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This  section  of  the  FEDERAL  REGISTER 
contains  regulatory  documents  having  general 
applicability  arxi  legal  effect  most  of  which 
are  keyed  to  euid  codified  in  the  Code  of 
Federal  Regulations,  which  is  published  under 
SO  titles  pwsuant  to  44  U.S.C.  1510. 

The  Code  of  Federal  Regulations  is  sold  by 
the  Superintendent  of  Documents.  Prices  of 
new  books  are  listed  in  the  first  FEDERAL 
REGISTER  issue  of  each  week. 


FEDERAL  RESERVE  SYSTEM 

12  CFR  Part  268 
[Docket  No.  R<0797] 

Rules  Regarding  Equal  Opportunity 

AGENCY:  Board  of  Governors  of  the 
Federal  Reserve  System. 

ACTION:  Interim  Rule  with  request  for 
comments. 

SUMMARY:  The  Board  of  Governors  of  the 
Federal  Reserve  System  (the  Board)  has 
revised  and  reissued  its  Rules  Regarding 
Equal  Opportunity  (Rules)  to  conform 
those  Rules  as  closely  as  possible  to  the 
Equal  Employment  Opportunity 
Commission’s  (the  Commission’s)  new 
complaint  processing  regulation, 
"Federal  Sector  Equal  Employment 
OMortimity”  (effective  Ortober  1,1992). 

These  Rules  are  hereby  issued  as  an 
interim  rule,  with  opportimity  for 
public  comment,  to  insure  that  all 
complaints  currently  pending  at  the 
Board,  and  which  may  in  the  near  future 
be  filed,  are  processed  imder  procedm^s 
following  those  contained  in  the 
Commission’s  regulations  for  agencies 
subject  to  its  jurisdiction. 

This  interim  rale  deviates  from  the 
Commission’s  procedures  only  where 
necessary  consistent  with  the  Board’s 
longstanding  practice  as  embodied  in 
the  previous  Rules.  The  Board  believes 
that  issuance  of  these  Rules  as  an 
interim  rule  is  necessary  to  avoid 
confusion  among  management  and  staff 
and  to  insure  full  compliance  with  the 
Commission’s  new  procedural  model. 
DATES:  Effective  date.  February  18, 1993. 
Comment  date.  Comments  should  be 
received  by  April  19, 1993. 

ADDRESSES:  Written  comments,  which 
should  refer  to  Docket  No.  R-0797,  may 
be  mailed  to  the  Board  of  Governors  of 
the  Federal  Reserve  System,  20th  and  C 
Street,  NW.,  Washington,  DC  20551, 
Attention:  William  W.  Wiles, 

Secretary,  or  may  be  delivered  to  the 


Board’s  mail  room  between  9:00  am  and 
5:00  pm.  All  comments  received  may  be 
inspected  at  Room  B-1122  between  9:00 
am  and  5:00  pm,  Monday  through 
Friday,  except  as  provided  in  §  261.8(a) 
of  the  Board’s  Rules  Regarding 
Availability  of  Information. 

FOR  FURTHER  INFORMATION  CONTACT: 
Stephen  L  Sidliano,  Special  Assistant 
to  the  General  Counsel  for 
Administrative  Law  (202/452*3920),  or 
J.  Mills  Williams,  Senior  Attorney  (202/ 
452*3701),  Legal  Division,  Board  of 
Governors  of  the  Federal  Reserve 
System.  For  the  hearing  impaired  only, 
Telecommimication  Device  for  the  D^f 
(TDD),  Dorothea  'Thompson  (202/452* 
3544),  Board  of  Governors  of  the  Federal 
Reserve  System,  20th  and  C  Street,  NW, 
Washington,  DC  20551. 

SUPPLEMENTARY  INFORMATION:  'The  Board 
as  a  matter  of  policy  has  long  recognized 
that  it  should  afford  to  its  employees, 
applicants  for  employment,  and  others 
the  same  substantive  and  procedural 
rights  as  are  enjoyed  by  persons  in  their 
dealings  with  other  government 
agencies.  Pursuant  to  this  policy,  the 
previous  part  268  was  issued  by  the 
Board  to  provide  equal  opportunity  in 
employment  in  compliance  with  the 
letter  and  spirit  of  Title  Vn  of  the  Civil 
Rights  Act  of  1964,  as  amended.  Also 
pursuant  to  this  policy,  part  268  was 
extensively  amended  in  1985  to  provide 
for  the  Commission’s  review  of  Board 
decisions  on  individual  and  class 
complaints  of  discrimination,  and  to 
extend  the  Board’s  policy  to  rights 
granted  federal  employees  by  ^e 
Rehabilitation  Act,  29  U.S.C.  791,  the 
Age  Discrimination  in  Employment  Act, 
29  U.S.C.  621  et  seq.  (AD^),  and  the 
Equal  Pay  Act,  29  U.S.C.  206(d). 
Pursuant  to  this  policy,  the  Board  has 
designated  an  EEO  Programs  Officer,  a 
Federal  Women’s  Program  Manager,  a 
Hispanic  Program  Coordinator  and  a 
Handicapped  Program  Coordinator,  and 
has  formidated  and  implemented 
affirmative  action  plans  which  are 
routinely  submitted  to  the  Commission 
for  review  and  guidance. 

Part  268  has  not  been  updated  in 
several  years.  Except  for  the  addition  of 
subpart  J  regarding  employment  of  non* 
citizens  under  the  Immigration  Reform 
and  Control  Act  of  1986,  part  268  has 
not  been  amended  since  1985.  During 
that  time,  however,  the  Commission  has 
made  several  modifications  to  its  federal 
agency  complaint  processing  regulation. 


29  CFR  part  1613,  culminating  in  the 
promulgation  of  a  new  complaint 
processing  regulation  which  became 
effective  October  1, 1992.  29  CFR  part 
1614,  57  FR 12633,  April  10, 1992. 

It  continues  to  be  the  Board’s  policy 
to  comply  with  the  Commission’s 
procedures  to  the  greatest  extent 
possible  consistent  with  the  provisions 
of  the  Federal  Reserve  Act  that  govern 
the  Board’s  administration  and  the 
supervision  of  its  staff.  Accordingly,  this 
interim  rule  deviates  fiem  the 
Commission’s  regulation  only  to  the 
extent  required  by  provisions  of  the 
Federal  Reserve  Act — princdpally 
Section  10(4),  12  U.S.C.  244,  which 
provides  that  matters  relating  to 
employment  are  governed  by  the 
Fecleral  Reserve  Act  rather  than  by 
provisions  of  Title  5,  United  States 
Code.  See,  In  the  Matter  of  Federal 
Reserve  Board— Applicability  of  Senior 
Executive  Service,  58  Comp.  Gen.  687 
(1979). 

The  Commission  has  indicated  that 
part  1614  applies  to  all  pending 
complaints,  including  those  commenced 
before  October  1, 1992.  On  November  9, 
1992,  the  Board’s  Staff  Direcitor  for 
Management  through  an  announcement 
from  its  EEO  Progr^s  Officer,  acting 
pursuant  to  12  CFR  268.203(c),  changed 
certain  time  limits  and  other  tecdmical 
aspects  of  the  Board’s  complaint 
processing  procedures  to  facilitate 
compliance  with  the  Commission’s  new 
model  pending  the  adoption  of  revisions 
to  part  268. 

No  substantive  changes  have  been 
made  to  Subpart )  (Employment  of  Non* 
citizens)  or  to  Subpart  G  (Prohibition 
Against  Discrimination  In  Board 
Programs  And  Activities  Because  Of  A 
Physical  Or  Mental  Handicap),  except 
that  subpart  J  has  been  moved  to 
§  268.304.  Certain  provisions  of 
previous  subpart  G  have  been  clarified, 
and  other  provisions  have  been  deleted 
because  those  provisions,  issued  in 
1985,  committed  the  Board  to  take 
certain  transition  plan  actions  within 
time  limits  specified  in  that  regulation, 
and  those  actions  have  been  taJcen. 

Section  268.204(1)  establishes  the 
relationship  between  the  Board’s  EEO 
complaint  procedures  and  the  Board’s 
Adjusted  Work  Related  Problems 
("grievance’’)  procedxire.  'This  section 
applies  only  to  the  Board’s  Adjusted 
Work  Related  Problems  procedures  and 
not  to  the  Board’s  PMP  Appeal 
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Procedures,  however.  The  PMP  Appeal 
Procedures,  which  permit  an  employee 
to  challenge  his  or  her  performance 
evaluation,  are  a  unique  procedure 
which  is  not  suitable  for  the  resolution 
of  complaints  of  discrimination.  The 
PMP  Appeal  Procedures  8tat:>  that 
appeals  that  rest  on  claims  of  prohibited 
discrimination  must  be  addressed  under 
part  268  rather  than  under  the  PMP 
Appeal  Procedures. 

Since  the  Board  has  no  negotiated 
grievance  procedure,  the  Bo^  has  not 
included  a  provision  that  parallels  29 
CFR  1614.301. 

These  Rules  contain  no  provision  for 
mixed  case  complaints  like  those 
contained  in  29  CFR  part  1614,  Subpart 
C.  Merit  System  Protection  Board 
jiuisdiction  over  the  Board  and  its 
employees  is  limited  to  certain 
complaints  arising  out  of  adverse 
actions.  In  addition,  the  Board  is  not 
subject  generally  to  provisions 
governing  the  employment  of 
government  employees  set  out  in  Title 
5.  United  States  Code.  Accordingly, 
many  of  the  statutory  and  regulatory 
references  set  out  in  29  CFR  part  1614, 
Subpart  C.  regarding  mixed  case 
complaints,  are  simply  not  applicable  to 
the  Board.  The  Boaid  believes  that 
adoption  of  the  provisions  for  mixed 
case  complaints  would  be  incorrect  as  a 
matter  of  law  and  would  iinnecessarily 
complicate  and  confuse  the  EEO 
complaint  process.  The  Board  believes, 
however,  that  in  those  rare  cases  in 
which  the  MSPB  may  have  concurrent 
jiuisdiction  over  a  complaint  of 
discrimination  at  the  Board,  processing 
of  matters  imder  the  Board’s  Rules 
Regarding  Equal  Opportvmity  may  be 
deferred  to  permit  employees  to  pursue 
remedies  before  the  MSPB  consistent 
with  the  procediues  established  in  the 
Commission’s  regulation.  ’The  Board’s 
EEO  Programs  Officer  may  suspend 
processing  of  the  complaint  imder  the 
Board’s  revised  Rules  to  facilitate 
processing  of  the  matter  before  the 
MSPB,  as  appropriate. 

For  similar  reasons,  the  revised 
provisions  regarding  enforcement  and 
remedies  (Subpart  E)  difears  somewhat 
from  the  corresponding  provision  of  29 
CFR  part  1614.  For  example,  the 
Commission’s  provision  regarding 
actions  by  the  Office  of  the  Special 
Coimsel  is  not  included,  since  the  Office 
of  Special  Counsel  operates  under 
statutory  provisions  that  are  not 
applicable  to  the  Board.  Other 
provisions  of  the  Commission’s 
regulation,  such  as  §  1614.503(d) 
concerning  Commission  referrals,  need 
not  be  included  in  a  regulation  of  the 
Board. 


The  Board  has  revised  the  provision 
in  its  previous  Rules  regarding  the 
ADEA  statute  of  limitations.  12  CFR 
268.505  (1985).  This  provision  was 
adopted  in  1985  on  the  recommendation 
of  the  Conunission  based  upon  the 
Conunissimi’s  view  of  applicable  law  at 
the  time.  The  Commission  has  reviewed 
this  issue  and  has  changed  its  view 
regarding  the  applicable  limitation 

{leriod  based  in  large  measure  upon  case 
aw  since  the  Board’s  Rules  were  last 
revised.  See  57  FR 12639,  April  10, 

1992.  Consistent  with  the  views  of  the 
Commission,  the  Board  believes  that  a 
90  day  statute  of  limitations  may  apply 
to  lawsuits  brought  under  the  ADEA  by 
individuals  who  have  filed 
administrative  complaints.  The  Board 
also  believes,  however,  that 
determination  of  the  applicable  statute 
of  limitations  in  the  absence  of  a 
specific  statutory  provision  is  a  matter 
for  the  courts.  Accordingly,  the  Board 
does  not  include  in  these  Rules  a 
statement  of  the  applicable  statute  of 
limitations.  The  Bo^  concurs, 
however,  with  the  Commission’s  views 
regarding  the  applicable  statutes  of 

limitations  as  set  forth  by  the  _ 

Commission  when  it  issued  29  CFR  part 
1614,  57  FR  12633,  April  10, 1992.  In 
addition,  the  Board  agrees  with  the 
Commission  that  agency  regulations 
should  not  address  the  statute  of 
limitations  applicable  when  suit  is 
brought  by  a  complainant  who  has  given 
the  Commission  a  notice  of  intent  to  sue 
in  lieu  of  filing  an  administrative 
complaint. 

The  Board  has  also  adopted  the 
Commission’s  view  regarding 
reassignment  as  a  remedy  under  Section 
504  of  the  Rehabilitation  Act.  See  57  FR 
12652,  April  10. 1992. 

Like  the  previous  part  268,  this 
interim  rule  does  not  apply  generally  to 
employees  of  Federal  Reserve  Banks. 
The  only  exception  is  §  268.304,  which 
applies  to  bank  and  bank  holding 
company  examiners  credentialed  by  the 
Board.  Since  1964,  Federal  Reserve 
Banks  have  been  subject  to  the 
prohibitions  of  discrimination  in 
employment  contained  in  Title  Vn  of 
the  Civil  Rights  Act  of  1964.  Complaints 
of  discrimination  against  Federal 
Reserve  Banks  are  routinely  filed  with 
regional  offices  of  the  Commission  and 
processed  in  accordance  with  the 
Commission’s  regulations  and 
procedures  governing  such  complaints. 
See  Cooper  v.  Federal  Reserve  Aink  of 
Richmond,  467  U.S.  867  (1984). 

Section  268.601  difeers  from  29  CFR 
1614.601  by  the  addition  of  qualifying 
language  to  indicate  that  administration 
and  disclosiuo  of  records  regarding  EEO 
complaints  must  be  done  in  accordance 


with  these  Rules  and  other  applicable 
laws  and  regulations  such  as,  for 
example,  the  Privacy  Act.  5  U.S.C.  552a. 

Issuance  of  these  Rules  as  an  interim 
rule  is  appropriate  because  these  Rules 
apply  substantive  lew  consistent  with 
the  Commission’s  regulations,  and 
because  having  a  conforming  regulation 
in  place  will  insure  proper  Actioning 
of  the  Board’s  Equal  Opportunity 
Program.  Accoitfingly,  the  Board  has 
determined  that  it  is  unnecessary  and 
would  not  be  in  the  public  interest  to 
solicit  public  comments  prior  to 
implementation  of  these  Rules,  and  that 
good  cause  exists  to  make  these  Rules 
efeective  immediately  as  an  interim  rule 
rather  than  deferring  the  efeective  date 
by  30  days.  5  U.S.C.  553(b)(B)  and  (d)(3). 

The  Board  will  consider  all  public 
comments  that  are  received  and  will 
revise  these  Rules  in  accordance  with 
those  comments  as  appropriate. 

Regulatory  Flexibility  Act  Analysis 

Pursuant  to  Section  605(b)  of  the 
Regulatory  Flexibility  Act  (I^b.  L.  96- 
354,  5  U.S.C.  601  et  seq.),  the  Board 
certifies  that  these  Rules  will  not  have 
a  significant  economic  impact  on  a 
substantial  number  of  small  entities. 
These  Rules  govern  the  Board’s  dealings 
with  its  employees,  applicants  for 
employment  and  others  affected  in  a 
like  m£umer. 

List  of  Subjects  in  12  CFR  Part  268 
Administrative  practice  and 
procedure.  Age.  Americans  with 
disabilities.  Civil  rights.  Equal 
employment  opportunity.  Federal 
buildings  and  facilities.  Federal  Reserve 
System.  Government  employees. 
Religious  discrimination,  Sex 
discrimination.  Wages. 

For  the  reasons  set  out  in  the 
preamble.  Chapter  0  of  the  Code  of 
Federal  Regulations  is  amended  by 
revising  12  CFR  part  268  to  read  as 
follows: 

PART  268— RULES  REGARDING 
EQUAL  OPPORTUNITY 

Subpart  A— Ganaral  Provisions  and 
Administration 

Sec. 

268.101  Authority,  purpose  and  scope. 

268.102  Definitions. 

268.103  Equal  employment  designations. 

Subpart  B — Board  Program  To  Prontoto 
Equal  Opportunity 

268.201  General  policy  for  equal 
opportunity. 

268.202  Board  program  fw  equal 
employment  opportunity. 

268.203  Complaints  of  disaimination 
covered  imder  this  part. 

268.204  Pre-complaint  processing. 
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268.205  Individual  oranplainta. 

268.206  Dismisaals  of  complaints. 

268.207  Investigation  of  onnplaints. 

268.208  Hearings. 

268.209  Final  decisions. 

Subpart  C—ProvWone  AppOcabie  to 
Particular  Compiainta 

268.301  Age  Discrimination  in  Employment 
Act 

268.302  Equal  Pay  Act 

268.303  Rehabilitation  Act 

268.304  Employment  of  noncitizens. 

268.305  QaM  complaints. 

Subpart  D  naviaw  by  the  Equal 
Emi^ymant  Opportunity  Commiaaion 

268.401  Review  by  the  Equal  Employment 
Opportunity  Commission. 

268.402  Time  limits  for  review  by  the  Equal 
Employment  Opportunity  Coxnmissic^ 

268.403  How  to  seek  review. 

268.404  Procedure  on  review. 

268.405  Decisions  on  review. 

268.406  Reconsideration. 

Subpart  E  Ramadlaa,  Enforcamant  and 
Civil  Actiotta 

268.501  Remedies  and  reliet 

268.502  Compliance  with  EEOC  decisions. 

268.503  Enforcement  of  EEOC  decisions. 

268.504  Compliance  with  settlement 
agreements  and  final  decisions. 

268.505  Qvil  action:  Title  Vn,  Age 
Discrimination  in  Employment  Act  and 
Rebabilitatian  Act. 

268.506  Qvil  action:  Equal  Pay  Act 

268.507  Effoct  of  filing  a  dvil  action. 

Subpart  F  Mattara  of  Qanaral  AppUcabflRy 

268.601  EEO  group  statistics. 

268.602  Reports  to  the  Equal  Employment 
Opportunity  Commission. 

268.603  Volrmtary  settlement  attempts. 

268.604  Filing  and  computation  of  tiote. 

268.605  Representation  and  official  time. 

268.606  Joint  processing  and  consolidation 
of  complaints. 

Subpart  Q— Prohibition  Agalnat 
Diacrimination  in  Board  Programs  and 
Activitisa  Bacauaa  of  a  Physicai  or  Marital 
Handicap 

268.701  Purpose  and  application. 

268.702  Notice. 

268.703  Prohibition  against  discrimination. 

268.704  Employment 

278.705  Program  accessibility: 
Discrimination  prohibited. 

268.706  Program  accessibility:  Existing 
focilities. 

268.707  Program  accessibility:  New 
construction  and  alteratk^. 

268.708  Communications. 

268.709  CcHnpliance  procedures. 

Authority:  12  U.S.C  244  and  248(i).  (k) 

and  (1). 

Subpart  A— General  Provielona  and 
Adminlatration 

1268.101  Authority,  purpose  and  aoopa. 

(a)  Authority.  He  regulations  in  this 
part  (12  CFR  part  268)  are  issued  by  the 
Board  of  Governors  of  the  Federal 
Reserve  System  under  the  authority  of 


Sections  10(4)  and  ll(j).(k)  and  (1)  of  the 
Federal  Res^e  Act  (partially  codified 
in  12  U.S.C.  244  and  248(j‘),(k)  and  0)). 

(b)  Purpose  and  scope.  part  sets 
fb^  the  Board’s  policy,  program  and 
procedures  for  providing  equal 
opportunity  to  Board  employees  and 
applicants  for  employment  without 
regard  to  race,  colm,  religion,  sex, 
national  orimn,  age,  or  phyucal  or 
mental  hanmcap.  It  also  sets  forth  the 
Board’s  policy,  program  and  procedures 
for  prohibiting  mscrimination  on  the 
basis  of  physical  or  mental  handicap  in 
programs  and  activities  conducted  by 
the  Board.  It  also  specifies  the 
circumstances  under  which  the  Board 
will  hire  or  decline  to  hire  persons  who 
are  not  citizens  of  the  Unit^  States, 
consistent  with  the  Board's  operational 
needs,  the  requirements  and 
prohibitions  of  the  Immigration  Reform 
and  Control  Act  of  1986,  as  amended, 
and  other  applicable  law. 

1268.102  Definitiona. 

The  definitions  contained  in  this 
section  shall  have  the  following 
meanings  throughout  this  part  unless 
otherwise  stated. 

(a)  ADEA  means  the  Age 
Discrimination  In  Employment  Act  (29 
U.S.C  621  et  seq.). 

(b)  Agent  of  the  class  means  a  class 
member  who  acts  for  the  class  during 
the  processing  of  the  class  complaint 
under  §  268.305  of  this  part 

(c)  Agreement  of  resolution  means  the 
agreement  referred  to  in  §  268.305(f)(3) 
of  this  part 

(d)  Auxiliary  aids  as  used  in  subpart 
G  of  this  part  means  services  or  devices 
that  enable  persons  with  impaired 
sensory,  manual,  or  speaking  skills  to 
have  an  equal  opportunity  to  participate 
in,  and  enjoy  the  Mnefits  of,  programs 
or  activities  conducted  by  the  Bomd. 

For  example,  auxiliary  aids  useful  for 
persons  with  impaired  vision  include 
readers,  Braille  materials,  audio 
recordings,  telecommimication  devices 
and  other  similar  smvices  and  devices. 
Auxiliary  aids  useful  for  persons  with 
impaired  hearing  include  telephone 
handset  amplifiers,  telephones 
compatible  with  hearing  aids, 
telecommunication  devices  for  deaf 
persons  (TDD’s),  interpreters,  note 
takers,  written  materi^,  and  other 
similar  services  and  devices. 

(e)  Board  means  the  Board  of 
Governors  of  the  Federal  Reserve 
System. 

(f)  Class  as  used  in  $  268.305  of  this 
part  means  a  group  of  Board  employees, 
former  mnployees  at  applicants  for 
employment  who  allegedly  have  been  or 
are  being  adve^ly  a%ct^  by  a 
persfxmel  policy  at  practice  of  the 


Board  that  discriminates  against  the 
group  on  the  basis  of  their  race,  color, 
religion,  sex,  national  origin,  age  or 
handicap. 

(g)  Class  complaint  means  a  written 

S'aint  of  discrimination  filed  on 

of  a  class  by  the  agent  of  the  class 
alleginB  that 

(Ij  Ine  class  is  so  numerous  that  a 
consoUdated  complaint  of  the  members 
of  the  class  is  impractical; 

(2)  There  are  questions  of  fact 
common  to  the  class; 

(3)  The  claims  of  the  agent  of  the  class 
are  t^cal  of  the  claims  of  the  class;  and 
(4li  He  agent  of  the  class,  or,  if 
represented,  the  representative,  will 
fahly  and  adequately  protect  the 
interests  of  the  class. 

(h)  Commission  means  the  Equal 
Employment  Opportunity  Commission. 

(i)  Complainant  means  an  aggrieved 
person  who  files  an  individuai 
complaint  pursuant  to  §  268.205  of  this 
part,  except  that  complainant  shall 
mean  a  complainant,  agent  of  the  class 
or  individum  class  claimant  for 
purposes  at  §§  268.209, 268.402  through 
268.406  and  subparts  E  and  F  of  this 
part 

(j)  Complete  complaint  as  used  in 
subpart  G  of  this  part  means  a  written 
statement  that  contains  the 
complainant’s  name  and  address  and 
describes  the  Board’s  alleged 
discriminatory  actions  in  sufficient 
detail  to  inform  the  Board  of  the  nature 
and  date  of  the  alleged  violation.  It  shall 
be  signed  by  the  complainant  or  by 
someone  authorized  to  do  so  on  his  or 
her  behall  Complaints  filed  on  behalf  of 
classes  or  third  parties  shall  describe  or 
identify  (by  name,  if  possible)  the 
allefled  victims  of  discrimination. 

(^  EEOC  decision  means  the  written 
decision  issued  by  the  Commission’s 
Office  of  Federal  Operations  as 
described  in  $  268.405  of  this  part 

(1)  Facility  means  all  or  any  portion  of 
buildings,  structures,  equipment,  roads, 
walks,  parking  lots,  rolling  stock  or 
other  conveyances,  or  other  real  or 
personal  properfy. 

(m)  Final  decision  means  the  Board’s 
decision  descaibed  in  §  268.209  of  this 
part 

(n)  Has  a  record  of  such  cm 
impairment  means  has  a  history  of,  or 
has  been  classified  (or  misciassified)  as 
having,  a  mental  or  physical  impairment 
that  substantially  lu^ts  one  or  mcMre 
major  life  activities. 

(o)  Individual  with  handicap(s)  or 
handicapped  person  means  a  person 
who: 

(1)  Has  a  physical  or  mental 
impairment  which  substantially  limits 
one  or  more  of  such  person’s  major  life 
activities; 
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(2)  Has  a  record  of  such  an 
impairment:  or 

(3)  Is  regarded  as  having  such  an 
impairment. 

(p)  Investigator  means  an  investigative 
officer  or  complaint  examiner  selected 
or  appointed  pmrsuant  to 
§§268.103(c)(ll)  and  268.30S(e)(3)  of 
this  part. 

(qj  Is  regarded  as  having  an 
impairment  means: 

(1)  Has  a  physical  or  mental 
impairment  that  does  not  substantially 
limit  major  life  activities  but  is  treated 
by  the  Board  as  constituting  such  a 
hmitation; 

(2)  Has  a  physical  or  mental 
impairment  that  substantially  limits 
major  life  activities  only  as  a  result  of 
the  attitudes  of  others  toward  such 
impairment;  or 

P)  Has  none  of  the  impairments 
defined  in  §  268.102(s)  of  this  part,  but 
is  treated  by  the  Boa^  as  having  such 
an  impairment. 

(r)  Major  life  activities  means 
functions,  such  as  caring  for  one’s  self, 
performing  manual  tasks,  walking, 
seeing,  hearing,  speaking,  breathing, 
learning  and  wor^g. 

(s)  Physical  or  mental  impairment 
means: 

(1)  Any  physiological  disorder  or 
condition,  cosmetic  disfigurement,  or 
anatomical  loss  affecting  one  or  more  of 
the  following  body  systems: 

Neurological,  musculoskeletal,  special 
sense  organs,  respiratory  (including 
speech  organs),  cardiovascular, 
reproductive,  digestive,  genitourinary, 
hemic  and  lymphatic,  skin,  and 
endocrine;  or 

(2)  Any  mental  or  psychological 
disorder,  such  as  ment^  retardation, 
organic  brain  syndrome,  emotional  or 
mental  illness,  and  specific  learning 
disabilities. 

(t)  Qualified  handicapped  person 
means: 

(1)  With  respect  to  a  Board  program 
or  activity  under  which  a  person  is 
required  to  perform  services  or  to 
achieve  a  level  of  accomplishment,  a 
handicapped  person  who  meets  the 
essential  eligibility  requirements  and 
who  can  acffieve  the  purpose  of  the 
program  or  activity  without 
moffifications  in  the  program  or  activity 
that  the  Board  can  determine  on  the 
basis  of  a  written  record  would  result  in 
a  fundamental  alteration  in  its  natxire;  or 

(2)  With  respect  to  any  other  program 
or  activity,  a  handicapp^  person  who 
meets  the  essential  eligibility 
requirements  for  participation  in,  or 
receipt  of  benefits  from,  that  program  or 
activity. 

(u)  Qualified  individual  with 
handicaps  means  with  respect  to 


employment,  an  individual  with 
handicaps  who,  with  or  without 
reasonable  accommodation,  can  perform 
the  essential  fimctions  of  the  position  in 
question  without  endangering  the  health 
and  safety  of  the  individual  or  others, 
and  who  meets  the  experience  or 
education  requirements  (which  may 
include  passing  a  written  test)  of  the 
position  in  question. 

(v)  Title  VO  means  Title  VII  of  the 
Civil  Rights  Act  (42  U.S.C.  2000e  et 
seq.). 

1268.103  Equal  employment  dMignationa. 

(a)  Administrative  Governor.  The 
Administrative  Governor,  a  member  of 
the  Board  of  Governors  designated  by 
the  Chairman  of  the  Board,  is  charged 
with  overseeing  the  internal  affairs  of 
the  Board  and  is  empowered  to  make 
decisions  and  determinations  on  behalf 
of  the  Board  when  authority  to  do  so  is 
delegated  to  him  or  her. 

(1)  The  Administrative  Governor  is 
hereby  delegated  the  authority  to  make 
determinations  adjudicating  complaints 
of  discrimination  pursuant  to 
§§268.206,  268.209,  268.305(i)  and 
268.709  of  this  part,  unless  a  member  of 
the  Board  of  Governors  has  requested 
that  the  Board  of  Governors  make  the 
decision  on  the  complaint  pursuant  to 
§§  268.209(a)  or  268.709(k)  of  this  part, 
settlements  pursuant  to  §  268.305(fi  of 
this  part  and  determinations  regarding 
attorney  fees  pursuant  to  §  268.501(e)  of 
this  part  The  Administrative  Governor 
is  further  delegated  the  authority  to 
order  such  corrective  measures, 
including  such  remedial  actions  as  may 
be  required  by  subpart  E  of  this  part,  eis 
he  or  she  may  consider  necessary, 
including  such  disciplinary  action  as  is 
warranted  by  the  circumstances  when 
an  employee  has  been  found  to  have 
engag^  in  a  discriminatoty  practice. 

(2)  The  Administrative  Cfovemor  may 
delegate  to  any  officer  or  employee  of 
the  Board  any  of  his  or  her  duties  or 
functions  under  this  part. 

(3)  The  Administrative  Governor  may  . 
refer  to  the  Board  of  Governors  for 
determination  or  decision  any 
complaint  of  discrimination  that  the 
Administrative  Governor  would 
otherwise  decide  pursuant  to 

§§  268.206,  268.209,  268.305(i)  and 
268.709  of  this  part,  settlements 
pursuant  to  §  268.305(f)  of  this  part  and 
determinations  regarding  attorney  fees 
pursuant  to  §  268.501(e)  of  this  part,  and 
may  make  changes  in  programs  and 
procedures  designed  to  eUminate 
discriminatory  practices  or  to  improve 
the  Board’s  programs  under  this  part, 
and  may  make  any  recommendation  for 
remedid  or  'disciplinary  action  with 
respect  to  managerial  or  supervisory 


employees  who  have  failed  in  their 
responsibilities,  or  employees  who  have 
been  fo\md  to  have  engaged  in 
discriminatory  practices,  or  with  regard 
to  any  other  matter  which  the 
Administrative  Governor  believes  merits 
the  attention  of  the  Board  of  Governors. 

(b)  Staff  Director  for  Management. 

The  Staff  Director  for  Management  shall 
perform  the  following  functions  imder 
this  part: 

(1)  When  so  authorized  by  the 
Administrative  Governor,  the  Staff 
Director  for  Management  shall  make  any 
determinations  on  complaints  of 
discrimination  that  woiUd  otherwise  be 
made  by  the  Administrative  Governor 
under  §§  268.206,  268.209,  268.305(i) 
and  268.709  of  this  part,  settlement 
pursuant  to  §  268.305(f)  of  this  part  and 
determinations  regardiuig  attorney  fees 
pursuant  to  §  258.501(e)  of  this  part  The 
Staff  Director  for  Management  shall 
order  such  corrective  measures, 
including  such  remedial  actions  as  may 
be  required  by  subpart  E  of  this  part  as 
he  or  she  may  consider  necessary,  and 
including  the  recommendation  for  such 
disciplinary  action  as  is  warranted  by 
the  circiunstances  when  an  employee  is 
found  to  have  engaged  in  a 
discriminatory  practice. 

(2)  The  Staff  Director  for  Management 
shall  review  the  record  on  any 
complaint  under  this  part  before  a 
determination  is  made  by  the  Board  of 
Governors  or  the  Administrative 
Governor  on  the  complaint  and  make 
such  recommendations  as  to  the 
determination  as  he  or  she  considers 
desirable,  including  any 
recommendation  for  such  disciplinary 
action  as  is  warranted  by  the 
circumstances  when  an  employee  is 
found  to  have  engaged  in  a 
discriminatory  practice. 

(3)  When  authorized  by  the 
Administrative  Governor,  the  Staff 
Director  for  Management  may  make 
changes  in  programs  and  procedures 
designed  to  eliminate  discriminatory 
practices  and  improve  the  Board’s 
program  for  equal  employment 
opporffmity. 

(c)  EEO  Programs  Officer.  The  EEO 
Programs  Officer  is  appointed  by  the 
Bo^  of  Governors  and  shall  perform 
the  following  functions  under  this  part: 

(1)  Administer  the  Board’s  equal 
employment  opportunity  program  and 
advise  the  Board,  tlu  Administrative 
Governor  and  the  Staff  Director  for 
Management  with  respect  to  the 
preparation  of  equal  employment 
opportunity  plans,  goals,  objectives, 
procedures,  regulations,  reports,  and 
other  matters  pertaining  to  the  Board’s 
program  established  under  §  268.202  of 
this  part; 
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(2)  Advise  and  omsuh  vrith  the 
Chairman  of  the  Board  of  Govemcna, 
when  necessary,  on  any  mattw 
pertaining  to  the  Board's  equal 
employment  opportunity  program  and 
its  administration; 

(3)  Evaluate  from  time  to  time  the 
sufficiency  of  the  Board's  total  program 
for  equal  employment  opportunity  and 
report  to  the  Bo^  of  GOTemors,  the 
Administrative  Governor  and  the  Staff 
Director  for  Management,  with 
recommendations  as  to  any 
improvement  or  correction  needed, 
induding  remedial  or  disdplinary 
action  with  respect  to  manaj^al, 
supervisoiv  or  other  employees  who 
have  foiled  in  their  responsibilities; 

(4)  Recommend  to  tlm  Staff  Director 
for  Management  and  the  Administrative 
Governor  changes  in  programs  and 
procedures  designed  to  eliminate 
discriminatory  practices  and  improve 
the  Board's  program  for  equal 
employment  oprortunitv; 

(5)  Appoint  a  rederal  Women’s 
Program  Manager,  a  Hispanic  Program 
Coordinator,  a  Handicapped  Program 
Coordinator,  and  such  EITO  Counselor(s) 
as  may  be  necessary  to  assist  the  EEO 
Programs  Officer  in  carrying  out  the 
functions  described  in  this  part.  The 
EEO  Programs  Officer  shall  ensure  such 
managers,  coordinators  and  counselcMfs) 
shall  receive  full  and  proper  training  to 
implement  their  duties  and 
responsibilities  under  this  part; 

(6)  Publicize  to  Board  employees  and 
applicants  for  employment  and  post  at 
all  times  on  official  Board  bulled 
boards: 

(i)  The  names,  business  telephone 
numbers,  bxisiness  addresses  and  the 
equal  employment  opportvmity 
responsibilities  of  the  Staff  Director  for 
Management,  the  EEO  Programs  Officer, 
the  F^eral  Women's  Pro^nun  Manager, 
the  Hispanic  Program  Coordinator,  and 
the  Handicapped  Program  Coordinator, 

(ii)  The  names,  business  telephone 
numbers,  business  addresses  of  EEO 
Counselors,  the  segments  of  the  Board 
for  which  they  are  responsible,  the 
availability  of  EEO  Counselors  to 
coimsel  an  employee  or  applicant  for 
employment  who  believes  that  he  or  she 
has  been  discriminated  against  because 
or  race,  color,  religicm,  sex,  national 
origin,  age,  or  physical  or  mental 
handicap,  and  the  requirement  that  an 
employee  or  applicant  frsr  employment 
must  consult  an  EEO  Counselor  as 
provided  by  §$  268.204  and  268.30S(a) 
of  this  p^;  and 

(iii)  The  time  limits  tor  contacting 
EEO  Counselors; 

(7)  Provide  to  each  employee  annually 
(and  the  Divisicm  of  Human  Resoiuce 
Management  shall  provide  to  each 


applicant  for  employment)  a  copy  of  a 
notice  summarizing  the  general 
purpoees  of  this  part  and  specifying 
where  copies  of  this  part  can  be 
obtained.  The  EEO  Programs  Officer 
shall  ensure  that  copies  of  the  summary 
of  this  part  are  posted  in  permanent 
locations  in  all  Board  focilities.  The  EEO 
Programs  Officer  shall,  on  the  request  of 
any  employee  or  applicant  frff 
employment  provide  that  employee  or 
applicant  for  employment  with  a  copy 
of  this  part; 

(8)  Provide  for  coimseling  of 
ag^eved  individuals  and  w  the  receipt 
md  processing  of  individual  and  class 
complaints  of  discrimination; 

(Gj  Provide  for  the  receipt  and 
inveirtigatimi  of  individual  complaints 
of  discriminaticHi,  subject  to  §§  268.204 
through  268.209  of  this  pert,  and 
provide  for  the  acceptance  and 
processing  and/or  dismissal  of  class 
action  complaints  in  accordance  with 
§  268.305  of  this  part; 

(10)  Act  as  the  Boaid's  designee  imder 
§  268.305(c)  of  this  part; 

(11)  Appoint  any  investigators  as 
necessary  to  administer  this  part  The 
EEO  Programs  Officer  is  authorized  to 
request  the  loan  or  assignment  of  any 
investigators  or  administrative  judges 
from  any  agency  as  necessary  to' 
administer  this  part.  The  EEO  Programs 
Officer,  with  the  concurrence  of  the 
Staff  Director  for  Management,  may 
engage  the  services  of  private  contract 
investigators  and  authorize  appropriate 
reimbursement  to  such  contractors  or 
agencies  for  the  services  of  such 
investirators; 

(12)  Assure  that  individual 
complaints  are  fairly  and  thoroughly 
inve^gated  and  that  final  dedsions  of 
the  Board  are  issued  in  a  timely  maimer 
in  accordance  with  this  part; 

(13)  Dismiss  a  complaint,  or  a  portion 
of  a  complaint,  pursuant  to  §§  2M.206 
and  268.305(c)  of  this  part; 

(14)  Suspend  the  complaint  process 
when  appropriate  for  any  matter  that  is 
before  ffie  Merit  Systems  Protectimi 
Board  for  a  determination;  and 

(15)  Make  recommendations  based 
upon  investigative  reports,  hearings  and 
EECX3  decisions  whirm  require  the 
Board’s  final  decision  pursuant  to 

$  268.209  of  this  part. 

(d)  EEO  Counselors.  The  EEO 
Counselor(s)  are  appointed  by  the  EEO 
Programs  Officer.  ^O  Counselors  shall 
carry  out  the  functions  set  forth  in 

§  268.204  of  this  part. 

(e)  Federal  Wonien’s"Program 
Manager.  The  EEO  Programs  Officer 
shall  appoint  a  Federal  Women's 
Program  Manager.  The  Federal  Women’s 
Program  Manager  shall  perform  the 
following  functions:  Advise  the  Board  of 


Governors,  the  Administrative 
Governor,  the  Staff  Director  for 
Management  and  the  EEO  Programs 
Officer  on  matters  affecting,  and 
administer  the  Board’s  program  with 
respect  to,  the  employment  and 
advancement  of  vromen. 

(f)  Hispanic  Program  Coordinator. 

The  EEO  Programs  Officer  shall  appoint 
a  Hispanic  Program  Coordinator.  Ine 
Hisp^c  Progn^  Cocodinatcv  shall 
pOTfcmn  the  following  functions:  Advise 
the  Board  of  Governors,  the 
Administrative  Governor,  the  Staff 
Directs  for  Management  and  the  EEO 
Programs  Officer  on  matters  affecting, 
and  administer  the  Board’s  program 
with  respect  to.  the  employment  and 
advancmnent  of  Hispanics. 

(g)  Handicapped  Program 
Coordinator.  The  EEO  Programs  Officer 
shall  appoint  a  Handicapp^  Program 
Coordinator.  The  Handicapped  Program 
Coordinator  shall  perform  the  following 
functions:  Advise  the  Board  of 
Governors,  the  Administrative 
Governor,  the  Staff  Director  for 
Management  and  the  EEO  Programs 
Officer  on  matters  affecting,  and 
administer  the  Board’s  program  with 
respect  to,  the  employment  and 
advancement  of  hwdicapped  persons. 

Subpart  B— Board  Program  To 
Promote  Equal  Opportunity 

1268.201  Qenaral  poNq^  for  equal 
opportunity. 

(a)  It  is  the  policy  of  the  Board  to 
provide  equal  opportunity  in 
employment  frv  ^1  persons,  to  prohibit 
discriminaticm  in  employment  becatise 
of  race,  color,  religion,  sex,  national 
origin,  age  or  handicap,  and  to  promote 
the  full  realization  of  equal  opportunity 
in  employment  through  a  continuing 
affirmative  program. 

(b)  It  is  also  the  policy  of  the  Board 
to  insure  equal  opportunity  for  the 
handicapp^  in  Board  programs  and 
activities  consistent  with  Section  504  of 
the  Rehabilitation  Act  (29  U.S.C  794) 
and  to  provide  equal  opportunity  for  all 
persons  in  accordance  with  the 
Immigration  Reform  and  Control  Act  of 
1986,  as  amoided  (8  U.S.C  1324a). 

(c)  No  person  shall  be  subject  to 
retaliation  for  opposing  any  practice 
prohibited  by  tffis  part,  or  f(V 
participating  in  any  stage  of 
administrative  or  judicial  proceeding 
under  this  part  The  practices  prohibited 
by  this  part  include  those  made 
unlawful  by  Title  Vn,  the  ADEA,  the 
Equal  Pay  Act  (29  U.S.C.  206(d))  and  the 
Rehabilitation  Act  (29  IJ.S.C  791) 
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{268.202  Board  program  for  equal 
amploymarrt  opportunity. 

(a)  The  Board,  on  the  basis  of  a 
person’s  race,  color,  religion,  sex  or 
national  origin,  shall  not: 

(1)  Fail  or  refuse  to  hire  or  discharge 
any  person,  or  otherwise  discriminate 
against  any  person  with  respect  to  his  or 
her  compensation,  terms,  conditions  or 
privileges  of  employment;  or 

(2)  lamit,  segr^ate,  or  classify  its 
employees  or  applicants  for 
employment  in  any  way  which  would 
deprive  or  tend  to  deprive  any  person  of 
employment  opportunities  or  otherwise 
adversely  affect  the  person’s  status  as  an 
enmloyee. 

(b) (1)  The  Board,  on  the  basis  of  a 
person’s  age,  shall  not: 

(1)  Fail  or  refuse  to  hire  or  discharge 
any  person  or  otherwise  discriminate 
against  any  person  with  respect  to  his  or 
her  compensation,  terms,  conditions  or 
privileges  of  employment: 

(ii)  Umit,  segregate  or  dassify  its 
employees  or  applicants  for 
employment  in  any  way  which  would 
deprive  or  tend  to  deprive  any  person  of 
employment  opportimities  or  otherwise 
adversaly  affect  the  person’s  status  as  an 
employee  or  applicant  for  employment; 

(lii)  Reduce  the  wage  rate  ot  any 
employee  in  order  to  comply  with 
para^ph  (b)  of  this  section; 

(iv)  Enscriminate  against  any 
employee  or  applicant  for  employment 
because  such  employee  or  applicant  for 
employment  has  opposed  any  practice 
forbidden  tmder  paragraph  (b)  of  this 
section,  or  because  such  employee  or 
applicant  for  employment  h^  made  a 
charge,  testified,  assisted  orpartidpated 
in  any  manner  in  any  investigation, 
proceeding  or  litigation  involving 
paragraph  (b)  of  this  section  or  the 
ADEA;  or 

(v)  F^t  or  publish,  or  cause  to  be 
printed  or  published,  any  notice  or 
advertisement  relating  to  employment 
by  the  Board  indicating  any  preference, 
limitation,  specification  or 
discrimination. 

(2)  An  aggrieved  person  filing  a 
complaint  of  discrimination  on  the  basis 
of  age  under  this  subpart  B  or  §  268.305 
of  this  part  must  have  been  at  least  40 
years  of  age  at  the  time  the  alleged 
discrimination  occurred. 

(c)  The  Board  shall  not  discriminate 
among  employees  on  the  basis  of  sex  by 
paying  wages  to  employees  at  a  rate  less 
than  the  rate  at  which  it  pays  wages  to 
employees  of  the  opposite  sex  for  equal 
work  on  jobs  the  performance  of  which 
require  equal  skill,  effort  and 
responsibility,  and  which  are  performed 
imder  similar  conditions,  except  where 
such  payment  is  made  pursuant  to: 

(1)  A  seniority  system; 


(2)  A  merit  system: 

(3)  A  system  which  measures  earnings 
by  quantity  or  quality  or  production;  or 

(4)  A  difforential  based  on  any  factor 
other  than  sex  or  otherwise  not 
prohibited  by  this  part. 

(d)  The  Bd^  h^  established, 
maintains  and  carries  out  a  continuing 
affirmative  program  designed  to 
promote  equal  opportunity  and  to 
identify  and  eliminate  disoiminatory 
practices  and  policies.  In  support  df  its 
promm,  the  Board: 

(1)  Provides  sufficient  resources  to 
administer  its  equal  opportunity 
program  to  ensure  efficient  and 
successful  operation; 

(2)  Provides  for  the  prompt,  fair  and 
impartial  processing  of  complaints  in 
accordance  with  this  part,  and 
consistent  with  guidance  proffered  by 
the  Commission; 

(3)  Conducts  a  continuing  campaign 
to  eradicate  every  form  of  prejudice  or 
discrimination  from  the  Board’s 
personnel  policies,  practices  and 
working  conditions; 

(4)  Communicates  the  Board’s  equal 
employment  opportimity  policy  and 
program,  and  its  employment  needs  to 
all  sources  of  job  candidates  without 
regard  to  race,  color,  religion,  sex, 
national  origin,  age.  or  physical  or 
mental  handicap,  and  solicits  their 
recruitment  assistance  on  a  continuing 
basis; 

(5)  Reviews,  evaluates  and  controls 
managerial  and  supervisory 
performance  in  such  a  manner  as  to 
insure  a  continuing  affirmative 
application  and  vigorous  enforcement  of 
the  policy  of  equal  employment 
opportunity,  and  provides  orientation, 
training  and  advice  to  managers  and 
supervisors  to  assure  their 
understanding  and  implementation  of 
the  Board’s  equal  employment 
opportunity  policy  and  program: 

(6)  Takes  appropriate  disciplinary 
action  against  employees  who  engage  in 
discriminatory  practices; 

(7)  Makes  reasonable  accommodation 
to  the  religious  needs  of  employees  and 
applicants  for  employment  when  those 
accommodations  can  be  made  without 
imdue  hardship  on  the  operations  of  the 
Board; 

(8)  Makes  reasonable  accommodation 
to  the  known  physical  or  mental 
limitations  of  qualified  applicants  and 
employees  with  handicaps  imless  the 
accommodation  would  impose  an 
undue  hardship  on  the  operations  of  the 
Board; 

(9)  l^assigns,  in  accordance  with 
§  268.303(f)  of  ffiis  part, 
nonprobationary  employees  who 
develop  physic^  or  mental  limitations 
that  prevent  them  from  performing  the 


essential  functions  of  their  positions 
even  with  reasonable  accommodation; 

(10)  Provides  recognition  to 
employees,  supervisors,  managers  and 
imits  demonstrating  superior 
accomplishment  in  equal  employment 
opportunity; 

(11)  Has  established  a  system  for 
perioffically  evaluating  the  effectiveness 
of  the  Board’s  overall  eq\ial  employment 
opportunity  effort; 

(12)  Provides  the  maximum  feasible 
opportunity  to  employees  to  enhance 
their  skills  through  on-the-job  training, 
work-study  programs  and  other  training 
measxires  so  that  they  may  perform  at 
their  highest  potential  and  advance  in 
accordance  with  their  abilities; 

(13)  Informs  its  employees  and 
applicants  for  employment  of  the 
Board’s  affirmative  equal  opportunity 
policy  and  program,  and  enlists  their 
cooperation;  and 

(14)  Participates  at  the  community 
level  with  other  employers,  with 
schools  and  universities  and  with  other 
public  and  private  groups  in  cooperative 
action  to  improve  employment 
opportunities  and  commvmity 
conditions  that  affect  employability. 

(e)  In  order  to  implement  its  program, 
the  Board: 

(1)  Develops  the  plans,  procedures 
and  regulations  necessary  to  carry  out 
its  program; 

(2)  Appraises  its  human  resources 
management  operations  at  regular 
intervals  to  assure  their  conformity  with 
the  Board’s  program  and  this  part, 
consistent  with  guidance  proffered  by 
the  Conunission; 

(3)  Assigns  equal  employment 
opportimity  responsibilities  as 
appropriate  to  tne  Administrative 
Governor  and  the  Staff  Director  for 
Management,  and  designates  an  EEO 
Programs  Officer,  EEO  Counselors,  a 
Federal  Women’s  Program  Manager,  a 
Hispanic  Program  Coordinator  and  a 
Handicapped  Program  Coordinator,  and 
clerical  and  administrative  support,  to 
carry  out  the  functions  of  this  part  in  all 
divisions  and  offices  at  the  Bo^; 

(4)  Makes  written  materials  available 
to  all  employees  and  applicants  for 
employment  informing  them  of  the 
variety  of  equal  employment 
opportimity  programs,  and 
administrative  and  judicial  remedial 
procedures  available  to  them,  and 
prominently  posts  such  written 
materials  in  its  human  resource 
management  and  EEO  offices,  and 
throu^out  the  workplace; 

(5)  misures  that  full  cooperation  is 
proidded  by  all  Board  employees  to  EEO 
Counselors,  Board  equal  employment 
opportimity  personnel  and  to 
investigators  in  the  processing  and 
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resolution  of  pre-complaint  matters  and 
complaints  filed  with  the  Board,  and 
that  cooperation  is  provided  to  the 
Commission  in  connection  vnth  review 
of  Board  decisions,  including  granting 
the  Commission  routine  access  to 
relevant  records  of  the  Board  as 
appropriate  and  consistent  with 
applicable  law,  regulations  and  policies 
of  the  Board;  and 

(6)  Pubhcizes  to  all  employees  and 
posts  at  all  times  the  names,  business 
telephone  numbers  and  business 
addresses  of  the  EEO  Counselors,  a 
notice  of  the  time  Umits  and  necessity 
of  contacting  an  EEO  Coimselor  before 
filing  a  complaint,  and  the  telephone 
numbers  and  addresses  of  the  Staff 
Director  for  Management,  EEO  Programs 
Officer,  Federal  Women’s  Program 
Manager,  Hispanic  Program  Crordinator 
and  Handicapped  Program  Coordinator. 

f  268.203  Complaints  of  discrlfnination 
covered  under  this  part 

(a)  Individual  and  class  complaints  of 
employment  discrimination  and 
retdiation  prohibited  by  §  268.202(a) 
(discrimination  on  the  basis  of  race, 
color,  religion,  sex  and  national  origin), 

§  268.2020))  (discrimination  on  the  basis 
of  age  when  the  aggrieved  person  is  at 
least  40  years  of  age),  §  268.303(a) 
(discrimination  on  the  basis  of 
handicap),  or  §  268.202(c)  (sex-based 
wage  discrimination)  shall  be  processed 
in  accordance  with  this  part. 

Complaints  alleging  retaliation 
prohibited  under  this  part  are 
considered  to  be  complaints  of 
discrimination  for  purposes  of  this  part. 

(b)  Except  as  set  form  in  §  268.304 
and  in  subpart  G  of  this  part,  this  part 
applies  to  all  Board  employees  and 
applicants  for  employment  at  the  Board, 
and  to  all  Board  personnel  policies  or 
practices  affecting  Board  employees  or 
applicants  for  employment  at  the  Board. 

1268.204  Pre-compiaint  proceeeing. 

(a)  Aggrieved  persons  who  believe 
they  have  been  mscriminated  against  on 
the  basis  of  race,  color,  religion,  sex, 
national  origin,  age  or  hanfficap  must 
consult  an  Coimselor  prior  to  filing 
a  complaint  in  order  to  try  to  informally 
resolve  the  matter. 

(1)  An  aggrieved  person  must  initiate 
contact  with  an  EEO  Counselor  within 
45  days  of  the  date  of  the  matter  alleged 
to  be  discriminatory  or,  in  the  case  of  a 
personnel  action,  within  45  days  of  the 
effective  date  of  the  action. 

(2)  The  Board  shall  e)ctend  the  45-day 
time  limit  in  paragraph  (a)(1)  of  this 
section  when  the  inmvidual  shows  that 
he  or  she  was  not  notified  of  the  time 
limits  and  was  not  otherwise  aware  of 
them,  that  he  or  she  did  not  know  and 


reasonably  should  not  have  known  that 
the  discriminatory  matter  or  personnel 
action  occurred,  that  despite  due 
diligence  he  or  she  was  prevented  by 
drciunstances  beyond  his  or  her  control 
fium  contacting  an  EEO  Cmmselor 
within  the  time  limits,  or  for  other 
reasons  considered  sufficient  by  the 
Board. 

(b)  At  the  initial  coimseling  session, 
EEO  Counselors  must  advise 
individuals  in  writing  of  their  rights  and 
responsibilities,  including  the  right  to 
request  a  hearing  after  the  investigation 
by  the  Board,  the  right  to  file  a  notice 

of  intent  to  sue  pursuant  to  §  268.301(a) 
of  this  part  and  the  procedures 
involving  the  filing  of  a  lawsuit  alleging 
a  violation  of  the  ADEA  instead  of  an 
administrative  complaint  of  age 
discrimination  under  this  part,  the  duty 
to  mitigate  damages,  administrative  and 
court  time  frames,  and  that  only  the 
matter(s)  raised  in  pre-complaint 
counselffig  (or  issues  like  or  related  to 
issues  rais^  in  pre-complaint 
counseling)  may  be  alleged  in  a 
subsequent  complaint  med  wiUi  the 
Board.  EEO  Counselors  must  advise 
individuals  of  their  duty  to  keep  the 
Board  informed  of  their  ciurent  address, 
to  serve  copies  of  requests  for  review  by 
the  Commission  on  the  Board,  and  to 
keep  the  Commission  informed  of  their 
current  address  in  connection  with  any 
review  of  a  Board  action.  The  notice 
required  by  paragraphs  (d)  and  (e)  of 
this  section  shall  include  a  notice  of  the 
right  to  file  a  class  complaint.  If  the 
ag^eved  person  informs  an  EEO 
Counselor  that  he  or  she  wishes  to  file 
a  class  complaint,  the  EEO  Coimselor 
shall  e)q)laffi  the  class  complaint 
procedures  and  the  responsibilities  of 
the  agent  of  the  class. 

(c) ^0  Coimselors  shall  conduct 
counseling  activities  in  accordance  with 
instructions  promulgated  by  the  EEO 
Programs  Officer,  which  shall  be 
consistent  with  the  counseling 
guidelines  contained  in  the 
Commission’s  "EEO  Management 
Directives  For  29  CFR  Part  1614’’.  When 
advised  that  a  complaint  has  been  filed 
by  an  aggrieved  person,  the  EEO 
Counselor  shall  submit  a  written  report 
within  15  calendar  days  to  the  EEO 
Programs  Officer  and  to  the  aggrieved 
person  concerning  the  issues  discussed 
and  actions  taken  during  counseling. 

(d)  Unless  the  aggrieved  person  agrees 
to  a  longer  coimselffig  period  imder 
paragraph  (e)  of  this  section,  the  EEO 
Counselor  shall  conduct  the  final 
interview  with  the  aggrieved  person 
within  30  days  of  the  date  the  aggrieved 
person  brou^t  the  matter  to  the  EEO 
Counselor’s  attention.  If  the  matter  has 
not  been  resolved,  the  aggrieved  person 


shall  be  informed  In  writing  by  the  EEO 
Counselor,  not  later  than  the  30th  day 
after  contacting  the  EEO  Counselor,  of 
the  right  to  file  a  discrimination 
complaint  with  the  Board.  'This  notice 
shall  inform  the  complainant  of  the 
right  to  file  a  discrimination  complaint 
within  15  calendar  days  of  receipt  of  the 
notice,  of  the  appropriate  official  vrith 
whom  to  file  a  complaint  and  of  the 
complainant’s  duty  to  assure  that  the 
EEO  Programs  Officer  is  informed 
immediately  if  the  complainant  retains 
coimsel  or  a  representative. 

(e)  Prior  to  the  end  of  the  30-day 
period,  the  aggrieved  person  may  agree 
in  writing  with  the  Board  to  postpone 
the  final  interview  and  e)ctend  the 
counseling  period  for  an  additional 
period  of  no  more  than  60  days.  If  the 
matter  has  not  been  resolved  before  the 
conclusion  of  the  agreed  e)cten8ion.  the 
notice  described  in  paragraph  (d)  of  this 
section  shall  be  issued. 

(f)  In  the  event  the  ag^eved  person 
has  a  work  related  promem  which  can 
be  resolved  imder  the  Board’s  Adjusting 
Work-Related  Problems  Policy  and  the 
aggrieved  person  agrees  to  participate  in 
the  procedure  that  has  been  established 
under  that  Policy,  the  pre-complaint 
processing  period  of  this  section  will  be 
90  days.  If  me  matter  has  not  been 
resolved  before  the  90th  day,  the  notice 
described  in  paragraph  (d)  of  this 
section  shall  then  be  issued. 

(g)  The  EEO  Counselor  shall  not 
attempt  in  any  way  to  restrain  the 
aggrieved  person  from  filing  a 
complaint.  The  EEO  Coimselor  shall  not 
reveal  the  identity  of  an  aggrieved 
person  who  consulted  the  EEO 
Counselor,  except  when  authorized  to 
do  so  by  the  aggrieved  person,  or  until 
the  Boe^  has  received  a  disaimination 
complaint  under  this  part  frum  that 
person  involving  the  same  matter. 

1268.205  individual  complaints. 

(a)  A  complaint  alleging  that  the 
Boa^  discriminated  against  the 
complainant  must  be  filed  with  the 
Boand. 

(b)  A  complaint  must  be  filed  witbin 
15  calendar  days  of  receipt  of  the  notice 
required  by  §§  268.204(d),(e)  or  (f)  of 
this  part. 

(c)  A  complaint  must  contain  a  signed 
statement  from  the  person  claiming  to 
be  aggrieved  or  that  person’s  attorney. 
This  statement  must  be  suflidently 
precise  to  identify  the  aggrieved  person 
and  to  describe  generally  the  action(s)  or 
practice(s)  that  form  the  basis  of  the 
complaint  The  complaint  must  also 
contain  a  telephone  number  and  address 
where  the  complainant  or  his/her 
representative  can  be  contacted. 
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(d)  The  EEO  Programs  Offiow  shall 
acknowledn  receipt  of  a  complaint  in 
writing  and  inform  the  compliant  of 
the  date  on  which  the  complaint  was 
filed.  Such  admowledgement  shall  also 
advise  the  complainant  that: 

(1)  The  complainant  has  the  right  to 
file  a  request  for  review  edth  the 
Commission  with  regard  to  the  Board's 
final  decision  or  dismissal  of  all  or  a 
portion  of  a  complaint;  and 

(2)  The  Board  is  required  to  conduct 
a  complete  and  foir  investigation  of  the 
complaint  within  180  days  of  the  filing 
of  the  complaint  imless  the  parties  agree 
in  writing  to  extend  the  period. 

1268.206  Oiamlsaals  of  complaints. 

(а)  The  Board  shall  dismiss  a 
complaint  or  a  portion  of  a  complaint: 

(Ij  That  fails  to  state  a  claim  under 
§§  268.203  and  268.205(c)  of  this  part, 
or  states  the  same  claim  that  is  pending 
before  or  has  been  decided  by  the  Boa^ 
or  the  Commission; 

(2)  That  fails  to  comply  with  the 
appUcahle  time  limits  contained  in 

§$  268.204,  268.205(b)  and  268.305(b)  of 
this  part,  imless  the  Board  extends  the 
time  limits  in  accordance  with 
§  268.604(c)  of  this  part,  or  that  raises  a 
matter  that  has  not  been  brought  to  the 
attention  of  an  EEO  Covmselor  and  is 
not  like  or  related  to  a  matter  that  has 
been  brought  to  the  attention  of  an  EEO 
Counselor. 

(3)  That  is  the  basis  of  a  pending  dvil 
action  in  a  United  States  District  ^urt 
in  whidi  the  complainant  is  a  party, 
provided  that  at  least  180  days  have 
passed  since  the  filing  of  the 
administrative  complaint,  or  that  was 
the  basis  of  a  dvil  action  dedded  by  a 
United  States  District  Court  in  whi^ 
the  complainant  was  a  party; 

(4)  That  is  moot  or  alleges  that  a 
proposal  to  take  a  personnel  action,  or 
other  preliminary  step  to  taking  a 
personnel  action,  is  discriminatory; 

(5)  Where  the  complainant  caimot  be 
located,  provided  that  reasonable  e^rts 
have  been  made  to  locate  the 
complainant  and  the  complainant  has 
not  responded  within  15  calendar  days 
to  a  notice  of  proposed  dismissal  sent  to 
his  or  her  last  known  address; 

(б)  Where  the  Board  has  provided  the 
complainant  with  a  written  request  to 
provide  relevant  information  or 
otherwise  proceed  with  the  complaint, 
and  the  complainant  has  failed  to 
respond  to  the  request  within  15 
calendar  days  of  its  receipt  or  the 
complainant's  response  does  not 
addi^  the  Board's  request,  provided 
that  the  request  included  a  notice  of  the 
proposed  dismissal.  Instead  of 
dismissing  for  failure  to  cooperate,  the 
complaint  may  be  adjudicated  if 


suffidmt  informatimi  for  that  purpose 
is  available;  or 

(7)  If.  prior  to  the  issuance  of  the 
notice  required  by  $  268.207(f)  of  this 
part,  the  complainant  refiises  within  30 
days  of  receipt  of  an  offer  of  settlement 
to  accept  the  Board's  offer  of  foil  rdief 
contaii^g  a  certification  from  the 
Board's  Staff  Director  for  Management, 
the  General  Counsel  or  a  designee 
reporting  directly  to  the  Staff  Director 
for  Management  or  General  Counsel  that 
the  offer  constitutes  foil  relief,  provided 
that  the  offer  gave  notice  that  fdlure  to 
accept  would  result  in  dismissal  of  the 
complaint.  An  offer  of  foil  relief  under 
this  paragraph  (a)(7)  is  the  appropriate 
relief  in  $  268.501  of  this  part. 

(b)  The  Board  shall  infrra  the 
complainant  of  the  right  to  file  a  request 
for  r^ew  with  the  Commission  with 
regard  to  the  dismissal  of  the  individual 
complaint  pxirsuant  to  §  268.401  of  this 
part,  or  to  file  a  dvil  action.  A  copy  of 
EEOC  Form  573.  Notice  of  Appeal/ 
Petition,  shall  be  attadied  to  the  Board's 
dedsion  to  dismiss  an  individual 
complaint  under  this  section. 

{268.207  Investigation  of  compialnta. 

(a)  The  investigation  of  individual 
complaints  shall  be  conducted  by  an 
investigator  appointed  by  the  EEX3 
Programs  Officer. 

(b)  Consistent  with  guidance  proffered 
by  the  Commission,  t^  Board,  through 
the  EEO  Programs  Officer,  shall  develop 
a  complete  and  impartial  fruitual  record 
upon  which  to  ma^  findings  on  the 
matters  raised  by  the  written  complaint 
The  investigator  may  use  an  exchange  of 
letters  or  memoranda,  interrogatories, 
investigations,  fad-finding  conferences 
or  any  other  fad-finding  methods  that 
effidently  and  thoroughly  address  the 
matters  at  issue.  The  ^O  Programs 
Officer  may  inemporate  alternative 
dispute  resolution  techniques  into  the 
investigation  in  cmier  to  promote  early 
resolution  of  complaints. 

(c)  The  proced^ues  in  paragraphs 

(c)(1)  through  (4)  of  this  section  apply . 
to  the  investigation  of  complaints: 

(1)  The  complairant,  the  Board  and 
any  employee  of  the  Board  shall 
pr^uce  such  documentary  and 
testimonial  evidencs  as  the  investigator 
deems  necessary,  consistent  with 

3licable  laws,  regulations  and 
des  of  the  Board. 

(2)  The  investigator  may  administer 
oaths.  Statements  of  witnesses  shall  be 
made  under  oath  or  affurmation  at, 
alternatively,  by  written  statmnent 
under  j^altv  of  perjiuy. 

(3)  V^en  the  complainant,  or  the 
Board  or  its  employees,  fail  vdthout 
good  cause  shown  to  resp<md  frilly  and 
in  timely  fashion  to  requests  for 


documents,  records,  comparative  data, 
statistics,  affidavits  or  the  attendance  of 
witnesses),  the  investigator  may  note  in 
the  investigative  record  that  the  Board 
when  rendering  a  final  decision  should, 
or  the  Commission  on  review  may,  in 
apprrariate  circumstances: 

(i)  Draw  an  adverse  inference  thet  the 
requested  information,  or  the  testimony 
of  the  requested  witness,  would  have 
reflected  unfavorably  on  the  party 
refusing  to  provide  ^  requested 
information; 

(ii)  Consider  the  matters  to  which  the 
requested  informatiem  or  testimony 
pertains  to  be  established  in  favor  of  the 
opp(»ing  party: 

(lii)  Ei^ude  other  evidence  offered  by 
the  party  failing  to  produce  the 
reouest^  infarmatiem  or  witness: 

Uv)  Issue  a  decision  fully  or  partially 
in  favor  of  the  opposing  party;  or 

(v)  Take  such  other  actions  as  it 
deems  appropriate. 

(4)  If  documentary  or  testimonial 
evidence  is  needed  by  the  investigator, 
and  such  documentary  evidence  is 
known  to  be  contained  in  the  files  of 
another  federal  agency,  or  the  testimony 
of  an  employee  of  anchor  federal 
agency  is  nb^ed,  the  EEO  Programs 
Officer  shall,  if  necessary,  contact  the 
Commission  finr  assistance  in  obtaining 
such  documentary  or  testimonial 
evidence. 

(d)  The  investigation  shall  be 
conducted  by  an  investigator  with 
appremriate  security  clea^ces. 

(e)  'The  Board  sh^  complete  its 
investigation  within  180  days  of  the 
date  of  the  filing  of  an  individual 
complaint  or  within  the  time  period 
contained  in  the  determination  of  the 
Commission  on  review  of  a  dismissal 
piusuant  to  §  268.206  of  this  part.  By 
written  agreement  within  those  time 
periods,  foe  complainant  and  the  Board 
may  volimtarily  extend  the  time  period 
for  not  more  than  an  additional  90  days. 
The  Board  may  unilaterally  extend  tlm 
time  period  or  any  period  of  extmision 
for  not  more  than  30  days  where  it  must 
sanitize  a  complaint  file  that  may 
contain  confidential  information  of  the 
Board  under  12  CFR  part  261,  or  other 
privileged  information  of  the  Board, 
provided  the  Board  notifies  the 
complainant  of  the  extension. 

(f)  Within  180  days  from  the  filing  of 
the  complaint,  within  the  time  peri^ 
contain^  in  a  determination  of  the 
Commission's  Office  of  Federal 
Operations  on  review  of  a  dismissal,  or 
within  any  period  of  extension  provided 
for  in  paragraph  (e)  of  this  section,  the 
Board  shall  notify  the  complainant  that 
the  investigation  has  been  ccnnpleted, 
shall  provide  the  complainant  with  a 
copy  of  the  investigative  file,  and  shall 
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notify  the  complainant  that,  within  30 
days  of  the  receipt  of  the  investigative 
file,  the  complainant  has  the  right  to 
request  a  hearing  before  an 
administrative  judge  from  the 
Commission  or  may  receive  an 
immediate  final  dedsion  pursuant  to 
§  268.209  of  this  part  from  the  Board.  In 
the  absence  of  the  required  notice,  the 
complainant  may  request  a  hearing 
imder  §  268.208  of  this  part  at  any  time 
after  180  days  has  elapse  from  the 
filing  of  the  complaint. 

1268.208  Hewings. 

(a)  Requests.  When  a  complainant 
requests  a  hearing,  the  EEO  Programs 
Officer  shall  request  the  Commission  to 
appoint  an  administrative  judge  to 
conduct  a  hearing  in  accordance  with 
this  section.  Any  hearing  will  be 
conducted  by  an  administrative  judge  or 
hearing  examiner  with  appropriate 
security  clearances.  Where  the 
administrative  judge  determines  that  the 
complainant  is  raising  or  intends  to 
pursue  issues  like  or  related  to  those 
raised  in  the  complaint,  but  which  the 
Board  has  not  had  an  opportimity  to 
address,  the  administrative  judge  shall 
remand  any  such  issue  for  coimseling  in 
accordance  with  §  268.204  of  this  part  or 
for  such  other  processing  as  may 
ordered  by  the  administrative  judge. 

(b)  Discovery.  The  administrative 
judge  shall  notify  the  parties  of  the  right 
to  seek  discovery  prior  to  the  hearing 
and  may  issue  sucm  discovery  orders  as 
are  appropriate.  Unless  the  parties  agree 
in  writing  concerning  the  methods  and 
scope  of  discovery,  the  party  seeking 
discovery  shall  request  authorization 
from  the  administrative  judge  prior  to 
commencing  discovery.  Both  parties  are 
entitled  to  reasonable  development  of 
evidence  on  matters  relevant  to  the 
issues  raised  in  the  complaint,  but  the 
administrative  judge  may  reasonably 
limit  the  quantity  and  timing  of 
discovery.  Evidence  may  be  developed 
through  interrogatories,  depositions, 
and  requests  for  admissions, 
stipulations  or  production  of 
documents.  It  ^all  be  grounds  for 
objection  to  producing  evidence  that  the 
information  sought  by  either  party  is 
irrelevant,  overburdensome,  repetitious, 
privileged,  or  that  production  would  be 
imlaw^l. 

(c)  Conduct  of  hearing.  The  Board 
shall  provide  for  the  attendance  at  a 
hearing  of  all  Board  employees 
approved  as  witnesses  by  an 
administrative  judge.  Attendance  at 
hearings  will  be  limited  to  persons 
determined  by  the  administrative  judge 
to  have  direct  knowledge  relating  to  the 
complaint.  Hearings  are  part  of  the 
investigative  process  and  are  thus 


closed  to  the  public.  The  administrative 
jud^e  shall  have  the  power  to  regulate 
the  conduct  of  a  hearing,  limit  the 
number  of  witnesses  where  testimony 
would  be  repetitious,  and  exclude  any 
person  from  the  hearing  for 
contumacious  conduct  or  misbehavior 
that  obstructs  the  hearing.  The 
administrative  judge  shall  receive  into 
evidence  information  or  documents 
relevant  to  the  complaint.  Rules  of 
evidence  shall  not  be  applied  strictly, 
but  the  administrative  judge  shall 
exclude  irrelevant  or  repetitious 
evidence.  The  administrative  judge  or 
the  Commission  may  refer  to  &e 
Disciplinary  Committee  of  the 
appropriate  Bar  Association  any 
attorney  or,  upon  reasonable  notice  and 
an  opportunity  to  be  heard,  suspend  or 
disqualify  from  representing 
complainants  or  agencies  in  hearings 
raising  claims  of  discrimination  any 
representative  who  refuses  to  follow  the 
orders  of  an  administrative  judge,  or 
who  otherwise  engages  in  improper 
conduct.  The  Board  in  such 
circumstances  may  take  whatever  action 
it  deems  appropriate  to  suspend  or 
disqualify  any  such  attorney  or 
representative  from  appearing  or 
practicing  before  the  Board. 

(d)  Evidentiary  procedures.  The 
procedures  in  paragraphs  (d)(1)  through 
(3)  of  this  section  apply  to  hearings  of 
complaints: 

(1)  The  complainant,  the  Board  and 
any  employee  of  the  Board  shall 
produce  such  documentary  and 
testimonial  evidence  as  the 
administrative  judge  deems  necessary, 
consistent  with  applicable  laws, 
regulations  and  policies  of  the  Board.  If 
documentary  or  testimonial  evidence  is 
needed  for  the  hearing,  and  such 
documentary  evidence  is  known  to  be 
contained  in  the  files  of  another  federal 
agency,  or  if  the  testimony  of  an 
employee  of  another  federal  agency  is 
needed,  then  the  administrative  judge 
may  seek  assistance  from  appropriate 
sources  in  obtaining  such  documentary 
or  testimonial  evidence  for  the  hearing. 

(2)  Administrative  judges  are 
authorized  to  administer  oaths. 
Statements  of  witnesses  shall  be  made 
vmder  oath  or  affirmation  or, 
alternatively,  by  written  statement 
imder  penalty  of  perjury. 

(3)  When  the  complainant,  or  the 
Board  or  its  employees  fail  without  good 
cause  shown  to  respond  fully  and  in 
timely  fashion  to  requests  for 
documents,  records,  comparative  data, 
statistics,  affidavits,  or  the  attendance  of 
witness(es),  the  administrative  judge 
may.  in  appropriate  circumstances: 

(i)  Draw  an  adverse  inference  that  the 
requested  information,  or  the  testimony 


of  the  requested  witness,  would  have 
reflected  unfevorably  on  the  party 
refusing  to  provide  the  requested 
information; 

(ii)  Consider  the  matters  to  which  the 
requested  information  or  testimony 
pertains  to  be  established  in  favor  of  the 
opposing  party; 

Uii)  Ej^ude  other  evidence  offered  by 
the  party  failing  to  produce  the 
request^  information  or  witness; 

Civ)  Issue  a  finding  fully  or  partially 
in  favor  of  the  opporing  party;  or 

(v)  Take  such  other  actions  as 
appropriate. 

fe)  Finding  and  conclusions  without 
hearing.  (1)  If  a  party  believes  that  some 
or  all  material  facts  are  not  in  genuine 
dispute  and  there  is  no  genuine  issue  as 
to  credibility,  the  party  may.  at  least  15 
calendar  days  prior  to  the  date  of  the 
hearing  or  at  such  earlier  time  as 
requir^  by  the  administrative  judge, 
file  a  statement  with  the  administrative 
judge  prior  to  the  hearing  setting  forth 
the  fact  or  facts  and  referring  to  the  parts 
of  the  record  relied  on  to  support  the 
statement.  The  statement  must 
demonstrate  that  there  is  no  genuine 
issue  as  to  any  such  material  fact.  The 
party  shall  serve  the  statement  on  the 
opposing  party. 

(2)  The  opposing  party  may  file  an 
opposition  within  15  calendar  days  of 
receipt  of  the  statement  in  paragraph 

(e)(1)  of  this  section.  The  opposition 
may  refer  to  the  record  in  the  case  to 
rebut  the  statement  that  a  fact  is  not  in 
dispute  or  may  file  an  affidavit  stating 
that  the  party  cannot,  for  reasons  stated, 
present  facts  to  oppose  the  request. 

After  considering  ffie  submissions,  the 
administrative  judge  may  order  that 
discovery  be  permitted  on  the  fact  or 
facts  involved,  limit  the  hearing  to  the 
issues  remaining  in  dispute,  issue 
findings  and  conclusions  without  a 
hearing  or  make  such  other  ruling  as  is 
appropriate. 

(3)  If  the  administrative  judge 
determines  upon  his  or  her  own 
initiative  that  some  or  all  facts  are  not 
in  genuine  dispute,  he  or  she  may,  after 
giving  notice  to  the  parties  and 
providing  them  an  opportimity  to 
respond  in  writing  within  15  calendar 
days,  issue  an  order  limiting  the  scope 
of  the  hearing  or  issue  findings  and 
conclusions  without  holding  a  hearing. 

(f)  Record  of  hearing.  The  nearing 
shall  be  recorded  and  the  Board  shall 
arrange  and  pay  for  verbatim  transcripts. 
All  documents  submitted  to,  and 
accepted  by,  the  administrative  judge  at 
the  hearing  shall  be  made  part  of  the 
record  of  the  hearing.  If  {)ie  Board 
submits  a  document  that  is  accepted,  it 
shall  furnish  a  copy  of  the  document  to 
the  complainant.  If  the  complainant 
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submits  a  document  that  is  accepted, 
the  administrative  judge  shall  make  the 
document  available  to  the  Board’s 
representative  for  reproduction. 

tg)  Findings  and  conclusions.  Unless 
the  administrative  judge  makes  a 
written  determination  that  good  cause 
exists  for  extending  the  time  for  issuing 
findings  of  fact  and  conclusions  of  law, 
within  180  days  of  a  request  for  a 
hearing  being  received  by  the 
Commission,  an  administrative  judge 
shall  issue  findings  of  fact  and 
conclusions  of  law  on  the  merits  of  the 
complaint,  and  shall  order  appropriate 
relief  where  discrimination  is  foimd 
with  regard  to  the  matter  that  gave  rise 
to  the  complaint.  The  administrative 
judge  shall  send  copies  of  the  entire 
record,  including  the  transcript,  and  the 
findings  and  conclusions  to  the  parties 
by  certified  mail,  return  receipt 
requested.  Within  60  days  of  receipt  of 
the  findings  and  conclusions,  the  Board 
may  reject  or  modify  the  findings  and 
conclusions  or  the  relief  ordered  by  the 
administrative  judge  and  issue  a  final 
decision  in  accordance  with  §  268.209 
of  this  part  If  the  Board  does  not. 
within  60  days  of  receipt  of  the  findings 
and  conclusions,  accept,  reject  or 
modify  the  findings  and  conclusions  of 
the  administrative  judge,  then  the 
findings  and  conclusions  of  the 
administrative  judge  and  the  relief 
ordered  shall  b^ome  the  final  decision 
of  the  Board  and  the  Board  shall  notify 
the  complainant  of  the  final  decision  in 
accordance  with  §  268.209  of  this  part. 

§268.209  Final  dectekNM. 

(a)  The  EEO  Programs  Officer  shall 
notify  the  Board  of  Governors  when  a 
complaint  is  ripe  for  decision  under  this 
section.  At  the  request  of  any  member 
of  the  Board  of  Governors  made  within 
7  calendar  days  of  such  notice,  the 
Board  of  Governors  shall  make  the 
decision  on  the  complaint.  If  no  such 
request  is  made,  the  Administrative 
Governor,  or  the  Staff  Director  for 
Management  if  he  or  she  is  delegated 
the  authority  to  do  so  under 

§  268.103(aK2)  of  this  part,  shall  make 
the  decision  on  the  complaint. 

(b)  The  Board  shall  issue  a  final 
decision: 

(1)  Within  60  days  of  receiving 
notification  that  a  complainant  ^ 
requested  an  immediate  decision  in 
accordance  with  §  268.207(f)  of  this 
part; 

(2)  Within  60  days  of  the  end  of  the 
30-day  period  for  the  complainant  to 
request  a  hearing  or  an  immediate  final 
decision  where  the  complainant  has  not 
guested  either  a  hearing  or  a  final 
decision  as  provided  by  $  268.207(f)  of 
this  part; 


(3)  Within  60  days  of  receiving  the 
findings  and  conclusions  of  an 
administrative  judge  under  §  268.208(g) 
of  this  part; 

(4)  Within  30  days  of  receiving  the 
written  recommendation  of  an 
administrative  judge  to  accept  or  reject 
the  class  complaint  pursuant  to 

§  268.305(c)(7)  of  this  part; 

(5)  If  it  decides  to  vacate  an  agreement 
of  resolution  upon  the  selection  of  a 
member  of  the  class  pursuant  to 

§  268.305(0(4)  of  this  part; 

(6)  Within  60  days  of  receiving 
findings  and  recommendations  of  an 
administrative  judge  following  a  class 
action  hearing  pursuant  to  the 
procedures  stated  under  $  268.305(i)  of 
this  part; 

(7)  Within  90  days  of  receipt  of  a 
written  claim  by  a  class  member 
pursuant  to  §  268.305(k)(3)  of  this  part; 
or 

(8)  Within  30  days  of  receiving  the 
EEOC  decision  pursuant  to  §  268.405(c) 
of  tbispart. 

(c)  The  final  decision  of  the  Board 
shall  consist  of  findings  by  the  Board  on 
the  merits  of  each  issue  in  the 
complaint,  or  following  review  by  the 
Commission,  the  reason  or  reasons  for 
acceptance,  modification  or  rejection  of 
each  finding  in  an  EEOC  decision. 

When  discrimination  is  found  and 
indicated  in  the  final  decision, 
appropriate  remedies  and  relief  in 
accordance  with  subpart  E  of  this  part 
will  be  addressed  in  the  final  decision. 

(d)  The  final  decision  shall  contain 
information  regarding  the  right  to  file  a 
request  for  review  with  the  ^mmission 
of  final  decisions  pursuant  to 
paragraphs  (b)(1)  through  (7)  of  this 
section  and  the  procedures  for  filing  a 
request  for  review  with  the  Commission, 
the  right  to  file  a  civil  action  in  a  United 
States  District  Court,  including  the 
name  of  the  proper  defendant  in  any 
such  lawsuit,  and  the  applicable  time 
limits  for  reviews  and  lawsuits.  A  copy 
of  EEOC  Form  573,  Notice  of  Appeal) 
Petition,  shall  be  attached  to  the  final 
decision  pursuant  to  paragraphs  (b)(1) 
through  (7)  of  this  section. 

Subpart  C — Provisions  Applicable  to 
Particular  Compiaints 

§268.301  Age  Discrimination  In 
Employment  Act 

(a)  As  an  alternative  to  filing  a 
complaint  of  discriminaticm  on  the  basis 
of  age  imder  this  part,  an  aggrieved 
person  may  file  a  civil  action  in  a 
United  States  District  Court  against  the 
Board  of  Governors.  The  aggrieved 
person  must  give  notif»  of  his  or  her 
intent  to  file  such  action  with  the 
Commission,  with  a  copy  to  the  Board's 


EEO  Programs  Officer,  not  less  than  30 
days  prior  to  filing  such  civil  action. 

The  notice  must  be  filed  in  writing  with 
the  Commission:  Federal  Sector 
Programs.  Equal  Employment 
Opportunity  Commission,  1801 L  Street, 
NW.,  Washington.  DC  20507,  within  180 
days  of  the  occurrmce  of  the  alleged 
unlawful  practice. 

(b)  The  Commission  may  exempt  a 
position  from  the  provisions  of  the 
ADEA  if  the  Commission  establishes  a 
maximum  age  requirement  for  the 
position  on  the  basis  of  a  determination 
that  age  is  a  bona  fide  occupational 
qualification  necessary  to  the 
performance  of  the  duties  of  the 
position.  The  Board  may  adopt  a 
Commission  exemption  for  inclusion 
imder  this  section. 

(c)  When  an  aggrieved  person  has 
filed  a  complaint  under  §§  268.205  or 
268.305  of  this  section  alleging  age 
discrimination,  administrative  remedies 
will  be  considered  to  be  exhausted  for 
purposes  of  filing  a  civil  action: 

(1)  180  days  after  the  filing  of  an 
individual  complaint  if  the  Board  has 
not  issued  a  final  decision  and  the 
complainant  has  not  filed  a  request  for 
review  by  the  Commission,  or  180  days 
after  the  filing  of  a  class  complaint  if  the 
Board  has  not  issued  a  final  decision; 

(2)  After  the  issuance  of  a  final 
decision  under  §  268.209  of  this  part  on 
an  individual  or  class  complaint  if  the 
individual  has  not  filed  a  request  for 
review  with  the  Commission;  or 

(3)  After  the  issuance  of  an  EEOC 
decision  under  §  268.405  of  this  part,  or 
180  days  after  the  filing  of  a  request  for 
review  under  subpart  D  of  this  part  if 
the  Commission  has  not  issued  an  EEOC 
decision. 

§268.302  Equal  Pay  Act 

(a)  Any  employee  who  believes  he  or 
she  has  received  unequal  pay  due  to 
discrimination  based  on  sex  may  seek 
recovery  of  withheld  wages  by  filing  a 
complaint  of  discrimination  under 
subpart  B  of  this  part,  if  a  complaint  of 
individual  discrimination,  or  under  § 
268.305  of  this  part  if  a  class  action, 
except  that  civil  actions  shall  be  filed 
pursuant  to  paragraph  (b)  of  this  section. 

(b)  A  complainant,  agent  of  the  class 
or  individu^  class  claimant  under  this 
section  may  file  a  civil  action  against 
the  Board  pursuant  to  §  268.506  of  this 
part  in  a  United  States  District  Court 
should  the  complainant,  agent  of  the 
class  or  individual  class  claimant 
believe  he  or  she  has  been  denied  equal 

pay- 

(c)  Tlie  Board  shall  preserve  any 
records  that  are  made  in  the  regular 
course  of  business  which  relate  to  the 
payment  of  wages,  wage  rates,  job 
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evaluations.  }ob  descriptimis,  merit 
systems,  seniority  systems,  description 
of  practices,  or  other  matters  whi(± 
describe  or  explain  the  basis  for 
payment  of  any  wage  differential  to 
employees  of  the  opposite  sex.  and 
which  may  be  pertinent  to  the 
determination  of  whether  such 
diRerential  is  based  on  a  factor  other 
than  sex.  Such  records  are  to  be  kept  for 
at  least  3  years. 

(d)  Wages  withheld  in  violation  of 
§  268.202(c)  of  this  part  have  the  status 
of  unpaid  minimum  wage  or  unpaid 
overtime  compensation. 

1268.303  RahabilHation  Act 

(a)  General  policy.  The  Board  shall 
give  full  consideration  to  the  hiring, 
placement  and  advancement  of 
qualified  physically  or  mentally 
handicapped  persons.  The  Boai^  shall 
be  a  model  employer  of  individuals 
with  handicaps,  llie  Board  shall  not 
discriminate  against  qualified 
physically  or  mentally  handicapped 
persons. 

(b)  Reasonable  accommodation.  (1) 
The  Board  shall  make  reasonable 
accommodation  to  the  known  physical 
or  mental  limitations  of  an  employee  or 
applicant  for  employment  who  is  a 
qualified  individual  with  handicaps 
unless  the  Board  can  demonstrate  that 
the  accommodation  would  impose  an 
rmdue  hardship  on  its  operations. 

(2)  Reasonable  accommodation  may 
include,  Imt  shall  not  be  limited  to: 

(i)  Making  facilities  readily  accessible 
to  and  usable  by  individuals  with 
handicaps:  and 

(ii)  Job  restructuring,  part-time  or 
modified  work  schedules,  acquisition  or 
modification  of  equipment  or  devices, 
appropriate  adjustment  or  modification 
of  examinations,  the  provision  of 
readers  and  interpreters,  and  other 
similar  actions. 

(3)  In  determining  whether,  pursuant 
to  paragraph  (b)(1)  of  this  section,  an 
accommodation  would  impose  an 
undue  hardship  on  the  operation  of  the 
Board,  factors  to  be  considered  include: 

(i)  The  overall  size  of  the  Board’s 
operations  with  respect  to  the  number  of 
employees,  number  and  type  of  facilities 
and  size  of  budget: 

(ii)  The  type  of  Board  operation, 
including  thie  composition  and  structiire 
of  the  Bo^’s  work  force:  and 

(iii)  The  nature  and  the  cost  of  the 
accommodation. 

(c)  Employment  criteria.  (1)  The  Board 
shall  not  m^e  use  of  any  employment 
test  or  other  selection  criterion  that 
screens  out  or  tends  to  screen  out 
qualified  handicapped  pmsons  or  any 
class  of  handicapp^  persons  unless: 


(1)  The  test  score  or  other  selection 
criterion  is  job-related  for  the  position 
in  question  and  consistent  witn 
business  necessity:  and 

(ii)  There  are  no  available  alternative 
job-related  tests  that  do  not  screen  out 
or  tend  to  screen  out  as  many 
handicapp^  persons. 

(2)  The  Board  shall  select  and 
administer  tests  concerning 
employment  so  as  to  insure  that,  when 
administered  to  an  employee  or 
applicant  for  employment  who  has  a 
handicap  that  impairs  sensory,  manual, 
or  spealf^g  skills,  the  test  results 
accurately  reflect  the  employee’s  or 
applicant’s  ability  to  perform  the 
position  or  t3rpe  of  position  in  question 
rather  than  reflecting  the  employee’s  or 
applicant’s  impaired  sensory,  manual, 
or  speaking  skill  (except  where  those 
skills  are  the  factors  that  the  test 

orts  to  measure). 

Pre-employment  inquiries.  (1) 
Except  as  provided  in  paragraphs  (d)(2) 
and  (3)  of  this  section,  the  Bo^  shall 
not  conduct  a  pre-employment  medical 
examination  and  shall  not  make  pre¬ 
employment  inquiry  of  an  applicant  as 
to  whether  the  applicant  is  a  person' 
with  handicaps  or  as  to  the  nature  or 
severity  of  a  handicap.  The  Board  may, 
however,  make  pre-employment  inquiry 
into  an  applicant’s  ability  to  meet  the 
essential  fimctions  of  the  job.  or  the 
medical  qualification  requirements  if 
applicable,  with  or  without  reasonable 
accommodation,  of  the  position  in 
question,  i.e.,  the  minimmn  abilities 
necessary  for  safe  and  efficient 
performance  of  the  duties  of  the 
position  in  question. 

(2)  Nothing  in  this  section  shall 
prohibit  the  Board  from  conditioning  an 
offer  of  employment  on  the  results  of  a 
medical  examination  conducted  prior  to 
the  employee’s  entrance  on  duty, 
provided  ffiat: 

(i)  All  entering  employees  are 
subjected  to  such  an  examination 
regardless  of  handicap  or  when  the  pre- 
employment  medical  questionnaire 
used  for  positions  that  do  not  routinely 
require  medical  examination  indicates  a 
condition  for  which  further  examination 
is  required  because  of  the  job-related 
nature  of  the  condition:  ond 

(ii)  The  results  of  such  an 
examination  are  used  only  in 
accordance  with  the  requirements  of 
this  part. 

(3)  Nothing  in  this  section  shall  be 
construed  to  prohibit  the  gathering  of 
pre-employment  medical  information 
for  the  purpose  of  a  special  appointment 
for  persons  with  handicaps. 

(4)  To  enable  and  evaluate  affirmative 
action  to  hire,  place  or  advance 
individuals  with  handicaps,  the  Board 


may  invite  employees  and  applicants  for 
employment  to  indicate  whether  and  to 
what  extent  they  are  handicapped,  if: 

(i)  The  Board  states  clearly  on  any 
written  questionnaire  used  for  this 
purpose  or  makes  clear  orally  if  no 
written  questionnaire  is  used,  that  the 
information  requested  is  intended  for 
use  solely  in  conjimction  with 
affirmative  action:  and 

(ii)  The  Board  states  clearly  that  the 
information  is  being  request^  on  a 
voluntary  basis,  that  remsal  to  provide 
it  will  not  subject  the  employee  or 
applicant  for  employment  to  any 
adverse  treatment,  and  that  it  will  be 
used  only  in  accordance  with  this  part. 

(5)  Information  obtained  in 
accordance  with  this  section  as  to  the 
medical  condition  or  history  of  the 
employee  or  applicant  for  employment 
shall  be  kept  confidential  except  that: 

(1)  Managers,  selecting  officials,  and 
others  involved  in  the  selection  process 
or  responsible  for  affirmative  action  may 
be  informed  that  the  employee  or 
applicant  for  employment  is  a 
handicapped  person; 

(ii)  Supervisors  and  managers  may  be 
informed  regarding  necessary 
accommodations; 

(iii)  First  aid  and  safety  personnel 
may  be  informed,  where  appropriate,  if 
the  condition  might  require  emergency 
treatment; 

(iv)  Government  officials  investigating 
compliance  with  laws,  regulations,  and 
instructions  relevant  to  equal 
employment  opportvmity  and 
affirmative  action  for  inffividuals  with 
handicaps  shall  be  provided 
information  upon  request;  and 

(v)  Statistics  generated  from 
information  obtained  may  be  used  to 
manage,  evaluate,  and  report  on  equal 
employment  opportunity  and 
affimative  action  programs. 

(e)  Physical  access  to  buildings.  (1) 
The  Boaird  shall  not  discriminate  against 
employees  or  applicants  for 
employment  who  are  qualified 
individuals  with  handicaps  due  to  the 
inaccessibility  of  its  facility. 

(2)  It  shall  he  the  policy  of  the  Board 
to  comply  with  the  provisions  of  the 
Rehabilitation  Act,  the  Architectural 
Barriers  Act  of  1968  (42U.S.C.  4151  et 
seq.)  and  the  Americans  With 
DisabiliUes  Act  of  1990  (42  U.S.C.  12183 
and  12204). 

(f)  Reassignment.  When  a 
nonprobationary  employee  becomes 
unable  to  perform  the  essential 
functions  of  his  or  her  position  even 
with  reasonable  accommodation  due  to 
a  handicap,  the  Board  shall  ofier  to 
reassign  the  individual  to  a  funded 
vacant  position  at  the  same  grade  level, 
the  essential  functions  of  which  the 


f' 
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employee  would  be  able  to  perform  with 
reasonable  accommodation  if  necessary 
\mless  the  reassignment  would  impose 
an  imdue  hardsldp  on  the  operation  of 
the  Board.  In  the  absence  of  a  position 
at  the  same  grade  level,  an  o%r  of 
reassignment  to  a  vacant  position  at  the 
highest  available  grade  level  below  the 
employee’s  current  grade  level  shall  be 
made,  but  availability  of  such  a  vacancy 
shall  not  affect  the  employee’s 
entitlement,  if  any,  to  disability 
retirement  pursuant  to  any  retirement 
plan  in  which  the  employee  is  enrolled. 
If  the  Board  has  already  posted  a  notice 
or  annotmcement  seeking  applications 
for  a  specific  vacant  position  at  the  time 
the  Bo^  has  determined  that  the 
nonprobationary  employee  is  unable  to 
perform  the  essential  functions  of  his  or 
ner  position  even  with  reasonable 
accommodation,  then  the  Board  does 
not  have  an  obligation  under  this 
section  to  offer  to  reassign  the 
individual  to  that  position,  but  the 
Board  shall  consider  the  individual  on 
an  equal  basis  with  those  who  applied 
for  the  position. 

(g)  Exclusion  from  definition  of 
“individual(s)  with  handicap(s)."  (1) 

The  term  “individual  with  handicap(s)’’ 
shall  not  include  an  individual  who  is 
currently  engaging  in  the  illegal  use  of 
drugs,  when  the  Board  acts  on  the  basis 
of  such  use.  The  term  “drug’’  means  a 
controlled  substance,  as  defined  in 
Schedules  I  through  V  of  Section  202  of 
the  Controlled  Substances  Act  (21 
U.S.C.  812).  The  term  “illegal  use  of 
drugs’’  means  the  use  of  drugs,  the 
possession  or  distribution  of  which  is 
unlawful  imder  the  Controlled 
Substances  Act,  but  does  not  include 
the  use  of  a  drug  taken  rmder 
supervision  by  a  licensed  health  care 
professional,  or  other  uses  authorized  by 
the  Controlled  Substances  Act  or  other 
provisions  of  federal  law.  This 
exclusion,  however,  does  not  exclude  an 
individual  with  handicaps  who: 

(1)  Has  successfully  completed  a 
supervised  drug  rehabilitation  program 
and  is  no  longer  engaging  in  the  illegal 
use  of  drugs,  or  has  otherwise  been 
rehabilitated  successfully  and  is  no 
longer  engaging  in  such  use; 

(ii)  Is  participating  in  a  supervised 
rehabilitation  program  and  is  no  longer 
engaging  in  such  use;  or 

(iii)  Is  erroneously  regarded  as 
engaging  in  such  use,  but  is  not 
engaging  in  such  use. 

(2)  Except  that  the  Board  may  adopt 
and  administer  reasonable  policies  or 
procedures,  including  but  not  limited  to 
drug  testing,  designed  to  ensure  that  an 
individvial  described  in  paragraphs 
(g](l)(i)  and  (ii)  of  this  section  is  no 


longer  engaging  in  the  illegal  use  of 

dni^. 

1268.304  Employment  of  noncMzena. 

(a)  Definitions.  The  definitions 
contained  in  this  paragraph  (a)  shall 
apply  only  to  this  section. 

U)  Intending  citizen  means  a  citizen 
or  national  of  &e  United  States,  or  a 
noncitizen  who: 

(1)  Is  a  protected  individual  as  defined 
in  8  U.S.C.  1324b(a)(3);  and 

(ii)  Has  evidenced  an  intention  to 
become  a  United  States  citizen. 

(2)  Noncitizen  means  any  person  who 
is  not  a  citizen  of  the  Unit^  States. 

(3)  Sensitive  information  means: 

(1) (A)  Information  that  is  classified  for 
nationd  security  purposes  under 
Executive  Order  No.  10450  (3  CFR, 
1949-1953  Comp.,  p.  936),  including 
any  amendments  or  superseding  orders 
that  the  President  of  the  United  States 
may  issue  from  time  to  time; 

(B)  Information  that  consists  of 
confidential  supervisory  information  of 
the  Board,  as  defined  in  12  CFR 
261.2(b);  or 

(C)  Information  the  disclosure  or 
premature  disclosure  of  which  to 
unauthorized  persons  may  be 
reasonably  likely  to  impair  the 
formulation  or  implementation  of 
monetary  policy,  or  cause  unnecessary 
or  unwarranted  disturbances  in 
securities  or  other  financial  markets, 
such  that  access  to  such  information 
must  be  limited  to  persons  who  are 
loyal  to  the  United  States. 

(ii)For  purposes  of  paragraph 

(a)(3)(i)(C)  of  this  section,  information 
may  not  be  deemed  sensitive 
information  merely  because  it  would  be 
exempt  from  disclosure  under  the 
Freedom  of  Information  Act  (5  U.S.C. 
552)  but  sensitive  information  must  be 
information  the  unauthorized  disclosure 
or  prematvire  disclosure  of  which  may 
be  reasonably  likely  to  impair  important 
functions  or  operations  of  the  Bo^. 

(4)  Sensitive  position  means  any 
position  of  employment  in  which  the 
employee  will  be  required  to  have 
access  to  sensitive  information. 

(b)  Prohibitions — (1)  Unauthorized 
aliens.  The  Board  shall  not  hire  any 
person  unless  that  person  is  able  to 
satisfy  the  requirements  of  Section  101 
of  the  Immigration  Reform  and  Control 
Act  of  1986. 

(2)  Employment  in  sensitive  positions. 
The  Board  shall  not  hire  any  person  to 

a  sensitive  position  unless  such  person 
is  a  citizen  of  the  United  States  or,  if  a 
noncitizen,  is  an  intending  citizen. 

(3)  Aie/erence.  .Consistent  vrith  the 
Immigration  Reform  and  Control  Act  of 
1986,  and  other  applicable  law, 
applicants  for  employment  at  the  Board 


who  are  citizens  of  the  United  States  or 
intending  citizens  shall  be  preferred 
over  equally  qualified  applicants  who 
are  neither  United  States  citizens  nor 
intending  citizens. 

(c)  Exception.  The  prohibition  of 
paragraph  (b)(2)  of  this  section  does  not 
apply  to  hiring  for  positions  for  which 
a  security  clearance  is  required  under 
Executive  Order  No.  10450,  including 
any  subsequent  amendments  or 
superseding  orders  that  the  President  of 
the  United  States  may  issue  frum  time 
to  time,  where  the  noncitizen  either  has 
or  can  obtain  the  necessary  security 
clearance.  Any  offer  of  employment 
authorized  by  this  paragraph  (c)  shall  be 
contingent  upon  receipt  of  the  required 
security  clearance  in  the  manner 
prescribed  by  law. 

(d)  Applicability.  This  section  applies 
to  emplo3nnent  in  all  positions  at  the 
Board  and  to  employment  by  Federal 
Reserve  Banks  of  examiners  who  must 
be  appointed,  or  selected  and  approved 
by  the  Board  pursuant  to  12  U.S.C.  325, 
326,  338,  or  625. 

{268.305  Ciaaa  complaints. 

(a)  Pre-complaint  processing.  An 
employee  or  applicant  for  employment 
who  wishes  to  file  a  class  complaint 
must  seek  counseling  and  be  counseled 
in  accordance  with  the  procediires 
imder  §  268.204  of  this  part. 

(b)  Filing  and  presentation  of  a  class 
complaint.  (1)  A  class  complaint  must 
be  signed  by  the  agent  of  the  class  or 
representative,  and  must  identify  the 
personnel  policy  or  practice  adversely 
affecting  the  class  as  well  as  the  specific 
action  or  matter  affecting  the  agent  of 
the  class. 

(2)  The  complaint  must  be  filed  with 
the  Board  not  later  than  15  calendar 
days  after  the  agent  of  the  class  receives 
a  notice  from  the  EEO  Counselor  of  the 
right  to  file  a  class  complaint. 

(3)  The  complaint  shall  be  processed 
promptly  by  the  Board,  and  the  parties 
shall  cooperate  and  shall  proceed  at  all 
times  without  undue  delay. 

(c)  Acceptance  or  dismissal.  (1) 

Within  30  days  of  the  Board’s  receipt  of 
a  class  complaint,  the  Board  shall 
designate  a  representative  who  shall 
monitor  the  class  complaint  on  behalf  of 
the  Board  and  who  shall  be  one  of  the 
individuals  referenced  in  §  268.202(e)(3) 
of  this  part,  and  forward  the  class 
complaint,  along  with  a  copy  of  the  EEO 
Counselor’s  report  and  any  other 
information  pertaining  to  timeliness  or 
other  relevant  circumstances  related  to 
the  class  complaint,  to  the 
Conunission’s  Office  of  Federal 
Operations.  ’The  Commission  shall 
assign  the  class  complaint  to  an 
administrative  judge  or  complaints 
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examiner  who  shall,  if  required,  have  a 
proper  security  clearance.  The 
administrative  judge  may  require  the 
agent  of  the  class  or  the  Board  to  submit 
additional  information  relevant  to  the 
complaint. 

(2j  The  administrative  judge  may 
recommend  that  the  Board  dismiss  the 
class  complaint,  or  any  p<xtion.  for  any 
of  the  reasons  listed  in  $  268.206  of  this 
part,  or  because  it  does  not  meet  the 
prerequisites  of  a  class  complaint  under 
§  268.102(g)  of  this  part 

(3)  If  an  allegation  of  discrimination 
in  the  class  complaint  is  not  included  in 
the  EEO  Counselor’s  report,  the 
administrative  judge  shall  afford  the 
agent  of  the  class  15  calendar  days  to 
state  whether  the  matter  was  discussed 
with  the  EEO  Cmmselor  and,  if  not, 
explain  why  it  was  not  discussed.  If  the 
explanation  is  not  satisfactcny,  the 
administrative  judge  shall  recommend 
that  the  Board  ^smiss  the  allegation 
under  §  268.206  of  this  part.  If  the 
explanation  is  satisfactory,  the 
administrative  judge  shall  refer  the 
allegation  to  the  Board  for  further 
counseling  by  an  EEO  Counselor  with 
the  agent  of  the  class.  After  counseling, 
the  allegation  shall  be  consolidated  with 
the  class  complaint. 

(4)  If  an  allegation  of  discrimination 
in  the  class  complaint  lacks  specificity 
and  detail,  the  administrative  judge 
shall  afford  the  agent  of  the  cl^  15 
calendar  days  to  provide  specific  and 
detailed  information.  The 
administrative  judge  shall  recommend 
that  the  Board  ^smiss  the  class 
complaint  if  the  agent  of  the  class  fails 
to  provide  such  information  within  the 
specified  time  period.  If  the  information 
provided  contains  new  allegations 
outside  the  scope  of  the  complaint,  the 
administrative  judge  shall  advise  the 
agent  of  the  class  how  to  proceed  on  an 
individual  or  class  basis  concerning 
these  allegations. 

(5)  The  administrative  judge  shall 
recommend  that  the  Boaid  extend  the 
time  limits  for  filing  a  class  complaint 
and  for  consulting  with  an  EEO 
Counselor  in  accordance  with  the  time 
limit  extension  provisions  contained  in 
§§  268.204(a)(2)  and  268.604  of  this 
part. 

(6)  When  appropriate,  the 
administrative  judge  may  recommend 
that  a  class  be  divided  into  subclasses 
and  that  each  subclass  be  treated  as  a 
class,  and  the  provisions  of  this  section 
shall  then  be  construed  and  applied 
accordingly. 

(7)  The  administrative  judge’s  written 
recommendation  to  the  Board  on 
whether  to  accept  or  dismiss  a  class 
complaint  and  the  complaint  file  shall 
be  transmitted  to  the  Board,  and 


notification  of  that  transmittal  shall  be 
sent  to  the  agent  of  the  class.  The 
administrative  judge’s  recommendation 
to  accept  or  dismiss  shall  become  the 
Board’s  decision  unless  the  Board 
accepts,  rejects  cnr  modifies  the 
recommended  decision  within  30  days 
of  the  receipt  of  the  recommended 
decision  and  complaint  file  pursuant  to 
§  268.206  of  this  part  The  Board  diall 
notify  the  agent  of  the  class  Iw  certified 
mail,  return  receipt  requested,  and  the 
administrative  ju^  of  its  decision  to 
accept  or  dismiss  a  class  complaint.  At 
the  same  time,  the  Board  shall  forward 
to  the  agent  of  the  class  copies  of  the 
administrative  judge’s  recommendation 
and  the  complaint  file.  The  dismissal  of 
a  class  complaint  shall  inform  the  agent 
of  the  class  either  that  the  class 
complaint  is  being  filed  on  that  date  as 
an  individual  complaint  of 
discrimination  ana  will  be  processed 
under  subpart  B  of  this  part,  or  that  the 
class  complaint  is  also  msmissed  as  an 
individual  complaint  in  accordance 
with  §  268.206  of  this  part.  In  addition, 
it  shall  inform  the  agent  of  the  class  of 
the  right  to  file  a  request  for  review  of 
the  dismissal  of  the  class  complaint 
with  the  Commission  pursuant  to 
§  268.401  of  this  part,  or  to  file  a  dvil 
action.  A  copy  of  EEOC  Form  573, 
Notice  of  Appeal/Petition,  shall  be 
attached  to  the  Board’s  decision  to 
dismiss  a  class  complaint  pursuant  to 
§  268.209(b)(4)  of  this  part. 

(d)  Notification.  (1)  Within  15 
calendar  days  of  accepting  a  class 
complaint,  ^e  Board  shall  use 
reasonable  means,  such  as  delivery, 
mailing  to  last  known  address  or 
distribution,  to  notify  all  class  members 
of  the  acceptance  of  the  class  complaint. 

(2)  Such  notice  shall  contain: 

(i)  The  date  of  acceptance  of  the  class 
complaint  by  the  Board; 

(iij  A  description  of  the  issues 
accepted  as  part  of  the  class  complaint; 

(iii)  An  explanation  of  the  binding 
natrire  of  the  Board’s  dismissal,  final 
decision  or  resolution  of  the  class 
complaint  on  class  members;  and 

(iiO  The  name,  address  and  telephone 
number  of  the  agent  of  the  class  or,  if 
represented,  the  representative. 

(e)  Obtaining  evidence  concerning  the 
complaint.  (1)  Upon  the  acceptance  of  a 
class  complaint  by  the  Board,  the 
administrative  judge  shall  notify  the 
agent  of  the  class  and  the  Board’s 
representative  of  the  time  period  that 
will  be  allowed  both  parties  to  prepare 
their  case.  This  time  period  will  include 
at  least  60  days  and  may  be  extended  by 
the  administrative  judge  upon  the 
request  of  either  party.  Both  parties  are 
entitled  to  reasonable  development  of 
evidence  on  matters  relevant  to  the 


issues  raised  in  the  class  complaint 
Evidence  may  be  developed  t^ugh 
interrogatories,  depositions,  and 
requests  fm  admi^ons,  stipulations  or 
pr^uction  of  documents.  It  shall  be 
grounds  for  objection  to  producing 
evidence  that  the  information  sought  by 
either  party  is  irrelevant, 
overbu^ensome,  repetitious,  privileged, 
or  that  production  would  be  unlavrful. 

(2)  If  mutual  cooperation  fails,  either 
party  may  request  the  administrative 
judm  to  rule  on  a  request  to  develop 
evidence.  If  a  party  fails  without  goi^ 
cause  shown  to  respond  fully  and  in 
Himely  fashion  to  a  request  made  or 
approved  by  the  administrative  judge 
for  documents,  records,  comparative 
data,  statistics  or  affidavits,  and  the 
information  is  solely  in  the  control  of 
one  party,  such  failure  may,  in 
appropriate  circumstances,  cause  the 
administrative  judm: 

(i)  To  draw  an  adverse  inference  that 
the  requested  information  would  have 
reflected  imfavorably  on  the  party 
refusing  to  provide  the  requested 
information; 

(ii)  To  consider  the  matters  to  which 
the  requested  information  pertains  to  be 
established  in  favor  of  the  opposing 
party; 

(iii)  To  exclude  other  evidence  offered 
by  the  party  failing  to  produce  the 
requested  information; 

Civ)  To  recommend  that  a  decision  be 
entei^  in  favor  of  the  opposing  party; 
or 


(v)  To  take  such  other  actions  as  the 
administrative  judge  deems  appropriate. 

(3)  During  the  period  for  development 
of  evidence,  the  administrative  judge 
may.  in  his  or  her  discretion,  direct  that 
an  investigation  of  facts  relevant  to  the 
class  complaint  or  any  portion  be 
conducted. 

(4)  Both  parties  shall  furnish  to  the 
administrative  judge  copies  of  all 
materials  that  they  wish  to  be  examined 
and  such  other  material  as  may  be 
requested. 

(0  Opportunity  for  resolution  of  the 
class  complaint.  (1)  The  administrative 
judge  shall  furnish  the  agent  of  the  class 
and  the  Board’s  representative  a  copy  of 
all  materials  obtained  concerning  the 
class  complaint  and  provide 
opportunity  for  the  agent  of  the  class  to 
discuss  the  materials  with  the  Board’s 
representative  and  to  attempt  resolution 
of  the  class  complaint. 

(2)  The  class  complaint  may  be 
resolved  by  agreement  of  the  Board  and 
the  agent  of  the  class  at  any  time  as  long 
as  the  ameement  is  fair  and  reasonable. 

(3)  If  me  class  complaint  is  resolved, 
the  terms  of  the  resolution  shall  be 
reduced  to  writing  and  signed  by  the 
agent  of  the  class  and  the  Board. 
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(4)  Notice  of  the  agreement  of 
resolution  shall  be  given  to  all  class 
members  in  the  same  manner  as 
notification  of  the  acceptance  of  the 
class  complaint  and  shall  state  the 
relief,  if  any,  to  be  granted  by  the  Board. 
An  agreement  of  resolu^on  shall  bind 
all  members  of  the  class.  Within  30  days 
of  the  date  of  the  notice  of  the 
agreement  of  resolution,  any  member  of 
the  class  may  petition  the  Commission 
to  vacate  the  agreement  of  resolution 
because  it  benefits  only  the  agent  of  the 
class  or  is  otherwise  not  fair  and 
reasonable.  Such  a  petition  will  be 
processed  in  accordance  with  paragraph  • 
(c)  of  this  section  and  if  the 
administrative  judge  finds  that  the 
agreement  of  resolution  is  not  fair  and 
reasonable,  he  or  she  shall  recommend 
that  the  agreement  of  resolution  be 
vacated  and  that  the  original  agent  of 
the  class  be  replaced  by  the  petitioner 
or  some  other  class  member  who  is 
eligible  to  be  the  agent  of  the  class 
diuing  further  processing  of  the  class 
complaint.  The  Board  may  determine, 
with  respect  to  the  petition,  that  the 
agreement  of  resolution  is  not  feir  and 
reasonable,  which  vacates  any 
agreement  between  the  former  agent  of 
the  class  and  the  Board.  The  Bo^’s 
decision  to  vacate  the  agreement  of 
resolution  shall  be  communicated  to  the 
former  agent  of  the  class  and  to  the 
petitioner,  and  shall  inform  them  of 
their  right  to  file  a  request  for  review 
with  the  Commission  imder  §  268.401  of 
this  part.  A  copy  of  EEOC  Form  573, 
Notice  of  Appeal/Petition,  shall  be 
attached  to  the  Board’s  decision 
pursuant  to  §  268.209^)(5)  of  this  part. 

(g)  Hearing.  On  expiration  of  the 
period  allowed  for  preparation  of  the 
case,  the  administrative  judge  shall  set 
a  date  for  a  hearing.  The  hearing  shall 
be  conducted  in  accordance  wi& 

§§  268.208(a)  throu^  (f)  of  this  part. 

(h)  Report  of  findings  and 
recommendations.  (1)  The 
administrative  judge  shall  transmit  to 
the  Board  a  report  of  findings  and 
recommendations  on  the  class 
complaint,  including  a  recommended 
decision,  systemic  relief  for  the  class 
and  any  individual  relief,  where 
appropriate,  with  regard  to  the 
personnel  policy  or  practice  that  gave 
rise  to  the  class  complaint. 

(2)  If  the  administrative  judge  finds  no 
class  relief  appropriate,  he  or  she  shall 
determine  if  a  finding  of  individual 
discrimination  is  warranted  and,  if  so, 
shall  recommend  appropriate  relief. 

(3)  The  administrative  judge  shall 
notify  the  Board  of  the  date  on  which 
the  report  of  findings  and 
recommendations  was  forwarded  to  the 
Board. 


(1)  Board  decision.  (1)  Within  60  days 
of  receipt  of  the  report  of  findings  and 
recommendations  issued  imder 

§  268.305(h)  of  this  part,  the  Board  shall 
issue  a  final  decision  pursuant  to 
§  268.209  of  this  part,  which  shall 
accept,  reject,  or  modify  the  findings 
and  recommendations  of  the 
administrative  judge. 

(2)  The  final  decision  of  the  Board 
shall  be  in  writing  and  shall  be 
transmitted  to  the  agent  of  the  class  by 
certified  mail,  return  receipt  requested, 
along  with  a  copy  of  the  report  of 
findings  and  recommendations  of  the 
administrative  judge. 

(3)  When  the  Bo^’s  final  decision  is 
to  reject  or  modify  the  findings  and 
recommendations  of  the  administrative 
judge,  the  Board’s  final  decision  shall 
contain  s|>ecific  reasons  for  the  Board’s 
final  decision. 

(4)  If  the  Board  has  not  issued  a  final 
decision  within  60  days  of  its  receipt  of 
the  administrative  judge’s  report  of 
findings  and  recommendations,  those 
findings  and  recommendations  of  the 
administrative  judge  shall  become  the 
Board’s  final  decision.  The  Board  shall 
transmit  the  final  decision  to  the  agent 
of  the  class  v/ithin  5  calendar  days  of 
the  expiration  of  the  60-day  period. 

(5)  The  final  decision  of  the  Board 
shall  require  any  relief  authorized  by 
law  and  determined  to  be  necessary  or 
desirable  to  resolve  the  issue  of 
discrimination. 

(6)  The  final  decision  of  the  Board 
shall,  subject  to  subpart  E  of  this  part, 
be  binding  on  all  members  of  the  class 
and  the  Board. 

(7)  The  final  decision  shall  inform  the 
class  agent  of  the  right  to  seek  review  by 
the  Commission,  or  to  file  a  civil  action, 
in  accordance  with  subpart  E  of  this 
part,  and  of  the  applicable  time  limits. 

(j)  Notification  of  decision.  The  Board 
shall  notify  class  members  of  the 
Board’s  final  decision  and  relief 
awarded,  if  any.  through  the  same 
media  employed  to  give  notice  of  the 
existence  of  the  class  complaint.  The 
notice,  where  appropriate,  shall  include 
information  concerning  the  rights  of 
class  members  to  seek  individual  relief, 
and  of  the  procedures  to  be  followed. 
Notice  shall  be  given  by  the  Board 
within  10  calendar  days  of  the 
transmittal  of  the  final  decision  to  the 
agent  of  the  class. 

(k)  Relief  for  individual  class 
members.  (1)  When  the  Board  finds 
class  discrimination,  the  Board  shall 
eliminate  or  modify  the  personnel 
policy  or  practice  out  of  which  the 
complaint  arose  and  provide  individual 
relief,  including  eui  award  of  attorney’s 
fees  and  costs,  to  the  agent  of  the  class 


in  accordance  with  §  268.501(e)  of  this 
part. 

(2)  When  class-wide  discrimination  is 
not  found,  but  it  is  found  that  the  agent 
of  the  class  is  a  victim  of  discrimination, 
§  268.501  shall  apply.  The  Board  shall 
also,  within  60  days  of  the  issuance  of 
its  ^al  decision  ^ding  no  class-wide 
discrimination,  issue  the 
acknowledgement  of  receipt  of  an 
individual  complaint  as  reqtiired  by 

§  268.205(d)  and  process  in  accordance 
with  the  provisions  of  subpart  B  of  this 
part,  each  individual  complaint  that  was 
subsumed  into  the  class  complaint. 

(3)  When  class-wide  discrimination  is 
found  in  a  final  decision  of  the  Board, 
and  a  class  member  believes  that  he  or 
she  is  entitled  to  individual  relief,  the 
class  member  may  file  a  written  claim 
with  the  Board’s  EEO  Programs  Officer 
within  30  days  of  receipt  of  notification 
by  the  Board  of  its  final  decision.  'The 
claim  must  include  a  specific,  detailed 
showing  that  the  claimant  is  a  class 
member  who  was  affected  by  a  action  or 
matter  resulting  firom  the  discriminatory 
personnel  policy  or  practice,  and  that 
this  discriminatory  action  took  place 
within  the  period  of  time  for  which  the 
Board  found  class-wide  discrimination 
in  its  final  decision.  The  period  of  time 
for  which  the  Board  finds  class-wide 
discrimination  shall  begin  not  more 
than  45  days  prior  to  the  initial  contact 
by  the  agent  of  the  class  with  the  EEO 
Coimselor  and  shall  end  not  later  than 
the  date  when  the  Board  eliminates  the 
personnel  policy  or  practice  fovmd  to  be 
discriminatory  in  the  Board’s  final 
decision.  The  Board  shall  issue  a  final 
decision  on  each  such  claim  within  90 
days  of  filing.  Such  decision  must 
include  a  notice  of  the  right  to  file  a 
request  for  review  vrith  the  Commission 
or  a  civil  action  in  accordance  with 
subpart  E  of  this  part  and  the  applicable 
time  limits.  A  copy  of  EECK]  Form  573, 
Notice  of  Appeal/Petition,  shall  be 
attached  to  the  Board’s  decision 
pursuant  to  §  268.209(b)(7)  of  this  part. 

Subpart  D — Review  by  the  Equal 
Employment  Opportunity  Commission 

S268.401  Review  by  the  Equal 
Employment  Opportunity  Commission. 

(a)  An  individual  complainant  may 
file  a  request  for  review  with  the 
Commission  of  a  final  decision  issued 
by  the  Board  under  §  268.209  of  this 
part,  or  a  dismissal  by  the  Board  of  all 
or  a  portion  of  an  individual  complaint 
\inder  §  268.206  of  this  part. 

(b)  An  agent  of  the  class  may  file  a 
request  for  review  with  the  Commission 
of  a  dismissal  of  all  or  a  portion  of  a 
class  complaint  rendered  by  the  Board 
under  §  268.305(c)  of  this  part,  or  a  final 
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decision  of  the  Board  accepting  or 
rejecting  all  or  a  portion  of  a  report  of 
findings  and  recommendations  of  an 
administrative  judge  with  regard  to  a 
class  complaint  pursuant  to  §  268.305(i) 
of  this  part.  A  class  member  may  file  a 
request  for  review  with  the  Commission 
of  a  final  decision  by  the  Board  on  a 
claim  for  individual  relief  \mder  a  class 
complaint  pursuant  to  §  268.30S(k)  of 
this  part  Both  an  agent  of  the  class  and 
a  class  member  may  file  a  request  for 
review  with  the  Commission  of  a  final 
decision  of  the  Board  on  a  petition 
pursuant  to  §  268.305(f)(4)  of  this  part 

(c)  A  complainant,  agent  of  the  class 
or  individual  class  claimant  may  file  a 
request  for  review  with  the  Commission 
of  the  Board’s  alleged  noncompliance 
with  a  settlement  agreement  or  final 
decision  in  accordance  with  §  268.504 
of  this  part. 

1268.402  Time  limits  for  review  by  the 
Equal  Employment  Opportunity 
Commission. 

(a)  Any  dismissal  of  a  complaint  or  a 
portion  of  a  complaint,  or  any  final 
decision  of  the  Board,  as  set  forth  in 
paragraphs  (b)(1)  through  (7)  of 

§  268.209  of  this  part,  may  be  reviewed 
by  the  Commission  if  a  request  for 
review  is  filed  with  the  Commission 
within  30  days  of  the  complainant’s 
receipt  of  the  dismissal  or  final 
decision.  In  the  case  of  class  complaints, 
any  final  decision  of  the  Board  received 
by  an  agent  of  the  class,  petitioner  or 
any  individual  class  claimant  may  be 
reviewed  by  the  Commission  if  a  request 
for  review  is  filed  with  the  Commission 
within  30  days  of  its  receipt.  Where  a 
complainant  has  notified  ^e  EEO 
Programs  Officer  of  alleged 
noncompliance  with  a  settlement 
agreement  in  accordance  with  §  268.504 
of  this  part,  the  complainant  may  file  a 
request  for  review  with  the  Commission 
within  35  days  after  notification  to  the 
EEO  Programs  Officer  under 
§  268.504(a)  of  this  part  of  such 
noncompliance,  but  the  complainant 
must  file  a  request  for  review  within  30 
days  of  receipt  of  the  Board’s 
determination. 

(b)  If  the  complainant  is  represented 
by  an  attorney  of  record,  then  the  30^y 
time  period  provided  in  paragraph  (a)  of 
this  section  within  which  to  file  a 
request  for  review  shall  be  calculated 
from  the  receipt  of  the  notification 
required  under  §  268.504(a)  of  this  part 
by  the  attorney.  In  all  other  instances, 
the  time  within  which  to  file  a  request 
for  review  with  the  Commission  shall  be 
calculated  fittm  the  receipt  of  the 
notification  required  imder  §  268.504(a) 
of  this  part  by  ffie  complainant 


1268.403  How  to  seek  review. 

(a)  *1118  complainant  must  file  a 
request  for  review  with  the  Commission 
by  sending  EEOC  Form  573,  Notice  of 
Appeal/Petition,  to  the  Director,  Office 
of  Federal  Operations,  Equal 
Employment  Opportunity  Commission, 
P.O.  Box  19848,  Washington,  DC  20036, 
or  by  personal  delivery  or  facsimile.  The 
complainant  should  indicate  what 
matters  he  or  she  is  requesting  the 
Commission  to  review. 

(b)  The  complainant  shall  furnish  a 
copy  of  the  request  for  review  to  the 
Boat’s  EEO  Programs  Officer  at  the 
same  time  that  he  or  she  files  the 
request  for  review  with  the  Commission. 
In  or  attached  to  the  request  for  review 
by  the  Commission,  the  complainant 
must  certify  the  date  and  method  by 
which  service  was  made  on  the  Board. 

(c)  If  a  complainant  does  not  file  a 
request  for  review  with  the  Commission 
within  the  time  limits  of  this  subpart  D, 
the  request  for  review  shall  be  untimely 
and.  shall  be  dismissed  by  the 
Commission. 

(d)  Any  statement  or  brief  in  support 
of  the  request  for  review  must  be 
submitted  to  the  Director,  Office  of 
Federal  Operations,  Equal  Employment 
Opportimity  Commission,  and  to  the 
Board  within  30  days  of  the  filing  of  the 
request  for  review.  Following  receipt  of 
the  request  for  review,  and  any  brief  in 
support  of  the  request  for  review,  the 
Dir^or,  Office  of  Federal  Operations, 
Equal  Employment  Opportimity 
Commission,  shall  request  the 
complaint  file  from  the  Board.  The 
Boa^  shall  submit  the  complaint  file 
and  any  Board  statement  or  brief  in 
opposition  to  the  request  for  review  to 
the  Director,  Office  of  Federal 
Operations,  Equal  Employment 
Opportunity  Commission,  within  30 
days  of  receipt  of  the  Commission’s 
request  for  the  complaint  file.  A  copy  of 
the  Board’s  statement  or  brief  shall  be 
served  on  the  complainant  at  the  same 
time. 

S268.404  Procedure  on  review. 

(a)  The  Commission’s  Office  of 
Federal  Operations  shall  review  the 
complaint  file  and  all  written  statements 
and  briefo  from  either  party.  The 
Commission  may  supplement  the  record 
by  an  exchange  of  letters  or  memoranda, 
investigation,  remand  to  the  Board  or 
other  procedures. 

(b)  If  the  Commission’s  Office  of 
Federal  Operations  requests  information 
from  one  or  both  of  the  parties  to 
supplement  the  record,  each  party 
providing  information  shall  send  a  copy 
of  the  information  submitted  to  the 
Commission  to  the  other  party. 


1268.405  Dedaiona  on  review. 

(a)  The  Conunission’s  Office  of 
Federal  Operations  shall  issue  a  written 
decision  (the  EEOC  decision)  setting 
forth  its  reasons  for  the  decision.  The 
Commission  shall  dismiss  requests  for 
review  in  accordance  with  §§  268.206, 
268.403(c)  and  268.507  of  this  part.  The 
EEOC  d^sion  shall  be  based  on  the 
preponderance  of  the  evidence.  If  the 
EEOC  decision  contains  a  finding  of 
discrimination,  appropriate  remedyfies) 
shall  be  included  and,  where 
appropriate,  the  entitlement  to  interest, 
attorney’s  fees  or  costs  shall  be 
indicated.  ’The  EEOC  decision  shall 
reflect  the  date  of  its  issuance,  inform 
the  complainant  of  his  or  her  civil 
action  rights,  and  be  transmitted  to  the 
complainant  and  to  the  Board  by 
certified  mail,  return  receipt  requested. 

(b)  The  EECX)  decision  issued  under 
paragraph  (a)  of  this  section  is  final, 
subject  to  paragraph  (c)  of  this  section, 
witliin  the  meaning  of  §  268.406(d)  of 
this  part  unless: 

(1)  Either  party  files  a  timely  request 
for  reconsideration  pursuant  to 

§  268.406  of  this  part;  or 

(2)  'The  Commission  on  its  own 
motion  reconsiders  the  case. 

(c)  The  Board,  within  30  days  of 
receiving  the  EEOC  decision,  shall  issue 
a  final  decision  pursuant  to  §  268.209  of 
this  part  based  upon  the  EEOC  decision. 

S  268.406  Reconsideration. 

(a)  Within  a  reasonable  period  of  time, 
the  Commission  may,  in  its  discretion, 
reconsider  an  EEOC  decision  issued 
under  $  268.405(a)  of  this  part, 
notwithstanding  any  other  provisions  of 
this  part 

(b)  A  party  may  request 
reconsideration  of  an  EEOC  decision 
issued  under  $  268.405(a)  of  this  part 
provided  that  such  request  is  made 
within  30  days  of  receipt  of  an  EEOC 
decision  or  within  20  days  of  receipt  of 
another  party’s  timely  request  for 
reconsideration.  Such  request,  along 
with  any  supporting  statement  or  brief, 
idiall  be  subiffitted  to  the  Commission’s 
Office  of  Review  and  Appeals,  and  to  all 
parties  with  proof  of  such  submission. 
All  other  parties  shall  have  20  days  from 
the  date  of  service  in  which  to  submit 
to  all  other  parties,  with  proof  of 
submission,  any  statement  or  brief  in 
opposition  to  the  request. 

(c)  'The  request  for  reconsideration  or 
the  statement  or  brief  in  support  of  the 
request  shall  contain  arguments  or 
evidence  which  tend  to  establish  that: 

(1)  New  and  material  evidence  is 
available  that  was  not  readily  available 
when  the  EECX]  decision  was  issued; 

(2)  'The  EECX)  decision  involved  an 
erroneous  interpretation  of  law. 
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regulation  or  material  fact,  or 
misaimlication  of  established  policy;  i 
(3)  The  EEOC  decision  is  of  sudi 


exceptional  nature  as  to  have  substantial 
precedential  implications. 

(d)  A  decision  on  a  request  for 
reconsideration  by  either  party  is  final 
and  there  shall  be  no  further  right  by 
eithv  party  to  request  reconsictoatian 
of  an  EEOC  decision. 


Subpart  E-  Remadit,  Enforcement 
and  CivN  Actions 


faaaaoi  namadlaa  end  leWet. 

(a)  General  procedures.  When  the 
Boari  finds  discrimination  when 


issuing  its  final  dedsion  pursuant  to 
§  268.209  of  this  part,  the  Board  shall 
consider  the  following  elements  in 
providing  foil  relief  to  complainants; 

(1)  Notification  to  all  employees  of  the 
Boari  of  their  right  to  be  frM  of 
unlawful  discrin^ation  and  assurance 
that  the  particular  types  of 
discrimination  foimd  will  not  recur. 

(2)  Commitment  that  corrective, 
curative  or  preventive  action  will  be 
taken,  or  measures  adopted,  to  ensure 


that  violaticms  of  law  and  this  part 
similar  to  those  found  unlawful  will  not 


recur. 

(3)  An  unconditional  offer  to  each 
identified  victim  of  discrimination  of 
placement  in  the  position  the  person 
would  have  occupied  but  for  the 
discrimination  suffered  by  that  person, 

(4)  Payment  to  identi^^victim 
of  discrimination  on  a  make  whole  basis 
for  any  loss  of  earnings  the  person  may 
have  sufiered  as  a  rei^t  of  me 
discrimination:  and 

(5)  Commitment  that  the  Board  shall 
cease  from  engaging  in  the  specific 
xmlawful  employment  practice  found  in 
the  case. 

(b)  Relief  for  an  applicant.  (1)  (i) 

Whra  it  is  determined  in  a  final 
decision  that  an  applicant  for 
employment  has  bwn  discriminated 
against,  the  Board  shall  offer  the 
applicant  for  employment  the  position 
that  the  applicant  for  employment 
would  have  occupied  abrant 
discrimination  m,  if  Justified  by  the 
circumstances,  a  sulwtantially 
equivalent  positiem  unless  clear  and 
convincing  evidence  indicates  that  the 
applicant  for  employment  would  not 
have  been  selected  even  absent  the 
discrimination.  The  offer  to  the 
applicant  for  employment  shall  be  made 
in  writing.  The  applicant  for 
employment  shall  have  15  days  from 
receipt  of  the  offer  within  which  to 
accept  or  decline  the  offer.  Failure  to 
accept  the  offer  within  the  ISnlay 
peri^  will  be  considered  a  declination 


of  the  offer,  unless  the  applicant  for 
employment  can  show  that 
circumstances  beyond  his  or  her  cxmtrol 
prevented  a  response  within  the  time 
limit. 


(ii)  If  the  offer  is  accepted, 
appointment  shall  be  retroactive  to  the 
date  the  applicant  for  employment 
would  have  been  hired.  Back  pay, 
computed  in  the  maimw  pres^bml  in 
5  CFR  550.805  shall  be  awarded  from 


the  date  the  applicant  for  employment 
would  have  entered  on  duty  until  the 
date  the  applicant  for  mnployment 
actually  enters  on  duty  unless  clear  and 
convincing  evidence  indicates  that  the 
applicant  would  not  have  been  selected 
even  absent  discrimination.  Interest  on 


bade  pay  shall  be  induded  in  the  beck 
pay  computation  where  sovereign 
immunity  has  been  waived.  An 
applicant  for  employment  shall  be 
deemed  to  have  performed  service  at  the 
Board  during  su^  period  for  all 
piuposes  except  for  meeting  service 
requirements  for  completion  of  a 
required  probationary  period. 

(iii)  If  the  offer  of  employment  is 
declined,  the  Board  shdl  award  the 
applicant  for  employment  a  sum  equal 
to  the  back  pay  he  or  she  would  have 
received,  computed  in  the  manner 
prescribe  in  5  CFR  505.805  from  the 
date  he  or  she  would  have  been 
appointed  until  the  date  the  offer  was 
dedined,  subject  to  the  limitation  of 
paragraph  (b)(3)  of  this  section.  Interest 
on  back  pay  sh^  be  included  in  the 
back  pay  computation.  The  Board  shall 
inform  the  applicant  for  employment,  in 
its  offer  of  employment,  of  the  right  to 
this  award  in  the  event  the  offer  of 
employment  is  declined. 

(2)  \^en  it  is  determined  in  a  final 
decision  that  discrimination  existed  at 
the  time  the  applicant  for  employment 
was  consider^  for  employment  but  also 
by  clear  and  convincing  evidence  that 
the  applicant  would  not  have  been  hired 
even  absent  discrimination,  the  Board 
shall  nevertheless  take  all  steps 
necessary  to  eliminate  the 
discriminatory  practice  and  ensure  it 
does  not  recur. 

(3)  Back  pay  under  this  paragraph  (b) 
for  complaints  imder  Title  VII  or  the 
Rehabilitation  Act  may  not  extend  frnm 
a  date  earlier  than  two  years  prior  to  the 
date  on  which  the  complaint  was 
initially  filed  by  the  applicant  for 
employment. 

(c)  Relief  for  an  employee.  When  it  is 
determined  in  a  final  decision  that  an 
employee  of  the  Board  was 
discriminated  against,  the  Board  shall 
provide  relief,  which  shall  include,  but 
need  not  be  limited  to,  one  or  more  of 
the  following  actions: 


(1)  NondiscriminatOTy  placement, 
vrith  beck  pay  computed  in  the  manner 
prescribed  in  5  CFR  505.805  unless 
clear  and  convincing  evidence 
contained  in  the  rec^  dememstrates 
that  the  personnel  action  would  have 
been  takira  even  absent  the 
discrimination.  Interest  on  back  pay 
shall  be  included  in  the  back  pay 
computation  where  sovereign  immunity 
has  been  waived.  The  back  pay  liability 
under  Title  Vn  or  the  Rehabilitation  Act 
is  limited  to  the  two  years  prior  to  the 
date  the  discrimination  complaint  was 
filed; 

(2)  If  clear  and  convincing  evidence 
indicates  that,  although  discriminatiem 
existed  at  the  time  the  personnel  action 
was  taken,  the  personnel  action  would 
have  been  taken  even  absent 
discrimination,  the  Board  shall 
nevertheless  eliminate  any 
discriminatory  practice  and  ensure  it 
does  not  recur; 

(3)  Cancellation  of  an  unwarranted 
personnel  action  and  restoration  of  the 
mnployee; 

(4)  &q)unction  from  the  Board’s 
records  of  any  adverse  materials  relating 
to  the  discriminatory  practice;  and 

(5)  Full  opportunity  to  participate  in 
the  employee  benefit  denied  (e.g., 
training,  preferential  work  assignments, 
overtime  scheduling). 

(d)  Mitigation  of  damages.  The  Board 
shall  not  decline  to  grant  relief  based 
upon  failure  to  mitigate  damages  unless 
it  has  clear  and  convincing  evidence 
that  the  employee  or  applicant  for 
employment  has  failed  to  mitigate 
damages.  The  Board  shall  have  the 
burden  of  proving  by  a  preponderance 
of  the  evidence  that  the  complainant  has 
failed  to  mitigate  his  or  her  damages. 

(e)  Attorney’s  fees  or  costs — (1) 
Awards  of  attorney’s  fees  or  costs.  The 
provisions  of  this  paragraph  (e)  relating 
to  the  award  of  attorney’s  fees  or  costs 
shall  apply  to  allegations  of 
discrimination  pr^bited  by  Title  Vn 
and  the  Rehabilitation  Act.  In  a  notice 
of  final  action  or  a  decision,  the 
employee  or  applicant  for  employment 
may  be  awarded  reasonable  attorney’s 
fees  or  costs  (including  expert  witness 
fees)  incurred  in  the  processing  of  the 
complaint.  In  this  regard: 

(i)  A  finding  of  dis^mination  raises 
a  presumption  of  entitlement  to  an 
award  of  attorney’s  fees; 

(ii)  Attorney's  fees  are  allowable  only 
for  the  services  of  members  of  the  Bar 
and  law  clerks,  paralegals  or  law 
students  xmder  the  supervision  of 
members  of  the  Bar,  except  that  no 
award  is  allowable  for  the  services  ot 
any  employee  of  the  Federal 
Government;  and 
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(iii)  Attorney’s  fees  shall  be  paid  only 
for  services  performed  after  the  filing  of 
a  written  complaint  and  after  the 
complaipant  has  notified  the  Board  that 
he  or  she  is  represented  by  an  attorney, 
except  that  fees  allowable  for  a 
reasonable  period  of  time  prior  to  the 
notification  of  representation  for  any 
services  performed  in  reaching  a 
determination  to  represent  the 
complainant.  Written  submissions  to  the 
Board  that  are  signed  by  the 
representative  s^l  be  deemed  to 
constitute  notice  of  representation. 

(2)  Amount  of  awams.  (i)  When  the 
attorney’s  fees  or  costs  are  awarded,  the 
complainant’s  attorney  shall  submit  a 
verified  statement  of  costs  and 
attorney’s  f^s  (including  expert  witness 
fees),  as  appropriate,  to  &e  Board 
within  30  days  of  receipt  of  the  final 
decision,  unless  a  request  for  review  or 
reconsideration  is  filed.  A  statement  of 
attorney’s  fees  shall  be  accompanied  by 
an  affidavit  executed  by  the  attorney  of 
record  itemizing  the  attorney’s  charges 
for  legal  services  and  both  the  verified 
statement  and  the  accompanying 
affidavit  shall  be  made  a  part  of  the 
complaint  file.  The  amount  of  attorney’s 
fees  or  costs  to  be  awarded  the 
coiAplainant  shall  be  determined  by 
agreement  among  the  complainant,  the 
complainant’s  representative  and  the 
Board.  Such  agreement  shall 
immediately  1m  reduced  to  writing. 

(ii)  (A)  If  the  complainant,  the 
complainant’s  representative  and  the 
Board  cannot  reach  an  agreement  on  the 
amount  of  attorney’s  fees  or  costs  within 
20  days  of  the  Board’s  receipt  of  the 
verified  statement  and  accompanying 
affidavit,  the  Board  shaU  issue  a 
decision  determining  the  amount  of 
attorney’s  fees  or  costs  due  within  30 
days  of  receipt  of  the  statement  and 
affidavit.  The  decision  of  the  Board 
shall  include  the  specific  reasons  for 
determining  the  amount  of  the  award. 
The  complainant  or  the  complainant’s 
representative  may  file  a  request  for 
review  with  the  Commission  of  the 
Board’s  decision,  and  the  Board’s  notice 
to  the  complainant  and  his  or  her 
representative  shall  include  EECX]  Form 
573,  Notice  of  Appeal/Petition. 

(B)  The  amount  of  attorney’s  fees  shall 
be  calculated  in  accordance  with 
existing  case  law  using  the  following 
standards;  *1110  starting  point  shall  be 
the  number  of  hours  reasonably 
expended  multiplied  by  a  reasonable 
hourly  rate.  This  amoimt  may  be 
reduced  or  increased  in  consideration  of 
the  following  factors,  although 
ordinarily  many  of  these  factors  are 
subsumed  within  the  calculation  set 
forth  in  this  paragraph  (e)(2)(ii}(B):  The 
time  and  labor  required,  the  novelty  and 


difficulty  of  the  questions,  the  skill 
requisite  to  perform  the  legal  service 
properly,  the  attorney’s  pi^usion  from 
other  employment  due  to  acceptance  of 
the  case,  the  customary  fee,  whether  the 
fee  is  fixed  or  contingent,  time 
limitations  imposed  by  the  client  or  the 
circumstances,  the  amoimt  involved  and 
the  results  obt^ed,  the  experience, 
reputation,  and  ability  of  the  attorney, 
the  undesirability  of  the  case,  the  nature 
and  length  of  the  professional 
relationship  with  the  client,  and  the 
awards  in  similar  cases.  Only  in  cases 
of  exceptional  success  should  any  of 
these  factors  be  used  to  enhance  an 
award  computed  by  the  formula  set 
forth  in  this  paragraph  (e)(2)(ii)(B). 

(C)  The  costs  that  may  Im  awarded  are 
those  authorized  by  28  U.S.C  1920  to 
include:  Fees  of  the  reporter  for  all  or 
any  of  the  stenographic  transcript 
necessarily  obtained  for  use  in  me  case; 
fees  and  disbursements  for  printing  and 
witnesses;  and  fees  for  exemplification 
and  copies  necessarily  obtained  for  use 
in  the  case. 

(iii)  Witness  fees  shall  be  awarded  in 
accordance  with  the  provisions  of  28 
U.S.C.  1821,  except  that  no  award  shall 
be  made  for  a  federal  employee  who  is 
in  a  duty  status  when  made  available  as 
a  witness. 

1268.502  Compliance  with  EEOC 
decisions. 

(a)  The  relief  ordered  in  an  EECXi 
decision,  if  accepted  pursuant  to 

§  268.209  of  this  part  as  a  final  decision, 
or  not  acted  upon  by  the  Board  within 
the  time  periods  of  §  268.209  of  this 
part,  shall  be  binding  upon  the  Board. 
Failure  to  implement  its  final  decision, 
or  the  EEOC  decision  in  such 
circumstances,  shall  be  groimds  for  the 
complainant  to  file  a  civil  action  imder 
§§  268.505  and  268.506  of  this  part. 

(b)  Notwithstanding  paragrajm  (a)  of 
this  section.when  the  Board  requests 
reconsideration,  when  the  case  involves 
an  employee’s  removal,  separation,  or 
suspension  continuing  beyond  the  date 
of  the  request  for  reconsideration,  and 
when  the  EEOC  decision  recommends 
retroactive  restoration,  the  Board  shall 
comply  with  the  EEOC  decision  only  to 
the  extent  of  the  temporary  or 
conditional  restoration  of  the  employee 
to  duty  status  in  the  position 
recommended  by  the  Commission, 
pending  the  outcome  of  the  Board’s 
reouest  for  reconsideration. 

U)  Service  under  the  temporary  or 
conditional  restoration  provisions  of 
this  paragraph  (b)  shall  be  credited 
tow^  the  completion  of  a  probationary 
or  trial  period,  or  eligibility  for  a  within* 
grade  increase,  if  the  EECXl  decision  is 
upheld. 


(2)  The  Board  shall  notify  the 
Commission  and  the  employee  in 
writing,  at  the  same  time  it  requests 
reconsideration,  that  the  relief  it 
provides  is  temporary  or  conditional. 

(c)  Relief  shall  be  provided  in  full  no 
later  than  60  days  after  all 
administrative  proceedings  have  ended. 

S268J03  Enforcement  of  EEOC  decisions. 

(a)  Petition  for  enforcement.  As  set 
forth  in  this  section,  a  complainant  may 
petition  the  Commission  for 
enforcement  of  an  EECXl  decision  issued 
under  the  review  process  of  this  part. 
The  petition  shall  be  submitted  to  the 
Office  of  Federal  Operations,  Equal 
Employment  Opportunity  Commission. 
’The  petition  shall  specifically  set  forth 
the  reasons  that  lead  the  complainant  to 
believe  that  the  Board  is  not  complying 
with  the  EEOC  decision. 

(b)  Compliance.  The  Commission’s 
Office  of  Federal  Operations  may  take 
appropriate  action  to  ascertain  whether 
the  Board  should  have  adopted  the 
EEOC  decision  pursuant  to  §  268.209  of 
this  part.  If  the  Commission  determines 
that  the  Board  has  failed  to  comply  with 
the  EEOC  decision  in  full,  the 
Commission  may  vmdertake  the  efforts 
set  forth  in  paragraphs  (c)  and  (d)  of  this 
section  to  obtain  compliance  by  the 
Board. 

(c)  Clarification.  The  Commission’s 
Office  of  Federal  Operations  may,  on  its 
own  motion  or  in  response  to  the 
petition  for  enforcement  or  in 
connection  with  a  timely  request  for 
reconsideration,  issue  a  clarification  of 
an  EEOC  decision.  A  clarification  may 
not  change  the  result  of  a  prior  EEOC 
decision  or  enlarge  or  diminish  the 
relief  contained  in  the  EEOC  decision, 
but  it  may  further  explain  the  meaning 
or  intent  of  the  EEOC  decision.  The 
Commission  may  also  send  a  notice  to 
the  Board  seeking  an  explanation  why 
the  Board  failed  to  adopt  the  EEOC 
decision  as  its  fimal  decision  under 

§  268.209  of  this  part,  and  the  Board 
shall  respond  to  such  request  within  30 
days  of  receipt  of  the  notice  addressing 
the  issue  raised  by  the  Commission. 

(d)  Notification  to  complainant  of 
completion  of  administrative  efforts. 
Where  the  Commission  has  determined 
that  the  Board  has  failed  to  adopt  the 
EEOC  decision  as  its  final  decision,  the 
Commission  may  notify  the 
complainant  who  has  petitioned  the 
Commission  under  paragraph  (a)  of  this 
section  of  his  or  her  right  to  file  a  civil 
action  under  §  268.505  of  this  part  for 
failure  of  the  Board  to  adopt  the  EEOC 
decision  as  its  final  decision. 
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|268JK>4  CompMewee  wIMi  smiswunt 
■QfMUMnts  end  finel  decWone. 

(a)  Any  settiement  agreement 
knowingly  and  volunti^y  agreed  to  by 
the  Boa^  and  a  complainant,  reached  at 
any  stage  of  the  complaint  process,  shall 
be  binding  on  both  parties.  A  final 
decision  of  the  Board  that  has  jxci  been 
the  subject  of  review  by  the 
Commission,  or  in  a  civil  action,  shall 
nonetheless  be  binding  on  the  Board.  If 
the  cfomplainant  believes  that  the  Board 
has  failed  to  comply  with  the  terms  of 

a  settlement  agreement  or  a  final 
decision,  the  complainant  shall  notify 
the  EEO  Programs  Officer,  in  writing,  of 
the  alleged  noncompliance  within  30 
days  of  when  the  complainant  knew  or 
should  have  known  of  the  alleged 
noncompliance.  The  complainant  may 
request  that  the  Board  implement  the 
terms  of  the  settlement  agreonent  or 
final  decision  or  alternatively,  that  the 
complaint  be  reinstated  for  further 
processing  from  the  point  processing 
ceased. 

(b)  The  Board  shall  attempt  to  resolve 
the  matter  brought  to  the  Board’s 
attention  by  tiie  complainant  in 
paragraph  (a)  of  this  section,  and 
respond  to  the  complainant,  in  writing, 
if  tne  Board  has  not  responded  to  the 
complainant,  in  writing,  or  if  the 
complainant  is  not  satisfied  with  the 
Board’s  attempt  to  resolve  the  matter, 
the  complainant  may  request  the 
Commission  to  review  whether  the 
Board  has  complied  with  the  terms  of 
the  settlement  agreement  or  the  final 
decision.  *1110  complainant  may  file 
such  request  for  review  35  days  after  he 
or  she  has  served  the  Board  with  the 
notice  of  allegations  of  noncompliance, 
but  must  file  the  request  for  review  with 
the  Commission  within  30  days  of  his 
or  her  receipt  of  a  Board’s 
determination.  The  complainant  must 
serve  a  copy  of  the  request  for  review  on 
the  Board  and  the  Board  may  submit  a 
response  to  the  Commission  within  30 
days  of  receiving  notice  of  request  for 
review. 

(c)  Prior  to  rendering  its 
determination,  the  Commission  may 
request  that  the  parties  submit  whatever 
admtional  information  or 
documentaticm  they  deem  necessary,  or 
it  may  direct  that  an  investigation  or 
hearing  on  the  matter  be  conducted.  If 
the  Commission  determines  that  the 
Board  is  not  in  compliance  and  the 
noncompliance  is  not  attributable  to 
acts  or  conduct  of  the  complainant,  it 
may  order  that  the  compl^t  be 
reinstated  for  further  processing  from 
the  point  processing  ceased.  Allegations 
that  subs^uent  acts  of  discrimination 
violate  a  settlement  agreement  shall  be 
processed  as  separate  complaints  imder 


§§  268.205  or  268.305  of  this  part,  as 
appropriate,  rather  than  under  this 
section. 

1268^06  ClvUaction:  TllleVI.Aga 
Discrimination  In  Empioymsnt  Act  and 
Rahabilitation  Act 

A  complainant  who  has  filed  an 
individual  complaint,  an  agent  of  the 
class  who  has  filed  a  class  complaint  or 
a  claimant  who  has  filed  a  claim  for 
individual  relief  pursuant  to  a  class 
complaint  may  file  a  civil  action  in  an 
appropriate  United  States  District  Court 
alleging  violations  of  Utle  Vn,  the 
ADEA  or  the  Rehabilitation  Act: 

(a)  Within  00  days  of  receipt  of  the 
Board’s  final  decision  on  an  individual 
or  class  complaint,  whether  or  not  a 
request  for  review  has  been  filed  with 
the  Commission; 

(b)  After  180  days  from  the  date  of 
filing  an  individual  or  class  complaint 
if  a  request  for  review  by  the 
Commission  has  not  been  filed  and  a 
final  decision  of  the  Board  has  not  been 
issued; 

(c)  Within  90  days  of  receipt  of  an 
EEbC  decision;  or 

(d)  After  180  days  from  the  date  of 
filing  a  request  for  review  with  the 
Commission  if  an  EEOC  decision  has 
not  been  issued  by  the  Commission. 

1268.506  Civil  action:  Equal  Pay  Act 

A  complainant  may  file  a  dvil  action 
vmder  section  16(b)  of  the  Fair  Labor 
Standards  Act  (29  U.S.C  216(b))  in  a 
court  of  competent  Jiuisdiction  within 
two  years  or,  if  the  violation  is  willful, 
three  years  of  the  date  of  the  alleged 
violation  of  the  Equal  Pay  Act  regardless 
of  whether  he  or  ^e  pursued  any 
administrative  complaint  processing  (29 
U.S.C.  225).  Recovery  of  back  wages 
under  the  Equal  Pay  Act  is  limited  to 
two  years  prior  to  the  date  of  filing  suit, 
or  to  three  years  if  the  violation  is 
deemed  willful.  Liquidated  damages  in 
an  equal  amoimt  may  also  be  awaited. 
The  filing  of  a  complaint  or  request  for 
review  with  the  Commission  under  this 
part  shall  not  toll  the  time  for  filing  a 
dvil  acticm. 

5268.507  Effect  of  filing  a  dvil  action. 

Filing  a  dvil  action  under  §§  268.505 
or  268.506  of  this  part  shall  terminate 
the  Commission’s  processing  of  any 
request  for  review.  If  a  private  suit  is 
fil^  subsequent  to  the  filing  of  a 
request  for  review,  the  parties  shall 
notify  the  Commission  of  such  filing  in 
writing. 


Subptt  F  ■  UtoMera  of  Qwwrai 
Appllc^tlMty 

1268,601  EEO  group  atatlatica. 

(a)  The  Board  shall  colled  and 
maintain  accurate  employment 
information  on  the  race,  national  origin, 
sex  and  handicap(s)  of  its  employees. 

(b)  Data  on  race,  national  origin  and 
sex  shall  be  collected  by  voluntary  self- 
identification.  If  an  employee  does  not 
voluntarily  provide  the  requested 
information,  the  Board  shall  advise  the 
employee  of  the  importance  of  the  data 
and  of  the  Board’s  ^ligation  to  report 
it  If  the  employee  still  refuses  to 
provide  the  information,  the  Board  shall 
make  a  visual  identification  and  inform 
the  employee  of  the  data  it  will  be 
reporting.  If  the  Board  believes  that 
infOTmation  provided  by  an  employee  is 
inaccurate,  the  shall  Bo^  advise  the 
employee  that  the  purpose  for  which  the 
data  is  being  coUeded  is  solely 
statistical,  of  the  need  for  accuracy,  of 
the  Board’s  recognition  of  the  sensitivity 
of  the  information,  and  of  the  existence 
of  procedures  to  prevent  its 
imauthorized  disclosure.  If,  thereafter, 
the  employee  declines  to  change  the 
apparently  inaccurate  self- 
identification,  the  Board  shall  accept  it. 

(c)  Subjed  to  applicable  law,  the 
information  colleded  vmder  paragraph 
(b)  of  this  section  shall  be  di^o^ 
only  in  the  form  of  gross  statistics.  The 
Board  will  not  colled  or  maintain  any 
information  on  the  race,  national  origin, 
or  sex  of  individual  employees  except  in 
accordance  with  applic^le  law  and 
when  an  automated  data  processing 
system  is  used  in  accordance  with 
standards  and  requirements  prescribed 
by  the  Commission  to  insure  individual 
privacy  and  the  separation  of  that 
information  from  the  employee’s 
personnel  record. 

(d)  The  Board’s  system  shall 
incorporate  the  following  controls: 

(1)  Only  those  categories  of  race  and 
national  origin  approved  by  the 
Commission  shall  be  used;  and 

(2)  Only  the  spedfic  procedures  for 
the  collection  and  maintenance  of  data 
that  are  prescribed  or  approved  by  the 
Commission  shall  be  us^. 

(e)  The  Board  shall  use  the  data  only 
in  studies  and  analyses  that  contribute 
affirmatively  to  achieving  the  objectives 
of  the  Board’s  equal  employment 
opportimity  program,  llie  Board  shall 
not  establi^  quotas  for  the  employment 
of  persons  on  the  basis  of  race,  color, 
relimon,  sex.  or  national  ori^. 

(ij  Data  on  handicaps  shall  also  be 
collected  by  voluntary  self- 
identification.  If  an  employee  does  not 
voluntarily  provide  the  requested 
information,  the  Board  shall  advise  the 


employee  of  the  importance  of  the  data 
and  of  the  Board’s  ^ligation  to  report 
it.  If  an  employee  who  has  been 
appointed  pursuant  to  the  Board’s 
affirmative  action  program  for  hiring 
individuals  with  hanmcaps  still  refuses 
to  provide  the  requested  information, 
the  Board  shall  identify  the  employee’s 
handicap  based  upon  the  record 
supporting  the  appointment  If  any 
other  employes  still  rehises  to  provide 
the  requested  information  or  provides 
information  that  the  Board  believes  to 
be  inaccurate,  the  Board  shall  report  the 
employee’s  handicap  status  as 
unluiown. 

(g)  The  Board  shall  report  to  the 
Commission  on  employment  by  race, 
national  origin,  sex  and  handicap  in  the 
form  and  at  such  times  as  the  Board  and 
Commission  shall  agree. 

§268.602  Reports  to  the  Equal 
Employment  Opportunity  Commission. 

(a)  The  Board  shall  report  to  the 
Commission  information  concerning 
pre-complaint  covmseling  and  the 
status,  processing,  and  disposition  of 
complaints  under  this  part  at  such  times 
and  in  such  manner  as  the  Board  and 
Commission  shall  agree. 

(b)  The  Board  shall  advise  the 
Commission  whenever  it  is  served  with 
a  federal  court  complaint  based  upon  a 
complaint  that  is  pending  review  at  the 
Commission. 

(c)  The  Board  shall  prepare  annually 
equal  employment  opportunity  plans  of 
actions,  in  the  form  requested  by  the 
Commission,  and  shall  submit  such 
plans  for  review  and  advice  by  the 
Commission.  The  plans  of  action  shall 
include: 

(1)  Provision  for  the  establishment  of 
training  and  educaUon  programs 
designed  to  provide  maximum 
opportunity  for  employees  to  advance 
so  as  to  perform  at  their  highest 
potential; 

(2)  Description  of  the  qualifications, 
in  terms  of  training  and  experience 
relating  to  equal  employment 
opportunity,  of  the  principal  and 
operating  officials  concerned  with 
administration  of  the  Board’s  equal 
employment  opportimity  program;  and 

(3)  Description  of  the  allocation  of 
personnel  and  resources  proposed  by 
the  Board  to  carry  out  its  equal 
employment  opportunity  program. 

§268.603  Voluntary  eetHement  attewpte. 

The  Board  shall  make  reasonable 
efforts  to  settle,  voluntarily,  complaints 
of  discrimination  as  early  as  possible  in, 
and  throughoxit,  the  administrative 
processing  of  complaints,  including  the 
pre-complaint  counseling  stage.  Any 
settlement  readied  shall  be  reduced  to 


writing  and  diall  be  signed  by  boffi 
parties  and  shall  identify  tihe  allegations 
resolved. 

§268.604  Filing  and  compuMian  of  Hmoi 

(a)  All  time  periods  in  this  part  that 
are  stated  in  terms  of  days  are  calendar 
days  unless  otherwise  stated. 

(b)  A  document  diall  be  deemed 
timely  filed  if  it  is  delivered  in  person 
or  postmarked  before  the  expiration  of 
the  applicable  filing  period;  or,  in  die 
absence  of  a  legible  postmark,  if  it  is 
received  by  mail  wiffiin  five  days  of  the 
expiration  of  the  applicable  filing 
period. 

(c)  'The  time  limits  in  this  part  are 
subject  to  waiver,  estoppel,  and 
equitable  tollinc. 

(d)  The  first  day  counted  shall  be  die 
day  after  the  event  from  which  the  time 
period  began  to  run  and  the  last  day  of 
the  period  shall  be  included,  unless  it 
falls  on  a  Saturday,  Sunday,  or  Federal 
holiday,  in  which  case  the  period  shall 
be  extended  to  include  the  next 
business  day. 

§268.606  nspfsssntatlon  and  official  tfaw. 

(a)  At  any  stage  in  the  processing  of 
a  complaint,  including  the  counseling 
stage  under  §  268.204  of  this  part,  the 
complainant  shall  have  the  ri^t  to  be 
accompanied,  represented  and  advised 
by  a  representative  of  complainant’s 
choice. 

(b)  If  the  complainant  is  an  employee 
of  the  Board,  he  or  she  shall  have  a 
reasonable  amount  of  official  time,  if 
otherwise  on  duty,  to  prepare  the 
complaint  and  to  respona  to  Board  and 
Commission  requests  for  information.  If 
the  complainant  is  an  employee  of  the 
Board  and  he  or  she  designates  another 
employee  of  the  Board  as  his  m  her 
representative,  the  representative  shall 
have  a  reasonable  amount  of  official 
time,  if  otherwise  on  duty,  to  prepare 
the  complaint  and  respond  to  Board  and 
Commission  requests  for  information. 
The  Board  is  not  obligated  to  change 
work  schedules,  incur  ovmtime  wages, 
or  pay  travel  expenses  to  faciKtate  ffie 
choice  of  a  specific  representative  or  to 
allow  the  complainant  and 
representative  to  confer.  The 
complainant  and  the  representative,  if 
employed  by  the  Board  and  otherwise  in 
a  pay  status,  shall  be  on  official  time, 
regardless  of  their  tours  of  duty,  when 
their  presence  is  authorized  or  required 
by  the  Board  or  the  Commission  during 
the  investigation,  informal  adjustment, 
or  hearing  on  the  complaint. 

(c)  hi  cases  where  the  representation 
of  a  complainant  or  the  Board  would 
conflict  with  the  official  or  collateral 
duties  of  the  representative,  the  Board 
may.  after  giving  the  representative  an 


opportunity  to  respond,  disqualify  the 
representative. 

id)  Unless  the  complainant  states 
otherwise  in  writing,  after  the  Board  has 
received  written  notice  of  the  name, 
address  and  telephone  number  of  a 
representative,  all  official 
correspondence  shall  be  with  the 
representative  with  copies  to  the 
complainant  When  the  complainant 
designates  an  attorney  as  representative, 
service  of  documents  and  decisions  on 
the  complaint  shall  be  made  on  the 
attorney  and  not  on  the  complainant, 
and  time  finmes  for  receipt  of  materials 
by  the  complainant  shall  M  computed 
from  the  time  of  receipt  by  the  attorney. 
The  complainant  must  serve  all  official 
correspondence  on  the  designated 
representative  of  the  Board. 

(e)  The  complainant  shall  at  all  times 
be  responsible  for  proceeding  with  the 
complaint  wheth«r  or  not  he  or  she  has 
designated  a  representative. 

(f)  Witnesses  who  are  Board 
employees  shall  be  in  a  duty  status 
when  their  presence  is  authorized  or 
required  in  connection  with  a 
complaint. 

§268.606  Joint procoealng  and 
consolidation  of  complaint^ 

Complaints  of  discrimination  filed  by 
two  or  more  complainants  consisting  of 
substantially  similar  allegations  of 
discrimination  or  relating  to  the  same 
matter,  or  two  or  more  complaints  of 
discrimination  from  the  same 
complainant,  may  be  consolidated  by 
the  Board  for  joint  processing  after 
appropriate  notification  to  the  parties. 
The  date  of  the  first  filed  complaint 
controls  the  applicable  time  frames 
under  subpart  B  of  this  part. 

Subpaft  Q — Prohibition  Againet 
Discrimination  in  Board  Programa  and 
AcdvHiaa  Bacausa  of  a  Phyaicai  or 
Mantai  Handicap 

§268.701  Purpose  and  application. 

(a)  Purpose.  The  purpose  of  this 
subpart  G  is  to  prohibit  discrimination 
on  the  basis  of  handicap  in  programs  or 
activities  conducted  W  the  Boe^. 

(b)  Application.  (l)Thi8  subpart  G 
applies  to  all  programs  and  activities 
conducted  by  the  Board.  Such  programs 
and  activities  include: 

(i)  Holding  open  meetings  of  the 
Board  or  other  meetings  or  public 
hearings  at  the  Board’s  office  in 
Washington,.  D.C.; 

(ii)  Responding  to  inquiries,  filing 
complaints,  or  applying  for  onployment 
at  the  Board’s  office; 

(iii)  Making  available  the  Board’s 
library  facilities;  and 

(iv)  Any  other  lawfiil  interaction  with 
the  Board  or  its  staff  in  any  official 
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matter  with  people  who  are  not 
employees  of  the  Board. 

(2)  Inis  subpait  G  does  not  apply  to 
Federal  Reserve  banks  or  to  financial 
institutions  or  other  companies 
supervised  or  regulated  by  the  Board. 

1268.702  Notice. 

The  Board  shall  make  available  to 
employees,  applicants  for  employment, 
participants,  beneficiaries,  and  other 
interested  persons  information 
regarding  die  provisions  of  this  subpart 
G  and  its  applicability  to  the  programs 
and  activities  conducted  by  the  Board, 
and  make  this  information  available  to 
them  in  such  manner  as  the  Board  finds 
necessary  to  apprise  such  persons  of  the 
protections  against  discrio^ation 
assured  them  by  this  subpart  G. 

1268.703  Prohibition  against 
discrimination. 

(a)  No  qualified  handicapped  person 
shall,  on  ^e  basis  of  handicap,  be 
excluded  from  participation  in,  be 
denied  the  benefits  of,  or  otherwise  be 
subjected  to  discrimination  in  any 
program  or  activity  conducted  by  the 
Board. 

(b) (1)  The  Board,  in  providing  any 
aid,  benefit,  or  service,  may  not,  dir^ly 
or  through  contractual,  licensing,  or 
other  arrangements,  on  the  basis  of 
handicap: 

(i)  Deny  a  qualified  handicapped 
person  the  opportuniW  to  participate  in 
or  benefit  firom  the  aid^,  benefit,  or 
service  that  is  not  equal  to  that  provide 
to  others; 

(ii)  Afford  a  qualified  handicapped 
person  an  opportunity  to  participate  in 
or  benefit  from  the  aid,  benefit,  or 
service  that  is  not  equal  to  that  afforded 
others; 

(iii)  Provide  a  qualified  handicapped 
person  with  an  aid,  benefit,  or  service 
that  is  not  as  effective  in  affording  equal 
opportunity  to  obtain  the  same  result,  to 
gain  the  same  benefit,  or  to  reach  the 
same  level  of  achievement  as  that 
provided  to  others; 

(iv)  Provide  different  or  separate  aid, 
benefits,  or  services  to  handicapped 
persons  or  to  any  class  of  handicapped 
persons  than  is  provided  to  others 
imless  such  action  is  necessaiy  to 
provide  qualified  handicapped  persons 
with  aid,  benefits,  or  services  that  are  as 
effective  as  those  provided  to  others; 

(v)  Deny  a  qualified  handicapped 
person  the  opportunity  to  participate  as 
a  member  of  planning  or  advisory 
boards;  or 

(vi)  Otherwise  limit  a  qualified 
handicapped  person  in  the  enjoyment  of 
any  right,  privilege,  advantage,  or 
opportunity  enjoyed  by  others  receiving 
the  aid,  benefit,  or  service. 


(2)  The  Board  may  not  deny  a 
qualified  handicapped  person  the 
opportunity  to  participate  in  programs 
or  activities  that  are  not  separate  or 
different,  despite  the  existence  of 
permissibly  separate  or  different 
promams  or  activities. 

(3)  The  Board  may  not,  directly  or 
through  contractual  or  o^er 
arrangements,  utilize  criteria  or  methods 
of  administration,  the  purpose  or  effect 
of  which  would: 

(i)  Subject  qualified  handicapped 
persons  to  discrimination  on  the  basis  of 
handicap;  or 

(ii)  Defeat  or  substantially  impair 
accomplishment  of  the  objectives  of  a 
program  or  activity  with  respect  to 
handicapped  persons. 

(4)  The  Boara  may  not,  in  determining 
the  site  or  location  of  a  facility,  make 
selections  the  purpose  or  effect  of  which 
would: 

(i)  Exclude  handicapped  persons 
firom,  deny  them  the  benefits  of,  or 
otherwise  subject  them  to 
discrimination  under  any  program  or 
activity  conducted  by  the  Boa:^;  or 

(ii)  Defeat  or  substantially  impair  the 
accomplishment  of  the  objective^or  a 

rogram  or  activity  with  respect  to 
andicapped  persons. 

(5)  The  Board,  in  the  selection  of 
procurement  contractors,  may  not  use 
criteria  that  subject  qualified 
handicapped  persons  to  discrimination 
on  the  basis  of  handicap. 

(6)  The  Board  may  not  administer  a 
licensing  or  certification  program  in  a 
manner  that  subjects  qualified 
handicapped  persons  to  discrimination 
on  the  basis  of  handicap,  nor  may  the 
Board  establish  reqiiireme'bts  for  the 
programs  and  activities  of  licensees  or 
certified  entities  that  subject  qualified 
handicapped  persons  to  ^scrimination 
on  the  basis  of  handicap.  However,  the 
programs  and  activities  of  entities  that 
are  licensed  or  certified  by  the  Board  are 
not,  themselves,  covered  by  this  subpart 
G. 

(c)  The  exclusion  of  non-handicapped 
persons  from  the  benefits  of  a  program 
limited  by  Federal  statute  or  Board 
order  to  handicapped  persons  or  the 
exclusion  of  a  specific  class  of 
handicapped  persons  from  a  program 
limited  by  Federal  statute  or  Board 
order  to  a  different  class  of  handicapped 
persons  is  not  prohibited  by  this  subpart 
G. 

(d)  The  Board  shall  administer 
programs  and  activities  in  the  most 
inte^ted  setting  appropriate  to  the 
needs  of  qualified  handicapped  persons. 

1268.704  Employinent 

No  qualified  handicapped  person 
shall,  on  the  basis  of  handicap,  be 


subjected  to  discrimination  in 
employment  under  any  program  or 
activity  conducted  by  the  Board.  The 
requirements  and  procedures  of 
§  268.303  of  this  part  shall  apply  to 
discrimination  in  employment  under 
this  subpart  G. 

f  268.706  Prognun  aecaaaibiiity: 
Dtoorimination  prohibitod. 

Except  as  otherwise  provided  in 
§  268.706  of  this  part,  no  qualified 
handicapped  person  shall,  because  the 
Board’s  facilities  are  inaccessible  to  or 
imusable  by  handicapped  persons,  be 
denied  the  benefits  of,  be  excluded  firom 
participation  in,  or  otherwise  be 
subjected  to  discrimination  \mder  any 
program  or  activity  conducted  by  the 
BO€^. 

1268.706  Program  aecaaaibiiity:  Exiatbtg 
facilitiaa. 

(a)  General.  The  Board  shall  operate 
each  program  or  activity  so  that  the 
program  or  activity,  when  viewed  in  its 
entirety,  is  readily  accessible  to  and 
usable  by  handicapped  persons.  This 
paragraph  (a)  does  not: 

(1)  Necessarily  require  the  Board  to 
m^e  each  of  its  existing  facilities 
accessible  to  and  usable  by  handicapped 
persons;  or 

(2)  Require  the  Board  to  take  any 
action  that  it  can  determine,  based  on  a 
written  record,  would  result  in  a 
fundamental  alteration  in  the  natiire  of 
a  program  or  activity  or  in  undue 
financial  and  administrative  burdens.  In 
those  circumstances  where  the  Board 
believes  that  the  proposed  action  would 
fundamentally  alter  the  program  or 
activity  or  would  result  in  undue 
financial  and  administrative  burdens, 
the  Board  shall  establish  a  written 
record  showing  that  compliance  with 
this  paragraph  (a)  would  result  in  such 
alterations  or  burdens.  The  decision  that 
compliance  would  result  in  such 
alterations  or  burdens  shall  be  made  by 
the  Board  of  Governors  or  their  designee 
after  considering  all  Board  resources 
available  for  use  in  the  funding  and 
operation  of  the  conducted  program  or 
activity,  and  must  be  accompanied  by  a 
written  statement  of  the  reasons  for 
reaching  that  conclusion.  If  an  action 
would  result  in  such  an  alteration  or 
such  burdens,  the  Board  shall  take  any 
other  action  that  would  not  result  in 
such  an  alteration  or  such  burdens  but 
would  nevertheless  ensure  that 
handicapped  persons  receive  the 
benefits  and  services  of  the  program  or 
activity. 

(b)  Methods.  The  Board  may  comply 
with  the  requirements  of  this  subpart  G 
through  su(^  means  as  redesign  of 
equipment,  reassignment  of  services  to 
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accessible  buildings,  assignment  of 
aides  to  handicapped  peraons,  home 
visits,  delivery  of  service  at  alternate 
acce^ible  sites,  alteration  of  existing 
facilities  and  construction  of  new 
facilities,  use  of  accessible  ndiing  stock, 
or  any  other  methods  that  result  in 
maki^  its  programs  or  activities  readily 
accessible  to  and  usable  by  handicapped 
persons.  The  Board  is  not  required  to 
make  structural  changes  in  existing 
facilities  where  other  methods  are 
elective  in  achieving  compliance  with 
this  subpert  G.  In  choosing  among 
available  methods  for  meeting  the 
requirements  of  this  sul^)art  G,  the 
Board  gives  priority  to  those  methods 
that  o%r  programs  and  activities  to 
qualified  handicapped  persons  in  the 
most  integrated  setting  appropriate. 

(c)  Time  period  for  compliance.  The 
Board  diall  comply  with  any  obligaticms 
established  under  this  subp^  G  as 
expeditioxuly  as  possible. 

S268.707  Program  aeceasibUity:  New 
construction  and  alterations. 

Each  building  or  part  of  a  building 
that  is  constructed  or  altered  by,  on 
behalf  of,  cv  for  the  use  of  the  Board, 
shall  be  designed,  constructed,  or 
altered  so  as  to  be  readily  accessible  to 
and  xisable  by  handicapped  persons. 

f  268.706  Communications. 

(a)  The  Board  shall  take  appropriate 
steps  to  ensure  effective  communication 
with  applicants,  participants,  personnel 
of  other  Federal  entities,  and  members 
of  the  public. 

(1)  The  Board  shall  furnish 
appropriate  auxiliary  aids  where 
necessary  to  afford  a  handicapped 
person  an  equal  opportunity  to 
participate  in,  and  enjoy  the  benefits  of, 
a  program  or  activity  conducted  by  the 
Board. 

(1)  In  determining  what  type  of 
auxiliary  aid  is  necessary,  the  Board 
shall  give  primary  consideration  to  the 
requests  the  hmdicapped  person. 

(ii)  The  Board  need  not  provide 
indvidually  prescribed  devices,  readers 
for  personal  use  or  study,  or  other 
devices  of  a  personal  nature. 

(2)  Where  the  Board  communicates 
with  employees  and  others  by 
telephone,  telecommunication  devices 
for  deaf  persons  (TIX)’sl  or  equally 
effective  telecmnmunicatian  systems 
shall  be  used 

(b)  The  Board  shall  ensure  that 
interested  persons,  including  persons 
with  impaired  vision  or  hearing,  can 
obtain  information  as  to  the  existence 
and  locaticm  of  accessfole  services, 
activities,  and  facilities. 

(c)  The  Board  shall  provide  signs  at  a 
primary  entrance  to  any  inaccessible 


facility,  directing  usws  to  a  locatkm  at 
which  they  can  obtain  infonnation 
about  accessible  focilities.  The 
international  symbol  for  accessil^ty 
shall  be  used  at  each  jnimary  entrance 
of  an  accessible  fadliW. 

(d)  This  subpart  G  does  not  require 
the  Board  to  any  action  that  would 
result  in  a  fundamental  alteration  in  the 
nature  of  a  program  or  activity  or  in 
tmdue  fina^d  and  administrative 
burdens.  In  those  circumstances  where 
the  Board  believes  that  the  proposed 
action  would  fundamentally  a^r  the 
program  or  activity  or  would  result  in 
undue  financial  and  administrative 
burdens,  the  Board  shall  establish  a 
written  record  showing  compliance 
with  this  subpart  G  would  result  in  such 
alterations  m  burdens.  The 
determination  that  compliance  would 
result  in  such  alterations  or  burdens 
shall  be  made  by  the  Board  of  Governors 
or  their  designee  after  considering  all 
Board  resources  available  for  use  in  the 
funding  and  operation  of  the  conducted 
program  or  activity,  and  must  be 
accompanied  by  a  written  statement  of 
the  reasons  for  reaching  that  conclusion. 
If  an  action  required  to  complv  with  this 
subpart  G  would  result  in  such  an 
alteration  or  such  biurdens,  the  Board 
shall  take  any  other  action  that  would 
not  resrilt  in  such  an  alteration  or  siich 
burdens  but  would  nevertheless  ensiire 
that,  to  the  maximum  extent  possible, 
handicapped  persons  receive  the 
benefits  and  services  of  the  program  or 
activity. 

1268.709  Compliance  procedurea. 

(a)  Applicability.  Notwithstanding 
any  other  provision  of  this  pcurt,  this 
section,  except  as  provided  in  paragraph 

(b)  of  this  section,  rather  than  subpart  B 
and  §  268.305  of  this  part,  shall  apply  to 
all  allegations  of  discrimination  on  the 
basis  of  handicap  in  programs  or 
activities  conducted  by  &e  Board. 

(b)  Employment  complaints.  The 
Board  shall  process  complaints  alleging 
discrimination  in  employment  on  the 
basis  of  handicap  in  accordance  with 
subpart  B  and  section  268.305  of  this 
part. 

(c)  Responsible  official.  The  EEO 
Programs  Officer  shall  be  responsible  for 
coordinating  implementation  of  this 
section. 

(d)  Filing  the  complaint — (1)  Who 
may  file.  Any  person  who  believes  that 
he  or  she  has  been  subjected  to 
discrimination  prohibited  by  this 
subpart  G  may,  persoiully  or  by  his  or 
her  authorized  representative,  file  a 
complaint  of  discrimination  with  the 
EEO  Programs  Officer. 

(2)  Confidentiality.  The  EEO  Programs 
Officer  shall  not  reveal  the  idmtity  of 


any  person  submitting  a  complaint, 
except  wdiMt  authoru^  to  do  so  in 
writing  by  the  complainant,  and  except 
to  the  extent  necessary  to  cany  out  the 

Surposea  of  this  subpart  G.  induding 
le  conduct  of  any  investigation, 
hearing,  or  proceeding  un^  this 
subpart  G. 

(3)  When  to  file.  Complaints  shall  be 
filed  within  180  days  of  the  alleged  act 
of  discrimination.  The  EEO  Pro^ams 
Officer  may  extend  this  time  limit  for 
good  cause  shown.  For  the  purpose  of 
determining  when  a  complaint  is  timely 
filed  imder  this  paragraph  (d),  a 
complaint  mailed  to  the  BoaM  shall  be 
deemed  filed  on  the  date  it  is 

Eostmarked.  Any  other  complaint  shall 
a  deemed  filed  on  the  date  it  is 
received  by  the  Board. 

(4)  How  to  file.  Complaints  may  be 
delivered  or  mailed  to  the 
Administrative  Governor,  the  Staff 
Director  for  Management,  the  EEO 
Programs  Officer,  the  Federal  Women’s 
Program  Manager,  the  Hispanic  Program 
Coordinator,  or  the  Handicapped 
Program  Coordinator.  Complaints 
should  be  sent  to  the  EEO  Programs 
Officer.  Board  of  Governors  of  the 
Federal  Reserve  System,  20th  and  C 
Street,  NW.,  Washington.  DC  20551.  If 
any  Board  official  oth«r  than  the  EEO 
Programs  Officer  receives  a  complaint, 
he  or  she  shall  forward  the  complaint  to 
the  EEO  Programs  Officer. 

(e)  Acceptance  of  complaint.  (1)  The 
EEO  Programs  Officer  shall  accept  a 
complete  complaint  that  is  filed  in 
accordance  with  paragraph  (d)  of  this 
section  and  over  whi^  ffie  Board  has 
jurisdiction.  The  EEO  Programs  Officer 
^all  notify  the  complainant  of  receipt 
and  acceptance  of  the  complaint. 

(2)  If  the  EEO  Programs  Officer 
receives  a  complaint  that  is  not 
complete,  he  or  she  shall  notify  the 
complainant,  within  30  days  of  receipt 
of  the  incomplete  complaint,  that 
additional  information  is  needed.  If  the 
complainant  foils  to  comply  the 
complaint  within  30  days  of  receipt  of 
this  notice,  the  EEO  Programs  Officer 
shall  dismiss  the  compl^t  without 
prejudice. 

(3)  If  the  EEO  Programs  Officer 
receives  a  complaint  over  which  the 
Board  does  not  have  jurisdiction,  the 
EEO  Programs  Officer  shall  notify  the 
complainant  and  shall  make  reasonable 
efforts  to  refer  the  complaint  to  the 
appropriate  government  entity. 

(f)  Investigation/conciliation.  (1) 
Within  180  days  of  the  receipt  of  a 
complete  com^aint,  the  EEO  Programs 
Officer  ^all  complete  the  investigation 
of  the  complaint,  attempt  informal 
resolution  of  the  compl^t,  and  if  no 
informal  resolution  is  achieved,  the  EEO 


9538  Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Rules  and  Regulations 


Programs  OfBcer  shall  forward  the 
investigative  report  to  the  Staff  Director 
for  Management. 

(2)  The  EEO  Prosrams  Officer  may 
request  Board  emidoyees  to  cooperate  in 
the  investigation  and  attempted 
resolution  of  complaints.  Employees 
who  are  requested  hy  the  EEO  Programs 
Officer  to  participate  in  any 
investigation  imder  this  section  shall  do 
so  as  part  of  their  official  duties  and 
during  the  course  of  regular  duty  hours. 

(3)  The  EEO  Programs  Officer  shaU 
furnish  the  complainant  with  a  copy  of 
the  investigative  report  promptly  ^er 
completion  of  the  investigation  and 
provide  the  complainant  with  an 
opportunity  for  informal  resolution  of 
the  complaint. 

(4)  If  a  complaint  is  resolved 
informally,  the  terms  of  the  agreement 
shall  be  r^uced  to  writing  and  made  a 
part  of  the  complaint  file,  with  a  copy 
of  the  agreement  provided  to  the 
complainant.  The  written  agreement 
may  include  a  finding  on  the  issue  of 
discrimination  and  shall  describe  any 
corrective  action  to  which  the 
complainant  has  agreed. 

(g)  Letter  of  findings.  (1)  If  an  informal 
resolution  of  the  complaint  is  not 
reached,  the  EEO  Programs  Officer  shall 
transmit  the  complaint  file  to  the  Staff 
Director  for  Management.  The  Staff 
Director  for  Management  shall,  within 
180  days  of  the  receipt  of  the  complete 
complaint  by  the  EEO  Programs  Officer, 
notify  the  complainant  of  the  results  of 
the  investigation  in  a  letter  sent  by 
certified  mail,  return  receipt  requested, 
containing: 

(1)  Findings  of  fact  and  conclusions  of 
law; 

(ii)  A  description  of  a  remedy  for  each 
violation  found; 

(iii)  A  notice  of  right  of  the 
complainant  to  appeal  the  letter  of 
findings  under  paragraph  (k)  of  this 
section;  and 

(iv)  A  notice  of  right  of  the 
complainant  to  request  a  hearing. 

(2)  If  the  complainant  does  not  file  a 
notice  of  appeal  or  does  not  request  a 
hearing  within  the  times  prescribed  in 
paragraph  (h)(1)  and  ())(1)  of  this 
section,  the  Programs  Officer  shall 
certify  that  the  letter  of  findings  under 
this  paragraph  (g)  is  the  final  decision 
of  the  Boi^  at  the  expiration  of  those 
times. 

(h)  Filing  an  appeal,  (1)  Notice  of 
appeal,  with  or  without  a  request  for 
hearing,  shall  be  filed  by  the 
complainant  with  the  EEO  Programs 
Officer  within  30  days  of  receipt  from 
the  Staff  Director  for  Management  of  the 
letter  of  findings  required  by  paragraph 
(g)  of  this  section. 


(2)  If  the  complainant  does  not 
revest  a  hearing,  the  EEO  Programs 
Officer  shall  notify  the  Board  of 
Governors  of  the  appeal  by  the 
complainant  and  that  a  d^sion  must  be 
made  under  paragraph  (k)  of  this 
section. 

(1)  Acceptance  of  appeal.  The  EEO 
Programs  Officer  shall  accept  and 
process  any  timely  appeal.  A 
complainant  may  appeal  to  the 
Administrative  Governor  from  a 
decision  by  the  EEO  Programs  Officer 
that  an  appeal  is  imtimely.  This  appeal 
shall  be  filed  within  15  calendar  days  of 
receipt  of  the  decision  firom  the  EEO 
Programs  Officer. 

(j)  Hearing.  (1)  Notice  of  a  request  for 
a  hearing,  with  or  without  a  request  for 
an  appeal,  shall  be  filed  by  the 
complainant  with  the  EEO  Programs 
Officer  within  30  days  of  receipt  from 
the  Staff  Director  for  Management  of  the 
letter  of  findings  required  by  paragraph 
(g)  of  this  section.  Upon  a  timely  request 
for  a  hearing,  the  E^  Programs  Officer 
shall  request  that  the  Board  of 
Governors,  or  its  designee,  appoint  an 
administrative  law  judge  to  conduct  the 
hearing.  The  administrative  law  judge 
shall  issue  a  notice  to  the  complainant 
and  the  Board  specifying  the  date,  time, 
and  place  of  the  scheduled  hearing.  The 
hearing  shall  be  commenced  no  earlier 
than  15  calendar  days  after  the  notice  is 
issued  and  no  later  than  60  days  after 
the  request  for  a  hearing  is  filed,  unless 
all  parties  agree  to  a  different  date. 

(2)  The  hearing,  decision,  and  any 
administrative  review  thereof  shall  be 
conducted  in  conformity  with  5  U.S.C. 
554-557.  The  administrative  law  judge 
shall  have  the  duty  to  conduct  a  fair 
hearing,  to  take  all  necessary  actions  to 
avoid  delay,  and  to  maintain  order.  He 
or  she  shall  have  all  powers  necessary 
to  these  ends,  including  (but  not  limited 
to)  the  power  to: 

(i)  Arrange  and  change  the  dates, 
times,  and  places  of  he€irings  and 
prehearing  conferences  and  to  issue 
notice  thereof; 

(ii)  Hold  conferences  to  settle, 
simplify,  or  determine  the  issues  in  a 
hearing,  or  to  consider  other  matters 
that  may  aid  in  the  expeditious 
disposition  of  the  hearing; 

(iii)  Require  parties  to  state  their 
positions  in  writing  with  respect  to  the 
various  issues  in  the  hearing  and  to 
exchange  such  statements  with  all  other 
parties; 

(iv)  Examine  witnesses  and  direct 
witnesses  to  testify; 

(v)  Receive,  rule  on,  exclude,  or  limit 
evidence; 

(vi)  Rule  on  procedural  items  pending 
before  him  or  her;  and 


(vii)  Take  any  action  permitted  to  the 
administrative  law  judge  as  authorized 
by  this  subpart  G  or  by  the  provisions 
of  the  Administrative  Procedure  Act  (5 
U.S.C.  554-557). 

(3)  Technical  rules  of  evidence  shall 
not  apply  to  hearings  conducted 
pursuant  to  this  paragraph  (j).  but  rules 
or  principles  desimed  to  assure 
production  of  credible  evidence  and  to 
subject  testimony  to  cross-examination 
shall  be  applied  by  the  administrative 
law  judge  wherever  reasonably 
necessary.  The  administrative  law  judge 
may  exclude  irrelevant,  immaterial,  or 
imduly  repetitious  evidence.  All 
documents  and  other  evidence  offered 
or  taken  for  the  record  shall  be  open  to 
examination  by  the  parties,  and 
opportxmity  shall  be  given  to  refute  facts 
and  arguments  advanced  on  either  side 
of  the  issues.  A  transcript  shall  be  made 
of  the  oral  evidence  except  to  the  extent 
the  substance  thereof  is  stipulated  for 
the  record.  All  decisions  s^ll  be  based 
upon  the  hearing  record. 

(4)  The  costs  and  expenses  for  the 
conduct  of  a  hearing  shall  be  allocated 
as  follows: 

(i)  Employees  of  the  Board  shall,  upon 
the  request  of  the  administrative  law 
judge,  ra  made  available  to  participate 
in  the  hearing  and  shall  be  on  official 
duty  status  for  this  purpose.  They  shall 
not  receive  witness  fees. 

(ii)  Employees  of  other  Federal 
agencies  called  to  testify  at  a  hearing,  at 
the  request  of  the  administrative  law 
judge  and  with  the  approval  of  the 
employing  agency,  shall  be  on  official 
duty  status  during  any  absence  firom 
normal  duties  caused  by  their 
testimony,  and  shall  not  receive  witness 
fees. 

(iii)  The  fees  and  expenses  of  other 
persons  called  to  testify  at  a  hearing 
shall  be  paid  by  the  party  requesting 
their  appearance. 

(iv)  Tne  administrative  law  judge  may 
require  the  Board  to  pay  travel  expenses 
necessary  for  the  complainant  to  attend 
the  hearing. 

(v)  The  Board  shall  pay  the  required 
expenses  and  charges  for  the 
administrative  law  judge  and  court 
reporter. 

(vi)  All  other  expenses  shall  be  paid 
by  th^arties  incurring  them. 

(5)  Tne  administrative  law  judge  shall 
submit  in  writing  recommended 
findings  of  fact,  conclusions  of  law,  and 
remedies  to  the  complainant  and  the 
EEO  Programs  Officer  within  30  days, 
after  the  receipt  of  the  hearing 
transcripts,  or  within  30  days  after  the 
conclusion  of  the  hearing  if  no 
transcripts  are  made.  This  time  limit 
may  be  extended  with  the  permission  of 
the  EEO  Programs  Officer. 
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(6)  Within  15  calendar  days  after 
receipt  of  the  recommended  decision  of 
the  administrative  law  judge,  the 
complainant  may  file  exceptions  to  the 
recommended  decision  with  the  EEO 
Programs  Officer.  On  behalf  of  the 
Board,  the  EEO  Programs  Officer  may, 
within  15  calendar  days  after  receipt  of 
the  recommended  decision  of  the 
administrative  law  judge,  take  exception 
to  the  recommended  decision  of  the 
administrative  law  judge  and  shall 
notify  the  complainant  in  writing  of  the 
Board’s  exception.  Thereafter,  the 
, complainant  shall  have  10  calendar 
days  to  file  reply  exceptions  with  the 
E^  Programs  Officer.  The  EEO 
Programs  Officer  shall  retain  copies  of 
the  exceptions  and  replies  to  the  Board’s 
exception  for  consideration  by  the 
Board.  After  the  expiration  of  the  time 
to  reply,  the  recommended  decision 
shall  be  ripe  for  a  decision  under 
paragraph  (k)  of  this  section. 

(k)  Decision.  (1)  The  EEO  Programs 
Officer  shall  notify  the  Board  of 
Governors  when  a  complaint  is  ripe  for 
decision  under  this  paragraph  (k).  At  the 
request  of  any  member  of  the  Bo^  of 
Governors  made  within  7  calendar  days 
of  such  notice,  the  Board  of  Governors 
shall  make  the  decision  on  the 
complaint  If  no  such  request  is  made, 
the  Administrative  Governor,  or  the 
Staff  Director  for  Management  if  he  or 
she  is  delegated  the  authority  to  do  so 
under  §  268.103(a)(2)  of  this  part,  shall 
make  the  decision  on  the  complaint. 

The  decision  shall  be  made  based  on 
information  in  the  investigative  record 
and,  if  a  hearing  is  held,  on  the  hearing 
record.  *1110  decision  shall  be  made 
within  60  days  of  the  receipt  by  the  EEO 
Programs  Officer  of  the  notice  of  appeal 
and  investigative  record  piirsuant  to 
paragraph  (h)(1)  of  this  section  or  60 
days  following  the  end  of  the  period  for 
filing  reply  exceptions  set  forth  in 
paragraph  (j)(6)  of  this  section, 
whi^ever  is  applicable.  If  the  decision¬ 
maker  under  this  paragraph  (k) 
determines  that  additional  information 
is  needed  from  any  party,  the  decision¬ 
maker  shall  request  the  information  and 
provide  the  other  party  or  parties  an 
opportunity  to  respond  to  that 
information.  The  decision-maker  shall 
have  60  days  from  receipt  of  the 
additional  information  to  render  the 
decision  on  the  appeal.  The  decision¬ 
maker  shall  transmit  the  decision  by 
letter  to  all  parties.  The  decision  shall 
set  forth  the  findings,  any  remedial 
actions  required,  and  the  reasons  for  the 
decision.  If  the  decision  is  based  on  a 
hearing  record,  the  decision-maker  shall 
consider  the  recommended  decision  of 
the  administrative  law  judge  and  render 


a  final  decision  based  on  the  entire 
record.  The  decision-maker  may  also 
remand  the  hearing  record  to  the 
administrative  law  judge  for  a  fuller 
development  of  the  record. 

(2)  Ine  Board  shall  take  any  action 
required  imder  the  terms  of  the  decision 
promptly.  The  decision-maker  may 
require  periodic  compliance  reports 
sp^fying: 

(i)  l^e  manner  in  which  compliance 
with  the  provisions  of  the  decision  has 
been  achieved; 

(ii)  The  reasons  any  action  required 
by  the  final  Board  dedsion  has  not  been 
t^en;  and 

(iii)  The  steps  being  taken  to  ensure 
foil  compliance. 

(3)  'The  decision-maker  may  retain 
responsibility  for  resolving  disputes  that 
arise  between  parties  over  interpretation 
of  the  final  Board  decision,  or  for 
specific  adjudicatory  decisions  arising 
out  of  implementation. 

By  order  of  the  Board  of  Governors  of  the 
Federal  Reserve  System,  February  11, 1993. 
William  W.  Wiles, 

Secretary  of  the  Board. 

[FR  Doc  93-3753  Filed  2-19-93;  8:45  am] 
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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Food  and  Drug  Administration 

21  CFR  Part  73 

[Docket  No.  88C-0336] 

Listing  of  Color  Additives  for  Coloring 
Contact  Lenses;  Poly(hydroxyethyl 
Methacrylate>-CJ.  Reactive  Red  180 
Copolymer 

AGENCY:  Food  and  Drug  Administration, 
HHS. 

ACTION:  Final  rule. 

SUMMARY:  The  Food  and  Drug 
Administration  (FDA)  is  amending  the 
color  additive  regulations  to  provide  for 
the  safe  use  of  the  reaction  product 
formed  by  chemically  bonding  the  dye 
Cl.  Reactive  Red  180  (5- 
(benzoylamino)-4-hydroxy-3-((l-8ulfo-6- 
((2-(sulfooxy)effiyl)sulfonyl)-2- 
naphthalenyl)azo)-2,7- 
naphthalenedisulfonic  add,  tetrasodium 
salt]  (CAS  Reg.  No.  98114-32-0)  and 
poly(hydroxyethyl  methacrylate)  lens 
materid  for  coloring  contact  lenses. 

This,  action  is  in  response  to  a  petition 
filed  by  Qba  Vision  Corp. 

DATES:  Effective  March  25, 1993,  except 
as  to  any  provisions  that  may  be  stayed 
by  the  filing  of  proper  objections; 
written  objections  by  March  24, 1993. 


ADDRESSES:  Submit  written  objections  to 
the  Dockets  Management  Brandi  (HFA- 
305),  Food  and  Di^  Administration, 
rm.  1-23, 12420  Pa^awn  Dr., 

Rockville,  MD  20857. 

FOR  FURTHER  INFORMATION  CONTACT: 
Mitchell  Cheeseman,  Center  for  Food 
Safety  and  Applied  Nutrition  (HFS- 
216),  Food  and  Drug  Administration, 

200  C  St  SW.,  Washington.  DC  20204, 
202-254-9511. 

SUPPLEMENTARY  INFORMATION: 

1.  Introduction 

In  a  notice  published  in  the  Federal 
Register  of  Odober  25, 1988  (53  FR 
43042),  FDA  annoimc^  that  a  color 
additive  petition  (CAP  8C0212)  had 
been  filed  by  Ciba  Vision  Corp.,  P.O. 

Box  105069,  Atlanta,  GA  30348. 
proposing  that  21  CHI  part  73  of  the 
color  additive  regulations  be  amended 
to  provide  for  the  safe  use  of  the  dye  C.I. 
Reactive  Red  180  (5-(benzoylamino)-4- 
hydroxy-3-((l-sulfo-6-((2- 
(sulfooxy)ethyl)sulfonyl)-2- 
naphthalenyl)azo)-2.7- 
naphthalenedisulfonic  add,  tetrasodium 
salt]  (CAS  Reg.  No.  98114-32-0)  to  color 
contad  lenses.  CIBA  Vision  Corp.  has 
changed  its  address  to  11460  Jo^s 
Creek  Pky.,  Duluth.  GA  30136-1518. 
Furthermore,  FDA  has  changed  the 
QBA  Vision  Corp.  color  additive 
petition  number  from  CAP  7C0212  to 
CAP  8C0212). 

n.  Applicability  of  the  Ad 

With  the  passage  of  the  Medical 
Device  Amendments  of  1976  (Pub.  L 
94-295),  Congress  mandated  the  Usting 
of  color  additives  for  use  in  medical 
devices  when  the  color  additive  comes 
in  dired  contad  with  the  body  for  a 
significant  period  of  time  (21  U.S.C 
376(a)).  The  use  of  the 
poly(hydroxyethyl  methacrylate)-C.I. 
Reactive  Red  180  copolymer  as  a  color 
additive  in  contad  lenses  is  subjed  to 
this  listing  requirement  The  color 
additive  is  added  to  contad  lenses  in 
such  a  way  that  at  least  some  of  the 
color  additive  will  come  in  contad  with 
the  eye  when  the  lenses  are  worn.  In 
addition,  the  lenses  are  intended  to  be 
placed  on  the  eye  for  several  hours  a 
day,  each  day,  for  1  year  or  more.  Thus, 
the  color  additive  will  be  in  dired 
contad  with  the  body  for  a  significant 
period  of  time.  Consequently,  the  use  of 
the  color  additive  currently  ^fore  the 
agpncy  is  subjed  to  the  statutory  listing 
requirement 

m.  Identity 

The  color  additive  is  the  reaction 
prodxid  of  the  reactive  dye  C.I.  Reactive 
Red  180  [5-(benzoylamino)-4-hydroxy-3- 
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((l-suli6-6-((2-(8ulfooxy)ethyl)sulibnyl)- 
2-naphthalenyl)azo)-2,7- 
naphthatenedisulfonic  add,  tetrasodium 
salt]  (CAS  Reg.  No.  98114-32-0)  and 

dye  is  reacted  arith  creitadienses 
falHicated  finnn  poly(hydioxyethyl 
methacrylate).  During  the  reaction,  the 
sulfate  groups  of  the  dye  are  replaced  by 
ether  linkages  to  the  polymeric  lens 
material.  As  a  result,  a  thin  layer  of 
colored  copolymeric  matmial  forms  on 
the  surface  of  the  lenses.  This 
copolymeric  material  colors  the  contact 
lenses.  As  part  of  the  manufacturing 
process,  the  lenses  are  thoroughly 
wadied  to  remove  unbound  dye. 

IV.  Safety  Evaluation 

The  agency  believes  that,  because  the 
reactive  dye  Cl.  RetKrtive  Red  180  has 
a' significantly  lower  mnlecular  weight 
than  the  poly(hydroxyethyl 
methacrylate)^ye  copolymer,  it  would 
be  more  readily  absorbed  into  the  body 
than  the  polymeric  coIot  additive  and 
would  thus  be  expected  to  show  a 
greater  toxic  effect.  Therefore,  the  safety 
evaluation  of  the  subject  color  additive 
focused  primarily  cm  CJL  Reactive  Red 
180. 

FDA  concludes  from  the  data 
submitted  in  the  petition  and  from  other 
relevant  information  that  the  exposure 
to  Cl.  Reactive  Red  180  from  its  use  to 

{)roduce  the  color  additive  in  contact 
enses  is  3.3  nanograms  per  person  per 
day.  The  exposure  calculated  by  the 
agency  was  based  on  two  factors.  First, 
from  extraction  studies  conducted  by 
the  petitioner  on  contact  lenses  colored 
with  the  ^ly(hydroxyethyl 
methacrylate)^L  Reactive  Red  180 
cropolymer,  the  agmicy  has  determined 
that  the  amount  of  dye  that  cxmld 
migrate  from  the  colored  contact  lenses 
is  no  more  than  0.6  micrograms  (pg)  per 
lens.  Second,  the  agency  made  two 
worst-case  assumptions:  (1)  That  a  user 
will  replace  lenses  colored  with  the 
poly(hydroxyethyl  methacrylateVCI. 
Reactive  Red  180  copolymer  once  eedi 
year  with  a  new  pair  of  lenses  tinted 
with  the  same  color  additive;  and  (2) 
that  100  percent  of  the  extractihle 
reactive  dye  will  migrate  from  the  lenses 
into  the  eyes  over  the  1  year  period. 
Because  these  assumptions  are  worst- 
case  estimates,  exposure  to  CJ.  Reactive 
Red  180  from  its  use  to  produce  the 
color  additive  in  contact  lenses  is  likely 
to  be  less  than  3.3  nanograms  per  person 
per  day  (Ifef.  1). 

The  p^tioner  conducted  toxicity 
tests  to  establish  that  the 
polyfhydroxyethyl  methacrylate)-CI. 
Reactive  Red  180  copolymer  is  s^  for 
use  in  coloring  cantact  lenses.  Hie 
studies  inchid^  two  in  vitro 


cytotoxicity  studies  on  Cl.  Reactive  Red 
180  by  the  direct-contact  method.  The 
maximum  norK^totoxic  concentratitm 
for  the  reactive  dye  was  determined  to 
be  10  pg  per  milliliter  (mL)  using  mouse 
fibrc^k^  cells.  Further,  tiuee  in  vitro 
cytotoxicity  studies  were  conducted  on 
contact  lenses  colored  with  the  subject 
additive,  using  the  agar-overlay  method. 
Difiusible  components  from  the  test 
lenses  vrere  found  to  be  noncytotoxic  to 
mouse  fibroblast  cells.  An  acute 
systemic  toxicity  study  on  mice  using 
lens  eictracts.  and  two  21-day  ocular 
irritation  studies  in  rablnts  using 
colored  contact  lenses  were  also 
conducted.  These  studies  demonstrated 
no  evidence  of  systemic  toxicity  or 
ocular  irritation  in  the  test  animals. 

To  relate  the  no-efrect  level  of  10  pg 
per  mL,  established  in  the  direct-contact 
cytotoxicity  studies  on  CL  Reactive  Red 
180,  to  the  3.3  nanograms  per  person 
per  day  exposure  from  wearing  the 
colored  lenses,  the  agency  calculated 
the  maximum  concentration  level  of 
reactive  dye  in  each  eye  that  would 
result  from  the  use  of  the  contact  lens. 
The  agency  estimated  that  the  daily 
exposiue  to  the  reactive  dye  in  eacn  eye 
would  be  1.65  nanograms  and  that  this 
would  be  diluted  by  the  average  daily 
tear  film  of  1.2  mL  produced  in  each 
eye.  This  concentration  is  equal  to  a 
maximum  daily  concentration  in  the 
tear  flow  of  the  eye  of  1.38  nanograms 
per  mL.  When  this  concentration  is 
compared  with  the  no-efiect  level  of  10 
pg  per  mL,  this  represents  a  7,300-fold 
safety  factor  for  this  proposed  use  of  CL 
Reactive  Red  180. 

Based  upon  the  available  toxicity 
data,  the  small  amount  of 
polyChydimnethyl  methacrylate)-CL 
Reactive  Red  180  copolymer  in  the 
contact  lenses,  and  me  agency’s 
exposure  calculation,  FDA  finds  that  the 
reaction  product  formed  by  chemically 
bonding  the  dye  Cl.  Reactive  Red  180 
to  poly(hydroxyethyl  methacrylate)  is 
safe  for  use  as  a  color  additive  in  contact 
lenses.  FDA  further  concludes  that  use 
of  the  color  additive  shall  not  exceed 
the  minimum  amount  reasonably 
expected  to  accomplish  the  intended 
coloring  effect  Batch  certification  is  not 
required  to  ensiue  safety. 

V.  Conclusions 

Based  on  data  contained  in  the 
petition  and  other  relevant  information. 
FDA  concludes  that  there  is  a 
reasonable  certainty  that  no  harm  will 
result  from  the  petitioned  use  of 
polyChydroxyethyl  methacrylate)-Cl. 
Reactive  Red  180  copolymer  as  a  color 
additive  in  contact  lenses,  that  the  color 
additive  is  safe  and  suitable  fcv  the 
intended  use,  and  that  the  regulations 


should  be  amended  adding  §  73.3121 
(a)(10). 

VL  InqMdkin  ofDocainflnls 

In  accordance  with  §  71.15  (21 CFR 
71.15),  the  petition  and  the  documents 
that  considered  and  relied  upon  in 

reaching  its  dedrion  to  approve  the 
petition  are  available  for  inspection  at 
the  Center  for  Food  Safety  and  Applied  ■ 
Nutrition  (address  above)  by  I 

appointment  with  the  infor^ticm  i 

contact  person  listed  above.  As  ■ 

provided  in  %  71.15,  the  agmu^  urill  \ 

delete  from  the  documents  any  j 

materials  that  are  not  available  for 
public  disclosure  before  making  the  ' 

documents  available  fw  inspection. 

Vn.  Environmental  Impact 

The  agency  has  carefully  considered 
the  potential  environment^  effects  of 
this  action.  FDA  has  concluded  that  the  i 
action  will  not  have  a  significant  impact 
on  the  human  environment,  and  that  an 
environmental  impact  statement  is  not 
required.  The  agency’s  finding  of  no 
significant  impact  and  the  evidence 
supporting  that  finding,  contained  in  an 
environmental  assessment,  may  be  seen 
in  the  Dockets  Management  Branch 
(address  above)  between  9  a.m.  and  4 
p.m.,  Monday  through  Friday. 

Vin.  Reference 

*1110  following  reference  has  been 
placed  on  display  in  the  Dockets 
Management  Branch  (address  above) 
and  may  be  seen  by  interested  persons 
between  9  a.m.  and  4  p.m.,  Monday 
through  Friday. 

1.  MenDcaandum  from  the  Food  and  GoIot 
Additives  Review  Section  to  the  Indirect 
Additives  Branch.  "GAP's  8G0212  and 
eG0217— Giba  Vision  Gorp.  Remazol  Red  180 
for  use  in  Golored  Gontact  Lenses.  Validation 
of  Limit  of  Detection.  Submission  of  7-8- 
91,”  dated  February  24, 1992. 

IX.  Objections 

Any  person  who  will  be  adversely 
affected  by  this  regulation  may  at  any 
time  on  or  before  March  24, 1993,  file 
with  the  Dockets  Management  Branch 
(address  above)  written  objections 
thereto.  Each  (Ejection  shall  be 
separately  numbered,  and  each 
numbered  objectitm  ^all  specify  with 
particularity  the  provisions  of  the 
regulation  to  which  objection  is  made 
and  the  grounds  for  the  c^jection.  Each 
number^  objection  cm  which  a  hearing 
is  requested  ^all  specifically  so  state. 
Failure  to  recpiest  a  hearing  for  any 
particular  objection  shall  constitute  a 
waiver  of  the  right  to  a  hearing  on  that 
objection.  Eacii  numbered  objection  for 
which  a  hearing  is  requested  shall 
include  a  detailed  description  and 
analysis  of  the  specific  feictual 
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information  intended  to  be  presented  in 
support  of  the  objection  in  die  event 
that  a  hearing  is  held.  Failure  to  include 
such  a  description  and  analysis  for  any 
particular  objection  shall  constitute  a 
waiver  of  the  right  to  a  hearing  on  the 
objection.  Three  copies  of  all  documents 
shall  be  submitted  and  shall  be 
identified  with  the  docket  number 
found  in  brackets  in  the  heading  of  this 
document.  Any  objections  received  in 
response  to  the  regulation  may  be  seen 
in  ^e  Dockets  Management  Branch 
between  9  a.m.  and  4  p.m.,  Monday 
through  Friday. 

List  of  Subjects  in  21  CFRPart  73 

Color  additives.  Cosmetics,  Drugs, 
Medical  devices. 

Therefore,  imder  the  Federal  Food, 
Drug,  and  Cosmetic  Act  and  under 
authority  delegated  to  the  Commissioner 
of  Food  and  Drugs,  21  CFR  part  73  is 
amended  as  follows: 

PART  73— USTING  OF  COLOR 
ADDITIVES  EXEMPT  FROM 
CERTIFICATION 

1.  The  authority  citation  for  21  CFR 
part  73  continues  to  read  as  follows: 

Authority:  Secs.  201, 401, 402, 403, 409, 
501,  502,  505, 601, 602,  701,  706  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21 
U.S.C  321,  341,  342,  343, 348,  351,  352,  355, 
361,  362,  371,  376). 

2.  Section  73.3121  is  amended  by 
removing  the  word  “and”  at  the  end  of 
paragraph  (a)(8),  by  removing  the  period 
at  the  end  of  paragraph  (a)(9)  and 
adding  in  its  place  and”,  and  adding 
new  paragraph  (a)(10)  to  read  as  follows: 

§73.3121  Poly(hydroxyethyl 
methacrylat0)-d^  copoiyiners. 

(a)*  *  * 

(10)  Cl.  Reactive  Red  180  [5- 
(ben2oylamino)-4-hydroxy-3-((l-sulfo-6- 
((2-(sulfooxy)ethyl)sulfonyl)-2- 
naphthalenyl)azo)-2,7- 
naphthalenedisulfonic  add,  tetrasodium 
salt]  (CAS  Reg.  No.  98114-32-0). 
***** 

Dated:  February  7, 1993. 

Michael  R.  Taylor, 

Deputy  Commissioner  for  Policy. 

(FR  Doc.  93-3971  Filed  2-19-93;  8:45  am] 
nUMO  CODE  4160-01-F 


DEPARTMENT  OF  HOUSING  AND 
URBAN  DEVELOPMENT 

Offica  of  tho  Assistant  Sscrstsry  for 
Housing  Federal  Housing 
Commissioner 

24  CFR  Part  207 

[Docket  No.  R-e3-1635;  FR-3393-1-01] 

Expedited  Procedures  for  RTC 
Multifamily  Properties 

AGENCY:  Office  of  the  Assistant 
Secretary  for  Housing-Federal  Housing 
Commissioner,  HUD. 

ACTION:  Interim  rule. 

SUMNARY:  This  interim  rule  implements 
section  512  of  the  Housing  and 
Community  Development  Act  of  1992. 
Section  512  requires  that  the  Secretary 
promulgate  interim  regulations  to 
expedite  the  procedure  for  processing 
applications  for  FHA  insurance  for 
multifamily  residential  properties 
purchased  from  and  owned  by  the 
Resolution  Trust  Corporation  (RTC). 
DATES:  Efiective  date:  February  22, 1993. 

Comment  due  date:  April  23, 1993. 
ADDRESSES:  Interested  persons  are 
invited  to  submit  comments  regarding 
this  rule  to  the  Rules  Docket  Clerk,  room 
10276,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban 
Development,  451  Seventh  Street,  SW., 
Washington,  DC  20410-0500. 

Comments  should  refer  to  the  above 
docket  niunber  and  title.  A  copy  of  each 
comment  submitted  will  be  available  for 
public  inspection  and  copying  between 
7:30  a.m.  and  5:30  p.m.  weekdays  at  the 
above  address.  Facsimile  (FAX) 
comments  are  not  acceptable. 

FOR  FURTHER  INFORMATION  CONTACT: 
Jessica  Franklin,  Director,  Policies  and 
Procedures  Division,  Office  of  Insured 
Multifamily  Housing  Development,  451 
Seventh  Street,  SW.,  Washington,  DC 
20410-0500,  telephone:  voice  (202) 
708-2556;  the  telecommimications 
device  for  the  deaf  (TDD)  telephone 
number  is  (202)  708-4594.  (These  are 
not  toll-free  numbers.) 

SUPPLEMENTARY  INFORMATION: 

L  Paperwork  Reduction  Act 

The  information  collection 
requirements  contained  in  this  rule  have 
been  submitted  to  the  Office  of 
Management  and  Budget  (0MB)  for 
review  rmder  the  Paperwork  Reduction 
Act  of  1980  (44  U.S.C.  3501-3520).  No 
person  may  be  subjected  to  a  penalty  for 
failure  to  comply  with  these  information 
collection  requirements  until  they  have 
been  approved  and  assigned  an  OMB 
control  number.  The  01^  control 


number,  when  assigned,  will  be 
announced  by  separate  notice  in  the 
Federal  Register. 

n.  Background 

Section  512  of  the  Hotising  and 
Community  Development  Act  of  1992, 
Pub.  L.  102-550,  approved  October  28, 
1992  (HCD  Act  of  1992),  requires  that 
HUD  establish  an  expedited  procedure 
to  assist  the  RTC  in  msposing  of 
property  in  which  the  RTC  acquires  title 
and  to  ensure  the  timely  processing  of 
applications  for  loans  and  mortgages 
that  will  be  used  to  purchase 
multifamily  residential  property  from 
the  RTC. 

Cunently,  upon  receiving  an 
application  for  mortgage  insurance 
under  section  207  pursuant  to  section 
223(f),  HUD  performs  an  architectural 
inspection  of  the  property.  During  this 
inspection,  HUD  determines  the 
required  repairs  and  replacements 
necessary  to  place  the  property  in  an 
acceptable  condition;  assesses 
additional  sponsor  proposed 
improvements;  determines  the  cost  of 
such  work;  performs  an  environmental 
assessment  of  the  site  and 
neighborhood;  and  performs  a  real 
tmtate  appraisal  of  the  property  to 
establisn  the  maximum  mortgage 
amount 

The  Department  either  performs  these 
tasks  with  its  own  staff,  or  contracts,  on 
a  project  basis,  with  a  technical 
discipline  contractor  or  a  delegated 
processor  to  perform  some  or  all  of  these 
tasks,  except  for  the  environmental 
assessment.  HUD  does  not  use  contract 
services  for  the  environmental 
assessment. 

In  addition  to  preparing  the 
environmental  assessment  when  the 
Department  uses  contract  services,  the 
Department  also  reviews  the  work  of  the 
contract  technical  discipline  or 
delegated  processor;  m^es  any 
necessary  corrections  to  the  work; 
makes  the  final  vmderwriting  decision; 
and  determines  whether  to  issue  a 
conditional  or  firm  commitment,  as 


applicable. 

Currently,  the  RTC  also  performs  an 
architectural  inspection  of  the  property 
to  establish  required  repairs  and  repair 
costs,  a  phase  1  environmental  site 
assessment,  and  a  real  estate  appraisal 
of  the  property.  To  eliminate  this 
duplication  of  work,  the  Department  has 
agreed  to  accept  the  RTC-prepared 
reports — ^with  some  restrictions. 

This  rule  allows  the  Commissioner  to 


accept  an  RTC-prepared  report  of 
reqiiired  repairs,  additional 
improvements  proposed  by  the  sponsor, 
cost  estimate  of  the  work,  and  real  estate 
appraisal — if  the  RTC-prepared  report  is 
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completed  in  accordance  with  HUD 
program  reouiremoits.  HUD  retains  the 
absolute  rignt  to  review  the  RTC> 
prepared  report  in  the  same  manner  as 
a  report  prepared  under  HUD  contract 
with  a  technical  discipline  contractor  or 
a  delegated  processes.  If  HUD 
determines  that  any  RTC-piepered 
report  is  unacceptable,  HUD  vrill 
prepare  a  new  report 

Although  this  rule  allows  the 
Department  to  use  the  RTC 
environmental  assessment  report,  the 
Department  will  continue  to  perform  its 
own  envircmmental  assessment.  HUD  is 
merely  using  the  RTC-prepared  report  to 
assist  the  HUD  appraiser  in  completing 
the  HUD  environmental  assessment 
The  Department  vrill  also  continue  to 
make  the  final  underwriting 
determination,  as  currently  is  done 
when  the  Department  uses  contract 
services. 

Finally,  this  expedited  procedure  only 
applies  to  projects  covered  by  section 
512  of  the  HCD  Act  of  1992,  i.e.. 
multifamily  residential  prm)erties 
purchased  from  the  RTC.  This  rule  does 
not  make  the  RTC  a  delegated  processor 
for  projects  that  are  not  within  the  scope 
of  section  512.  However,  this  expedited 
procedure  may  apply  to  the  refinancing 
of  an  RTC  project  to  retire  an  RTC 
bridge  loan  on  the  initial  purchase 
transaction. 

m.  Othw  Matters 

A.  Regulatory  Impact — Executive  Order 
12291 

This  rule  does  not  constitute  a  "major 
rule”  as  that  term  is  defined  in  section 
1(b)  of  the  Executive  Order  of  Federal 
Regulations  issued  by  the  President  on 
February  17, 1981.  An  analysis  of  the 
rule  indicates  that  it  does  not:  (1)  Have 
an  annual  effect  on  the  economy  of  $100 
million  or  more;  (2)  cause  a  major 
increase  in  costs  in  prices  for 
consumers,  individual  industries, 
federal,  state,  or  local  government 
agencies,  or  geographic  regions;  or  (3) 
have  a  significant  adverse  effect  on 
competition,  employment,  investment, 
productivity,  innovation,  or  on  the 
ability  of  United  States-based 
enterprises  to  compete  with  foreign- 
based  enterprises  in  domestic  or  export 
markets. 

B.  Regulatory  Flexibility  Act 

The  Secretary  in  accordance  with  the 
Regulatory  Flexibility  Act  (5  U.S.C 
605(b)),  h^  reviewed  and  approved  this 
rule,  and  in  so  doing  certifies  that  this 
rule  does  nert  have  a  significant 
economic  impact  on  a  substantial 
number  of  small  entities.  The  rule  only 
affects  mortgagOT  entities  that  purchase 


multifamily  properties  from  RTC  Such 
entities  wiU  not  constitute  a  significant 
number  of  the  roertgagors  of  FHA* 
insured  mortgages. 

C.  Environmental  Impact 

A  Finding  of  No  Significant  Impact 
with  respect  to  the  environment  has 
been  made  in  accordance  with  HUD 
regulations  at  24  CFR  part  50,  which 
implement  section  102(2)(C)  of  the 
National  Environmental  Policy  Act  of 
1969.  The  finding  is  available  for  public 
inspection  during  regular  business 
hours  in  the  Office  of  General  Counsel, 
the  Rules  Docket  Clerk  room  10276, 451 
Seventh  Street,  SW.,  Washingtmi,  DC 
20410. 

D.  Executive  Order  12612,  Federalism 

The  General  Counsel,  as  the 
Designated  Official  under  section  6(a)  of 
Executive  Order  12612,  Federalism,  W 
determined  that  the  policies  contained 
in  this  rule  will  not  have  substantial 
direct  effects  on  states  or  their  political 
subdivisions,  or  the  relationship 
between  the  Federal  government  and 
the  states,  or  on  the  distribution  of 
power  and  responsibilities  among  the 
various  levels  of  government 
Specifically,  the  rule  is  directed  to 
borrowers  and  RTC.  and  will  not 
impinge  uron  the  relationship  between 
the  Federal  Government  and  State  and 
local  governments.  As  a  result,  the  rule 
is  not  subject  to  review  under  the  order. 

E.  Executive  Order  12606,  The  Family 

The  General  Counsel,  as  the 
Designated  Official  under  Executive 
Order  12606,  The  Family,  has 
determined  ffiat  this  rule  does  not  have 
potential  for  significant  impact  on 
fomily  formation,  maintenance,  and 
general  well-being,  and,  thus,  is  not 
subject  to  review  under  the  order.  No 
significant  change  in  existing  HUD 
policies  or  programs  will  result  from 
promulgation  of  this  rule,  as  those 
policies  and  programs  relate  to  family 
concerns. 

F.  Regulatory  Agenda 

This  rule  was  not  listed  in  the 
Department’s  Semiannual  Agenda  of 
Regulations  published  on  November  3, 
1992  (57  FR  51392)  in  accordance  with 
Executive  Order  12291  and  the 
Regulatory  Flexibility  Act 

(The  Catalog  of  Federal  Domestic  Assistance 
program  number  is  14.134  and  14.555.) 

The  Department  finds  that  prior 
public  comment  is  unnecessary,  and 
good  cause  exists  for  making  the  rule 
effective  immediately  because  the  HCD 
Act  of  1992  contains  its  own  rule 
making  reqtiirements,  and  requires  that 


the  Department  publish  an  interim  rule, 
effective  upon  issuance,  within  90  days 
of  the  enactment  of  the  HCD  Act  of 
1992.  However,  in  soliciting  comments, 
the  Department  is  also  look^  for 
comments  for  streamlining  the 
application  process,  and  will  continue 
to  examine  ways  to  streamline  the 
application  process. 

List  of  Subjects  far  24  CFR  Part  207 

Manufactured  homes.  Mortgage 
insurance.  Reporting  and  recmtUceeping 
requirements.  Solar  energy. 

Accordingly,  24  CFR  part  207  is 
amended  as  follows: 

PART  207-MULTIFAMILY  MORTGAGE 
INSURANCE 

1.  The  authority  citation  for  24  CFR 
part  207  is  revised  to  read  as  follows: 

Authority.  12  U.S.C.  1701a-ll(e).  1713, 
1715b.  and  1735f-12;  42  U.S.C  3535(d). 

2.  In  §  207.32a,  a  new  paragraph  (n)  is 
added,  to  read  as  follows: 

1 207.32a  EligfoiKty  ol  mortgages  on 
existing  projo^ 

***** 

(n)  Expedited  procedures  for 
Resolution  Trust  Corporation  (RTC)  sold 
rental  housing  projects.  All  provisions 
of  this  section  shall  apply  to 
multifamily  residential  properties 
purchased  fiom  the  Resolution  Trust 
Cforporation  (RTC),  except  as  modified 
in  thisparagraph  (n). 

(1)  The  Commissioner  may  accept  an 
architectural  report  of  repairs, 
replacements  and  improvements,  a  cost 
estimate  for  such  work,  and  a  real  estate 
appraisal  report,  prepared  by  the  RTC  in 
accordance  with  standards  acceptable  to 
the  commissioner,  for  the  purchase  of 
multifamily  residential  properties 
owned  by  the  RTC.  For  the  purpose  of 
this  §  207.32a(n),  a  report  prepared  by 
RTC  includes  a  report  prepare  by  an 
entity  or  person  under  contract  with 
RTC  for  such  services. 

(2)  The  (Ommissioner  may  modify  the 
RTG  reports  submitted  in  accordance 
with  paragraph  (nKl)  of  this  section,  or 
may  prepare  supplemental  reports  as 
necessary  to  meet  the  applicable 
program  requirements  or  imderwriting 
standards  of  HUD. 

(3)  The  RTC  environmental  site 
assessment  report  shall  be  submitted  to 
HUD  to  assist  HUD  in  preparing  the 
HUD  environmental  assessment  in 
accordance  with  24  CTR  part  50. 

Dated:  February  4. 1993. 

James  E.  Schoenberger, 

Associate  General  Deputy,  Assistant  Secretary 
for  Housing. 

[FR  Doc.  93-3996  Filed  2-19-93;  8:45  am] 
aauNO  cooe  ssie-ar-M 
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DEPARTMENT  OF  TRANSPORTATION 
Coast  Guard 

33  CFR  Part  110 
[CQ09  92-291 

Spedai  Anchorage  Area;  Sturgeon 
Bay,  Sturgeon  Bay,  W1 

AQENCY:  Coast  Guard.  DOT. 

ACnON:  Final  rule. 

SUMMARY:  The  Coast  Guard  is  adding  an 
editorial  note  to  the  currant  regulation 
designating  the  special  anchorage  area 
in  Sturgeon  Bav,  Wisconsin.  The  note 
informs  the  public  of  the  existence  of  a 
local  ordinance  of  the  City  of  Sturgeon 
Bay  regulating  use  of  the  anchorage. 
DATES:  This  rule  is  effective  February 
22. 1993. 

FOR  FURTHER  MFORMATION  CONTACT*. 
Lieutenant  (Junkv  Grade)  Scott  Smith, 
Aids  to  Navigation  Branch,  room  2083, 
1240  East  Ninth  Street,  Cleveland,  Ohio, 
44199-2060,  (216)  S22-3994. 
SUPPLEMENTARY  INFORMATION:  In 
accordance  with  5  U.S.C  5S3(bH3)  a 
Notice  of  Proposed  Rulemaking  was  not 
published  for  this  regulation,  because  it 
is  in  the  nature  of  an  int^r^ve  rule, 
and  because  it  is  unnecessary  to  have 
comments  on  a  purely  infcKmative  note. 

Drafting  Information 

The  drafters  of  these  regulations  are 
Lieutenant  (Junior  Grade)  Scott  Smith, 
U.S.  Coast  Guard,  project  officer.  Ninth 
Coast  Guard  District  Aids  to  Navigation 
Branch,  and  Commander  M.  Eric 
Reeves.  U.S.  Coast  Guard,  project 
attorney.  Ninth  Coast  Cua^  District 
Legal  C^ce. 


lees  than  20  meters  is  allowed  to  andKW 
without  limits  under  the  Inland 
Navigation  Rules.  Sudi  an  acdon  by  the 
Coast  Guard  neither  adds  to  nm: 
subtracts  from  the  independent 
authority  which  oth»  Fednal  agencies 
or  a  State  or  local  government  may 
exercise  over  that  area  of  water. 
Accordingly,  the  note  to  be  added  to  the 
current  r^ulations  at  33  CFR  110.78  by 
this  rule  does  not  in  any  way  add  to  or 
limit  the  authority  of  the  City  of 
Sturgeon  Bay.  The  note  will  merely 

Ero^de  inf(i^ati<Hi  which  is  likely  to 
B  useful  to  the  public. 

Federalism  Implications 

This  action  has  been  analyzed  in 
accordance  with  the  principles  and 
criteria  contained  in  Executive  Order 
12612,  and  it  has  been  determined  diat 
the  rulemaking  does  not  have  sufficient 
federalism  implications  to  warrant  the 
preparation  of  a  Federalism  Assessment. 
These  regulaticms  do  not  impose  any 
new  regulatory  requirements  in  an  area 
not  heretofore  regulated  by  the  Federal 
Govwnment,  and  do  not  impose  any 
requirements  or  restrictions  cm  State  or 
local  authorities. 

EnvircHunoit 

The  Coast  Guard  has  considered  the 
environmental  impact  of  these 
regulations  and  concluded  that,  under 
section  2.B.2.C  of  Coast  Guard 
Commandant  Instructicm  M16475.1B, 
they  are  categorically  excluded  from 
furthw  environment^  documentation. 

Economic  Assessment  and  Certification 

These  regulatitms  are  considered  to  be 
non-major  under  Executive  Order  12291 
on  Federal  Regulation  and 
nonsignificant  under  Department  of 
Transportation  regulatory  policies  and 
procedures  (44  FR 11034  of  February  26, 
1979).  The  impact  of  these  regulations  is 
expected  to  be  minimal,  aiul  the  Coast 
Guard  therefore  certifies  that,  if 
adopted,  they  will  not  have  a  significant 
economic  impact  on  a  substantial 
number  oismalTentities  under  the 
Regulatory  Flexibility  Act,  5  U.S.C  601 
et  seq. 

Collection  of  Inftinnation 

These  regulations  will  require  no 
collection  of  information  recrements 
under  the  Papowork  Reduction  Act,  44 
U.S.C.  3501  et  seq. 

List  of  Stdiject  in  33  CFR  Part  110 

Anchorage  grounds,  Navigatimi 
(water). 

Regulations 

In  consideration  of  the  foregoing,  the 
Coast  Guard  is  amending  part  110  of 


title  33.  Code  of  Fedenl  Regulations,  as 
follows: 

1.  The  authority  dtatum  for  part  110 
continues  to  read  as  follows: 

Aodiority:  33  U.S.C  471, 2030. 2035  and 
2071;  49  CFR  1.46  and  33  CFR  1.05-l(g). 
Section  110.1a  and  each  sectian  Usted  in 
110.1a  are  also  issued  under  33  U.S.C  1223 
end  1231. 

2.  At  the  end  of  §  110.78,  a  note  is 
added  to  read  as  follows: 

1110.78  Sturgeon  Bay,  Sturgeon  Bay,  WIs. 
•  .  •  *  *.  • 

Nate:  An  ordinance  of  the  Qty  of  Sturgeon 
Bay,  Wisconsin,  requires  moorings  to  be 
approved  by  the  Haibar  Master  of  the  Qty  of 
Sturgeon  Bay  and  provides  far  other 
reguWion  td  the  use  of  vessels  and  moorings 
in  this  area. 

Dated:  January  22, 1993. 

G  A.  Peuingtau, 

Rear  Admiral,  US.  Coast  Guard,  Commander, 
Ninth  Coast  Guard  District. 

[FR  Doc.  93-4011  Filed  2-19^;  8:45  am) 
BiujNO  coca  aei6-i4-ai 


33  CFR  Pwt  165 

[COTP  St  Louis  Regulation  93-01] 

Safety  Zona  RegutaUona;  Upper 
MeeleeIppI  River  Between  11^  58.0 
and  103.0 

agency:  Coast  Guard,  DOT. 

ACTION:  Temporary  final  rule. 

SUMMARY:  The  Coast  Guard  is 
establishing  a  safety  zone  on  the  Upper 
Mississippi  River  between  mile  58.0  and 
103.0.  This  action  is  required  to  ensure 
protection  of  commercial  traffic  and 
private  vessels  firom  hazards  associated 
with  construction  of  stone-filled  weirs. 
During  periods  of  construction,  transit 
of  the  rivm  past  a  stone-filled  weir 
construction  site  within  this  safety  zone 
is  prtfoibited  imless  authorized  by  the 
Captain  of  the  Port  or  his  on-scene 
representative,  the  MAf  TWYLA 
MARGE. 

EFFECTIVE  OATES:  This  regulation  is 
effective  from  January  4, 1993  tiurough 
March  29, 1993  between  the  hours  of  7 
ajn.  and  5:30  pan.  daily. 

FOR  FURTHER  INFORMATION  CONTACT: 
Commander  Scott  Cooper,  Captain  of 
the  Port,  St.  Louis,  Missouri  at  314-539- 
3823. 

SUPPLEMENTARY  MFORMATION:  In 
accordance  with  5  U.S.C  553,  a  notice 
of  proposed  rulemaking  was  not 
publiuied  for  this  regulation  and  good 
causa  exists  for  making  it  effective  less 
than  30  days  after  publication  in  the 
Federal  Register.  Pifolishing  an  NPRM 
and  delaying  the  effective  date  would  be 


Discassion  Regalations 

A  “special  anchorage  area”  is  an  area 
on  the  vrater  in  whidi  vessels  less  than 
20  meters  (approximately  65  feet.  7.4 
inches)  in  length  are  allowed  to  anchor 
without  displaying  the  navigation  li^ts 
whi<di  are  otherwise  lequir^  for 
anchored  vessels  und«r  Rule  30  of  the 
Inland  Navigational  Rules,  codified  at 
33  U.S.C  2030.  The  purpose  of  a  special 
anchorage  area  is  to  promote  safety  by 
providing  a  place  where  small  vessels 
can  safely  moor  during  night  and 
restricted  visibility  without  maintaining 
navigation  lights  and  by  putting  other 
vessels  on  notice  that  su^  an  area 
should  be  entered  with  caution  during 
night  and  restricted  visilnlity.  A  special 
ai^orage  area  is  open  to  the  general 
public.  However,  use  of  the  area  may  be 
regulated  by  State  or  local  officials.  The 
est^lishmmit  of  a  special  anchorage  by 
the  Coast  Guard  is  merely  the 
^  designation  of  an  area  in  which  a  vessel 
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contrary  to  the  public  interest  since 
immediate  action  is  necessary  to  ensure 
the  safety  of  vessels  operating  in  the 
regulated  area. 

Drafting  Infirrmation 

The  drafters  of  this  regulation  are 
MSTC  M.  G.  Bryan,  project  officer  for 
the  Captain  of  the  Port  and  CDR  Walt 
Brawand,  project  attorney  for  the 
Second  C(^  Guard  District. 

Discussion  of  Regulation 

This  regulation  is  required  to  protect 
commercial  traffic  and  private  vessels 
from  hazards  associated  with 
construction  of  stone-filled  weirs.  This 
construction  will  occur  at  various 
locations  between  mile  58.0  and  103.0 
of  the  Upper  Mississippi  River.  The 
construction  will  take  place  from 
January  4, 1993  throu^  March  29, 1993, 
between  the  hours  of  7  a.m.  and  5:30 
p.m.  Whenever  construction  is  taking 
place,  the  MA^  TWYLA  MARGE  will  be 
the  on-scene  representative  of  the 
Captain  of  the  Port.  During  periods  of 
construction,  transit  of  the  river,  past 
the  stone-filled  weir  construction  site,  is 
prohibited  imless  authorized  by  the 
Captain  of  the  Port  or  his  on-scene 
representative.  Questions  can  be 
directed  to  the  MA^  TWYLA  MARGE  on 
VHP  channel  13  and  16.  Reopening 
broadcasts  will  be  made  by  the  MA^ 
TWYLA  MARGE.  This  regulation  is 
issued  pursuant  to  33  U.S.C.  1231  as  set 
out  in  die  authority  citation  for  all  of  33 
CFR  part  165. 

List  tit  Subjects  in  33  CFR  Part  165 

Harbors,  Marine  safety.  Navigation 
(water),  Secxirity  measures.  Vessels, 
Waterways. 

Regulation: 

In  consideration  of  the  foregoing, 
subpart  C  of  part  165  of  title  33,  Code 
of  Federal  Regulations,  is  amended  as 
follows: 

1.  The  authority  citation  for  part  165 
continues  to  read  as  follows: 

Andiority:  33  U.S.C  1231;  50  U.S.C  191; 
49  CFR  1.46  and  33  CFR  1.05-l(g),  6.04-1, 
6.04-6,  and  160.5. 

2.  A  new  §  165.T0201  is  added  to  read 
as  follows; 

I165.T0201  Safety  Zone:  Upper 
Mleaiaaippi  River. 

(a)  Location.  The  following  area  is  a 
safety  zone:  Upper  Mississippi  River 
between  mile  58.0  and  103.0. 

(b)  Effective  date.  This  regulation  is 
effective  frum  January  4, 1993  through 
March  29, 1993  between  die  hours  of  7 
a.m.  and  5:30  p.m. 

(c)  Regulations.  In  accordance  with 
the  general  regulations  in  §  165.23  of 


this  part,  transit  of  the  river,  past  an  area 
where  stone-filled  weir  construction  is 
taking  place,  is  prohibited  unless 
authorized  by  the  Captain  of  the  Port  of 
his  on-scene  representative,  the  MA^ 
TWYLA  MARGE. 

Dated;  January  3, 1993. 

Scott  P.  Cooper, 

Commander,  U.S.  Coast  Guard.  Captain  of 
the  Port,  St  Louis,  Missouri. 

[FR  Doc  93-4010  Filed  2-19-93;  8:45  am] 
aiujNa  cooe  aaie-u-M 
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37  CFR  Part  201 
[Docket  No.  RM  92-4] 

Digital  Audio  Recording  Devicea  and 
Media;  Statements  of  Account 

AGENCY:  Copyright  Office,  Library  of 
Congress. 

ACTION:  Interim  regulation. 

SUMMARY;  This  document  is  issued  to 
advise  the  public  that  the  U.S. 

Copyright  Office  in  the  Library  of 
Congress  is  adopting  interim  regulations 
to  implement  portions  of  the^udio 
Home  Recording  Act  of  1992.  Section 
1003  imposes  an  obligation  to  make 
royalty  payments  on  persons  who 
import  and  distribute  in  the  United 
States,  or  manufacture  and  distribute  in 
the  United  States,  any  digital  audio 
recording  device  or  (ugitd  audio 
recording  medium.  In  addition  to 
remitting  the  royalties  to  the  Copyright 
Office,  the  importer  or  manufacturer 
must  file  Statements  of  Account  with 
the  Copyright  Office.  The  effect  of  this 
interim  regulation  is  to  establish 
requirements  governing  the  filing  dates, 
frequency  of  filing,  and  content  of  the 
Statements  of  Account  that  must  be 
filed  pursuant  to  this  Act. 

DATES:  This  interim  regulation  is 
effective  February  22, 1993.  Public 
comments  on  the  interim  regulation 
should  be  received  on  or  before  March 
24, 1993. 

ADDRESSES:  Ten  copies  of  written 
comments  should  addressed,  if  sent 
by  mail  to:  Library  of  Congress, 
Eiepartment  100,  Weishington,  DC  20540. 
If  delivered  by  hand,  copies  should  be 
brought  to;  Office  of  the  Copyright 
General  Counsel,  James  Madison 
Memorial  Building,  room  407,  First  and 
Independence  Avenue,  SE., 

Washii^on.  DC  20557. 

FOR  FURTHER  INFORMATION  CONTACT: 
Dorothy  Schrader,  General  Counsel, 
Copyright  Office,  Library  of  Congress, 


Washington.  DC  20540.  Telephone  (202) 
707-8380. 

SUPPLEMENTARY  INFORMATION: 

1.  Background 

Effective  October  28, 1992,  the  Audio 
Home  Recording  Act  (AHRA),  Public 
Law  102-563, 106  StaL  4237,  creates 
new  statutory  obligations  in  a  new 
chapter  10  of  title  17  U.S.C.  relating  to 
digital  audio  recording  devices  and 
media.  The  AHRA  provides  three 
solutions  to  the  policy  problems 
presented  by  consiimer  products  that 
make  nearly  perfect  copies  of  digital 
audio  recordings.  It  (1)  provides 
consumers  an  exemption  for  private 
noncommercial  home  recordffig  of 
analog  or  digital  audio  recordings.  (2) 
mandates  that  digital  audio  recorders 
restrict  serial  copying  by  technological 
means,  and  (3)  requires  that 
manufacturers  and  importers  of  dimtal 
audio  recorders  and  media  must  file  an 
initial  notice  of  distribution,  file 
statements  of  accoimt,  and  pay  royalties 
upon  distribution  in  the  Unit^  States  ot 
digital  audio  recording  devices  and 
media. 

Section  1003(a)  of  the  Home  Audio 
Recording  Act  of  1992  provides  that:  No 
person  sl^  import  into  and  distribute, 
or  manufacture  and  distribute  any 
digital  audio  recording  device  or  digital 
audio  recording  medium  unless  su(^ 
person  records  the  notice  specified  by 
this  section  and  subsequently  deposits 
the  statements  of  accoimt  and 
applicable  royalty  payments  for  such 
device  or  meffium  specified  in  section 
1004. 

Section  1003(b)  directs  the  filing  of  an 
initial  notice  of  distribution  of  distal 
audio  recording  devices  or  media  in  the 
United  States.  The  Cktpyri^t  Office 
issued  interim  regulations  in  a  separate 
proceeding  (RM  92-6)  governing  the 
filing  of  initial  notices  of  distribution. 

57  FR  55464  (November  25, 1992). 

Initial  Notice  of  Distribution  forms  are 
available  on  request  bom  the  Licensing 
Division  of  the  Copyright  Office  without 
any  charge.  Forms  may  be  requested  by 
telephone  by  calling  (202)  707-8150. 

The  currant  proceeding  relates  to  the 
filing  of  Statements  of  Account  and 
payment  of  royalties  due. 

Paragraph  (c)(1)  of  section  1003 
provides  that:  Any  importer  or 
manufacturer  that  distributes  any  dimtal 
audio  recording  device  or  digital  aumo 
recording  medium  that  it  manufactured 
or  imported  shall  file  with  the  Register 
of  Copyrights,  in  such  form  as  the 
Register  ^all  prescribe  by  regulation, 
su^  quarterly  and  annud  statements  of 
account  with  respect  to  such 
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distribution  as  the  Register  shall 
prescribe  by  regulation. 


remitted  to  the  Copyri^  Office 
pursuant  to  section  1003(c)(3). 

Because  the  Audio  Home  Recording 
Act  and  its  oblimticms  relating  to 
distribution  of  mgital  audio  recmding 
media  and  devices  went  into  effect  upon 
enactment,  we  issue  the  regulations  on 
an  interim  basis.  This  penrdts  parties 
who  wish  to  satisfy  the  obligations  of 
the  Act  on  or  after  its  effective  date  to 
do  so,  while  permitting  full  public 
comment  on  the  regulations.  Final 
regulations  will  be  issued  after  we  have 
had  full  comment  on  the  interim 
regiilations. 


2.  Explanation  (^Interim  Regulations 

The  interim  regulations  are  for  the 
most  part  self-explanatory.  Of  special 
note,  however,  are  the  foUowing 
provisions: 

a.  Forms.  The  interim  regulations 
prescribe  use  of  a  standard  form  for 
quarterly  and  annual  statements  of 
account.  Four  filings  are  requured  each 
fiscal  or  calendar  year.  The  fourth 
quarter  information  shall  be  reported  on 
the  annual  statement  of  account  in 
addition  to  the  information  concerning 
the  annual  accumulation.  The  use  of 
prescribed  forms  will  assist 
manufacturers  and  importers  in 
imderstanding  and  meeting  their 
obligations  under  the  Act,  and  record 
companies  and  music  copyright  owners 
in  reviewing  the  information  reported. 

In  view  of  the  novelty  of  the  obligations 
to  all  persons  involved,  we  plan  to 
review  the  forms  and  may  amend  them 
in  the  light  of  future  experience. 

b.  Filing  dates  and  b^is  of  filing. 
Statements  of  Account  may  oe  fil^  on 
either  a  calendar  year  or  fiscal  year  basis 
at  the  election  of  the  manufacturer  or 
importer.  Whichever  filing  basis  is 
elected,  the  election  stands  for  three 
years  and  may  be  changed  for 
subsequent  filings  only  by  written 
request  to  the  Copyri^t  Office  at  least 
60  days  before  the  proposed  effective 
date,  which  request  must  be  approved 
by  the  Office  in  order  to  become 
effective. 

Quarterly  statements  of  account  shall 
be  filed  at  intervals  of  three  months  for 
the  first  three  quarters  of  the  calendar 
year  or  fiscal  year  cycle.  As  a 
transitional  measure,  no  separate 
quarterly  statement  is  required  for  the 
last  part  of  1992.  The  first  quarterly 
statement  shall  cover  the  period  from 
October  28, 1992  to  the  end  of  at  least 
one  full  quarter.  The  first  quarterly 
statement  is  due  45  days  following  the 
end  of  the  first  full  quarter  after  Oi^ober 


28, 1992,  or  by  May  15, 1993,  whichever 
is  later.  Each  subs^uent  quarterly 
statement  is  due  45  days  following  the 
end  of  the  relevant  quarter. 

Annual  statements  of  account,  as 
noted,  shall  also  contain  the  information 
relating  to  the  fourth  quartw,  in 
addition  to  the  accumulation  for  the 
vear.  Aimual  statements  are  due  on  or 
before  two  months  after  the  close  of  the 
calendar  or  fiscal  year  covered  by  the 
statement. 

c.  Content  of  Statements  of  Account. 
These  interim  regulations  aim  to  elicit 
information  that  satisfies  the  purpose  of 
the  statute.  Accordingly,  they  reflect  the 
view  that  quarterly  statements  of 
account  sfanuld  provide  basic 
information  regarding  statutory  royalties 
to  be  paid  for  that  quarter  and  cert^ 
infcomation  pertinent  to  annual 
reconciliation  of  the  quarterly 
statement,  while  annual  statements  of 
account  should  be  somewhat  more 
detailed  and  suffidmt  to  ensure  that 
statutmy  royalties  have  been  paid  on  all 
digital  audio  recording  products 
manufactured,  imported,  and 
distributed  diuing  the  year. 

Thus,  although  the  intern 
regulations  accept  the  possibility  that 
royalties  may  not  be  reconciled  until  the 
end  of  the  accounting  year  and  that 
additional  payments  may  be  required  at 
that  time,  they  also  provide  that  the 
delayed  payment  of  such  royalties  does 
not  require  the  cop^ght  owner  to 
forego  any  right,  reUet  or  remedy  which 
may  be  available  under  law. 

a.  Corrections  and  refunds.  The 
interim  regulations  provide  for  refunds 
in  coimection  with  overpa3nnents 
accompanying  Aimual  Statements  of 
Account.  Refunds  would  not  be  made 
for  overpayments  accompanying 
Quarterly  Statements  of  Account,  since 
reconciliation  of  the  appropriate  royalty 
for  the  relevant  accounting  year  is  made 
in  the  Annual  Statement  of  Account. 
Similarly,  credits  for  returned  digital 
audio  recording  devices  can  be  taken  as 
discussed  below,  but  refunds  will  not  be 
made  in  lieu  of  the  credit. 

The  interim  regulations  do  allow 
corrections  of  Quartwly  (as  well  as 
Annual)  Statements  of  Account  to 
correct  significant  errors  in 
underpayments  of  royalties.  The  scheme 
of  the  interim  regulations  is  that  errors 
resulting  in  relatively  small 
underpayments  can  be  corrected  in  the 
relevant  Annual  Statement  of  Account 
without  the  necessity  of  a  supplemental 
quarterly  filing,  but  that  manufacturing 
parties  may  conclude  that  significant 
underpayments  must  be  corrected  as 
soon  as  they  are  discovered,  without 
waiting  imtil  the  filing  of  the  Aimual 
Statement  of  Account.  The  interim 


regulations  accordingly  allow  for  such 
correction  in  the  case  of  significant 
underpayments. 

e.  Interest.  Consistent  with  the 
Copyright  Office  positimi  respecting 
royalties  for  the  cwle  and  satellite 
carrier  licenses,  (see  54  FR 14217 
(1089))  we  are  imposing  interest  on 
undOTpaymorts  and  late  payments  of 
royalties  due  under  the  statutory 
obligation  to  remit  royalties  relating  to 
manufactiue  and  disMbution  or 
importation  and  distribution  of  digital 
aumo  recording  devices  and  media. 
Manufacturers  or  importers  submitting 
royalty  payments  in  an  imtimely  fashion 
should  include  the  proper  interest 
charge  with  their  payments. 

Under  the  AHRA,  copyright  owners 
receive  compensation  ror  private, 
nonconunerdal  copying  of  their  works 
while  at  the  same  time  manufacture  and 
distribution  of  digital  audio  recording 
devices  and  media  is  not  impeded,  if  the 
obligations  of  the  Act  are  satisfied.  If 
roymty  payments  are  not  made  on  time, 
in  accordance  with  the  terms  of  the  Act, 
the  goal  of  compensation  is  frustrated 
and  copyright  owners  suffer  from  loss  of 
the  present  value  of  funds.  The 
Copyright  Office  therefore  concludes 
that  it  is  consistent  with  the  intention  of 
Congress  and  within  its  authority  to 
establish  regulations  requiring  interest 
payments  on  underpaid  m  late  royalties 
pursuant  to  the  statutcHy  obligations 
relating  to  digital  audio  recorffing 
devices  and  media. 

The  interest  rate  is  that  quoted  in  the 
Current  Value  of  Funds  to  Treasury,  as 
published  quarterly  in  the  Fedwal 
Regirter,  and  in  Se^on  8025.40  of  the 
Treasury  Financial  Manual,  Department 
of  the  Treasury,  Financial  Management 
Service  Bulletin,  in  effect  on  the  first 
business  day  after  the  close  of  the 
relevant  filing  deadline  for  that 
accoimting  period.  Manufacturers  and 
importers  must  perform  their  own 
interest  charge  (^eolations  but  may  also 
obtain  the  propor  interest  rate  for  the 
applicable  period(s)  by  contacting  the 
Licensing  Division,  United  States 
Copyright  Office,  101  Independence 
Avenue  SE.,  Washington,  DC  20557, 
Telephone:  (202)  707-8150.  No  interest 
will  be  required  where  the  interest  due 
on  a  particular  royalty  sum  paid  by  a 
manufacturer  or  importer  is  less  than  or 
equal  to  five  dollars  ($5.00). 

/.  Credits  for  returns  of  recording 
devices.  The  regulations  permit  a  period 
of  no  more  than  two  years  during  which 
manufacturers  and  importers  may  take  a 
credit  for  digital  audio  recording 
devices  that  are  returned  as  unsold  or 
defective.  That  is,  the  credit  may  be 
taken  in  the  first  Aimual  Statement  of 
Account  covering  the  actual  period 
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when  the  recording  devices  were 
returned,  or  in  the  next  succeeding 
Annual  Statement  of  Account.  A  credit 
may  also  be  taken  for  digital  audio 
recording  devices  that  are  never 
distributed  in  the  United  States,  if  the 
devices  were  originally  imported  for 
U.S.  distribution  and  royalties  paid  on 
such  devices.  However,  if  the  devices 
are  later  reimported  and  distributed,  the 
statutory  amovmt  must  be  repaid  and  the 
reimportation  must  be  reflected  on  the 
statement  of  account.  Refunds  will  not 
be  issued  in  coimection  with 
adjustments  that  are  reflected  as  credits. 

g.  Access  to  Statements  of  Account. 
Pursuant  to  section  1003(c)(2)  quarterly 
and  annual  statements  of  accoxmt  will 
not  be  made  part  of  the  public  records, 
nor  disclosed  to  the  general  public, 
directly  or  indirectly.  Specific 
regulations  governing  confidential 
access  by  interested  copyright  parties,  as 
defined  in  the  AHRA,  will  be  issued 
later  in  a  separate  proceeding.  Pending 
that  procee^g,  these  interim 
regulations  deny  all  public  access  for 
examination  and  copying  of  quarterly 
and  annual  statements  of  account. 

h.  Regulatory  Flexibility  Act 
Statement.  With  respect  to  the 
Regulatory  Flexibility  Act,  the 
Copyright  Office  takes  the  position  that 
this  Act  does  not  apply  to  Copyright 
Office  rulemaking.  The  Copyright  Office 
is  a  department  of  the  Library  of 
Congress  and  is  part  of  the  l^slative 
branch.  Neither  the  Library  of  Congress 
nor  the  Copyright  Office  is  an  "agency” 
within  the  meaning  of  the 
Administrative  Pn^dure  Act  of  June 
11, 1946,  as  amended  (title  5,  chapter  5 
of  the  U.S.  Code,  subchapter  n  and 
chapter  7).  The  Regulatory  Flexibility 
Act  consequently  does  not  apply  to  ffie 
Copyright  Office  since  the  Act  aflects 
only  those  entities  of  the  Federal 
Government  that  are  agencies  as  defined 
in  the  Administrative  Procedure  Act.' 

Alternatively,  if  it  is  later  determined 
by  a  court  of  competent  jurisdiction  that 
the  Copyri^t  Office  is  an  "agency” 
subject  to  me  Regulatory  Flexibility  Act, 
the  Register  of  Copyrights  has 
determined  and  hereby  certifies  that  this 
regulation  will  have  no  significant 
impact  on  small  businesses. 


’The  Copyright  Office  wa>  not  lub^  to  the 
AdminUtrative  Procedure  Act  before  1978,  and  it  U 
now  aubject  to  it  only  in  area*  specified  fay  section 
701(d)  of  the  Copyri^t  Act  (Le.,  "all  actions  taken 
by  ttie  Register  of  Copyrights  under  diis  title  (17))," 
except  writh  respect  to  the  making  of  copies 
copyright  deposits).  (17  U.S.C.  706(b)).  The 
Copyri^t  Act  does  not  make  the  Office  an 
"ageiocy"  as  defined  in  die  Administrative 
Procedure  Act  For  example,  perscmnel  actions 
taken  by  ffie  Office  are  not  sidifect  to  APA-FOIA 
requirements. 


List  of  Subjects  in  37  CFR  Part  201 

Copyright,  Digital  audio  recording 
products. 

Interim  Regulations 

In  consideration  of  the  foregoing,  the 
Copyright  Office  is  amending  part  201 
of  37  chapter  n  in  the  manner  set 
forth  below. 

PART201~{AMENDED] 

1.  The  authority  citation  for  part  201 
is  revised  to  read  as  follows: 

Authority:  Sec.  702, 90  StaL  2541;  17 
U.S.C.  702;  §  201.28  is  also  issued  under 
Public  Law  102-563, 106  Stat  4237. 

2.  Section  201.28  is  added  to  read  as 
follows: 

1201.28  Statements  of  Account  for  digital 
audio  recording  devices  or  media. 

(a)  General.  This  section  prescribes 
rules  pertaining  to  the  deposit  of 
Statements  of  Account  and  royalty  fees 
in  the  (Copyright  Office  as  required  by 
sections  1003(c)  and  1004  of  title  17  of 
the  United  States  Cfode,  as  amended  by 
Pub.  L.  102-563,  with  respect  to  the 
manufacture  and  distribution  or 
importation  and  distribution  of  digital 
audio  recording  devices  and  media  in 
the  United  States.  The  manufacturing 
party  as  defined  in  this  section  is 
obligated  to  file  statements  of  accoimt 
and  remit  royalties  to  the  Copyright 
Office. 

(b)  Definitions.  For  purposes  of  this 
section,  the  following  de^itions  apply: 

(1)  An  Annual  Statement  of  Account 
is  a  cumulative  statement  accompanying 
annual  royalty  payments  pursuant  to  17 
U.S.C  1003  which  is  reqiiired  tQ  be  filed 
no  later  than  two  months  after  the  close 
of  the  accounting  period  covered  by  the 
Annual  Statement. 

(2)  The  term  digital  audio  recording 
product  means  digital  audio  recording 
devices  and  digitd  audio  recording 
media. 

(3)  The  product  category  of  a  device 
or  medium  is  a  general  class  of  products 
made  up  of  functionally  equivalent 
digital  audio  recording  products  with 
substantially  the  same  use  in 
substantially  the  same  environment, 
including,  for  example,  hand-held 
portable  integrated  combination  units 
("boomboxes”);  portable  personal 
recorders;  stand-alone  home  recorders 
("tape  decks”);  home  combination 
systems  ("rack  systems”);  automobile 
recorders;  configurations  of  tape  media 
(standard  cassettes  or  microcassettes); 
and  configurations  of  disc  media,  such 
as  ZW*.  3",  or  5”  discs. 

(4)  The  technology  of  a  device  or 
medium  is  a  digital  audio  recording 
product  type  distinguished  by  different 


technical  processes  for  digitally 
recording  musical  sounds,  such  as 
digital  audio  tape  recorders  (DAT), 
diratal  compact  cassette  (DCC),  or 
diTOrent  disc-based  technologies  such 
as  minidisc  (MD). 

(5)  The  manufacturing  party  is  any 
person  or  entity  who  manufactures  and 
distributes  or  imports  and  distributes 
any  digital  audio  recording  device  or 
distal  audio  recording  m^um  in  the 
United  States. 

(6)  A  Quarterly  Statement  of  Account 
is  a  statement  accompanying  royalty 
payments  pursuant  to  17  U.S.C.  1003, 
which  is  required  to  be  filed  on  a 
quarterly  baisis,  three  times  each 
accounting  year  and,  in  each  case,  no 
later  than  45  days  after  the  close  of  the 
quarterly  period  covered  by  the 
Statement. 

(7)  The  terms  digital  audio  recording 
device,  digital  audio  recording  medium, 
distribute,  manufacture,  transfer  price, 
and  serial  copying,  have  the  meanings 
set  forth  in  section  1001  of  title  17  of  the 
United  States  (Dode,  as  amended  by  Pub. 
L.  102-563. 

(c)  Accounting  periods  and  filing 
deadlines.  (1)  Election  of  filing  basis. 
Statements  of  Account  may  be  filed  on 
either  a  calendar  or  fiscal  year  basis  at 
the  election  of  the  manufacturing  party. 
The  initial  election  of  a  calendar  or 
fiscal  year  basis  must  be  made  when 
filing  the  first  Quarterly  Statement  of 
Account  by  appropriate  desimation  on 
the  form  submitted.  If  a  fiscal  year  basis 
is  elected,  the  specific  fiscal  year 
accounting  period  must  be  designated 
on  the  initim  and  each  successive 
Quarterly  or  Annual  Statement  of 
Account.  The  election  of  a  basis  of  filing 
shall  endure  for  a  term  of  three  years 
and  may  be  changed  only  upon 
application  at  least  60  days  Mfore  the 
end  of  the  third  accounting  year  period 
(or  any  later  period)  to  the  Register  of 
(fopyrights.  The  change  in  filing  basis 
must  be  approved  by  the  Register  of 
Copyrights. 

(2)  Quarterly  filings.  (Quarterly 
Statements  of  Account  ^all  cover  a 
three-month  period  corresponding  to 
the  calendar  or  fiscal  year  of  the 
manufacturing  party  and  shall  be  filed 
no  later  than  45  days  after  the  close  of 
the  period  covered  by  the  statement.  As 
a  transitional  measure,  however,  no 
separate  quarterly  statement  is  required 
for  the  last  part  of  1992.  The  first 
quarterly  statement  submitted  in  1993 
shall  cover  the  entire  period  since 
October  28, 1992  and  shall  be  submitted 
within  45  days  following  the  end  of  the 
first  full  quarter  after  October  28, 1992, 
or  by  May  15, 1993,  whichever  is  later. 
For  each  calendar  or  fiscal  accoimting 
year,  quarterly  filings  shall  be  made  for 
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the  first  three  quarters  of  the  year.  The 
appropriate  royalty  payment  shall 
accompany  the  quarterly  filing. 

(3)  Annual  statements.  Annual 
Statements  of  Account  shall  cover  the 
fourth  quarter  of  an  accounting  year  and 
the  ounulation  of  the  entire  year 
corresponding  to  the  calendm  or  fiscal 
accounting  year  elected  and  shall  be 
filed  no  later  than  two  months  after  the 
close  of  the  period  covered  by  the 
statement.  As  a  transitional  measure, 
however,  the  first  Annual  Statement  of 
Account  filed  after  October  28, 1992,  is 
not  due  until  March  1, 1994,  or  later 
dependiM  upon  the  basis  of  filing 
elected.  Ine  first  Annual  Statement  of 
Account  shall  cover  the  entire  period 
since  October  28, 1992.  The  appropriate 
royalty  payment  shall  accompany  the 
Annual  Statement  of  Account,  covering 
royalties  due  for  the  foiuth  quarter  of 
the  accounting  period  and  any 
additional  royalties  that  are  due  because 
of  adjustments  in  the  cumulative 
amounts  of  devices  or  media  distributed 
during  the  relevant  accounting  year. 

(4)  Early  or  late  filings.  Statements  of 
Accoimt  and  royalty  fees  received 
before  the  end  of  the  particular 
accounting  period  covered  by  the 
statement  will  not  be  processed  by  the 
Office.  The  Statement  must  be  fil^  after 
the  close  of  the  relevant  accounting 
period.  Statements  of  Account  and 
royalty  fees  received  after  the  45-day 
deadline  for  Quarterly  Statements  or  the 
two-month  deadline  for  Annual 
Statements  will  be  accepted  for 
whatever  legal  effect  they  may  have,  if 
any. 

(d)  Forms.  (1)  Each  Quarterly  or 
Annual  Statement  of  Accoimt  shall  be 
furnished  on  an  appropriate  form 
prescribed  by  the  Copyright  Office,  and 
shall  contain  the  information  reqtiired 
by  that  form  and  its  accompanying 
instructions.  Computation  of  the 
copyright  royalty  fee  shall  be  in 
accordance  with  the  procedures  set 
forth  in  the  forms  and  this  section. 
Copies  of  the  Statements  of  Account 
forms  are  available  free  upon  request  to 
the  Licensing  Division,  United  States 
Copyright  Office,  Library  of  Congress, 
Washington,  DC  20557. 

(2)  The  forms  prescribed  by  the 
Copyright  Office  are  designated 
Quarterly  Statement  of  Account  for 
Digital  Audio  Recording  Products  and 
Annual  Statement  of  Account  for  Digital 
Audio  Recording  Products. 

(e)  Contents  of  Quarterly  Statements 
of  Account.  (1)  Quarterly  period  and 
filing.  Any  C^arterly  Statement  of 
Account  shall  cover  the  full  quarter  of 
the  calendar  or  fiscal  accounting  year 
for  the  particular  quarter  for  which  it  is 
filed.  A  separate  Quarterly  Statement  of 


Account  shall  be  filed  for  each  quarter 
of  the  first  three  quarters  of  the 
accounting  year  during  which  there  is 
any  activity  relevant  to  the  payment  of 
royalties  under  section  1004  of  title  17, 
United  States  Code,  as  amended  by  Pub. 
L.  102-563,  and  under  this  section.  The 
Annual  Statement  of  Accovmt  identified 
in  paragraph  (f)  of  this  section 
incorporates  the  fourth  quarter  of  the 
accounting  year. 

(2)  General  content.  Each  Quarterly 
Statement  of  Accoimt  shall  be  clearly 
and  prominently  identified  as  a 
"Quarterly  Statement  of  Account  for 
Digital  Audio  Recording  Products"  and 
shall  include  a  clear  statement  of  the 
following  information: 

(i)  A  designation  of  the  period, 
induding  the  begiiming  and  ending  day, 
month,  and  year  of  the  period  covered 
by  the  quarter; 

(ii)  A  designation  of  the  calendar  or 
fiscal  year  annual  reporting  period; 

(iii)  The  full  legal  name  of  the 
manufacturing  party  together  with  the 
fictitious  or  assum^  name,  if  any,  used 
by  such  person  or  entity  for  the  purpose 
of  conducting  the  business  of 
manufacturing  and  distributing  or 
importing  and  distributing  digital  audio 
recording  products; 

(iv)  A  aesignation  of  the 
manufacturing  party  status,  i.e., 
"Manufacturer,”  "Importer,”  or 
"Manufacturer  and  Importer”; 

(v)  The  full  mailing  address  of  the 
manufacturing  party,  including  a 
spedfic  numl^r  and  street  name  or  rural 
route  of  the  place  of  business  of  this 
person  or  entity.  A  post  office  box  or 
similar  designation  will  not  be  suffident 
for  this  purpose  except  where  it  is  the 
only  address  that  can  be  used  in  that 
geo^phic  location; 

(vi)  Ilie  designation  "produd 
category”,  together  with  the  product 
category  of  the  digital  audio  recording 
products  manufactured  and  distribute 
or  imported  and  distributed  by  the 
manufaduring  party  during  the  quarter 
covered  by  the  Statement; 

(vii)  The  designation  "technology,” 
together  with  the  technology  of  the 
digital  audio  recording  produds 
manufadured  and  distributed  or 
imported  and  distributed  by  the 
manufaduring  party  diuing  the  quarter 
covered  by  the  Statement; 

(viii)  The  designation  "model 
number,”  followed  by  the  model  (or,  in 
the  case  of  media,  series)  numbers  of  the 
digital  audio  recording  products 
manufadured  and  distributed  ur 
imported  and  distributed  by  the 
manufacturing  party  during  the  quarter 
covered  by  the  Statement; 

(ix)  For  each  digital  audio  recording 
produd  manufadured  and  distributed 


or  imported  and  distributed  by  the 
manufacturing  party  during  the  quarter 
covered  by  the  Statement,  a  detailed 
statement  of  all  the  information  called 
for  in  paragraph  (e)(3)  of  this  section; 

(x)  A  computation  of  the  total  royalty 
payable  for  ue  quarter  covered  by  the 
Statement;  and 

(xi)  The  name,  address,  business  title, 
and  telephone  number  of  the  individual 
or  individuals  to  be  contaded  for 
information  or  questions  concerning  the 
content  of  the  Statement  of  Account. 

(3)  Specific  content  of  qumierly 
statements:  Enumeration  and 
accounting  of  digital  audio  recording 
products.  The  (^arterly  Statement  of 
Account  shall,  with  resped  to  each 
digital  audio  recording  produd 
manufactured  and  distributed,  or 
imported  and  distributed,  by  the 
manufaduring  party  for  the  period 
covered  by  the  quarter,  include  the 
following  information: 

(i)  The  number  and  price  of  digital 
audio  recording  devices  distributed  as 
physically  integrated  units; 

(ii)  If  the  royalty  amoimt  is  reduced 
pursuant  to  section  1004(a)(2)  of  Public 
Law  102-563,  the  number  and  price  of 
any  physically  integrated  units  first 
distributed  prior  to  this  quarter; 

(iii)  Hie  number  and  price  of  digital 
audio  recording  devices  distribute  as 
separate  components  according  to  the 
following: 

(A)  In  me  case  where  substantially 
similar  separate  components  have  bi^n 
distribute  separately  at  any  time 
during  the  previous  four  quarters,  the 
average  transfer  price  of  such  devices 
during  those  quarters;  or 

(B)  m  the  case  where  such  separate 
components  have  not  been  distributed 
separately  at  any  time  during  the 
preceding  four  quarters,  the 
proportional  value  of  such  devices  to 
the  combination  as  a  whole; 

(iv)  The  total  number  of  digital  audio 
recording  products,  by  device  and 
medium,  manufacture  and  distributed;- 

(v)  The  total  number  of  digital  audio 
recording  products,  by  device  and 
medium,  imported  and  distributed;  and 

(vi)  The  designation  "transfer  price,” 
followed  by  the  transfer  price  of  all 
digital  audio  recording  products,  as 
sp^ified  in  paragraph  (e)(4)  of  this 
section. 

(4)  Royalty  payments  and  accounting. 
(i)  The  royalty  payments  specified  in 
setion  1004  of  title  17  of  ffie  United 
States  Code,  as  amended  by  Pub.  L. 
102-563  shall  accompany  the  Quarterly 
Statement  of  Accoimt  and  shall  be 
payable  on  distribution  by  the 
manufacturer  or  importer  of  the 
particular  digital  audio  recording 
product  item.  No  royalty  is  payable  for 
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redistribution  of  the  same  product  item 
imless  a  credit  has  been  taken  for  such 
items.  Where  royalties  are  payable  for 
the  period  covert  by  the  statement,  the 
royalty  accounting  statement  shall 
contain  the  foUov^g  information: 

(A)  The  total  num^  of  digital  audio 
recording  media  distributed  multiplied 
by  the  statutory  royalty  rate  of  thim 
percent  (3%)  of  the  transfer  price; 

(B)  The  total  number  of  distal  audio 
recording  devices  fm  which  the 
statutory  royalty  rate  of  two  percent 
(2%)  of  the  transfer  price  is  payable 
miiltiplied  by  such  percenU^  rate  of 
the  transfer  price; 

(C)  Tim  total  number  of  digital  audio 
recording  devices  for  which  the 
statutory  maximum  royalty  is  limited  to 
eight  dollars  ($8.00).  multiplied  by  such 
ei^t  dollar  amount; 

P)  The  total  numbw  of  digital  audio 
recording  devices  for  which  the 
statutory  maximum  royalty  is  limited  to 
twelve  dollars  ($12.00),  multiplied  by 
such  twrelve  dollar  amount;  and 

(E)  The  total  number  of  digital  audio 
recording  devices  for  udiich  the 
statutory  minimum  royalty  is  limited  to 
one  dollar  ($1.00),  muitipued  by  such 
one  dollar  amount 

(ii)  The  amount  of  the  royalty 
payment  shall  be  calculatea  in 
accordance  with  the  instructions  on  the 
relevant  Statement  of  Account  form. 

(5)  Clear  statements.  The  information 
required  by  this  section  shall  be  set 
forth  in  an  intelligible,  legible,  and 
unambiguous  manner  in  the  Quarterly 
Statement  of  Account  itself  without 
incorporation  by  reference  of  fects  or 
information  contained  in  other 
documents  or  records. 

(6)  Oath  and  signature.  Each 
Quarterly  Statement  of  Account  shall 
include  the  handwritten  signature  of  the 
manufecturing  party.  If  the 
maniifecturing  party  is  a  corporation, 
the  signature  sl^  be  that  of  a  duly 
authorized  ofBcer  of  the  corporation;  if 
the  manufacttiring  party  is  a 
partnership,  the  signature  shall  be  that 
of  a  partner.  The  si^ature  shall  be 
accompanied  by: 

(i)  Tne  printed  or  typewritten  name  of 
the  person  signing  thie  Quarterly 
Statement  of  Account; 

(ii)  The  date  the  docmnent  is  simed; 

(iii)  If  the  manufacturing  party  is  a 
partnership  or  corporation,  the  title  or 
ofBdal  position  held  in  the  partnership 
or  corporation; 

(iv) The  following  certification; 

1  certify  that  I  have  examined  this 
Quarterly  Statement  of  Account  and  hereby 
declare  under  penalty  of  law  that  all 
statements  of  met  contained  herein  are  true, 
complete,  and  accurate  to  the  best  of  my 
knowledge,  Infonnation,  and  belief,  and  are 
made  in  good  feith. 


(f)  Content  of  Annual  Statanents  of 
Account.  (1)  Combined  fourth  quarter 
and  annual  filing.  The  Annual 
Statement  of  Account  shall  cover  the 
fourth  quarter  of  an  accounting  year  and 
the  cumulation  of  the  entire  year 
conre^nding  to  the  calendm  or  fiscal 
year  e^ed.  The  fourth  quarter  portion 
of  the  Annual  Statement  of  Account 
shall  contain  the  information  prescribed 
in  paragraphs  (e)(1)  through  (eK4)  of  this 
sei^on. 

(2)  General  content.  An  Aimual 
Statement  of  Account  shall  be  clearly 
and  prominmitly  identified  as  an 
“Aimual  Statement  of  Account  for 
Digital  Audio  Recording  Products,“  and 
shall  include  a  clear  statement  of  the 
following  information: 

(i)  The  calendar  year  or  fiscal 
accounting  year  covered  by  the  Annual 
Statement; 

(ii)  The  full  legal  name  of  the 
manufecturing  party,  together  with  the 
fictitious  or  assvim^  name,  if  any,  used 
by  such  person  or  entity  fm  the  purpose 
of  conducting  the  business  of 
manufecturing  and  distributing,  or 
importing  and  distributing,  digital  audio 
recording  devices  and  media; 

(iii)  A  designation  of  the 
manufecturing  party  status,  i.e., 
“Manufecturer,"  “Importer,"  or 
“Manufecturer  and  Importer"; 

(iv)  A  statement  of  the  nature  of  the 
business  organization  used  by  the 
manufecturing  party  in  coimection  with 
the  manufecture  and  distribution  or 
importation  and  distribution  of  digital 
audio  recording  devices  and  media  (for 
example,  a  corporation,  a  partnership, 
or  an  individual  proprietorship); 

(v)  The  full  address,  including  a 
specific  number  and  street  name  or  rural 
route,  or  place  of  business  of  the 
manufecturing  party.  A  post  office  box 
or  similar  designation  not  be 
sufficient  for  this  purpose  except  where 
it  is  the  only  addr^  that  can  m  used 
in  that  geographic  location; 

(vi)  *1^0  totd  nvunber,  by  product 
category  or  product  categories,  of  the 
digi^  audio  recixrding  devices  and 
m^ia  manufactured  and  distributed  or 
imported  and  distributed  during  the 
period  covered  by  the  Annual 
Statement; 

(vii)  The  total  numbw  by  technology 
or  technologies  of  such  distal  audio 
recording  devices  and  media 
manufectured  and  distributed  or 
imported  and  distributed  during  the 
period  covered  by  the  Annual 
Statement; 

(viii)  The  total  numb«r  by  model 
number  of  such  devices  and  media 
manufectured  and  distributed  or 
imported  and  distributed  during  the 


period  covered  by  the  Annual 
Statemrat; 

(ix)  The  total  royalty  payable  for  the 
calendar  or  fiscal  accounting  year 
covmed  by  the  Annual  Statement 
computed  in  accordance  with  the 
instructions  in  the  relevant  Statement  of 
Account  form.  Ftn  these  purposes,  the 
applicable  royalty  as  specified  in 
se^on  1004  of  title  17  of  the  United 
States  Code,  as  amended  by  Pub.  L. 
102-563,  shall  be  payable  for  every 
digital  audio  reconiing  device  and 
medium  distributed  by  the 
manufecturing  party  during  the  period 
covered  by  the  Annual  Statement; 

(x)  The  total  royalties  previously  paid 
under  Quarterly  Statements  of  Account 
by  the  manufecturing  party  during  the 
period  covered  by  the  Annual 
Statement;  and 

(xi)  For  devices  returned  less  than  two 
years  from  the  date  of  first  distribution, 
the  designation  “credits"  followed  by 
the  number  of  digital  audio  recording 
devices  returned  together  with  a 
statemmit  of  whether  the  devices  were 
imsold,  defective,  or  exported,  and  the 
amoimt  credited  fm  eacm  device;  and 

(xii)  A  reconciliation  of  the 
ounulative  and  quarterly  accoimts, 
stating  the  total  royalties  payable,  aftw 
deducting  any  appropriate  credits  or 
overpayments. 

(3)  Clear  statement.  Information 
pro\dded  should  be  intelligible,  legible, 
and  unambiguous,  and  should  not 
incorporate  by  reference  facts  or 
information  contained  in  other 
documents  or  records. 

(4)  Signature  and  certification. 

(i)  Each  Annual  Statement  of  Account 
shall  include  the  handwritten  signature 
of  the  manufecturing  party.  If  the 
manufecturing  party  is  a  corporation, 
the  signature  shall  be  that  of  a  duly 
authorized  officer  of  the  corporation;  if 
the  manufecturing  party  is  a 
partnership,  the  signature  shall  be  that 
of  a  partner.  Ihe  signature  shall  be 
accompanied  by: 

(A)  The  printed  or  typewritten  name 
of  the  person  signing  the  Annual 
Sfetement  of  Account; 

(B)  The  date  of  the  ri^ature; 

(C)  If  the  manufecturing  party  is  a 
partnership  or  a  corporation,  by  the  title 
or  official  position  held  in  the 
partnership  or  corporation  by  the  person 
signing  the  Annum  Statement  of 
Accoimt;  and 

(D)  A  certification  of  the  capacity  of 
the  person  signing. 

(ii) (A)  Each  Annual  Statement  of 
Account  or  any  amended  Annual 
Statement  shall  be  certified  by  a 
licensed  Certified  Public  Accountant. 
Sudi  certification  shall  consist  of  the 
following  statement: 
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We  have  examined  the  attached  "Annual 
Statement  of  Account  for  Digital  Audio 
Recording  Products'*  for  the  (fiscal) 

(calendar)  year  ended  (date)  of  (name  of  the 
manufacturing  party)  applicable  to  devices 
and  media  manufactiued  and  distributed 
under  provisions  of  chapter  10  of  title  17  of 
the  United  States  Code,  as  amended  by  Pub. 

L.  102-563,  and  applicable  regulations  of  the 
United  States  Copyright  Office.  Our 
examination  was  made  in  accordance  with 
generally  acceptable  auditing  standards, 
which  include  tests  of  the  accounting 
records  and  such  other  auditing  procedures 
as  are  considered  necessary  in  the 
circumstances. 

In  mu'  opinion  the  Atmual  Statement  of 
Account  referred  to  above  presents  fairly  the 
munber  of  digital  audio  recording  devices 
and  media  and  the  transfer  prices  of  such 
devices  and  media  that  were  manufectured 
and  distributed  or  imported  and  distributed 
by  (name  of  the  manufacturing  party)  during 
the  (fiscal)  (calendar)  year  ending  (date)  and 
the  amount  of  royalties  applicable  thereto 
under  the  provisions  of  diapter  10  of  title  17 
of  the  United  States  Cfode  on  a  consistent 
basis  and  in  accordance  with  this  law  and  the 
applicable  regulations  published  thereunder. 

(City  and  State  of  Execution) 

(Signature  of  Certified  Public  Accountant  or 
CPA  Firm) 

Certificate  Number 

Jruisdiction  of  Certificate 

(Date  of  Opinion) 

(B)  The  certificate  shall  be  signed  by 
an  individual,  or  in  the  name  of  a 
partnership  or  a  professional 
corporation  with  two  or  more 
shareholders.  The  certificate  number 
and  jurisdiction  are  not  required  if  the 
certificate  is  signed  in  the  name  of  a 
partnership  or  a  professional 
corporation  with  two  or  more 
shareholders. 

(5)  Filing  dates  and  royalty  payments. 

(i)  Each  Annual  Statement  of  Account 
shall  be  filed  in  the  United  States 
Copyright  Office  on  or  before  two 
months  after  the  close  of  the  calendar  or 
fiscal  accounting  year  covered  by  the 
Annual  Statement.  An  Annual 
Statement  shall  be  filed  for  each  year 
during  which  at  least  one  Quarterly 
Statement  was  required  to  have  been 
filed  under  section  1003(c)(1)  of  title  17, 
United  States  Code,  as  amended  by  Pub. 
L.  102-563. 

(ii)  In  any  case  where  the  amount 
stated  in  the  Annual  Statement  of 
Accoxmt  pursuemt  to  paragraph  (f)(2)(ix) 
of  this  section  is  greater  than  the 
amount  stated  in  the  Annual  Statement 
pursuant  to  paragraph  (f)(2)(xii)  of  this 
section,  the  difierence  between  such 


amounts  shall  accompany  the  Annual 
Statement. 

(6)  Documentation.  All  manufacturing 
parties  shall,  for  a  period  of  at  least 
three  years  ^m  the  date  of  filing  an 
Annual  Statement  of  Account,  keep  and 
retain  in  their  possession  all  records  and 
documents  necessary  and  appropriate  to 
support  fully  the  information  set  forth 
in  such  Annual  Statements  and  in 
Quarterly  Statements  filed  during  the 
calendar  or  fiscal  accoimting  year 
covered  by  such  Annual  Statements. 

(g)  Royalty  Fee  Payment.  Except  in  the 
case  of  an  electronic  payment,  the 
royalty  fee  payable  for  the  period 
covert  by  the  Quarterly  or  Atmual 
Statement  of  Account  shall  accompany 
that  Statement  of  Account,  and  shall 
deposited  at  the  Q)pyright  Office  with 
it.  Payment  must  be  in  the  form  of  a 
certified  check,  cashier’s  check,  or 
money  order,  payable  to  the  Register  of 
Copyrights,  or'in  the  form  of  a  United 
States  Treasury  electronic  payment.  All 
royalty  fees  may  be  paid  by  electronic 
transfer  of  funds,  provided  the  payment 
is  received  in  the  designated  United 
States  Federal  Reserve  Bank  by  the 
filing  deadline  for  the  relevant 
accounting  period  and  provided  the 
amount  of  the  royalty  satisfies  any 
minimum  established  by  the 
Department  of  the  Treasury. 

(n)  Corrections,  Supplemental 
Payments,  and  Refunds.  (1)  General. 
Significant  errors  in  the  computation  of 
the  royalty  payment  accompanying  a 
(Quarterly  Statement  of  Accovmt  that 
result  in  underpayment  of  royalties  can 
be  corrected  upon  compliance  with  the 
procedure  established  by  paragraph 

(h)(3)  below.  An  inadvertent  or  minor 
error  in  a  Quarterly  Statement  of 
Accoxmt  can  be  corrected  in  the  Annual 
Statement  of  Account  for  the  relevant 
accoimting  year.  (Corrections  to  Annual 
Statements  of  Accoxmt  xvill  be  placed  on 
record,  and  supplemental  royalty  fee 
payments  will  be  received  for  deposit, 
or,  as  appropriate,  refimds  without 
interest  will  be  issued  in  the  following 
cases: 

(1)  Where,  with  respect  to  the 
accoimting  period  covered  by  an 
Annual  Statement  of  Accoxmt,  any  of 
the  information  given  in  the  Statement 
filed  in  the  Copyright  Office  is  incorrect 
or  incomplete;  or 

(ii)  Where,  for  any  reason  except  that 
mentioned  in  paragraph  (h)(2), 
calculation  of  the  royalty  fee  payable  for 
a  particular  accounting  period  was 
incorrect,  and  the  amoxint  deposited  in 
the  (Dopyright  Office  for  that  period  was 
either  too  ffigh  or  too  low. 

(2)  Ckirrections  to  Quarterly  or  Annual 
Statements  of  Account  vnll  not  be 
placed  on  file,  nor  will  supplemental 


royalty  fee  payments  be  received  for 
deposit,  nor  refunds  be  issued,  where 
the  information  in  the  Statements  of 
Accoxmt,  the  royalty  fee  calculations,  or 
the  payments  were  correct  as  of  the  date 
on  which  the  accoimting  period  ended, 
but  changes  (for  example,  digital  audio 
recording  media  were  exported)  took 
place  later. 

(3)  Requests  that  corrections  to  a 
Statement  of  Accoxmt  be  placed  on 
record,  that  fee  payments  be  accepted, 
or  reouests  for  the  issuance  of  refimds, 
shall  be  addressed  to  the  Licensing 
Division  of  the  Copyright  Office,  and 
shall  meet  the  folloxving  conditions: 

(i)  The  request  shall  M  made  in 
writing,  must  clearly  identify  its 
purpose,  and.  in  the  case  of  a  request  for 
a  refxmd,  must  be  received  in  the 
Copyright  Office  before  the  expiration  of 
60  days  born  the  last  day  of  the 
applicable  Statement  of  Accoxmt  filing 

eriod.  A  request  made  by  telephone  or 

y  telegraphic  or  similar  unsimed . 
commxmication  will  be  considered  to 
meet  this  requirement  if  it  clearly 
identifies  the  basis  of  the  request,  is 
received  in  the  Ck>pyright  Office  within 
the  required  60-day  period,  and  a 
written  request  meeting  all  the 
conditions  of  this  paragraph  (h)(3)  is 
also  received  in  the  Copyri^t  Office 
xvithin  14  days  after  the  end  of  such  60- 
day  period; 

(ii)  The  Statement  of  Accoxmt  to 
which  the  request  pertains  mxist.be 
sufficiently  identified  in  the  request  (by 
inclusion  of  the  name  of  the 
manufactxuing  party  and  the  accounting 
period  in  question)  so  that  it  can  be 
readily  located  in  the  records  of  the 
Copyright  Office; 

(lii)  The  request  must  contain  a  clear 
statement  of  the  facts  on  which  it  is 
based,  in  accordance  xvith  the  following 
reouirements: 

(A)  In  the  case  of  a  request  filed  xmder 
paragraph  (h)(l)(i)  of  this  section,  where 
the  information  given  in  the  Statement 
of  Account  is  incorrect  or  incomplete, 
the  request  must  clearly  identify  the 
erroneous  or  incomplete  information 
and  provide  the  correct  or  additional 
information; 

(B)  In  the  case  of  a  request  filed  xmder 
paragraph  (h)(l)(ii)  of  this  section, 
where  the  royalty  fee  was  miscalculated 
and  the  amoxmt  deposited  in  the 
Copyright  Office  was  either  too  large  or 
too  small,  the  request  must  be 
accompanied  by  an  affidavit  xmder  the 
official  seal  of  any  officer  authorized  to 
administer  oaths  within  the  United 
States,  or  a  statement  in  accordance 
xvith  section  1746  of  title  28  of  the 
United  States  Code,  made  and  signed  in 
accordance  xvith  paragraph  (e)(6)  of  this 
section.  The  affidavit  or  statement  shall 


9550  Federal  BtigiaiM’  /  Vol.  58.  No.  33  /  Monday,  February  22,  1993  /  Rules  and  Regulations 


describe  the  reasons  why  the  royalty  fee 
was  improperly  calculated  and  include 
a  detailed  analysis  of  the  proper  royalty 
calculations; 

(iv) (A)  All  reouests  filed  under  this 
paragraph  (h)  of  this  section  must  be 
accompanied  by  a  filing  fee  in  the 
amount  of  $20  ror  each  Statement  of 
Account  involved.  Payment  of  this  fee 
may  be  in  the  form  of  a  personal  or 
company  check,  or  of  a  certified  check, 
cashier’s  check  or  money  mder,  payable 
to  the  Register  of  Copyri^ts.  No  request 
will  be  processed  until  the  appropriate 
filing  fees  are  received. 

(Bj  All  requests  that  a  supplemental 
royalty  fee  payment  be  received  for 
deposit  must  oe  accompanied  by  a 
remittance  in  the  full  amount  of  such 
fee.  Payment  of  the  supplemental 
royalty  fee  must  be  in  the  form  of  a 
certified  check,  cashier’s  check,  or 
money  order,  payable  to  the  Register  of 
Copyrights,  or  by  electronic  payment. 

No  such  request  will  be  processed  until 
an  acceptable  remittance  in  the  full 
amount  of  the  supplemental  royalty  fee 
has  been  received. 

(v)  All  requests  submitted  under  this 
paragraph  (h)  must  be  signed  by  the 
manufacturing  party  named  in  the 
Statement  of  Accoimt,  or  the  duly 
authorized  agent  of  the  manufacturing 
party,  in  accordance  with  paragraph 
(e)(6)  of  this  section. 

(vi)  A  request  for  a  refund  is  not 
necessary  where  the  Licensing  Division, 
during  its  examination  of  an  Annual 
Statement  of  Account  or  related 
document,  discovers  an  error  that  has 
resulted  in  a  royalty  overpayment.  In 
this  case,  the  Licensing  Division  will 
forward  the  royalty  refund  to  the 
manufacturing  party  named  in  the 
Statement  of  Account  without  regard  to 
the  time  limitations  provided  fear  in 
paragraph  (h)(3)(i)  of  this  section.  In  no 
case,  however,  will  the  Copyright  Office 
pay  interest  on  any  royalty  refunds 
made  to  manufacturing  parties. 

(vii)  No  refunds  wilfM  made  for 
alleged  overpayments  accompanying 
Quarterly  Statements  of  Account.  Any 
such  overpayment  can  be  reconciled  in 
the  Annual  Statement  of  Account  for  the 
relevant  accounting  year. 

(viii)  No  refunds  will  be  made  in 
connection'  with  credits  for  returned 
digital  audio  recording  devices. 

(4)  Following  final  processing,  all 
requests  submitted  under  this  paragraph 
(h)  will  be  filed  with  the  original 
Statement  of  Account  in  the  records  of 
the  Copyright  Office.  Nothing  contained 
in  this  paragraph  shall  be  cmisidered  to 
relieve  manufacturing  parties  of  their 
full  obligations  under  title  17  of  the 
United  States  Code,  and  the  filing  of  a 
correction  or  supplemental  payment 


shall  have  only  such  efiect  as  may  be 
attributed  to  it  by  a  court  of  competent 
jurisdiction. 

(1)  Examination  of  Statements  of 
Account  by  the  Copyri^t  Office.  (1) 

Upon  receiving  a  ^atement  of  Account 
and  royalty  fee,  the  Copyri^t  Office 
will  mi^e  an  official  record  of  the  actual 
date  when  such  statement  and  fee  were 
physically  received  in  the  Copyright 
Office.  T^reafter,  the  Licensing 
Division  will  examine  the  statement  for 
obvious  errors  or  omissions  appearing 
on  the  face  of  the  documents,  and  %vill 
require  that  any  sudi  <^vious  errors  or 
omissions  be  corrected  before  final 
processing  of  the  document  is 
completed.  If,  as  the  result  of 
communications  between  the  Copyright 
Office  and  the  manufecturer  or 
importer,  an  additional  fee  is  deposited 
or  changes  or  additions  are  made  in  the 
Statement  of  Account,  the  date  that 
additional  deposit  or  information  was 
actually  received  in  the  Office  will  be 
added  to  the  official  record  of  the  case. 

(2)  Completion  by  the  Copyright 
Office  of  the  final  processing  of  a 
Statement  of  Account  and  royalty  fee 
deposit  shall  establish  only  the  fact  of 
such  completion  and  the  date  or  dates 
of  receipt  shown  in  the  official  record. 

It  shall  in  no  case  be  considered  a 
determination  that  the  Statement  of 
Account  was,  in  fact,  properly  prepared 
and  accurate,  that  the  correct  amount  of 
the  royalty  fee  had  been  deposited,  that 
the  statutory  time  limits  for  filing  had 
been  met,  or  that  any  other  requirements 
of  chapter  10  of  title  17  of  the  United 
States  Code  have  been  satisfied. 

(j)  Interest  on  Late  Payments  or 
Underpayments.  (1)  Royalty  fee 
payments  submitted  as  a  result  of  late  or 
amended  filings  shall  include  interest, 
which  shall  b^in  to  accrue  on  the  first 
day  after  the  close  of  the  period  for 
filing  Statements  of  Account  for  all  late 
payments  or  imderpayments  of  royalties 
for  the  digital  audio  recording  statutory 
license  occiming  within  that  accounting 
period.  The  accrual  period  shall  end  on 
the  date  appearing  on  the  certified 
check,  cashier’s  (^eck,  money  order,  or 
electronic  payment  submitted  by  the 
manufactxiring  party,  provided  that  such 
payment  is  received  by  the  Copyright 
Office  within  five  business  days  of  that 
date.  If  the  payment  is  not  received  by 
the  Copyri^t  Office  within  five 
business  days  of  its  date,  then  the 
accrual  period  shall  end  on  the  date  of 
actual  receipt  by  the  Cop)rright  Office. 

(2)  *1116  interest  rate  applicable  to  a 
specific  accounting  period  shall  be  the 
Current  Value  of  Funds  rate,  as 
published  in  the  Federal  Roister  in 
accordance  with  the  Treasury  Financial 
Manual,  at  1  'TFM  6-8025.40,  in  effect 


on  the  first  business  day  after  the  close 
of  the  filing  deadline  far  the  relevant 
accounting  period.  The  interest  rate  for 
a  particular  accounting  period  may  be 
obtained  by  consulting  the  Federal 
Register  for  the  applicable  Current 
Value  of  Funds  Rate,  or  by  contacting 
the  Licensing  EKvision  of  the  Copyri^t 
Office. 

(3)  Interest  is  not  required  to  be  paid 
on  any  royalty  underpa)nnent  or  late 
payment  from  a  particular  accoimting 
period  if  the  interest  charge  is  less  than 
or  equal  to  five  dollars  ($5.00). 

(k)  Confidentiality  of  Statements  of 
Account.  Public  access  will  be  denied  to 
the  Copyright  Office  files  of  Statements 
of  Account  for  Digital  Audio  Recording 
Products.  Access  will  only  be  granted  to 
interested  copyright  parties  in 
accordance  with  regulations  prescribed 
by  the  Register  of  Copyrights  pursuant 
to  section  1003(c)  of  title  17  United 
States  Code,  as  amended  by  Pub.  L. 
102-563. 

Dated:  February  9, 1993. 

Ralph  Oman, 

Register  of  Copyrights. 

Approved: 

James  H.  Billington, 

The  Librarian  of  Congress. 

(FR  Doc.  93-3995  Filed  2-19-93;  8:45  am] 
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FEDERAL  COMMUNICATIONS 
COMMISSION 

47  CFR  Part  69 

[CC  Docket  No.  86-10;  FCC  93-84] 
Provision  of  Access  for  800  Service 

AGENCY:  Federal  Communications 
Commission. 

ACTION:  Final  rule. 

SUMMARY:  The  Commission  adopted  an 
order  that  ruled  that:  “Area-of-service 
routing,”  which  is  the  routing  of  800 
calls  by  local  exchange  carriers  (LECs) 
to  different  interexchange  carriers  (IXCs) 
based  on  the  local  access  transport  area 
(LATA)  in  which  the  call  originates,  is 
a  part  of  basic  800  access,  raffier  than  an 
optional  vertical  feature;  access  to  the 
Service  Management  System  (SMS)  is  a 
title  n  common  carrier  service  that  must 
be  offered  pursuant  to  tariffi  and  any 
entity  that  meets  appropriate  financial 
and  technical  eligibility  requirements 
may  serve  as  Responsible  (Organization 
(RESPORC)  for  an  800  number  record  at 
the  customer’s  request.  The  Commission 
took  these  actions  in  response  to  a 
petition  for  declaratory  ruling  filed  by 
the  Competitive  Telecommunications 
Association  (COmpTel)  on  June  19, 
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1992.  These  actions  will  promote 
competition  in  the  provision  of  800 
services. 

EFFECTIVE  date:  This  order  is  effective 
March  5. 1993.  This  will  ensure  that 
SMS  access  tari&  are  filed  by  March  5, 
1993  so  as  to  allow  adequate  tbne  for 
their  review. 

FOR  FURTHBI MFORMATIOM  CONTACT:  Gary 
Phillips,  (202)  632-4048  or  Suzanne 
Tetreault,  (202)  632-6374. 
SUPPLEMBrrARY  MFONMATION:  This  is  a 
summary  of  the  Commission's  order, 
adopted  February  10, 1993,  and  released 
February  10. 1993.  The  full  text  of  this 
decision  is  available  for  inspection  and 
copying  during  normal  business  hours 
in  the  FCC  Rerermce  Center  (room  239), 
1919  M  Street  NW..  Washington,  DC 
20554.  The  com|^ete  text  of  this 
decision  may  also  be  purchased  from 
the  Commission’s  copy  contractors. 
Intematicmal  Transcripticm  Services, 

Inc.,  2100  M  Street  NW..  suite  140, 
Washington.  DC  20037,  (202)  857-3800. 

Summary  of  tha  Order 

1. 800  service  is  an  interexchange 
service  in  which  a  subscriber  agrees  in 
advance  to  pay  for  all  calls  made  to  its 
800  number  from  a  specified  area.  LECs 
must  handle  miginatii^  800  access 
diffecmitly  from  originating  access  for 
ordinary  interexcbuige  calls  because  the 
LECs  must  route  800  calls  to  the  carrier 
selected  by  the  800  service  subscriber 
(the  called  party),  rather  than  the  carrier 
presubscril^  to  the  originating  line  ot 
chosen  by  the  callii^  party. 

2.  LECs  currently  provide  originating 
800  access  throu^  the  80K»Iled  “NXX” 
screening  methodology.  Under  this 
system,  LECs  identify  the  KC  by 
reading  the  three  digits  (the  NXX  digits) 
that  immediately  follow  the  800  pr^x 
of  the  called  nxunber.  Consequently,  the 
NXX  system  does  not  permit  800 
number  portability — ^that  is,  800  service 
subscribe  cannot  switdi  carriers 
without  changing  their  800  numbers. 

3.  The  BGCS,  along  with  the 
Independent  Telephone  Companies 
(TFCs),  will  soon  replace  the  NXX  access 
system  with  a  new  "data  base”  system 
of  800  access.  LECs  will  implement  this 
data  base  qrstem  by  linking  their 
coromcm  dhannel  signaling,  or  SS7, 
networks  with  data  bases  containing 
service  information  associated  with 
each  800  number,  including  the  carrier 
selected  by  the  800  subscriber  for  that 
number.  Because  the  data  base  system 
permits  LECs  to  use  the  entire  800 


number,  rather  than  just  the  NXX  digits, 
to  identify  the  800  c^er,  this  system 
allows  800  number  portability. 

4.  In  addition  to  basic  carrier 
identification  functions,  the  800  data  ' 
base  system  will  have  the  capability  to 
perform  more  compleix,  “veibcal” 
routing  features  or  fimctions.  These 
include;  (1)  Call  vaUdation,  v^ikh 
ensvires  that  calls  originate  from 
subscribed  service  areas;  (2)  translation 
of  800  numbers  into  "plain  (dd 
telephone  service"  (POTS)  numbers;  (3) 
alternate  POTS  translation,  which 
allows  subscribers  to  vary  the  routii^g  of 
800  calls  based  on  factms  such  as  tiim 
of  day.  or  place  of  origination  of  die  call; 
and  (4)  multiple  carrier  routing,  whidi 
allows  subscribers  to  use  diffeirat 
carriers  based  on  similar  types  of 
factors.*  The  Commission  has  held  that 
vertical  features  may  be  provided  by 
LECs  only  to:  (1)  Their  own  intraLATA 
800  subscribere  for  use  with  an 
intraLATA  800  service;  and  (2) 
purdiasers  of  basic  800  access.  LEQi 
may  not  provide  vertical  features 
directly  to  IXCs'  800  services 
subscribers.*  The  Commission  has  also 
held  that  unless  the  cost  of  providing  a 
particular  vertical  feature  is 
inconsequential,  LECs  should  unbtmdle 
that  feature  from  basic  800  access 
service.® 

5.  On  June  19, 1992.  CompTel  filed  a 
petition  for  declaratory  ruling  on  three 
issues  relating  to  800  data  base  service. 
First.  CompTd  requested  that  the 
Commission  issue  a  declaratory  ruling 
that  area-of'Service  routing  is  a  part  of 
basic  800  access  service,  rather  than  a 
vertical  feature.  The  Commission 
concluded,  both  on  policy  grounds  and 
for  technical  reasons,  that  area-of- 
service  routing  is  in  fact  a  basic  feature 
of  800  access. 

6.  Second.  CompTel  ariced  the 
Commission  to  require  that  SMS  access 
service  be  tariffed,  ratheor  than  offwed 
pursuant  to  contract.'*  The  Commission 


*  Sw  Provision  of  Accms  for  800  Sarvico, 
Memorandum  (^>inion  and  Oder  on 
Reconsideration  and  Second  Supplemental  Notice 
of  Proposed  Rnlemaking,  S  FCC  Red  S421  (1991) 
(Reconsideration  Order),  at  para.  5. 

*  id.  at  paras.  34-36. 

*  id.  of  pant.  47-51. 

*T1ia  Sarvica  Managamant  Sjtlma  (SMS)  is  tba 
centralised  data  basa  systam  tlurt  proridaa  a 
national  coordinated  system  for  sssjgnmsnt  of 
800  numbers,  tha  sntry  of  SOO  enstoraar  racotds, 
and  tha  loading  of  customar  records  into  the 
regional  data  bases  owned  and  eperaled  by  Iba 
LECs.  For  eaefa  800  niunbar,  only  one  entity,  the 


found  that  SMS  access  is  incidentsl  to 
the  provision  of  800  access  service  and 
that  it  should  be  treated  as  a  common 
carrier  service,  subject  to  Title  n  of  the 
Communications  Act  The  Commission 
required  the  BtXs,  which,  through 
Bellcoie,  run  the  ^IS.  to  fils 
acceaa  Uuifts.  The  Commission  required 
that  the  BOCs  file  either  a  single  joint 
tariff  or  that  me  BOC  file  a  tariff  in 
whifdi  die  others  concur.  The 
Commission  required  that  this  tariff^be 
filed  by  March  5, 1993,  to  be  effective 
May  1. 1993  and  that  it  contain  SMS 
prices,  terms,  and  conditions,  including 
eligibility  requirements  for  RESPORCa 
and  rules  governing  RESPORG 
responsibilities. 

7.  Third,  CompTel  asked  the 
Commission  to  darify  that  any  entity, 
induding  LECs  and  third  parties,  may 
act  as  a  RESPORG  for  the  purpose  of 
providing  SMS  access  to  a  provider  of 
800  services,  whether  or  not  the 
RESPORG  or  the  service  provider  is  a 
purchaser  of  interstate  800  access.  The 
Commission  found  that  any  mtity  that 
meets  appropriate  financial  and 
technied  eli^bility  requirements  may 
serve  as  a  RESPORG  at  the  customer’s 
request,  and  that  IXCs  should  be 
permitted  to  subcontract  RESPORG 
services  to  any  entity  that  meets  the 
RESPORG  eligibility  requirements 
contained  in  the  SMS  access  tariff. 

Ordering  Claiises 

8.  Accordingly,  pursuant  to  the 
authority  contained  in  sections  1. 3. 4, 
201-205,  and  208  of  the 
Communications  Act.  47  U.S.C  151. 

153. 154. 201-205.  and  208.  it  is 
ordered,  That  the  Petition  iat 
Declaratory  Ruling  filed  June  19. 1992 
by  the  Competitive  Telecommunications 
Assodation  is  hereby  granted  as 
described  in  this  order. 

9.  It  is  ordered.  That  the  SMS  access 
tariff  shall  be  filed  as  described  herein 
by  March  5, 1993.  with  an  efSactive  date 
of  May  1. 1993.  Good  cause  exists  for 
making  this  order  effective  on  less  than 
thirty  days  notice. 

Federal  Cnmirainkations  Ccxnmluion. 
Doana  R.  Searcy, 

Secrefoiy. 

IFR  Doc  93-3894  Piled  2-19-93;  8:45  am) 
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This  section  of  (Ke  FEDERAL  REGISTER 
contains  notices  to  the  public  of  the  proposed 
issuance  of  rules  and  regulations.  The 
purpose  of  these  notices  is  to  give  Interested 
persons  an  opportunity  to  partidpcde  in  the 
rule  making  prior  to  the  adoption  of  the  final 
nies. 


NUCLEAR  REGULATORY 
COMMISSION 

10  CFR  Part  150 

pocket  No.  PRM 150-2] 

Envirocara  of  Utah,  Inc.;  Rling  of 
Petition  for  Rulemaking 


AGENCY:  Nuclear  Regulatory 
Commission. 

ACTION:  Notice  of  receipt  of  petition  for 
rulemaking. 

SUMMARY:  The  Nuclear  Re^latory 
Commission  (NRC)  is  publishing  for 
public  comment  a  notice  of  receipt  of  a 
petition  for  rulemaking.  The  petition, 
dated  October  21. 1992,  was  filed  with 
the  Commission  by  Envirocare  of  Utah, 
Inc.,  and  was  assigned  Docket  No.  PRM- 
150-2  on  November  24, 1992.  The 
petitioner  requests  that  the  NRC  revise 
its  regulations  to  exempt  those  persons 
who  generate  or  dispose  of  very  low 
specific  activity  wastes  contaminated 
with  special  nuclear  materials  that  are 
not  capable  of  forming  a  critical  reaction 
from  the  cxirrent  possession  limits 
specified  in  its  regulations. 

DATES:  Submit  comment  by  April  23, 
1993.  Comments  received  after  this  date 
will  be  considered  if  it  is  practical  to  do 
so,  but  assurance  of  consideration 
cannot  be  given  except  as  to  comments 
received  on  or  before  this  date. 
ADDRESSES:  Submit  comments  to: 
Secretary,  U.S.  Nuclear  Regulatory 
Commission,  Washington,  DC  20555. 
Attention:  Docketing  and  Service 
Branch.  For  a  copy  of  the  petition,  write: 
Rules  Review  Se^ion,  Rules  Review 
and  Directives  Branch,  Division  of 
Freedom  of  Information  and 
Publications  Services,  Office  of 
Administration.  U.S.  Nuclear  Regulatory 
Commission.  Washington,  DC  20555. 

FOR  FURTHER  INFORMATION  CONTACT: 
Michael  T.  Lesar,  Chief,  Rules  Review 
Section.  Rules  Review  and  Directives 
Branch,  Division  of  Freedom  of 
Information  and  Publications  Services, 
Office  of  Administration.  U.S.  Nuclear 


Regulatory  Commission.  Washington, 
DC  20555.  Telephone:  301-492-7758  or 
Toll  Free:  1-800-368-5642. 

SUPPLEMENTARY  mFOmiATION: 
Background 

Petitioner’s  Concern 

The  petitioner  indicates  that  facilities 
where  special  nuclear  material  was 
previously  handled  and  that  are  now 
contaminated  with  low  concentrations 
of  special  nuclear  material  are  being 
required  to  be  remediated.  The 
petitioner  states  that  the  remediation 
process  generates  large  quantities  of 
very  low  specific  activity  wciste  material 
which  may  consist  of  both  soil  and 
debris.  The  petitioner  states  that 
transport,  storage,  and  disposal  of  the 
waste  material  involve  large  volumes  of 
bulk  waste  that  can  exceed  many  times 
the  amount  of  special  nuclear  material 
defined  in  10  CTO  150.11  as  a  critical 
mass. 

The  petitioner  notes  that  mass 
concentrations  of  the  waste  material 
may  be  as  low  as  0.0004  percent 
However,  even  at  very  low 
concentrations,  a  bulk  rail  car  or  a  large 
container  of  waste  material  may  exce^ 
the  350^am  limit  for  U-235.  The 


smaller  amounts  of  the  waste  material 
so  the  350-gram  limit  is  not  exceeded. 
According  to  the  petitioner,  this 
requirement  creates  onsite  storage 
problems  and  results  in  a  bottleneck 
that  slows  the  remediation  process. 

Requested  Amendment 

Therefore,  the  petitioner  is  requesting 
that  existing  regulations,  which  were 
drafted  before  the  advent  of  current 
remediation  efforts,  be  amended  to 
include  a  further  exemption  for  persons 
who  generate  or  dispose  of  very  low 
specific  activity  wastes  containing 
special  nuclear  material.  The  petitioner 
requests  that  this  category  of  exemption 
be  included  in  10  CFR  150.10  and  any 
other  regulations  in  10  CFR  chapter  I 
that  specify  possession  limits,  llie 
petitioner  asserts  that  the  existing 
quantity  limitation  on  possession  of 
special  nuclear  material  serves  the 
purpose  of  preventing  the  accumulation 
of  material  that  could  inadvertently  or 
through  purposeful  actions  be  sufficient 
to  cause  critical  reaction.  The  petitioner 
believes  that  in  the  case  of  waste 
material  containing  diffuse  special 


nuclear  material  that  is  destined  for 
disposal,  no  accidental  or  purposeful  act 
could  cause  a  critical  reaction. 

Other  Considerations 

Under  current  NRC  regulations, 
possession  of  special  nuclear  materials 
in  amormts  at  or  exceeding  that  defined 
in  10  CFR  150.11  as  a  critical  mass  is 
regulated  by  the  NRC.  Thus,  licensees  in 
Agreement  States  who  desire  to  possess 
special  nuclear  material  in  quantities  of 
a  critical  mass,  or  greater,  need  an  NRC 
license  (in  addition  to  any  Agreement 
State  license  for  possession  of 
b3q>roduct  or  source  material  not 
exceeding  the  stated  limitations).  By 
granting  this  petition,  the  material  in 
question  would  be  regulated  by  the 
Agreement  States  alone. 

The  NRC  is  interested  in  receiving 
comments  concerning  the  various 
approaches  that  might  be  used  to 
exempt  firom  NRC  regulations  those 
licensing  materials  containing  very 
small  amounts  of  specified  nuclear 
material,  but  still  greater  than  a  critical 
mass  as  defined  in  10  CFR  150.11,  such 
as  concentration  or  qiiantity  limits.  The 
NRC  is  also  interest^  in  knowing  if 
there  is  a  need  for  any  additional 
controls  on  material  of  this  type. 

Dated  at  Rockville,  Maryland,  this  16th  day 
of  February,  1993. 

For  the  Nuclear  Regulatory  Commission. 
Samuel ).  Chilk, 

Secretary  of  the  Commission. 

[FR  Doc.  93-4016  Filed  2-19-93;  8:45  am] 
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DEPARTMENT  OF  TRANSPORTATION 
Federal  Aviation  Administration 

14  CFR  Part  39 

[Docket  No.  91-ANE-26] 

Airworthiness  Directives;  General 
Electric  Company  Models  CF6-45/-50 
Series  Turfoofan  Engines 

AGENCY:  Federal  Aviation 
Administration,  DOT. 

ACTION:  Proposed  rule;  withdrawal. 

SUMMARY:  This  action  withdraws  a 
notice  of  proposed  rulemaking  (NPRM) 
that  proposed  a  new  airworthiness 
directive  (AD),  applicable  to  General 
Electric  Company  (GE)  Models  CF6-45/ 
-50  series  tu^ofan  engines.  That  action 
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prc^Kwed  to  supersede  an  eodsting  AD 
and  would  have  required  the 
incorporation  of  chedc  vahres  in  the 
sevrodi  stage  kns  ptessure  turbine 
cooling  air  maniliiMd  tubes.  Since  the 
issuance  of  the  NFRM,  the  Federal 
Aviation  Administration  (FAA)  has 
received  reports  that  two  chedt  valvea 
failed.  The  FAA  has  therefore  reviewed 
its  position  on  this  safety  issue,  and  has 
concluded  thd  the  imposed  actions 
MTould  not  correct  the  unsafe  cooditicm. 
Accxurdingly,  the  proposed  rule  is 
vrithdrawn. 

FOR  FtWTHER  StFORMATION  CONTACT: 
Robert ).  Gantey,  Aeroroace  Engineer, 
Engine  Certific^on  Office,  Al<^140, 
Engine  and  Prqpeller  Ehrectorde, 

Ainnaft  Certification  Service,  Federal 
Aviation  Administration  (FAAl,  New 
England  Region,  12  New  England 
Executive  E^ork,  Buriington, 
Massachusetts  01803-5299;  telephone 
(617)  272-5047;  fax  (617)  270-2412. 
SUPPLaMENTARV  MFORMATION:  A 
proposal  to  amend  part  39  of  the  Federal 
Aviation  Regulatimis  to  supersede  an 
airworthiness  directive  (AD),  applicable 
to  General  Electric  Company  (GE) 

Models  CF6— 45/-50  series  turbofan 
engines,  was  published  in  the  Federal 
lU^iater  mi  August  12, 1991  (56  FR 
38090).  The  proposed  rule  would  have 
superseded  the  existing  AD  that  requires 
repetitive  visual  inspections  of  the 
seventh  stage  low  pressure  turbine 
(LPT)  cooling  air  manifold  tubes  snd 
attachment  hardware.  The  proposed 
rule  would  have  required  che»  valves 
to  be  installed  into  the  seventh  stage 
LPT  cooling  air  manifold  tubes,  in 
accordance  with  GE  CF6-5a/-45  Service 
Bulletin  (SB)  No.  75-063,  dated  July  3, 
1990,  as  a  terminating  action  to  ffie 
required  repetitive  inspections.  The 
incorporation  the  check  valves  was 
intended  to  improve  the  reliability  and 
durability  of  the  seventh,  stage  LPT 
cooling  air  system,  thereby  eliminating 
the  requirement  to  inspect  the  seventh 
stage  LPT  cooling  air  manifold  tubes  at 
intervals  now  prescribed  by  the  existing 
AD.  The  proposed  actions  were 
intended  to  prevent  loss  of  LPT  cooling 
air  following  manifold  tube  failure. 

Since  the  issuance  of  the  NPRM,  the 
FAA  has  received  reports  that  two  check 
valves  installed  in  accordance  with  GE 
CF6-50/-45  SB  No.  75-063,  dated  July 
5. 1990,  have  failed.  The  FAA  has 
thwefore  reviewed  its  poeitioD  on  this 
safety  issue,  and  has  concluded  that  the 
proposed  actions  would  not  correct  the 
unsafe  ctmditkm,  and  that  the 
requirements  ctf  the  existing  AD  must 
remain  in  place. 

Interests  persons  haw  been  afforded 
an  opportunity  to  comramit  cm  this 


proposed  rule.  Due  considecatkm  has 
been  given  to  the  three  comments 
received. 

One  cx>mmenter  has  conc^ems  over  the 
reliability  of  the  check  valve,  and 
requests  that  changes  to  improve  the 
LPT  cooling  air  system  be  required 
instead,  since  at  the  time  of  the 
comment,  one  checJc  valve  had  failed  in 
the  field.  The  FAA  acknowledges  the 
commenter’s  concerns,  but  considers 
the  repetitive  visual  inspections 
adequate  to  maintain  system  int^rity. 

One  commenter  recommends  that  the 
FAA  withdraw  the  NFRM  based  on  two 
recent  field  failures  of  a  check  valve 
installed  in  accordance  with  GE  CF6- 
50/-45  SB  No.  75-663,  dated  July  5, 
1990.  The  comroentK  does  not 
recommend  mandatory  incorporation  of 
GE  CF6-50/-45  SB  No.  75-063,  dated 
July  5. 1990,  to  alleviate  the  iitspection 
requirements  of  AD  85-25-56R1,  since 
a  fathue  mode  has  been  denxmstrsted 
whic^,  without  those  inspectioas,  could 
leave  an  engine  unprotected  from  the 
ccmditions  which  lead  to  the  issuance  of 
the  existing  AD.  FAA  agrees. 

One  commenter  supports  the  rule  as 
proposed.  The  FAA  disagrees,  based  on 
the  valve  reliability  concerns  as  stated 
above. 

Upon  further  consideration,  the  FAA 
has  determined  that  the  proposed 
requirements  do  not  correct  the  unsafe 
condition  which  prompted  the  issuance 
of  the  existing  AD.  Accordingly,  the 
proposed  rule  is  hereby  withdrawn. 

Withdrawal  of  this  notice  of  proposed 
rulemaking  constitutes  only  such  action, 
and  does  not  preclude  the  agency  from 
issuing  another  notice  in  the  future,  nor 
does  it  commit  the  agency  to  any  course 
of  action  in  the  future. 

Since  this  action  only  withdraws  a 
notice  of  proposed  rulemaking,  it  is 
neither  a  proposed  nor  a  final  rule  and 
therefore,  is  not  covoed  und^ 
Executive  Order  12291,  the  R^ulatory 
Flexibility  Act,  or  DOT  Regulatory 
Policies  and  Procedures  (44  FR  11034, 
February  26, 1979). 

List  of  Subjects  in  14  CFR  Part  39 

Air  transpc^ation,  Aircraft,  Aviation 
safety,  Safei^. 

The  Withdrawal 

Accordingly,  the  notice  of  proposed 
rulemaking.  Docket  No.  91-ANE-26, 
published  bi  the  Federal  Register  on 
August  12. 1991  (56  FR  38090),  is 
withdrawn. 


Issued  in  Burliimtoa.  MawerhuteWi.  oa 
January  29, 1993. 

Jack  A.  Seta. 

Manager.  Engine  and  Propeller  Directorate. 
Aircraft  Certification  Service. 

(FR  Doc.  93-4034  FUed  2-19-93;  S:45  am] 
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DEPARTMENT  OF  THE  TREASURY 
Internal  Revenue  Service 

26  CFR  Part  1 
[CO-49-68] 

Rmt54S-AL58 

Allocation  of  Income  and  Lose  to 
Periode  Before  and  Alter  the  Change 
Date  for  Purpoeee  of  Section  382; 
Hearing  Cariceilation 

AGENCY:  Internal  Revenue  Sendee, 
Treasury. 

ACnON:  Cancellation  of  notice  of  public 
hearing  on  proposed  regulations.' 

SUMMARY:  This  document  provides 
notice  of  cancellaticm  of  a  public 
hearing  on  proposed  regulations  relating 
to  rules  for  allocating  net  operating  loss 
or  taxable  income  and  net  capital  loss  or 
gain  between  the  period  ending  on  the 
change  date  and  the  period  be^nning 
on  the  day  after  the  diange  date  for  the 
taxable  year  in  which  a  loss  corporation 
has  an  ownership  change. 

DATES:  The  public  hearing  originally 
scheduled  for  Thursday,  February  25, 
1993,  beginning  at  10  a.m.  is  cancelled. 
FOR  FURTHER  INFORMATION  CONTACT: 

Carol  Savage  of  the  Regulations  Unit, 
Assistant  (^ief  Counsel  (Corporate), 
(202) 622-8452  or  (202) 622-7190  (not 
toll-fi^  numbers). 

SUPPLEMENTARY  MFORMATION:  The 
subject  of  the  pubfic  hearing  is  proposed 
regulations  under  section  382  of  the 
Internal  Revenue  Code  of  1986.  A  notice 
of  public  hearing  appearing  in  the 
Federal  Register  fmr  Thursday, 
November  19, 1992  (57  FR  54535), 
announced  that  the  public  bearing  on 
the  proposed  regulaticms  would  be  held 
on  Thursday,  February  25, 1993, 
beginning  at  10  a.m.,  in  the 
Commissioner’s  Conference  Room,  room 
3313,  Internal  Revenue  Service 
Building,  1111  Constitution  Avenue 
NW.,  Washington,  DC. 

The  public  hearing  scheduled  for 
Thursday,  February  25, 1993,  has  been 
cancelled. 

Dale  D.  Goode, 

Federal  Register  Liaison  Officer.  Assistant 
Chief  Counsel  (Corporate). 

[FR  Doc.  93-3982  Filed  2-19-93;  8:45  am] 
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DEPARTMENT  OF  LABOR 

Mine  Safety  and  Health  Administration 

30  CFR  Part  75 

RtN  1219-AA80 

Safety  Standards  for  Operation  and 
Maintenance  of  Machinery  and 
Equipment  In  Underground  Coal  Mines 

AGENCY:  Mine  Safety  and  Health 
Administration,  Lal^r. 

ACHON:  Extension  of  comment  period. 


SUMMARY:  At  the  request  of  the  mining 
community,  the  Mine  Safety  and  Health 
Administration  (MSHA)  is  extending 
the  period  for  public  comment  regaling 
the  Agency’s  proposed  rulemaking  on 
the  operation  and  maintenance  of 
equipment  in  undergroimd  coal  mines. 

DATES:  Written  comments  must  be 
received  on  or  before  March  26, 1993. 

ADDRESSES:  Send  comments  to  the 
Office  of  Standards,  Regulations  and 
Variances.  MSHA  Room  631,  4015 
Wilson  Boulevard,  Arlington,  Virginia 
22203. 

FOR  FURTHER  INFORMATION  CONTACT: 
Patricia  W.  Silvey,  Director,  Office  of 
Standards,  Regulations  and  Variances, 
MSHA.  703-235-1910. 

SUPPLEMENTARY  INFORMATION:  On 
December  24, 1992,  MSHA  published  a 
proposed  rule  (57  FR  61538)  to  revise  its 
existing  safety  standard  that  applies  to 
mechanical  work  on  equipment  in 
imderground  coal  mines.  The  proposed 
revision  would  clarify  that  adding  or 
removing  conveyor  belting  is  a 
maintenance  activity  covered  by  the 
standard.  The  comment  period  was 
scheduled  to  close  on  February  22, 

1993.  The  Agency  is  extending  the 
comment  period  to  March  26, 1993  in 
response  to  requests  from  the  mining 
community.  All  interested  parties  are 
encouraged  to  submit  comments  prior  to 
that  date. 

Dated:  February  16, 1993. 

Edward  C  Hugler, 

Acting  Assistant  Secretary  for  Mine  Safety 
and  Health. 

(FR  Doc  93-4004  Filed  2-19-93;  8:45  am] 
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ENVIRONMENTAL  PROTECTION 
AGENCY 

40CFRCh.l 

[FRL-4599-4] 

Public  Forum  on  the  Guideline  for 
Federal  Procurement  of  Paper  and 
Paper  Products  Containing  Recovered 
Materials 

AGENCY:  Environmental  Protection 
Agency. 

ACTION:  Notice  of  public  forum. 

SUMMARY:  The  Environmental  Protection 
Agency  (EPA)  is  announcing  a  public 
forum  for  interested  parties  to  express 
their  views  on  the  issues  and  options 
EPA  should  consider  in  revising  the 
“Guideline  for  Federal  Procurement  of 
Paper  and  Paper  Products  Containing 
Recovered  Materials’’. 

The  Agency  is  inviting  principals 
representing  Federal,  state,  and  local 
government  purchasing  agencies;  paper 
manufacturers  and  related  industries; 
private  sector  paper  purchasers;  and 
environmental  and  other  public  interest 
organizations.  'The  principals  will  set 
the  agenda  of  issues  to  be  discussed 
early  on  the  first  day.  Each  principal 
will  be  given  an  opportimity  to  make  a 
brief  opening  statement  and  will  discuss 
issues  and  options  related  to  revising 
the  guideline  for  procurement  of  paper 
and  paper  products.  The  forum  will  be 
open  for  attendance  to  all  interested 
parties,  who  will  also  be  provided  an 
opportunity  to  participate  in  the 
discussions. 

DATES:  *1110  pubUc  forum  will  be  held  on 
March  17  and  18, 1993,  horn  10  a.m.  to 
6  p.m.  on  the  17th  and  from  10  a.m.  to 
4  p.m.  on  the  18th. 

ADDRESSES:  The  forum  will  be  held  at 
the  Washington  Hilton  and  Towers, 

1919  Connecticut  Avenue  NW., 
Washington,  DC.  20009,  (202)  483-3000. 

A  summary  of  the  discussions  and 
any  comments  submitted  at  the  public 
forum  will  be  placed  in  a  public  docket 
and  made  available  for  viewing  in  the 
RCRA  Information  Center  (RIC),  which 
is  located  in  room  M2427,  U.S.  EPA, 

401  M  Street  SW.,  Washington,  DC 
20460.  The  RIC  is  oi}en  horn  9  a.m.  to 
4  p.m..  Monday  through  Friday,  except 
for  Federal  holidays.  The  public  must 
make  an  appointment  to  review  docket 
materials.  Call  (202)  260-9327  for  an 
appointment.  Copies  cost  $0.15  per 
page.  ’The  reference  number  for  tms 
docket  is  F-OO-POPP-FFFFF. 

FOR  FURTHER  INFORMATION  CONTACT:  For 
information  on  substantive  matters, 
contact  Dana  Arnold,  Municipal  and 
Industrial  Solid  Waste  Division,  U.S. 


Environmental  Protection  Agency  (OS- 
301),  401 M  Street  SW.,  Washington,  DC 
20460,  (202)  260-8518.  For  information 
on  administrative  matters  or  to  advise  of 
your  intent  to  attend,  contact  Keith 
Lincoln  of  ERM-New  England  at  (617) 
742-8228. 

SUPPLEMENTARY  INFORMATION: 

A.  Background 

Section  6002  of  the  Resource 
Conservation  and  Recovery  Act  (RCRA) 
requires  EPA  to  issue,  and  from  time  to 
time  revise,  a  procurement  guideline  for 
use  by  government  agencies  and  their 
contractors  in  purchasing  recycled 
paper  and  paper  products.  EPA  issued 
a  paper  procurement  guideline  on  June 
22. 1988  (40  CFR  part  250),  and  it 
became  effective  in  June  of  1989. 

In  general,  when  EPA  issues  a 
procurement  guideline,  “procuring 
agencies’’  are  required  to  revise  their 
specifications  for  items  designated  in 
the  guideline  to  maximize  the  use  of 
recovered  materials.  The  agencies  also 
must  establish  affirmative  programs  for 
procuring  the  designated  items 
containing  recovered  materials  to  the 
maximum  extent  practicable.  In  the  case 
of  paper  and  paper  products,  RCRA 
requires  agencies  to  maximize  the  use  of 
“postconsumer  recovered  materials,’’  as 
defined  in  the  statute. 

'The  term  “procuring  agency’’  refers  to 
Federal  agencies,  state  and  local 
agencies  using  appropriated  Federal 
f^ds,  and  contractors  of  such  agencies. 
Section  6002  provides  a  $10,000 
threshold  for  the  affirmative 
procurement  requirements  to  apply. 

The  paper  procurement  guideUne 
recommends  that  agencies  use 
minimum  recovered  materials  content 
standards  when  piuchasing  paper  and 
paper  products.  'The  guideline  contains 
recommended  minimiun  postconsumer 
content  standards  for  newsprint,  tissue 
products,  imbleached  packaging,  and 
recycled  paperboard.  For  printing  and 
writing  papers,  however,  EPA 
recommended  “waste  paper’’  minimum 
content  standards  because,  at  the  time 
the  guideline  was  issued,  insufficient 
quantities  of  high  grade  papers  were 
l^ing  produced  with  postconsumer 
content  to  satisfy  procuring  agencies’ 
demand.  “Waste  paper’’  includes  both 
postconsumer  recovered  materials  and 
certain  preconsumer  recovered 
materials,  such  as  converting  scrap  and 
printers’  waste.  It  does  not  include 
materials  generated  during  the 
papennaking  process  (e.g.,  mill  broke). 

On  October  3, 1990,  EPA  published  a 
Federal  Register  notice  requesting 
information  on  the  extent  to  which 
postconsumer  materials  were  being  used 
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in  the  manufacture  of  printing  and 
writing  papers  and  whether  it  would  be 
feasible  to  recommend  postconsumer 
content  specifications  for  these  grades 
(see  55  FR  40384).  EPA  also  suggested 
that,  if  a  postconsiuner  standard  would 
not  be  feasible,  perhaps  an  alternative 
“deinked  fiber”  standard  could  be 
established.  "Deinked  fiber"  would  be  a 
broader  category  than  postconsumer 
materials  and  would  include  all  printed 
material,  whether  pre-  or  postconsumer. 
Over  60  comments  were  submitted  in 
response  to  the  October  1990  notice  and 
are  on  file  in  the  public  docket  (Docket 
reference  number  F-90-P(a*P-FFFFF). 
Commenters  included  paper  mills, 
wholesalers,  trade  associations, 
government  agencies,  and  public 
interest  groups. 

In  addition,  over  the  past  several 
years,  a  number  of  organizations  have 
been  evaluating  the  EPA  paper 
prociirement  guidelines  and  their 
effectiveness  in  developing  end-use 
markets  for  recovered  paper.  These 
groups  have  made  numerous 
suggestions  for  possible  revisions  to  the 
definitions  and  to  the  recommended 
minimum  content  standards  included  in 
the  guideline.  Among  others,  EPA  has 
received  suggestions  fi'om  the  American 
Paper  Institute  (recently  renamed 
American  Forest  and  Paper  Association, 
or  AFPA),  the  Recycling  Advisory 
Coimcil  (RAC),  the  Paper  Definitions 
Working  Group  (PDWG),  and  the  Paper 
Recycling  Coalition  (PRC).  These 
suggestions  are  on  file  in  the  docket  for 
this  forum  (see  ADDRESSES  above). 

EPA  has  become  aware  of  a 
misconception  that  it  might  adopt  one 
of  these  recommendations  without  first 
following  public  notice  and  comment 
procedures.  This  is  not  the  case.  In 
making  revisions,  EPA  will  follow  its 
stemdard  process  of  first  proposing 
revisions;  then,  accepting  and  reviewing 
public  comments;  and  finally,  isstiing 
final  changes  to  the  existing  guideline. 
EPA  wishes  to  emphasize  tMt,  in 
considering  revisions  to  the  existing 
guideline,  it  will  make  use  of  many 
sources  of  information,  including  the 
public  comments  submitted  in  response 
to  the  October  1990  Federal  Register 
notice;  comments  received  at  the  March 
17  and  18, 1993  public  forum;  other 
comments  submitted  to  the  Agency;  and 
its  own  research. 

EPA  recognizes  that  there  are  diverse 
opinions  regarding  revisions  to  the 
paper  procurement  guideline  and 
believes  that  a  public  forum  for 
expressing  those  opinions  will  be 
useful.  Therefore,  on  September  28, 
1992,  EPA  issued  an  advance  notice  that 
it  would  conduct  a  public  foriun  (57  FR 


44543).  Today’s  notice  aimounces  the 
forum  particulars. 

B.  Forum  Goals  and  Format 
EPA  intends  to  invite  to  the  public 
forum  approximately  30  principals 
representog  Federal,  state,  and  local 
government  purchasing  agencies;  paper 
manufacturers  and  related  industries; 
private  sector  paper  purchasers;  and 
environmental  and  other  public  interest 
organizations.  We  anticipate  that  our 
careful  selection  of  principals  to 
participate  in  this  forum  will  result  in 
a  reasonable  cross  section  of  diverse 
interests  and  opinions  regarding  if  and 
how  the  Federal  paper  procurement 
guideline  should  be  re^dsed.  Among 
others,  representatives  of  the  following 
organizations  have  been  invited: 
American  Society  of  Testing  and 
Materials*  Recycled  Paper 
Subcommittee,  AFPA,  Congressional 
Joint  Conunittee  on  Printing, 
Environmental  Defense  Fund,  U.S. 
General  Services  Administration.  U.S. 
Government  Printing  Office,  National 
Association  of  State  Purchasing 
Officials,  National  Recycling  Ciralition, 
PDWG,  PRC,  and  RAC.  (See  Appendix 
A  for  a  complete  list  of  organizations  to 
be  represented.) 

The  public  forum  will  be  chaired  by 
a  professional  facilitator,  John 
McGlennon.  The  principals  will  be 
given  an  opportunity  to  make  five- 
minute  opening  statements  to  articulate 
their  views  on  possible  revisions  to  the 
guideline  and  will  then  set  the  agenda 
for  the  remaining  discussions.  We 
expect  that  they  then  will  discuss  the 
options  and  issues  that  EPA  should 
consider  in  revising  its  paper  guideline, 
as  well  as  suggestions  for  how  those 
revisions  could  be  incorporated  into  the 
guideline.  EPA  also  will  provide 
specified  periods  for  other  interested 
parties  attending  the  forum  to  comment 
on  the  issues  and  options  \mder 
consideration  and  voice  their  views 
regarding  other  issues  EPA  should 
consider. 

EPA’s  goal  in  convening  the  forum  is 
to  (1)  identify  the  full  range  of  possible 
options  for  revising  the  paper 
procurement  guideline  and  (2) 
understand  the  rationale  for  and  likely 
impact  of  each  option.  EPA  does  not 
expect  participants  to  reach  consensus 
on  the  issues  and  options  discussed. 

EPA  anticipates  mat,  at  a  minimum, 
the  followingtopics  will  be  discussed: 

•  Should  bPA  focus  only  on  printing 
and  writing  papers  as  outlined  ffi  the 
October  1990  Federal  Register  notice,  or 
should  the  Agency  reconsider  the 
minimum  content  standards  for  all  of 
the  paper  grades  included  in  our 
guideline? 


•  What  approach  should  EPA  take  if 
it  decides  to  revise  its  minimum  content 
standards— e.g.,  postconsiuner  only, 
deinked  waste  paper,  a  combination  of 
total  recycled  content  and  postconsumer 
or  deinked  waste  paper? 

•  How  should  recycled  content  be 
measured — by  fiber  weight  only  or  by 
total  weight  of  the  product? 

•  Should  estimates  and  certification 
of  recycled  content  be  based  on  specific 
production  runs  or  should  they  be 
averaged  over  time?  If  the  latter,  over 
whayperiod  of  time? 

•  Ine  Federal  government  does  not 
purchase,  or  pur^ases  in  small 
quantities,  certain  paper  products  such 
as  lightweight  coated  groundwood. 
Although  the  affirmative  procurement 
requirement  under  RCRA  section  6002 
applies  only  to  government  agencies 
and  their  contractors,  should  EPA 
provide  guidance  for  use  by  private 
sector  purch^ers  of  these  products  in 
order  to  foster  increased  use  of 
recovered  materials  in  their 
manufacture? 

C  Provisions  for  Written  and  Oral 
Comments 

It  is  not  necessary  for  participants  to 
submit  written  statements  before  or 
during  the  public  forum,  although 
written  comments  will  be  accepted.  EPA 
realizes  that  there  are  many  and  diverse 
opinions  regarding  revisions  to  the 
paper  guideline.  Tlie  Agency’s  goal  in 
selecting  principals  for  this  forum  was 
to  obtain  informed  views  from  a 
representative  range  of  interests.  EPA 
wants  to  emphasize  that  all  comments 
are  welcome  and  to  remind  interested 
parties  that  there  will  be  several 
opportunities  to  comment.  The  agenda 
for  the  public  forum  will  include 
specified  times  set  aside  for  attendees  to 
express  their  views.  Written  comments 
can  be  submitted  during  the  public 
comment  period  following  publication 
in  the  Federal  Register  of  proposed 
revisions  to  the  paper  guideline.  In 
addition,  written  comments  can  be 
submitted  to  the  Agency  at  any  time. 

Dated:  February  12, 1993. 

JeflEBiy  D.  Denit, 

Acting  Director,  Office  of  Solid  Waste. 
Appendix  A — LiM  of  Invitees 
Federal  Government 
Joint  Committee  on  Printing 
General  Services  Administration 
Government  Printing  Office 
Office  of  Federal  Procurement  Policy 
Office  of  Environmental  Policy 

State/Local  Government 

Michigan  Dept,  of  Management  A  Budget 

New  York  Qty  Dept  of  Sanitation.  Recycling 

Office 


9556 


Federal  Bepeter  /  VoL  58,  No.  33  /  Monday,  F^miary  22,  1993  /  Pn^sed  iUiles 


Northeut  MByland  Waata  Pi^Miaal 
Authority 

Wisconcin  DepL  of  Adminstradon 
Paper  and  Rekitad  iMlustries 
Amaricui  Foraat  and  Paper  Aaaochrtioii 
ASTM  Recycled  Paper  Suboaounittae 
Consarvatrea  P^)er  Company 
Cron  Pointe  Paper  Carp. 

Fiber  Options 

Fort  Howard  Paper  Company 
Garden  State  Paper  Company 


Intanntiooal  Paper  Company 
James  River  Corp. 

Paper  Recycling  Coalition 
Paper  Stock  Institate 
P.H.  datfeUer  Company 
Proctor  ft  GamNa 
Scott  Paper  Company 

Private  Sector  Purchasers 
Magazine  Publishers  of  America 
Printing  Industries  of  America 


Public  Interest 

Envirosunental  Defense  Fimd 
National  Recycling  Coaittioo 
Paper  Definitions  Working  doup 
Reqrcling  Advisory  Coundl 

[FR  Doc.  93-3987  Filed  2-19-93*  8:45  am] 
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This  section  o<  the  FEDERAL  REGISTER 
contains  documents  other  than  rules  or 
proposed  njies  that  are  appHcable  to  the 
public.  Notices  of  hearings  and  Investigatiortt, 
committee  meetirtgs,  agerxry  decisions  and 
njHrtgs,  delegations  of  authority.  Wing  of 
petiti^  and  appUcatiorw  and  agency 
statements  of  organization  and  hjTKtiorw  are 
examples  of  documents  appearing  In  this 
section. 


DEPARTMENT  OF  AGRICULTURE 

Federal  Grain  Inspection  Service 

Cancellation  of  Advisory  Committee 
Meeting 

This  notice  cancels  the  February  24- 
25. 1993,  meeting  of  the  Federal  Grain 
Inspection  Service  Advisory  Committee 
announced  in  the  February  4, 1993, 
Federal  Register  (58  FR  7963). 

Dated:  February  17, 1993. 

David  R.  Galliart, 

Acting  Administrator. 

[FR  Doc.  93-4060  Filed  2-19-93;  8:45  am] 
BIUJNO  CODE  3410-EN-H 


Forest  Service 

Interagency  Motor  Vehicle  Use  Plan 

AGENCY:  Forest  Service,  USDA. 

ACTION:  Revised  notice  of  intent  to 
prepare  an  environmental  impact 
statement. 


SUMMARY:  The  Forest  Service  and 
Bureau  of  Land  Management  have 
revised  their  joint  proposal  to  prepeure 
an  environmental  impact  statement 
(EIS)  to  address  the  designation  of  motor 
vehicle  use  on  National  Forest  lands, 
Inyo  National  Forest,  and  Public  lands. 
Bishop  Resource  Area;  Inyo,  Madera, 
Mono  and  Tulare  counties,  California, 
and  Mineral  and  Esmeralda  counties, 
Nevada.  The  Draft  EIS  has  been  delayed 
and  is  not  expected  to  be  available  for 
public  review  imtil  May  1993.  In 
addition,  National  Forest  lands  in  the 
Monache  area  have  been  incorporated 
into  the  analysis. 

FOR  FURTHER  INFORMATION  CONTACT: 
Direct  questions  about  the  proposed 
action  and  environmental  impact 
statement  to  Ernie  DeGraff,  Assistant 
Recreation  Officer,  Inyo  National  Forest, 
873  North  Main  Street,  Bishop,  CA 
93514-2494,  phone  619-873-2400. 


SUPPLEMENTARY  INFORMATION:  The  Forest 
Service  and  Bureau  of  Land 
Management  published  a  notice  of 
intent  to  prepare  an  EIS  in  the  Federal 
Register  (55  FR  29645)  on  filly  20, 1990, 
for  a  proposal  to  designate  motor  . 
vehicle  use  on  National  Forest  and 
Public  lands.  The  Draft  EIS  was 
expected  to  be  available  for  public 
review  by  July  1991,  but  its  preparation 
has  been  delayed.  It  is  now  expected  to 
be  filed  with  the  Environmental 
Protection  Agency  and  available  for 
public  review  in  May  1993.  At  that  time 
the  EPA  will  publish  a  notice  of 
availability  of  the  Draft  EIS  in  the 
Federal  Register. 

In  addition,  the  area  being  analyzed 
by  this  proposal  has  been  expanded  to 
include  the  Monache  area  on  the  Mt. 
Whitney  Ranger  District.  Originally  a 
separate  analysis  was  being  conducted 
for  the  Monache  area.  The  Forest 
Service  published  a  notice  of  intent  to 
prepare  an  EIS  in  the  Federal  Register 
(55  FR  53318)  on  December  28, 1990. 
The  notice  of  intent  for  the  Monache 

nosal  is  being  cancelled.  The 

ysis  conducted  to  date  has  shown 
the  Monache  proposal  to  be  similar 
enough  to  the  Interagency  Motor 
Vehicle  Use  Plan,  that  the  two  could  be 
combined.  Comments  submitted  by  the 
public  and  other  agencies,  regarding  the 
Monache  area,  will  be  incorporated  into 
the  Interagency  Motor  Vehicle  Use  Plan 
analysis. 

Dated:  February  12, 1993. 

Dennis  W.  Martin, 

Forest  Supervisor. 

[FR  Doc.  93-3914  Filed  2-19-93;  8:45  am] 
BHJJNQ  CODE  3410-11-M 


Proposed  Hazard  Helicopter  Timber 
Sale  Within  the  French  Creek/PatrIck 
Butte  Roadless  Area,  Payette  National 
Forest,  Idaho  County,  ID 

AGENCY:  Forest  Service,  USDA. 

ACTION:  Revised  notice  of  intent  to 
prepare  an  environmental  impact 
statement. 


SUMMARY:  The  USDA  Forest  Service 
published  a  notice  of  intent  to  prepare 
an  environmental  impact  statement 
(EIS)  for  proposed  timber  sales  in  the 
French  C^k  roadless  area  in  the 
Federal  Register  on  Jime  9, 1989  (Vol. 
54,  No.  110,  pp.  24725-24726).  That 
notice  is  hereby  revised  to  show  these 


changes:  (1)  Prepare  separate  EIS’s  for 
each  propo^  timber  sale,  (2)  name  of 
the  EIS’s,  and  (3)  the  schedule  of  the 
EIS’s. 

1.  ’This  notice  of  intent  is  for  the 
proposed  Hazard  Helicopter  timber  sale 
which  is  one  of  six  proposed  timber 
sales  Mdthin  the  French  Creek/Patrick 
Butte  Roadless  Area.  All  six  proposed 
sales  are  being  analyzed  by  one 
interdisciplinary  team. 

2.  This  notice  of  intent  covers  the 
proposed  Hazard  Helicopter  timber  sale. 
Separate  NOI  revisions  will  appear  in 
the  Fedwal  Register  covering  the  other 
5  proposed  sales.  They  are  the  Fourmile, 
Freight  Landing,  French  Creek,  Jenkins, 
and  Lower  Elkhom  timber  sales. 

3.  Public  scoping  has  included  several 
public  meetings  and  written  comments. 
The  DEIS  is  scheduled  to  be  released  for 
public  comments  in  March  or  April  of 
1993  and  a  FEIS  to  be  released  in  Jvme 
or  July  of  1993. 

ADDRESSES:  Send  written  comments  to 
David  Alexander,  Forest  Supervisor, 
Payette  National  Forest,  P.O.  Box  1026, 
McCall,  Idaho  83638. 

FOR  FURTHER  INFORMATION  CONTACT: 
Questions  about  the  proposed  action 
should  be  directed  to  Mike  Balboni, 
Team  Leader,  phone  (208)  634-0629;  or 
David  Spann,  District  Ranger,  phone 
(208)  347-2141. 

SUPPLEMENTARY  INFORMATION:  The  USDA 
Forest  Service  is  proposing  to  re¬ 
construct  roads,  harvest  and  regenerate 
timber  in  the  Hazard  Helicopter  timber 
sale  area.'This  sale  lies  partially  within 
the  French  Creek/Patrick  Butte  Roadie^ 
Area,  Idaho  County,  Idaho.  Within  the 
proposed  sale  area,  drainages  include 
Hazard  and  Hard  Creeks  which  are 
tributaries  to  the  Little  Salmon  River. 

Preliminary  issues  include  effects  on 
roadless  characteristics,  water  quality, 
fisheries,  biological  diversity,  and 
economics. 

Preliminary  alternatives  being 
considered  include  no  action,  helicopter 
logging,  intermediate  harvest 
prescriptions,  limited  clearcutting,  road 
reH:onstruction,  and  no  new  road 
construction. 

The  Responsible  Official  is  David  F. 
Alexander,  Forest  Supervisor,  Payette 
National  Forest. 

The  comment  period  on  the  draft 
environmental  impact  statement  will  be 
45  days  from  the  date  the 
Environmental  Protection  Agency’s 
notice  of  availability  appears  in  the 
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Federal  Register.  It  is  very  important 
that  those  interested  in  this  proposed 
action  participate  at  that  time.  To  be  the 
most  helpful,  comments  on  the  draft 
environmental  impact  statement  should 
be  as  specific  as  possible  and  may 
address  the  adeqiucy  of  the  statement  or 
the  merits  of  the  alternatives  discussed 
(see  the  Council  Environmental 
Quality  Regulations  for  implementing 
the  procedural  provisions  of  the 
National  Envircmmental  Policy  Act  at  40 
CFR  1503.3). 

In  addition.  Federal  court  decisions 
have  established  that  reviewers  of  draft 
environmental  impact  statements  must 
structure  their  participation  in  the 
environmental  review  of  the  proposal  so 
that  it  is  meanipgfiil  and  alerts  an 
agency  to  the  reviewers’  position  and 
contentions.  Vermont  Yankee  Nuclear 
Power  Corp.  v.  NBDC.  435  U.S.  519.  553 
(1978).  Environmental  ob)ections  that 
could  have  been  raised  at  the  draft  stage 
may  be  waived  if  not  raised  until  after 
completion  of  the  final  environmental 
impact  statement  City  of  Angoon  v. 
H(^el  (9th  Circuit,  1986).  and 
Wisconsin  Heritages.  Inc.  v.  Harris,  490 
F.  Supp.  1334, 1338  (E.D.  Wis.  1980). 
The  reason  for  this  is  to  ensure  that 
substantive  comments  and  objections 
are  made  available  to  the  Forest  Service 
at  a  time  when  it  can  meaningfully 
consider  them  and  respond  to  them  in 
the  final. 

Dated:  February  11, 1993. 

Gene  Beaedict, 

Acting  Forest  Supervisor 

(FR  Doc  93-3979  Filed  2-19-93;  8:45  am] 

BOUNQ  CODE  Mte-lt-H 


Packers  and  Stockyards 
Administration 

Amandmant  to  Certification  of  Central 
Filing  System— Oklahoma 

The  Statewide  central  filing  system  of 
Oklahoma  has  been  previously  certified, 
pursuant  to  section  1324  of  the  Food 
Security  Act  of  1985,  on  the  basis  of 
information  submitted  by  Hannah  D. 
Atkins,  Secretary  of  State,  ftir  farm 
products  produced  in  that  State  (52  FR 
49056,  December  29, 1987). 

The  certification  is  hereby  amended 
on  the  basis  of  information  submitted  by 
John  Kennedy,  Secretary  of  State,  for  an 
additional  farm  product  produced  in 
that  State  as  follows: 

Buffalo 

This  is  issued  pursuant  to  authority 
delegated  by  the  Secretary  of 
Agriculture. 


Audiority:  Sec.  1324(c)(2),  Pub.  L  99-198, 
99  Stat  1535,  7  U.S.C  1631(cM2);  7  CFR 
2.18(e)(3),  2.56(a)(3),  55  FR  22795. 

Dated:  February  16, 1993. 

Calvin  W.  Watldns, 

Acting  Administrator,  Packers  and 
Stockyards  Adminutration. 

[FR  Doc  93-3994  Fded  2-19-93;  8:45  am] 
■HJJNQ  CODE  Sm-KO-M 


Proposed  Posting  of  Stockyards 

The  Packers  and  Stoc^ards 
Administration,  United  States 
Department  of  Agriculture,  has 
information  that  the  livestock  markets 
named  below  are  stockyards  as  defined 
in  section  302  of  the  Packers  and 
Stockyards  Act  (7  U.S.C  202),  and 
should  be  made  subject  to  the 
provisions  of  the  Packers  and 
Stockyards  Act,  1921,  as  amended  (7 
U.S.C.  181  et  seq.). 

LA-143  Kinder  Livestock  Auction.  Kinder. 
Louisiana 

MN-189  All  Phase  Arena.  Inc.,  Spring 
Grove,  Minnesota 

Pursuant  to  the  authority  under 
section  302  of  the  Packers  and 
Stockyards  Act,  notice  is  hereby  given 
that  it  is  proposed  to  de^nate  the 
stockyards  named  above  as  posted 
stockyards  subject  to  the  provisions  of 
said  Act. 

Any  person  who  wishes  to  submit 
written  data,  views  or  aigiunents 
concerning  the  proposed  designation 
may  do  so  by  filing  them  with  the 
Dii^or,  Livestock  Marketing  Division. 
Packers  and  Stockyards  Administration, 
room  3408-South  Building,  U.S. 
Department  of  Agriculture,  Washington, 
DC  20250  by  March  3, 1993. 

All  written  submissions  made 
pursuant  to  this  notice  will  be  made 
available  for  public  inspection  in  the 
office  of  the  Director  of  the  Livestock 
Marketing  Division  during  normal 
business  hours. 

Done  at  Washington,  DC,  this  16th  day  of 
February,  1993. 

Harold  W.  Davis, 

Director,  Livestock  Marketing  Division. 

[FR  Doc.  93-4030  Filed  2-19-93;  8:45  am] 
BHJJNQ  CODE  MUMtO-M 


Posting  of  Stockyards 

Pursuant  to  the  authority  provided 
under  section  302  of  the  Padcers  and 
Stockyards  Act  (7  U.S.C.  202),  it  was 
ascertaiped  that  the  Uvestod(  markets 
named  below  are  stockyards  as  defined 
by  section  302(a).  Notice  was  given  to 
the  stockyard  owners  aiHl  to  t^  public 
as  required  by  section  302(b),  by  posting 
notices  at  the  stockyards  on  the  dates 


specified  below,  that  the  stodryards  an 
subject  to  the  provisions  of  the  Packers 
and  Stockyards  Act,  1921,  as  amended 
(7  U.S.a  181  et  seq.). 


Fadttty  No.,  name  and  location 
of  stockyaid 

Date  of  posting 

MO-274  Oabom  Uvaolock 

Auction,  Oabom,  MNaouiL 

January  26, 1663. 

Dime  at  Washington,  DC,  this  16th  day  of 
February.  1993. 

Harold  W.  Davk. 

Director,  Livestock  Marketing  Division, 
Packets  and  Stodryards  Administration. 

[FR  Doc.  93-4031  Filed  2-19-93;  8:45  am] 

aauMQ  core  atie-a»-« 


Soil  Conservation  Service 

Town  Fork  Creek  Watershed;  Stokes 
and  Forsydi  Coundee,  NC 

AGENCY:  The  United  States  Department 
of  Agricultme,  Soil  Conservation 
Service. 

ACTION:  Notice  of  finding  of  no 
significant  impact. 

SUMMARY:  Pursuant  to  section  102(2)(C]) 
of  the  National  Environmental  Policy 
Act  of  1969;  the  Council  of 
Environmental  Quality  Guidelines  (40 
CFR  part  15(X));  and  the  Soil 
Conservation  ^rvice  Guiddines  (7  CFR 
part  650):  the  Soil  Conservation  Service, 
United  States  Department  of  Agriculture 
gives  notice  that  an  environmental 
impact  statement  is  not  being  prepared 
for  the  Town  Fork  Oeek  Supplemental 
Watershed  Agreement  No.  9  and 
Supplement^  Work  Plan,  Stokes  and 
Forsyth  Counties,  North  Carolina. 

FOR  FURTHER  INFORMATION  CONTACT:  Coy 
(Barrett,  State  (Donservationist,  Soil 
Conservation  Service,  4405  Bland  Road, 
Suite  205,  Raleigh,  North  Carolina 
27609,  Telephone  (919)  790-2888. 
SUPPLEMENTARY  INFORMATION:  The 
Environmental  Assessment  of  this 
Federally  assisted  action  indicates  that 
the  project  will  not  cause  significant 
adverse  local,  regional,  or  national 
impacts  on  the  environment  As  a  result 
of  these  findings.  Coy  A.  Garrett,  State 
Conservationist  has  determined  that  the 
preparation  and  review  of  an 
environmental  impact  statement  are  not 
needed  for  this  project 

The  supplemental  watershed 
agreement  and  supplemental  watershed 
plan  addresses  the  removal  of  Structure 
No.  9  and  No.  IIA  from  the  plan,  the 
addition  of  multiple-purpose  Structure 
No.  IIB,  and  the  imp^s  associated 
with  its  construction  and  operation. 

The  Notice  of  A  Finding  of  No 
Significant  Impact  (FONSI)  has  been 
forwarded  to  the  Environmental 
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Protecticm  Agency  and  to  various 
federal,  state,  and  local  agencies  and 
interested  parties.  A  limited  number  of 
copies  of  the  FONSI  are  available  to  fill 
single  copy  requests  at  the  above 
address.  Basic  data  developed  during 
the  environmental  assessment  are  on 
file  and  may  be  reviewed  by  contacting 
Coy  Garrett 

No  administrative  action  on 
implementation  of  the  proposal  will  be 
taken  until  30  days  after  the  date  of  this 
publication  in  the  Federal  Register. 

(This  activity  is  listed  in  the  Catalog  of 
Federal  Domestic  Assistance  imder  No. 
10.904 — ^Watershed  Protection  and  Flood 
Prevention— and  is  subject  to  the  provisions 
of  Executive  Order  12372  which  requires 
intergovernmental  consultation  with  state 
and  local  officials) 

Dated:  February  9, 1993. 

Coy  A.  Garrett, 

State  Conservationist. 

[FR  Doc.  93-4043  Filed  2-19-93;  8:45  am] 
BBXMQ  coos  MIO-ia-M 


DEPARTMENT  OF  COMMERCE 

INTERNATIONAL  TRADE 
ADMINISTRATION 

[A-201-808] 

Postponement  of  Final  Antidumping 
Duty  Determination:  Certain  Conroaton- 
Resiatant  Carbon  Steei  Flat  Products 
From  Mexico 

AGENCY:  Import  Administration, 
International  Trade  Administration, 

U.S.  Department  of  Commerce 
ACTION:  Notice. 

EFFECTIVE  DATE:  FelMTuary  22, 1993. 

FOR  FURTHER  INFORMATION  CONTACT:  N. 
Gerard  Zapiain  or  Robin  Gray,  Office  of 
Agreements  Compliance,  Import 
Administration,  btemational  Trade 
Administration,  U.S.  Department  of 
Commerce,  14th  Street  and  Constitution 
Avenue,  NW.,  Washington,  DC  20230; 
telephone:  (202)  482-3793. 
POSTPONEMENT  OF  FINAL  DETERMINATION: 
Industrias  Monterrey,  S.A.  de  C.V 
(IMS A),  the  only  respondent  in  this 
proceeding,  represents  a  significant 
proportion  of  exports  of  corrosion- 
resistant  carbon  steel  flat  products 
(corrosion-resistant  steel)  from  Mexico 
to  the  United  States.  On  February  4, 
1993,  IMSA  requested  that  the 
Department  po^pone  the  final 
determination  until  not  later  than  135 
days  after  the  date  of  publication  of  the 
preliminary  determination,  in 
accordance  with  section  735(a)(2)  of  the 
Tarifi  Act  of  1930,  as  amended  (the  Act). 

Piusuant  to  19  CFR  353.20(b),  if 
exporters  who  account  for  a  significant 


proportion  of  exports  of  the 
merchandise  under  investigation 
request  an  extension  subsequent  to  an 
affirmative  preliminary  determination, 
we  are  required,  absent  compelling 
reasons  to  the  contrary,  to  grant  the 
request.  Such  is  the  case  with  ^SA  in 
this  proceeding.  Accordingly,  we  are 
postponing  our  final  determination  as  to 
whether  sales  of  corrosion-resistant  steel 
from  Mexico  have  been  made  at  less 
than  fair  value  until  not  later  than  Jxme 
21. 1993. 

This  notice  is  published  pursuant  to 
section  735(d)  of  the  Act  and  19  CFR 
353.20(b)(2). 

Dated:  February  12, 1993. 

Joeeph  A.  ^petrini. 

Acting  Assistant  Secretaryfor  Import 
Administration. 

[FR  Doc  93-3976  Filed  2-19-93;  8:45  am] 
aauNQ  cooc  S6io-DS-a 

International  Trade  Adminiatration 
[A-«e8-824,  A-588-B2S,  and  A-586-826] 

Poatponamant  of  Rnal  Antidumping 
Duty  Datarmination:  Certain  Hot- 
Roiled,  Cold-Roliad,  and  Corroaion* 
Raaiatant  Carbon  Steal  Flat  Producta 
From  Japan 

AGENCY:  Import  Administration, 
International  Trade  Administration, 

U.S.  Department  of  Commerce. 
action:  Notice. 

EFFECTIVE  DATE:  February  22. 1993. 

FOR  FURTHER  INFORMATION  CONTACT: 
Jonathan  Freilich,  Stephen  Jacques,  or 
James  Rice,  Office  of  Agreements 
Compliance.  Import  Ai^inistration, 
International  Tr^e  Administration, 

U.S.  Department  of  Commerce,  14th 
Street  and  Constitution  Avenue.  NW, 
Washington,  DC  20230;  telephone:  (202) 
482-3793. 

POSTPONEMENT  OF  FINAL  DETERMINATION: 
NKK  Steel  Corporation  (NKK),  and 
Nippon  Steel  Corporation  (Nippon)  two 
respondents  in  this  proceeding, 
represent  a  significant  proportion  of 
exports  of  certain  hot-roll^  carbon  steel 
flat  products  (hot-rolled  steel),  certain 
cold-rolled  carbon  steel  flat  products 
(cold-rolled  steel)  and  certain  corrosion- 
resistant  steel  piquets  (corrosion- 
resistant  steel)  from  Japan  to  the  United 
States.  On  February  2, 1993,  NKK 
requested  that  the  Department  postpone 
the  final  determination  until  not  later 
than  135  days  after  the  date  of 
publication  of  the  preliminary 
determination,  in  accordance  with 
section  735(a)(2)  of  the  Tariff  Act  of 
1930,  as  amended  (the  Act).  On 


February  4, 1993,  Nippon  submitted  a 
similar  request  to  the  Department. 

Pursuant  to  19  CFR  353.20(b),  if 
exporters  who  account  for  a  significant 
proportion  of  exports  of  the 
merchandise  under  investigation 
request  an  extension  subsequent  to  an 
affirmative  preliminary  determination, 
we  are  required,  absent  compelling 
reasons  to  the  contrary,  to  grant  the 
request.  NKK  and  Nippon  together 
account  fir  a  significant  proportion  of 
exports  under  investigation  in  this 
proceeding.  Accordingly,  we  are 
postponing  our  final  determination  as  to 
whether  sdes  of  hot-rolled,  cold-rolled, 
and  corrosion-resistant  steel  from  Japan 
have  been  made  at  less  than  fair  value 
imtil  not  later  than  Jime  21. 1993. 

This  notice  is  published  pursuant  to 
section  735(d)  of  the  Act  and  19  CFR 
353.20(b)(2). 

Joseph  A.  Spetrini, 

Acting  Assistant  Secretary  for  Import 
Administration. 

(FR  Doc.  93-3983  Filed  2-19-93;  8:45  am] 
BILUNO  coos 


[A-122-0501 

Racing  Plates  (Aluminum  Horsaahoaa) 
From  Canada;  Final  Reaulta  of 
Administrativa  Review  of  Antidumping 
Rnding 

AGENCY:  International  Trade 
Administration/Import  Administration, 
Department  of  Commerce. 

ACTION:  Final  results  of  administrative 
review  of  antidumping  finding. 

SUMMARY:  On  November  23, 1992,  the 
Department  of  Commerce  published  the 
preliminary  results  of  its  administrative 
review  of  the  antidumping  finding  on 
racing  plates  (aluminum  horseshoes) 
from  C^ada.  The  review  covers  one 
manufacturer/exporter  of  this 
merchandise  to  the  United  States, 
Equine  Forgings  Limited,  and  the  period 
February  1, 1991  through  January  31, 
1992. 

We  gave  interested  parties  the 
opportunity  to  comment  on  the 
preliminary  results:  we  received  no 
comments.  The  final  results  of  review 
are  unchanged  from  the  preliminary 
results,  in  which  we  determined  the 
dumping  margin  to  be  0.04  percent  for 
Equine  Forgings  Limited. 

EFFECTIVE  DATE:  February  22. 1993. 

FOR  FURTHER  INFORMATION  CONTACT: 
Dana  Mermelstein,  Aime  D’Alauro,  or 
Maria  MacKay,  Office  of  Countervailing 
Compliance,  International  Trade 
Administration.  U.S.  Department  of 
Commerce.  Washington,  DC  20230; 
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telephone:  (202)  482-0984.  (202)  482- 
1487,  or  (202)  482-2786,  ieq)ectively. 
SUPPLEMENTARY  MPORMATION: 

Background 

On  November  23, 1992,  the 
Department  of  Commerce  (the 
Department)  published  in  the  Federal 
Register  (57  ^  54970)  the  preliminary 
results  of  its  administrative  review  of 
the  antidumping  finding  on  racing 
plates  (aliuninum  horsc^oes)  fiom 
Canada  (39  FR  7579;  February  27, 1974). 
The  Department  has  now  completed  this 
administrative  review  in  acco^ance 
with  section  751  of  the  Tariff  Act  of 
1930,  as  amended  (the  Act). 

Scope  of  Review 

Imports  covered  by  the  review  are 
shipments  of  racing  plates  (horseshoes) 
that  are  made  of  aluminum,  may  .  have 
cleats  or  caulks,  and  come  in  a  variety 
of  sizes.  They  are  used  on  race  horses, 
polo,  jumping,  himting  and  other 
performing  horses,  as  differentiated 
from  pleasure  and  work  horses.  During 
the  review  period,  such  merchandise 
was  classifiable  imder  Harmonized 
Tariff  Schedule  (HTS)  item  number 
7616.90.00.  The  HTS  item  number  is 
provided  for  convenience  and  Customs 
purposes.  The  written  description 
remains  dispositive. 

The  review  covers  one  manufactiirer/ 
exporter  of  Canadian  aluminum  racing 
plates.  Equine  Forgings  Limited,  and  ^e 
period  February  1, 1991  through  January 
31. 1992. 

Analysis  of  Conunents  Received 

We  invited  interested  parties  to 
comment  on  the  preliminary  results.  We 
received  no  comments. 

Final  Results  of  Review 

The  final  results  remain  the  same  as 
those  published  in  the  preliminary 
results.  As  a  result  of  our  comparison  of 
United  States  price  to  foreign  market 
value  (FMV),  we  determine  that  the 
following  margin  exists  for  the  period 
February  1, 1991  through  January  31. 


1992: 

Manufacturer/expoiter 

Margin 

(percent) 

Equine  Forgings  UmKed  — : _ 

0.04 

The  Department  shall  determine,  and 
the  Customs  Service  shall  assess, 
antidumping  duties  on  all  appropriate 
entries.  Individual  differences  between 
U.S.  price  and  FMV  may  vary  from  the 
percentage  stated  above.  The 
Department  will  issue  appraisement 
instructions  for  this  exporter  directly  to 
the  Customs  Service. 


Furthermore,  the  following  deposit 
reouirements  will  be  effective  u^n 
publication  of  this  notice  of  find  results 
of  administrative  review  for  all 
shipments  of  subject  merchandise 
entered,  or  withdirawn  finm  warehovtse 
for  consximption,  on  or  after  the 
publication  date,  as  provided  by  section 
751(a)(1)  of  the  Act: 

(1)  llie  cash  deposit  rate  for  the 
reviewed  company  will  be  zero,  because 
the  rate  outlined  cmove  is  de  minimis: 

(2)  For  previously  reviewed  or 
investigated  companies  not  listed  above, 
the  caw  deposit  rate  will  continue  to  be 
the  company-specific  rate  published  for 
the  most  recent  period; 

(3)  If  the  exporter  is  not  a  firm 
covered  in  this  review,  a  prior  review, 
or  the  original  less-than-fair-value 
investigation,  but  the  manufacturer  is, 
the  caw  deposit  rate  will  be  the  rate 
established  for  the  most  recent  period 
for  the  manufacturer  of  the 
merchandise;  and 

(4)  The  ca^  deposit  rate  for  all  other 
manufacturers  or  exporters  will  be  zero. 
This  rate  represents  the  highest  rate  for 
any  firm  with  shipments  in  this 
administrative  redew,  other  thw  those 
firms  receiving  a  rate  based  entirely  on 
best  information  available. 

These  deposit  requirements,  when 
imposed,  shall  remain  in  effect  until  the 
publication  of  the  final  results  of  the 
next  administrative  review. 

This  notice  also  serves  as  a  final 
reminder  to  importers  of  their 
responsibility  under  19  CFR  353.26  to 
file  a  certificate  regarding  the 
reimbursement  of  antidumping  duties 
prior  to  liquidation  of  the  relevant 
entries  during  this  review  period. 
Failure  to  comply  with  this  requirement 
could  result  in  the  Secretary’s 
presumption  that  reimbursement  of 
antidumping  duties  occurred  and  the 
subsequent  assessment  of  double 
antidumping  duties. 

This  administrative  review  and  notice 
are  in  accordance  with  section  751(a)(1) 
of  the  Act  (19  U.S.C.  1675(a)(1))  and  19 
CFR  353.22  (1992). 

Joseph  A.  Spetrini, 

Acting  Assistant  Secretary  for  Import 
Administration. 

[FR  Doc  93-3981  Filed  2-19-93;  8:45  am] 
BHJJNQ  COOC  3B1(M)8-M 


[A-580-601] 

Certain  StainlaM  Steel  Cooking  Ware 
From  the  Republic  of  Korea;  Rnal 
Resulta  of  Antidumping  Duty 
Adminiatrative  Review 

AGENCY:  International  Trade 
Administration/Import  Administration, 
Department  of  Commerce. 


ACTION:  Notice  of  final  results  of 
antidumping  duty  administrative 
review. 

SUMMARY:  On  May  28. 1992,  the 
Department  of  Commerce  published  the 
preliminary  results  of  its  administrative 
review  of  the  antidumping  duty  order 
on  certain  stainless  steel  cooking  ware 
fiom  the  Republic  of  Korea.  The  review 
covers  three  manufacturers/exporters  of 
the  subject  merchandise  to  the  United 
States  wd  the  review  period  July  7, 

1986  through  December  31. 1987.  We 
have  now  completed  that  review  and 
determine  the  weighted-average 
dumping  margins  to  range  from  0.88  to 
31.23  percent  ad  valorem. 

EFFECTIVE  DATE:  February  22. 1993. 

FOR  FURTHER  INFORMATION  CONTACT: 
Anne  D’Alauro  or  Maria  MacKay,  Office 
of  Coimtervailing  Compliance, 
International  Trade  Administration, 

U.S.  Department  of  Commerce, 
Washington,  DC  20230;  telephone:  (202) 
482-2786. 

SUPPLEMENTARY  INFORMATION: 
Background 

On  May  28, 1992,  Department  of 
Commerce  (the  Department)  published 
in  the  Federal  Register  (57  FR  22458), 
the  preliminary  results  of  its 
administrative  review  of  the 
antidumping  duty  order  on  certain 
stainless  steel  cooking  ware  from  the 
Republic  of  Korea  (52  FR  2139;  January 
20. 1987).  We  have  now  completed  that 
review  in  accordance  with  section  751 
of  the  Tariff  Act  of  1930,  as  amended 
(the  Act). 

Scope  of  the  Review 

Imports  covered  by  this  review  are 
shipments  of  certain  Korean  stainless 
steel  cooking  ware.  During  the  review 
period,  such  merchandise  was 
classifiable  under  Tariff  Schedules  of 
the  United  States  Annotated  (TSUSA) 
item  number  653.94.  This  merchandise 
is  currently  classifiable  imder 
Harmoniz^  Tariff  Schedule  (HTS)  item 
numbers  7323.93.00  and  9604.00.00. 
The  products  covered  by  this  order  are 
skillets,  frying  pans,  omelette  pans, 
saucepans,  double  boilers,  sto^  pots, 
dutch  ovens,  casseroles,  steamers,  and 
others  stainless  steel  vessels,  all  for 
cooking  on  stove  top  burners  except  tea 
kettles  and  fish  poachers.  Excluded 
from  the  scope  is  stainless  steel  kitchen 
ware.  The  TSUSA  and  HTS  item 
numbers  are  provided  for  convenience 
and  Customs  purposes.  The  written 
description  remains  dispositive. 

The  review  covers  three 
manufacturers/exporters  of  the  subject 
merchandise  to  the  United  States  and 
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the  period  July  7, 1986  throu^ 

December  31, 1987.  Ooe  manu&ctuier, 
Dae  Simg  Industrial  Co.,  Ltd.,  failed  to 
respond  to  the  Department's 
questionnaire.  As  a  result,  %ve  used  best 
information  available  (BIA)  for  that 
manufacturer.  As  BIA,  we  used  the 
highest  margin  for  any  company  in  the 
original  investigation  of  31.23  percent 

Analysis  of  Comments  Received 

We  gave  interested  parties  an 
opportunity  to  comment  on  the 
preliminary  results.  We  received  case 
and  rebuttd  briefs  from  the  petitioner, 
the  Fair  Trade  Committee  of  the 
Cookware  Manufacturers  Association, 
and  two  respondents,  Kyung  Dong 
Industrial  Co.,  Ltd.  (Kyung  Dong)  and 
Namil  Metal  Ltd.  (Namil). 

Comment  1:  The  petitioner  states  that 
many  of  the  comparisons  made  between 
similar  home  market/third  country 
merchandise  and  U.S.  merchandiM  had 
difference  in  merchandise  (difiner) 
adjustments  in  excess  of  20  pwcent  of 
the  cost  of  manufacturing  the  U.S. 
merchandise.  Pursuant  to  19  U.S.C. 
1677(16)(C)(iii),  the  Department  has 
adopted  a  guideline  to  identify  similar 
mei^andise  which  may  reasonably  be 
compared  to  the  subject  merchandise 
sold  in  the  United  States.  Any 
merchandise  that  requires  a  difrner 
adjustment  above  20  percent  of  the  cost 
of  manufacturing  the  U.S.  product  is  not 
considered  a  reasonable  comparison.  In 
Final  Determination  of  Sales  At  Less 
Than  Fair  Value;  Certain  Small  Business 
Telephone  Systems  and  Subassemblies 
Thereof  from  Korea  (54  FR  53145; 
December  27, 1989),  the  Department 
stated  that  if  found  it  necessary  to  adopt 
a  20  percent  guideline  in  order  to 
minimize  the  effect  of  certain 
distortions  created  in  calculating  a 
difrner  adjustment  of  greater  than  20 
percent 

The  petitioner  argues  that  the 
Department  should  follow  its  normal 
practice  and  limit  the  use  of  similar 
merchandise  in  making  price 
comparisons  to  those  comparisons 
where  the  difrner  adjustment  is  less  than 
or  equal  to  20  percent  of  the  cost  of 
manufacturing  the  U.S.  merchandise. 
See,  e.g..  Tapered  Roller  Bearings  Four 
Inches  or  Lc^  in  Outside  Diameter  and 
Certain  Components  Thereof  frtrni 
Japan;  Final  Results  of  Antidumping 
Duty  Administrative  Review,  (55  FR 
38720;  September  20, 1990)  and  Cellular 
Mobile  Telephones  and  Subassemblies 
from  Japan;  Final  Results  of 
Antidumping  Duty  Administrative 
Review,  (55  FR  29395;  July  19, 1990). 

For  those  comparisons  where  the  difrner 
adjustment  exceeds  20  percent  of  the 
cost  of  manufacturing  the  U.S. 


merchandise,  the  Department  should 
use  constructed  value  (CV)  as  the  ImsIs 
for  determining  foreign  maricet  value 
(FMV). 

The  petitioner  further  argues  that, 
even  if  the  Department  decides  not  to 
use  CV  for  all  comparisons  of  cooking 
ware  pieces  involving  a  greatw  than  20 
percent  difrner.  CV  should  be  used  at  a 
minimum  for  those  comparisons 
involving  Namii’s  sales  m  cooking  ware 
sets.  For  the  preliminary  results  of 
review,  third  coimtry  sets  wwe 
compel  to  sets  soul  in  the  United 
States  because  Namil  did  not  provide 
data  on  the  individual  pieces  within  the 
set  The  sets  sold  in  ea^  market, 
however,  diffw  for  many  reasons, 
including  the  number  and  types  of 
cooking  ware  items  in  each  set  These 
differences  betwemi  such  sets  conflict 
with  the  rationale  behind  the 
Departmmit’s  previous  allowance  of  a 
greater  than  20  percent  difrner  in  the 
1989  review  of  this  order  vdiere,  in  most 
instances,  a  specific  material  cost 
difference  existed  between  otherwise 
identical  or  nearly  identical  products. 
(See  Final  Results  of  Antidiimping  Duty 
Administrative  Review:  Certain 
Stainless  Steel  Cooking  Ware  from  the 
Republic  of  Korea  (55  FR  38114;  August 
12, 1991)  (hereinafter.  Final  Results  of 
Cooking  Ware  from  Korea)). 

Respondents  believe  the  Department 
has  the  authority  to  continue  using  the 
same  product  comparisons  \ised  in  the 
preliminary  results,  and  as  were  used  in 
the  1989  r^ew,  but  do  not  object  to  the 
use  of  a  properly  calculated  CV  for 
comparision  pxuposes. 

Department’s  Position:  We  agree  with 
the  pietitioner.  When  comparing  sales  of 
similar  merchandise,  the  Department 
has  established  practices  for 
determining  when  and  how  to  quantify 
adjustments  for  diffarmices  in 
merchandise.  Under  these  practices,  the 
Department  normally  does  not  consider 
merchandise  to  be  reasonably 
comparable  if  the  difrner  adjustment  is 
greater  than  20  percent  of  the  cost  of 
manufacturing  ^e  product  sold  in  the 
United  States.  Since  we  have  the 
necessary  infcmnation  to  use  CV  as  the 
basis  of  FMV  in  accordance  with 
Department  practice,  we  have 
incorporated  this  change  in  our  final 
results  of  this  review. 

Comment  2:  The  petitioner  questions 
the  amount  calculated  fat  Namil's 
selling,  general,  and  administrative 
(SGAA)  expenses  used  in  their  cost  of 
production  and  CV.  First,  the  petitioner 
questions  the  exclusion  of  certain  direct 
expenses  firom  SG&A.  Petitioner  states 
that,  because  Namil  offns  no  rational 
justification  fra  excluding  any  selling 
expenses  frtim  SG&A,  the  Department 


should  indude  these  direct  selling 
expenses  in  their  SG&A.  Sectmd,  the 
Department  should  not  allow  Namil  to 
o&et  their  interest  expenses  with 
interest  income  or  foreign  exchange 
gains.  Since  thne  is  no  evidence  on  the 
record  frtxn  whidi  the  Department  can 
determine  the  allowable  offsetting 
amoung  spedfic  to  short-term  interest 
income,  the  Department  should  not 
permit  any  offid  for  interest  income.  It 
is  also  est^lished  Department  practice 
to  adjust  genmal  interest  expense  only 
for  foreign  exchange  gains  or  losses 
spedfic^y  related  to  the  cost  of 
manufscturing  the  subject  merchandise 
(e.g..  Final  Results  of  Antidumping  Duty 
Review:  Fresh  Cut  Flowers  from 
Colombia  (56  FR  32169;  July  15. 1991)). 
Finally,  contrary  to  Depmtment 
practice,  Namil  incorrectly  allocated  its 
SG&A  expenses  by  the  cost  of  goods 
manufactured  rather  than  the  cost  of 
goods  sold  (See  Final  Determination  of 
Sales  at  Less  than  Fair  Value:  Certain 
Small  Business  Telephones  Systems  and 
Sabassemblies  Thereof  frtnn  Taiwan  (54 
FR  42543;  October  17, 1989)). 

Petitioner  also  notes  that,  to  the  extent 
that  a  recalculated  amount  is  used  for 
SG&A  which  exceeds  the  ten  percent 
statutory  minimum  for  generd  expenses 
that  Mras  used  in  Namil’s  CV  for  the 
preliminary  results.  Namil’s  actual 
SG&A  amount  should  be  used  in  the 
calculation  of  Namil’s  CV  in  the  final 
results. 

Department’s  Position:  We  agree  in 
part  with  the  petitioner.  With  the 
exception  of  two  items,  the  direct 
selling  expenses  exduded  from  Namil’s 
SG&A  calculation  are  movement 
expenses.  Since  movement  expenses  are 
properly  exduded  from  SG&A  in 
deriving  an  ex-factory  cost  or  CV 
comparison,  no  adjustment  to  Namil’s 
SG&A  is  required  for  such  expenses.  For 
the  two  dir^  selling  expenses  which 
are  not  movemmt  expenses,  we  have 
induded  these  expenses  in  the 
recalculated  SG&A  used  in  these  final 
results.  We  agree  with  the  petitioner’s 
additional  comments  about  established 
Department  practice,  the  reasons  for 
which  have  been  explained  in  the  cases 
dted,  regarding  limiting  offsets  for 
interest  income  to  short-term  interest 
income,  limiting  foreign  exchange 
gains/losses  to  those  related  to  the  cost 
of  producing  the  subject  merchandise, 
and  prefaning  to  allocate  SG&A  by  the 
cost  of  goods  sold.  We  followed  the 
establiwed  practice  for  each  of  these 
items  in  calculating  Namil's  SG&A  used 
in  determining  its  cost  of  producing  the 
subject  merchmdise.  Howevor,  since 
these  combined  changes  did  not  cause 
Namil’s  SG&A  to  exceed  ten  percent  of 
its  cost  of  manufacturing,  we  continued 
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to  use  the  statutory  ten  percent 
minimum  for  general  expenses  in  CV. 

Comment  3:  The  petitioner  states  that 
the  Department  should  use  the  highest 
margin  calculated  for  any  U.S.  sale  for 
each  respondent  as  its  choice  of  BIA  for 
those  U.S.  sales  for  which  no  model 
match  information  was  provided.  In  its 
preliminary  results,  the  Department 
instead  us^  the  dumping  margins 
found  in  the  original  Lavestigation  for 
Namil’s  and  Kyung  Dong’s  missing 
foreign  market  value  information. 
Petitioner  contends  that  the 
Department’s  choice  is  inappropriate 
and,  consistent  with  the  Final  Results  of 
Cooking  Ware  from  Korea,  the 
Department  should  apply  the  highest 
margin  found  on  any  U.S.  sale  to 
unmatched  sales. 

Department’s  Position:  We  disagree. 
Kyimg  Dong  and  Namil  cooperated  with 
the  Department  throughout  this  review, 
although  both  companies  failed  to 
supply  foreim  market  value  information 
for  certain  of  their  U.S.  sales.  The 
Department  has,  therefore,  followed  the 
hierarchy  which  was  established  in 
Antifriction  Bearings  (Other  than 
Tapered  Roller  Bearings)  and  Parts 
Thereof  front  France,  et  al.;  Final 
Results  of  Antidumping  Duty 
Administrative  Review  (571^  28360; 
June  24, 1992),  which  would  apply  in 
instances  of  partial  BIA.  Spedncally, 
the  Department  iised  the  Itigher  of  the 
company’s  rate  from  the  original  fair 
value  investigation  or  the  highest 
calculated  rate  for  a  company  in  this 
review  as  the  rate  assigned  to 
unmatched  sales.  'The  Department’s  use 
of  the  highest  margin  found  on  any  U.S. 
sale  in  Final  Results  of  Cooking  Ware 
from  Korea  was  appropriate  in  that 
review  since  this  was  used  as  its  choice 
of  BLA  for  Namil’s  imreported  sales 
discovered  at  verification. 

Comment  4:  The  petitioner  asserts 
that  either  CV  or  BIA  should  be  used 
when  there  is  no  contemporaneous  sale 
foimd  for  comparison  purposes. 
Although  for  most  price-to-price 
comparisons  the  Department  used  home 
market  sales  that  were  contemporaneous 
with  the  U.S.  sale,  the  Department 
looked  outside  the  contemporaneous 
period  to  obtain  a  match  for  a  small 
number  of  residual  unmatched  U.S. 
sales.  This  methodology,  they  argue,  is 
contrary  to  the  antidumping  statute  and 
the  Department’s  practice  regarding 
contemporaneity.  Therefore,  the 
Department  should  either  use  CV  as  the 
basis  of  FMV  for  these  sales 
comparisons  or,  in  the  absence  of  CV 
information,  should  use  BIA. 

Department’s  Position:  We  agree  with 
the  petitioner.  After  exhausting  all 
contemporaneous  above  cost  price*to> 


price  matches  for  U.S.  sales  followed  by 
all  CV  matches,  a  small  number  of 
immatched  U.S.  sales  remained.  For 
those  U.S.  sales  for  which  no 
corresponding  home  market  sales 
within  the  contemporaneous  window  or 
CV  data  were  provided,  we  applied  BIA 
as  described  in  oiir  response  to 
Comment  3  above. 

Comment  5:  Respondents  comment 
that  the  dumping  rates  from  the  original 
fair  value  investigation  used  in  this 
review  for  unmatched  sales  were 
subsequently  corrected  by  the 
Departoent.  The  rates  used  by  the 
Department  do  not  reflect  this 
subsequent  correction  for  clerical  errors. 
Respondents  request  that  the 
Department  revise  the  rates  used  for 
unmatched  sales  to  reflect  the  accurate 
rates  established  in  the  original  less- 
than-fair-value  investigation. 

Department’s  Position:  We  agree  and 
have  revised  our  calculations 
accordingly.  However,  given  this 
change,  we  have  used  ^e  highest 
calculated  rate  in  this  review  (i.e.,  that 
of  Kyung  Don^  as  the  rate  for  Namil’s 
unmatched  sales  since  that  rate  now 
exceeds  Namil’s  rate  from  the  amended 
less-than-faii^value  determination. 

Final  Results  of  Review 


As  a  result  of  our  review,  we 
determine  the  weighted-average 
dumping  margins  to  be: 


Manufacturer/exporter 

7/7/86-12/ 
31/87  mar- 
(peccant) 

2.95 

MAlar . 

0.88 

31.23 

The  Department  will  instruct  the 
Customs  Service  to  assess  antidumping 
duties  on  all  appropriate  entries. 
Individual  differences  between  United 
States  price  and  FMV  may  vary  from  the 
percentages  stated  above.  The 
Department  will  issue  appraisement 
instructions  directly  to  ^e  Customs 
Service. 

Furthermore,  the  following  deposit 
reqviirements  will  be  efiective  upon 
publication  of  this  notice  of  final  results 
of  administrative  review  for  all 
shipments  of  the  subject  merchandise 
entered,  or  withdrawn  from  warehouse, 
for  consumption  on  or  after  the 
publication  date,  as  provided  by  section 
751(a)(1)  of  the  Act:  (1)  The  cash  deposit 
rates  for  the  reviewed  companies  (other 
than  Namil  Metal)  will  be  those 
outlined  above;  (2)  because  Namil  Metal 
was  the  only  company  reviewed  during 
a  subsequent  (January  1, 1989  through 
December  31, 1989)  administrative 
review,  the  cash  deposit  rate  for  Namil 


Metal  will  remain  at  1.69  percent  which 
was  established  in  that  administrative 
review  (See  Final  Results  of  Cooking 
Ware  from  Korea);  (3)  for  previously 
reviewed  or  invekigated  companies  not 
listed  above,  the  ca&  deposit  rate  will 
continue  to  be  the  company-specific  rate 
published  for  the  most  recent  period;  (4) 
if  the  exporter  is  not  a  firm  covered  in 
this  review,  a  prior  review,  or  the 
original  less-than-fair-value 
investigation,  but  the  manufacturer  is, 
the  casb  deposit  rate  will  be  the  rate 
established  for  the  most  recent  period 
for  the  manufacturer  of  the 
merchandise;  and  (5)  the  cash  deposit 
rate  for  all  other  manufacturers  or 
exporters  will  be  1.69  percent,  the  "all 
other’’  rate  established  in  the  final 
results  of  the  administrative  review  of 
the  more  recent  period.  Id. 

These  deposit  requirements,  when 
imposed,  shall  remain  in  effect  until 
publication  of  the  final  results  of  the 
next  administrative  review. 

.  This  notice  also  serves  as  a  final 
reminder  to  importers  of  their 
responsibility  imder  19  CFR  353.26  to 
file  a  certification  regarding  the 
reimbursement  of  antidumping  duties 
prior  to  liquidation  of  the  relevant 
entries  during  the  review  period.  Failine 
to  comply  with  this  requirement  could 
result  in  the  Secretary’s  presumption 
that  reimbursement  of  antidumping 
duties  occurred  and  the  subsequent 
assessment  of  double  antidumping 
duties. 

This  administrative  review  and  notice 
are  in  accordance  with  sections 
751(a)(1)  of  the  Act  (19  U.S.C. 

1675(a)(1))  and  19  CFR  353.22  (1992). 

Dated:  Febroaiy  10, 1993. 

Jo6q;>h  A.  Spetrini, 

Acting  Assistant  Secretary  for  bqport 
Administration. 

[FR  Doc.  93-3984  Filed  2-19-93;  8:45  am] 
BHJJNO  CODE  3610-OS-M 


DEPARTMENT  OF  DEFENSE 

Public  Information  Collection 
Requirement  Submitted  to  0MB  for 
Review 

action:  Notice. 

The  Department  of  Defense  has 
submitted  to  0MB  for  clearance  the 
following  proposal  for  collection  of 
information  under  the  provisions  of  the 
Paperwork  Reduction  Act  (44  U.S.C. 
chapter  35). 

Title  and  Applicable  0MB  Control 
Number:  Marine  Corps  Advertising 
Awareness  and  Attitude  Tracking 
Study;  0MB  Number  0704-0155. 
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Type  of  Request:  Expedited 
Submission — ^Approvd  Date  Requested: 
30  days  after  publication  in  the  Fednral 
Register. 

Average  Burden  Hours/ABnutes  per 
Response:  21  minutes. 

Responses  per  Respondent:  1. 

Number  of  Respondents:  900. 

Annual  Burden  Hours:  315. 

Annual  Responses:  900. 

Needs  and  Uses:  The  Marine  Coins 
Advertising  Awareness  and  Attitude 
Tracking  Study  is  used  to  measure  the 
efiectiveness  of  current  Marine  Corps 
advertising  campaigns,  and  to  plan 
future  advertising  campaims. 

Affected  Public:  Indiviouals  or 
households. 

Frequency:  One-time. 

Respondent's  Obligation:  Voluintary. 

OAw  Desk  Officer:  Mr.  Edward  C. 
Springer. 

Written  comments  and 
recommendations  on  the  proposed 
information  collection  should  be  sent  to 
Mr.  Springer  at  the  Office  of 
Management  and  Budget,  Desk  Officer 
for  DoD,  room  3235,  New  Executive 
Office  Building,  Washington,  DC  20503. 

DoD  Clearance  Officer:  Mr.  William  P. 
Pearce. 

Written  requests  for  copies  of  the 
information  collection  proposal  should 
be  sent  to  Mr.  Pearce,  WHS/DIOR,  1215 
Jefferson  Davis  Highway,  Suite  1204, 
Arlington.  Virginia  22202-4302. 

Dated:  February  16, 1993. 

LM.  Bynum, 

Alternate  OSD  Federal  Register  Liaison 
Officer,  Department  of  Defense. 

(FR  Doc.  93-3975  Filed  2-19-93;  8:45  am] 
BHXMQ  CODE 


ENVIRONMENTAL  PROTECTION 
AGENCY 

[FRL-4599-6] 

Control  of  Air  Pollution  From  New 
Motor  Vehicles  and  New  Motor  Vehicle 
Engines;  Federal  Test  Procedure  (FTP) 
Modifications 

AGENCY:  Environmental  Protection 
Agency. 

action:  Notice  of  availability. 

SUMMARY:  This  notice  announces  the 
availability  of  an  Environmental 
Protection  Agency  (EPA)  status  report 
summarizing  the  current  status  of  the 
Agency's  review  of  the  Federal  Test 
Procedure  for  measmement  of  motor 
vehicle  emissions.  This  review  was 
mandated  by  section  206(h)  of  the  Clean 
Air  Act  (Act). 

DATES:  The  status  report  has  been 
released  and  is  currently  available  to  the 
public. 


ADDRESSES:  Materials  relevant  to  this 
study  are  contained  in  Docket  No.  A- 
92-64.  The  docket  is  located  at  the  Air 
Docket  Room,  room  M-1500,  Waterside 
Mall,  401 M  Street  SW..  Wadiington,  DC 
20460.  The  docket  may  be  insperted 
between  the  hours  of  8:30  a.m.  to  12 
noon  and  from  1:30  to  3:30  p.m. 

Monday  through  Friday.  A  reasonable 
fee  may  be  charged  by  EPA  for  copying 
docket  materials. 

FOR  FURTHER  INFORMATION  CONTACT:  John 
German,  Certification  Division,  U.S. 
Environmental  Protection  Agency, 
National  Vehicle  and  Fuel  Emissions 
Laboratory,  2565  Plymouth  Road,  Ann 
Arbor,  Mic^gan,  48105.  Telephone 
(313) 668-4214. 

SUPPLEMENTARY  INFORMATION:  Section 
206(h)  of  the  Act  requires  EPA  to 
"review  and  revise  as  necessary"  the 
regulations  governing  the  Federal  Test 
Procedure  (FTP)  to  "insure  that  vehicles 
are  tested  under  circumstances  which 
reflect  the  actual  current  driving 
conditions  under  which  motor  vehicles 
are  used,  including  conditions  relating 
to  fuel,  ten^erature,  acceleration,  and 
altitude.”  Ine  status  report  describes 
regulatory  actions  the  Agency  has  taken, 
or  is  in  the  process  of  developing, 

addressing  foel.  temperature,  and _ 

altitude.  However,  a  review  of  the  FTP 
with  respect  to  acceleration,  as  well  as 
several  other  areas  under  investigation 
by  EPA,  requires  knowledge  of  the 
manner  in  which  motor  v^cles  are 
currently  operated.  For  driving 
conditions  such  as  vehicle  speed, 
acceleration,  road  grade,  and  time  spent 
in  warm-up  modes,  adequate 
quantifiable  information  did  not  exist 
when  EPA  initiated  its  review  of  the 
FTP.  The  status  report  describes  several 
large  scale  data  collection  and  analysis 
efforts  imdertaken  by  the  Agency  to 
assess  in-use  driving  behavior  and  its 
immct  on  motor  vehicle  emissions. 

while  these  efforts  are  still  ongoing, 
the  Agency  has  at  this  Ume  complete 
and  releas^  a  status  report 
summarizing  the  relevant  studies  and 
analyses  to  date.  This  report  is  available 
to  the  public  and  may  be  inspected  in 
the  pifolic  docket.  No.  A-92-64.  at  the 
address  provided  in  ADDRESSES.  Copies 
may  also  be  obtained  by  sending  a 
written  request  to  the  contact  person 
listed  above.  In  addition,  the  report  may 
be  viewed  at  Regional  EPA  Air  Offices. 
Duplication  ser^ces  at  these  fedlities 
may  be  limited. 

Dated:  February  11, 1993. 

Mkhael  H.  Shapiro, 

Acting  Assistant  Administrator  for  Air  and 
Radiation. 

[FR  Doc.  93-4014  Filed  2-19-93;  8:45  am] 
BIUJNQ  CODE  WM-SO-P 


[FRU4580-S1 

Selene*  Advisory  Board 
EnvIrorMnentai  Enginaaring  CommHtaa 
Open  Meeting 

March  2-4, 1993. 

Pursuant  to  the  Federal  Advisory 
Committee  Act,  Public  Law  92^463, 
notice  is  hereby  given  that  the  Science 
Advisory  Board’s  (SAB’s) 

Environmental  Engineering  Committee 
(EEC),  will  conduct  a  plan^g, 
coor^ation  and  review  meeting  on 
Tuesday,  March  2  throtigh  Thur^y, 
March  4, 1993.  The  meeting  will  be  at 
the  Washington  Circle  Hotel,  One 
Washington  Circle,  Washington,  DC 
20037  (telephone  number  is  (202)  872- 
1680).  On  Tuesday,  March  2, 1993  and 
Wednesday,  March  3, 1993  the  EEC  will 
meet  at  9  a.m.  and  adjourn  no  later  than 
6  p.m.  On  Thursday,  March  4, 1993  the 
ETC  will  meet  starting  at  8:30  a.m.  and 
will  adjourn  no  later  ffian  4  p.m.  The 
meeting  is  open  to  the  public  and 
seating  will  be  on  a  first  come  basis. 

At  tnis  meeting,  the  EEC  will:  (a)  Be 
briefed  on  the  results  of  the  Radon 
Engineering  Cost  Subcommittee’s 
(RECS)  (of  the  SAB’s  Drinking  Water 
Committee)  review  of  February  8, 1993; 
(b)  conduct  a  review  of  a  draft  report  of 
the  EEC’s  Modeling  Project 
Subcommittee  (MPS)  pertaining  its 
January  14  and  15, 1993  review  of  the 
Office  of  Solid  Waste  and  Emergency 
Response  (OSWER)  assessment 
framework  on  ground-water  modeling 
(See  Federal  Register  notice  Vol.  58,  No. 
1,  Monday,  January  4, 1993);  (c)  conduct 
a  consultation  on  aqueous  pathways 
groimd-water  modeling  for  radioactive 
wastes;  (d)  review  the  Agency’s  strategic 
plan  for  ground-water  remediation  at' 
Superfund  sites;  and  (e)  review  draft 
Agency  guidance  for  conducting 
external  peer  review  of  environmental 
regulatory  modeling  prepared  by  the 
Agency-wide  Task  Force  on 
Environmental  Regulatory  Modeling 
(ATFERM).  The  ETC  will  also  receive  a 
briefing  from  the  Chemical  Emergency 
Preparedness  and  Prevention  Office 
(CEPPO)  staff  on  the  status  of  the 
Agency’s  Hydrogen  Fluoride  Report  to 
Congress,  with  focus  on  the  Agency’s 
findings  and  recommendations.  As  time 
permits,  the  EEC  will  also  discuss 
upcoming  reviews  for  the  remainder  of 
Fiscal  Year  1993.  The  charge  for  review 
of  the  ATFERM’s  draft  guidance  for 
conducting  a  peer  review  of  model 
application  and  development  %«rill  focus 
on  examination  of  the  overall  approach 
to  ensure  that  all  topics  relevant  to  peer 
review  of  modeling  are  considered  in 
the  guidance.  The  charge  for  review  of 
OSWER’s  strategic  plan  for  ground- 
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water  remediation  at  Superfimd  sites 
will  focus  on  a  review  of  guidance 
focused  on  cleanup  of  contaminated 
ground-water,  inouding  the  generic 
problem  of  removal  of  nonaqueous 
phase  liquids  (NAPL’s). 

Anyone  wishing  copies  of  the  draft 
documents  prepa^  by  the  Agency’s 
program  omoee  which  are  reviewed  by 
the  SAB  should  directly  contact  the 
program  ofElce  responsible  for  that 
document  Fat  OSWER’s  document 
entitled  ’’Assessment  Framework  for 
Ground-Water  Model  Applications.” 
please  contact  Ms.  Mary  Lou  Melley  of 
OSWER’s  Information  Management  Staff 
at  (202)  260-6860.  For  OSWER’s 
document  pertaining  to  the  strategic 
plan  for  ground-water  remediation  at 
Superfond  Sites,  please  contact  Mr. 
Kenneth  A.  Lovelace  of  OSWER’s 
Hazardous  Waste  Management  Division 
(HWMD)  at  (703)  603-8787.  For  a  copy 
of  the  Agen(^s  draft  guidance  for 
conducting  external  peer  review  of 
environmental  regulatory  modeling, 
please  contact  Dr.  Michael  P.  Firestone, 
Science  Advisor  in  the  OfBce  of 
Pollution  Prevention  and  Toxic 
Substances  (OPPTS),  at  (202)  266-2897. 
The  SAB's  report  on  Hydrogen  Fluoride 
(EPA— SAB— EEC— 03— 004,  dated 
December  9, 1992)  may  be  obtained 
directly  from  the  SAB,  by  calling  (202) 
260-4126,  and  requesting  this  report  by 
its  number.  The  report  may  also  be 
obtained  by  writing  to  the  folloMring 
address:  U.S.  Environmental  Protection 
Agency;  Science  Advisory  Board  (A- 
101);  401 M  Street,  SW.;  Washington, 

DC  20460. 

Any  member  of  the  public  wishing 
further  inftnmation,  such  as  a  proposed 
agenda  on  the  meeting  should  contact 
Ifr.  K.  Jack  Kooyoom)ian,  Designated 
Fedend  Official,  at  Mrs.  Diana  L.  Pozun, 
Staft  Secretary,  Science  Advisory  Board 
M-101^,  U.S.  Environmental 
Protection  Agency,  Washington,  DC 
20460,  Phone:  (202)  260-6552  or  FAX 
(202)  260-7118.  At  this  time,  there  are 
no  d^  SAB  reports  on  any  of  the  above 
review  topics  available  to  die  public. 
Members  of  the  public  who  vnsh  to 
make  a  l»ief  wu  i»esentation  should 
contact  Dr.  Kooyoomjian  no  later  than 
February  26, 1993  in  order  to  have  time 
reserved  on  the  agenda.  The  Science 
Advisory  Board  expects  that  public 
statements  presented  at  its  meetings  will 
not  be  repetitive  of  previously 
submitted  cnel  or  written  statements.  In 
general,  each  individual  at  group 
making  an  oral  presentation  will  be 
limited  to  a  total  time  of  five  minutes. 
Written  comments  received  by  the  SAB 
by  Felnuary  22, 1993  may  be  mailed  to 
the  SAB’s  EEC  prior  to  the  meeting; 
comments  received  after  that  date  will 


be  provided  to  the  EEC  at  the  meeting. 
Written  comments  of  any  length  (at  least 
35  copies)  may  be  provided  to  the 
Subcommittee  up  until  the  meeting. 

Dated:  February  5, 1993. 

A.  Rabat  Flaak, 

Acting  Staff  Dinctor.ScieaceAdvituy  Board. 
(FR  Doc  93-<013  Filed  2-19-93;  8:45  am] 
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FEDERAL  RESERVE  SYSTEM 

Federal  Open  Market  Committee; 
Domeetie  Policy  Directive  of  December 
22,1992 

In  accordance  with  §  271.5  of  its  rules 
regarding  availability  of  information, 
there  is  set  forth  below  the  domestic 
policy  directive  issued  by  the  Federal 
Open  Market  Committee  at  its  meeting 
held  on  December  22, 1992.'  The 
Directive  was  issued  to  the  Federal 
Reserve  Bank  of  New  York  as  follows: 

The  information  reviewed  at  this  meeting 
suggests  that  economic  activity  has  been 
rising  appreciably  in  the  current  quarter. 

Total  nonfietrm  payroll  employment  has 
increased  slightly  since  S^ember,  and  the 
average  workweek  has  moved  hi^er.  The 
civilian  unemployment  rate  fell  nirtber  in 
November  to  7.2  percent  Industrial 
production  posted  solid  gains  in  October  and 
November.  Retail  sales  increased  sharply  in 
October  and  rose  fiuther  in  November. 
Residential  construction  activity  appears  to 
have  increased  from  the  third-quarter  pace. 
Indicators  of  business  fixed  investment  have 
been  mixed  recently,  but  on  balance  they 
suggest  furthw  growdi.  The  nmninal  U.S. 
merchandise  tr^e  deficit  narrowed 
somewhat  in  October  from  its  average  rate  in 
the  third  quarter.  Recent  data  cm  wages  and 
prices  suggest  on  balance  a  possible  slowdng 
in  the  trend  toward  lower  inflation. 

Oranges  in  short-term  interest  rates  have 
been  mixed  since  the  Committee  meeting  on 
November  17  while  bond  yields  have  edged 
lower.  In  foreign  exchange  markets,  the  trade- 
weighted  value  of  the  dollar  in  terms  of  the 
othw  G-10  currencies  was  essentially 
unchanged  on  balance  over  the  inteimeeting 
period. 

Over  the  course  of  recent  months,  M2  has 
expanded  at  a  moderate  pace,  while  M3  has 
continued  to  expand  at  a  very  slow  rate. 

More  recently,  both  aggregates  have 
weakened  somewhat  Both  appear  to  have 
grown  at  rates  a  little  below  the  lower  ends 
of  the  ranges  established  by  the  Committee 
for  the  year. 

The  Federal  Open  Market  Conunittee  seeks 
monetary  and  financial  conditions  that  will 
foster  price  stability  and  promote  sustainable 
growth  in  output  In  furtherance  of  these 
objectives,  the  Committee  at  its  meeting  on 
June  30-July  1  reaffirmed  the  ranges  it  had 


’Copies  of  the  Record  of  policy  actioos  of  the 
Committee  for  the  meeting  of  December  22. 1992, 
are  available  upon  request  to  The  Board  of 
Governors  of  the  Fede^  Reserve  System, 
Washington,  DC  20551. 


established  in  February  for  growth  of  M2  aitd 
M3  ai  2-1/2  and  6-1/2  percent  and  1  to  5 
percent  respectively,  measured  fron  the 
fotirth  quarter  of  1991  to  the  fourth  quarter 
of  1992.  The  Conunittee  anticipated  that 
developments  ctmtiibuting  to  unusual 
veloci^  increases  could  persist  in  the  second 
half  of  the  year.  The  monitoring  range  far 
growth  of  total  domestic  nonfimmcial  debt 
also  was  maintained  at  4-1/2  to  8-1/2  percent 
for  the  year.  For  1993,  the  Committee  tm  a 
tentative  basis  set  the  same  ranges  as  in  1992 
for  growth  of  the  mcmetary  aggregates  and 
debt  measured  from  the  fourth  quarter  of 
1992  to  the  fourth  quarter  of  1993.  The 
behavior  of  the  monetary  aggregates  will 
continue  to  be  evaluated  in  the  light  of 
progress  toward  price  level  stability, 
movements  in  their  velocities,  and 
developments  in  the  economy  and  financial 
markets. 

in  the  implementation  of  policy  for  the 
immediate  future,  the  Committee  seeks  to 
maintain  the  existing  degree  of  pressure  on 
reserve  positions.  In  the  context  of  the 
Committee's  long-run  objectives  far  price 
stability  and  sustainable  economic  growth, 
and  giving  careful  consideration  to  economic, 
financial,  and  monetary  developments, 
slightly  greater  reserve  restraint  at  slightly 
lesser  reserve  restraint  would  be  acceptable 
in  the  intermeeting  period.  The  contemplated 
reserve  conditions  are  expected  to  be 
consistent  with  M2  growing  at  a  rate  of 
arormd  1-1/2  percent  and  M3  about 
unchanged  in  the  period  from  November 
through  March. 

By  order  of  the  Federal  Open  Market 
Committee,  February  12, 1993. 

Nonnand  Bernard, 

Deputy  Secretary,  Federal  Open  Market 
Committee. 

[FR  Doc  93-3991  Filed  2-19-93;  8:45  am) 
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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Agency  for  Health  Care  Policy  and 
Research 

Public  Meeting  on  the  Clinicai  Practice 
Guideline  for  Cardiac  Rehabilitation 
With  the  National  Heart,  Lung,  and 
Blood  Institute 

The  Agency  for  Health  Care  Policy 
and  Research  (AHCPR)  and  the  National 
Heart,  Lung,  and  Blood  Institute 
(NHLBI)  announce  that  a  public  meeting 
will  be  held  for  interested  parties  to 
present  comments  and  information 
pertaining  to  the  development  of  the 
cUnical  practice  guideline  for  cardiac 
rehabilitation.  'The  guideline  is  being 
developed  by  a  non-profit  contractor  ot 
AHCPR  with  the  assistance  of  a  panel  of 
health  care  experts  and  consumers. 

A  Notice  annoimdng  that  AHCPR  and 
NHLBI  were  interested  in  awarding 
three  contracts  for  development  of 
clinical  practice  guidelines  on  diagnosis 
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and  treatment  of  chest  pain  due  to 
unstable  angina,  cardiac  rehabilitation, 
and  diagnosis  and  management  of 
cardiac  dysrhythmias  was  published  in 
the  Fedwal  Regiater  on  May  18, 1992 
(57  FR  21118).  That  notice  invited 
nominations,  on  behalf  of  the 
contractors,  for  panels  of  experts  and 
consumers  to  assist  in  the  development 
of  the  guidelines.  To  date.  AHCPR  has 
awarded  two  contracts,  unstable  angina 
and  cardiac  rehabilitation. 

A  public  meeting  to  address  the 
guideline  for  cardiac  rehabilitation  and 
to  provide  an  opportunity  for  interested 
parties  to  contribute  relevant 
information  and  comments  will  be  held 
as  follows; 

Friday.  April  23. 1993.  From:  9  a.m.  to 

12  noon.  Hyatt  Regency  Crystal  City. 

2799  Jefferson  Davis  Highway. 

Arlington.  VA  22202.  703-418-1234. 

Background 

The  Omnibus  Budget  Reconciliation 
Act  of  1989  (Pub.  L.  101-239)  added  a 
new  title  IX  to  the  Public  Health  Service 
Act  (the  Act),  which  established  the 
Agency  for  Health  Care  Policy  and 
Reseai^  (AHCPR)  to  enhance  the 
quality,  appropriateness,  and 
eSectiveness  of  health  care  services,  and 
access  to  such  services  (See  42  U.S.C. 
299-299C-6  and  1320b-12).  The  Agency 
for  Health  Care  Policy  and  Research 
Reauthorization  Act  of  1992  (Pub.  L. 
102-410)— enacted  on  October  13, 1992, 
amended  certain  provisions  of  the  Act. 

In  keeping  with  its  legislative 
mandate,  AHCPR  is  arranging  for  the 
development  and  periodic  review  and 
updating  of  clinically  relevant 
guidelines  that  may  be  used  by 
physicians,  educators,  other  health  care 
practitioners,  and  consumers  to  assist  in 
determining  how  diseases,  disorders, 
and  other  health  conditions  can  most 
effectively  and  appropriately  be 
prevented,  diagnosed,  treat^,  and 
managed  clini^ly. 

Section  912  of  the  Act  (42  U.S.C. 
299b-l(b)),  as  amended  by  Public  Law 
102-410,  requires  that  the  guidelines: 

1.  Be  based  on  the  best  available 
research  and  professional  judgment; 

2.  Be  presented  in  formats  appropriate 
for  use  by  physicians,  other  health  care 
practitioners,  medical  educators, 
medical  review  organizations,  and 
consumers;  > 

3.  Be  presented  in  treatment — specific 
or  condition — specific  forms 
appropriate  for  use  in  clinical  practice, 
educational  programs,  and  reviewing 
quality  and  appropriateness  of  medical 
care. 

4.  Include  information  on  the  risks 
and  benefits  of  alternative  strategies  for 
prevention,  diagnosis,  treatment,  and 


manag^ent  of  the  particular  health 
condition(s);  and 

S.  Include  information  on  the  costs  of 
alternative  strategies  for  prevention, 
diagnosis,  treatment,  and  management 
of  the  particular  health  condition(s), 
where  cost  information  is  available  and 
reliable. 

Section  914  of  the  Act  (42  U.S.C 
299b-3(a)),  as  amended  by  Public  Law 
102-410,  identifies  factors  to  be 
consider^  in  establishing  priorities  for 
guidelines,  including  the  extent  to 
which  the  guidelines  would; 

1.  Improve  methods  for  disease 
prevention; 

2.  Improve  methods  of  diagnosis, 
treatment,  and  clinical  management  for 
the  benefit  of  a  significant  number  of 
individuals; 

3.  Reduce  clinically  significant 
variations  among  clinicians  in  the 
particular  services  and  procedures 
utilized  in  making  diagnoses  and 
providing  treatments; 

4.  Reduce  clinically  significant 
variations  in  the  outcomes  of  health  care 
services  and  procedures;  and 

5.  Affect  costs  associated  with  the 
prevention,  diagnosis,  treatment,  or 
management  of  the  condition(s). 

Also,  in  accordance  with  title  DC  of 
the  PHS  Act  and  section  1142  of  the 
Social  Security  Act.  the  Administrator  is 
to  assure  that  the  needs  and  priorities  of 
the  Medicare  program  are  reflected 
appropriately  in  the  agenda  and 
priorities  for  development  of  guidelines. 

Among  the  genend  purposes  of  the 
National  Heart,  Lung  and  Blood 
Institute  (NHLBI)  is  the  conduct  of 
research,  training,  and  information 
dissemination  with  respect  to  heart 
disease  (Sec.  418  and  Sec.  420  of  the 
PHS  Act.  42  U.S.C.  285b  and  285b-2). 
Though  primarily  responsible  for  the 
support  of  biomedical  research.  NHLBI 
has  been  actively  engaged  during  the 
past  twenty  years  in  patient  and 
professional  education.  NHLBI  has  been 
instrumental  in  coordinating  the 
development  of  numerous, 
professionally  oriented  clinical 
guidelines,  including  the  “Joint 
National  Committee  Reports  on  the 
Detection,  Evaluation,  and  Treatment  of 
High  Blood  Pressure,"  and  the  “Report 
of  the  Expert  Panel  on  Detection, 
Evaluation,  the  Treatment  of  High  Blood 
Cholesterol  in  Adults."  Neither  NHLBI 
nor  AHCPR  has  previously  developed 
clinical  guidelines  on  cardiac 
rehabilitation.  Both  are  collaborating  in 
this  effort  as  a  result  of  mutual 
commitment  to  the  importance  of  this 
topic  and  the  need  for  developing 
explicit  guidelines,  medical  review 
criteria,  standards  of  quality,  and 


performance  measures  for  cardiac 
rehabilitation. 

Airangements  for  the  April  23, 1993 
Public  Meeting  on  Cardiac 
Rehabilitation 

Representatives  of  organizations  and 
other  individuals  are  invited  to  provide 
relevant  written  comments  and 
information  and  make  a  brief  (5  minutes 
or  less)  oral  statement  to  the  panel. 
Individuals  and  representatives  who 
would  like  to  attend  must  register  by 
April  2, 1993,  with  the  American 
Association  of  Cardiovascular  and 
Pulmonary  Rehabilitation,  the  AHCPR 
non-profit  contractor  developing  the 
guideline,  at  the  address  set  out  below, 
and  indicate  whether  they  plan  to  make 
an  oral  statement  A  copy  of  the  oral 
statement,  comments,  and  information 
should  be  submitted  to  the  American 
Association  of  Cardiovascular  and 
Pulmonary  Rehabilitation  by  April  2, 
1993.  If  more  requests  to  m^e  oral 
statements  are  received  than  can  be 
accommodated  between  9  a.m.  and  12 
noon  on  April  23, 1993,  the  chairperson 
will  allocate  speaking  time  in  a  manner 
which  ensures,  to  the  extent  possible, 
that  a  range  of  views  of  health  care 
professionals,  consumers,  product 
manufacturers,  and  pharmaceutical 
manufacturers  is  presented.  Those  who 
cannot  be  granted  their  requested 
speaking  time  because  of  time 
constraints  are  assured  that  their  written 
comments  will  be  considered  in 
developing  the  guidelines. 

If  sign  language  interpretation,  or 
other  reasonable  accommodations  for 
disability,  is  needed,  please  contact  the 
American  Association  of  Cardiovascular 
and  Pulmonary  Rehabilitation  by  April 
2, 1993,  at  the  address  below. 

Registration  should  be  made  with, 
and  written  materials  submitted  to,  the 
following  address:  American 
Association  of  Cardiovascular  and 
Pulmonary  Rehabilitation,  Cardiac 
Rehabilitation  Guideline  Project,  Attn: 
Dorothy  Seidman,  4800  North  22d 
Street,  Phoenix,  Arizona  85016.  Phone: 
602-956-5255.  Fax:  602-956-5023. 

For  Additional  Information 

Additional  information  on  the 
guideline  development  process  is 
contained  in  the  AHCPR  Fact  Sheet. 
“AHCPR-Commissioned  Clinical 
Practice  Guidelines."  dated  January 
1992,  and  the  Program  Note,  “Clinical 
Guideline  Development,"  dated  August 
1990.  These  documents  can  be  obtained 
from  the  AHCPR  Publications 
Clearinghouse,  P.O.  Box  8547,  Silver 
Spring,  MD  20907;  or  call  Toll-Free;  1- 
800-358-9295. 
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Also,  infonnation  can  be  obtained  by 
contacting  Kathleen  A.  McCormick, 
PhJ}..  Director,  Office  of  the  Forum  For 
Quality  and  Effectiveness  in  Health 
Care,  Agency  for  Health  Care  Policy  and 
Research,  at  the  follouring  address: 
Kathleen  A.  McCormick,  PhD.,  Director, 
Office  of  the  Forum  fw  Quality  and 
Effectiveness  in  Health  Care/AHCPR, 
2101 E.  Jefferson  St,  Suite  401W, 
Rockville,  MD  20852.  Phone:  301-227- 
6671.  Fax:  301-227-8332. 

Dated:  February  11, 1993. 

J.  Jairett  Qinton, 

Administrator. 

[FR  Doc  93-3966  Filed  2-19-93;  8:45  am] 
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Centers  for  Disease  Control  and 
Prevention 

National  Conunittse  on  Vital  and  Health 
Statistica:  Meeting 

Pursuant  to  Public  Law  92-463,  the 
National  Center  for  Health  Statistics 
(NCHS),  Centers  for  Disease  Control  and 
Prevention  (CDC),  annoimces  the 
following  committee  meeting. 

Name:  National  Cmnmittee  on  Vital  and 
Health  Statistics  (NCVHS). 

Times  and  Dates: 

1  p.m.-5  pjn.,  March  9. 1993. 

9  ajn.-5  p.m.,  March  10, 1993. 

9  ajn.-l  p.m.,  March  11, 1993. 

Place:  Room  703A-729A,  Hubert  H. 
Humphrey  Building,  200  Independence 
Avenue,  SW.,  Washington,  DC  20201. 

Status:  Open. 

Purpose:  The  purpose  of  this  meeting  is  for 
the  committee  to  consider  reports  from  each 
NCVHS  subcommittee:  to  receive  reports 
from  offices  of  the  Department  of  H^th  and 
Human  Services;  to  explore  infonnation 
needs  for  health  systems  reform;  and  to 
address  new  business  as  appropriate. 

Contact  Person  for  More  Information: 
Substantive  (nogram  information  as  well  as 
summaries  of  the  meeting  and  a  roster  of 
ccnmnittee  members  may  be  obtained  from 
Gail  F.  Fisher.  PhD.,  Executive  Secretary, 
NCVHS,  NCHS,  room  1100,  Presidential 
Building,  6525  Belcrest  Road,  Hyattsville, 
Maryland  20782,  triephone  301/436-7050. 

Dated:  February  16, 1993. 

Ehrin  Hilyer, 

Associate  Director  for  Policy  Coordination, 
Centers  for  Disease  Control  and  Prevention. 
[FR  Doc.  93-4008  Filed  2-19-93;  8:45  am] 
■LUNQ  CODE  «tao-ia-M 


Food  and  Drug  Admintotratlon 
P)OclMtNo.93N-0067] 

Drug  Export;  CO3  AngtograpMc 
Injoclion  System 

AOENCV:  Food  and  Drug  Administration, 
HHS. 

ACnOH;  Notice. _ 

SUMMARY:  The  Food  and  Drug 
Administration  (FDA)  is  announcing 
that  Anglo  Dynamics.  Division  of  E-Z^ 
EM,  Inc.,  has  filed  an  application 
requesting  approval  for  the  export  of  the 
human  dmg  OO2  Angiographic  Injection 
System  to  Australia. 

ADDRESSES:  Relevant  information  on 
this  application  may  be  directed  to  the 
Dockets  Management  Branch  (HFA- 
305),  Food  and  Drug  Administration, 
rm.  1-23, 12420  Parklawn  Dr., 

Rockville,  MD  20857,  and  to  the  contact 
person  identified  below.  Any  future 
inquiries  concerning  the  export  of 
human  drugs  imder  the  Drug  Export 
Amendments  Act  of  1986  should  also  be 
directed  to  the  contact  person. 

FOR  FURTHER  INFORMATION  CONTACT: 
James  E.  Hamilton,  Division  of  Drug 
Labeling  Compliance  (HFD-313),  Crater 
for  Drug  Evaluation  and  Research,  Food 
and  Drug  Administration.  5600  Fishers 
Lane,  Rockville.  MD  20857,  301-295- 
8073. 

SUPPLEMENTARY  INFORMATION:  The  drug 
export  provisions  in  section  802  of  the 
Federal  Food.  Drug,  and  Cosmetic  Act 
(the  act)  (21  U.S.C  382)  provide  that 
FDA  may  approve  applications  for  the 
export  of  d^s  that  are  not  currently 
approved  in  the  United  States.  Section 
802(b)(3)(B)  of  the  act  sets  forth  the 
requirements  that  must  be  met  in  an 
application  for  approval.  Section 
802(b)(3)(C)  of  the  act  requires  that  the 
agency  review  the  application  within  30 
days  of  its  filing  to  determine  whether 
the  requirements  of  section  802(b)(3)(B) 
have  been  satisfied.  Section  802(b)(3)(A) 
of  the  act  requires  that  the  agency 
publish  a  notice  in  the  Federal  Register 
within  10  days  of  the  filing  of  an 
application  for  export  to  f^litate  public 
participation  in  its  review  of  the 
application.  To  meet  this  requirement, 
the  agency  is  providing  notice  that 
Angio  Dynamics.  Division  of  E-Z-EM, 
Inc.,  P.O.  Box  993. 266  Querasbury 
Ave.,  Glens  Falls,  NY  12801.  has  filed 
an  application  requesting  approval  for 
the  export  of  the  hiunan  dn^  OO2 
Angiographic  Injection  System  to 
Austria.  The  drug  is  inmcated  for  use 
as  a  COi  angiographic  contrast  media 
system  for  angiographic  procedures.  The 
application  was  received  and  filed  in 
the  Center  for  Drug  Evaluation  and 


Research  on  Jan\iary  21, 1993,  which 
shall  be  considered  the  filing  date  for 
purposes  of  the  act 

Interested  persons  may  submit 
relevant  informatian  on  the  application 
to  the  Dockets  Management  Branch 
(address  above)  in  two  copies  (except 
that  individuals  may  submit  single 
copies)  and  identified  with  the  docket 
number  found  in  brackets  in  the 
heading  of  this  document  These 
submi^ons  may  be  sera  in  the  Dockets 
Management  Brandi  between  9  ajn.  and 
4  P;in-.  Monday  through  Friday. 

^e  agency  encourages  any  person 
who  submits  relevant  information  on 
the  application  to  do  so  by  March  4, 
1993,  and  to  provide  an  additional  copy 
of  the  submission  directly  to  the  contact 
persra  identified  above,  to  facilitate 
consideration  of  the  infonnation  during 
the  30-day  review  period. 

This  notice  is  issued  under  the 
Federal  Food,  Drug,  and  Cosmetic  Act 
(sec.  802  (21  U.S.C.  382))  and  under 
authority  delegated  to  the  Commissioner 
of  Food  and  Drugs  (21 CFR  5.10)  and 
redelegated  to  the  Center  for  Drug 
Evaluatira  and  Research  (21  CFR  5.44). 

Dated:  Felmiary  11, 1993. 

Paul  F.  VogeL 

Acting  Director,  Office  of  Compliance,  Center 
for  Dmg  Evaluation  and  Research. 

[FR  Doc.  93-4022  Filed  2-19-93;  8:45  am] 
BILUNO  CODE  4iao-01-P 


[DockM  No.  83N-0066] 

Drug  Export;  Prolixin  Docanoate 
(Ruphenazine  Decanoate)  25  mg/mi 
Injection 

AGENCY:  Food  and  Drug  Administration, 
HHS. 

ACTION:  Notice. 

summary:  The  Food  and  Drug 
Administration  (FDA)  is  announcing 
that  Bristol-Myers  Sqiiibb  Co.  has  filed 
an  application  requesting  approval  for 
the  export  of  the  human  drug  Prolixin 
Decanoate  (fluphenazine  decanoate)  25 
mg/ml  Injection  as  a  1  ml  fill  in  a  3  ml 
vial. 

ADDRESSES:  Relevant  information  on 
this  application  may  be  directed  to  the 
Dockets  Management  Branch  (HFA- 
305),  Food  and  Drug  Administration, 
rm.  1-23, 12420  Parklawn  Dr.. 

Rockville,  MD  20857,  and  to  the  contact 
person  identified  below.  Any  future 
inquiries  concerning  the  export  of 
human  drugs  imder  the  Drug  Export 
Amendments  Act  of  1986  should  also  be 
directed  to  the  contact  person. 

FOR  FURTHER  INFORMATION  CONTACT: 
James  E.  Hamilton,  Division  of  Drug 
Labeling  Compliance  (IffD-313),  Crater 
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fov  Drug  Eveleation.  and  Research  Food 
and  Drug  Administiatian,  5600  Fishers 
Lone,  Rod:nUe,  MD  20857, 301-295- 
8073. 

SUPPLEMENTARY  INFORMATION:  The  drug 
export  provisions  in  section  802  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act 
(the  act)  (21  U.SXL  382)  provide  that 
FDA  may  approve  appli^tions  for  the 
export  of  drugs  that  are  not  currently 
approved  in  &e  United  States.  Section 
802(b)(3KB)  of  the  act  sets  forth  the 
requirements  that  must  be  met  in  an 
applicatiem  for  approval.  Section 
802(b)(3)(C}  of  the  act  r^uires  that  the 
agency  review  the  application  within  30 
days  of  its  filing  to  determine  whether 
the  requirements  of  section  802(b)(3)(B) 
have  been  satisfied.  Section  802(b)(3)(A) 
of  the  act  requires  that  the  agency 
publish  a  notice  in  the  Federal  Register 
within  10  days  of  the  filing  of  an 
application  for  export  to  facilitate  public 
participation  in  its  review  of  the 
application.  To  meet  this  requirement, 
t^  agency  is  providing  notice  that 
Bristol-Myers  Squibb  Co..  P.O.  Box 
4000,  Princeton,  N)  08543-4000,  has 
filed  an  application  requesting  approval 
for  the  export  of  the  human  dnig 
Prolixin  Decanoate  (fluphenazine 
decanoate)  25  mg/ml  Injection  as  a  1  ml 
fill  in  a  3  ml  vial.  This  drug  is  indicated 
for  the  treatment  of  schizophrenia.  The 
firm  has  approval  to  market  the  same  25 
mg/ml  do^e,  but  packaged  as  a  5  ml 
fill  in  a  5  ml  vial.  The  application  was 
received  and  filed  in  the  Center  fcff  Drug 
Evaluation  and  Research  on  November 
23. 1992,  which  ^all  be  considered  the 
filing  date  fat  purposes  of  the  act. 

Interested  persons  may  submit 
relevant  information  on  the  application 
to  the  Dockets  Managemmt  ^emch 
(address  above)  in  two  copies  (except 
that  individuals  may  submit  single 
copies)  and  identified  with  the  docket 
number  found  in  brackets  in  the 
heading  of  this  document.  These 
submissions  may  be  seen  in  the  Dockets 
Management  Brandi  between  9  a.m.  and 
4  p.m.,  Monday  through  Friday. 

The  agency  encourages  any  person 
who  submits  relevant  information  on 
the  application  to  do  so  March  4, 
1993,  and  to  provide  an  additional  copy 
of  the  submission  directly  to  the  contact 
person  identified  above,  to  facilitate 
consideration  of  die  informatiem  during 
the  30-day  review  period. 

,  This  notice  is  issued  under  the 
j  Federal  Food,  Drug,  and  Cosmetic  Act 
[  (sec.  802  (21  U.S.C.  382))  and  under 
f  authority  delegated  to  the  Commissioner 
\  of  Food  and  Drugs  (21  CFR  5.10)  and 
L  redelegated  to  the  Center  for  Drug 
[  Evaluation  end  Research  (21  CFR  5.44). 


Dated:  PebnuBy  11. 1903. 

PaiMF.VegM, 

Acting  Director,  Office  of  CompUaace,  Center 
for  Drug  Evaluation  and  Research 
(FR  Doc  03^-4023  Piled  2-10-03;  8:45  am) 
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[Docket  No.  93N-0060] 

Drug  Export;  Elmiroo®  (Sodium 
Pentoran  Polysulfite)  Capsules  100  mg 

AGENCY:  Food  and  Drug  Administration, 
HHS. 

ACTtOlfc  Notica 

SUMMARY:  The  Food  and  Drug 

AdminiatrAtinn  (FDA)  is  AnnniinHng 

that  Baker  Norton  Phannaceuticals,  Inc., 
has  filed  an  applicatioD  requesting 
apptovri  fortheexpcfftof  uehuD^ 
dr^  Elmiron®  (so^um  pentosan 
polysulfite)  Capsules  100  mg  to  Canada. 
ADDRESSES:  Relevant  information  on 
this  eppheatian  maybe  directed  to  the 
Dock^  Management  Branch  (HFA- 
305),  Food  and  Drug  Administration, 
rm.  1-23, 12420  Paiklawn  Dr., 

Rockville,  MD  20857,  and  to  the  contact 
person  identified  below.  Any  futrire 
inquiries  concerning  the  export  of 
human  drugs  under  foe  Drug  Export 
Amendments  Act  of  1986  should  also  be 
directed  to  the  contact  person. 

FOR  FURTHER  MFOMIATION  CONTACT: 
James  E.  Hamiltcm,  Division  of  Drug 
Labeling  Comptiance  (HFD-313),  C^ter 
for  Drug  Evaluation  and  Research,  Food 
and  Drug  Administration,  5600  Fishers 
Lane,  Renville,  MD  20857,  301-295- 
8073. 

SUPPLEMENTARY  INFORMATION:  The  drug 
export  provisions  in  section  802  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act 
(the  act)  (21  U.S.C.  382)  provide  that 
FDA  may  api»ove  applications  for  the 
export  of  drags  that  are  not  currently 
approved  in  foe  United  States.  Section 
802(bK3XB)  of  foe  act  sets  forth  foe 
requirMnents  that  must  be  met  in  an 
application  for  approval.  Section 
802(b)(3KC)  of  foe  act  requires  that  foe 
agency  review  the  application  within  30 
di^s  of  its  filing  to  determine  whether 
the  requirements  of  section  S02(bK3KB) 
have  been  satisfied.  Section  802(b)(3KA) 
of  the  act  requires  that  foe  agency 
publish  a  notice  in  foe  Federal  Register 
within  10  days  of  the  filing  of  an 
applicatimi  for  export  to  facilitate  public 
peaticipatiem  in  its  review  of  the 
application.  To  meet  this  requirement, 
the  agency  is  providing  notice  that 
Baker  Norton  FTrarmaceuticals,  Inc.,  800 
Northwest  36th  St.,  Miami,  FL  33178- 
2404,  has  filed  an  application  requesting 
approval  for  the  export  of  the  bumoi 
drag  Elmirrm®  (sodium  pentosan 


polysulfiite)  Capsulae  100  mg.  This  drag 
is  indicated  for  foe  initial  aa^ 
maintenance  treatnent  of  interstitial 
cystitis.  The  applicatitm  was  received 
and  filed  in  the  Center  for  Drug 
Evahiatioa  and  Reaeanfo  on  O^ober  IS, 

1992,  which  shall  be  considered  foe 
filing  date  for  purposes  of  foe  act 

Intmated  perstms  may  submit 
relevant  infesmation  an  foe  application 
to  the  Dodtets  Management  Brandi 
(address  dmve)  in  two  copies  (eocoept 
that  individuals  may  submit  sin^e 
co{Het)  and  identifi^  with  the  dodiet 
numbw  found  in  brackets  in  foe 
heading  of  this  document.  These 
submissions  may  be  seen  in  the  Dockets 
Muiagemeot  Brandt  betwsen  9  a.m.  and 
4  p.m..  Monday  throu^  Friday. 

The  agency  encourages  any  person 
who  sub^ts  relenrant  infbnnation  on 
the  application  to  (fo  ao  by  March  4, 

1993,  and  to  provide  an  addhioiial  copy 
of  the  submission  directly  to  foe  contact 
person  identified  above,  to  fadlitate 
consideration  of  foe  information  during 
the  30-dqr  review  period. 

This  notice  is  issued  under  foe 
Federal  Food.  Drug,  and  Cosmetic  Act 
(sac.  802  (21  U.SjC.  382))  and  undM^ 
authority  (legated  to  foe  Commissioner 
of  Food  and  Drugs  (21  CFR  5.10)  Kid 
redelegatad  to  foe  Center  fm  Drug 
Evaluation  and  Research  (21  CFR  5.44). 

Dated:  February  5, 1993. 

Paul  F.  Vogel, 

Acting  Director.  Office  of  Compliance,  Center 
for  Drug  Bvaloation  and  Research. 

(FR  Doc.  93-3973  Filed  2-19-93;  8:45  amj 
BIUJIM  COOe  4160-01-r 


[Docket  No.  93-0061] 

Drug  Export;  Gabapentin  (Bulk) 

AGENCY:  Food  and  Drug  Administration, 
HHS. 

ACTION:  Notice. 

SUMMARY:  The  Food  and  Drag 
Administration  (FDA)  is  announcii^ 
that  E*arke'Davis  Holland  Chemical 
Facility,  Warner  Lambert  Co.,  has  filed 
an  application  requesting  approval  for 
the  export  of  foe  human  drug 
Gabapentin  in  bulk. 

ADDRESSES:  Relevant  information  on 
this  ai^lication  may  be  directed  to  foe 
Dockets  Managemmt  Branch  (HFA— 
305),  Food  Kid  Drug  Administration, 
rm.  1-23, 12420  Pti^lawn  Dr., 

Rockville,  MD  20857,  and  to  the  contact 
person  idKitified  below.  Any  future 
inquiries  concerning  foe  export  of 
human  drags  under  the  Drug  Export 
Amendments  Act  of  1966  ri^ld  also  be 
directed  to  foe  contact  person. 
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FOR  FURTHER  INFORMATION  CONTACT: 

James  E.  Hamilton,  Division  of  Drug 
Labeling  Compliance  (HFD-313),  Crater 
for  Drug  Evaluation  and  Research.  Food 
and  Drug  Administration,  5600  Fishers 
Lane,  Rockville.  MD  20857.  301-295- 
8073. 

SUPPLEMENTARY  StfORMATION:  The  drug 
export  provisions  in  section  802  of  the 
Federal  Food.  Drug,  and  Cosmetic  Act 
(the  act)  (21  U.S.C.  382)  provide  that 
FDA  may  approve  applications  for  the 
export  of  d^s  that  are  not  currently 
approved  in  the  United  States.  Section 
802(b)(3)(B)  of  the  act  sets  forth  the 
requirements  that  must  be  met  in  an 
application  for  approval.  Section 
802(b)(3)(C)  of  the  act  requires  that  the 
agency  review  the  application  within  30 
days  of  its  filing  to  determine  whether 
the  requirements  of  section  802(b)(3)(B) 
have  been  satisfied.  Section  802(b)(3)(A) 
of  the  act  requires  that  the  agency 
publish  a  notice  in  the  Federal  Register 
Mrithin  10  days  of  the  filing  of  an 
application  for  export  to  facilitate  public 
participation  in  its  review  of  the 
application.  To  meet  this  requirement, 
the  agency  is  providing  notice  that 
Parke-Davis  Holland  Chemical  Facility, 
Warner-Lambert  Co.,  2800  Plymouth 
Rd..  Ann  Arbor,  MI  48105,  has  filed  an 
application  requesting  approval  for  the 
export  of  the  human  drug  Gabapentin  in 
bulk  to  Germany.  This  d^  is  indicated 
for  use  as  adjimctive  therapy  vrith 
standard  antiepileptic  drugs  in  patients 
who  have  not  achieved  adequate  seizure 
control  with  these  agents  us^  alone  or 
in  combination.  The  application  was 
received  and  filed  in  the  Center  for  Drug 
Evaluation  and  Research  on  November 
12, 1992,  which  shall  be  considered  the 
filing  date  for  purposes  of  the  act. 

Interested  persons  may  submit 
relevant  information  on  the  application 
to  the  Dockets  Management  Branch 
(address  above)  in  two  copies  (except 
that  individuals  may  submit  single 
copies)  and  identified  with  the  docket 
number  found  in  brackets  in  the 
heading  of  this  document.  These 
submissions  may  be  seen  in  the  Dockets 
Management  Branch  between  9  a.m.  and 
4  p.m.,  Monday  through  Friday. 

The  agency  encourages  any  person 
who  submits  relevant  information  on 
the  application  to  do  so  by  March  4, 
1993,  and  to  provide  an  additional  copy 
of  the  submission  directly  to  the  contact 
person  identified  above,  to  facilitate 
consideration  of  the  information  during 
the  30-day  review  period. 

This  notice  is  issued  \mder  the 
Federal  Food.  Drug,  and  Cosmetic  Act 
(sec.  802  (21  U.S.C.  382))  and  imder 
authority  delegated  to  the  Commissioner 
of  Food  and  Dimgs  (21  CFR  5.10)  and 


redelegated  to  the  Center  for  Drug 
Evaluation  and  Research  (21  CFR  5.44). 
Dated:  February  5, 1993. 

Paul  F.  VogaL 

Acting  Director,  Office  of  Compliance,  Center 
for  Dmg  Evaluation  and  Research. 

(FR  Doc.  93-4024  Filed  2-19-93: 8:45  am] 
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[DoefcM  No.  03N-0069] 

Drug  Export;  Questran  Tablets 
(Cholestyramine  Resin)  1  g 

AGENCY:  Food  and  Drug  Administration, 
HHS. 

ACTION:  Notice. 

SUMMARY:  The  Food  and  Drug 
Administration  (FDA)  is  announcing 
that  Bristol-Myers  Squibb  Co.  has  filed 
an  application  requesting  approval  for 
the  export  of  the  h\iman  drug  Questran 
Tablets  (cholestyramine  resin)  Ig. 
ADDRESSES:  Relevant  information  on 
this  application  may  be  directed  to  the 
Dockets  Management  Branch  (HFA- 
305),  Food  and  Drug  Administration, 
rm.  1-23, 12420  Pandawn  Dr., 

Rockville,  MD  20857,  and  to  the  contact 
person  identified  below.  Any  futmre 
inquiries  concerning  the  export  of 
human  drugs  imder  the  Diug  Export 
Amendments  Act  of  1986  should  also  be 
directed  to  the  contact  person. 

FOR  FURTHER  INFORMATION  CONTACT: 

James  E.  Hamilton.  Division  of  Drug 
Labeling  Compliance  (HFD-313).  Center 
for  Drug  Evaluation  and  Research.  Food 
and  Drug  Administration,  5600  Fishers 
Lane,  R(^ville,  MD  20857,  301-295- 
8073. 

SUPPLEMENTARY  INFORMATION:  The  drug 
export  provisions  in  section  802  of  the 
Federal  Food.  Drug,  and  Cosmetic  Act 
(the  act)  (21  U.S.C  382)  provide  that 
FDA  may  approve  applications  for  the 
export  of  drugs  that  are  not  currently 
approved  in  the  United  States.  Section 
802(b)(3)(B)  of  the  act  sets  forth  the 
requirements  that  must  be  met  in  an 
application  for  approval.  Section 
802(b)(3)(C)  of  the  act  requires  that  the 
agency  review  the  application  within  30 
days  of  its  filing  to  determine  whether 
the  requirements  of  section  802(b)(3)(B) 
have  been  satisfied.  Section  802(b)(3)(A) 
of  the  act  requires  that  the  agency 
publish  a  notice  in  the  Federal  Register 
within  10  days  of  the  filing  of  an 
application  for  export  to  facilitate  public 
participation  in  its  review  of  the 
application.  To  meet  this  requirement, 
the  agency  is  providing  notice  that 
Bristol-Myers  Squibb  Co.,  P.O.  Box 
4000,  Princeton.  NJ  08543-4000,  has 
filed  an  application  requesting  approval 
for  the  export  of  the  human  drug 


Questran  Tablets  (cholestyramine  resin) 
Ig.  This  drug  is  indicated  for  use  as 
adjimctive  therapy  to  diet  and  exercise 
for  the  reduction  of  serum  cholesterol  in 
atients  with  primary 
ypercholesterolemia.  The  application 
was  received  and  filed  in  the  Center  for 
Drug  Evaluation  and  Research  on 
November  23, 1992,  which  shall  be 
considered  the  filing  date  for  purposes 
of  the  act. 

Interested  persons  may  submit 
relevant  information  on  the  application 
to  the  Dockets  Management  Branch 
(address  above)  in  two  copies  (except 
that  individuals  may  submit  single 
copies)  and  identified  with  the  docket 
number  found  in  brackets  in  the 
heading  of  this  document  These 
submissions  may  be  seen  in  the  Dockets 
Management  Branch  between  9  a.m.  and 
4  p.m.,  Monday  through  Friday. 

The  agency  encourages  any  person 
who  submits  relevant  information  on 
the  application  to  do  so  by  March  4, 
1993,  and  to  provide  an  additional  copy 
of  the  submission  directly  to  the  contact 
person  identified  above,  to  facilitate 
consideration  of  the  information  during 
the  30-day  review  period. 

This  notice  is  issued  under  the 
Federal  Food.  Drug,  and  Cosmetic  Act 
(sec.  802  (21  U.S.C.  382))  and  imder 
authority  delegated  to  the  Commissioner 
of  Food  and  Drugs  (21  CFR  5.10)  and 
redelegated  to  the  Center  for  Drug 
Evaluation  and  Research  (21  CFR  5.44). 

Dated:  February  5, 1993. 

Paul  F.  VogeL 

Acting  Director,  Office  of  Compliance,  Center 
for  Dmg  Evaluation  and  Research 
(FR  Doc,  93-3972  Filed  2-19-93;  8:45  am) 
BtUMQ  cooe  41«H>1-F 


[Docket  No.  93N-0062] 

The  Upjohn  Co.,  et  al.;  Withdrawal  of 
Approval  of  9  Abbreviated  Antibiotic 
Drug  Applicationa  and  17  Abbreviated 
New  Drug  Applicationa 

AGENCY:  Food  and  Drug  Administration, 
HHS. 

ACTION:  Notice. 

SUMMARY:  The  Food  and  Drug 
Administration  (FDA)  is  withdrawing 
approval  of  9  abbreviated  antibiotic 
djug  applications  (AADA's)  and  17 
abbreviated  new  drug  applications 
(ANDA’s).  The  holders  of  the  AADA’s 
and  ANDA’s  notified  the  agency  in 
writing  that  the  drug  products  were  no 
longer  marketed  and  requested  that  the 
approval  of  the  applications  be 
withdrawn. 

EFFECTIVE  DATE:  March  24, 1993. 
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Foa  FumiEn  MsonMATioif  contact;  Lola 
E.  Batson,  Center  for  Drug  Evahiation 
and  Research  (HFD-360).  Food  and 
Drug  AdminietratkHi.  7!^  Standi^  PI., 
Rockville,  MD  20855,  301-295>8038. 

SUPPLEMENTARY  INFORMATION:  The 
hokfors  of  the  AADA’s  and  AhQ3A*s 
listed  in  the  table  in  this  document  have 
infonned  FDA  that  these  drug  products 
are  no  longw  marketed  and  luve 
requested  that  FDA  withdraw  approval 
of  the  applications.  The  appliewts  have 
also,  by  their  request,  waived  their 
opportunity  for  a  hearing. 


Aqpa- 

caoon 

no. 

Dnig 

Applicant 

AAOA 

NEO-DELTA- 

Ttw  Upjfldn  Co.. 

61- 

CORTEFOM- 

TOOOPottepaRd.. 

036. 

menL 

Kalamasoo.  Ml 

AADA 

CLEOaN  HCt  Cap- 

49001-0198 

The  Upiohn  Manu- 

61- 

aulae. 

facturing  Ca, 

809. 

P.a  Box  11307. 

AAOA 

CLEOCIN  PEDI- 

Baicalonala.  PR 
00617. 

Do. 

61- 

ATRIC  Ftavoted 

827. 

Gnrwlaa 

AAOA 

UNCOCMCap- 

Do. 

61- 

sulea  and  Pedl- 

828. 

atffe  Capaulea. 

AAOA 

CLEOCIN  PHOS- 

Do. 

61- 

PHATE  Stadia 

839. 

Solution. 

AAOA 

KanamycSi  Bulc, 

**-«-*-«  »  * - 

ontioi  Myofi 

61- 

Stadia. 

SQuIbb  Co..  P.a 

928. 

Box  4755,  Syra* 

AADA 

Azln(aziocMSnao- 

cuse,  NY  13221- 
4756. 

Mtaa  tw..  400  Mor- 

62- 

(Smiq. 

gan  Lana,  West 

388. 

HavaaCT 

AAOA 

Aalin  (aztoeWn  so- 

06516-4175. 

Do. 

62- 

dhi^. 

417. 

AAOA 

Kanamydn  SuHate 

Bdstol-Myam 

62- 

Bulk,  Non-Sterile. 

SgufebCo. 

515. 

ANOA 

DisopyramUa  PtK» 

Myian  Phanna- 

70- 

pKata  Capsules, 

ceuticals  me., 

138. 

100  mUNgiama 

P.O.Box  4310, 

(»»9)- 

Morgantown,  WV 

ANDA 

Otsopyiamkla  Phos- 

26504-4310. 

Da 

70- 

Capaulea, 

139. 

150  mo. 

ANDA 

Indomathadn  Cap- 

Pionaar  Phanna- 

70- 

sulaa. 

cauticala,  Ino. 

592. 

200  40tbSl.. 

ANDA 

Indofnethadn  Cap- 

Irvington,  Ri 
07111. 

Da 

70- 

ft  lift 

813. 

ANOA 

Nltroglycarin  If^ec- 

LunpoM  Pharma- 

71- 

tfon  USP,  5 

esuScaia,  me., 

492. 

mwataf  (mL). 

One  LultpoM  Dr., 

ANDA 

71- 

Propmnotol  HCt 
Tabiata  USP,  10 

ShIrtay.NY 

11967. 

Supaipharm  Corp., 
1769  Fifth  Avo, 

515. 

mo. 

Bayahora.NJ 

ANOA 

Propcanolot  HCt 

11708. 

Do. 

71- 

Tabtali  USP,  20 

516. 

mg. 

Appi- 

cstion 

no. 

Daro 

Applcant 

ANDA 

Malaprotaranol  Sol- 

DeyLabotalorlaa, 

71- 

fiil'IniMtefloa 

me,276tNapa 

806. 

krtlon  USP  033%, 

Vallay  Corporate 
Oi:.,Napa,CA 
'  94538. 

ANOA 

Fonoprotatr  Caidum 

Hiiaay  OrugCo.. 

72- 

Capaulaa,  200  mg. 

mo.  i827Paciae 

355. 

SL,BiooMyRNY 

11233-3599. 

ANDA 

FanoptofSn  Calcium 

Do. 

TZ- 

356. 

Capaulea.  300  mg. 

ANOA 

Fanoprolan  Caldam 

Da 

72- 

3S7. 

ANDA 

Tablets,  600  rag. 

Solfoaa  Tablets  and 

80- 

Suapanaioa 

omtoitea,  PiX 

013. 

Box  8299,  PNta- 

delphia.PA 

19101-1245. 

ANDA 

Thtamins  Hydro- 

LaRvoW  Phanaa- 

80- 

cModda  miactlon 

oaultoala,  ma 

667. 

USP.IOOmgrniL 

ANDA 

Cyarroeobatamm  m- 

Do. 

80- 

iacUon  USP,  0.03 

668. 

mghnL 

ANDA 

Pyddoxina  Hydro- 

Da 

80- 

chlotida  Inaction 

669. 

USP,  lOOmgrmL 

ANDA 

Pantobarbltal  So- 

Wyeth-Ayant  Lab- 

83- 

(Sum  Capsules 

oralorias. 

239. 

USP,  100  mg. 

ANOA 

ChtodhaNdonaTab- 

PlOOMT  PnsiifM- 

69- 

591. 

Ms,  SO  rag. 

caaMcata  me. 

Therefore,  under  section  505(e)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act 
(21  U.S.C.  355(e)).  and  under  authority 
delegated  to  the  Director  of  the  Center 
for  Drug  Evaluation  and  Research  (21 
CFR  5.82),  approval  of  the  AADA’s  and 
ANDA's  hsted  above,  and  all 
amendments  and  supplements  thereto, 
is  hereby  withdrawn,  effective  Mardi 
24. 1993. 

Dated:  February  7, 1993. 

CariCPwk, 

Director,  Center  foe  Drug  Evaluatioa  aad 
Research. 

[FR  Doc.  93-3970  Filed  2-19-93;  8:45  am) 
BiLLiNa  oooe  4Ma.at-f 


[DoeiCrtNo.83N-0063) 

Wamar  Chilcott  Laboratories,  at  aL; 
Withdrawal  of  Approval  of  24 
Abbreviated  Maw  Drug  AppUcatlona 

AGENCY:  Food  and  Drug  Administration. 
HHS. 

ACTION:  Notice. 

SUMMARY:  The  Food  and  Drug 
Administration  (FDA)  is  writhdiawing 
approval  of  24  abbreviated  new  drug 
appUcatiems  (ANDA's).  The  holders  of 
the  ANDA’s  notified  the  agency  in 
writing  that  the  drug  products  were  no 
longer  marketed  and  requested  that  the 
approval  of  the  applicatians  be 
withdrawn. 


EFFKTIVE  DATE:  March  24. 1993. 

FOR  FUfm«R  R^ORHATION  CONTACT.  Lola 
E.  Batson,  Center  for  Drug  Evaluation 
and  Research  (HFD-360),  Food  and 
Drug  Administration,  7500  Standish  PL, 
Rockville,  kfD  20855,  301-295-8038. 
SUPPLEMENTARY  MFORMATKNI:  The 
holders  of  the  ANDA’s  listed  in  the  table 
in  this  document  have  informed  FDA 
that  diese  drug  products  are  no  longer 
mariieted  and  have  requested  that  FDA 
withdraw  a{^roval  of  the  applications. 
The  applicants  have  also,  by  dieir 
request,  waived  their  cyportunity  for  a 
hearing. 


ANDAna 

Drug 

AppUcani 

70-331 

Methyklopa  Tab- 
Ms  USP,  125 

mWIgfame  (mg) . 

Wamar  Chloon 
Laboaaoilei^ 

182  Tabor  Rd., 
Morris  Plaina, 

NJ  07950. 

70-429 

Caibamazeptaa 

TabMaUSP. 

200mg _ 

Da 

71-774 

Ciorazepala 

DIpotBSShjffi 

Cap6ulaa,a7S 

mg - 

Da 

71-775 

Ciorazapata 
Djpotuskxn 
Capaulaa,  7.5 

i 

mg - 

Da 

71-776 

emrazapate 
Oipolaaaium 
Capaulaa.  IS 

1 

1  mg - 

iDa 

72-948 

)  Faaoprolan  Cai- 
1  ckxn  Capaulea 

1 

USP.  200  mg  .... 

Do. 

80-935 

MH^aoniazId 

USPLaoOmg- 

CAA-QEKSY 
Corp,,  Suauna. 

NJ  07901. 

83-364 

Femlsone  Prad- 
niaonaTabMa 

5mg - 

Femdala  Labom- 
toitas,  Ina,  780 
Waal  Eight  MMa 
Rd..  Facndala, 
Ml  48220 

63-786 

Propoxyphan#  Hy- 
drochlodda  Cap- 
sulea  USP.  65 

- - 

Wamar  ChOcott 
Laboratories. 

83-937 

Anttoptyina  Hy- 
drochiorida  Tab- 

Ms  USP,  25  mg 

Do. 

83-938 

Amitrlplyima  Hy- 

QPOCMOnCW  imr 

Ma  USP.  SO  mg 

Do. 

83-939 

Amkilptyllna  Hy- 
dtochlodda  Tab- 

Mb  USP,  lOmg 

Do. 

83-941 

F«nlMlana4> 
(prednisolona) 
TabMs,  5  mg 

Ina _ 

FaaxMa  Labora- 
todas. 

84-957 

Amltdptyllns  Hy 
drochlottda  Tab- 

Ma  USP.  75  mg 

Wamar  Chaooa 
Labomtodaa. 

85-090 

AaNtfIptyima  Hy 
drochiorida  Tab- 

Ms  USP,  100 

- 

mg - 

iDa 
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ANOAno. 

Ofug 

Appicant 

86-746 

Diphertoxylate  «Ah 
Atropin*  Solu- 

Oon  _  - 

Barre-National 
me.,  7206  Wlnd- 
aor  Blvd..  BaW- 
mora,  MO 

21207. 

86-132 

NItro-BID  Cap- 

•ulaa,  2.5  mg  .... 

Marlon  MerreR 

Dow  me.,  P.O. 
B0X9627,  Kan¬ 
sas  CRy,  MO 
64134-0627. 

86-133 

Nttro-BIOCap- 

•uiea.  6.5  mg  ..„ 

Do. 

86-295 

AmUriplyane  IV 
drocNodde  Tab¬ 
lets  USP,  ISO 

mg - 

Warner  ChRoott 
Labocatodee. 

86-425 

NItro-BID  Cap- 

aulas,  9  mg _ 

Marlon  MerreR 

Dow  me. 

87-615 

CNorthaNdone 
Tablets  USP.  25 

mg - 

Warner  ChRcott 
Laboratories. 

87-616 

Chlorthalidorte 
Tablets  USP.  50 

•no . 

Do. 

89-628 

Procainamide  Hy- 
drocNorlde  Irt- 
lection  USP,  100 

mtymlMliter  (mL) 

Da 

89-529 

Proninamide  Hy- 
diochloitde  In¬ 
jection  USP,  500 

mg^ml _ 

Do. 

Therefore,  under  section  505 (e)  of  the 
Federal  Food,  Drug,  and  Ck>8metic  Act 
(21  U.S.C.  355(e)),  and  under  authority 
delegated  to  the  Director  of  the  Center 
for  Drug  Evaluation  and  Research  (21 
CFR  5.82),  approval  of  the  ANDA’s 
listed  above,  and  all  amendments  and 
supplements  thereto,  is  hereby 
withdrawn,  effective  March  24, 1993. 

Dated:  February  7, 1993. 

CarlCPeck, 

Director,  Center  for  Drug  Evaluation  and 
Research. 

[FR  Doc.  93-3969  Filed  2-19-93;  8:45  am] 
BNXMQ  CODE  41M-01-P 


Health  Resources  and  Services 
Administration 

Final  Methodology  for  Implementation 
of  the  Statutory  General  Funding 
Preference  for  Selected  Grant 
Programs  under  Titles  VII  and  VIII  of 
the  Public  Health  Service  Act  for  Rscal 
Year  1993 

SUMMARY:  The  Health  Professions 
Education  Extension  Amendments  of 
1992  and  the  Nurse  Education  and 
Practice  Improvement  Amendments  of 
1992  (Pub.  Lm  102-408,  dated  October 
13, 1992)  amend  the  Public  Health 
Service  Act  (the  Act)  to  include  a 
general  funding  preference  (sections 


791(a)  and  860(e))  for  selected  grant 
programs.  For  the  purpose  of  making 
grant  and  cooperative  agreement 
awards,  funding  preference  is  defined  as 
the  funding  of  a  specific  category  or 
group  of  approved  appUcations  ahead  of 
other  categories  or  groups  of  approved 
applications.  A  notice  which  described 
the  proposed  methodology  for 
implementing  the  statutory  funding 
preference  was  published  in  the  F^eral 
Register  on  December  18, 1992  at  57  FR 
60212.  The  public  comment  period 
closed  on  January  19, 1993.  This  notice 
will  describe  the  public  comments 
received  and  will  include  the  final 
methodology  for  implementation  of  this 
statutory  funding  preference  for  FY 
1993. 

EFFECTIVE  DATE:  The  methodology  for 
implementing  the  statutory  general 
funding  preference  which  is  described 
in  this  notice  is  for  use  in  fiscal  year 
(FY)  1993  grant  cycles  for  the  programs 
which  are  subject  to  this  funding 
preference.  It  is  expected  that  the 
methodology  will  change  somewhat  for 
use  in  FY  1994. 

SUPPLEMENTARY  INFORMATION:  Sections 
791(a)  and  860(e)  of  the  Act  include  a 
general  funding  preferen’ce  for  selected 
grant  programs  under  titles  VII  and  Vin. 
Grant  programs  which  are  subject  to  this 
funding  preference  are: 

Departments  of  Family  Medicine 
(section  747(b)), 

+Grant8  for  Predoctoral  Training  in 
Family  Medicine  (section  747(a)), 
Grants  for  Graduate  Training  in  Family 
Medicine  (section  747(a)), 

* ‘Grants  for  Faculty  Development  in 
Family  Medicine  (section  747(a)), 
‘Grants  for  Predoctoral  Training  in 
General  Internal  Medicine  and/or 
General  Pediatrics  Predoctoral 
Training  (section  748), 

Grants  for  Residency  Training  in 
General  Internal  Medicine  and/or 
General  Pediatrics  (section  748), 
“Grants  for  Faculty  Development  in 
General  Internal  Medicine  and/or 
General  Pediatrics  (section  748), 
Residency  Training  and  Advanced 
Education  in  the  General  Practice  of 
Dentistry  (section  749), 

‘Grants  for  Physician  Assistant  Training 
Program  (section  750), 

‘Podiatric  Primary  Care  Residency 
Training  (section  751), 

‘Grants  for  Preventive  Medicine 
Residency  Training  (section  763), 
‘Allied  Health  Traineeships  (section 

766) , 

Allied  Health  Project  Grants  (section 

767) , 

Advanced  Nurse  Education  (section 
821), 


Nurse  Practitioner  and  Nurse  Midwife 
Education  and  Traineeships  (section 
822), 

Profe^ional  Nurse  Traineeships 
(section  830), 

Nurse  Anesthetist  Education  Programs 
(section  831(a)), 

Nurse  Anesthetist  Traineeships  (section 
831(a)),  and 

Grants  for  Nurse  Anesthetist  Faculty 
Fellowships  (section  831(b)). 

Statutory  General  Funding  Preference 
Provision 

Under  sections  791(a)  and  860(e)  of 
the  Act,  with  respect  to  the  above  listed 
grant  programs,  preference  will  be  given 
to  any  qualified  applicant  that — 

(A)  Has  a  high  rate  for  placing 
graduates  in  practice  settings  haAong  the 
principal  focus  of  serving  residents  of 
medically  underserved  communities;  or 

(B)  During  the  2-year  period 
preceding  the  fiscal  year  for  which  such 
an  award  is  sought,  has  achieved  a 
significant  increase  in  the  rate  of  placing 
graduates  in  such  settings. 

Preference  will  be  given  only  for 
applications  ranked  above  the  20th 
percentile  of  applications  that  have  been 
recommended  for  approval  by  the 
appropriate  peer  review  group. 

Statutory  Definition  of  “Graduate** 

Under  sections  791(c)  and  860(e)(3), 
“graduate**  is  defined  as  an  individual 
who  has  successfully  completed  all 
training  (and  residency  requirements) 
necessary  for  full  certification  in  the 
health  profession  selected  by  the 
_  individual. 

Additional  details  concerning  the 
definition  of  the  word  “graduate**  will 
be  included  in  the  program  materials  for 
the  grant  programs  which  are  subject  to 
the  general  funding  preference. 

Proposed  Methodology  for 
Implementation 

In  the  proposed  notice,  the  public  was 
invited  to  comment  on  (1)  the  definition 
of  “high  rate,”  (2)  the  definition  of 
“significant  increase  in  rate,**  (3)  the 
definition  of  “medically  underserved 
commimity,*’  (4)  access  to  lists  of 
medically  imderserved  work  settings, 
and  (5)  ranking  of  applications  when 
multiple  preferences  apply.  HRSA 
received  26  public  comments  prior  to 


■k-Prefermce  not  applied  to  FY  1993  cycle  because 
the  cycle  was  conducted  before  the  law  was  passed 
and  dl  applicants  eligible  for  the  preference  were 
funded. 

*  There  will  be  no  competitive  grant  cycles  in  FY 

1993. 

**  For  these  programs  focused  on  the 
development  of  faculty  members  to  teach,  a  method 
of  implementing  the  intmt  of  this  preference  will 
be  developed  in  FY  1993  to  be  implemented  in  FY 

1994. 
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the  end  of  the  comment  period. 
Comments  were  received  from  15 
schools  and  11  associations.  A  variety  of 
disciplines  and  specialty  groupings  was 
represented  by  the  comments  including 
medicine,  commimity  medicine,  genem 
internal  medicine,  public  health  and 
preventive  medicine,  family  medicine, 
dentistry,  nursing,  nmrse-midwives, 
physician  assistants,  environmental  and 
occupational  health,  and  allied  health. 
Some  of  the  comments  supported  the 
proposed  methodology. 

Definition  of  “High  Rate*’ 

The  proposed  definition  of  “high 
rate”  is  20  percent  of  graduates  in 
academic  year  1990-91  or  academic 
year  1991-92,  whichever  is  greater,  who 
spend  at  least  50  percent  of  their 
worktime  in  clinical  practice  in  the 
specified  settings. 

Fourteen  respondents  commented  on 
the  definition  of  “high  rate.”  Several 
respondents  objected  to  the  requirement 
of  50  percent  of  worktime  in  clinical 
practice.  One  concern  related  to  certain 
group  of  graduates  who  would  not  be 
expected  to  have  a  clinical  practice.  For 
example,  preventive  medicine  graduates 
or  local  health  officers  may  be  serving 
an  underserved  population  without 
clinically  treating  patients.  One 
respondent  suggested  that  the  phrase 
“in  clinical  practice”  be  deleted. 

Another  suggested  that  the  word 
“clinical”  be  “defined  broadly  enough 
to  encompass  the  spectrum  of 
preventive  medicine  practice.”  A  third 
suggested  that  the  definition  be  revised 
to  say.  “at  least  50  percent  of  their 
worktime  in  clinic^  practice  or  other 
related  research  or  administrative 
activities  in  the  specified  settings.” 

In  response  to  these  comments, 
preventive  medicine,  public  hedth, 
dental  public  health  and  public  health 
nurse  graduates  can  be  counted  if  they 
identify  a  primary  work  affiliation  at 
one  of  the  qualified  work  sites. 

Several  respondents  also  expressed  a 
concern  about  the  use  of  a  percentage  to 
measure  “high  rate”  when  many  of  the 
programs  have  only  2  or  3  graduates 
each  year.  In  these  small  programs,  the 
rate  of  placing  graduates  in  the  specified 
settings  may  be  very  high  one  year,  but 
very  low  the  following  year.  Therefore, 
for  small  programs  (i.e.,  those  with  less 
than  10  graduates  per  year),  “high  rate” 
will  be  determined  by  the  percentage  of 
the  graduates  from  the  most  recent  two 
years  who  are  practicing  in  medically 
tmderserved  communities. 

A  third  concern  related  to  the 
definition  of  “high  rate”  is  the  optimal 
time  to  determine  the  placement  of 
graduates.  For  example,  a  residency 
graduate  may  go  on  for  an  additional 


fallowship  prior  to  serving  in  an 
underserved  area.  One  respondent 
suggested  using  the  placement  of 
gr^uates  in  the  second  year  after 
graduation,  another  suggested  the.  sixth 
year  after  graduation.  For  purposes  of 
this  preference,  the  placement  of 
graduates  from  the  1990-91  or  1991-92 
academic  years  will  be  used,  except  that 
for  imdergraduate  medical  education 
programs  academic  years  1987-88  and 
1988-89  will  be  use^  Using  these 
earlier  academic  years  for 
undergraduate  medical  education 
programs  is  supported  by  the  law  which 
deffiies  a  mduate  as  someone  who  has 
completed  a  residency.  Also,  graduates 
who  are  providing  care  in  medically 
imderserved  communities,  regardless  of 
whether  the  care  is  provided  in  a 
clinical  practice  or  as  a  part  of  a 
fellowslrip  or  other  educational 
experience,  will  be  counted. 

m  summary,  the  definition  of  “high 
rate”  is  20  percent  of  graduates  in 
academic  year  1990-91  or  academic 
year  1991-92,  whichever  is  greater,  who 
spend  at  least  50  percent  of  their 
worktime  in  clinical  practice  in  the 
specified  settings.  For  undergraduate 
medical  education  programs  academic 
years  1987-88  and  1988-89  will  be 
used.  Preventive  medicine,  public 
health,  dental  public  health,  and  public 
health  nurse  graduates  can  be  counted 
if  they  identify  a  primary  work 
affiliation  at  one  of  the  qualified  work 
sites.  For  small  programs  (i.e.,  those 
with  less  than  10  graduates  per  year), 
“high  rate”  will  be  determined  by  the 
percentage  of  the  graduates  from  the 
most  recent  two  years  who  are 
practicing  in  medically  underserved 
communities.  Graduates  who  are 
providing  care  in  medically 
underserved  communities  as  a  part  of  a 
fellowship  or  other  educational 
experience  can  be  counted. 

Definition  of  “Significant  Increase  in 
Rate" 

The  proposed  definition  of 
“significant  increase  in  the  rate”  means 
that,  between  academic  years  1990-91 
and  1991-92,  the  rate  of  placing 
graduates  in  the  specified  settings  has 
increased  by  at  least  50  percent  and  that 
not  less  than  10  percent  of  graduates  are 
working  in  these  settings.  Ten 
respondents  comment^  on  the 
de^ition  of  “significant  increase  in 
rate.”  In  terms  of  this  definition,  it  is 
important  to  note  that  to  qualify  for  this 
funding  preference,  an  applicant  must 
meet  the  criteria  for  either  part  (A)  or 
part  (B)  of  the  statutory  provision  dted 
above  and  be  ranked  above  the  20th 
percentile  of  applications  that  have  been 
recommended  for  approval  by  the 


appropriate  peer  review  group.  It  is 
necessary  for  applicants  to  meet  only 
one  of  these  criteria,  either  the  “high 
rate”  or  the  “significant  increase  in 
rate”  criteria.  It  is  also  important  to  note 
that  the  requirement  for  10  percent  of 
graduates  to  be  working  in  tne  specified 
settings  refers  to  the  graduates  for  the 
most  recent  year  only. 

While  several  respondents  had 
concerns  about  counting  the  graduates 
from  small  programs,  this  provision 
clearly  states  that  graduates  must  be 
counted  for  the  2-year  period  preceding 
the  fiscal  year  for  which  an  award  is 
sought 

New  Programs 

It  was  proposed  that  applications  for 
the  development  of  new  programs 
should  provide  information  about  the 
placement  of  graduates  from  the  entire 
sch(X)l  in  mechcally  underserved 
communities.  Several  respondents 
objected  to  providing  information  about 
the  entire  s^ool  rather  than  a  single 
program.  One  suggested  that  new 
programs  should  be  considered  for  the 
funding  preference  if  their  prospective 
graduates  have  signed  commitments  to 
practice  in  shortage  areas  after 
graduation.  We  agree  with  this 
recommendation,  but  we  wish  to  assure 
that  the  intent  to  serve  in  a  medically 
underserved  commimity  is  independent 
of  this  preference.  Therefore,  only 
commitments  signed  prior  to  December 
18, 1992  will  be  valid  for  purposes  of 
this  preference.  New  programs  may 
either  provide  information  about  the 
placement  of  graduates  from  the  entire 
school  in  medically  underserved 
(ximmunities  or  provide  assurance  that 
20  percent  of  their  prospective 
graduates  have  signed,  prior  to 
December  18, 1992,  commitments  to 
practice  in  medically  underserved 
communities  after  graduation. 

Definition  of  “Medically  Underserved 
Community" 

Section  799(6)  of  the  Act  defines 
“medically  underserved  community”  as 
an  urban  or  rural  area  or  population 
that — 

(A)  Is  eligible  for  designation  under 
section  332  as  a  health  professional 
shortage  area; 

(B)  Is  eligible  to  be  served  by  a 
migrant  health  center  under  section  329, 
a  community  health  center  under 
section  330,  a  grantee  under  section  340 
(relating  to  homeless  individuals),  or  a 
grantee  under  section  340A  (relating  to 
residents  of  public  housing);  or 

(C)  Has  a  shortage  of  personal  health 
services,  as  deterr^ed  under  criteria 
issued  by  the  Secretary  under  section 
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1861(aaK2)  of  the  Social  Security  Act 
(relal^  to  nural  health  clinks). 

It  was  proposed  that  a  “medically 
imderswed  community”  Includes  the 
following  work  settings: 

Community  Health  Centsn  (section  330) 
Migrant  Health  Centers  (section  329) 
Health  Cars  for  the  Homeless  Grantees 
(section  340) 

Public  Housing  Primary  Care  Ckantees 
(section  340A) 

Rural  Health  Clinics,  fedwally 
designated  (section  1861(aa)(2)  of  the 
Social  Security  Act) 

National  Health  Service  Corps  sites, 
freestanding  (section  333) 

Indian  Health  ^rvice  sites  (Public  Law 
93-638  for  tribally  operated  sites  and 
Public  Law  94-437  m  IHS  operated 
sites) 

Federally  Qualified  Health  Centers 
(section  1905(8)  and  (1)  of  the  Social 
Security  Act) 

Primary  Medical  Care  Health 
Professional  Shortage  Areas  (HPSAs) 
(facilities  and  geographic)  (designate 
under  section  332)  ftn  (nbnary  care 
physicians  and  othw  h^th  personnel 
except  dmitists  and  nurses 
Dental  HPSAs  (facilities  and  geographic) 
(designated  under  section  332)  for 
dentists  only 

Nurse  Shortage  Areas  (old  section  836, 
currurtly  section  846)  for  nurses  only 
Local  Health  Departmmits  (regardless  of 
sponsor — ^for  example,  local  health 
departments  who  ere  funded  by  the 
St^e  would  (pialify.) 

Twenty  respondents  commented  on 
the  definition  of  “medically 
underserved  community.”  Several 
respondents  suggested  methods  for 
identifying  a  practice  whkdi  is  serving 
an  underserved  population.  For 
example,  a  practice  in  which  at  least 
one-third  of  the  patients  seen  by  the 
practice  are  eithm  indigent,  covered  by 
Medicaid,  or  covered  by  some  other 
type  of  program  associated  with 
xmderserved  commimities;  a  practice  in 
which  the  percentage  of  patients  seen 
from  an  underserved  population  exceed 
the  percoitage  of  that  population  in  the 
community;  or  a  practice  whidi  ccmsists 
of  at  least  50  percent  uninsured  or 
Medicaid  patients  in  the  previous  year. 
The  best  method  of  identifying  these 
kinds  of  settings  is  not  yet  clew. 
Additional  wc^  is  required  in  this  area 
to  determine  tlm  beat  way  to  implement 
this  approach. 

Other  respondents  suggested 
additional  sites  to  be  included  in 
“medically  und«raerved  community.” 
For  example.  State  designated  sites, 

Stats  Health  Departments,  iimer  dty 
hospital  emOTgency  rooms,  outpatient 
clinics  in  publ^  ho^itals,  prison  health 


services,  and  nurse  managed  centers  or 
r.Hnira. 

For  FY 1993,  in  addition  to  die  sites 
proposed  in  the  earlier  notice,  any 
ambulatory  practice  sites  des^^ted  by 
State  dr  local  governments  as  serv^ 
medically  underserved  communities 
and  State  Health  Departments  will  be 
cxmsidered  qualified  woric  sites  for 
puqxises  of  this  preference. 

Access  to  Lists  of  MedicaBy 
Underserved  Work  Settings 

It  was  proposed  that  a  listing  of 
Community  Health  Canters,  Migrant 
Health  Centers,  Health  Care  for  the 
Homeless  Grantees,  Public  Housing 
Primary  Care  Grantees,  Rural  Health 
Clinics,  National  Healto  Service  Corps 
Sites,  Indian  Health  Service  ^tM,  and 
Federally  (^lalified  Health  Centos  be 
available  through  an  electronic  bulletin 
board.  It  was  alw  proposed  that  for 
additional  information  concerning  the 
Primary  Medical  Care  Health 
Professicmal  Shortage  Areas  (HPSAs), 
Dental  HPSAs,  and  Nurse  Shortage 
Areas,  applicants  should  call  the 
Division  of  Shortage  Designation  at 
(301)  443-6932  and  for  additional 
information  concerning  Local  Health 
Departments,  applicants  should  call  the 
National  Association  of  County  Health 
Officials  (NACHO)  at  (202)  783-5550. 
One  respondent  commented  on  access 
to  the  lists  of  medkaily  imderserved 
work  settings,  suggesting  that  the  lists 
should  be  included  in  t^  applicaticm 
packages  mailed  to  potentid  applicants. 
Because  of  the  size  of  the  printout,  this 
is  not  practical.  No  change  in  this 
system  is  planned  at  this  time. 

Ranking  of  Applications  When  Multiple 
Preferences  Are  Used 
It  was  proposed  that  an  application 
would  receive  one  point  for  qualifying 
for  each  statutory  fiWing  prefmence 
and  one  half  point  for  qualifying  for 
each  administrative  preference,  but  no 
applicant  qualifying  only  for  an 
administratively  determined  preference 
would  be  fund^  ahead  of  an  applicant 
qualifying  for  a  statutory  funding 
preference.  Four  respondents 
commented  on  the  ranking  of 
applicaticms  when  multiple  preferences 
are  used.  Two  respondents  expressed 
concern  about  the  possibility  of  poor 
quality  applications  receiving  the 
fundi^  preference.  Since  an 
application  can  only  receive  the 
preference  if  it  is  ranked  idxive  the  20th 
percentile  of  applications  approved  by 
the  peer  review  group,  it  is  unlikely  that 
poor  quality  applications  urill  receive 
the  funding  preference.  One  respondent 
sug^sted  that  only  statutory  frmding 
preferences  be  used,  eliminating  all 


administratively  determined  funding 
preferences.  No  dianges  are  planned  in 
the  s]rstem  of  ranking  applications  whmi 
multiple  preferences  are  used. 

Final  Methodology  for  Implameiriation 
of  the  Statutory  General  Funding 
Prefermice 

Information  submitted  to  apply  far 
this  statutory  funding  {xeference  will  be 
subfect  to  the  normal  monitoring  and 
Federal  audit  processes. 

The  definition  of  “hi^  rate”  is  20 
percent  of  graduates  in  academic  year 
1990-91  or  academic  year  1991-92, 
whichever  is  greater,  who  spend  at  least 
50  percent  of  their  worktime  in  clinical 
practice  in  the  specified  settings.  Pw 
undergraduate  medical  education 
programs  academic  years  1987-88  and 
1988-89  will  be  used.  Preventive 
medicine,  public  health,  dental  public 
health,  and  public  health  nurse 
graduates  can  be  counted  if  they 
identify  a  primary  work  affiliation  at 
one  of  the  qualified  work  sites.  For 
small  programs  (i.e.,  those  with  less 
than  10  graduates  per  year),  “high  rate” 
will  be  dkermined  by  the  percentage  of 
the  graduates  from  the  most  recent  two 
years  who  are  practicing  in  medically 
underserved  communities.  Graduates 
who  are  providing  care  in  a  medically 
underserved  commimity  as  a  part  of  a 
fellowship  or  other  educational 
experience  can  be  counted. 

^‘Significant  increase  in  the  rate” 
means  that,  between  academic  years 
1990-91  and  1991-92,  the  rate  of 
placing  graduates  in  the  specified 
settings  has  increased  by  at  least  50 
percent  and  that  not  less  than  10 
percent  of  graduates  from  the  most 
recent  year  are  working  in  these 
settings. 

New  programs  may  either  provide 
information  about  the  placement  of 
graduates  from  the  entire  school  in 
medically  imderserved  commimities  or 
provide  assurance  that  20  percmt  of 
their  prospective  graduates  have  signed, 
prior  to  Dumber  18, 1992, 
commitments  to  practice  in  medically 
underserved  communities  after 
graduation. 

A  “medically  underserved 
community”  includes  the  following 
work  settings; 

Community  Health  Centers  (section  330) 
Migrant  Health  Centers  (section  329) 
Health  Care  for  the  Homeless  Grantees 
(section  340) 

Public  Housing  Primary  Care  Oantees 
(section  340A) 

Rural  Health  Clinics,  federally 
designated  (section  1861(aa)(2)  of  the 
Social  Security  Act) 

National  Health  Service  Corps  sites, 
freestanding  (sectiim  333) 
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Indian  Health  Service  Sites  (Public  Law 
93-638  for  tribally  opent^  sites  and 
Public  Law  94-437  for  IHS  operated 
sites) 

Federally  Qualified  Health  Centers 
(section  1905(a)  and  (1)  of  the  Social 
Security  Act) 

Primary  Medical  Care  Health 
Prof^ional  Shortage  Areas  (HPSAs) 
(facilities  and  geographic)  (designate 
rmder  section  332)  For  primary  care 
physicians  and  other  health  personnel 
except  dentists  and  nurses 
Dental  WSAs  (facilities  and  geographic) 
(designated  under  section  332)  For 
dentists  only 

Nurse  Shortage  Areas  (old  section  836, 
currently  section  846)  For  niirses  only 
State  or  Local  Health  Departments 
(Regardless  of  sponsor — for  example, 
locd  health  departments  who  are 
funded  by  the  State  would  qualify.) 
Ambulatory  practice  sites  designated  by 
State  or  local  governments  as  serving 
medically  underserved  communities 
A  listing  of  Community  Health 
Centers,  ^^grant  Health  Centers.  Health 
Care  for  the  Homeless  Grantees,  Public 
Housing  Primary  Care  Grantees,  Rural 
Health  Clinics,  National  Health  Service 
Corps  Sites,  Indian  Health  Service  Sites, 
Federally  Qualified  Health  Centers,  and 
State  Health  Departments  will  be 
available  throu^  an  electronic  bulletin 
board,  called  the  BHPr  (Bureau  of 
Health  Professions)  Bulletin  Board.  Data 
will  be  available  in  two  formats,  as  a 
dBASE  in  file  or  as  an  ASCH  file.  The 
BHPr  Bulletin  Board  can  be  accessed  by 
using  a  personal  computer  with  a 
communication  package  and  a  modem 
by  dialing  (301)  443-5913.  Detailed 
instructions  for  how  to  proceed  will 
appear  on  the  screen  as  soon  as  access 
to  the  Bulletin  Board  is  complete. 
Applicants  who  do  not  have  the 
necessary  equipment  to  access  the 
electronic  bulletin  board  may  obtain 
additional  information  by  calling  the 
Program  Official  identified  in  the 
application  materials  for  the  grant 
programs  subject  to  this  statutory 
nmding  preference. 

A  list  of  designated  Primary  Medical 
Care  Health  Professional  Shortage  Areas 
(HPSAs)  was  published  in  the  Federal 
Register  on  October  28, 1992  (57  FR 
48854).  For  additional  information 
concerning  the  Primary  Medical  Care 
Health  Professional  Shortage  Areas 
(HPSAs).  Dental  HPSAs,  and  Nurse 
Shortage  Areas,  applicants  may  call  the 
Division  of  Shortage  Designation  at 
(301) 443-6932. 

For  additional  information  concerning 
Local  Health  Departments,  applicants 
may  call  the  National  Association  of 
County  Health  Officials  (NACHO)  at 
(202)  783-5550. 


For  grant  programs  that  include 
multiple  fundi^  prefwences, 
preference  points  will  be  assigned.  An 
application  will  receive  one  point  for 
qualifying  for  each  statutory  funding 
preference  and  one  half  point  for 
qualifying  for  each  administrative 
preference,  but  no  applicant  qualifying 
only  for  an  administratively  detem^M 
preference  would  be  funded  ahead  of  an 
applicant  qualifying  for  a  statutory 
fimding  preference.  The  total  number  of 
preference  points  for  any  grant  program 
will  equal  me  number  of  statutory 
preferences  plus  half  the  number  of 
administrative  preferences. 

Continued  Pevelopment  of 
Methodology 

It  is  recognized  that  additional  input 
is  required  to  assure  that  this 
methodology  carries  out  the  intention  of 
the  Congress.  Following  additional  data 
collection,  it  is  likely  that  the 
implementation  methodology  will  be 
revised  somewhat  before 
inmlementation  in  FY 1994. 

This  information  collection  is  subject 
to  OMB  review  under  the  Paperwork 
Reduction  Act. 

Dated:  February  11, 1993. 

Robert  G.  Hamon, 

Administrator. 

[FR  Doc  93-3965  Filed  2-19-93;  8:45  am] 
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Public  Health  Service 

Health  Resources  and  Services 
Administration;  Maternal  and  Child 
Health  Programs  Delegation  of 
Authority 

Notice  is  hereby  given  that  in 
furtherance  of  the  delegation  of 
authorities  to  the  Administrator.  Health 
Resources  and  Sendees  Administration, 
the  following  redelegations  have 
occurred: 

(1)  I  have  delegated,  without  authority 
to  redelegate,  to  the  Director,  Maternal 
and  Child  Health  Bureau,  the  authorities 
vested  in  the  Administrator  by  the 
Secretary  of  Health  and  Human  Services 
on  September  1. 1982,  imder  title  V  of 
the  Swial  Sectirity  Art.  as  amended, 
pertaining  to  the  Maternal  and  Child 
Health  Services  Block  Grant  This 
delegation  excludes  the  authority  to 
promulgate  regulations,  to  submit 
reports  to  Congress,  to  take  final  action 
to  withhold  fimds  ^m  the  states,  and 
to  act  under  the  nondiscrimination 
provisions  of  the  Act. 

(2)  I  have  delegated,  with  authority  to 
redelegate,  to  the  Director.  Maternal  and 
Child  Health  Bureau,  the  authorities 
delegated  to  the  Administrator  by  the 


Acting  Assistant  Secretary  for  Health  on 
March  5, 1985,  under  title  XDC,  section 
1910,  of  the  Public  Health  Sendee  Act. 
pertaining  to  the  Emergency  Medical 
Services  for  Children.  This  delegation 
excludes  certain  authorities  customarily 
retained  by  the  Secretary. 

These  delegations  were  effective. 

Dated:  February  1, 1993. 

Robert  G.  Hannim, 

Administrator,  Health  Resources  and  Services 
Administration. 

(FR  Doc  93-3967  Filed  2-19-93;  8:45  am] 
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DEPARTMENT  OF  THE  INTERIOR 

Bursau  of  Land  Management 
{NV-060-4370-10] 

Nevada:  Temporary  Cloeure  of  Certain 
Public  Landa  in  the  Battle  Mountain 
District  for  Management  of  Crowds 
Attending  the  Rhyolite  Living  History 
Festival 

ACTION:  Temporary  closure  of  certain 
Public  Lands  in  Nye  County,  Nevada, 
within  the  historic  Rhyolite  townsite 
finm  March  19, 1993  to  March  21, 1993, 
for  the  second  annual  Rhyolite  Living 
History  Festival.  Access  will  be  limited 
to  Rhyolite  Festival  officials  and  festival 
participants,  law  enforcement  and 
emergency  personnel,  land  owners, 
licen^  permittee(s)  and  right-of-way 
guarantees. 

SUPPLEMENTARY  StFORMATION:  Certain 
public  lands  in  the  Battle  Mountain 
District,  Nye  County,  Nevada,  will  be 
tempor^y  closed  to  public  access  from 
0001  hoxirs,  March  19, 1993,  to  2359 
hours,  March  21, 1993,  to  protect 
persons,  property,  and  public  land 
resoiirces  in  the  historic  lUiyolite 
townsite.  Spectators  attending  the 
Rhvolite  Festival  will  be  restricted  to 
Golden  Street,  and  areas  adjacent  to  the 
Train  Depot  and  the  Bottle  House. 

Tliese  temporary  closures  and 
restrictimis  are  made  pursuant  to  43 
CFR  part  8364.  The  public  lands  to  be 
closed  or  restricted  are  those  defined  as 
being  a  part  of  the  historic  Rhyolite 
townsite. 

The  following  public  lands  are  closed 
or  restricted:  Portions  of  T.  12  S.,  R.  46 
E.,  Section  9,  and  portions  of  T.  12  S., 

R.  46  E..  Section  16. 

The  above  legal  land  descriptions  are 
for  public  lands  within  Nye  County, 
Nevada.  A  map  showing  specific  areas 
closed  to  public  access  is  available  from 
the  folio  whig  BLM  office:  Tonopah 
Resource  Atm  Office,  P.O.  Box  911, 
Tonopah,  Nevada,  89049,  (702)  482- 
7800.  Any  person  who  fails  to  comply 
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with  this  dosore  onkr  iasned  under  43 
GFR  pert  8354  may  be  subject  to  the 
peneltias  provided  in  43  8360.7. 

Dstod:  Pefamary  8. 1993. 

Jsinse  P.  Currivsn, 

District  Manager,  Battle  Mountain  District 
[FR  Doc.  93-3977  Hied  2-19-93;  9:45  am] 
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INv-430-03-4210-06;  N-aiaaei 

Realty  Action;  Non-Coei^Mlttivo  Sale  of 
Public  Lands  In  Clark  County,  NV 

The  foUowang  described  public  land 
in  Henderson.  Clark  County.  Nevada  has 
been  determined  to  be  suitable  for  sale 
utilizing  non-competitive  procedures,  at 
not  less  than  the  market  value. 
Authority  for  the  sale  is  seotian  203  and 
section  209  of  Public  Land  94-579,  the 
Federal  Land  Policy  and  Management 
Act  of  1976  (43  U.S.C.  1713  and  43 
U.S.C  1719).  The  lands  will  not  be 
offered  for  ^e  tmtil  at  least  60  days 
after  the  date  of  publication  of  this 
notice  in  the  Federal  Register. 

Moeai  Dieble  Merkhan,  Nevada 
T.  21  S.,  R.  63  B.. 

Sea  33:  NEViNEV*,  NVkSBV«NE>/4, 
EV4NWW«IEV(i. 

Aggregattog  83.730  acne  (grots). 

This  parcel  of  land,  situated  in 
Henderson  is  being  ofiered  as  a  direct 
sale  to  the  City  of  Henderson. 

This  land  is  not  required  for  any 
federal  purposes.  The  sale  is  consistent 
with  the  Bureau’s  planning  system.  The 
sale  of  this  parcel  would  be  in  the 
public  interest. 

In  the  event  of  a  sale,  conveyance  of 
the  available  minwal  interests  will 
occur  simultaneously  with  the  sale  of 
the  land.  The  mineral  interests  being 
offered  fear  conveyairce  have  no  known 
mineral  value.  Acceptance  of  a  direct 
sale  o^  will  constihite  an  application 
for  conveyance  of  those  mineral 
interests.  The  applicant  will  be  required 
to  pay  a  $50.00  nonretumable  filing  fee 
for  conveyance  of  the  available  mineral 
interests. 

The  patent,  vrhm  issued,  will  contain 
the  following  reservations  to  the  United 
States: 

1.  A  right-of-way  thereon  for  ditches 
and  canals  constructed  by  the 
authority  of  the  United  States,  Act  of 
August  30. 1890,  26  Stat.  391, 43 
U.S.C  945. 

2.  Oil,  gas,  sodium,  potassium  and 
saleable  minerals. 

and  will  be  subject  to: 

1.  An  easement  for  streets,  roads  and 
public  utilities  in  accordance  with  the 
transpertation  plan  far  Qark  Ckamty. 


2.  Those  riglds  tor  $kfpe  easement 
purposes  adiich  hara  been  granted  to 
the  City  of  Henderson  by  Pnrmit  Na 
N-54101  under  the  Act  of  October  21. 
1976. 

Upon  publication  of  this  notice  in  die 
Federal  Register,  the  above  described 
Imid  will  be  segremted  from  all  forms  of 
apprcqniation  un^  the  public  land 
laws,  including  die  genera  mining  laws, 
except  for  sales  and  disposals  of  mineral 
materials.  This  segregadon  will 
termfriate  uptm  issuance  of  a  patent  or 
270  days  from  the  date  of  this 
publication,  vdiichever  occurs  first 
For  a  period  of  45  days  from  the  date 
of  publication  of  this  notice  ip  the 
Federal  Register,  interested  parties  may 
submit  comments  to  the  Distiict 
Manager,  Las  Vegas  District.  P.O.  Box 
26569,  Las  Vegas,  Nevada  89126.  Any 
adverse  comments  will  be  reviewed  by 
the  State  Director  who  may  sustain, 
vacate,  or  modify  this  realty  actimi.  In 
the  absence  of  any  advmse  comments, 
this  realty  action  will  become  the  final 
determination  of  the  Department  of  the 
Interior.  The  Bureeu  of  Land 
Management  may  accept  or  reject  any  or 
all  offers,  or  withdraw  any  land  or 
interest  in  the  land  from  sale,  if,  in  the 
opinion  of  the  authorized  officer, 
consummation  of  the  sale  would  not  be 
fully  consistent  with  Public  Law  94- 
579,  or  other  applicable  laws. 

Dated:  February  12, 1993. 

Ben  F.  Collins, 

District  Manager,  Las  Vegas,  NV. 

[FR  Doc  93-3980  Filed  2-19-93;  8:45  am] 
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[MT-020-93^«210-04;  MTM  80346] 

PubUc  Maating:  Land-Mbierai 
Exchange 

AfiENCY:  Bureau  of  Land  ManagemenL 
Miles  Gty  District  Office,  Montana, 
Interior. 

ACTION:  Notice  of  a  public  meeting  to 
receive  comments  on  the  public  interest. 
factors  of  a  land-mineral  exchange. 

SUMMAJIY:  Upon  completion  of  the 
environmental  assessment  emd  prior  to 
publishing  a  Notice  of  Realty  Action  in 
the  Federal  Re^aler  for  the  Bureau  of 
Land  Management-Meridian  Minerals 
Company  Irad-mineral  exdiange,  a 
public  meeting  is  adieduled  to  receive 
comments  on  the  public  interest  factors 
of  the  exchange,  'me  public  meeting 
will  begin  at  1  p.m.  on  Tuesday,  K^ch 
9. 1993,  in  the  confarence  room  at  the 
BLM  Billings  Resource  Area  Office,  810 
East  Main,  Billings,  Mcmtana. 


PON  RIRTNEflMFOmiATIOM  CONTACT: 
BilHngs  Resource  Area  Manager,  406- 
657-6262. 

SUPPLEMENTARY  MPOMIATION:  A  tape 
recorder  and  video  recorder  will  m 
available  for  verbal  comments.  Verbal 
comments  will  be  limited  to  7dX) 
minutes.  Written  submissions  will  be 
accepted.  A  transcript  will  be  prq>ared 
and  all  submissiems  will  be  made  a  part 
of  the  public  record  of  the  proposed 
exrdiange. 

Arnold  E.  Doogsn, 

Acting  IXstrict  Manager. 

[FR  Doc.  93-4007  Filed  2-19-93;  8.'45  Sts] 
aaUM  CODE  4S«0-CSMI 


INTERSTATE  COMMERCE 
COMMISSION 

Exemption;  Steuben  County  Industrial 
Development  Agency  and  Champagna 
Railros^  Inc.— ^hanga  In  Oparator 
Exemption — Bath  and  Hammondsport 
Railroad 

[Finance  Docket  No.  32211] 

Steuben  Onmty  Industrial 
Development  Agency  (SCIDA),  a 
noncarrier,  and  CSiampagne  Railroad, 
Inc.  (Champagne),  have  filed  an 
amended  notice  of  exemption  pmsuant 
to  49  CFR  1150.31  for  Champagne  to 
operate  31.28  miles  of  SCIDA’s  rail  line 
in  Steuben  County,  NY,  between:  (1) 
Milepost  311.25  at  Wayland,  NY,  and 
milepost  287.8  at  Kanona,  NY;  and  (2) 
milepost  0.85  at  Bath,  NY,  and  milep^ 
8.86  at  Hammemdsport,  NY.*  These 
lines  traverse  the  Towns  and  Villages  of 
Wayland,  Cohocton,  Avoca,  and  Bath, 
the  Town  of  Uihana,  and  the  Village  of 
Hammondsport.  The  line  has  been 
operated  previously  by  Bath  and 
Hammondsport  Railroad  Compemy.  The 
transaction  was  to  bec<Hne  elective  mi 
January  18, 1993. 

Any  comments  must  be  filed  with  the 
Commission  and  served  on;  James 
Griffin,  25  West  Steuben  Street,  P.O. 
Box  393,  Bath,  NY  14810. 

This  notice  is  filed  under  49  CFR 
1150.31.  If  the  notice  contains  false  or 
misleading  information,  the  exemption 
is  void  ab  initio.  Petitions  to  revdee  the 
exemption  under  49  U.S.C.  10S05(d) 
may  m  filed  at  any  time.  The  filing  of 
a  petition  to  revoke  will  not 
automatically  stay  the  transaction. 


*  in  Flncxx  Dodwl  Na  S21S2,  Stenbea  County 
bidustnal  Derelopinunt  Agency  and  Champagne 
Baiboad,  Inc.— Acquisition  and  Operation 
Exemption — Line  of  Consolidated  Bail  Corpomtion, 
a  notice  of  aKcaiptiM  wa*  Mwad  on  Decambor  23, 
1992,  of  SemA’t  aoquteiUan  and  Champagne*! 
operation  of  tha  2.7-mila  portion  of  track  (known 
aa  the  Bath  huhutrial  TTad:)  that  connects  these 
two  tail  hiMs  between  milepost  2S7.8  and  milepost 
285.1  in  the  Village  and  Town  of  Bath.  NY. 
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Decided:  February  12, 1993. 

By  the  Commisakm,  David  M.  Kontcbnik, 
Dir^or,  Office  of  Proceedinga. 

Sidney  L.  Striddand,  jr^ 

Secretary. 

IFR  Doc.  93-4020  Filed  2-19-93;  8:45  am) 
nujNQ  COM  Toaa-oMi 


DEPARTMENT  OF  LABOR 

Mine  Safety  and  Health  Administrallon 

Patniona  for  Modification 

The  following  parties  have  filed 
petitions  to  modify  the  application  of 
mandatory  safety  standa^  under 
section  101(c)  of  the  Fedmral  Mine 
Safety  and  Health  Act  of  1977. 

1.  The  Helen  Mining  Company 
[Docket  No.  M-93-08-C1 

The  Helen  Mining  Company,  RD.  #2 
Box  2110,  Homer  City,  Pennsylvania 
15748-9556  has  filed  a  petition  to 
modify  the  application  of  30  CFR 
75.1400(e)  (hoisting  equipment;  general) 
to  its  Homer  Qty  fefine  (IT).  No.  36- 
00926)  located  in  India^  County, 
Pennsylvania.  The  petitioner  requests 
that  Item  No.  1  in  petition  fm 
modification,  docket  number  M-88-39- 
C,  be  amended  to  require  that:  Persons 
applying  for  the  subject  position  must 
have  at  least  1  year  of  experience 
operating  a  hoist,  or  must  have  operated 
the  hoist  continuously  for  previous  6 
months.  The  petitioner  asserts  that  the 
proposed  alternate  method  would 
provide  at  least  the  same  measure  of 
protection  as  would  the  mandatory 
standard. 

2.  Consolidation  Coal  Company 
(Docket  Na  M-93-09-C3 

Consolidation  Coal  Company,  1800 
Washington  Road,  Pittsburg, 
Pennsylvania  15241  has  filed  a  petition 
to  mo^fy  the  application  of  30  CFR 
75.364(b)(2)  (weekly  examination)  to  its 
Amonate  No.  31  Mine  (I.D.  No.  4^ 
04421)  located  in  McDowell  County, 
West  Virginia.  Due  to  deteriorating  roof 
conditions,  certain  areas  of  the  mine 
cannot  be  safely  traveled.  The  petitioner 
proposes  to  establish  air  monitoring 
stations  to  monitor  the  quantity  and 
quality  of  air  entering  and  leaving  the 
^ected  area.  The  petitioner  asserts  that 
the  proposed  alternate  method  would 
provide  at  least  the  same  measure  of 
protection  as  would  the  mandatmy 
standard. 

3.  Mountain  Coal  Om^Muiy 
[Docket  No.  M-B3-10-Q 

Mountain  Coal  Company,  P.O.  Box 
591,  Somerset,  Colorado  81434  has  filed 


a  petition  to  modify  the  application  of 
30  CFR  75.380(d)(4)  (escapeways; 
bituminous  and  ligate  mines)  to  its 
West  Elk  Mine  ti-D.  No.  05-03672) 
located  in  Gunnison  Coimty,  Colorado. 
The  petitioner  requests  a  modification 
to  allow  the  width  of  the  ahemate 
escapeway  in  the  belt  for  each  longwall 
panel  to  be  maintained  at  a  width  of  a 
minimum  of  40  feet  for  a  maximum 
distance  of  1,050  feet  immediately  outby 
the  stageloader.  The  petitioner  asserts 
that  the  proposed  ah^ate  method 
would  provide  ti  least  the  same 
measure  of  protecticm  as  would  the 
mandatory  standard. 

4.  Baylor  Mining,  Inc. 

[Docket  No.  M-93-11-C1 

Baylor  Mining,  Inc.,  P.O.  Box  1435, 
Beckley,  West  Virginia  25801  has  filed 
a  petition  to  modify  the  applicaticm  of 
30  CFR  75.350  (aircourses  and  belt 
haulage  entries)  to  its  Baylor  Mine  (I.D. 
No.  46-05592)  located  in  Raleigh 
Coxmty,  West  Vli^nia.  The  petitioner 
proposes  to  instaU  a  low-level  carbon 
monoxide  detection  system  and 
methane  monitoring  system  in  all  belt 
entries  used  as  a  return  aircourse.  The 
petitioner  asserts  that  the  proposed 
alternate  method  would  provide  at  least 
the  same  measure  of  protection  as 
would  the  mandatory  standard. 

5.  Beech  Fork  Processing,  Inc. 

[Docket  No.  M-93-12-a 

Beech  Fork  Processing,  Inc.,  P.O.  Box 
190,  Lovely,  Kentucky  41231  has  filed  a 
petition  to  modify  the  application  of  30 
CFR  75.364  (weekly  examination)  to  its 
Mine  No.  1  (I.D.  No.  15-16162)  located 
in  Johnson  County,  Kentucky.  Due  to 
deteriorating  roof  conditions,  certain 
areas  of  the  mine  cannot  be  safely 
traveled.  The  petitioner  proposes  to 
establish  evaluation  points  inby  and 
oufoy  the  afiected  area  to  monitor  for 
hazardous  conditions.  The  petitioner 
asserts  that  the  proposed  alternate 
method  would  provide  at  least  the  same 
measure  of  protection  as  would  the 
mandatory  standard. 

6.  National  King  Coal,  Inc. 

[Docket  Na  M-93-13-C1 

National  King  Coal,  Inc.,  4424  County 
Road  120,  Hespenis,  Colorado  81326 
has  filed  a  petition  to  modify  the 
application  of  30  CFR  75.380(f)(2) 
(escapeways;  bituminous  and  ligate 
mines)  to  its  King  Coal  Mine  (I.D.  No. 
05-00266)  locat^  in  LaPlata  County, 
Colorado.  Due  to  the  small  size  of  the 
golf  carts  used  in  ths  mine  to  transport 
mine  supervisory  and  maintenance 
personnel,  and  available  fire 
suppression  add-on  systems,  the 


petitioMT  proposes  to  operate  riectric 
nmpermissibie  golf  carts  %vithout  a  fire 
suppression  system.  In  addition,  the 
roof  and  floor  of  the  golf  cart  roadways 
are  noncombustible.  The  petitioner 
asserts  that  the  proposed  alternate 
method  would  provide  at  least  the  same 
measure  of  protection  as  would  the 
mandatory  standard. 

7.  United  States  Peel  Conpaiiy 

(Docket  Na  k4-93-14-C) 

United  States  Fuel  Company,  P.O. 

Box  887,  Price,  Utah  84501  hM  filed  a 
petition  to  modify  the  application  of  30 
CFR  75.380(d)  (3)  and  (4)  (escapeways; 
bituminous  and  lignite  mines)  to  its 
King  4  Mine  (LD.  No.  42-00098)  located 
in  (jarbon  County,  Utah.  The  petitioner 
proposes  to  operate  its  12  West  section 
of  tne  mine  without  chAnging  the  width 
and  length  of  the  alternate  escapeway 
since  the  mine  is  expected  to  be  clos^ 
within  the  year  (in  approximately  4 
months).  The  petitioner  asserts  that  the 
proposed  alternate  method  would 
provide  at  least  the  same  measure  of 
protection  as  would  the  mandatory 
standard. 

8.  Costain  Coal,  Inc. 

[Docket  Na  M-93-15-Q 

Costain  Coal.  Inc.,  P.O.  Box  289, 
Sturgis,  KentucW  42459-0289  has  filed 
a  petition  to  mortify  the  application  of 
30  CFR  75.364  (weekly  examination)  to 
its  Pyro  No.  9  Wheatcroft  Mine  (LD.  No. 
15-13920)  located  in  Webster  County, 
Kentucky.  Due  to  deteriorating  roof 
conditions,  certain  areas  of  the  mine 
cannot  be  safely  traveled.  The  petitioner 
proposes  to  establish  a  continuous 
monitoring  station  to  monitor  the 
quantity  and  quality  of  air  entering  and 
leaving  the  affected  area  of  the  mine. 
The  petitioner  asserts  that  the  proposed 
alternate  method  would  proviae  at  least 
the  same  measure  of  protection  as 
would  the  mandatMy  standard. 

9.  Utah  Fuel  Company 
[Docket  No.  M-93-16-a 

Utah  Fuel  Company,  P.O.  Box  719, 
Helper,  Utah  84526  has  filed  a  petition 
to  modify  the  application  of  30  CFR 
75.333  (d)(3)  (ventilation  controls)  to  its 
Skyline  No.  1  Mine  (I.D.  No.  42-01435), 
its  Skyline  No.  2  Mine  (I.D.  No.  42- 
01565),  and  its  Skyline  No.  3  Mine  (I.D. 
No.  42-01566)  all  located  in  Carbon 
County,  Utah.  The  petitioner  proposes 
to  use  single  drive  through  doors  in  the 
longwall  and  longwall  development 
sections  of  the  mine  open  during  non- 
mining  in  the  inby  sec^on,  and  only 
open  the  doors  to  gain  access,  and  use 
yield  pillars  where  pil’ars  are  to  narrow 
to  install  pairs  of  doors.  The  petitioner 


9576 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


states  that  the  iise  of  the  yield  pillar 
design  would  result  in  a  dimunition  of 
safety  to  the  miners. 

10.  Twentymile  Coal  Company 
[Docket  No.  M-93-17-a 

Twentymile  Coal  Company,  9100  East 
Mineral  Circle,  Englewo^,  ^lorado 
80112  has  filed  a  petition  to  modify  the 
application  of  30  CFR  75.380(d)(4) 
(escapeways;  bitiuninous  and  lignite 
mines)  to  its  Foidel  Creek  Mine  (I.D.  No. 
05-03836)  located  in  Routt  County, 
Colorado.  Ehie  to  the  location  and 
construction  of  the  supplemental  roof 
support  required  in  the  roof  control 
pl^.  The  petitioner  proposes  to  keep 
the  supplemental  roof  support  in  place 
and  to  conduct  any  emergency 
evacuation  according  to  proc^ures  that 
would  enable  miners  to  escape  in  a 
manner  not  inhibited  by  the  escapeway 
width.  The  petitioner  requests  relief 
from  the  4  ^t  width  at  all  points  in  the 
2  Left  Longwall  alternate  escapeway. 

The  petitioner  asserts  that  the  proposed 
alternate  method  would  provide  at  least 
the  same  measure  of  protection  as 
would  the  mandatory  standard. 

11.  Cowden,  Inc. 

[Docket  No.  M-93-02-M] 

Cowden,  Inc.,  3463  Cedarville  Road, 
Bellin^am,  Washington  98226  has  filed 
a  petition  to  modify  the  application  of 
30  CFR  56.9301  to  its  Cowden  Pit  & 

Plant  (IJ}.  No.  45-00611)  located  in 
Whatcom  Coimty,  Washington.  The 
petitioner  proposes  to  continue  using  a 
timnel  faea  system  where  a  surge  pile  is 
fed  by  end  dump  trucks  that  back  up  to 
the  edge  and  never  parallel  the  pile 
which  eliminates  roll-over  at  a  rate 
where  raw  material  is  supplied  to  the 
surge  pile  which  varies  ^m  day-to-day 
and  hourly  according  to  the  number  of 
trucks  available. 

Request  fier  Comments 

Persons  interested  in  these  petitions 
may  furnish  written  comments.  These 
comments  must  be  filed  with  the  Office 
of  Standards,  Regulations  and 
Variances,  Mine  Safety  and  Health 
Administration,  room  627, 4015  Wilson 
Borilevard,  Arlington,  Virginia  22203. 

All  comments  must  be  postmarked  or 
received  in  that  office  on  or  before 
March  24, 1993.  Copies  of  these 
petitions  are  available  for  inspection  at 
that  address. 

Dated:  Felmiary  12, 1993. 

Patricia  W.Sihray, 

Director,  Office  of  Standards,  Regulations  and 
Variances. 

[FR  Doc.  93-4033  Filed  2-19-93;  8:45  am] 
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NUCLEAR  REGULATORY 
COMMISSION 

[Doetol  No.  50-373] 

CommonwMith  Editon  Co.;  iMuanca 
of  Environmantal  Aaaaaamant  and 
Rnding  of  No  Significant  Impact 

The  U.S.  Nuclear  Regulatory 
Commission  (the  Commission)  is 
considering  issuance  of  an  amendment 
to  Faculty  Operating  License  No.  NPF- 
11,  issued  to  the  Commonwealth  Edison 
Company  (CECo  or  the  licensee),  for 
operation  of  the  LaSalle  County  Station, 
Unit  1,  located  in  LaSalle  County, 
Illinois. 

Identification  of  Proposed  Action 

The  amendment  would  consist  of 
changes  to  the  Technical  Specifications 
(TS)  and  would  authorize  an  increase  of 
the  storage  capacity  of  the  spent  fuel 
pool  from  1120  fuel  assemblies  to  3982 
fuel  assemblies. 

The  amendment  to  the  TS  is 
responsive  to  the  licensee’s  application 
dated  Jime  5, 1992,  as  supplemented 
July  7,  July  20  and  November  4, 1992. 
The  hffiC  staff  has  prepared  an 
Environmental  AsMssment  of  the 
Proposed  Action. 

Summary  of  Environmental  Assessment 

The  "Final  Generic  Environmental 
Impact  Statement  (FGEIS)  on  Handling 
and  Storage  of  Spent  Light  Water  Power 
Reactor  Fuel”  (NUREG^575),  Volumes 
1-3,  concluded  that  the  environmental 
impact  of  interim  storage  of  spent  fuel 
was  negligible  and  the  cost  of  the 
varioiis  alternatives  reflects  the 
advantage  of  continued  generation  of 
nuclear  power  with  the  accompanying 
spent  fuel  storage.  Because  of  the 
differences  in  design,  the  FGEIS 
recommended  evaluating  spent  fuel 
pool  expansions  on  a  case-by-case  basis. 

For  the  LaSalle  Coimty  Station,  Unit 
1,  the  expansion  of  the  storage  capacity 
of  the  spent  fuel  pool  will  not  create  any 
significant  additional  radiological 
effects  or  nonradiological  environmental 
inlets. 

The  severity  of  a  fuel  handling 
accident  in  the  spent  fuel  storage  pool 
would  not  exceed  that  due  to  the  design 
basis  accident  addressed  in  the  LaSalle 
Coimty  Station  Updated  Final  Safety 
Analysis  Report.  The  occupational 
radiation  dose  for  the  proposed 
operation  of  the  expanded  spent  fuel 
pool  is  estimated  to  be  less  tnan  two 
percent  of  the  total  annual  occupational 
radiation  exposure  for  this  facility. 

The  estimated  additional  radiation 
doses  to  the  general  public  due  to  the 
increased  storage  capacity  are 
negligible. 


The  only  nonradiological  impact 
affected  by  the  spent  fuel  pool 
expansion  is  the  waste  heat  rejected. 

The  total  increase  in  heat  load  re)ected 
to  the  environment  will  be  small  in 
comparison  to  the  amount  of  total  heat 
currently  being  released.  There  is  no 
significant  environmental  impact 
attributed  to  the  waste  heat  fi'om  the 
plant  due  to  this  very  small  increase. 

Finding  of  No  Significant  Impact 

The  staff  has  reviewed  the  proposed 
spent  fuel  pool  expansion  to  the  facility 
relative  to  the  requirements  set  forth  in 
10  CFR  part  51.  Based  on  this 
assessment,  the  staff  concludes  that 
there  are  no  significant  radiological  or 
nonradiological  impacts  associated  with 
the  proposed  action  and  that  the 
issuance  of  the  proposed  amendment  to 
the  licensee  will  have  no  significant 
impact  on  the  quality  of  the  human 
environment,  liierefore,  pursuant  to  10 
CFR  51.31,  no  environmental  impact 
statement  needs  to  be  prepared  for  this 
action. 

For  further  dettiils  with  respect  to  this 
action,  see:  (1)  The  application  for 
amendment  to  the  Tedmical 
Specifications  dated  June  5, 1992,  as 
supplemented  July  7,  July  20,  and 
November  4, 1992,  (2)  the  FGEIS  on 
Handling  and  Storage  of  Spent  Light 
Water  Power  Reactor  Fuel  (NUREG- 
0575),  (3)  the  Final  Environmental 
Statement  for  the  LaSalle  County 
Station,  Units  1  and  2  dated  November 
1978,  and  (4)  the  EA  dated  February  12, 
1993. 

These  dociunents  are  available  for 
public  inspection  at  the  Commission’s 
Public  Document  Room,  the  Gelman 
Building,  2120  L  Street,  NW., 
Washington,  DC  20555  and  at  the  local 
public  document  room  located  at  the 
Public  Library  of  Illinois  Valley 
Community  College,  Rural  Route  No.  1, 
Oglesby,  Illinois  61348. 

Dated  at  Rockville,  Maryland,  this  12tb  day 
of  February  1993. 

For  The  Nuclear  Regulatory  Commission. 

James  E.  Efyer, 

Director,  Project  Directorate  ni-2.  Division 
of  Reactor  Projects — JH/IV/V,  Office  of 
Nuclear  Reactor  Regulation. 

[FR  Doc  93-4017  Filed  2-19-93;  8:45  am] 
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OFRCE  OF  PERSONNEL 
MANAGEMENT 

Request  for  Extension  of  0PM  Form 
192  Submitted  to  0MB  for  Clearance 

AGENCY:  Office  of  Persoimel 
Management 
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action:  Notice. 

SUMMARY:  In  accordance  with  the 
Papwwork  Reduction  Act  of  1960  (title 
44,  U.S.  Code,  chapter  35),  thia  notice 
announcee  a  request  for  apim>val  of  a 
revised  C^M  Form  192,  Personal 
Reference  Inquiry  for  Administrative 
Law  Judge  Pc^tions,  which  has  bem 
subndtt^  to  the  Office  of  Mana^ment 
and  Budget  (OMB)  for  expedited 
clearance.  OPM  Form  192  is  completed 
by  reference-givers  for  applicants  for 
Federal  Administrative  Law  Judge 
positions.  Approximately  3,000  of  the 
forms  are  completed  each  year,  and  it 

tan  minutes  to  complete  form,  for  a 
total  of  500  hours.  A  copy  of  the 
proposed  form  is  appended  to  this 
notice. 

DATES:  Conunents  on  this  proposal 
should  be  received  on  or  before  March 
1, 1993.  We  are  requesting  OMB  action 
on  or  before  March  4. 1993. 

ADDRESSES:  Send  or  deliver  comments 
to:  Joseph  Lackey,  OPM  Desk  Officer, 
Office  of  Information  and  Regulatory 
Affairs,  Office  of  Management  and 
Budget,  room  3002,  New  Executive 
Office  Building,  Washington,  DC  20503. 
FOR  FURTHER  tlFOfttlATION  CONTACT: 

John  Kraft,  (202)  606-0810.  U.S.  Office 
of  Personnel  Management. 

Pstrida  W.  LaltiiiMuv, 

Acting  Director. 

Personal  Reference  Inquiry  for 
Evaluating  Candidates  for  AIJ  Positions 

Your  Name  - 

Date  - 

Your  Occupation  - 

Title/Posiobn  .  — . —  ■'  ■ 

Candidate - 

Instructions 

Please  evaluate  the  candidate,  as  named 
above,  for  an  Administrative  Law  Judge  (ALJ) 
position,  by  using  the  attached  rating  scales. 
This  information  will  be  used  by  the  Office 
of  Personnel  Management  as  part  of  the 
examining  process  to  identify  later  the  best 
qualihed  candidates  for  ALJ  positions. 

A  job  analysis  of  the  ALJ  position  has 
identitied  6  foctors  which  cover  the  most 
important  knowledge,  skills,  and  abilities 
(KSAs)  required  for  successful  ALJ  work. 
Please  read  the  attached  de&nition  of  each 
KSA  on  tiM  second  following  page  before  you 
rate  the  candidate. 

There  is  a  rating  scale  for  each  foctor  that 
you  should  use  in  evaluating  the  candidate. 
Each  rating  scale  contains  statements  of 
work-related  behaviors  that  are  examples  erf 
several  quality  levels  for  each  &ctor.  The 
scale  values  represented  by  these  statements 
were  determined  by  experienced  ALJs. 
Therefore,  It  is  important  that  you  use  these 
statements  as  examples  fm  evduating  the 
qualifications  of  the  candidate. 

For  each  factor,  read  all  the  statements  and 
select  the  one  that  is  most  representative  of 


the  candidate’s  axperienoa  and 
accomplishments.  Then  cirda  the  numbo’ 
next  to  that  stetonenL  Qrcle  only  ooa 
number  for  each  factor.  If  the  candidato’s 
experience  or  accomplishments  fall  between 
two  statements,  you  may  circle  the  number 
between  the  two  statements. 

It  is  unlikely  that  the  candidate  will  have 
done  exactly  tiie  same  things  tiiat  are 
described  in  the  statements.  The  statements 
are  examples  of  candidate  quality  levels  that 
provide  a  common  frame  of  reference  for 
raters.  The  full  range  (rf  a  candidate’s 
experience  and  accomplishments  should  be 
considered  in  rating  their  quality  on  each 
factor. 

The  opportunity  to  observe  a  candidate’s 
behaviors  related  to  the  factors  described  in 
these  rating  scales  is  likely  to  vary.  Use  tire 
following  scale  to  rate  how  much 
opportimity  you  have  had  to  observe  the 
behavior,  products,  or  outcomes  of  this 
candidate  for  each  individual  factor. 

Your  Opportunity  to  Obeerve  the  Candidates 
on  thie  Factor 

(Circle  the  number  that  applies) 

1 —  Noire. 

2 —  Rare. 

3 —  OccaskmaL 

4—  Often. 

5 —  Extensive. 

For  each  factor  circle  the  number  that  best 
describes  your  opportunity  to  cfoserve  the 
candidate.  If  you  have  not  had  the 
opportunity  to  observe  the  candidate  (i.e., 
rated  opportunity  to  observe  as  a  "1”),  you 
should  not  rate  ffie  candidate  on  this 
particular  factor. 

After  you  have  completed  your  ratings  on 
the  candidate  for  all  six  factors,  return  this 
f(»m  to  the  Office  of  Persoimel  Management 
in  the  enclosed,  postage-free  envelope. 

We  appreciate  your  cooperation  in 
providing  us  with  your  candid  assessment  of 
this  candidate’s  qualifications  in  areas 
important  for  ALJ  work.  If  you  have 
questions  concerning  this  Personal  Reference 
Inquiry  form,  you  should  contact  the  Office 
of  Administrative  Law  Judges  at  (202)  606- 
0810. 

If  you  do  not  know  the  candidate 
sufficiently  well  to  rate  him/her  on  any  of 
these  rating  scales,  please  check  this  box 
( _ )  and  return  the  uncompleted  form. 

Although  we  do  not  consido'  ruunative 
comments  in  our  objective  saxing  process, 
we  have  provided  space  for  comments  on  the 
last  page. 

Privacy  Act  and  Public  Burden  Statement 

The  Office  of  Personnel  Management  is 
authorized  by  sections  1302, 1305,  3301,  and 
3304  of  Title  5,  United  States  Code,  to  collect 
infonnation  on  this  form.  The  Thformation 
you  provide  will  be  used  to  evaluate  tire 
qualifications  of  applicants  for 
Administrative  Law  Judge  positions.  Other 
uses  of  this  iirfoimation,  if  any,  will  be 
related  to  the  process  of  evaluating 
applicants  for  Federal  employment 

Disclosing  the  information  asked  for  on 
this  form  is  volvmtary.  Under  the  Privacy  Act 
of  1974,  the  applicant  may  request  and  be 
furnished  the  information  you  (vovide, 
including  your  identity.  Public  burden 


reporting  for  this  coUeetkm  of  information  is 
estimated  to  be  10  mhrates  per  raqxmse, 
including  time  for  reviewing  inetrnctians. 
Send  conunents  regarding  tb»  burden 
estimate  or  any  otte  eepect  of  the  coUectfon 
of  infonnation.  including  suggestions  for 
reducing  this  burden  to:  Reports  aiul  Pomu 
Management  Office,  U6.  (Mce  of  Personnel 
Management  1900  E  Street  NW.,  Room 
500CHP,  Washington,  DC  2041S;  and  to  the 
Office  of  Marugemeirf  and  Budget 
Paperwork  Reduction  Project  (3206-0043), 
Washington,  DC  20S03. 

Definitiena 

1.  Kiiowferfge  o/  Administrative  Procedures, 
Rules  of  Evidence  and  Trial  Practices 

Krtowledge  and  applicatkm  of  rules  of 
evidence  and  trial  procedure.  Knovdedga  and 
application  of  laws  and  administrative 
procedures. 

Administrative  Law  Judges  examine 
pleadings,  orders  and  other  documents  to 
prepare  for  pre-hearing  or  hearing 
conferences,  or  other  matters,  resolve 
preliminary  and  pre-trial  motions  (including 
discovery),  and  other  issues  They  conduct 
orderly  hearings  to  ensure  fairness  and  due 
process,  rule  on  the  admissibility  of  evidence 
and  requests  to  exclude  testimony,  and  may 
question  or  examirM  parties  and  other 
witnesses  to  obtain  or  direct  clarification  (rf 
testimony.  Administrative  Law  Judges  deedde 
interlocutcny  motions  including  motkms  for 
summary-judgment  They  evaluate  arguments 
of  counsel  and  study,  armlyza  and  evahiate 
pleadings,  evidence  and  briefs.  They  research 
applicable  subject  matter  or  legal  policy 
precedents,  induding  legislative  history  of 
statutes,  and  decdskma  (rf  (XMuts  and  agrades 
and  apply  the  facts  before  them  in  deciding 
cases.  Administrative  Law  Judges  expand 
their  legal  knowledge  and  keep  abie^  of 
developments  in  the  field  of  law  by 
attendmee  at  seminars  and  professional 
meetings. 

2.  Analytical  Ability 

Ability  to  understand,  interpret,  and  apply 
law.  Ability  to  analyze,  synthesize,  and 
evaluate  eridence  to  define  issues  and  facts. 
Ability  to  assimilate  technical  subject  matter. 

Administrative  Law  Judges  examine 
pleaciiiigs,  orders  and  other  dixximents  to 
prepare  for  pre-hearing  or  hearing 
conferences,  or  other  matters,  resolve 
preliminary  and  pre-trial  motions  (including 
discovery),  and  other  issues.  During  the 
hearing,  tlwy  rule  upon  motions  and  the 
admissibility  of  evidence.  They  determine 
the  probative  value  of  evidence  and 
competence  of  witnesses,  and  evaluate 
arguments  presented  by  counsel. 
Administrative  Law  Judges  also  determine 
when  the  record  can  be  closed  and  when 
supplmnental  pioceduies  are  needecL  They 
must  be  able  to  analyze  and  synthesize 
extensive  testimony  and  dcxnunentaiy 
evidence  to  identify  relevant  faifts.  They  may 
conduct  legal  research  on  the  applicability  (rf 
laws  to  the  subject  mattw  when  studying, 
analyzing,  and  evaluating  pleadings, 
evidence  and  briefs. 
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3.  Decision-Making  Ability 

Ability  to  make  indepeodent  dedsions  in 
a  fair  and  impartial  manner.  Ability  to  make 
dedsions  promptly. 

Administrative  Law  Judges  must  be  able, 
independently,  to  make  fair,  unambiguous 
and  prompt  r^ngs  and  dedsions  on 
proc^ural  and  evidentiary  questions  and  on 
legal  and  regulatory  issues.  They  must  be 
able  to  present  thek  rulings  and  dedsions 
dedsively  and  dearly.  They  must  have  the 
ability  to  make  definitive  rulings  with  little 
or  no  advance  subjed  matter  krowledge  or 
notice.  They  must  be  able  to  dedde  cases 
notwithstanding  the  pressure  of  a  heavy 
caseload  or  the  scope  and  complexity  of 
individual  cases. 

4.  Oral  Communications  Ability  and  Judicial 
Temperament 

Ability  to  express  (welly  oneself  concisely 
and  convincin^y.  Ability  to  elidt  facts  by 
examining  lay  and  expert  witnesses  or  by 
other  means.  Ability  to  preside  at  and  control 
conference,  hearings  ot  meetings. 

Administrative  Law  Judges  must  be  able  to 
speak  clearly,  concisely,  and  imderstandably; 
l^n  attentively;  and  deal  patiently, 
courteously,  tactfully,  firmly  and  impartially 
with  ccmpeting  parties  when  presiding  at 
hearings,  conferences  and  meetings.  The 
extent  of  these  abilities  in  large  part 
determines  their  success  in  presiding  at  and 
controlling  hearings;  elidtiiig  facts 
witnesses;  explaining  requests,  rulings  and 


dedsions;  and  resolving  conflicts  between 
competing  parties. 

Administrative  Law  Judges  must  manage  or 
control  diverse  situations  and  procedures  to 
hear  cases  in  a  complete,  but  timely  and 
efficient  maimer  while  assuring  due  process. 
They  must  listen  attentively  and  patiently  to 
all  participants  in  hearings  to  colled  relevant 
facts  needed  to  decide  cases.  They  must 
explain  their  rulings  and  dedsions  clearly 
and  concisely  with  tad,  firmness,  and 
impartiality  so  that  their  rulings  and 
dedsions  are  understood.  Tad,  calmness, 
and  sensitivity  to  the  rights  and  needs  of  the 
competing  parties  are  necessary  to  make  the 
parties  feel  that  they  are  being  fairly  and 
completely  heard. 

5.  Writing  Ability 

Ability  to  write  clearly,  concisely,  and 
convincingly.  Ability  to  articulate,  organize 
and  render  dedsions  efiedively. 

Administrative  Law  Judges  must  be  able  to 
organize  and  ivrite  clearly,  grammatically, 
concisely  and  convincingly  to  accximplish 
one  of  their  most  important  work  adivities — 
writing  orders  and  decisions.  The  quality  of 
their  writing  frequently  determines  the 
acceptability  of  their  work  products.  Decision 
writing  is  as  much  an  organizational  task  as 
it  is  a  writing  task  because  of  the  voluminous 
evidence  that  must  be  considered  and  the 
laige  number  of  issues  to  be  decided. 


6.  Organizational  Skills 

Ability  to  work  diligently  without 
direction  and  manage  caseloads. 

Administrative  Law  Judges  must  work 
diligently  without  diiedion  and  must  be  able 
to  manage  caseloads  that  may  include 
numerous  short  cases,  lengthy  pioceedings, 
or  a  mix  of  both.  They  must  cdways  be 
responsive  to  the  need  for  resolution  of 
issues  before  them  and  must  manage  and  use 
their  time  to  ensure  the  prompt  resolution  of 
each  case  consistent  with  the  complexity  of 
the  issues  before  them  and  the  competing 
demands  of  the  other  cases  on  their  dcx:lwts. 
Administrative  Law  Judges  must  be  able  to 
use  effectively  their  administrative, 
technical,  and  professional  sta%. 

Rating  Factor  I. — Knowledge  of 
Adminiatrative  Procedures,  Rules  of 
Evidence,  and  Trial  Practices 

Your  Opportunity  to  Observe  the  Candidate 
on  this  Factor 

(Circle  the  number  that  applies) 

1 —  None. 

2 —  Rare. 

3 —  Occasional. 

4 —  Often. 

5 —  Extensive. 

Using  the  following  examples  as  your 
criteria,  rate  the  level  of  the  candidate’s 
knowledge  of  administrative  procedures, 
rules  of  evidence,  and  trial  practices. 

QRCLE  ONLY  ONE  NUMBER 


The  Examples  of  Cancxoate  Qualfty  Levels  Provide  a  Common  Frame  of  Reference  for  Raters.  The  Full 
Range  of  a  Candidate's  Experience  and  Accomplishments  Should  Be  Considered  in  Rating  Their  Quality 
ON  Each  Factor 


Raflng 

Candidate's  quaMy 

Examples 

6 

Outstanding 

(Higher  than  statement  A) 

S 

Highly  Qualified 

A.  A  Judge  of  a  txisy  state  court  of  general  Jurisdiction  hears  and  decides  a  wide  variety  of  dvU,  crlminai,  and  administrative 
cases  involving  complex  legal  issues.  The  Judge  Is  required  to  have  a  broad  knowledge  of  rules  of  eviderK^  and  court  pro¬ 
cedures  to  njle  on  matters  of  law  and  on  the  admisskrility  of  evidence. 

4 

WelQualMed 

(Between  statement  A  and  B) 

3 

Good 

B.  During  pre-trial  kwestigation,  a  trial  attorney  with  the  anOtnjst  dMsion  develops  oral  and  documentary  evidence  and  then 
presents  that  evidence  through  witnesses  and  document  submissions  In  Federal  court 

2 

Satisfactory 

(Between  statement  B  and  C) 

1 

Fair 

C.  An  attorney  repreeents  clients  at  hearings  before  non-lawyer  state  and  local  boards  which  have  no  formal  mlas  of  evi¬ 
dence  and  conduct  hearings  Intomially. 

0 

Marginal 

(Lower  than  statement  C) 

Rating  Factor  II — ^Analytical  Ability 

Your  Opportunity  to  Observe  the  Candidate 
on  ttiis  Factor 


(Circle  the  number  that  applies) 

1 —  None. 

2 —  Rare. 

3 —  Occasioqgl. 

4 —  Often. 


5 — Extensive. 

Using  the  following  examples  as  your 
criteria,  rate  the  level  of  the  candidate’s 
analytical  ability.  QRCLE  ONLY  ONE 
NUMBER. 


The  Examples  of  Candidate  Quality  Levels  Provide  a  Common  Frame  of  Reference  for  Raters.  The  Fuu 
Range  of  a  Candidate's  Experience  and  Accomplishments  Should  Be  Considered  in  Rating  Thlir  Quauty 
ON  Each  Factor 


Ratng 

Candkiate’s  queWy 

Examples 

6 

Outstanding 

(Higher  than  statement  A) 
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The  Examples  of  Candidate  Quality  Levels  Provide  a  Common  Frame  of  Reference  for  Raters.  The  Flhx 
Range  of  a  Candidate's  Experience  and  Accomplishments  Should  Be  Considered  in  Rating  Their  Quality 
ON  Each  Factor— Continued 


Rating 

Candidate’s  quaWy 

Examples 

5 

Highly  QuaWied 

A.  A  hearing  commissioner  lor  a  cabinel-level  agency  conducts  complex  administrative  hearings  and  writes  decisions  dtopoe- 
Ing  of  ail  relevant  Issues.  Reviews  and  appliee  ax^  administrativo  taw  and  ragulaltons  relevant  to  export  transactions  In 
an  cases  assigned.  Most  transactions  are  very  complicated,  and  the  attendant  legal  Issues  and  tasttmony  are  complex,  re¬ 
quiring  careluL  accurate,  arxl  extensive  anelyala.  Often  praaides  over  hearings  lasting  one  to  two  months  Involving  docu¬ 
ment  sutxnlasions  amounting  to  orw  thousand  to  aevatal  thousand  pages.  Parties  often  Invoke  not  only  domeatle  laws,  tiul 
foreign  laws  requiring  Intricate  analysis  to  muMpie  legal  areas.  On  the  spot  analysis  of  actions  transpiring  during  hearing 
are  just  as  Important  and  complex  as  anaiyais  requked  in  the  decision-writing  process. 

'4 

WelQualMed 

(Between  statement  A  and  B) 

3 

Good 

B.  A  labor  law  Ntlgatlon  attorney  at  a  Federal  agency  advises  high-ranking  govemmant  olficiala  on  actions  they  should  taka 
based  on  analysis  of  the  law  In  a  given  situation.  Providao  advioe  on  laaues  involving  labor  and  related  personnel  matters. 

'  Determines  whether  the  agency  should  pursue  a  matter  In  Hdgation  or  vrirethar  an  Issue  should  bo  sottied.  Presents  the 
agency’s  cases  before  arbltmtors  and  administrativs  tribunals.  Makes  prompt  decisions  In  response  to  questions  from 
judges  and  In  response  to  evidentiary  objectlone. 

2 

Satislactofy 

(Between  statement  B  and  C) 

1 

Fair 

C.  An  attorney  serving  as  a  claims  adjudtoator  analyzes  claims  tor  property  damage  and  reoorrwnends  saMemeni  tgures. 

0 

^  Marginal 

(Lower  than  sMement  C) 

Rating  Factor  in — Decision*Making  (Circle  the  number  that  applies)  5 — Extensive. 

Ability  1— None.  Using  the  following  examples  as  your 

2 _ Rare  criteria,  rate  the  level  of  the  candidate's 

Yoiv  Opportunity  to  Observe  the  Candidate  a—Occasional.  decision-making  ability.  QRCLB  ONLY  ONE 

on  this  Factor  4— Often.  NUMBER. 


The  Examples  of  Candidate  Quality  Levels  Provide  a  Common  Frame  of  Reference  for  Raters.  The  Fua 
Range  of  a  Candidate's  Experience  and  Accomplishments  Should  Be  Considered  in  Rating  Their  Quality 
ON  Each  Factor 


Rating 

Candidate’s  quality 

Examploa 

6 

Outstanding 

(Higher  than  statement  A) 

6 

,  Highly  Quaimed 

! 

A.  A  state  trial  judge  presides  over  complex,  highly  contested  cases  and  issues  numerous  decisions  on  cMI  and  criminal 
matters  conWning  detailed  Arxlings  of  fact  and  conclusion  of  law.  Determirtes  numerous  pretrial  arxf  trial  motions  during 
course  of  hearings. 

4 

Wen  Qualified 

(Between  statement  A  and  B) 

3 

Good 

B.  An  associate  attorney  with  a  law  Arm  Involved  In  Federal  and  state  court  cases  makes  todependers  decisions  concerning 
the  handNng  and  deposition  of  cases  reiallng  to  Issues  of  evidenca,  procedure,  subetantive  law,  and  legal  strategy.  Makes 
conduslorw  and  presents  them  to  an  adjudicatory  body  In  written  arg^rments. 

2 

Satisfactory 

(Between  statement  B  and  C) 

1 

Fair 

C.  An  attorney  lor  a  county  coalition  against  domestic  violence  Independently  makes  decisions  concerning  sheNer  lor  victime. 
Represents  victims  of  domestic  vtoierxM  In  hearings  before  the  various  commissions  and  the  county  councl.  Cotxlucts  kv 
fonnal  meetings  and  Interviews  witnesses.  Independently  recommends  shetter  locations,  and  assesses  Impact  on,  and  re¬ 
action  of,  the  surrounding  community. 

0 

Marginal 

(Lower  than  statement  C) 

Rating  Factor  IV — Oral 
Communications  Ability  and  Judicial 
Temperament 

Your  Opportunity  to  Observe  the  Candidate 
on  this  Factor 


(Circle  the  number  that  applies) 

1 —  None. 

2 —  Rare. 

3 —  Occasional. 

4 —  Often. 

5 —  Extensive, 


Using  the  following  examples  as  your 
criteria,  rate  the  level  of  the  candidate's  oral 
communications  ability  and  judicial 
temperament.  CIRCLE  ONLY  ONE  NUMBER. 
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The  Examples  of  Candidate  Quality  Levels  Provde  a  Common  Frame  of  F^ference  for  Raters.  The  Fuu 
Range  of  a  CamoioatTs  Experience  and  Accompushments  Should  Be  Consxsered  in  Rating  Ti^ir  Quality 
ON  Each  Factor 


Rating 

Candktata't  quaWy 

Examples 

6 

OuMandtetg 

(Hlghar  Stan  itatawant  A) 

5 

HloMyQBallisd 

A.  A  Iwdga  piaaMaa  over  a  tanSoilal  Mai  court  dealing  MSt  a  tMda  vadaty  ol  criminal  and  dvil  cases  involving  a  multl-cuttural 
'  and  maw  lingual  population  dial  laquiraa  ttansiatora  for  soma  Mtnasaas.  la  laquirsd  to  explain  rulings  in  a  legally  predsa 
^  matwtor  undaratandaUa  to  MIgants  and  oounael  MSt  dhroraa  cuMural  backgrounds.  Assures  that  the  presentation  ot  facts  Is 
ml  alreaaful  tor  wSnsssas  arto  counsel  so  Sial  Sta  court  or  )ury  may  weigh  Steat  properly.  Noted  (or  his/her  understanding 
and  abUSy  to  corwitunicate  wMh  litigants  \Mto  appear  pro  so. 

4 

Wat  QuaWiad 

(Between  statement  A  and  B) 

3 

Good 

B.  A  county  asomay  serves  as  chiai  negotiator  tor  a  school  district  In  contract  negotiations  wtth  teachers.  Uses  delegated 
aMhotSy  In  porsuaaNa,  non-aggressive  manner  to  -anlva  at  aattlamonl  acceptable  to  both  parties  who  have  a  history  of 
conMct  and  dMruaL  Repreaents  numerous  govammaiZai  erdtiaa  on  conboverstal  issues  subject  to  Intense  public  pressure 
Mai  require  eatanatve  nagotieliono  to  meat  competing  party  Merests.  Noted  tor  persuasiveness  in  closing  arguments. 

2 

SaSaiactory 

(Between  statement  B  and  C) 

1 

Fair 

C.  A  legal  analysl  tor  a  regulatory  agency  Is  required  to  defend  recommendationa  in  conierencas  with  supervisor,  division 
cMaL  and  general  counaai. 

0 

Marginal 

^  (Lower  than  statement  C) 

Rating  Facbv  V — ^Writing  Ability 

Yeur  C^portniuty  to  Ofaoorve  tho  Candidate 
on  This  Factor 


(Circle  the  number  that  applies) 

1 —  None. 

2 —  Rare. 

3—  Occasional. 

4—  Often. 


5 — Extensive. 

Using  the  following  examples  as  your 
criteria,  rate  the  level  of  the  candidate’s 
writing  ability.  CIRCLE  ONLY  ONE 
NUMBER. 


The  Examples  of  Candidate  Quality  Levels  Provide  a  Common  Frame  of  Reference  for  Raters.  The  Full 
Range  of  a  Candidate's  Experience  and  Accomplishments  Should  Be  Considered  in  Ratinq  Their  Quality 
ON  Each  Factor 


Rating 

Candidate's  quality 

Examples 

6 

Outstanding 

(MiQhor  Ih8n  ststofnsnl  A) 

5 

Highly  QuaMied 

A  An  appeals  court  Judge  writes  many  opinlone,  lndMdue>y  or  tor  a  panel,  in  complex  criminal  and  dvil  cases.  Few  opinions 
are  revised  on  higher  review.  Many  are  selected  as  leading  cases  tor  annotation  to  be  published  in  legal  digests. 

4 

WeM  Qualified 

(Between  statement  A  and  B) 

3 

Good 

B.  An  aseietant  dtotrict  attorney  prepares  and  subrnds  numerous  answers  to  motions,  affidavits,  depositions,  briefs,  memo- 
rarxfa  of  law,  and  pointB  of  authority  to  trial  and  appedate  courts  tor  Me  County  District  Attorney.  Prepares  and  submits 
memorarxla  at  lew,  modons,  and  poM  conviction  modons  to  a  stats  supreme  court 

2 

Satisfactory 

(Between  statement  B  and  C) 

1 

Fair 

C.  An  associate  member  (part-dms)  of  a  tocal  licensing  board  writes  memoranda  on  revised  or  new  provisions  of  licensing 
law.  Drafts  opinions  and  decisions  at  die  MrecOon  of  the  ChaiiTnan  for  consideration  by  the  board. 

0 

Marginal 

(Lower  dian  statement  C) 

(Circle  the  number  that  applies)  5 — Extensive. 

l_]ijone.  Using  the  following  examples  as  your 

2 —  Rare.  criteria,  rate  the  level  of  the  candidate’s 

3 —  Occasional.  organizational  skills.  CIRCLE  ONLY  ONE 

4—  Often.  NUMBER. 


The  Examples  of  Candidate  Quality  Levels  Provide  a  Common  Frame  of  Reference  for  Raters.  The  Full 
Range  of  a  Candidate’s  Experience  and  Accomplishments  Should  Be  Considered  in  Rating  Their  Quality 
ON  Each  Factor 


Rating 

Candidate's  quaWy 

Examples 

6 

Outstanding 

(Higher  than  statement  A) 

S 

Highly  Qualified 

A  A  partner  in  a  large  law  firm  is  reeponsibie  for  a  docket  of  one  hundred  active  cases  in  state  and  Federal  courts.  Meets 
deadlines  for  pre-tnal  procedures,  trials,  arxl  trial  and  appellate  briefings  by  effective  utilization  of  attorney  associates  and 
support  staff.  Personally  senred  as  managing  partner  of  a  smaller  firm  responsible  for  aH  aspects  of  administration,  includ¬ 
ing  hiring  and  training  personnei,  purchas^  of  equipment  and  books,  and  organizing  other  office  procedures. 

Rating  Factor  VI— Organizational  Skills 

Year  Oppwtnnity  to  Oboarva  tha  Candidata 
on  tfak  Factor 
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The  Examples  of  Candidate  Quality  Levels  Provide  a  Common  Frame  of  Reference  for  Raters.  The  Full 
Range  of  a  Candidate's  Experience  and  Accomplishments  Should  Be  Considered  in  Rating  Their  Quality 
ON  Each  Factor— Continued 


Rating 

Candidate’s  quaWy 

Examplee 

4 

Wei  Qualified 

(Between  statements  A  and  B) 

3 

Good 

B.  A  staff  attorney  with  a  board  of  appeals  Is  tBaponal)le  for  management  of  the  dodiet  to  enawa  laimees  to  al  partiea,  ex- 
padKe  procedural  matters,  and  make  racorrMnendationa  aa  to  the  appropriata  course  of  acSon  required.  Drafts  procedural 
orders  and  monlora  status  of  suspended  cases.  Deveiope  oompiete  record  of  Departmental  adjudteatlort.  Coordinateo 
cases  with  attorneys  and  judges. 

2 

Satisfactory 

(Between  statements  B  and  C) 

1 

Fair 

C.  An  attorney  serving  as  legal  advisor  to  an  agency  board  la  responskile  tor  making  logistical  arrangements  for  the  board's 
IMd  hearing  Drafts  notices  to  the  pi4>ilc  of  the  time,  plaoe,  and  status  of  the  hearing  and  enauras  that  Ire  notices  are 
property  senred. 

0 

Marginal 

(Lower  than  statement  C) 

Additional  Conunenta 


(FR  Doc.  93-3988  Filed  2-19-93;  8:45  am] 
MLUNO  CODE  t32S-01-«i 


Federal  Salary  Council;  Meetings 

AGENCY:  Office  of  Personnel 
Management. 

ACTION:  Notice  of  meetings. 

SUMMARY:  According  to  the  provisions  of 
section  10  of  the  Federal  Advisory 
Committee  Act  (Pub.  L.  92-463),  notice 
is  hereby  given  that  the  twentieth  and 
twenty-fii^  meetings  of  the  Federal 
Salary  Council  will  be  held  at  the  times 
and  places  shown  below.  The  agenda  for 
these  meetings  will  be  the  discussion  of 
issues  relating  to  the  new  locality-based 
comparability  payments  authorized  by 
the  Federal  Employees  Pay 
Comparability  Act  of  1990  (FEPCA).  The 
meetings  will  be  open. 

DATES:  March  31,  and  April  22, 1993 
beginning  at  10  a.m. 

ADDRESSES:  Office  of  Personnel 
Management.  1900  E  Street.  NW.,  room 
7B09,  Washington,  DC. 

FOR  FURTHER  INFORMATION  CONTACT: 

Ruth  O’Donnell,  Chief,  Salary  Systems 
Division,  Office  of  Personnel 
Management.  1900  E  Street,  NW.,  room 
6H31,  Washington,  DC  20415-0001. 
Telephone  number:  (202)  606-2838. 

For  The  President's  Pay  Agent 
Patricia  W.  Lattimore, 

Acting  Director. 

[FR  Doc  93-3986  Filed  2-19-93;  8:45  am] 
BILUNQ  CODE  S32S-01-M 


SECURITIES  AND  EXCHANGE 
COMMISSION 

(Rel— •  No.  34-31858;  Filo  No.  SR-MCC- 
92-10] 

Solf-R^ulatory  Organizations; 
Midwest  Clearing  Corporation;  Notice 
of  Rling  of  a  Proposed  Rule  Change  to 
Permit  the  Processing  of  Basket 
Trades 

February  16, 1993. 

Pursuant  to  section  19(b)(1)  of  the 
Securities  Exchange  Act  of  1934 
("Act”),'  notice  is  hereby  given  that  on 
August  20, 1992,  the  Midwest  Clearing 
Corporation  ("MCC")  filed  with  the 
Securities  and  Exchange  Commission 
("Commission”)  the  proposed  rule 
change  as  described  in  Items  I,  II,  and 
in  below,  which  Items  have  been 
prepared  primarily  by  MCC  The 
Commission  is  publishing  this  notice  to 
solicit  comments  bum  interested 
persons. 

I.  Self-Regulatory  Organization's 
Statement  of  the  Terms  of  Substance  of 
the  Proposed  Rule  Change 

MCC  proposes  to  amend  its  rules  to 
enable  it  to  process  bcisket  trades. 
Specifically,  MCC  proposes  to  process 
trades  in  a  new  basket  product  to  be 
traded  on  the  Midwest  Stock  Exchange 
("MSE”).  A  detailed  description  of  the 
Midwest  basket  product,  which  will  be 
known  as  the  MWB,  is  contained  in  a 
recently  submitted  rule  filing  (File  No. 
SR-MSE-92-10)  in  which  the  Midwest 
Stock  Exchange  ("MSE”)  is  seeking 
approval  to  trade  the  MWB. 

n.  Self-Regulatory  Organization's 
Statement  of  the  Purpose  of,  and 
Statutory  Basis  for,  the  Proposed  Rule 
Change 

In  its  filing  with  the  Commission, 
MCC  included  statements  concerning 


'  15  U.S.C  78s(bKl)  (1988). 


the  purpose  of  and  statutory  basis  for 
the  proposed  rule  change  and  discussed 
any  comments  it  received  on  the 
proposal.  The  text  of  these  statements 
may  be  examined  at  the  places  specified 
in  Item  IV  below.  MCC  has  prepared 
summaries,  set  forth  in  Sections  (A).  (B), 
and  (C)  below,  of  the  most  significant 
aspects  of  such  statements. 

(A)  Self-Regulatory  Organization’s 
Statement  of  the  Pur^se  of,  and 
Statutory  Basis  for,  me  Proposed  Rule 
Change 

The  purpose  of  the  proposed  rule 
change  is  to  amend  MCC’s  rules  to 
provide  for  the  processing  of  basket 
trades  and  specifically,  to  seek 
Commission  approval  to  process  trades 
in  the  new  MWB.  The  MWB  is  a  basket 
of  stocks  that  is  based  upon  the  stock 
index  futures  contract  with  the  ticker 
symbol  "BC”  ("BC  futures  contract”) 
that  is  traded  on  the  Chicago  Board  of 
Trade  ("CBOT”).  The  BC  ffitures 
contract  is  based  on  an  index  comprised 
of  twenty  stocks  from  various  industries 
which  stocks  are  listed  and  traded  on 
the  New  York  Stock  Exchange. 

The  MWB  basket  currently  being 
proposed  by  the  MSE  will  be  comprised 
of  the  twenty  stocks  included  in  the  BC 
futures  contract  in  such  quantity  (the 
same  number  of  whole  shares  of  each 
stock)  as  to  approximate  one-fifth  of  the 
settlement  value  of  the  BC  futures 
contract  as  calculated  by  the  CBOT 
Clearing  Corporation.  Basket  trades  will 
be  defined  by  MCC  as  trades  in  a  group 
of  securities  that  an  exchange  or  market 
place  Self-Re^latory  Organization 
("SRO”)  has  designated  as  eligible  for 
execution  in  a  single  trade. 

The  proposed  rule  will  permit  MCC  to 
accept  finm  an  exchange  or  market 
place  SRO  locked-in  b^et  trade  data. 
On  T-»-l  (j.e.,  the  day  following  the  trade 
day),  MCC  will  report  the  locked-in 
ba^et  trades  to  participants  on  a  basket 
purchase  and  sales  report.  MCC  will 
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separately  combine  eadi  participant’s 
basket  buy  transactions  and  basket  sell 
transactions.  This  netting  will  result  in 
aggregate  boy  side  and  aggregate  sell 
side  ^ket  transactions  whi^  will  then 
be  “burst”  into  the  component 
securities  for  clearance  and  settlement. 
The  burstiim  will  result  in  an  individual 
participant  being  either  a  net  buyer  or 
a  net  seller  in  each  of  a  basket’s 
component  securities.  The  trades  in  the 
component  securities  will  be  entered 
into  MCC’s  Continuous  Net  Settlement 
(“CNS”)  system  and  will  be  reported  to 
participants  on  the  MCC  Purchase  and 
Sales  R^)ort. 

Trading  of  baskets  with  settlement  of 
component  securities  will  cause  MCC  to 
provide  participants  with  appropriate 
values  na  basket’s  component 
securities.  To  do  so,  MCC  will  assign  a 
settlement  price  to  each  compcment 
security  based  on  an  algwithm  that  uses 
the  primary  market  closing  jnice  for 
each  of  the  ccnnponent  securities.^ 
Trades  in  the  component  securities  will 
be  CNS-eligible  and  will  be  reflected  on 
the  appropriate  CNS  Purchase  and  Sales 
Report.  Burst  basket  trades  will  be 
netted  with  all  other  transactions  in  the 
same  component  security  having  the 
same  settlement  date  and  will  be 
entered  into  the  CNS  system  for 
settlement  cm  T-i-l.^  MCC  will  settle  the 
component  racurities  as  individual 
transactions  according  to  MCC’s  regular 
trade  processing  stream. 

The  basket  wul  be  traded  by  an  MSE 
registered  ^>ecialist,  to  be  known  on  the 
floor  as  the  Designated  Primary  Market 
Makw  ("DPM”),  as  welf  as  Registered 
Market  Makers  (“RM”).  MCC  will 
charge  its  current,  standard  trade 
recording  fees  to  the  individual 
component  stocks  after  the  netting 
process. 


^MCC  will  cakulale  an  aggregate  basket  ralise  lor 
the  combtnad  buy  side  and  sail  side  of  all  baskets 
traded  daily.  Tba  algorithai  far  calculaling  the 
settlement  value  of  each  component  security  for  a 
basket  it  as  follow*: 

(1)  Themarkat  valaeofaach  componeot  is 
derivad  by  uskig  the  ptiaeary  aurket  closing  price 
multipliad  by  lha  number  of  shares  of  each 
component 

(2)  The  total  market  value  of  the  basket  is 
calculated  by  turaaung  the  market  valne  of  each 
compofMnt  sacniity. 

Th*  parcastaM  value  of  aach  component 
seonity  ft  derived  by  dividing  the  total  market 
vahie  (rf  the  basket  by  the  market  value  of  each 
component 

(4)  The  taWlewiant  value  of  each  comfoaonX 
security  is  calculated  multiplying  the  actnal 
aggregata  baaket  valua  Vaded  hy  the  percentage 
vSue  of  each  component 

’  While  the  MWB  wiD  settle  on  T-t-l,  it  is 
antidpalad  that  fatara  baskets  procea^  at  MCC 
will  setda  SB  a  regular  T-fS  saltl  ament  cycle.  Next 
day  settleownt  is  most  i^ipropriate  for  MWB  to 

betweao  tba  MWTB  and  Ibe  B^fatures  coMract  for 
cross-margining  opportvaitlea. 


Because  the  proposed  rule  change 
will  fecilitate  the  prompt  and  accurate 
clearance  and  settlement  of  securities 
transactions,  it  is  consistent  with  the 
requirements  of  Section  17A  of  the  Act. 

(B)  Self-Regulatory  Organization 's 
Statement  on  Burden  on  Competition 

MOC  believai  that  no  burden  will  he 
placed  on  competition  as  a  result  of  the 
proposed  rule  change. 

(C)  Self-Regulatory  Organization’s 
Statement  of  Comments  on  the 
Proposed  Rule  Change  Received  From 
Members,  Participants  or  Others 

No  comments  were  received. 

ni.  Date  of  Effectiveness  of  the 
Proposed  Rule  Change  and  Timing  for 
CommissioD  Action 

Within  thirty-five  days  of  the  date  of 
publication  of  this  notice  in  the  Federal 
Register  or  within  such  longer  period  (i) 
as  the  Commission  may  designate  up  to 
ninety  days  of  such  date  if  it  finds,such 
longer  period  to  be  appropriate  and 
publishes  its  reasons  for  so  finding  or 
(ii)  as  to  which  the  self-regulatory 
organization  consents,  the  Commission 
will: 

(A)  By  order  approve  the  proposed 
rule  change  or 

(B)  Insutute  proceedings  to  determine 
whether  the  proposed  rule  change 
should  be  disapproved. 

TV.  Solicitatioa  of  Comments 

Interested  persons  are  invited  to 
submit  written  data,  views,  and 
arguments  concerning  the  foregoing. 
Persons  making  written  submissions 
should  file  six  copies  thereof  with  the 
Secretary,  Securities  and  Exchange 
Commission,  450  Fifth  Street,  NW., 
Washington,  DC  20549.  Copies  of  the 
submission,  all  subsequent 
amendments,  all  written  statements 
with  respect  to  the  proposed  rule 
change  ftat  are  filed  with  the 
Commission,  and  all  written 
communications  relating  to  the 
proposed  rule  change  between  the 
Commission  and  any  pwson,  other  than 
those  that  may  be  withheld  from  the 
public  in  accordance  with  the 
provisions  of  5  U.S.C.  552,  will  be 
available  for  insfiection  and  copying  in 
the  Commission’s  Public  Reference 
Section,  450  Fifth  Street,  NW.. 
Washington.  DC  20549.  Copies  of  sudi 
filing  will  also  be  available  for 
inspection  and  copying  at  the  principal 
office  of  MCC  All  submissions  should 
refer  to  RIe  No.  SR-MCC-92-10  and 
should  be  submitted  by  March  15, 1993. 


For  the  CbxnmiuioD  by  the  Olvlsiim  of 
Market  Regulation,  pursuant  to  delegated 
authority.^ 

Margaret  H.  McFarland, 

Deputy  Secretary. 

(FR  Doc.  93-3989  Filed  2-19-93;  8:45  am) 
BU.UNO  CODE  SOIO-OI-M 


[Release  Na  34-31861;  File  No.  SR-NSCC- 
93-3] 

February  16, 1993. 

Seif-Regulatory  Organizations; 

National  Securities  Ctearing 
Corporation;  Notice  of  FiUng  of  a 
Proposed  Rule  Change  Regarding  the 
Establishment  of  a  Pilot  Program 
Relating  to  the  Handling  of  Physical 
Securities  and  Paper  Transactions  for 
Participants  Located  in  New  York  City 

Pursuant  to  section  19(b)(1)  of  the 
Securities  Exchange  Act  of  1934 
(“Act”).^  notice  is  hereby  given  that  on 
January  27, 1993,  the  National 
Securities  Clearing  Cc^oration 
(“NSCC”)  filed  with  the  Securities  and 
Exchange  Commission  ("Commission”) 
the  proposed  rule  change  as  described 
in  Items  I,  II,  and  Ill  below,  which  Items 
have  been  prepared  primarily  by  NSCC. 
The  Commission  is  publishing  this 
notice  to  solicit  comments  on  the 
proposed  rule  change  from  interested' 
persons. 

I.  Self-Regulatory  Organization’s 
Statement  of  the  Terms  of  Substance 
the  Proposed  Rule  Change 

The  proposed  rule  change  would 
establish  a  pilot  program  to  offer  to 
NSCC  participants  located  in  New  York 
Qty  certain  services  currently  offered  to 
participants  located  outside  New  York 
City  relating  to  the  handling  of  physical 
securities  and  paper  transactions. 

II.  Self-Regulatory  Organization's 
Statement  of  the  Purpose  of,  and 
Statutory  Basis  ft>r,  the  Proposed  Rule 
Change 

In  its  filing  with  the  Commission, 
NSCC  included  statements  concerning 
the  purpose  of  and  basis  for  the 
proposed  rule  change  and  discussed  emy 
comments  it  receiv^  on  the  proposed 
rule  change.  The  text  of  these  statements 
may  be  examined  at  the  places  specified 
in  Item  IV  below.  NSCC  has  prepared 
summaries,  set  forth  in  sections  (A),  (6), 
and  (C)  below,  of  the  most  significant 
aspects  of  su(±  statements. 


♦  17  CFR  200.30-3(a)(12)  (1992). 

*  15  U.S.C.  78s(b){l)  (1988). 
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A.  Self-Regulatory  Organization's 
Statement  of  the  Purpose  of,  and 
Statutory  B^s  for,  tne  Proposed  Rule 
Change 

NSGC  currently  o^ers  certain  services 
to  participants  not  located  in  New  York 
City  pursuant  to  which  NSCC  acts  as  the 
participant’s  agent  in  New  York  for  the 
processing  of.  among  other  things, 
physical  receives  and  deliveries  and 
paper  transactions  (collectively,  "Direct 
Clearing  services”).^  Direct  Clearing 
services  include  (i)  processing  of  over- 
the-window  receives  and  deliveries,  (ii) 
interfacing  with  NSCC’s  Envelope 
Settlement  Service  ("ESS"),  Funds  Only 
Settlement  Service  ("FOSS"),  and 
Dividend  Settlement  Service  ("DSS"), 
(iii)  processing  transfers  of  physical 
securities,  (iv)  processing  deposits  to 
and  withdrawals  horn  The  Depository 
Trust  Company  ("DTC”),  and  (v) 
processing  deliveries  to  designated 
agents  in  connection  with 
reorganizations  and  other  corporate 
actions.  In  the  course  of  providing  these 
and  other  Direct  Clearing  services, 

NSCC  may  have  custody  of  participants’ 
physical  sectuities  (including  overnight 
custody  for  one  or  more  days)  and  assist 
participants  in  orchestrating  physical 
underwritings. 

Direct  Clearing  services  are  provided 
under  the  following  conditions.  First,  in 
all  instances,  NSCC  acts  as  agent  for  the 
applicable  Direct  Clearing  participant 
and  not  as  principal  or  for  its  own 
accoimt.  S^ond,  all  actions  taken  by 
NSCC  are  based  on  instructions  from  the 
applicable  Direct  Clearing  participant.^ 
Finally,  each  Direct  Clearing  participant 
agrees  that  it  will  not  be  entitled  to 
reimbursement  from  NSCC  for  any 
losses  suffered,  or  liabilities  incurred,  as 
a  result  of  Direct  Clearing  operations.* 

For  the  reasons  set  forth  below,  NSCC 
desires  to  offer  the  Direct  Clearing 
services  that  are  enumerated  above  to 
participants  located  in  New  York  City. 
These  services  will  be  offered  initially 
on  a  pilot  basis  (as  more  specifrcally  set 
forth  below),  and  their  operations  will 
be  kept  separate  from  other  Direct 
Clearing  operations.  Set  forth  below  are 
NSCC’s  reasons  for  offering  an 
operationally  separate  pilot  program 


^  NSGCs  Diivct  Cl«aring  servicm  are  covered  in 
I  PROCEDURE  DC  (SPECIAL  SERVICES),  .Sectkuu  C 

I  (Depoaitory  Procming).  D  (Direct  Cle^ng 

,  Department),  and  E  (Cashiering  Services). 

^  These  instructions  may  be  special  instructions 
or  standing  instructions. 

*  In  complimce  with  New  York  law,  there  is  an 
exception  for  losses  resulting  from  NSCC*s  gross 
negligence  or  willful  misconduct  As  vnth  any 
NSCC  operations,  any  lack  of  entitlement  to 
reimbursement  for  losses  does  not  prevent  NSCC 
\  from  determining,  in  its  sole  and  salute 

discredon.  to  provide  such  reimbursement  in 
I  particular  instances. 


with  respect  to  Direct  Clearing  services 
for  participants  located  in  New  York 
City. 

NSCC  participants  who  are  located  in 
New  York  City  nave,  over  recent  years, 
been  experiencing  a  continual  decline 
in  their  New  York  City  window  activity. 
This  has  been  primarily  as  a  result  of 
the  increasing  book-entry  eligibility  of 
securities  that  had  been  previously 
settled  via  physical  delivery. 

Because  New  York  window 
operations  of  NSCC  participants  have 
high  fixed  costs,  the  declining  volume 
of  window  activity  has  caused  certain 
participants  (who,  for  financial  reasons, 
no  longer  find  it  desirable  to  maintain 
their  own  New  York  window 
operations)  to  ask  NSCC  to  offer  Direct 
Clearing  t^pe  services  to  participants 
located  in  New  York  City.  Howew, 
because  the  needs  of  these  participants 
differ  from  the  needs  of  pcutidpants 
located  outside  of  New  York,  NSCC  has 
been  asked  to  keep  these  services 
operationally  distinct  from  the  Direct 
Clearing  services  currently  offered  to 
non-New  York  participants.’  These 


*  These  needs  differ  primarily  because  the 
physical  securities  processed  for  participants 
located  in  New  York  Gty  will  consist  mostly  of 
money  market  iitstruments  (e.g.,  commercial  paper, 
bankers  acceptances,  certificates  of  deposit,  etc.) 
and  asset-backed  securities  whereas  the  physical 
securities  processed  under  current  Direct  Clearing 
operations  for  non-New  York  partidpants  are 
primarily  equities  and  corporate  and  mimidpal 
debt.  One  result  of  the  ne^  to  help  New  York  Gty 
participants  manage  deliveries  and  receipts  of 
money  maricet  items  will  be  a  greater  need  to 
process  same  day  turnarounds.  Another  result  will 
be  an  increase  in  the  dollar  value  of  securities  being 
held  In  temporary  custody.  Additionally,  a 
difference  in  custodial  ne^  not  related  to  the 
processing  of  money  market  instruments  is  that 
NSCC  expeds  to  bo  asked  to  hold  certain  securities 
(i.e.,  primarily  non-money  market  sscuritias)  for 
longw  periods  of  time  than  is  usual  in  current 
Direct  Gearing  operations. 

An  option  imder  consideration  with  respect  to 
custody  is  to  utilize  DTCt  vault  for  the  adual 
overnight  custody  of  securities  rather  than 
contracting  for  a  separate  vault  location.  In  this 
case,  however,  DTC  would  not  have  access  to  and 
would  not  keep  the  books  and  records  with  respect 
to  securities  so  held.  Rather.  NSCC  would  have  full 
responsibility  for  the  securities  under  its  custody, 
and  only  its  staff  would  have  access  to  and  haiulle 
the  securities. 

Whatever  option  is  taken,  foe  custodial  services 
offered  under  this  program  would  have  the 
following  features.  NSOC  will  maintain  and  be 
responsible  for  the  books  and  records  that  account 
for  the  securities  held  in  custody.  The  securitiee 
belonging  to  different  participants  will  not  be 
commingled,  and  unless  those  securities  are  bearer 
instruments,  they  will  be  held  in  street  name  or  in 
customer  name  if  requested  but  not  in  NSCC 
nominee  name.  NSCC  will  be  responsible  for 
following  participants’  instmctions  regarding  the 
segregation  of  customar  positions  whi^  arel^d  in 
custody  by  NSCC.  and  no  deliveries  will  be  made 
horn  customer  positions  absent  specific  instructions 
from  the  relevant  partidpanL  All  deliveries  bom 
NSCC,  as  custodiu,  to  the  relevant  participant  wrill 
be  fine  deliveries  U-*-,  they  anil  not  require 
payment),  and  NSCC  will  spKifically  disclaim  any 
lien  on  customer  positioiu  held  in  custody. 


services  (hereinafter  called  the  "New 
York  Window”  or  "NYW”)  would 
permit  the  users  of  the  service  to  share 
in  the  fixed  costs  of  a  single  centralized 
facility  for  processing  physical 
securities  and  paper  transactions  in 
New  York  City. 

NSCC  believes  that  the  first  step 
towards  the  establishment  of  the  NYW 
facility  is  the  establishment  of  a  pilot 
program,  which  would  be  experimental 
to  some  degree.  After  a  period  of  time 
operating  on  a  pilot  ba^,  the  program 
would  be  evaluated  to  see  if  expansion 
is  feasible  and  whether  any  changes 
ou^t  to  be  made  in  the  sauces. 

Since  there  can  be  no  certainty  as  to 
whether  any  one  or  more  participants 
will  ultimately  participate  in  the  pilot 
program,  NSfX  is  currently  negotiating 
with  five  participants.  NS(X  expects 
that  at  least  two  or  three  will  paiilicipate 
in  the  pilot,  but  participation  could  end 
up  being  lesser  or  greater.  In  any  event, 
there  will  be  no  participation  in  the 
pilot  other  than  by  the  five  participants 
with  whom  NSCC  is  currently 
negotiating. 

I^e  services  to  be  offered  \mder  the 
NYW  pilot  program  will  be  in  the  same 
general  categories  as  those  Direct 
Clearing  services  which  were 
enumerated  above.  That  is,  the  NYW 
pilot  program  will  (i)  process  over-the- 
window  receives  and  deliveries,  (ii) 
interface  with  NSCC’s  ESS,  FOSS,  and 
DSS  functions,  (iii)  process  transfers  of 
physical  securities,  (iv)  process  deposits 
to  and  withdrawals  from  DTC,  and  (v) 
process  deliveries  to  designated  agents 
in  connection  with  reorganizations  and 
other  corporate  actions.  In  the  course  of 
providing  these  services,  the  NYW, 
among  o&er  things,  may  have  custody 
of  a  participant’s  physi^  securities  and 
may  assist  a  participant  in  orchestrating 
a  ^ysical  underwritine. 

These  services  will  also  be  offered 
under  the  same  conditicms  noted  above 
which  govern  Direct  Clearing  services. 
These  conditions  include  the  follovnng: 
(i)  in  all  instances,  NSCC  would  act  as 
agent  for  the  applicable  NYW  pilot 
participant  and  not  as  princip^  m  for 
its  own  account:  (ii)  all  actions  taken  by 
the  NYW  will  be  based  on  instructions 
from  the  applicable  NYW  pilot 
participant;  and  (iii)  each  NYW  pilot 
participant  will  agree  that  it  Mrill  not  be 
entitled  to  reimbursement  from  NSCC 
for  any  losses  suffered,  or  liabilities 
incurred,  as  a  result  of  the  operations  of 
the  NYW  pilot  program.*  AdditionallVi 
the  NYW  pilot  participants  will  each  be 
responsible  for  their  own  payment 


*Th«McoaclitioiM%irillb«cub(actfo  fozMM 
limitatioiu  noted  abon  tor  cuireiit  Direct  Geering 
services. 
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obligations  resulting  from  NYW 
processing.  Thus,  to  the  extent  that 
receives  or  deliveries  processed  by  the 
NYW  result  in  same-day  funds  payment 
obligations,  the  wire  transfers  will  be 
made  directly  between  the  NYW 
participants  and  the  other  parties  to  the 
transactions.  To  the  extent  that  they 
result  in  next-day  funds  payment 
obligations,  checks  will  be  exchanged 
direray  between  the  NYW  participants 
and  the  other  parties  to  the  transactions 
with  the  NYW  serving  only  as  a  conduit 
through  which  checks  can  be  received 
and  picked  up.’' 

In  its  initial  phase,  the  NYW  pilot 
program  will  utilize  the  systems  of  the 
participants  in  the  program.  Thus,  each 
participant  in  the  pilot  program  would 
install  at  the  NYW  location  the 
terminals  and  printers  currently  used  in 
its  own  New  York  window  operations. 
NYW  employees  would  have  to  be 
trained  in  the  use  of  these  systems  (to 
the  extent  they  did  not  come  over  from 
the  participating  firms],  and  the  receives 
and  deliveries  for  each  participant 
would  be  processed  by  the  NYW  in  the 
same  manner  as  they  are  currently 
processed  by  the  participant  in  its  own 
New  York  window  operations. 

Before  expanding  NYW  operations 
beyond  the  pilot  phase,  NSCC 
recognizes  that  it  may  have  to  develop 
and  implement  its  own  systems  for  the 
NYW  so  that  upon  expansion  a  larger 
number  of  participants  could  have  their 
transactions  processed  in  a  standardized 
w^. 

The  establishment  by  NSCC  of  a 
centralized  facility  in  New  York  City  for 
processing  physical  receives  and 
deliveries  and  paper  transactions  will 
reduce  the  inefficiencies  and  excess 
costs  resulting  from  having  each 
individual  participant  process  such 
transactions  in  their  ovm  facilities. 
NSCC  believes  that  this  efiect  will  be 
particularly  marked  in  today’s 
environment  where  the  volume  of  such 
transactions  can  be  expected  to  decline 
steadily.  Thus,  NSCC  believes  that  this 
filing  is  consistent  with  the  provisions 
of  the  Act,  as  amended,  particularly  in 
light  of  section  17A(a)(l)(B)  thereof, 
which  sets  forth  the  Congressional 
finding  that  inefficient  procedures  for 
clearance  and  settlement  impose 
imnecessary  costs  on  investors  and 
persons  facilitating  transactions  by 
acting  on  behalf  of  investors.  This  filing 
is  also  consistent  with  section 
17A(b)(3)(F)  thereof  which  provides, 
among  other  things,  that  the  rules  of  a 
registered  clearing  agency  should 


^  Of  course,  charges  resulting  from  NSOCs  ESS, 
FOSS,  or  DSS  functions  urill  continue  to  be  settled 
through  NSCC*s  net  settlement  system. 


remove  impediments  to  and  perfect  the 
mechanism  of  a  national  system  for  the 
prompt  and  accurate  clearance  and 
settlement  of  securities  transactions. 

The  proposed  rule  change  will  be 
implemented  consistently  with  NSCC’s 
statutory  obligation  to  safeguard 
securities  in  NSCC’s  custody  or  control 
by  virtue  of  the  custody  procedures  set 
forth  in  footnote  five  above  and  the 
general  condition  that  the  NYW  will 
only  take  action  with  respect  to  a 
participant’s  securities  pursuant  to  that 
participant’s  instructions.  The  proposed 
rule  change  will  not  result  in  NSCC 
holding  or  having  control  of  any  funds 
of  any  participant. 

B.  Self-Regulatory  Organization’s 
Statement  on  Burden  on  Competition. 

NSCC  does  not  believe  that  the 
proposed  rule  will  have  an  impact  or 
impose  a  burden  on  competition. 

C.  Self-Regulatory  Organization’s 
Statement  on  Comments  on  the 
Proposed  Rule  Change  Received  From 
Members,  Participants,  or  Others. 

No  written  comments  have  been 
solicited  or  received.  NSCC  will  notify 
the  Commission  of  any  written 
comments  received. 

III.  Date  of  Effectiveness  of  the 
Proposed  Rule  Change  and  Timing  for 
Commission  Action 

Within  thirty-five  days  of  the  date  of 
publication  of  this  notice  in  the  Federal 
Register  or  within  such  longer  period: 

(i)  As  the  Commission  may  designate  up 
to  ninety  days  of  such  date  if  it  finds 
such  longer  period  to  be  appropriate 
and  published  its  reason  for  so  finding 
or  (ii)  as  to  which  the  self-regulatory 
organization  consents,  the  Commission 
will: 

(A)  By  order  approve  such  proposed 
rule  change  or 

(B)  Institute  proceedings  to  determine 
whether  the  proposed  rule  change 
should  be  approved. 

NSCC  has  requested  that  the 
Commission  find  good  cause  for 
approving  the  proposed  rule  change 
prior  to  the  thirtieth  day  after 
publication  of  notice  of  filing. 

IV.  Solicitation  of  Comments 

Interested  persons  are  invited  to 
submit  written  data,  views,  and 
arguments  concerning  the  foregoing. 
Persons  making  written  submissions 
should  file  six  copies  thereof  with  the 
Secretary,  Securities  and  Exchange 
Commission,  450  Fifth  Street  NW., 
Washington,  DC  20549.  Copies  of  the 
submission,  all  subsequent 
amendments,  all  written  statements 
with  respect  to  the  proposed  rule 


change  that  are  filed  with  the 
Commission,  and  all  written 
communications  relating  to  the 
proposed  rule  change  between  the 
Commission  and  any  person,  other  than 
those  that  may  be  wit^eld  from  the 
public  in  accordance  with  provisions  of 
5  U.S.C.  552,  will  be  available  for 
inspection  and  copying  in  the 
Commission’s  Public  Reference  Section, 
450  Fifth  Street  NW.,  Washington,  DC 
20549.  Copies  of  such  filing  will  also  be 
available  for  inspection  and  cop)ring  at 
the  principal  office  of  the  above- 
mentioned  self-regulatory  organization. 
All  submissions  should  refer  to  the  File 
No.  SR-NSCC-93-3  and  should  bo 
submitted  by  March  15, 1993. 

For  the  Commission  by  the  Division  of 
Market  Regulation,  pursuant  to  delegated 
authority.® 

Margaret  H.  McFarland, 

Depu  ty  Secretary. 

(FR  Doc.  93-4035  Filed  2-19-93;  8:45  am] 
BILUNG  CODE  MIO-OI-M 


(Release  No.  34-31859;  International  Seriea 
Release  No.  520;  File  No.  SR-NASO-92- 
27] 

Self-Regulatory  Organizations; 

National  Association  of  Securities 
Dealers,  Inc.;  Order  Granting 
Permanent  Approval  of  Proposed  Rule 
Change  Relating  to  Issuer  Notification 
Requirements  and  Fees  for  the 
Issuance  of  Additional  Shares  and  the 
Creation  of  Certain  Stock  Plans 

February  16, 1993. 

On  June  17, 1992,  the  National 
Association  of  Securities  Dealers,  Inc. 
(“NASD”  or  “Association”)  submitted  a 
proposed  rule  change  to  the  Securities 
and  Exchange  Commission  (“SEC”  or 
“Commission”)  pursuant  to  section 
19(b)(1)  of  the  Securities  Exchange  Act 
of  1934  (“Act”)  *  and  Rule  19b-4 
thereunder.^  The  filing  amends 
Schedule  D  of  the  NASD’s  By-Laws  ^  in 
order  to  require  issuers  included  in 
either  the  Regular  Nasdaq  System 
(“regular  Nasdaq”)  or  the  Nasdaq/ 
National  Market  System  (“Nasdaq/ 
NMS”),  (together  Imown  as  “Nasdaq”) 
to  file  with  the  NASD  notification  of  the 
creation  of  a  stock  option,  employee 
stock  purchase  or  other  stock 
remimeration  plan  or  the  issuance  of 
additional  shares  of  any  class  of  3 
securities  included  in  Nasdaq,  other 
than  securities  issued  imder  such  plans. 


*  17  CFR  200.30-3(a)(12)  (1991). 

'  15  U.S.C  78s(b)(l)  (1988). 
z  17  CFR  240.19b-4  (1992). 

NASD  Securities  Dealers  Manual,  Scnedule  D  to 
the  By-Laws,  Part  0,  Sections  1  and  2,  CCH, 

11 1803-1804. 
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Issuers  of  securities  (except  for  ADRs) 
included  in  Nasdaq  are  alro  required  to 
notify  the  NASD  of  any  change  in  the 
issuer's  transfer  agent  or  registrar. 
Further,  the  rule  ^ange  amends 
Schedule  D  of  the  By-Laws  *  to  require 
Nasdaq  issuers  to  pay  a  fee  for  each 
issuance  of  additional  shares  of  an 
already  included  security  in  connection 
with  certain  enumerated  transactions. 

Notice  of  the  proposed  rule  change,  as 
originally  filed,  together  with  its  terms 
of  substance  was  provided  by  the 
issuance  of  a  Commission  release 
(Securities  Exchange  Act  Release  No. 
31289,  International  Release  No.  467, 
October  5. 1992)  and  by  publication  in 
the  Federal  Keister  (57  FR  46887, 
October  13, 1992).  No  comments  were 
received  in  response  to  the  Commission 
release. 

On  November  18, 1992,  the  NASD 
submitted  Amendment  No.  1  to  the 
proposed  rule  change.  Amendment  No. 

1  responded  to  four  comment  letters 
received  by  the  Commission  prior  to 
publication  of  notice  of  the  original 
filing;  amended  the  language  of  the 
filing  to  clarify  the  intent  of  the  NASD, 
espedally  to  clarify  that  the  proposed 
fee  is  a  per  issuance  fee  and  that  the 
notification  requirements  apply  only  to 
the  creation  of  certain  stock 
remuneration  plans  and  the  issuance  of 
additional  shares;  corrected  certain 
technical  errors  in  the  filing;  and 
requested  an  elective  date  of  December 
1, 1992  for  the  rule  change.^ 

Amendment  No.  2,  filed  on  December 
8, 1992,  further  clarified  the  rule  change 
by  making  certain  technical  changes  to 
the  text  of  the  rule  change. 

Notice  of  the  Amendment  Nos.  1  and 
2,  and  approval  of  the  filing,  as 
amended,  on  a  temporary,  accelerated 
basis  was  provided  by  a  Commission 
release  (Securities  Exchange  Act  Release 
No.  31586,  International  Release  No. 
508,  December  11, 1992)  and  by 
publication  in  the  Federal  Register  (57 
FR  60257,  December  18, 1992).  No 
comments  were  received  regarding 
Amendment  Nos.  1  and  2.  This  release 
approves  the  NASD’s  proposal  on  a 
permanent  basis. 

Amendment  Nos.  1  and  2 

As  mentioned  above,  the  NASD  filed 
Amendment  No.  1  to  the  rule  filing  in 
order  to:  (i)  Respond  to  the  four 
comment  letters  received  by  the  NASD 


*  NASD  Securities  Dealers  ManuaJ,  Schedul«  D  to 
the  By-Uw*,  Part  IV,  OCH.  11 1815-1816. 

*By  latter  dated  December  3, 1992,  the  NASO 
withdraw  iu  requeat  lor  an  effectiva  date  of 
December  1, 1992.  See  letter  from  Suzanne  E. 
Rothwall,  Associate  General  Counsd,  NASD,  to 
Setwyn  Notelovitz,  Branch  Oiiaf,  SEC,  dated 
December  3, 1992. 


and  the  Commission;  (ii)  request  an 
effective  date  of  December  1, 1992;  (iii) 
correct  certain  technical  errors;  and  (iv) 
provide  additicmal  clarificaticm. 
Amendment  No.  2  was  filed  to  further 
clarify  that  the  NASD  will  not  reouire 
notification  of  the  issuance  of  admtional 
shares  under  stock  option,  omployee 
stock  purchase  (v  other  stock 
remuneration  plans.  The  Commission 
determined  that  it  was  necessary  to 
provide  notice  of  Amendment  Nos.  1 
and  2  because  the  changes  contained  in 
the  Amendments  were  substantive  in 
nature.  In  addition,  the  Commission 
believed  the  original  notice  of  the  filing 
may  not  have  adequately  explained  the 
intent  of  the  NASD's  rule  change.  To 
avoid  misinterpretation,  the  NASD 
amended  the  description  of  the 
situations  to  which  the  new  reporting 
requirements  apply  to  “stock  option, 
employee  stock  purchase  or  other  stock 
remuneration  plan.'*  In  the  case  of  such 
plans,  the  NASD  believes  only 
notification  of  creation  of  the  plan  is 
necessary  for  oversight  purposes  and 
not  actud  notification  of  the  periodic 
issuance  of  stock  under  the  plan.  The 
NASD  also  amended  part  IV.  sections 
B.2.  and  F.2.  to  Schedfule  D  of  the  By- 
Laws.  Specifically.  Amendment  No.  1 
changed  the  term  “per  issuer**  to  “per 
issuance.**  As  corrected,  the  text  of  the 
proposed  rule  change  on  the  fee 
schedules  corresponds  to  the  general 
description  of  the  fee  schedules 
contained  in  the  original  filing.* 

Discussion  and  Findings 

The  NASD  originally  filed  the  instant 
proposed  rule  cl^ge  with  the  intent 
that  it  would  be  approved  by  the 
Commission  on  a  permanent  basis. 
However,  while  the  original  filing  was 
being  reviewed  by  the  ^nunission,  the 
NA^  discovered  that  some 
amendments  to  the  filing  were  advisable 
in  order  to  avoid  possible  confusion  by 
afiected  issuers.  As  a  result,  the  NASD 
filed  Amendment  Nos.  1  and  2  and 
sought  temporary,  accelerated  approval 
of  the  filing,  as  amended.  In  the  Notice 
of  Proposed  Rule  Change  providing 
notice  of  Amendment  Nos.  1  and  2.  the 
Commission  indicated  that  it  would 
consider  permanent  approval  of  the 
proposal  after  interested  parties  had  an 
opportunity  to  coimnent  on  the 
amended  rule  change.  As  previously 
indicated,  the  Commission  did  not 
receive  any  comments  on  Amendment 
Nos.  1  and  2. 


*  In  Amendnimt  Na  1,  lh«  NASO  indicated  that 
the  intent  axpreased  in  the  general  daecription  of 
the  proposed  fee  schedule  was  to  apply  the  iees  on 
a  "per  issuance"  basis  in  contrast  to  the  text  of  the 
initial  proposal  whidi  said  "par  issuer." 


The  Commission  has  delannined  to 
approve  the  NASD*s  proposal  on  a 
permanent  basis.  The  Commission 
continues  to  find  that  the  proposed  rule 
change  is  consistent  with  the 
requirements  of  the  Act  and  the  rule  and 
relations  thereunder  applicable  to  the 
NASD.  Specifically,  the  Commission 
believes  that  the  rule  rhAnga  is 
consistent  with  the  provisiaDS  of  section 
15A(bK5)  of  the  Act’  Section  15A(b)(5) 
require  that  the  rules  of  the  NASD 
provide  for  the  equitable  allocation  of 
reasonable  dues,  fees  and  other  charges 
among  members,  issuers  and  other 
persons.  The  Commission  believes  that 
the  fee  structure  established  by  the 
NASD  herein  is  equitably  divided 
between  those  securities  included  in 
regular  Nasdaq  and  those  included  in 
Nasdaq/NMS.  In  addition,  the 
Commission  continues  to  believe  that 
the  fees  imposed  are  reasonable.  As 
noted  by  the  NASD,  issuers  listed  on  the 
national  exchanges  pay  fees  for  the 
issuance  of  additional  shares  that  are 
either  equivalent  to  or  less  than  those 
imposed  by  the  NASD. 

The  Commission  also  finds  that  the 
rule  change  approved  herein  is 
consistent  with  the  provisions  of  section 
15A(b)(6)  of  the  Act.*  Section  15A(bK6). 
among  other  things,  requires  that  the 
rules  of  the  NASD  be  designed  to  perfect 
the  mechanism  of  a  fiee  and  open 
maiket  and  a  national  mark^  system, 
and,  in  general,  to  protect  investms  and 
the  public  interest.  Notification  of 
additional  issuances  of  securities  will 
provide  the  NASD  with  greater 
oversight  of  such  securities.  In  addition, 
by  requiring  notification  of  the  creation 
of  stock  remuneration  plans  and  the 
issuance  of  additional  shares,  the  NASD 
will  be  able  to  more  closely  monitor  the 
corporate  governance  requirements  for 
shareholder  approval  of  remuneratimi 
plans  and  the  issuance  of  additional 
shares  vmder  section  5(1)  of  Part  in  to 
Schedule  D  of  the  By-Laws.  Such 
monitoring  should  further  perfect  the 
Nasdaq  marketplace  and  provide  better 
protection  for  investors  and  the  public. 

It  is  Therefore  Ordered,  Pursuant  to 
section  19(b)(2)  of  the  Act,  that  the 
above-mentioned  proposed  rule  change 
be.  and  hereby  is.  approved. 

For  the  Commission,  by  the  Division  of 
Market  Regulation  pursuant  to  delegated 
authority.* 

Margaret  H.  McFarland. 

Deputy  Secrptary. 

[FR  Doc  93-4036  Filed  2-19-93;  8:45  am] 
BHJJNG  CODE  SOIO-Ot-M 


^  15  U.S.C  78o-3(b)(S)  (1968). 

■  15  U.S.C  78o-3(b)(6)  (1906). 
*17  CFR  200.30-3(a)(12)  (1992). 
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[RsImm  Na  35-25744] 

Rlinga  Under  the  Public  Utility  Holding 
Company  Act  of  1935  ("Act”) 

February  12, 1993. 

Notice  is  hereby  given  that  the 
following  filing(s)  has/have  been  made 
with  the  Commission  pursuant  to 
provisions  of  the  Act  and  rules 
promulgated  thereunder.  All  interested 
persons  are  referred  to  the  application(s) 
and/or  declaration(s)  for  complete 
statements  of  the  proposed 
transaction(s)  summarized  below.  The 
application(s)  and/or  declaration(s)  and 
any  amendments  thereto  is/are  available 
for  public  inspection  through  the 
Commission’s  Office  of  Public 
Reference. 

Interested  persons  wishing  to 
comment  or  request  a  hearing  on  the 
application(s)  and/or  declaration(s) 
should  submit  their  views  in  writing  by 
March  8, 1993  to  the  Secretary, 

Securities  and  Exchange  Commission. 
Washington,  DC  20549,  and  serve  a 
copy  on  the  relevant  applicant(s)  and/or 
declarant(s)  at  the  address(es)  specified 
below.  Proof  of  service  (by  affidavit  or, 
in  case  of  an  attorney  at  law,  by 
certificate)  should  be  filed  with  the 
request.  Any  request  for  hearing  shall 
identify  specifically  the  issues  of  fact  or 
law  that  are  disputed.  A  person  who  so 
requests  will  be  notified  of  any  hearing, 
if  ordered,  and  will  receive  a  copy  of 
any  notice  or  order  issued  in  the  matter. 
After  said  date,  the  application(s)  and/ 
or  declaration(s),  as  filed  or  as  amended, 
may  be  granted  and/or  permitted  to 
become  effective. 

Energy  Initiatives,  Inc.  (70-7828) 

Energy  Initiatives,  Inc.  (‘‘Eli’’),  One 
Upper  Pond  Road,  Parsippany,  New 
Jersey  07054,  a  nonutility  suteidiary  of 
General  Portfolios  Corporation,  a 
subsidiary  of  General  Public  Utilities 
Corporation,  a  registered  holding 
company,  has  filed  a  post-effective 
amendment  to  its  application- 
declaration  filed  under  section  6(a),  7, 
9(a),  10  and  12(b)  of  the  Act  and  Rule 
45  thereunder. 

By  order  dated  June  19, 1991  (HCAR 
No.  25335)  ("June  1991  Order’’),  the 
Commission,  among  other  things, 
authorized  EH  to  enter  into  an  option 
agreement  ("Option  Agreement’’) 
granting  EU  the  Option  ("Option")  to 
acquire  the  interests  of  two  Delaware 
limited  partnerships  and  their  affiliates 
(collectively,  “Seller”)  in  a  79.9 
m^awatt  ("MW”)  cogeneration  facility 
being  developed  in  Selkirk,  New  York 
("Phase  I”)  and  in  270  MW  of  additional 
generating  capacity  being  develo{}ed  at 
ffiat  project  site  ("Phase  II”) 


(collectively,  with  Phase  I,  the 
"Project”).  On  June  28, 1991,  Eli  entered 
into  the  Option  Agreement  with  the 
Seller  and  paid  to  the  Seller  the 
purchase  price  of  $3.65  million  plus 
$650,000  for  historical  development 
costs  and  other  specified  transaction 
costs.  The  Jxme  1991  Order  authorized 
EU  to  make  development  and  equity 
contributions  to  Phase  U  on  behalf  of 
Seller  prior  to  the  exercise  of  the  Option 
in  an  amount  not  to  exceed  $7.5  million. 
In  addition,  EU  was  authorized  to  assign 
its  rights  and  obligations  imder  the 
Option  Agreement  to  a  wholly  owned 
subsidiary  to  be  formed  ("EU  Sub”), 
and,  in  connection  therewith,  to  acquire 
the  capital  stock  of  EU  Sub  for  $1,000 
and  to  make  capital  contributions  to  EU 
Sub  in  an  amount  not  to  exceed  $7.5 
million  so  that  EU  Sub  could  perform 
the  obligations  so  assigned. 

By  order  dated  October  20, 1992 
(HCAR  No.  25657)  (“October  1992 
Order"),  the  Commission,  among  other 
things,  increased  the  amount  Eli  was 
authorized  to  contribute  to  the  Project 
under  the  June  1991  Order  fi'om  $7.5 
million  to  $10  million  and  permitted 
contributions  to  be  attributed  to  Phase  I 
as  well  as  to  Phase  11.  In  order  to 
provide  capital  contributions  to  EU  Sub, 
EU  now  proposes  to  increase  the  amount 
it  may  contribute  to  EU  Sub  from  $7.5 
million  to  $10  million  and  to  extend  the 
time  period  for  these  contributions 
through  December  31,  2003. 

In  connection  with  the  Phase  11 
construction  finance  closing  ("Phase  U 
Finance  Closing”),  which  occurred  on 
October  23, 1992,  the  ownership  of  both 
Phase  I  and  Phase  11  was  merged  into  a 
single  partnership,  Selkirk  Cogen 
Partners,  L.P.  (“Cogen  Partnership”),  in 
which  Seller  owns  a  20%  limited 
partnership  interest.  The  other 
partnership  interests  are  ovmed  by 
affiliates  of  J.  Makowski  Associates,  Inc. 
(“Makowski”).  In  addition.  Seller 
acquired  a  20%  limited  partnership 
interest  in  a  new  partnership  ("Fuel 
Partnership”)  formed  to  act  as  Cogen 
Partnership’s  agent  under  a  fuel 
management  agency  agreement  (“FMA 
Agreement”)  between  Cogen 
Partnership  and  Fuel  Partnership.  The 
general  partner  of  Fuel  Partnership  will 
be  JMC  Fuel  Services,  Inc.  (“JMC  Fuel”), 
an  affiliate  of  Makowski.  JMC  Fuel  and 
other  affiliates  of  Makowski  own  the 
remaining  80%  interests  in  Fuel 
Partnership. 

Under  the  FMA  Agreement,  Fuel 
Partnership  will  arrange  for  the  sale  and 
transportation  of  natural  gas  which 
Cogen  Pculnership  is  required  to 
purchase  from  its  gas  suppliers  but 
which  is  not  needed  by  the  Project. 
Profits  earned  on  these  sales  up  to  $1 


million  would  be  applied  to  fund  a 
reserve  accoimt  maintained  by  Cogen 
Partnership  to  ofiset  any  futxue  layoff 
sales  losses.  One-half  of  any  profits 
exceeding  that  amoimt  would  be 
retained  by  Cogen  Partnership  and 
deposited,  along  with  other  Inject 
revenues,  in  Cogen  Partnership’s 
Revenue  Account  as  required  by  the 
Project’s  financing  agreement.  Funds  in 
the  Revenue  Account  are  applied  to  pay 
Project  expenses  such  as  operation  and 
maintenance  expenses,  and  may  be 
distributed  to  partners  generally  only 
after  all  Project  expenses  have  been  paid 
and  reserves  funded  as  required  by  ffie 
Project’s  financing  agreement.  The 
remaining  one-half  of  any  profits  fi'om 
the  layoff  sales  in  excess  of  the  $1 
million  reserve  would  be  paid  to  Fuel 
Partnership  as  compensation  for  its 
services. 

Fuel  Partnership  will  reimburse 
Cogen  Partnership  for  natural  gas  that 
cannot  be  resold  or  is  resold  at  a  loss. 
The  partners  of  Fuel  Partnership  will 
make  capital  contributions  in 
proportion  to  their  respective 
partnership  interests  in  order  to  pay 
amounts  due  Cogen  Partnership  under 
this  arrangement.  Any  partner  failing  to 
make  such  a  contribution  would  be 
withdrawn  from  Fuel  Partnership 
without  further  liability,  but  such 
withdrawal  would  not  effect  its 
affiliate’s  interest  in  Cogen  Partnership. 

Eli  now  proposes  to  extend  its  Option 
under  the  Option  Agreement  to  acquire 
all  of  Seller’s  interest  in  the  Project  to 
include  Seller’s  interest  in  the  Fuel 
Partner^ip  ("Fuel  Partnership 
Interests”)  and,  upon  exercise  of  the 
Option,  to  acquire  the  Fuel  Partnership 
Interests  from  Seller.  In  addition.  EU 
proposes  to  make  capital  contributions 
to  Fuel  Partnership  ^m  time  to  time 
through  December  31.  2003  in  an 
aggregate  amount  at  any  time 
outstanding  not  to  exceed  $1  million,  in 
order  for  Fuel  Partnership  to  meet  its 
obligations  under  the  FMA  Agreement. 

Under  its  gas  supply  and 
transportation  arremgements.  Cogen 
Partnership  has  agreed  to  purchase 
55,000  Mcf  of  natural  gas  per  day  for 
Phase  II,  which  is  the  fuel  supply 
currently  estimated  as  necessary  to 
operate  Phase  11  at  full  capacity. 
However,  the  Phase  U  power  purchase 
agreement  with  Consolidated  Edison 
Company  of  New  York,  Inc.,  provides 
that  the  facility  is  dispatchable,  and, 
therefore,  excess  fuel  or  transportation 
services  may  become  available  when 
Phase  n  is  not  fully  utilized.  Variables 
such  as  changes  in  plant  efficiency,  heat 
rates,  forced  outages  and  the  like  may 
also  result  in  excess  gas.  EU  represents 
that  the  Project  lenders,  in  order  to  limit 
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potential  losses  to  Cogen  Partnership 
arising  from  its  obligation  to  purchase 
gas  which  it  is  not  using,  reqxured  that 
a  separate  entity  other  man  Cogen 
Peulnership  be  responsible  for  arranging 
for  the  sale  of  any  such  excess  gas  and 
transportation  on  behalf  of  Cogen 
Partnership.  Accordingly,  the  partners 
in  Cogen  Partnership,  through  separate, 
spedd  purpose  entities,  formed  Fuel 
Partner^ip. 

Eli  also  proposes  to  make  capital 
contributions  up  to  $10  million  to  the 
Project,  as  authorized  by  the  June  1991 
Order  and  the  October  1992  Order, 
either  before  or,  horn  time  to  time 
throxigh  December  31.  2003,  subsequent 
to  exercise  of  the  Option.  Eli  anticipates 
that  it  may  be  required  to  secure  its 
obligation  to  contribute  equity  to  the 
Project  firom  time  to  time  with 
irrevocable  bank  letters  of  credit. 
Accordingly,  EU  proposes  to  enter  into 
letter  of  credit  reimbursement 
agreements  which  would  obligate  ED  to 
repay  the  letter  of  credit  banks  in  the 
event  of  any  draw  on  the  letters  of  credit 
made  to  satisfy  Ell’s  equity  contribution. 
The  letters  of  credit,  including  a  $7.6 
million  letter  of  credit  provided  by  Eli 
to  the  Project  lenders  at  the  Phase  II 
Finance  Closing,  would  be  in  a 
maximum  aggregate  face  amoimt  of  $10 
million.  Drawings  on  the  letters  of  credit 
would  bear  interest  at  not  more  than  5% 
above  the  prime  rate,  as  in  effect  from 
time  to  time.  Eli  may  also  be  required 
to  pay  fees  which  would  not  exceed  1% 
annually  of  the  face  amount  of  the 
letters  of  credit. 

Although  Eli  presently  anticipates 
that  it  will  assign  its  right  to  acquire  the 
Cogen  Partnership  Interests  to  M  Sub, 
it  is  anticipated  that  it  will  assign  its 
right  to  acquire  the  Fuel  Partnership 
Interests  to  a  to-be-formed  wholly 
owned  subsidiary  (“Eli  Sub  11’’). 
Accordingly,  Eli  proposes  to  acquire  for 
$1,000  all  of  the  capital  stock  of  Eli  Sub 
11,  to  which  it  would  assign  its  rights 
and  obligations.  Eli  also  proposes  to 
make  capital  contributions  to  Eli  Sub  U, 
from  time  to  time  through  December  31, 
2003,  in  the  aggregate  amount  of  $1 
million  so  that  Ell  Sub  II  may  perform 
the  obligations  so  assigned. 

Central  and  South  West  Corporation,  et 
al.  (70-8097) 

Central  and  South  West  Corporation 
("CSW”),  a  registered  holding  company, 
and  its  nonutility  subsidiary  company, 
CSW  Energy,  Inc.  ("Energy”),  both 
located  at  1616  Woodall  Rodgers 
Freeway,  P.O.  Box  660164,  Dallas,  Texas 
75202,  have  hied  an  application- 
declaration  under  sections  6,  7,  9(a),  10 
and  12(b)  of  the  Act  and  Rules  45, 
50(a)(5),  and  51  thereunder. 


CSW  and  Energy  seek  to  acquire 
indirectly,  through  subsidiaries  to  be 
formed,  a  50%  interest  in  an 
approximately  $255  million,  272 
megawatt  gas  fired  cogeneration  facility 
(“Project”)  to  be  constructed  in  Fort 
Lupton,  Colorado.  Once  operational,  the 
Project  will  be  a  “qualifying  facility” 
under  the  Public  Utility  Re^latory 
Policies  Act  of  1978  ("PURPA”)  and 
rules  thereunder. 

Energy  proposes  to  organize  and 
acquire  for  $1,000  all  of  the  common 
stock,  no  par  value,  of  a  new  Delaware 
subsidiary  company  (“Energy  Sub”), 
which  would  be  a  partner  of  Thermo 
Cogeneration  Partnership  (“Project 
Venture”),  a  Colorado  general 
partnership.  Energy,  through  Energy 
Sub,  will  pay  a  purchase  price  of 
approximately  $79.5  million,  payable  in 
installments,  for  its  50%  interest  in 
Project  Venture. 

Energy  Sub  and  Thermo  Holding,  L.P. 
(“Thermo”),  a  Colorado  limited 
partnership  that  will  be  formed  at  the 
purchase  date  by  entities  controlled  by 
James  Monroe  IQ,  an  individual,  to  be 
the  other  50%  partner  in  Project 
Venture,  will  reconstitute  Project 
Venture  as  a  limited  partnership  under 
Delaware  law.  The  initial  partners  of 
this  new  Project  Venture  will  be  Energy 
Sub  and  Thermo.  Energy  Suh  and 
Thermo  will  each  own  a  40%  limited 
partnership  interest  and  a  1%  general 
partnership  interest  in  Project  Venture. 
Project  Venture  will  develop,  construct, 
finance,  own  and  operate  the  Project. 
Energy  Suh  and  Thermo  will  each  make 
equity  contributions  to  the  Project 
Venture  in  an  amount  not  to  exceed 
$17.5  million,  or  an  aggregate  amount 
not  to  exceed  $35  million.  CSW 
proposes  to  make  capital  contributions 
of  $17.5  million  to  ^ergy,  from  Energy 
to  Energy  Sub,  and  from  Energy  Sub  to 
Project  Venture,  in  order  to  meet  these 
equity  commitments. 

m  lieu  of  self-funding  their  individual 
equity  contributions  of  $17.5  million. 
Thermo  and  Energy  Suh  may  borrow 
funds  ("Equity  Loan")  horn  a  third  party 
lender  (“Equity  Lender”),  expected  to  be 
Heller  Financial,  Inc.,  in  an  aggregate 
amoxmt  not  to  exceed  $35  million.  The 
term  of  the  Equity  Loan  will  not  exceed 
the  earlier  of  9  years  or  the  date  that  is 
7  years  from  the  date  of  commercial 
operations  under  the  second  of  the 
power  purchase  agreements.  The  Equity 
Loan  will  bear  interest  until  repaid 
(together  with  all  accrued  and  impaid 
interest),  in  the  absence  of  a  default,  at 
a  rate  per  annum  not  in  excess  of  (i) 
prior  to  the  start  of  commercial 
operations  of  the  Project,  the  prime 
commercial  lending  rate  as  in  effect 
from  time  to  time  at  First  National  Bank 


of  Chicago  plus  6.5%,  and  (ii)  thereafter, 
the  London  Interbank  Offered  Rate  as  in 
efiect  from  time  to  time  plus  3%.  plus 
additional  interest  in  a  scheduled 
amount  not  to  exceed  $375,000  per 
quarter.  Energy  Suh  and  Thermo  will 
pay  to  the  Equity  Lender  a  closing  fee 
and  a  structuring  fee,  each  eqiud  to  1% 
of  the  initial  principal  amoimt  of  the 
Equity  Loans.  The  Equity  Loan  will  be 
suboi^inated  in  all  respects  to  the 
Construction  Advances  and  the  Pru 
Loans  (as  defined  below)  and  may  be 
secured  by  a  junior  lien  on  Energy  Sub’s 
and  'Thermo’s  partnership  interests  in 
the  Project  Venture. 

In  order  to  fund  certain  development 
costs  prior  to  actual  construction. 

Energy  Sub  proposes  to  make  advances 
(“Development  Advances”)  in  an 
aggregate  amoimt  not  to  exceed  $40 
million.  The  Development  Advances 
will  bear  interest  at  a  rate  per  annum 
not  in  excess  of  the  prime  commercial 
lending  rate  as  in  effect  from  time  to 
time  at  Mellon  Bank  plus  3%  and  will 
have  a  final  maturity  not  to  exceed  20 
years.  However,  it  is  intended  that  the 
Development  Advances  and  any  other 
development  expenses  will  be 
refinanced  by  the  construction 
advances,  as  descrihed  below. 

CSW,  through  Energy  and  Energy  Sub, 
proposes  to  make  loans  or  open  account 
advances  to  the  Project  Venture  in  an 
aggregate  amount  not  to  exceed  $145 
million  (“Construction  Advances”).  The 
Construction  Advances  will  be  used  for 
construction  and  operation  of  the 
Project,  including  j^rformance  testing, 
start-up  costs  and  working  capital  costs, 
and  for  the  repayment  of  Development 
Advances  and  other  development 
expenses.  The  Construction  Advances 
will  bear  interest  at  a  rate  per  annum 
not  in  excess  of  the  prime  commercial 
lending  rate  as  in  efiect  from  time  to 
time  at  Mellon  Bank  plus  3%  and  will 
have  a  final  maturity  not  to  exceed  20 
years.  It  is  anticipated,  however,  that  the 
Construction  Advances  will  be 
refinanced  by  a  term  loan,  as  described 
below. 

Energy  Sub  (or  CSW  or  Energy)  also 
proposes  to  lend  the  Project  Venture  an 
aggregate  amount  not-to  exceed  $35 
million  for  the  purpose  of  funding 
increases  in  the  capital  cost  of  the 
Project  during  construction  or  funding 
any  required  operational  reserves  after 
other  funds  have  been  utilized 
(“Contingency  Amounts”).  Contingency 
Amounts,  if  any,  will  be  treated  as.  and 
included  in,  the  $145  million  of 
Construction  Advances.  'The  total  of 
Construction  Advances  and 
Contingency  Amounts  will  not  exceed 
$145  million.  Contingency  Amounts 
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will  be  repaid  out  of  Pro)ect  revenues  or 
will  be  refinanced  by  the  Term  Loan. 

It  is  anticipated  that  the  Project 
Venture  will  borrow  the  balance  of  the 
cost  of  construction  and  development  of 
the  Project  from  a  third  party  lender, 
oirrently  expected  to  be  Prudential 
Insurance  Company  of  America  or  its 
affiliate  companies  or  participants 
(“Lender”).  The  total  amount  expected 
to  be  borrowed  from  the  Lender  will  not 
exceed  $7S  million  (“Pru  Loans”).  The 
interest  cost  to  the  Inject  Venture  will 
not  exceed  12%  per  annum. 

Construction  Advances  and  Pru  Loans 
may  be  made  on  substantially  similar 
terms  pursuant  to  a  common  financing 
or  cremt  agreement. 

The  Pru  Loans  will  be  evidenced  by 
fixed-rate  notes  (“Fixed  Rate  Notes”), 
which  shall  bear  interest  at  the 
interpolated  Treasury  rate 
corresponding  to  the  combined  average 
life  of  the  Fixed  Rate  Notes  plus  a  base 
spread  expected  to  be  no  greater  than 
2.5%  when  first  set.  The  Project  Venture 
may,  at  its  option,  fix  the  interest  rate 
for  separate  tranches  of  Fixed  Rate 
Notes  through  a  shelf  commitment  for  a 
quarterly  shelf  commitment  fee,  payable 
to  the  Lender,  of  not  more  than  0.375% 
of  the  vmused  portion  of  the  shelf 
commitment  amount. 

The  Pru  Loans  will  be  used  for 
construction  and  operation  of  the 
Project,  including  performance  testing, 
start-up  costs  and  working  capital  costs, 
and  to  repay  Development  Advances, 
unreimbursed  development  expenses, 
and  other  development  costs  incurred 
by  the  Project  Venture,  including 
without  limitation,  the  negotiation, 
execution  and  delivery  of  the  financing 
and  project  documents.  It  is  estimated 
that  the  period  from  the  closing  of  the 
Pru  Loan  financing  to  the  start  of 
commercial  operations  of  the  Project 
will  be  approximately  18  months.  Upon 
completion  of  the  construction  of  the 
Project  and  the  start  of  commercial 
operations  of  the  Project,  or  as  soon  as 
practicable  thereafter  all  or  some  of  the 
Pru  Loans  and  the  Construction 
Advances  will  be  converted  to,  and 
refinanced  by,  third  party  term  loan 
(“Term  Loan”)  financing  to  be  repaid 
over  a  term  of  up  to  20  years  at  an 
interest  cost  (taking  into  account  any 
interest  rate  protection  agreements  that 
may  be  entered  into  pursuant  to  any 
corresponding  credit  agreement)  not  to 
exceed  12%  per  aimum.  The  amount  of 
the  Term  Loin  will  not  exceed  $220 
million  (the  sum  of  the  Pru  Loans  and 
the  Construction  Advances).  CSW, 
Energy  and  Energy  Suh  request  an 
exception  from  the  competitive  bidding 
requirements  of  Rule  50  under 


subsection  (a)(5)  thereof  for  the  Pru 
Loans  and  the  Term  Loan. 

Certain  fees  may  be  payable  by  the 
Project  Venture  in  connection  with  the 
above  financing,  including:  An 
underwriting  fee  not  to  exceed  2%  of 
the  amount  of  the  Fixed  Rate  Notes 
evidencing  the  Pru  Loans,  payable  to  the 
Lender  at  the  financial  closing;  an 
underwriting  fee  not  to  exceed  2%  of 
the  amount  of  the  Construction 
Advances,  payable  to  CSW  (or  Energy  or 
Energy  Sub,  as  appropriate)  at  the 
closing;  an  agency  fee  not  to  exceed 
$20,000  per  month  prior  to  conversion 
to  the  Term  Loan  or  $100,000  per  year 
thereafter,  subject  to  escalation  with 
inflation,  payable  to  the  Lender  in 
connection  with  the  Pru  Loans  or  the 
Term  Loan;  an  annual  administrative  fee 
not  to  exceed  $40,000,  subject  to 
escalation  with  inflation,  payable  to 
CSW  (or  Energy  or  Energy  Sub,  as 
appropriate)  or  any  replacement  lender 
in  connection  with  the  Construction 
Advances  or  the  Term  Loan;  a 
contingency  fee  not  to  exceed  0.1%  per 
annum  payable  to  CSW  (or  Energy  or 
Energy  Sub,  as  appropriate)  or  any 
replacement  lender  on  the  Contingency 
Amounts  until  advanced;  and  additional 
bank  or  security  agent  fees,  syndication 
fees,  breakage  fees,  cancellation  fees  and 
prepayment  penalties  to  the  extent 
reasonably  required  by  the  lenders,  or 
any  additional  or  sub^uent 
participants  in  the  Project’s  financing, 
on  terms  then  typical  in  the  market  for 
project  financings  of  this  nature. 

In  addition,  the  power  purchaser. 
Public  Service  Company  of  Colorado 
(“PSCO”),  may  require  CSW,  Energy  or 
Energy  Sub  to  provide  a  letter  of  credit, 
bond,  guaranty,  or  other  instrument 
accept^le  to  PSCO  (“Credit  Support”) 
to  secure  the  Project  Venture’s 
obligations  in  respect  of  the  power 
pur^ase  agreements.  The  amount  of  the 
Credit  Support  will  be  approximately  $7 
million,  subject  to  escalation  to  account 
for  inflation  as  provided  in  the  power 
purchase  agreements.  The  Credit 
Support  will  be  subject  to  a  fee  (not  to 
exceed  Vx%  per  annum)  or  (if  the  Credit 
Support  is  in  the  form  of  a  letter  of 
cr^it)  a  letter  of  credit  fee  (not  to 
exceed  2%  per  annum).  Drawings  imder 
the  Credit  Support  will  be  repaid  on  the 
same  basis  as  the  Contingency  Amounts 
and  will  bear  interest  until  repaid 
(together  with  all  accrued  and  unpaid 
interest)  at  a  rate  per  annum  not  in 
excess  of  the  prime  commercial  lending 
rate  as  in  efiect  from  time  to  time  at 
Mellon  Bank  plus  3%.  The  Credit 
Support  will  remain  in  place  until 
earlier  of  (i)  the  maturity  of  the  Term 
Loan  or  (ii)  the  release  by  PSCO  of  the 


requirement  for  Credit  Support  under 
the  power  purchase  agreements. 

Finally,  Thermo,  the  Lender  or  the 
Term  Loan  Lender  may  request  that 
CSW  provide  assurance  (“Support 
Agreement”)  that  Energy  Sub  will  fund 
or  arrange,  as  appropriate,  (i)  the 
Purchase  Price,  (ii)  ^e  Construction 
Advances  (including  repayment  of 
advances  by  the  Term  Loan  Lender  prior 
to  the  start  of  commercial  operations  of 
the  Project),  (iii)  its  portion  of  the  Equity 
Contribution,  (iv)  the  Contingency 
Amount,  and  (v)  the  Credit  Support.  It 
is  anticipated  that  the  Support 
Agreement  will  either  be  in  the  form  of 
one  or  more  guarantees  or  other 
commitments  entered  into  directly 
between  CSW  and  the  parties  requesting 
such  support,  or  will  be  in  the  form  of 
letters  of  credit,  cash  deposits  or  other 
similar  arrangements.  Some  or  part  of 
the  Support  Agreement  may  be  an 
equity  support  agreement  by  CSW  for 
the  benefit  of  the  Lender  and.  upon  the 
commencement  of  the  Term  Low,  the 
Term  Loan  I..ender.  It  is  represented  that 
the  Support  Agreement  will  be  the 
functional  equivalent  of  a  contingent 
promise  of  CSW  to  fund  Energy  Sub’s 
obligations  described  above  in  the  event 
that  Energy  Sub  is  unable  to  do  so.  The 
obligation  of  C$W  to  contribute  capital 
or  otherwise  advance  funds  to  the 
Project  Venture  pursuant  to  the  Support 
Agreement  will  not  exceed  $250 
million. 

General  Public  Utilities  (70-8113) 

General  Public  Utilities  Corporation 
(“GPU”),  100  Interpace  Parkway, 
Parsippany,  New  Jersey  07054,  a 
Pennsylvania  corporation  and  registered 
holding  company,  has  filed  a 
declaration  pursuant  to  section  12(b)  of 
the  Act  and  Rule  45  thereunder. 

By  order  dated  December  10, 1987 
(HCARNo.  24522)  (“Order”),  the 
Commission,  among  other  things, 
authorized  GPU  to  make  appropriate 
provision  for  the  payment  of  non- 
funded  benefits  under  certain  employee 
benefit  plans  of  GPU  Service 
Corporation  (“Service”)  and  GPU 
Nuclear  Corporation  (“Nuclear”  and 
collectively,  “Subsidiaries”),  two 
subsidiaries  of  GPU,  from  time  to  time 
until  December  31, 1997,  in  an  amount 
not  to  exceed  $50  million.  These  plans 
included  the  Service  and  Nuclear 
Elected  Officers  Deferred  Compensation 
Plans  and  Short-Term  and  Long-Term 
Disability  Plans,  the  Service  Senior 
Officers  Deferred  Compensation  Plan, 
the  Service  and  Nuclear  Employees 
Pension  Plans,  and  other  employee 
benefit  plans  adopted  subsequent  to  the 
date  of  the  Order  (“Original  Plans”). 
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GPU  now  proposes  to  make 
appropriate  provision  for  the  payment 
of  non>funded  benefits  due  under 
certain  other  benefit  plans  of  the 
Subsidiaries  in  addition  to  the  Original 
Plans  ("Additional  Plans"  and,  together 
with  the  Original  Plans,  "Plans”),  and  to 
extend  the  period  during  which  GPU 
may  guarantee  payment  of  the  non* 
funded  benefits  under  the  Plans  until 
December  31,  2002.  The  aggregate 
amoimt  of  non*funded  benefits  \mder 
the  Plans  proposed  to  be  guaranteed  by 
GPU,  including  those  benefits  that 
become  immediately  due  and  payable 
inder  the  Original  Plans  and  the 
Additional  Plans  would  not,  however, 
exceed  the  $50  million  originally 
authorized  by  the  Order. 

The  Additional  Plans  provide  benefits 
for  officers  or  other  individuals 
performing  services  for  the  Subsidiaries 
("Participants”),  and  consist  of  the 
following  plans  and  individual 
contracts  for  benefits:  (1)  Life  annuities 
or  supplemental  pension  payments  for 
retired  Participants  which  are  awarded 
on  an  individual  basis,  (b)  severance 
payment  plans  in  effect  from  time  to 
time  for  ^rvice  and  Nuclear  officers,  (c) 
the  Service  Senior  Executive  Life 
Insurance  Fhrogram,  under  which  GPU  is 
obligated  to  make  premium  payments 
on  "split-dollar”  senior  executive  life 
insurance  policies,  and  (d)  any  other 
employee  benefit  plans  that  may  be 
adopted  in  the  future. 

Eastern  Utilities  Associates  (70-8131) 

Eastern  Utilities  Associates  ("EUA”), 
One  Liberty  Square,  P.O.  Box  2333, 
Boston,  Massachusetts  02107,  a 
registered  holding  company,  has  filed  a 
declaration  under  sections  6(a)  and  7  of 
the  Act  and  Rule  50  and  50(a)(5) 
thereunder. 

EUA  proposes  to  issue  from  time-to- 
time  through  December  31, 1994,  up  to 
2  millipn  shares  of  EUA  common  stock 
having  a  par  value  of  five  dollars  per 
share  (“Shares")  under  competitive 
bidding  procedures  or  in  a  negotiated 
sale  with  an  underwriter  pursuant  to  an 
exception  from  the  competitive  bidding 
requirements  of  Rule  50  under 
subsection  (a)(5).  EUA  has  requested 
that  it  be  authorized  to  begin 
negotiations  with  an  underwriter  to  sell 
the  Shares.  It  may  do  so. 

The  proceeds  fi'om  the  sale  of 
common  stock  under  the  Plan  would  be 
added  to  EUA’s  general  funds  and  will 
be  used  for  (1)  reduction  of  outstanding 
short-term  debt  under  existing  lines  of 
credit,  (2)  reduction  of  the  need  for 
short-term  borrowings  in  the  future,  and 
(3)  other  general  corporate  purposes. 


For  the  Commission,  by  the  Division  of 
Investment  Management,  pursuant  to 
delegated  authority. 

Margaret  H.  McFarland, 

Deputy  Secretary. 

[FR  Doc.  93-3990  Filed  2-19-93;  8:45  am] 
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DEPARTMENT  OF  TRANSPORTATION 

Coast  Guard 
[CGO  93-010] 

New  York  Harbor  Traffic  Management 
Advisory  Committee;  Meeting 

agency:  Coast  Guard.  DOT. 

ACTION:  Notice  of  special  meeting. 

SUMMARY:  Pursuant  to  section  10(a)(2)  of 
the  Federal  Advisory  Committee  Act 
(Pub.  L.  92-463;  5  USC  App.  I),  notice 
is  hereby  given  of  a  specid  meeting  of 
the  New  York  Harbor  Traffic 
Management  Advisory  Committee  to  be 
held  on  March  8, 1993,  in  the  Captain 
of  the  Port  Conference  room,  building 
108  1st  floor.  Governors  Island,  New 
York,  New  York,  beginning  at  1:30  p.m. 

The  agenda  for  this  meeting  of  the 
New  York  Harbor  Traffic  Management 
Advisory  Committee  is  as  follows: 

1.  Introductions. 

2.  Assessment  of  current  situation 
regarding  silting  of  ship  berths  in 
Newark  Bay. 

13.  Recommendations  for  guidelines 
for  safe  vessel  navigation  at  ejected 
berths. 

4.  Topics  fi'om  the  floor. 

5.  Review  of  agenda  topics  and 
selection  of  date  for  next  meeting. 

The  New  York  Harbor  Traffic 
Management  Advisory  Committee  has 
been  established  by  Commander,  First 
Coast  Guard  District  to  provide 
information,  consultation,  and  advice 
with  regard  to  port  development, 
maritime  trade,  port  traffic,  and  other 
maritime  interests  in  the  harbor. 
Members  of  the  Committee  serve 
voluntarily  without  compensation  from 
the  Federal  Government. 

Attendance  is  open  to  the  interested 
public.  With  advance  notice  to  the 
Chairperson,  members  of  the  public  may 
make  oral  statements  at  the  meeting. 
Persons  wishing  to  present  oral 
statements  should  notify  the  Executive 
Director  no  later  than  one  day  before  the 
meeting.  Any  member  of  the  public  may 
present  a  written  statement  to  the 
Committee  at  any  time. 

FOR  FURTHER  INFORMATION  CONTACT: 
Lieutenant  Commander  ).P.  Benvenuto, 
USCG,  Executive  Secretary,  NY  Harbor 
Traffic  Management  Advisory 
Committee,  Vessel  Traffic  Service, 


building  108,  Governors  Island,  New 
York,  NY  10004-5070;  or  by  calling 
(212)  668-7429. 

Dated:  February  12, 1993. 

R.M.  Larrabaa, 

Captain,  U.S.  Coast  Guard,  Captain  of  the 
Port  New  York,  NYHTMAC Executive 
Director. 

IFR  Doc.  93-4012  Filed  2-19-93;  8:45  am) 
BILUNQ  CODE  4ai0-14-«l 


Federal  Highway  Administration 

Natiorwi  Recreational  Trails  Advisory 
Committee;  Public  Masting 

AGENCY:  Federal  Highway 
Administration  (FHWA),  DOT. 

ACTION:  Notice  of  public  meeting. 


summary:  The  FHWA  announces  a 
public  meeting  of  the  National 
Recreational  Trails  Advisory 
Committee,  as  authorized  by  the 
National  Recreational  Trails  Fund  Act  of 
1991  (section  1303  of  the  Intennodal 
Surface  Transportation  Effidency  Act  of 
1991;  Pub.  L.  102-240, 105  Stat.  1914, 
2068).  The  focus  of  the  meeting  will  be 
to  consider  utilization  of  National 
Recreational  Trails  funds  by  States, 
establish  and  review  criteria  for  trail- 
side  and  trail-head  facilities  that  qualify 
for  funding  under  this  program,  and 
make  reconunendations  for  changes  in 
Federal  policy  to  advance  the  purposes 
of  the  Nationd  Recreational  T^ls 
Funds  Act.  Discussion  topics  will 
include  trail  research  ne^s,  trail 
information  dissemination,  FHWA 
guidance,  and  State  compliance  with 
&e  Permanent  Provision  requirements 
of  the  Act,  such  as  State  recreational 
fuel  tax  provisions  and  State 
Recreational  Trail  Advisory  Board. 

DATES:  The  meeting  will  be  April  8, 
1993,  fiom  9  a.m.  to  5  p.m.  central  time, 
and  April  9. 1993  firom  9  a.m.  to  2  p.m. 
The  meeting  is  open  to  the  public. 

ADDRESSES:  The  meeting  will  be  held  at 
the  Holiday  Inn — ^Town  Lake,  20  North 
IH-35,  Austin,  TX  78701. 

FOR  FURTHER  INFORMATION  CONTACT: 

Christopher  B.  Douwes,  Federal 
Highway  Administration.  Intermodal 
Division,  HEP-50,  (202)  366-5013;  or 
John  K.  Kraybill,  Office  of  the  Chief 
Counsel.  HCC-31.  (202)  366-1367;  400 
Seventh  St..  SW.,  Washington.  DC 
20590.  Office  hours  are  from  7:45  a.m. 
to  4:15  p.m.,  e.t.,  Monday  through 
Friday,  except  legal  Federal  holidays. 

(Section  1303,  Pub.  L  102-240, 105  Stat 
1914,  2068;  23  U.S.C  315;  49  CFR  1.481 


9590 
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Issued  on:  February  12, 1993. 

E.  Dean  Carlson, 

Executive  Director. 

(FR  Doc  93-4001  Filed  2-19-93;  8:45  am] 
BlUmO  CODE  4aio-2a-H 


Federal  Railroad  Administration 
Petition  for  a  Waiver  of  Compliance  > 

Several  railroads  have  petitioned  the 
Federal  Railroad  Administration  (FRA) 
seeking  a  waiver  of  compliance  with 
certain  requirements  from  the 
provisions  of  Qualification  Standards 
for  Locomotive  Engineers  (49  CFR  part 
240).  The  individual  railroads  and 
Waiver  Petition  Docket  Numbers  are  as 
follows: 


Docket  Na 

RaHroed 

RSEO-82-1 

NknithHIen  &  Tuscarawas  Railway 
Company  (NTRY). 

RSEO-92-2  .... 

Canadian  Pacific  Limited  (CP). 

RSEO-92-6  .... 

Rockford  Park  District. 

RSEO-e2-a 

BurHngkxr  Nodham  RaEroad  (BN). 

RSEO-92-7 

Wisconsin  TroNay  (WTMX). 

RSEQ-ei-1  .«. 

Lake  Tarminal  Railroad  Company 
O-T) 

RSEQ-91-3 .... 

South  Buffalo  Ralway  Company 
(SB). 

RSEQ-ei-4 

Phladelphia,  Bathlaham  and  New 
England  Railroad  (PBNE). 

RSEQ-91-6  .... 

Corwiraugh  araf  Black  tick  Rail¬ 
road  Company  (CBL). 

RSEQ-91-6  ... 

Patapsco  and  Back  Rivers  Rail¬ 
road  Company  (PBR). 

RSEQ-91-7  .... 

Staakon  and  Highspire  Railway 
Company. 

RSEQ-91-8 .... 

Cambria  and  Indiana  Railroad 
Company  (Cl). 

RSEQ-91-9  ... 

Port  Authority  Trans-Hudson  Cor¬ 
poration  (PATH). 

The  FRA  has  issued  a  public  notice 
seeking  comments  of  interested  parties 
and  is  conducting  a  field  investigation 
in  these  matters.  After  examining  the 
carrier’s  proposal  and  the  available 
facts,  the  FRA  has  determined  that  a 
public  hearing  is  necessary  before  a 
final  decision  is  made  on  these 
proposals. 

Accordingly,  a  public  hearing  is 
hereby  set  for  10  a.m.  on  Wednesday, 
March  17,  and  10  a.m.  on  Thursday 
March  18, 1993  at  the  Department  of 
Transportation  building,  room  10234, 
located  at  400  7th  Street,  SW„ 
Washington,  DC.  On  Wednesday,  March 
17.  the  following  petitions  will  be 
discussed:  RSEQ^l-1,  Lake  Terminal 
(LT);  RSEQ-91-3,  South  Buffalo  (SB); 
RSEQ-91-4,  Philadelphia  Bethlehem 
and  New  England  (PBNE);  RSEQ-91-5, 


Conemaugh  and  Black  Lick  (CBL); 
RSEQ-91-6,  Patapsco  and  Back  Rivers 
(PBR):  RSEQ-91-7,  Steelton  and 
Highspire,  (SH);  RSEQ-91-8,  Cambria 
and  Indiana  (Cl)  and  RSEQ-92-1, 
Nimishillen  and  Tuscarawas  (NTRY). 

On  Thursday,  March  18  the  following 
petitions  will  be  discussed;  RSEQ-92-2, 
Canadian  Pacific  (CP);  RSEQ-92-5, 
Rockford  Park  District;  RSEQ-01-9,  Port 
Authority  Trans-Hudson  (PATH); 
RSEQ-92-6,  Burlington  Northern  (BN); 
and  RSEQ-92-7,  Wisconsin  Trolley 
(WTMX). 

Interested  parties  are  invited  to 
present  oral  statements  at  the  hearing. 
The  hearing  will  be  an  informal  one  and 
will  be  conducted  in  accordance  with 
Rule  25  of  the  FRA  Rules  of  Practice  (49 
CFR  211.25),  by  a  representative 
designated  by  the  F^,  conducted  in 
accordance  with  Rule  25  of  the  FRA 
Rules  of  Practice  (49  CFR  211.25),  by  a 
representative  desimated  by  the  FRA. 

The  hearing  will  be  a  nonadversarial 
proceeding  and,  therefore,  there  will  be 
no  cross-examination  of  persons 
presenting  statements.  The  FRA 
representative  will  make  an  opening 
statement  outlining  the  scope  of  the 
hearing.  After  all  initial  statements  have 
been  completed,  those  persons  wishing 
to  make  brief  rebuttal  statements  will  be 
given  the  opportunity  to  do  so  in  the 
same  order  in  which  they  made  their 
initial  statements.  Additional 
procedures,  if  necessary  for  the  conduct 
of  the  hearing,  will  be  annoimced  at  the 
hearing. 

Issued  in  Washington,  DC  on  February  16, 
1993. 

Grady  C  Cothen,  )r.. 

Associate  Administrator  for  Safety. 

(FR  Doc  93-3998  Filed  2-19-93;  8:45  am] 
BILUNO  CODE 


DEPARTMENT  OF  THE  TREASURY 

Public  Information  Coilectlon 
Requirements  Submitted  to  0MB  for 
Review 

February  16, 1993. 

The  Department  of  Treasury  has 
submitted  the  following  public 
information  collection  requirement(s)  to 
OMB  for  review  and  clearance  under  the 
Paperwork  Reduction  Act  of  1980, 
Public  Law  96-511.  Copies  of  the 
submission  (s)  may  be  obtained  by 
calling  the  Treasury  Bureau  Clearance 


Officer  listed.  Comments  regarding  this 
information  collection  should  be 
addressed  to  the  OMB  reviewer  listed 
and  to  the  Treasury  Department 
Clearance  Officer.  Department  of  the 
Treasury,  Room  3171  Treasury  Annex, 
1500  Pennsylvania  Avenue.  NW., 
Washington  DC  20220. 

Special  Request:  This  is  an  expedite 
submission.  Final  regulations  1.860E- 
2(a)(1)  and  1.B60E-2 (b)(1)  were  issued 
December  24, 1992.  Tfrese  regulations 
provide  that  taxes  due  imder  Code 
section  860E(e)(l)  and  Regulations 
section  1.860A-1  (b)(3)  must  be  paid  by 
certain  taxpayers  by  March  24, 1993. 
Form  8831  must  go  to  print  by  March 
5, 1993,  so  that  it  will  be  available  for 
these  taxpayers  to  file  by  March  24, 

1993. 

Internal  Revenue  Service 

OMB  Number:  New. 

Form  Number:  IRS  Form  8831. 

Type  of  Review:  New  collection. 

Title;  Excise  Taxes  on  Excess  Inclusions 
of  REMIC  Residual  Interests. 
Description:  Form  8831  is  used  by  a  real 
estate  mortgage  investment  conduit 
(REMIC)  to  figxire  its  excise  tax 
liability  under  Code  sections 
860E(e)(l).  860E(e)(6).  and  860E(e)(7). 
IRS  uses  the  information  to  determine 
the  correct  tax  liability  of  the  REMIC. 
Respondents:  Businesses  or  other  for 
profit.  Small  businesses  or 
organizations. 

Estimated  Number  of  Respondents/ 
Recordkeepers:  125. 

Estimated  Burden  Hours  Per 
Respondent/Recordkeeper: 
Recordkeeping:  4  hours,  32  minutes 
Learning  about  the  law  or  the  form:  1 
hour,  5  minutes 

Preparing  and  sending  the  form  to  the 
IRS:  1  hour,  13  minutes 
Frequency  of  Response:  On  occasion 
Estimated  Total  Reporting/Recording 
Burden:  855  hours. 

Clearance  Officer:  Garrick  Shear  (202) 
622-3869,  Internal  Revenue  Service, 
Room  5571, 1111  Constitution 
Avenue,  NW.,  Washington,  DC  20224. 
OMB  Reviewer:  Milo  Sunderhauf  (202) 
395-6880,  Office  of  Management  and 
Budget,  Room  3001,  New  Executive 
Office  Building.  Washington,  DC 
20503. 

Dale  A.  Morgan, 

Departmental  Reports,  Management  Officer, 
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form  8831 

(March  1993) 

Department  of  the  Treasury 
Internal  Revenue  Service 

Excise  Taxes  on  Excess  Inclusions  of 

REMIC  Residual  Interests 

0MB  No.  1545-xxxx 
Expires  xx-xx-KX 

Please 
Type  or 
Print 

Name 

Identifying  number 

Number,  street,  and  room  or  suite  no.  (tf  a  P  0  box.  se6  instructions.) 

I  City  or  town,  state,  and  ZIP  code 

' 

Transfers  to  Disqualified  Organizations 


Section  A — Information  on  the  Transfer 


Enter  the  date  the  residual  interest  was  transferred  to  a  disqualified  organization  _ i _ i 

Within  a  reasonable  time  after  discovering  this  transfer  was  subject  to  tax  under  section 
860E(eX1).  were  steps  taken  so  that  the  residual  interest  you  transferred  is  no  longer  held  by  a 

disqualified  organization? . □  Yes  □  No 

If  you  answered  “Yes"  to  question  2.  enter  the  date  the  disqualified  organization  disposed  of  the 

residual  interest . .  . . ►  _ L _ 


If  you  answered  "Yes"  to  question  2,  the  tax  due  under  section  860E(eX1)  will  be  waived  if  you  pay  the  amount  due  under 
Regulations  section  1 .860E-2(aX7)(ii).  Skip  Section  B  and  go  to  Section  C  to  figure  the  amount  due. 

If  you  answered  “No"  to  question  2,  use  Section  B  to  figure  the  tax  due  under  section  860E(eX1).  Do  not  complete  Section  C. 
Section  B — ^Tax  Due  Under  Section  860E(e)(1).  Complete  this  section  ONLY  if  you  answered  “No”  to  question  2 


4  Enter  the  present  value  of  the  excess  inclusions  allocable  to  the  residual  interest  you  transferred 
that  are  expected  to  accrue  in  each  calendar  quarter  (pr  part  thereof)  following  the  transfer  of 
that  interest  to  the  disqualified  organization  (see  instructions) . 

1 

5  Tax  due.  Multiply  Hne  4  by  34% . 

LlJ 

Section  C — Amount  Due  Under  Regulations  Section  1.860E-2(a)(7)(ii).  Complete  this  section  ONLY  if  you  answered 


6  Ent 

acc 

7  Am 

er  the  amount  of  excess  inclusions  allocable  to  the  residual  interest  you  transferred  that 
irued  during  the  period  the  disqualified  organization  held  that  interest . .  . 

6 

1 

lount  due.  Multiply  line  6  by  34%  . . 

7 

1 

Part  II 1 

Tax  on  Pass-Through  Entities  With  Interests  Held  by  Disqualified  Organizations 

8  Ent 
reti 

9  Ent 
the 

10  Tan 

er  the  ending  date  of  the  pass-through  entity's  tax  year  for  which  this 

jrn  is  being  filed . ►  '  ^ 

er  the  amount  of  excess  inclusions  allocable  to  interests  in  the  pass-through  entity  for  which 
record  holder  is  a  disqualified  organization . 

9 

[  due.  Multiply  line  9  by  34% . 

10 

Part  III 

1  Tax  and  Payments 

11  Enl 

12  Let 
.13  Anr 
14  Ov 

1 

er  the  amount  from  line  5,  7,  or  10,  whichever  applies . . 

n 

>s:  Amount  paid  with  Form  2758  . 

la 

lount  due.  Enter  the  excess  of  line  1 1  over  line  12 . 

m 

erpayment  Enter  the  excess  of  line  12  over  line  11 . 

Cl 

Under  penalties  of  perjury,  I  declare  that  I  have  examined  this  return,  including  accompanying  schedules  and  statements,  and  to  the  best  of  my  Imowledge  and  behef, 
it  is  true,  correct,  and  complete. 


Signature 


Date 


Title  (it  any) 


General  Instructions 

(Section  references  are  to  the  Internal 
Revenue  Code  unless  otherwise  noted.) 

Paperwork  Reduction  Act 
Notice 

We  ask  for  the  information  on  this  form  to 
carry  out  the  Internal  Revenue  laws  of  the 
United  States.  You  are  required  to  give  us  the 
information.  We  need  it  to  ensure  that  you  are 
complying  with  these  laws  arxl  to  aUow  us  to 
figure  and  collect  the  right  amount  of  tax. 

The  time  needed  to  complete  and  file  this 
form  will  vary  depending  on  irrdividual 
circumstances.  The  estimated  average  time 
is;  _ 


Recordkeeping . 4  hr..  32  min. 

Learning  about  the 

law  or  the  form . 1  hr..  5  mm. 

Preparing  and  sending 

the  form  to  the  IRS  .  .  .  1  hr..  13  min. 

If  you  have  comrirents  concerning  the 
accuracy  of  these  time  estimates  or 
suggestions  for  making  this  form  more 
simple,  we  would  be  happy  to  hear  from  you. 
You  can  write  to  both  the  Internal  ReveiHie 
Service,  Washington,  DC  20224,  Attention: 
IRS  Reports  ClearatKe  Offteer,  T:FP;  and  the 
Office  of  Management  and  Budget, 
Paperwork  Reduction  Project  (1545-xxxx), 
Washington.  DC  20503.  EtO  NOT  send  this 


form  to  either  of  these  offices.  Instead,  see 
Where  To  File  on  page  2. 

Purpose  of  Form 

Use  Form  8831  to  report  and  pay; 
e  The  excise  tax  due  under  section  860E(eK1) 
on  any  transfer  of  a  residual  interest  in  a 
REMIC  to  a  disqualified  organizab'on; 
e  The  amount  due  urxJer  Regulations  section 
1,860E-2(a)(7XM)  if  the  tax  under  section 
860E(^(1)  is  to  be  waived;  or 
e  The  excise  tax  due  under  section  860E(e)(6) 
on  pass-through  entities  with  mterests  held 
by  disqualified  organizations. 


Cat  No.  13377A 


Form  8831  (March  1993) 
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Definitions 

Disqualified  organization. — A  ‘disqualified 
organization’  is: 

1.  The  United  States,  any  state  or 
subdivision  thereof,  any  foreign  government, 
any  international  orgar^tion,  or  any  of  their 
ager>cies  (except  for  certain  taxable 
instrumentalities  described  in  section 
168(h)(2MD)  and  the  Federal  Home  Loan 
Mortgage  Corporation); 

2.  Any  tax-exempt  organization  (other  than 
a  farmers'  cooperative  described  in  section 
521).  unless  that  organization  is  subject  to  the 
unrelated  business  income  tax;  arKi 

3.  Any  cooperative  described  in  section 
l381(aK2XC). 

Pass-through  entity. — A  ‘pass-through 
entity"  is  a  regulated  investment  company, 
real  estate  irwestment  trust,  common  trust 
fund,  partnership,  trust,  estate,  or  a 
cooperative  described  in  section  1381.  A 
person  holding  an  interest  in  a  pass-through 
entity  as  a  nominee  for  another  person  is  also 
treated  as  a  pass-through  entity. 

Who  Must  File 

You  must  file  Form  8831  if  you  are  iiabie  for 
the  excise  tax  due  urKfer  section  860E(eK1) 

(or  the  amount  due  imder  Regulations  section 
1.860E-2(a)(7)(ii))  because  you  transferred  a 
residual  interest  in  a  REMIC  to  a  disqualified 
organization  after  March  31,  1988  (unless  the 
transfer  was  made  under  a  birxfing  contract 
in  effect  on  that  date). 

You  will  not  be  treated  as  having 
transferred  your  interest  to  a  disqualified 
organization  if  you  obtain  an  affidavit  from  the 
transferee  signed  under  per^tties  of  perjury 
that  either  furnishes  his  or  her  social  security 
number  or  states  that  the  transferee  is  not  a 
disqualified  organization,  provided  you  do  not 
have  actual  knowledge  at  the  time  of  the 
trar^er  that  the  affidavit  is  false. 

A  pass-through  entity  must  file  Form  8831 
if  it  is  liable  for  the  tax  due  under  section 
860E(eX6).  The  entity  must  pay  this  tax  if,  at 
any  time  during  the  entity's  tax  year,  excess 
ir)clusior)s  from  a  residu^  interest  in  a  REMIC 
are  allocable  to  an  interest  in  the  entity  for 
which  the  record  holder  is  a  disqualified 
organization.  The  tax  applies  to  excess 
inclusions  for  periods  after  March  31. 1988. 
but  only  to  the  extent  the  inclusions  are 
allocable  either  to  an  interest  in  the 
pass-through  entity  acquired  after  March  31 , 
1988.  OR  to  a  residual  interest  acquired  by 
the  pass-through  entity  after  March  31,  1988. 
Any  interest  acquired  under  a  bindir^g 
contract  in  effect  on  March  31.  1988,  is 
treated  as  acquired  before  that  date.  A  real 
estate  investment  trust,  regulated  investment 
company,  common  trust  fund,  or  publicly 
traded  partrwrship  is  subject  to  the  tax  due 
under  section  860E(eK6)  ONLY  for  tax  years 
beginning  after  1988. 

A  pass-through  entity  is  rwt  subject  to  the 
excise  tax  under  section  860E(e)(6)  if  it 
obtains  an  affidavit  from  the  record  holder 
signed  imder  penalties  of  perjury  that  either 
furnishes  his  or  her  social  secur^  number  or 
states  that  the  record  holder  Is  not  a 
disqualified  organization,  provided  the 
F>ass-through  entity  does  rrat  have  actual 
knowledge  at  the  time  of  the  transfer  that  the 
affidavit  is  false. 

|FR  Doc.  93-4032  Filed  2-19-93;  8:45  am] 
MLUNO  CODE  4a30-01-C 


A  pass-through  entity  that  owes  both  the 
excise  tax  due  under  section  860E(e)(1)  (or 
the  arrwunt  due  under  Regulations  section 
1 .860E-2(a){7)(iO)  and  the  excise  tax  due 
under  section  860E(e)(6)  must  file  a  separate 
form  for  each  tax. 

When  To  File 

The  excise  tax  due  under  section  860E(e)(1) 
must  be  paid  by  the  later  of  March  24.  1993, 
or  April  15  of  tba  year  following  the  calerxfar 
year  in  which  the  residual  interest  is 
transferred  to  a  disqualified  organization.  The 
excise  tax  due  under  section  860E(e)(6)  must 
be  paid  by  the  later  of  March  24, 1993,  or  the 
15th  day  of  the  4th  month  following  the  close 
of  the  tax  year  of  the  pass-through  entity. 

If  more  time  is  needed,  use  Form  2758, 
Application  for  Extension  of  Time  To  File 
Certain  Excise.  Income,  Information,  and 
Other  Returns,  to  request  an  extension  of 
time  to  file  Form  8831.  However,  Form  2758 
does  not  extend  the  time  for  payment  of  tax. 

Where  To  File 

RIe  Form  8831  with  the  Internal  Revenue 
Service  Center  used  for  filing  your  income  fax 
return.  If  you  have  no  legal  residence, 
principal  place  of  business,  or  office  or 
agerKy  in  the  United  States,  file  Form  8831 
with  the  Internal  Revenue  Service  Ceriter, 
Philadelphia.  PA  19255. 

Rounding  Off  to  Whole  Dollars 

Money  items  may  be  shown  on  the  return  as 
whole  dollars.  To  do  so.  drop  any  amount 
less  than  50  cents  and  increase  any  amount 
from  50  cents  through  99  cents  to  the  next 
higher  dollar. 

Amended  Return 

To  amend  a  previously  filed  Form  8831,  file  a 
corrected  Form  8831  marked  "Amended”  at 
the  top  of  the  form. 

Signature 

See  the  instructions  for  the  “Signature" 
section  of  your  Federal  income  lax  return. 

Interest  and  Penalties 

Interest — Interest  is  charged  on  taxes  not 
paid  by  the  due  date  at  a  rate  determined 
under  section  6621. 

Late  filing  of  return. — A  penalty  of  5%  a 
month  or  part  of  a  month,  up  to  a  maximum 
of  25%,  is  imposed  on  the  net  amount  due  if 
the  excise  tax  return  is  not  filed  when  due. 
Late  payment  of  tax.— Generally,  the  penalty 
for  not  paying  tax  when  due  is  ’/i  of  1  %  of 
the  unpaid  amount,  up  to  a  maximum  of 
25%,  for  each  month  or  part  of  a  month  the 
tax  remains  unpaid.  The  penalty  is  imposed 
on  the  net  amount  due. 

Specific  Instructions 

Name  and  Address 

Enter  the  name  shown  on  your  most  recently 
filed  Federal  irKome  tax  return.  IrKlude  the 
suite,  room,  apartment,  or  other  unit  number 
after  the  street  address.  If  the  Post  Office 
does  not  deliver  mail  to  the  street  address 
and  you  have  a  P.O.  box,  show  the  box 
number  instead  of  the  street  address. 

Identifying  Number 

If  you  are  an  irKjividual,  enter  your  social 
security  number.  Other  filers,  enter  your 
employer  identification  number. 


Page  .2 

Line  4 

The  excess  inclusions  expected  to  accrue 
must  be  determined  as  of  the  date  the 
residual  interest  is  transferred  arxj  must  be 
based  on  (a)  events  that  have  occurred  up  to 
the  time  of  the  transfer,  (b)  the  prepayment 
arKi  reinvestment  assumptions  adopted  under 
section  1272(a)(6)  (or  that  would  have  been 
adopted  if  the  REMIC's  regular  interests  had 
been  Issued  with  original  issue  discount),  and 
(c)  any  required  or  permitted  clean-up  calls, 
or  required  qualified  liquidation  provided 
under  the  REMIC's  organizational  documents. 

The  present  value  of  the  excess  inclusions 
expected  to  accrue  is  determined  by 
discounting  all  remainirig  excess  inclusions 
expected  to  accrue  on  the  residual  interest 
from  the  end  of  each  calendar  quarter  in 
which  those  irKlusions  are  expected  to 
accrue  to  the  date  the  disqualified 
organization  acquired  the  residual  Interest. 

The  discount  rate  to  be  used  in  this 
computation  is  the  applicable  Federal  rate 
under  section  1274(d)(1)  that  would  apply  to  a 
debt  instalment  issued  on  the  date  the 
disqualified  organization  acquired  the  residual 
interest  and  with  a  term  that  erxis  on  the  last 
day  of  the  last  quarter  in  which  excess 
inclusions  are  expected  to  accrue  for  the 
interest. 

The  REMIC  must  furnish  the  information 
needed  to  figure  the  amount  on  line  4  upon 
your  request.  The  information  must  be 
furnished  within  60  days  of  the  request.  The 
REMIC  may  charge  a  fee  for  this  information. 

Line  6 

Enter  the  amounts  reported  on  Schedule  Q 
(Form  1066),  Quarterly  Notice  to  Residual 
Interest  Holder  of  REMIC  Taxable  Income  or 
Net  Loss  Allocation,  line  2c,  to  the 
disqualified  organization  for  the  period  it  held 
the  residual  interest. 

Line  9 

Enter  the  amounts  reported  on  Schedule  Q 
(Form  1066),  line  2c,  for  the  tax  year  of  the 
pass-through  entity  that  are  allocable  to  all 
disqualified  organizations  that  held  an  interest 
in  the  entity. 

Line  10 

You  may  deduct  the  amount  on  line  10  in 
figuring  the  amount  of  ordinary  income  of  the 
pass-through  entity.  For  example,  the  tax  is 
deductible  by  a  real  estate  investment  trust  in 
figuring  Ks  real  estate  investment  trust 
taxable  income  under  section  857(b)(2). 

Line  12 

If  you  filed  Form  2758,  enter  the  amount  paid, 
if  any.  when  you  filed  that  form. 

Line  13 

FuH  payment  of  the  amount  due  must 
accompany  Form  8831 .  Make  your  check  or 
money  order  payable  to  the  “Internal  Revenue 
Service.”  Write  your  name,  address, 
identifying  number,  and  “Form  8831 "  on  the 
check  or  money  order. 

Line  14 

The  IRS  will  refund  the  amount  on  line  14  if 
you  owe  no  other  taxes. 
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Office  of  the  Secretary 

[Supplement  to  Department  Circular- 
Public  Debt  Seriee-No.  7-93] 

Treasury  Bonds  of  February  2023 

Washington,  February  12, 1993. 

The  Secretary  announced  on  February 

11, 1993,  that  tbe  interest  rate  on  the 
bonds  designated  Bonds  of  February 
2023,  described  in  Department 
Circular — Public  Debt  Series — No.  6-93 
dated  February  3, 1993,  will  be  7*/b 
percent.  Interest  on  the  bonds  will  be 
payable  at  the  rate  of  7Vh  percent  per 
annum. 

Gerald  Murphy, 

Fiscal  Assistant  Secretory. 

(FR  Doc  93-4029  Filed  2-19-93;  8:45  am] 
BILUNO  CODE  4«10-40-« 


[Supplement  to  Department  Circular — 
Public  Debt  Seriee— No.  6-93] 

Treasury  Notes,  Series  A-2003 

Washington,  February  11, 1993. 

The  Secretary  announced  on  February 

10, 1993,  that  the  interest  rate  on  the 
notes  designated  Series  A-2003, 
described  in  Department  Circular — 
Public  Debt  Series — ^No.  6-93  dated 
February  3, 1993,  will  be  6V4  percent 
per  annum. 

Gerald  Murphy, 

Fiscal  Assistant  Secretary. 

IFR  Doc.  93-4028  Filed  2-19-93;  8:45  am] 
BILUNO  CODE  4ai(>-4(Hyl 


[Supplement  to  Department  Circular — 
Public  Debt  Series — No.  5-93] 

Treasury  Notes,  Series  X-1996 

Washington,  February  10, 1993. 

The  Secretary  announced  on  February 

9, 1993,  that  the  interest  rate  on  the 
notes  designated  Series  X-1996. 
described  in  Department  Circular — 
Public  Debt  Series — No.  5-93  dated 
February  3, 1993,  will  be  4Vb  percent. 
Interest  on  the  notes  will  be  payable  at 
the  rate  of  4Va  percent  per  annum. 

Gerald  Murphy, 

Fiscal  Assistant  Secretary. 

[FR  Doc  93-4027  Filed  2-19-93;  8:45  am] 
BILUNO  CODE  4610-40-M 


OFFICE  OF  THE  UNITED  STATES 
TRADE  REPRESENTATIVE 

Trade  Policy  Staff  Committee  (TPSC); 
Request  for  Comments  Concerning 
Foreign  Government  Discrimination  in 
Procurement 

AGENCY:  Office  of  the  United  States 
Trade  Representative. 


ACTION:  Notice  of  request  for  public 
comments. 

SUMMARY:  This  notice  requests  written 
submissions  firom  the  public  concerning 
discrimination  against  United  States 
products  and  services  by  foreign 
governments  in  their  procurement 
practices.  This  information  will  be  used 
in  compiling  the  annual  report  on 
foreign  distxLmination  in  government 
procurement  specified  by  Section  305  of 
the  Trade  Agreements  Act  of  1979 
(Trade  Agreements  Act),  as  amended  by 
Title  Vn  of  the  Omnibus  Trade  and 
Competitiveness  Act  of  1988  (19  U.S.C. 
2515h 

Se^on  305  of  the  Trade  Agreements 
Act  requires  the  President  to  submit  an 
annual  report  on  the  extent  to  which 
foreign  countries  discriminate  against 
United  States  products  or  services  in 
making  government  procurements.  In 
the  annual  report,  the  President  is 
reouired  to  identify  any  countries  that: 

(a)  Are  signatories  to  the  GATT 
Agreement  on  Government  Procurement 
(Ag^ment)  and  are  not  in  compliance 
with  the  requirements  of  the  Agreement; 

(b) (i)  Are  signatories  to  the 
Agreement;  (ii)  are  in  compliance  with 
the  Agreement  but  maintain  a 
significant  and  persistent  pattern  or 
practice  of  discrimination  in  the 
government  procurement  of  products  or 
services  from  the  United  States  not 
covered  by  the  Agreement,  which 
results  in  identifiable  harm  to  U.S. 
business;  and  (iii)  whose  products  or 
services  are  acquired  in  significant 
amounts  by  the  United  States 
Government;  or 

(c)  Are  not  Signatories  to  the 
Agreement  and  maintain  a  significant 
and  persistent  pattern  or  practice  of 
discrimination  in  government 
procurement  of  products  or  services 
from  the  United  States,  which  results  in 
identifiable  harm  to  U.S.  business,  and 
whose  products  or  services  are  acquired 
in  significant  amounts  by  the  United 
States  Government. 

The  functions  vested  in  the  President 
under  Section  305  of  the  Trade 
Agreements  Act  were  delegated  to  the 
United  States  Trade  Representative 
(USTR)  pursuant  to  Se^on  4-101  of 
Executive  Order  12661  (54  FR  779). 
DATES:  Submissions  containing  the 
information  described  below  must  be 
received  on  or  before  March  15, 1993. 
ADDRESSES:  Comments  must  be 
submitted  to  the  Executive  Secretary, 
Trade  Policy  Staff  Committee,  Office  of 
the  United  States  Trade  Representative, 
600  17th  Street  NW.,  Washington,  DC 
20506,  and  must  include  not  less  than 
twenty  (20)  copies.  Submissions  will  be 
available  for  public  inspection  by 


appointment  with  the  staff  of  the  USTR 
Public  Reading  Room,  except  for 
information  granted  “busing 
confidential’*  status  pursuant  to  15  CFR 
2003.6.  Any  business  ctmfidential 
material  must  be  clearly  marired  as  such 
and  accompanied  by  a  nonconfidential 
summary  thereof. 

FOR  FURTHER  RN^ORMATION  CONTACT: 

Elena  Bryan,  Deputy  Director,  Maricet 
Access  at  (202)  395-5097  or  Mark 
Linscott,  Directs,  Government 
Procurement,  at  395-3063.  Legal 
questions  should  be  directed  to  Laura  B. 
Sherman,  Assistant  General  Counsel,  at 
(202) 395-3150. 

SUPPLEMENTARY  INFORMATION:  Section 
305  of  the  Trade  Agreements  Act 
requires  an  annual  report  to  be 
submitted  no  later  than  April  30, 1993 
to  the  appropriate  Committees  of  the 
House  of  Representatives  and  the 
Senate.  The  USTR  is  required  to  request 
consultations  with  any  countries 
identifi^  in  the  report  to  obtain  their 
compliance  with  the  Agreement  or  the 
elimination  of  their  discriminatory 
procurement  practices. 

USTR  invites  submissions  from 
interested  parties  concerning  foreign 
government  procurement  practices  that 
should  be  considered  in  developing  the 
annual  report.  Pursuant  to  section 
305(d)(5)  of  the  Trade  Agreements  Act, 
submissions  are  sought  nom  any 
interested  parties  in  the  United  States 
and  in  coimtries  that  are  signatories  to 
the  Agreement,  as  well  as  in  other 
foreign  countries  whose  products  or 
services  are  acquired  in  significant 
amounts  by  the  United  States 
Government. 

Each  submission  should  provide,  in 
order,  the  following  general 
information:  (1)  The  party  submitting 
the  information;  (2)  the  foreign  country 
or  countries  that  are  the  subject  of  the 
submission  and  the  entities  of  each 
subject  country’s  government  whose 
practices  are  being  identified,  and  (3) 
the  U.S.  products  or  services  that  are 
affected  by  the  non-compliance  or 
discrimination. 

Each  submission  should  provide,  in 
order,  the  following  specific  information 
on  non-compliance  with  the  Agreement 
or  discrimination:  (1)  The  circumstances 
under  which  discrimination  has 
occurred,  including  information 
-•regarding  the  date  and  nature  of 
procurement(s)  where  discrimination 
was  encoxmter^;  (2)  policies  or 
practices  which  are  deemed  to  be 
discriminatory  (where  possible,  include 
copies  of  discriminatory  laws,  policies 
or  regulations),  and  (3)  the  extent  to 
which  noncompliance  with  the  Code  or 
discrimination  has  impeded  the  ability 
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of  U.S.  suppliers  to  participate  in 
procurements  on  terms  comparable  to 
those  available  to  suppliers  of  the 
coimtry  in  question  when  they  are 
seeking  to  sell  goods  or  services  to  the 
United  States  Government.  Wherever 
possible,  submissions  should  address 
the  extent  to  which  countries  identified: 
(i)  Use  sole>sourcing  or  otherwise 
noncompetitive  procedures  for 
procurements  that  could  have  been 
conducted  using  competitive 
procedures;  (ii)  conduct  what  normally 
would  have  been  one  procurement  as 
two  or  more  prociirements,  in  order  to 
decrease  the  anticipated  contract  value 
below  the  Agreement's  value  threshold 


or  to  make  the  procurement  less 
attractive  to  U.S.  businesses:  (iii) 
announce  procurement  oppoitimities 
without  adequate  time  for  U.S. 
businesses  to  submit  bids,  and  (iv) 
employ  specifications  in  such  a  way  as 
to  limit  the  ability  of  U.S.  suppliers  to 
participate  in  procurements. 

Finally,  each  submission  should:  (1) 
Identify  requirements  of  the  Agreement 
which  are  not  being  observed  by  a 
country  identified  or  describe  how  the 
country  has  maintained  a  significant 
and  persistent  pattern  or  practice  of 
discrimination  in  government 
procurement:  (2)  identify  the  specific 
impact  of  the  discriminatory  policy  or 


practice  on  United  States  businesses 
(including  an  estimate  of  the  value  of 
market  opportunities  lost  and.  if  any, 
the  cost  of  preparing  bids  which  are 
rejected  during  the  course  of  a 
procurement  evaluation  for 
discriminatory  reasons),  and  (3) 
describe  the  extent  to  which  the 
products  or  services  of  the  country 
identified  are  acquired  in  significant 
amounts  by  the  United  States 
Government. 

Frederick  L.  Montgomeiy, 

Chairman,  Trade  Policy  Staff  Committee. 
(FR  Doc.  93-4037  Piled  2-10-03;  8:45  am] 
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I  This  section  of  the  FEDERAL  REGISTER 

contains  notices  of  meetings  published  under 
the  “Govemnient  In  the  Sunshine  AcT  (Pub. 

L.  94-409)  5  U.S.C.  552b(e)(3). 

DEPARTMENT  OF  ENERGY 
FEDERAL  ENERGY  REGULATORY 
COMMISSION 

The  following  notice  of  meeting  is 
published  pursuant  to  Section  3(a)  of 
the  Government  in  the  Stmshine  Act 
(Pub.  L.  No.  94-49),  U.S.C.  552B: 

DATE  AND  TIME:  February  24. 1993, 10 
a.m. 

PLACE:  82S  North  Capitol  Street  NE., 
Room  9306,  Washin^on  DC  20426. 

STATUS:  Open. 

MATTERS  TO  BE  CONSIDERED:  Agenda. 

Note — Items  listed  on  the  agenda  may  be 
deleted  without  further  notice. 

CONTACT  PERSON  FOR  MORE  INFORMATION: 
Lois  D.  dlashell,  Secretary,  Telephone 
(202)  208-0400. 

This  is  a  list  of  matters  to  be 
considered  by  the  Commission.  It  does 
not  include  a  listing  of  all  papers 
relevant  to  the  items  on  the  agenda; 
however,  all  public  documents  may  be 
examined  in  the  Reference  and 
Information  Center. 

Consent  Agenda — Hydro,  974th  Meeting — 
February  24, 1993,  Regular  Meeting  (10  aju.) 

CAH-1. 

Project  No.  11221-003,  Tropicana  Limited 
P^nersbip. 

CAH-2. 

Project  No.  11337-001,  Moreland  Energy 
Company 
CAH-3. 

Project  No.  2114-020,  Public  Utility 
District  No.  2  of  Grant  County, 
Washington 
CAH-4. 

Project  No.  2494-003,  Puget  Sound  Power 
I  &  Light  Company 

!  CAH-5. 

Project  No.  6641-022,  City  of  Marion, 
Kentucky  and  Smithland  Hydroelectric 
Partners 

Consent  Agenda — Electric 
CAE-1. 

Docket  Nos.  ER89-256-000  and  ER90- 
333-000,  Palisades  Generating  Company 
CAE-2. 

Docket  No.  AC92-163-001,  Wisconsin 
Electric  Power  Company 
CAE— 3. 

<  Docket  Nos.  ER93-96-001  and  EL93-11- 

t  001,  Delmarva  Power  &  Light  Company 

CAB-4. 


Docket  No.  ER92-81 2-001,  Wisconsin 
Electric  Poiver  Company 
CAE-5. 

Omitted 

CAE-6. 

Dodtet  No.  EG93-10-000,  KFM  Pepperell, 
Inc. 

Docket  No.  EG93-1 1-000,  Pepperell  Power 
Associates  Limited  PartnersUp 
CAE-7. 

Docket  No.  EG93-1 2-000,  Malacha  Hydro 
Limited  Partnership 
CAE— 8. 

Docket  No.  AC93-27-000,  Kanawha  Valley 
Power  Company 
CAE-0. 

Docket  No.  QF90-133-001,  Altamont 
Cogeneration  Corporation 
CAE-10. 

Docket  Nos.  ER92-341-000  and  EL92-35- 
000,  Arkansas  Power  &  Light  Company 
CAE-11. 

Docket  No.  EL88-1-000,  (Phase  II)  Indiana 
and  Michigan  Municipal  Distributors 
Association  and  City  of  Auburn,  Indiana 
v.  Indiana  Michigan  Power  Company 
Docket  Nos.  ER88-31-000  and  ^88-32- 
000  (Phase  11),  Indiana  Michigan  Power 
Company 
CAE-12. 

Docket  No.  EL91-30-000;  Municipal 
Resale  Service  Customers  v.  Ohio  Power 
Company 
CAE-13, 

Docket  No.  EL93-9-000,  Red  Top 
Cogeneration  Project,  L.P. 

Consent  Miscellaneous 
CAM-1. 

Docket  No.  RM92-1 7-001,  Elimination  of 
Certain  Filing  Fees  in  Parts  346  and  381 

Consent  Agenda — Oil  and  Gas 
CAG-l. 

Docket  No.  TA93-1-20-000.  Algonquin 
Gas  Transmission  Company 
CAG-2. 

Docket  No.  TM93-3-22-000,  CNG 
Transmission  Corporation 
CA(^3. 

Docket  No.  TA93-1-59-000,  Northern 
Nahiral  Gas  Company 
CAG-4. 

Docket  No.  RP93-69-000.  CNG 
Transmission  Corporation 
CAG-5. 

Omitted 

CAG-6. 

Docket  No.  RP93-7D-000,  Black  Marlin 
Pipeline  Company 
CAG-7. 

Docket  Nos.  TA93-1-1 7-000, 001, 002, 
003, 004,  TM93-4-17-000,  TQ93-3-17- 
000, 002,  TF93-3-17-001, 002,  T(393-4- 
17-001, 002  and  TQ93-5-1 7-000,  Texas 
Eastern  Transmission  Corporation 
CAG— 8. 


Docket  No.  RP93-5-003,  Northwest 
Pipeline  Corporation 
CAG-9. 

Docket  No.  RP93-64-000.  Texas  Gas 
Transmission  Corporation 
CAG-10. 

Docket  Na  RP93-42-002,  Colorado 
Interstate  Gas  Company 
CAG— 11. 

Docket  No.  RP93-36-001,  Natural  Gas 
Pipeline  Company  of  America 
CAG-12. 

Docket  Nos.  RP93-41-002  and  RP92-179- 
003,  Florida  Gas  Transmission  Ccunpany 
CAG-13. 

Docket  No.  RP93-35-002,  Northwest 
Pipeline  Corporation 
CAG-14. 

Docket  Na  RP92-229-001,  Northwest 
Pipeline  Corporation 
CAG— 15. 

Docket  Nos.  RP88-259-061.  CP89-1227- 
015,  RP90-124-011  and  RP90-161-007. 
Northern  Natural  Gas  Company 
CAG— 16. 

Docket  No.  RP93-67-000,  Columbia  Gas 
Transmission  Corporation 
CAG-17. 

Docket  Nos.  RP91-143-012  and  RP91- 
231-004,  Great  Lakes  Gas  Transmission 
Limited  Partnership 
CAG— 18. 

Docket  No.  RP92-195-000,  El  Paso  Natural 
Gas  Company 
CAG-19. 

Omitted. 

CAG-20. 

Docket  No.  PR93-1-000,  FRM,  Inc. 
CAG-21. 

Docket  No.  PR90-1-000,  Nycotex  Gas 
Transport 
CAG-22. 

Docket  Nos.  RP92-47-002.  RP92-65-001 
and  CP90-1874-000,  U-T  Offohore 
System 
CAG-23. 

Docket  Nos.  RP92-177-001  and  002, 
Northern  Border  Pipeline  Company 
CAG-24. 

Docket  Nos.  RP91-203-023  and  RP93-68- 
000,  Tennessee  Gas  Pipeline  Company 
CAG-25. 

Docket  No.  RP92-102-003.  Kentucky  West 
Virginia  Gas  Company 
CAG— 26. 

Docket  Nos.  RP92-165-010.  Oil,  RP89- 
160-013  and  RP89-114-000,  Trunkline 
Gas  Company 
CAG-27. 

Docket  No.  1S92-18-000,  Unocal  California 
Pipeline  Company 
CAG-28. 

Docket  Nos.  RP93-34-002  and  RS02-87- 
001,  Transwestem  Pipeline  Company 
CAG-29. 
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Docket  No.  CP92-6S7-001,  Souftwwt  Cm 
Corporation  v.  El  Paso  Natural  Gas 
Company 
CAG-aa 

Docket  Nos.  CP8S-471-003. 004. 005  and 
CP88-3M-001,  Gateway  Pipeline 
Company 
CAG-31. 

Docket  Nos.  CP90-2294-001  and  002, 
Transwestem  Pipeline  Company 
CAG-^32. 

Docket  No.  CP8a-7eO-Ol2, 
Transcontinental  Gas  Pipe  Line 
Coq>oration 
CAG-33. 

Docket  Na  CP02-479-001.  New  Yt»k  State 
Electric  k  Gas  Corpmation 

Docket  No.  CP93-36-000,  North  Penn  Gas 
Company 
CAG-34. 

Docket  No.  CP92-543-002,  Panhandle 
Eastern  Pipeline  Company 
CAG-35. 

Docket  Nos.  CP90-2214-002. 003  and 
CP91-121-001.  El  Paso  Natural  Gas 
Company 
CAG-36. 

Docket  Nol  CP91-2704-003.  Blue  Lake 
Storege  Company 

Docket  No.  CP01-270S-002.  ANR  Pipeline 
Company 

Elocket  No.  CP91-2703-002,  ANR  Storage 
Company 
CAG-37. 

Docket  No.  CP92-547-000.  Panhandle 
Eastern  Pipe  Line  Corporation 
CAG-38. 

Omitted 

CAG-3fl. 

Docket  No.  CP92-31 2-000,  CNG 
Transmission  Corporation 
CAG-40. 

Docket  No.  CP92-142-000.  CNG 
Transmission  Corporation 

Docket  No.  CP92-165-000,  Texas  Eastern 
Transmission  Corporation 
CAG-41. 

Docket  No.  CP86-31 7-007,  Panhandle 
Eastern  Pipe  Line  Company 
CAG-42. 

Docket  Nos.  CP92-581-000  and  001,  El 
Paso  Natural  Gas  Company 

Hydro  Agenda 
H-1. 

Reserved 

Electric  Agenda 
E-1. 

Reserved 

Oil  and  Gas  Agenrla 
/.  Ptpefine  Rate  MSatten 
PR-1. 

Reserved 

n.  Reetnicturing  Matters 
RS-1. 


Docket  Nos.  RS02-0-000  and  RP93-18- 
000,  Questar  Pipeline  Company.  Order 
on  compliance  filing. 

RS-2. 

Docket  No.  RS92-18-000,  Kentudcy  West 
Virginia  Gas  Company.  Order  on 
cmnpliance  filing. 

RS-3. 

Docket  No.  RS82-21-000,  Natioiud  Fuel 
Supply  Corporation.  Order  on 
compliance  filing. 

RS— 4. 

Do^  No.  RS02-47-000,  Phillips  Gas 
Pipeline  Company.  Order  on  complience 
filing. 

RS-5. 

Docket  No.  RS92-50-000,  Valero  Interstate 
Transmission  Company.  Order  on 
compliance  filing. 

RS-6. 

Docket  No.  RS92-85-000.  Kem  River  Gas 
Transmission  Company.  Order  on 
compliance  filing. 

RS-7. 

Docket  No.  RS92-66-000,  Mojave  Pipeline 
Company.  Order  on  compliance  filing. 
RS-a. 

(A)  Docket  Nos.  RS92-25-000  and  CP92- 
498-000,  TrunklitM  Gas  Company.  Order 
on  compliance  filing. 

(B)  Docket  Na  RP89-160-000,  Trunkline 
Gas  Company.  Order  on  initial  decision. 

RS-9. 

Docket  Na  RS82-535-009.  Texas  Eastern 
Transmission  Corporation.  Order  oo 
motion  far  darific^ion  of  blanket 
certificate. 

III.  Pipeline  Certificate  Matters 

PG-1. 

Reserved 

Dated:  February  17. 1993. 

Lois  D.  Cashell, 

Secretary. 

[FR  Doc.  93-4139  Filed  2-18-93;  2:00  pm] 

BILLING  cooe  e717-01-M 


BOAM)  OF  OOVCRNOm  OF  THE  FEDERAL 
RESERVE  SYSTEM 

TIME  AND  DATE:  10  a.m.,  Thursday, 
February  18, 1993. 

The  business  of  the  Board  required 
that  this  meeting  be  held  with  less  than 
one  week’s  advance  notice  to  the  public, 
and  no  earlier  announcement  of  the 
meeting  was  practicable. 

PLACE:  Marrinar  S.  Eocles  Federal 
Reserve  Board  Building,  C  Street 
entrance  between  20th  and  21st  Streets, 
NW.,  Washington,  DC  20551. 

STATUS:  Closed. 

MATTER  CONSIDERED:  Briefing  on 
Executive  Orders  and  Memoranda  dated 
February  10. 1993. 

CONTACT  PERSON  FOR  MORE  MFORMATION: 
Mr.  Joseph  R.  Coyne,  Assistant  to  the 
BoaM;  (202)  452-3204.  You  may  call 
(202)  452-3207,  beginning  at 


approximately  5  pun.  two  buainesa  days 
before  this  meeting,  for  a  recorded 
announcement  of  bank  and  bank 
holding  company  applications 
schedided  for  the  meeting. 

Dated:  February  18, 1993. 

Jennifer).  Johiuon, 

Associate  Secretary  cf  the  Board. 

[FR  Doc.  93-4185  Filed  2-18-93;  3:53  pm) 
BILLMO  CODE  Saia-Ot-M 


SECURITIES  AND  EXCHANGE  COMMISSION 

Agency  Meeting 

FEDERAL  REGISTER  CITATION  OF  PREVIOUS 
ANNOUNCEMENT:  (58  FR  8653  February 
16, 19931 

STATUS:  Open  meeting. 

PLACE:  450  Fifth  Street,  NW., 
Washington,  DC 

DATE  PREVIOUSLY  ANNOUNCED: 

Wednesday,  February  10, 1993. 

CHANGE  IN  THE  MEETmQ:  Additional  item. 

The  following  item  will  be  considered 
at  an  open  meeting  scheduled  for 
Monday,  February  22, 1993,  at  10  a.m., 
in  Room  1C30. 

Consideration  of  whether  to  issue  a  release 
addressing  the  settlement  timeframe  for 
transactions  in  corporate  securities.  The 
release  would  propose  for  public  comment 
new  Rule  lSc6-1  that  would  establish  fiiree 
business  days  as  the  routine  settlement 
timefiame  for  broker-dealers’  trades  in  most 
corporate  equity  and  debt.  For  further 
informatioa.  please  contact  Sonia  Burnett  at 
(202)  272-2855. 

Commissioner  Roberts,  as  duty 
officer,  determined  that  Commission 
business  required  the  above  change  and 
that  no  earlier  notice  thereof  was 
possible. 

At  times,  changes  in  Commission 
priorities  require  alterations  in  the 
scheduling  of  meeting  items.  For  further 
information  and  to  ascertain  what,  if 
any,  matters  have  been  added,  deleted 
or  postponed,  please  contact:  Chris 
Sakach  at  (202)  272-230a 

Dated:  February  17, 1993. 

Jonathan  G.  Katz, 

Secretary. 

(FR  Doc.  93-4117  Filed  2-18-93;  1:59  pm) 
BILLING  CODE  SOIO-OI-H 
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This  section  of  the  FEDERAL  REGISTER 
contains  editorial  corrections  of  previously 
published  Presidenti5d,  Rule,  Proposed  Rule, 
arxi  Notice  documents.  The^  corrections  are 
prepared  by  the  Office  of  the  Federai 
Register.  Agency  prepared  corrections  are 
issued  as  signed  documents  and  appear  in 
the  appropriate  document  categories 
elsewhere  in  the  Issue. 


DEPARTMENT  OF  EDUCATION 
[CFDA  No.  84.023] 

Research  in  Education  of  Individuais 
With  Disabilities  Program;  Notice 
Inviting  Applications  for  New  Awards 
for  Fiscal  Year  (FY)  1993 

Correction 

In  notice  document  93-1007 
beginning  on  page  4866  in  the  issue  of 
Friday,  January  15, 1993,  make  the 
following  correction: 

On  page  4867,  in  the  table,  in  the 
fourth  column,  in  the  first  entry, 
"$2,000,000”  should  read  “$200,000”. 

BUJJNQ  CODE  1505^)1-0 


DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Social  Security  Administration 
20  CFRPart  416 
[Regulations  No.  16] 

RIN  0960-AC95 

Supplemental  Security  Income  for  the 
Aged,  Blind,  and  Disabled;  Eligibility 
for  Benefits  for  Children  of  Armed 
Forces  Personnel  Stationed  Overseas 

Correction 

In  rule  document  93-1101  beginning 
on  page  4896  in  the  issue  of  Tuesday, 


January  19, 1993,  make  the  following 
correction: 

S416.215  [Corrected] 

On  page  4898,  in  the  first  column,  in 
§  416.215(b)(2),  in  the  first  line,  “You 
are  living”  should  read  “You  are  not 
living”. 

BIUJNO  CODE  150S-01-0 


DEPARTMENT  OF  THE  INTERIOR 
Bureau  of  Land  Management 
[ID-01 0-03-421 0-04;  IDI-28152] 

Realty  Action,  Idaho 

Correction 

In  notice  document  93-1380 
beginning  on  page  5755  in  the  issue  of 
Friday.  January  22, 1993,  make  the 
following  correction: 

On  page  5756,  in  the  first  column, 
under  SUPPLEMENTARY  INFORMATION,  in 
the  first  full  paragraph,  in  the  seventh 
line,  insert  “leasing”  before  “laws”. 

BtUlNG  CODE  1S05K)1-0 


DEPARTMENT  OF  THE  TREASURY 
Internal  Revenue  Service 
26  CFR  Part  1 

[EE-74-92] 

RIN  1545-AR19 

Taxation  of  Tax-Exempt  Organizations’ 
income  from  Corporate  Sponsorship 

Correction 

In  proposed  rule  document  93-1402 
beginning  on  page  5687  in  the  issue  of 
Friday,  January  22, 1993,  make  the 
following  corrections: 


§1.513-4  [Corrected] 

(1)  On  page  5690,  in  §  1.513-4(c)(l).  in 
the  second  column,  in  the  seventh  line 
“product-live”  should  read  “product- 
line”. 

(2)  On  the  same  page,  in  §  1.513-4(f), 
in  the  second  column,  in  the  fifth  line 
“pram”  should  read  “pro-am”. 

BILUNO  CODE  1S05-01-0 


DEPARTMENT  OF  THE  TREASURY 
Internal  Revenue  Service 
26  CFR  Part  301 

[iA-003-89] 

RIN  1545-AN02 

Recovery  of  Reasonable 
Administrative  Costs 

Correction 

In  proposed  rule  document  92-30525 
beginning  on  page  61020  in  the  issue  of 
Wednesday.  December  23, 1992,  make 
the  following  corrections: 

§301.7430-4  [Corrected] 

1.  On  page  61027,  in  the  first  column, 
in  §  301.7430-4(b)(3)(ii)(B),  in  the 
second  line,  “paragraph  (b)(30)(ii)(A)” 
should  read  “paragraph  (b)(3)(ii)(A)”. 

§301.7430-5  [Corrected] 

2.  On  page  61028,  in  the  2d  colunm, 
in  §  301.7430-5(e),  in  the  22d  line,  “if’ 
should  read  "it”. 

BILUNG  CODE  ISOSCI-O 


Monday 

FMMTuaiy  22,  1993 


Part  n 

Department  of 
Defense 

Office  of  the  Secretary 

Prieacy  Act  of  1974;  Reissuance  of 
Systems  of  Records  Noticee 
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DEPARTMENT  OF  DEFENSE 

Office  of  the  Secretary 

Privacy  Act  of  1974;  Reiaauance  of 
DOD  Syeteme  of  Recorde  Noticee 

agency:  Department  of  Defense. 

ACTION:  Reissuance  of  DOD  Systems  of 
Records  Notices. 

SUMMARY:  The  Department  of  Defense  is 
reissuing  all  of  its  Privacy  Act  systems 
of  records  notices  as  of  Docenabiir  31, 
1992,  subject  to  the  Privacy  Act  of  1974, 
as  amended.  All  of  the  DOD  systems  of 
records  notices  have  been  previously 
published  in  the  Federal  Register  as 
required  by  5  U.S.C.  552a(e)(ll). 
EFFECTIVE  DATE:  February  22, 1993.st 
FOR  FURTHER  MFORMATION  CONTACT*.  Mr. 
Aurelio  Nepa,  Jr.,  Director,  Defense 
Privacy  Office,  ODA&M,  The  Pentagon, 
Washington,  DC  20301-1950. 

Telephone  (703)  614-3027  or  DSN  224- 
3027. 

SUPPLEMENTARY  INFORMATION:  This 
reissuance  represents  a  complete  listing, 
by  component,  of  all  DOD  systems  of 
records  notices  subject  to  die  Privacy 
Act  of  1974  (5  U.S.C.  552a),  as  amended, 
being  maintained  by  the  DOD  as  of 
December  31, 1992. 

The  following  is  a  table  of  the  DOD 
Components  and  their  alpha-numeric 
system  identifiers.  It  represents  the  first 
letter  of  the  Component’s  record  system 
identifier  assign^  to  the  particular 
record  system. 


Component 

System 

Identifier 

Depaitment  ol  the  Amny _ _ _ 

A 

Defense  Mapping  Agency  . . . 

B 

OHioe  of  the  Inspector  General,  DOO  . 

C 

Office  of  the  Secretary  of  Defa^  ..... 

D 

Department  of  the  Air  Force  _ _ _ 

F 

Natlonai  Security  Agency _ 

G 

Defense  Nuclear  Agency  _ 

H 

Tha  Joint  Staff  . 

J 

Defense  Infomriatlon  Systems  Agency 

K 

Defense  InteWgence  Agency  . . . 

L 

U.S.  Marirte  Co>pS . . 

M 

Department  of  the  Navy _ 

N 

Defense  Contract  Aurfit  Agency _ 

R 

Defense  Logistics  Agency  . . . 

S 

Defense  Inwedgative  Service _ 

V 

Uniformed  Services  University  of  the 
Health  Sdances. 

U 

The  DOD  does  not  have  a  single 
centralized  automated  index  to  search 
all  its  systems  of  records.  Therefore, 
anyone  seeking  access  or  requesting 
amendment  of  a  record  pertaining  to 
him  or  her  in  any  record  system  ^ould 
first  determine  with  which  DOD 
Component  the  record  system  is 
affiliated.  Then,  after  reidewing  the 
desired  Component  system  of  records, 
paying  particular  attention  to  the 
‘Notification  procedure:’  and  the 


‘Access  record  procedures:’  categories, 
contact  the  appropriate  Component 
official.  Most  of  the  large  Components 
maintain  an  address  dh^ory  at  the  end 
of  their  systems  of  records  compilations 
for  locations  of  decentralized  records 
systems. 

Requesters  should  also  heed  any 
special  instructions  established  by  a 
Component  set  forth  at  the  beginning  of 
their  respective  compilations. 

Dated:  February  4, 1993. 

L.  M. 

Ahemate  OSD  Federal  Register  Liaison 
Officer,  Department  of  Defense. 

UNITED  STATES  ARMY 

How  Systems  of  Records  are  Arranged 
Department  of  the  Army  records  are 
identified  by  the  number  of  the  directive 
which  prescribes  that  those  records  be 
created,  maintained  and  used.  For 
example,  a  system  of  records  about 
assignment  of  military  personnel  may  be 
found  in  the  ’assignments,  details  and 
transfers’  area,  the  614  series;  medical 
treatment  records  are  in  the  ‘medical 
services’  area,  the  40  series.  Some 
subjects,  such  as  investigations,  are 
treated  as  sub-elements  of  a  series,  e.g., 
‘criminal  investigations’,  ‘security’,  and 
‘military  intelligence’.  ‘Criminal 
investigations’  are  found  in  the  195 
series;  ‘security  investigations’  are 
foimd  in  the  380  series  and  ‘intelligence 
investigations’  are  foimd  in  the  381 
series. 

However,  ‘civilian  personnel 
investigations’  are  not  covered  by  Army 
systems  of  records  notices;  they  are 
covered  by  Office  of  Personnel 
Management  systems  of  records  notices 
in  this  case,  under  ‘OPM/GOVT— 4’.  The 
following  list  is  a  general  guide  to 
subjects  which  are  retrieved  by  personal 
identifier  and  are  in  the  Army  systems 
of  records  notices.  Office  of  Personnel 
Management  systems  of  record  notices 
which  identify  records  in  the  temporary 
custody  of  the  Army  have  been  added 
to  this  guide;  they  bear  ‘OPM/GOVT, 
OPM/CENTRAL,  AND  EEOC/GOVT’ 
identification  numbers. 

How  To  Use  the  Index  Guide 
To  locate  a  particular  system  of 
records,  follow  the  generd  guide  below. 
The  series  in  which  the  subject  is 
located  corresponds  to  the  system  notice 
identification  number.  For  example:  Pay 
records  for  military  and  civilian 
personnel  are  in  the  37  series; 
comparable  system  notices  are  A0037- 
104-3bSAFM  and  A0037-105SAFM, 
respectively.  The  first  letter,  ‘A’, 


represents  the  Army,  the  number  (37- 
104-3)  is  the  prescribing  directive,  and 
the  su^  letters  are  internal 
management  devices.  Systems  of 
records  notices  are  published  in 
munerical  sequence  bv  identification 
number.  They  are  further  identified  by 
name,  location  and  category  of 
individuals  covered  by  me  notice. 

Subject  Series 
System  Identification  Series 

Appeals,  Grievances,  Complaints 
(civilian) 

A0690-700  and  OPM/GOVT-1 

Awards  and  Decorations 
A0672-5-1  and  A-0672-20 

Civilian  Personnel  Record 
A0690-200 

Congressional  Inquiries 
AOOOl-20 

Court-martials 

A0027-10 

Criminal  Investigations 
A0195-2 

Dependents’  Education 
A0352-3 

Housing 

A02ia-10  *  *  *  7E.  A0210-50  *  *  * 
7E,  A0210-51 

Inspector  General  Inspections/ 
Investigations 
A0020-1 

Intelligence/Counterintelligence 
A0381-20  *  *  *  7E,  A0381-45 

Labor-Management  Relations 
A0690-700 

Laimdry  and  Dry  Cleaning 
A0210-130 

Military  Police  Investigation  and 
Complaint  Files 
A0190-30  *  *  *  7E,  A0190-45 

Legal  Assistance 
A0027-3 

Personal  Property  Accoimts 
A0700-84 

Medical  Records 
A0040  *  *  •  7E,  OPM/GOVT-3 

Military  History 
A0870-5 

Military  Personnel  Records 
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A0600  *  *  *”  7E,  A0640 

Non-appiopiialed  Funds 
A0215-3 

Passports 

A0035-46  *  *  •  7E,  A0600-290 

Pay  (civilian  and  military) 

A0037-105  *  *  *  7E,  A0037-101-1  * 

*  *  7E,  A0037-104-10 

Pharmacy  Services 
A0040-2 

Photographic  Records 
A0108-2 

Postal  Service 
A0065 

Privacy  Act  Requests 
A0340-21 

Procurement 

A0715-5  *  *  *  7E,  A0715-6 
Real  Estate 

A0027-1  *  *  *  7E,  A0405-80 

Review  Boards  (military) 

A0015-185  *  *  *  7E,  A0015-180 

Security  Access/Clearance 
A0604-5 

Schools 

A0351-1  *  *  *  7E.  A0351-3  *  *  *  7E, 
A0351-5  *  *  *  7E,  A0351-9, 
A0351-12  *  *  *  7E,  A0351-17  *  * 

*  7E.  A0351-22  *  *  *  7E.  A0351- 
24 

Training 

A035(>-37  *  *  *  7E,  A069a-400  *  *  * 
7E.  OPM/GOVT-3 

Travel 

A0037-106 

Transportation 

A0055-71  *  *  *  7E,  A0055-46  *  *  * 
7E,  A0055-355 

Veterinary  Service 
A0040-905 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especialLy  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  infonnation  as 


may  be  required  to  locate  mid  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  *blanket  routine  uses*  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  rimplicity,  economy  and  to 
avoid  redundemcy. 

LAW  ENFORCEhfENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  hy  this  component  to  cany 
out  its  functions  indicates  a  viol^on  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether,  arising  by  general  st^ute  or  by 
regulation,  rula  or  order  issued  piusuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,, 
whether  Federal,  state,  local,  or  foreign, 
charged  with,  the  respmisibility  of 
investigating  or.  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
relation  or  order  issued  pursuant 
thereto. 

DISCXOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  horn  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  r^evant  enforcement 
infonnation  or  other  pertinent 
infonnation.  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  seouity  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
wim  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  ot  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesti^  aganCT,  to.  the  extent  that  the 
information  is  relevant  and  necessary  to 


the  requesting  agency's  decision  on  the 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosme  finm  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  fixim  tiie 
record  of  anindividual  iniesponse  to 
an  inqxiiry  from  the  Cbngressianal  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  ctmtained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  befree  August 
22. 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  tiie  review  of  private 
relief  legialation  as  set  forth  in.OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIREDBY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  frueign  law  enfrircement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
ri^ts  conferred  in,  international 
agreements  and  arrangements  including 
those  regiilating  the  stationing  and 
statiis  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  peraonneL 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHCHtlTTES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-^  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  hy  thia  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treas\iry  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
C^e,  Sections  5516, 5517, 5520,  and 
only  to  those  state  and  local  taxing 
authorities  fm  which  an  employee  or 
mUitary  membea  is  or  was  subject  to  tax 
regardlm  of  whether  tax  is  or  was 
vrithheld.  This  routine  use  is  in 
accordance  with  Treasui^  Fiscal 
Requirements  Manual  Bulletin  Nunfoer 
76-07. 
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DISCLOSURE  TO  THE  OITICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  recxird  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
wldch  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FACIUTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  cvirrent  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
retiimed  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 


DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  dvil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 


AAFES  0207.02 
SYSTEM  name: 

Customer  Comments,  Complaints,  and 
Direct  Line  Files. 

SYSTEM  IjOCATION: 

Headquarters.  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  ^change  Regions  and 
Area  Exchanges  at  pqsts,  bases,  and 
satellites  world-wide. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 

system: 

Users  of  the  Army  and  Air  Force 
Exchange  Service  who  make  inquiries. 


complaints,  or  comments  on  its 
operations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Customer’s  name,  address  and 
telephone  number,  information 
pertaining  to  the  subject  of  inquiry, 
complaint,  or  comment  and  response 
thereto;  customer  opinion  survey  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3012,  3013,  and  8012. 

PURPOSE(S): 

To  aid  the  Exchange  management  in 
determining  needs  of  customers  and 
action  required  to  settle  customer 
complaints. 

ROUTINE  USES  OF  RECORDS  MAINTAH4ED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  stored  in 
metal  cabinets. 

RETraEVABIUTY: 

By  customer’s  name. 

SAFEGUARDS: 

Records  are  accessible  only  by 
designated  employees  having  official 
need  therefor.  Buildings  housing 
records  are  protected  by  secimty  guards. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  by  shredding 
after  3  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  Army  and  Air  Force 
Exchange  Service,  ATTN:  Director, 
Personnel  Division,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

Individual  should  provide  their  full 
name,  current  address  and  telephone 
number,  case  number  that  appeared  on 
correspondence  received  from  AAFES, 
and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
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inqiiiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Personnel  Division,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name,  current  address  and  telephone 
number,  case  number  that  appeared  on 
correspondence  received  from  AAFES, 
and  signature. 

CONTESTING  RECORD  Pm>CEDURE8: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CLAiMED  FOR  THE  SYSTEM: 

None. 

AAFES  0306.12 
SYSTEM  name: 

Personnel  Security  Case  Files. 

SYSTEM  LOCATION: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ,  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  ^change  Regions,  Area 
Post,  base,  and  satellite  Exchanges 
within  the  Continental  United  States 
and  overseas. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  affiliated  with  the  Army  and 
Air  Force  Exchange  Service  (AAFES)  by 
assignment,  employment,  contractual 
relationship,  or  as  the  result  of  an 
interservice  support  agreement  on 
whom  a  personnel  security  clearance 
determination  has  been  completed,  is  in 
process,  or  may  be  pending. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  may  contain  pending  and 
completed  personnel  security  clearance 
actions  on  individuals  by  personal 
identifying  data.  It  may  also  contain 
briefing/debriefing  statements  for 
special  programs,  sensitive  positions, 
and  other  related  information  and 
documents  required  in  connection  with 
personnel  security  clearance 
determinations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.O.  11652. 

PURPOSE(S): 

To  assist  in  the  processing  of 
personnel  security  clearance  actions;  to 
record  security  clearances  issued  or 
denied;  and  to  verify  eligibility  for 


access  to  classified  information  or 
assignment  to  a  sensitive  position. 
Records  may  be  used  by  AAFES 
commanders  for  adverse  personnel 
actions  such  as  removal  ^m  sensitive 
duties,  removal  from  employment, 
denial  to  a  restricted  or  sensitive  area, 
and  revocation  of  security  clearance. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  to 
Federal  agencies  based  on  formal 
accreditation  as  specified  in  official 
directives;  regulations;  to  Federal,  State, 
local,  and  foreign  law  enforcement, 
intelligence,  or  security  agencies  in 
connection  with  a  lawful  investigation 
under  their  jurisdiction. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRNEVINO,  ACCESSING,  RETAINmO,  AND 
DISPOSPIG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  folders;  cards; 
computer  tapes,  punched  cards,  or 
discs. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  located  in  locked  safes  or 
cabinets;  access  is  restricted  to 
designated  individuals  having  need 
therefor  in  the  performance  of  official 
duties. 

RETENTION  AND  disposal: 

Records  are  permanent.  'They  are 
retained  in  active  file  until  the  end  of 
the  fiscal  year  in  which  the  individual 
is  no  longer  employed  or  associated 
with  the  Army  and  Air  Force  Exchange 
Service;  held  2  additional  years  in 
inactive  status  and  retired  to  the 
National  Personnel  Records  Center,  111 
Winnebago  Street,  St.  Louis,  MO  63118- 
4199. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  AAFES-SS, 
P.O.  Box  660202,  Dallas,  TX  75266- 
0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  present 
address  and  telephone  number,  and 
signature. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
AAFES-SS,  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  present 
address  and  telephone  number,  and 
signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  centred  in  ^my  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  investigative 
results  furnished  by  the  Defense 
Investigative  Service  and  other  Federal, 
Department  of  Defense,  State,  local, 
an^or  foreign  law  enforcement 
agencies. 

EXEMPTIONS  CLANIED  FOR  THE  SYSTEM: 

None, 

AAFES  0307.01 

SYSTEM  NAME: 

Carpooling  Program. 

SYSTEM  LOCATION: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  participating  in  carpool 
program  who  volimtarily  proidde 
information  for  release. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  home  address  and 
telephone  number,  map  coordinate  of 
home  or  nearby  reference  points, 
working  hours,  and  similar  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012, 3013,  and  8012. 


PURPOSE(S): 


To  assign  and  administer  allocated 
carpool  parking  assignments;  establish 
priority  of  assignments,  assist  members 
and  applicants  in  contacting  one 
another  and  provide  printout  of 
individuals  in  systems  to  other 
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MMONi  USES  OF  naOONM  UMfraae)  M  TME 
SYSTEM,  MCLUOan  CATBQOMESOF  aSEMS  AND 
TME  PURPOSES  OF  SUCH  USES: 

InfdHination  may  be  disclosed  to  the 
City  of  Dallas,  TX  for  inclusion  in  its 
RideehaiingPr(Mram. 

The  'Blanks  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  commlation 
of  systems  of  records  notices  apply  to 
this  system. 

POUeiES  AND  PfMCnCES  FOR  SnXMNQ, 
RETRKVMO,  ACCESSmO,  RCTASSNQ,  AMO 
MSPOSSIQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  reference 
cards. 

RETRKVABIUrY: 

By  individuars  surname. 

SAFEGUARDS: 

Information  is  accessible  only  to 
authorized  personnel  and  those 
providing  idmitifioation  and  purpose  for 
which  information  is  requested;  may  be 
accessed  by  persons  seeking  memb^ 
who  have  provided  consent  for  release 
of  infcnmation. 

RETENTION  AND  DISPOSAl.: 

Retained  only  on  active  participants; 
destroyed  upon  request/reassignment. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTMICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Senrvice,  Administrative 
Services  Division,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  83rst6m  diould  address  writtoi 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service. 
Administrative  Service  Division.  P.O. 
Box  660202.  Dallas.  TX  75266-0202. 

Individuals  should  provide  name, 
currant  address,  and  suffident 
information  to  permit  locating  the 
record. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  Mterminatioos 
are  contained  in  Army  R^ulation  340- 
21;  32  C7R  part  505;  or  may  be  chained 
from  the  system  manager. 

RECORD  SOURCE  CATEQ0RK8: 

From  the  individual. 


EXEMFUONS  CtAMED  FOR  THE  trtlEM: 

None. 

AAFE8  0401UM 
SYSTEM  NAME: 

Official  Peisonnd  Folders  and 
General  Personnel  Files. 

SYSTEM  UICATION: 

The  Official  Parsmuiel  Folder  is 
located  in  the  Peraonnei  Office  at 
Headquarters.  Army  and  Air  Force 
Exchange  Service.  P.O.  Box  660202, 
Dallas.  TX  75266-0202;  HQ  Army  and 
Air  Force  Exdiange  Service-Europe, 
Pindar  Barracks,  Schwabacherstw  20 
8502  Zimdorf;  regional  offices  and  post 
and  base  area  exchanges.  Included  in 
this  system  are  the  Employee  Service 
Record  Card  Files  and  those  records 
duplicated  for  maintenance  at  a  site 
closer  to  where  the  employee  works 
(e.g.,  in  an  administrative  office  or 
supervisor’s  work  folder). 

CATEGORMS  OF  EteFROUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  employees  of  the 
Army  and  Air  Force  Exchange  Service 
(AAFES). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  date 
of  birth,  home  residence,  mailing 
address,  telephone  number,  recces 
reflecting  work  experience,  educational 
level  achieved;  letters  of  commendation; 
training  courses  in  which  enrolled  and 
certificates  of  completion;  security 
clearance;  personnel  actions  such  as 
appointments,  transfers,  reassignments, 
separations,  reprimands:  salary  and 
benefits  documents  to  include 
allowances  and  insurance  data;  travel 
orders:  and  similar  relevant  information. 

AUTHORITT  FOR  MAINTENAMCE  OF  THE  SYSTEM: 
10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(8): 

The  Official  Personnel  Folder  and 
other  general  persoimel  records  are  the 
official  repository  of  the  records,  reports 
of  personnel  actions,  and  the  documents 
and  papers  required  in  cormection  with 
these  actions  efiected  during  an 
employee’s  service  with  the  Army  and 
Air  Force  Exchange  Service. 

Records  provide  the  basic  source  of 
factual  data  about  a  person’s 
employment  with  the  agency  and  have 
various  uses  by  AAFES  personnel 
offices,  including  screening 
qualifications  of  employees, 
determining  status,  eligibility,  and 
employee’s  rights  and  benefits, 
computing  length  of  service,  and  other 
information  needed  to  provide 
personnel  services. 


ROUTINE  USES  OF  RECORDS  MAMfrAMEO  m  THE 
SYSTEM,  MCUnNQ  CATEQORBS  OF  USERS  AND 
THE  FURFOSES  OF  SUCN  USES: 

Information  may  be  disclosed  to  the 
Department  of  Labor,  Department  of 
Veterans  Affairs,  Social  Security 
Administration,  Federal  agencies  that 
have  special  civilian  employee 
retirement  programs;  or  a  naticmal,  state, 
county,  municipal,  or  other  publicly 
recognized  charitable  or  income  security 
administration  agency  (e.g..  State 
unemployment  compens^on  agencies), 
where  necessary  to  ^)udicate  a  claim 
under  the  retirement,  insurance  or 
health  benefits  programs  or  to  an  agency 
to  conduct  studies  or  audits  of  benefits 
being  paid  under  such  programs. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEVINO,  ACCE8SIN0,  IteTAINmO,  AND 
OtSPOSWO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  Kardex 
files;  microfilm  or  microficlm,  and  in 
computer  processible  storage  media. 

RETRIEVABRJrV: 

By  employee’s  name. 

SJ^EGUAROS: 

Paper  or  microfiche/microfilmed 
records  are  located  in  locked  metal 
cabinets  or  in  secured  rooms  with 
access  limited  to  those  persoimei  vriiose 
official  duties  require  access.  Access  to 
computerized  records  is  limited, 
through  use  of  access  codes  and  entry 
logs,  to  those  whose  official  duties 
require  access. 

RETENTION  AND  disposal: 

The  Official  Personnel  Folder  is 
permanent.  Upon  employee’s 
separation,  it  is  transferred  to  the 
National  Personnel  Records  Center 
(Civilian),  111  Winn^go  Street,  St. 
Louis,  MO  63118-4199.  Duplicate 
record  maintained  in  an  administretive 
office  or  at  supervisory  levels  are 
destroyed  90  days  after  employee’s 
separation.  Service  Record  Ca^  Files 
are  retained  for  5  years  following 
employee’s  separation  and  retired  to  a 
records  holding  area  for  15  additional 
years  before  being  destroyed,  except  that 
those  of  employees  of  discontinued 
AAFES  installations  are  retired  to  the 
National  Personnel  Records  Crniter 
(Civilian).  Automated  personnel  recbrds 
are  retained  indefinitely  for  managerial 
and  statistical  studies;  after  an 
employee’s  separation,  records  are  not 
used  in  making  decisions  concerning 
the  employee. 
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SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 


Finder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  regional  offices,  and 
post,  base  exchanges  and  satellites. 


depending  upon  whether  or  not  adverse 
reference  an^or  derogatory  credit 
checks  are  received. 

SYSTEM  MANAQER(8)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NonncATioN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  systems  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Director, 
Personnel  Division,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  NumW,  current  address 
and  telephone  number,  and  sufficient 
details  concerning  position  and  location 
thereof  for  which  application  had  been 
submitted. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Personnel  Division,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  niunber,  and  sufficient 
details  concerning  position  and  location 
thereof  for  which  application  had  been 
submitted. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEQORE8: 

From  the  individual,  his/her  previous 
employerfs)  and  personal  references, 
law  enforcement  agencies,  medical 
authorities. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

AAFES  0403.05 

SYSTEM  name: 

Employee  Examination  Records. 
SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75268-0202. 

CATEGORIES  OP  INOIVXHIALS  COVERED  BY  THE 
SYSTEM: 

Employees  imder  consideration  for 
promotion  to  managerial  positions. 


Dallas,  TX  75266-0202. 

NOnPICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Director, 
Personnel  Division,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individuals  must  furnish  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number;  if 
terminated,  also  include  date  of  biilh, 
date  of  separation,  and  last  employing 
location. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Personnel  Division.  P.O.  Box 
660202,  Dallas.  TX  75266-0202. 

Individuals  must  furnish  their  full 
name.  Social  Security  Niunber.  current 
address  and  telephone  number;  if 
terminated,  also  include  date  of  birth, 
date  of  separation,  and  last  employing 
location. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  ^my  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  educational 
institutions,  officials  and  other 
individuals  of  the  Army  and  Air  Force 
Exchange  Service,  third  parties 
responding  to  reference  checks, 
previous  employers,  law  enforcement 
agencies,  physicians. 

EXEMPTIONS  CLAIMED  FOR  THE* SYSTEM*. 

None. 

AAFES  0403.01 
SYSTEM  name: 

Application  for  Employment  Files. 
SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202,  for  applicants  of 
executive  and  managerial  positions. 
Records  of  applicants  for  cdl  other  Army 
and  Air  Force  Exchange  Service 
positions  may  be  located  also  at  Army 
and  Air  Force  Exchange  Service-Europe, 


CATEGORIES  OF  INOMOUALB  COVERED  BY  THE 

system: 

Persons  who  have  applied  for 
employment  in  the  Anny  and  Air  Force 
Ex^ange  Service  (AAFES). 

CATEGORIES  OF  RECORDS  Bl  THE  SYSTEM: 

Applications  generally  include 
individual’s  name,  date  of  birth.  Social 
Security  Number,  home  address, 
information  on  work  and  educational 
experience,  military  service,  convictions 
for  offenses  against  the  law,  specialized 
training,  awa^  or  honors;  documents 
reflecting  results  of  written 
examinations  and  ratings;  reference 
checks  and  results;  evidence  of 
satisfactory  physical  condition,  pre¬ 
employment  investigations  and 
clearances  deemed  appropriate  to  the 
position  for  which  application  is  made; 
notification  fi'om  AAFES  concerning 
selection/non-selection. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(S): 

The  records  are  used  in  considering 
individuals  who  have  applied  for 
positions  in  the  Army  and  Air  Force 
Exchange  Service  by  making 
determinations  of  qualifications 
including  medical  qualifications,  for 
positions  applied  for,  and  to  rate  and 
rank  applicants  applying  for  the  same  or 
similar  positions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSMO,  IKTAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABIUTY: 

By  applicant’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  a  sectired 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  disposal: 

Applicant  records  may  be  retained  up 
to  3  years;  records  for  applicants  hired 
become  part  of  the  person’s  Official 
Personnel  Folder.  Documents  on 
individuals  who  are  not  hired  may  be 
held  from  3  months  to  3  years 
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CATSaOMES  OF  NECONM  W  TNE  avmM: 

Test  scores  end  cumulative  data  for 
those  employees  who  the  AAFES 
test  battery,  conusting  of  (a)  SET  tests, 

(b)  'Hiiirstone  Test  of  Mental  Alertness, 

(c)  Wesman  Personnel  Classification 
Test,  (d)  Thurston  Temperament 
Sch^ule,  and  (e)  Perscmagraph  (Allstoa 
B.  Hobby  Associates}. 

AUTHORTTY  FOR  BHMNTBaWCE  OF  TNE  SVtTCM: 

10  U.S.C  3012, 3013,  and  8012. 
PURPOSE(S): 

Used  for  research  purposes  and  as  a 
predicts  of  one's  success  under  ^ven 
situations  for  promotitmal  aptitude  to 
positions  at  the  mans^erial  leval. 

ROUnNi  USES  OF  RECORDS  MAMTASIEO  M  USE 
SYSTEM,  SICUaMNQ  CA1E00RKS  OF  USERS  ARC 
THE  PURFOSES  OF  SUCH  uses: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  appV  to 
this  system. 

POLICIES  AMO  FRACTTCES  FOR  STOnaW, 
RETRKVBtt,  AOCESSMQ,  RETARaNOi  AND 
OtSFOSSM  OF  RECORDS  Bl  TNE  system: 

storage: 

Paper  records  in  lodged  containers. 

RETTaEVABSiTY: 

By  employee’s  surname. 

SAFEOUARDS: 

Information  is  accessed  only  by 
designated  individuals  having  official 
need  therefor  in  the  performance  of 
assigned  duties. 

RETEffnOM  AMD  DISPOSAL: 

Information  is  retained  indefinitely. 

SYSTEM  MANAGER(S)  AMO  ADOfKSS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.CX  Box  660202, 
Dallas,  TX  75266-0202. 

NOTMICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Fisce 
Exchange  Service,  ATTN:  Directw, 
Personnel  Division,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  his/her  hill 
name.  Social  Security  Number,  current 
address  and  telephone  number,  and,  if 
separated,  date  of  birth,  date  of 
separation,  and  last  employing  location 
in  addition  to  the  above. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  aocess  to 
information  about  themselves  contained 
in  this  system  should  address  writtmi 
inquiries  to  the  Commander,  Army  and 


Air  Force  Exchange  Service.  ATTN: 
Directm,  Pwsonnel  Division,  P.O.  Box 
660202.  Dallas,  TX  75266-0202. 

Individual  should  provide  his/her  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  and,  if 
separated,  date  of  birth,  date  of 
separation,  and  last  employing  location 
in  addition  to  the  Throve. 

CONTESTWQ  RECORD  PROCEDURES: 

The  Army's  rules  far  accessing 
recmds  and  for  contesting  contents  and 
appealing  initial  agency  terminations 
are  contained  in  Army  Reguletimi  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATSOORIES: 

Individual  tests  taken  by  the 
employee. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AAFES  0403.11 
SYSTEM  NAME: 

Personnel  Departure  Clearance 
Records. 

SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exdiange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ,  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  regional  offices;  base  and 
post  exdmnges  and  satellites  world¬ 
wide. 

CATEGORIES  OF  INOIVRMJALS  COVERED  BY  THE 

system: 

All  employees  of  the  Army  and  Air 
Force  Ex^ange  Service  (AAFES). 

CATEQORES  OF  RECORDS  SI  THE  SVSTBi: 

Name,  Social  Security  Number,  job 
data,  reason  fix  departure,  and  clearing 
offices’approval. 

AUTHORTTY  FOR  MASnENANCE  OF  THE  SYSrai: 
10  U.S.C  3012,  3013,  and  8012. 

PURPOSE(S): 

To  ensure  that  departing  employees 
have  been  properly  out-processed. 

ROUTINE  USES  OF  RECORDS  MANKTAINEO  IN  THE 
SYSTEM,  MCLUDINO  CATEOORHES  OF  USERS  AMO 
THE  PimPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  sat  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AMO  PRACTICES  FOR  STORING, 
RETRMVWQ,  ACCESSING.  RETAINfflQ,  AND 
DtSFOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  reccads  in  locked  filing 
cabinets. 


RETRIEVAHUrT: 

By  employee's  surname. 

SAFEWIARDS: 

Information  is  accessed  only  by 
designated  individuals  having  official 
need  therefor  in  the  parformance  of 
their  duties. 

RETENT10R  AND  DOFOSAL: 

Records  are  closed  at  the  end  of  the 
fiscal  year,  held  1  year,  and  destroyed 
by  shradding. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service.  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

NOTIFICATION  FROCEOURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquMes  to  the 
Commander,  Anny  and  Air  Force 
Exdiange  Service,  ATTN:  Director. 
Administrative  Services  Division,  P.O. 
Box  660202,  Dallas.  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  N\imber,  current  address 
and  telephone  number,  and  date  and 
place  of  separation. 

RECORD  ACCESS  FR0CE0URE8: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Administrative  Services 
Division,  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individual  should  provide  full  name, 
Social  Security  Number,  current  address 
and  telephone  number,  and  date  and 
place  of  separation. 

COMTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  detenninaticms 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  official 
personnel  actions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AAFES  0404.01 
SYSTEM  name: 

IncentiYe  Awards  Case  Files. 

SYSTEM  LOCATION: 

Headquarters.  Army  and  Air  Force 
Exchange  Swvioe,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
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Air  Force  Exchange  Servioe-Europe. 
Finder  Barracks,  Schwahacharster  20 
8502  2Umdarf. 

CATEGORIES  OF  INOtVEMMlS  OOVeREO  SV  THE 

system: 

All  employees  of  the  Army  and  Air 
Force  Ex^ange  Service  (AAFES) 
nominated  for  or  recipients  of  awards. 

CATGOOMES  OF  SEOOIIOS  M  TNE  STSnBM: 

Name,  Social  Security  Number,  grede/ 
step,  positiiMi  title,  award  for  whkh 
nominated  and  justificati<m  therefor, 
acoompli^ments,  requiremmits  of 
position  held,  organizatkm  in  which 
employed,  and  similar  relevwit  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  3013,  and  8012. 

PURPOSEfS): 

To  consider  and  select  employees  for 
incentive  awards  and  other  honors  and 
to  publicize  those  granted. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  m  THE 
SYSTEM,  mCLUDMQ  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
public  and  private  organizations, 
including  news  media,  which  ^rant  or 
publicize  empliwee  awards  or  honors. 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACnceSPOR  STOREM, 
RETRIEVING,  ACCESSING,  RETAINMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  filing  cabinets. 

RETRIEVABILrTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessible  only  to 
designated  individuals  having  official 
need  therefor. 

RETENTION  AND  DISPOSAL 
Records  are  retained  for  2  years, 
following  which  they  are  destroyed  by 
shredding. 

SYSTEM  MANAOER(S)  AM)  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service.  ATTN:  PE,  P.O.  Box 
660202,  Dallas.  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  Nurawr,  current  address 


and  takphone  xntmbar.  and  sufEkdent 
details  to  pennit  iocMtiiig  tfaM  lEootd. 

RECORo'aCOESS  PROCEDURES: 

Individuals  seeking  sccess  to 
infoimatioa  about  themsdves  cantoned 
in  this  system  should  address  written 
inquiries  to  the  Commander.  Army  end 
Air  Force  Exchange  Service,  ATTN:  PE, 
P.O.  Box  660202.  DsUse,  TX  75266- 
0202. 

Individual  should  provide  foil  name. 
Social  Security  Nuxdm,  current  address 
and  t^phone  number,  end  suffideiit 
details  to  pwmit  locating  tha  record. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  aooeesing 
records  and  for  contesting  contents  and 
appealing  initial  agency  dstomunatioos 
are  contrined  in  Army  Regulatian  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manner. 

RECORD  SOURCE  CATSGORCS: 

From  the  nominating  official; 
approving  authmity;  t^vidual’s 
official  personnel  file. 

EXEMPTIONS  CUUMEO  FOR  THE  system: 

None. 

AAFES  0405.03 
SYSTEM  name: 

Personnel  Appeals  and  Grievances. 
SYSTEM  LOCATION: 

Office  of  the  General  Coxmsel  at 
Headquarters,  Army  and  Air  Force 
Exchange  Service.  PXi.  Box  660202, 
Dalles.  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Finder  Barracks,  Schwabadmster  20 
8502  Zirndorf. 

CATEGORIES  OF  INOIVOUALS  COVERED  BY  THE 
SYSTEM: 

Any  employee  of  the  Army  and  Air 
Force  Exchange  Service  (AAFES)  who 
has  filed  an  appeal  of  an  adverse  action 
and/or  is  contesting  a  pmaonnel  action 
when  the  appeal/grievance  has  been 
referred  to  the  appropriate  General 
Counsel’s  office. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence,  documentation,  and 
memoranda  concerning  the  appeal/ 
grievance. 

AUTHORITY  FOR  MAafTEMAMCE  OF  TNE  aVSTGM: 

10  U.S.C.  3012,  3013.  and  8012. 

puflPOSEfs): 

To  determine  propriety  and  legal 
sufficiency  or  tha  agency's  action  in  tha 
appeal  or  grievance  matter. 


ROUnNE  USES  OP  MCOROa  MAanMMD  M  TNE 
8VSTSIA  taCLUOaiQ  GATCQORMa  OP  MSIRa  AND 
THE  PURPOSES  OP  aucN  uass: 

The  'Blanket  Routine  Uses*  sat  forth  at 
the  beginning  oftiw  Ansy'scompilMtiaa 
of  systems  of  records  notioas  apply  to 
this  system. 

POUCCa  ARO  PRACnCGt  PGR  aiOREia, 
REnanaNO,  AOCeSMta,  RETMNMM,  AND 
DISPOSING  OP  RecoRDi  anna  avaini. 

STORAGE: 

Paper  records  in  locked  file  cabinets. 

RETRIEVAaiLJrY: 

By  employee’s  siimame. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  mafotaiiiad  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENnON  AND  OnPOSM.: 

Retained  in  the  servicing  General 
Counsel's  office  for  1  year  after  final 
decision  is  made;  sub^uentiy  retired 
to  the  AAFES  warehouse  oreervicing 
General  Services  Administration  records 
holding  center  where  it  is  beM  6  years 
before  being  destroyed  by  shredding. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander.  Anny  and  Air  Force 
Exchange  Sarvioe,  PXX  Box  660202, 
Dallas.  TX  75266-0202. 

NOTlRCAnON  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  tiiemselves 
is  contained  in  fids  83rstem  riiould 
address  written  inquiries  to  the  General 
Counsel  at  the  Army  and  Air  Force 
Exchange  Service  location  where 
appeal/grievanoe  was  filed. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
the  latest  correspondence  received 
them  from  the  General  Counsel's  office, 
if  available,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  conlainad 
in  this  system  should  address  written 
inquiries  to  the  General  Counsel  at  the 
Army  and  Air  Foica  Exchange  Service 
location  where  appaal/griavanoe  was 
filed. 

Individual  should  provida  foil  name, 
current  address  and  telq;>lians  number, 
the  latest  corrsspondenoa  racsivd  by 
them  from  the  Ganaml  Counssl's  offiim, 
if  available,  and  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Annv’s  rules  for  amnssing 
records  snd  for  contesting  contents  and 
appealing  initial  agency  determinations 
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are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORO  SOURCE  CATEOORCS: 

From  AAFES  personnel  office 
responsible  for  records  on  the  employee; 
from  the  AAFES  Grievance  Examiner; 
and  from  the  AAFES  employee  and/or 
his/her  representative. 

EXEMPTIONS  CUUMEO  POR  THE  SYSTEM: 

None. 

AAFES  0405.05 
SYSTEM  name: 

Qmfidential  Statement  of 
Employment  and  Financial  Interests. 

system  location: 

Office  of  the  General  Counsel  at 
Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Finder  Barracks,  Schwabacherster  20 
8502  Zimdorf. 

CATEGORIES  OF  INOIVOUALS  COVERED  BY  THE 
SYSTEM: 

All  general  officers,  commissioned 
officers  in  the  rank  of  lieutenant  colonel 
or  above,  and  all  employees  of  the  Army 
and  Air  Force  Exchange  Service 
(AAFES)  at  grade  13  and  above  whose 
basic  duties  and  responsibilities  require 
the  exercise  of  judgment  in  making 
decisions  or  tal^g  action  in  regard  to 
contracting  or  procurement,  auditing, 
and  other  matters  having  a  significant 
economic  impact  on  the  interests  of  any 
non-Federal  enterprise. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

DD  Form  1555,  ‘Confidential 
Statement  of  Employment  and  Financial 
Interest’,  and  endorsements  or 
documents  relevant  to  information  on 
this  form. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 11222. 

PURPOSE(S): 

These  records  are  maintained  to  meet 
requirements  of  E.0. 11222  on  the  filing 
of  employment  and  financial  interest 
statements.  Such  statements  are 
required  to  assure  compliance  with  the 
standards  of  conduct  for  Government 
employees  contained  in  the  Executive 
Order  and  title  18  of  the  U.S.C..  and  to 
determine  if  a  conflict  of  interest  exists 
between  the  employment  of  individuals 
by  the  Federal  Government  and  their 
personal  employment  and  financial 
interests. 


ROUTME  USES  OF  RECORDS  MAMTABIEO  M  THE 
SYSTEM,  BWLUOBiQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCN  USES: 

These  statements  and  amended 
statements  required  by  or  pursuant  to 
E.0. 11222,  Part  IV,  are  to  be  held  in 
confidence  and  no  information  shall  be 
disclosed  except: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  dvil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  another 
Federal  agency,  to  a  court,  or  a  party  in 
litigation  before  a  court  or  in  an 
administrative  proceeding  being 
conducted  by  a  Federal  agency,  either 
when  the  Government  is  party  to  a 
judicial  proceeding  or  in  order  to 
comply  with  the  issuance  of  a  subpoena. 

c.  To  disclose  information  to  any 
source  when  necessary  to  obtain 
information  relevant  to  a  conflict-of- 
interest  investigation  or  determination. 

d.  By  the  National  Archives  and 
Record  Administration,  General 
Services  Administration,  in  record 
management  inspections  conducted 
under  authority  of  44  U.S.C.  2904  and 
2906. 

e.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at  any 
stage  in  the  legislative  coordination  and 
clearance  process  in  connection  with 
private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19. 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSINQ,  RETAINHia,  AND 
DISPOSSIG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  locked  file  cabinets. 

RETRIEVABILITY: 

By  individual’s  siuname. 

SAFEGUARDS: 

Information  is  accessible  only  to 
designated  authorized  persons  who  are 
properly  screened,  cleared  and  trained, 
having  official  need  therefor  in  the 
performance  of  official  duties. 

RETENTION  AND  disposal: 

Retained  until  individual  no  longer 
occupies  a  position  for  which  DD  Form 
1555  is  required;  records  are  then 
maintained  2  years  and  destroyed  by 
shredding. 


SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  General 
Counsel  at  the  Army  and  Air  Force 
Exchange  Service  location  where  the 
reports  were  filed. 

mdividual  should  provide  their  full 
name.  Social  Security  Niunber,  period 
covered  by  the  report  filed,  and 
signature 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  General  Coimsel  at  the 
Army  and  Air  Force  Exchange  Service 
location  where  the  reports  were  filed. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  period 
covered  by  the  report  filed,  and 
signature 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AAFES  0405.11 
SYSTEM  name: 

Individual  Health  Records. 

SYSTEM  LOCATION: 

Headquarters,  Army  and  Air  Force 
Exchange  Service.  P.O.  Box  660202, 
Dallas,  'TX  75266-^202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe. 
Finder  Barracks,  Schwabacherster  20 
8502  21imdorf. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Employees  of  the  Army  and  Air  Force 
Exchange  Service  (AAFES). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number, 
organizational  location,  date  of  birth, 
medical  data  recorded  by  treating  nurse/ 
physician,  information  provided  by 
individual’s  personal  physician 
regarding  diagnosis,  prognosis,  and 
return  to  duty  status,  and  similar 
relevant  data. 
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AUraOWTVI<)WMAII>TEIU»ICEOF'IWEiYSTEM; 

10  UJS.C.  301Z,  3013.  and  3012. 

PURPOSE(S): 

To  provide  health  care  and  medical 
treatment  to  employees  who  hecome  ill 
or  are  injured  during  working  hcmra. 

ROUTINE  USES  OP  AECOROS  auaCTASIfiD  M  THE 
SYSTEM,  aiCUCINa  CATEflOMES  OP  USERS  AND 
THE  PURPOSES  OP  SUCM  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

pouaEs  ANO  PRAcnces  pon  stormq, 
RETRIEVING,  ACCESSN4Q,  RETAINU4Q,  AND 
DISPOSING  OP  RECORDS  IN  TTIE  SYSTEM: 

storage: 

Paper  records  in  lo(i»d  fils  cabinets. 

retrievabiuty: 

By  individual’s  surname. 

safeguards: 

Records  are  meintaiaed  in  the 
dispiensary,  available  only  to  assigned 
medical  personnel. 

retention  ANO  DISPOSAL: 

Records  are  maintained  for  6  years 
following  termination  of  individual’s 
employment:  then  destroyed  by 
shredding. 

SYSTEM  MANA0EH(8)  ANO  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service.  P.O.  Box  860202. 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seekii^  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTO:  Director, 
Administrative  Services,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  must  fomi^  full  name, 
details  concerning  injury  or  illness  stmI 
date  and  location  of  such,  and  signaUue. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  thrasehres  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Administrative  Services,  P.O. 
Box  660202,  Dallas.  TX  75266-0202. 

Individual  must  furnish  full  name, 
details  concerning  injury  or  illness  and 
date  and  location  of  such,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  ^tfwnunations 
are  contained  in  Army  Regulation  340- 


21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECOM)  SOURCE  CATEQOMES: 

From  the  employBa;  his/her 
physician;  witnesses  to  an  injury/ 
acxident. 

ElBMPTIONS  CUUMEO  PCm  THE  SWSIEM: 

None. 

AAFE8  0406.12 
SYSTEM  NAME: 

Employee  Career  Dev^pinent  Plan 
FUe. 

SYSTEM  LOCATION: 

Headquarters.  Army  and  Air  Fence 
Exchange  Service  {HQ  AAFES),  P.Ou 
Box  660202.  Dallas.  TX  75266-0202;  HQ 
Army  and  Air  Force  Exchange  Service- 
Europe,  Pindar  Barrachs, 
Schwabacherster  20  8502  Zimdotf; 
regional  offices;  area;  base  and  post 
exchanges  world-wide. 

CATEGORIES  OP  RiOOnCUALS  COVERED  ay  TME 

system: 

Employees  of  the  Army  and  Air  Foioe 
Exchange  Service. 

CATEOORES  OP  RECORDS  m  THE  SYSTEM: 

Name,  Scxnal  Security  Nxunber, 
current  job  title,  grade,  duty  pheme,  job 
locntkxi.  results  ^  Skills  Survey 
(AAFES  Form  1200-61)  spedfioally 
covering  education/training  coiurses 
completed,  skiHs/experiance  ecepnred, 
skills  used  in  daily  work,  and  skiUs 
needed;  career  goals  as  identified  cm 
AAFES  Form  1200-62  and  progress  in 
achieving  goals,  career  apprais^  and 
employee/supervisor  comments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.sx:.  3012,  3013.  and  8012. 

PURPOSE^ 

To  assist  the  servicing  personnel 
officn  in  identifying  and  r^wrii^ 
qualified  employees  for  vacant 
positions. 

ROUTINE  USES  OP  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  sat  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  recrords  notices  apply  to 
this  system. 

PCXJCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVING,  ACCESSINCT,  RETAIMNC},  ANO 
0ISPO8INQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  locked  file  cdmiets. 

RETRIEVABIUrY: 

By  employee’s  surname. 


SAPEGUARPSI 

Information  is  acx»8sible  only  to 
deeignatad  hxlividnalc  having  SB 
official  need  thoeofor  in  fire  parfarmancM 
of  assigned  duties. 

RETENTION  ANO  DISPOSAL: 

Records  are  retained  until  employee 
severs  his/her  employment  with  file 
Army  and  Air  Poroe  Exchange  Service, 
at  wfech  time  they  are  deettoyecL  Upon 
employee’s  transfer  to  aaothar  AAf^ 
locaticm,  record  is  ferwmded  to  the 
gaining  personnel  office. 

SYSTEM  MAManaRWoss)  aaowBSS: 

Commander,  Army  and  Air  Force 
EiohangB  Service.  PX).  Box  660202, 
Dallas,  TX  75266-0202. 

NOnPICATION  PROCEDURE: 

individuals  seeking  to  dotermine 
whether  infcmnatkoi  about  themsehree 
is  contained  in  this  syetem  shonid 
address  written  inquiries  to  the 
Cornmander,  Army  and  Air  Force 
Exchange  Service.  ATTN:  Director, 
Personnel  Division,  P.O.  Box  660202. 
Dallas.  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  NumW,  jeh  legation, 
and  duty  phone. 

RECORD  ACCESS  MOCEOURER: 

Individuals  seeking  eexess  to 
information  about  themselves  exmtained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Persoooal  IXviskHi.  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  Num^,  job  looition. 
and  duty  phone. 

OOMTESnHG  RCOORD  PROCaOMRES: 

The  Army’s  rules  for  accessing 
records  and  for  contestiiw  contents  end 
appealing  initial  agency  determinatuais 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  p^  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATBOORCS: 

From  the  individual. 

EXEMPTIONS  CUUMEO  ROR  THE  STSm: 

None. 

AAFES  0406.0$ 

SYSTEM  name: 

Individual  Trainee  Fifes. 

SYSTEM  LOCATXM: 

Headquarteia.  Army  and  Air  Foeoe 
Exchange  Service.  P.Q.  Box 660202. 
Dallas,  TX  75286-0202. 
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CATEOORES  OF  MOIVIOUALS  COVERED  SY  THE 
system: 

Employees  of  the  Army  and  Air  Force 
Exchange  Service  who  have  been 
selected  for  a  college  trainee  or 
management  development  trainee 
position. 

CATEOORES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  employment  application, 
trainee  appointment  documents;  copy  of 
college  transcript  and  degree  awarded; 
copy  of  employee  qualification  record, 
performance,  and  career  appraisal 
forms;  statement  of  mobility; 
supervisor’s  recommendations;  and 
similar  relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3012,  3013,  and  8012. 

PURPOSE(S): 

To  determine  employee  potential  for 
participation  in  management 
development  trainee  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUDSK}  CATEOORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCES  AND  PRACTICES  FOR  STORNIQ, 
RETREVRIQ,  ACCESSMQ,  RETAINN40,  AND 
mSPOSSMl  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  cards. 

RETREVABILfTY: 

By  employee’s  surname. 

SAFEOUAROS: 

Records  are  stored  in  locked 
containers.  Information  is  accessed  only 
by  designated  individuals  having 
official  need  therefor  in  the  performance 
of  assigned  duties. 

RETENTION  AND  disposal: 

Records  concerning  employees 
selected  for  the  program  are 
incorporated  into  their  Official 
Personnel  Folder.  Records  on  non* 
selected  individuals  are  retained  5 
years,  then  destroyed.  Statistical  and 
summary  data  are  retained  for 
managerial  purposes  indefinitely. 

SYSTEM  MANAOERfS)  AND  AOORESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTVTCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 


Exchange  Service,  ATTN:  Director, 
Personnel  Division,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number;  if 
separated,  date  of  birth,  date  of 
separation,  and  last  employing  location 
must  also  be  furnished. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Personnel  Division,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number;  if 
separated,  date  of  birth,  date  of 
separation,  and  last  employing  location 
must  also  be  furnished. 

COHTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

From  the  applicant;  official  records 
and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AAFES  0408.14 
SYSTEM  NAME: 

Tuition  Assistance  Case  Files. 

SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

CATEOORES  OF  INOIVKNJALS  COVERED  BY  THE 

system: 

Employees  of  the  Army  and  Air  Force 
Exchange  Service  who  apply  for  tuition 
assistance. 

CATEOORES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  application,  academic 
transcripts,  curricula,  grade  reports, 
request  for  disbursement,  agency 
approval/disapproval,  similar  relevant 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012,  3013,  and  8012. 

PURPOSEfS): 

To  maintain  information  on 
participants  in  the  tuition  assistance 
program. 


ROUTINE  USES  OF  RECORDS  MABfTABED  IN  THE 
SYSTEM,  INCLUDINO  CATEOORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICES  AND  PRACTICES  FOR  STORSIQ, 
RETREVINQ,  ACCESSING,  RETAIMNO,  AND 
DISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  locked  cabinets. 

RETREVABILfTY: 

By  employee’s  surname. 

SAFEGUARDS: 

Information  is  accessed  only  by 
designated  individuals  having  need 
therefor  in  the  performance  of  official 
duties. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  2  years 
following  individual’s  completion  of 
course  for  which  tuition  assistance  was 
granted. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service.  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Conunander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Director, 
Personnel  Division,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  his/her  full 
name,  details  concerning  application  for 
tuition  assistance,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Personnel  Division,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  his/her  full 
name,  details  concerning  application  for 
tuition  assistance,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

From  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 
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AAFES  0409.01 
SYSTEM  name: 

AAFES  Acddent/Incident  Reports. 

SYSTEM  location: 

Safety  and  Security  Offices  of 
Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Finder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  Exchange  Regions  and 
Area  Exchanges  at  posts,  bases,  and 
satellites  world-wide. 

CATEGORIES  OF  INOIVIOilALS  COVERED  BY  Tl« 
system: 

Individuals  involved  in  accidents, 
incidents,  or  mishaps  resulting  in  theft 
or  reportable  damage  to  Army  and  Air 
Force  Exchange  Service  (AAFES) 
property  or  facilities;  individuals 
injured  or  become  ill  as  a  result  of  such 
accidents,  incidents,  or  mishaps. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

AAFES  Accident  Report,  AAFES 
Incident  Report,  record  of  injuries  and 
illnesses;  physicians’  reports;  witness 
statements;  investigatory  reports;  similar 
relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.O.  11807. 

PURPOSE(S): 

To  record  accidents,  incidents, 
mishaps,  fires,  theft,  etc.,  involving 
Government  property;  and  personal 
injuries/illnesses  in  connection 
therewith,  for  the  purposes  of  recouping 
damages,  correcting  deficiencies, 
initiating  appropriate  disciplinary 
action;  filing  of  insurance  and/or 
workmen’s  compensation  claims 
therefor;  and  for  managerial  and 
statistical  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Labor  to  support 
workmen’s  compensation  claims. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  computer 
magnetic  tapes  and  printouts; 
microfiche. 

RETRIEVABHJTY: 

By  name  of  individual  involved  or 
injured  and  Social  Security  Number. 


SAFEGUARDS: 

Records  are  accessed  only  by 
desimated  individuals  having  official 
need  therefor  in  the  performance  of 
their  duties,  within  buildings  protected 
by  security  guards. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  retained  for  2  years 
following  which  it  is  destroyed  by 
shredding;  information  on  microfiches 
is  retained  for  3  years;  computer  tapes 
reflecting  historical  data  are  permanent. 

SYSTEM  MANAOER(8)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  ’TX  75266-0202. 

NOTN4CAT10N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Director, 
Safety  and  Security  Division,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name,  present  address  and  telephone 
number;  sufficient  details  concerning 
the  accident,  mishap,  or  attendant 
injury  to  permit  locating  the  record,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Safety  and  Security  Division. 
P.O.  Box  660202,  Dallas,  TX  75266- 
0202. 

Individual  should  provide  their  full 
name,  present  address  and  telephone 
number;  sufficient  details  concerning 
the  accident,  mishap,  or  attendant 
injury  to  permit  locating  the  record,  and 
signature. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
record.^  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  medical 
facilities;  investigating  official;  State 
Bureau  of  Motor  Vehicles,  State  and 
local  law  enforcement  authorities; 
witnesses;  victims;  official  Department 
of  Defense  records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


AAFES  04ia01 

SYSTEM  name: 

Employee  Travel  Files. 

SYSTEM  location:  * 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Finder  Barracks.  Schwab^dierster  20 
8502  Zimdorf;  ri^onal  offices;  base, 
post  exchanges  and  satellites  of  AA^S 
world-wide. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 

system: 

Employees  of  the  Army  and  Air  Force 
Exchange  Service  (AAFES)  authorized 
to  perform  official  travel. 

CATEGORKS  OF  RECORDS  Bl  THE  system: 

Dociiments  pertaining  to  travel  of 
arsons  on  official  Government 
usiness,  and/or  their  dependents, 
including  but  not  limited  to  travel 
assignment  orders,  authorized  leave  en 
route,  availability  of  quarters  and/or 
shipment  of  household  goods  and 
personal  effects,  application  for 
passport/visas;  security  clearance;  travel 
expense  vouchers;  and  similar  related 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(S): 

To  process  official  travel  requests  for 
military  and  civilian  employees  of  the 
Army  and  Air  Force  Exchange  Service; 
to  determine  eligibility  of  individual’s 
dependents  to  travel;  to  obtain 
necessary  clearance  where  foreign  travel 
is  involved,  including  assisting 
individual  in  applying  for  passports  and 
visas  and  counseling  where  proposed 
travel  involves  visiting/transiting 
commimist  countries. 

ROUTINE  USES  OF  RECORDS  MAINTABIED  Bl  THE 
SYSTEM,  INCLUDNIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
attache’  or  law  enforcement  authorities 
of  foreign  coimtries. 

To  the  U.S.  Department  of  Justice  or 
Department  of  Defense  legal/ 
intelligence/investigative  agencies  for 
security,  investigative,  intelligence,  and/ 
or  counterintelligence  operations. 

POUCIES  AND  PRACTICES  FOR  STORBia, 
RETRIEVINO,  ACCESSBia,  RETABaNG,  AND 
DISPOSBIG  OF  RECORDS  Bl  THE  system: 

STORAGE: 

Paper  records  in  locked  filing 
cabinets. 

RETRIEVABNJTY: 

By  employee’s  surname. 
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SAFEOUASOS: 

Information  is  accessed  only  by 
desimated  individuals  having  official 
need  therefor  in  the  performance  of 
their  duties. 

RETENTION  AND  MSMSAL: 

Records  are  destroyed  after  2  years  by 
shredding. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

NOTVTCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service.  ATTN:  Director, 
Administrative  Services  Division,  P.O. 
Box  660202,  Dallas,  TX  75266-0202. 

Individud  should  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  number,  details  of  travel 
authoriution/clearance  documents 
sought,  and  signature. 

RECORD  ACCESS  PROCEDUftf  S: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inqiiiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Administrative  Services 
Division.  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individual  should  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  number,  details  of  travel 
authorization/clearance  documents 
sought,  and  signatiire. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  official  travel 
orders,  travel  expense  vouchers,  receipts 
and  similar  relevant  documents. 

EXEMPTIONS  CLAmeD  POR  TNE  SYSTEM: 

None. 

AAFE8  0505.02 

SYSTEM  NAME: 

Biographical  Files. 

SYSTEM  LOCATION: 

Headquarters,  Army  and  Air  Force 
Exchange  Service.  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 


Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf. 

CATEOORKS  OP  NIOMOUALS  COVERED  SY  THE 
SYSTEM: 

Military  and  civilian  employees  of  the 
Army  and  Air  Force  Exdiange  Service 
world-wide. 

CATEOORMS  OP  RECORDS  M  TNi  SYSTEM: 

Individual’s  name,  position  title  and 
organizational  location,  home  address, 
date  and  place  of  birth,  marital  status 
including  names  of  spouse  and 
children,  educational  bad^ground, 
military  status,  awards  and  decorations, 
community  and  civic  interest  data, 
photograph,  and  similar  relevant 
information. 

AUTHORITY  POR  MANITENANCE  OP  TNE  system: 
10  U.S.C  3012,  3013,  and  8012. 

PURP08E(S): 

To  prepare  feature  articles  for 
hometown  newspapers,  trade  media, 
community  interests,  and  similar  public 
service  groups. 

ROUTINE  USES  OP  RECORDS  MASfTAINEO  M  THE 
SYSTEM,  SICLUDNIQ  CATEGORIES  OP  USERS  AND 
TNE  PURPOSES  OP  SUCH  USES: 

Information  may  be  disclosed  to 
public  and  private  organizations 
including  news  media. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCESSING,  RETAJMNG,  AND 
OISPOSSIG  OP  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABILrrY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessed  only  by 
designated  individuals  having  official 
need  therefor,  in  buildings  protected  by 
security  guards  or  military  police. 

RETENTION  AND  disposal: 

Records  are  retained  for  1  year 
following  termination  of  individual’s 
assignment  or  employment;  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTViCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 


Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

Individual  should  provide  their  full 
name,  current  address  and  telephone 
number,  details  surrounding  the  event 
or  incident,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

'  Individuals  seeking  access  to 
informaticm  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  P.O.  Box 
660202,  Dallas.  TX  75266-0202. 

Individual  should  provide  their  full 
name,  current  address  and  telephone 
number,  details  surrounding  the  event 
or  incident,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  official  AAFES 
records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AAFES  0602.04a 
SYSTEM  NAME: 

Litigation  Initiated  by  AAFES. 

SYSTEM  LOCATION: 

Office  of  the  General  Counsel  at 
Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf. 

CATEGORIES  OP  INDIVIOUALS  COVERED  BY  THE 

system: 

Individuals  against  whom  Army  and 
Air  Force  Exchange  Service  (AAFES) 
has  filed  a  complaint  or  similar  pleading 
in  a  court  or  ad^nistrative  body. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Pleadings  and  documents  filed  by 
parties  to  the  action  and  documentation, 
correspondence,  and  memoranda 
pertaining  thereto. 

AUTHORITY  FOR  MAINTENANCE  OP  THE  SYSTEM: 

10  U.S.C  3012,  3013,  and  8012. 

PURPOSE(S): 

To  process  complaints  against 
individuals;  to  initiate  litigation  as 
necessary. 
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ROUTINE  USES  OF  RECORDS  IMINrAINED  IN  TME 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  process  complaints  or  pleading  on 
behalf  of  the  Army  and  Air  Force 
Exchange  Service. 

DISCLOSURES  TO  CONSUMER  REPORTINO 
AGENCIES: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  'consumer  reporting  agencies’ 
as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701  (a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABHjrY: 

By  surname  of  defendant  in  the 
proceeding. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
having  security  guards  and  are  restricted 
to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained 
in  Privacy  Act  matters. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  They  are 
retained  until  judicial  proceedings  have 
been  resolved,  after  which  they  are 
retired  to  the  servicing  AAFES 
warehouse  or  servicing  General  Services 
Administration  records  holding  center. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  General 
Cormsel,  P.O.  Box  660202,  Dallas, 
7526&-0202. 

Individuals  should  provide  their  full 
name,  current  address  and  telephone 
number,  copy  of  latest  correspondence 
from  AAFES,  if  available,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
General  Counsel,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individuals  should  provide  their  full 
name,  crirrent  address  and  telephone 


number,  copy  of  latest  correspondence 
from  AAFES,  if  available,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fi*om  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  official  records  of  the  Army  and 
Air  Force  Exchange  Service;  from  any 
individual  who  can  provide  information 
concerning  the  complaint/proceeding; 
from  similar  relevant  documentation. 

EXEMPTIONS  CUUMED  FOR  TME  SYSTEM: 

None. 

AAFES  0602.04b 
SYSTEM  name: 

Claims  and/or  Litigation  Against 
AAFES. 

SYSTEM  location: 

Office  of  the  General  Cormsel, 
Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ,  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  ^hwabacherster  20 
8502  Zimdorf. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  who  has  filed  a  claim 
against  Army  and  Air  Force  Exchange 
Service  (AAFES),  a  complaint  or  similar 
pleading  in  a  court  or  administrative 
body  in  which  an  AAFES  employee  or 
the  Army  and  Air  Force  Exchange 
Service  is  named  as  a  defendant. 

CATEGORIES  OF  RECORDS  IN  TME  SYSTEM: 

Claims,  pleading,  motions,  briefii, 
orders,  decisions,  memoranda,  opinions, 
supporting  documentation,  and  allied 
materials  involved  in  representing  the 
Army  and  Air  Force  Exchange  Service 
in  the  Federal  Court  System. 

AUTNORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(S): 

To  investigate  claims  and  prepare 
responses;  to  defend  the  Army  and  Air 
Force  Exchange  Service  in  civil  suits 
filed  against  it  in  the  Federal  Court 
System. 

ROUTINE  USES  OF  RECORDS  MAINTABIED  IN  THE 
SYSTEM,  INCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Justice  and  US  Attorneys’ 
offices  handling  a  particular  case.  Most 
of  the  information  is  filed  in  some 


manner  in  the  courts  in  whidi  litigation 
is  pending  and  therefore  is  s  public 
record. 

In  addition,  some  of  the  infonnation 
will  appear  in  the  written  orders, 
opinions,  and  decisions  of  the  courts 
which,  in  turn,  are  published  in  the 
Federal  Reporter  System  imder  the 
name  or  style  of  the  case  and  are 
available  to  individuals  with  access  to  a 
law  library. 

POLXaEB  AND  PRACnCEB  FOR  BTORBW, 
RETRHEVINO,  ACCESaWIO,  RETAIMNQ,  AND 
OttPOSRHO  OF  RECORDS  Nl  THE  tVtTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETWEVABILITY: 

By  last  name  of  claimant/plaintiff. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  have  need  therefor  in  the  ^ 
performance  of  official  duties. 

RETENTION  AND  DISPOSAL: 

Claim  records  are  destroyed  after  6 
years.  Litigation  records  are  permanent; 
they  are  retained  in  the  servicing 
General  Counsel’s  Office  until  judicial 
proceedings  have  been  resolved, 
following  which  they  are  retired  to  the 
servicing  General  Screes 
Administration  records  holding  center. 

SYSTEM  MANAGERiS)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

NorncATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  General 
Counsel,  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  latest  correspondence  received 
from  the  servicing  Graeral  Counsel’s 
office  if  available,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service.  ATTN: 
General  Counsel,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  latest  correspondence  received 
from  the  servicing  General  Counsel’s 
office  if  available,  and  signature. 
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COHTESnMQ  WECOWO  PWOCSDUWES; 

The  Annv’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  conti^ed  in  Regulation  340- 
21:  32  CFR  part  SOS;  or  may  be  obtained 
from  the  system  manager. 

RECORD  souncc  CAlCQOfMEt: 

From  official  records  of  the  Army  and 
Air  Force  Exchange  Service;  claimants; 
litigants. 

EXEMFRONS  CUMMEO  FOR  THE  tVSTEM: 

None. 

AAFES  0604.02 
SYSTEM  NAME: 

Unfair  Labor  Practice  Claim/Charges 
Files. 

SYSTEM  LOCATK>N: 

Office  of  the  General  Counsel  at 
Headquarters.  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  7S266-0202:  HQ  Army  and 
Air  Force  Exchange  Service-Erirope, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  persoimel  offices  at 
Exchange  Regions  and  Area  Exchanges 
at  posts,  bases,  and  satellites  world¬ 
wide. 

CATEGORIES  OF  INOIVEHIALS  COVERED  BY  THE 

system: 

Employees  of  the  Army  and  Air  Force 
Exchange  Service  (AAFES)  who  are 
permitted  to  file  charges/claims 
pursuant  to  Executive  Order  11491,  as 
amended. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Written  allegations  of  unfair  labor 
practice;  supporting  correspondence/ 
documentation/memoranda. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  3013,  and  8012;  E.O. 
11491,  October  31. 1969,  as  amended. 

PURPOSE(S): 

To  review  and  process  charges/claims 
of  unfoir  labor  practices  throu^  formal/ 
informal  negotiations;  for  managerial 
and  statistical  reports. 

ROUTINE  USES  OF  RECORDS  MAINTASKD  IN  THE 
SYSTEM,  MCLUDMG  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO.  ACCESSMG,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

retrcvabrjty: 

By  individual’s  surname. 


SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  designated  persons 
having  official  need  therefor  in  the 
performance  of  their  duties.  Buildings 
housing  records  are  protected  by 
security  guards. 

RETENTKM  AND  DMFOBAL: 

Records  are  retained  5  years  in  an 
active  file;  then  transferr^  to  the 
servicing  AAFES  warehouse  or  General 
Services  Administration  records  holding 
center  for  an  additional  5  years, 
following  which  they  are  destroyed  by 
shredding. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  General 
Coimsel,  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individual  should  provide  their  full 
name,  Socied  Security  Number,  last 
employing  station,  details  sufficient  to 
locate  the  record,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
General  Counsel,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  last 
employing  station,  details  sufficient  to 
locate  the  record,  and  signature. 

CONTEST1NO  RECORD  PROCEDURES: 

The  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  the  imion 
representative,  witnesses,  official 
records  of  the  Army  and  Air  Force 
Exchange  Service. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

AAFES  0702.22 
SYSTEM  NAME: 

Check-Cashing  Privilege  Files. 


SYSTEM  LOCATKNT. 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ,  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  ^change  Regions  and 
Area  Exchanges  at  posts,  bases,  and 
satellites  world-wide. 

CATEGORIES  OF  INOIVKHJALS  COVERED  BY  THE 
SYSTEM: 

Customers  of  the  Army  and  Air  Force 
Exchange  Service:  military,  dependents, 
retirees,  and  Exchange  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Customer’s  name.  Social  Security 
Number,  category  of  customer  (i.e., 
dependent,  retiree,  active  duty  member), 
amounts  of  checks  not  paid  by  bank, 
collection  efforts,  and  relevant 
documentation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  3013,  and  8012. 
PURPOSE(S): 

To  determine  customer’s  eligibility  to 
cash  checks. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  overseas  areas,  information  is 
disclosed  to  military  banking  facilities. 
These  facilities  are  branches  of  U.S. 
based  financial  institutions  which  are 
under  contract  to  the  Department  of 
Defense  to  provide  banking  services  to 
U.S.  military  and  affiliated  civilian 
personnel  overseas.  Any  financial  losses 
sustained  by  these  activities  in  support 
of  the  Department  of  Defense  program 
are  underwritten  by  the  Department  of 
Defense  using  appropriated  funds.  The 
financial  institutions  use  the  check¬ 
cashing  information  only  to  determine 
whether  to  cash  checks  or  similar 
negotiable  instruments  for  individuals  • 
not  to  award  or  deny  other  banking 
privileges. 

DISCLOSURES  TO  CONSUMER  REPORTING 
AGENCIES: 

Disclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  fr'om  this 
system  to  'consumer  reporting  agencies’ 
as  defined  in  the  Fair  Qredit  Reporting 
Act  (15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701  (a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records;  computer  tapes,  discs, 
and  printouts. 
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RETMCVAMUTV: 

By  customer  name  and  Social 
Security  Number. 

SAFEGUARDS: 

All  information  is  stored  in  locked 
rooms  within  secured  buildings  and  is 
accessed  only  by  desi^ated  personnel 
having  ofBcial  need  therefor,  primarily 
by  individuals  authorized  to  cash 
checks. 

RETENTKM  AND  disposal: 

Information  is  retained  until  no  kmger 
needed,  at  which  time  it  is  destroyed  by 
shredding  or  erasure. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  680202, 
Dallas.  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  local 
Exchange  where  check  was  cashed  (or 
refused)  or  to  the  Commander,  Army 
and  Air  Force  Exchange  Service,  P.O. 
Box  660202,  Dallas.  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  Number  or  other 
acceptable  identifying  information  that 
will  facilitate  locating  the  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  local  Exchange  where 
check  was  cashed  (or  refused)  or  to  the 
Commander,  Army  and  Air  Force 
Exchange  Senidce,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  full  name. 
Social  Security  Number  or  other 
acceptable  identifying  information  that 
will  facilitate  locating  the  records. 

CONTESTINQ  RECOPD  PROCEDURES: 

The  Army’s  rules  f(»  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

From  the  individual;  his/her  checks; 
financial  institutions. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

AAFES  0702.23 
SYSTEM  name: 

Dishonored  Check  Files. 


SYSTEM  location: 

Headqumters,  Army  and  Air  Force 
Exdmnge  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202;  HQ,  Army  and 
Air  Force  Exdiange  Servica>Europe, 
Pinder  Barracks,  Schwabachereter  20 
8502  Zimdorf. 

CATEGOfNES  OF  eNNVNHIALS  COVERED  BY  TNE 

system: 

Individuals  who  have  negotiated 
dishonored  checks  at  Army  and  Air 
Force  Exchange  Service  (AAFES) 
facilities  and  whose  che^  cashing 
privilege  is  under  review  by  the  General 
Counsel. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  indebtedness,  collection 
efforts,  and  relevant  documentation. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012,  3013,  and  8012. 

PURPOSEfS): 

To  collect  dishonored  check 
indebtedness. 

ROUTINE  USES  OF  RECORDS  MAMTABIEO  M  THE 
SYSTEM,  NICLUOSIQ  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  civil 
or  criminal  law  enforcement  agencies 
for  law  enforcement  purposes. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

DISCLOSURES  TO  CONSUMER  REPORrONG 
AGENCKS: 

Disclosure  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  from  this 
system  to  'consumer  reporting  agencies’ 
as  defined  in  the  Fair  Credit  Sporting 
Act  (15  U.S.C  1681a(f))  or  tbe  Federal 
Claims  Collectimi  Act  of  1966  (31  U.S.C 
3701  (a)(3)). 

POUCIES  AND  PRACnCES  FOR  STORMQ, 
RETMEVINa,  ACCESSINO,  RETAIMNG,  AND 
DOPOSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABaJTy: 

By  surname  of  individual  responsible 
for  ^shonored  check. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
having  security  guard  and  are  accessed 
only  personnel  having  official  need 
therefor  who  are  properly  screened, 
cleared  and  trained. 

RETENTION  AND  disposal: 

Records  are  General  Counsel  until 
indebtedness  has  bem  satisfied, 
determined  to  be  uncollectible,  or 


additioDal  administrative  actiim  is 
required.  Upon  completioD,  lecorda  are 
transferred  to  tbe  Comptrcdler  IXvision 
and  maintained  with  ^ipropriats  dieck 
cashing  privilege  recoil. 

SYSTEM  MANAGERff)  AMD  ADORW; 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75260-0202. 

NOTMCATION  PROCEDURE: 

Individuals  seddng  to  determine 
whether  information  about  themselves 
is  contained  in  this  8]r8tem  dumld 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exdiange  Service.  ATTN:  General 
Counsel,  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  current 
address  and  telejdione  number,  latest 
correspondence  from  AAFES  if 
available,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  Army  and 
Air  Force  Exchange  Service,  ATTN: 
General  Counsel,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  thdr  full 
name.  Sodal  Security  Number,  current 
address  and  telephone  number,  latest 
correspondence  from  AAFES  if 
available,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  daterminatioas 
are  contained  in  /^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

From  the  individual,  his/her 
employer,  law  enforcement  investigative 
agencies,  banking  facilities,  consumer 
reporting  agencies,  and  sources  that 
furnish  information  regarding 
individual’s  credit 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AAFES  0702.34 
SYSTEM  name: 

Accoimts  Receivable  Files. 

SYSTEM  location: 

Headquarters.  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  Headquarters, 
Army  and  Air  Force  Exchange  Smvice 
Europe,  Pinder  Barracks, 
SchwalMcherster  20  8502  Zimdorf. 
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Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  notices. 

CATEGORIES  OF  MOMDUALS  COVERED  BY  THE 

system: 

Army  and  Air  Force  Exchange  Service 
(AAFES)  customers  (military,  retirees, 
civilian,  and  civilian  dependents). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  files  relating  to  debts  owed  by 
individuals,  including  dishonored 
checks,  deferred  payment  plans,  home 
layaway,  salary/travel  advances, 
pecuniary  liability  claims  and  credit 
cards.  These  files  include  all 
correspondence  to  the  debtor/his  or  her 
commander,  notices  from  banks 
concerning  indebtedness,  originals  or 
copies  of  retximed  checks,  envelopes 
showing  attempts  to  contact  the  debtor, 
payment  documentation,  pay 
adjustment  authorizations,  deferred 
payment  plan  applications,  charges  and 
statements  or  accoimts,  and  home 
layaway  cards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  3013,  and  8012; 
Federal  Claims  Collection  Act  of  1966, 

31  U.S.C.  3711;  Debt  Collection  Act  of 
1982  (Pub.  L.  97-365);  31  U.S.C.  5512 
throu^  5514;  and  E.O.  9397. 

PURPOSE(S): 

To  process,  monitor,  and  post  audit 
accoimts  receivable,  to  administer  the 
Federal  Claims  Collection  Act.  and  to 
answer  inquiries  pertaining  thereto. 

To  collect  dishonored  check 
indebtedness. 

ROUTINE  USES  OF  RECORDS  MAMTABIED  IN  THE 
SYSTEM,  INCUXNNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  U.S.  Department  of  Justice/U.S. 
Attorneys  for  legal  action  an^or  final 
di^osition  of  the  debt  claim. 

To  the  Internal  Revenue  Service  to 
obtain  locator  status  for  delinquent 
accounts  receivables  (controls  exist  to 
preclude  redisclosure  of  solicited  IRS 
address  data;  and/or  to  report  write-off 
amounts  as  taxable  income  as  pertains 
to  amoimts  compromised  and  accoimts 
barred  from  litigation  due  to  ^e. 

To  private  collection  agencies  for 
collection  action  when  the  Army  has 
exhausted  its  internal  collection  efforts. 

To  civil  or  criminal  law  enforcement 
agencies  for  law  enforcement  purposes. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

DISCLOSURE  TO  CONSUMER  REPORTINO 
AGENCIES: 

EKsclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 


^stem  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C  1681a(f)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C 
3701(a)(3))  to  collect  dishonored  check 
indebte^ess. 

POUCIE8  AND  PRACTICES  FOR  ETORINQ, 
RETRIEVING,  ACCESSINQ,  RETAHENG,  AND 
OMPOSBIG  OF  RECORDS  Bl  THE  SYSTEM: 

STORAGE: 

Paper  records  in  individual  file 
folders. 

RETRIEVABIUrY: 

Retrieved  by  customer’s  surname  or 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  by  authorized  personnel 
within  AAFES/CM-G. 

RETENTION  AND  disposal: 

Records  are  retained  in  ciurent  files 
until  close  of  fiscal  year  in  which  the 
receivable  is  cleared,  or  if  office  space 
doesn’t  permit,  at  the  end  of  the  fiscal 
quarter  in  which  receivable  is  cleared. 

At  year  end,  files  are  stored  for  10  years 
and  subsequently  forwarded  to  the 
Federal  Records  Center,  Fort  Worth, 
Texas  for  destruction. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  ab^ut  themselves  should 
address  written  inquiries  to  the 
Conunander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Chief.  General 
Accounting  Branch,  Comptroller 
Division,  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individuals  should  provide  full  name, 
Social  Security  Number,  or  other 
acceptable  identifying  information  that 
will  facilitate  locating  the  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Commander, 
Army  and  Air  Force  Exchange  Service, 
ATTN:  Chief.  General  Accounting 
Branch,  Comptroller  Division,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individuals  ^ould  provide  full  name. 
Social  Security  Number,  or  other 
acceptable  identifying  information  that 
will  facilitate  locating  the  records. 

CONTESTINO  RECORD  PROCEDURES: 

The  Department  of  the  Army  rules  for 
accessing  records  and  for  contesting 


contents  and  appealing  initial  agency 
determinations  are  published  in  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  customer  and  from 
correspondence  between  AAFES  and 
Vendors. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AAFES  0702.43 
SYSTEM  name: 

Travel  Advance  Files. 

SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Employees  required  to  perform 
official  travel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  organization  to 
which  assigned,  details  of  official  travel, 
amount  advanced,  and  similar  relevant 
data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(S): 

To  monitor  travel  advances  against 
individual’s  authorized  official  travel 
and  to  ensure  settlement  of 
indebtedness  to  the  Government. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POiXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  metal  filing  cabinets. 

RETRIEVABIUTY: 

By  employee’s  surname. 

SAFEGUARDS: 

Records  are  accessed  only  by 
designated  employees  having  official 
need  therefor  in  the  performance  of 
their  duties. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  1  year 
following  settlement  of  an  individual’s 
travel  advance  account. 


Fednal  Register  /  VoL  58,  No.  33  /  Monday,  F^)ruary  22,  1993  /  Notices 


10019 


SYSTEM  MANMEIHS)  AND  AOOWPS; 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NormcATiON  mocEOUNE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  , 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Comptroller 
Ehvision,  CM-G,  P.O.  Box  660202, 
Dallas,  TX  7526&-0202. 

Individual  should  provide  their  foil 
name,  sufficient  details  concerning 
records  sought,  and  signature. 

RECORD  ACCESS  PROCEOiMES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN; 
Comptroller  Division,  CM-G,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  their  foil 
name,  sufficient  details  concerning 
records  soiight,  and  signature. 

CONTESTMQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORIES: 

From  the  individual,  records  of  the 
AAFES  office  issuing  travel  advance. 

EXEMPTIONS  CLAIMED  FOR  TME  SYSTEM: 

None. 

AAFES  0703.07 
SYSTEM  name: 

AAFES  Employee  Pay  System 
Records. 

SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  Exchange  Regions,  Area 
Exchanges;  Post,  Base,  and  Satellite 
Exchanges  within  the  Continental 
United  States  and  overseas. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  TRE 
SYSTEM: 

Qvilian  employees  of  the  Army  and 
Air  Force  Exchange  System  (AAFES). 

CATEGORIES  OF  RECORDS  m  TNE  SVSTSB: 

Employee’s  name;  Social  Security 
Number,  AAFES  focility  number, 
individual’s  pay,  leave,  and  retirement 


records,  withholding/deductimi 
authoiixation  for  allotments,  health 
benefits,  life  insurance,  savings  bonds, 
financial  institutions,  etc.;  tax 
exemption  certificates;  personal 
exception  and  indebteihiess  papers; 
subsistence  and  quarters  lecoroB; 
statements  of  charges,  claims;  roster  and 
signature  cards  of  designated 
timekeepers;  payroll  and  retirement 
control  and  woildng  paper  files; 
vmemployment  compensation  data 
requests  and  responses;  reports  of 
retirement  fund  deductions; 
management  narrative  and  statistical 
reports  relating  to  pay,  leave,  and 
retirement. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Title  6,  GAO  j^licy  and  Procedures 
Manual  for  Guidance  of  Federal 
Agencies;  10  U.S.C  3012,  3013,  and 
8012. 

PURP08E(S): 

To  provide  basis  for  computing 
civilian  pay  entitlements;  to  record 
history  of  pay  transactions,  leave 
accrued  and  taken,  bonds  due  and 
issued,  taxes  paid;  to  answer  inquiries 
and  process  claims. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  INCLUDING  CATEOORffiS  OF  USERS  AND 
THE  PURPOSES  OF  SUCN  USES: 

To  the  'Treasmy  Department  to  record 
ched:s  and  bonds  issued. 

To  the  Internal  Revenue  Service  to 
report  taxable  earnings  and  taxes 
withheld;  to  locate  delinqumit  debtors. 

To  States  and  Cities/Counties  to 
provide  taxable  earnings  of  civilian 
employees  to  those  states  and  cities  or 
counties  which  have  entered  into  an 
agreement  with  the  Department  of 
liefense  and  the  Department  of  the 
Treasxiry. 

To  State  Employment  Offices  to 
provide  information  relevant  to  the 
State’s  determination  of  individual’s 
entitlement  to  unemployment 
compensation. 

To  the  U.S.  Department  of  JusticeAJ.S. 
Attorneys  for  legal  action  and/w  final 
disposition  of  debt  claims  against  the 
Army  and  Air  Force  Exchange  Service. 

To  private  collection  agencies  for 
collection  action  when  the  Army  and 
Air  Force  Exchange  Service  has 
exhausted  its  internal  collection  efforts. 

DISCLOSURE  TO  CONSUMER  REPORTING 

agencies: 

Disclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  ‘consumer  reporting  agencies’ 
as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C.  1681a(f)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 


POUCat  AND  PfMCnCEB  FOR  BTOMNa. 
RETMEVINO,  ACGBBaNG,  NETAMBNL  AND 
DMPOaBM  OF  RECORDS  M 1MB  EVEmi: 

STORAGE: 

Paper  records  in  file  folders  and  in 
bulk  storage;  card  files;  computer 
magnetic  tapes,  discs  and  printouts; 
microfidies,  microfilm. 

RETRIEVABILITY: 

Automated  records  are  retrieved  by 
employee’s  Social  Security  Number 
within  payroll  block;  manual  records 
are  retrieved  by  individual’s  surname  or 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  restricted  to  persoDnel 
who  are  properly  cleared  a^  trained 
and  have  an  offiidal  need  therefcn.  In 
addition,  integrity  of  automated  data  is 
ensured  by  internal  audit  procedures, 
data  base  access  accounting  reports  and 
controls  to  preclude  unauthorizad 
disclosure. 

RETENTION  AND  disposal: 

The  majority  of  documents  are 
retained  4  years  after  which  they  are 
destroyed  by  shredding.  Exceptions  are 
Time  and  Attendance  sheets:  retained  2 
years;  W-2  data  and  employer  quarterly 
Federal  tax  returns  are  retained  5  years; 
Payroll  Registers  are  pomanent 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  HQ  Army  and  Air  Force 
Exchange  Service,  P.O.  ^x  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commtmder,  HQ  Ajmy  and  Air  Force 
Exchange  Se^oe,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  thw  full 
name.  Social  Security  Numbw,  current 
address  and  telephone  number;  if 
terminated,  include  date  and  place  of 
separation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  HQ  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number;  if 
terminated,  include  date  and  place  of 
separation. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
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appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATE00RC8: 

From  the  individual;  personnel 
actions;  other  agency  records  and 
reports. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

AAFES  0704.07 

SYSTEM  NAME: 

Fidelity  Bond  Files. 

SYSTEM  LjOCATION: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Europe, 
Finder  Barracks,  Schwabacherster  20 
8502  2Umdorf;  Exchange  Regions  and 
Area  Exchanges  at  posts,  bases,  and 
satellites  world-wide. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

All  employees  of  the  Army  and  Air 
Force  Exchange  Service. 

CATEOORCS  OF  RECORDS  M  THE  SYSTEM: 

Fidelity  bond  application,  transmittal 
letter  to  insurance  company,  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(S): 

To  assure  that  all  employees  applied 
for  and  were  accepted  by  the  boning 
company  for  fidelity  bond  coverage. 

ROUTSC  USES  OF  RECORDS  MAINTAS4EO  M  THE 
SYSTEM,  INCUXIINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army’s' compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSMO,  RETAIMNO,  AND 
D6P0SING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABIUrY: 

By  employee’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  designated 
individuals  having  official  need  therefor 
in  the  performance  of  official  duties. 

RETENTION  AND  DISPOSAL: 

Destroyed  3  years  after  bond  becomes 
inactive. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

N0TVICAT10N  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Director, 
Personnel  Division,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  and 
signature. 

RECORD  ACCESS  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Personnel  Division,  P.O.  Box 
660202,  Dallas,  TX  75266-0202. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  and 
signature. 

CONTEST1NO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Fidelity  bond  applications  completed 
by  the  employee;  action  by  the  bonding 
company;  similar  relevant 
correspondence  and  doounents. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

AAFES  0903.06F 
SYSTEM  name: 

Personnel  Management  Information 
System. 

SYSTEM  LOCATION: 

Centralized  at  Headquarters,  Army 
and  Air  Force  Exchange  Service,  P.O. 
Box  660202,  Dallas,  TX  75266-0202. 
Segments  of  the  system  exist  at 
servicing  civilian  personnel  offices  at 
Army  and  Air  Force  Exchange  Service- 
Europe,  Pinder  Barracks, 
Schwabacherster  20  8502  Zimdorf, 
Exchange  Regions  and  Area  Exchanges 
at  posts,  bases,  and  satellites  world¬ 
wide. 

CATEGORCS  OF  INOIVKNiALS  COVERED  BY  THE 
SYSTEM: 

All  employees  of  the  Army  and  Air 
Force  Exchange  Service. 


CATEGOmES  OF  RECORDS  Bl  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  Exchange  location,  home 
address;  date  of  birth;  date  hired,  leave 
accrual  data,  retirement  participation 
data,  service  award  data,  citizenship, 
marital  status,  sex,  security  clearance, 
military  status,  sponsor  affiliation  where 
employee  is  a  dependent  of  a  US 
Govmnment/military  member,  job  code 
and  title,  employment  category,  pay 
plan,  wage  s^edule,  base  ^urly  rate, 
schedule  work  week.  Federal  and  State 
tax  exemptions,  type  of  insurance 
coverage,  authorized  deductions,  life 
insurance  coverage,  physical 
examination  docviments,  education  and 
experience,  licenses,  career  plans. 
Personnel  Evaluation  Reports,  training 
course  data,  and  similar  relevant 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(S): 

To  produce  reports  and  statistical 
analyses  of  the  civilian  work  force 
strength  trends  and  composition  in 
support  of  established  manpower  and 
budgetary  programs  and  procedures; 
verify  employment;  provide  data  in 
support  of  Equal  Employment 
Opportunity  Program  requirements; 
provide  locator  and  emergency 
notification  data;  respond  to  imion 
requests;  identify  training  requirements; 
provide  salary  data  for  current  and 
projected  fiscal  guidance,  personnel 
data  for  current  and  projected  staffing 
requirements;  provide  suspense  system 
for  within  grade  increases,  length  of 
service  awards,  performance  ratings, 
pay  adjustments  and  tenure  groups; 
provide  data  for  retirement  processing, 
individual  personnel  actions;  analyze 
leave  usage;  investigate  complaints, 
grievances  and  appeals;  respond  to 
requests  from  covuls  and  re^atory 
bodies;  provide  incentive  awards 
information;  provide  qualified 
candidates  to  fill  position  vacancies; 
cmmsel  employees  on  career 
development;  plan  dependent  services 
in  overseas  areas;  determine  validity  of 
individual  claims  related  to  pay 
adjustments;  and  for  other  managerial 
and  statistical  studies,  records,  and 
reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 
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POUCIES  AND  PRACTICES  FOR  SnNMNQ, 
RETRIEVINQ,  ACCESSMQ,  RETAIMNa,  AND 
DI3POSINQ  OF  RECORDS  m  THE  tVaTEM: 

STORAGE: 

Computer  tapes/discs;  printouts. 
RETRIEVABIUrY: 

By  name  or  Social  Security  Number. 
SAFEGUARDS: 

Disc  and  tape  files  reside  in  restricted 
areas  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared,  and  trained.  Maniial  records 
and  computer  printouts  containing 
personal  identifiers  are  maintained  in 
locked  file  cabinets  and  are  available 
only  to  individuals  having  official  need 
therefor. 

RETENTION  AND  DISPOSAU 
Disc  files  are  retained  for  18  months 
after  employee  separates  and  are 
destroyed  with  the  exception  of 
employees  terminated  under 
disdplinary  action  (ineligible  for 
rehire),  ret^d  employees  and  all 
employees  under  the  Universal  Annual 
Salary  Plan  whose  file  remains  a 
permanent  record.  Back-up  tapes  are 
retained  for  90  days.  Computer 
printouts  are  maintained  as  follows: 
system  edit  reports  are  destroyed  upon 
verification  that  errors  have  b^n 
corrected;  printouts  produced  for 
managerial  reports  are  maintained  for 
periods  varying  from  2  to  10  years; 
source  documents  and  computer 
printouts  which  are  includ^  as  part  of 
the  employee’s  Official  Personnel 
Folder  are  permanent. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individuals  should  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  nvunber  and,  if 
terminated,  include  date  of  birth,  date  of 
separation,  and  last  employing  location. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  P.O.  Box 
660202,  Dallas,  TX  7526&-0202. 

Individuals  ^ould  provide  full  name. 
Social  Security  Number,  current  address 


and  telephone  number  and,  if 
terminated,  include  date  of  birth,  date  of 
separation,  and  last  employing  location. 

CONTESTMQ  RECORD  procedures: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  terminations 
are  cont^ed  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

From  the  employee,  his/her 
supervisor,  AAFES  records  and  reports. 
Official  Personnel  Folder. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

AAFES  1203.03 
SYSTEM  NAME: 

Appointment  of  Contracting  Officers. 
SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Sei^ce-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf;  all  regional  offices 
within  the  Continental  United  States. 

CATEGORKS  of  MOIVXNiALS  COVEWD  BY  THE 
SYSTEM: 

Military  or  civilian  personnel 
assigned  to  the  Army  and  Air  Force 
Exchange  Service  (AAFES)  are 
appointed  as  contracting  officers. 

CATEGORKS  OF  RECORDS  M  THE  SYSTEM: 

Name,  Social  Security  Number,  }ob 
title  and  grade,  qualifications,  training 
and  experience,  request  for  appointment 
as  contracting  officer,  copy  of  Certificate 
of  Appointment,  and  other 
correspondence  and  documents  relating 
to  individual’s  qualifications  therefor. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.'3012,  3013,  and  8012. 

PURPOSE(S): 

To  ascertain  an  individual’s 
qualifications  to  be  appointed  as 
contracting  officer;  to  determine  if 
limitations  on  procurement  authority 
are  appropriate;  to  complete  Certificate 
of  Appointment. 

ROUTINE  USES  OF  RECORDS  MAINTABIED  IN  THE 
SYSTEM,  INCLUDBIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUCKS  AND  PRACTICES  FOR  STORMO, 
RETRKVMG,  ACCEtSWIQ,  RtTAMBiO,  AMD 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

retrkvability: 

By  individual’s  surname. 

safeguards: 

Information  is  accessible  only  to 
designated  persona  having  official  need 
therefor  in  tne  perfonnance  of  their 
duties.  Records  are  maintained  in 
building  entrance  which  is  limited  to 
persons  assigned  to  AAFES. 

RETENTION  and  disposal; 

Records  are  retained  only  so  long  as 
individual’s  appointment  as  contracting 
officer  is  valid;  upon  termination, 
records  are  destroyed  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESEt 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEOWK: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN;  Director, 
Procurement  Management  Office,  P.O. 
Box  660202,  Dallas,  TX  75266-0202. 

Individu^  should  provide  their  full 
name,  and  sufficient  details  to  permit 
locating  the  pertinent  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Procurement  Management 
Office,  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 

Individual  should  provide  their  full 
name,  and  sufficient  details  to  permit 
locating  the  pertinent  records. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

From  the  individual,  personnel 
records,  former  employers,  educational 
institutions,  AAFES  records  and  reports. 

EXEMPTIONS  CLAMKD  FOR  THE  system: 

None. 
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AAFE8  130001 
SYSTEM  MAME: 

Resoiirce  Management  and  Cost 
Accounting  Files. 

SYSTEM  LOCATION: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  680202, 
Dallas.  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Sei^ce-Europe, 
Finder  Barracks,  Schwabachetster  20 
8502  Zizndorf;  Exchange  Regions  and 
Area  Exchanges  at  posts,  bases,  and 
satellites  TVorld*wia& 

CATEQOWES  OF  SaXVIOUAU  COVERED  BY  TME 
SYSTEM: 

Military  and  civilian  personnel 
assigned/attached  to  an  oiganizaticMial 
entity  of  Army  and  Air  Force  Exchange 
Service  (AAFES). 

CATEGOMES  OF  RECORDS  M  TME  system: 

Records  by  individual  of  manhours 
applied  to  the  accomplishment  of 
assigned  tasks  or  projects.  Specific  data 
elements  include  name.  Social  Security 
Number/employee  identification 
nTimber,  organizational  element, 
military  lank/civilian  grade,  job  title, 
clearance  status,  rating  data,  regular/ 
overtime  wage  rates,  regular/overtime 
hours  worked,  hours  of  leave  taken, 
record  of  official  travel,  project  code, 
accounting  code  and  cost  data, 
woridoad  units  accomplished,  file 
references  and  related  information,  and 
records  control  data. 

AUTMORffY  FOR  MAWTENANCE  OF  TRE  system: 

10  U.S.C.  3012,  3013,  and  8012. 

PURPOSE(S): 

To  project  manpower  and  monetary 
requirements;  to  locate  available 
resources  to  specific  projects;  to 
schedule  workload  and  assess  progress; 
to  project  future  organizaticmal 
milestones;  to  evaluate  individual 
performance  and  e(^pment  efficiency; 
to  set  standards  and  methods;  to  recoM 
and  control  personnel  and  equipment 
utilization;  to  docmnent  inventories;  to 
interpolate  training  needed  by  unit  or 
individual;  to  monitor  use  of  overtime; 
to  control  and  monitor  obligations  and 
expenditures  of  Government  funds;  to 
provide  audit  trail;  to  generate  statistical 
reports  of  workload  and  production 
levels  and  other  trends  vdthin  the 
organization;  and  to  provide  other 
accounting  and  monitoring  reports. 

ROUTINE  USES  OF  RECORDS  MMNTAaNEO  M  THE 
SYSTEM,  BiOLWXNO  CATEQORKS  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

The  ‘Blanlmt  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records'  notices  apply  to 
this  system. 


FOUaESANDFRACnCBSFORBTDWMQ, 
RETWEVINOl.  ACCBiSIMQ,  RETABSNO,  AMD 
DMFOSMQ  OF  RECORDS  M  THE  SYSTEM: 

STORAOE: 

Punch  cards,  magnetic  tapes,  cards,  or 
discs;  microfonn,  ifficrofiche,  computer 
printouts,  and  paper  records. 

REIMKVAMJTY: 

By  individual's  name.  Social  Security 
Nmnbfff  or  employee  identification 
number,  information  may  also  be 
accessed  by  a  non-personal  data  element 
such  as  project  coda,  cost  accounting 
code,  or  organizational  element. 

SAFEQUARDS: 

Automated  systems  employ  computer 
hardware/software  features.  All  records 
are  maintained  in  controlled  areas, 
within  buildings/rooms  which  are 
secured  during  non-duty  hours. 

Personal  information  is  accessed  only 
by  individuals  who  have  need  therefor 
in  their  official  duties. 

RETENTION  AND  DiSFOSAL: 

InfcHrmation  in  maguetic  media  is 
erased  ait«r  1  ywr;  manual  recmds  are 
destroyed  after  1  year  by  shredding. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas.  TX  75266-0202. 

NOTVICAT10N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exdiange  Sc^ca,  P.O.  Box  660202, 
Dallas,  TX  75266-0202,  or  the 
appropriate  Director  or  Division  Chief  in 
organization  in  which  employed  or 
assigned. 

Individual  should  provide  full  name. 
Social  Security  Number,  office  believed 
to  have  the  record,  and  time  frame,  any 
other  information  which  will  assist  in 
locating  the  information,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Creninander,  Army  and 
Air  Force  Exchange  Service,  P.O.  Box 
660202,  Dallas.  TX  75266-0202.  or  the 
appropriate  Director  or  Division  Chief  in 
organization  in  which  employed  or 
a^gned. 

Individual  should  provide  full  name. 
Social  Security  Number,  office  believed 
to  have  the  record,  and  time  frame,  any 
other  information  which  will  assiM  in 
locating  the  information,  and  signature. 


CONTESTWO  RECORD  FROCEOURSS: 

The  Annv’s  rules  for  accessing 
records  ana  for  contesting  contents  and 
appealing  initial  agency  determinatioDS 
are  contidiied  in  Army  Ragulaticm  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  n^anager. 

RECORD  SOURCE  CATEGORIES: 

From  employee  time  cards; 
OTganizatitm  manpower  rosters; 
individual  personnel  and  training 
records;  (arMuction  recmds;  and  similar 
relevant  AAFES  documents  and  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  system: 

None. 

AAFES  1504.03 
SYSTEM  NAME: 

Persmial  Property  Movement  and 
Storage  Files. 

SYSTEM  LOCARON: 

Headquarters,  Army  and  Air  Force 
Exchange  Service.  P.O.  Box  660202, 
Dallas.  TX  75266-0202;  HQ,  Army  and 
Air  Force  Exchange  Service-Europe, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zimdorf. 

CATEGOfOES  OF  INDIVIOUAU  COVERED  BY  THE 

system: 

Employees  of  the  Army  and  Air  Force 
Exchange  Service  (AAFES)  whose 
permanent  change  of  station  is 
authorized  by  AAFES. 

categories  of  REOOROS  in  the  SYSTBI: 

Orders  authcoizing  shipment/storage 
of  personal  property  to  include  privately 
owned  vehicles  and  house  trailers/ 
mobile  homes;  Cash  Collection 
Vouchers;  Application  for  Shipment 
and/or  Storage  of  Personal  Property; 
Transportation  Control  and  Movement 
Document;  Personal  Property 
Coimseling  Checklist;  Government  Bill 
of  Lading;  storage  contracts,  loss  and 
damage  claims,  and  similar  related 
documents. 

AUTHORITY  FOR  maintenance  OF  THE  SYSTEM: 
10  U.S.C.  3012, 3013,  and  8012. 

PURPOSE(S): 

Used  by  the  Army  and  Air  Force 
Exchange  Service  to  arrange  for  the 
movement,  storage  and  handling  of 
personal  property;  to  identify/trace  lost 
or  damaged  shipments;  to  answer 
inquiries  and  monitor  effectiveness  of 
personal  property  traffic  management 
nmctions. 

ROUTINE  USES  OF  RECORDS  MABfTAINB)  M  THE 
SYSTEM,  INCUJOBIO  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Informatimi  is  disclosed  to 
commercial  carrims  for  the  purposes  ai 
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identifying  ownership,  verifying 
delivery  of  shipment,  supporting  billing 
for  services  rendered,  and  Justifj^g 
claims  for  loss,  damage,  or  theft. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCtES  AND  PRACTICES  FOR  STOMNCf, 
RETRIEVINO,  ACCE8SINO,  RETASiNO,  AND 
DISPOSINQ  OP  RECORDS  M  TNE  SYSTEM: 

storage: 

Paper  records  in  file  folders; 
microfilm;  magnetic  tapes,  and 
computer  printouts. 

RETRtEVABIUrY: 

By  individual’s  surname. 

SAFEGUARDS: 

Information  is  maintained  in  secured 
areas,  accessible  only  to  authorized 
personnel  having  an  official  need-to* 
Imow.  Automated  segments  are  further 
protected  by  code  numbers  and 
passwords. 

RETENTION  AND  disposal: 

Documents  relating  to  packing, 
shipping,  and/or  storing  of  household 
go<ms  within  the  Continental  United 
States  are  destroyed  after  3  years;  those 
relating  to  overseas  areas  are  destroyed 
after  6  years.  Documents  regarding 
shipment  of  privately  own^  vehicles/ 
mobile  homes  are  destroyed  after  2 
years.  Shipment  discrepancy  reports  are 
destroyed  after  2  years  or  when  claim/ 
investigation  is  settled,  whichever  is 
later.  Administrative  files  reflecting 
queries  and  responses  are  retained  for  2 
years;  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  ATTN:  Director, 
Administrative  Services  Division,  P.O. 
Box  660202,  Dallas,  TX  7526&-0202. 

Individual  should  provide  their  full 
name.  Social  Seciuity  Number,  current 
address  and  telephone  number,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Director,  Administrative  Services 


Division,  P.O.  Box  660202,  Dallas,  TX 
7526&-O202. 

Individual  should  provide  their  full 
name.  Social  Security  Niunber,  current 
addre^  and  telephone  number,  and 
signature. 

CONTESTINO  RECORD  procedures: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  terminations 
are  conttdned  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Provided  by  the  individual  whose 
personal  property  is  shipped/stored;  by 
the  carrier/storage  facility. 

EXEMPTIONS  CLAMED  FOR  TNE  SYSTEM: 

None. 

AAFES  1609.02 
SYSTEM  name: 

AAFES  Customer  Service. 

SYSTEM  location: 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ  Army  and 
Air  Force  Exchange  Service-Evirope, 
Pinder  Barracks,  Schwabacherster  20 
8502  Zirndorf;  r^onal,  area,  post  and 
base  Exchanges  in  the  United  States. 

categories  op  mOIVRIUALS  COVERED  BY  TNE 
SYSTEM: 

Army  and  Air  Force  Exchange  Service 
(AAFES)  customers  who  purchase 
merchandise  on  a  time  payment, 
layaway,  or  special  order  basis,  or  who 
need  purchase  adjustments  or  refunds. 

CATEGORIES  OP  RECORDS  IN  TNE  system: 

Copies  of  layaway  tickets,  requests  for 
refunds,  special  order  forms/ 
procurement  request/logs,  cash  receipt/ 
charge  or  credit  vouchers,  repair 
vou^ers,  warranty  documents, 
correspondence  between  AAFES  and 
the  customer  and/or  vendor. 

AUTNORITY  POR  MAINTENANCE  OP  TNE  SYSTEM: 
10  U.S.C  3012,  3013,  and  8012. 

PURPOSE(8): 

To  record  customer  transactions/ 
payment  for  layaway  and  special  orders; 
to  determine  payment  status  before 
finalizing  transactions;  to  identify 
accoxmt  delinquencies  and  prepare 
customer  reminder  notices;  to  mail 
refunds  on  canceled  lavaway  or  special 
orders;  to  process  piuxmase  refund;  to 
document  receipt  TOm  customer  of 
merchandise  subsequently  returned  to 
vendors  for  repair  or  replacement  and 
initiate  follow-up  actions. 


ROUTS«  USES  OP  RECORDS  MABirAB»  Bl  TNE 
SYSTEM,  SICLUOBIO  CATEGORIES  OP  USERS  AND 
TNE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


DiSCLOSURS  TO  CONSUMER  REPORTMG 


AGENCCS: 

Disclosure  pursuant  to  S  U.S.C 
552a(b)(12)  may  be  made  from  this 
system  to  ‘consumer  reporting  agencies' 


as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C 
3701(a)(3)). 


POLICtES  AND  PRACTICES  FOR  STORMG, 
RETRIEVNIO,  ACCESSSn,  RETASSNO,  AND 
DISPOSSIO  OP  RECORDS  SI  TNE  SYSTEM: 

STORAGE: 

Paper  records  in  file  boxes  and 
cabinets. 


RETRIEVABNiTY: 

By  customer’s  surname,  document 
control  number,  and/or  due  date. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas,  accessible  only  to  authorized 
personnel  having  ne^  for  the 
information  in  the  performance  of  their 
duties. 

RETENTION  AND  OtSPOSAU 
Cancelled  or  completed  layaway 
tickets  are  held  for  6  months  after 
cancellation  or  delivery  of  merchandise; 
purchase  orders  are  retained  for  2  years; 
refund  vouchers  are  retained  for  6  years; 
returned  merdiandise  slips  are  retained 
for  6  years;  cash  receipt  vouchers  are 
retained  for  3  years;  repair/replacement 
order  slips  are  held  2  years.  All  records 
are  destroyed  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202. 

Individual  should  provide  name  and 
sufficient  details  or  purchase  to  enable 
locating  pertinent  reirords,  current 
address  and  telephone  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  diould  address  written 
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inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service.  P.O.  Box 
660202,  Dallas.  TX  75266-0202. 

Indi^dual  should  provide  name  and 
sufficient  details  or  purchase  to  enable 
locating  pertinent  records,  current 
address  and  telephone  number. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

From  the  individual;  vendor. 

EXEMP7K>NS  CLAIMED  POR  THE  SYSTEM: 

None. 

AAFES  1C09.03 

SYSTEM  NAME: 

AAFES  Catalog  System. 

SYSTEM  LOCATNMC 

Headquarters,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660202, 
Dallas,  TX  75266-0202;  HQ,  Army  and 
Air  Force  Exchange  Service-Europe. 
Pinder  Barracks,  Schwabecherster  20 
8502  Zimdorf. 

CATEGORIES  OF  MOIVKHIALS  COVERED  BY  THE 
system: 

Exchange  customers  who  place  a ' 
catalog  sales  order. 

CATEQORCS  OF  RECORDS  M  THE  SYSTEM: 

Customer  name.  Social  Security 
Number,  mailing  address;  name  and 
address  of  recipient  of  order, 
description  and  price  of  item  ordered, 
method  of  shipment,  amount  of  order/ 
refund,  returned  check  identifier,  claim 
data  for  returns/ damages  to  shipments, 
and  similar  relevant  data. 

AUTHORITY  FOR  MABfTENANCE  OF  THE  SYSTEM*. 
10  U.S.C.  3012,  3013  and  8012. 

PURPOSE(S): 

To  locate  order  information  to  reply  to 
customer  inquiries,  complaints;  to 
create  labels  for  shipment  to  proper 
location;  to  refund  customer  remittances 
or  to  collect  monies  due;  to  provide 
claim  and  postal  authorities  with 
confirmation/  certification  of  shipment 
for  customer  clflims  for  damage  or  lost 
shipments. 

ROUTINE  USES  OF  RECORDS  MAINTABIED  M  THE 
SYSTEM,  INCUIOBtQ  CATEOORKS  OF  US8IS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
tois  system. 


FOUCIES  AND  FRACnCES  FOR  STORWO, 
RETMEVINQ,  ACCESSMO,  RETAIMNQ,  AND 
DISFOSBM  OF  RECORDS  M  THE  SYSTEM: 

STORAGE; 

Paper  records;  magnetic  tapes  and 
printouts;  microfiche,  microfilm. 

RETRKVABNJrY: 

By  customer  order  information,  Social 
Security  Number,  or  insurance  nximber 
assigned  to  shipment. 

SAFEGUARDS: 

Access  to  information  is  restricted  to 
persons  having  official  need  therefor; 
computer  operations  rooms  are  locked 
and  visitors  screened  for  entry. 

RETENTION  AND  disposal: 

Information  is  maintained  in 
computer  files  for  IBO  days  following 
completion  of  shipment.  Microfilm  and 
microfiche  are  retained  for  2  years  for 
postal  claim  purposes;  destroyed  after  6 
years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  Army  and  Air  Force 
Exchange  Service,  P.O.  Box  660Z02, 
Dallas.  TX  75266-0202. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whethOT  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Conunander,  Army  and  Air  Force 
Exdiange  Service,  ATTN:  Chief,  Catalog 
Sales  Center.  P.O.  Box  660202,  Dallas, 
TX  75266-0202. 

Individual  should  provide  name, 
current  address  and  telephone  number, 
and  sufficient  details  to  permit  locating 
pertinent  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army  and 
Air  Force  Exchange  Service,  ATTN: 
Chief,  Catalog  Sales  Center,  P.O.  Box 
660202,  Dallas.  TX  75266^202. 

Individual  should  provide  name, 
current  address  and  telephone  number, 
and  sufficient  details  to  permit  locating 
pertinent  records. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  detorminations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CLARIEO  POR  THE  SYSTEM: 

None. 


AOOOIDAMI 
SYSTEM  NAME: 

Controlled  Accountable  Document 
Inventory  System. 

SYSTEM  location: 

Document  Control  Center/Security 
Office  of  Army  installations  or  major 
commands  to  the  extent  that  classified 
inventories  are  directed  by  the 
Commander.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  mOMDUAU  covered  BY  Tl« 

system: 

Custodians  of  classified  Defense 
information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Custodian’s  name.  Social  Security 
Number,  and  a  listing  of  controlled 
classified  documents  for  whidi 
custodian  is  responsible.  Records  may 
include  document  title,  originator,  type, 
and  date. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  3012. 

PURPOSE(S): 

To  conduct  periodic  inventory  of 
classified  documents  and  to  detennine 
or  validate  custodial  accountability  of 
those  documents. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  BiCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  UBE8: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  POR  STORINQ, 
RETRIEVING,  ACCESSINQ,  RETAININQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes/discs,  computer 
printouts;  paper  records. 

RETRIEVABtUTY: 

By  custodian's  surname  or  Social 
Security  Number. 

SAFEGUARDS: 

Access  is  restricted  to  security  officers 
for  verifying  inventory  of  classified 
documents  and  to  others  having  similar 
official  need.  Information  is  housed  in 
buildings  controlled  by  security  guards 
during  non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Retained  until  the  next  inventory  has 
been  completed  satisfactorily  following 
which  it  is  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department 
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of  the  Army,  Hw  Pentagon,  Wa^ngton, 
DC  20310-1002. 

NCnVICAIION  PeOCEOUME: 

Individuals  to  determine 

whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commander  of  the  installation  where 
information  was  collected  or 
maintained.  OfEuial  nmiling  addresses 
are  published  as  an  appendix  to  the 
Army’s  oompilaticm  of  systems  of 
records  notices. 

Individual  should  provide  his/her 
name,  Social  Security  Number,  date  and 
place  of  employment,  and  signature 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commander  of  the 
installation  where  information  was 
collected  or  maintained.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

Individual  should  provide  his/her 
name.  Social  Security  Number,  date  and 
place  of  employmenC  and  signature 

C0NTEST1NQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  m  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  who  receipts  for 
classihed  documents. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

A0001DAPE 
SYSTEM  NAME: 

Personnel  Locator/Oiganizational 
Roster/Telephone  Directory. 

SYSTEM  LOCATION: 

Segments  are  maintained  by  offices 
and/or  Army  telephone  switchboards  at 
Headquarters,  Department  of  the  Army, 
Staff  and  field  operating  agencies, 
commands,  installations  and  activities. 
Officnal  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notifies. 

CATEGORIES  OF  WOIVIDUALS  COVERED  BY  THE 
system: 

Military  personnel,  civilian 
employees,  and  in  some  instances  their 
dependents. 


CATEGORCt  OF  RECONOB  M 1ME  tVtTEM: 

Records  include  cards  or  listings/ 
compilations  of  individual’s  name. 

Social  Security  Number,  unit  of 
assigiunent  and/or  home  address,  unit 
and/or  home  telephone  number,  aixl 
related  information.  Military  alert 
rosters,  organizational  telephcme 
directories,  and  listings  of  office 
personnel  are  includ^  in  this  system. 

AUmOfBTY  FOR  MASITENANCf  OF  TME  aVSTEM: 

10  U.S.C  3012  and  B.a  9397. 

PURPOaE(8): 

To  provide  commanders  and 
supervisors  with  emergency  notification 
data,  and  operators  and  otlrar  users  with 
locator  data. 

ROUTINE  USES  OF  RECORDS  MAWTAiNEO  W  THE 
SYSTEM,  WCLUDMO  CATBOORMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

’The  ‘Blanket  Routine  Uses’  set  forth  at 
the  begirming  of  the  Army’s  listing  of 
record  system  notices. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRKVmO,  ACCE88HIQ,  RETASSNO,  AND 
DSPOSWO  OF  RECORDS  m  THE  system: 

storage: 

Paper  records  in  file  folders,  card 
files,  loose-leaf  and  bound  notebooks; 
magnetic  tape/discs  or  other  computer 
meha. 

retrievability: 

By  individual’s  surname  and  Social 
Security  Number. 

safeguards: 

Records  are  maintained  in  file 
cabin^,  locked  desks,  or  rooms 
accessible  only  to  authorized  personnel 
having  official  need  therefor. 

RETENTKMI  AND  disposal: 

Individual  records  are  destroyed  upon 
transfer  or  separation  of  individual: 
rosters  are  destroyed  upon  update. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander  or  supwvisor  of 
organization  maintaining  locator  or 
directoiy.  Official  maili^  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

N01VICAT10N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commander  or  supervisor  of 
organizaticm  to  which  individual  is/was 
assigned  or  employed.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices  procedure*. 


Individual  diould  provida  full  nama, 
and  some  detail  such  as  ocganizatiaD  of 
assignment,  that  can  be  verified,  except 
that,  in  cases  vriien  individual  has 
provided  written  cooaent  to  leleaae  of 
home  addxeaa/tielephone  number  to  the 
general  public,  no  ideotificatiao  is 
required. 

RECORD  ACCESS  PROCEOURBS: 

Individuals  aoaking  aooeaa  to 
information  about  themsrives  oontained 
in  this  system  should  address  vYritten 
inquiries  to  the  commander  or 
supervisor  of  organization  to  which 
inmvidual  is/was  assigned  or  employed. 
Official  mailing  eddraesaa  are  puolidied 
as  an  appendix  to  the  Anny's 
ounpi^on  of  S3^st8ins  of  records 
notices  procsduie. 

Individual  should  provide  full  name, 
and  some  detail  such  as  organization  of 
assignment,  that  can  be  vatifiad,  except 
that,  in  cases  where  individual  has 
rovided  written  consent  to  release  of 
ome  address/telephone  number  to  the 
general  public,  no  identification  is 
required. 

CONTESran  RECORD  PROCEDURES: 

The  Amy's  rules  for  accessing 
records  and  for  contestmg  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  official  Anny  records. 

EXEMPTIONS  CLAHIEO  FOR  THE  SYSTEM: 

None. 

AOOOIDAPE-ARI 
SYSTEM  NAME: 

Professional  Staff  Informaticm  File. 
SYSTEM  location: 

Headquarters,  U.S.  Army  Institute  for 
the  B^iavioral  and  Social  Sciences. 

5001  Eisenhower  Avenue.  Alexandria, 
VA  22333-5600. 

CATEGORIES  OF  INOMOUALS  COYEREO  BY  THE 

system: 

Department  of  the  Army  civilian 
psychologists,  engineers,  economists, 
sociologists,  and  other  professional  staff 
members  employed  by  the  Army 
Research  Institute  who  voluntarily 
supply  information  for  release  and 
military  officers  assigned  to  the  Army 
Resear^  Institute  vrfao  voluntarily 
provide  information  for  release. 

categories  of  RECORDS  M  THE  SYSTEM: 

Files  contain  names  of  individuals 
and  their  curricula  vitae,  including  data 
and  information  on  the  qualifications, 
expertise,  experience  and  interests  of 
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the  professional  staff  of  the  Army 
Research  Institute.  Data  include  name, 
grade  or  rank,  Institute  assignment, 
education,  prior  profession^ 
experience,  professional  activities  and 
development,  lists  of  awards  and 
recognitions,  extra-government 
prof^ional  activities  and  significant 
professional  publications. 

AUTMOWTV  FOR  MAIHnsNANCE  OF  THE  SYSTEM: 

10  U.S.C  3012. 

PURPOSEfS): 

To  establish  and  maintain  a 
professional  staff  directory  which  is 
used  to  consider  staff  members  with 
special  expertise  for  special  duty 
assignments  and  to  pi^uce  evidence  of 
professional  staff  qualifications  during 
Institute  peer  reviews  and  similar 
independent  evaluations. 

Records  are  also  used  as  basis  for 
summary  statistical  reports  concerning 
professional  qualifications. 

ROUTINE  USES  OF  RECORDS  HANfTAINEO  IN  THE 
SYSTEM,  SWLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  systems  notices  apply  to  this 
system. 

POUCtES  AND  PRACTICES  FOR  STORMQ, 
RETRKVMQ,  ACCESSmO,  RETAMMO,  AND 
DISPOSetQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Information  is  stored  on  a  personal 
computer. 

RETRIEVABIUTY: 

Information  is  retrieved  by  the 
surname  of  professional  person. 
Categorical  data  is  retrieved  by 
keyword. 

SAFEGUARDS: 

Records  are  accessible  only  to 
desimated  individuals  having  official 
need-to-know  in  the  performance  of 
assigned  duties. 

RETENTION  AND  disposal: 

Information  will  be  maintained 
during  the  temue  of  the  person  and 
delet^  upon  permanent  departure  from 
the  Institute. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Research 
Institute  for  the  Behavioral  and  Social 
Sciences,  ATTN:  PERI-AS  (Privacy  Act 
Officer),  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333-5600. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  written  inquiries  to  the 
Commander,  U.S.  Army  Research 
Institute  for  the  Behavioral  and  Social 
Sciences,  ATTN:  PERSI-AS  (Privacy  Act 
Officer),  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333-5600. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Research  Institute  for  the  Behavioral 
and  Social  Sciences,  ATTN:  PERSI-AS 
(Privacy  Act  Officer),  5001  Eisenhower 
Avenue,  Alexandria,  VA  22333-5600. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  aeterminations 
are  published  in  Army  Regulation  430- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Individuals  employed  by  or  assigned 
to  the  Army  Research  Institute  who 
voluntarily  submit  requested 
information. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0001SAIS 
SYSTEM  NAME: 

Carpool  Information/Registration 
System. 

SYSTEM  LOCATION: 

Decentralized  to  Army  installations/ 
activity  levels.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army's  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  participating  in  carpool 
programs  who  voluntarily  provide 
information  for  release. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  of  individual.  Social  Security 
Number,  home  address  and  telephone, 
office  address  and  telephone,  map 
coordinates  of  home  or  nearby  reference 
points,  working  hours,  and  similar 
information. 

AUTHOMTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  3012  and  E.O.  9397. 

PURPOSE(S): 

To  assign  and  administer  allocated 
carpool  parking  assignments;  establish 
priority  of  assignments,  assist  members 
and  applicants  in  contacting  one 
another  and  provide  printout  of 
individuals  in  system  to  other 


participants  who  desire  to  arrange  a 
carpool. 

ROUTINE  USES  OF  RECORDS  MANTTAINEO  IN  THE 
SYSTEM,  mCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAiMNG,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Reference  cards,  computer  cards,  disk 
or  tape,  end  file  folders. 

retrievability: 

By  name.  Social  Security  Number, 
md  coordinate  reference,  and  working 
hours. 

SAFEGUARDS: 

Accessible  only  to  authorized 
personnel  and  those  providing 
identification  and  purpose  for  which 
information  is  requested;  may  be 
accessed  by  persons  seeking  members 
who  have  provided  consent  for  release 
of  information. 

RETENTION  AND  disposal: 

Retained  only  on  active  participants; 
destroyed  upon  request/reassignment. 

system  MANAOER(S)  AND  ADDRESS: 

Ehrector  of  Information  Systems  for 
Command,  Control,  Communications, 
and  Computers,  ATTN:  SAIS-PDD, 
Department  of  the  Army,  Washington, 
DC  20310-0107. 

notification  procedure: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  command, 
installation,  or  activity  where  they 
participated  in  a  carpool.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
record  systems  notices. 

For  verification  purposes,  individuals 
should  provide  full  name,  current 
address,  and  sufficient  infcmnation  to 
permit  locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  command,  installation,  or  activity 
level.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army's 
compilation  of  systems  of  records 
notices. 

For  verification  purposes,  individuals 
should  provide  full  name,  current 
address,  and  sufficient  information  to 
permit  locating  the  record. 
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COffTESTMO  RECORD  PROCEDURES*. 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  «id 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  bo  (^itained 
horn  the  system  manager. 

RECORD  SOURCE  CATEQORIES: 

From  the  individual. 

EXEMPnONS  CLAOUED  POR  THE  SYSTEM: 

None. 

A0001-20SALL 
SYSTEM  NAME: 

Congressional  Inquiry  File. 

SYSTEM  location: 

Chief  of  Legislative  Liaison,  Office  of 
the  Secretary  of  the  Army,  “nie 
Pentagon,  Washington,  DC  20310-0101. 

A  segment  of  this  system  may  exist  at 
Department  of  the  Army  staff  agencies, 
field  operating  agencies,  major 
commands,  installations,  and  activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  citizen  who  writw  to  a  Member 
of  Congress  requesting  that  the  Moofoer 
solicit  information  the  Department 
of  the  Army  on  their  behalf. 

CATEQORES  OF  RECORDS  m  THE  SYSTEM: 

Individual’s  request  to  the  Member  of 
Congress,  the  Member’s  inquiry  to  the 
Army,  the  Army’s  response,  and 
relevant  supporting  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  1034. 

PURPOSE(S): 

To  conduct  necessary  research  and/or 
investigations  so  as  to  provide 
information  responsive  to  Congressicmal 
inquiries. 

ROUTINE  USES  OF  RECORDS  MANflAINEOM  THE 
SYSTEM,  INCLUDINQ  CATEQORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  PM  STORSn, 
RETREVINQ,  ACCESSINQ,  RETAUSNO,  AND 
DtSPOSMQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and  on 
microfilm  records  in  an  automatic 
retrieval  device. 

RETREVABUTY: 

Retrieved  by  Congressmen  end 
individual’s  name. 


SAFEQUARDB: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persons 
having  official  need  therefor  in  the 
performance  of  their  duties. 

RETENTION  AND  DOFOBAL: 

In  the  Chief  of  Legislative  liaison, 
Office  of  the  Secretary  of  the  Army, 
records  are  destroyed  after  5  years.  In 
other  offices  of  le^lative  coordination 
and  control  at  Army  Staff  lefval  and  at 
headquarters  of  major  and  subordinate 
commands,  records  are  destroyed  after  3 
years;  at  lower  echelons,  reco^  are 
destroyed  after  2  years. 

SYSTEM  MANAQER(S)  AND  ADDRESS; 

Chief  of  Legislative  Liaison,  Office  of 
the  Secretary  of  the  Array,  His 
Pentagon,  Washii^on,  DC  20310-0101. 

NOUFKATION  PROCEDURE: 

Individuals  seddng  to  determine  if 
information  riiout  themselves  is 
contained  in  this  record  system  riioidd 
address  written  inquiries  to  the  Chief  of 
Legislative  Liaison,  Offioa  of  the 
Secretary  of  the  Army,  *1116  Pentagmi, 
Washington,  DC  20310-0101;  or  to  the 
legislative  liaison  and  control  officer  at 
the  Army  Staff  or  field  office  known  to 
have  the  record.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

For  verification  purposes,  individual 
should  provide  the  full  nanm,  currant 
address  and  telephone  number,  and 
sufficient  detail  to  pennit  locating  the 
record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Legislative 
Liaison,  Office  of  the  Secretary  of  the 
Army,  'The  Pentagon,  Washington,  DC 
20310-0101;  or  to  the  legislative  liaison 
and  control  officer  at  the  Army  Staff  or 
field  office  kno%vn  to  have  the  leccHd. 
Official  mailing  addresses  are  published 
as  an  appMidix  to  the  Army’s 
compilation  of  systems  of  recmtls 
notices. 

For  verification  purposes,  individual 
should  provide  the  ftill  name,  currmt 
address  and  telephone  number,  and 
sufficient  detail  to  permit  locating  the 
record. 

CONTESTING  RECORD  PROCEDURES: 

Hie  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  publidied  in  /^rmy  Raguktirm  340- 
21;  32  CFR  pert  505;  w  may  be  obtained 
from  the  system  n»nager. 


RECORD  SOURCE  CATKKMSB: 

From  the  individual  Member  of 
Congress;  Army  records  and  reports. 

SYSTEMS  EXEMPTED  FROM  CBITAM  PROVISIONS 
OF  THE  ACT: 

None. 

AOOOIaTAPC 
SYSTEM  NAME: 

Office  Viritor/Commorcial  Solicitor 
Files. 

SYSTEM  location; 

Segments  may  be  maintained  at 
Headquarters,  Department  of  the  Army, 
staff,  field  operating  agendas, 
commands,  install^ons,  and  activities. 
Offidal  mailing  addresses  are  published 
as  an  appendix  to  tha  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOFROUALS  COVERED  BY  THE 
SYSTEM: 

Visitors  to  Army  installations/ 
activities  and/or  commercial  soUdtors 
who  represent  an  individual,  firm, 
corporation,  academic  institution,  or 
other  enterprise  involved  in  offidal  or 
business  transactions  with  the 
Department  of  the  Army  and/or  its 
elements. 

CATEGORIES  OF  RECORDS  M  THE  SYSTBI: 

Individual’s  name,  name  and  address 
of  firm  represented,  person/office 
visited,  purpose  of  visit,  and  status  of 
individual  as  regards  past  or  present 
affiliation  with  the  Depmtment  of 
Defense. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM*. 
10  U.S.C  3013. 

PURPOSE(S): 

To  provide  information  to  offidals  of 
the  Army  responribk  for  monitming/ 
controllfog  visitorVsolidtor's  status 
and  determining  purpose  of  visit  so  as 
to  preclude  conflid  of  interest. 

ROUTINE  USES  OF  RECORDS  MAINTABIEO  M  THE 
SYSTEM  SICLUOINQ  CATEGORIES  OF  USBIS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Rourine  Uses’  set  forth  at 
the  beginning  of  the  Anny’s  comnilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STOWMO. 
RETRKVMG.  ACCESSINQ  RETANWia,  AND 
DISPOSINQ  OF  RECORDS  M  THE  system: 

STOMQE: 

Paper  records  in  fik  fbldeis. 
retwevabiutv: 

By  naine  of  visitor/solidtor 
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SAFEQUAHOS: 

Records  are  maintained  in  file 
cabinets  with  access  limited  to  officials 
having  need  therefor. 

RETENnON  ANO  disposal: 

Retained  for  one  year  after  which 
records  are  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NomcATtoN  procedure: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
commander/supervisor  maintaining  the 
information.  Official  mailing  addresses 
published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

Individual  should  provide  the  full 
name  and  other  information  verifiable 
from  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  commander/supervisor 
maintaining  the  information.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
systems  of  records  notices. 

Individual  should  provide  the  full 
name  and  other  information  verifiable 
from  the  record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AOOOIbTAPC 
SYSTEM  NAME: 

Unit  Administrative  Military 
Personnel  Records. 

SYSTEM  LOCATION: 

Headquarters,  Department  of  the 
Army  Staff,  major  commands,  field 
operating  agencies,  installations  and 
activities  performing  unit  level 
administration  for  military  personnel, 
whether  active,  inactive  (resorvist 
MOEDES)  and  including  the  National 
Guard.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 


compilation  of  systems  of  records 
notices. 

CATEGORIES  OP  mOIVIOUALS  COVERED  BY  THE 

system: 

Military  personnel  (and  in  some 
instances,  ffieir  dependents)  at  the  local 
supervisory  level  (i.e.,  battalion  PAC/Sl, 
company,  platoon/squad,  or  comparable 
office  size)  when  the  individual’s 
Military  Personnel  Records  Jacket 
(MPRJ)  or  other  personnel  records  are 
maintained  elsewhere. 

CATEQORKS  OP  RECORDS  M  the  SYSTEM: 

Records/documents  of  a  temporary 
nature  wbich  are  needed  in  the  day-to- 
day  administration/supervision  of  the 
inmvidual. 

AUTHORITY  FOR  MAINTENANCE  OP  THE  system: 

5  U.S.C.  301  and  E.O.  9397. 

PURPOSE(S): 

To  provide  supervisors/unit 
commanders  a  ready  source  of 
information  for  day-to-day  operations 
and  administrative  determinations 
pertaining  to  assigned/attached 
personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  TT« 
SYSTEM,  mCLUDMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records,  index-cards, 
microfiche,  magnetic  tape/disk. 

RETRHEVABILrTY: 

By  individual’s  svtmame  or  Social 
Security  Number. 

SAFEGUARDS: 

Information  is  stored  in  locked  rooms/ 
buildings  with  access  restricted  to 
individuals  whose  duties  require  a 
need-to-know.  Where  information  exists 
on  word  processing  disk/diskettes/tapes 
or  in  automated  media,  the 
administrative,  physical,  and  technical 
requirements  of  Army  Regulation  380- 
19,  Information  Systems  Security,  are 
assured  to  preclude  improper  use  or 
inadvertent  disclosure. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  not  later  than  1 
year  after  departure  of  the  individual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whethw  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  their 
immediate  supervisor. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
particulars  which  facilitate  locating  the 
record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  custodian  of  the  record 
at  the  location  to  which  assigned/ 
attached. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
particulars  which  facilitate  locating  the 
record. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager,  manager. 

RECORD  SOURCE  CATEGORIES: 

Copy  of  documents  in  individual’s 
Official  Military  Personnel  File,  Military 
Personnel  Records  Jacket,  Career 
Management  Information  File, 
individual’s  supervisor,  other  Army 
records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0015-2-2CE 
SYSTEM  NAME: 

Violation  Warning  Files. 

SYSTEM  location: 

Corps  of  Engineers  offices  world¬ 
wide;  addresses  may  be  obtained  from 
the  system  manager. 

categories  of  woiviouals  covered  by  the 

SYSTEM:  .. 

Individuals  who  violate  the 
provisions  of  chapter  IB,  parts  313  or 
327,  of  title  36,  C^  which  govern 
public  use  of  water  resource 
development  projects  administered  by 
the  Corps  of  ^gineers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

DD  Form  1805  (Violation  Notice),  or 
Engineer  Form  4381,  (Warning  Citation); 
relevant  correspondence  between  the 
Corps  of  Engineers  and  the  individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  234  of  the  Flood  Control  Act 
of  1970  (Pub.  L.  91-611;  84  Stat.  I8l8). 
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PURPOSE(S): 

To  determine  and  take  appropriate 
action  with  regard  to  violations  of  water 
resoince  development  projects. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCUNNNO  CATEQORieS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABIUrY: 

By  individual’s  surname. 

safeguards: 

Records  are  accessible  only  to 
designated  individuals  having  official 
need  therefor,  located  in  builffings 
protected  by  security  guards. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  by  shredding  1 
year  after  case  is  closed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Engineers,  Headquarters, 
Dep€irtment  of  the  Amy,  ATTN;  CEPM, 
Washington,  DC  20314-1000. 

NOTIFICATION  PROCEDURE: 

Indivdiuals  seeking  td  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Engineers,  Headquarters,  Department  of 
the  Army,  ATTN:  CEPM,  Washington, 
DC  20314-1000. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  name  of  project  that  originated 
the  violation/waming  notice,  and  serial 
number  thereon. 

RECORD  ACCESS  PROCEDURES: 

Indivdiuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
ATTN:  CEPM,  Washington,  DC  20314- 
1000. 

Individual  should  provide  his/her  full 
name,  ciirrent  address  and  telephone 
number,  name  of  project  that  originated 
the  violation/waming  notice,  and  serial 
number  thereon. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 


21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Army  records  and  reports. 

EXEMPTWNS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0015-^ARP 
SYSTEM  NAME: 

Army  Qvilian/Military  Service 
Review  Board. 

SYSTEM  location: 

U.S.  Army  Reserve  Personnel  Center, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

CATEGORIES  OF  INOIVKIUALS  COVERED  BY  TW 
SYSTEM: 

Civilian  or  contractual  personnel  (or 
their  survivors)  who  were  members  of  a 
group  certified  by  the  Secretary  of  the 
Air  Force  to  have  performed  active  duty 
with  the  Armed  Forces  of  the  United 
States. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Application  of  individuals  for 
recognition  of  service,  evidence  that 
supports  claim  of  membership  in 
approved  group,  action  of  the  Army 
Qvilian/Military  Service  Review  Board, 
DD  Form  214  and  DD  Form  256  or  DD 
Form  257  as  appropriate,  and  similar 
relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  401,  Pub.  L.  95-202  and  DOD 
Directive  1000.20,  Determinations  of 
Active  Military  Service  and  Discharge: 
Qvilian  or  Contractual  Personnel. 

PURPOSE(S): 

To  determine  whether  individual 
applicants  were  members  of  civilian  or 
contractual  groups  approved  as  having 
rendered  service  to  the  Army  and  whose 
service  constitutes  active  military 
service,  and  to  issue  appropriate 
discharge  or  casualty  documents, 
including  applicable  pay  and  equivalent 
rank  or  grade. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  m  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

Copy  of  DD  Form  214  is  furnished  to 
the  Department  of  Veterans  Affairs  for 
benefits  entitlements. 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINO,  ACCESSWO,  RETAIMNO,  AND 
DISPOSSMI  OF  RECORDS  IN  THE  SYSTEM*. 

STORAGE: 

Papers  stored  in  file  folders. 


retrievability: 

By  applicant’s  surname. 

safeguards: 

Information  is  accessible  only  to 
designated  persons  having  offidal  need 
therefore  in  the  performance  of  their 
duties.  During  non-duty  hours,  guards 
assure  that  records  areas  are  secured. 

RETENTION  AND  DISPOSAL: 

Upon  favorable  Board  decision,  an 
Official  Military  Personnel  File  is 
created,  containing  individual’s 
application.  Board  action,  DD  Form  213, 
DD  Form  256  or  DD  Form  257  as 
appropriate,  and  DD  Form  1300  if 
applii^le.  This  file  is  transfaired  to  the 
National  Personnel  Records  Center, 
General  Services  Administration,  where 
it  is  retained  permanently. 

Disapproved  applications,  together 
with  supporting  documentation  and  the 
Board’s  decision,  are  retained  for  2 
years,  following  which  they  are 
destroyed  by  sodding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  ATTN:  DARP-PAS- 
ENC,  9700  Page  Boulevard,  St.  Louis, 
MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name  at  the  time 
of  the  recognized  military  service,  date 
and  place  of  birth,  details  concerning 
affiliation  with  group  certified  to  have 
performed  active  duty  with  the  Army, 
and  signature. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Reserve  Persoimel  Center,  ATIN: 
DARP-PAS-ENC,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name  at  the  time 
of  the  recognized  military  service,  date 
and  place  of  birth,  details  concerning 
affiliation  with  group  certified  to  have 
performed  active  duty  with  the  Army, 
and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  /^y  Regulation  340- 
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21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATCOORCS: 

From  the  individual. 

EXEIVTKWS  CUMtEO  FOR  THE  svsm*: 

Ncme. 

AOOIS-ISOSFim 
SYSTEM  NAME: 

Army  Council  of  Review  Boards. 

SYSTEM  LOCATNMC 

Office,  Secretary  of  the  Army,  The 
Pentagon,  Washington,  DC  20310-0101. 
The  U.S.  Army  Management  Systems 
Support  Agency  maintains  an 
automated  index  of  Discharge  Review 
Board  cases  by  alphanumeric  code  and 
case  summary  data  by  personal 
idmtifier.  The  Disch^e  Review 
Directorate  of  U.S.  Army  Reserve 
Components  Personnel  and 
Administration  Center,  St  Louis,  MO 
performs  administrative  processing  of 
these  cases  vis  its  on-line  terminal  to 
the  Army  Discharge  Review  Board. 
IDedsions  of  the  /^my  Council  of 
Review  Boards  are  incorporated  in  the 
Official  Military  Personnel  File  of  the 
petitioner  at  the  U.S.  Army  Reserve 
Components  Personnel  and 
Administration  Center,  St.  Louis.  MO. 

CATEGORCS  OF  INOMOUALS  COVERED  RV  THE 
SYSTEM: 

Memb«s  and/or  former  members  of 
the  active  Army;  prospective  enlistees/ 
inductees  septarated  or  pending 
separatimi  who  have  cases  pending  or 
under  consiiforation  by  the  Army 
Council  of  Review  Boards  or  any  of  its 
components. 

CATEQORCS  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  application  for  review 
which  includes  name,  Social  Security 
Number,  present  address;  name  and 
address  of  counsel,  if  applicable;  type, 
authority,  and  reastm  for  disdiaige: 
mode  of  hearing,  if  desired;  issues 
addressed  by  Um  bmrd,  findings, 
conclusicms,  and  decisional  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 
10  U.S.C  1214, 1216, 1553,  and  1554. 

PURPOSE'S): 

Records  are  used  by  the  following 
Boards  to  detennine  propriety  of  action 
taken  or  requested,  within  the  purview 
of  the  Board’s  charter:  (1)  Army 
Discharge  Review  Board.  (2)  Army 
Board  for  Review  of  Elimination,  (3) 
Army  Discharge  Rating  Review  Boaid, 
(4)  Army  Physical  Disability  Appeal 
Board,  (5)  Aray  Security  Review  Board, 
and  (6)  Ad  Hoc  Board. 


ROUTMS  USES  OF  RROROS  MAWrAMB)  M  THE 
SYSTIM,  SCLUOSn  CATEOORieS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices. 

FOUCKS  AND  PRACTICES  FOR  STORINO, 
RETINEVINQ,  ACCESSMO,  RETAMNQ,  AND 
DOFOSINQ  OF  RECORDS  M  THE  SYSTEM; 

storage: 

Cards,  paper  records  in  file  folders, 
magnetic  tapes  and/or  discs,  microfiche. 

RETRNEVAatUTY: 

Within  individual  Board,  by  Social 
Security  Number  or  surname  of 
petitioner. 

SAFEGUARDS: 

Information  is  privileged,  restricted  to 
individuals  who  nave  need  therefw  in 
the  performance  of  official  duties. 
Records  are  retained  in  locked  rooms 
within  buildings  having  security  guards. 
Automated  records  are  identified  as 
Privacy  Act  data  and  further  protected 
by  assignment  of  user  ED  and  passwords. 

RETENTION  AND  DMFOSAL: 

Paper  records  are  permanently  stored 
in  the  Official  Militi^  Personnel  File. 
Active  cases  in  automated  media  are 
retained  for  2  years  before  being 
transferred  to  the  historical  files  where 
they  are  retained  permanently. 

SYSTEM  MANAO£R(S)  AND  ADDRESS: 

Director,  Army  Military  Review 
Boards  Agoicy,  ATTN:  MISD,  Office  of 
the  Secret^  of  the  Army,  The 
Pentagon,  Washington,  DC  20310-0101. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Executive  Secretary,  Management 
Information  and  Support  Directorate, 
SFRB-2,  Army  Military  Review  Boards 
Agency,  Room  lE-520,  The  Pentagon, 
Washington,  IX  20310-0101. 

Individuals  must  furnish  full  name. 
Social  Security  Number,  home  address 
and  telephone  number,  and  sufficient 
details  to  permit  locating  the  records  in 
question. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infcvmation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Executive  Secretary, 
Management  Information  and  Support 
Directorate,  SFRB-2,  Army  Military 
Review  Boards  Agency,  Rrom  lE-620, 
The  Pentagon,  Washington,  DC  20310- 
0101. 

Individuals  must  furnish  full  name. 
Social  Security  Number,  home  address 


and  telephone  number,  and  sufficient 
details  to  permit  locating  the  records  in 
question. 

CONTESTINO  KCORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  terminations 
are  contained  in  Army  Regulaticm  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

From  the  individual;  his/her  Official 
Military  Personnel  File; 
correspondence,  dociiments,  and  related 
information  generated  as  a  result  of 
action  by  the  Boards. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

AOOIS-ISSSFMR 
SYSTEM  name: 

Correction  of  Military  Records  Cases. 
SYSTEM  location: 

Department  of  the  Army  Military 
Review  Boards  Agency,  Army  Board  for 
the  Correction  of  Military  Reairds,  The 
Pentagon,  Washington.  DC  20310-0101. 
Copy  of  Board  decision  is  incorporated 
in  petitioner’s  Official  Military 
Personnel  File  except  where  such  action 
would  nullify  relief  granted,  in  which 
case  application  and  decision  are 
retained  in  files  of  the  Correction  Board. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
system; 

Present  or  former  members  of  the  U.S. 
Army,  U.S.  Army  Reserve  or  Army 
National  Guard  who  apply  for  the 
correction  of  his/her  military  records. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Application  for  Correction  of  Military 
or  Naval  Record  (DD  Form  149), 
documentary  evidence,  affidavits, 
information  firom  individual’s  military 
record  pertinent  to  corrective  action 
requested,  testimony,  hearing 
transcripts  when  appropriate,  briefs/ 
arguments,  advisory  opinions,  findings, 
conclusions  and  decisional  documents 
of  the  Board. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1552. 

PURI>OSE(S): 

Records  are  used  by  the  Board  to 
consider  all  applications  properly  before 
it  to  determine  the  existence  of  an  error 
or  an  injustice. 
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ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  mCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Justice  when  cases  are 
litigated. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEYING,  ACCESStNG,  RETAINmO,  AND 
DtSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders,  cards, 
microfiche. 

retrievabiuty: 

By  applicant’s  surname  and  Social 
Security  Number. 

safeguards: 

Information  is  privileged,  restricted  to 
individuals  who  have  need  therefor  in 
the  performance  of  official  duties.  All 
records  are  retained  in  locked  rooms 
vdthin  the  Pentagon  which  has  security 
guards. 

RETENTION  AND  DtSPOSAL: 

Records  are  retained  at  the  Army 
Board  for  Correction  of  Military  Records 
for  at  least  6  months  after  case  is  closed 
and  then  retired  to  the  National 
Personnel  Records  Center  where  they 
are  retained  for  20  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Executive  Secretary,  Army  Board  for 
Correction  of  Military  Records,  Office  of 
the  Secretary  of  the  Army,  The 
Pentagon,  Washington,  DC  20310-0101. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Executive  Secretary,  Army  Board  for 
Correction  of  Military  Records,  Room 
lE-517,  The  Pentagon,  Washington,  DC 
20310-0101. 

Individual  must  furnish  full  name. 
Social  Security  Number,  service  number 
if  assigned,  current  address  and 
telephone  number,  information  that  will 
assist  in  locating  the  record,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Executive  Secretary, 
Army  Board  for  Correction  of  Military 
Records,  Room  lE-517,  The  Pentagon, 
Washington,  DC  20310-0101. 

Individual  must  furnish  full  name. 
Social  Security  Number,  service  number 
if  assigned,  cvirrent  address  and 
telephone  number,  information  that  will 
assist  in  locating  the  record,  and 
signature. 


CONTESTWO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
refx>rds  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  his/her  Official 
Military  Personnel  File,  other  Army 
records/reports,  relevant  documents 
from  any  source. 

EXEMPTIONS  CLAIMEO  FOR  THE  system: 

None. 

A0020-1aSAiQ 
SYSTEM  NAME: 

Inspector  General  Investigation  Files. 
SYSTEM  location: 

Primary  location  is  at  the  Office  of  the 
U.S.  Army  Inspector  General  Agency, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
1700. 

Secondary  location  is  at  the  Offices  of 
Inspector  General  at  major  Army 
commands,  field  operating  agencies, 
installations  and  activities.  Army-wide. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Any  person  who  is  the  subject  of,  a 
witness  for,  or  referenced  in,  an 
Inspector  General  investigation. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Reports  of  investigation  containing 
authority  for  the  investigation,  matters 
investigated,  narrative,  documentary 
evidence,  and  transcripts  of  verbatim 
testimony  or  summaries  thereof. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013  and  3020. 

PURPOSE(S): 

To  record  the  facts  and  circumstances 
sxirrounding  allegations  or  problems 
concerning  any  Army  activity,  or 
function,  including  dvil  functions,  the 
U.S.  Army  Reserve,  and  federal 
activities  of  the  Army  National  Guard, 
and  to  report  results  of  the  investigation 
to  the  Secretary  of  the  Army,  the  (^ef 
of  Staff,  Army,  or  the  commander  who 
directed  it. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUCIES  AND  PRACTICES  FOR  trORBIO, 
RETRIEVINO,  ACCESSINO,  RETANSNO,  AND 
OISPOSBIO  OF  RECORDS  IN  THE  system: 

STORAGE: 

Paper  records  in  binder/file  folders 
and  computer  data  bases. 

RETRKVABILirY: 

By  requester’s  surname  or  by  other 
des^ptive  name  cross-referenced  to 
case  number. 

SAFEGUARDS: 

Files  are  stored  in  locked  containers 
accessible  only  to  authorized  persons 
with  an  officid  need  to  know.  Computer 
data  base  access  is  limited  by  terminal 
control  and  a  password  system  to 
authorized  persons  with  an  official  need 
to  know. 

RETENTION  AND  disposal: 

Requests  for  assistance  and/or 
complaints  acted  on  by  the  Inspector 
General,  Headquarters,  Department  of 
the  Army,  are  retained  for  2  years 
following  completion  and  closing  of 
case. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  Inspector  General, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
1700. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  Office  of  the 
Inspector  (^neral.  Headquarters, 
Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310-1700. 

Individual  should  provide  the  full 
name,  address,  nature  of  request  for 
assistance  or  complaint,  and 
identification  of  the  Inspector  General’s 
Office  to  which  the  request  was 
submitted. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  Office  of  the 
Inspector  General,  Headquarters, 
Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310-1700. 

Individual  should  provide  the  full 
name,  address,  nature  of  reouest  for 
assistance  or  complaint,  and 
identification  of  the  Inspector  General’s 
Office  to  which  the  request  was 
submitted. 

CONTE8T1NO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
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21;  32  cm  part  505;  or  may  be  obtained 
from  the  ayrtero  manager. 

RECORD  SOURCE  CATEQORCS: 

From  the  individual,  Army  records 
and  reports,  and  other  sources  providing 
or  containing  pertinent  information. 

EXEMPTIONS  CLAIMED  POR  TH8  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  pursuant  to  5  U.S.C. 

552a(k)(2)  or  (k)(5)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  published  in  32  Ct'R 
part  505.  For  additional  information 
contact  the  system  manager. 

A0027-38AFM 
SYSTEM  name; 

Pecuniary  Charge  Appeal  Files. 

SYSTEM  location: 

U.S.  Army  Finance  and  Accounting 
Center,  Indianapolis.  IN  46249-0601. 

CATEQORES  of  mOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Army  military  members  or  civilian 
employees  held  pecuniarily  liable  for 
chwges  fcv  which  an  appeal  is  filed. 

CATEOORCS  OF  RECORDS  IN  THE  SYSTEM:  ' 
Reports  of  investigations,  copies  of 
vouchers,  certificates,  statements  and 
correspondence  between  Department  of 
the  Anny  staff  agencies  and  other 
Government  agendes. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3012. 

PURPOSE(S): 

To  obtain  data  for  determining  the 
propriety  of  the  pecuniary  liability 
ruling. 

ROUTINE  USES  OF  RECORDS  MABfTAMEO  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEVINa,  ACCESSBIQ,  RETABSMC,  AND 
DISPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETMEVABILfrV: 

By  individual's  surname. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authcurized  personnel 
having  official  need  therefor  in  the 
peifo^ance  of  their  duties. 


RETENTION  AND  DOPOSAL: 

Records  are  destroyed  10  years  after 
close  of  case. 

SYSTEM  MAI4AaER(8)  AND  AOORESS: 

Commands,  U.S.  Army  Finance  and 
Accounting  Center,  Indiainapolis,  IN 
46249-0601. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  infbnnation  dsout  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis.  IN 
46249-0601. 

Individual  must  provide  full  neune. 
Social  Security  Number,  current  address 
and  telepihone  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601. 

Individual  must  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  number. 

CONTESTINO  RECORD  PFA)CEDCRES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fi'om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  Army  records  and  reports. 

EXEMPTIONS  CUHMEO  FOR  THE  SYSTEM: 

None. 

A0027-10aOAJA 
SYSTEM  name: 

Prosecutorial  Files. 

SYSTEM  LOCATION: 

Decentralized  at  Staff  Judge  Advocate 
Offices.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGOIBES  OF  INOIVKHIALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  who  is  pending  trial 
by  courts-martial. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Witness  statements;  pretrial  advice; 
documentary  evidence;  exhibits, 
evidence  of  previous  convictions; 
personnel  records;  recommendations  as 
to  the  disposition  of  the  diarges; 
explanation  of  any  imusual  features  of 


the  case;  charge  sheet;  and  criminal 
investigation  reports. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  system: 

E.0. 11476,  Jime  19. 1969,  Manual  for 
Courts-Martial,  United  States;  as  revised 
by  E.0. 12473,  effective  August  1, 1984. 

PURPOSE(8): 

To  prepare  for  prosecution  before 
courts-martial. 

ROUTINE  USES  OF  RECORDS  MANTTABIEO  Bl  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  of 
records  may  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Ju^e  Advocate  Gmeral  of  the  Army. 

Ine  ‘Blanket  Routine  Uses’  publiwed 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWIG, 
RETRIEVING,  ACCESSINQ,  RETAINWG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievability: 

Retrieved  by  individual’s  siuname. 
SAFEGUARDS: 

Records  are  maintained  in  file 
cabinets  accessible  only  to  authorized 
personnel  who  are  properly  instructed 
in  the  permissible  use  of  the 
information. 

RETENTION  AND  DISPOSAL: 

Records  are  kept  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Washington.  DC  20310-2210. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Judge 
Advocate  Gmeral,  Headquarters. 
Department  of  the  Army.  Washington, 
DC  20310-2210. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  case  number  and  office  symbol 
of  Army  element  which  furnished 
correspondence  to  the  individual,  other 
personnel  identifying  data  that  would 
assist  in  locating  the  records.  The 
inquiry  must  be  signed. 

RECORD  ACCESS  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Judge  Advocate  General. 
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Headquarters,  Department  of  the  Army, 
Washin^on,  DC  20310-2210. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  case  number  and  ofiEice  symbol 
of  Army  element  which  furnished 
correspondence  to  the  individual,  other 
personal  identifying  data  that  would 
assist  in  locating  the  records.  The 
inquiry  must  be  signed. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Aray  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  official  Army  records  and 
reports,  investigative  documents,  law 
enforcement  agencies. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  exemption 
has  been  promulgated  in  accordance 
with  requirements  of  5  U.S.C.  553(b)  (1). 
(2),  and  (3),  (c)  and  (e)  and  published  in 
32  CFR  p6urt  505.  For  additional 
information  contact  the  system  manager. 

A0027-10bOAJA 

SYSTEM  name: 

Courts-Martial  Files. 

SYSTEM  LOCATION: 

U.S.  Army  Legal  Services  Agency. 
Falls  Church,  VA  22041-5013; 
Washington  National  Records  Center, 
Suitland,  MD  20409;  National  Personnel 
Records  Center,  St.  Ixiuis,  MO  63132- 
5200;  and  offices  of  Staff  Judge 
Advoc.ates  of  subordinate  commands 
and  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

All  Army  personnel  tried  by  courts- 
martial  and  certain  trial  or  appellate 
participants  such  as  coimsal  and 
military  judges. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Certain  general  and  all  special  (BQD) 
courts-martial  records  of  trial  include  a 
verbatim  transcript  of  the  trial  and 
allied  papers  relating  to  the  charged 
offenses  and  legal  review  of  the  case. 
General  courts-martial  examined 
pursuant  to  Article  69  and  special  (non- 
BCD)  and  summary  courts-martial 
records  of  trial  include  only  a 
summarized  transcript  of  the  trial  as 
well  as  allied  papers  relating  to  the 


diarged  ofienses,  but  do  not  necessarily 
include  all  records  of  review  pursuant 
to  Articles  69  or  73,  Uniform  Code  of 
Military  Justice. 

AUTHORnV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  801-940  (Unifmm  Code  of 
Military  Justice)  and  E.O.  9397. 

PURFOSE(S): 

This  record  system  is  maintained 
because  a  verbatim  transcript  of  all 
general  courts-martial  trials  (except 
those  examined  pursuant  to  Article  69) 
and  special  courts-martial  trials  in 
which  a  bad  conduct  discharge  (BCD), 
was  approved,  and  a  summarized 
transcript  of  all  other  courts-martial 
proceedings  is  required  by  law. 

Records  of  trial  are  required  by  each 
office  and  individual  responsible  for 
reviewing  the  legality  of  the  courts- 
martial  findings  and  sentence, 
determining  whether  clemency 
consideration  is  warranted,  and 
answering  inquiries  fiom  offices  and 
individuals  concerning  the  status  of  a 
particular  case. 

Statistical  data  obtained  firom  records 
of  trial  are  used  in  determining 
jurisdiction  and  Army-wide  trends  on 
disciplinary  infiraction  in  the  Armed 
Forces  and  serve  as  a  guide  for  officials 
responsible  for  making  local  and  Army¬ 
wide  policy  decisions  regarding  military 
justice  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Courts-martial  records  reflect  criminal 
proceedings  ordinarily  open  to  the 
public;  therefore,  they  are  normally 
releasable  to  the  pubfic  pursuant  to  the 
Freedom  of  Information  Act. 

Information  from  these  records  may 
be  disclosed  to  the  Department  of 
Justice,  the  Department  of  Veterans 
Affairs,  and  federal,  state,  and  local  law 
enforcement  agencies  for  determination 
of  rights  and  entitlements  of  the 
individuals  concerned  and  for  use  in  the 
enforcement  of  criminal  or  civil  law. 

Information  from  this  system  of 
records  may  also  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Judge  Advocate  General  of  the  Army. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Papers  in  file  folders;  index  cards; 
computer  disk-packs;  courts-maitial 


coding  sheets;  and  on  a  computer 
database. 

RETRtEVABMJTY: 

By  individual’s  name  and  Social 
Security  Number,  by  couits-martial 
number  assigned  to  the  case. 

SAFEGUARDS: 

All  records  are  protected  by  systems 
of  personnel  screening  and  hand 
receipts.  During  non-duty  houn, 
military  police  or  ccmtract  guard  patrols 
ensure  protec:tic}n  against  unauthorized 
access. 

RETENrtON  AND  DISPOSAL: 

With  respect  to  each  courts-martial, 
there  is  an  original  record  and  firom  1  to 
5  copies.  One  copy  is  given  to  the 
accused  and  the  remaining  copies  are 
used  in  the  review  of  the  case  for  legal 
sufficiency.  The  original  record  is 
disposed  of  as  follows: 

All  records  of  trial  by  mneral  courts- 
martial  and  those  special  courts-martial 
records  in  which  a  Dad-cxmduct 
discharge  (BCD)  was  approved  are 
retained  in  the  Office  of  the  Clerk  of  the 
Court,  U.S.  Army  Judiciary,  for  1-2 
years  after  completion  of  appellate 
review.  Thereafter,  the  reconis  are 
forwarded  to  the  Washington  National 
Records  Center,  Suitland,  MD,  for 
permanent  storam. 

Records  of  trim  by  special  courts- 
martial  (non-BCD)  and  summary  courts- 
martial  are  retained  in  the  staff  judge 
advocate  office  of  the  general  courts- 
martial  authwity  for  1  year  after 
completion  of  supervisory  review. 
Thereafter  the  records  are  held  for  2 
years  in  the  record  holding  area  or 
overseas  records  center.  Records  are 
then  sent  to  National  Personnel  Records 
Center  (Military  Records),  St  Louis;  MO 
63132-5200,  where  they  are  retained  for 
7  years.  Thereafter,  the  records  are 
destroyed  and  the  remaining  evidence 
of  conviction  is  the  spedai  (non-BCD) 
and  summary  courts-martial 
promulgating  orders  maintained  in  the 
individual’s  permanent  records  and  any 
review(s)  of  ffie  cases  conducted 
pursuant  to  Articles  69  or  73,  UCMJ. 

The  original  reviews  of  spedai  (non- 
BCD)  and  summary  courts-martial  cases 
and  a  copy  of  all  other  reviews  pursuant 
to  Articles  69  or  73,  UCMJ  are 
maintained  for  3  years  in  the  Office  of 
the  Chief.  Examination  and  New  Trials, 
U.S,  Army  Judidary,  Falls  Church,  VA. 
They  are  retained  an  additional  7  years 
at  the  Washington  National  Ifecords 
Center,  Suitland,  MD,  and  destroyed. 

Statistical  data  obtained  ftx>m  general 
and  spedai  (BCD)  permanently  on  some 
of  the  master  index  cards  which  serve 
as  a  means  of  listing  records  of  trial  sent 
to  storage  or  in  the  database. 
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SYSTEM  MANAQER(8)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters.  Department  of  the  Army, 
Washington,  DC  20310-2210. 

NOrmCATION  PROCEDURE: 

Requests  from  individuals  as  to 
whether  there  are  any  general  or  special 
(BCD)  courts-martial  records  in  the 
system  pertaining  to  them  should  be 
addressed  to  the  Clerk  of  the  Court 
(JALS-CC),  U.S.  Army  Judiciary,  Nassif 
Building,  Falls  Churdi,  VA  22041-5013. 

Requests  for  information  as  to  special 
(non-BCD)  and  summary  courts-martial 
records  should  be  addressed  to  the  staff 
judge  advocate  of  the  command  where 
the  record  was  reviewed  or,  if  no  longer 
there,  to  the  National  Personnel  Records 
Center  (Military  Records),  9700  Page 
Boulevard.  St.  Louis.  MO  63132-5200. 

Requests  for  information  concerning 
reviews  pursuant  to  Articles  69  or  73. 
UCMJ,  should  be  addressed  to  the  Chief, 
Examination  and  New  Trials  Division, 
U.S.  Army  Judiciary,  Nassif  Building, 
Falls  Church.  VA  22041-5013. 

Written  requests  should  include 
individual’s  full  name.  Social  Security 
Number,  the  record  file  ntimber  if 
available,  and  any  other  personal 
information  whi(^  would  assist  in 
locating  the  records.  Personal  visits  may 
be  made  to  the  Office  of  the  Clerk  of  the 
Court  or  Chief,  Examination  and  New 
Trials  Division;  individual  must  provide 
identification  such  as  a  valid  driver’s 
license  or  verbal  information  sufficient 
to  permit  locating  the  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Clerk  of  the  Court 
(JALS-CC),  U.S.  Army  Judiciary.  Nassif 
Building.  Falls  Church,  VA  22041-5013, 
if  the  type  of  courts-martial  or  reviewing 
command  is  unknown. 

COKTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  ^my  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  almost  any  source 
may  be  included  in  the  record  if  it  is 
relevant  and  material  to  courts-martial 
proceedings. 

EXEMPTIONS  CUUMED  POR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  exemption 
has  been  promulgated  in  accordance 
with  requirements  of  5  U.S.C  553(b)  (1), 


(2),  and  (3),  (c)  and  (e)  and  published  in 
32  CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0027-10CDAJA 

SYSTEM  NAME: 

Witness  Appearance  Files. 

SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Litigation  Di^dsion  (DAJA-L’T), 
Washington,  DC  20310-2210. 

CATEGORIES  OP  MOIVIOUALS  COVERED  BY  THE 

system: 

Present  and  former  military  personnel 
and  civilian  employees  requested  to 
appear  as  witnesses  before  dvil  courts, 
administrative  tribunals,  and  regulatory 
bodies. 

categories  op  records  in  the  system: 

Name  and  address  of  the  witness  and 
official  requesting  same;  name  and 
location  of  trial  or  other  proceeding. 

AUTHORITY  POR  MAINTENANCE  OP  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  locate  and  provide  witnesses  to 
U.S.  attorneys  conducting  trials  on 
behalf  of  the  Department  of  the  Army. 

ROUTINE  USES  OP  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

Information  from  this  system  of 
records  may  also  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Jud^  Advocate  Genelnl  of  the  Army. 

'Ine  ‘Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  POR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSBIG  OP  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and 
magnetic  tapes/discs. 

RETRIEVABtUTY: 

Retrieved  by  individual’s  surname. 

SAPEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel  who  are  properly 
instructed  in  the  permissible  use 
thereof:  building  housing  records  are 
protected  by  security  guards. 

RETENTION  AND  disposal: 

Destroyed  after  2  years. 

SYSTEM  MANAGER(S)  AM)  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters.  Department  of  the  Army. 
Washington,  DC  20310-2210. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Judge 
Advocate  General,  Chief,  Litigation 
Division  (DAJA-LT),  Headquarters. 
Department  of  the  Army,  Washington, 
DC  20310-2210. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  case  number  appearing  on 
correspondence,  and  any  other  personal 
identifying  data  that  will  assist  in 
locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Judge  Advocate  General, 
Chief,  Litigation  Division  (DAJA-LT), 
Headquarters,  Department  of  the  Army. 
Washington,  DC  20310-2210. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  case  number  appearing  on 
correspondence,  and  any  other  personal 
identifying  data  that  will  assist  in 
locating  the  record. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  Army  records 
and  reports.  Department  of  Justice,  U.S. 
attorneys,  civilian  counsel,  and  similar 
pertinent  sources. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

A0027-20aDAJA 
SYSTEM  name: 

U.S.  Army  Claims  Service 
Management  Information  System. 

SYSTEM  LOCATION: 

U.S.  Army  Claims  Service,  Office  of 
the  Judge  Advocate  General,  ATTN: 
JACS-Z,  Fort  Meade,  MD  20755-5360. 
Segments  exist  at  subordinate  field 
operating  agencies  and  at  Staff  Judge 
Advocate  Offices  at  Army  installations 
throughout  the  world.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OP  INDIVIOUALS  COVERED  BY  THE 
system: 

Individuals,  corporations, 
associations,  coimtries,  states. 
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territraiM,  political  subdivisions 
presenting  a  daim  against  the  United 
States. 

CATEOORiES  OF  RECORDS  M  THE  SYSTEM: 

Name  of  claimant,  claim  file  number, 
typ>e  of  claim  presented,  reports  of 
investigation,  witness  statements,  police 
reports,  photographs,  diagrams,  bills, 
estimates,  expert  opinions,  medical 
records  and  similar  reports,  copy  of 
correspondence  with  claimant,  potential 
claimants;  third  parties,  and  insurers  of 
claimants  or  third  parties,  copies  of 
finance  vouchers  evidencing  payment  of 
claims,  and  similar  relevant 
information. 

AinUORITY  FOR  MASITENANCE  OF  THE  system: 

10  U.S.C  939, 2733,  2734,  2734A, 
2734B, 2737;  28  U.S.C.  2671-2680;  31 
U.S.C.  3711  and  3721;  32  U.S.C.  715; 

E.O.  9397. 

PURPOSE(S): 

To  develop  and  preserve  all  relevant 
evidence  about  incidents  which 
generate  cledms  against  or  in  favor  of  the 
Army.  Evidence  developed  is  used  as  a 
legal  basis  to  support  the  settlement  of 
claims.  Data  are  also  used  as  a 
management  tool  to  supervise  claims 
operations  at  subordinate  commands 
worldwide. 

ROUTINE  USES  OF  RECORDS  MAMTAMtED  M  THE 
SYSTEM,  WCUIOiNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  intmnal  Revenue  Service  for 
tax  purposes. 

To  tli«  Department  of  Justice  for 
assistance  in  deciding  disposition  of 
claims  filed  against  or  in  favor  of  the 
Government  and  for  considering 
criminal  prosecution,  civil  court  action 
or  regulatory  orders. 

To  the  U.S.  Claims  Court  and  the 
Court  of  Appeals  for  the  Federal  Circuit, 
to  support  legal  actions,  considerations 
or  evidence  to  support  proposed 
legislative  or  regulatory  changes,  for 
budgetary  pxirposes,  for  quality  control 
or  assurance  type  studies,  or  to  support 
action  agednst  a  third  party. 

To  Foreign  governments  for  use  in 
settlements  of  claims  under  the  North 
Atlantic  Treaty  Organization  Status  of 
Forces  Agreement  or  similar 
international  agreements. 

To  the  State  governments  for  use  in 
defending  or  prosecuting  claim  by  the 
state  or  its  representatives. 

To  the  Depeutment  of  Labor,  for 
consideration  in  determining  rights 
imder  Federal  Employees  Compensation 
Act  or  similar  legislation. 

To  civilian  and  Government  experts 
for  assistance  in  evaluating  the  claim. 


To  the  Office  of  Management  and 
Budget  for  preparation  private  refief 
bills  for  presentation  to  the  Congress. 

To  Government  contractors  for  use  in 
defending  or  settling  claims  filed  against 
them,  including  recovery  actions, 
arising  out  of  the  performance  oi  a 
Gover^ent  contract. 

To  Federal  and  state  woriunen’s 
compensation  agencies  for  use  in 
adjudicating  claims. 

To  private  insurers  with  a  legal 
interest  in  the  same  case. 

To  potential  joint  tortfeascus  or  their 
representatives  for  the  purpose  of 
prosecuting  or  defending  claims  for 
contribution  or  indemnity. 

Information  from  this  system  of 
records  may  also  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Jud^  Advocate  G^eral  of  the  Army. 

Toe  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORHtO, 
RETRIEVINQ,  ACCESSIMO,  RETAMNNO,  AND 
OiSPOSSM  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Index  cards,  paper  records  in  file 
folders,  computer  disc. 

retrievabnjty: 

By  last  name.  Social  Security  Number, 
or  claim  number. 

SAFEGUARDS: 

Records  are  accessible  only  by 
authorized  personnel  who  are  properly 
instructed  in  the  permissible  use  of  the 
information,  buildings  housing  records 
are  locked  aJfter  normal  business  hours. 

RETENTION  AND  DISPOSAL: 

Destroyed  when  no  longer  needed 
(claims  reports);  after  5  years  (claims 
journals);  after  6  years.  3  months 
(investigative  reports,  except  those 
relating  to  medical  malpractice);  or  10 
years  (medical  malpractice  investigative 
reports,  claims  files)." 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington.  DC  20310- 
2200. 

NOUFICATWN  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  record  system 
.  should  address  written  inquiries  to  the 
Commander,  U.S.  Army  Claims  Service, 
Fort  Meade.  MD  20755-5360. 

Individual  should  provide  full  name, 
current  address  and  telephone  namb». 
claim  number  if  known,  date  and  place 


of  incident  giving  rise  to  the  claim,  and 
any  other  personal  identifying  data 
wffich  womd  assist  in  determining 
location  of  the  records. 

RccoRo  Aocen  PROceouRCs: 

Individuals  seeking  access  to 
information  about  thmselvea  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Claims  Service,  Fort  Meade,  MD  20755- 
5360. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
claim  number  if  known,  date  and  place 
of  incident  giving  rise  to  the  claim,  and 
any  other  personal  identifying  data 
wffidx  wo^d  assist  in  determining 
location  of  the  records. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  contesting  contents,  and 
appealing  initial  agency  determinaticms 
are  contained  in  Army  Regulatimi  340- 
21;  32  CFR  pert  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

From  the  individual;  investigative 
reports  originating  in  the  Department  of 
the  Army.  Federal  Bureau  of 
Investigaticm,  and/or  fmeign,  state,  or 
local  law  enforcement  agencies;  medical 
treatment  facilities;  Armed  Forces 
Institute  of  Pathology;  relevant  records 
and  reports  in  the  Department  of 
Defense. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0027-20bOAJA 
SYSTEM  name: 

Tort  Qaim  Files. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Litigation  Division  (DAJA-LT), 
Washington,  DC  20310-2210. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  filed  a 
complaint  against  the  U.S.  Army  in  the 
U.S.  EKstrict  Court  under  the  Federal 
Tort  Claims  Act. 

CATEOORCS  OF  RECORDS  M  THE  SYSTEM: 

Pleedings,  motions,  briefe,  orders, 
decisions,  memoranda,  opinions, 
supporting  documentaticm,  and  allied 
material,  Eluding  claims  investigation, 
reports  and  files  involved  in 
representing  the  U.S.  Army  in  the 
F^eral  Court  System. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
28  U.S.C  2671-2680. 
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HMPOSEiS): 

To  defend  the  Army  in  dvil  suits  filed 
against  it  in  state  or  f^eral  courts. 

ROUTINE  USES  or  RECOeOS  IMINTAS4EO  M  THE 
SYSTEM,  MCLUOSM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  disdosed  to  the 
Department  of  Justice  and  United  States 
Attorneys’  offices  handling  the 
particular  case.  Most  of  the  information 
is  filed  in  some  maimer  in  the  courts  in 
which  the  litigation  is  pending  and 
therefore  is  a  public  record.  In  addition, 
some  of  the  information  will  appear  in 
the  written  orders,  opinions,  and 
dedsions  of  the  courts  whic^,  in  turn, 
are  published  in  the  Federal  Reporter 
System  under  the  name  or  style  of  the 
case  and  are  available  to  individuals 
with  access  to  a  law  library. 

Information  from  this  system  of 
records  may  also  be  disdosed  to  law 
students  partidpating  in  a  volunteer 
legal  support  program  approved  by  the 
Ju^e  Advocate  General  of  the  Army. 

Ine  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
nSPOSPIQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  magnetic 
tape^discs. 

RETRIEVABIUrY: 

Retrieved  by  dairoant’s  surname  and 
court  docket  number. 

SAFEGUARDS: 

Records  are  maintained  in  file 
cabinets  within  secured  buildings  and 
available  only  to  designated  authorized 
individuals  who  have  offidal  need  for 
them. 

RETENTION  AND  disposal: 

Records  are  destroyed  10  years  after 
final  action  on  the  case. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-2210. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Judge 
Advocate  General,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-2210. 

Individuals  should  provide  full  name, 
current  address  and  telephone  number, 
case  number  that  appeared  on 
documentation,  any  other  information 


that  will  assist  in  locating  pertinent 
records  and  signature. 

RECORD  ACCESS  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  vnritten 
inquiries  to  the  Judge  Advocate  General, 
Headquarters.  Department  of  the  Army, 
Washington,  DC  20310-2210. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
case  number  that  appeared  on 
documentation,  any  other  information 
that  will  assist  in  locating  pertinent 
records  and  signature. 

CONTESTINQ  RECOM)  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  cont^ned  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0027-20CDAJA 
SYSTEM  NAME: 

Army  Property  Claim  Files. 

SYSTEM  location: 

Staff  Judge  Advocate  Offices  at  Army 
commands,  field  operating  agencies, 
installations,  and  activities.  A  segment 
of  the  system  is  located  at  U.S.  Army 
Claims  Service.  Fort  Meade,  MD  20755- 
5360. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Individuals  who.  having  damaged 
Government  property,  were  not  subject 
to  the  collection  activities  of  other 
agencies  or  organizations  and  therefore 
require  litigation  on  behalf  of  the 
Department  of  the  Army. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  reports  from  the  claim 
investigator,  accident  and  police  reports 
relating  to  damage,  and  pleadings, 
motions,  briefs,  orders,  decisions, 
memoranda,  opinions,  supporting 
documentation,  and  allied  material 
involved  in  representing  the  U.S.  Army. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
31  U.S.C.  3711  and  E.O.  9397. 

PURPOSE(S): 

To  negotiate  with,  or  to  sue,  as 
appropriate,  the  individual  or  entity, 
including  insurance  carriers, 
responsible  for  loss  or  damage  of  U.S. 
Army  property. 


ROUniC  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  INCLUOSIO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Justice,  U.S.  Attorney, 
and  opposing  parties  and  their  attorneys 
as  deemed  necessary  in  litigating 
property  claims. 

Information  from  this  system  of 
records  may  also  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Ju^e  Advocate  General  of  tho  Army. 

Ine  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  ANO  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAII«NG,  ANO 
DISPOSSia  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  orders;  magnetic 
tapes/discs. 

RETmEVABHJTY: 

By  individual’s  surname.  Social 
Sec^ty  Number,  and  court  docket 
number. 

SAFEGUARDS: 

Records  are  accessible  only  by 
authorized  personnel  who  are  properly 
instructed  in  the  permissible  use  of  the 
information. 

RETENTION  AND  disposal: 

Records  at  the  Judge  Advocate 
General’s  Office  are  destroyed  10  years 
after  final  action;  i.e.,  completion  of 
litigation  of  determination  that  case  will 
not  be  prosecuted.  Claims  settled  by 
local  Staff  Judge  Advocates  are 
destroyed  5  years  after  final  action. 

system  MANAGER(S)  AM)  ADDRESS: 

The  Judge  Advocate  General. 
Headquarters,  Department  of  the  Army, 
Washington.  DC  20310-2210. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Judge 
Advocate  General,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-2210. 

Individual  should  provide  their  full 
name,  current  address  and  telephone 
number,  case  number  that  appeared  on 
documentation,  any  other  information 
that  will  assist  in  locating  pertinent 
records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Judge  Advocate  General, 
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Headquarters,  Department  of  the  Army, 
Washington,  DC  20319-2210. 

Individuals  should  provide  their  full 
name,  current  address  and  telephone 
number,  case  number  that  appeared  on 
documentation,  any  other  information 
that  will  assist  in  locating  pertinent 
records,  and  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
bom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual:  Army  records 
and  reports:  Office  of  Personnel 
Management;  Department  of  Justice, 

U.S.  Attorney,  opposing  counsel,  and 
similar  pertinent  sources. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0027-20dDAJA 
SYSTEM  NAME: 

Medical  Expense  Claim  Files. 

SYSTEM  LOCATION: 

Staff  Judge  Advocate  Offices  at  Army 
commands,  field  operating  agencies, 
installations  and  activities.  A  segment  of 
the  system  is  located  at  U.S.  Army 
Claims  Service,  Fort  Meade,  MD  20755- 
5360. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  received 
medical  treatment  at  the  expense  of  the 
U.S.  Army  as  a  result  of  a  tortuous  or 
negligent  act  of  a  third  party;  third 
parties  causing  medical  care  to  be 
furnished  to  individuals  entitled  to 
medical  care  at  Government  expense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  medical  and  personnel 
records  of  individuals  injured  by  a  third 
party  from  whom  the  U.S.  Army  is 
seeldng  to  recover  the  costs  of  medical 
care  finished  the  injiired  party; 
accident  and  police  reports  relating  to 
the  injury,  claims  investigation  files; 
correspondence  with  attorneys 
representing  the  Army’s  interest;  court 
documents;  and  similar  pertinent 
documents. 

AUTHOMTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

42  U.S.C.  2651-3;  E.O.  9397  and 
11060;  and  28  CFR  part  43. 

PURPOSE(S): 

To  negotiate  with  the  tortfeasor  or  an 
insurance  carrier,  or  to  sue  the  same  to 
collect  the  value  of  medical  care 
furnished  the  injured  party. 


ROUTINE  USES  OF  RECORDS  MAMTABMO  M  THE 
SYSTEM,  NtCLUDSn  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Justice,  appropriate  U.S. 
Attorneys,  civilian  attorneys 
representing  the  injured  party  who  agree 
also  to  represent  the  U.S.  Army’s  claim, 
and  opposing  parties  and  their 
attorneys. 

Information  from  this  system  of 
records  may  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Ju^e  Advocate  General  of  the  Army. 

’Ine  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCtES  AND  PRACTICES  FOR  ETORING, 
RETRIEVING,  ACCESSING,  RETAINBIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  magnetic 
tape^discs. 

RETRIEVABHJTY: 

By  individual’s  surname.  Social 
Security  Number,  and  court  docket 
number. 

SAFEGUARDS: 

Records  are  accessible  only  by 
authorized  personnel  who  are  properly 
instructed  in  the  permissible  use  of  the 
information. 

RETENTXNI  AND  disposal: 

Records  at  the  Judge  Advocate 
General’s  Office  are  destroyed  10  years 
after  final  action;  i.e.,  completion  of 
litigation  or  determination  that  case  will 
not  be  prosecuted.  Claims  settled  by 
local  Staff  Judge  Advocates  are 
destroyed  5  years  after  final  action. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  Judge  Advocate  General. 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-2210. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Judge 
Advocate  General,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-2210. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
case  number  that  appeared  on 
documentation,  any  other  information 
that  will  assist  in  locating  pertinent 
records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Washington.  DC  20310-2210. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
case  number  that  appeaiW  on 
documentation,  any  other  information 
that  will  assist  in  locating  pertinent 
records,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

From  the  individual;  Army-records 
and  reports;  Office  of  Persoimel 
Management;  Department  of  Justice, 

U.S.  Attorneys,  opposing  counsel,  and 
similar  pertinent  sources. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0027-40DAJA 

SYSTEM  name: 

Litigation  Case  Files. 

SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Litigation  Division  (DAJA-LT), 
Washington,  DC  20319-2210;  legal 
offices  of  other  HQDA  staff  agencies, 
field  operating  agencies,  major 
commands,  and  installations.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Any  individual  who  has  filed  a 
complaint  against  the  U.S.  Army  or  its 
personnel  in  the  state  or  federal  courts; 
military  and  civilian  personnel  in  the 
Department  of  the  Army  who  are  named 
defendants,  in  their  incuvidual  or 
official  capacity,  in  civil  litigation 
initiated  by  or  against  the  Army. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Pleadings,  motions,  briefs,  orders, 
decisions,  memoranda,  opinions, 
supporting  documentation,  and  allied 
materials  involved  in  representing  the 
U.S.  Army  in  the  Federal  Court  System. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSEfS): 

To  defend  the  Army  in  dvil  suits  filed 
against  it  in  the  state  or  federal  courts. 
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IK)UniC  USES  OF  mcowit  MAMTAMKO  M  TME 
SYSTEM,  MCLUNNa  CATEOOfSES  OF  USEMS  AW 
THE  FURFOSES  OF  SUCH  USES: 

InfonnatioD  is  disclosed  to 
D^Mrtment  of  Justice  and  U.S. 
Attorney’s  offi^  handling  a  particular 
case.  Most  of  the  information  is  filed  in 
some  manner  in  the  courts  in  which  the 
litigation  is  pending  and  therefore  is  a 
public  record.  In  addition,  some  of  the 
information  will  appear  in  the  written 
orders,  opinions,  and  decisions  of  the 
corirts  which,  in  turn,  are  publtdmd  in 
Federal  Reporter  System  under  the 
name  or  style  of  the  case  and  are 
avail^le  to  iiKiividuals  with  access  to  a 
law  library. 

Information  from  this  system  of 
records  may  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Judra  Advocate  Gerreral  of  fire  Army. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

FOUCiES  AND  FRACTKES  FOR  aTORWO, 
RETRIEVINQ,  ACCESSINQ,  RETAMMO,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  magnetic 
tape^discs. 

RETRIEVABIUrY: 

By  individual’s  surname  and  court 
dodcet  number. 

SAFEGUARDS: 

Records  are  maintained  in  file 
cabinets  within  secured  buildings  and 
available  only  to  designated  authorized 
individuals  who  have  official  need 
therefor. 

RETENTION  AND  DiSFOSAL: 

ReoHtls  at  the  Office  of  the  Judge 
Advocate  General  and  the  Chief  of 
Engineers’  office  (for  civil  works)  are 
destroyed  after  30  years,  except  that 
those  cases  determined  to  have 
precedential,  policy,  or  othervrise 
si^ficant,  value  an  permanent 
Records  in  other  legal  offices  are 
destroyed  6  years  after  completicm  of 
litigation. 

SYSTEM  MANAQER(a)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters,  Department  erf  the  Army, 
The  Pentagon,  Washingt<ui,  DC  20310- 
2210. 

NOmCATKM  FROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Judge 
Advocate  General  or  the  Chief  of 
Engineers  (for  civil  works  cases). 


Headquarters,  Department  cf  the  Anny, 
The  Pentagon,  Washington,  DC  20310- 
2210. 

Individual  should  i»ovide  full  name, 
current  addreas  mid  telephone  number, 
case  number  that  appeared  tm 
documentation,  any  other  informatiem 
thrt  will  assist  in  luting  pertinent 
records,  and  signature. 

RECORD  ACCESS  FROCEOURES: 

Individuals  seeking  access  to 
information  about  th^selves  contained 
in  this  system  ^ould  address  written 
inquiries  to  the  Judge  Advocate  General 
or  the  Chief  of  Engineers  (for  civil  worths 
cases).  Headquarters,  Department  of  the 
Army.  The  Pentagon.  Washington,  DC 
20310-2210. 

Individual  should  provide  full  name, 
current  address  and  telephcme  number, 
case  number  that  appear^  on 
documentation,  any  other  information 
that  will  assist  in  locating  pertinmt 
records,  and  signature. 

CONTESTWQ  RECORD  FROCEOURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Department  of  the  Army  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0027-50DAJA 
SYSTEM  NAME: 

Foreign  Jurisdiction  Case  Files. 

SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
International  Affidrs  Division, 
Washington,  DC  20310-2210.  (Copy  of 
record  will  exirt  for  shorter  period  in 
Office  of  the  Staff  Judge  Advocate  at  the 
command  where  case  originated.) 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  U.S.  Army;  civilians 
employed  by.  serving  %vith,  or 
accompanying  the  U.S.  Army  AtHoad; 
and  dependmits  of  such  individuals 
who  have  been  subject  to  the  exercise  of 
civil  or  criminal  jurisdiction  by  foreign 
courts  or  foreign  administrative  agencies 
and/or  sentenced  to  unsuspended 
confinement. 

CATEOORES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  case  reports  concerning  the 
exercise  of  jurisdiction  by  foreign 
tribunals,  t^  observer  reports,  requests 
for  provision  of  counsel,  reotHtls  of 


trials,  requests  for  local  authorities  to 
refrain  from  exercising  their 
jurisdiction;  communicatians  with  other 
lawyma,  officials  wfthin  the  Department 
of  the  Army  and/or  Defense,  diplomatic 
missions;  c^er  selected  relevant 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013. 

PURI>OSE(S): 

To  monitor  development  and  status  of 
each  individual  case  to  ensure  that  all 
lights  and  protection  to  which  U.S. 
personnel  abroad  and  their  dependmits 
are  entitled  tmder  pertinent 
international  agreements  are  accorded 
such  personnel;  to  obtain  information  to 
answer  queries  regarding  the  status  end 
disposition  of  individum  cases 
involving  the  exercise  of  civil  or 
criminal  jurisdiction  by  foreign  courts 
or  foreign  administrative  agencies  to 
render  management  and  statistical 
reports. 

ROUnNE  USES  OF  RECORDS  MARTTAMED  M  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USEfM  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  of 
records  may  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Judge  Advocate  General  of  the  Army. 

Tne  ‘Blanks  Routine  Uses’  set  forth  ax 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  AOCESStNO,  RETANSNG,  AND 
DtSPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABUiTY: 

By  individual’s  surname. 

safeguards: 

Records  are  maintained  in  secxired 
buildings,  accessible  only  to  designated 
authorized  personnel  who  are  properly 
instructed  in  the  permissible  use  of  the 
information. 

RETENTION  AND  DISFOSAL: 

Individual  case  files  are  retained  for 
30  years  following  completion  of  the 
case.  Consolidated  and  summary  reports 
are  permanent  records  at  the  Office  of 
the  Judge  Advocate  General. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-2210. 

NOmCATKM  procedure: 

Individxials  seeking  to  determine 
whether  information  ifoout  themselvut* 
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is  contained  in  this  system  should 
address  written  inquiries  to  either  the 
Judge  Advocate  General.  Headquarters, 
Department  of  the  Army,  Washington, 

DC  20310-2210  or  the  Staff  Judge 
Advocate  of  the  installation  or 
command  where  legal  assistance  was 
sought. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
case  number  and  office  symbol 
appearing  on  official  correspondence 
concerning  the  matter,  any  other 
identifying  information  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  either  the  Judge  Advocate 
General,  Headquarters,  Department  of 
the  Army,  Washington,  DC  20310-2210 
or  the  Staff  Judge  Advocate  of  the 
installation  or  command  where  legal 
assistance  was  sought. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
case  number  and  office  symbol 
appearing  on  official  correspondence 
concerning  the  matter,  any  other 
identifying  information  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  his/her  attorney, 
foreign  government  agencies. 

Department  of  State,  law  enforcement 
jurisdictions,  relevant  Army  records  and 
reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0027-60aDAJA 
SYSTEM  NAME: 

Patent,  Cop3night,  Trademark,  and 
Proprietary  Data  Files. 

SYSTEM  location: 

Primary:  JALS-PC,  Nassif  Building, 
Falls  Church.  VA  22041-5013. 

Secondary:  Office  of  the  Staff  Judge 
Advocate  at  major  Army  commands, 
field  operating  agencies,  and 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

I  Individuals  who  have  submitted 
I  inventions  to  the  Government;  inventors 


with  patents  or  applications  for  patents 
procwred  on  behalf  of  the  Department  of 
the  Army  or  in  which  the  government 
has  an  interest;  authors  of  copyrightable 
or  copyrighted  material  in  which  the 
government  has  an  interest;  and 
government  employees  to  whom 
copyright  assistance  has  been  rendered. 

CATEGORIES  OP  RECORDS  IN  THE  system: 

Documents  relating  to;  disposition  of 
rights  in  Government  employees’ 
inventions;  foreign  patent  fiUnu; 
licensing  of  government-owned  patents, 
copyrights,  and  service  marks; 
government  interest  in  or  under  patents, 
applications  for  patent,  and  cop]^ghts 
procured  on  behalf  of  the  Department  of 
the  Army;  and  invention  disclosures 
including  drawings,  patentability  search 
reports,  evaluation  reports,  applications, 
amendments,  petitions,  appeals, 
interferences,  licenses,  assignments, 
other  instruments,  and  relevant 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(8): 

To  determine  the  rights  in 
government  employee  inventions,  and 
to  maintain  evidence  and  record  of: 
documents  xised  in  filing  for  foreign 
patents;  invention  disclosures  submitted 
to  the  Department  of  the  Army;  patents 
and  applications  for  patent  procured  on 
behalf  of  the  Army  or  in  which  the 
Army  has  an  interest;  patent  and 
copyright  licensing  and  assignments; 
and  copyright  assistance  rendered. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  U.S.  Patent  and  'Trademark 
Office,  Department  of  Commerce,  and/or 
to  the  Copyright  Office,  Library  of 
Congress. 

In  the  event  of  legal  proceedings  and 
litigation,  information  may  be  disclosed 
to  ffie  Qvil  Division,  Department  of 
Justice. 

For  foreign  patent  filings  records  are 
presented  to  the  Director  of  Patent 
Administration,  Department  of  National 
Defense  in  Ottawa.  Ontario.  Canada. 

Parties  to  a  licensing  arrangement 
have  access  to  the  specific  files 
involved. 

Concerned  contractors  and/or 
Government  agencies  have  access  in 
order  to  conduct  patent  investigations 
and  evaluations. 

Information  from  this  system  of 
records  may  be  disclosed  to  law 
students  participating  in  a  volimteer 
legal  support  program  approved  by  the 
Judge  Advocate  General  of  the  Army. 


'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORBIQ, 
RETRKVINn,  ACCESSING,  RETAIMNa,  AND 
DtSPOSSIG  OF  RECORDS  m  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
protected  by  secured  guards,  and  are 
accessible  only  to  authorized  persons 
having  need  therefor  in  the  performance 
of  official  duties. 

RETENTION  AND  disposal: 

At  the  primary  location:  records 
pertaining  to  patent  matters  are  retained 
for  20  to  25  years  depending  on  the 
specific  case;  those  concerning 
copyright  matters  are  retained  either  for 
56  years  or  an  expiration  of  copyright 
not  renewed,  after  which  they  are 
destroyed  by  shredding. 

Records  at  the  secondary  locations  are 
destroyed  after  2  years. 

system  MANAGERfS)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Washffigton,  DC  20310-2210;  senior 
patent  attorney  at  each  secondary 
location. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  systems  should 
address  written  inquiries  to  the  Judge 
Advocate  General,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-2210. 

Individuals  should  provide  full  name, 
current  address  and  telephone  number, 
the  case  number  or  other  identifying 
information  on  correspondence 
emanating  from  the  Amy. 

RECORD  ACCESS  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
Washington.  DC  20310-2210. 

Individuals  should  provide  full  name, 
current  address  and  telephone  niimber, 
the  case  munber  or  other  identifying 
information  on  correspondence 
emanating  from  the  Amy. 

CONTESTINO  RECORD  PROCEDURES: 

The  Amy’s  rules  for  accessing 
records,  contesting  contents,  and 
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appealing  initial  agency  detenninations 
are  cooU^ied  in  Army  R^ulation  340- 
21;  32  CFR  part  505;  or  may  be  <4>tained 
from  the  system  manager. 

RECORD  sooncc  CAiaaoMet: 

From  die  individual.  Army  records, 
the  government  agency  interested  in  the 
invention  or  copyright,  research 
material  in  libraries,  the  Patmt  and 
Trademark  Office,  and/or  the  Copyright 
Office. 

EXEMPTIONS  CLARIEO  FOR  THE  SYSTEM: 

None. 

A0027-60bOAJA 
SYSTEM  name: 

Patent,  Copyright,  and  Data  License 
Proffers,  Infiiingement  Claims,  and 
Litigation  Files. 

SYSTEM  LOCATION: 

Office  of  die  Judge  Advocate  General. 
Department  of  the  Army.  Patents, 
Copyrights,  and  Trademarks  Division. 
Nassif  Building,  5611  Columbia  Pike, 
Falls  Church,  VA  22041-5013. 

Segments  of  this  system  may  exist  at 
the  Office,  Chief  of  Engineers, 
Headquarters.  U.S.  Army  Materiel 
Command,  and/or  its  major  subordinate 
field  commands. 

CATEGORIES  OP  SIORROUALS  COVERED  BY  THE 
SYSTEM: 

Claimants  or  defendants  in 
administrative  proceedings  or  litigation 
with  the  government  for  improper  use, 
infringement,  enforcement  ^ 
agreements,  or  comparable  nlaims 
concerning  patents  or  copyri^its; 
individuals  having  copyrights  in 
material  in  which  the  Department  of  the 
Army  is  interested:  individuals  who 
own  patents  which  they  offer  to  license 
to  Department  of  the  Army;  individuals 
seeking  private  relief  before  the 
Congress  because  of  right  in  inventions, 
patents,  copyrights,  or  data  licenses. 

CATEGORIES  OP  RECORDS  M  THE  SYSTEM: 

Documents  relating  to  the 
administrative  assertion  of  claims  by 
and  against  the  government  and  to 
litigation  with  the  government  for 
alleged  misuse  of  patents,  copyrights, 
trademarks,  and  data,  includi^ 
inquiries,  investigations,  settlements, 
communications  with  claimants  or 
defendants,  and  related  correspondence; 
docTunents  relating  to  advice  and 
assistance  provid^  in  obtaining 
licenses  for  Department  of  the  Army  use 
of  copyright  material;  documents 
relating  to  the  investigation  and 
disposition  of  patent  license  offers; 
documents  relating  to  investigatimu  in 
connection  with  {stx^ssing  proposed 


legialatian  or  bilk  for  private  relief  of 
indhriduak  because  of  limits  of 
individuak  in  inventions,  patents, 
copyri^^  or  data,  including  reports  of 
investigatkms,  comments  or 
recommendaticms,  and  related 
correspondence. 

AUTNORmr  FOR  MAINTENANCE  OP  THE  system: 

5  U.S.C  301. 

FURPOSEfS): 

To  maintain  evidence  and  record  of 
claims  and  litigation  involving 
Department  of  the  Army  concerning 
patents,  trademarks,  copyrights,  and 
data:  to  maintain  evidence  and  record  of 
Department  of  the  Army  attempts  to  use 
copyrighted  material  and  to  receive  the 
copyright  owner's  permission  for  such 
use;  to  maintain  record  and  evidence  of 
patent  license  offers  received  and 
investigations  and  reports  pursuant 
thereto;  and  to  maintain  record  and 
evidence  of  investigations  of  proposed 
legislation  or  bills  for  private  relief. 

ROUTINE  USES  OP  RECORDS  MAMTASIED  M  THE 
SYSTEM,  mCLUDSIO  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

Government  agencies  involved  in  the 
claims  or  litigation  and  the  Civil 
Division.  Department  of  Justice,  have 
access  to  the  records  to  determine  the 
validity  of  allegatkHis  and  to  properly 
prosecute  or  defend  the  case; 
govOTiunent  agencies  potentially 
interested  have  access  to  the  records  of 
offered  licenses  to  determine  actual 
interest;  Congress  receives  reports  on 
Departmmt  of  the  Army’s  position  on 
particular  bills  for  private  relief. 

Inform^don  from  this  system  of 
records  may  be  disclosed  to  law 
students  participating  in  a  volunteer 
legal  support  program  approved  by  the 
Judge  Advocate  General  of  the  Army. 

POUCIES  AND  PRACTICES  FOR  BTORBia, 
RETRIEVINO,  ACCESSWG,  RETAININQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABILrTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessible  only  by 
authorized  personnel  who  are  properly 
instructed  in  the  permissible  use  of 
information  therein. 

RETENTION  AND  disposal: 

Destroyed  after  25,  30.  or  35  years 
depending  on  the  specific  case. 

SYSTEM  MANAQ£R(S)  AND  ADDRESS: 

The  Judge  Advocate  General. 
Headquarters,  Department  of  the  Army, 
Wa^ngton,  DC  20310-2200. 


notification  PROCEDURE: 

Individuak  seeking  to  determine 
whethw  information  rixnit  themselves 
is  (xmtained  in  thk  system  should 
address  written  inquiries  to  the  Judge 
Advocate  General,  Headquarters, 

Depaitmmit  of  the  Army,  Wadiington, 

DC  20310-2200. 

Individual  diould  provide  foil  name, 
currmit  address  and  tekphone  number, 
case  number  that  appeaiW  on 
documentation,  any  other  infonnation 
that  will  assist  in  locating  pwtinmit 
reccHtk,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuak  seating  access  to  ? 

information  about  thems^ves  contained 
in  this  system  should  address  written 
inquiries  to  the  Judge  Advocate  General,  j 
Headquarters,  Departmmit  of  the  Army, 
Washington.  DC  20310-2200. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
case  number  that  appeared  on 
documentation,  any  other  information 
that  will  assist  in  locating  pertinent 
records,  and  signature. 

CONTESnNG  RECORD  PROCEDURES: 

The  Army’s  rules  for  acceesing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  the  Army 
organizational  element  interest^  in  the 
copyrighted  material  or  offered  license, 
employment  records,  pertinmit 
government  patent  files,  Departmont  of 
Justice  and/or  the  government  agencies 
involved  in  the  claims  or  litigation. 


SYSTEM  location: 

U.S.  Army  Natick  Research, 
Development  and  Engineering  Center, 
Natick.  MA  01780-5020. 

CATEGORIES  OF  MDAflOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  and  military  persoimel  who 
volunteer  to  participate  in  sensory  taste 
tests  of  food  items. 

CATEQORCS  OF  RECORDS  IN  THE  SYSTEM: 

Questionnaire  and  locator  documents 
completed  by  participants  containing 
name,  date,  organization,  business 
telephcme  nuz^r.  sex,  age.  marital 
statiu,  rank/grede,  present/priOT 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0030AMC 

SYSTEM  name: 

Food  Taste  Test  Panel  Files. 
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military  service,  highest  educational 
level  attained,  section  of  country  lived 
in  the  longest,  willinmess  to  test 
irradiated  foods,  food  aversion/food 
preference  data. 

AUTHORITY  FOR  MAiMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012. 

PURPOSE(S): 

To  evaluate  food  rations  under 
development  by  the  Army;  to  determine 
acceptability  of  food  items  in 
consideration  of  purchase. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  MCUJDMQ  CATEGORIES  OF  USERS  AND 
THE  FWPOSE8  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINQ,  ACCESSNUO,  RETANSNQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  paper  printouts,  cards, 
magnetic  tapes  and  paper  records  in  file 
folders. 

retrievabiuty: 

By  participant’s  surname  or  assigned 
tmique  number. 

safeguards: 

Records  are  stored  in  metal  file 
cabinets  which  are  locked  when  not 
\mder  the  control  of  authorized 
personnel.  Buildings  housing  the 
records  employ  seciirity  gua^. 

RETENTION  and  OISPOSAl.: 

Records  are  destroyed  when 
participant  is  no  longer  active  in  the 
program. 

SYSTEM  MANA6ER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Natick 
Research,  Development  and  Engineering 
Center,  Natick,  MA  01760-5020. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  ivritten  inquiries  to  the 
Commander,  U.S.  Army  Natick 
Research.  Development  and  Engineering 
Center,  ATTN:  Sdence  and  Advanced 
Technology  Directorate.  Natick,  MA 
01760-5020. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Sensory  Analysis 
Branch,  Science  and  Advanc^ 
Technology  Directorate,  U.S.  Army 
Natick  Researdi,  Development  and 


Engineering  Center,  Natick,  MA  01760- 
5020. 

Individual  should  provide  their  full 
name  and  current  address. 

CONTE8T1NO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

From  the  individual. 

EXEMPTIONS  CtAIMEO  FOR  THE  SYSTEM: 

None. 

A0037-1DAPE 
SYSTEM  NAME: 

Resource  Management  and  Cost 
Accounting  Files. 

SYSTEM  location: 

Headquarters,  Department  of  the 
Army,  Staff  and  field  operating 
agencies,  major  commands,  installations 
and  activities.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army's  compilation  of  systems  of 
records  notices. 

CATEGORES  OF  INOIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  personnel 
assigned/attached  to  the  organization. 

CATEGORES  OF  RECORDS  M  THE  SYSTEM: 

Records  by  individual  of  man-hours 
applied  to  the  accomplishment  of 
assigned  tasks  or  projects.  Specific  data 
elements  include  name.  Social  Security 
Number/employee  identification 
number,  organizational  element, 
military  rank/civilian  grade,  job  title, 
clearance  status,  rating  data,  regular/ 
overtime  wage  rates,  regular/ov^me 
hours  woiked,  hours  of  leave  taken, 
record  of  offidal  travel,  project  code, 
accounting  code  and  cost  data, 
workload  units  accomplished,  file 
references  and  related  information  and 
records  control  data. 

AUTHORITY  FOR  MANITENANCE  OF  THE  SYSTEM: 

5  U.S.C  301;  10  U.S.C  3013;  and  E,0. 
9397. 

PURPOSE(S): 

To  project  manpower  and  monetary 
requirements;  to  dlocate  available 
resources  to  specific  projects:  to 
schedule  worUoad  and  assess  progress; 
to  project  future  organizational 
milestones:  to  evaluate  individual 
performance  and  equipment  efficiency: 
to  set  standards  and  methods;  to  record 
and  control  personnel  and  equipment 
utilization;  to  document  inventories;  to 


interpolate  training  needed  by  unit  or 
indiiddual;  to  monitor  use  of  overtime; 
to  control  and  monitor  obligations  and 
expenditures  of  government  funds;  to 
provide  audit  tr^;  to  genoate  statistical 
reports  of  wortdoad  and  production 
levels  and  other  trends  vdthin  the 
organization;  and  to  provide  other 
accounting  and  monitoring  reports. 

ROUTINE  USES  OF  RECORDG  MARITABEO  M  THE 
SYSTEM,  BRUJDMO  CATEGORES  OF  USERS  AHD 
THE  FURFOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  the  Army’s  comoilation 
of  systems  of  records  notioea  apply  to 
this  system. 

FOUCES  AND  PRACTICES  FOR  STOneiO, 
RETREVINO,  ACCE88INO,  RETAMMG,  AND 
DISFOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Punch  cards,  magnetic  tapes,  cards, 
discs,  microform,  microfiche,  computer 
printouts  and  paper  recmds. 

retrevability: 

By  individual’s  name,  Social  Security 
Number,  or  employee  identification 
number.  Information  may  also  be 
accessed  by  a  non-perso^  data  element 
such  as  project  coda,  cost  accounting 
code,  or  organizational  element 

SAFEGUARDS: 

Automated  systems  employ  computer 
hardware/software  safeguard  features. 
All  records  are  maintained  in  controlled 
areas,  within  buildings/rooms  which  am 
secured  during  non-duty  hours. 

Personal  information  is  accessed  only 
by  individuals  who  have  need  therefor 
in  their  official  duties. 

RETENTION  AND  disposal: 

Magnetic  media  are  erased  after  1 
year;  manual  records  are  destroyed  after 
1  year  by  pulping,  tearing,  or  shredding. 

SYSTEM  MANA0ER(8)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington, 
DC  20310-4000. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  agency 
head/installation  commander  of  the 
Department  of  the  Army  organization  to 
wldch  they  are  (or  were)  asdraed/ 
emplowd.  Offidal  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

Individual  should  provide  the  full 
name,  Sodal  Security  Number,  office 
believed  to  have  the  record,  time  frame. 
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and  other  information  verifiable  fiom 
the  record  itself. 

RECORD  ACCESS  PROCEOUIttS: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  agency  head/installation 
commander  of  the  Department  of  the 
Army  organization  to  which  they  are  (or 
were)  assigned/emplo)red.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army's  compilation  of 
systems  of  records  notices. 

Individual  should  provide  the  hill 
name.  Social  Security  Number,  office 
believed  to  have  the  record,  time  frame, 
and  other  information  verifiable  from 
the  record  itself. 

CONTESTMQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employee  time  cards;  organization 
manpower  rosters;  individual  persoimel 
and  training  records;  production 
records;  travel  orders:  unit  inventory 
records;  and  other  relevant  Army 
documents  and  reports. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

A0037-2-1CE 

A 

SYSTEM  NAME: 

Corps  of  Engineers  Management 
Information  System  Files. 

SYSTEM  IjOCATKM: 

Finance  and  accounting  offices  in 
Corps  of  Engineers  Division  and  District 
Offices:  ad^sses  may  be  obtained  firom 
the  Chief  of  Engineers,  Headquarters. 
Department  of  the  Army,  ATTN:  CE]^* 
F.  Washington.  DC  20314-1000. 

CATEGORIES  OF  MOtVSNIALS  COVERED  BY  THE 
SYSTEM: 

Civilians  and  military  employees  of 
the  Corps  of  Engineers  located  at 
Division  and  District  Offices. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employees  name.  Social  Security 
Number,  pay  rate,  employing  office, 
organizational  location,  cost  codes, 
functional  designator  funds,  coverage 
under  Fair  Labor  Standards  Act.  travel 
advance  record,  and  similar 
information. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 


PURPOSE(S): 

To  compute  employee  labor  and 
travel  costs  charged  to  the  job  worked 
on  in  the  management  of  financial 
expenditures. 

ROUTINE  USES  OF  RECOROB  MAMTAMEO  M  THE 
SYSTEM,  MCtUOMG  CATEGORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCES  AND  PRACnCEt  FOR  SrORmO. 
RETREVmO,  ACCESSDWI,  RSTANaNG.  AND 
DISPOSINO  OF  RECORDS  M  THE  system: 

storage: 

Computer  magnetic  tape  and 
printouts;  microfilm. 

RETREVABIUTV: 

By  Social  Security  Number. 
SAFEGUARDS: 

Computers  in  which  system 
information  resides  are  located  in 
locked  rooms  which  are  accessible  only 
to  authorized  persons  possessing  a 
special  badge  or  password.  Microfilm 
produced  by  contract  with  vendors  is 
maintained  by  the  contractor  under  lock 
and  key. 

RETENTION  AND  disposal: 

Cost  data  as  input  documents  and 
voucher  output  listings  cornicing 
employee  Iwor  and  travel  costs,  and 
audit  trail  ta^  of  valid  transactions, 
are  destroyed  alter  6  years  and  3 
months;  punched  cai^  which  process 
these  data  are  destroyed  upon 
completion  of  audit  by  General 
Accounting  Office.  Intemal/extemal 
output  files  containing  these  data  are 
destroyed  after  30  years.  Utility  files 
(output  reports  for  maintaining  and 
controlling  transactions)  are  destroyed 
after  5  years.  Magnetic  tape  data  bai^ 
containing  transactions  results 
proces^d  by  the  update  programs  are 
retained  for  30  years.  Computer 
printouts  and  magnetic  tapes  are 
retained  on  microfilm.  Records  prior  to 
July  2, 1975  are  destroyed  after  10  years 
and  3  months;  those  o^after  July  2, 
1975  are  December  2, 1975  are 
destroyed  after  6  years  and  3  months. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Engineers.  Headquarters, 
Department  of  the  Army.  Washington, 
DC  20314-1000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
servicing  Comptroller  office  within  the 
Corps  of  Engineers,  District/Division. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  ivritten 
inquiries  to  the  servicing  Comptroller 
office  within  the  Corps  of  Engineers, 
District/Division. 

Individuals  must  provide  his/her  full 
name,  and  Social  Security  Niunber. 

coNTEsrma  record  procedures: 

Tne  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  ^terminations 
are  contained  in  Army  Regulation  340- 
21: 32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

record  source  cateoores: 

From  the  individual:  official  Army 
records  and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0037-103a5AFM 
SYSTEM  name: 

Contractor  Indebtedness  Files. 

SYSTEM  location: 

Primary:  U.S.  Army  Finance  and 
Accounting  Center,  Fort  Benjamin 
Harrison.  IN  46249-0601. 

Secondary:  All  Army  installation  and 
commands,  and  Defense  Ccmtract 
Administration  Services  Regions  that 
administer  contracts  for  the  Department 
of  the  Army. 

CATEGORSS  OF  MDIViOUALS  COVERED  BY  THE 

system: 

Contractors,  as  individuals, 
determined  indebted  to  the  United 
States  Government 

categories  of  records  m  the  system: 

Correspondence  between  contracting 
officer,  administrative  contracting 
officer  and/or  the  U.S.  Army  Finance 
and  Accounting  Center  and  the 
contractor,  that  terminates  contract, 
demands  payment  and  establishes  debt, 
and  any  other  related  papers. 

authority  for  maintenance  of  the  system: 

Federal  Claim  Collection  Act  of  1966, 
80  Stat.  308,  31  U.S.C.  951-53. 

PURPOSE(S): 

To  initiate  collection  action  against  a 
contractor  who  is  determined  to  be 
indebted  to  the  United  States,  to 
determine  whether  judicial  proceedings 
should  be  initiated  against  the 
contractor  and  to  maintain  and 
distribute  a  list  of  contractors 
determined  to  be  indebted  to  the  United 
States. 
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ROUTINE  USES  Of  RECORDS  MANITAS4EO  M  THE 
SYSTEM.  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

List  of  contractors  determined  to  be 
indebted  to  the  U.S.  Govenunent  is 
furnished  to  all  government  agencies  for 
administrative  offset  prior  to  payment 
on  contract. 

DISCLOSUfC  TO  CONSIMER  REPORTINQ 
AGENCIES: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  to  ‘consumer 
reporting  agencies*  as  defined  in  the 
Fair  Cre^t  Reporting  Act  (IS  U.S.C 
1681a(f)  or  the  Fair  Claims  Collection 
Act  of  1966  (31  U.S.C.  3701(a)(3)  when 
an  individual  is  responsible  for  a  debt 
to  the  U.S.  Army,  provided  the  debt  has 
been  validated,  is  overdue,  and  the 
debtor  has  been  advised  of  the 
disclosure  and  his  rights  to  dispute, 
appeal  or  review  the  claim;  and/or 
whenever  a  financial  status  report  is 
requested  for  use  in  the  administration 
of  the  Federal  Claims  Collection  Act. 
Claims  of  the  United  States  may  be 
compromised,  terminated  mr  suspended 
when  warranted  by  information 
collected. 

POUOES  AND  PRACTICES  FOR  STORSIG, 
RETRiEVINQ,  ACCESSING,  RETAMNG,  AND 
DlSPOSmO  OF  RECORDS  M  THE  system: 

STORAGE: 

Paper  records  in  file  folders,  stored  in 
steel  filing  cabinets. 

retrievabiuty: 

By  individual's  surname. 

safeguards: 

Records  are  accessible  only  by 
authorized  personnel  and  are  locked  . 
after  duty  hours.  Building  employs 
security  guards. 

retention  and  disposal: 

Files  are  permanent.  They  are 
retained  in  active  file  until  end  of 
calendar  year  in  which  final  action  is 
taken,  held  2  years  after  file  is  closed 
then  transferred  to  the  Washington 
National  Records  Center.  Copies  of  files 
that  are  sent  to  the  General  Accounting 
Office  for  determination  of  judicial 
proceedings  or  further  collection  action 
are  retained  in  the  U.S.  Army  Finance 
and  Accoimting  Center  until 
notification  is  received  that  the  file  has 
been  closed. 

SYSTEM  MANA0ER(S)  AM  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601. 

notification  PROCEDURE:  - 
Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  viritten  inquMes  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  ATTN:  FINCP-F, 
Indianapolis,  IN  46249-0601. 

Individual  should  provide  full  name 
and  the  contract  niunber  concerned. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  thomselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Fii^ce  and  Accounting  Center.  ATTN: 
FINCP-F,  Indianapolis,  IN  46249-0601. 

Individual  should  provide  full  name 
and  the  contract  number  concerned 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  centred  in  /^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  individual,  contracting 
offices. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0037-103bSAFM 
SYSTEM  name: 

Subsidary  Ledger  Files  (Accounts 
Receivable). 

SYSTEM  location: 

Finance  and  Accoimting  Offices, 
world-wide;  addresses  may  be  obtained 
from  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center,  Fort 
Benjamin  Harrison,  IN  46249-0601. 

categories  of  inoiviouau  covered  by  the 
system: 

Military  and  civilian  perscmnel  with 
the  Department  of  the  /^y. 

Department  of  Defense,  and  other 
Government  agencies. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual  control  files  for  services 
rendered. 

AUTHOmrV  FOR  MAINTENANCE  OF  THE  system: 

Pub.  L.  97-365,  Debt  Collection  Act  of 
1982;  and  E.O.  9397. 

PURP08E(S): 

To  maintain  records  of  diarges  due 
the  i^my  for  services  provided  to  effect 
collection  action,  i.e.,  telephone, 
quarters,  food,  clothing,  etc. 

ROUTINE  USES  OF  RECORDS  MABITABCO  M  THE 
SYSTEM,  MCLUOSIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'  The  *Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compilation 


of  systems  of  records  notices  apply  to 
this  system.  ' 

POUOES  AND  PRACTICES  FOR  ITORBIOL 
RETRKVINO,  ACCESStNG,  RETABiMIO,  AND 
MSPOSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  card 
files;  magnetic  tapes;  computer 
printouts;  and  microfiche. 

RETRtEVABEJTY: 

By  individual's  surname  or  Sodel 
Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  pmsonnel 
who  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  disposal: 

Records  are  destroyed  3  years  after 
closing  ledger  accounts. 

SYSTEM  MANAGER(8)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accoimting  Cemter,  Fort  Benjamin 
Harrison.  IN  46249-^01. 

NOUFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Fort  Benjamin 
Harrison,  IN  46249-0601,  or  frmn  the 
finance  and  accounting  office  where 
service  was  provided. 

Individual  should  provide  full  name. 
Social  Security  Number,  current 
address,  and  sufficient  details  to  enable 
locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Conunander,  U.S.  Army 
Finance  and  Accounting  Center,  Fort 
Benjamin  Harrison,  IN  46249-0601,  or 
from  the  finance  and  accounting  office 
where  service  was  provided. 

Individual  should  provide  full  name. 
Social  Seciurity  NumW,  current 
address,  and  suffidmt  details  to  enable 
locating  the  record. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  terminations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

From  the  individual,  finance  and 
accounting  offices,  membw’s 
commanding  officer. 
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EXEMPTIONS  CLMSEO  FOR  TNE  SYSTEM: 

None. 

A0037-103CSAFM 

SYSTEM  NAME: 

Validation  Files. 

SYSTEM  IjOCATK>N: 

U.S.  Anny  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249-0601. 

CATEQORES  OF  MOMDUALS  COVERED  BY  THE 

system: 

Any  Army  military  member  or 
Department  of  Army  civilian  or  former 
military  member  or  individual 
suspected  of  firaud  or  improper 
payment.  < 

CATEGORIES  OF  RECORDS  M  TNE  SYSTEM: 

Reports  of  copies  of  vouchers/orders/ 
notices  of  exception/military  pay 
orders/certificates  of  dependency, 
sworn  statements,  and  correspondence 
between  the  Comptroller  of  the  Army, 
U.S.  General  Accounting  Office. 
Department  of  the  Army  staff  agencies, 
U.S.  Army  Criminal  Investigation 
Command,  and/or  other  governmental 
agencies. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
44  U.S.C.  3101. 

PURPOSE(S): 

To  obtain  data  for  determining 
propriety  and  validity  of  Army  financial 
transactions. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  tNCLUDWa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINUHG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETMEVABIUTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  official  need  therefor. 

RETENTION  AND  disposal: 

Records  are  destroyed  after  3  years. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601. 


NOTVICATXNI  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  s^em  should 
address  written  inquhries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Inmanapolis,  IN 
46249-0601. 

Individuals  should  furnish  their  full 
name,  Social  Security  Number,  current 
address  and  telephone  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center, 
Indianapolis.  IN  46249-0601. 

Individuals  should  furnish  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Federal  Bureau  of  Investigation, 
Criminal  Investigation  Detachments, 
finance  officers.  Provost  Marshals  and 
individuals. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0037-103dSAFM 

SYSTEM  NAME: 

Conversion  Files. 

SYSTEM  location: 

U.$.  Army  Finance  and  Accounting 
Center,  Indianapolis.  IN  46249-0601. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  and  former  members  of  the 
Armed  Services  and  civilians  who  file 
military  payment  certificate  (MPC) 
claims  and/or  foreign  currency  claims. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  application  for  exchange 
of  military  payment  certificates;  letter 
request  for  exchange  of  MPC  and  foreign 
currency;  military  pay  vouchers; 
substantiating  documents  such  as 
receipts;  and  correspondence  between 
the  U.S.  Army  Finance  and  Accounting 
Center  and  claimant,  and  other  Army 
and  Government  agencies. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 


PURPOSE(S): 

To  evaluate  claim  and,  if  approved, 
issue  Treasury  check  to  claimant 

ROUTINE  USES  OF  RECORDS  MAINTABIEO  IN  THE 
SYSTEM,  INCUXNNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

*1110  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESStNQ,  RETAIMNa,  AND 
DI8POSINO  OF  RECORDS  IN  TT«  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABaiTY: 

By  claimant’s  surname. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  official  need  therefor  in  the 
performance  of  their  duties. 

RETENTION  AND  DISPOSAL: 

Records  am  destroyed  10  years  after 
final  action  on  claim. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis.  IN 
46249-0601. 

NOTIFKATXIN  PROCEDURE: 

Individu£ds  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis.  IN 
46249-0601. 

Individuals  should  furnish  their  full 
name;  Social  Security  Number,  current 
address  and  telephone  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accoimting  Center. 
Indianapolis,  IN  46249-0601. 

Individuals  should  furnish  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  regulation  340- 
21;  32  CFR  part  505;  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Govercment 
agencies,  records  and  reports. 
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EXEMinX>NS  CLAMEO  TOM  THE  SVtTEIl: 

None. 

A0037-103eSAFM 
srsTEM  name: 

Disbursing  0£Bc8  Establishment  and 
Appointment  Files. 

system  location: 

U.S.  Army  Finance  and  Accounting 
Center,  Indianapolis.  IN  46249-0601. 

CATEGORIES  OE  M0IVMHML8  COVENEO  W  THE 

system: 

Army  military  members  or 
Department  of  Army  civilians  who  are 
appointed  a  deputy  or  bond  issuing 
agent;  individuids  appointed  an 
accountable  officer  or  special  disbursing 
agent. 

categories  OF  RECORDS  IN  THE  SYSTEM: 

Records  include  Department  of  the 
Army  Form  1866  (Designation  and 
Appointment  of  Deputy  to  Disbursing 
Officer),  USAFAC  Form  35-12FL 
(Certification  as  Issuing  Agent  of  U.S. 
Saving  Bonds),  USAFAC  Form  35-13H. 
(Letter  to  Federal  Reserve  Bank  on  Bond 
Issuing  Agent)  and  letter  requests  for  the 
approval  and  appointment  of  other  than 
Finance  Corps  officers  as  accountable 
officers  and  special  disbursing  agents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  3012. 

PURPOSE(S): 

To  obtain  data  in  the  appointment  or 
termination  of  deputies  and  bond 
issuing  agents  and  the  appointment  or 
termination  of  other  than  Finance  Corps 
officers  as  accountable  officers  and 
special  disbursing  agents. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  INCLUMNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACnCES  FOR  STORSIG, 
RETRIEiaMO,  ACCtSSSaa,  RETARIO,  AMD 
DISPOSINQ  OF  RECORDS  M  THE  tVtrSM:  ^ 

STORAGE: 

Paper  records  in  file  folders. 

RETRiEVAEiLnnr: 

By  individual’s  surname. 

SAFEGUARDS: 

Building  mnploys  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  official  need  therefor  in  the 
performance  of  their  duties. 

RETENTION  AMD  DISFOSAL: 

Records  are  destroyed  10  years  after 
revocatiim  of  sf^intment. 


SYSTEM  MANAOSR(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indiaiiapolis,  IN 
46249-0601. 

NORFICATIOM  procedure: 

Individuals  seeking  to  determine 
whether  information  about  thmnselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Inmanapolis,  IN 
46249-0601. 

Individual  should  furnish  their  full 
name.  Social  Security  Nmnber,  current 
address  and  telephone  number. 

record  access  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accoimting  Center, 
Indianapolis,  IN  46249-0601, 

Individual  should  furnish  their  foil 
name.  Social  Security  Number,  current 
address  and  telephone  number. 

coNTEsrmo  record  procedures: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

Finance  and  Accoimting  Officers. 

EXEMPTIONS  CLAMKO  FOR  THE  system: 

None. 

A0037-104-1aSAFM 
SYSTEM  NAME: 

Joint  Uniform  Military  Pay  System* 
Amy-Retired  Pay. 

SYSTEM  location: 

U.S.  Amy  Finance  and  Accoimting 
Center,  Indianapolis,  IN  46249-0601. 

CATEGORCS  of  RIOMOUALS  COVERED  DV  THE 
SYSTEM: 

Retired  Amy  members,  beneficiaries 
of  deceased  retired  Army  members. 

CATEOORKS  OF  RECORDS  M  THE  system: 

Individual  retired  military  pay 
records,  correspondence  with 
individuals  concerning  thdr  retired  pay 
accounts,  all  documents  substantiating 
entitlements  to  retired  pay. 

AUTHORirV  FOR  MANfTENANCt  OF  THE  system: 
10  U.S.a  and  £.0.9397. 

purpo8e(s): 

To  establish  and  compute  pay  of 
retirees  and  their  beneficiaries;  to 
produce  pemanent  record  of 


transactions;  and  to  prepare  Rn^nrijil, 
budgetary,  and  ectu^al  repmis. 

ROUTINE  uses  OF  records  MASOWNED  M  THE 
SYSTEM,  SICLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  systmn  may  be 
disclosed  to: 

(a)  Department  of  Veterans  Affairs  to 
record  the  collection  of  premiums  for 
National  Service  Lifo  Insurance. 

(b)  Fiscal  Agent  fm  Veterans  Group 
Life  Insurance  (VGLI)  to  initiate  starts, 
stops,  and  changes  far  VGLI  premium 
payments  by  allotment  few  nNlraes. 

(c)  Trustees/Guardians  of  Mental 
Incompetents  (MI)  to  exercise  a 
fiduciary  responsibility  on  behalf  of  MI 
retirees  and  annuitants. 

(d)  States  and  Qties  to  verify  tax 
liability  against  retiree’s  state  and  city 
income  tax  returns. 

(e)  American  Red  Cross  to  assist 
military  personnel  and  their  dependents 
in  detemining  status  of  monthly  pay, 
dependents’  allotments,  loans,  and 
related  financial  transactions. 

(f)  Military  banking  facilities: 
Infomation  as  to  current  military 
addresses  and  assignments  may  oe 
provided  to  military  banking  facilities 
who  provide  banking  smvices  oversees 
and  who  are  reimbur^  by  the 
Government  for  certain  cheddng  and 
loan  losses.  For  personnel  separated, 
discharged  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 

facility  upon  certificatimi  by^^anking 
facility  officer  that  the  facility  has  a 
returned  or  dishoomed  ched:  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  that,  if  restitution  is 
not  made  by  the  individual,  ibe  U.S. 
Govemmmit  will  be  liable  to  the  losses 
the  facility  may  incur. 

(g)  Disclosure  pursuant  to  5  U.S.C 
552a(b)(12)  maybe  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Repmting 
Act  (15  U.S.C  1681a(f)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C 
3701(aK3)). 

(h)  Ito  ‘Blanket  Routine  Use*  set  forth 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FDR  STORMO. 
RETRKVINQ,  ACCESaSWI,  RTTASKIO,  AMD 
Deposaio  OF  RECORDS  M  THE  SVaYM: 

STORAGE: 

Paper  reemrds  in  file  folders,  computer 
disk  files,  microfiche,  micro-compi^ 
hard  and  floppy  disks. 

RETMSYIAaiLirV: 

By  Social  Security  Numbor  and  name. 
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SAFEQUAROS: 

The  U.S.  Army  Finance  and 
Accounting  Center  employs  security 
guards.  An  employee  l^dge  and  visitor 
registration  system  is  in  \ise.  Records  ere 
m^ntained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared  and  trained.  Access  to 
computer  disk  files  is  controlled  by 
USERID  and  password.  Computer 
equipment  and  files  are  in  separate 
seoi^  area. 

RETENnON  AND  disposal: 

Individual  retired  military  pay 
records  are  converted  to  microfiche  and 
retained  for  56  years;  destruction  is  by 
shredding.  The  retention  periods  for 
other  records  vary  according  to  category 
of  record,  but  total  retention  periods  do 
not  exceed  56  years  after  termination  of 
the  account.  (Accoimt  is  terminated  by 
either  death  of  retiree,  or  if  the  retiree 
has  designated  annuitants  under  Retired 
Servicemen's  Family  Protection  Plan  or 
the  Survivor  Benefit  Plan,  the 
subsequent  death  or  ineligibility  of  the 
aimuitant.)  Records  are  destroyed  at  the 
end  of  the  56  year  retention  period. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis.  IN 
46249-0601. 

NOnRCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center.  Indianapolis.  IN 
46249-0601,  or  by  calling  the  Director, 
Retired  Pay  Operations  at  (317)  542- 
2931. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Army 
Finance  and  Accounting  Center.  ATTN: 
Department  90,  Indianapolis,  IN  46249- 
0601. 

Individual  should  provide  full  name. 
Social  Security  Number  of  retiree,  end 
signature.  Visits  are  limited  to  the  U.S. 
Amy  Finance  and  Accoimting  Center, 
Indianapolis,  IN. 

CONTEST1NQ  RECORD  PROCEDURES.* 

The  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
finm  the  system  manager. 


RECORD  SOURCE  CATEQORCS: 

From  Department  of  Defense  agencies, 
the  Department  of  Veterans  Affairs, 

Social  Security  Administration. 
Department  of  Treasury,  financial 
institutions  and  insurance  companies. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0037-104-1bSAFM 
SYSTEM  NAME: 

Debt  Management  System. 

SYSTEM  LOCATION: 

United  States  Army  Finance  and 
Accounting  Center.  Fort  Benjamin 
Harrison.  IN  46249-0601. 

CATEOORSS  OF  MiOIVKHiAU  COVERED  BY  THE 

system: 

Separated  and  retired  military/ 
civilian  personnel  and  others  indebted 
to  the  U.S.  Army. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  of  current  and  former 
military  members  and  civilian 
employees'  pay  accounts  shoMring 
entitlements,  deductions,  payments 
made,  and  any  indebtedness  resulting 
from  deductions  and  payments 
exceeding  entitlements.  These  records 
include,  but  are  not  limited  to: 

Individual  military  pay  records, 
substantiating  documents  such  as 
military  pay  orders,  pay  adjustment 
authorizations,  military  master  pay 
account  printouts  from  the  Joint 
Uniform  Pay  System  (JUMPS),  records 
of  travel  payments,  financial  record  data 
folders,  miscellaneous  vouchers, 
personal  financial  records,  credit 
reports,  promissory  notes,  individual 
financial  statements,  and 
correspondence.  Applications  for 
waiver  of  erroneous  payments  or  for 
remission  of  indebte^ess  with 
supporting  documents  including,  but 
not  limited  to,  statements  of  financial 
status  (personal  income  and  expenses), 
statements  of  commanders,  statements 
of  accounting  and  finance  officers, 
correspondence  with  members  and 
employees.  Qaims  of  individuals 
requesting  additional  payments  for 
service  rendered  with  supporting 
documents  including,  but  not  limited  to, 
time  and  attendance  reports,  leave  and 
earnings  statements,  travel  orders,  travel 
vouchers,  and  correspondence  with 
members  and  employees.  Delinquent 
accounts  receivable  fi'om  field 
accoimting  and  finance  officers 
including,  but  not  limited  to,  returned 
checks,  medical  services  billings, 
collection  records,  and  summaries  of  the 
U.S.  Army  Criminal  Investigation 
Command  and  Federal  Bureau  of 


Investigation  reports.  Reports  from 
probate  courts  regarding  estates  of 
deceased  debtors.  Reports  from 
bankruptcy  courts  regarding  claims  of 
the  United  States  against  d^tors. 

AUTHORnV  FOR  MAINTENANCE  OF  THE  8Y81EM: 

10  U.S,C  2774;  12  U.S.C  1715;  31 
U.S.C.  3711;  and  E.O.  9397. 

PI»H>OSE(S): 

To  provide  a  basis  for  establishment 
of  and  post  audit  of  each  receivable  to 
provide  a  history  of  collection  activities 
and  answer  inquiries  pertaining  to  such 
collection  activity.  This  information  is 
to  establish,  formulate,  maintain, 
monitor  accounts  receivables  and 
administer  the  Federal  Claims 
Collection  Act(s). 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Data  necessary  to  identify  the 
individual  involved  are  disclosed  to: 

a.  Consumer  Reporting  Agencies: 

(1)  Whenever  a  financial  status  report 
is  requested  for  use  in  the 
administration  of  the  Federal  Claims 
Collection  Act.  Claims  of  the  U.S.  may 
be  compromised,  terminated  or 
suspended,  when  warranted,  by 
information  collected. 

(2)  Pursuant  to  5  U.S.C  552a(b)(12) 
that  an  individual  is  responsible  for  a 
debt  to  the  U.S.  Army  provided  the  debt 
has  been  validated,  is  overdue  and  the 
debtor  has  been  advised  of  the 
disclosure  and  his  rights  to  dispute, 
appeal  or  review  the  claim. 

b.  U.S.  Department  of  Justice/U.S. 
Attorneys  for  legal  action  and/or  final 
disposition  of  the  debt  claims.  The 
litigation  briefis)  (comprehensive, 
written  referral  recommendations)  will 
restructure  the  entire  scope  of  the 
collection  cases. 

c.  Internal  Revenue  Service: 

(1)  To  obtain  locator  status  for 
delinquent  account  receivables. 
(Automated  controls  exist  to  preclude 
redisclosure  of  solicited  IRS  address 
data.) 

(2)  To  report  write-off  amoimts  as 
taxable  income  as  pertains  to  amounts 
compromised  and  accounts  barred  from 
litigation  due  to  age. 

(3)  To  provide  for  offset  of  tax 
refunds. 

d.  Private  Collection  Agencies  for 
collection  service  whenever  USAFAC 
has  exhausted  its  internal  collection 
actions. 

e.  Credit  Card  Processing  Institutions 
to  collect  indebtedness  by  credit  card. 

f.  Other  Government  Agencies  for  the 
purpose  of  offset;  administrative  or 
salary. 
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g.  The  ‘Blanket  Routine  Uses’  set  forth 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  POR  STORINO, 
RETRIEVINQ,  ACCESSiNQ,  RETAIMNQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records,  in  collection  file 
folders  and  bulk  storage,  card  files, 
computer  magnetic  tapes,  computer 
printouts  and  microfiche. 

retrievabhjty: 

By  Social  Security  Number, 
alphabetically  by  name,  and 
substantiating  document  number. 
Conventional  indexing  is  used  to 
retrieve  data. 

SAFEGUARDS: 

USAFAC  employs  security  guards.  An 
employee  badge  and  visitor  registration 
system  is  utibzed.  Hard  copy  records 
are  maintained  in  areas  accessible  only 
to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 
Computerized  records  are  accessed  by 
custodian  of  the  records  system  and  by 
person(s)  responsible  for  servicing  the 
records  system  for  need-to-know. 
Certifying  finance  and  accounting 
officers  of  debts  have  access  to  debt 
information  to  confirm  if  the  debt  is 
valid  and  collection  action  is  to  be 
continued.  Computer  equipment  and 
files  are  located  in  a  separate  secured 
area. 

RETENTION  AND  DISPOSAL: 

Accounts  receivables  are  converted  to 
microfiche  and  retained  for  6  years. 
Destruction  is  by  shredding.  (Dther 
records  retention  periods  vary  according 
to  category,  but  total  retention  periods 
do  not  exceed  56  years.  Disposition  is  to 
federal  records  centers  and  destruction 
thereafter  is  by  burning  or  salvage  as 
waste  paper. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Array  Finance  and 
Accounting  Center,  Department  89, 
ATTN:  FINCP-FF,  Indianapolis.  IN 
46249-0601. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Department  89, 
ATTN:  FINCP-FF,  Indianapolis,  IN 
46249-0601. 

Individual  should  provide  full  name. 
Social  Security  Number,  and  military 
status  or  other  information  verifiable  . 
from  the  record  itself. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Army 
Finance  and  Accounting  Center, 
Department  89,  A’TTN:  FINCP-^, 
Indianapolis,  IN  46249-0601. 

Individual  should  provide  full  name. 
Social  Security  NmnMr,  and  military 
status  or  other  information  verifiable 
from  the  record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  i^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
lorom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  received  fi'om 
Department  of  Defense  staff  and  field 
installations.  Internal  Revenue  Service, 
Social  SecTirity  Administration, 

Treasury  Department,  financial 
organizations,  and  automated  system 
interface. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0037-104-^ASQ 
SYSTEM  NAHC: 

Health  Professions  Scholarship 
Program. 

SYSTEM  LOCATION: 

Fitzsimons  Army  Medical  Center, 
Aurora,  CO  80045-5001.  A  segment  of 
this  system  exists  at  the  U.S.  Army 
Health  Professional  Support  Agency, 
5109  Leesburg  Pike,  Falls  Chu^,  VA 
22041-3258. 

CATEGORES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  U.S.  Army  Reserve 
who  are  enrolled  in  the  Army-Health 
Professions  Scholarship  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contract  records  between  the  Army 
and  the  University  participating  in  the 
Health  Professions  Scholarship 
Program,  tuition  payments,  individual’s 
military  pay  records,  cost  data 
worksheets,  active  duty  military  pay 
vouchers,  personal  financial  history 
records,  monthly  payroll  listings  of 
current  members  showing  entitlements 
and  deductions,  bank  identification  data 
for  deposit  of  pay,  member’s  permanent 
home  address,  current  mailing  address 
and  telephone  number.  Social  Security 
Number,  orders  to  active  duty,  student’s 
elective  to  defer  entry  on  active  duty, 
and  similar  relevant  documents. 


AUTHORTTY  FOR  MAINTENANCE  OF  THE  BYBTEM: 

10  U.S.C.  chapter  104,  et.  seq.:  Pub.  L. 
94-426;  and  E.O.  9397. 

PURPOSEfS): 

To  establish  the  pay  accoxmt  of 
students  accepted  into  the  Health 
Professions  S^olarship  Program;  to 
determine  appropriate  pay,  deductions, 
reimbursable  expenses,  taxes  and 
disbursements. 

ROUTINE  USES  OF  RECORDS  MAVaAMED  IN  THE 
SYSTEM,  JNCLUOINO  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  the  Treasury  to  record 
check  issue  data,  taxable  earnings  and 
taxes  withheld.  * 

To  states  and  cities/counties  which 
have  an  agreement  with  the  Department 
of  the  Army  to  verify  tax  liability  against 
member’s  state  and  city/county  tax 
returns. 

To  the  Social  Security  Administration 
to  record  earned  wages  by  member 
under  the  Federal  Insurance 
Contributions  Act. 

’The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  POR  STORBIG, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  mam^c 
tapes;  computer  printouts;  microfiun; 
ledger  cards. 

RETRIEVABRiTY: 

By  member’s  name  and  Social 
Security  Number. 

safeguards: 

Information  is  accessible  only  to 
authorized  personnel  having  official 
need  therefor.  Records  are  stored  in 
secured  buildings  protected  by  military 
police/security  guards. 

RETENTK)N  AND  disposal: 

Upon  completion  of  the  program, 
records  for  members  entering  active 
duty  are  forwarded  to  the  Commander, 
U.S.  Total  Army  Personnel  Center, 
ATTN:  TAPC-MSR,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

Records  for  members  on  continued 
educational  delay  are  forwarded -to 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  ATTN:  DARP-DPL, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Siugeon  General. 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258.  .  . 
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NOmCA-nON  PMXEOURC: 

Individuals  seeking  to  detennine 
whethn*  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Finance 
and  Accounting  Office.  Fitzsimcms 
Army  Medical  Center,  Aurora.  CO 
8004&-5001,  so  long  as  reservist  is 
enrolled  in  the  Scholarship  Program. 
Thereafter,  information  may  be  obtained 
from  either  the  Commander,  U.S.  Total 
Army  Personnel  Command.  200  Stovall 
Street,  Alexandria,  VA  22332-^00  or 
the  Commander.  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St  Louis.  MO  63132-5200  as 
appsopriate. 

Fcxr  verification  purposes,  the 
individual  should  provide  Uie  full 
name,  present  address  and  telephone 
number. 

RECORD  ACCESS  PROCEDURES: 

Individiials  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Finance  and  Accounting 
Office,  Fitzsimons  Army  Medical 
Center,  Aurora,  CO  80045-5001,  so  long 
as  reservist  is  enrolled  in  the 
Scholarship  Program.  Thereafter, 
information  may  be  obtained  firom  either 
the  Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria.  VA  22332-0400  or  the 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis.  MO  63132-5200  as 
appropriate. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name,  present  address  and  telephone 
number. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  detOTminations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

From  the  individual;  university/ 
college  in  which  student  is  enrolled; 
Army  records  and  reports. 

EXEMPTIONS  CUUMED  RW  THE  SVSTBI: 

None. 

A0037-104-3U8aiA 
SYSTEM  NAME: 

USMA  Cadet  Accoimt  System. 

SYSTEM  location: 

U.S.  Military  Academy,  West  Point, 
NY  10996-1783. 


CATSOORKS  OP  enraOUAtS  COVERED  SY  THE 
SYSTEM: 

Members  of  the  U.S.  Corps  of  Cadets, 
U.S.  MUitaiy  Academy. 

CATEQORKS  OP  RECORDS  M  THE  system: 

Monthly  deposit  listings  of  Corps  of 
Cadets  members  showing  entitlmnents 
and  activity  pertaining  to  funds  held  in 
trust  by  the  USMA  Treasurer. 

AUTHORITY  FOR  HANfTENANCE  OP  THE  SYSTEM: 

10  U.S.C.  205,  4340,  and  4350;  Title 
6,  General  Accounting  Office  Policy  and 
Procedures  Manual  fiw  Guidance  of 
Fedwal  Agencies;  and  E.0. 9397. 

PURPOSE(s): 

To  crnnpute  debits  and  credits  posted 
against  cadet  account  balances.  D^its 
include  charges  to  the  cadet  account  for 
uniforms,  textbooks,  computers  and 
related  supplies,  academic  supplies, 
various  fam,  etc.;  credits  include 
advance  pay,  monthly  deposits  firom 
payroll,  scholarships,  initial  deposits, 
interest  accumulated  on  cadet  account 
balances,  and  individual  deposits.  All 
funds  are  held  in  trust  by  the  Treasurer, 
USMA. 

Treasurer,  USMA  to  record  and  v 
provide  taxable  interest  data  to 
individual  cadet  and  Internal  Revenue 
Service;  to  control  and  monitor  charges/ 
credits  to  the  cadet  account;  and  to 
record  deposits  to  the  cadet  account  and 
to  maintain  records  of  financial 
institutions  for  direct  deposit  purposes. 

ROUTINE  USES  OP  RECORDS  MAMTAINEO  m  THE 
SYSTEM,  INCLUDMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

DISCLOSURE  TO  CONSUMER  REPORTINQ 
AGENCIES: 

Disclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  agencies  as  defined 
in  the  Fair  Credits  Reporting  Act  (15 
U.S.C  1681a(f))  or  the  Federal  Claims 
Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSINQ,  RETANENQ,  AND 
DISPOSSIO  OF  RECORDS  M  THE  system: 

storage: 

Magnetic  tape  and  computer 
printouts;  paper  records  in  file  folders. 

RETRKVABRfTY: 

By  Cadet  account  number. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
which  are  secured  and  patrolled  and  are 


accessible  only  to  personnel  who  have 
need  therefor  in  the  performance  of 
official  duties.  Automated  master  data 
and  back-up  files  are  further  protected 
by  assignment  of  passwords. 

RETENTION  AND  DISPOSAL: 

Duplicate  account  statements  are 
retained  locally  for  1  yev  after  cadets 
graduation  and  then  destroyed  by 
shredding.  Infrumation  in  autixnated 
media  is  retained  for  1  to  3  months, 
except  that  annual  intwest  tapes  are 
retained  for  1  year  before  being  erased. 

SYSTEM  MANAQER(S)  ANO  AOORESS: 

Superintendent,  U.S.  Military 
Academy,  West  Point,  NY  10996-1783. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  U.S. 
Military  Academy,  Treasurer,  West 
Point,  NY  10996-1783. 

Individual  should  provide  full  name, 
cadet  account  number.  Social  Security 
Number,  graduating  class  year,  current 
address  and  telephone  number,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  U.S.  Military  Academy, 
Treasurer,  West  Point,  NY  10996-1783. 

Individual  should  provide  full  name, 
cadet  account  number.  Social  Secxuity 
Number,  graduating  class  year,  current 
address  and  telephone  number,  and 
simatiue. 

Personal  visits  may  be  made  to  the 
Treasurer;  U.S.  Military  Academy; 
individual  must  provide  acceptable 
identification  such  as  valid  driver’s 
license  and  information  that  can  be 
verified  with  his/her  payroll. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  Depahment  of 
Army,  Department  of  the  Treasurer, 
financial  institutions  and  insurance 
companies. 

EXEMPTIONS  CLAMKO  FOR  THE  system: 

None. 

A0037-104-3aSAFM 
SYSTEM  name: 

Military  Pay  System- Active  Army 
(Manual). 
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SYSTEM  LOCATION: 

Decentralized  to  Army  Finance  and 
Accounting  Offices  world-wide; 
addresses  may  be  obtained  from  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center.  Indianapolis,  IN 
46249-0601. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  TNE 

system: 

Reserve  Enlisted  Program  63  Reservist 
and  National  Guard,  active  duty  military 
personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM:  . 

Individual  military  pay  records, 
casual  payment  receipts,  substantiating 
documents,  temporary  pay  records, 
transmittal  letters,  locator  files,  financial 
data  record  folders,  miscellaneous 
military  pay  files  and  personal  financial 
records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.  101  et  seq. 

PURPOSE(S): 

To  provide  a  basis  for  establishing 
computation  of  each  active  member’s 
military  pay  entitlement,  to  provide  a 
history  of  pay  transactions,  and  to 
answer  inquiries  or  claims  pertaining  to 
such  entitlements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the  ' 
Treasury  Department  to  record  check 
and  bond  issue  data  and  taxable 
earnings  and  taxes  withheld  from 
military  personnel. 

Social  Security  Administration  to 
record  earned  wages  by  member  imder 
the  Federal  Insurance  Contributions 
Act. 

Department  of  Veterans  Affairs  to 
record  the  collection  of  premiums  for 
National  Service  Life  Insurance. 

Disclosed  to  those  states  and  cities 
which  have  an  agreement  with  the 
Department  of  the  Army  to  verify  tax 
liability  against  members’  state  and  city 
income  tax  returns. 

DISCLOSURE  TO  CONSUMER  REPORTING 
AGENCIES: 

Disclosure  pursuemt  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  ‘consumer  reporting  agencies’ 
as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C.  1681a(f)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and  in 
bulk  storage,  card  files. 


RETRIEVABIUrY: 

By  Social  Security  Number,  name, 
substantiating  document  number. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

RETENTION  AND  disposal: 

Retention  periods  vary  according  to 
category  of  record  but  total  retention 
periods  do  not  exceed  56  years. 
Disposition  is  as  required  by  Army 
Reflation  37-104-3,  Army  Regulation 
635-10  and  Army  Relation  640-10. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Conunander.  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  the  Commander, 

U.S.  Army  Finance  and  Accounting 
Center,  ATTN:  FINCP,  Indianapolis,  IN 
46240-0601. 

Individual  should  provide  full  name. 
Social  Security  Number,  Milit^  Status, 
and  home  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  inquiries 
to  the  Commander,  U.S.  Army  Finance 
and  Accounting  Center,  ATTN:  FINCP, 
Indianapolis,  IN  46249-0601,  or  to  the 
appropriate  Finance  and  Accounting 
Office. 

Individual  should  provide  full  name. 
Social  Security  Number,  Military  Status, 
and  home  address. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  riiles  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  Department  of  Defense  stafi  and 
field  installations  and  the  Treasury 
Department. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0037-104-3bSAFM 
SYSTEM  name: 

Joint  Uniform  Military  Pay  System- 
Active  Army  (JUMPS-JSS). 

SYSTEM  location: 

Centralized  at  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 


46249-0601.  Decentralized  segments 
eidst  at  Army  Finance  and  Accounting 
Offices  world-wide. 

CATEGORIES  OF  INDIVIOUALS  covered  BY  THE 
SYSTEM: 

All  active  duty  military  personnel. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual  military  pay  records, 
casual  payment  receipts,  substantiating 
documents,  temporary  pay  records, 
transmittal  letters,  locator  files,  finmdal 
data  record  folders,  miscellaneous  pay 
files,  and  personal  financial  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.,  101  et  seq. 

PURPOSE(S):  \ 

To  provide  basis  for  computing  each 
active  member’s  pay  entitlements,  to 
provide  a  history  of  pay  transactions, 
and  to  answer  inquiries  and  claims 
pertaining  to  such  entitlements. 

ROUTINE  USES  OF  RECORDS  MABCTASIED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  may  be 
disclosed  to: 

Treasmy  Department  to  record  check 
and  bond  issue  data  and  taicable 
earnings  and  taxes  withheld  from 
military  personnel. 

Social  Security  Administration  to 
record  earned  wages  by  member  imder 
the  Federal  Insurance  Contributions 
Act. 

Department  of  Veterans  Affairs  to 
record  the  collection  of  premiums  for 
National  Service  Life  Insurance  and  to 
transfer  contributions  to  Post  Vietnam 
Era  Veterans  Education  Accoimt. 

States  and  Cities  which  have  an 
agreement  with  the  Department  of  the 
Army  to  verify  tax  liability  against 
members’  state  and  city  income  tax 
returns. 

American  Red  Cross  to  assist  military 
personnel  and  their  dependents  in 
determining  the  status  of  monthly  pay, 
dependents  allotments,  loans,  and 
related  financial  transactions. 

Department  of  Health,  and  Human 
Services:  The  name,  rank  and  Social 
Security  Number  of  each  member  of  the 
Armed  Forces  on  active  duty  to  the 
Inspector  General  for  comparison  with 
appropriate  rolls  reflecting  recipients  of 
Aid  to  Families  with  Dependent 
Children. 

City  of  New  York:  Department  of 
Income  Maintenance:  Name  and  address 
of  allottees  whose  ZIP  Codes  are  in  New 
York  Qty  and  dollar  amount  of 
allotments  for  the  purpose  of  detecting 
and  curtailing  fraud  and  abuse  in 
Federal  Assistance  Programs, 
specifically  Aid  to  Families  with 
Dependent  Children,  and  Food  Stamps. 
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OISCLOSUeE  TO  CONSUMES  RETOmiNQ 
AQENOES: 

Disclosures  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  firom  this 
system  to  ‘consumer  reporting  agencies* 
as  defined  in  the  Fair  Qedit  Reporting 
Act  (15  U.S.C  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POUCKS  AND  PRACTICES  FOR  STORMO, 
RETRMVMO,  ACCESSSM,  RETAReNQ,  AND 
oeposan  OF  RECORDS  M  THE  system: 

STORAGE: 

Paper  records  in  file  folders  and  bulk 
storage,  card  files,  computer  magnetic 
tapes  and  paper  printouts,  and 
microfilm. 

RETRMVABAJTY:  BY  SOCtAL  SECURRY  NUMBER, 
NAME,  AND  SUBSTANTIAT1NO  DOCUMENT  NUMBER. 

SAFEGUARDS: 

The  U.S.  Army  Finance  and 
Accotmting  Center  employs  security 
guards.  An  employee  ludge  and  visitor 
registration  system  is  in  use.  Records  are 
maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared  and  trained.  Access  to 
computer  magnetic  tape  files  is 
restricted  to  the  memter’s  servicing 
finance  and  accounting  officer. 

Computer  equipment  and  files  are 
located  in  a  separate  secured  area. 

Within  finance  and  accounting  offices 
Army-wide,  access  is  limited  to 
designated  personnel  having  official 
need  for  the  information  in  the 
performance  of  their  duties. 

RETENTION  AND  DISPOSAL: 

Individual  military  pay  records  are 
converted  to  microfiche  which  are 
retained  for  56  years.  Other  records  are 
retained  for  varying  periods  but  total 
retention  does  not  exceed  56  years; 
disposition  is  to  Federal  Records 
Centers;  destruction  thereafter  is  by 
burning  or  shredding. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis.  IN 
46249-0601. 

NOmCATION  PROCEDURE: 

Individual  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  syrtem  should 
address  written  inquiries  to  the 
appropriate  finance  and  accounting 
office  or  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center, 
Indianapolis,  IN  46249-0601. 

Individual  must  furnish  full  tuuse,- 
Sodal  Security  Number,  military  status, 
and  home  address. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center,  ATTN: 
FINCP,  Indianapolis,  IN  46249-0601,  or 
the  appropriate  finance  and  accounting 
officer. 

Individual  should  provide  full  name. 
Social  Security  Number,  military  status, 
and  home  address.  In  addition, 
information  may  be  obtained  by  calling 
(317)  542-2891. 

CONTESTWG  RECORD  PROCEDURES: 

The  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  Department  of  Defense  staff  and 
field  installations,  the  Social  Security 
Administration,  financial  institutions, 
the  Treasury  Department,  and 
automated  systems  interfoce. 

EXEMPTIONS  CLAMIEO  FOR  THE  SYSTEM: 

None. 

A0037-104-3CSAFM 
SYSTEM  name: 

Joint  Uniform  Military  Pay  System- 
Rc^rve  Components-Army. 

SYSTEM  LOCATION: 

Centralized  at  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601.  Decentralized  segments 
exist  at  Army  Finance  and  Acwunting 
Offices  worldwide. 

CATEGORIES  OF  BIDIVIDUALS  COVERED  BY  THE 

system: 

All  members  of  the  U.S.  Army 
National  Guard  and  U.S.  Army  Reserve 
who  are  drawing  inactive  duty  training 
pay. 

CATEGOMES  OF  RECORDS  M  THE  SYSTEM: 

Individual  military  pay  records, 
substantiating  documents,  transmittal 
letters,  index  cerds,  financial  data 
record  folders,  miscellaneous  military 
pay  vouchers,  personal  financial  history 
records. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 
37  U.S.a  101  et  seq.  and  E.O.  9397. 

PURPOSEfS): 

To  maintain  a  record  of  member's 
drill  attendance,  entitlements  and 
deductions  in  order  to  compute  and 
disburse  his/her  pay  while  keeping  a 
record  of  taxes  and  cUsbursemMits  other 
than  those  to  the  member. 


ROUTINE  USES  OF  RECORDS  MAINrAS4E0  SI  THE 
SYSTEM,  BCLUOmO  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USEk 

Information  from  this  system  may  be 
disclosed  to: 

(1)  Treasury  Department  to  record 
check  issue  data,  taxable  earnings  and 
taxes  withheld. 

(2)  Individual  States  of  the  U.S.  to 
fu^sh  wages  earned  for  the  calerular 
year,  these  data  are  furnished  to  the 
state  of  home  record. 

(3)  Army  National  Guard  Bureau  to 
furnish  budget  data  to  accoimt  for  every 
expenditure  within  categories 
established. 

(4)  Individual  National  Guard  States 
Associations  to  furnish  a  report  and  an 
associated  check  regarding  state 
sponsored  life  insurance  premium 
withheld. 

(5)  American  Red  Cross  to  assist 
military  personnel  and  their  dependents 
in  determining  the  status  of  monthly 
pay,  dependents  allotments,  loans,  and 
related  financial  transactions. 

(6)  Disclosures  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  finm  this 
system  to  ‘consumer  reporting  agencies* 
as  defined  in  the  Fair  Qndit  Sporting 
Act  (15  U.S.C.  1681a(f)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C 
3701(a)(3)). 

(7)  Ihe  ‘Blanket  Routine  Uses*  set 
forth  at  the  beginning  of  the  Army's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETABaNQ,  AND 
DSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and  bulk 
storage;  cards,  computer  magnetic  tape 
and  paper  printouts,  microfiche. 

retrievabiuty: 

By  Social  Security  Number,  name  of 
the  member,  and  document  niunber. 

SAFEGUARDS: 

The  U.S.  Army  Finance  and 
Accounting  Center  employs  security 
guards.  An  employee  l^dge  and  visitor 
registration  system  is  in  use.  Records  are 
mdntalned  in  areas  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared  and  trained.  Acrass  to 
>  computer  magnetic  tape  files  is 
restricted  to  the  membra’  servicing 
finance  and  accounting  officer. 
Computer  equipment  and  files  are 
located  in  a  separate  secure  area.  Within 
finance  and  accounting  offices.  Army- 
wide,  access  is  limited  to  designated 
personnel  having  official  need  for  ffie 
information  in  the  performance  of  their 
duties. 
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RETENTION  AND  0<8(>OSAL: 

Individual  military  pay  records  are 
converted  to  microfiche  which  are 
retained  for  56  years.  Other  records  are 
retained  for  varying  periods  but  total 
retention  does  exce^  56  years; 
disposition  is  to  Federal  Records 
Centers;  destruction  thereafter  is  by 
burning  or  shredding. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accoimting  Center,  Indianapolis,  IN 
46249-0601. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601. 

Individuals  may  also  contact  U.S. 
Property  and  Fiscal  Officer,  Army 
National  Guard  of  each  state  and/or  the 
District  of  Columbia,  Puerto  Rico  and 
the  Virgin  Islands.  Individuals  may  also 
contact  the  finance  and  accounting 
officer  at  Fort  Indiantown  Gap,  PA;  Fort 
McPherson,  GA;  Fort  Riley,  KS;  Pr^idio 
of  San  Francisco,  CA;  Fort  McCoy,  Wl; 
Fort  Douglas,  UT.  These  finance  and 
accoimting  officers  are  responsible  for 
U.S.  Army  Reserve  pay  accoimts  only. 

Individuals  must  provide  full  name. 
Social  Seciirity  Number,  and  military 
status. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  Mrritten 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center,  ATTN: 
FINCP,  Indianapolis,  IN  46249-0601. 

Indi^duals  must  provide  full  name. 
Social  Security  Number,  and  military 
status. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  349- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

The  source  of  all  data  to  establish  and 
maintain  JUMPS-RC-Armv  originates  at 
unit  level;  i.e.,  all  units  of  U.S.  Army 
National  Guard  and  U.S.  Army  Reserve 
which  perform  inactive  duty  training 
and  whose  members  receive  drill  pay  as 
a  result  of  this  training  furnish  the  data 
to  support  the  system. 

EXEMPTIONS  CtANMED  FOR  THE  system: 

None. 


A0037-10SaSAFM 
SYSTEM  NAME: 

Civilian  Employee  Pay  System. 

SYSTEM  LOCATION: 

U.S.  Army  Finance  and  Accounting 
Offices  world-wide  and  U.S.  Property 
and  Fiscal  Offices  in  the  U.S.,  PiWo 
Rico,  Virgin  Islands,  and  the  District  of 
Columbia  having  civilian  payroll 
responsibilities. 

CATEGORIES  OF  mOMDUAU  COVERED  BY  THE 

system: 

Civilian  employees  and  contract 
teachers  employed  by  Department  of  the 
Army,  Office,  Secretary  of  Defisnse;  and 
specified  elements  of  the  Navy  and  Air 
Force. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employees’  pay,  leave,  and  retirement 
records;  individual  withholding/ 
deduction  authorization  for  dependents, 
allotments,  health  benefits,  savings 
bonds,  etc.;  tax  exemption  certificates; 
personal  exception  and  indebtedness 
papers;  statements  of  charges,  claims, 
repatriated  payment  files;  roster  of 
authorized  timekeepers  and  signature 
cards;  payroll  and  retirement  control 
and  worldng  paper  files;  unemployment 
compensation  data  requests;  reports  of 
retirement  fund  deductions; 
management  narrative  and  statistical 
reports  relating  to  pay,  leave,  and 
retirement. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Title  6,  General  Accounting  Office 
Policy  and  Procedmres  Manu^  for 
Guidance  of  Federal  Agencies;  E.O. 

9397. 

FURPOSEfS): 

To  providehasis  for  computii^ 
civilian  pay  entitlements;  to  record 
history  of  pay  transactions;  to  record 
leave  accrued  and  taken,  bonds  due  and 
issued,  taxes  paid;  to  answer  inquiries 
and  process  claims. 

ROUTME  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCUJDBIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to: 

(1)  Treasury  Department  to  record 
checks  and  bonds  issued. 

(2)  Social  Security  Administration  to 
report  earned  wa^  by  employees 
under  the  Federal  Insurance 
Contributions  Act. 

(3)  Internal  Revenue  Service  to  record 
taxable  earnings  and  taxes  withheld. 

(4)  Office  of  Personnel  Management  to 
record  monies  paid  into  Federd 
Retirement  Fund  and  to  provide 
information  pertaining  to  health 
benefits. 


(5)  States  and  cities  to  provide  taxable 
earnings  of  employees  to  those  states 
and  cities  which  Imve  entered  into  an 
agreement  with  the  Department  of  the 
Aimy  and  the  Treasury  Department 

(6j  Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  ’consumer  reporting  agencies’ 
as  defined  in  the  Fair  Qedit  Sporting 
Act  (15  U.S.C.  168la(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C 
3701  (a)(3)). 

(7)  The  ‘Blanket  Routine  Uses’  set 
forth  at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORaiO, 
RETRIEVINO,  ACCESSING,  RETAINmG,  AND 
DISPOSaiG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and  bulk 
storage;  card  files,  computer  magnetic 
tapes,  disks  and  printouts,  and 
microfilm. 

retrhevabsjty: 

Automated  records  are  retrieved  by 
Social  Security  Number  within  payroll 
block;  manual  records  are  retrieved  by 
surname  vrithin  payroll  block. 

SAFEGUARDS: 

Records  are  restricted  to  personnel 
who  are  properly  cleared  and  trained, 
and  have  an  official  need  therefor.  In 
addition,  integrity  of  automated  data  is 
ensured  by  internal  audit  procedures, 
data  base  access  accoimting  reports,  and 
controls  to  preclude  unauthorized 
disclosure. 

RETENTION  AND  disposal: 

Individual  retirement  record  files  are 
permanent;  they  are  retained  at 
installation  while  member  is  actively 
employed.  They  are  forwarded  to  new 
installation  when  member  is  transferred 
to  another  Army  activity.  When 
employee  transfers  to  another  agency 
under  the  Department  of  Defense  not 
serviced  by  Army  or  separates  from 
Federal  Service,  record  is  forwarded  to 
the  Office  of  Personnel  Management 
Microfilm  of  manually  maint^ed 
individual  retirement  records  is  sent  to 
the  National  Personnel  Records  Cmter 
after  3  years. 

Personnel  exceptions  and 
indebtedness  files  are  permanent  These 
documents  are  filed  in  individual’s 
Official  Personnel  Folder  (OPF).  Upon 
separation  or  transfer,  if  OPF  is  not  on 
file  locally,  records  are  forwarded  to 
National  Personnel  Records  Center, 
General  Services  Administration,  St. 
Louis,  MO  63118-4199. 

Repatriated  personnel  payment  files 
are  permanent;  forwarded  to  National 
Personnel  Records  Center  after  3  years. 
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Subsistence  and  quarters  rate 
deviation  files  are  permanent:  they  are 
retired  on  discontinuance  of  die 
installation. 

Retention  periods  vary  for  other 
records  according  to  category  of  record. 
The  minimum  retention  period  is  2 
years  and  the  maximum  period  is  12 
years,  after  which  records  are  des 
records  are  destroyed. 

SYSTEM  MANAOER(S)  AND  AOOREtS: 

Comptroller  of  the  Army. 
Headquarters,  Department  of  the  Army, 
Washington.  DC  20310-0103. 

NOnnCAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  U.S. 
Army  Finance  and  Accounting  Offices 
world-wide,  or  if  National  Gu^ 
Technician,  faom  the  National  Guard 
Bureau.  5600  Columbia  Pike.  Falls 
Church.  VA  22041,  or  fiom  U.S. 

Property  and  Fiscal  Offices. 

Individual  should  provide  full  name. 
Social  Security  Number,  current 
address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  U.S.  Army  Finance  and 
Accounting  Offices  world-wide,  or  if 
National  Guard  Technician,  fiom  the 
National  Guard  Bureau,  5600  Columbia 
Pike,  Falls  Church.  VA  22041,  or  fiom 
U.S.  ProMrty  and  Fiscal  Offices. 

Individual  should  provide  full  name. 
Social  Security  Number,  current 
address,  and  signature. 

CONTESTWQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 
21:  32  CFR  part  505:  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  former 
employers.  DOD  Staff  agencies  and  field 
commands.  Social  Security 
Administration.  Treasury  Department, 
financial  organizations  and  automated 
systems  interface. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0037-10SbSAFM 
SYSTEM  name: 

Military  and  Civilian  Waiver  Files. 
SYSTEM  LOCATXM: 

U.S.  Army  Finance  and  Arxounting 
Center.  Indianapolis.  IN  46249-0601. 


CATEQORCS  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Present  and  former  Army  members  or 
civilian  employees  who  apply  for 
waiver  of  claims  arising  out  of 
erroneous  of  erroneous  payments  of  pay 
and  allowances,  travel,  transportation, 
and  relocation  allowances. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Pile  contains  application, 
employment  history,  reports  of 
investigation,  copies  of  vouchers, 
certificates,  record  of  disposition,  and 
correspondence  with  the  U.S.  General 
Accounting  Office,  Army  staff  offices, 
and  other  government  agencies. 

AUTHORirV  FOR  MAINTENANCE  OF  THE  system: 
10  U.S.C.  3012  and  E.O.  9397. 

PURPOSE(S): 

To  determine  the  validity  of  waivers 
or  to  make  referrals  to  the  U.S.  General 
Accounting  Office. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCUKNNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  8T0RIN0, 
RETTHEVINO,  ACCESSMG,  RETAININO,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABIUTY: 

By  individuals  surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  official  need  therefor,  within 
buildings  which  employ  security 
guards. 

RETENTKM  AND  DISPOSAL: 

Records  are  retained  for  six  years  after 
waiver  is  approved/denied. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis.  IN 
46249-0601. 

NOOFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center.  A*nN:  Chief, 
Claims/Inquiries  Division  Indianapolis. 
IN  46249-0601. 

Individual  should  provide  their  full 
name,  Social  Security  Number,  current 
address,  and  signature. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center.  ATTN: 
Chief,  Claims/Inquiries  Division 
Indianapolis.  IN  46249-0601. 

Individual  should  provide  their  full 
name.  Social  Security  Number,  current 
address,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

’The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505:  or  may  be  obtained 
hem  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual:  Army  Finance 
and  Accounting  Offices:  and  other 
Government  agencies. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0037-105CSAFM 
SYSTEM  NAME: 

Bankruptcy  Processing  Files. 

SYSTEM  LOCATION: 

U.S.  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249-0601. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Army  military  members  or 
Department  of  Army  civilian  employees 
for  whom  bankruptcy  notice  has  been 
received. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  financial  statements: 
certificates  for  deductions;  agreements; 
military  pay  vouchers:  correspondence 
between  the  Judge  Advocate  General, 
U.S.  Attorney,  U.S.  District  Courts,  and 
other  government  agencies  relevant  to 
the  proceeding. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 

PURPOS£(S): 

To  obtain  data  for  submitting  claims 
of  the  Army  to  the  Department  of  Justice 
for  filing  with  the  bankruptcy  court  and 
controlling  financial  transactions  on  pay 
accounts. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 
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MSCLOSIME  TO  CONSUMER  REPOenNQ 
AQENCKS: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  'consumer  reporting  agencies' 
as  defined  in  the  Fair  Qodit  Sporting 
Act  (15  U.S.C.  1681a(f))  681a(f))  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C.  3701(a)(3)). 

POUCIES  AND  PRACTICES  FOR  SIORBia, 
RETRKVINQ,  ACCESSMQ,  RETAMSM,  AND 
DBPOSWO  OE  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRiEVAmiTY: 

By  individual's  surname. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  designated  persons 
having  official  need  therefor  in  the 
performance  of  their  duties. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  5  years  after 
conclusion  of  bankruptcy  proceedings. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601. 

NOTIFICATION  PROCeXIRE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Inmanapolis,  IN 
46249-0601. 

Individual  should  provide  full  name. 
Social  Security  NumW,  current 
address,  and  signatiire. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center, 
Indianapolis,  IN  46249-0601. 

Individual  should  provide  full  name. 
Social  Security  Number,  current 
address,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  courts,  government  records,  and 
similar  documents  and  sources  relevant 
‘  to  the  proceeding. 


EXEMPTIONS  CLARIED  FOR  TNE  system: 

None. 

A0037-107a8AFM 
SYSTEM  name: 

Absentee  Apprehension/Reward/ 
Expenses  Payment  System. 

SYSTEM  U)CATX)N: 

Decentralized  to  Army  Finance  and 
Accounting  Offices. 

CATEGORIES  OF  MDMDUALS  COVERED  SY  THE 
SYSTEM: 

Individuals  who  may  have 
apprehended  service  members  who  are 
absentees. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual  payment  vouchers  and 
documents  used  for  the  payment  of 
reward  of  rewards  and  expenses  for 
apprehension  of  absentees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
DOD  Annual  Appropriation  Act. 

PURPOSE(S): 

To  provide  basis  for  making  payments 
for  rewards  and  expenses. 

ROUTINE  USES  OF  RECORDS  MAINTARCD  M  TNE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORRIO, 
RETRIEVWO,  ACCESSMG,  RETAIMNO,  AND 
OlSPOSmO  OF  RECORDS  M  THE  SYSTEM; 

STORAGE: 

Paper  vouchers  and  documents  in  file 
folders. 

RETRIEVABILrrY: 

File  numerically  by  voucher  numbers 
by  disbTirsing  station  symbol  numbers 
and  alphabetically  by  individual's 
STimame. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Vouchers  and  documents  used  for 
payment  are  destroyed  after  3  years 
except  those  to  which  exception  was 
taken  by  the  General  Accounting  Office 
which  is  retained  until  cleared;  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS:  . 

Commander,  U.S.  Army  Finance  and 
Accounting  Center,  Fmt  Benjamin 
Harrison,  IN  46249-0601. 


NOTWTCATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  shoidd 
address  written  inquiries  to  the  Finance 
and  Accounting  Office  who  made  die 
parent. 

mdividual  must  provide  full  name, 
current  address  and  pertinent 
information  regarding  items  or  pa]fment 
to  permit  locating  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Finance  and  Accounting 
Office  who  made  the  payment 
Individual  must  provide  full  name, 
current  address  and  pertinent 
information  regarding  items  or  payment 
to  permit  locating  reoirds. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  ^erminatiims 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  individual;  from  Army 
records  and  reports;  and  similar  relevant 
sources. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0037-1(r7bSAFM 

SYSTEM  name: 

Travel  Payment  System. 

SYSTEM  location: 

Decentralized  to  Finance  and 
Accounting  Offices  world-wide; 
addresses  may  be  obtained  from  the 
system  manager.  All  Army  activities 
receiving  an  dlotment  of  TDY  funds  to 
expend. 

CATEGORCS  OF  INDIVIOUALS  COVERED  BY  TNE 
SYSTEM: 

Military  and  civilian  personnel  of  the 
Department  of  Defense,  U.S.  Army,  U.S. 
Navy,  and  U.S.  Air  Force,  and  other 
individuals  who  perform  invitational 
travel  for  the  Army. 

CATEGORIES  OF  RECORDS  M  TNE  SYSTEM: 

Individual  travel  vouchers  and 
documents  used  to  effect  travel 
allowance  payments. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Department  of  Defense  Annual  ' 
Appropriations  Act;  5  U.S.C  5701- 
5742;  10  U.S.C  828,  832,  946,  3012;  28 
U.S.C.  1821;  37  U.S.C  404-427;  and 
E.O.  9397. 
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mRPOSE(S): 

To  provide  basis  for  reimbursing 
military  and  civilian  personnel  for 
expenses  incident  to  travel  for  official 
Government  business  purposes  and  to 
account  for  such  payments. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SrSTEll,  MCURNNO  CATEGORIES  OF  USERS  ANO^ 
THE  PURFOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

OetXOSURE  TO  CONSUtlER  REF0RT1N0 
AQENCCS: 

Disclosure  pursuant  to  5  U.S.C 
552a(bHl2)  may  be  made  from  this 
system  to  'consumer  reporting  agencies' 
as  defined  in  the  Fair  Credit  Reporting 
Act  (IS  U.S.C  16Bla(f)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POUCIES  AND  FRACnCES  FOR  STORWO, 
RETRIEVINa,  ACCESSINQ.  RETAINMO,  ANO 
OSFOSSN)  OF  RECORDS  IN  THE  system: 

STORAGE: 

File  folders,  cards,  magnetic  tape/ 
disks,  cassettes,  computer  printouts. 

RETRIEVAaiUTY: 

By  individual's  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  persons  who  are  properly 
screened,  cleared  and  trained.  Buildings 
employ  security  guards  and/or  military 
police  patrols.  Access  to  automated  files 
is  controlled  by  assigned  passwords. 

RETENTION  AND  DISFOSAl.: 

Individual  vouchers  and  documents 
used  for  payment  are  retained  at  the 
installation  making  payment  imtil  end 
of  month,  following  which  they  are  sent 
to  U.S.  Army  Finance  and  Accounting 
Center. 

Signature  cards  used  for  approval  of 
certain  vouchers  are  retained  at 
installation  where  payments  are  made 
until  3  years  after  date  of  revocation  of 
authority,  following  which  they  are 
destroyed. 

Records  of  travel  payments  are 
retained  for  3  years  following  settlement 
at  installation  making  current  payments. 
Military  member's  record  of  outstanding 
advance  payments  is  transferred  to  new 
servicing  finance  office  upon  permanent 
change  of  station  or  to  the  U.S.  Army 
Finance  and  Accounting  Center  upon 
death  or  separation  frum  active  duty. 
Qviiian  employee's  record  of 
outstanding  advance  payments  is 
transferred  to  new  servicing  finance 
office  upon  reassignment  Military  and 


civilian  records  of  travel  payments  for 
settled  travel  claims  are  destroyed  by 
the  old  duty  station  3  years  following 
separation  or  transfer.  Records  for 
individuals  performing  invitational 
travel  are  destroyed  1  year  from  date  of 
final  payment 

Copies  of  travel  settlement  vouchers 
are  destroyed  after  1  year. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Comptroller  of  the  Army, 
Headquarters.  Department  of  the  Army. 
The  Pentagon.  Washington.  DC  20316- 
0103. 

NOTIFICATION  PROCEOWE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Finance 
and  Accounting  Office  who  currently 
pays  them.  For  periods  of  Army  service 
prior  to  current  assignment,  inquiries 
should  be  addressed  to  the  Commander, 
U.S.  Army  Finance  and  Accounting 
Center.  ATTN:  DACA-^AZ-S, 
Indianapolis.  IN  46249-0526. 

Individual  must  provide  foil  name 
and  Social  Security  Number  as  well  as 
current  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  appropriate  Finance  and 
Ac^unting  Office  where  record  is 
believed  to  exist  or  to  the  Cfommander. 
U.S.  Army  Finance  and  Accounting 
Center.  ATTN:  DACA-FA2^. 
Indianapolis.  IN  46249-0526. 

Individual  must  provide  full  name 
and  Social  Security  Number  as  well  as 
current  address. 

CONTESTING  RECORD  PROCEDURES: 

The  Amy's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  deteminations 
are  contained  in  Army  Regulation  346- 
21:  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Department  of 
Defense  staff  agencies  and  field 
commands/installations/activities. 

EXEMPTIONS  CLAIMED  FCKI  THE  SYSTEM: 

None. 

A0037-108CE 
SYSTEM  NAME: 

Corps  of  Engineers  Debt  Collection 
System. 

SYSTEM  LOCATION: 

Finance  and  Accounting  Offices  at 
U.S.  Amy  Corps  of  Engineer 
Installations  worldwide. 


CATEGORIES  OF  MOMOUALS  COVERED  BY  THE 
system: 

Separated  and  retired  military  and 
civilian  personnel  and  others  indebted 
to  the  U.S.  Amy. 

categories  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include,  but  are  not 
limited  to: 

Records  of  current  and  fomer 
military  members  and  civilian 
employees’  pay  accounts  showing 
entitlements,  deductions,  payments 
made,  and  any  indebtedness  resulting 
from  deductions  and  payments 
exceeding  entitlements. 

Individual  military  pay  records, 
substantiating  documents  such  as 
military  pay  orders,  pay  adjustment 
authorizations,  military  master  pay 
account  printouts  from  the  Joint 
Unifom  Military  Pay  System  (JUhff  S), 
records  of  travel  payments,  financial 
record  data  folders,  miscellaneous 
vouchers,  personnel  financial  records, 
credit  reports,  promissory  notes, 
individual  financial  statements  and 
related  correspondence. 

Applications  for  waiver  of  erroneous 
payments  or  for  remission  of 
indebtedness  with  supporting 
documents  including,  but  not  limited  to: 
Statements  of  financial  status  (personal 
income  and  expenses);  statements  of 
commanders  and/or  finance  and 
accounting  officers;  and  correspondence 
with  members  and  employees. 

Claims  of  individuals  requesting 
additional  payments  for  services 
rendered  with  supporting  doounents 
including,  but  not  limited  to:  Time  and 
attendance  reports;  leave  and  earning 
statements;  travel  orders  and/or 
vouchers:  and  correspondence  with 
members  and  employees. 

Delinquent  accounts  receivable 
including,  but  not  limited  to:  Returned 
checks;  default  on  lease  agreements; 
collection  records;  and  siunmaries  of 
Army  Criminal  Investigation  (Command 
and/or  Federal  Bureau  of  Investigation. 

Reports  bom  probate  courts  regarding 
estates  of  deceased  debtors. 

Reports  firom  bankruptcy  c'ourts 
regarding  claims  of  the  United  States 
against  debtors. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Debt  Collection  Act  of  1982  (Pub.  L. 
97-365);  5  U.S.C.  552a(b)(12);  5  U.S.C. 
5514(a):  10  U.S.C.  2774;  12  U.S.C.  1715; 
15  U.S.C.  1681a(f):  Federal  Claims 
CollecUon  Act  of  1966;  31  U.S.C.  952(d): 
31  U.S.C.  3711;  and  E.O.  9397. 

PURP0S£(S): 

To  process,  monitor,  and  post-audit 
accounts  receivable.  To  administer  the 
Federal  Claims  Collection  Act  of  1966 
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and  the  Debt  Ck>Uection  Act  of  1982  and 
to  answer  inquiries  pertaining  thereto. 

To  match  application  data  with  state 
information  in  order  to  verify  eligibility 
for  benefits. 

ItOUTWE  USES  Of  RECORDS  MAUrrAMEO  M  THE 
svsn-ll,  MCUJDMQ  CATEQORKS  Of  USERS  END 
THE  PURPOSES  Of  SUCH  uses: 

Information  may  be  disclosed  to: 

U.S.  Department  of  JusticaAJ.S. 
Attorneys  for  legal  action  and/mr  final 
disposition  of  debt  claims. 

The  Department  of  the  Treasury/ 
Internal  Revenue  Service  for  the 
piupose  of  obtaining  locator  status  for 
delinquent  accounts  receivable,  and/or 
to  report  write-off  amounts  as  taxable 
income  as  pertains  to  amounts 
comprised  and  accounts  barred  from 
litigation  due  to  age,  and  for  purpose  of 
offset,  either  administrative  or  salary. 

To  collection  agencies  for  the  purpose 
of  credit  informaUon  and  for  the 
purpose  of  obtaining  credit  reports  Or 
skip  traces  when  the  Army  has 
exhausted  its  intwnal  collection  efforts. 

Consumer  reporting  agencies 
pursuant  to  the  Privacy  Act  of  1974,  5 
U.S.C.  552a(b)(12)  as  defined  in  the  Fair 
Credit  Reporting  Act  (15  U.S.C 
1681a(f})  or  the  Federal  Claims 
Collection  Act  of  1966  (31  U.S.C 
3701(a)(3])  when  an  individual  is 
responsible  for  a  debt  to  the  U.S.  Army, 
provided  the  debt  has  been  validated,  is 
overdue,  and  the  debtor  has  been 
advised  of  the  disclosure  and  his/her 
rights  to  dispute,  appeal  or  review  the 
claim;  and/or  whenever  a  financial 
status  report  is  requested  for  use  in  the 
administration  of  the  Federal  Claims 
Collection  Act.  Claims  of  the  United 
States  may  be  compromised,  terminated 
or  suspended  when  warranted  by 
information  collected. 

POUCtES  AND  PRACnOa  FOR  tlQRRIOl, 
RETRKVIHQ,  ACCE88INO,  RETAUaNQ,  AND 
DISPOSmO  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and  bulk 
storage,  card  files,  magnetic  tapes,  paper 
printouts  and  microfi^e. 

RETRIEVABIUrY: 

By  Social  Security  Niunber,  name  and 
subriantiating  document  number. 

SAFEGUARD: 

Security  guards  are  employed  at  all 
Corps  of  Engineers  Finance  and 
Accountiim  Officea.  Paper  records  are 
maintained  in  areas  accessible  only  to 
authmized  personnel  who  are  im>perly 
screened,  cmared  and  trained. 
Computerized  records  are  accessed  by 
the  custodiaa  oi  the  recmrds  system 
by  persons  responsible  Iot  servicing  the 


records  in  the  performance  of  their 
official  duties.  Certifying  Finance  and 
Accoimting  Officers  of  debts  have 
access  to  debt  information  to  confirm  if 
the  debt  is  valid  and  collection  action  is 
to  be  continued.  Computer  equipment 
and  files  are  located  in  a  separate 
secured  area. 

RETENTION  AND  disposal: 

Delinquent  accounts  receivables  are 
retained  for  6  years  and  3  months  and 
then  destroyed. 

SYSTEM  HANA0ER(S)  AND  ADDRESS: 

The  Finance  and  Accounting  Officer 
at  the  Headquarters,  U.S.  Army  Corps  of 
Engineers,  20  Massachusetts  Avmue, 
NW,  Washington,  D.C  20314-1000. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Finance 
and  Accounting  Office  at  the 
appropriate  U.S.  Army  Corps  of 
Engineers  installation. 

Individual  should  provide  full  name. 
Social  Security  NumW,  and  other 
information  verifiable  firom  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoiUd  address  written 
inquiries  to  the  Finance  and  Accoimting 
Office  at  the  appropriate  U.S.  Army 
Corps  of  Enffineers  installation. 

Individual  should  provide  full  name. 
Social  Security  Number,  and  other 
information  verifiable  from  the  record 
itself. 

CONTESTWG  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agmcy  detmninations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORNtS: 

Information  is  received  firom  the 
Department  of  Defense  staff  and  field 
installations,  other  creditor  Federal 
agencies,  Sodal  Security 
Administration,  Treasury  Department, 
Banks,  Savings  and  Loan  Associations, 
Employee  Cr^t  Unions  wd  other 
financial  organizations. 

EXEMPnONS  CtAIMB)  FOR  THE  SYSTEM: 

None. 

A0037-3028AFM 
SYSTEM  name: 

FHA  Mortgage  Paymmit  Insurance 
Files. 


SYSTEM  location: 

U.S.  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249-9601. 

CATEQORKS  Of  MOIMDIMU  COVERQ)  BY  THE 
system: 

Any  Army  military  member  with 
more  than  2  years  of  active  duty  SOTvice 
who  applies  for  an  FHA  loan. 

CATEQORKS  Of  RECORDS  M  THE  SYSTKN: 

Individual’s  applicatimi,  certificate  of 
eligibility,  record  of  payments,  notices 
of  terminatimi  of  eligibility,  and 
conespondence  with  FHA  and  other 
Government  offices. 

AUTHORITV  fOR  MAHfTENANCE  Of  THE  system: 
44U.S.C3101. 

PURPOSE(S}: 

To  determine  the  amount  of  insurance 
payments  and  to  cmitrol  authorized 
payments. 

ROUTINE  USES  Of  RECORDS  MAMTASKD  M  THE 
SYSTEM,  RICLUDeiQ  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army’s  compilatioa 
of  systems  of  records  notices  apply  to 
this  system. 

DISCLOSURE  TO  CONSUMER  REPORTINQ 
AGENCKS: 

Disclosures  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  firom  this 
system  to  ‘consumer  reporting  agencies* 
as  defined  in  the  Fair  Credit  Sporting 
Act  (15  U.S.C  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C 
3701(a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRKWNQ,  ACCESSMQ,  RETAMMG,  AND 
DISPOSaW  Of  RECORDS  M  THE  system: 

STORAGE: 

Paper  records  in  file  folders. 
RETRKVABtUrV: 

By  Army  member*8  surname. 

SAFEGUARDS: 

Building  mnploys  seoirity  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  persons 
having  offidal  need  therefor  in  the 
performance  of  their  duties. 

RETENTION  AND  DISfOSAL: 

Records  are  destroyed  10  years  after 
final  separation  of  thie  individual  firom 
the  Army. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  IJ.S.  Army  Finance  and 
Accounting  Crater.  Indiasiapolis.  IN 
46249-0601. 

NOTKICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themaelves 
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is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Finance  and 
Accounting  Center,  buhanapolis,  IN 
46249-0601. 

Individuals  should  furnish  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number. 

RECOM)  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Army 
Finance  and  Accounting  Center. 
Indianapolis.  IN  46249-0601. 

Individuals  should  furnish  their  hill 
name.  Social  Security  Number,  current 
address  and  telephone  number. 

CONTESnNQ  RECORD  PROCEDURES: 

The  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21:  32  CFR  part  SOS;  or  may  be  obtained 
bom  the  system  manager. 

RECORD  SOURCE  CATEOORC8: 

From  the  applicant,  his/her 
commanding  officer.  FHA.  and  other 
government  records. 

EXEMPTIONS  CLAMED  FOR  THE  8TSTEM: 

None. 

A00400ASG 

SmEMNAME: 

Medical  Facility  Administration 
Records. 

SYSTEM  location: 

Medical  centers,  hospitals,  and  health 
clinics.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEQORCS  OF  NmnnOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  are  authorized  to  use 
services  of  an  Army  medical  facility. 

CATEQORCS  OF  RECORDS  IN  THE  SYSTEM: 

Information  in  this  system  generally 
relates  to  administration  at  a  medical 
facility,  as  opposed  to  an  individual’s 
health/care.  Typically,  records  comprise 
scheduling  of  appointments,  medical 
history  data  us^  to  locate  medical 
records,  individual’s  name.  Social 
Security  Number,  birth,  death, 
accountability  of  patients  (e.g.,  bad 
charts;  transfer,  leave  requests,  etc.); 
receipts  for  patients’  personal  property, 
prescriptions  for  medications, 
eyeglasses,  hearing  aids,  prosthetic 
devices,  diet/spedal  nourishment  plans, 
blood  donor  records,  charges,  receipts 
and  accounting,  documents  of  payments 


for  medical/dental  services:  register 
number  assimed;  Social  Security 
Number,  and  similar  records/reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013  and  E.O. 
9397. 

PURP03E(8); 

To  locate  medical  records  and 
personnel,  schedule  appointments: 
provide  research  and  statistical  data. 

To  enhance  efficient  management 
practices  and  effective  patient 
administration. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Birth  records  are  disclosed  to  states’ 
Bureau  of  Vital  Statistics  and  overseas 
birth  records  are  disclosed  to  the 
Department  of  State  to  provide  the 
official  certificates  of  birth.  Birth 
records  may  also  be  used  for  statistical 
purposes. 

Death  records  are  disclosed  to  federal, 
state  and  private  sector  authorities  to 
provide  the  official  certificates  of  death. 
Death  records  may  also  be  used  for 
statistical  purposes. 

POLICIES  AND  PRACTICES  FOR  8TORINQ, 
RETRIEVING,  ACCESSING.  RETAINM4G.  AND 
DISPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Cards;  paper  records  in  file  holders  or 
other  computerized  or  machine  readable 
media. 

RETRIEVASILnY: 

By  individual's  surname  or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  maintained  within 
secured  buildings  in  areas  accessible 
only  to  persons  having  official  need 
therefor  who  are  properly  trained  and' 
screened.  Automated  segments  are 
protected  by  controlled  system 
passwords  governing  access  to  data. 

RETENTION  AND  DISPOSAL: 

Nominal  index  files,  including 
register  numbers  assigned,  are  destroyed 
after  20  years.  Records  of  transient  value 
(e.g.,  issuance  of  spectacles/prosthetics, 
diet/food  plan,  etc.)  are  destroyed 
within  3  months  of  patient’s  release. 
Other  records  have  varying  periods  of 
retention:  Record  of  birth/death  2  years; 
patient  accoimtability  (admission/ 
discharge)  5  years;  blo^  donor  5  years 
or  when  no  longer  needed  for  medical/ 
legal  reasons  whichever  is  longer; 
record  of  patient’s  personal  property  3 
years. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NCmFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Patient 
Administrator  at  the  medical  facility 
where  service/care  was  provided. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  details  which  will 
assist  in  locating  record,  and  signature. 

record  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Patient  Administrator  at 
the  medical  facility  where  service/care 
was  provided.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  details  which  will 
assist  in  locating  record,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  emd 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual:  medical  facility 
records  and  reports. 

EXEMPnONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0040-1DASG 
SYSTEM  NAME: 

Professional  Consultant  Control  Files. 

SYSTEM  LOCATION: 

Office  of  the  Surgeon  General. 
Headquarters,  Department  of  the  Army; 
U.S.  Army  Health  Services  Command; 
U.S.  Army  Medical  Command,  Europe; 
U.S.  Army  Medical  Command,  Korea. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  system  of  records 
notices. 
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CATEQOfHES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  who  has  been  used  or 
appointed  as  a  professional  consultant 
in  the  professional  medical  services. 

'  CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 
Documents  containing  name, 
curriculum  vitae  of  professional 
qualifications  and  experience, 
appointment,  utilization,  duties, 
responsibilities,  and  compensation  of 
appointed  consultants. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  1071- 
1086. 

PURPOSE(S): 

To  appoint  and  monitor  utilization  of 
designated  consultants. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  on  individuals  may  be 
provided  to  civilian  and  military 
medical  facilities.  Federation  of  State 
Medical  boards  of  the  United  States, 
State  Licensure  Authorities  and  other 
appropriate  professional  regulating 
bodies  for  use  in  considering  and 
selecting  individuals  for  panels  or 
boards  or  for  speaking  engagements. 

POUCHES  AND  PRACTICES  FOR  STORWO, 
RETRIEVING,  ACCESSINQ,  mTAIMNQ.  ANO 
DISPOSmG  OF  RECORDS  IN  Tltt  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABIUTY: 

By  last  name  of  consultant. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  authorized 
individuals  having  official  need  therefor 
in  the  performance  of  assigned  duties. 

RETENnON  AND  DISPOSAL: 

Records  are  destroyed  1  year  after 
termination  of  consultant’s 
appointment. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Office  of  the  Surgeon  General. 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Surgeon  General,  Headquarters, 
Department  of  the  Army,  ATTN:  SGPS- 
CP,  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 


name,  current  address  and  telephone 
immber,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to^  ' 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Surgeon 
General  Headquarters,  Department  of 
the  Army,  ATTN:  SGPS-O*,  Leesburg 
Pike.  Falls  Church,  VA  22041-3258. 

For  verification  purposes,  the 
individual  should  provide  ffie  full 
name,  current  addross  and  telephone 
number,  and  signature. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0040-1HSC 
SYSTEM  name: 

Professional  Personnel  Information 
File. 

SYSTEM  location: 

Office  of  the  Siugeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Practicing  physicians,  residents, 
psychologists,  social  workers,  and 
pharmacists  assigned  or  employed  in 
medical  treatment  facilities  operated  by 
the  Army  Medical  Department. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Files  contain  personal  information 
provided  to  the  various  professional 
staff  officers  assigned  to  Department  of 
the  Army  Surgeon  General  by 
practitioners  assigned  to  medical 
treatment  facilities.  This  includes 
personal  data  questionnaires,  curricula, 
vitae,  assignment  preferences,  personal 
correspondence,  and  other  records 
pertaining  to  the  professional 
qualifications  and  experience  of 
personnel  being  monitored  by  the 
consultant. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013. 

PURPOSEfS): 

To  establish  and  maintain  familiarity 
with  the  locations,  assignments. 


utilization,  marital  and  family  status, 
professional  and  military  experience 
and  qualificadons,  and  assignment 
preferences  of  professional  staff  in 
medical  treatment  activities,  and  as  an 
aid  in  monitoring  the  utilization  of 
professional  personnel  and  to  assist  in 
career  management  and  assignment 
activities. 

ROUTINE  USES  OF  RECORDS  MAINTABIEO  M  THE 
SYSTEM,  BtCLUDMO  CATEGORIES  OF  I^RS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Clinical  privileged  information  may 
be  provided  to  civilian  and  military 
meffical  facilities.  Federation  of  State 
Medical  Boards  of  the  United  States, 
State  Licensure  Authorities  and  other 
appropriate  professional  regulating 
boffies. 

POLICIES  AND  PRACTICES  FOR  STORBiO, 
RETRIEVINQ,  ACCESSINO,  RETAIMN3,  ANO 
DISPOSBIG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file,  folders  and  on 
index  cards. 

RETRtEVABHJTY: 

By  last  name  of  professional  person. 
SAFEGUARDS: 

Records  are  stored  in  buildings 
protected  by  security  guards;  accessing 
records  is  restricted  to  designated 
individuals  having  need  therefor  in  the 
performance  of  official  duties. 

RETENTION  AND  disposal: 

Records  are  destroyed  within  1  year 
following  termination  of  practitioner’s 
assignment  or  employment. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Office  of  the  Surgeon  General. 
Headquarters,  Department  of  the  Army, 
5109  Leesbiirg  Pike,  Falls  Qiurch.  VA  . 
22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Surgeon  General,  Headquarters, 
Department  of  the  Army,  5109  Leesburg 
Pike,  Falls  Church,  VA  22041-3258. 

For  verification  purposes,  the 
individual  should  provide  ffie  full 
name,  current  address  and  telephone 
number,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Lidividuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  Mrritten  inquiries 
to  the  Office  of  the  Surgeon  Genei^, 
Headquarters,  Department  of  the  Army. 
5109  Leesburg  Pike,  Falls  Church,  VA' . 
22041-3258. 
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For  verification  purposes,  the 
individual  should  provide  die  full 
name,  current  address  and  telephone 
number,  and  signature. 

CONTESTMO  RECORD  mOCEOWKt: 

The  Army’s  rules  for  accessing 
I'ecords,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Aray  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQ0RE8: 

Official  Persmmel  Rostws,  registers, 
and  Army  records  and  reports. 

EXEMOIONS  CUUMED  FOR  THE  system: 

None. 

A0040-3aOA8Q 

system  NAME: 

Medical  Review  Files. 

SYSTHI  location: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leertiurg  Pike,  Falls  Churdi,  VA 
22041-3258. 

CATEQORCS  OF  MOMOUALS  COVERED  SY  THE 
SYSTEM: 

Applicants  and  registrants  who  are 
being  ccmsidered  frv  Army  service  and 
whose  medical  fitness  is  questionable; 
Army  members  being  considered  for 
continuance  in  service,  promotion, 
special  assignment,  or  separation  whose 
medical  fitness  is  questioned  either  by 
the  medical  evaluating  authority  or  by 
the  individual. 

CATEQORCS  OF  RECORDS  M  THE  SYSTEM: 

Files  contain  documents  relating  to 
medical  fitness  of  individuals  for 
appointment,  enlistment,  retention  in 
service,  promotion,  spedal  assignment, 
or  separation.  Included  are  reports  of 
medical  examination  and  evaluation, 
psychological  evaluation  reports,  and 
similar  or  related  documents. 

AUTHORmr  FOR  MASITENANCE  OF  THE  system: 

5  U.S.C  301  and  10  U.S.C  1071. 

FURPOSEfS): 

To  evaluate  medical  fitness  of 
marginally  qualified  personnel  for  Army 
program  wiffi  strict  regard  to  established 
memcal  standards. 

ROUTWE  USES  OF  RECORDS  MASfTASCD  M  THE 
SYSTEM,  BCLUDSIQ  CATEQORCS  OF  USERS  AND 
THE  FURFOSES  OR  SUCH  USES: 

The  'Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


FOUCCS  AND  PRACTICES  FOR  STORSIQ, 
RETRCVMQ,  ACCESSMQ,  RETASSNO,  AND 
DCFOSMQ  OF  RECORDS  m  THE  system: 


EXEMPTIONS  CLAHMCD  FOR  THE  SYSTEM. 
None. 

A0040-3bOASQ 
SYSTEM  NAME: 

Medical  Evaluation  Files.  * 


storaqe: 

Paper  records  in  file  folders. 

retrcvasnjty: 

By  individual’s  name. 

SAFEQUAROS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  designated 
personnel  having  official  ne^  therefor 
in  the  performance  of  assigned  duties. 

RETENTION  AND  DtSFOSAL: 

Destroyed  after  3  years. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Surgeon  Genertd,  Headquarters, 
Department  of  the  Army,  ATTN:  SGPS- 
AOI,  5109  Leesburg  Pike,  Falls  Church, 
VA  22041-3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name,  place  and  date  of  medical 
examination,  additional  details  that  will 
fecilitate  locating  the  record,  and 
signature. 

RECORD  ACCESS  PROCEDURES 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Surgeon 
General,  Headquarters,  Department  of 
the  Army,  ATTN:  SGPS-AOI,  5109 
Leesburg  Pike,  Falls  Chvuch,  VA  22041- 
3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name,  place  and  date  of  medical 
examination,  additional  details  that  will 
facilitate  locating  the  record,  and 
signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  fw  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORIES: 

From  clinical  records,  health  records, 
medical  boards,  civilian  physicians, 
consultation  reports,  other  Army 
records  and  reports. 


SYSTEM  location: 

Primary  system  is  located  at  Army 
Medical  Department  medical  facilifies 
convening  a  medical  board.  A  segment 
exists  at  the  U.S.  Army  Physical 
Evaluation  Board  and  the  U.S.  Army 
Physical  Disability  Agency. 

CATEQORIES  OF  WOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Army  members  whose  medical  fitness 
for  continued  service  has  been 
questioned  either  by  the  member  or  his/ 
her  commander. 


Personal  information  concerning  the 
member,  certain  codes  of  specific  types 
of  injuries  for  research  study  purposes; 
Department  of  Veterans  Affairs 
Schedule  for  Rating  Disability 
Diagnostic  Codes;  documents  reflecting 
determination  by  an  Army  board  of 
medical  fitness  for  continued  Army 
active  service;  board  proceedings  and 
related  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C  1071  and  1201; 
and  E.O.  9397. 

PURPOSEfS): 

Records  are  used  by  Medical  Boards 
to  determine  medical  fitness  for 
continued  Army  active  service.  They  are 
used  by  the  Physical  Evaluation  Bo^ 
to  review  board  findings  when  required 
and  to  determine  if  the  individual 
should  be  discharged,  temporarily  or 
permanently  retir^  for  disability,  or 
retained  for  active  service.  The  U.S. 
Physical  Disability  Agency  reviews 
determinations  and  dispositions,  and 
responds  to  inquiries. 

ROUTINE  USES  OF  RECORDS  MAMTABIED  IN  THE 
SYSTEM,  INCLUOfflQ  CATEQORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


storage: 

Paper  recmrds  in  file  folders;  magnetic 
diskettes. 


RETRCVABEJTY: 

By  individual’s  name. 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 


POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEYINQ,  ACCESSmO,  RETAMBNQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 
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SAFEOUAIWS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened  and  trained. 
Operation  of  data  processing  equipment 
and  magnetic  tapes  are  limited  strictly 
to  authorized  personnel.  Computer  has 
key  lock  and  key  is  controlled.  Magnetic 
dinettes  are  stored  and  controlled  to 
ensure  they  do  not  result  in 
imauthorized  disclosure  of  personal 
information. 

RETENTION  AND  DISPOSAL: 

Records  of  Medical  Boards  are 
retained  for  5  years  and  then  destroyed. 
Records  of  the  U.S.  Army  Physical 
Evaluation  Boards  are  retain^  for  2 
years  or  imtil  discontinued,  whichever 
occxirs  first.  Records  at  the  U.S.  Army 
Physical  Disability  Agency  are  retained 
for  5  years  and  then  destroyed. 
Destruction  of  all  records  is  by 
shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Surgeon  General.  Headquarters, 
Department  of  the  Army,  ATTN;  SGPS- 
AOI,  5109  Leesburg  Pike,  Falls  Church, 
VA  22041-3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name.  Social  Security  Number,  details 
which  will  assist  in  locating  pertinent 
records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Surgeon 
General,  Headquarters,  Department  of 
the  Army,  ATTN:  SGPS-AOI,  5109 
Leesburg  Pike,  Falls  Chinch,  VA  22041- 
3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name.  Social  Security  Number,  details 
which  will  assist  in  locating  pertinent 
records,  and  signatine. 

CONTESTING  RECORD  PROCEDURES: 

The  Army's  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager, 


RECORD  SOURCE  CATEGORKS: 

From  the  individual;  medical  records 
and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0040-3COASQ 
SYSTEM  NAME: 

Medical  Regulating  Files. 

SYSTEM  LOCATION: 

Primary  system  is  located  at  the  Office 
of  The  Surgeon  General,  Headquarters, 
Department  of  the  Army,  5109  Leesburg 
Pike,  Falls  Chinch,  VA  22041-3258. 
Segments  exist  at  Army  medical 
treatment  facilities,  evacuation  units 
and  medical  regulating  offices. 

CATEGORCS  OF  INDMOUALS  COVERED  BY  T>« 
SYSTEM: 

Any  patient  requiring  transfer  to 
another  medical  treatment  facility  who 
is  reported  to  the  Armed  Services 
Medical  Regulating  Office  by  U.S. 
Government  medical  treatment  facilities 
for  designation  of  the  receiving  medical 
facility. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

File  contains  information  reported  by 
the  transferring  medical  treatment 
facility  and  includes,  but  is  not  limited 
to,  patient  identity,  service  affiliation 
and  grade  or  status,  sex,  medical 
diagnosis,  medical  condition,  special 
proi^ures  or  requirements  needed, 
medical  specialties  required, 
administrative  considerations,  personal 
considerations,  the  patient’s  home  town 
and/or  duty  station  and  other 
information  having  an  impact  on  the 
transfer. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  properly  determine  the 
appropriate  medical  treatment  facility  to 
which  the  reported  patient  will  be 
transferred;  to  notify  the  reporting  U.S. 
Government  medic^  treatment  facility 
of  the  transfer  destination;  to  notify  the 
receiving  medical  treatment  facility  of 
the  transfer;  to  notify  evacuation  units, 
medical  regulatinjg  offices  and  other 
government  offices  for  official  reasons; 
to  evaluate  the  efiectiveness  of  reported 
information;  to  establish  further  the 
specific  needs  of  the  reported  patient; 
for  statistical  purposes;  and  when 
required  by  law  and  official  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 


compilation  of  systems  of  records 
notices  apply  to  this  system. 

NOTE:  Record  of  the  identity, 
diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or 
when  he  ceases  to  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol  or  c^g 
abuse  prevention  and  treatment 
function  conducted,  regulated,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  therein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  under  the 
circumstances  expressly  authorized  in 
Title  21  U.S.C.  1175  and  Title  42  U.S.C. 
290dd-3  and  290ee-3.  Hiese  statutes 
take  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to 
whom  the  record  pertains.  The  Army’s 
‘Blanket  Routine  Uses’  do  not  apply  to 
these  types  records. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAWSNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  index 
cards. 

RETMEVABILirY: 

By  individual’s  name. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  authorized 
personnel  who  are  properly  screened 
and  trained. 

RETENTION  AND  disposal: 

Destroyed  1  year  following  the  end  of 
the  calendar  year  in  which  the  patient 
was  reported  to  the  Armed  Services 
Medicd  Regulating  Office. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Surgeon  General,  Headquarters, 
Department  of  the  Army,  5109  Leesburg 
Pike.  Falls  Church,  VA  22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Surgeon 
General,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington, 
DC  20310-0101  or  to  the  Patient 
Administrator  at  the  medical  treatment 
facility  where  service  was  provided. 

Individual  should  provide  full  name, 
rank  or  status  and  parent  service, 
approximate  date  of  transfer,  medical 
treatment  facility  fit>m  which 
transferred,  and  current  address  and 
telephone  number. 
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i«coRo  ACCESS  raoccouees: 

Individuals  seeking  access  to 
infonnation  rix>ut  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Surgeon  General, 
Headquarters.  Department  of  the  Army. 
The  Pentagon,  Washington,  DC  20310- 
0101  or  to  the  Patient  Administrator  at 
the  medical  treatment  facility  wdiere 
service  was  provided. 

Individual  should  provide  full  name, 
rank  status  and  parent  service, 
approximate  date  of  transfer,  medical 
treatment  facility  from  which 
transferred,  and  currmt  address  and 
telephone  number. 

CONTESTINQ  RECORD  PeOCEOURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  detmininations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

From  transferring  and  receiving  d 
treatment  facilities,  medical  regulating 
offices,  evacuation  offices,  and  other 
U.S.  Government  offices,  agencies  and 
commands  relevant  to  the  patient 
transfer. 

EXEMPnONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0040-50ASG 
SYSTEM  name: 

Occupational  Health  Records. 

SYSTEM  LOCATION: 

Army  medical  treatment  facilities. 
Addresses  may  be  obtained  from  the 
Surgeon  General.  Headquarters. 
Department  of  the  Army.  5109  Leesburg 
Pike,  Falls  Church.  VA  22041-3258. 

CATEGORES  OF  MOMDUALS  COVERED  BY  THE 
SYSTEM: 

Department  of  the  Army  employees; 
active  duty  military  personnel  and  their 
dependents  who  are  treated  on  an  out¬ 
patient  basis  by  medical  treatment 
facibties  for  whom  specific 
occupational  health  examinations  have 
been  requested. 

CATEQORCS  OF  RECORDS  M  THE  SYSTEM: 

Name,  Social  Security  Number,  date 
and  place  of  birth,  marital  status,  dates 
of  medical  surveillance  tests  and  their 
results:  documents  reflecting  the 
training,  experience  and  certification  to 
woik  within  hazardous  environments; 
external  exposures  to  chemicals, 
radiation,  physical  stress,  non-human 
primates,  including  persmnel 
monitoring  results,  work  area 
mcmitoring  readings,  and  similar  and 


related  documents;  personnel  protective 
equipment  and  medical  programs 
required  to  limit  exposure  to 
environmental  safety  and  health 
hazards. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

29  CFR  Chapter  XVn.  Occupational 
Safety  and  Health  Standards;  5  U.S.C. 
150;  E.0. 11612  and  11807. 

PURPOSE(S): 

To  determine  persons  listed  in  the 
‘Individual-Category*  above,  pursuant  to 
appropriate  preventive  medicine 

Sms;  to  ensure  that  employees  are 
ed  to  perform  duties  under 
environmental  stress  and  that  such 
stress  is  limited  to  lowest  level 
practical. 

ROUTINE  USES  OF  RECORDS  MABITABIED  M  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
appropriate  Government  agencies  whose 
responsibility  falls  within  the  above 
occupational  health  statutes. 

POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINQ,  ACCESSWO,  RETAININO,  AND 
OISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 


STORAGE: 

Paper  records;  magnetic  tapes,  discs, 
and  printouts. 

RETRKVABIUTY: 

By  individual’s  name  andJm  Social 
SecLuity  Number. 

SAFEGUARDS: 

Access  to  all  records  is  restricted  to 
designated  individuals  whose  official 
duties  dictate  need  therefor.  Information 
in  automated  media  are  further 
protected  by  storage  in  locked  rooms. 

All  individuals  afforded  access  are 
given  periodic  orientations  concerning 
sensitivity  of  personal  information  and 
requirement  to  prevent  unauthorized 
disclosure. 

RETENTION  AND  disposal: 

Personnel  exposure  files/monitoring 
data  are  retain^  5  years  after  evaluation 
and  recorded  on  permanent  medical 
records.  Records  relating  to  individual’s 
health  are  incorporated  in  the 
individual’s  medical  record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

'The  Surgeon  General,  Headquarters. 
Department  of  the  Army.  5109  Leesburg 
Pike,  Falls  Church.  VA  22041-3258. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whethw  informatitm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Surgeon 


General,  Headquarters,  Department  of 
the  Army,  5109  Leesburg  Pike,  Falls 
Church.  VA  22041-3258,  or  to  the 
Patient  Administrator  at  the  appropriate 
medical  treatment  facilitv. 

Individual  must  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  number,  sufficient  details 
to  permit  locating  records,  and 
si^ature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Surgeon  General, 
Headquarters,  Department  of  the  Army. 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258,  or  to  the  Patient 
Administrator  at  the  appropriate 
medical  treatment  facility. 

Individual  must  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  number,  sufficient  details 
to  permit  locating  records,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

'The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  determination  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  Army  Medical  records  and 
reports. 

EXEHPnONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0040-140ASQ 
SYSTEM  name: 

Radiation  Exposure  Records. 

SYSTEM  LOCATION; 

Army  installations,  activities, 
laboratories,  etc.,  which  use  or  store 
radiation  producing  devices  or 
radioactive  materials  or  equipment.  An 
automated  segment  exists  at  Lexington 
Blue  Grass  Depot.  KY  40511-5000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  employed  by  the  Army, 
including  employees  of  contractors, 
who  an  occupationally  exposed  to 
radiation  or  radioactive  materials. 

CATEGORIES  OF  RECORDS  IN  THE  ^YSTEM: 

Documents  reflecting  individual’s 
training,  experience,  and  certification  to 
work  within  hazardous  environments 
such  as  require  the  handling  of  or 
exposure  to  radioactive  materials  or 
equipment,  exposure  to  radiation. 
R^rds  may  include  IM)  Form  1852 
(Dosimeter  Applicaticm  and  Record  of 
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Occupational  Radiation  Exposure),  DD 
Form  1141  (Dosimetry  Record),  DA 
Form  3484  (Photodo^metry  Report),  SF 
11-206,  exposed  dosimetry  film: 
investigative  reports  of  harmful 
chemii^,  biolc^cal,  and  radiological 
exposures;  relevant  management 
reports. 

Automated  records  contain  data 
elements  such  as  individual’s  name, 
Social  Security  Number,  date  of  birth, 
film  badge  number,  coded  cross- 
reference  to  place  of  assignment  at  time 
of  exposure,  dates  of  exposure  and 
radiation  dose,  cumulative  exposure, 
type  of  measuring  device,  and  coded 
cross-reference  to  qualifying  data 
regarding  exposure  readings. 

AUTHORITY  FOR  MAIHTENANCE  OF  THE  SYSTEM: 

U.S.  Nuclear  Regulatory  Commission 
Regulation  (10  CFR  Part  19);  Department 
of  Labor  Regulation  (29  CFR  Part  1910). 

PURPOSE(S): 

To  ensure  individual  quaUfications  to 
handle  radioactive  materials  and/or  to 
work  under  management  identified 
stressful  conditions;  to  monitor, 
evaluate,  and  control  the  risks  of 
individual  exposure  to  ionizing 
radiation  or  radioactive  materials  by 
comparison  of  short  and  long  term 
exposures;  to  conduct  investigations  of 
occupational  health  hazards  and 
relevant  management  studies;  to 
determine  safety  standards. 

ROUTWE  USES  OF  RECORDS  MAWTAINEO  M  THE 
SYSTEM,  INCUJDMQ  CATEQORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  of 
records  may  be  disclosed  to  Federal 
agencies,  academic  institutions,  and 
non-govemmental  agencies  such  as  the 
National  Council  on  Radiation 
Protection  and  Measurement,  and  the 
National  Research  Council  which  are 
authorized  to  conduct  research, 
evaluation,  and  monitorship. 

POUCIES  AND  PRACTICES  FOR  STORMQ. 
RETRIEVING,  ACCESSMQ,  RETAMINQ,  AND 
DiSPOSMQ  OF  raCORDS  IN  THE  SYSTEM: 

storage: 

Papers  in  file  folders,  film  packets, 
magnetic/tapes/discs. 

RETRIEVABILITY: 

By  individual’s  name  and/or  Social 
Security  Number. 

safeguards: 

Access  to  all  records  is  restricted  to 
designated  individuBls  having  official 
need  therefor  in  the  performance  of 
assigned  duties.  In  addition,  access  to 
automated  records  is  controlled  by  Card 
Key  System,  which  requires  positive 
identification  and  authorization. 


RETENTION  AND  disposal: 

Personnel  dosimetry  and  bioassay 
records  are  permanent.  Investigative 
reports  of  harmful  chemical,  biological, 
and  radiological  exposures  are  retained 
for  30  years.  Processed  film  showing 
individual  exposvire  is  retained  5  years 
after  evaluation  and  recorded  on 
permanent  records.  Medical  test  results 
are  transferred  to  military  members 
medical  records  or,  in  the  case  of 
civilians,  to  their  civilian  pwsonnel 
records  on  reassignments,  transfer,  or 
separation. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

The  Surgeim  General,  Headquarters, 
Department  of  the  Army,  5109  Leesburg 
Pil^  Fails  Church,  VA  22041-3258. 

NomcATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Surgeon 
General,  ATTN:  DAAG-HGH, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

Individual  must  furnish  full  name. 
Social  Security  Number,  dates  and 
locations  at  which  exposed  to  radiation 
or  radioactive  materials,  etc.,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Surgeon  General,  ATTN: 
DAAG-HGH,  Headquarters,  Department 
of  the  Army,  5109  Leesburg  Pike.  Falls 
Church,  VA  22041-3258. 

Individual  must  furnish  full  name. 
Social  Security  Number,  dates  and 
locations  at  v^ich  exposed  to  radiation 
or  radioactive  materials,  etc.,  and 
signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  R^ulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  dosimetry  film. 
Army  and/or  DOD  records  and  reports. 

EXEW>T10NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A004O-31aOASQ 
SYSTEM  NAME: 

Pathology  Consultation  Record  Files. 


SYSTEM  LOCATION: 

Armed  Forces  Institute  of  Pathology, 
Walter  Reed  Army  Medical  Center, 
Washington.  DC  20307-5001. 

CATEGORCS  OF  S«VK)UALS  COVERED  BY  THE 
SYSTEM: 

Individuals  treated  in  military  or 
civilian  medical  facilities  whose  cases 
were  reviewed  on  a  consulfative  basis 
by  members  of  the  staff  of  the  Armed 
Forces  Institute  of  Pathology. 

CATEGORKS  OF  RECORDS  Bl  THE  SYSTEM: 

Documents,  tissue  blocks, 
microscopic  slides.  X-rays  and 
photographs  reflecting  outpatient  ot 
inpatient  treatment  or  observation  of  all 
individuals  on  whose  cases  consultation 
has  been  requested. 

AUTNORITV  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.a  301. 

PURPOSE(S): 

To  ensure  complete  medical  data  are 
available  to  pathologist  providing 
consultative  diagnosis  to  requesting 
physician  in  order  to  improve  quality  of 
care  provided  to  individuals;  to  provide 
a  data  base  for  education  of  medical 
personnel;  to  provide  a  data  base  for 
medical  reseat  and  statistical 
purposes  and  when  required  by  law  or 
for  official  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTABIED  M  THE 
SYSTEM,  mCLUDINO  CATEQOIEES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Individual  records  may  be  released  to  ' 
referring  physician,  to  physicians 
treating  the  individual,  to  qualified 
medical  researchers  and  students,  and 
to  other  Federal  agencies  and  law 
enforcement  personnel  when  requested 
for  official  purposes  involving  criminal 
prosecution,  civil  court  action  or 
regulatory  orders. 

POLICIES  AND  PRACTICES  FOR  STORBIO, 
RETRCVINO.  ACCESSINO,  RETABMIO,  AND 
DISPOSBIO  OF  RECORDS  Bi  THE  system: 

STORAGE: 

Paper  records.  X-rays,  photographs  in 
paper  file  folders,  microfiche,  magnetic 
tape,  printout;  tissue  blocks  in 
appropriate  storage  containers;  and 
microscopic  slidm  in  cardboard  file 
folders. 

RETRtEVABBJTY: 

By  last  name  w  terminal  digit  niunber 
(Social  Security  Number)  or  accession 
number  assigned  when  case  is  received 
for  consultation. 

safeguards: 

Access  to  the  Armed  Forces  Institute 
of  Patholo^  is  controlled.  Records  are 
maintained  in  areas  accessible  only  to 
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authorized  personnel  who  are  properly 
screened  and  trained. 

RETEfmON  AND  OISPOSAi.: 

Retained  as  long  as  case  material  has 
value  for  medical  research  or  education. 
Individual  cases  are  reviewed 
periodically  and  materials  no  longer  of 
value  to  the  Institute  are  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOfURCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Patient  Records  and  Tissue  Repository 
Division,  Armed  Forces  Institute  of 
Pathology,  Walter  Reed  Army  Medical 
Center,  Washington,  DC  20307-5001. 

Requesting  individual  must  submit 
full  name,  name.  Social  Security 
Number  or  service  number  of  military 
sponsor  and  branch  of  military  service, 
if  applicable,  or  accession  number 
assigned  by  the  Armed  Forces  Institute 
of  Pathology,  if  known.  For  requests 
made  in  person,  identification  such  as 
military  ID  card  or  valid  driver's  license 
is  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Patient  Records 
and  Tissue  Repository  Division,  Armed 
Forces  Institute  of  Pathology,  Walter 
Reed  Army  medical  Center, 

Washington,  DC  20307-5001. 

Requesting  individual  must  submit 
full  ntune,  name.  Social  Secxirity 
Number  or  service  number  of  military 
sponsor  and  branch  of  military  service, 
if  applicable,  or  accession  number 
assigned  by  the  Armed  Forces  Institute 
of  Pathology,  if  known.  For  requests 
made  in  person,  identification  such  as 
military  ED  card  or  valid  driver’s  license 
is  required. 

CONTESTINa  RECORD  PROCEDUfttS: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Interview,  diagnostic  test,  other 
available  administrative  or  medical 
records  obtained  from  civilian  or 
military  soiirces. 


EXEMPTIONS  CLAIMEO  FOR  TIC  SYSTEM: 

None. 

A0040-31bOASQ 
SYSTEM  name: 

Research  and  Experimental  Case 
Files. 

SYSTEM  LOCATION: 

U.S.  Army  Medical  Research  Institute 
of  Chemical  Defense,  Aberdeen  Proving 
Groimd,  MD  21010-5425. 

Individual  research/test/medical 
documents  (paper  records)  are 
contained  in  individual’s  health  record 
which,  for  reserve  and  retired  military 
members,  is  at  the  U.S.  Army  Reserve 
Components  Personnel  and 
Administration  Center,  St.  Louis,  MO; 
for  other  separated  military  members,  is 
at  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis, 
MO  63132-5200;  for  military  members 
on  active  duty,  is  at  the  servicing 
medical  facility /center;  for  civilians 
(both  Federal  employees  and  prisoners) 
is  in  a  special  file  at  the  National 
Personnel  Records  Center. 

As  paper  records  are  converted  to 
microfiche,  the  original  (silver  halide) 
and  1  copy  of  the  microfiche  will  be 
located  at  the  Washington  National 
Records  Center;  1  copy  will  be  located 
at  The  Surgeon  General’s  Office  (DASG- 
PSA),  Headquarters,  Department  of  the 
Army,  5109  Leesburg  Pike,  Falls 
Chuixh,  VA  22041-3258;  1  copy  will 
reside  with  the  Army  contractor-the 
National  Academy  of  Sciences;  and  1 
cxipy  retained  at  the  U.S.  Army  Medical 
Research  Institute  of  Chemical  Defense. 

Historical  16mm  film  and  audio 
visual  tapes  are  at  Norton  Air  Force 
Base,  CA. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

Volunteers  (military  members. 

Federal  civilian  employees,  state 
prisoners)  who  participated  in  Army 
tests  of  potential  cdiemic^al  agents  and/ 
or  antidotes  from  the  early  1950’s  until 
the  program  ended  in  1975. 

CATEOORES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  pre-test  physical 
examination  records  ancl  test  records  of 
performance  and  biomedical  parameters 
measured  during  and  after  test 
exposure. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3012e  and  4503. 

PURPOSE(S): 

To  follow  up  on  individuals  who 
volimtarily  participated  in  Army 
chemical/biologicd  agent  reseai^ 
projects  for  the  purpose  of  assessing 


risks/hazards  to  them,  and  for 
retrospective  medical/sdentific 
evaluation  and  future  scientific  and 
legal  significance. 

ROUTINE  USES  OF  RECORDS  MAINTAmED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Veterans  Affairs  in 
connection  with  benefits 
determinations. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  individual’s  medical 
file  folders;  see  ‘system  location’  above 
for  storage  of  microfiche,  computer 
magnetic  tapes  and  paper  printouts, 
video  tapes  and  16mm  film. 

REimEVABtUTY: 

Paper  records  in  individual’s  health 
record  are  retrieved  by  surname  and/or 
service  number/social  security  account 
number.  Microfiche  are  retrieved  by 
individual’s  surname.  Film/video  tape 
is  accessed  by  case  number  and/or 
volunteer’s  number.  Automated  records 
are  accessed  by  volunteer’s  number  or 
case  number. 

SAFEGUARDS: 

Paper  records  and  microfiche  are  kept 
in  lo^ed  rooms/compartments  with 
access  limited  to  authorized  personnel. 
Access  to  computerized  data  is  by  use 
of  a  valid  site  ^  number  assigned  to  the 
individual  terminal  and  by  a  valid  user 
ID  and  password  code  assigned  to 
authorized  user,  changed  periodically  to 
avoid  compromise.  Data  entry  is  on-line 
using  a  dial-up  terminal.  Computer  files 
are  controlled  by  keys  known  only  to 
U.S.  Army  Medical  Research  Institute  of 
chemical  Defense  personnel  assigned  to 
work  on  the  data  l^se.  Data  base  output 
is  available  only  to  designated  computer 
operators  at  the  Institute.  Computer 
facility  has  double  barrier  physical 
protection.  The  remote  terminal  is  in  a 
room  which  is  locked  when  vacated  and 
the  building  is  secured  when 
unoccupied.  The  contractor  (National 
Academy  of  Sciences)  employs  equal 
safeguards  which  meet  Army  standards 
for  Privacy  Act  data. 

RETENTION  AND  disposal: 

Records  stored  in  the  computer  and 
on  microfiche  are  retained  indefinitely 
at  the  sites  identified  vmder  ‘system 
location’.  Paper  medical  records  in  an 
individual’s  health  record  are  retained 
permanently. 


Fedoral  Register  /  Vol.  S8»  No.  33  Monday,  Fehrueiy  22,  1003  /iNcMices^ 


<  10063 


SYSTEM  MANAOERiS)  AND  AOONESS: 

Office  of  the  Surgeon  General, 
Headquarters.  Deportnient  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Medical 
Research  Institute  of  Chemical  Defense, 
Aberdeen  Proving  Groimd,  MD  21010- 
5425. 

Individual  should  provide  full  name, 
social  security  account  number,  current 
address  and  telephone  munb«r  of  the 
requester.  For  personal  visits,  the 
inmvidual  should  be  able  to  provide 
acceptable  identification  sucn  as  valid 
driver’s  license,  employer  or  other 
individually  identiQ^g  number, 
building  pass,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
Inquiries  to  the  Commander.  U.S.  Army 
Medical  Research  Institute  of  Chemical 
Defense,  Aberdeen  Proving  Ground.  MD 
21010-5425. 

Individual  should  provide  full  name, 
social  security  accoimt  number,  current 
address  and  telephone  number  of  the 
requester.  For  personal  visits,  the 
individual  should  be  able  to  provide 
acceptable  identification  such  as  valid 
driver’s  license,  employer  or  other 
individually  identi^ng  number, 
building  pass,  etc. 

CONTESTMQ  RECOM)  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

From  the  individual  through  test/ 
questionnaire  forms  completed  at  test 
location;  from  medical  authorities/ 
sources  by  evaluation  of  data  collected 
previous  to.  during,  and  following  tests 
while  individual  was  in  this  reseeurch 
program. 

EXEMPTIONS  CLAMED  FOR  THE  SVSTEai: 

None. 

A0040-66aOASQ 
SYSTEM  name: 

Medical  Staff  Credentials  File. 

SYSTEM  location: 

Medical  treatment  Cadlities  at  Army 
commands,  installations  and  activities. 


Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army's 
compilation  of  systems  of  records 
notices. 

CATEOORCS  OF  BIOraOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  performing  clinical 
practice  in  mescal  treatment  Cscilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  reflecting  delineation  of 
clinical  privileges  and  clinical 
performance. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTBl: 

5  U.S.C.  301  and  10  U.S.C.  1071. 

PURPOSE(S): 

To  determine  and  assess  capability  of 
practitioner’s  clinical  practice. 

ROUTINE  USES  OF  RECORDS  MAmTAMED  M  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  specific  instances,  clinical 
privileged  information  from  this  system 
of  records  may  be  provided  to  civilian 
and  military  medical  facilities. 
Federation  of  State  Medical  Boards  of 
the  United  States.  State  Licensure 
Authorities  and  other  appropriate 
professional  regulating  b^ies. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRKVINO,  ACCESSINO,  RETAWiNO,  AND 
DISPOSINQ  OF  RECORDS  m  THE  system: 

storage: 

Paper  records  in  file  folders. 

RETRIEVAaiLfTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  the  medical  treatment 
facility  commander  and  credentials 
committee  members. 

RETENTION  AND  disposal: 

Records  are  retained  in  medical 
treatment  facility  of  individual’s  last 
assignment  Records  of  military 
members  are  transferred  to  individual’s 
Military  Personnel  Records  Jacket  upon 
separation  or  retirement.  Records  on 
civilian  personnel  are  destroyed  5  years 
after  employment  terminates. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters.  Department  of  the  Army, 
5109  Leesburg  Pike.  Falls  Church,  VA 
22041-3258. 

NOTMICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commander  of  the  medical  treatment 


facility  where  practitioner  provided 
clinic^  service.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. ' 

lUECOM}  ACCESS  PROCEDURES:  ' 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commander  of  the 
m^cal  treatment  facility  where 
practitioner  provided  r.liniral  service. 
Official  mailing  addresses  are  published 
as  an  aj^pendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  ccmtesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORMS: 

Interviewer,  individual’s  application, 
medical  audit  results,  other 
administrative  or  investigative  records 
obtained  from  civilian  or  military 
sources. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0040-66bDA8Q 
SYSTEM  NAME*. 

Health  Care  and  Medical  Treetmmit 
Record  System. 

SYSTEM  LOCATION: 

Army  Medical  Department  facilities 
and  activities.  Officied  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

CATEGORKS  OF  eOVXniALS  COVERED  BY  THE 

system: 

Military  members  of  the  Armed 
Forces  (both  active  and  inactive); 
dependents;  civilian  employees  of  the 
Department  of  Defense;  members  of  the 
U.S.  Coast  Guard.  Public  Health  Service, 
and  Coast  and  Geodetic  Survey;  cadets 
and  midshipmen  of  the  military 
academies;  employees  of  the  American 
National  Red  C^ss;  and  other  categories 
of  individuals  who  receive  medical 
treatment  at  Army  Medical  Department 
facilities/activities. 

categories  OF  RECORDS  M  THE  BYSTEM: 

Name,  Social  Security  Number, 
medical  records  (of  a  permanent  nature) 
used  to  document  he^th;  psychological 
and  mental  hygiene  consultation  and 
evaluation;  mi^cal/dental  care  and 
treatment  for  any  health  or  medical 
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condition  provided  an  eligible 
individual  on  an  inpatient  and/or 
outpatient  status  to  include  but  not 
limited  to:  Health;  clinical  (inpatient): 
outpatient;  dental;  consultation;  and 
procurement  and  separation  x-ray 
record  files.  Subsidiary  medical  records 
(of  a  temporary  nature)  are  also 
maintained  to  support  records  relating 
to  treatment/observation  of  individuals. 
Such  records  include  but  are  not  limited 
to;  Social  work  case  files,  inquiries/ 
complaints  about  medical  treatment  or 
services  rendered  by  the  medical 
treatment  facility,  and  patient  treatment 
x-ray  and  index  files. 

AurHonmr  for  maintenance  of  !>«  system: 

5  U.S.C  301;  10  U.S.C  1071-1085;  50 
U.S.C  Supplement  IV;  appendix  454,  as 
amended  and  E.O.  9397. 

FURPOSE(S): 

To  provide  health  care  and  medical 
treatment  of  individuals;  to  establish 
tuberculosis/tumor/cancer  registries;  for 
research  studies;  compilation  of 
statistical  data  and  management  reports; 
to  implement  preventive  medicine, 
dentistry,  and  communicable  disease 
control  programs;  to  adjudicate  claims 
and  determining  benefits;  to  evaluate 
care  rendered;  determine  professional 
certification  and  hospital  accreditation; 
and  determine  suitability  of  persons  for 
service  of  assignment. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  INCUJ0W4Q  CATEGORIES  OF  USERS  AND 
THE  FURPOSE8  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Veterans  Affairs  to 
adjudicate  veterans'  claims  and  provide 
medical  care  to  Army  members. 

National  Research  Council,  National 
Academy  of  Sciences,  National  Institute 
of  Health,  and  similar  institutions  for 
authorized  health  research  in  the 
interest  of  the  Federal  Government  and 
the  public.  When  not  essential  for 
longitudinal  studies,  patient 
identification  data  shall  be  eliminated 
fitim  records  used  for  research  studies. 
Facilities/activities  releasing  such 
records  shall  maintain  a  list  of  all  such 
research  organizations  and  an 
accounting  disclosure  of  records 
released  thereto. 

Local  and  state  government  and 
agencies  for  compliance  with  local  laws 
and  regulations  governing  control  of 
communicable  diseases,  preventive 
medicine  and  safety,  child  abuse,  and 
other  public  health  and  welfare 
programs. 

NOTE: 

Records  of  identity,  diagnosis, 
prognosis,  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  not 


he/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  regulated,  or 
directly  assisted  by  any  department  or 
agency  of  the  United  States,  shall, 
except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for 
the  purposes  and  under  the 
circumstances  expressly  authorized  in 
title  42  U.S.C.  290dd-3  and  290e»-3. 
These  statutes  take  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains. 

POUCMES  AND  PRACTICES  FOR  STORINa, 
RETRIEVINa,  ACCESSING,  RETAIISNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  visible 
card  files;  microfiche:  cassettes; 
punched  cards;  magnetic  tapes/discs; 
computer  printouts;  x-ray  film 
preservers. 

RETRIEVABILnrY: 

By  patient  or  sponsor’s  surname  or 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
which  employ  security  guards  and  are 
accessed  only  by  authorized  personnel 
having  an  official  need-to-know. 
Automated  system  passwords  governing 
access  to  data. 

retention  and  disposal: 

Military  health/dental  and 
procurement/separation  x-ray  records 
are  permanent.  Clinical  (inpatient), 
outpatient,  dental  and  consultation 
record  files  for  years;  records  pertaining 
to  U.S.  Military  Academy  cadets  are 
withdrawn  and  retired  to  the  Surgeon, 
U.S.  Military  Academy,  West  Point,  NY 
10996-1797.  Records  on  civilian  and 
foreign  national  are  destroyed  after  25 
years.  Records  on  American  Red  Cross 
personnel  are  withdrawn  and  forwarded 
to  the  American  National  Red  Cross. 

All  medical  records  (except  the 
Military  Health/Dental  records  which 
are  active  while  individual  is  on  active 
duty,  then  retired  with  individual’s 
Military  Personnel  Records  Center  on  an 
accumulation  basis)  are  retained  in  an 
active  file  while  treatment  is  provided 
and  subsequently  held  for  a  period  of  1 
to  5  years  following  treatment  being 
retired  to  the  National  Personnel 
Records  Center, 

Subsidiary  medical  records,  of  a 
temporary  nature,  are  normally  not 
retained  long  beyond  termination  of 
treatment;  however,  supporting 


documents  determined  to  have 
significant  documentation  value  to 
patient  care  and  treatment  are 
incorporated  into  the  appropriate 
permanent  record  file. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOTIFICATION  PROCEDURE: 

Military  and  civilian  individuals 
seeking  to  determine  whether 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  medical  facility 
where  treatment  was  provided.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Army’s  compilation  of 
record  systems  notices. 

Red  Cross  employees  may  write  to  the 
Medical  Officer,  American  National  Red 
Cross,  1730  E  Street  NW,  Washington. 
DC  20006-5310. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name.  Social  Security  Number,  and 
current  address  and  telephone  number. 
Inquiry  should  include  name  of  the 
hospital,  year  of  treatment  and  any 
details  which  will  assist  in  locating  the 
records. 

RECORD  ACCESS  PROCEDURES: 

Military  and  civilian  individuals 
seeking  access  to  information  about 
themselves  contained  in  this  system 
should  address  written  inquiries  to  the 
medical  facility  where  treatment  was 
provided.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  record  systems  notices. 

Red  Cross  employees  may  write  to  the 
Medical  Officer,  American  National  Red 
Cross,  1730  E  Street,  NW,  Washington, 
DC  20006-5310. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personal  interviews  and  history 
statements  fi^m  the  individuals; 
abstracts  or  copies  of  pertinent  medical 
records;  examination  records  of 
intelligence,  personality,  achievement, 
and  aptitude;  reports  from  attending  and 
previous  physicians  and  other  medical 
personnel  regarding  results  of  physical, 
dental,  and  mental  examinations, 
treatment,  evaluation,  consultation, 
laboratory,  x-ray  and  special  studies  and 
research  conducted  to  provide  health 
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care  and  medical  treatment:  and  similar 
or  related  documents. 

EXEMPTIONS  ClAMEO  FOR  THE  SYSTEM: 

None. 

A0040-400DASQ 
SYSTEM  NAME: 

Entrance  Medical  Examination  Files. 
SYSTEM  LOCATION: 

Army  medical  examining  Cacilities; 
Military  Enlistment  Processing  Stations 
(for  enlistees);  Department  of  Defense 
Medical  Review  Board,  U.S.  Academy, 
CO  80840-2200  (except  for  reservists). 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  record  systems  notices. 

CATEGORIES  OF  INOIYIOUALS  COVERED  BY  THE 
system: 

Individuals  who  enroll  in  the  Reserve 
Officers  Training  Corps  program,  enlist 
or  are  appointed  in  the  U.S.  Army  or 
U.S.  Army  Reserves,  or  are  appointed  as 
a  cadet  to  the  U.S.  Military  Academy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Entrance  medical  examination  and 
resulting  documentation  such  as  SF  88. 
Report  of  Medical  Examination,  and  SF 
93,  Report  of  Medical  History,  together 
with  relevant  and  supporting 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  9397. 

PURPOSE(S): 

To  determine  medical  acceptance  of 
applicant  for  military  service  and 
thereafter  to  properly  assign  and  use 
individual.  Management  ^ta  are 
derived  and  used  by  Health  Services 
Command  to  evaluate  effectiveness  of 
procurement  medical  standards. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMOl, 
RETRIEVINO,  ACCESSINQ,  RETAINMQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Paper  records  in  file  folders;  selected 
management  data  are  stored  on  word 
processing  or  magnetic  discs  and  tapes. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
using  security  guards,  accessible  only  to 


authorized  personnel  having  official 
need  for  the  information  who  are 
properly  screened  and  trained. 

RETENTION  AND  disposal: 

Original  SF  88  and  93  become 
permanent  documents  in  individual's 
Health  Record;  1  copy  of  these  forms 
and  supporting  documentation  is 
retained  by  the  Army  or  Military 
Enlistment  Processing  Station 
examining  Facility  for  1  year,  1  copy  is 
forwarded  to  the  Department  of  Defense 
Medical  Review  Board  where  it  is 
retained  for  5  years.  Records  of 
individuals  rejected  for  military  service 
are  retained  for  statistical  analyses,  but 
for  no  longer  than  2  years,  after  which 
they  are  destroyed. 

SYSTEM  MANAaEI^S)  AND  ADDRESS: 

Office  of  the  Surgeon  General,  5109 
Leesburg  Pike,  Falls  Church,  VA  22041- 
3256. 

NOTIFICATXIN  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commander  of  the  medical  examining 
facility  where  physical  examination  was 
given.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name.  Social  Security  Number,  home 
address,  approximate  date  of  the 
examination,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves 
contained  in  this  system  should  address 
written  inquiries  to  the  commander  of 
the  medical  examining  fedlity  where 
physical  examination  was  given.  • 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name.  Social  Security  Number,  home 
address,  approximate  date  of  the 
examination,  and  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

From  the  individual;  from  the 
physician  and  other  medical  personnel. 


EXEMPTIONS  CLAMED  FOR  THE  system: 

None. 

A0040-4070ASQ 
SYSTEM  name: 

Army  Community  Health  Nursing 
Records  -  Family  Records. 

SYSTEM  location: 

Army  Medical  Centers  and  hospitals. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEOORES  OF  mOIVSNiALS  COVERED  BY  THE 

system: 

Individuals  eligible  for  Army  military 
medical  care. 

CATEGORCS  of  RECORDS  IN  THE  SYSTEM: 

Family  Record  Form  (DA  Form  3762) 
Case  Referral  Form  (DA  Form  3763); 
Medical  diagnosis,  observations, 
socioeconomic  plans  and  goals  for 
nursing  care,  summarization  of 
consultations,  and  similar  relevant 
documents  and  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013  and  E.O. 
9397. 

PURPOSE(S): 

To  identify  family  members  who 
receive  Army  community  health  nursing 
care. 

ROUTINE  USES  OF  RECORDS  MAINTABED  M  THE 
SYSTEM,  mCUIDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEYING,  ACCESSINQ,  RETAMNQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  retained 
in  the  Army  Community  Health  Nursing 
Office;  copy  of  DA  Forms  3762  and  3763 
is  filed  in  individual’s  outpatient 
medical  record. 

RETRtEVABaJTY: 

By  surname  of  eligible  military 
member  or  sponsor. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
'having  official  need  therefor.  Facilities 
are  lo^ed  during  non-duty  hours. 

RETENTIOH  AND  DISPOSAL: 

Records  are  destroyed  3  years  aftw 
case  is  closed. 
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tYmM  IIMMaCiKt)  AND  AOCIMttS: 

Office  of  the  Surgeon  General, 
Headquarters.  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church.  VA 
22041-3258. 

NOTVCAHON  FROCEOUNE: 

Individuals  seeking  to  determine 
whether  information  about  thmnselves 
is  contained  in  this  system  should 
address  written  inquMes  to  the  Patient 
Administrates  of  the  Army  medical 
treatment  facility  which  provided  the 
health  nursing  care.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  ccnnpilation  of  systems  of 
records  notices. 

Fes  verifieation  purposes,  the 
inelividual  should  furnish  the  full  name. 
Sexual  Seemrity  Niunber,  name  and 
Sexdal  Seemrity  Number  of  sponsor,  if 
applicable,  relationship  to  military 
member,  exurent  adelr^  and  telephone 
number,  and  signature. 

RECORD  ACCESS  PmCEOURES: 

Ineiividuals  seeking  access  to 
information  about  themselves  exmtained 
in  this  system  should  adelress  written 
inquiries  to  the  Patient  Administrator  of 
the  Army  medical  treatment  facility 
which  provided  the  health  nursing  care. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

For  verification  piuposes,  the 
individual  should  furnish  the  full  name. 
Social  Security  Number,  name  and 
Social  Security  Number  of  sponsor,  if 
^plic^le,  reiatianahip  to  military 
member,  current  addr^  and  telephone 
number,  and  signature. 

CONTESTmO  RECORD  FROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CAYEQORKS: 

From  the  individual,  family  membnrs, 
other  persons  having  inform^on 
relevant  to  health  of  family  members; 
educatirmal  institutions;  dvilian  health, 
welfare,  and  recreational  agencies;  • 
dvilian  law  enforcement  agendas. 

EXEMFTKma  OAMEO  FOR  TME  tVEIEM: 

None. 

A0040-M60iA8Q 

•VtTSMNAME: 

Privetsly  Owned  Animal  Record 
Files. 


svtm  LOCAiXNi: 

Veterinary  service  at  medical  fadlities 
on  Army  inkallations  and  activities. 

CA1EGORKS  OF  WDIVKXIALS  COVOKO  DV  THE 

system: 

Persons  whose  privately  owned 
animals  receive  veterinary  care. 

categories  of  records  m  the  system: 

Name,  home  address  and  telephone 
number  of  animal’s  owner;  recc^  of 
treatmmit  of  animal;  and  related 
information. 

AUTHORrtY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

10  U.S.C  133, 1071  through  1087, 

5031  end  8012. 

FURFOSE(S): 

To  record  registration,  vaccination, 
and/or  treatment  of  animals;  to  compile 
statistical  data;  and  to  identify  animals 
registered  with  the  Veterinary  Animal 
Disease  Preventive  and  Control  Fadlity 
in  connection  with  the  Veterinary 
Preventive  Medicine  and  Zoonotic 
Disease  Control  Pit^ram. 

ROUTWE  uses  OF  RECORDS  MAM<TAME0  m  THE 
SYSTEM,  SCUANNQ  CATEGORIES  OF  USERS  AND 
THE  FURFOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Army’s 
compilaUon  of  systems  of  records 
notices  apply  to  this  system. 

FOUCIES  AND  FRACTICES  FOR  STORMG, 
RETRIEVSIO.  ACCESSmO,  RETAMSIQ,  AND 
DISFOSMO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETmEVABElTY: 

By  name  of  the  animal’s  owner. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
which  are  locked  wh«i  unattended  and 
are  accessed  cmly  by  authorized 
persminel  having  an  official  need-to* 
Imow. 

RETENTION  AND  DISF08AL: 

Destroyed  within  6  months  of  death  of 
the  aninuJ,  expiration  of  rabies 
vaccination,  m  transfer  of  ownor. 

SYSTEM  MANA0ER(8)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Droartment  of  the  Army, 
5109  Leerimrg  Pike,  Falls  Churdi.  VA 
22041-3258. 

NOrmCATION  FROCaMRE: 

Individuals  aeddng  to  determine 
whether  information  about  thmnaelves 
is  contained  in  this  system  shmild 
address  written  inquhries  to  the 
veterinary  fedUtv  at  the  instellteion 
wh««  the  aBimaJ  was  treated  or 


euthanized.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
reco^s  notices. 

Animal  owner  should  provide  the  full 
name,  home  address  and  telephone 
number  and  tbe  animal’s  rabies 
vaccination  number. 

RECORD  ACCESS  FROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  veterinary  facility  at  the 
installation  where  the  animal  was 
treated  or  euthanized.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

Animal  owner  should  provide  the  full 
name,  home  address  and  telephone 
number  and  the  animal’s  rabies 
vaccination  number.  Personal  visits  may 
be  made  to  the  veterinary  facility  where 
animal  was  treated.  Owner  must 
provide  personal  identification  such  as 
a  valid  military  identification  card  or 
driver’s  license. 

CONTESTWQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  detwminations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  animal  owner,  veterinarian 
reports,  and  similar  or  related 
documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A005S-71SAFM 
SYSTEM  NAME: 

Household  Goods  Shipment  Excess 
Cost  Collection  Files. 

SYSTEM  location: 

U.S.  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46240-0601. 

CATEGORIES  OF  INOIVEMIAU  COVERED  BY  THE 
SYSTEM: 

Army  and  Air  Force  members  who 
have  shipped  excess  housdiold  goods. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Government  bills  of  lading, 
supporting  documents,  and  copy  of 
excess  cost  billing.  . 

AUTNORTTV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 

FURFOSEfS): 

To  establish  liability  and  issue  notices 
of  amounts  due  the  Ifehed  States  fear 
excess  housdiold  goods  shipments. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22.  1993  /  Notices 


10067 


ROUTINE  USES  Of  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  mCLUDWO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICiES  AND  PRACTICES  fOR  STORMQ, 
RETRIEVINQ,  ACCESSMO,  RETAMMQ.  ANO 
DISPOSING  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  in  file  folders. 

RETRIEVABiUTY: 

By  service  number/Social  Security 
Number. 

SAFEGUARDS: 

Building  employs  security  guards.  An 
employee  badge  and  visitor  registration 
system  is  utilized.  Records  are 
maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared,  and  trained. 

RETENDON  AND  disposal: 

Records  are  destroyed  after  6  years. 

SYSTEM  MANAGER(S)  AM)  ADDRESS: 

Commander.  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN 
46249-0601. 

NOTIFICATION  PROCEOiME: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Finance  and 
Accounting  Center.  Indianapolis,  IN 
46249-0601. 

Individuals  should  furnish  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number. 

record  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Finance  and  Accounting  Center. 
Indianapolis.  IN  46249-0601. 

Individuals  should  furnish  their  full 
name.  Social  Security  Number,  current 
address  and  telephone  number. 

CONTESTING  RECORD  PROCEDURES: 

The  Army's  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21:  32  CFR  part  505;  or  may  be  obtained 
firom  ihe  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  piud  Government  bills  of  lading. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


A00S5-355MTIIIC 
SYSTEM  NAME: 

Personal  Property  Movement  and 
Storage. 

SYSTEM  LOCATION: 

Installation  Transportation  Offices 
end  Joint  Personal  FlGperty  Shipping 
Offices,  world-wide.  Addresses  may  be 
obtained  fi'om  the  Commander, 
Headquarters,  Military  Traffic 
Management  Command,  Falb  Church, 
VA  22041-5050. 

CATEGORIES  Of  WDIVIOIUU^  COVERED  BY  THE 

system: 

Military  members  of  the  Army,  Navy. 
Marine  Corps,  and  Air  Force:  Civilian 
employees;  dependente;  personnel  of 
otlmr  government  agencies  when 
sponsored  by  the  Department  of 
Defense. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Orders  authorizing  shipment/storage 
of  personal  property  to  include  privately 
owned  vehicles  and  house  trailers/ 
mobile  homes;  DD  Form  1131  (Cash 
Collection  Voucher),  DD  Form  1299 
(Application  for  Shipment  and/or 
Storage  of  Personal  PropeTty).*DD  Form 
1384  (Transportation  Control  and 
Movement  I^ument),  DD  Form  1797 
(Personal  Property  Counseling 
Checklist),  Standard  Form  1203 
(Government  Bill  of  Lading).  Storage 
contracts,  and  other  rebted  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3012  and  E.O.  9397. 

PURFOSEfS): 

To  arrange  for  the  movement,  storage 
end  handling  of  personal  property;  to 
identify/trace  lost  or  damaged 
shipments;  to  answer  inquiries  and 
monitor  effectiveness  of  personal 
property  traffic  management  functions. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  Of  SUCH  USES: 

Information  may  be  disclosed  to 
commercial  carriers  to  identify 
ownership,  verify  delivery  of  shipment, 
support  billing  for  services  rendered, 
and  justify  claims  for  loss,  damage,  or 
theft. 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compiUtion 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTXX8  FOR  SfORINO. 
RETRIEVINQ,  ACCESSINQ,  RETAINH4Q,  ANO 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders; 
microfilm:  magnetic  tapes  and  computer 
printoub. 


RETRIEVABOITV:  | 

By  individual's  surname. 

SAFEGUARDS: 

Information  is  maintained  in  secured 
areas,  accessible  only  to  authorized 
personnel  having  an  official  need-to- 
know.  Automated  segmente  are  further 
protected  by  code  numbers/passwords. 

RETENTION  AND  disposal: 

Documents  rebting  to  packing, 
shipping  and/or  storing  of  household 
goods  within  continental  United  Sbtes 
ara  destroyed  after  3  years;  those 
rebting  to  overseas  areas  are  destroyed 
after  6  years.  Documente  regarding 
^pment  of  Privately  owned  vehicle/ 
house  trailers  are  destroyed  after  2 
years.  Shipment  discrepancy  reports  are 
destroyed  after  2  years  m  when  claim/ 
investigation  is  settled,  whichever  b 
later.  Administrative  files  reflecting 
queries  and  responses  are  retained  for  2 
years:  then  destroyed. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Commander,  Headquarters.  Military 
Traffic  Management  Command,  FaUs 
Church,  VA  22041-5050. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  thb  system  should 
address  written  inquiries  to  the 
Installation  Transporbtion  Office  which 
processed  the  shipping/storage 
documents. 

record  access  PROCEDURES: 

Individuab  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Installation 
Transportation  Office  which  processed 
the  shipping/storage  documents. 

Individuab  should  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  number,  and  any 
information  which  will  assist  in  locating 
the  records  requested  (e.g.  type  of 
shipment,  origin,  destination,  date  of 
application,  etc.). 

CONTESTING  RECORD  PROCEDURES: 

The  Army's  rules  for  access  to  records 
and  for  contesting  contenb  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regubtion  340- 
21;  32  CFR  part  505;  or  may  be  obbined 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORSS: 

From  the  individual  whose  personal 
property  is  shipped/stored;  from  the 
carrier/storage  facility. 

EXEMPTIONS  CtAIMEO  FOR  THE  SYSTEM: 

None. 
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A0055-3S5aOALO 
SYSTEM  name: 

Local  Transportation  Authorization 
and  Use  Files. 

SYSTEM  location: 

Army  offices  charged  with 
responsibility  for  approving  and  issuing 
lo(^  transportation  tare  m^a  to  be 
used  in  the  transaction  of  official 
Government  business. 

CATEOOMES  OF  SemOUALS  COVBKO  SY  TNE 

system: 

Any  person  required  to  use  official 
local  transportation  in  conducting 
official  Govomment  business  with  and 
around  his/her  designated  duty  stations. 

CATEQOraES  OF  RECOmn  M  the  system: 

Docxunents  pertaining  to  the 
accounting  for  and  issuance  of  local 
ferry  tickets,  commemal  bus  tokens,  rail 
passes,  toll  bridge  tickets,  etc.,  for 
official  travel  of  Govenunent  personnel. 

AimtOfSTY  FOR  mamtenance  OF  tne  system: 
10  U.S.C  3012. 

FURFOSE(S): 

To  account  for  issuance  of  tickets/ 
tokens/fare  passes  fm  local  official 
travel. 

routine  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  SCLUOSia  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORSHO, 
RETREVSIQ,  ACCESSSIQ,  RETASmO,  AND 
DISPOSMQ  OF  RECORDS  M  THE  system: 

storage: 

Paper  records  in  file  folders;  cards. 
RETWEVABIUTY: 

By  user’s  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

RETENTION  AND  disposal: 

Destroyed  after  3  years. 

SYSTEM  MANAGER(8)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Logistics,  . 
Headquarters,  Department  of  the  Anny, 
The  Pentagon,  Wariiington,  DC  20310- 
0505. 

NOmCATION  PROCBNIRE: 

Informatimi  can  be  obtained  from  the 
designated  official  responsible  for 
issuing  local  transportation  fere  media. 


RECORD  ACCESS  PROCEDURES: 

Individuals  may  inquire  ot  the 
designated  official  who  dispenses  local 
fare  authorizations. 

CONTESTSiO  RECORD  procedures: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

record  source  cateoorks: 

From  individuals  using  tickets/ 
tokens/passes  for  official  travel. 

EXEMPTIONS  CLAMKO  FOR  THE  SYSTEM: 

None. 

A00SS-3SSbDALO 

SYSTEM  name: 

Individual  'Travel  Files. 

SYSTEM  location: 

Travel  offices  at  installations,  major 
commands,  and  Army  Staff  Agencies. 

CATEGORCS  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

Army  military  (active  and  reserve) 
and  dvilian^iersonnel,  U.S. 

Government  personnel  assigned  to 
Army  and  other  military  installations, 
their  dependents  and  bona  fide 
members  of  individual’s  household,  and 
U.S.  personnel  traveling  under  Army 
sponsorship,  including  contractors. 

CATEOORKS  OF  RECORDS  M  THE  SYSTEM: 

Documents  pertaining  to  travel  of 
persons  on  official  Government 
business,  and/or  their  dependents, 
including  but  not  limited  to  travel 
assignment  orders,  authorized  leave  en 
route,  availability  of  quarters  and/or 
shipment  of  household  goods  and 
personal  effects,  application  for 
passport/visas,  the  passport  authorized 
travel,  security  clearance  and  relevant 
messages  and  correspondence.  Records 
may  also  include  clearances  for  official 
travel  to  or  within  certain  foreign 
coimtries  which  may  require  military 
theater/area  and/or  Department  of  State 
authorization  pursuant  to  DOD  Directive 
5000.7,  or  other  established  military 
requirement  applying  in  overseas 
commands  for  personal  unofficial  travel 
in  certain  foreign  countries. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S;C  704  and  3012;  ^atus  of 
Forces  Agreement  or  other  similar 
international  agreements  binding  on 
military  forces. 

PURPOSE(S): 

•  To  process  official  travel  requests 
(and  p«soh«l  travel  to  restricted  RreGeif . 


in  overseas  commands)  for  military  and 
civilian  personnel;  to  determine 
eligibility  of  individiud’s  dependents  to 
travel;  to  obtain  necessary  clearances 
where  foreign  travel  is  involved, 
including  assisting  individual  in 
applying  for  passports  and  visas  and 
counseling  where  proposed  travel 
involves  visiting/transiting  commimist 
countries. 

ROUTINE  USES  OF  RECORDS  MAINTABIEO  m  THE 
SYSTEM,  mCLUOINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
attache’  or  law  enforcement  authorities 
of  foreign  coimtries;  to  U.S.  Department 
of  Justice  or  Department  of  Defense 
legal/intelligence/investigative  agencies 
for  security,  investigative,  intelligence, 
and/or  counterintelligence  operations. 

POUCKS  AND  PRACTICES  FOR  STORBIO, 
RETRKVINO,  ACCESStNG,  RETAMHUG,  AND 
DISPOSINO  OF  RECORDS  m  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRKVAaiUTY: 

By  individual’s  siuname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persons 
who  are  properly  screened,  cleared,  and 
trained.  Buildings  housing  records  are 
either  located  on  controll^  access  post 
or  otherwise  secured  when  offices  are 
closed. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  2  years  after 
which  they  tire  destroyed  by  shreddii^. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Adjutant  General.  Headquarters, 
Department  of  the  Army,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0470. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Administrative  or  Personal  Services 
Office  at  the  installation/major 
command  at  which  travel  request/ 
clearance  was  initiated. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  appropriate 
decentralized  record  custodian. 

Individual  should  provide  full  name, 
grade/rank,  signature,  and  details  of 
travel  authorization/clearance 
'  documents  bring  accessed.  Custodian  of 
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records  may  require  notarized  statement 
of  identity. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  ^my  Regulation  340- 
21;  32  CFR  part  SOS;  or  may  be  obtained 
bom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  requesting  travel 
authorization/clearance:  Army  records 
and  reports. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0056-9TRAOOC 
SYSTEM  NAME: 

Marine  Qualification  Board  Records. 
SYSTEM  LOCATXm: 

Marine  Qualification  Board,  United 
States  Army  Transportation  School,  Fort 
Eustis,  VA  23604-5407. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Military  and  civilian  employees  of  the 
Army. 

categories  of  records  in  the  system: 

Marine  Service  Record  (DA  Form 
3068-1),  individual’s  request  for 
examination,  test  results,  character  and 
suitability  statements,  physical 
qualification  reports,  experience 
qualifications  and  evaluations, 
commander’s  recommendation.  Marine 
Qualification  Board  recommendation 
and  final  action  thereon,  U.S.  Army 
Marine  Licenses  (DA  Forms  4309  and 
4309-tl).  and  similar  relevant 
documents. 

authority  for  maintenance  of  the  system: 
10  U.S.C.  3012. 

purpose(s): 

To  evaluate  and  recommend 
appropriate  action  concerning  the 
issuance,  denial,  suspension,  or 
revocation  of  U.S.  Amy  Marine 
Licenses;  to  award  certification  to 
individuals  passing  the  marine 
qualification  examination;  to  monitor 
test  content  and  procedures  to  ensure 
that  tests  are  valid  and  current;  to  award 
Special  Qualification  Identifiers  to 
appointed  Marine  Qualification  Field 
Examiners;  to  review  marine  casualty 
reports,  incident  reports,  and 
investigations  to  re-evaluate 
qualifications  of  persons  involved;  to 
issue  Marine  Service  Book  to  qualified 
individuals;  and  to  maintain  Marine 
Service  Records. 


ROUTINE  USES  OF  RECORDS  MAMTABIEO  Bl  the 
SYSTEM,  mCLUDINO  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  U.S.  Coast  Guard,  Department  of 
Transportation  may  be  furnished 
information  concerning  certification  and 
licensing  of  individuals. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
OSPOSWO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABlIJrY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  within  a 
building  secured  during  non-duty 
hours,  and  are  available  only  to 
authorized  individuals  having  official 
need  therefor. 

RETENTION  AND  disposal: 

Records  are  retained  for  40  years,  after 
which  they  are  destroyed  by  shredding. 

system  manager(s)  and  address: 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  Fort  Monroe,  VA 
23651-5000. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Marine 
Qualification  Board.  U.S.  Army 
Transportation  School,  Fort  Eustis.  VA 
23604-5407. 

Individual  should  fiimish  name, 
pertinent  details  that  will  facilitate 
locating  the  address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  vnitten 
inquiries  to  the  Marine  Qualification 
Board,  U.S.  Army  Transportation 
School.  Fort  Eustis.  VA  23604-5407. 

Individual  should  furnish  name, 
pertinent  details  that  will  facilitate 
locating  the  address,  and  signature. 

CONTESTING  RECORD  PROCEDURES; 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  military  and 
civilian  personnel  records  and  reports, 
civilian  maritime  records.  U.S.  Coast 
Guard,  commanders  and  vessel  masters, 
and  other  appropriate  sources  able  to 
furnish  relevant  information. 


EXEMPTWNS  CLARIEO  FOR  THE  SYS^ 

None. 

A0060-200AIIO 
SYSTEM  name: 

Ration  Control/Blackmarket 
Monitoring  Files. 

SYSTEM  location: 

Office  of  the  Provost  Marshal,  U.S. 
Army,  Japan;  U.S..  Army,  Europe  and 
Seventh  Army;  U.S.  Army;  Southern 
Coixunand;  U.S.  Forces  Korea/Eighth 
Army. 

categories  OF  INDMOUALS  COVERED  BY  THE 
system: 

All  members  of  the  U.S.  Army  at 
overseas  locations,  their  dependents, 
civilian  employees,  U.S.  Embassy 
personnel,  contract  personnel,  technical 
representatives,  and  individuals  who 
are  assigned  to  or  under  the  Judicial  or 
administrative  control  of  the  U.S.  Army 
who  make  purchases  of  controlled  items 
from  authorized  resale  activities  at 
overseas  locations,  those  authorized 
duty-fiee  privileges  at  Class  VI  stores, 
commissaries,  and  retail  outlets  located 
on  U.S.  facilities  and  installations 
overseas. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  passport  number,  citizenship, 
service  component,  dependency  status, 
local  address;  sales  slips  and  control 
sheets  used  in  sale  of  controlled  items 
by  U.S.  Forces;  over  spending/over 
purchase  printouts  pr^uced  by  central 
computer  facilities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Status  of  Forces 
Agreement  between  the  United  States  of 
America  and  the  host  country  in  which 
U.S.  Forces  are  located;  10  U.S.C.  3013; 
and  E.O.  0397. 

PURFOSE(S): 

To  assist  commanders  and  U.S. 

Armed  Forces  investigative  agents  in 
monitoring  purchases  of  controlled 
items;  to  produce  ration  control  plates 
for  authorized  users;  to  maintain  record 
of  selected  controlled  item  purchases  at 
retail  facilities  and  suspect^  violators 
of  the  system;  and  to  comply  with  Joint 
Service  blackmarket  monitoring  control 
policy. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  provide  information  to  the  host 
country,  required  by  the  Status  of  Forces 
Agreement  between  the  United  States  of 
America  and  the  host  country. 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army 
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compilation  of  record  system  notices 
also  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRKVWQ,  ACCESSMO,  RETAMMQ,  AND 
nSPOSMQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records,  magnetic  tapes, 
microfiche. 

RETRIEVABILITY: 

By  name  and/or  Social  Security 
Niunber. 

SAFEGUARDS: 

Records  are  accessed  only  by 
authorized  personnel  having  official 
need  therefor.  During  off  duty  hours,  the 
facility  housing  the  records  is  secured 
by  sound  activated  alarm. 

RETEMTION  AND  DISPOSAU 
Records  are  retained  for  1  year, 
violatitms  data  are  retained  until  the 
end  of  the  individual’s  tour  of  duty  or 
employment;  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Qlief  of  Staff  for  Operations 
and  Plaim,  ATTN:  DAMO-<H}L. 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOrmCATION  FROCaMJRES: 

Individuals  seddng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquhies  to  the  Provost 
Marshal  at  the  overseas  Army 
installation  which  issued  the  ration 
control  authorization. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  address, 
details  concerning  the  explosion  or 
embarment  action,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Provost  Marshal  at  the 
overseas  Army  installation  which  issued 
the  ration  control  authorization. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  address, 
details  concerning  the  explosion  or 
embarment  action,  and  signature. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  detorminations 
are  contained  in  Anny  R^ulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

From  individual’s  application  for 
ration  control  privileges;  recorded  sales 
at  retail  outlets  and  orders  made 


through  exchange  catalog  sales  at  U.S. 
military  facilities  in  overseas  locations. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0Q65TAPC 
SYSTEM  name: 

Postal  and  Mail  Service  System. 

SYSTEM  location: 

Postal  facilities  at  Army  headquarters 
offices,  commands,  and  installations. 

CATEGORIES  OF  mOMDUALS  COVERED  BY  THE 

system: 

Persons  designated  as  postal  clerks; 
military  personnel  assigned/attached  to 
Army  installations  who  require  mail 
handling  service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

DD  Form  285  designating  Army  postal 
clerks/NCO’s/supervisors/orderlies; 
locator  cards  (DA  Form  3955) 
comprising  a  directory  of  inffividuals 
assigned,  en  route,  and/or  departing 
given  installation,  showing  individual’s 
mil  name,  grade,  current  mailing 
address,  date  of  assignment/detachment, 
and  Social  Security  Number  (latter  is 
volxmtary). 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  3013  and  E.O.  9397. 

PURPOSEfS): 

To  designate  persons  authorized  to 
perform  Army  postal  functions;  to 
maintain  current  addresses  of  persons 
arrivin^departing  units  for  the  purpose 
of  bandog  personal  mail. 

ROURNE  USES  OF  RECORDS  MARITAR4ED  M  THE 
SYSTEM,  MCLUDMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
U.S.  Postal  Service. 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system. 

POUOES  AND  PRACTICES  FOR  ST0RS4Q, 
RETRIEVINO,  ACCESSMO,  RETAMNQ,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Cards,  paper  records,  microfiche, 
word  processing  disc. 

RETTSEVABafTY: 

By  individual’s  surname  and/or 
Social  Security  Number. 

safeguards: 

Records  are  located  in  secured 
buildings,  accessible  only  to  designated 
persons  having  an  officid  need  for  the 
informaticm.  Where  word  processing 
equipment  is  used,  information  is 


protected  by  a  password  system;  when 
not  in  use,  word  processing  equipment 
is  locked. 

RETENTION  AND  DISPOSAU 

Documents  designating  postal 
persmmel  are  destroyed  two  years  from 
the  termination/revocation  date  of 
designation.  Directory  locator  cards  (DA 
Form  3955)  are  retained  for  12  months 
after  member’s  departure  from  unit. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NORFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Postal 
Director  at  the  vmit  where  assigned  or 
employed. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  rank/ 
grade,  and  any  other  information  that 
will  assist  in  locating  the  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written  ' 
inquiries  to  the  Postal  Director  at  the 
unit  where  assigned  or  employed. 

Individual  should  provide  ffie  full 
name.  Social  Security  Niunber,  rank/ 
grade,  and  any  other  information  that 
will  assist  in  locating  the  records. 

Personal  visits  may  be  made; 
individual  must  furnish  proof  of 
identity. 

CONTESTING  RECORD  PROCEDUmES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  unit 
commanders  and  Army  postal  officers. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0070AMC 
SYSTEM  name: 

Resumes  for  Non-Government 
Technical  Personnel. 

SYSTEM  location: 

U.S.  Army  Research  Office,  P.O.  Box 
12211,  Research  Triangle  Park,  NC 
27709-4416. 
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CATEQOME8  OF  SniVnMLS  COVEBEO  er  THE 
system: 

Resiunes  of  candidates  to  provide 
scientific  services  to  Federal  agencies  in 
the  fields  of  mathematics  and  the 
physical,  engineering,  life  and 
geosciences. 

CATEGORIES  OF  RECORDS  M  TME  SYSTEM: 

Individual’s  name,  personal  history 
resume,  affiUations,  area  of  expertise. 
Social  Security  Number,  record  of 
remuneration  for  services  provided,  and 
performance  evaluations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C,  301. 

PURPOSEfS): 

To  provide  a  source  of  personal 
information/qualifications  on  qualified 
scientific  and  technical  perscmnel  able 
to  solve  scientific  and  technical 
problems  of  interest  to  the  U.S. 
Government 

ROUTWE  USES  OF  RECORDS  MANfrASlEO  M  THE 
SYSTEM,  MCUKNNQ  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACnCES  FOR  STORSIQ, 
RETRIEVINO,  ACCESSMG,  RETAMMO,  AND 
DtSPOSMG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  metal  containers; 
magnetic  disc,  tape. 

RETRIEVABiUrV: 

By  candidate’s  surname;  automated 
records  are  retrieved  by  Key  Word. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized,  properly 
trained  personnel  who  have  official 
need  therefor. 

RETENnON  AND  disposal: 

Retained  for  life  of  the  contract; 
destroyed  by  shredding  when  no  longer 
needed. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Director,  U.S.  Army  Research  Office, 
P.O.  Box  12211,  Research  Triangle  Pa^, 
NC  27709-4416. 

NOmCAnON  PROCEDURE: 

Individuals  seeking  to  determine  - 
whether  information  about  themselves 
is  contained  ip  this  system  should 
address  %Yritten  inquiries  to  the 
Contracting  Officer,  U.S.  Army  Research 
Office,  P.O.  Box  12211,  Reseat 
Trian^e  Park,  NC  27709-4416. 

Individuals  should  provide  hia/her 
full  name,  current  address  and 


telephcme  number,  position  title,  and 
currmt  employw. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Contracting  Officer,  U.S. 
Army  Research  Office,  P.O.  Box  12211, 
Research  Triangle  Park.  NC  27709-4416. 

Individuals  should  provide  his/her 
full  name,  current  address  and 
telephone  number,  position  title,  and 
current  employer. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army's  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  terminations 
are  cont^ed  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  candidate. 

EXEMPTIONS  CLAMED  FOR  THE  system: 

None. 

A0070-16DASG 

SYSTEM  NAME: 

Immunity  Booster  Files. 

SYSTEM  LOCATKM: 

U.S.  Army  Medical  Research  Institute 
of  Infectious  Diseases,  Fort  Detrick, 
Frederidc,  MD  21701-5011. 

CATEOORES  OF  mOMOUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  employees  of 
Fort  Detridc  engaged  in  retard  udio 
have  been  immunized  with  a  biological 
product  or  who  fell  under  the 
Occupational  Health  and  Safety  Act  or 
Radiologic  Safety  Program. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

File  contains  name  of  biological 
agents,  individual’s  name.  Social 
Security  Numbers,  age,  race,  date  of 
birth,  occupation,  titers,  immunization 
schedules,  knovm  allergies,  amount  of 
dosage,  reaction  to  immunization, 
radiologic  agents,  exposure  level,  health 
screening  test  results,  health  test . 
schedule,  similar  relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 

PURPOSEfS); 

To  create  a  larre  data  base  of 
immunolc^ical  data  for  research 
purposes,  and  to  manage  the  sdieduling 
of  all  health  screening  tests, 
immunizations,  physicala,  and  other 
special  procedures  required  by  the  U.S. 
Army  Medical  Researdi  Institute  ot 
Infectious  Diseases  biosurv8illMK» 


program,  radiolomc  safety  program,  and 
occupational  health  and  safety  program. 

ROUTINE  USES  OF  RECORDS  HABmUNED  M  THE 
SYSTEM,  SICLUDMO  CATEQORMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  begiiming  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVINO,  ACCESStNG,  RETAIMNO,  AND 
DtSPOSmO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Random  access  disc  files  and  backup 
on  magnetic  tape. 

retrievabiuty: 

For  research  purposes,  the  data  are 
usually  retriev^  and  analyzed  with 
respect  to  relative  times,  vaccine  lots, 
titers,  demographic  values,  etc.  Data  are 
seldom  retrieved  by  name,  by  test  to  be 
taken,  and  by  month  of  scheduled 
examinations. 

safeguards: 

Records  are  maintained  in  controlled 
areas;  access  is  restricted  to  authorized 
persons  having  need  therefor  in  the 
performance  of  official  duties. 

RETENTION  AND  disposal: 

Records  are  permanent 

SYSTEM  MANA0ER(S)  AND  ADDRESS:  ■ 

Office  of  the  Surgemi  General, 
Headquarters,  Department  of  the  Army, 
ATTN:  SGRD-UIAs,  5109  Leesburg  Pike, 
Falls  Church.  VA  22041-3258. 

NOmCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Medical 
Researdi  Institute  of  Infectious  Diseases, 
Fort  Detrick,  Frederick,  MD  21701- 
5011. 

For  verification  purpose,  the 
individual  should  be  specif 
concerning  type  of  information  sou^t 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written* 
inquiries  to  the  Commander.  U.S.  Army 
M^ical  Research  Institute  of  Infectious 
Diseases,  Feat  Detrick.  Frederick.  MD 
21701-5011. 

For  verification  purposes,  the 
individual  should  be  specific 
concerning  type  of  information  sought 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  omtents,  and 
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appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  C3K  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

From  medical  persons,  their  interview 
with  individual  concerned,  laboratory 
results,  immunization  results,  and  other 
relevant  test  results. 

EXEiamONS  CUUMEO  FOR  THE  SYStEM: 

None. 

A0070-250ASQ 
SYSTEM  name: 

Research  Volunteer  Registry. 

SYSTEM  location: 

Primary  locations  are  U.S.  Army 
Medical  Research  and  Development 
Command,  Fort  Detrick,  Frederick,  MD 
21701-5012; 

U.S.  Army  Chemical  Research, 
Development,  and  Engineering  Center, 
Aberdeen  Proving  Ground,  MD  21010- 
5423; 

Secondary  locations  are  Letterman 
Army  Institute  of  Research,  Presidio  of 
San  Francisco,  CA  94129-6800; 

Walter  Reed  Army  Institute  of 
Research,  Washington,  DC  20307-5104; 

U.S.  Army  Aeromedical  Research 
Laboratory,  Fort  Rucker,  AL  36362- 
5000; 

U.S.  Army  Institute  of  Dental 
Research,  Washington,  DC  20307-5300; 

U.S.  Army  Institute  of  Dental 
Research,  Fort  Sam  Houston,  TX  78234- 
6200; 

U.S.  Army  Medical  Bioengineering 
Research  and  Development  Laboratory, 
Fort  Detrick,  Frederick,  MD  21701- 
5010; 

U.S.  Army  Medical  Research  Institute 
of  Chemical  Defense,  Aberdeen  Proving 
Ground,  MD  21010-5425; 

U.S.  Army  Medical  Research  Institute 
of  Infectious  Diseases,  Fort  Detrick, 
Frederick,  MD  21701-5011; 

U.S.  Army  Research  Institute  of 
Environmental  Medicine,  Natick,  MA 
01760-5007. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  TNE 

system: 

Records  of  military  members,  civilian 
employees,  and  non-Department  of 
Defense  civilian  volunteers 
participating  in  current  and  future 
research  sponsored  by  the  U.S.  Army 
Medical  Research  and  Development 
Command  and  the  U.S.  Army  Chemical 
Research,  Developments,'and 
Engineering  Center. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Name,  Social  Security  Number,  and 
other  information  necessary  to  locate 


the  individual.  Individual  consent 
agreements,  test  protocols,  challenge 
materials,  inspection/after-action 
reports,  standard  operating  procedures, 
medical  support  plans,  and  summaries 
of  pre-test  and  post-test  physical 
examination  parameters  measured 
before  and  after  testing. 

AUTHORnnr  for  maintenance  of  the  system: 

5  U.S.C  301;  10  U.S.C.  1071-1090;  44 
U.S.C.  3101;  and  E.O.  9397. 

FURPOSE(S): 

To  assure  that  the  U.S.  Army  Medical 
Research  and  Development  Command 
and  the  U.S.  Army  Chemical  Research. 
Development,  and  Engineering  Center 
can  contact  individuals  who 
participated  in  research  conducted/ 
sponsored  by  the  Command  and  Center 
in  order  to  provide  them  with  newly 
acquired  information,  which  may  have 
an  impact  on  their  health. 

To  answer  inquiries  concerning  an 
individual’s  participation  in  research 
sponsored/conducted  by  USAMRDC 
and  CRDEC. 

To  facilitate  retrospective  medical 
and/or  scientific  evaluations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

Information  may  be  disclosed  to 
Headquarters,  Department  of  the  Army 
to  contact  volunteer  human  subjects 
later  should  it  be  in  their  best  interests; 
to  document  and  assist  in  determining 
the  need  for  medical  treatment  at  any 
future  time  for  a  condition  proximately 
resulting  frxim  participation  in  a  test;  to 
adjudicate  claims  and  determine 
benefits;  to  report  medical  conditions 
required  by  law  to  other  federal,  state, 
and  local  agencies;  for  retrospective 
medical/scientific  evaluation;  and  for 
future  scientific  and  legal  simificance. 

Department  of  Veteran  Affairs  to 
assist  in  making  determinations  relative 
to  claims  for  service-connected 
disabilities;  and  other  such  benefits. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  computer 
magnetic  tapes,  disks,  and  printouts. 

RETRIEVABILITY: 

By  name  and  Social  Security  Number. 
SAFEGUARDS: 

U.S.  Army  Medical  Research  and 
Development  Command:  Computerized 


records  are  accessed  by  the  custodian  of 
the  records  system,  and  by  persons 
responsible  for  servicing  ^e  records 
system  in  the  performance  of  their 
duties.  Computer  equipment  and  files 
are  located  in  separate  and  secured  area. 

U.S.  Army  Chemical  Research, 
Developments,  and  Engineering  Center: 
Paper  records  and  data  disks  are  kept  in 
lo^ed  compartments  with  access 
limited  to  authorized  personnel.  Access 
to  computerized  data  is  by  use  of  a  valid 
site  identification  assigned  to  an 
individual  terminal  and  by  a  valid  user 
identification  and  password  code 
assigned  to  an  authorized  user,  changed 
periodically  to  avoid  compromise.  Data 
entry  is  on-line  using  a  dial-up  terminal. 
Computer  files  are  controlled  by  keys 
known  only  to  personnel  assigned  to 
work  on  the  data  base.  Data  base  output 
is  available  only  to  designated  computer 
operators.  Computer  facility  has  double 
Iwurrier  physical  protection.  The  remote 
is  in  a  room  which  is  locked  when 
vacated  and  the  building  is  secured 
when  unoccupied. 

RETENTION  AND  DISPOSAL: 

Records  eire  destroyed  after  65  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
ATTN:  SGRD-HR,  5109  Leesburg  Pike, 
Falls  Church.  VA  22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Surgeon  General,  Headquarters, 
Department  of  the  Army,  ATTN:  SGRD- 
HR,  5109  Leesburg  Pike,  Falls  Church. 
VA  22041-3258  or  to  Commander,  U.S. 
Army  Chemical  Research,  Development 
and  Engineering  Center,  ATTN:  SMCCR- 
HV,  Aberdeen  Proving  Ground,  MD 
21010-5423. 

For  verification  purposes  the 
individual  should  provide  the  full 
name.  Social  Security  Number,  military 
status  or  other  information  verifiable 
from  the  record  itself. 

For  personal  visits,  the  individual 
should  be  able  to  provide  acceptable 
identification  such  as  valid  driver’s 
license,  employer,  or  other  individually 
identifying  number,  and  building  pass. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Surgeon 
General,  Headquarters,  Department  of 
the  Army,  ATTN:  SGRD-HR.  5109 
Leesburg  Pike.  Falls  Church,  VA  22041- 
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3258  or  to  Commander,  U.S.  Army 
Chemical  Research.  Development  and 
Engineering  Center.  ATTN;  SMCCR-HV. 
Aberdeen  Proving  Groimd,  MD  21010- 
5423. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  telephone  number  of  the 
requester. 

For  personal  visits,  the  individual 
should  be  able  to  provide  acceptable 
identification  such  as  valid  driver’s 
license,  employer,  or  other  individually 
identifying  number,  and  building  pass. 

COMTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  fm  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  managm. 

RECORD  SOURCE  CATEQORES: 

From  the  individual,  medical 
authorities,  test  director  reports, 
documents  prepared  by  st^  supporting 
the  test/resMorcn,  and  records/ 
documents  firom  records  custodians. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0070-450ASQ 

SYSTEM  name: 

Sandfly  Fever  Files. 

SYSTEM  location: 

U.S.  Army  Medical  Research  Institute 
of  Infectious  Diseases,  Fort  Detrick, 
Frederick,  MD  21701-5011. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

All  human  volunteers  who 
participated  in  the  Sandfly  fever  studies 
at  U.S.  Army  Medical  Research  Institute 
of  Infectious  Diseases. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  contain  data  on  name,  body 
temperature,  pulse,  blood  pressure, 
respirations,  urinalysis  results,  blood 
serology  results. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 

PURPOSEfS): 

Information  is  being  stored  for 
possible  future  study.  Data  were 
collected  and  analyzed  during  a 
previous  Sandfly  fever  study. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 


compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STOWNO, 
RETRIEVINO,  ACCE8SINO,  RETARSMO,  AND 
DISPOSWO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Random  access  disk  files  and  backup 
on  magnetic  tape. 

RETRSVABNJTY: 

By  individual’s  name,  analyzed  by 
parameter,  pre-  or  post-infection  day, 
and  experimental  versus  controls. 

SAFEGUARDS: 

Files  are  maintained  in  a  secured 
building  locked  during  non-duty  hours. 
Access  is  restricted  to  authorized 
personnel  only. 

RETENTION  AND  disposal: 

Records  will  be  maintained  until  they 
have  no  further  research  value. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General. 
Headquarters.  Department  of  the  Army, 
ATTN:  SGRD-DIA,  5109  Leesburg  Pike. 
Falls  Church,  VA  22041-3268. 

NOmCATTON  PROCBNIRE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Medical 
Research  Iiu^tute  of  Infectious  Diseases, 
Fort  Detrick,  Frederick,  MD  21701- 
5011. 

For  vwification  purposes,  the 
individual  should  provide  details  which 
will  assist  in  locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Army 
M^cal  Research  Institute  of  Infectious 
Diseases.  Fort  Detrick,  Frederick,  MD 
21701-5011. 

For  verification  purposes,  the 
individual  should  provide  details  which 
will  assist  in  locating  the  record. 

RECORD  SOURCE  CATEGORIES: 

From  quantitative  data  obtained  from 
investigative  staff  and  clinical 
laboratory  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0095-1TRAOOC 
SYSTEM  name: 

Individual  Flight  Records  Folder. 
SYSTEM  location: 

Decentralized  to  Flight  Operations 
Section  of  Army/ Army  Res^e/National 


Guard  units  for  all  personnel  on  whom 
fli^t  records  are  maintained.  Copies  of 
inffividual  flight  records  (DA  Form  759) 
for  active  Army  and  Reserve  Component 
personnel  who  me  instructor  pilots, 
standardization  instructor  pilots,  or 
Instrument  flight  examiners  are 
maintained  at  the  U.S.  Total  Army 
Persoimel  Command,  ATTN:  HQDA 
(TAPC-OPE-V),  200  Stovall  Street, 
Alexandria.  VA  22332-4)400  for  active 
Army  officers;  U.S.  Total  Army 
Persoimel  Command,  ATTN:  HQDA 
(TAPC-OPW-AV),  200  Stovall  Street, 
Alexandria,  VA  22332-0400  for  active 
Army  warrant  officers;  and  U.S.  Total 
Army  Persoimel  Command,  A’TTN: 
PERSCOM  (TAPC-OPH-XfS)  for  active 
Army  Medical  Service  Corps  (MSC) 
officers. 

Records  of  Army  reservists  not  on 
extended  active  duty  are  maintained  at 
the  U.S.  Army  Reserve  Personnel 
Center,  St.  Louis,  MO;  those  of  National 
Guardsmen  are  maintained  at  the 
National  Guard  Bureau.  Aberdeen 
Proving  Ground,  MD. 

CATEGORES  OF  INaVDUALS  COVERED  BY  THE 

system: 

Army  aviators  who  are  members  of 
the  Active  and  Reserve  Compon»ats  and 
qualified  and  current  in  the  aircraft  to 
be  flown;  civilian  employees  of 
Government  agencies  and  Government 
contractors  who  have  appit^riate 
certifications  m  ratings,  flight  surgeons 
or  aeromedical  physicians’  assistants  in 
aviation  service,  enlisted  crew  chie^ 
crew  members,  aerial  observers, 
personnel  in  non-operational  aviation 
positions,  and  those  restricted  or 
prohibited  by  statute  hum  taking  part  in 
aerial  flights. 

CATEGORCa  OF  RECORDS  Bl  THE  SYSTEM: 

DA  Forms  759  and  759-1  Individual 
Flight  and  Flight  Certificate  Army 
(Sections  1, 11.  and  IB):  DA  Form  4186 
(Medical  Recommendations  for  Flying 
Duty),  results  of  annual  aviation  v^tten 
examinations,  waivers, 
disqualifications,  DA  Fmm  4187 
requesting  re-qualification,  re- 
qualification  o^ers,  aeronautical  orders 
awarding  ratings. 

AUTHORITY  FOR  MABITENANCE  OF  THE  system: 

5  U.S.C  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSE(S): 

To  record  the  flying  experience  and 
qualifications  data  of  eadi  aviator,  crew 
member,  and  fli^t  surgeon  in  aviation 
service. 
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SOUTINE  USES  OF  RECORDS  MMNTAMEO  M  THE 
SYSTEM,  MCLUOING  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Federal  Aviation  Agency  and/or  the 
National  Transportation  Safety  Board. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETMEVINQ,  ACCESStNO,  RETAMMO,  AND 
DISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABHJTY^ 

By  individual’s  surname  and/or 
Social  Secxirity  Number. 

SAFEGUARDS: 

Records  are  maintained  in  controlled 
areas  accessible  only  to  designated 
persons  having  official  need  for  the 
record. 

RETENTION  AND  disposal: 

So  long  as  an  aviator  remains 
operational,  records  are  maintained  by 
installation  operations  officer;  when 
individual  is  no  longer  in  operational 
flying  status,  individual  Flight  Records 
Folder  is  collocated  with  his/her 
Military  Persoimel  Records  Jacket. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  Fort  Moiuoe,  VA 
23651-5000. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Flight 
Operations  Section  of  their  current  unit; 
if  not  on  active  duty,  inquiry  to 
addresses  listed  in  ‘System  location’. 

Individual  should  furnish  the  full 
name  and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individiials  seeking  access  to 
information  about  themselves  contained 
in  this  system  may  visit  or  address 
written  inquiries  to  the  Flight 
Operations  Section  of  their  current  unit; 
if  not  on  active  duty,  send  inquiry  to 
addresses  listed  in  ‘System  location’. 

Individual  should  furnish  the  full 
name  and  Social  Security  Number. 

CONTEST1NO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager 


RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Federal  Aviation 
Administration,  flight  surgeon, 
evaluation  reports,  proficiency  and 
readiness  tests,  and  other  relevant 
records  and  reports. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0095-2dTRADOC-ATC 
SYSTEM  NAME: 

Air  Traffic  Controller  Records. 

SYSTEM  LOCAnON: 

Primary  system  is  at  U.S.  Army 
Aviation  Center,  Fort  Rucker,  AL 
36362-5000. 

Segments  are  located  at  Army  Air 
Traffic  Control  facilities  at  fixed  Army 
airfields  and  other  aviation  units 
requiring  Air  Traffic  Control  personnel. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Air  Traffic  Controllers  employed  by 
the  Department  of  the  Army. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  Air 
Traffic  Controller  qualifications, 
training  and  proficiency  date;  ratings 
and  date  assigned  to  current  facility; 
and  similar  relevant  documents. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Aviation  Act  of  1958, 49 
U.S.C  313, 601, 1354,  and  1421, 

PURPOSE(S): 

To  determine  proficiency  of  Air 
Traffic  Controllers  and  reliability  of  the 
Air  Traffic  Control  system  operations 
within  the  Department  of  the  Army. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Federal  Aviation  Administration,  the 
National  Transportation  Safety  Board, 
and  similar  authorities  in  connection 
with  aircraft  accidents,  incidents,  or 
traffic  violations. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POLICIES  AW)  PRACTICES  FOR  STORINQ, 
RETRIEVINO,  ACCESSING,  RETAIWNG,  ANO 
DISPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  cards; 
magnetic  tapes/di.scs. 


RETMEVABILTrY: 

By  individual’s  surname. 

safeguards: 

Records  are  maintained  in  seciu^ 
areas  available  only  to  designated 
persons  having  official  need  for  the 
record. 

RETENTION  ANO  DISPOSAL: 

Records  are  retained  so  long  as 
individual  is  employed  or  on  active  . 
duty.  Copy  of  controller’s  qualifications, 
training,  and  similarly  relevant  data  are 
maintained  indefinitely  at  primary 
location. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  A'TTN:  ATIM-SR, 
Fort  Monroe,  VA  23651-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Air 
Traffic  Control  facility  where  assigned 
or  to  Commander,  U.S.  Army  Aviation 
Center,  Fort  Rucker,  AL  36362-5000. 

Individual  should  provide  the  full 
name,  details  which  will  facilitate 
locating  the  records,  current  address 
and  signatine. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Air  Traffic  Control 
facility  where  assigned  or  to 
Commander,  U.S.  Army  Aviation 
Center,  Fort  Rucker,  AL  36362-5000. 

Individual  should  provide  the  full 
name,  details  which  will  facilitate 
locating  the  records,  current  address 
and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  individual’s 
supervisor.  Army  or  Federal  Aviation 
Administration  physicians.  Air  Traffic 
Control  Facility  Personnel  Status 
Reports  (DA  Form  3479-6-R). 

EXEMPTIONS  CLAMMED  FOR  THE  SYSTEM: 

None. 

A01400AJA 
SYSTEM  NAME: 

JAGC  Reserve  Components  Officer 
Personnel  Records. 
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SYSTEM  LOCATION: 

JAGS-ZA,  600  Massey  Street. 
Charlottesville.  VA  22903-1781. 

CATEGORIES  OF  INDMOUALS  COVERED  BY  THE 

system: 

All  Judge  Advocate  General  Corps 
(JAGC)  U.S.  Army  Reserve  and  National 
Guard  officers,  not  serving  on  extended 
active  duty;  and  officers  seeking 
appointment,  branch  transfer,  or  Federal 
Recognition  to  the  JAGC  without 
concurrent  call  to  active  duty. 

CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  application  for  appointment, 
active  duty  training,  constructive  credit, 
mobilization  designee  position, 
educational  courses  completed,  home 
and  business  addresses  and  telephone 
numbers,  grade,  promotion  eligibility 
date,  primary  military  occupational 
specialty,  date  of  birffi,  sex.  basic  date 
of  mandatory  removal,  unit  assignment 
and  address,  employer,  job  title, 
specialty  and  awards,  correspondence 
between  the  Army  and  the  individual. 

AUTHORHY  FOR  MAINTENANCE  OF  T>«  SYSTEM: 

10  U.S.C.  275(a);  E.O.  9397. 

PURPOSE(S): 

To  schedule  Judge  Advocate  General 
Corps  reserve  officer  training:  select 
officers  for  reserve  unit  command 
positions;  identify  individual  reservists 
in  need  of  training:  determine 
mandatory  retirement  dates;  provide  full 
background  information  on  individuals 
applying  for  mobilization  designee 
positions,  constructive  credit  for 
training  courses  and/or  active  duty  for 
training,  to  document  background  of 
applicants  for  appointment  in  the  Judge 
Advocate  General  Corps  or  branch 
transfer  consistent  with  prerequisites 
required  for  type  of  appointment/ 
branch  transfer  and  to  establish 
eligibility  for  appointment/branch 
transfer.  Records  are  also  used  for 
management  and  statistical  studies  and 
reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  or  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  magnetic 
jtape/disc. 


RETRIEVAStUrY: 

By  individual’s  surname.  Social 
Security  Number. 

SAFEGUARDS: 

All  records  are  maintained  in  secured 
areas,  accessible  only  to  designated 
officials.  Automated  records  require 
password  for  access. 

RETENTXIN  AND  disposal: 

Records  are  retained  until  individual 
officer  retires  bom  the  Reserves,  held  2 
additional  years,  and  then  destroyed. 

system  manaqer(s)  and  AOORESS: 

'The  Judge  Advocate  General. 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
2210. 

NOTTFICATTON  PROCEDURE: 

Individuals  wishing  to  know  whether 
or  not  information  on  them  exists  in  this 
system  should  inquire  of  the  Director, 
Reserve  Affairs  Department  at  'The  Judge 
Advocate  School,  Charlottesville,  VA 
22903-1781. 

Individual  must  provide  his/her 
name,  Social  Security  Number, 
sufficient  details  to  permit  locating 
pertinent  records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Reserve  Afiairs 
Efopaitment  at  The  Judge  Advocate 
School,  Charlottesville,  VA  22903-1781. 

Individual  must  provide  his/her 
name.  Social  Security  Number, 
sufficient  details  to  permit  locating 
pertinent  records,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

*1110  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  official 
personnel  documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A014S-1TRAOOC 
SYSTEM  NAME: 

Army  Reserve  Officers*  Training 
Corps  Gold  QUEST  Referral  System. 

SYSTEM  location: 

Primary  system  exists  at  MCRB 
Service  Bureau.  11633  Victory 
Boulevard.  North  Hollywood.  California 
91609.  Se^ents  exist  at  MCRB  Service 


Bureau.  7447  Candlewood  Road. 
Hanover,  Maryland  21076;  WATS 
Telemarketing  Center,  Omaha, 

Nebraska:  Wunderman  Worldwide,  575 
Madison  Avenue,  New  York,  New  York 
10022;  Headquarters,  U.S.  Aimy  ROTC 
Cadet  Command,  Fort  Monroe,  VA 
23651-5000;  Army  ROTC  Region 
Headquarters  (4);  ROTC  Cadet 
Battalions  (315)  and  ROTC  Goldminer 
Teams  (18). 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Potential  enrollees  in  the  Senior 
ROTC  program. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Records  of  current  and  former 
prospect  referrals  showing:  Name, 
address,  telephone  number,  Social 
Security  Number  (optional),  sex. 
citizenship,  prior  military  service,  name 
of  high  school,  high  school  graduation 
date,  grade  point  average,  SAT/ ACT  test 
score,  college  expected  to  attend, 
admissions  status  to  college,  academic 
major,  and  date  of  birth. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.,  Chapter  103,  sections 
2101-2111. 

PURPO$E(S): 

To  provide  a  central  database  of 
potential  prospects  for  enrollment  in  the 
Senior  ROTC  program;  assist  prospects 
by  providing  information  concerning 
educational  institutions  having  ROTC 
programs;  scholarship  information  and 
applications;  information  regarding 
other  Army  enlistment.  Reserve  or 
National  C^ard  Programs;  to  render 
recruitment  management  information 
reports:  to  refer  qualified  prospects,  a 
Professor  of  Military  Science  at  or 
nearest  to  their  college  of  choice. 

ROUTINE  USES  OF  RECORDS  MAINTABIEO  IN  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army*8  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVINQ,  ACCES8INQ,  RETAMMG,  AND 
DISPOSWO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  and  cards  in  file 
cabinets;  on  magnetic  tape,  disks,  and 
computer  printouts. 

retrievability: 

By  prospects  surname  or  peculiar 
identification  number  assigned  by  the 
system. 
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SAFEOUAROi: 

Records  are  maintained  in  secured 
areas  within  protected  buildings,  and 
accessible  by  only  designated, 
authorized  individuals  having  official 
need. 

RETENTKMi  AND  OISPOSAU 

Records  are  retained  for  3  years  and 
then  destroyed. 

SYSTEM  MANAOEIHS)  AND  ADDRESS: 

Commander,  Headquarters,  U.S.  Army 
Training  and  Doctrine  Command,  F(Mrt 
Monroe,  VA  23651-5000. 

NonncAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Headquarters,  U.S.  Army 
ROTC  Cadet  Command,  ATTN: 
Marketing  Directorate,  Fort  Monroe,  VA 
23651-5000. 

Individuals  should  provide  their  foil 
name,  current  address,  telephone 
number  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander, 
Headquarters,  U.S.  Army  ROTC  Cadet 
Command,  ATTN;  Marketing 
Directorate,  Fort  Monroe,  VA  23651- 
5000. 

Individuals  should  provide  their  full 
name,  current  address,  telephone 
number  and  signature. 

CONTESTMQ  RECORD  PROCEDURES: 

Tbe  Army's  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  Commander,  Headquarters, 

U.S.  Army  ROTC  Cadet  Command, 
ATTN:  Ntoketing  Directorate,  Fort 
Monroe.  VA  23651-5000. 

RECORD  SOURCE  CATEPORKS: 

Source  categories  for  prospects 
include  the  Army  ROTC  toll-free 
telephone  number,  magazines, 
newspapers,  poster  advertising  coupons, 
mail-ba^  reply  cards,  letters,  walk-insi 
referrals  frx>m  parents,  relatives, 
counselors,  teachers,  coaches,  ffiends, 
associates,  college  registrars,  d»mitoiy 
directors,  national  testing  organizations, 
honor  societies,  boys’  dubs,  boy  scout 
organizations.  Future  Farmers  of 
Africa,  minority  and  dvil  ri^ts 
organizations,  fraternity  and  church 
organizations;  neighboriiood  youth 
centers,  YMCA,  YWCA,  social  dubs, 
athletic  dubs,  boys  state/girls  state/ 


scholarship  organizations,  U.S.  Army 
RecruitingCommand,  Military  Academy 
Liaison  officers.  West  Point  non-select 
listing,  previous  employers,  trade 
organizations,  military  service,  and 
other  organizations  and  commands 
comprii^g  the  Department  of  Defense. 

EXEMPTIONS  CLASSED  FOR  TNE  SYSTEM: 

None. 

A0146-1aTRADOC-ROTC 
SYSTEM  NAME: 

ROTC  Applicant/Member  Records. 
SYSTEM  location: 

Headquarters,  U.S.  Army  Reserve 
Officers  Training  Corps  (ROTC)  Cadet 
Command,  Fort  Monroe,  VA  23651— 
5000.  Segments  of  the  system  eidst  at 
the  U.S.  Total  Army  Personnel 
Commeuid,  200  Stovall  Street, 
Alexandria.  VA  22332-0400  and  in 
offices  of  the  Professor  of  Military 
Sdence  at  dvilian  educational 
institutions  in  ROTC  regional  offices. 

CATEGORCS  OF  INDMOUALS  COVERED  BYTI« 

system: 

Persons  who  apply  and  are  accepted 
into  the  Army  ROTC  program. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Application  for  appointment,  which 
includes  such  persond  data  as  name. 
Social  Security  Number,  date  and  place 
of  birth,  dtizenship,  home  address  and 
telephone  number,  marital  status; 
dependents;  transcripts  and  certifrcates 
of  education,  training,  and 
qualifications;  medical  examinations; 
financial  assistance  documents;  awards; 
ROTC  contract;  photograph; 
correspondence  Mtween  the  member 
and  the  Army  or  other  Federal  agendas; 
letter  of  appointment  in  Active  Army  on 
completion  of  ROTC  status;  security 
dearance  documents;  offidal 
documents  such  as  Cadet  Command 
Form  139,  DA  Form  597,  DA  Form  61, 
DA  Form  873,  SF  88  and  SF  93.  DD 
Forms  4/1-4/2,  and  DO)  Form  1-151  if 
applicable. 

AUTHORITY  FOR  MAINTENANCE  OF  TNE  SYSTEM: 
10  U.S.C.  2101-2111  and  E.O.  9397. 

PunposE(s): 

These  records  are  used  in  the 
selection,  training,  and  commissioning 
of  eligible  ROTC  cadets  in  the  Active 
Army  and  Reserve  Forces  and  for 
personnel  management,  strength 
accounting,  and  manpower  management 
purposes. 

ROUTINE  USES  OF  RECORDS  MAMTAMB)  M  THE 
SYSTEM,  HCLUDMQ  CATEGORIES  OF  USERS  AND 
TNE  PURPOSES  OF  SUCH  USES: 

Inhumation  may  be  disdosed  to  the 
Federal  Aviation  Administration  to 


obtain  flight  certification  and/or 
licensing;  to  the  Department  of  Veterans 
Affairs  for  member  Group  Life  Insurance 
and/or  other  benefits. 

POLICIES  AND  PRACnCES  FOR  STOREW, 
RETRIEVINO,  ACCESSING,  RETAIMNQ,  AND 
DiSPOSINQ  OF  RECORDS  IN  THE  system: 

storage: 

Paper  records  in  folders;  punched 
cards;  microfilm/fiche;  ma^etic  tape, 
drum,  or  disc. 

RETRIEVABILITY: 

By  name  or  Social  Security  Number. 
safeguards: 

All  records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  have  official  need  in  the 
performance  of  their  assigned  duties. 
Automated  records  are  further  protected 
by  assignment  of  users  identification 
and  password  edits  to  protect  the 
system  from  unauthorized  access  and  to 
restrict  each  user  to  specific  files  and 
data  elements.  User  identification  and 
passwords  are  changed  at  random  times; 
control  data  are  maintained  by  the 
system  manager  in  a  sealed  envelope  in 
an  authori2»d  safe. 

RETENTION  AND  DISPOSAL: 

Cadet  Command  Form  139  is  retained 
in  the  ROTC  unit  for  5  years  after  cadet 
leaves  the  institution  or  is  disenrolled 
from  the  ROTC  program.  Following 
successful  completion  of  ROTC  and 
academic  programs  and  appointment  as 
a  commissioned  officer  with  initial 
assignment  to  active  duty  for  training, 
copy  of  pages  1  and  2  are  reproduced 
and  sent  to  the  commandant  of 
individual’s  basic  branch  course  school. 
Records  of  rejected  ROTC  applicants  are 
destroyed.  Offier  records  mentioned  in 
preceding  para^phs  are  destroyed  if 
not  required  to  Mcome  part  of 
individual's  Military  Personnel  Records 
Jacket. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  Fort  Monroe,  VA 
23651-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Reserve 
Officers  Training  Corps  (ROTC),  Fort 
Monroe,  VA  23651-5000  or  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
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number  and  definitive  description  of  the 
information  sought. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Army 
Reserve  Officers  Training  Corps  (ROTC), 
Fort  Monroe.  VA  23651-5000  or  the 
Commander,  U.S.  Total  Army  Personnel 
Command.  200  Stovall  Street. 
Alexandria.  VA  22332-0400. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
number  and  definitive  description  of  the 
information  sought. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

From  the  individual,  civilian 
educational  institutions,  official  Army 
records  addressing  entitlement  status, 
medical  examination  and  treatment, 
security  determination,  and  attendance 
and  training  information  while  an  ROTC 
cadet. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A01 45-1  bTRADOC-ROTC 
SYSTEM  NAME: 

ROTC  Financial  Assistance 
(Scholarship)  Application  File. 

SYSTEM  location: 

Primary  location  is  at  U.S.  Army 
Reserve  Officers  Training  Corps  (ROTC) 
Cadet  Command.  Fort  Monroe,  VA 
23651-5000. 

Segments  exist  at  U.S.  Army  Reserve 
Officers*  Training  Corps  (ROTU) 
Regions,  ROTC  elements  of  civilian 
educational  institutions. 

CATEGORIES  OF  IND4VIOUALS  COVERED  8Y  THE 
SYSTEM: 

Students  and  service  members  who 
desire  to  participate  in  the  Army  ROTC 
Financial  Assistance  (Scholarship 
Program). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual's  application  for 
membership,  academic  transcripts, 
college  board  scores  and  test  results, 
references,  photograph,  interview  board 
results,  acceptance/declination, 
selection  boiud  action  including 
applicant’s  scores  in  areas  evaluated, 
notice  of  applicant’s  medical  status 
including  reports  of  medical 


examination,  evaluation  of  applicant  by 
Professor  of  Military  Science 
commanding  officer,  letters  of 
recommendation,  inquiries  regarding 
applicant’s  selection/non-selecition. 
reports  of  ROTC  Advanced.  Ranger,  or 
Basic  Camp  performance  of  applicant, 
information  of  applicant’s  choice  of 
institution. 

AUTHORITY  FOR  MANYIENANCE  OF  THE  SYSTEM: 
10  U.S.C.  2101-2111  and  E.O.  9307. 

PURP08E(S): 

To  administer  the  financial  assistance 
program:  to  select  recipient  for  2. 3.  and 
4-year  scholarships;  to  monitor 
selectee’s  academic  and  ROTC 
performance;  to  develop  policies  and 
procedures,  compile  statistics  and 
render  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURFOSES  OF  SUCH  U^: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system. 

DISCLOSURE  TO  CONSUMER  REPORTWO 
AGENCIES: 

Disclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  of  1966  (15  U.S.C.  1681a(f))  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C  3701(a)(3)), 

POLICIES  AND  PRACTXIES  FOR  STORINQ, 
RETRIEVINO,  ACCESSING,  RETAINKW,  AND 
OISPOSINQ  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folder;  selected 
data  automated  for  management 
purposes  on  tapes,  discs,  cards, 
microfilm/fiche. 

RETRIEVASIUTY: 

By  individual's  name.  Social  Security 
Number,  other  characteristics  of 
qualification  or  identity. 

SAFEGUARDS: 

Records  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  official  need  in  the  performance 
of  duties.  ^ 

RETENTION  AND  DISPOSAL: 

Destroyed  1  year  after  individual 
graduates  or  is  disenrolled. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Reserve 
Officers  Training  Corps  (ROTC)  Cadet 
Command.  Fort  Monroe.  VA  23651- 
5000. 


NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Reserve 
Officers  Training  Corps  (ROTC)  Cadet 
Command,  ATTN:  ATCC-PS,  Fort 
Monroe.  VA  23651-5000. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
number  and  definitive  descripticm  of  the 
information  sought. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Army 
Reserve  Officers  Training  Corps  (ROTC) 
Cadet  Command.  ATTN:  ATCC-PS,  Fort 
Monroe.  VA  23651-5000. 

Individual  should  provide  the  fiill 
name,  current  address  and  telephone 
number  and  definitive  description  of  the 
information  sought. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  medical  records, 
academic  institutions.  Army  agencies 
and  commands. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0145-2TRAOOC 
SYSTEM  NAME: 

Junior  ROTG'NDCC  Instructor  Files. 

SYSTEM  LOCATTON: 

U.S.  Army  Reserve  Officers  Training 
Corps  (ROTC)  Cadet  Command,  Fort 
Monroe.  VA  23651-5000:  schools, 
colleges,  training  centers  and  ROTC 
Regions  at  Fort  Bragg,  NC:  Fort  Knox. 
KY,  Fort  Riley.  KS:  and  Fort  Lewis,  WA. 

CATEGORIES  Of  INOtVK>UALS  COVERED  BY  THE 
SYSTEM; 

Assigned  and  potential  instructors 
and  guest  speakers  at  above  locations. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Instructor  evaluation  forms, 
qualification  data,  biographical  sketches 
and  similar  or  related  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2031  and  4651  and  E.O. 
9397. 
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PURPOSE(S): 

To  provide  record  of  qualifications, 
experience,  efiectiveness,  and  similar 
related  information  on  ^tential  and/or 
assigned  instructors  and  guest  speakers. 

MNJTINE  USES  OF  RECOAOS  MMNTAMEO  M  THE 
SVS1EH,  MCUJOMQ  CATEQORMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STOReiO, 
RETRIEVINQ,  ACCESSINQ,  RETAMMQ,  AMO 
DOPOSMQ  OF  RECORDS  m  THE  system: 

storage: 

Paper  records  in  file  folders  and  card 
files. 

RETRMVABaiTY: 

By  name,  Social  Security  number/ 
service  number,  and  year. 

SAFEGUARDS: 

Records  are  stored  in  locked  cabinets 
or  rooms,  depending  on  location. 

RETENTION  AND  disposal: 

Records  are  destroyed  2  years  after 
instructor’s  transfer  or  separation  or 
after  guest  speaker  speaks. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  Fort  Monroe,  VA 
23651->5000. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  inftmnation  about  themselves 
is  contained  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Reserve 
Officers  Training  Corps  (ROTC)  Cadet 
Command,  Fort  Mcmroe,  VA  23651- 
5000  or  commanders  of  organizations 
listed  in  ‘System  location’. 

Individual  should  provide  the  full 
name.  Social  Security  Number/military 
service  number,  duty  position,  academic 
department,  and  dates  of  service  at  the 
training  activity. 

RECORD  ACCESS  PROCEDWES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Rewrve  Officers  Training  Corps  (ROTC) 
Cadet  Command,  Fort  Monroe,  VA 
23651-5000  or  commanders  of 
organizations  listed  in  ‘System  location’. 

Individual  should  provide  the  full 
name.  Social  Security  Number/military 
service  number,  duty  position,  academic 
department,  and  dates  of  service  at  the 
training  activity. 


CONTESTINO  l«CORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents:  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES. 

Staff  and  faculty  of  appropriate 
school,  college,  training  canter,  or  ROTC 
Region  responsible  for  conduct  of 
instruction. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0165-1aOACH 
SYSTEM  NAME: 

Baptism,  Marriage,  and  Funeral  Files. 
SYSTEM  location: 

Records  from  1917-1952  are  in  the 
National  Archives  and  Record 
Administration.  Records  from  1953- 
1977  are  in  the  Washington  National 
Records  Center,  Washington,  DC  20409, 
as  well  as  the  office.  Chief  of  Chaplains, 
Department  of  the  Army,  Washington, 
DC  20310-2700. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  service  member,  his/her 
dependent,  authorized  civilian 
personnel,  or  retired  service  member  for 
whom  an  Army  chaplain  has  performed 
a  baptism,  marriage,  or  funeral. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  of  individuals  who  apply  for 
marriage,  those  on  whom  funerd 
services  are  conducted,  or  baptisms  are 
performed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3547. 

PURPOSE(S): 

To  render  service  to  military 
members,  their  dependents  and 
authorized  civilians. 

ROUTINE  USES  OF  RECORDS  MAtNTAINED  M  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORBia, 
RETRIEVINO,  ACCESSINCt,  RETAIMNG,  AND 
DISPOSBIO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Microfilm  at  office  of  the  Chief  of 
Chaplains:  paper  records  at  the 
Wasnington  National  Reccvds  Center  for 
period  1917-1952. 


RETRIEVABiLfrY: 

Marriage  records  are  filed  by  groom’s 
surname;  funeral  records  by  surname  of 
deceased  person;  baptismm  records  by 
the  individual’s  surname. 

SAFEGUARDS: 

Records  are  retained  in  buildings 
which  employ  secmity  guards. 

retention  AND  DISPOSAL: 

Records  from  1953  to  1977  are 
retained  for  50  years;  this  system  was 
discontinued  October  1, 1977  after 
which  no  information  was  collected  or 
is  retained. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

The  Chief  of  Chaplains,  Headquarters, 
Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310-2700. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office, 
Chief  of  Chaplains,  Headquarters, 
Department  of  the  Army,  Attn:  DACH- 
IMW,  Washington,  DC  20310-2700. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Chaplains, 
Headquarters,  Department  of  the  Army, 
Attn:  DACH-IMW,  Washington,  DC 
20310-2700. 

Individual  should  provide: 

(1)  For  baptismal  records:  Full  name 
of  person  baptized,  approximate  date, 
names  of  parents,  name  of  chaplain,  and 
place  of  baptism. 

(2)  For  marriage  records:  Full  name  of 
groom  and  maiden  name  of  bride, 
approximate  date,  installation  at  which 
married,  and  name  of  chaplain. 

(3)  For  funeral  records:  Name  of 
deceased  person,  year  of  death,  and 
name  of  next-of-kffi. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPnONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0165-1bDACH 
SYSTEM  name: 

Chaplain  Privileged  Counseling/ 
Interview  Communication  Cases. 
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SYSTEM  LOCATWN: 

Army  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Army  members,  their  dependents  and 
other  individuals  who  have  received 
pastoral  counseling  horn  Army 
chaplains. 

CATEGORIES  OF  RECORDS  IN  TW  SYSTEM: 

Memoranda  and/or  documents 
resulting  from  counseling  or  interview 
sessions  between  a  chaplain  and  an 
individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 

FURPOSE(S): 

To  document  privileged  counseling/ 
interview  sessions  between  Army 
chaplains  and  individuals. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

^e  ‘Blanket  Routine  Uses’  published 
at  the  begiiming  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMG,  AND 
DISP09NG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  locked  frle  cabinets. 
RETRIEVABiUrY: 

By  individual’s  surname. 

SAFEGUARDS: 

Information  is  stored  in  locked 
cabinets  or  desks,  and  is  accessible  only 
to  the  chaplain  maintaining  the  record. 

RETENTION  AND  disposal: 

Retained  for  2  years  after  the 
individual  case  is  closed:  then 
destroyed  by  shredding. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

The  Chief  of  Chaplains,  Headquarters. 
Department  of  the  Army,  Washington. 
DC  20310-2700. 

NOTlFtCATION  PROCEDURE: 

Individuab  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Chaplains,  Headquarters,  Department  of 
the  Army.  Washington,  IXD  20310-2700 
or  the  Chapbin  at  the  Army  installation 
where  counseling  or  interview  occurred. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  Chief  of  Chaplains, 
Headquarters.  Department  of  the  Army, 
Washington,  DC  20310-2700  or  the 
Chaplain  at  the  Army  instaUation  where 
counseling  or  interview  occurred. 

Individual  should  provide  their  full 
name,  present  address  and  telephone 
number,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

AOISS-lcDACH 
SYSTEM  NAME: 

Religious  Census,  Education,  and 
Registration  Files. 

SYSTEM  LOCATION: 

Army  installations;  official  addresses 
are  contained  in  the  directory  at  the  end 
of  the  Army  inventory  of  record  system 
notices. 

CATEGORIES  OF  INOIVaOUALS  COVERED  BY  THE 
system: 

Military,  dependent,  and  civilian 
personnel  who  voluntarily  participate  in 
religious  services  and/or  activities. 

CATEGORIES  OF  RECORDS  Hi  THE  SYSTEM: 

Individual’s  name,  age, 
denominational  preference,  religious 
education  desired/attained,  and  similar 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  provide  data  on  religious 
education/training  or  necids  of  faith 
groups,  denominations,  or  religious 
sects:  to  determine  and  administer 
educational  or  training  needs  in  social, 
spiritual,  and  humanitarian 
relationships  for  the  military 
community  served;  to  record 
attendance,  training  accomplished, 
participation,  and  spiritual  growth. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  INCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVWO.  ACCESSMQ,  RETANiNG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintmned  in  file  folders  and/or  card 
files. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Information  is  accessed  only  by 
individuals  determined  to  have  need 
therefor  in  the  performance  of  official 
business. 

RETENTION  AND  DISPOSAL: 

Information  is  retained  until 
individual  is  no  longer  active  in  official 
chaplfiun-sponsored  services  and 
activities. 

SYSTEM  MANACER(S}  AND  ADDRESS: 

The  Chief  of  Chaplains,  Headquarters. 
Department  of  the  Army,  Washington, 

DC  20310-2700. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Chaplain  at  the  Army  instalbtion  where 
he/she  participated  in  religious 
education/training. 

RECORD  ACCESS  PROCEDURES: 

Individuab  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chaplain  at  the  Army 
installation  where  he/she  participate 
in  religious  education/training. 

CONTESTING  RECORD  PROCEDURES: 

'The  Army’s  rules  for  accessing 
records  and  for  contesting  contente  and 
appealing  initial  agency  determinations 
are  contained  in  Anny  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTXINS  CLAIMED  FOR  TIC  SYSTEM: 

None. 

A0190-«bAMO 
SYSTEM  name: 

Vehicle  Registration  System  (VRS). 
SYSTEM  LOCATION: 

Decentralized  to  Army  installation 
which  created  the  vehicle  registration/ 
driver  record.  A  cross-reference  index  in 
either  manual  or  automated  media  may 
exist  at  intermediate  and  higher 
command  levels.  In  addition, 
information  is  stored  on  computer 
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media  at  the  four  Army  Information 
Processing  Centers  located  at: 
Chamberwurg.  PA  17201-4150; 
Huntsville,  AL  35898-7340;  Ro^ 

Island.  IL  61299-7210;  and,  St.  Louis, 
MO  63120-1798. 

CATEGOfUES  OF  INOMDUALS  COVERED  BY  THE 

system: 

Military  personnel  (active,  reserve, 
retired),  civilian  employees,  contractor 
personnel,  vendors,  visitors. 

CATEGORES  OF  RECORDS  »i  THE  SYSTEM: 

Information  contained  on  the  DA 
Form  3626  may  be  provided  by  paper 
record,  the  automated  VRS,  or  the 
automated  Vehicle  Registratimi  System/ 
Installation  Support  Module  (VRS/ISM). 
Information  entered  into  the  VRS  or 
VRS/ISM  from  the  DA  Form  3626  is 
used  to  create  a  master  edit  file  and 
master  registration  file. 

AUTHORmr  FOR  MABfTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C  3013(g);  Status 
of  Forces  Agreement  between  the 
United  States  of  America  and  the  host 
country  in  which  U.S.  Forces  are 
located  and  E.O.  9397. 

PURPOSE(S): 

To  assist  the  commander  in  carrying 
out  effective  law  enforcement,  traffic 
safety,  and  crime  prevention  programs; 
to  ensine  compliance  with  Highway 
Safety  Program  Standards  (23  U.S.C. 
402)  applicable  to  federally 
■administered  areas;  to  provide 
management  data  on  which  to  base 
crime  prevention,  selective 
enforcement,  and  improved  driving 
safety. 

ROUmiE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  MCUIDBIG  CATEGORKS  OF  USERS  AlO 
THE  PURPOSES  OF  SUCH  USES: 

Information  in  this  system  may  be 
disclosed  to  state  law  enforcement  and 
motor  vehicle  departments  for 
ascertaining  or  disclosing  driver 
information  and/or  accident  reports, 
and,  in  overseas  areas,  to  the  host 
coimtry  as  required  by  the  Status  of 
Forces  Agreement  be^een  the  United 
States  of  America  and  the  host  country. 

POUCiES  AND  PRACTICES  FOR  STOMNO, 
RETRKVBIO,  ACCESSH40,  RETAIMNO.  ANO 
DISPOSmO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders; 
microfiche;  magnetic  tapes  or  discs; 
punched  cards;  or  computer  printouts. 

RETREVABSJTY: 

By  sinname/Sodal  Security  Number. 

SAFEGUARDS: 

InfcHmation  is  stored  in  lodged 
containers  ox  storage  areas  within 


buildings  which  are  secured,  and  the 
system  is  accessed  by  designated 
persons  having  an  official  need  for  the 
information. 

Regional  Data  Centers  are  contractor- 
operated  vmder  an  Army  approved 
security  program.  Contractor  personnel 
participate  in  a  security  education 
program  under  the  Regional  Data 
Security  Officer.  Regional  Data  Centers 
are  connected  through  a 
commimications  network  to  data 
processing  centers  at  Army  installations. 
Technical,  physical,  and  administrative 
safeguards  reqiiired  by  Army  Regulation 
380-19,  Information  Systems  Security, 
are  enforced  at  the  installation  data 
processing  centers.  Data  are  available 
only  to  installation  personnel 
responsible  for  system  operation  and 
maintenance.  Terminals  not  in  the  data 
processing  center  are  under  the 
supervision  of  a  terminal  area  security 
office  at  each  remote  location  protecting 
these  terminals  from  imauthorized  use. 
Access  to  information  is  also  controlled 
by  a  system  of  assigned  passwords  for 
authorized  users  of  terminals. 

RETEKT10N  AND  disposal: 

Destroyed  on  transfer  or  separation  of 
parking  permit  holder,  or  when  permit 
is  super^ed  or  revoked,  whichever 
occurs  first.  Traffic  law  enforcement 
records  are  destroyed  2  years  after 
closing  of  the  case. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Chief  of  Staff  for  Personnel, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Array,  Washington, 
DC  20310-0440. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Provost 
Marshal  at  the  installation  where 
vehicle  registration  or  accident 
occurred. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  other  information 
verifiable  firom  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Provost  Marshal  at  the 
installation  where  vehicle  registration  or 
accident  occurred. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  other  information 
verifiable  firom  the  record  itself. 


CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  participants  in 
car  pools,  military  or  civilian  police 
reports,  investigative  and  law 
enforcement  agencies,  third  parties  who 
provide  relevant  infohnation. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM 
Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0190-9DAMO 

SYSTEM  NAME: 

Absentee  Case  Files. 

SYSTEM  LOCATION: 

Primary  U.S.  Army  Deserter 
Information  Point,  U.S.  Army  Enlisted 
Records  Center,  Fort  Benjamin  Harrison, 
IN  46249-0601.  A  copy  of  all  or 
portions  of  this  system  is  maintained  at 
the  installation  initiating  the  report  of 
absence  and  at  respective  law 
enforcement  agencies. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  active  Army  member  absent 
without  proper  authority  and 
administratively  designated  as  a 
deserter  pursuant  to  Army  Regulation 
630-10,  Absence  Without  Leave  and 
Insertion. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Reports  and  records  which  document 
the  individual’s  absence;  notice  of 
unauthorized  absence  firom  U.S.  Army 
which  constitutes  the  warrant  for  arrest; 
notice  of  return  to  military  control  or 
continued  absence  in  hands  of  civil 
authorities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013(g)  and  E.O.  9397. 

PURPOSE(S): 

To  enter  data  in  the  FBI  National 
Crime  Information  Center  ‘wanted 
person’  file;  to  ensure  apprehension 
actions  are  initiated/terminated 
promptly  and  accurately;  and  to  serve 
management  purposes  through 
examining  causes  of  absenteeism  and 
developing  programs  to  deter 
tinauthorized  absences. 
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ROUTINE  USES  OF  RECORDS  MAMrAMBTIN  THE 
SYSTEM,  WCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  furnished  to  local, 
state,  federal,  international,  or  foreign 
law  enforcement  authorities  in  efforts  to 
apprehend,  detain,  and  return  offenders 
to  military  custody.  In  overseas  areas, 
information  may  be  disclosed  to  foreign 
governmental  and  civil  authorities  as 
required  by  local  customs,  law,  treaties, 
and  agreements  with  allied  forces  and 
foreign  governments.  Information  may 
be  disclosed  to  the  Department  of 
Veterans  Affairs  for  assistance  in 
determining  whereabouts  of  Army 
deserters  tl^ugh  the  Veterans  and 
Beneffciaries  Identification  and  Records 
Locator  Subsystem. 

POUCIES  AND  PRACTICES  FOR  STOMNQ, 
RETRIEVINO,  ACCE88INQ,  RETAINMO,  AND 
Disposmo  OF  RECORDS  m  THE  system: 

STORAGE: 

Paper  documents  and  the  record  copy 
of  the  Arrest  Warrant  are  maintained  in 
the  Official  Military  Personnel  Files; 
verified  desertion  data  are  stored  on  the 
Deserter  Verification  Information 
System  at  the  U.S.  Army  Deserter 
Information  Point. 

RETRIEVABtUTY: 

Manually,  by  name;  automated 
records  are  retrieved  by  name,  plus  any 
numeric  identifier  such  as  date  of  birth. 
Social  Security  Number,  or  Army  serial 
number. 

SAFEGUARDS: 

Access  is  limited  to  authorized 
individuals  having  a  need-to-know. 
Records  are  stored  in  facilities  manned 
24  hours,  7  days  a  week.  Additional 
controls  which  meet  the  administrative, 
physical,  and  technical  safeguard 
requirements  of  Army  Regulation  380- 
19.  Information  Systems  Security,  are  in 
effect. 

RETENTION  AW>  DISPOSAL: 

Automated  records  are  erased  when 
individual  returns  to  military  custody, 
is  discharged,  or  dies.  Paper  or 
microform  records  remain  a  permanent 
part  of  the  individual's  Official  Military 
Personnel  File. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters.  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOT1FtCATK)N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  U.S. 
Army  Deserter  Information  Point,  U.S. 


Army  Enlisted  Records  Center,  Fort 
Benjamin  Harrison.  IN  42640-0601. 

Individual  should  provide  the  full 
name.  Social  Secm-ity  Number  and/or 
Army  serial  number,  address,  telephone 
number  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  U.S.  Army  Deserter 
Information  Point,  U.S.  Army  Enlisted 
Records  Center,  Fort  Benjamin  Harrison, 
IN  46240-0601. 

Individual  should  provide  the  full 
name.  Social  Security  Number  and/or 
Army  serial  number,  address,  telephone 
niunber  and  signature. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Unit  commander,  first  sergeants, 
subjects,  witnesses,  military  police,  U.S. 
Army  Criminal  Investigation  Command 
personnel  and  special  agents, 
informants,  Department  of  Defense, 
federal,  state,  and  local  investigative 
and  law  enforcement  agencies, 
departments  or  agencies  of  foreign 
governments,  and  any  other  individuals 
or  organizations  which  may  furnish 
pertinent  information. 

EXEMPTK)NS  CUUMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1).  (2). 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0190-13CFSC 

SYSTEM  name: 

Security  Badge/Identification  Card 
Files. 

SYSTEM  LOCATION: 

Offices  which  issue  security  badges 
and  identification  cards  authorized  by 
Army  Regulations  640-3,  Identification 
Cards,  Tags,  and  Badges  and  190-13, 
The  Army  Physical  Security  Program 
located  at  Headquarters,  Department  of 
the  Army,  staff  and  field  operating 
agencies,  states’  adjutant  general,  and 
installations/activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 


CATEGORCS  OF  DttIVeUAU  COVERED  EYTHE 
SYSTEM: 

Active  duty,  reserve,  and  retired 
military  personnel  and  authorized 
dependents;  Department  of  the  Army 
civilians  and  authorized  dependents; 
Medal  of  Honor  recipients;  visitors 
authorized  for  official  purposes,  e.g., 
vendors,  delivery  men,  utiUty  and 
special  equipment  servicemen;  accident 
investigators;  contractor  personnel  and 
their  authorized  dependents;  Red  Cross 
personnel;  and  persons  authorized  by 
the  Geneva  Convention  to  accompany 
the  Armed  Forces. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  application  on 
appropriate  Department  of  Army  and 
Department  of  Defense  forms  specified 
by  Army  Regulation  640-3  (the  original 
of  which  may  be  filed  in  the 
individual’s  personnel  file)  for 
identification  and/or  building  security 
pass/badge  issuance;  individual’s 
photograph,  fingerprint  record,  special 
credentials,  and  allied  papers;  registers/ 
logs  reflecting  sequential  numbering  of 
badges/cards. 

AUTHORiry  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013(g);  and 
Army  Regulation  190-13,  The  Army 
Physical  Security  Program. 

PURPOSEfS): 

To  provide  a  record  of  seciuity  badges 
and  identification  cards  issued:  to 
restrict  entry  into  installations/ 
activities;  and  to  ensure  positive 
identification  of  personnel  authorized 
access  to  restricted  areas.  Registers/logs 
maintain  accountability  for  issuance 
and  disposition  of  badges  and 
identification  cards. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  SI  THE 
SYSTEM,  RCLUDSM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Use’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORSM, 
RETRIEVINO,  ACCESSINO,  RETAININO,  AND 
DISPOSINO  OF  RECORDS: 

STORAGE: 

Paper  records  in  file  folders  and  on 
cards,  magnetic  tapes,  discs,  cassettes; 
computer  printouts;  microfiche. 

RETRIEVABNJTY: 

By  individual’s  name.  Social  Security 
Number,  card/badge  number. 

SAFEGUARDS: 

Data  are  maintained  in  secure 
buildings  and  are  accessed  only  by 
authorized  personnel  who  are  trained 
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and  cleared  for  access.  Information  in 
computer  facilities  is  further  protected 
by  alarms  and  established  prooediires 
for  the  control  of  computer  access. 

RETENTION  AM)  DISPOSAL: 

Applications  for  military 
identification  cards  are  maintained  by 
the  issuing  office  for  1  year;  those  for 
civilian  cards  are  retained  4  years,  after 
which  they  are  destroyed.  Registers/logs 
are  destroyed  3  years  after  last  badge  has 
been  accoxmted  for. 

Limited  area  credentials  are  replaced 
after  3  years  or  when  a  total  of  5  of  the 
total  have  been  lost  or  imaccounted  for, 
whichever  occurs  earlier,  exclusion  area 
credentials  are  replaced  at  least  once 
every  3  years;  controlled  area 
credentials  are  replaced  at  the  discretion 
of  the  major  commander. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command.  200  Stovall  Street, 
Alexandria.  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  issuing 
office  where  the  individual  obtained  the 
identification  card  or  to  the  system 
manager.  Individual  should  provide  the 
full  name,  number  of  the  identification 
card,  current  address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  issuing  officer  at  the 
appropriate  installation. 

Lidividual  should  provide  the  full 
name,  number  of  the  identification  card, 
current  address,  and  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0190-14DAIIIO 
SYSTEM  NAME: 

Registration  and  Permit  Files. 

SYSTEM  LOCATION: 

Army  installations.  Official  mailing 
addresses  are  published  as  an  appendix 


to  the  Army’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDMOUALS  COVERED  BY  THE 
SYSTEM: 

Any  citizen  registering  restricted 
items  of  property  on  a  military 
installation  or  desiring  to  engage  in 
restricted  activities  on  a  military 
installation.  Items/activities  include  but 
are  not  limited  to  privately  owned 
firearms/weapons,  pets  and  himting  and 
fishing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Registration  form  for  items  of 
restricted  property;  permit  application 
for  restricted  activities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013  and  E.O.  9397. 

PURPOSE(S): 

To  assist  the  commander  in  carrying 
out  effective  law  enforcement,  troop 
safety,  and  crime  prevention  programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  furnished  to  criminal 
justice  elements  outside  the  Department 
of  Defense  for  investigation  and 
prosecution  when  such  cases  fall  within 
their  jurisdiction  or  concurrent 
jurisdiction  is  applicable.  These 
include:  Federal  Bureau  of 
Investigation:  U.S.  Customs  Services; 
Bureau  of  Alcohol,  Tobacco  and 
Firearms;  U.S.  District  Courts;  U.S. 
Magistrates;  state  and  local  law 
enforcement,  wildlife  conservation  and 
public  health  agencies;  and,  in  overseas 
areas,  host  government  law  enforcement 
agencies. 

POLICIES  AM)  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  Magnetic 
disc/tape;  microfiches;  computer 
printouts. 

RETRIEVABiUTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Only  authorized  personnel  have 
access  to  files.  Physical  security 
measures  include  locked  containers/ 
storage  areas,  controlled  personnel 
access,  and  continuous  presence  of 
authorized  personnel. 

RETENTION  AND  DISPOSAU 
Destroyed  upon  removal  of  the 
restricted  property  from  the  military 
installation  or  upon  e)q)iration  of  the 
permit. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOTIFICATK>N  PROCEDURE: ' 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Deputy 
Qiief  of  Staff  for  Operations  and  Plans, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Army,  Washington. 

DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
other  information  verifiable  from  the 
record  itself. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  ATTN:  DAMO- 
ODL,  Headquarters,  Department  of  the 
Army,  Washinrton,  DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Seciirity  Number,  and 
other  information  verifiable  from  the 
record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,'  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Any  citizen  desiring/required  to 
register  firearms/weapons,  pets,  etc.  that 
will  be  maintained  within  or  desiring  to 
hunt/fish  within  the  confines  of  any 
Army  installation. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(2)  as  applicable. 

An  exemption  rule  for  this  system  heis 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A019O-^0OAMO 

SYSTEM  NAME: 

Military  Police  Investigator 
Certification  Files. 

SYSTEM  location: 

Primary  records  are  maintained  at  the 
U.S.  Army  Military  Personnel  Center, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400.  Segments  exist  at  the 
installation  initiating  request  and  at 
respective  major  Army  commands. 
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CATEGORIES  OF  WOIVKMMLS  COVERED  BY  THE 
SYSTEM: 

Any  individual  who  has  been 
nominated  by  a  commander  for 
certification  as  a  Military  Police 
Investigator. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Files  contain  requests,  name  checks, 
background  checks,  approvals, 
disapprovals,  appeds,  rebuttals,  and 
related  documents. 

AUTHORITY  FOR  MASrrENANCE  OF  THE  system: 
10  U.S.C.  3012(g)  and  E.O.  0397. 

PURPOSE(S): 

To  establish  eligibility  and  suitability 
of  individuals  to  be  certified  as  Military 
Police  Investigators. 

ROUTINE  USES  OF  RECORDS  MAWTAINED IH  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  card 
indices. 

RETRMEVABNJTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Buildings  employ  security  guards  and 
control  access,  ^formation  is  not 
disclosed  outside  the  agency;  within  the 
agency,  access  to  records  containing 
adverse  suitability  information  is 
restricted  by  use  of  protective  markings. 
Distribution  and  access  are  based  on 
strict  need-to-know. 

RETENTION  AND  DISPOSAL: 

Destroyed  upon  individual’s  release 
from  active  service  or  3  years  after 
involuntary  withdrawal  of  certification. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN;  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Deputy 
Chief  of  Staff  for  Operations  and  Plans, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Secririty  Niunber,  current 


address,  other  information  verifiable 
from  the  record  itself,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  ATTN:  DAMO- 
ODL,  Headquarters,  Department  of  the 
Army,  Washinmon,  DC  20310-0440. 

Inmvidual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  other  information  verifiable 
from  the  record  itself,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  ana 
appealing  initial  agency  determinations 
are  centred  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Subjects,  witnesses,  victims.  Military 
Police  and  U.S.  Army  Criminal 
Investigation  Command  persoimel  and 
agents,  informants,  various  Department 
of  Defense,  federal,  state  and  local 
investigative  and  law  enforcement 
agencies,  departments  or  agencies  of 
foreign  governments;  and  any  other 
individuals  or  organizations  which  may 
supply  pertinent  information. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(2).  (5).  and  (7)  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  publish^  in  32 
CFR  part  505.  For  addifional 
information  contact  the  system  manager. 

A019O-40OAMO 

SYSTEM  NAME: 

Serious  Incident  Reporting  Files. 
SYSTEM  location: 

Primary  System  is  located  at  the 
Office  of  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  ATTN:  DAMO- 
ODL,  Headquarters,  Department  of  the 
Army,  Washington,  DC  20310-0440. 
Segments  are  maintained  at  the 
installation  initiating  the  report  and  at 
the  respective  major  Army  command. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  citizen  identified  as  the  subject 
or  victim  of  a  serious  incident 
reportable  to  Department  of  the  Army  in 
accordance  with  Army  Regulation  190- 
40,  Serious  Incident  Report.  'This 
includes  in  general  any  criminal  act  or 
other  incident  which,  because  of  its 


sensitivity  or  nature,  publicity  or  other 
considerations  should  he  brought  to  the 
attention  of  Headquarters,  Department 
of  the  Army. 

CATEGORES  OF  RECORDS  M  THE  SYSTEM*. 

Records  include  the  initial  report  of 
the  incident  plus  any  supplemmital 
reports,  including  reports  of  final 
adjudication. 

AUTHORITY  FOR  maintenance  OF  THE  SYSTEM: 

10  U.S.C.  3013(g)  and  E.0. 9397. 

PURPOSEfS): 

To  provide  the  military  chain  of 
command  with  timely  information 
regarding  serious  incidents  to  permit  a 
valid  eany  determination  of  possible 
implication;  to  provide  an  early 
indication  of  acts  or  conditions  which 
may  have  widespread  adverse  publicity; 
to  provide  a  means  of  analysis  of  crime 
and  conditions  conducive  to  crime  on 
which  to  base  crime  prevention  policies 
and  programs;  and  to  meet  the  general 
needs  of  Department  of  the  Army  staff 
agencies  for  information  regarding 
selected  incidents  which  impact  on 
their  respective  areas  of  responsibility. 

ROUTINE  USES  OF  RECORDS  MAMTAMB)  M  THE 
SYSTEM,  mCLUD«40  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSMG,  RETANBNG,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievability: 

By  individual’s  name.  Social  Security 
Number,  and  installation  number. 

SAFEGUARDS: 

Buildings  employ  security  guards  and 
control  access.  Distribution  and  access 
to  files  are  based  on  strict  need-to>know. 
Records  are  contained  in  locked  safes 
when  not  imder  personal  supervision  of 
authorized  personnel. 

RETENTION  AND  disposal: 

Destroyed  1  year  after  final  report  is 
completed. 

SYSTEM  MANAGERfS)  AND  ADORESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOTIFICA110N  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
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address  written  inquiries  to  the  Deputy 
Chief  of  Staff  for  Operations  and  Plans, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Army,  Washington, 

DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  other 
information  verifiable  fiom  the  record 
itself,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  of  Staff  for 
Operations  and  Plans,  ATTN:  DAMO- 
ODL.  Headquarters,  Department  of  the 
Army,  Washington,  DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  other 
information  verifiable  from  the  record 
itself,  and  signature. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Subjects,  witnesses,  victims,  military 
police  and  U.S.  Army  Criminal 
Investigation  Command  personnel  and 
special  agents,  informants,  various 
Department  of  Defense,  federal,  state 
and  local  investigative  and  law 
enforcement  agencies,  departments  or 
agencies  of  foreign  governments,  and 
any  other  individuals  or  organizations 
which  may  supply  pertinent 
information. 

EXEMPTION  CLAIMED  FOR  TNE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2). 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A019O-45DAMO 

SYSTEM  name: 

Offense  Reporting  System  (ORS). 
SYSTEM  LOCATION: 

Decentralized  to  Army  installations 
which  created  the  Military  Police 
Report;  copy  may  be  sent  to  the  U.S. 
Army  Crime  Reoords  Center,  Baltimore, 
MD,  dependent  on  nature  of  crime  (see 
Army  Regulation  190-45,  Records  and 
Forms).  A  cross-reference  index  is  either 
manual  or  automated  media  may  exist  at 


intermediate  and  higher  command 
levels.  In  addition,  information  is  stored 
on  computer  media  at  the  four  Army 
Information  Processing  Centers  located 
at:  Chambersburg,  PA  17201-4150; 
Himtsville,  AL  35898-7340;  Rock 
Island,  IL  61299-7210;  and,  St.  Louis, 
MO  63120-1798. 

CATEGORIES  OF  WOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  who  is  the  subject, 
victim,  complainant,  witness,  or  suspect 
in  a  criminal,  civil,  or  traffic  offense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Criminal  information  or  investigative 
files  involving  the  Army  which  may 
consist  of  Military  Police  Reports  (DA 
Form  3975)  or  similar  reports  containing 
investigative  data,  supporting  or  sworn 
statements,  ai^davits,  provisional 
passes,  receipts  for  prisoners  or 
detained  persons,  Reports  of  Action 
Taken  (DA  From  4833),  and  disposition 
of  cases.  Information  contained  on  the 
DA  Forms  3975  or  4833  may  be 
provided  by  paper  records,  the  Offense 
Reporting  System  (ORS),  ORS-2,  or 
Simplex  Automated  Military  Police 
System  (SAMPS).  Personal  information 
includes,  but  is  not  limited  to  name. 
Social  Security  Number,  home  address, 
telephone  number,  category  of  offense, 
involvement,  and  case  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013  and  E.O.  9397. 

PURPOSEfS): 

To  provide  detailed  information 
necessary  for  Army  officials  and 
commanders  to  discharge  their 
responsibilities  for  maintaining 
discipline,  law,  and  order  through 
investigation  of  complaints  and 
incidents  and  possible  criminal 
prosecution,  civil  court  action,  or 
regulatory  order. 

This  system  contains  information 
which  may  be  used,  as  permitted  by  the 
Privacy  Act  and  other  pertinent  laws, 
for  employee  personnel  actions  and 
determinations  concerning,  but  not 
limited  to  security  clearances, 
recruitment,  retention,  and  placement. 

Statistical  data  are  derived  from 
individual  report  and  stored  in 
automated  media  at  major  Army 
commands  and  Headquarters, 
Department  of  the  Army,  for  the 
purposes  of:.(l)  Developing  crime  trends 
by  major  categories  (e.g.,  crimes  against 
persons,  drug  crimes,  crimes  against 
property,  firaud  crimes,  and  other 
offenses),  and  (2)  developing  law 
enforcement  and  crime  prevention 
programs  to  reduce  or  deter  crime 
within  Army  communities. 


ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOMO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
federal,  state,  and  local  (including 
Foreign  Government)  agencies  for 
investigation  and  prosecution  when 
cases  are  either  within  their  jurisdiction 
or  when  concurrent  jurisdiction  applies 
lliese  include:  Federal  Bureau  of 
Investigation,  Drug  Enforcement 
Administration,  U.S.  Customs  Service, 
Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  District  Courts,  U.S. 
Magistrates. 

POLICIES  AND  NUCTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders; 
microfiche;  magnetic  tapies/discs; 
punched  cards;  computer  printouts. 

RETRIEVABIUTY: 

By  individual’s  name,  date  of  birth. 
Social  Security  Number,  and  case 
number. 

SAFEGUARDS: 

Access  to  information  is  controlled; 
limited  to  authorized  personnel  having 
official  need  therefor.  Regional  Data 
Centers  are  contractor-operated  imder 
an  Army  approved  security  program. 
Contractor  personnel  participate  in  an 
on-going  security  education  program 
under  the  Regional  Data  Security 
Officer.  Regional  Data  Centers  are 
connected  through  a  communications 
network  to  44  distributed  data 
processing  centers  at  Army  installations. 
Technical,  physical,  and  administrative 
safeguards  required  by  Army  Regulation 
380-19  are  met  at  installation  data 
processing  centers.  Data  are  available 
only  to  installation  personnel 
responsible  for  systems  operation  and 
maintenance.  Terminals  not  in  the  data 
processing  center  are  under  the 
supervision  of  a  terminal  area  security 
office  at  each  remote  location  protecting 
them  from  imauthorized  use.  Access  to 
information  is  also  controlled  by  a 
system  of  assigned  passwords  for 
authorized  users  of  terminals. 

RETENTION  ANO  DISPOSAL: 

Information  is  destroyed  after  5  years 
except  for  that  required  by  Army 
Regulation  190—45  to  be  sent  to  the 
Crime  Records  Center  where  it  is 
retained  40  years  following  final  action. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 
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NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commander  of  the  installation  where  the 
incident  occurred. 

If  more  than  five  years  have  elapsed 
since  the  occurrence.  Individual  should 
address  written  inquiries  to  the  U.S. 
Army  Crime  Records  Center,  Baltimore, 
MD. 

Individual  should  provide  the  full 
name.  Social  Security  Niunber,  date  and 
place  of  the  incident,  and  a  notarized 
signatmre. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commander  of  the 
installation  where  the  incident 
occurred. 

If  more  than  five  years  have  elapsed 
since  the  occurrence.  Individual  ^ould 
address  written  inquiries  to  the  U.S. 
Army  Crime  Records  Center,  Baltimore, 
MD. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  date  and 
place  of  the  incident,  and  a  notarized 
signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  witnesses; 
victims;  Military  Police  and/or  U.S. 
Army  Criminal  Investigation  Command 
special  agents;  informants;  investigative 
and  law  enforcement  persons  of  Federal, 
state,  local  and  foreign  government 
agencies;  any  source  that  may  supply 
pertinent  information. 

EXEMPTIONS  CLAIMED  FOR  TIC  SYSTEM': 

Part  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A019O-47DAMO 

SYSTEM  NAME: 

Correctional  Reporting  System  (CRS). 


SYSTEM  location: 

Army  installation  detention  facilities, 
U.S.  Army  Correctional  Activity,  Fort 


Riley,  KS;  U.S.  Disciplinary  Barracks, 
Fort  Leavenworth,  KS. 

An  automated  extract  of  selected  data 
from  individual  correctional  treatment 
records  at  Army  facilities  is  stored  on 
computer  at  the  four  Army  Information 
Processing  Centers  located  at: 
Chambersburg,  PA  17201-4150; 
Huntsville,  AL  35898-7340;  Ro^ 

Island,  EL  61299-7210;  and,  St.  Louis, 
MO  63120-1798. 

The  Army  Clemency  Board  Office. 
Assistant  Secretary  of  the  Army, 
Manpower  and  R^rve  Affairs, 
Washington,  DC  20310-0110  (for 
decisions  on  clemency 
recommendations,  parole  actions,  and 
restoration  to  duty). 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  military  member  confined  at  an 
Army  confinement  or  correctional 
facility  as  a  result  of,  or  pending,  trial 
by  courts-martial. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  related  to  the 
administration  of  individual  military 
prisoners;  coiuls-martial  orders,  release/ 
confinement  orders,  medical  examiner’s 
reports,  requests  and  receipts  for  health 
and  comfort  supplies,  reports  and 
recommendations  relating  to 
disciplinary  actions,  clothing  and 
equipment  issue  records;  forms 
authorizing  correspondence  by  prisoner, 
mail  records;  personal  history  records; 
individual  prisoner  utilization  records; 
requests  for  interview;  fingerprint  cards, 
military  police  reports;  prisoner 
identification  records;  parolee 
agreements;  inspections;  documents 
regarding  custodianship  of  personal 
funds  and  property  of  prisoners;  former 
commanding  officer’s  report;  parents’ 
report;  spouse’s  report;  classification 
recommendations;  request  to  transfer 
prisoner;  social  history;  clemency 
actions;  psychologist’s  report; 
psychiatric  and  sociologic  reports; 
certificate  of  parole;  certificate  of  release 
from  parole;  assignment  progress 
reports;  and  similar  relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  951-953  and  E.O.  9397. 

PURPOSE(S): 

Correctional  treatment  records  are 
used  to  determine  prisoner’s  custody 
classifications,  work  assignments, 
educational  needs,  adjustment  to 
confinement,  areas  of  particular 
concern,  and,  as  the  basis  for  clemency, 
parole  and  restoration  to  duty 
considerations.  Automated  records 
provide  pertinent  information  required 
for  proper  management  of  confinement 
facility  population,  demographic 


studies,  status  of  discipline  and 
responsiveness  of  personnel  procedures, 
as  well  as  confinement  utilization 
factors  such  as  population  turnover, 
recidivism,  etc. 

ROUTINE  USES  OF  RECORDS  MAMTASIED  M  THE 
SYSTEM,  BICUJDBIO  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  local, 
state,  and  federal  law  enforcement  and 
investigation  agencies  for  investigation 
and  possible  criminal  prosecution,  civil 
court  actions  or  regulatory  orders. 

To  confinement/correctional  agencies 
for  use  in  the  administration  of 
correctional  programs  including  custody 
classification,  employment,  training  and 
educational  assignments,  treatment 
programs,  clemency,  restoration  to  duty 
or  parole  actions,  verification  of 
offender’s  criminal  records, 
employment  records,  and  social 
histories. 

'The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSING,  RETAIMNQ,  AND 
DlSPOSmO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  punch 
cards,  magnetic  tape  and  disc. 

retrievabiuty: 

By  prisoner’s  surname  and/or  Social 
Security  Number/register  number. 

SAFEGUARDS: 

All  records  are  maintained  in  areas 
accessible  only  to  designated  personnel 
having  official  need  therefor.  Automated 
data  base  and  output  are  managed 
through  comprehensive  procedures  and 
policies  prescribed  in  system  functional 
users  manuals. 

Regional  Data  Centers  are  contractor- 
operated.  Contractor  personnel  are 
security  screened;  employees  receive  a 
security  briefing  and  participate  in  an 
on-going  security  education  program 
under  the  Regional  Data  Society 
Officer.  Regional  Data  Centers  are 
connected  through  a  communications 
network  to  44  distributed  data 
processing  centers  at  Army  installations. 
Technical,  physical,  and  administrative 
safeguards  required  by  Army  Regulation 
380-19,  Information  Systems  Security, 
are  met  at  installation  data  processing 
centers  and  information  is  secured  in 
locked  rooms  with  limited/controlled 
access.  Data  are  available  only  to 
installation  personnel  responsible  for 
system  operation  and  maintenance. 
Terminals  not  in  data  processing  centers 
are  under  the  supervision  of  a  terminal 
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area  security  officer  at  each  remote 
location  {Mtkecting  them  horn 
unauthorized  use.  Access  to  information 
is  controlled  further  by  a  system  of 
assigned  passwords  for  authorized  users 
of  terminals. 

RETBITION  AND  naSOSAL: 

Individual  correctional  treatment 
records  for  prisoners  in  the  U.S.  Army 
Correctional  Activity  (USACA)  or  U.S. 
EMsciplinary  Barraclu  (USDB)  are 
retained  for  90  days  following 
expiration  of  sentence/completion  of 
parole/maximum  release  date,  follovring 
which  they  are  retired  to  the  National 
Personnel  Records  Centw  for  25  years; 
destruction  is  by  shredding.  Similar 
records  fw  prisoners  in  lo^  Army 
confinement  and  correctional  facilities 
are  destroyed  4  years  following  release 
of  prisoner  from  confinement. 

NOTE:  Transfer  of  a  prisoner  from  one 
facility  to  another  is  not  construed  as 
release  from  confinement  When  a 
prison^'  is  transferred  to  another 
facility,  his/her  file  is  transferred  with 
him/her. 

Information  on  tape/disc  is  erased 
after  3  years. 

Army  Clemency  Board  case  files  are 
return^  on  completion  of  Board  action 
to  USACA  or  USDB,  as  appropriate, 
where  they  are  retained  for  90  days  after 
prisoner’s  relec»e  from  confinement  or 
return  to  duty,  following  which  they  are 
retired  to  the  National  Personnel 
Records  Center  and  maintained  for  25 
years  before  being  destroyed  by 
shredding. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0580. 

NomOATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  s)rstem  should 
address  written  inquiries  to  the 
commander  of  the  confinement/ 
correctional  facility,  or  to  the  Deputy 
Chief  of  Staff  for  Operations  and  Plans, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Nximber,  and 
other  Information  verifiable  frnm  the 
recmd  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  confinement/ 
correctional  facility  where  a  prisoner,  (nt 


to  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  ATTN:  DAMO- 
WL,  Headquarters,  Department  of  the 
Army,  Washin^on,  DC  20310-0440. 

Inmvidual  should  provide  the  full 
name.  Social  SecuriW  Niunber,  present, 
address,  and  dates  of  confinement  and 
signature. 

CONTESTMQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessins 
records,  contesting  contents,  and 
appealing  initial  agency  determinaticms 
are  centred  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  witnesses; 
victims;  Military  Police/U.S.  Army 
Criminal  Investigation  Command 
personnel  and/or  reports;  informants; 
various  Federal,  state  and  local 
investigative  and  law  enforcement 
agencies;  foreign  governments;  and 
other  individual  or  organization  that 
may  supply  pertinent  information. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(i)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
infcHmation  contact  the  system  manager. 

A0195-2aUSACIDC 

SYSTEM  name: 

Source  Register. 

SYSTEM  location: 

Primary  System  is  at  Headquarters, 
U.S.  Army  Qriminal  Investigation 
Command,  5611  Columbia  Pike,  Falls 
Church.  VA  22041-5015. 

Segments  of  the  system  exist  at 
subordinate  elements  of  the  U.S.  Army 
Criminal  Investigation  Conunand  which 
exercise  local  administrative  and 
technical  control  of  sources.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Army’s  compilation  of 
systems  of  records  notices. 

CATEQORCS  OF  RMXVEIUALS  COVERED  BY  THE 
system: 

All  individuals,  civilian  or  military, 
who  are  used  as  sources  by  the  U.S. 
Army  Criminal  Investigation  Command. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  cross  indexed  code 
numbers,  name,  race,  military 
occupational  specialty,  sex,  date  and 
place  of  birth,  home  of  record, 
educational  level,  area  of  utilization, 
civilian  employment,  handler,  letters, 
vouchers,  personal  history. 


performance,  dtizmship.  marital  status, 
physical  description,  criminal  history, 
expertise,  talents,  actions  taken,  and 
other  related  personal  data. 

AUTHORITY  FOR  MAMTENANCE  OF  TIM  SYSTEM: 

10  U.S.C.  3013. 

PURPOSEfS): 

To  monitor  performance  and 
reliability;  to  ^eck  utilization  of 
sources;  to  maintain  an  accoimting  of 
expenditures  connected  with  the 
sources;  to  answer  Congressional 
inquiries  concerning  misuse  or 
mistreatment  of  sources  or  those  who 
allege  they  are  not  sources;  to  document 
fear-of-life  transfers  for  military  sources. 

ROUTINE  USES  OF  IKCORDS  MAMTASIED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
foreign  countries  under  the  provisions 
of  Status  of  Forces  Agreements  or 
Treaties. 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  8T0RIN0. 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Card  files,  computer/magnetic  tapes, 
disks,  and  paper  printouts. 

retrievabiuty: 

By  individual’s  name,  code  number, 
or  Military  Occupational  Specialty 
(MOS). 

SAFEGUARDS: 

All  information  is  stored  in  locked 
containers  within  secured  buildings; 
information  is  accessible  only  by 
designated  officials  having  need 
therefore  in  the  performance  of  official 
duties. 

RETENTION  AND  DISPOSAL: 

Records  concerning  Level  I  Drug 
Suppression  Team  sources  are 
maintained  for  10  years  after 
termination  of  source’s  service.  At 
Headquarters,  U.S.  Army  Criminal 
Investigation  Command,  information 
concerning  other  sources  is  retained  for 
10  years  after  termination  of  source’s 
service.  At  other  locations  of  U.S.  Army 
Criminal  Investigation  Command, 
source  files  and  cross-index  cards  are 
retained  for  3  years  after  termination  of 
source’s  service;  master  source  cards  are 
retained  until  no  longer  needed  to 
control  or  facilitate  work.  Destruction  is 
by  shredding.  Retention  period  for 
automated  records  varies  according  to 
Headquarters.  U.S.  Army  Criminal 
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Investigation  Command  and  field 
element,  but  total  retention  does  not 
exceed  10  years. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Headquarters,  U.S.  Army 
Criminal  Investigation  Conunand,  5611 
Columbia  Pike,  Falls  Church,  VA 
22041-5015. 

NonncAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Criminal 
Investigation  command,  5611  Columbia 
Pike,  Falls  Church,  VA  22041-5015. 

For  verification  purposes,  individual 
should  provide  the  full  name,  date  of 
birth,  crurrent  address,  and  signature. 

RECORD  access  PROCEDURES: 

Individual  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Criminal  Investigation  Command,  5611 
Columbia  Pike,  Falls  Church,  VA 
22041-5015. 

For  verification  purposes,  individual 
should  provide  the  full  name,  date  and 
place  of  birth,  current  address,  and 
signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  military  personnel  records  if 
the  source  is  military,  or  the  civilian 
personnel  records  if  source  is  a  civilian 
employee. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0195-2bUSACIDC 
SYSTEM  name: 

Criminal  Investigation  and  Crime 
Laboratory  Files. 

SYSTEM  LOCATION: 

Headquarters,  U.S.  Army  Criminal 
Investigation  Command,  5611  Columbia 
Pike,  Falls  Church,  VA  22041-5015. 
Segments  exist  at  subordinate  U.S. 

!:  Army  Criminal  Investigation  Command 

i 


elements.  Addresses  may  be  obtained 
from  the  Commander,  U.S.  Army 
Criminal  Investigation  Conunand,  5611 
Columbia  Pike,  Falls  Church,  VA  22041- 
5015. 

An  automated  index  of  cases  is 
maintained  at  the  U.S.  Army  Crime 
Records  Center,  U.S.  Army  Criminal 
Investigation  Command,  2301 
Chesapeake  Avenue,  Baltimore,  MD 
21222—4099  and  at  the  Defense 
Investigative  Service,  P.O.  Box  1211, 
Baltimore.  MD  21203-2111. 

CATEQORCS  OF  INOIVXMIALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  civilian  or  military, 
involved  in  or  suspected  of  being 
involved  in  or  reporting  possible 
criminal  activity  afiecting  the  interests, 
property,  and/or  personnel  of  the  U.S. 
Army. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Seciuity  Number,  rank, 
date  and  place  of  birth,  chronology  of 
events;  reports  of  investigation 
containing  statements  of  witnesses, 
subject  and  agents;  laboratory  reports, 
documentary  evidence,  physical 
evidence,  summary  and  administrative 
data  pertaining  to  preparation  and 
distribution  of  the  report;  basis  for 
allegations;  Serious  or  Sensitive 
Incident  Reports,  modus  operandi  and 
other  investigative  information  finm 
Federal,  State,  and  local  investigative 
agencies  and  departments;  similar 
relevant  documents.  Indices  contain 
codes  for  the  type  of  crime,  location  of 
investigation,  year  and  date  of  offense, 
names  and  personal  identifiers  of 
persons  who  have  been  subjects  of 
electronic  surveillance,  suspects, 
subjects  and  victims  of  crimes,  report 
number  which  allows  access  to  records 
noted  above;  agencies,  firms.  Army  and 
Defense  Department  organizations 
which  were  the  subjects  or  victims  of 
criminal  investigations;  and  disposition 
and  suspense  of  offenders  listed  in 
criminal  investigative  case  files,  witness 
identification  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013(g). 

FURPOSE(S): 

To  conduct  criminal  investigations 
and  crime  prevention  activities;  to 
accomplish  management  studies 
involving  the  analysis,  compilation  of 
statistics,  quality  control,  etc.,  to  ensure 
that  completed  investigations  are  legally 
sufficient  and  result  in  overall 
improvement  in  techniques,  training 
and  professionalism. 


ROUnNE  USES  OF  RECORDS  MAINTARIED  W  THE 
SYSTEM,  B4CLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  concerning  criminal  or 
possible  criminal  activity  is  disclosed  to 
Federal,  State,  local  and/or  foreign  law 
enforcement  agencies  in  accomplishing 
and  enforcing  criminal  laws;  analyzing 
modus  operandi,  and  detecting 
organized  criminal  activity.  Information 
may  also  be  disclosed  to  foreign 
countries  under  the  provisions  of  the 
Status  of  Forces  Agrwments,  or 
Treaties. 

POLICKS  AND  PRACTICES  FOR  STORINO, 
RETRIEVING.  ACCESSING,  RETAMBIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  card  files 
and  indices;  automated  indices; 
computer  magnetic  tapes,  disks,  and 
printouts; 

RETRIEVABILfTY: 

By  name  or  other  identifier  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  designated 
authorized  individuals  having  official 
need  for  the  information  in  the 
performance  of  their  duties.  Buildings 
housing  records  are  protected  by 
security  guards. 

RETENTION  AND  D»P0SAL: 

At  Headquarters,  U.S.  Army  Criminal 
Investigation  Command  (USAQDC), 
criminal  investigative  case  files  are 
retained  for  40  years  after  final  action, 
except  that  at  USAQDC  subordinate 
elements,  such  files  are  retained  from  1 
to  5  years  depending  on  the  level  of 
such  unit  and  the  data  involved. 
Laboratory  reports  at  the  USAQDC 
laboratory  are  destroyed  after  5  years. 
Destruction  is  by  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Criminal 
Investigation  Command,  5611  Columbia 
Pike,  Falls  Church,  VA  22041-5015. 

NOTIFiCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
U.S.  Army  Crime  Records  Center,  U.S. 
Army  Criminal  Investigation  Command, 
ATTN:  QCR-FP,  2301  Chesapeake 
Avenue.  Baltimore,  MD  21222-4099. 

For  verification  purposes,  individual 
should  provide  the  full  name,  date  and 
place  of  birth,  current  address, 
telephone  numbers,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individual  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  the  Director.  U.S.  Army 
Crime  Records  Center,  U.S.  Army 
Criminal  Investigation  Command, 

ATTN:  QCR-FP,  2301  Chesapeake 
Avenue.  Baltimore.  MD  21222-4099. 

For  verification  purposes,  individual 
should  provide  the  full  name,  date  and 
place  of  birth,  current  address, 
telephone  niunbers,  and  signatiue. 

RECORD  SOURCE  CA1EQ0RC8: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Suspects,  witnesses,  victims, 
USAQDC  special  agents  and  other 
personnel,  informants;  various 
Department  of  Defense,  federal,  state, 
and  local  investigative  agencies; 
departments  or  agencies  of  foreign 
governments;  and  any  other  individual 
or  organization  which  may  supply 
pertinent  information. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
imder  5  U.S.C  552a(j)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  publish^  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0195-4USACII)C 

SYSTEM  NAME: 

U.S.  Army  Criminal  Investigation 
Fund  Vouchers. 

SYSTEM  location: 

Headquarters,  U.S.  Army  Criminal 
Investigation  Command,  5611  Columbia 
Pike,  Falls  Church,  VA  22041-5015. 

Segments  of  the  system  are  located  at 
U.S.  Army  Criminal  Investigation 
Command  subordinate  elements; 
addresses  for  these  may  be  obtained 
fiem  the  Commander,  U.S.  Army 
Criminal  Investigation  Command.  5611 
Columbia  Pike,  Falls  Church,  VA 
22041-5015. 

CATEGORES  OF  MOIVnUALS  COVERED  BY  THE 
SYSTEM*. 

Special  agents  of  U.S.  Army  Criminal 
Investigation  Command  (USAQDC)  or 
military  police  investigator  of  U.S. 

Army  who  have  made  expenditures  or 
have  requested  reimbursement  fitim 
USAQDC  limitation  .0015  contingency 
funds  authorized  by  Army  Regulation 
37-47,  Contingency  Funds  of  the 
Secretary  of  the  Army. 
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CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  name,  grade,  reason  for 
such  expenditure,  receipts  (or 
certificates  when  receipts  are 
imavailable),  relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013(g). 

PURP08E(8): 

To  maintain  proper  accounting  of  the 
USAQDC  .0015  contingency  funds. 

ROUTINE  USES  OF  RECORDS  MAMTABIED  M  TIC 
SYSTEM,  mCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSWMI  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  computer 
magnetic  tapes,  and  hard  copy 
printouts. 

RETRIEVABIUrY: 

By  individual’s  name  at  USAQDC 
subordinate  elements;  by  voucher 
number  at  Headquarters.  USAQDC. 
Automated  data  is  retrieved  through 
routine  and  specially  created  programs 
to  meet  various  management 
requirements. 

SAFEGUARDS: 

Access  is  limited  to  designated 
authorized  individuals  having  official 
need  for  the  information  in  the 
performance  of  their  duties.  Buildings 
housing  records  are  protected  by 
security  guards. 

RETENTION  AND  DISPOSAL: 

Individual  voucher,  voucher  register, 
subvoucher  and  supporting  documents 
maintained  at  Headquarters,  USAQDC 
are  destroyed  1  year  after  inspection  and 
clearance  by  Sectary  of  the  Army;  at 
other  USAQDC  subordinate  elements,  1 
year  after  inspection  and  clearance  by 
Comptroller,  USAQDC  Automated  data 
are  erased  after  a  hard  copy  of  the 
register  is  produced.  Disposal  of  manual 
records  is  by  shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Criminal 
Investigation  Cfommand,  5611  Columbia 
Pike,  Falls  Church,  VA  22041-5015. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
U.S.  Army  Crime  Records  Center,  U.S. 


Army  Criminal  Investigation  Command, 
ATTN:  QCR-FP,  2301  Chesapeake 
Avenue,  Baltimore,  MD  21222-4099. 

For  verification  purposes,  individual 
should  provide  the  full  name,  date  and 
place  of  birth,  current  address, 
telephone  numbers,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individued  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  U.S.  Army 
Crime  Records  Center,  U.S.  Army 
Criminal  Investigation  Command, 

ATTN:  QCR-FP,  2301  Chesapeake 
Avenue,  Baltimore,  MD  21222-4099. 

For  verification  purposes,  individual 
should  provide  the  full  name,  date  and 
place  of  birth,  murent  address, 
telephone  numbers,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
ftom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  source,  or  the 
statement  of  third  parties  pertaining  to 
the  expenditure. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0195-€USACiDC 
SYSTEM  name; 

Criminal  Investigation  Accreditation 
and  Polygraph  Examiner  Evaluation 
Files. 

SYSTEM  LOCATION: 

Headquarters,  U.S.  Army  Criminal 
Investigation  Command  (USACIEIC), 
5611  Columbia  Pike.  Falls  Church.  VA 
22041-5015.  Information  concerning 
polygraph  examiners  is  located  at  the 
Crime  Records  Center,  USAQDC,  2301 
Chesapeake  Avenue,  Baltimore,  MD 
21222-4099  and  subsequently  at  the 
Washington  National  Records  Center, 
GSA,  Suitland,  MD  20746. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Applicants  for  entry  into  the 
USAQDC  program  as  an  apprentice 
special  agent,  a  polygraph  examiner,  for 
supervisory  credentials,  for  the 
USAQDC  officer  specialty  program  or 
warrant  officer  appointments;  or  for 
laboratory  technician  credentials. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  application,  statement  of 
personal  history,  personal  identifiers, 
photographs,  fingerprint  cards. 
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qualifications  record,  biography, 
information  pertaining  to  assignment 
capability  or  limitaticm,  letters  of 
recommendation,  educational 
institutional  documents,  character 
investigation  data,  reclassification 
actions,  reassignment  orders, 
commander's  inquiry  data,  reports  of 
investigation,  reasons  for  withdrawal 
fiom  program,  reason  for  denying 
application,  date  of  acceptance  into 
program,  date  appointed,  date  of 
accreditation,  badge  number,  credential 
number,  polygraph  certificate  number, 
agent  sequence  number,  assignment, 
date  assigned,  marital  status,  and  other 
data  pertinent  to  the  accreditation 
function,  physical  profile,  date  of  last 
physical,  assignment  preference, 
transfer  restrictions,  job  title,  security 
clearance  data,  date  of  last  background 
investigation,  foreign  language 
proficiency,  special  qualifications, 
service  agreement,  spouse’s  place  of 
birth  and  citizenship,  agent’s  place  of 
birth,  private  licenses,  hobbies,  and  last 
10  assignments. 

Polygraph  examiner  performance  and 
evaluation  data  maintained  at  the  Crime 
Records  Center  (CRC)  include 
individual’s  name,  personal  history 
statement,  certificate  number,  polygraph 
examination  histmy,  year  of  polygraph 
report,  report  of  investigation  or  ^C 
cross  reference  number,  type  of 
examination,  and  monitor’s  comments. 

AUTHOMTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3013(g)  and  E.0. 93Q7. 

PURPOSE(S): 

'  To  determine  applicant’s  acceptance 
into  or  rejection  ^m  the  USACfiXl 
program;  continuing  eligibility, 
placement  or  standing  therein;  and  to 
manage  and  evaluate  pol3rgraph 
examination  performance. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  TNE 
SYSTEM,  mCUniNQ  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system  of  records. 

POUaES  AND  PRACTICES  FOR  STORVIG, 
RETRCVMQ,  ACCES8INO,  RETAMNQ,  AND 
DISPOSINQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  cards, 
magnetic  tapes,  disks,  and  paper 
printouts. 


SAFEGUARDS: 

All  records  are  maintained  in 
buildings  protected  by  security  guards 
or  a  locl^  wire  enclosure;  information 
is  accessed  only  by  designated 
individuals  having  official  need  therefor 
in  the  performance  of  assigned  duties. 

RETENTION  AND  disposal: 

Records  of  accepted  applicants  are 
retained  until  the  individual  retires,  is 
released  from  active  duty,  or  is  removed 
from  the  USAQDC  program;  at  that 
time,  files  are  places  in  inactive  storage 
at  HQ  USACnjC  for  2  additional  years 
and  then  stored  at  the  Washington 
Nationed  Records  Center  for  an 
additional  8  years  before  being 
destroyed  by  shredding.  Recmds  of 
reject^  applicants  are  retained  at  HQ 
USACIDC  for  1  year,  then  destroyed  by 
shredding  or  burning.  Information  on 
Criminal  Investigation  Program  Data 
Cards  is  maintained  permanently. 
Information  in  automated  media  is 
retained  for  90  days  following 
termination  of  investigator’s  active 
status.  Polygraph  examination  report 
information  is  retained  for  3  years 
following  closure  or  completion  of  the 
pertinent  investigative  report.  Records 
of  approved  polygraph  examiner 
certifications  are  retained  at  the  CRC  for 
10  years  after  the  examiner  retires  or  is 
released  from  active  duty,  then 
destroyed  by  shredding  or  biuning. 
Records  of  msapproved  polygraph 
examiner  certifications  are  retained  at 
the  CRC  for  1  year,  then  destroyed  by 
shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Criminal 
Investigation  Command,  5611  Columbia 
Pike,  Falls  Church,  VA  22041-5015. 

NomcATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
U.S.  Army  Crime  Records  Center,  U.S. 
Army  Criminal  Investigation  Command, 
ATTN:  aCR-FP,  2301  Chesapeake 
Avenue,  Baltimore,  MD  21222-4099. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  date  and  place  of 
birth,  ourent  address,  telephone 
numbers,  date  of  application  to  the 
program,  sufficient  details  to  locate  the 
record,  and  signature. 

RECORD  ACCESS  PROCEDURE: 


Criminal  Investigation  Command, 

ATTN:  aCR-FP,  2301  Chesapeake 
Avenue,  Baltimore,  MD  21222-4099. 

For  T^fication  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  date  and  place  of 
birth,  current  address,  telephone 
numbers  date  of  application  to  the 
program,  sufficient  details  to  locate  the 
record,  and  signature. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  ccmtesting  contents,  and 
appealing  initial  agency  determinaticms 
are  confa^ed  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

From  the  individual,  individual’s 
previous  or  present  employers,  financial 
institutions,  relatives  and  fmmer 
spouses,  educational  institutions,  trade 
or  fraternal  organizations,  neighbrna 
past  and  present,  work  associates,  social 
acquaintances,  churches,  public  records, 
law  enforcement  and  investigative 
agencies.  Army  records  and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
imder  5  U.S.C.  552a(k)(2),  (5),  or  (7)  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  publish^  in  32 
CFR  p^  505.  For  additional 
information  contact  the  system  manager. 

A0210-7aCFSC 

SYSTEM  NAME: 

Vendor  Misconduct/Fraud/ 
Mismanagement  Information  Exchange 
Program. 

SYSTEM  location: 

Primary  System  is  located  at  the  U.S. 
Army  Community  and  Family  Support 
Center,  2461  Eisenhower  Avenue, 
Alexandria,  VA.  Segments  exist  at  Army 
activities  and^nonappropriated  fimd 
instrumentalities.  Addresses  of  which 
may  be  obtained  from  the  Commander, 
U.S.  Army  Community  and  Family 
Support  Center,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331-0301. 

CATEGORIES  OF  MOMOUAU  COVERED  BY  TNE 
system: 

Individuals  who  are  identified  in 
reports  of  vendor  misconduct,  fraud,  or 
mismanagement. 


RETRIEVABILfTY: 

By  individual’s  surname,  agent 
sequence  number.  Social  Security 
Number,  badge/credential  number,  and 
polygraph  certificate  number. 


Individual  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Direcior,  U.S.  Army 
Crime  Records  Center,  U.S.  Army 


CATEGORCS  OF  RECORDS  IN  TNE  SYSTEM: 

Names  of  individuals;  companies 
represented;  reports  of  misconduct, 
fraud  or  mismanagement  in 
procurement  efforts  concerning  military 
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installations/activities;  similar  relevant 
documents  and  reports. 

AUTHORITV  FOR  MAIMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012(g). 

PURPOSE(S): 

To  provide  management  officials  of 
nonappropriated  fimd  activities  and 
commissaries  with  timely  and  useful 
information  regarding  incidents  of 
vendor  misconduct,  ^ud.  and/or 
mismanagement  and  of  individuals 
involved  in  such  incidents  through  the 
collection,  exchange  and  dissemination 
of  relevant  information  to  DOD 
components  so  as  to  permit  informed 
responsible  procurement  decisions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCtUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTKES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSINQ,  RETAINMO,  AND 
DiSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievabiuty: 

By  name  of  individual,  vendor,  or 
company. 

SAFEGUARDS: 

Records  are  maintained  in 
combination  lock  file  safes  when  not 
under  personal  supervision  of 
responsible  officials. 

RETENnON  AND  disposal: 

Destroyed  two  years  after  final 
determination  is  rendered  on  case. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Commimity 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 

Individual  should  provide  full  name, 
name  of  company,  current  address  and 
telephone  number,  sufficient  detail 
concerning  incident  or  event  to  facilitate 
locating  the  record,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Community  and  Family  Support  Center, 
2461  Eisenhower  Avenue.  Alexandria, 
VA  22331-0301. 

Individual  should  provide  full  name, 
name  of  company,  current  address  and 
telephone  number,  sufficient  detail 
concerning  incident  or  event  to  facilitate 
locating  the  record,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Copies  of  reports  of  audits, 
inspections,  a^inistrative 
investigations  (e.g..  Army  Regulation 
15-6);  summaries  of  criminal  reports 
issued  pursuant  to  Defense  Acquisition 
Regulation  1-608  received  from  Army 
Stafi  agencies,  major  Army  commands, 
or  the  Army  and  Air  Force  Exchange 
Service,  and/or  Department  of  Defense 
agencies. 

EXEMPTIONS  CLAIMED  FOR  TIE  SYSTEM: 

None. 

A0210-7bCFSC 
SYSTEM  name: 

Commercial  Solicitation  Ban  Lists. 

SYSTEM  location: 

Centralized  list  of  commercial 
solicitors  banned  fi-om  Army 
installations  is  maintained  at  the  U.S. 
Army  Community  and  Family  Support 
Center.  Segments  exist  at  Army 
installations  where  commanders  have 
harmed  agents.  Listing  of  those  so 
banned  is  furnished  to  Major  Army 
Commands;  addresses  may  be  obtained 
from  the  Commander,  U.S.  Army 
Commimity  and  Family  Support  Center, 
2461  Eisenhower  Avenue,  Alexandria, 
VA  22331-0301. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Any  individual  whose  on-base 
commercial  solicitation  privileges  have 
been  withdrawn. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  name  of  company 
represented,  approval/disapproval  of 
business  solicitation  action  on  Army 
posts,  camps,  and  stations;  requests  for 
and  authorization  of  accreditation  and 
removal  of  accreditation  of  companies, 
agents,  vendors,  salesmen,  and 
solicitors;  related  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 


PURPOSE(S): 

To  maintain  listing  of  agents/ 
companies  whose  business  solicitation 
privileges  have  been  banned  or 
suspended  from  military  bases. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACnCES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABIUTY: 

By  agent’s/company’s  name. 
SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  designated 
officials  having  need  therefor  in  the 
performance  of  their  official  duties. 

RETENTION  AND  DISPOSAL: 

Records  supporting  the  denial  or 
suspension  of  solicitation  privileges  are 
retained  for  10  years  and  then  destroyed 
by  shredding.  Auxiliary  and/or  non- 
adverse  action  records  are  retained  imtil 
no  longer  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Commimity 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301  or  to  the  installation 
commander  who  banned  their 
solicitation  privileges. 

Individual  should  provide  full  name, 
name  of  company  represented,  current 
address  and  telephone  number, 
sufficient  details  to  permit  locating  the 
records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Community  and  Family  Support  Center 
2461  Eisenhower  Avenue,  Alexandria, 
VA  22331-0301. 

Individual  should  provide  full  name 
name  of  company  represented,  corrent 
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address  and  telephone  number, 
sufficient  details  to  permit  locating  the 
records,  and  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  army’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  cont^ed  in  /^y  R^ulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

Agent’s/company’s  name, 
circumstances  leading  to  banning 
action,  investigatory  reports,  other  Army 
records  and  reports,  similar  relevant 
documents. 

EXEMPTIONS  CUIMEO  FOR  THE  SVSTCM: 

None. 

A021O-7DAMO 
SYSTEM  name: 

Expelled  or  Barred  Person  Files. 

SYSTEM  location: 

Records  are  maintained  at  the  Army 
installation  initiating  the  expulsion  or 
debarment  action. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Any  citizen  who  is  expelled  or  barred 
from  an  Army  installation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  of  individual,  expulsion  orders, 
investigative  reports  and  supporting 
documents. 

AUTHORTTY  FOR  MAWTENANCE  OF  THE  SYSTEM: 
18  U.S.C  1382  and  E.O.  9397. 

PURPOSEfS): 

To  assist  the  commander  in  carrying 
out  responsibilities  required  by  18 
U.S.C  1382. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  W  THE 
SYSTEM,  mCLUDSM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSING,  RETAMMQ,  AND 
DISPOSING  OF  RECORDS  m  TIEI  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABILITY: 

By  individual’s  name. 

SAFEGUARDS: 

Distribution  and  access  to  files  are 
based  on  strict  need-to-know.  Phwical 
security  measures  include  locked 
containers/storage  areas,  controlled 


personnel  access,  and  continuous 
presence  of  authorized  personneL 

RETENTION  AND  disposal: 

Destroyed  on  revocation  or  upon 
discontinuance. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOTVICATION  procedures: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquires  to  the  Deputy 
Qiief  of  Staff  for  Operations  and  Plans, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Army,  Washington, 

DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Niunber,  address, 
details  concerning  the  expulsion  or 
debarment  action,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

hidividuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Chief  of  Staff  for 
Operations  and  Pl^,  ATTN:  DAMO- 
ODL,  Headquarters,  Department  of  the 
Army,  Was^gton,  DC  20310-0440. 

Inffividual  should  provide  the  full 
name.  Social  Security  Number,  address, 
details  concerning  the  expulsion  or 
debarment  action,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Subjects,  witnesses,  victims.  Military 
Police  and  U.S.  Army  Criminal 
Investigations  Command  personnel  and 
special  agents,  informants,  various 
Department  of  Defense,  federal,  state 
and  local  investigative  and  law 
enforcement  agencies,  departments  or 
agencies  of  foreign  governments;  and 
any  other  individuals  or  organizations 
which  may  supply  pertinent 
information. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a())(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3).  (c)  and  (e)  and  publish^  in  32 
CFR  part  505.  For  addifional 
information  contact  the  system  manager. 


A0210-10TAPC 
SYSTEM  NAME: 

Departure  Clearance  Files. 

SYSTEM  location: 

Administrative  offices  of  Army  Staff 
agencies,  field  operating  commands, 
installations,  or  activities,  Army-wi^. 

CATEGORCS  OF  mOIVElUAU  COVERED  BY  THE 
SYSTEM: 

All  Army  military  and  civilian 
personneL 

CATEGORIES  OF  RECORDS  Bl  THE  system: 

DA  Form  137  (Installation  Clearance 
Record),  copy  of  receipts  or  documents 
evidencing  payment  of  telephone  bills, 
return  of  material  held  on  memorandum 
receipt,  and  similar  clearance  matters. 

AUTHORITY  FOR  maintenance  OF  THE  SYSTEM: 
10  U.S.C  3013. 

PURP0SE(S): 

To  verify  that  an  individual  has 
obtained  dearance  from  the  Army  Staff 
agency  or  installation’s  fadlities  and  has 
accomplished  his/her  personal  and 
offidal  obligations. 

ROUTINE  USES  OF  RECORDS  MABfTAMED  IN  THE 
SYSTEM,  INCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVBIQ,  ACCES8INQ,  RETAMBIQ,  AND 
DISPOSiNO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETmEVABBJTY: 

By  surname  of  departing  individuaL 
SAFEGUARDS: 

Information  is  accessed  only  by 
designated  persons  having  offidal  need 
therefor. 

RETENTION  AND  disposal: 

Destroyed  after  1  year. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Perscmnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inqufries  to  the 
administrative  office  of  the  installation/ 
activity  to  which  the  individual  had 
been  assimed. 

Individual  should  provide  the  full 
name,  departure  date,  location  of  last 
employing  office,  and  signature. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  administrative  office  of 
the  installation/activity  to  which  the 
individual  had  been  assigned. 

Individual  should  provide  the  full 
name,  departure  date,  location  of  last 
employing  office,  and  signature. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0210-50CE 
SYSTEM  name: 

Army  Housing  Operations 
Management  System. 

SYSTEM  LOCATION: 

Engineering  and  Housing  Support 
Center,  Kingman  Building,  ATTN: 
CEHSC-H,  Fort  Belvoir,  VA  22060-5516. 

CATEQORCS  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel,  their  dependents; 
Department  of  Defense  or  other  key 
civilian  personnel. 

CATEQORCS  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  on/off  post  housing 
containing  name,  service/Social 
Security  Number,  rank/grade  and  date, 
service  data,  organization  of  assignment, 
home  address  and  telephone  number; 
locator  data;  appropriate  travel  orders; 
records  reflecting  housing  availability/ 
assignment/termination;  housing 
financial  records;  referral  services; 
property  inventories,  hand  receipts,  and 
issue  slips;  cost  control,  job  orders; 
survey  data;  reports  of  liaison  with  real 
estate  boards,  realtors,  brokers  and  other 
Government  agencies;  other 
management  reports  regarding  the  Army 
housing  system,  complaints  and 
investigations;  and  similar  relevant 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133  and  2674;  DOD 
Instructions  1100.16,  4165.27,  4165.34, 
4165.43,  4165.44,  4165.47  and  4165.51 
and  E.O.  9397. 

PURPOSE(S): 

To  provide  information  relating  to  the 
management,  operation,  and  control  of 
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the  Army  housing  program;  to  provide 
necessary  housing  for  military 
personnel,  their  dependents,  and 
qualified  civilian  employees;  to 
determine  housing  adequacy/suitability; 
to  document  cost  data  for  alterations/ 
repair  of  units;  to  establish  rental  rates; 
to  provide  guidance  and  referral  service; 
to  reflect  liaison  with  real  estate  boards, 
brokers,  and  other  Government 
agencies;  to  render  reports;  to 
investigate  complaints  and  related 
matters. 

ROUTINE  USES  OF  RECORDS  MARfTAINED  M  THE 
SYSTEM,  mCLUOMQ  CATEQORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNQ,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAQE: 

Paper  records;  cards;  computer  tapes, 
discs,  and  printouts. 

RETRIEVABIUTY: 

By  individual’s  surname,  facility 
name  or  number. 

SAFEQUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persons 
having  official  need  therefor,  housed  in 
buildings  protected  by  security  guards 
or  locked  when  not  in  use.  Information 
in  automated  media  is  further  protected 
by  physical  security  devices;  access  to 
or  update  of  information  in  the  system 
is  protected  through  a  system  of 
passwords,  thereby  preserving  integrity 
of  data. 

RETENTION  AND  disposal: 

Installation  troop  housing  files  are 
destroyed  after  3  years;  installation 
housing  project  tenancy  files  are 
destroyed  3  years  after  termination  of 
quarters  occupancy;  family  housing  cost 
controls  are  destroyed  11  years  after  last 
entry;  family  housing  leasing  files  are 
destroyed  3  years  after  lease  terminates, 
is  canceled,  lapses,  or  after  any 
litigation  is  concluded;  family  housing 
rental  rates  are  destroyed  after  10  years; 
housing  referral  services  are  destroyed 
after  5  years;  ofl-post  rental  housing 
reports  are  destroyed  after  2  years;  off- 
post  housing  complaints  and 
investigations  are  destroyed  5  years  after 
completion  at  office  having  Army-wide 
responsibility,  and  at  other  offices 
complaint  and  investigation  records  are 
destroyed  2  years  after  completion. 


SYSTEM  MANAQER(S)  AND  ADDRESS: 

Ghief  of  Engineers,  Headquarters, 
Department  of  the  Army,  Washington, 

DG  20314-1000. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Director  of  Engineering  and  Housing  at 
appropriate  installations. 

RECORD  ACCESS  PROCEDURES: 

An  individual’s  request  may  be 
addressed  to  the  Direiftor  of  Industrial 
Operations  at  the  appropriate 
installation,  and  contain  his/her  name 
and  address  and  last  assignment 
location. 

CONTESTINQ  RECORD  PROCEDURES: 

’The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  GFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORIES: 

From  the  individual,  his/her 
personnel  records,  tenants/landlords 
and  realty  activities,  financial 
institutions,  and  previous  employers/ 
commanders. 

EXEMPTIONS  CLAIMED  FOR  Tltt  SYSTEM: 

None. 

A0210-60SAFM 
SYSTEM  name: 

Gheck  Gashing  Privilege  Files. 

SYSTEM  location: 

All  Army  installations/activities  with 
facilities  to  cash  checks. 

CATEQORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Persons  whose  checks,  written  at 
Army  facilities,  have  been  dishonored 
and/or  whose  check  cashing  privileges 
have  been  suspended  or  revoked. 

CATEQORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  related  to  advancing, 
revoking,  or  suspending,  restoring  and 
general  supervision  of  ^eck  cashing 
privileges.  Included  are  letters  to 
individuals  about  bad  checks,  warnings 
that  a  recurrence  may  result  in 
withdrawing  check  cashing  privileges, 
notices  from  banks  that  the  bank  was  in 
error,  notices  to  activities  that  check 
cashing  privileges  have  been  suspended 
or  withdrawn,  and  related  papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.G.  3012* 

PURPOSE{S): 

To  determine  individuals  to  be  denied 
check  cashing  privileges  at  installation 
check  cashing  facilities. 
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ROUHNE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  mCUIOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Lists  of  persons  whose  privileges  have 
been  suspended  or  withdrawn  may  be 
disclosed  to  banks  or  credit  unions 
operating  on  Army  installations  so  that 
the  financial  facilities  can.  if  they  wish, 
withhold  check  cashing  privileges  from 
those  individuals. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

DISCLOSURE  TO  CONSUMER  REPORTMQ 
AGENCIES: 

Disclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  ‘consumer  reporting  agencies’ 
as  defined  in  the  Fair  Credit  Reporting 
Act  (IS  U.S.C.  1681a({)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POLKIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Cards,  paper  records  in  file  folders, 
and  computer  tapes. 

RETRIEVABILfTY: 

By  individual’s  name  or  Social 
Security  Number. 

SAFEGUARDS: 

Files  are  maintmned  in  areas 
accessible  only  to  authorized  persons 
having  an  official  need  therefor  in  the 
performance  of  official  duties. 

RETENTION  AND  DISPOSAL: 

Destroyed  3  years  after  individual  has 
made  restitution  for  dishonored  check. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Comptroller  of  the  Army,  U.S.  Army 
Finance  and  Accounting  Center,  Fort 
Benjamin  Harrison,  IN  46249-0601. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
installation  commander  where  check 
was  cashed. 

Individual  should  provide  full  name. 
Social  Security  Number,  details  relevant 
to  the* incident,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  desiring  access  to  records 
pertaining  to  themselves  should  write  to 
the  installation  commander  where 
check  was  cashed. 

Individual  should  provide  full  name. 
Social  Security  Number,  details  relevant 
to  the  incident,  and  signatTire. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  ana  for  contesting  contents  and 


appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  dishonored  check,  the 
individual,  banking  facilities. 

EXEMPTIONS  OASSEO  FOR  THE  SYSTEM: 

None. 

A0210-130DALO 
SYSTEM  NAME: 

Laundry  and  Dry  Qeaning 
Accounting  Files. 

SYSTEM  location: 

All  laundries  at  Army  installations 
world-wide.  DA  Form  3709  is 
maintained  also  at  U.S.  Army  Finance 
and  Accoxmting  Center,  Indianapolis.  IN 
46249-0601. 

CATEGORIES  OF  INDIVKNJALS  COVERED  BY  THE 
SYSTEM: 

All  military  personnel  who  are 
authorized  payroll  deduction  service. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  application  for  laimdry 
and/or  dry  cleaning  start  or  stop 
deductions  (DA  Form  3799),  laundry 
mark,  organizational  code  munber, 
amount  deducted  from  pay  monthly  for 
laundry  or  dry  cleaning  service,  date, 
and  organization  name. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 

PURPOSE(S): 

To  determine  patrons  authorized 
laundry  and  dry  cleaning  service,  to 
verify  receipt  and  shipment  of 
individual  laundry  bimdles,  and 
amount  of  money  deducted  from 
soldier’s  pay;  for  management  and 
statistical  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  cabinets; 
magnetic  tape. 

RETRIEVABIUTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  individuals  having  need 
therefor. 


RETENTION  AND  disposal: 

Records  are  retained  for  1  year,  after 
which  they  are  destroyed  by  abrading/ 
erasing.  DA  Form  3799  is  retained 
indefinitely  until  laundry  or  dry 
cleaning  service  is  canceled  by  the 
individual. 

SYSTEM  MANA0ER(8)  ANO  ADDRESS: 

Deputy  Chief  of  Staff  for  Logistics. 

‘The  Pentagon,  Washington,  DC  20310- 
0510. 

NOTIFICATION  PROCEOUItt: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquMes  to  the  Laundry 
Facility  at  the  Army  installation/activity 
where  service  was  obtained. 

Individual  should  provide  name  and 
pertinent  data  that  will  facilitate 
locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Laundry  Facility  at  the 
installation  providing  service. 

Individual  should  provide  name  and 
pertinent  data  that  will  facilitate 
locating  the  record. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  and  DA  Form 
3799. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0210-190TAPC 
SYSTEM  name: 

Individual  Gravesite  Reservation 
Files. 

SYSTEM  location: 

Commander,  Military  District  of 
Washington,  Fort  Lesley  J.  McNair, 
Washington,  DC  20319-5000;  Soldiers’ 
and  Airmen’s  Home  National  Cemetery, 
Washington,  DC  20011;  Commander, 
U.S.  Total  Army  Personnel  Command, 
Alexandria,  VA  22332-0400  for 
selective  Army  post  cemeteries. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  and  former  Armed  Forces 
personnel  and  their  dependents  who 
reserved  grave  plots  in  either  Arlington 
National  Cemetery  Soldiers’  Home 
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National  Cemetery,  at  Army  post 
cemeteries  prior  to  1961. 

CATEQOMES  OF  RECORM  M  THt  system: 

Gravesite  reservations  (DA  Forms 
2122, 2123);  reservist’s  name,  address, 
number  and  section  of  grave  reserved, 
military  service,  or  relationship  to 
service  member. 

AVTHORnY  FOR  MASnENAMCE  OF  THE  SYSTEM: 

10  U.S.C.  3013. 

PURPOSE(S): 

To  maintain  records  of  individuals 
holding  gravesite  reservations  in  Army 
nationd  or  post  cemeteries  made  prior 
to  1961;  to  conduct  periodic  surveys  to 
determine  validity  of  such  reservations; 
to  respond  to  inquiries. 

ROtmNE  USES  OF  RECORDS  MAMTASREO  M  THE 
SYSTEM,  RCLUDMa  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVNiiQ,  ACCESSMQ,  RETMMNQ,  AND 
OISPOSMQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  cards. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persoimel 
having  official  need  therefor  in  the 
performance  of  thsir  duties. 

retention  AND  OISPOSAl.: 

Destroyed  when  gravesite  reservation 
is  used  or  canceled. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Military  District  of 
Washington.  Fort  Lesley  J.  McNair, 
Washington.  DC  20319-5000;  Soldiers’ 
and  Airmen’s  Home  National  Cemetery, 
Washington,  DC  20011;  Commander. 
U.S.  Total  Army  Personnel  Command, 
Alexandria,  VA  22332-0400  for 
selective  Army  post  cemeteries. 

NOTVTCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infdimaticHi  about  themselves 
is  omtained  in  this  records  system 
should  address  written  inquiries  to  the 
appropriate  system  manager. 

ffidividual  should  provide  sufficient 
details  to  permit  locating  p>ertinent 
records  and  signature. 

RECORD  ACCEM  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  Aould  address  written 
inquiries  to  the  appropriatte  system 
managOT. 

Individual  should  provide  sufficient 
details  to  permit  locating  pertinent 
records  and  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  reservist,  his/her 
representative  or  next-of-kin;  Army 
records  and  reports. 

EXEMPTIONS  CUUMED  FOR  THE  system: 

None. 

A0215CFSC 
SYSTEM  NAME: 

General  Morale,  Welfare,  Recreation 
and  Entertainment  Records. 

SYSTEM  LOCATION: 

Major  Army  commands,  field 
operating  agencies,  installations  and 
activities.  Army-wide.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

CATEGORCS  OF  MnVEMMLS  COVERED  RY  THE 

system: 

Military  personnel,  their  families, 
other  members  of  the  military 
community,  certain  DOD  civilian 
employees  and  their  families  overseas, 
certain  military  personnel  of  foreign 
nations  and  their  families,  persoimel 
authorized  to  use  Army-sponsored 
Morale.  Welfare,  Recreation  (MWH) 
services,  youth  services,  athletic  and 
recreational  services,  Armed  Forces 
Recreation  Centers,  Army  recreation 
machines,  and/or  to  participate  in 
MWR-type  activities;  professional 
entertainment  groups  recognized  by  the 
Armed  Forces  Professional 
Entertainment  Office;  Army  athletic 
team  members:  ticket  holders  of  athletic 
events;  units  of  national  youth  groups 
such  as  Boy  Scouts,  Girl  Scouts,  and  4- 
H  Clubs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  and  other  pertinent 
information  of  members,  participants, 
patrons,  and  other  authorized  users. 
Other  ancillary  information  such  a 
travel  vouchers,  security  check  results 
and  orders  will  be  kept  in  the  system. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  E.O.  9397. 


PURFOSEfS): 

To  administer  programs  devoted  to 
the  mental  and  physical  well-being  of 
Army  persoimel  and  other  authorized 
users;  to  document  the  approval  and 
conduct  of  specific  contests,  shows, 
entertainmrat  programs,  sports 
activities/competitions,  and  other 
MWR-type  activities  and  events 
sponsored  or  sanctioned  by  the  Army. 
Itolevant  information  on  an  individual 
may  be  disclosed  for  bona  fide  purposes 
such  as  marketing  and  promoting  MWR. 
entertainment  programs,  and  to  sports, 
educational,  athletic,  and  similar-related 
organizations  conducting  equivalent 
MWR-type  activities. 

ROUTINE  USES  OF  RECORDS  MAiNTAINEO  IN  THE 
SYSTEM,  SCLUOSIO  CATEGORIES  OF  USERS  MS) 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLXilES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  cards, 
magnetic  tapes,  discs,  computer 
printouts,  and  similar  media. 

retrievabiijty: 

By  name.  Social  Security  Number,  or 
other  individual  identifying 
characteristics. 

SAFEGUARDS: 

Records  ere  kept  in  buildings  secured 
during  non-duty  hours  and  accessed  by 
only  designated  persons  having  official 
need  therefor. 

RETENTION  AND  DISPOSAL: 

All  documents  are  destroyed  after  2 
years,  imless  required  for  current 
operation. 

SYSTEM  MANAGER(S)  AND  ADDRESS'. 

Commimder,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0521. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine* 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Morale 
and  Welfare  office  at  the  installation  or 
activity  where  assigned. 

Individuals  must  provide  name,  rank. 
Social  Security  Number,  proof  of 
identification,  and  any  other  pertinent 
information  necessary. 

RECORD  ACCESS  PROCEDWES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  the  Morale  and  Welfare 
office  at  the  installation  or  activity 
where  assigned. 

Individuals  must  provide  name,  rank. 
Social  Secvirity  Number,  proof  of 
identification,  and  any  otner  pertinent 
information  necessary. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Anny  Regulation  343- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  or  group 
receiving  the  service. 

EXEW>TK>NS  CLAMED  FOR  THE  SYSTEM: 

None. 

A021S>1CFSC 
SYSTEM  name: 

Nonappropriated  Fund  Employee 
Insiurance  and  Retirement  Files. 

SYSTEM  LOCATION: 

U.S.  Army  Community  and  Family 
Support  Center,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331-0500. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Army  nonappropriated  fund  (NAF) 
employees  who  participate  in  the  NAF 
Group  Insurance  and  Retirement  Plan. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Monthly  and  cumulative  insurance 
and  retirement  deductions  for  each 
employee;  name  and  Social  Security 
Number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  95-595;  26  U.S.C.  401a;  and 
E.O.  9397. 

PURPOSE(S): 

To  substantiate  initial  enrollment  and 
subsequent  change  in  the  NAF  Group 
Insurance  and  Retirement  Plan;  to  verify 
monthly  deductions  and  to  compute 
annuities,  refunds,  and  death  benefits. 

ROUTINE  USES  OF  RECORDS  MAINTAmED  IN  THE 
SYSTEM,  mCLWINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system. 

DISCLOSURE  TO  CONSUMER  REPORTINO 
AGENCIES: 

Disclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 


Act  (15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINH4G,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes/discs,  microfiche, 
paper  records. 

RETRIEVABRiTY: 


Records  are  located  in  controlled 
areas  within  building  having  security 
guards;  information  is  accessed  only  by 
individuals  who  are  properly  cleared 
and  trained  and  have  ne^  therefor  in 
the  performance  of  official  duties. 

RETENTION  AND  DISPOSAL: 

Paper  files  maintained  by  the 
Commimity  and  Family  Support  Center 
are  destroyed  1  year  after  microfilming 
or  earlier  after  acciuecy  of  microfilm  is 
verified.  Microfilmed  files  are  destroved 
after  56  years.  Other  offices  destroy  the 
records  after  4  years. 

SYSTEM  MANAOER(S)  AM)  ADORESS: 

Commander,  U.S.  Army  Community 
and  Family  Support  Center,  ATTN: 
(p'SC-HR-PB,  2461  Eisenhower  Avenue, 
Alexandria.  VA  22331-0500. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Commimity 
and  Family  Support  Center,  ATTN: 
CFSC-HR-PB,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331-0500. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  NAF 
activity  where  employed,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Community  and  Family  Support  Center, 
ATTN:  CF^-HR-PB,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331-0500. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  NAF 
activity  where  employed,  and  signature. 

CONTESTWO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 


RECORD  SOURCE  CATEGORCS: 

From  the  individual  and  NAF 
personnel  officers. 

EXEMPTIONS  CLANIEO  FOR  THE  SYSTEM: 

None. 

A0215-1aSAFM 
SYSTEM  name: 

Nonappropriated  Funds  Central 
Payroll  System  (NAFCPS). 

SYSTEM  location: 

System  Proponent:  Assistant 
Comptroller  of  the  Army  for  Finance 
and  Accounting,  ATTN:  DACA-FAP-N, 
Indianapolis.  IN  46249-1056;  NAFCPS 
is  operational  at  two  sites:  Central 
Nonappropriated  Funds  Payroll  Office, 
P.O.  Box  75,  Texarkana,  ’TX  75504-0075, 
and  the  Nonappropriated  Funds  Central 
Payroll  Division.  U.S.  Army  Finance 
and  Accounting  Center  Europe,  APO  AE 
09007-0137. 

CATEGORIES  OF  INDIVKIUALS  COVERED  BY  THE 

system: 

All  civilian  employees  of  the 
Department  of  the  Axmy,  Defense 
Lo^stics  Agency,  and  Panama  Local 
Nationals  who  are  paid  from 
nonappropriated  funds  (NAF). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  records  of  appointment  or 
assignment:  officially  authenticated 
time  and  attendance  records,  supported 
by  substantiating  documents;  individual 
leave  records,  payroll  control  files, 
individual  withholding  authorization 
files,  withholding  tax  exemption 
certificate  files,  withholding  tax  files, 
savings  bond  schedule  files,  other 
deduction  type  files,  payroll  journal  and 
check  register,  earnings  statement, 
earnings  records,  tips  received,  earnings 
and  leave  statements,  subsistence  and 
quarters  files,  unemployment 
compensation  data  request  files,  health 
and  life  insurance  files,  income  tax 
withheld,  employer  and  employee 
Federal  Insurance  Contributions  Act 
files.  Employer  Quarterly  Federal  Tax 
Return,  state  tax  files,  local  tax  files. 

Fair  Labor  Standards  Act  files,  and  total 
employer  liability  for  accrued  leave  at 
separation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  2105,  5531,  5533;  Pub.  L  92- 
203;  Fair  Labor  Standards  Act;  and  E.O. 
9397. 

PURPOSE(S): 

To  calculate  the  net  pay  due  each 
employee;  provide  a  history  of  pay 
transactions,  entitlements  and 
deductions;  maintain  a  record  of  leave 
accrued  and  taken;  keep  a  schedule  of 


By  individual’s  surname  within  each 
NAF  activity. 

SAFEGUARDS: 
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bonds  due  and  issued;  record  taxes 
paid;  respond  to  inquiries  or  claims. 

ROUTINE  USES  Of  RECORM  MAMTASIEO  IN  THE 
SYSTEM,  MCUIOMQ  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Data  required  by  law,  e.g.,  employees’ 
earnings,  taxes  withheld,  Federd 
Insurance  Contributions  Act 
contributions,  are  provided  to  the 
Treasiuy  Department,  the  Social 
Security  Administration,  Internal 
Revenue  Service,  states  and  localities 
which  have  an  agreement  with  the 
Department  of  the  taxable  earnings 
information. 

D6CLOSURE  TO  CONSUMER  REPORTMQ 
AQENOES: 

Disclosure  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  firom  this 
system  to  consumer  rep<»ting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C  1681a(f),  the  Federal 
Cleums  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)),  or  Title  in,  Section  301  of 
Pub.  L.  97-253,  the  1982  Omnibus 
Reconciliation  Act. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINQ.  ACCESSMQ,  RETAMMO,  AND 
OiSPOSINQ  OF  IKCOROS  W  THE  SYSTEM: 

storaqe: 

Paper  records  in  file  folders  and  bulk 
storage,  magnetic  tapes,  discs, 
microfilm,  microfiche,  and  computer 
printouts. 

RETRCVABILITY: 

By  individual’s  Social  Security 
Number  within  each  nonappropriated 
fund  Standard  NAF  Number 
(installation,  fund,  location,  and 
department  code). 

SAFEGUARDS: 

Files  are  maintained  in  areas 
accessible  only  to  designated  personnel 
who  have  need  therefor  in  the 
performance  of  official  duties. 

RETENTION  AND  disposal: 

Individual  pay  records  are  permanent; 
they  are  forwarded  to  the  National 
Personnel  Records  Center  after  three 
years:  they  are  retained  at  servicing 
payroll  office  while  individual  is 
actively  employed.  Upon  separation  or 
termination  of  employment,  files  are 
placed  in  an  inactive  status  and  retained 
18  months  after  close  of  pay  year.  Leave 
records  are  retained  10  years  and  then 
destroyed.  Other  management  and 
accoimting  information  reports  are 
retained  from  one  to  three  years  before 
destruction. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Assistant  Comptroller  of  the  Army  for 
Finance  and  Accounting,  ATTN:  DACA- 
FAP-N,  Indianapolis,  IN  46249-1056. 


NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Central  NAF  Payroll  Office,  P.O.  Box  75, 
Texarkana,  'TX  75504-(M)75,  or 
Conunander,  U.S.  Army  Finance  and 
Accounting  Center  Europe,  ATTN; 
AEUTCF-NAF,  APO  AE  09007-0137. 

Individual  should  furnish  full  name. 
Social  Security  Niunber,  period  and 
location  of  employment,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoiild  address  written 
inquiries  to  the  Chief,  Central  NAF 
Payroll  Office,  P.O.  Box  75,  Texarkana, 
TX  75504-0075,  or  Commander.  U.S. 
Army  Finance  and  Accoimting  Center 
Europe,  ATTN:  AEUTCF-NAF,  APO  AE 
09007-0137. 

Individual  should  furnish  full  name. 
Social  Security  Number,  period  and 
location  of  employment,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Time  and 
Attendance  reports,  former  employers. 
Social  Security  Administration, 
Treasury  Department,  DOD  staff 
agencies  and  field  installation. 
Government  benefit  programs,  servicing 
civilian  personnel  offices. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A(»15-1bSAFM 
SYSTEM  NAME: 

Nonappropriated  Fund  Accounts 
Receivable  System. 

SYSTEM  ux:ation: 

Nonappropriated  Fund  (NAF) 
activities  at  Army  installations  world¬ 
wide.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  system  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Current  and  past  users  of 
nonappropriat^  fund  instrumentalities 
(NAFI)  whose  accoimts  show  balances 
other  than  zero.  Persons  using  Post 
billeting  facilities  on  a  fee  paid  basis 
(bachelor  officer  quarters,  visitor  officer 


quarters  and  guest  house  facilities)  and 
persons  no  longer  using  such  facilities 
whose  accounts  have  other  than  zero 
balances.  Any  individual  having  a 
statement  of  accoimt  for  the  billing 
period,  individuals  occupying 
government  housing  at  any  military 
installation.  Individual  class  B 
telephone  subscribers.  Members, 
customers  or  civilians  having  30  day 
credit  terms  for  charge  sales  and/or  dues 
obligations  to  NAF  activities.  All 
persons  whose  accoimts  have  bean 
dishonored  by  banking  institutions  and 
their  checks  returned  to  NAF  activities. 
Individuals  who  have  cash  loans 
charged  to  their  accounts  and  any  other 
debtor  to  a  nonappropriated  fund 
instrumentality  (NAFI). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  rank,  amount  of  charges, 
billings  of  items  or  services  furnished, 
subsidiary  ledgers  containing  detail  of 
services  billed  and  paid  by  individual; 
work  order  forms,  invoice  listings, 
monthly  receipt  vouchers,  date  and 
method  of  payment,  file  of  billings 
associated  with  rqtumed/dishonored 
checks,  and  relevant  similar  documents. 

AUTHOraTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  3511,  3512,  3513,  3514;  10 
U.S.C.  2481  and  3012;  5  U.S.C.  5514  and 
5101;  26  U.S.C.  6103(m)(2)  IRC;  31 
U.S.C.  3716;  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  current  rosters  as 
subsidiary  records  for  accounts 
receivable  and  cash  accountability 
control;  to  provide  monthly  statements 
to  customers.  To  provide  ledger 
balances  for  activity  financial 
statements.  To  prepare  aged  listing  of 
accounts  receivable,  30,  60,  and  90  days. 
To  answer  inquiries  of  members  on 
account  status  and  specific  transactions. 

To  permit  collection  of  debts  owed  to 
a  nonappropriated  fund  instrumentality. 

Records  in  this  system  of  records  are 
subject  to  use  in  authorized  approved 
computer  matching  programs  regulated 
under  the  Privacy  Act  of  1974  (5  U.S.C. 
552a),  as  amend^,  for  debt  collection. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCUKNNG  CATEGORIES  OF  USERS  AND 
PURPOSES  OF  SUCH  USERS: 

Records  on  individuals  contained  in 
this  system  of  records  may  be  disclosed: 

To  the  General  Accounting  Office  and 
the  Department  of  Justice  for  collection 
action  for  any  delinquent  account  when 
circumstances  warrant. 

To  a  commercial  credit  reporting 
agency  for  the  purpose  of  either  adding 
to  a  credit  history  file  or  obtaining  a 
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credit  history  file  for  use  in  the 
administration  of  debt  collection. 

To  a  debt  collection  agency  for  the 
purpose  of  collection  services  to  recover 
indebtedness  owed  to  an  Army 
nonappropriated  fund  instrumentality. 

To  any  other  Federal  agency  for  the 
purpose  of  effecting  salary  offset 
procedures  imder  the  provisions  of  5 
U.S.C.  5514,  against  a  person  employed 
by  that  agency  when  any  creditor  Army 
nonappropriated  fund  instrumentality 
has  a  claim  against  the  person. 

To  any  other  Federal  agency 
including,  but  not  limited  to,  the 
Internal  Revenue  Service  and  Office  of 
Personnel  Management  for  the  purpose 
of  effecting  an  administrative  offset,  as 
defined  at  31  U.S.C.  3701,  of  a  debt 

To  the  Internal  Revenue  Service  (IRS) 
under  the  provisions  of  26  U.S.C. 
6103(m)[2)  IRC  to  obtain  the  mailing 
address  of  a  taxpayer  for  the  purpose  of 
locating  such  taxpayer  to  collect  or  to 
compromise  a  Federal  claim  against  the 
taxpayer. 

NOTE:  Disclosure  of  a  mailing 
address  from  the  IRS  may  be  made  only 
for  the  purpose  of  debt  collection, 
including  to  a  dM>t  collection  agency  in 
order  to  facilitate  the  collection  or 
compromise  of  a  Federal  claim  under 
the  Debt  Collection  Act  of  1982,  except 
that  a  mailing  address  to  a  consumer 
reporting  agency  is  for  the  limited 
purpose  of  obtaining  a  commercial 
credit  report  on  the  particular  taxpayer. 
Any  such  address  information  obtained 
horn  the  IRS  will  not  be  used  or  shared 
for  any  other  DOD  purpose  or  disclosed 
to  another  Federal,  state  or  local  agency 
which  seeks  to  locate  the  same 
individual  for  its  own  debt  collection 
purpose. 

To  any  other  Federal,  state  or  local 
agency  for  the  purpose  of  conducting  an 
authorized  computer  matching  program 
to  identify  and  locate  delinquent 
debtors  recoupment  of  debts  owed 
an  Army  nonappropriated  fund 
instrumentality. 

Any  information  in  this  system 
concerning  an  individual  may  be 
disclosed  to  a  creditor  Federal  agency 
requesting  assistance  for  the  purpose  of 
initiating  debt  collection  action  by  way 
of  a  salary  or  administration  offset 
against  the  individual. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  system  of  records  notices  apply  to 
this  system. 

DISCLOSimE  TO  CONSUMER  REPORTINa 
AGENCIES: 

Disclosures  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 


Act  of  1966  (IS  U.S.C  1681a(f))  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C  3701(a)(3)).  The  disclosure  is 
limited  to  information  necessary  to 
establish  the  identity  of  the  individual, 
including  name,  address,  and  taxpayer 
identification  number  (Social  Sec^ty 
Number);  the  amount,  status,  and 
history  of  the  claim;  and  the  agency  or 
program  under  which  the  claim  arose 
for  &e  sole  purpose  of  allowing  the 
consumer  reporting  agency  to  prepare  a 
commercial  credit  report. 

POUCIES  AND  PRACTICES  FOR  8TORINQ, 
RETRIEVWQ,  ACCESSING,  RETAWaNG,  USPOSMG 
AND  REPORTING  OF  RECORDS  IN  TME  SYSTEM: 

storage: 

Magnetic  tapes  and/or  discs  by 
accoimt  in  numerical  and  alphabetical 
order;  computer  hard  copy  printouts 
filed  in  binders;  copies  of  statements 
filed  in  folders. 

RETRIEVABIUTY: 

By  customer  name  and  SSN. 
SAFEGUARDS: 

Records  are  maintained  in  lock-type 
cabinets  within  storage  areas  accessible 
only  to  authorized  personnel.  Personnel 
having  access  are  limited  to  those 
having  an  official  need-to-know  who 
have  been  trained  in  handling  personal 
information  subject  to  the  Privacy  Act 

RETENTION  AND  disposal: 

Destroyed  after  10  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Defense  Finance  and 
Accounting  Service  -  Indianapolis 
Center,  ATTN:  DFAS-IN-PN, 
Indianapolis,  IN  46249-1056. 

NOT1FICATK)N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
custodian  of  nonappropriated  funds 
activities  at  the  installation  where 
record  is  believed  to  exist  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
system  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
appropriate  nonappropriated  fund 
activity  custodian.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  sykem  of 
records  notices. 

Individual  ^ould  furnish  their  full 
name.  Social  Security  Number,  and 
account  number. 


CONTEST1NO  RECORD  PROCEDURES. 

His  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  SOS;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  daily  transaction  registers/ 
journals  received  bom  billeting  officer, 
signal  officer,  and/or  club  officers;  from 
the  Department  of  the  Treasury  and  the 
Defense  Manpower  Data  Center. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

A0215-2aCFSC 
SYSTEM  name: 

Army  Club  Membership  Files. 

SYSTEM  LOCATION: 

Decentralized  at  Army  installations; 
files  are  maintained  by  the  officers, 
noncommissioned,  or  other  military 
club  managers  at  Army  installations 
having  club  activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVRIUALS  COVERED  SV  THE 
SYSTEM: 

Military  (active  Reserve,  retired), 
personnel,  their  dependents,  and/or 
civilian  employees  who  apply  for 
membership  in  any  Army  dub. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  Sodal  Security 
Number,  address,  phone  number,  name 
of  spouse,  credits,  merchandise  code, 
date  of  purchase,  card  number,  club  bill, 
and  similar  related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013  and  E.O.  9397. 

PURPOSE(S): 

To  administer  dub  accoimts,  prepare 
billings,  collect  monies,  and 
disseminate  information  concerning 
club  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  MCLUDSIO  CATEQORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  tha  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSING,  RETAMMIG  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Cards,  magnetic  tape/disc,  computer 
printouts. 
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RETMEVABIUrY: 

By  member’s  name,  Social  Security 
Number,  or  club  membership  number. 

SAFEQUAROS: 

Information  is  maintained  in  secured 
areas  accessible  only  to  authorized 
personnel. 

RETENTION  AND  disposal: 

Retained  as  long  as  member  is  active; 
destroyed  3  years  after  membership  is 
discontinued. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Commimity 
and  Family  Support  Center,  2461 
Eisenhower  Avenue.  Alexandria,  VA 
22331-0500. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Commimity 
and  Family  Support  Center.  ATTN: 
CFSC-BP,  2461  Eisenhower  Avenue, 
Alexandria.  VA  22331-0500. 

Individual  ^ould  provide  the  full 
name.  Social  Security  Number,  present 
address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  club  of  which  a  member 
or  to  the  Commander.  U.S.  Army 
Community  and  Family  Support  Center, 
ATTN:  CFSC-BP,  2461  Eisenhower 
Avenue,  Alexani^a,  VA  22331-0500. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  present 
address,  and  signature. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0215-2bCFSC 
SYSTEM  NAME: 

Commercial  Entertainment 
Transaction  Records. 

SYSTEM  LOCATION: 

Installation  and  area  clubs;  other 
membership  associations, 
nonappropriated  fund  activities  and 
instrumentalities;  Armed  Forces 


recreation  centers  throughout  the  Army; 
United  States  Army  Europe  and  Korea 
commercial/entertainment  offices. 
Address  may  be  obtained  from  the 
Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0500. 

CATEGORIES  OF  WDIVIOUALS  COVERED  BY  THE 

system: 

Individual  performers,  members  of 
entertainment  groups  or  their  agents 
who  may  be  members  of  the  United 
States  Forces  and/or  their  dependents, 
civilian  components  of  U.S.  Forces  and/ 
or  their  dependents,  and  other  U.S. 
citizens  or  foreign  nationals. 

CATEGORES  OF  RECORDS  S4  THE  SYSTEM: 

File  contains  name  of  individual  or 
group.  Social  Security  Number  of 
indiWdual,  type  of  entertainment, 
passport  number,  nationality,  location 
of  performances,  agent  code, 
performance/band  information,  fees 
charged,  payment  records,  individual 
contract  number,  performance 
information  and  date,  and  code  of  the 
non-appropriated  fund  activity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012. 

PURPOSE(S): 

To  register  individual/group 
entertainers  appearing  at  non¬ 
appropriated  hind  activities  or 
instrumentalities,  clubs,  associations  or 
recreation  centers;  to  issue  pay  and 
supporting  documents  incident  to 
contract  for  such  entertainers;  to 
accoimt  for  monies  of  open  messes  and 
clubs  for  entertainment  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINO,  ACCESSINO.  RETAMmO,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  punch 
cards,  magnetic  tapes  and  discs,  and 
computer  printouts. 

RETRIEVABILfrY: 

By  Social  Security  Number,  agent 
code  or  band  code. 

SAFEOUAK)S: 

Buildings  housing  records  employ 
security  guards.  Paper  files,  computer 
cards,  and  printouts  are  stored  in  areas 
accessible  only  to  authorized  personnel; 


offices  and  buildings  are  locked  during 
non-duty  hours.  Access  to  computer  is 
limited  to  individuals  who  are  properly 
cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  6  years;  then 
destroyed  by  shredding. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0500. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  Mrritten  inquiries  to  the 
Commander.  U.S.  Army  Community 
and  Family  Support  Center.  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0500. 

Individual  should  provide  full  name 
of  the  individual,  igent  code  (if 
applicable).  Social  Security  Number 
and/or  passport  number,  and  the  time 
period  and  performance  date  involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Community  and  Family  Support  Center, 
2461  Eisenhower  Avenue,  Alexandria, 
VA  22331-0500. 

Individual  should  provide  full  name 
of  the  individual,  agent  code  (if 
applicable).  Social  Security  Number 
and/or  passport  niunber,  and  the  time 
period  and  performance  date  involved. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  entertainer  and 
agent. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0215-3DAPE 
SYSTEM  name: 

NAF  Personnel  Records. 

SYSTEM  LOCATION: 

Civilian  Personnel  Offices  and  at 
Army  installations;  National  Personnel 
Records  Center,  (Civilian),  111 
Winnebago  Street,  St.  Louis,  MO  63118- 
4199.  Where  duplicates  of  these  records 
are  stored  in  a  second  office,  e.g.,  an 
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administrative  office  closer  to  where  the 
employee  actually  works,  this  notice 
applies. 

CATEQORCS  OF  mnVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  have  applied  Cor 
employment  with,  are  employ^  by,  or 
were  employed  by  nonappropriated 
fund  (NAF)  activities. 

CATEGOMES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  employment, 
documents  relating  to  testings,  ratings, 
qualitications,  prior  employment, 
appointment,  suitability,  security, 
letiranient,  group  insurance,  mescal 
certificates;  performance  evaluations; 
job  descriptions;  training  and  career 
development  records;  awards  and 
commendations  data,  tax  withholding 
authorizations;  documents  relating  to 
injury  and  (foath  compensation, 
unemployment  compensation,  travel 
and  ti^sportation,  reduction-in-force, 
adverse  actions,  conflict-of-interest  and/ 
or  conduct,  and  similar  relevant  matters. 

AUTHORITV  RM  MAINTENANCE  OF  THE  SYSTEM.* 

5  U.S.C.  301. 

PURFOSE(S): 

These  records  are  maintained  to  carry 
out  a  personnel  management  program 
for  Department  of  the  Army  non¬ 
appropriated  fimd  instrumentalities. 
Record  are  used  to  recruit,  appoint, 
assign,  pay,  evaluate,  recognize, 
discipline,  train  and  develop,  and 
separate  individuals:  to  administer 
employee  benefits;  and  to  conduct 
labor-management  relations,  employee- 
management  relations,  and 
responsibilities  inherent  in  managerial 
and  supervisory  fuiKlions. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Informatiim  may  be  disclosed  to 
appropriate  Federal  agencies  such  as  the 
Office  of  Personnel  Management, 
Department  of  Labor,  Department  of 
Justice,  General  Services 
Administration,  General  Accounting 
Office,  to  resolve  and/or  adjudicate 
matters  falling  vrithin  their  jurisdiction. 

Records  may  also  be  disclosed  to 
labor  organizations  in  response  to 
requests  for  names  of  employees  and 
identifying  information. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSBIG,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  kardex 
files. 


RETRIEVABaJTY: 

By  individual’s  surname  or  Social 
Society  Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
restricted  to  authorized  persons  having 
official  need  therefor;  all  information  is 
regarded  as  if  it  were  marked  Tor 
Official  Use  001/. 

RETENTXm  AND  disposal: 

Records  are  penpanent;  after 
employee  separates,  records  are  retired 
to  me  National  Personnel  Records 
Center  (Civilian),  111  Winnebago  Street, 
St.  Louis,  MO  63116-4199  within  30 
days.  Copies  of  these  reccads 
maintained  in  an  administrative  office 
or  by  the  supervisor  are  retained  until 
the  employee  transfers  or  separates; 
destroyed  30  days  later. 

SYSTEM  MANACER(S)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Personnel.  Headquarters,  Department  of 
the  Army,  Washington,  rc,  20310- 
4000. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  local 
Civilian  Personnel  Officer;  former 
nonappropriated  fund  employees 
should  write  to  the  National  Persoimel 
Records  Center  (Civilian)  111 
Wiimebago  Street,  St  Louis,  MO  63118- 
4199. 

Individual  should  provide  his/her  full 
name,  current  address  and  telephone 
number,  a  specific  description  of  the 
information/records  sou^t,  and  any 
identifying  numbers  such  as  Social 
Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  l(x;al  Civilian  Personnel 
Officer,  former  nonappropriated  fund 
employees  should  write  to  the  National 
Personnel  Records  Center  (Civilian)  111 
Winnebago  Street,  St.  Louis,  MO  63118- 
4199. 

Individual  should  provide  his/her  fiill 
name,  current  address  and  telephone 
number,  a'  specific  description  of  the 
information/records  sought,  and  any 
identifying  numbers  such  as  Social 
Security  Number. 

CONTES11NQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  ^terminations 
are  contained  in  Army  Regulation  340- 


21;  32  CFR  part  SOS;  or  may  be  obtained 
from  the  system  manager. 

RGOORO  SOURCE  CATEGORCS: 

From  the  applicant;  statements  or 
correspondence  from  persons  having 
knowledge  of  the  individual;  official 
records;  actions  affecting  individual’s 
employment  and/or  pay. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Nona 

A022O-1IISSOCOM 
SYSTEM  name: 

Military  Personnel  Data  File, 
USSOCOM. 

SYSTEM  location: 

U.S.  Special  (derations  Command, 
MacDill  Air  Force  Base,  FL  33608-6001. 

CATEGORKS  OF  INOlVDUALS  COVERED  BY  THE 

system: 

All  Army,  Navy,  Marine  Corps,  and 
Air  Force  personnel  assigned  for  duty 
with  U.S.  Special  Operations  Command 
(USSOCOM). 

CATEGORIES  OF  RECORDS  Bl  THE  SYSTEM: 

File  contains  individual’s  name. 

Social  Security  Number,  rank,  pay 
grade,  date  of  rank,  branch  of  service. 
Army  officer  branch,  basic  active  service 
date,  basic  pay  entry  date,  date  of  birth, 
organization  and  divisicm,  primary  and 
secondary  military  specialty,  duty  MOS/ 
AFSC,  marital  status,  officer  evaluation 
report/enlisted  efficdencry  report  date, 
reserve  regular  officer  status,  duty 
telephone  number,  home  address  and 
telephone  number,  spouse’s  name,  date 
arrived  at  USSOCOM.  projected  loss 
date,  expiration  term  of  service,  foreign 
service  availability  cxide,  human 

fiersonal  reliability  screening  data, 
anguage  proficiency,  enlist^ 
evaluation  report  weighted  average, 
name  of  OER/EER  rater,  duty  title, 
permanent  grade,  date  of  ra^,  rated 
category,  highest  professional  military 
and  civilian  educ:ation,  source  of 
commission,  mandatory  retirement  date 
(officers). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  a  consolidated  joint 
personnel  file  pertaining  to  Army.  Navy, 
Marine  Corps,  and  Air  Force  personnel 
Although  each  service  has  its  own 
personnel  recxirds  system,  USSCXXDM 
requires  basic  persoimel  data  for 
Command  Manning  Rosters  and  similar 
management  purposes. 
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MOUnNC  USES  OF  HECOROS  MARfrASMEO  M  THE 
SYSTEM,  SICUIOMO  CATEOOMES  OF  USERS  AND 
THE  FURFOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

FOUCIES  AND  FRACT1CES  FOR  STORSIQ, 
RETRKVINQ,  ACCESSMQ,  RETAMMQ,  AND 
OSFOSMG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

The  system  is  an  on-line  disc  resident 
application  with  back-up  maintained  on 
magnetic  tape. 

RETRtEVABHJTY: 

Standard  reports  and  ad  hoc  retrievals 
are  generated  via  remote  terminals  using 
a  data  management  system.  Updates  and 
record  browsing  may  be  accomplished 
in  the  interactive  mode  through  keying 
by  Social  Security  Number. 

SAFEGUARDS: 

All  operators  have  Passwords  which 
are  required  for  access  to  the  computer 
file.  All  output  products  bear  Privacy 
Act  labels. 

RETENTION  AND  DISFOSAL: 

Personnel  data  are  deleted  upon 
departure  of  the  individual  from 
USSOCX)M. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander  in  Chief,  U.S.  Special 
Operations  Command,  MacDill  AFB, 
Florida  33608-6001. 

NOTIFICA'nON  FROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander  in  Chief,  U.S.  Special 
Operations  Command,  ATTN:  Director 
of  Personnel  (SOJl-P),  MacDill  AFB, 
Florida  33608-6001. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

RECORD  ACCESS  FROCEDURES: 

Individuals  seeking  access  to  record 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  Commander  in  Chief,  U.S.  Special 
Operations  Command,  ATTN:  Director 
of  Personnel  (SOJl-P),  MacDill  AFB, 
Florida  33608-6001. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

CONTESTING  RECORD  FROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 


appealing  agency  determinations  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  fiom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  official  military  personnel 
records  of  the  individual  upon  his/her 
reporting  to  USSOCOM  for  duty. 

EXEMFT10NS  CLAMKD  FOR  THE  SYSTEM: 

None. 

A0340JDMSS 
SYSTEM  NAME: 

HQDA  Correspondence  and  Control/ 
Central  Files  System. 

SYSTEM  location: 

Office,  Secretary  of  the  Army;  Office, 
Chief  of  Staff;  Headquarters,  Department 
of  the  Army  Staff  agencies. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 

system: 

Individuals  who  either  initiated,  or 
are  the  subject  of,  communications  with 
the  Headquarters,  Department  of  the 
Army. 

Inquiries,  with  referrals  and 
responses,  and  other  communications 
pertaining  to  any  function  or  subject 
involving  or  of  interest  to  Headquarters, 
Department  of  the  Army  level.  Records 
may  include,  but  are  not  restricted  to, 
complaints,  appeals,  grievances, 
investigations,  alleged  improprieties, 
personnel  actions,  medical  reports, 
intelligence,  and  similar  matters.  They 
may  be  either  specific  or  general  in 
nature  and  may  include  such  personal 
information  as  an  individual’s  name. 
Social  Security  Number,  date  and/or 
place  of  birth,  description  of  events  or 
incidents  of  a  sensitive  or  privileged 
nature,  commendatory  or  unfavorable 
data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  3012. 

FURPOSE(S): 

To  control  correspondence,  document 
actions  taken,  and  locate  records  for 
reference  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  FURFOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

NOTE:  Disclosure  of  information  from 
documents  or  records  which  properly 
become  part  of  another  system  of 
records  will  be  as  authorized  in  the 
'routine  uses'  portion  of  that  system  of 
records. 


FOUCIES  AND  FRACT1CES  FOR  8TORINO, 
RETRIEVINO.  ACCESSING,  RETAINmG,  AND 
DISFOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  and/or  microfiche  in  Office, 
Secretary  of  the  Army;  Office,  Chief  of 
Staff  Army,  and  those  Army  Staff 
(ARSTAF)  agencies  having  primary 
functional  responsibility  for  the  subject 
matter  being  addressed.  Selected 
identification  data  are  stored  in  the 
automated  index  central  computer 
facility. 

retmevabiuty: 

Paper  records  are  retrieved  by  date; 
microfiche  is  retrieved  by  subject  (based 
on  Alpha  Niuneric  Filing  System)  and 
within  the  subject,  is  individually 
identified  by  cartridge  number,  year  and 
sequence  number  and  personal  names  if 
appropriate.  Primary  access  to  the 
automated  index  is  accomplished 
through  a  document  control  number. 

SAFEGUARDS: 

Records  are  controlled:  access  to 
information  bom  specified  documents 
is^stricted  to  persons  who  have  been 
designated  by  ffieir  agency  to  have 
official  need  for  the  information  in  the 
performance  of  their  duties.  ARSTAF 
agencies  are  linked  to  the  automated 
index  by  on-line  terminals,  thereby 
sharing  a  common  data  base,  but  do  not 
have  access  to  the  record  itself. 

File  areas  within  the  Secretariat  and 
the  Office,  Chief  of  Staff  and  certain 
ARSTAF  file  areas  are  protected  by 
electronic  surveillance  systems  with 
combination  lock  doors;  all  other  file 
areas  (within  ARSTAF)  are  protected 
consistent  with  the  sensitivity  of 
Privacy  Act  data  included  therein.  Users 
of  the  system  receive  training  designed 
to  preclude  misuse  or  unauthorized 
disclosure  of  information. 

RETENTION  AND  DISFOSAL: 

Non-policy  documents  are  kept  10 
years.  They  are  converted  to  microform 
and  destroyed  after  verification  that  the 
microform  is  an  acceptable  substitute 
for  the  original  document.  The  hard 
copy  and  microform  remain  in  current 
files  area  for  2  years  after  completion  of 
action,  then  are  retired  to  the 
Washington  National  Records  Center 
(WNRC). 

Policy  action  files  are  permanent. 
Original  documents  are  converted  to 
microform.  The  hard  copy  and 
microform  remain  in  current  files  area 
for  2  years,  then  are  retired  to  WNRC. 
The  hard  copy  is  destroyed  at  a  future 
date  after  the  microform  is  properly 
certified  to  meet  archival  standards  set 
by  General  Services  Administration. 
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Information  in  the  automated  index  is 
kept  permanently.  At  the  beginning  of 
each  calendar  year  the  index  of  all 
permanent  documents  added  to  the 
central  file  that  year  is  transferred  to 
tape.  The  tape  is  kept  in-house  to 
support  Army  operations  and  is 
destroyed  when  no  longer  needed  for 
cxirrent  operations.  A  duplicate  copy  of 
that  tape  is  transferred  to  the  Macldne 
Readable  Archives,  National  Archives 
and  Records  Service,  GSA. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  Administrative  Assistant  to  the 
Secretary  of  the  Army:  For  OSA  records. 

The  Director  of  the  Army  Staff  for 
Communications  directed  to  the  Office 
of  the  Chief  of  Staff,  Army. 

Heads  of  Army  Staff  agencies  for 
records  in  their  functional  areas. 

All  of  the  above  officials  are  located 
in  The  Pentagon,  Washington.  DC 
20310-0200  (except  for  the  Chief  of 
Engineers  who  is  located  at  the  Pulaski 
Building,  Washington,  DC  20314-1000). 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  system 
manager  having  functional 
responsibility  or  interest. 

Individual  should  provide  full  name. 
Social  Security  Number,  current 
address,  details  that  will  assist  in 
identifying  the  records  sought,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  system  manager  having 
functional  responsibility  or  interest. 

Individual  snould  provide  full  name. 
Social  Security  Number,  current 
address,  details  that  will  assist  in 
identifying  the  records  sought,  and 
signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  correspondence 
emanating  within  the  Army  Secretariat, 
the  Office,  Chief  of  Staff,  and  ARSTAF 
agencies;  other  Federal  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  the  records  in  this  system 
may  be  exempted  under  5  U.S.C. 
552a(k)(l)  through  (k)(7)  from  the 


following  provisions  of  5  U.S.C. 
552a(c)(3).  (d).  (e)(1).  (e)(4)(G).  (e)(4)(H). 
and  (f).  Documents  are  generated  by 
other  elements  of  the  Amy  or  are 
ref^ived  from  other  agencies  and 
individuals.  Because  of  the  broad  scope 
of  the  contents  of  this  system  and  since 
the  introduction  of  documents  is  largely 
unregulatable,  specific  portions  or 
documents  that  may  require  an 
exemption  cannot  1^  predetemined. 
Therefore,  and  to  the  extent  that  such 
material  is  received  and  maintained, 
selected  individual  docvunents  may  be 
exempted  from  disclosure  under  any  of 
the  provisions  of  subsections  (k)(l) 
through  (k)(7).  Title  5.  U.S.C.  552a. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0340-21SAIS 

SYSTEM  NAME: 

Privacy  Case  Files. 

SYSTEM  LOCAlXm: 

These  records  exist  at  Headquarters, 
E)epartment  of  the  Amy,  staff  and  field 
operating  agencies,  major  commands, 
installations  and  activities  receiving 
Privacy  Act  requests.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Amy’s  compilation  of  systems  of 
records  notices. 

Records  also  exist  in  offices  of  Access 
and  Amendment  Refusal  Authorities 
when  an  individual’s  request  to  access 
and/or  amend  his/her  record  is  denied. 
Upon  appeal  of  that  denial,  record  is 
maintained  by  the  Department  of  the 
Amy  Privacy  Review  Board. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  request  infomation 
concerning  themselves  which  is  in  the 
custody  of  the  Department  of  the  Amy 
or  who  request  access  to  or  amendment 
of  such  records  in  accordance  with  the 
Privacy  Act  of  1974,  as  amended. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  notifying  requesters  of  the 
existence  of  records  on  them,  providing 
or  denying  access  to  or  amendment  of 
records,  acting  on  appeals  or  denials  to 
provide  access  or  amend  records,  and 
providing  or  developing  infomation  for 
use  in  litigation;  Department  of  the 
Army  Privacy  Review  Board  minutes 
and  actions;  copies  of  the  requested  and 
amended  or  imamended  records; 
statements  of  disagreement;  and  other 
related  documents. 


AUTHORITV  FOR  MAMTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  552a,  the  Privacy  Act  of 
1974,  as  amended  and  10  U.S.C.  3012. 

FURPOSE(S): 

To  process  and  coordinate  individual 
requests  for  access  and  amendment  of 
personal  records;  to  process  appeals  on 
denials  of  requests  for  access  or 
amendment  to  personal  records  by  the 
data  subject  against  agency  rulings;  and 
to  ensure  timely  response  to  requesters. 

ROUTINE  USES  OF  RECORDS  MANfTARIED  M  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
PURPOSES  OF  SUCH  uses: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Amy’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEVING,  ACCESSINQ,  RETAINMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders; 
microfilm. 

RETRIEVABIUTY: 

By  name  of  requester  on  whom  the 
records  pertain. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  perfomance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAU 
Approved  requests,  denials  that  were 
not  appealed,  denials  fully  overruled  by 
appellate  authorities  and  appeals 
adjudicated  fully  in  favor  of  requestor 
are  destroyed  after  4  years.  Appeals 
denied  in  full  or  in  part  are  destroyed 
after  10  years,  provided  legal 
proceedings  are  completed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

•  Director  of  Infomation  Systems  for 
Command,  Control,  Communications, 
and  Computers,  ATTN:  SAIS-IDP, 
Department  of  the  Amy,  Washington, 
DC  20310-0107. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  detemine 
whether  infomation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Infomation  Systems  for  Command, 
Control,  Communications,  and 
Computers,  ATTN:  SAIS-IDP, 
Department  of  the  Amy,  Washington, 
DC  20310-0107. 

For  verification  purposes,  individual 
should  provide  full  name,  date  and 
place  of  birth,  current  address  and  other 
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peisonal  information  necessary  to  locate 
the  record. 

RECORD  ACCESS  PeOCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  office  that  processed  the 
initial  inquiry,  access  request,  or 
amendment  request  Individual  may 
obtain  assistance  from  the  Director  of 
Information  Systems  for  Command, 
Control,  Communications,  and 
Computers,  ATTN:  SAIS-IDP, 
Department  of  the  Army,  Wellington, 
DC  20310-0107, 

For  verification  purposes,  individual 
should  provide  fuU  name,  date  and 
place  of  birth,  current  address  and  othm* 
personal  information  necessary  to  locate 
the  record.  Personal  visits  may  be  made 
to  the  office  maintaining  the  records 
upon  presentation  of  acceptable 
identification,  such  as  a  valid  driver’s 
license,  and  furnishing  verbal 
information  that  can  be  verified  from 
the  individual’s  case  file. 

CONTE8TINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Army 
organizations.  Department  of  Defense 
componmts,  and  other  Federal,  state, 
and  local  government  agencies. 

EXEMPTKMO  CUUMED  FOR  THE  system: 

The  majority  of  records  in  this  system 
are  not  exempted.  Copies  of  documents 
residing  in  the  office  of  an  Access  and 
Amendment  Refusal  Authority  having  a 
law  enforcement  mission  which  fall 
within  (j)(2)  are  exempted  from  the 
following  provisions  of  5  U.S.C 
552a(c)(3),  (d),  (o)(l),  (o)(2),  (oK3), 
(e)(4)(G),  (e)(4)(H).  (e)(5).  (e)(8),  (f),  and 
(g)- 

Copies  of  documents  maintained  by 
the  EKapartment  of  the  Army  Privacy 
Review  Board  and  by  those  Access  and 
Amendment  Refusal  Authorities  not 
having  a  law  enforcement  mission 
which  fall  within  5  U.S.C  552a  (k)(l) 
through  (kH?)  are  exempt  from  the 
following  provisions  of  5  U.S.C 
552a(c)(3).  (d).  (e)(1).  (e)(4)(G).  (e)(4)(H). 
and  (f). 

A035G-1DAM 

SYSTEM  name: 

INSCOM,  Personal  Qualifica  ron  and 
Training  Profile. 


SYSTEM  LOCATION: 

United  States  Army  Intelligence  and 
Security  Command,  Fort  Belvoir,  VA, 
22060-5370. 

CATEOORKS  OR  MOMDUALS  COVERED  RY  THE 
SYSTEM: 

All  Army  military  personnel  assigned 
to  Headquarters.  United  States  Army 
Intelligence  and  Security  Command  and 
its  attached  activities. 

CATEOORKS  OF  RECORDS  M  THE  SYSTEM: 

File  contains  individual’s  name. 

Social  Security  Number,  pay  ^de, 
primary  military  occupational  specialty 
(PMOS)/Specialty  skill  identifier  (SSI), 
date  of  last  evaluation  report,  sex,  date 
of  birth,  organizationAmit  processing 
code,  duty  section,  height,  weight, 
weight  control  program  status,  physical 
profile  factors  (PULHES),  date  of  last 
physical  examination,  examination, 
profile  status,  expiration  date  of 
temporary  profile,  over  40  medical 
clearance  status,  date  last  Hmnan 
Immunodeficiency  Virus  (HRO  test,  date 
last  Army  physical  fitness  test  (APFT), 
APFT  results,  APFT  scores,  date  last 
skill  qualification  test  (SQ'H.  SQT  score, 
PLDC  attendance.  CAS3  attendance, 
date  last  weapons  qualification, 
weapons  qualification  status,  caliber  of 
weapon  in  which  qualified,  date  last 
subversion  and  espionage  directed 
against  defense  in  which  qualified,  date 
last  subversion  and  espionage  directed 
against  defense  activities  (SAEDA) 
training,  date  of  last  operations  seoirity 
training,  and  similar  personnel,  medical 
and  training  related  data  pertaining  to 
assignments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  a  consolidated  file  of 
specified  personnel,  medical  and 
training  related  data  pertaining  to  all 
Army  military  personnel  assigned  to 
Headquarters  United  States  Army 
Intelligence  and  Security  Command  and 
their  supporting  tenant  activities. 

A  consolidated  records  system  of 
selected  data  is  required  to  more 
efficiently  and  effectively  provide 
management  and  training  support  to 
assigned  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTASCD  M  THE 
SYSTEM,  HCLUDMa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUOES  AND  PRACTICES  FOR  STORMO, 
RETRKHNG,  ASSE88MO,  RETAMNO  AND 
DISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hard  disc,  floppy  diskettes  and  paper 
records  in  file  cabinets. 

RETRIEVAaiLfrY: 

By  individual’s  name.  Social  Security 
Number  or  other  individually 
identifying  characteristics. 

SAFEGUARDS: 

Military  police  are  used  as  security 
personnel.  A  stringent  employee 
identification  badge  and  visitor 
registration/escort  system  is  in  effect 
The  computer  terminal  and  hard  copy 
records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  have  a  need  for  the  information  in 
the  performance  of  their  official  duties. 
The  computerized  records  system  is 
accessed  and  updated  by  the  custodian 
of  the  records  system  and  by  a  limited 
number  of  other  personnel  responsible 
for  servicing  the  records  in  the 
performance  of  their  official  duties. 
Access  to  the  computer  file  requires 
utilization  of  a  password.  Once  in  the 
system,  access  is  restricted  to  only  the 
user’s  applicable  portions  of  the  system. 
One  unit  cannot  access  another  unit’s 
records.  All  hard  copy  products  bear 
Privacy  Act  labels. 

RETENTION  AND  disposal: 

All  data  pertaining  to  an  individual  is 
deleted  from  the  computer  file  during 
the  individual’s  out-processing.  Paper 
records  are  retained  for  2  years  and  are 
destroyed  as  unclassified  For  Official 
Use  Only  waste. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  United  States  Army 
Intelligence  and  Security  Command, 
Fort  Belvoir,  VA  22060-5370. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  United  States  Army 
Intelligence  and  Security  Command. 
ATTN:  lACSF-n,  Fort  Meade,  MD 
20755-5995. 

Individuals  must  furnish  his/her  full 
name.  Social  Secvuity  Number,  ciurent 
address,  telephone  number,  and 
signatvire. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  United 
States  Army  Intelligence  and  Security 


Federal  Register  /  Vol.  58.  No.  33  /  Monday,  February  22,  1993  /  Notices 


10103 


Command,  ATTN:  lACSF-FI,  Fort 
Meade.  MD  20755-5995. 

Individuals  must  furnish  the  full 
name,  Social  Seciuity  Number,  current 
address,  telephone  number,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Aray  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  and  from  the 
official  military  personnel  records, 
official  health  records  and  local  training 
records  during  in-processing.  Data  for 
updates  to  records  in  the  system  are 
obtained  from  the  individual  and  from 
source  documents  utilized  to  update  the 
individual’s  official  records. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0350-6FORSCOM 
SYSTEM  name: 

U.S.  Army  Marksmanship  Unit  Data 
System  (AMUDS). 

SYSTEM  location: 

Primary  system  exists  at  the  U.S. 

Army  Marksmanship  Unit,  Fort 
Banning,  GA;  segments  exist  at  similar 
units  at  Fort  Meade,  MD;  Fort  Riley,  KS; 
and  Fort  Ord,  CA. 

categories  of  indiviouals  covered  by  the 

SYSTEM: 

Active  duty  Army  personnel  who 
compete  in  regional  or  U.S.  Army  Rifle 
and  Pistol  Championships,  Interservice 
Shooting  Championships  or  National 
Rifle  Association  National  Shooting 
Championships. 

categories  of  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Secvirity  Number, 
information  concerning  shooting 
classifications,  levels  of  participation  in 
competition,  scores  fired  in  su(^ 
competitions;  primary  military 
occupational  specialty,  duty 
assignments,  last  unit  address,  phone 
number,  and  assignment  preferences. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 

PURPOSE(S): 

To  monitor  the  competitive  status  of 
marksmanship  qualified  personnel 
throughout  the  Army,  coordinate  their 
assignment  or  attachment  to  appropriate 
marksmanship  \mits  in  support  of  the 
National  Trophy  Group  for  Interservice 
and  National  Matches  competitions. 


and/or  for  support  of  U.S.  Army  efibrts 
to  place  individuals  on  U.S.  Shooting 
Teams.  In  addition,  information  is  used 
to  assist  installation  commanders  in 
identifying  qualified  persons  to  conduct 
marksmansldp  programs 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  he  disclosed  to  the 
National  Rifle  Association  in  connection 
with  competitions. 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVINO,  ACCESSmO,  RETAIMNO,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  cards; 
magnetic  tapes/discs. 

retrievability: 

By  Individual’s  surname  and  Social 
Secvirity  Number. 

SAFEGUARDS: 

All  records  are  maintained  in  locked 
containers  accessible  only  to  coaches 
and  managers  of  Marksmanship  Unit 
teams. 

RETENTION  AND  DISPOSAL: 

Information  is  destroyed  4  years  after 
the  last  competition  entry. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Commander,  U.S.  Army  Forces 
Command,  Fort  McPherson,  GA  30330- 
6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Marksmanship 
Unit,  Fort  Penning,  GA  31905-5000. 

Individual  should  provide  his/her  full 
name  and  Social  Security  Number, 
current  address  and  telephone  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Marksmanship  Unit,  Fort  Penning,  GA 
31905-5000. 

Individual  should  provide  his/her  full 
name  and  Social  Security  Number, 
current  address  and  telephone  number. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 


are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  individual;  official  Army 
records  and  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0350-37TRADOC 
SYSTEM  name: 

Skill  Qualification  Test  (SQT). 

SYSTEM  LOCATXm: 

Individual  Training  Evaluation 
Directorate,  U.S.  Army  Training  Support 
Center,  Fort  Eustis,  VA  23604-5000: 
Main  computer  location,  ITEP  enlisted 
master  file,  individual  SQT  results,  and 
original  test  forms. 

Training  Standards  Offices  at  military 
installations  worldwide;  transmittal 
rosters  and  graded  microfiche, 
(HISTORICAL). 

U.S.  Total  Army  Personnel  Agency 
Enlisted  Records  and  Evaluation  Center: 
Soldier’s  SQT  scores  (DA  Form  2A). 

Supervisory  Noncommissioned 
Officers  (NCOs)  at  vmit  level  worldwide: 
Job  Books  and  Field  Expedient  Squad 
Books  (DA  Form  5165-R). 

CATEGORIES  OF  INDIVKHIALS  COVERED  BY  THE 

system: 

All  active  Army  and  Reserve 
Component  enlisted  personnel  who  take 
the  SQT. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Soldier  response  history  of  answers  to 
SQTs,  both  individual  cvimulative; 
analyses  of  soldier’s  test  results.  The 
ITEP  enlisted  master  file  at  Individual 
Training  Evaluation  Directorate  contains 
update  listings  of  name.  Social  Seouity 
Number,  pay  grade,  and  primary 
military  occupational  specialties  (MOS), 
and  component.  File  in  TSO  (located  at 
the  soldier’s  installation)  contains  name, 
rank  and  Social  Security  Number.  Job 
Book  and  Field  Expedient  Squad  Book 
(DA  Form  5165-R)  (located  at  soldier’s 
unit)  contains  name,  rank,  and  record  of 
individual  performance  of  job  tasks 
conducted  in  a  imit  training 
environment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013  and  E.O.  9397. 

PURPOSE(S): 

Skill  Qualification  Test  scores  are 
used  to  measure  a  soldier’s  job 
proficiency,  to  determine  eligibility  for 
schooling  and  eligibility  for  promotions 
Job  Boolu  and  Field  Expedient  Squad 
Books  (DA  Form  5165-R)  are  used  by 
commanders  and  noncommissioned 
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officers  to  assess  individual  and  unit 
proficiency  and  combat  readiness  and  to 
identify  routine  and  intensified  training 
needs. 

ROUTME  USES  OS  AECOROS  MAMTASIEO  M  TME 
SYSTEM,  INCLUOSIG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRKVMQ,  ACCE8SMQ,  RETAINNilO,  ANO 
D6POSINQ  OF  RECORD  R<  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders:  magnetic 
tape/disc:  computer  printouts. 

RETRCVABIUTY: 

Paper  records  filed  in  folders 
retrieved  by  processing  date  and  imprint 
serial  number;  computer  magnetic  tape 
and  disc  retrieved  by  Social  Security 
Number  and  name. 

SAFEGUARDS: 

Paper  records  are  filed  in  folders 
stored  in  a  locked  room.  Magnetic  tapes 
are  kept  in  controlled  vault  area. 
Magnetic  disks  are  protected  by  a  user 
identification  and  manual  controls. 

RETENTION  AND  disposal: 

Magnetic  tapes  are  retained  1  year 
after  which  data  are  erased;  discs 
retained  for  8  months  before  data  are 
erased;  hard  copy  is  retained  for  5  years; 
then  destroyed. 

SYSTEM  MANA0ER(S)  AND  ADDRESS*. 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  Fort  Monroe.  VA 
23651-5000. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Training 
Support  Center,  ATTN:  ATIC-IT,  Fort 
Eustis,  VA  23604-5000. 

Individuals  should  provide 
identification  to  prevent  disclosure  to 
tuiauthorized  persons. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Training 
Support  Center,  ATTN:  ATIC-IT,  Fort 
Eustis,  VA  23604-5000. 

Individuals  should  provide 
identification  to  prevent  disclosure  to 
unauthorized  persons. 

If  inquiring  in  person,  individual 
should  present  appropriate 


identification  such  as  valid  driver’s 
license. 

CONTESrmO  IKCORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

From  the  individual,  other 
Department  of  Army  staff  and 
commands  in  document  and  computer 
readable  form. 

EXEMPTIONS  CLASSED  FOR  THE  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  pursuant  to  5  U.S.C 
552a(k)(6)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A03S1AMC 
SYSTEM  NAME: 

Student/Faculty  Records:  AMC 
Schools  Systems. 

SYSTEM  LOCATION:  < 

U.S.  Army  Logistics  Management 
Center,  Fort  Leo,  VA;  U.S.  Aimy 
Management  Engineering  Training 
Agency.  Rock  Island,  IL;  U.S.  Army 
Defense  Ammunition  Center  and 
School.  Savanna.  IL;  USAMC  Field 
Safety  Agency,  Charlestown,  IN. 

CATEGORIES  OF  INOIVKNJALS  COVERED  BY  TME 

system: 

Students  enrolled/attending  schools 
identified  above,  faculty,  instructors, 
and  guest  speakers. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Student  academic  records  consisting 
of  course  completion  and  results, 
aptitudes  and  personal  qualities,  grades/ 
ratings  assigned;  instructor/guest 
speaker  qualifications  and  evaluations, 
including  biographical  data;  class 
historical/academic  achievements;  and 
related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  9397. 

PURPOSE(S): 

To  determine  applicant  eligibility, 
monitor  individual’s  progress,  maintain 
record  of  student/faculty  achievements, 
and  to  provide  bases  for  management 
assessment  of  curricula  and  faculty 
effectiveness  and  class  standing. 


ROUTINE  USES  OF  RECORDS  MAINTASIEO  m  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POtXKS  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSSIO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records;  cards;  photographs; 
magnetic  tapes/discs;  and  printouts. 

retrievabmjty: 

By  name.  Social  Security  Number, 
military  service  niunber. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
cabinets  within  seciued  areas  accessible 
only  to  authorized  persons  having  an 
official  need-to*know. 

RETENTION  ANO  DISPOSAL: 

Individual  academic  records  are 
retained  for  40  years.  3  of  which  are  at 
the  school  whi^  created  them;  they  are 
subsequently  transferred  to  the  National 
Personnel  Records  Center,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-5200. 
Faculty/instructor  qualifications  records 
are  retained  until  individual  transfers 
from  the  facility,  held  for  5  years,  and 
then  destroyed.  Other  records  are 
retained  until  no  longer  needed,  at 
which  time  they  are  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commander,  U.S.  Army  Materiel 
Commemd,  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333-0001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant/Director  of  the 
appropriate  School/ Agency. 

ffidividual  should  provide  full  name, 
rank/grade.  Social  Security  Number, 
course  title/class  number,  and  date  of 
attendance  or,  if  a  faculty  member: 
Name,  course(s)  taught,  and  period  in 
which  instructed  at  named  training 
facility. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant/Director 
of  the  appropriate  School/ Agency. 

Individual  should  provide  full  name, 
rank/grade.  Social  Security  Number, 
course  title/class  number,  and  date  of 
attendance  or,  if  a  faculty  member: 
Name,  course(s)  taught,  and  period  in 
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which  instructed  at  named  training 
facility. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATECtORKS: 

From  the  individual  student,  faculty, 
instructor,  guest  speaker,  and 
management  analyses  of  class 
performance. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0351DAMO 
SYSTEM  name: 

USAWC  Cooperative  Degree  Program 
Files. 

SYSTEM  LOCATION: 

U.S.  Army  War  College,  Carlisle 
Barracks,  PA  17013-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Present  and  past  students 
participating  in  the  Cooperative  Degree 
Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Student’s  name,  rank,  and  service 
number,  past  military  and  civilian 
academic  records  (transcripts,  diplomas, 
letters  of  recommendation.  Department 
of  Veterans  Affairs  application,  etc.). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013. 

PURPOSE(S): 

To  assist  students  in  applying  for,  and 
pursuing  their  graduate  degree,  to 
monitor  administrative  data  for  use  in 
managing  the  program  (number  and 
percent  of  students  participating, 
degrees  being  pursued,  emtidpated 
completion  dates,- schools  being 
attended,  etc.),  and  to  maintain  data  for 
evaluating  the  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDBIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Veterans  Affairs  and 
other  interested  Government  agendes. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRCVBIQ,  ACCESSINQ,  RETANBNG,  AND 
OlSPOSmO  OF  RECORDS  M  THE  SYSTEM:  . 

STORAGE: 

Paper  records  in  file  cabinets; 
magnetic  tapes/discs. 

RETRIEVABiLITY: 

By  student’s  name. 


SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel.  In  addition,  access  to 
computerized  data  is  by  password 
known  only  to  designated  authorized 
personnel. 

RETENnON  AND  DISPOSAL: 

Records  are  permanent. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commandant,  U.S.  Army  War  College, 
Carlisle  Barracks,  PA  17013-5000. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to 
Commandant,  U.S.  Army  War  College, 
ATTN:  Director,  Student  and  Faculty 
Development,  Directorate  of  Academic 
Affairs,  Carlisle  Barracks,  PA  17013- 
5000. 

Individual  should  provide  the  full 
name.  Social  Security  Number/service 
number,  current  address  and  telephone 
number,  and  signature. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Commandant,  U.S.  Army 
War  College,  ATTN:  Director,  Student 
and  Faculty  Development,  Directorate  of 
Academic  Affairs,  Carlisle  Barracks.  PA 
17013-5000. 

Individual  should  provide  the  full 
name.  Social  Security  Number/service 
number,  current  address  and  telephone 
number,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

From  students;  staff  and  faculty; 
officials  at  cooperating  civilicm 
institutions  such  as  Shippensburg 
University  and  the  Capitol  Campus  of 
the  Pennsylvania  State  University. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0351DAPE 
SYSTEM  name: 

Army  Training  Requirements  and 
Resources  System  (ATRRS). 

SYSTEM  LOCATNNI: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 


The  Pentagon.  Washington.  DC  2031(>> 
0300;  U.S.  Total  Army  Persoimel 
Command;  major  commands;  Army 
Reserve  Personnel  Center;  National 
Guard  Bureau;  Schools  and  Army 
Training  Centers  worldwide.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Army’s  compilation  of 
systems  of  records  notices. 

CATEQORKS  OF  INDIVRIUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  Army,  Navy.  Air 
Force,  Marine  Corps,  R^rve  Officers’ 
Training  Corps  students.  Department  of 
Defense  (DOD)  civilian  employees  and 
approved  foreign  military  personnel 
attending  a  course  of  instruction 
conduct^  imder  the  auspices  of  a  DOD 
School. 

CATEGORCS  OF  RECORDS  Bl  THE  SYSTEM: 

*1110  system  contains  records 
pertaining  to  course  administrative  data, 
course  scope  and  prerequisites,  course 
training  requirements,  course 
equipment,  personnel  and  facilities 
constraints,  requirements  for 
instructors,  class  schedules,  class 
quotas,  prioritized  order  of  merit  list  for 
input  into  Noncommissioned  Officers 
Education  System  (NCOES)  training,  by 
name  reservaticms,  limited  individual 
persoimel  data,  and  course  input  and 
completion  data  by  name/Social 
Security  Number.  Data  related  to  an 
individual  is  as  follows: 

Training  course  completion  data  and 
reason  codes  for  attrition  are  maintained 
for  an  individual,  as  well  as  training 
seat  reservations. 

Limited  personnel  data  is  maintained 
on  an  individual  as  long  as  the 
individual  has  a  valid  reservation  for 
training  or  is  currently  in  the  training 
base. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013  and 
4301;  and  E.O.  9397. 

PURPOSE(S): 

'The  Army  Training  Requirements  and 
Resources  System  (ATRRS)  supports 
institutional  training  missions.  The 
system  integrates  training  requirements 
for  individuals  by  using  resources  and 
class  schedules  developed  by  the 
training  establishment.  Reservations  are 
made  by  name  for  training  in  Army 
formal  schools  and  other  service 
schools.  The  system  maintains  other 
service  schools’  input  and  course 
completion  statistics. 

The  Mobilization  Training  Planning 
System  (MTPS)  provides  resource 
information  to  tuning  personnel 
managers  in  a  mobilization 
environment. 
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The  Student  Trainee  Management 
System  Enlisted  (STRAMS-^)  monitors 
the  flow  of  trainees  through  the 
accession,  training,  and  distribution 
process. 

The  Quota  Management  System 
provides  the  U.S.  Total  Army  Personnel 
Command,  Reserve  Component 
coimterparts,  and  other  agencies  that 
have  an  input  to  training  missions,  the 
vehicle  to  manage  individuals  and 
training  course  seats/quotas  through  the 
training  base  of  officers  and  skill  level 
2  and  ^ve. 

The  ATRRS  system  provides  the 
Army’s  Schools  and  learning  Centers 
with  the  data  necessary  to  manage 
resources  associated  with  the 
instructors,  equipment,  and  facilities. 

ROUTME  USES  OF  RECORDS  MAWTAMEO  m  THE 
SYSTEM,  MCLUDMO  CATEGOMES  OF  USERS  AND 
PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINa,  ACCESSINQ,  RETAIMNQ,  AND 
DISPOSlNa  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes,  computer  discs,  and 
limit^  paper  printouts. 

RETRIEVABIUTY: 

Retrieved  by  Social  Security  Number. 
SAFEGUARDS: 

An  employee  badge  and  visitor 
registration  system  is  in  effect.  Hard 
copy  records  which  contain  data  by 
Social  Security  Number  are  maintained 
with  an  ‘Official  Use  Only’  cover. 

Access  to  the  ATRRS  system  is  limited 
to  those  who  have  a  ne^  to  access  the 
data  as  determined  by  the  System 
manager. 

RETENnON  AND  disposal: 

Records  are  kept  on  the  individual 
only  as  long  as  the  individual  is  actively 
seeking  training. 

system  manaoer(s)  and  address: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 
ATTN:  DAPE-M^,  Washington,  DC 
20310-0300. 

NOmCATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  local 
commander.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
recoils  notices. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 


military  status  or  other  information 
verifiable  from  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  local 
commander.  Official  mailing  addresses 
are  published  as  an  append^  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

Individual  should  provide  the  full 
name.  Social  Secririty  Niunber,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Army  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  agency  determinations  are 
published  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Information  is  received  from  DOD 
staff,  field  installations,  and  automated 
systems. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0351DASQ 
SYSTEM  name: 

Army  School  Student  Files:  Physical 
Therapy  Program. 

SYSTEM  LOCATION: 

Office  of  the  Surgeon  General. 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

CATEGORIES  OF  INDIVKHIALS  COVERED  BY  THE 
SYSTEM: 

Graduates  of  the  U.S.  Army  Physical 
Therapy  Program  since  1928. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Academic  grades  only  on  graduates 
from  1973  to  present.  Academic  grades 
and  varying  amounts  and  types  of 
anecdohd  information  on  performance: 
1945-1972. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  provide  certification  of  graduation 
from  an  approved  physical  therapy 
program  to  the  individual  graduate. 

ROUTNC  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  MCLUDMO  CATEGORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORMO, 
RETREVMO,  ACCESSING,  RETAMMO,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders: 

retwevabnjty: 

By  last  name  of  graduate. 

safeguards: 

Records  are  in  closed  files,  accessible 
only  to  designated  officials  having  need 
therefor  in  the  performance  of  their 
duties. 

RETENTION  AND  disposal: 

Records  are  permanent. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Surgeon  General,  Headquarters, 
Department  of  the  Army,  ATTN:  DASG- 
DBP,  5109  Leesburg  Pike,  Falls  Church, 
VA  22041-3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name,  maiden  name  if  married,  year  of 
graduation,  current  address,  institution 
and  complete  address  to  which 
transcript  is  to  be  mailed  if  other  than 
that  of  individual  concerned. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Surgeon 
General.  Headquarters,  Department  of 
the  Army,  ATTN:  DASG-DBP,  5109 
Leesburg  Pike.  Falls  Chiuch,  VA  22041- 
3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 
name,  maiden  name  if  married,  year  of 
graduation,  ciurent  address,  institution 
and  complete  address  to  which 
transcript  is  to  be  mailed  if  other  than 
that  of  individual  concerned. 

CONTESTING  RECORD  PROCEDURES: 

'The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Ainny  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
frum  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Staff  and  faculty  of  appropriate  school 
and/or  training  hospital  responsible  for 
presentation  of  instruction. 
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EXEMPTIONS  CUUMEO  FOR  TNi  system: 

None. 

A0351HSC 
SYSTEM  name: 

Practical  Nurse  Course  Files. 

SYSTEM  location: 

Practical  Nurse  Course,  Fitzsimons 
Army  Medical  Center,  Aurora,  CO 
80045-5001. 

CATEGORIES  OF  MOMDUAU  COVERED  BY  THE 

system: 

Tbese  files  relate  to  student  personnel 
who  attend  formal  course  of  instruction 
at  the  Practical  Nurse  Course. 

CATEGORES  OF  RECORDS  *4  THE  system: 

Individual  Academic  Record  Files 
consisting  of  coinses  attended  by  Army 
members,  length  of  each,  extent  of  each, 
completion  and  results,  aptitudes  and 
personal  qualities,  ^de  and  rating 
attained  and  related  data  for  each  — 
individual.  Faculty  Board  Files 
pertaining  to  the  dass  standing,  rating, 
classification,  and  proficiency  of 
students;  Class  Academic  Record 
indicating  progress  and  attendance  of 
class  members. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.a  301  and  E.O.  9397. 

PURPOSEfS): 

To  confirm  eligibility  for  attendance, 
monitor  student  progress,  determine 
successful  completion  of  academic 
requirements  and  prepare  transcripts. 
Records  reflect  accomplishment  of 
courses  which  may  be  prerequisites  for 
attendance  at  other  formal  courses  of 
instruction,  or  taking  of  State  Board, 
Licensed  Practical  Nursing 
examinations. 

ROUTVE  USES  OF  RECORDS  MAMTAMED  «f  THE 
SYSTEM,  HCUIDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVBIG,  ACCESSM4G,  RETAMNG,  ANO 
DISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  card 
files:  magnetic  disks  and  tapes. 

RETraEVABILITY: 

By  name  and/or  assigned  class 
number. 

SAFEGUARDS: 

Building  housing  records  has  limited 
access;  information  is  released  only  to 
authorized  personnel. 


RETENTION  AND  disposal: 

Individual  Academic  Records  and 
Class  Academic  records  are  destroyed 
after  40  years;  collateral  individual 
training  records  are  destroyed  after  1 
year;  Faculty  Board  files  are  destroyed 
after  1  year. 

SYSTEM  MANA0ER(S)  AND  ADDRESS. 

Commander,  Health  Services 
Command,  Fort  Sam  Houston.  TX 
78234-6000. 

NOTETCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Practical 
Nurse  Course.  Fitzsimons  Army  Medical 
Center,  Aurora,  CO  80045-5001. 

For  verification  piuposes,  individual 
should  provide  the  full  name,  Social 
Secmity  Number,  rank  at  time  of 
attendance,  military  service  munher  or 
student  munher,  if  applicable,  comae 
title  and  class  number,  or  description  of 
type  of  training  received  and  dates  of 
course  attendance. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Practical  Nmae  Course. 
Fitzsimons  Army  Medical  Center, 
Amora,  CO  80045-5001. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Nmnber.  rank  at  time  of 
attendance,  military  service  number  or 
student  number,  if  applicable,  comae 
title  and  class  number,  or  description  of 
type  of  training  received  and  dates  of 
comae  attendance. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  school  staff  and  faculty 
responsible  for  presentation  of 
instruction. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A03S1HSC-AH8 
SYSTEM  NAME: 

Academy  of  Health  Sciences: 
Academic  and  Supporting  Records. 

SYSTEM  location: 

Academy  of  Health  Sciences,  Fort 
Sam  Houston.  ’TX  78234-6000  and 
Fitzsimons  Army  Medical  Center, 
Aurora,  CO  80045-5001. 


CATEOORCS  OF  MOMOUALS  COVERED  BY  THE 

system: 

Resident  and  correspondence 
studttits  enrolled  in  courses  at  the 
Academy.  * 

CATEGORIES  OF  RECORDS  W  THE  system: 

Student’s  name.  Social  Security 
Nmnber,  grade/rank,  academic 
qualifications,  progress  reports, 
academic  grades,  ratings  attained, 
aptitudes  and  personal  qualities, 
including  corporate  fitness  results; 
faculty  board  records  pertaining  to  class 
standing/rating/classification/ 
proficiency  of  students:  class  academic 
records  mdntained  by  instructors 
indicating  attendance  and  progress  of 
class  members. 

AUTHORITV  for  MABfTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  E.O.  9397 

PURPOSE(S): 

To  determine  eligibility  for 
enrollment/attendwce,  monitor  student 
progress,  record  accomplishments,  and 
serve  as  record  of  courses  which  may  be 
prerequisite  for  other  formal  courses  of 
instruction,  licensure,  certification,  and 
employment 

ROUTME  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  BICLUDBIO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
colleges  or  universities  or  medical 
institutions  which  accredit  the 
Academy’s  instruction. 

.The  ‘Blanket  Routine  Uses’  set  forth 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCSS  AND  PRACTICES  FOR  STORBIO, 
RETRIEVINO,  ACCESSINO,  RETAINNIO,  ANO 
DISPOSMO  OF  RECORDS  M  THE  system: 

storage: 

Paper  records,  microfiche,  cards, 
magnetic  tape  and/or  disc,  and 
computer  printouts. 

RETfHEVABSirr: 

By  individual’s  name.  Social  Security 
Number,  assigned  passwords. 

RETENTKIN  AND  disposal: 

Academic  records  are  maintained  40 
years  at  the  Academy  of  Health 
Sciences.  Except  for  the  master  file, 
automated  data  are  erased  after  the 
fourth  updating  cycle. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Registrar,  Academy  of  Health 
Sciences.  Fort  Sam  Houston.  TX  78234- 
6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
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is  contained  in  this  system  should 
address  written  inquiries  to  the 
Registrar,  Academy  of  Health  Sciences, 
Fort  Sam  Houston,  TX  78234^6000. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  date  attended/ 
enrolled,  current  address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Registrar,  Academy  of 
H^th  Sciences.  Fort  Sam  Houston,  TX 
78234-6000. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Niunber,  date  attended/ 
enrolled,  current  address,  and  signature. 

CONTESnNQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual:  Academy  of 
Health  Sciences’  stafi  and  faculty. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0351NDU 
SYSTEM  name: 

NDU  National  Defense  University 
Student  Data  Files. 

SYSTEM  LOCATION: 

National  Defense  University,  Fort 
Leslie  J.  McNair,  Washington,  DC 
20319-5000. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

Resident/non-resident  students 
enrolled  at  courses  of  instruction  at  The 
National  Defense  University  (NDU), 
including  the  Industrial  College  of  the 
Armed  Forces  and  the  National  War 
College. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  date  of  birth.  Social  Security 
Number,  student  number,  grade/rank, 
branch  of  service  or  civilian  agency, 
years  of  Federal  service,  biographical 
data,  course/section  assignment,  prior 
education,  and  academic  and  other 
related  management  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SY^M: 
10  U.S.C.  3012. 

PURPOSE(S): 

To  confirm  attendance  eligibility, 
monitor  student  progress,  produce 


record  of  grades  and  achievements, 
prepare  assignment  rosters;  to  render 
management  and  statistical  stimmaries 
and  reports;  and  compile  class 
yearbooks. 

ROUTINE  USES  OF  RECORDS  MAINTABCD  IN  THE 
SYSTEM,  mCLUDBIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Student  transcripts  may  be  disclosed 
to  other  educational  institutions. 

POUCCS  AND  PRACTICES  FOR  STORSHG, 
RETRIEVINO,  ACCESSINO,  RETAIMNQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 


STORAGE: 

Paper  records  in  file  folders;  computer 
magnetic  tapes,  discs,  and  printouts. 

RETRIEVAailJTY: 

By  Social  Security  Number  or  student 
identification  numl^r. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
which  employ  security  guards  and  are 
accessed  only  by  authorized  personnel 
having  an  official  need-to-know. 
Automated  records  employ  software 
passwords;  magnetic  tapes  are  protected 
by  user  identification  and  manual 
controls.  Computer  room  is  controlled 
by  card  key  system  requiring  positive 
identification  and  authorization. 

RETENTION  AND  DISPOSAL: 

Individual  and  class  academic  records 
are  destroyed  after  40  years.  Records 
pertaining  to  extension  courses  are  held 
indefinitely  before  being  retired  to  the 
National  Personnel  Records  Center,  St. 
Louis,  MO.  Individual  training  records 
are  destroyed  annually:  m£uiagement 
reports  are  destroyed  when  no  longer 
needed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

President,  National  Defense 
University,  Fort  Leslie  J.  McNair, 
Washington,  DC  20319-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
President,  National  Defense  University, 
Fort  Leslie  J.  McNair,  Washington,  DC 
20319-5000. 

Individual  should  provide  his/her  full 
name.  Social  Security  Number,  and  date 
of  enrollment  and  or  completion  of 
graduation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  President,  National 
Defense  University,  Fort  Leslie  J. 
McNair,  Washington,  DC  20319-5000. 


Individual  should  provide  his/her  full 
name.  Social  Security  Number,  and  date 
of  enrollment  and  or  completion  of 
graduation. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  applicants,  faculty  evaluations 
and  reports,  transcripts  firom 
educational  institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0351USAREUR 
SYSTEM  name: 

Individual  Academic  Record  Files. 

SYSTEM  LOCATION: 

Headquarters,  Seventh  Army 
Combined  Arms  Training  Center,  APO 
AE  09112. 

CATEGORIES  OF  INDIVtOUALS  COVERED  BY  THE 
system: 

Military  or  civilian  personnel 
admitted  as  a  student  at  a  course  of 
instruction  conducted  by  the  Seventh 
Army  Combined  Arms  'Training  Center. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM*. 

Student’s  name.  Social  Security 
Number,  race,  unit  of  assignment, 
course  quota  status,  roster  number, 
applicable  Army  Classification  Battery 
Scores,  eligibility  for  course  attendance, 
academic  achievements,  awards,  and 
similar  relevant  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013  and  E.O.  9397. 

PURPOSE(S): 

To  determine  eligibility  for 
enrollment/attendance,  monitor  student 
progress,  and  record  accomplishments 
for  management  studies  and  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  magnetic 
tape. 
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RETRIEVABiUTY: 

By  student’s  Social  Security  Number, 
surname,  course/class  number. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
rooms,  accessible  only  to  designated 
persons  authorized  to  use  in  the 
performance  of  official  duties. 

RETENUON  AND  DISPOSAL: 

Information  in  automated  media  is 
contained  for  5  years  before  being 
erased.  Manual  records  are  retained  for 
three  years.  Academic  records,  class 
rosters,  and  grade  sheets  are  retired  to 
the  National  Personnel  Records  Center, 
St.  Louis,  MO  and  held  for  40  years. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander  in  Chief,  U.S.  Army 
Europe  and  Seventh  Army,  APO  AE 
09403. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Seventh  Army  Combined 
Arms  Training  Center,  APO  AE  09112. 

Individuals  should  provide  their 
Social  Security  Number,  full  name, 
course  and  class  dates  of  attendance, 
and  signature. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Seventh 
Army  Combined  Arms  Training  Center, 
APO  AE  09112. 

Individuals  should  provide  their 
Social  Security  Number,  full  name, 
course  and  class  dates  of  attendance, 
and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  his/her 
commander;  instructors;  Army  records 
and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0351-12DAPE 
SYSTEM  name: 

Applicants/Students,  U.S.  Military 
Academy  Prep  School. 


SYSTEM  LOCATION: 

U.S.  Military  Academy  Preparatory 
School,  Fort  Monmouth,  NJ  07703- 
5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Applicants  and  students,  U.S.  ^ 
Military  Academy  Preparatory  School. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Application  for  admission,  high 
school/college  transcripts,  S^olastic 
Aptitude/ American  College  Test,  CLEP/ 
GT/Officer  Candidate,  and  related  test 
scores,  admissions  evaluation 
worksheets  and  correspondence  relating 
to  admission,  medical  history,  academic 
progress/grades  and  related  reports,  and 
relevant  information  comprising  the 
cadet  candidate’s  attendance  and 
behavior  at  the  School. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  evaluate  applicant’s  acceptance 
and,  once  admitted,  to  assess  his/her 
leadership,  academic,  and  physical 
aptitude  potential  for  the  U.S.  Military 
Academy. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLIHMNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABIUTY: 

By  applicant/student  surname. 
SAFEGUARDS: 

Records  are  stored  in  locked  rooms 
within  buildings  which  are  secured 
during  non-duty  hours,  and  are 
available  only  to  authorized  persons 
having  an  official  need  for  the 
information. 

RETENTION  AND  DISPOSAL: 

For  applicants  who  are  rejected  or 
who  choose  not  to  enter  the  U.S. 

Military  Academy,  records  are 
maintained  until  individual  exceeds  the 
age  limit  for  acceptance  to  the  Academy. 
For  applicants  who  are  accepted  and 
enter  the  U.S.  Military  Academy, 
records  are  retained  for  40  years  after 
individual’s  class  graduates  from 
Academy,  following  which  records  are 
destroyed  by  burning  and/or  shredding. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
4000. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant,  U.S.  Military  Academy 
Preparatory  School,  Fort  Monmouth,  NJ 
07703-5000. 

Individual  should  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  number  of  the  requester, 
and  year  of  application  and/or 
attendance.  For  personal  visits,  the 
individual  should  be  able  to  provide 
acceptable  identification  such  as 
military,  employee,  or  other 
individually  identifying  number,  vahd 
driver’s  license,  building  pass,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant,  U.S. 
Military  Academy  Preparatory  School, 
Fort  Monmouth,  NJ  07703-5000. 

Individual  should  provide  full  name. 
Social  Security  Number,  current  address 
emd  telephone  number  of  the  requester, 
and  year  of  application  and/or 
attendance.  For  personal  visits,  the 
individual  should  be  able  to  provide 
acceptable  identification  such  as 
military,  employee,  or  other 
individually  identifying  number,  valid 
driver’s  license,  building  pass,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  high  school/ 
college  transcripts,  nationally 
recognized  and  Army  testing  services, 
st4ff  and  faculty  of  the  U.S.  Milita^ 
Academy  Preparatory  School,  military 
supervisors/unit  personnel  officers. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(5)  and 
(k)(7),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 
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SYSTEM  NAME 

U.S.  Military  Academy  Candidate 
Files. 

SYSTEM  location: 

U.S.  Military  Academy,  West  Point, 
NY  10996-1797. 

CATEOOMES  OF  WOIVEHIAU  COVERED  BY  THE 

system: 

Potential  and  actual  candidates  for 
entrance  to  the  U.S.  Military  Academy 
for  the  CTirrent  and  previous  2  years. 

CATEQOnCS  of  RECORDS  M  THE  system: 

Entrance  examination  results. 

Personal  Data  Record  (DD  Form  1867), 
Candidate  Activities  Report  (DD  Form 
1868),  Prospective  Candidate 
Questionnaire  (DD  Form  1908), 

Interview  Sheets.  School  Official’s 
Evaluation  (DD  Form  1869),  Employer’s 
Evaluation  of  Candidate,  Sc^olaikic 
Aptitude  Examination  scores.  American 
College  Testing  Program  Scores,  High 
School  and  College/University 
transcripts,  physical  aptitude 
examination.  Candidate  Summary 
Sheets.  Nominating  Letter, 
naturalization  or  adoption  papers,  birth 
certificate.  Oath  50950,  specid  orders, 
all  correspondence  to/form/and  aborit 
candidate. 

AUTNORRY  FOR  MAMTENANCS  OF  THE  SYSTEM: 

10  U.S.a  4331, 4332,  and  4334. 

PURPOSE(S): 

To  evaluate  a  candidate’s  academic, 
leadership,  and  physical  aptitude 
potential  for  the  U.S.  Military  Academy, 
to  conduct  managMnent  stiuUes  of 
admissions  criteria  and  procediires. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  W  THE 
SYSTEM,  BiCLUOMQ  CATEQORKS  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
Members  of  Congress  to  assist  them  in 
nominating  candidates. 

POLICIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVINQ,  ACCESSSW,  RETASSNQ,  ANO 
OISPOSMQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folder.  Selected  items  of  information 
reside  on  computer  discs. 

RETmEVABNJTY: 

By  candidate’s  surname;  by  soiirce  of 
nomination,  current  status,  and  special 
categories. 

SAFEGUARDS: 

All  information  is  stored  in  locked 
rooms  with  restricted  access  to 
authorized  personnel.  Automated  data 
are  further  protected  by  a  user 
identification  and  password  convention. 


RETENTION  AND  DISPOSAL: 

For  accepted  candidates,  records 
become  part  of  the  Cadet’s  Personnel 
Record,  described  by  System  of  Records 
A0351-17bUSMA  a  permanent  record. 
Records  on  candidates  not  accepted  for 
admission  are  destroyed  either  on 
expiration  of  age  eligibility  or  alter  3 
years,  whichever  is  later. 

SYSTEM  MANAQER(8)  ANO  ADDRESS: 

Superintoident,  U.S.  Military 
Academy,  West  Point,  NY  10996-1797. 

NOTVICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  informaticHi  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Superintendent.  U.S.  Military  Academy, 
West  Point.  NY  10996-1797. 

Individual  should  provide  the  full 
name,  current  address,  year  of 
application,  source  of  nomination,  and 
signatiue. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Superintendent,  U.S. 
Military  Academy,  West  Point.  NY 
10996-1797. 

Individual  should  provide  the  foil 
name,  current  address,  year  of 
application,  source  of  nomination,  and 
signature. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  individual.  Members  of 
Congress,  school  transcripts,  evaluations 
from  former  employer(s),  medical 
reports/physicai  examination  results, 
U.S.  Military  Academy  faculty 
evaluations,  American  Collie  Testing 
Service,  Educational  Testing  Swvice, 
and  similar  relevant  documents. 

EXEMPTKINS  Cl  AIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(k)(5).  (6),  or  (7)  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1).  (2),  and  (3).  (c)  and  (e) 
and  publish^  in  32  CFR  p^  505.  Far 
additional  information  contact  the 
system  manager. 


A0351-17bUSMA 
SYSTEM  NAME: 

U.S.  Military  Academy  Personnel 
Cadet  Records. 

SYSTEM  location: 

U.S.  Military  Academy,  West  Point, 

NY  10996-5000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Present  and  former  Cadets  of  the  U.S. 
Military  Academy. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Application  and  evaluations  of  cadet 
for  admission;  letters  of 
recommendation/endorsement; 
academic  achievements,  awards, 
honors,  grades,  and  transcripts; 
performance  counseling;  health, 
physical  aptitude  and  abilities  and 
athletic  accomplishments,  peer 
appraisals;  supervisory  assessments; 
suitability  data,  including  honor  code 
infractions  and  disposition.  Basic 
biographical  and  historical  siunmary  of 
cadet’s  tenure  at  the  U.S.  Military 
Academy  is  maintained  on  cards  in  the 
Archives  Office  or  on  microfiche  In  the 
C^det  Records  Section. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013  and  4334,  and  E.O. 
9397. 

PURP08E(S): 

To  record  the  cadet’s  appointment  to 
the  Academy,  his/her  scholastic  and 
athletic  achievements,  performance, 
motivation,  discipline,  final  standing, 
and  potential  as  a  military  career  officer. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  mCLUDINa  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Academic  transcripts  may  be 
provided  to  educational  institutions. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIG, 
RETRIEVINO.  ACCESSMO,  RETAHBNG,  ANO 
DISPOSINa  OF  RECORDS  IN  THE  system: 

STORAGE: 

Manual  records  in  file  folders; 
microfilm. 

RETRIEVABairY: 

By  surname  at  Social  Security 
Number. 

SAFEGUARDS: 

Access  to  records  is  limited  to  persons 
having  official  need  therefor;  records  are 
maintained  in  secure  file  cabinets  and/ 
or  in  locked  rooms. 
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RETENTION  AW)  DISPOSAL: 

Records  of  Cadets  who  are 
commissioned  become  part  of  his/her 
Official  Mihtary  Personnel  File.  Records 
of  individuals  not  commissioned  are 
destroyed  after  5  years.  Microfilmed 
records  maintain^  by  USMA  are 
permanent;  hard  copy  files  are 
destroyed  after  being  microfilmed. 

SYSTEM  MANAGER(S)  AW)  ADDRESS: 

Superintendent,  U.S.  Military 
Academy,  West  Point,  NY  10996-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Superintendent,  U.S.  Military  Academy, 
West  Point,  NY  1099&-5000. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Superintendent,  U.S. 
Military  Academy,  West  Point,  NY 
10996-5000. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  and 
signature. 

CONTESTtNO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  his/her 
sponsors,  peer  evaluations,  grades  and 
reports  of  U.S.  Military  Academy 
academic  and  physical  education 
department  heads,  transcripts  from 
other  educational  institutions,  medical 
examination/assessments,  supervisory 
counseling/performance  reports. 

E)(EMPT10NS  CLAIMED  FOR  TT«  SYSTEM: 

Parts  of  this  system  may  be  exempt 
imder  5  U.S.C.  552a(k)(5),  (6),  or  (7),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1).  (2),  and  (3).  (c)  and  (e) 
and  published  in  32  CFR  part  505.  For 
additional  information  contact  the 
system  manager. 

A0351aNDU-CI 

SYSTEM  NAME: 

DODO  Student  Record  System. 


SYSTEM  LOCATION: 

Department  of  Defense  Computer 
Institute,  Washington  Navy  Yc^, 
Washington,  DC  20374-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  TNE 
SYSTEM: 

All  students  who  have  completed  a 
course  of  instruction  presented  by  the 
Department  of  Defense  Computer 
Institute.  These  are  primarily  DOD 
military  and  civilian  personnel  as 
regular  students;  personnel  from  other 
federal,  state  and  local  government 
agencies  who  have  attended  courses  on 
a  space  available  basis;  military  and 
civilian  personnel  from  foreign 
governments  who  requested  and  were 
granted  authority  to  attend  coursesjwnd 
personnel  from  private  industry  who  are 
under  direct  contract  to  a  DOD  activity 
who  sponsor  their  attendance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  name.  Social 
Security  Number,  home  address,  home 
telephone  number,  military  rank  or  rate, 
civilian  grade,  branch  of  service,  DOD 
agency  or  activity  emd  course  ID 
attended.  Also,  associated  file  of 
consolidated  listing  of  students  for  each 
course  offering  arranged  by  DOD  agency 
or  activity  and  name. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  9397. 

PURPOSEfS): 

Maintained  by  DODQ  Student 
Operations  Section  to  respond  to 
individuals  requesting  official 
verification  of  attendance  to  a  specific 
course;  to  respond  to  students,  agency 
or  activity  requesting  official  record  of 
training  completed.  Used  to  compile 
statistical  data  of  student  output,  e.g., 
attendance  by  comrse,  attendance  by 
branch  of  service,  agency  or  activity. 
Statistical  data  is  not  compiled  by  name. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIWNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Card  file,  paper  copies  forms,  and 
hard  disk/magnetic  tape. 

RETRIEVABILITY: 

Name  and  course  ID. 

SAFEGUARDS: 

Maintained  in  administrative  office 
which  is  locked  after  normal  working 


hours,  accessible  only  to  authorized 
office  staff  and  director  or  delegate  on 
demand. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  five  fiscal 
years  and  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Student  Operations  Section, 
DOD  Computer  Institute,  Building  175, 
Washington  Navy  Yard,  Washington,  E)C 
20374-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Chief. 
Student  Operations  Section  DOD 
Computer  Institute,  Building  175, 
Washington  Navy  Yard,  Washington,  DC 
20374-5000. 

Individual  should  provide  course  title 
and  year  of  attendance. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about^  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief.  Student 
Operations  Section,  DOD  Computer 
Institute,  Building  175,  Washington 
Navy  Yard,  Washington,  DC  20374- 
5000. 

Individual  should  provide  course  title 
and  year  of  attendance. 

CONTESTING  RECORD  PROCEDURES: 

The  Army  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  430- 
21;  32  CFR  part  505;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Enrollment  and  registration  request 
for  DOD  management  education  and 
training  program  courses  (DD  Form 
1556,  SF  182,  orders,  letters/messages), 
and  course  listing  of  students  reviewed 
by  course  manager  and  individual 
students. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0351bNDU-a 
SYSTEM  NAME: 

DODQ  Student/Faculty/Senior  Staff 
Biography  System. 

SYSTEM  LOCATION: 

Department  of  Defense  Computer 
Institute,  Washington  Navy  Yard, 
Washington,  DC  20374-5000. 
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CATEGOREt  OF  MMVnUALa  covcaeo  lY  THE 
system: 

All  faculty  members,  senior  staff 
members,  and  guest  lecturers  currently 
instructing  or  managing  at  the  DODQ. 
All  students  who  are  attending  or  who 
have  completed  a  course  of  instruction 
presented  by  the  Department  of  Defense 
Computer  Institute.  These  are  primarily 
DCffi  military  and  civilian  personnel  as 
regular  students;  personnel  from'other 
federal,  state  and  local  government 
agencies  who  have  attended  courses  on 
a  space  available  basis;  military  and 
civilian  personnel  from  foreign 
governments  who  requested  and  were 
granted  authority  to  attend  coiurses;  and 
personnel  from  private  industry  who  are 
imder  direct  contract  to  a  DOD  activity 
who  sponsor  their  attendance. 

CATEQOMES  OF  RECORDS  M  THE  tYSTEM; 

Biographic  summary  forms 
individually  submitted  upon  request  by 
eadi  DODCI  faculty  member,  senior  st^ 
member,  guest  lecturer,  or  student. 
Students  record  consists  of  name,  rank 
or  rate,  civilian  grade,  organization  and 
division,  office  phone  number,  current 
and  previous  fob  titles  and  positions, 
number  of  months  with  present  job  title, 
major  duties  of  present  job,  formal 
education  completed,  course  ID. 
objectives  for  attending  DODQ  course, 
computer-related  and  other  technical 
training  and  experience,  information  on 
usage  of  computers  in  present  position, 
influence  and  authority  student  has  over 
design  of  computer-based  systems 
including  security  and  privacy  aspects, 
extent  involved  in  planning  and  design 
of  teleprocessing  systems. 

Faculty/senior  staff  record  consists  of 
name,  rank  or  rate,  current  and  previous 
job  titles  and  positions,  former  major 
duties,  formal  education  completed, 
computer-related  and  other  technical 
training  experience. 

AUTHORUY  FOR  MMHTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 

PURPOSEfS): 

The  student  biographical  s\unmaries 
are  used  by  course  managers  and 
functional  department  heads  to  evaluate 
education  level,  computer  related  work 
experience,  and  general  computer 
background  of  DODQ  students. 
Establishes  student  qualifications  to 
attend  a  requested  course  and  if  course 
objectives  have  satisfied  personal 
objectives  of  students  attending  course. 
Statistical  summarization  of  information 
contained  in  the  system  provides  basis 
for  modification  and  revision  to  course 
content  Serves  as  vehicle  to  place 
student  into  appropriate  laboratory  and 
seminar  group  in  courses  requiring  such 
a  breakout. 


Information  on  facultv/senior  staff 
members  contained  in  the  biraraphical 
summaries  is  provided  to  students  as  an 
attachment  to  their  student  notebooks. 
Records  are  used  to  identify  faculty  and 
senior  staff  members,  areas  of  data 
processing  and  information 
management  expertise  for  consultation 
purposes  and  as  an  expertise  preamble 
to  the  next  scheduled  lecturer. 

ROUTINE  USES  OF  RECORDS  MANfTAaiEO  M  THE 
SYSTEi^  mCUAMNa  CATEQORIEt  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Ilie  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORSia, 
RCTRKVSIQ,  ACCESSStO,  RETAIMNQ,  AND 
DOPOSSIQ  OF  RECORDS  SI  THE  system: 

STORAGE: 

Paper  records  and  computer  hard 
disk/magnetic  tape. 

RETRtEVABEJTY: 

By  name  for  faculty/senior  staff 
members.  Coxuse  ID  and  name  for 
students. 

SAFEGUARDS: 

Maintained  in  Student  Operations 
Section  which  is  locked  after  normal 
working  hours,  access  controlled  by 
system  manager  and  accessible  only  to 
authorized  faculty  members,  director  or 
administration,  and  director  or  delegate 
on  demand. 

RETENTION  AND  disposal: 

All  completed  individual  student 
biographical  summaries  are  retained  in 
a  file  folder  marked  by  course  ID  and 
course  date.  Individual  student 
biographical  summaries  are  retained  by 
course  for  two  fiscal  years  preceding  the 
fiscal  year  in  progress.  All  individual 
faculty  and  senior  staff  biographical 
summaries  are  retained  in  a  master  file 
folder  until  no  longer  providing  services 
to  DODQ.  Master  file  is  review^ 
periodically  to  maintain  currency. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Qlief,  Student  Operations  Section, 
DOD  Computer  Institute,  Building  175, 
Washington  Navy  Yard,  Washington,  DC 
20374-5000. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Student  Operations  Section,  DOD 
Computer  Institute,  Building  175, 
Washington  Navy  Yard,  Washington,  DC 
20374-5000. 

Individual  should  provide  course  title 
and  year  of  attendance. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Student 
Oimrations  Section,  DOD  Computer 
Institute,  Building  175,  Washington 
Navy  Y^,  Washington,  DC  20374- 
5000. 

Individual  should  provide  course  title 
and  year  of  attendance. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  publiAed  in  Amy  Regulation  430- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RIKORD  SOURCE  CATEGORCS: 

Student  biography  forms  are  of 
DODQ  origin  and  completed  by  each 
individual  student.  Forms  are 
completed  either  the  first  day  of  the 
course  or.  in  the  case  of  certain  specific 
courses,  are  mailed  to  the  prospective 
student  requesting  return  prior  to 
commencement  of  the  course. 

Biographies  are  authorized  by  each 
faculty  and  senior  staff  member  soon 
after  arrival  at  DODQ.  Guest  lectxirers 
are  requested  to  voluntarily  submit 
biographies  for  use  in  course  notebooks. 
Content  is  never  changed,  but  in  some 
cases  selectively  reduced  in  length  so  as 
not  to  exceed  one  page.  Format  and 
content  are  generated  solely  by  DODO. 
member  and  are  subjected  only  to 
editorial  review. 

EXEMPTIONS  CLANNEO  FOR  THE  SYSTEM: 

None. 

A0351cNOU-a 
SYSTEM  NAME: 

DODQ  Course  Evaluation  System. 
SYSTEM  LOCATION: 

Department  of  Defense  Computer 
Institute.  Washington  Navy  Yard, 
Washington.  DC  20374-5000. 

CATEGORIES  OF  MOIVKIUALS  COVERED  BY  TT« 

system: 

All  students  who  have  completed  a 
course  of  instruction  presented  by  the 
Department  of  Defense  Computer 
Institute.  These  are  primarily  DOD 
military  and  civilian  personnel  as 
regular  students;  personnel  from  other 
federal,  state  and  local  government 
agencies  who  have  attended  courses  on 
a  space  available  basis;  military  and 
civilian  personnel  from  foreign 
governments  who  requested  and  were 
granted  authority  to  attend  courses;  and 
personnel  from  private  industry  who  are 
under  direct  contract  to  a  DOD  activity 
who  sponsor  their  attendance. 
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CATEQOraES  OS  PIKOeOS  «f  INE  svsiem; 

Individual  student  evaluation  of 
entire  course  and  random  sampling  of 
specific  lecture  presentations.  Includes 
coxirse  ID;  objectives  for  attending 
course;  statement  conceining  realization 
of  personal  objectives,  num^cal  or 
qualitative  rating  of  overall  course.  lab 
sessions  and/or  specific  lectures;  list  of 
strengths  and  weaknesses  of  course;  list 
of  lectiue  subjects  of  particular  benefit 
or  of  little  use  to  student;  list  of  lecture 
subjects  which  should  be  expanded  or 
reduced  in  coverage;  and  list  of  topics 
not  covered  in  coxirse  but  should  be 
included.  Comments  concerning  course 
content,  sequence,  lecture  presentation, 
teaching  techniques,  audio  visual  aids, 
physical  facilities  and  administrative 
support  are  solicited  and  recorded. 
Categories  are  posed  as  questions  with 
ample  space  to  encomege  vnitten 
response  to  student  option  in  a 
structured  but  non-re^ctive  format 
These  Course  Evaluation  Forms  also 
contain  hard  core  factual  information, 
i.e.,  course  ID,  course  dates,  student 
name,  rank/rate/grade,  branch  of 
service,  duty  statim  or  agency,  and 
present  job  title. 

AUTHORITY  FOR  aUUNTENANCC  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURFOSEfS): 

The  system  is  used  to  evaluate  coiuse, 
lecture,  teaching  techniques  and 
individual  instructor  efiectiveness.  It 
provides  basis  for  modification  and 
revision  to  course  content  and  sequence 
and  lecture  content  It  provides  input  to 
long-range  plan  for  course  update, 
additions  and  revisions.  The  evaluation 
of  all  attendees  to  a  particular  course  are 
reviewed  as  a  composite  group  by 
DODQ  faculty  members  to  determine 
problem  areas,  trends,  and  provides  a 
continuous  evaluation  of  course 
efiectiveness. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCUJCNNQ  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmO,  AND 
DISPOSING  OF  RECORDS  W  THE  SYSTEM: 

storage: 

Paper  records  and  cmnputer  hard 
disk/magnetic  tape. 

RETRIEVABIUTY: 

Course  ID  and  student  name. 


SAFEGUARDS: 

Maintained  in  Studrat  Operatioiis 
Section  Office  vdiicb  is  looced  after 
normal  working  hours,  access  (xmtrolled 
by  system  manager  and  accessible  only 
to  authcnized  fo^lty  membera.  Director 
of  Administration  and  Director  delate 
on  demand. 

RETENTION  AND  disposal: 

All  completed  individual  evaluations 
of  students  attending  a  specific  course 
are  retained  by  coiuse  ID  and  course 
dale.  Individrial  student  evaluation 
forms  are  retained  by  course  for  two 
fiscal  years  preceding  the  fiscal  year  in 
progress. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Student  Operations  Section, 
DCfi)  Computer  Institute,  Building  175. 
Washington  Navy  Yard,  Washington,  DC 
20374-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seddng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Student  Operations  Section,  DCM) 
Computer  Institute,  Building  175, 
Washington  Navy  Yard,  Wa^ington,  DC 
20374-5000. 

Individual  should  provide  course  title 
and  year  of  attendance. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Student 
Operations  Section,  DOD  Computer 
Institute.  Building  175,  Washington 
Navy  Yard,  Washington,  DC  20374- 
5000. 

Individual  should  provide  course  title 
and  year  of  attendance. 

CONTESTMO  F«CORO  PROCEDURES: 

The  Army  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  detenninaticms 
are  published  in  Army  Regulation  430- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Student  course  evaluation  forms  are 
of  DODQ  origin  and  distributed  in  class 
and  completed  by  each  individual 
student 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

AOSSIaTRAOOC 
SYSTEM  NAME: 

Army  School  Student  Files. 


SYSm  LOCATION: 

All  Army  schools,  colleges,  and 
training  centers. 

CATEQORKS  OF  ERNMOUALS  COVERED  SV  THE 
SYsraft 

Students  who  attend  formal  and/or 
nonresident  courses  of  instruction  at 
Army  schools,  colleges  and  training 
centers. 

CATEGORKS  OF  RECORDS  M  THE  SYSTEM: 

Individual  academic  records 
consisting  of  courses  attended,  length  of 
each,  extoit  of  completicm  and  results; 
aptitudes  and  personal  qualities, 
including  corporate  fitness  results; 
grade  and  rating  attained;  and  related 
information;  coUat«ral  individual 
training  records  comprising  information 
posted  to  the  basic  individual  academic 
training  record  or  other  long  term 
records;  faculty  board  files  pertaining  to 
the  class  standing/rating/classificatimi/ 
proficiency  of  studmits;  class  academic 
records  maintained  by  training 
Instructors  indicating  attendance  and 
progress  of  class  romnber  instructors 
indicating  attendance  and  progress  of 
class  members. 

AUTNORITY  FOR  MASfTENANCE  OF  THE  system: 

5  U.S.C.  301  and  E.0. 0397. 

PUKPOSE(S): 

To  determine  eligibility  of  students 
for  attendance,  monitm  progress,  record 
completion  of  academic  requirements, 
and  document  courses  which  may  be 
prerequisites  for  attendance/ 
participation  in  other  courses  of 
instruction. 

ROUTME  USES  OF  RECORDS  MASfTASlEO  SI  THE 
SYSTEM,  SCLUOSIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  appV  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORSIQ, 
RETRKVINO,  ACCESSSIG,  RETASSNG,  AND 
DtSPOSINO  OF  RECORDS  SI  THE  SYSTBS. 

storage: 

Paper  records  in  file  folders,  cards, 
computer  magnetic  tapes/disks; 
printouts. 

RETRIEVABNJTY: 

By  individual’s  name.  Social  Security 
Number/military  service  number. 

SAFEGUARDS: 

Informaticm  is  stored  in  lodced 
cabinets  or  rooms,  accessed  only  by 
authorized  individuals  having  offidal 
need  thereof. 

RETENTION  AND  disposal: 

Individual  and  class  academic  records 
are  destroyed  after  40  years;  collateral 
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individual  training  records  and  feculty 
board  files  are  destroyed  after  1  year. 

SYSTEM  MANAQEFKS)  AND  ADDRESS: 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  Fort  Monroe.  VA 
23651-5000. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Academic  Record  Office  of  the  Army 
school,  college,  or  training  center 
attended. 

Individual  should  provide  the  full 
name,  student  number,  course  title  and 
class  number,  or  description  of  t3q>e 
training  received  and  dates  of 
attendance/enrollment. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Academic  Record  Office 
of  the  Army  School,  college,  or  training 
center  attended. 

Individual  should  provide  full  name, 
student  number,  course  title  and  class 
number,  or  description  of  type  training 
received  and  dates  of  attendance/ 
enrollment. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents;  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

From  the  staff  and  faculty  of 
appropriate  school,  college,  or  training 
center  responsible  for  the  instruction. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0351bTRAOOC 
SYSTEM  NAME; 

Army  Correspondence  Course 
Program  (ACCP). 

SYSTEM  location: 

U.S.  Army  Training  Support  Center, 
Fort  Eustis,  VA  23604-5000. 

CATEOORES  OP  RHOMOUALS  COVERED  BY  THE 

system: 

Members  of  the  Army,  Navy,  Marine 
Corps,  and  Air  Force,  Reserve  Officer 
Training  Corps  and  National  Defense 
Cadet  Corps  students.  Department  of 
Defense  civilian  employees,  and 
approved  foreign  military  personnel 
enrolled  in  a  nonresident  course 
administered  by  the  Army  Institute  for 
Professional  Development. 


CATEOORES  OP  RECORDS  IN  THE  SYSTEM: 

Files  contain  name,  grade/rank.  Social 
Security  Number,  add^s,  service 
component,  branch,  personnel 
classification,  military  occupational 
specialty,  credit  hours  accumulated, 
examination  and  lesson  grades,  student 
academic  status,  curricula,  course 
description. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013  and  E.O.  9397. 

PURPOSE(S): 

To  record  lessons  and/or  exam  grades; 
maintain  student  academic  status; 
course  and  subcourse  descriptions; 
produce  course  completion  certificates 
and  reflect  credit  hours  earned;  and 
produce  management  summaty  reports. 

ROUTWE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POIXtES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSINO,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tapes,  discs,  and  paper 
printouts. 

RETRIEVABILITY: 

By  Social  Security  Number. 
safeguards: 

Random  niunber  sign-on 
authentication  for  ea^  inquiry  made  to 
the  system  is  required.  Sign-on  decks  to 
enable  such  access  are  updated  weekly, 
safeguarded  under  Anny  Regulation 
380-19,  Information  Systems  Security, 
and  are  \mique  to  one  terminal  only. 
Access  is  granted  only  to  designated 
personnel  at  the  Army  Institute  for 
Professional  Development  responsible 
for  the  administration  and  processing  of 
nonresident  students. 

RETENTION  AND  disposal: 

Machine  records  are  retained  during 
student’s  enrollment,  after  which 
student’s  records  are  transferred  to  the 
Academic  Records  System  History  File 
for  indefinite  retention.  Nonresident 
students  are  assigned  a  6  month 
enrollment  period  or,  if  in  multiple 
subcourses,  an  enrollment  period  of  1 
year.  A  hard  copy  transcript  reflecting 
the  student’s  personal  and  academic 
data  is  produced;  this  is  retained  by  the 
Army  Institute  of  Professional 
Development  for  3  years,  then 
transferred  to  the  National  Personnel 
Records  Center,  St.  Louis.  MO,  where  it 
is  retained  for  37  years,  then  destroyed. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Training 
Support  Center,  ATTN:  Institute  for 
Professional  Development.  Fort  Eustis, 
VA  23604-5000. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Training 
Support  Center,  ATTN:  Institute  for 
Professional  Development,  Fort  Eustis, 
VA  23604-5000. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
signature  for  identification. 

Individual  making  request  in  person 
must  provide  acceptable  identification 
such  as  driver’s  license  and  military 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Anny 
Training  Support  Center,  A'TTN: 
Institute  for  Professional  Development, 
Fort  Eustis,  VA  23604-5000. 

Individual  should  provide  the  full 
name.  Social  Seciirity  Number,  and 
signature  for  identification. 

Individual  making  request  in  person 
must  provide  acceptable  identification 
such  as  driver’s  license  and  military 
identification. 

contesting  record  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  content,  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  individual  upon  enrollment, 
from  class  records  and  instructors,  from 
student’s  personnel  records,  and  ^m 
graded  examinations. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0351CTRAOOC 
SYSTEM  name: 

Standardized  Student  Records 
System. 

SYSTEM  location: 

Defense  Language  Institute,  Presidio 
of  Monterey,  CA  93940. 

CATEGORES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  have  been  enrolled  for 
foreign  language  training  at  the  Defense 
Language  Institute. 


Federal  Regiater  /  VoL  58.  No.  33  /  Monday,  February  22,  1993  /  Notices 


10115 


CATEQORCS  Of  RECORDS  M  TME  SVSTE V: 

Individual’s  name.  Social  Security 
Number,  and  milita^  administrative 
data,  together  with  academic  data 
generate  at  Defense  Language  Institute. 

AUTNORrrV  FOR  MASnENANCE  os  THE  SYSTEM: 

10  U.S.C.  3013  and  E.O.  0397. 

PURPOSE(S): 

To  establi^  a  permanent  student 
record  used  for  issuing  official  grade 
transcripts  and  preparing  statistical 
studies  to  improve  training  and  testing 
methods. 

ROVnNE  USES  OF  RECORDS  MAMTAMED  M  TIC 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  ST0RS40. 
RETRIEVmO,  ACCESSMG,  RETARSNO,  AND 
DISPOSINO  OF  RECORDS  MTHE  SYSTEM: 

STORAGE: 

Magnetic  tapes/discs. 

RETRIEVAMUrV: 

By  Social  Security  Number. 
SAFEGUARDS: 

Records  are  accessible  via  remote 
terminal  only  by  authorized  personnel 
citing  established  user  identifier  and 
password 

RETENTION  AND  disposal: 

Records  are  permanent.  They  are 
retained  in  active  file  (on-line)  until  the 
student  departs;  then  retired  to  a  history 
tape. 

SYSTEM  MANAGERfS)  AND  AOWKSS: 

Commander,  U.S.  Army  ’Draining  and 
Doctrine  Command,  Font  Monroe,  VA 
23651-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Language  Institute,  Presidio  of 
Monterey,  CA  93940. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
number,  Social  Security  NumbOT,  class 
attended,  and  year  graduated. 

RECORD  ACCESS  PROCEMMES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Defense  Language 
Institute,  Presidio  of  Monterey,  CA 
93940. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 


number.  Social  Security  Number,  class 
attended,  and  year  graduated. 

CONTESTINO  RECORD  procedures: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  cont^ed  in  Aimy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGOCECt: 

From  the  individual;  staff  and  faculty. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0351-1aTRAOOC 
SYSTEM  name: 

Automated  Instructional  Management 
System  (AIMS). 

SYSTEM  LOCATION: 

The  systems  are  located  at 
Headquarters,  Training  and  Doctrine 
Command  (TRADOC);  TRADCXI  Service 
Schools;  and  Army  Iriuning  Centers. 
Addresses  for  the  above  may  be 
obtained  frmn  the  Commander,  U.S. 
Army  Training  and  Doctrine  Cmnmand. 
ATTN:  ATOM-T,  Fort  Monroe,  VA 
23651-5000. 

CATEGOfUES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  members  of  the  Army,  Navy, 
Marine  Corps,  and  Air  Force,  and 
civilians  employed  by  the  U.S. 
Government,  and  approved  foreign 
military  personnel  enrolled  in  a  resident 
course  at  a  U.S.  Army  service  school. 

CATEGORIES  OF  RECORDS  Hi  THE  SYSTEM; 

Files  contain  personnel.  Program  of 
Instruction,  scheduling,  testing, 
academic,  graduation,  recycle,  and 
attrition  ^ta. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.0. 9397. 

PURPOSE(S): 

This  is  the  TRADOC  standard  resident 
student  training  management  system 
which  automates  those  processes 
associated  with  the  schooling, 
management,  testis,  and  tracking  of 
resident  students.  Ine  system  is 
composed  of  several  subsystems  which 
perform  functions  for  (lersonnel.  student 
load  management,  academic  records 
management,  test  creation,  scoring  and 
grading,  student  critique,  resource 
scheduUng  and  utilization,  electronic 
mail,  and  query. 

The  sole  users  are  the  personnel 
responsible  for  the  admiffistration  of 
personnel  enrolled  in  the  resident 
student  training  programs  at  U.S.  Army 
service  schools  and  Army  training 


centers.  Course  completion  data  on 
active  Army  enlisted  personnel  is 
supplied  to  the  Army- American  Council 
on  Education  Registry  Thmscript 
System  (AARTS)  in  magnetic  media. 
Course  completion  data  on  active  Army 
officer  personnel  is  supplied  to  the  U.& 
Army  Research  Institute  (ARI)  in 
magnetic  media.  All  student 
transactions  are  supplied  to  the  Army 
Training  Requirements  and  Resources 
System  (ATRRS)  through  a  daily 
electronic  interfoce. 

ROURNE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  MCLUDMG  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVMO,  ACCESSMG,  RETAMMO,  AND 
DISPOSM  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes,  computer  discs,  and 
paper  printouts. 

RETRIEVABaiTY: 

Retrieved  by  Social  Security  Number 
and  course/class  nvimber. 

SAFEGUARDS: 

Different  user  identification  sign-on 
codes  are  assigned  each  person  with 
authorized  access  to  the  database.  Each 
sign-on  is  authenticated  by  system 
software.  Identification  sign-on  codee 
are  changed  every  six  months,  additions 
or  deletions  occur  at  any  time  a  new 
person  is  assigned  or  someone  leaves. 
The  above  meet  Army’s  Information 
System  Security  Regulation 
requirements. 

RETMmON  AND  DOPOSAL: 

Machine  records  are  retained  during 
student’s  active  enrollment,  after  whi^ 
they  are  classified  as  history  records, 
written  to  magnetic  tape,  and  stored 
indefinitely  for  reference.  Paper  records 
are  destroyed  after  40  years  as  follows: 
Army  elements  servic^  by  a  records 
holding  area  (RHA)  hold  records  for  2 
years  in  the  current  files  area  (CFA), 
transfer  to  RHA  for  1  year;  the  RHA 
retires  the  records  to  the  Itetional 
Personnel  Records  Coater  (NPRC),  St 
Louis,  MO,  for  the  remaining  37  years. 
Army  elements  not  serviced  by  a  RHA, 
hold  records  for  2  jiears  in  CFA,  then 
retire  to  NPRC  for  the  remaining  38 
years. 

SYSTEM  MANAOEn(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Training  and 
Doctrine  Command,  ATIN:  ATON^T, 
Fort  Monroe,  VA  23651-5000. 
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NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inqiiiries  to  the 
Commander,  U.S.  Army  Training  and 
Doctrine  Command,  ATTN:  ATOM-T, 
Fort  Monroe,  VA  23651-5000. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  fit>m  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Training  and  Doctrine  Command, 

ATTN:  ATOM-T,  Fort  Monroe,  VA 
23651-5000. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  IDepartment  of  the 
Army  Regulation  340-21;  32  CFR  part 
505;  or  may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  received  fiem  the 
individual,  DOD  staff.  Personnel  and 
Training  systems,  and  staff  and  faculty. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM*. 

None. 

A0352-3CFSC 
SYSTEM  name: 

Dependent  Children  School  Program 
Files. 

SYSTEM  location: 

Army-operated  dependents  schools 
located  at  Fort  Banning,  GA;  Fort  Bragg, 
NC;  Fort  Campbell.  KY;  Fort  McClellan. 
AL;  Fort  Rucker.  AL;  Fort  Stewart,  GA; 
and  U.S. 'Military  Academy,  West  Point, 
NY.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices.  Records  of  former  students  are 
located  at  the  Washington  National 
Records  Center,  Washington,  DC  20409. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Students  in  the  Army-operated 
dependents  schools  locat^  at  Fort 
Banning,  GA;  Fort  Bragg.  NC:  Fort 
Campbell,  KY;  Fort  McClellan,  AL;  Fort 
Rucker,  AL;  Fort  Stewart,  GA;  and  U.S. 
Military  Academy,  West  Point,  NY. 


CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Enrollment/admission/registration/ 
transfer  applications;  course 
preferenc^ciirriculum;  health  records; 
attendance  registers;  academic 
achievements  and  report  cards  reflecting 
grades/credits  earned;  aptitude, 
intelligence  quotient,  and  other  test 
results;  notes  regarding  student’s  special 
interests,  hobbies,  activities,  sports; 
counseling  documents;  high  s^ool 
transcripts  and  certificates;  and  related 
supporting  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
Section  6,  Pub.  L.  81-874. 

PURPOSE(S): 

To  record  education  provided  for 
eligible  dependent  children  of  military 
and  civilian  personnel  residing  on  Army 
bases  at  Fort  Banning,  GA;  Fort  Bragg, 
NC;  Fort  Campbell,  KY;  Fort  McClellan, 
AL;  Fort  Rucker,  AL;  Fort  Stewart,  GA; 
and  U.S.  Military  Academy,  West  Point, 
NY. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
Department  of  Education  in  connection 
with  Federal  funding  for  public 
education;  to  federal  and  state 
educational  agencies  in  connection  with 
student’s  application  for  financial  aid; 
to  student’s  parents/legal  guardians 
when  Army  officials  determine  bona 
fide  need  therefor  and  disclosure  is  not 
otherwise  precluded  by  the  Family 
Educational  Rights  and  Privacy  Act  of 
1974  (The  Buckley  Amendment)  20 
U.S.C.  1232g. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABIUTY: 

By  student  surname. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel  having  need  for 
the  information  in  the  performance  of 
their  official  duties. 

RETENTION  AND  DISPOSAL: 

Academic  records  for  elementary 
school  students  are  destroyed  at  the 
school  attended  after  5  years;  those  for 
secondary  school  students  are  destroyed 
after  65  years  by  the  Washington 
National  Records  Center  where  such 
records  are  retired  5  years  following 
student’s  graduation/withdrawal. 

Individual  student  health  records  and 
tests/achievements  documents  are 


retained  at  the  local  school  1  year  for 
elementary  students;  2  years  for 
secondary  students,  after  which  they  are 
destroyed. 

Teacher  class  registers  of  attendance 
and  scholastic  marks  and  averages  are 
retained  at  the  local  school  for  5  years; 
then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Commimity 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0500. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
principal  of  the  school  attended.  If  the 
records  have  been  retired  to  the 
Washington  National  Records  Center, 
write  to  the  Commander.  U.S.  Army 
Community  and  Family  Support  Center, 
2461  Eisenhower  Avenue,  Alexandria, 

VA  22331-0500. 

Individual  should  provide  current  full 
name,  name  use  at  the  time  of  school 
attendance,  date  of  birth,  identity  and 
location  of  school  attended,  dates  of 
attendance,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained  * 
in  this  system  should  address  written 
inquiries  to  the  principal  of  the  school 
attended.  If  the  records  have  been 
retired  to  the  Washington  National 
Records  Center,  write  to  the 
Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0500. 

Individual  should  provide  current  full 
name,  name  used  at  the  time  of  school 
attendance,  date  of  birth,  identity  and 
location  of  school  attended,  dates  of 
attendance,  and  signature. 

CONTESTING  RECORD  PROCEDURES. 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  ^my  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fi'om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  individual,  school  teachers, 
principal,  counselors,  medical 
personnel,  parents/guardians. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 
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A0360SAIS 

SYSTEM  name: 

Mailing  List  for  Army  Newspapers/ 
Periodicals/Catalogs. 

YSTEM  LOCATIONS: 

Headquarters.  Department  of  the 
Army  staff  and  field  operating  agencies, 
major  commands,  field  installations  and 
activities.  Army  service  schools/ 
colleges,  Army  National  Guard  Bureau 
Headquarters  and  field  activities. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 

system: 

Name  and  current  mailing  address  of 
recipients  of  Army  and/or  National 
Guard  magazines,  newspapers, 
professional  and  trade  publications, 
journals,  catalogs,  admissions  policies 
and  procedures,  digests,  and 
newsletters.  Recipients  may  be  current 
or  former  Army  and/or  National  Guard 
personnel,  staff  and  faculty  or  graduate/ 
resident/correspondence  student  of 
Service  Schools.  miUtary  reservists. 
Reserve  Officers  Training  Corps  cadets, 
civilian  academicians,  professional  or 
other  personnel  who  have  requested 
inclusion  on  mailing  lists. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Mailing  lists  containing  names  and 
addresses  of  recipients  of  various 
periodicals  published  by  the  Army/or 
the  National  Guard  which  have  public 
relations  value.  Types  of  periodicals 
include  but  are  not  limited  to  journals, 
catalogs,  admissions  policies  and 
procedures  publishea  by  military 
schools  and  colleges,  medical  facilities, 
and  training  institutions:  and  Army 
newspapers  or  digests  containing 
official  or  quasi-official  but  non¬ 
directive  data  of  either  a  technical  or 
administrative  nature. 

Other  personnel  data  may  be  included 
such  as  Aliimni  Association  Member 
number,  professional  society  or  trade 
organization  of  which  a  member  and 
related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012  and  32  U.S.C.  110. 

PURPOSE(S): 

To  produce  mailing  lists  for 
distribution  of  Army  periodicals, 
newspapers  and  various  journals, 
catalogs,  digests  and  newsletters;  and  to 
perform  statistical  analyses  and  surveys 
of  reader  interest  and  opinion. 


ROUTINE  USES  OF  RECORDS  MAHfTABIED  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAMBIOI,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records,  magnetic  tape  disc, 
cards,  printouts,  and  addressograph 
plates. 

RETRIEVAnUTY: 

By  individual’s  name. 

SAFEGUARDS: 

Records  are  accessed  and  maintained 
only  by  authorized  personnel  who  have 
need  therefor. 

RETENTION  AND  DISPOSAL: 

Retained  until  no  longer  needed, 
normally  vmtil  individual  requests 
deletion,  after  which  record  is 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Heads  of  Department  of  Army  staff 
and  field  operating  agencies,  major 
commands,  commanders  of 
installations/activities.  Army  service 
schools/colleges  and  National  Guard 
activities  that  publish  periodicals, 
command  newspapers,  catalogs  or  other 
special-interest  recurring  publications. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  system  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  either  the 
editor  of  the  publication,  registrar  of  the 
school,  or  the  Army  or  National  Guard 
Public  Affairs  Office  publishing  the 
periodical.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

For  verification  purposes,  individual 
should  provide  full  name  and  current 
address  to  permit  locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  either  the  editor  of  the 
publication,  registrar  of  the  school,  or 
the  Army  or  National  Guard  Public 
Affairs  Office  publishing  the  periodical. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 


For  verification  purposes,  individual 
should  provide  full  name  and  current 
address  to  permit  locating  the  record. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  ^^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGOMES: 

From  the  individual;  records  of  the 
Army  or  National  Guard  organization 
publishing  the  document. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0360SAPA 

SYSTEM  NAME: 

Media  Contact  Files. 

SYSTEM  location: 

Chief  of  Public  Affairs.  Headquarters. 
Department  of  the  Army,  *rhe  Pentagon, 
Washington,  DC  20310-1500,  and  their 
field  operating  agencies  at  Los  Angeles. 
CA;  New  York,  NY;  and  Washington, 

DC;  public  affairs  offices  of  Army  Staff 
agencies,  major  commands,  inst^ations 
and  activities.  Official  mailing  addresses 
may  be  obtained  from  the  Chief  of 
Public  Affairs.  Headquarters, 

Department  of  the  Amy,  The  Pentagon, 
Washington,  DC  20310-1500. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Journalists,  authors,  editors, 
colunmists,  researchers,  and  media 
representatives. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  telephone  number, 
biographical  data,  public  media 
affiliation;  and  correspondence  between 
the  Army  and  the  individual. 

AUTHORnrY  FOR  MANTTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012 

PURPOSE(S): 

To  maintain  contact  with  public 
media  representatives  on  issues  of 
common  interest. 

ROUTINE  USES  OF  RECORDS  MAINTABIED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETTBEVINQ,  ACCESSINQ,  RETANBNQ,  AND 
DtSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Card  and  papers  in  file  folders. 
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RETMCVABNJTY: 

By  individual’s  sumama 

SAFEOUAfOS: 

Information  is  accessed  only  by 
individuals  having  need  in  the 
performance  of  official  duties. 

RETENTWN  AND  nSPOSAL: 

Records  are  destroyed  when  no  longer 
needed  for  current  opwatimxs. 

SYSTEM  MANAQER(S)  AND  ADOaESS: 

Chief  of  Public  ASairs.  Headquarters. 
Department  of  the  Army,  The  Pentagtm, 
Washington.  DC  20310-1500. 

N0T1RCAT10N  mOCBMSIE: 

Individuals  seeking  access  to 
determine  whether  information  about 
themselves  is  contained  in  this  system 
should  address  written  inquiries  to  the 
Chief  of  Public  Affairs,  Headquarters, 
Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310-1500. 

For  verification  purposes,  individual 
should  provide  fuU  name,  and  current 
address  and  telei^one  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infcMrmation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Public  Affairs, 
Headquarters,  Departirrent  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
1500. 

For  verification  purposes,  individual 
should  provide  full  name,  and  current 
address  and  telephone  nrimber. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  /^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
firom  the  system  manager.. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  newspapers, 
libraries.  Army  and  Department  of 
Defense  records. 

EXEMPTKMM  CUUMED  FOR  THE  SYSTEM: 

None. 

A0380-5SAU 

SYSTBSNAME: 

Biographies:  Members  of  Congress. 
SYSTEM  LOCATION: 

Chief  of  Legislative  Liais<m,  Office  of 
the  Secretary  of  the  Army,  'The 
Pentagon.  Washington,  IXI 20310-1600. 

CATEOORCS  OF  SmiMOUALS  COVERED  VY  THE 
SYSTEM: 

Current  members  of  the  U.S. 
Congress. 


CATSOORKS  OF  RECORDS  M  THE  system: 

Biographical  information  on  members 
of  the  Congress,  their  voting  trends,  and 
committee  memberships. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C.  1034. 

PURPOSEfS): 

To  provide  background  informatiim 
on  Members  of  Congress  before  whom 
Army  representatives  may  be  testifying 
or  for  whom  eecmts  may  be  provid^  to 
familiarize  them  with  t^  members’ 
attitudes  and  relationships  with  the 
Department  of  Army. 

ROUTINE  USES  OF  RECORDS  MANITAINEO  M  THE 
SYSTEM,  SCUIDS4Q  CATEGORIES  OF  USERS  ANO- 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSMG,  RETANANG,  AND 
DISPOSING  OF  RECORDS  S4  THE  SYSTEM: 

STORAGE: 

Paper  records  in  loose  leaf  binders. 
RETRIEVAMLITV: 

By  Member  of  Congress’  last  name. 
SAFEGURAROS: 

Records  are  maintained  in  secured 
areas  accesuble  only  to  authorized 
personnel 

RETENTION  AND  disposal: 

Records  are  retained  only  for  the 
Member  of  Congress’  tenure. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief  of  legislative  Liaison.  Office  of 
the  Secretary  of  the  Army.  The 
Pentagon,  Washington,  DC  20310-1600. 

notification  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Qiief  of 
Legislative  Liaison,  Office  of  the 
Sectary  of  the  Army,  *1110  Pentagon, 
Washin^on,  DC  20310-1600. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  and  should  idratify 
the  Member  of  Congress’  full  name  and 
state  the  Member  represents. 

RECORD  ACCESS  PROCEDURES: 

Individuals  se^ng  access  to 
information  about  themselves  contained 
in  this  system  should  address  Yvrittra 
inquiries  to  the  Chief  of  Legislative 
Liaison,  Office  of  the  Secretary  of  the 
Army,  'The  Pentagon,  Washington,  DC 
20310-1600. 

For  verification  purposes;  individual 
should  provide  the  full  name.  Social 


Security  Number,  and  should  identify 
the  Member  of  Congress’  full  name  and 
state  the  Member  represents. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessihg 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Official  public  records  such  as  the 
Congressional  Record,  Congressional 
Quarterly  Weekly  Report,  official 
transcripts  of  unclassified  committee 
hearings,  and  the  Congressional  Staff 
Direct^. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

A0360-5SAPA 

SYSTEM  NAME: 

Biography  mies. 

SYSTEM  location: 

Qlief  of  Public  Affairs,  Headquarters, 
Department  of  the  Army,  The  Pmitagrm, 
Washington.  DC  20310-1500;  public 
affairs  offices  of  Army  staff  agencies, 
field  operating  agencies,  mafor 
commands,  installations,  and  activities. 
Official  mailing  addresses  may  be 
obtained  firom  the  Chief  of  Public 
Affairs,  Headquarters,  Department  of  the 
Army,  'The  Poatagon,  Wa^ington,  DC 
20310-1500. 

CATEGORCS  OF  EMXVXMMLS  COVERED  BY  THE 

system: 

Leading  Department  of  the  Army 
military  and  civilian  personnel 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Biographical  material  including 
photographs,  newspaper  clippings, 
speeches,  and  related  documents.  Name, 
position/rank/grade,  sununary  of 
service,  and  outstanding  achievements 
may  also  be  included. 

AUTHORITY  FOR  maintenance  OF  THE  SYSTEM: 
10  U.S.C.  3012  and  E.0. 9397. 

PURPOSEfS): 

To  respond  to  quwies  firom  the  press 
and  Army  agencies/commands  relating 
to  individuals  concerned. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  INCLUCMNO  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilaticm 
of  ^sterns  of  records  notices  apply  to 
this  system. 
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POUCiES  AND  PRACTICES  FOR  STORaiQ, 
RETRHEVINa,  ACCESSINQ,  RETAIMNQ,  AND 
MSPOSmO  OF  RECORDS  M  THt  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABILiTY: 

By  individual’s  svimame. 

SAFEGUARDS: 

Records  are  accessed  only  by 
designated  officials  having  need  therefor 
in  the  performance  of  theh  assigned 
duties.  Storage  areas  are  locked  dining 
non-duty  hours. 

RETENTION  AN  DISPOSAL: 

Records  are  destroyed  2  years  after 
retirement,  transfer,  separation,  or  death 
of  the  person  concerned. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief  of  Public  Affairs,  Headquarters, 
Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310-1500. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Public 
Affairs  Office  in  the  organization  to 
which  the  individual  is  or  was  assigned 
or  employed.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

For  verification  purposes,  individual 
should  provide  full  name,  current 
address  and  telephone  number,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  the  system  should  address  written 
inquiries  to  the  Public  Affairs  Office  in 
the  organization  to  which  the  individual 
is  or  was  assigned  or  employed.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
systems  of  records  notices. 

For  verification  purposes,  individual 
should  provide  full  name,  current 
address  and  telephone  number,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Aimy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  clippings  from 
published  media;  published 
biographical  data  ^m  Army  records 
and  reports. 


EXEMPTK>N8  CLAMED  FOR  THE  SYSTEM: 

None. 

A0380-13DAMO 
SYSTEM  name: 

Local  Criminal  Intelligence  Files. 

SYSTEM  location: 

Records  are  maintained  at  the 
installation  initiating  or  collecting  the 
documents. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  citizen  or  group  of  citizens 
suspected  or  involved  in  criminal 
activity  directed  against  or  involving  the 
United  States  Army. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reports  and  supporting  documents  of 
criminal  activity  directed  against  or 
involving  the  U.S.  Army. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013(g)  and  E.O.  9397. 

PURPOSE(S): 

To  identify  individuals  or  groups  of 
individuals  in  an  effort  to  anticipate, 
prevent  or  monitor  possible  criminal 
activity  directed  against  or  involving  the 
U.S.  Army. 

To  enable  Army  officials, 
commanders,  or  civil  criminal  justice 
agencies  to  meet  their  responsibilities 
regarding  the  maintenance  of  discipline, 
law  and  order  through  investigation  and 
possible  criminal  prosecution,  dvil 
court  action  or  regulatory  order.  Users 
within  the  Army  include  commanders 
in  exercising  their  authority  under  the 
provisions  of  Titles  10  and  18,  U.S.C; 
persons  designated  by  the  commander 
to  assist  in  carrying  out  these 
responsibilities,  i.e.,  staff  judge 
advocate,  investigating  officers 
appointed  in  accordance  with  Army 
regulations,  U.S.  Army  Criminal 
Investigation  Command,  military 
intelligence  personnel  in  those 
incidents  involving  possible  or  actual 
sabotage  or  espionage. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
TW  PURPOSES  OF  SUCH  USES: 

Intelligence  may  be  disclosed  to  the 
Federal  Bureau  of  Investigation;  Drug 
Enforcement  Administration;  U.S. 
Customs  Service;  Bureau  of  Alcohol, 
Tobacco  and  Firearms;  other  federal, 
state,  and  local  enforcement  agencies; 
and,  in  overseas  areas,  host  government 
law  enforcement  agencies  when  the 
intelligence  pertains  to  matters  within 
the  jurisdiction  of  those  agencies. 


POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRKVINO,  ACCES8INO,  RETAIMNO,  AND 
DISPOSBM  OF  RECORDS  M  THE  system: 

STORAGE: 

Paper  records  in  file  folders;  magnetic 
tape/disc. 

RETRIEVABILrTY: 

By  individual’s  name,  or  by  cross¬ 
index  of  other  data  maintained  in  the 
system. 

SAFEGUARDS: 

Only  authorized  personnel  have 
access  to  files.  Phy^cal  security 
measures  include  locked  containers/ 
storage  areas,  controlled  personnel 
access,  and  continuous  presence  of 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Destroyed  upon  supersession, 
obsolescence,  or  deactivation  of  the 
related  command. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Deputy 
Chief  of  Staff  for  Operations  and  Plans, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  address, 
details  concerning  the  expulsion  or 
debarment  action,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  ATTN:  DAMO- 
ODL,  Headquarters,  Department  of  the 
Army,  Washington,  DC  20310-0440. 

Inffividual  should  provide  the  full 
name.  Social  Security  Number,  address, 
details  concerning  the  expulsion  or 
debarment  action,  and  signatiue. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Subjects,  witnesses,  victims.  Military 
Police  and  U.S.  Army  Criminal 
Investigation  Command  personnel  and 
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special  agents,  informants,  various 
Department  of  Defense,  federal,  state 
and  local  investigative  and  law 
enforcement  agencies,  departments  or 
agmicies  of  fmeign  governments,  and 
any  other  individuals  or  organizations 
wfoch  may  supply  pertinent 
information. 

EXEMPnONS  CUSiED  FOR  THE  SYSTBi: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  5S2a(j)(2)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)  (1),  (2), 
and  (3),  (c)  and  (e)  and  publi^ed  in  32 
CFR  p^  505.  For  additional 
informaticm  contact  the  system  manager. 

A0380-19SAIS 

SYSTEM  NAME: 

Access  to  Computer  Areas,  Systems 
Electronically,  and/or  Data  Control 
Records. 

SYSTEM  location: 

Information  Processing  and/or 
Communications  Activities  Army-wide. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGOraES  OF  momOUALS  COVERED  BY  THE 
system: 

Personnel  assigned  to  the  Army 
Information  Processing  and/or 
Commimications  installation;  contractor 
personnel;  authorized  customers/users. 

CATEOORCS  OF  RECORDS  M  THE  SYSTEM: 

Operator’s/user’s  name.  Social 
Security  Number,  organization, 
telephone  number,  and  office  symbol; 
security  clearance;  level  of  acxess; 
subject  interest  ccxle;  user  identification 
code;  data  files  retained  by  users; 
assigned  passwmd;  magnetic  tape  reel 
identification;  abstracts  of  computer 
programs  and  names  and  phone 
numbers  of  contributors;  and  similar 
relevant  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C.  3012  and  E.O.  9397. 

l>URPOSE(S): 

To  administer  passwords  and 
identific:i^an  numbers  for  operators/ 
users  of  data  in  automated  media;  to 
identify  data  proc^essing  and 
cximmunication  customers  authorized 
access  to  or  disclosure  from  data 
residing  in  information  pitx^ssing  and/ 
or  communication  acrtivities;  and  to 
determine  propriety  of  individual  acxess 
into  the  ph]rsical  data  residing  in 
automat^  media. 


ROUTME  USES  OF  RECOROa  MAMTAMB)  M  THE 
SYSTEM,  SCUKNNQ  CATEGORIES  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  fcHth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORMG, 
RETRKVMO,  ACCESSMG,  RETAIISNQ,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTBI: 

STORAGE: 

Paper  records  in  file  folders;  pimch 
cards;  and  magnetic  tapes/discs. 

RETRIEVABIUrY: 

Name,  subject,  user  identificaticm 
code,  news  item  niimber,  user 
password,  application  program  key 
word/author. 

safeguards: 

All  information  is  maintained  in 
secnired  areas  accessible  only  to 
designated  individuals  having  official 
need  therefor  in  the  performance  of 
official  duties.  Either  Army  InfcHmaticm 
Prcxessing  Installation  security  guards 
or  remote  location  operators  ch^ 
access  against  system  reports. 

RETENTION  AND  disposal: 

Individual  data  remain  on  file  while 
a  user  of  computer  facility;  destroyed  on 
person’s  reassignment  or  termination. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Informaticm  Systems  for 
Command,  Control,  Communications, 
and  Computers,  ATTN:  SAIS-IDP, 
Department  of  the  Army,  Washingtcm, 
DC  20310-0107. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  ccmtained  in  this  system  should 
address  written  inquiries  to  the  Army 
Information  Processing  Installation 
Operations  Center.  Official  mailing 
acldresses  as  an  appendix  to  the  Amy’s 
compilation  of  systems  of  records 
notices. 

For  verification  purposes,  individual 
should  provide  full  name,  sufficient 
details  to  permit  locating  pertinent 
records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Army  Information 
Processing  Installation  Operations 
Center.  Official  mailing  addresses  as  an 
appendix  to  the  Army’s  compilaticm  of 
systems  of  reccads  notices. 

For  verification  purposes,  individual 
should  ivovide  full  name,  sufficient 
details  to  permit  locating  pertinent 
records,  and  signature. 


C0NTE8TINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

System  manager,  computer  facility 
managers,  automated  interfaces  for  user 
fxkles  on  file  at  Army  sites. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0380-670AMI 
SYSTEM  NAME: 

Personnel  Security  Clearance 
Information  Files. 

SYSTEM  location: 

Joint  Adjudicative  Clearance  System 
(segment  of  the  Defense  Central  Index  of 
Investigation),  Defense  Investigative 
Service,  Fort  Holabird,  MD  21203-1211. 

Decentralized  segments  may  be 
maintained  by  offices  at  Department  of 
the  Army  Staff  agencies,  major 
commands,  installations,  activities,  and 
imified  and  specified  commands,  as 
records  relate  to  the  individual’s 
personnel  security  and  clearance  status. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORCS  OF  NmnaOUAU  COVERED  BY  THE 

system: 

Any  individual,  civilian  or  military, 
affiliated  with  the  U.S.  Army  by 
assignment,  employment,  contractual 
relationship,  or  as  ffie  result  of  an 
interservice  support  agreement  on 
whom  a  personnel  security  clearance 
determination  has  been  completed,  is  In 
process,  or  may  be  pending. 

CATEOORCS  OF  RKORDS  Bl  THE  system: 

File  may  contain  pending  and 
completed  personnel  security  clearance 
actions  on  individuals  by  personal 
identifying  data.  It  may  also  contain 
briefing/debriefing  statements  for 
special  programs,  sensitive  positions, 
and  other  related  information  and 
documents  required  in  connection  with 
personnel  secmity  clearance 
determinations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013;  50  U.S.C.  4039;  and 
the  National  Security  Act  of  1947;  E.O. 
10450  and  10865;  and  E.O.  9397. 

PURFOSEfS): 

To  assist  in  the  processing  of 
personnel  security  clearance  actions,  to 
record  secririty  clearances  issued  or 
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denied;  and  to  verify  eligibility  for 
access  to  classified  information  or 
assignment  to  a  sensitive  position. 

ROUTINE  USES  Of  RECORDS  MASITAMEO  M  THE 
SYSTEM,  INCLUOINa  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  to  federal 
agencies  based  on  formal  accreditation 
as  specified  in  official  directives, 
regulations,  and  demonstrated  need-to- 
know;  to  federal,  state,  local,  and  foreign 
law  enforcement,  intelligence,  or 
security  agencies  in  connection  with  a 
lawful  investigation  under  their 
jurisdiction;  and  to  commanders/agency 
heads  for  adverse  personnel-actions 
such  as  fraudulent  enlistment 
proceedings,  removal  from  sensitive 
duties,  elimination  from  the  service, 
removal  from  employment,  denial  to  a 
restricted  or  sensitive  area,  and 
revocation  of  security  clearance. 

POUaES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  folders,  file  cards; 
computer  tape,  punch  cards,  or  disks. 

RETRIEVABIUrY: 

Alphabetically  by  individual’s 
surname  or  Social  Security  Number. 

SAFEGUARDS: 

Records  are  stored  in  locked  buildings 
which  employ  security  guards  and  are 
subject  to  Military  Policy  and/or  local 
civilian  law  enforcement  patrol  security. 
All  records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and 
trained.  Use  of  computers,  including 
remote  terminals,  requires  knowledge  of 
special  transaction  c^es  to  preserve 
integrity  of  data. 

RETENTION  AND  DISPOSAL: 

Primary  system  files  are  destroyed  at 
the  same  time  as  the  dossier  upon 
whichaecurity  clearance  action  was 
based.  Decentralized  Segment  personnel 
security  clearance  files  are  either  (1) 
destroyed  upon  termination  of  access. 

(2)  destroyed  1  year  from  the  date  of 
transfer  or  separation  of  individual,  or 

(3)  forwarded  to  the  gaining 
organization.  Investigative  reports  are 
forwarded  to  the  United  States  Army 
Central  Personnel  Security  clearance 
Facility,  Fort  Meade,  MD  for  inclusion 
in  dossier  at  the  United  States  Army 
Intelligence  and  Security  Command 
Investigative  Records  Repository,  Fort 
Meade,  MD  20755-5995.  Dossiers  are 
maintained  no  longer  than  15  years  from 
date  of  last  entry  tmless  significant 
adverse  information  is  present,  in  vhich 
case  retention  is  25  years.  Copies  of 


investigative  reports  are  destroyed  upon 
completion  of  final  action. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Central 
Personnel  Security  Clearance  Facility, 
Fort  Meade.  MD  20755-5250. 

NOTIFICATK)N  procedure: 

Individuals  seeking  to  determine 
information  about  the  status  or  degree  of 
personnel  security  clearance/access 
contained  in  this  system  should  address 
written  inquiries  to  the  installation  or 
command  security  officer  where 
assigned  or  employed.  Information 
contained  in  inve^gative  files  may  be 
obtained  from  the  appropriate 
investigative  agency. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  telephone  number. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  ATTN: 
Security  Officer,  of  the  command  or 
installation  where  assigned  or 
employed. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  telephone  number. 

For  personal  visits  to  the  Security 
Office,  the  individual  should  be  able  to 
provide  identification  (e.g.,  driver’s 
license,  identification  ca^)  and  verbal 
information  that  can  be  verified  with 
officer  records. 

Requests  for  information  contained  in 
investigative  files  should  be  addressed 
to  appropriate  investigative  agency  with 
personal  identifying  data  required  by 
that  system  as  published  in  the  Federal 
Register. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

From  the  individual;  investigative 
results  frnm  the  Defense  Investigative 
Service,  U.S.  Army  Intelligence  and 
Security  Commmd,  and  other  Federal, 
Department  of  Defense,  and  Army 
investigative  or  law  enforcement 
agencies. 

EXEMPTIONS  CIAMIEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(l),  (k)(2),  or 
(k)(5).  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 


requirements  of  5  U.S.C.  553(b)  (1).  (2), 
and  (3),  (c),  and  (e)  and  publish^  in  32 
CFR  part  505.  Fot  additional 
information  contact  the  system  manager. 

A0380-67USAREUR 
SYSTEM  NAME: 

Employee  Screening  Program/ 
Installation  Access  Files. 

SYSTEM  LOCATKiN: 

Office  of  the  Depufy  Chief  of  Staff. 
Intelligence,  Office  of  the  U.S. 
Commander,  Berlin,  Germany. 

CATEOORCS  OF  SIOiVnUALS  COVERED  BY  THE 

system: 

All  civilian  applicants  for  and/or 
employees  in  positions  in  U.S.  Forces 
activities  in  the  Berlin  Command,  other 
than  Department  of  Defense  civilians. 
Persons  included  are  of  various 
nationalities,  paid  from  both 
appropriated  and  nonappropriated 
funds,  as  well  as  from  funds  provided 
by  the  German  Occupation  Costs  Office, 
who  are  administered  under  the  Berlin 
Tariff  Agreement,  which  governs 
employment  of  the  local  national 
workforce.  Non-U.S.  citizen  applicants 
for  and  holders  of  passes  authorizing 
unofficial  acce^  to  closed  U.S.  Forces 
installations  and  facilities  in  Berlin. 

CATEGORC8  OF  RECORDS  Bi  THE  SYSTEM: 

Cards  or  paper  files  containing  name; 
date  and  place  of  birth;  Social  Security 
Number  for  U.S.  citizens;  address; 
personal  identity  documents  by  type 
and  serial  number,  employing  or 
potential  employing  agency;  type  of 
position  held  or  appli^  for  and  related 
information;  dates  security  screening 
action  initiated  and  completed;  list  of 
investigative  agencies’  files  checked 
with  results  and  disposition  of  case. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3012. 

PURI>OSE(S): 

To  determine  suitability  of 
individuals  for  employment  and  to  grant 
access  to  closed  military  installations  as 
warranted. 

ROUTINE  USES  OF  RECORDS  MAINTABEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  on  security  screening 
actions  is  provided  to  EKDD  and  U.S. 
Department  of  State  law  enforcement 
investigative  agencies  in  Berlin  for  use 
in  criminal/security  investigative 
purposes  when  warranted. 
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POUCtES  AND  PRACTICES  FOR  8T0RMQ, 
RETRCVmO,  ACCESSMQ,  RETAIMNO,  AND 
OISPOSmG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  secured  boxes 
and  file  folders. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessible  only  by 
designated  authorized  persons  having 
official  need  therefor  in  performance  of 
their  duties.  Buildings  are  enclosed  in  a 
compound  to  which  access  is  controlled 
at  all  times. 

RETENTION  AND  DISPOSAL: 

Files  pertaining  to  U.S.  citizens  are 
destroyed  on  transfer  or  separation  of 
individual.  Files  on  non-U.S.  employees 
on  whom  no  derogatory  information  is 
developed  during  their  tenure  of  service 
are  held  for  6  months  after  termination 
of  employment,  then  destroyed;  those 
records  containing  derogatory 
information  are  destroyed  2  years  after 
individual  is  terminated.  Files 
pertaining  to  applicants  who  are  not 
accepted  are  destroyed  upon 
notification  by  appropriate  Civilian 
Personnel  Officer.  Files  pertaining  to 
non-U.S.  citizen  applicants  or  holders  of 
installation  passes  are  disposed  of  in 
accordance  with  the  following  schedule: 
When  file  contains  no  or  only  minor 
derogatory  information,  destroyed  upon 
notification  from  responsible  official  of 
surrender  of  pass.  When  pass  is  denied 
or  withdrawn  for  causa,  it  is  placed  in 
the  inactive  file,  held  for  3  years  and 
then  destroyed  by  shredding. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff,  Intelligence, 
Office  of  the  U.S.  Commander  Berlin, 
APO  AE  09742. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Deputy 
Chief  of  Staff,  Intelligence,  Office  of  the 
U.S.  Commander  Berlin,  APO  AE  09742. 

Individual  must  furnish  full  name, 
date  and  place  of  birth.  Social  Security 
Number  (where  appropriate)  current 
address,  and  signature.  ' 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Chief  of  Staff, 
Intelligence,  Office  of  the  U.S. 
Commander  Berlin,  APO  AE  09742. 

Individual  must  furnish  full  name, 
date  and  place  of  birth.  Social  Security 


Number  (where  appropriate)  current 
address,  and  signature,  or  on  a  personal 
visit  provide  acceptable  identification 
such  as  national  passport,  government 
identity  document,  employing  office’s 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Army  or 
Department  of  Defense  records  and 
reports,  official  personnel  file,  law 
enforcement  agencies,  previous 
employers,  financial  institutions, 
educational  institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0381-200AMi 
SYSTEM  name: 

Badge  and  Credential  Files. 

SYSTEM  LOCATION: 

U.S.  Army  Intelligence  and  Security 
Command,  Fort  Meade,  MD  20755- 
5995. 

Decentralized  Segments  exist  at  U.S. 
Intelligence  and  Security  Command 
groups,  field  stations,  battalions, 
detachments,  field  or  resident  offices 
having  assigned  personnel  who  possess 
Military  Intelligence  badges  and 
credentials.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

CATEGORHES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Individuals  who  currently  possess  or 
in  the  past  possessed  Military 
Intelligence  badge  and  credential. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Card  file  contains  the  name.  Social 
Security  Number,  rank,  and  badge  and 
credential  number  of  each  person  who 
has  been  issued  Military  Intelligence 
badge  and  credential.  Tliis  card  file  is  an 
index  to  a  numerical  filing  system 
consisting  of  envelopes  having  a  badge 
and  credential  status  and  Control  Card 
(MIA  Form  70)  attached  which  contains 
the  name  of  the  individual,  badge  and 
credential  number,  component  (military 
or  civilian),  military  occupational 
specialty,  clearance  of  civilian, 
authority  for  issue,  and  comments 
which  indicate  the  history  of  the  badge 
and  credential  keyed  to  the  individuals 
having  been  assigned  the  badge  and 
credential. 


AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013(b)(c)(d)  and  (g); 
National  Security  Act  of  1947,  as 
amended;  E.0. 10450,  sections  2,  3,  4, 

5, 6,  7, 8, 9,  and  14;  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  control  and 
accoimtability  over  Military  Intelligence 
badges  and  credentials. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
Federal  investigative  and/or  intelligence 
agencies  to  ascertain  if  an  individual 
legally  possesses  badges  and 
cr^entials. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Card  files. 

RETRIEVABIUTY: 

Alphabetically  by  last  name  of 
possessor  of  badge  and  credential. 

SAFEGUARDS: 

Primary  system  is  maintained  in 
buildings  employing  security  guards. 
Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  indefinitely. 
Destruction  is  authorized  by  Central 
Custodian  of  the  badge  and  credential. 

SYSTEM  MANAGER(S)  AND  ADORESS: 

The  Deputy  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department 
of  the  Army,  'The  Pentagon,  Washington, 
DC  20310-1001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Intelligence  and 
Security  Command,  ATTN:  lACSF-FI, 
Fort  Meade,  MD  20755-5995. 

Telephone  (301)  377-4742/3. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  or  other 
information  verifiable  from  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  vfritten 
inquiries  to  the  Commander,  United 
States  Army  Intelligence  and  Security 
Command,  ATTN:  lACSF-FI,  Fort 
Meade,  MD  20755-5995.  Telephone 
(301)  377-4742/4743. 
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Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  telephone  number. 

For  personal  visits,  the  individual 
should  fiimish  acceptable  identification 
and  verbal  information  that  can  be 
verified  firom  his/her  file  card. 

CONTESTINO  RECORD  PfWCEOURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

U.S.  Army  personnel  and  security 
records  and  U.S.  Army  Orders. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0381-45aDAMI 
SYSTEM  name: 

USAINSCOM  Investigative  Files 
System. 

SYSTEM  location: 

U.S.  Army  Intelligence  and  Security 
Command.  Fort  Meade.  MD  20755- 
5995. 

Decentralized  segments  are  located  at 
U.S.  Ariny  Intelligence  and  Seciuity 
Command  groups,  field  stations, 
battalions,  detachments,  and  field 
officers  stations,  worldwide.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  WDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel  of  the  U.S.  Army, 
including  active  duty.  National  Guard, 
reservists  and  retirees;  civilian 
employees  of  the  Department  of  the 
Army,  including  contract,  temporary, 
part-time,  advisory,  and  volunteer, 
citizen  and  alien  employees  located 
both  in  the  U.S.  and  in  overseas  areas; 
industrial  or  contractor  personnel  who 
are  civilians  working  in  private  industry 
for  firms  which  have  contracts  involving 
cases  to  classified  Department  of 
Defense  information;  aliens  granted 
limited  access  authorization  to  U.S. 
Defense  information;  Department  of 
Defense  alien  personnel  investigated  for 
visa  purposes;  individuals  about  whom 
there  is  a  reasonable  basis  to  believe  that 
they  are  engaged  in,  or  plan  to  engage 
in,  activities  such  as  (1)  theft, 
destruction,  or  sabotage  of  ammunition, 
equipment,  facilities,  or  records 
belonging  to  Department  of  Defense 
units  or  installations,  (2)  possible 
compromise  of  classified  defense 
information  by  unauthorized  disclosure 


or  by  espionage,  (3)  subversion  of 
loyalty,  discipline  or  moral  of 
Department  of  Army  military  or  civilian 
personnel  by  actively  encouraging 
violation  of  lawful  orders  and 
regulations  or  disruption  of  military 
activities,  (4)  demonstrations  on  active 
or  reserve  Army  installations  or 
immediately  adjacent  thereto  which  are 
of  such  character  that  they  are  likely  to 
interfere  with  the  conduct  of  military 
operations,  (5)  direct  threats  to 
Department  of  Defense  military  or 
civilian  employees  regarding  tneir 
official  duties  or  to  crther  persons 
authorized  protection  by  Department  of 
Defense  resources,  and  (6)  activities  or 
demonstrations  endangering  classified 
defense  contract  facilities  or  key  defense 
facilities  of  the  Panama  Canal  approved 
by  Headquarters,  Department  of  the 
Army;  certain  non-Department  of 
Defense  affiliated  persons  whose 
activities  involve  ffiem  with  the 
Defiartment  of  Defense,  namely, 
activities  involving  requests  for 
admission  to  Department  of  Defense 
facilities  or  requests  for  certain 
information  regarding  Department  of 
Defense  personnel,  activities,  or 
facilities;  persons  formerly  affiliated 
with  the  Department  of  Defense;  persons 
who  applied  for  or  are/were  being 
considered  for  employment  with  or 
access  to  Department  of  Defense  such  as 
applicants  for  military  service, 
preinductees  and  prospective 
contractors;  visa  applicants,  individuals 
residing  on,  having  authorized  official 
access  to,  or  conducting  or  operating 
any  business  or  other  function  at  any 
Department  of  Defense  installation  and 
facility;  and  U.S.  Army  Intelligence  and 
Security  Command  sources. 

CATEQORCS  OF  RECORDS  IN  THE  SYSTEM: 

Requests  for  investigation  and 
attachments  thereto  such  as  personal 
history  statements;  fingerprint  cards; 
personnel  security  questionnaire; 
waivers  for  release  of  credit;  medical 
and/or  educational  records;  and 
National  Agency  check  requests. 

Investigations  conducted  by  U.S. 
Army  Intelligence  and  Security 
Command  or  other  Department  of 
Defense,  Federal,  State  or  local 
investigative  agency  to  include: 

National  Agency  checks;  local  agency 
checks;  military  records;  birth  records; 
employment  records;  education  records; 
credit  records;  interviews  of  education, 
employment,  and  credit  references; 
interviews  of  listed  and  developed 
character  references;  interviews  of 
neighbors;  documents  which  succinctly 
summarize  information  in  subject’s 
investigative  file;  case  summaries 
prepaid  by  both  investigative  control 


offices  and  requesters  of  investigation 
interrogation  reports;  cmrespondence 
pertaining  to  the  investigation  or  its 
adjudications  by  clearance  autiuvity  to 
indude;  (1)  information  which  reflects 
the  chronology  of  the  investigation  and 
adjudication;  (2)  all  recommendations 
regarding  the  future  status  of  the 
subject;  (3)  actions  of  security/loyalty 
review  boards  (4)  final  acting 
determinations  made  regarding  the 
subject;  and  (5)  security  dearance, 
limited  access  authorization,  or  security 
determination;  index  trafdng  reference 
which  contains  aliases  and  the  names  of 
the  subject  and  names  of  co-subjects; 

U.S.  Anny  Intelligence  and  Security 
Command  form  indicating  dossier  has 
been  revievYed  and  all  material  therein  ' 
conforms  to  Department  of  Defense 
policy  regarding  retention  criteria;  U.S. 
Army  Intelligence  and  Security 
Command  form  to  indicate  material  has 
been  removed  and  forwarded  to  the 
Defense  Investigative  Service;  security 
termination  statements;  notification  of 
denial;  suspension,  or  revocation  of 
dearance;  record  of  U.S.  Army 
Intelligence  and  Security  Command 
agent  case  agreements;  reports  of 
casualty,  biographic  data  concerning 
Army  personnel  who  are  missing  or 
captui^;  cross  reference  sheets  which 
indicate  the  removal  of  investigative 
documents  requiring  limited  access. 

Case  control  and  management 
documents  that  serve  as  the  basis  for 
conducting  the  investigation.  This 
includes  documents  requesting  the 
investigation;  backgrmmd  data  such  as 
personal  history  statement,  fingerprint 
cards.  National  Agency  check  requests, 
and  release  statements;  and  documents 
used  in  case  management  and  control 
such  as  lead  sheets,  other  field  tasking 
dociunents,  and  transfer  forms. 

Card  index  of  personnel 
investigations/operations  which  are 
imder  controlled  access,  to  indude  U.S. 
Army  Intelligence  and  Security 
Command  personnel,  file  procurement 
officers,  and  sensitive  counter¬ 
espionage,  counter-sabotage,  and 
counter-subversion  investigations  and/ 
or  operations. 

Accession  file  maintained  to  keep 
record  of  all  persons  and  agendas 
authorized  to  receive  Investigative 
Records  Repository  (IRR)  Files. 

Microfilm  index  and  catalogue  file, 
which  is  an  index  to  all  investigative 
holdings  contained  in  microfilmed 
investigative  records. 

Investigative  index  card  file  record 
system  maintained  to  keep  a  permanent 
record  of  all  dossiers  charged  out  of  U.S 
Army  Intelligence  and  Security 
Command  on  loan  to  user  agendes  or  on 
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permanent  transfer  to  Defense 
Investigative  Service. 

Document  account  record  or  dossiers 
of  their  reproductions  or  microfiche 
files  forwarded  from  and  retvimed  to 
U.S.  Army  Intelligence  and  Secruity 
Command. 

File  containing  a  record  of  all 
favorable  IRR  dossiers  destroyed 
because  no  action  has  transpired  in  the 
file  within  the  past  15  years.  File 
consists  of  either  the  last  clearance 
certificate  contained  in  the  dossier  or,  if 
no  clearance  certificate  exists,  a 
summary  card  containing  the  name  of 
the  individual,  his/her  date  and  place  of 
birth,  his/her  Social  Security  Nrunber, 
or  Army  service  number,  date  and  type 
of  investigation,  and  the  name  of -the 
agency  which  conducted  the 
investigation. 

Records  accounting  for  the  disclosure 
of  U.S.  Army  Intelligence  and  Security 
Command  investigative  material  made 
outside  the  U.S.  Army. 

Card  file  containing  a  summary  of  all 
actions  taken  by  the  U.S.  Army 
Intelligence  and  Security  Command  in 
the  conduct  of  security  adjudication. 

AUTHORiTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013(b)(c)(g):  National 
Security  Act  of  1947,  as  amended;E.O. 
10450,  sections  2,  3,  4,  5,  6,  7,  8,  9  and 
14:  E.0. 11652,  sections  1,  2,  3.  4,  5.  6. 

7.  8.  9, 10  and  17;  E.O.  9397. 

PURPOSE(S): 

To  provide  information  to  assess  an 
individual’s  acceptability  for 
assignment  to  or  retention  in  sensitive 
positions  consistent  with  the  interest  of 
national  security;  to  provide  authorized 
protective  service;  and  to  conduct 
counterintelligence  and  limited 
reciprocal  investigations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Accredited  Federal  criminal  and  civil 
law  enforcement  agencies  including 
those  responsible  for  conducting  their 
own  investigations  of  current  or 
potential  employees  affiliated  for 
employment  or  access  to  classified 
information. 

Other  accredited  Federal  agencies 
service  by  the  Office  of  Personnel 
Management  who  need  to  evaluate  the 
suitability  of  potential  employees 
formerly  affiliated  with  the  Department 
of  IDefense. 

Congress,  including  the  General 
Accounting  Office,  for  obtaining 
information  concerning  a  constituent’s 
investigative  and/or  security  records 
when  that  constituent  requests  aid. 


Department  of  Veterans  Affairs  to 
verify  information  on  claims  for 
entitlement. 

Specific  uses  of  U.S.  Army 
Intelligence  and  Security  Command 
Investigative  files  are; 

To  determine  the  loyalty,  suitability, 
eligibility,  and  general  trustworthiness 
of  individuals  for  assignment  or 
appointment  to  sensitive  military  duties 
or  to  critical  sensitive  civilian  positions. 

To  determine  the  eligibility  and 
suitability  of  individuals  for  entry  and 
retention  in  the  Armed  Forces. 

To  provide  information  for  ongoing 
security  and  suitability  investigations 
being  conducted  by  F^eral  agencies. 

To  provide  information  to  assist 
Federal  agencies  in  the  administration 
of  criminal  justice  and  prosecution  of 
offenders. 

To  provide  information  in  judicial  or 
adjudicative  proceedings  including 
litigation,  or  in  accordance  with  a  court 
order. 

To  make  statistical  evaluations  or 
investigative  activities. 

To  provide  protective  services  when 
authorized  by  the  Secretary  of  Defense 
for  the  Department  of  Elefense, 
Distinguished  Visitors  Protection 
Program.  The  objective  of  this  program 
is  to  provide  physical  protection  for 
distinguished  foreign  visitors  of 
Department  of  Defense  and  the  Military 
departments  and  high  ranking  members 
of  the  Department  of  Defense  and  its 
agencies,  and  to  assist  the  U.S.  Secret 
Service  in  its  protective  functions. 

To  provide  information  in  response  to 
Inspector  General,  Equal  Employment 
Opportunity,  other  complaint 
investigations  and  Congressional 
inquiries. 

To  determine  the  eligibility  and 
suitability  of  an  individual  for  favorable 
personnel  actions  in  the  Armed  Forces 
of  the  U.S.,  to  include  Reserve  and 
National  Guard. 

For  use  in  alien  admission  and 
naturalization  inquiries  conducted 
under  section  105  of  the  Immigration 
and  Nationality  Act  of  1952,  as 
amended. 

For  use  in  benefit  determinations  by 
the  Department  of  Veterans  Affairs. 

The  distribution  of  investigative 
information  to  other  Department  of  the 
Army  activities  or  outside  agencies  is 
based  on  this  agency’s  evaluation  of 
their  needs  and  the  refevance  of  the 
information  to  the  u^  for  which  it  is 
provided.  Information  collected  for  one 
purpose  is  not  automatically  used  for 
the  other  purposes  or  by  the  other  users 
indicated  in  this  description. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 


of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Upon  receipt  of  a  valid  request  for  an 
investigation,  the  request  package  is 
given  a  control  num^r  and  placed  in  a 
case  folder  (paper  record)  together  with 
identification  data  concerning  the 
subject  of  the  request  for  investigation 
and  control  number.  The  request  is 
entered  into  an  automated  data 
processing  system  (U.S.  Army 
Intelligence  and  Security  Command 
case  control  system),  which  is  designed 
to  provide  statistical  data  and  case 
control  management  information  on  the 
number  and  types  of  investigations  that 
are  opened,  currently  pending,  and 
closed  in  U.S.  Army  Intelligence  and 
Security  Command.  This  automated 
system  triggers  automatic  requests  upon 
the  Defense  Central  Index  of 
Investigations  (DCII),  a  master  index 
that  holds  reference  to  all  Department  of 
Defense  investigations  conducted  by 
U.S.  Army  Intelligence  and  Security 
Command  and  the  Military  Services 
investigative  file  depositories.  If  there 
are  files  on  the  subject,  a  request  is 
generated  by  U.S.  Army  Intelligence  and 
Security  Command  upon  the 
appropriate  repository.  Upon  review  of 
the  request  package  and  other 
investigative  files  retrieved  through 
DCII,  investigative  requirements  are 
then  determined  by  the  U.S.  Army 
Intelligence  and  Security  Command 
Control  Office  and  investigative  leads 
are  dispatched  to  the  U.S.  Army 
Intelligence  and  Security  Command 
field  elements  and  other  pertinent 
Governmental  investigative  agencies. 
Upon  receipt  of  the  investigative  leads 
at  the  field  level,  a  duplicate 
investigative  file  is  prepared  by  the 
receiving  field  element.  This  file 
contains  investigatory  report  and  case 
control  material  pertaining  only  to  the 
specific  investigative  leads  assigned  to 
the  controlling  field  element.  At  this 
point  the  U.S.  Army  Intelligence  and 
Security  Command  investigative  file 
enters  into  a  pending  status.  During  this 
pending  status,  investigative  reports  are 
prepared  by  U.S.  Army  Intelligence  and 
Security  Command  field  elements  and 
sent  to  the  control  office,  based  upon 
record  and  interview  data  obtained 
during  the  investigation.  Upon 
completion  of  the  investigation,  the 
closed  investigative  file  held  by  the  U.S. 
Army  Intelligence  and  Security 
Command  Control  Office  is  forwarded 
through  the  IRR  to  the  requestor  of  the 
investigation.  Upon  receipt,  the 
requestor  adjudicates  the  investigation 
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and  returns  it  to  the  IRR  for  retention. 
The  duplicate  files  prepared  by  the  U.S. 
Army  Intelligence  and  Security 
Command  held  elements  are  destroyed 
120  days  after  the  closing. 

STORAGE: 

Paper  records  in  file  folders,  rolled 
microfilm,  and  microfiche. 

retrievabhjty; 

File  folders  are  maintained  in 
terminal  digit  order  by  regular  dossier 
number  and  Social  Security  Number.  In 
order  to  obtain  the  dossier  number  of 
the  subject  at  least  one  personal 
identifier  is  required.  For  those  subjects 
who  have  no  identifying  data  such  as 
date  of  birth,  military  service  number  or 
Social  Security  Number,  the  name  only 
index  is  searched.  Additionally,  a 
nonstandard  search  is  required.  The 
name  only  index  will  provide  a  subject’s 
name  and  dossier  number  only.  The 
nonstandard  search  will  provide  a 
listing  of  all  subjects  with  identifying 
data.  In  these  instances,  some  other 
identifying  data  must  be  furnished  such 
as  address.  Dossiers  possibly  identical 
with  the  subject  may  be  forwarded  to 
the  requester. 

Microfiche  files  are  maintained  in 
duplicate  copy  in  separate  locations  in 
Microfilm  Division,  IRR.  The  records  are 
maintained  in  terminal  digit  order 
according  to  regular  dossier  number  or 
Social  Security  Number. 

Microfilm  records  are  retrieved  by 
name  or  dossier  number. 

SAFEGUARDS: 

Building  is  under  24-hour  guard  and 
accessible  only  to  authorized  personnel. 
Only  individuals  accredited  as  file 
procurement  officers  may  obtain  and 
review  IRR  investigative  records. 
Subordinate  U.S.  Army  Intelligence  and 
Security  Command  elements  and  other 
official  requesters  are  required  to  have 
General  Services  Administrative 
approved  containers  for  the  storage  of 
investigative  files.  Certified  mail  is  used 
to  forward  any  investigative  files  to 
official  requesters  of  U.S.  Army 
Intelligence  and  Security  Command 
subordinate  elements. 

RETENTION  AND  DISPOSAL: 

Personnel  security  investigative  files 
may  be  retained  for  15  years  after  last 
action  reflected  in  the  file,  except  that 
files  which  resulted  in  adverse  action 
against  the  individual  will  be  retained 
permanently.  However,  once  affiliation 
is  terminated,  acquiring  and  adding 
material  to  the  file  is  prohibited  unless 
affiliation  is  renewed. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Intelligence.  Headquarters,  Department 
of  the  Army,  The  Pentagon,  Washington. 
DC  20310-1001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Intelligence  and 
Security  Command,  ATTN:  lACSF-FI, 
Fort  Meade,  MD  20755-5995. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  or  other 
information  verifiable  firom  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Intelligence  and  Security  Command, 
ATTN:  LACSF-n,  Fort  Meade,  MD 
20755-5995. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  previous 
service  number  (if  any),  current  address, 
and  telephone  number. 

Visits  are  limited  to  Building  4552, 
Fort  Meade,  MD  20755-5995;  visitors 
must  provide  acceptable  identification 
(e.g.,  valid  driver’s  license,  employing 
office’s  identification  card)  and  verbal 
information  that  can  be  verified  with 
his/her  care  folder. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Department  of  Defense  and  Military 
Department  records;  Federal  Agency 
records;  State,  county,  and  municipal 
records;  employment  records  of  private 
schools,  colleges,  universities,  tedinical 
and  trade  schools;  hospital  records;  real 
estate  agencies;  credit  bureaus;  loan 
companies;  credit  unions,  banks,  and 
other  financial  institutions  which 
maintain  credit  information  on 
individuals;  Transportation  companies 
(airlines,  railroads,  etc.);  Other  private 
records  sources  deemed  necessary  in 
order  to  complete  an  investigation; 
miscellaneous  records  such  as: 
Telephone  directories,  city  directories; 
Who’s  Who  in  America;  Who’s  Who  in 
Commerce  and  Industry;  Who  Knows 
What,  a  listing  of  experts  in  various 
fields;  American  Medical  Directory; 
Martindale-Hubbell  Law  Directory;  U.S. 


Postal  Guide;  Insurance  Directory;  Dunn 
and  Bradstreet;  and  the  U.S.  Army 
Register;  any  other  type  of 
miscellaneous  record  deemed  necessary 
to  complete  the  U.S.  Army  Intelligence 
and  Security  investigation;  the 
interview  of  individuals  who  have 
knowledge  of  the  subject’s  background 
and  activities;  the  interview  of 
witnesses;  the  interview  of  victims;  the 
interview  of  confidential  sources;  and 
the  interview  of  other  individuals 
deemed  necessary  to  complete  the  U.S. 
Army  Intelligence  and  Security 
Command  investigation. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(l),  (k)(2).  or 
(k)(5)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c),  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0381-45bOAMI 

SYSTEM  name: 

Department  of  the  Army  Operational 
Support  Activities. 

SYSTEM  LOCATWN: 

U.S.  Army  Intelligence  and  Security 
Command.  Fort  Meade,  MD  20755— 
5995. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Selected  members  of  the  U.S.  Army 
and  civilian  employees  of  the 
Department  of  the  Army  who  participate 
in  and  have  received  support  for 
conducting  U.S.  Army  intelligence  and 
coimterintelligence  duties.  Included  are 
personnel  of  other  Federal  agencies  who 
request  and  receive  support  bom 
appropriate  authority. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Card  file  writh  automated  index  of 
individuals  who  have  received  support 
bom  Department  of  the  Army  in 
completing  specialized  duties  wdthin 
the  Army’s  intelligence  and 
counterintelligence  activities.  Card  files 
and  duplicate  automated  files  of 
individuals  indicating  any  identity  and 
other  data  which  may  he  used  to 
identify  them  in  their  support  of  the 
Department  of  the  Army’s  intelligence 
and  counterintelligence  activities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013(b),(c),(g);  National 
Security  Act  of  1947,  as  amended  and 
E.0. 10450,  sections  2,  3,  4,  5,  6,  7,  8, 

9  and  14;  E.O.  9397. 
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puweo8C(i|; 

To  identify  ukI  manage  die  career  of 
individuals  peiforming  duties  in  die 
Depaitwent  of  the  Army  spedalieed 
intoHigenoe  and  counterintelligenoe 
assignments. 

ROeniC  usa  OF  MCONM  lOMTAMEO  M  TNE 
•VS1EM,  MCUXNNO  CATCOOfllES  OF  USEM  AND 
THE  FURFOSES  OF  SUCH  USES: 

Other  Federal  investigative  and/or 
intelligence  agmides  use  the  file  to 
verify  and  assignments. 

FOUCIES  AND  FfMCnCES  FOR  SIQMNO, 
RETRIEVINQ,  ACCESSatt,  RCTaeWW,  AMO 
OISPOStNO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  loldars.  vertical 
card  file,  computer  diskpack  and 
printouts. 

RETRCVaBEJfV: 

Alph^mtically  by  individual’s 
surname;  automat^  files  by  Social 
Security  Number. 

SAFEGUARDS: 

Material  is  stored  in  General  Services 
Administration  containers  approved  for 
the  storage  of  secret  material.  Building 
in  whidi  material  is  stored  is  locked 
during  hours  of  non-occupancy. 
Automated  files  are  access  controlled  by 
a  code  word  issued  only  to  properly 
screened,  cleared,  and  trained 
personnel. 

RETENTION  AND  disposal: 

Permanent. 

system  MANAQERfS)  AND  ADDRESS: 

*1110  Deputy  Chief  of  Staff  for 
IntaMigenoe,  Department  of  the  Army, 
Washington,  DC  20310-1001. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infonnation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Intelligence  and 
Security  Command.  ATTN:  lACSF-FI, 
Fort  Meade.  MD  20755-5995. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  or  other 
informaticm  verifiable  from  the  record 
itseU. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Army 
Intelligence  and  Security  Command. 
ATTN:  lACSF-Fl.  Fort  Meade.  MD 
20755-5995. 

Individual  shmild  provide  the  full 
naiiM.  Social  Security  Number,  previous 
service  number  (if  any),  current  address, 
and  telephone  numbOT. 


For  personal  visits  are  the  individual 
must  frimish  aooeptable  identificatian 
and  vwbal  information  that  can  be 
verified  vrith  hWher  file  card. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  conhUnad  in  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
frtNn  the  syrtem  manager. 

RECORD  SOURCE  CATEMORIES: 

From  the  iiMlivklual;  investigative 
reports  of  Deianse  Investigative  Service. 
U.S.  Army  Intelligence  and  Security 
Command,  and  other  Federal  and 
Department  of  Defense  investigative  and 
law  enforcemerrt  agencies. 

EXEMPTIONS  CLAMED  FOR  THE  system: 

Parts  of  this  system  may  be  exenqrt 
under  5  U.S.C.  552a{k}(l),  (kK2)  m-  (kXS) 
as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordarroe  with 
requirements  of  5  U.S.C.  SS3(bKl).  (2). 
and  (3).  (c).  and  (e)  aird  published  in  32 
CFR  part  SOS.  For  additional 
information  contact  the  system  manager. 

A0381-45CDAIII 

SYSTEM  NAME: 

Counterintelligence  Operations  Files. 
SYSTEM  location: 

U.S.  Army  Intelligence  and  Security 
Command,  Fort  Meade.  MD  20755- 
5995. 

Decentralized  segments  exist  at  U.S. 
Army  Intelligeiure  and  Security 
Command  groups,  field  stations, 
battalions,  deta^ments,  and  field 
offices  stationed  worldwide.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  tNOPROUALS  COVERED  BY  THE 
SYSTEM: 

Active  and  retired  military  personnel. 
Department  of  Defense  affiliated 
civilians  including  contractor  personnel 
employed  by  civilian  firms  having 
defense  contracts,  and  individuals  not 
affiliated  wiffi  the  Department  of 
Defense  only  if  there  is  a  reasonable 
basis  to  believe  that  one  or  more  of  the 
following  situations  exist:  *111611, 
destruction  or  sabotage  of  weapons, 
ammunition,  equipment,  facilities  or 
records  belonging  to  Department  of 
Defense  units  or  installations;  possible 
compromise  of  classified  defense 
information  by  unauthorized  disclosure 
or  by  espionage;  subversion  of  loyalty, 
discipline  or  morale  of  Department  of 
the  Army  military  or  civilian  personnel 


by  actively  encouraging  violation  of 
laws,  disobedience  of  lawful  orders  and 
regulations,  or  disruption  of  military 
activities;  deraoRstretions  on  active  or 
reserve  Army  installations  or 
demonstrations  immediately  adjacent  to 
them  which  are  of  such  a  size  or 
character  tlmt  they  are  likely  to  intei^are 
with  the  conduct  of  military  activities 
(Armed  Forces  Induction  Centers,  U.S. 
Army  Recruiting  Stations  located  off 
post  and  faciUties  of  Federalized 
National  Guard  Units  are  considared  to 
be  active  Department  of  Defense 
instaUatioos.  For  the  purpoee  of  the 
subparagraph.  Reserve  Officor  Training 
Cati»  inatalletioiia  on  campuses  are  not 
considered  to  be  active  or  reserve  Army 
installations  and  cover^e  of 
demonstraticna  at  ot  adjacent  to  such 
installations  is  not  authorized):  direct 
threats  to  Department  of  Defense 
military  or  civilian  piersonnel  regarding 
their  official  duties  or  to  other  persons 
authorized  protection  by  Departmmit  of 
Defense  resouroes;  activities  or  j 

demonstrations  endangering  classified  | 
Defiuise  contract  facilities  or  key 
defense  facilities,  includii^  Panama 
Canal,  approved  by  Headquarters. 
Department  of  the  Army  as  key  to  the 
defense  and  operation  of  the  Panama 
CansL 

CATEGORIES  OF  RECORDS  IN  TTE  system: 

Documents  used  to  conduct  foreign 
counterintelligence  operations  and 
investigations  pertaining  to  the  U.S. 
Army’s  responsibilities  under  the 
categories  of  counterintelligence, 
counterespionage,  counter-sabotage, 
counter-subversion,  and  international 
terrorism. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 104S0,  Security  Rsquirements  for 
Government  Employment,  in  particular 
sections  2  and  9c  thereof;  E.0. 12036, 
U.S.  Intelligence  Activities,  in  particular 
paragraphs  1-1104, 1-1112, 1-1113, 1- 
204(b)  and  2-206;  the  National  Seoiuity 
Act  of  1947,  as  amended  (10  U.S.C. 
3013Q)),  (c).  and  (g);  E.O.  9397. 

PURPOSE(S): 

To  document  investigations  and 
operations  pertaining  to  the  U.S.  Army’s 
responsibilities  for  counterintelligence, 
and  to  detect,  identify,  and  neutralize 
foreign  intell^aoce  and  international 
terrorist  threats  to  the  Department  of 
Defense. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  m  THE 
SYSTEM,  1NCLU0MQ  CATEGORIES  OF  USERS  AND 
THE  FURFOSES  OF  SUCH  WES: 

Information  is  provided  to  Federal 
agendes  and  other  services  and 
governmental  agenda  whose  missions 
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contain  responsibility  for  foreign 
counterintelligence  activities. 

Information  may  be  disclosed  to 
foreign  law  enforcement,  security, 
investigatory  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by  or  to  claim 
rights  conferred  in  international 
agreements  and  arrangements  including  • 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel  and  other  coimtries 
where  there  are  routine  reciprocal 
exchanges  of  information. 

This  distribution  of  operational  and 
investigative  information  to  outside 
agencies  is  based  on  the  evaluation  by 
the  U.S.  Army  Intelligence  and  Security 
Command  of  the  other  activity's  needs 
and  the  relevance  of  the  information  to 
the  use  for  which  it  is  to  be  provided. 
Information  collected  is  not 
automatically  used  for  all  the  purposes 
or  by  all  the  other  users  listed  in  this 
description. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM:  ’ 

STORAGE: 

Reports  generated  in  the 
documentation  of  agency  investigations 
and  operations  are  retained  in  original 
report  format  as  paper  records  in  file 
folders.  Other  records  and  reports  are 
maintained  as  paper  records  in  file 
folders  and  in  microfiche.  Extracted 
information  is  converted  into 
appropriate  language  for  storage  on  a 
computer  disk  pack. 

RETRIEVABIUTY: 

Paper  records  are  retrieved  by  name 
or  file  number.  Computerized  data  are 
retrieved  by  name,  date  of  birth,  place 
of  birth,  and  aliases;  by  designation  of 
the  operation  or  investigation,  or  by 
identification  of  foreign  intelligence 
agency. 

SAFEGUARDS: 

Files  are  maintained  in  three-position 
combination,  fire  resistant  steel  security 
containers  housed  in  security  controlled 
areas  accessible  only  to  authorized 
personnel.  Computerized  data  are 
controlled  by  a  code  word  that  is  issued 
only  to  properly  screened,  cleared  and 
trained  personnel.  System  employs  on¬ 
line,  dial-up  procedures,  enhanced  by 
shielding  and  other  appropriate 
technical  safeguards  to  protect  data 
against  potential  compromising 
emanations  and/or  unauthorized  access. 


RETENTION  AND  OtSfOSAU 
Paper  records  docxunenting  foreign 
counterintelligence  operations  are 
permanent.  At  the  termination  of  the 
operation/investigation,  files  are  retired 
to  the  U.S.  Army  Intelligence  and 
security  Command’s  Investigative 
Records  Repository.  Computerized 
information  is  updated  periodically  and 
all  previous  copies  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Intelligence.  Department  of  the  Army, 
Washington,  DC  20310-1001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Intelligence  and 
Security  Command,  ATTN:  lACSF-FI, 
Fort  Meade,  MD  20755-5995. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  or  other 
information  verifiable  from  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Intelligence  and  Security  Command, 
ATTN:  lACSF-n,  Fort  Meade,  MD 
20755-5995. 

Individual  should  provide  full  name. 
Social  Security  Number,  current 
address,  and  telephone  number. 

For  personal  visits,  requestor  should 
present  acceptable  proof  of  identity 
such  as  a  valid  driver’s  license,  military 
identification  card.  Department  of 
Defense  building  pass,  or  other  type  of 
identification  containing  photograph 
and  identity  data. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  individuals. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(l),  (k)(2),  or 
(k)(5)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c),  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 
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SYSTEM  name: 

Intelligence  Collection  Files. 

SYSTEM  LOCATION: 

U.S.  Army  Intelligence  and  Security 
Command.  Fort  Meade,  MD  20755- 
5995. 

Decentralized  segments  located  at 
U.S.  Army  Intelligence  and  Security 
Command  groups,  field  stations, 
battalions,  detachments,  field  offices 
and  resident  offices  stationed 
worldwide.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  MOIVEXIALS  COVERED  SY  THE 

system: 

Any  individual  who  qualified  and 
may  iM  accepted  for  sensitive 
intelligence  duties  with  the  U.S.  Army. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Files  contain  documents  which 
describe  the  requirements,  the 
objectives,  the  approvals,  the 
implementation,  the  reports,  and  the 
results  of  Department  of  the  Army 
sensitive  intelligence  activities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013  (b),  (c),  (g);  National 
Security  Act  of  1947,  as  amended;  E.O. 
10450,  paragraphs  2,  3,  4,  5,  6,  7,  8,  9 
and  14;  and  E.O.  9397. 

PURPOSE(S): 

To  support  contingency  planning  and 
military  operations. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUOED  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  used  by  the  Federal 
Bureau  of  Investigation  and  the  Central 
Intelligence  Agency  to  compile  a  total 
record  involving  sensitive  intelligence 
activities. 

Information  may  be  disclosed  to 
foreign  law  enforcement,  seciurity, 
investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in.  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  coimtrjes  of 
Department  of  Defense  military  and 
civilian  personnel  and  other  countries 
where  there  are  routine  reciprocal 
exchange  of  information. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 
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POLICIES  AND  PfUCnCES  POR  STOIliia, 
RETfMEVINQ,  ACCtSMMQ,  nETAMNO,  AND 
nSPOSMO  OP  RECORDS  M  THE  SYSTSH: 

storaoe: 

Paper  records  in  file  folden  and 
visible,  vertical  card  files;  automated 
records  on  disc  with  video  display  of 
individual  source  records  on  cathode 
ray  tube. 

RETRIEVAMUTV: 

Alphabetically  by  last  name, 
numencelly  by  source  and  numericelly 
by  pro)ect  number. 

SAFEOUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  uees 
accessible  only  to  authorized  personnel 
who  are  properly  cleared,  and  have  a 
need-to-l^ow  for  the  information. 
Automated  media  are  protected  by 
authorized  code  word  for  access  to 
system,  controlled  access  to  operations  " 
rooms,  and  controlled  input 
distribution. 

RETENTION  AND  IMSPOSAL: 

Records  are  permanent  and  retained 
in  active  file  until  no  longer  needed; 
then  retired  to  the  faiveetigative  Records 
Repository,  U.S.  Array  bitalligence  and 
Security  Command,  Fort  Meade,  MD 
20755-5995. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
1001. 

NOTmCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  diis  system  riiould 
address  written  inquiries  to  the 
Commander,  U..S.  Anny  IntelUgenoe  and 
Security  Command,  ATTN:  lACSF-FI. 
Fort  Maade.  MD  20755-^905. 

Individual  should  provide  the  foil 
name.  Social  Security  Number,  current 
address,  and  telephone  number. 

RECORD  ACCESS  ntOCEDURES: 

Individuals  se^ng  access  to 
information  about  themselves  contained 
in  this  system  should  address  urritten 
inquiries  to  the  Commander,  United 
States  Army  Intelligenoe  and  Security 
Command,  ATTN;  lACSF-FI.  Fort 
Meade.  MD  20755-^5995. 

Individual  riiould  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  telephone  number. 

For  personal  visits,  the  individual 
must  fiimish  acceptable  identification 
and  verbal  inlonnatioo  that  can  be 
verified  fit>m  his/her  file. 


CONTESTING  RECORD  PROCaiUREt: 

The  Array’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determiiMtioas 
are  contained  in  Array  Regulation  340- 
21;  32  CFR  part  SOS;  or  may  be  obtained 
from  the  sjkgm  manager. 

RECORD  SOURCE  CATEGORIES: 

From  individual  investigative  reports 
of  Defense  Investigative  Service.  U.S. 
Army  Intelligence  and  Security 
Command,  and  odier  Fecforal  and 
Depeitment  of  Defense  investigetivs  and 
law  enforcement  agencies. 

EXEMPTIONS  CLAIMEO  FOR  TME  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(l),  (k)(2),  or 
(k)(5)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(bKl].  (2), 
and  (31.  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0381-100bDAMI 
SYSTEM  name: 

Technical  Surveillance  index. 
system  location: 

The  system  is  mSintained  at  the 
following  locations:  at  Investigative 
Records  Repository,  Headquarters.  U.S. 
Army  Intelligence  and  Security 
Command,  Fort  Meade,  MD  20755- 
5995; 

Headquarters,  U.S.  Army  Europe  and 
Seventh  Army,  Office  of  the  Deputy 
Chief  of  Staff,  Intelligent,  Systems 
Division,  APO  AE  09403-0007; 

Office  of  the  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington, 
DC  20310-4000;  and 
Director,  U.S.  Anny  Crimes  Records 
Center,  ATTN:  aCR-FP,  2301 
Chesapeake  Avenue.  Baltimore.  MD 
21222-4099. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  whose  conversations  have 
been  intercepted  during  technical 
surveillance  operations  conducted  by. 
or  on  behalf  of,  the  Army. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

IndiYidnal’s  name  and  citizenship, 
any  associated  telephone  number  or 
radio  call  sign;  location,  date,  and  time 
of  the  survrillaacB  activity,  end  tibe 
source  document. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
16  U.S.C  2510-2520  and  3504. 


PURPOSE(S): 

To  assist  the  Counterintelligence 
Officer  in  compiling  a  total  investigative 
record. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM.  MCLUOIHO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  ST0RS4Q, 
RETRIEVMG,  ACCESSMO,  RETAWeNG,  AND 
DISPOSING  OF  RECORDS  W  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes  and  paper  records. 

RETRIEVMHjrr: 

U.S.  Army  Europe  and  Seventh  Army 
segment  uses  a  computerized  retrieval 
system  of  name,  address,  telephone 
number  or  case  designation.  Other 
segments  are  retrieved  manually  by 
name,  address,  telephone  numl^r  or 
case  designation. 

SAreCUAROS: 

Access  to  buildings  is  controlled  by 
security  guards.  Records  are  maintained 
in  Generd  Services  Administration 
approved  security  containers,  physically 
separated  from  other  materials,  and  are 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  disposal: 

Records  are  permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Intelligence.  Headquarters,  Department 
of  the  Array.  The  Fbntagon.  Washingtmi. 
DC  20310-1001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  detennine 
whether  information  riiout  themselves 
is  contained  in  this  system  should 
addrera  written  inquiries  to  the 
Commander.  U.S.  Army  Intelligence  and 
Security  and  Command,  ATTN:  lACSF- 
FI.  Fort  Meade.  MD  20755-5995. 

Individuals  should  provide  the  full 
name,  current  address  and  telephone 
number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  United 
States  Anny  intelligence  and  Security 
Command;  ATTN:  lACSF-FI,  Fort 
Meade,  MD  20755^995. 

Individual  should  provide  the  foil 
name,  current  address,  and  telephone 
number. 
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CONTESUNQ  RECORD  RROCEOURES: 

The  Army's  rules  for  accessing 
records,  fxmtesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  Army  and  other 
investigative  agencies. 

EXEIffmONS  CLAMIEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  5S2a(k)(l),  (k)(2).  or 
(kK5)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1).  (2). 
and  (3),  (c),  an  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0385-1(V40ASO 
SYSTEM  NAME: 

Army  Safety  Management  Information 
System  (ASMIS). 

SYSTEM  UX:ATK>N: 

System  exists  at  U.S.  Army  Safety 
Center,  Fort  Rucker,  AL  36362-5363. 

CATEGORIES  OF  INOIVIOUAL$  COVERED  BY  THE 
SYSTEM: 

Individuals  involved  in  accidents 
incident  to  Army  operations  or 
accidents  in  which  Army  personnel  are 
injured.  r 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Automated  data  base  containing 
pertinent  and  relevant  information 
concerning  Army  mishaps/accidents. 

For  aviation  accidents,  the  records 
consist  of  those  data  elements  listed  on 
Preliminary  Reports  of  Aircraft  Mishaps 
but  exclude  data  extracted  from  DA 
Forms  2397-R.  For  ground  accidents, 
the  records  include  data  extracted  from 
DA  Form  285  and  285-1.  Records  do  not 
include  DA  Forms  2397-R,  285  or  285- 
1  or  their  exhibits  and  attachments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  7902;  Pub.  L.  91-596,  section 
18,  Occupational  Safety  and  Health  Act 
of  1970;  section  2,  E.0. 11807;  and  E.O. 
9397.  Occupational  Safety  and  Health 
Programs  for  Federal  Employees. 

PURPOSE(S): 

Information  is  maintained  solely  for 
accident  prevention  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Commanders  and  aviation  staff 
officers  in  the  Active  Army,  National 
Guard,  and  Reserve  components  who 


have  an  identified  need  to  determine 
aviator  or  soldier  accident/mishap 
experience  for  increased  duty 
responsibility  or  training  programs  may 
also  request  a  search  of  the  PRAM  files 
by  name  and  Social  Security  Number. 

National  Guard  units  are  provided  the 
aircraft  accident  history  of  applicants  to 
aviation  positions  in  the  Guai^  to  help 
evaluate  their  suitability  for 
appointment.  It  may  alM  be  used  by 
safety  officials  within  DOD  to  detarmine 
eligibility  for  safety  awards. 

Access  to  these  records  may  also  be 
granted  by  System  manager  to  various 
Department  of  Defense  agencies,  the 
Department  of  Labor.  Federal  Aviation 
Agency.  National  Transportation  Safety 
Board,  other  Federal,  State,  and  local 
agencies,  and  applicable  civilian 
organizations,  such  as  the  National 
Safety  Council,  for  use  in  a  combined 
eficMt  of  acxndent  prevention.  In  those 
cases,  access  by  non-DCH}  agencies  will 
not  be  based  on  name  or  Social  Security 
Number. 

Data  must  also  be  disclosed  under  the 
provisions  of  29  CFR  1960.29  in  some 
cases  to  employee  representatives. . 

The  ‘Blanimt  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  ANO  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSINQ,  RETAMmO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes/disks. 

RETRIEVABHJTY: 

U.S.  Army  Safety  Center  employees 
may  retrieve  data  by  reference  to  a 
person's  name  or  Social  Security 
Number.  Army  Stqff  agencies, 
installation  and  command  safety  offices, 
major  subordinate  commands  of  the 
Army  Materiel  Command  can  access  the 
records  by  remote  terminal.  Retrieval 
fr-om  remote  terminals  is  limited  to 
nonpersonal  identifiers  such  as  date, 
location,  type  of  equipment  or  type  of 
accident.  Retrieval  of  records  from 
which  data  in  ASMIS  is  extracted  (DA 
Forms  285,  285-1,  and  2397-R)  is  by 
date  and  sequence  number. 

safeguards: 

Infonnation  is  coded  and  accessed 
only  by  authorized  personnel  who  have 
appropriate  clearance.  Paper/microfilm 
records  which  are  the  source  of  the  data 
are  maintained  in  locked  file  cabinets  in 
a  room  secured  by  a  manipulation-proof 
combination  lod;.  Computer  storecf 
records  are  secured  similarly  behind 
security  doors.  Personnel  who  are 
granted  access  from  remote  sites  are 
required  to  comply  with  restrictions  on 


the  use  and  release  of  the  information. 
Remote  terminal  access  is  granted  mily 
on  the  bases  of  a  need-to-know  for 
accident  prevention  purposes. 
Authorize  personnel  are  given  a 
personal  code  word  for  access  and  must 
agree  in  writing  to  observe  restrictions 
on  the  use  and  release  of  data. 

RETENTION  AND  disposal: 

Computerized  records  are  retained  for 
30  years.  Computer  printouts  of 
accident  reports  containing  names  or 
Social  Security  Numbers  an  shredded 
or  burned.  Aoddent  reports  from  which 
ASMIS  data  is  extracted  are  maintained 
at  the  U.S.  Army  Safety  Center  on  paper 
for  5  years,  then  transferred  to 
microfilm.  Paper  records  at  installation 
and  command  safety  offices  are 
destroyed  after  5  years. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Direfdor  of  Army  Safety, 

Headquarters,  Department  of  the  Army, 
Washington,  DC  20310. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Safety  Center, 
Fort  Rucker,  AL  36362-5363,  ATTN: 
Judge  Advocate. 

Individual  must  furnish  his/her  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  when 
and  where  the  accident  occurred,  type 
of  equipment  involved  in  the  accident, 
and  signature. 

record  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Safety  Center,  Fort  Rucker.  AL  36362- 
5363,  ATTN:  Judge  Advocate. 

Individual  must  furnish  his/her  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  when 
and  where  the  accident  occurred,  type 
of  equipment  involved  in  the  accident, 
and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  syrtem  manager. 

RECORD  SOURCE  CATEGORCS: 

Army  records  and  reports  containing 
information  in  reports  of  accident, 
injury,  fire,  morbidity,  military  police 
traffic  accident  investigations,  casualty 
reports,  individual  sick  slips,  report  of 
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vehicle  accidents,  marine  casualty 
reports,  and  military  aviation  records. 

EXEMPTIONS  CUUMEO  PON  TME  SYSTEM: 

None. 

A040S-10aCE 
SYSTEM  name: 

Relocation  Assistance  Files. 

SYSTEM  location: 

Office,  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20314-1000;  Engineer 
Division  and  District  Offices. 

CATEGORIES  OP  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  apply  for  relocation 
assistance  pursuant  to  Title  n  of  Pub.  L. 
91-646. 

CATEGORCS  OP  RECORDS  IN  THE  SYSTEM: 

Individual’s  application  for  relocation 
assistance;  relevant  correspondence; 
documents  relating  to  the  movement  of 
displaced  persons  because  of 
acquisition  of  real  estate  for  Army 
Military,  Civil  works,  or  other  Federal 
agency  use. 

AUTHORtTY  POR  MAINTENANCE  OP  THE  SYSTEM: 
Pub.  L.  91-646. 

PURPOSE(S): 

To  process  applications  for  relocation 
assistance  benefits  and  to  consider 
appeals. 

ROUTINE  USES  OP  RECORDS  MAINTAINED  IN  TME 
SYSTEM,  INCLUOmO  CATEGORIES  OP  USERS  ANO 
THE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  ANO  PRACTICES  POR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  magnetic 
tape,  cards,  discs. 

RETRIEVABajrY: 

By  applicant’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  need  therefor,  within  buildings 
protected  by  security  guards. 

RETENTION  AND  disposal: 

Records  are  destroyed  10  years  after 
final  action  or  determination  on 
appeals,  as  applicable  at  offices 
performing  Army-wide  responsibility. 
Other  offices  destroy  records  10  years 
after  payment  in  full  satisfaction  of 
claim  or  final  payment,  as  applicable. 
Records  are  destroyed  by  shredding. 


system  manager(s)  and  address: 

Chief  of  Engineers,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20314-1000. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Engineers,  Headquarters,  Department  of 
the  Army,  ATTN:  CERE-R;  Washington, 
DC  20314-1000. 

Individual  must  furnish  full  name, 
address  and  telephone  number,  state  of 
residence  at  the  time  application  was 
filed,  other  pertinent  information  that 
will  assist  in  locating  the  records,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
ATTN:  CERE-R;  Washington,  DC  20314- 
1000. 

Individual  must  furnish  full  name, 
address  and  telephone  number,  state  of 
residence  at  the  time  application  was 
filed,  other  pertinent  information  that 
will  assist  in  locating  the  records,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  A^y  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

'  RECORD  SOURCE  CATEGORIES: 

From  the  individual,  Army  records 
and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0405-10bCE 
SYSTEM  name: 

Homeowners  Assistance  Case  Files. 

SYSTEM  location: 

Office,  Chief  of  Engineers, 
Headquarters,  E)epartment  of  the  Army, 
Washington,  DC  20314-1000.  Segments 
of  this  system  exist  at  Engineer  Division 
and  District  Offices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  employees  and  military 
personnel  who  apply  for  homeowners 
assistance  benefits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  relating  to  the  application 
of  persons  sustaining  losses  in  real 


estate  because  of  closure  or  reduction  of 
military  bases;  e.g.,  employment 
verification;  income  and  expense 
figures;  information  concerning  offer  to 
sell  real  property  or  similar  written 
offer;  negotiator’s  report;  title  evidence 
and  opinions;  surveys,  leases;  Certificate 
of  Inspection  and  Possession;  Payment 
and  Closing  Sheet  and  Receipt  for  U.S. 
Treasiu^r’s  check;  market  impact  data; 
insurance  and  tax  data;  Disclaimer  by 
Person  of  Possession;  DD  Form  1607 
(Application  for  Homeowner 
Assistance);  FHA  Form  1174 
(Transmittal  of  Recorded  Deed  and  Title 
Assembly-Military  Acquisition); 
appraisal  reports,  docket  sheets, 
questionnaires,  copies  of  deeds  and 
mortgages,  mortgage  settlement  data; 
evidence  of  proof  of  ownership  and 
occupancy  of  residence,  applicant 
appeals  and  final  decisions  thereon; 
comparable  forms  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  1013  of  the  Demonstration 
Cities  and  Metropolitan  Development 
Act  of  1966,  Pub.  L.  89-754  (80  Stat. 
1255, 1290),  as  amended. 

PURPOSE(S):  • 

To  process  applications  for 
homeowners  assistance  benefits  and  to 
consider  appeals;  to  review  market 
studies  and  appraisals;  to  review  final 
title  assemblies  di  deeds  of  conveyance 
to  the  Government  for  properties 
acquired  under  the  program. 

ROUTINE  USES  OP  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Department  of  Housing  and  Urban 
Development/FHA:  In  assuming  custody 
of  acquired  homes,  to  manage  and 
dispose  of  such  properties  on  behalf  of 
the  Secretary  of  Defense. 

FHA/Department  of  Veterans  Affairs: 
In  accepting  subsequent  purchaser  in 
private  sales  when  property  is 
encumbered  by  a  mortgage  loan 
guaranteed  or  insured  by  them. 

Department  of  Justice:  In  reviewing 
final  title  and  deeds  of  conveyance  to 
the  Government  for  properties  acquired 
under  the  program,  pursuant  to  their 
responsibilities  under  Pub.  L.  91-393. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  Of  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  magnetic 
tape^disks;  cards. 

retrievabiuty: 

By  applicant’s  surname. 
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SAFEOUASOS: 

All  infonnation  is  protected  by 
physical  security  devices  which  include 
guards  to  the  buildings  and  limited 
access  only  to  authoiia»d  persoimel 
having  official  need  therefor.  Access  to 
or  update  of  infonnation  in  autmnated 
media  is  by  a  system  of  passwords, 
thereby  preserving  inte^ty  of  the  data. 

RETENTION  AND  disposal: 

Files  are  destroyed  10  years  after  final 
action  or  decision  on  appeals,  as 
applicable. 

SYSTEM  MAMAOERfS)  AND  ADDRESS: 

Chief  of  &igineers.  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20314-1000. 

NOTIFICATIOM  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infonnation  about  themselves 
is  contained  in  this  sjrstem  should 
address  written  inquiries  to  the  Qiief  of 
Engineers,  Headquarters,  Department  of 
the  Army,  ATTN:  CERE-R,  Washington, 
DC  20314-1000, 

Individuals  must  provide  their  full 
name,  current  address  and  telephone 
number,  name  and  location  of  the 
installation  closed  or  announced  for 
closure,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  %vrittan 
inquiries  to  the  Chief  of  Engineers. 
Headquarters,  Department  of  the  Army, 
ATTN:  CERE-R,  Washington.  DC  20314- 
1000. 

Individuals  must  provide  their  full 
name,  current  addr^  and  telephone 
number,  name  and  location  of  the 
installation  closed  or  annoimcad  for 
closure,  and  signature. 

CONTESTING  RECORD  PROCEOUf^: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  end 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  pert  SOS;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individuaL 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A040S-40CE 

SYSTCM  name: 

Real  Estate  Outgrants. 

SYSTEM  LOCATION: 

Office  of  the  Chief  of  Engineers. 
Headquarters.  Department  of  the  Army, 
ATTN:  CERE-M.  20  Massachusetts 


Avenue.  NW,  Wa^ington,  DC  20314- 
1000  and  the  Engineer  Division  and 
District  Offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  systems  of 
records  notices. 

CATEGORCS  OF  SSMWDUALS  covered  SY  THE 
SYSTEM: 

Craidees  holding  mitgrants  (leases, 
licenses,  easements,  pwmits,  and 
consents)  for  use  of  Government  rest 
property,  or  permission  (under 
consents)  for  use  of  property  over  which 
the  Government  holds  easement 
interests. 

CATEGORIES  OF  records  M  THE  system: 

Outgrant  instrument  and  listings  fay 
number  and  name  to  include  location, 
purpose,  term  and  rental  for  each 
outgrant,  and  an  indication  when 
grantees  are  not  in  compliance  with 
terms  of  their  outgrants,  and 
recreational  use  and  expenditure 
information. 

AUTHORITY  FOR  MAINTEMANCE  OF  THE  tVSTBI: 

10  U.S.C  2667,  2668,  2672,  3012, 
4777, 8012  and  0777;  16  U.S.C  460d 
and  661  et  aeq.;  30  U.S.C.  185;  33  U.S.C. 
558b,  558b-l  and  852;  40  U.S.C.  310 
and  471  et  seq. 

PURPOSE(S): 

To  process  outgrants  and  to  record 
inspections  of  out^ants  and  determine 
grantees*  compliance  with  terms  and 
conditions  of  the  grant. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ATS) 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Army*8  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  cabinets  and  on 
magnetic  tape  or  optical  systems. 

RETRIEVABUJTY: 

Records  are  retrieved  by  outgrant  or 
response  number,  or  by  the  grantee’s 
name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persons 
having  official  need  therefore.  Records 
are  housed  in  buildings  protected  by 
security  guards  or  locked  when  not  in 
use.  Information  in  automated  media  is 
further  protected  by  physical  security 
devices;  access  to  or  update  of 
informatim  in  the  system  is  protected 


throu^  a  system  of  pesswords,  thereby 
preseiving  Integrity  of  data. 

RETENTION  AND  DMFOSAL: 

Records  are  destroyed  three  years 
after  termination  of  outgrant  instrument. 

8Y8TBI  MAMAQCR(S)  AMO  ADDRESS: 

Office  of  the  Chief  of  Engtoeers, 
Headquaitera,  Depeitment  of  the  Army, 
A’TTN:  CERE-M,  20  Massadiusetts 
AveniM,  NW,  Washington,  DC  20314- 
1000. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determtoe 
whether  information  about  themaelves 
is  contained  in  this  system  should 
address  written  UKpuries  to  the  Office  of 
the  Chief  of  Engineers.  HeadquartOTS, 
Department  of  the  Army,  ATIN:  CERE- 
M,  20  Massadiusetts  Avenue,  NW, 
Washington,  DC  20314-1000. 

Individual  must  provide  full  name, 
present  address  and  telephone  number, 
response  number  if  known,  specifics 
concerning  the  outgrant  and  the  request 
must  be  signed. 

record  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Chief  of 
Engineers,  Headquarters.  Department  of 
the  Army.  ATTN:  CERE-M,  20 
Massachusetts  Avenue,  NW, 
Washington.  DC  20314-1000. 

Individual  must  provide  foil  name, 
present  address  and  telephone  number, 
response  number  in  known,  spedfics 
concerning  the  outgrant  and  tlie  request 
must  be  signed. 

CONTESTMIG  RECORD  procedures: 

Army  rules  for  accessing  records  and 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  is  obtained  from  the 
individual  and  Army  records  and/or 
report. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A057O-4OARP 
SYSTEM  NAME: 

Human  Resources  Information  System 
(HRIS). 

SYSTEM  location: 

U.S.  Army  Reserve  Personnel  Center, 
9700  Page  Boulevard,  St.  Louis.  MO 
63132-5200. 
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CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

All  U.S.  Army  Reserve  Personnel 
Center  (ARPERCEN)  employees,  both 
military  and  civilian. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  man-hours 
utilization,  production,  and  backlog 
records  reported  by  individuals  daily 
and  maintained  by  operating  officials  to 
track  data  in  the  above  categories.  The 
documents  include,  but  are  not  limited 
to,  information  on  individuals  relating 
to  name,  grade.  Social  Security  Number, 
TDA  paragraph  and  line  niun^r, 
employment  category,  job  title,  work 
center,  and  distribution  of  work  hours 
among  direct  productive,  indirect 
productive,  and  unavailable  categories. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  44  U.S.C.  3101;  and  E.O. 
9397. 

PURPOSE(S): 

To  document  man-hours  utilization, 
workload,  and  backlogs  to  analyze, 
program,  and  review  manpower 
requirements  in  ARPERC^;  provide  a 
decision  basis  for  approval  or 
disapproval  of  requests  for  additional 
employees,  overtime  requests,  and 
awards  nominations;  measure 
productivity  of  units  and  individual 
employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  MCUJOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  are  used  to  justify  manpower 
requirements  with  the  U.S.  Army 
Manpower  Requirements  and 
Documentation  Agency. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Personal  computer  diskettes  and 
computer  tapes. 

RETRIEVABIUrY: 

By  name.  Social  Security  Number, 
and  ’TDA  paragraph  and  line  number. 

SAFEGUARDS: 

Computer  tapes  are  stored  in  locked 
cabinets.  Diskettes  are  stored  in  areas  ^ 
accessible  only  to  authorized  personnel 
of  ARPERCEN.  After  hours,  the  building 
and  security  guards  and/or  doors  are 
secured  and  all  entrances  are  monitored 
by  electronic  surveillance  equipment. 

RETENTION  AND  DtSPOSAL: 

Diskettes  and  tapes  are  retained  for  5 
years,  then  destroyed. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Reserve 
Personnel  Center,  ATTN:  DARP-RMS, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquires  to  the 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  ATTN:  DARP-RMS, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  organization  to  which 
assigned,  and  dates  of  assignment. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S. 
Reserve  Personnel  Center,  ATTN: 
DARP-RMS,  9700  Page  Boulevard,  St. 
Louis,  MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  organization  to  which 
assigned,  and  dates  of  assignment. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
ftom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  the 
record  subjects  by  means  of  DARP  Form 
222-1-R,  Individual  Daily  Record,  and 
DARP  Form  222-3-R,  Individual  Daily 
Executive  Level. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A06000ARP 
SYSTEM  name: 

Career  Management  Files  of  Dual 
Component  Personnel. 

SYSTEM  location: 

U.S.  Army  Reserve  Personnel  Center, 
9700  Page  Boulevard.  St.  Louis,  MO 
63132-5200. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  reserve  or  warrant  officer  on 
active  duty  as  a  Regular  Army  enlisted 
man;  any  reserve  officer  on  active  duty 
as  a  Regular  Army  warrant  ofiicer. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  rank.  Social  Security  Number, 
basic  pay  entry  date,  promotion 


eligibility  date,  mandatory  removal  date, 
military  education,  copies  of  officer 
evaluation  reports,  academic  reports, 
qualification  records,  letters  of 
appreciation  and  commendation, 
general  orders,  concerning  awards;  and 
similar  documents,  records  and  reports. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  275  and  E.O.  9397. 

PURPOSE(S): 

To  advise  reserve  officers  when  they 
will  be  considered  for  promotion, 
military  education  that  needs  to  be 
completed  for  eligibility;  to  determine  if 
officer  should  be  removed  for 
substandard  performance  of  duty;  to 
advise  of  eligibility  for  retirement  as 
either  an  officer  or  enlisted  person;  to 
apprise  individuals  of  changes  in  the 
reserve  program  affecting  them. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  magnetic 
tape/disc. 

RETRIEVABILiTY: 

By  individual’s  surname  and  Social 
Security  Number. 

mfeguards: 

All  records  are  restricted  to  officially 
designated  individuals  having  need 
therefor  in  assigned  duties.  Records  are 
maintained  in  secured  buildings; 
automated  data  are  stored  in  vaults. 

RETENTION  AND  DISPOSAL: 

Records  on  this  system  are  combined 
with  Army  personnel  records.  Dual 
Component  officer  and  enlisted  Official 
Military  Personnel  Files  are  retained  at 
the  U.S.  Army  Enlisted  Records  and 
Evaluation  Center,  if  serving  as  an 
enlisted  person  and  the  U.S.  Total  Army 
Personnel  Command,  if  a  warrant 
officer.  Officer  Military  Personnel 
Records  Jackets  are  to  be  maintained  at 
the  dual  component  individual’s  current 
unit  of  assignment.  Ehial  Component’s 
Career  Management  Individual  Files  are 
maintained  at  the  U.S.  Army  Reserve 
Personnel  Center,  ATTN:  DARP-PAT- 
SD. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis.  MO  63132-5200. 
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NOTincAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inqmries  to  the 
Commander.  U.S.  Army  Reserve 
Personnel  Center,  ATTN:  DARP-PAT- 
SD,  9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name,  Social 
Security  Number,  ciirrent  address  and 
telephone  number  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Reserve  Personnel  Center,  ATTN: 
DARP-PAT-SD,  9700  Page  Boulevard, 

St.  Louis,  MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  current  address  and 
telephone  number  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rule  for  accessing  records, 
contesting  contents,  and  appealing 
initial  agency  determinations  are 
published  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  Army  records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0600USAREUR 
SYSTEM  name: 

USAREUR  Community  Automation 
System  (UCAS). 

SYSTEM  LOCATION: 

Each  USAREUR  community.  United 
States  Army,  Europe  and  Seventh  Army, 
APO  AE  09403-0007. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

U.S.  Army,  Europe  and  Seventh  Army 
military  and  civilian  members  and  their  • 
dependents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number, 
command  and  unit  of  assignment, 
military  occupational  skill,  sex,  date  of 
birth,  date  eligible  to  return  from 
overseas,  basic  active  service  date,  pay 
entry  basic  date,  expiration  term  of 
service,  date  of  rank,  rank/grade, 
promotion  status,  citizenship,  marital 
status,  spouse’s  Social  Security  Number 
(for  military  spouse),  insiirance  and 
beneficiary  data  for  Department  of 
Defense  For  93  (Record  of  Emergency 


Data)  and  Department  of  Veterans 
Affairs  Form  29-8286  (Serviceman’s 
Group  Life  Insurance  Election) 
completion  in  an  automated  format  (DD 
Form  93-E  and  SGLV  Form  8286-E), 
address,  work  and  home  telephone 
numbers,  type  of  tour,  dependent  status 
and  relationships,  marriage  data,  type 
and  date  of  cost  of  living  allowance, 
port  call  date,  departure  date  and  oMer 
number,  exceptional  femily  member 
status,  household  goods/hold  baggage, 
vehicle-shipment  dates/  destinations/ 
weights. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  9397. 

PURPOSE(S): 

The  primary  purpose  of  UCAS  is  to 
provide  a  central  database  containing  all 
information  required  to  in-process  or 
out-process  individuals  within  a 
USAREUR  community.  This  data  base  is 
shared  among  five  community  work 
centers  that  need  information  on 
arriving  and  departing  personnel.  These 
work  centers,  the  Central  Processing 
Facility,  Personnel  Services  Company, 
Finance  Office,  Housing  Office  and  the 
Transportation  Office,  have  access  to 
certain  portions  of  the  UCAS  data  base. 
Data  base  information  updates  made  by 
each  work  center  are  shared  by  all  work 
centers  that  need  the  information.  The 
centralized  data  base  reduces  in- 
processing  and  out-processing  time 
since  individuals  no  longer  need  to 
furnish  the  same  information  at  each 
work  centers. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tapes  and  discs; 
computer  printouts. 

retrievabiuty: 

By  Social  Security  Number,  name,  or 
other  individual  or  group  identifier. 

SAFEGUARDS: 

Physical  security  devices,  computer 
hardware  and  software  security  features, 
and  personnel  clearances  for 
individuals  working  with  the  system. 
Automated  media  and  equipment  are 
protected  by  controlled  access  to 
computer  rooms. 


RETENTION  AND  disposal: 

Information  is  destroyed  30  days  after 
individual’s  tour  of  duty  with  that 
commimity  ends. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander-in-Chief.  United  States 
Army,  Europe  and  Seventh  Army, 

ATTN:  AEAIM-AR-AR,  AE  09403- 
0007. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander-in-Chief,  United  States 
Army,  Europe  and  Seventh  Army, 

ATTN:  AEAIM-AR-AR,  APO  AE  09403- 
0007. 

Individuals  should  provide  sufficient 
details  to  permit  locating  pertinent 
records,  such  as  full  name.  Social 
Security  Number,  and  current  address. 
Request  must  be  signed  by  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
themselves  contained  in  this  record 
about  system  should  address  written 
inquiries  to  the  Commander-in-Chief, 
United  States  Army,  Europe  and 
Seventh  Army,  ATIN:  A^IM-AR-AR, 
APO  AE  09403-0007. 

Individual  should  provide  sufficient 
details  to  permit  locating  pertinent 
records,  such  as  full  name.  Social 
Security  Number,  and  current  address. 
Request  must  be  signed  by  individual. 

CONTESTINO  RECORD  PROCEDURES: 

The  Anny’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
ft'om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records, 
reports  and  other  official  documents; 
Army  Standard  Automated  Management 
Information  Systems. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0600-8DAPE 
SYSTEM  name: 

Standard  Installation/Division 
Personnel  System  -  USAR. 

SYSTEM  LOCATION: 

U.S.  Army  Reserve  Components 
Personnel  and  Administration  Center, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 
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CATEOORES  OF  MOIVnUAtS  COVEREO  SV 1ME 
SYSTEM: 

All  individuals  currently  assigned  to 
a  U.S.  Army  Reserve  unit. 

CATEGOraES  OF  RECORDS  M  THE  system: 

Individual’s  name.  Social  Security 
Number,  sex,  race,  civilian  occupation, 
current  military  assignment,  gra^rank, 
unit  identification  c^e,  date  entered 
military  service,  promotion  data, 
security  clearance,  military  obligation 
expiration  date,  military  qualifications, 
and  other  similar  relevant  data. 

AUTHORnrV  FOR  MASfTENANCS  OF  THE  SYSTEM: 

10  U.S.C.  275. 

PURPOSE(S): 

To  accomplish  prtHnotions, 
demotions,  transfers,  and  other 
personnel  actions  essential  to  unit 
readiness;  to  identify  and  fulfill  training 
needs;  and  to  render  strength 
accounting,  budgetary,  manpower 
requirements,  and  other  statistical 
reports. 

ROUTINE  USES  OF  RECORDS  MAafTASlEO  M  THE 
SYSTEM,  aCLUOatO  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORSIO, 
RETTSEVINO,  ACCESSaiO,  RETANSNG,  AND 
nsposaio  OF  RECORDS  ai  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes. 

RETRlEVABNJrV: 

By  Social  Security  Number  and  five 
characters  of  individual’s  surname. 

SAFEGUARDS: 

Tape  files  are  stored  in  reel  number 
sequence  in  a  library  within  a  restricted 
computer  room  complex  having 
controlled  entry.  The  computer  room  is 
restricted  to  authorized  personnel  and 
controlled  by  security  guards.  Access  to 
on-line  data  is  controlled  within 
USARCPAC  by  ENVIRON/1,  a  product 
of  QNCOM  Systems,  Inc.,  via  a  six 
position  alphwumeric  password.  This 
password  controls  on-line  sub-systems 
to  which  user  has  access.  Once  access 
to  the  sub-system  has  been  gained,  a 
further  four  position  alphanumeric 
access  code  is  required  which 
determines  the  specific  application 
which  the  user  may  access;  second 
access  codes  are  maintained  by  the 
USARCPAC  Project  Management  Officer 
and  controlled  by  designated  Major 
Army  Command  Headquarters  which 
are  on-line  to  the  centralized  data  base 
at  USARCPAC  through  hard  wired 


terminals.  Currently,  these  are  U.S. 
Forces  Command  and  the  First.  Fifth, 
and  Sixth  U.S.  Armies.  U.S.  Army 
Western  Command  and  U.S.  Army 
Europe  will  be  added  to  the  system  in 
1985.  Users  do  not  have  on-line  update 
capability. 

RETENTION  AND  DMPOSAU 
Information  is  retained  for  the 
duration  of  reservist’s  unit  assignment 
The  current  and  two  previous  tape  files 
are  retained  at  any  given  time. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Personnel. 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  know  whether 
or  not  this  system  contains  information 
about  them  may  inquire  of  the 
Commander  of  the  Army  Headquarters 
in  which  the  unit  is  located,  furnishing 
foil  name,  Social  Security  Number,  and 
specific  information  concerning  the 
event  or  incident  that  will  assist  in 
locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

For  access  to  information  in  this 
system,  individual  should  address  an 
inquiry  and  furnish  infmmation  as 
indicated  in  ‘Notification  procedure.’ 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  fm  accessing 
records  and  for  contesting  contents  and 
appiealing  initial  agency  determinaticms 
are  contained  in  Army  Regulaticm  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Army  records 
and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A060O-8DARP 
SYSTEM  name: 

Individual  Ready,  Standby,  and 
Retired  Reserve  Personnel  Information 
System. 

SYSTEM  LOCATION: 

U.S.  Army  Reserve  Personnel  Center, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

CATEGORIES  OF  MOIVIOUALS  COVEREO  BY  THE 

system: 

Members  of  the  U.S.  Army  Reserve 
and  assigned  to  a  Reserve  unit  and  not 
serving  on  extended  active  duty  in  an 
entitled  reserve  status. 

CATEGORCS  OF  records  M  THE  system: 

Personal  and  military  status  and 
qualifications  data. 


AUTHORmr  FOR  MAINTENANCE  OF  the  system: 

10  U.S.C  275  and  E.O.  9397. 

PURPOSEfS): 

To  maintain  personnel  data  on 
members  assigned  to  individual  ready, 
standby,  and  retired  Army  Reserves;  to 
select  and  order  individuals  to  military 
active  duty  training,  to  identify 
personnel  for  promotion;  to  determine 
those  not  qualified  for  retention  in  the 
reserve  forces;  to  issue  aimual  statement 
of  retirement  credits;  to  select  qualified 
members  for  potenti^  assignment  to 
active  Army  units  and  reserve 
component  units  in  the  event  of 
mobilization. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  mCLUDNIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  begiiming  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO.  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tapes  and  discs. 
retrievabnjty: 

By  Social  Security  Number. 
SAFEGUARDS: 

Records  are  located  in  secured 
building;  access  requires  an  ID  badge 
and  is  limited  to  individuals  having 
official  need  therefor. 

RETENTION  AND  disposal: 

Records  are  maintained  for  7  months 
after  individual  completes  statutory  or 
contractual  reserve  commitment. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Reserve 
Personnel  Center.  9700  Page  Boulevard. 
St.  Louis,  MO  63132-5200, 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  A'l'l'N:  DARP— IM, 
9700  Page  Boulevard.  St.  Louis.  MO 
63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  current  address  and 
telephone  number,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
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Reserve  Personnel  Center,  ATTN: 
DARP-IM,  9700  Page  Boulevard,  St. 
Louis,  MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name.  Social 
Security  Number,  cxurent  address  and 
telephone  number,  emd  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  Official  Military  Personnel 
File  and  the  Military  Personnel  Records 
Jacket. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0600-6NGB 
SYSTEM  NAME: 

Standard  Installation/Division 
Personnel  System  Army  National  Guard 
(SIDPERS-ARNG). 

SYSTEM  location: 

The  system  operates  at  two  levels. 

Each  state  ARNG  headquarters  has 
primary  responsibility  for  editing  and 
updating  the  database;  the  National 
Guard  Bureau  (NGB)  centrally  collects 
and  controls  data  flows  to/fi'om  the 
states  thereby  creating  the  database  for 
reports  preparation  to  Headquarters, 
Department  of  the  Army,  Department  of 
Defense,  and  other  agencies.  Addresses 
for  each  state  headquarters  may  be 
obtained  firom  the  Commander,  Army 
National  Guard  Personnel  Center,  4501 
Ford  Avenue,  Alexandria,  VA  22302- 
1450. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Members  of  the  Army  National  Guard. 

CATEGORIES  OF  RECORDS  EN  THE  SYSTEM: 

Soldier’s  name.  Social  Security 
Number,  grade/rank,  sex,  race,  ethnic 
group,  current  military  assignment, 
military  qualifications,  dates  relevant  to 
military  service,  civilian  occupation, 
and  other  similar  relevant  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  275  and  E.O.  9397. 

PURPOSE(S): 

The  principal  purposes  are  to;  Report 
accessions  and  losses  to  ARNG  strength; 
provide  information  for  personnel 
management;  support  automated 
interfaces  with  authorized  information 
systems  for  pay,  mobilization,  etc. 


ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORmO, 
RETRIEVING,  ACCESSING,  RETAMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tapes/discs. 

RETRIEVABIUTY: 

By  name  and  Social  Security  Number. 
SAFEGUARDS: 

Access  to  data  storage  area  and 
distribution  of  printouts  is  controlled. 
Approval  of  functional  manager  must  be 
obtained  before  data  may  be  retrieved  or 
distributed. 

RETENTION  AND  DISPOSAL: 

Data  on  enlisted  personnel  are 
destroyed  1  month  after  individual  is 
separated  fi'om  the  Army  National 
Guard,  for  commissioned  officers  and 
warrant  officers,  data  are  retained 
indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Army  National  Guard 
Personnel  Center,  4501  Ford  Avenue, 
Alexandria,  VA  22302-1450. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Army  National  Guard 
Personnel  Center,  4501  Ford  Avenue, 
Alexandria,  VA  22302-1450. 

For  verification  purposes,  individual 
should  provide  the  full  name,  service 
identification  number,  present  address 
and  telephone  number,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Army 
National  Guard  Personnel  Center, 
ATTN:  Chief,  Army  National  Guard, 
4501  Ford  Avenue,  Alexandria.  VA 
22302-1450. 

For  verification  purposes,  individual 
should  provide  the  full  name,  service 
identification  number,  present  address 
and  telephone  number,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

From  the  individual,  individual’s 
personnel  and  pay  files,  other  Army 
records  and  reports. 

EXEMPTIONS  ClAIMEO  FOR  THE  SYSTEM: 

None. 

A0600-8USFK 
SYSTEM  NAME: 

Command  Unique  Personnel 
Information  Data  System  (CUPIDS). 

SYSTEM  location: 

Headquarters,  U.S.  Forces,  Korea/ 
Eighth  U.S.  Army,  APO  AP  96301-9000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  U.S.  Forces,  Korea  and 
Eighth  U.S.  Army,  their  dependents, 

U.S.  Embassy  employees,  contract 
personnel,  technical  representatives, 
and  individuals  who  are  assigned  to  or 
under  the  jurisdiction  or  administrative 
control  of  the  U.S.  Army  who  make 
purchases  of  controlled  items  fi'om 
authorized  resale  activities  in  Korea. 

CATEGORIES  OF  RECORDS  IN  THE  SVSTEM: 

Individual’s  name,  Social  Security 
Number,  date  and  place  of  birth,  sex, 
citizenship,  date  arrived  in  and  previous 
tours  in  the  Republic  of  Korea,  rotation 
date,  service  component,  pay  grade/ 
position,  marital  status,  dependency 
status,  selected  skill  specialties;  sales 
slips  and  control  sheets  used  in  sales  of 
controlled  items  by  U.S.  Forces; 
overspending/over  purchase  printouts 
produced  by  central  computer  facilities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Status  of  Forces 
Agreement;  United  States  of  America 
and  the  Republic  of  Korea;  10  U.S.C. 
3012;  and  E.O.  9397. 

PURPOSE(S): 

Information  is  used  for  personnel 
management,  strength  accounting, 
manpower  management,  and 
contingency  planning  and  operations;  to 
assist  commanders  and  U.S.  Armed 
Forces  investigative  agents  in 
monitoring  purchases  of  controlled 
items;  to  produce  ration  control  plates 
for  authorized  users;  to  maintain  record 
of  selected  controlled  items  purchases  at 
retail  facilities  and  suspected  violators 
of  the  system;  and  to  comply  with  Joint 
Service  blackmarket  monitoring  control 
policy. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  required  for 
noncombatant  evacuating  planning  and 
statistical  studies  by  U.S.  Forces  Korea; 
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to  provide  a  source  document  for 
pr^uction  of  raticm  control  plate. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  ounpilatimi 
of  systems  of  records  notices  apply  to 
this  system. 

POUCtES  AND  PRACTICES  POR  STORMQ, 
RETRiEVINa,  ACCESSINQ,  RETAMNQ,  AND 
msposato  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes,  microfiche,  and  paper 
printouts. 

RETRIEVABRjrY: 

By  siuname  of  noncombatants:  by 
Social  Security  Number  of  all  others. 

SAFEGUARDS: 

Rerards  are  accessible  only  to 
authorized  personnel.  During  non-duty 
hours,  the  focility  is  lofdced  and  secured. 

RETENTION  AND  disposal: 

Destroy  when  no  longer  needed  for 
current  operations  or  when  no  longer 
needed  to  meet  host  country  laws  and 
regulations,  whichever  is  later. 

system  MANA0En(S)  AND  AOORESS: 

Commander.  U.S.  Forces  Korea/ 

Eighth  U.S.  Army,  ATTN:  AJ-DM,  APO 
AP  96301-9000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Forces  Korea/Eighth 
U.S.  Army,  ATTN:  AJ-DM.  APO  AP 
96301-9000. 

Individual  should  provide  the  foil 
name.  Social  Security  Number,  and 
military  status  or  other  informaticHi 
verifiable  from  the  record  itself. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to' the  Commander,  U.S.  Forces 
Korea/Eighth  U.S.  Army,  ATTN:  AJ- 
DM.  APO  AP  96301-9000. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  fw  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Aimy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual:  Army  records 
and  reports. 


EXEMPTIONS  CLAEMBI  FOR  TNE  system: 

None. 

A0600-eaTAPC 
SYSTEM  NAME: 

Major  Command  Military  Personnel 
Management  Reporting  System. 

SYSTEM  location: 

Decentralized  to  each  major  Army 
command. 

CATEGORIES  OF  MOlVDUALS  COVERED  BY  TTME 

system: 

Active  duty  commissioned  officers, 
warrant  officers  and  enlisted  personnel 
assigned  or  projected  for  assignment  to 
the  major  command. 

CATEGORIES  OF  RECORDS  M  THE  system: 

Name,  Social  Security  Number,  sex, 
race;  marital  status  and  dependents; 
physical  category  code;  component; 
expiration  of  term  of  service;  additional 
pay;  date  of  rank;  annual  efficiency 
index;  last  overseas  shcNrt  tour, 
procurement  actions;  unit  identification 
code;  Department  of  Army  location, 
assignment  and  status  codes;  permanent 
change  of  station  date;  date  joined/ 
departed  current  command;  gaining 
unit,  location,  assignment  and  status 
codes;  reporting  date;  date  returned 
from  overseas;  previous  unit 
identification  code,  assignment  and  type 
transfer  strength:  primary  and  secondary 
military  occupational  specialties  (MOS), 
secondary  MOS  evaluation  score;  duty 
MOS;  away  without  leave  data;  date 
agreements  and  related  documents 
forms,  and  correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSE(S): 

This  system  extracts  data  from  Officer 
and  Enlisted  Personnel  Files  and 
records  related  to  organizations, 
personnel  authorized  and  assigned 
strength  and  prepares  reports  designed 
to  aid  major  Army  commanders  in 
managing  military  personnel  functions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDMO  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCtES  AND  PRACTICES  FOR  STORWO, 
RETRIEVINO,  ACCESSMO,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Computer  magnetic  tapes,  discs,  and 
printouts;  microfiche. 


retrievabiuty: 

By  name.  Social  Security  Number,  or 
other  unique  identifying  characteristics. 

SAFEGUARDS: 

Records  are  protected  by  physical 
security  devices,  computer  hardware 
and  soWare  safeguard  features,  and 
personnel  clearances  for  individuals 
working  with  the  system. 

RETENTION  AND  disposal: 

Destroyed  after  90  days. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTSTCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commander  of  the  major  command 
where  assigned  or  attached. 

Individual  should  provide  the  foil 
name.  Social  Security  Number,  current 
address,  and  sufficient  details  to  permit 
locating  pertinent  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written  to 
the  commander  of  the  majcN  command 
where  assigned  or  attacheiicl. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  sufficient  details  to  permit 
locating  pertinent  records. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  syrtem  manager. 

RECORD  SOURCE  CATEGORIES: 

From  automated  systems  interfaces 
based  on  the  Headquarters,  Department 
of  Army  data  base. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0600-«bTAPC 
SYSTEM  NAME: 

Standard  Installation/Division 
Personnel  System  (SIDPERS). 

SYSTEM  location: 

Decentralized  to  local  installation 
level  of  the  Army.  Information  is  stored 
on  computer  media  at  the  four  Army 
Informaticm  Processing  Centers  located 
at:  Chambersburg,  PA  17201-4150; 
Huntsville.  AL  35898-7340;  Rock 
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Island,  IL  61299-7210;  and,  St.  Louis, 

MO  63120-1798. 

CATEOOfMES  OF  SSOMDUAU  COVSHEO  av  IME 

system: 

All  active  duty  Army  personnel  and 
personnel  attached  from  the  National 
Guard  and/or  Army  Reserves  based 
upon  local  option. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Name,  Social  Security  Nximber,  sex, 
race,  citizenship,  status,  religious 
denomination,  marital  status,  number  of 
dependents,  date  of  birth,  physical 
profile,  ethnic  group,  grade  and  date  of 
rank,  term  of  service  for  enlisted 
personnel,  service  agreement  for  non¬ 
regular  officers,  service  data  and  dates, 
unit  of  assignment,  military 
occupational  specialty,  adffitional  skill 
identifiers,  civilian/military  education 
levels,  languages,  assignment  eligibility 
and  availability  and  termination  date 
thereof,  security  status,  special  pay  and 
bonus,  and  suspense  termination  date 
thereof,  suspension  of  favorable 
personnel  action  indicator.  Privacy  Act 
disputed  record  indicator,  and  similar 
relevant  data. 

AUTHORrrV  FOR  MASCTENANCE  OF  THE  system: 

5  U.S.a  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSEfS): 

To  support  personnel  management 
decisions  concerning  the  selection, 
distribution,  and  utilization  of  all 
personnel  in  military  duties,  strength 
accounting,  and  manpower 
management. 

ROUTINE  USES  OF  RECORDS  MAINTASIEO  m  THE 
SYSTEM,  MCLUOSIG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  b^inning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes,  discs,  diskettes, 
microfiche,  punched  cards,  and 
computer  printouts. 

retrievabiiity: 

By  name.  Social  Security  Number,  or 
other  individually  identifying 
characteristics,  llie  automat^  system 
'  provides  a  query  capability  allowing 
users  to  retrieve  personnel  data  via  CRT 
terminal 

SAFEGUARDS: 

Regional  data  centers  are  contractor- 
operated  under  an  Army  approved 


security  program.  Potential  contractor 
personnel  are  security  screened; 
contractor  mnployees  receive  a  security 
briefing  and  participate  in  an  ongoing 
security  education  program  under  the 
regicmal  data  security  officer. 

Regional  data  centers  are  connected 
throu^  a  cmnmimications  network  to 
44  distributed  data  processing  centers  at 
Army  installations.  Technical,  physical 
and  administrative  safeguards  required 
by  Army  Regulation  380-19, 

Information  Systems  Security  are  met  at 
installation  data  processing  cmiters  and 
information  is  secmred  in  locked  rooms 
with  limited/controlled  access.  Data  are 
available  only  to  installation  personnel 
responsible  for  system  operation  and 
maintenance.  Terminals  not  in  the  data 
processing  center  are  under  the 
supervision  of  a  terminal  area  security 
officer  at  each  remote  location 
protecting  them  from  unauthorized  use. 
Access  to  information  is  also  controlled 
by  a  system  of  assigned  passwords  for 
authorized  users  of  terminals. 

RETENTION  AND  mSFOSAL: 

Data  retained  imtil  updated  or  service 
of  individual  is  terminated  with  earlier 
information  erased.  Hard  copy  printouts 
are  retained  in  accordance  with 
Department  of  the  Army  Pamphlet  600- 
8  series. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Center,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  their  local 
commander. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
current  address. 

Personal  visits  may  be  made; 
individual  must  furnish  proof  of 
identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  record  system  may  visit  or 
address  written  inquiries  to  the 
servicing  military  personnel  office  m 
headquarters  of  the  organization/station 
of  the  service  member. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address. 

Personal  visits  may  be  made; 
individual  must  furnish  proof  of 
identity. 


CONTE8TINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  sy^m  manager. 

RECORD  SOURCE  categories: 

From  the  Individual,  commanders. 
Army  records  and  documents,  other 
federal  agencies. 

EXEMPTIONS  CUUMEO  for  THE  system: 

None. 

A0600-8-1aTAPC 

SYSTEM  name: 

Emergency  Data  Files. 

SYSTEM  LX)CAT10N: 

U.S.  Total  Army  Personnel  Command, 
Alexandria,  VA  22332-0400.  Copy  of 
Record  of  Emergency  Data  (DD  Form  93) 
exists  in  soldier’s  field  Military 
Personnel  Records  Jacket  (MPRJ). 

CATEGORIES  OF  INDIVIOUAU  COVERED  BY  THE 

system: 

All  military  personnel  on  active  duty. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

File  contains  DD  Fann  93,  Record  of 
Emergency  Data.  Document  reflects  the 
service  member’s  name;  Social  Security 
Number;  spouse  and  children’s  names 
and  current  address;  persons  to  be  and 
not  to  be  notified  in  the  event  of  death 
or  injury;  information  on  wills, 
insurance,  and  other  such  information; 
and  designation  of  beneficiaries  for 
certain  benefits. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3013  and  E.O.  9397. 
PURPOSEfS): 

To  document  names  and  addresses  of 
pers(Hi(s)  to  be  notified  in  emergency 
situations;  to  determine  lawful 
disposition  of  service  member’s  pay  and 
allowances  when  that  member  is 
missing,  captured,  or  becomes  a 
casualty. 

ROUTINE  USES  OF  RECORDS  MAWTAINEO  M  THE 
SYSTEM,  mCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices. 

POUCIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVINO,  ACCESSINO,  RETAINMO,  AND 
DISPOSmG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Machine  processed  card  in  vertical 
file;  paper  copy  in  MPRJ. 
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RETMEVABILfTY: 

Card  is  retrieved  by  Social  Security 
Number;  paper  copy  in  MPRJ  is 
retrieved  by  soldier’s  surname. 

SAFEGUARDS: 

Building  employs  security  guards:  the 
oOlce  in  which  record  is  located  is  in 
operation  24  hours  a  day,  7  days  a  week. 
Records  are  accessible  only  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

The  Emergency  Data  Card  is  retained 
until  individual  separates  from  the 
Army;  then  destroyed.  Copy  in  the 
MPRJ  is  retired  with  the  MPRJ.  If 
individual  dies,  the  form  becomes  part 
of  the  casualty  case  file  which  is  retired 
upon  completion  to  the  National 
Personnel  Records  Center  (Military),  St. 
Louis.  MO  63132-5200. 

SYSTEM  MANAGER(S)  AND  ADDRESS*. 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria.  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  'Total  Army  Personnel 
Command.  ATTN:  TAPC-PEC, 
Alexandria.  VA  22332-0400. 

Individual  should  provide  the  full 
name  and  other  information  that  can  be 
verified  from  the  file. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-PEC,  Alexandria,  VA  22332- 
0400.  Individual  should  provide  the  full 
name  and  other  information  that  can  be 
verified  from  the  file. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  contesting  * 
contents  and  appealing  initial 
determinations  are  contained  in  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORES: 

Service  member. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0600-6-1bTAPC 
SYSTEM  name: 

Line  of  Duty  Investigations. 


SYSTEM  location: 

Personnel  Plans  and  Actions  Branch, 
Personnel  Service  Center  at  Army 
Installations;  Army  Enlisted  Records 
and  Evaluation  Center,  Fort  Benjamin 
Harrison,  IN  46249-0601;  U.S.  Total 
Army  Personnel  Command,  Alexandria, 
VA  22332-0400;  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200;  National 
Personnel  Records  Center  (Military), 

9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200;  National  Guard  Bureau. 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

CATEGORES  OF  MDIVDUALS  COVERED  BY  THE 
system: 

Service  members  who  have  been 
injured,  are  diseased,  or  deceased. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  DA  Form  2173  (Statement  of  ^ 
Medical  Examination  and  Duty  Status); 
DD  Form  261  (Report  of  Investigation- 
Line  of  Duty  and  Misconduct  Status); 
and  supporting  documents  such  as 
military  police  reports,  accident  reports, 
witness  statements,  and  appointment 
instruments,  and  action  on  appeals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  972, 1204, 1207,  3822; 37 
U.S.C.  802;  and  E.O.  9397. 

PURPOSE(S): 

To  review  facts  and  circumstances  of 
service  member’s  injury  and  render 
decision  having  the  efiect  of  approving/ 
denying  certain  military  benefits,  pay 
and  allowances. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  provided  to  the 
Department  of  Veterans  Affairs  or  other 
government  agencies,  to  include  state 
agencies,  for  a  determination  of  the 
service  member’s  entitlement  to 
benefits. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  also  apply  to 
this  system. 

POLICES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders; 
microfiche. 

RETRIEVABILfrY: 

By  service  member’s  surname. 
SAFEGUARDS: 

Records  are  maintained  in  metal  file 
cabinets  accessible  only  to  designated 
authorized  personnel. 


RETENTION  AND  disposal: 

The  original  is  a  permanent  part  of 
member’s  Official  Military  Personnel 
File.  Copies  filed  in  offices  of  the 
investigating  officer,  unit  commander, 
appointing  authority,  and  final 
reviewing  authority  are  destroyed  after 
5  years. 

system  manaoer(s)  and  address: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NonFiCATiON  procedures: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Enlisted 
Records  and  Evaluation  Center,  Fort 
Benjamin  Harrison,  IN  46249-0601  (for 
enlisted  personnel  on  active  duty); 
Commander,  U.S.  Total  Army  Personnel 
Command,  AITN:  TAPC-MSR, 
Alexandria,  VA  22332-0400  (for  officers 
on  active  duty);  Commander,  U.S.  Army 
Reserve  Personnel  Center,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-5200 
(for  Army  reserve  personnel);  National 
Personnel  Records  Center  (Military), 
9700  Page  Boulevard.  St.  l^uis,  MO 
63132-5200  (for  separated  enlisted  and 
officer  personnel);  National  Guard 
Bureau,  5109  Leesburg  Pike.  Falls 
Church.  VA  22041-3258  (for  full-time 
National  Guard  Duty  under  32  U.S.C., 
those  in  federalized  status,  or  those 
attending  active  Army  service  school). 

Individuals  should  provide  the  full 
name.  Social  Security  Number,  present 
address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Enlisted  Records  and  Evaluation  Center, 
Fort  Benjamin  Harrison,  IN  46249-0601 
(for  enlisted  personnel  on  active  duty); 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-MSR, 
Alexandria.  VA  22332-0400  (for  officers 
on  active  duty);  Commander,  U.S.  Army 
Reserve  Personnel  Center,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-5200 
(for  Army  reserve  personnel);  National 
Personnel  Records  Center  (Military), 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200  (for  separated  enlisted  and 
officer  personnel);  National  Guard 
Bureau.  5109  Leesburg  Pike,  Falls 
Church,  VA  22041-3258  (for  full-time 
National  Guard  Duty  under  32  U.S.C., 
those  in  federalized  status,  or  those 
attending  active  Army  service  school). 
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Individuals  should  provide  the  full 
name.  Social  Security  Number,  present 
address,  and  signature. 

CONTE8TINQ  RECORO  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  omtesting  ccmtents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

Appeals  of  determinations  by 
authority  of  the  Secretary  of  the  Army 
are  governed  by  AR  600-8-1,  Army 
Casualty  and  Memorial  Affairs  and  Line 
of  Duty  Investigations;  collateral  review 
of  decided  cases  is  limited  to  questions 
of  completeness  of  the  records  of  such 
determinations. 

RECORD  SOURCE  CATEGORIES: 

From  the  applicant,  medical  records, 
DA  Form  2173,  service  member’s 
commander,  official  Army  records  and 
reports,  witness  statements. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0600-fr-1cTAPC 
SYSTEM  NAME: 

Casualty  Information  System  (CIS). 
SYSTEM  location: 

U.S.  Total  Army  Personnel  Command, 
2461  Eisenhower  Avenue,  Alexandria, 
VA  22331-0481. 

CATEQORSES  OF  MIIVOUALS  COVERED  BY  THE 
system: 

Army  personnel  who  are  reported  as 
casualties  in  accordance  with  Army 
Regulation  600-8-1,  Army  Casualty  and 
Memorial  Affairs  and  Line  of  Duty 
Administrative  Procedures. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  Social  Security 
Number,  date  of  birth,  branch  of  service, 
organization,  duty,  military 
occupational  specialty  (MOS),  rank,  sex, 
race,  religion,  home  of  record,  and  other 
pertinent  information;  Military 
Personnel  Records  Jadcet  (MPRJ), 
health/dental  records,  all 
correspondence  between  Department  of 
the  Aimy  and  soldier,  soldier’s  primary 
next  of  Idn/secondary  next  of  kin, 
inquiries  from  other  agencies  and 
individuals.  EM)  Form  1300  (Report  of 
Casualty). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013;  Pub.  L.  93-289;  and 
E.O.  9397. 

PURPOSEfS): 

To  respond  to  inquiries;  to  provide 
statistical  data  comprising  type, 
number,  place  and  cause  of  incident  to 
Army  membws. 


ROUTINE  USES  OF  RECORDB  MAINTABIEO  M  THE 
SYSTEM,  MCLUOaW  CATEGORIES  OF  USERS  AMD 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilatimi 
of  record  system  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  8T0RIN0, 
RETTVEVINQ,  ACCE88IN0,  RETAIMNO,  AND 
OISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes,  computer  printouts, 
punch  cards,  paper  records  in  file 
cabinets. 

RETRIEVASIUTV: 

By  individual’s  name  and/or  Social 
Security  Number  or  any  other  data 
element. 

SAFEGUARDS: 

All  information  is  restricted  to  a 
secure  area  in  buildings  which  employ 
security  guards. 

Computer  printouts  and  magnetic 
tapes  and  files  are  protected  by 
password  known  only  to  properly 
screened  personnel  possessing  special 
authorization  for  access. 

RETENTION  AND  disposal: 

Records  are  permanent 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331-0481. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-PEC,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0481. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
number,  and  should  identify  the  person 
who  is  the  subject  of  the  inquiry  by 
name,  rank  and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Total 
Army  Personnel  Command,  ATTN; 
TAPC-PEC,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331-0481. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
number,  and  should  identify  the  person 
who  is  the  subject  of  the  inquiry  by 
name,  rank  and  Social  Security  Number. 

C0NTEST1N0  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 


appealing  initial  cbterminations  are 
contained  In  Army  Regulation  340-21; 

32  CFR  part  505;  ot  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  casualty  reports  received  from 
Army  commanders  and  from 
investigations  conducted  by  Army 
commanders  under  AR  15-6, 

Procedures  fm  Investigating  Officers 
and  Boards  of  Officers. 

EXEMPTIONS  CLASIEO  FOR  THE  system: 

None. 

A0609-20NOB 
SYSTEM  NAME: 

Equal  Opportunity  Investigative  Files. 

SYSTEM  LOCATION: 

Office  of  Human  Resources  (Field 
Operating  Activity)  HRA-FOA,  5109 
LMsburg  Pike.  Falls  Church,  VA  22041- 
1525. 

CATEGORIES  OF  MOIVKNIALS  COVERED  BY  THE 

system: 

National  Guard  technicians  and 
military  members  who  file  complaints 
of  discrimination  or  who  are  involved  in 
such  complaints. 

CATEGORES  OF  RECORDS  m  THE  system: 

Formal  complaints  of  discrimination; 
counselors’  reports;  notification  letters 
to  the  complainant;  affidavits  from 
complainant  and/or  witnesses; 
investigative  reports;  hearings 
transcript;  examiner's  findings, 
recommendations;  decisional 
documents;  and  similar  relevant 
records. 

AUTHORTTY  FOR  MASITENANCE  OF  THE  SYSTEM: 

Title  VI,  Civil  Rights  Act  1964  and 
Pub.  L.  92-261. 

PURPOSE(S): 

To  investigate  and  resolve  complaints 
of  discrimination,  provide  facts  to  the 
Adjutant  General  of  a  State  for  issuing 
a  proposed  disposition  to  a 
complainant. 

ROUTINE  USES  OF  RECORDS  MASITAMED  IN  THE 
SYSTEM,  MCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Equal  Employment  Opportunity 
Commission,  Washington,  DC  (see 
EEOC/GOVT-1  system  of  records 
notice). 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  dso  apply  to 
this  record  system. 
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POUCIES  AND  PRACTICES  POR  STORRIO, 
RETRKVINQ,  ACCESSMO,  RETAmmO,  AND 
DISPOSING  OF  RECORDS  M  TNE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABIUrY: 

By  name  of  complainant. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
rooms/cabinets  accessible  only  to 
designated  officials  have  a  ne^  therefor 
in  the  performance  of  assigned  duties. 

RETENTION  AND  disposal: 

Records  are  permanent.  They  are 
retained  in  active  file  imtil  the  case  is 
closed,  then  forwarded  to  the 
Washington  National  Records  Center, 
Suitland,  MD. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  Human  Resoiirces  (Field 
Operating  Activity)  HRA-FOA,  5109 
L^sburg  Pike,  Falls  Church,  VA  22041- 
5125. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the  Office  of 
Human  Resources  (Field  Operating 
Activity)  HRA-FOA,  5109  Leesburg 
Pike,  Falls  Church,  VA  22041-5125. 

For  verification  purposes,  individual 
should  provide  the  full  name,  current 
address  and  telephone  number, 
sufficient  details  concerning  the 
complaint  to  facilitate  locating  the 
record,  and  signature. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Office  of  Human 
Resources  (Field  Operating  Activity) 
HRA-FOA,  5109  Lmsburg  Pike,  Falls 
Church,  VA  22041-5125. 

For  verification  purposes,  individual 
should  provide  the  full  name,  current 
address  and  telephone  number, 
sufficient  details  concerning  the 
complaint  to  facilitate  locating  the 
record,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  by  the 
individual  concerned  are  publish^  in 
AR  340-21;  32  CFR  part  505;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  investigative 
reports,  witness  statements.  Army 
records  and  reports. 


EXEMPTIONS  CLAIMEO  FOR  TNE  SYSTEM: 

None. 

A0600-25MDW 
SYSTEM  name: 

State,  Official,  and  Special  Military 
Funeral  Plans. 

SYSTEM  location: 

Office  of  Ceremonies  and  Special 
Events,  U.S.  Army  Military  District  of 
Washington,  Fort  McNair,  Washington, 
DC  20319-5050.  Segments  of  the  system 
may  exist  at  DOD  commands  and 
installations  supporting  State,  Official, 
and  Special  Military  Funerals. 

CATEGORIES  OF  MOIVKHIALS  COVERED  BY  THE 
SYSTEM: 

Government  officials  or  service- 
connected  persons  and  dependent 
family  members  who  are  authorized  a 
State,  Official  or  Special  Military 
funeral. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters,  memoranda,  maps,  diagrams, 
ceremonial  plans,  and  similar  relevant 
documents  for  military  honors  and/or 
funeral  support  for  only  those 
authorized  individuals  who  have 
requested  special  arrangements  for  their 
funeral  ceremony. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.,  section  3012. 

PURPOSE(S): 

To  maintain  funeral  plans  or  requests 
by  specifically  authorized  individuals 
who  have  requested  special 
arrangements  for  their  funeral 
ceremony;  to  facilitate  coordination  of 
military  support  for  State,  Official,  or 
Special  Military  funerals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  TNE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  other 
Government  or  State  authorities  as 
determined  by  the  System  Manager. 

POLKIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAHANG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  cabinets. 

retrievabiuty: 

By  individual’s  name. 

SAFEGUARDS: 

Records  are  maintained  in  safes  and 
are  accessible  only  to  authorized 
personnel  who  have  official  need 
therefor  in  performance  of  their  duties. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Military 
District  of  Washington,  Fort  McNair, 
Washington,  DC  20319-5050. 

NOTIFiCATION  PROCEDURE: 

Information  may  be  obtained  from  the 
Director,  Ceremonies  and  Special 
Events,  U.S.  Army  Military  District  of 
Washington,  Fort  Leslie  J.  McNair, 
Washington,  DC  20319-5050. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Ceremonies 
and  Special  Events,  U.S.  Army  Military 
District  of  Washington,  Fort  Leslie  J. 
McNair,  Washington,  I^  20319-5050. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  AR  340-21;  32  CFR  part 
505;  or  may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORCS: 

Information  obtained  from  the 
individual  or  designated  representative. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0600-37aDAPE 
SYSTEM  name: 

Special  Review  Board  Appeal  Case 
Summary  File. 

SYSTEM  location: 

Office  of  the  Deputy  Chief  of  Staff  for 
Personnel,  Special  Review  Board 
(DAPE-MPD-CD),  Washington,  DC 
20310-4000. 

CATEGORIES  OF  INDIVKHIALS  COVERED  BY  THE 

system: 

Army  officer  and  enlisted  personnel 
who  have  submitted  substantive,  as 
oppiosed  to  administrative,  appeal  of 
Officer  Evaluation  Reports,  ^listed 
Evaluation  Reports,  Academic 
Evaluation  Reports,  and  cases  referred 
for  promotion  reconsideration. 

CATEGORSS  OF  RECORDS  IN  THE  SYSTEM: 

Identification  data  on  individual,  date 
of  appeal,  dates  of  contested  OER/EER/ 
AER  period,  and  supporting 
documentation;  promotion 
reconsideration  referrals  including 
information  provided  by  the  promotion 
board  and  relevant  documents  from 
individual’s  OMPF,  names  of  voting 
SRB  member,  names  of  persons 
contacted  by  SRB,  summary  of  evidence 
considered,  discussion, 
recommendations,  conclusions,  final 
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determination  of  appeal,  and 
disposition. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.a  3012. 

PURPOSE(S): 

To  review  and  adjudicate  appeals  of 
officer  and  noncommissioned  officer 
ratings,  academic  ratings,  and 
promotion  board  reconsideration  cases. 

ROUTINE  USES  OF  RECORDS  MAINTAWEO  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

See  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  listing  of 
record  system  notices. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  folders. 

RETRIEVABIUnr: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  designated  authorized 
persons  in  buildings  which  employ 
security  guards. 

RETENTION  ANO  DISPOSAL: 

Records  are  retained  by  the  Special 
Review  Board  for  20  years;  then 
destroyed  by  shredding. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

IDeputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20319- 
4000. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
System  Manager,  ATTN:  DAPE-MPD- 
CD,  Room  2C749,  The  Pentagon, 
Washington,  DC  20310-4000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  desiring  access  to  records 
in  this  system  of  records  pertaining  to 
them  should  write  to  the  System 
Manager,  ATTN:  DAPE-MPD-CD,  Room 
2C749,  The  Pentagon,  Washington,  DC 
20310-4000,  furnishing  full  name, 
current  address  and  telephone  number. 
For  personal  visits,  individual  must 
provide  acceptable  identification  such 
as  military  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  contained  in  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 


RECORD  SOURCE  CATEGORES: 

From  the  individual,  relevant  Army 
records  and  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0600-37bDAPE 
SYSTEM  NAME: 

Unfavorable  Information  Files. 

SYSTEM  LOCATION: 

Primary  records  are  located  at  the 
Department  of  the  Army  Suitability 
Evaluation  Board,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel,  The 
Pentagon,  Washington,  DC  20310-4000. 
Segments  of  the  system  may  exist  at 
Suitability  Evaluation  Board  at  Major 
Army  Commands. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Army  personnel  (active,  reserve. 
National  Guard)  on  whom  unfavorable 
information  has  been  discovered, 
considered,  referred  to  individual,  and 
disposed  of,  to  include  appeals  and 
petitions  for  removal  or  transfer  of  such 
information  firom  the  individual’s 
performance  record. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Summary  of  unfavorable  information, 
copy  of  letter  of  notification  to 
individual,  individual’s  response  or 
appeal,  summary  of  consideration  of 
response  or  appeal,  disposition 
determination,  and  voting  record  of 
Board  members. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012. 

PURPOSE(S): 

To  record  Board  action  and  to  provide 
pattern  of  subsequent  unfavorable 
information.  Information  filed  in  the 
performance  portion  of  the  Official 
Military  Personnel  File  is  also  used  by 
Department  of  Army  promotion/ 
selection  boards  when  the  individual 
has  been  afforded  due  process. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

See  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  listing  of 
record  system  notices. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AW) 
DISPOSING  OF  RECORDS  W  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

retrievability: 

By  individual’s  surname. 


SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  official  need  therefor.  Buildings 
housing  records  are  secured  at  all  times. 

RETENTION  AND  disposal: 

Records  are  retained  by  the  Suitability 
Evaluation  Board  for  20  years,  following 
which  they  are  destroyed  by  shredding. 

SYSTEM  MANAGER(S)  ANO  ADORESS: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
4000. 

NODFICATION  PROCEDURE: 

Individuals  desiring  to  know  whether 
or  not  information  on  them  exists  in  this 
system  of  records  may  inquire  of  the 
System  Manager,  ATTN:  DAPE-MPD, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
4000.  Inquirer  should  fiimish  his/her 
full  name.  Social  Security  Number, 
sufficient  details  concerning  time  and 
place  of  event  to  ensure  locating 
pertinent  records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
request  to  the  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of 
the  Army,  ATTN:  DAPE-MPD,  The 
Pentagon,  Washington,  DC  20310—4000 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Suitability 
Evaluation  Board  proceedings. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0600-55DAMO 
SYSTEM  NAME: 

Motor  Vehicle/Equipment  Operator' 
Permit  Files. 

SYSTEM  location: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Military  and  civilian  personnel 
authorized  to  operate  Government 
motor  vehicles  and/or  certain  categories 
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of  equipment  such  as  generatoars,  air 
compressors,  gas  generators, 
construction  equipment,  materials 
handling  equipment,  locomotives, 
guided  missile  hydraulic  elevators, 
mobile  floating  assault  bridges,  fueled 
heaters  and  stoves,  amphilnous  crafts, 
and  mine  detecting  equipment. 

CATEOOMES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  permit  (SF  46]  or  other 
authorization  for  operating  vehicles  m 
equipment  such  as  enumerated  in  the 
preceding  paragraph;  register  of  such 
individu^s;  qualifications  records; 
similar  relevant  documents  and  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.0. 9397. 

PURPOSE(S): 

To  determine  qualifications  of  the 
individuals  and  issue  authorization  for 
operation  of  Government  motor  vehicles 
and/or  equipment. 

ROUTINE  USES  OF  RECORDS  MAMTASIED  IN  THE 
SYSTEM,  HCLUDINQ  CATEOORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRCVMQ,  ACCESStNG,  RETAIMNa,  AND 
DISPOSING  OF  RECORDS  S4  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders;  cards. 

RETRIEVABtUTY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas/cabinets  accessible  only  to 
designated  officials  having  need  therefor 
in  the  performance  of  their  duties. 

RETENTION  AND  disposal: 

Destroyed  3  years  ftom  date  of  issue 
or  earlier  if  revoked  by  proper  authority. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Stafl  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

notification  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the  Motor 
Vehicle/Equipment  Examiner  or  Provost 
Marshal  at  the  installation  where  permit 
or  authmization  was  issued. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
other  information  verifiable  from  the 
record  itself. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Motor  Vehicle/ 
Equipment  Examiner  or  Provost  Marshal 
at  the  installation  where  permit  or 
authorization  was  issued. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulations  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0600-850APE 
SYSTEM  name: 

Alcohol  and  Drug  Abuse 
Rehabilitation  Files. 

SYSTEM  LOCATION: 

Primary  location:  Alcohol  and  Drug 
Abuse  Prevention  and  Control  Program 
(ADAPCP)  rehabilitation/counseling 
facilities  (e.g..  Community  Counseling 
Center/ ADAI^  Counseling  Facilities) 
at  Army  installations  and  activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army's 
compilation  of  record  system  notices. 

S^ondary  location:  U.S.  Total  Army 
Personnel  Command,  Personnel 
Information  Systems  Command 
(ASQNI-ASM),  200  Stovall  Street, 
Alexandria,  VA  22332-0310. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  (military,  civilian, 
family  member)  who  is  eligible  for  care, 
is  referred  to  and  enrolled  in  the 
ADAPCP  for  rehabilitation,  pursuant  to 
Army  Regulation  600-65. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Primary  location:  Copies  of  patient 
intake  records,  prepress  reports, 
psychosocial  histories,  counselor 
observations  and  impressions  of 
patient’s  behavior  and  rehabilitation 
progress,  copies  of  medical  consultation 
and  laboratory  procedures  performed, 
results  of  biochemical  urinalysis  for 
alcohol/drug  abuse,  and  similar  or 
related  documents. 

Secondary  location:  Copies  of  patient 
intake  records  (DA  Form  4465).  progress 


reports  (DA  Form  4466),  and 
demographic  composites  therool 

AUTHDRITV  FOR  MAINTENANCE  OF  THE  aVBTEM: 

10  U.S.C  3012;  42  U.S.C  290dd-3 
and  290ee-3;  and  E.O.  9397. 

PURFOSE(S): 

To  identify  alcohol  and  drug  idmsers 
and  either  restore  such  persons  to 
eflective  duty  or  identify  rehaUlitation 
failures  for  separation  from  government 
service.  At  the  primary  locatim, 
iufmrmatimi  is  used  to  treat,  counsel, 
and  rehabilitate  individuals  who 
participate  in  the  Alcohol  and  Ihrug 
Abuse  Prevention  and  Control  Program. 
At  the  secondary  locatimi,  client  intake 
and  progress  reports  are  used  to  provide 
essential  management  and  statistical 
information. 

ROUTINE  USES  OF  RECORDS  MAWTAMEO  M  THE 
SYSTEM,  mcLuoma  categories  of  users  and 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  do  not  apply  to 
this  record  system. 

The  Patient  Administration  Division 
at  the  medical  treatment  facility  with 
jurisdiction  is  responsible  for  the  release 
of  medical  information  to  malpractice 
insurers  in  the  event  of  malpractice 
litigation  or  prospect  thereof. 

Information  is  disclosed  only  to  the 
following  persons/agencies: 

To  health  care  components  of  the 
Department  of  Veterans  Affairs 
furnishing  health  care  to  veterans. 

To  medical  personnel  to  the  extent 
necessary  to  meet  a  bona  fide  medical 
emergency. 

To  qualified  personnel  conducting 
scientific  research,  audits,  or  program 
evaluations,  provided  that  a  patient  may 
not  be  identified  in  such  reports,  or  his 
or  her  identity  further  disclosed  by  such 
personnel. 

In  response  to  a  court  order  based  on 
the  showing  of  good  cause  in  which  the 
need  for  disclosure  and  the  public’s 
interest  is  shown  to  exceed  the  potential 
harm  that  would  be  incurred  by  the 
patient,  the  physician-patient 
relationship,  and  the  Army’s  treatment 
program.  Except  as  authorized  by  a 
court  order,  no  record  may  be  used  to 
initiate  or  substantiate  any  Criminal 
cheuges  against  a  patient  or  to  conduct 
any  investigation  of  a  patient. 

NOTE:  Records  of  identity,  diagnosis, 
prognosis,  or  treatment  of  any  client/ 

Eatient,  irrespective  of  whether  or  when 
e/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcc^ol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  requested,  or 
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directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  therein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  under 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974  to  the  extent  that 
disclosure  is  more  limited.  However, 
access  to  the  record  by  the  individual  to 
whom  the  record  pertains  is  governed 
by  the  Privacy  Act. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Primary  location:  ADAPCP  Outpatient 
Medical  Records  in  file  folders  at 
Alcohol  and  Drug  Abuse  Prevention  and 
Control  Program  facilities  are 
maintained  for  1  year  following 
termination  of  treatment  or  referral  (if 
not  enrolled).  Selected  forms  are 
transferred  to  individual’s  health  record 
or  Outpatient  Treatment  Record. 

Secondary  location:  Patient  intake 
and  progress  reports  are  stored  in  locked 
file  cabinets.  Computer  data  are  entered 
on  line  at  U.S.  Army  Drug  and  Alcohol 
Operations  Agency  (USADAOA),  4501 
Ford  Avenue,  Suite  320,  Alexandria,  VA 
22302-1435  and  transferred  to  magnetic 
disk  or  tape  at  U.S.  Army  Personnel 
Information  Systems  Command, 
Alexandria,  VA. 

RETRIEVABILITY: 

Primary  location:  Alphabetically  by 
individual’s  surname.  Secondary 
location:  By  patient’s  Social  Security 
Number  or  identification  code,  date  and 
installation  where  individual  was  in  the 
Alcohol  and  Drug  Abuse  Prevention  and 
Control  Program. 

SAFEGUARDS: 

Primary  location:  Records  are 
maintained  in  central  storage  areas  in 
locked  file  cabinets  where  access  is 
restricted  to  authorized  persons  having 
an  official  need-to-know. 

Secondary  location:  Manual  records 
are  stored  in  locked  file  cabinets. 
Automated  records  are  maintained  in 
random  access  mode  in  controlled 
access  areas.  Data  are  processed  in  batch 
mode  and  are  subjected  to  standard 
executive  and  system  control  programs 
plus  the  audit/^it  and  data  base 
management  system  designed  by  the 
U.S.  Army  Personnel  Information 
Systems  ^mmand. 

RETENTION  AND  DISPOSAL: 

Primary  location:  Records  are 
destroyed  1  year  after  termination  of  the 
patient’s  treatment,  unless  the  Army 


Medical  Department  Activity /Facility 
commander  authorizes  retention  for  an 
additional  6  months. 

Secondary  location:  Manual  records 
are  retained  up  to  18  months  or  imtil 
information  t^en  therefrom  and 
entered  into  computer  records  is 
transferred  to  the  ‘history’  file, 
whichever  is  sooner.  Disposal  of  manual 
records  is  by  burning  or  shredding. 
Computer  records  are  retained 
permanently  for  historical  and/or 
research  purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of 
the  Army  (DAPE-PMH-H),  The 
Pentagon,  Washington,  DC  20310-4000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  either  the 
commander  of  the  medical  center/ 
medical  department  activity  where 
treatment  was  obtained  or  the  U.S. 

Army  Drug  and  Alcohol  Operations 
Agency  (USADAOA),  4501  Ford 
Avenue,  Suite  320,  Alexandria,  VA 
22302-1435.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  record  system 
notices. 

Individual  should  provide  the  full 
name.  Social  Secmity  Number,  date  of 
birth,  current  address  and  telephone 
number,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  either  the  commander  of  the 
medical  center/medical  department 
activity  where  treatment  was  obtained 
or  the  U.S.  Army  Drug  and  Alcohol 
Operations  Agency  (USADAOA),  4501 
Ford  Avenue,  Suite  320,  Alexandria,  VA 
22302-1435.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Army’s  compilation  of  record  system 
notices. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  date  of 
birth,  current  address  and  telephone 
number,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

Denial  to  amend  records  in  this 
system  can  be  made  only  by  the  Deputy 


Chief  of  Staff  for  Personnel  in 
coordination  with  The  Surgeon  General. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  by  interviews 
and  history  statement;  abstracts  or 
copies  of  pertinent  medical  records; 
abstracts  from  personnel  records;  results 
of  tests;  physicians’  notes,  observations 
of  client’s  behavior;  related  notes, 
papers,  and  forms  fi'om  counselor, 
clinical  director,  and/or  commander. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A060&-200TAPC 
SYSTEM  name: 

Classification,  Reclassification, 
Utilization  of  Soldiers. 

SYSTEM  location: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  Army  members  in 
enlisted  grades  El  through  E9. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  name.  Social  Security 
Number,  grade,  military  occupational 
specialty  (MOS),  evaluation  test  data. 
Enlisted  Evaluation  Report  data,  and 
additional  information  substantiating 
the  soldier’s  or  Army’s  request  for 
exception  to  or  interpretation  of 
regulatory  guidance  for  the 
classification,  reclassification  or 
utilization  of  soldiers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSE(S): 

To  perform  the  objective  of 
maintaining  a  balance  of  authorization 
versus  requirements  by  military 
occupational  specialty  within  each 
career  management  field. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABILITY: 

By  individual’s  surname. 
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SAFEGUARDS: 

Records  are  accessed  only  by 
designated  officials  having  official  need 
therefore  in  the  performance  of  official 
duties.  Building  housing  records  are 
protected  by  security  guards. 

RETEHDON  AND  DtSROSAL: 

Destro3red  after  2  years  by  shredding. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command.  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATNW  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-EP,  200 
Stovall  Street,  Alexandria.  VA  22332- 
0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  se^ng  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-EP,  200  Stovall  Street. 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  current 
address,  and  signature. 

CONTESTMG  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  personnel 
records  and  reports. 

EXEMPTIONS  CLANIED  FOR  TNE  SYSTEM: 

None. 

A0601-100TAPC 
SYSTEM  NAME: 

Officer  Appointment  Files. 

SYSTEM  LOCATION: 

Primary  system  exists  at  the  U.S. 
Total  Army  Personnel  Command,  200 
Stovall  Street.  Alexandria,  VA  22332- 
0400.  Segments  exist  at  Army 
installations  and  commands.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
record  systems  notices. 


CATEGORCS  OF  INOIVRHlALt  COVERED  RT  THE 

system: 

Applicants  for  appointment  in  the 
U.S.  Army  or  U.S.  Army  Reserves. 

CATEGORKS  OF  RECORDS  M  TNE  system: 

Individual  applications  for 
appointment  as  a  warrant  or 
commissioned  officer,  evaluation 
reports,  supplemental  information 
regarding  qualifications,  notification  of 
acceptanc^rejection  and  similar 
relevant  dociunents  and  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  0397. 

PURPOSEfS): 

To  determine  acceptability  of 
applicants  into  the  Army  officer  ranks. 

ROUTINE  USES  OF  RECOMW  MAINT AMED  M  THE 
SYSTEM,  INC1UOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  s)rstems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders; 
microfiche. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  controlled 
areas  accessible  only  to  designated 
individuals  having  official  need  therefor 
in  the  performance  of  their  duties. 

retention  AND  disposal: 

Records  are  destroyed  after  1  year. 

system  MANAGER(S)  and  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street. 
Alexandria,  VA  22332-0400. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the  Army 
installation  in  which  application  was 
sent  or  to  the  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-OP,  200  Stovall  Street, 
Alexandria.  VA  22332-0400. 

Individu^  should  provide  the  full 
name.  Social  Security  Number,  date  of 
application,  place  to  which  sent,  and 
any  other  information  that  will  assist  in 
locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 


record  system  should  address  written 
inquiries  to  the  Army  installation  in 
wffich  application  was  sent  or  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPGOP,  200 
Stovall  Street.  Alexandria,  VA  22332- 
0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  date  oi 
application,  place  to  which  sent,  and 
any  other  information  that  will  assist  in 
locating  the  record. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

From  the  individual;  extracts  frcmi 
personnel  records;  forms,  documents, 
and  related  papers  originated  by  or 
received  in  Army  offices. 

EXEMPTIONS  CLAIMED  FOR  THE  system: 

None. 

A0601-141DASQ 
SYSTEM  name: 

Army  Medical  Procurement  Applicant 
Piles. 

SYSTEM  location: 

Primary  wstem  exists  at  the  U.S. 

Army  Health  Professional  Support 
Agency,  5109  Leesburg  Pike,  Falb 
Church,  VA  22041-3258.  S^ments  are 
located  at  Army  Medical  Department 
Procurement  Counselor  field  offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  record  systems  notices. 

CATEGORIES  OF  INOIVRHJAU  COVERED  BY  THE 

system: 

Potential  applicants  for  the  Army 
Medical  Department  procurement 
programs,  to  include  applicants  for 
appointment  in  the  Re^lar  Army  and 
U.S.  Army  Reserve. 

CATEGORKS  OF  RECORDS  M  THE  SYSTEM: 

Interview  sheets,  counselor 
evaluations,  resiune,  Curriculiun  Vitae, 
autobiography,  letters  of 
recommendation,  selection/non¬ 
selection  letters.  Special  Orders, 
correspondence  to,  from,  and  about 
applicant;  Selection  Board/Committee 
results.  Statement  of  Interests, 
Objectives  and  Motivation,  Letter  of 
Appointment,  service  agreement. 
Application  for  Appointment  (DA  Form 
61),  professional  degrees,  license 
certifications,  quality  assurance 
documents,  prior  service  recturds, 
physical,  and  birth  certfficate. 
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AimiOWTY  MAMIIMMICC  OP  nc 

10  U.S.C.  3013  and  4301  and  EXX 
9397. 

PURP08E(S)r 

To  evaluate  an  applicant's 
acceptal^ty  and  potential  for 
appointment  in  a  component  of  the 
Army  Medical  Department;  to  evaluate 
qualifications  for  assignment  to  various 
career  areas;  to  detnmine  educational 
and  experience  background  for  award  of 
constructive  service  credit;  to  determine 
dates  of  service  ukI  saiiosity;  to 
document  service  agreement  with  the 
U.S.  Army,  to  provide,  statistical 
information  for  effective  management  of 
the  Army  Medical  Department 
Personnel  Procorement  Program. 

ItoUTINE  USES  OP  RCeonOSIUMnUNB  WTNK 
SYSTEM,  INCUXMIG  CATEGORIES  OF  US«SAMD 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Rontine  Uses*  set  forth  at 
the  beginning  of  the  Army’s  coaspilation 
of  rec^  systmns  noticas  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETREVmO,  ACCESSING,  RETAIMNO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

retrievabiuty: 

By  applicant’s  surname. 

SAFEGUARDS: 

Records  are  restricted  to  designated 
officials  having  need  therefor  m  the 
performance  of  official  duties. 

retention  AND  msfosal; 

Records  of  selected  apidicmits  ase 
held  for  10  years  before  being  destroyed 
by  shredding;  those  for  applicants  not 
selected  are  h^d  Z  years  and  then 
destroyed. 

SYSTEM  MANAGENfS)  ANO  ADORESST 
Office  of  the  Surgeon  General, 
Headquarters,  Department  of  die  Army. 
5109  Leesburg  Pike,  Falls  Churtdi,  VA 
22041-3258 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  ^ould 
address  written  inquiries  to  toe 
Commander,  U.S.  Army  Health 
Professional  Support  Agency,  5109 
Leesburg  Pike,  Falls  .Chun±,  VA  22041- 
3258. 

For  verification  purposes,  the 
individual  should  provide  toe  foil 
names,  Sodal  Security  Nmnbm, 
sufficient,  details  to  permit  locating 
pertinent  records,  sad  sigimtnre. 


RECORD  ACCESS  FROCEMMOr 

hwitviduah  seeking  access  to  records 
about  themselves  coftonned  in  this 
record  system  dumld  addran  wi&tan 
inquiries  totbe€aoiinandar,U.S.  Anny 
Health  Professional  Stqiport  Agnncy, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

For  verification  purposes,  toe 
individual  should  provide  toe  foil 
name.  Social  Security  Number, 
sufficient  details  to  permit  locating 
pertinent  records,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  ccmtesting  coatents,  and 
appealing  initial  terminations  are 
ccmtained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Prom  the  individual;  academic 
transcripts;  faculty  evahiatkms; 
employm  evaluations;  military 
supervisor  evaluations;  Ammican 
Testing  Program;  Educational  Testing 
Service;  sefoctkm  board/cmnmittee 
records;  prior  miUtery  service  records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  S52a(k)  (5)  as  appficable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.SJC.  553(b)  (1).  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  505.  For  additkmal 
information  contact  the  system  manager. 

A060t-2f0TAPC 
SYSTEM  name: 

Eligibility  Determin^on  Files. 

SYSTEM  LOCATION: 

U.S.  Army  Enlistment  Eligibility 
Activity,  9700  Page  Boulevard,  St. 

Louis,  MO  63132-5200. 

CATEGORIES  OF  MOVIOUALS  COVERED  BY  THE 
SYSTEM: 

Applicants  for  enlistment  who  require 
a  waiver  for  aduh  felon3r;  soldiers 
requesting  continuation  on  active  duty 
who  require  waiver  of  certain 
disqualifications  pursuant  to  Army 
Regulation  601-210. 

CATEGORIES  OF  RECORDS  MTHE  SYSTEM: 

File  contains  requests  fw  enlistment 
eligibility  m  waiver  of  disqualifications 
for  enlistment/roMilistment,  requests  for 
grade  determination,  documents 
reflecting  determinations  made  thereon, 
copies  or  extracted  items  from  basic 
records,  transmittals,  and  suspense 
documeats  needed  to  assure  that 
requests  are  acted  upon  in  a  timely 
manner. 


AUTNORtTY  FOR  HSWIENANCE  or  TME  SVSIEMC 

10  U.SXL  333  Mid  E.a  9397. 

FURF06E(^ 

To  svitorate  umivsr  m^pisate. 
datonBina  a^nii»iate  sctimi  and  rsndw 
decision,  pursuant  to  Army  Regulations 
601-210,  Regular  Army  and  Amy 
Reserve  Enlistment  Program,  and  601- 
280,  Army  RaenlistmaBt  Program. 

ROUTWE  USES  OF  RECORDS  MAMTASOO  SI  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AMO 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  puUi^ed 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIQ. 
RETRICMNO,  ACCEIHNG,  RETANANG,  ANO 
DtSPOSMG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  rocoids  in  file  folders. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  properly  cleared, 
trained,  and  authorize  personnel. 
Records  are  in  a  building  seemed  during 
non-duty  hours. 

RETENTION  AND  disposal: 

Destroyed  after  1  year  by  shredding. 

SYSmi  M«IAOER(S)  AND  ADDRESS; 

Commander.  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandrm,  VA  22332-0400. 

NOrmCATION  PROCEDURES: 

fodividuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  records  system  should 
address  written  imfuiries  to  the 
Commander.  U.S.  Army  Enlistment 
Eligibility  Activity,  9700  Page 
Boulevaid,  St.  Louis,  MO  63132-5200. 

Individual  slmuld  provide  the  foil 
name,  5>ociaI  Security  Nuntoer,  date  of 
separation  and  service  componmit,  if 
applicable,  current  address  6md 
telephone  number,  and  »gnatme. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Command^’,  U.S.  Army 
Enlistment  Eligibility  Activity,  9700 
Page  Botdevard.  St  Louts,  MO  63132- 
5200. 

Individual  diould  provide  the  foil 
name.  Social  Security  Number,  date  of 
separatiem  and  service  coq^ponent,  if 
applicaUe,  current  address  and 
telephone  number,  and  rignature. 
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CONTE8T1NQ  RECORD  PROCEDURES: 

The  Army’s  rule  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
Army  Regulation  340-21;  32  CFR  part 
505;  or  may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  official  military 
personnel  records;  investigative/security 
dossiers;  medical  evaluations;  Army 
records  and  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0601-2100APE 
SYSTEM  NAME: 

Army  Recruiting  Prospect  System. 
SYSTEM  location: 

Army  recruiting  stations,  brigades, 
and  divisions;  addresses  may 
obtained  from  the  Commander,  U.S. 
Army  Recruiting  Command,  Fort  Knox, 
KY  40121-5000.  Enlistment  inquiries 
generatedhy  public  advertising  and 
follow-up  data  are  maintained  by  Army 
contractor  Market  Compilation  and 
Research  Bureau,  Inc. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Prospects  for  Army  enlistment, 
individuals  who  have  asked  to  be 
excluded  horn  Army  promotional 
mailing,  third  parties  who  refer  names 
of  prospects  to  recruiters  or  who  are 
influential  in  the  recruiting  effort. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  home 
address  and  telephone  number,  schools 
attended,  arrest  record,  names  and 
addresses  of  prospective  enlistee.  On 
acceptance,  applicant’s  record  includes 
information  furnished  by  the  Military 
Enlistment  Processing  Command 
reflecting  examination  results.  Also 
included  are  name,  address  and/or 
telephone  number  of  third  parties  who 
are  influential  in  the  recruiting  program, 
e.g.,  city/state  officials,  Cham^r  of 
Commerce  members,  university/college/ 
high  school  staff  and  faculty. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  503,  504,  510  and  3012. 

PURPOSE(S): 

These  records  are  used  by  the 
Department  of  the  Army:  (1)  To  review 
an  individual’s  potential  for  enlisting; 

(2)  to  obtain  school  quotas  for  potential 
enlistee’s  skills/  educational/assignment 
preferences  and  objectives;  (3)  to 
monitor  recruiter  performance;  (4)  for 
personnel  mana^ment,  statistical,  and 
historical  reports. 


ROUTINE  USES  OF  RECORDS  MAINTAa«0  M  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

See  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  listing  of 
record  system  notices. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSINO,  RETAINHIO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records,  cards,  magnetic  tapes, 
mini-diskettes/discs. 

retrievabiuty: 

By  name  or  Social  Security  Number  of 
the  prospective  enlistee,  inquirer, 
recruiter,  or  third  party  referring  agent. 

SAFEGUARDS: 

Information  in  this  system  is 
maintained  in  locked  storage  areas 
available  only  to  designated  individuals 
having  need  therefor  in  the  performance 
of  official  duties.  Personal  information 
on  prospects  which  is  entered  into  the 
Joint  Optical  Information  Network  •  a 
stand-alone  data  processor  -  restricts 
access  to  specially  assigned  recruiter  ID/ 
program  c^es.  Administrative,  physical 
and  technical  safeguards  employed  by 
the  Recruiting  Command  and  its 
contractor  are  commensurate  with  the 
sensitivity  of  personal  data  to  ensure 
preservation  of  integrity  and  to  preclude 
imauthorized  use/disclosure. 

retention  AND  DISPOSAL: 

Information  furnished  by  a 
prospective  enlistee  is  retained  until  3 
months  following  end  of  enlistee’s 
initial  term  of  service,  after  which  it  is 
destroyed  or  erased;  information 
concerning  individuals  who  provide 
names  of  prospects  is  retained  until  no 
longer  needed;  information  on  prospects 
not  enlisted  is  destroyed/erased  at  the 
end  of  each  calendar  year  following  that 
in  which  collected. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters.  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
4000. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  write  to 
the  commander  of  the  recruiting  station 
to  which  information  was  provided,  or 
to  the  Commander,  U.S.  Army 
Recruiting  Command,  Fort  Knox,  KY 
40121-5000.  Individual  must  provide 
full  name.  Social  Security  Number, 
details  that  will  assist  in  locating  the 
records,  and  signature. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  from  this  system  should 
address  requests  to  the  commander  of 
the  recruiting  station  to  which 
information  was  provided,  or  to  the 
Commander,  U.S.  Army  Recruiting 
Command,  Fort  Knox,  KY  40121-5000. 
Individual  must  provide  full  name. 

Social  Security  Number,  details  that 
will  assist  in  locating  the  records,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  rules  for 
access  to  records  and  for  contesting 
contents  and  appealing  initial 
determinations  are  contained  in  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  high  school 
officials/yearbooks/directories,  law 
enforcement  agencies,  third  parties  who 
provide  prospect  leads,  relevant  Army 
records/reports,  influential  community 
officials. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0601-210aUSAREC 
SYSTEM  name: 

Enlisted  Eligibility  Files. 

SYSTEM  location: 

U.S.  Army  Recruiting  Command,  Fort 
Knox.  KY  40121-5000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Applicants  for  the  Regular  Army  who 
have  requested  a  waiver  of  moral 
eligibility  for  a  juvenile  or  adult  felony; 
determination  of  medical/Military 
Occupational  Specialty  qualifications, 
determination  of  Stripes  for  Skills 
qualification;  exceptions  to  policy; 
determination  of  enlistment  eligibility, 
and  prior  service  personnel  requesting  a 
mental  retest. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  request,  evaluation 
documents,  decisions,  replies 
concerning  approval/disapproval. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  504,  505,  510,  and  3012. 

PURPOSE(S): 

To  make  determinations  on  the  moral, 
medical,  and  administrative  waivers  of 
applicants  for  the  Regular  Army. 
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SVSTEMk  MCUnMO  CA1EG0WCB0F  USEM  AM 
THE  PURPOSES  OF  SUCH  USESC 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  aystenss  tA  facords 
notices  apply  to  this  system. 

POLICIES  ANOPRACnCESFOnSliORMai* 
RETWEsaia,  ACCESsmo^  RETAama,  amp 
OISPOSmQ  OF  RECORDS  M  THE  SVSTEMC 

storage: 

Papw  records  m  file  ftddnra. 

RETRIEVABHJrY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessed  only  by 
designated  individuals  having  official 
need  therefor  in  the  performance  of 
assigned  duties. 

RETENTIOtt  HMD  OISPOSAt; 

Destroyed  after  Z  years,  by  duedding. 

STSTEW  MANAGEn(Si>  AND  ADDRESS: 

Commander,  U.S.  Army  Recruiting; 
Command,  Fort  Knox,  KY  40121-5000. 

NOTIFICATION  PROCEDURE: 

Indivhhuds  vrishfaig  to  hnovi  whether 
or  not  information  on  them  is  coiftained 
in  this  system  records  should  write  to 
the  Commander,  U.S.  Army  Recruiting 
Command,  ATTN:  USARCRM^Port 
Knox,  KY  40121-5000,  fomishing  ful) 
name,  Military  Status,  current  address 
and  telephone  number,  and  signature. 

IndividuaJs  desirn^  access  to  recoeds 
about  theomdves  shoold  write  tothe 
CammaBder,U.S.  Aney  RecriDtiBg 
Command,  ATTN:  USARCRM-hf.  Fort 
Knox,  KY  40121-5000,  fomidiiBg  ftiU 
name,  Mititary  Status,  carfent  address 
and  telepbose  mmiber,  and  signatHie. 

CONTESTmO  RECORD  PROCEDURES: 

The  Army’s  rales  for  aceeM  to  records 
and  for  contesting  contmts  and 
appealing  initial  detenmnalkms  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  er  may  be  obtained 
from  the  syatwn  maii^w. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  empIo]rers, 
probatioB  c^dals,  law  enforoeinent 
officials,  sduxi!  officials,  personal 
references,  transcripts,  records, 

Army  records  and  r^xirts. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

All  portions  of  this  systeoB  of  record 
which  fofi  vrithin  5  U.S^.  552a(k)(5)  are 
exempted  firmt  sabsectioii  fd>  of  5 
U.SjC.  552a. 


A0601-210bUSAREe 

SVSrTEWNAME: 

Recruiter  hnpropiiety  Case  Files. 
SYsnaiLflCAiiiaR: 

U.S.  Army  Recndtiiig  Commaed,  Port 
Knox,  KY  40121-5000.  Segments  exist 
at  recruiting  brigades  and  divisions,  the 
addresses  of  which  may  be  (Attained 
from  the  System  Kfana^. 

CATEGORIES  OF  INOMOUALS  COWERED  ■«  IMi 

system: 

Recruiters  against  whom 
improprieties  tec  irregularitne  hewe  been 
alleged. 

categories  of  records  wthe  system: 

Recruiter’s  name.  Social  Security 
Nund)^,  duty  rtatiim;  report  of  aUeged 
impropriety  or  misconduct;  report  of 
investigation;  findings, 
recommendations;  diMisioiial 
documents;  resultant  personnel  actions; 
similar  relevant  docufnents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.&C.  3012. 

PURPOSEfS): 

To  review  recruiter  improprietiea  and 
defennine  appropriate  cmd  necessary 
action,  including  reassignment,  MOS 
reclassification,  and/or  disciplinary 
measures.  Statistical  information  is  used 
as  a  basis  for  modifying  recruiting 
polidee  and  practices. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AMD 
THE  PURPOSES  OF  SUCH  USES: 

See  ‘banket  Routine  Usee*  set  forth  at 
the  begtnnkig  of  the  Anny’s  listing  at 
record  system  uotioaB. 

POLICIES  AND  PRACnCES  FDR  STORINO, 
RETRIEVING,  ACCESSOTG,  NETAINmG,  AND 
DISPOSaiGOF  RECOmS  NFTHE  SYSTEM: 

STORAGE: 

Paper  records  in  file  cabinets. 
retrievabhjty: 

By  surname  of  person  against  whom 
allegations  have  been  made. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  designated 
individuals  having  official  need 
therefor,  within  buildings  protected  by 
security  guards. 

RETENnOWANDDISPOSm.:  / 

Records  at  die  U.S.  Army  Recruiting 
Command  are  destroyed  after  3  years; 
those  at  recnriting  brigade  and  divisTon 
levels  are  destroy^  after  2  years. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Army  Recruiting 
Command,  Fort  Knox,  KY  4(rt21-5000. 


NOmCMMiPMCEIIIMK 
IndividBals  widiiBg  to  know  whether 
or  not  informedoiB  cm  them  exists  in  this 
system  ofiecorderaey  write  to  the 
Cmraimder,  U.Sk  Ar^  Recniituig 
Connnmid,  Fort  IQmix,  KY  40121-0000. 
Individual  Aould  ftirnisb  full  nanm, 
address  and  teiepiKme  number,  mtUtey 
status,  sufficient  details  concerniugthe 
event  or  incident  to  permit  locating  die 
records,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  desmng  access  to  records 
about  thmns^vee  ahcM^  write  tothe 
Commmider.  U.S.  Army  Recruiting 
Command,  Port  Knox,  KY  40121-5000. 
Individual  should  fiirniah  foil  name, 
addreae  and  telephone  number,  military 
status,  sufficient  dataila  cxmcrnningthe 
event  or  incidoat  to  permit  locntingthe 
recnrds,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  i^iny ‘s  rules  for  access  to  records 
and  for  cxmtestbig  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  506;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  U.S,  Army  Criminal 
Investigation  Command  reports  of 
investigation;  other  Army  records  and 
reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Nona. 

A0601-222tfSMEPCO« 

SYSTEM  name: 

ASVAB  Student  Test  Scoring  and 
Reportii^  System. 

SYSTEM  LOCATIOli; 

Frimmy  System  is  located  at  the  U.S. 
Military  ^trance  Processing  Command, 
2500  Green  Bay  Road.  North  Chfoago.  IL 
60064-3094.  Segments  exist  at  Military 
Entrance  Prcx:essing  SlatkuM  QifEPS), 
participalhig  school  systems;  state 
departments  of  educaticm/  testing 
agencies;  Armstrong  Laboratory,  ATTN; 
AL/HR,  7909  Lindbergh  Drive,  Biocdcs 
Air  Force  Base.  TX  76235-5352;  Defense 
Manpower  D^  Ceotm.  99  Pacific 
Street,  Suite  155A,  Monterey,  CA 
93940-2453;  all  service  recruiters/ 
recruiting  coramaBcb. 

CATEGORIES  OF  WOCVIOUALS  COVERED  BY  THE 

system: 

High  School,  )ob  corps,  college,  and 
other  students  who  have  been 
admfoistered  the  studwot  verskm  at  the 
Anmx)  Smvices  Vcx»tional  Aptitude 
Battery  (ASVAB). 
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CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  address  and  telephone 
number,  date  of  birth,  sex,  ethnic  group 
identification,  grade,  booklet  number  of 
ASVAB  test,  individual’s  plans  after 
graduation,  and  individual  item 
responses  to  each  of  the  10  ASVAB 
subtests. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133  and  3012,  E.O.  9397. 

PURPOSE(S): 

To  compute  and  furnish  test  score 
products  for  career/vocational  guidance 
and  group  assessment  of  aptitude  test 
performance;  to  establish  eligibility  for 
enlistment  and  verify  enlistment  and 
placement  scores  and  retest  eligibility; 
for  marketing  evaluation,  assessment  of 
manpower  trends  and  characteristics; 
and  related  statistical  studies  and 
reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDINQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

See  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  listing  of 
record  system  notices. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Microfiche,  optical  mark  sense  answer 
sheets,  computer  magnetic  tapes. 

RETRIEVABIUTY: 

By  individual’s  name  and  Social 
Security  Number  (Social  Security 
Number). 

SAFEGUARDS: 

Records  are  maintained  in  locked 
rooms  or  filing  cabinets,  accessible  only 
to  authorized  personnel  having  need 
therefor  in  the  performance  of  official 
duties.  Information  in  automated  media 
is  further  protected  by  user 
identification  and  manual  controls . 

RETENTION  AND  disposal: 

Records  are  maintained  for  2  years 
fi-om  the  date  the  Armed  Services 
Vocational  Aptitude  Battery  (ASVAB)  is 
administered.  Research  data  maintained 
by  contractors  for  longer  periods  require 
segregation  of  personal  identifying 
information  and  test  score  data,  with 
analyses  performed  using  only  summary 
statistics.  Personal  identifying 
information  is  also  erased  from  data 
residing  at  the  Defense  Manpower  Data 
Center. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commander,  U.S.  Military  Entrance 
Processing  Command,  2500  Green  Bay 
Road,  No^  Chicago,  IL  60064-3094 


NormcATiON  procedure: 

Information  may  be  obtained  from  the 
Military  Entrance  Processing  Stations 
(MEPS).  Individual  should  provide  his/ 
her  full  name.  Social  Security  Number, 
date  tested,  address  at  the  time  of 
testing,  and  signature. 

record  ACCESS  PROCEDURES: 

Individuals  desiring  access  to  records 
about  themselves  in  this  system  should 
inquire  of  the  MEPS.  Individual  should 
provide  his/her  full  name.  Social 
Security  Number,  date  tested,  address  at 
the  time  of  testing,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
6md  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  ASVAB  tests. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  which  fall 
within  the  purview  of  5  U.S.C. 

552a(k)(6)  are  exempt  fi^m  subsection 
(d)  of  5  U.S.C.  552a. 

A0601-270USMEPCOM 
SYSTEM  name: 

U.S.  Military  Entrance  Processing 
Reporting  System. 

SYSTEM  location: 

Primary  system  is  located  at  the  U.S. 
Military  Entrance  Processing  Command 
(USMEPCOM),  2500  Green  Bay  Road, 
North  Chicago,  IL  60064-3094. 
Segments  exist  at  71  Military  Entrance 
Processing  Stations  (MEPS)  in  the 
United  States,  Alaska,  Puerto  Rico, 
Hawaii  and  Guam.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  record 
system  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  report  to  a 
Military  Entrance  Processing  Station  to 
be  aptitudinally  tested  and/or 
physically  examined  to  determine  their 
fitness  for  entry  into  one  of  the  Armed 
Services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Various  personnel  data,  such  as 
individual’s  name.  Social  Security 
Number,  date  and  place  of  birth,  home 
address  and  telephone  number,  results 
of  aptitude  tests,  physical  examination, 
and  relevant  documentation  concerning 
individual’s  acceptance/rejection  for 
military  service. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  505  and  511;  50  U.S.C.  451- 
473;  and  E.O.  9397. 

PURPOSE(S): 

To  determine  qualifications  of 
applicants  for  the  Armed  Forces  through 
aptitude  testing,  medical  examination, 
and  administrative  processing. 

To  determine  patterns  and  trends  in 
the  military  population,  and  for 
statistical  analyses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  disclosed  to  the 
Selective  Service  System  (SSS)  to 
update  the  SSS  registrant  data  base. 
Information  may  also  be  disclosed  to 
local  and  state  Government  agencies  for 
compliance  with  laws  and  regulations 
governing  control  of  communicable 
diseases  and  to  National  Guard  for 
performance  of  its  duties. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  also  apply  to 
this  record  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records,  magnetic  tapes/discs. 
RETRIEVABIUTY: 

By  Social  Security  Number  and  by 
name. 

SAFEGUARDS: 

All  data  are  retained  in  locked  rooms/ 
compartments  with  access  limited  to 
personnel  designated  as  having  official 
need  therefor.  Access  to  computerized 
data  is  by  use  of  a  valid  user  ID  and 
password  code  assigned  to  the 
individual  video  display  terminal  (VDT) 
operator.  Code  is  changed  periodically 
to  avoid  compromise.  Data  entry  is 
accomplished  via  VDT  on-line  with 
each  station’s  central  processor.  Data  is 
transmitted  to  the  host  computer  daily 
via  telephonic  communications. 

Physical  access  to  computer  files  is 
controlled  by  keys  known  only  to 
USMEPCOM  personnel  assigned  to  data 
base  management. 

RETENTION  ANO  DISPOSAL: 

Each  Military  Entrance  Processing 
Station  retains  a  copy  of  Reporting 
System  Source  Documents  for  eai± 
enlistee  for  90  days  after  shipment.  For 
all  other  applicants,  each  station  retains, 
if  applicable,  a  copy  of  the  Report  of 
Medical  Examination  with  supporting 
documentation,  the  Report  of  Medical 
History,  and  any  other  reporting  system 
source  documents,  for  a  period  not  to 
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exceed  2  years,  after  which  they  are 
destroyed.  Originals  or  copies  of 
documents  are  filed  permanently  in  the 
Official  Military  Personnel  Files  for 
acceptable  applicants  and  transferred  to 
the  gaining  Armed  Service.  Information 
relating  to  individuals  who  become 
seriously  ill  or  are  injiured  while  at  the 
MBPS  or  were  found  disqualified  for  a 
condition  considered  dangerous  to  the 
individual’s  health  if  left  untreated  are 
retained  for  7  years. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  U.S.  Military  Entrance 
Processing  Command,  2500  Green  Bay 
Road,  North  Chicago,  IL  60064-3094. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Military  Entrance 
Processing  Command,  2500  Green  Bay 
Road,  No^  Chicago,  IL  60064-3094. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S. 
Military  Entrance  Processing  Command, 
2500  Green  Bay  Road,  North  Chicago,  IL 
60064-3094. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

On  personal  visits,  individual  should 
provide  acceptable  identification  such 
as  valid  driver’s  license,  employer 
identification  card,  building  pass,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  by  the 
individual  concerned  are  published  in 
the  Department  of  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  physicians, 
results  of  tests,  federal/state/local  law 
enforcement  activities/agencies. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0601-280aTAPC 
SYSTEM  name: 

Qualitative  Management  Program 
Appeal  File. 


SYSTEM  LOCATION: 

U.S.  Total  Army  Personnel  Command 
200,  Stovall  Street,  Alexandria,  VA 
22332-0400. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Enlisted  soldiers  in  grades  E-5 
through  E-9  who  have  appealed 
Department  of  the  Army  imposed  bars 
to  reenlistment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  name.  Social  Security 
Number,  pay  grade,  date  of  rank,  basic 
active  service  date,  estimated 
termination  of  service,  primary  and 
secondary  military  occupational 
specialties,  bar  to  reenlistment  letter/ 
memorandum,  appeal  to  bar  to 
reenlistment  and  associated 
documentation,  final  determination  of 
appeal  by  Reenlistment  Appeals  Board, 
enlisted  efficiency  reports,  selected  data 
elements  pertaining  to  service  record  of 
appellant  and  similar  relevant 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSE(S): 

Records  in  this  system  are  used  for 
the  management  of  personnel,  year 
group,  and  manpower,  in  order  to  retain 
quality  soldiers  in  the  Army. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

By  individual’s  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  protected  by  physical 
security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with 
the  system. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  duration  of 
individual’s  current  enlistment. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria.  VA  22332-0400. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  'Total  Army  Personnel 
Command,  ATTN:  TAPC-PDT,  200 
Stovall  Street.  Alexandria.  VA  22332- 
0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  grade, 
and  current  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-PDT,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  grade, 
and  current  address. 

CONTESTING  RECORD  PROCEDURES: 

1110  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  Army  records  and  reports;  from 
appellant. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0601-280bTAPC 
SYSTEM  name: 

Selective/Variable  Reenlistment 
Bonuses. 

SYSTEM  location: 

U.S.  Total  Army  Personnel  Command. 
200  Stovall  Street,  Alexandria,  VA 
22332-0400. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Enlisted  soldiers  in  grades  E^l 
through  E-9. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  grade. 
Military  Occupational  Specialty, 
documentation  substantiating  service 
member’s  request  for  accelerated 
payment  of  Selective/Variable 
Reenlistment  Bonuses  (SRB/VRB)  for 
severe  financial  hardship  or  compelling 
compassionate  reasons,  advisory 
recommendation  for  Army  Board  for 
Correction  of  Military  Records 
consideration,  and  similar  relevant 
documents. 
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AUTHOWTY  FOR  MAiNTSNANCC  OF  THE  SVSTEIft 

5  U.S.C.  301;  10  U.S.C  3013;  and  E.O. 
9397. 

PURFOSE<S): 

To  determine  if  service  member  is 
experiencing  severe  financial  hardship 
so  that  compelling  compassionate 
reasons  exist  warranting  approval  of 
accelerated  payment  of  SRB/VRB. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  HU  THE 
SYSTEM,  mCLUOmO  CATEGORKS  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system. 

POUCES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSatO,  RETAINmQ,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABIUTY: 

By  individual’s  surname. 

SAFEGUARDS:  ' 

Records  are  maintained  in  areas 
accessible  only  to  properly  cleared, 
trained,  and  authorize  personnel. 
Records  are  in  a  secured  building  during 
non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Retained  for  2  years  and  then 
disposed  by  shredding. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-EP,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
current  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-EP,  200  Stovall  Street, 

Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
current  address. 

CONTESTING  REXXMO  PROCEDURES: 

The  Army’s  rule  for  accessing  records, 
contesting  contents,  and  appealing 


initial  determinations  are  contained  in 
Army  Regulation  340-21;  32  CFR  part 
505;  or  may  be  obtained  from  the  system 
manager. 

I 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  personnel 
records,  other  Army  records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0602DAPE-ARI 
SYSTEM  name: 

Behavioral  and  Social  Sciences 
Research  Project  Files. 

SYSTEM  LOCATION: 

Army  Research  Institute  for  the 
Behavioral  and  Sodai  Sciences,  5001 
Eisenhower  Avenue,  Alexandria,  VA 
22333-5600  and  field  offices  located  at 
Fort  Benning,  GA;  Boise.  ID;  Fort 
Cordon,  GA;  Fort  Huachuca,  AZ; 

London,  England:  Mannheim,  Germany: 
Naval  Training  Center,  Orlando,  FL; 

Falls  Church.  VA;  Fort  Hood.  TX;  Fort 
Knox,  KY;  Fort  Leavenworth,  KS; 
Presidio  of  Monterey,  CA;  Fort  Rucker, 
AL;  and  St.  Louis,  MO.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  or  record 
system  notices. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  officer,  warrant 
officer,  and  enlisted  militaiy  personnel, 
including  Army  Reservists  and  National 
Guard. 

Family  members  of  the  above  service 
members. 

Civilian  employees  of  Department  of 
Defense. 

Samples  of  civilians  from  the  general 
U.S.  population  who  are  surveyed  to 
determine  why  people  do  or  do  not 
consider  military  service  as  a  career  or 
a  short-term  employment  option. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name  and  Social  Security 
Number,  Army  personnel  records  and 
questionnaire-type  data  relating  to 
service  member’s  pre-service  education, 
work  experience  and  social 
environment  and  culture,  learning 
ability,  physical  performance,  combat 
readiness,  discipline,  motivation, 
attitude  about  Army  life,  and  measures 
of  individual  and  organizational 
adjustments;  test  results  from  Armed 
Services  Vocational  Aptitude  Battery 
and  Skill  Qualification  Tests.  Also, 
individual’s  name  and  Social  Security 
Number,  and  questimmaire  type  data 
relating  to  non-service  member’s 
education,  work  experience,  motivation, 
knowledge  of  and  attitude  about  the 


Army.  When  records  show  military 
service  or  marriage  to  a  service  member, 
the  appropriate  non-service  records  will 
be  li^ed  to  the  service  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  2358  and  4503,  and  E.O. 
9397. 

PURPOSEfS): 

To  research  human  factors  inherent  in 
the  recruitment,  selection,  classification, 
assignment,  evaluation,  and  training  of 
military  perscmnel;  to  enhance  readiness 
effectiveness  of  the  Army  by  developing 
personnel  management  mediods, 
training  devices,  and  testing  of  weapons 
methods  and  systems  aimed  at 
improved  group  performance.  (No 
decisions  ^fecting  an  individual’s  rights 
or  benefits  are  made  using  these 
research  records). 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  m  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  StX:H  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  punch 
cards;  magnetic  tape. 

RETRIEVABIUTY; 

By  individual’s  name  and/or  Social 
Security  Number.  For  research 
purposes,  the  data  are  usually  retrieved 
and  analyzed  with  respect  to  relative 
times  of  entry  into  service,  training 
performance,  and  demographic  values. 
Scheduled  data  for  follow-up  data 
collections  however,  are  retrieved  by 
month  of  scheduled  follow-up  and  by 
name. 

SAFEGUARDS: 

Access  to  records  is  restricted  to 
authorized  personnel  having  official 
need  therefor.  Automated  data  are 
further  protected  by  controlled  system 
procedures  and  code  numbers  governing 
access. 

RETENTION  AND  DISPOSAL: 

Information  is  retained  until 
completion  of  appropriate  study  or 
report,  after  which  it  is  destroyed  by 
shredding  or  erasing. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Research 
Institute  for  Behavioral  and  Social 
Sciences,  ATTN:  PERI-AS  (Privacy  Act 
Officer),  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333-5600. 
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NOTIFICATION  procedure: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander.  U.S.  Army  Research 
Institute  for  Behavioral  and  Social 
Sciences,  ATTN:  PERI-AS  (Privacy  Act 
Officer),  5001  Eisenhower  Avenue, 
Alexandria.  VA  22333-5600. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  current 
address,  subject  area,  and  the  year  of 
testing  if  known. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Research  Institute  for  Behavioral  and 
Social  Sciences,  ATTN:  PERI-AS 
(Privacy  Act  Officer),  5001  Eisenhower 
Avenue.  Alexandria,  VA  22333-5600. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  subject  area,  and  the  year  of 
testing  if  known. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  form  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  his  or  her  peers, 
or,  in  the  case  of  ratings  and 
evaluations,  from  supervisors. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

A0608TAPC 

SYSTEM  name: 

Personal  Affairs  Files. 

SYSTEM  LOCATION: 

Decentralized  to  major  commands, 
installations,  and  activities.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
record  systems  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Army  officers,  warrant  officers,  and 
enlisted  personnel  on  active  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Third  party  inquiries  pertaining  to 
such  matters  as  dependent  assistance, 
indebtedness,  non-support,  paternity 
claims,  and  marriage  in  overseas  areas. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013  and  5  U.S.C  301. 


PURPOSE(S): 

To  review  and  answer  inquiries 
concerning  personal  affairs  of  service 
members;  e.g.,  dependent  assistance, 
indebtedness,  non-support,  paternity 
claims,  marriage  in  overseas  areas,  and 
similar  matters  that  originate  from  third 
parties. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSINO,  FttTAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  cards. 
RETRIEVABILrrY: 

By  service  member’s  simiame. 
SAFEGUARDS: 

Records  are  available  only  to 
designated  persons  having  official  need 
therefor  in  the  performance  of  their 
duties. 

RETENTION  AND  DISPOSAL: 

Retained  for  2  years,  after  which  they 
are  destroyed  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria.  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
command/installation/activity  where 
they  believe  inquiry  was  sent. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
number,  and  sufficient  details  to  permit 
locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  command/installation/ 
activity  where  they  believe  inquiry  was 
sent. 

Individual  should  provide  the  full 
name,  current  address  and  telephone 
number,  and  sufficient  details  to  permit 
locating  the  record. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 


32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  third  parties,  official  Army 
records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0608-4DAMO 
SYSTEM  NAME: 

Trophy  Firearm  Registration. 

SYSTEM  LOCATION: 

Primary  system  is  located  at  the  Office 
of  the  Deputy,  Chief  of  Staff  for 
Operations  and  Plans.  ATTN:  DAMO- 
ODL,  Headquarters,  Department  of  the 
Army,  Was^gton,  DC  20310-0440. 
Copies  of  war  trophy  firearm 
registration  records  are  maintained  at 
respective  offices  of  provost  marshals 
initiating  the  record. 

CATEGORIES  OF  INDIVEHIALS  COVERED  BY  THE 

system: 

Members  of  the  Armed  Forces  of  the 
United  States  who  acquire,  during 
periods  of  hostilities,  firearms  approved 
for  personal  retention  as  war  trophies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copy  of  DD  Form  603,  Registration  of 
War  Trophy  Firearm;  relevant 
supplementary  correspondence  or 
approvals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3013(g)  and  E.0. 9397. 

PunposE(s): 

To  assure  maintenance  of  records  of 
service  members’  acquisition  of  firearms 
retained  as  war  trophies  is  authorized 
within  the  meaning  of  the  National 
Firearms  Act  and  18  U.S.C.  102. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  may  be 
furnished  to  the  following  agencies  for 
investigation  and  prosecution  for 
violations  of  the  National  Firearms  Act: 
Federal  Bureau  of  Investigation;  Drug 
Enforcement  Administration;  U.S. 
Customs  Service;  Bureau  of  Alcohol, 
Tobacco  and  Firearms;  U.S.  District 
Courts;  U.S.  Magistrates;  local  law 
enforcement  agencies;  and,  in  overseas 
areas,  most  government  law 
enforcement  agencies  as  prescribed  in 
Status  of  Forces  Agreements. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSINO,  IKTAlNINa,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  cabinets. 
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RETREVAMUTV: 

By  owner’s  surname. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  accessible  only  to 
authorized  personnel  having  need 
therefor  in  the  performance  of  their 
duties. 

RETENTION  AND  DISPOSAL: 

Records  are  created  at  the  onset  of 
hostilities  and  retained  in  Headquarters, 
Department  of  the  Army  files  until  end 
of  calendar  year  in  which  hostilities 
ceased;  held  1  additional  year  or  until 
arrangements  are  complete  to  transfer 
the  records  to  Director,  Bureau  of 
Alcohol,  Tobacco  and  Firearms, 
Department  of  Treasury,  Washington, 

DC  20226. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
and  Plans,  ATTN:  DAMO-ODL, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0440. 

NOTIFICAnON  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the  Deputy 
Chief  of  Staff  for  Operations  and  Plans, 
ATTN:  DAMO-ODL,  Headquarters, 
Department  of  the  Army,  Washington, 
DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Number  and  other 
information  verifiable  from  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  ATTN;  DAMO- 
ODL,  Headquarters,  Department  of  the 
Army,  Washington,  DC  20310-0440. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
other  information  verifiable  from  the 
record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  at  time  of 
registration. 

EXEUPhONS  CLAWED  FOR  THE  SYSTEM: 

None. 


A0608~10CFSC 
SYSTEM  NAME: 

Child  Development  Services  (CDS). ' 
SYSTEM  LOCATION: 

Child  Care  Centers,  Army-%vide. 
Addresses  may  be  obtained  from  the 
Commander,  U.S.  Army  Community 
and  Family  Support  Center.  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 

CATEGORIES  OF  WDIVKHiALS  COVERED  BY  THE 
SYSTEM: 

Any  of  the  following  who  use  Child 
Care  Center  services:  Active  duty  and 
retired  military  personnel  and  their 
dependents;  members  of  the  Reserve 
components  on  active  duty  for  training 
and  their  dependents;  Department  of  the 
Army  civilians  overseas  and  their 
dependents  overseas  and  in  the 
Continental  United  States  where  local 
civilian  resources  are  not  available;  and 
other  designated  personnel  as 
determined  by  the  commander. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  include,  but  are  not 
limited  to,  parent’s/guardian’s  name, 
grade  or  rank.  Social  Security  Number, 
home  address  and  telephone  number, 
duty  address  and  telephone  number; 
signature  of  parent/guardian  for 
emergency  notification;  child’s  name, 
birthdate,  medical  information 
including  allergies,  immunization  dates; 
remarks  and  observations  by  Child  Care 
Center  employees,  parents,  or  physician; 
and  financial  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 

PURPOSE(S); 

To  provide  child  care  service. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  fiom  this  system  may  be 
disclosed  to  civilian  heal^  and  welfare 
departments/agencies  in  emergency 
situations. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Card  files;  paper  files  in  folders; 
magnetic  tapes/discs. 

retrievabiuty: 

By  surname  and/or  Social  Security 
Number  of  parent  or  guardian. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel.  Positive 
identification  and  authorization  to 


access  data  is  established  pricsr  to 
releasing  personal  data  to  an  individual. 
Computer  systems/remote  terminals  are 
hous^  in  designated  controlled  areas. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  after  2  years. 
Information  may  be  transfmred  from  one 
Child  Care  Center  to  another  upon 
transfer  of  child. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander.  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  know  whether 
or  not  information  on  them  is  contained 
in  this  system  of  records  should  write  to 
the  Director,  Child  Care  Center  at  the 
installation  where  record  is  believed  to 
exist.  Individual  must  provide  present 
name,  rank.  Social  Security  Number, 
and  proof  of  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  desiring  access  to  records 
about  themselves  should  address  an 
inquiry  to  the  Director,  Child  Care 
Center  at  the  installation  where  record 
is  believed  to  exist.  Individual  must 
provide  present  name,  rank.  Social 
Security  Number,  and  proof  of 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determination  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  receiving  service 
and  reports. 

EXEMPTIONS  CLAIMED  FOR  Tl«  SYSTEM: 

None. 

A060&-18DASG 
SYSTEM  name: 

Family  Advocacy  Case  Management 
Files. 

SYSTEM  location; 

Primary  location  is  Commanders.  U.S. 
Army  Patient  Administration  Systems 
and  Biostatistics  Activity.  ATTN:  HSHI- 
QPD,  Fort  Sam  Houston,  TX  78234- 
6070. 

Secondary  location  is  Office  of  tlie 
Surgeon  General.  Headquarters. 
Department  of  the  Army,  ATTN:  SGPS- 
CP,  5109  Leesburg  Pike,  Falls  Church, 
VA  22041-3258;  U.S.  Army  medical 
treatment  fecility  and/or  office  on  post, 
camp,  or  station  where  file  was  initiated 
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or,  in  srane  cases,  subsequentiy 
transferred  upcm  reassignment  <A 
military  member. 

CATEGORIES  OF  WOlVnUALS  COVERED  BY  THE 

system: 

All  family  members  mititled  to  care  at 
Army  medical  and  dental  fecilities 
whose  abuse  or  neglect  is  brought  to  the 
attention  of  appropriate  authorities  mid 
all  pmscms  suspected  of  abusing  or 
neglecting  such  family  members. 

All  family  members  of  Department  of 
the  Army  civilians  who  receiva  care  in 
an  Array  operated  or  Army  regulated 
activity. 

All  persons  suspected  of  abusing  or 
neglecting  family  members  inchidhig 
contractors  that  work  in  Army  (q)ersted 
or  Army  regulated  activities. 

CATEGORKS  OF  RECORDS  M  THE  SYSTEM: 

Medical  and  Family  Advocacy  Case 
Management  Team  records  of  suspected 
or  established  cases  of  child  abuse  or 
neglect  and  cases  of  spouse  abuse  to 
include  child  abuse  occurring  in  Army 
operated  or  regulated  activities,  extracts 
of  law  enforcement  investigative 
reports,  correspondence,  family 
advocacy  case  management  team 
reports,  follow-up  and  evaluative 
reports,  and  other  supportive  data 
relevant  to  individual  family  advocacy 
case  management  files. 


ROUTINE  USES  OF  RECORDS  HABITAMBB  Bl  THE 
SYSTEM,  NCUJOBM  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

haformation  may  be  disdosed  to 
departments  and  agencies  of  the 
Executive  Branch  ^  govemmeiit  in 
performance  of  their  official  duties 
relating  to  coordindion  of  femily 
advocacy  programs,  medical  care  and 
research  concerning  cUld  abuse  and 
neglect,  and  spouse  abuse. 

The  Attorney  General  of  the  United 
States  or  his  authorized  representatives 
in  ccmnectian  with  htigation  or  other 
matters  imder  the  direct  ferisdictirm  of 
the  Department  of  Justice  or  carried  out 
as  the  legal  representative  of  the 
Executive  Branch  agencies. 

To  federal,  state,  or  local 
governmental  agencies  when  it  is 
deemed  appropriate  to  use  civilian 
resources  in  counseling  and  treating 
individuals  or  families  involved  in  child 
abuse  or  neglect  or  spouse  abuse;  or 
when  ai^ropriate  or  necessary  to  refer 
a  case  to  civilian  autbcnrities  for  civil  or 
criminal  law  enforcement;  or  when  a 
state,  county,  or  municipal  child 
protective  service  agmcy  inquires  about 
a  prior  record  of  substantial^  abuse  for 
the  purpose  of  investigating  a  suspected 
case  of  abuse. 

To  the  National  Academy  of  Sriences, 
private  organizations  and  individuals 
for  health  research  in  the  interest  of  the 
Federal  government  and  the  public  and 
authorized  siuveying  bodies  for 
professional  certification  and 
accreditation  such  as  Joint  Commission 
on  the  Accreditation  of  Health  Care 
Organizations. 

POljaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmG,  AND 
DiSPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders, 
microfilm,  magnetic  tape  or  disc, 
punched  cards,  machine  listings,  and 
other  computerized  or  machine  readable 
media. 

RETRKVABiUrY: 

By  name  of  the  suspected  abused 
child  or  the  abused  or  abusive  spouse, 
parent,  or  care  taker  and  the  name  and/ 
or  Social  Security  Number,  of  the 
military  member.  (Information  is  never 
indexed  by  the  name  or  Social  Security 
Number  of  any  c^er  person  not  an 
Army  employee  or  member.) 

SAFEGUAROS; 

Records  are  maintained  in  various 
kinds  of  filing  equipment  in  specified 
monitored  or  controlled  areas.  Public 
access  is  not  permitted.  Records  are 
accessible  only  to  authorized  personnel 
who  are  properly  screened  and  trained. 


and  have  an  officfal  need  to  know. 
Computer  terminals  are  located  in 
supmvieed  areas  with  access  controlled 
by  password  or  othn-  user  code  system. 

RETENnON  AND  OWPOSAl: 

Records  are  retained  in  decentralized 
office  files  for  5  years  after  the  end  of 
the  year  in  which  the  case  is  closed  and 
are  then  destroyed.  Statistical  data  from 
DD  Form  2486  in  the  central  registry  at 
the  primary  location  are  retained  until 
the  child  is  ago  23  after  which 
information  is  erased/destroyed; 
informatimi  on  adults  is  retained  for  S 
years  after  the  end  of  the  year  in  which 
the  case  was  closed  and  is  then  erased. 

SYSTEM  HANAGER(iq  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pilre,  Falls  Church,  VA 
22041-3258. 

NOTIFICATKM  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  thmselves  is 
contained  in  tiiis  record  systmn  should 
address  written  inquiries  to  the 
commander  of  the  medical  center  or 
hospital  where  treatment  was  received, 
or  t^  Central  Registry  at  the  U.S.  Army 
Patimit  Administration  Systems  and 
Biostatistics  Activity,  A’lTT'J:  HSHI- 
CyD,  Fort  Sam  Houston,  TX  78234- 
6070.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army's 
compilation  of  record  systems  notices. 

Fm  verification  purposes,  the 
individual  should  provide  the  full 
name.  Social  Security  Number  of  the 
patient’s  sponsor,  and  ciurent  address, 
date  and  lotion  of  treatment,  and  any 
details  that  will  assist  in  locating  the 
record,  and  signatwe. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  commander  of  the 
mcfdical  center  or  hospital  where 
treatment  was  received,  or  the  Central 
Registry  at  the  U.S.  Army  Patient 
Administration  Systems  and 
Biostatistics  Activity,  ATTN:  HSHI- 
QPD,  Fort  Sam  Houston.  TX  78234- 
6070.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  record  systems  notices. 

For  verification  pmposes,  the 
individual  should  provide  the  full 
name.  Social  Seciuity  Number  of  the 
patient’s  sponsor,  and  current  address, 
date  and  location  of  treatment,  and  any 
details  that  will  assist  in  locating  the 
record,  and  signature. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Child  Abuse  Prevention  and 
Treatment  and  Child  Abuse  Prevention 
and  Treatment  and  Adoption  Program 
Reform  Acts,  42  U.S.C  5101,  et  seq;  5 
U.S.C  301,  and  10  U.S.C.  3013  and  E.O. 
9397. 

PURPOSEfS): 

To  provide  child  abuse  and  neglect 
treatment  services  fw  abused  and 
abusive  spouses.  Services  include 
mental  health,  education,  counseling, 
health  care,  protection,  foster  care,  safe 
shelter,  legal  and  referral  for  members 
and  former  members  of  the  uniformed 
services,  civilians,  and  dependents 
receiving  care  luider  Army  auspices  or 
in  an  Army  regulated  or  operated 
facility. 

To  determine  qualifications  and 
suitability  of  Department  of  the  Army 
civilians  and  contractors  for  duty 
assignments  and  fitness  or  continued 
military  services. 

To  perform  research  studies  and 
compile  statistical  data  concerning 
uniformed  services  personnel,  civilians, 
and  dependents  receiving  medical  care 
under  Army  auspices,  or  services 
through  an  Army  operated  or  regulated 
activity. 
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CONTESTMO  RECORD  PROCEDURES: 

The  Aimy’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  concerned  individual  are 
published  in  the  Department  of  the 
Army  Regulation  340-21;  32  CFR  part 
505;  or  may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  educational 
institutions,  medical  institutions,  police 
and  investigating  officers,  state  and 
local  government  agencies,  witnesses, 
and  records  and  reports  prepared  on 
behalf  of  the  Army  by  boards, 
committees,  panels,  auditors,  eta 
Information  may  also  derive  from 
interviews,  personal  history  statements, 
and  observations  of  behavior  by 
professional  persons  (i.e.,  social 
workers,  physicians,  including 
psychiatrists  and  pediatricians, 
psychologists,  nurses,  and  lawyers). 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(k)  (2)  and  (5)  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)  (1),  (2), 
and  (3).  (c).  and  (e)  and  published  in  32 
CFR  part  505.  For  additional 
information  contact  the  system  manager. 

A0608-25CFSC 

SYSTEM  name: 

Army  Retirement  Services  Program 
Files. 

SYSTEM  location: 

Commimity  and  Family  Support 
Center,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331-0500.  Segments 
of  this  system  exist  at  Headquarters, 

U.S.  Army  Forces  Command,  Fort 
McPherson,  GA;  U.S.  Army  Training 
and  Doctrine  Command,  Fort  Monroe, 
VA;  Headquarters,  Military  District  of 
Washington;  and  installations  operating 
retiree  councils.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  record 
systems  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Retired  Army  personnel  who  have 
been  nominateid  to  serve  and  those  who 
have  been  nominated  and  appointed  to 
serve  on  the  Chief  of  Staff,  Army  Retiree 
Council. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Retiree’s  name,  grade,  retirement 
class/date/code,  S^ial  Security 
Number,  branch  of  service,  date  of  birth. 


component,  years  of  serxice,  percentage 
of  disability,  sex,  and  home  address; 
biographical  sketch  of  retirees  seeking 
appointment  to  the  Chief  of  Staff,  Army 
Retiree  Coimdl,  comprising  much  of  the 
above  information  and  supplemented  by 
description  of  involvement  in  military 
and  civic  affairs  since  retirement, 
statement  of  willingness  to  serve 
pursuant  to  Army  Regulation  608-25, 
Retirement  Services  Program, 
correspondence  between  Army  and 
applicant  regarding  accaptance/non- 
selection,  active  duty  training  orders; 
and  similar  relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
Title  10  U.S.C  1588  and  3966. 

PURPOSE(S): 

To  provide  the  Active  Army  with 
insight  into  problems  and  needs  of  the 
retirees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLlKNNG  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

retrievability: 

By  individual’s  surname. 

SAFEGUARDS: 

Information  is  accessed  only  by 
individuals  having  official  need 
therefore,  within  buildings  protected  by 
security  guards  during  non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Paper  files  containing  names  and 
addresses  of  retirees  are  updated 
periodically  to  reflect  current 
information;  information  is  retained 
imtil  no  longer  needed.  Correspondence 
and  documents  related  to  the  Chief  of 
Staff,  Army  Retiree  Council  are  retained 
5  years,  following  which  they  are 
destroyed  by  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commxmity  and  Family  Support 
Center,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331-0500. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  Community  and  Family 
Support  Center,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331-0500. 


Individuals  should  provide  the  full 
name,  current  address  and  telephone 
number,  and  any  details  that  would 
help  locate  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander, 

Community  and  Family  Support  Center, 
2461  Eisenhower  Avenue,  Aleicandria, 
VA  22331-0500. 

Individuals  should  provide  the  full 
name,  current  address  and  telephone 
number,  and  any  details  that  would 
help  locate  the  record. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A0608aCFSC 
SYSTEM  NAME: 

Family  Life  Communications 
Information  and  Referral  Service. 

SYSTEM  LOCATION: 

U.S.  Army  Community  and  Family 
Support  Center,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331-0301. 
Segments  of  the  system  are  located  at 
Family  Assistance/Quality  of  Life 
Offices/ Army  Community  Service 
Centers  at  major  commands  and 
installations.  Army-wide. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Army  service  members,  civilian 
employees,  their  families,  social  service 
organizations  (Federal,  State,  local) 
acting  on  behalf  of  the  member, 
employee,  or  family  member.  Other 
military  service  personnel  and  civilian 
employees  may  be  included  when  such 
individuals  are  stationed  with  Army 
elements. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  mailing  address  and  telephone 
number  of  the  individual; 
documentation  reflecting  nature  or  basis 
of  service  desired  or  required  in  the 
following  typical  matters,  but  only  to 
the  extent  or  degree  required  to 
determine  the  proper  office,  command, 
or  installation  that  should  handle 
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details,  resolve  pn^ems,  or  provide 
responses:  Pay,  medical,  education, 
housing,  voting,  commissary/exchmige 
privileges  and  practices,  community 
service  programs  provided  by  diaplains, 
akxdiol/drug  almse.  Equal  Employment 
Opportunity;  related  processing  papers. 

AUTMOnnV  FOR  MAMnENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 

PURPOSE(S): 

To  provide  assistance  to  service 
members  (active  duty,  reserve/  retired), 
civilian  employees  and  their  families  in 
programs  that  affect  family  life. 

Statistical  data  may  be  provided 
commanders  or  managers  at  all  levels  of 
the  Army  in  support  of  their  functions 
or  programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  SICUIOiNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
bonaffde  Federal,  State,  or  local  social 
service  or  welfare  organizations. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVING,  ACCESSMO,  RETANiNG,  AND 
DiSPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders:  magnetic 
tape,  disc,  cassette. 

RETRiEVABUTY: 

By  individual’s  siuname. 

SAFEGUARDS: 

Records  are  maintained  in  buildings 
guarded  by  security  personnel  and 
rooms  are  secured  by  locked  doors 
when  not  in  use.  All  records  are 
restricted  to  individuals  having  official 
need  therefor  in  the  performance  of 
their  assigned  duties.  Information  in 
automated  media  is  further  protected  by 
an  authorized  password  system  for 
access  terminals,  controlled  access  to 
operation  rooms,  and  controlled  output 
distribution. 

RETENTION  AND  DISPOSAL: 

Information  is  retained  for  2  years 
following  resolution  of  the  problem  or 
provision  of  information,  after  which  it 
is  destroyed  by  shredding  or  erasing. 
Information  in  automated  media  used  to 
provide  statistical  data  is  retained 
indefinitely;  however,  individually 
identifiable  data  are  purged  within  2 
years  following  resolution  of  problem. 

system  MANAGER(S)  and  ADDRESS: 

Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 


NOimCATiON  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  tecoids  contains 
information  about  them  should  contact 
either  the  Commander,  U.S.  Army 
Community  and  Family  Suppmt  Center, 
2461  Eisenhower  Avmue,  Alexandria, 

VA  22331-0301,  or  the  Army 
Command  or  installation  to  which 
initial  inquiry  was  directed.  Individual 
should  provide  his/her  full  name.  Social 
Security  Number,  current  address  and 
telephone  number,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  write  the 
Commander.  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhovi'er  Avenue,  Alexandria,  VA 
22331-0301  or  the  Major  Army 
Command  or  installation  to  which 
initial  inquiry  was  directed.  Individual 
should  provide  Iris/her  full  name.  Social 
Security  Number,  current  address  and 
telephone  number,  and  signature. . 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained. in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  his/her  family; 
social  or  welfare  organizations  under 
Federal,  State,  or  local  jurisdiction; 
official  military  or  civilian  records; 
other  components  of  the  Department  of 
Defense. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0608bCFSC 
SYSTEM  name: 

Personal  Affairs:  Army  Community 
Service  Assistance  Files. 

SYSTEM  location: 

Army  Community  Service  Centers*  at 
installations.  Army-wide;  addresses  may 
be  obtained  from  the  System  manager. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Any  of  the  following  who  receive 
Army  Community  Service  (ACS) 
assistance:  Active  duty  and  retired 
military  personnel  and  their 
dependents;  members  of  components  on 
active  duty  for  training  and  their 
dependents;  Department  of  Army 
civilians  overseas  and  their  dependents 
overseas  and  in  Ccmtinental  United 
States  where  local  civilian  resources  are 
not  available;  widows,  widowers  and 


other  next-of-kin,  regardless  of 
dependency  status,  ^  military 
personnel  who  were  on  active  duty  or 
retired  at  time  of  decease;  next-of-kin  of 
prisoner  of  war/missing  ^  action  (POW/ 
MIA)  of  all  Armed  Services:  and  other 
personnel  designated  by  the 
Conunander;  Army  Community  Service 
Program  volunteers. 

CATEGORIES  OF  RECORDS  M  THE  system: 

Documents  include,  but  are  not 
limited  to:  Contact  summaries,  progress 
notes,  referral  forms,  problem 
statements  used  to  provide  referral  and 
follow-up,  finandal  aid;  exceptional 
children  assistance,  child  advocacy 
assistance,  relocation  services,  general 
assistance,  and  similar  services:  ACS 
volunteer  service  records  (see  DA  Fcnm 
3063-R,  Army  Regulaticm  608-1)  ftn 
detailed  services  provided.) 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 

PURPOSE(S): 

To  provide  assistance  or  service 
required  by  persons  identified  in 
‘Categories  of  individuals’  above  in 
resolving  personal  problems:  to  review 
qualifications  or  and  assign  tasks  to 
Army  Community  Service  volunteers 
participating  in  the  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  MCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  reccwds 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOB  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSmG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  foldms. 

retrievability: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessible  only  to  Army 
Community  Service  staff. 

retentionano  disposal: 

Destroyed  after  2  years.  Information 
may  be  transferred  finm  one  Army 
Community  Service  Center  to  another 
upon  permanent  change  of  station  of 
service  membm'. 

SYSTEM  MANAGERfS)  AND  ADORESS: 

Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 

NOTIFICATION  procedure: 

Information  may  be  obtained  hrom 
Army  installation  Army  Community 
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Service  officer  upon  the  individual’s 
providing  full  name,  rank,  Social 
Security  Number,  and  military  status, 
together  with  ciirrent  military  or 
dep>endent  identification  card. 

RECORD  ACCESS  PROCEDURES: 

Requests  from  individuals  should  be 
addressed  to  the  Commander,  U.S. 

Army  Community  and  Family  Support 
Center,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331-0301.  Individual 
should  provide  full  name,  rank.  Social 
Security  Number,  and  military  status. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  obtained  finm 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  individuals  receiving  assistance; 
Army  records  and  reports. 

EXEMPTIONS  CLAIMEO  POR  THE  SYSTEM: 

None. 

A0614-300APE 
SYSTEM  name: 

DA  Conscientious  Objector  Review 
Board. 

SYSTEM  LOCATHM: 

DA  Conscientious  Objector  Review 
Board  (DACORB),  Room  5S33,  Hoffinan 
Building  n,  Alexandria,  VA  22332. 

CATEGORIES  OF  IN0IVI0UAt.S  COVERED  BY  THE 
SYSTEM: 

Army  personnel  who  apply  either  for 
separation  based  on  conscientious 
objection  (1-0)  or  reassignment/ 
reclassification  to  noncombatant 
training  and  service  based  on 
conscientious  objection  (I-A-O). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  record  consists  of  individual’s 
application  (DA  Form  4187),  results  of 
interview  evaluation  by  military 
chaplain  and  a  psychiatrist  recorded  on 
DA  Form  3822-R,  command’s  report  of 
investigation,  evidence  submitted  by 
applicant,  witness  statements,  hearing 
transcript  or  summary,  information  or 
records  from  the  Selective  Service 
System  if  appropriate,  applicant’s 
rebuttal  to  commander’s 
recommendation;  DA  Conscientious 
Objector  Review  Board  correspondence 
with  applicant,  summary  of  evidence 
considered,  discussion,  conclusions, 
names  of  voting  DACORB  members, 
disposition  of  application,  and  similar 
relevant  material. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C.  3012;  50  U.S.C.,  App  456(j); 
DOD  Directive  1300.6. 

PURPOSE(S): 

To  investigate  claims  of  service 
member  that  he/she  is  a  conscientious 
objector  to  participation  in  war  or  to  the 
bearing  of  arms  and  to  make  final 
determination  resulting  in  assignment  of 
appropriate  status  or  awarding  of 
discharge. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  on  individuals  who  have 
less  than  180  days  on  active  duty  and 
are  discharged  by  reason  of 
conscientious  objection  will  be 
furnished  Selective  Service  System 
Headquarters,  Washington,  DC  20435. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABILITY: 

Alphabetically,  by  applicant’s 
surname. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  have  an  official  need  therefor, 
within  building  that  employs  security 
guards. 

RETENTION  AND  DISPOSAL: 

Retained  by  the  DA  Conscientious 
Objector  Review  Board  for  20  years. 

Copy  of  application  and  Board  decision 
become  part  of  individual’s  Official 
Military  Personnel  File  permanently. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of 
the  Army,  The  Pentagon,  Washington, 
DC  20310-4000. 

NOTIFICATION  PROCEDURE: 

Individuals  desiring  to  know  whether 
or  not  information  on  them  exists  in  this 
system  of  records  may  write  to  the 
Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 
ATTN:  DAPE-MPA-CS,  The  Pentagon, 
Room  2B731,  Washington,  DC  20310- 
4000,  furnishing  full  name,  current 
address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Requests  for  access  should  be 
submitted  to  the  Deputy  Chief  of  Staff 
for  Personnel,  Headquarters, 

Department  of  the  Army,  ATTN:  DAPE- 
MPA-CS,  The  Pentagon,  Room  2B731, 


Washington,  DC  20310-4000,  furnishing 
full  name,  current  address,  and 
signature. 

CONTESTING  RECORD  PROCEDiMES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  his/her 
commander,  official  records  required  by 
Army  Regulation  600-43. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0614-10(V200SAIG 
SYSTEM  name: 

Inspector  General  Personnel  System. 
SYSTEM  LOCATION: 

U.S.  Army  Inspector  General  Agency, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
1700. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

Any  person  assigned  and/or  detailed 
to  the  Offices  of  Inspectors  General/ 
Inspector  General  positions  in 
Department  of  the  Army  and  certain 
Department  of  Defense  and  Joint 
activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  rank/grade.  Social  Security 
Number,  education,  duty  position, 
organization  of  assignment,  date 
assigned,  estimated  departure  date,  job 
specialty,  and  relevant  career  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013  and  3020  and  E.O. 
9397. 

PURPOSE(S): 

To  manage  assignment  of  members  to 
Inspector  General  duties. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  disc/tape  and  printouts. 
RETRIEVABILITY: 

By  individual's  name  or  Social 
Security  Number. 
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SAFEGUARDS: 

Files  are  stored  in  locked  containers 
accessible  only  to  authorized  persons 
with  an  official  need  to  know.  Computer 
data  base  access  is  limited  by  terminal 
control  and  a  password  system  to 
authorized  persons  with  an  official  need 
to  know. 

RETENTION  AND  DtSROSAL: 

Information  is  retained  until 
individual  transfers  or  is  separated; 
historical  data  remain  in  automated 
media  for  4  years. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  the  Inspector  General, 
Headquarters,  Department  of  the  Army, 
The  Pentagon.  Washington,  DC  20310- 
1700. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the  Office  of 
the  Inspector  General,  Headquarters, 
Department  of  the  Army,  The  Pentagon, 
Washin^on,  DC  20310-1700. 

Individual  should  provide  the  full 
name,  address,  telephone  number. 

Social  Security  Number,  and  signature. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Office  of  the  Inspector 
General,  Headquarters.  Department  of 
the  Army,  The  Pentagon,  Washington, 

DC  20310-1700. 

Individual  should  provide  the  full 
name,  address,  telephone  number. 

Social  Security  Number,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Army  records 
and  reports,  and  other  sources  providing 
or  containing  pertinent  information. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0614-100/200USMA 
SYSTEM  NAME: 

Evaluation/ Assignment  of  Academic 
Instructors. 

SYSTEM  LOCATION: 

U.S.  Military  Academy,  West  Point, 
NY  10996-5000. 


CATEGORIES  OF  INOtVKHJALS  COVERED  BY  THE 

system: 

Military  personnel  who  apply  or  serve 
as  instructors  on  the  Staff  and  Faculty, 
U.S.  Military  Academy. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  application  consisting  of 
name,  grade.  Social  Security  Number, 
branch  of  service,  educational  and 
military  qualifications,  teaching 
experience,  transcript  of  academic 
grades,  results  of  Graduate  Record 
Examination  (GRE),  and  Admission  Test 
for  Graduate  Study  in  Business 
(ATGSB);  evaluation  and  assessment 
notes;  correspondence  between  the  U.S. 
Military  Academy  and  U.S.  Army 
Military  Personnel  Center;  assignment 
order  application/acceptance  for 
advanced  civil  schooling,  and  related 
documents. 

AUTHORITY  FOR  MAINTAIN  OF  THE  SYSTEM: 

10  U.S.C.  4334  and  E.O.  9397. 

PURPOSE(S): 

Used  by  the  U.S.  Military  Academy 
Dean  of  the  Academic  Board  and 
department  heads  to  assess 
qualifications  and  suitability  of  military 
personnel  as  academic  instructors  for 
assignment  to  the  Staff  and  Faculty,  U.S. 
Military  Academy. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
record  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  cabinets  and 
computer  discs  in  vault. 

RETRIEVABIUTY: 

By  individual’s  name  and  Social 
Seciuity  Number. 

SAFEGUARDS: 

Information  is  available  only  to 
designated  persons  having  official  need 
therefor. 

RETENTION  AND  DISPOSAL: 

Records  of  individuals  not  selected 
for  assignment  or  imavailable  are 
destroyed  when  no  longer  required; 
records  for  those  assigned  to  U.S. 
Military  Academy  are  retained  for  25 
years;  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Superintendent,  U.S.  Military 
Academy,  West  Point,  NY  10996-5000. 


NOmCA.TKM  procedure: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Superintendent,  U.S.  Military  Academy, 
Alir*!:  Dean  of  the  Academic  Board, 
West  Point,  NY  10996-5000. 

Individual  should  provide  the  full 
name.  Social  Security  Number, 
sufficient  details  to  locate  records, 
current  mailing  address,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Superintendent,  U.S. 
Military  Academy.  ATTN:  Dean  of  the 
Academic  Board.  West  Point,  NY 
10996-5000. 

Individual  should  provide  the  full 
name.  Social  Security  Number, 
sufficient  details  to  locate  records, 
current  mailing  address,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  official  Army  or 
other  Service  records;  academic 
institutions;  letters  of  endorsement  from 
third  parties;  U.S.  Army  Military 
Personnel  Center;  similar  relevant 
documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A061 4-1 00/200USR  AEC 
SYSTEM  name: 

Recruiter  Identification/ Assignment 
Records. 

SYSTEM  location: 

U.S.  Army  Recruiting  Command.  Fort 
Sheridan.  IL  60037. 

CATEGORCS  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Soldiers  who  are  considered  for,  are 
assigned,  or  have  been  assigned  to 
recruiting  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  rank, 
MOS,  qualifications;  duty  station 
preference,  unit  of  assignment  and 
reporting  date;  recruiter  identification 
number;  if  either  not  selected  for  or 
relieved  horn  recruiting  duty,  record 
includes  reasons  therefor  and  other 
relevant  information. 
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AUTHORITY  FOR  MAINTSNANCE  OF  THE  SYSTEM: 

5  0.5.0  301. 

PURPOSE(S): 

To  evaluate  recruiter  production, 
assign  recruiting  objectives,  ensure  that 
previously  reUeved  recruiters  are  not 
assigned  to  recruiting  duties,  and  to 
render  personnel  and  management 
reports. 

ROUHNE  USES  OF  RECORDS  MAMTAINEO  M  THE 
SYSTEM,  MCLUOetQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  U6ES: 

See  blanket  routine  uses  at  43  FR 
25503,  June  6. 1983. 

POUCIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESStNO,  RETAINWG,  ANO 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Computer  tapes  and  printouts;  paper 
records. 

RETRiEVAaiurr: 

By  individual’s  surname  and  four 
digit  recruiter  identification  number. 

SAFEGUARDS: 

Records  are  maintained  in  area 
accessible  only  to  properly  screened  and 
trained  personnel  having  official  need 
therefor,  paper  records  are  stored  in 
locked  file  cabinets. 

RETENTION  AND  DISP<»AI.: 

Both  automated  and  manual  records 
are  retained  so  long  as  individual  is 
assigned  to  recruiting  duty  and  for  6 
years  thereafter,  follovYing  which 
records  are  destroyed  by  erasing  and/or 
shredding. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Commander,  U.S.  Army  Military 
Personnel  Center,  200  Stovall  Street, 
Alexandria,  VA  22332. 

NOTIFICATION  PROCEDURE: 

Individuals  desiring  to  know  whether 
or  not  information  exists  on  them  in  this 
system  of  records  may  inquire  of  the 
Commander,  U.S.  Army  Recruiting 
Command,  ATTN:  Director,  Personnel, 
Administration  and  Logistics,  Fort 
Sheridan,  IL  60037,  furnishing  their  full 
name.  Social  Security  Number,  military 
status,  duty  or  home  address,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  desiring  access  to  their 
records  should  write  to  the  Commander. 
U.S.  Army  Recruiting  Command,  ATTN: 
Director.  Personnel,  Administration  and 
Logistics,  Fort  Sheridan,  IL  60037, 
furnishing  their  full  name.  Social 
Security  Number,  military  status,  duty 
or  home  address,  and  signature. 


CONTE^me  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  reerads 
and  for  conteating  ccmtents  and 
appealing  initial  determinatians  me 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  U.S.  Army  Military  Personnel 
Center  (Enlisted  Distribution  Division), 
individual’s  unit  commander,  other 
Army  records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0621-1OAPE 
SYSTEM  NAME: 

Army  Continuing  Education  System. 

SYSTEM  LOCATION: 

Education  Centers  at  Army 
installations;  addresses  are  in  the 
appendix  to  the  Army  inventory  of 
system  notices  at  48  FR  25773,  June  6. 
1983.  A  centralized  automated 
education  registry  transcript  System  is 
maintained  at  Fort  Leavenworth,  KS. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel  on  active  duty. 
Army  Reserves  and  National  Guard. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  rank.  Social 
Security  Number,  Military  Occupational 
Specialty,  educational  and  military 
training  achievements,  course 
attendance/completion  records;  tuition 
assistance  documents;  counseling 
records;  academic  and  diagnostic  tests 
which  measure  education^  level  and/or 
needs  including  recommendations  of 
American  Council  on  Education  (ACE). 
A  composite  of  course  descriptors  and 
scores  is  recorded  in  a  transcript  registry 
for  each  soldier  who  volunteers  for 
educational  courses  and/or  programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  4302;  section  722  of  Pub,  L. 
96-154;  36  U.S.C.,  Chapters  32-34,  and 
36. 

PURPOSE(S): 

To  determine  academic/ vocational 
level  of  education;  to  provide 
educational  guidance  and  counseling;  to 
enhance  soldiers’  military  effectiveness, 
prepare  them  for  greater  responsibility 
in  the  Armed  Forces  and  for  productive 
post-service  careers;  to  provide  for 
systematic  recording  of  all  educational 
accomplishments  of  Army  members; 
and  to  render  statistical  and  managerial 
reports. 


ROURNE  USES  OF  RECORDS  MAINTAMEO  W  THE 
SYSTEM,  mCLUOINQ  CASEOORlEaOF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  Labor,  Bureau  of 
Apprenticeship  and  Training  for 
individuals  enrolled  in  an  Army 
Apprenticeship  Program.  Information 
also  may  be  disclos^  to  institutions, 
prospective  employers,  and  others  as 
authorized  by  t^  individual  concerned. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  TTK  SYSTEM: 

STORAGE: 

Paper  records  and  computer 
printouts;  discs  and  tapes.  Individually 
identifiable  course  data  and  scores  are 
transferred  to  DA  Form  669.  Information 
transferred  to  the  registry  transcript 
system  resides  on  magnetic  tape  at  Fort 
Leavenworth. 

retrievabiuty: 

By  individual’s  smmame  or  Social 
Security  Number. 

safeguards: 

Records  are  protected  from 
unauthorized  disclosure  by  storage  in 
areas  accessible  only  to  authorized 
personnel  within  buildings  secured  by 
locks  or  guards.  Automated  records  may 
be  called  up  by  terminals  supported  by 
remote  and  dedicated  lines.  Each 
terminal  has  a  physical  key  lock  and  is 
identified  by  its  own  physical  profile 
containing  user  ID,  user  password 
which  are  confidential.  Software 
prohibits  entry  to  files  by  other  than 
designated  authorized  personnel. 

RETENTION  AND  disposal: 

Automated  data  are  erased  after 
selected  information  is  captured  for 
managerial  reports  and  course/score 
data  transferred  to  individual’s  DA 
Form  669  which  becomes  part  of  the 
Military  personnel  Records  Jacket. 
Automated  data  in  the  registry 
transcript  system  are  retained  daring  the 
soldier’s  tenure  and  for  2  additional 
years  following  separation  after  which 
they  are  converted  to  microfiche  and 
retained  for  40  years. 

SYSTEM  MANAQERfS)  ANO  ADDRESS: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
4000. 

NOTIFICATION  PROCEDURE: 

Individuals  desiring  to  know  whether 
this  system  of  records  contains 
information  about  them  should  contact 
the  Deputy  Chief  of  Staff  for  PeisonneL 
Headquarters,  Department  of  the  Army, 
ATTN:  Education  Division,  Director  of 
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Military  Personnel  Management,  The 
Pentagon.  Washington,  DC  20310-4000; 
or  the  installation  Education  Services 
Officer/Coimselor. 

RECORD  ACCESS  PROCEDURES: 

Individuals  may  obtain  their  records 
by  contacting  the  Deputy  Chief  of  Staff 
for  Personnel,  Headquarters, 

Department  of  the  Amy,  ATTN: 
Education  Division,  Director  of  Military 
Personnel  Management.  The  Pentagon, 
Washington.  DC  20310-4000;  or  the 
installation  Education  Services  Officer/ 
Counselor,  presenting  acceptable 
identification  such  as  military  ID  card, 
official  building  pass,  or  ciurent  driver’s 
license. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

School  transcripts.  Education  Services 
Officer/Counselor,  the  individual,  test 
results,  SBDPERS,  Enlisted  Master  File. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0621-1DASQ 
SYSTEM  name: 

Long-Term  Qvilian  Training  Student 
Contract  Files. 

SYSTEM  location: 

U.S.  Army  Health  Professional 
Support  Agency.  5109  Leesburg  Pike, 
Falls  Church.  VA  22041-3258. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  Army  Medical  Department 
personnel  currently  participating  in 
long-term  civilian  training  on  a  hilly 
funded  basis. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Enrollment  applications,  notification 
of  acceptance/rejection,  contract 
between  the  Army  and  the  civilian 
college  or  university,  similar  relevant 
documents  and  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.,  chapter  401,  section  4301 
and  E.O.  9397. 

PURPOSE(S): 

To  negotiate  contract  between  the 
Army  and  a  civilian  academic 
institution  for  the  purpose  of  sending 
Army  Medical  Department  officer  and 
enlisted  personnel  for  long-term  civilian 
training  under  fully  funded  programs. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  Bl  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  systems  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVINO,  ACCESSINO,  RETAMmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  and  database 
management  system  (DBMS). 

retrievabiuty: 

By  student  surname  in  the  hard  copy 
form  and  by  a  student  code  (stucode)  in 
the  DBMS.  The  stucode  is  comprised  of 
the  first  three  letters  of  the  student’s 
surname  plus  the  last  four  numbers  of 
the  Social  Security  Number. 

SAFEGUARDS: 

All  records  are  maintained  in  offices 
which  are  locked  during  non-duty 
hours,  accessible  only  to  designated 
officials  having  need  therefor  in  the 
performance  of  official  duties.  Use  of 
elevators  to  the  floor  housing  records 
requires  an  electronic  key  for  entry 
during  non-duty  hours.  Microcomputer 
on  which  DBMS  is  maintained  requires 
a  password  for  entry. 

RETENTION  AND  DISPOSAL: 

Records  destroyed  2  years  after  an 
individual  has  completed  training  or 
has  been  canceled  or  withdrawn  from 
the  program. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Surgeon  General, 
Headquarters,  Department  of  the  Army, 
5109  Leesburg  Pike,  Falls  Church,  VA 
22041-3258. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Health 
Professional  Support  Agency,  ATTN: 
SGPS-EDT,  5109  Leesburg  Pike,  Falls 
Church.  VA  22044-3258. 

For  verification  purposes,  the 
individual  should  provide  the  full 
names.  Social  Security  Number,  current 
address,  current  unit  of  assignment  (if 
on  active  duty),  sponsoring  program  and 
calendar  years  in  training,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Health  Professional  Support  Agency, 


ATTN:  SGPS-EDT.  5109  Leesburg  Pike, 
Falls  Church.  VA  22044-3258. 

For  verification  purposes,  the 
individual  should  provide  ffie  full 
names.  Social  Security  Number,  current 
address,  current  unit  of  assignment  (if 
on  active  duty),  sponsoring  program  and 
calendar  years  in  training,  and 
signature. 

CONTESTINO  I^CORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  or 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

From  the  individual.  Army  records 
and  reports,  correspondence  with  the 
selecting  academic  institution. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0621-1TAPC 
SYSTEM  name: 

Qvilian  Schooling  for  Military 
Personnel. 

SYSTEM  LOCATION: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400.  Segments  exist  at  Army 
commands/installations,  organizations/ 
activities,  including  overseas  areas. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  record  systems  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Any  military  service  member  who 
applies  for  or  is  selected  for  attendance 
at  civilian  school  or  for  training  with 
industry,  or  participation  in  a 
fellowship/s^olar^ip  program  of 
training  or  instruction. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  Department  of  the  Army 
Forms  1618-R,  Application  for  Detail  as 
Student  Officer  in  a  Qvilian 
Educational  Institution  of  Training  with, 
Industry  Program;  2593-R.  Application 
for  Selection  for  Scientific  and 
Engineering  Graduate  School;  and 
3719-R,  Information  Questionnaire  for 
Recipients  of  Top  Five  Percent  Army 
Fellowship  (ROTC  and  U.S.MA), 
containing  name,  grade.  Social  Security 
Number,  address,  home  phone,  duty 
phone,  permanent  legal  address,  branch 
of  service,  date  of  biiffi,  marital  status, 
number  of  dependents,  state  of  legal 
residence,  military  occupational 
specialties,  enlistment  status, 
component,  foreign  service,  civilian 
educational  data,  military  educational 
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data^  txanscrtplSv  social  fiatmudies, 
honorary  fiiatirailiaav  chibv  de^M 
major,  ckssa  standhag'  and  personal 
resumes,  sdaoot'  contracts;  studant 
training  report;  photo^paphs;  enlisted 
quahficalion  reconh  the^;  statements 
of  service  and  sdioolhig  obligation:;  U.S> 
Armed  Forces  kiatitate  test  report; 
civilian  institution  academic  evabtatian 
reports,  Standard  Fonn.  1034,.  Public 
Voucher  for  PiutJiases  and  Services 
Other  Than  Personal,  similar  relevant 
documents  andcorre^Kmdence. 

AunioMTT  PoniiMi»iMicr  or  INI  svsnai: 

5  U.S.C.  301  and  lO  U.S.C.  4301. 

PURPOSE(S): 

To  document,  monitor,,  manage,  and 
administer  the  service  member’s 
attendance  at  a  civilian  training  agency 
or  civilian  school  pursuant  to  10  U.S.C. 
4301. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCUJDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRHEVaia,  ACCESSINQ,  RETAMmO,  AND 
DISPOSING  OF  RECOnoa  M  TMC  SYSm: 

storage; 

Paper  records  in  file  folders. 

retrmvabiuty: 

By  individual’s  name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  need  therefor  in  the  pimformance 
of  assigned  duties,  within  security 
protected  buildings. 

RETENTION  AND  DISPOSAL: 

Destroyed  by  shredding  after  2  years. 

SYSTEM  manager!^  AND  ADDRESS: 

Commander,  n..S,  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332r:0400^ 

NOTIFICATION  PROCEDURE: 

Individuals  sedung  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  wTitten  inquiries  to  the 
Commander,  U.S.  ’FotaL  Army  P^scmnel 
Command,  A’TOirTAPe-CffB-D,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 

Individual  should  provida  the  full 
name,  cuneiit  address  and  telephone 
number,  sufficient  detaila  eimceming 
the  civiifiaa:  sdiool  aiteoded  ta>  p«iiiit 
locating  the  recoad,  and  signature. 


RBOHD  ACCESS  PNOeBSURRC 

Individoals  seekihg  access  to  records 
about  themselves  contained  in  this 
record  S3rstem  should  address  written 
inquiries  foths  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-OPB-D,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

Individual  should  provida  tha  fiiU 
name,  current  address  and  tolaphone' 
number,  sufficient  details  concerning 
the  civilian  school  attended  to  permit 
locating  the  record,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  urd 
^pealing  initial  determinations  are 
contained  in  Army  Regulation  340-^1; 

32  CFR  part  SOS;  orm^  he  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Army  records 
and  reports,  documents  from  the 
civilian  school  or  industry  training 
agency. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A063S-5TAPC 

SVSTEJSNAME: 

Separation  Transaction  Cfontrol/ 
Records  Transfer  System. 

SYSTEM  location: 

UvS.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400;  U.S.  Army  Enlisted 
Records  and  Evaluation  Center,  Fort 
Benjamin  Harrison,  IN  46249-5301;  U.S. 
Army  Reserve  Components  uid 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200. 

categories  OF  INDtVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  enlisted  personnel 
separated  from  military  service 
(excludii^  active  duty  for  miUtary 
training)  and  dl  personnel  immeffiately 
reenlisting  after  separation. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Name,  Social  Security  Number,  rank, 
eligibility  for  reenllstment,  character  of 
separation,  program  designator,  date 
and  location  of  separation,  reenllstment, 
moral  waiver  and  specialty. 

AUmOlHTY  FOR  MAmTBIANCE  OF  THE  SYSTEM: 

5  U.S.C  301;  10  U.S.C.  3013;; and  E.O. 
9397. 

PURPOSE(S): 

To  monitor  separations  of  active  duty 
enlisted  personnel  ea  a  means  of 
conCrolling  strength  and  record 
aecountatdlity,  paenlistment 
procBssiiif. 


ROUBMi  USreOF  ■BCOMDGMMFrwmo  reTNI 
svszai,  mCLOOMQ  CASiaORKS  O^UIDre  AMO 
THEFMRPOSE  OSaUCH  WEBC 

’The  ‘Blanket  Routine' Uses’  publiahed 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  taffiis  system. 

POIXIES  AND  PRACnCES  FOR  STORWO, 
RETRIEVING,  ACCSS8INO,  RETAMNO,  AND 
OiSPOBING  OF  RECOROG  IN  THE  system: 

sraouK: 

Majpietit  tapes/tfiscs. 

REnVEVABHJTY: 

Bjr  DfBne  and/or  Social  Socurity 
Nimihar, 

SAFEGUARDS: 

Records  as»  protected  by  physical 
security  diaviess,  guards,  computer 
software  and  hardware  safeguard 
features,  and  personnel  clearances. 

RETENTION  AND  DISPOSAL: 

Separation  records  are  destroyed  after 
1  year;  reenlistment  records  are 
destroyed  after  45  (foys;  tape  file  is 
scratched  at  md  of  retention  period; 
disc  files  are  purged. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commender,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  abont  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  "rotal  Army  Personnel 
Command,  ATTN:  TAPC-PDT,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  military 
status,  and  if  separate,  date  of 
separetion. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  diemselves  contained  in  ffiis 
record  systmn  should  address  written 
inquiries  to  the  Commands,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-PDT,  200  aovall  Street, 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  military 
status,  and  if  sejiarated,  date  of 
separation. 

CONTESTING  RECORDS  PROCEDURES: 

The  Army’s  ndee  for  accessing 
records,  contesting  contents  and 
appealing  initial  (fotemrinetions  are 
contained  m  Army  Regulation  340-21; 
32  CFK  pot  SOS;  er  may  be  obtained 
from)  the  ^stem  mmi^er 
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RECORD  SOURCE  CATEQOfMES: 

From  other  Army  records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0635-40TAPC 
SYSTEM  NAME: 

Temporary  Disability  Retirement 
Master  List  (TDRL). 

SYSTEM  LOCATION: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400.  Copy  of  the  Master  List  is 
retained  at  U.S.  Army  Physical 
Disability  Agency,  Health  Services 
Command.  U.S.  Army  Enlisted  Records 
and  Evaluation  Center,  U.S.  Army 
Reserve  Components  Personnel  and 
Administration  Center,  and  U.S.  Army 
Finance  and  Accounting  Center.  Official 
mailing  addresses  may  be  obtained  from 
U.S.  Total  Army  Personnel  Command. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Army  personnel  who  are  on 
temporary  disability  retirement. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains.  Social  Security 
Number,  name,  address.  Department  of 
Army  special  order  number,  percentage 
of  disability,  doctor  code,  re¬ 
examination  date,  date  placed  on  TDRL, 
hospital  code,  travel  code.  Army 
component,  pay  termination  code, 
requirement  for  board  code,  record 
control  number,  hospital  name  and 
address. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  1376  and  E.O.  9397. 

PURPOSE(S): 

To  coordinate  with  medical  treatment 
facilities  for  scheduling  medical 
examinations;  to  issue  travel  orders  for 
individual  to  report  to  medical 
treatment  facility  for  annual  medical 
examination;  to  determine  individual’s 
status  by  the  end  of  the  fifth  year  of 
being  on  the  TDRL,  i.e.,  whether 
individual  is  to  be  permanently  retired 
for  disability,  or  returned  to  duty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  medical  treatment 
facilities;  magnetic  tape,  disc. 


retrievability: 

By  Social  Security  Number  and  date. 

SAFEGUARDS: 

Access  to  all  records  is  restricted  to 
individuals  having  need  therefor  in  the 
performance  of  duties.  Automated 
media  are  further  protected  by 
authorized  password  for  system, 
controlled  access  to  operation  rooms 
and  controlled  output  distribution. 

retention  and  disposal: 

A  magnetic  tape  records  is  maintained 
on  each  individual  while  in  a  temporary 
disability  retired  status.  The  current  and 
two  previous  tape  files  are  maintained 
at  any  given  time. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  'Total  Army' Personnel 
Command,  ATTN:  TAPC-PDB,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 

Individual  should  provide  the  full 
name.  Social  Secmrity  Number,  current 
address  and  telephone  number,  and 
signature. 

Inquiries  are  restricted  to  issues 
relating  to  the  TDRL  only;  issues  of  pay 
must  be  made  at  the  U.S.  Army  Finance 
and  Accounting  Center. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-PDB,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address  and  telephone  number,  and 
signature. 

Inquiries  are  restricted  to  issues 
relating  to  the  TDRL  only;  issues  of  pay 
must  be  made  at  the  U.S.  Army  Finance 
and  Accounting  Center. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  medical  treatment  facilities. 
Army  Physical  Disability  Agency,  other 
Army  records  and  reports. 


EXEMPnONB  CLAIMED  FOR  THE  system: 

None. 

A0635-200TAPC 
SYSTEM  name: 

Separations:  Administrative  Board 
Proceedings. 

SYSTEM  LOCATION: 

U.S.  Total  Army  Personnel  Command 
200  Stovall  Street  Alexandria,  VA 
22332-0400.  Segments  exist  at  Major 
Army  Commands  and  subordinate 
commands,  field  operating  agencies, 
and  activities  exercising  general  courts- 
martial  jurisdiction.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Army’s  compilation  of  record 
systems  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Military  members  on  whom 
allegations  of  defective  enlistment/ 
agreement/fraudulent  entry/alcohol  or 
other  drug  abuse  rehabilitation  failure/ 
unsatisfactory  performance/misconduct/ 
homosexuality  under  the  provisions  of 
Chapters  7,  9, 13, 14,  or  15  of  Army 
Regulation  635-200,  Enlisted  Personnel, 
result  in  administrative  board 
proceedings. 

categories  of  records  in  the  system: 

Notice  to  service  member  of 
allegations  on  which  proposed 
separation  from  the  Army  is  based; 
supporting  documentation;  DA  Form 
2627,  Records  of  Proceedings  under 
Article  15,  UCMJ;  DD  Form  493,  Extract 
of  Military  Records  of  Previous 
Convictions;  medical  evaluations; 
military  occupational  specialty 
evaluation  and  aptitude  scores; 
member’s  statements,  testimony, 
witness  statements,  affidavits, rights 
waiver  record;  hearing  transcript;  board 
findings  and  recommendations  for 
separation  or  retention;  final  action. 

authority  for  maintenance  of  the  system: 

10  U.S.C.  1169. 

PURFOSE(S): 

Information  is  used  by  processing 
activities  and  the  approval  authority  to 
determine  if  the  member  meets  the 
requirements  for  recommended 
separation  action. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM  MCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  system  notices  apply  to  this  record 
system. 
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POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINQ,  ACCESSWQ,  RETAMSNQ,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

retrievabiuty: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessed  only  by 
designated  persons  having  official  need; 
herefor,  within  buildings  secured 
during  non-duty  hours. 

RETENTION  AND  DISPOSAL: 

The  original  of  board  proceedings 
'becomes  a  permeinent  part  of  the 
member’s  Military  Personnel  Records 
Jacket.  When  separation  is  ordered,  a 
copy  is  sent  to  member’s  commander 
where  it  is  retained  for  two  years  before 
oeing  destroyed.  When  separation  is  not 
ordered,  board  proceedings  are  filed  at 
ihe  headquarters  of  the  separation 
authority  for  two  years,  then  destroyed. 
A  copy  of  board  proceedings  in  cases 
where  the  final  authority  is  the  U.S. 
Total  Army  Personnel  Command, 
pursuant  to  Army  Regulation  635-200, 
is  retained  by  that  headquarters  (TAPC- 
PDT)  for  one  year  following  decision. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

.  Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
commander  of  the  installation  where 
administrative  board  convened  or  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-PDT,  200 
Stovall  Street,  Alexandria.  VA  22332- 
0400. 

Individual  should  provide  the  full 
name,  details  concerning  the  proposed 
or  actual  separation  action  to  include 
location  and  date,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

If  individual  has  been  separated  from 
the  Army,  address  written  inquiries  to 
the  National  Personnel  Records  Center, 
General  Services  Administration,  9700 
Page  Boulevard,  St  Louis,  MO  63132- 
5200:  proceedings  will  be  part  of  the 
Military  Personnel  Records  Jacket. 

If  member  is  on  active  duty,  address 
written  inquiries  to  the  commander  of 
the  installation  where  administrative 
board  convened. 

Individual  should  provide  the  full 
name,  details  concerning  the  proposed 
or  actual  separation  action  to  include 
location  and  date,  and  signature. 


CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  349-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  individual’s 
commander;  Army  personnel,  medical, 
and/or  investigative  records;  witnesses; 
the  Administrative  Separation  Board; 
federal,  state,  local,  and/or  foreign  law 
enforcement  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A06400ARP 
SYSTEM  name: 

Personnel  Management/Action  Officer 
Files. 

SYSTEM  location: 

U.S.  Army  Reserve  Personnel  Center, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

CATEGORIES  OF  INDIVKHIALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  Individual  Ready 
Reserve  (IRR),  Standby  Reserve,  Retired 
Reserve,  unit  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence;  orders;  pay 
vouchers;  efficiency  reports;  assignment 
instructions;  medical  evaluations; 
request  for  waiver  of  disqualifications; 
grade  determinations;  flagging  actions 
which  preclude  completion  of  favorable 
personnel  actions;  transcripts;  requests 
for  transfer  to  another  Branch,  status,  or 
service;  claims  for  pay;  assignment 
instructions  for  Active  Duty  or  Active 
Duty  for  Training;  applications  for  delay 
or  exemption  from  Active  Duty /Active 
Duty  for  Training;  nominations  for 
decorations  or  awards;  notification  of 
removal  frnm  active  Reserve  status  for 
physical  disqualification,  non¬ 
participation,  being  passed  over  twice 
for  promotion,  or  elimination  action; 
application  for  waiver  of 
disqualifications  for  enlistment  in  U.S. 
Army  Reserves;  request  for  discharge  or 
voiding  of  enlistments;  requests  for 
transfer  to  or  from  the  Ready  Reserve, 
Standby  Reserve,  or  Retired  Reserve; 
claims  for  pay  not  received  while  on 
active  duty;  request  for  assignment/ 
attachment  to  Army  National  Guard 
units,  mobilization  designation 
positions  or  detachments,  reinforcement 
training  units,  and  U.S.  Army  Reserve 
school  student  detachments; 
applications  for  participation  in  Army 
Reserve  Logistics  Career  Program  and 


Foreign  Area  Officer  Program;  decisions 
pertaining  to  the  career  management  of 
officers  and  senior  enlisted  personnel. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  275. 

PURFOSE(S): 

To  respond  to  inquiries  from  an 
individual  or  other  government  agencies 
concerning  reserve  status  of  Army 
personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

*1110  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  dso  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVINO,  ACCESSING,  RETAMmO,  AND 

Disposma  OF  records  in  the  system: 

STORAGE: 

Paper  records  in  file  cabinets;  card 
files. 

RETRIEVABILITY: 

By  individual’s  surname. 

SAFEGUARDS: 

Records  are  accessed  only  by 
designated  individuals  having  official 
need  therefore  in  the  performance  of 
assigned  duties. 

retention  AND  DISPOSAL: 

Records  are  maintained  for  a  pieriod  of 
6  months  to  3  years  depending  on  the 
type  of  action  involved,  after  which  they 
are  destroyed  by  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis.  MO  63132-5200. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  ATTN:  DARP-IMG-F, 
9700  Page  Boulevard.  St.  Louis.  MO 
63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name,  and 
current  and  telephone  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Reserve  Personnel  Center,  ATTN: 
DARP-IMG-F,  9700  Page  Boulevard,  St. 
Louis.  MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name,  and 
current  address  and  telephone  number. 
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CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  horn  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0640-3CFSC 
SYSTEM  name: 

Privilege  Qird  Application  Files. 

SYSTEM  location: 

Major  Army  commands,  field 
operating  agencies,  installations  and 
activities.  Army-wide. 

CATEGORIES  OF  INDiViDUALS  COVERED  BY  THE 

system: 

Military  dependents,  foreign  military 
personnel,  civilian  employees  of  the 
Department  of  the  Army  assigned 
overseas  or  residing  on  a  military 
installation  within  the  United  states, 
civilian  employees  under  private  or 
Government  contract  with  the  U.S. 

Army  and  their  dependents,  civilians  of 
foreign  nations  on  duty  in  the  U.S.  at 
invitation  of  Department  of  Defense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Application  for  an  identification  card. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  maintain  a  record  of  identification 
cards  issued. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records/cards  in  filing  cabinets. 
RETRIEVABILTTY: 

By  applicant’s  surname.  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  by  authorized 
persons  having  official  need  therefor. 


RETENnON  AND  DISPOSAL: 

Applications  are  maintained  until 
either  the  identification  card  expires,  is 
replaced  or  is  no  longer  required. 

SYSTEM  MANAGER(S)  AM)  ADDRESS: 

Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria.  VA 
22331-6301. 

NOTIFICATION  PROCEDURE: 

Information  may  be  obtained  from  the 
issuing  authority  by  furnishing  full 
name,  current  address  and  telephone 
number,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  desiring  access  to  records 
about  themselves  should  write  as 
indicated  in  ‘Notification  procedure’, 
providing  information  specified  therein. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rulea  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  sponsor’s 
personnel  records. 

EXEMPnONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0640-10DARP 

SYSTEM  NAME: 

Philippine  Army  Files. 

SYSTEM  location: 

U.S.  Army  Reserve  Personnel  Center, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5200. 

CATEGORIES  OF  INDIVRHIALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  Philippine 
Commonwealth  Army  who  were 
inducted  for  service  with  the  U.S. 

Armed  Forces  Far  East  under  the 
Military  Order  of  the  President  of  the 
United  States  dated  July  26, 1941; 
Philippines  who  served  in  Guerrilla 
imits  officially  recognized  and  listed  in 
the  Recognized  Philippine  Guerrilla 
Rosters. 

CATEGORES  OF  RECORDS  M  THE  SYSTEM: 

World  War  n  claim  folders  which 
contain  enlistment  papers,  orders 
inducting  individual  into  U.S.  Armed 
Forces  Far  East  service,  soldier’s 
qualification  card,  unit  orders  of 
assignment,  efficiency  rating  sheets,  pay 
vouchers  or  receipts,  affidavits  and 
certificates,  service  records, 
determination  of  status  under  the 
Missing  Fersons  Act. 


AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 
Pub.  L.  490-77,  dated  May  7, 1942. 

PURPOSE($): 

To  answer  inquiries  regarding 
individuals  who  served,  or  allegedly 
served,  with  the  Philippine 
Commonwealth  Army  including 
recognized  Guerrilla  Forces,  during 
World  War  n,  in  the  Philippines. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  Veterans  Affairs 
to  verify  or  certify  service  with  the  U.S. 
Armed  Forces  Far  East  or  recognized 
guerrilla  units;  provide  available 
medical  records  or  other  documents  to 
assist  in  determining  benefits. 

To  the  Department  of  Justice  to  certify 
or  verify  service  regarding  application  of 
individual  for  citizenship. 

To  the  Department  of  Health  and 
Human  Services  to  verify  type  of  service 
that  is  used  to  assist  in  determining 
eligibility  for  benefits. 

To  the  Department  of  State  to  provide 
statement  of  service  or  verification  of 
type  of  service  performed. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  also  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETANBNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABIUrY: 

By  name,  service  number,  VA  claim 
number,  units  assigned  to  during  period 
of  service  in  question,  names  of  parents, 

.  birth  date  and  place,  name  of  spouse 
and  children  if  applicable.  (Due  to 
similarity  of  names  complete  file  must 
be  screened  to  determine  proper 
individual.) 

SAFEGUARDS: 

Records  are  maintained  in  area 
accessible  only  to  designated  personnel 
having  official  need  therefor. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200. 

NOOFICATTON  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Reserve 
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Personnel  Center,  ATTN:  DARP-PAS- 
EAP,  9700  Page  Boulevard,  St.  Louis, 

MO  62132-5200. 

For  verification  pxirposes,  individual 
should  provide  the  full  name,  service 
number,  VA  claim  number,  if 
applicable,  and  name  and/or  number  of 
the  unit  to  which  assigned  during  the 
period  of  service. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Reserve  Personnel  Center,  ATTN: 
DARP-PAS-EAP,  9700  Page  Boulevard, 

St.  Louis,  MO  62132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name,  service 
number,  VA  claim  number,  if 
applicable,  and  name  and/or  number  of 
the  unit  to  which  assigned  during  the 
period  of  service. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  records  of  militeury  service 
compiled  dviring  period  of  individual’s 
service  with  the  Philippine 
Commonwealth  Army  and/or  the  U.S. 
Armed  Forces  Far  East  prior  to 
December  7, 1941  up  to  August  1945. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0640-10bNGB 
SYSTEM  NAME: 

Military  Personnel  Records  Jacket 
(NGB). 

SYSTEM  LOCATION: 

The  custodian  of  the  Military 
Personnel  Record  will  either  be  the 
State  Personnel  Service  Center  (PSC) 
located  in  conjunction  with  the  Office  of 
the  Adjutant  General  or  each  National 
Guard  Armory  in  those  non-PSC  states: 
Guam,  Puerto  Rico,  the  Virgin  Islands, 
and  the  District  of  Columbia. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  members  of  the  Army  National 
Guard  not  on  active  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Categories  of  records  are  outlined  in 
AR  640-10.  Examples  of  the  type  of 
document  included  in  the  Military 


Personnel  Records  Jacket  (DA  Form  201) 
are  the  individual’s  service  agreement, 
record  of  emergency  data,  certificates  of 
release  or  discharge  firom  active  duty 
(DD  Form  214)  and  other  service 
computation  documents,  active  duty 
orders,  military  occupational  specialty 
orders.  Servicemen’s  Group  Life 
Insiirance  election,  security 
questionnaire  and  clearance,  transfer 
requests  and  orders,  promotions, 
reductions,  personnel  qualification 
record  (DD  Form  2091),  oath  of 
extensions  of  enlistment,  selective 
reserve  incentive  program  agreements, 
notice  of  basic  eligibility  (NOBE)  for  GI 
Bill,  and  discharge  documents  and 
orders. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  275  and  3013; 
and  E.O.  9397. 

PURPOSE(S): 

These  records  are  created  and 
maintained  to:  Manage  the  member’s 
National  Guard  Service  effectively; 
Historically  document  the  member’s 
military  service;  and  Safeguard  the 
rights  of  members  and  the  Army. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Central  Intelligence  Agency; 
Department  of  Agriculture;  Department 
of  Commerce;  Department  of  Health  and 
Human  Services;  Department  of 
Education;  Department  of  Labor; 
Department  of  State;  Department  of  the 
Treasury;  Department  of  Transportation; 
Federal  Aviation  Agency;  National 
Transportation  Safety  Board;  American 
Battle  Monuments  Commission; 
Department  of  Veterans  Affairs;  Federal 
Commimications  Commission;  U.S. 
Postal  Service;  Office  of  Personnel 
Management;  Selective  Service  System; 
Social  Security  Administration;  state, 
county  and  city  welfare  organizations 
when  information  is  required  to 
consider  applications  for  benefits;  penal 
institutions  when  the  individual  is  a 
patient  or  an  inmate;  state,  county  and 
dty  law  enforcement  authorities. 

NOTE:  Record  of  the  identity, 
diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or 
when  he/she  ceases  to  be  a  client/ 
patient,  maintained  in  connection  with 
the  performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  regulated,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  therein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  under  the 
circumstances  expressly  authorized  in 


42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974,  as  amended,  in 
regard  to  accessibility  of  such  records 
except  to  the  individual  to  whom  the 
record  pertains.  Blanket  Routine  Uses 
do  not  apply  to  these  records. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABtUTY: 

By  individual’s  name. 

SAFEGUARDS: 

Records  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  need  therefor  in  the  performance 
of  official  business.  The  Military 
Personnel  Records  Jacket  is  transferred 
from  station  to  station  in  the  personal 
possession  of  the  individual  whose 
record  it  is,  or  by  U.S.  Postal  Service. 

RETENTION  AND  DISPOSAL: 

Military  personnel  records  are 
retained  until  updated  or  service  of 
individual  is  terminated.  Following 
separation,  the  disposition  of  the 
records  is  to  the  U.S.  Army  Reserve 
Personnel  Center  or  to  the  National 
Personnel  Records  Center  in  accordance 
with  640-10. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Army  National  Guard 
Personnel  Center,  4501  Ford  Avenue, 
Alexandria,  VA  22302-1450. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
commander  of  the  unit  to  which  the 
Army  National  Guard  member  is 
assigned:  For  separated  personnel, 
information  may  be  obtained  firam  the 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200;  for 
discharged  or  deceased  personnel, 
contact  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis, 
MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the'  full  name,  service 
identification  number,  current  military 
status,  and  current  address. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  commander  of  the  unit 
to  which  the  Army  National  Guard 
member  is  assign^:  For  separated 


Federal  Register  /  Vol.  58,  No.  33  /  Monday.  February  22,  1993  /  Notices 


101€6 


personnel,  information  may  be  obtained 
from  the  Commander,  U.S.  Army 
Reserve  Personnel  Center,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-5200; 
for  discharged  or  deceased  personnel, 
contact  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis, 
MO  63132-5200. 

For  verification  purposes,  individual 
should  provide  the  full  name,  service 
identification  number,  ciirrent  military 
status,  and  current  address. 

For  personal  visits,  the  requester 
should  provide  acceptable 
identification,  i.e.,  military 
identification  card  or  other 
identification  normally  acceptable  in 
the  transaction  of  business. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  Department  of  the  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from,  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  educational  and 
financial  institutions,  law  enforcement 
agencies,  personal  references  provided 
by  the  individual.  Army  records  and 
reports,  third  parties  when  information 
furnished  relates  to  the  service 
member’s  status. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0640-10CNGB 
SYSTEM  name: 

Official  Military  Personnel  File  (Army 
National  Guard). 

SYSTEM  location: 

Army  National  Guard  Personnel 
Center,  ATTN;  NGB-ARP-CA,  4501  Ford 
Avenue,  Alexandria  VA  22302-1450. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Each  commissioned  or  warrant  officer 
in  the  Army  National  Guard  not  on 
active  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  include  enlistment  contract, 
physical  evaluation  board  proceedings; 
statement  of  service;  group  life 
insurance  election;  emergency  data 
form;  application  for  appointment; 
qualification/evaluation  report;  oath  of 
office;  medical  examination;  security 
clearance;  application  for  retired  pay; 
application  for  correction  of  military 
records;  application  for  active  duty; 
transfer  or  discharge;  active  duty  report; 
voluntary  reduction;  line  of  duty  and 


misconduct  determinations;  discharge 
or  separation  reviews;  police  record 
checks;  consent/declaration  of  parent/ 
guardian;  award  recommendations; 
academic  reports;  casualty  reports;  field 
medical  card;  retirement  points; 
deferment;  pre-induction  processing 
and  commissioning  data;  transcripts  of 
military  records;  survivor  benefit  plans; 
efficiency  reports;  records  of 
proceedings,  10  U.S.C.  815  and 
appellate  actions;  determination  of 
moral  eligibility;  waiver  of 
disqualifications;  temporary  disability 
record;  change  of  name;  statements  for 
enlistment;  retired  benefits;  application 
for  review  by  physical  evaluation  board; 
birth  certificate;  citizenship  statements 
and  status;  educational  transcripts; 
flight  status  board  reviews;  efficiency 
appeals;  promotion/reduction/ 
recommendations  approvals/ 
declinations  announcements/ 
notifications  and  reconsiderations; 
notification  to  deferred  officers  and 
promotion  passover  notifications; 
absence  without  leave  and  desertion 
records;  FBI  reports;  Social  Security 
Administration  correspondence; 
miscellaneous  correspondence, 
documents,  and  orders  relating  to 
military  service  including  information 
pertaining  to  dependents,  inter  or 
intraservice  details,  determinations, 
reliefs;  pay  entitlements,  releases, 
transfers;  and  other  relevant  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  275  and  3013; 
and  E.O.  9397. 

PURPOSE(S): 

These  records  are  created  and 
maintained  to  manage  the  member’s 
Army  National  Gua^  service 
effectively;  document  the  member’s 
military  service  history;  and,  safeguard 
the  rights  of  the  member  and  the  Army. 

ROUTINE  USES  OF  RECORDS  MAINTASIED  M  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  State  to  issue 
passport/visa;  to  document  persona- 
non-grata  status,  attache  assignments, 
and  related  administration  of  personnel 
assigned  and  performing  duty  with  the 
Department  of  State. 

To  the  Department  of  Justice  to  file 
fingerprint  cards;  to  perform 
intelligence  function. 

To  the  Department  of  Labor  to 
accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

To  the  Department  of  Health  and 
Human  Services  to  provide  services 
authorized  by  medical  and  health 
functions  authorized  by  10  U.S.C.  1074- 
1079. 


To  the  Atomic  Energy  Commission  to 
accomplish  requirements  incident  to 
Nuclear  Accident/Incident  Control 
Officer  functions. 

To  the  American  Red  Cross  to 
accomplish  coordination  and  complete 
service  functions  including  blood  donor 
programs  and  emergency  investigative 
support  and  notifications. 

To  the  Federal  Aviation  Agency  to 
obtain  flight  certification  and  licenses. 

To  the  General  Services 
Administration  for  records  storage, 
archival  services,  and  for  printing  of 
directories  and  related  material 
requiring  personal  data. 

To  the  U.S.  Postal  Service  to 
accomplish  postal  service  authorization. 

To  the  Department  of  Veterans  Affairs 
to  provide  information  relating  to 
benefits,  pensions,  in-service  loans, 
insurance,  and  appropriate  hospital 
support. 

To  the  Bureau  of  Immigration  and 
Naturalization  to  comply  with  statutes 
relating  to  in-service  alien  registration, 
and  annual  residence  information. 

To  the  Office  of  the  President  of  the 
United  States  of  America:  To  exchange 
required  information  relating  to  White 
House  Fellows,  regular  Army 
promotions,  aides,  and  related  support 
functions  staffed  by  Army  members. 

To  the  Federal  Maritime  Commission 
to  obtain  licenses  for  military  members 
accredited  as  captain,  made,  and  harbor 
master  for  duty  as  Transportation  Corps 
warrant  officer. 

To  each  state  and  U.S.  possession  to 
support  state  bonus  applications;  to 
fulfill  income  tax  requirements 
appropriate  to  the  service  member’s 
home  of  record;  to  record  name  changes 
in  state  bureaus  of  vital  statistics;  and 
for  National  Guard  Affairs. 

To  civilian  educational,  and  training 
institutions  to  accomplish  student 
registration,  tuition  support.  Graduate 
Record  Examination  tests  requirement, 
and  related  school  requirements 
incident  to  in-service  education 
programs  in  compliance  with  10  U.S.C., 
Chapters  102  and  103. 

To  the  Social  Security  Administration 
to  obtain  or  verify  Social  Security 
Account  Numbers;  to  transmit  Federal 
Insurance  Compensation  Act  deductions 
made  from  in-service  members’  wages. 

To  the  Department  of  Transportation 
to  coordinate  and  exchange  necessary 
information  pertaining  to  inter-service 
relationships  between  U.S.  Coast  Guard 
and  Army  National  Guard  when  service 
members  perform  duty  with  the  U.S. 
Coast  Guard  elements  or  training 
activities. 

To  Civil  Authorities  for  Compliance 
with  10  U.S.C.  814. 
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NOTE:  Record  of  lha  identity, 
diagnosis,  prognosis,  or  treatment  oi  any 
client/patiaBt,  iiTe^>ective  (A  whether  or 
when  Wshe  ceases  to  be  a  client/ 
patient,  mamtamed  in  coimacticm  with 
the  perh»mance  of  any  alcohol  or  drug 
abtise  preventkm  and  treatment 
functioK  Gooducted,  regulated,  or 
directly  or  indirectly  assisted  by  any 
department  or  sfency  (A  the  United 
States,  shall,  except  as  provided  therein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  under  the 
circumstances  expressly  authcvized  in 
42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedmce  over  the 
Privacy  Act  of  1974,  in  regard  to 
accesubility  of  sudi  rsco^  except  to 
the  individual  to  whom  the  record 
pertains.  Blanket  Routine  Uses  do  not 
apply  to  these  records. 

POLICES  ano  PRAcncES  for  stowhg, 

RETWEVINQ,  ACCESSING,  RETAINING,  AND 
nSPOSMG  OP  RECORDS  IN  THE  system; 

STORAGE: 

Microfifjie  stored  rmidoinly  in 
electromachaBical  stcvage/retrieval 
devices.  Temporary  files  consist  of 
paper  records  in  file  folders;  selected 
data  automated  fm  managofnent 
purposes  on  tapes,  disks,  cards,  and 
other  computer  media. 

RETREVABaJTT: 

By  individual’s  surname  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  authorized 
personnel;  automat^  media  protected 
by  authorized  password  system  for 
access  terminals,  controlled  access  to 
operation  rooms,  and  controlled  output 
distribution. 

RETENTION  AND  DtSPOSAL: 

Microfiche  and  paper  recmxls  are 
permanent;  retain^  in  active  file  until 
termination  of  service  following  which 
they  are  retired  to  the  custody  of  the 
Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Army  National  Guard 
Personnel  Center,  4501  Fcml  Avenue, 
Alexandria,  VA  22302-1450. 

NOnRCATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
informaticm  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
Commander,  Army  National  Guard 
Personnel  Crater.  4501  Ford  Avenue, 
Alexandria,  VA  22302-1450. 


Parverificahon  purposes,  individual 
should  provide  the  foil  name,  service 
identifkstian  number,  current  or  former 
military  status,  cunrat  home  address, 
rad  sipiature. 

RECORD  ACC^  PROCEDURE: 

Individuals  seekmg  access  to  records 
about  themselves  contained  in  this 
record  s]rstan  should  address  written 
inquiries  to  the  Commander,  Army 
National  Guard  Personnel  Centra,  4501 
Ford  Avenue,  Alexandria.  VA  22302- 
1450. 

For  verification  purposes,  individual 
should  provide  the  foil  name,  service 
identification  number,  current  or  former 
military  status,  currrari  home  address, 
and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  AR  340-21;  32  CFR  part 
505;  or  may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES; 

From  the  individual,  educational  and 
financial  Institutioiis,  law  enfracemrat 
agencies,  perscmal  references  provided 
by  the  individual.  Army  records  and 
reports,  third  parties  when  information 
fumislmd  relates  to  the  Service 
member’s  status. 

EXEMPTIONS  GUUMED  FOR  TNE  system: 

None. 

A0640-10aTAPC 

SYSTEM  name: 

Militray  Personnel  Records  Jacket 
Files  (MPRJ). 

SYSTEM  LOCATION: 

Active  and  Reserve  Army  Commands/ 
field  operating  agencies,  installations, 
activities.  Officid  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 
compilation  of  record  system  notices. 

CATEGORIES  OP  MOIVKHJALS  COVERED  BY  THE 
SYSTEM; 

Enlisted,  warrant  and  commissioned 
officers  on  active  duty  in  the  U.S.  Army; 
enlisted,  warrant  and  commissioned 
officers  of  the  U.S.  Army  Reserve  in 
active  reserve  (unit  or  non-unit)  status; 
retired  persons;  commissioned/warrant 
officers  separated  after  June  30, 1917 
and  enlisted  personnel  separated  after 
October  31, 1912. 

CATEGORIES  OP  RECORDS  M  TNE  SYSTEM: 

Records  reflecting  qualifications, 
emergracy  data,  enlistment  and  related 
service  agreraient/extensiun/active  duty 
orders;  military  occupational  specialty 


•valuation  dida;  group  life  insurance 
election;  record  of  indoctfoit;  security 

Suestionnaire  and  clearraice;  transfer/ 
ischarge  report/Cratificate  of  Release  or 
Discharge  from  Active  Duty;  lai^uage 
proficiency  questionnaire;  police  record 
check;  statement  of  personal  history; 
application  for  ID;  Deparbnrat  of 
Veterans  Afhirs  campensation  forms 
and  related  papers;  dependent  medical 
care  statement  and  related  forms; 
training  and  experience  docnmentr, 
survivor  benefit  plan  election  certificate; 
efficiency  reports;  application/ 
nomination  for  assignment; 
achievement  certificates;  recrad  of 
proceeding  and  appellate  or  other 
supplementary  actions.  Article  15  (10 
U.S.C.  815);  weight  control  records; 
personnel  screening  and  evaluation 
records;  application/prior  service 
enlistment  documents;  certificate 
barring  reenlistment;  waivers  for 
ralistment;  physical  evaluation  board 
summaries;  service  record  brief;  Army 
School  records;  classification  board 
proceedings;  correspondence  relating  to 
badges,  m^ais,  and  imit  awards, 
including  foreign  decorations; 
crarespondenc^letters/administrative 
rcnuimands/censures/adroonitions 
rraating  tuappr^mnsions/crafinemeat/ 
disciphne;  dependent  travel  and 
movement  of  household  goods;  personal 
indebtedness  ccurrespradrace  and 
related  papers;  documents  relating  to 
proficiency  pay.  promotion,  reduction 
in  grade,  release,  retirement  temporary 
duty,  in^vidual  flight  records,  i^ysiral 
examination  records,  aviator  flight 
record,  instrument  certification  papers, 
duty  status,  leave,  and  similar  notary 
documents  prescribed  for  filing  by 
Army  regulations  or  directives. 

AUTHORTTY  POR  MAINTENANCE  OP  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C  3013;  and  E.O. 
9397. 

PURPOSE(S): 

Personnel  records  are  created  and 
maintained  to  manage  the  member’s 
Army  Service  efrectively,  document 
historically  the  member’s  military 
service,  and  safeguard  the  rights  of  the 
member  and  the  Army. 

ROUTVOE  USES  OP  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OP  USERS  ANO 
THE  PURPOSES  OP  SUCH  USES: 

To  the  Depratmrat  of  State  to  issue 
passport/visa;  to  docrunent  persona- 
non-grata  status,  attadie  assignments, 
and  related  administration  of  personnel 
assigned  and  performing  duty  with  the 
Department  of  State. 

To  the  Departmrat  of  Treasury  to 
issue  bonds;  to  collect  and  record 
income  taxes. 
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To  the  Department  of  Justice  to  file 
fingerprints  to  perform  investigative  and 
judicial  functions. 

To  the  Department  of  Agriculture  to 
coordinate  matters  related  to  its 
advanced  education  program. 

To  the  Department  of  Labor  to 
accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

To  the  Department  of  Health  and 
Human  Services  to  provide  services 
authorized  by  medical,  health,  and 
related  functions  authorized  by  10 
U.S.C.  1074  through  1079. 

To  the  Nuclear  Regulatory 
Commission  to  accomplish 
requirements  incident  to  Nuclear 
Accident/Incident  Control  Officer 
functions. 

To  the  American  Red  Cross  to 
accomplish  coordination  and  service 
functions  including  blood  donor 
programs  and  emergency  investigative 
support  and  notifications. 

To  the  Civil  Aeronautics  Board  to 
accomplish  flight  qualifications, 
certification  and  licensing  actions. 

To  the  Federal  Aviation  Agency  to 
determine  rating  and  certification 
(including  medical)  of  in-service 
aviators. 

To  the  General  Services 
Administration  for  records  storage  and 
archival  services  and  for  printing  of 
directories  and  related  material  which 
includes  personal  data. 

To  the  U.S.  Postal  Service  to 
accomplish  postal  service  authorization 
involving  postal  officers  and  mail  clerk 
authorizations. 

To  the  Department  of  Veterans  Affairs 
to  provide  information  relating  to 
service,  benefits,  pensions,  in-service 
loans,  insurance,  and  appropriate 
hospital  support. 

To  the  Bureau  of  Immigration  and 
Naturalization  to  comply  with  status 
relating  to  alien  registration,  and  annual 
residence/location. 

To  the  Office  of  the  President  of  the 
United  States  of  America  to  exchange 
required  information  relating  to  White 
House  Fellows,  regular  Army 
promotions,  aides,  and  related  support 
functions  staffed  by  Army  members. 

To  the  Federal  Maritime  Commission 
to  obtain  licenses  for  military  members 
accredited  as  captain,  mate,  and  harbor 
master  for  duty  as  Transportation  Corps 
warrant  officer. 

To  each  of  the  several  states,  and  U.S. 
possessions  to  support  state  bonus 
application;  to  fulfill  income  tax 
requirements  appropriate  to  the  service 
member’s  home  of  record;  to  record 
name  changes  in  state  bureaus  of  vital 
statistics;  and  for  National  Guard  affairs. 

Civilian  educational  and  training 
institutions  to  accomplish  student 


registration,  tuition  support,  tests,  and 
related  requirements  incident  to  in- 
service  education  programs  in 
compliance  with  10  U.S.C.  chapters  102 
and  103. 

To  the  Social  Secxirity  Administration 
to  obtain  or  verify  Social  Security 
Accoimt  Number;  to  transmit  Federal 
Insurance  Compensation  Act  deductions 
made  from  members’  w^es. 

To  the  Department  of 'Transportation 
to  coordinate  and  exchange  necessary 
information  pertaining  to  inter-service 
relationships  between  U.S.  Coast  Guard 
(USCG)  and  U.S.  Army  when  service 
members  perform  duty  with  the  USCG. 

To  the  Uvil  authorities  for 
compliance  with  10  U.S.C.  814. 

To  the  U.S.  Information  Agency  to 
investigate  applicants  for  sensitive 
positions  pursuant  to  E.0. 10450. 

To  the  Federal  Emergency 
Management  to  facilitate  participation 
of  Army  members  in  civil  defense 
planning,  training,  and  emergency 
operations  pursuant  to  the  military 
support  of  civil  defense  as  prescribed  by 
DOD  Directive  3025.10,  Military 
Support  of  Civil  Defense,  and  Army 
Regulation  500-70,  Military  Support  of 
Civil  Defense. 

To  the  Director  of  Selective  Service 
System  to  Report  of  Non-registration  at 
Time  of  Separation  Processing,  of 
individuals  who  decline  to  register  with 
Selective  Service  System.  Such  report 
will  contain  name  of  individual,  date  of 
birth.  Social  Security  Number,  and 
mailing  address  at  time  of  separation. 

Other  elements  of  the  Federal 
Government  pursuant  to  their  respective 
authority  and  responsibility. 

To  the  Military  Banking  Facilities 
Overseas.  Information  as  to  current 
military  addresses  and  assignments  may 
be  provided  to  military  baring 
facilities  who  provide  banking  services 
overseas  and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

NOTE:  Record  of  the  identity, 
diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or 
when  he/she  ceases  to  be  a  client/ 
patient,  maintained  in  connection  with 
the  performance  of  any  alcohol  or  drug 


abuse  prevention  and  treatment 
function  conducted,  regulated,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  therein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  imder  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  ’These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974,  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains.  The  ‘Blanket  Routine  Uses’  set 
forth  at  the  beginning  of  the  Army’s 
compilation  of  record  system  notices  do 
not  apply  to  these  categories  of  records. 

County  and  city  welfare  organizations 
to  provide  information  needed  to 
consider  applications  for  benefits. 

Penal  institutions  to  provide  health 
information  to  aid  patient  care. 

State,  county,  and  city  officials  to 
include  law  enforcement  authorities  to 
provide  information  to  determine 
benefits  or  liabilities,  or  for  the 
investigation  of  claim  or  crimes. 

Patriotic  societies  incorporated, 
pursuant  to  36  U.S.C.,  in  consonance 
with  their  respective  corporate  missions 
when  used  to  further  the  welfare, 
morale,  or  mission  of  the  soldier. 
Information  can  only  be  disclosed  only 
if  the  agency  which  receives  it 
adequately  prevents  its  disclosure  to 
persons  other  than  their  employees  who 
need  such  information  to  perform  their 
authorized  duties. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system,  except  for  those  specifically 
excluded  categories  of  records. 

POUCIES  ANO  PRACTICES  FOR  8T0RINQ, 
RETRIEVINQ,  ACCES8INQ,  RETAMJNO,  ANO 
DISP08INQ  OF  RECORDS  IN  TYC  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABIUTY: 

By  individual’s  name  and/or  Social 
Security  Niunber. 

SAFEGUARDS: 

All  records  are  maintained  in  secured 
areas,  accessible  only  to  designated 
individuals  whose  official  duties  require 
access;  they  are  transferred  from  station 
to  station  in  personal  possession  of  the 
individual  whose  record  it  is  or,  when 
this  is  not  feasible,  by  U.S.  Postal 
Service. 

RETENTION  AND  disposal: 

The  maintenance,  forwarding,  and 
disposition  of  the  MPRJ  (DA  Form  201) 
and  its  contents  are  governed  by  Army 
Regulations  640-10,  Individual  Milit^ 
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Personnel  Records,  and  635-10, 
Processing  Perscnmel  for  Separations. 

SYSTIM  IUNA0EN(t)  AND  AOORESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOmCATION  ntOCiOURES: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
commander  of  the  organization  to  which 
the  service  member  is  assigned;  for 
retired  and  non-unit  reserve  pwsonnel, 
information  may  be  obtained  from  the 
U.S.  Army  Reserve  Persoimel  Center, 
9700  Page  Boulevard,  St  Louis,  MO 
63132-5200;  for  discharged  and 
decreased  persoimel  contact  the 
National  Personnel  Records  Center, 
General  Services  Administration,  9700 
Page  Boulevard,  St  Louis.  MO  63132- 
5100. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  service 
identification  number,  ourent  address 
and  telephone  number,  and  signature. 

MeCOIW  access  MOCEOOnES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  riunild  address  written 
inquiries  to  the  commander  of  the 
organisation  to  which  the  service 
member  is  assigned;  for  retired  and  non- 
unit  reserve  personnel,  information  may 
be  obtained  from  the  U.S.  Army  Reserve 
Persmmel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200;  for 
discharged  and  deceased  perscmnel 
contact  the  National  Porsonnel  Records 
Center,  General  Services 
Administration,  9700  Page  Boulevard, 

St  Louis,  MO  63132-5100. 

Individual  should  provide  the  hill 
name.  Social  Security  Number,  service 
identification  number,  current  address 
and  telephone  number,  and  signature. 

CONTESTIN6  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

From  the  individual,  educational  and 
financial  institutions,  law  enforcement 
agencies,  perscmal  references  provided 
by  tbe  individual.  Army  records  and 
reports,  third  parties  when  information 
furnished  relates  to  the  service 
member’s  status. 

exemphons  claimed  for  the  system: 

None. 


AOMO-IObTAPC 
SYSTEM  NAME: 

Official  Military  Personnel  File. 

SYSTEM  location: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street.  Alexandria,  VA 
22332-0400  for  active  duW  officers. 

U.S.  Army  Enhsted  Evamation  and 
Records  Center,  Fort  Ber^amin  Harrison, 
IN  46249-5301  for  active  duty  enlisted 
personnel. 

U.S.  Army  Reserve  Perscmnel  Center, 
9700  Page  Boulevard,  St  Louis,  MO 
63132-5200  for  retired  and  reserve 
personnel. 

National  Persoimel  Records  Center, 
General  Services  Administration 
(Military),  9700  Page  Boulevard,  St 
Louis,  MO  63132-5100,  for  discharged 
or  deceased  personnel. 

An  automated  index  exists  at  the  U.S. 
Army  Reserve  Personnel  Center 
showing  physical  location  of  the  Official 
Military  Personnel  of  retired  and 
separate  service  members. 

CATEOORira  or  amVIXIAta  COVERED  RT  THE 
system: 

Eacdi  individual  on  active  duty  in  the 
U.S.  Army  is  enlisted,  appointed,  or 
commissioned  status;  and  each 
individual  vdio  was  an  enlisted, 
appointed,  or  commissioned  member  of 
the  U.S.  Army  and  who  was  completely 
separated  by  disdiarge,  death,  or  other 
termination  of  individuals  miUtny 
status. 

CATEOORCS  or  RECORDS  M  THE  SYSTEM: 

Reemrds  include  enlistmmit  contraert; 
Department  of  Veterans  Adairs  benefit 
forms;  physical  evaluation  board 
proceedings;  militasy  occupational 
specialty  ^ta;  statsmmit  of  service; 
qualificatkm  leixird;  group  life 
insurance  dectiem;  emergency  data; 
applicatioB  for  appoiittment; 
qualification/ev^atitm  report;  oath  of 
officr,  medical  examination;  security 
questionnaire;  applicatiem  for  retired 
pay;  application  to  correction  of 
military  records;  field  for  active  duty; 
transfer  or  discharge  report/Certificate 
of  Release  or  Dischiuge  from  Active 
Duty;  active  duty  report;  vduntary 
reductiem;  line  of  duty  and  misconduct 
determinations;  discharge  or  separation 
reviews;  police  record  checks,  consent/ 
declaration  of  parent/guardian;  Army 
Reserve  Officers  Training  Corps 
supplemental  agreement;  award 
recommendations;  academic  reports; 
casualty  report;  U.S.  field  medical  card; 
retirement  points,  defennent; 
preinduction  processing  uid 
commissieming  data;  truiscripts  of 
military  records;  summary  sheets  review 
of  consdentioua  objector;  etoefion  of 


options;  oath  of  enlistment;  enlistment 
extensions;  survivin'  benefit  plans; 
efficiency  reports;  records  of 
proceeding,  10  U.S.C..  section  815 
appellate  actions;  detorminations  of 
moral  eligibility;  waiver  of 
disquali^ations;  temporary  disability 
record;  change  of  name;  statements  tar 
enlistment;  acknowledgments  of  service 
requirements;  retired  l^efits; 
application  for  review  by  physical 
evaluation  board  and  disability  board; 
appointments;  designations; 
evaluations;  birth  certificates: 
photographs;  citizenship  statements  and 
status;  educational  constructive  credit 
transi^pts;  fiig^t  status  board  reviews; 
assignment  agreements,  limitations/ 
waivers/elecUon  and  travel;  efficiency 
appeals;  promotion/reduction/ 
recommendations,  approvals/ 
declinations  announcements/ 
notifications,  reconsiderations/ 
worksheets  elections/letters  or 
memoranda  of  notification  to  deferred 
officers  and  promotion  passovw 
notifications;  absence  without  leave  and 
desertion  records;  FBI  reports;  Scxnal 
Security  Administration 
correspondence;  miscellaneous 
correspondence,  documents,  and 
military  orders  relating  to  military 
service  including  information  pertaining 
to  dependents,  interservice  actiem,  in- 
service  details,  determinations,  reliefs, 
component;  awards,  pay  entitlement, 
released,  transfers,  and  other  military 
service  data. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  EO.  9397. 

FURP08E(S): 

These  records  are  created  and 
maintained  to  manage  the  member’s 
Army  service  effectively;  document 
histcmcally  a  member’s  military  service, 
and  safeguard  the  rights  of  the  member 
and  the  Army. 

ROenWE  USE  OF  RECORDS  MAMTAINEO  M  THE 
SYSTEM,  SICLUDMQ  CATEGM3RIE8  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

To  file  Department  of  State  to  issue 
passpivt/visa;  to  document  persona- 
non-grata  status,  attache  assignments, 
and  related  administration  of  personnel 
assigned  and  performing  duty  with  the 
Department  of  State. 

To  the  Department  of  Treasury  to 
issue  bonds;  to  collect  and  record 
income  taxes. 

To  tbe  Departmmit  of  fristice  to  file 
fingerprints  to  perform  investigative  and 
judicial  functions. 

To  the  Department  of  Agriculture  to 
coordinate  matters  related  to  its 
advanced  education  program. 
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To  the  Department  of  Labor  to 
accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

To  the  Department  of  Health  and 
Human  Services  to  provide  services 
authorized  by  medical,  health,  and 
related  functions  authorized  by  10 
U.S.C.  1074  through  1079. 

To  the  Nuclear  Regulatory 
Commission  to  accomplish 
requirements  incident  to  Nuclear 
Accident/Incident  Control  Officer 
functions. 

To  the  American  Red  Cross  to 
accomplish  coordination  and  service 
functions  including  blood  donor 
programs  and  emergency  investigative 
support  and  notifications. 

To  the  Civil  Aeronautics  Board  to 
accomplish  flight  qualifications, 
certification  and  licensing  actions. 

To  the  Federal  Aviation  Agency  to 
determine  rating  and  certification 
(including  medical)  of  in-service 
aviators. 

To  the  General  Services 
Administration  for  records  storage  and 
archival  services  and  for  printing  of 
directors  and  related  material  which 
includes  personal  data. 

To  the  U.S.  Postal  Service  to 
accomplish  postal  service  authorization 
involving  postal  officers  and  mail  clerk 
authorizations. 

To  the  Department  of  Veterans  Affairs 
to  provide  information  relating  to 
service,  benefits,  pensions,  in-service' 
loans,  insurance,  and  appropriate 
hospital  support. 

To  the  Bureau  of  Immigration  and 
Naturalization  to  comply  with  status 
relating  to  alien  registration,  and  annual 
residence/location. 

To  the  Office  of  the  President  of  the 
United  States  of  America  to  exchange 
required  information  relating  to  White 
House  Fellows,  regular  Army 
promotions,  aides,  and  related  support 
functions  staffed  by  Army  members. 

To  the  Federal  Maritime  Commission 
to  obtain  licenses  for  military  members 
accredited  as  captain,  mate,  and  harbor 
master  for  duty  as  Transportation  Corps 
warrant  officer. 

To  each  of  the  several  states,  and  U.S. 
possessions  to  support  state  bonus 
application;  to  fulfill  income  tax 
requirements  appropriate  to  the  service 
member’s  home  of  record;  to  record 
name  changes  in  state  bureaus  of  vital 
statistics;  and  for  National  Guard  affairs. 

Civilian  educational  and  training 
institutions  to  accomplish  student 
registration,  tuition  support,  tests,  and 
related  requirements  incident  to  in- 
service  education  programs  in 
compliance  with  10  U.S.C.  chapters  102 
and  103. 


To  the  Social  Security  Administration 
to  obtain  or  verify  Social  Security 
Account  Number:  to  transmit  Federal 
Insurance  Compensation  Act  deductions 
made  from  members’  w^es. 

To  the  Department  of  Iransportation 
to  coordinate  and  exchange  necessary 
information  pertaining  to  inter-service 
relationships  between  U.S.  Coast  Guard 
(USCG)  and  U.S.  Army  when  service 
members  perform  duty  with  the  USCG. 

To  the  Uvil  authorities  for 
compliance  with  10  U.S.C  814. 

To  the  U.S.  Information  Agency  to 
investigate  applicants  for  sensitive 
positions  pursuant  to  E.0. 10450. 

To  the  Federal  Emergency 
Management  Agency  to  facilitate 
participation  of  Army  members  in  dvil 
defense  planning  training,  and 
emergency  operations  pursuant  to  the 
military  support  of  civil  defense  as 
prescribed  by  DOD  Directive  3025.10, 
Military  Support  of  Civil  Defense,  and 
Army  Regulation  500-70,  Military 
Sxipport  of  Civil  Defense. 

To  the  Director  of  Selective  Service 
System  to  Report  of  Non-registration  at 
Time  of  Separation  Processing,  of 
individuals  who  decline  to  register  with 
Selective  Service  System.  Su(±  report 
will  contain  name  of  individual,  date  of 
birth.  Social  Security  Number,  and 
mailing  address  at  time  of  separation. 

Other  elements  of  the  Federal 
Government  pursuant  to  their  respective 
authority  and  responsibility. 

To  the  Military  Banking  Facilities 
Overseas.  Information  as  to  current 
military  addresses  and  assignments  may 
be  provided  to  military  baidung 
facilities  who  provide  banking  services 
overseas  and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual^or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

NOTE:  Record  of  the  identity, 
diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or 
when  he/she  ceases  to  be  a  client/ 
patient,  maintained  in  connection  with 
the  performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  regulated,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  therein. 


be  confidential  and  be  disclosed  only 
for  the  purposes  and  under  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974,  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains.  The  ‘Blanket  Routine  Uses’  set 
forth  at  the  beginning  of  the  Army’s 
compilation  of  record  system  notices  do 
not  apply  to  these  categories  of  records. 

The  ^Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices  apply  to  this 
system,  except  for  those  specifically 
excluded  categories  of  records. 

POUCIES  AND  raACnCCS  FOR  STORNM, 
RETRtEVINQ,  ACCESSMO,  RETAMMO,  AND 
DISPOSWIQ  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Microfiche  stored  randomly  in 
electromechanical  storage/retrieval 
devices.  Temporary  files  consist  of 
paper  records  in  file  folders;  selected 
data  automated  for  management 
purposes  on  tapes,  disks,  cards,  and 
other  computer  media. 

RETRiEVABtUTY: 

Alphabetically  by  surname; 
automated  data  retrievable  by  name. 
Social  Security  Number,  or  ADP 
parameter;  records  of  reserve,  retired, 
and  deceased  persons  retrieved  by 
Social  Security  Number  terminal  digit 
sequence. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel; 
automated  records  are  further  protected 
by  authorized  password  system  for 
access  terminals,  controlled  access  to 
operations  locations,  and  controlled 
output  distribution. 

RETEMnON  AND  DISPOSAL: 

Microfiche  and  paper  records  are 
permanent;  retained  in  active  file  until 
termination  of  service,  following  which 
they  are  retired  to  the  U.S.  Army 
Reserve  Personnel  Center.  9700  Page 
Boulevard,  St.  Louis,  MO  63132-5200. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street. 
Alexandria,  VA  22332-0400. 

NOTIFICATK>N  PROCEDURES: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the 
following: 

Inquiries  for  records  of  commissioned 
or  warrant  officers  (including  members 
of  Reserve  Components)  serving  on 
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active  duty  should  be  sent  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-MSR,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 

Inquiries  for  records  of  enlisted 
members  (including  members  of  Reserve 
Components)  serving  on  active  duty 
should  be  sent  to:  Commander.  U.S. 
Army  Enlisted  Records  and  Evaluation 
Center,  Fort  Benjamin  Harrison,  IN 
46249-5301. 

Inquiries  for  records  of  commissioned 
officers  or  warrant  officers  in  a  reserve 
status  not  on  active  duty,  or  Army 
enlisted  reservists  not  on  active  duty,  or 
members  of  the  National  Guard  who 
performed  active  duty,  or  commissioned 
officers,  warrant  officers,  or  enlisted 
members  in  a  retired  status  should  be 
sent  to  the  Commander,  U.S.  Army 
Reserve  Personnel  Center,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-5200. 

Inquiries  for  records  of  commissioned 
officers  and  warrant  officers  who  were 
completely  separated  from  the  service 
after  Jime  30. 1917,  or  enlisted  members 
who  were  completely  separated  after 
October  31, 1912,  or  for  records  of 
deceased  Army  personnel  should  be 
sent  to  the  Chief,  National  Personnel 
Records  Center,  General  Services 
Administration.  9700  Page  Boulevard, 

St.  Louis.  MO  63132-5200. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  service 
identification  number,  military  status, 
and  current  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  following: 

Inquiries  for  records  of  commissioned 
or  warrant  officers  (including  members 
of  Reserve  Components)  serving  on 
active  duty  should  be  sent  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-MSR.  200 
Stovall  Street.  Alexandria,  VA  22332- 
0400. 

Inquiries  for  records  of  enlisted 
members  (including  members  of  Reserve 
Components)  serving  on  active  duty 
should  be  sent  to:  Commander,  U.S. 
Army  Enlisted  Records  and  Evaluation 
Center,  Fort  Benjamin  Harrison,  IN 
46249-5301. 

Inquiries  for  records  of  commissioned 
officers  or  warrant  officers  in  a  reserve 
status  not  on  active  duty,  or  Army 
enlisted  reservists  not  on  active  duty,  or 
members  of  the  National  Guard  who 
performed  active  duty,  or  commissioned 
officers,  warrant  officers,  or  enlisted 
members  in  a  retired  status  should  be 
sent  to  the  Commander,  U.S.  Army 


Reserve  Personnel  Center,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-5200. 

Inquiries  for  records  of  commissioned 
officers  and  warrant  officers  who  were 
completely  separated  from  the  service 
after  )ime  30, 1917,  or  enlisted  members 
who  were  completely  separated  after 
October  31. 1912,  or  for  records  of 
deceased  Army  personnel  should  be 
sent  to  the  Chief,  National  Personnel 
Records  Center,  General  Services 
Administration.  9700  Page  Boulevard, 

St.  Louis.  MO  63132-5200. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  service 
identification  number,  military  status, 
and  current  address. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21; 
32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Enlistment,  appointment,  or 
commission  related  forms  pertaining  to 
individual’s  military  status;  academic, 
training,  or  qualifications  records 
acquir^  prior  to  or  during  military 
service;  correspondence,  forms,  records, 
documents  and  other  relevant  papers  in 
Department  of  the  Army,  other  Federal 
agencies,  or  state  and  local 
governmental  entities;  civilian 
education  and  training  institutions;  and 
members  of  the  public  when 
information  is  relevant  to  the  Service 
Member. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0640-10CTAPC 
SYSTEM  name: 

Career  Management  Individual  Files. 
SYSTEM  LOCATION: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria.  VA 
22332-0400.  Decentralized  segments 
exist  at  the  General  Offiber  Management 
Office,  Judge  Advocate  General’s  Office, 
and  the  Chief  of  Chaplains  Office. 
Official  mailing  addresses  may  be 
obtained  from  U.S.  Total  Army 
Personnel  Command. 

CATEGORIES  OF  INOIVOUALS  COVERED  BY  THE 

system: 

Active  duty  members  of  the  U.S. 

Army  in  enlisted  grades  of  E-1  through 
E-9.  all  warrant  officers  and 
commissioned  officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Orders;  record  briefs;  statements  of 
preference;  school  credit  papers; 


transcripts;  details;  career  personnel 
actions;  correspondence  frnm  individual 
concerned;  original  copy  of  efficiency 
report;  appeal  actions;  assignment 
memoranda  and  requests  for  orders; 
memoranda  concerffing  professional 
development  actions;  classification  data; 
service  awards;  service  agreements; 
variable  inventive  pay  data;  memoranda 
of  interviews;  assignment  applications; 
resumes  of  qualifications,  personal 
background  and  experience  supporting 
service  member’s  desires,  nominative 
action  by  career  managers;  academic 
reports;  copies  of  admonition/ 
reprimands  imposed  under  Article  15, 
UCMJ,  letters  of  appreciation/ 
commendation/recommendation; 
reports/letters  from  accredited 
educational  and  training  organizations; 
and  similar  documents. 

AUTHORnrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSE(S): 

To  manage  member’s  Army  career, 
including  assignments,  coimseling,  and 
monitoring  professional  development. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  record  system  notices. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  card 
files. 

retrievabiuty: 

By  individual’s  surname  and/or 
Social  Security  Number.  / 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  career 
management  activity  personnel. 

RETENTION  AND  DISPOSAL: 

Records  (which  are  duplicates  of  the 
Official  Military  Personnel  File)  are 
destroyed  upon  separation  of  the  service 
member  firom  active  duty  by  reason  of 
discharge,  transfer,  retirement,  or  death. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
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address  written  inquiries  to  the 
following: 

For  initormation  concerning  general 
officers:  General  Officer  Management 
Office,  Room  2E749,  Pentagon, 
Washington,  DC  20310-0200. 

For  information  concerning  chaplains: 
Chief  of  Chaplains,  Room  lE4l7,  The 
Pentagon,  Washington,  DC  20310-0200. 

For  information  concerning  officers  of 
The  Judge  Advocate  General  Corps:  The 
Judge  Advocate  General,  Room  2E444, 
The  Pentagon,  Washington,  DC  20310- 
0200. 

For  information  pertaining  to  all  other 
soldiers:  Commander,  U.S.  Total  Army 
Personnel,  ATTN:  TAPC-OP  (for 
officers)  or  ATTN:  TAPC-EP  (for 
enlisted),  200  Stovall  Street,  Alexandria, 
VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  service 
identification  number,  military 
occupational  specialty,  military  status, 
current  home  address  and  telephone 
number,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  following: 

For  information  concerning  general 
officers:  General  Officer  Management 
Office,  Room  2E749,  Pentagon, 
Washington,  DC  20310-0200. 

For  information  concerning  chaplains: 
Chief  of  Chaplains,  Room  1E417,  The 
Pentagon,  Washington,  DC  20310-0200. 

For  information  concerning  ofiicers  of 
The  Judge  Advocate  General  Corps;  The 
Judge  Advocate  General,  Room  2E444, 
The  Pentagon,  Washington,  DC  20310- 
0200. 

For  information  pertaining  to  all  other 
soldiers:  Commander,  U.S.  Total  Array 
Personnel,  ATTN:  TAPC-OP  (for 
officers)  or  ATTN:  TAPC-EP  (for 
enlisted),  200  Stovall  Street,  Alexandria, 
VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  service 
identification  number,  military 
occupational  specialty,  military  status, 
current  home  address  and  telephone 
number,  and  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army's  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  contained  in  Army 
Regulation  340-21;  32  CFR  part  505;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  enlistment, 
appointment,  or  conunission  related 
forms  pertaining  to  the  service  member 


having  a  current  active  duty  status; 
academic,  training,  and  qualifications 
records  acquired  incident  to  military 
service;  ccHrespondence,  forms, 
documents  and  othw  reUted  papers 
originating  in  or  collected  by  the 
miUtary  department  for  management 
purposes. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0672-5-1TAPC 
SYSTEM  NAME: 

Military  Awards  Case  File. 

SYSTEM  location: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400.  Segments  exist  at  Army 
commands  whi^  have  been  delegated 
authority  for  approval  of  an  award. 
Official  mailing  addresses  may  be 
obtained  from  the  U.S.  Total  Amy 
Persoimel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel  on  active  duty, 
members  of  reserve  compionents,  U.S. 
civilians  serving  with  U.S.  Amy  imits 
in  a  combat  zone,  and  deceased  fomer 
members  of  the  U.S.  Amy. 

CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

Files  include  recommendations  for  an 
award;  endorsements;  award  board 
approvals/disapprovals;  citation  texts; 
Department  of  /Gmy  letter  orders/ 
general  orders;  related  papers 
supporting  the  award;  correspondence 
among  the  Amy;  service  member,  and 
individuals  having  knowledge/ 
information  relating  to  the  service 
member  concerned  or  the  act  or 
achievement  for  which  an  award  is 
recommended. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301;  10  U.S.C,  chapters  57, 
357;  and  E.O.  9397. 

PURPOSE(S): 

To  consider  individual  nominations 
for  awards  and/or  decorations;  record 
final  action;  maintain  individual  award 
case  files. 

ROUTINE  USES  FOR  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
public  and  private  organizations 
including  news  media,  which  grant  or 
publicize  awards  or  honors. 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Amy's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUCIES  AND  FRACnCtS  FOR  SrORRIQ, 
RETRIEVmQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folder. 

RETRIEVABUTV: 

By  nominee’s  name. 

SAFEGUARDS: 

Records  are  accessible  only  to 
designated  individuals  having  official 
need  therefor  in  the  performance  of 
assigned  duties. 

RETENTION  AND  disposal: 

Approval/disapproval  authorities: 
Approved  awards  relating  to  wartime 
and/or  combat  activities  are  held 
pemanently.  Approved  pewretime 
awards  and  all  disapproved  awards  are 
held  for  25  years. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Amy 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  detemine 
whether  infomation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Total  Amy  Personnel 
Command,  ATTN:  TAPC-PDA,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  grade 
and  branch  of  service,  name  of  award/ 
honor,  and  current  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-PDA,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  grade 
and  branch  of  service,  name  of  award/ 
honor,  and  current  address. 

CONTESTING  RECORD  PROCEDURES: 

The  Amy’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  ^my  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

From  Recommendation  for  Awards 
(DA  Fom  638)  with  supporting  records, 
foms,  statements,  letters,  and  similar 
documents  originated  by  persons  other 
than  the  awardw  and  other  individuals 
having  infomation  useful  in  making  an 
award  detemination. 
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EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

A068(M1aTAPC 
SYSTEM  name: 

Officer  Personnel  Management 
Information  System  (OPMIS). 

SYSTEM  LOCATKM: 

U.S.  Total  Army  Persoiuiel  Command, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400. 

CATEGORIES  OF  INOIVKXIALS  COVERED  BY  THE 

system: 

Individuals  pro)ected  for  entrance 
into  the  Army  officer  corps;  Army 
officer  and  warrant  officer  personnel 
projected  to  enter  on  active  duty, 
separated,  or  in-retired  status; 
individuals,  civilian  and  military,  who 
serve  as  senior  rating  officials  on  the 
officer  evaluation  reports  (OERs)  of 
Army  officers. 

categories  of  records  in  the  system: 

Officer  Master  File  (OMF)  contains 
name.  Social  Security  Nmnber,  grade 
and  date  of  rank,  appointment  and 
service  agreement,  service  data  and 
date,  promotion,  assignment, 
qualifications,  specialties,  efficiency, 
location  and  training,  occupation, 
language,  career  pattern,  awards  and 
badges,  physical  location,  separation, 
retirement,  date  and  place  of  birth,  race, 
religion,  ethnic  group,  dependents,  sex, 
citizenship,  marital  status,  and  mailing 
address. 

Management  Accession  Information 
System  (AMIS)  contains  selected 
information  for  the  OMF,  date  of  entry 
on  active  duty,  personal  demographic 
data,  and  assignment  information. 

Assignments  and  Training  Selection 
for  Reserve  Officer  Training  Corps 
(ROTC)  graduates  contains  selected 
information  from  the  OMF,  the  cadet’s 
preference  statement  for  specialty  . 
(branch),  duty  and  initial  training; 
Reserve  Forces  duty  or  delay  selection. 
Regular  Army  selection  and  branch 
selection. 

Officer  Evaluation  Reporting  System 
contains  selected  information  from  the 
OMF;  selection  board  status;  OER 
suspense  indicator  for  action  being 
taken  to  obtain  missing  or  erroneous 
OER;  selected  information  for  each  of 
the  last  ten  OERs;  and  the  name.  Social 
Security  Number,  and  rating  history  of 
each  individual,  military  and  civilian, 
who  has  served  as  the  senior  rating 
official  for  an  active  duty  Army  officer. 

Officer  Distribution  and  Assignment 
System  (ODAS)  contains  selected 
information  from  the  OMF,  projected 
assignment  information  for  officers  and 


warrant  officers  who  are  being 
reassigned. 

Reserve  Officer  Training  Corps 
Instructor  File  contains  smected 
information  from  the  OMF  and  the 
following  information  pertaining  to 
ROTC  instructors;  ROTC  detachment, 
duty  station,  date  assigned  to  ROTC 
detachment,  date  projected  to  be 
reassigned. 

Officer  Civil  Schools  Management 
Information  System  (CSMIS)  contains 
the  following  selected  information  from 
the  OMF  and  the  following  information 
concerning  officer  and  warrant  officer 
personnel  participating  or  who  have 
participated  in  the  Army  sponsored 
degree  completion  program;  school 
attended,  start  and  completion  dates, 
degree  level  and  discipline,  and  Army 
Education  Requirements  System  (AERS) 
positions. 

Army  Education  Requirements 
System  File  contains  selected 
information  firom  the  OMF  for  officer 
and  warrant  officer  personnel  who  are 
serving  or  are  projected  to  serve  in  an 
AERS  approved  position  requiring 
graduate  level  education. 

U.S.  Army  Military  Academy  (USMA) 
Potential  Instructor  File  contains 
selected  information  from  the  OMF  and 
the  following  information  pertaining  to 
previous,  current,  and  potential 
instructors  for  the  USMA  teaching  staff; 
academic  department  and  projected 
availability  for  USMA  instructor  duty. 

authority  for  maintenance  of  the  system: 

5  U.S.C  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSE(S): 

Information  is  used  for  personnel 
management  strength  accovmting, 
manpower  management,  accessioning 
and  determining  basic  entry  specialty 
(branch)  and  initial  duty  assignments; 
tracking  Officer  Evaluation  Reports,  the 
rating  history  of  senior  rating  official’s 
rating  history  on  individual  OERs 
producing  reports  on  active  duty 
officers  who  have  served  as  senior  rating 
officials;  managing  instructor 
population  at  ROTC  detachments  and 
USMA;  tracking  information  relating  to 
the  Army  Degree  Completion  Civil 
School  Ingram;  transmitting  necessary 
assignment  instructions. 

routine  uses  of  records  MANfrAMEO  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Social  Security  Administration 
to  verify  Social  Security  Numbers. 

To  the  Smithsonian  Institution  (The 
National  Museum  of  American  History): 
Copy  of  the  U.S.  Army  Active  Duty 
Register,  for  historical  research  purposes 
(not  authorized  for  public  display). 


The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Computer  magnetic  tapes  and  discs. 
retrievabiuty: 

By  Social  Secririty  Number,  name,  or 
other  individual  identifying 
characteristics. 

safeguards: 

Physical  security  devices,  guards, 
computer  hardware  and  software 
features,  and  personnel  clearances. 
Automated  media  are  protected  by 
authorized  password  for  system, 
controlled  access  to  operator  rooms  and 
controlled  output  distribution. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  on  the  active 
OMF  files  for  4  months  after  separation. 
Historical  OMF  records  are  retained 
dating  back  to  FY 1970.  Accessions  in 
AMIS  are  retained  on  active  file  until 
effective  date  of  accession  and  are  then 
placed  on  a  history  file  for  a  period  of 
6  months.  Records  in  the  ROTC 
Graduate  Assignment  and  Training 
Selection  File  are  retained  for 
approximately  400  days  after  the  file  is 
created  (approximately  December  each 
year).  Historic  files  for  the  OER  system 
are  kept  for  the  life  of  the  system.  All 
other  records  are  retained  for  active 
duty  only  imtil  the  individual  is 
released  from  active  duty  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  'Total  Army  Personnel 
Command,  200  Stovall  Street, 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  identify  the  specific 
category  of  record  involved,  whether 
awaiting  active  duty,  active  retired,  or 
separate  and  give  return  address. 

Blanket  requests  for  information  from 
this  consolidated  system  will  not  be 
accepted.  If  awaiting  active  duty, 
specify  the  date  thereof;  if  separated, 
individual  must  state  date  of  separation. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S.  Total 
Army  Personnel  Command,  200  Stovall 
Street,  Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  current 
address,  and  identify  the  specific 
category  of  record  involved,  whether 
awaiting  active  duty,  active  retired,  or 
separated  and  give  retium  address. 

Blanket  requests  for  information  from 
this  consolidated  system  will  not  be 
accepted.  If  awaiting  active  duty, 
specify  the  date  thereof;  if  separated, 
individual  must  state  date  of  separation. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual.  Army  records 
and  reports,  other  Federal  agencies  and 
departments. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0680-31bTAPC 
SYSTEM  name: 

Enlisted  Personnel  Management 
Information  System  (EPMIS). 

SYSTEM  LOCATION: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400.  The  Enlisted  Evaluation 
System  is  maintained  at  U.S.  Army 
Enlisted  Records  Evaluation  Center,  Fort 
Benjamin  Harrison,  IN  46249-5301. 

I  CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

'  Army  enlisted  personnel  on  active 
j  duty;  non-prior  service  and  prior  service 
1  personnel  who  either  have,  or  indicate 
a  desire  to  enlist  in  the  U.S.  Army,  U.S. 
Army  National  Guard,  or  U.S.  Army 
Reserves;  initial  active  duty  training 
personnel  undergoing  basic  training  or 
advanced  individual  training;  former 
military  personnel  who  are  applicants 
for  enlistment  in  grades  E-1  to  E-9. 

I  CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Enlisted  Master  File  (EMF)  contains 
name.  Social  Sectirity  Number,  sex, 
race,  citizenship,  religion,  marital 
status,  dependents,  date  and  place  of 
birth,  residence,  assignments,  physical 
p  profile,  ethnic  group,  grade/ date  of  rank, 
I  enlistment  and  service  promotion 


qualifications,  military  occupational 
skill  code,  education  and  training, 
aptitude,  separation,  retirement,  and 
mailing  addbress. 

Recruit  Quota  System  (REQUEST) 
contains  selected  information  from  EMF 
and  soldier’s  educational  level  achieved 
and  school  subjects,  driver’s  license, 
color  perception,  aptitude  battery 
scores,  audio  perception  score,  defense 
language  aptitude  lottery  score,  motor 
vehicle  battery  test  score;  type  of 
enlistment  and  date,  term,  and  option; 
initial  processing  and  training 
assignments,  types,  locations,  and  dates; 
unit  of  assignment  identification, 
system  identification  of  location  that 
created  accession  record,  recruiter 
identification  and  recruiting  area  credit 
code. 

Enlisted  Training  Base  contains 
selected  information  from  EMF  and  the 
soldier’s  enlistment  and  service, 
assignment,  enlistment  commitments  by 
MOS  and  type,  college  subjects,  civilian 
acquired  sldlls,  advanced  or  basic 
individual  training  start  and  graduation 
date,  location  and  MOS,  follow-on  MOS 
location  training  recommended  versus 
preferred,  aptitude  area  scores  and 
categories. . 

Enlisted  Year  Management  File 
(RETAIN)  contains  selected  information 
from  the  EMF  and  control  number, 
reclassification/enlistment  action,  type 
of  enlistment,  basic  active  service  data, 
estimated  termination  of  service, 
reenlistment  date,  civilian  education, 
career  management  field,  primary 
military  occupational  specialty  code 
and  date  of  award,  source  of  new 
Primary  Occupational  Specialty  Code, 
personnel  charged  to  school  code,  status 
of  application,  assignment  code,  date  of 
last  status  change,  current  location,  year 
group,  security  investigation  status  and 
term  reenlisted. 

Enlisted  Linguist  Data  Base  contains 
selected  information  from  the  EMF  and 
foreign  language  code,  listmiing  and 
reading  proficiency,  ratings  and  scores, 
dates  of  evaluation  test  or  interview, 
how  each  language  capability  was 
acquired,  with  the  principal  type, 
highest  level  and  most  recent  date  of 
proficiency  in  each  foreign  language. 

Enlisted  Evaluation  System  contains 
selected  information  from  the  EMF  and 
the  soldiers’  primary  and  career 
progression  military  occupational 
specialties,  skill  qualification  test  data, 
enlisted  evaluation  scores  used  to  create 
the  Enlisted  Evaluation  Report 
Weighted  Average  and  other  enlisted 
evaluation  report  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  9397. 


PURPOSE(S): 

To  accomplish  personnel 
management,  strength  accounting,  and 
manpower  management  actions. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM.  mCLUDSM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Social  Security  Administration  to  verify 
Social  Security  Numbers. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSINQ,  RETAHNNO,  AND 
OSPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tapes  and  discs; 
computer  printouts. 

RETRIEVABIUrY: 

By  Social  Security  Number,  name,  or 
other  individually  identifying 
characteristics. 

SAFEGUARDS: 

Information  is  protected  by  physical 
security  devices,  guards,  computer 
hardware  and  software  safeguard 
features,  personnel  clearances  and 
passwords. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  5  years  after 
separation  except  enlisted  linguist  data 
base  records  which  are  retain^  6 
months  after  separation. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  200  Stovall  Street, 
Alexandria.  VA  22332-0400. 

NOnFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Total  Army  Personnel 
Command,  ATTN:  TAPC-EP,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 

Information  regarding  the  Enlistment 
Evaluation  system  should  be  obtained 
from  the  Commander,  U.S.  Army 
Enlisted  Records  Evaluation  Center,  Fort 
Benjamin  Harrison,  IN  46249-5301. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
address,  and  identify  the  specific 
category  of  record  involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-EP,  200  Stovall  Street. 
Alexandria,  VA  22332-0400. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  current 
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address,  and  identify  the  specific 
category  of  recoed  involve^  whether 
awttting  active  duty,  active  retired,  or 
separated. 

Blanket  requests  for  information  firom 
this  consofidated  system  vrill  not  be 
accepted.  If  awaiting  active  dnty. 
specify  the  date  thereof;  if  separated, 
individual  must  state  date  of  separation. 

Visits  are  limited  to  U.S.  Totm  Army 
Personnel  Command.  Information  from 
the  Enlisted  Evaluatiem  System  should 
be  obtained  from  eithwr  the  servicing 
military  personnel  office,  the 
headquarters  of  the  individual’s 
organizational  station,  or  the  U.S.  Army 
Enlisted  Records  Evaluation  Center. 

For  personal  visits,  the  individual 
must  Im  able  to  provide  acceptable 
identification  ai^  give  verbal 
information  to  verify  the  record. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents  and 
appealing  initial  ^ency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  ox  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  from  documents 
and  computer  readable  output,  other 
Department  cd  the  Army  staff  agencies 
and  commands,  other  federal  agencies 
and  departments. 

EXEMPTIONS  CLANKO  FOR  THE  SYSTEM: 

Ntma 

A0690-2000APE 

SYSTEM  NAME; 

School  Employee  File. 

SYSTEM  UaCATION: 

Army-operated  dependents  «duM>ls  in 
the  United  States  located  at  Fort 
Bennii^  GA;  Port  Bragg,  NC;  Fort 
Campb^,  KY;  Fort  Jackson,  SC;  Port 
Knox,  KY;  Fort  McClellan,  AL;  Fort 
Rucker,  AL;  Fort  Stewart,  CA;  and  at  the 
U.S.  Military  Academy,  West  Point,  NY. 
Individual  records  are  retired  to  the 
National  Persminel  Records  Center,  St. 
Louis,  MO  63118-4199  30  days  after 
termination  of  employment. 

CATEGORIES  OF  WOMOUALS  COVERED  BY  THE 
SYSTEM: 

Employees  of  the  Army-operated 
dependents  schools. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employment  applications;  personnel 
action  foms;  copies  (d  contracts  or 
excerpts  ther^om  which  describe 
services  to  be  performed;  time  periods 
involved;  amount  oi  pay;  locaticm  of 
emplo]mM<Dt;  appointment  affidavits; 
statements  of  service;  group  life  and 


aeddent  insurance  Section;  survivor 
benefit  electkms;  change  of  name 
request;  edncalkiBal  tianeexipts; 
position  assignment  noticee;  promotion/ 
reduction  lecoraineiMistiQas  with 
appiDvals/daclinalions;  supervisor 
evaluations;  annual,  sick  and/or  teacher 
leave  records;  miscellaneous 
correspondence,  documents,  and 
records  concerning  dependents;  military 
and  other  Federal  swvice.  including 
service  in  othor  Federally  funded 
dependents  sdmols;  letters  of 
recommendations,  commendations. 
refN'unands,  counseling  sessions,  and 
conference  reemds. 

AUTHORrrV  FOR  IMINTEIMNeC  OP  TNC  system: 
Pub.  L.  81-874,  section  6. 

PURPOSE(S): 

To  maintain  reewd  of  the  individual’s 
Federal  service;  to  document  Ktions 
attributaUe  to  his/her  onployment  and 
status  to  admimstn  pay  and  other 
employment  polknea  and  regulations  as 
requir^  by  Fhb.  L.  81-874.  the  U.S. 
Commismoner  of  Educstioa.  and/or 
respoedve  State  Departments  erf 
Education. 

ROUTINE  USES  OF  RECORDS  MAINTUNED  M  THE 
SYSTEM,  mCLUOSiQ  CATEGORIES  OF  USERS  AHD 
THE  PURPOSES  OF  SUCH  USES: 

bfornmtion  may  be  disclosed  to 
authorized  representatives  of  the 
Secretary  of  the  Depetrtment  of  Heehh 
and  Human  Serviem  and/or  the 
Department  of  Education  to  verify  that 
pay  and  employment  practices  in  the 
Army-operated  dependents  schools  me 
compar^le  to  those  of  ffie  sduml 
districts  in  the  State  used  for 
comparability  purposes;  verification,  for 
salary  and  retrrement  purposes  of 
Federal  employment  ^  persoimel 
subsequently  employed  by  public. 
Federal,  or  private  s^ool  systems. 

POLICIES  AND  PRACTICES  FOR  STORINQ. 
RETRIEVHIG,  ACCESSOtG,  RETAHCNO,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  reemds  in  file  folders. 

RETRIEVABILITY: 

By  employee’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  authorized 
personnel  having  offidsl  need  therefc»^ 
in  the  performance  of  official  duties. 

RETENTION  AND  disposal: 

Records  are  permanent.  They  are 
retained  at  the  dependents  schools  until 
30  days  after  termination  of  individual’s 
service  and  subsequently  retired  to  the 
National  PevsonnM  Records  Canter,  St. 
Louis,  MO  63118-4199. 


SYSTEM  MANAOERMAMnAOOnaS: 

Deputy  Chi^  of  Staff  for  Personnel. 
Headquarters.  Depaortment  of  the  Army. 
The  Pentagon.  Washington.  DC  2031(1- 
4000. 

NtTHFICATIOM  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  ^stem  should 
address  vnritten  inquiries  to  the 
Superintendent  of  Schools  at  the 
installations  listed  above.  If  fnq;airy  is 
mads  30  days  after  termination  of 
employment,  it  should  be  made  to  the 
National  Perronnel  Records  Center. 

Individual  should  provide  current 
name,  the  name  used  during  the  period 
of  Feiforal  employment  at  t^  sthool 
concerned,  if  date  oi  birth, 

names  of  schools,  locaticms,  and  dates  of 
emplojmient. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
information  about  ffiemselvee  contained 
in  this  system  should  address  written 
inquiries  to  the  Superintendent  of 
Schools  at  the  inst^Iations  listed  above. 
If  inquiry  is  made  30  days  after 
termination  of  employment,  it  should  be 
made  to  the  National  Personnel  Records 
(Center. 

Individual  should  provide  current 
name,  the  name  used  during  the  period 
of  Federal  employment  att^  adiool 
concerned,  if  different,  date  of  birffi, 
names  of  schools,  locations,  and  dates  of 
employmenL 

CONTESTMO  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  (o  records 
arkd  far  contesting  contents  and 
appealing  initial  agency  detemunatkais 
are  contained  in  ^my  Regnlatiou  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
frcmi  the  ^stem  manager. 

RECORD  SOURCE  CATEGORIES; 

Fran  the  individual.  notiGe  of 
personal  security  clearance  firom 
Defmise  Investigative  Service, 
appointment  affidavits,  copies  of 
contracts  or  exempts  therefrom, 
personnel  action,  survivor  benefit  forms, 
educatims  tiansciipits.  position 
assignment  notices,  prmnotion/ 
reduf;lioD  reconunendatiems  wkh 
approvals/dechnaticms.  leave  records. 
Army  records  and  reports,  documents 
firom  previous  employors  and/or  otbm' 
Federal  agencies. 


sysxemnahe: 

D^MUtment  of  the  Army  Civilian 
Personnel  Systems. 


exemptions  CLAMED  for  the  SYSTEM: 
None. 

A069(V-20OTAPC 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10175 


SYSTEM  location: 

U.S.  Total  Army  Personnel  Command, 
200  Stovall  Street,  Alexandria,  22332- 
0341.  Derivative  Systems  are 
maintained  at  commands,  installations 
and  activities  dependent  on  the  type  of 
system  maintained.  Command-wide 
systems  are  the  Civilian  Personnel 
Accoimting  System  at  U.S.  Army 
Military  District  of  Washington,  the  U.S. 
Army  Corps  of  Engineers  Management 
Information  System,  and  the  Personnel 
Management  Liformation  System  of  U.S. 
Army  Materiel  Command.  Official 
mailing  addresses  may  be  obtained  from 
U.S.  Total  Army  Personnel  Command. 

CATEGORIES  OF  INDiVtOUALS  COVERED  BY  THE 
SYSTEM: 

All  U.S.  citizen  appropriated  fund 
employees  and,  in  some  instances, 
nonappropriated  fund  employees, 
dependents,  and  foreign  nationals; 
military  personnel  are  included  in  the 
incentive  awards  and  training  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Civilian  personnel  systems  vary  in 
informational  capacity  according  to 
respective  requirements  and  contain 
several  or  all  of  the  following  records: 
Academic  discipline;  career  program; 
citizenship;  date  of  birth;  educational 
level;  employee  tenure;  Federal 
Employees  Group  Life  Insurance; 
functional  classification;  name  of 
employee;  nature  of  action; 
occupational  series;  pay  basis,  pay  plan, 
rate  determinant;  physical  handicap; 
position  occupied  and  tenure;  military 
status;  salary;  service  computation  date; 
sex;  Social  Security  Number;  spiecial 
program  identifier;  step  or  rate; 
submitting  office  number;  training  data, 
including  costs,  non-duty  hours,  on- 
duty  hours,  principal  purpose,  special 
interest  program,  date  of  completion; 
type  of  appointment;  unit  identification 
code;  veterans  preference;  work 
schedule;  organizational  and  position 
data,  retention  data;  adverse  action  data; 
Fair  Labor  Standards  Act  coverage;  cost 
of  living  allowances;  transportation 
entitlement;  cost  codes;  leave  category; 
salary  history;  wage  area;  position 
sensitivity;  security  investigation  data; 
security  clearance  and  access  data; 
performance/suggestion/cash  awards; 
reemployment  rights;  training 
agreement;  reserve  status;  vessel 
operations  qualifications;  Government 
driver’s  license;  food  handler’s  permit; 
intern  recruitment  and  training  data; 
career  management  data  including 
performance/potential  ratings;  employee 
evaluation;  qualifications; 
achievements;  dependent  data;  overseas 
sponsor  information;  state  address; 
home  address;  leave  data;  foreign 


langu6ige  code,  mobilization.  Records 
are  maintained  for  military  personnel 
participating  in  department-wide 
incentive  awards  and  training  programs 
sponsored  by  operating  civilian 
personnel  offices. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  3013;  and  E.O. 
9397. 

PURPOSE(S): 

Information  in  this  system  is  used  by 
civilian  personnel  offices  to  screen 
qualifications  of  employees;  determine 
status,  eligibility,  and  employee’s  rights, 
and  benefits  under  pertinent  laws  and 
regulations  governing  Federal 
employment;  compute  length  of  service; 
compile  reports  and  statistical  analyses 
of  civilian  work  force  strength  trends, 
accounting,  and  composition;  and  to 
provide  personnel  services. 

ROUTINE  USES  OF  RECORDS  MAMTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Department  of  Labor,  Department  of 
Veterans  Afiairs,  Social  Security 
Administration,  or  a  national.  State, 
county,  municipal,  or  other  publicly 
recognized  charitable  or  income  security 
administration  agency  (e.g.,  state 
unemployment  compensation  agencies), 
where  necessary  to  adjudicate  a  claim 
under  Office  of  Personnel  Management’s 
retirement,  insurance,  or  health  benefits 
program  or  to  conduct  an  analytical 
study  or  audit  of  benefits  being  paid 
\mder  such  programs. 

Office  of  Federal  Employees  Group 
Life  Insurance,  information  necessary  to 
verify  election,  declination,  or  waiver  or 
regular  and/or  optional  life  insurance 
coverage  or  eligibility  for  payment  of  a 
claim  for  life  insurance. 

Health  insurance  carriers  contracting 
with  Office  of  Persoimel  Management  to 
provide  a  health  benefits  plan  imder  the 
Federal  Employees  Health  Benefits 
Program,  information  necessary  to 
identify  enrollment  in  a  plan,  to  verify 
eligibility  for  payment  of  a  claim  for 
health  benefits,  or  to  carry  out  the 
coordination  or  audit  of  l^nefit 
provisions  of  such  contracts. 

Federal,  State,  or  local  agencies  for 
determination  of  an  individual’s 
entitlement  to  benefits  in  connection 
with  Federal  Housing  Administration 
promams. 

Officials  of  labor  organizations 
recognized  imder  5  U.S.C  Chapter  71 
when  relevant  and  necessary  to  their 
duties  of  exclusive  representation 
concerning  personnel  policies, 
practices,  and  matters  afiecting  working 
conditions. 

Public  and  private  organizations, 
including  news  media,  which  grant  or 


publicize  awards  and/or  honors, 
information  on  individuals  considered/ 
selected  for  incentive  awards  and  other 
honors. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes,  drum,  disc,  punched 
cards;  microfilm/fiche;  or  hard  copy. 

RETRIEVABIUTY: 

By  Social  Security  Number  and/or 
name. 

SAFEGUARDS: 

Computer  facilities  and  terminals  are 
located  in  restricted  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 
Manual  records,  microfilm/fiche,  and 
computer  printouts  are  stored  in  locked 
rooms  or  cabinets  on  military 
installations  or  in  buildings  secured  by 
guards. 

RETENTION  AND  disposal: 

These  records  are  retained  for  varying 
periods  of  time.  Generally,  they  are 
maintained  for  a  minimiun  of  1  year  or 
imtil  the  employee  transfers  or 
separates.  They  may  also  be  retained 
indefinitely  as  a  basis  for  longitudinal 
work  history  statistical  studies. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Total  Army 
Personnel  Command,  ATTN:  TAPC-CP, 
200  Stovall  Street,  Alexandria,  VA 
22332-0400. 

NOrmCA-nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
servicing  civilian  personnel  office. 
Official  mailing  addresses  may  be 
obtained  from  Commander,  U.S.  Total 
Army  Personnel  Command,  ATTN: 
TAPC-CP,  200  Stovall  Street, 
Alexandria.  VA  22332-0400. 

Individual  should  provide  the  full 
name  and  Social  Sec^ty  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  servicing  civilian 
personnel  office.  Official  mailing 
addresses  may  be  obtained  from 
Commander,  U.S.  Total  Army  Personnel 
Command.  ATTN:  TAI*C-CP,  200 
Stovall  Street,  Alexandria,  VA  22332- 
0400. 
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Individual  should  provide  the  full 
name  and  Social  Security  Number. 

COWtESTMe  PCCORD  PeOCEOURCS; 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  sy^ero  manager. 

RECORD  aOHRCC  CATEPOWCB. 

From  the  individual;  from 
individual’s  official  personnel  frle. 

EXEMTimm  CUUMED  ran  THE  system; 

None. 

A0690-400CE 
SYSTEM  name: 

Corps  of  Engineers  Automated  Legal 
S3rstem  (CEALS)  Training  Information 
Program. 

SYSTEM  LOCATWH: 

Main  data  base  is  the  Corps  of 
Engineers  Automated  Legal  System 
computer.  Army  Engineer  Automation 
Support  Activity,  2500  First  Street  NW, 
Washington,  DC'20001-1022,  with 
input  and  access  locatkms  at  Corps 
Engineers  field  operating  offices. 

CATEGOMES  OE  MORRDUALS  COVERED  BY  TME 
SYSTBl; 

Corps  of  Engineers  legal  services 
employees  in  the  headquarters  and  field 
operating  offices. 

CATEQORES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  training  courses 
completed  by  employees  of  ffie  Corps  of 
Engineers  legal  services  offices.  The 
system  will  provide  a  variety  of  data, 
training  courses,  conference  or  seminar 
subjects,  training  scnirces,  costs  and 
attendee  views  and  cmnments.  Data 
stored  within  the  system  will  include, 
but  not  be  limited  to,  employee’s  name, 
office,  office  telephcme  number,  and  job 
series;  training  vendor’s  name,  training 
location,  training  subject  matter;  course 
title  and  number;  tuition  cost;  training 
dates;  course  evaluation  and  course 
referral. 

AUTHORITY  FOR  MAINTENANCE  OF  T»C  system: 

5  U.S.C  4101,  et  seq..  Government 
Employees  Training  Act  of  1958;  and 
E.O.  9397. 

PURPOSE(S): 

To  provide  an  autmnated  system  that 
will  allow  the  Corps  of  Engineers  legal 
services  office  to  identify  worthwhi^, 
relevant  and  cost  effective  training 
opportunities;  to  assist  in  budget 
preparation  and  execution;  to  plan 
training;  and  to  assist  in  developing  and 
tracking  budgets. 


ROUTWS  USES  OF  RSCOROE  MAWr AMEO  IN  THE 
SYSTEM,  INCUIDMa  CATEOORNSE  OF  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

The  ’Blaiiket  Routine  Usse*  ptdilish^ 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  racordt 
notices  apply  to  this  system. 

POUCKS  AND  PRACTICED  FOR  STORStO, 
RETRIEVINQ,  ACCESSINQ,  RETAMNUO,  AND 
DISP08IN0  OF  RECORDS  IN  THE  SYSTEM: 

STORAfiE: 

Magnetic  tapes/disks  and  {srintouts. 

RETRIEVABEfTY: 

By  individual’s  name,  telephone 
number,  office  83^inbol,  ukf  job  series; 
training  vendm  and  location;  training 
coarse  title;  subject  area;  tuition;  refnral 
and  vahie. 

SAFEGUARDS: 

Access  is  restricted  to  authorized 
users  in  Corps  of  Engineen  legal  field 
operating  offices.  Computer  records  are 
maintaii^  in  a  building  protected  by 
security  guards.  Printed  records  in  field 
operating  offices  will  be  kept  in  locked 
offices. 

RETENTION  AND  DtSFOSAL. 

Records  will  be  retained  for  5  years 
from  the  time  they  »e  entwed  into  the 
data  base,  and  tbm  purged  from  the 
S3rstem. 

SYSTBl  MANAGER(Sj  AND  ADDRESS: 

Chief  Coimsel,  U.S.  Army  Cteps  of 
Engineers,  20  Massachusetts  Avenue, 
NW.  Washington,  DC  20314-1000. 

NOTVICATION  FROCEDURE: 

bidividuals  seeking  to  determine 
whether  information  about  ffiemselves 
is  contained  in  this  system  shotUd 
address  written  inquiries  to  the  Chief 
Counsel,  U.S.  Army  Corps  of  Engineers, 
ATTN:  CECC-C,  20  Massachusetts 
Avenue,  NW,  Washington,  DC  20314- 
1000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  Counsel,  U.S. 
Army  Corps  of  Engineers,  ATTN:  CEOC- 
C,  20  Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000. 

COffTESTING  RECORD  procedures: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  ^terminations 
are  contained  in  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  be 
obtained  fit»n  the  system  manager. 


RECORD  SOURCE  CATEGORES: 

Corps  of  Enguieen  Legal  Services 
employees  who  have  completed 
training. 

EXEMPTIONS  CtAMKO  FOR  THE  SYSTEIR 

None. 

A0690-S006AIIIR 
SYSTEM  NAME: 

Equal  Oppmtunity  and  Equal 
Employment  Opportunity  Complaint 
Pil^ 

SYSTEM  location; 

Primary  System  is  located  at  the 
Office  of  the  Secretary  of  the  Army 
Manpower  atnd  Reserve  Affairs  (SAMR). 
Room  2E594,  Pentagon,  Wcishingtao,  DC 
20310-0103.  Segmmts  are  maiidained 
at  the  installation  or  Major  Command 
concerned. 

CATEQORKS  OF  MOrnOUALS  COVERED  BY  THE 
SYSTEM; 

Any  civilian  employee  of  the 
Department  ef  the  Army  or  member  of 
the  U.S.  Army,  whether  on  active  duty 
or  in  the  Reserve  Components,  who 
submits  an  equal  fqqNUtunity  or  equid 
employmmrt  opportunity  complai^ 

CATEOORKS  OF  RECORDS  M  THE  system: 

Individual’s  complaint,  supporting 
docxunentation,  witness  statements 
investigatory  reports,  decisional 
documents,  similar  relevant  records. 

AVniORnnr  FOR  MMNTBIANCE  OF  THE  STSTBS: 
10  U.SXL  3013(^  and  E.0. 93S7. 

PURPOSEfS): 

To  ensure  complaints  are  properly 
investigated  and  appropriate  remedial 
actioD  initiated  to  correct  inequities. 

ROUTIRE  USES  OF  RECORDS  MAMTAiram  M  THE 
system;  BICLeDeiO  OtTEGORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  fordi  at 
the  beginning  of  the  Army’s  compilation 
of  syBeras  of  record  notices  apply  to 
this  systmn. 

POLICES  Am  PRACTICES  POR  STORBIG, 
RETRIEVINQ.  ACCESSINQ.  RETAINmO,  AND 
DISPOSING  OF  RECORDS  Bf  THE  SYSTEM*. 

STORAGE: 

Paper  recmda  in  file  folders, 
RETWEVABUrY: 

By  complainant’s  surname. 
SAFEOUARDB: 

Records  are  maintained  in  secured 
areas,  accessible  tmly  to  designated 
officials  having  official  need  thorefbr  in 
the  performance  of  assigned  duties. 

RETEKTIOH  AND  OiSPOSAL: 

At  the  primary  locaticm.  files  are 
permanent.  Two  years  following  closing 
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of  case,  records  are  retired  to  the 
Washington  National  Records  Center, 
Suitland,  MD.  Records  at  other  Army 
locations  are  destroyed  alter  2  years. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Secretary  of  the  Army  Manpower  and 
Reserve  Affairs,  Room  2E594,  The 
Pentagon,  Washington,  DC  20310-0103. 

NonnFiCATK)N  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Secretary  of  the  Army  Manpower  and 
Reserve  Affairs,  Room  2E594,  The 
Pentagon.  Wtishington.  DC  20310-0103. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Secretary  of  the  Army 
Manpower  and  Reserve  Affairs,  Room 
2E594,  The  Pentagon.  Washington,  DC 
20310-0103. 

Individual  should  provide  the  full 
name.  Social  Security  Number,  and 
military  status  or  other  information 
verifiable  from  the  record  itself. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  individual,  witnesses.  Army 
records  and  reports,  similar  relevant 
documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0690-700DAPE 

SYSTEM  NAME: 

Grievance  Records. 

SYSTEM  LOCATION: 

Servicing  civilian  personnel  offices 
for  each  Army  activity  or  installation. 


CATEGORCS  OF  RKORDS  M  THE  SYSTEM: 

Case  File  includes  all  documents 
related  to  the  grievance,  including 
statements  of  witnesses,  reports  of 
interviews  and  hearings,  examiner’s 
finding  and  recommendations,  copy  of 
the  original  and  final  decisions,  and 
related  correspondence  and  exhibits. 

AUTHOflfTV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  1302,  3301,  E.0. 10577;  3 
CFR  parts  1954-1958;  E.0. 10987;  3  CFR 
1959-1963. 

PURPOSE($): 

To  review  allegations,  obtain  facts, 
conduct  hearings  when  appropriate,  and 
render  decision. 

ROUTINE  USES  OF  RECORDS  MAMTASIEO  m  THE 
SYSTEM,  RCLUOINO  CATEGORtES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVINO,  ACCESSING,  RETANSNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETWEVABIUrY: 

By  individual’s  name. 

SAFEGUARDS: 

Information  is  maintained  in  lockable 
metal  filing  cabinets  to  which  only 
authorized  personnel  have  access. 

RETENTION  ANO  DISFbSAL: 

Records  of  appropriated  fund 
employees  are  destri^ed  7  years  after 
closing  of  the  case;  those  of  non- 
appropriated  fund  employees  are 
destroyed  5  years  after  closing.  Disposal 
is  by  shredding. 

SYSTEM  MANA0ER(S)  ANO  ADDRESS: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters.  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
4000. 

NOTIFICATION  PROCEDURE: 

It  is  required  that  individuals 
submitting  grievances  be  provided  a 
copy  of  the  record  under  the  grievance 
process.  They  may,  however,  contact  the 
Army  personnel  or  designated  office 
where  the  action  was  processed 
regarding  the  existence  of  such  records 
on  them.  They  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified:  Name,  date 
of  birth,  approximate  date  of  closing  the 
case  and  kind  of  action  taken, 
organization  and  activity  where 
employed  at  time  grievance  was 
initiated,  and  signature. 


CATEGORIES  OF  INOMDIIALS  COVERED  BY  THE 
SYSTEM: 

Current  or  former  employees  of  the 
Department  of  the  Army  who  have 
submitted  grievances  in  accordance 
with  part  771  of  the  regulations  of  the 
Office  of  Personnel  Management  (5  CFR 
part  771)  OT  through  a  negotiated 
grievance  procedure. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written  ' 
inquiries  to  the  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters.  Department  of 
the  Army.  The  Pentagon,  Washington. 

DC  2031&-4000. 

CONTESTMO  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  been  the  subject  of  a 
judicial  or  quasi-judicial  action  will  be 
limited  in  scope.  Review  of  amendment 
requests  of  these  records  will  be 
restricted  to  determining  if  the  record 
accurately  documents  the  action  of  the 
Army’s  ruling  on  the  case,  and  will  not 
include  a  review  of  the  merits  of  the 
action,  determination,  or  finding. 

Individuals  wishing  to  request 
amendment  to  their  records  to  correct 
factual  errors  should  contact  their 
servicing  civilian  personnel  office, 
providing  their  name,  date  of  birth, 
approximate  date  of  closing  the  case  and 
kind  of  action  taken,  organization  and 
activity  where  employed  at  time 
grievance  was  initiate,  and  signature. 
Individuals  must  also  follow  the  Privacy 
Act  regulations  of  the  Office  of 
Personnel  Management  (see  5  CFR 
297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  on  whom  the 
record  is  maintained;  testimony  of 
witnesses;  related  correspondence; 

Army  records  and  reports;  similar 
relevant  documents. 

EXEMPTIONS  CLASSED  FOR  THE  SYSTEM: 

None. 

A0710-2aDALO 
SYSTEM  name: 

Property  Officer  Designation  Files. 
SYSTEM  location: 

Maintained  at  imit  level  of  the  Army. 
Official  mailing  addresses  are  publish^ 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORCS  OF  MOMOUALS  COVERED  BY  THE 

system: 

Individuals  with  formal  responsibility 
for  U.S.  Government  property. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Document  appointing  or  relieving 
individuals  as  property  officers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3013. 
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PURPOSE(S): 

To  verify  an  individual’s  authority  to 
assume  responsibility  for  U.S. 
Government  property. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  DF  USERS  AND  - 
THE  PURPOSES  OF  SUCH  USES; 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  I^AIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE 

Paper  records  in  file  folders. 

RETRIEVABiLITY: 

By  appointee’s  surname. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
cabinets  accessible  only  to  designated 
authorized  personnel. 

RETENTION  AND  disposal: 

'  Records  are  destroyed  2  years 
following  individual’s  termination  of 
appointment. 

system  MANAGER(S)  and  ADDRESS: 

Deputy  Chief  of  Staff  for  Logistics, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
0500. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  office 
designating  the  individual  as  Property 
Officer. 

For  verification  purposes,  individual 
should  provide  full  name,  unit  where 
assigned  as  Property  Officer,  and  time 
period  involved. 

record  access  procedures: 

Indivduals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inouiries  to  the  office  designating  the 
individual  as  Property  Officer. 

For  verification  purposes,  individual 
should  provide  full  name,  unit  where 
assigned  as  Property  Officer,  and  time 
period  involved. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual,  his/her 
commander.  Army  records  and  reports. 


EXEMPTIONS  claimed  FOR  THE  SYSTEM: 

None. 

A0710-2bOALO 

SYSTEM  NAME: 

Hand  Receipt  Files. 

SYSTEM  location: 

Property  book  offices  and  supply 
rooms  at  most  Army  activities  world¬ 
wide. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Civilian  or  military  personnel  who 
assume  temporary  custody  or 
responsibility  for  United  States 
Government  or  other  official  property 

categories  OF  RECORDS  IN  THE  SYSTEM: 

Individual  receipts  or  listings 
reflecting  acceptance  of  responsibility 
for  items  of  property  listed  thereon. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012. 

PURPOSE: 

To  record  property  in  use  or  in 
custody  of  individuals;  to  provide  an 
audit  trail  for  property  accountability;  to 
determine  responsibility  for  lost, 
damaged,  or  stolen  property. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AHD 
THE  PURPOSES  OF  SUCH  USES: 

’The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  8T0RIN0, 
RETRIEVmO,  ACCESSINO,  RETAINMO,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape/disc;  paper  records  in 
file  folders. 

RETRIEVABIUTY: 

By  individual’s  sruname.  Social 
Security  Number,  menue  number,  line 
number,  size. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
cabinets/areas  accessible  only  to 
authorized  personnel.  Automated  data 
are  protected  by  administrative, 
physical,  and  technical  safeguards 
required  by  Army  Regulation  389-380. 

RETENTION  AND  DISPOSAL: 

Record  is  maintained  only  while 
property  is  in  use  by  or  in  the  custody 
of  an  individual;  destroyed  on  tum-in  or 
upon  complete  accoimting  for  the 
property,  or  when  supers^ed  by  a  new 
receipt  or  listing. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Logistics, 
Headquarters,  Department  of  ffie  Army, 
’The  Pentagon,  Washington,  DC  20310- 
0500. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
activities  issuing  hand  receipts. 

Individual  should  provide  his/her  full 
name,  installation  at  which  a  hand 
receipt  holder,  and  any  other  may 
facilitate  locating  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  property  book  officer  at 
the  installation  where  record  is  believed 
to  exist. 

Individual  should  provide  his/her  full 
name,  installation  at  which  a  hand 
receipt  holder,  and  any  other  may 
facilitate  locating  the  record. 

CONTESTINO  RECORD  PROCEDURES: 

’The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Amy  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Hand  receipt  number  on  printed  fom 
or  on  property  book. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

A0710-2CDALO 
SYSTEM  name: 

Personal  Property  Accounting  Files. 
SYSTEM  LOCATION: 

Maintained  Amy-wide  in  orderly 
rooms  of  troop  units.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Amy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  individuals  absent  without 
leave  or  absent  because  of  illness  and 
confined  to  medical  facilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  reflecting  items  of 
personal  property  of  individuals  listed 
in  the  preceding  paragraph. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  3013  and  E.O.  9397. 

PURPOSE(S): 

To  identify  and  protect  property 
belonging  to  soldiers  who  are  absent 
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without  leave  or  absent  because  of 
illness  and  confined  to  medical 
facilities. 

ROUTINE  USES  OF  RECORDS  HAINrAWEO  M  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCKS  AND  PRACTICES  FOR  STORINQ, 
RETRCVMHQ,  ACCESSINQ,  RETAiNmG,  AND 
DiSPOSMQ  OF  RECORDS  M  THE  system: 

storage: 

Paper  records  in  file  folders. 
RETf«EVA8iLirV: 

By  last  name  of  individual  owning  the 
property. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
cabinets  accessible  to  authorized 
individuals  having  official  need 
therefor. 

RETENTION  AND  disposal: 

Records  are  maintained  during  an 
individual’s  absence  and  destroyed  2 
years  after  his/her  return. 

SYSTEM  MANAI^S)  AND  ADDRESS: 

Deputy  Qiief  of  Staff  for  Lo^stics, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
0500. 

N0TIFICA110N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  troop 
commanders. 

For  verification  purposes,  individual 
should  provide  full  name.  Social 
Security  Number,  current  address, 
telephone  number,  and  dates  and 
circumstances  of  the  absence. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  designated 
representatives  of  troop  commanders 
holding  the  records. 

For  verification  purposes,  individual 
should  provide  full  name.  Social 
Security  Number,  current  address, 
telephone  number,  and  dates  and 
circumstances  of  the  absence. 

CONTESTMG  RECORD  PROCEOWES: 

The  Army's  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATE00RK8: 

From  inventcHies  and  other  Army 
records  and  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0710-2dOALO 
SYSTEM  NAME: 

Personal  Clothing  Record  Files. 

SYSTEM  LOCATION: 

Maintained  by  Active  Army  training 
activities.  National  Guard  Armories,  and 
U.S.  Army  Reserve  imits. 

CATEGORIES  OF  INOMOUAU  COVERED  BY  THE 
SYSTEM: 

All  assigned  personnel  with  military 
status. 

CATEGORIES  OF  RECORDS  MTNE  SYSTEM: 

Individual  personal  clothing  records 
pA  Form  3078). 

AUTHORTTY  FOR  MASOENANCE  OF  THE  system: 

10  U.S.C.  3012. 

PURPOSEfS): 

To  reflect  accountability  for  personal 
clothing  by  individual  soldiers  during 
their  first  six  months  of  military  service. 

routine  USES  OF  RECORDS  HAINTASIEO  M  THE 
SYSTEM,  BICLUOMQ  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Army’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVING,  ACCESStNG,  RETAIMNQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRtEVABBJTV: 

By  surname  of  individual  concerned. 
SAFEGUARDS: 

Records  are  maintained  in  locked 
cabinets  accessible  only  to  authorized 
personnel  having  official  need  therefor. 

RETENTION  AND  DISPOSAL: 

For  active  Army  personnel,  the  record 
is  destroyed  when  individual  has  been 
in  service  6  months  and  has  fulfilled 
his/her  final  showdown  inspection  as 
required  by  Army  Regulation  710-2.  For 
National  Guard  and  U.S.  Army  Reserve 
personnel,  the  record  is  transferred  with 
the  Military  Persmmel  Records  Jacket  on 
individual’s  completion  of  basic 
training. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Logistics, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
0500. 


NOmCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  Mnritten  inquiries  to  the  troop 
commanders. 

Individual  diould  provide  his/her  full 
name.  Social  Security  Number,  and 
current  address  and  telephone  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  troop  commanders. 

Individual  should  provide  his/her  full 
name.  Social  Security  Number,  and 
current  address  and  telephone  number. 
Individual  may  review  his/her  record  by 
visiting  designated  representatives  of 
troop  commanders. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records  and  for  contesting  contents  and 
appealing  initial  agency  determinaticms 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  DA  Fonn  3078. 

EXEMPTIONS  CLAMMED  FOR  THE  SYSTEM: 

None. 

A0715DAJA 
SYSTEM  NAME: 

Procurement  Misconduct  Piles. 

SYSTEM  LOCATION: 

HQDA  (DAJA-PF),  The  Pentagon, 
Washington.  DC  20310-2217. 

CATEGORIES  OF  MtORHOUALS  COVERED  BY  THE 

system: 

Individuals  or  legal  entities 
investigated  for  alleged  procurement 
misconduct,  such  as  fraudulent 
activities  in  securing  or  performing  a 
government  contract. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Criminal  and  administrative 
investigations  of  fraudulent,  criminal  or 
other  misconduct  in  connection  with 
government  procurement  activities  and 
the  List  of  P^ies  Excluded  from 
Procurement  Programs. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  3013. 

PURPOSE(S): 

To  determine  whether  criminal, 
administrative,  or  civil  proceedings 
should  be  initiated  against  the 
contractor  .with  the  government  or 
government  procurement  officials  for 
criminal  conduct  in  connection  with 
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procairement  activities  and  to  maintain 
and  distribute  a  list  of  contractors 
determined  to  be  ineligible  to 
participate  in  Government  procurement 
activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Justice  and  United  States 
attorneys. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RCTAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVABtUrY: 

By  last  name. 

SAFEGUARDS: 

Records  are  maintained  in  file 
cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed 
in  the  permissible  use  of  the 
information. 

RETENTION  AND  disposal: 

Destroyed  15  years  after  final  action 
on  the  case. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310- 
2210. 

NOTIFICATION  PROCEDURE: 

Indivduals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  die  Office  of  the 
Judge  Advocate  General,  Chief, 
Procurement  Fraud  Division,  HQDA, 
DAJA-PF,  Washinrton,  DC  20310-2217. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
specific  details  that  will  enable  locating 
the  record,  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  inquiries 
to  the  Office  of  the  Judge  Advocate 
General,  Chief,  Procurement  Fraud 
Division,  HQDA,  DAJA-PF, 

Washington,  DC  20310-2217. 

Individual  should  provide  full  name, 
current  address  and  telephone  number, 
specific  details  that  will  enable  locating 
the  record,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 


appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21:  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Department  of  the  Army  staff 
agencies.  Army  records  and  reports. 
Department  of  Justice,  U.S.  Attorneys, 
opposing  counsel,  and  similar  relevant 
sources. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0725-1AMC 
SYSTEM  NAME: 

Small  Arms  Sales  Record  Files. 

SYSTEM  location: 

U.S.  Army  Armament  Mimitions  and 
Chemical  Command,  Rock  Island,  IL 
61229-6000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Any  U.S.  citizen  considered  eligible 
imder  Federal  regulations  who 
purchased  a  firearm  fi-om  the  U.S. 
Government  for  personal  use. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  mailing  address, 
application  for  purchase  of  firearm,  date 
pu^ased,  DA  Form  3535  (Weapon 
Sales  Record),  information  concerning 
weapon  caliber,  model,  type  and  serial 
number  of  firearm,  relevant 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  4308. 

PURPOSE(S): 

To  respond  to  individual  citizen 
requests  to  purchase  firearms  fiom  the 
U.S.  Government  for  personal  use. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Federal,  state  and  local  law 
enforcement  investigative  agencies  may 
be  furnished  information  from  this 
system  of  records  to  determine  last 
known  firearm  ownership,  to  trace 
recovered  or  confiscated  firearms,  and 
to  assist  in  criminal  prosecution  or  dvil 
court  actions. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  cabinets. 
RETRIEVABILITY: 

By  purchaser’s  surname;  type  of 
weapon;  and  serial  munber. 


SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  designated  persons 
having  official  need  therefor  in  the 
erformance  of  their  duties.  Building 
ousing  records  are  protected  by 
security  guards. 

RETENTION  AND  disposal: 

Records  are  permanent. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Armament 
Munitions  and  Chemical  Command, 

Rock  Island,  IL  61299-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  U.S.  Army  Armament 
Munitions  and  Chemical  Command, 
ATTN:  AMSMC-MMD-LS,  Rock  Island, 

IL  61299-6000. 

Individual  should  provide  their  full 
name;  current  address  as  well  as  address 
at  time  of  firearm  purchase,  if  difierent; 
type,  caliber,  and  serial  number  of 
firearm(s)  purchases;  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  U.S.  Army 
Armament  Munitions  and  Chemical 
Command,  ATTN:  AMSMC-MMD-LS, 
Rock  Island,  IL  61299-6000. 

Individual  should  provide  their  full 
name;  current  address  as  well  as  address 
at  time  of  firearm  purchase,  if  different; 
type,  caliber,  and  serial  number  of 
firearm(s)  purchases;  and  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

Army’s  rules  for  access  to  records  and 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  Army  Regulation  340-21; 

32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

A0735SAIS-8F 
SYSTEM  NAME: 

Library  Borrowers’AJsers’  Profile 
Files. 

SYSTEM  LOCAIKNl: 

Libraries  on  Army  installations  and 
activities.  Official  mailing  addresses  of 
installations  and  activities  are  published 
as  an  appendix  to  the  Army’s 
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compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDiVUHJALS  COVERED  BY  THE 
system: 

Authorized  users  of  Army  library 
facilities. 

CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

Name,  address.  Social  Security 
Number,  and  telephone  number  of  the 
user. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  9397. 

PURPOSE(S): 

To  identify  individuals  authorized  to 
borrow  library  materials;  to  ensure  that 
all  library  property  is  returned  and 
individual’s  account  is  cleared,  and  to 
provide  librarian  useful  information  for 
selecting,  ordering,  and  meeting  user 
requirements.  ^ 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Card  hies,  magnetic  tapes,  compact 
discs,  and  computer  printouts. 

retrievability: 

By  user’s  surname.  Social  Security 
Number,  and/or  residence.  , 

SAFEGUARDS: 

Information  is  maintained  in  areas 
accessible  only  to  authorized  persons 
who  have  official  need  therefor. 

Libraries  are  secured  during  non-duty 
hours. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  when  no  longer 
needed  to  obtain  and/or  control  library 
materials. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Information  Systems  for 
Command,  Control,  Communications, 
and  Computers,  ATTN:  SAIS-EDP, 
Department  of  the  Army,  Washington, 
DC  20310-0107. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  specihc 
installation  library  that  provided 
services.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Army’s 


compilation  of  systems  of  records 
notices. 

For  verihcation  purposes,  individual 
should  provide  full  name,  pieriod  in 
which  a  user  has  or  had  an  account,  and 
any  other  information  that  would  assist 
in  locating  applicable  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  specific  installation 
library  that  provided  services.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
systems  of  records  notices. 

For  verification  purposes,  individual 
should  provide  full  name,  period  in 
which  a  user  has  or  had  an  account,  and 
any  other  information  that  would  assist 
in  locating  applicable  records. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  the  Army  Regulation 
340-21;  32  CFR  p£irt  505;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0870-5DAMH 

SYSTEM  NAME: 

Army  History  Files. 

SYSTEM  location: 

U.S.  Army  Center  of  Military  History, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0200. 

Decentralized  segments  exist  at 
historical  offices  at  Headquarters, 
Department  of  the  Army  and  field 
operating  agencies,  major  commands, 
and  the  U.S.  Army  Military  Historical 
Research  Collection,  Carlisle  Barracks, 
PA  17013-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  personnel 
associated  with  the  Army;  individuals 
who  offer  historically  significant  items 
or  gifts  of  money  to  the  Army  Museum 
System. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  resumes  and  personal 
working  files  of  U.S.  Army  personnel; 
personal  papers  donated  by  individuals 
for  historical  research;  photographs  of 
Army  personages;  requests  for  historical 
documents  regarding  U.S.  Army 
activities  and  responses  thereto;  copy  of 
donor’s  proffer  of  gift  agreement  and 


correspondence  with  donor  regarding 
status  and/or  location  of  donation(s). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  3012. 

PURPOSE(S): 

To  provide  a  record  of  donations  and 
contributions  of  historical  property  to 
U.S.  Army  Museums  and  historical 
holdings;  to  enable  Army  museums  and 
historical  holdings  to  provide  upon 
request  by  the  donor  or  donor’s  heirs, 
information  concerning  the  status/ 
location  of  his/her  donation;  to  enable 
the  Army  to  establish  title  to  the 
property. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  MCLUDWQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  fi'om  this  system  may  be 
disclosed  to  a  municipal  corporation,  a 
soldier’s  monument  association,  a  State 
museum,  an  incorporated  museum  or 
exhibition  operated  and  maintained  for 
educational  purposes  only,  a  post  of  the 
Veterans  of  Foreign  Wars  or  the 
American  Legion,  or  other  Federal 
museums  upon  donation  or  transfer  of 
the  historical  property  to  one  of  those 
organizations. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records,  magnetic  tapes/discs, 
and  photographs. 

RETRIEVABILITY: 

By  individual’s  name. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  accessible  only  to  persons  having 
need  therefor  in  the  performance  of 
official  duties. 

RETENTION  AND  DISPOSAL: 

Permanent.  Some  historical  material 
and  photographs  are  retired  to  the 
Washington  National  Records  Center 
when  no  longer  needed;  other  such 
material  is  transferred  to  the  Military 
History  Research  Collection  at  Carlisle 
Barracks,  PA  for  preservation.  Inquiries 
about  historical  events  or  persons,  and 
responses  thereto,  are  destroyed  when 
no  longer  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Military  History, 
Headquarters,  Department  of  the  Army, 
Washington,  DC  20310-0200. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
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address  written  inquiries  to  the  Chief  of 
Military  History,  I^dquarters, 
Department  of  the  Army,  Washington, 

DC  20310-0200. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Military 
History,  Headquarters,  Department  of 
the  Army,  Washii^on,  EXD  20310-0200. 

Individual  should  provide  their  full 
name,  address  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

From  the  individual,  his/her  Army 
record,  official  Army  documents,  public 
records. 

EXEMPnONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A0920-15SFDM 
SYSTEM  NAME: 

Civilian  Marksmanship  Program. 
SYSTEM  LOCATION: 

Officer  of  the  Director  of  Civilian 
Marksmanship/Executive  Office  for  the 
National  Board  for  the  Promotion  of 
Rifle  Practice,  Office  of  the  Under 
Secretary  of  the  Army,  20  Massachusetts 
Avenue,  NW,  Washington,  DC  20314- 
0100. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

U.S.  citizens  who  are  members  of 
civilian  marksmanship  clubs  and  State 
Marksmanship  Associations  enrolled 
with  the  Director  of  Civilian 
Marksmanship  and  are  participants, 
competitors,  or  instructors  in  organized 
marksmanship  programs;  civilian  and 
military  competitors  in  national 
matches;  applicants  seeking  to  purchase 
Ml  rifles. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  club  membership 
consisting  of  tlie  following  documents: 
DA  Form  1271  (Application  for 
Enrollment  of  A  Civilian  Rifle  Club);  DA 
Form  1272  (Bond  Application  for 
Civihan  Rifle  Club);  DA  Form  1237 
(Requisition  for  Articles  Authorized  for 
Issue  to  Civilian  Rifle  Clubs);  DA  Form 
1274  (Description  of  Available  Range 
Facilities  for  Civilian  Rifle  Clubs); 
ODCM  Form  137  (Roster  of  Club 
Members)  identifying  each  member  by 


full  name,  address,  birth  date,  firing 
courses  participation  by  course  title, 
score  attained,  and  target  fired  for 
record;  IX)  Form  1584  (DOD  National 
Agency  Check  Request)  for  each  adult 
leader  and  club  officer;  CHXIM  Form  138 
(Assurance  of  Compliance  with  Title  VI 
Civil  Rights  Act  of  1964);  Ncune,  title, 
and  address  of  local  or  State  law 
enforcement  officer  to  whom  the  club  is 
known;  certificates  of  qualification  or 
badges  to  eligible  club  members; 
receipts  for  arms  on  loan  from  the 
Director  of  Civilian  Marksmanship; 
Certificate  for  Purchase  of  Firearms; 
results  of  NAC  investigation;  relevant 
correspondence  and  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  4307-1313,  4652,  and  32 
U.S.C.  316;  and  E.O.  9397. 

PURPOSE(S): 

To  promote,  among  citizens  and  other 
persons  sub)ect  to  induction  into  the 
Armed  Forces  of  the  United  States  not 
reached  through  training  programs  of 
the  Armed  Forces,  practice  in  the  use  of 
military'tjrpe  individual  small  arms;  to 
promote  com^itions  in  the  use  of 
arms;  and  to  issue  equipment  and 
awards  therefor.  The  program  is  for  U.S. 
citizens  who  are  members  of  civilian 
marksmanship  clubs  and  State 
Marksmanship  Associations  enrolled 
with  the  Director  of  Civilian 
Marksmanship  and  are  participants, 
competitors,  or  instructors  in  organized 
marksmanship  programs;  civilian  and 
military  competitors  in  national 
matches;  applicants  seeking  to  purchase 
Ml  rifles. 

ROUTINE  USES  OF  RECORDS  MAINTMNEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
federal,  state,  and  local  law  enforcement 
agencies  when  fraudulent  or  criminal 
activity  or  allegations  warrant. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAiMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  rotary  type  Diebold 
containers;  blub  records  on  magnetic 
tape/disc. 

RETRIEV  ability: 

By  Club  name;  by  individual 
competitor/purchaser  surname. 

SAFEGUARDS: 

Information  in  this  system  of  records 
is  available  only  to  individuals  having 
official  need  therefor.  Records  area  is 
protected  by  an  alarm  system.  Building 
housing  records  is  protected  by  security 
guards. 


RETENTION  AND  DISPOSAL: 

Records  on  enrolled  Civilian  Rifle 
Clubs  and  State  Associations  are 
retained  for  life  of  club,  plus  2  years, 
following  which  they  are  destroyed  by 
shredding.  Competitive  score  cards  are 
maintained  for  1  year;  cumulative  point 
system  record  of  individuals  is 
permanent.  Record  of  firearms  loan  or 
sale  is  retained  1  year.  Certificate  (of 
individual)  to  retain  firearms  is  retained 
permanenUy  at  the  U.S.  Army 
Armament,  Munitions  and  Chemical 
Command,  Rock  Island,  IL  61299-5000. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director  of  Civilian  Marksmanship/ 
Executive  Officer  for  the  National  Board 
for  the  Promotion  of  Rifle  Practice, 

Office  of  the  Undw  Secretary  of  the 
Army,  ATTN:  Administrative  Officer,  20 
Massachusetts  Avenue,  NW, 
Washington,  DC  20314-0100 

NOTH^ATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Civilian  Marksmanship/Executive 
Officer  for  the  National  Board  for  the 
Promotion  of  Rifle  Practice,  Office  of  the 
Under  Secretary  of  the  Army,  ATTN: 
Administrative  Officer,  20 
Massachusetts  Avenue,  NW, 
Washington,  DC  20314-0100. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  birth 
date,  information  such  as  club  of  which 
a  member,  competition  in  which 
participated,  firearm  purchased,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  of  Civilian 
Marksmanship/Executive  Officer  for  the 
National  Board  for  the  Promotion  of 
Rifle  Practice,  Office  of  the  Under 
Secretary  of  the  Army,  ATTN: 
Administrative  Officer,  20 
Massachusetts  Avenue,  NW, 
Washington,  DC  20314-0100. 

Individual  should  provide  the  full 
name,  Social  Security  Number,  birth 
date,  information  such  as  club  of  which 
a  member,  competition  in  which 
participated,  firearm  purchased,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  be 
obtained  from  the  system  manager. 
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RECORD  SOURCE  CATEGORIES: 

From  the  individual,  enrolled  clubs 
and  state  associations,  investigative 
reports  of  the  Defense  Investigative 
Service  and/or  Federal  Bureau  of 
Investigation,  law  enforcement  agencies. 
Army  records  and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A093(MCFSC 
SYSTEM  name: 

Army  Emergency  Relief  Transaction 
File. 

SYSTEM  LOCATION: 

Army  Emergency  Relief  offices  at 
Army  installations.  Official  addresses 
may  be  obtained  from  the  Commander, 
U.S.  Army  Community  and  Family 
Support  Center,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331-0301. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Any  of  the  following  who  receive 
Army  Emergency  Relief  financial 
assistance:  Active  duty  Army  personnel 
and  their  dependents;  members  of  all 
Army  components  retried  after 
completing  20  or  more  years  of  active 
duty  and  their  dependents  or  retired  by 
reason  of  physical  disability  in  line  of 
duty  and  their  dependents;  dependents 
of  Army  personnel  missing  in  action; 
and  eligible  widows  and  orphans  of 
extended  active  duty  Reserve 
component  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  accumulated  by  Army 
Emergency  Relief  branches  and  sections, 
including  financial  and  loan  reports, 
applications  for  financial  assistance, 
acknowledgments  of  remittance  and 
assistance  received,  collection  and 
indebtedness  documents,  cash  bonds, 
loan  ledgers,  control  ledgers,  canceled 
checks,  prenumbered  receipts,  and 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  3012. 

PURPOSE(S): 

These  records  are  used  by  Army 
Emergency  Relief  Offices  to  record  and 
control  loans  and  repayment  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Army's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


DISCLOSURE  TO  CONSUMER  REPORimO 
AGENCIES: 

Disclosure  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  fiom  this 
system  to  ‘consumer  reporting  agencies' 
as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C 
3701(a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORRUG, 
RETRIEVINO,  ACCESSING,  RETAMmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and  card 
files. 

RETRIEVABILrrY: 

By  applicant's  surname. 

SAFEGUARDS: 

Information  in  these  records  is 
accessible  only  by  Army  Emergency 
Relief  Officer  and  staff. 

RETENTION  AND  DISPOSAL; 

Records  are  active  until  loan  is  repaid 
or  determined  uncollectible  and  for  2 
years  thereafter  in  the  Army  Emergency 
Relief  Office;  transferred  to  the  records 
holding  area  for  1  additional  year, 
following  which  they  are  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Army  Community 
and  Family  Support  Center,  2461 
Eisenhower  Avenue,  Alexandria,  VA 
22331-0301. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Army 
Emergency  Relief  Offices  at 
installations. 

Individual  should  provide  full  name, 
rank.  Social  Security  Number,  military 
status,  date  and  place  where  last  Army 
Emergency  loan  was  obtained,  current 
military  or  dependent  ID  card,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Army  Emergency  Relief 
Office  which  is  believed  to  have 
pertinent  information. 

Individual  should  provide  full  name, 
rank.  Social  Security  Number,  military 
status,  date  and  place  where  last  Army 
Emergency  loan  was  obtained,  ciurent 
military  or  dependent  ID  card,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Army's  rules  for  access  to  records 
and  for  contesting  contents  and 


appealing  initial  agency  determinations 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  records  of  Army 
Emergency  Relief  Offices. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

A1105CE 
SYSTEM  name: 

Recreational  Use  and  Expenditure 
Survey  on  or  Adjacent  to  Navigable 
Waters. 

SYSTEM  location: 

Office  of  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
20  Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000  and  the 
Engineer  Division  and  District  Offices. 
Official  mailing  addresses  are  pubUshed 
as  an  appendix  to  the  Army's 
compilation  of  systems  of  records 
notices. 

CATEGORIES  Of  INDIVnUALS  COVERED  BY  THE 

system: 

Voluntary  participants  in  recreational 
use  and  expenditure  surveys  on  or 
adjacent  to  navigable  waters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual's  name,  address,  telephone 
number,  coimty,  survey  ID,  recreation 
activities,  quantities  of  and 
expenditures  for  durable  goods  such  as 
boating,  fishing,  himting,  and  camping 
equipment,  and  ancillary  support 
facilities  such  as  boat  li^;  expenditures 
for  nondurable  goods  such  as  food, 
lodging,  fishing,  boating,  hunting 
services  and  other  expenses. 

AUTHORnV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

16  U.S.C.  460d,  33  U.S.C.  652  and  42 
U.S.C.  1962. 

punposE(s): 

To  identify  and  evaluate  recreation 
use  and  expenditures  for  impact 
assessment  in  environmental 
assessments,  and  environmental  impact 
statements.  Evaluations  will  he  made  for 
both  existing  and  proposed  projects. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Army's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUOES  AND  MIACTICCS  RM  SrOMNS, 
RCnVEVMO,  ACCESSU4Q,  HETAMyiQ,  AfO 
mSPOSMO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  cabinets  and  on 
magnetic  tape  or  optical  systems. 

RETRIEVABIUTY: 

Records  are  retrieved  by  response 
number  or  by  the  participant’s  name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persons 
having  official  need  therefor.  Records 
are  housed  in  buildings  protected  by 
security  guards  or  locked  when  not  in 
use.  Information  in  automated  media  is 
further  protected  by  physical  security 
devices:  Access  to  or  update  of 
information  in  the  system  is  protected 
through  a  system  of  passwords  thereby 
preserving  integrity  of  data. 

RETENTION  AND  DBPOSAL: 

Records  are  destroyed  two  years  after 
termination  of  the  study. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
20  Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000.  Official 
maibng  addresses  are  published  as  an 
appendix  to  the  Army’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
infonnaticm  a^ut  themselves  should 
address  written  inquiries  to  the  Office  of 
the  Chief  of  Engineers,  Headquarters, 
Depertment  of  the  Army,  20 
Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000. 

Individual  must  provide  full  name, 
present  address  and  telephone  number, 
response  number,  specifics  cfHiceming 
the  type  of  survey,  if  known,  and  the 
request  must  be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  write  to  the  Office 
of  the  Chief  of  Engineers,  Headquarters, 
Department  of  the  Army,  20 
Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000. 

Individual  must  provide  full  name, 
present  address  and  telephone  number, 
response  number,  specifics  concerning 
the  type  of  survey,  if  known,  and  the 
request  must  be  signed. 

CONTESTMG  RECORD  PROCEDURES: 

The  Army’s  rules  for  accessing 
records,  uk)  for  contesting  contents  and 
appealing  initial  agency  determinations 


are  contained  in  the  Army  Regulation 
340-21;  32  CFR  part  505;  or  may  bo 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

InfcHmation  is  obtained  from  the 
individual  and  Army  records  and/or 
reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A1145aCE 

SYSTEM  name: 

Reservoir  Permit  Files. 

system  LOCATION: 

Army  Corps  of  Engineers  Pro)ect 
Offices.  Addresses  may  be  obtained 
from  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
20  Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Applicants  for  permits,  pwmittees, 
and  persons  having  done  unauthwized 
work  at  Corps  of  Engineers  water 
resource  development  pro)ects. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  permits,  permits  and 
letters  of  comment  from  the  general 
public. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

16  U.S.C.  460d;  31  U.S.C.  483a;  42 
U.S.C.  4321, 4331-4335,  4341-4347;  33 
U.S.C.  1251  et  seq;  E.0. 11752. 

PURPOSEfS): 

Serves  as  a  basis  for  lakeshore 
management  and  public  use  activity 
control. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDSIQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  cabinets. 
RETRIEVABtUTY: 

By  applicant  name  and  permit 
number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
having  official  need  therefor. 

RETENTION  AND  DWPOBALI 
Reservoir  permits  are  destroyed  1  year 
following  expiration  of  permit. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief  of  Engineers,  Headquarters, 
Department  of  the  Army,  ATTN:  CECW- 
O,  Washington,  DC  20314-1000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Engineers,  Headquarters,  Department  of 
the  Army,  A’TTN:  CECW-O, 

Washington,  DC  20314-1000. 

Individual  should  furnish  his/her  full 
name,  present  address  and  telephone 
number,  and  specifics  that  will  assist  in 
locating  the  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
ATTN:  CECW-O,  Washington,  DC 
20314-1000. 

Individual  should  furnish  his/her  full 
name,  present  address  and  telephone 
number,  and  specifics  that  will  assist  in 
locating  the  records. 

CONTESTING  RECORD  PROCEDURES: 

The  Army’s  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinaticms 
are  contained  in  Army  Regulation  340- 
21;  32  CFR  part  505;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual;  Army  records 
and  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

A1145bCE 

SYSTBNNAME: 

General  Permit  Files. 

SYSTEM  LOCATION: 

Office  of  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
20  Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000  and  the 
Engineer  Division  and  District  Offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Army’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  MDIVDUALS  COVERED  BY  THE 

system: 

Individuals  applying  fat  permit, 
permittees,  and  persons  having  done 
unauthorized  work  in  navigable  waters. 

CATEGORCS  OF  RECORDS  M  THE  system: 

Applicants  for  permits,  recreational 
use  and  expenditure  data  (if  collected). 
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written  comments  Jrom  the  general 
public,  State,  local  and  Federal 
agencies,  similar  relevant  documents. 

AUTHOiVTY  FOR  MAWTENANCE  OF  riC  SYSTEM: 

Harbor  Act  of  March  3, 1899  (sections 
9, 10,  and  14);  Federal  Water  Pollution 
Control  Act  Amendments  of  1972 
(section  404);  and  the  Marine 
Protection,  ^search  and  Sanctuaries 
Act  of  1972  (section  103);  33  U.S.C.  652. 

PURPOSE(S): 

Serves  as  the  basis  for  decision  by  the 
Chief  of  Engineers  or  his  designated 
representative  to  enforce  the  regulatory 
program;  and  as  a  basis  for  estimating 
recreational  uses  and  expenditures. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  Department  of  Justice  for  possible 
criminal  prosecution. 

Federal  agencies  to  solicit  views 
regarding  individual’s  application  as 
required  by  Federal  law. 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Army’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORtNO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  TTffi  system: 

storage: 

Paper  records  in  file  folders,  on 
magnetic  tapes  and  optical  systems, 
and/or  microhlm. 

RETRIEVABIUrY: 

Records  are  retrieved  by  individual’s 
name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persons 
having  official  need  therefor.  Records 
are  housed  in  buildings  protected  by 
security  guards  or  locked  when  not  in 
use.  Information  in  automated  media  is 
further  protected  by  physical  security 
devices;  access  to  or  update  of 
information  in  the  system  is  protected 
through  a  system  of  passwords,  thereby 
preserving  integrity  of  data. 

RETENTION  AND  DISPOSAL: 

Fill  and  bank  protection  files  are 
permanent.  Dock  permit  files  are 
destroyed  two  years  after  removal  of  the 
structure.  Dredging  and  dumping  permit 
files  are  destroyed  two  years  after 
revocation  or  expiration.  General  permit 
files  are  permanent  in  filed  offices  and 
destroyed  after  three  years  in  the  Office 
of  the  Chief  of  Engineers,  Headquarters. 
Rejected  permit  applications  are 
destroyed  one  year  after  disapproval. 
Non-action  construction  permit  files  are 


destroyed  two  years  after  expiration  of 
permit. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  the  Chief  of  Engineers, 
Headquarters,  Department  of  the  Army, 
20  Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Office  of 
the  Qiief  of  Engineers,  Headquarters, 
Department  of  the  Army,  ATTN:  CECW- 
O,  20  Massachusetts  Avenue,  NW, 
Washington.  DC  20314-1000. 

Individual  must  provide  full  name, 
current  address  ana  telephone  number, 
response  number  if  known,  and 
specifics  that  will  assist  in  locating  the 
record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Chief  of 
Engineers,  Headquarters,  Department  of 
the  Army,  ATTN:  CECW-O,  20 
Massachusetts  Avenue,  NW, 
Washington,  DC  20314-1000. 

Individual  must  provide  full  name, 
current  address  and  telephone  number, 
response  number  if  known,  and 
specifics  that  will  assist  in  locating  the 
record. 

CONTESTING  RECORD  PROCEDURES: 

Army  rules  for  accessing  records  and 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  the  Army  Regulation  430- 
21-8;  32  CFR  part  505;  ot  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  applicant,  local  and  State 
government,  the  general  public. 
Department  of  the  Interior, 
Environmental  Protection  Agency. 
National  Oceanic  and  Atmosphere 
Administration,  E)epartment  of  Justice. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

DIRECTORY  OF  UNITED  STATES 
ARMY,  ARMY  AND  AIR  FORCE 
EXCHANGE  SERVICE  (AAFES),  AND 
FEDERAL  ACQUISITION  INSTITUTE 
(FAI)  ADDRESSES 

This  directory  is  published  to  enable 
users  of  record  system  notices  to 
identify  the  location  of  such  systems  of 
records  in  order  to  request  access  to  and 
amendment  of  records. 


Headquarters,  Department  of  the  Army 

The  following  elements  of  the  Army 
constitute  the  Headquarters,  Department 
of  the  Army: 

Office  of  the  Secretary  of  the  Army, 
Washington.  DC  20310-0101. 

Office  of  the  Director  of  Information 
Systems  for  Command,  Control, 
Commtmications  and  Computers. 
Washington.  DC  20310-0107. 

Office  of  the  Inspector  General. 
Washington,  DC  20310-0107. 

Office  of  the  Chief  of  Public  Affairs, 
Washington.  DC  20310-1500. 

Office  of  the  Comptroller  of  the  Army 
(ASA-Installations  and  Logistics). 
Washington.  DC  20310-0103. 

Office  of  the  Deputy  Chief  of  Staff  for 
Research,  Development  and  Acquisition 
(ASA-Research,  Development  and 
Acquisition),  Washington,  DC  20310- 
0103. 

Army  Board  for  Correction  of  Military 
Records  (ASA-Manpower  and  Reserve 
Affairs),  Washington,  DC  20310-0103. 

Office  of  the  Chief,  Army  Reserve, 
Washington,  DC  20314-2400. 

Office  of  the  Chief  of  Chaplains^ 
Washington.  DC  20310-2700. 

Office  of  the  Chief  of  Engineers, 
Washingttm,  DC  20314-1000. 

Office  of  the  Chief  of  Staff, 
Washington.  DC  20310-0200. 

Office  of  the  Judge  Advocate  General, 
Washington.  DC  20310-1 700. 

Office  of  the  Deputy  Chief  of  Staff  for 
Logistics,  Washington,  DC  20310-0500. 

Office  of  the  Assistant  Chief  of  Staff 
for  Intelligence,  Washington,  DC  20310- 
1002. 

Office  of  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  Washington,  DC 
20310-0440. 

Office  of  the  Chief,  Military  History, 
Washington,  DC  20310-0200. 

Office  of  the  Chief,  National  Guard 
Bureau,  Washington,  DC  20310-2500. 

Office  of  the  E)eputy  Chief  of  Staff  for 
Personnel,  Washington,  DC  20310—4000. 

Office  of  the  Surgeon  General,  Falls 
Church.  VA  22044-3258. 

Army  and  Air  Force  Exchange 
Service.  P.O.  Box  660202,  Dallas,  TX 
75266-0202. 
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Ma)or  Commands 

Commander,  U.S.  Army  Materiel 
Command.  5001  Eisenhower  Avenue, 
Alexandria,  VA  22332-0001. 

Commander,  U.S.  Army  Military 
District  of  Washington,  Fort  Lesley  J. 
McNair.  Washington,  DC  20319-5000. 

Commander,  U.S.  Army  Criminal 
Investigation  Command,  Building  5611 
Columbia  Pike,  Falls  Church,  VA 
22041-5015. 

Commander,  U.S.  Army  Information 
Systems  Command.  Fort  Huachuca,  AZ 
85613-5000. 

Commander,  U.S.  Army  Health 
Services  Command,  Fort  Sam  Houston, 
TX  73234-6000. 

Commander,  U.S.  Army  Forces 
Command,  Fort  McPherson,  GA  30330- 
6000. 

Commander.  U.S.  Army  Recruiting 
Command,  Fort  Sheridan,  IL  60037- 
6120. 

Commander.  U.S.  Military  Traffic 
Management  Command.  5611  Columbia 
Pike.  Falls  Church.  VA  22041-5050. 

Commander.  U.S.  Army  Training  and 
Doctrine  Command.  Fort  Monroe.  VA 
23561-5000. 

Commander,  U.S.  Army  Intelligence 
and  Seoirity  Command,  Fort  Belvoir, 

VA  22060-5370. 

Commander,  U.S.  Army  Western 
Command,  Fort  Shafler,  HI  96858-5100. 

Commander,  U.S.  Army  Japan/IX 
Corps.  APO  AP  96301-0054. 

Commander,  Eighth  U.S.  Army 
Forces.  APO  AP  96301-9000. 

Commander  in  Chief,  U.S.  Army 
Europe  and  Seventh  Army.  APO  AE 
09403-0010. 

Commander  in  Chief.  U.S.  European 
Command,  APO  AE  09128-4209. 

Commander  in  Chief,  U.S.  Southern 
Command,  APO  AA  34003-5000. 

Commander  in  Chief,  U.S.  Special 
Operations  Command,  MacDill  Air 
Force  Base,  FL  33608-6001. 

Commander.  U.S.  Military  Entrance 
Processing  Command,  2500  Green  Bay 
Road,  No^  Chicago.  IL  60064-3094. 

Commander.  U.S.  Army  Corps  of 
Engineers,  Washington.  DC  20314-1000. 

Commander,  U.S.  Army  South,  APO 
AA  34004-5000. 

Commander,  U.S.  Army  Space 
Command,  Peterson  AFB,  CO  80914- 
5000. 


Commander.  U.S.  Army  Strategic 
Defense  Command,  P.O.  Box  15280, 
Arlington,  VA  22215-0280. 

Army  Field  Operating  Agencies, 
Subordinate  Commands,  and  Major 
Installations 

Alabama 

Commander,  Fort  McClellan,  Fort 
McClellan,  AL  36205-5000. 

Commander,  U.S.  Army  Aviation 
Center  and  Fort  Rucker,  Fort  Rucker,  AL 
36362-5000. 

Commander,  U.S.  Army  Aeromedical 
Center,  Fort  Rucker,  AL  36362-5333. 

Commander,  U.S.  Army  Missile 
Command,  Redstone  Arsenal,  AL 
35898-5000. 

Commander,  U.S.  Army  Engineer 
District  Mobile,  P.O.  Box  2288  Mobile, 
AL  36628-0001. 

Commander,  U.S.  Army  Engineer 
Division  Huntsville,  P.O.  Box  1600 
Huntsville.  AL  35807-4301. 

Alaska 

Commander,  172d  Infantry  Brigade. 
Fort  Richardson,  AK  99505-5000. 

Commander,  U.S.  Army  Cold  Region 
Test  Center,  Fort  Greely,  AK  APO  AP 
98733-5000. 

Commander.  U.S.  Army  En^neer 
District  Alaska,  P.O.  Box  898, 
Anchorage,  AK  99506-6898. 

Arizona 

Commander,  U.S.  Army  Information 
Systems  Command,  Fort  Huachuca,  AZ 
85613-5000. 

Commander,  U.S.  Army  Intelligence 
Center  and  School,  Fort  Huachuca,  AZ 
85613-7000. 

Commander,  U.S.  Army  Yuma 
Proving  Ground,  Yuma,  AZ  85635- 
9102. 

Arkansas 

Commander,  Fort  Chafee,  Fort  Chafee, 
AR  72905-5000. 

Commander,  U.S.  Army  Pine  Bluff 
Arsenal.  Pine  Bluffi  AR  71602-9500. 

Commander,  U.S.  Army  Engineer 
District  Little  Rock,  P.O.  Box  867,  Little 
Rock.  AR  72203-6867. 

California 

Commander,  7th  Infantry  Division 
and  Fort  Ord,  Fort  Ord,  CA  93941-5000. 


Commander,  Military  Traffic 
Management  Command,  Oakland,  CA 
94626-5000. 

Commander,  U.S.  Army  Information 
Systems  Command,  Western  Area 
Oakland  Army  Base,  Oakland,  CA 
94626-5000. 

Commander,  Letterman  Army 
Medical  Center,  Presidio  of  San 
Francisco,  CA  94129-6700. 

Commander,  Sixth  U.S.  Army 
Presidio  of  San  Francisco,  CA  94129- 
5100. 

Conunander,  U.S.  Army  Engineer 
District  Los  Angeles,  P.O.  Box  2711,  Los 
Angeles,  CA  90053-2325. 

Commander,  U.S.  Army  Engineer 
District  Sacramento  650  Capital  Mall, 
Sacramento,  CA  95814-4794. 

Commander,  U.S.  Army  Enginmr 
District  San  Francisco,  211  Main  Street, 
San  Francisco,  CA  94105-1905. 

Commander,  U.S.  Army  Engineer 
Division  South  Pacific,  630  Sansome 
Street,  Room  720,  San  Francisco,  CA 
94111-2206. 

Colorado 

Commander,  Fitzsimons  Army 
Medical  Center.  Denver,  CO  80045- 
5001. 

Commander,  Rocky  Moimtain  Arsenal 
Denver,  Commerce  City,  CO  80022- 
2180. 

Commander,  4th  Infantry  Division 
and  Fort  Carson,  Fort  Carson.  CO 
80913-5000. 

District  of  Columbia 

Administrator,  U.S.  Army  Civilian 
Appellate  Review  Agency,  NASSIF 
Building,  Falls  Chui^,  VA  22041-5019. 

Commander,  Fort  Lesley  J.  McNair, 
4th  and  P  Streets  SW,  Washington,  DC 
20319-5000. 

Commander.  Walter  Reed  Army 
Medical  Center,  6925  16th  Street  NW, 
Washington,  DC  20307-5001. 

Commander,  U.S.  Army  Physical 
Disability  Agency  FGS-WRAMC, 
Washington.  DC  20307-5001. 

Florida 

Commander,  U.S.  Army  Engineer 
District.  Jacksonville.  P.O.  Box  4970, 
Jacksonville,  FL  32232-0019. 

Georgia 

Commander.  U.S.  Army  Infantry 
Center  and  Fort  Benning,  Fort  Benning, 
GA  31905-5000. 
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Commander,  U.S.  Army  Signal  Center 
and  Fort  Gordon,  Fort  Gordon,  GA 
30905-5000. 

Commander,  Dwight  David 
Eisenhower  Army  Medical  Center,  Fort 
Gordon,  GA  30905-5650. 

Commander,  Fort  McPherson,  Fort 
McPherson,  GA  30339-5000. 

Commander,  24th  Infantry  Division 
and  Fort  Stewart,  Hinesville,  GA  31313- 
5000. 

Commander,  U.S.  Army  Engineer 
District  Savannah,  P.O.  Box  889, 
Savannah,  GA  31402-0889. 

Commander,  U.S.  Army  Engineer 
Division  South  Atlantic,  77  Forsyth 
Street,  SW  Room  313,  Atlanta,  GA 
30335-6801. 

Hawaii 

Commander,  U.S.  Army  Western 
Command,  Fort  Shafter,  HI  96858-5100. 

Commander,  Tripler  Army  Medical 
Center,  Honolulu,  HI  96859-5000. 

Commander,  U.S.  Army  Engineer 
Division,  Pacific  Ocean,  Fort  Shafter,  HI 
6858-5440. 

Commander,  U.S.  Army  Engineer 
District,  Honolulu,  Fort  Shafter,  HI 
96858-5440. 

Illinois 

Commander,  Fort  Sheridan,  Fort 
Sheridan,  IL  60037-5000. 

Commander,  U.S.  Army  Military 
Enlistment  Processing  Command,  Fort 
Sheridan,  IL  60037-5000. 

Commander,  Rock  Island  Arsenal 
Rock  Island,  IL  61299-5000. 

Conunander,  U.S.  Army  Engineer 
District  Chicago,  219  South  Dearborn 
Street,  Chicago,  IL  60604-1797. 

Commander,  U.S.  Army  Engineer 
District  Rock  Island,  P.O.  Box  2004, 
Rock  Island,  IL  61214-2004. 

Conunander,  U.S.  Army  Engineer 
Division  North  Central,  536  South  Clark 
Street,  Chicago,  IL  60605-1892. 

Indiana 

Commander,  U.S.  Army 
Administration  Center  and  Fort 
Benjamin  Harrison,  Fort  Benjamin 
Harrison,  IN  46216-5000. 

Commander,  U.S.  Army  Finance  and 
Accoimting  Center,  Fort  Benjamin 
Harrison,  IN  46216-5000. 

Commander,  U.S.  Army  Institute  of 
Administration,  Fort  Benjamin 
Harrison,  IN  46216-5000. 


Kansas 

.Commandant,  U.S.  Army  Command 
and  General  Staff  College,  Fort 
Leavenworth,  KS  66027-5000. 

Commander,  U.S.  Army  Disciplinary 
Barracks,  Fort  Leavenwo^,  KS  66027- 
5000.^ 

Commander,  1st  Infantry  Division  and 
Fort  Riley,  Fort  Riley,  KS  66442-5000. 

Kentucky 

Commander,  101st  Airborne  Dividon 
and  Fort  Campbell,  Fort  Campbell,  KY 
42223-5000. 

Commander,  U.S.  Army  Armor 
Center,  Fort  Knox,  KY  40121-5000. 

Commander,  Lexington-Blue  Grass 
Army  Depot,  Lexington,  KY  40511— 
5050. 

Commander,  U.S.  Army  Engineer 
District  Louisville,  P.O.  Box  59, 
Louisville,  KY  40201-0059. 

Louisiana 

Commander,  5th  Infantry  Division 
and  Fort  Polk,  Fort  Polk,  LA  71459- 
5000. 

Commander,  U.S.  Army  Engineer 
District  New  Orleans,  P.O.  Box  60627, 
New  Orleans,  LA  70160-0267. 

Maryland 

Commander,  Edgewood  Arsenal, 
Aberdeen  Proving  Ground,  MD  21005- 
5055. 

Commander,  U.S.  Army  Aberdeen 
Proving  Grotmd,  Aberdeen  Proving 
Ground,  MD  21005-5000. 

Commander,  U.S.  Army 
Environmental  Hygiene  Agency, 
Aberdeen  Proving  Ground,  MD  21005- 
5422. 

Commander,  U.S.  Army  Ordnance 
Center,  Aberdeen  Proving  Ground,  MD 
21005-5201. 

Commander,  U.S.  Army  Test  and 
Evaluation  Command,  Aberdeen 
Proving  Ground,  MD  21005-5000. 

Commander,  U.S.  Army  Laboratory 
Command,  2800  Powder  Mill  Road, 
Adelphi,  MD  20783-1145. 

Commander,  Fort  Detrick,  Frederick, 
MD  21701-5000. 

Commander,  U.S.  Army  Medical 
Research  and  Development  Fort  Detrick, 
Frederick,  MD  21701-5000. 

Commander,  Fort  George  G.  Meade, 
Fort  George  G.  Meade,  MD  20755-5000. 

Commander,  Fort  Ritchie,  MD  21719- 
5010. 


Conunander,  U.S.  Army  Engineer 
District,  Baltimore  and  Supervisor  of 
Harbor  Baltimcue,  P.O.  Box  1715, 
Baltimore,  MD  21203-1715. 

Massachusetts 

Commander,  Fort  Devens,  Fort 
Devens,  MA  01433-5000. 

Commander,  U.S.  Army  Natick 
Research,  Development,  and 
Engineering  Center,  Natick,  MA  01760- 
5000. 

Commander,  U.S.  Army  Engineer 
Division  New  England,  424  Trapelo 
Road,  Waltham,  MA  02234-9149. 

Michigan 

Commander,  U.S.  Army  tank- 
Automotive  Command,  Warren,  MI 
48397-5000. 

Commander,  U.S.  Army  Engineer 
District  Detroit.  P.O.  Box  1027,  Detroit, 
MI  48231-1027. 

Minnesota 

Commander.  U.S.  Army  Engineer 
District  St.  Paul,  1421  U.S.  Post  Office 
and  Custom  House,  180  East  Kellogg 
Boulevard,  St.  Paul,  MN  55101-1479. 

Mississippi 

Commander,  U.S.  Army  Engineer 
District  Vicksburg,  P.O.  Box  60, 
Vicksburg.  MS  39181-0060. 

Commander,  U.S.  Army  Engineer 
Division,  Lower  Mississippi  Valley,  P.O. 
Box  80,  Vicksburg,  MS  39181-0080. 

Missouri 

Commander,  U.S.  Army  Training 
Center,  Engines  and  Fort  Leonard 
Wood,  Fort  Leonard  Wood,  MO  65473- 
5000. 

Commander,  U.S.  Army  Reserve 
Personnel  Center,  9700  Page  Boulevard, 
St.  Louis,  MO  63132-5200. 

Commander,  U.S.  Army  Engineer 
District  Kansas  City,  700  Federal 
Building,  Kansas  Qty,  MO  64106-2896. 

Commander,  U.S.  Army  Engineer 
District  St.  Louis,  210  Tucker  Boulevard 
N.  St.  Louis.  MO  63101-1986. 

National  Personnel  Records  Center 
(Civilian),  111  Winnebago  Street,  St. 
Louis,  MO  63118-4199. 

Nebraska 

Commander,  U.S.  Army  Engineer  ' 
District  Omaha,  215  North  17&  Street, 
Omaha,  NE  68102-4978. 

Commander,  U.S.  Army  Engineer 
Division  Missouri  River,  P.O.  Box  103 
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Downtown  Station,  Omaha,  ME  68101- 
0103. 

New  Jersey 

Commander,  Military  Traffic 
Management  Command  Eastern  Area, 
Bayonne,  NJ  07002-5302. 

Commander,  Picatinny  Arsenal, 

Dover,  NJ  07801-5000. 

Commander,  U.S.  Army  Training 
Center  and  Fort  Dix,  Fort  Dix,  NJ  98640- 
5000. 

Commander,  U.S'.  Army 
Communications  Research  and 
Development  Command,  Fort 
Monmouth,  NJ  07703-5000. 

Commandant,  U.S.  Military  Academy 
Preparatory  School,  Fort  Monmouth,  NJ 
07703-5000. 

New  Mexico 

Commander,  White  Sands  Missile 
Range,  NM  88002-5031. 

Commander,  U.S.  Army  Engineer 
District  Albuquerque,  P.O.  Box  1580, 
Albuquerque,  NM  87103-1580. 

New  York 

Commandant,  U.S.  Army  Chaplain 
School  Fort  Wadsworth,  Staten  Island, 
NY  10305-5000. 

Commander,  U.S.  Army  Military 
Academy  West  Point,  NY  10996-2001. 

Commander,  U.S.  Army  Engineer 
District  BuHalo,  1776  Niagara  Street, 
Buffalo,  NY  14207-3199. 

Commander,  U.S.  Army  Engineer 
District  New  York,  26  Federal  Plaza, 
New  York,  NY  1027ft-0090. 

Commander,  U.S.  Army  Engineer 
Division  North  Atlantic,  90  Church 
Street,  New  York,  NY  10007-2979. 

North  Carolina 

Commander,  XVin  Airborne  Corps- 
Fort  Bragg,  Fort  Bragg,  NC  28307-5000. 

Commander,  U.S.  Army  Institute  for 
Military  Assistance,  Fort  Bragg,  NC 
28307-5000. 

Commander,  U.S.  Army  Engineer 
District  Wilmington,  P.O.  Box  1890, 
Wilmington,  NC  28402-1890. 

Ohio 

Commander,  U.S.  Army  Engineer 
Division  Ohio  River,  P.O.  Box  1159, 
Cincinnati,  OH  45201-1159. 

Oklahoma 

Commander,  U.S.  Army  Field 
Artillery  Center  and  Fort  Sill,  Fort  Sill, 
OK  73503-5000 


Commander,  U.S.  Army  Engineer 
District  Tulsa,  P.O.  Box  61,  Tulsa,  OK 
74121-0061. 

Oregon 

Commander,  U.S.  Army  Engineer 
District  Portland,  P.O.  Box  2946, 
Portland,  OR  97229-2946. 

Commander,  U.S.  Army  Engineer 
Division  North  Pacific,  P.O.  Box  2870, 
Portland,  OR  97208-2870. 

Pennsylvania 

Commander,  U.S.  Army  War  College, 
Carlisle  Barracks,  PA  17013-5000. 

Commander,  Letterkenny  Army 
Depot,  Charabersburg,  PA  17201-4150. 

Commander,  U.S.  Army  International 
Logistics  Command,  New  Cumberland 
Army  Depot,  New  Cumberland,  PA 
17070-5000. 

Commander,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466-5000. 

Commander,  U.S.  Army  Engineer 
District  Philadelphia,  U.S.  Custom 
House,  2d  and  Chestnut  Streets, 
Philadelphia,  PA  19106-2991. 

Commander,  U.S.  Army  Engineer 
District  Pittsburgh,  William  S. 
Moorehead  Federal  Building,  1000 
Liberty  Avenue,  Pittsburgh,  PA  15222- 
4186. 

South  Carolina 

Commander,  U.S.  Army  Training 
Center  and  Fort  Jackson,  Fort  Jackson, 

SC  29207-5000. 

Commander,  U.S.  Army  Engineer 
District  Charleston,  P.O.  Box  919, 
Charleston,  SC  29402-0919. 

Tennessee 

Commander,  U.S.  Army  Engineer 
District  Memphis,  B-202  167  N  Mid- 
America,  Clifford  Davis  Federal 
Building,  Memphis,  TN  38103-1894. 

Commander,  U.S.  Army  Engineer 
District  Nashville,  P.O.  Box  1070, 
Nashville,  TN  37202-1070. 

Texas 

Commander,  William  Beaumont 
Army  Medical  Center,  El  Paso,  TX 
79920-5001. 

Commander,  U.S.  Army  Health 
Services  Command,  Fort  Sam  Houston, 
TX  78234-6000. 

Commandant,  Health  Services 
Academy  U.S,  Army,  Fort  Sam  Houston, 
TX  78234-5000. 


Commander,  Brooke  Army  Medical 
Center,  Fort  Sam  Houston,  TX  78234- 
5000. 

Commander,  Fifth  U.S.  Army,  Fort 
Sam  Houston,  TX  78234-5000. 

Commander,  U.S.  Army  Air  Defense 
Center  and  Fort  Bliss,  Fort  Bliss,  TX 
79916-5000. 

.  Commander,  III  Corps  and  Fort  Hood, 
Fort  Hood,  TX  76544-5000 

Chief,  U.S.  Army  Patient 
Administration  Systems  and 
Biostatistics  Activity,  Fort  Sam 
Houston,  TX  78234-6070. 

Commander,  Red  River  Army  Depot, 
Texarkana,  TX  75507-5000. 

Commander,  U.S.  Army  Engineer 
District  Fort  Worth,  P.O.  Box  17300, 

Fort  Worth,  TX  76102-0300. 

Commander,  U.S.  Army  Engineer 
Division  Southwestern,  1114  Commerce 
Street,  Dallas,  TX  75242-0216. 

Utah 

Commander,  U.S.  Army  Dugway 
Proving  Groimd,  Dugway,  UT  84022- 
5000. 

Commander,  Tooele  Army  Depot, 
Tooele,  UT  84074-5000. 

Virginia 

Commander,  Cameron  Station, 
Alexandria,  VA  22304-5050. 

Commander,  U.S.  Total  Army 
Personnel  Command,  Hoffinan  Building 
I,  200  Stovall  Street,  Alexandria,  VA 
22332-0400. 

Commander,  U.S.  Army  Research 
Institute,  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333-5600. 

Commander,  Arlington  Hall  Station, 
400  Arlington  Boulevard,  Arlington,  VA 
22212-5000. 

Commandant,  The  Judge  Advocate 
General’s  School  U.S.  Army, 
Charlottesville,  VA  22903-1781. 

Commander,  U.S.  Army  Operational 
Test  and  Evaluation  Agency,  Park 
Center  4,  4501  Ford  Avenue, 
Alexandria,  VA  22302-1458. 

Commander,  U.S.  Army  Engineer 
Center  and  Fort  Belvoir,  Fort  Belvoir, 
VA  22060-5000. 

Commander,  U.S.  Army 
Transportation  Center  and  Fort  Eustis, 
Fort  Eustis,  VA  23604-5000. 

Commander,  U.S.  Army  Logistics 
Management  Center,  Fort  Lee,  VA 
23801-5000. 
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Commander,  U.S.  Army 
Quartermaster  Center  and  Fort  Lee,  Fort 
Lee,  VA  23801-5000. 

Commander,  U.S.  Army  Engineer 
District  Norfolk,  803  Front  Street, 
Norfolk,  VA  23519-1096. 

Commander,  U.S.  Army  Middle  East 
Africa,  P.O.  Box  2250,  Winchester,  VA 
22601-1450. 

Commander,  U.S.  Army  Engineer 
Activity  Capital  Area,  Fort  Meyer,  VA 
22211-5050. 

Washington 

Commander,  9th  Infantry  Division 
and  Fort  Lewis,  Fort  Lewis,  WA  98433- 
5000. 

Commander,  Madigan  Army  Medical 
Center,  Tacoma,  WA  98431-5055. 

Commander,  U.S.  Army  Engineer 
District  Seattle,  P.O.  Box  C-3755, 
Seattle,  WA  98124-2255. 

Commander,  U.S.  Army  Engineer 
District  Walla  Walla,  Building  602,  City- 
County  Airport,  Walla  Walla,  WA 
99362-9265. 

West  Virginia 

Commander,  U.S.  Army  Engineer 
District,  Huntington  502  8lh  Street, 
Huntington,  WV  25701-2070. 

Wisconsin 

Commander,  Fort  McCoy,  Sparta,  WI 
54656-5000. 

Overseas 

Commander,  U.S,  Army  South,  APO 
AA  34004-5000. 

Commander,  V  Corps,  APO  AE 
09097-0007. 

Commander,  VII  Corps,  APO  AE 
09107-0200. 

Commander,  32d  Army  Air  Defense 
Command,  APO  AE  09175-5000. 

Commander,  U.S.  Army  Berlin 
Brigade,  APO  AE  09742-5000. 

Commander,  7th  Medical  Command, 
APO  AE  09102-3304. 

Commander  in  Chief,  U.S.  Exiropean 
Command,  APO  AE  09128—4209. 

Commander,  U.S.  Army  Engineer 
Division  Europe,  APO  AE  09757-5301. 

Commander,  I  Corps,  Fort  Lewis,  Fort 
Lewis,  WA  98433-5000. 

Commander,  U.S.  Army  Engineer 
District  Far  East,  APO  AP  96301-0427. 


DEFENSE  MAPPING  AGENCY 

How  Systems  Of  Records  Are  Arranged 

The  Defense  Mapping  Agency  records 
are  grouped  by  subject  series.  Each 
series  has  records  about  a  specific 
activity  or  function  to  which  a  subject 
title  and  number  is  given.  Systems  or 
records  are  grouped  in  the  same  way. 

For  example,  a  system  of  records  on 
personnel  security  clearances  may  be 
found  in  Personnel  Security  Files  - 
B0504-01  and  one  about  military 
personnel  assignments  may  be  found  in 
Military  Services  Administrative  Record 
Files  -  B0614-02.  These  numbers  are 
part  of  the  system  identification.  The 
letter  B  means  Defense  Mapping 
Agency.  The  first  four  digits  (0504  and 
0614)  show  that  the  records  pertain  to 
Personnel  Security  and  Military 
Personnel  respectively,  and  the  last  two 
are  a  further  breakdown  of  the  series. 
Other  systems  of  records  which  differ 
fi-om  these  examples  but  have  similar 
documents  may  also  be  found  in  the 
same  series. 

How  To  Use  The  Index  Guide 

The  systems  of  records  maintained  by 
the  Defense  Mapping  Agency  are 
contained  within  the  subject  series  that 
are  listed  below.  This  list  identifies  each 
series  in  the  order  in  which  it  appears 
in  this  issuance.  Use  the  list  to  identify 
subject  areas  of  interest.  Having  done  so, 
use  the  series  number  (for  example  0504 
for  Personnel  Security)  to  locate  the 
systems  of  records  grouping  in  which 
you  are  interested. 

Subject  Series 
System  Identification  Series 

Inspection 

0210 

Historical 

0228 

Finance  and  Accounting 
0302 

Qvilian  Personnel  Pay  and  Accounting 
0303 

General  Legal 
0401 

Claims  Investigating  and  Processing 
Documents 
0402 

Informational  Services 
0408 

Information  Security 


0502 

Guard  Protective  Services 
0503 

Personnel  Security 
0504 

Military  Personnel  Files 
0614 

Safety  Management  Program 
0615 

Medical  and  Health  Program 
0901 

Individual  Procurement  Transactions 
1202 

General  Supply  Accounting 

1205 

Self  Service  Supply 

1206 

Maintenance 

1208 

Personnel  Travel  and  Transportation 
1211 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  natiu-e,  and 
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whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  me 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCXOSUK£  RfiQUESTlNG 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  jecords 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  elber  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  isecords 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  jetention  of  an 
employee,  the  issuance  of  a  secmity 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  er  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

CONGRESSIONAL  INQUIIOES 
RQUI1NEUSE 

Disclosure  from  a  system  of  Tecords 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  -of  the  Department  of 
E)efense  published  on  or  before  Aiigust 
22. 1975.  maybe  disclosed  to  the  Office 
of  Management  -and  Budget  in 
connection  wifli  •ftje  review  -of  private 
relief  legislation  as  set  forth  in  QMB 
Circular  A-19  at  any  stage  of  the 


legislative  coordmation  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INllXNATiONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  diis  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by.  or  to  claim 
rights  conferred  in.  international 
agreements  and  arrangements  including 
ffiose  regulating  the  statioiring  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISaX>SUR£  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  B<S  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5.  U.S. 
Code.  Sections  5516. 5517.  5520.  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  tn  was  subject  to  tax 
regardless  ttf  w'hether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Perscuinel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  iirforraation 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  UTIGATION 
ROLTITNEUSE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  t^  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the ‘Department 


in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DiSGLOsmo:  to  mhjtary 

BANKING  FACHJTiES  OVERSEAS 
ROUTINE  USE 

Information  as  te  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  l^liiies 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  Bie 
Gcrvemmmrt  for  certain  chedcing  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may -be  provided  to  the  military  banking 
facility  upon  certification'  by  a  banking 
facility  officer  that  the  facility  has  a 
retiuned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administrartion  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  KffifilT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  -routine  use  to  the  Merit 
Systems  Protection  Board,  including -the 
Office  .of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
adnunistrative  proceAdings.  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  0PM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
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prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law 


COUNTERINTELLIGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  pvirpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 


B0210-06 
SYSTEM  name: 

Inspector  General  Investigative  Files. 
SYSTEM  location: 

Office  of  the  Inspector  General  at 
DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center, 
DMA  Aerospace  Center,  Defense 
Mapping  School,  DMA  Systems  Center, 
DMA  Reston  Center,  and  DMA  Combat 
Support  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  Of  INOfVIOUALS  COVERED  BY  THE 

system: 

Any  individual,  military  or  civilian 
assigned  to,  employed  by  or  having 
reason  to  do  official  business  with  the 
Defense  Mapping  Agency  or  one  of  its 
employees. 

categories  of  records  in  the  system: 

Investigative  Files  consist  of  written 
inquiries  or  investigative  reports 
pertaining  to  complaints,  possible 
violations  or  improper  procedures 
pertaining  to  DMA  personnel, 
procedures,  policies  or  programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101,  Records  Management 
by  Federal  Agencies. 

PURPOSE(S): 

To  analyze  and  evaluate  the 
efiectiveness  and  efficiency  of  DMA 
policies,  programs,  and  procedxues;  to 
use  complaints,  inquiries  or 
investigations  to  initiate  proper 
corrective  action  if  the  allegation  is 
proven  to  be  true  in  fact;  to  be  used  as 
basis  for  corrective  actions. 


ROUTINE  USES  OF  RECORDS  MAINTABIEO  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  8TORINQ, 
RETRIEVINQ,  ACCESSING,  RETAINNQ,  ANO 
DISPOSmQ  OF  RECORDS  IN  THE  SYSTEM: 

Files  are  considered  official  in  nature 
and  are  made  available  only  to  the 
Inspector  General  and  Command 
officials. 

storage: 

Paper  records  are  stored  in  file  folders 
and  secured  in  safe-file  cabinets. 

retrievabiuty: 

Alphabetically  by  last  ntune  or  subject 
matter  DOD  HoUine  Number. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Files  accumulated  in  the  Office  of  the 
Inspector  General  are  permanent. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Inspector  General,  ST  A-9,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Inspector 
General,  ST  A-9,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Inspector  General,  ST  A-9, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number.  Social  Security 
Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 


initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Inspector  General  Investigative 
reports  are  the  written  results  of  IG 
inquiries  or  investigation  of  written  or 
ord  allegations  from  complaints. 

EXEMPTIONS  CLAMIEO  FOR  THE  SYSTEM: 

None. 

B021(M)7 
SYSTEM  NAME: 

Inspector  General  Complaint  Files. 
SYSTEM  location: 

Office  of  the  Inspector  Generals  at 
DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center, 

DMA  Aerospace  ^nter.  Defense 
Mapping  Scmool,  DMA  Systems  Center, 
DMA  Reston  Center,  and  DMA  Combat 
Support  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Any  individual,  military  or  civilian 
assigned  to,  employed  by,  or  having 
reason  to  do  official  business  with  die 
Defense  Mapping  Agency  or  one  of  its 
employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  letters  or  memorandums 
received  by  the  Defense  Mapping 
Agency  wherein  someone  has 
complained  about  DMA  personnel, 
programs,  policies  and/or  procedures. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101, 3102  -  Records 
Management  by  Federal  Agencies. 

PURPOSE(S): 

As  a  basis  to  conduct  an  inquiry  or 
investigation  of  the  complaint;  to 
initiate  proper  corrective  action  if 
justified. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Files  are  considered  official  in  nature 
and  are  made  available  only  to  the 
Inspector  General  and  Command 
officials. 
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storaqe: 

Paper  wcocdsoM  stored  in  61e  folders 
and  eecwed  in  safe-file ‘Cdbinete. 

RETMEVABtUrY: 

Alphabeticafiy  by  last  -nanie  -of 
individnal  or  4^  anl^ecit. 

SAKEOUARPS: 

Records  areimintaiiiedinnsacufed 
area/locked  file  cabinets  with  access 
limited  to  aiitborized  personnel 'wbose 
duties  require  access. 

RETENnON  AND  DISPOSAL: 

Destroyed  one  year  after  completion 
and  close  of  case. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Inspector  General,  ST  A-Q,  Defense 
Mapping  Agency,,  1613  lae  Highway, 
Fairfax,  VA  22031-2137. 

NOTIFICAnON  PROCeOWRE: 

IndhodusOs  seeking  to  determine 
whether  information  about  fiiemsdlves 
is  contained  in  diis  system  should 
address  written  inquiries  to  Ins^Ctor 
General,  ST  A-^O,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-:2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Inspector  General,  ST  A-9, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fahfex,  VA  22(Il31-£lL37, 
Wzitten  requests  for  information 
should  contain  the  full  name  of  the 
individual,  ounent  address  and 
telephone  number. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  eudi  as, 
drivers  license,  4(tc^  and  some  vet^al 
information. 

CONTESTING  RECORD  PROCEDURES: 

EttdA'’6  rules  for  acoeGsing  records  and 
contesting  canteote  and  appealing 
initial  agency  cfeterminatkiDS  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
firmi  the  -sy^em  manager. 

RECORD  SOURCE  CKSEQORieS: 

Senroe  of  Inepector  General 
Complaint  files  ara  letters  or 
memorandums  reoeived  HQ  DMA 
fi'om  military  or  civilian. 

EXEMPTIONS CUMMEP  WITHE  atBYCM: 

None. 

B02a»-04 

SYSTEM  NAME: 

Historical  Photographic  Files. 


SMSfEMSOCATIQN: 

PiAflic  Affairs  tiffice  -  DMA 
Hydrographic/Topographic  Center. 
Officii  marling  addrae^  are  pukiieSied 
as  an  appendiK  to  Ift<A”s  compilation  of 
^«tems  of  records  notioes. 

Decentralized  Segments  •  Records 
Holding  Area,  Information  Management 
Support  Division.  Dfi&cial  .mailing 
addresaesare  pubLisbed  as  an  appendix 
to  DMA’s  (Canppilation  of  systems  of 
records  notices. 

CATEQOMES OF  INDIVIDUALS  COVeRED«YTIC 

system: 

Commanding  Officers;  civilian 
employees  (staff  organization)  VIP 
visitors;  awards,  suggestions,  sports, 
retirement  ceremonies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Photographs  and  negatives  of  awards, 
suggestions,  sports,  retirement 
ceremonies. 

AUTHORnVFOR  MMNTeNANCE  OFTNE  SYSTEM: 

5  U.S  JC.  301 ,  Departmental 
Regulations. 

PURPOSE(S): 

To  furnish  copies  of  photographs  to 
organizations  ffiat  requested 
photographs  io  be  taken,  to  obtain  the 
background  infcHmaticm  regarding 
events,  ceremonies,  tawards,  sports, 
retirements  at  DMA  for  input  to 
newspapers  and  magazine  eiticles  to 
recognize  accomplishments  and 
publications. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  1NCLUDING«ATEQORieS  OF  USERS  AND 
THE  PURPOSES  OFSWCH  USES: 

To  News  Media  for  Public  delations 
and  Commimity  Affairs  Matters  and  to 
organizers  of  testimonials,  banquets  and 
parties  for  the  purpose  of  obtaining 
backgroimd  information  regarding 
events,  ceremonies,  awards,  sports,  and 
retirements  at  DMA. 

POLICIES  AND  RRACnceS  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORIS  m  THE  SYSTEM: 

STORAGE: 

Prints  and  negatives  filed  in  cabinets. 
RETRIEVABttTTV: 

Filed  name  and/or  ovent. 

SAFEGUARDS: 

Recorcfe  -are  maintained  in  a  secured 
area/lotdied  fide  -cabinets  with  acQ«s 
limited  to  authoriBed  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  Permanent.  Records  will 
be  retired  to  Wa^ington19ational 
Records  'Center  -on  id^outkauanoe  iff  Ithe 
instaUation. 


SYSTEM  MAIMOef|(8).AMD  AODREfiS: 

Pidilic  Affairs  Offioe,  £T  A-dl, 

Defense  Mapping  Agency,  8613  Lee 
Highway,  :FaiEfax,  VA  .E2Q31-21S7. 

NOTIRtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Public 
Affairs  Office,  ST  A-11,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

REOORO  ACCESS  RRSOEOURES: 

Individuals  secddng  access  *to 
information  ^out  themselves  contained 
in  &is  system  should  address  written 
inquiries  to  Public  Affairs  Office,  ST  A- 
11,  Defense  'Mapping  Agency,  8613  'Lee 
Highway,  Fairfax,  VA22031-21'37. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  cxirrent  address  and 
telephone  number.  Social  Security 
Number. 

For  personal  visits  die  mdividual 
should  be  able  to  provide  some 
acceptable  identification,  sudh  as, 
drivers  license,  employing  office’s 
identification  .card  and  give  some  verbal 
information  That  could  be  verified. 

CQNTESPNC  RECORD  RROCEDURES: 

DMA ’a  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  IMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Photographs  taken  at  awards 
ceremonies;  sporting  events;  retirement 
parties. 

EXEMPTION6  OLAIMED.F0R  THE  BiCSTayi: 

None. 

B0228-i0 
SYSTEM  NAME: 

Installation  Hiatoiical  Piles. 

SYSTEM  LiXMlTION: 

Public  Affairs  t^ffice  -  IMA 
Hydrographic/Tqpographic  Center. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

Decentralized  Segments  •  Records 
Holding  Area,  Information  Management 
Support  Division.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OFINDIVIDUAIS  COVERED  MY  TIflE 
SYSTEM: 

Individuals  who  bave  given  speeches 
orwiifetenanarttoteifora-m^iaziBLe  or 
newspaper. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  speeches  and  articles  for 
magazine  or  newspapers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  famish  background  information  on 
the  history  of  installations  to  obtain  up- 
to-date  information  on  all  speeches, 
articles  for  magazines  and  newspapers 
published  or  given  by  an  individual  of 
DMA;  to  recognize  accomplishments 
and  publications. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  News  for  Public  Relations  and 
Community  Affairs  Matters  and  to 
organizers  of  testimonials  and  banquets 
for  the  purpose  of  obtaining  background 
information  on  the  history  of 
installations,  up-to-date  information  on 
all  speeches,  articles  for  magazines  and 
newspapers  published  or  given  by  an 
individual  of  DMA,  and  recognizing 
accomplishments  and  publications. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

Files  retrieved  alphabeticedly  by  name 
of  individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

This  is  a  permanent  record.  Retired 
from  Records  Holding  Area. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Public  Affairs  Office,  ST  A-11, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Public 
Affairs  Office,  ST  A-11,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Public  Affairs  Office,  ST  A- 
11,  Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 


Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number.  Social  Secxirity 
Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fi'om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employee  copies  of  speeches; 
newspapers;  magazines,  photographs 
and  related  publications. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0302-13 
SYSTEM  name: 

Record  of  Accounts  Receivable. 

SYSTEM  LOCATION: 

Finance  and  Accounting  Division,  ST 
L-5,  Defense  Mapping  Agency,  3200 
South  Second  Street,  St.  Louis,  EL 
63118-3399.  Official  mailing  addresses 
are  published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

List  of  Contract  Sales  Agents, 
domestic  and  foreign,  DMA  Contractors, 
and  current  and  former  DMA  civilian 
employees  with  outstanding  balances 
due  DMA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Alphabetical  file  containing  name  of 
individual  or  company,  address  and 
special  identifying  code. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

The  Budget  and  Accounting 
Procedure  Act  of  1950,  Pub.  L.  81-784. 

PURPOSE(S): 

To  post  credits  and  collection  of 
accounts  receivable  balances. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  ‘consumer  reporting  agencies’ 
as  defined  in  the  Fair  Credit  Reporting 


Act  (15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)).  Information  may  be 
provided  to  other  Federal  fancies  for 
the  purpose  of  collecting  debts  owed  by 
individuals  employed,  or  believed  to  be 
employed,  by  those  agencies  and  owing 
DMA  monies. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply^to  ffiis 
system. 

POLKXES  AND  PRACTICEt  FOR  STORWiG, 
RETRIEVING,  ACCESSMQ,  RETAINNUG,  AND 
DISPOSMQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hard  copy  manifests  and/or  computer 
printouts. 

RETRIEVABILfTY: 

Filed  alphabetically  by  name  of 
account. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  after  case 
settlement  for  three  years  in  working 
area  and  then  in  storage  area  for  an 
additional  two  years  prior  to 
destruction. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Finance  and  Accounting  Division,  ST 
L-5,  Defense  Mapping  Agency,  3200 
South  Second  Street,  St.  Louis,  IL 
63118-3399. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Finance  and 
Accounting  Division,  ST  L-5,  Defense 
Mapping  Agency,  3200  South  Second 
Street,  St.  Louis,  IL  63118-3399. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Finance  and  Accounting 
Division,  ST  L-5,  Defense  Mapping 
Agency,  3200  South  Second  Street,  St. 
Louis,  IL  63118-3399. 

Individuals  should  provide  full  name, 
current  address  and  telephone  number. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  IMA  Iirstruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 
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RECORD  SOURCE  CATEQORCS: 

Hard  copy  accounts  receivable 
manifests  prepared  fircun  finance  and 
contractual  documents. 

EXEMPTK>NS  CUUMED  FOR  THE  SYSTEM: 

None. 

B0302-21 
SYSTEM  name: 

Record  of  Travel  Payments. 

SYSTEM  LOCATKM: 

Office  of  the  Comptroller,  Finance 
and  Accounting  Division.  Official 
mailing  addresses  are  published  as  an 
apptendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Any  employee  of  Defense  Mapping 
Agency  reimbursed  for  travel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Card  file  containing  information  used 
to  reflect  travel  allowance  payments 
made  to  individuals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  5707;  Travel  and  Subsistence 
Expenses  Regulations. 

PURPOSE(S): 

To  reflect  travel  allowance  payments 
made  to  employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  record  in  file  folders  and/or 
Kardex  book. 

RETRIEVABIUTY: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  temporary.  Cutoff  on 
separation  of  employee.  Inactive  six 
years,  three  months,  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Finance  and  Accounting  Division,  ST 
L-5,  Defense  Mapping  Agency,  3200 
South  Second  Sti^t,  St.  Louis,  IL 
63118-3399. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Finance  and 
Accounting  Division,  ST  L-5,  Defense 
Mapping  Agency,  3200  South  Second 
Street,  St.  Louis,  IL  63118-3399. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Finance  and  Accounting 
Division,  ST  L-5,  Defense  Mapping 
Agency,  3200  South  Second  Street,  St. 
Louis,  IL  63118-3399. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  the  travel 
number  of  visit,  place  visited,  and  date 
on  all  correspondence  received  from 
this  office.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
with  his  case  folder. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Travel  orders  and  vouchers. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0303-01 
SYSTEM  NAME: 

Individual  Pay  Record  Files. 

SYSTEM  LOCATION: 

DMA  Aerospace  Center.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  pay  record  file  contains 
magnetic  tape.  Created  and  updated  by 
the  use  of  time  and  attendance  cards, 
address  cards,  savings  bond  forms, 
taxation  documents,  insurance 
documents,  allotment  documents, 
Standard  Form  50. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  of  pay  data  and  related 
information  pertaining  to  DMA 
employees. 


AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  66a,  Accounting  and 
Auditing  -  Duties  of  Agency  Heads; 
Information  and  Controls  to  be  Covered. 

PURP08E(S): 

To  establish,  maintain  and  administer 
the  employee’s  authorized  pay  and 
leave;  to  compute  bi-weekly  earnings, 
pay  deductions,  and  net  pay  due  the 
employee  to  identify  rate  of  pay  and 
authorized  deductions,  as  well  as  sick 
and  annual  leave  accumulation,  usage 
and  balances;  to  provide  a  master  tape 
listing,  a  civilian  payroll  master  tape,  a 
bi-weekly  leave  and  earnings  statement, 
and  a  civilian  employee  paycheck. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

Name  and  home  addresses,  or 
designated  mailing  addresses,  of 
bargaining  unit  employees  to  labor 
organizations  recogniz^  under  5  U.S.C. 
Chapter  71. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAlNiNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  record  in  file  folders  and/or 
Kardex  book. 

RETRIEVABiLITY: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Buildings  or  facilities  employ  security 
guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  DISPOSAL: 

Tapes  are  retained  in  tape  library,  and 
are  updated  each  pay  period. 

Printouts  maintained  and  retained  in 
current  files  are  (CFA)  and  are 
forwarded  in  annual  blocks  to  the 
National  Personnel  Records  Center, 
GSA,  111  Winnebago  Street,  St.  Louis, 
MO  63118, 18  months  after  close  of  the 
calendar  year  or  within  90  days  after 
receipt  of  audit  completion  letter, 
whichever  is  first. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Office  of  the  Comptroller,  Finance 
and  Accounting  Division.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 
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NOTIFICATION  PROCEDUNE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Comptroller,  Finance  and 
Accounting  Division.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the 
Comptroller,  Finance  and  Accounting 
Division.  Official  mailing  addresses  are 
published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  the  case  control 
number  that  appears  with  the  office 
symbol,  on  all  correspondence  received 
from  this  office. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Time  and  attendance  cards,  savings 
bond  forms  and  similar  withholding 
requests  of  the  employee. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0303-0S 

SYSTEM  NAME: 

Leave  Record  Files. 

SYSTEM  location: 

Office  of  the  Comptroller,  Finance 
and  Accounting  Division.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian  employees  of  DMA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  of  official  annual 
accumulation  and  use  of  employee’s 
leave. 


AUTHORITY  FOR  MAINTENANCE  OP  THE  SYSTEM: 

21  U.S.C.  1175 

PURPOSE(S): 

To  record  official  annual 
accumulation  and  use  of  employee’s 
leave. 

ROUniC  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes  and  printouts. 
RETMEVABILfrY: 

Files  are  by  payroll  block  number, 
organization,  and  name. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Applications  for  leave  -  Destroy  on 
receipt  of  audit  completion  letter. 

Remaining  Files:  Destroy  after  6  years, 
3  months  old,  or  90  days  after  receipt  of 
audit  completion  letter. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Finance  and  Accounting  Division,  ST 
L~5,  Defense  Mapping  Agency,  3200 
South  Second  Street,  St.  Louis,  IL 
63118-3399. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  wrritten  inquiries  to  Finance  and 
Accounting  Division,  ST  L-5,  Defense 
Mapping  Agency,  3200  South  Second 
Street,  St.  Louis,  IL  63118-3399. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Finance  and  Accoimting 
Division,  ST  L-5,  Defense  Mapping 
Agency,  3200  South  Second  Street,  St. 
Louis,  IL  63118-3399. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 


acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTEBTINO  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 

32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Time  and  attendance  cards  initialed 
by  emplo}ree.  Accumulation  and  use  of 
leave. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0303-20 
SYSTEM  NAME: 

Compensation  Data  Request  Files. 

SYSTEM  LOCATION: 

DMA  Aerospace  Center.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  NHOIVIOUALS  COVEF£0  BY  THE 
SYSTEM: 

All  civilian  employees  requesting 
compensation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  relating  to  Federal 
Employee  Compensation  claims. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

21  U.S.C.  1175. 

PURPOSE(S): 

To  record  documents  and 
correspondence  on  employees  who  have 
been  injured  on  the  job,  received 
treatment  from  a  medical  facility,  and 
filed  a  claim  for  compensation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievability: 

Filed  alphabetically  by  employee’s 
last  name. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
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limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTKM  ANO  OtSROSAL: 

Destroy  6  years,  3  months  after  final 
disposition  of  the  claim  by  settlement, 
transfer  to  GAO,  or  discontinuance 
covered  by  accoimt. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Finance  and  Accovmting  Division,  ST 
L-5,  Defense  Mapping  Agency,  3200 
South  Second  Street,  St.  Louis,  IL 
63118-3399. 

NOUHCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Finance  and 
Accounting  Division,  ST  L-5,  Defense 
Mapping  Agency,  3200  South  Second 
Street,  St.  Louis,  IL  63118-3399. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Finance  and  Accounting 
Division,  ST  L-5,  Defense  Mapping 
Agency,  3200  South  Second  Street,  St. 
Louis,  IL  63118-3399. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  ofiice's 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Requests  fiom  individuals  for 
information,  notice  of  determination 
and  refusal  of  work  offer.  Request  for 
claims  of  compensation. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0401-02 
SYSTEM  NAME: 

Statements  of  Employment  and 
Financial  Interest  and  Ethics  Act  Files. 

SYSTEM  location: 

Office  of  the  General  Counsel,  ST  A- 
7,  DMA  Headquarters,  8613  Lee 


Highway,  Fairfax,  VA  22031-2137; 
Defense  Mapping  Agency 
Hydrographic/Topographic  Center, 
Counsel,  ST  D-10,  4600  Sangamore 
Road,  Bethesda,  MD  20816-5003;  or  the 
Defense  Mapping  Agency  Aerospace 
Center,  Counsel,  ST  L-32,  3200  South 
Second  Street,  St.  Louis,  MO  63118- 
3399. 

CATEGORIES  OF  INDIVtOUALS  COVERED  BY  THE 

system: 

Defense  Mapping  Agency  civilian 
personnel  classified  at  GS-13/GM-13  or 
above,  or  others  a  specified  by  the 
designated  Agency  Ethics  Official,  and 
military  officers  serving  in  the  grade  of 
0-5  or  above,  whose  duties  require  the 
exercise  of  judgment  in  making 
Government  decisions  in  regard  to 
monitoring  grants  or  subsidies; 
contracting  and  procurement;  auditing; 
or  other  activities  having  a  significant 
economic  impact  on  the  interests  of  any 
non-Federal  enterprise. 

Special  Government  Employees  of  the 
Defense  Mapping  Agency  serving  as 
advisors  or  consultants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  DD  Form  1555  - 
Confidential  Statement  of  Employment 
and  Financial  Interests  containing 
information  as  to  outside  employment, 
financial  interests  and  creditors.  Such 
forms  are  filed  by  individuals  upon 
employment  and  renewed  annually. 
Copies  of  the  individual’s  current 
position  description.  Signed  statements 
of  the  individual  concerned  stating  that 
none  of  the  interests  listed  constitute  a 
conflict  of  interest  with  respect  to  the 
duties  of  his  present  position. 
Correspondence  indicating  review  and 
the  resolution  of  any  conflicts  disclosed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Part  rV,  E.0. 11222,  Prescribing 
Standards  of  Ethical  Conduct  for 
Government  Officers  and  Employees  (as 
amended). 

PURROSEfS): 

To  determine  the  existence  of,  and  if 
possible,  to  resolve  any  real  or  apparent 
conflict  between  the  personal  financial 
interests  of  the  individual  concerned 
and  the  Government;  to  possibly  be 
used  in  investigation/prosecution  of 
fraud  or  other  violation  of  conflict  of 
interest  laws. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievability: 

Filed  alphabetically  by  last  name  of 
employee. 

safeguards: 

Buildings  in  which  files  maintained 
are  not  open  to  general  public  and  are 
guarded  on  24-hour  basis.  Records  are 
maintained  in  combination  safes  and  are 
accessible  after  completion  of  review 
only  to  Agency  Counsel.  Each 
submission  and  subsequent  annual 
renewals  are  kept  in  individual,  sealed 
manila  envelopes  to  prevent 
unauthorized  disclosures. 

RETENTION  ANO  DISPOSAL: 

Destroy  2  years  after  separation, 
retirement,  reassignment,  or  death  of  the 
individual. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

General  Counsel,  ST  A-7,  Defense 
Mapping  Agency  Headquarters,  8613 
Lee  Highway,  Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  General 
Counsel,  ST  A-7,  Defense  Mapping 
Agency  Headquarters,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137; 
Defense  Mapping  Agency 
Hydrographi^Topographic  Center, 
Counsel,  ST  D-10, 4600  Sangamore 
Road,  Bethesda,  MD  20816-5003;  and 
Defense  Mapping  Agency  Aerospace 
Center,  Counsel,  ST  L-32,  3200  South 
Second  Street,  St.  Louis,  MO  63118- 
3399. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  General  Counsel,  ST  A- 
7,  Defense  Mapping  Agency 
Headquarters,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name,  address 
and  telephone  number  of  the  individual. 
Visits  will  be  arranged  through  the 
General  Counsel,  Headquarters  DMA. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license  or  an  employer’s 
identification  card,  and  be  prepared  to 
provide  some  verbal  information  that 
can  be  verified  with  his  file. 
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CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 

32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Statements  and  related  documents  are 
obtained  from  the  individual  concerned. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0401-03 
SYSTEM  NAME: 

Legal  Assistance  Case  Files. 

SYSTEM  LOCATION: 

Office  of  the  General  Counsel,  DMA 
Headquarters,  ST  A-7,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137; 
Defense  Mapping  Agency 
Hydrographic/Topographic  Center, 
Counsel,  ST  D-10, 4600  Sangamore 
Road,  Bethesda,  MD  20816-5003;  or  the 
Defense  Mapping  Agency  Aerospace 
Center,  Counsel,  ST  L-32,  3200  South 
Second  Street,  St.  Louis,  MO  63118- 
3399. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel  assigned  to  DMA 
who  request  legal  assistance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  legal  opinions  of  the 
General  Coimsel  Office  regarding 
personal  matters  of  an  individual.  Also 
copies  of  document  prepared  on  behalf 
of  the  individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101,  Records  Management 
by  Federal  Agencies. 

PURPOSE(S): 

To  document  legal  matters  and 
assistance  provided  to  military 
personnel  by  Counsel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  record  in  file  folders  tmd/or 
floppy  disk. 

retrievabiuty: 

Filed  alphabetically  by  last  name  of 
employee. 


SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

retention  and  disposal: 

HQ  DMA  and  Component 
Headquarters  destroy  the  record  6 
months  after  completion  of  the  case. 

Other  offices  destroy  the  record  1  year 
after  completion  of  the  case.  Selected 
opinions  and  correspondence 
withdrawn  for  the  use  as  precedents 
may  be  held  until  no  longer  required  for 
reference. 

This  record  is  a  temporary  record. 
Records  are  destroyed  one  year  after 
completion  of  the  case.  Selected 
opinions  and  correspondence 
withdrawn  for  use  as  precedent  may  be 
held  until  no  longer  required  for 
reference. 

system  manager(s)  and  address: 

General  Counsel,  ST  A-7,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  General 
Counsel,  ST  A-7,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

RECORD  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  General  Coimsel,  ST  A- 
7,  Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours.  For  personal  visits  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Request  from  military  personnel  for 
legal  opinion  on  a  personal  matter, 
opinions  of  counsel  and  documents 
prepared  by  counsel. 


EXEMPTION8  CUUMED  FOR  THE  SYSTEM: 

None. 

B0402-05 

SYSTEM  name: 

Legal  Claims  File. 

SYSTEM  location: 

Primary  System  •  Office  of  the  General 
Counsel,  DMA  Headquarters,  ST  A-7, 
8613  Lee  Highway,  Fairfax,  VA  22031- 
2137;  Defense  Mapping  Agency 
Hydrographic/Topographic  Center, 
Counsel,  ST  D-10,  4600  Sangamore 
Road,  Bethesda,  MD  20816-5003;  or  the 
Defense  Mapping  Agency  Aerospace 
Center,  Coimsel,  ST  L-32,  3200  South 
Second  Street,  St.  Louis,  MO  63118- 
3399. 

Decentralized  Segments  •  Washington 
National  Records  Center,  GSA,  4205 
Suitland  Road,  Suitland,  MD  20409, 
Department  of  Army,  Judge  Advocate 
General,  Pentagon,  Washington,  DC. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

DMA  personnel  having  a  claim 
against  the  Government  fbr  loss, 
damage,  or  destruction  of  personal 
property. 

^y  individual  filing  a  tort  claim 
against  DMA  for  damages,  loss  or 
destruction  of  property,  personal  injury 
or  death  resulting  from  negligence  or 
wrongful  act,  or  omission  of  acts  by 
DMA  personnel  and  individuals  against 
whom  the  Agency  has  legal  claim. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  individual’s  claims, 
related  correspondence  and  processing 
papers,  investigative  reports, 
recommendations  and  opinions  of  the 
General  Counsel’s  Office. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101,  Records  Management 
by  Federal  Agencies  and  28  U.S.C. 
2671-2680,  Federal  Torts  Claims  Act. 

PURPOSE(S): 

To  document  claims  against  the 
Government  by  DMA  personnel  for 
damage,  loss,  or  destruction  of  personal 
property  incident  to  their  service. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  record  in  file  folders  and/or 
floppy  disk. 
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RETMEVABNJTV: 

Filed  alphabetically  by  last  name  of 
employee  or  by  case  name. 

SAFEQUAROS: 

Records  are  maintained  in  a  secured/ 
locked  file  cabinets  erith  access  limited 
to  authorized  personnel  wlmse  duties 
require  access. 

RETENTION  SNO  disposal: 

Disapproved  claims  and  claims 
involving  a  minor  are  destroyed  10 
years  after  final  action  on  the  case. 

Approved  claims  are  destroyed  5 
years  after  final  action  on  the  case. 

SYSTEM  MANA6ER(S)  ANO  ADDRESS: 

General  Counsel.  ST  A-7,  Defense 
Mapping  Agency.  8613  Lee  Highway. 
Fairfax.  VA  22031-2137. 

NOnRCATION  procedure: 

Individuals  seeking  to  determine 
vdietber  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  General 
Coimsel.  ST  A-7,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax.  VA 
22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  thmnselves  contained 
in  this  system  should  address  vrritten 
inquiries  to  the  General  Counsel.  ST  A- 
7,  Defense  Mailing  Agency.  8613  Lee 
Hi^way,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephmie  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours.  For  personal  visits  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  sudi  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  Information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinaticms  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fitim  the  system  manager. 

RECORD  SOURCE  CATEQORES: 

Related  forms,  correspondence, 
investigative  reports  and  information 
gather^  in  anticipation  of  litigation, 
and  opinions  of  Coimsel. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

B0408-11 

SYSTEM  NAME: 

Biography  Files. 


SYSTEM  location: 

Public  Affairs  Offices-Defanse 
Mapping  Agency  Headquartws,  lAIA 
Hydrograpffic/Topograi^bic  Center, 

DMA  Aerospace  Centm,  Defense 
Mapping  School,  and  DMA  Combat 
Support  Center.  CMficial  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

CATEQORCS  OF  SmmOUALS  COVERED  BY  the 

system: 

All  top  management  and  other  key 
personnel  of  DMA. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Biographies;  photographs;  newspaper 
chppings  and  related  documents 
pertaining  to  leading  military  and 
civilian  personalities. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101,  Records  Management 
by  Federal  Agencies. 

PURPOSE(S): 

To  document  biographies, 
photographs,  newspaper  clippings,  and 
related  materials  pertaining  to  leading 
DMA  military  and  civilian  personalities. 

ROUTINE  USES  OF  RECORDS  MASfTAINEO  m  THE 
SYSTEM,  MCLINNNG  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  IAEA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETWEVINQ,  ACCESSMG,  RETAWmO,  ANO 
OlSPOSaiO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  record  in  file  folders  and/or 
Kardex  book. 

RETWEVABaJTY: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  ANO  DISPOSAL: 

Destroy  two  years  after  transfer, 
separation  or  death  of  the  individual 
concerned. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Public  Affairs  Office,  ST  A-11, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEOUftf: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  vrritten  inquiries  to  the  Public 
Affairs  Office,  ST  A-ll,  Defense 
Mapping  Agerrcy,  8613  Lee  Highway. 
Fairfax,  VA  22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Pidilic  Affairs  Office,  ST 
A-ll.  Defense  Mapping  Agency,  8613 
Lee  Highway,  Fairf^  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  the  case  control 
number  that  appears  with  the  office 
symbol,  on  all  correspondence  received 
fiom  this  office. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTINO  RECORD  procedures: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Biographical  data  furnished  by 
individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

B0502-03 
SYSTEM  NAME: 

Master  Billet/Access  Record. 

SYSTEM  LOCATION: 

Primary  System  -  Special  Security 
Office,  D^artment  of  Computer 
Services,  Information,  Storage,  DMA 
Hydrographic/Topographic  Center. 

Decentralized  segments  •  HQ  DMA, 
DMA  Aerospace  Center,  DMA  Systems 
Center.  Official  mailing  addresses  are 
published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  DMA  employees  and  contractor 
personnel  who  have  been  indoctrinated 
for  access  to  Sensitive  Compartmented 
Information  (SQ).  In  addition, 
employees  of  other  government  agencies 
are  included  for  the  period  during 
which  their  security  clearance  or  SCI 
access  status  is  permanently  certified  to 
DMA. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday.  February  22,  1993  /  Notices 


10199 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  may  contain  for  an  individual  the 
following:  Name,  rank/grade,  military 
component  or  civilian  status,  Social 
Security  Number,  SCI  billet  number  and 
title,  SQ  accesses  authorized  and  held, 
date  background  investigation 
completed,  date  indoctrinated,  date  and 
state  of  birth. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12356,  National  Security 
Information. 

PURPOSE(S): 

To  identify  and  verify  DMA  personnel 
authorized  access  to  SQ  in  order  to 
control  access  to  secure  areas  for  use  of 
classified  information,  for  periodic  re¬ 
indoctrination  (re-briefing)  of  employees 
for  SQ  access,  for  periodic  security 
education  and  training,  and  for  control 
and  reissue  of  identification  badges. 

To  certify  personnel  SQ  access  status 
to  the  Defense  Intelligence  Agency  for 
updating  the  Seciirity  Management 
Information  System. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  ANO 
TW  PURPOSES  OF  SUCH  USES: 

Information  is  used  to  certify  and 
verify  SQ  access  status  to  other 
government  agencies. 

POUOES  AND  PRACTICES  FOR  STORWG, 
RETRIEVINO.  ACCESSINQ,  RETAIMNO  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  stored  in  computer 
memory  core  for  retrieval  through  visual 
display  terminals  and  line  printers. 

RETRIEVABIUTY: 

Files  are  retrieved  by  name  and  at 
least  one  other  personal  identifier,  such 
as  a  date  of  birth,  place  of  birth.  Social 
Seciirity  Number  or  military  service 
number.  Files  may  also  be  retrieved  by 
billet  number. 

SAFEGUARDS: 

Secured  in  alarmed  vault  in  guarded 
building.  Vault  accessible  only  to 
properly  cleared,  authorized  personnel. 
Transmission  of  system  data  between 
DMA  Components  is  by  secure  mail 
channels. 

RETENTION  AND  OtSPOSAL: 

Active  records  only  are  maintained. 
Records  of  personnel  debriefed  for  SQ 
access  are  diunped  on  a  debrief  tape 
which  is  printed  as  an  alphabetical 
listing  cximulatively  each  month  for  one 
year,  then  the  tape  is  erased.  Old 
printed  listing  is  destroyed  when 
replaced  by  new  printed  listing 
(weekly). 


SYSTEM  MANAOER(S)  AND  ADDfttSS: 

Information  Systems  Seouity 
Division,  ST  A-15,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fair&x,  VA 
22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Information  Systems  Security  Division, 
ST  A-15,  Defense  Mapping  Agency, 

8613  Lee  Highway,  Fairfax,  VA  22031- 
2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoiild  address  written 
inquiries  to  the  Information  Systems 
Security  Division,  ST  A-15,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual.  Social  Security  Number, 
current  address  and  telephone  number. 
For  personal  visits,  the  individual 
should  be  able  to  furnish  personal 
identification  containing  his/her  full 
name.  Social  Security  Number,  physical 
description,  photograph,  and  signature. 

CONTESTINO  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  on  part  320;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  supplied  by  the 
individual  concerned  through 
completion  of  the  Personal  History 
Statement  DD  Form  398.  The  basis  for 
billet  entries  are  security  clearance  or 
access  approval  messages  or 
correspondence  firom  the  Defense 
Intelligence  Agency;  bases  for 
incumbent  entries  are  indoctrination 
oaths  executed  by  incumbents  at  time  of 
indoctrination. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0502-03-2 
SYSTEM  NAME: 

Qassified  Material  Access  Files. 
SYSTEM  LOCATION: 

Primary  System:  Security  Offices  at 
DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center, 
DMA  Aerospace  ^nter.  Defense 
Mapping  School,  and  DMA  Systems 
Center.  Official  mailing  addresses  are 


published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

Decentralized  Segments:  Requesting 
offices  at  DMA  and  organizations 
requiring  the  access  authorization. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  mOMOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  authorized  to  have  access 
to  classified  files. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Doounents  reflecting  authorization  to 
have  access  to  classifi^  material.  They 
include  forms  containing  individual’s 
name,  and  signature,  classification  of 
files  concerned,  information  desired, 
and  signature  of  an  official  authorizing 
access. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

E.0. 12356,  National  Security 
Information. 

PURPOSE(S): 

To  maintain  records  of  individuals 
authorized  access  to  classified  material 
by  specific  categories  and  for 
established  purposes;  to  check 
authorized  individuals  for  access  to 
classified  material  and  guard 
authorization. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSINO,  RETAMNO,  AND 
DISPOSN4G  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  record  in  file  folders  and/or 
Kardex  book. 

retrievability: 

File  alphabetically  by  last  name  or 
grade  of  individual  requiring  access. 

SAFEGUARDS: 

Buildings  or  facilities  employ  security 
guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  disposal: 

Temporary  Record  -  Destroy  on 
transfer,  reassignment,  or  separation  of 
the  individual. 

SYSTEM  MANAaER(S)  ANO  ADDRESS: 

Information  Systems  Security 
Division,  ST  A-15,  Defense  Mapping 
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Agency,  8613  Lee  Highway,  Fair&x,  VA 
22031-2137. 

NOmCATION  PnOCEOURC: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Information  Systems  Security  Division, 
ST  A-15,  Defense  Mapping  Agency, 

8613  Lee  Highway,  Fairfax,  VA  22031- 
2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Information  Systems 
Security  Division.  ST  A-15,  Defense 
Mapping  Agency,  8613  Lee  Highway. 
Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours.  For  personal  visits  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTINQ  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORC8: 

Report  of  investigating  agency  that 
conducted  the  back^und 
investigation. 

EXEMP7K>NS  CLARIED  FOR  THE  SYSTEM: 

None. 

B0502-15 
SYSTEM  NAME: 

Security  Compromise  Case  Files. 
SYSTEM  location: 

Primary  System:  Security  offices  at 
DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center, 

DMA  Aerospace  Center,  Defense 
Mapping  School,  DMA  Systems  Center. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

Decentralized  Segments  •  Department 
of  Justice  and  FBI  on  felonies  cases. 

CATEGORIES  OF  mnvaMMLS  COVERED  BY  THE 
system: 

DMA  personnel  security  violation. 


CATEGORIES  OF  RKORDS  M  THE  system: 

Documents  relating  to  investigations 
of  allied  security  violations,  such  as 
missing  documents,  unauthorized 
disclosure  of  information,  rmattended 
open  seciuity  containers,  dociunents  not 
properly  safeguarded  and  matters  of  a 
similar  nature. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12356,  National  Security 
Information. 

PURPOSEfS): 

To  protect  records  relating  to 
investigations  conducted  into  alleged 
and/or  actual  security  violations  by 
Security  Office  personnel  and  appointed 
investigating  officials. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  MCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  recwds  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STOmNO, 
RETRIEVINa,  ACCESSNUO,  RETARSNO,  AND 
DISPOSam  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  record  in  file  folders  and/or 
Kardex  book. 

retrmvabiuty: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Buildings  or  facilities  employ  security 
guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  persoimel 
that  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  disposal: 

Files  relating  to  alleged  violations  of 
a  sufficiently  serious  nature  that  they 
are  referred  to  the  Departments  of 
Justice  or  Defense  for  prosecutive 
determination,  exclusive  of  files  held  by 
Department  of  Justice  for  Defense  offices 
responsible  for  making  such 
determinations  are  destroyed  5  years 
after  close  of  case. 

All  other  files,  exclusive  of  papers 
placed  in  official  personnel  folders  are 
destroyed  2  years  after  completion  of 
final  action  or  when  no  longer  needed, 
whichever  is  sooner. 

system  MANA0ER(S)  and  ADDRESS: 

Information  Systems  Security 
Division,  ST  A-15,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the 
Information  Systems  Security  Division, 
ST  A-15,  Defense  Mapping  Agency, 

8613  Lee  Highway,  Fairfax,  VA  22031- 
2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Information  Systems 
Security  Division,  ST  A-15,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours.  For  personal  visits  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTINa  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Reporting  organization  or  official. 

EXEMPTIONS  CLANKO  FOR  THE  system: 

None. 

B0503-02 
SYSTEM  NAME: 

Security  Identification  Accountability 
Files. 

SYSTEM  LOCATION: 

Security  offices  at  DMA 
Hydrographic/Topographic  Center, 

DMA  Aerospace  Center,  Defense 
Mapping  School,  DMA  Systems  Center. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUAL8  COVERED  BY  THE 
SYSTEM: 

Any  civilian  employee. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  the  application, 
supporting  materials  and  the  number  of 
the  identification  badges. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12356,  National  Security 
Information. 
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PUIWOSE(S); 

To  maintain  accountability  for  various 
identification  cards/badges  issues  and 
identify  to  whom  issued. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  mCLUDWQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  DMA*s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUOES  AND  PRACTICES  FOR  STORStO, 
RETRIEVINQ,  ACCESSBIG,  RETAWSMO,  AND 
DISPCSiNG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  kept  in  file  folders  by 
number  also  in  desk  type  cabinet. 

retrievabiuty: 

Filed  alphabetically  by  name. 
SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENUON  AND  DISPOSAL: 

Temporary  Record-Transfer  to 
Records  Holding  Area  after  last  card  or 
badge  number  entered  has  been 
accounted  for.  Hold  for  three  years  and 
destroy. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Information  Systems  Security 
Division,  ST  A-15,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Information  Systems  Security  Division, 
ST  A-15,  Defense  Mapping  Agency, 
8613  Lee  Highway,  Fairfax,  VA  22031- 
2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Information  Systems 
Security  Division,  ST  A-15,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  the  case  control 
number  that  appears  with  the  office 
correspondence  received  from  this 
office. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 


acceptable  identification,  such  as, 
drivers  license,  employing  office's 
identification  card  and  give  some  verbal 
information  that  could  ^  verified  with 
his  ‘case’  folder. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing  < 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
6*om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  badge  request,  persoimel 
forms  and  investigatory  findings. 

EXEMPTX)NS  CUUMED  FOR  THE  SYSTEM: 

None. 

B050&-03 
SYSTEM  NAME: 

Firearms  Authorization  Files. 

SYSTEM  LOCATION; 

DMA  Hydrographic/Topographic 
Center  and  DMA  Aerospace  Center. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Security  guards  that  have  been  issued 
firearms  and  ammunition. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  authorizing  CMA  civilian 
guards  to  carry  firearms.  Included  are 
firearms  authorization  cards  and  related 
papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

50  U.S.C.  61;  Arms  and  Ammunition 
issued  to  protect  pubUc  property; 
reimbursement  of  Department  of  Army. 

PURPOSE(S): 

To  maintain  required  firearms  annual 
qualifications  records,  weapons  serial 
numbers  and  firearms  authorization 
cards  issued  to  each  assigned  Security 
Police. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  EMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  record  in  file  folders  and/or 
Kardex  book. 


RETRIEVABILITY: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Buildings  or  facilities  employ  security 
guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  DISPOSAL: 

Temporary  Record,  Destroy  upon 
expiration  of  authorization. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Information  Systems  Security 
Division,  ST  A-15,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Information  Systems  Security  Division, 
ST  A-15,  Defense  Mapping  Agency, 

8613  Lee  Highway,  Fairfax,  VA  22031- 
2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Information  Systems 
Security  Division,  ST  A-15,  I>efense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

Written  requests  fOT  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Weapon  serial  number,  and 
authorization  of  issue  authorization  card 
issued. 

EXEMPTKMB  CLAMED  FOR  THE  SYSTEM: 

None. 
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B0S03-04 
SYSTEM  name: 

Parking  Permit  Control  Files. 

SYSTEM  LOCATION: 

Security  Offices  of  DMA  Components. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOiVKNJALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been  issued 
parking  permits  or  cited  for  violations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
Documents  relating  to  the  allotment  of 

Earking  spaces,  recording  of  violations 
y  holders  of  parking  permits. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

50  U.S.C.  797;  Internal  Security  - 
Security  Regulations  and  Orders; 

Penalty  for  Violation  and  Delegations, 
Promulgation  by  President. 

PunPOSE(s): 

To  maintain  records  of  parking  space 
assigiiments/aliocations  and  parking 
violations. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSmG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  kept  in  file  folders  and 
desk  type  pull-out  shelves. 

retrievabhjty: 

Filed  by  name  alphabetically. 
SAFEGUARDS: 

Buildings  and  facilities  employ 
security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized 
personnel  that  are  properly  screened, 
cleared,  and  trained. 

RETENTION  AND  DISPOSAL: 

Temporary.  Destroy  on  transfer  or 
separation  of  parking  permit  holder,  or 
when  permit  is  superseded  or  revoked. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Security  Offices  of  DMA  Components. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the  Security 
Offices  of  DMA  Components.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Security  Offices  of  DMA 
Components.  Official  mailing  addresses 
are  published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address,  and 
telephone  number,  and  Social  Security 
Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
on  employment. 

CONTESTMO  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
hum  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  requests  for  permits, 
copies  of  tickets  issued. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0503-05 
SYSTEM  NAME: 

Vehicle  Registration  and  Driver 
Record  File. 

SYSTEM  location: 

DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center,  and 
DMA  Aerospace  ^nter.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Any  person  privileged  to  operate  a 
motor  vehicle  on  a  military  installation 
and  who  has  been  involved  in  a 
chargeable  traffic  accident  or  whose 
commission  of  a  moving  traffic  violation 
has  been  verified. 

CATEGORIES  OF  RECORDS  IN  1>«  SYSTEM: 

File  contains  a  record  of  issuance  of 
decal  and  of  all  traffic  offenses/ 
incidents  and  actions. 


AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

50  U.S.C.  797;  Internal  Security  - 
Seciuity  Regulations  and  Orders; 

Penalty  for  Violation. 

PURPOSE(s): 

To  record  traffic  offenses,  incidents 
and  actions  taken. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

8x5  paper  cards  in  card  file  cabinet. 
retrievability: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Buildings  or  facilities  employ  security 
guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  DISPOSAL: 

Destroy  one  year  after  revocation  or 
expiration. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center,  and 
DMA  Aerospace  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  DMA 
Headquarters,  DMA  Hydrographic/ 
Topographic  Center,  and  DMA 
Aerospace  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  DMA  Headquarters, 
DMA  Hydrographic/Topographic 
Center,  and  DMA  Aerospace  Center. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
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individual,  ctnrent  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  and  also  some 
information  that  would  verify  his  need 
to  know. 

CONTESTINQ  RECOW)  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  EMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Report  of  traffic  violation  from 
Security  police. 

EXEMPTIONS  CUUMED  POR  THE  SYSTEM: 

None. 

B0503-09 
SYSTEM  NAME: 

Key  Accountability  Files. 

SYSTEM  location: 

Security  Offices  at  the  DMA 
Headquarters,  DMA  Hydrographic/ 
Topographic  Center,  DMA  Aerospace 
Center,  and  Defense  Mapping  School. 
Official  mailing  addresses  are  pubHshed 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  with  keys  to  a  secure  area. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documentation  relating  to  the  issue, 
return  and  accoimtability  for  keys  to 
secure  areas. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12358,  NationaLSecurity 
Information 

PURPOSE(S): 

To  maintain  documentation  on 
periodic  inspections,  key  accountability, 
reference  checks  and  daily  use  records 
and  investigations  into  loss  or 
destruction  of  secure  areas. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  recmds  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  rectads  in  file  folders. 


RETRIEVABILITY: 

Filed  sli^betically  by  name. 
SAFEGUARDS: 

Buildings,  facilities  employ  security 
guards.  Records  are  maintained  in  areas 
accessible  only  to  authorised  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Files  relating  to  keys  to  restricted 
security  areas  are  destroyed  3  years  after 
tuni'in  of  key  or  on  discontinuance, 
whichever  is  first. 

Files  relating  to  keys  to  other  areas  are 
destroyed  6  months  after  tum-in  of  key 
or  on  discontinuance,  whichever  is  first. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Information  Systems  Security 
Division,  ST  A-15,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whethffl*  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Informaticm  Systems  Security  Division, 
ST  A-15,  Defense  Mapping  Agency, 

8613  Lee  Hi^way,  Fairfax,  VA  22031- 
2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Information  Systems 
Security  Division,  ST  A-15,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

Requests  from  individuals  should 
contain  the  full  name  of  the  individual, 
current  address  and  telephone  number, 
Social  Security  Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  emplo)dng  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

Ilia’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fi'om  the  sjrstem  manager. 

RECORD  SOURCE  CATEGORCS: 

Individual’s  key  requests,  personnel 
forms  and  investigatory  findings. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 


B0504-01 
SYSTEM  NAME: 

Personnel  Special  Security  and 
Investigative  Files. 

SYSTEM  LOCATION: 

Special  Security  Offices  at  DMA 
Headquarters,  DMA  Hydrographic/ 
Topographic  Center,  DMA  Aerospace 
Center,  and  DMA  Systems  Center. 

Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Those  military  and  civilian  personnel 
who  are  assigned  to,  or  employed  by 
DMA,  and  whose  duties  require  access 
to  classified  defense  information,  and/or 
have  been  assigned  to  Sensitive 
Compartmented  Information  (SCI) 
billets,  and  who  have  therefore  been 
investigated  under  the  provisions  of 
DOD  regulations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  consist  of  three  parts: 

Part  one  subject  to  exemption  of 
552a(k)(5)  form  review.and  parts  two 
and  three  are  available  for  review.  Part 
(1)  exempted  consists  of  National 
Agency  Checks  with  Written  Inquiries 
(NAQ);  Background  Investigations  (Bl); 
Special  Background  Investigations  (SBI); 
Periodic  Reinvestigations  (PR). 

Part  (2)  available  for  review  consists 
of  National  Agency  Check  (NAC). 

Part  (3)  available  for  review  consists 
of  Special  Security  (SS)  security 
indoctrination  and  termination  oaths, 
clearance  and  access  certification 
messages,  billet  approvals  and  SS 
security  violation  investigative  reports, 
if  necessary. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12356,  National  Security 
Information. 

PURPOSE(S): 

To  maintain  up-to-date  personnel 
security  information  for  DMA  civilian 
and  military  personnel  who  require 
access  to  classified  defense  information 
to  determine  eligibility  for  access  to 
Sensitive  Compaitmented  Information 
(SQ);  to  conduct  continuing  Security 
Education  Programs. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  WCLUDMO  CATEGOWES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 
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POUCIES  AND  PRACTICES  FOR  STORWO, 
RETRtEVINQ,  ACCESSWQ,  RETAIMNO,  AND 
OiSPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABILITY: 

Filed  alphabetically  by  last  name  of 
file  subject. 

SAFEGUARDS: 

Buildings,  facilities  employ  security 
guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENOON  AND  DISPOSAL: 

Retained  in  active  file  during  period 
subject  is  assigned  to  or  employed  by 
DMA,  retained  in  inactive  file  for  one 
year  following  reassignment  or 
termination  of  employment,  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Human  Resources  Security 
Operations  Office,  ST  D-61,  Defense 
Mapping  Agency,  4600  Sangamore 
Road,  Bethesda,  MD  20816-5003. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Human 
Resources  Security  Operations  Office, 

ST  D-61,  Defense  Mapping  Agency, 

4600  Sangamore  Road,  Bethesda, 
20816-5003. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Human  Resources 
Security  Operations  Office,  ST  D-61, 
Defense  Mapping  Agency,  4600 
Sangamore  Road,  Bethesda,  MD  20816- 
5003. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual  current  address  and 
telephone  number.  Social  Security 
Number.  When  investigative  files  are 
requested  the  case  control  number 
(C^)  is  also  required. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card  and  give  some  verbal 
information  that  could  be  verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 


RECORD  SOURCE  CATEGORES: 

Investigations  are  originated  based  on 
applicant’s  application  for  employment. 
Sources  of  information  are  inquiries  of 
birth,  education,  local  police,  FBI  files, 
subversive  files,  credit,  neighborhood, 
personal  references,  etc. 

EXEMPTK>NS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)  or  (k),  as 
applicable.  For  additional  information, 
contact  the  system  manager. 

B0504-01-2 

SYSTEM  NAME: 

Personnel  Security  Files. 

SYSTEM  location: 

Security  Offices  at  DMA 
Headquarters,  DMA  Hydrographic/ 
Topographic  Center,  DMA  Aerospace 
Center,  Defense  Mapping  School,  and 
DMA  Systems  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments  •  Cross 
reference  index  cards  (i.e..  Badge 
Requests  Cards,  Identification  Cards, 
Guard  Desk  Roladex  Identification 
Cards)  with  extracts  of  information 
contained  in  primary  files  are 
maintained  on  file  in  Security  Offices  of 
each  DMA  element. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Those  military,  civilian,  and 
industrial  personnel  who  are  assigned 
to,  employed  by  DMA;  whose  official 
duties,  responsibilities  and/or  contracts 
require  that  they  have  access  to 
classified  defense  information  which 
has  been  entrusted  to,  or  is  under  the 
Defense  Mapping  Agency. 

categories  of  records  IN  THE  SYSTEM: 

File  contains  individual’s  certificate 
of  clearance  indicating  level  of  access 
individual  is  cleared  for,  date  clearance 
was  issued,  type  of  investigation 
conducted,  date  investigation  was 
completed  and  identification  of  agency 
that  conducted  the  investigation. 
Additionally,  contained  in  the  file  are: 
copy  of  Statement  of  Personal  History 
(DD  Form  398),  individual’s 
certification  that  he/she  has  read  and 
understands  both  the  Department  of 
Defense  and  Agency  security  directives 
and  instructions  regarding  the 
protection  of  classified  defense 
information;  individual  certification 
that  he/she  imderslands  responsibilities 
for  protection  of  North  Atlantic  Treaty 
Organization  (NATO),  material  to  a 
lesser  extent  some  files  will  contain 
individuals  certification  that  he/she  has 


been  briefed  for  access  to  NATO  Top 
Secret;  NATO  Top  Secret  Restricted 
Data;  Single  Integrated  Operational 
Plan;  Extremely  Sensitive  Information; 
Atomic  Energy  Commission,  Restricted 
Data;  and  Atomic  Energy  Commission, 
Critical  Nuclear  Weapons  Design 
Information. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12356,  National  Security 
Information. 

PURPOSE(S): 

To  insure  that  each  and  every 
individual  assimed  to.  employed  by,  or 
contracting  wim  DMA  has  been  cleared 
for  the  level  of  access  to  classified 
information  that  is  necessary  for 
accomplishment  of  his/her  official 
duties;  to  insure  that  each  individual  is 
made  aware  of  his/her  respcmsibilities 
regarding  protection  and  safeguarding  of 
any  classified  information  entrusted  to 
him/her. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  T>C 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABILITY: 

Alphabetically  by  name  of  individual. 
safeguards: 

Buildings  are  located  on  guarded 
government  installations  with  security 
guards  and  alarms.  Records  are 
maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  an  active 
status  only  for  the  period  of  time  that 
the  individual  is  actually  assigned  to, 
employed  by,  or  contracting  with  DMA. 
When  the  individual  terminates  his 
association  with  DMA,  the  records  are 
maintained  in  an  inactive  status  for  the 
period  of  one  year  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Information  Systems  Security 
Division,  ST  A-15.  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

NormcATioN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
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is  contained  in  this  system  should 
address  written  inquiries  to  the 
Information  Systems  Security  Division, 
ST  A-15,  Defense  Mapping  Agency, 

8613  Lee  Highway,  Fairfax,  VA  22031- 
2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Information  Systems 
Security  Division,  ST  A-15,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax.  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  Social  Security 
Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTINQ  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  certificate  of  clearance 
originates  in  HQ  DMA  (Information 
Systems  Security  Division)  based  on 
notification  of  personnel  investigation 
by  either  the  Office  of  Personnel 
Management  or  the  Defense 
Investigative  Agency.  Certification  of 
clearance  for  military  personnel  will  be 
certified  by  the  individuals’  parent 
service.  Much  of  the  routine  information 
in  these  records  such  as  name,  date  and 
place  of  birth,  etc.,  is  obtained  dvuing 
the  individual’s  initial  processing  which 
is  usually  accomplished  on  his  first 
duty  day.  Other  information  such  as 
type  of  investigation,  date  of 
investigation,  etc.,  is  obtained  from  such 
investigating  agencies  as  the  0PM, 
Defense  Investigative  Service,  etc.  The 
records  are  updated  as  new  information 
is  received  regarding  the  individual’s 
clearance  and  access. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0614-01 
SYSTEM  name: 

Official  Records  (Military)  Files  and 
Extracts. 


SYSTEM  location: 

Military  Personnel  Office  at  DMA 
Headquarters.  Official  mailing  addresses 
are  published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel  assigned  to  DMA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Navy-Documents  as  required  by 
Bureau  of  Naval  Personnel  Manual 
15791.B. 

Army-Documents  as  required  by 
Army  Regulation  640.10. 

Enlisted  and  Officer  personnel 
folders. 

Statement  of  Military  History, 
Qualification  Records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101. 

PURPOSE(S): 

To  determine  the  acceptability  of  an 
individual  nominated  by  the  parent 
service  for  a  DMA  position;  to  be  used 
in  the  preparation  of  efficiency/fitness/ 
effectiveness  reports  and  award  ■ 
recommendations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievability: 

Alphabetically  by  name  of  individual. 
SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Permanent  Record.  Retained  until 
departure  of  individual  DMA,  MPRJ 
hand  carried  to  transfer  point  by 
individual  upon  separation  from  the 
service  and  subsequently  retired  to 
National  Records  Center  (Military 
Records).  9700  Page  Boulevard,  St. 
Louis,  MO  63l32. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Human  Resources  Military  Personnel 
Division,  ST  A-8,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 


NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Human 
Resources  Military  Personnel  Division, 

ST  A-8,  Defense  Mapping  Agency,  8613 
Lee  Hi^way,  Fairfax,  VA  22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Human  Resources 
Military  Personnel  Division,  ST  A-8. 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  service  number  on 
all  correspondence  received  fi'om  this 
office.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  cards,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
finm  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  the 
individual’s  Service  Military  Personnel 
Center,  the  individual’s  rating  official 
within  the  DMA  and  the  individual 
concerned. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0614-02 
SYSTEM  name: 

Military  Services  Administrative 
Record  Files. 

SYSTEM  location: 

HRSM,  DMAAC;  Human  Resources 
Military  Personnel  Division,  DMA 
Headquarters.  Official  mailing  addresses 
are  published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Military  Personnel  assigned  to 
Defense  Mapping  Agency. 
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CATEGOfUES  OF  RECORDS  M  THE  SWIEM; 

File  ontains  letters.  mMOMandums, 
emergency  data,  and  assignment 
actions. 

AUTHORITY  FOR  MARTTENAFCE  OF  THE  SYSTEM; 

21  U.S.C  1175 
FURF08E(S): 

To  maintain  information  for  the 
purpose  of  serving  as  a  liaison  between 
the  individual,  DMA,  and  servicing 
CBPO's. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  W  THE 
SYSTEM,  mCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCSES  AND  PRACTICES  FOR  STORING, 
RETRKYMG,  ACCESSMG,  RCTAESNa  AND 
DiSPOSaiG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABIUrV: 

Filed  alphabetically  by  employee’s 
last  name. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  c^inets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENRON  AND  DISPOSAL: 

Destroy  in  accordance  with  parent 
service  directives. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Human  Resources  Military  Personnel 
Divisicm.  ST  AS,  Defense  lapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Human 
Resources  Military  Personnel  Division, 
ST  A-8,  Defense  Mapping  Agency,  8613 
Lee  Highway,  Fairfax,  VA  22031-2137. 

record  access  procedures: 

Individuals  seeking  access  to 
information  about  themselves  ccmtained 
in  this  system  should  address  written 
inquiries  to  the  Human  Resources 
Military  Personnel  Division,  ST  A-8, 
Defense  Mapping  Agem^,  8613  Lee 
Highway,  Fahrfex.  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  Social  Security 
Number.  Visits  are  limited  to  nmmal 
working  hours. 


For  personal  visits,  the  individual 
should  be  able  to  proiMe  some 
acceptidile  identificatkxi,  sudi  as. 
drivws  license,  employing  office’s 
identific^on  card,  and  give  simie 
verbal  information  that  could  be 
verified. 

C0NTEST1N0  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGOfMES: 

Leave  records,  finance  docummits, 
transmittals,  personnel  rosters,  physical 
examinations,  personnel  actions,  locator 
cards,  trip  reports,  copies  of  orders/ 
reassignments. 

EXEMPTIONS  CLARIEO  FOR  THE  SYSTEIfc 
None. 

60615^7 

SYSTEM  name: 

Safety  Awards  Flies. 

SYSTEM  location: 

DMA  Headquarters,  Human  Resmirces 
Safety  and  Health  Division.  Official 
mailing  address  is  published  as  an 
appen^x  to  lAlA’s  compilation  of 
systems  of  records  notices. 

CATEOORES  OF  RHNVIOttALS  COVERED  BY  the 
SYSTEM: 

Any  Defense  Mapping  Agency  driver. 

CATEG0RK8  OF  RECORDS  Rl  THE  SYSTEM: 

File  contains  a  list  id  the  names  of 
drivers  who  have  received  safe  driver 
awards.  All  correspondence  between  the 
Safety  Office  and  the  National  Safety 
Council. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  4503,  Agency  Awards. 

PURP0SE(S): 

To  document  presentation  of  safety 
awards  to  individuals  in  compliance 
with  established  policy. 

ROUTINE  USES  OF  RECORDS  MAiNTAWED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  IMA ’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AHO  PRACTICES  FOR  STORRIO, 
RETRIEVmO,  ACCESSING,  RETAINMG,  ANO 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETfUEVAaNJTY: 

Filed  alphabetically  by  name. 


SAFEGUARDS: 

Records  are  maintained  in  a  secured 
avea/lodmd  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  lequira  access. 

RETENTION  AND  disposal: 

Destroy  when  5  years  old. 

SYSTEM  MANAGBIfS)  AND  address: 

Human  Resources  Safety  and  Healtii 
Divisicn,  ST  A-8,  Defense  Mapping 
Agency.  8613  Lee  Highway,  Pafrfex,  VA 
22031-2137. 

NOTIFiCATION  procedure: 

Individuals  seeking  to  detormine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Human 
Resources  Safety  and  Health  Divisicm, 
ST  A-8.  Defense  Mapping  Agency.  8613 
Lee  Hi^way,  Fairfax,  VA  22031—2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Human  Resources  Safety 
and  Health  Division.  ST  A-8,  Defmse 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  (xmt^  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  the  case  control 
number  that  appears  with  the  office 
symbol,  on  all  correspondence  received 
from  this  office. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  sucji  as. 
drivers  lii^se.  employing  office’s 
identification  ccurd.  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTINa  PKCORO  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contmits  and  appealing 
initial  agency  determinations  we 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  m  may  be  obtained 
from  the  systmn  manager. 

RECORD  source  CATEGORIES: 

Driver  record  of  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B0901-04 
SYSTEM  NAME: 

Civilian  Employee  Health  Clinic 
Record. 

SYSTEM  location: 

Civilian  Employee  Health  Oinics  at 
DMA  HydrographicTTopographk:  Cmter 
and  DMA  Aerospace  Center.  Official 
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mailing  addresses  are  published  as  an 
appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  IN0IVI0UAL8  COVERED  BY  THE 
SYSTEM: 

Any  individual  employed  by  DMA 
Hydrographic/TopograpUc  Center 
(HTC)  and  Aerospace  Center  (AC)  and 
any  individual  employed  by  other 
Government  agendes  housed  in  the 
DMAHTC/DMAAC  complexes. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  information  on 
treatment  of  employee  received  at 
dispensary  at  HTC  and  AC. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  7901,  Health  Service  Programs 
and  5  U.S.C.  8l03,  Compensation  for 
Injuries;  Medical  Services  and  Initial 
Medical  and  Other  Benefits. 

FURPOSE(S): 

To  maintain  medical  records  of 
individuals  receiving  treatment  at  a 
DMA  dinic  for  illness/injury  while  on 
duty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

Family  doctor  will  have  full  access  to 
the  information. 

Supervisors  may  inquire  to  record  of 
injury. 

POUCIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINO,  ACCESSINO,  RETAINmO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

5x8  card  files  in  cabinet. 

RETRIEVABIUrY: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  disposal: 

Destroy  6  years  after  last  entry.  Upon 
transfer  of  employee,  the  records  will  be 
put  in  a  sealed  envelope  and  transferred 
with  the  employee. 

Aerospace  Center  •  on  transfer  of 
individual,  record  is  transferred  to 
gaining  organization.  On  separation 
record  is  retximed  to  National  Personnel 
Records  Center  (NPRC)  with  the 
individuals  offidal  Personnel  Folder. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

DMA  Hydrographic/Topographic 
Center,  Defense  Mapping  Agency 
Washington  Area  Human  R^urces 
Operations  Office,  ST  D-49,  Room  132- 
A,  Erskine  Hall,  4600  Sangamore  Road, 
Bethesda,  MD  20816-5003  and  DMA 
Aerospace  Center,  HRSHD  ST  L-58, 

3200  South  Second  Street.  St.  Loiiis, 

MO  63118-3399. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  DMA 
Hydrographic/Topographic  Center, 
Defense  Mapping  Agency  Washington 
Area  Human  Resources  Operations 
Office.  ST  D-49,  Room  132-A.  Erskine 
Hall.  4600  Sangamore  Road,  Bethesda, 
MD  20816-5003  and  DMA  Aerospace 
Center,  HRSHD  ST  L-58.  3200  South 
Second  Street,  St.  Louis,  MO  63118- 
3399. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  DMA  Hydrographic/ 
Topographic  Center,  Defense  Mapping 
Agency  Washington  Area  Human 
Resources  Operations  Office.  ST  D-49, 
Room  132-A,  Erskine  Hall,  4600 
Sangamore  Road,  Bethesda,  MD  20816- 
5003  and  DMA  Aerospace  Center, 
HRSHD  ST  Lr-58.  3200  South  Second 
Street.  St.  Louis.  MO  63118-3399. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  the  case  control 
number  that  appears  with  the  office 
symbol,  on  all  correspondence  received 
from  this  office. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

contesting  record  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Entry  of  information  by  attending 
nurse.  Record  of  treatment 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 


B0901-07 
SYSTEM  name: 

Alcoholism  and  Drug  Abuse  Files. 
SYSTEM  location: 

DMA  Qvilian  Personnel  Offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DMA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian  employees  who  have 
contacted  program  coimselor  requesting 
assistance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  coimseling  interview 
notes,  medical  documents,  therapy/ 
treatment  referral  notes. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
21  U.S.C  1175 

PURPOSE(S); 

To  maintain  documents  relating  to 
alcohol  and  narcotic  control,  treatment, 
assistance,  and  advice  provided  to  DMA 
personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  ANO 
OISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABIUrY: 

Filed  chronologically  by  number: 
names  deleted,  but  are  known  by 
coimselor. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETEKnON  AND  disposal: 

Destroy  when  3  years  old. 

SYSTEM  MANAOERfS)  ANO  ADDRESS: 

Human  Resources  Work  Force 
Management  Division,  ST  B-5,  Defense 
Mapping  Agency.  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Human 
Resources  Work  Force  Management 
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Division,  ST  B-5,  Defense  Mapping 
Agency.  8613  Lee  Highway,  Fak&}^  VA 
22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
mformaticm  about  themselves  contained 
in  this  S3r5tem  should  address  written 
inquiries  to  Hinnan  Resources  Woric 
Force  Management  Division.  ST  B-5, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fdrfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  ai  the 
individual,  current  address  and 
telephone  number,  and  Social  Secmity 
Number.  Visits  are  limited  to  normal 
working  hours.  For  personal  visits  the 
individual  should  be  iloiB  to  jnovide 
some  acceptable  identificatimi,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTEtllNQ  RECORD  PROCEDURES: 

EAlA’s  rules  fM  accessing  records  and 
ccmtestiDg  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fi^m  the  system  manager. 

RRORO  SOURCE  CATEQOMES: 

Employee  interviews  and  medical 
reports.  Employee  or  relatives. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

B0901-08 
SYSTEM  NAME: 

Civilian  Employee  Drug  Abuse 
Testing  Program  Records. 

SYSTEM  location: 

DMA  Headquarters.  8613  Lee 
Highway.  Fairfax,  VA  22031-2137; 
DMA  Combat  Support  Center,  8613  Lee 
Highway.  Fairfax.  VA  22031-2137; 
DMA  Hydrographic/Tcqiographic 
Center.  4600  Sangamore  Road, 
Bethesda,  MD  20816-5003;  and  DMA 
Aerospace  Center.  3200  South  Second 
Street,  St.  Louis.  MO  63118-3399. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Employees  of,  and  applicants  for 
positions  in  the  Defense  Mapping 
Agency. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  the  selection. 
Dotificatian,  and  testing  of  employees 
and  applicants;  collection 
authentication  and  chain  of  custody 
documents;  laboratmy  test  results 
informatioii. 


AUTHORtTY  FOR  MMMraiANCC  OP  THE  SYSTEM; 

5  U.S.C  7301  and  7381;  Pub.  L.  100- 
71;  E.0. 12564,  Drug-Free  Federal 
Workplace;  and  E.0. 0397 

PURPOSE(S): 

The  system  is  est^lished  to  maintain 
Drug  Program  Coordinate  records  cm 
the  selection,  notification,  and  testing  of 
employees  and  applicants  (Le..  urine 
specimens,  drug  test  results,  chain  of 
custody  records,  etc.)  for  illegal  drug 
use. 

Records  contained  in  this  system  are 
also  used  by  DMA’s  Medical  Review 
Official:  the  administrator  of  any 
Employee  Assistance  Program  In  whicdt 
the  employee  is  receiving  counseling  or 
treatment  or  is  otherwise  participating; 
and  management  officials  within  DMA 
having  authority  to  take  adverse 
personnel  acticm  against  sucdi  employee. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  the 
provisions  of  5  U.sil  7301,  the  DMA 
'Blanket  Routine  Uses*  do  not  apply  to 
this  system  of  records. 

To  a  court  of  ccanpetent  jurisdiction 
whece  required  by  the  United  States 
Government  to  defend  against  any 
challenge  against  any  advwrse  personnel 
action. 

POLICIES  AND  PRACTICES  FOR  STORNte, 
RETRtEVMQ,  ACCESSMG,  RETA8««1,  AND 
DISPOSING  OP  RECORDS  Bt  THE  SYSTEM; 

storage: 

Paper  records  are  maintamed  in  file 
folders  and  secured  file  cabinets. 
Electronic  rectods  exist  on  magnetic 
tape,  diskette,  or  other  madiine  readable 
media. 

RETRIEVABiLirY: 

Records  are  retrieved  by  Agency 
activity  name,  employee  or  applicant 
name.  Social  Security  Number, 
Identificaticm  Number  assigned, 
collection  site,  date  of  testing,  or  any 
combination  of  these. 

SAFEGUARDS: 

Paper  records  are  stored  in  file 
cabinets  that  are  locked  when  not  being 
used.  Electronic  records  are  accessed  on 
computer  terminals  in  supervised  areas 
using  a  system  with  password  access 
safeguards.  All  employee  and  applicant 
records  are  maintained  and  used  with 
the  highest  regard  for  employee  and 
applicant  privacy.  Only  persons  on  a 
need-to-know  ba^  and  trained  in  the 
handling  of  information  protected  by 
the  Privacy  Act  have  access  to  the 
system. 


RETEMRON  AND  D6POSAL: 

Records  on  employees  are  retained  ftx 
two  years.  Records  oo  applicants  are 
maintained  for  a  period  not  to  exceed 
six  months.  Recoras  are  destroyed  by 
shredding,  burning,  or,  in  the  case  of 
electronic  records,  by  erasure. 

SYSTEM  IIANAGER(8>  AND  address: 

DMA  Drug  Program  Manager,  Human 
Resmirces  Work  Fmrce  Management 
Division,  ST  B-5. 8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

NOfTETCATION  PROCEDURE: 

Individuals  seeking  to  determine  if 
this  system  of  recorcfe  contains 
information  about  themselves  must 
address  written  inquiries  to  the  l^iA 
Drug  Program  Manager.  Human 
Resources  Work  Force  Management 
Division,  ST  B-5, 8613  Lee  Ifighway, 
Fairfax,  VA  22031-2137. 

Requests  must  contain  the  full  name, 
Social  Security  Number,  current  address 
and  telephone  number  of  subject 
individual. 

RECORD  ACCESE  PROCCDURIS: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
^stem  of  records  must  address  written 
inquiries  to  the  DMA  I>ug  Program 
Manager,  Human  Resources  Work  Force 
Management  Ifivision,  ST  B-5, 8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

Revests  must  contain  the  full  name. 
Social  Security  Number,  current  addren 
md  tefepbone  number  of  subject 
individual. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contmts  and  appeefing 
initial  agency  determinations  are 
publish^  in  Z^ffA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  in  this  system  are  obtained 
from  the  indhridum  to  whom  the 
records  pertain;  agency  emplo3me6, 
supervisors,  and  management  officials 
involved  in  the  DMA  Drug  Abuse 
Testing  Program. 

EXEMPTIONS  CLMMED  FOR  THE  SYSTEM: 

None. 

B1202-17 
SYSTEM  NAME; 

Contracting  Officer  Designation  Files 

SYSTEM  LOCATION: 

Contracting  Offices  at  DMA 
Hydrographic/Topographic  Crater  and 
DMA  Aerospace  Center.  Official  mailing 
addresses  are  publislMd  as  an  appendix 
to  DMA’s  cmnfHlatkm  of  systems  erf 
records  notices. 
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CATEGORIES  OF  INOMDUALS  CCNKHEO  tV  THE 
system: 

Employee  designated  Contracting 
Officer  and  Contracting  Officer 
Representative  at  DMA. 

categories  of  records  in  the  system: 

Documents  reflecting  the  designation 
and  rescission  of  Contracting  Officers 
and  Contracting  Officers  representative 
which  includes  the  specific 
procurement  authorities  delegated. 

AUTHORmr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C  3101,  Records  Management 
by  Federal  Agencies. 

PURPOSElS): 

To  maintain  documents  showing 
individual  designated  as  Contracting 
Officers  or  Contracting  Officer’s 
Representative  (COR);  to  include  data 
reflecting  limitations,  restrictions  on 
authority,  and  background  information 
on  COR  for  use  in  c^er  contracts. 

ROUHNE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORStO, 
RETRKVINO,  ACCESSINO,  RETAININO,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  record  in  file  folders  and/mr 
Kardex  book. 

retrevabnjty: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  persoimel  whose 
duties  require  access. 

retention  and  DISPOSAL: 

Temporary  Record.  Destroy  upmi 
termination. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Acquisitions,  Installations,  and 
Logistics  Directorate,  ST  A-3.  Defense 
Mapping  Agency.  8613  Lee  Highway. 
Fairfax.  VA  22031-2137. 

NOTIFICATKM  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to 
Acquisitions,  Installations,  and  Logistics 
Dir^orate,  ST  A-3,  Defanse  Mapping 
Agency,  8613  Lee  Highway,  Fairlax,  VA 
22031-2137. 


RECORD  ACCEM  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Acquisitions,  Installaticms. 
and  Logistics  Directorate,  ST  A-3, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  numbm^,  and  the  case  control 
number  that  appears  with  the  office 
symbol,  on  all  correspondence  received 
^m  this  office. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTMO  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Certificate  of  Appointment  and 
background  information  on  education, 
DD  Form  1539,  and  specific  information 
on  procurement  authorities  delegated 

EXEMPTIONS  CLAIMEO  FOR  THE  system: 

None. 

B1 205-05 
SYSTEM  NAME: 

Property  Officer  Designation  Files. 

SYSTEM  LOCATION: 

Property  Officers  of  DMA 
Hydrographic/Topographic  Center  and 
DMA  Aerospace  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Employees  designated  Property 
Officers  who  have  property  accounts  for 
their  organizations,  and  have  account 
number. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Forms  and/or  memorandums 
designating  property  officers.  Included 
are  letters  of  appointment  and 
revocation. 

AUTHORnV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

40  U.S.C.  486,  Management  and 
Disposal  of  Government  Property. 


PURPOSE(S): 

To  maintain  documents  showing 
individuals  authorized  as  equipment 
custodians  for  the  various  organizations 
within  the  agency. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

Memorandums  or  forms  showing  who 
or  which  individual  is  authorized 
custodian  for  equipment  for  the  various 
organizations  within  the  Agency.  Name 
of  individual,  grade,  and  organization 
are  shown  on  this  document. 

POUCKS  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSINO,  RETAINING,  AND 
mSPOSMO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRtEVABUJTY: 

By  individual’s  account  number  and 
or^nization. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Destroyed  in  the  active  office  two 
years  after  termination  of  appointment. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Acquisitions,  Installations,  and 
Logistics  Directorate,  ST  A-3.  Defense 
Mapping  Agency.  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  se^ng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to 
Acquisitions,  Installations,  and  Logistics 
Directorate,  ST  A-3,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Acquisitions.  Installations, 
and  Logistics  Directorate,  ST  A-3, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number.  Social  Security 
Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
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acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  some  verbal 
information  that  could  be  verified. 

CONTESTINQ  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Internal  correspondence  designating 
responsible  property  accounting 
individuals 

EXEMPTKMIS  CLAMED  FOR  THE  SYSTEM: 

None. 

B1205-23 
SYSTEM  name: 

Report  of  Survey  Files. 

SYSTEM  LOCATION: 

DMA  Hydrographic/Topographic 
Center,  DMA  Aerospace  Center,  Defense 
Mapping  School  and  Combat  Support 
Center.  Official  mailing  addresses  are 
published  as  an  appendix  to  DMA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

DMA  personnel  that  have  loss, 
damage,  or  destroyed  accountable 
Government  property. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  consist  of  reports  that  describe 
the  circumstances  concerning  loss, 
damage  or  destruction  of  Government 
property. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

40  U.S.C.  486,  Management  and 
Disposal  of  Federal  Property  •  Policies, 
Regulation  and  Delegations: 
Promulgation  by  President. 

PURPOSE(S): 

To  determine  responsibility  and 
recognize  appropriate  actions  to  be 
taken  as  to  pecuniary  liability. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

Logistics  Officer  -  determine 
responsibility  and  recommend 
appropriate  action  be  taken  as  to 
pecuniary  liability. 

Director  final  decision  on  payment. 


POIXtES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
(NSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  record  in  file  folders  and/or 
Kardex  book. 

RETRCVABILITY: 

Filed  by  assigned  control  number  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AW)  DISPOSAL: 

Destroy  2  years  after  date  of  survey 
action  or  date  of  posting  medium. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Acquisitions,  Installations,  and 
Logistics  Directorate,  ST  A-3,  Defeiise 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to 
Acquisitions,  Installations,  and  Logistics 
Directorate,  ST  A-3,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Acquisitions,  Installations, 
and  Logistics  Directorate,  ST  A-3, 
Defense  Mapping  Agency,  8613  Lee 
Hi^way,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individuals,  current  address  and 
telephone  number,  and  the  case  control 
number  that  appears  with  the  office 
symbol,  on  all  correspondence  received 
from  this  office. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  c£U'd,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Report  of  lost  damaged  or  destroyed 
property. 


E)(EMPTK)NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

B1206-02 
SYSTEM  name: 

Self  Service  Store  Authorization  Card 
Files. 

SYSTEM  location: 

Logistics  Offices  at  DMA 
Hydrographic/Topographic  Center, 

DMA  Aerospace  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVKIUALS  COVERED  BY  THE 

system: 

DMA  personnel  authorized  self- 
service  store  cards. 

categories  of  records  m  the  system: 

Cards  identifying  individuals  as 
authorized  self-service  store 
representatives,  requests  for  issuance  of 
cards,  correspondence  concerning  lost 
and  found  cards  and  related  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

40  U.S.C.  486,  Management  and 
Disposal  of  Federal  Property. 

PURPOSEfS): 

To  indicate  individuals  authority  to 
sign  receipt  for  supplies  in  a  designated 
activity. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSINO,  RETAIMNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Card  file  and  file  cabinets. 
retrievabiuty: 

By  account  number  and  organization, 
alphabetical  by  last  name. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

retention  and  disposal: 

Held  in  active  file  until  expiration  of 
card  or  change  of  individual;  held  two 
years  and  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Acquisitions,  Installations,  and 
Logistics  Directorate,  ST  A-3,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 
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NonncATiON  moccouRi: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to 
Acquisitions,  Installations,  and  Logistics 
Directorate,  A-3.  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

RECORD  ACCESS  PROCCOURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  adfiress  writtmi 
inquiries  to  Acquisitions,  Installations^ 
and  Logistics  Directorate,  ST  A-3, 
Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number.  Social  Security 
Number. 

For  personal  visits  the  individu^ 
should  be  able  to  provide  some 
acceptable  identification,  sudi  as, 
drivers  license,  employing  office's 
identification  card,  and  ^ve  some 
verbal  information  that  could  be  used  to 
verify  employment 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11: 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECOfW  SOURCE  CATEQORCS; 

Memorandums,  cards,  forms 
designating  an  individual  authorization 
to  sign  for  supplies  received  from  the 
self-service  store. 

E«MPTWNS  ClASygD  FOR  THE  SYSTEM: 

None. 

B120a-06 
SYSTEM  name: 

Motor  Vehicle  Operator’s  Permits  and 
Qualifications  Files. 

SYSTEM  location: 

Primary  System:  Motor  Pool  at  DMA 
Hydrographic/Topographic  Center  and 
DMA  Aerospace  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments:  Official 
Personnel  Folder;  Personnel  Records 
(Qvilian)  Center,  St.  Louis,  MO. 

CATEGORIES  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

All  DMA  employees  qualified  and 
issued  a  motor  vehicle  operators  permit. 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Contains  information  on  employee 
qualification  record  cards  and  logs  in 
regard  to  pwmits  issued  to  individuals 
authorized  to  operate  Government 
equipment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

40  U.S.C.  491,  Management  and 
IMsposal  of  Federal  Property-Motor 
Vehicle  Pools  and  Transportation 
Systems. 

PURPOSEfS): 

To  be  as  a  record  of  scores  on  tests, 
such  as:  Eye  examinations,  reaction 
examinations  and  as  a  quick  reference 
on  an  individual  having  a  license  to 
operate  a  Government  vehicle. 

ROUTINE  USES  OF  RECORDS  MABfTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PUM>OSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICES  AND  PRACTICES  FOR  STONBIQ, 
RETRKYINO,  ACCESSMO,  RETAINNa,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Rotary  Card  file  and  Log  Book. 
retrievabiuty: 

Rotary  Card  File  by  last  name  of 
individual:  Log  Book  by  number  of 
permit. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  disposal: 

Permit  is  a  three  year  record. 

Destroyed  in  the  Motor  Pool. 

Qualification  Record  is  kept  in  active 
office  until  separation  or  transfer  of 
individual  concerned,  then  transferred 
to  Personnel  Office  for  incorporation 
into  the  Official  Personnel  Folder. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Acquisitions,  Installations,  and 
Logistics  Directorate,  ST  A-3,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to 
Acquisitions,  Installations,  and  Logistics 
Directorate,  ST  A-3,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairf^,  VA 
22031-2137. 


RECORD  ACCEBS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Acquisitions,  Installations, 
and  Logistics  Directorate,  ST  A-3, 
Defense  Mapping  Agency,  8613  Lee 
Hi^way,  Fairfex,  VA  22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  munber.  Social  Security 
Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  be 
verified. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Qualification  records  consisting  of 
scores  on  tests. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM:  ' 

None. 

B1211-03 

SYSTEM  name: 

Passport  Files. 

SYSTEM  location: 

DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center,  and 
DMA  Aerospace  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segment;  State 
Department  (Passports). 

CATEGORCS  OF  NIORnOUALS  COVERED  BY  the 
SYSTEM: 

Individuals  traveling  overseas  on 
official  government  orders. 

CATEGORIES  OF  RECORDS  Bl  THE  SYSTEM: 

Documents  relating  passports  and 
visas  for  DMA  personnel,  including 
their  dependents.  Included  are  requests 
and  receipts  for  passports,  transmittal 
letters,  control  cards,  and  related 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3l0l,  Records  Management 
by  Federal  Agencies. 

PURPOSE(S): 

To  maintain  documents  relating  to 
passports  and  visas  for  DMA  personnel 
and  their  dependents,  for  travel. 
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ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  MCtUOSM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POIXIES  AND  PRACTICES  FOR  STORSM, 
RETRIEVINQ,  ACCESSMO,  RETAIMNQ,  AND 
OISPOSWO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  locked  cabinets. 

RETRIEVAeilJTY: 

By  name  of  individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  secTired 
area/locked  file  cabinets  with  access 
limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: , 

Held  in  active  office  imtil  separation 
or  transfer  of  individual.  Transferred  to 
State  Department  upon  transfer  or 
separation  of  individual. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Information  Management  Office,  ST 
A-2,  Defense  Mapping  Agency.  8613 
Lee  Highway,  Fairfax,  VA  22031-2137. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Information 
Management  Office,  ST  A-2.  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax,  VA  22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Information  Management 
Office,  ST  A-2,  Defense  Mapping 
Agency,  8613  Lee  Highway,  Fairfax,  VA 
22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number.  Social  Security 
Number. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as, 
drivers  license,  employing  office’s 
identification  card,  and  give  some 
verbal  information  that  could  verify 
employment. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 


RECORD  SOURCE  CATEGORCS: 

Requests  and  receipt  for  passports  and 
visas. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

B1211-07 

SYSTEM  name: 

Individual  Government 
Transportation  Files. 

system  location: 

Primary  system:  Travel  Offices  at 
DMA  Headquarters,  DMA 
Hydrographic/Topographic  Center, 

DMA  Aerospace  Center.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DMA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments:  Records 
Management,  Records  Holding  Areas. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

DMA  employees  authorized 
government  travel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Travel  orders  and  other  pertinent 
correspondence  and  related  documents, 
and  copies  of  issued  and  canceled 
transportation  requests,  transportation 
certificates,  MAC  transportation 
authorizations. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101,  Records  Management 
by  Federal  Agencies,  45  U.S.C.  5707, 
Travel  and  Substance  Expense 
Regulation. 

PURPOSE(S): 

To  officially  designate  Transportation 
Officer,  Assistants  and  Agents  to  record 
authorized  travel,  issue  orders,  make 
travel  arrangements,  and  prepare 
vouchers  for  reimbursement  to  DMA 
employees  (military  and  civilian). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DMA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievability: 

Alphabetical  by  name  on  individual 
folders  or  by  TR  number  in  case  of 
group  travel. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area/locked  file  cabinets  with  access 


limited  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  disposal: 

Travel  Office  holds  for  one  year, 
transfers  to  Records  Holding  Area,  held 
for  three  (3)  years  and  then  destroyed. 

system  manaoer(s)  and  address: 

Information  Management  Office,  ST 
A-2,  Defense  Mapping  Agency,  8613 
Lee  Highway,  Fairfax,  VA  22031-2137. 

notification  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  Information 
Management  Office,  ST  A-2,  Defense 
Mapping  Agency,  8613  Lee  Highway, 
Fairfax.  VA  22031-2137. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  Information  Management 
Office,  ST  A-2,  Defense  Mapping 
Agency,  8613 1^  Highway,  Fairfax,  VA 
22031-2137. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address,  and 
telephone  number.  Social  Security 
Number. 

Personal  visits  •  the  individual  should 
be  able  to  provide  some  acceptable 
identification,  such  as,  drivers  license, 
employing  office’s  identification  card, 
and  give  some  verbal  information  that 
could  verify  employment. 

CONTESTING  RECORD  PROCEDURES: 

DMA’s  rules  for  accessing  records  and 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DMA  Instruction  5400.11; 
32  CFR  part  320;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Folders  contain  various  amounts  of 
information  on  issued  and  canceled 
transportation  requests,  transportation 
certificates,  travel  orders  and  related 
data  on  overseas  employees,  DMA 
employees  and  invitational  orders. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DEFENSE  MAPPING  AGENCY 
OFnCIAL  MAILING  ADDRESSES 

Defense  Mapping  Agency,  8613  Lee 
Highway,  Fairfax.  VA  22031-2137. 
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Defense  Mapping  Agency  Component 
Activities 

DMA  Aerospace  Center,  3200  South 
Second  Street,  St.  Louis.  MO  63118- 
3399. 

DMA  Hydrographic/Topographic 
Center,  4600  Sagamore  Road, 

Bethesda,  MD  20816-5003. 

DMA  Combat  Support  Center.  6001 
MacArthur  Boulevard,  Bethesda.  MD 
20816-5001. 

DMA  Systems  Center,  12100  Sunset 
Hills  Road,  Suite  200,  Reston,  VA 
22090-3207. 

DMA  Reston  Center,  12310  Sunrise 
Valley  Drive,  Reston,  VA  22091-3414. 

Defense  Mapping  School,  Fort 
Belvoir,  VA  22060-5822. 

OFFICE  OF  THE  INSPECTOR 
GENERAL,  DOD 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  'blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule. 


regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  0MB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement. 


security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
ri^ts  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
Code.  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFHCE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAaUTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
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who  provide  banking  services  ovmseas 
and  are  reimbursed  the 
Government  for  certain  chedring  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certificatimi  by  a  banking 
facility  officer  that  the  facility  has  a 
rehuried  or  dishonored  check  negotiated 
by  the  individual  or  the  individud  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authwity  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C 
29C4  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rides  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  sub)ect  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 


COUNTERINTELLIGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  coropcment  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  die  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 

CIQ-01 

SYSTEM  name: 

Privacy  Act  and  Freedom  of 
Information  Act  Files. 

SYSTEM  location: 

Freedom  of  Information  Act  and 
Privacy  Act  Office,  Office  of  the 
Assistant  Inspector  General  for 
Administraticui  and  Management,  Office 
of  the  inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

CATEOOmES  Of  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  submitted  or 
were  the  subjects  of  request  made  under 
the  Privacy  Act  of  1974  (5  U.S.C.  552a) 
or  the  Fre^om  of  Information  Act  (5 
U.S.C.  552). 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Copies  of  all  Freedom  of  Information 
Act  and  Privacy  Act  (FOLA/PA)  requests 
and  the  answers  thereto. 

Correspondence  pertaining  to  the 
requests,  the  information  released  or 
withheld;  summaries,  logs  of  actions 
taken  and  correspondence  from  and  to 
other  Department  of  Defense  (DOD)  and 
Federal  agencies  regarding  specific 
requests  of  mutual  interest.  Documents 
pertaining  to  all  appeals  and  legal 
actions  concerning  Office  of  the 
Inspector  General  (OIG)  actions  in 
response  to  such  requests. 

AUTHORTTY  FOR  MAINTENANCE  Of  THE  SYSTEM; 

Pursuant  to  the  Inspector  General  Act 
of  1978,  (Pub.  L.  95-452),  as  amended, 
and  DOD  EHrective  5106.1  (32  CFR  part 
376)  implementing  that  law,  the 
Inspector  General  (IG),  DOD  is 
authorized  to  organize,  direct  and 
manage  the  OIG,  to  include  the  creation 
and  maintenance  of  necessary  records.  5 
U.S.C.  552,  Freedom  of  Information  Act 
and  5  U.S.C.  552a,  the  Privacy  Act  of 
1974,  as  amended. 

PURPOSE(S): 

Records  are  used  to  respond  to 
individual  requests  for  access  to  records 
made  under  either  act  and  to  respond  to 
requests  for  amendment  made  under  the 
Privacy  Act,  to  document  OIG  actions  in 


response  to  these  requests,  and  any 
subsequent  appeals  regarding  agency 
actions  or  litigation.  Records  are  used  by 
OIG  personnel  to  take  and  coordinate 
actions  with  other  OIG,  DC®,  and 
Federal  and  state  agencies.  OIG 
investigative,  audit  and  inspection 
personnel  when  the  release  of  the 
information  requested  may  have  an 
impact  on  these  activities. 

Also,  information  may  be  provided  to 
the  appropriate  OIG  element  when 
furthw  action  is  needed  to  verify 
assertions  of  the  requester  or  to  obtain 
permission  to  release  information 
obtained  from  sources. 

ROUHNE  USES  Of  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  may  be 
provided  to  other  Federal  agencies  and 
state  and  local  agencies  when  it  is 
necessary  to  coordinate  responses  or 
denials. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINQ,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and 
computerized  index  listings. 

retrievabiuty: 

Paper  records  are  retrieved  by  Control 
Number  assigned  to  individual  case 
files.  Computerized  index  listings  are 
retrieved  %  individual's  surname. 

SAFEGUARDS: 

Records  are  stored  in  locked  security 
containers  accessible  only  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Privacy  Act  Records:  Requests  which 
are  granted  wholly,  unappealed  denials, 
and  denials  completely  overruled  on 
appeal  by  the  appeal  authority  are 
destroyed  two  years  after  the  reply  or 
the  final  OIG,  DC®  action.  Denials  and 
partial  denials  which  are  not  overruled 
on  appeal  are  the  subject  of  litigation 
are  destroyed  five  years  after  the  final 
OIG  or  judicial  action,  as  appropriate. 

Freedom  of  Information  Act  Records: 
Records  of  requests  that  are  totedly 
granted  are  destroyed  two  years  after  the 
date  of  the  OIG  reply.  Records  of  all 
denials  are  destroyed  five  years  after  the 
OIG  reply.  Records  of  appeals  are 
destroyed  four  years  after  final  OIG, 
DOD  reply  or  three  years  after  final 
adjudication  by  a  court,  whichever  is 
sooner. 
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SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Freedom  of  Information  Act/ 
Privacy  Act  Office,  Office  of  the 
Assistant  Inspector  General  for 
Administration  and  Management,  Office 
of  the  Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  conteuned  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

Please  include  full  information 
regarding  the  previous  request  such  as 
date,  subject  matter,  emd  if  available, 
copies  of  the  previous  OIG  reply. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

Please  include  full  information 
regarding  the  previous  request  such  as 
date,  subject  matter,  and  if  available, 
copies  of  the  previous  OIG  reply. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individuals  on  whom 
records  are  maintained  and  official 
records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

CIG-02 

SYSTEM  NAME: 

Applicant  Records. 

SYSTEM  LOCATION: 

Primary  location:  Office  of  the 
Assistant  Inspector  General  for 
Administration  and  Information 
Management,  Personnel  and  Secmity 
Directorate,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884; 

Portions  of  this  system  may  be 
temporarily  maintained  by  other  Office 
of  the  Inspector  General  (OIG)  offices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  submitted 
applications  or  other  correspondence 
directly  to  OIG  or  its  components 


indicating  an  interest  in  employment 
with  the  OIG  or  any  of  its  components. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Temporary  records  of  the  applicant’s 
interest  in  or  qualifications  for 
employment  with  the  Office  of  the 
Inspector  General. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

Pursuant  to  the  Inspector  General  Act 
of  1971,  (Pub.  L.  95-452],  as  amended, 
and  DOD  Directive  5106.1  (32  CFR  part 
376)  implementing  that  law,  the  IG, 

DOD  is  authorized  to  organize,  direct 
the  OIG,  to  include  the  creation  and 
maintenance  of  necessary  records. 

PURPOSE(S): 

To  identify  applicants  and  determine 
their  eligibility  for  positions  with  the 
Office  of  the  Inspector  General.  Used  by 
OIG  personnel  and  supervisory 
personnel  to  select  employees  and  to 
respond  to  requests  for  employment. 

Information  may  be  coordinated  with 
other  DOD  activities  for  verification 
purposes. 

ROVni«  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  may  be 
provided  to  other  Federal  agencies 
when  it  is  necessary  to  verify  the 
information  provided. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABIUTY: 

Filed  alphabetically  by  surname  of 
applicant. 

SAFEGUARDS: 

Records  are  stored  in  locked  security 
containers  accessible  only  to  authorized 
ersonnel.  Offices  are  locked  after  duty 
ours  and  security  guards  are  used. 

RETENTION  AND  DISPOSAL: 

Records  are  temporary  and  are 
destroyed  as  classified  waste  as  soon  as 
a  final  OIG  determination  is  made 
regarding  the  hiring  action. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Management,  Personnel  and  Security 
Directorate,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

Written  request  should  contain  the 
full  name  of  ^e  applicant,  and  the 
approximate  date  of  the  application. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

Written  request  should  contain  the 
full  name  of  ^e  applicant,  and  the 
approximate  date  of  the  application. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individuals  on  whom 
records  are  maintained  and  official 
records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

CIG-03 
SYSTEM  name: 

Personnel  Locator  Cards. 

SYSTEM  LOCATION: 

Primary  location:  Office  of  the 
Assistant  Inspector  General  for 
Administration  and  Management, 
Administration  and  Resources 
Acquisition  Directorate,  Office  of  the 
Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

Secondary  locations:  The  various 
components  and  activities  of  the  Office 
of  the  Inspector  General,  DOD,  maintain 
locator  cards  on  personnel  assigned  to 
them. 

CATEGORIES  OF  INMVOUALS  COVERED  BY  THE 
SYSTEM: 

Personnel  assigned  or  attached  to  the 
Office  of  the  Inspector  General  (OIG)  or 
its  components,  and  certain  formerly 
assigned  or  attached  individuals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Locator  cards  reflecting  the  name, 
location  and  telephone  number  of  the 
assigned  or  attached  individual. 
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AUTHORITY  FOR  MAINTENANCC  OF  THE  SYSTEM: 

Pursuant  to  the  Inspector  Genwal  Act 
of  1971,  CPub.  L.  95-452),  as  amended, 
and  DOD  Directive  5106.1  (32  CFR  part 
376)  implementing  that  law,  the  IG, 

DCX)  is  authorized  to  organize,  direct 
and  manage  the  OIG,  to  include  the 
creation  and  maintenance  of  necessary 
records. 

PURPOSE(S): 

Records  are  used  to  locate  individuals 
assigned  or  attacdied  to  OIG  by  OIG 
administrative  and  supervisory 
personnel  at  the  OIG  and  in  field 
activities.  Records  are  used  to  aid  in  the 
distribution  of  communications 
addressed  to  individuals,  and  to  make 
and  verify  entries  in  personnel  rosters, 
directories,  and  listings.  Individuals  are 
allowed  to  restrict  the  unofficial  use  of 
the  infcHination  in  the  system.  Locator 
information  may  be  provided  to 
agencies  and  individuals  within  IX)D 
having  a  need  for  such  information. 

ROUTINE  USES  OF  RECORDS  MAIMTAINEO  M  THE 
SYSTEM.  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Locator  information  regarding  specific 
individuals  may  be  provided  to  other 
agencies  and  individuals  upon  request 
subject  to  the  limits  established  by  the 
individual. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

Records  consist  of  paper  forms  and 
computerized  listings. 

retrievabiuty: 

Filed  alphabetically  by  surname. 
SAFEGUARDS: 

Records  are  stored  in  security 
containers  and  locked  file  cabinets 
accessible  only  to  authorized  personnel. 

retention  and  disposal: 

Retained  in  active  file  until  departure 
of  the  indi\'idual  and  then  placed  in 
inactive  file.  Destroyed  one  year  after 
departure.  Records  are  destroyed  as  if 
classified  waste. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Management,  Administration  and 
Resources  Acquisition  Directorate, 
Office  of  the  Inspector  General, 
Department  of  Defense,  400  Army  Navy 
Drive  Arlington,  VA  Z2202-2S84. 


NOTmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Quef, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

Individual  should  provide  the  dates  of 
his/her  assignment  to  OIG  and  the  OIG 
component  to  which  assigned. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infmmation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

Individual  should  provide  the  dates  of 
his/her  assignment  to  OIG  and  the  OIG 
component  to  which  assigned. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  (Stained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  the  individual  on  whom  records 
are  maintained  and  official  records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM; 

None. 

CIG-04 
SYSTEM  NAME: 

Case  Control  System  -  Investigative. 

SYSTEM  LOCATION: 

Primary  location:  Office  of  the 
Assistant  Inspector  General  for 
Investigations/E)efense  Criminal 
Investigative  Service,  400  Army  Navy 
Drive,  Arlington,  VA  22202-2884. 

Decentralized  Locations;  Office  of  the 
Assistant  Inspector  General  for 
Investigations/Defense  Criminal 
Investigative  Service  Regional  Field 
Offices,  Resident  Agencies,  and  various 
Investigations  Headquarters  components 
have  temporary  control  over  portions  of 
the  records.  The  Office  of  the  Assistant 
Inspector  General  for  Criminal 
Investigations  Policy  and  Oversight 
(CIPO)  originates  and  has  control  over 
portions  of  the  records. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  person  or  activity  which  is  the 
subject  of  an  ongoing  or  recently 
complete  OIG  investigation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  file  is  composed  of  records  of 
investigations  which  are  being  or  have 


been  conducted  by  the  OIG.  Records 
contain  the  name  and  other  pOTScmal 
identifying  information  on  individuals 
who  are  investigated. 

AUTHORITY  FOR  MAINTENANCE  OF  TIE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  Inspector  General  Act  of  1978,  (Pub. 
L.  95-452),  as  amended,  and  DOD 
Directives  5106.1  (32  CFR  part  376) 
implementing  the  law,  the  Inspector 
Gmieral,  DCH),  is  authorized  to  organize 
direct,  and  manage  the  C^G,  to  include 
creating  and  maintaining  necessary 
records. 

PURPOSE(S): 

The  file  contains  open  and  closed 
case  listings  used  to  manage 
investigations,  to  produce  statistical 
reports,  and  to  control  various  aspects  of 
the  investigative  process.  Users  are  the 
Case  Control  Officers;  OIG  Project 
Officers,  and  other  OIG  officials.  Used  to 
determine  the  existence,  location,  and 
status  of  cases,  control  workload,  and  to 
prepare  statistical  r^iorts. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMQ,  RETAINmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

storage: 

Paper  records  and  automated  data 
system. 

RETRIEVABtUTY: 

By  name.  Social  Security  Number, 
military  service  number  or  case  control 
number  and  complete  text  retrieval  by 
single  word  or  word  groups  for  some 
records. 

SAFEGUARDS: 

Files  are  maintained  in  locked 
cabinets  accessible  only  to  those  with  an 
official  need-to-know  and  electronic 
data  system  is  pass  word  protected. 

RETENTION  AND  DISPOSAL: 

Records'  are  retained  for  one  year  and 
then  disposed  of  as  classified  waste. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Investigations/Defense 
Criminal  Investigative  Service,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

NOTIFICATION  PROCEDUIE: 

Individuals  seeking  to  determine 
whether  infOTmation  about  themselves 


Federal  Register  /  Vol.  58»  No.  33  /  Monday,  February  22,  1993  /  Notices 


10217 


is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884.  . 

Requester  should  provide  the  full 
name  of  the  subject  company  w 
individual,  and  all  maiden  and  alias 
names  irndw  which  the  file  may  be 
maintained.  Personal  identifiers  which 
should  be  included  are  date  and  place 
of  birth.  Social  Security  Number,  and 
the  last  four  digits  of  a  military  service 
number.  These  assist  in  locating  files 
and  are  helpful  in  conducting  the 
search.  Howevw,  furnishing  of  personal 
identifiers  is  voluntary.  Secuches  will  be 
limited  to  the  data  furnished.  The  office 
listed  above  may  be  visited  fiom  9  a.m. 
to  3  p.m.,  Monday  through  Friday. 
Requesters  visiting  the  office  should 
bring  personal  documents  as  proof  of 
identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  ActyPrivacy  Act  Office,  400 
Army  Navy  Ihrive,  Arlington,  VA 
22202-2884. 

Requester  should  provide  the  full 
name  of  the  subject  company  or 
individual,  and  all  maiden  and  alias 
names  under  which  the  file  may  be 
maintained.  Personal  identifiers  which 
should  be  included  are  date  and  place 
of  birth.  Social  Security  Number,  and 
the  last  four  digits  of  a  military  service 
number.  These  assist  in  locating  files 
and  are  helpful  in  ccmducting  the 
search.  However,  furnishing  of  personal 
identifiers  is  voluntary.  Searches  will  be 
limited  to  the  data  furnished.  The  office 
listed  above  may  be  visited  from  9  a.m. 
to  3  p.m.,  Monday  throu^  Friday. 
Requesters  visiting  the  office  should 
bring  personal  documents  as  proof  of 
identity. 

COKTESTINQ  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORIES: 

OIG  Case  Control  Centers. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552(j)(2),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  prtunulgated  in 
accordance  with  the  requirements  of  5 
i  U.S.C.  553(b)(1),  (2),  and  (3),  (c)  and  (e) 


and  published  in  32  CFR  part  312.  For 
additional  information  contact  the 
system  manager. 

CIQ-05 

SYSTEM  name: 

DOD  Motions  for  Discovery  of 
Electronic  Surveillance  Files. 

SYSTEM  LOCATION: 

Office  of  the  Assistant  Inspector 
General  for  Criminal  Investigations 
Policy  and  Ovmsight,  Office  of  the 
Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Those  individuals  and/or 
organizations  on  which  the  Department 
of  Justice  has  requested  information 
upon  which  to  base  their  reply  to  court 
approval  motions  for  discovery  of 
electronic  surveillance. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Chronological  listing  for  identification 
and  location  of  files.  Individual  case 
files  to  include  original  and  subsequent 
requests  from  the  Apartment  of  Justice; 
file  copy  of  memorandum  to  the  DOD 
Components*  responses  to  the  Office  of 
Secretary  of  Defense  (OSD),  and  copies 
of  OSD's  responses  to  the  Elepartment  of 
Justice. 

AUTHORTTV  FOR  MASfTENANCE  OF  THE  SYSTEM: 

28  U.S.C  526,  Cmiduct  of  Litigation 
Reserved  to  Department  of  Justice. 

PURPOSE(S): 

Preparation  of  response  to  Department 
of  Justice,  as  well  as  any  subsequent 
inquiries  firom  that  office. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  W  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Department  of  Justice’s  response  to 
court-approved  motion  for  discovery. 

POLCIES  AND  PRACTICES  FOR  STORINQ, 
RETIUEVING,  ACCESSMG,  RETASBNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 


STORAGE; 

Paper  records  in  file  folders  and 
computerized  listings. 

RETRIEVABILfTY: 

Filed  by  year  and  case  name. 
SAFEGUARDS: 

Records  are  stored  in  security 
combination  lock  file  containers 
accessible  only  by  office  personnel  of 
the  Office  of  the  Assistant  Inspector 
General  for  Criminal  Investigations 
Policy  and  Oversight  and  computerized 
listings  are  pass  word  protected. 


RETEimON  AND  DISPOSAL: 

Records  are  permanent.  They  are 
retained  in  active  file  until  end  of 
calendar  year  in  which  project  is 
completed,  held  one  additional  year  in 
inactive  file  and  subsequently  retired  to 
Washington  Naticmal  Records  Center. 

SYSTEM  MANA0ER(8)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Criminal  Investigations 
Policy  and  Oversight,  400  Mmy  Navy 
Drive,  Arlington.  VA  22202-2884. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  Information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Infbrmatimi  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
informaticm  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington.  VA 
22202-2884. 

Written  requests  fw  information 
should  contain  the  full  name  of  the 
individual,  date,  and  place  of  birth,  and 
Social  Security  Number. 

The  records  requested  may  be  made 
available  to  individuals  for  review  at  the 
Office  of  the  Assistant  Inspector  General 
for  Criminal  Investigations  Policy  and 
Oversight.  400  Army  Navy  Drive. 
Arlington,  VA  22202-2884. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  publishedin  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORIES: 

Department  of  Justice  formal  written 
inquiries  and  internal  correspondence 
necessary  to  gather  information  to  make 
replies  to  su(±  inquiries. 

EXEMPTIONS  CLAMHEO  FOR  THE  SYSTEM: 

None. 

CIG-06 

SYSTEM  name: 

Investigative  Files. 

SYSTEM  LOCATION: 

Primary  location:  Office  of  the 
Assistant  Inspector  General  for 
Investigations/Defense  Criminal 
Investigative  Smvice,  Office  of  the 
Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884  has  primary 
control  over  the  system. 
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Decentralized  Locations:  Office  of  the 
Assistant  Inspector  General  for 
Investigations/Defense  Criminal 
Investigative  Service  Regional  Field 
Offices.  Resident  Agencies,  and  various 
Investigations  Headquarters  staff 
elements  originate  and  have  temporary 
control  over  portions  of  the  records,  llie 
Office  of  the  Assistant  Inspector  General 
for  Criminal  Investigations  Policy  and 
Oversight,  Office  of  the  Assistant 
Inspector  General  for  Inspections,  and 
Office  of  the  Assistant  Inspector  General 
for  Departmental  Inquiries  (OAIG-DI). 

CATEQOmES  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

DOD  civilian  personnel;  members  of 
the  Armed  Forces  of  the  United  States, 
Reserve  components,  and  National 
Guard  units;  DOD  contractors; 
individuals  residing  on,  having 
authorized  official  access  to,  or 
contracting  or  operating  any  business  or 
other  functions  at  any  TOD  installation 
or  facility;  and  individuals  not  affiliated 
with  the  Department  of  Defense  when 
their  activities  have  directly  threatened 
the  functions,  property  or  personnel  of 
the  Department  of  Defense,  or  they  have 
threatened  any  other  high  ranking 
government  personnel  who  are  provided 
protective  service  mandated  by  the 
Secretary  of  Defense,  or  they  have 
engaged  in,  or  are  alleged  to  engage  in 
criminal  acts  on  DOD  installations  or 
directed  at  the  Department  of  Defense, 
its  {lersonnel  or  functions;  or 
individuals  information  regarding  DOD 
activities  falling  imder  the  purview  of 
OIG  responsibilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Official  Reports  of  Investigation 
(ROIs)  including  any  attachments, 
prepared  by  OIG  or  other  DOD  Federal, 
state,  or  local  official  investigative 
activities:  Information  Summary  Reports 
(ISRs)  which  record  unsolicited 
information  of  a  criminal  nature 
received  by  OIG  concerning  persons  or 
incidents  which  are  of  direct  interest  to 
other  DOD  components  or  Federal 
agencies;  documents,  information,  and 
confidential  source  files  which  are  not 
included  in  the  ROIs  but  which  serve  as 
the  basis  of  investigations  or  which 
guide  and  facilitate  investigative 
activities,  including  documents 
providing  the  data  to  open,  direct, 
conduct,  transfer  and  close  cases;  OIG 
file  administration  and  management 
documents  accoimting  for  disclosure, 
control,  and  access  to  a  file;  and  Grand 
Jury  information  not  contained  in 
reports,  agent  notes,  fingeiprint  cards, 
duplicate  files  at  the  lo^  level  and 
other  miscellaneous  documents 


supporting  the  criminal  investigation 
file. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  Inspector  General  Act  of  1978  (Pub. 

L.  95-452),  as  amended,  and  DOD 
Directive  5106.1  (32  CFR  part  376) 
implementing  that  law,  the  Inspector 
General,  IX3D  is  authorized  to  organize, 
direct  and  manage  the  Office  of  the 
Inspector  General,  to  include  the 
creation  of  necessary  records. 

PURPOSE(S): 

Investigative  information  is  collected 
at  the  request  of  appropriate  DOD 
officials  or  agencies  to  identify 
offenders,  to  provide  facts  and  evidence 
upon  which  to  base  prosecution,  to 
effect  corrective  administrative  action 
and  to  recover  money  and  property 
which  has  been  wrongfully 
appropriated.  Information  contained  in 
ISRs  is  disseminated  to  interested  DOD 
components.  Information  is  collected 
during  reciprocal  investigations 
conducted  for  other  DOD  investigative 
elements  for  maintenance  and  use  by 
the  requesting  DOD  activity.  Users  of 
OIG  investigative  information  include: 
OIG  personnel  in  the  course  of  their 
official  duties;  other  accredited  DOD 
investigative  elements,  DOD  Agencies, 
elements  of  the  Military  Departments 
and  representatives  of  the  Secretary  of 
Defense  and  the  Joint  Chiefs  of  Staff. 

OIG  investigative  records  are  used:  In 
criminal  law  enforcement  investigations 
including  statutory  violations, 
counterintelligence  as  well  as 
counterespionage  and  counterterrorist 
activities  and  other  security  matters;  to 
provide  information  in  contractor 
responsibility  and  suspension/ 
debarment  determinations;  to  provide 
information  in  contractual  actions;  to 
make  statistical  evaluations  of  OIG 
investigative  activities;  to  respond  to 
Freedom  of  Information  Act  access 
requests;  to  determine  loyalty, 
suitability,  eligibility,  and  general 
trustworthiness  of  individuals  for  access 
to  classified  information  and 
government  facilities,  for  entry  into, 
retention  in  and  for  personnel  actions  in 
the  Armed  Forces  or  Federal 
employment;  to  provide  information  in 
response  to  Inspector  General,  Equal 
Employment,  or  other  complaint 
investigations  and  congressional 
inquiries;  to  obtain  relevant  information 
from  federal,  state,  local  and  foreign 
agencies;  to  obtain  employment  records, 
if  necessary,  firim  business  enterprises; 
and  to  obtain  information  relevant  to  the 
on-going  investigations. 


ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  tNCLUOmO  CATEGORIES  OF  USERSIUK) 
THE  PURPOSES  OF  SUCH  USES: 

Information  contained  in  ISR’s  is 
disseminated  to  intererted  Federal 
agencies.  Information  is  collected 
during  reciprocal  investigations 
conducted  for  other  Federal 
investigative  elements  (or  in  limited 
instances,  for  local  or  state  law 
enforcement  agencies)  for  maintenance 
and  use  by  the  requesting  activity.  Users 
of  OIG  investigative  information 
include:  Accredited  Federal  criminal 
and  dvil  law  enforcement  agencies; 
regulatory  and  licensing  agencies:  other 
accredited  Federal  agencies  conducting 
investigations  to  evaluate  suitability  for 
employment  or  access  to  classified 
information;  congressional  committees: 
and  the  General  Accounting  Office.  OIG 
investigative  records  are  used;  In 
criminal  law  enforcement  investigations 
including  statutory  violations;  in 
counterintelligence  as  well  as 
coimterespionage  and  coimterterrorist 
activities  and  oUier  security  matters 
conducted  by  other  agencies;  to  assist 
agencies  charged  with  the  responsibility 
for  investigating  or  prosecuting 
violations  of  laws,  rules,  regulations  or 
orders;  to  provide  information  in 
judicial  or  adjudicative  proceedings 
including  litigation  or  in  accordance 
with  a  court  order,  to  determine  loyalty, 
suitability,  eligibility,  and  general 
trustworthiness  of  individuals  for  access 
to  classified  information  and 
government  facilities;  by  other  Federal 
agencies  in  connection  with  hiring  and 
retention  of  employees,  issuance  of 
security  clearance,  or  other  benefit  by 
the  requesting  agency;  to  provide 
information  pertinent  to  the  protection 
of  persons  imder  the  provisions  of  18 
U.S.C.  3056;  to  obtain  employment 
records,  if  necessary,  fi-om  business 
enterprises;  and  obtain  information 
relevant  to  the  on-going  investigations. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DOD  IG’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  file  folders,  on 
microfilm,  supplementary  index  cards, 
and  computerized  listings. 

retrievabiuty: 

Investigations  are  centrally  retrievable 
through  ffie  Defense  Investigative 
Service  Case  Control  System  (DIS 
System  V5-04);  or  the  Defense  Central 
Index  of  Investigations  (DIS  System  V5- 
02),  and  computerized  listings. 
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SAFEGUARDS: 

All  OIC  records  are  stored  in  locked 
safes  and  are  accessible  (mly  to 
authorized  personnel  who  have  a  need- 
to-know  in  aHijunction  vrith  their 
official  duties  computerized  listings 
are  pass  wend  protected.  Reeapients  of 
investigative  information  are 
responsible  for  safeguarding  the 
information  within  the  guimlines 
provided  by  OIG. 

RETEMTION  AND  disposal: 

Retention  of  closed  OIG  investigative 
files  is  authorized  for  25  years,  except 
they  may  be  offered  to  the  National 
An^ves  after  15  years.  Fraud 
prevention  surveys  are  maintained  for 
10  years.  Gmiwally,  ISRs  are  retained 
only  60  days.  The  partial  duplicate 
records  are  retained  for  mie  year.  All 
records  are  destroyed  as  if  they  were 
classified  material. 

SYSTEM  MANAGER<S)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Investigations/D^ense 
Criminal  Investigative  Service,  400 
Army  Navy  Drive,  Arlingtmi,  VA 
22202-2884. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  (fotermine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

Individual  should  provide  full  name, 
date,  and  place  of  birth  and  Social 
Security  Number,  and  any  other 
pertinent  data  concerning  the  topic  of 
the  commimication.  These  items  are 
necessary  for  retrieval  of  information. 

Individuals  may  visit  the  Office  of  the 
Assistant  Inspector  General  for 
Investigations/Defense  Criminal 
Investigative  Service,  400  Army  Navy 
Drive,  Arlington,  VA  22202-2884  to 
make  direct  inquiries  regarding  this 
system.  A  check  of  personal 
identification  will  1m  required  of  all 
visitors  making  such  inquiries  providing 
the  personal  data  is  voluntary.  However, 
the  record  search  will  be  limited  to  the 
data  furnished. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

Individual  should  provide  full  name, 
date,  and  place  of  birth  and  Social 
Semirity  Number,  and  any  other 


pertinent  data  concerning  the  topic  of 
the  communication.  These  items  are 
necessary  for  retrieval  of  information. 

CONTESTMO  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealii^  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Subjects  and  suspects  of  OIG 
investigations.  Interview  of  witnesses, 
victims,  and  confidential  sources.  All 
types  of  records  and  information 
maintained  by  all  levels  of  government, 
private  industry,  and  non-profit 
organizations  reviewed  during  the 
course  of  the  investigation  cv  furnished 
the  OIG.  Any  other  type  of  record 
deemed  necessary  to  complete  the  OIG 
investigation. 

EXEMPnONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552(jK2),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  312.  For 
additional  information  contact  the 
system  manager. 

CIG-07 
SYSTEM  name: 

Decision  Support  System  (DSS)  - 
OAIG-AUD. 

SYSTEM  location: 

Office  of  the  Assistant  Inspector 
General  for  Auditing,  Planning, 
Resources,  and  Reports  Division,  400 
Army  Navy  Drive,  Arlingtmi,  VA 
22202-2884.  Portions  of  the  system  may 
be  maintained  by  other  components  of 
Office  of  the  Inspector  General. 

CATEGORIES  OP  MDMOUALS  COVERED  BY  TNE 

system: 

All  active  personnel  employed  by  the 
Office  of  the  Assistant  Inspector  General 
for  Auditing  (OAIG-AUD)  activities  to 
include  retired  and  separated 
employees.  Records  on  former 
employees  are  maintained  for  two  years 
after  termination,  reassignment  or 
retirement. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Data  on  individual’s  current 
employment  status,  training 
experiences,  audit  and  training  venues 
and  the  following  personal  data;  Name, 
home  address  and  telephone  number, 
date  of  birth,  race  and  sex,  veterans 
preference  code,  handicap  code,  pay 
grade  and  step,  federal  pay  plan,  duty 


address  and  telephone  number,  security 
clearance,  computer  access  code, 
entered  on  duty  date,  service 
computation  dale,  date  of  last 
promotion,  date  of  next  evaluation,  date 
of  last  evaluation,  position  title, 
education,  number  of  training  days,  date 
of  release,  hourly  rate,  career  status 
code,  and  employee  status  code. 

AUTNORfTV  FOR  MAINTENANCS  OF  THE  system: 

Pursuant  to  the  authority  contained  in 
the  Inspector  General  Act  of  1978,  (Pub. 
L.  95-452),  as  amended,  and  EKX) 
Directive  5106.1.  (32  part  376) 
implementing  the  law,  the  Inspector 
General,  DOD,  is  authoriimd  to  mganize, 
direct,  and  manage  the  OIG,  to  indude 
the  creation  and  the  maintenance  of  any 
necessary  records.  E.O.  9397. 

l»URPOSE(S): 

Information  is  used  fon 

(a)  Personnel  and  Billet  reporting; 
used  by  the  Staff  Manager  and  all  levels 
of  management  in  the  monitoring  of 
personnel  actions  in  regard  to 
promotion  eli^ility,  filling  of 
vacandes,  and  tracing  of  personnel 
transfers  and  reassignmmits  within  the 
Office  of  the  Assistant  Inspector  General 
for  Auditing.  Security  clearance 
notification  is  providisd  to  all  audited 
activities  in  advance  of  visits  by  aiKlit 
personneL 

(b)  Audit  prefect  management  and 
auditor  assignment  contrd  and 
reporting;  used  by  managm  to 
maximize  manpower  resources  and  to 
provide  audit  cost  summary  data. 
Resource  information  indudes  audit 
number,  milestone  dates,  projected 
travel  costs,  and  projected  staffing  costs. 

(c)  Staff  Utilization  reports;  used  by 
managers  primarily  to  track  manhours 
allocated  towards  audit  preparation  and 
adive  audit  projects,  to  allow  for  more 
effective  scheduling  of  unassigned 
personnel,  and  to  categwize  indirect 
time  expended  for  end-of-year  reporting. 

(d)  Travel  reporting;  tracking 
temporary  duty  (TDY)  travel  frequency 
and  duration.  Utilized  by  managers  for 
workload  planning,  travel  sche^ling, 
and  to  control  travel  costs  on  assigned 
audit  projects. 

(e)  Time  and  Attmulance  (T&A) 
reporting;  provided  by  all  audit 
activities,  to  include  regional  offices  in 
the  United  States  and  Overseas .  Used  by 
T&A  Coordinators  to  assist  in  providing 
time  and  attendance  to  the  centralized 
payroll  system. 

(f)  Training  reporting;  used  primarily 
by  the  Training  Officer  and  by  all  levels 
of  management  in  determining  future 
training  needs,  to  schedule  in-house 
training,  and  for  the  moniti  ring  and 
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administering  of  training  for  individual 
development. 

NOUTME  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  MCLUOeiG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  the  system  may  be 
provided  to  other  Federal,  State  and 
Local  Agencies  when  it  is  necessary  to 
coordinate  responses  or  denials. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORtNO, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNO,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Stored  on  direct  access  disk  and 
magnetic  tape  backup  at  the  Washington 
Computer  Center,  United  States 
Department  of  Agriculture,  Washington, 
DC  20250. 

retrievabiuty: 

Records  can  be  retrieved  by  Social 
Security  Number.  A  specified  data 
element  or  a  combination  thereof 
contained  in  this  system  of  records  can 
be  used  for  accessing  information. 

SAFEGUARDS: 

Computer  systems  in  which  records 
reside  are  located  in  secured  rooms 
accessible  only  to  authorized  personnel. 
Access  to  the  DSS  is  protected  through 
the  use  of  assigned  user/I.D.’s  and 
passwords  for  entry  to  the  different 
subsystem  applications.  Once  entry  is 
acknowledge  by  the  system; 
individual(s)  are  only  allowed  to 
perform  predefined  transactions/ 
processes  on  files  according  to  their 
access  levels  and  functionality. 

RETEtmON  AND  DISPOSAL: 

Active  records  for  individuals  are 
maintained  continuously  or  as  needed. 
Deletion  of  records  from  the  system  for 
inactive  individuals  are  performed  on 
employee’s  date  of  retirement, 
separation  or  transfer  to  another 
organization.  Machine  records  are 
destroyed  by  erasure  or  overprinting. 
Paper  records  are  destroyed  as  if 
classified  waste. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Auditing,  Office  of  the 
Inspector  General,  Department  of 
Defense,  400  Army.Nsvy  Drive, 
Arlington,  VA  22202-2884. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 


Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

Individuals  requesting  information 
should  provide  proper  identification 
and  the  location  where  the  individual’s 
record  resides;  written  request  must  be 
signed  by  the  individual  making  the 
request. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

Individuals  requesting  information 
should  provide  proper  identification 
and  the  location  where  the  individual’s 
record  resides;  written  request  must  be 
signed  by  the  individual  making  the 
request. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  Personnel  Folder  and  other 
personnel  input  documents,  activity 
supervisors,  applications  and  other 
official  Office  of  the  Assistant  Inspector 
General  for  Auditing  forms  completed 
by  the  individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

aG-09 
SYSTEM  NAME: 

Personnel  Security  Clearance/ 
Eligibility  Data. 

SYSTEM  location: 

Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Information  Management,  Personnel 
and  Security  Division,  Office  of  the 
Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian  and  military  personnel  of 
the  Office  of  the  Inspector  General  (OIG) 
who  have  been  found  eligible  for 
employment/assignment  in  a  sensitive 
position  and/or  granted  a  seciurity 
clearance  for  access  to  information 
classified  in  the  interests  of  national 
security. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computer  record  of  each  individual  in 
the  Personnel  Security  Clearance/ 


Eligibility  Data  system.  Computer 
listings  are  generated  from  this  system 
in  the  form  of  a  Personnel  Security 
Clearance/Eligibility  Listing.  Printouts 
provide  the  respective  senior  official 
with  complete  personnel  security  data 
on  their  personnel  who  are  assigned  to 
sensitive  positions.  The  printout  reflects 
names  of  each  individual  authorized 
access,  and  their  level  of  access  to 
classified  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  as  amended,  which  was 
issued  by  virtue  of  the  authority  vested 
in  the  President  by  of  5  U.S.C.  7532,  and 
their  statutes  enumerated  in  E.0. 10450; 
E.O.  9397;  Department  of  Defense 
Regulation,  DOD  5200.2-R,  Personnel 
Security  Program  Regulation,  that 
mandates  the  establishment  of  a  single 
Central  Adjudication  Facility  within 
each  Agency  to  record  those 
adjudications  made  to  support  the  DOD 
Personnel  Security  Program;  32  CFR 
part  159. 

PUflPOSE(s): 

This  record  system  is  used  by  OIG 
Management  officials  to  control  the 
number  of,  and  level  of,  sensitive 
positions;  identify  personnel  assigned  to 
these  positions;  and  to  determine 
whether  personnel  have  been  granted  a 
clearance  and  the  level  of  such 
clearance  or  access  authorized. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  on  the  clearance/ 
eligibility  status  of  individuals  may  be 
provided  to  the  appropriate  clearance 
access  officials  of  other  agencies  when 
necessary  in  the  course  of  official 
business.  Certifications  of  cletirance  are 
issued  to  officials  of  other  agencies 
when  necessary  in  the  course  of  official 
business. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  maintained  in  folders; 
computer  print-outs  and  automated  data 
base  files. 

RETRIEVABtUTY: 

Records  are  contained  in  the  data  base 
and  are  retrievable  by  name.  Social 
Security  Number,  and  various  other 
keys. 

SAFEGUARDS: 

Records  are  maintained  in  areas  that 
conform  to  applicable  DOD  security 
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policies  for  safeguarding  the  record. 
Access  to  and  retrieval  from 
computerized  files  is  limited  to 
authorized  users  and  is  password 
protected/restricted. 

RETENTION  AND  DISPOSAL: 

New  Personnel  Security  Clearance/ 
Eligibility  data  listings  are  printed 
monthly,  prior  listings  are  destroyed 
within  90  days.  Records  are  purged  from 
active  files  18  months  after  employee 
departs  the  OIG. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Security  Branch,  Personnel  and 
Security  Directorate.  Office  of  the 
Assistant  Inspector  General  for 
Administration  and  Management,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

Individual  should  provide  full  name. 
Social  Security  Number,  current  address 
and  telephone  numbers  of  the 
individual  requestor.  For  personal 
visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification, 
that  is  driver’s  license  or  employing 
office  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Certificates  of  clearance  and/or  record 
of  personnel  security  investigations 
which  are  completed  during  a  review  of 
reports  of  investigations  conducted  by 
the  Department  of  Defense  and  other 
Federal  investigative  organizations. 
Also,  personnel  security  files  are 
mdntained  on  individuals. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


CIG-10 

SYSTEM  NAME: 

Validation  of  Credentials  of  DOD 
Contractors’  Employees. 

SYSTEM  location: 

Office  of  the  Assistant  Inspector 
General  for  Analysis  and  Follow-up, 
Office  of  the  Inspector  General. 
Department  of  Etofense,  400  Army  Navy 
Drive,  Arlington,  VA  22202-2884. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  employed  by  Department 
of  Defense  (DOD)  Contractors,  to 
include  Consultants  to  the  Contractors, 
selected  on  a  random  basis  for 
validation  of  credentials. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resumes  containing  personal 
information  consisting  of  an 
individual’s  name.  Social  Security 
Number,  schools  attended,  location  of 
schools,  degree(s)  awarded,  date(s) 
awarded,  work  history  and  last  known 
or  current  address.  Records  also  contain 
documents  validating  the  individual’s 
educational  credentials,  experience,  and 
state,  federal  and/or  board 
certification(s). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  95—452,  the  Inspector  General 
Act  of  1978,  as  amended;  10  U.S.C.  133, 
Secretary  of  Defense:  Appointment, 
Powers,  Duties  and  Delegation  by:  DOD 
Directive  5106.1,  Inspector  General  of 
the  IDepartment  of  Defense  (32  CFR  part 
373). 

PURPOSE(S): 

To  validate  credentials  such  as 
education,  experience,  and  state,  federal 
and/or  board  certification  of  persons 
employed  by  DOD  Contractors,  where 
such  credentials  have  been  cited  as  part 
of  the  cost  basis  for  accomplishing 
contract  requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  computer 
magnetic  disks  and  paper  printouts  in 
secure  filing  cabinets. 

RETRIEVABILITY: 

Paper  records  filed  in  folders  and 
computer  magnetic  disks  retrieved  by 
using  a  computerized  index  of  names. 


SAFEGUARDS: 

Paper  records  are  filed  in  folders 
stored  in  a  locked  filing  cabinet. 
Computer  disks  and  printouts  are  stored 
in  a  locked  filing  cabinet.  Locked  filing 
cabinets  are  stor^  in  a  limited  access 
area. 

RETENTION  AND  DISPOSAL: 

Paper  records  and  computer  disks  are 
to  be  retained  until  completion  of  the 
overall  validation  process  and  data 
analysis,  then  destroyed.  Where 
discrepemcies  occur  in  the  listed 
credentials,  during  the  validation 

Erocess,  those  credentials  at  issue  will 
B  submitted  to  the  Assistant  Inspector 
General  for  Investigations  for  follow-up 
to  resolve  the  issue. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Analysis  and  Follow-up, 
Office  of  the  Inspector  General, 
Department  of  E)efense,  400  Army  Navy 
Drive,  Arlington,  VA  22202-2884. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Freedom  of 
Information  Act/Privacy  Act  Office,  400 
Army  Navy  Drive,  Arlington.  VA 
22202-2884. 

Individual  should  provide  his/her  full 
name  (first,  middle,  last),  former  maiden 
and  married  names  or  other  aliases, 
name  of  DOD  Contractor  for  whom 
employed  and  approximate  dates,  and 
current  address. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Elepartment  of  Defense  Contractor  bid 
packages  and/or  personnel  files, 
colleges/imiversities,  and  state/federal 
licensing  and/or  certification  boards. 

'To  the  extent  that  follow-up  to  resolve 
discrepancies  is  required,  information 
collected  directly  from  the  individual 
may  be  included  in  investigative 
inquiries. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 
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CIG-11 
SYSTEM  NAME: 

Budget  Information  Tracking  System 
(BUS). 

SYSTEM  LOCATKW: 

Office  of  the  Assistant  Inspector 
General  for  Administraticm  and 
Infnmation  Management,  Financial 
Management  Diiectorate,  Office  of  the 
Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 

Arlington,  VA  22202-2884. 

CATEGORIES  OF  INOIVIOUALS  COVERED  tY  THE 
SYSTEM: 

All  Office  of  the  Inspector  General 
employees  who  participate  in  OIG 
Travel,  Permanent  Change  of  Station. 
Awards,  and  Training. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Cost  records  of  OIG  employees  who 
have  been  approved  for  Temporary  Duty 
and  Blanket  Travel;  mnployee  training; 
Permanent  Change  of  Station  (PCS);  and 
employee  cash  awards. 

AUTHORTTY  FOR  MMNTENANCE  OF  THE  SYSTEM: 

Pub.  L.  95-452,  the  Inspector  General 
Act  of  1978,  as  amended;  10  U.S.C  133, 
Secretary  of  Defense:  Appointment, 
Powers,  Duties  and  Delegation  by;  DOO 
Directive  5106.1,  Inspectm- General  of 
the  Department  of  Defense  (32  CFR  part 
373):  and  E.O.  9397. 

punposE(s): 

Informaticm  is  used  in  determining 
current  year  execution  and  future 
budgetary  requirmnents  for  the  OIG. 
Personal  information  such  as 
individual’s  name.  Social  Security 
Number  and  grade/rank  are  used  as 
follows: 

a.  Tracking  temporary  duty  travel 
costs.  Personal  information,  individual’s 
name  and  Social  Security  Number  are 
used  as  unique  identifiers  used  in 
querying  the  system  for  cost  data. 

b.  Tracking  blanket  travel  costs  and 
effective  dates. 

c.  Tracking  training  costs  and 
requirements. 

d.  Tracking  Permanent  Change  of 
Station  costs. 

e.  Tracking  cash  award  costs.  Personal 
information,  grade/rank  are  tised  in 
determining  die  cash  award  ceiling  and 
remge  available  to  the  individual 
proposing  the  cash  award. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLWMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DtSPOSSM  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  computer  disks, 
stored  in  a  fireproof  safe.  Paper  records 
are  forwarded  to  the  appropriate  office 
within  the  OIG  for  storage. 

REnMEVAMUTV: 

Records  are  retrieved  by  Social 
Security  Number.  A  specified  data 
element  or  a  combination  thereof 
ccmtained  in  this  system  of  records  can 
be  used  for  accessing  information. 

SAFEGUARDS: 

Access  to  the  system  is  protected/ 
restricted  through  the  use  of  assigned 
user  identification/passwords  for  entry 
into  system  modules. 

RETENTION  AND  DiSPOSAU 

Records  are  maintained  for  the 
current  fiscal  year.  Records  are  then 
archived  and  stored  in  a  fireproof  safe 
for  three  years.  At  the  end  of  the  third 
year,  the  archived  di^  and  paper 
records  are  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS; 

Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Management,  Financial  Management 
Directorate,  Office  of  the  Inspector 
General,  Department  of  Defense,  400 
Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

noufication  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

The  request  should  contain  the  full 
name,  address,  and  Social  Security 
Number  of  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief,  Freedom 
of  Information  Act/Privacy  Act  Office, 
400  Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

The  request  should  contain  the  full 
name,  address,  and  Social  Security 
Number  of  the  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  firom  the  system  manager. 


RECORD  SOURCE  CATEOORKS: 

Data  maintained  in  the  system  is 
obtained  directly  from  the  individual  on 
the  following  forms: 

a.  Request  to  Temporary  Duty  Travel 
Form,  provided  to  the  Travel  Section 
with  information  obtained  from  the 
individual  travrier; 

b.  Request  for  Pmmanent  Change  of 
Station  Form,  provided  by  the  Personnel 
and  Security  Directorate  and  Travel 
Section  with  information  obtained  from 
the  individual; 

c.  Request  for  Training  Form, 
provided  by  the  Training  Officer  within 
each  segment  of  the  Office  of  the 
Assistant  Inspector  General  with 
information  obtained  from  the 
individual;  and 

d.  Incentive  Awards  Nomination  and 
Action  Form,  provided  by  the  Personnel 
and  Security  Directorate  with 
information  obtained  from  an 
individual’s  supervisor  and  personnel 
records. 

To  the  extent  that  a  follow-up  to 
resolve  discrepancies  is  required, 
information  is  collected  directly  from 
the  individual  or  the  appropriate  office 
within  the  Office  of  the  Inspector 
General  on  Department  of  Defense  (DD) 
Forms  1610  and  1614,  Standard  Form 
182,  and  IG  Form  1400.430-3. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

CIG-12 

SYSTEM  NAME: 

Drug  Free  Workplace  Records. 

SYSTEM  location: 

Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Information  Management,  Personnel 
and  Security  Directorate,  Office  of  the 
Inspector  Genoal,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884,  and  offices 
of  designated  contractors. 

categories  of  indiviouals  covered  by  the 
system: 

Employees  of,  and  applicants  for 
positions  in,  the  Office  of  the  Inspector 
General. 

categories  of  records  in  the  system: 

Records  relating  to  prc^ram 
implementation;  administration 
(selection,  notificaticm,  testing  of 
employees  and  applicants,  for  illegal 
drug  use  and  employee  assistance); 
intersOTvice/agency  support  agreements/ 
designated  contractors  for  spiecimen 
collection,  laboratory  testing  and 
medical  review  services;  training 
requirements;  urine  specimens,  drug 
test  results;  policy  guidance;  self- 
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identification  records;  requests  for 
testing  submitted  by  employees  or 
supervisors:  testing  notification: 
documentary  evidence  in  support  of 
testing  decision;  chain  of  custody 
records  regarding  testing  samples, 
reports  of  testing  performed; 
documenteuy  evidence  submitted  by 
employee  or  applicant  in  rebuttal  test 
results;  reports  of  medical  finding  test 
results;  disciplinary/adverse  action 
records  to  include  notification  of 
proposed  action  and  documentary 
evidence  submitted  in  support  thereof 
and  management’s  action;  referrals  to 
counseling/rehabilitation  services; 
records  regarding  employees;  consent 
for  release  of  information  concerning 
counseling/rehabilitation  progress. 
Records  relating  to  the  illegal  possession 
or  distribution  of  controlled  substances 
(as  specified  in  Schedules  I  through  V, 
as  defined  in  21  U.S.C.  802(6)  and  listed 
in  Part  B,  Subchapter  13  of  that  Title), 
by  the  employees  of  the  OIG  will  also 
be  maintained  in  this  system  of  records. 

AUTHORmr  FOR  MAINTHNANCE  OF  THE  SYSTEM: 

5  U.S.C.  7301  and  7361;  21  U.S.C. 

812;  Pub.  L.  100-71;  E.0. 12564  and 
9397;  and  DOD  Directive  1010.9,  DOD 
Civilian  Employee  Drug  Abuse  Testing 
Program. 

PURPOSE(S): 

The  system  is  established  to  maintain 
records  relating  to  the  implementation 
of  the  program,  administration, 
selection,  notification  and  testing  of  OIC 
employees,  and  applicants  for 
employment,  for  the  use  of  illegal  drugs 
and  dmgs  identified  in  Schedule  I  and 
n  of  21  U.S.C.  812.  Records  relating  to 
the  illegal  possession  or  distribution  of 
controlled  substances,  (as  specified  in 
Schedules  I  through  V,  as  defined  in  21 
U.S.C.  802(6)  and  listed  in  Part  B, 
Subchapter  13  of  that  Title)  by  the 
employees  of  the  OIC  will  also  be 
maintained  in  this  system  of  records. 
Records  will  consist  of,  but  not  be 
limited  to,  interservice/agency  support 
agreement/designated  contractors  for 
specimen  collection,  laboratory  testing 
and  medical  review  services;  training 
requirements;  urine  specimens,  reports 
of  drug  test  results;  policy  guidance; 
self-identification  records;  requests  for 
testing  submitted  by  employees  or 
supervisors;  testing  notification; 
documentary  evidence  in  support  of 
testing  decision:  chain  of  custody 
records  regarding  testing  samples; 
records  relating  to  the  type  and  quality 
of  testing  performed;  documentary 
evidence  submitted  by  employee  or 
applicant  in  rebuttal  of  test  results; 
reports  of  medical  findings  regarding 
test  results;  disciplinary /adverse  action 


records  to  include  notification  of 
proposed  action  and  documentary 
evidence  submitted  in  support  thereof 
and  management’s  action;  referrals  to 
counseling/rehabilitation  services; 
records  regarding  employee’s  consent 
for  release  of  information  concerning 
counseling/rehabilitation  progress;  and 
records  relating  to  the  illegal  possession 
or  distribution  of  controlled  substances 
by  the  employees  of  the  OIC. 

ROUTINE  USES  OF  RECORDS  HAINTAINEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  the  provision 
of  5  U.S.C.  7301,  the  QIC’s  ‘Blanket 
Routine  Uses’  do  not  apply  to  this 
system  of  records. 

To  a  court  of  competent  jurisdiction 
where  required  by  the  United  States 
Covemment  to  defend  against  any 
challenge  against  any  adverse  personnel 
action. 

POUCIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders.  Electronic  records  exist  on 
magnetic  tape,  diskette,  or  other 
machine-readable  media.  Records  are 
also  maintained  in  an  automated  data 
system  and  electronically  secured  files. 

retrievabiuty: 

Records  are  retrieved  by  employee  or 
applicant  name.  Social  Security 
Number,  date,  of  birth,  specimen 
identification  number,  locally  assigned 
identifying  number,  agency  name, 
collection  site  or  date  of  testing.  A 
specified  data  element  or  a  combination 
thereof  contained  in  this  system  of 
records  can  be  used  for  accessing 
information. 

SAFEGUARDS: 

Paper  records  are  stored  in  secure 
containers  (e.g.,  safes,  locked  filing 
cabinets,  etc.)  that  are  locked  when  not 
being  used.  Electronic  records  are 
accessed  on  computer  terminals  in 
supervised  areas  using  a  system  with 
password  access  safeguards  and  is 
protected/restricted  tl^ough  the  use  of 
assigned  user  identification/passwords 
for  entry  into  system  modules.  All 
employee  and  applicant  records  are 
maintained  and  used  with  the  highest 
regard  for  employee  and  applicant 
privacy.  Only  persons  on  a  need-to- 
know  basis  and  trained  in  the  handling 
of  information  protected  by  the  Privacy 
Act  have  access  to  the  systems. 

Urine  specimens  will  be  stored  in 
appropriate  locked  storage  facilities. 
Access  to  such  records  and  specimens  is 
restricted. 


Chain  of  custody  and  other 
procedural  and  documentary 
requirements  of  Pub.  L.  100-71  and  the 
Department  of  Health  and  Human 
Services  Guidelines  will  be  followed  in 
collection  or  urine  samples,  conducting 
drug  tests  and  processing  test  results. 

retention  and  disposal: 

Records  are  retained  for  up  to  three 
years  for  any  employee  who  has 
separated,  retired  or  died;  or  for  up  to 
five  years  after  any  and  all  final  appeals 
have  been  adjudicated. 

Destruction  of  records  is 
accomplished  by  tearing,  shredding,  or 
burning  of  paper  records.  Electronic 
records  are  erased  or  overwritten. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Coordinator,  Office  of  the  Assistant 
Inspector  General  for  Administration 
and  Management,  Personnel  and 
Security  Directorate,  Office  of  the 
Inspector  General,  Eiepartment  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

NOnFICATION  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

Individuals  must  furnish  their  full 
name.  Social  Security  Number,  the  title, 
series  and  grade  of  the  position  they 
occupied  or  applied  for  when  the  drug 
test  was  conducted  and  the  month  and 
year  of  the  test.  Written  requests  should 
include  the  notarized  signature  of  the 
subject  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief,  Freedom 
of  Information  Act/Privacv  Act  Office, 
400  Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

Individuals  must  furnish  their  full 
name.  Social  Security  Number,  the  title, 
series  and  grade  of  the  position  they 
occupied  or  applied  for  when  the  dnig 
test  was  conducted  and  the  month  and 
year  of  the  test. 

CONTESTING  RECORD  PROCEDURES: 

The  QIC’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  firofti  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  maintained  in  this  system  is 
obtained  from  the  individual  to  whom 
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the  record  pertains;  OIG  and  contractor 
employees  involved  in  the  selection, 
notification,  and  collection  of 
individuals  to  be  tested;  contractor 
laboratories  that  test  urine  specimens 
for  the  presence  of  illegal  dmgs; 
contractor  medical  review  officials; 
supervisors  and  managers  and  other 
officials  engaged  in  administering  the 
Drug-Free  Workplace  Program  and 
processing  adverse  actions  based  on 
drug  test  results  and  others  on  a  case  by 
case  basis. 

EXEMPTIONS  CLAHKO  FOR  THE  SYSTEM: 

None. 

CIG-13 
SYSTEM  NAME: 

Travel  and  Transportation  System. 

SYSTEM  LOCATION: 

Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Information  Managemrat,  Resources 
Acquisition  Directorate,  Office  of  the 
Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

CATEGORES  OF  INDIVIDUALS  COVERED  IN  THE 
system: 

All  current  and  former  Office  of  the 
Inspector  General  employees  who 
participate  or  who  are  eligible  to 
participate  in  OIG  Tempmary  Duty 
(TDY)  and  Permanent  Change  of  Station 
(PCS)  Travel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  name.  Social 
Security  Number,  title,  grade  and  smies/ 
rank  of  employee,  and  trip  ticket 
number  assigned  to  travel. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Public  Law  95-452,  the  Inspector 
General  Act  of  1978,  as  amended;  10 
U.S.C  133,  Secretary  of  Defense: 
Appointment,  Powers,  Duties  and 
Delegation  by;  E.O.  9397;  DOD  Directive 
5106.1,  Inspector  General  of  the 
Department  of  Defense  (32  CFR  part 
373). 

PURPOSE(S); 

Information  in  this  system  will  be 
used  to  issue  travel  orders  (including 
Blanket  Travel  Orders)  for  TDY  and  PCS 
travel;  to  track  travel  perfcmned  in 
accordance  with  budgetary 
requirements;  and  to  tiacji  travel 
vouchers  sulHDitted  for  reimburseinmit 
of  travel;  and  to  alert  authorities  to  any 
discrepancies  in  travel  performed  by 
OIG  employees. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURFOSES  OF  SUCH  USES; 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES,  AND  PRACTICES  FOR  STORMO, 
RETRIEVINa,  ACCESSWO  AMD  DI6POSINO  OF 
RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  stored  in  an 
automated  file  smrer  and  automated 
records  on  computer  disks. 

retrevabiuty: 

Records  are  retrieved  by  name.  Social 
Security  Number  or  trip  ticket  nmnber. 

SAFEGUARDS: 

The  system  is  accessible  only  by 
authorized  personnel  on  a  need-to-know 
basis.  Access  to  the  automated  file 
server  is  by  assigned  password 
restricted  to  only  those  individuals 
requiring  access  to  the  system  module 
in  connectimi  with  their  official  duties. 
Access  to  the  area  is  through  a  cipher 
locked  room  with  the  code  provided 
only  on  a  need-to-know  basis.  Computer 
disks  and  paper  records  are  stored  in 
locked  file  c^nets  residing  in  a 
monitored  area  which  is  lo^ed  after 
normal  business  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  sm  active 
status  for  the  current  fiscal  year. 

Records  are  then  archived  to  NARA, 
Suitland  and  held  fmr  three  years,  and 
then  destroyed. 

SYSTEM  IMNItGERfS)  AND  ADDRESS: 

Chief,  Travel  Branch,  Office  of  the 
Assistant  Inspector  General  for 
Administration  and  Management,  Office 
of  the  Inspector  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlingtcm,  VA  22202-2884. 

NOTIFICATKm  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

The  request  should  contain  their  full 
name.  Social  Security  Number,  current 
home  address  and  telephone  number, 
and  if  authorizing  someone  to  represent 
them,  a  statement  to  that  effect. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  requests  to  the  Chief,  Freedom 


of  Information  Act/Privacy  Act  Office, 
400  Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

The  request  should  contain  the  full 
name  of  me  individual,  non-duty 
mailing  address  and  daytime  telephone 
number,  and  if  authorizing  someone  to 
represent  them,  a  statement  to  that 
effect. 

CONTESnNG  RECORD  PROCEDURE: 

The  OIG’s  rules  for  accessing  records 
and  for  ccmtesting  contents  and 
appealii^  initial  agency  determinations 
are  published  in  32  CFR  part  312  at  may 
be  (Gained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  obtained  directly  from  the 
individual  cm  Inspectcar  Geneisl  Form 
7750.50—4,  Request  for  Temporary  Duty 
Travel  Form;  Request  for  Permanent 
change  of  Station  Form;  and  computer 
tape  of  the  OIG  Perscmnel  Listing. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

CIG-14 
SYSTEM  NAME: 

Auditor  and  Inspector  Log. 

SYSTEM  LOCATION: 

Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Information  Management,  Information 
Systems  Directorate,  Office  of  the 
In^c:tor  General,  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington.  VA  22202-2884. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  current  and  former  employees  of 
the  Office  of  the  Inspector  General,  who 
have  participated  in  audits  or 
inspections;  as  well  as  current  and 
former  DOD  contractor  personnel  and 
other  DOD  Qimponent  personnel  who 
have  participated  in  the  audits  or 
inspections,  and  whose  names  appear  in 
the  audit  or  inspection  reports. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

The  individuals  who  performed  the 
audit  or  inspection,  and  the  complete 
text  and  findings  of  the  audit  and 
inspection  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Public  Law  95-452,  the  Inspector 
General  Act  of  1978,  as  amended;  10 
U.S.C.  133,  Secretary  of  Defense: 
Appointment,  Powers,  Duties  and 
Delegation  by;  DOD  Directive  5106.1, 
Inspector  General  of  the  Department  of 
Defense  (32  CFR  part  373). 

PURPOSE(S}: 

To  identify  the  auditors  or  inspectors 
who  participated  in  audits  or 
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inspections  for  the  OIG;  and,  to  identify 
the  specific  audits  (» inspections  in 
which  an  auditor  or  inspector 
participated. 

ROUTINE  USES  Of  RECORDS  MAINTASiEO  M  THE 
SYSTEM,  INCLUOINa  CATEGORIES  OR  USERS  AND 
THE  PURPOSE  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCHES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINa,  ACCESSmO,  RETANANQ,  AND 
OISPOStNG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  on  paper  and  in 
computer  and  optical  disks  formats. 

retrievabnjty: 

Records  are  retrieved  by  individual 
name. 

safeguards: 

Records  are  accessible  only  by 
authorized  personnel  who  are  properly 
cleared  and  trained,  and  who  require 
access  on  a  need-to-know  basis.  Access 
to  records  requires  an  assigned 
password,  and  reside  in  a  controlled 
area. 

retention  and  disposal: 

Records  are  destroyed  when  no  longer 
needed  or  after  three  years,  whichever  is 
sooner. 

SYSTEM  MANAGER  AND  ADDRESS: 

ISD,  Office  of  the  Assistant  Inspector 
General  for  Administration  and 
Management,  Office  of  the  Inspector 
General,  DOD,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

notification  procedures: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

The  request  should  contain  their  full 
name.  If  the  request  is  authorizing 
someone  to  represent  them,  a  statement 
to  that  effect  should  appear  in  the 
request. 

RECORD  access  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  requests  to  the  Chief,  Freedom 
of  Information  Act/Privacy  Act  Office, 
400  Army  Navy  Drive,  Arlington,  VA 
22202-2884. 

The  request  should  contain  the  full 
name  of  the  individual,  non-duty 
mailing  address  and  daytime  telephone 


number  and,  if  authorizing  someone  to 
represent  them,  a  statement  to  that 
effect. 

For  personal  visits,  the  individual 
should  make  advance  arrangements 
with  the  system  manager  for  an 
appropriate  time  to  be  set  aside  to 
review  the  record;  and,  at  the  time  of 
review,  be  able  to  provide  some 
acceptable  form  of  identification,  i.e., 
driver’s  license  or  employee 
identification  card. 

CONTESTINQ  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  Audit 
Final  Reports  and  Inspection  Final 
Reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

CIG-15 
SYSTEM  NAME: 

Special  Inquiries  Investigative  Case 
File  and  Control  System. 

SYSTEM  LOCATION: 

Office  of  the  Assistant  Inspector 
General  for  Departmental  Inquiries, 
Office  of  the  Inspector  General, 
Department  of  E)efense,  400  Anny  Navy 
Drive,  Arlington,  VA  22202-2884. 

CATEGORIES  OF  INDIVIDUALS  COVERED  IN  THE 
SYSTEM: 

Individuals  who  provide  initial 
complaints  resulting  in  administrative 
investigations  conducted  by  Office  of 
the  Assistant  Inspector  General  for 
Departmental  Inquiries  (OAIG-DI) 
related  to  violations  of  laws,  rules,  or 
regulations  or  mismanagement,  gross 
waste  of  funds,  abuse  of  authority,  or  a 
danger  to  the  public  health  and  safety; 
subjects  of  administrative  investigations 
conducted  by  the  OAIG-DI;  or 
individuals  identified  as  having  been 
adversely  affected  by  matters  under 
investigation  by  the  OAIG-DI. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Materials  relating  to  allegations 
received  and  documentation  created  as 
a  result  of  action  by  the  Office  of  the 
Inspector  General,  including  reports, 
records  of  action  taken,  and  supporting 
documentation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Inspector  General  Act  of  1978  (Pub.  L. 
95-452),  as  amended;  and  DOD 
Directive  5106.1  (32  CFR  part  376). 


PURP08E(S): 

To  record  complaints,  allegations  of 
wrongdoing,  and  requests  for  assistance; 
to  document  inquiries,  research  facts 
and  circumstances,  sources  of 
information,  conclusions  tmd 
recommendations;  to  record  actions 
taken  and  notifications  of  interested 
parties  and  agencies. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM  INCLUDINO  CATEGORIES  OF  USERS,  AND 
PURPOSES  OF  SUCH  USES: 

*1110  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRKVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Automated  and  paper  records  are 
stored  in  conventional  media  file  folders 
and  personal  computer. 

retrievability: 

Automated  and  paper  records 
pertaining  to  administrative 
investigation  cases  are  indexed  through 
the  use  of  a  computerized  cross- 
reference  system;  they  may  be  retrieved 
by  individual  names  or  case  numbers. 

SAFEGUARDS: 

Records,  both  paper  and  automated, 
are  accessible  only  to  Office  of  the 
Assistant  Inspector  General  for 
Departmental  Inquiries  personnel 
having  official  need  therefor  and  are 
stored  in  locked  rooms.  The  automated 
system  is  password  protected,  and 
regular  back-ups  of  data  are  performed. 

RETENTION  AND  DISPOSAL: 

Automated  and  paper  records  are 
retained  for  a  period  of  ten  years 
following  completion  of  final  action. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Inspector 
General  for  Departmental  Inquiries, 
Office  of  the  Inspector  General, 
Department  of  Etefense,  400  Army  Navy 
Drive,  Arlington,  VA  22202-2884. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

The  request  should  contain  the 
individual’s  full  name,  address,  and 
Social  Security  Number.  Requests 
submitted  on  behalf  of  other  persons 
must  include  their  written 
authorization.  Provision  of  the  Social 
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Seciirity  Number  is  volimtary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Sodal 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORDS  ACCESS  PROCEDURES: 

Individuals  may  access  agency 
records  or  information  about  themselves 
should  address  written  inquiries  to  the 
Chief,  Freedom  of  Information  Act/ 
Privacy  Act  Office,  400  Army  Navy 
Drive,  Arlington,  VA  22202-2884. 

The  request  should  contain  the 
individual’s  .full  name,  address,  and 
Social  Security  Number.  Requests 
submitted  on  behalf  of  other  persons 
must  include  their  written 
authorization.  Provision  of  the  Social 
Security  Number  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

COKTESTING  RECORD  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  32  CFR  part  312  or  may 
be  obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  was  obtained  from 
sources,  subjects,  witnesses,  all  levels  of 
government,  private  businesses,  and 
nonprofit  organizations. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  record  system  may  be 
exempt  pursuant  to  5  U.S.C.  552(k)(2), 
as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1).  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  312.  For 
additional  information  contact  the 
system  manager. 

CIG-16 

SYSTEM  name: 

EKDD  Hotline  Program  Case  Files. 
SYSTEM  LOCA-nON: 

DOD  Hotline  Directorate,  Office  of  the 
Assistant  Inspector  General  for 
Departmental  Inquiries,  Office  of  the 
Inspector  General.  Department  of 
Defense,  400  Army  Navy  Drive, 
Arlington.  VA  22202-2884. 

CATEGORIES  OF  INDIVIOUALS  COVERED  IN  THE 

system:  , 

Individuals  filing  hotline  complaints; 
individuals  alleged  to  have  been 
involved  in  criminal  or  administrative 
misconduct,  including,  but  not  limited 
to,  fraud,  waste,  or  mismanagement;  or 
individuals  identified  as  having  been 


adversely  affected  by  matters  being 
investigated  by  the  Office  of  the 
Inspector  General. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  resulting  from  the  referral  of, 
and  inquiry  into,  hotline  complaints, 
such  as  the  date  of  the  complaint:  the 
hotline  control  number;  the  name  of  the 
complainant;  the  actual  allegations; 
referral  documents  to  DOD  components 
requesting  investigation  into  DOD 
Hotline  complaints;  referred  documents 
from  DOD  components  transmitting  the 
DOD  Hotline  Completion  Report,  which 
normally  contains  the  name  of  the 
examining  official(s)  assigned  to  the 
case;  background  information  regarding 
the  investigation  itself,  such  as  the 
scope  of  the  investigation,  relevant  facts 
discovered,  information  received  from 
witnesses,  and  specific  source 
documents  reviewed;  the  investigator’s 
findings,  conclusions,  and 
recommendations;  and  the  disposition 
of  the  case;  and  internal  DOD  Hotline 
forms  documenting  review  and  analysis 
of  EXDD  Hotline  Completion  Reports 
received  from  DOD  components. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Inspector  General  Act  of  1978  (Pub.  L. 
95-452),  as  amended;  EXDD  Directive 

5106.1  (32  CFR  part  373);  DOD  Directive 

7050.1  (32  CFR  part  98). 

FURPOSE(S): 

To  record  information  related  to 
official  hotline  investigations. 

To  compile  statistical  information  to 
disseminate  to  other  components  within 
the  Department  of  Defense  engaged  in 
the  Hotline  Program. 

To  provide  prompt,  responsive,  and 
accurate  information  regarding  the 
status  of  ongoing  cases. 

To  provide  a  record  of  complaint 
disposition.  Hotline  complaints 
appearing  to  involve  criminal 
wrongdoing  will  be  referred  to  the 
Defense  Criminal  Investigative  Service 
or  other  criminal  investigative  units  of 
DOD  components. 

ROUni«  USES  OF  RECORDS  MAINTAINED  IN  TW 
SYSTEM  mCLUDINO  CATEGORIES  OF  USERS,  AND 
PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OIG’s  compilation 
of  record  system  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

storage: 

Automated  and  paper  records 
pertaining  to  DOD  Hotline 
investigations  are  stored  in  file  folders 
and  computerized  data  base. 


RETRIEVABILirY: 

By  Hotline  case  number,  by  subject 
matter,  by  the  names  of  complainant(s), 
by  subject(s)  of  the  complaint,  and  by 
individual(s)  alleged  to  have  been 
adversely  ^ected  by  matters  being 
investigated  by  the  OIG. 

SAFEGUARDS: 

Access  is  limited  to  DOD  Hotline 
staff.  Paper  and  automated  records  are 
stored  in  rooms  protected  by  cipher 
lock.  The  automated  system  is  password 
protected,  and  regular  back-ups  of  data 
are  performed. 

RETENnON  AND  DISPOSAL: 

Automated  and  paper  records  are 
retained  within  the  DOD  Hotline 
Program  office  for  a  period  of  five  years 
following  completion  of  final  action. 
Thereafter,  physical  files  are  stored  with 
the  Federal  Records  Center,  and 
automated  data  are  archived  within  the 
DOD  Hotline  automated  system  for 
statistical  purposes.  Physical  files  and 
automated  data  are  destroyed  15  years 
after  the  physical  files  eire  retired  to  the 
Federal  Records  Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

E)OD  Hotline  Directorate.  Office  of  the 
Assistant  Inspector  General  for 
Departmental  Inquiries,  Office  of  the 
Inspector  General.  Department  of  _ 
Defense,  400  Army  Navy  Drive, 
Arlington,  VA  22202-2884. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  v^itten  inquiries  to  the  Chief, 
Freedom  of  Information  Act/Privacy  Act 
Office,  400  Army  Navy  Drive,  Arlington, 
VA  22202-2884. 

The  request  should  contain  the 
individual’s  full  name,  address,  and 
Social  Security  Number.  Requests 
submitted  on  behalf  of  other  persons 
must  include  their  written 
authorization.  Provision  of  the  Social 
Security  Number  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Chief,  Freedom  of  Information 
Act/Privacy  Act  Office,  400  Army  Navy 
Drive,  Arlington,  VA  22202-2884. 

The  request  should  contain  the 
individual’s  full  name,  address,  and 
Social  Security  Number.  Requests 
submitted  on  behalf  of  other  persons 
must  include  their  written 
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authorization.  Provision  of  the  Social 
Security  Number  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Sectuity  Number  will  not  affect  the 
individual’s  rights. 

COKTESTHM  KCORO  PROCEDURES: 

The  OIG’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  pubUshed  in  32  CFR  part  312  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Sources,  subjects,  witnesses,  all  levels 
of  Government,  private  businesses,  and 
nonprofit  organizations. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(2)  and 
(k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1),  (2),  and  (3).  (c)  and  (e) 
and  published  in  32  CFR  part  312.  For 
additional  information  contact  the 
system  manager. 

OFnCE  OF  THE  SECRETARY  OF 
DEFENSE 

How  Systems  of  Records  are  Arranged 

The  Office  of  the  Secretary  of  Defense 
(OSD)  provides  immediate  staff 
assistance  and  advice  to  the  Secretary  of 
Defense,  independently  organized  and 
identified  offices  function  in  full 
coordination  and  cooperation. 

Therefore,  the  Office  of  the  Secretary  of 
Defense  systems  of  records  are  not 
maintained  or  arranged  by  subject  but 
established  in  functional  areas  of  a 
particular  responsible  staff  office.  The 
Office  of  the  Secretary  of  Defense 
includes  the  offices  of  the  Under 
Secretaries  of  Defense,  the  Assistant 
Secretaries  of  Defense,  and  Assistants  to 
the  Secretary  of  Defense,  the  General 
Counsel,  E>OD,  and  such  other  staff 
offices  as  the  Secretary  of  Defense 
establishes  to  assist  him  in  carrying  out 
his  duties  and  responsibilities. 

How  to  Use  the  Index  Guide 

To  assist  in  locating  and  reviewing 
the  particular  record  system  of  interest, 
the  various  staff  offices  and  the  prefix 
letter  symbols  represented  as  part  of  the 
record  system  identification  for  that 
office  are  set  for  below. 

OSD  Offica 

System  Identification 

Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense 


DATSD 

Office  of  the  Assistant  Secretary  of 
Defense  (Force  Management  and 
Personnel) 

DFMP 

General  CoLmsel,  Department  of  Defense 
DGC 

Office  of  the  Assistant  Secretary  of 
Defense  (Health  Affairs) 

DHA 

Office  of  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services, 
DOD 
DOCHA 

Department  of  Defense  Dependents 
Schools 
DODDS 

Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs) 

DPA 

Office  of  the  Assistant  Secretary  of 
Defense  (Program  Analysis  and 
Evaluation) 

DPAE 

Defense  Systems  Management  College 
DSMC 

Office  of  the  Under  Secretary  of  Defense 
for  Acquisition 
DUSA 

Office  of  the  Under  Secretary  of  Defense 
for  Policy 
DUSDP 

Washington  Headquarters  Services 
DWHS 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses'  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 


system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  tne 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
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an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
l5efense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
reouirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  piirsuant  to  Title  5.  U.S. 


Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFHCE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAQUTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 


provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 


(continued  on  page  10231— book  2) 


Reader  Aids 


Federal  Ragieter 

Vol.  58,  No.  33 
Monday,  February  22,  1993 


INFORMATION  AND  ASSISTANCE 

Federal  Register 

Index,  finding  aids  &  general  information 

Public  inspection  desk 

Corrections  to  published  documents 

Document  drafting  information 

Machine  readable  documents 

202-523-5227 

523-5215 

523-5237 

523-3187 

523-3447 

Code  of  Federal  Regulations 

Index,  finding  aids  ft  general  information 

Printing  schedules 

523-5227 

523-3419 

Laws 

Public  Laws  Update  Service  (numbers,  dates,  etc.) 
Additional  information 

523-6641 

523-6230 

Presidential  Documents 

Executive  orders  and  proclamations 

Public  Papers  of  the  residents 

Weekly  Compilation  of  Presidential  Documents 

523-5230 

523-6230 

523-6230 

The  United  States  Government  Manual 

General  information 

Other  Services 

523-6230 

Data  base  and  machine  readable  specifications 
Guide  to  Record  Retention  Requirements 

Legal  staff 

Privacy  Act  Compilation 

Public  Laws  Update  Service  (PLUS) 

TDD  for  the  hearing  impaired 

523-3447 

523-3187 

523-4534 

523-3187 

523-6641 

523-6229 

FEDERAL  REGISTER  PAGES  AND  DATES. 

FEBRUARY 

6601-6678 . 1 

6679-6874 . 2 

6875-7046 . 3 

7047-7184 . 4 

7185-7476 . 5 

7477-7714 . 8 

771&-7860 . 9 

7861-7952 . 10 

7953-8200 . 11 

8201-8516 . 12 

8517-8690 . 16 

8691-8892 . 17 

8893-9106 . 18 

9107-9516 . 19 

9517-10936 . 22 


CFR  PARTS  AFFECTED  DURING  FEBRUARY 


At  the  end  of  each  month,  the  Office  of  the  Federal  Register 
publishes  separately  a  List  of  CFR  Sections  Affected  (LSA),  which 
lists  parts  and  secti^  affected  by  documents  published  since  the 
revision  date  of  each  title. 


3CFR 


Exeeutive  orders: 

12837.... . 8205 

12838  . 8207 

12839  . 8515 

12800  (Revoked 

by  EO  12836) . 7045 

12818  (Revoked 

by  EO  12836) . 7045 

12836 . 7045 

Adminietralive  Ordera: 
Memorandums: 

January  22, 1993 . 7455 

January  22, 1993 . 7457 

January  22, 1993 . 7459 

January  29, 1993 . 8201 

February  3, 1993 . 8203 

Proctematione: 

6527  . 7477 

6528  . 8691 

5CFR 

Propoaad  Rulaa: 

410 . 8912 

970 . 7052 

7  CFR 

52 . 7607 

301 . 8517,8820 

318  . 7953 

319  . 8524 

907  . 7964 

908  . 7964 

911 . 8533 

915  . 7972,  8533 

916  . 8534 

918 . 8209 

925 . 8893 

927 . 8536 

932 . 8538 

948 . 8539 

1097 . 6679 

1099 . 6679 

1106 . 8894 

1209 . 8194 

1477  . 9107 

1478  . 9107 

Propoaad  Rulaa: 

52 . 7296 

275 . 7296 

283 . 7296 

907  . 8912 

908  . 8912 

932 . 8558 

1106 . 8559 

1139 . 7996 

9  CFR 

161 . 8820 

Propoaad  Rulaa: 

317 . 8560 


381 . 

MM 

10  CFR 

19 . 

. 7715 

20 . 

. 7715 

30 . 

. 7715 

36 . 

. 7715 

40 . 

. 7715 

51 . 

. 7715 

70 . 

. 7715 

170 . 

. 7715 

455 . 

Proposed  Rules: 

. 9424 

20 . 

. 8560 

30 . 

_ 6730 

40 . 

. 6730 

50 . 

....6730,  7757 

70 . 

. 6730 

72 . 

. 6730 

150 . 

. 9552 

11  CFR 

201 . 

12  CFR 

. 6875 

203 . 

207  . 

208  . 

220 . 

221 . 

224  . 

225  . 

268 . 

303 . 

325 . . 

611 . 

612 . 

796 . 

1605 . 

Propoaad  Rulaa: 

205 . 

208 . 

225 . 

Ch.  Ill . 

900 . 

13  CFR 


121 . 7479,  9112,  9113 

Propoaad  Rulaa: 

121 . 9131 

14  CFR 

21 . 8222 

23 . 8222 

33 . 6875 


39 . 6703-6707,  6877-6881, 

7185,7479-7482,7737, 
7861,7862,7982,7983, 
8224, 8693, 91 13-91 15, 9117 


71 . 6709,  6884-6886,  7179, 

7484, 7738, 8896 
73 . 6884 


.6601 

.6602 

.7973 

.6602 

.6602 

.6602 

.7973 

.9517 

.8210 

.8220 

.6604 

.6605 

.6605 

.8220 

.8714 

.8007 

.8007 

.6903 

.8563 


Federal  R^iater  /  Vol.  58.  No.  33  /  Monday.  February  22.  1993  /  Reader  Aids 


as _ 

. .8887 

770 . 

32  cm 

97 _ 8709.  6712.  7485.  7748 

882 . 

. . 8186 

201 . 

592 . 

i|nA 

. ...7865 

. . 6715 

A7i<; 

PrapoMd  RuIm: 

Ch.  1 . 

888 . 

_ _ 6186 

. 8244.  8719 

890 . . 

_ 8186 

39  6740,  6742,  6743,  6745, 

941... . . 

. 3196 

Ana 

A71A 

674^690^  7t8a;74Mv 
7495, 7759. 8719„ 8721. 

_ 8187 

612. . 

818 

. . 6715 

8TK 

8723. 8914. 8816. 8191. 

M9 

_ 6187 

788. . 

9133,9552 

889 . . . 

. . 8187 

61 . 

.  .7198.9514 

880  _ 

_ 3187 

33  cm 

63 _ 

_ .7H7 

•41 _ 

_ 3183 

1 

65.... 

_ 7187 

25  cm 

501 . 

8 

5718 

71. _ 6911,  8244,  8724,  8725, 

9134 

. . 8449 

100 _ 

7482,  8543,  9118 

93 _ 

_  .7968 

.S1.S 

8449 

117. . 

1.50 . 

. 6717 

. 7330 

121 . 

. 7197.8917 

519... . 

. ...tMO 

129 . . 

. ..8817 

too  . 

. . . 8449 

154 . 

. 7330 

135- 

_ 7197 

523 . . . 

_ 8449 

142.. 

_ 95U 

524  . . . 

. 8448 

300.— 

_ 7040 

S-Tf 

8149 

334 . 

. 6718 

399. _ 

_ 7063 

•v-W 

.8448 

15GFR 

635.  ,  . . 

.-  ...8449 

propoMd  rmm: 

537 . 

_ 8448 

IIY -....0/^00, 

0/Df,  iWf, 

539— . . 

_ .8449 

155...„ . 

. 8918 

1200. . 

556. . 

. 8448 

16  CFR 

558 . 

_ 84^ 

A7#^ 

571 . 

. ...8449 

A 

. 7047 

573. . . . 

.  .8448 

34  CFR 

A 

PfovoM^  Rwlw? 

575.  . . 

_ 8449 

ra  a  aoiA  atvia  bam.  aam 

577-  . . 

IWIT 

305 . 

AA9 

. 9462 

01 1A 

305........„..— — 

. !.705e 

26  cm 

1210- . . 

17  cm 

4 . . 

. ..8225 

1 . 6878,  7041,  7296,  7747, 

7865, 7987, 7988, 8098',  9045 
602. . 667»,  7987,  798»,  9246 

300 . . 7938 

361... . 8688,9450 

140 _ _ 

146....  _ 

. . 6677 

PropoMd’RUtw: 

1 . 6854,  6922,  6923,  7175. 

36Cm 

150 . 

7497, 7845, 8027, 9553, 9597 

Pfopa— d  Rul— : 

1191  . 6924 

200. . 

9711 

.  8541 

79fft 

31  . 

. !.8726 

37  cm 

1 

S2L . 

. 8099 

KTae  7rm 

301 . . 6854,7497,  7781. 

301 . . 

. 8655 

3  . 

. 8748 

8098,9597 

304 . 

. 7051,  8820 

10: . . 

. 8748 

27  cm 

201 

9511 

145 . . 

. 6748 

PrapoMtf  Hulks: 

18  can 

3c  . 

. 8728 

38  CFR 

. 7486 

2»CFR 

1 . 

. . . 7296 

154 . . . 

. 7984 

2616-. . 

. S60S 

39  cm 

15T  _ 

. 6893 

ottrr 

mnif 

365 _ 

_ 888C7 

98ta 

82:10 

rfOfXPMa 

38t  . 

. 7488,  8897 

95Tfl 

P2nt 

385 _ _ 

. 7984 

PrapMMl  Rutou: 

103^.. . 

1»CFR 

. . . 7198 

40  cm 

402.  . . 

. 9418 

2 

7187 

PfQpBflKf  nWM: 

4031.  . 

. 9416 

52 

. . 6606,  8545 

10 . . 

. 6677 

2A1A. 

7921 

20  cm 

2678.. . 

. 7921 

90  ••••••••••  ••••••< 

80 

7189 

30  cm 

77-  . . 

82 . 

. 8136,  8820 

416 . 

21  G7R 

. ^ 

. 8543 

86 . 

122 

. .9468 

9404 

218 . 

_ 8907 

12a 

9404 

73 . . 

. 9539 

254. 

7dR9 

ITT. . 

. 8820 

701 . . 

. 8655 

1AQ 

QnA9 

520 . 

. 7864,  8541 

7RS 

8555 

inn 

522 . . 

. 8542 

Propnid  RuIm: 
14 

232 . 

0^ 

. 8172 

A179 

1308.  . 

. 7186 

802* 

23  cm 

18  -  - 

a02R 

257 . 

250 

. 9148 

8558 

75 

-8028.9554 

140. _ 

_ 6713 

876..  _ 

7751 ,  asm. 

251 

5R54 

PropoMd  RmIm: 

625 _ 

. . .  -.6914 

31  cm 

264  . 

265  . 

. 8658 

.  8658 

103 _ 

7047 

255 

. 6607 

24  cm 

PropoMd  RuIm: 
357 _ 

268 . 

. . . 8658 

207 _ 

_ 9541 

- - 9134  • 

270 . 

. 8658 

271- 

280... 

..6864,7866.8232^8090, 

9120 

. 9026 

281... 

300... 

xin 

. 6894 

. 7189,  7492 

_ _ _ 7704 

403 _  _ 9048 

901— 

OdtU 

503... 

_ _ _ 9248 

721... 

. . . 7190 

fkopa 

Ch.  1. 

. . 6600, 7501,  8565, 

9554 

50— 

..7762. 8245. 8247. 8585 

S4i  >»■  t 

_ 7870 

81 . 

..."..L  . 7762 

110  ...  .  M04. 

144 . 

. . 7924,  8028 

f80...., . 

. 8728,  8728 

191 . 

194 . 

. 7924i  8028 

. 8029 

260.. . 

201.  - 

. 8102 

.  6825,  8102,  8504 
„„  . . 81(» 

252 

264 . 

265... 

. 8102 

258 

. . . 8102 

270 

. . 8102 

273  _ 

_ _  _ 8102 

372. _ 

. 6609 

700  _ 

.  .7646 

T2ff 

. . 7661 

721 

7676 

723 . . 

. 7646.  7679 

763 

. 8926 

41  cm 

302-11 . 

.  8947 

43  CFR 

435 . . . 

. 9120 

436 . 

_ 9120 

440. . . 

. . 9120 

RIiIMC 

59... . 

. 7464 

417-  _ 

_ 8686 

434..  .. 

•504 

1003 

S66t 

43  CFR 

PuMa  *4*  Ovdofi 
6966 

..67tt 

6967  . 

7867 

44  CFR 

64 . . . 

. 9m 

65. . 

...855t-€e53 

67. . 

8549 

PrapoMtf  RuDm: 

67 . 

. 8568 

45  CFR 

.303 

. ....7040 

1626 . 

. 6608 

PropoMd  RuIm: 
1607 . 

. 6611 

1609 . 

. 6612 

46  CFR 

571 . 

. 7190 

586 . 

. 7900 

PropoMd  RuIm: 
315 . 

. 9135 

502. 


.7199 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Reader  Aids 


iii 


505 . „..7199 

510 . 7199 

514 . 7501 

540 . 7199 

47CFR 

0 . 9123 

1 . 6895.8701,9128 

13 . 9123 

61 . 7867,8908 

69 . 7867,8906,9550 

73 . 7194,  7195,  7869,  823»- 

8235 

76 . 7990 

PropoMd  RuIm: 

Ch.  1 . 6937, 

7062,  8248,  8927,  8928 

1  . 8731 

2  . 6769,  8731 

15 . 6769,  7205 

43 . 7764 

64 . 9137 

73 . 6677,  7874,  7875,  8248 

76 . 7205,  7875 

88 . 8731 

90 . 8731 

94 . 8731 

48CFR 

Ch.  20 . 8449 

552 . 8235 


701 . 

. 8701 

706 . 

. 8701 

716 . 

. 8701 

719 . 

. 8701 

726 . 

. 8701 

733 . 

. 8701 

752 . 

. 8701 

925 . 

. 8909 

952 . 

. 8909 

Proposed  Rules: 

Ch.  53 . 

. 6771 

49CFR 

1 . 

. 6896-6898 

9 . 

. 6719 

171 . 

. 6864 

172 . 

.....6864,  8820 

173 . 

. 6864 

174 . 

. 6864 

176 . 

. 6864 

229 . 

. . 6899 

390 . 

. 6726 

394 . 

. 6726 

1002 . 

. 7748 

1017 . 

. 7748 

1018 . 

. 7748 

1312 . 

. 7748 

1313 . 

. 7748 

1314 . 

. 7748 

Proposed  Rules: 

40 . 

. 7197,  7506 

199 . 

. 7197 

213 . 

. 8928 

217 . 

. 7197 

219 . 

. 7197 

360 . 

. 7197 

382 . 

. 7197 

383 . 

. . 7197 

391....... 

382 

. 6937,  7197 

396 _ 

. 6837,  7197 

531 . 

571 . . 

. 7206,  7506 

572 . 

. . . 7506 

611 . 

. 6948 

653 . 

. ....7197 

654 . 

. 7197 

1039 

. aoao 

1056 . 

. 6912 

1180 . 

. 6612 

50CFR 

17 . 

. 8235 

217 . 

. 8554 

227 . 

. 8554 

611 . 

. 8703 

625 . 

. Bfifi7 

650 . 

. 7040 

675 . 

7040.  8703-8712.  9129 

Proposed  Rules: 

17 . 

. 8032.  8249.  8250 

226 . 

. 7206 

301 . 

. 9138 

663 . 

. 7525 

672 . 

. 6677 

LIST  OF  PUBLIC  LAWS 


Nols:  No  public  bills  which 
have  become  law  were 
received  by  the  Office  of  the 
Federal  Register  for  fodusion 
in  toda/s  List  of  Public 
Laura. 

Last  List  Febniaiy  11, 1993 


ELECTRONIC  BULLETIN 
BOARD  _ 


Free  Electronic  Bulletin 
Board  Service  for  Public  Law 
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275-1538  or  275-0920. 
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CFR  CHECKLIST 


This  checklist,  prepared  by  the  Office  of  8mi  Fadaol  Ragistor,  is 
published  weekly.  It  is  arrartged  in  the  order  oi  CFR  tittas.  stock 
numbers,  prices,  and  revision  dates. 

An  asterisk  (*)  precedes  ecK^h  entry  that  has  been  issued  since  last 
week  and  which  is  now  available  for  sale  at  the  Government  Printing 
Office. 

A  drecMist  of  currant  CFR  votumas  comprising  a  complete  CFR  set, 
also  appears  in  the  latest  issue  of  the  LSA  ^Jet  of  CFR  Sections 
Affeded^.  which  la  revtsed  monMy. 

The  annuat  rate  k>r  subscripflon  to  alt  revtoad  volumes  is  $775.00 
domesic,  flSSiTSaddBIcinattorfbreignmaitng. 

Mai  orders  to  the  ^yerintendent  of  Docuawnta.  Attn:  New  Orders, 

P.O.  Box  3719S«.  Pittsburgh.  PA  15250-7964.  At  orders  must  be 
accompanied  by  remMance  OEheck,  money  order.  GPO  Deposit 
Account,  VtSA,  or  Master  Ct^.  Charge  orders  may  be  telephoned 
to  the  GPO  Order  Desk,  Monday  throuj^  Friday,  at  (202)  783-3238 
from  8riX)  ajw.  loAOO  p.rai  eoslem  Mme,  or  FAX  your  charge  orders 
to  (202)  512-2233. 

TMe  StoekNumbsr  Price  Hcvidew  Ode 


1.2(2Rsewod) _ (M»4f74e001-«) _ $13.00  J«i.  f,  1992 

3  (1901  CempMlonwtd 

Pads  100 m)  _(ll84nT-«0002-7) _  17JID  'Jwl  VIOK 


4 _ (l»OfP-00003^ _  ItOO  Jan.t,1«« 


SParle: 

1-698  . P6^7-«l004-3) _  1800 

700-1199  _ (868-017-00005-1) _  14.00 

1200-End.  6  (6  Reserved)  (869-017-00006-0) .  1900 

7  Parts: 

0-26 _ (868017-00007-8) _  17.00 

27-45  _ (869-017-00006-6) _  1200 

46-51  _ (868-017-00009-4) _  1800 

52 _ (869-017-00010-m _  2400 

53-209  _ (969-017-00011-q _  1900 

210-299  _ (869-017-00012-^ _  2600 

300-399  . (868017-00013-^ _  13.00 

400-699  _ (868017-00014-1) _  1500 

700-899  _ (868017-00015-9) _  1800 

900-999  . (869-017-000187) _  29.00 

10081059  _ (868017-00017-5) _  1700 

10681119  _ (868017-000183) _  1300 

11281199  _ (898017-000181) _  800 

1208149S  _ (869-017-000285) _  2200 

15081899  _ (868017-00021-3) _  1500 

19081939  . ....(869-017-000281) _  11O0 

19481949  _ (869-017-000280)  2300 

19581999  _ (869-017-00024-0) .  26.00 

2000-End  _ (869-017-00025-6) _  11O0 

8  _ (968017-00026-^  1700 


Jan.  1. 1992 
Jan.1, 1992 
Jan.  1, 1992 


Jan.1. 1992 
Jan.1. 1992 
Jan.1. 1992 
Jan.1. 1992 
Jan.  L 1992 
Jartl,  1992 
Jan.  1. 1998 
Jan.  n  1992 
Jaii.L1992 
Jan.1, 1992 
Jan.1, 1992 
Jan.1, 1992 
Jaal,  1992 
Jan.  1,1992 
Jan.  1,1992 
Jan.  1,1998 
Jan.1, 1992 
Jan.1. 1992 
Jan.1. 1992 

Jan.1. 1992 


9  Parts: 

8199 . . 

208End . 

. (668017-00027-2) ...... 

. (969-017-000281) _ 

..  2300 

1800 

10  Parts: 

850 . 

. .  (868017-00029-^  ...... 

..  2500 

58199  _ 

_ (868017-00030-2) _ 

..  1800 

200-399 _ 

_ (868017-000381) . 

..  1300 

408-498  . 

_ (968017-00032-^ _ 

..  20.00 

500-End  . 

(a6a4n7-aooa87) 

2800 

11 

. (668017-00034-5)  .... 

1200 

12  Parts: 

8199 . . 

. . (8^-017-00035-3) _ 

1300 

208219 _  . 

. @fiB.017.4lfln36.1  j 

1300 

228299 _ 

_ (868017-00037-0) _ 

..  22.00 

308499 _ 

_ (868017-00038^ _ 

..  1800 

508599 _ 

. (868017-00030-6) _ 

..  1700 

600-End . . 

. (868017-000480) _ 

..  1900 

13 _ 

. (868017-00041-8) 

..  2500 

14  Parts: 

869 _ 

. (868017-00042-61 . 

...  2500 

Jan.1, 1992 
JatLl,  1992 


Jan.  1,1992 
Jan.  1,1992 
«  Jan.  1. 1987 
Jan.1. 1992 
Jan.1. 1992 

Jan.  1, 1992 


Jan.1, 1992 
jBn.1, 1992 
Jan.  1,1992 
Jan.1. 1992 
Jm.  1,1992 
Jan.1, 1992 

Jan.1, 1992 


Jan.  1,1992 


TMe 

68139  . . 

148188 . 

Slock  Number 

. (868017-40043-4) 

. (868017-00044-2) 

Price 

.  2200 
..  1140 

hXUllSB 

(869-017-000481) . 

..  2000 

12a8Entf . 

. (869-017-00046-9)  . 

..  1400 

15  Parts: 

0-3W . 

. (969-047-60047-7)  - 

..  1300 

308»a . 

(868017-40048-5)  _ 

.  2109 

800-End  . 

_ (868017400484) _ 

..  1700 

16  Parts: 

8149  . . 

. (868017-800587)  - 

„  6.00 

158889 . 

(868017-00051-6) 

1400 

lOQO-Ead 

@68017-00052-3) _ _ 

..  2000 

17  Pans: 

um _ _ 

. . @68017-000544> _ 

..  15.09 

2083» . . 

_ @68017-000554) _ 

..  17.09 

248Cnd _ 

(a6A-aiiLaoQS6-6) 

2400 

IS  Parts: 

1-14B . 

(86801740057-^  _ 

16.00 

158479 . 

. (868417-090682) 

..  1908 

288419 . . 

. . @68417-000581) 

„  1400 

4084nd . 

. @68047-00068^ _ 

..  900 

19  Parte: 

1-199 _ 

_ _ @68017-00061-2) . 

...  28.00 

208End . (868617-000681) .  900 


201 

1-39$ . (869-017-00063-9) _ 1600 

400-499  . (869-017-000687) .  3100 

500-End . (868017-00065-5) _  21.00 

21  Parts: 

899 . (869-017-000683) .  13.00 

108169  . . (869-017-00067-1) _  14.00 

178199 . (868017-00068-0) _  18.00 

n8299  . . (869-017-000688) _  550 


308499 . (869-017-000781) 

508599  . . (869-017-00071-0) 

608799  . . (868017-000780) 

8081299  . (869-017-00073-6) 

1309-End  . (868017-00074-4) 

22  Parts: 

1-299  . 

300-End  .. 


29.00 

21.00 

7.00 

18.00 

9.00 


23 


. . (869-017-000782) _  26.00 

. ^69-017-000781) .  19.00 

. (869-017-00077-0) .  18.00 


24  Parts: 

8199 . (869-017-000787) .  34.00 

200-409  . (868017-000785) .  3200 

508690  . . (869-017-000880) .  13.00 

7081699  . (869-017-000887) .  34.00 

1700-End  . . (869-017-00082-5) .  1300 

25  - . (869-017-00083-3) .  25.00 


26  Parts: 

§§181-100  . @69-017-000881)  1700 

§§  101-1.169 . (868017-00085-0) .  33.00 

§§1.1781000  . (868017-00086-8) .  19.00 

§§  1001-1000  . . (869-017-00087-6) .  17.00 

§§14081000  . . (868017-00088-4) .  38.00 

§§  10081040  . (868017-000882) .  1800 

§§10481050  . (868017-00090-6) .  19.00 

§§  10681007  . (868017-00091-4) _  23.00 

§§10081.1000  . (868017-00092-2) _  26.00 

§§  1.1001-1.1400 . (868017-000981) _  19.00 


§§1.1408End  . .  (868017;000940) .  2600 


829 _ 

(M»4n7-flflaas-7) 

22.00 

30-39  ....... 

. (868017-00096-^ . 

1500 

40-49  _ _ 

. (868017-000974) . 

1200 

50-299  ..... 

. . . (868017-000981) _ 

1500 

300-499.... 

. . . @68017-000980) . 

2500 

508699.... 

. . . (868017-001087) . 

500 

600-End  ... 

. (868417-00101-a _ 

550 

Jan.  f,  1992 
Jan.  1,1992 
Jan.  1,1992 


Jan.  1,1992 
Jan.  1,1992 
Jan.  1,1992 


Jan.  1,1992 
Jan.1, 1992 
Jan.  1.1992 


Apr.  1, 1992 
Apr.  1,1992 
Apr.  1,1992 


Apr.  1,1992 
Apr.  1,1992 
Apr.  1, 1992 
Apr.  1,1982 


Apr.  1,1992 
Apr.  1,1982 


Apr.  1,1992 
Apr.  1, 1992 
Apr.  1, 1992 


Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 


Apr.  1, 1992 
Apr.  1, 1992 

Apr.  1, 1992 


Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1,1992 
Apr.  1, 1992 
Apr.  1, 1992 

Apr.  1, 1992 


Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
Apr.  1, 1992 
•Apr.  1, 1990 
Apr.  1, 1992 
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Title 

Stock  Number 

Price 

Revision  Date 

27  Pans: 

1-199  . 

.(869-017-00102-3) . 

..  34.00 

Apr.  1, 1992 

200-End  . 

.  (869-017-00103-1) . 

..  1140 

Apr.  1, 1991 

28  . 

V  (869417-00104-0) . 

..  3740 

July  1, 1992 

29  Parts: 

0-99 . 

.  (869417-00105-8) . 

..  19.00 

July  1, 1992 

100-499  . . 

. (869-013-00106-6)  . 

9.00 

July  1, 1992 

500-899  . 

.  (869-017-00107-4) 

3200 

•hilw  1  1009 

900-1899  . 

.  (869417-00108-2) . 

..  16.00 

July  1, 1992 

1900-1910  (§§1901.1  to 

1910499)  . 

.  (869417-00109-1) . 

..  29.00 

July  1, 1992 

1910  (§§1910.1000  to 

and)  . 

.(869-017-00119-4) . 

..  16.00 

July  1, 1992 

1911-1925  . 

.  (869-017-00111-2) . 

9.00 

’July  1, 1989 

1926 . . 

.(869-017-00112-1) . 

..  14.00 

July  1, 1992 

1927-End  . 

.  (869417-00113-9) . 

..  30.00 

July  1, 1992 

30  Parts: 

1-199  . 

.  (869417-00114-7) . 

..  25.00 

July  1, 1992 

200-699  . 

(M»-ni7-ooiis-s) 

1900 

.kiKt  1  1009 

700-End  . 

.  (869-017-00116-3) . 

!  25.00 

July  1, 1992 

31  Parts: 

0-199 . 

.(869-017-00117-1) . 

..  17.00 

July  1, 1992 

200-End  . 

.  (869-017-00118-0) . 

..  25.00 

July  1, 1992 

32  Parts: 

1-39,  Vol.  1  . 

...  15.00 

’July  1, 1984 

1-39,  Vol.  H . 

...  19.00 

’July  1,1984 

1-39,  Vol.  HI . 

...  18.00 

’July  1, 1984 

1-189  . 

.(869-017-00119-8) . 

..  30.00 

July  1, 1992 

190-399  . 

.  (869-017-00120-1) . 

..  33.00 

July  1, 1992 

400-629  . 

. (869-017-00121-(0 

^00 

July  1  1992 

630-699  . 

..  (869-017-00122-8) 

1400 

*Jiilw  l'  1001 

700-799  . 

..  (869417-00123-6) . 

..  20.00 

July  1, 1992 

800-End  . 

..  (869417-00124-4) . 

..  20.00 

July  1, 1992 

33  Parts: 

1-124  . 

..(869417-00125-2) . 

.  18.00 

July  1, 1992 

125-199  . 

..  (869417-00126-1) . 

.  21.00 

July  1, 1992 

200-End . 

..  (869-017-00127-9) . 

.  23.00 

July  1, 1992 

34  Parts: 

1-299  . 

..  (869-017-00129-7) . 

..  27.00 

July  1, 1992 

300-399  . 

..  (869-017-00129-5) 

1900 

Julv  1  1009 

400-End  . 

..  (869417-00130-9) . 

..  32.00 

July  1. 1992 

35  . 

..  (869-017-00131-7) . 

..  12.00 

July  1, 1992 

36  Parts: 

1-199  . 

..  (869-017-00132-5) . 

..  15.00 

July  1, 1992 

200-End  . 

..  (869-017-00133-3)  . 

3700 

July  1  1992 

37 . 

..  (869-017-00134-1) . 

..  1740 

July  1, 1992 

38  Parts: 

0-17 . 

..  (869-017-00135-0) . 

.  28.00 

Sept  1,1992 

10^ . 

..  (869417-001364) . 

.  28.00 

Septi,  1992 

39 . 

..  (869417-001374) . 

.  16.00 

July  1, 1992 

40  Parts: 

1-51 . 

..  (869417-00138-4) . 

...  31.00 

July  1, 1992 

52 . 

..  (869417-00139-2) . 

...  33.00 

July  1, 1992 

53-60  . 

..  (869417-001404) . 

...  36.00 

July  1, 1992 

61-80  . 

..  (869417-00141-4) . 

...  1600 

July  1, 1992 

81-85  . 

..  (869417-00142-2) . 

...  17.00 

July  1, 1992 

. 

..  (869417-00143-1) . 

...  33.00 

July  1, 1992 

100-149  . 

..  (869417-001444) . 

...  34.00 

July  1, 1992 

150-189  . 

..  (869417-00145-7) . 

...  21.00 

July  1, 1992 

190-259  . 

..  (869417-001464) . 

...  16.00 

July  1, 1992 

260-299  . 

..  (869417-001474) . 

...  36.00 

July  1, 1992 

300-399  . 

..  (869417-00146-1) 

1999 

July  1  1992 

400-424  . 

..  (869417-001494) . 

...  26.00 

July  l',  1992 

425-699  . 

..  (869417401504) 

2690 

.hihf  1  1009 

700-789  . 

..  (869417-00151-1) . 

23^00 

July  1, 1992 

790-End  . 

..  (869417-001524) . 

...  25.00 

July  1, 1992 

41  Chapters: 

1, 1-1  to  1-10 . 

....  13.00 

’July  1, 1984 

TWe  Stock  Number 

1, 1-11  to  Appsndfai,  2  (2  Reserved) . . 

Price 

1300 
^  HJX) 

7 . . 

son 

8 . 

4.50 

• . 

...  1340 

16-17  . 

*40 

16VoLI,Paits14 . 

...  tin 

It,  VoLi,  Parts  5-1t _ 

...  13.00 

It,  VotM,  Pats  2642.... 

...  13J)0 

16-100 . . 

1-100 . 

.(866-017-00153-8) _ 

...  950 

101  . . . . . 

(BB6417-00154-Q _ 

osnn 

102-200  . 

.  (869417-00155-^ . 

...  11.00 

201-Ead  _ 

(866417-001534) _ 

...  11.00 

42  Parts: 

1-«9 . . . . 

.  (866417-001S7-1) _ 

400-429  _  _ 

(BR&JtT7.Ji01U-a) 

2200 

430-Bid . . 

.  (866-017-001S9-7) _ 

_  3150 

43  Pans: 

1-999  . 

.  (889-01340161-3)  ...„ 

2600 

1000-8990  . . . . . 

.  (866417-00161-^ _ 

_  3050 

4006-End  _ 

1300 

44 _ _ 

.(860417-001634) . 

...  26.00 

45  Parts: 

1-199  . 

.  (866-017-001644) . 

...  20.00 

200-499  . 

.  (86941340166-4) . 

...  12.00 

506-1199  . 

.  (866416-001664) . 

...  30.00 

1200-End  . 

.  (869417-001674) . 

...  2600 

46  Parts: 

1-40 . 

41-69 . 

70-89  . 

90-139  ... 
140-155  .. 
156-165  .. 
166-199  .. 
200-499  .. 
500-End  . 


47  Parts: 

6-19 . 

. (866417-00177-5) . 

..  22.00 

20-39  . 

. (869-017-001784) . 

..  22.00 

40-69  . 

. (869417-00179-1) . 

..  1600 

70-79  . 

. (86641340181-8) . 

..  1600 

80-End  . 

. (866417-001814) . 

..  24.00 

48  Chapters: 

1  (Pats  1-61)  ... 

1  (Parts  52-99) .. 

2  (Parts  201-251) 

2  (Parts  252-299) 

3-6  . 

7-14 . 

15-28 . 

28-End . . 

49  Parts: 

1-99 . 

100-177  . 

178-199  . 

200-399  . 

400-999  . 

1000-1199  . 

1200-End  . 

50  Parts: 

1-199  . (869-010-00197-4) .  21.00 

200-599  . (869-017-00198-8) .  20.00 

600-End  . (869-013-00199-1) .  17.00 

CFR  Indsx  and  Findings 

Aids  . (869<17-00050-1) .  31.00 


CompMs  1993  CFR  set .  775.00 

Microfichs  CFR  Edition: 

CompMs  sol  (one4iffls  msHing) .  188.00 


(869-017-00189-1) .  34.00 

(869-017-00183-0) .  22.00 

(869-017-00184-8) .  15.00 

(869-017-00185-6) .  12.00 

(869-017-00186-4) .  22.00 

(869-017-00187-2) .  30.00 

(869-017-00188-1) .  26.00 

(869-017-00189-9) .  1600 


(869-017-00190-2) .  22.00 

(869-017-00191-1) .  27.00 

(869-017-00192-9) .  19.00 

(869-017-00193-7) .  27.00 

(869-013-00194-0) .  27.00 

(869-017-00195-3) .  19.00 

(869-017-00196-1) .  21.00 


..  (869-017-00168-6) .  17.00 

..  (869-017-00169-4) .  16.00 

..  (869-017-00170-6) .  8.00 

..  (869413-00172-9) .  12.00 

..  (869-017-00172-4) .  12.00 

..  (869417-00173-2) .  14.00 

..  (869417-00174-1) .  17.00 

..  (869417-00175-9) .  22.00 

..  (869417-00176-7) .  14.00 


Revision  Dels 

■Ja^  1,1984 
*Jalr  1,  4984 
>jHlr  1,1984 
’July  1,1984 
’July  1, 1984 
■July  1,1964 
*Jiily1.19M 
’July  1,1984 
’Julyl,  1984 
’July  1,1984 
July  1,1992 
July  1,1982 
■July  1, 1991 
July  1,1982 


Octl,  1982 
OoL  1,1982 
Od  1,1992 


Oct  1,1991 
Octl,  1982 
Oct  1,1882 

Get  1.1992 


Oct  1,1992 
Oct  1,1991 
Octl,  1992 
Octl,  1992 


Oct  1,1992 
Octl,  1992 
Oct  1,1992 
Oct  1,1991 
Oct  1,1992 
*Oct  1. 1991 
Octl,  1992 
Octl,  1992 
Octl,  1992 


Oct  1,1992 
Oct  1,1992 
Octl,  1992 
Octl,  1991 
Oct  1,1992 


Octl,  1992 
Octl,  1992 
Oct  1,1992 
Octl,  1992 
Octl,  1992 
Oct  1,1992 
Octl,  1992 
Octl,  1992 


Octl,  1982 
Oct  1,1992 
Oct  1,1992 
Oct  1,1992 
Oct  1,1991 
Oct  1,1992 
Octl,  1992 


Oct  1,1991 
Octl,  1992 
Oct  1, 1991 


Jan.  1, 1992 
1993 


1990 


vi 
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TNI*  stock  Numbor  Prico  Revision  Oats 

CompMi  Mt  (on»4iM  iMlIins) .  188.00  1991 

Complsls  sst  (onoems  mailing) .  188.00  1992 

Subscription  (mailad  at  laauad) .  223.00  1993 
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Public  Laws 
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Pamphlet  prints  of  public  laws,  often  referred  to  as  slip  laws,  are  the  initial  publication  of  Federal 
laws  upon  enactment  and  are  printed  as  soon  as  possible  after  ^proval  by  the  President. 
Legislative  history  references  appear  on  each  law.  Subscription  servioe  inciiuJes  all  public  laws, 
issued  irregularly  upon  enactment  for  the  103d  Congress,  1st  Session.  1993. 

(Individual  laws  also  ms^  be  purchased  from  the  Superintendent  of  Documents,  Washington,  DC 
20402-9328.  Prices  vary.  See  Reader  Aids  Section  of  the  Federal  Register  for  announcements  of 
newly  enacted  laws  and  prices). 
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Drafting 
Handbook 

A  Handbook  for 
Regulation  Drafters 

This  handbook  is  designed  to  help  Federal 
agencies  prepare  documents  for 
publication  in  the  Federal  Register.  The 
updated  requirements  in  the  handbook 
reflect  recent  changes  in  regulatory 
development  procedures, 
document  format,  and  printing 
technology. 
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Announdiig  the  Latest  Edition 

The  Federal 
Register: 

What  It  Is 
and 

How  to  Use  It 

A  Guide  for  the  User  of  the  Federal  Register- 
Code  of  Federal  Regidations  System 

This  handbook  is  used  for  the  educational 
workshops  conducted  by  the  Office  of  the 
Federal  Register.  For  those  persons  unable  to 
attend  a  workshop,  this  handbook  will  provide 
guidelines  for  using  the  Federal  Register  and 
related  publications,  as  well  as  an  explanation 
of  how  to  solve  a  sample  research  problem. 
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DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigaticm,  including 
administrative  proceeding,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices: 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206.  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUILNE  USE  ' 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  Unitea  States. 


DATSD  03 
SYSTEM  name: 

Files  of  Personnel  Evaluated  for  Non* 
Career  Employment  in  DOD. 

SYSTEM  LOCATION: 

Air  Force  Data  Services  Center.  Room 
3A1066.  The  Pentagon.  Washington,  DC 
20330.  Hardcopy  located  at  Office  of  the 
Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense,  Washington,  DC 
20301-1000. 

CATEGORIES  OF  MOiViOUALS  COVERED  BY  THE 
system: 

Active  and  inactive  employees/ 
candidates  employed/seeking  non 
Ccureer  positions  in  DOD,  including  • 
consultants  and  committee  members 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  files  consist  of  resumes, 
forwarding  correspondence  between 
internal  offices  within  DOD,  transmittal 
correspondence  from  individuals, 
indusby,  other  departments  and 
agencies,  and  the  Executive/Legislative 
Branch  of  the  Federal  Government. 
Correspondence  consists  of  requests  for 
employment  or  recommendations  of 
others  for  employment  for  non-career 
positions,  and  memoranda  confirming 
telephonic  queries.  Card  files  consist  of 


DOD  consultants  or  members  of 
committees,  home  and  business 
addresses,  and  approval  dates. 

AUTHOWrY  FOR  MAINTENANCE  OF  THE  aVSTEM: 

10  U.S.C  133. 

PURP08E(S): 

Files  are  collected  to  evaluate 
qualifications  of  individuals  seeking  or 
who  have  been  recommended  for  non¬ 
career  positicms  within  DCM).  Records 
are  us^  in  searching  for  quaUfied 
candidates  for  forthcoming  vacant 
positions.  Files  are  reviev^  by 
authorized  personnel  within  the 
immediate  Office  of  the  Secretary  of 
Defense.  Files  of  individual  candidates 
are  sent  to  presidential  personnel  for 
clearance.  Records  are  used  to  track 
consultancy  or  memberships,  home  and 
business  addresses,  particular  expertise, 
and  entry/exit  date. 

ROUTINE  USES  OF  RECORDS  MANUTAMED  M  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURFOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  begiiming  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINQ. 
RETRIEVINO.  ACCESSING,  RETAINmO,  AND 
DISPOSINQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  cards  in 
card  files,  computer  disks,  and 
computer  paper  printouts. 

RETRCVABEJTV: 

Information  accessed  by  last  name  of 
individual.  Individual  user  codes  and 
passwords  required  to  access 
information  stored  in  computer. 

SAFEGUARDS: 

Building  employs  security  guards. 
Sensitive  manually  stored  data  kept  in 
locked  cabinets  or  safes  and  mav  be 
accessed  only  by  authorized  personnel. 
Computer  stored  data  is  kept  in  a  secure 
computer  faciUty  and  may  be  accessed 
only  by  authorized,  properly  trained 
personnel  who  have  access  codes  and 
passwords 

RETENTION  AND  DISPOSAL. 

'  Active  files  are  retained  as  long  as  an 
individual  is  employed  within  DOD. 
Inactive  files  are  screened  upon 
termination  of  employment  with  DOD  to 
determine  their  retention  value  for 
possible  future  non-career  employment 
i.e.,  some  files  are  destroyed  upon 
termination  of  employment  while  other 
files  may  be  retained  for  an  indefinite 
period  depending  on  the  background 
and  experience  of  individual. 


SYETEM  MANAQER(S)  AND  ADDRESS: 

Office  of  Assistant  to  the  Secretary 
and  Deputy  Secretary  of  Defense,  Room 
3E941,  The  Pentagon,  Washington.  DC 
20301-1000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense, 
Washington,  DC  20301-1000. 

Visits  are  limited  to  the  Office  of  the 
Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense.  Written  reouests 
for  information  should  contain  me  full 
name  of  the  individual  and  sodal 
security  number.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
driver's  license,  building  access 
identification  card,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Secretary  and  Deputy  Secretary  of 
Defense,  Room  3E941,  The  Pentagon, 
Washington.  DC  20301-1000. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD's  rules  for  accessing  records, 
contesting  contents  and  appeaUng 
initial  agency  determinations  are 
contain^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Files  are  originated  in  the  Office  of 
the  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense,  with 
information  that  has  been  referred  by 
others  or  applicants  for  non-career 
positions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None 
DGC  03 
SYSTEM  NAME: 

Private  Relief  Legislation  File. 

SYSTEM  LOCATKIN; 

Legislative  Reference  Service.  Defense 
Legal  Services  Agency.  Department  of 
Defense,  The  Pentagon,  Washington,  DC 
20301-1600. 

CATEGORMS  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  for  whom  private  relief 
legislation  has  been  introduced  in 
Congress. 


;0232 
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CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Private  relief  legislation  files  of  the 
Department  of  Defense,  contain  the 
history  of  legislation  concerns 
individuals  and  contains  information 
about  them. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133  and  137. 

PURPOSEfS): 

These  files  are  used  by  the  attorneys 
in  the  Office  of  the  General  Counsel, 
Office  of  the  Secretary  of  Defense  and 
personnel  in  the  Department  of  Defense 
to  produce  working  papers  in  . 
development  of  a  department  position. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCUIDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  OSD's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSMG,  RETAMANG,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retmevabiuty: 

Filed  by  name  and  bill  number. 
SAFEGUARDS: 

Stored  in  metal  filing  cabinets  where 
they  are  kept  in  a  lock^  room. 

RETENTION  AND  disposal: 

Files  are  retained  as  long  as  there  is 
an  office  interest  in  the  legislation  after 
which  they  are  destroyed  or  retired  to 
the  Federal  Records  Center,  Suitland, 
MD. 

SYSTEM  MANAQER(S)  AND  ADORESS: 

Director,  Legislative  Reference 
Service.  Defense  Legal  Services  Agency, 
Department  of  Defense,  Room  3D282, 
Pentagon,  Washington,  DC  20301-1600. 

NOTVKATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Legislative  Reference  Service,  Defense 
Legal  Services  Agency,  Department  of 
Defense,  Room  3D282,  Pentagon, 
Washington,  DC  20301-1600. 

Valid  proof  of  identity  is  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
General  Counsel  (Legal  Counsel),  Room 
3E988,  The  Pentagon,  Washington,  DC 
20301-1600. 


CONTESTWO  RECORD  PROCEDURES: 

The  OSD's  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  port  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  Private 
Relief  Legislative  files  is  obtained  from 
various  sources  including 
correspondence  with  the  Legislative 
Branch  and  inputs  by  the  components  of 
the  Department  of  Defense. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

DOC  04 
SYSTEM  NAME: 

Industrial  Personnel  Security 
Clearance  Case  Files. 

SYSTEM  location: 

Directorate  for  Industrial  Security 
Clearance  Review.  Defense  Legal 
Service  Agency,  Department  of  Defense, 
4015  Wilson  Boulevard,  Suite  300, 
Arlington,  VA  22203*1995. 

Decentralized  inactive  segments  at  the 
Washington  National  Records  Center, 
and  at  the  U.S.  Army  Investigative 
Records  Depository.  Fort  Meade,  MD 
20755.  Automated  records  are 
maintained  on  a  system  V5*02.  Defense 
Central  Index  of  Investigations,  at 
Defense  Investigative  Service,  Personnel 
Investigations  Center,  Baltimore,  MD. 

CATEGOReS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Government  contractor  employees, 
and  former  employees  whose  industrial 
security  clearance  cases  were  referred  to 
Directorate  for  Industrial  Security 
Clearance  Review  (DISCR)  foT 
adjudication  vmder  E.0. 10865  as 
implemented  by  DOD  Directive  5220.6 
by  the  Defense  Industrial  Security 
Clearance  Office  (DISCO)  or  by  the 
Director  Defense  Investigative  Service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  includes,  automated  case 
status  records  for  current  cases  and 
inactive  cases  and  an  alphabetical  card 
index  file  for  records  of  cases  prior  to 
1984  used  for  recording  actions  taken 
and  for  identification  and  location  of 
case  files  within  the  system;  individual 
case  files  which  include  requests  for 
investigation  and  clearances,  general 
correspondence  relating  to  case, 
personnel  security  questionnaires, 
investigative  reports  prepared  by 
various  investigative  agencies,  medical 
and  psychiatric  records  and  evaluations, 
DISCO  referral  recommendation. 


correspondence  between  the  individual 
and  DISCR  elements,  DISCO,  medical 
facilities,  DOD  Psychiatric  Consultants, 
investigative  agencies,  other  DOD  and 
Federal  agencies.  Screening  Board, 
Examiners  and  the  Appeal  Board, 
attorneys,  elements  of  the  office  of  the 
Secretary  of  Defense  and  Defense 
Investigative  Service,  written 
interrogatories  and  Statement  of 
Reasons  (SOR)  to  individuals,  with 
replies,  recommendations,  summaries, 
records  of  adjudicative  actions, 
transcript  of  hearings  and  exhibits. 
Supplementing  the  system's  case  files 
are  redacted  copies  of  DISCR 
administrative  and  adjudicative 
decisions  from  July  1961  to  date.  Names 
and  identifying  information  of 
applicant's,  witnesses,  source  of 
information,  etc.,  are  deleted  from  these 
redacted  record’s  to  protect  the  privacy 
of  persons  involved. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10865,  Safeguarding  Classified 
Information  Within  Industry,  as 
amended  by  E.0. 10909;  DOD  Directive 
5220.6,  Industrial  Personnel  Security 
Clearance  Program;  DOD  Regulation 
5200.2*R,  DOD  Personnel  S^urity 
Program. 

FURPOSE(S): 

These  records  are  collected  and 
maintained  to  determine  whether  the 
granting  or  retentioh  of  security 
clearance  to  industrial  contractor 
personnel  is  clearly  consistent  with  the 
national  interest,  to  record  clearance 
adjudicative  actions  and 
determinations;  to  record  processing 
steps  taken  and  processing  time;  to 
prepare  statistical  listings  and 
summaries;  to  document  due  process 
actions  taken,  to  assist  authorized  DOD 
Consulting  Psychiatrist  to  compile 
evaluations  and  reports;  to  respond  to 
inquiries  finm  Presidential  Stafi  offices 
when  the  inquiry  is  made  at  the  request 
of  the  individual;  to  monitor  and  control 
adjudicative  actions  and  processes. 
Automated  case  status  system  and  card 
files  are  used  to  record  statistics, 
provide  location  and  status  and  internal 
identification  of  cases,  to  prepare 
listings  and  statistical  reports  and 
summaries,  and  to  monitor  work  flow 
and  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  the 
Department  of  Justice  in  determining 
claims  for  reimbursement  in  preparation 
of  hearings,  appeals  and  Federal  Court 
review. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
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systems  of  records  notices  apply  to  this 
system. 

pouaes  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders,  and  on  vertical  file  cards; 
automated  records  in  electronic  storage 
are  maintained  on  magnetic  ta(>es  and 
discs  at  Defense  Investigative  ^rvice. 
Personnel  Investigations  Center. 
Baltimore,  MD. 

retrievability: 

Filed  alphabetically  by  name  or  by 
case  number.  Access  to  computer  data 
may  be  made  by  name  and  Social 
Set^ty  Number  and  a  combination  of 
name  and  other  personnel  identifying 
data. 

safeguards: 

All  records  are  stored,  processed, 
transmitted  and  protected  as  the 
equivalent  of  classified  information. 
Records  are  accessed  by  the  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  system, 
who  are  properly  screened  and  cleared 
for  need-to-lmow.  Computer  hardware  is 
located  in  locked  areas  controlled  and 
guarded,  with  access  bmited  to 
authorized  personnel.  Computer  access 
is  via  dedicated  data  circuits  which 
prevent  access  from  stabdard  dial-up 
telephones  and  is  individually 
password  controlled.  Individual 
passwords  are  changed  quarterly  or  are 
changed  upon  departure  of  personnel. 
The  automated  system  is  operated  by 
Defense  Investigative  Service,  Personnel 
Investigations  Center,  Information 
Systems  Division.  Only  DISCR 
personnel  with  an  official  need-to-know 
are  given  individual  passwords  and  user 
identification  information  needed  to 
access  the  computer  system  and  amend, 
add,  alter,  change  or  delete  DISCR 
records.  Other  authorized  contributors 
and  users  of  the  Defense  Central  Index 
of  Investigations  are  authorized  read¬ 
only  access  to  DISCR  case  status  records 
in  that  system. 

RETENTION  AM)  DISFOSAL: 

Complied  case  files  are  retained  in 
office  files  for  two  years  after  annual 
cut-offs,  then  are  retired  to  the 
Washington  National  Records  Center, 
for  an  additional  20  years. 

Inactive,  completed  case  files  prior  to 
1982  are  maintained  at  the  U.S.  Army 
Investigative  Records  Repository,  Ft. 
Meade,  MD  20755.  Automated 
electronic  case  status  records  and 
alphabetical  card  index  files  are 
retained  as  locator  for  both  active  and 


inactive  records.  Computer  data  and 
alphabetical  card  files  are  purged  when 
the  inactive  case  file  is  no  longer 
retained. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Directorate  for  Industrial 
Security  Clearance  Review,  4015  Wilson 
Boulevard,  Suite  300,  Arlington,  VA 
22203-1995. 

NOTVICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Directorate  for  Industrial  Security 
Clearance  Review,  4015  Wilson 
Boulevard.  Suite  300,  Arlington,  VA 
22203-1995. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Directorate  for 
Industrial  Security  Clearance  Review, 
4015  Wilson  Boulevard,  Suite  300, 
Arlington.  VA  22203-1995. 

Written  requests  from  individuals 
must  be  sign^  and  should  be  sent  to 
Directorate  for  Freedom  of  Information 
and  Security  Review,  Office  of  the 
Assistant  Secretary  of  Defense  (Public 
Affairs),  Room  2C757.  The  Pentagon, 
Washington,  DC  20301-1400  and  should 
include  the  individual's  full  name,  and 
any  former  names,  date  and  place  of 
birth,  and  Social  Security  Number. 

Request  for  copies  of  redacted,  final 
determination  should  be  sent  to  the 
system  manager,  and  should  include 
OSD  Case  Number  of  the  records 
requested. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  received  from 
investigative  reports  from  federal 
investigative  agencies;  personnel 
security  records  and  correspondence; 
medical  and  personnel  records,  reports 
and  evaluations;  correspondence  ^m 
contractors,  employers,  organizations  of 
assignment  and  Federal  agencies  DOD 
organizations,  agencies  and  offices;  from 
inffividual,  their  attorneys  or  authorized 
representatives. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  record  system  may  be 
exempt  under  5  U.S.C  552a(k)(5),  as 
applicable. 


An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C 
553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  Cnt  p^  311.  For 
additional  information  contact  the 
system  manager. 

DOC  05 
SYSTEM  name: 

Administrative  Files  on  Active 
Psychiatric  Consultants  to  Department 
of  Defense. 

SYSTEM  location: 

Directorate  for  Industrial  Security 
Clearance  Review,  Defense  Legal 
Services  Agency,  Department  of 
Defense,  4015  Wilson  Boulevard, 
Arlington,  VA  22203-1995. 

CATEGORIES  OF  INDMOUALS  COVERED  BY  THE 
SYSTEM: 

Psychiatric  consultants  who  have 
entered  into  agreement  with  the 
Department  of  Defense  to  conduct 
psychiatric  examination  of  individuals 
applying  for  industrial  security 
clearance  for  access  to  classified 
information  required  in  the  performance 
of  their  work  for  classified  Government 
contractors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  filed  alphabetically  by  last 
name  of  psychiatrist,  consisting  of 
correspondence  concerning  agreement 
to  conduct  psychiatric  examinations 
requested  by  the  Government;  and 
initiation  and  confirmation  of  security 
clearance  is  issued  to  psychiatrists. 
Current  list  of  active  DOD  psychiatric 
consultants.  Alphabetical  caM  index  file 
for  identification  and  addmss  of  active 
psychiatric  consultants. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

EXDD  Directive  5220.6,  Industrial 
Personnel  Security  Clearance  Program; 
E.0. 10865,  February  20. 1960,  and 
Deputy  Secretary  of  Defense 
Memorandum  dated  October  20, 1965, 
Subject:  Employment  of  Psychiatric 
Consultants  for  Industrial  Security 
Program. 

PURPOSE(S): 

The  purpose  of  this  system  is  to 
maintain  a  research  of  active  psychiatric 
consultants  available  to  conduct 
psychiatric  examinations  of  individual 
applicants  for  industrial  personnel 
security  clearance  in  convenient 
geographical  areas.  Psychiatric 
consultants  have  active  professional 
service  agreements  vdth  the  Department 
of  Defense  and  are  used  by  D!S^  in 
processing  requests  for  industrial 
persoimel  security  clearance  of 
individuals. 
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nOUTWi  USES  OF  RECOaOS  NUUNTiUNEO  M  THE 
SYSTEM,  MCtUOMO  CATEQOMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  rerords  notices  apply  to  this 
system. 

POUOES  AHO  PRACTICES  FOR  STORSIQ, 
RETRtEVMO,  ACCE8SMQ,  RETAIMNO,  AMO 
OSPOSMQ  OF  RECORDS  m  THE  system: 

storage: 

Paper  records  in  file  folders,  vertical 
file  cards. 

retrievabiuty: 

Alphabetically  by  surname. 

SAFEGUARDS: 

Records  are  stored  in  security 
combination  locked  file  cabinets 
accessible  only  to  DISCR  authorized 
personnel. 

retention  AND  disposal: 

Destroy  six  months  after  agreement 
between  consultant  and  DCH)  has  been 
terminated. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Director,  Directorate  for  Industrial 
SecTirity  Clearance  Review,  401S  Wilson 
Boulevard,  Suite  300,  Arlington,  VA 
22203-1995. 

NOUFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director. 
Directorate  for  Industrial  Security 
Clearance  Review,  4015  Wilson 
Boulevard,  Suite  300,  Arlington,  VA 
22203-1995. 

record  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for  Freedom 
of  Information  and  Security  Review, 
Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs),  Room  2C257, 
The  Pentagon,  Washington,  DC  20301- 
1400. 

Written  requests  should  include  the 
individual’s  full  name,  date  and  place  of 
birth,  and  must  be  signed.  The  records 
requested  may  be  made  available  to 
individuals  for  review  at  the  above 
address. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are  , 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  fiom  the  system  manager. 


RECORD  SOURCE  CATEGORCS: 

Copy  of  Letter  of  Consent  (for  Security 
clearance).  DISCO  Form  560,  and 
correspondence  with  individual 
psychiatrists. 

EXEMPTIONS  CLARIEO  FOR  THE  SYSTEM: 

None. 

DOC  06 
SYSTEM  name: 

Attorney  and  Summer  Intern  Position 
Applications. 

SYSTEM  location: 

Office  of  the  Assistant  General 
Counsel  (Manpower  and  Health  Affairs). 
Office  of  the  Secretary  of  Defense,  Room 
3E999.  The  Pentagon,  Washington.  DC 
20301-1600. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Any  person  who  applies  to  the  Office 
of  General  Counsel  ofDOD  for  an 
attorney  position  for  a  summer  intern 
position. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  copies  of  letters  and  any 
other  documents  submitted  by 
applicants,  such  as  resumes,  SF-171s, 
and  applicant  writing  samples,  and  also 
contains  response  finm  the  Office  of  the 
General  Counsel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  3101. 

PURPOSE(S): 

To  consider  applicant  qualifications 
for  available  positions  in  the  Office  of 
the  General  Counsel  and  the  Defense 
Legal  Services  Agency. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINO. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Documents  filed  chronologically  in 
folders.  Summer  intern  applicants  filed 
alphabetically,  with  separate  storage  for 
first  and  second  year  students. 

storage: 

Paper  records  in  file  folders. 
RETRIEVABUTY: 

By  name  card  index  indicating  date  in 
chronological  file  folder.  Summer  intern 
files  retrievable  by  alphabetical  file 
folders. 


SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  file  cabinets 
to  which  office  personnel  grant  access 
only  to  those  with  a  need  to  know. 
Training  and  screening  of  office 
personnel  regarding  protection  of 
sensitive  legd  files  is  applicable  to  the 
subject  file. 

RETEHTION  AND  disposal: 

Records  are  maintained  for  a  one-year 
period.  They  are  destroyed  monthly. 
Summer  intern  applicant  files  are 
destroyed  at  the  end  of  the  summer. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  General  Counsel  (Manpower 
and  Health  Affairs),  Office  of  the 
Secretary  of  Defense,  Room  3E999,  The 
Pentagon,  Washington,  DC  20301-1600. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  General  Counsel  (Manpower 
and  Health  Affairs),  Office  of  the 
Secretary  of  Defense,  Room  3E999,  The 
Pentagon,  Washington,  DC  20301-1600. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  General 
Counsel  (Manpower  and  Health  Affairs), 
Office  of  the  Secretary  of  Defense,  Room 
3E999,  The  Pentagon,  Washington,  DC 
20301-1600. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Application  and  related  forms  from 
the  individuals  for  position. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

DHA  01 
SYSTEM  name: 

Medical  Malpractice  Claims  ftta  File. 
SYSTEM  location: 

Assistant  Secretary  of  Defense  (Health 
Affairs).  Office  of  Professional  Affairs 
and  Quality  Assurance,  The  Pentagon, 
Washington,  DC  20301-1200. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  include  health  care 
providers  named  in  malpractice/ 
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professional  negligence  claims 
abstracted  and  reported  whether  the 
claim  was  denied,  closed  favorably  for 
the  plaintiff  or  for  the  U.S.  Government 
and  patients  of  the  health  care 
providers,  identified  to  the  extent  of 
Social  Security  Number  of  military 
sponsor. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  records  relating  to  malpractice 
claims  recorded  against  DOD.  Record 
fields  consist  of  Facility  Name,  Military 
Department,  Date  of  Incident,  Date 
Claim  Filed,  Date  Claim  Closed, 
Litigation  Settlement  Data,  Diagnosis 
and  Treatment  Procedures,  Injury  Extent 
Classification,  Social  Security  Number 
of  Military  Sponsor,  Patient 
Allegation  (s)  of  Malpractice, 

Professional  Review  Assessment, 
Provider  Name,  Social  Seoirity  Number 
and  Medical  Specialty. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

42  U.S.C.  11101  (Pub.  L.  99-660, 
Health  Care  Quality  Improvement  Act  of 
1986);  42  U.S.C.  11131-11134;  and  E.O. 
9397. 

PURPOSE(S): 

To  collect  malpractice  claims  data 
provided  by  the  Military  Services.  The 
data  are  used  to  conduct  trend  analyses 
of  DOD  Medical  Quality  Assurance 
Programs  and  to  facilitate  DOD 
compliance  with  requirements  of  the 
Health  Care  Quality  Improvement  Act  of 
1986,  which  includes  establishment  of  a 
National  Data  Bank  for  compilation  of 
medical  malpractice  information. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  on  paper  in 
file  folders  and  on  a  microcomputer 
system. 

RETRIEVABIUTY: 

Hard  copy  is  filed  by  sponsor’s  Social 
Security  Number.  Electronic  records 
may  be  accessed  by  search  on  Social 
Security  Number  of  Military  Sponsor. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  with  an  official  need-to-know 
who  have  been  trained  for  handling 
Privacy  Act  data.  Hard  copy  records  are 
maintained  in  locked  cabinets  in 


restricted  access  areas.  Computer  files 
are  accessed  on  a  password-protected 
stand  alone  microcomputer  system  with 
a  mechanical  lock  for  additional 
protection. 

RETENTION  AND  disposal: 

Paper  records  are  destroyed  after  five 
years.  The  microcomputer  database  files 
are  destroyed  after  five  years. 

Conversion  of  data  to  aggregate  form 
with  stripping  of  data  fields,  not  to 
include  personal  identifiers,  is 
performed  on  older  data  for  statistical 
and  other  data  analysis  uses. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  Assistant  Secretary  of  Defense 
(Health  Affairs),  Office  of  Professional 
Affairs  and  Quality  Assvunnce,  Room 
3D360,  The  Pentagon,  Washington,  DC 
20301-1200. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeldng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inqiuries  to  the 
Assistant  Secretary  of  Defense  (Health 
Affairs),  Office  of  Professional  Affairs 
and  Quality  Assurance,  Room  3D360, 
The  Pentagon,  Washington,  DC  20301- 
1200. 

The  request  should  contain  the  full 
name  of  either  the  medical  professional 
or  military  sponsor,  requesting 
individual's  Social  Security  Number  (or 
Social  Sec\irity  Number  of  military 
sponsor,  if  inquiry  is  by  a  claimant), 
military  department  and  medical  facility 
and  signature  of  the  requester,  and  the 
approximate  period  of  time,  by  date, 
during  which  the  case  record  was 
developed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  Secretary  of 
Defense  (Health  Affairs),  Office  of 
Professional  Affairs  and  Quality 
Assurance,  Room  3D360,  The  Pentagon, 
Washington,  DC  20301-1200. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Medical  facilities  of  the  military 
departments. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


DHA  02 
SYSTEM  NAME: 

Adverse  Clinical  Privilege  Actions 
Data  File. 

SYSTEM  LOCATION: 

Office  of  the  Assistant  Secretary  of 
Defense  (Health  Affairs),  Office  of 
Professional  Affairs  and  Quality 
Assurance,  The  Pentagon,  Wasl^gton, 
DC  20301-1200. 

CATEGORIES  OF  NIDIVDUALS  COVERED  SY  THE 

system: 

All  privileged  health  care  providers  in 
the  DOD  Hedth  Care  System. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Files  consist  of  case  reports  to  the 
Assistant  Secretary  of  Defense  (Health 
Affairs)  (ASD(HA))  concerning 
permanent  actions  on  the  limitation, 
revocation,  or  reinstatement  of  clinical 
privileges  of  DOD  military  and  civilian 
health  care  providers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1102  and  E.O.  9397. 

PURPOSE(S): 

To  collect  and  update  adverse  clinical 
privilege  data  provided  by  the  military 
services  to  the  ASD(HA).  The 
consolidation  of  Service  data  is  used  by 
ASD(HA)  to  conduct  trend  analyses  of 
DOD  Medical  Quality  Assurance 
Programs. 

To  an  officer,  employee,  or  contractor 
of  the  Department  of  Defense  who  has 
a  need  for  such  record  or  testimony  to 
perform  official  duties. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  a  Federal  executive  agency  or 
private  organization,  if  sudb  m^ical 
quality  assurance  record  or  testimony  is 
needed  by  such  agency  or  organization 
to  perform  licensing  or  accreditation 
functions  related  to  Department  of 
Defense  Health  care  facilities  or  to 
perform  monitoring,  required  by  law,  or 
Department  of  Defense  health  care 
facilities. 

To  ah  administrative  or  judicial 
proceeding  commenced  by  a  present  or 
former  Department  of  Defense  health 
care  provider  concerning  the 
termination,  suspension,  or  limitation  of 
clinical  privileges  of  such  health  care 
provider. 

To  a  governmental  board  or  agency  or 
to  a  professional  health  care  society  or 
organization,  if  such  medical  quality 
assurance  record  or  testimony  is  ne^ed 
by  such  board,  agency,  society,  or 
organization  to  perform  licensing, 
credentialing,  or  the  monitoring  of 
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professional  standards  with  respect  to 
any  health  care  provider  who  is  was 
a  member  or  an  employee  of  the 
Department  of  Defense. 

To  hospital,  medical  center,  or  other 
institution  that  provides  haal^  care 
services,  if  such  medical  quality 
assurance  record  or  testimony  is  needed 
by  such  institution  to  assess  the 
professional  qualifications  of  any  health 
care  provider  who  is  or  was  a  member 
or  employee  of  the  Department  of 
Defaose  and  who  has  applied  for  or 
been  granted  authority  or  employment 
to  provide  health  care  services  in  or  on 
behalf  of  such  institution. 

To  a  criminal  or  civil  law  enforcement 
agency  or  instrumentality  charged  tmder 
applicable  law  with  the  protection  of 
the  public  health  or  safety,  if  a  qualified 
representative  of  such  agency  or 
instrumentality  makes  a  written  request 
that  such  record  or  testimony  be 

Erovided  for  a  purpose  authorized  by 
iw. 

In  an  administrative  or  judicial 
proceeding  commenced  by  a  criminal  or 
civil  law  enforcement  agwicy  w 
instrumentality  referred  to  in  the  above 
paragraph,  but  only  with  respect  to  the 
subject  of  such  proceeding. 

Ine  ‘Blanket  Koutine  Uses'  set  forth  at 
the  beginning  of  OSD's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  RM  STORtNO, 
RETRKVINa,  ACCESStNQ,  RETASaNO,  AND 
nSPOSaiG  OF  RECORDS  IN  THE  SYSTEM: 

STORAQE: 

Records  are  maintained  on  paper  in 
file  folders  and  on  a  microcomputer 
system. 

RETWEVABIUTY: 

Hard  copy  is  filed  by  medical 
practitioner’s  Social  Security  Number. 
Electronic  records  may  be  accessed  by 
searching  on  any  information  field. 
Retrievable  fields  are  health  care 
provider’s  Social  Security  Number,  pay 
grade  of  provider,  years  of  Fedwal 
service  of  providw.  name  of  medical 
treatment  facility,  reason  for  clinical 
privileges  action  and  status  of 
Federation  of  State  Medial  Boards  or 
State  notification,  provider  spedahy, 
source  of  accession,  and  action  takm. 

SAFEOUAROS: 

Records  are  accessed  by  authorized 
personnel  vdth  an  official  need-to-know 
who  have  been  trained  for  handling 
Privacy  Act  data.  Hard  copy  reconu  are 
maintained  in  locked  cabinets  in 
restricted  access  areas.  Computer  files 
are  accessed  on  a  password-protected 
stand  alone  microcomputer  system  with 
mechanical  lock  for  additional 
protection. 


RETENTION  AND  disposal: 

Paper  records  are  destroyed  after  five 
years.  The  microcomputer  database  files 
are  destroyed  after  five  years. 

Conversion  of  data  to  aggregate  form 
with  stripping  of  data  fields,  not  to 
include  personal  identifiers,  is 
performed  on  older  records  for 
statistical  and  other  data  analysis  uses. 

Destruction  of  paper  records  is  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Secretary  of  Defense  (Health 
Affairs),  Office  of  Professional  Affairs 
and  Quality  Assurance,  Room  3D360, 
The  Pentagon,  Washington,  DC  20301- 
1200. 

NOTIFICATION  PROCBHIRE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  Secretary  of  Defense  (Health 
Affairs),  Office  of  Professional  Affeirs 
and  Quality  Assurance,  Room  3D360, 
The  Pentagon,  Washington,  DC  20301- 
1200,  where  a  log  of  these  requests  will 
be  maintained. 

The  request  should  contain  the  full 
name,  subject  individual’s  social 
security  number.  Military  Department, 
hospital  or  medical  fedlity  and 
signature  of  the  requester,  and  the 
approximate  period  of  time,  by  date, 
during  which  the  case  record  was 
developed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  Secretary  of 
DeWse  (Health  Affairs),  Office  of 
Professional  Afiairs  and  Quality 
Assurance,  Room  3D360,  The  Pentagon, 
Washington,  DC  20301-1200. 

CONTESTINa  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinaticms  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  fit>m  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

Medical  facilities  of  the  military 
departments. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

DHA  03 
SYSTEM  NAME: 

Pentagon  Employee  Referral  Service 
(PERS)  ^unseling  Records. 


SYSTEM  location: 

Pentagon  Employee  Referral  Service, 
c/o  Civilian  Employees  Health  Services 
Clinic,  Room  1E356.  The  Pentagon, 
Washington,  DC  20310-6800. 

CATEGORIES  OF  INOIVXNMLS  COVERED  BY  THE 
SYSTEM: 

All  civilian  DOD  employees  assigned 
to  duty  in  the  Pentagon  and  environ 
who  are  referred  by  management  for,  or 
voluntarily  request,  counseling 
assistance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  on  patients  which  are 
generated  in  the  course  of  professional 
counseling.  Records  consist  of 
information  on  conditicm,  current 
status,  progress  and  prognosis  for 
patients  who  have  personal,  emotional, 
alcohol  or  drug  dependency  problems, 
including  admitted  or  urinalysis- 
detected  illegal  drug  abuse. 

AUTHORnY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  43;  5  U.S.C  310;  5  U.S.C. 
7301;  10  U.S.C.  3012;  42  U.S.C.  290dd- 
3  and  2g0ee-3;  42  U.S.C.  4582;  Pub.  L. 
100-71;  E.0. 12564,  Drug-Free  Federal 
Workplace;  and  E.O.  9397. 

PURPOSEfS): 

To  record  covmselor’s  observations 
concerning  patient’s  condition,  current 
status,  progress  prognosis  and  other 
relevant  treatment  information 
regarding  patients  in  an  employee 
assistance  treatment  facility. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
5  U.S.C  7301  and  42  U.S.C.  290dd-3 
and  290ee-3,  the  Office  of  the  Secretary 
of  E)efense  ‘Blanket  Routine  Uses’  do  not 
apply  to  this  system  of  records. 

Records  in  this  system  may  not  be 
disclosed  without  ffie  prior  written 
consent  of  such  patient,  unless  the 
disclosure  would  be: 

To  medical  personnel  to  the  extent 
necessary  to  meet  a  bona  fide  medical 
emergency; 

To  qualified  personnel  for  the 
purpose  of  conducting  scientific 
research,  management  audits,  financial 
audits,  or  program  evaluation,  but  such 
personnel  may  not  identify,  directly  or 
indirectly,  any  individual  patient  in  any 
report  of  such  research,  audit,  or 
evaluation,  or  otherwise  disclose  patient 
identities  in  any  manner;  and 

If  authorized  by  an  appropriate  order 
of  a  court  of  competent  jurisdiction 
granted  after  application  showing  good 
cause  therefor. 
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POUCKS  AND  MUCnCES  KM  STOaMQ, 
RETMEVSIO,  ACCESSaHO,  RETiUNNQ,  AND 
DISPOSHM  OP  RECORDS  M  THE  tySTBM: 

storage: 

Paper  records  in  file  folders  are  stored 
in  filing  cabinets.  Extracts  of  treatment 
records  are  entered  into  an  electronic 
database  on  a  microcomputer. 

RETRIEVABIUrV: 

Manual  and  automated  records  are 
retrieved  by  patient’s  last  name.  Client 
Case  NumlMr,  and  Social  Security 
Number. 

SAPraUAROS: 

Paper  records  are  maintained  in  file 
cabinets  that  are  locked  when  the  office 
is  not  occupied  by  authorized 
personnel.  The  automated  database  files 
are  on  a  password-protected,  stand 
alone  microcomputer.  All  patient 
records  are  maintained  and  used  with 
the  highest  regard  for  patient  privacy. 
Only  persons  on  a  ne^-to-know  ba^ 
and  trained  in  the  handling  of 
information  protected  by  the  Privacy 
Act  have  access  to  the  system. 

retenhon  and  disposal: 

Paper  records  are  destroyed  five  years 
after  termination  of  coimselling. 
Destruction  is  by  shredding,  pulping, 
macerating,  or  biuning. 

Electronic  records  are  purged  of 
identifying  data  five  years  after 
termination  of  coimselling.  Aggregate 
data  without  personal  identifiers  is 
maintained  for  management/statistical 
purposes  imtil  no  longer  required. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Pentagon  Employee  Referral 
Service,  Room  1E356,  The  Pentagon, 
Washington,  DC  20310-6800. 

NOTIFICATION  PROCEDIME: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Pentagon  Employee  Referral  Service, 
Room  1E356,  The  Pentagon, 

Washington,  DC  20310-6800. 

The  request  should  contain  the  full 
name,  address.  Social  Security  Number 
and  the  signature  of  the  subject 
individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  The  Pentagon 
Employee  Referral  Service,  Room 
1E356,  Pentagon,  Washington,  DC 
20310-6800. 

The  request  should  contain  the  full 
name,  address,  Social  Security  Number 


and  the  notarized  signature  of  the 
subject  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  oontmts  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  systmn  manager. 

RECORD  SOURCE  CATEQORCS: 

Patient,  counselors,  supervisors,  co¬ 
workers  or  other  agency  or  contractor- 
employee  personnel;  private  individuals 
to  include  family  members  of  patient 
and  outside  practitioners. 

EXEMPTIONS  CUSSED  FOR  THE  SYtTEM: 

None. 

DHA  04 
SYSTEM  name: 

DOD  Bone  Marrow  Donor  Program. 
SYSTEM  LOCATION 

Primary  system:  Naval  Medical 
Research  Institute,  Bethesda,  MD 
20814-5055. 

National  Marrow  Donor  Program 
(NMDP)  Collection  Centers  at  the 
following  locations: 

Alta  Bates-Hrarick  Hospital,  Bone 
Marrow  Transplant  Progi^,  3001 
Colby  Street,  l^rkeley,  CA  94705. 

Baylor  University  Kfedical  Center, 
Bone  Marrow  Transplant  Program, 
Sammons  Tower,  Suite  410, 3500 
Gaston  Avenue,  Dallas,  TX  75246. 

Children’s  Hospital  Medical  Center, 
Division  of  Hematology/Oncology,  Bone 
Marrow  Donor  Program,  Elland  and 
Bethesda  Avenues,  Cincinnati,  OH 
45229. 

City  of  Hope  National  Medical  Center, 
Blood  Transnision  Services,  1500  E. 
Duarte  Road,  Duarte,  CA  91010. 

Cleveland  Clinic  Foimdation,  9500 
Euclid  Avenue,  Cleveland,  OH  44106. 

Dana  Farber  Cancer  Institute,  Dana 
1838, 44  Binney  Street,  Boston,  MA 
02115. 

Dartmouth/Hitchock  Medical  Center, 
Hematology/Oncology  Department,  Vail 
Building,  Room  56,  P.O.  HB-7923, 
Hanover,  NH  03756. 

Emory  Clinic,  Department  of 
Hematology,  1365  Clifton  Road, 
Northeast,  Atlanta,  GA  30322. 

Georgetown  University  Hospital, 
Lombardi  Cancer  Reseai^  Crater,  Bone 
Marrow  Transplantation  Program,  3800 
Reservoir  Road,  Northwest,  Washington, 
DC  20007. 

Genesee  Hospital,  224  Alexander 
Street,  Rochester.  NY  14607,  HCA 
Weslery  Medical  Center.  3243  East 
Murdo^  Suite  300,  Wichita,  KS  67208. 


Hahnemann  Univerrity  Hospital, 
Broad  and  Vine  Street,  8102  N.CB., 
Philadelphia,  PA  19102. 

The  Jonns  Hopkins  Oncology  Crater, 
Bone  Marrow  Transplant  Program,  600 
North  Wolfs  Street,  Baltimore,  MD 
21205. 

Kaiser  Health  Crater  East,  3414  North 
Kaiser  Center  Drive,  Portland,  OR 
97227. 

Kansas  City  Internal  Medicine,  6420 
Prospect  Avenue,  TlOl,  Kansas  City, 

MO  64132. 

LSU  Medical  School,  Department  of 
Medicine,  1524  Tulane  Avenue,  New 
Orleans,  LA  70112. 

Medical  College  of  Wisconsin, 
Department  of  Medicine,  Milwaukee 
Coimty  Medical  Complex,  8700  West 
Wisconsin  Avenue,  ^^lwaukee,  WI 
53233. 

Memorial  Sloan-Kettering  Cancer 
Center,  1275  York  Avenue,  New  York, 
NY  10021. 

Mercy  Genoral  Hospital,  3939  ‘J’ 

Street  300,  Sacramento,  CA  95819. 

Methodist  Hospital  of  Indiana.  Inc., 
Bone  Marrow  Transplantation  Program, 
1701  North  Senate  Boulevard, 
Indianapolis.  IN  46202. 

Montefiore  Hospital,  Hematology/ 
Oncology  Unit,  3459  Fifth  Avenue, 
Pittsburg,  PA  15213.  * 

The  Ohio  State  University,  Bone 
Marrow  Transplant  Program,  10  North 
Doan  Hall.  410  West  Tenth  Avenue, 
Columbus.  OH  43210-1228. 

Ohio  State  University  Hospital,  410 
West  Tenth  Avenue,  N1025  Doan  Hall. 
Coliunbus,  OH  43210. 

Pacific  Presbyterian  Hospital, 
Division  of  Bone  Marrow  Transplant, 
2351  Clay  Street,  Suite  414,  San 
Francisco.  CA  94115. 

Poudre  Valley  Hospital,  Brae  Marrow 
Transplant  Program,  1024  LeMay 
Avenue,  Fort  Collins,  CO  80524. 

St.  Frances  Hospital,  Cancer  Care 
Associates,  6835  South  Canton,  Tulsa. 
OK  74136. 

Scripps  Clinic  Research  Foundation. 
Weingart  Crater  for  Bone  Marrow 
Transplantation,  10666  North  Torrey 
Pines  Road,  Maildrop  MS-312,  LaJoUa, 
CA  92037. 

Stanford  University  Medical  Crater, 
Bone  Marrow  Transplant  Program,  300 
Pasteur  Drive,  Room  H-1353,  Stanford, 
CA  94305-5290. 

Tufts  New  England  Medical  Crater, 
Bone  Marrow  Transplant  Program,  750 
Washington  Street,  245,  Boston,  MA 
02111. 

UCLA  Center  for  Health  Sdrace, 
Bone  Marrow  Transplant  Program. 
10833  LeConte,  Room  42-121,  Los 
Angeles,  CA  90024. 

UCSD  Medical  Centra,  Bone  Marrow 
Transplant  Program,  225  Dickinson 
Street,  H-811K,  San  Diego,  CA  92103. 
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United  Blood  Services,  1515 
University  Avenue,  P.O.  Box  25445, 
Albuquerque,  NM  87125. 

University  of  California  Medical 
Center.  Hematology  Services,  P.O.  Box 
0324,  Room  A-502. 400  Parnassus,  San 
Frandsco,  CA  04143. 

University  of  Connecticut  Medical 
Center,  Department  of  Hematology/ 
Oncology,  Bone  Marrow 
Transplantation  Program,  263 
Farmington  Avenue.  Farmington,  CT 
06032. 

University  of  Florida,  College  of 
Medicine,  ^ne  Marrow  Transplant 
Program.  Box  J277  JHMHC,  Gainesville, 
FL  32610. 

University  of  Iowa  Hospitals  and 
Clinics,  Division  of  Hematology/ 
Oncology,  Adult  Bone  Marrow 
Transplant  Program,  Iowa  City,  lA 
52242. 

University  of  Miimesota  Hospital  and 
Clinic,  Bone  Marrow  Transplant 
Program.  Box  803,  UMHC,  Harvard 
Street  at  East  River  Road,  Minneapolis, 
MN  55455. 

University  of  Nebraska  Medical 
Center,  42nd  and  Dewey  Avenue. 
Omaha,  NE  68105. 

University  of  Oklahoma,  Hematology 
Section,  Health  Sciences,  P.O.  Box 
26901,  Oklahoma  Qty.  OK  73190. 

University  of  Wisconsin  Hospitals 
and  Clinics,  Hematology  H4/540,  Bone 
Marrow  Transplant  Program,  600 
Highland  Avenue,  Madison,  WI 53792. 

Vir^ia  Mason  Clinic,  Medical 
Oncologist,  925  Seneca,  P.O.  Box  900, 
Seattle,  WA  98111. 

Wake  Forest  University  Cancer 
Center,  Section  of  Hematology/ 
Oncology,  300  South  Hawthorne  Road, 
Winston  ^lem,  NC  27103. 

Wayne  State  Univ/Harper  Grace 
Hospitals.  School  of  Medidne,  Division 
of  Hematology/Oncology,  P.O.  Box 
02188/John  R..  Detroit.  MI  48201. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Department  of  Defense  military  and 
dvilian  personnel  and  their  dependents 
who  have  volunteered  for  and  been 
accepted  as  potential  bone  marrow 
donors. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Donor  registration  and  consent  forms 
(or  a  notation  in  writing  if  the  consent 
was  obtained  telephonically)  including 
consent  for  testing,  and  consent  to 
donate  a  blood  sample  for  HLA  (human 
leukocyte  antigen)  typing;  a  consent  to 
donate  platelets;  a  consent  to  donate 
bone  marrow,  if  compatible  with  a 
patient;  a  consent  to  imdergo  anesthesia 
if  seleded  to  donate  marrow;  report  of 
physical  examination  of  the  donor  to 


indude  complete  medical  history  and 
the  results  of  laboratory  and  other  tests 
(X-ray,  electrocardiogram,  virology, 
etc.),  and  examining  physidan’s  report 
to  the  donor  center,  information 
pertinent  to  the  collection  process 
including  posthospitalization  follow-up; 
donor’s  Totten  consent  to  be  returned 
to  the  registry  for  further  donations. 

Data  items  include:  Name,  Sodal 
Security  Number,  a  bar-coded  Donor 
Identification  Number  (DIN),  and  HLA 
type;  donor’s  address,  place  of  work, 
home  and  work  telephone  munbers; 
names,  addresses  and  telephone 
numbers  of  donor’s  relatives  and 
biends;  donor’s  race/ethnidty;  hospital 
and  hospital  provider  number,  dty  and 
State;  date  and  time  of  marrow  recovery 
and  transplantation;  name  of  transplant 
center. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  136  and  E.O.  9397. 

PURPOSE(S): 

To  tissue  type  as  many  donors  as 
possible  for  inclusion  in  the  national 
registry  of  marrow  donors  in  order  to 
offer  patients  requiring  bone  marrow 
transplants  access  to  as  many  potential 
donors  as  possible  for  the  purpose  of 
obtaining  compatible  mat(±. 

To  the  National  Coordinating  Center 
for  the  purpose  of  obtaining  a  marrow 
match.  Information  released  will  consist 
of  DIN,  donor’s  race,  date  of  birth  and 
sex  only. 

To  the  National  Coordinating  Center 
for  the  purpose  of  obtaining  insurance 
coverage  for  the  donor.  Information 
released  will  consist  of  name,  address. 
Social  Security  Number  and  date  of 
birth.  Name  and  address  only  for  the 
purpose  of  direct  informational  mailing 
(in  such  a  way  that  the  individual  is  not 
linked  to  his  or  her  donor  identification 
number  of  HLA-t3rpe). 

To  a  NMDP-approved  civilian 
medical  facility  in  only  those  cases 
where  required  medical  examination 
and/or  actual  marrow  procurement  is 
performed. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCUXNNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

To  the  Office  of  Management  and 
Budget  in  connection  with  the  review  of 
private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  state  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

To  the  Department  of  Justice  for  the 
purpose  of  representing  the  Department 


of  Defense,  or  any  officer,  employee  or 
member  of  the  Department  in  pending 
or  potential  litigation  to  which  the 
record  is  pertinent. 

To  the  Merit  System  Protection  Board, 
including  the  Office  of  Special  Counsel 
for  the  purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  investieation,  and  such  other 
functions,  promulgated  in  5  U.S.C.  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING/ACCESSINQ,  RETAINING,  AND  . 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  paper  in 
file  folders  and  on  microcomputers. 

RETRIEVABIUrY: 

Hard  copy  is  filed  by  donor’s  name. 
Electronic  records  may  be  accessed  by 
search  on  any  information  field. 
Retrievable  fields  are  donor’s  name. 
Social  Security  Number  or  Donor 
Identification  Number,  HLA  type,  date 
of  birth,  sex,  and  racial/ethnic  group. 

storage: 

Records  are  accessed  by  authorized 
personnel  with  an  official  need-to-know 
who  have  been  trained  for  handling 
Privacy  Act  data.  Hard  copy  records  are 
maintdned  in  locked  cabinets  in 
restricted  access  areas.  Computer  files 
are  accessed  on  a  password-protected 
stand-alone  microcomputer  system  with 
mechanical  locks  for  additional 
protection. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Disposition  will 
be  according  to  the  following  schedule: 

a.  For  persons  who  have  donated  bone 
marrow:  Each  record  will  be  maintained 
25  years  beyond  the  known  death  of  the 
marrow  recipient  and  then  destroyed. 
The  donor  will  be  notified  by  mail  when 
this  is  done. 

b.  For  persons  who  are  accepted  as 
donors  but  not  requested  to  provide  a 
transplant: 

(1)  Upon  leaving  the  Federal  service 
(military  or  civilian),  if  the  potential 
donor  does  not  elect  to  continue 
participation  through  transfer  to  a 
civilian  program,  his/her  records  will  be 
destroyed.  The  potential  donor  will  be 
notified  by  mail  when  this  is  done. 

(2)  At  age  56  the  potential  donor’s 
records  will  be  destroyed  and 
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notification  will  be  sent  by  mail  when 
this  is  done. 

c.  For  persons  who  are  accepted  as 
donors  but  who  subsequently  decline 
further  participation  in  the  program,  all 
records  will  be  destroyed  upon 
notification  in  writing  of  wididrawal. 

SYSTEM  MANAOEfHS)  AND  AOOflESS: 

Assistant  Secretary  of  Defense  (Health 
Affairs),  Office  of  Professional  Affairs 
and  Quality  Assurance.  Room  3D366. 
The  Pentagon.  Washington,  DC  20301- 
1200. 

NormcAnoN  PROCEOUftf : 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  Secretary  of  Defense  (Health 
Affairs),  Office  of  Professional  Affairs 
and  C^ality  Assurance,  Room  3D366, 
The  Pentagon,  Washington,  DC  20301- 
1200,  where  a  log  of  these  requests  will 
be  maintained. 

The  request  should  contain  the  full 
name  and  individual’s  Social  Secvirity 
Number. 

RECORD  ACCESS  RROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  Secretary  of 
Defense  (Health  Affairs).  Office  of 
Professional  Affairs  and  Quality 
Assurance,  Room  3D366,  The  Pentagon, 
Washington.  DC  20301-1200. 

The  request  should  contain  the 
individual’s  full  name.  Social  Security 
number,  and,  if  applicable,  the  name  of 
the  medical  facility  where 
examinations,  tests,  bone  marrow 
collection,  and  follow-up  procedures 
were  conducted. 

CONTESTWO  RECORDS  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Information  is  obtained  from  record 
subjects  and  attending  medical 
specialists. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

DODOS  01 
SYSTEM  NAME: 

Teacher  Correspondence  Files. 

SYSTEM  location: 

t  Teacher  Reouitment  Section,  Staffing 

Branch.  Office  of  Dependents  Schools, 


f 

i 


Office  of  Assistant  Secretary  of  Defsnse 
(Force  Management  and  Pmannel), 
Room  120,  Hoffinan  Building,  2461 
Eisenhower  Avenue,  Alexan^a,  VA 
22331.  ^ 

CATEGORIES  Of  MIDMOUAU  COVERED  BY  THE 
SYSTEM: 

Any  individual  with  whom  or  about 
whom  the  Teacher  Recruitment  Section 
has  correspondence. 

CATEGORCS  OP  RECORDS  M  THE  SYSTEM: 

File  contains  all  correspondence 
received  from  and  responses  to 
individuals  writing  the  Teacher 
Recruitment  Section. 

AUTHORITY  FOR  MAINTENANCE  OP  THE  SYSTEM: 
20  U.S.C  901-907.. 

PURPOSE(S): 

The  collected  information  is  used  by 
the  Teacher  Recruitment  Secticm  to 
maintain  accurate  record  of 
correspondence  with  individuals 
making  inquiry  to  Section,  any 
individual  records  might  be  transferred 
to  any  component  of  the  Department  of 
Defense  having  a  need  to  know  in  the 
performance  of  official  business. 

ROUTINE  USES  OP  RECORDS  MAMTAMED  M  THE 
SYSTEM,  WCLUDMG  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

To  law  enforcement  or  investigatory 
authorities  for  investigation  and 
possible  criminal  prosecution,  dvil 
court  action,  or  regulatory  order. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMPIG,  AND 
DISPOSING  OP  RECORDS  IN  THE  SYSTEM: 


STORAGE: 

Paper  records  in  individual’s  file 
folders. 

RETRIEVABairY: 

Filed  alphabetically  be  either  the  last 
name  of  the  correspondent  or  the  last 
name  of  the  employee/applicant  the 
correspondence  concerns. 

SAFEGUARDS: 

Building  employs  security  guards, 
office  locked  during  nonbusiness  hours. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  for  one  to  three 
years. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Office  of  Dependents 
Schools,  Office  of  the  Assistant 
Secretary  of  Defense  (Force  Management 
and  Personnel),  Pentagim,  Washington, 
DC  20301-4000. 


NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  informatiaD  about  themselves 
is  contained  in  this  system  should 
address  written  inquMes  to  the  Chief, 
Teacher  Recruitment  Section,  DCffi 
Office  of  Dependents  Schools.  1225 
Jefferson  Davis  Highway,  Crystal 
Gateway  2.  Suite  1500,  Arli^on,  VA 
22202-4301. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Teacher 
Recruitment  Section,  DOD  Office  of 
Dependents  Schools.  1225  Jefferson 
Davis  Highway.  Crystal  Gateway  2, 

Suite  1500,  Arlington,  VA  22202-4301. 

Written  requests  for  information 
should  contain  frill  name  and  address  of 
the  individual.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification  such  as 
driver’s  license  or  other  identificaticm 
card. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  reccmls, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

Correspondence  initiated  by  the 
individual  or  by  others  on  his  or  her 
behalf  and  replies. 

EXEMPTIONS  CLAIMEO  POR  THE  SYSTEM: 

None. 

DODOS  02 
SYSTEM  name: 

Educator  Application  Files. 

SYSTEM  LOCATION: 

Manual  and  automated  records  are 
maintained  at  the  Teadier  Recruitment 
Section,  Personnel  Division,  Department 
of  Defense  Dependents  Schools 
(DODDS),  1225  Jefferson  Davis 
Highway,  Crystal  Gateway  2,  Suite  1500, 
Arlinrton,  VA  22202-4301  and  manual 
records  at  the  five  DODDS  regional 
personnel  offices.  Automated  records 
are  maintained  at  the  main  computer 
site  which  is  operated  by  the 
Washington  Headquarters  Services/ 
Budget  and  Finance  (WHS/BF)  located 
in  the  Pentagon  in  Arlington.  VA. 

CATEOORCS  OP  MDIVnUALS  COVERED  SY  THE 
SYSTEM: 

Prospective  teachers  applying  for 
positions  within  the  D(XH>S  system  and 
current  DODDS  teachers  and  ^ucators 
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applying  for  either  interregional 
transfers  or  positions  in  the  DODDS 
Educator  Career  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Prospective  Teachers:  Files  contain  all 
papers  and  forms  relating  to  the 
inmviduals  application  for  employment 
to  include  Personal  Qualification 
Statement  (SF 171),  Supplemental 
Application  for  Employment  with 
DODDS  (DS  Form  5010),  Professional 
Evaluation,  DODDS  (DS  Form  5011), 
DODDS-Application  Index  (DS  Form 
5012),  interviewers  worksheets,  official 
college  transcripts,  copy  of  teaching 
certificates,  copy  of  birth  certificates 
and  correspondence  to  or  concerning 
the  applicant. 

Interregional  Transfer  Applicants: 

Files  contain  all  papers  and  forms 
relating  to  the  indiidduals  applications. 

A  cod^  worksheet  developed  by  the 
regional  staff  is  provided  to  the  central 
persoimel  office  for  processing 
(remainder  of  material  is  retained  at  the 
region).  Also  included  are 
miscellaneous  worksheets  and 
correspondence  relating  to  the 
application. 

Educator  Career  Program  Applicants: 
Files  contain  all  paper  and  forms 
relating  to  the  individuals  application  to 
include:  DODDS  Educator  Ca^r 
Program  Application  (DS  Form  5080), 
DODDS  A^ssment  of  Potential  (DS 
Form  5081),  DOD  Education  Career 
Program  Rating  Sheet  (DS  Form  5082) 
and  miscellaneous  worksheets  and 
correspondence  relating  to  the 
application. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

20  U.S.C  902,  903  and  931. 

PURPOSE(S): 

Teacher  Recruitment  Section  and 
Regional  Offices:  To  determine 
qualifications  and  make  selections  of 
candidates  for  vacant  positions  within 
DODDS  system  (including  new  teachers, 
interregional  transfers  and  Educator 
Career  Program  positions),  to  review 
types  of  experience,  educational 
backgroimd,  evaluation  of  previous 
employers,  professional  credentials,  to 
interviewers  ratings. 

Department  of  tne  Army,  Air  Force, 
and  Navy  staff  agencies  and  Commands: 
To  complete  processing  of  hired 
individuals,  to  obtain  Office  of 
Personnel  Management  National  Agency 
Check,  medical  examination,  passports: 
to  arrange  transportation  and  shipment/ 
storage  of  household  goods;  and  to 
provide  gaining  Civilian  Personnel 
Offices  necessary  documentation  for 
placing  individual  on  rolls. 

Any  individual’s  records  in  a  system 
of  records  might  be  transferred  to  any 


Component  of  the  Department  of 
Defense  having  a  need  to  know  in  the 
performance  of  official  business. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAINmO,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  are  stored 
at  the  DODDS  personnel  office  or 
regional  offices;  some  files  are 
supported  by  automated  files  which  are 
maintained  on  disks  and/or  tapes  at  the 
central  computer  site. 

RETRIEVABILmr: 

The  manual  files  are  filed 
alphabetically  by  name.  'The  automated 
records  are  indexed  by  name  or  system 
assigned  number  (assigned 
chronologically  upon  input).  Also,  any 
combination  of  data  in  the  automated 
file  can  be  used  to  select  individual 
records.  Only  authorized  individuals 
(i.e.,  personnel  staffing  specialists)  are 
provided  user  identification  numbers 
and  passwords  to  access  the  system  via 
terminal. 

SAFEGUARDS: 

Paper  records  are  maintained  in  files 
whi(±  are  accessible  only  to  authorized 
persoimel. 

a.  Description  of  automated  process. 
Current  hardcopy  records  of  information 
and  disks  are  maintained  in  the  DODDS 
personnel  office  where  access  can  be 
controlled.  The  office  is  locked  after 
normal  duty  hours  and  building  is 
secured  by  a  private  security  force. 
Hardcopy  records  of  interregional 
transfer  applicants  and  a  portion  of  the 
Career  Educator  applicants  are 
maintained  in  the  regional  offices  in 
locked  cabinets  and/or  locked  offices 
where  access  can  be  controlled  and 
which  are  locked  after  normal  duty 
hours.  Approved  special  requests  for 
data  can  be  supported  by  ad  hoc 
inquiry.  Any  combination  of  data  can  be 
used  to  select  individual  records  for 
special  processing. 

b.  Physical  safeguards.  A  high-speed 
remote  batch  terminal,  used  for  this 
system,  is  located  in  the  DODDS 
personnel  Office.  The  office  is  secured 
after  normal  duty  hours  to  preclude 
unauthorized  access.  Access  to  the 
personnel  terminal  and  all  hardcopy 
records  is  controlled  by  office 
personnel.  Access  to  automated  data 


files  by  terminal  is  controlled  by  the  use 
of  a  user  ID  and  password  system.  The 
central  computer  site  is  owned  and 
operated  by  the  WHS/BF  which  has  a 
complex  security  system.  The  site  is 
guarded  24  hours  a  day,  year-roimd  and 
employs  a  system  of  electronic  locks,  to 
preclude  access  by  unauthorized 
personnel.  All  visitors  are  escorted  and 
accounted  for  at  all  times.  WHS/BF  is 
provided  with  a  back-up  power  supply 
so  that  the  system  will  remain  on-line 
diuing  power  shortages.  Backup  tapes 
are  run  daily,  weekly  and  monthly  and 
stored  in  a  separate  location  within  the 
Pentagon.  A  second  copy  of  monthly 
tapes  is  stored  in  an  off-site  vault  with 
24-hour  security. 

c.  Remote  terminal  access.  Access  to 
the  terminal  is  controlled  by  the  use  of 
user  identification  numbers  and 
passwords.  The  passwords  are  initially 
assigned  by  WHS/BF;  however,  the  user 
is  immediately  instructed  to  change  it  to 
something  only  known  to  him/her.  Only 
through  a  complex  internal  checking 
system,  can  authorized  WHS/BF 
personnel  access  the  password  in  the 
event  it  is  lost  or  forgotten  by  the  user. 
The  password  can  be  chang^  as 
frequently  as  desired  and  is  now 
changed  every  6  months  or  upon  the 
departure  of  ffie  employee  who  has 
knowledge  of  it. 

d.  Storage  media.  Hardcopy  files  are 
stored  in  ffie  personnel  office  or  in 
regional  offices.  Disks  used  in  the 
personnel  office  are  also  stored  there. 
Data  retained  by  WHS/BF  is  on  disks 
and  mametic  tape. 

e.  RisK  analysis.  The  main  computer 
site  is  adequately  secure  for  storage  of 
personal  information.  WHS/BF  is  boimd 
to  uphold  all  provisions  of  the  Privacy 
Act  in  accordance  with  GSA  contract 
procedures.  The  terminal  is  protected  so 
that  unauthorized  access  to  information 
can  be  prevented. 

RETENTION  AND  disposal: 

Prospective  Teachers:  Records  are 
retain^  for  recruitment  period  (no  more 
than  2  years).  For  nonselected 
applicants,  portions  are  returned  to 
applicant  for  future  use  and  portions  are 
destroyed  imless  the  applicant  has 
indicated  a  desire  to  reapply  in  which 
case  portions  of  the  file  are  retained 
until  the  next  recruitment  period. 
Records  of  selected  applicants  are 
forwarded  to  the  Departments  of  the 
Army,  Air  Force,  and  Navy  eis 
appropriate  for  processing.  Interregional 
Transfer  Applicants:  File  is  retained  for 
1  year  and  destroyed. 

Career  Educator  Program  Applicants: 
Applicants  are  retained  for  2  years 
(unless  updated  by  applicant)  and 
destroyed. 
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Automated  Records:  Back-up  tapes  at 
WHS/BF  are  erased  every  6  months  via 
complete  overwriting.  Archive  tapes 
after  release  by  the  user  are  erased  by 
complete  overwriting.  When  released  by 
user,  all  bytes  used  for  data  which  are 
on  disk  are  Automatically  reset  to  0 
before  anyone  may  use  the  storage 
space.  Disks  used  on  the  terming  in  the 

{lersonnel  office  are  erased  when  no 
onger  needed  and  reused  (i.e.,  never 
leave  the  office  and  are  never  used  by 
another  system). 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Teacher  Recruitment  Section, 
Office  of  Dependents  Schools,  1225 
Jefferson  Davis  Highway,  Crystal 
Gateway  2,  Suite  1500,  Arlington,  VA 
22202-4301. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Teacher  Recruitment  Section,  Office  of 
Dependents  Schools,  1225  Jefferson 
Davis  Highway,  Crystal  Gateway  2, 

Suite  1500,  Arlington.  VA  22202-4301. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoiild  address  written 
inquiries  to  the  Chief,  Teacher 
Recruitment  Section,  Office  of 
Dependents  Schools,  1225  Jefferson 
Davis  Highway.  Crystal  Gateway  2, 

Suite  1500,  Arlington.  VA  22202-4301. 

Written  requests  for  information 
should  contain  the  full  name  and 
address  of  the  individual  and  must  be 
signed. 

COKTESTINQ  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  frtim  the 
individuals  concerned,  current  and  past 
employers,  and  educational  institutions. 

EXEMPTIONS  CLAIMEO  POR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
imder  5  U.S.C.  552a(k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CHI  part  311.  For 
additional  information  contact  the 
system  manager. 


DFMP  06 
SYSTEM  name: 

DOD  Priority  Placement  Program 
(STOPPER  UST). 

SYSTEM  location: 

Primary  location:  Defense  Electronics 
Supply  Center,  1507  Wilmington  Pike, 
Dayton.  OH  45444-5310. 

Decentralized  locations:  Hard  copy 
rosters/listing  supplied  every  two  wi^ 
to  all  DOD  Civilian  Personnel  Offices 
world-wide  (approximately  500 
locations)  and  to  other  personnel 
management  activities. 

CATEQORKS  of  mOMOUALS  COVERED  BY  THE 
system: 

Displaced  career  and  career- 
conditional  employees  adversely 
affected  by  reductions-in-force  or 
transfer  of  function;  overseas 
nondisplaced  career  and  career- 
conditional  employees  being  returned  to 
the  U.S.  All  individuals  in  file  must 
volimtarily  initiate  entry  into  the 
system. 

categorss  of  records  in  the  system: 

File  contains  summary  of 
occupational  experience,  education, 
training,  age,  sex,  height  and  weight, 
marital  status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136. 

FURPOSE(S): 

To  DOD  Civilian  Personnel  Offices  to 
assist  activities  in  filling  vacant 
positions  and  in  assisting  displaced 
employees  and  overseas  retrimees  in 
obtaining  employment;  to  DOD 
Activities  for  short  resume  of 
individual’s  background  used  in 
assessing  qualifications  for  vacant 
positions;  to  Office  of  the  Deputy 
Assistant  Secretary  of  Defense,  Qvilian 
Personnel  Policy  for  statistical  analyses 
of  civilian  personnel  employment 
trends  and  patterns  for  establishing 
policy  and  for  planning  purposes; 
informing  individuals  in  system  of  non¬ 
government  Job  opportunities.  Any 
individual  records  contained  in  the 
system  might  be  transferred  to  any 
component  of  the  Department  of 
Defense  having  the  need  to  know  in  the 
performance  of  official  business. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  Other  Federal  Agencies  for  filling 
vacant  positions;  to  law  enforcement  or 
investigatory  authorities  for 
investigation  and  possible  criminal 
prosecution,  dvil  court  action,  or 
regulatory  order. 


POLICIES  AND  PRACTICES  FOR  STORRIO, 
RETRIEVINO,  ACCESSMO,  RETANiNO.  AND 
DISPOSmO  OF  RECORDS  IN  THE  system: 

STORAGE: 

Magnetic  computer  tape. 

retrievabnjty: 

Normally  retrievable  for  occupation 
and  grade. 

SAFEGUARDS: 

’The  primary  location  is  identified  as 
a  secure  area;  access  it  through 
electrically  controlled  doors  and  cipher 
locks;  tapes  are  stored  in  a  vault  when 
not  in  use. 

RETENTION  AND  disposal: 

Record  of  displaced  employees  are 
maintained  in  the  system  for  one  year. 
Records  of  overseas  returnees  are 
entered  six  months  prior  to  return  and 
are  maintained  imtil  individual  is 
placed  in  job  or  leaves  the  government. 
Initial  input  for  records  is  hard  copy 
which  is  destroyed  after  tape  record  is 
created. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Staffing  Policies  and 
Programs.  Office  of  the  Deputy  Assistant 
Secretary  of  Defense  (Civilian  Personnel 
Policy),  Room  3D821,  The  Pentagon, 
Washington,  DC  20301-4000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquMes  to  the 
Department  of  Defense  Civilian 
Personnel  Office  where  the  individual 
registered  to  enter  the  system. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Department  of  Defense 
Qvilian  Personnel  Office  where  the 
individual  registered  to  enter  the  system 
and  should  include  name  and  current 
mailing  address  and  telephone  number. 
For  personal  visits,  the  individual 
should  be  able  to  present  to  the 
personnel  office  some  acceptable 
identification,  such  as  a  driver’s  license 
or  other  ID  card. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

The  individual  must  take  action  to 
place  his  record  in  the  system; 
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informaticxi  Mitered  into  the  record  is 
provided  by  the  individual  in  urriting  or 
through  employment  counseling; 
additional  information  is  obtained  horn 
the  individual’s  office  personnel  file 
(201  file). 

EXEMf>TIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DFMP  07 
SYSTEM  NAME: 

DOD  Overseas  Employment  Program. 
SYSTEM  location: 

Defense  Electronics  Supply  Center, 
1507  Wilmington  Pike,  Iteyton,  OH 
45444-5310. 

CATEOORCS  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

Career  and  career-conditional 
employees  of  the  Federal  Government 
and  reinstatement  eligible  employees 
who  desire  overseas  employment  and 
voluntarily  register. 

CATEQORES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  summary  of 
occupational  experience,  education, 
training,  age,  sex,  height  and  weight, 
marital  status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C,  136. 

PURPOSE(S): 

Data  is  used  to  provide  an  automated 
applicant  supply  system  for  use  in 
filling  overseas  )ob  vacancies;  data  is 
used  by  Department  of  Defense 
activities  in  filling  overseas  job 
vacancies.  These  data  may  be  used  by 
the  Office  of  the  Deputy  Assistant 
Secretary  of  Defense  (Qvilian  Personnel 
Policy)  for  statistical  analyses  for  policy, 
planning,  and  guidance;  for  evaluation 
of  the  efiectiveness  of  the  program,  and 
for  monitoring  of  activity  compliance 
with  the  program.  Any  individual 
records  contained  in  the  system  might 
be  transferred  to  any  component  of  the 
Department  of  Defense  having  the  need 
to  know  in  the  performance  of  official 
business. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  BICLUDINO  CATEOORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  Other  Federal  agencies  for  use  in 
filling  overseas  )ob  vacancies;  to  law 
enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  or 
regulatory  order. 

POUCHES  AND  PRACTICES  FOR  STORHIG, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNQ,  AND 
-  DISPOSSIG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  computer  tape. 


RETRIEVABILirY: 

Retrieval  by  occupational  skill  and 
grade. 

SAFEGUARDS: 

The  location  is  identified  as  a  secure 
area;  access  is  through  electrically 
controlled  doors  and  cipher  locks;  tapes 
are  stored  in  a  vault  when  not  in  use. 

RETENTION  AND  disposal: 

Records  remain  in  the  system  for  one 
year  or  imtil  the  individud  is  placed  in 
an  overseas  position;  the  individual  is 
notified  after  eleven  mcmths  that  his 
registration  is  about  to  expire  and  is 
given  the  opportunity  to  re-register  for 
another  year. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Staffing  Policies  and 
Programs,  Office  of  the  Deputy  Assistant 
Secretary  of  Defense  (Civilian  Personnel 
Policy).  Room  3D281,  The  Pentagon, 
Washington.  DC  20301-4000. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Department  of  Defense  Civilian 
Personnel  Office  where  the  individual 
registered  to  enter  the  system. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Department  of  Defense 
Civilian  Personnel  Office  where  the 
individual  registered  to  enter  the  system 
and  should  include  name,  current 
mailing  address  and  telephone  number. 
For  personnel  visits,  the  individual 
should  be  able  to  present  to  the 
personnel  office  some  acceptable 
identification,  such  as  a  driver’s  license 
or  other  ID  card. 

CONTESTING  IttCORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  finm  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  file  is  obtained 
fixim  the  individual,  either  in  writing  or 
through  interviews  with  personnel 
counselors,  and  firom  his  official 
personnel  file  (201  file). 

EXEMPTKNIS  CLAIMED  FOR  THE  SYSTEM: 

None. 


DFMP  09 
SYSTEM  NAME: 

Defense  Equal  Opportunity 
Management  Institute  Student  File. 

SYSTEM  location: 

Primary  microcomputer  location; 
Information  Systems  Division,  Defense 
Equal  Opportunity  Management 
Institute,  Building  559,  Patrick  AFB,  FL 
32925-6685. 

iBackup  tape  location;  Library, 
Defense  Equal  Opportunity  Management 
Institute.  Building  560,  Patrick  AFB,  FL 
32925-6685. 

Hard  copy  backup  files  for  former 
students  location:  Information  Systems 
Division,  Defense  Equal  Opportimity 
Management  Institute,  Builmng  559, 
Patrick  AFB  FL  32925-6685. 

Temporary  files  and  backups  for 
current  students  are  maintained  on  hard 
copy  and  microcomputers  located  in  the 
Academic  Directorate  and  Student 
Management  Division.  Defense  Equal 
Opportimity  Management  Institute, 
Building  560  and  Building  559,  Patrick 
AFB,  FL  32925-6685. 

Temporary  microcomputer  files  and 
backups  are  also  located  in  the  Student 
Testing  Division,  Building  560,  Patrick 
AFB.  FL  32925-6685. 

CATEGORIES  OF  WOIVOUALS  COVERED  BY  THE 
system: 

All  current  and  former  students  of  the 
Defense  Equal  Opportunity  Management 
Institute. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Life  history  summary,  name.  Social 
Security  Nvimber,  race,  age,  religious 
preference,  military  organization,  test 
and  examination  scores  and  forms,  peer 
group  and  instructor  ratings  and  advisor 
progress  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136  and  E.O.  9397. 

PURPOSE(S): 

Files  are  used  by  the  Defense  Equal 
Opportimity  Management  Institute  to 
evaluate  student  progress  and  to  create 
a  perm£ment  record  of  academic 
accomplishment. 

Advisors  use  the  files  for  counseling 
of  students.  Academic  Boards  and  the 
Commandant  use  the  files  to  make 
decisions  on  releasing  students  from  the 
program. 

The  Registrar  uses  the  files  to  verify 
attendance  and  grades. 

The  Commandant,  faculty,  and  other 
staff  use  the  student  records  to  select 
instructors.  Students  use  the  data  in 
evaluating  their  progress.  The  use  of 
personal  identifiers  in  this  record 
system  is  solely  for  positive 
identification  purposes.” 
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ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Colleges  and  imiversities  use 
transcript  records  to  verify  attendance 
and  grades. 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUaES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Primary  files  are  computer  disk  files. 
Backup  files  are  magnetic  computer 
tapes,  microform,  and  paper  records. 
Temporary  files  are  on  microcomputer 
disks  backed  up  by  magnetic  tapes, 
diskettes,  and  paper  records. 

retrievabiuty: 

Name,  Social  Security  Number, 
student  number  or  class. 

SAFEGUARDS: 

Primary  locations  for  both  permanent 
and  temporary  files  are  controlled 
access  areas.  Backup  file  storage  is  in 
locked  file  cabinets.  Only  authorized 
personnel  have  access  to  files. 

RETENTION  AND  DISPOSAL: 

Microcomputer  student  history 
records  are  kept  for  50  years  and  then 
destroyed:  paper  backup  records  are 
kept  for  one  year  and  then  destroyed; 
faculty  boara  records  are  kept  for  five 
years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commandant,  Defense  Equal 
Opportunity  Management  Institute, 
Patrick  AFB,  FL  32925-6685. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Support,  Defense  Equal  Opportunity 
Management  Institute,  Patrick  AFB,  FL 
32925-6685. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  of  Support, 
Defense  Equal  Opportunity  Management 
Institute,  Patrick  AFB,  FL  32925-6685. 

Requests  must  be  in  writing  and 
contain  the  full  name.  Social  Seciuity 
Number,  current  address  and  telephone 
number,  class  of  the  individual,  and 
simature. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as  a 
military  ID  card  or  a  driver’s  license. 


CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual,  student  peers,  iiutructors, 
counselors,  and  examinations. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEMS: 

None. 

DQC  15 
SYSTEM  name: 

Reports  of  Defense  Related- 
Employment. 

SYSTEM  LOCATION: 

Department  of  Defense  General 
Counsel,  Director,  Standards  of  Conduct 
Office,  Room  3C960,  The  Pentagon, 
Washington,  DC  20301-1600. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Retired  or  former  military  officers,  in 
grades  of  major  or  lieutenant 
commander  or  above  and  former 
civilian  officers,  and  employees  of  the 
Department  of  Defense  employed  at  or 
above  the  minimiun  salary  of  GS-13, 
who,  during  any  of  the  first  three  years 
after  termination  of  service  or 
employment  with  the  Department  of 
Defense,  are  employed  at  fifteen 
thousand  dollars  or  more  per  year  by  a 
Defense  contractor  who,  during  that 
year,  was  awarded  contracts  by  the 
Department  of  Defense  totaling  ten 
million  dollars.  Also  covered  are  current 
officers  and  employees  of  the 
Department  of  Defense  employed  at  or 
above  the  minimmn  salary  level  GS-13, 
who  within  the  preceding  three  years 
are  employed  by  such  a  Defense 
contractor. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  report  DD  Form  1878 
completed  by  individuals  covered  by 
the  system  and  forwarded  to  the 
Department  of  Defense  describing  their 
employment  with  the  Department  of 
Defense  and  with  the  Defense  contractor 
and  a  listing  showing  the  names  of 
individuals  who  submitted  completed 
DD  Form  1/87. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  91-121,  section  410,  approved 
November  19, 1969. 

PURPOSEfs): 

These  records  are  available  for  public 
inspection  in  accordance  with  the 
specific  terms  of  section  410(f)  of  Pub. 


L.  91-121.  There  is  no  limitation  or 
restriction  on  use  by  the  public  of  the 
information  contained  in  the  report. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  m  THE 
SYSTEM,  INCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Section  410(d)  of  Pub.  L.  91-121 
requires  the  submission  to  the  President 
of  the  Senate  and  Speaker  of  the  House 
of  Representatives  by  December  31  of 
each  year  of  information  in  the  reports 
submitted  by  individuals  during  tne 
preceding  Fiscal  Year. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSMG,  RETAINMO,  AND 
DSPOSMO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

In  metal  file  cabinet. 

RETRIEVABIUrY: 

Alphabetical  by  name  of  individual. 
SAFEGUARDS: 

Maintained  in  unlocked  file  cabinet 
when  not  in  use. 

RETENTION  AND  DISPOSAL: 

Retire  to  Washington  National 
Records  Center  (WI^C)  when  three 
years  old.  Destroy  when  10  years  old. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Department  of  Defense  General 
Counsel,  Director,  Standards  of  Conduct 
Office,  Room  3C960,  The  Pentagon, 
Washington,  DC  20301-1600. 

NOTIFICATION  PROCEDURE: 

Any  individual  who  desires  to  know 
whether  a  report  DD  Form  1787 
submitted  by  him  is  on  file  may  address 
a  letter  of  inquiry  to  the  Department  of 
Defense  General  Counsel,  Director, 
Standards  of  Conduct  Office,  Room 
3C960,  The  Pentagon,  Washington,  DC 
20301-1600.  In  as  much  as  the  reports 
are  available  for  public  inspection  no 
proof  of  identity  is  required. 

RECORD  ACCESS  PROCEDURES: 

On  request  of  any  individual  the 
reports  on  file  are  made  available  for 
inspection  in  the  office  of  the 
Department  of  Defense  General  Counsel, 
Director,  Standards  of  Conduct  Office, 
Room  3C960,  The  Pentagon, 
Washington,  DC  20301-1600. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

The  individual  submitting  the  DD 
Form  1787. 
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EXEMPTIONS  OJUMEO  FOR  THE  SYSTEM: 

None. 

DOOOS  17 
SYSTEM  NAME: 

DOD  Teacher  Back  Pay  Project. 

SYSTEM  LOCATION: 

DCX)  Office  of  Dependents  Schools, 
1225  le^rson  Davis  iiighway.  Crystal 
Gateway  2,  Suits  1500,  Arlin^on,  VA 
22202-4301. 

CATEQORES  OF  MDtVIOUAU  COVERED  SY  THE 
SYSTEM: 

All  former  DCM3  Overseas  Dependents 
School  teachers  who  were  paid  under 
Pub  L.  89-391,  dated  April  14. 1966. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

System  is  comprised  of  names.  Social 
Security  Nrunbers,  and  dates  of  birth  of 
former  DOD  overseas  teadiers,  and 
information  extracted  from  their  Official 
Personnel  Records  which  will  efiect 
computation  of  their  retroactive  pay; 
and  current  addresses  of  former 
teachers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Court  decision  in  the  case  called 
Virginia  J.  March  et  al,  v.  United  States 
of  America  (Civil  Action  3437-70,  U.S. 
District  Court,  District  of  Columbia,  June 
30. 1975)  on  intent  of  Pub.  L  89-391, 
dated  April  14, 1966;  and  E.O.  9397. 

PURPOSE(S): 

To  be  used  by  Office  of  Dependents 
Schools  Back  Pay  Project  Hfoikers  to 
compute  back  pay  as  it  applies  to 
indi^dual  teaser;  prepare  necessary 
updating  for  individual’s  Official 
Personnel  Record,  life  insurance 
entitlement  where  applicable;  prepare 
reports  to  individual  teachers. 

ROUTME  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  MCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Data  in  this  system  is  used  by  the 
Department  of  ffie  Treasury;  to  the 
Sodal  Security;  the  Office  of  Personnel 
Management,  the  attorneys  for  the 
teadim  and  General  Accounting  Office 
addresses  will  be  used  for  mailing 
purposes. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETTSEVINQ,  ACCESSan,  RETAiMNO,  AND 
DISP0SM6  OF  RECORDS  IN  THE  system: 

STORAGE: 

Computer  tapes,  computer  printouts. 

RETRKVAHLirY: 

Social  Security  Number  and  name. 
SAFEGUARDS: 

All  records  are  stored  under  strict 
control,  maintained  in  spaces  normally 


accessible  only  to  authorized  personnel, 
in  cabinets  in  locked  room. 

RETENTION  AND  DISPOSAL: 

Record  will  be  maintained  in  this 
office  until  all  requirements  of  the 
judgement  and  will  be  destroyed  when 
they  are  no  longer  useful. 

SYSTEM  UANAOER(S)  AND  ADDRESS: 

Director,  DOD  Office  of  Dependents 
Schools,  1225  Jefferson  Davis  Highway, 
Crystal  Gateway  2.  Suite  1500, 

Arlington.  VA  22202-4301. 

NOTTFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
DOD  Office  of  Dependents  Schools, 
ATTN;  Back  Pay  Project,  1225  Jefferson 
Davis  Highway,  Crystal  Gateway  2. 

Suite  1500,  Arlington,  VA  22202-4301. 

Letter  should  contain  the  full  name 
and  signature  of  the  requester. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  DOD  Office  of 
Dependents  Schools,  ATTN:  Back  Pay 
Project.  1225  Jefferson  Davis  Highway, 
Crystal  Gateway  2.  Suite  1500, 
Arlington,  VA  22202-4301. 

Letter  should  contain  the  full  name 
and  signature  of  the  requester. 

CONTESTING  RECORD  PROCEDURES: 

Tha  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Official  Personnel  Records  obtained 
from  Federal  Records  Center  and  other 
agencies  currently  employing 
individuals  concerned. 

EXEMPTIONS  CLANIEO  FOR  THE  SYSTEM: 

None. 

DODDS  21 
SYSTEM  NAME: 

Department  of  Defense  Dependents 
Schools  (DODDS)  Grievance  Records. 

SYSTEM  LOCATION: 

Office  of  Dependent  Schools.  1225 
Jefferson  Davis  Highway,  Crystal 
Gateway  2,  Suite  1500,  Arlington.  VA 
22202-4301;  six  regional  offices  located 
in  London,  England;  Wiesbaden, 
Germany;  Karlsruhe,  Germany,  l^drid, 
Spain;  Okinawa  Japan  and  Panama;  in 
principals’  offices  of  DODDS  schools; 


and  at  the  servicing  civilian  personnel 
offices  at  various  military  installations 

CATEGORIES  OF  mOIVEMALS  COVERED  BY  THE 
system: 

Current  or  former  employees  who 
have  submitted  grievances  in 
accordance  with  5  U.S.C.  2302,  and  5 
U.S.C.  7121,  or  a  negotiated  procedure. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  records  relating 
to  grievemces  filed  by  DOD  Dependents 
Schools  (DODDS)  employees  under  5 
U.S.C.  2302,  and  5  U.S.C.  7121.  These 
case  files  contain  all  documents  related 
to  the  grievances,  including  statements 
of  witnesses,  reports  of  interviews  and 
hearings,  examiner’s  findings  and 
recommendations,  a  copy  of  the  original 
and  final  decision,  and  related 
correspondence  and  exhibits.  'This 
system  includes  files  and  records  of 
internal  grievance  and  arbitration 
systems  that  DODDS  may  establish 
through  negotiations  widi  recognized 
labor  organizations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  2302  and  5  U.S.C.  7121. 

PURPOSE(S): 

The  collected  information  is  used  by 
the  DODDs  in  the  creation  and 
maintenance  of  records  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  function  for 
which  the  records  are  collected  and 
maintained,  or  for  related  work  force 
studies.  While  published  statistics  and 
studies  do  not  contain  individual 
identifiers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  reference. 

ROUTINE  USES  OF  RECORDS  MAINT AINEO  M  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  disclose  pertinent  infOTmation  to 
the  appropriate  Federal,  state,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order 
where  the  disclosing  agency  becomes 
aware  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

To  disclose  information  to  any  source 
from  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to 
identify  the  individual,  inform  the 
source  of  the  purpose(s)  of  the  request, 
and  identify  the  type  of  information 
requested. 

To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
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of  an  employee;  the  issuance  of  a 
secvirity  clearance;  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual;  the  classifying  of  }obs;  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
requesting  the  Agency’s  decision  on  the 
matter. 

To  provide  information  to  a 
congressional  office  horn  the  record  of 
an  individual,  in  response  to  an  inquiry 
from  the  con^ssional  office,  made  at 
the  request  of  that  individual. 

To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

By  die  National  Archives  and  Records 
Administration  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  aumority 
of  44  U.S.C.  2906. 

To  disclosure  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  die  Special 
Coimsel.  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opp<»tunity 
Commission,  when  requested  in 
performance  of  their  authorized  duties. 

To  disclose  in  response  to  a  rermest 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

To  provide  information  to  officials  of 
labor  organizations  reorganized  imder 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties, 
exclusive  representation  concerning 
persoimel  policies,  practices,  and 
matters  affecting  work  conditions. 

POUCIES  AND  PfUCnCEt  TOR  STOMNQ, 
RETMEVINQ,  ACCESSINQ,  RETAINMQ,  AND 
DISPOSMQ  OF  RECORDS  IN  THE  araTEIl: 

storage: 

Paper  records  are  maintained  in  file 
folders. 

retrhevabiuty: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  the 
records  are  maintained,  by  case  number, 
and  by  subject  matter  of  the  grievance. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
metal  file  cabinets,  «vith  access  only  to 
authorized  DOK)S  employees  and 
servidng  civilian  personnel  offices. 

RETENTION  ANO  OttFOSAU 

These  records  are  disposed  of  not 
sooner  than  3  years  aftw  closing  of  the 
case.  Disposal  is  by  shredding  or 
burning. 


SYSTEM  MANAQERtS)  AND  AOORnS: 

Chief,  Management  Emidoyee 
Relations  Brar^,  Peisannal  Diviston, 
Office  of  Dependents  SdMxds,  1225 
Jefferson  Davis  Hi^iway,  Grykal 
Gateway  2,  Suite  1500,  Arlington,  VA 
22202-4301. 

NOTIFICA'nON  PROCEDURE: 

Individuals  seeking  to  detannine 
whether  information  dxwt  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Employee  Relations 
Branch.  Personnel  Divisicm,  Office  of 
Dependents  Schools,  1225  jeffarson 
Davis  Highway,  Crystd  Gateway  2, 

Suite  1500,  Arlingtcm,  VA  22202-4301. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Management 
Employee  Relations  Branch.  Personnel 
Division,  Office  of  Dependents  Schools, 
1225  Jefferson  Davis  Highway,  Crystal 
Gateway  2,  Suite  1500,  Arlington,  VA 
22202-4301. 

CONTE8TINQ  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 

be  obtained  bom  the  system  manager. 

« 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual  on  whom 
the  record  is  maintained;  by  testimony 
of  witnesses;  by  Agency  officials;  from 
related  correspondence  from 
organization  or  persons.  ^ 

EXEMPTIONS  CUUMEO  FOR  TNE  SYSTEM: 

None. 

DODDS  22 
SYSTEM  NAME: 

DOD  Dependent  Children’s  School 
Program  Files. 

SYSTEM  LOCATION: 

Active  Students  -  DOD  operated 
overseas  dependents  schools,  regional 
offices,  and  the  Office  of  Dependents 
Schools.  1225  Jefferson  Davis  Highway, 
Crystal  Gateway  2,  Suite  1500. 
Arlington.  VA  22202-4301. 

Former  High  School  Students  - 
Permanent  records  (hi^  school 
transcripts)  are  retain^  at  the  school  for 
four  yws  subsequent  to  graduation, 
transfer,  or  termination,  uui  ate  then 
forwarded  to  the  regional  office  for  (»e 
year  where  they  are  compiled  and 
forwarded  to  the  Washin^on  National 


Records  Cenlar  (WNRQ  except  Panama. 
Recxirds  for  th*  Panona  regicm  are 
retired  to  the  Erst  Point,  GA.  Fedrnl 
Archivae  Records  Crater  (FARO. 

Former  Panama  Canal  Oillege 
Students  •  Pennsnant  records  (college 
transcripts)  ara  ratainad  at  the  college 
for  ten  years  and  are  then  retired  to  East 
Point  FARC. 

CATEOORKS  OF  SNIMOUAU  COVERED  GY  THE 

system: 

Students  in  the  DOD  operated 
overseas  dependent  schools. 

CATEQORCS  OF  RECOROS  SI  TNE  SVSTBI: 

Enrollment  files:  Documents  relating 
to  the  admission,  registration,  and 
departure  of  depencl^  school  students. 
In^dad  are  pupil  anrollment 
applications,  coursa  prdferenca, 
admission  cxids,  drop  cards,  rad  similar 
or  r^tad  documents. 

Daily  attendance  register  files: 
Documents  reflecting  the  daily 
attendances  of  pupils  at  depradrat 
schools,  bmluded  are  forms,  printouts, 
bound  registers  and  similar  or  relatsd 
dcxmments. 

Elementary  school  academic  recxxds: 
Docnimrats  reflechng  ha  standardized 
achievement,  mental  ability,  yearly 
grade  average,  attendance  of  each 
student  and  t^  teacher's  cxunments. 
Included  are  forms,  notes,  and  similar  fx 
related  dcxnunents. 

Elementary  school  repcwt  card  files: 
Dcxxunents  reflecting  grades, 
personality  traits,  rad  prcHnoticm  or 
failure.  Induded  are  report  cards  and 
similar  or  related  dcxnimrats. 

Elementary  school  teacher  class 
register  files:  Documents  reflectiim 
daily,  weekly,  semester,  or  annual 
schoUstic  gi^es  and  averages,  absence 
and  tardiness  data. 

Elemratary  schcx)l  student  files: 
Docmmants  pertaining  to  individual 
elementary  schcx>l  students.  Included  in 
each  folder  are  reading  and  healh 
records;  individual  education  plans; 
intelligence  raotient;  achievement, 
aptitude,  ancf  similar  test  results;  notes 
related  to  pupils  progress  and 
characterises;  ara  similar  matters  used 
by  counselors  and  8ucx»ssive  teachers. 

Secemdary  schcxil  absentee  files: 
Documrats  reflechng  absence  of 
studrats.  Included  are  homwoom 
teacher’s  registers,  secondary  schcx)l 
daily  attendance  records  of  absentees 
repented  by  teachers,  tardy  slips  for 
admission  of  studrats  to  edassroom, 
transfer  slips  notifying  teachers  of  new 
class  or  homeroom  assignment,  notices 
of  change  by  schexd  pri^pal  to  teachu' 
upcxi  chrage  of  edassroom,  student 
applications  for  permission  to  be  absent, 
student  pass  slips,  and  similar  or  related 
documents. 
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Secondary  school  academic  record 
files:  Documents  reflecting  student 
grades  and  credits  earned.  Included  are 
forms,  notes,  and  similar  or  related 
documents. 

Secondary  school  report  card  files: 
Documents  reflecting  scholastic  grades, 
personality  traits,  and  promotion  or 
failure.  Induded  are  report  cards  and 
related  documents. 

Secondary  school  teacher  class 
register  files:  Documents  reflecting 
daily,  weekly,  semester,  or  annual 
scholastic  marks  and  averages,  absence 
and  tardiness,  and  withdrawal  data. 
Induded  are  class  registers  and  similar 
or  related  documents. 

Secondary  school  dass  reporting  files: 
Documents  reflecting  teacher  reports  to 
prindpals  and  used  as  source 
documents  for  preparing  secondary 
school  academic  record  cards.  Induded 
are  forms,  correspondence,  and  similar 
or  related  documents. 

Credit  transfer  certificate  files: 
Documents  reflecting  secondary  school 
scholastic  credits  earned.  Included  are 
certificates  and  similar  or  related 
documents. 

Secondary  school  student  files: 
Documents  pertaining  to  individual 
secondary  s^ool  students.  Induded  in 
each  folder  are  student  health  records; 
individual  education  plans;  absence 
reports  and  correspondence  with 
parents  pertaining  to  absence;  records  of 
achievement  and  aptitude  tests;  notes 
concerning  participation  in 
extracurricular  activities,  hobbies,  and 
other  special  interests  or  activities  of  the 
student;  and  miscellaneous 
memorandums  used  by  student 
counselors. 

College  absence,  withdrawal,  and  add 
files:  Student  applications  for 
permission  to  Ira  absent  fitim  final 
exams.  Student  drop  and  add  class 
records  and  administrative  withdrawal 
letter. 

College  academic  record  files: 
Documents  reflecting  student  grades 
and  credits  earned.  Included  are  forms, 
notes,  and  similar  or  related  documents. 

College  report  card  files:  Documents 
reflecting  scholastic  grades  and 
promotion  or  failure.  Included  are 
report  cards  end  related  documents. 

College  teacher  class  register  files: 
Documents  reflecting  daily,  weekly, 
semester,  or  annual  scholastic  marks 
and  averages,  absence  and  withdrawal 
data.  Included  are  class  registers  and 
similar  or  related  documents. 

College  class  reporting  files: 
Documents  reflecting  teacher  reports  to 
Registrar  and  u.sed  as  source  documents 
for  preparing  college  transcripts. 
Included  are  forms,  correspondence, 
and  similar  or  related  documents. 


Credit  transfer  certificate  files: 
Documents  reflecting  college  scholastic 
credits  earned.  Included  are  certificates 
and  similar  or  related  documents. 

College  student  files:  Documents 
pertaining  to  individual  college 
students.  Included  in  each  folder  are 
absence  reports,  records  of  achievement, 
and  aptitude  tests. 

Automated  support  files:  Automated 
data  files  are  composed  of  records 
containing  any  of  the  above  information 
in  addition  to  (varies  by  regional 
system):  Student  registration  data- 
student  identification  number,  student 
name,  sex,  grade  level,  bus  number,  date 
of  enrollment,  date  of  birth,  coxuse 
numbers  and  names,  teachers,  credit, 
grades  received,  dates  of  absences,  and 
sponsor’s  name,  status,  rank,  date  of 
rotation,  organization,  location  of  unit, 
local  address,  emergency  address, 
permanent  address,  and  telephone 
numbers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Reoirring  provisions  of  the  DOD 
Appropriations  Act  and  Department  of 
Defense  Directive  1342.6,  Efepartment  of 
Defense  Dependents  Schools,  dated 
October  17, 1978,  with  change  1. 

PURPOSE(S): 

Dependent  children’s  school  program 
files  (general): 

1.  Records  of  students  attending  DOD 
operated  overseas  dependent  schools 
are  used  by  school  officials,  including 
teachers,  to:  a.  Determine  the  elimbility 
of  children  to  attend  these  schoms;  b. 
Schedule  children  for  transportation;  c. 
Record  daily  and/or  class  attendance  of 
students  and  date(s)  of  withdrawal;  d. 
Determine  tuition  paying  students  and 
record  status  of  payments;  e.  Determine 
student#  located  in  areas  not  serviced  by 
dependents  schools  so  that  alternative 
arrangements  for  education  can  be  made 
and  payment  made,  as  required;  f. 
Monitor  special  education  services 
required  by  and  received  by  the  student; 
and,  g.  Used  to  develop  and  maintain 
reading  and  health  records,  including 
school  related  medical  needs. 

2.  Records  may  also  be  released  to 
other  officials  of  the  Department  of 
Defense  requiring  information  for 
operation  of  the  Department  (including 
defense  investigative  agencies  and 
recruiting  officials). 

Dependent  children’s  school  program 
files  (elementarv): 

1.  Used  by  school  officials,  including 
teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an 
educational  program  for  elementary 
students  by  school  personnel  cited 
above. 

2.  Used  in  the  following  manner  to 
record:  a.  Teacher  or  standardized  test 


data;  b.  Attendance,  absences,  and/or 
tardiness  of  each  student;  c. 
Recommendations  for  promotion  or 
retention  including  teacher  comments; 
d.  Daily,  weekly,  semester,  or  annual 
grades;  and,  e.  Notes  related  to  the 
individual  pupil’s  progress  and  learning 
characteristics  useml  to  professional 
school  personnel  in  counseling  the 
student  and  in  the  determination  of  his/ 
her  proper  placement. 

Dependent  children’s  school  program 
files  (secondary): 

1.  Used  by  school  officials,  including 
teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an 
educational  program  for  secondary 
students. 

2.  Documents  are  used  by  school 
personnel  cited  above  in  the  following 
maimer  to:  a.  Record  teacher  and/or 
standardized  test  data;  b.  Record 
attendance,  absences,  and/or  tardiness 
of  each  student;  c.  Form  the  basis  for  a 
decision  on  a  student  request  for 
permission  to  be  absent  fix>m  a  class  or 
classes;  d.  Determine  proper  class  or 
grade  placement  or  graduation;  e. 
Determine  scholastic  grades  and/or 
grade  point  average;  f.  Form  the  basis  for 
school  recommendations  for  student 
financial  aid  for  postsecondary 
education;  g.  Form  the  basis  for 
preparing  the  secondary  school 
transcript;  h.  Determine  secondary 
school  academic  credits  earned;  and,  i. 
Note  special  interest  or  hobbies  of  the 
student. 

3.  Used  by  DOD  recruiting  officials  to 
determine  eligibility  for  military  service. 

Dependent  children’s  school  program 
files  (college): 

1.  Used  by  school  officials,  including 
teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an 
educational  program  for  college 
students. 

2.  Documents  are  used  by.school 
personnel  cited  above  in  the  following 
manner  to:  a.  Record  teacher  and/or 
standardized  test  data;  b.  Record 
attendance  and  absences  of  each 
student;  c.  Form  the  basis  for  a  decision 
on  a  student  request  for  permission  to 
be  absent  fiom  a  class  or  classes;  d. 
Determine  proper  class  or  grade 
placement  or  graduation;  e.  Determine 
scholastic  grades  and/or  grade  point 
average;  f.  Form  the  basis  for  sdiool 
recommendations  for  student  financial 
aid  for  college  education;  g.  Form  the 
basis  for  preparing  the  college 
transcript;  and  h.  Determine  college 
academic  credits  earned. 

3.  Used  by  DOD  recruiting  officials  to 
determine  eligibility  for  military  service. 

Automated  support.  Automated 
support  is  used  by  school  and  regional 
officials  (where  applicable)  to: 
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1.  Provide  academic  data  to  each 
student  upon  request  provide  report 
cards,  etc.,  at  the  end  of  each  grading 
period,  provide  transcripts  upon 
request,  and  provide  ha^  copy  for 
manual  files. 

2.  Provide  academic  data  within  the 
region  and  to  ODS. 

3.  Provide  data  within  the  Department 
of  Defense  on  a  need-to-know  b^s. 

ROUTINE  USES  OF  RECOROO  MMNrASlEO  IN  THE 
SYSTEM,  MCUXNNQ  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

Records  concerning  sponsor’s  names, 
rank,  and  branch  of  service  may  be 
released  to  former  students  for  the 
purpose  of  organizing  rermion  activities. 

Academic  data  may  be  provided  to 
other  educational  institutions  and 
employers  or  prospective  employers  in 
accordance  with  current  policies  and 
procedures. 

Academic  achievements  and  data  may 
be  provided  to  the  public,  via 
distribution  of  information  within  the 
school  and  through  various  media 
sources,  for  positive  reinforcement 
purposes.  This  information  will  not  be 
distributed  for  commercial  uses. 

DISCLOSURE  TO  CONSUMER  REPORTINQ 
AGENCIES: 

Disclosures  pursuant  to  U.S.C. 
552a(b)(12),  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  (15  U.S.C.  1681a(f)  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINQ.  ACCESSINQ,  RETAMWQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Files  are  paper  records  in  file  folders. 
retrievability: 

Elementary  school  academic  records 
and  secondary  school  and  college 
academic  records  (transcripts)  are  filed 
alphabetically  by  school,  school  year, 
and  last  name  of  student. 

Elementary,  secondary,  and  college 
teacher  class  register  files  are  filed  by 
school,  school  year,  and  last  name  of 
teacher. 

Remaining  dependent  school  student 
files  are  filed  by  school,  school  year, 
and  last  name  of  student 

The  automated  files  are  indexed  by  a 
variety  of  data,  depending  upon  the 
region  and  school  involv^  (some  have 
regionally  assigned  student 
identification  numbers,  others  are  by 
last  name  of  student).  Also,  any 


combination  of  data  in  the  file  can  be 
used  to  select  individual  records.  Only 
authorized  personnel  have  required 
information  to  access  the  system  or 
process  jdiis. 

safeguards: 

Paper  records  are  maintained  in  files 
accessible  only  to  authorized  personnel. 

Authorized  reovds: 

Description  of  the  automated  process. 
Current  hard  copy  records  of  all 
information  are  kept  in  locked  file 
cabinets  in  limited  access  school  offices. 
Computer-produced  student  records  and 
reiotegral  part  of  the  manual  system  and 
are  retain^  in  limited  access  school 
offices  and/or  locked  cabinets. 

Computer  disks,  tapes,  etc.,  are 
maintained  in  limited  access  areas 
within  the  various  computer  centers, 
regional  offices,  and/or  schools. 
Approved  special  requests  for  data  can 
be  supported  by  ad  hoc  inquiry.  Any 
combination  of  data  can  be  us^  to 
select  individual  records  for  special 
processing. 

Physical  safeguards.  Computer 
facilities  and  remote  terminals  are 
located  in  schools  and  regional  offices 
throughout  the  school  system.  Particular 
regional  systems  vary;  however,  the 
same  basic  safeguards  are  employed  (in 
various  combinations)  in  all  tne 
systems.  Computer  hardware  disk  cards 
and  other  materials  are  secured  in 
locked  facilities  after  normal  duty  hours 
or  are  maintained  in  secure  military 
computer  centers.  During  school  hours, 
storage  media  is  stored  in  areas  where 
access  can  be  monitored.  On-line  access 
is  protected  by  combinations  of  the 
following  various  factors:  (1)  Users  must 
have  file  and/or  disk  names;  (2)  users 
must  have  possession  or  approval  to 
gain  possession  of  appropriate  disk(s); 
and,  (3)  users  must  have  specifically 
designed  codes  and/or  keys  to  permit 
read/write  operations. 

Storage  media.  Hard  copy  files  are 
stored  in  the  school  offices  of  each 
participating  school  and  regional 
offices.  Computer  files  are  stored  on 
magnetic  tape  and  disks,  as  outlined 
above. 

Risk  analysis.  All  personal 
information  which  is  collected  and/or 
maintained  for  this  system  is  stored  in 
locations  adequately  secure  for  such 
information.  Administrative  safeguards 
have  been  instituted  to  prevent  access  to 
information  in  the  automated  systems. 

RETENTION  AND  disposal: 

Enrollment  files;  Maintained  at  the 
respective  school  for  one  year  after 
graduation,  withdrawal,  transfer,  or 
death  of  the  student,  then  destroyed. 


Daily  attendance  re^ster  files: 

Destroyed  after  review^  attendance 
re^sters  for  the  next  ach^  year. 

Elemmtaiy  school  academic  records 
files:  When  a  student  transfers  to 
another  school,  this  file  is  forwarded  by 
mail  to  officials  of  the  receiving  school 
on  recptest  in  accordance  with  current 
regulations,  at  destroyed  at  the  school 
five  years  after  gradu^on,  withdrawal, 
or  death  of  the  student 

Elementary  school  report  card  files: 
Documents  reflecting  grades, 
personality  traits,  and  promotion  or 
failure.  Induded  are  report  cards  and 
similar  or  related  documents. 

Elementary  school  teacher  class 
register  files;  Destroyed  at  the  school 
concerned  after  five  years. 

Elementary  school  studrat  files:  1. 
When  a  student  transfers  to  another 
school,  the  reading  and  health  records 
are  released  to  the  parent  or  student  (if 
over  18  years  of  age)  for  hand-carrying 
to  the  receiving  s^ool.  2.  Remaining 
documents  pertaining  to  the  students 
are  forwarded  by  mail  to  the  officials  of 
the  receiving  school  or  the  parent/ 
guardian  on  request  in  accordance  with 
current  regulations;  if  not  requested, 
doounents  are  destroyed  at  the  school 
concerned  one  year  after  graduaticm, 
withdrawal,  or  death  of  the  studwat. 

Secondary  school  absentee  files: 
Destroyed  at  the  school  after  one  year. 

Secondary  school  academic  record 
files  (high  s^ool  transcript):  1. 

Permanent  file.  2.  When  a  student 
transfers  to  another  D(X)  dependents 
school,  this  file  (transcript)  is  forwarded 
by  mail  to  officials  of  the  receiving 
s^ool  on  request.  3.  When  a  student 
transfers  to  a  non-DOD  school,  a  copy  of 
the  transcript  is  forwarded  to  the 
receiving  school  on  request  in 
accordance  with  current  regulations.  4. 
Files  not  forwarded  to  anomw  DOD 
school  are  retained  at  the  school 
concerned  for  four  years,  the  regional 
office  for  one  year  and  then  retii^  to 
the  WNRC  (or  East  Point  FARC  if  in  the 
Panama  region)  for  an  additional  sixty 
years. 

Secondary  school  report  card  files: 
Released  to  parents  of  students  ot 
student  (if  over  eighteen  years  of  age)  at 
the  end  of  the  school  year  or  on  transfer 
of  student. 

Secondary  school  teacher  class 
register  files:  Retained  at  the  school 
concerned  for  five  years  and  then 
destroyed. 

Secondary  school  class  reporting  files: 
Destroyed  at  the  school  after  one  year. 

Cre<ut  transfer  certification  files: 
Destroyed  at  the  school  after  one  year. 

Secondary  school  student  files:  1. 
Retained  at  the  school  concerned  for 
two  years  after  graduation,  withdrawal  ^ 
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or  death  of  the  student.  2.  When  a 
student  transfers  to  another  school:  a.  A 
copy  of  the  record  may  be  released  to 
the  parents  or  student  (if  over  eighteen 
years  of  age)  for  hand-carrying  to  the 
receiving  school,  b.  An  offid^  copy  of 
the  record  will  be  forwarded  to  the 
receiving  school  in  accordance  with 
current  regulations  upon  request.  (The 
original  record  is  retted  at  the  S(±ool.) 

College  absentee  files:  Destroyed  at 
the  school  after  one  year. 

College  academic  record  files  (college 
transcripts):  1.  Permanent  file.  2.  When 
a  student  transfers  to  another  college  or 
university,  this  file  (transcript)  is 
forwarded  by  mail  to  officials  of  the 
receiving  school  upon  receipt  of  an 
authorized  request.  3.  Original  files 
(transcripts)  are  retained  at  the  college 
for  ten  years  then  retired  to  East  Point 
FARC 

College  report  card  files:  Released  to 
student  at  the  end  of  the  semester  or 
school  year,  or  on  transfer  of  student. 

College  teacher  class  register  files: 
Retained  at  the  school  for  five  years  and 
then  destroyed. 

College  dass  reporting  files: 

Destroyed  at  the  school  after  one  year. 

Credit  transfer  certificate  files: 
Destroyed  at  the  school  after  one  year. 

College  school  student  files:  1. 
Retained  at  the  school  for  two  years.  2. 
When  a  student  transfers  to  another 
school:  a.  A  copy  of  the  record  may  be 
released  to  the  parents  or  student  (if 
eighteen  years  of  age)  for  hand-carrying 
to  the  receiving  school,  b.  An  offidal 
copy  of  the  record  will  be  forwarded  to 
the  receiving  school  upon  request 
pending  receipt  of  authorized  request. 
(The  original  record  is  retained  at  the 
school.) 

Automated  files:  Automated  files  are 
normally  retained  for  one  year. 

However,  this  may  vary  as  all 
information  is  docxunented  in  the 
manual  files  and  the  information  in 
automated  form  may  be  destroyed 
earlier  or  later  than  one  year  for  various 
internal  purposes. 

SYSTEM  MAf4AQER(S)  AND  ADDRESS: 

Diredor,  Department  of  Defense 
Dependents  Spools,  1225  Jefferson 
Davis  Highway,  Crystal  Gateway  2, 

Suite  1500,  Arlington,  VA  22202-4301. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Department  of  Defense  Dependents 
Schools.  1225  Jefferson  Davis  Highway, 
Crystal  Gateway  2,  Suite  1500, 
Arlington,  VA  22202-4301. 


RECORD  ACCESS  PROCEDURES: 

Written  requests  for  information  on 
the  records  s^em  and  for  instructions 
concerning  personal  visits  may  be 
forwarded  to  the  principal  of  the  school 
within  four  years  after  graduation, 
transfer,  withdrawal,  or  death  of 
student. 

The  fifth  year,  the  principal  should  be 
contacted  for  elementary  records  or  the 
system  manager  for  secondary  records. 

Subsequently,  all  requests  for 
secondary  records  may  be  forwarded  to 
the  Department  of  the  Army,  HQ  DA 
(DAAG-AMR),  Washington,  DC  20310, 
except  for  information  from  schools  in 
Panama.  These  requests  should  be  sent 
to  Director,  DODDS-Panama,  APO 
Miami  34002. 

All  requests  for  college  records  should 
be  sent  to  the  college  for  the  first  ten 
years,  then  to  the  Director,  DODDS- 
Panama,  APO  Miami  34002. 

COKTESTINQ  RECORD  PROCEDURES: 

The  OSD's  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  fiom  the  system  manager. 

RECORD  SOURCE  CATEOORSS: 

Information  is  obtained  from  the 
individuals  concerned  and  their 
parents/guardians,  teachers  and  school 
administrators. 

EXEMPTIONS  CLAMED  FOR  T»«  SYSTEM: 

None. 

DODDS  23 
SYSTEM  NAME: 

Educator  Certification/Recertification 
Files. 

SYSTEM  location: 

Records  are  maintained  at  the  schools, 
regional  offices,  and  the  Office  of 
Dependent  Schools.  1225  Jefferson 
Davis  Highway,  Crystal  Gateway  2, 

Suite  1500,  Arlington,  VA  22202-4301. 

categories  of  mOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

This  system  applies  to  all  Department 
of  Defense  Dependents  Schools 
(DODDS)  teachers,  as  the  term  ‘teacher’ 
is  defined  in  20  U.S.C.  901,  and  to  all 
DODDS  excepted  service  and  ODS 
educators  classified  in  the  1710  or 
related  series. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  transcripts  and/or 
other  documentary  evidence,  as 
necessary,  for  recertification  renewal 
and  maintenance.  Also  included  are 
internal  forms  to  summarize  this  data 


and  to  certify  that  it  has  been  reviewed 
by  appropriate  officials. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

20  U.S.C.  931,  recurring  provisions  of 
the  aimual  DOD  Appropriations  Act, 
and  DOD  Directive  1342.6,  DOD 
Dependents  Schools,  October  17, 1978, 
ana  Change  1.  thereto. 

PURPOSE(S): 

Dependents  schools*  administrators 
use  this  information  to  determine  the 
eligibility  of  applicable  employees  to  be 
certified/recertified. 

ROUTINE  USES  OF  RECOR(»  MABTTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  information  may  be  supplied  to 
States  with  whom  the  Department  of 
Defense  Dependents  Schools  has 
reciprocal  agreements  for  respect  of 
certificates  issued/revoked  by  the 
re^ective  systems. 

Rk;ords  may  be  disclosed  to 
educational  accrediting  institutions  and 
organizations  during  review  of  a  school 
or  schools. 

Records  may  be  disclosed  to  law 
enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  or 
regulatory  order.  Every  reasonable  effort 
will  be  made  to  notify  individuals  when 
records  pertaining  to  them  are  made 
aveulable  under  compulsory  legal 
process. 

POLICIES  AND  PRACTICES  FOR  ST0RS4O, 
RETRIEVINO,  ACCESSMO,  RETAINmO,  AND 
OISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  stored  in  file  folders 
in  loddng  cabinets,  rooms,  and/or 
secure  buildings  (when  possible), 
located  at  schools,  regional  offices,  and 
Office  of  Dependents  Schools  (ODS). 

retrievabiuty: 

The  files  are  arranged  by  Social 
Security  Number  (at  the  option  of  the 
custodian). 

SAFEGUARDS: 

Paper  records  are  maintained  in  files 
which  are  located  in  locked  cabinets, 
rooms,  and/or  buildings,  which  are 
accessible  only  to  authorized  personnel. 

retention  AM)  disposal: 

Records  are  maintained  for  the 
current  as  well  as  the  upcoming 
certification  cycles.  Records  for  an 
expired  certification  cycle  are  retained 
for  2  years;  then,  they  are  destroyed  or 
returned  to  the  employee.  If  a  teacher 
leaves  the  system,  the  file  is  maintained 
for  two  years  following  the  current 
expiration  date  of  the  certificate  and  * 
destroyed. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10249 


SYSTEM  MANAQER(S)  AND  ADDRESS: 

Chief.  Personnel  Division,  Office  of 
Dependents  Schools,  1225  Jefferson 
Davis  Highway,  Crystal  Gateway  2, 

Suite  1500,  Arlington,  VA  22202-4301. 

NonncATioN  procedure: 

Information  may  be  obtained  from  the 
principal,  regional  certification 
coordinator,  ODS  certification 
coordinator,  or  the  Chief,  Personnel 
Division,  ODS. 

record  access  procedures: 

Educators  may  request  to  see  their 
files  from  the  individual  in  charge  of 
certification  at  their  particular  location. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  the 
individuals  concerned. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DFMP  24 
SYSTEM  name: 

Joint  Service  Review  Activity  File. 
SYSTEM  LOCATION: 

Office  of  the  Assistant  Secretary  of 
Defense  (Force  Management  and 
Personnel),  (Military  Personnel  and 
Force  Mcuiagement),  The  Pentagon, 
Washington,  DC  20301-4000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  submitted  a 
complaint  to  the  Joint  Service  Review 
Activity  in  accordance  with  DOD 
Directive  1332.28  and  the  decisional 
principles  contained  within  the  Urban 
Law  court  decision.  Complaints  relate  to 
decisional  docmnents  issued  by  the 
Discharge  Review  Boards  of  the  Military 
Departments. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  JSRA  files  consist  of  the 
following:  The  complaint  submitted  by 
the  individual,  a  copy  of  the  decision^ 
document,  and  review  of  the  complaint 
by  the  Military  Department,  the  Joint 
Service  Review  Activity,  and  the  Deputy 
Assistant  Secretary  of  Defense  (MPFM). 
Additionally,  any  evidence  submitted 
by  the  complainant  to  support  the 
complaint  is  maintained  with  the 
documents  listed  above. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  1553,  Review  of  Discharge 
or  Dismissal;  and  DOD  Directive 
1332.28,  Discharge  Review  Board  (DRB) 
Procedures  and  Standards. 

PURP08E(S): 

This  data  is  used  to  maintain  the 
necessary  documents  needed  to  process 
complaints  submitted  by  applicants  for 
their  coimsel  in  an  exp^tious  fashion; 
used  by  the  Discharge  Review  Boards  of 
the  Military  Departments  in  evaluating 
the  validity  of  the  complaint;  The  Joint 
Services  Review  Activity  in  making  its 
evaluation  and  recommendation  on  the 
complaint;  the  Deputy  Assistant 
Secretary  of  Defense  in  making  a  final 
determination  on  the  complaint.  The 
documents  are  available  to  the 
complainant  and/or  applicant  for  his/ 
her  case.  They  receive  a  copy  of  the 
DASD  final  determination.  Only 
information  which  has  been  expurgated 
of  all  identifying  information  will  be 
released  to  the  public  when  requested. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEViNO,  ACCESSING,  RETANaNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRMEVABHJTY: 

Alphabetically  by  surname. 
SAFEGUARDS: 

Access  to  the  building  is  by 
authorized  identification  pass  or  official 
escort.  The  records  are  maintained  in  a 
locked  file  cabinet  which  is  under 
continuous  observation  dmring  duty 
horns.  The  room  is  locked  after  duty 
hours. 

RETENTION  AND  disposal: 

The  records  are  maintained  until  the 
complaint  action  is  finalized.  Records 
are  then  kept  for  1  year  in  the  inactive 
status.  The  records  are  then  forwarded 
to  the  appropriate  Military  Department 
for  inclusion  in  the  Official  Military 
Records  or  destruction  if  copies  of  the 
action  have  been  filed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Administrative  Director,  Joint  Service 
Review  Activity,  Office  of  die  Assistant 
Secretary  of  Defense  (Force  Management 
and  Personnel),  (Military  Personnel  and 
Force  Management),  Room  3D823,  The 
Pentagon,  Washington,  DC  20301-4000. 


NOTIFICATION  PROCEDURE: 

General  information  concerning  the 
JSRA  procedures  may  be  obtainea  from 
the  Administrative  Director,  Joint 
Service  Review  Activity,  Office  of  the 
Assistant  Secretary  of  Defense  (Force 
Management  and  Personnel),  (Military 
Personnel  and  Force  Management), 

Room  3D823,  The  Pentagon, 

Washington,  DC  20301-4000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Administrative  Director, 
Joint  Service  Review  Activity,  Office  of 
the  Assistant  Secretary  of  Defense 
(Force  Management  and  Personnel), 
(Military  Personnel  and  Force 
Management),  Room  3D823,  *rhe 
Pentagon,  Washington,  DC  20301-4000. 

Written  requests  for  information 
should  contain  the  full  name  and 
address  of  the  individual  and  must  be 
signed. 

CONTESTMO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  sy^em  manager. 

RECORD  SOURCE  CATEGORIES: 

The  basic  information  contained  in 
the  JSRA’s  file  comes  from  the 
complainant,  and  the  decisional 
document  issued  by  the  Military 
Department.  This  information  forms  the 
basis  for  reviews  conducted  by  the 
Discharge  Review  Board  of  the  Military 
Department,  the  Joint  Service  Review 
Activity  and  the  Deputy  Assistant 
Secretary  of  Defense  (Military  Personnel 
and  Force  Management). 

EXEMPTIONS  CLASVKD  FOR  THE  SYSTEM: 

None. 

DODOS  25 
SYSTEM  NAME: 

DODDS  Internal  Review  Office  Project 
File. 

SYSTEM  LOCATION: 

Department  of  Defense  Dependent 
Schools  Internal  Review  Office,  Lindsey 
Air  Station,  Wiesbaden,  Germany,  APO 
NY  09634-0005. 

CATEGORIES  OF  INDIVIDUAL  COVERED  BY  THE 

system: 

DOD  civilian  personnel,  members  of 
the  Armed  Forces  of  the  United  States 
and  their  dependents;  DOD  contractors; 
individuals  residing  on,  having 
authorized  access  to,  or  contracting  or 
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operating  any  business  or  other 
functions  at  any  DCXSDS  instaUation  or 
fedhtT,  and  inmviduals  not  affiliated 
with  me  Department  of  Defense,  when 
the  conduct  of  their  activities  may  be 
under  review  or  investigation  by  the 
DOIX)S  Intemal  Review  Office. 

CATEQOWES  OP  aeconoe  M 'me  tvsTBs: 

Reports  of  investi^tionsjprepued  by 
DODDS  Intemal  Re'^w  Office  or  other 
DOD,  Federal,  or  host  country 
investigative  activities;  information 
summary  reports,  documenting  solicited 
or  unsolidt^  information  of  a  criminal 
nature  collected  or  received  by  the 
DCXH)S  IRO,  ooncerhing  persons  or 
incidents  vrffich  are  of  mrect  interest  to 
E)ODDS  or  other  DOD  components  or 
Federal  Agencies;  letters,  memoranda, 
documents,  statements;  copies  of 
individual  records  from  official 
personnel  and  payroll  files  and  records; 
audit  working  papers,  listings, 
summations,  and  project  tra^ng 
information;  and  other  miscellaneous 
documentation  supporting  investigative 
and  intemal  review  functions  of  the 
DODDS  mo. 

AUTHOMTV  ran  MMNICNAICC  OF  r>C  aVSTBK 

Pub.  L.  97—255,  Federal  Manager's 
Finandal  Integrity  Act  of  1982;  and  E.O. 
9397. 

PURPOSE(S): 

As  an  audit  and  finaiKnal  information 
system,  the  Internal  Review  Office 
Project  File  is  used  to  maintain  financial 
accountability  reviews  of  DOIX)S 
operations  wrorld-wide  and  ensine  that 
resources  are  protected  from  fraud, 
waste,  mismanagement  or  other 
financial  abuse.  The  system  provides 
DODDS  managers  with  information  on 
potential  internal  control  weaknesses 
and  contains  supporting  information  for 
the  annual  DODDS  Intemal  Review 
Office  Statement  of  Assurance.  The 
system  tracks  all  DODDS  audits, 
inquiries,  reviews  and  investigations. 

Investigative  information  is  collected 
to  identify  ofienders,  to  provide  facts 
and  evidence  upon  whi^  to  base 
prosecution,  to  efiect  corrective 
administrative  action,  and  to  recover 
money  and  property  which  has  been 
wrongfrilly  appropriated.  Records  are 
used:  In  the  prosecution  of  criminal  law 
enforoement  violations;  to  sustain 
determinations  in  contractor 
responsibility  and  suspension/ 
debarment  decisions;  to  provide 
background  information  behind 
contrac:tual  actions  and  award 
decisions;  to  support  statistical 
evaluations  of  DODDS  IIK!)  investigative 
activities;  to  respond  to  Freedom  of 
Informaticm  Ac:t  artless  request;  to 


provide  information  in  response  to 
Inspector  General,  Equal  Employment, 
or  other  complaint  investigations  and 
congressional  inquiries;  to  obtain 
relevant  Information  from  Federal,  state, 
local,  and  foreign  agencies;  to  obtain 
employment  records,  if  necossary,  from 
business  enterprises;  and  to  obtain  other 
infrxrmation  relevant  to  any  on-going 
investigation. 

nOUIWi  uses  OF  MECOme  MMHTAMEO  M  THE 
eVtlEM,  MCUENNQ  CATVQOMES  OF  USERS  AfE> 
THE  FURFOEE  OF  SUCH  USES: 

Informaticm  collected  may  be  shared 
during  reciprocal  investigations 
conducited  for  and  with  ^er  D(X>  and 
Federal  agency  investigative  and  law 
enforcement  elements.  Additionally, 
release  may  be  made  to  accredited  state, 
local,  or  host  country  law  enforcement 
agencnes,  regulatory  and  licensing 
authorities,  congressional  committees, 
and  the  General  Accounting  Office. 

The  'Blanket  Rcnitine  Uses'  set  forth  at 
the  beginning  of  OSD's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

FOUCIE8  AND  FRACnCES  FOR  STORINa, 
REWSEWIQ,  ACCESSMQ  AND  nSPOSmO  OF 
RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders.  Electronic  data  is  maintained  on 
a  microcomputer. 

retrievabiuty: 

Documoits  are  filed  chronologmally 
in  sequential  numeric  order  by  DODDS 
Region.  Files  are  retrieved  by  subject 
and  source  name,  Sodal  Seouity 
Number,  position  title,  employing 
activity,  address,  telephone  nxunber, 
project  number,  DODDS  assessable  unit, 
year,  status,  originator,  action  office, 
project  title,  location,  suspense  dates, 
and  cross-reference. 

safmuaros: 

The  system  location  is  a  controlled- 
access  facility  that  is  locked  when  not 
occupied.  Paper  records  are  kept  in 
filing  cabinets  and  other  storage  devices 
that  are  secured  when  the  office  is  not 
occupied.  Access  to  records  is  restricted 
to  DODDS  Internal  Review  Office 
personnel.  The  computer  database  is 
maintained  on  a  personal  computer. 
Access  to  computer  records  is 
controlled  by  a  user  identification  and 
password  system.  Personnel  having 
access  are  limited  to  those  having  a 
need-to-know  who  have  been  trained  in 
handling  Privacy  Act  information. 

RETENtlON  ANO  DtSFOSAL: 

Paper  records  are  retained  for  ten 
years  and  then  destroyed.  Computer 


files  are  retained  for  15  years  and  are 
then  deleted  or  media  destroyed. 

SYSTEM  MAMAQEn(S)  AND  ADDRESS: 

Department  of  Defense  Dependents 
Schools,  Intemal  Review  Office.  ATTN: 
Intemal  Control  Officer,  APO  NY 
09634-0005. 

NOTIFICATION  FROCEOURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
Dependmts  Schools.  ATTN:  Privacy  Act 
Officer,  1225  Jefferson  Davis  Hi^way, 
Crystal  Gateway  2,  Suite  1500, 

Arlington.  VA  22202-4301. 

The  request  should  include  the  region 
and/or  facility  where  the  individual  was 
assigned,  employed,  affiliated,  or 
located,  and  the  period  dining  which 
the  record  may  have  been  created. 
Individual’s  S^al  Security  Number 
and  should  be  included  in  the  inquiry 
for  positive  identification. 

RECORD  ACCESS  FROCEOURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  Dependents 
Schools,  ATTN:  Privacy  Act  Officer, 
1225  Jefferson  Davis  Highway,  Oystal 
Gateway  2,  Suite  1500,  Arlington,  VA 
22202-4301. 

The  individual  should  reference  the 
region  and  location  and  where  assimed 
or  affiliated  applicable  to  the  period 
during  which  ffie  record  was 
maintained.  Social  Security  Number 
should  be  included  in  the  inquiry  for 
positive  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  mles  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instmction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Report  and  records  of  investigators, 
subjects,  informants,  witnesses, 
auditors,  and  other  personnel.  Source 
material  includes  official  records, 
investigative  leads,  statements, 
depositions,  business  records,  audit 
reports  and  studies,  and  other  pertinent 
material  available  in  the  course  of  a 
review  or  investigation. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  S52a(k)2}  as  applicable. 

An  exemption  mle  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 
553(b)(1),  (2),  and  (3).  (c)  and  (e)  and 
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published  in  32  CFR  part  311.  For 
additional  information  contact  the 
system  manager. 

DOCHA  01 
SYSTEM  name: 

Health  and  Dental  Benefits 
Authorization  Files. 

SYSTEM  LOCATKNl: 

Primary  system  is  located  at  Office  of 
Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services,  Department  of 
Defense,  Aurora,  CO  80045-6900. 

Decentralized  segments  are  located  at 
the  Office  of  Civilian  Health  and 
Medical  Program  of  the  Uniformed 
Services-Europe  (OCHAMPUSEUR) 

APO  New  York  09102-5000;  and  Fiscal 
Intermediaries  (FIs)/Contractors  under 
contract  to  OCHAMPUS. 

Each  company  listed  below  maintains 
claim  files  on  beneficiaries  in  their 
respective  geographical  areas.  Health 
Management  Strategies  International, 
Inc.,  1725  Duke  Street,  Suite  300C, 
Alexandria,  VA  22314-3408; 

Health  Management  Strategies 
International,  Inc.,  1725  Duke  Street, 
Suite  300C,  Alexandria,  VA  22314-3408; 

Uniformed  Services  Benefit  Plans, 
Inc.,  720  North  Marr  Road,  Columbus, 
IN  47201-6660; 

Blue  Cross-Blue  Shield  of  South 
Carolina,  200  North  Dozier  Boulevard, 
Florence,  SC  29501-4026; 

Wisconsin  Ph)rsicians  Service,  1617 
Sherman  Avenue,  Madison,  WI 53707- 
7927; 

Delta  Dental  Plan  of  California,  7667 
Folsom  Boulevard,  Sacramento,  CA 
95826-9023; 

FHC  Options,  Inc.,  240  Corporate 
Boulevard,  Norfolk,  VA  23502-4900; 

Foimdation  Health  Federal  Services, 
Inc.,  2  Lakeway  Center,  Suite  1960  3850 
Causeway  Boulevard,  Metarie,  LA 
70002. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  seek 
authorization  or  preauthorization  for 
care  under  CHAMPUS/CHAMPVA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Original  correspondence  with 
individuals,  medical  and  dental 
statements.  Congressional  inquiries, 
medical  and  dental  treatment  records, 
authorization  for  care,  case  status 
sneets,  memos  for  records,  follow-up 
reports  justifying  extended  care, 
correspondence  with  fiscal 
intermediaries  and  work-up  sheets 
maintained  by  case  workers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101,  41  CFR  part  101- 
11.000;  chapter  55, 10  U.S.C.  613, 


chapter  17.  38  U.S.C:  32  CFR  part  199; 
and  E.O.  9397. 

PURPOSEfS): 

To  maintain  and  control  records 
pertaining  to  requests  for  authorization 
or  pre-authorization  of  health  and 
dental  care  under  CHAMPUS. 

ROUTINE  USES  OF  RECORDS  MAHnABlEO  IN  THE 
SVITEM,  INCUJDBNI CATBQORKS  OF  USERS  AND 
PURPOSES  OF  SUCH  USES: 

Determine  eligibility  of  an  individual, 
authorize  payment,  respond  to  inquiries 
from  congre^onal  offices  made  at  the 
request  of  the  individual  covered  by  the 
system,  control  and  review  health  care 
and  dental  management  plans,  health 
care  demonstration  programs,  control 
accomplishment  of  reviews,  and 
coordinate  subject  matter  clearance  for 
congressional  committees  and  auditors. 

Referral  to  the  Secretary  of  the 
Department  of  Health  and  Human 
Services  and/or  the  Secretary  of  the 
Department  of  Veterans  Afiairs 
consistent  with  their  statutory 
administrative  responsibilities  under 
CHAMPUS/CHAMPVA  pursuant  to 
chapter  55, 10  U.S.C  and  section  613, 
chapter  17,  38  U.S.C. 

Referral  to  federal,  state,  local,  or 
foreign  governmental  agencies,  and  to 
private  business  entities,  including 
individual  providers  of  care,  on  matters 
relating  to  fraud,  program  abuse, 
utilization  review,  quality  assmance, 
peer  review,  program  integrity,  third- 
party  liability,  coordination  of  benefits, 
and  dvil  or  criminal  litigation  related  to 
the  operation  of  CHAMPUS.  Disclosure 
to  third-party  contacts  in  situations 
where  the  party  to  be  contacted  has,  or 
is  expected  to  have,  information 
necessary  to  establish  the  validity  of 
evidence  or  to  verify  the  accuracy  of 
information  presented  by  the  individual 
concerning  his  or  her  entitlement,  the 
amount  of  benefit  payments,  any  review 
of  suspected  abuse  or  fraud,  or  any 
concern  for  program  integrity  or  quality 
appraisal. 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINO.  ACCESSING,  RETAINHMI,  AND 
DtSPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  maintained  on 
magnetic  tape  and  disc.  Paper  records 
maintained  in  file  folders. 

RETRIEVABIUTY: 

Information  is  retrieved  by  sponsor’s 
Social  Security  Number  and  sponsor’s 
or  beneficiary’s  name. 


SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and 
trained.  Decentralized  automated 
segments  within  FI  operations  are 
accessible  on-line  only  to  authorized 
persons  possessing  user  identification 
codes.  CX31AMPUS  buildings  are 
protected  by  Department  of  Defense 
security  force  and/or  military jiolice 
security  force. 

RETENTION  AND  disposal: 

Automated  indexes  are  permanent 
Hardcopy  records  are  clos^  out  at  the 
end  of  tne  calendar  year  in  which 
finalized,  held  one  additional  year,  and 
transferred  to  the  Federal  Records 
Center  (FRC).  The  FRC  will  destroy  the 
records  after  an  additional  five-year 
retention. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Program  Operations  Division, 
Office  of  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services, 
Department  of  Defense,  Aurora,  CO 
80045-6900. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services.  Department  of 
Defense,  ATTN;  Privacy  Act  Officer, 
Aurora.  CO  80045-6900. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  Civilian  Health 
and  Medical  Program  of  the  Uniformed 
Services,  Department  of  Defense,  ATl'N; 
Privacy  Act  Officer,  Aurora.  CO  80045- 
6900. 

Written  request  for  information 
should  include  the  full  name  of  the 
beneficiary,  the  full  name  of  the  sponsor 
and  sponsor’s  Social  Security  Number, 
current  address  and  telephone  number. 

Should  it  be  determined  that  the 
release  of  medical  information  to  the 
requestor  could  have  an  adverse  effect 
upon  the  individual’s  physical  or 
mental  health,  the  requestor  will  be 
required  to  provide  the  name  and 
address  of  a  physician  who  would  be 
willing  to  receive  the  medical  record, 
and  at  the  physician’s  discretion,  inform 
the  indiviaual  covered  by  the  system  of 
the  contents  of  that  record. 

For  personal  visits  to  examine 
records,  the  individual  should  provide 
some  acceptable  identification  such  as  a 
driver’s  license  or  other  form  of  picture 
identification. 
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CONTSSTMQ  RECORD  mOCEOUREt: 

The  OSD’s  rales  for  eocaesing  leoanls, 
far  contesting  contents  end  cppMbng 
initial  agency  detanninatkme  we 
publish^  in  OSD  Administrative 
Instraction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CAIEeORCS: 

Contractors.  Health  Benefits  Advisors, 
all  brandiee  fk  the  Uniformed  Service, 
congressional  offices,  providers  of  care, 
consultants  and  individuals. 

EXEernoNS  cuwMBi  TOR  ties  svsiem: 

None. 

DOCHA  02 
SYSTEM  MAME: 

Medical  and  Dental  Care  Inquiry 
Files. 

SYSTEM  LOCATKMl: 

Primary  system  is  located  at  Office  of 
Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services,  Department  of 
Defense,  Aurora,  CO  80045-6900. 

Decentralized  segments  are  located  at 
the  Office  of  Qvilian  Health  and 
Medical  Program  of  the  Unifarroed 
Services-£urope  (OCHAMPUSEUR), 

APO  New  Yok  09102-5000;  and  Fiscal 
Intermediaries  CFIsVContraCtors  under 
contract  to  OCHAMPUS. 

Eadi  company  listed  below  maintains 
medical  and  dental  care  inquiry  files  on 
beneficiaries  in  thw  respective 
geographical  areas. 

Health  Management  Strategies 
International,  Inc.,  1725  Duke  Street, 
Suite  300C.  Alexandria,  VA  22314-3408; 

Uniformed  services  Efanefit  Plans, 

Inc.,  720  North  Marr  Road,  Columbus, 

IN  47201-6660; 

Blue  Cross-Blue  Shield  of  South 
Carolina,  200  North  Dozier  Boulevard, 
Florence,  SC  29501-4026; 

Wisconsin  Physicians  Service.  1617 
Sherman  Avenue,  Madison,  WI 53707- 
7927; 

Delta  Dental  Plan  of  California,  7667 
Folsom  Boulevard,  Sacramento,  CA 
95826-9023; 

FHC  Options,  Inc.,  240  Corporate 
Boulevard,  Norfolk,  VA  23502-4900; 

Fotmdation  Health  Federal  Services. 
Inc.,  2  Lakeway  Center,  Suite  1960  3850 
Causeway  Boulevard,  Metarie,  LA 
70002. 

CATBQORKS  or  eOMDUAL  COVERED  BY  THE 
system: 

All  individuals  vrho  seek  information 
concerning  health  and  dental  care  imder 
CHAMPUS/CHAMPVA. 

CATEOORKS  Of  RECORDS  M  THE  SYSTEM: 

Documents  reflecting  inquiries 
received  from  private  individuals  for 


information  on  CHAMPUS/CHAMPVA 
and  replies  thereto;  congresrional 
inquiries  on  behalf  of  constituents  and 
replies  thereto;  and  files  notifying 
personnel  of  eUgibiUty  or  termination  of 
benefits. 

AUTMORTTY  fOR  MMNTEMtlMCC  OF  THE  SYSTEM: 

44  U.S.C  3101;  41  CFR  101-11.000; 
diapter  55, 10  U.S.C;  section  613, 
diapter  17, 38  U.S.C;  and  E.0. 9397. 

fURfOSE^): 

To  maintain  ud  control  records 
pertaining  tO  requests  far  infarmation 
conoerning  the  processing  of  individual 
CHAMPUS/CHAMPVA  claims  and  the 
benefit  structure  and  procedures  of 
CHAMPUS/CHAMPVA. 


ROUTME  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  SCtUDMQ  CATEOORCS  OF  OSER8  AND 
THE  FURFOSE8  OF  SUCH  USES: 

Establish  el^bility,  respond  to 
inquiries  from  individuals,  and  respond 
to  inquiries  from  congressional  offices 
made  at  the  request  of  the  individual 
covered. 

Referral  of  the  Secretary  of  the 
Department  of  Health  and  Human 
Se^ces  and/or  Secretary  of  the 
Department  of  Veterans  Afiairs 
consistent  with  ffieir  statutory 
administrative  responsibilities  \mder 
CHAMPUS/CHAMPVA  pursuant  to 
chapter  55, 10  U.S.C.  and  section  613, 
chapter  17, 38  U.S.C. 

Refarral  to  federal,  state,  local,  or 
foreign  governmental  ^endes,  and  to 
private  business  entities,  including 
individual  providers  of  care,  on  matters 
relating  to  fraud,  program  abuse. 
utilizBticm  review,  quality  assurance, 
peer  review,  program  integrity,  third- 
party  Utility,  coordination  of  benefits, 
and  dvil  or  criminal  litigation  related  to 
the  operation  of  CHAMPUS. 

Disclosure  to  other  third-perty 
contacts  in  situations  where  the  party  to 
be  contacted  has,  or  is  expeded  to  have, 
information  necessary  to  ^abiish  the 
validity  of  evidence  or  to  verify  the 
accuracy  of  information  pre^nted  by 
the  individual  concerning  his  or  her 
entitlenrent,  the  amount  of  benefit 
payments,  any  review  of  suspected 
abuse  or  fraud,  or  any  concern  for 
promm  integrity  or  quality  appraisal. 

Ine  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

FOUCtES  ANO  FRACnCES  FOR  STORVia, 
RETRIEVINO,  ACCESSiNQ.  RETAMMQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  records  maintained  on 
magnetic  tape  end  disc.  Paper  records 
maintained  in  file  folders. 


RETRtEWAHUrV: 

InfonnatioD  Is  retrieved  by  case 
number,  sponsor  name  and/tv  Sodel 
Security  Number,  and  inquirBr  name. 

SAFEGUARDS: 

Records  are  maintained  in  arees 
accessible  only  to  authorized  posonnel 
who  are  properly  screened,  deaied,  and 
trained.  Automated  segments  are 
accessible  only  by  auth<»iaed  persons 
possessing  user  identification  codes. 
CXIHAMPUS  buildings  are  protected  by 
Department  of  Defense  security  force 
an^or  military  police  security  force. 

RETENTtON  AND  DISPOSAL! 

Automated  indexes  are  permanent. 
Paper  records  are  retained  in  active  file 
until  end  of  calendar  year  in  which 
closed,  held  two  additional  years,  and 
then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Public  and  Beneficiary 
Relations  Division,  Office  of  Qvilian 
Health  and  Medical  Program  of  the 
Uniformed  Services,  Department  of 
Defense.  Aurora,  CO  80045-6900. 

NomncATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inouiries  to  the  Office  of 
Civilian  Health  ana  Medical  Program  of 
the  Uniformed  Services,  Department  of 
Defense,  ATTN;  Privacy  Act  Officer, 
Aurora,  CO  80045-6900. 

record  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  addrera  written 
inquiries  to  the  Office  of  Qvilian  Health 
and  Medical  Program  of  the  Uniformed 
Services,  Department  of  Defense,  ATTN: 
Privacy  Act  Officer,  Aurora,  CO  80045- 
6900. 

Written  requests  for  information 
should  include  the  full  name  of  the 
individual,  military  sponsor’s  name  and 
Social  Seciuity  NumW,  current  address 
and  telephone  munber.  Should  it  be 
determined  that  the  release  of  medical 
information  to  the  reqxiestor  could  have 
an  adverse  effect  upon  the  individual’s 
physical  or  mental  health,  the  requestor 
will  be  required  to  provide  the  name 
and  addre^  of  a  physician  who  would 
be  willing  to  receive  the  medical  record 
and,  at  the  ph^cian’s  discietioa, 
inform  the  indiyidual  covered  by  the 
system  of  the  contents  of  that  medical 
record. 

For  personal  visits  to  examine 
records,  the  individual  should  be  able  to 
provide  some  acceptable  identification 
such  as  a  driver’s  license  or  other  form 
of  picture  identification. 
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CONTESTINQ  RECOAD  PROCEOtMES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
InstmctiMi  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Contractors,  congressional  offices. 
Health  Benefits  Advisors,  all  branches 
of  the  Uniformed  Services,  consultants, 
and  incfividuals. 

EXEMPTIONS  CLAWED  FOR  THIS  SYSTEM: 

None. 

DOCKA  04 

SYSTEM  name: 

Legal  Opinion  Files. 

SYSTEM  LOCATION: 

Office  of  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services, 
Department  of  Defense,  Aurora,  CO 
80045-6900. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  are  the  subject  of 
inquiries  from  the  individual,  attorneys, 
fiscal  administrators,  hospital 
contractors,  other  Government  agencies, 
and  congressional  offices. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Inquiries  received  from  individuals, 
attorneys,  fiscal  administrators,  hospital 
contractors,  other  government  agencies, 
and  congressional  offices.  Files  contain 
legal  opinions,  correspondence, 
memoranda  for  the  record,  and  similar 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

44  U.S.C.  3101;  41  CFR  101-11.000; 
Chapter  55,'10  U.S,C.  613,  Chapter  17, 

38  U.S.C;  32  CFR  part  199. 

PURPOSE(S): 

OCHAMPUS  uses  these  records  for 
research,  precedent,  historical,  and 
record  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Referral  to  the  Secretary  of  the 
Department  of  Health  and  Human 
Services  and/or  the  Administrator  of  the 
Depeirtment  of  Veterans  Affairs 
consistent  with  their  statutory 
administrative  responsibilities  imder 
CHAMPUS/CHAMPVA  pursuant  to 
Chapter  55, 10  U.S.C  and  Section  613, 
Chapter  17,  38  U.S.C.  and  referral  to  the 
Department  of  Justice  and/or  foreign  law 
enforcement  agencies  for  possible 
criminal  prosecution. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 


systems  of  records  notices  apply  to  thin 
system. 

POUCIES  AND  PRACnCfiS  FOR  STORINa, 
RETRIEVmO,  ACCESSmO,  RETABaMO,  AND 
DISPOSING  OF  RECORDS  M  THE  EVSTEM: 

STORAGE: 

Paper  records  maintained  in  file 
folders. 

RETRIEVABUiTY: 

Information  is  retrieved  by  subject 
matter  with  cross-reference  by 
individual  name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  aie  properly  screened,  cleared,  and 
trained.  OCHAMPUS  biilldings  are 
protected  by  military  police  security 
force. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent  Transfer  to 
Washington  National  Records  Center 
when  superseded  or  obsolete. 

SYSTEM  MANAQER(8)  AND  ADDRESS: 

Ceneral  Counsel,  Office  of  Civilian 
Health  and  Medical  Program  of  the 
Uniformed  Services,  Department  of 
Defense,  Aurora,  CO  80045-6900. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whetliar  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services.  Department  of 
Defense,  ATTN:  Privacy  Officer,  Aurora, 
CO  80045-6900. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  Civilian  Health 
and  Medical  Program  of  the  Uniformed 
Services,  Department  of  Defense,  ATTN: 
Privacy  Offi^,  Aurora,  CO  80045-6900. 

Written  requests  fm  information 
should  include  the  full  name  of  the 
beneficiary,  the  full  name  of  the 
sponsor,  current  address  and  telephone 
number.  Should  it  be  determined  that 
the  release  of  medical  information  to  the 
requester  could  have  an  adverse  effect 
upon  the  individual’s  physical  or 
mental  health,  the  requestw  will  be 
required  to  provide  the  name  and 
address  of  a  physician  who  would  be 
willing  to  receive  the  medical  record 
and.  at  the  physician’s  diacretint, 
inform  the  individual  covwed  by  the 
system  of  the  contents  of  that  recmd. 

For  personal  visits  to  exwnine 
records,  the  individual  should  be  able  to 
provide  some  acceptable  identification 


such  as  a  driver’s  license  or  other  form 
of  picture  identification. 

CONTESTINQ  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOOMBS: 

Individuals,  attorneys,  fiscal 
administrators,  hospitd  contractors, 
other  agencies,  and  congressional 
offices. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

DOCHA  07 
SYSTEM  NAME: 

Medical  and  Dental  Claim  History 
Files. 

SYSTEM  location: 

Primary  system  is  located  at  Office  of 
Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services,  Department  of 
Defense,  Aurora,  CO  80045-6900. 

Decentralized  segments  are  located  at 
the  Office  of  Qvilian  Health  and 
Medical  Program  of  the  Uniformed 
Services-Europe  (OCHAMPUSEUR), 

APO  New  York  09102-5000;  and  Fiscal 
intermediaries/Contractors  (FIs}  under 
contract  to  OCHAMPUS. 

Each  company  listed  below  maintains 
claim  files  on  beneficiaries  in  their 
respective  geographical  areas. 

Health  Mwagement  Strategies 
International,  Inc.,  1725  Duke  Street, 
Suite  300C,  Alexandria.  VA  22314-3408; 

Uniformed  services  Benefit  Plans, 

Inc.,  720  North  Marr  Road,  Columbus, 

IN  47201-6660; 

Blue  Cross-Blue  Shield  of  South 
Carolina,  200  North  Dozier  Boulevard, 
Flormice.  SC  29501-4026; 

Wisconsin  Physicians  Service,  1617 
Sherman  Avenue,  Madismi,  WI  53707- 
7927; 

Delta  Dental  Plan  of  California,  7667 
Folsom  Boulevard,  Sacramento.  CA 
95826-9023; 

FHC  Opticms,  Inc.,  240  Corporate 
Boulevard.  Norfolk,  VA  23502-4900; 

Foimdation  Health  Federal  Services, 

'  Inc.,  2  Lakeway  Centw,  Suite  1960  3850 
Causeway  Boulevard.  Metarie,  LA 
70002. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Eligible  beneficiaries  and  all 
individuals  who  seek  health  care  under 
CHAMPUS/CHAMPVA. 

categories  of  records  in  the  svstsm: 

File  contains  claims,  billings  for 
services,  apjdications  or  approval  forms, 
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medical  records,  dental  records,  fomily 
history  files,  records  on  appeals  and 
hearings,  or  any  other  correspondence, 
memorandum,  or  reports  which  are 
acquired  or  utilized  in  the  development 
and  processing  of  CHAMPUS/ 
CHA^VA  cldms.  Records  are  also 
maintained  on  health  care  and  dental 
care  demonstration  projects,  including 
enrollment  and  authorization 
agreements,  correspondence, 
memoranda,  forms  and  reports  which 
are  acquired  or  utilized  during  the 
projects. 

AUTHORITY  FOR  MAMTENANCC  OF  THE  SYSTEM: 

44  U.S.C.  3101;  41  CFR  101-11.000; 
chapter  55. 10  U.S.C.  613,  chapter  17,  38 
U.S.C.;  32  CFR  part  199;  and  E.O.  9397. 

PURPOSE(S): 

(XHAMPUS  and  its  contractors  use 
the  information  to  control  and  process 
health  care  benefits  available  imder 
CHAMPUS  including  the  processing  of 
medical  claims,  dental  claims,  the 
control  and  approval  of  medical  and  . 
dental  treatments,  and  necessary 
interface  with  providers  of  health/dental 
care. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDWO  CATEGORIES  OF  USERS  AND 
PURPOSES  OF  SUCH  USES: 

Referral  to  federal,  state,  local,  or 
foreign  governmental  agencies,  and  to 
private  business  entities,  including 
individual  providers  of  care,  on  matters 
relating  to  baud,  program  abuse, 
utilization  review,  quality  assurance, 
peer  review,  program  integrity,  third- 
party  liability,  coordination  of  benefits 
and  dvil  or  criminal  litigation  related  to 
the  operation  of  CHAMPUS. 

Information  from  CHAMPVA  claims 
will  be  given  to  the  Department  of 
Veterans  Afiairs. 

Disclosiue  to  third-party  contacts  in 
situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have, 
information  necessary  to  establish  the 
validity  of  evidence  or  to  verify  the 
accuracy  of  information  presented  by 
the  individual  concerning  his  or  her 
entitlement,  the  amount  of  benefit 
payments,  any  review  of  suspected 
abuse  or  fraud,  or  any  concern  for 
program  integrity  or  quality  appraisal. 

Issuance  of  deductible  certificates; 
responding  to  inquires  from 
congressional  offices,  made  at  the 
request  of  the  person  to  whom  a  record 
pertains;  and  conducting  audits  of  FI 
processed  claims  to  determine  payment 
and  occurrence  accuracy  of  the  FI’s 
adjudication  process. 

Ih'ocess  and  control  of  recoupment 
claims  in  favor  of  the  United  States 
arising  imder  the  Federal  Claims 


Collection  Act.  In  connection  with  these 
recoupment  claims,  information  may  be 
disclosed  to: 

a.  The  U.S.  Department  of  Justice, 
including  U.S.  Attorneys,  for  legal 
action  and  final  disposition  of  the 
reco^ment  claims. 

b.  ’me  Internal  Revenue  Service  to 
obtain  current  address  information  on 
de^quent  accounts  receivable 
(automated  controls  exist  to  preclude 
redisclosure  of  solicited  IRS  address 
information)  and  to  report  amounts 
written-ofi  as  uncollectible  as  taxable 
income. 

c.  Private  collection  agencies  for 
collection  action  when  deemed  to  be  in 
the  best  interest  of  the  U.S. 

Diaciosur*  to  conaumer  reporting 
aganciaa: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  horn  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
act  of  1966  (15  U.S.C.  1681a(f))  or  the 
Federal  Claims  Collections  Act  of  1966 
(31  U.S.C.  3701(a)(3)). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  W  THE  SYSTEM: 

STORAGE: 

Automated  records  maintained  on 
magnetic  tape  and  disc.  Paper  records 
maintained  in  file  folders. 

RETRIEVABIUrY: 

Information  is  retrieved  by  sponsor’s 
Social  Security  Number;  beneficiary’s 
niime;  classification  of  medical 
diagnosis,  procedure  code,  or 
geographical  location  of  care  provided; 
and  selected  utilization  limits. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained.  Decentralized  automated 
segments  within  FI  operations  are 
accessible  on-line  only  to  authorized 
persons  possessing  user  identification 
codes.  The  automated  portion  of  the 
Primary  System  is  accessible  only 
through  the  medium  of  CXIHAMPUS 
prepared  computer  programs  resulting 
in  a  printout  of  the  data.  OCHAMPUS 
buildings  are  protected  by  Department 
of  Defense  security  force  and/or  military 
police  security  force. 

RETENTION  AND  DISPOSAL: 

Records  maintained  on  magnetic  tape 
are  individual  annual  files  and  are 
permanent.  Paper  records  are  closed  out 
at  the  calendar  year  end  in  which 
processed,  held  one  additional  year,  and 
transferred  to  the  Federal  Records 
Center.  Federal  Records  Centers  will 


destroy  after  an  additional  four-year  , 
retention. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Contract  Management  Division, 
Office  of  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services, 
Department  of  Defense,  Aurora,  CO 
80045-6900. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services,  Department  of 
Defense,  ATTN;  Privacy  Act  Officer, 
Aurora,  CO  80045-6900. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  Qvilian  Health 
and  Medical  Program  of  the  Uniformed 
Services,  Department  of  Defense,  A'TTN; 
Fhivacy  Act  Officer,  Aurora,  CO  80045- 
6900. 

Written  requests  for  information 
should  include  the  full  name  of  the 
beneficiary,  the  full  name  and  Social 
Security  Number  of  the  sponsor,  current 
address,  and  telephone  number.  Should 
it  be  determined  that  the  release  of 
medical  information  to  the  requestor 
could  have  an  adverse  efiect  uran  the 
individual’s  physical  or  mentm  health, 
the  requestor  will  be  required  to  provide 
the  name  and  address  of  a  physician 
who  would  be  willing  to  receive  the 
medical  record  and,  at  the  physician’s 
discretion,  inform  the  individual 
covered  by  the  system  of  the  contents  of 
that  record. 

For  personal  visits  to  examine 
records,  the  individual  should  provide 
some  acceptable  identification  such  as 
driver’s  license  or  other  form  of  picture 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Physiciems,  dentists,  hospitals,  and 
other  soim:es  of  care;  individuals; 
insurance  companies;  and  consultants. 

EXEMPTIONS  CLAIMED  FOR  TH»  SYSTEM: 

None. 

DOCHA  09 
SYSTEM  name: 

Grievance  Records. 
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SYSTEM  LOCATION: 

Office  of  Civilian  Health  and  Medical 
Program  of  the  Uniformed  Services, 
Department  of  Defense,  Aurora,  CO 
80045-6900. 

CATEGORIES  OF  INDIVIOUAL8  COVERED  BY  THE 
system: 

Current  or  former  Federal  employees 
who  have  submitted  grievances  in 
accordance  with  5  U.S.C.  2302  and  5 
U.S.C.  7121  or  a  negotiated  procedure. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  related  to  grievances 
including  statements  of  witnesses, 
reports  of  interviews  and  hearings, 
examiner’s  findings  and 
recommendations,  copy  of  the  original 
and  final  decision,  and  related 
correspondence  and  exhibits.  This 
system  includes  files  and  records  of 
internal  grievance  and  arbitration 
systems  that  OCHAMPUS  may  establish 
through  negotiations  with  recognized 
labor  organizations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  2302  and  5  U.S.C.  7121. 

PURPOSE(S): 

To  control  and  process  Federal 
employee  grievances. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Disclosure  to  appropriate  federal, 
state,  or  local  agencies  responsible  for 
investigating,  prosecuting,  enforcing,  or 
implementing  a  statute,  rule,  regulation, 
or  order  where  the  disclosing  agency 
becomes  aware  of  an  indication  of  a 
violation  or  potential  violation  of  civil 
or  criminal  law  or  regulation;  to  disclose 
information  to  any  source  from  which 
additional  information  is  requested  in 
the  course  of  processing  a  grievance,  to 
the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the 
purpose(s)  of  the  request  and  identify 
the  type  of  information  requested;  to 
disclose  information  to  a  federal  agency, 
in  response  to  its  request,  in  connection 
with  ^e  hiring  or  retention  of  an 
employee,  the  issuance  of  a  seonity 
clearance,  the  conducting  of  a  security 
or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issiiance  of 
a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
requesting  the  agency’s  decision  on  &e 
matter;  to  respond  to  inquiries  from  that 
congressional  office  made  at  the  request 
of  that  individual  concerned  by  the 
system;  to  disclose  information  to 
another  federal  agency  or  to  a  court 
when  the  government  is  party  to  a 


judicial  proceeding  before  the  court;  to 
disclose  information  to  officials  of  the 
Merit  Systems  Protection  Board 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Coimsel;  or 
the  Equal  Employment  Opportunity 
Commissiim  when  request^  in 
performance  of  their  authorized  duties; 
to  disclose  in  response  to  a  request  for 
discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding; 
and  to  provide  information  to  offid^ 
of  labor  organizations  reorganized  under 
the  Qvil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  polides,  practices  and 
matters  ejecting  work  conditions. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

This  information  is  used  in  the 
creation  and  maintenance  of  records  of 
summary  descriptive  statistics  and 
analytical  studies  or  for  related  work 
force  studies.  While  published  statistics 
and  studies  do  not  contain  individual 
identifiers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  reference. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAmWG,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  maintained  in  file 
folders. 

retrievabiuty: 

Information  is  retrieved  by  individual 
name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and 
trained.  OCHAMPUS  buildings  are 
protected  by  military  police  security 
force. 

retentkm  and  disposal: 

Records  are  closed  at  the  end  of  the 
calendar  year  in  which  they  are  closed, 
held  an  additional  seven  years,  and  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Pwsonnel  Office,  Office  of  Civilian 
Health  and  Medical  Program  of  the 
Uniformed  Services,  Department  of 
Defense,  Aurora,  CO  80045>6900. 


NOTIFICATKNi  PROCEOURB: 

Individuals  seeldDg  to  dslannine 
whether  informatimi  about  themselves 
is  contained  in  this  system  should 
address  written  inouiiies  to  the  Office  of 
Civilian  Health  ana  Medical  Program  of 
the  Uniformed  Services,  Department  of 
Defense.  ATTN:  Privacy  Act  Officer. 
Aurora.  CO  80045-6900 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  rimuld  address  written 
inquiries  to  the  Office  of  Civilian  Health 
and  Medical  Program  of  the  Uniformed 
Services,  Departmoit  of  Defrase,  ATTN: 
Privacy  Act  Officer,  Aurora,  CO  80045- 
6900 

Written  requests  for  information 
should  include  the  full  name  of  the 
individual. 

For  personal  visits  to  examine 
records,  the  individual  should  provide 
some  acceptable  identification  such  as  a 
driver’s  license  or  other  form  of  picture 
identification. 

contesting  record  procedures: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinaticms  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

record  source  categories: 

Individuals,  witnesses,  agency 
officials,  and  organizations. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DOSIA  01 

SYSTEM  name: 

OSIA  Treaty  Inspection  Manpower 
Management  System. 

SYSTEM  LOCATION: 

Records  in  the  system  are  located  at 
the  On-Site  Inspection  Agency,  300 
West  Service  Road,  Dulles  International 
Airport,  Washington,  DC  20041-0498. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Individuals  affiliated  with  the  On-Site 
Inspection  Agency,  either  by  military 
assigiunent,  civilian  employment,  or 
contractual  support  agreement 
Individuals  are  weapons  inspectors, 
linguists,  mission  s^eduler^planners, 
personnel  assistants/specialists,  portal 
rotation  specialists,  operation 
technicians,  passport  managers,  clerical 
staff,  and  database  management 
specialists. 

CATEOORCS  OF  RECOROe  Bl  THE  system: 

Information  includes  individual’s 
name.  Social  Security  Number,  date  of 
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birth,  city /state/country  of  birth, 
education,  marital  status,  gender,  race, 
civilian  or  military  member,  rank  (if 
military),  security  clearance,  years  of 
federal  service,  occupational  category, 
job  organization  and  location,  and 
emergency  locator  information. 

AUTHOWTY  FOR  MAINTENANCE  os  THi  SYSTSM: 

10  U.S.C  125  and  Executive  Order 
9397. 

PURPOSES: 

To  manage  OSIA  manpower 
resources,  including  security  clearance 
processing  and  verification,  special 
access  certification,  passport  status, 
mission  scheduling  and  planning, 
inspection  team  composition,  inspector 
and  transport  list  management,  and 
inspector  training. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  MCLUOmOCATEQORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  OSD’s  compilaticm  of 
systems  of  records  notices  apply  to  this 
system. 

POUCtES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINa,  RETANSNO,  AND  DISPOSINQ  OF 
RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  computer  and 
computer  output  products. 

RETRIEVABajrY: 

Records  may  be  retrieved  by  name  or 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  stored  in  a  computer 
system  with  extensive  intrusion 
safeguards. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  as  long  as 
the  individual  isassigned  to  OSIA.  Upon 
departure  from  OSIA,  records 
concerning  that  individual  are  removed 
from  the  active  file  and  retained  in  an 
inactive  file  for  ten  years.  Information 
that  has  been  held  in  the  inactive  file  for 
ten  years  is  deleted. 

SYSTEM  MANAGER  AND  ADOfKSS: 

On-Site  Inspection  Agency  Database 
Administrator,  300  West  Service  Road, 
Dulles  International  Airport, 
Washington,  DC  20041-0498. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
for  Operations,  On-Site  Inspection 
Agency,  300  West  Service  Road,  Dulles 
International  Airport,  Washington,  DC 
20041-0498. 
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The  inquiry  should  include  full  name 
and  Social  SecurityNumber. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  for  Operations. 
On-Site  Inspection  Agency,  300  West 
Service  Road,  Dulles  International 
Airport,  Was^gton,  DC  20041-0498 
Ine  inquiry  must  include  full  name 
and  Socid  SecurityNumber. 

CONTESTINO  RECORDS  PROCEDURES; 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual,  obtained  firom  other 
personnel  record  sources,  and  horn  the 
individual’s  superiors  and  assignment 
personnel. 

EXElWnONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DPA  DCRA  01 
SYSTEM  NAME: 

Joint  Civilian  Orientation  Conference 
Files. 

SYSTEM  location: 

Directorate  for  Commimity  Relations, 
Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affcurs),  The  Pentagon, 
Washington,  DC  20301-1400. 

CATEGORIES  OF  INDIVEHJALS  COVERED  BY  THE 
system: 

Any  person  nominated  to  participate 
in  the  Joint  Civilian  Orientation 
Conference. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Nominating  letters,  biographical 
information  and  administrative 
processing  papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  136. 

PURPOSE(S): 

Data  is  provided  to  the  Assistant 
Secretary  of  Defense  and  his  immediate 
subordinates  and  is  used  in  making  a 
selection  of  participants  representing 
the  broadest  possible  cross-section  of 
nominees,  and  prevent  administrative 
duplication. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 


systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSMO,  RETAMUHQ,  AND 
DtSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders 

RETRIEVABIL/TY: 

By  name. 

SAFEGUARDS: 

Records  are  maintained  in  locked  file 
case  and  accessible  only  to  authorized 
personnel. 

RETENTION  ANO  DISPOSAL: 

Name,  address  and  title  files  are 
permanent.  Nomination  files  are 
retained  while  nominations  are  active, 
then  destroyed. 

SYSTEM  MANAGER(8)  ANO  ADDRESS: 

Assistant  Secretary  of  Defense  (Public 
Affairs),  The  Pentagon,  Washington,  DC 
20301-1400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
for  Commimity  Relations  Office  of  the 
Assistant  Secretary  of  Defense  (Public 
Affairs),  Room  1E798,  The  Pentagon, 
Washington,  DC  20301—1400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
Secretary  of  Defense  (Public  Affairs), 
The  Pentagon,  Washington,  DC  20301- 
1400. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Secretary  of  Defense,  Assistant 
Secretary  of  Defense,  Chairman  of  the 
Joint  Staff,  Secretaries  of  the  Military 
Departments,  Military  Services  Chiefs, 
Commanders  of  Major  Military 
Commands,  Director  of  Defense 
Agencies,  former  conference 
participants,  and  occasionally  Members 
of  Congress.  - 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM' 

None. 
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DPA  DFOI.A  05 
SYSTEM  name; 

Freedom  of  Information  Program  Case 
Files. 

SYSTEM  location: 

Primary  system:  Directorate  for 
Freedom  of  Information  and  Security 
Review,  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs),  Room  1E798, 
The  Pentagon,  Washington,  IXI 20301- 
1400. 

Decentralzed  segments:  Under 
Secretaries  of  Defense,  Assistant 
Secretaries  of  Defense,  Assistants  to  the 
Secretary  of  Defense,  or  equivalent.  The 
Joint  St^,  and  other  activities  assigned 
to  Office  Secretary  of  Defense  for 
administrative  support. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM! 

Any  citizen  who  makes  a  request  for 
records  imder  the  Freedom  of 
Information  Program  to  the  Office  of  the 
Secretary  of  Defense,  The  Joint  Staff,  or 
activity  assigned  to  Office  Secretary  of 
Defense  for  administrative  support. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  firm,  address  of  individual 
requestor,  identification  of  records 
requested,  dates  and  summaries  of 
action  taken,  and  docximents  for 
estabhshing  collectable  fees  and 
processing  cost  to  the  government. 
Name,  titles  or  positions  of  each  person 
primarily  responsible  for  an  initial  or 
final  denial  on  appeal  of  a  request  for 
a  record.  The  results  of  any  disciplinary 
proceeding,  including  cm  explanation  of 
a  decision  not  to  discipline,  that  was 
initiated  against  an  officer  or  employee 
because  a  court  determined  arbitrary  or 
capricious  action. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  552,  The  Freedom  of 
Information  Act,  as  amended  by  Pub.  L. 
93-502. 

PURPOSE(S): 

Data  is  used  by  officials  in  Directorate 
for  Freedom  of  Information  and  Security 
Review,  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs)  to 
administratively  control  requests  to 
I  insvire  compliance  with  Pub.  L.  93-502, 

I  and  to  research  historical  data  on 
S  release  of  records  so  as  to  facilitate 

conformity  in  subsequent  actions;  data 
is  also  used  for  development  of  annual 
report  required  by  Pub.  L  93-502,  and 
to  compute  processing  costs  to  the 
government,  and  other  management 
data  such  as,  but  not  limited  to  number 
of  requests,  type  or  category  of  records 
requested,  average  processing  time, 
average  cost  to  requestor,  percentage  of 


denials  and  nximber  of  denials  by  ^ 
exemption.  Data  in  the  decentralized 
segments  is  used  by  Under  Secretaries 
of  Defense,  Assistant  Secretaries  of 
Defense,  Assistants  to  the  Secretary  of 
Defense  or  eqiiivalent.  The  Joint  Staff, 
and  other  activities  assigned  to  Office 
Secretary  of  Defense  for  Administrative 
Support 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVINO,  ACCESSINO,  RETAMNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  disks,  computer 
paper  printout,  index  file  cards,  and 
paper  records  in  file  folders. 

RETRIEVABIUTY: 

Filed  by  request  number  and  retrieval 
by  name,  subject  material  (to  include 
dates)  and  request  number  using 
conventional  indices. 

SAFEGUARDS: 

Paper  records  are  maintained  in 
security  containers  with  access  only  to 
officials  whose  access  is  based  on 
requirements  of  assigned  duties. 
Computer  access  is  by  verification  of 
Identification  codes;  one  for  search  and 
another  for  maintenance. 

RETENTION  AND  DISPOSAL: 

Annual  departmental  reports  are 
permanent  records.  All  other  reports 
and  files,  other  than  appeal  and  control 
files,  may  be  destroyed  two  to  five  years 
after  reply,  depending  on  document 
status.  Appeal  files  are  destroyed  four 
years  after  final  determination,  or  three 
years  after  final  adjudication,  whichever 
is  later.  FOIA  control  files  are  destroyed 
five  years  after  date  of  last  entry.  Official 
file  copies  or  records  are  disposed  of  in 
accordance  with  approved  departmental 
disposition  instru^ons  or  with  related 
FOIA  request,  whichever  provides  the 
later  disposal  date. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Secretary  of  Defense  (Public 
Affairs),  The  Pentagon,  Washington,  DC 
20301-1400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Freedom  of  Information  and  Security 
Review,  Office,  Assistant  Secretary  of 


Defense  (Public  Affairs),  Room  2C757, 
The  Pentagon,  Washin^on,  DC  20301- 
1400. 

Requests  should  include  full  name, 
address  and  affidavit  or  identification 
which  is  required  for  release  of  record. 
Personal  vi^ts  are  restricted  to  Room 
2C757.  Individual  should  be  able  to 
present  acceptable  identification;  that  is, 
driver’s  license  or  comparable  identity 
card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Freedom  of 
Inrormation  and  Security  Review, 

Office,  Assistant  Secretary  of  Defense 
(Public  Affairs),  Room  2C757,  the 
Pentagon,  Washii^on,  DC  20301-1400. 

Requests  should  include  full  name, 
address  and  affidavit  or  identification 
which  is  required  for  release  of  record. 
Personal  visits  are  restricted  to  Room 
2C757.  Individual  should  be  able  to 
present  acceptable  identification;  that  is 
driver’s  license  or  comparable  identity 
card. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Requests  for  records  originating  from 
citizens  under  the  Freedom  of 
Information  AcJ  and  subsequent  data 
provided  by  form  and  memoranda  by 
officials  who  hold  the  requested 
records,  act  upon  the  request,  or  who 
are  involved  in  legal  action  stemming 
frum  action  taken. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DPA  DSR.A06 
SYSTEM  name: 

Security  Review  Index  File. 

SYSTEM  location: 

Directorate  for  Freedom  of 
Information  and  Security  Review,  Office 
of  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  Room  2C757,  The 
Pentagon,  Washington,  DC  20301-1400. 

CATEGORIES  OF  mnVIOUAU  COVERED  BY  THE 

system: 

Department  of  Defense  officials  who 
present  statements,  testify,  or  who 
furnish  information  to  the  Congress  of 
the  United  States.  Department  of 
Defense  officials  and  citizens  or 
organizations  outside  the  Defense 
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Ilepartment  who  submit  documents, 
su^  as  but  not  limited  to,  speedhes  and 
articles,  for  clearance  prior  to  public 
release. 

CaieOOMES  OF  eeCOROS  M  TME  tVSTEIC' 
Name,  organization  of  individual 
sulxnitting  document  for  clearance. 

AtflMOfVTY  FOa  MAMTEIOM^E  OF  TIC  SV87EK 

10  U.S.C.  136. 

PURPOSE(S): 

This  information  is  used  by  officials 
of  Directorate  for  Freedom  of 
Information  and  Security  Review,  Office 
of  the  Secretary  of  Defense  (Public 
Afiairs)  to  identify  and  locate 
documents  which  are  maintained  in  a 
separate  classified  file  in  order  to 
fo^litate  research  of  histmical  data  in 
previously  processed  documents  to 
ensure  confonnity  in  subsequent 
actions. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  M  TNE 
SYSTEM,  INCLUDeiG  CATEQOfSES  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  rerards  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  ST0R»IQ, 
RETRCYMO,  ACCESSSIQ,  RETASSNO,  AND 
OISPOSMO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Index  file  cards  in  card  file  cabinets. 
RETRCVABturv: 

Filed  by  case  number,  name,  source 
(Organization),  and  sub)ect-numerical. 

SAFEGUARDS: 

Index  file  cards  are  maintained  in 
security  containers  with  access  only  to 
officials  in  accordance  with  assign^ 
duties. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  Files  are  cut 
ofi  at  end  of  each  calendar  year.  Qit  off 
files  are  maintained  in  current  files  area. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Secretary  of  Defense  (Public 
Afiairs),  The  Pentagon,  Washington,  DC 
20301-1400. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  informatimi  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Freedom  of  Information  and  Security 
Review,  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs),  Room 
2C757,  The  Pentagon,  Washington,  DC 
20301-1400. 

Request  should  include  full  name, 
organization,  address  and  affidavit,  or 


identification  which  is  required  for 
release  of  record.  Personal  visits  are 
restricted  to  Room  2C757.  Individual 
should  be  able  to  present  acceptable 
identification;  that  is.  driver’s  license  or 
comparable  identity  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director.  Freedom  of 
Information  and  Security  Review.  Office 
of  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  Room  2C757,  The 
Pentagon,  Washin^on,  DC  20301-1400. 

Request  should  include  full  name, 
organization,  address  and  affidavit,  or 
identification  which  is  required  for 
release  of  record.  Personal  visits  are 
restricted  to  Room  2C757.  Individual 
should  be  able  to  present  acceptable 
idratification;  that  is,  driver’s  license  or 
comparable  identity  card. 

CONTESTING  RECORD  PROCEDURES: 

*1110  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Requests  for  clearance  of  documents 
originating  fi'om  officials,  organizations, 
or  individuals  imder  10  U.S.C.  136. 

EmmONS  CLAIMED  FOR  THE  system: 

None. 

DPA  DSR.B  11 
SYSTEM  name: 

Mandatory  Declassification  Review 
Files. 

SYSTEM  LOCATION: 

Primary  system  -  Directorate  for 
Freedom  of  Information  and  Security 
Review,  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs),  Room 
2C757,  The  Pentagon,  Washington,  DC 
20301-1400. 

Decentralized  segments  -  Under 
Secretaries  of  Defense,  Assistant 
Secretaries  of  Defense,  Assistants  to  the 
Secretary  of  Defense,  or  equivalent.  The 
Joint  Stafi,  and  other  activities  assigned 
to  the  Office  of  the  Secretary  of  Defense 
for  administrative  support. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  person  (or  records  repository) 
who  makes  a  request  to  the  Office  of  the 
Secretary  of  Defense  or  activities 
assigned  to  Office  of  the  Secretary  of 
Defense  for  Administrative  support  for 
the  Mandatory  Declassification  Review 
of  Records  under  E.0. 12065  (Sections 


3-5).  That  aspect  of  the  E.O.  pertaining 
to  the  systematic  view  of  classified 
Defense  documents  is  acted  upon  by  the 
Records  Administrator,  Office  of  the 
Secretary  of  Defense,  Room  5C315,  The 
Pentagon,  Washington,  DC  20301-1155. 
Overall  responsibility  for  the 
Department  of  Defense  Information 
Security  Program  rests  with  the  Deputy 
Assistant  Secretary  of  Defense 
(Counterintelligence  and  Security 
Countermeasures),  OASD(C3l). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names,  firms  or  address  of  requester, 
identification  of  records  requested, 
dates  and  summaries  of  action  taken, 
and  documents  for  establishing 
collectable  fees  and  processing  cost  to 
the  Government.  Names,  titles,  or 
positions  of  each  person  primarily 
responsible  for  an  initial  or  final  denial 
on  appeal  of  a  request  for 
declassification  of  a  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12065,  National  Security 
Information,  June  28, 1978,  as  amended. 

PURPOSE(8): 

To  be  used  by  officials  of  the 
Directorate  for  Freedom  of  Information 
and  Security  Review,  Office  of  the 
Assistant  Secretary  of  Defense  (Public 
Affairs)  and  Under  Secretaries  of 
Defenses  Assistants  to  the  Secretary  of 
Defense  or  equivalent. 

The  Joint  Staff,  and  other  activities 
assigned  to  the  Office  of  the  Secretary  of 
Defense  for  Administrative  Support  to 
administratively  control  requests  to 
ensure  compliance  with  E.0. 12065  and 
EKDD  Regulation  5200.1-R,  Information 
Security  Program  Regulation.  December 
1978;  and  research  historical  data  on 
release  of  records  so  as  to  facilitate 
conformity  to  subsequent  actions.  Data 
is  used  for  developing  annual  report 
required  by  E.0. 12065,  and  other 
management  needs  such  as.  but  not 
limit^  to,  number  of  requests;  type  of 
category  of  records  requ^ed;  average 
processing  time;  average  costs  to 
requestor;  percentage  of  denials  and 
number  of  denials  ^  exemption;  and 
for  computing  processing  costs  to  the 
Government. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  TIC 
SYSTEM,  MCLUDINO  CATEGORIES  OF  USERS  AND 
TW  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 
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POUCtES  ANO  PRACTICES  FOR  STORINO, 
RETRIEVINQ,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  disks,  computer 
paper  printouts,  index  file  cards,  and 
paper  records  in  the  file  folders. 

RETRIEVABtUTY: 

Filed  by  request  number  and  retrieved 
by  name,  subject  material  (including 
date),  request  number  using 
conventional  indices,  referring  agency, 
or  any  combination  of  fields. 

SAFEGUARDS: 

Paper  records  are  maintained  in 
security  containers  with  access  only  to 
officials  whose  access  is  based  on 
requirements  of  assigned  duties. 
Computer  access  is  by  verification  of 
identification  code;  one  for  search  and 
another  for  maintenance. 

RETENTION  AND  DISPOSAL: 

Files  that  grant  access  to  records  are 
held  in  current  status  for  two  years  after 
the  end  of  the  calendar  year  in  which 
created,  then  destroyed.  Files  pertaining 
to  denials  of  requests  are  destroyed  5 
years  after  final  determination.  Appeals 
are  retained  for  3  years  after  final 
determination. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Assistant  Secretary  of  Defense  (Public 
Affairs).  The  Pentagon,  Washington.  E)C 
20301-1400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Freedom  of  Information  Security 
Review  Office,  Assistant  Secretary  of 
Defense  (Public  Affairs),  Room  2C757, 
The  Pentagon,  Washington,  DC  20301- 
1400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Freedom  of 
Information  Secvuity  Review  Office, 
Assistant  Secretary  of  Defense  (Public 
Affairs),  Room  2C757,  The  Pentagon, 
Washington,  DC  20301-1400. 

Individual  should  provide  full  name 
and  address.  Personal  visits  are 
restricted  to  Room  2C757.  Individuals 
should  be  able  to  present  acceptable 
identification;  that  is  driver’s  License  or 
comparable  identity  card. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 


published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  fiom  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Requests  for  Mandatory 
Declassification  Review  and  subsequent 
release  of  records  originated  from 
individuals  under  E.0. 12065,  and 
subsequent  date  provided  by  form  and 
memorandum  by  officials  who  hold  the 
requested  records,  act  upon  the  request, 
or  who  are  involved  in  legal  action 
stemming  from  action  taken. 

EXEMPTIONS  CLANIEO  FOR  THE  SYSTEM: 

None. 

DPA  DXA.C  09 
SYSTEM  name: 

Public  Correspondence  Files. 

SYSTEM  LOCATION: 

Office  of  the  Staff  Assistant  for  Public 
Correspondence,  Office  of  the  Assistant 
Secretary  of  Defense  (Public  Affairs), 
Room  2C757,  The  Pentagon, 

Washington,  DC  20301-1400. 

CATEGORIES  OF  INDIVKHIALS  COVERED  BY  THE 

system: 

Any  person  who  writes  to  the 
Department  of  Defense  requesting 
general  information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
Letters  of  inquiry  and  replies. 

AUTHORITY  FOR  MAINTENANCE  OF  TW  SYSTEM: 
10  U.S.C.  136. 

PURPOSE(S): 

Information  is  used  by  the  Office  of 
the  Staff  Assistant  for  Public 
Correspondence,  Office  of  the  Assistant 
Secretary  of  Defense  (Public  Affairs)  to 
provide  a  record  of  answers  to  general 
inquiries  submitted  by  the  public. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  NCLUDSIO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  in  paper  folders. 

RETRIEVABILmr: 

By  name. 

safeguards: 

Access  by  authorized  personnel  only. 

RETENTION  AM)  disposal: 

Retained  for  two  years,  then 
destroyed. 


SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Assistant  Secretary  of  Defense  (Public 
Affairs),  The  Pentagon,  Washington,  DC 
20301-1400. 

NOnFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Assistant  for  Public  Correspondence 
Office  of  Assistant  Secretary  of  Defense 
(Public  Affairs).  Room  2D771.  The 
Pentagon.  Washington,  DC  20301-1400. 

RECORD  access  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
Sectary  of  Defense  (Public  Affairs), 

The  Pentagon,  Washington.  DC  20301- 
1400. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  fix>m  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Any  individual  inquiry  and  response 
thereto. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DPA  DXA.D  10 
SYSTEM  NAME: 

Privacy  Act  Reouest  for  Access  Files. 
SYSTEM  LOCATION: 

Primary  System  -  Directorate  for 
Freedom  of  Information  and  Security 
Review,  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs).  Washington, 
DC  20301-1400. 

Decentralized  Segments  •  Offices  of 
the  Under  Secretaries  of  Defense, 
Assistant  Secretaries  of  Defense. 
Assistants  to  the  Secretary  of  Defense,  or 
equivalent.  The  Joint  Staff,  and  other 
activities  assigned  to  the  Office  of  the 
Secretary  of  Defense  for  administrative 
support. 

CATEGORIES  OF  INDIVKIUALS  COVERED  BY  TIM 
system: 

Any  citizen  who  makes  a  request  for 
access  to  records  under  the  Privacy  Act 
to  the  Office  of  the  Secretary  of  Defense, 
The  Joint  Staff,  or  activity  assigned  to 
the  Office  of  the  Secretary  of  Defense  for 
administrative  support.  Requests  from 
the  public  for  amendment  of  records, 
other  questions  concerning  the  Privacy 
Act,  and  matters  pertaining  to  Privacy 
Act  Program  management  are  acted 
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upon  by  the  Rsoord  Administrator, 

Office  oi  the  Secretary  of  Oefiame,  Room 
SC315.  Hie  Pentagon,  Washington.  DC 
20301-1155. 

CATEQOraES  Of  RECOaM  M  TNE  tTmil: 

Names,  firms  address,  and  other 
personal  identifiers  of  the  individual 
requests,  identification  of  reocuds 
requested,  dates  and  summaries  of 
action  takoi,  and  related  documents 
associated  vrith  processing  requests.  In 
addition,  names,  titles  or  positions  of 
eadi  perscm  primarily  responsible  fen 
action  on  requests  for  records.  Results  of 
follow-on  action,  if  any,  to  include 
request  for  review  of  refusal  of  the 
inmvidual's  request. 

AUTMOfarV  KM  MMNfTENANCe  Of  THE  aVSTEM: 

5  U.S.C  552a,  the  Privacy  Act  of 
1974;  Pub.  L.  93-579. 

* 

fURPOSE(S): 

Information  is  used  by  officials  in 
Directorate  for  Freedom  of  InfcHtnation 
and  Security  Review.  Office  of  the 
Assistant  Secretary  of  Defense  (Public 
Affairs);  Offices  of  the  Under  Secretary 
of  Defense.  Assistant  to  the  Secretary  of 
the  Chiefs  of  Staff,  and  other  activities 
assigned  to  the  Office  Administrative 
Support  to  control  administratively 
requests  to  insure  compliance  vdth  Pub. 
L  93-579  and  to  reseai^  historical  data 
for  annual  report  statistics  and  other 
Management  information. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  MCLUOeiG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUOES  AND  PRACTICES  FOR  STXMMG, 
RETRKVMQ,  ACCESSMO,  RETABSNQ,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Index  file  cards  and  paper  records  in 
file  folders. 

retrevabsjty: 

nied  chronologically  by  request 
number  and  retrieved  by  name  and/or 
request  number  using  conventional 
indices  and  cross-references. 

SAFEGUARDS: 

Records  are  maintained  in  security 
containers  with  access  only  to  officials 
whose  access  is  based  on  requirements 
of  assigned  duties. 

RETENTION  AND  OMPOSAL: 

Files  are  kept  for  five  years  after  date 
of  reply  in  denial  cases  which  are  not 
apped^.  Appealed  cases  are  kept  4 
years  after  final  determination  or  3  years 


after  final  adjudication  by  the  courts 
whichever  is  later.  Where  access  is 
granted,  filee  are  deatroyed  after  two 
years. 

SYSTEM  MANAOEN(S)  AND  AODRttS: 

Assistant  Secretary  of  Defense  (Public 
Affairs),  ’The  Pentagon,  Washingtmi,  DC 
20301-1400. 

NOTSRCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Freedom  of  Information  and  Security 
Review,  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs),  Rcmm 
2C757,  The  Pentagon,  Washington,  DC 
20301-1400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
inhumation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director.  Freedom  of 
Information  and  Security  Review,  Office 
of  the  Assistant  Secretary  of  Defense 
(Public  Affairs).  Room  2C757.  The 
Pentagon,  Washin^on,  DC  20301-1400. 

Individual  should  provide  full  name, 
address,  and  signature.  For  personal 
visits,  individual  should  be  able  to 
present  acceptable  identification;  that  is, 
driver’s  license  or  comparable  identity 
card. 

contesting  record  procedures: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

record  source  CATEGORIES: 

Requests  for  access  to  records  -  under 
the  Privacy  Act  -  originating  from 
citizens,  and  subsequent  data  provided 
by  officials  who  hold  the  requested 
records,  act  up<xi  tha  request,  and  who 
are  involved  in  the  review  of  denials  of 
the  requests. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

DPAE  02 
SYSTEM  NAME: 

Administrative  Files  of  the  Assistant 
Secretary  of  Defense,  PAE. 

SYSTEM  location: 

Office  of  the  EKrector,  Program 
Analysis  and  Evaluation,  The  Pentagon, 
Washington,  DC  20301-1800. 

CATEGORCS  OF  INOIVKKIALS  COVERED  BY  TNE 
SYSTEM: 

All  current  and  former  military  and 
civilian  personnel  employed  by  or 


assigned  to  PAE  since  1965.  Currmt  and 
some  past  applicants  or  prospects  for 
civilian  or  military  jobs.  Some 
contractor  personnel.  Other  DCfi}  or 
outside  personnel  currently  or 
previously  assigned,  or  un^ 
consideration,  to  provide  Mipport  at 
work  with  PAE. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

System  contains  individual 
application  fonns;  biographical  data; 
employment  history;  professional  end 
miutary  experience:  Pooling  and 
academic  records;  performance 
effectiveness  data;  honors;  awards  and 
decoratioiM;  security  fonns;  security 
clearances:  security  violaticms 
publications;  training  and  career 
development  information;  telephone 
rosters;  entain  financial  interest  and 
medical  history  data;  information  used 
to  evaluate  individuals  for  mnployment, 
promotion,  reassignment,  training, 
retention  and  awards,  job  descriptions; 
letters  of  commendations  at 
appreciation;  overtime  pay  records: 
travel  orders;  certain  travel  vouchers; 
retirmnent  application  papers;  tenure 
data;  next  employment  information; 
savings  bond  and  Combined  Federal 
Campaign  (CFC)  data  (current  year 
only);  and  miscellaneous  personnel  and 
administrative  data  of  like  nature. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136. 

PiMPOSE(S): 

Used  by  ODPAE  to  evaluate  current 
and  prospective  employees;  to  locate 
former  personnel  and  prospect;  to 
analyze  professional  staff  background; 
to  make  decisions  on  hiring,  promotion, 
training,  awards,  or  disciplinary  actions; 
to  make  comparative  analyses  of 
personnel  data  such  as  turnover  rates, 
awards,  academic  degrees,  average  age, 
travel,  and  overtime;  to  determine  level 
of  security  access  permissible;  to 
evaluate  conformance  with  standards  of 
conduct  rules;  to  evaluate  contractor 
capabilities;  to  provide  information  on 
current  or  former  personnel  to 
authorized  investigators  and  potential 
outside  employers;  to  make  campaign 
reports;  to  evaluate  effectiveness  of  PAE 
personnel  operations;  to  input  selected 
data  to  computer  system;  to  perform 
computer  analysis  of  the  data;  and  to 
prepare  reports,  rosters  and  statistical 
data. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  TNE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

*1116  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 
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POUCIES  AND  PRACTICES  POR  STORSia, 
RETRIEVINa,  ACCES8INQ,  RETAMMO,  AND 
0ISPO8INO  OP  RECORDS  M  THE  system: 

snroRAOE: 

Paper  records  in  file  folders. 

Biography  book.  Compute  disks. 
Computer  paper  printouts.  Microfiche. 
Charts. 

RETRIEVABiUrY: 

Information  accessed  by  last  name  of 
individual.  Individual  user  codes  end 
passwords  required  to  access 
information  stored  in  computer. 

SAFEGUARDS: 

Building  employs  security  guards. 
Sensitive  manually  stored  data  kept  in 
locked  cabinets  or  safes  and  may  be 
accessed  only  by  authorized  personnel. 
Computer  stored  data  is  kept  in  a  secure 
computer  facility  and  maybe  accessed 
only  by  authorized,  properly  trained 
personnel  who  have  access  codes  and 
passwords. 

RETENTION  AND  DISPOSAL: 

Records  on  current  and  former 
personnel  are  permanent.  Travel  orders, 
overtime  authorizations  and  similar 
fiscal  records  kept  for  three  years.  ^ 
Applicant  files  are  screened  about  once 
a  year  and  information  outdated  or  no 
longer  needed  is  destroyed.  Campaign 
data  for  other  than  current  year  is 
destroyed  annually. 

SYSTEM  MANAQ£R(S)  AND  AOORESS: 

Office  of  the  Director.  Program 
Analysis  and  Evaluation,  Room  2D321, 
The  Pentagon,  Washington,  DC  20301- 
1800. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Director,  Program  Analysis  and 
Evaluation,  Assistant  for  Management, 
Room  2D321.  The  Pentagon, 

Washington,  DC  20301-1800. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Program 
Analysis  and  Evaluation,  Assistant  for 
Management,  Room  2D321,  The 
Pentagon,  Washington.  DC  20301-1800. 

Individual  should  provide  full  name 
and  identification  of  the  individual. 
Visitors  may  be  required  to  provide 
identification. 

CONTESTING  RECORD  P  ROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 


published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

Current  and  previous  employers, 
instructors,  associates  and  contacts; 

DOD  civilian  and  military  personnel 
offices;  DOD  security  offices:  DCH) 
payroll,  travel  and  fiscal  offices;  Civil 
Service  Commission;  contractors;  Air 
Force  Data  Service  Center  (AFDSC); 

PAE  personnel;  educational  institutions; 
and  financial  institutions. 

EXEMPTIONS  CLANIEO  POR  THE  SYSTEM: 

None. 

DPAO  12.0 
SYSTEM  name: 

DOD  National  Media  Pool  Files. 

SYSTEM  LOCATION: 

Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs],  Directorate  for 
Plans,  Room  2D757,  The  Pentagon, 
Washington,  DC  20301-1400. 

CATEGORIES  OP  MDIVSIUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  media  representatives 
nominated  by  their  respective  bmeaus 
to  be  members  of  the  EKX)  National 
Media  Pool. 

CATEQORES  OF  RECORDS  M  THE  SYSTEM; 

Accreditation  and  other 
questionnaires  and  forms  soliciting 
individuals  name.  age.  nationality. 

Social  Security  Number,  office  and 
home  add]  esses  and  phone  numbers, 
passport  information,  medical 
information,  and  person  to  be  notified 
in  an  emergency  effecting  individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  136  and  E.O.  9397. 

PURPOSE(S): 

For  collection  and  m^ntenance  of 
essential  personal  information 
concerning  members  of  the  DOD 
National  Media  Pool.  Information  is 
used  to  issue  Media  Pool  Press  Pass, 
orders,  arrange  foreign  country 
clearances  and  visas,  and  determine 
individual’s  suitability/preparedness  for 
deployment  with  the  media  pool. 

ROUTINE  USES  OF  RECOROe  MABfTABlEO  M  THE 
SYSTEM,  MCLUOmO  CATEQORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POLICIES  AND  PRACTICES  POR  STORBIQ, 
RETRIEVINO,  ACCESSINO,  RETAIMNa,  AND 
DISPOaiNO  OF  RECORDS  M  THE  system: 

storage: 

Maintained  in  file  folders. 
RcnsEVABEjrv: 

Retrieved  b]r  name,  bureau  or 
organization. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  with  an  offidm  need-to-know 
who  have  been  trained  for  handMng 
Privacy  Act  information. 

RETENTION  AND  DISP(»AL: 

Cut  ofi  annually,  and  kept  in  office  for 
5  years.  Files  are  then  transferred  to  the 
Washington  National  Records  Center  for 
25  years.  They  ate  then  oSared  to  the 
National  Archives  for  permanent 
retention  after  25  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs),  I^rectorate  for 
Plans,  Rrom  2D757,  The  Pentagon, 
Washington,  DC  20301-1400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  Secretary  of  Defmse 
(Public  Affairs).  Directorate  for  Plans, 
Room  2D757,  Pentagon,  Washington,  DC 
20301-1400. 

The  request  should  contain 
individu^’s  full  name,  individual's 
Social  Security  Number,  and  bureau  or 
organization  where  employed. 

RECORD  ACCESS  PROCEDURES: 

Individiials  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
Secretary  of  Defense  (Public  Affairs), 
Directorate  for  Plans,  room  2D757,  Iha 
Pentagon,  Washington,  DC  20301-1400. 

CONTESTINQ  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Accreditaticm  and  other 
questionnaires  and  forms  ocanpleted  by 
the  individual  and  information 
provided  by  the  individual’s  employer 
or  bureau. 

EXEIH>TION8  CLAMKO  FOR  THE  SYSTEM: 

None. 
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DSMC  01 
SYSTEM  name: 

Defense  Systems  Management  College 
(DSMC)  Personnel  Information  Files. 

SYSTEM  L0CATK>N: 

Administrative  and  Personnel  Service 
Directorate,  Defense  Systems 
Management  College  ^SMC),  Ft. 

Belvoir,  VA  22060-5426. 

CATEOOMES  OE INDMOUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  persoimel 
assigned  or  attached  to  the  Defense 
Systems  Management  College. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Data  includes  summary  of 
occupational  experience,  education, 
training,  security  clearance,  home 
address,  home  telephone  number, 
dependent  status,  awards  and 
decorations,  promotion  status,  pay 
status. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136,  and  Department  of 
Defense  Directive  5160.55,  Defense 
Systems  Management  College,  August 
22, 1986. 

PURP08E(S): 

Information  is  used  by  supervisory 
officials  to  obtain  information  on  wUch 
to  base  decisions;  by  assigned  Persoimel 
Management  Assistcmts  for 
accomplishment  of  records  maintenance 
and  personnel  services  to  individuals 
assigned  and  attached;  for  publication  of 
biographical  data  booklets,  persoimel 
rosters,  telephone  directories,  and 
organizational  charts  by  the 
A^inistrative  and  Personnel  Services 
staff. 

Information  from  records  contained  in 
the  system  may  be  provided  to  any 
component  of  the  Department  of 
Defense. 

ROUTINE  USES  OF  RECORDS  MAINTAmED  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  referred  to  and 
used  by  law  enforcement  or 
investigative  authorities  for 
investigations  and  possible  criminal 
prosecution,  civil  court  action,  or 
re^latoiy  order. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINN4Q,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Primary  files  are  paper  records  in  file 
folders  and  punched  cards  and 
computer  disks. 


RETRIEVABIUTY: 

Filed  alphabetically  by  last  name. 
SAFEGUARDS: 

Building  is  locked  during 
nonbusiness  hours.  File  storage  is  in 
locked  file  cabinets.  Only  authorized 
personnel  have  access  to  files. 

RETENTXIN  AND  disposal: 

Files  are  retained  for  one  year  after 
individual  transfers,  separates  or  retires; 
then  are  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS:  ' 

Director,  Administrative  and 
Personnel  Services,  Defense  Systems 
Management  College,  Ft.  Belvoir,  VA 
22060-5426. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Administrative  and  Personnel  Services, 
Defense  Systems  Management  College, 
Ft  Belvoir,  VA  22060-5426. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant,  Defense 
Systems  Management  College,  ATTN: 
DCOS-AP,  Ft.  Belvoir,  VA  22060-5426. 

Written  requests  for  information 
should  contain  full  name  and  current 
address  of  the  individual. 

For  personal  visits,  the  individual 
must  provide  acceptable  identification, 
such  as  ID  card  or  driver’s  license. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  brom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  obtained  from  the  individual, 
horn  official  personnel  folders  (201 
files),  from  Standard  Form  171,  and 
from  supervisory  officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DSMC  02 
SYSTEM  NAME: 

Defense  Systems  Management  College 
(DSMC)  Student  Files. 

SYSTEM  location: 

Office  of  the  Registrar,  Defense 
Systems  Management  College,  Building 
202,  Ft.  Belvoir,  VA  22060-5426. 


CATEGORIES  OF  INDIVKHIALS  COVERED  BY  THE 
SYSTEM: 

All  current,  former,  and  nominated 
students  of  the  Defense  Systems 
Management  College,  (DSMC). 

CATEGORIES  OF  RECORDS  SI  THE  SYSTEM: 

Data  includes  name,  dependent  data. 
Social  Security  Number,  career  brief 
application  form,  security  clearance, 
college  transcripts,  correspondence, 
DSMC  grades,  instructor  and  advisor 
evaluations,  education  reports,  official 
orders,  current  address,  and  individual’s 
photograph  and  other  personal  and 
experience  historical  oata  on  past  and 
present  students. 

AUTHORITY  FOR  MANITENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136,  and  Department  of 
Defense  Directive  5160.55,  Defense 
Systems  Management  College,  August 
22, 1988. 

PURPOSE(S): 

This  data  is  used  by  college  officials 
to  provide  for  the  administration  of  and 
a  record  of  academic  performance  of 
current,  former,  and  nominated 
students;  to  verify  attendance  and 
grades;  to  select  instructors;  to  make 
decisions  to  admit  students  to  programs 
and  to  release  students  frt>m  programs; 
t  to  serve  as  a  basis  for  studies  to 
determine  improved  criteria  for 
selecting  students;  to  develop  statistics 
relating  to  duty  assignments  and 
qualifications.  This  data  is  used  by  the 
^gistrar  in  preparing  locator  directories 
of  current  and  former  students  which 
are  disseminated  to  students,  former 
students  and  other  appropriate 
individuals  and  agencies  for  purposes  of 
administration;  by  college  officials  in 
preparing  student  biographical  booklets, 
student  rosters,  and  press  releases  of  1 
student  graduations  and  to  evaluate 
quality  content  of  various  courses.  This 
data  may  be  transferred  to  any  agency  of 
the  Department  of  Defense  having  an 
official  requirement  for  the  information. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  law  enforcement  or  investigatory 
authorities  for  investigations  and 
possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  ^CnCES  FOR  STORmO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
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RETRIEVABRjrY: 

Filed  records  are  sequenced 
alphabetically  by  last  name,  by  class, 
and  course.  Locator  cards  are  filed 
alphabetically  in  two  categories;  active 
students  (by  course)  and  former 
students. 

safeguards: 

Records  are  maintained  in  locked 
cabinets,  in  an  area  accessible  only  to 
authorized  personnel.  Building  is 
locked  during  non-business  hours.  Only 
individuals  designated  as  having  a  need 
for  access  to  files  by  the  system  manager 
are  authorized  access  to  information  in 
the  files. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Defense  Systems  Management 
College,  ATIT4:  Registrar,  Ft.  Belvoir, 

VA  22060-5426. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Systems  Management  College,  ATTN: 
Registrar,  Ft.  Belvoir,  VA  22060-5426. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant,  Defense 
Systems  Management  College,  ATTN; 
DCOS-AD,  Building  202,  Ft.  Belvoir,  VA 
22060-5426. 

Written  requests  for  information 
should  contain  full  name,  current 
address  and  telephone  number,  and 
course  and  class  of  individual,  and  must 
be  signed. 

For  personal  visits,  the  individual 
must  provide  acceptable  identification, 
such  as  an  ID  card  or  driver’s  license. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  eure 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual,  supervisors,  employers, 
instructors,  advisors,  examinations,  and 
official  military  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM*. 

None. 


D6MC  M 
SYSTEM  name: 

Defense  Systems  Management  College 
(DSMQ  Mailing  Lists. 

SYSTEM  location: 

-  Primary  Location  •  Actionmail 
Company,  4825  Beech  Place.  Temple 
Hills.  MD  20748-2030. 

Hard  copy  back  up  files  (letter  and 
card  requests)  and  computer  printouts 
are  located  in  the  Publications 
E)irectorate  Offices,  Defense  Systems 
Management  College,  Building  205,  Fort 
Belvoir,  VA  22060-5426. 

CATEGORIES  OF  INDIVIDUALS  COVEKO  BY  THE 

system: 

Former  Defense  Systems  Management 
College  students;  members  of  the  DSMC 
Policy  Guidance  Council  and  Board  of 
Visitors;  program  managers  associated 
with  defense  and  other  government 
acquisition  programs;  key  acquisition 
managers  throughout  the  U.S. 
government;  former  staff  and  faculty 
members,  and  other  individuals  who 
request  they  be  included  in  the  system. 
Except  for  program  management  course 
graduates,  everyone  in  the  system  is 
there  by  request. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM*. 

File  contains  name.  Class  at  DSMC. 
job  code,  mailing  addiress,  rank  or  grade, 
position  title  and  affiliation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136,  and  Department  of 
Defense  Directive  5160.55,  Defense 
Systems  Management  College,  August 
22, 1988. 

PURPOSE(S): 

Data  is  used  by  DSMC  to  provide  a 
mailing  list  for  the  distribution  of 
‘Program  Manager’,  The  Journal  of  the 
Defense  Systems  Management  College, 
surveys,  graduate  registers,  DOD 
Directives.  Instructions  and  Policy 
Memoranda  concerning  defense 
acquisition  and  other  guides  and 
booklets  relating  to  acquisition 
management;  to  prepare  lists  of 
Department  of  Defense  Program 
Managers. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDNIG  CATEGORKS  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES*. 

Actionmail  Company  operates  and 
maintains  the  system  based  on 
information  provided  by  the 
Publications  Directorate.  Department  of 
Research  and  Information.  I^fense 
Systems  Management  College.  F<»t 
Belvoir,  VA  22060-5426. 


POUOra  AND  PRACTICES  FOR  SrORMO, 
RETRIEVSia,  ACCTSWai.  RSTASEMO,  AMD 
DISPOSPIG  OF  RECORDS  M  TNE  SVSTEM: 

storage: 

Primary  file  is  computer  data  base. 
Hard  copy  back-up  files  are  paper 
records  in  file  folders  and  in  computer 
printout  folders. 

retrievasrjty: 

Files  are  retrievable  by  name,  class, 
data  base  code,  and  zip  code. 

SAFEGUARDS: 

Primary  location  is  a  controlled  access 
area. 

Back-up  file  storage  is  in  a  building 
which  is  locked  during  non-business 
hours  and  is  located  on  a  military 
installation. 

RETENTION  AND  disposal: 

Records  are  permanent,  updated  every 
two  years. 

SYSTEM  MANAQER(S)  ANO  ADORNS: 

Dean.  Department  of  Research  and 
Information.  Defense  Systems 
Management  College.  Building  202,  Fort 
Belvoir,  VA  22060-5426. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Dean, 
Department  of  Research  and 
Information,  Defense  Systems 
Management  College,  Building  202,  Fort 
Belvoir,  VA  22060-5426. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant,  Defense 
Systems  Managmnent  College,  ATTN: 
Director,  Administrative  and  Personnel 
Services,  Building  202,  Fort  Belvoir,  VA 
22060-5426. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  and  current  address. 

For  personal  visits,  the  individual 
must  provide  acceptable  identification, 
such  as  military  or  other  ID  card  or 
driver’s  license. 

CONTESTINQ  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  is  provided  by  the 
individual,  employer,  staff  imd  faculty 
of  DSMC,  each  DOD  Component,  and 
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the  Office  of  Personnel  Management  . 
(OPM)  (including  their  automated 
personnel  systems). 

EXEMPTIONS  CLMVIEO  POR  THE  SYSTEM: 

None. 

DUSOP  02 
SYSTEM  name: 

Special  Personnel  Security  Cases. 

SYSTEM  location: 

Security  Plans  and  Programs 
Directorate.  Office  of  the  Deputy  Under 
Secretary  of  Defense  (Policy), 
Washington.  DC  20301-2200. 

categories  of  inoivkhials  covered  by  the 

SYSTEM: 

Individuals  affiliated  with  the  DOD, 
upon  whom  an  investigation  has  been 
conducted  by  a  Department  of  Defense 
(DOD)  Component  investigative 
organization  authorized  to  conduct 
personnel  security  investigations  other 
investigative  organization  of  the  Federal 
Government  of  individuals  who  have 
been  the  subject  of  a  DOD  Component 
personnel  security  determination,  or 
who  have  had  access  to  DOD  classified 
information,  whenever  the 
investigation,  personnel  security 
determination,  or  access  involves 
unique  circumstances  having  special 
significance  with  respect  to  DOD 
personnel  security  policy.  Also, 
individuals  for  whom  waivers  have 
been  granted  from  specific  provisions  of 
the  Industrial  Security  Regulation 
(5220.22-R)  and/or  Industrial  Security 
Manual  (5220.22-M). 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Statements  of  personal  history: 
investigative  reports;  adjudicative 
findings;  inter-office  memoranda;  policy 
interpretation;  memoranda 
recommending  courses  of  action;  l^gal 
opinions,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

This  data  is  used  as  basis  for  Security 
Plans  and  Programs  Directorate  staff 
access  to  determine  the  need  for  overall 
personnel  security  policy  revision  or 
adjustment;  to  ensure  that  component 
personnel  security  determinations  are 
consistent  with  DOD  personnel  security 
program  policy;  to  assure  that  personnel 
security  investigations  conducted  by  the 
Defense  Investigative  Service  (DIS),  the 
National  Security  Agency  (NSA),  and 
the  Military  Departments  are  in 
compliance  with  DOD  personnel 
security  investigative  policy;  and  to 
provide  precedents  for  use  in 
determining  whether  to  grant  waivers  of 


the  provisions  of  the  Industrial  Security 
Reg^ation  and/or  Industrial  Security 
Manual. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOMO  CATEGORIES  OF  USERS  AND 
THE  FURPOSES  QF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  POR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRMEVABIUTY: 

Records  are  filed  alphabetically  by 
last  name  of  the  subject  of  the 
investigation  or  personnel  security 
determination  having  special 
significance  with  respect  to  DOD 
personnel  security  policy.  Also,  records 
are  filed  alphabetically  by  last  name  of 
the  personnel  for  whom  waivers  have 
been  granted  imder  the  Industrial 
Seouity  Program. 

SAFEGUARDS: 

Records  are  stored  in  seouity 
combination  lock  file  containers,  and 
are  accessible  only  by  Security  Plans 
and  Programs  personnel  who  are 
properly  cleared  and  who  are  the 
official  authorized  users. 

RETENTION  ANO  DISPOSAL: 

Routine  investigations  are  destroyed 
15  years  after  the  date  of  the  last  action. 
Those  involving  significant  incidents 
are  destroyed  25  years  after  the  date  of 
the  last  action. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Director,  Security  Plans  and  Programs 
Directorate,  Office  of  the  Deputy  Under 
Secretary  of  Defense  (Policy),  The 
Pentagon.  Washington,  DC  20301-2200. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Deputy  Under  Secretary  of  Defense 
(Policy),  Security  Plans  and  Programs 
Directorate.  Room  3C277,  The  Pentagon, 
Washington.  DC  20301-2200. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Deputy 
Under  Secretary  of  Defense  (Policy) 
Security  Plans  and  Programs 
Directorate,  Room  3C277,  The  Pentagon, 
Washington,  DC  20301-2200. 


Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  date  and  place  of  birth,  and 
signature.  The  records  requested  may  be 
made  available  to  individuals  for  review 
at  Security  Plans  and  Programs 
Directorate  ODUSD(P),  Rrom  3C271, 

The  Pentagon  Washington,  DC  20301- 
2200 

CONTE8TINO  FSCORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  record 
subjects;  Federal  Bureau  of 
Investigation:  Office  of  the  Secretary  of 
Defense;  The  Joint  Staff;  DOD  Defense 
Agencies;  and  the  Military  Departments, 
including  investigative  reports,  inter 
and  intra  Department  memoranda  and 
letters,  case  analyses,  memoranda  for 
the  record,  and  other  correspondence 
related  to  the  cases. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  record  system  may  be 
exempt  under  5  U.S.C.  552a  (k)(5),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 
553(b)(1),  (2).  and  (3).  (c)  and  (e)  and 
published  in  32  CHI  part  311.  For 
additional  information  contact  the 
system  manager. 

DUSDP  05 

SYSTEM  name: 

Defense  Automated  Case  Review 
System  (DACRS). 

SYSTEM  location: 

Office  of  the  Under  Secretary  of 
Defense  (Policy),  The  Pentagon, 
Washington,  DC  20301-2000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Export  license  applicants  and 
intermediate  and  ultimate  consignees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Export  license  applications,  names 
and  addresses  of  applicants  and 
consignees,  classified  intelligence 
reports  on  foreign  consignees  and 
activities,  proprietary  business 
information,  credit  reports,  product 
description,  technical  evaluation  of 
commodities  and  technology,  and 
Department  of  Defense 
recommendations  to  Department  of 
Commerce  on  case  dispositions. 
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AUTHORITY  FOR  MAiHTENANCE  OF  THE  SYSTEM: 

Export  Administration  Act  S5  and 
SlO(g). 

PURPOSE(S): 

To  permit  the  Under  Secretary  of 
Defense  (Policy)  (DUSD(P))  to  fulfill 
Presidentially  mandated  requirements 
to  expeditiously  review  and  make 
recommendations  to  the  Department  of 
Commerce  (DOC)  on  export  license 
applications. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  W  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Used  by  the  Office  of  the  Secretary  of 
Defense  (OSD)  analysts  to  prepare 
Department  of  Defense  (DOD)  positions 
and  recommendations  on  export  license 
applications.  Users  include  policy  and 
technical  analysts,  supervisory 
personnel  up  to  and  including  Deputy 
Under  Secretary  of  Defense  (Policy)/ 
Defense  Technology  Security 
Administration  (DTSA)  in  DOD. 
Information  shared  with  strategic  trade 
analysts  and  supervisors  in  Department 
of  State  (DOS),  and  DOC  and  Customs. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  computer 
magnetic  tape  discs,  microfiche  and 
microfilm  in  secure  computer  facility. 

retrievabiuty: 

Files  are  retrieved  by  case  number, 
applicant,  purchaser,  consignee, 
commodity,  and  proposed  end  use. 

SAFEGUARDS: 

All  files  in  this  system  are  protected 
by  limited,  controlled  access  and  locked 
doors.  Only  professional  and/or 
research  staff  with  appropriate  security 
clearances  are  given  access  to  files. 

RETENTION  AND  DISPOSAL: 

Files  will  be  m^ntained  and  updated 
as  long  as  DOD  export  control  review 
program  continues. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Under  Secretary  for  Trade 
Security  Policy,  Director, 
Counterintelligence  and  Security  Policy, 
Office  of  the  Under  Secretary  of  Defense 
(Policy),  The  Pentagon,  Washington,  DC 
20301-2000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Deputy 
Under  Secretary  for  Trade  Security 
Policy,  Director,  Counterintelligence 


and  Security  Policy,  Office  of  the  Under 
Secretary  of  Defense  (Policy),  The 
Pentagon,  Washington,  DC  20301-2000. 

Individual  should  provide  full  name 
and  residence.  Identity  verification  may 
be  required.  Status  of  active  export 
license  applications  may  be  ob^ined  by 
accessing  DOD  Export  license  Status 
Advisor  (ELISA),  Remote  Electronic 
Bulletin  Board. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Under  Secretary 
for  Trade  Security  Policy,  Director, 
Counterintelligence  and  Security  Policy, 
Office  of  the  Under  Secretary  of  Defense 
(Policy),  The  Pentagon,  Washington,  DC 
20301-2000. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  various 
federal  government  agencies  and 
civilian  entities. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

OUSDP  06 
SYSTEM  name: 

Defense  Personnel  Security  Research 
and  Educational  Center  Research  Files. 

SYSTEM  location: 

Records  in  the  system  are  located  at 
three  sites:  Defense  Personnel  Security  - 
Research  and  Education  Center,  99 
Pacific  Street,  Building  455E,  Monterey. 
CA  93940-2481; 

Defense  Manpower  Data  Center,  Suite 
200,  550  Camino  El  Estero,  Monterey, 

CA  93940-3231;  and 
Data  Center,  Naval  Postgraduate 
School,  Monterey,  CA  93943. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 
system: 

Present  and  former  Department  of 
Defense  (DOD)  civilian  employees, 
military  members,  and  DOD  contractor 
employees  who  have  or  had  security 
clearances. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Lists  of  cleared  individuals,  DD  Forms 
398  and  398-2,  background 
investigations,  responses  from 
interviews  and  questionnaires. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

50  U.S.C  781-887,  Internal  Security 
Act  of  1950;  E.0. 9397,  Numbering 
System  for  Federal  Accounts  Relating  to 
Individual  Persons;  E.0. 10450,  Security 
Requirements  for  Government 
Employment;  E.0. 10865,  Safeguarding 
Classified  Information  Within  Industry; 
E.0. 12333,  United  States  Intelligence 
Activities;  E.0. 12356,  National  Security 
Information;  and  5  U.S.C  301, 
Departmental  Regulations,  which 
auffiorizes  DOD  Directive  5210.79, 
Defense  Personnel  Security  Reseat 
and  Education  Center  (PE^EREC),  and 
DOD  Regulation  5200.2-^,  DOD 
Personnel  Security  Program  Regulation. 

PURPOSE(S): 

To  perform  research  and  analyses  for 
(1)  evaluating  and  improving  DOD 
personnel  security  procedures, 
programs,  and  policies;  (2)  assisting  in 
providing  training,  instru^on,  and 
advice  on  personnel  security  sub)ects 
for  DOD  Components;  (3)  encouraging 
cooperative  research  within  and  among 
DOD  Components  on  projects'having 
DOD-wide  implications  in  order  to 
avoid  duplication;  (4)  addressing  items 
of  special  interest  to  personnel  security 
offidals  within  DOD  Components;  and 
(5)  identifying  areas  in  the  personnel 
security  field  that  warrant  more  intense  ^ 
scrutiny. 

ROUTINE  USES  OF  RECORDS  MAMTASIED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  in  this  system  may  be 
disclosed  to  the  following  users  for  the 
stated  purposes:  Federal,  State,  and 
local  government  agencies  if  necessary 
to  obtain  information  from  them;  a 
Congressional  office  in  response  to  an 
inquiry  made  at  the  request  of  the 
record  subject;  General  Services 
Administration  and  National  Archives 
and  Records  Administration  for  records 
management  inspections  authorized  by 
44  U.S.C.  2904  and  2906. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  ETORMQ, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  paper,  computer  and 
computer  output  piquets,  and  in 
microform. 

RETRIEVABIUTY: 

Records  may  be  retrieved  by  name. 
Social  Security  Number,  or  military 
service  number. 
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SAFCMMIOS? 

Elacords  are  aliBeduBdar  lock  atad 
key,  is  secure  contsiiieiB,  or  on 
electrosiic  media  with  intrasion 
safeguards.  Researdi  resute  aienot 
identifiable  to  any  ^wcific  individual. 

RETIMBOM  Alio  DMPOSAL: 

InftHination  is  retained  for  the  Ufa  of 
the  reseerch  project.  When  no  longer 
needed  for  the  project,  p^ier  records  are 
shredded  and  computer  media  ue 
erased  or  degaussed. 

SVeiM  MAKAOCniSj  AMO  ABDRSait 

Directs,  Defense  Personnel  Security 
Hosoardi  and  Education  Canter,  99 
Pacific  Street,  Building  455E,  Monterey, 
CA  93940-2481 

NOTIFICATIOM  PHOCEOUSE: 

Individuals  seeking  to  determine 
whedier  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Defense  Personnel  Security  Research 
and  Education  Center,  99  Pacific  Street, 
Building  455E,  Monterey,  CA  93940- 
2481. 

The  individual  should  provide 
sufficient  proof  of  idwitity  such  as  full 
name.  Social  Security  Number,  date  and 
place  of  birth,  military  service  number 
(if  service  was  before  1968),  military  or 
civilian  status  while  associated  with  the 
Department  of  Defense,  place  and  data 
of  DOD  fx  contractor  eor^oyment,  or 
other  information  verifiable  from  the 
record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  ahoixt  thwnselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Defense 
Personnel  Seoirity  Research  and 
Education  Center,  99  Pacific  Street, 
Building  455E,  Monterey,  CA  93940- 
2481. 

The  individual  should  provide 
sufficient  proof  of  identity  such  as  full 
name.  Social  Security  Niunber,  date  and 
place  of  birth,  military  service  number 
(if  service  was  before  1968),  military  or 
civilian  status  while  associated  with  the 
Department  of  Defense,  place  and  data 
of  DOD  or  contractor  em^oyment,  or 
other  information  verifiable  from  the 
rocord  itself. 

CONTESniM  RECORD  PROCEDURES: 

llie  OSD's  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Admintstntive 
instruction.  81;  32  CFR  part  311:  or  may 
be  obtained  from  the  system  manager 


RECOUP  apyeE  CATOonmt 

Information  is  obtained  from  the 
Delrasa  Central  Investigations  Index, 
mdlitacy  records,  DCS)  dvilimi 
employraaDot  and  railitsry  personnel 
record^  Ddensa  bnrestiptive  Service 
raemds,  aiecords  of  the  Departments  of 
Justice  and  Treaaiffy,  and  interviews 
with  and  quest kmndres  completed  by 
record  subjects. 

EXEMPTIONS  CLAN»  FOR  THE  SVtTEMt 

None. 

DUSOP  07 
SYSraSMAME: 

PERSEREC  Esptonage  Database. 
SVSTBatOCARON: 

Records  in  the  systmn  are  located  at 
Defense  Personnel  Security  Research 
and  Education  Center,  99  Pacific  Street, 
Building  155,  Monterey,  CA  93940- 
2481. 

CATEGORIES  OP  INOMOUALS  COVERED  EY  THE 
SYSTEM! 

Individuals  who  have  hem  arrested 
and  convicted  of  espionage;  those  who 
have  been  prosecuted  for  espionage  who 
committed  suicide  before  trial  or 
sentencing;  and  those  who  were  not 
prosecuted  for  espionage  because  of 
death,  suicide,  or  defection. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Background  information  including 
individual’s  name,  Social  Security 
Number,  date  of  birth,  city/state/country 
of  birth,  education,  marital  status, 
gender,  race,  civilian  or  military 
membOT,  rank  (if  militMy),  security 
clearance  (if  applicable),  years  of  federal 
service  (if  applicable),  occupational 
category,  job  organization  and  location, 
age  began  espionage,  first  espionage 
contact,  wh^er  volunteOTed  or 
recruited,  receiving  country,  payment  (if 
any),  foreign  relatives  (if  any), 
motivation,  substance  abuse  (if 
applicable),  date  of  arrest,  arresting 
agency,  date  of  sentence,  sentence,  and 
duration  of  espionage.  Sources  for 
recorefe  cue  newspaper  and  magazine 
articles,  the  biograj^ies  ot  spies,  and 
similar  open  source  works  are  included 
in  paper  files. 

AUTHORITY  FOR  MAHTTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301:  E.O.  9397;  DODO 
5210.79,  Etefense  Personnel  Security 
Research  «id  Education  Center,  and 
ASD(C)  October  31, 1991  memo, 

Subject:  Request  for  Exemption  frem 
DOD  Directive  5200.27. 

PURPOSE(S): 

To  analyze  Eactors  which  may 
contribute  to  acts  of  espionage  and 


assendjle  abody  of  knowledge  useful  to 
improved  personnel  security 
procedures.  This  information  will 
permit  examination  of  espionage  trends 
and  will  help  identify  persondi  and 
situational  variables  of  interest  to 
policy-makers  and  others  concerned 
with  perscmnel  security  issues. 

Aggregate  statistics  will  be  reported  to 
EXDD  and  othw  Government  agencies  in 
a  technical  report  prepared  from  open- 
sources  and  containing  some  illustrative 
material  mentioning  some  of  the  more 
famous  cases  by  name. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  Ht  THE 
SfYSrai,  meUXSNO  CATEODRIES  OF  DSERB  AND 
THE  PURPOSES  OF  SUCH  USES. 

The  'Blanket  Routine  Uses'  set  forth  at 
the  b^inning  of  O^’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  RETAINING,  AND  OISPOSINO  OF 
RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  paper,  computer  and 
computer  output  products,  and  in 
microform. 

RETRIEVABILITY: 

Records  may  be  retrieved  by  name 
and  Social  Se^rity  Number. 

SAFEGUARDS: 

Records  are  stored  under  lock  and  key 
in  secure  containers,  and  in  a  computer 
system  with  intrusion  safegu^s. 

RETENTION  AND  DISPOSAL: 

Analyses  and  research  r^orts  are 
permanent  and  will  be  transferred  to  the 
National  Archives  after  25  years; 
unneedad  records  will  ba  shredded, 
erased  or  degaussed  when  no  longer 
required  for  the  project 

SYSTEM  MANAGER  AND  ADDRESS: 

Director,  Defense  Personnel  Sectirity 
Research  and  Education  Center,  99 
Pacific  Street,.  Building  455E,  Monterey, 
CA  93940-2481. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whetb^  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  Director, 
Defense  Personnri  Security  Research 
and  Education  Center,  99  Pacific  Street. 
Building  455E,  Monterey,  CA  93940- 
2481. 

The  inquiry  should  include  full  name 
and  Soci^  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  recoids, 
about  themselves  contained  in  this 
system  of  records  should  address  a 
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written  request  to  Director,  Defense 
Personnel  Security  Research  and 
Education  Center,  99  Pacific  Street, 
Building  455E,  Monterey,  CA  93940- 
2481. 

The  inquiry  must  include  name  and 
Social  Security  Number. 

CONTESTING  RECORDS  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obteuned  from 
newspaper  and  magazine  articles  and 
similar  open  source  documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DUSDP  08 
SYSTEM  name: 

DOD  Foreign  Visits  System  (FVS). 

SYSTEM  LOCATION: 

Security  Policy  Automation 
Directorate,  Office  of  the  Deputy  Under 
Secretary  of  Defense  (Security  Policy), 
Washington,  DC  20301-2200. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

U.S.  citizens  acting  as  representatives 
of  various  foreign  governments  who 
have  requested  access  to  DOD 
installations,  activities  or  Defense 
contractors  on  matters  relating  to 
mutual  security  and  arms  corporation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  lists  of  individuals 
cleared  for  access  to  DOD  installations, 
activities,  or  Defense  contractors. 
Information  on  the  lists  consists  of 
name,  date  and  place  of  birth,  security 
clearance,  position,  and  an  individual 
identification  number  which  may  be  the 
Social  Security  Number  of  that  person. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  90-629,  The  Foreign  Military 
Sales  Act,  October  22, 1968  and  R.O. 
9397. 

PURPOSE(S): 

To  enhance  security  and  provide 
consistent  application  of  policy  in 
dealings  with  other  governments  by 
providing  end-to-end  automation 
support  to  the  visits  process,  thus 
improving  responsiveness  and  the  use 
of  personnel  resources  by  using  state-of- 
the-art  automation  and  communication 
capabilities. 


ROUTINE  USES  OF  RECORDS  MANfrASCO  M  THE 
SYSTEM,  mCLUDSIQ  CATEGORIES  OP  USERS  AND 
THE  PURPOSE  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  POR  STORINO, 
RETRIEVlNa/ACCESSIMQ,  RETAMINO,  AND 
DISPOSINO  OP  RECORDS  SI  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  computer 
and  computer-output  products, 
including  message  traffic  output. 

RETRIEVABIUrY: 

Records  may  be  retrieved  by 
individual’s  name  or  Social  Security 
Number,  or  visit  ID  number. 

SAFEGUARDS: 

Records  are  stored  imder  lock  and 
key,  in  seciue  containers,  or  on 
electronic  media  with  intrusion 
safeguards;  personnel  having  access  to 
this  data  are  trained  in  the  requirements 
of  protecting  Privacy  Act  information. 

RETENTION  AND  DISPOSAL: 

The  records  are  retained  for  the 
duration  of  the  cooperative  arms  or 
mutual  secmity  agreement  or  program 
between  the  U.S.  government  and  the 
foreign  government  or  international 
organization,  or  for  ten  years,  whichever 
is  sooner.  Records  will  be  disposed  of 
by  erasing  magnetic  media  or  burning  or 
shredding  paper  copies. 

SYSTEM  MANAOER(S^ANO  ADDRESS: 

Director,  Seciuity  Policy  Automation 
Directorate,  Office  of  the  Deputy  Under 
Secretary  of  Defense  (Security  Policy), 
Washington,  DC  20301-2200. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  must 
address  written  inquiries  to  the  Director, 
Security  Policy  Automation  Directorate, 
Office  of  the  Deputy  Under  Secretary  of 
Defense  (Security  Policy),  Washington, 
DC  20301-2200. 

Individuals  must  provide  sufficient 
proof  of  identity  suc^  as  full  name. 
Social  Security  Number,  date  and  place 
of  birth,  place  visited,  and  dates  of  visit. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Security  Policy 
Automation  Directorate,  Office  of  the 
Deputy  Under  Secretary  of  Defense 
(Security  Policy),  Washington,  DC 
20301-2200. 

Individuals  must  provide  sufficient 
proof  of  identity  such  as  full  name. 


Social  SecLirity  Number,  date  and  place 
of  birth,  place  visited,  and  dates  of  visit 

CONTESnNG  RECORDS  procedures: 

The  OSD’s  rules  for  accessing  records,* 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  'may 
be  obtained  finm  the  system  manager. 

RECORD  SOURCE  CATEOORI^ 

Information  is  obtained  solely  from 
the  foreign  country  or  international 
organization  sponsoring  the  individuals 
for  whom  a  visit  to  ^e  DOD  installation, 
activity,  or  Defense  rantractor  is  being 
requested. 

EXEMPTIONS  CLAMIED  FOR  THE  SYSTEM: 

None. 

DUSOA 
SYSTEM  NAME: 

DUSD(A)  Personnel  Administration 
Files. 

SYSTEM  LOCATION: 

Office  of  the  Under  Secretary  of 
Defense  for  Acquisition,  Office  of  the 
Secretary  of  Defense,  Room  3E1006,  The 
Pentagon,  Washington,  DC  20301-3000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  employees  assigned  to  or 
considered  for  positions  in  Office  of  the 
Under  Secretary  of  Defense  for 
Acquisition  including  civilian  and 
military  personnel  and  consultants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  files  contain  position 
descriptions;  biographical  resumes, 
qualification  statements,  (SF 171,  SF 
173,  SF  398,  SF  161,  etc.);  Confidential 
Statement  of  Affiliations  and  Financial 
Interests,  Department  of  Defense 
Personnel  (DD  Form  1555);  requests  for* 
personnel  actions  (SF  52, 108); 
notification  of  Personal  Action  (SF  50); 
appointments  affidavits  (SF  61, 61B); 
award  recommendations  appraisals  and 
efficiency  reports;  time  and  attendance 
records  (SF  1135);  travel  orders  and 
vouchers  and  security  clearance 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  133. 

PURPOSE(S): 

The  information  contained  in  these 
personnel  files  is  used  by  the  office 
manager,  supervisory  personnel  and  the 
Under  Secretary  of  Defense  for 
Acquisition  in  the  management  of  his 
organi2:ation.  Specific  uses  include; 
determining  eligibility  for  appointment 
to  positions;  reviewing  financial  interest 
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and  backgrotmd  oi  individttd  applying 
for  appoinlmants;  companng 
individuals  resumes  with  job 
r^uirements;  keeping  accoont  of  time 
vwrked;  travel  p^biraed;  ordeiB  issued; 
awards  given  toPereoRnet  and  Security 
Clearances  granted. 

ROUntC  USES  OF  RECOROa  MAMTAMEO  IN  THB 
SYSTEM,  mCLUOmO  CATEQ0ME8  OF  USERS  AND 
THE  PURFOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  lisas'  ste^  forth  at 
the  beginning  of  OSD's  compilteion  of 
systems  of  records  notices  ^»ply  to  this 
system. 

POUOESAfa  PRACTICES  FOR  STORMQ, 
RETRKVVIQ,  ACCESSRia,  REDUMNQ,  AND 
DISPOSINQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVAaiUTY: 

Filed  alphabetically  by  last  name  of 
the  individual  concerned. 

safeguards: 

Building  guards  and  locked  file 
containers.  Records  are  maintained  in 
areas  accessible  only  to  authorized 
personnel. 

RETENTION  AND  disposal: 

Records  are  temporary  in  nature  and 
are  destroyed  after  individtials  leave 
employment  of  OUSD(A)  or  are  no 
longer  imder  consideration  for 
employment. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Executive  Assistant  to  Under 
Secretary  of  Defense  for  Acquisition, 
Office  of  the  Secretary  of  Defense, 
Washington,  DC  20301-3000. 

notification  procedure: 

Individuals  seeking  to  determine 
whethM^  informati<m  about  themselves 
is  contained  in  diis  system  should 
address  written  inquiries  fo  the 
Personnel  Assistant  Office  of  the 
Executive  Assistant  to  Undm  Secretary 
of  Defense  for  Acquisition,  Room 
3E10G6,  The  Pentagon,  Washington,  DC 
20301-3000. 

Written  requests  fcur  information 
should  contain  the  full  name  of  the 
individual,  ciirrent  address,  telephone 
number,  and  any  other  information 
which  would  h^p  in  identifying  the 
desired  information.  For  peraoni^  visits, 
the  individual  must  be  able  to  provide 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  and  give  verbal 
information  that  could  verified  with 
his  'case  foWer.' 

RECORD  ACCESS  PROCEDURES: 

IndividuAls  seeking  access  to 
informatioD  about  themselves  contained 


in  this  sy^nn  should  addren  writtm 
inquiries  to  ^  Executive  Assistant  to 
Under  Secretary  of  Defense  ftn 
Acquisition.  OfiBce  of  the  Secretary  of 
De^se,  Washington,  DC  20301. 

contesting  RECORD  PROCEDURES: 

The  OSD's  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  deteiminationa 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  source  CATEGORIES: 

Information  is  provided  by  the 
Directorate  for  Personnel  and  Security, 
Security  Diviskm,  Washington 
Headquarters  ServicBS,  Department  of 
IDefense,  individuals  concerned,  travel 
vouchers,  security  forms,  travel  orders, 
individual’s  supervisors,  and  time  and 
attendance  clerics. 

exemptions  clauieo  por  the  system: 

None. 

DUSDA  04 
SYSTEM  NAME: 

Requests  for  Two-Year  Foreign 
Residence  Waiver  Files. 

SYSTEM  location: 

Security  Policy  and  Review  DivisicHi 
•  Office  of  the  Director,  Program  Control 
and  Administration.  Office  of  the  Under 
Secretary  of  Defense  for  Acquisition, 
Office  of  the  Secretary  of  Defense. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SY^M: 

Any  foreigner  applying  for  a  Waiver 
of  Foreign  Itesidency. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  requests  for  waiver  of 
foreign  residency. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Mutual  Educational  and  Cultural 
Exchange  Act  of  1961  (75  Stat  535). 

PURP08E(S): 

Data  is  used  by  Under  Secretary  of 
Defense  for  Acquisition,  Security  Policy 
and  Review  Division  officials  to 
evaluate  requests  of  foreigners 
requesting  waiver  of  Foreign  Residency. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDmO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  ANO 
DtSPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 


RETRIEVABIUTV: 

Filed  alpfadretically  by  last  name  ctf 
individual. 

SAFEGUARDS: 

Building  ^ards  and  secure  (vault) 
area.  Records  are  maintained  in  an  area 
accessible  only  to  authorized  personnel. 

RETENTION  ANO  DISPOSAL: 

Retained  in  active  file  for  ten  years, 
then  destroyed. 

SYSTEM  MANAGER(^  AND  ADORCSa: 

Director,  Program  Control  and 
Administration,  Office  of  the  Under 
Secretary  of  Defense  for  Acquisition. 
Office  of  the  Secretary  of  Defense,  The 
Pentagon,  Washington,  DC  20301-3000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Security 
Policy  and  Review  Division,  Room 
3D1065,  The  Pentagon,  Washington,  DC 
20301-3000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  ^ould  address  written 
inquiries  to  the  Under  Secretary  of 
Defense  for  Research  and  Engineering. 
Office  of  the  Secretary  of  De^se,  The 
Pentagon,  Washington,  DC  20301-3000. 

Written  requests  for  information 
should  contain  full  name  of  individual, 
current  address  and  telephone  number 
and  approximate  date  of  waiver  request. 
For  personal  visits,  individual  must  be 
able  to  provide  appropriate 
identification. 

CONTESTINO  RECORD  PROCEDtHTES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  mid  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obteuned  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Application  and  related 
correspondence  from  sponsor  and 
individual  requesting  waivm. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DWHS  P01 
SYSTEM  name: 

Senior  Executive  Service  (SES)  and 
Equivalent  Level  Files. 

SYSTEM  location: 

Directorate  for  Prasonnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
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3B347,  The  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  SIOIVEHtALS  COVERED  BV  fNE 

system: 

Any  individual  who  is  ciirrently  in, 
was  reconunended  for,  or  has  held  an 
executive  position  in  the  Office  of  the  . 
Secretary  of  Defense  (OSD),  OSD  field 
activities.  The  Joint  Staff,  ffie  U.S.  Court 
of  Military  Appeals,  the  U.S.  Mission  to 
NATO,  the  NATO  International  Staff, 
the  NATO  Support  Group,  and  the 
Defense  agencies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  both  approved  and 
disapproved  cases.  File  also  contains 
copy  of  individtiaTs  SF  171,  position 
description,  position  evaluation 
statement,  organization  chart.  Office  of 
Personnel  Management  (OPM)  Form 
1390,  SF-161,  or  161A,  correspondence, 
and  other  selected  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  be  used  by  officials  of  the  Office 
of  the  Secretary  of.Defense  (OSD),  OSD 
field  activities,  The  Joint  Staff,  the  U.S. 
Court  of  Military  Appeals  (COMA),  the 
U.S.  Mission  to  NATO  the  NATO 
International  Staff,  the  NATO  Support 
Croup,  and  the  Defense  Agencies  to 
provide  information  necessary  for 
carrying  out  the  SES  personnel  and 
position  management  functions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Office  of  the  Personnel 
Management  (OPM)  for  use  in  carrying 
out  its  Government-wide  personnel 
functions. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  in  meial 
file  cabinets. 

retrievaemuty: 

Filed  by  organization,  and  then 
alphabetically  by  name. 

SAFEGUARDS: 

Access  is  granted  only  to  personnel 
and  management  officials  having  a 
need-to-know.  Building  employs 
security  guards.  Records  are  maintained 
in  an  area  accessible  only  to  authorized 
personnel. 

RETENTION  ANO  DISFOSAL: 

File  maintained  indefinitely. 


SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Director  for  Personnel  and  Security, 
Washington  Headquarters  Services, 

Room  3B347,  The  Pentagon. 

Washington.  DC  20301-1155. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  infcmnation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services. 

Room  3B347,  The  Pentagon. 

Washington,  DC  20301-1155 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Ihrector  for  Pwstmnel 
and  Security.  Washington  Headquarters 
Services,  Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155, 

CONTESTING  RECORD  PROCEDURES:  ■ 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
InstructicHi  81;  32  CFR  part  311;  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

SF  171  horn  individual,  other 
material  obtained  horn  perscmnel  offices 
and  statements  from  management 
officials. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

DWH8  P04 
SYSTEM  name: 

Reduction-In-Force  Case  Files. 

SYSTEM  LOCATION: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
3B347,  The  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  INDIVtOUALS  COVERED  BY  THE 
system: 

Qvilian  employees  serviced  by  OSD 
System  Manager  who  have  been  reached 
for  reduction-in-force  action. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  retention  registers,  letters 
from  management  officials,  letters 
prepared  by  Personnel  to  individual 
regarding  type  of  action  required, 
correspondence  from  individual 
concerned  and  other  miscellaneous 
correspondence  concerning  the  specific 
action. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

.5  U.S.C.  1302.  3502. 


PURPOSE(S): 

To  be  used  by  Management  Officials 
of  OSD,  Armed  Porcae  Information 
Service  (APIS),  Court  of  Military 
Appeals  (OC^IA),  Defense  Advanced 
Research  Projects  Agency  (DARPA), 
Defense  SectMty  Assistaiixs  Agency 
(DSAA),  Office  of  Dependents 
Education,  The  Joint  Staff,  Tri-Swvice 
Medical  Information  System  (TRIMIS), 
and  Washington  Headquartara  Service 
(WHS)  for  review  of  reauction-in-fmce 
situatimi  in  cases  of  questions  cm 
qualifications.  This  background 
information  may  be  used  by  the  Office 
of  Personnel  Management  (OPM)  for 
appeal  cases. 

ROUTINE  USES  OF  RECORDS  HAMTABIEO  M  THE 
SYSTEM,  aiCLUDINO  CATEGORIES  OP  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  fmrth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINO,  ACCESSING,  RETARSNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Filed  alphabetically  by  last  name. 
Destroy  two  years  after  case  is  closed. 

STORAGE: 

Paper  records  in  file  fbldms. 
retrievabiuty: 

Filed  alphabetically  by  last  name. 
Destroyed  two  years  after  case  is  closed. 

safeguards: 

Building  employs  security  guards.  In 
file  cabinets  in  areas  accessilM  only  to 
authorized  personnel  who  are  properly 
screened  and  trained. 

RETENTION  AND  disposal: 

Destroy  two  years  aftw  case  is  closed. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

EKrector  fat  Personnel  and  Security, 
Washington  Headquarters  Services, 
Room  3B347.  The  Pentagon, 
Washington,  DC  20301-1155. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  infcnmation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  fat  Personnel  and  Security. 
Washington  Headquarters  Service, 

Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155. 

record  access  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Persoimel  and  Security,  Washington 
Headquarters  Service,  Room  3B347,  The 
Pentagon,  Washington,  DC  20301—1155. 
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CONTESTINQ  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Letters  to  individuals  originated  by 
Personnel,  Retention  Registers  furnished 
by  Personnel,  correspondence  from 
management  officials,  correspondence 
from  individual  concerned, 
correspondence  from  Office  of 
Personnel  Management  and 
correspondence  from  appeal  examiner 
in  case  of  an  appeal. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DWHS  P08 
SYSTEM  NAME: 

Worker’s  Compensation-On-'The-Job 
Injuries  Report  File. 

SYSTEM  location: 

Directorate  for  Personnel  and 
Seciuity,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
3B347,  The  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Civilian  employees  injured  on  the  job. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  files  containing  required  injury 
reports  which  include  name,  Social 
Security  Number,  date  of  birth, 
telephone  number,  type  of  injury, 
address  and  assigned  activity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  8101. 

PURPOSE(S): 

To  be  used  by  Director  for  Personnel 
and  Security,  Washington  Headquarters 
Service,  for  purposes  of  determining 
eligibility  for  Worker’s  Compensation, 
statistical  data  regarding  leave  taken  and 
to  review  cases  being  processed. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCUKNNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES*. 

To  the  Labor  Department  for  purpose 
of  determining  eligibility  for  Worker’s 
Compensation,  statistical  data  regarding 
leave  taken  and  to  review  cases  l^ing 
processed. 

To  provide  assistance  in  submitting 
appropriate  forms  for  injuries. 


POLICIES  AND  PRACTICES  FOR  STORSM, 
RETRIEVING,  ACCESSING,  NETAWMG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Metal  five  drawer  legal  size  file 
cabinet. 

RETRIEVABIUrY: 

Filed  by  name  of  employee  with  card 
index. 

SAFEGUARDS: 

Building  patrolled  by  security  guards. 
File  is  maintained  in  an  area  which  is 
seciued  during  non*working  hours. 

RETENTION  AND  disposal: 

Files  are  permanent. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director  of  PNSonnel  and  Security, 
Washington  Headquarters  Service, 

Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Personnel  and  Security,  Washington 
Headquarters  Services,  Room  3B347, 

The  Pentagon,  Washington,  DC  20301- 
1155. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  frnm  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Civilian  employees  of  the  Office  of  the 
Secretary  of  Defense  and  The  Joint  Staff, 
and  activities  serviced  by  WHS. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DWHS  P09 

SYSTEM  name: 

Computer  Data  Base. 

SYSTEM  location: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
3B347,  The  Pentagon,  Washington,  DC 
20301-1155. 


CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  civilian  employees  serviced  by 
Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services 
(WHS). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  following  data  is  stored  in 
addition  to  that  required  by  Office  of 
Personnel  Management  (0PM),  Position 
Number,  Position  Tenure,  Organization 
Code,  Building  Code,  Date  of  Last 
Within  Grade  Increase,  Due  Date  for 
Within  Grade  Increase,  Highest  Grade 
Held,  Date  of  Last  Promotion.  Expiration 
Date  of  Appointment,  (if  applicable). 
Nine  Month  Appraisal  Date  (if 
applicable).  Leave  Category,  Special 
Category.  'Type  of  Appointment,  Date  of 
Current  Appointment,  Marital  Status, 
Legal  Residence,  Security  Clearance  and 
Health  Benefits  Status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.O.  9830;  5  U.S.C.  301;  and  E.O. 

9397. 

PURPOSE(S): 

To  be  used  by  Personnel  and  Security 
Directorate,  WHS,  to  extract  data  as 
required  by  Office  of  Personnel 
Management  for  Central  Personnel  data 
file;  certain  fields  may  be  used  for 
statistical  data;  stored  data  printed  on 
personnel  change  extracts  of  data  base  is 
used  periodically  to  insure  currency  of 
files.  This  data,is  used  for  locator  to 
verify  employment  organization  staffing 
summary. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUaES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

IBM  Computer  370. 
retrievabiuty: 

Files  may  be  retrieved  and  sorted  by 
any  field  in  Data  Base. 

SAFEGUARDS: 

Building  has  security  guards.  User  of 
Data  Base  must  have  an  ’under  code’  in 
order  to  be  admitted  access  to  computer 
room. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent  and  current  as 
long  as  the  employee  is  employed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  for  Personnel  and  Security, 
Washington  Headquarters  Services, 
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Room  3B347,  The  Pentagon. 

Washington,  DC  20301-1155. 

NOrmCAllON  PROCEDUME: 

Individuals  seddng  to  detwmine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security. 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Personnel  and  Security,  Washington 
Headquarters  Services,  Room  3B347, 
The  Pentagon,  Washington.  DC  20301- 
1155. 

CONTESTING  RECORD  PROCEDURES:  , 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are  * 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Processing  documents  initiated  by  the 
Directorate  for  Personnel  and  Security 
and  employees  Standard  Form  171. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

DWHS  P12 
SYSTEM  name: 

Executive  Development  Program  and 
Training  Files. 

SYSTEM  LOCATION: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
3B347,  The  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Employees  applying  for  executive 
development  and  training  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Optional  Form  69  individual 
development  plans,  optional  forms  37 
and  170,  DD  Form  1556,  SD  Forms  446 
and  447,  Training  Record  Card  File,  SF 
171,  SF  59,  which  contain  name.  Social 
Security  Number,  date  of  birth,  home 
address,  annual  salary  and  office  and 
home  telephone  numbers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
5  U.S.C.  4101. 

PURPOSE(S): 

This  information  used  by  Personnel 
and  Security  Directorate,  WHS  to 


determine  eligibility  for  specialized 
develoiunent  programs  and  training 
assignments. 

ROUTINE  USES  OP  RECORDS  MAMTASIS)  M  THE 
SYSTEM,  SICLUOBm  CATEOORCS  OF  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

To  the  Office  of  Personnel 
Management  (CK*M)  for  information 
necessary  for  OPM  to  cany  out  its 
Covenunent-wide  personnel 
management  functions. 

POLICIES  AND  PRACnCES  FOR  STORINO, 
RETRKVSIQ,  ACCESSMO,  RETASSNO,  AND 
OISPOeSIQ  OP  RECORDS  M  THE  SYSTEM: 

To  ensure  that  complete  records  are 
maintained  for  program  evaluation 
purposes. 

STORAGE: 

Metal  five  drawer  legal  size  file 
cabinet  without  lock. 

retrievabiuty: 

File  by  training  program  name  and 
employee  name. 

safeguards: 

Building  has  sec\irity  guards.  File  is 
maintained  in  an  area  whicdi  is  secured 
during  nonworking  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  for  Personnel  and  Security. 
Washington  Headquarters  Services. 
Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Personnel  and  Security,  Washington 
Headquarters  Services.  Room  3B347, 
The  Pentagon,  Washington,  DC  20301- 
1155. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employees  submit  application  forms. 


EXEMPTIONS  CLAIMCO  FORTHi  SYSrae 

None. 

DWHS  P14 

SYSTEM  NAME: 

Blood  Donor  Files. 

SYSTEM  LOCATION: 

Directorate  for  Perscmnel  and 
Security,  Washingtcm  Headquarters 
Services,  Department  of  Defense,  Room 
3B347,  The  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM: 

Any  blood  donor  with  the  Office  of 
the  Secretary  of  Defense,  ’The  Joint  Staff, 
and  activities  serviced  1^  WHS. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

File  cards  contain  name,  rank  (if 
military),  duty  phone,  hmne  phone, 
duty  activity  and  room  numl^r,  blood 
type,  and  date  of  dmiatiims. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  301. 

PURPOSEfS): 

To  be  used  by  officials  of  the  Military 
Personnel  Division,  WHS  to  determine 
eligibility  for  blood  replacement. 

To  provide  source  of  contacts  for 
emergency  blood  remiirements. 

To  determine  eliginility  for  issuances 
of  gallon  donor  certificates. 

ROURNE  USES  OF  RECORDS  MAINTAiNED  M  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING.  ACCESSBtt,  RETARMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Weekly  screening  of  cards  to 
determine  if  individual  is  eligible  to 
donate  blood. 

STORAGE: 

3X5  Cardex  File. 
retrievabiuty: 

Filed  alphabetically  by  last  name  of 
donor. 

SAFEGUARDS; 

Building  has  security  guards.  File  is 
maintained  in  an  area  accessible  only  to 
authorized  personnel. 

RETENTION  AND  disposal: 

Recxirds  are  permanent  for  the 
duration  of  the  individual’s 
participation  as  a  blood  dcmor. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

EKrector  of  Personnel  and  Security, 
Washington  Headquarters  Services, 
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Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

NOnnCATION  PROCEDUftE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  of  Security,  Washington 
Headquarters  Services,  Room  3B347, 

The  Pentagon.  Washington,  DC  20301- ' 
1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  of  Seciirity, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

CONTESTINQ  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CF'R  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Civilian  Health  Clinic-Pentagon  and 
the  individual  blood  donors. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DWHS  P18 
SYSTEM  NAME: 

Office  of  the  Secretary  of  Defense 
Identification  Badge  Suspense  Card 
System. 

SYSTEM  location: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense.  Room 
3B347,  l^e  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  military  personnel  assigned  to  the 
Office  of  the  Secretary  of  Defense,  and 
activities  serviced  by  WHS. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  military  personnel  who  are 
eligible  for  the  Office  of  the  Secretary  of 
Defense  Identification  Badge  after  being 
assigned  on  permanent  duty  with  the 
Office  of  the  Secretary  of  Defense,  and 
activities  serviced  by  WHS,  for  a  period 
of  one  year.  Data  includes  name.  Social 
Security  Number,  the  Office  of  the 
Secretary  of  Defense  activity,  grade, 
service  and  dates. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  1125. 


PURPOSE(S): 

To  be  used  by  officials  of  the  Military 
Personnel  Division,  WHS  to  establish 
who  is  eligible  for  the  Office  of  the 
Secretary  of  Defense  Identification 
Badge  after  being  assigned  to  an 
authorized  space  in  the  Office  of  the 
Secretary  of  Defense,  and  activities 
serviced  by  WHS. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  NICLUOSMI  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Issuance  of  the  Office  of  the  Secretary 
of  Defense  Identification  Badges  at  end 
of  each  month  for  eligible  personnel. 

storage: 

3X5  Cardex  File. 
retrievability: 

Filed  alphabetically  by  last  name  of 
recipient. 

SAFEGUARDS: 

Building  has  security  guards.  Office 
locked  during  nonworking  hoLirs. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  Maintained  in 
the  Military  Personnel  Division  at  all 
times. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  for  Personnel  and  Secmity, 
Washington  Headquarters  Services. 
Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security. 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 

Washington,  DC  20301-1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Personnel  and  Security,  Washington 
Headquarters  Services,  Room  3B347, 
The  Pentagon,  Washington,  DC  20301- 
1155. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 


published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Written  or  verbal  inquiries. 

EXEIIH>T10NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DWHS  P20 
SYSTEM  name: 

Report  of  Personnel  Assigned  Outside 
of  Department  of  Defense. 

SYSTEM  LOCATION: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
3B347.  The  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Department  of  Defense  personnel 
workiilg  in  any  organization  outside  the 
realm  of  the  Efepartment  of  Defense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reflects  personnel  and  assignment 
data  in  each  Department  of  Defense 
personnel  worldng  outside  the 
Department  of  Defense.  This  data 
includes  name  of  individual,  rank. 

Social  Security  Number,  service  (GS 
rating  if  civilian),  organization  assigned 
to,  and  title  of  job.  Also,  included  is  the 
date  of  assignment  and  projected  loss 
date  of  the  individual  concerned.  The 
report  also  reflects  in  each  case  whether 
the  position  is  reimbursable  or  non¬ 
reimbursable. 

AUTHOmTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

Data  issued  by  Department  of  Defense 
Officials  to  determine  which  DOD 
Personnel  are  working  outside  the  DOD 
and  what  organizations  assigned  to. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
OISPOSmG  OF  RECORDS  IN  THE  SYSTEM: 

This  report  is  updated  quarterly, 
based  on  information  obtained  from  the 
military  departments. 

storage: 

Metal  five  drawer  file  cabinet  with 
lock. 
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RETmEVABIUTY: 

Filed  by  month  and  year  of  report. 
SAFEGUARDS: 

'Building  has  security  guards.  File  is 
maintained  in  an  area  that  is  secured 
during  non-working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  Maintained  in 
the  Military  Personnel  Division  at  all 
times. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director  for  Personnel  and  Security, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  cont6uned  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155. 

RECORD  ACCESS  PROCEDURES: 


RECORD  SOURCE  CATEGORIES: 

Quarterly  reports  received  from  the 
military  departments. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DWHS  P25 

SYSTEM  NAME: 

Overseas  Staffing  Files. 

SYSTEM  LOCATION: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarter 
Services,  Department  of  Defense,  Room 
3B347,  The  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Personnel  assigned  to  positions 
overseas. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Standard  Form  171’s,  SF  1190*8  travel 
orders,  letter,  to  Army  Finance  Office 
concerning  pay.  overseas  quarters 
allowances,  post  differentials  etc.. 
Standard  Form  52,  messages  concerning 
the  individual’s  return  ri^ts,  home 
leave,  etc.,  to  and  from  overseas  area. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

This  data  is  used  by  officials  of  the 
Department  of  Defense  to  track 
individuals  employed  in  overseas 
positions  locat^  in  Defense  Advanced 
Research  Projects  Agency  (DARPA), 
North  Atlantic  Treaty  Q^anization 
(NATO),  and  U.S.  Mission  to  NATO. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLlXNNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Applicants  and  documents  filed  in 
folders  by  name  and  title  of  position. 

storage: 

Paper  records  in  file  folders. 

retrievability: 

Filed  by  employee  name. 

safeguards: 

Building  employs  security  guards. 
Records  are  maintained  in  file  cabinets 
in  areas  accessible  only  to  authorized 
personnel  who  are  properly  screened 
and  trained. 

RETENTION  AND  disposal: 

Retained  imtil  individual  returns  to 
the  United  States,  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  for  Persoimel  and  Security, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon. 
Washington,  DC  20301-1155. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155. 


in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Personnel  and  Security,  Washington 
Headquarters  Services.  Room  3^47, 

The  Pentagon.  Washington,  DC  20301- 
1155. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

The  individual,  overseas  staff  office, 
other  Federal  Agency  offices. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

DWHS  P26 

SYSTEM  name: 

Protective  Services  File. 

SYSTEM  location: 

Defense  Protective  Service. 
Communications  Center,  Room  1A315, 

■  The  Pentagon,  Washington,  DC  20301- 
1155. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM:' 

Any  individual  who  initiates  contact 
with  the  Secretary  of  Deputy  Secretary 
of  Defense  in  person,  by  United  States 
mail,  or  telephonically  who  may 
possibly  pose  a  threat  to  the  personal 
safety  of  the  Secretary  or  Deputy 
Secretary  of  Defense  or  other  United 
States  Government  officials. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  cards  containing  only  data 
provided  by  the  individual,  which 
normally  includes  individual’s  name, 
address,  type  of  conummication,  and  a 
brief  description  of  the  message  the 
individual  intended  to  relay  to  the 
official  or  officials  noted. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  be  used  by  Defense  Protective 
Service  to  maintain  a  listing  of  those 
individuals  who  may  pose  a  threat  to 
the  personal  safety  of  the  Secretary  or 
Deputy  Secretary  of  Defense. 

ROUTINE  USES  OF  RECORDS  MAMTABIED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES*. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Personnel  and  Security,  Washington 
Headquarters  Services,  Room  3B347, 
The  Pentagon,  Washington,  DC  20301- 
1155. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 
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POUCIES,  AND  PRACTICES  FOR  STOraNQ, 
RETRIEVINQ,  ACCESMMO,  RETAMANGl,  AND 
DiSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

Filed  by  name  and  by  residmce  of  the 
sender,  caller  or  visitor. 

storage: 

Vertical  file  cards. 

RETRKVABEiTT: 

By  name  and  by  residence  of  the 
sender,  caller  or  visitor. 

SAFEGUARDS: 

Stored  in  metal  file  cabinets  with 
locking  devices  and  metal  combinations 
safes,  depending  on  Classification. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  permanently. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Real  Estate  and  Facilities, 
Washington  Headquarter  Services, 
ATTN:  Defense  Protective  Service, 

Room  3C345,  The  Pentagon, 

Washington,  DC  20301-1155. 

NOTIFICATION  PROCEDURE: 

See  Exemption. 

RECORD  ACCESS  PROCEDURES: 

See  Exemption. 

CONTESTING  RECORD  PROCEDURES: 

See  Exemption. 

RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPTIONS  CLAMS)  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j),  (k)(2)  or  (k)(3),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  311.  For 
additional  information  contact  the 
system  manager. 

DWHS  P27 

SYSTEM  NAME: 

Departmmt  of  Defense  (DOD) 
Pentagon  Building  Pass  Application 
File. 

SYSTEM  LOCATION: 

Directorate  fm  Real  Estate  and 
Facilities,  Washington  Headquarters 
Services,  Department  of  Defense,  Romn 
3C345,  Ibe  Pentagon,  Washington,  DC 
20301-1155. 

CATEGORCS  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  Department  of  Defense  military 
or  civilian  employer  sponsored  by  the 
Department  of  Defense,  or  otbw  persons 
who  have  reason  to  enter  the  Pentagon 


for  official  Department  of  Defense 
business,  and  who  thmefore  require  an 
entry  pass. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

File  cards  containing  name, 
sponsoring  office  of  the  Department  of 
Defense  and  activities  serviced  by 
Washington  Headquarters  Services 
(WHS),  sex,  hei^t,  weight,  date  and 
place  of  birth. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

This  information  is  used  by  officials 
of  the  Physical  Security  Division, 
Directorate  for  Real  Estate  and  Facilities, 
WHS  to  maintain  a  listing  of  personnel 
who  are  authorized  a  DOD  Pentagon 
Building  Pass. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

Filed  by  the  individual’s  name. 

storage: 

Vertical  file  cards. 

RETRIEVABIUTY: 

By  the  individual’s  name. 

SAFEGUARDS: 

Secure  room.  Building  has  military 
security  guards. 

RETENTION  AND  DISPOSAL: 

File  cards  are  destroyed  after 
termination  of  the  individual’s 
affiliation  with  the  Department  of 
Defense,  and  activities  serviced  by 
WHS. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Physical  Security  Division, 
Directorate  for  Real  Estate  and  Facilities, 
Washington  Headquarters  Services, 
Department  of  Defense,  Room  3C345, 
The  Pentagon,  Washington,  DC  20301- 
1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Physical 
Seciirity  Division,  Directorate  for  Real 
Estate  and  Facilities,  Washington 
Headquarters  Services,  Department  of 
Defense,  Room  3C345,  The  Poatagon, 
Washii^on,  DC  20301-1155. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Physical  Security 
Division,  Directorate  for  Real  Estate  and 
Facilities,  Washingtcm  Headquarters 
Services,  Department  of  Defense,  Room 
3C345,  The  Pentagon,  Washington,  DC 
20301-1155. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

All  data  maintained  in  the  system  is 
received  volimtarily  from  individual 
DOD  Pentagon  Building  Pass 
Applicants. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DWHS  P28 
SYSTEM  name: 

The  Office  of  the  Secretary  of  Defense 
Clearance  File. 

SYSTEM  location; 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense, 
Security  Division,  Room  3B278,  The 
Pentagon,  Washington,  DC  20301-1155. 

categories  of  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  employees  of  the 
Office  of  the  Secretary  of  Efefense,  its 
components  and  suppmt  organizatimis 
including  the  United  States  Court  of 
Military  Appeals  and  the  United  States 
Mission  to  NATO;  experts  and 
consultants  serving  with  or  without 
compensations;  staff  mraibers  of 
congressional  committees  requiring 
access  to  classified  information  or 
material,  employees  of  other  agencies 
detailed  to  the  Office  of  the  Secretary  of 
Defense,  very  important  people  selected 
to  attend  orientation  conferences,  USO 
and  Red  Cross  applicants  for  oversees 
posts. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Background  investigations,  national 
agency  checks,  seciuity  clearance 
actions,  security  violations,and 
supporting  documents,  briefings  and 
debriefings. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

In  order  to  implement  the  E.0. 12065 
and  E.0. 10450  within  the  Department 
of  Defense,  the  Secretary  of  Defense  has 
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issued  under  the  provisions  of  5  U.S.C. 
301,  Department  of  Defense  Directive 
5200.2  and  Department  of  Defense 
Regulation  5200.2R.  Department  of 
Defense  Regulations  5200.2R  sets  out 
the  record  keeping  requirements  needed 
to  support  the  Department  Personnel 
Security  Program. 

To  be  used  by  officials  of  the  Security 
Division,  Directorate,  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  to  grant  and  maintain  security 
clearances  or  access. 

ROUTINE  USES  Of  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDmO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  fOfl  STORING, 
RETRIEVING,  ACCESSING,  RETAmmG,  AND 
DISPOSING  Of  RECORDS  IN  THE  SYSTEM: 

Active  clearance  files  maintained 
alphabetically  by  last  name  of  subject. 
Inactive  clearance  files  serially 
numbered  and  indexed  alphabetically. 

STORAGE: 

Hard  copy  files  are  maintained  in  a 
secured  area,  and  computer  files  are 
stored  on  magnetic  tape  and  disk. 

RETRIEVABIUTY: 

Active  clearance  files  maintained 
alphabetically  by  last  name  of  subject. 
Inactive  clearance  files  serially 
numbered  and  indexed  alphabetically. 

SAFEGUARDS: 

Files  are  maintained  under  the  direct 
control  of  DOD  Personnel  in  the 
Security  Office  during  duty  hours. 

Office  is  locked  and  guarded  during 
non-duty  horns.  Computer  media 
residents  are  stored  in  controlled  areas. 
Dial-up  computer  terminal  access  is 
controlled  by  user  passwords  that  are 
periodically  changed. 

‘  RETENTION  AND  DISPOSAL: 

i  Records  are  permanent.  Retained  in 

active  files  until  separation  or  end  of 
requirement  for  security  clearance.  Held 
in  waiting  file  for  10  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

-  Director  for  Personnel  and  Security, 

^  Washington  Headquarters  Services, 

N  Department  of  Defense,  Room  3B347, 

I  The  Pentagon,  Washington,  DC  20301- 

I  1155. 

I  NOTIFICATION  PROCEDURE: 

I  See  Exemption. 

I  RECORD  ACCESS  PROCEDURES: 

I  See  Exemption. 


CONTESTINO  RECORD  PROCEDURES: 

See  Exemption. 

RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
from  certain  provisions  of  5  U.S.C. 
552a(k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  S 
U.S.C.  553(h)  (1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  311.  For 
additional  information  contact  the 
system  manager. 

DWHS  P32 
SYSTEM  name: 

Standards  of  Conduct  Inquiry  File. 

SYSTEM  location: 

Primary  System  -  Office  of  the 
Director  for  Personnel  and  Security, 
Washington  Headquarters  Service, 
Department  of  Defense,  Room  3B347, 
The  Pentagon.  Washington,  DC  20301- 
1155. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been  alleged  to 
have  violated  the  Department  of  Defense 
Standards  of  Conduct  or  the  conflict  of 
interest  statutes. 

Categories  of  records  m  the  system: 

Files  in  the  Office  of  the  Director  for 
Personnel  and  Security^  WHS,  which 
are  used  in  the  performance  of  the 
functions  of  the  office.  The  files  contain 
information  about  individuals  in  regard 
to  allegations  of  violations  of  the 
Department  of  Defense  Standards  of 
Conduct  or  the  conflict  of  interest 
statutes. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  137  and  E.0. 11222. 

PURPOSE(S): 

This  information  is  used  by 
professional  personnel  in  the  Office  of 
the  Director  for  Personnel  and  Security, 
WHS,  and  Office  of  General  Counsel  to 
resolve  various  standards  of  conduct 
problems. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  Justice. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  OSD’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSINO,  RETASaNQ,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEVAeiLITY: 

Filed  by  name. 

SAFEGUARDS: 

Stored  in  metal  filing  cabinets  with 
locking  devices  and  metal  combination 
safes  depending  on  classification. 

RETENTION  AND  disposal: 

Files  are  retained  as  long  as  there  is 
official  interest  in  the  cases;  then 
destroyed  or  retired  to  the  Federal 
Record  Center,  Suitland,  MD. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  for  Personnel  and  Security, 
Washington  Headquarters  Service, 
Department  of  Defense,  Room  3B347, 

The  Pentagon,  Washington,  DC  20301- 
1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
for  Personnel  and  SecTirity,  Washington 
Headquarters  Service,  Department  of 
Defense,  Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155.  Valid 
proof  of  identity  is  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  for  Personnel 
and  Security,  Washington  Headquarters 
Service,  Department  of  Defense,  Room 
3B347,  The  Pentagon,  Washington,  DC 
•  20301-1155.  Valid  proof  of  identity  is 
required. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are/ 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  files  is 
obtained  from  various  sources  including 
correspondence,  press  releases, 
investigations  performed  by  the 
Department  of  Defense  and  other 
agencies  and  congressional  committee, 
and  other  systems  of  records  in  the 
Department  of  Defense. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  he  exempt 
pursuant  to  5  U.S.C  552a(k)(2)  and 
(k)(5),  as  applicable. 
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SpecificaRy,  brnn  subsections  (c)(3) 
and  (d)  of  that  statute  whidi  would 
require  the  disclosure  of:  (a) 
Investigatory  material  compiled  for  law 
enforcement  purpoaes.  However,  if  any 
individual  is  denied  any  right,  privilege, 
or  benefit  that  he  would  otherwise  be 
entitled  by  Federal  law,  or  otherwise  be 
eligible,  as  a  result  of  the  maintenance 
of  such  material,  the  material  shall  be 
provided  to  that  individual,  except  to 
the  extent  that  its  disclosure  would 
reveal  the  identity  of  a  source  who 
furnished  informatirm  to  the 
Government  under  an  express  promise 
or,  prior  to  September  27, 1975,  under 
a  implied  promise  that  the  identity  of 
the  source  would  be  held  in  confidence, 
or;  (b)  investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment, 
military  service,  or  Federal  contracts, 
but  only  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the 
identity  of  a  source  vdio  furnished 
informati(m  to  the  Government  under  an 
express  promise  or,  priw  to  September 
27, 1975,  under  an  implied  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence.  At  the  time  of  the  request 
for  a  Teem'd,  a  determination  will  be 
made  cmceming  whether  a  right, 
privilege,  or  benefit  is  denied  m  the 
specific  informatiem  which  would 
reveal  the  identity  of  a  source. 

An  exemption  rule  for  this  recced 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2).  and  (3).  (c)  and  (e) 
and  publi^ed  in  32  CFR  part  311.  For 
additional  information  contact  the 
system  manager. 

OWNS  P37 

SYSTEM  NAME: 

Grievance  and  Unfair  Labor  Practices 
Reemds. 

SYSTEM  LOCATION: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
3B347,  TTie  Pentagon,  Washington,  E)C 
20301-1155. 

CATEGORIES  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

Current  or  former  Federal  employees 
who  have  submitted  grievances  in 
accordance  with  5  U.S.C.  2302,  and  5 
U.S.C.  7121,  or  a  negotiated  procedure, 
to  include  E.0. 11491.  as  amended. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  records  relating 
to  grievances  filed  by  Office  of  the 
Secretary  of  Defense  (OSD)  employees 
under  5  U.S.C.  2302,  and  5  U.S.C.  7121. 


These  case  files  contain  all  docummits 
related  to  the  grievances,  including  * 
statements  of  witness,  reports  of 
interviews  and  hearings,  examiner's 
findings  and  recommendations,  a  copy 
of  the  original  and  final  decision,  and 
related  cmrespondence  and  exhibits. 
This  system  includes  files  and  records 
of  internal  grievance  and  arbitration 
systems  that  OSD  may  establish  through 
negotiations  'with  recognized  labor 
organizations.  Folder  contains  all 
information  pertaining  to  a  specific 
arbitration  case  or  specific  unfair  labor 
practice  complaint,  including  a  manual 
roster  of  local  union  officials  and  union 
stewards. 

AinHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  2302,  5  U.S.C.  7121,  and  E.O. 
11491. 

PURPOSEfS): 

This  information  is  used  by  the  Office 
of  the  Secretary  of  Defense  (OSD)  in  the 
creation  and  maintenance  of  records  of 
summary  descriptive  statistics  and 
analytic^  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  n^e  the  data 
individually  identifiable  by  reference. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PUfH>OSES  OF  SUCH  USES: 

To  disclose  pertinent  information  to 
the  appropriate  Federal,  state,  cn*  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

To  disclo.se  information  to  any  source 
fi'om  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to 
identify  the  individual,  inform  the 
source  of  the  purpose(s)  of  the  request, 
and  identify  the  type  of  information 
requested. 

To  disclose  infemnation  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee;  the  issuance  of  a 
security  clearance;  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual;  the  classifying  of  jobs;  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 


requesting  the  Agency’s  decision  on  the 
mattn. 

To  provide  information  to  a 
Congressional  office  from  the  record  of 
an  individual,  in  response  to  an  inquiry 
from  that  Congressicmal  office,  made  at 
the  rewest  of  that  individuaL 

To  disclose  informatimi  to  miothw 
Federal  agency  or  to  a  court  whm  the 
Govemmmit  is  party  to  a  judicial 
proceeding  before  the  court. 

By  the  Natiwal  Archives  and  Records 
Administration  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2906. 

To  disclose  information  to  officials  of 
the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Illations  • 
Authority  and  its  Gmieral  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission,  when  requested  in 
performance  of  their  authorized  duties. 

To  disclose  in  response  to  a  reemest 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

To  provide  information  to  officials  of 
labor  organizations  reorganized  imder 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties, 
exclusive  representation  concerning 
personnel  policies,  practices,  and  matter 
affecting  work  conditions. 

To  provide  information  to  the 
Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Labor  Management  Relations 
Program. 

POUCiES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  maintained  in  file 
folders. 

RETRIEVABIUTY: 

These  records  are  retrieved  by  case 
subject,  case  number,  and/or  individual 
employee  names. 

SAFEGUARDS: 

These  records  are  maintained  in 
locked  metal  file  cabinets,  to  which  only  . 
OSD  authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL: 

Case  files  are  permanently 
maintained.  Other  records  are  normally 
destroyed  after  supersession. 

SYSTEM  MANAGER(S)  AND  AOOfSSS: 

Director  for  Personnel  and  Security, 
Washington  Headquarters  Service, 
Department  of  Defense,  3B347,  The 
Pentagon,  Washington,  1X3  20301—1155. 
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NormcAnoN  PROCEoum: 

Individuals  seeking  to  detennine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Directorate  for  Personnel  and  Security, 
Washington  Headquarters  Services, 
Department  of  Defrase,  Room  3B347, 

The  Pentagon,  Washington,  DC  20301- 
1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Directorate  for 
Personnel  and  Security,  Washington 
Headquarters  Services,  Department  of 
Defense,  Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD's  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

.  Information  in  this  system  of  records 
is  provided  by  the  individual  on  whom 
the  record  is  maintained;  by  testimony 
of  witnesses;  by  Agency  officials,  from 
related  correspondence  from 
organizations  or  persons;  or  from 
A^itrator’s  Office  of  the  Assistant 
Secretary  of  Labor  for  Labor- 
Management  Relations,  Union 
Headquarters  Officers. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

DWHS  P39 
SYSTEM  name: 

Clerical  Merit  Promotion  File. 

SYSTEM  LOCATION: 

Directorate  for  Personnel  and 
Security,  Washington  Headquarters 
Service,  Department  of  Defense,  The 
Pentagon,  Washington,  DC  20301-1155. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  applicant  for  employment  who 
applies  for  a  clerical  position. 

CATEGORIES  OF  RECORDS  IN  Tltt  SYSTEM: 

File  contains  copies  of  SF-171’s  plus 
any  attachments  submitted  by  applicant, 
copies  of  supervisory  appraisals,  copies 
of  Job  Opportunity  Announcement, 
original  certificate  of  eligibles,  rating 
sheet  for  all  applicants,  rating  schedules 
or  definition  of  'best  qualified’  and 
copies  of  nonselection  and  not  certified 
letters. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.a  301. 

PURP08E(8): 

To  be  used  by  officials  of  the 
Personnel  and  Security  Directorate, 
WHS,  to  provide  a  file  containing 
information  on  persons  who  have 
expressed  interest  in  being  considered 
for  clerical  positions  for  the  following 
organizations  serviced;  Armed  Forces 
Information  Service  (APIS),  Court  of 
Military  Appeal  (COMA),  Defense 
Advanced  Reseat  Project  Agency 
(DARPA),  Defense  Security  Assistance 
Agency  (DSAA),  Office  of  Dependents 
Education,  The  joint  Staff,  Tri-Service 
Medical  Information  System  (TRIMIS), 
and  Washington  Headquarters  Service 
(WHS). 

ROUTINE  USES  OP  RECORDS  MAINTABIEO  B(  THE 
SYSTEM,  B4CUi0«40  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  recces  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAHBNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Filed  in  folders  by  name, 
alphabetically. 

storage: 

Paper  records  in  file  folders  and  on 
disks. 

retrievabiuty: 

Filed  by  name,  alphabetically. 
safeguards: 

Building  employs  security  guards. 
Records  are  maintained  in  file  cabinet  in 
areas  accessible  only  to  authorized 
personnel  who  are  properly  screened 
and  trained.  Computer  access  is  in 
controlled  areas.  Dial-up  computer 
terminal  access  is  controlled  by  user 
passwords  that  are  periodically 
changed. 

RETENTION  AND  disposal: 

Records  are  maintained  for  a  two-year 
period  or  Office  of  Personnel 
Management  (OPM)  inspection, 
whichever  occurs  earlier,  then  they  are 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  fm  Personnelahd  Security, 
Washington  Headquarters  Services, 
Room  3B347,  The  Pentagon, 
Washington,  DC  20301-1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 


Directmate  fw  Parsmmel  and  Security, 
Washington  Headquarters  Services, 

Room  3B347,  *1110  Pentagon, 

Washington,  DC  20301-1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seating  access  to 
information  about  themaelvas  contained 
in  this  system  should  address  writtmi 
inquiries  to  the  Directmate  for 
Personnel  and  Security,  Washington 
Headquartws  Services,  Romn  3^47, 

The  Pentagon,  Washington,  DC  20301- 
1155. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Application  and  related  forms  from 
the  individual  applying  for  position, 
supervisor  appraisals  from  current  or 
previous  emplo3rer8,  forms  completed 
by  persons  whose  names  are  given  as  a 
reference,  ratings  and  correspondence 
from  Directorate  for  Personnel  and 
Security*  WHS,  and  supervisory 
officials. 

exemptions  clabieo  for  the  system: 

None. 

OWNS  P42.0 
SYSTEM  name: 

DPS  Incident  Reporting  and 
Investigations  Case  Files. 

SYSTEM  location: 

Defense  Protective  Service, 
Communications  Center.  Room  1A3I5, 
The  Pentagon,  Washington,  DC  20301- 
1155. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Persons  who  are  the  source  of  an 
initial  complaint  or  allegation  that  a 
crime  took  place. 

Witnesses  having  information  or 
evidence  about  any  aspect  of  an 
investigation. 

Suspects  in  the  criminal  situation 
who  are  subjects  of  an  investigation. 

Subjects  of  investigations  on 
noncriminal  matters. 

Current  and  former  applicants  for  the 
position  of  Defense  Protective  Service 
Officers. 

Sources  of  information  and  evidence. 
The  identity  of  these  individuals  may  be 
confidential  as  appropriate  to  the 
subject  matter  they  contribute.  These 
files  contain  information  vital  to  the 
outcome  of  administrative  procedures 
and  civil  and  criminal  cases. 
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Individuals  associated  with  terrorism 
or  terrorist  groups  and  activities  and 
names  of  regional,  nationwide,  and 
worldwide  terrorist  organizations. 

CATEGOfUES  OF  RECORDS  IN  THE  SYSTEM: 

Preliminary  and  other  reports  of 
criminal  investigations  from  the 
opening  of  a  case  imtil  it  is  closed. 

Ihese  records  are  instituted  and 
maintained  at  varying  points  in  the 
process.  The  processes  of  criminal 
justice  and  civil  and  administrative 
remedies  may  require  their  partial  or 
total  disclosure. 

Security  files  contain  information 
such  as  name,  date  and  place  of  birth, 
address,  Social  Security  Number, 
education,  occupation,  experience,  and 
investigatory  material. 

Contmgency  Planning/Analysis  files 
contain  information  su^  as  names  and 
other  identifying  information  and 
investigatory  material  on  an  individual 
associated  with  terrorists  or  terrorist 
groups  and  activities.  File  contains 
information  about  regional,  nationwide, 
and  worldwide  terrorist  organizations 
and  their  effeicts  on  security  of  DOD 
facilities  under  the  jurisdiction  of  DPS. 
Intelligence  briefs:  tactical,  operational, 
and  strategic  informational  reports; 
regional  and  nationwide contingency 
analysis:  contingency  action  plans;  and 
patterns  and  trends  of  potential  or 
actual  terrorists  or  terrorist  groups,  or 
other  activities  that  could  disrupt  the 
orderly  operation  of  Defense-owned  or 
controlled  facilities  over  which  the  DPS 
has  jurisdiction. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  21,  Internal  Security  Act  of 
1950  (Pub.  L.  831, 81st  Cong.);  40  U.S.C 
318,  as  delegated  by  Administrator, 
General  Services  Administration,  to  the 
Deputy  Secretary  of  Defense,  September 
1987,  and  E.O.  9397. 

PURPOSEfS): 

To  assemble  in  one  system 
information  on  (1)  preliminary  and 
other  criminal  investigation  reports  that 
are  used  to  enforce  criminal  law  and 
rules  and  regulations  for  punitive 
action;  to  prevent,  control,  or  reduce 
crime  and  to  apprehend  criminals;  and 
(2)  contingency  action  plans  that 
provide  patterns  and  trends  of  potential 
or  actual  terrorists  or  terrorist  groups  or 
other  activities  that  could  disrupt 
orderly  operation  of  DOD-owned  or 
controlled  facilities  under  the 
jurisdiction  of  DPS. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIE9>OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  a  Federal,  state,  local,  or  foreign 
agency  responsible  for  investigating. 


prosecuting,  enforcing,  or  carrying  out  a 
statute,  rule,  regulation,  or  order,  where 
the  agency  is  aware  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

To  an  appeal,  grievance,  or  formal 
complaints  examiner;  equal  ' 

employment  opportunity  investigator; 
arbitrator;  exclusive  representative:  or 
other  officials  engaged  in  investigating, 
or  settling  a  grievance,  complaint  or 
appeal  filed  by  an  employee. 

To  various  bureaus  and  divisions  of 
the  Department  of  Justice  that  have 
primary  jurisdiction  over  subject  matter 
and  location  which  DPS  shares. 

To  law  enforcement  agencies  which 
have  lawfully  participated  in  and 
conducted  investigation  jointly  with 
DPS. 

Pursuant  to  the  order  of  a  coxirt  of 
competent  jurisdiction,  when  the 
United  States  is  party  to  or  has  interest 
in  litigation,  and  using  the  records  is 
relevant,  necessary,  and  compatible 
with  the  purposes  of  collecting  the 
information. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINO,  ACCESSINO,  RETAINmO,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  in  file 
cabinets.  Magnetic  media  in  controlled 
access  areas  for  both  on-line  and  storage 
disks. 

RETRIEVABtUTY: 

Paper  records  by  case  control  number 
and  type  of  incident.  Magnetic  files  by 
case  control  number,  name,  address, 
and  physical  description  of  subject 
individual. 

SAFEGUARDS: 

Paper  records  are  stored  in  secure 
filing  cabinets  in  room  with  built-in- 
position  dial-type  combination  safe 
lock.  Computer  records  are  maintained 
in  limited  access  sites  on  a  system 
protected  by  a  software-controlled 
password  system. 

RETENTION  AND  DISPOSAL: 

Investigative  records  involving 
criminal  activities,  hold  in  current  files 
area  3  years  after  case  is  closed  and 
retire  to  the  Washington  National 
Records  Center;  destroy  after  15  years. 
Reports  directly  related  to  specific 
incidents  concerning  facility  problems, 
property  damage,  fire  drills  and  similar 
matters,  hold  in  current  files  1  year  from 
date  of  report  and  then  destroy. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Washington  Headquarters  Services 
(Real  Estate  and  Facilities),  ATTN: 
Defense  Protective  Service,  Room 
3C345,  The  Pentagon,  Warrington,  DC 
20301-1155. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  inquiries  to  the  Washington 
Headquarters  Services  (Real  Estate  and 
Facilities),  ATTN:  Defense  Protective 
Service,  Room  3C345.  The  Pentagon, 
Washington,  DC  20301-1155. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  shoirid  address 
inquiries  to  the  Washington 
Headquarters  Services  (Real  Estate  and 
Facilities),  ATTN:  Defense  Protective 
Service,  Room  3C345,  The  Pentagon, 
Washington,  DC  20301-1155. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Investigators,  informants,  witnesses, 
official  records,  investigative  leads, 
statements,  depositions,  business 
records,  or  any  other  information  source 
available  to  DPS. 

SYSTEMS  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  act: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 
The  criminal  investigation  casefile  and 
contingency  planning  and  analysis  file 
may  be  partially  or  totally  subject  to  the 
general  exemption. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  311.  For 
additional  information  contact  the 
system  manager. 

DWHS  P43 

SYSTEM  name: 

Emergency  Personnel  Locator 
Records. 

SYSTEM  LOCATION: 

Segments  are  maintained  within  the 
Office  of  the  Secretary  of  Defense  (OSD) 
The  Joint  Staff,  and  all  other  activities 
deriving  administrative  support  from 
Washington  Headquarters  Services. 
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CATEGORIES  OF  mmVKMiALS  COVEHED  BY  THE 

system: 

Civilian  employees  and  military 
personnel,  and  in  some  instances,  their 
dependents,  consultants,  contractors, 
both  in  and  out  of  government,  with 
whom  the  Office  of  the  Secretary  of 
Defense.  The  Joint  Staff,  and  all  other 
activities  deriving  administrative 
support  from  Washington  Headquarters 
Services  (WHS)  conduct  official 
business.  Inclusion  is  at  the  discretion 
of  the  maintaining  office. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  Social  Security  Number 
and/or  name,  organizational  address, 
home  address  or  unit  of  assignment, 
work  and  home  telephone  numbers  and 
related  information.  Emergency 
personnel  rosters,  contact  listing  files, 
organizational  telephone  directories, 
and  listings  of  office  personnel. 

AUTHOHmr  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  133  and  E.O.  9397. 

PURPOSE(S): 

Records  support  agency  requirements 
for  emergency  notification  of  personnel, 
establislment  of  locator  listings,  and  all 
other  official  management  functions 
where  personnel  and  organizational 
point  of  contact  information  is  required. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders,  index  cards.  Rolodex-tjrpe  files, 
loose-leaf  and  bound  notebooks. 
Computer  files  are  maintained  on 
magnetic  tape,  diskette,  or  other 
machine-readable  media. 

retrievability: 

Files  are  retrieved  by  Social  Security 
Number  and/or  name  of  employee  or 
individual. 

SA.CEGUAROS: 

Facilities  where  the  systems  are 
maintained  are  locked  when  not 
occupied.  Paper  reccvds  are  kept  in 
filing  cabinets  and  other  storage  places 
which  are  locked  when  office  is  not 
occupied.  Electronic  records  are  on 
computer  terminals  in  supervised  areas 
using  a  system  with  software  access 
control  si^eguards.  Only  persons  on  a 
need-to-know  basis  and  trained  in  the 


handling  of  information  protected  hy 
the  Privacy  Act  have  access  to  the 
system. 

RETENTKM  AND  DISPOSAL: 

Retained  until  informatiim  is  no 
longer  current  and  then  destroyed. 
Obralete  paper  information  is  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Obsolete  computer  records  are  erased  or 
overwritten. 

SYSTEM  MANAGER(8)  ANO  ADDRESS: 

Office  of  the  Secretary  of  Defense 
Privacy  Act  Officer,  OSD  Records 
Management  and  Privacy  Act  Branch, 
Washington  Headquarters  Services. 
Room  5^15,  The  Pentagon, 

Washington.  DC  20301-1155. 

NOTIFICATXW  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  centred  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Secretary  of  Defense  Privacy  Act 
Officer,  OSD  Records  Management  and 
Privacy  Act  Branch,  Washington 
Headquarters  Services,  Room  5C315, 

The  Pentagon,  Washington,  DC  20301- 
1155. 

The  individual  should  make  reference 
to  the  office  where  he/she  is/was 
assigned  or  affiliated  and  include 
address  and  telephone  niunber 
applicable  to  the  period  during  which 
the  record  was  maintained.  Social 
Secririty  Number  should  be  included  in 
the  inquiry  for  positive  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Office  of  the 
Secretary  of  Defense  Privacy  Act  Officer, 
OSD  Records  Management  and  Privacy 
Act  Branch,  Washington  Headquarters 
Services,  Room  5C315,  The  Pentagon, 
Washington.  DC  20301-1155. 

The  individual  should  make  reference 
to  the  office  where  he/she  is/was 
assigned  or  affiliated  and  include 
addmss  and  telephone  number 
applicable  to  the  period  during  which 
the  record  was  maintained.  Social 
Security  Number  should  be  included  in 
the  inquiry  for  positive  identification. 

CONTESTINO  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  the 
subject  individual,  and  official 
personnel  office  documents. 

EXEMPTIONS  CUUMB)  FOR  THE  system: 

None. 

DWHS  B44 

SYSTEM  name: 

OSD  Travel  File. 

SYSTEM  LOCATION: 

Primary  location  is  maintained  at 
Washington  Headouarters  Services. 
Directorate  for  Budget  and  Finance, 
Room  3B287,  The  Pentagon, 

Washington.  DC  20301-1155. 

Secondary  location  sites  are  The  Joint 
Staff,  DIRM  (Services  Division)  Travel 
Section,  Room  2C936,  The  Pentagon, 
Washington.  DC  20318-9300; 

Departmoat  of  Defense  Dependents 
Schools  (DODDS),  ATTN;  Fiscal 
Division,  1225  Jefferson  Itevis  Highway, 
Crystal  Gateway  2,  Suite  1500, 

Arlington,  VA  22202-4301;  and 
De^se  Advanced  Research  Projects 
Agency  (DARPA),  A*™:  RMO  (Travel). 
3702  North  Fairfax  Drive,  Arlin^on,  VA 
22203-1714. 

CATEGORIES  OF  SIDIVIOUALS  COVERED  BY  THE 

system: 

Civilian  employees  and  military 
personnel  assign^  to  the  Office  of  the 
Secretary  of  Defense,  The  Joint  Staff, 
Washington  Headquarters  Services, 
DODDS,  DARPA.  American  Forces 
Information  Service,  U.S.  Court  of 
Military  Appeals.  Defense  Medical 
Support  Activity,  Defense  Security 
Assistance  Agency.  Defense  Legal 
Services  Agency,  and  Defense 
Technology  Security  Administration. 

Also  covered  are  dependents  of 
employees  and  personnel,  former 
employees,  other  government  agency 
employees  authorized  by  law  to  travel  at 
government  expense,  and  certain  non¬ 
government  personnel  traveling  on 
Invitational  Travel  Orders  on  official 
agency  business. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  official  travel  of 
individuals,  including  travel  orders,  per 
diem  vouchers,  transportation  requests, 
travel  itinerary,  and  supporting 
documentation.  Records  contain 
individuals  name.  Social  Security 
Number,  employing  office  name  and 
telephrme  niunber,  and  home  telephone 
number. 

AUTHORmr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  2105,  2106,  5561, 5564, 
5701-5708. 5721-5730,  5742;  50  U.S.C. 
2160;  and  E.0. 9397. 
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PURPOSE(S): 

To  maintain  an  official  travel  record 
authorization  and  payment  file  system. 
Provides  management  information  for 
control  of  travel  expenditures  and 
supports  documentation  requirements 
for  official  travel. 

ROUTINE  USES  Of  RECORDS  MAHirAINEO  IN  THE 
SYSTEM,  INCUKNNO  CATEQORIES  Of  USERS  AND 
THE  fURPOSES  Of  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCKS  AND  PRACTICES  FOR  STORaiO, 
RETRIEVINQ,  ACCESSINQ,  RETAMNQ,  AND 
DtSPOSmC  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders.  Electronic  data  is  maintained  on 
a  networked  computer  system  writh 
access  safeguards. 

retrievabiuty: 

Files  are  retrieved  by  name  of 
individual,  Social  Security  Number,  and  * 
employing  organization. 

SAfEGUARDS: 

Facilities  where  the  systems  are 
maintained  are  locked  when  not 
occupied.  Paper  records  are  kept  in 
filing  cabinets  and  other  storage  places 
whi^  are  locked  when  office  is  not 
occupied. 

Access  to  computer  records  is 
controlled  by  a  user  identification  and 
password  system.  Personnel  having 
access  are  limited  to  those  having  a 
need^to-know  who  have  been  trained  in 
handling  Privacy  Act  information. 

retentk>n  and  disposal: 

Records  are  retained  for  two  years  and 
then  retired  to  the  Washington  National 
Records  Center  (WNRC).  After  six  years 
and  three  months  records  are  destroyed 
at  WNRC. 

Computer  files  are  retained  for  ten 
years  and  then  deleted  from  the  system. 

system  MANAGER(S)  and  ADDRESS: 

Director,  Budget  and  Finance, 
Washington  Headquarters  Services, 
Room  3B259,  The  Pentagon, 

Washington,  DC  20301-1155. 

NOimCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  alraut  themselves  should 
address  written  inquiries  to  Director, 
Budget  and  Finance,  Washington 
Headquarters  Services,  Room  3B259, 
The  Pentagon,  Washington,  DC  20301- 
1155. 

The  individual  should  make  reference 
to  the  office  where  assigned  or  affiliated 


and  include  address  and  telephone 
number  applicable  to  the  period  during 
which  the  record  was  maintained. 

Social  Security  Number  should  be 
included  in  the  inquiry  for  positive 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  shoiild  address 
written  inquiries  to  Director,  Budget  and 
Finance,  Washington  Headquarters 
Services,  Room  3B259,  The  Pentagon, 
Washington,  DC  20301-1155. 

The  individual  shovild  make  reference 
to  the  office  where  assigned  or  affiliated 
and  include  address  and  telephone 
number  applicable  to  the  period  during 
which  the  record  was  maintained. 

Social  Security  Number  should  be 
included  in  the  request  for  positive 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Soluces  are  the  travelling  individuals 
or  their  agents  and  vendors  of  travel  and^ 
related  services. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

OWHS  B45 
SYSTEM  NAME: 

DOD  Salary  Offset  Suspense  Control 
Records. 

SYSTEM  location: 

Washington  Headquarters  Services, 
Directorate  for  Budget  and  Finance, 
Room  3B287,  The  Pentagon, 

Washington,  DC  20301-1155. 

CATEGORIES  Of  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Qvilian  employees  assigned  to  the 
Office  of  the  Secretary  of  Defense  (OSD), 
The  Joint  Staff,  DOD  Agencies,  and  OSD 
Field  Activities. 

CATEGORCS  Of  RECORDS  IN  THE  SYSTEM: 

Original  debt  amount  records  received 
from  Defense  Manpower  Data  Center 
(DMDC)  identifying  individuals  by 
name.  Social  Security  Number,  and 
employing  agency;  and  Report  of  Salary 
Offset  for  Debt  Collection  (Report 
Control  Symbol  DD-COMP(M)1659) 
submissions  of  employing  activities, 
and  reflecting  agency  finance  office 
actions  relevant  to  individuals 
identified  in  the  original  debt  amount 
records. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  3711,  Federal  Claims 
Collection  Act  of  1966;  31  U.S.C.  5512- 
5514;  4  CFR  chapter  n.  Federal  Claims 
Collection  Standards  (General 
Accounting  Office  Department  of 
Justice);  32  CFR  part  90,  Collection  of 
Indebtedness  Due  the  United  States 
(DOD);  Pub.  L.  97-365,  The  Debt 
Collection  Act  of  1982;  and  E.0. 9397. 

PURPOSE(S): 

To  maintain  a  suspense  file  of 
requests  from  non-DOD  Agencies 
through  Defense  Manpower  Data  Canter 
(DMDC)  for  administrative  or  salary 
offsets  of  civilian  employees  assigned  to 
the  Office  of  the  Secretary  of  Defense, 

The  Joint  Staff,  DOD  Agencies,  and  OSD 
Field  Activities.  The  system  permits 
tracking  of  requests  that  have  not 
resulted  in  salary  offsets  by  the 
employing  activity.  The  system  also 
compiles  salary  offset  information  to 
facilitate  generation  of  compliance 
reports  to  DMDC. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

DISCLOSURE  TO  CONSUMER  REPORTING  • 
AGENCIES: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  of  1966  (31  U.S.C.  1681a(f))  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C.  3701(a)(3)). 

POIXIES  ANtf  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  the  file  folders  in  file 
cabinets  that  are  locked  when  not  in 
use.  Electronic  data  is  maintained  on  a 
mainframe  computer  system  located  in 
a  secure  computer  facility. 

RETRIEVABILITY: 

Files  are  retrieved  by  name  of 
individual.  Social  Security  Number,  and 
activity  by  whom  the  individual  is 
employed. 

SAFEGUARDS: 

Facilities  where  the  systems  are 
maintained  are  locked  when  not 
occupied.  Paper  records  are  kept  in 
filing  cabinets  and  other  storage  places 
whi^  are  locked  when  office  is  not 
occupied. 

Access  to  computer  records  is 
controlled  by  a  user  identification  and 
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password  system.  Personnel  having 
access  are  limited  to  those  having  a 
need-to-know  who  have  been  trained  in 
handling  Privacy  Act  information. 

RETENTION  AMD  DISPOSAL: 

Paper  records:  Requests  for  o^et  are 
retained  for  six  years  after  the  close  of 
the  initial  fiscal  year  in  which  the 
original  request  for  salary  o&et  is 
received  and  are  then  destroyed.  Offset 
reports  are  retained  for  two  years  after 
the  close  of  the  fiscal  year  in  which  the 
offset  is  reported  to  DMDC  and  then 
destroyed.  Computer  files  are  retained 
for  ten  years  after  the  close  of  the  fiscal 
year  in  which  the  amount  has  been 
collected  in  full  and  are  then  deleted. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director,  Budget  and  Finance, 
Washington  Headquarters  Services, 

Room  3B287,  The  Pentagon, 

Washington,  DC  20301-1155. 

NOTIFICATION  PRQCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  Director, 
Budget  and  Finance,  Washington 
Headquarters  Services,  ATTN:  IPMD, 
Room  3B287,  The  Pentagon, 

Washington,  DC  20301-1155 

The  individual  should  furnish  their 
full  name.  Social  Security  Number,  and 
name  of  the  DOD  agency/activity  and 
office  where  assigned. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  Director,  Budget  and 
Finance,  Washington  Headquarters 
Services,  ATTN:  IPMD,  Room  3B287, 
The  Pentagon,  Washington,  DC  20301- 
1155 

The  individual  should  furnish  their 
full  name.  Social  Security  Number,  and 
name  of  the  DOD  agency/activity  and 
office  where  assigned. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DMDC  requests  for  administrative  or 
salary  offset  and  reports  from  DOD 
agencies  and  activities  noting  action 
t^en  to  effect  administrative  or  salary 
offset. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM. 

None. 


DWH8  B46 
SYSTEM  NAME: 

DOD  Creditor  Agency  Accounts 
Receivable  System. 

SYSTEM  LOCATION: 

Washington  Headquarters  Services, 
Directorate  for  Budget  and  Finance, 

Room  3B287,  The  Pentagon, 

Washington,  DC  20301-1155. 

CATEGORIES  OF  MOIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Persons  currently  or  formerly 
associated  with  the  Department  of 
Defense  and  who  are  ^ancially 
indebted  to  a  Defense  creditor  agency 
(excluding  Military  Departments). 

Individuals  may  include  current/ 
former  military  active  duty;  reserve 
personnel;  DOD  civilian  employees; 
non-appropriated  fund  employees; 
retired  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Delinquent  debt  records  consisting  of 
individual’s  name.  Social  Security 
Niunber,  sex,  debt  amoimt,  basis  for  the 
debt,  and  history  of  debt  collection 
activity  for  the  individual. 

AUTHORirY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  97-365,  The  Debt  Collection 
Act  of  1982;  31  U.S.C.  chapter  37, 
Subchapter  I  (General),  and  Subchapter 
n  (Cltdms  of  the  United  States 
Government),  31  U.S.C.  3711  Collection 
and  Compromise,  31  U.S.C.  3716 
Administrative  Offset;  5  U.S.C.  5514 
Installment  deduction  for  Indebtedness 
(salary  offset);  10  U.S.C.  136,  Assistant 
Secretaries  of  Defense,  Appointment 
powers  and  duties;  section  206  of  E.O. 
11222;  and  E.O.  9397. 

PURPOSE(S): 

To  permit  collection  of  debts  owed  to 
any  Etopartment  of  Defense  creditor 
agency.  Records  in  this  system  are 
subject  to  use  in  approved  computer 
matching  programs  authorized  under 
the  Privacy  Act  of  1974,  as  amended,  for 
debt  collection  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  General  Accoimting  Office  and 
the  Department  of  Justice  for  collection 
action  for  any  delinquent  account  when 
circumstances  warrant. 

To  a  commercial  credit  reporting 
agency  for  the  purpose  of  either  adding 
to  a  credit  history  file  or  obtaining  a 
credit  history  file  for  use  in  the 
administration  of  debt  collection. 

To  a  debt  collection  agency  for  the 
purpose  of  collection  services  to  recover 
indebtedness  owed  to  the  Department  of 
Defense. 


To  any  other  Federal  agency  for  the 
purpose  of  effecting  salary  offiret 
procedures  against  a  person  employed 
by  that  agency  when  any  Department  of 
Defense  creditor  agency  has  a  r.laim 
against  that  person. 

To  any  other  Federal  agency 
including,  but  not  limited  to.  the 
Internal  Revenue  Service  and  Office  of 
Personnel  Management  for  the  purpose 
of  effecting  an  administrative  offset  of  a 
debt. 

To  the  Internal  Revenue  Service  (IRS) 
to  obtain  the  mailing  address  of  a 
taxpayer  for  the  purpose  of  locating 
such  taxpayer  to  collect  or  to 
compromise  a  Federal  claim  against  the 
taxpayer.  (Note:  Redisclosure  of  a 
mailing  address  form  the  IRS  may  be 
made  only  for  the  purpose  of  debt 
collection,-  including  to  a  debt  collection 
agency  in  order  to  facilitate  the 
collection  of  compromise  of  a  Federal 
claim  under  ^e  Debt  Collection  Act  of 
1982,  except  that  a  mailing  address  to  a 
consumer  reporting  agency  is  for  the 
limited  purpose  of  obtaining  a 
commercial  credit  report  on  the 
particular  taxpayer.  Any  such  address 
information  obtained  bom  the  IRS  will 
not  be  used  or  shared  for  any  other  DOD 
purpose  or  disclosed  to  anoffier  Federal, 
state  or  local  agency  which  seeks  to 
locate  the  same  individual  for  its  own 
debt  collection  purpose.) 

To  any  other  Federal,  state  or  local 
agency  for  the  purpose  of  conducting  an 
authorized  computer  matching  program 
to  identify  and  locate  delinquent 
debtors  for  recoupment  of  debts  owed 
the  Department  of  Defense. 

'The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  OSD’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

DISCLOSURE  TO  CONSUMER  REPORTING 
AGENCIES: 

Disclosures  pursuant  to  5  U.S.C 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  of  1966  (15  U.S.C  1681a(f))  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C.  3701(a)(3)).  The  disclosure  is 
limited  to  information  necessary  to 
establish  the  identity  of  the  individual, 
including  name,  address,  and  taxpayer 
identification  number  (Social  Security 
Number);  the  amount,  status,  and 
history  of  the  claim;  and  the  agency  or 
program  under  which  the  claim  arose 
for  the  sole  purpose  of  alloMdng  the 
consumer  reporting  agency  to  prepare  a 
commercial  credit  report. 
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poucn  AND  MMcnees  poa  srofMNO. 
RETWEVIMO,  Accesosia.  WCTANWW.  AND 
DSfOSMO  OF  NECONOa  M  TME  SySTEM: 

STONAOE: 

Electronic  data  is  stored  in  floppy 
disks,  magnetic  tape,  and  hard  dislu  of 
a  mainfitame  computer  system  located  in 
a  secure  computer  fMdlity. 

RETIEEVAaaJTY: 

Files  are  retrieved  by  name  of 
individual  or  Social  Seciirity  Number. 

SAFEQUAROS: 

Facilities  where  the  system  is 
maintained  are  locked  when  not 
occupied.  Access  is  controlled  by  a  user 
identification  and  password  system. 
Personnel  having  access  are  limited  to 
those  having  an  official  need-to-know 
who  have  been  trained  in  handling 
personal  information  subject  to  the 
Privacy  Act. 

RETENTWN  AND  OBFOSAL: 

Computer  files  are  retained  for  ten 
years  after  the  close  of  the  fi^l  year  in 
which  the  amount  has  been  collected  in 
full  and  are  then  deleted. 

SYSTEM  MANAQERfS)  AK>  ADDRESS: 

Director.  Budget  and  Finance, 
Washington  Headquarters  Services, 
Room  3B287.  The  Pentagon, 

Washington.  DC  20301-1155. 

NonRCAUON  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  alraut  themselves  should 
address  written  inquiries  to  Director, 
Budget  and  Finance,  Washington 
Headquarters  Services,  ATTN:  IPMD, 
Room  3B287,  The  Pentagon, 

Washington.  DC  20301-1155. 

The  individual  should  furnish  their 
full  name  and  Social  Security  Number, 
and  name  of  the  DOD  agency/activity 
and  ofilce  where  assigned. 

record  access  procedures: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  Director,  Budget  and 
Finance,  Washington  Headquarters 
Services:  ATTN:  IPMD,  Room  3B287, 
The  Pentagon,  Washington.  DC  20301- 
1155. 

The  individual  should  furnish  their 
full  nanm  and  Social  Security  Number, 
and  name  of  the  DOD  agency/activity 
and  office  where  assigned. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Debt  records  submitted  by  IXX) 
agencies  relating  to  individuals  who 
have  incurred  debts  for  varied  reasons 
but  who  are  not  currently  affiliated  with 
the  creditor  DOD  agency. 

EXEMPTIONS  CLAHIEO  POR  THE  SYSTEM: 

None. 

DWH8  8PM002 
SYSTEM  name: 

Pentagon  and  Federal  Building  2 
Carpool  Locator. 

SYSTEM  location: 

Primary  System  -  Air  Force  Services 
Center. 

Decentralized  Segments  •  DOD 
Parking  Control  Office,  Directorate  for 
Real  Estate  and  Facilities,  Washington 
Headquarters  Services.  Department  of 
Defense,  The  Pentagon,  Washington.  DC 
20301-1155. 

Office  of  the  DOD  Building 
Administrator.  Directorate  for  Real 
Estate  and  Facilities,  Washington 
Headquarters  Services.  Department  of 
Defense,  Federal  Office  Building  2. 
Washington.  DC  20301-1155. 

CATEQORCS  OP  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

All  Department  of  Defense  (DOD)  and 
other  personnel  who  participate  in 
Pentagon  and  Federal  Building  2 
carpools. 

CATEGORIES  OP  RECORDS  IN  THE  SYSTEM: 

Name  of  individual,  DOD  Component 
Code,  home  address,  working  hours. 
Pentagon  or  Federal  Building  2  office 
room  number,  office  phone  number, 
map  coordinate  of  home  address. 

AUTHORITY  POR  MAINTENANCE  OP  THE  SYSTEM: 

Federal  Property  and  Administrative 
Service  Act  of  1949, 63  Stat  377,  as 
amended. 

PURPOSE(S): 

This  data  is  used  by  the  IXDD  Parking 
Control  Office  and  the  Office  of  the 
Building  Administrator,  Federal 
Building  2  to  assign  and  administer 
allocated  carpool  parking  spaces  at  the 
Pentagon  and  Federal  Building  2;  the 
Air  Force  Data  Service  Center  provides 
a  printout  to  each  individual  in  the 
system  which  lists  other  participants 
who  live  near  him/her  who  are  potential 
carpool  prospects,  and  to  provide  a 
complete  printout  of  all  participants  to 
the  DOD  Patidng  Control  Office  and  the 
General  Services  Administration  (GSA); 
individuals  in  order  to  contact  other 
participants  on  either  his/her  individual 
printout  or  area  card,  or  the  DOT 
Parking  Control  Office’s  complete 


printout  to  determine  their  interest  in 
carpooling. 

ROUTINE  UKB  OP  NECOROt  MAINTAINEO  M  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

To  the  General  Service 
Administration  to  track  carpool  date  in 
area-wide  system  when  and  if 
implement^. 

POUCIES  AND  PRACTICES  POR  STORmO, 
RETRIEVINQ,  ACCESSMO,  RETAmmO,  AND 
OISPOSMQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tapes,  disks  and 
paper  printouts  for  the  Pentagon 
building  carpools.  Manual  storage 
within  self-help  carpool  locator  board 
for  Federal  Building  2  participants. 

RETRIEVABILnrY:  \ 

Information  is  accessed  and  retrieved 
by  name  and  home  address  map  grid  for 
Pentagon  building  participants. 
Information  is  manually  accessed  and 
retrieved  frt>m  cards  in  map  grids  for 
Federal  Building  2  participants. 

SAFEGUARDS: 

Pentagon  -  All  participants  have 
access  to  the  data,  which  is  under  direct 
control  of  the  DOD  Parking  Control 
Office.  Office  is  locked  and  guarded. 
Computer  media  resident  at  the  Air 
Force  Data  Service  Center  is  stored  in 
controlled  areas.  Dial-up  computer 
terminal  access  is  controlled  by  user 
passwords  that  are  periodically 
changed.  Federal  Building  2  -  All 
participants  have  access  to  the  data. 
Building  has  security  guards.  System  is 
maintained  in  an  area  sectued  during 
nonworking  hours  and  within  close 
view  of  security  officers. 

RETENTION  AND  DISPOSAL: 

Data  is  retained  only  on  active 
participants.  Records  of  personnel 
removed  from  the  Pentagon  Carpool 
Locator  shall  be  kept  one  to  three 
months  and  then  destroyed.  Records  of 
personnel  removed  from  the  Federal 
Building  2  carpool  locator  shall  be. 
destroyed  upon  removal. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Real  Estate  and  Facilities, 
Washington  Headquarters  Services, 
Department  of  Defense,  The  Pentagon, 
Washington,  DC  20301-1155. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Real  Estate  and  Facilities,  Washingtcm 
Headquarters  Services,  Department  of 
Defense,  Room  3C345.  *rhe  Pentagon, 
Washington,  DC  20301-1155. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Real  Estate  and 
Facilities,  Washington  Headquarters 
Services,  Department  of  Defense,  Room 
3C345,  Tbe  Pentagon,  Washington,  DC 
20301-1155. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
driver’s  license  or  DOD  building  pass. 
The  computer  system  has  the  facility  to 
access  all  data  stored  in  the  data  base. 
Central  Parking  Control  has  exclusive 
access  to  the  data  base  and  controls 
updating  the  files. 

CONTESTING  RECORD  PROCEDURES: 

The  OSD’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  311;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Carpool  Locator  Card  (DD  Form  2170). 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

UNITED  STATES  AIR  FORCE 

How  Systems  of  Records  are  Arranged 

In  the  Air  Force,  records  are  grouped 
by  subject  series.  Each  series  has  records 
about  a  specific  activity  or  function  to 
which  a  subject  title  and  number  is 
given.  Systems  of  records  are  grouped  in 
the  same  way.  For  example,  a  system  of 
records  on  personnel  security  clearances 
may  be  found  in  ‘Security  -  205,’  and 
one  about  psychiatry  in  ‘Medical 
Service  - 160’.  These  numbers  are  part 
of  the  system  identification  which 
precede  the  notices.  They  look  like  this: 
F205  AF  SP  A  or  F160  ARPC  A.  The 
letter  ‘F’  means  Air  Force.  The  first 
three  digits  (205  and  160)  show  that  the 
records  pertain  to  Security  and  the 
Medical  Service  respectively.  'The  letters 
that  follow  indicate  to  whom  the  system 
applies  and  or  the  Office  of  Primary 
Responsibility  (OPR).  For  example, 

F205  AF  SP  A  AF  indicates  that  this  is 
an  Air  Force-wide  system,  with  SP 
denoting  Security  Police  as  the  OPR. 

*1116  last  alpha  designation  is  for  internal 
management  control.  In  the  records 
system  F160  ARPC  A  ARPC  indicates 
that  this  is  an  Air  Reserve  Personnel 
Center  (ARPC)  system  and  applies  to 
Reserve  personnel  only. 


Using  the  Index  Guide 

The  systems  of  records  maintained  by 
the  Air  Force  are  contained  within  the 
subject  series  that  are  listed  below. 

'This  list  identifies  each  series  in  the 
order  in  which  it  appears  in  this 
issuance.  Use  the  list  to  identify  subject 
areas  of  interest.  Having  done  so,  use 
the  series  number  (for  example  205  for 
Security)  to  locate  the  systems  of 
records  grouping  in  which  you  are 
interest^. 

System  Identification  Series 
Subject  Series 

Administrative  Communications 
010 

Administrative  Practices 
Oil 

Air  Force  Records  Management  Program 
012 

Personnel 

030 

Military  Personnel 
035 

Civilian  Personnel 
040 

Reserve  Forces 
045 

Training 

050 

Flying  Training 
051 

Schools 

053 

Flying 

060 

Equipment  Maintenance 
066 

Supply 

067 

Contracting  and  Acquisition 
070 

Transportation  and  Traffic  Management 
075 

Military  Airlift 
076 

Research  and  Development 
080 

Housing 


090 

Judge  Advocate  General 
110 

Military  Justice 
111 

Inspector  General 
120 

Inspection 

123  ■ 

Special  Investigations 

124 

Security  Police 
125,. 

Safety 

127 

Medical  Service 
160 

Aerospace  Medicine 
161 

Dental  Services 
162 

Medical  Administration 
168 

Auditing 

175 

Non-Appropriated  Funds 

176 

Accounting  and  Finance 

177 

Cost  and  Management  Analysis 

178 

Public  Affairs 
190  ' 

Intelligence 

200 

Security 

205 

Historical  Data  and  Properties 
210 

Education  Services  Program 
213 

Morale,  Welfare,  and  Recreation 
215 

Chaplain 

265 

Awards,  Ceremonies,  and  Honors 
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REQUESTING  RECORDS 

Records  are  retrieved  by  name  ot  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  'These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  dvil, 
criminal  or  regiilatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforciiig  or 
implementing  the  statute,  rule,  • 
regulation  or  order  issued  piu^uant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMA’nON  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 


DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  ctHmection 
wiu  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearairce,  the  reporting  of  an 
investigaticm  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  &e 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  0MB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Qrcular. 

DISCLOSURES  REQUIRED  BY 
LNTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
ri^ts  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  arid  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 


agreements  purstiant  to  ‘Title  5.  U.S. 

Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  'Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  ‘TO  I’HE  OFRCE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  reUrement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  UTIGATTON 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISa.OSURE  TO  MILITARY 
BANKING  FACnJTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  persoimel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  chedt  negotiated 
by  the  individual  or  the  individiid  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  wall  be 
liable  for  the  losses  the  facility  may 
incur. 
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DISCXOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  tmder  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  firom  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  0PM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELLIGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclased  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
.of  the  United  States. 

F010  AF  A 
SYSTEM  name: 

Automated  Orders  Data  System. 
SYSTEM  LOCATION: 

Any  location  where  temporary  orders 
are  published  at  all  levels  down  to  and 


including  squadrons.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force  compilation  of  systems 
of  records  notices. 

CATEGORIES  Of  MOIVIOUALS  COVERED  BY  THE 

system: 

All  Air  Force  civilian  employees  and 
military  members  who  perform 
temporary  duty  travel,  including  all  Air 
Force  reserve  personnel  who  perform 
annual,  school,  special,  and  h^litary 
Personnel  Appropriation  (MPA)  toxirs. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

All  temporary  orders  (temporary  duty 
travel  and  reserve);  identification  data 
on  individuals  named  in  orders; 
accounting  records  for  Personnel/ 
Travel/Budgeting  Accoimting  System 
(PBAS/TBAS);  accounting  records  for 
man-days  used,  and  orders  log 
containing  data  foimd  in  administrative 
orders  including  name.  Social  Security 
Number,  order  number,  and  effective 
dates. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Power  and  Duties;  delegation  by; 
as  implemented  by  Joint  Federal  Travel 
Regulation,  Vol  I;  Joint  Travel 
Regulation,  Vol  B;  Air  Force  Regulation 
10-7,  Administrative  Orders;  and  E.O. 
9397. 

PURPOSE(S): 

Used  to  prepare  temporary  duty  travel 
orders,  including  those  ordering  Air 
Force  Reserve  personnel  to  active  duty 
for  annual,  school,  special  and  MPA 
tours.  Controls  assignment  of  orders 
numbers  and  is  a  cross  reference 
between  orders,  revocations,  and 
amendments.  Creates  management 
reports. 

ROUTINE  USES  Of  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCESSINO,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  computer. 
RETRIEVAnUTY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS; 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  are  properly  screened  for 


need-to-know.  Passwords  are 
established  for  computer  system 
entrance. 

RETENTXM  AND  disposal: 

Identification  data  is  maintained  until 
the  individual  is  reassigned.  Orders  are 
maintained  for  1  to  56  years  after  the 
year  in  which  they  are  published. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  of  Information  Management, 
Office  of  the  Administrative  Assistant  to 
the  Secretary  of  the  Air  Force, 
Washington,  DC  20330-1000;  Directnr 
of  Information  Management. 
Headquarters,  Air  Force  Reserve,  Robins 
Air  Force  Base,  GA  31098-6001;  Deputy 
Chief  of  Staff,  Comptroller, 

Headquarters  U.S.  Air  Force, 
Washington.  DC  20330-5000;  and  Base 
Directors  or  Chiefs  of  Information 
Management.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  inquiries  to  the  Director  of 
Information  Management.  Office  of  the 
Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  Washington, 
DC  20330-1000;  Director  of  Information 
Management,  Headquarters,  Air  Force 
Reserve,  Robins  Air  Force  Base,  GA 
31098-6001;  Deputy  Chief  of  Staff. 
Comptroller.  Headquarters  U.S.  Air 
Force,  Washington,  DC  20330-5000;  and 
Base  Directors  or  Qiiefs  of  Information 
Management.  Official  mailing  addresses 
are  published  as  em  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Director  of  Information  Management. 
Office  of  the  Administrative  Assistant  to 
the  Secretary  of  the  Air  Force, 
Washington,  DC  20330-1000;  Director 
of  Information  Management, 
Headquarters,  Air  Force  Reserve.  Robins 
Air  Force  Base,  GA  31098-6001;  Deputy 
Chief  of  Staff,  Comptroller, 

Headquarters  U.S.  Air  Force, 
Washington,  DC  20330-5000;  and  Base 
Directors  or  Chiefs  of  Information 
Management.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

A  military  or  civilian  identification 
card  is  required  as  proof  of  identity 
prior  to  disclosure. 
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COHTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

Information  is  obtained  from 
personnel  records,  automated  system 
interfaces,  individuals,  and  orders 
requests. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F010  ARS  B 
SYSTEM  NAME: 

Prisoner  of  War  (PW)  Debriefing  Files. 
SYSTEM  location: 

Headquarters  Air  Force  Intelligence 
Service  {HQ  AFIS/INUA),  Fort  Belvoir, 
VA  22060. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Returned  PW. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Debriefing  transcripts;  messages 
concerning  PWs;  topical  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
implemented  by  HQ  USAFIS  PD  400.2, 
500.2;  JCSM  SM  718-83. 

PURPOSE(S): 

Intelligence  file;  research  source 
documents  used  by  various  E)OD  offices. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  WCLUOmG  CATEGORIES  OF  USERS  AND 
TIC  PWPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmG,'ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  computer 
paper  printouts  and  on  microfiche. 

RETRIEVABILrrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  neeo-to-know.  Records  are 
stored  in  safes. 


RETENTION  AND  disposal: 

Retained  in  AFIS/INU  until  no  longer 
needed  then  forwarded  to  the 
USAFHRC,  Maxwell  Air  Force  Base,  AL 
36112  for  permanent  retention. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Headquarters  Air  Force  Intelligence 
Service  (HQ  AFIS/INUA),  Fort  Belvoir, 
VA  22060. 

NOTVTCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Headquarters  Air  Force  Intelligence 
Service  (HQ  AFIS/INUA),  Fort  Belvoir, 
VA  22060. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Headquarters  Air 
Force  Intelligence  Service  (HQ  AFIS/ 
INUA),  Fort  Belvoir,  VA  22060. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  C^FR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Returned  prisoners  of  war. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F010  ARPC  A 

SYSTEM  NAME: 

Backgroimd  Material. 

SYSTEM  location: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000. 

categories  of  INDIVIOUALS  COVERED  BY  THE 
system: 

Air  Force  Reserve  personnel. 

categories  of  records  in  THE  SYSTEM: 

Letter  request  for  orders, 
amendments,  including  justification  on 
files  on  special  authorizations  when 
required  by  order  publishing  activity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1162,  Reserves:  discharge, 
and  E.O.  9397. 

PURPOSE(S): 

Used  for  publication  of  discharge 
orders  and  to  verify  that  discharge 
orders  were  published. 


ROUTINE  USES  OF  RECORDS  MAINTABIEO  M  THE 
SYSTEM,  INCLUDBia  CATEGORIES  OP  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 
retrievabiuty: 

Retrieved  by  name,  and  Social 
Security  Nmnber. 

SAFEGUARDS: 

Records  are  accessed  by  p6rson(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by 
guards. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  1  year  after 
annual  cut-offi  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80280-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondence  received 
from  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8:00  a.m.  and  3:00  p.m.  on  normal 
workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  i^th  an 
Armed  Forces  identification  card  or  a 
drivers  license. 
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CONTESTING  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions,  poUce  and  investigating 
officers,  witnesses  and  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F010  AU  A 
SYSTEM  name: 

Potential  Faculty  Rating  System. 
SYSTEM  LOCATION: 

Squadron  Officer  School,  Maxwell  Air 
Force  Base,  AL  36112. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Former  Squadron  Officer  School 
students  being  considered  for  faculty 
duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
Individual  rating  of  students. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  Air  Training  Command  Regulation 
53-1,  Faculty  Boards  and 
Administrative  Withdrawals  and  Losses. 

PURPOSE(S): 

Used  to  evaluate  individuals  for 
potential  assignment  as  faculty 
members. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  note  books/binders. 

rctrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed- by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  stored  in  locked  cabinets  or 
rooms. 


RETENTKIN  AND  disposal: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director  of  Student  Operations, 
Squadron  Officer  School.  Maxwell  Air 
Force  Base,  AL  36112. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Student  Operations, 

Squadron  Officer  School,  Maxwell  Air 
Force  Base,  AL  36112. 

Requests  should  include  the 
individual’s  name  and  Social  Security 
Number.  Individuals  may  visit  Office  of 
the  system  manager  and  present 
Military  ID  Card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Student  Operations,  Squadron  Officer 
School,  Maxwell  Air  Force  Base,  AL 
36112. 

Requests  should  include  the 
individual’s  name  and  Social  Security 
Number. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  detMminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fixim  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F010  CVAE  A 
SYSTEM  name: 

Secretary  of  the  Air  Force  Historical 
Records. 

SYSTEM  location: 

Washington  National  Records  Center, 
Washington.  DC  20409.  Modem  Military 
Branch  Military  Archives  Division, 
National  Archives  and  Records 
Administration,  Washington,  DC  20408. 

categories  of  inoiviouals  covered  by  the 

SYSTEM: 

Employees  and  former  employees  of 
the  Secretary  of  the  Air  Force,  and 


anyone  who  has  corresponded  with  th* 
Secretary  of  the  Air  Force. 

CATEGORKB  OF  RECORDS  M  THE  SYSTEM: 

Secretary  of  the  Air  Force 
correspondence  files  covering  calendar 
years  1947  through  March,  1972,  most 
of  which  does  not  contain  personal 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(8): 

Used  for  research  by  Air  Force 
Historian,  other  government  agencies 
and  private  institutions. 

ROUTINE  USES  OF  RECORDS  MANfTABlEO  Bl  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Fence’s 
compilation  of  sy^lms  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIO, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILfTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Access  is  authorized  by  the  Secretary 
of  the  Air  Force  only.  Records  are  stor^ 
in. locked  cabinets  or  rooms. 

RETENnON  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief  of  Staff,  Headquarters  United 
States  Air  Force.  Washington.  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Staff,  Headquarters  United 
States  Air  Force,  Washington.  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Staff,  Headquarters  United 
States  Air  Force.  Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
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appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORC8: 

Information  obtained  from  previous 
employers,  educational  institutions, 
medical  institutions,  police  and 
investigating  officer,  the  public  media,  a 
corporation,  and  source  documents  such 
as  reports. 

EXEMPTIONS  ClAIMEO  FOR  THE  SYSTEM: 

None. 

F010  DAS  A 
SYSTEM  NAME: 

Unusual  and  Incoherent  Translation 
Material. 

SYSTEM  location: 

Translation  and  Abbreviations 
Section.  1947th  Adninistrative  Support 
Group,  Washington,  DC  20330. 

CATEQORIES  OF  MOIVKHiALS  COVERED  BY  THE 

system: 

Individuals  who  have  addressed 
correspondence  to  the  Department  of 
Defense,  or  to  specific  persons  such  as 
Secretary  of  the  Air  Force,  or  Secretary 
of  Defense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM:  ; 

Complete  or  summary  translations'  of 
letters,  articles,  and  docxunents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8032,  The  Air  Staff,  General 
duties. 

PURPOSE(S): 

Translations  of  previous 
correspondence  aid  translating  or 
siunmarizing  similar  correspondence. 

ROUTINE  USES  OF  RECORDS  MAINTAR4ED  M  THE 
SYSTEM,  INCtUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

retrievabiuty: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  controlled  by 
personnel  screening.  Records  are  stored 
in  locked  cabinets  or  rooms. 


retention  AND  disposal: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Chief,  Translation  and  Abbreviations 
Section,  HQ  1947th  ASG/DASJT,  The 
Pentagon,  Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Translation  and  Abbreviations 
Section,  HQ  1947th  ASG/DASJT,  The 
Pentagon,  Washington,  DC  20330. 

The  individual  must  furnish  full 
name  and  address.  The  individual  may 
visit  the  Translation  and  Abbreviations 
Section,  the  Pentagon.  Washington,  DC 
20330.  No  identification  is  required  to 
determine  if  the  system  contains  records 
pertaining  to  a  specific  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief. 
Translation  and  Abbreviations  Section, 
HQ  1947th  ASG/DASJT,  The  Pentagon, 
Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  in  the  form  of 
translated  correspondence. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F010  RE  A 

SYSTEM  name: 

Inquiries  (Presidential, 
Congressional). 

SYSTEM  location: 

Headquarters  United  States  Air  Force, 
Washin^on,  DC  20330,  Personnel 
Division.  Office  of  Air  Force  Reserve 
(AF  REPX). 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Present  and  former  Air  Force  civilian 
employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel,  and  Retired 
Air  Force  military  personnel. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  inquiries,  research  material 
and  replies. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  by  the  Office  of  Secretary  of  Air 
Force  and  Air  Reserve  POTSonnel  Center 
to  reply  to  inquiries. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  setforth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  stored  in  security  file  containers/ 
cabinets. 

RETENTION  ANO  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  aimual  cut-off,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief  of  Air  Force  Reserve,  Personnel 
Division,  Headquarters  USAF, 
Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Air  Force  Reserve,  Personnel 
Division,  Headquarters  USAF, 
Washington,  DC  20330. 

Requests  ^ould  include  the  full  name 
and  Social  Security  Number. 

Individuals  may  visit  the  Personnel 
Division,  Office  of  the  Air  Force 
Reserve,  Pentagon,  Washington.  DC  and 
should  provide  military  identification 
card  or  driver’s  license  as  means  of 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of  Air 
Force  Reserve,  Personnel  Division, 
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Headquarters  USAF,  Washington,  DC 
20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  firom  die  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

Foil  AF  A 
SYSTEM  name: 

Locator,  Registration  and  Postal 
Directory  Files. 

SYSTEM  LOCATION: 

Headquarters,  United  States  Air 
Force;  Air  Force  installations  to  include 
bases;  units;  offices  and  functions,  and 
headquarters  of  unified  and  specified 
commands  for  which  Air  Force  is 
Executive  Agent.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  military  and  civilian 
personnel;  Air  Force  Reserve  and 
National  Guard  personnel;  volunteer 
personnel;  United  States  Armed  Forces 
military  and  civilian  personnel  assigned 
to  headquarters  of  imified  and  specified 
commands  for  which  Air  Force  is 
Executive  Agent,  and  contractor 
personnel.  Dependents  may  also  be 
included  in  this  system. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Cards  or  listings  may  contain  the 
individuals  name,  grade,  military 
service  identification  number.  Social 
Security  Number,  duty  location,  office 
telephone  number,  residence  address 
and  residence  telephone  number,  and 
similar  type  personnel  data  determined 
to  be  necessary  by  local  authority. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  E.O.  9397. 

PURPOSE(S): 

Used  to  locate  or  identify  personnel 
assigned/attached  to,  tenanted  on,  or  on 
temporary  duty  at  the  specific 
installation,  office,  base,  unit,  function, 
and/or  organization  in  response  to 
specific  inqxiiries  from  authorized  users 
for  the  conduct  of  business.  Portions  of 


the  system  are  used  for  directory  service 
and  forwarding  individual  personal 
mail  received  by  Air  Force  postal 
activities,  and  for  assignment  of 
individual  mail  boxes.  Files  may  be 
used  locally  to  support  official  and 
unofficial  programs  which  require 
minimal  locator  information, 
membership  or  user  listings. 

ROUTINE  USES  OF  RECORDS  MAINTAB«0  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  paper  records  in  card 
or  form  media  in  visible  file  binders/ 
cabinets  or  card  files,  in  computers  and 
on  computer  output  products. 

RETRIEVABIUrY: 

Retrieved  by  name  and/or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  ana  cleared  for 
need*to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  ’Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  disposal: 

Retained  in  office  files  until 
reassignment  or  separation,  or  when 
superseded  or  no  longer  needed  for 
reference.  Postal  directory  files  are 
maintained  for  six  months  after 
reassignment,  separation  or  departure 
from  servicing  activity.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGERfS)  AND  ADORESSfES): 

Director  of  Information  Management, 
Office  of  the  Administrative  Assistant  to 
the  Secretary  of  the  Air  Force, 
Washington,  DC  20330-1000. 

Local  system  managers:  Records 
Custodians  at  the  installation,  base, 
imit,  organization,  office  or  function  to 
which  the  individual  is  assigned, 
attached,  tenanted  on,  performing 
volunteer  service  at,  or  on  temporary 
duty.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 


NOTVICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  a^ut  themselves  should 
address  inquiries  to  or  visit  the  local 
system  manager.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
local  system  manager.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  Uie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces;  the  individuals,  or 
^m  personnel  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

Foil  AF  B 
SYSTEM  NAME: 

Check  Cashing  Privilege  Files. 

SYSTEM  location: 

Commissaries.  Services.  Clothing 
Sales  Stores  and  any  other  check 
cashing  facilities  at  Air  Force 
installations.  Official  mailing  addresses 
are  as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORES  OF  WOMOUALS  COVERED  BY  THE 

system:  * 

Persons  whose  checks,  presented  at 
these  facilities,  have  been  dishonored 
and  or  whose  check  cashing  privileges 
have  been  suspended  or  revoked. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters,  cards  and  listings  on 
individuals  who  have  cashed  bad 
checks  at  base  facilities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  ani^duties;  delegation  by. 

PURPOSEfS): 

Identify  individuals  whose  check 
cashing  privileges  are  suspended  or 
revoked  and  to  refuse  chedc  cashing 
services  to  such  individuals. 
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IKXITINC  USES  OF  RECOMDS  MAMTMNEO  M  TVC 
SYSTEM,  BKUIOMa  CATCOOMCS  OF  USENS  AND 
TIC  FURFOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

FOUCIES  ANO  FRACnCES  FOR  STORMO, 
RETRKVMQ,  ACCESSMQ,  RETAtMNQ,  ANO 
nSFOSINO  OF  RECORDS  M  THE  SYSYBS: 

STORAGE: 

Maintained  on  paper  records  in  card 
or  listing  media.  Documents  are  filed  in 
folders  or  card  boxes  and  posted  in  or 
near  the  cashier's  cage  or  cash  register 
box  at  the  check  cashing  facility. 

retrievabiuty: 

By  name  and/or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  stmed  in  locked 
cabinets,  containers,  or  rooms. 

RETENTION  AND  OISFOSAL: 

Retained  imtil  superseded.  c4>solete, 
no  longer  needed  fm  reference,  or  on 
inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

For  commissaries  and  clothing  sales 
stores;  Director,  Engineering  and 
Services.  Deputy  CUef  of  Staff, 

Programs  and  Resources,  Headquarters 
United  States  Air  Force,  Washington. 

DC  20330;  and  Chief,  Services  Division 
at  the  installation  having  jurisdiction 
over  commissary  or  dothfog  sales  store. 
For  all  other  ch^  cashing  fadlities; 
Chief  of  the  activity  having  the  check 
cashing  facility. 

NOnFICATION  procedure: 

Individuals  seeking  to  determine 
whether  informaticm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
appropriate  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  to  determine 
whether  informaticm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
appropriate  system  manager. 

CONTESTWO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 


RECORD  SOURCE  CATEOORCS: 

Information  received  from  check 
cashing  sources. 

EXEMPTIONS  Ct-UMED  FOR  TNE  SYSTEM: 

None.  ^ 

Foil  AF  MP  A 

SYSTEM  NAME: 

Congressional  and  Other  High  Level 
Inquiries. 

SYSTEM  location: 

Headquarters  Air  Force  Military 
Personnel  Center;  major  commands; 
field  operating  agendas;  Consolidated 
Base  Personnel  Offices  (CBPOs)  at  Air 
Force  installations,  and  headquarters  of 
imified  and  spedfied  commands  for 
which  Air  Force  is  Executive  Agent 
Offidal  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CATEGORIES  OF  SIOIVIOUALS  COVERED  BY  THE 

system: 

Active  duty  Air  Force  military 
personnel;  Air  Force  Reserve  personnel, 
cmd  personnel  retired  or  discharged 
from  the  Air  Force.  Civilian  personnel 
currently  or  formerly  employed  by  the 
Air  Force.  Personnel  attending  Air  Force 
training  institutions  or  undergoing 
training  under  Air  Force  sponsorship. 
Army,  Navy,  Air  Force  and  Marine 
Corps  active  duty  military  and  dvilian 
personnel  assigned  to  he^quarters  of 
unified  and  specified  commands  for 
which  Air  Force  is  Executive  Agent. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Background  information  and 
information  reflecting  Air  Force 
personnel  polides  and  procedures; 
copies  of  inquiries  received  from  the 
Office  of  the  President,  members  of 
Congress  and  other  high  level  sources 
requesting  information  on  behalf  of  a 
constituent;  copies  of  replies  to  such 
inquiries  including  transmittal  media 
Us^  enroute  from  and  to  the  Secretary 
of  the  Air  Force,  Office  of  Legislative 
Liaison  (SAF/LL). 

AUTHORmr  FOR  MANfTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  10  U.S.C.  8032,  The  Air  Staff, 
general  duties;  implemented  by  Air 
Force  Regulation  11-7,  Air  Force 
Relations  with  Congress. 

PURPOSE(S): 

Information  pertinent  to  an  inquiry 
forwarded  to  SAF/LL  for  preparation  of 
the  reply  to  the  high  level  requester.  In 
some  instances  response  may  be  direct 
to  the  requester  without  referral  through 
SAF/LL.  However,  when  required  by 


directives,  copies  of  such  responses  are 
furnished  SAF/LL.  The  records  may  be 
used  in  respcmding  to  subsequent  . 
inquiries  concerning  the  same 
individual.  The  record  system  is  audited 
periodically  to  determine  trends  on  the 
nature  of  complaints  and  questions  and 
for  statistical  purposes. 

ROUTINE  USES  OF  RKXMOS  MASITASIEO  M  THE 
SYSTEM,  mCLUOINO  CATEGORMS  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
OISPOSS4Q  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  the  custodian 
of  the  record  systmn  and  by  persons 
responsible  for  servicing  the  records  in 
performance  of  their  official  duties  who 
are  properly  cleared  for  need-to-know. 
Records  are  stored  in  seciirity  file 
containers/cabinets,  locked  cabinets  or 
rooms. 

RETENTION  AND  disposal: 

Retained  for  up  to  18  months 
depending  on  category,  then  destroyed 
by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning. 

SYSTEM  MANAGER<S)  ANO  A00RESS(ES): 

E)eputy  Chief  of  Staff  for  Personnel, 
Headquarters  United  States  Air  Force; 
commanders  of  major  air  commands, 
numbered  air  forces  or  comparable  level 
activities,  and  commanders  of 
headquarters  of  unified  and  specified 
commands  for  which  Air  Force  is 
Executive  Agent.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager 
or  respective  local  system  manager. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

Requests  from  individuals  must 
contain  reasonable  identifying 
particulars  about  ffie  subject  in 
question. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  theiAselves  contained  in  this 
system  should  address  requests  to  the 
system  manager  or  local  respective 
system  manager.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

Individual’s  request  must  contain 
reasonable  identi^ng  particulars  about 
the  subject  in  question. 

CONTESTHW  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  bom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  provided  by  major 
command  or  consolidated  base 
personnel  office  personnel,  manual  or 
automated  personnel  records.  Air  Force 
policies  and  procedures,  copies  of 
inquiries,  congressional/hi^  level 
officials’/constituents’  comments  or 
requests  and  Air  Force  replies  thereto. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

Foil  AFA  A 
SYSTEM  name: 

Class  Committee  Products. 

SYSTEM  L0CATK>N: 

United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Academy  cadets. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

List  of  cadets  academically  deficient 
at  progress  reports;  provides  grades, 
military  order  of  merit  and  offier 
military  and  entrance  data  on  cadets 
meeting  committees;  reports  committee 
decisions  and  includes  worksheets  with 
coded  recommendations  to  the 
Academy  Board  at  the  end  of  the 
semester. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9331,  Establishment; 
superintendent;  faculty. 

PURPOSE(S): 

Provides  data  on  academically 
deficient  cadets  to  Academic  Review 
Committee  who  makes 
recommendations  concerning  cadets’ 
future  to  the  Academy  Board. 


ROUTINE  USES  OF  RECORDS  MAMTABIED  M  THE 
SYSTEM,  INCUIDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORBIO, 
RETRKVINO,  ACCESSMO,  RETAiMNO,  AND 
DI8POSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets,  in  computers  and  on  computer 
output  products. 

RETRIEVA8HJTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms,  cabinets,  and  in  computer 
storage  devices  protected  by  computer 
system  software. 

RETENTION  AND  DISPOSAU 
Destroyed  one  year  after  graduation  or 
when  purpose  has  been  served, 
whichever  is  sooner.  Destruction  is  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Computer 
records  are  destroyed  by  degaussing  or 
overwriting. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Dean  of  Faculty,  United  States  Air 
Force  Academy,  CO  80840-5000. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Dean  of  Faculty,  United  States  Air  Force 
Academy,  CO  80840-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Dean  of  Faculty,  United 
States  Air  Force  Academy,  CX)  80840- 
5000. 


EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 
None.  ^ 


Foil  AFA  B 


SYSTEM  NAME: 


r 


Faculty  Biographical  Sketch. 


SYSTEM  location: 

United  States  Air  Force  Academy, 
Colorado  Springs,  USAF  Academy, 
ColOTado  Springs,  CO  80840. 

CATEGORCS  OF  mOIVRNIALS  COVERED  BY  THE 

system: 

Air  Force  Academy,  faculty  officers. 


CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Biographical  information  on 
education,  job  assignments,  teaching 
experience,  publications,  membership 
in  professional  societies  and  exit 
interview. 


AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  903,  United  States 
Air  Force  Academy. 

PURPOSE(S): 

Used  on  a  daily  basis  as  the  primary 
source  for  academic  information  on 
officers  assigned  to  the  faculty  and  as  a 
sole  source  for  academic  information  on 
officers  who  have  left  the  faculty  due  tq 
reassignment,  separation,  or  retirement. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  !N  THE 
SYSTEM,  INCLUDMO  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records  . 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORBIO, 
RETRCVINO,  ACCESSINO,  RETABBNO,  AND 
DISPOSINO  OF  RECORDS  Nl  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUrY: 

By  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  controlled  by 
personnel  screening.  Stored  in  locked 
cabinets  or  rooms 


CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fi'om  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  are  compiled  from  cadet 
grading  and  rating  cycles. 


RETENTION  AND  disposal: 

Retained  for  10  years  after  instructor’s 
departLire  and  then  forwarded  to  the 
Library  (Special  Collections  Branch), 
where  it  is  microfilmed.  The  paper  copy 
is  destroyed  and  microfilm  is  retained 
permanently. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Dean  of  the  Faculty,  USAF  Academy, 
Colorado  Springs,  CO  80840. 
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NormcATiON  moccouK: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  w  visit  the 
Dean  of  the  Faculty,  USAF  Academy, 
Colorado  Springs.  CO  80840. 

RECORD  access  aaoccouNEa: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Dean  of  the 
Faculty,  USAF  Academy.  Colorado 
Springs,  CO  80840. 

CONTESTRIQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Force  Regulation 
12-35;  32  CFR  nart  806b:  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEOORES: 

Information  is  obtained  from 
individual  and  department  head. 

EXEMPTIONS  CLASSED  FOR  THE  SYSTEM: 

None. 

Foil  AFSQ  A 

SYSTEM  NAME: 

High  Level  Inquiry  File. 

SYSTEM  location: 

Headquarters.  United  States  Air 
Force,  Surgeon  General,  (SGI), 
Washington,  DC  20330. 

CATEGORIES  OF  MOIVEMALS  COVERED  RY  THE 
SYSTEM: 

Individuals  who  make  high  level 
inquiries  r^arding  medical  criteria  for 
Air  Force  accession:  separation; 
retirement;  continued  active  duty;  and 
medical  waivers  for  flying  duty. 

CATEGORMS  OF  RECORDS  IN  THE  SYSTEM: 

Medical  opinions  generated  as  a  result 
of  high  level  inquiries  regarding  Air 
Force  accession,  separation,  retirement, 
continued  active  duty,  and  medical 
waivers  for  flying  duty. 

AUTHOnmr  FOR  MAINTBtANCE  OF  THE  system: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  as  a  cross  reference  to  determine 
if  action  has  been  taken  in  response  to 
high  level  inquiry. 

ROUTSC  USES  OF  RECORDS  MAMTASIB)  M  THE 
SYSTEM,  MCUIOMQ  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  systmn. 


POUOCS  AND  PRACTICES  FOR  STORMG, 

RETRKYMQ,  AOCESSMG,  RETAMNQ,  AND 
DiSPOSMO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABiUTY: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties. 

RETENTION  AND  disposal: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Surgeon  General,  United  States  Air 
Force,  Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Surgeon  General,  United  States  Air 
Force.  Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Siirgeon  General, 
United  States  Air  Force,  Washington, 

DC  20330. 

CONTESTING  RECORD  PROCEDWES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

Foil  ARPC  A 
SYSTEM  name: 

Locator  or  Personnel  Data. 

SYSTEM  LOCATION: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  and  Air  National 
Guard  personnel.  Retired  and  former  Air 


Force  military  personnel.  HQ  ARPC 
civilian  personnel.  Air  Force  active  duty 
military  personnel 

CATEOORES  OF  RECORDS  IN  THE  SYSTEM: 

Cards,  forms,  ledgers,  record  request, 
computer  listings  containing 
individual’s  name  or  names.  Social 
Security  Number,  Air  Force  service 
number,  grade.  Reserve  status,  present 
and  former  address,  record  of  employer, 
work  production  statistics,  parent  and 
other  relevant  Reservist  or  personnel 
data.  Veterans  Administration  claim 
number,  education  institutes  Reservist 
attended,  school  affiliations, 
correspondence  to  and  fixim  Federal 
agencies  and  employers  trying  to 
establish  current  address  of  R^rvists. 
vouchers  for  medical  service,  final 
pa)nnent  of  medical  service  bills, 
m^ical  action  required,  notes 
indicating  if  individual  is  authorized  to 
earn  point  credit,  and  other  personnel 
data.  Documents  which  contain  a 
summary  of  action  taken  or  to  be  taken. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

10  U.S.C.  267,  Ready  Reserve; 

Standby  Reserve;  Retired  Reserve; 
placement  and  status  of  members;  268, 
Ready  Reserve;  270,  Ready  Reserve: 
training  requirements;  271,  Ready 
Reserve:  continuous  screening;  273, 
Standby  Reserve:  composition,  inactive 
status  list;  275,  Personnel  records;  278, 
Dissemination  of  information:  591, 
Reserve  components:  qualifications: 

592,  Commissioned  officer  grades;  593, 
Commissioned  officers;  appointment, 
how  made:  term;  594,  Commissioned 
officers:  original  appointment; 
limitation;  8013,  Secretary  of  the  Air 
Force:  powers  and  duties,  delegation  by, 
and  E.O.  9397, 

PURPOSE(S): 

Used  to  control  records  distribution; 
to  record  location  of  record,  actions 
taken  or/to  be  taken;  used  to  manage 
individual’s  records  and  Management 
Information  System  data;  to  answer 
inquiries  from  individual  and  Air  Force 
units  to  which  individuals  are  assigned 
or  are  to  be  assigned  or  other  agencies 
with  a  need  to  Imow  of  action  taken;  to 
verify  if  author  of  a  letter  was  a 
member/or  is  a  member  of  Reserve  and 
what  his  or  her  Social  Security  Numbw 
should  be;  to  search  for  good  address 
and  stop  computer  mail  from  going  to 
bad  address;  used  to  refer  for 
administrative  discharge  action  on 
Reservist  that  cannot  be  located,  advise 
Reservist  or  civilian  of  Reserve  matters 
or  Center  actions;  to  provide 
comprehensive  record  of  all  medical 
actions  taken  by  Surgeon’s  Office  and 
record  authorization  for  physical 
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examinatfons  at  Govemmant  expenae  oc 
no  expense  and  record  voucher  number, 
used  in  preparing  poiRt  credil 
authocization  and.  forwarding 
anthanticited  point  credit  fioime  to 
secvicing  personnel  office. 

ROUTINE  USES  OF  RECORDS  HAMTMNEOSrTHE 
SYSTEM^  mCtUOING  CATECMMES  OF  USERS  MID 
THE  PURFOSS  OF  SUCN  f«a£ 

The  ‘Blanket  Boutiae  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilaUnn  of  record  system  nottoes 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STOWSIQt 
RETRIEVING.  ACCESSIMO.  RETAIMNQ.  AND 
DISPOSING  OF  RECmiDS  HI  TIC  SYSTEM: 

storage: 

Maintained  in  file  folders,  notebooks/ 
binders,  visible  file  binders/cabinets, 
card  files,  on  paper,  in  computers  and 
on  computer  output  products. 

retrievabhjty: 

Retrieved  by  name.  Social  Security 
Number,  system  identifier  and/or 
vovsdier  ninmber,  acfaoot  effiUriloa,  or 
by  last  address  of  Reservist. 

SAFEGUARDS: 

Records  are  accessed  fay  personisl 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screeiied  and  cleared  far 
nsed-ta-kn^.  Ebacarda  aR  stored  in 
locked  rooma,  o^neta.  and  ke  cmqwiier 
storage  devices  proteckad  by  CDin|w^ 
system  softvrmre.  Records  are  protectad 
by  guards. 

RETEMnOM  Are  dhposal: 

Retained  bs  of&CB  files  unifl 
snpresededr  obsolete,  no  kmger  needed 
for  reference,  or  os  inecthr^on,  then 
destroyed  by  tearing  into  pieces^ 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting 

SYSTEM  MANAGHfllANO  ADDRESS: 

Ckmunander,  Headqutftttrs  Air 
Reserve  Personnel  Craire,  Denver,  CX> 
80280-5000. 

N0TMICA1XNI  FROCEDURE: 

Individuals  seeking  to  detennine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Records 
Mwager,  Ifeadqnarters  Ahr  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000. 

Written  leqpiest  for  iidormaSkur 
should  coBt^  fall  name  of  individual. 
Social  Security  Niunber,  current 
address,  and  the  case  (contioll  number 
shown  on  correspondence  received  from 


the  Canter  (if  applicablel.  For  personal 
visits,  the  individuar  should  provide 
ciHrent  Reserve  identfficatian  card  and/ 
or  drivers  license. 

record  ACCESS  FROCEDUWES: 

Lodividiials  seeking  to  access  records 
about  themselves  contained  in  thia 
system  should  address  requests  to  the 
Records  manager,  Headquiutexa  Air 
Reserve  Personnel  Cenler/IMD.  Denver. 
CO  80280-5000.  Records  may  be 
reviewed  in  the  Records  Review  Room, 
Heedqfureters  AirRaaerrePiMsoMel 
Center,  Denver,  GO  80280-500(1, 
between  8:00  a.m.  and  3:00  p.m.  on 
norraal  workdays. 

Requester  must  be  abfe  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identificatfon  card  ora 
drivers  license. 

CONTESTHIG  RECORD  FROCEDUHES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  nwy  b* 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

hkfonnatktt  pro  vided  fay  tire 
individuri.  extracted  frore  faidividuaL 
records,  todivkhial  advanced  petsonnel 
data  computar  syatem^  For  addraas 
inf(xnaation  secured  frore  last  recorded 
employer,  poetmeafer  ol  city  of  knf 
recorded  addraes,  takphone  infennatkm 
operator  at  last  city  of  good  address, 
parents  of  Reservist,  oraer  lehitfves  of 
Reerevist,  Veterans  AAnifliatratkw  if 
Reservist  baea  efaim  number  listed  in 
master  persfuntel  record,  collage  or 
university  Kaerevist  attended,  Seieclive 
Service  Board,  Internal  Revenue 
Service,  public  utilities  or  any  other 
lead  that  may  be-  found  in  the  master 
personnel  record  of  the  Reservist, 
milftary  pay  records  at  Defense  Finance 
Accounting  System  Q^ASl,  logbooks 
and  from  Consolidated  Base  Personnel 
*  Offices.  Medical  information  is  also 
secured  from  medical  facilities, 
physicians,  medical  specialists. 

EXENFTIONS  CtAmEDFONIME  SVSTEM: 

None. 

FOIf  DAS  A 
SYSTEM  NAME: 

Oporational  Reference  File. 

SVSKMLOCATIOfC 

Translation  and  Abbreviations 
Section,  Headquarters,  United  States  Air 
Force/DAS]T,  The  Pentagon, 
Washington,  DC  20330. 


CATEGORKSarmreDOKSCaMEKD  MVTRE 

system: 

Langpage  tranalatora  and  interpretaia. 
State  Department  personnel.  Army  and 
Navy  trahslatioa  activity  personnel, 
commercial  translation  services 
personnel.  Air  Force  civilian  employees. 

CATBKMMEDreMCQMOKMTreMISTEM: 

hdividaal  petsomwl  date  cards. 

authority  PONMMWIEWAWCEGFlMEMfSTEMC 

10  U.S.C  8032,  The  Air  Staffi  GaMetal 
duties. 

FURFOSEfS): 

Ifeed  to  cksdi  MMBH  asd  tides  el 
foreign  suhtrey  red  civUian  govesmnreit 
personnel  wliidk  appeas  in 
corwrpemdrera  WBBired  fDrtnrefetkre. 
This  system  afen  awes  as  a  listing  of 
translators/interpretera  avsQaMe  to 
provide  translation  and  interpreting 
services  in  support  of  Headquarters 
United  States  Air  Foice  requirements  for 
such  services. 

ROUUMS  USES  os  RECOnOG  MMN1BUNEO  M  THE 
SYSTEM,  MCUBMG  OfcTSaOMES  OS  USERS  AND* 
THE  PURFOSES  OF  SUOiUSES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  tin  Air  Force's  ' 
conepitoioM  ol  systane  recevds 
notices  appl^  to  tide  system. 

Fouass  AMD  FRACnCEEFOR  SrORMG, 
RETRIEVINO,  ACCESSINO,RETAR«NO.AMD 
DISPOSINO  or  RECORDS  SI  THE  system: 

storage: 

liiiiiitsiised'  ia  cred  fifes. 
retrievasnjty: 

InformalkiM  retrioved  byRamaretide; 
SAFEGUARDS: 

Records  are  accessed  by  custodire  of 
the  record  system  and  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  ^their  official 
duties.  Records  are  controlled  by 
personitol  saaeniag, 

RETENTION  AND  ORSOSAt: 

Retaimd  iia  office  fifes  until 
superseded,  obsolete,  no  longer  needed 
for  refereBce.  or  on  taiecttvatiou,  thes 
destzewed  by  toering  mtopfeces, 
shreddtog,  pulping,  macerating,  or 
buraieg. 

SYSTEM  «MAaeR(8)r  Are  ADDRESS: 

Chiefs  Translation  and  Abbreviations 
Section,  HQ  USAF/DASJT,  The 
Pentagon,  Washingkm,  DC  20330. 

NOTVieATIOII  FROCEDORS: 

Individuefe  reeking  to  dateiKiiiire 
whether  information  about  themselves 
is  contained  in  thia  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Translation  and  Abbreviations 
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Section.  HQ  USAF/DAS)T,  The 
Pentagon.  Washington.  DC  20330. 

The  individual  must  furnish  full 
name  and  indicate  whether  military/ 
civilian  statiis  and  whether  a  resident  or 
nonresident  of  the  United  States.  The 
individual  may  visit  the  Translation  and 
Abbreviations  Section  at  Headquarters 
United  States  Air  Force.  Washington. 

DC  20330.  No  identification  is  required 
to  determine  if  the  system  contains 
records  pertaining  to  a  specific 
individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief. 

Translation  and  Abbreviations  Section. 
HQ  USAF/DASJT.  The  Pentagon. 
Washington.  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers,  from  international 
organizations,  from  source  documents 
(such  as  reports)  prepared  on  behalf  of 
the  Air  Force,  from  commercial 
translation  service  firms,  from  the 
Department  of  Defense  or  other  United 
States  Government  translation  activities, 
and  from  translated  correspondence. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

Foil  LU  A 

SYSTEM  name: 

Congressional/Executive  Inquiries. 
SYSTEM  LOCATION: 

Office  of  the  Secretary  of  the  Air 
Force.  Washington.  DC  20330. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  and  retired 
military  personnel,  present  and  former 
civilian  employees.  Air  Force  Reserve 
and  Air  National  Guard  personnel.  Air 
Force  Academy  nominees/applicants 
and  cadets.  Senior  and  Junior  Air  Force 
Reserve  Officers,  dependents  of  military 
personnel,  and  anyone  who  has  written 
to  the  President  or  a  Member  of 
Congress  regarding  an  Air  Force  issue. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  applicable  Congressional/ 
Executive  correspondence  and  Air  Force 
replies. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by. 

purpo8E(s): 

Information  is  used  as  a  reference 
base  in  the  case  of  similar  inquiries  from 
other  Members  of  Congress,  in  behalf  of 
the  same  Air  Force  issue  and/or  follow¬ 
up  by  the  same  Member.  Information 
may  also  be  used  by  appropriate  Air 
Force  offices  as  a  b^is  for  corrective 
action  and  for  statistical  purposes. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVDIG,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  card  files  and  on 
aperture  cards. 

RETRIEVABILrrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Current  year  plus  2  years  of  microfilm 
records  will  be  retained  in  the  office, 
then  destroyed  by  tearing,  shredding,  ^ 
macerating,  pulping  or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  of  Legislative  Liaison,  Office 
of  the  Secretary  of  the  Air  Force, 
Headquarters,  United  States  Air  Force, 
Washington.  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Legislative  Liaison,  Office  of 
the  Secretary  of  the  Air  Force, 
Headquarters,  United  States  Air  Force, 
Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  tne  Director  of 
Legislative  Liaison,  Office  of  the 
Secretary  of  the  Air  Force, 


Headquarters,  United  States  Air  Force, 
Washington,  DC  20330. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personnel  Records.  Congressional  and 
Executive  inquiries  and  information 
from  Air  Force  offices  and 
organizations. 

EXEMPnONS  CLAMED  FOR  THE  SYSTEM: 

None. 

Foil  PACAF  A 

SYSTEM  NAME: 

General  and  Colonel  Personnel  Data 
Action  Records. 

SYSTEM  LOCATION: 

Headquarters  Pacific  Air  Forces. 
CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  officer 
personnel.  Applies  to  active  duty 
generals,  colonels,  colonel  selectees  and 
officers  filling  colonel  authorized 
positions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Provides  officer  assignment  data  such 
as  date  arrived  ourent  duty  station, 
projected  date  of  retirement,  data 
extracted  from  Air  Force  Standard 
Personnel  Data  System  Record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  6074,  Commands: 

Territorial  organization;  as  implemented 
by  Air  Force  Regulation  36-10,  Officer 
Evaluations,  and  Air  Force  Regulation 
36-20,  Officer  Assignments. 

PURPOSE(S): 

Used  by  major  air  command  to 
confirm  designation  of  authority  or 
assignment  of  duty  as  well  as  in 
identification  of  manning  requirements 
due  to  medical  evacuations  or  projected 
retirement. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 
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RETRIEVABNirT: 

Retr»v«d  by  mme. 

SAFEGUARDS: 

Records  are  acceeaed  fay  peiaoB(^ 
responsible  for  senfieing  tbn  racord 
^rstem  in  perfcmnance  ^  tbeir  offioali 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  fries  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping;,  maeerafii^,  or 
burning. 

SYSTEM  MANAGER(S)  AM)  ADDRESS: 

Pacific  Air  Forces  Assistant  for  Senior 
Officer  Management  mailing  address  is 
Headquarters  Pacific  Air  Forces/DPO 
Hickam  Air  Force  Base,  Iff  96853. 

NOTIFICAnOlt  raocBMiRE: 

Indmdueis  seeking  to  determine 
whether  information-  about  themmlves 
is  contained  in  this  system  dtould 
address  written  inquiries  to  or  visit  the 
Pacific  Air  Forces  Assistoat  for  Senior 
Officer  Management  mailing  address  is 
Headquarters  Pacific  Air  Forces/DPO 
Hickam  Air  Force  Base,  HT  96853. 

RECOR»  ACCESS  PROCEDURESC 

Indivichials  se^dng  access  to 
information  about  themselves  contained 
in  this  system  should  addlress  written 
inquiries  to^  oi  visifa  Um*  Padfie  Aii 
Forces  Assistant  for  Senior  Officer 
Managenmnt  mailing  address  is 
Headqpiasters  Pacific  Air  Foices/DPG 
Hickam  Air  Forca  Basa«  HI  96853. 

CONTESnWGREeORP  PROCEOBWESi 
The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinaticms 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  Ae  system  manager. 

RECORD  SOURCE  CATEGOMES: 

Information  obtained  from  aittomated 
system  interfaces. 

EXEMPTIONS  CLAIMED  POR  TW  SYSTEM: 

None. 

Foil  S6  A 

SYSTEM  NAME: 

Profossional  Inquiry  Reccuds  Systemi. 
SYSTEM  LOCATION: 

At  Headquarters  United  States  Air 
Force,  Office  of  the  Surgeon  General, 
Assistant  for  Congressional  A  Public 
Affairs,  Bolling  Ak  Fores  Base, 
Washington,  20332. 


CATEOORg»oraawunMCOMEneoiiun« 

SYSTEM: 

Persons  who  have  corresponded  with 
a  member  of  Congress,  White  House,  or 
other  high  level  federal  or  state 
executive  officials  concerning  the 
professional  aspects  of  care  provided  in 
Air  Force  medical  facilitioK. 

CATEGQRCS  OF  RECORDS  M  TMi  STSIEli: 

File  contains  copies  of  all 
coirespcmdience  concerning  the  inquiry; 
substantiating  documents,  such  as 
correspondence  or  memorandums  of 
tel^h^a  conversations  with  the 
appropriate  medical  facility,  draft 
replies,  medical  records  and  any  other 
background  data. 

AmnoRmr  FONMAansNANCS  OFTNK  svsism; 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  d^agation  by. 

PURPOSE(S): 

Records  are  used  as  background  data 
for  statistical  presentations,  and 
historical  evidence  for  repeat  inquiries 
by  the  same  individuals.  Portions  of 
records  may  be  loaned  or  copies 
provided  to  theDapartment  of  Defense 
activities  for  use  as  background  data  hr 
evaluating  inquiries. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  MCLaOMG  CATEGORIES  OF  USERS  MO 
THE  PURFOatSOElBCMMSESt 
The  ‘ElSRket  Reetine  Ueee’  set  forth  af 
the  beginning  of  Ae*  Afr  Pwee^s 
compilation  of  systeme  of  records 
notices  apply  to- this  system. 

POUOES  AND  PRACnCES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAWmO,  AND 
DlSPOSmO  OF  RECORDS  IN.THS  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRtEVAMUTV: 

Kataiaved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  recend  system  and  1^  parsoafsl 
responsibte  for  swvicing  the  racord 
systent  in  perfonnancs  ^  tbatr  official 
dotiss.  Records  are  protected  by  guards. 

RETENnON  AND  DISPOSAL: 

R^aiaed  in  office  files  for  two<  years 
after  annual  cut-off,  then  destroy^  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  bqmiitg. 

SYSTEM  MANAOER(S)  AWB  ADORESG. 

The  SaigacBi:  Ganaral,  Headquarters, 
United  States  Air  Force,  Wasfaingtan, 

DC  20330; 

NOTIFICATION  PROCEDURE: 

Individuals  saeking  to  detenniaa 
whether  information  about  thausalves 


is  contained  fas  this  system  dtotdd 
addrese  wriMm  hiqiikrie*  to  ar  visit  fte 
Surgeon  General,  Headquarters,  Uhfted 
States  Air  Force,  Washington,  DC  20330; 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written- 
inquiries  to  or  visit  tits  Surgeon.  Genanl. 
Headquarters,  United  States  Air  Forca. 
Washington.  DC  20330. 

CONTESimaRECam  PROCEDURES: 

The  Air  Force  rules  for  aceeming 
reeorde,  smd  far  contesting  contents  and 
appe^ng  mitisl'  agency  deterrainatians 
are  pnbhidied  in-  Force  Regulation 

12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Informatioa  obtained  from  medical 
institutions  and  from  source  documents. 

EXEMPmONB  CLARRS  POVTMESVSTEMe 

None. 

F012  AF  A 
SYSTEM  name: 

Information  Reqnests-Freedom  of 
Information  Act. 

SYSTEM  LOCARON: 

Air  Force  iostallaitioBa.aad 
headquarters  of  unified  and  speeifiad 
commands  for  which  Air  Force  is 
Executive  Agent.  Official'  mailiRg 
addresses  am  published  ae  an  appendix 
to<  the  Air  Farm’s  compilation  tdraemd 
systems  notices. 

CATEGORIES  OF  WiaiVEMIALS  COVERED  BV  THE 
SYSTEM: 

AH  persons  who- have  requested 
docuraents  under  the  prorisimie  of  the 
Freedom  of  Information  Act  (POIA). 

CATEQORMS  OF  RECORDS  teTHE  SYSTEM. 

Admmislratiea  of  release  of 
informatim  to  tire  pidilic. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  system: 

5  U.SjC..  553,  The  Freedom  of 
Information  Act  as  implameided  by  Air 
Foece  Regulation  12<-30v  Dtsdosure  of 
Air  Force  Records  to  the  Public. 

pimposE(s): 

To  control  administrative  processing- 
of  requests  for  information  tmed  by 
FOIA  managers. 

ROUnNE  USES  OF  RECORDS  HAmAINEO  ST  THE 
system;  mCLUOMG  CATEQORES  of  USERS  AMO 
THE  PURPOSE  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  publidted- 
at  the  hennaing  of  the  Ait  Force’s 
compilation  of  record  ^steor  notices 
apply  to  this  system. 
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POUCtES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINQ,  ACCESSMQ,  RETAIMNQ,  AND 
IMSPOSMQ  OF  RECORDS  M  THE  system: 

STORAGE: 

Maintained  in  file  folders,  in 
computers  and  on  computer  output 
products. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Released  records  are  retained  in  office 
files  for  two  years  after  annual  cut-offi 
Denied  recoil  are  retained  in  office 
files  for  six  years  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Director  of  Information  Management, 
Office  of  the  Administrative  Assistant  to 
the  Secretary  of  the  Air  Force, 
Washington,  DC  20330-1000. 

NOUFICATION  procedures: 

Individuals  seeking  to  determine 
whether  this  s)rstem  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  local  FOIA 
manager  at  a  specific  Air  Force 
installation.  Official  mailing  addresses 
are  published  as  an  appendiix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

RECORD  ACCESS  PROCEDURES:  ‘ 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
local  FOIA  manager  at  a  specific  Air 
Force  installation.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEQ0RE8: 

FOIA  manager  as  result  of  requests  for 
information  firom  members  of  the 
public. 


EXEMPTIONS  CtAIMED  FOR  THE  SYSTEM: 

None. 

F012  AF  B 
SYSTEM  NAME: 

Privacy  Act  Request  File. 

SYSTEM  LOCATION: 

At  all  levels  of  the  Air  Force  having 
responsibility  for  systems  of  records 
under  the  Privacy  Act.  Includes 
Headquarters  United  States  Air  Force 
stafr  agencies;  major  commands;  field 
operating  agencies;  installations  and 
activities,  and  headquarters  of  imified 
and  specified  commands  for  which  Air 
Force  is  Executive  Agent.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  who  request  access  to, 
information  from,  or  amendment  of 
records  about  themselves  under  the 
provisions  of  the  Privacy  Act  of  1974  (5 
U.S.C.  552a)  from  the  Department  of  the 
Air  Force  Activities,  or  from 
headquarters  of  imified  and  specified 
commands  for  which  Air  Force  is 
Executive  Agent. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters,  memoranda,  legal  opinions, 
messages,  and  miscellaneous  documents 
relating  to  an  individual’s  request  for 
access  to  or  amendment  of  records 
concerning  that  person,  including  letters 
of  denial,  appeals,  statements  of 
disagreements,  and  related  dociiments 
accumulated  in  processing  requests 
received  under  the  Privacy  Act  of  1974. 

AUTHORITY  FOR  MAWTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  552a,  'The  Privacy  Act  of 
1974,  as  implemented  by  Air  Force 
Regulation  12-35,  Air  Force  Privacy  Act 
Program. 

PURPOSE(S): 

To  record,  process  and  coordinate 
individual  requests  for  access  to,  or 
amendment  of,  personal  records,  and 
appeals  on  denials  of  requests  for  access 
or  amendments  to  personal  records;  to 
prepare  legal  opinions  and 
interpretations  for  system  managers  and 
the  Secretary  of  the  Air  Force. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

*1110  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

May  be  disclosed  to  the  Office  of 
Management  and  Budget  or  other 
Government  agencies  having  a  direct 


interest  in  monitoring  or  evaluating 
compliance  with  the  provisions  of  the 
Privacy  Act  by  the  Department  of  the 
Air  Force,  including  the  preparation  of 
special  studies  or  reports  on  the  status 
of  actions  taken  to  comply  with  the  Act. 
the  results  of  those  efforts,  any  problems 
encoimtered  and  recommendations  for 
any  changes  in  legislation,  policies,  or 
procedures. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETMEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and/or 
microfilm. 

RETRIEVABILITY: 

Retrieved  by  name  of  requester. 
SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Requests  for  information  are 
destroyed  when  no  longer  needed; 
requests  for  access  or  amendment  and 
appeals  of  denial  are  destroyed  four 
years  after  final  action  or  throe  years 
after  adjudication  by  the  courts, 
whichever  is  later. 

SYSTEM  MANAGERfS)  AND  AOORESSfES): 

Director  of  Information  Management, 
Office  of  the  Administrative  Assistant  to 
the  Secretary  of  the  Air  Force;  Director 
of  Information  Management  at  major 
commands  or  field  operating  agencies; 
Chief.  Information  Management  at  Air 
Force  installations  where  the  requested 
or  disputed  records  are  located,  or 
records  custodian  at  headquarters  of 
unified  and  specified  commands  for 
which  Air  Force  is  Executive  Agent. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  appropriate 
system  manager.  Written  requests 
should  include  the  person’s  full  name, 
grade  (if  applicable),  and  some  other 
personal  information  which  could  be 
verified  from  the  person’s  file.  For 
personal  visits,  the  individual  should 
present  a  valid  identification  card  or 
driver’s  license  and  some  verbal 
information  which  could  be  verified 
from  the  person’s  rase  file.  Official 
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mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
appropriate  system  manager.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  are  obtained  from  the 
individual  requester.  E)epartment  of  the 
Air  Force  organizations,  other 
Department  of  Defense  organizations, 
and  agencies  of  Federal,  state,  and  local 
governments,  as  applicable  or 
appropriate  for  processing  the  case. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  AF  A 
SYSTEM  name: 

Biographical  Data  and  Automated 
Personnel  Management  System. 

SYSTEM  location: 

Headquarters  United  States  Air  Force; 
headquarters  of  major  commands;  held 
operating  agencies;  direct  reporting 
units;  headquarters  of  unified  and 
specified  commands  for  which  Air 
Force  is  Executive  Agent,  and  all  Air 
Force  installations  and  units.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 

system: 

Active  duty  Air  Force  military 
personnel,  and  Air  Force  Reserve  £ind 
Air  National  Guard  personnel.  Air  Force 
civilian  employees  and  contractors  may 
be  included  when  records  are  created 
which  are  identical  to  those  on  military 
members.  Army,  Navy,  and  Marine 
Corps  Active  duty  military  and  civilian 
personnel  may  be  included  when 
assigned  to  imified  and  specified 
commands  for  which  Air  Force  is  the 
Executive  Agent.  Records  may  be 
maintained  in  this  system  on  personnel 
in  a  Temporary  Duty  (TDY)  status  for 
the  duration  of  the  TDY. 

categories  of  RECORDS  IN  THE  SYSTEM: 

Biographical  information  which  may 
include  name,  rank.  Social  Security 


Number,  service  dates,  date  of  birth, 
civilian  employment,  military  and 
civilian  education,  military  and  civilian 
experience,  program  specialties, 
hobbies,  and  names  of  family  members, 
religion,  professional  expertise  and 
appointments,  membership  in 
professional  societies,  civic  activities 
end  state  of  license. 

Limited  locator  type  information 
which  may  include  home  address,  home 
phone,  home  of  record  and  name  and 
address  of  next  of  kin. 

Records  relating  to  assignment  to 
include  unit  of  assignment,  authorized 
and  assigned  grade,  duty  title,  duty  Air 
Force  Specialty  Code  and  Military 
Occupation  Code,  position  number,  date 
assigned  to  organization,  estimated  date 
of  departure,  control  tour  code, 
assignment  availability  data,  overseas 
tour  start  date,  short  tour  return  date, 
supervisor’s  name  and  date  supervision 
began. 

Performance  data,  i.e.  date  of  last 
report  and  date  next  report  due. 

May  also  contain  limited  routine 
administrative  training  information 
consisting  of  application  for  training, 
name  and  date  of  course  completion, 
and  educational  level,  when  not  Hied  in 
a  separate  system. 

Limited  routine  correspondence  on 
promotions,  military  honors  and 
awards,  security  and  letters  of 
appreciation,  when  not  filed  in  a 
separate  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  E.O.  9397. 

PURPOSE(S): 

This  system  is  established  as  a 
management  tool  to  provide 
commanders  and  supervisors  with  ready 
reference  information  file  for  managing 
their  personnel,  manpower  and 
resources. 

To  assist  in  determining  and 
scheduling  workload  requirements  in 
support  of  their  organization’s  assigned 
mission. 

This  system  serves  a  ready  reference 
locator  and  can  be  used  to  produce 
manpower  reports. 

Used  to  determine  eligibility/ 
suitability  for  assignment/reassignment; 
determine  eligibility  for  retirement 
related  action,  to  make  determinations 
on  discharges  or  mobilization, 
deferments,  and  fulfillment  of  local  or 
statutory  requirements. 

Records  maintained  as  a  historical  file 
while  individual  is  assigned  to  the  unit. 

Used  to  answers  correspondence/ 
telephone  inquiries;  updating  and/or 
changing  information  in  computer  and/ 
or  individual  record. 


ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at ' 
the  beginning  of  the  Air  Force’s  . 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSiNQ,  RETAINMa,  AND 
OtSPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in 
computers  and  on  computer  output 
products. 

retrievabiuty: 

Retrieved  by  name  and/or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  offidal 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software^ 

RETENTION  AND  DISPOSAL: 

Retain  in  office  files  imtil  superseded, 
obsolete,  no  longer  needed  for  reference, 
reassignment,  separation  or  retirement 
of  the  individual  or  inactivation  of  the 
organization.  Records  on  TDY  personnel 
will  be  destroyed  upon  completion  of 
the  individual’s  TDY.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  A00RESS<ES): 

Director  of  Information  Management. 
Office  of  the  Administrative  Assistant  to 
the  Secretary  of  the  Air  Force, 
Washington,  DC  20330-1000. 

Local  system  managers:  Commanders/ 
supervisors  at  the  installation,  base, 
unit,  organization,  office  or  function  to 
which  the  individual  is  assigned. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  system 
manager  or  to  respective  unit 
commander  or  supervisor  who 
maintains  the  records.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 
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RBCORP  ACCESS  SWOCHWHES; 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager  or  to  respW:tive  unit 
commander  or  supervisor  who 
maintains  the  records.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force's  compilation  record 
systems  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  syst«n  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual,  personnel  or  training 
records  and  records  created  by 
com  mandn/supervisor. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  AP  JA  A 
SYSTEM  name: 

Confldedtial  Statement  of  Affiliations 
and  Financial  Interests. 


headquarters  of  unified  and  specified 
commuids  for  which  Air  Force  is 
Executive  A^ent. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  the  title  of  the  individual's 
position,  date  of  appointment  in  present 
position,  agency  end  major  organization 
segment  of  the  position,  employment 
and  financial  interests,  creditors, 
interest  in  real  property,  a  list  of  persons 
from  whom  information  can  be  obtained 
concerning  the  individual’s  financial 
situation,  supervisor’s  evaluation,  and 
Standards  of  Conduct  Counsellor/ 
Deputy  Counsellor  review. 

AUTHORITY  FOR  MAINTENANCE  OP  THE  SYSTEM: 

E.0. 11222,  Prescribing  Standards  of 
Ethical  Conduct  for  Government 
Officers  and  Employees. 

PURPOSE(S): 

The  review  of  the  statements  by  the 
individual’s  supervisor  and  deputy 
counselor  to  detmmine  the  existence  of 
or  potential  for  a  conflict  of  interest  in 
the  performance  of  official  duties. 

ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 


Headquarters  United  States  Air  Force, 
Washington  DC  20330-5000. 

NOTIFICATION  PROCEDURES:  ' 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager 
or  Deputy  Standards  of  Conduct 
Counsellor  at  system  location. 

RECORD  ACCESS  PROCH>URES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager  or  Deputy  Standards  of 
Conduct  Coimsellor  at  system  location. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  ^ency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  the 
individual  or  from  personnel  designated 
by  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  AF  LE  A 

SYSTEM  NAME: 

Equal  Opportunity  in  Off-Base 
Housing. 

SYSTEM  LOCATION: 

Each  base  level  Housing  Referral 
Office;  Major  Conunand  (MAJCOM)/ 
Assistant  for  Family  Housing 
Management.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military  member.  Department  of 
Defense  (DOD)  civilian  employee,  and 
adult  dependent  acting  for  military 
member  submitting  a  housing 
discrimination  complaint. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Consists  of  Complaint  in 
Discrimination  of  ofrbase  housing  amd 
supporting  documents  submitted  to  the 
base  level  bousing  referral  office 
alleging  a  housing  discrimination 
complaint,  case  files,  reports  of 
investigation,  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation 
42  U.S.C  1962,  Property  ri^ts  of 


SYSTEM  LOCATION: 

Office  of  the  General  Counsel,  Office 
of  the  Secretary  of  the  Air  Force, 
Washington,  EC  20330-1000,  and  Office 
of  The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force, 
Washington  EC  20330-5000. 
Headquarters  of  major  commands  and  at 
all  levels  down  to  and  including  Air 
Force  installations,  and  headquarters  of 
unified  and  specified  commands  for 
which  Air  Force  is  Executive  Agent. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force's 
compilation  of  record  systems  notices. 

CATEGORIES  Of  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  civilian  personnel  paid  at  a 
level  of  GS-13  through  GS-15;  Air 
Force  military  personnel  in  the  rank  of 
Liautenant  Colonel  or  Colonel  whose 
basic  duties  and  responsibilities  require 
the  exercise  of  judgment  on  Government 
decision  making  or  taking  action  on  (1) 
the  administering  or  monitoring  of 
grants  or  subsidies,  (2)  contracting  or 
procurement,  (3)  auditing,  or  (4)  any 
other  government  activity  in  which  the 
final  decision  or  action  has  a  significant 
economic  impact  on  the  interest  of  any 
non-federal  enterprise;  and  special 
Government  employees  who  are 
‘advisors’  or  'consultants.’  Army,  Navy, 
Air  Force,  and  Marine  Corps  active  duty 
personnel  and  civilian  employees  in  the 
same  categories  when  assigned  to 


The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  maintained  in  file 
folders. 

retrievabmjty: 

Retrieved  by  name. 

SAFEGUARDS: 

_ .  Jlecords  are  accessed  by  person(s) 

responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  up  to  two  years  after  the 
individual  h^  left  ^ployment  or 
terminated  responsibilities  which 
require  disclosure  of  information. 
Destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning. 

SYSTEM  MANAG£R(S)  AND  AOORESS(ES): 

The  Assistant  General  Counsel 
(Personnel),  Office  the  Secretary  of 
the  Air  Force,  Washington,  DC  20330- 
1000,  and  The  Judge  Advocate  General, 
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citizens:  and  10  U.S.C.  133,  Secretary  of 
Defense:  Appointment;  powers  and 
duties;  delegation  by. 

rURPOSE(S): 

Information  copies  held  at  base. 
MAJCOM,  and  Headquarters  United 
States  Air  Force  (HQ  USA^  as  a 
historical  record  of  all  actions  taken  in 
response  to  each  housing  discrimination 
complaint.  Information  used  by  Air 
Force  officials,  at  all  levels,  to  respond 
to  Congressional,  HUD,  Department  of 
Justice  (E)OJ),  or  related  inquiries 
pertaining  to  the  housing  discrimination 
complaint. 

ROUTINE  USES  Of  RECORDS  lUlNTAINEO  IN  THE 
SYSTEM,  mCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  Of  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Original  record  sent  to  HUD  with  an 
information  copy  to  DOJ  for  their  action 
in  support  of  existing  laws. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabiuty: 

By  installation  and  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

retention  and  disposal: 

Retained  in  office  files  imtil 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
''shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Chief  of  Staff/Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Stafi/Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force. 

Individuals  may  contact  agency 
officials  at  the  respective  base  level 


housing  referral  office  in  order  to 
exercise  their  rights  under  the  Act. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff/Logistics  and  Engineering, 
Headquarters  United  States  Air  Force. 

Individuals  may  contact  agency 
officials  at  the  respective  base  level 
bousing  referral  office  in  order  to 
exercise  their  rights  under  the  Act. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  tne  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  volimtary  application, 
witnesses  of  alleged  incident,  and  other 
sources  pertinent  to  alleged  incident. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a  (k)(2). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1).  (2),  and  (3).  (c)  and  (e) 
and  published  in  32  CFR  part  806b.  For 
additional  information  contact  the 
system  manager. 

F030  AF  LE  B 

SYSTEM  name: 

OffiBase  Housing  Referral  Service. 
SYSTEM  LOCATION: 

Base  Level  Housing  Referral  Offices; 
Major  Command/DEHH.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  member.  Department  of 
Defense  (DOD)  civilian  employee 
requesting  off-base  housing,  and  civilian 
landowner  or  agent  listing  facilities  for 
rent. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Off-Base  Housing  Application,  and 
Notification  of  Housing  Selection.  Data 
includes:  Name,  grade,  address,  family 
composition,  age,  housing  requirements, 
and  housing  selected. 

Detailed  Sales/Rental  Listing.  Form 
completed  by  civilian  landowner  or 
agent.  Data  includes:  Name,  address, 
details  on  rentals  listed,  and 
nondiscriminatory  assurances. 


AUTNORITV  FOR  MAINTENANCE  OF  TNE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  to  match  housing  desires  with 
rentals  listed.  Used  by  b^e  housing 
officials,  military  personnel  and 
authorized  civilians  to  locate  housing 
matching  needs/desires.  Identifies  type 
of  housing  selected  by  incoming 
persoimel  and  used  by  base  housing 
officials  to  monitor  availabiUty  of  ofi- 
base  housing,  housing  selected,  and 
individual’s  satisfaction  with  housing 
t  referral  service  provided.  Used  by  AF 
officials  to  respond  to  inquiries  on 
individual  member’s  housing  situation. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUDma  CATEGORIES  OF  USERS  ANO 
TNE  PURPOSES  OF  SUCH  USES: 

Referred  to  Department  of  Justice  and 
E)epartment  of  Housing  and  Urban 
Development  if  requir^  by  them  in 
process  discrimination  complaint. 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAIMNO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUTY: 

Retrieved  by  name  and  installation. 
SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  ANO  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Chief  of  Stafi/Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Stafi/Logistics  and 
Engineering,  Headquarters  United  States 
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Air  Force  or  individuals  can  contact  tibe 
Housing  Referral  Office  at  the  base  at 
which  ffiey  completed  the  applicable 
forms. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
informaticm  abcmt  themsrives  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
StaH/Logistics  and  Engineering, 
Headquartmrs  United  States  Air  Force  or 
individuals  can  contact  the  Housing 
Referral  Office  at  die  base  at  vrhich  they 
completed  the  applic^le  forms. 

CONTESTUIG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIESr 
Individual  voluntary  application. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F030  AF  LE  C 
SYSTEM  NAME; 

Base  Housing  Management. 

SYSTEM  location: 

Headquarters  United  States  Air  Fmce, 
Washington,  DC  20330.  Headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations. 
Official  mculing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGOfHES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

All  Military  members  desiring  base 
family  housing  and  eligible  Department 
of  Defense  (DOD)  civilian  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM*. 

Application  for  and  Assignment  to 
Military  Family  Housing,  omtains  the 
following  data:  Name,  address,  rank, 
Social  Security  Number,  service  data, 
family  composition,  and  other 
information  such  as  health  problems. 
Other  supporting  documents-quarters 
condition  inspection  reports, 
assignment  o^ers,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSEfS): 

Used  to  apply  for  femily  housing  and  - 
provide  information  up<Hi  which 
eligibility  can  be  determined.  Used  by 
base  housing  officials  to  respond  to 


Congressioiuil,  Inspector  General,  and 
other  inquiries  on  an  individual  basis 
pertaining  to  family  member’s  housing 
situation. 

ROUnNE  USES  OF  RECORDS  MAMT AINED  M  THE 
SYSTEM,  INCLUOINa  CATEOORieS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  fbrdi  at 
the  b^irming  of  the  Air  Force’s 
compilation  of  ^rstems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  SrORINQ, 
RETRIEVINQ,  ACCESSiNQ.  RETADSNO,  AND 
DiSPOSINQ  OF  RECORDS  MTHE  SYSTEM: 

STORAOE: 

Maintained  in  visible  file  binders/ 
cabinets,  computer  and  computer 
output  products. 

RETRIEVABRJTT: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  ffie  recmd 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 
Records  me  controlled  by  fiersoimel 
screening. 

RETENTION  AND  DISPOSAL: 

Advance  applications  are  retained  by 
losing  activity  and  destroyed  after  six 
monffis.  Applications  received  by 
gaining  activities  are  destroyed  one  year 
after  termination  of  quarters. 
Applications  are  destroyed  by  tearing, 
burning,  pulping,  shredding  or 
macerating.  Supporting  records  are 
destroyed  when  no  longer  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Stafi/Programs  and 
Resources,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whethm  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff/Programs  and 
Resources,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330  or 
contact  agency  officials  at  the  Base 
Housing  Office  at  the  installation  at 
which  he  completed  the  applicable  form 
or  the  installation  which  will  be 
providing  military  femily  housing. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 


RECORD  ACCESS  PROCEDURES: ... 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Stafi/Programs  and  Resources, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330  or  contact 
agency  officials  at  the  Base  Housing 
Office  at  the  installation  at  which  he 
completed  the  applicable  form  or  the 
installation  which  will  be  providing 
military  femily  housing.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

CONTESTING  RECORD  #ROCEOURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinaticms 
are  pubUshed  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Informatioii  obtain  from  individual’s 
voluntary  application. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F030  AF  LE  D 
SYSTEM  name: 

On/Off-Base  Housing  Records. 

SYSTEM  location: 

Air  Force  installations. 

categories  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  members  seeking  advance 
applications  for  housing  both  incoming 
and  outgoing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  contains  Quarters  Condition 
Inspection  Report,  Real  Property 
Maintenance  Request,  and  Application 
for  and  assignment  to  military  housing. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

10  U.S.C  9775,  Quarters  assignment 
guidance. 

PURPOSE(S): 

To  record  data  required  to  assign  and 
terminate  family  housing,  report  noted 
deficiencies  in  area  of  housing 
occupants  responsibility,  status  of 
waiting  list,  and  listing  of  personnel 
occupying  quarters. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSHfEM,  INCLUOma  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses‘  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  records 
notices  apply  to  this  systwn. 
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pouciESAMo  PRAcnccaroa  svofMia. 
RETRIEVINO,  Aa:ESSINQk.RETAIMNa»AND 
OlSPOSim  OF  RECORDS  M  THE  STSIEM; 

storage: 

Maintained  iR  fil*  fgldsra,  eom^nifer 
and  eoiirputer  o«tp«t  pvodueti  and  in 
card  files. 

R^RCVABafTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  en  accessed  penoD(s)t 
responsiUe>  for  wiwirie^  Ibii  inn  ml 
system  in  petfoxseance  M  tbeie  ottciaL 
duties. 

RETENTION  AND  disposal: 

Retained  in  files  untii 
reassigBiBeBt  or  sepasalioik,  tbra 
defrayed  by  tearing  iota  pieces, 
shreddmg.  pulping,  macerating  or 
biiming. 

system  manager(^  and  adoressl 
Deputy  Chief  ef  Stafi/Logjatics  and 
Engineering,  Headcpurters  United  States 
Air  Force,  Wa8hui0oD.DC  20a30v 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
wbethec  information  about  thcmeelves 
is  contained  in.  this  system  should 
address  vnittan  inquiries  t&  ox  visit  the 
Deputy  Chief  t£  StafCHLoglstics  and 
Engineering.  Headquarters  United  States 
Air  Force.  Wsshingtoo,  DC  20330.  Send 
full  name. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themeelvee  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the- Deputy  ChieC  of 
StafiTLogistics  and  Engineering, 
Headquarters  United  States  Air  Force,. 
Washhigten,  DC  20330.  Sand  full  name. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  detarminations 
are  published  in  Air  Force  R^ulation 
lZ-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  derived  from  member’s 
Permanent  Change  of  Station  Orders. 
Quad  Leaders  reports,  and  any  other 
information  voluntarily  0ven  by  each 
applicant. 

E»MPTIONSaJUMED  POR  TNE  SVSTlMr 

None. 

F030  AF  MR  A 
SYSTEM  name: 

PerstmnelData  Syriem  ^DS). 


SYSTEM  locatign: 

Headquarters  United  Stataa  Ak  Fesos 
(HQ  USAPhWashingtoa  DC  20330- 
IQOft  Heedipiwteis  Air  Fesce  MiUtwy 
Personnel  Ganter  (HQ  AFKflPQ, 

Randolidi  Ak  Force  Baae.TX  78150- 
6001.  Ak  RaservePwrsmmrt  Cantn 
(ARPC),  Daovm'.  CO  80380-5000. 
Headquarters  of  ma}oc  commands  and 
separate  operating  aganeiee  mad 
Consolidated  BasePersoonel  Offices 
(CBPOsl.  Cratral  Civitian  PersoniMl 
Offices  (CCPOs),  Consolidated  Reserve 
Personnel  Offices  (CRPOal,  and  ackivky 
or  squadron  orderly  rooms.  Official 
mailing  addresses  arepubli^ed  as  an 
appendix  to  the  Ak  Force’s  compilation 
of  record  ^sterns  ootices.. 

CATEGORIES  OF  MOmOCRtS  COMMIEO  ST  TNE 

system: 

Ak  Force  active  doty  and  retired 
military  personnel  Ak  Force  Reserve 
and  Air  National  Guard  personnel;  Ak 
Force  Academy  cadets;  Ak  Force 
civilian  employees;  certain  surviving 
dependents  of  deceased  members  of  the 
Ak  Force  and  predecessor 
orgurizations;  potenti«d  Ak  Force 
enKstees;  cui^detes  for  commission 
enroBed  in  college  levef  Ak  I%rce 
Reserve  Officer  Training  Qirps 
(AFROTC)  programs;  daceas^  membem 
of  the  Ak  Force  and  pradOcessor 
orgmiizations;  separated  members  of  the 
Ak  Force,  the  Air  National  Guard  fANGf 
and  United  States  Ak  Force  Reserve 
(USAFRb  ANG  and  USAFR  technicians; 
prospective,  pending,  emreat,  and 
former  Air  Force  dvifian  employees, 
except  Air  National  Gueod  techniciaBa; 
ciirnnt  and  former  civilian' employees 
firom  other  governmental  agencies  that 
are  serviced  at  GCPOs  may  be  ihckided 
at  die  c^itm  of  servicing  €CPO; 
Deptftment  of  Defense  (DOD) 
contractors  and  foreign  raifitary 
personnel  an  liaison  or  support  duty. 

CATEGORIES  OF  RECORDS  M  THE  SV8TEM: 

The  iwmcipel  digitel  recoid 
maataiBed  el  eadr  PD&  opeaaking  lavel 
is  the  Master  Personnel  FJm,  wh^ 
contains  the  felhiwmg  categories  of 
information: 

1.  Accessioa  data  pertakung  to  aa 
individual’s  entry  into  the  Ak  Force 
(place  ef  mdistmeat  source  of 
Goranrissiem,  home  of  lecosd,  date  of 
enlistment,  place  from  which  ordered  to 
enter  active  duty  (EAD)). 

2.  Education  and  trafaaing  data, 
descifiiing  the  level  and  type  ol 
education  mid  kSHiiiig.  dvihoa  or 
military  (acadmnic  educatkm  levd, 
major  academk:  speddty,  profassioBal 
spedalty  courses  complete 
professional  military  education 
received). 


3.  Utilization  date  used  in  assigning 
and  reassigning  the  individuslw 
dvtYF**H*"g  tVi  11 

awarding  Air  Force  Specialty  Codes 
(AFSQy  dstmminiQg  duty  locadon  and 
job  assignment,  screening/selecting 
individual  fMroumseas  assigninent, 
performing  stsength  accouHting 
processes,  etc.  (Priasasy  Ak  Force 
Spedaky  Cede,  Duty  Gentrol  Air 

Force  Spedalty  Cod^  personnel 
accounting  symbol,  duty  location,  up  to 
24  pmvioMS  du^  aaaign^nts, 
aeronautical  ratbag,  date  departed  last 
duty  starioB,  short  tour  return  date, 
reserve  saetimi,  cunent/last  overseas 
tour). 

4.  Evaluatktt  Data  on  members  of  the 
Ak  Foice  during  duk  careor  (Officsr 
Effectiveness  Report  dates  and  ratings. 
Enlisted  Perfomsance  Report  dates  and 
ratings,  results  of  various  qualifications 
tests,  and  ‘Unfavorable  In  format  ion’ 
indicator). 

5.  ProBiotioa  Date  including 
promotioD  history,  currant  gtade  and/or 
selecdma  for  proaaotion  (currant  ^ada, 
date  of  lankanda&ctivedate;  upta  lft 
previous  padast  dates  of  rank  and 
effective  dates;  pngectad  tamporary 
grade,,  k^'  ‘service  datas’k. 

6.  Compensation,  date  akhou^i  FDS 
does  not  deal  dkaedy  with  psyfog  Ak 
Force  merabers,  military  pay  iela^ly 
predicated  an  paiaonnel  date 
maintained  in  PDSand  provided  ts 
Defense  Fineace  Accounting  System 
(DFAS)  as.  described  la  ROUTINE  USES 
below  (pay  date.  Aviation  Sendee  Code, 
sex,  made,  proficiency  pay  stetusk 

7..  MlStUltation  farmanati on 

dealing  with  programs  provided  or 
actions  taken  tosin^rowethe  life, 
personal  growth  and  nmiale  of  Ak  Force 
members  (apiwards  and  dacoratioas, 
marital  states,  nsmteer  of  dependents, 
relipous  deBominafeion  of  BMHiber  and 
spouse,  race  relations  educatkm). 

8.  Si^aration  and  ratkammits  data, 
which:  idmitifiea  an  individual’s 
eligUMlky  for  and  saaaon  for  sepaastims 
(date  of  separation,  mandatory 
ratiNBiant  date,  prelected  or  actual 
separation  program  deaignator  and 
character  ol  diaRhaiga)  At  foe  central 
processing  site  (AFMPC),  other 
subflidiary  files  os  processes  are 
operated  which  are  integral  parts  of 
PDS: 

(a)  ProcusemaniManagament 
Infaimati<m  ^atam  (PROMIS)  is  an 
automated  system  designed  to  enable 
the  USAF  toexerdse  riliactive 
management  and  control  of  the 
procurement  personnel  required  to  meet 
the  total  scheduled  manpower 
requissinmitB  necesaasy  to  accomplish 
the  Ak  Force  misoon.  The  system 
provides  the  rscruitm  with  job 
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requirement  data  such  as  necessary  test 
scores,  AFSC,  sex,  date  of  enlistment; 
and  the  recruiter  enters  personal  data  on 
the  applicant-Social  Security  Number, 
name,  date  of  birth,  etc.~to  reserve  the 
job  for  him  or  her. 

(b)  Career  Airman  Reenlistment 
Reservation  System  (CAREERS)  is  a 
selective  reenlistment  process  that 
manages  and  controls  &e  numbers  by 
skill  of  first-term  airmen  that  can  enter 
the  career  force  to  meet  established 
objectives  for  accomplishing  the  Air 
Force  mission.  A  centralized  data  bank 
contains  the  actual  number,  by  quarter, 
for  each  AFSC  that  can  be  allowed  to 
reenlist  during  that  period.  The 
individual  requests  reenlistment  by 
stating  his  eligibility  (AFSC,  grade, 
active  military  service  time,  etc).  If  a 
vacancy  exists,  a  reservation~by  name, 
Social  Security  Number,  etc-will  be 
made  and  issued  to  the  CBPO 
processing  the  reenlistment. 

(c)  Airman  Accessions  provides  the 
process  to  capture  a  new  enlistee's 
initial  personal  data  (entire  personnel 
record)  to  establish  a  personnel  data 
record  and  gain  it  to  the  Master 
Personnel  File  of  the  Air  Force.  The 
initial  record  data  is  captured  through 
the  established  interface  with  the 
Processing  and  Classification  of 
Enlistees  System  (PACE)  at  Basic 
Military  Training.  Lackland  Air  Force 
Base,  for  non-prior  service;  for  prior 
service  enlistees  the  basic  data  (name. 
Social  Security  Number,  date  of 
enlistment,  grade,  etc.)  is  input  directly 
by  USAF  Recruiting  Service  and 
updated  and  completed  by  the  initial 
gainii^  CBPO. 

(d)  Officer  Accessions  is  the  process 
whereby  each  of  the  various  Air  Force 
sources  of  commissioning  (AF 
Academy,  AFROTC,  Officer  Training 
School,  etc)  project  their  graduates  in 
advance  allowing  management  to  select 
by  skill,  academic  specialty,  etc~which 
and  how  many  will  be  called  to  active 
duty  when,  by  entering  into  the  record 
an  initial  assignment  and  projected 
entry  onto  active  duty  date.  On  that  date 
the  individual's  record  is  accessed  to 
the  active  Master  Personnel  File  of  the 
Air  Force. 

(e)  Technical  Training  Management 
Information  System  (TIL\MIS)  is  a 
system  dealing  with  the  technical 
training  activities  controlled  by  Air 
Training  Command.  The  purpose  of  the 
system  is  to  integrate  the  training 
program,  quota  control  and  student 
accounting  into  the  personnel  data 
system.  TRAMIS  consists  of  numerous 
files  which  constitute  'quota  banks'  of 
available  training  spaces,  in  specific 
courses,  projected  for  future  use  based 
on  estimated  training  requirements. 


Files  include  such  data  as:  Course 
identification  numbers,  class  start  and 
graduation  dates,  length  of  training, 
weapon  system  identification,  training 
priority  designators,  responsible 
training  centers,  trainee  names.  Social 
Security  Number  (and  other  pertinent 
personnel  data)  on  individuals 
scheduled  to  attend  classes. 

(f)  Training  Pipeline  Management 
Information  System  (TRAPMIS)  is  an 
automated  quota  allocating  system 
which  deals  with  specialized  combat 
aircrew  training  and  aircrew  survival 
training.  Its  files  constitute  a  ‘quota 
bank'  against  which  training 
requirements  are  matched  and  satisfied, 
and  through  which  trainees  are 
scheduled  in  'pipeline'  fashion  to 
accommodate  the  individual’s 
scheduled  geographical  movement  from 
school  to  s^ool  to  end  assignment. 

Files  contain  data  concerning  the 
courses  monitored  as  well  as  names. 
Social  Security  Numbers  and  other 
pertinent  personnel  data  on  members 
being  trained. 

(g)  Air  Force  Institute  of  Technology 
(AFIT)  Quota  Bank  File  reflects  program 
quotas  by  academic  specialty  for  each 
fiscal  year  (current  plus  two  future  fiscal 
years,  plus  the  past  fiscal  year  programs 
for  historical  purposes).  Also,  this  file 
reflects  the  total  number  of  quotas  for 
each  academic  specialty.  Officer 
assignment  transactions  process  against 
therAFIT  Quota  Bank  File  to  reflect  the 
fill  of  AFIT  Quotas.  Examples  of  data 
maintained  are:  Academic  specialty, 
program  level,  fiscal  year,  name  of 
incumbent  selected,  projected,  filling 
AFIT  quota. 

(h)  Job  File  is  derived  from  the 
Authorization  Record  and  is  accessible 
by  Position  Number.  Resource  managers 
can  use  the  Job  File  to  validate 
authorizations  by  Position  Number  for 
assignment  actions  and  also  to  make  job 
offers  to  individual  officers.  Internal 
suspensing  within  the  Job  File  occurs 
based  upon  Resource  Managers  update 
transactions.  Data  in  the  file  includes: 
Position  number,  duty  AFSC,  functional 
account  code,  program  element, 
location,  and  name  of  incumbent. 

(i)  Casualty  subsystem  is  composed  of 
transactions  which  may  be  input  at 
Headquarters  Air  Force  and/or  CBPOs  to 
report  death  or  serious  illness  of 
members  from  all  components.  A 
special  file  is  maintained  in  the  system 
to  record  information  on  individuals  ^ 
who  have  died.  Basic  identification  data 
and  unique  data  such  as  country  of 
occurrence,  date  of  incident,  casualty 
group,  aircraft  involved  in  the  incident 
and  military  status  are  recorded  and 
maintained  in  this  file. 


(j)  Awards/Decorations  are  recorded 
and  maintained  on  all  component 
personnel  in  the  headquarters  Air  Force 
master  files.  All  approved  decorations 
are  input  at  CBPOs  whereas 
disapproved  decorations  are  input  at 
Major  Command/Headquarters  Air 
Force  (MAJCOM/HAF).  A  decorations 
statistical  file  is  built  at  AFMPC  which 
reflects  an  aggregation  of  approvals/ 
disapprovals  by  category  of  decoration. 
This  file  does  not  contain  any 
individually  identifiable  data.  All 
individually  identifiable  data  on 
decorations  is  maintained  in  the  Master 
Personnel  File.  Such  information  as  the 
typw  of  decoration,  awarding  authority, 
special  order  number  and  date  of  award 
are  identified  in  an  individual’s  record. 
Several  occurrences  for  all  decorations 
are  stored;  however  only  specific  data 
on  the  last  decoration  of  a  particular 
type  is  maintained. 

(k)  Point  Credit  Accounting  and 
Reporting  System  (PCARS).  This  system 
is  an  Air  National  Guard/ Air  Force 
Reserve  unique  supported  by  PDS.  Its 
basic  purpose  is  to  maintain  and 
account  for  retirement/retention  points 
accrued  as  a  result  of  participating  in 
drills/training.  The  system  stores  basic 
personal  identification  data  which  is 
associated  with  a  calendar  of  points, 
earned  by  participation  in  the  Reserve 
program,  ^ch  year  an  individual’s 
record  is  closed  and  point  totals  are 
accumulated  in  history,  and  a  point 
earning  statement  is  provided  the 
individual  and  various  records 
custodians. 

(l)  Human  Reliability/Personnel 
Reliability  File;  This  file  is  maintained 
at  Headquarters  Air  Force  in  support  of 
Air  Force  Regulation  35-99.  It  is  not 
part  of  the  Master  Personnel  Files  but  a 
noe  standing  file  which  is  updated  by 
transactions  from  CBPOs.  The  file  was 
established  to  specifically  identify 
individuals  who  have  become 
permanently  disqualified  under  the 
provisions  of  the  above  regulation.  A 
record  is  maintained  on  each 
disqualified  individual  which  includes 
basic  identification  data,  service 
component,  Personnel/Human 
Reliability  status  and  date,  and  reason 
for  disoualification. 

(m)  vMiable  Incentive  Pay  (VIP)  File 
for  medical  officers:  Contains  about  125 
character  record  on  all  Air  Force 
physicians  and  is  specifically  used  to 
identify  whether  the  individual  is 
participating  in  the  Continuation  Pay  or 
Variable  Incentive  Pay  programs. 
Update  to  this  file  is  provided  by  the 
Surgeon  (AFMPC),  changes  to  the 
Master  Personnel  File.  Besides  basic 
identification  data  an  individual's 
record,  includes  source  of  appointment. 
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graduat*  medical  lecatioB  status, 
amount  o{  VlPor  CbntinuatioH  Fay  aad 
th»  dates  of  autkornatieit  and  Ae-  datea 
and  reason  tor  separalioit. 

(n)  Weighted  Amnan  Promotioa 
System  (WAPS): 

(1) The  Test  Scoring  Hid  Reportkig 
Subsystem  (TSRS)  prsvides  tor. 
Identifyii^at  the  CSPO  iiubviduels 
eligibte  tor  testing;  picmdhig  ou^pi^  to 
the  Base  Test  Control  Officer  and  the 
CBPO  to  control,  moBitnr,  and  operate 
WAPS  testing  functions;  editing  and 
scoring  WAPS  test  answer  cards  at 
AFMPC;  providing  output  few 
maintaining  histmical  and  anaJ3dlcal 
files  at  ARdPC  and  the  Human 
Resources  Laboratory  (HRLl  and 
includes  the  cmtral  idantification  of 
AFMPC  of  individuals  eligible  for 
testing. 

(2)  The  Personnel  Data  Reporting 
Subsystem  (PDRS)  provides  for: 
Identifying  promotion  eligibles  at 
AFMPC;  verifying  these  eligibles  and 
selected  promotion  data;  merging  test 
and  wei^ted  promotion  date  at  AFNfi>C 
to  effect  promotion  scoring,  assigning 
the  promotkui  (tojective  rad  ali^ng 
selectees  in  promotion  priority 
sequence;  maintaining  prt^eete  on 
promotion  selectees  at  AFNO’C, 
MA|CCR^,  and  the  CBPO;  updfdbig 
these  projections  mcmthly;  creriing 
output  pFoducts  to  moBitor  the  flow  el 
data  in  the  system;  maintaining 
promotion  historical  and  analytical  files 
and  rraorts  at  AFMPC. 

(3)  Basically  r  identification  data  along 
with  time  in  grade;  test  scores, 
decoration  h^orm^ion,  .time  in  service; 
and  airmra  performance  report  histesy 
is  used  to  support  this  program. 

(o)  Retired  Personnm  Ds£e  System 
(RPDS)  is  made  up  of  four  files  •  Retired 
Officer  Management  File  and  R^nred 
Airman  Man^msnt  File  eontaming 
recorck  on  membmrs  in  retired  status 
and  the  Retired  Officer  and  Aimum  Loss 
Files  containing  records  cm  formm^ 
retirees  who  have  been  lost  firenn  rolls, 
usually  throu^  death.  The  RIDS  is 
used  to  produce  address  listings  for  tiie 
Retired  Newsletter  and  Policy  letter, 
statistical  reports  for  budgeting,  to 
manage  the  Advraemnent  Program,  die 
Temporary  Disability  Retired  Liri,  Ags 
59  rosters,  mobilization  rosters  rad 
orders  for  ARPC,  General  Officer  roster, 
and  statistical  digest  date  for 
management  analysis  functions.  Data  is 
extracted  fiom  the  master  files  upon 
retirement  firom  Active  Duty  or  Reserve 
or  obtained  from  m«nber  by  ARPC  via 
survey  or  &om  address  changes 
submitted  to  the  Defense  Finance 
Accounting  ^stera  (£^AS).  Data 
includes  name.  Social  Security  Number, 
grade  date,  senrica  data,  education  date. 


retfrenent  date,  adefesss,  home  and 
bususass  plume  Bnnnbecs,  state  of 
medfoaf  Ucensa,  expiiatien  date  of 
medical  licanse. 

fpl  Separated  Officer  File  centaina 
hirioricai  inforraation  om  officers  adia 
leave  the  Air  Foree  via  separation, 
retirement,  at  death.  Cop^  ara  aent  to 
HRL  and  Warixington  omcas  far 
research  purposes.  The  date  comprises 
the  Master  Pmonnel  File  in  its  enthraty 
and  is  captured  30  to  60  days  alter 
sepHatioH  firma  the  Air  Foice. 

((^  Airman  Gain/Loss  FUe  medndes 
data  extracted  from  the  Airman  Master 
File  when  accession  and  separation 
(gains  and  losses)  occur.  This  file,  like 
the  SepHSted  Offix:er  Fife;  is  used  for 
historical  reports  regarding  strength 
changes  Data  includes  name.  Social 
Security  Niunber,  and  other  data  that 
reflects  strength,  i.e.,  promotions, 
reassignment  data,  specialty  codes,  etc. 

(r)  Officer  and  Airman  Separation 
Subsystem  is  used  to  process,  track, 
approve,  disapprove  and  project 
sepsffations  from  the  Air  Force  rad 
transfers  between  components  of  the  Air 
Force.  This  subsystem  uses  the  Active. 
Guard,  and  Reserve  Master  Personnel 


the-  sarectiii/ideBlifeatiwi  nf  general 

(v)  Officar^^^ov  ScHrahtim 
Model  (06SM1  ppOTides  officer  forco 
descriptions  ii»  various  formate  for 
existing,  preffietivn-er  menipulated 
structures.  R  fimetians  as  s  pfeimmg 
tool  agrinst  which  policy  ^tibns  can  be 
a^died  so  as  to  dsterrains  the  fmpaefe  of 
such  policy  dsdsfons.  The  OSSM  input 
records  contain  individual  identifial^ 
date  from  the  Master  Ptosonnel  Record, 
but  all  output  is  statistical. 

(wl  Widow's  File  is  maintained  on 
magnetic  tape  and  updated  by  the  office 
of  primary  responsibility.  When 
required,  address  labels  and  listings  are 
produced  by  employing  selected  PDS 
utility  programs.  The  address  labels  are 
used  to  forward  tile  Retired  Newsletter 
to  widows  of  active  duty  end  retired 
personnel.  The  listings  are  used  for 
management  control  of  the  program. 
Contained  in  the  file  are  the  name,, 
address,  and  Social  Security  Number  of 
the  widow.  Addltimially,  the  deceased 
sponsor’s  name.  Social  Security 
Number,  date  of  deatfi,  and  status  at 
time  of  death  ore  mamtained. 

(x|  Historical  Files  are  files  with  a 


Files.  Data  includes  that  specifically 
related  to  separations,  e.g.,  date  of 
separation,  separation  program 
designator,  wnivers,  etc. 

(s)  The  IMiremeiits  Subsystem  is  used 
to  process  and  track  appheations  form 
approval/disapprovaland  projections  of 
retirements.  This  subsystem  uses  tire 
Master  ETles  for  active  duty  and  Reserve 
officers  rad  rirmen.  Data  specifically 
related  to  retirements  includes 
application  data,  date  of  separation, 
waiver  codes,  disapproval  reason  codes, 
separation  program  designator,  Title  19 
U.S.C.  section,  etc. 

(t)  Retired  Chders  Leg  is  a  computer 
produced  retiremrat  mders  routine. 
Orders  are  automatically  produced 
when  approval,  verification  of  service 
dates,  rad  physical  clearance  have  been 
entered  in  system.  The  orders  log 
contains  data  found  in  administrative 
orders  for  retirraient,  including  name. 
Social  Security  hkimber,  grade,  order 
number,  effective  dates,  etc.  Tto  log  is 
used  to  control  assignment  of  order 
number,  and  as  a  crossHuference 
between  orders,  revocations  and 
amendments. 

(u)  General  C^cer  Subsystem  of  PI^ 
contains  data  extracted  from  the  MastH 
Personnel  Pile  and  language 
qualification  date  rad  assignment 
history  data  maintanied  by  the  Assistent 
for  Generri  Officer  Matters.  A  record  is 
maintained  oa  each  general  officer  rad 
general  offiem  selectee.  The  graerat 
officer  files  are  updated  mon^Iy  and 
are  used  to  produce  prodacts  used  in 


retention  period  of  365  days  or  more. 
They  consist  of  copies  of  active  master 
files,  and-  are  nsed  prhnarify  for 
aggregation  and  anmysis  of  statistical 
data,  aMiou^  intRvtdual  records  may 
be  accessed  to  meet  ad  hoc 
reouirements. 

(y)  Miscellaneous  files,  records,  rad 
processes  «e  a  mnnfaer  of  work  files, 
inactrre  fifes  with  a  les8-than-365-day 
retention  period,  fritei  mediate  records, 
and  processes  relating  to  statistical 
compilations,  computer  operation, 
quaHty  control  antr  problem  diegnosia. 
Although  they  may  contain  individual- 
identifying  d^.  Aey  do  so  only  as  a 
function  of  system  eperatimi,  rad  «e 
not  used  in  making  decisions  about 
people. 

(z)  Civilian  enploymant  information 
inducting  authorization  for  position, 
personnel  date,  suspense  information; 
position  control  informatkm;  projected 
information  rad  historical  information; 
dvilian  education  rad  trainkig  data; 
performance  appraisal,  ratings, 
evaluations  of  piotential;  dvilian 
historical  files  covering  job  experience, 
training  and  transaetionsr  dviUan 
awards  information,  merit  promotion 
plan  wwk  filea;  career  programs  files  for 
such  functional  areas  as  preenrement, 
logistics,  dvilian  personnel,  etc., 
dvilian  separation  and  retirement  data 
for  reports  and  to  determine  eligibility; 
adverse  and  disdphnary  data  Im 
statistical  analysis  and  employee 
assistance;  stand-afeng  ftl^  as  for 
complointa,  raiolfee*  programs;  extract 
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files  fit)m  which  to  produce  statistical 
reports  in  hard  copy,  or  for  immediate 
access  display  on  remote  computer 
terminals;  miscellaneous  files,  as 
described  in  item  (^r)  above. 

(aa)  Aviator  Continuation  Pay:  This 
file  is  used  to  identify  where  the  officer 
is  participating  in  the  Continuation  Pay 
Program.  Update  to  this  file  is  provided 
by  HQ  AFMPC/DPMAT,  DFAS.and 
directly  Grom  changes  to  the  Master 
Personnel  File.  Identification  data  on  an 
individual  record  includes  amount  of 
continuation  pay,  active  duty  service 
computation,  and  bonus  eligibility  date. 

AUTHORITY  FOR  MAINTAININQ  THE  SYSTEM: 

10  U.S.C.  265,  policies  and 
regulations:  Participation  of  reserve 
officers  in  preparation  and 
administration;  269,  Ready  reserve: 
Placement  in;  transfer  from;  275, 
Personnel  records;  278,  Dissemination 
of  information;  279,  Training  Reports; 

31,  Enlistments;  564,  Warrant  officers: 
Effect  of  second  failure  of  promotion; 
593,  Commissioned  Officers: 
Appointment,  how  made;  term;  651, 
Members:  Required  service;  671, 
Members  not  to  be  assigned  outside  US 
before  completing  training;  673,  Ready 
reserve;  (47,  Uniform  Code  of  Military 
Justice,  Section  835,  Article  35,  Service 
of  Charges;  Section  837,  Article  37, 
UnlawffiUy  influencing  action  of  court; 
Section  885,  Article  85,  Desertion; 
Section  886,  Article  86,  Absence 
without  leave;  Section  887,  Article  87, 
Missing  movement);  972,  ^listed 
members:  Required  to  make  up  time 
lost:  1005,  Commissioned 
officers:Retention  until  completion  of 
required  service:  1163,  Reserve 
components:  Members;  limitations  on 
separation:  1164,  Warrant  officers; 
separation  for  age;  1166,  Regular 
warrant  officers:  elimination  for 
imfitness  or  unsatisfactory  performance; 
61,  Retirement  or  Separation  for 
Physical  disability:  63,  Retirement  for 
Age;  1263 — ^Age  62:  Warrant  officers; 

65,  Retirement  for  Length  of  Service; 
1293,  Twenty  years  or  more;  Warrant 
officers:  1305,  Thirty  years  or  more: 
Regular  warrant  officers;  67,  Retired 
pay;  1331,  Computation  of  years  of 
service  in  determining  entitlement  to 
retired  pay;  1332,  Age  and  service 
requirements;  1333,  Computation  of 
years  of  service  in  computing  retired 
pay;  79,  Correction  of  Military  Records; 
165,  Accountability  and  responsibility, 
2771,  Final  settlement  of  accoimts: 
Deceased  members;  8013,  Secretary  of 
the  Air  Force:  Powers  and  duties; 
delegation  by;  805,  The  Air  Staff, 
Sections  8032,  General  duties;  and  8033, 
Reserve  components  of  Air  Force; 
policies  and  regulations  for  government 
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of:  Fxmctions  of  National  Guard  Biireau 
with  respect  to  Air  National  Guard;  831, 
Strength,  Section  8224,  Air  National 
Guard  of  the  United  Status;  833, 
Enlistments;  835,  Appointments  in  the 
Regular  Air  Force,  8284,  Commissioned 
officers;  Appointment,  how  made;  8285, 
Commissioned  officers:  Original 
appointment;  qualifications;  8296, 
Promotion  lists:  Promotion-list  officer 
defined;  determination  of  place  upon 
transfer  or  promotion;  8297,  Selection 
boards:  8303,  commissioned  officers; 
Effect  of  failure  of  promotion  to  captain, 
major,  or  lieutenant  colonel;  837, 
Appointments  as  Reserve  Officers;  8360, 
Commissioned  officers:  Promotion 
service;  8362,  Commissioned  officers: 
Selection  boards;  8363,  Conunissioned 
officers:  Selection  boards;  general 
procedures;  8366,  Commissioned 
officers:  Promotion  to  captain,  major,  or 
lieutenant  colonel;  8376,  Commissioned 
officers:  Promotion  when  serving  in 
temporary  grade  higher  than  reserve 
grade;  839,  Temporary  Appointments, 
8442,  Commissioned  officers;  regular 
and  reserve  components;  Appointment 
in  higher  grade;  8447,  Appointments  in 
commissioned  grade:  How  made;  how 
terminated;  841,  Active  Duty,  8496,  Air 
National  Guard  of  United  States; 
Commissioned  officers;  duty  in  National 
Guard  fiiireau;  853,  Rights  and  benefits. 
Section  8691,  Flying  officer  rating: 
qualification:  857,  Decorations  and 
Awards:  859,  Separation,  8786,  Officer 
considered  for  removal:  Voluntary 
retirement  or  honorable  discharge; 
severance  benefits;  8796,  Officers 
considered  for  removed:  Retirement  or 
discharge;  Separation  or  Transfer  to 
Retired  Reserve,  8846,  Deferred  Officers; 
8848, 28  years:  Reserve  first  lieutenants, 
captains,  majors,  and  lieutenant 
colonels;  8851,  Thirty  years  or  five  years 
in  grade:  Reserve  colonels  and  brigadier 
generals;  8852,  Thirty-five  years  or  five 
years  in  grade:  Reserve  major  generals; 
8853,  Computation  of  years  of  service; 
865,  Retirement  for  Age;  8883,  Age  60; 
regular  commissioned  officers  below 
major  general;  8884,  Age  60:  Regular 
major  generals  whose  retirement  has 
been  deferred;  8885,  Age  62:  Regular 
major  generals;  8886,  I^gular  major 
generals  whose  retirement  has  been 
deferred;  867,  Retirement  for  Length  of 
Service;  8911,  Twenty  years  or  more; 
regular  or  reserve  commissioned 
officers;  8913,  Twenty  years  or  more: 
Deferred  officers  not  recommended  for 
promotion;  8914,  Twenty  to  thirty  years: 
Regular  enlisted  members; -8915, 
Twenty-five  years:  Female  majors 
except  those  designated  under  section 
8067(a)-{d)  or  (g)-(i)  of  this  title;  8918, 
Thirty  years  or  more:  Regular 


commissioned  officers;  8921,  Thirty 
years  or  five  years  in  grade:  Promotion- 
list  colonels;  8922,  Thirty  years  or  five 
ye€urs  in  grade;  Regular  brigadier 
generals;  8923,  Tl^y-five  years  or  five 
years  in  grade:  Regular  major  generals; 
8924,  Forty  years  or  more:  Air  Force 
officers;  901,  Training  generally:  9301, 
Members  of  Air  Force:  Detail  as 
students,  observers  and  investigators  at 
education  institutions,  industrial  plants, 
and  hospitals;  and  9302,  Enlisted 
members  of  Air  Force:  Schools;  903, 
United  States  Air  Force  Academy;  9342, 
Cadet:  Appointment;  numbers, 
territorial  distribution;  9344,  Selection 
of  persons  from  Canada  and  American 
Republics:  9345,  Selection  of  Filipinos: 

1,  Organization,  102,  General  policy; 
and  104,  units;  Location;  organization; 
command;  3,  Personnel,  307,  Federal 
recognition  of  officers;  Examination, 
certification  of  eligibility:  7,  Services, 
supplies,  etc.,  709,  Caretakers  and 
cle’fks;  3,  Basic  Pay,  308,  Special  pay: 
Reenlistment  bonus;  313,  Special  pay: 
Medical  officers  who  execute  active 
duty  agreements:  7,  Allowances,  407,  ' 
Travel  and  transportation  allowances: 
Dislocation  allowance;  10;  Air  Force 
Manual  30-3,  Vol  I-V,  Mechanized 
Personnel  Procedures,  Air  Force  Manual 
30-130,  Base  Level  Military  Personnel 
System,  and  Air  Force  Manual  300-4, 
Standard  Data  Elements  and  Codes;  and 
E.O.  9397. 

i>URPOSE(S): 

The  Air  Force  operates  a  centralized 
personnel  management  system  in  an 
environment  that  is  widely  dispersed 
geographically  and  encompasses  a 
population  that  is  diverse  in  terms  of 
qualifications,  experience,  military 
status  and  needs. 

There  are  three  major  centers  of  Air 
Force  personnel  management:  HQUSAF 
Washington,  DC,  where  most  major 
policy  and  long-range  planning/ 
programming  decisions  are  made;  the 
Air  Force  Military  Personnel  Center  at 
Randolph  Air  Force  Base,  TX,  which 
performs  most  piersonnel  operations- 
type  functions  for  the  active  duty 
components  of  the  force;  and  the  Air 
Reserve  Personnel  Center  at  Denver,  CO, 
which  performs  certain  operational 
functions  for  the  Reserve  components  of 
the  force.  Offices  at  major  command 
headquarters.  State  Adjutant  Generals, 
and  Air  Force  bases  perform  operational 
tasks  pertaining  to  the  population  for 
which  they  are  responsible.  The 
structure  of  the  Air  Force  and  its 
personnel  management  system,  the 
composition  of  ffie  force,  and  the  Air 
Force’s  stated  objective  of  treating 
people  as  individuals,  i.e.,  giving  due 
consideration  to  their  desires,  needs  and 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10305 


goals,  demand  a  dynamic  data  system 
that  is  capable  of  supporting  the  varying 
needs  of  the  personnel  managers  at  each 
echelon  and  operating  locations.  It  is  to 
this  purpose  that  the  data  in  the 
Personnel  Data  System  is  collected, 
maintained,. and  used. 

Uses  within  the  Air  Force  Personnel 
Community: 

1.  HQ  USAF,  Washington,  DC:  Deputy 
Chief  of  Staff,  Personnel  and  his 
immediate  staff;  Director  of  Personnel 
Plans:  Director  of  Personnel  Programs; 
Assistant  for  General  officer  Matters; 
Assistant  for  Colonel  Assignments; 
Reserve  Personnel  Division;  Air- 
National  Guard  Personnel  Division;  and 
The  Surgeon  General,  the  Chief  of  Air 
Force  Chaplains  and  the  Staff  Judge 
Advocate,  each  of  which  perform 
certain  personnel  functions  within  their 
area  of  responsibility.  Data  from  the 
central  data  base  at  the  AFMPC  is 
furnished  Washington  area  agencies  by 
retrieval  from  the  computer  at  Randolph 
via  remote  access  devices  and  by 
provision  of  recurring  products 
containing  required  management 
information,  including  computer  tape 
hies  which  are  used  as  input  to  imique 
systems  with  which  PDS  interfaces. 
Although  most  of  the  data  is  used  by 
policy  makers  to  develop  long-term 
plans  and  programs  and  track  progress 
toward  established  goals,  some 
individual  data  is  provided/retrieved  to 
support  actions  taken  on  certain 
categories  of  persons  managed  by  offices 
in  the  headquarters,  e.g.  General 
Officers,  Colonels,  Air  National  Guard 
personnel,  etc. 

2.  Air  Force  Military  Personnel  Center 
(AFMPC),  Randolph  Air  Force  Base,  TX: 
Personnel  managers  at  AFMPC  use  the 
data  in  PDS  to  make  decisions  on 
individual  actions  to  be  taken  in  areas 
such  as  personnel  procmement, 
education  and  training,  classification, 
assignment,  career  development, 
evaluation,  promotion,  compensation, 
casualty  and  personal  affairs,  separation 
and  retirement. 

3.  Air  Reserve  Personnel  Center 
(ARPC),  Denver,  CO:  Personnel 
managers  at  ARPC  perform  many  of  the 
same  functions  for  the  Reserve 
components  of  the  Air  Force  as  the 
managers  at  AFMPC  perform  for  the 
active  duty  force.  As  with  the 
Washington  area,  ARPC  obtains  data 
from  the  central  data  base  at  AFMPC  by 
retrieval  through  remote  terminals  and 
recurring  output  products  containing 
information  necessary  to  their 
management  processes. 

4.  Major  Command  Headquarters: 
Major  command  headquarters  personnel 
operation  are  supported  by  the  standard 


content  of  PDS  records  provided  them 
by  AFMPC.  In  addition,  there  is 
provided  in  the  PDS  record  an  ‘add-on 
area’  which  the  commands  are 
authorized  to  use  for  the  storage  of  data 
which  will  assist  them  in  fulfilling 
unique  personnel  management 
requirements  generated  by  their 
mission,  structure,  geographical 
location,  etc.  The  standard  functions 
performed  fall  generally  under  the  same 
classifications  as  those  in  AFMPC,  e.g., 
assignment,  classification,  separation, 
etc.  Nonstandard  usages  include 
provisions  of  unique  aircrew  data, 
production  of  specially-tailored  name 
listing,  control  of  theater  oriented 
training,  etc.  Some  commands  use  PDS 
data~both  standard  and  add-on  as  input 
to  unique  command  systems,  which  are 
separately  described  in  the  Federal 
Register. 

5.  Consolidated  Base  Personnel 
Offices  (CBPO):  CBPOs,  which  represent 
the  base-level  aspect  of  PDS,  are  ffie 
prime  point  of  system-to-people 
interface.  Supplied  with  a  standard  data 
base  and  system,  CBPOs  provide 
personnel  management  support  to 
commanders  and  supervisors  on  a  daily 
basis.  Acting  on  receipt  of  data  from 
higher  headquarters,  primarily  by  iheans 
of  transactions  processed  through  PDS, 
they  notify  people  of  selection  for 
reassignment,  promotion,  approval/ 
disapproval  of  requests  for  separation 
and  retirement,  and  similar  personnel 
actions.  When  certain  events  occtir  to  an 
individual  at  the  local  level,  e.g., 
volunteer  for  overseas  duty,  reduction 
in  grade,  change  in  marital  status, 
application  for  retirement,  etc.,  the 
C£PO  enters  transactions  into  the 
vertical  system  to  transmit  the  requisite 
information  to  other  management  levels 
and  update  the  automated  records 
resident  at  those  levels.  CBPOs  too  are 
allotted  an  ‘add-on*  area  in  the 
computer  record  which  they  use  to 
support  local  management  unique 
requirements  such  as  local  training 
scheduling,  unique  locator  listing 
urinalysis  testing  scheduling,  etc. 

Uses  within  the  Air  Force-external  to 
the  Personnel  Community, 

1.  HQ  USAF/ AFMPC  Interfaces: 
Automated  interfaces  exist  between  the 
PDS  central  site  files  and  the  following 
systems  of  other  functions: 

a.  The  Flight  Records  Data  System 
(FRDS)  maintained  by  the  Air  Force 
Safety  Agency  (AFSA)  at  Norton  Air 
Force  Base,  CA. 

b.  Certain  personnel  identification 
data  on  rated  officers  is  transferred 
monthly  to  the  FRDS.  This  data  flow 
creates  the  basic  identifying  data  in  the 
FRDS,  insures  compatibility  with  the 


PDS,  and  precludes  duplicative  data 
collection  and  input  generation  by  the 
AFSA. 

c.  Update  of  the  personnel  data  to  the 
FRDS  generates  ret\um  flow  of  flying 
hour  data  which  is  used  at  AFKffH^  for 
rated  resource  distribution  management. 

d.  The  Master  Military  Pay  Account 
(MMPA),  is  the  Joint  Uniform  Military 
Pay  System  (JUI^S)  centralized  pay  file 
maintained  by  DFAS  at  Denver,  OO.  The 
PDS  transfers  certain  pay  related  data  as 
changes  occur  to  update  the  MMPA, 

e.g.,  promotions,  accessions, 
separations/retirements,  name.  Social 
Security  Number,  grade.  *rhese  data 
provide  criteria  for  DFAS  to  determine 
specific  pay  entitlements. 

e.  DFAS  maintains  a  separate  pay 
system  for  Air  National  Guard  and  Air 
Force  Reserve  personnel  called  the  Air 
Reserve  Pay  and  Allowances  System 
(ARPAS). 

(1)  PDS  outputs  certain  pay  related 
data  to  ARPAS  as  changes  occur,  e.g., 
retirements/separations,  promotions, 
name.  Social  Security  Number,  grade. 
These  data  form  the  criteria  for  DFAS  to 
determine  specific  Reserve  pay 
entitlements. 

(2)  ARPAS  outputs  data  which  affect 
accumulated  point  credits  for  Air 
National  Guard/Reserve  participation  to 
AFMPC  for  update  of  the  PCARS,  a 
component  of  PDS.  PCARS  also  receives 
monthly  input  from  HQ  Air  University 
which  updates  point  cr^ts  as  a  result 
of  completing  an  Extension  Courses 
Institute  correspondence  program. 

f.  DFAS  provides  data  on  (VIP)  for 
Medical  Officers  which  is  used  to 
update- a  special  control  file  within  PDS 
and  produce  necessary  reports  for 
management  of  the  VIP  program. 

g.  Air  Training  Command  operates  a 
system  called  PACE  (Processing  and 
Classification  of  Enlistees)  at  Lackland 
Air  Force  Base,  TX.  From  that  system 
data  is  fed  to  AFMPC  to  initially 
establish  the  PDS  record  on  an  Air  Force 
enlistee. 

h.  On  a  monthly  basis,  copies  of  the 
PDS  Master  Personnel  File  are  provided 
to  the  Human  Resources  Laboratory  at 
Brooks  Air  Force  Base,  TX,  where  they 
are  used  as  a  statistical  data  base  for 
research  purposes. 

i.  On  a  quarterly  basis,  AFMPC 
provides  the  USAF  School  of  Aerospace 
Medicine  with  data  concerning  name. 
Social  Security  Number,  and  (manges  in 
base  and  command  of  assignment  of 
flying  personnel.  The  data  reflects 
significant  medical  problems  in  the 
flying  population. 

j.  A  complete  printout  of  PDS  data 
pertaining  to  an  individual  is  included 
in  his  Master  Personnel  File  when  it  is 
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forwarded  to  National  Personnel 
Records  Center. 

k.  PDS  data  is  provided  to  the 
Continmncy  Planning  Support 
Capability  (CPSC)  at  five  major 
command  headquarters:  Tactical  Air 
Command.  Military  Airlift  Command. 
Air  Force  Communications  Command, 
United  States  Air  Forces  Europe,  and 
Pacific  Air  Forces.  A  record  identifiable 
by  individual's  name  and  Social 
Security  Number  provides  contingency 
and/or  manning  assistance  temporary 
duty  (TOY)  being  performed  by  the 
individual.  Record  is  destroyed  upon 
completion  of  the  TOY.  Statistical 
records  (gross  statistics  by  skill  and 
imit)  are  also  generated  for  CPSC  finm 
PDS  providing  force  availability 
estimates.  CP^  is  described  separately 
in  the  Federal  Register. 

2.  Consolidated  Base  Personnel 
Offices  (CBPO)  Interfaces:  Certain 
interfaces  have  been  established  at  base 
level  to  pass  data  from  one  functional 
system  to  another.  The  particular  mode 
of  interface  depends  on  the  needs  of  the 
receiving  function  and  the  capabilities 
of  the  system  to  produce  the  necessary 
data: 

a.  The  Flight  Management  Data 
System  (FMDS)  receives  an  automated 
flow  of  selected  personal  data  on  flying 
personnel  as  changes  occur.  This  data 
consists  primarily  of  assignment  data 
and  service  dates  which  the  base  flight 
manager  uses  to  determine  appropriate 
category  of  aviation  duty  which  is 
reflected  by  designation  of  an  Aviation 
Service  Code.  The  FMDS  outputs 
aviation  service  data  as  changes  occur  to 
the  BLMPS.  These  data  subsequently 
flow  to  the  PDS  central  site  files  at 
AFMPC  so  it  is  available  for  resource 
man^ement  decisions. 

b.  'Tne  Medial  Administration 
Management  System  (MAMS),  currently 
being  developed  and  tested,  will  receive 
flow  of  selected  assignment  data  as 
changes  occur  for  persoimel  assigned  to 
medical  activities.  MAMS  will  use  these 
data  to  align  assigned  personnel  with 
various  cost  accounting  work  centers 
within  the  medical  activity  and  thus  be 
able  to  track  manpower  expenditure  by 
subactivities. 

c.  The  Automated  Vehicle  Operator 
Record  (AVOR)  is  being  developed  to 
support  motor  vehicle  operator 
management.  Approximately  115 
characters  of  vehicle  operator  data  will 
be  incorporated  into  the  BLMPS  data 
base  during  FY76  for  both  military  and 
civilian  personnel  authorized  to  operate 
government  motor  vehicles  and  selected 
personnel  data  items  (basic 
identification  data)  will  be  authorized 
for  access  by  the  vehicle  operator 
managers. 
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d.  Monthly,  a  magnetic  tape  is 
extracted  from  BLK&S  cont^ing 
selected  assignment  data  on  all  assigned 
personnel.  This  tape  is  transferred  to  the 
base  Accoimting  and  Finance  Office  for 
input  into  the  Accounting  Operations 
System.  This  system  uses  these  data  to 
derive  aggregate  base  manpower  cost 
data. 

e.  A  procedure  is  designed  into 
BLMPS  to  output  select^  background 
data  in  predefined  printed  format  for 
personnel  being  administered  military 
justice.  This  output  is  initiated  upon 
notification  by  the  base  legal  office.  The 
data  is  forwarded  to  the  major  command 
where  it  is  input  into  the  Automated 
Military  Justice  Analysis  and 
Management  System  (AMJAMS). 

f.  The  BLMPS  output  (on  an  event- 
oriented  basis)  pay-affecting 
transactions  such  as  certain  promotions, 
accessions,  and  assignments/ 
reassignments,  to  DFAS,  where  the  data 
is  entered  into  the  JUMPS. 

Uses  external  to  the  Air  Force,  but 
within  DOD. 

1.  To  The  Office  Of  The  Secretary  Of 
Defense  (OSD):  Individual  information 
is  provided  to  offices  in  OSD  on  a 
recurring  basis  to  support  top-level 
management  requirements  within  the 
Department  of  Defense.  Examples  are 
the  DOD  Recruiter  File  to  the  Assistant 
Secretary  for  Manpower  and  Reserve 
Affairs  (M&RA),  a  magnetic  tape  extract 
of  military  personnel  records  (RCS: 
DDM(SA)1221)  to  M&RA,  input  to  the 
Reserve  Component  Common  Personnel 
Data  System  to  M&RA,  and  the  Post 
Career  Data  File  to  M&RA. 

2.  To  other  Defense  Agencies:  PDS 
supports  other  components  of  DOD  by 
provision  of  individual  data  in  support 
of  programs  operated  by  those  agencies. 
Examples  are  the  Selected  Officer  List  to 
Defense  Intelligence  Agency  for  use  in 
monitoring  a  classified  training  program 
and  the  Defense  System  Management 
School  (DSMS)  Track  Record  System  to 
DSMS  for  use  in  evaluating  the 
performance  of  graduates  of  that 
institution.  An  extract  file  on  Air 
National  Guard  Technicians  is  provided 
the  National  Guard  Computer  Center. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AM) 
THE  PURPOSE  OF  SUCH  USES: 

Other  Govemment/Quasi-Govemment 
Agencies:  Information  used  in  analyzing 
officer/airman  retention  is  provided 
RAND  Corporation.  Data  on  prior 
service  personnel  with  military  service 
obligations  is  forwarded  to  the  National 
Security  Agency.  Lists  of  officers 
selected  for  promotion  and/or 
appointment  in  the  Regular  Air  Force 
are  sent  to  the  Office  of  the  President 


and/or  the  Congress  of  the  United  States 
for  review  and  confirmation.  Certain 
other  personnel  information  is  provided 
these  and  other  government  agencies 
upon  request  when  such  data  is 
required  in  the  performance  of  official 
duties.  Selected  personnel  data  is 
provided  foreign  governments.  United 
States  governmental  agencies,  and  other 
Uniformed  Services  on  USAF  personnel 
assigned  or  attached  to  them  for  duty. 
Examples:‘The  government  of  Canada, 
Federal  Aviation  Administration,  US 
Army,  Navy,  etc. 

Litigation/Miscellaneous:  Lists  of 
individuals  selected  for  promotion  or 
appointment,  who  are  being  reassigned, 
who  die,  or  who  are  retiring  are 
provided  to  imofficial  publications  such 
as  the  Air  Force  Times,  along  with  other 
information  of  interest  to  the  general  Air 
Force  public.  Information  from  PDS 
support  a  world-wide  locator  system 
which  responds  to  queries  as  to  the 
location  of  individuals  in  the  Air  Force. 
Locator  information  pertinent  to 
personnel  on  active  duty  may  be 
furnished  to  a  recognized  welfare 
agency  such  as  the  American  Red  Cross 
or  the  Air  Force  Aid  Society.  For 
civilian  personnel-to  provide 
automated  system  support  to  Air  Force 
officials  at  all  levels  horn  that  part  of  the 
Office  of  Personnel  Management 
required  personnel  management  and 
records  keeping  system  that  pertains  to 
evaluation,  authorization  and  position 
control,  position  management,  staffing 
skills  inventory,  career  management, 
training,  retirement,  employee  services, 
rights  and  benefits,  merit  promotion, 
demotions,  reductions  in  force, 
complaints  resolution,  labor 
management  relations,  and  the 
suspensions  and  processing  of 
personnel  actions;  to  provide  for 
transmission  of  such  records  between 
employing  activities  within  the 
Department  of  Defense-to  provide 
individual  records  and  reports  to  OPM; 
to  provide  information  required  by  OPM 
for  the  transfer  between  federal 
activities;  to  provide  reports  of  military 
reserve  status  to  other  aimed  services 
for  contingency  planning-to  obtain 
statistical  data  on  the  work  force  to 
fulfill  internal  and  external  report 
requirements  and  to  provide  Air  Force 
offices  with  information  needed  to  plan 
for  and  evaluate  manpower,  budget  and 
civilian  personnel  programs-to  provide 
minority  group  designator  codes  to  the 
Office  of  Personnel  Management’s 
automated  data  file-to  provide  the 
Office  of  the  Assistant  Secretary  of 
Defense,  Manpower  and  Reserve  Afiairs, 
with  data  to  access  the  effectiveness  of 
the  program  for  employment  of  women 
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in  executive  level  positions~to  obtain 
listings  of  employees  by  function  or  area 
for  locator  and  inventory  piuposes  by 
Air  Force  offices~to  assess  the  effect  or 
probable  impact  of  personnel  program 
changes  by  simulations  and  modeling 
exerciseS"to  obtain  employee  duty 
locations  and  other  information 
releasable  vmder  OPM  rules  and  the 
Freedom  of  Information  Act  to  respond 
to  request  from  Air  Force  offices,  other 
Federal  agencies  and  the  public-to 
provide  individual  records  to  other 
components  of  the  Department  of 
Defense  in  the  conduct  of  their  official 
personnel  management  program 
responsibilities-to  provide  records  to 
OPM  for  file  reconciliation  and 
maintenemce  purposes~and  to  provide 
information  to  employee  imions  as 
required  by  negotiated  contracts. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEMS: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets,  card  files,  on  computer 
magnetic  tapes,  disks  or  computer  paper 
printouts  or  microfiche. 

retrievabiuty: 

Retrieved  by  name  or  Social  Security 
Number.  The  primary  individual  record 
identifier  in  PDS  is  Social  Security 
Number.  Some  files  are  sequenced  and 
retrieved  by  other  identifiers;  for 
instance,  the  assignment  action  record  is 
identified  by  an  assignment  action 
number.  Additionally,  at  each  echelon 
there  exists  computer  programs  to 
permit  extraction  of  data  from  the 
system  by  constructing  an  inquiry 
containing  parameters  against  which  to 
match  6md  select  records.  As  an 
example,  an  inquiry  can  be  written  to 
select  all  Captains  who  are  F-15  pilots, 
married,  stationed  at  Randolph  AFB, 
who  possess  a  master’s  degree  in 
Business  Administration;  then  display 
name,  Social  Security  Number,  number 
of  dependents  and  duty  location.  There 
is  the  added  capability  of  selecting  an 
individual’s  record  or  certain 
preformatted  information  by  Social 
Security  Number  on  an  immediate  basis 
using  a  teletype  or  cathode  ray  tube 
display  device.  High-speed  line  printers 
located  in  the  Washin^on  DC  area,  at 
major  command  headquarters,  and 
ARPC  permit  the  transfer  of  volume 
products  to  and  for  the  iise  of  personnel 
managers  at  those  locations. 


SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  tne  record 
system  in  the  performance  of  their 
official  duties  where  authorized,  and 
properly  screened  and  cleared  for  need- 
to-lmow,  and  by  commanders  of 
medical  centers  and  hospitals.  Records 
are  stored  in  security  file  containers/ 
cabinets,  safes,  vaults  and  locked 
cabinets,  safes,  vaults  or  rooms.  Records 
are  protected  by  guards.  Records  are 
controlled  by  personnel  screening 
visitor  registers  and  computer  system 
software. 

retention  and  disposal: 

Retained  in  office  files  imtil 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Preceding  retention  statement 
applies  to  Analog  output  products  of  the 
PDS.  Data  stored  digitally  within  system 
is  retained  only  for  the  period  required 
to  satisfy  recurring  processing 
requirements  and/or  historical 
requirements.  Files  with  a  retention 
period  of  364  days  or  less  are 
automatically  released  at  the  end  of 
their  spedfi^  retention  period. 
'Permanent  history’  files  are  retained  for 
10  years.  Files  365  or  more  days  old  are 
defined  as  ‘historical  files’  and  are  not 
automatically  released.  Retention 
periods  for  categories  of  PDS  files  are  as 
follows:  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next  daily, 
then  the  retention  will  be  not  greater 
than  10  days.  If  cycle  in  which  a 
program  or  series  of  programs  creating 
output  is  daily,  and  the  created 
magnetic  tape  file  will  be  used  for 
processing  of  next  daily,  which  is  also 
used  for  processing  of  weekly  runs,  then 
the  retention  will  be  not  greater  than  20 
days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next 
weekly,  which  is  also  used  for 
processing  of  monthly  nms,  then  the 
retention  will  be  not  greater  than  30 
days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is 
weekly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next 
weekly,  then  the  retention  will  be  not 
greater  than  20  days.  If  cycle  in  which 
a  program  or  series  of  programs  creating 
output  is  weekly,  and  the  created 
magnetic  tape  file  will  be  used  for 
processing  of  next  weekly,  which  is  also 
used  for  processing  of  monthly  runs, 
then  the  retention  will  be  not  greater 


than  30  days.  If  cycle  in  which  a 
program  or  series  of  proems  creating 
output  is  monthly,  and  the  created 
magnetic  tape  file  will  be  used  for 
processing  of  next  monthly,  then  the 
retention  will  he  not  greater  than  30 
days.  If  cycle  in  whidh  a  program  or 
series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next 
monthly,  which  is  also  used  for 
processing  of  quarterly  runs,  then  the 
retention  will  be  not  greater  than  90 
days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next 
monthly,  which  is  also  used  for 
processing  of  semi-annual  run,  the 
retention  will  be  not  greater  than  190 
days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is 
monthly,  wldch  is  also  usi^  for 
processing  of  annual  runs,  then  the 
retention  will  be  not  greater  than  365 
days.  If  cycle  in  which  a  program  or 
series  of  progr^s  creating  output  is 
monthly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next 
monthly,  which  is  also  used  for 
processing  of  permanent  history,  then 
the  retention  will  be  not  greater  than 
999  days.  If  cycle  in  whi^  a  program 
or  series  of  programs  creating  output  is 
quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next 
quarterly,  then  the  retention  will  be  not 
greater  than  90  days.  If  cycle  in  which 
program  or  series  of  programs  creating 
output  is  quarterly,  and  the  created 
magnetic  tape  file  will  be  used  for 
processing  of  next  quarterly,  which  is 
also  used  for  processing  of  semi-annual 
nm,  then  the  retention  will  be  not 
greater  than  190  days.  If  cycle  in  which 
a  program  or  series  of  programs  creating 
output  is  quarterly,  and  the  created 
magnetic  tape  file  will  be  used  for 
processing  of  next  quarterly,  which  is 
also  used  for  processing  of  annual  runs, 
then  the  retention  will  be  not  greater 
than  365  days.  If  cycle  in  whi^  a 
program  or  series  of  programs  creating 
output  is  quarterly,  and  the  created 
magnetic  tape  file  will  be  used  for 
processing  of  next  quarterly,  which  is 
also  used  for  processing  of  permanent 
history,  then  the  retention  will  be  not 
greater  than  999  days.  If  cycle  in  which 
a  program  or  series  of  programs  creating 
output  is  annual,  and  the  created 
magnetic  tape  file  will  be  used  for 
processing  of  next  annual,  then  the 
retention  will  be  not  greater  than  365 
days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is 
annual,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next 
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annual,  which  is  also  used  for 
processing  of  permanent  histrary,  then 
the  retention  will  be  not  greeter  than 
999  days.  If  the  program  or  series  of 
programs  creating  output  is  a  one  time 
nm,  and  the  file  will  to  used  for 
processing  as  reqxiired.  then  the 
retention  %vill  be  lowest  possible 
retention  commensurate  to  job 
completion.  If  the  program  or  series  of 
programs  creating  output  is  compile 
card  image  or  SOLT  tapes,  and  the 
created  magnetic  tape  file  will  be  used 
for  processing  as  required  run,  then  the 
retention  will  be  not  greater  than  90 
days  maximum.  If  cyde  in  which  a 
program  or  series  of  programs  creating 
output  is  as  required  runs,  and  the 
created  magnetic  tape  file  will  be  used 
for  processing  as  required,  the  retention 
will  be  lowest  possible  commensurate  to 
job  completion.  If  the  program  or  series 
.of  programs  creating  output  is  test  files, 
and  the  created  magnetic  tape  file  will 
be  used  for  processing  as  required,  then 
the  retention  will  be  not  greater  than  30 
days.  If  the  program  or  series  of 
programs  creating  output  is  print/pimch 
backup  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as 
required,  then  the  retention  will  be  not 
greater  than  10  days.  In  addition,  for 
dvilian  personnel  at  base  level  (CXPO), 
master  personnel  files  for  prospective 
employees  are  transferred  to  the  active 
file  upon  appointment  of  the  employee 
or  in  the  event  the  employee  is  not 
appointed  and  will  no  longer  be 
considered  a  candidate  for  appointment, 
are  destroyed  by  degaussing-master 
personnel  files  for  active  employees  are 
transferred  to  the  separated  employee 
history  file  where  they  are  retained  for 
three  years  subsequent  to  separation  and 
then  destroyed  by  degaussing.  The 
notification  of  personnel  action- 
Standard  Form  450~is  disposed  of  as 
directed  by  OPM~woric  files  and  records 
such  as  the  employee  career  brief, 
position  survey  work  sheet,  retention' 
register  woric  ^eet,  alphabetic  and 
Social  Security  Numbm  locator  files, 
and  personnel  and  position  control 
register  are  destroyed  after  use  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  buming-woilc  sheets 
pertaining  to  qualification  and  retention 
registers  are  disposed  of  as  directed  by 
the  Office  of  Personnel  Management- 
uansitory  files  such  as  pending  files, 
and  recovery  files  are  destroyed  after 
use  by  degaussing-files  and  records 
retrieved  through  general  retrieval 
systems  are  destroyed  after  use  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Those  records  at 
AF  Manpower  and  Personnel  Center  for 
the  end  of  each  fiscal  year  quarter  are 


retained  for  five  years  before  destroying 
by  deletion-the  separated  employee  file 
retains  employee  information  at  time  of 
separation  for  five  years  after  which  the 
employee’s  record  is  destroyed  by 
degaussing.  System  managerfs)  and 
address:  Deputy  Chief  of  Staff, 

Personnel,  Headquarters  United  States 
Air  Force,  Washington.  EXI 20330-1000. 
Subordinate  system  mana^rs  are: 

a.  Director  of  Personnel  Data  Systems, 
As^stant  Deputy  Chief  of  Staff  for 
Persoimel,  Headquarters  Air  Force 
Military  Personnel  Center  (HQ  AFMPC), 
Randolph  Air  Force  Base,  TX  78150- 
6001.  He  is  responsible  for  overall  PDS 
design,  maintenance  and  operation,  and 
is  designated  the  Automat^  Data 
Processing  system  manager  for  all  Air 
Forcepersonnel  data  systems. 

b.  Tne  Director  of  Personnel  Data 
Systems  at  each  major  command 
headquarters  for  systems  operated  at 
that  level. 

c.  The  Chief,  CBPO,  at  Air  Force 
installations  for  systems  operated  at  that 
level. 

d.  The  Civilian  Personnel  Officer  at 
Air  Force  installations  for  civilian 
systems  operated  at  that  level.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force's  compilation 
of  record  systems  notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager 
of  the  operating  level  with  which  they 
are  concerned. 

Persons  submitting  such  a  request, 
either  personally  or  in  writing,  must 
provide  Social  Security  Number,  name, 
and  military  status  (active.  ANG/ 
USAFR,  retired,  etc.)  ANG  members  not 
on  extended  active  duty  may  submit 
such  requests  to  the  appropriate  State 
Adjutant  General  or  the  Chief  of  the 
servicing  ANG  CBPO.  USAFR  personnel 
not  on  extended  active  duty  may  submit 
such  requests  to  ARPC,  Denver,  CO 
80280-5000,  or,  if  irnit  assigned,  to  the 
Chief  of  the  serving  CBPO  or 
Consolidated  Reserve  Personnel  Office. 
Personal  visits  to  obtain  notification 
may  be  made  to  the  Military  Records 
Review  Room,  Air  Force  Manpower  and 
Personnel  Center,  Randolph  Air  Force 
Base,  TX  78150-6001;  The  Military 
Records  Room,  Air  Reserve  Personnel 
Center,  Denver  CO  80280;  The  Office  of 
the  Director,  National  Persoimel 
Records  Center  (NPRC),  111  Winnebago 
St..  St.  Louis,  MO  63118;  the  office  of 
the  Director  of  Persoimel  Data  Systems 
at  the  appropriate  major  command 
headquarters;  or  the  office  of  the  Chief 
of  his  servicing  CBPO.  Identification 


will  be  based  on  presentation  of  DD 
Form  2AF,  Military  Identification  Card. 
Air  Force  civilian  employees  must 
provide  Social  Security  Number,  full 
name,  previous  names,  if  any.  last  date 
and  location  of  Air  Force  civilian 
employment,  if  not  currently  employed 
by  the  Air  Force—  current  employees 
should  submit  such  requests  to  the 
CCPO-former  employees  of  the  Air 
Force  should  submit  such  requests  to 
the  CCPO  for  the  last  Air  Force 
installation  at  which  they  were 
employed.  Authorizations  for  a  person 
other  than  the  data  subject  to  have 
access  to  an  individual’s  records  must 
be  based  on  a  notarized  statement 
signed  by  the  data  subject. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  .should  address  requests  to  the 
subordinate  system  manager  at  AFMPC, 
ARPC,  NPRC,  Major  Command  or 
CBPO/CRPO/CCK).  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CONTESTING  RECORDS  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b,  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions,  medical 
institutions,  automated  system 
interfaces,  police  and  investigating 
officers,  the  bureau  of  motor  vehicles,  a 
state  or  local  government  and  source 
documents  such  as  reports. 

EXEMPnONS  CUUMED  FOR  THE  SYSTEMS: 

None. 

F030  AF  MP  B 
SYSTEM  NAME: 

Substance  Abuse  Reorientation  and 
Treatment  Case  Files. 

SYSTEM  LOCATXm: 

At  servicing  Air  Force  installations 
Social  Actions  offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  TNE 
SYSTEM: 

Air  Force  active  duty  military 
personnel  and  dependents.  Air  Force 
civilian  employees,  and  Air  Force 
Reserve  personnel,  who  are  enrolled  in 
the  Air  Force  Substance  Abuse 
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Reorientation  and  Treatment  (SART) 
Program. 

CXTEGOraES  OF  RCCOROS  RT  TNC  SYSTCK 

As  a  minimum,  the  file  contains 
forms,  automated  database,  counseling 
case  notes,  and  commander’s  letters 
documenting,  entry  and  participation  in 
tbe  Air  Force  SART  Program,,  to  include: 
Date  and  means  of  identification  and 
substance  of  abuse. 

AUTHORITT  FOR  MAINTENANCE  OF  THT  SYSTEM: 

42  U.S.Cr  2d0dd-3,  Confidentiality  of 
Patient  Records;  42  U.S.C.  290ee-3, 
Confidentiality  of  Patient  Records;  Air 
Force  Regulation  30-2,  Social  Actions 
Program;  Air  Force  Regulation  40-792,. 
Drug  and  Alcohol  Abu^  Prevention  uid 
Control  Program,  and  E.O.  9397, 

PURPOSE(S): 

The  file  is  used  to  process  members 
in  the  SART  Pro^am;  to  develop  a 
reorientation  or  treatment  plan;  to  assist 
commanders  in  decisions  for  program 
disposition;  to  document  progress  of 
individuals  in  the  SART;  and  to  prepare 
recurring  reports.  Records  in.  this  ^stem 
which  reved  the  identity,  diagnosis, 
prognosis,  or  treatment  ^  any 
individual  for  substance  abuse  may  be 
disclosed  according  to  42  U.S.C  290dd- 
3  for  those  records  related  to  alcohol 
abuse  and  42  U.S.C.  290ee-3  for  those 
records  related  to  drug  abuse.  Disclosure 
within  the  Air  Force  its  limited  to  those 
individuals  who  need  the  records  in 
connection  with  programs  relating  to 
abuse  treatment,  reorientation,  research, 
health,  program  evaluation  or 
assignment  to  duty.  Persons  authorized 
by  42  U.S.C  290dd-3  and  42  U.S.C 
290ee— 3  may  review,,  handle,  or  have 
access  to  the  file.  These  persons  include 
social  actions  and  medical  personnel,  to 
include  certified  volunteers  directly 
engaged  in  the  reorientation  and 
treatment  of  a  person;  Department  of 
Veterans  Affairs  (VA)  treatment 
personn^,  when  members  are 
transferred  directly  to  a  VA  facility; 
personnel  attending  a  SART 
intervention  meeting;  commanders  or 
persons  acting  undm*  their  authority  for 
purposes  consistent  with  those  for 
which  die  case  files  are  maintained; 
persons  authorized  to  conduct  program 
evaluations,  with  or  without  the  consent 
of  the  member  concmned;  persons 
authorized  in  the  official  pierformance  of 
their  duties.  The  blanket  routine  uses 
published  by  the  Department  of  the  Air 
Force  for  its  system  of  records  do  not 
apply  in  these  cases.  Disclosure  is  also 
authorized  to  other  components  of  the 
Armed  Forces  when  they  provide  health 
care  to  identified  individuals. 


ROUTINE  USES  OF  RECORDS  MAINTAMED  M  TME 

system;  iNCLaDmo  cateoories  of  users  and 

THE  PUNFOSES  OF  SUCH  U«s: 

Records  from  this  system  of  records 
may  not  be  disclosed  for  any  of  the 
blanket  routine  uses  published  by  the 
Air  Force  except  for  Congressional 
inquiries  when  the  Congressional  office 
is  acting  with  the  consent  of  a 
constituent  who  is  the  subject  of  the 
files  maintained. 

POUCIES  MiaPIUCTlCSS  FOR  STORWG, 
raTMEMNG,  ACCESStNQ,  RETAWaNQ,  AND 
DISP0Sa4Q  OF  RECORDS  INTNE  SYSTEM: 

storaoe: 

Maintained  in  file  folders  and 
computer  disks. 

RETRIEVABEiTV: 

Retrieved  by  name,  by  Social  Security 
Number,  by  other  identification  number 
or  system  identifier. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  ffie  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
clem’ed  for  need-to-know.  Records  are 
stored  and  secured  in  lockable 
receptacles  and  are  controlled  by 
personnel  scremiing. 

RETENTION  AND  DISFOSALr 

Destroy  forms,  notes,  and  letters  one 
year  after  completion  of  Track  4  of 
SART  program  or  discharge  from  the 
service  and  six  months  after  completion 
of  Tracks  1,  2,  and  3.  All  paper  files  will 
be  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning,  imless  needed  as  background 
for  case  files  supporting  a  separation 
action  or  othor  actions  imder  directives, 
in  which  case,  disposition  will  be  the 
same  as  the  file  which  they  support. 
Data  stored  on  automated  computer 
scremis  at  the  servicing  AF  installation 
will  be  erased  from  memory  two  years 
after  completion  of  SART  Prc^ram. 

SYSTEM  MANAQERfS)  ANO  ADDRESS: 

Chief,  Social  Actions  Branch,  Human 
Resources  Develcqiment  Division, 
Directorate  of  Personnel  Programs,  HQ 
USAF;  and  Directors  or  Assistants  for 
Social  Actions  at  Major  Command 
Headquarters;  and  Cffiefs,  Social 
Acticms  at  Air  Force  installations. 

NOnFtCATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Social  Actions  serviciagAF 
installaticms.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 


Force’s  compilation  of  systems  of 
records  notices. 

Requests  to  determine  existence  of  a 
file  should  include  full  name,  grade, 
and  unit  of  assignment.  Personal  visit 
proof  of  identity  requires  full  name  md 
possession  of  I)epartment  of  Defense 
(DD)  Form  2  AF,  Armed  Forces 
Identification  Cud;  DD  Form  1173, 
Uniformed  Services  Identification  and 
Privileges  Card;  or  driver’s  license  and 
personal  recognition  of  substance  abuse 
office  personnel. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Social 
Actions  servicing  AF  installation. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appeahng  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  managsr. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions,  personnel  records, 
individual. 

EXEMPTIONS  CLAMED  POR  THE  SYSTEM: 

Nona 

F030  AF  MP  C 

SYSTEM  NAMEt 
Casualty  Files. 

SYSTEM  LOCAmON; 

Air  Force  Manpower  and  Personnel 
Center  (AFMPC),  Randolph  Air  Force 
Base,  TX  78150.  Bases  of  assignment  of 
casualty  or  which  provide  casualty 
assistance  to  next  of  kin.  National 
Personnel  Records  Canter,  Military 
Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  83132.  At 
headquarters  of  major  commands  and  at 
bases  of  assignment  of  casualty  or  which 
provide  casualty  assistance  to  next  of 
kin. 

CATEGORIES  OF  mOMOUALS  COVERED  BY  THE 
SYSTEM: 

Any  United  States  Air  Fwce  (USAF) 
member  who  is  or  might  become  a 
casualty. 

CATEGORIES  OF  RECORDSM  THE  SYSTEM: 

Record  of  Casualty.  This  pertains  to 
all  piersonnel  on  active  duty,  to  Air 
Force  Academy  cadets.  Air  Force 
Reserve  and  Air  National  Guard 


10310 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


personnel  performing  authorized 
inactive  duty  for  training  or  traveling 
directly  to  or  from  such  place  of  duty, 
and  Air  Force  Reserve  Officers  Training 
Corps  (AFROTC)  applicants  or  members 
on  annual  training  duty  for  14  days  or 
more  or  who  are  traveling  to  or  from  the 
designated  place  of  such  duty  who 
become  very  seriously  ill  or  injured 
(VSI),  seriously  ill  or  injured  (SI),  or 
suffer  from  an  incapacitating  illness  or 
injury  (III),  or  who  become  missing, 
missing  in  action,  interned,  captured  or 
detained  by  a  foreign  power.  These 
records  pertain  to  certain  civilian 
employees  of  the  Air  Force  paid  from 
appropriated  funds  who  become 
missing,  missing  in  action,  interned, 
captur^  or  detained  by  a  foreign  power 
while  assigned  overseas  or  who  are  on 
temporary  duty  from  the  Continental 
United  States  (CONUS)  to  overseas  or 
who  are  traveling  to  or  from  the 
designated  place  of  such  duty  under 
competent  authority,  certain  unique 
situations  on  civilian  employees  and 
dependents  of  military  personnel  who 
become  missing,  missing  in  action, 
interned,  captured  or  detained  by  a 
foreign  power  in  mishaps  while 
traveling  aboard  Military  Airlift 
Command  (MAC)  or  MAC-chartered 
flights  or  by  other  means  of  MAC 
overseas  travel,  and  certain  civilian 
employees  in  the  CONUS  when  their 
missing  status  was  the  proximate  result 
of  their  employment. 

Casualty  Case  File.  These  files  pertain 
to  all  officers  and  airmen  on  active  duty 
or  extended  active  duty  (including 
personnel  in  absent  without  leave, 
desertion,  or  dropped  firom  the  rolls 
status).  The  files  also  pertain  to  Air 
Force  Academy  cadets,  all  Air  Force 
Reserve  and  Air  National  Guard  officers 
and  airmen  performing  authorized 
inactive  duty  for  training  or  traveling 
directly  to  or  from  such  place  of  duty, 
all  AFROTC  applicants  or  members  on 
annual  training  duty  for  14  days  or  more 
or  traveling  to  or  from  the  designated 
place  of  such  duty,  and  certain  civilian 
employees  of  the  Air  Force  paid  from 
appropriated  funds  who  become 
casualties  while  assigned  overseas  or 
who  are  on  temporary  duty  (TDY)  from 
CONUS  to  overseas  or  who  are  traveling 
to  or  from  the  designated  place  of  such 
duty  under  competent  authority.  They 
pertain  to  certain  civilian  employees 
and  dependents  of  military  personnel 
who  b^ome  casualties  in  mishaps 
while  traveling  aboard  MAC  or  1^0 
chartered  flights  or  by  other  means  of 
MAC  overseas  travel  and  certain  foreign 
nationals  and  certain  employees  in  the 
CONUS  when  their  missing  status  was 
the  proximate  result  of  their 


employment.  A  casualty  is  defined  as 
any  member  of  the  armed  forces  or 
certain  civilians  who  are  lost  to  their 
organization  by  reason  of  having  been 
declared  missing,  missing  in  action, 
interned  in  a  foreign  country;  captured, 
beleaguered,  or  besieged  by  a  hostile 
force;  detained  in  a  foreign  country 
against  their  will;  wounded;  injur^;  or 
deceased.  The  casualty  case  file  is 
comprised  of  messages  pertaining  to  the 
member;  a  copy  of  the  Record  of 
Emergency  Data,  Department  of  Defense 
Form  93  or  Air  Force  Form  246;  Air 
Force  Manpower  and  Persoxmel  Center 
Form  238,  CONUS  Death/Missing, 

Report  of  Casualty,  Department  of 
Defense  Form  1300;  copy  of  assignment 
of  assistance  responsibility  letter; 
Servicemen’s  Group  Life  Insurance 
Election,  Department  of  Veterans  Affairs 
(VA)  Form  29-8286;  correspondence 
from  the  base/AFMPC  to/ from  the  next 
of  kin  (NOK);  Acknowledgment  and/or 
Transfer  of  Casualty  Assistance  Case, 

Air  Force  Form  92;  Statement  of 
Service,  Department  of  Defense  Form 
13;  copy  of  notification  message; 

Western  Union  messages;  AF  Form  25, 
Facts  and  Circumstances  Report;  and 
other  related  correspondence  and  forms 
which  pertain  to  the  file.  Record  of 
Emergency  Data  being  maintained  on  all 
Air  Force  personnel  on  extended  active 
duty  (EAD)  and  Air  Force  Academy 
cadets.  Missing  Persons  Case  Files. 
Reports  submitted  on  United  States  Air 
Force  (USAF)  personnel  who  become 
missing  as  defined  in  37  U.S.C.  551. 
Convenience  rosters  of  those  persons, 
copies  of  communications  from  and  to 
next  of  kin,  items  received  through 
news  media,  and  some  films. 

AUTHOmrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2771,  Armed  Forces  - 
Accountability  and  Responsibility;  37 
U.S.C.  555  and  556,  Pay  and  Allowances 
of  the  Uniformed  Services,  Payments  to 
Missing  Persons;  implemented  by  Air 
Force  Regulation  30-25,  Casualty 
Services. 

PURPOSE(S): 

Support  of  the  Casualty  Services 
Program.  The  information  is  used  to 
assist  the  Air  Force  in  effecting 
expeditious  reporting,  dignified  and 
humane  notifications,  and  efficient  and 
thorough  assistance  to  the  next  of  kin  of 
ail  casualties  as  previously  defined. 
Primary  user  is  the  Office  of  the 
Assistant  for  Casualty  Matters,  bases  of 
assignment  and/or  reporting  installation 
and  bases  providing  casualty  assistance. 
Records  created  in  the  mortuary 
process,  including  the  shipment  of 
remains,  details  associated  with  the 
appointment  of  a  summary  court  officer 


(SCOURT)  officer  (SCO),  and  cases 
involving  positive  identification 
procedures.  Records  contain  histories  of 
all  known  data  surrounding  the  missing 
statuses,  recording  dealings  with  next  of 
kin,  and  reflecting  efforts  to  obtain  all 
possible  information  through  normal 
and  intelligence  channels  as  well  as  the 
results  of  those  efforts.  Contain  record  of 
personnel  actions  taken  which  involve 
the  missing  persons  as  well  as  actions 
taken  in  accordance  with  public  law. 
Rosters  are  maintained  for  convenience 
of  completing  many  actions.  Primary 
users  are  personnel  in  the  Office  of  ffie 
Assistant  for  Casualty  Matters  At  the  Air 
Force  Military  Personnel  Center. 
Decentralizea  segment  is  maintained  for 
rapid  response  to  queries  by  high-level 
personnel  in  the  Washington,  DC  (DC) 
area.  The  Record  of  Emergency  Data  is 
used  to  show  the  names  and  addresses 
of  service  member’s  spouse,  children, 
parents  and  other  persons  the  member 
wants  notified  should  he/she  become  a 
casualty.  Serves  as  an  official  document 
required  by  law  (10  U.S.C.  2771)  for 
designating  beneficiaries  for  death 
gratuity  and  unpaid  pay  and 
allowances.  Also  used  to  designate  a 
person  to  receive  an  allotment  of  pay  if 
the  member  becomes  missing,  captured 
or  interned.  Primary  user  is  the  Office 
of  the  Assistant  for  Casualty  Matters. 

ROUTINE  USES  OF  RECORDS  MAWTAiNEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders, 
cabinets,  film  canisters,  and  microfilm. 

RETRIEVABILnY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Casualty  records  at  AFMPC  are 
accessible  only  to  authorized  personnel 
assigned  to  the  Office  of  the  Assistant 
for  Usually  Matters.  Personnel  are  on 
duty  7  days  per  week,  24  hours  a  day. 
Access  to  the  building  after  duty  hours 
is  controlled  by  Security  Police 
personnel. 

RETENTION  AND  DISPOSAL: 

Records  may  be  temporary  cr 
permanent  or  supplemental  in  nature. 
They  are  retained  in  active  file  until  the 
member’s  status  is  changed  to  deceased 
or  returned  to  military  control  or  no 
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longer  considered  VSI,  SI  or  lU.  One 
year  after  tiut  time,  selected  temporary 
records  are  destroyed  and  all  permanent 
records  are  retired  to  the  N^ional 
Personnel  Records  Center.  Remaining 
temporary  records  are  destroyed  ten 
years  after  date  of  death  or  return  to 
military  control.  Records  of  casualty  and 
casualty  case  files  are  pwmanent 
records.  They  are  retained  in  active  file 
until  application  or  receipt  of  all 
allowable  benefits,  then  forwarded  to 
the  Natiooal  Persoimel  Records  Center, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132.  Case  files  pertaining  to  civilians; 
foreign  nationals;  very  seriously  ill  or 
seriously  ill  persons;  and  dependents  of 
military  personnel  are  destroyed  90 
days  after  administrative  closing  of  the 
case.  Records  of  emergency  data  are 
retained  until  the  member  is  relieved 
from  active  duty,  then  retired  to  a 
history  file.  Decoyed  by  shredding, 
burning,  or  by  tearing  into  pieces. 
Mortuary  records  are  retired  to  the 
Wellington  National  Records  Center, 
4205  Suitland  Road,  Suitland,  MD 
20409. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Air  Force  Manpower  and 
Personnel  Center,  Randolph  Air  Force 
Base,  TX  78150. 

NOTtnCATlOH  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Qiief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Air  Force  Manpower  and 
Personnel  Center,  Randolph  Air  Force 
Base.  TX  78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Force 
Manpower  and  Personnel  Center/Office 
of  the  Assistant  for  Casualty  Matters 
(AFMPC/MPCC),  Randolph  Air  Force 
Base,  TX  78150,  or  if  records  have  been 
retired,  the  request  will  be  forwarded  to 
National  Personnel  Records  Center 
(NPRC). 

Written  requests  should  contain  the 
full  name  and  Social  Security  Number 
of  the  member  as  well  as  an 
identification  as  complete  as  possible  of 
the  desired  material  including,  if 
known,  its  title,  description,  number, 
date  and  issuing  authority.  For  personal 
visits,  the  individual  must  provide  some 
«  acceptable  identification;  that  is,  drivers 
license,  identification  card,  or  give  some 


verbal  information  that  can  be  verified 
in  the  case  folder. 

CONTESTINQ  RECORD  PROCBHMES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  tne  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Information  provided  by  next  of  kin, 
organization  of  assignment,  information 
extracted  from  Master  Personnel 
Records,  documents  generated  within 
the  Casualty  Division,  Air  Force 
Manpower  and  Perscmnel  Center, 
correspondence  produced  in  providing 
casualty  notification/  assistance/ 
processing.  ^ 

EXEMPTIONS  CLAMEO  FOR  TNE  SYSTEM; 

None. 

F030  AF  MP  D 
SYSTEM  NAJIE: 

Contingency  Operations  System 
(COMPES). 

SYSTEM  LOCATION: 

Headquarters  of  major  commands  and 
headquarters  of  unified  commands  for 
which  Air  Force  is  Executive  Agent. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CATEOORKS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  are  maintained  on  officer  and 
enlisted  personnel  that  are  projected  or 
departed  on  Temporary  Duty  (TDY)  in 
support  of  contingency  deployment  or 
mining  assistance  projects. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Data  maintained  by  individual  Plan 
Identification  (PID)  consisting  of  data 
elements  required  to  properly  select  and 
deploy  members:  Includes  Plan 
Identification  (PID);  Force  Requirement 
Line  number  (FRNLN);  Air  Force 
Specialty  Code  (AFSC);  Required  In- 
Place  Date;  Number  of  Days;  Attached 
Consolidated  Base  Personnel  Office; 
Duty  Location  Code  (DLOC). 

Information  is  related  to  a  specific  PID 
that  could  be  implemented  in  time  of 
war,  current  on-going  contingencies,  or 
yearly  exercises.  When  plans  are 
implemented,  the  Personnel  Data 
System  (PDS)  is  updated  and  a  TDY 
mini-record  is  generated  and 
transmitted  via  AUTODEN.  The  system 
update  is  applied  against  the  file  at  base 
level. 

AUTHORnr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8032,  General  duties; 
implemented  by  Air  Force  Manual 


(AFM)  28-626,  Functional  User  Suppoct 
Manual  for  the  Contingency  Operatic 
Mobility  Planning  and  Execution 
System  (COMPES)  MAJCOM  Level 
Manpower/Peraonnel  (MANPER) 

Module.  Users  Manual;  AFM  28-740, 

Vol  6,  Contingency  Operations/Mobility 
Planning  and  Execution  System 
(COMP^)  Operation  Planning  Module, 
Users  Manual:  AFM  28-740,  Vol  3. 
Contingency  Operations/Mobility 
Planning  and  Execution  System 
(COMPES)  Logistics  Modrile  —  Major 
Command  (LOGMOD-M)  Logistics  Force 
packaging  (LOGFOR)  Sub-System: 
A200/ZG,  Users  Manual;  and  AFM  28- 
740,  Vol  4,  Contingency  Operations/ 
Mobility  Planning  and  Execution 
System  (COMPES)  Logistics  Module  -- 
Logistics  Planning  (LOGPLAN)  Sub- 
System:  A200/ZR,  Users  Manual. 

PURPOSEfS): 

COMPES  records  provids  infbnnation 
regarding  manpower  requirements 
necessary  to  d^Ioy  personnel. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  INCLUCNNO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICES  ANO  PRACTICES  POR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAININO,  ANO 
DISPOSING  OF  MECOROS  M  THE  SYSTEM; 

STORAGE: 

Maintained  in  computers  and  on 
computer  output  products. 

RETRIEVABHJTY: 

Individual  data  records  are  not 
accessed  nor  displayed  reflecting  name 
or  Social  Security  Number  by  standard 
CPSC  programs.  Retrieval  programs 
available  to  major  command  personnel 
managers  may  be  used  to  access 
individual  data. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  swTricing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  ANO  DISPOSAL: 

Records  pertaining  to  a  wartime  plan 
Eire  maintained  until  an  updated  plan  is 
received.  Records  are  maintained  only 
for  the  duration  of  the  'TDY  period  then 
are  programmatically  deleted  by 
computer.  Computer  output  records  are 
destroyed  by  tearing  into  pieces. 
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shredding,  pulping,  macerating  or 
burning. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

Deputy  Chief  of  Staff  for  Personnel, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330-5060.  Director 
of  Personnel  Data  Systems  and  Assistant 
Deputy  Chief  of  Staff  for  Personnel, 
Headquarters  Air  Force  Military 
Personnel  Center,  Randolph  Air  Force 
Base,  TX,  78150-6001,  or  Director  of 
Personnel  Data  Systems  at  each  major 
command  headquarters  and 
headquarters  of  unified  commands  for 
which  Air  Force  is  Executive  Agent. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

NOTiFiCA'noN  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  inquiries  to  or  visit  the  Deputy 
Chief  of  Staff  for  Personnel, 

Headquarters  United  States  Air  Force, 
Washington,  DC  20330-5060.  Director 
of  Personnel  Data  Systems  and  Assistant 
Deputy  Chief  of  Staff  for  Personnel, 
Headquarters  Air  Force  Military 
Personnel  Center,  Randolph  Air  Force 
Base,  TX,  78150-6001,  and  Director  of 
Personnel  Data  Systems  at  each  major 
command  headquarters  or  headquarters 
of  imified  commands  for  which  Air 
Force  is  Executive  Agent.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Eleputy  Chief  of  Staff  for  Personnel, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330-5060.  Director 
of  Personnel  Data  Systems  and  Assistant 
Deputy  Chief  of  Staff  for  Personnel, 
Headquarters  Air  Force  Military 
Personnel  Center,  Randolph  Air  Force 
Base,  TX,  78150-6001,  or  Director  of 
Personnel  Data  Systems  at  each  major 
command  headquarters  and 
headquarters  of  xmified  comtnands  for 
which  Air  Force  is  Executive  Agent. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  AF  MP  E 
SYSTEM  NAME: 

Drug  Abuse  Waiver  Requests 

SYSTEM  LOCATION: 

Directorate  of  Student  Resources, 
United  States  Air  Force  Recruiting 
Service,  Air  Training  Command, 
Randolph  Air  Force  Base,  TX  78148 
(ATC/RSS,  Randolph  Air  Force  Base, 

TX  78148); 

United  States  Air  Force  Recruiting 
Service  Detachment  Headquarters; 

United  States  Air  Force  Recruiting 
Service  Offices; 

Deputy  Chief  of  Staff,  Education, 
Headquarters  Air  University,  Maxwell 
Air  Force  Base,  AL  36112)  {AU/ED, 
Maxwell  Air  Force  Base,  AL  36112); 

Directorate  of  Senior  Programs, 
Headquarters  Air  Force  Reserve  Officer 
Training  Corps  (AFROTC),  Maxwell  Air 
Force  Base,  AL  36112  (AFROTC/SD, 
Maxwell  Air  Force  Base,  AL  36112); 
AFROTC  Detachments; 

Directorate  of  Admissions  and 
Registrar,  United  States  Air  Force 
Academy.  CO  80840  (USAFA/RR,  USAF 
Academy,  CO  80840).  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  Of  INOIVIOUALS  COVERED  BY  THE 

system: 

Applicants  for  enlistment  or 
commissioning  who  have  a  history  of 
pre-service  drug  abuse  and  who  have 
requested  a  waiver  of  their 
disqualification. 

categories  of  records  in  the  system: 

A  copy  of  the  USAF  Drug  Abuse 
Certificate  and  Drug  Abuse 
Circumstances,  Recommendation  of 
Intermediate  commands,  and  cover 
letter  containing  HQ  USAF  decision  on 
waiver  request  are  maintained. 

authority  for  maintenance  of  the  system: 
10  U.S.C.  504,  Persons  not  qualified. 

PURPOSE(S): 

This  record  is  not  released  outside  the 
Air  Force.  Records  are  maintained  for 
future  reference  in  the  case  of  further 
inquiries  relative  to  approval  or 
disapproval  of  the  request  for  waiver  of 
pre-service  drug  abuse. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORtNO, 
RETRIEVING.  ACCESSING,  RETAIMNO,  ANO 
DISPOSING  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIL/TV: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  safes  and  locked  cabinets  or 
rooms. 

RETENTION  ANO  DISPOSAL: 

After  action  on  the  request,  the  paper 
record  is  filed  in  secured  file  cabinets, 
retained  for  no  more  than  six  months, 
and  destroyed  by  tearing  into  pieces. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Deputy  Chief  of  Staff/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff/Manpower  and  Personnel, 
Headquarters  United  States  Air  Force. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  maintained  in  the  system  are 
provided  by  either  Air  Training 
Command,  Air  University,  or  the  USAF 
Academy. 
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EXEMPTK>NS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F030  AF  SG  A 
SYSTEM  name: 

Aerospace  Physiology  Personnel 
Career  Information  System. 

SYSTEM  location: 

Air  Force  Medical  Service  Center,  HQ 
AFMSC/SGPA,  Brooks  Air  Force  Base. 
TX  78235. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Air  Force  active  duty  military 
personnel  serving  in.  and  civilian  and 
military  applicants  for,  the  USAF 
Aerospace  Physiology  Programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  a  picture,  information, 
academic  and  professional 
accomplishments,  personal  letters  firom 
individuals  inquiring  about  some  aspect 
of  a  career  as  an  AF  Aerospace 
Physiologist/Physiological  Training 
Officer. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  8067(d),  Designation:  Officers  to 
perform  certain  professional  functions, 
as  implemented  by  Air  Force  Regulation 
50-27,  Air  Force  Aerospace  Physiology 
Program. 

PURPOSE(S): 

Used  by  Chief,  Aerospace  Physiology 
and  Chief,  Biomedical  lienees  Corps 
(BSC)  to  make  policy  decisions 
regarding  level  and  type  of  officer 
expertise  available  and  required  to  meet 
present  and  future  commitments  for 
USAF. 

Used  for  policy  analysis  in 
determining  the  type  of  professional 
background  required  to  meet  standards 
for  each  program  falling  within  the 
Aerospace  Physiology  Programs. 

Used  by  Chief,  Aerospace  Physiology 
and  Chief,  Biomedical  lienees  Corps 
(BSC)  to  analyze  the  experience  and 
professional  achievements  of  the 
individual/group  to  insure  that  qualified 
officers  are  available,  processed  and 
trained  and  propierly  located  to  meet  the 
requirements  for  specific  and  highly 
technical  Aerospace  Physiology 
projects. 

Used  for  policy  decisions  regarding 
curricula  for  professional  training 
requirements  for  advanced  degrees, 
manning,  standvds  for  manpower 
evaluation,  professional  degree  level  for 
required  functional  areas,  statistical 
analysis  of  data  relating  to  component 
officers  in  the  BSC. 


Personnel  letters  firom/to  individuals 
contain  answer/questions  to  policies 
and  their  relation  to  individual’s  AF 
status,  where  applicable. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POiXIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVWO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  visible  file 
binders/cabinets;  resumes  are  in 
alphabetical  order  in  loose  ring 
notebook. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander  Air  Force  Medical 
Service  Center,  Brooks  Air  Force  Base, 
TX  78235. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Commander  Air  Force  Medical  Service 
Center,  Brooks  Air  Force  Base,  TX 
78235. 

Provide  full  name.  Social  Security 
Number,  military  status.  Requesters  may 
visit  Office  of  the  Surgeon  Ceneral, 
Aerospace  Medicine  Division.  Proof  of 
identity  is  by  government  ID  card, 
drivers  license,  personal  recognition  by 
Chief,  Aerospace  Physiology  due  to 
small  number  of  officers  involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals' seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  CommEmder  Air 
Force  Medical  Service  Center,  Brooks 
Air  Force  Base,  TX  78235. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 


appealing  initial  agency  determinations 
are  published  in  /dr  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  and  the  Air  Force  Manpower 
and  Personnel  Center. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F030  AF  SP  A 
SYSTEM  name: 

Documentation  for  Identification  and 
Entry  Authority. 

SYSTEM  LOCATION: 

Chief  of  Security  Police  at  the 
installation  where  an  individual  is 
issued  identification  or  entry  authority 
credentials.  Information  copies  of 
certain  application  forms  for  entry  into 
certain  restricted  areas  are  also  kept  at 
an  individual’s  duty  assignment. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUAU  COVERED  BY  THE 
system: 

Persons  who  are  issued  identification 
credential  for  normal  identity  purposes 
or  for  entry  into  controlled  or  restricted 
areas. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documentation  used  to  request 
identification  or  entry  credential, 
information  reports  on  the  loss,  theft,  or 
destruction  of  these  credentials,  certain 
types  of  entry  authority  lists,  and 
various  accountability  records. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  by  the  seciirity  police  for  issuing 
ID  cards  and  these  restricted  or 
controlled  area  badges  which  authorize 
entry  into  certain  areas.  Some 
organizations  may  routinely  keep  copies 
of  the  above  documentation  in  order  to 
maintain  control  over  persons 
authorized  entry  into  certain  areas. 
Accountability  documents  are  used  to 
insure  proper  control  over  the  various 
forms  utilized  in  these  functions. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUaa  AND  PfUCnCCS  FOR  SIOfMNQ. 
RETMCWMG,  ACCESSMO,  RETARiNQ.  AND 
DISPOSING  OF  RECORDS  W  THE  SVSTEM: 

STORAGE: 

Maintained  in  file  folders,  note  books/ 
binders,  card  files  and  on  computer  and 
computer  output  products. 

RETfOEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  seciuity  file  containers/ 
cabinets  and  in  locked  cabinets  or 
rooms.  Records  are  controlled  by 
computer  system  software. 

RETENTION  AND  disposal: 

Accountability  records  are  destroyed 
two  years  after  issue  of  the  last  card  or 
the  last  entry  cm  a  1(^  etc.  Statements, 
certificates,  and  related  correspondence 
reporting  the  loss,  theft,  or  destruction 
of  identification  or  entry  credentials  are 
destroyed  one  year  after  reported  loss. 
Destruction  of  these  items  is  by  tearing 
into  pieces. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  Security  Police,  Kirtland  Air 
Force  Base,  NM  87117.  Installation 
Chief  of  Security  Police. 

NOmCATKM  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Office  of  Security  Police,  Kirtland  Air 
Force  Base,  NM  871172. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infcM'mation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Office  of 
Serarity  Police,  Kirtland  Air  Force  Base, 
NM  87117  or  the  installation  Chief  of 
Security  Police.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

When  requesting  information  in 
writing,  individual  should  include  full 
name.  Social  Security  Number,  military 
status,  home  address,  and  the  letter 
must  be  notarized.  During  a  personal 
visit,  individual  will  be  required  to 
produce  military  ID,  if  applicable,  a 
valid  drivers  hcense,  ot  other 
appropriate  proof  of  identity. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Fmce  rules  for  accessing 
records,  and  fmr  contesting  ccmtents  and 


appealii^  initial  ag«icy  determinatfons 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  pvt  806b;  or  may  be 
obtained  from  the  systvn  manager. 

RECORD  SOURCE  CATEQORlEa: 

Information  obtained  from  source 
documents  such  as  reports. 

EXEMPTIONS  CLAUVO  FOR  THE  SYSTEM: 

None. 

F030  AFIS  A 
SYSTEM  NAME: 

For  Cause  Discharge  Program. 

SYSTEM  location: 

Direct(»ete  of  Security  and 
Communications  Management,  Air 
Force  Intelligence  Service  (AFIS), 
Pentagon,  Washington  DC  20330;  HQ 
Electronic  Systems  Command,  San 
Antonio,  TX  78423;  Office  of 
Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  Pentagon. 
Washington  DC  20330. 

CATEGORIES  OF  INDIVRIUALS  COVERED  BY  THE 

system: 

All  personnel  who  are  briefed  into 
sensitive  compartmented  information 
(SCI)  who  are  beii^  considved  for 
separation  from  service  or  employment 
for  either  punitive  m  administrative 
(nonvoluntary)  reteons. 

CATEGOmES  OF  RECORDS  IN  THE  SYSTEM; 

Initial  sulnnission  and 
recommendations  of  the  Air  Force  Major 
Conunand  (MAjCCM)  at  Separate 
Operating  Agency  (SOA)  concerned  and 
all  supporting  documents  for  the 
proposed  action;  AFIS  Directorate  of 
Security  and  Communication 
Management  reomimendations  for 
disposition  to  the  Assistant  Chief  of 
Staff  for  Intellig«ace  Hq,  U.S.  Air  Force; 
if  applicable,  decisions  and 
correspondence  from  Administrative 
Assistant  to  the  Secretary  of  the  Air 
Force 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
DOD  5200.2-R;  as  implemented  by  Air 
Force  Regulation  205-32,  USAF 
Personnel  Security  Program, 
USAFINTEL  201-1  (Chapter  13),  Air 
Force  Regulation  39-10,  Administrative 
Separation  of  Airmen,  Air  Force 
Reflation  36-12,  Administrative 
Separation  of  Conunissioned  Officers 
and  Warrant  Officers  of  the  Air  Force. 

PURPOSE(S): 

Used  by  designated  Air  Force 
intelligence  officials  to  recommend/ 
determine  propriety  of  jx'opoced  action 
in  light  of  individual's  SCI  access. 


Substantive  information  is  provided  to 
responsible  individual  in  the  Secretary 
of  ffie  Air  Force  to  evaluate  the 
effectiveness  of  the  program,  to 
determine  consistency  of  decisions  and 
decision  trends,  and  to  provide  program 
guidance  to  the  system  manager. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  FURF08ES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSING,  RETAH«NG,  ANO 
mSPOSINQ  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABRirV: 

Retrieved  by  name  and  year  of  the  For 
Cause  Action. 

SAFEGUARDS: 

Records  are  accessed  the  record 
system.  Records  are  accessed  by 
person(s)  responsible  for  servicing  the 
record  system  in  performance  of  ffieir 
official  duties.  Records  are  stored  in 
security  file  containers  within  a  vault. 

RETENTION  ANO  DISPOSAL: 

Records  maintained  in  active  status 
until  final  disposition  of  each  separate 
file.  After  final  disposition  of  the  case 
the  record  is  placed  in  inactive  status 
and  maintained  permanently. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Director  of  Security  and 
Commimications  Management.  Air 
Force  Intelligence  Service,  Pentagon, 
Washington.  E)C  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Security  and 
Communications  Management,  Air 
Force  Intelligence  Service,  Pentagon, 
Washington,  DC  20330. 

Request  must  include  full  name,  grade 
(where  applicable),  Social  Security 
Number,  date  and  place  of  birth, 
organization/activity  to  which  assigned/ 
employed  at  time  of  proposed  For  Cause 
Separation.  Visits  may  be  made  to  office 
of  system  manager.  Individuals  not 
authorized  access  to  Pentagon  working 
areas  should  contact  system  manager  by 
mail  beforehand.  Include  all  of  the 
above  information  in  letter. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Security  and  Communications 
Management,  Air  Force  Intelligence 
Service,  Pentagon,  Washington,  DC 
20330. 

Request  must  include  full  name,  grade 
(where  applicable).  Social  Security 
Number,  date  and  place  of  birth, 
organization/activity  to  which  assigned/ 
employed  at  time  of  proposed  For  Cause 
Separation.  Visits  may  be  made  to  office 
of  system  manager.  Individuals  not 
authorized  access  to  Pentagon  working 
areas  should  contact  system  manager  by 
mail  beforehand.  Include  all  of  the 
above  information  in  letter. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  uie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  personnel  records  and 
MAJCOM/SOA  Commander’s  proposal 
and  recommendations  with  all 
supporting  documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  AFIS  B 
SYSTEM  NAME: 

Air  Force  Attache  Personnel  System. 
SYSTEM  LOCATION: 

Air  Force  Intelligence  Service,  Fort 
Belvoir,  VA  22060. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Files  are  maintained  on  Air  Force 
Attache  personnel  applicants,  cxurent 
and  former  Air  Force  Attache  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Career  Briefs,  Officer  Effectiveness 
Reports,  Airman  Performance  Reports, 
Statements  of  Personal  History, 
autobiographies,  family  photos.  Defense 
Language  Aptitude  and  deficiency  Test 
scores,  finger  print  card.  Medical 
Fitness  Statements,  Statements  of 
Interview  by  Commanders,  Requests  for 
National  Agency  Checks,  College 
transcripts.  Graduate  Record 
Examination  scores,  assignment 
preference  statements,  special  duty 
applications,  and  record  review  listings. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
39-10,  Airman  Assignments,  and  Air 
Force  Regulation  36-20,  Officer 
Assignments. 


PURPOSE(S): 

Used  by  the  Active  Duty  Military  Staff 
Directorate  involved  with  the  selecticm 
and  service  of  Air  Force  Attache 
personnel.  The  purpose  of  collecting  the 
information  is  to  evaluate  the  suitability 
of  an  individual  for  duty  in  the  Attache 
system.  The  purpose  of  maintaining 
records  on  current  Attaches  is  to 
provide  service  to  them  in  their 
assignments.  The  purpose  of 
maintaining  material  on  prior  Attache 
personnel  is  to  assist  them  in  their 
applications  for  subsequent  Attache  and 
for  analysis  and  historical  purposes.  The 
records  are  retained  within  the  Air 
Force  Attache  System  and  are  not 
disclosed  to  piersonnel  outside  the 
system. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personls) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  safes,  or  locked  cabinets  or 
rooms. 

retention  and  disposal: 

Retained  in  office  files  until  no  longer 
needed  for  reference,  then  offered  to 
National  Archives  and  Records 
Administration  for  permanent  retention, 
inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  Air  Force  Attache  Affairs 
(AFIS/INH),  Air  Force  Intelligence 
Service,  Fort  Belvoir,  VA  22060. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  Air  Force  Attache  Affairs 
(AFIS/INH),  Air  Force  Intelligence 
Service,  Fort  Belvoir,  VA  22060. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoLild  address  written 
inquiries  to  or  visit  the  Director  Air 
Force  Attache  Affairs  (AFIS/INH),  Air 
Force  Intelligence  Service,  Fort  Belvoir, 
VA  22060. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals,  Air  Force  Manpower  and 
Personnel  Center,  Randolph  Air  Force 
Base,  'TX. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  AFIS  C 

SYSTEM  NAME:  * 

Intelligence  Applicant  Files. 

SYSTEM  LOCATION: 

Headquarters.  Air  Force  Special 
Activities  Center,  Fort  Belvoir,  VA 
22060-5798  and  subordinate  units. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Active  duty  and  retired  miUtaiy 
personnel,  and  civilian  personnel  and 
former  employees  who  have  applied  for 
admission  to  or  expressed  interest  in 
AFSAC  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  data  and  records 
incidental  to  admission  to  AFSAC 
programs  such  as  secLirity  clearance 
recorcb,  educational  background,  data 
on  law  violations  or  substance  abuse, 
photographs,  performance  ratings. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act  of  1947,  as 
amended  (61  Stat.  495);  and  10  U.S.C. 
8013,  Secretary  of  the  Air  Force:  Powers 
and  duties;  delegation  by. 

PURPOSE(S): 

Used  to  evaluate  personnel  for  entry 
into  or  retention  in  AFSAC  intelligence 
programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUCIES  ANO  PRACnCEt  SON  grOiSNQ. 
RETRIEVINa,  ACCESSING.  RETAWSNQ,  AND 
OISPOSINO  or  RECORDS  M  THE  system: 

STORAGE: 

Stored  in  file  folders,  on  ccnnputer 
and  computer  output  products,  and  in 
microfcmn. 

RETRIEVABiUTY: 

By  name  or  Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  the  custodian 
of  the  system  and  by  persons  servicing 
the  records  who  are  properly  cleared  for 
need-to-know.  Recoil  are  stored  in 
locked  containers  in  government 
controlled  facilities. 

RETENTION  AND  disposal: 

Records  are  retained  until  the 
individual  is  no  longer  affiliated  with 
the  AFSAC  program  and  then  destroyed. 

SYSTEM  MUNAGERfS)  ANO  ADDRESS: 

Headquarters,  Air  Force  Special 
Activities  Center.  Fort  Belvoir,  VA 
22060-5798 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  informaticm  dx>ut  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Headquarters,  Air  Force  Special 
Activities  Center,  Fort  Belvoir.  VA 
22060-5798. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  thoaaselvee  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Headquarters, 
Air  Force  Special  Activities  Center.  Fort 
Belvoir,  VA  22060-5798 

CONTESTSIQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  drterminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORMS: 

Information  obtained  from  the 
individual  and  from  source  documents. 
Other  sources  may  include  form«r 
employers,  personnel  records, 
educational  institutions,  and  federal, 
state  and  local  government  agencies. 

EXEMPTKMS  CLAIMED  FOR  THE  SYSTEM: 

N<me. 

F030  ARPC  A 
SYSTEM  NAME: 

Applications  fw  Identification  UD) 
Cards. 


SYSTEM  location: 

Headquarters  Air  Reserve  Persmnel 
Center,  Dmver.  CO  80280-5000. 

CATEOORCS  OF  IN0IVH3UALS  COVERED  BY  THE 

system: 

Air  Force  Reserve  personnel. 

CATEGORMS  OF  RECORDS  M  THE  SYSTEM: 

Applications  for  ID  cards  and 
disdi^e  orders. 

AUTHORTTY  FOR  MAINTENANCE  OF  TNE  SYSTEM: 

18  U.S.C.  499,  Military,  naval,  or 
official  pass;  506,  Seals  of  departments 
or  Agencies;  and  701,  Official  badges, 
identification  cards,  oth«r  insignia,  as 
implemmted  by  Air  Fmce  Regulation 
30-20,  Issue  and  Control  of 
Identification  (ID)  Cards,  and  E.O.  9397. 

PURPOSEfS): 

Used  as  a  suspense  file  pending 
receipt  of  ID  card  or  correspondence 
from  Reservist  advising  of  prior 
disposition  of  identification  card. 

ROUTINE  USES  OF  RECORDS  MAtNTAINEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORMG. 
RETRIEVINQ,  ACCESSING,  RETAMNQ,  ANO 
OlSPOSWa  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 
RETRIEVABUrY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  scremed  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  romns  and  c^inets.  Records  are 
protected  by  guards. 

RETENTION  AND  disposal: 

Destroy  when  notified  thrt  credential 
has  been  returned  to  issuing  activity  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAGEn(S)  ANO  ADDRESS: 

Conunander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80280-5000. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  infoimation  about  themselves 
is  contained  in  this  system  rtmuki 
address  impiiries  to  or  visit  the  Records 


Manage,  Headquarters  Air  Reserve 
Personnel  Cmiter/IMD,  Denver,  CO 
80280-5000. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondmice  received 
from  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  ^ould  address  inquiries  to  or 
visit  the  Records  Manager.  Headquarters 
Air  Reserve  Persoimel  Centor/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8:00  a.m.  and  3:00  p.m.  on  normal 
winkdays. 

Requester  must  be  able  to  provide 
sufficimt  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 

CONTESTINQ  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  extracted  from  master 
personnel  record  when  individual  is 
discharged  from  the  Air  Force  Reserve. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  ARPC  B 
SYSTEM  NAME: 

Point  Credit  Accounting  Record 
System  (PCARS). 

SYSTEM  location: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000,  and 
Headquarters  Air  Force  Military 
Personnel  Center  (HQ  AFMPC), 
Randolph  AFB,  TX  78150-6001.  Air 
National  Guard  and  Air  Force  Reserve 
activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  system 
notices. 

CATEGORMSOF  mOFROUALS  COVERED  BY  TNE 
SYSTEM: 

Air  Force  Reserve  and  National  Guard 
Personnel. 

CATEGORES  OF  KCOROS  W  TNE  SYSTEM: 

Correspondence,  orders,  forms,  and 
reports  which  include  identifying 
persminel  data  including  name.  Social 
Security  Number,  address,  grade,  and 
retirement/retention  date;  record  of 
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retirement  points  and  service  earned 
prior  to  and  record  of  points  earned,  by 
type  duty,  for  the  current  retirement 
year.  Reports  include  automated 
listings,  processed  transactions,  rejected 
transactions,  accession  transactions, 
point  summary  lists,  statistical  reports, 
individual  point  summary  reports,  and 
input  lists  for  participation  verification. 

AUTHOniTY  FOR  MAINTENMiOl  Of  THE  SYSTEM: 

10  U.S.C.  1331,  Age  and  service 
requirements;  1332,  Computation  of 
years  of  service  in  determining 
entitlement  to  retired  pay;  1333, 
Computation  of  years  of  service  in 
computing  retired  pay;  1334,  Time  not 
creditable  toward  years  of  service;  1335, 
Inactive  status  list;  1336,  Service 
credited  for  retired  pay  benefits  not 
excluded  for  other  benefits;  1337, 
Limitation  on  active  duty,  as 
implemented  by  Air  Force  Manual  30- 
130,  Vol  I,  Base  Level  Military 
Personnel  System;  Air  Force 
Regulations  35-41,  Vol  H,  Reserve 
Training;  35-7,  Service  Retirements; 
and  35-3,  Service  Dates  and  Dates  of 
Rank,  and  E.O.  9397. 

PURFOSE(S); 

Used  to  maintain  accurate  listings  of 
transactions  processed  to  active  Reserve 
force  member’s  point  credit  account;  to 
reconcile  strength  of  the  Air  National 
Guard  and  Air  Force  Reserve  members 
between  the  various  mechanized 
accounting  systems;  to  identify  new 
members  of  Ae  Air  Force  Reswve  and 
Air  National  Guard;  to  certify  accuracy 
and  completeness  of  transactions 
manually  submitted  to  the  point  record 
as  required  by  Air  Force  audit 
requirements;  to  advise  member  and 
Reserve  managers  of  the  member’s 
participation  in  Reserve  affairs;  for 
promotion  evaluation  considerations, 
and  for  determination  of  retirement 
eligibility . 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AfS> 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMG,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets,  in  computers  and  on  computer 
output  products. 

retrievability: 

Retrieved  by  name  and  Social 
Security  Number. 


SAFEGUARDS: 

Records  are  accessed  by  person(s)^ 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
•need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software.  Records 
are  protected  %  guards. 

retention  and  disposal: 

Documents  not  required  for  inclusion 
in  military  persrainel  record  syst«n  are 
retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference, 
or  after  16  months,  whichever  is  sooner, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
•  80260-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  ccuitained  in  this  system  ^ould 
address  inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reserve 
Personnel  Center/IMD,  E)enver,  CO 
80280-5000. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (ctmtrol) 
number  an  correspondoace  received 
fi-om  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8:00  a.m.  and  3:00  p.m.  on  normal 
workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 

CONTESTING  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinatHHis 
are  pid^i^ed  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  finm  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  from  master  personnel 
record  and  authorized  point  credit 
documents  obtained  from  automated 
system  interfaces. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 
None. 


SYSTEM  NAME: 

Deceased  Service  Member’s 
D^iendent  File. 

SYSTEM  locatior: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base,  TX 
78150. 

CATEGORIES  OF  mOIVKNMLS  COVERED  MY  THE 

system; 

Air  Force  widow/widowers  or  other 
next  of  kin. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address.  Social  Security 
Number  of  widow/widower:  Name, 
grade.  Social  Security  Number,  date  of 
deeth/date  of  retiimnent  of  sponsor. 

authority  for  maintenance  of  THE  SYSTEM: 

10  U.S.C  8032,  General  duties;  and 
Air  Fcwce  Regulation  30-25. 

PURPOSE(S): 

Used  only  to  identify  Air  Force 
widow/widowers  for  purpose  of  mailing 
copies  of  the  bimonthly  United  States 
Air  Force  News  for  Retired  Personnel, 
The  Afterburner.  Verification  for 
issuance  of  ID  cards  or  obtaining 
benefits. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  mCLUOING  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Fcxce’s 
compilation  of  S3istem8  of  records 
notices  apply  to  this  system. 

POLRIES  AND  FRACnCES  FOR  SrORMO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Tape  and  card. 

RETRIEVABILITY: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  recc«d  system  and  by  pwsons 
responsible  for  swvicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to^ow.  Records  are 
stored  in  locked  cabinets  or  rotmis. 

retentionano  disposal: 

Maintained  permanently. 
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SYSTEM  UANAGER(S)  AND  AOOAESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel.  Randolph  Air  Force  Base,  TX 
78150. 

NorncATtON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  C^ef  of  Stafi/ 
Manpower  and  Personnel  for  Military 
Personnel.  Randolph  Air  Force  Base,  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  Cf'R  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Widow/Widowers  request,  ID  card 
application,  casualty  notices. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F030  MPC  B 
SYSTEM  name: 

Indebtedness,  Nonsupport,  Paternity. 
SYSTEM  location: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Active  duty  military  personnel  who 
are  the  subject  of  complaints  of 
indebtedness,  nonsupport  or  inadequate 
support,  or  paternity  allegations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  relating  to  a 
complaint  of  indebtedness,  nonsupport 
or  inadequate  support  of  dependents,  or 
allegations  of  paternity  with  a  report  of 
the  immediate  commander’s  final  action 
regarding  same. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
Air  Force  Regulation  35-18,  Financial 
Responsibility. 
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PURPOSE(S): 

Source  of  backgroimd  information 
used  for  historical  and  statistical 
purposes. 

ROUTINE  USES  OF  RECORDS  MAiNTAMED  IN  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND  » 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETUKVABILfTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Immediate  access  limited  to  Chief, 
Personnel  Assistance  Section  (HQ 
AFMPC/DPMASC2)  in  performance  of 
official  duties.  Safeguarded  by  personal 
screening  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  for  two  years  after  end  of 
year  in  which  the  case  was  closed,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerafing,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78159- 
6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

Individual  should  provide  name. 
Social  Security  Number  and  date  of 
birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Personnel  for  Military 
Personnel.  Randolph  Air  Force  Base,  TX 
78159-6001. 

Individual  should  provide  name. 
Social  Security  Number  and  date  of 
birth. 


CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals,  private  concerns,  and 
government  agencies  with  interests 
pursuant  to  subject  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  SG  A 
SYSTEM  name: 

Bioenvironmental  Engineer  Personnel 
Career  Information  System. 

SYSTEM  LOCATION: 

Air  Force  Medical  Service  Center, 
Brooks  Air  Force  Base,  *rX  78235. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

All  Air  Force  Active  Duty  Officers 
with  Air  Force  Specialty  C^e  (AFSC) 
9116,  9125,  or  9121. 

CATEGORIES  OF  RECORDS  IN  Tl«  SYSTEM: 

File  includes  information  on  where 
the  individual  is  assigned,  academic 
background,  assignment  preferences, 
past  assignments,  correspondence 
oetween  the  individual  and  the 
Associate  Chief  of  the  Biomedical 
Sciences  Corps  (BSC)  for 
Bioenvironmental  Engineering,  and 
professional  accomplishments  of  the 
individual.  . 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

19  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  8067(i),  Designation:  Officers  to 
perform  certain  professional  functions. 

PURPOSE(S): 

To  assist  the  Associate  Chief  of  the 
BSC  for  Bioenvironmental  Engineering 
in  establishing  policy  or  educational 
requirements  in  this  career  field;  to 
foster  career  retention  through  more 
personal  contact  with  officers  in  this 
specialty:  to  assist  the  Air  Force 
Manpower  and  Personnel  Center  in 
assigning  bioenvironmental  engineers. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  Al«> 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POLICES  AND  PfMCnCSS  KM  SrOMNO, 
RETRIEVIN<>,  ACCESSiNQ,  RETAININQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  m  file  folders  and  in  card 
files. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  protected  by  guards  and  controlled 
by  personnel  screening. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  six  months 
.after  the  individual  terminates  active 
military  service,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning, 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Air  Force  Medical  Service  Center, 
Brooks  Air  Force  Base,  TX  78235. 

NOTtFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Air  Force  Medical  Service  Center, 

Brooks  Air  Force  Base,  TX  78235. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Force 
Medical  Service  Center,  Brooks  Air 
Force  Base,  TX  78235. 

CONTESTWO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents, 

EXEIOmONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F030  SQ  B 
SYSTEM  name: 

Aerospace  Medicine  Personnel  Career 
Information  System. 

SYSTEM  LOCATION: 

The  Aerospace  Medical  Consultants 
Division,  HQ  AFMSC/SGPA,  Brooks  Air 
Force  Base,  TX  78235. 


CATEGORIES  OF  WKXVtOUALS  COVERED  BY  THE 
SYSTEM: 

All  AF  Medical  Officers  (MC),  active 
duty,  separated  or  retired,  who  possess 
or  are  in  training  leading  to  aw^  of  Air 
Force  ^lecialty  Code  (AFSC)  9356, 
Amospace  Medicine  Physician. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Date  of  Board  certificaticm,  dates  of 
aeronautical  ratings,  professional 
society  membership  record  of  training, 
military  assignments,  marital  status,  list 
of  papers  authored,  assignment 
preferences,  desired  career  progression, 
photograph,  letter  of  notification  of 
certification  by  the  American  Board  of 
Preventive  Medicine,  as  well  as 
personal  letters  from  officers  regarding 
promotion/assign  men  ts/career 
progression  and  copies  of  replies  to 
these  letters. 

AUTHORTTY  FOR  MAWTENANCE  OF  THE  SYSTEM: 

lOU.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  8067(f)  Designation:  Cheers  to 
perform  certain  professional  functions. 

PURPOSE(S): 

Assist  the  Chief,  Aerospace  Medical 
Consultants  Division  in  establishing 
policy  on  educational  requirements  in 
9356  career  field;  to  foster  career 
retention  through  more  personal  contact 
with  officers  in  this  specialty;  to  assist 
the  AF  Military  Personnel  System  in 
assigning  Aerospace  Medicine 
Physicians. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  in 
visible  file  binders/cabinets. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  and  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  controlled  by  visitor  registers. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
sup«seded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces. 


shredding,  pulping,  macerating,  or 
bumii^ 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Flight  Medicine,  HQ  AFMSC/ 
SGPA,  Brooka  Air  Force  Base,  TX 
78235. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Flight  Medicine,  HQ  AFMSC/ 
SCPA,  Brooks  Air  Force  Base,  TX 
78235. 

Required  informatimi  is  full  name/ 
rank;  visits  may  be  made  to  Chief,  Flight 
Medicnne,  Office  of  the  Surgeon 
General,  Aerospace  Medical  Consultants 
Division;  proof  of  idmtity  is  by  military 
ID  card  for  active/retired  and  personal 
recognition  due  to  Hnall  number  of 
officers  involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  c»  visit  the  Chief,  Flight 
Medicine,  HQ  AFMSC/SGPA,  Brooks 
Air  Force  Base,  'TX  78235. 

Required  information  is  full  name/ 
rank;  visits  may  be  made  to  Chief,  Flight 
Medicine,  Office  of  the  Surgeon 
General,  Aerospace  Medical  Consultants 
Division;  proof  of  identity  is  by  military 
ID  card  for  active/retired  and  pwsonal 
recognition  due  to  small  number  of 
officers  involved. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  systrnn  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  provide  most  of  the 
information  for  the  system.  The 
remainder  is  obtained  from  financial, 
educational  or  medical  institutions,  and 
from  source  documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F033  ATC  A 
SYSTEM  NAME: 

Lead  Management  System  (LMS). 
SYSTEM  location: 

Air  Force  Opportimity  Center  (AFOC) 
(Duties  of  this  Center  are  performed  by 
a  civilian  contractor  who  is  engaged  by 
the  Air  Force  to  provide  lead  folfillment 
services.  Location  depends  on  the 
contractor.  Contact  system  manager  fm 
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specific  locations).  Headquarters, 

United  States  Air  Force  Recruiting 
Service,  Randolph  Air  Force  Base,  TX 
78150-5421,  and  recruiting  activities. 

CATEGORIES  Of  INDOnOUALS  COVERED  BY  THE 
SYSTEM: 

Respondents  to  United  States  Air 
Force  Recruiting  Service  advertisements 
and  referrals  made  by  active  duty 
military  personnel,  retired  military 
personnel  and  Air  Force  civilian 
employees. 

CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

Respondent’s  inquiry  record 
containing  name,  address,  date  of  birth, 
sex,  telephone  number,  advertising 
medium,  recruiting  program  in  which 
interested,  and  source  of  referral, 
including  name  and  Air  Force  base 
assigned.  Recruiter  contact  records 
containing  success  of  contact  efforts, 
reason  for  not  contacting,  how  contact 
was  made,  confirmation  of  educational 
level,  qualification  and  status  of 
individual. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  503,  Enlistments;  Recruiting 
campaigns,  and  Air  Training  Command 
Regulation  33-2,  Recruiting  Procedures 
for  the  United  States  Air  Force. 

puni>0SE(S): 

The  contractor  fulfills  requests  from 
respondents  for  information  about  the 
Air  Force  and  notifies  appropriate 
recruiting  activities  of  respondent’s 
interest.  Contractor  develops  statistical 
summaries  which  are  used  by  USAF 
Recruiting  Service  to  evaluate  the 
efiectiveness  of  the  advertising  and 
referral  programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAININO,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  computers  and  on 
computer  products. 

retrievabiuty: 

Retrieved  by  name. 

SAFEBUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 


locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Retained  by  contractor  at  the  AFOC 
for  two  years  after  end  of  FY  in  which 
all  actions  are  completed,  then  records 
are  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Advertising  and 
Promotion,  HQ  USAF  Recruiting 
Service  (HQ  USAFRS/RSA),  Randolph 
Air  Force  Base,  TX  78150-5421. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Director  of  Advertising  and  Promotion, 
HQ  USAF  Recruiting  Service  (HQ 
USAFRS/RSA),  Randolph  Air  Force 
Base,  TX  7815{>-5421. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Director  of  Advertising  and  Promotion, 
HQ  USAF  Recruiting  Service  (HQ 
USAFRS/RSA),  Randolph  Air  Force 
Base,  TX  78150-5421. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  respondent  and  automated 
system  interfaces. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AF  A 
SYSTEM  name: 

Officer  Quality  Force  Management 
Records. 

SYSTEM  location: 

Headquarters  United  States  Strategic 
Command  (HQ  USSTRATCOM), 
Personnel  ^ograms  Division, 

Directorate  of  Manpower  and  Personnel, 
Offutt  AFB  NE  68113-1010. 
Headquarters  Air  Force 
Communications  Command  (HQ  AFCC), 
Force  Management  Division  (DPAFA), 
Directorate  of  Personnel  Programs,  Scott 
AFB,  IL  62225-6001, 


CATEGORIES  OF  INDtVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  officers  assigned 
or  attached  to  HQ  USSTRATCOM  or  HQ 
AFCC  whose  performance,  conduct,  or 
alleged  misconduct  may  or  has  resulted 
in  initiation  of  administrative  action(s). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Information  relating  to  substandard 
performance,  unacceptable  conduct  or 
unfitness,  and  status  and  dates  of 
pending  or  completed  administrative  ' 
actions. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
8074,  Commands;  territorial 
organization,  and  E.O.  9397. 

PURPOSE(S): 

To  provide  information  to 
Commander  in  Chief,  HQ 
USSTRATCOM,  Deputy  Chief  of  Staff 
for  Personnel,  HQ  AFCC,  and  staff 
members  as  appropriate  who  make 
decisions  on  officers’  qualifications  for 
continuation  on  active  duty,  or  further 
consideration  for  promotion.  Used  to 
evaluate  and  monitor  status  of  actions 
on  subjects. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  computers  and  on 
computer  output  products. 

retrievabiuty: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  the  custodian 
of  the  record  system  and  by  persons 
responsible  for  servicing  the  records  in 
performance  of  their  official  duties  who 
are  properly  screened  and  cleared  for 
need-to-know.  Those  in  computer 
storage  devices  are  protected  by 
computer  system  software.  Records  and 
computer  software  are  stored  in  locked 
cabinets  and  rooms  in  buildings 
protected  by  guards. 

RETENTiqN  AND  DISPOSAL: 

Retained  imtil  superseded,  obsolete, 
or  no  longer  needed  for  reference, 
whichever  is  sooner.  Files  will  be 
destroyed  not  later  than  2  years  from 
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last  entry.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAGER(S)  AND  AODRESS(ES): 

Chief,  Personnel  Programs  Division. 
Directorate  of  Manpower  and  Personnel. 
HQ  USSTRATCOM,  Offutt  AFB,  NE 
68113-1010.  Chief,  Force  Management 
Division,  Directorate  of  Personnel 
Programs,  HQ  AFCC,  Scott  AFB,  IL 
62225-6001. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  appropriate 
system  manager. 

Full  name,  military  status,  grade  and 
Social  Security  Number  are  required  to 
determine  if  the  system  contains  records 
on  an  individual.  Visitors  must  provide 
proof  of  identity  such  as  a  mihtary 
identification  card,  valid  drivers  license, 
or  some  item  of  information  which  can 
be  verified  from  the  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
appropriate  system  manager. 

Full  name,  military  status,  grade  and 
Social  Security  Number  are  required  to 
access  records.  Visitors  must  provide 
proof  of  identity  such  as  a  military  ID 
card,  valid  drivers  license,  or  some  item 
of  information  which  can  be  verified 
from  the  records. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents,  the  individual  concerned, 
member’s  commander,  Personnel 
Programs  Division,  HQ  USSTRATCX3M, 
Force  Management  Division  HQ  AFCC, 
Consolidated  Base  Personnel  Offices, 
and  the  office  of  the  Judge  Advocate 
General  for  each  command. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F03S  AF  DP  A 
SYSTEM  name: 

Family  Support  Center  (FSC) 
Accoimtability  and  Data  Collection 
System. 


SYSTEM  LOCATION: 

At  servicing  Family  Support  Centers 
on  Air  Force  installations.  Portions  of 
the  system  will  be  maintained  at 
Headquarters,  United  States  Air  Force/ 
DPPH  and  by  Family  Program  Managers 
at  headquarters  of  major  commands. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Active  duty  Air  Force  personnel  and 
family  memt^rs;  DOD  civilian 
employees  and  their  family  members  in 
overseas  areas  or  when  authorized  by 
local  commander,  and  Air  National 
Guard  and  Reserve  Forces  and  their 
family  members  when  on  active  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Intake  data  on  client  contact  and  time 
expended;  client  interview  and 
assessment,  referrals  to  other  agencies, 
and  compiled  data  on  these  two 
categories. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
30-7,  Family  Support  Center  (FSC) 
Program;  and  E.O.  9397. 

PURPOSE(S): 

To  compile  information  on  client’s 
visits  to  enable  the  Center  to  refer 
clients  to  the  appropriate  support 
activity,  i.e..  Mental  Health  Clinic, 
Chaplain,  Air  Force  Aid,  etc. 
Information  is  compiled  for  statistical 
reporting  to  base,  major  commands. 
Headquarters  United  States  Air  Force, 
Department  of  Defense,  and  Congress. 
Reports  and  for  program  planning  and 
evaluation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  reccH'd  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  paper  form,  in 
computers  and  on  computer  output 
products. 

RETRIEVABIUTY: 

Individual  files  are  retrieved  by  name 
or  Social  Security  Number.  Mass 
retrieval  may  be  made  by  grade,  type 
service  received,  a  specific  time  period, 
etc. 


SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  1  year  from 
date  of  last  visit  to  FSC,  imless  needed 
as  background  for  case  files  supporting 
a  separation  or  other  action  in  which 
case  disposition  will  be  the  same  as  the 
file  which  they  support.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  Air  Force  Family  Matters 
Branch,  Human  Resources  Development 
Division.  Directorate  of  Personnel  Plans, 
HQ  USAF;  Directorate  of  Personnel 
Programs  at  major  command 
headquarters:  and  Director,  Family 
Support  Center  at  Air  Force 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  inquiries  to  or  visit  the  Chief 
Air  Force  Family  Matters  Branch, 
Human  Resources  Development 
Division,  Directorate  of  Personnel  Plans, 
HQ  USAF:  Directorate  of  Personnel 
Programs  at  major  command 
headquarters;  or  Director,  Family 
Support  Center  at  Air  Force 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

Proof  of  identity  such  as  an  Armed 
Forces  Identification  Card  will  be 
required  for  personal  visits. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Chief  Air  Force  Family  Matters  Branch, 
Human  Resources  Development 
Division,  Directorate  of  Personnel  Plans, 
HQ  USAF;  Directorate  of  Personnel 
Programs  at  major  command 
headquarters;  or  Director,  Fcunily 
Support  Center  at  Air  Force 
installations.  Official  mailing  addresses 
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are  published  as  an  appendix  to  dm  Air 
Force’s  compilation  (rf  record  systems 
notices. 

Proof  of  identity  such  as  an  Armed 
Forces  Identificaticm  Card  will  be 
required  for  personal  visits. 

COKTESTMO  NECORO  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Fcmtcs  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQOR£S: 

Information  obtained  from  individual, 
medical  institutions,  and  personnel 
records. 

EXEMPTIONS  CUUHED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  A 
SYSTEM  name: 

Effectiveness/Perfbrmance  Reporting 
Systems. 

SYSTEM  LOCATION: 

Headquarters.  United  States  Air 
Force,  Washington  DC  20330-5060; 
Headquarters,  Air  Force  Military 
Personnel  Center,  Randolph  Air  Force 
Base,  TX  78150-6001;  National  MiUtary 
Personnel  Records  Center,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-2001. 
Air  Reserve  Personnel  Center,  Denver, 
CO  80280-5000,  and  the  Human 
Resources  Laboratory.  Brooks  Air  Force 
Base,  TX  78235-5000. 

Headquarters  of  ma)or  comnaands  and 
separate  operating  agencies; 
consolidated  base  personnel  offices; 
each  State  Adjutant  General  Office,  and 
Air  Force  Reserve  and  Air  National 
Guard  units.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

CATEGORCS  OF  PNNVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  Personnel  Only. 

Officers:  Applies  to  Active  Duty/Air 
National  Guar^Air  Force  Reserve 
personnel  serving  in  grades  Warrant 
Officer  (W-1)  through  Colonel  (0-6). 

Enlisted;  Applies  to  active  duty 
personnel  in  grades  Airman  Basic  (E-1) 
through  Chief  Master  Sergeant  (E-9),  and 
to  Air  Force  Reserve  personnel  in  grades 
Staff  Sergeant  (E-5)  through  Chief 
Master  Si^eant  (E-9). 

CATEGORES  OF  RECORDS  M  THE  SYSTEM: 

Officm*  Effectiveness  Reports; 
Education/Training  Reports;  Colrmels 
and  Lieutenant  Colonels  Promotion 
Recommendation  Reports;  Enlisted 
Performance  Reports  for  Airman  Basic 


(E-1)  through  Chief  Master  Sergeant  (E- 
9);  Descripticn  of  data  contain^ 
therein:  Name;  Social  Security  Number; 
active  and  permanent  grades;  specialty 
data;  organization  locatitm  and 
Personnel  Accounting  Symbol;  p^iod  of 
report;  numbw  of  days  of  supervisirm; 
p^ormance  evaluation  scales; 
assessment  of  potential,  and  comments 
regarding  ratings. 

AUTMORITV  FOR  MAMTENANCE  OF  THE  SYSmi: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
36-9,  General  Officer  Promotions  and 
Evaluations;  Air  Force  Regulation  36-10, 
Officer  Evaluation  System;  Air  Force 
Regulation  39-62,  EnHsted  Evaluation 
System;  and  Executive  Order  9397. 

PURPOSE(S): 

Used  to  document  effactiveness/duty 
performance  history;  promotion 
selection;  school  selection;  assignment 
selection:  reduction-in-force;  control 
roster;  reenlistment;  separation;  research 
and  statistical  analyses,  and  other 
appropriate  personnel  actions. 

ROUHNE  USES  OF  RECOWDS  MAMTAMED  M  THE 
SYSTEM,  BICUIOtNG  CATSGORCS  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Usm*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIG, 
RETRIEVINQ,  ACCESSING,  RETAUSNQ,  AND 
DiSPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievability: 

Retrieved  by  name  or  Social  Security 
Number. 


SAFEGUAimS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s)  who 
are  properly  screened  mid  cleared  for 
need-to-know.  Records  are  stored  in 
locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Copies  of  effectiveness  reports  are 
retained  until  separation  or  retirement. 
At  separation  or  retirement,  data  subject 
is  presented  with  field  and  command 
record  copies  of  his  or  her  reports.  The 
Headquarters  Air  Force  (HAF)  copy  is  a 
permanent  record  that  is  forwarded  to 
the  National  Personnel  Records  Canter, 
St.  Louis,  MO  63132-2001.  In  the  event 
the  member  has  a  Reserve  commitment, 
the  HAF  copy  is  sent  to  the  Air  Reserve 
Personnel  C^er,  Denver,  CO  80280- 
5000. 


Officerslpie^ Record:  Remove  and 
give  to  individual  when  promoted  to 
Colonel,  wh«a  septuided  or  retired,  or 
destroy  when  voided  by  action  of  the 
Officer  Personnel  Records  Review 
Board.  When  voided  by  action  of  the  Air 
Force  Board  frv  Correction  of  Military 
Records,  forward  all  copies  of  report  to 
Headquarters  United  States  Air  Force 
(HQ  USAF)  when  directed. 

Cforomand  Recmd;  The  command 
custodian  will  destroy  the  reports  when 
voided  by  action  of  Officer  Personnel 
Records  Review  Board.  When  voided  by 
action  of  the  Air  Force  Board  for 
Correction  of  Military  Records,  forward 
all  copies  of  report  to  HQ  USAF  when 
directed. 

HAF  Record:  Remove  reports  voided 
by  action  of  the  Officer  Personnel 
Records  Review  Board  from  the 
selection  folder  and  file  in  the  board 
recorder’s  o^ce  until  destruction. 
Remove  repmts  voided  by  action  of  the 
Air  Force  Board  for  Correction  of 
Military  Records  from  selection  folder 
and  submit  to  Board’s  Secretariat  with 
duplicate  and  triplicate  copies  for 
custody  and  disposition.  Promotion 
Recommendation  Reports  are  temporary 
documents  maintained  only  at  HQ  Air 
Force  level  and  are  destroyed  after  their 
purpose  has  been  served. 

Active  duty  Enlisted:  Grades  E-3 
through  E-6;  On  separatimi  or 
retirement.  Enlisted  Performance 
Reports  (EPRs)  are  forwarded  to  the 
National  Personnel  Records  Center,  St 
Louis,  MO  imless  data  subject  holds  a 
reserve  obligation,  in  which  case  they 
are  forwarded  to  Air  Reserve  Personnel 
Center.  Grades  E-7  through  E-9:  Da 
separation  or  retirement,  original  copies, 
those  retained  in  Senior  NCO  selection 
folders  and  those  in  field  record  closing 
before  January  1, 1967,  are  forwarded  to 
the  National  Personnel  Records  Center, 
or  to  Air  Reserve  Personnel  Center  if 
data  subject  holds  a  reserve  obligation. 
Duplicate  copies  closing  January  1, 1967 
or  later  (field  record)  are  returned  to  the 
membm'  at  separation  or  retirement. 
Non- Active  Duty  Reserve  Enlisted:  Air 
Force  Reserve  Forces  Noncommissioned 
Officers  Performance  Report;  upon 
separation,  retirement  or  assignment  to 
a  non-partidpetii^  reserve  status,  they 
are  forwarded  to  Air  Reserve  Personnel 
Center  for  file  in  the  master  personnel 
record  and  disposed  of  as  a  part  of  that 
record.  Records  are  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating  or  burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force, 
Washington  DC  20330-5060;  Chief  of 
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Air  Force  Reserve,  Headquarters  United 
States  Air  Force,  Washington,  DC 
20330-1000,  and  Director,  Air  National 
Guard.  Washington,  DC  20310-2500. 

NOTIFlCAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Deputy 
Chief  of  Staff/Personnel,  Headquarters 
United  States  Air  Force,  Washington  DC 
20330-5060;  or  to  the  Chief  of  Air  Force 
Reserve.  Headquarters  United  States  Air 
Force,  Washington,  DC  20330-1000;  or 
to  the  Director,  Air  National  Guard, 
Washington,  DC  20310-2500;  or  directly 
to  agency  officials  at  the  respective 
system  location.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force, 
Washington  DC  20330-5060;  or  to  the 
Chief  of  Air  Force  Reserve, 

Headquarters  United  States  Air  Force, 
Washington,  DC  20330-1000;  or  to  the 
Director,  Air  National  Guard, 
Washington,  DC  20310-2500;  or  directly 
to  agency  officials  at  the  respective 
system  location.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  basis  of  the  ratings  is  observed 
on-the-job  performance  or  by  the 
education/training  progression  of  the 
individual.  Further,  effectiveness 
reports  may  have  as  an  additional 
source  of  information  Letters  of 
Evaluation. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
under  the  provisions  of  5  U.S.C. 
552a(k)(7),  as  applicable,  but  only  to  the 
extent  that  disclosure  would  reveal  the 
identify  of  a  confidential  source. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1),  (2).  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b.  For 


additional  information  contact  the 
system  manager. 

FOSS  AF  MP  B 

SYSTEM  NAIK: 

Geographically  Separated  Unit  Copy 
Officer  Effectiveness/ Airman 
Performance  Report. 

SYSTEM  location: 

Headquarters  of  major  subordinate 
commands  and  numbered  Air  Force. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Officers  (Lt.  Colonel  and  below)  and 
Airmen. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Officer  Efiectiveness  Report; 
Education/Training  Report;  Airman 
Performance  Report;  Technical 
Sergeant,  Staff  ^rgeant,  and  Sergeant 
Performance  Report;  and  Chief  Master 
Sergeant,  Senior  Master  Sergeant,  and 
Master  Sergeant  Performance  Report. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
36-10,  Officer  Evaluations,  and  Air 
Force  Regulation  39-62,  Active  Duty 
Noncommissioned  Officer  and  Airman 
Performance  Reports  and  E.O.  9397. 

PURPOSE(S): 

Used  as  a  record  of  individual’s  past 
job  performance. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

POLKIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
RETRIEVABILfTY: 

Information  in  the  system  is  retrieved 
by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
reassignment  or  separation,  then 


destroyed  by  tearing  into  pieces, 
shred^g,  pulping^  macerating,  or 
burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Headquarters  at  Major  Subordinate 
Commands  and  numlrared  Air  Forces. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit 
Headquarters  at  Major  Subordinate 
Commands  and  numbered  Air  Forces. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Headquarters  at  Major 
Subordinate  Commands  and  numbered 
Air  Forces.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESTTNO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Officer  and  airman  evaluation  report 
data. 

EXEMPTION  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  C 
SYSTEM  name: 

Military  Personnel  Records  System. 
SYSTEM  location: 

Headquarters,  United  States  Air 
Force,  Washington,  DC  20330-5060;  Air 
Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001;  Air  Reserve  Personnel  Center, 
Denver,  CO  802980-5000;  National 
Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-2001. 

Headquarters  of  major  commands  and 
separate  cooperating  agencies; 
consolidated  base  personnel  offices; 
State  Adjutant  General  Office  of  each 
respective  state.  District  of  Columbia 
and  Commonwealth  of  Puerto  Rico,  and 
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at  Air  Force  Reserve  and  Air  National 
Guard  units.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORCS  OF  MOiVIXiALS  COVERED  RT  THE 

system: 

Air  Force  active  duty  military.  Air 
Force  Reserve  and  Air  National  Guard 
personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Officer  Correspondence  and 
Miscellaneous  Document  Group  (C  ft  M) 
at  Air  Force  Military  Personnel  Center 
(AFMPQ  and  Headquarters.  United 
States  Air  Force  (HQ  USAF);  Selection 
Record  Group  at  HQ  USAF.  Assistant 
for  General  Officer  Matters;  Retired  Air 
Force  General  Officers  Master  Personnel 
Record  Group  (MPeRGp)  at  AFMPC; 
active  duty  colonels  at  HQ  USAF. 
Assistant  for  Senior  Officer 
Management;  Cs  at  AFMPC  Air  Force 
active  duty  officer  personnel;  MPeRGp 
at  AFMPC  Officer  Command  Selecticm 
Record  &oup  (OCSR)  at  the  respective 
major  command  or  separate  operating 
agency;  Field  Record  Group  (FRGp)  at 
the  respective  Air  Fence  base  of 
assignment/sOTvicing  Consolidated  Base 
Personnel  Office  (CBPO);  Air  Force 
active  duty  enlisted  personnel  MPeRGp 
at  AFMPC  and  FRGp  at  respective 
servicing  CBPO;  Senior 
Noncommissioned  Officer  Selection 
Folder  at  the  respective  servicing  CBPO; 
pOTsonnel  in  Temporary  Disability 
Retired  List  status.  Missing  in  Action 
(MIA).  Prisoner  of  War  (POW).  Dropped 
From  Rolls  MP^Cp  at  AFMK^  Res^e 
Officers  MPeRGp  at  Air  Reserve 
Personnel  Center  (ARPC);  OCSR  at  the 
respective  Air  Force  major  command 
when  applicable.  FRGp  at  the  respective 
unit  of  assignment  or  servicing  CBPO  or 
Consolidate  Reserve  Personnel  Office 
(CRPO);  Reserve  airmen  MPeRGp  at 
ARPC  and  FRGp  at  the  respective  unit 
of  assignment  or  servicing  CBPO/CRPO; 
Air  National  Guard  (ANGUS)  officers 
MPeRGp  at  ARPC.  OCSR  at  the 
respective  State  Adjutant  General 
Office,  and  FRGp  at  the  respective  imit 
of  assignmmit;  ANGUS  airmen  MPeRGp 
at  the  respective  State  Adjutant  Gmieral 
Office  and  FRGp  at  the  respective  unit 
of  assignment;  Retired  and  discharged 
Air  Force  military  personnel  MPe^p  at 
National  Personnel  Records  Center  a^ 
Air  Force  Academy  cadets  MPeRGp  at 
imit  of  assignment  CBPO.  System 
contains  substantiating  documentation 
such  as  forms,  certificates, 
administrative  orders  and 
correspondence  pertaining  to 
appointment  as  a  commissioned  officer, 
warrant  (ffiicer.  Regular  AF,  AF  Reserve 


or  ANGUS,  enlistment/reenlistment/ 
extension  of  enlistment,  assignment. 
Permanent  Change  of  Station. 

Temporary  Duty  (TDY).  promotion  and 
demotion;  identification  card  requests; 
casualty;  duty  status  changes;  Absent 
Without  Leave/MIA/POW/Missin^ 
Deserter;  military  test  administration/ 
results;  service  dates;  separati<m; 
discharge/  retirement;  security;  training; 
Professional  Military  Education  (PME); 
On-The-Job  Training;  Technical. 

General  Military  Training; 
commissioning;  driver;  academic 
education;  performance/effectiveness 
reports;  records  corrections;  formal/ 
informal  medical  or  dental  treatment/ 
examination;  flying/rated  status 
administration;  extended  active  duty; 
emergency  data;  line  of  duty 
determinations;  human/personnel 
reliability;  career  cotmseling;  records 
transmittal;  AF  reserve  administration; 
Air  National  Guard  administration; 
board  proceedings;  persminel  histeny 
statements;  Department  of  Veterans 
Afiairs  compensations;  disciplinary 
actions;  record  extracts;  locator 
information;  persmial  clothing/ 
equipment  items;  passport; 
clas^cation;  graoe  data;  Career  Reserve 
applications/cancellations;  traffic  safety; 
Unit  Military  Training,  travel  voudier 
fOTTDY  to  Republic  of  Vietnam; 
dependent  data;  professimial 
achievements;  Geneva  Convention  card; 
Federal  insurance;  travel  and  duty 
restrictions;  Consdentious  Objector 
status;  decorations  and  awards:  badges; 
Favorable  Communications  (colonels 
only);  IiUer-Service  transfers;  pay  and 
allowances;  combat  duty;  leave; 
photographs,  and  Personnel  Data 
System  products. 

AUTHOIVrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Ftogulation 
35—44,  Military  Personnel  Records 
System,  and  E.O.  9397. 

PURPOSE(S): 

Military  personnel  records  are  used  at 
all  levels  of  Air  Force  personnel 
management  within  the  agency  for 
actions/processes  related  to 
procurement,  education  and  training, 
classification,  assignment,  career 
development,  evaluation,  promotion, 
compensation,  sustentation,  separation 
and  retirement. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUOMG  CATEGORIES  OF  USERS  AND 
THE  FURFOSE  OF  SUCH  USES: 

Records  may  be  disclosed  to  the 
Department  of  Veterans  Afiairs  for 
research,  processing  and  adjudication  of 
claims,  and  providing  medical  care. 


To  dependents  and  survivors  for 
determination  of  eligibility  for 
identification  card  privileges. 

To  the  Qvilian  Health  and  Medical 
Program  of  the  Uniformed  Services 
(CHAMPUS)  for  determination  of 
eligibility  and  benefits. 

To  local  Immigration/NaturaHzatimi 
Office  for  accountability  and  audit 
pxirposes. 

To  State  Unemploymmit 
Compensation  offices  for  verification  of 
military  service  related  information  for 
unemployment  compensation  claims; 
Respective  local  state  government 
offi^s  for  vwification  of  Vietnam  ’State 
Bonus’  eligibility. 

To  the  Office  of  Personnel 
Management  for  verification  of  military 
service  for  benefits,  leave,  mr  Reduction 
in  Force  purposes,  and  to  establish  Civil 
Service  employee  tenure  and  leave 
accrual  rate. 

To  the  Social  Security  Administration 
to  substantiate  applicant’s  credit  for 
social  security  compensation;  Local 
state  office  for  verification  of  military 
service  relative  to  the  Soldiers  and 
Sailors  Gvil  Relief  Act.  Information  as 
to  name,  rank.  Social  Security  Niimber, 
salary,  present  and  past  duty 
assignment,  future  assignments  that 
have  been  finalized,  and  office  phone 
number  may  be  provided  to  military 
financial  institutions  who  provide 
services  to  DC^  personnel.  For 
personnel  separated,  disebarged  or 
retired  from  the  Air  Force,  information 
as  to  last  known  address  may  be 
provided  to  the  military  financial 
institutions  upon  certification  by  a 
financial  institution  officer  that  the 
facility  has  a  dishonored  check  or 
defaulted  loan. 

To  the  Selective  Service  Agencies  for 
computatiem  of  service  obligation. 

To  the  American  National  Red  Goss 
for  emergency  assistance  to  military 
members,  dependents,  relatives  or  other 
persons  if  conditions  are  compelling. 

To  the  Departmoit  of  Labor  for  claims 
of  civilian  employees  formerly  in 
military  service,  verification  of  service- 
related  information  for  unemployment 
compensation  claims,  investigations  of 
possible  violatimis  of  labor  laws  and  fw 
pre-employment  investigations. 

To  the  National  Research  Council  finr 
medical  reseMch  purposes. 

To  the  U.S.  Soldiers*^  and  Airman’s 
Home  to  determine  eligibility. 

The  ‘Blanket  Routine  Uses'  publi^ied 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 
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POUCCS  AIN)  enACnCES  fON  SrOMNO, 
RETMEVINe,  ACCESSIM},  BETMMmO,AM) 
IXSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  folders/ 
binders,  cabinets  and  on  computer  and 
computer  output  products. 

RETRCVASIUTV: 

Information  in  the  system  is  retrieved 
by  last  name,  first  name,  middle  initial 
and  Social  Security  Number. 

Records  stored  at  National  Personnel 
Records  Center  are  retrieved  by  registry 
number,  last  name,  first  name,  middle 
initial  and  Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  tiie  records 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  stored  in  locked 
room,  cabinets,  and  in  computer  storage 
devices  protected  by  computer  system 
software. 

RETE.STION  AND  DISPOSAL: 

Those  documents  designated  as 
temporary  in  the  prescribing  directive 
remain  in  the  records  until  their 
obsolescence  (superseded,  member 
terminates  status,  or  retires)  when  they 
are  removed  and  provided  to  the 
individual  data  subject. 

Those  documents  designated  as 
permanent  remain  in  the  military 
personnel  records  system  permanently 
and  are  retired  with  the  master 
personnel  record  group. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel,  Randolph  Air 
Force  Base,  TX  78150-6001. 

NOriFICAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel.  Randolph  Air 
Force  Base.  TX  78150-6001. 

Individuals  may  also  appear  in  person 
at  the  responsible  offidal’s  office  or  the 
respective  repository  fw  records  for 
personnel  in  a  particular  category 
I  during  normal  duty  hours  any  day 
except  Saturday,  Sunday  or  national 
and  local  holidays.  The  Saturday  and 
Sunday  excepticm  does  not  apply  to 
I  Reserve  and  National  Guard  units 

during  periods  of  training.  The  system 
I  manager  has  the  right  to  waive  these 
I  requiremeids  fw  (iwsonnel  located  in 
L  areas  designated  as  Hostile  Fire  Pay 
[  areas.  Official  mailing  addresses  are 


published  as  «i  appendix  to  tiie  Air 
Force’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Assistant  Deputy  C^f  of 
Stafi/Manpower  and  Personn^ 
Randolph  Air  Force  Bass.  TX  78150- 
6001. 

Individuals  may  also  appear  in  person 
at  the  responsible  official's  office  or  the 
respective  repository  for  records  for 
persminel  in  a  particular  categoiy 
during  normal  duty  hours  any  day 
except  Saturday.  Simday  or  national 
and  local  holidays.  The  Saturday  and 
Sunday  exception  does  not  apply  to 
Reserve  and  National  Guard  units 
during  periods  of  tiaining.  Ihe  system 
manager  has  the  r^it  to  waive  these 
requirements  for  personnel  located  in 
areas  designated  as  Hostile  Fire  Pay 
areas.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  dkerminations 
are  published  in  Air  Force  R^ulation 
12-35;  32  CFR  part  806b;  or  may  b^ 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  frnm  the 
subject  of  the  file,  supervisors, 
correspondence  generated  within  the 
agency  in  the  conduct  of  official 
business,  educational  institutions,  and 
civil  authorities. 

EXEMPTION  CLAtMEO  FOR  THE  SYSTaiL 

None. 

F035  AF  MP  D 
SYSTEM  NAME: 

Officer  Performance  Report  (OPR)/ 
Enlisted  Performance  Report  (J^R) 
Appeal  Case  Files. 

SYSTEM  IjOCATION: 

Air  Force  Military  Personnel  CentOT, 
Randolph  Air  Force  Base,  TX  78150- 
6001;  Air  Reserve  Personnel  Center, 
Denver,  CO  80280-6000,  and 
Consolidated  Base/Reserve  Personnel 
Offices.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  recmd  systems 
notices. 

CATEGORKS  OF  MOnNOUALS  OOVERED  GY  THE 

system: 

Pment  and  former  officers  nd 
airmen  of  the  Regular  Air  Foroa,  the  Air 


Force  Reserve  and  the  Air  National 
Guard  who  appeal  fm  correction  of 
records. 

CATEGORES  OF  RECORDS  M  THE  SYSTEM: 

Copy  of  individual  applicatitm, 
supporting  documents,  endorsements  by 
the  CBPOs/CRPOs  mmI  omrespandence 
reflecting  the  board’s  decision  on  the 
case,  and  other  official  racmds. 

AUTHORTTY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
implamentad  by  Air  Force  Regulation 
31-11,  Correction  of  Airman  and  Officer 
Evaluation  Reports. 

PURPOSEfS): 

To  answer  individual  inquiries 
concerning  a  particular  appeal.  At 
AFMPC  and  ARPC  levels,  records  are 
used  as  a  basis  for  consideration  in 
preparation  of  Air  Staff  advisoiy 
opinions  on  OPR/EPR  appeals. 

ROUHNE  i»ES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  MCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  publidied 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORGia. 
RETRIEVING,  ACCESSING,  RETAII«NQ,  ANO 
DISPOSmG  OF  RECORDS  M  THE  SYSTEMS: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRtEVABILrrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  ANO  DISPOSAL: 

AFMPC  and  ARPC  case  files  are 
maintained  for  three  caloidar  years 
from  date  of  last  action  as  indicated  in 
the  file,  then  destroyed.  At  CBPOs/ 
CRPOs  files  are  maintained  for  two 
calendar  years  from  date  of  last  action 
as  indicated  in  the  file,  then  destroyed. 
Destruction  is  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOERfS)  ANO  ADDRESS: 

Assistant  Deputy  Qiief  of  Steff  for 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 
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NOTFICATKM  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff  for  Personnel.  Randolph 
Air  Force  Base.  TX  78150-6001  or  to  the 
CBPO/CRPO  where  appeal  was 
processed.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Assistant  Deputy  Chief  of  Staff  for 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001  or  to  the  CBPO/CRPO 
where  the  appeal  was  processed. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  Ibe  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Member’s  application,  endorsements 
by  CBPO/CRTO,  official  records  and 
documents  from  other  sources,  and 
correspondence  reflecting  the  appeal 
board's  decision.  Also,  when  applicable. 
Air  Staff  advisory  opinions  furnished 
the  Air  Force  Board  for  Correction  of 
Military  Records  imder  the  provisions  of 
Air  Force  Regulation  31-3,  Air  Force 
Board  for  Correction  of  Military 
Records.’ 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEMS: 

None. 

F03S  AF  MP  E 
SYSTEM  NAME: 

United  States  Air  Force  (USAF) 
Airman  Retraining  Program. 

SYSTEM  location: 

Headquarters  United  States  Air  Force, 
Air  Force  Manpower  and  Personnel 
Center  (AFMPC),  major  command 
headquarters,  and  consolidated  base 
personnel  offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

categories  of  indiviouals  covered  by  the 

SYSTEM: 

Air  Force  active  duty  enlisted 
personnel  who  apply  for  or  are  in 
retraining  programs. 


CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

Request  for  Retraining/Lateral 
Training  7301:  This  mechanized  report 
contains  a  broad  spectrum  of  retraining 
data  to  track  retraining  movement 
between  specialties;  it  also  identifies 
individuals  and  Major  Commands 
(MAJCOMs)  involv^;  this  data  can 
provide  detailed  identification  of 
retrainees,  type  of  training,  type  of 
specialties  and  other  desired  data  on 
retraining  movement. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  901,  Training 
Generally;  implemented  by  Air  Force 
Regulation  39-4,  Airman  Retraining 
Program. 

PURPOSE(S): 

Used  by  military  personnel  officials  at 
base,  major  command,  and  Headquarters 
AFMPC  to  evaluate  decisions  on 
retraining  applications. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
accessed  by  commanders  of  medical 
centers  and  hospitals. 

RETENTION  AND  DISPOSAL: 

Retained  until  training  programs  are 
completed  or  individual  leave  the  Air 
Force. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel.  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff, 


Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff,  Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  application  and  official 
personnel  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  F 

SYSTEM  NAME: 

Request  for  Selective  Reenlistment 
Bonus  (SRB)  and/or  Advance  Payment 
ofSRB. 

SYSTEM  LOCATION: 

Consolidated  base  personnel  offices  at 
Air  Force  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Enlisted  members  who  are  receiving 
Selective  Reenlistment  Bonus  payments 
and/or  request  advance  payment  of  one 
or  more  remaining  installments. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Requests  for  Selective  Reenlistment 
Bonus  (SRB)  and/or  Advance  Payment 
of  SRB. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.  308,  Special  pay: 
Reenlistment  bonus;  implemented  by 
Air  Force  Regulation  35-16,  Volume  I, 
USAF  Reenlistment,  Retention,  and 
NCO  Status  Program  . 

PURPOSE(S): 

Used  by  immediate  commander, 
major  command  headquarters 
Retention/Reenlistment  office.  United 
States  Air  Force  Deputy  Chief  of  Staff/ 
Personnel,  Reenlistments  Branch, 
Randolph  Air  Force  Base,  TX  78150  to 
manage  advance  payment  of  Selective 
Reenlistment  Bonus  monies  due  in 
subsequent  fiscal  years. 
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ROUTINE  USES  OF  MECOeOS  THE 

SYSTEII,  MCLUOINQ  CATEOOMES  OF  USERS  4M0 
TIC  PURI>OSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACnOES  FOR  SfOmtO, 
RETRIEVING,  ACCESSING,  RETAINmO,  AND 
OISPOSINQ  OF  RECORDS  M  THE  SVSrai: 

storage: 

Maintained  in  visible  file  bindMs/ 
cabinets. 

RETRIEVABtUTY: 

Retrieved  by  name. 
safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  p6rson(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  offidal 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

retention  and  disposal: 

Retained  for  two  years  after  end  of 
year  in  which  the  case  was  closed,  then 
destroyed  by  tearing  into  pieces, 
shredding,  ptdping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AM)  ADDRESS: 

Assistant  Deputy  CHiief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base.  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address,  written  inquiries  to  or  visit  the 
servicing  Constdidatad  Base  Perstmaid 
Office.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  %vritten 
inquiries  to  or  visit  the  serricing 
Consolidated  Base  Personnel  Office. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Farce’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  ^ency  dkarrainetions 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CKTEGORCt: 

Member’s  applicadon. 

E)(EMP110NS  OUUMED  FOR  TNE  SVSIEU: 

None. 

F035  AF  MP  Q 
SYSTEM  NAME: 

Selective  ReenlisUnent  Consideration. 
SYSTEM  location: 

Air  Force  Manpower  and  Personnri 
Center,  Randolph  Air  Force  Base.TX 
78150  and  consotidated  base  personnel 
offices  at  Air  Force  installations.  Official 
mailing  addresses  ere  publhdied  as  an 
appendix  to  the  Air  Force's  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  WORROUALS  COVERED  GV  THE 

system: 

Initial  enlistees  within  IS  months  of 
oripnal  evpiratitm  tmn  of  service; 
second  term  career  Airmen  within  13 
months  of  ETS. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Documentation  of  selective 
reenlistment  consideration  process. 

AUTNORiry  FOR  MAMilBtANCE  OF  THE  SVSTEM: 
10  U.SuC  C2iepter  833,  Enlistmmxts. 

pimposEfs): 

Used  by  member’s  immediate 
supervisor,  member’s  immediate 
commander,  unit  career  advisor,  base 
career  advisor  to  determine  anamber’s 
reenlistment  eligfoility. 

ROUTINE  USES  OF  RECORDS  MAWTMMED  m  THE 
SYSTEM,  mCLIXlINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  publi^ed 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORING. 
RETTOEVIRQ,  ACCESSING,  RETAUMNO,  ANO 
DISPOSING  OF  NECOROS  m  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABILfrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs) 
re^Hmsible  for  sarvicii^  ^  lecord 
system  in  perftwxnance  ^  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AMO  disposal: 

Retrieved  temporarily  in  inenber’s 
Unit  Personnel  Records  prior  to 


reenlistment;  parmenently  filed  in 
Master  Personnel  Records  at  time  of 
reenlistraeat,  separation,  diacbarge  or 
retirement 

SYSTEM  MANMENfS)  ANO  ADDRESS: 

Assistant  Deputy  Chief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel.  Randolph  Air  Force  Base. 
Texas  78150. 

NOTIFICAIIOR  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  ffiemselves 
is  containad  in  this  system  riiould 
address  writlmi  inquiries  to  or  visit  the 
Assistant  Deputy  Orief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base, 
Texas  78150  or  agency  officials  at  the 
servicing  Consolid^ad  Base  Pacsoonel 
Offiica.  Official  mailing  addresses  ara 
published  as  an  appai^x  to  the  Air 
Foroe’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  cootained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  D^iuty 
Chief  of  Staff.  Manpower  and  Persoonm 
for  Military  Personnel,  Randolph  Air 
Force  Base,  Texas  781S0  or  agency 
officials  at  the  servicing  Conaolidated 
Base  Personnel  Office.  Official  muling 
adikesses  are  published  as  an  appendix 
to  the  Air  Faroe’s  coaapilation 
systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES; 

The  Air  Faroe  rules  lor  aocetsii^ 
records,  and  tar  contesting  contents  and 
appealing  initial  agency  detanmnations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  606b;  or  may  be 
obtained  from  ^  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Entries  are  made  by  the  supervisor 
and  commander,  and  acknowlec^ed  by 
the  member. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  M 
SYSTEM  NAME; 

Air  Force  Enlistment/Commissioning 
Records  System. 

SYSTEM  location: 

At  recruiting  offices  and  Military 
Entrance  Processing  Stations  (MEPS), 
Liaison  Noncommissioned  Officer 
(NCO)  offices  in  all  states. 

CATEGORES  OF  enWIOUALt  COVERED  ev  THE 

system: 

Applicants  for  enlisbnent  or 
commissioning  programs. 
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CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

Individual’s  application,  personal 
interview  record  (PIR)  and  supporting 
documents  containing  name.  Social 
Security  Number,  finger  prints, 
historical  background,  education, 
medical  history,  physical  status, 
employment,  religious  preferences 
(optional),  marital  and  dependency 
status,  linguistic  abilities,  aptitude  test 
results,  parental  consent  for  minors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  31,  Enlistments; 
implemented  by  Air  Force  Regulation 
33-3,  Enlistment  in  the  United  States 
Air  Force. 

FURPOSE(S): 

Information  is  collected  by  recruiters 
to  determine  enlistment/commissioning 
eligibility,  and  process  qualified 
applicants.  Personnel  managers  use  as 
hard  copy  documentation  of  data 
entered  in  Personnel  Data  Systems 
(PDS).  Personnel  managers  dso  use 
certain  documents  to  determine 
classification  and  assignment  actions 
after  enlistment.  All  documents  are 
soiuce  documents  in  determining 
benefits/entitlements. 

ROUTINE  USES  OF  RECORDS  MAINTAV4EO  IN  THE 
SYSTEM,  mCLUDMO  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AM)  PRACTICES  FOR  STORMQ, 
RETRIEVmG,  ACCESSING,  RETAMNQ,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to*know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  disposal; 

Files  of  applicants  not  enlisted  are 
retained  in  the  local  recruiting  office 
and  destroyed  after  two  years.  Records 
of  enlistees  that  are  not  forwarded  to 
Master  and  Unit  Personnel  Records  files 
are  destroyed  after  two  years,  by  tearing 
into  pieces,  burning,  shredding, 
macerating  or  pulping. 


system  manaoer(s)  and  address: 

Assistant  Deputy  Chief  of  Stafi/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  "TX  78150- 
6001. 

notn%ation  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
agency  officials  at  respective  recruiting 
office  locations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  agency  officials 
at  respective  recruiting  office  locations. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESDNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  provides  through  written 
application  or  personal  interview. 

EXEMPTIONS  CLANIEO  FOR  THE  SYSTEM: 

None. 

FOSS  AF  MP  I 
SYSTEM  NAME; 

Incoming  Clearance  Record. 

SYSTEM  location: 

Consolidated  base  personnel  offices  at 
Air  Force  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Record  is  established  for  each  active 
duty  Air  Force  member  projected  for 
arrival  at  a  new  duty  location. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  contains  computer  print-out, 
orders,  documents  received  by  the 
processing  unit  prior  to  members 
arrival. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
implemented  by  Air  Force  Regulation 


35-17,  Preparation  of  Personnel 
Selected  for  Relocation  •  Base  Level 
Procedures. 

PURPOSE(S): 

To  provide  a  central  location  for 
retaining  dociunents  received  prior  to  a 
members  physical  arrival  at  joining 
installation  of  assignment. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGOMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUTY: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  ffie  record 
system  in  perfonnance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Record  system  is  retained  until  arrival 
of  the  member,  in-processing  has  been 
completed,  all  documents/components 
are  accoimted  for.  The  record  is  then 
destroyed  by  tearing  into  small  bits, 
pulping,  shredding,  burning,  or 
macerating. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Stafi,  Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 
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CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
^are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Special  Orders  and  information 
extracted  from  Personnel  Data  System 
(automated  record  system). 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  J 
SYSTEM  name: 

Absentee  and  Deserter  Information 
Files. 

SYSTEM  location: 

Absentee  and  deserter  documents  are 
maintained  in  the  Unit  Personnel 
Record  Croup  at  consolidated  base 
personnel  offices.  Deserter  information 
files  are  maintained  at  major  commands 
of  the  parent  unit  of  assignment.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

C^se  files  are  maintained  at  the  Air 
Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001.  Permanently  retained  documents 
are  located  at  the  National  Personnel 
Records  Center,  Military  Personnel 
Branch.  9700  Page  Boulevard,  St.  Louis, 
MO  63132  and  the  Air  Reserve 
Personnel  Center,  Denver.  CO  80280. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  active  duty  and  inactive  duty  Air 
Force  personnel  who  are  or  have  been 
reported  absent  without  leave  or  who 
have  been  administratively  classified  as 
a  deserter. 

CATEGORIES  OF  RECORDS  !N  THE  SYSTEM: 

Duty  status  change  forms;  Absentee 
Wanted  by  the  Armed  Forces  forms; 
copy  of  unit  commander’s  initial  and 
follow-on  Report  of  Inquiry.  Includes 
information  concerning  circumstances 
surrounding  the  unauthorized  absence 
and  attempts  to  locate  the  individual; 
copy  of  notification  letter  to  next  of  kin 
stating  that  member  is  considered  in  an 
administrative  status  of  an  unauthorized 
absentee  or  deserter;  Federal  Bureau  of 
Investigation  (FBI)  and  Office  of  Special 
Investigations  (OSI)  reports  or  extracts 
therefrom  are  included  in  some  case 
files;  correspondence  administratively 
classifying  ^e  individual  as  a  deserter, 
if  appropriate;  Report  of  Return  of 
Absentee  Wanted  by  the  Armed  Forces 
forms. 


AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  47,  Uniform  Code 
of  Military  Justice.  Sections  885, 
Desertion.  886.  Absence  without  leave 
and  887.  Missing  movement; 
implemented  by  Air  Force  Regulation 
35-73.  Desertion  and  Unauthorized 
Absence. 

PURPOSE(S): 

Provides  documentation  and 
reference  source  for  the  administration 
of  individuals  administratively 
classified  as  deserters. 

Used  as  basis  for  preparing  statistical 
reports  required  by  DOD,  managers  of 
unauthorized  absentee  programs,  e.g.. 
Major  Commanders. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  INCLUOtNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Changes  in  individual’s  status  are 
reported  to  military,  federal  and  civil 
law  enforcement  agencies  to  facilitate 
apprehension. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievability: 

Retrieved  alphabetically  by  last  name. 
SAFEGUARDS: 

Records  are  accessed  by  the  custodian 
of  the  record  system,  and  by  persons 
responsible  for  servicing  the  records 
system  in  the  performance  of  their 
official  duties  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  file  cabinets  in 
buildings  that  are  either  locked  or  have 
controlled  access  entry  requirements. 

retention  and  disposal: 

Documents  originated  at  base  level  are 
maintained  in  the  Military  Personnel 
Records  System.  Major  command  files 
are  maintained  as  temporary  general 
correspondence  files  and  destroyed  by 
shredding  one  year  after  the  calendar 
year  in  which  the  member  returned  to 
military  control.  Case  files  maintained 
at  the  Air  Force  Military  Personnel 
Center  (AFMPC/MPCAKP)  are 
destroyed  six  months  after  the  member 
is  returned  to  military  control;  however, 
If  additional  accountable  disclosures  are 
made  during  that  six  month  period  the 
files  are  transferred  to  the  Military 
Personnel  Records  System  and  retained 
permanently. 


SYSTEM  MANAGERfS)  AND  ADORESS: 

Assistant  Deputy  Chief  of  Stafi/ 
Personnel  for  t^litary  Personnel. 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

NOTIFICATION  PROCEDURE: 

During  the  period  of  unauthorized 
absence,  no  procedures  exist  for 
notifying  in^viduals  that  a  Deserter  file 
is  maintained  on  them  xmless  address 
provided  by  requester.  Subsequent  to 
the  member’s  return  to  military  control 
individuals  can  contact  the  system 
manager  or  visit  the  locations  identified 
above.  Requests  from  individuals 
should  be  addressed  to  the  Assistant 
Deputy  Chief  of  Stafi/Personnel  for 
Military  Personnel,  Randolph  Air  Force 
Base,  TX  78150-6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Stafi/Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Unit  Commanders,  Consolidated  Base 
Personnel  Office  representatives, 
military  and  civilian  law  enforcement 
officials,  and  anyone  who  may  report 
information  concerning  an  absentee 
wanted  by  the  Armed  Forces. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  K 
SYSTEM  name: 

Relocation  Preparation  Project 
Folders. 

SYSTEM  LOCATION: 

At  Consolidated  Base  Personnel 
Offices  (CBPOs)  only.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  MOiVIOUALS  COVERED  BY  THE 

system: 

Maintained  on  all  active  duty  Air 
Force  duty  Air  Force  personnel  selected 
for  relocation  as  the  result  of  retirement, 
separation,  release  from  extended  active 
duty.  Permanent  Change  of  Station 
(PCS),  or  Temporary  D^ty  (TDY). 
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CATEQOWES  OF  RECORDS  IN  THE  SYSTEM: 

Relocation  records  may  consist  of 
checklist,  orders  and  amendments, 
letters  from  agencies  outside  the  CBPO 
regarding  the  member’s  relocation, 
record  of  emergency  data.  Records 
Transmittal/Request,  servicemen’s 
request  for  compensation  from  the 
Department  of  Veterans  Affairs,  PCS  or 
TDY  Levy  Notification  Letter/Brief, 
duplicates  of  correspondence  directing/ 
au^orizing  the  relocation.  Assignment 
Instruction  Woricsheet,  Basic 
Assignment  Eligibility  Checklist, 
Assignment  Preference  Statement, 
Medical/Dental  Clearance  for 
Assignment  to  short-tour  area.  Medical 
and  Educational  Clearance  for 
Dependent  Overseas  Travel,  Overseas 
Tour  Election  Statement,  Cancellation/ 
Diversion  of  Assignment  or  change  of 
reporting  month  and  components  of  the 
Field  Records  Group  for  consolidation 
and  forwarding  to  new  location. 

AirTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  8032,  General  duties;  implemented 
by  Air  Force  Regulation  35-17, 
Preparation  of  Personnel  Selected  for 
Relocation  -  Base  Level  Procedures. 

PURPOSE(S): 

Each  type  of  relocation  of  Air  Force 
personnel  requires  specific  actions 
described  either  on  a  checklist  or  by 
sending  a  form  letter  to  the  applicable 
base  activity  having  a  responsibility  for 
insuring  accomplishment  of  the  action. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabiuty: 

Retrieved  by  name  within  departure 
month. 

safeguards: 

Records  are  accessed  by  authorized 
personnel  in  performance  of  their 
official  duties  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets/or 
rooms. 

RE^NTKM  AND  DISPOSAL: 

Records  are  maintained  for  a  period  of 
six  months  after  departure  of  the 


member,  then  removed  and  destroyed 
by  tearing  into  small  bits,  macerating, 
burning,  shredding,  or  pulping. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150.  Assistant  E)eputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Stafi/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150  or  directly  to  agency  officials  at 
each  respective  location.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Individual  can 
obtain  assistance  in  gaining  access  from 
the  system  manager  and  individuals 
may  deal  directly  with  agency  officials 
at  each  respective  location. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORiES: 

Compuler  print-outs,  information 
obtain^  fiom  tlie  unit  personnel 
records,  from  the  unit  comm.ander,  the 
supervisor  and  from  the  member. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  L 
SYSTEM  NAME: 

Unfavorable  Information  Files  (UIF). 

SYSTEM  LOCATION: 

Complete  UIFs  are  maintained  in 
Consolidated  Base  Personnel  Offices 
(CBPO),  and  in  Orderly  Rooms  with 
Personnel  Concept  Three  (PC  III) 
capability.  UIF  summary  ^eets,  a  part 
of  the  UIF,  are  also  maintained  at 
Individual's  unit  of  assignment 
(commander’s  copy);  geographically 
separated  imits  not  co-locat^  with  a 
servicing  CBPO;  major  commands  of 
assignment  for  officers  only,  and  at 


Headquarters  Air  Force  Military 
Personnel  Center  (DPMOC),  Randolph 
Air  Force  Base,  TX  78150-6001,  for 
colonels  and  colonel  selectees.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIVDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  military  piersonnel  who 
are  the  subject  of  an  UIF. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Derogatory  correspondence 
determined  as  mandatory  for  file  or  as 
appropriate  for  file  by  an  individual’s 
commander.  Examples  include  written 
admonitions  or  reprimands;  court- 
martial  orders:  letters  of  indebtedness, 
or  control  roster  correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
35-32,  The  Air  Force  Unfavorable 
Information  File  Program. 

PURPOSE(S): 

Reviewed  by  commanders  and 
personnel  officials  to  assure  appropriate 
assignment,  promotion  and  reenlistment 
considerations  prior  to  effecting  such 
actions.  UIFs  also  provide  information 
necessary  to  support  administrative 
separation  when  further  rehabilitation 
efforts  would  not  be  considered 
effective. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  WCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAININa,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets  and  in  computers  and  on 
computer  output  products. 

RETRIEVABtLITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 
Computer  records  are  protected  by 
computer  software. 
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RETENTION  AND  DISPOSAL: 

UIFs  are  maintained  for  one  year  bom 
the  date  of  the  most  recent 
correspondence,  except  when  the  hie 
contains  documentation  pertaining  to 
Articles  15,  Court-Martial  or  certain 
civil  court  convictions,  in  which  case 
the  retention  period  is  two  years  from 
the  date  of  that  correspondence.  Files 
are  automatically  destroyed  upon 
separation  or  retirement,  and  on  an 
individual  basis  when  the  individual’s 
commander  so  determines.  E)estroy  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Computer 
records  are  destroyed  by  degaussing  or 
overwriting. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 

NOTIFICATION  PROCEDURE: 

Personnel  for  whom  optional  UIFs 
exist  are  routinely  notihed  of  the 
existence  of  a  hie.  In  all  cases  personnel 
have  had  the  opportunity  or  are 
authorized  to  rebut  the  correspondence 
in  the  hie. 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  inquiries  to  or  visit  the 
Assistant  Eteputy  Chief  of  Staff/ 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001,  servicing  CBPO,  or  to  the 
Orderly  Room  at  bases  with  PC  III 
capability.  Ofhcial  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  or  visit  the  Assistant  Deputy  Chief  of 
Staff/Personnel,  Randolph  Air  Force 
Base,  TX  78150-6001,  the  servicing 
CBPO,  or  to  the'Orderly  Room  at  bases 
with  PC  III  capability.  Ofhcial  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Supervisory  reports  or  censures  and 
documented  records  of  jioor 
performance  or  conduct. 


EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

None. 

FOSS  AF  MP  M 
SYSTEM  NAME: 

Officer  Promotion  and  Appointment. 

SYSTEM  LOCATION: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001  and  headquarters  of  ma)or 
commands  and  separate  operating 
agencies.  Ofhcial  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  officers  selected/ 
nonselected  for  active  duty  promotion 
or  appointment;  officers  projected  as 
eligible  for  promotion  or  appointment 
consideration. 

categories  of  records  in  the  system; 

Records  may  consist  of: 

(1)  Officer  Selection  Brief  File.  This 
hie  contains  information  extracted  from 
the  mechanized  USAF  Master  Personnel 
File  to  include  basic  personnel,  flying, 
and  education  data  for  each  officer  to  be 
considered  by  a  selection  board  for 
promotion  or  Regular  Air  Force 
appointment.  The  preselection  brief  is 
provided  to  each  eligible  officer  in 
advance  of  presentation  to  the  selection 
board.  An  updated  selection  brief  is 
produced  for  actual  board  use.  Copies  of 
selection  briefs  are  retained  on 
microhlm.  Additionally,  a  record  copy 
of  documentation  accepted  for  manual 
posting  of  updates/corrections  to  the 
officer  selection  brief  processed  for 
board  consideration  is  retained. 

(2)  Officer  Promotions  and 
Appointments  Administrative  Files.  At 
the  Air  Force  Military  Personnel  Center 
(AFMPC),  this  hie  includes  copies  of 
staff  advisories  provided  to  Secretary  of 
the  Air  Force  Board  for  Correction  of 
Military  Records  containing  promotion 
and  appointment  related  information  in 
response  to  specihc  points  in  an 
application,  and  background 
information  and  proposed  responses  to 
Congressional  and  high-level  inquiries 
in  the  officer  promotions  and 
appointments  area.  At  all  levels,  the  hie 
will  include  information  and 
background  relative  to  any  propriety  of 
promotion  or  appointment  action  (not 
qualihed  recommendation,  removal 
action,  delaying  action,  etc.)  processed, 
and  listings  of  officers  eligible  for 
promotion  or  appointment 
consideration. 

(3)  Regular  Officer  History  Card  File. 
This  hie  contains  a  history  card  on  each 


Regular  Air  Force  Officer  who  was  on 
active  duty.  Temporary  Disability 
Retired  List  or  missing  in  action  as  of 
January  1973.  It  contains  name,  Socinl 
Security  Number,  Promotion  List 
Service  Date  (10  U.S.C.  8287),  Adjusted 
Promotion  List  Service  Date  (PLSD)  (10 
U.S.C.  8303  or  any  other  provision  if 
applicable),  source  of  commission,  date 
of  Regular  Air  Force  acceptance,  date  of 
birth,  promotion,  category  (Line, 

Medical  Corps,  etc.)  (10  U.S.C.  8296), 
base  retirement  date  (10  U.S.C.  8927), 
permanent  grade  history,  temporary 
grade  history  to  include  dates  of  rank, 
effective  dates  and  special  orders 
announcing  the  promotion.  Total  Active 
Federal  Commissioned  Service  Date, 
date  officer  was  placed  on  or  recalled 
horn  the  Temporary  Disability  Retired 
List  (if  applicable).  Regular  Air  Force 
Lineal  Position  Number.  Presidential 
nomination  date.  Total  Active  Federal 
Service  as  of  date  of  Presidential 
nomination,  any  commissioned  service 
held  prior  to  Regular  Air  Force 
appointment  (if  applicable),  former 
service  number  if  member  of  other  than 
the  Air  Force,  Public  Law  under  which 
officer  was  appointed  in  the  Air  Force, 
remarks  on  correction  to  records  from 
the  Secretary  of  the  Air  Force  Board  for 
the  Correction  of  Military  Records,  any 
adjustments  to  officer’s  record  and 
reasons  therefor. 

(4)  Air  Force  Conhrmed  Nomination 
Lists.  This  hie  includes  all  Senate 
conhrmation  nomination  lists  for  officer 
appointments  and  promotions  through 
the  grade  of  colonel.  This  hie  contains 
the  only  existing  ofhcial  signed 
document  reflecting  Senate 
conhrmation. 

(5)  Regular  Air  Force  Officer 
Promotion  List.  The  Regular  Officer 
Promotion  List  (Lineal  List)  is  a 
historical  computer-generated  product 
maintained  at  AFMPC  displaying  the 
names  of  all  active  duty  Regular  Air 
Force  in  lineal  order  (descending)  by 
promotion  cate^o^  by  permanent  grade. 

(6)  Regular  Air  Force  Appointment 
Management  File.  This  hie  includes 
individual  locator  cards  reflecting  a 
Regular  officer  selectee’s  progress  from 
selection  by  a  board  of  officers  to  either 
acceptance  or  declination:  Regular  Air 
Force  declination  statements,  and 
Regular  Appoint  Board  work  rosters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  35  and  837,  Appointments 
as  Reserve  Officers;  10  U.S.C.  835, 
Appointment  in  the  Regular  Air  Force; 
and  10  U.S.C.  839,  Temporary 
Appointments.  37  U.S.C.  3,  Basic  Pay 
and  Allowances  of  the  Uniformed 
Services.  10  U.S.C.  79,  Correction  of 
Military  Records;  Section  628,  Public 
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Law  96-513,  The  Defense  Officer 
Personnel  Management  Act,  December 
12, 19B0,  as  implemented  by  Air  Force 
Regulation  36-89,  Promotion  of  Active 
Duty  List  Officers,  and  E.O.  9397. 

PURPOSE(S): 

The  Air  Force  operates  basically  a 
central  selection  process  for  active  duty 
promotion  of  officers  to  grades  03-06, 
and  all  Regular  Air  Force  appointments. 
Selection  briefs  are  retained  as  a 
historical  record  of  data  presented  to  an 
officer  selection  board  and,  as  such  are 
used  to  validate  completeness,  accuracy, 
or  omission  of  data  reviewed  by  boards. 
Administrative  files  are  used  for 
research,  precedence,  and  reference 
purposes. 

Promotion/appointment  propriety 
files  are  used  to  monitor  completeness, 
legality,  and  processing  timeliness  of 
the  actions.  Generally,  this  records 
system  contains  information  necessary 
to  manage  a  diverse  promotion  and 
appointment  program  in  a  centralized 
environment.  Board  results  to  include 
names  of  selectees  and  statistical 
analysis  of  those  results  are  made  a 
matter  of  public  record  after  appropriate 
approval  of  board  proceedings.  Results 
of  the  board  are  updated  to  the 
individual  subject  record  in  the 
Personnel  Data  System  (PDS)  after 
public  release  of  the  board  proceedings. 

Benchmark  records  are  five  records  of 
officers  from  the  lowest  score  category 
selected  by  each  board  and  five  records 
of  officers  from  the  highest  score 
category  not  selected  by  each  board 
captured  on  microfilm.  For  boards  held 
prior  to  October  20, 1975,  the 
benchmark  records  will  consist  of  only 
the  record  for  five  officers  from  the 
lowest  score  category  selected  by  the 
board.  Benchmark  records  are  used  as 
directed  by  the  Assistant  Secretary  to 
the  DCS/Personnel  for  Special  Review 
Board  considerations  and  for  Special 
Selection  Boards. 

ROUTINE  USES  OF  RECORDS  MAiNTAINEO  IN  THE 
SYSTEM,  mCUiDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  names  and  Social  Security 
Numbers  of  officers  selected  by  central 
selection  board  for  an  active  duty 
promotion,  to  grades  above  Captain,  and 
Regular  Air  Force  Appointment  as  well 
as  officers  to  receive  appointments  in 
the  Air  Force  requiring  confirmation  of 
such  appointments  by  the  Senate  of  the 
United  States,  are  provided  to  the  Office 
of  the  President  of  the  United  States  for 
nomination  and  to  the  United  States 
Senate  for  confirmation.  This 
information  will  be  published  in  the 
Congressional  Record. 


The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORWQ, 
RETRIEVINQ,  ACCESSING,  RETAIMNQ,  AND 
DISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets,  card  files,  on  computer  and 
computer  output  products. 

RETRIEVABIUrY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  in  performance  of  their 
official  duties  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or 
rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  or  no  longer 
ne^ed  for  reference,  or  on  inactivation, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Computer  records  will  be 
destroyed  by  degaussing  or  overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  or  Staff/ 
Manpower  and  Personnel,  Randolph  Air 
Force  Base.  TX  78150-6001. 

NOTIFICA’nON  PROCEDURE: 

Individuals  seeking  to  determme 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  WTitten  inquiries  to  or  visit  the 
Assistant  Deputy  Qiief  of  Staff/ 
Manpower  and  Personnel,  Randolph  Air 
Force  Base,  TX  78150-6001  or  directly 
to  agency  officials  at  the  respective 
system  location.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  or  visit  the  Assistant  Deputy  Chief  of 
Staff/Manpower  and  Personnel, 
Randolph  Air  Force  Base,  TX  78150- 
6001  or  directly  to  agency  officials  at  the 
respective  system  location.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 


12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  Manager. 

RECORD  SOURCE  CATEGORIES: 

All  data  contained  on  the  Officer 
Selection  and  Preselection  Briefs  and 
various  selection  board  computer 
products  is  directly  extracted  from  the 
Headquarters  Air  Force  Master 
Personnel  File.  Selection  brief 
documentation  backup  files  in  the  form 
of  official  correspondence,  letters,  or 
messages,  properly  authenticated  by  an 
appropriate  personnel  official,  are 
.generated,  normally  at  the  officer’s 
request  from  the  servicing  Consolidated 
Base  Personnel  office.  Information  is 
obtained  from  HQ  USAF  and  major 
command  officer  selection  folders  from 
special  orders,  oath  of  office  signed  by 
data  subject,  memorandums  from  the 
Secretary  of  the  Air  Force  Board  for 
Correction  of  Military  Records,  selection 
board  reports.  Data  is  obtained  from 
appointment  applications  from  data 
subject  and  from  the  Master  Record 
Group  of  the  applicable  Service 
Department  as  concerns  data  subject. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  N 
SYSTEM  NAME: 

Individual  Weight  Management  and 
Physical  Fitness  File. 

SYSTEM  LOCATXM: 

Air  Force  unit  of  assignment  or 
attachment  and  servicing  medical 
facility.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM; 

Air  Force  active  duty  military 
personnel;  Air  National  Guard  (ANG) 
and  Air  Force  Reserve  personnel  who 
are  enrolled  in  the  Weight  Management 
and/or  Fitness  Programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

File  contains  individuals  weight 
management/ physical  fitness  record; 
letters  informing  individual  of 
overweight/unfit  status,  changes  in 
weight/ fitness  status,  scheduling 
medical  evaluation,  documenting 
medical  progress,  copies  of 
administrative  actions  taken  and  other 
pertinent  documentation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties,  delegation  by; 
as  implemented  by  Air  Force  Regulation 
35-11,  Air  Force  Weight  Control  and 
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Physical  Fitness  Program;  and  E.O. 

9397. 

PURPOSE(S): 

To  document  individuals’  progress  in 
the  Weight  Management/Physic^ 

Fitness  Programs.  The  file  keeps 
individuals  informed  of  weight  loss  and 
fitness  goals  in  attaining  maximum 
allowable  weight,  provides  history  of 
weight  loss,  fitness  and  counselling,  and 
provides  an  input  for  medical 
determinations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  on 
computer  and  computer  output 
products. 

RETRIEVABIUTY: 

Retrieved  by  name,  Social  Security 
Number  and  grade. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  records  system  and  by  piersonCs) 
responsible  for  servicing  the  records 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
controlled  by  personnel  screening. 

RETENTION  AND  DISPOSAL: 

When  a  person  achieves  the 
prescribed  weight  standards  or  desired 
fitness  level,  file  is  retained  for  one  year 
rrom  removal  from  the  Weight 
Management/Fitness  Program  and 
destroyed  by  unit;  or  destroyed  upon 
)-f^tirement  or  separation  by  unit, 
v/vhichever  is  earlier;  or  upon  successful 
completion  of  probation  and 
■‘ihabilitation  under  Air  Force 
Regulation  39-10. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Manpower  and 
'Personnel,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330-5060. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff/Manpower  and  Personnel, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330-5060  or  to  the 
Commander  at  the  unit  of  assignment  or 


attachment.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

Include  full  name,  grade,  and  Social 
Security  Number.  Personal  visits  require 
proof  of  identity  with  an  Armed  Forces 
Identification  Card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Deputy  CHiief  of  Staff/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330-5060 
or  to  the  Commander  at  the  unit  of 
assignment  or  attachment.  Ofiicial 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

Include  full  name,  grade,  and  Social 
Security  Number.  Personal  visits  require 
proof  of  identity  with  an  Armed  Forces 
Identification  Card. 

CONTESTING  RECORD  PROtXOURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  to  whom  the  record 
pertains. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F035  AF  MP  O 
SYSTEM  name: 

Unit  Assigned  Personnel  Information. 
SYSTEM  LOCAnON: 

Headquarters  United  States  Air  Force; 
major  command  headquarters;  all  Air 
Force  installations  and  rmits,  and 
headquarters  of  unified  and  specified 
commands  for  which  Air  Force  is 
Executive  Agent.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  military  personnel,  and 
Air  Force  Reserve  and  Air  National 
Guard  personnel.  Air  Force  civilian 
employees  may  be  included  when 
records  are  created  which  are  identical 
to  those  on  military  members.  Army. 
Navy,  Air  Force  and  Marine  Corps 
active  duty  military  and  civilian 
personnel  assigned  to  headquarters  of 
unified  and  specified  commands  for 
which  Air  Force  is  Executive  Agent. 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM*. 

File  copies  of  separation  actions, 
newcomers  briefing  letters,  line  of  duty 
ddteiminations,  assignment  actions, 
retirement  actions,  in  and  out 
processing  checklists,  promotion  orders, 
credit  union  authorization,  disciplinary 
actions,  favorable/imfavorable 
communications,  record  of  counseling, 
appointment  notification  letters,  duty 
status  changes,  applications  for  off  duty 
employment,  applications  and 
allocations  for  s^ool  training, 
professional  military  and  civilian 
education  data,  private  weapons  storage 
records,  locator  information  including 
names  of  dependents,  home  address, 
phone  number,  training  and  experience 
data,  special  recognition  nominations, 
other  personnel  documents,  and  records 
of  training. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U<S<C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  ^^ual 
30-3,  Vol  m.  Mechanized  Personnel 
Procedures,  Air  Force  Manual  30-130, 
Vol  I,  Base  Level  Military  Personnel 
System,  and  E.O.  9397. 

FURPOSE(S): 

Provides  information  to  imit 
commanders/supervisors  for  required 
actions  related  to  persoimel 
administration  and  counseling, 
promotion,  training,  separation, 
retirement,  reenlistment,  medical 
examination,  testing,  assignment, 
sponsor  program,  duty  rosters,  and  ofi 
duty  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLX:iES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINRIQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  notebooks/ 
binders,  and  card  files. 

RETRIEVABILfTY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 
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RETENnON  AND  MSPOSAL: 

Retained  in  office  files  until 
superseded,  no  longer  needed, 
separation  or  reassignment  of  individual 
on  permanent  change  of  assignment 
(PC\)  or  permanent  change  of  station 
(PCS).  On  intercommand  reassignment 
PCA  or  PCS  the  file  is  given  to 
individual  or  destroyed.  On 
intracommand  reassignment  PCA  or 
PCS  the  file  is  given  to  individual, 
forwarded  to  gaining  commander,  or 
destroyed.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

SYSTEM  MANAGER(S)  AND  A00RESS(ES): 

Deputy  Chief  of  Stafi/Personnel, 
Headquarters  United  States  Air  Force, 
Washington  DC  20330-5060. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager 
or  to  agency  officials  at  location  of 
assignment.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager  or  to  agency  officials  at 
location  of  assignment.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual  concerned,  financial 
institutions,  educational  institution 
employees,  medical  institutions,  police 
and  investigating  officers,  bureau  of 
motor  vehicles,  witnesses,  reports 
prepared  on  behalf  of  the  agency, 
standard  Air  Force  forms,  personnel 
management  actions,  extracts  from  the 
Personnel  Data  System  (PDS)  and 
records  of  personal  actions  submitted  to 
or  originated  within  the  organization. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 


F035  AF  MP  P 
SYSTEM  name: 

General  Officer  Personnel  Data 
System. 

SYSTEM  location: 

Headquarters,  United  States  Air 
Force,  Washington,  DC  20330-5060,  and 
Headquarters,  Air  Force  Military 
Personnel  Center,  Randolph  Air  Force 
Base,  ’TX  78150-6001. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Retired,  Active  Duty,  and  Active 
Status  Reserve  of  the  Air  Force  General 
Officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Promotion  board  data;  ‘Career  Brief 
data/cards;  officer  military  record; 
photographs;  biographies;  retirement 
letters;  defiendent  data;  education  data; 
promotion  orders;  assignment  orders; 
demotion  data;  frocking  letters;  case 
studies;  language  data;  effectiveness 
reports,  and  promotion 
recommendations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  805,  The  Air  Staff,  and  Air 
Force  Regulation  36-9,  General  Officer 
Promotions  and  Evaluations. 

PURPOSE(S): 

To  record  active  duty  service  and 
performance  data  about  general  officers 
for  use  in  personnel  management 
decisions  and  officer  effectiveness,  to 
include  assignments,  promotions  and 
retirements. 

To  provide  source  data  for  preparing 
or  compiling  personnel  management 
data  to  include  career  profiles,  seniority 
and  retirement  lists,  memorandums  for 
record  concerning  actions  taken  on 
general  officers  and  statistical  analyses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Department  of 
the  Air  Force’s  compilation  of  systems 
of  records  notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets/card  files,  on  microfilm,  in 
computers  and  on  computer  output 
products. 

retruevability: 

Records  are  retrieved  by  last  name 
and/or  grade. 


SAFEGUARDS: 

Access  to  these  records  is  given  only 
to  the  Chief  of  Staff,  Deputy  chief  of 
Staff/Personnel,  Assistant  for  General 
Officer  Matters,  Chief  of  Air  Force 
Reserve,  Chief  National  Guard,  and 
other  persons  responsible  for  servicing 
or  reviewing  the  record  system  in 
performance  of  their  official  duties,  who 
Eire  properly  screened  and  cleared  for 
need-to-know. 

RETENTION  AND  DISPOSAL: 

Retired  General  Officer  records  are 
maintained  indefinitely;  retired 
Lieutenant  General,  Major  General,  and 
Brigadier  General  Officer  records  are 
retained  for  3  years,  then  reviewed  to 
determine  if  there  are  any  materials  of 
historical  value  which  warrant 
indefinite  retention.  If  not,  records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping  or  macerating. 
Computer  records  are  destroyed  by 
degaussing  or  overwriting. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Personnel, 
Headquarters,  United  States  Air  Force, 
Washington,  DC  20330-5060. 

NOTIFICA-nON  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
written  inquiries  to  or  visit  the  Deputy 
Chief  of  Staff/Personnel,  Headquarters, 
United  States  Air  Force,  Washington, 

DC  20330-5060.  For  verification 
purposes,  the  individual  should  provide 
full  name.  Social  Security  Number,  and 
active  duty  grade. 

Individuals  may  also  visit  the  Office 
of  the  Assistant  for  General  Officer 
Matters,  Room  4E212,  The  Pentagon, 
Washington,  DC,  to  obtain  information. 
A  requester  should  present  a  military 
identification  card  when  appearing  in 
person  for  information 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Deputy  Chief  of  Staff/ 
Personnel,  Headquarters,  United  States 
Air  Force,  Washington,  DC  20330-5060. 

Individuals  may  also  visit  the  Office 
of  the  Assistant  for  General  Officer 
Matters,  Room  4E212,  The  Pentagon, 
Washington,  DC,  to  obtain  information. 
A  requester  should  present  a  military 
identification  card  when  appearing  in 
person  for  information. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
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12-35;  32  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personnel  data  base;  member,  and 
Inspector  General’s  investigations. 

EXEMPTIONS  CUMEO  FOR  THE  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  pursuant  to  5  U.S.C 
S52a(k)(7).  but  only  to  the  extent  that 
disclosure  would  reveal  the  identity  of 
a  confidential  source. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1),  (2).  and  (3).  (c)  and  (e) 
and  publish^  in  32  CFR  p^  806b.  For 
additional  information  contact  the 
system  manager. 

F035  AF  MP  R 
SYSTEM  name: 

Application  for  Appointment  and 
Extended  Active  Duty  Files. 

SYSTEM  location: 

Headquarters  United  States  Air  Force, 
Washington,  DC  20330-5120; 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001; 

Air  Reserve  Personnel  Center,  Denver, 
CO  80280-5000; 

Headquarters  Air  Force  Reserve 
Robins  Air  Force  Base,  GA  31098-6001; 

United  States  Air  Force  Recruiting 
Service,  Randolph  Air  Force  Base,  TX 
78150-5421; 

Air  National  Guard  Support  Center, 
Andrews  Air  Force  Base,  Washington, 
DC  20331-6608. 

CATEGORIES  OF  INOlVDUALS  COVERED  BY  THE 
SYSTEM: 

(1)  Ail  applicants  for  appointment/ 
reappointment  as  Reserves  of  the  Air 
Force  (ResAF)  to  United  States  Air 
Force  Reserve  (USAFiy  or  Air  National 
Guard  of  the  United  States  (ANGUS) 
afiiiiation;  (2)  all  applicants  for 
appointment/reappointment  as  ResAF 
to  serve  on  extended  active  duty  (EAD)- 
as  medical  service  officers,  chaplains, 
and  judge  advocates;  (3)  all  USAFR  and 
ANGUS  members  who  apply  for 
volimtary  entry  on  EAD;  (4)  all 
commissioned  officers  of  other 
uniformed  services  on  EAD  who  apply 
for  interservice  transfer  to  serve  on  EAD 
with  the  USAF;  (5)  all  commissioned 
officers  and  enlisted  members  of  the 
USAF  Reserve  components,  not  on  EAD, 
who  apply  for  interservice  transfer 
between  Reserve  components  of  the 
USAF. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  applicaticm  and 
supporting  documents  as  applicable. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

' .  10  U.S.C.  Chapter  837,  Appointment 
as  Reserve  Officers;  Chapter  839, 
Temporary  Appointments  implemented 
by  Air  Force  Regulation  36-15, 
Appointment  in  Commissioned  Grades 
and  Designation  and  Assignment  in 
Professional  Categories-R^rve  of  the 
Air  Force  and  United  States  Air  Force 
(Temporary).  10  U.S.C  716, 
Commissioned  officers  tranirfer  among 
the  armed  forces,  the  National  Oceanic 
and  Atmospheric  Administration,  and 
the  Public  Health  Service,  implemented 
by  Air  Force  Regulation  35-39, 
Interservice  and  Intraservice  ’TransfOT  of 
Uniformed  Service  Members.  10  U.S.C. 
672(d),  Reserve  componoits  generally; 
689,  Reserve  officers;  grade  in  which 
ordered  to  active  duty;  50  U.S.C  App 
454,  Selective  Service  Act,  Persons 
liable  for  training  and  service;  App  456, 
Deferments  and  exemptions  from 
training  and  service;  implemented  by 
Air  Force  Regulation  45-26,  Voluntary 
Entry  on  Extended  Active  Duty  of 
Commissioned  Officers  of  the  Air 
Reserve  Forces. 

PURPOSEfS): 

Used  to  select,  appoint  or  designate 
persons  for  the  US.AJ11  or  ANGUS,  for 
interservice/intraservice  transfer.  Ready 
Reserve  assignment,  or  EAD. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCUIOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSMO,  RETAIMNG,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVA8ILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  me  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

If  selected  for  appointment/ 
reappointment,  extended  active  duty, 
USAFE  or  ANGUS  affiliation,  or 
interservice/intraservice  transfer, 
records  become  the  Master  Personnel 
Record  Group  (MPerRGp)  and  are 
forwarded  to  the  appropriate  MPerRGp 


custodian.  An  abbreviated  reference  file 
of  selected  dociunents  is  maintained  by 
the  applicable  utilization  and 
assignment  branch.  If  not  selected, 
documents  are  retained  for  one  year  by 
the  selection  cur  appointment  authority. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 

NOnriFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  informatitm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  C^ef  of  Stafi/ 
Personnel,  Rudolph  Air  Force  Base,  TX 
78150-6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Personnel,  Randolph  Air 
Force  Base,  'TX  78150-6001. 

CONTESTING  RECORD  PROCEDURES: 

'The  Air  Force  rules  for  accessing 
records,  and  for  cxmtesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Member’s  application,  letters  of 
recommendation,  results  of  National 
Agency  Check  and  Military  Personnel 
Records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(k)(5). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1),  (2).  and  (3),  (c)  and  (e) 
and  publish^  in  32  CFR  p^  806b.  For 
additional  information  contact  the 
system  manager. 

FOSS  AFA  A 
SYSTEM  name: 

Cadet  Personnel  Management  System. 
SYSTEM  LOCATION: 

United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5000. 

CATEGORIES  OF  INOIVOUALS  COVERED  BY  THE 

system: 

The  Air  Force  Academy  cadets. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Cadet  Personnel  Record  (CPR) 
consisting  of  temporary  and  permanent 
forms  and  documents  including  the 
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CPR-l  which  contains  Oath  of 
Allegiance;  Cadet  Acceptance  Record; 
Statement  of  Consent;  separation 
referral;  appointment  orders; 
disciplinary/punishment  order; 
Commandant’s  Disciplinary  Boards; 
disenrollment  correspondence  for 
reentry  cadets;  Declaration  of  Religious 
Denomination;  Record  of  Emergency 
Data;  Statement  of  Personal  History; 
Certificates  of  Completion/Training; 
Serviceman’s  Life  Insurance  Election; 
dtation/orders  for  decorations/awards; 
Language  Proficiency  Test;  Statement  of 
Travel;  Ethnic/Race  Identification; 
Disclosure  of  Cadet/Cadet  Candidate 
Information;  Cadet  Outgoing  Clearance; 
Separation  Referral  Checklist;  Data  for 
Parachutist  Rating;  Certificate  of  Release 
or  Discharge;  Application  for  ID  Card; 
Line  of  Duty  Determination;  Individual 
Jump  Records;  USAF  Drug  Abuse 
Training  Certificate;  Squadron  Change 
Order;  Active  Duty  Service  Commitment 
Acknowledgment  Letter;  Faculty  Board 
Elimination  finm  Flying  Status;  10 
U.S.C.  Letter,  World  Service  Life 
Insurance  Election;  small  arms 
marksmanship  training,  and  the  CPR-2 
which  contains  the  Cadet  Performance 
Report;  Basic  Cadet  Evaluation  Report; 
Cadet  Conduct  Summary;  Cadet 
Interview/Evaluation;  Cadet  Personal 
Information;  Evaluation  of  Cadet;  Cadet 
Rating  Form;  Academic  Probation 
Notification;  Cadet  Personal  Data 
Summary  Sheet;  Individual  Military 
Rating  Summary;  Conduct/Aptitude 
Probation  Letters;  Commandant’s 
Disciplinary  Boards  (copies);  Academy 
Board/ Academic  Review  Committee 
actions  (copies);  Minutes  of  Eligibility 
Committee  actions;  Military  Review 
Committee/Athletic  Review  Committee 
action;  Upperclass  Performance 
Summary;  Professional  Military 
Training  Summary;  Liaison  Officer 
Candidate  Devaluation;  Evidence  and 
statements  gathered  by  the  Honor 
Committee  and  a  summary  of  the  Honor 
Board  proceedings;  Summer  Training 
Evaluation  and  Completion  Record; 
currmit  summer  assignments  and 
training  preferences.  Board  Case  File 
consists  of  proceedings,  inquiries,  and 
investigations;  Coimseling  Record; 
Motor  vehicle  information,  such  as 
amount  of  loan,  monthly  payments, 
current  financial  data,  insurance 
coverage,  and  record  of  accidents/ 
citations. 

AinHOWrr  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C  9331,  Establishment; 
Superintendent;  faculty; 

10  U.S.C  9349,  Cadets:  Organization; 
service;  instruction,  and  E.0. 9397. 


PURPOSE(S): 

Used  to  evaluate  and  doounent  cadet 
activity  at  the  United  States  Air  Force 
Academy. 

Case  files  are  used  by  Cadet  Honor 
representatives  to  investigate  possible 
violations  of  the  Honor  Code  and  as 
evidence  at  cadet  Honor  Hearings.  'The 
case  summaries  are  used  for  statistical 
record  keeping  and  training  in  each 
squadron  of  Honor  Committee  activities. 

Used  to  maintain  a  record  of  summer 
training  accomplishments  and  assign 
cadets  to  summer  training  program  to 
insure  each  cadet  meets  this  graduation 
requirement. 

Case  files  are  used  in  board 
(disenrollment)  actions  initiated  against 
cadets;  by  USAF  Academy 
Superintendent  in  making  a  decision  to 
refer  cadets  to  board  of  officers,  and  by 
the  Office  of  the  Secretary  of  the  Air 
Force  in  making  final  decisions  on 
disenrollment  action. 

Counseling  record  is  used  by 
counselors  to  maintain  record  of 
confidential  transactions  during 
counselling  sessions.  Used  to  record 
pertinent  information  about  a  cadet’s 
motor  vehicle  and  a  summary  of  past 
driving  record. 

Provides  authorities  with  immediate 
information  concerning  a  cadet’s  motor 
vehicle  for  counseling  and  determining 
the  cadet’s  financial  ability  to  incur  and 
repay  a  debt. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

Ibe  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  paper  files,  in 
computers  and  on  computer  output 
products,  cards  and  microform. 

RETRIEVAnurY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 


RETENTION  AND  DISPOSAL: 

Permanent  records  are  transferred  to 
the  Master  Cadet  Personnel  Record 
which  is  retained  permanently  at  the 
USAF  Academy  or  placed  in  ffie 
officer’s  record.  Any  personal 
documents  are  returned  to  the 
individual.  Temporary  records  are 
destroyed  90  days  after  graduation  or 
disenrollment.  Investigation  files  are 
destroyed  after  1  year  on  first  class 
cadets  and  after  6  months  on  second, 
third  and  fourth  class  cadets.  Case  files 
of  Honor  Hearings  are  destroyed  after  5 
years  on  guilty  cases  and  after  1  year  on 
not  guilty  and  discretion  cases.  Summer 
training  records  are  destroyed  after  6 
years  on  graduated  cadets  and  after  4 
years  on  disenrolled  cadets.  Case  files 
on  disenrolled  cadets  are  transferred  to 
the  Master  Cadet  Personnel  Record 
which  is  retained  permanently  at  the 
USAF  Academy.  Case  files  on  retained 
cadets  are  destroyed  3  months  after 
cadet  graduates.  Counseling  record  is 
destroyed  one  year  after  graduation. 
Motor  vehicle  information  is  destroyed 
when  superseded,  no  longer  needed,  or 
upon  graduation,  whichever  is  sooner. 
Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating, 
or  burning.  Computer  records  are 
destroyed  by  degaussing  or  overwriting. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commandant  of  Cadets,  Deputy  Chief 
of  Staff/Personnel,  and  Dean  of  Faculty, 
United  States  Air  jorce  Academy,  CO 
80840-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Commandant  of  Cadets,  Deputy  Chief  of 
Staff/Personnel,  and  Dean  of  Faculty, 
United  States  Air  Force  Academy,  CO 
80840-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Commandant  of  Cadets, 
Deputy  Chief  of  Staff/Personnel,  and 
Dean  of  Faculty,  United  States  Air  Force 
Academy,  CO  80840-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual,  counselors,  educational 
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institutions,  academy  authorities, 
cadets,  automated  system  interfaces, 
sovurce  documents  (such  as  reports),  and 
horn  instructors. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(7).  but  only 
to  the  extent  that  the  disclosure  would 
reveal  the  identity  of  a  confidential 
source. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2).  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b.  For 
additional  information  contact  the 
system  manager. 

FOSS  AFA  B 

SYSTEM  NAME: 

Master  Cadet  Personnel  Record 
(Active/Historical). 

SYSTEM  LOCATHM: 

United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Present  and  former  USAF  Academy 
cadets. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

(1)  Active;  Records  used  in  the 
candidate  selection  process  for  the 
USAF  Academy  include  high  school 
records;  admission  test  scores; 
candidate  fitness  test;  medical 
qualification  status;  personnel  data 
records;  letter  of  recommendation  and 
evaluation;  personal  data  to  include 
home  address;  telephone  number;  Social 
Security  Number;  population  or  ethnic 
group  selections;  height;  weight; 
citizenship;  statements  of  reasons  for 
attending  the  Academy  and  preparatory 
school  and  college  records,  if 
applicable;  service  academy 
precandidate  questionnaire;  invitation 
to  travel  letter;  transfer/validation  credit 
information;  Academy  Board  action; 
computer  generated  products  containing 
academic  grade  information;  parental 
addresses  by  state  roster  and  verification 
of  independent  studies;  computer 
listings  of  minority  students  by 
population  or  ethnic  group;  listings  of 
international  cadets;  special  order 
assigning  cadets  to  the  Cadet  Wing; 

Cadet  wing,  squadron,  and  class  alpha 
rosters,  and  matriculation  rosters. 

(2)  Historical:  Selected  special  orders 
(appointment,  assignment,  awards, 
separation,  etc.);  letters  and  records  of 
resignation/separation  actions,  details  of 
Honor  violation  (if  applicable);  selected 
letters  to  or  from  parents;  Permanent 
Record  Card;  decisions  of  committees. 


boards,  and  investigations  (if 
applicable);  high  school  and  college 
transcripts;  Collie  Entrance 
Examination  Board  test  scores; 
personnel  data  records,  and 
biographical  data;  computer  generated 
products  reflecting  academic  grade 
information;  grade  and  quality  point 
averages;  course  grade  distributions; 
overall  military  and  academic  orders  of 
merit;  selected  dependents  on  merit 
lists;  military  parents;  cadets  whose 
fathers  are  general  officers;  graduation 
data;  majors  awarded;  types  of  degrees 
conferred,  and  documents  pertaining  to 
awards,  academic  end  military  honors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9331,  Establishment; 
superintendent;  faculty,  and  E.O.  9397. 

PURPOSE(S): 

(1)  Active:  These  records  form  the 
nucleus  of  the  Master  Cadet  Personnel 
Record  for  candidates  selected  to  attend 
the  Academy.  These  records  are  used  to 
record  the  academic,  athletic  and 
military  training  histories  of  cadets  who 
attend  the  Academy.  They  provide  a 
means  of  checking  the  performance  of 
each  cadet,  recording  all  grades  for 
completed  courses,  computing  grade 
point  averages,  identifying  deficiencies, 
and  insuring  all  requirements  for 
graduation  are  met.  Grade  information  is 
used  by  cadets.  Academy  instructors, 
counselors,  and  advisors  in  selecting 
majors,  determining  academic 
requirements  for  specific  majors,  and 
scheduling  courses.  Computer  listings 
are  also  used  by  faculty  and  staff 
members  to  readily  identify  cadets  by 
squadron,  class,  and  population  or 
ethnic  group.  Academic  Review 
Conunittees  and  the  Academy  Board  use 
these  records  to  evaluate  cadet 
performance  and  to  determine  eligibility 
for  continuance  at  the  Academy. 

(2)  Historical:  These  records  form  a 
complete  history  of  each  cadet  who 
attended  the  Academy.  They  record 
academic,  athletic,  and  military 
performance  of  each  cadet  and  to 
coordinate  statistics  relating  to  cadet 
strength  and  attrition.  Files  are  reviewed 
by  organizations  within  the  Department 
of  Defense  to  determine  qualifications 
for  assignments;  by  Air  Force  Reserve 
Officer  Training  Corps  (AFROTTC), 
recruiting  and  medical  services  units  to 
determine  qualifications  and  eligibility 
for  training  programs  and  for  military 
service,  and  by  the  Air  Force  Military 
Personnel  Center  (AFMPC)  to  confirm  or 
recreate  a  military  service  record. 


ROUTINE  USES  OF  RECORDS  MAMTAMEO  W  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

Files  are  disclosed  to  the  Federal 
Bureau  of  Investigation  for  conducting 
backgitnmd  investigations  fiur  security 
clearances,  and  to  the  Department  of 
Veterans  Affairs  for  determining 
eligibility  for  benefits. 

Academic  and  personnel  information 
is  released  to  nominating  officials,  and 
to  the  Western  Athletic  Conference 
(WAC)  officials  on  cadets  participating 
in  WAC-sponsored  intercollegiate 
athletics. 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAMmO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in 
computers,  on  computer  output 
products,  and  on  microfilm. 

RETRIEVABILTTY: 

Retrieved  by  name  and  Sodal 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties,  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  file  containers, 
cabinets,  vaults  or  rooms,  and  in 
computerized  data  storage  devices 
controlled  by  computer  system  software. 

RETENTION  ANO  DISPOSAL: 

Temporary  documents  are  destroyed 
90  days  after  disenrollment  or 
graduation.  Permanent  documents  are 
microfilmed  one  year  after  graduation. 
The  microfilm  is  retained  permanently 
in  the  office  of  the  Registrar.  Paper  copy 
is  destroyed  after  6  years.  Reco^s  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Computer  records  are 
destroyed  by  degaussing  or  overwriting. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Registrar,  United  States  Air  Force 
Academy,  CO  80840-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
Registrar.  United  States  Air  Force 
Academy,  CO  80840-5000. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Registrar,  United  States 
Air  Force  Academy,  CO  80840-5000. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  die  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  forms 
the  individual  fills  out  during  the 
admissions  process;  other  educational 
institutions;  College  Entrance 
Examination  Board  and  American 
Collie  Testing  scores;  Air  Force 
medical  examination;  individual  and 
personnel  records;  grades;  tests: 
examinations  given  at  the  Academy: 
high  school  and  college  transcripts,  and 
from  actions  taken  by  the  Academy 
Boeird. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(7),  but  only 
to  the  extent  that  the  disclosure  would 
reveal  the  identity  of  a  confidential 
source. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)  (1),  (2).  and  (3),  (c)  and  (e) 
and  publish^  in  32  CFR  part  806b.  For 
additional  information  contact  the 
system  manager. 

FOSS  AFA  C 

SYSTEM  name: 

Prospective  Instructor  Files. 

SYSTEM  LOCAnON: 

United  States  Air  Force  Academy 
(USAF  Academy).  CO  80840-5000. 

CATEGORIES  OF  INDlVIOUALS  COVERED  BY  THE 
system: 

Military  personnel  applying  for 
instructor  duty  at  the  Air  Force 
Academy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copy  of  Application  for  Instructor 
Duty;  college  transcripts;  past  Officer 
Effectiveness  Reports;  Officer  Uniform 
Assignment  Brief  which  may  contain 
prior  assignment  information, 
aeronautical  rating  information,  general 
personnel  data  including  security 
clearance,  date  of  birth,  marital  status, 
and  promotion  dates;  correspondence 
between  individual  and  department; 
evaluations  on  individual’s  suitability, 
and  record  of  personal  interview. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9331,  Establishment; 
superintendent;  faculty. 

PURP08E(S): 

Used  to  determine  qualification, 
availability  and  location  of  potential 
instructors. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAWENG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  in 
computers  and  on  computer  output 
products. 

retrievabhjty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  ’Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  or  no  longer 
needed  for  reference.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Computer  records  are 
destroyed  by  degaussing  or  overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Personnel, 
United  States  Air  Force  Academy,  CO 
80840-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff/Personnel,  United 
States  Air  Force  Academy,  CO  80840- 
5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Deputy  Chief  of  Staff/ 
Personnel,  United  States  Air  Force 
Academy,  CO  80840-5000. 


CONTESTING  RECORD  PROCEDURES: 

’The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual,  previous  employers, 
education^  institutions  and  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AFCC  A 
SYSTEM  name: 

Scope  Leader  Program. 

SYSTEM  LOCATION: 

At  Headquarters  Air  Force 
Communications  Command  (AFCC/ 
DPRO),  Scott  Air  Force  Base,  IL  62225- 
6001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  military 
personnel,  officer  grade,  assigned  to  Air 
Force  Communications  Command 
(AFCC). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  selected  as  potential 
candidates  for  ’tough  job’  and 
commander  positions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  Air  Force  Communications 
Command  Regulation  500-16. 

PURPOSE(S): 

Used  to  monitor  the  assignment  and 
replacement  of  imit  Commanders  in  Air 
Force  Communications  Command 
(AFCC). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND  , 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  and  / 
computer  output  products. 

retrievabhjty: 

Retrievability  based  on  presence  of 
commander  identification  code. 
Computerized. 
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SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms  and  computer  system 
requiring  user  codes  and  passwords  for 
access. 

RETENTION  AND  DtSPOSAL: 

Retained  in  office  files  until . 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  macerating,  burning  or 
degaussing.  Also  destroyed  by 
degaussing. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Assignments,  Deputy  Chief 
of  Staff  Personnel,  Headquarters,  AFCC, 
Scott  Air  Force  Base,  IL  62225-6001. 

NOTIRCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Assignments,  Deputy  Chief 
of  Staff  Personnel,  Headquarters,  AFCC, 
Scott  Air  Force  Base,  IL  62225-6001. 

Individual  should  provide  full  name, 
rank  and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Assignments,  Deputy  Chief  of  Staff 
Personnel,  Headquarters,  AFCC,  Scott 
Air  Force  Base,  IL  62225-6001. 

Individual  should  provide  full  name, 
rank  and  Social  Security  Number. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AFOSi  B 
SYSTEM  name: 

Career  Development  Folder. 

SYSTEM  location: 

Air  Force  Office  of  Special 
Investigations,  Bolling  Air  Force  Base, 
DC  20332.  ' 


CATEGORIES  Of  WOMOUALS  COVERED  BY  THE 

system: 

All  officers  on  active  duty  and  all 
reservists  assigned  to  the  Air  Force 
Office  of  Special  Investigations  (AFOSI). 
Also  includes  those  AFOSI  officer 
special  agents  assigned  to  any 
Department  of  Defense  (DOD)  activity  or 
DOD  sponsored  program. 

CATEGORIES  OF  RECORDS  M  TME  SYSTEM: 

Records  concerning  officers  on  active 
duty  include  records  of  counseling. 
Officer  Career  Objective  Statements, 
career  development  patterns,  military 
special  orders,  pertinent  certificates  of 
courses  attended.  Records  concerning 
reservists  include  biographical 
information  (personal  and  military), 
employment  information,  unique  or 
special  skills,  and  applicable  career 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C.  275,  Personnel  Records,  and 
Air  Force  Regulation  23-18,  Air  Force 
Office  of  Special  Investigations. 

PURPOSE(S): 

To  monitor  and  develop  career 
progression.  Used  by  career  monitors  to 
ascertain  individual  career  objectives,  to 
recommend  job  and  school  assignments, 
and  to  counsel  personnel.  Used  by  the 
Commander,  supervisors,  and  personnel 
specialists  in  the  assignment  selection 
process  based  on  individual  eligibility, 
desires,  and  special  qualifications.  User 
determines  if  reservist  is  qualified  to 
perform  special  reserve  tour. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  on 
computer  and  computer  output 
products. 

RETRIEVABIUTY: 

Retrieved  by  name  and  by  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  in  locked  rooms.  Records 
are  controlled  by  personnel  screening. 


RETENTION  AND  disposal: 

Retained  in  office  files  until 
reassignment  outside  of  AFOSI  or 
separation/retirement;  records  are 
destroyed  within  90  diays  after  such 
actions  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  burning 
or  erasing  magnetic  disk. 

SYSTEM  MANAOER(8)  ANO  ADDRESS: 

Director,  Plans,  Programs  and 
Resources  (XP),  HQ  A^  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base.  DC  20332. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquMes  to  or  visit  the 
Chief,  Information  Release  Division 
(XPU),  HQ  Air  Force  Office  of  Special 
Investigations,  Bolling  Air  Force  Base, 
DC  20332. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Freedom 
of  Information/Privacy  Acts  Release 
Branch  (DADF),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  extracted  from  individual 
training  and  military/civilian  personnel 
records  and  voluntary  data  submissions 
by  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AFOSI  C 
SYSTEM  NAME: 

Informational  Personnel  Records. 

SYSTEM  LOCATION: 

Air  Force  Office  of  Special 
Investigations,  Washington,  DC  20314. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
system: 

All  fraud,  criminal,  polygraph, 
technical  services,  and 
counterintelligence  trained  Air  Force 
Office  of  Special  Investigations  (AFOSI) 
and  USAF  Defense  Investigative  Service 
(DIS)  special  agents. 
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CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Records  for  each  special  agent  listing 
investigative  schools  attended  and 
experience  level  attained,  polygraph 
examiner  training  and  performance 
records,  records  indicating  personnel 
who  have  volunteered  for  the 
Counterintelligence  Program  and  special 
agents  in  the  program,  and  technical 
services  training  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013.  Secretary  of  the  Air 
Force:  Powers  and  duties:  delegation  by. 

PURPOSE(S): 

Used  by  the  Director  of  Fraud 
Investigations  to  program  personnel  for 
advanc^  fraud  training  and  to  identify 
personnel  for  assignment  as  fraud 
specialists,  used  by  the  Director  of 
Criminal  Investigations  to  evaluate 
polygraph  examiner  performance  and  to 
select  polygraph  examiners.  Also  used 
to  determine  polygraph  examiner 
qualification  for  retention  or 
termination  as  a  certified  Department  of 
Defense  polygraph  examiner,  used  by 
the  Director  of  Special  Operations  to 
program  personnel  for 
counterintelligence  training  and  to 
identify  volunteers  for  training  in  that 
area,  and  used  by  the  Director  of 
Technical  Services  to  program 
personnel  for  advanced  technical 
training  and  to  identify  personnel  for 
assignment  as  technical  services 
specialists. 

ROUTINE  USES  OF  RECORDS  MAMTAINED  IN  THE 
SYSTEM,  INCUJDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  in  card 
files. 

RETRIEVABIUTY: 

Retrieved  by  name  and  Social 
Security  Niunber. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  security 
file  containers/cabinets,  safes  and  in 
locked  cabinets  or  rooms. 

RETENTION  AND  DSPOSAL: 

Retained  in  office  files  imtil 
reassignment  or  separation,  then 


destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANA0ER(8)  AND  ADDRESS: 

Commander,  Air  Force  Office  of 
Special  Investigations,  Washington,  DC 
20314 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
wither  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Commander,  Air  Force  Office  of  Special 
Investigations,  Washington.  DC  20314 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commander,  Air 
Force  Office  of  Special  Investigations, 
Washington,  DC  20314 

CONTEST1NO  RECORD  PROCEDURES: 

'The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  finm  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  extracted  from  individual 
trainlTig  and  military/  civilian  personnel 
records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AFOSI  D 
SYSTEM  name: 

Internal  Personnel  Data  System. 

SYSTEM  location: 

HQ  Air  Force  Office  of  Special 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

All  personnel  assigned  to  the  Air 
Force  Office  of  Special  Investigations 
(AFOSI)  and  all  Air  Force  military 
personnel  assigned  to  the  Defense 
Investigative  Service  (DIS). 

CATEGORIES  OF  RECORDS  IN  Tl«  SYSTEM: 

Records  reflecting  unit  authorized 
positions  and  unit  assigned  personnel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  Air  Force  Regulation  23-18,  Air 
Force  Office  of  Special  Investigations. 

PURPOSE(S): 

To  manage  AFOSI  and  DIS  personnel 
resources.  Used  by  personnel  specialists 


in  all  assignment  and  manning  actions. 
Used  to  monitor  special  agent 
experience  level  at  each  operating 
installation.  Used  to  publish  strength 
accounting  reports.  Used  by  the  Director 
of  Fraud  Investigations  to  manage  fraud 
coded  positions  and  personnel  assigned 
to  fraud  operations.  Also  used  to 
program  personnel  for  advanced  fraud 
training.  Used  by  the  Director  of 
Criminal  Investigations  to  manage 
criminal  coded  positions  and  to  identify 
personnel  for  assignment  as  criminal 
specialists.  Also  used  to  program 
personnel  for  advanced  criminal 
training.  Used  by  the  Director  of  Special 
Operations  to  manage 
counterintelligence  and 
counterespionage  positions  and  to 
identify  personnel  for  assignment  as 
specialists  in  these  areas.  Also  used  to 
program  personnel  for  advanced 
training  in  these  areas.  Used  by  Budget 
and  Accounting  Specialists  for  tracking 
anticipated  personnel  travel  funds 
associated  with  permanent  change  of 
station  moves.  Used  by  the  Commander 
for  locator  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVmO,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  and  on 
computer  paper  printouts. 

RETRIEVABIUTY: 

Retrieved  by  name.  Social  Security 
Number  or  Military  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  Records  are 
accessed  by  person(s)  responsible  for 
servicing  the  record  system  in 
performance  of  their  official  duties  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
security  file  containers/cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Plans,  Programs  and 
Resources  (XP),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 
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NOTIFICATK>N  mOCEOURE: 

Individuals  seddng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Information  Release  Division 
(XPU),  HQ  Air  Force  Office  of  Special 
Investigations,  Bolling,  DC  20332. 

RECORD  ACCESS  PROCEOOffiS: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Freedom 
of  Information/Privacy  Acts  Release 
Branch  (DADF),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

COKTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  extracted  from  individual 
military/civilian  persormel  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSS  AFRES  A 
SYSTEM  name: 

Personnel  Interview  Record. 

SYSTEM  LOCATION: 

All  Air  Force  Reserve  recruiting 
locations. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  USAF  Reserve  non  prior  service 
and  prior  service  applicants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Data  on  military  and  civilian  history 
for  interviewing  and  tentatively 
qualifying  a  prospect. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S,C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  E.O.  9397. 

PURPOSE(S): 

Used  for  interviewing. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  record  system  notices 
apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORmO, 
RETRIEVINO,  ACCESSING,  RETAWMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Medntained  in  case  files. 
retrcvabiuty: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  1  year  after 
cutoff  for  permanently  disqualified 
applicant,  or  1  year  after  separation. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  HQ  AFRES/RS,  Robins 
AFB,  GA  31098-6001. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Commander,  HQ 
AFRES/RS,  Robins  AFB,  GA  31098- 
6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Commander,  HQ  AFRES/RS,  Robins 
AFB,  GA  31098-6001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  AFRES  B 
SYSTEM  NAME: 

Recruiters  Automated  Management 
System  (RAMS). 

SYSTEM  LOCATION: 

Headquarters,  Air  Force  Reserve  (HQ 
AFRES),  Robins  AFB,  GA  31098-6001, 
and  input  and  output  terminals  located 
at  each  Reserve  recruiting  operating 
location.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 


CATEGORKS  OF  MOIVNIUALS  COVERED  Vf  TNE 
SYSTEM; 

Current  or  former  officers  and  enlisted 
personnel  from  all  branches  of  the 
services  making  applicatiim  for 
assignment  to  ffie  Air  Force  Reserve; 
non  prior  service  personnel  making 
application  for  the  Air  Force  Reserve; 
and  Air  Force  personnel  on  Reserve 
recruiting  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  for  high  school  seniors  who 
are  Armed  Services  Vocational  Aptitude 
Battery  tested  and  meet  the  basic  Air 
Force  Reserve  enlistment  criteria 
showing  name,  mailing  address,  test 
scores,  and  location  of  high  school. 
Enlistment  processing  records  for  prior 
service  Air  Force  and  other  military 
services,  and  non  prior  service 
personnel,  showing  name.  Social 
Security  Number,  mailing  address,  23P 
Code,  educational  level,  processing 
date,  lead  source  code,  and  other 
personal  data  such  as  date  of  birth,  sex, 
phone  number,  number  of  years  of  prior 
service.  Military  Occupation  (MOS) 
Specialty  or  Air  Force  Specialty  Code 
(AFSC)  held,  duty  AFSC,  and  date  of 
enlistment.  Resumes  and  other  data 
elements  to  record  name,  date  of  birth, 
service  dates,  assignment  status,  grade, 
salary,  promotion  and  step  increase 
dates,  occupational  series,  AFSC  or 
MOS,  skill  level,  position  title, 
educational  level,  professional/scientific 
status,  special  training  awards, 
publications,  handicap,  minority  and 
sex  codes. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.Q  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  10  U.S.C.  503,  Enlistments; 
Recruiting  campaigns,  and  E.O.  9397. 

PURPOSE(S): 

Provides  data  concerning  the 
professional  qualifications  for  selection 
and  utilization  of  personnel,  for  position 
management  and  to  perform  certain 
scientific  and  technical  research  efiorts 
in  program  support. 

To  mmish  leads  to  field  recruiters 
from  various  advertising  campaigns  and 
other  sources.  To  track  leads  to  ensure 
follow-up  by  recruiters.  To  provide 
recruiters  with  management  tools  to 
follow-up  on  recruiting  promms.  To 
determine  which  sources  of  leads 
produce  the  greatest  number  of 
accessions.  To  provide  a  system  by 
which  resources  areas  may  be 
mechanized  and  managed  more 
efficiently.  Used  to  prepare  requests  for 
enlistments  data  trends.  Records  are 
also  used  for  statistical  compilations  to 
ensure  quality  review  of  recruiting 
work-flow/products. 
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ROUTINE  USES  Of  RECORDS  MAiNTAMED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  Of  USERS  AND 
THE  PURPOSE  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  fOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAIfANG,  AND 
DISPOSING  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  maintained  in  a  mainframe 
computer  system  at  HQ  Air  Force 
Reserve,  Robins  AFB,  GA  and  on  paper 
output  products  at  each  Recruiting 
operating  location. 

RETRIEVABlUTY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  through 
computer  run  scheduling  arrangements 
by  persons  responsible  for  servicing  the 
system  in  performance  of  their  official 
duties.  Computer  paper  printouts  are 
distributed  only  to  authorized  users. 
Records  are  physically  safeguarded  by 
controlled  access  to  the  computer 
facility,  secured  buildings,  and  locked 
rooms. 

RETENTION  AND  DiSPOSAi.: 

Enlistment  processing  records  are 
retained  until  no  longer  needed  for 
recruiting  purposes;  recruiter  records 
are  retained  for  one  year  after  individual 
is  removed  from  recruiter  production 
status.  These  retentions  are  built  into 
the  computer  system  program  with 
automatic  software  controlled  deletions 
from  the  machine-readable  record. 
Recruiter  information  is  retained  in 
computer  file  or  office  file  until 
reassignment  or  separation  when  it  is 
destroyed.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  HQ  AFRES/RS,  Robins 
AFB,  GA  31098. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Commander,  HQ 
AFRES/RS,  Robins  AFB,  GA  31098. 

Requests  must  contain  full  name  and 
current  mailing  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  tliemselves  contained  in  this 
system  should  address  requests  to  the 


Commander,  HQ  AFRES/RS,  Robins 
AFB,  GA  31098. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORHES: 

Information  is  obtained  from  military 
and  civilian  personnel  records,  and 
managers  and  supervisors  of 
individuals. 

EXEMPTIONS  CLAIMED  fOR  THE  SYSTEM: 

None. 

FOSS  AFSC  A 
SYSTEM  NAME: 

Personnel  Management  Information 
System  for  AFSC  Commanders. 

SYSTEM  LOCATION: 

AFSC  Headquarters,  Divisions. 
Centers,  and  Laboratories. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  officer,  enlisted,  and 
civilian  personnel  assigned  to  or 
scheduled  for  assignment  to  various 
AFSC  organizations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Resumes  and  other  data  elements  to 
record  name,  date  of  birth,  service  dates, 
assignment  status,  grade,  salary, 
promotion  and  step  increase  dates, 
occupational  series,  AFSC,  skill  level, 
position  title,  educational  level, 
professional/scientific  status,  special 
training,  awards,  publications, 
handicap,  minority  and  sex  codes. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties:  delegation  by. 

PURPOSE(S): 

Provides  data  concerning  the 
professional  qualifications  for  selection 
and  utilization  of  assigned  personnel, 
for  position  management,  and  to 
perform  certain  scientific  and  technical 
research  efforts  in  program  support. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Used  to  prepare  nominations  for 
honors  and  as  awards,  and  as 
background  for  evaluating  requests  for 
admission  to  professional  societies  or 
professional  training. 


POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAMMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

storage: 

Maintained  on  computer  and 
computer  output  products  and  in 
binders  or  file  cabinets. 

retrievabiuty: 

Normally,  data  is  retrieved  by  use  of 
non-personal  information,  such  as 
organizational  unit,  occupational  series, 
grade,  or  other  workforce 
characteristics,  but  may  be  retrieved  by 
name.  Social  Seciuity  Number,  or 
position  member. 

SAFEGUARDS; 

(1)  Records  are  accessed  by  the 
records  custodian  or  by  other  persons 
responsible  for  servicing  the  records 
system  in  performance  of  their  official 
duties.  (2)  Records  are  controlled  by 
personnel  screening  and  by  computer 
system  software.  (3)  Records  are 
maintained  in  locked  cabinet  or  other 
secured  containers. 

RETENTION  AND  DISPOSAL: 

Retained  in  computer  file  or  secured 
office  file  until  reassignment  or 
separation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating  or  burning.  Upon 
reassignment  or  separation,  information 
in  the  computer  file  relating  to  the 
individual  is  deleted  from  the  data  base. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanders,  Executive  Officers, 
Product  Managers  of  various  AFSC 
subordinate  organizations.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force's  compilation 
of  systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
specific  manager/Record  Custodian  at 
subordinate  AFSC  organizations. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commanders, 
Executive  Officers,  Product  Managers  of 
various  AFSC  subordinate 
organizations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 
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CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determin^ons 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOOmES: 

Information  will  be  obtained  from 
military  and  civilian  personnel  records, 
managers  and  supervisors  of  individuals 
on  a  voluntary  basis. 

EXEMPTIONS  CLMMED  FOR  THE  SYSTEM: 

None. 

F035  ARPC  A 
SYSTEM  NAME: 

Administrative  Discharge  for  Cause 
on  Reserve  Personnel. 

SYSTEM  location: 

Headquarters  Air  Reserve  Personnel 
Center.  Denver.  CO  80280-5000  (for 
non-unit  assigned  personnel),  and 
Headquarters  Air  Force  Reserve,  Robins 
AFB,  GA  31098-5000  (for  unit  assigned 
personnel). 

CATEGORES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Board  proceedings,  board  waiver, 
recommendations,  and  other  records 
which  result  in  discharge. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1162,  Reserves:  Discharge; 
1163,  Reswve  components;  members; 
limitations  on  separation  as 
implemented  by  Air  Force  Regulations 
'35-41,  Vol  HI.  Separation  Procedures  for 
USAFR  Mem^rs;  35-24.  Disposition  of 
Conscientious  Objectors;  Headquarters 
Air  Reserve  Personnel  Center  Regulation 
45-19,  Discharge  for  Inability  to  Locate, 
and  E.O.  9397. 

PURPOSEfS): 

To  effect  the  administrative 
separation  of  officer  members  of  the 
United  States  Air  Force  Reserve 
(USAFR)  from  their  appointment  as 
Reserve  officers  and  to  effect  the 
administrative  separation  of  enlisted 
members  of  the  USAFR  from  their 
enlistment  as  Reserve  members. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 


POLICIES  AND  PfUCnCES  FOR  STORINQ, 
RETRtEVma,  ACCESSMO.  RCTAIUMO,  AND 
DISPOSNMI  OF  RECORDS  W  THE.  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABIUrY: 

Retrieved  by  name  and  by  Social 
Security  Number. 

safeguards: 

Records  are  accessed  by  personfs) 
responsible  for  servicing  the  rec(»d 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-kn^.  Records  are  stored  in 
locked  rooms  and  cabiiMts.  Records  are 
protected  by  guards. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  1  year  after 
annual  cutoff,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  biuming.  HQ  AFRES 
forwards  copies  of  actions  resulting  in 
discharge  to  the  HQ  ARPC  for  inclusioa 
in  the  individual’s  Master  Personnel  f 
Record  Group.  Individual’s  military 
personnel  record  is  then  forwarded  to 
the  National  Personnel  Record  Center. 
9700  Page  Boulevard,  St  Louis,  MO 
63132-2001  for  permanent  storage. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver  CO 
80280-5000,  and  Vice  Commander, 
Robins  Air  Force  Base,  GA  31098-5000. 

NOmCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reswve 
Personnel  Cwiter/IMD,  Dwiver,  CO 
80280-5000  (non-unit  assigned 
personnel),  or  the  Chief,  Personnel 
Actions  Division,  Robins  AFB,  GA 
31908-5000  (unit  assigned  personnel). 

Written  requests  should  contain  full 
name,  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondence  received 
from  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000  (non-unit 
assigned  personnel),  or  the  Chief, 
Personnel  Actions  Division,  Robins 
AFB,  GA  31908-5000  (unit  assigned 
personnel).  Records  may  be  reviewed  in 
the  Records  Review  Room.  Headquarters 
Air  Reserve  Personnel  Center,  Denver, 


CO  between  8  a.m.  and  3p.m..  or  at  HQ 
AFRES/DPAA.  Robins  AFB,  GA 
between  8a.m.  and  4:46  pmo.  on  normal 
workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with,  an 
Armed.  Forces  identification  card  or  a 
drivers  license. 

CONTESTINQ  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  ccmtasting  and 
appealing  initial  agmcy  (^ernfinations 
are 'published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  managwr. 

RECORD  SOURCE  categories: 

Information  obtained  from  medical 
institutions,  police  and  investigating 
officers  and  from  witnesses. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

F035  ARPC  B 
SYSTEM  NAME: 

Informational  Personnel  Management 
Records. 

SYSTEM  LOCATION: 

Headquarters  Air  Reserve  Pnsoonel 
Center.  Deav«.  CO  80280-5000; 
Headquarters  United  States  Air  Force, 
Office  of  Air  Force  Reserve. 

Washington.  DC  20330-5000;  United 
States  Air  Force  Academy,  CO  80440- 
5000;  major  commands,  and  major 
subordinate  commands.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  <j  record 
system  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  and  Air  National 
Guard  p«sonnel.  Civilian/active 
military  applicants  to  the  Air  Force 
Reserve.  Retired  and  former  Air  Force 
military  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Officer  and  airman  assignmmit  files 
which  includes  correspcufoence; 
memos;  completed  forms;  messages; 
vacancy  authorization  data  for 
assignment  approvals/disapprovals; 
waivers;  manning  assistance; 
discharges;  screening  data;  ordors; 
evaluation  reports;  documents  changing 
training  category;  personnel  data; 
photographs;  chaplain  ecclesiastical 
endorsement;  record  of  security 
clearance;  miscellaneous 
correspondence  to  and  from  individual; 
documents  pertaining  to  individual  that 
are  not  authorized  for  inclusion  in  other 
military  personnel  record  systems;  case 
file  of  Reserve  personnel  placed  on 
active  duty  containing  copies  of  special 
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and  Reserve  orders;  correspondence; 
documents  complete  with  information 
used  for  travel  overseas;  assignment 
instructions;  list  of  actions  t^en  by 
technician;  board  actions  on  involuntary 
airmen;  certihed  receipts 
acknowledgment  of  receipt  of  special 
orders  card. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  262,  Purpose;  274,  Retired 
Reserve;  275,  Personnel  records;  672, 
Reserve  components  generally;  673, 
Ready  Reserve;  2001,  Reserve 
components;  8013,  Secretary  of  the  Air 
Force:  powers  and  duties;  delegation  by; 
8067,  Designation:  officers  to  perform 
certain  professional  functions,  as 
implemented  by  Air  Force  Regulations 
35—41,  Vol  I,  Assignments  Within  the 
Reserve  Components;  AFR  35-41,  Vol  11, 
Reserve  Personnel  Policies  and 
Procedures  -  Reserve  Training;  AFR  35— 
44,  Military  Personnel  Records  System, 
and  E  Os  9397  and  11366. 

PURPOSE(S): 

Used  to  determine  eligibility/ 
suitability  for  assignment/reassignment 
with  the  Air  Force  Reserve;  determine 
eligibility  for  retired  related  action,  to 
m^e  determinations  on  discharges  or 
mobilization,  deferments,  fulfillment  of 
statutory  requirements,  volimtary  and 
involuntary  order  to  extended  active 
duty  (EAD)  and  temporary  release, 
status  of  active  duty  tour,  position 
occupied;  training  reports.  These 
include  but  are  not  limited  to  members 
participating  in  the  Chaplain,  Judge 
Advocate,  Surgeon  General  Program. 
Records  maintained  as  a  historical  file. 
Answers  to  correspondence/telephone 
inquiries;  updating  and/or  changing 
information  in  computer  and/or 
individual  Reservist  record.  Used  as  a 
reference  file  to  answer  inquiries  from 
Reservist  being  called  to  active  duty,  to 
send  gaining  active  units  additional 
copies  as  requested,  used  as 
substantiating  documents  to  show 
action  was  taken  in  accordance  to 
prescribing  directives.  Information  on 
personnel  in  the  Chaplain.  Judge 
Advocate,  Surgeon  General  and  other 
officer  management  programs  is  used  by 
personnel  responsible  for  program  in 
order  to  assist  Reservists  in  their 
careers. 

ROUTINE  USES  OF  RECORDS  •MAINTAINED  IN  THE 
SYSTEM,  MCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  record  system  notices 
apply  to  this  system. 


POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINQ,  ACCESSING,  RETAIMNQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders/card  files/ 
note  books/binders  and  in  visible  file 
binders/cabinets. 

RETRtEVABiLTTY: 

Retrieved  by  name  and/or  by  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Records  are 
protected  by  guards. 

RETENTION  ANO  DISPOSAL: 

Retain  in  office  files  until 
inactivation,  reassignment  or  separation, 
no  longer  needed  for  reference  or  one 
year  after  annual  cutoff.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80208-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000,  or  to  agency  officials  at 
location  of  assignment. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondence  received 
from  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000,  or  to  agencies 
officials  at  location  of  assignment. 
Records  may  be  reviewed  in  the  Records 
Review  Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver.  CO,  between 
8a.m.  and  3p.m.  on  normal  workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 

CONTESTING  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 


appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  supplied  by  individual  as 
relates  to  but  not  limited  to  requesting 
assignment,  application  for  retirement, 
military  orders,  personnel  data,  master 
personnel  record,  correspondence, 
statement  of  military  service  from  other 
military  components;  annual  survey  and 
Advance  Personnel  Data  System, 
correspondence  from  serving 
Consolidated  Base  Persoimel  Office/ 
Consolidated  Reserve  Personnel  Office 
and  major  command  units.  Instructions 
from  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  TX 
78150-6001,  instructions  and  board 
actions  from  Air  Force  Reserve,  Robins 
Air  Force  Base,  GA  31098-6001,  Air 
Force  Training  Corps/SDAA,  Maxwell 
Air  Force  Base,  AL  36112-6678,  the 
National  Guard  Bureau,  Washington  DC 
20331-6008,  major  air  commands,  and 
from  HQ  USAF/JAEC,  Washington  DC 
20314-5000.  Information  from  source 
documents  prepared  on  behalf  of  the  Air 
Force  Advance  Personnel  Data  System. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None, 

F035  ARPC  C 
SYSTEM  NAME: 

Correction  of  Military  Records  of 
Officers  and  Airmen. 

SYSTEM  location: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Air  Force  Reserve  personnel  and  Air 
National  Guard  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  files  containing  letters  from 
individual  Reservist  requesting 
correction  of  military  record,  related 
documents  and  replies  to  Reservist. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

10  U.S.C.  275,  Personnel  records,  as 
implemented  by  Air  Force  Regulation 
31-3,  Air  Force  Board  for  Correction  of 
Military  Records,  Headquarters  Air 
Reserve  Personnel  Center  Regulation 
45-4,  Correction  of  Military  Records, 
and  E.O.  9397. 

purpose(s): 

Used  by  office  managers  and  section 
supervisors  and  technicians  to  process 
correction  of  Reserve  records  when 
requested.  Base  files  are  sent  to  Air 
Force  Military  Personnel  Center, 
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Randolph  AFB,  TX  78150-6001  for  final 
action. 

ROUnNE  USES  OF  RECORDS  MAiNrAINEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 
RETRIEVABtUTY: 

Retrieved  by  name  and  Social 
Secxuity  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Records  are 
protected  by  guards. 

RETENTION  AND  DISPOSAL: 

Destroyed  after  3  years  by  tearing  into 
pieces,  shredding,  pulping,  macerating, 
or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80280-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondence  received 
from  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8  a.m.  and  3  p.m.  on  normal  workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 


CONTESTING  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  ^  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  subject  of  the  record  and 
military  personnel  records. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

F03S  ARPC  D 
SYSTEM  name: 

Data  Change/Suspense  Notification. 
SYSTEM  location: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  Reserve  Personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  and  forms  used  to 
record  discrepancies  or  changes. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  275,  Personnel  records,  as 
implemented  by  Air  Force  Regulation 
35-41,  Vol  I,- Assignments  Within  the 
Reserve  Compionents;  Headquarters  Air 
Reserve  Center  Regulation  45-7,  Annual 
Surveys  of  Non-EAD  Reservists,  and 
E.O.  9397. 

PURPOSE(S): 

To  resolve  discrepancies  detected 
during  annual  records  review. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  Social  Security  Number. 
SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  the  performance  of  their 
official  duties  and  by  authorized 
personnel  who  are  properly  screened 
and  cleeired  for  need-to-know.  Records 
are  stored  in  locked  rooms  and  cabinets 
and  are  protected  by  guards. 


RETENTION  AND  disposal: 

Retained  in  office  files  for  1  year  after 
annual  cutoff,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning.  / 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80208-5000. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager.  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000. 

Written  request  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondence  received 
from  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO  between  8 
a.m.  and  3  p.m.  on  normal  workdavs. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license . 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  /dr  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  source  documents 
prepared  on  behalf  of  the  Air  Force 
Advanced  Personnel  Data  System  or 
supplied  by  Reservist. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  ARPC  E 

SYSTEM  name: 

Flying  Status  Actions. 

SYSTEM  LOCATION: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000. 

CATEGORIES  OF  INOIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  and  Air  National 
Guard  personnel. 
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CATEQOfOES  OF  RECORM  M  TME  tYVIEIl: 

Correspondence  and  related 
documents  pertaining  to  request  for 
suspension,  nonnated  of&cw 
utilization,  aeronautical  rating  data 
documents  that  pertain  to  aeronautical 
ratings  or  suspensions  and  request  for 
update  of  the  unifnm  officer  record  and 
applications  for  other  flying  status/ 
actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  aVSTBS: 

10  U.S.C  275,  Personnel  records  aa 
implemented  by  Air  Force  Regulation 
(AFR)  60-13,  Aviation  Service, 
Aeronautical  Ratings  and  Badges;  AFR 
60-1,  Flight  Management,  and  E.O. 

9397. 

PURPOSEfS): 

To  record  each  member's  flying  pay 
entitlement  status  and  to  monitor 
continuing  entitlmnent  in  accordance 
with  existing  directions;  to  record  each 
individual’s  flying  activities,  both  hours 
and  specific  events,  and  provide 
indications  of  successful  attainment  of 
standards  or  defidendes;  to  determine 
each  rated  member’s  eligibility  to 
perform  operational  flying  in 
accordance  with  existing  USAF 
directives,  and  to  provide  each 
applicable  individual  and  manager  with 
all  aviation  career  profile  information 
needed  to  monitor  flying  career 
development,  professional 
qualifications  and  training  defidendes. 

ROUTME  USES  OF  RECORDS  MAMTABIB)  M  THE 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USBtS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORBW, 
RETRKVINQ.  ACCE8SINQ,  RETAMNG,  AMO 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in 
computers  and  on  computer  output 
products. 

retrievabiuty: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servidng  the  record 
system  in  performance  of  their  offidal 
duties  and  by  authorized  {>ersonnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software.  Records 
are  protected  by  guards. 


RETENTION  AND  OtSPOGAL: 

Retained  in  office  files  for  one  year 
after  annual  cut-off,  thm  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Commander,  Headquart«rs  Air 
Reserve  Personnel  Crator,  Denver,  CO 
80280-5000. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000. 

Requests  should  contain  full  name. 
Social  Seciuity  Number,  current  mailing 
address,  and  the  case  (control)  number 
on  correspondence  received  from  the 
Center,  if  applicable. 

RECORD  ACCESS  PROCEOtNBS:  < 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  ^nter/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Roinn,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8  a.m.  and  3  p.m.  on  normal  workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 

coNTEsrmo  record  procedure: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  QH  part  806b;  or  may  be 
obtained  from  ^e  system  manager. 

record  source  categories: 

Information  from  source  documents 
prepared  on  behalf  of  the  Air  Force 
Advanced  Personnel  Data  System  or 
supplied  by  Reservist. 

EXEMPTIONS  claimed  FOR  THE  SYSTEM: 

None. 

F035  ARPC  G 
SYSTEM  name: 

Officer  Promotions. 

SYSTEM  location: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000; 
Washington  National  Records  Center, 
Washington,  DC  20409. 


CATEGORIES  OF  INDMOUALS  covered  BY  THE 

system: 

Air  Force  active  duty  officer 
personnel.  Air  Force  Ifoserve  and  Air 
Natirmal  Guard  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Proceedings,  findings  and  related 
documents  such  as  rosters,  board 
membership  and  board  support  and 
orders  announcing  promotion. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8362,  Commissicmed 
officers:  Selection  boards;  8366, 
Commissioned  officers:  Promotion  to 
captain,  major,  or  lieutenant  colonel; 
8367,  Commissioned  officers:  Promotion 
to  captain,  major,  or  lieutenant  colonel; 
selection  board  procedures;  8371, 
Commissioned  officers:  Air  Force 
Reserve;  promotion  to  colonel  as 
implemented  by  Air  Force  Regulation 
36-11,  Reserve  of  the  Air  Force  Officer 
Promotions,  and  E.O.  9397. 

punposE(s): 

Used  by  promotion  division 
personnel  in  preparation  for  promotion 
boards  and  by  the  actual  promotion 
board  when  convened. 

ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  pubUshed 
at  the  beginning  of  the  Air  Force's 
compilation  of  record  system  notices 
apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Maintained  in  file  folders  and  in  note 
books/binders. 

retrievabiuty: 

Retrieved  by  name  or  Social  Security 
Number. 

safeguards: 

Records  are  CKxessed  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  offidal 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Records  are 
protected  by  guards. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  2  years 
after  annual  cutoff,  then  retired  to 
Washington  National  Records  Center, 
Washington  DC  20409,  for  permanent 
retention. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80280-5000. 
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NonncATiON  procedure: 

Individuals  seeking  to  detennine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager.  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondence  received 
from  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8  a.m.  and  3  p.m.  on  normal  workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 

CONTESTING  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  military  personnel  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None 

F035  ARPC  I 
SYSTEM  name: 

Requests  for  Discharge  from  the  Air 
Force  Reserve. 

SYSTEM  LOCATION: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000  (non¬ 
unit  assigned  personnel).  Headquarters. 
Air  Force  Reserve  (HQ  AFRES),  Robins 
Air  Force  Base,  GA  31098-6001  (unit 
assigned  Personnel). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  and  other  documents 
relating  to  discharge  or  separation  by 
reason  of  dependency  or  hardship  or  for 
the  convenience  of  the  government. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  275,  Personnel  records,  and 
E.O.  9397. 


PURPOSE(S): 

To  effect  the  administrative 
separation  of  officer  and  enlisted 
members  of  the  United  States  Air  Force 
Reserve  who  requests  discharge  or 
separation  by  reason  of  dependency  or 
hardship  or  for  the  conveidence  of  the 
government  from  their  appointment  as 
Reserve  members. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUDNNt  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  IttTAUSNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in 
computers  and  on  computer  output 
products. 

RETRIEVABiUTY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms,  cabinets,  and  in  computer 
storage  devices  protected  by  computer 
system  software. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  annual  cutoff,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  HQ  AFRES 
forwards  copies  of  actions  resulting  in 
discharge  to  the  HQ  ARPC  for  inclusion 
in  the  individual’s  Master  Personnel 
Record  Group.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80280-5000,  and  Vice  Commander,  HQ 
AFRES,  Robins  Air  Force  Base,  GA 
31098-6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000  (non-unit  assigned 
personnel)  or  the  Chief,  Personnel 
Actions  Division,  Robins  Air  Force 


Base.  GA  31098-6001  (unit  assigned 
personnel). 

Written  request  for  information 
should  contain  full  name  of  individual. 
Social  Security  Number,  current 
address,  and  the  case  (control)  niunber 
shown  on  correspondence  received  from 
HQ  ARPC  or  HQ  AFRES  (if  applicable). 
For  personal  visits,  the  individual 
should  provide  ciurrent  Reserve 
identification  card  and/or  drivers 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Records  manager.  Headquarters  Air 
Reserve  Personnel  Center/IMD,  Denver, 
CO  80280-5000  (non-unit  personnel)  or 
to  HQ  AFRES/DPAA,  Robins  Air  Force 
Base,  GA  31098-6001  (unit  assigned 
personnel). 

Records  may  be  reviewed  in  the 
Records  Review  Room,  Headquarters 
Air  Reserve  Personnel  Center,  Denver, 
CO  80280-5000,  between  8  a.m.  and  3 
p.m.  on  normal  workdays,  or  at  HQ 
AFRES/DPAA,  Building  210,  Robins  Air 
Force  Base,  GA  31098-6001,  from  8  a.m. 
to  4:45  p.m.  on  normal  workdays. 

Individuals  desiring  to  see  their 
records  should  provide  a  current 
Reserve  identification  card  and/or 
drivers  license. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b,  or  may  bo 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  source  documents 
prepared  on  behalf  of  the  Personnel 
Data  System  or  supplied  by  Reservist. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  ATC  B 
SYSTEM  name: 

Air  Force  Junior  ROTC  (AFJROTC) 
Applicant/Instructor  System. 

SYSTEM  location: 

Air  Force  Reserve  Officer  Training 
Command/OTJI,  Maxwell  Air  Force 
Base.  AL  36112. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEIi: 

AFJROTC  instructor  applicants  and 
instructors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Application  for  AF7ROTC  instructor 
duty,  processing  checklist,  applicant 
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evaluation  forms,  interview  record,  last 
10  Airman  Performance  Reports  or 
Officer  Effectiveness  Reports  or 
summary  of  last  10  reports  which 
includes  period  of  supervision  and 
overall  evaluation,  letter  requesting 
Defense  Central  Index  of  Investigation 
(DCn)  name  dieck,  photograph,  Report 
of  Separation  from  Active  Duty, 
Retirement  Order  (if  applicable). 
Commander’s  recommmidation  (for 
noncommissioned  officers  on  active 
duty  only),  miscellaneous 
correspondence  such  as  resume  and 
letter  of  recommendation,  copy  of  AF 
retiremoit  physical  and  Physical 
Evaluation  Board  Findings  if  applicant 
is  retired  with  30  percent  or  more 
disabihty  awarded  by  VA,  letter 
requesting  medical  evaluation  of 
AFJROTC  instructor  applicants  for 
personnel  retired  with  30  percent  or 
more  disability,  letter  verifying 
dependents,  instructor  preference  card, 
instructor  intent  letter,  contract  data 
cards,  termination  letters,  certification 
certificates,  AFROTC  Form  0-217, 
Giange  in  AFJROTC  Instructor  Status, 
AFROTC  Form  0-214,  AFJROTC 
Instructor  Contract  C^,  AFROTC  Form 
98  or  0-218,  Air  Force  Junior  ROTC 
InstructOT  Evaluation  Report,  letters 
pertaining  to  appeals  of  ratings  and/or 
comments  on  AITI.OTC  Form  98  or  0- 
218  and  instructor  termination 
questionnaire. 

AUTHOWTY  FOa  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  102,  Jirnior  Reserve  Officers’ 
Training  Corps;  and  Air  Force 
Regulation  45-39,  Air  Force  Junior 
Reserve  Officers’  Training  Corps. 

P(fflPOSE(s): 

Used  to  evaluate  applicant 
qualifications  for  employment  as 
AFJROTC  instructors.  Also  used  to 
determine  if  instructor  is  meeting  Air 
Force  standards. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSMO,  RETAMMO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  and  oi\ 
computer  magnetic  tape  and  computer 
printouts. 

RETRIEVABNJTY: 

Retrieved  by  name  and  Social 
Security  Number. 


SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  ANO  disposal: 

Retained  in  office  files  unul 
superseded,  obsolete,  no  longer  needed 
for  refarmice.  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  ANO  AOORESS: 

AFROTC/OTJI,  Maxwell  Air  Force 
Base.  AL  36112. 

NonnFiCATK)N  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Air  Force  Reserve  Officer  Training 
Command/OTJI,  Maxwell  Air  Force 
Base,  AL  36112. 

Individuals  who  write  must  furnish 
name,  grade.  Social  Security  Number, 
unit  of  assignment  and  address.  Visitors 
must  show  armed  forces  identification 
card  and  some  additional  source  of 
positive  identification 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Force 
Reserve  Officer  Training  Command/ 
OTJI,  Maxwell  Air  Force  Base,  AL 
36112. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers,  financial  institutions, 
educational  institutions,  police  and 
investigating  officers,  the  bureau  of 
motor  vehicles,  a  state  or  local 
government,  witnesses  and  from  source 
documents  (such  as  reports)  prepared 
on  behalf  of  the  Air  Force  by  boards, 
committees,  panels,  auditors,  and  so 
forth. 

EXEMPTIONS  CLAWED  FOR  Tl«  SYSTEM: 

None. 

F035  ATC  C 
SYSTEM  NAME: 

Air  Force  Reserve  Officer  Training 
Corps  Qualifying  Test  Saving  System. 


SYSTEM  location: 

HQ  AFROTC/RRFA,  Maxwell  Air 
Force  Base,  AL  36112-6663,  and 
portions  pertaining  to  each  AFROTC 
detachment  located  at  the  respective 
detachment  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices.  Air  Force  Human  Resources 
Laboratory,  Brooks  Air  Force  Base,  'TX 
78235-5601  is  official  repository  for 
permanent  record  of  all  Air  Force 
Officer  Qualifying  Test  scores. 

CATEQOR'ES  OF  INDIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Air  Force  applicants  testing  at  Air 
Force  detachments. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Name,  detachment,  date  of  test,  test 
scores.  Social  Security  Number,  air 
science  year,  number  of  test 
administrations,  institution  category, 
race,  sex,  marital  status,  education  level, 
and  program  applying  for. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  103,  Senior  Reserve 
Officers’  Training  Corps;  Military 
Selective  Service  Act  of  1967,  Section  6, 
(50  U.S.C.  456);  10  U.S.C.  8013, 

Secretary  of  the  Air  Force:  Powers  and 
duties;  delegation  by;  and  Air  Force 
Regulation  45-48,  Air  Force  Reserve 
Officer  Training  Corps  (AFROTC),  and 
E.O.  9397. 

PURPOSEfS): 

Scores  are  used  to  evaluate  applicants 
against  criteria  for  entrance  into 
AFROTC,  and  as  a  measure  of  quality. 
Scores  are  entered  in  cadet  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  TIC 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEViNG,  ACCESSING,  RETAmWO,  ANO 
DiSPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  visible  file 
binders/cabinets,  in  computers  and  on 
computer  output  products. 

retrievabiltty: 

Retrieved  by  name  and  Social 
Security  Number,  location  of  test 
administration  and  date  of  testing. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
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are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

HQ  AFROTC/RRAF  will  maintain 
records  of  scores  attained  on  tests 
administered  at  AFROTC  detachments 
for  a  period  of  four  years  or  when  no 
longer  needed  for  research.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting, 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Cadet  Appointments  and 
Special  Actions  Branch,  HQ  AFROTC/ 
RRFA,  Maxwell  Air  Force  Base,  AL 
36112-6663. 

NOTIFICATION  KIOCEOURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Chief,  Cadet  Appointments  and  Special 
Actions  Branch,  HQ  AFROTC/RRFA, 
Maxwell  Air  Force  Base,  AL  36112- 
6663  or  to  agency  officials  at 
detachment  of  assignment.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

Requests  should  include  full  name. 
Social  Security  Number,  location  of  test 
administration,  and  date  of  testing. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Chief,  Cadet  Appointments  and  Special 
Actions  Branch.  HQ  AFROTC/RRFA. 
Maxwell  Air  Force  Base,  AL  36112- 
6663  or  to  agency  officials  at 
detachment  of  assignment.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

Requests  should  include  full  name. 
Social  Security  Number,  location  of  test 
administration,  and  date  of  testing. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  knowledge  of  subject 
being  tested. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 


F035  ATC  D 
SYSTEM  NAME: 

Basic  Trainee  Interview  Record. 

SYSTTEM  LOCATION: 

United  States  Air  Force  Recruiting 
Service  Liaison  Office  (USAFRS/RSL), 
Lackland  Air  Force  Base,  "TX  78236- 
5000. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

United  States  Air  Force  Basic 
Trainees  who  register  complaints 
concerning  their  enlistment  in  the 
United  States  Air  Force. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  resulting  from  personal 
interviews  with  basic  trainees  who  file 
complaints  about  their  enlistment, 
including,  but  not  limited  to, 
investigations  on  each  complaint, 
conclusions  and  recommendations. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  503,  Enlistments:  Recruiting 
campaigns;  Air  Training  Command 
Regulation  33-2,  Recruiting  Procedures 
for  the  United  States  Air  Force,  and  E.O. 
9397.’ 

PURPOSEfS): 

Provides  a  record  of  interviews  with 
basic  trainees  who  register  complaints 
about  the  enlistment  procedure.  'The 
data  is  used  by  the  Recruiting  Service 
Liaison  Office  to  investigate  the 
complaints  and  keep  the  Commander, 
United  States  Air  Force  Recruiting 
Service  advised  of  the  nature  of 
complaints  being  received.  It  is  also 
used  as  the  basis  for  making  procedural 
changes  in  the  United  States  Air  Force 
Recruiting  Service  when  a  trend 
develops  in  a  specific  area. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
RETRIEVABILmr: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 


are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinats. 

RETENTION  AND  disposal: 

Records  are  cut  off  at  the  end  of  each 
calendar  year  in  which  case  files  are 
closed,  held  for  one  additional  year, 
then  destroyed.  Records  are  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Superintendent,  United  States  Air 
Force  Recruiting  Service  Liaison  Office 
(USAFRS/RSL).  Uckland  Air  Force 
Base,  TX  78236-5000. 

NOTIFICA'nON  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Superintendent,  United  States  Air  Force 
Recruiting  Service  Liaison  Office 
(USAFRS/RSL).  Lackland  Air  Force 
Base,  TX  78236-5000. 

record  access  procedures: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Superintendent,  United  States  Air  Force 
Recruiting  Service  Liaison  Office 
(USAFRS/RSL).  Uckland  Air  Force 
Base,  TX  78236-5000. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  source  CATEGORES: 

Records  contain  specific  complaints/ 
allegations  made  by  the  individual  and 
responses  to  the  complaints/allegations 
by  appropriate  Air  Force  Recruiting 
Service  personneL 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

FOSS  ATC  G 
SYSTEM  name: 

Recruiting  Ax:tivities  Management 
Support  System  (RAMSS). 

SYSTEM  location: 

HQ  United  States  Air  Force  Recruiting 
Service,  Directorate  of  Recruiting, 
Randolph  Air  Force  Base,  TX  78150- 
5421,  and  recruiting  activities.  Official 
mailing  addresses  are  publi^ed  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 
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CATEGORIES  OF  INCNVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  enlisted  personnel  entering 
active  duty.  Individuals  tested  and 
processed  for  Air  Force  enlistment. 
Potential  Air  Force  enlistees  qualified 
through  the  Armed  Services  Vocational 
Aptitude  Battery  (ASVAB)  high  school 
testing  program.  Other  military  services 
Delayed  Enlistment  Program  (DEP)  and 
active  duty  enlistees.  Applicants  for  Air 
Force  officer  commissioning  programs. 
Air  Force  enlisted  personnel  on 
recruiting  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Air  Force  enlistment  processing 
records  showing  name.  Social  Security 
Number,  scores  on  all  qualification 
tests,  physical  job  qualifications,  job 
preferences,  jobs  offered,  jobs  accepted, 
other  personal  data  relevant  to  jobs 
offered,  recruiting  and  processing 
locations,  education  data,  and  dates  of 
processing. 

Airman  trainee  history  records 
containing  name.  Social  Security 
Number,  and  other  personnel  data  for 
assignment  from  basic  military  training, 
revised  job  preferences,  security 
clearance  investigations,  dependent 
data,  education,  test  scores,  grade  and 
promotions,  biographical  history, 
physical  information,  drug  abuse 
history,  enlistment  personal  and 
guaranteed  training  enlistee  program 
data,  separation  data,  classification  data, 
service  dates,  technical  school 
eliminations,  separations,  honor 
graduates,  and  Article  15/courts-martial 
actions. 

Records  for  high  school  seniors  who 
are  ASVAB  tested  and  meet  the  basic 
Air  Force  enlistment  criteria  showing 
name,  mailing  address,  test  scores,  and 
high  school  where  tested. 

Enlistment  processing  records  for 
other  military  services  showing  Social 
Security  Number,  name,  state  and 
county  of  residence,  test  scores, 
educational  level,  physical  profile, 
processing  date  and  location,  prior 
service,  and  other  personal  data  such  as 
age,  sex,  race,  marital  status,  and 
number  of  dependents. 

Officer  applicant  records  showing 
Social  Security  Number,  name,  and 
other  educational  and  personal  data 
necessary  for  the  processing  of 
candidates  for  commissioning  as  Air 
Force  Officer. 

Air  Force  enlisted  recruiter  individual 
records  showing  such  items  as  Social 
Security  Number,  name,  recruiting 
office  assigned,  and  date  assigned  to 
Recruiting  Service. 


AirrHOWTV  FOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C.  503,  Enlistments:  Recruiting 
campaigns,  and  Air  Training  Command 
Regulation  33-2,  Recruiting  Procedures 
for  the  United  States  Air  Force,  and  E.O. 
9397. 

PURF08E(S): 

To  furnish  leads  to  the  field  recruiters 
derived  from  the  high  school  ASVAB 
testing  program,  evaluate  Air  Force 
recruiters  on  effectiveness  of  screening 
out  potential  under/overweight 
applicants,  evaluate  recruiter’s  and  job 
cormselor's  activity  and  efficiency 
levels,  analyze  pre-enlistment  job 
cancellations  for  common  reasons, 
analyze  post-enlistment  training 
pipeline  attritions  for  common  reasons, 
evaluate  Air  Force  job  reservation  pool 
and  past  enlistments  for  effect  of 
potential  changes  in  enlistment  policies 
in  areas  such  as  mental  qualifications 
and  physical  qualifications,  evaluate 
interservice  recruiting  performance, 
screen  other  service  enlistees  horn  Air 
Force  advertising  lead  files,  determine 
pass/fail  rates  for  mental  and  physical 
testing,  track  training  performance  of 
Air  Force  enlistees,  study  the 
correlation  of  job  held  with  performance 
on  the  job,  study  correlation  of  quality 
indicators  with  post-enlistment 
performance,  feedback  to  field  recruiters 
of  individual  records  on  all  training 
attritions,  and  analyze  advertising 
responses. 

Used  by  the  personnel  record 
maintenance  activity  to  cross-check  file 
completeness  and  accuracy.  Individual 
records  are  aggregated  into  various 
statistical  analyses  for  all  levels  to 
ascertain  recruiting  and  seasonal 
procurement  trends,  to  predict  future 
potential  developments,  and  to  assist  in 
the  development  of  procurement, 
classification,  and  assignment  policies 
for  Air  Force  military  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAININO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  computers  and 
on  computer  output  products. 

RETRIEVABILITY: 

Retrieved  by  name  or  Social  Security 
Number. 


SAFEGUARDS: 

Records  are  accessed  by  personls) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those.in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Enlistment  processing  records  and 
recruiter  records  are  retained  imtil  no 
longer  needed;  recruiter  personnel 
records  are  retained  for  one  year  after 
individual  is  removed  from  recruiter 
production  status;  potential  enlistee 
records  and  high  school  test  records  are 
retained  for  two  years  or  when  no  longer 
needed,  whichever  is  sooner; 
advertising  lead  records  are  retained  for 
two  years  after  end  of  FY  and 
interservice  recruiting  records  are 
retained  for  three  months  after  the  end 
of  the  month  case  file  was  received  by 
the  recruiter.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting.  These 
retentions  are  built  into  the  computer 
system  program  with  automatic  software 
controlled  deletions  firom  the  machine- 
readable  record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Directorate  of  Recruiting  Operations, 
HQ  United  States  Air  Force  Recruiting 
Service  (HQ  USAFRS/RSO),  Randolph 
Air  Force  Base,  TX  78150-5421. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Directorate  of  Recruiting  Operations, 
HQ  United  States  Air  Force  Recruiting 
Service  (HQ  USAFRS/RSO),  Randolph 
Air  Force  Base,  TX  78150-5421. 

Request  must  contain  full  name  and 
current  mailing  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Directorate  of  Recruiting  Operations, 
HQ  United  States  Air  Force  Recruiting 
Service  (HQ  USAFRS/RSO),  Randolph 
Air  Force  Base,  TX  78150-5421. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 
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RECORD  SOURCE  CATE60R1ES: 

The  source  of  all  records  in  the 
system  are  from  automated  system 
interfaces. 

EXEMPTIONS  CLAIMED  EOR  THE  SYSTEM: 

None. 

F035  ATC  H 
SYSTEM  name: 

Recruiting  Research  and  Analysis 
System. 

SYSTEM  LOCATXm: 

HQ  United  States  Air  Force  Recruiting 
Service,  Randolph  Air  Force  Base,  TX 
78150-5421. 

CATEGORIES  OF  MDiVIOUALS  COVEWO  BY  THE 
system: 

Air  Force  enlisted  personnel  entering 
active  duty.  Individuals  tested  and 
processed  for  Air  Force  enlistment. 
Potential  Air  Force  enlistees  qualified 
through  the  Armed  Services  Vocational 
Aptitude  Battery  (ASVAB)  high  school 
testing  program.  Applicants  for  the 
Officer  Training  School.  Air  Force 
active  duty  officer  and  enlisted 
personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Survey  analysis  records  containing 
such  items  as  Social  Security  Numbm, 
biographical  and  opinion  survey  data, 
supervisor’s  ratings,  achievement, 
aptitude,  reading,  vocational  interest 
and  adjiistment  and  temperament 
inventray  scores,  Air  Force  tech  training 
class  score,  statistics  and  trend  analysis. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  503,  Enlistments;  Recruiting 
campaigns,  and  Air  Training  Command 
Regulation  33-2,  Recruiting  Procedures 
for  the  United  States  Air  Force,  and  E.O. 
9397. 

PURPOSE(S): 

Research  statistical  reference  file  used 
by  HQ  United  States  Air  Force 
Recruiting  Service.  Specific  uses  are  to: 
{!)  Evaluate  the  quality  of  Air  Force 
military  personnel  procured  by  Air 
Force  Recruiting  Service;  (2)  develop  a 
more  objective  screening  process  for 
entry  into  recniiting  duty;  and  (3) 
develop  opinion-based 
recommendations  for  recruiting  effort 
improvements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 


POUOIES  AND  PRACnCEt  FOR  BTORMO. 
RETRIEVINa..  ACCESSHUa,  WTAINWia,  AND 
DOPOSINO  OF  RECORDS  MINE  SYSTEM: 

STORAGE: 

ReccHrds  are  stored  in  fiile  folders,  in 
computers  and  on  computer  output 
products. 

retrnevabrjty: 

Retrieved  by  Social  Security  Number, 
study  control  number  or  name. 

safeguards: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  Um  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  ’Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  imtil  no  longer 
needed.  ASVAB  records  are  destroyed 
after  two  months.  Records  are  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 
Ckimputer  records  are  destroyed  by 
erasing,  deleting  or  overwriting. 

system  MANAQER(S)  AND  ADDRESS: 

Director  of  Recruiting  Operations,  HQ 
United  States  Air  Force  Recruiting 
Service  (HQ  USAFRS/RSO),  Randolph 
Air  Force  Base,  TX  78150-5421. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Director  of  Recruiting  Operations,  HQ 
United  States  Air  Force  Recruiting 
Service  (HQ  USAFRS/RSO),  Randolph 
Air  Force  Base,  TX  78150-5421. 

Social  Security  Number  and  full  name 
are  required  to  determine  if  the  system 
contains  a  record  relative  to  any  specific 
individual.  Valid  proof  of  identity  is 
required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Director  of  Recruiting  Operations,  HQ 
United  States  Air  Force  Recruiting 
Service  (HQ  USAFRS/RSO).  Randolph 
Air  Force  Base,  TX  78150-5421. 

CONTESTINa  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  individual  concerned  are 
published  in  Ar  Force  Regulation  12- 
35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGOMES: 

Information  (fotained  from 
individuals,  supervisors,  from  Air  Force 
Technical  Training  Centers  and  from  the 
Recruiting  Activities  Management 
Support  System  (RAMSS). 

EXBVnONS  CtAMEO  FOR  THE  SYSTEM: 

None. 

F035  ATC  I 
SYSTEM  name: 

Status  of  Ineffective  Recruiter. 

SYSTEM  LOCATION: 

Headquarters  Air  Training  Command 
(ATC)  Deputy  Chief  of  Staff  for 
Personnel  (DCS/P),  Randolph  Air  Force 
Base,  TX  78150-5001  and  Headquarters 
United  States  Air  Force  Recruiting 
Service  (USAFRS),  Randolph  Air  Force 
Base,  TX  78150-5421. 

CATEGORES  OF  MOIVIDUALS  COVERED  BY  THE 

system: 

Active  duty  A’TC  enlisted  and  officer 
recruiter  personnel  relieved  from  duty. 

categores  of  records  m  the  system: 

Individual  military  record  containing 
active  case  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SI^TEM: 

10  U.S.C.  503,  Enlistments:  Recruiting 
Campaigns,  and  Air  Training  Command 
Regulation  33-2,  Recruiting  Procedures 
for  the  United  States  Air  Force.’ 

PURPOSE(S): 

DCS/P  and  USAFRS  use  data  to 
monitor  relief  actions. 

ROUTINE  USES  OF  RECORDS  MAiNTAECO  M  THE 
SYSTEM,  EICLUDtNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STOREIO. 
RETRIEVING,  ACCESSINO,  RETAMaNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  per8on(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Stored  in  locked  building. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  annual  cutoff,  then  destroy^. 
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SYSTEM  MANAGER(S)  AND  AOOftESS: 

Deputy  Chief  of  Staff  for  Personnel, 
Randolph  Air  Force  Base,  TX  78150- 
5001. 

NomcATioN  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff  for  Personnel, 
Randolph  Air  Force  Base,  TX  78150- 
5001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inqmries  to  or  visit  the  Deputy 
Chief  of  Sta^  for  Personnel,  Randolph 
Air  Force  Base,  TX  78150-5001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force’s  rules  for  accessing 
records,  and  contesting  contents  and 
appealing  initial  determinations  are 
published  in  Air  Force  Regulation  12- 
35,  32  CFR  part  806b,  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  source 
documents,  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSS  ATC  J 
SYSTEM  NAME: 

Drug  Abuse  Control  Case  Files. 

SYSTEM  location: 

Sensitive  Skills  Element  (Special 
Counseling),  3731  Personnel  Processing 
Squadron,  Lackland  Air  Force  Base,  TX 
78236-5000. 

CATEGORIES  Of  INDiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  enlisted 
personnel  and  Reserve  personnel 
referred  to  drug  abuse  office. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

'Various  letters  describing  drug  abuse 
information  such  as  notification  of 
disposition,  recommendation  for 
disposition,  drug  abuse  determination  of 
urinalysis  cases. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
Air  Force  Regulation  39-10, 
Administration  Separation  of  Airman, 
and  Air  Force  Regulation  30-2,  Social 
Actions  Program. 

PURPOSE(S): 

Discharge  authority.  Sensitive  Skills 
Element  (Special  Counseling),  and 


squadron  commanders  determine  extent 
of  prior  service  drug  abuse  and  make 
determinations  of  discharge  or  retention 
in  the  Air  Force. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  notices 
apply  to  this  system. 

NO'TE:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  when 
he/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol/drug  abuse, 
family  advocacy,  AIDS,  or  sickle  cell 
prevention  and  treatment  function 
conducted,  requested,  or  directly  or 
indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall, 
except  as  provided  herein,  be 
confidential  and  be  disclosed  only  for 
the  purposes  and  under  the 
circumstances  expressly  authorised  in 
42  U.S.C.  290dd-3,  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains.  The  Department  of  the  Air 
Force  ’Blanket  Routine  Uses’  do  not 
apply  to  these  records. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSWG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

retrievability: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  person{s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  yeeur 
after  annual  cutoff,  then  destroyed  by 
tetuing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  3731  Personnel 
Processing  Squadron,  Lackland  Air 
Force  Base,  TX  78236-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 


Sensitive  Skills  Element  (Special 
Coimseling),  3731  Personnel  Processing 
Squadron,  Lackland  Air  Force  Base,  TX 
78236-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Sensitive  Skills  Element 
(Special  Coimseling),  3731  Personnel 
Processing  Squadron,  Lackland  Air 
Force  Base,  TX  78236-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  squadron 
commanders,  base  surgeons, 
classification  interviewers,  medical 
institutions  and  from  source  documents 
such  as  reports. 

EXEMPTIONS  CLAHMED  FOR  THE  SYSTEM: 

None. 

F035  ATC  K 
SYSTEM  NAME: 

Processing  and  Classification  of 
Enlistees  (PACE). 

SYSTEM  LOCATION: 

Air  Training  Command  Randolph 
AFB,  TX  78150-5000,  input/output 
remote  at  3731  Personnel  Processing 
Squadron,  Lackland  AFB,  TX  78236- 
5000  and  HQ  USAF  Recruiting  Service, 
Randolph  AFB,  TX  78150-5421. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  enlisted 
personnel.  Attached  records  for  Air 
National  Guard  and  Air  Force  reserve 
personnel  attending  basic  military 
training  and  the  Officer  Training  Group. 
Active  duty  enlisted  personnel 
attending  Officer  Training  Group  in 
'TDY  status. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Airmen  trainee  records  containing 
name.  Social  Security  Number,  and 
other  personal  data  for  assignment  from 
basic  military  training,  security 
investigation,  job  preferences, 
dependent  data,  education,  test  scores, 
grade  and  promotions,  biographical 
history,  physical  data,  drug  abuse 
history,  enlistment  personnel  and 
guaranteed  training  enlistee  program 
data,  separation  information, 
classification  data,  service  dates,  and 
basic  training  flight,  squadron,  entry 
and  graduation  dates. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  Air  Force  Regulation  39-1,  Airman 
Classification;  and  E.0. 9397. 

PURPOSE(S): 

To  create  an  initial  record  for  the  Base 
Level  Military  Personnel  Data  System 
(BLMPS);  to  provide  Air  Force  I^litary 
Persoimel  Center  (AFMPC)  with  initial 
accession  information  oh  non>prior 
service  enlistees;  provide  for  improved 
classification  and  assignment 
procedures  using  computer  processes; 
provide  necessary  information  to  Joint 
Unit  Militt^  Pay  System  (JUMPS)  and 
Lackland  Entering  Pay  System  (LEAPS) 
for  establishment  of  military  pay 
records;  interface  the  data  ring  process 
to  the  maximum  extent  with  other 
functional  areas;  and  to  standardize  and 
simplify  personnel  processing  for  the 
3700  Mission  Support  Squadron. 
Lackland  AFB,  TX,  so  that  they  may 
more  effectively  control  record 
preparation,  processing,  and 
classification  actions  necessary  to 
transition  civilian  enlistees  to  military 
status. 

Aptitude  tests  are  administered; 
biographical  history  and  job  and 
assignment  preferences  are  collected; 
and  personal  data  is  collected  from 
enlistment  records  to  establish  a 
mechanized  record  necessary  to  support 
classification  and  assignment  of 
trainees.  Accession  and  update  data  is 
furnished  through  automatic  interface  to 
the  advanced  Personnel  Data  System 
(PDS)  at  AFMPC  and  Air  Training 
Command,  Randolph  AFB,  TX;  to 
JUMPS  at  Defense  Accounting  and 
Finance  Center,  Denver,  CO,  and  to 
LEAPS  at  accounting  and  finance. 
Lackland  AFB.  TX. 

History  records  are  furnished  monthly 
to  the  Human  Resources  Laboratory, 
Personnel  Research  Division  (HRLPRD) 
Brooks  AFB,  TX,  for  statistical  analysis 
and  to  HQ  USAF  Recruiting  Service/ 
RSO,  Randolph  AFB,  TX.  for  use  in  the 
enlistee  quality  control  monitoring 
system.  Data  is  used  to  prepare  forms, 
processing  schedules,  reassignment  and 
promotion  orders,  classification  actions, 
transaction  and  error  rosters,  autodin 
lists,  and  management  products 
necessary  to  administer  trainees  while 
at  Lackland  AFB,  TX.  Standard  BLMPS 
products  such  as  JUMPS  transaction 
registers,  strength  balance  reports,  and 
suspense  lists  are  prepared.  Changes  in 
basic  data,  promotions,  reassignments, 
separations,  and  duty  status  changes  are 
reported  to  PDS,  JUt^S,  and  LEAPS  as 
the  action  occurs.  History  records  used 
at  HRLPRD  and  the  enlistee  quality 
control  monitoring  system  are 


augmented  by  additional  data  horn  PDS 
and  technical  training  centers  and  are 
used  to  evaluate  the  quality  of  airmen 
enlisted  in  the  USAF  and  ^e  effects  of 
changes  in  procurement  and 
classification  policies. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  mCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Forces 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINUIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  computers  and  on 
computer  output  products. 

RETRIEVABILfTY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  persoimel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  disposal: 

Records  for  basic  trainees  are  retained 
in  active  file  until  departure  from  basic 
military  training  is  confirmed  then 
transferred  to  history  file  on  magnetic 
tape  for  one  year.  Records  for  Officer 
trainees  are  maintained  in  the  active  file 
imtil  end  of  fiscal  year  in  which  they 
enter  training  and  then  transferred  to 
history  file  on  magnetic  tape  for  one 
year.  History  file  is  destroyed  when  no 
longer  needed.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

system  manager(s)  and  address: 

Commander,  3731  Personnel 
Processing  Squadron,  Lackland  AFB,  TX 
78236-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Commander,  3731  Personnel  Processing 
Squadron,  Lackland  AFB,  TX  78236- 
5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 


system  should  address  written  requests 
to  or  visit  the  Commander,  3731 
Personnel  Processing  Squadron, 

Lackland  AFB,  TX  78236-5000. 

CONTESTWO  record  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces,  from  source 
documents  such  as  reports,  and  from 
forms  prepared  during  enlistment 
processing  and  completed  during 
interviews  and  testing  at  3731  Personnel 
Processing  Squadron. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F035  HC  A 
SYSTEM  NAME: 

Chaplain  Information  Sheet. 

SYSTEM  LOCATION: 

Office  Chief  of  Chaplains, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  Chaplains. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names,  addresses,  phone  numbers  of 
Chaplain  and  two  next  of  kin; 
permanent  home  address  of  record, 
name  emd  mealing  address  of 
denominational  endorsing  agency 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8032,  General  duties,  and 
8067(g).  Designation:  Officers  to  perform 
certain  professional  functions 
(Chaplains). 

PURPOSE(S): 

Used  by  the  Chief  of  Chaplains  as 
single  manager  in  maintaining  pastoral 
contact  with  Chaplains. 

ROUTINE  USES  OF  RECORDS  MAINTASIED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POIXIES  AND  PRACTICES  FOR  STORINO,. 
RETRIEVINO,  ACCESSINO,  RETAIMNO,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Maintained  in  note  books/binders. 

RETRIEVABNJTY: 

Retrieved  by  name. 
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SAFEQUAROS: 

Records  are  accessed  by  p«r8on(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  stored  in  locked  cabinets  or 
rooms. 

RETEHnON  AND  mSPOSAL: 

Retained  in  office  files  until 
supMseded,  obsolete,  no  longor  needed 
for  reference,  or  on  inactivaticHi,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  w 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Chaplains,  Headquarters 
United  States  Air  Force,  Washington^ 

DC  20330 

NOTIFICATXM  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Chaplains,  Headquarters  United 
States  Air  Force,  Washin^on,  DC  20330 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Chaplains,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330 

CONTEST1NQ  RECORD  PROCEDURES: 

The  Air  Fmce  rules  for  accessing 
records,  and  for  contesting  cmitents  and 
appealing  initial  agency  determinations 
are  publi^ed  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

Individual  Chaplain. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F035  HC  B 
SYSTEM  NAME: 

Chaplain  Personnel  Record. 

SYSTEM  LOCATION: 

Office  of  the  Chief  of  Chaplains, 
Headqutulers  United  States  Air  Force, 
Washington,  DC  20330. 

CATEGORIES  OF  INDtVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  and  retired,  and 
Air  Force  Reserve  Chaplains. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Chronological  record  of  permanent 
change  of  station,  promotion  dates  of 
rank,  service  schools  attended, 
permanent  address,  martial  status, 
number  of  dependents,  name,  grade. 


Social  Security  Number/swvice  number. 
Air  Force  Spedalty  Code,  religious 
denomination,  date  of  birth,  release 
date. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8032,  General  duties,  and 
8067(g),  Designation:  Officers  to  perform 
certain  professional  functions 
(Chaplains). 

PURP08E(S): 

To  manage  the  Active  Duty  Chaplain 
force,  to  locate  Marriage  and  Baptism 
Records  through  former  Active  Duty 
assignment  records  in  cases  of  separated 
Chaplains  when  requested  by  former 
Parishioners. 

ROUTINE  USES  OF  RECOROa  MAMTAMEO  M  THE 
SYSTEM,  INCLUORM  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCN  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORBIG, 
RETRIEVINa,  ACCESSING,  RETABSNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

'  Maintained  in  card  files. 

RETWEVABILrTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  stored  in  locked  cabinets  or 
rooms. 

RETENTION  AND  disposal: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief  of  Chaplains,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Chaplains,  Headquarters  United 
States  Air  Force,  Washin^on,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Chaplains,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330. 


CONTESTBIG  RECORD  PROCEDURES: 

The  Air  Force  rules  few  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORKS: 

-  Information  obtained  firom  automated 
system  interfaces,  firom  Assigzunent 
Action  Documents  and  frnm  individual 
member 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

FOSS  HC  C 
SYSTEM  NAME: 

Chaplain  Personnel  Action  Folder. 
SYSTEM  location: 

Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  Duty  Chaplains. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

This  is  a  grouping  of  information  for 
each  United  States  Air  Force  (USAF) 
chaplain.  Items  of  information  in  these 
folders  included  the  following:  Current 
official  photograph,  current  career  brief, 
summary  of  education.  Officer  Career 
Objective  Statement,  Qraplain  Services 
Personnel  Evduation,  copy  of 
chaplain’s  Ecclesiastical  ^dorsement, 
copy  of  Appointment  orders,  copy  of 
initial  Extended  Active  Duty  Oders, 
Application  for  Extended  Active  Duty 
with  the  United  States  Air  Force  USAF, 
Application  for  Appointment  as  Reserve 
of  the  Air  Force,  student  information 
sheets  prepared  while  attending  USAF 
Chaplain  School  Courses,  copies  of 
assignment  action  documents, 
coirespoiKience  between  the  chaplains 
and  Headquarters  USAF/Chief  of 
Chaplains  and  requests  for  special 
personnel  actions  and  dispositions 
curtailments,  etc. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  8067(g),  Designation:  Officers  to 
perform  certain  professional  functions 
(Chaplains). 

PURPOSE(S): 

The  documents  maintained  in  these 
folders  are  utilized  by  the  Resource 
Manager  in  Headquarters  United  States 
Air  Force/Chief  of  Chaplains,  Personnel 
Division  for  assignment  selection  of 
chaplains.  Because  of  the  necessity  to 
insure  an  equitable  denominational 
spread  of  chaplains  on  an  installation 
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and  to  insure  the  proper  placement  of 
specially  qiialified  chaplains,  it  is 
necessary  to  medntain  current 
information  on  each  chaplain. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCUXNNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  may  be  disclosed  to 
endorsing  agents  concerning  the 
qualifications  of  their  chaplains  for 
continued  duty  as  representatives  of 
their  denominations. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  for  2  years  after  separation 
then  destroyed  by  macerating  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Chaplains,  Headquarters  United 
States  Air  Force, 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Chaplains,  Headquarters  United  States 
Air  Force. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ^e  system  manager. 


RECORD  SOURCE  CATEOORES: 

Member’s  personnel  action  requests/ 
preferences  and  information  retrieved 
from  the  Advanced  Personnel  Data 
System  (ADPS). 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  MP  A 
SYSTEM  name: 

Files  on  General  Officers  and  Colonels 
Assigned  to  General  Officer  Position. 

SYSTEM  LOCATXNC  HEADQUARTERS,  UNHEO 
STATES  AIR  FORCE,  WASHMOTON,  DC  20330. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Reserve  General  Officers. 

categories  of'  records  in  the  system: 

File  contains  resume  of  civilian  and 
military  experience,  correspondence 
and  orders,  records  Reserve 
participation,  and  listings  with 
personnel  data.  Data  includes:  Name, 
grade,  Social  Security  Number,  date  of 
birth,  current  address,  telephone 
numbers,  education,  professional 
military  education,  and  civilian 
occupation.  An  assignment  folder  is  also 
used  for  initial  review  for  a  GO  position. 
This  file  contains  a  copy  of  the  Air 
Force  (AF)  Form  11,  last  five  Officer 
Effectiveness  Reports  (OERs).  When 
reviewed  by  the  Chief  of  Air  Force 
Reserve,  a  record  of  the  personal 
interview  and  assignment 
recommendations  are  included  with  the 
file. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties:  delegation  by. 

PURPOSE(S): 

These  documents  are  maintained  for 
initial  assignments,  reassignment  and 
participation  of  officers  assigned  to 
Reserve  GO  positions,  and  to  determine 
qualifications  for  initial  and  continued 
assignment  to  Reserve  GO  positions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabiuty: 

Retrieved  by  name. 


SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Files  are  maintained  imtil  no  longer 
required  for  actions  relating  to  the 
Reserve  GO  program  and  are  then 
destroyed  by  tearing  to  pieces, 
shredding,  pulping,  macerating  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Stafi/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force. 

NOTIFICATION  PROCEDURE: 

See  exemption. 

RECORD  ACCESS  PROCEDURES: 

See  exemption. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  finm  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Air  Force  forms,  military  personnel 
records,  and  correspondence  generated 
or  received  in  Personnel  Division,  Air 
Force  Reserve,  Headquarters  United 
States  Air  Force  (HQ  USAF/REP). 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(7). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  piart  806b.  For 
additional  information  contact  the 
system  manager. 

F035  MP  B 
SYSTEM  name: 

Statutory  Tour  Program. 

SYSTEM  LOCATION: 

Headquarters  United  States  Air  Force, 
Washington,  DC  20330.  Air  Force 
Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Reserve  Component  Officers  (United 
States  Air  Force  Reserve/ Air  National 
Guard  United  States)  on  Extended 
Active  Duty. 
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CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Approval/Disapproval  on  original 
correspondence  relating  to  the 
application  (Air  Force  Form  125), 
Department  of  the  Air  Force  Orders, 
Comments  Director  ANG,  Chief  of  Air 
Force  Reserve  (AF/RE)  and  Assistant 
Secretary  of  the  Air  Force  for  Manpower 
and  Reserve  Affairs,  Deputy  for  Reserve 
Affairs  SAF/MRR. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  Chapter  11,  Reserve 
Components;  Chapter  805,  The  Air  Staff; 
Chapter  841,  Active  Duty;  32  U.S.C. 
Chapter  7,  Service,  Supply  and 
Procurement,  Section  708  -  Regulatory 
Authority;  implemented  by  Air  Force 
Regulation  45-22,  Reserve  Component 
Representation. 

PURPOSE(S): 

Documentary  support  of  tour 
applications;  approval/disapproval; 
initiation,  termination  and  extension  of 
statutory  tours;  used  as  historical 
reference  not  to  exceed  2  years  after  tour 
termination;  used  by  Air  Force 
Manpower  and  Personnel  Center/ Air 
Reserve  Fences  Advisor  (CG/CR);  used 
for  AFMPC/CG/CR  as  record  of 
approval/disapproval,  authority  to  issue 
Etepartment  of  the  Air  Force  Special 
Orders  (DAFSOs);  by  AF/RE,  Director 
Air  National  Guard,  National  Guard 
Bureau  NGB/CF  and  SAF/MRR  as 
record  of  approval/disapproval. 

ROUTtNE  USES  OF  RECORDS  MAINTAWEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AM} 
Tie  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSWIG.  RETAIMNG,  ANO 
DtSPOSffIG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  hie  binders/ 
cabinets. 

retwevabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 
Controlled  entry  building. 

RETENTION  AM)  DISFOSAl.: 

Retained  two  years  after  completion 
of  tour.  Retained  for  two  years  after  end 
of  year  in  which  the  case  was  closed. 


then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Chief  of  Air  Force  Reserve, 
Headquarters  United  States  Air  Force 
for  USAFR  component  and  Director 
ANG  for  ANGUS  component. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Air  Force  Reserve. 

Headquarters  United  States  Air  Force 
for  USAFR  component  and  Director 
ANG  for  ANGUS  component. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of  Air 
Force  Reserve.  Headquarters  United 
States  Air  Force  for  USAFR  component 
and  Director  ANG  for  ANGUS 
component. 

CONTESTING  RECORD  PIM>C£OURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Member’s  application  and 
correspondence  generated  in 
transmission  and  consideration  of  the 
application. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSS  KPC  B 
SYSTEM  name: 

Civilian/Military  Service  Review 
Board. 

SYSTEM  location: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Members  of  the  Women’s  Air  Force 
Service  Pilots  (a  group  of  Federal 
Civilian  employees  attached  to  the 
United  States  Army  Air  Force  during 
World  War  II),  or  any  person  in  any 
other  similarly  situated  group  the 
members  of  which  rendered  service  to 
the  Armed  Forces  of  the  United  States 
in  a  capacity  considered  civilian 
employment  or  contractual  service  (or 
their  survivors)  as  recognized  under 
provisions  of  Pub.  L.  95-202. 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Case  Files  containing  individual’s 
name  and  Social  Security  Number,  date 
of  application  and  SLimmary  of  the  case 
through  final  decision  by  the  Service 
Review  Board. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  95-202,  Women's  Air  Forces 
Service  Pilots;  as  implemented  by  Air 
Force  Regulation  30-45,  Determination 
of  Active  Military  Service  and  Discharge 
for  Civilian  or  Contractual  Personnel. 

PURPOSE(S): 

Case  files  are  used  by  Service  Review 
Board  personnel  to  manage  the 
collection  of  information  requested  by 
the  applicant,  to  monitor  the  processing 
of  each  case  through  completion,  and  to 
respond  to  inquiries  concerning  the 
case. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGOMES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORBtG, 
RETRIEVmG,  ACCESSDIO,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETMEVAnUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Stored  in 
secure  building. 

RETENTION  ANO  DISPOSAL: 

Retained  indefinitely. 

SYSTEM  MANAG£R(S)  ANO  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  ^se,  TX  78150- 
6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  C^ef  of  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
informatiem  about  themselves  contained 
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in  this  system  should  address  urritten 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 

COUTTESTINQ  RECOIIO  PROCEDURES: 

The  Air  Fcxce  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORiES; 

Members'  applications,  supporting 
documents  and  certificates. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  MPC  C 
SYSTEM  IMME: 

Chaplain  Applicant  Processing 
Folder. 

SYSTEM  location: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base.  TX 
78150. 

categories  of  iNOfVIOUALS  COVERED  BY  THE 
SYSTEM: 

Chaplaincy  applicants  and  Reserve 
Chaplains  applying  for  active  duty. 

categories  of  RECORDS  M  THE  SYSTEM: 

Forms  used  by  the  Air  Force 
Manpower  and  Personnel  Canter 
(AFMPC)  Commcmd  Chaplains  Office  in 
processing  chaplains  to  active  duty 
including;  Application  for  Appointoent 
as  Reserve  of  ^e  Air  Force;  Application 
for  Extended  Active  Duty  with  the 
United  States  Air  Force;  United  States 
Air  Force  (USAF)  Drug  Abuse 
Certificate;  Statement  of  Personal 
History;  National  Agency  Check 
Request;  Report  of  Medical 
Examination;  Report  of  Medical  History; 
Fingerprint  Card;  Checklist  for  Chapk^ 
Appointment;  Ecclesiastical 
Endorsement;  Certificate  of  Continuance 
of  Ecclesiastical  Endorsement; 

Certificate  of  Seminmy  Graduation  and 
Ordination;  Official  Transcripts  of 
College  Education;  Personal 
correspondence  between  resource 
manager  and  applicant  regarding  status 
of  his  application. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8067,  Designation:  Officers 
to  perform  certain  professional 
functions,  and  8293,  Commissioned 
officers;  chaplains:  Original 
appointment;  examination;  as 
implemented  by  Air  Fmca  RegulaticHi 
36-15,  Appointment  in  Commissi cmed 
Grades  and  Designaticm  and  Assignment 


in  Professionai  categories  •  Resmve  of 
the  Air  Faroe  and  United  States  Air 
Foroe  (Temporary). 

PURPOSE(S): 

The  documents  maintained  in  these 
transitory  folders  are  used  by  the 
resoLirce  manager  in  processing 
chaplain  applicants  to  active  duty. 

ROUTINE  USES  OF  RECORDS  MASmUNED  W  THE 
SYSTEM,  mCLUOma  CATEOORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blankfrt  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  8T0RSIG, 
RETRIEVINa,  ACCESSmO,  fCTAIMNQ,  AND 
DISPOSINa  OF  RECORDS  SI  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system.  Recmds  are  accessed 
by  personfs)  responsible  for  servicing 
the  record  system  in  performance  of 
their  official  duties.  Records  are 
accessed  by  authorized  personnel  who 
are  properly  soreened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  cabinets  or  rooms. 

RETENTION  MO  OOPOSAL: 

Once  applicant  is  accessed,  forms  are 
entered  into  the  Master  Personnel 
Records  Group.  If  applicant  does  n<rt 
qualify  for  appointment,  file  is 
destroyed  after  one  year. 

SYSTEM  MANAaER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Stafi/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  procedure: 

Individuals  seddng  to  determine 
whether  infmnation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Manpowm  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 


CONTESTIMO  RKORD  PNOCBMntt: 

The  Air  Force  rules  for  accessing 
records,  and  fm  amtesting  omtmits  and 
appealing  initial  agency  detanninatitms 
are  published  in  Air  Force  Regulatitm 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEOORM8: 

Individual's  application; 

EXEUPnONB  CLAHIEO  FOR  THE  SYSTEM: 

None. 

F035  MPC  D 
SYSTEM  name: 

Correction  of  Military  Record  Card. 
SYSTEM  location: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base,  TX 
78150. 

CATEGORMS  op  BIDRRDUALS  COVERED  BY  THE 

system: 

Active  and  retired  or  disdiarged 
officers  and  airmen.  Next  of  kin  of 
deceased  officers  and  airmen. 

CATEGORIES  OF  RECORDS  W  THE  system: 

Summary  of  application  for  correction 
of  records  request  followed  through  to 
its  final  decision  by  the  appropriate 
correction  board. 

AUTHORTTV  FOR  MABdENANCE  OF  THE  system: 

10  U.S.C.  Chapter  79  •  Correction  of 
Military  Records;  as  implemented 
Air  Force  Regulation  31—3,  Air  Farce 
Board  for  the  Correction  of  Military 
Records. 

PURPOS^k 

To  monitor  application  by  member 
and  cocase  by  the  appropriate  correction 
board. 

ROUTINE  USES  OF  RECORDS  MABUTASCO  M  THE 
SYSTEM,  MCLUOBIQ  CATEOORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVN40,  ACCESSINO,  RETAMNQ,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  magnetic 
tapes,  disks,  or  computer  paper 
printouts,  or  microfiche. 

RETRIEVABILirY: 

Retrieved  by  Social  Security  Number 
or  Air  Force  ^rvice  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  pOTSonfs) 
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responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
computer  system  software. 

RETENTION  AND  DISPOSAL: 

Maintained  in  computer  system  for 
two  years  after  case  completion  then 
transferred  to  microfiche  and 
maintained  until  no  longer  needed.  The 
microfiche  are  then  destroyed  by 
pulping,  macerating,  burning,  or  tearing 
into  pieces. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Stafi/ 
Manpovror  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base.  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Stafi/Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fiT>m  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Member’s  application.  Master 
Personnel  Records. 

EXEMPTX>NS  ClAIMEO  FOR  THE  SYSTEM: 

None. 

FOSS  MPC  E 
SYSTEM  NAKK: 

Disability/Non-disability  Retirements 
Records. 

SYSTEM  location: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

CATEGORIES  OF  INDIVtOUALS  COVERED  BY  THE 
SYSTEM: 

Copies  of  medical  histories. 
Secretarial  determinations,  retirement 


forms,  routine  correspondence  files, 
case  files,  microcomputer  case  files, 
disability  retain  folders,  and  Temporary 
Disability  Retirement  List  (TDRL)  data 
files. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  medical  histories. 

Secretarial  determinations,  retirement 
forms,  routine  correspondence  files, 
case  files,  disability  retain  folders,  TDRL 
punch  card  data  files. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  36,  Mandatory 
Retirement  of  Officers;  Chapter  56, 
Separation;  Chapter  61,  Retirement  or 
Separation  for  Physical  Disability; 
Chapter  63,  Retirement  for  Age;  Chapter 
867,  Retirement  for  Length  of  Service;  as 
implemented  by  Air  Force  Regulation 
35-4,  Physical  Evaluation  for  Retention, 
Retirement  and  Separation;  and  35-7, 
Service  Retirements;  and  E.O.  9397. 

FURPOSE(S): 

To  provide  information  on  retirement 
cases  and  to  allow  appropriate  case 
processing. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Air 
Force’s  compilation  of  systems  of 
records  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets  and  in  microcomputers. 

RETRIEVABILfTY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  ffie  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Stored  in 
secure  building.  Computer  records  are 
controlled  by  computer  system  manager. 

RETENTION  AND  DISPOSAL: 

Correspondence  files  are  retained  for 
one  year  after  end  of  calendar  year  case 
was  closed  or  inquiry  responded  to; 
disability  retain  files  are  retained  for  90 
days  after  case  is  finalized; 
microcomputer  case  files  are  maintained 
in  a  retired  file  indefinitely;  case  files 
are  retired  to  Master  Personnel  Records 
Group  when  service  and/or  disability 
retirement  action  has  been  completed; 


TDRL  correspondence  files  are 
destroyed  when  member  is  entered  into 
the  Headquarters  Air  Force  (HAF) 
computer  system. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff  for 
Military  Personnel,  Randolph  Air  Force 
Base,  TX  78150-6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff  for 
Military  Personnel,  Randolph  Air  Force 
Base,  TX  78150-6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  or  visit  the  Assistant  Deputy  Chief  of 
Staff  for  Military  Personnel,  Randolph 
Air  Force  Base,  TX  78150-^6001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force’s  rules  for  accessing 
records,  and  contesting  contents  and 
appealing  initial  determinations  are 
published  in  Air  Force  Regulation  12- 
35,  32  CFR  part  806b,  or  may  bo 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Correspondence  and  forms  generated 
in  Retirements  Division  (HQ  AFMPC/ 
MPCAR),  military  hospitals,  HQ  USAF 
Surgeon  General  (HQ  USAF/SG),  HQ 
AFMPC  Surgeon  (SG)  Consolidated  Base 
Personnel  Offices  and  Major  Air 
Commands,  by  the  members  themselves, 
and  by  the  general  public  or  retirement- 
related  matters. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  MPC  F 
SYSTEM  NAME: 

Health  Education  Records. 

SYSTEM  location: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  airmen  and  officers  of  the  United 
States  Air  Force  who  have  applied  for 
training  to  Air  Force  Military  Personnel 
Center/Medical  Education  Division. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Allied  Health  Selection  Board 
Folders;  Application  for  officer  school 
training;  educational  transcripts; 
chronological  listings  of  work 
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experience;  letters  of  recommaadatum; 
specific  test  results;  Scholastic  Aptitude 
Test;  grade  point  averages;  Officer 
Performance  Reports  (OPR);  photo; 
AFMPC  Rating  Assessment  ^eet  for 
Physician  Assistant  applicant; 
Consolidated  Base  Pei^nnel  Office 
letters;  prerequisite  verifications; 
counseling  on  reenlistment  limitations; 
reenlistmentfextension  eligibility;  status 
of  Unfavorable  Information  File  folder; 
records  review  listing;  verification  of 
Airman  Qualifying  Examination;  total 
active  federal  military  service  date;  date 
eligible  for  return  from  overseas; 
projected  assignment;  Enlisted 
Performance  Reports  (EPR);  applicant 
statements  -  why  training  desired;  intent 
to  extend/reenlist;  commissioning 
physical:  general  information  including 
extended  ar^ve  duty  date;  date  of  rank; 
passovers;  command;  base  of  > 

assignment;  arrived  on  station,  and 
marital  status. 

Air  Force  Institute  of  Technology 
(AFTT)  Selection  Folders:  Officer  career 
brief;  tetter  of  recommendation; 
transcripts;  Graduate  Records 
Examination  and  Graduate  Management 
Admission  Test  scores;  application  for 
AFIT  training;  field  personnel  record 
(duplicate  copy);  application  for 
appointment  in  the  Reswve;  personnel 
^  security  clearance,  Armed  Forces 
Security  Questionnaire;  Personnel 
History  Statement,  DD  Form  398, 
statement  of  understanding  for 
appointment;  photo,  and  record  of 
computer  input. 

Undergraduate  Education  Selection 
Folders:  Application;  Medical  College 
Admission  Test  scores;  letter  of 
acceptance  from  an  accredited  school; 
letters  of  recommendation;  approval  to 
apply;  Academic/Clinical  Evaluation 
Sheet,  AF  Form  494;  Education/ 
Training  Report,  AF  Form  475;  essay; 
Appointment  Older,  ARPC  Fonn  92; 
OPRs;  EPRs;  Armed  Force  Health 
Professions  Scholarship  Program 
contract,  and  Unifonn^  Services 
University  of  the  Health  Sciences 
statement  of  understanding. 

Graduate  Medical  Education  Records: 
Application  for  Training,  AFMPC  Fonn 
131;  photograph;  transcripts;  letters  of 
recommendation;  career  motivation 
essay;  board  results  notification  letter; 
active  duty  service  commitment 
statement;  Educational  Permanent 
Change  of  Station  Request,  AFMPC 
Form  180;  Request  for  Active  Duty 
Service  Commitment  Computation, 
AFMPC  Form  183;  Hospital  Agreement, 
AFMPC  Form  190;  Academic/Clinical 
Evaluation  Sheet,  AF  Form  494;  letter 
on  certification  of  graduation  from 
training;  memos  for  record;  general 
correspondence  with  physician:  request 


for  resignation  from  training;  request  for 
extension,  and  cmi^rasaiond 
correspondence. 

AimMMTY  H)R  IUW1B(M«X  OF  TIC  SVtlEM: 

10  U.S.C.  105,  Armed  Forces  Health 
Professions  Scholarship  and  10  U.SjC. 
9301,  Members  of  Air  Force:  Detail  as 
students,  observma,  and  mvestigators  at 
educational  institutions,  industrial 
plants,  and  hospitals. 

PURf>OSE(8): 

Used  by  the  Medical  Education 
Division,  and  Medical  Education 
Selection  Boards  in  selecting 
individuals  of  the  medical  service  and 
line  of  the  Air  Force  to  attend 
undergraduate  and  graduated 
educational  programs.  Such  programs 
include  undergraduate  and  graduate 
nurse  education,  medical  school, 
residencies  and  fellowships  for 
physicians,  and  graduate  education  for 
Medical  Service  Corps,  Biomedical 
Service  Corps,  residencies  for  dental 
officers,  and  Physician  Assistant 
program  for  airmen.  Another  use  of  the 
system  is  to  monitor  the  individuals 
progress  in  an  educational  program  after 
selection  until  completion  of  their 
prc^am. 

ROUTINE  USES  OF  NECORD6  MAMTMNEO  M  THE 
SYSTBI,  tNCLUOmO  CATEGORKS  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

pouces  AND  PRACTICES  FOR  8T0RMG, 
RETRIEVINQ,  ACCESSING,  RETAil«NQ,  AND 
DtSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETTMEVABUrV: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Reccnds  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AM)  DISPOSAL: 

Allied  Health  Selection  Board  folders 
and  Undergraduate  Education  Selection 
folders:  Retained  until  Selection  Board 
process  is  completed;  AFIT  Selection 
Board  folders  are  maintained  for  one 
year.  Physician  Deferment  folders: 
Retained  until  the  individual  is  called  to 
active  doty  or  separated  frmn  the  Air 
Force  Res^e.  Graduate  Medical 


Education  records:  Retained  until 
individual  separates  or  ratirae  from  the 
Air  FiMca. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff  for 
Personnel,  HQ  AFMPC,  Randolph  Air 
Force  Base.  TX  78150-6001. 

NomcAnoN  procedure: 

Individuals  seeking  to  detennine 
whether  this  s}rstem  of  records  ccmtains 
information  on  them  should  address 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff  for  Personnel.  HQ  AFMPC, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  reomis 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Assistant  Deputy  Chief  of  Staff  for 
Personnel,  HQ  AFMPC,  Randolph  Air 
Force  Base,  TX  78150-6001. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contaating  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Member’s  application,  suparvisor's 
evaluation,  master  parsminel  records 
(board  um  only).  Career  Brief  (board  use 
only),  transcripts,  test  scores.  Deans’ 
letters  of  recommendation.  Standard 
Form  (SF)  88  and  SF  03. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

F035  MPC  Q 
SYSTEM  NAME: 

Medical  Officer  Persmmel  Utilization 
Records. 

SYSTEM  LOCATION; 

Air  Force  Manpower  and  Persoimal 
Center,  Randolph  Air  Force  Base,  TX 
78150. 

CATE60RES  OF  VIOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Air  Force  active  duty  medical 
service  officers. 

CATEGORIES  OF  RECCnDS  M  THE  SYSTEM: 

Personnel  Utilization  records 
containing:  Career  briefs;  Print-outs; 
Letters  from  individuals;  Letters  from 
Utilization  Branch  to  individuals  Letters 
concerning  medical  service  education 
and  training;  Copy  of  application  for 
Indefinite  Reserve  Status;  Copy  of 
reqii^  to  join  spouse;  Copy  of 
Specified  Period  of  Time  Cmfract 
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(SPTC)  requests;  Copy  Air  Force 
Manpower  and  Personnel  Center 
(AFMPC)  Form  8,  Assignment/ Actions 
Worksheet:  Air  Force  Manpower  and 
Personnel  Center  (AFMPC)  Form  138, 
Officer  Reassignment;  Memorandum  of 
Official  Contact;  Officer  Career 
Objective  Statement;  Personnel  Action 
Request;  Application  for  Appointment 
in  the  AF  Reserve;  Recall  to  Active 
Duty;  Supplement  to  Application  for 
Commission  in  the  United  States  Air  ^ 
Force  (U.S.)  Medical  Services; 

Assignment  Notification  of  Medical 
Service  Officer;  Constructive  Credit 
Computation;  Personal  Interview-USAF 
Nurse  Application;  Air  Force  Institute  of 
Technology  (AFTT)  Education  Plan; 
Messages;  Department  of  Defense 
Notification  of  change  in  service 
members  official  records;  Master 
Personnel  Record  Fiche;  Training/ 
Specialty  Board  Certification  Records; 
Continuation  Pay  Contracts;  Specialty 
Badge  Award;  Personnel  Data  Systems 
(PDS)  transactions:  Record  of  Office  of 
Special  Investigations  (OSI)  background 
checks;  Resumes/special  applications. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
36-1,  Officer  Classification;  Air  Force 
Regulation  36-4,  Special  Pay  for 
M^cal  Corps  Officers;  Air  Force 
Regulation  36-5,  Appointment  of 
Officers  in  the  Regular  Air  Force;  Air 
Force  Regulation  36-8,  Continuation 
Pay  for  Dental  Corps  Officers;  Air  Force 
Regulation  36-20,  Officer  Assignments; 
Air  Force  Regulation  36-21,  Selective 
Continuation  Program;  Air  Force 
Regulation  36-51,  Active  Duty  Service 
Commitments  (PA);  and  Air  Force 
Regulation  36-94,  Specified  Period  of 
Time  Contracts  (SPTC)  (PA). 

PURPOSE(S): 

Verify  current  assignment;  verify 
history  of  application  for:  Tour 
extension,  tour  curtailment,  Specified 
Period  of  Time  Contract,  Indefinite 
Reserve  Status,  duty  Air  Force  specialty 
code  change,  special  duty  application, 
formal  school  application,  change  of 
assignment  reporting  dates,  join  spouse 
application;  Use  AF  Form  24  for 
obtaining  date  of  birth  and  place  of  birth 
when  processing  assignment  to  academy 
or  other  highly  sensitive  area  of 
assignment;  to  hold  messages  pertaining 
to  assignment;  to  hold  action  notices 
and  career  briefs  as  a  result  of  input 
horn  original  office  and  any  other  office 
pertaining  to  an  individual.  This  also 
includes  career  briefs  and  action  notices 
from  automatic  actions  (i.e.,  available 
assignment);  pay  computation;  grade 


computation:  to  provide  background 
information  to  answer  correspondence. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  begiiining  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRMEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets,  etc. 

RETRIEVABIUrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENnON  AND  DISPOSAL: 

Retained  in  office  files  for  six  months 
after  the  individual  terminates  military 
service,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating, 
or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
.  obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Applications  for  appointment,  letters 
written  by  individual  or  on  individuals 
by  others.  Computer  print-outs,  forms 
completed  by  individuals.  Personnel 
Data  Systems  (PDS)  transactions,  other 
information  pertinent  to  assignments  or 
career  development  of  the  officer. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F035  MPC  H 
SYSTEM  NAME: 

Medical  Opinions  on  Board  for 
Correction  of  Military  Records  Cases 
(BCMR). 

SYSTEM  location: 

Air  Force  Manpower  and  Personnel 
Center/SG,  Randolph  Air  Force  Base, 

TX  78150. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Files  are  maintained  on  individuals 
making  application  to  the  Air  Force 
Board  for  Correction  of  Military  Records 
on  which  a  medical  opinion  has  been 
rendered. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  a  copy  of  the  medical 
advisory  opinion  rendered  on  Air  Force 
Board  for  Correction  of  Military 
Records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  Chapter  79  -  Correction  of  Military 
Records;  as  implemented  by  Air  Force 
Regulation  31-3,  Air  Force  Board  for 
Correction  of  Military  Records. 

PURPOSE(S): 

A  historical  reference,  by  name,  to 
previous  action  taken  regarding  a 
specific  BCMR  application. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses‘  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  in  unlocked 
filing  cabinets. 

retrievabiuty: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
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system  in  performance  of  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year  or 
until  no  longer  needed  for  reference, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

*  SYSTEM  MANAGER(S)  AND  ADDRESS: 

Air  Force  Manpower  and  Personnel 
Center/SG,  Randolph  Air  Force  Base, 

TX  78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Air  Force  Manpower  and  Personnel 
Center/SG,  Randolph  Air  Force  Base, 

TX  78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Force 
Manpower  and  Personnel  Center/SG, 
Randolph  Air  Force  Base,  TX  78150. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  MPC  I 
SYSTEM  name: 

Office  File. 

SYSTEM  LOCATION: 

Headquarters,  Air  Force  Military 
Personnel  Center,.Assistant  for 
Colonels’  Assignments  (HQ  AFMPC/ 
MPCO),  Randolph  Air  Force  Base,  TX 
78150-6001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  active  duty  colonels  (grade  06) 
and  former  active  duty  colonels  (grade 
06),  who  have  retired,  and  who  have 
been  retired  for  90  days  or  less. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Official  photograph;  Air  Force  Form 
620,  Colonel  Resume;  copies  of 
correspondence  generated  by  HQ 
AFMPC/MPCO  pertaining  to  the  subject 


of  the  file;  correspondence  received  by 
HQ  AFMPC/MPCO  pertaining  to  the 
subject  of  the  file;  memoranda  of 
assignment,  and  related  personnel 
actions  contemplated/completed  on  the 
subject  of  the  file. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
36-10,  Officer  Evaluations. 

PURPOSE(S): 

Assignment  considerations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE. 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets  and  rotary  file  bins  (lectriever). 

RETRIEVABtUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  ANO  DISPOSAL: 

Retain  until  first  anniversary  of 
effective  date  of  retirement/separation 
from  the  USAF  of  the  subject  of  the  file, 
at  which  point  the  office  file  is 
destroyed  by  shredding. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Assistant  for  Colonels’  Assignments, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Assistant  for  Colonels’  Assignments, 
Randolph  Air  Force  Base,  TO  78150- 
6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  or  visit  the  Assistant  Deputy  Chief  of 


Staff/ Assistant  for  Colonels' 

Assignments,  Randolph  Air  Force  Base, 
TX  78150-6001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Subject  of  the  file;  AFMPC/MPCO 
personnel;  other  Air  Force  and  outside 
agency  originators  of  correspondence 
relating  to  subject  of  the  file,  and  any 
additional  information  which  has/could 
have  bearing  on  assignability  of  the 
subject. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSS  MPC  J 
SYSTEM  name: 

Airmen  Utilization  Records  System. 
SYSTEM  location: 

Headquarters  United  States  Air  Force, 
Washin^on,  DC  20330.  Air  Force 
Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Enlisted  personnel  on  active  duty 
who  request  reassignment  or  deferment 
from  assignment  under  the  Children 
Have  A  Potential  (CHAP)  humanitarian 
programs;  or  are  nominated  or  volunteer 
for  special  assignment;  or  request 
information  or  action  through  high  level 
channels;  or  are  restricted,  edong  Mrith 
their  dependents,  from  assignment  to 
certain  overseas  areas;  or  are  subject  to 
special  assignment  procedures,  such  as: 
Reassignment  of  airmen  with  known 
deficiencies;  reassignment  of  threatened 
airmen;  disposition  of  airmen  involved 
in  disciplinary /legal  problems  en  route 
to  permanent  change  of  station  (PCS) 
assignment;  or  reassignment  for  trial; 
Curtailment  of  Overseas  Tour  for  Cause 
or  are  permanently  decertified  from  the 
Personnel  Reliability  Program  and 
Master,  Senior  Master  and  Chief  Master 
Sergeants  on  active  duty  in  the  Air 
Force  who  are  considered/selected  for 
an  assignment.  Enlisted  club  stewards 
on  active  duty  in  the  Air  Force. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documentation  of  oral  and  written 
dialogue  with  airmen  regarding 
assignment  actions;  notification  to 
airman  of  assignment;  oral  and  written 
dialogue  with  commanders  regarding 
assignment  actions;  projected 
assignment  actions;  oral  and  written 
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dialogue  with  Air  Force  multi-level 
functional  managers  regarding 
assignment  actions;  medical,  legal  and 
financial  factors  related  to  humanitarian 
assignment  actions;  personal  assignment 
preferences,  assignment  limitations; 
final  and  executed  assignment  actions; 
high  level  interest  and  official  Air  Force 
responses;  legal  and  investigative 
information  regarding  assignment 
restrictions;  reassignment  of  airmen 
with  known  deficiencies,  or  involved  in 
disciplinary  or  legal  problems,  or  for 
cause,  or  for  personal  safety,  or  for 
convenience  of  litigation  actions; 
permanent  decertification  from  the 
Personnel  Reliability  Program  and 
extracts  from  the  Personnel  Data  System 
(PDS);  Airman  Career  Briefs;  Airtnan 
Performance  Reports  and  Education 
Data;  senior  NCO  Academy  selection 
files. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powere  and  duties;  delegation  by; 
Air  Force  Regulation  33-99,  Personnel 
Reliability  Program,  and  Air  Force 
Regulation  39-11,  Airman  Assignments. 

PURFOSEfS): 

Used  to  provide  senior 
noncommissioned  officers  (NCOs)  with 
personalized  assignment  service  and  to 
provide  tracking  and  background  data 
with  which  to  reply  to  queries  from  the 
NCOS. 

Information  is  used  by  the  PALACE 
Nonappropriated  Fund  resource 
manager  to  develop  the  career  and 
broaden  the  experience  of  club  stewards 
and  to  staff  club  steward  assignment 
actions. 

Alsb  used  to  staff  assignments  on 
those  airmen  who  have  applied  for 
humanitarian  -  Children  Have  A 
Potential  (CHAP)  assignments; 

Used  to  track-select  airmen  for  special 
assignments,  to  document  responses  to 
high-level  inquiries  and  to  provide  the 
rationale  for  approving  or  disapproving 
a  request  for  assignment. 

Used  to  document  special  assignment 
actions  to  certain  overseas  areas  and  in 
those  actions  involving  disciplinary  or 
legal  problems,  threatened  airmen, 
airmen  with  known  deficiencies, 
curtailment  for  cause  and  when 
reassignment  is  required  for  trial 
purposes. 

To  monitor  assignment  restrictions  on 
airmen  decertified  from  Personnel 
Reliability  Program  duties. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 


compilatitm  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORiNQ, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DSPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabnjty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  me  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms, 
protected  by  guards  and  controlled  by 
personnel  screening  and  by  visitor 
registers. 

RETENTION  AND  DISPOSAL: 

Destroyed  at  the  end  of  the  calendar 
year  or  18  months  after  final  action  on 
requests  for  humanitarian  assignment, 
by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  mformation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  generated  by  the  Air 
Force  office  of  primary  responsibility; 
from  PDS  by  inquiry  or  action  notice; 
law  enforcement  agencies;  investigative 
agencies;  or  Air  Staff  inputs. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  MPC  K 
SYSTEM  name: 

Airman  Promotion  Historical  Records. 

SYSTEM  LOCATION: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base,  TX  * 
78150. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  airmen  in  grades  E-4 
through  E-8  at  time  of  promotion 
consideration. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Microfiche  files  reflecting  individual 
historical  promotion  data  (up  to  1,200 
characters)  for  a  specific  cycle  which  is 
no  longer  maintained  within  the 
automated  personnel  data  system. 
Contains  member  identification, 
promotion  eligibility  status,  select/ 
nonselect  status,  and  critical  personnel 
data.  Microfiche  files  for  members  in 
grades  E-4  through  E-6  contain  relative 
standing  and  weighted  factor  scores. 
Contains  worksheets  used  to  manually 
compute  individual  promotion  status 
(select/nonselect)  for  the  Weighted 
Airman  Promotion  System  for  those 
members  not  considered  during  the 
computerized  selection  process:  master 
listings  for  each  specified  promotion 
cycle  reflecting  all  members  in  the 
applicable  grade  and  their  specific 
status:  Select,  nonselect,  nonweighable, 
or  ineligible;  and  listing  of  promotion 
sequence  numbers  assigned  to  all 
selectees  for  a  specific  cycle. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties:  delegation  by; 
as  implemented  by  Air  Force  Manual 
30-130,  Base-Level  Military  Personnel 
System,  and  Air  Force  Manual  39-29, 
Promotion  of  Airmen. 

PURPOSE(S): 

ITsed  by  Air  Force  Manpower 
Personnel  Center/ Airman  Promotion 
Division  (AFMPC/MPCAW)  as  the 
master  record  of  promotion  status  for  a 
specified  cycle. 

Used  to  respond  to  inquiries 
(including  congressional  inquiries],  for 
Air  Staff  advisories  to  the  Air  Force 
Board  for  Correction  of  Militeury 
Records,  to  manage  the  Airman 
Promotion  Program,  to  recreate 
promotion  status,  and  to  provide 
statistical  data  for  official  use. 

Used  to  provide  supplemental 
promotion  consideration  and  to  research 
and/or  correct  promotion  status  for  a 
previous  cycle. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets,  on  computer  paper  printouts 
and  on  microfiche. 

RETRIEVABIUTY: 

Retrieved  by  name  or  Social  Security 
Number.  Accessed  manually  by  cycle. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  secured 
building. 

RETENTION  AND  DISPOSAL: 

Mclintained  for  lO  years,  computed 
fi-om  the  date  of  the  original  selection 
process.  Manual  computation 
worksheets  are  maintained  for  one  year 
and  then  select/nonselect  data  are  listed 
on  a  roster  which  is  maintained  for  an 
additional  nine  years.  After  the 
specified  retention  period,  the  records 
are  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78148. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  C^ef  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78l48.  The  request  should  specify  the 
applicable  promotion  cycle(s). 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff,  Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78148. 


CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  purged  from  the  active  interim 
eligible  file  (promotion  file)  which  is  a 
subsystem  of  the  Personnel  Data 
System. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F035  MPC  L 
SYSTEM  NAME: 

Historical  Airman  Promotion  Master 
Test  File  (MTF). 

SYSTEM  LOCATION: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base,  TX 
78150. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  airmen  in  grades  E-4 
through  E-8.  Air  Force  Reserve  and  Air 
National  Guard  airmen  in  grade  E-7. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  historical  Specialty 
Knowledge  Test  (SKT),  Promotion 
Fitness  Examination  (PFE)  and  United 
States  Air  Force  Supervisory 
Examination  (USAFSE)  data  which  is  no 
longer  maintained  within  the  personnel 
data  systems.  Includes  member 
identification,  test  identification,  date 
tested,  score  and  item  responses. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
35-8,  Air  Force  Military  Personnel 
Testing  System. 

PURPOSE(S): 

Used  by  Air  Force  Manpower  and 
Personnel  Center/ Airman  Promotion 
Division  (AFMPC/MPCAW)  to  research 
and/or  correct  promotion  status  for 
previous  cycles.  Data  used  to  resolve 
inquiries,  provide  supplemental 
consideration,  prepare  Air  Staff 
advisories  to  the  Air  Force  Board  for 
Correction  of  Military  Records,  and 
manage  the  Airman  l^omotion  Program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  SHTORINQ, 
RETRIEVING,  ACCESSING,  RETAMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets  and  on  microfiche. 

RETRIEVABlLfTY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  stored  in  vaults. 

RETENTION  AND  DISPOSAL: 

Maintained  for  10  years  computed 
from  the  date  of  the  original  selection 
process,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning. 

SYSTEM  MANAGER(S}  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contdned  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Cihief  of  Stafi/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Adr  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager, 

RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k){6). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b.  For 
additional  information  contact  the 
system  manager. 

F035  MPC  N 
SYSTEM  name: 

Assignment  Action  File. 
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SYSTEM  LOCAnON: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base.  TX 
78150. 

CATEGOMES  Of  IMDIVIOUALS  COVERED  BY  THE 

system: 

Active  Duty  Chaplains. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

P'orms  used  by  the  Air  Force 
Manpower  and  Personnel  Center 
(AFMPC)  Chaplain’s  Office  for 
accession  and  assignments  of  chaplains 
on  active  duty  and  other  chaplain 
personnel  actions.  They  also  contain 
information  and  actions  pertaining  to 
individuals  in  the  areas  of  duty  Air 
Force  Specialty  Code  (AFSC)  (±ange 
requests,  tour  length  change  requests, 
humanitarian  reassignments  and  copies 
of  messages  directing  such  actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  8067,  Designation:  Officers  to 
perform  certain  professional  functions. 
Section  8012  and  Chapter  805,  The  Air 
Staff,  Section  8032;  as  implemented  by 
Air  Force  Regulation  36-20,  Officer 
Assignments. 

PURPOSE(S): 

Records  are  used  to  answer  requests 
for  assignment  changes,  tour  length 
changes,  duty  AFSC  requests,  special 
assignment  consideration. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMENO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  ^e  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  ANO  DISPOSAL: 

Retained  in  office  files  tmtil 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 


destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Persoimel  for  Military 
Personnel,  Randolph  Air  Force  Base,  ’TX 
78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be  , 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Member’s  application  and 
information  retrieved  from  the 
Personnel  Data  System  (PDS). 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSS  MPC  P 

SYSTEM  name: 

Recorder’s  Roster. 

SYSTEM  LOCAnON: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base,  TX 
78150.  Washington  National  Records 
Center,  Washington,  DC  20409. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  are  maintained  on  all  Air 
Force  officers  who  are  eligible  for 
competitive  consideration  and  officers 
considered  for  Regular  Air  Force 
appointment  and  Officers  considered  for 
involuntary  separation,  CMSs 
considered  for  HYT  and  any  other 
special  board  directed  by  the  Secretary 
of  the  Air  Force  or  the  C^ief  of  Staff. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Listing  containing  record  number, 
name.  Social  Security  Number,  date  of 


roster,  program  control  number, 
component,  competitive  category, 
select/non-select  status.  FOR  OI^CIAL 
USE  ONLY  statement  and  name  and 
year  of  board.  A  numerical/ 
chronological  listing  of  all  changes  to 
competitive  file  data  base  after  initial 
build.  Listing  of  special  follow  items/ 
OPR  letters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  531,  Original  appointment, 
and  611,  Convening  of  selection  boards; 
as  implemented  by  Air  Force  Regulation 
36-89,  Promotion  of  Active  Duty  List 
Officers. 

PURPOSE(S): 

These  records  are  used  to  determine 
whether  individuals  were  considered  by 
the  convening  board. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABHiTY: 

Records  are  accessed  by  identification 
of  board  of  consideration  and  then  by 
inverted  Social  Security  Number  of 
subject  by  competitive  category. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Record.*^ 
are  stored  in  locked  cabinets  or  rooms 

RETENTION  ANO  DISPOSAL: 

The  records  are  retained  in  the 
Selection  Board  Secretariat  for  five 
calendar  years  and  then  retired  to  tht> 
National  Archives,  Washington,  DC. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Assistant  Deputy  Chief  of  Staff, 
Personnel  for  ^^litary  Personnel, 
Randolph  Air  Force  Base,  TX  78l48. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  'TX  78148. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  vnitten 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff,  Personnel  for  Military 
Personnel.  Randolph  Air  Force  Base,  TX 
78148. 

Request  must  include  name,  grade. 
Social  Security  Number,  board 
identification,  competitive  category,  and 
zone  of  consideration  as  applicable. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORHES: 

The  information  in  these  records  is 
extracted  from  the  Selection  Board 
Support  File,  and  from  data  compiled 
from  individual  board  member  inputs. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  MPC  Q 
SYSTEM  NAME: 

Officer  Utilization  Records  System. 
SYSTEM  LOCATION: 

Headquarters  United  States  Air  Force, 
Washington,  DC  20330.  Air  Force 
Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150. 
National  Personnel  Records  Center, 
Military  Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132. 

CATEGORIES  OF  INOtVIOUALS  COVERED  BY  THE 
SYSTEM: 

Officer  personnel  on  active  duty  who 
are  eliminated  from  flying  or  technical 
training;  or  apply  for  separation  or 
retirement  prior  to  completion  of  their 
active  duty  service  commitment 
(ADSC);  or  apply  for  accelerated  entry 
on  extended  active  duty  (EAD);  or  are 
available  for  active  duty;  or  are 
identified  for  special  career  monitoring; 
or  are  selected  or  volunteer  for  Air  Staff 
training  (ASTRA);  or  are  selected  for 
below  the  zone  promotion  to  major  and 
lieutenant  colonel;  or  are  former  ASTRA 
officers  below  the  grade  of  major  and 
selectees,  designees  and  attendees  of 
Intermediate  Service  Schools  (ISS)  and 
Senior  Service  Schools  (SSS);  or  are 
volunteers  or  are  selected  for  the  Air 
Force  Institute  of  Technology  (AFTT)  or 
are  designees,  attendees  and  graduates 
of  Squa^on  Officers  School  (SOS), 
Academic  Instructor  Courses  (AlC),  ISS 
and  SSS;  or  request  reassignment  or 
deferment  from  assignment  under  the 
Children  Have  A  Potential  (CHAP) 
Humanitarian  Programs;  or  request 
information  or  action  through 


Congressional  sources;  or  apply  or  are 
being  considered  for  Air  Staff 
extensions;  or  possess  or  are  candidates 
for  PHD  degrees;  or  are  the  subject  of  a 
request  to  change  their  Duty  Air  Force 
Specialty  Code  (DAFSC);  or  apply  for 
early  release;  or  have  attendeo  AFTT 
education  programs;  or  are  AFTT 
graduates  and  request  or  are  identified 
for  a  directed  du^  assignment;  or  are 
attending  or  are  recent  mduates  of 
Professional  Military  Education  (PME) 
institutions;  or  apply  for  special  duty 
per  Chapter  8,  Air  Force  Regulation  36- 
20;  or  apply  for  undergraduate  pilot 
(Ui^  or  navigator  training  (Ub^;  or 
apply  for  or  are  attending  test  pilot 
s^ool;  or  apply  for  Officer  School 
Training;  or  are  former  prisoners  of  war 
(POW)  as  a  result  of  the  Southeast  Asia 
(SEA)  conflict:  or  file  reclames  regarding 
flying  time  cmnputations  in  support  of 
the  aviation  Carmr  Incentive  Act;  or 
visit  or  write  the  Air  Force  Manpower 
and  Personnel  Center  (AFMPC)/ 
EHrectorate  of  Personnel  Resources  and 
Distribution,  Officer  Career  Management 
Division  for  career  counselling;  or  are 
selected  for  assimment  or  recissignment; 
or  are  nominated  for  assignment  or  are 
currently  assigned  to  agencies  outside 
the  Air  Force;  or  are  permanently 
disqualified  from  the  Human/  Personnel 
Reliability  Programs  (HRP/PRP);  or  are 
identified  for  special  monitoring  due  to 
unique  or  special  qualifications;  or 
apply  or  are  identified  for  levy  exempt 
status;  or  Reserve  officer  personnel  not 
on  EAD  who:  Apply  for  accelerated 
entry  on  active  duty;  or  Reserve  officers 
and  Air  Force  Reserve  Officers  Training 
Corps  who  apply  for  reserve  duty  in  lieu 
of  extended  active  duty  (EAD);  on 
assignment  who  received  late 
assignment  notification. 

CATEQORCS  OF  RECORDS  IN  THE  SYSTEM: 

Documentation  of:  Actions  related  to 
entry,  including  accelerated;  on  active 
duty,  special  career  monitoring;  actions 
related  Air  Staff  Training  (ASTRA) 
selectees  or  volimteers;  special 
assignments  for  individuals  who 
demonstrate  well  above  average 
performances;  actions  of  the  AFTT 
Selection  Board  and  disposition  of  AFTT 
applications:  Elimination  actions 
accomplished  by  training  activities; 
Reclassification  actions  following 
elimination  firom  training;  disposition  of 
applications  with  justification  for  levy 
exempt  status:  Ckimmand  comments 
regarffing  specific  assignment  actions; 
Recommendations  regarding  retirement 
or  separation  prior  to  ADSC;  Disposition 
of  applications  for  reserve  duty  in  lieu 
of  EAD;  Individual  career  objectives, 
assignment  preferences,  limitations: 
Promotion  l^rd  reports  for  major. 


lieutenant  colonels  and  colonels; 
Medical,  legal  and  financial  factors 
related  to  humanitarian  assignment 
actions:  Oral  and  YYritten  dialogue  with 
officers  regarding  assignment  actions; 
High  level  interest  and  official  Air  Force 
responses;  Disposition  of  applications 
for  Air  Staff  tour  extensions  with 
summary  of  findings;  Award  of  PHD  or 
pursTiit  of  PHD  degree;  Request  for, 
staffing  of,  and  disposition  of  DAFSC 
changes;  Staffing,  Early  Release  Board 
aiction  summaries  and  disposition  of 
early  release  reouests;  Assignments  of 
personnel  who  nave  attaint  advanced 
AFTT  degrees;  Directed  duty 
assignments  ^DA)  considered  because 
of  AFTT  education;  Assignment 
considerations  of  PME  studmits  and 
graduates:  Staffing  and  other  actions 
related  to  consideration  of  requests  for 
special  duty  or  UPT  or  UNT  or  Test 
Pilot  School  or  Officer  School  Training; 
Assignment  actions  pertinent  for  former 
POW  of  the  SEA  conflict;  Response  to 
reclames  regarding  flying  time 
computations;  Assignment  and  career 
development  counselling  actions; 
Assignment  to  Department  of  Defense 
and  Joint  Chiefs  of  Staff  activities; 
Disqualification  from  HRP  or  PRP; 
Special  monitoring  actions  of 
individuals  with  imique  or  special 
qualifications:  and  the  foUov^g  forms 
and  documents:  Air  Force  (AF)  Form 
112,  Officer  Counselling  Data  Card;  AF 
Form  11,  Officers  Military  Record;  AF 
Form  215,  Application  for  Officer 
Training;  AF  Form  2095,  Assignment  - 
'  Personnel  Action;  AFMPC  Form  63, 
Assignment  for  AJTT  Graduate;  PDS 
extract  related  to  flying  or  technical 
training,  education,  experience  and 
other  assignment  factors;  Assignment 
action  cai^;  Assignment  wori^  sheets; 
Career  Briefr;  Officer  Career  Objective 
Statements;  Tracking  Log;  Record  of 
Assignment  Action  Nun^r  (AAN); 
Assignment  Orders;  Precision 
Measurement  Equipment  (PME)  and 
special  category  summary  forms; 
Background  checks;  Officer  Palace 
Manning  Report;  Short  Tour  Return 
Date  Roster;  Eligible  for  Overseas  Roster, 
Officer  Effectiveness  Report;  PDS  Action 
Notices  Regarding  Assignment  Factms/ 
Considerations  on  assignment  who 
received  late  assignment  notification. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Relation 
36-20,  Officer  Assignments. 

PURPOSE(s): 

To  make  a  determination  regarding 
the  retention  snd/or  reclassification  of 
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those  officers  eliminated  from  flying  or 
technical  training. 

To  make  a  determination  on  requests 
for  levy  exempt  status  for  officers  who 
have  bMn  selected  to  perform  duty  on 
special  projects  and  the  individual  or 
major  command  (MAJCOM)  request  that 
the  individual  be  deferred  from 
assignment  selection. 

To  make  a  determination  regarding 
applications  for  accelerated  active  duty 
and  on  applications  for  duty  with  the 
Air  Force  Reserves  in  lieu  of  extended 
active  duty  (HAD).  The  basis  on  which 
to  make  a  recommendation  to  the  Air 
Force  Manpower  and  Personnel  Center 
(AFMPC),  Directorate  of  Personnel 
Program  Actions  (DPMA)  regarding 
waiver  of  Active  Duty  Service 
Commitment  (ADSC)  for  those  officers 
who  have  applied  for  separation  or 
retirement. 

To  monitor  and  staff  the  initial 
assignment  for  officer  accessions. 

To  track  those  officers  identified  for 
special  career  monitoring. 

To  confirm  that  Air  Staff  Training 
(ASTRA)  volimteer  status  has  been 
updated  in  the  Personnel  Data  System 
(PDS),  also  used  by  Resource  Managers 
to  stafi  extensions  of  tour,  curtailment  of 
tour.  Duty  Air  Force  Specialty  Code 
(DAFSC)  changes  and  follow-on 
assignments. 

Used  by  career  and  Resource 
Managers  to  insure  that  officers  who 
have  demonstrated  above  average 
performance  are  considered  for 
challenging  and  responsible  positions. 

Used  by  AFTF  Selection  Board  to 
answer  inquiries  concerning  the  status 
of  an  application;  to  monitor  officers 
currently  in  AFIT;  and  to  work 
extensions  or  program  changes. 

Used  to  nominate  and  monitor 
officers  for  attendance  at  Intermediate 
and  or  Senior  Service  Schools.  Data  is 
also  used  to  track  graduates  of  the 
Squadron  Officer  School  (SOS)  and 
Academic  Instructor  Courses  (AIC). 

To  stafi  assignments  on  those 
individuals  who  have  applied  for 
humanitarian  •  CHAP  assignments. 

To  fully  document  the  response  to  an 
inquiry  and  to  provide  the  rationale  for 
approval  or  disapproval  of  a  requested 
assignment. 

To  staff  and  make  a  determination 
regarding  tour  extensions. 

To  monitor  holders  of  doctorate 
degrees  and  candidates  thereof  to  insure 
proper  utilization  of  those  officers 
holding  doctorate  degrees. 

To  stafi  DAFSC  change  requests  and 
to  make  a  determination  regarding 
retraining.  JIZOTo  make  a  determination 
by  the  Early  Release  Board  regarding  an 
officer’s  request  for  early  release. 


To  monitor  and  or  assign  those 
officers  possessing  advanced  AFIT 
degrees;  action  is  essential  for  proper 
utilization  of  advanced  degree  holders. 

To  make  a  determination  regarding  a 
Directed  Duty  Assignment  (DDA) 
change  on  those  officers  who  incurred 
the  DDA  as  a  result  of  AFIT  education. 

To  monitor  and  staff  assignments  for 
Professional  Military  Education  (PME) 
attendees  and  or  ^duates. 

To  monitor  and  select  officers  for 
special  duties. 

To  monitor  officers  who  have  applied 
for  vmdergraduate  pilot  and*or  navigator 
training;  used  along  with  the  master 
military  personnel  record  in  the 
selection  process. 

To  monitor  officers  who  have  applied 
for  and-or  are  currently  attending  Test 
Pilot  School. 

To  monitor  officers  who  have  applied 
for  Officer  School  Training. 

To  monitor  the  utilization  of  former 
prisoners  of  war  of  the  Southeast  Asia 
conflict.  Used  as  backup  reference  for 
Aviation  Career  Incentive  Act  reclames. 
To  stafi  assignments  and  related  actions. 

Used  in  the  counselling  of  officers 
and  as  background  reference 
documentation  for  visits  of  officers  to 
the  Air  Force  Manpower  and  Personnel 
Center  (AFMPC)  and  for  the  response  to 
correspondence  between  the  officer  and 
the  AFMPC  Resource  Manager. 

Data  are  used  in  the  assignment 
selection  process  to  insure  fair  and 
equitable  assignment  selection. 
Additionally,  the  information  and-or 
computer  products  are  used  to 
determine  unique  or  specific 
qualifications  for  particular  assignment. 

Used  by  resource  teams  to  nominate 
officers  for  assignment  to  Department  of 
Defense  and  Joint  Chiefs  of  Staff 
activities  outside  the  Air  Force 
including  release  of  military  personnel 
records  and  data  to  those  agencies. 

To  monitor  those  officers  disqualified 
from  Human  and-or  Personnel 
Reliability  Programs  (HRP-PRP)  duties. 
It  is  also  used  to  insure  these 
individuals  are  not  placed  in  HRP-PRP 
positions.  Officer  assignment  block 
records  are  used  by  the  interested  office 
to  tract  individual  assignment  actions. 

The  blocks  are  also  used  in 
identifying  individuals  with  unique  or 
special  qualifications.  Used  to 
determine  if  officers  are  receiving 
minimum  assignment  notification  in 
accordance  with  established  policy. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POUaES  AND  PRACTICES  FOR  trORMO, 

RETRIEVINO,  ACCESSING,  RETAMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets.  'v 

retrievabiuty: 

Retrieved  by  name.  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  tne  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Documentation  records  are  destroyed 
after  12  months;  or  retained  imtil  officer 
leaves  ASTRA  program;  or  destroyed 
when  superseded;  or  destroyed  upon 
individual’s  completion  of  AFIT 
program  or  upon  nonselection  to  AFIT 
whichever  occurs  first;  or  destroyed 
when  officer  is  separated  or  retires;  or 
destroyed  18  months  after  approval  of 
CHAP  request  or  12  months  after 
disapproval;  or  destroyed  when  officer 
completes  Air  Staff  tour  extension  or 
after  12  months  whichever  is  longer;  or 
destroyed  after  completion  of  DDA;  or 
destroyed  12  months  after  graduation 
from  PME  or  Officer  School  Training;  or 
destroyed  when  application  for  special 
duty  is  withdrawn;  or  destroyed  after 
completion  of  UPT/UNT  or  when 
eligibility  for  training  expires;  or 
destroyed  3  months  after  graduation 
from  Test  Pilot  School;  or  POW  records 
will  be  retired  to  a  permanent  storage 
facility  on  January  1, 1977;  or  destroyed 
when  Departmental  or  Joint  activity  tour 
is  completed;  or  retained  permanently  if 
related  to  HRP/PRP  disqualification  but 
not  after  separation.  Methods  of 
destruction  are  burning,  pulping, 
shredding,  macerating,  or  tearing  into 
small  bits. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infonnation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Stafl/Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX  78150. 

CONTESTlfMS  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agmicy  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  bo 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

PDS  inquiries  or  action  notices; 
Information  generated  by  the  Air  Force 
multi-level  offices  of  primary 
responsibility;  Extracts  or  copies  of 
military  personnel  records;  Air  Staff 
inputs. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FC35  MPC  R 
SYSTEM  name: 

Air  Force  Personnel  Test  851,  Test 
Answer  Sheets. 

SYSTEM  LOCATION: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

CATEGORIES  OF  INDMOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  airmen  in  grades  E-4 
through  E-8.  Air  Force  Reserve  and  Air 
National  Guard  airmen  in  grade  E-7. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Item  responses  (answers)  for  Specialty 
Knowledge  Tests  (SKT),  Promotion 
Fitness  Examinations  (PFE)  and  United 
States  Air  Force  Supervisory 
Examinations  (USAFSE). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
35-8,  Air  Force  Military  Personnel 
Testing  System,  Chapters  14, 15,  and  16. 

PURPOSE(S}: 

Used  by  Air  Force  Military  Personnel 
Center/Airman  Promotion  Branch 
(AFMPC/DPMAJW)  to  score  tests.  The 
percent  correct  score  on  the  SKT,  PFE, 
and  USAFSE,  are  weighted  factors  in 
the  Weighted  Airman  Promotion  System 
(WAPS)  to  advance  airmen  (E-4  to  E-8) 
to  the  next  higher  enlisted  grade.  The 
percentile  score  on  the  9-level  upgrade 
exam  is  used  as  an  eligibility  criterion 
for  promotion  to  grade  and  award 


of  the  superintendent  (9)  Air  Force 
Specialty  Code  (AFSC)  skill  level,  for 
ANG  andAFRES. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSMG,  RETAWmO,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrkvabiuty: 

Retrieved  by  Electronic  Scanner  Index 
Number  (cross-referenced  to  Social 
Security  Number). 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  vaults. 

RETENTION  AND  disposal: 

Maintained  for  12  months  following 
completion  of  promotion  cycle  for 
which  member  was  tested,  then ' 
destroyed  by  burning  or  shredding. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base  TX. 

NOTIFICATION  PROCEDURE: 

See  Exemption. 

RECORD  ACCESS  PROCEDURES: 

See  Exemption. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(6). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)  (1).  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b.  For 
additional  information  contact  the 
system  manager. 

FOSS  MPC  S 
SYSTEM  NAME: 

Aviation  Service  Historical  Data  File. 


SYSTEM  LOCATION: 

Deputy  Chief  of  Staff  for  Plans  and 
Operations,  Headquarters,  United  States 
Air  Force,  Pentagon,  Washington,  DC 
20330-5054. 

CATEQORCS  OF  WOMOUALS  COVERED  BY  THE 

system: 

Active  and  inactive  duty  Air  Force 
officers  and  airmen. 

CATEGORIES  OF  RECORDS  IN  THE  system: 

Records  concerning  any  qualification/ 
disqualification  for  aviation  service 
action  and  determination  of  eligibility 
for  aeronautical  badges;  documentation 
on  rated  officers  removed  from  or 
returned  to  flying  status;  officers  granted 
United  States  Air  Force  aeronautical 
rating  as  a  result  of  aeronautical  rating 
boards,  and  records  of  non-rated  officers 
and  enbsted  personnel  who  request 
a^ion  or  consideration  for  flying  status. 

AUTHORirV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8691,  Flying  officer  rating: 
Cihialifications,  as  implemented  by  Air 
Force  Regulation  60-13,  Aviation 
Service,  Aeronautical  Ratings,  and 
Badges. 

PURPOSE(S): 

Provides  an  historical  data  base  for 
USAF  aviation  service  actions.  Used  to 
respond  to  inquiries  regarding  past  and 
current  aviation  service  actions  on 
individuals  by  officials  within  the 
Office  of  the  Secretary  of  the  Air  Force; 
the  Air  Force  Board  for  Correction  of 
Military  Records,  the  Office  of  the  Chief 
of  Staff,  USAF,  the  Office  of  the  Air 
Force  Deputy  Chief  of  Staff  for 
Personnel;  the  Office  of  Assistant 
Deputy  Chief  of  Staff  for  Military 
Personnel,  wherein  a  rated  officer’s 
qualification  for  aviation  service  is  in 
question,  the  record  is  reviewed  within 
the  Training  and  Warrior  Management 
Division,  Directorate  of  Operations, 
Deputy  Chief  of  Staff  for  Plans  and 
Operations,  for  final  decision  by  the 
Director  of  Operations. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINtNO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabiuty: 

Retrieved  by  name. 
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SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  as  precedent 
files  in  accordance  with  Air  Force 
Regulation  12-50,  Volume  II, 

Disposition  of  Air  Force  Documentation 
-  Policies,  Procedures  and 
Responsibilities.  Records  are  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Aviation  Service  Branch, 
Warrior  Management  Division, 
Directorate  of  Operations,  Deputy  Chiek 
of  Stafi  for  Plans  and  Operations, 
Headquarters,  United  States  Air  Force, 
Washington.  DC  20330-5054. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Correspondence  generated  at  base  '' 
level,  major  air  command  or  Air  Stafi 
level. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  MPC  U 
SYSTEM  NAME: 

Separation  Case  Files  (Officer  and 
Airman). 

SYSTEM  location: 

Air  Force  Military  Personnel  Center, 
Randolph  AFB,  TX  78150-6001. 
National  Personnel  Records  Center, 
Military  Personnel  Records  Center, 
Military  Personnel  Records,  9700  Page 
Boulevard.  St.  Louis,  MO  63132-5000. 
Air  Reserve  Personnel  Center,  Denver, 
CO  80280-5000.  Duplicate  copies  may 
be  retained  temporarily  at  each  level 
requiring  review  or  action  on  the  case. 


CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Officers  and  Airmen  who  have 
requested  voluntary  separation,  who 
have  been  recommended  or  identified 
for  involuntary  separation  imder  10 
U.S.C.  617(b)  (including  Reserve  officers 
as  a  matter  of  Air  Force  Policy). 
Individuals  who,  under  Pub.  L.  95-202, 
Section  401,  have  requested  review  of 
service  performed  with  the  Army  Air 
Force  or  U.S.  Air  Force  to  determine  if 
such  service  was  equivalent  to  active 
duty  for  purposes  of  laws  administered 
by  ffie  Department  of  Veterans  Affairs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Member’s  application,  letter  from 
commander  initiating  separation  action 
with  indorsements,  supporting 
documents,  and  record  of  final  action 
take.  If  congressional  inquiry  involved, 
request  for  information  and  reply 
provided  is  also  filed  by  those  offices 
involved. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  59,  Separations.  10 
U.S.C.  Chapter  36,  Promotion, 

Separation  and  Involuntary  Retirement 
of  Officer  on  the  Active-Duty  List, 
Chapter  60,  Separation  of  Regular 
Officers  for  Substandard  Performance  of 
Duty  or  for  Certain  Other  Reasons,  and 
38  U.S.C.,  Veteran’s  Benefits;  as 
implemented  by  Air  Force  Regulation 
36-2,  Administrative  Discharge 
Procedures  (For  Sub-standard 
Performance  of  Duty,  Misconduct, 

Moral  or  Professional  Dereliction,  or  in 
the  Interest  of  National  Security);  36-12, 
Administrative  Separation  of 
Commissioned  Officers;  and  39-10, 
Administrative  Separation  of  Airmen. 

PURI>OSE(S): 

The  original  document  is  retained  as 
a  permanent  record  of  action  taken.  The 
duplicate  copies  are  retained  to  provide 
a  temporary  record  of  actions  being 
taken  for  responding  to  inquiries 
concerning  the  status  of  a  particular 
case.  Occasionally,  a  case  file  is  retained 
as  a  precedence  file  for  later  reference 
inrevising  separation  directives 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

Individual  case  files  may  be  released 
to  a  governmental  body  or  agency  or 
health  care  professional  society  or 
organization  if  such  record  is  needed  to 
perform  licensing  or  professional 
standards  monitoring  related  to 
credentialed  health  care  practitioners  or 
licensed,  noncredentialed  health  care 
personnel  who  are  or  were  formerly 
members  of  the  Armed  Forces.  Case  files 
may  also  be  released  to  medical 


institutions  or  organizations  wherein 
such  member  has  applied  for  or  been 
granted  authority  or  employment  to 
provide  health  care  services  if  such 
record  is  needed  to  assess  the 
professional  qualifications  of  such 
member. 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabiuty: 

Retrieved  by  name.  At  National 
Personnel  Records  Center.  Cases  and 
correspondence  are  filed  with  Master 
Personnel  Records.  Transitory  copies 
are  filed  alphabetically  by  general 
subject  categories,  i.e.,  involuntary 
officer  separations,  involuntary  airman 
separations,  etc. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  File  cabinets 
and  power  files  are  secured  during 
nonduty  hours. 

RETENTION  AND  DISPOSAL: 

Master  copies  are  retained 
permanently.  Temporary  files  are 
disposed  of  within  three  years  after  final 
action  is  taken.  Files  are  disposed  of  by 
shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  AFB,  TX  78150-6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Personnel  for  Military 
Personnel,  Randolph  AFB,  TX  78150- 
6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Assistant  Deputy  Chief  of  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  AFB,  TX  78150-6001. 
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CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  die  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Member’s  application, 
correspondence  from  unit  commander’s 
initiating  separation  action. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSS  RE  A 
SYSTEM  name: 

Personnel  Files  on  Statutory  Tour 
Officers. 

SYSTEM  LOCATION: 

Personnel  Division,  Office  of  Air 
Force  Reserve  (AF/REP),  HQUSAF, 
Washington,  20330.  Air  Force 
Military  Personnel  Center  (DPMYR), 
Randolph  Air  Force  Base,  TX  78148 
(USAFR  and  ANG  Personnel). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

United  States  Air  Force  Reserve 
Officers  applying  for  or  selected  for 
assignment  as  statutory  tour  officer. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Application  for  extended  active  duty 
with  United  States  Air  Force,  military 
career  brief,  resume  of  prior  military 
and  civilian  experience,  officer 
effectiveness  report  overall  rating, 
correspondence  and  special  orders 
relative  to  the  tour. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  265,  Policies  and 
regulations:  Participation  of  reserve 
officers  in  preparation  and 
administration. 

PURPOSE(S): 

Documentary  support  of  tour 
applications;  approval/disapproval; 
initiation,  termination  and  extension  of 
statutory  tours;  historical  reference  not 
to  exceed  two  years  after  tour 
termination;  used  by  Air  Force 
Manpower  and  Personnel  Center/ 
Assistant  for  Personnel  Plans,  Programs 
and  Analysis,  Reserve  Forces  Division 
(AFMPC/DPMYR);  used  for  AFMPC/ 
DPMYR  as  record  of  approval/ 
disapproval,  authority  to  issue 
Department  of  the  Air  Force  Special 
Orders  (DAFSOs);  by  Office  of  the  Air 
Force  Reserve  (AF/RE),  Director  Air 
National  Guard,  National  Guard  Bureau 
(NGB/CF)  and  SAF/MRR  as  record  of 
approvalMisapproval. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCUIDS40  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLiaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABiLITY: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know  and  stored 
in  security  file  containers/cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief  of  Air  Force  Reserve, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Air  Force  Reserve, 

Headquarters  United  States  Air  Force, 
Washin^on,  DC  20330. 

Include  full  name  and  Social  Security 
Number.  Individuals  may  visit  the 
Personnel  Division,  Office  of  Air  Fdfce 
Reserve,  Pentagon,  Washington,  DC 
20330.  I^litary  identification  card  or 
driver’s  license  required  for 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of  Air 
Force  Reserve,  Headquarters  United 
States  Air  Force,  Washington,  DC  20330. 

Include  full  name  and  Social  Security 
Number.  Individuals  may  visit  the 
Personnel  Division,  Office  of  Air  Force 
Reserve,  Pentagon,  Washington,  DC 
20330.  Military  identification  card  or 
driver’s  license  required  for 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 


are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be ' 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  RE  B 
SYSTEM  NAME: 

Files  on  Reserve  General  Officers; 
Colonels  Assigned  to  General  Officer 
Positions. 

SYSTEM  location: 

Headquarters  United  States  Air  Force, 
Washin^on,  DC  20330  and  Personnel 
Division  Office  of  Air  Force  Reserve. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

United  States  Air  Force  Reserve 
General  Officers  and  Colonels  assigned 
to  General  Officer  positions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resume  of  prior  military  and  civilian 
experience,  correspondence  and  Special 
Orders,  Record  of  Reserve  participation, 
personnel  data  listings,  last  five  officer 
efiectiveness  reports,  record  of  personal 
interview  and  assignment 
recommendation  made  by  Chief,  Air 
Force  Reserve. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  determine  qualifications  for 
initial/continued  assignment  to  General 
Officer  positions. 

ROUHNE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAUaNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  stored  in  security  file  containers/ 
cabinets. 


10370 


Feder^  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


RETENTION  AND  disposal: 

Retained  in  office  files  \intil 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief  of  Air  Force  Reserve, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330.  . 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Air  Force  Reserve, 

Headquarters  United  States  Air  Force, 
WashLagton,  DC  20330. 

Full  name  and  Social  Security 
Number  must  be  provided.  Individuals 
may  visit  the  Per^nnel  Division  Office 
of  Air  Force  Reserve,  Pentagon, 
Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoiild  address  written 
inquiries  to  or  visit  the  Chief  of  Air 
Force  Reserve,  Headquarters  United 
States  Air  Force,  Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  s)rstem  manager. 

RECORD  SOURCE  CATEGOR£S: 

Information  obtained  firom  source 
documents  such  as  reports  from 
individual  officers,  and  horn  personnel 
records. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

F035  SAFPA  A 
SYSTEM  NAME: 

Mobilization  Augmentee  Training 
Folders. 

SYSTEM  LOCATION: 

Office  for  Plans  and  Resources, 
Secretary  of  the  Air  Force  Office  of 
Public  Affairs  (SAF/PAX),  Room  5C941, 
The  Pentagon,  Washington,  DC  20330; 
Washington  National  Records  Center, 
Washington,  DC  20409. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Members  of  the  Air  Force  Reserve 
assigned  to  Mobilization  Augmentation 
(MA)  positions  within  the  Secretary  of 
ihe  Air  Force  Office  of  Public  Affairs. 


CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Applications  for  mobilization 
augmentee  status,  training,  or 
assignment;  orders  to  training  or  active 
duty;  training  completion  certificates; 
pertinent  correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Serves  as  a  training  record  for, 
‘Participation  and  Assignment  Within 
the  Reserve  Components;’  used  by 
supervisory  personnel  to  determine 
eligibility  for  promotion  or 
reassignment. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  NCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievability: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  safes. 

RETEWnON  AND  DISPOSAL: 

Retained  in  office  files  for  two  years 
after  the  individual  completes  or 
discontinues  a  training  course,  then 
retired  to  Washington  National  Records 
Center,  Washington  DC  20409,  and,  after 
28  additional  years,  they  are  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Public  Affairs,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/PA), 
Washington,  DC  20330 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  for  Reserve  Affairs,  Secretary 
of  the  Air  Force  Office  of  Public  Affairs 
(SAF/PAX),  Room  SC941,  The  Pentagon, 
Washington,  DC  20330.  Individuals 


inquiring  by  mail  should  furnish  their 
name  and  service  number.  Individuals 
making  personal  visits  to  the  Office  for 
Plans  and  Resoiirces  should  have  in 
their  possession  a  valid  identification 
card  (DD  Form  2AF(RES)).  .  ^ 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Reserve  Forces 
Liaison  Officer,  Office  for  Resources  and 
Projects,  Secretary  of  the  Air  Force 
Office  of  Public  Affairs  (SAF/PAX) 
Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  SAFPC  A 
SYSTEM  NAME: 

Air  Force  Discharge  Review  Board 
Retain  Files. 

SYSTEM  LOCATION: 

Office  of  the  Secretary  of  the  Air 
Force,  Washington,  DC  20330. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Former  Air  Force  Personnel  who 
submit  applications  for  review  of 
discharge/separation/dismissal. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  correspondence  between 
applicant  and  Discharge  Review  Boeird; 
duplicates  of  summary  of  board 
proceedings  and  summary  of  applicant’s 
military  record;  and  miscellaneous 
control  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1553,  Review  of  discharge 
or  dismissal. 

PURPOSE(S): 

Used  by  the  Air  Force  Discharge 
Review  Board  as  a  temporary  reference 
file. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSINQ,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
retrievabiuty: 

Retrieved  by  name,  Social  Security 
Number  or  Military  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  safes. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
from  date  of  hearing  and  then  destroyed 
by  burning  or  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Secretary  of  the  Air  Force 
Personnel  Council,  Washington,  DC 
20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director,  Secretary  of  the  Air  Force 
Personnel  Council,  Washington,  DC 
20330. 

Written  requests  .should  contain  the 
full  name;  service  number  and  Social 
Security  Number  of  the  requester. 
Personal  visits  may  be  made  to  room 
200, 1745  Jefferson  Davis  Hwy, 
Arlington,  VA.  Visitors  must  supply  full 
name,  service  number.  Social  Security 
Number  and  some  form  of  identification 
such  as  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director, 
Secretary  of  the  Air  Force  Personnel 
Council,  Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  military  personnel 
record. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


F035  8AFPC  B 
SYSTEM  name: 

Air  Force  Discharge  Review  Board 
Original  Case  Files. 

SYSTEM  LOCATION: 

National  Personnel  Records  Center. 
Military  Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 
system: 

Former  Air  Force  Personnel  who 
submit  applications  for  review  of 
discharge/separation/dismissal. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Original  copy  of  summary  of  board 
proceedings,  individual's  application 
form,  order  appointing  Dis^arge 
Review  Board  members,  summary  of 
applicant’s  military  personnel  record, 
correspondence  between  applicant  and 
Discharge  Review  Board  and  magnetic 
recording  of  hearing  (if  required). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1553,  Review  of  discharge 
or  dismissal. 

PURPOSE(S): 

Documents  are  created  and  placed  in 
the  applicant’s  military  personnel  file  as 
a  permanent  record  of  the  Board’s  action 
in  the  performance  of  its  statutory 
function.  Files  are  used  by  the  Air  Force 
Manpower  and  Personnel  Center  to 
create  new  discharge  documents  if 
required  and  to  notify  the  applicant  of 
the  outcome  of  his  or  her  case. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and 
recording. 

retrievabiuty: 

Retrieved  by  name.  Social  Security 
Number  or  Military  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
controlled  by  personnel  screening. 


RETENTION  AND  DISPOSAL: 

Retained  permanently  at  the  National 
Personnel  Records  Center  (Military 
Personnel  Records),  9700  Page 
Boulevard,  St  Louis,  MO  63132. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Secretary  of  the  Air  Force 
Personnel  Covmcil,  Washington,  DC 
20030. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director,  Secretary  of  the  Air  Force 
Personnel  Council.  Washington.  DC 
20030. 

Written  requests  should  contain  the 
full  name  service  number  and  Social 
Secxuity  Number  of  the  requester. 
Personal  visits  may  be  made  to  room 
200, 1745  Jefferson  Davis  Hwy, 
Arlington,  VA.  Visitors  must  supply  full 
name,  service  number.  Social  Security 
Number  and  some  form  of  identification 
such  as  driver’s  license,  credit  cards, 
etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
.  in  this  system  should  address  written 
inquiries  to  or  visit  the  Director, 
Secretary  of  the  Air  Force  Personnel 
Council,  Washington,  DC  20030. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  military  personnel 
record. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSS  SAFPC  C 
SYSTEM  name: 

Air  Force  Discharge  Review  Board 
Voting  Cards. 

SYSTEM  location: 

Office  of  the  Secretary  of  the  Air 
Force,  Washington,  DC  20330. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Former  Air  Force  Personnel  who 
submit  applications  for  review  of 
discharge/separation/dismissal. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
Voting  cards. 
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AUTHORITY  FOR  MAINTEMANCi  OF  THE  SVSICtt: 

10  II.S.C  1553,  Review  of  Discharge 
or  Dismissal. 

PURPOSE(S): 

Used  by  the  Air  Force  Discharge 
Review  Board  to  record  votes  of  board 
members  on  individual  cases. 

R0UT1ME  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  ^ply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRCVIN6,  ACCESSMG,  RETAINRIG.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  card  files. 

RETRIEVABILrTY: 

Retrieved  by  name.  Social  Security 
Number  or  Military  Service  Number. 

SAFEGUARDS; 

Records  are  accessed  by  custodian  of 
the  record  system  and,  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETBinON  AND  disposal; 

Retained  in  office  files  for  one  year 
from  date  of  hearing  and  then  destroyed 
by  burning  or  shredding. 

system  MANAGERfS)  AND  ADDRESS: 

Director,  Secretary  of  the  Air  Force 
Personnel  Coimdl,  Washington,  DC 
20330. 

NonFiCAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director,  Secretary  of  the  Air  Force 
Personnel  Coimcil,  Washington.  DC 
20330. 

Written  requests  should  contain  the 
full  name  and  Military  Service  Number 
or  Soda!  Security  Number  of  the 
requester.  Personal  visits  may  be  made 
to  room  200, 1745  Jefferson  Davis 
Highway,  Arlington,  VA.  Personal 
visitors  must  supply  fiill  name  and 
Military  Service  Number  or  Social 
Security  Number  and  some  form  of 
identification  such  as  driver’s  license, 
credit  cards,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  vmtten 


inquiries  to  or  visit  the  Director, 
Sectary  of  the  Air  Force  Personnel 
Coundl.  Washington.  DC  20330, 

coNTEsrmo  record  procedures: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  source  CATEGORIES: 

Individual’s  military  personnel 
record. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  SAFPC  0 
SYSTEM  NAME: 

Air  Force  Discheu^e  Review  Board 
Case  Control/Locator  Cards. 

SYSTEM  LOCAIKM: 

Air  Force  Manpower  and  Personnel 
Center,  Randolph  Air  Force  Base,  TX 
78150. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Former  Air  Force  personnel  who 
submit  applications  for  review  of 
discharge/separation/dismissal. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  control/locator  cards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1553,  Review  of  discharge 
or  dismissal. 

PURPOSEfS): 

Used  by  personnel  at  the  Air  Force 
Manpower  and  Personnel  Center  who 
are  responsible  for  servicing  the  Air 
Force  Discharge  Review  Board  to  keep 
track  of  cases  and  to  record  the  daily 
activity  relating  to  each  case. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  S3rstems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRKVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  card  files. 
RETRIEVAMiTY: 

Retrieved  by  name.  Social  Security 
Number  or  Military  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  s3rstem  and  by  perstmfs) 


responsible  for  servicing  the  reccffd 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
controlled  by  personnel  screening. 

RETENTION  AND  DISPOSAL: 

Retained  permanently  at  the  Air  Force 
Manpower  and  Personnel  Center. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Secretary  of  the  Air  Force 
Personnel  Council,  Washington,  DC 
20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Air  Force  Manpower  and  Personnel 
Center  pPMDRAl),  Randolph  Air  Force 
Base.  TX  78150. 

Such  requests  should  contain 
individual’s  full  name  and  Military 
Service  Number  or  Social  Security 
Number.  Personal  visits  may  be  made  to 
the  Air  Force  Manpower  and  Personnel 
Center,  Systems  Management  Division, 
Randolph  Air  Force  Base,  TX.  Visitors 
must  supply  their  full  name  and 
Military  ^rvice  Number  or  Social 
Security  Number  and  provide  some 
form  of  identification  such  as  driver’s  . 
license  or  credit  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Force 
Manpower  and  Personnel  Center 
(DP^^RA1),  Randolph  Air  Force  Base, 
TX  78150. 

Such  requests  should  contain 
individual’s  full  name  and  Military 
Service  Number  or  Social  Security 
Number,  Personal  visits  may  be  made  to 
the  Air  Force  Manpower  emd  Personnel 
Center,  Systems  Management  Division, 
Randolph  Air  Force  Base,  TX.  Visitors 
must  supply  their  full  name  and 
Military  ^rvice  Number  or  Social 
Security  Number  and  provide  some 
form  of  identification  such  as  driver’s 
license  or  credit  card. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  application  form  and 
military  personnel  record. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 
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F035  SG  A 
SYSTEM  name: 

Application  for  Aeronautical  Rating 
(Senior  and  Chief  Flight  Surgeon). 

SYSTEM  LOCATION: 

The  Aerospace  Medical  Consultants 
Division,  Air  Force  Medical  Service 
Center  (AFMSC/SGPA),  Brooks  Air 
Force  Base,  TX  78235. 

CATEGORIES  OF  INDIVIDUAI.S  COVERED  BY  THE 
SYSTEM: 

Air  Force  Flight  Surgeons  applying 
for  Senior/Chief  Flight  Surgeon  Rating. 

CATEGORIES  OF  ReCOROS  M  THE  SYSTEM: 

Individual  application,  summary  of 
contributions  to  the  Aerospace 
Medicine  Program,  date  of  previous 
ratings,  numlwr  of  flying  hours,  and 
written  professional  examination 
(multiple  choice  t)^e)  if  applicant  is  not 
a  graduate  of  the  Residency  in 
Aerospace  Medicine. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  8067(f),  Designation:  Officers  to 
perform  certain  professional  functions. 

PURPOSE(S): 

Used  by  Chief.  Flight  Medidne, 
Aerospace  Consultant  Division  and 
Chief,  Aerospace  Medicine  Division, 
Office  of  the  Surgeon  General  to 
determine  professional  qualification  for 
award  of  Senior/Chief  Flight  Surgeon 
rating.  Used  to  transmit  application  data 
by  the  individual  and  AFMSC/SGPA 
through  appropriate  command 
channels;  evaluate  and  make 
appropriate  recommendations 
concerning  award  of  the  advanced 
ratings;  and  as  authority  for  publication 
of  Aeronautical  Orders  by  appropriate 
orders  issuing  authority. 

ROUHNE  USES  OF  RECOROS  MAINTAMEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECOROS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  in 
visible  file  binders/cabinets. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  are  stored  in 
locked  rooms. 


RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSrai  MANAGERfS)  AND  AOORESS; 

Chief,  Fli^t  Medicine,  HQ  AFMSC/ 
SGPA,  Broths  Air  Force  Base,  TX 
78235. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Flight  Medicine,  HQ  AFMSC/ 
SGPA,  Brooks  Air  Force  Base,  TX 
78235, 

Required  information  is  full  name, 
rank  and  Social  Security  Number. 
Requester  may  visit  Aerospace  Medical 
Consultants  Division,  Office  of  the 
Surgeon  General,  Headquarters  Air 
Force  Medical  Service  Center.  Brooks 
Air  Force  Base,  TX  78235.  Proof  of 
identity  is  by  military  ID  card  and 
personal  recognition  due  to  small 
number  of  officers  involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Flight 
Medicine,  HQ  AFMSC/SGPA.  Brooks 
Air  Force  Base,  TX  78235. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  80^;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions  and  from  source  documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  SG  B 
SYSTEM  name: 

Medical  Service  Corps  Personnel 
Files. 

SYSTEM  LOCATION: 

Headquarters,  United  States  Air 
Force/SGA,  Washington,  DC  20332. 

CATEGORIES  OF  B4DIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  active  duty  and  retired  or 
separated  medical  service  corps  offu»rs. 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

File  contains  pommel 
correspondence  to  and  from  individual 
medical  service  corps  officers  and  frirms 
relating  to  assignment,  extension.  Air 
Force  Specialty  Code,  and  other  selected 
documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  8067(d),  Designation:  Officers  to 
perform  certain  professional  fimctions. 

PURPOSE(S): 

Information  is  used  solely  for  the 
purpose  of  recommending  individual 
for  assignment,  extension,  statistical 
data,  promotion  or  advanced  training. 

ROUTINE  USES  OF  RECORDS  MAINTABiEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAlNtNO,  AND 
DISPOSING  OF  RECOROS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievability: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  stored  in  locked  cabinets 
or  rooms. 

retention  and  disposal: 

Records  are  retained  in  active  file  as 
long  as  officer  is  on  active  duty,  in 
inactive  file  one  year  from  date  of 
retirement,  resignation,  or  separation, 
and  are  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Surgeon  General,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20332. 

NOTIRCATION  PROCEDURE: 

Individuals  se^ng  to  determine 
whethw  information  ^>out  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  The 
Surgeon  General,  Headquarters  United 
States  Air  Force,  Washington,  DC  20332. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  The  Surgeon 
General,  Headquarters  Unit^  States  Air 
Force,  Washington,  DC  20332. 
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CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions,  from  Senior 
Medical  Service  Corps  officers,  and 
from  the  Air  Force  Manpower  and 
Personnel  Center.  i 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F035  SG  C 
SYSTEM  name: 

Veterinary  Personnel  Files. 

SYSTEM  location: 

Headquarters,  Air  Force  Medical 
Service  Center/SGPA  and  United  States 
Air  Force  SAM/US,  Brooks  Air  Force 
Base,  TX  78232. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  active  duty  and  retired  or 
separated  veterinary  officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  personal 
correspondence  to  and  from  individual 
veterinary  officer  and  forms  relating  to 
assignment,  extension.  Air  Force 
Specialty  Code,  promotion,  and  other 
selected  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  8067(k)  Designation:  Officers  to 
perform  certain  professional  functions. 

PunposE(s): 

Information  is  used  solely  for  the 
purpose  of  recommending  individual 
for  assignment,  extension  or  advanced 
training. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 


SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL; 

Retained  in  active  file  as  long  as 
officer  is  on  active  duty  and  in  inactive 
file  one  year  from  date  of  retirement, 
resignation,  or  separation.  Then  they  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  Surgeon  General,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  The 
Surgeon  General,  Headquarters  United 
States  Air  Force,  Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  The  Surgeon 
General.  Headquarters  United  States  Air 
Force,  Washington.  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appiealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions,  from 
Command,  Air  Force  Veterinarians  and 
Air  Force  Manpower  and  Personnel 
Center  Records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F040  AA  A 

SYSTEM  name: 

Civilian  Personnel  Files. 

SYSTEM  LOCATION: 

Office  of  the  Secretary  of  the  Air 
Force.  Washington.  DC  20330. 

CATEGORIES  Of  INOIVIOUALS  COVERED  BY  THE 
system: 

Current  and  former  civilians, 
statutories,  consultants,  and  Summer 
Hires  employed  in  the  Office  of  the 
Secretary  of  the  Air  Force  only. 

categories  of  records  IN  THE  SYSTEM: 

Employment  applications  and 
records;  award  recommendations; 


position  descriptions,  training;  Process 
sheets. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  provide  information  and  services 
to  employees  and  offices  within  the 
Office  of  the  Secretary  of  the  Air  Force 

ROUnNE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAININQ,  ANO 
OISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  note  books/ 
binders  and  card  files. 

RETRIEVABIUTY: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms.  Access  controlled  by 
Assistant  Manager  and  to  Restricted 
authorized  personnel. 

retention  ANO  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Administrative  Assistant  to  The 
Secretary  of  the  Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Administrative  Assistant  to  The 
Secretary  of  the  Air  Force. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Administrative 
Assistant  to  The  Secretary  of  the  Air 
Force. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
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are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  Air  Force  Civilian 
Personnel  Ofrices  and  from  financial 
institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

F040  AF  DP  A 
SYSTEM  NAME: 

Civilian  Employee  Drug  Testing 
Records. 

SYSTEM  location: 

Air  Force  central  civilian  personnel 
offices;  military  medical  laboratories; 
approved  contract  and/or  Air  Force  drug 
testing  laboratories.  Official  mailing 
addresses  are  listed  in  the  appendix  to 
the  Air  Force's  compilation  of  systems 
of  records. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  civilian  employees  and 
applicants  for  Air  Force  civilian 
positions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  selection, 
notification,  and  testing  for  the  use  of 
illegal  drugs  by  civilian  employees  and 
selected  applicants  for  civilian 
positions,  to  include:  Self  identification 
records;  requests  for  testing  submitted 
by  employees,  supervisors,  and 
commanders;  testing  notification; 
documentary  evidence  in  support  of 
testing  decision;  chain  of  custody 
records  regarding  testing  samples; 
reports  of  testing  results;  records 
relating  to  the  type  and  quality  of  testing 
performed;  documentary  evidence 
submitted  by  employee  or  applicant  in 
rebuttal  of  test  results;  reports  of 
medical  Endings  regarding  test  results; 
disciplinary/adverse  action  records  to 
include  notification  of  proposed  action 
and  documentary  evidence  submitted  in 
support  thereof,  employee’s  response 
and  documentary  evidence  submitted  in 
support  thereof,  and  management’s 
action;  referrals  to  counseling/ 
rehabilitation  services;  and  records 
regarding  employee’s  consent  for  release 
of  infonnation  concerning  counseling/ 
rehabilitation  progress. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  7301;  Pub.  L.  100-71;  E.O.s 
12564,  Drug-Free  Federal  Workplace 
and  9397;  and  10  U.S.C.  8013,  Secretary 
of  the  Air  Force:  Powers  and  Duties, 
delegation  by;  and  DOD  Directive 
1010.9,  DOD  Civilian  Employee  Drug 
Abuse  Testing  Program. 


PURPOSEfS): 

Provides  the  record  system  necessary 
to  manage  the  Air  Force  civilian 
employee  and  applicant  drug  abuse 
testing  program.  This  system  tracks  the 
identification,  notification,  and  testing 
for  drug  abuse  of  civilian  employees  and 
applicants  for  selected  civilian 
positions.  The  system  also  tracks  follow 
up  corrective  actions. 

The  records  are  also  used  by  the 
employee’s  Medical  Review  Official;  the 
administrator  of  any  Employee 
Assistance  Program  in  whic^  the 
employee  is  receiving  counseling  or 
treatment  or  is  otherwise  participating; 
and  supervisory  or  management  officials 
within  the  employee’s  agency  having 
authority  to  take  adverse  fiersonnel 
action  against  such  employee. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
5  U.S.C.  7301,  the  Department  of  the  Air 
Force’s  ‘Blanket  Routine  Uses’  do  not 
apply  to  this  system  of  records. 

"To  a  court  of  competent  jurisdiction 
where  required  by  the  United  States 
Government  to  defend  against  any 
challenge  against  any  adverse  personnel 
action  is  a  compatible  routine  use 
required  by  statute. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

System  is  maintained  on  paper 
records  kept  in  file  folders  and/or  on 
computer  tapes  and  discs. 

retrievabiuty: 

Records  are  retrieved  by  emplo3ree 
name,  Sqcial  Security  Number,  date  of 
birth,  specimen  identification  number 
or  any  combination  of  these. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  records  system  and  by  person(s) 
responsible  for  servicing  the  records 
system  in  performance  of  their  official 
duties  who  are  properly  screened. 
Except  when  under  direct  physical 
control  by  authorized  individuals, 
records  will  be  stored  in  security  file 
containers/cabinets  or  safes  and 
controlled  by  personnel  screening. 
Computer  terminals  are  located  in 
supervised  areas  with  terminal  access 
controlled  by  password  or  other  user 
code  systems. 

RETENnON  AND  DISPOSAL: 

Local  retention  varies  from  3  months 
to  5  years;  or  one  year  after  individual 
has  reassigned,  separated,  retired,  or  has 
died.  After  that  time,  records  are 


destroyed  by  tearing,  shredding, 
pulping,  macerating  or  burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Headquarters  United  States  Air  Force, 
Directorate  of  Civilian  Personnel, 
Benefits  and  Entitlements  Division  (HQ 
USAF/DPCE),  Washington,  DC  20330- 
5060,  or  comparable  official  of  the 
Civilian  Personnel  Office  serving  the  Air 
Force  activity/installation.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  shoxild 
address  written  inquiries  to  or  appear  in 
person  at  their  servicing  Central  Civilian 
Personnel  Office  of  the  appropriate  Air 
Force  activity/installation  or  to  the 
Headquarters  United  States  Air  Force, 
Directorate  of  Civilian  Personnel. 
Benefits  and  Entitlements  Divisiem  (HQ 
USAF/DPCE),  Washington.  DC  20330- 
5060.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

Written  requests  should  contain  the 
full  name  and  signature  of  the  requester 
and  the  approximate  period  of  time,  by 
date,  during  which  the  case  record  was 
developed.  Requests  in  person  must  be 
made  during  normal  working  hours 
Monday  through  Friday,  excluding 
national  and/or  local  holidays. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  appear  in  person 
to  the  servicing  Central  Civilian 
Personnel  Office  of  the  appropriate  Air 
Force  activity/installation  or  to  the 
Headquarters  United  States  Air  Force, 
Directorate  of  Civilian  Personnel, 
Benefits  and  Entitlements  Division  (HQ 
USAF/DPCE).  Washington.  DC  20330- 
5060,  Proof  of  identification  will  be 
required  prior  to  disclosure. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  determinations  are 
published  in  Air  Force  Regulation  12- 
35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  in  this  system  are  obtained 
from  (a)  the  individual  to  whom  the 
record  pertains;  (b)  Air  Force  employees 
involved  in  the  selection  and 
notification,  and  collection  of 
individuals  to  be  tested;  (c)  laboratories 
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that  test  urine  specimens  for  the 
presence  of  illegal  drugs;  and  (d) 
supervisors  and  managers  and  other  Air 
Force  officials. 

EXEI/^nONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F040  AF  MR  H 
SYSTEM  NAME: 

Employee  Assistance  Program  Case 
Record  Systems. 

SYSTEM  LOCATION: 

Consolidated  civilian  personnel 
offices.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices.  Copies  are  maintained 
by  supervisors  and  other  Air  Force 
installation  offices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

All  civilian  employees  in 
appropriated  and  non-appropriated 
fund  activities  who  are  referred  by 
management  for,  or  voluntarily  request, 
coimselling  assistance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Case  records  on  employees  which  are 
maintained  by  counselors,  sup)ervisors, 
civilian  personnel  offices  and  Social 
Action  offices  and  consist  of 
information  on  condition,  current 
status,  and  progress  of  employees  or 
dependents  who  have  alcohol,  drug, 
emotional,  or  other  job  performance 
problems. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Drug  Abuse  Office  and  Treatment  Act 
of  1972,  as  amended  by  Pub.  L.  93-282 
(21  U.S.C.  1175);  Comprehensive 
Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment,  and 
Rehabilitation  Act  of  1970,  as  amended 
by  Pub.  L.  93-282  (42  U.S.C.  4582); 
Subchapter  A  of  Chapter  I,  42  CFR;  5 
U.S.C.  Chapter  43,  Performance  Rating. 

PURPOSE(S): 

Used  by  the  counselor  in  the 
execution  of  his/her  counselling 
function  as  it  applies  to  the  individual 
employee.  With  specific'written 
authority  of  the  employee,  selected 
information  may  be  provided  to  and 
^used  by  other  counselors  or  medical 
personnel,  research  personnel, 
employers,  repre^ntatives  such  as  legal 
counsel,  and  to  other  agencies  or 
individuals  when  disclosure  is  to  the 
employee’s  benefit,  such  as  for 
processing  retirement  applications. 


ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  TMt 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  Routine  Uses  are  limited  to  the 
uses  published  in  the  Authorities  cited 
above. 

POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
retrievability: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to*know.  Records 
are  stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Records  are  purged  of  identifying 
information  within  five  years  after 
termination  of  counselling  or  destroyed 
when  they  are  no  longer  useful. 
Destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS; 

Deputy  Chief  of  Staff/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force  or  comparable  official  of  the 
Civilian  Personnel  Office  servicing  the 
Air  Force  activity/installation. 

NOTIFICATION  PROCEDURE: 

Request  by  correspondence  should  be 
addressed  to  servicing  civilian 
personnel  office  or  to  the  appropriate 
Employee  Assistance  Program 
administrator  at  the  activity.  The  letter 
should  contain  the  full  name  and 
signature  of  the  requester  and  the 
approximate  period  of  time,  by  date, 
during  which  the  case  record  was 
developed. 

RECORD  ACCESS  PROCEDURES; 

Requests  from  individuals  should  be 
addressed  to  the  same  address  as  above. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Counselors,  other  officials, 
individuals  or  practitioners,  and  other 
agencies  both  in  and  outside  of 
Government. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F040  AF  NAFI  A 
SYSTEM  NAME: 

Non-Appropriated  Fund  (NAF) 

Civilian  Personnel  Records. 

SYSTEM  LOCATION: 

Civilian  personnel  offices.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices.  Air  Force 
Manpower  and  Personnel  Center/DPMS, 
Randolph  Air  Force  Base,  TX. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  civilian  employees  paid 
from  nonappropriated  fimds. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Life  cycle  personnel  actions  and 
related  documents  related  to 
employment  and  pay  of  NAF  employees 
including  documents  related  to 
employees  benefits. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  document  and  record  personnel 
action  on  individual  employees  and  to 
determine  pay  and  other  benefit 
entitlements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know. 

RETENTION  AND  DISPOSAL: 

Retired  to  National  Personnel  Records 
Center  upon  separation  of  individual 
from  employment. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force. 
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NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
servicing  civilian  personnel  office. 
Identifying  information  is  required  to 
satisfy  custodian  of  record.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  servicing 
civilian  personnel  office  maintaining 
record.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  firom  previous 
employers,  financial  institutions, 
educational  institutions,  police  and 
investigating  officers,  personnel 
documents  requesting  and  appointing 
and  paying  individual,  and  from 
documents  related  to  designation  of 
benefits  and  beneficiaries. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F040  AF  NAFI  B 
SYSTEM  NAME: 

Nonappropriated  Fimd  (NAF)  Civilian 
Personnel  Records-Manpower. 

SYSTEM  location: 

Headquarters,  United  States  Air 
Force,  Air  Force  Morale,  Welfare,  and 
Recreation  Center,  Randolph  Air  Force 
Base,  TX  78150-7000,  all  major 
commands  and  Human  Resources 
offices.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Pending,  current  and  former  Air  Force 
nonappropriated  fund  civilian 
employees  assigned  to  billeting  and 
morale,  welfare,  and  recreation 
Nonappropriated  Fund 
Instrumentalities  (NAFI). 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Employment  information  including 
position  authorization,  personnel  data 
to  include  name,  grade.  Social  Security 
Number  and  date  of  birth,  suspense 
information,  position  control 
information,  projected  and  historical 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
as  implemented  by  Air  Force  Regulation 
40-7,  Nonappropriated  Funds  Personnel 
Management  and  Administration,  and 
E.O.  9397. 

FURPOSE(S): 

To  provide  system  support  to  HQ 
AFMWRC  and  other  serviced  activities 
required  to  maintain  a  personnel 
management  and  records  keeping 
system  that  pertains  to  evaluation, 
authorization  and  position  control, 
position  management,  staffing, 
inventory,  career  management,  benefits 
and  the  suspensing  and  processing  of 
personnel  actions;  to  provide 
information  to  all  levels  of  management; 
to  provide  information  for  the  transfer 
between  NAFIs,  and  to  provide 
information  to  employee  unions  as 
prescribed  by  negotiated  contracts. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  system. 

Records  may  also  be  disclosed  to 
employee  imions  as  prescribed  by 
negotiated  contracts. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  computers  and  on 
computer  output  products. 

RETRIEVABILfTY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  stored  in  locked 
rooms  and  cabinets.  Those  in  computer 
storage  devices  are  protected  by 
computer  system  software. 

RETENTION  AND  DISPOSAL: 

Master  personnel  records  for  pending 
employees  are  transferred  to  the  active 
file  upon  appointment  of  the  employee; 


master  personnel  records  for  active 
employees  are  transferred  to  the 
separated  employee  history  file  where 
they  are  retained  for  two  years 
subsequent  to  separation,  then 
transferred  to  the  National  Personnel 
Records  Center.  The  AF  Form  2545, 

NAFI  Notification  of  Personnel  Action, 
is  disposed  of  in  accordance  with  APR 
40-7.  Coding  forms,  on*line  terminal 
message  sheets,  system  quality  control 
products,  computer  printouts,  employee 
career  brief,  locator  files  and  personnel 
and  position  control  registers  are 
destroyed  after  use.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

HQ  AFMWRC/MWOSB,  Randolph 
Air  Force  Base,  "rX  78150-7000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager 
or  the  servicing  Civilian  Personnel 
office. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager  or  the  servicing  Qvilian 
Personnel  office. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers;  financial  institutions; 
educational  institutions;  police  and 
investigating  officers;  documents 
requesting,  paying  and  appointing 
individual;  documents  related  to 
designation  of  benefits  and 
beneficiaries.  Information  obtained  from 
subject  of  the  record  and  official 
personnel  folder. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F040  AFAA  A 
SYSTEM  NAME: 

Merit  Promotion  File. 
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SYSTEM  LOCAIXM: 

Headquarteis,  Air  Foeo*  Audit 
Agency.  Notton  Air  Forca  Base,  CA 
92409. 

CATEGORIES  OF  momOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Audit  Agency  civilian 
employees 

CATEGORSES  OF  RECORDS  IN  TME  SYSTEM: 

Ccmespondence  and  records 
inddenlai  to  the  application  and 
qu^ification  for  promoticm  and  duty 
assignments.  Records  include,  but  are 
not  limited  to,  SuperviscHy  Appraisals, 
Training  Information,  Qualifications 
Profile  Records,  Perscmal  Qualification 
Statements,  Records  of  Placement 
Applications  and  Ifisposition, 
Assignment  and  Reassignment  Records 
(Orders,  Mobility  Certificates, 

Shipments  of  Household  Goods. 
Overseas  Assignments),  Position 
Descriptions,  and  Records  (d  Personnel 
Actions. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.,  Chapter  33,  Subchapter  I  - 
Examination,  Certificeition,  and 
Appointment. 

PURPOSEfS): 

Used  by  the  Command  Section, 
AFAA,  and  the  Directorate  of  Resources 
Management  Staff  to  determine 
eligibility  and  relative  competitive 
standing  for  [Ht>BK>tk>n  or  oth«r 
placement,  i^ovides  personnel  data  fm* 
management  purposes,  including 
location,  changes  of  station,  mobility, 
pay  information,  previous  assignments, 
education  and  self-development, 
supervisory  performance  appraisals, 
results  of  competition  for  promotion  or 
other  placement  action,  descriptions  of 
duties,  and  recognitions  achieved. 

ROUTINE  IISES  OF  RECORDS  MAtMTAMEO  IN  THE 
SYSTEM,  mCU«NG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blimket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSBIG,  RETAlieNG,  AND 
DISPOSING  OF  RECORDS  m  THE  system: 

STORAGE: 

Maintained  in  file  folders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties. 


RETENINM  AND  OBBOSAL: 

Retained  in  filea  until 
supmaeded,  ebsolate,  no  longer  needed 
for  reference,  or  cm  bmctivatHm,  than 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANA0ER(S)  AND  ADDRESS’. 

The  AuditOT  General,  Air  Fmce  Audit 
Agency  (AFAA/AGl.  Nertcm  Air  Force 
Base,  CA  92409. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Auditcv  General.  Air  Force  Audit 
Agmcy  (AFAA/AGk  Norton  Air  Force 
Base,  CA  92409. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Auditor  General. 
Air  Force  Audit  Agency  (AFAA/ AG), 
Ncxrton  Air  Force  &se,  CA  92409  and 
the  Director  of  Resource  Management, 
HQ  Air  Force  Audit  Agency  (AFAA/ 
RM),  Norton  Air  Force  Base,  CA  92409. 

CONTESTING  RECORB  PNOCEDORES: 

The  Air  Force  rules  for  accessing 
records,  md  for  eontestiiig  ematents  and 
appealing  initial  agency  determinations 
are  published  in  Ak  FfHca  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers;  financial,  educational,  and 
medical  institutions;  trade  associaticms, 
automated  systenr  interfaces;  police  and 
investigating  officers;  state  or  hxral 
governments;  international 
organizations;  corporations;  witnesses; 
source  documents;  and  individual  input 
and  documents  generated  internally 
within  the  AFAA. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F040  AFMC  A 
SYSTEM  NAME: 

Air  Force  Logistics  Command  (AFC) 
Senior  Civilian  Information  File. 

SYSTEM  location: 

Directorate  of  Civilian  Personnel, 
Headquarters  AFMC,  Wright-Patterson 
Air  Force  Base,  OH  45433-5006. 

CATEGORIES  OF  INOtVIDUALS  COVERED  BY  TME 

system: 

AFLC  personnel  grade  GS-16  and 
Senior  Executive  Service  membn’s. 


CATEGORIES  OF  RECORDS  Bl  THE  SYSTEM: 

Pictioe.  btopaphy.  grade,  series, 
orga&izalkm,  hicaiion.  primary 
specificati«Mi  mnnber  (PSN),  approval 
date,  SCSI,  date  of  birth,  date  assigned, 
veterans  status,  ediication  level,  name, 
title. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  AFLC  Supplement  1  to  Air  Force 
Regulation  40-300,  Filling  Positions. 

PURPOSE(S): 

Preclude  gathering  each  time  needed, 
justify  retention  of  PSN,  provide 
biographical  inform^op  as  needed. 

ROUTINE  USES  OF  RECORDS  MIUNTAINEO  IN  THE 
SYSTEM,  INCUIOING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING.  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  binder. 

retrievabutty: 

Name,  grade,  organization. 

SAFEGUARDS: 

File  cabinet. 

RETENTION  ANO  DISPOSAL: 

One  year  after  incumbent  leaves 
position.  Records  are  then  destroyed  by 
tearing  into  pieces,  shredding, 
macerating,  pulping  or  burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Director  of  Civilian  Personnel, 
Headquarters,  AFMC  Wright-Patterson 
Air  Force  Base,  OH  45433-5006. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Civilian  Personnel, 
Headquarters,  AFMC,  Wright-Patterson 
Air  Force  Base,  OH  45433-5006. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Civilian  Personnel,  Headquarters, 

AFMC  W’right-Patterson  Air  Force  Base, 
OH  45433-5006. 

CONTESnNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
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appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

HQ  AFLC  Office  of  Information, 
Civilian  Personnel  Statistical 
Accounting  System. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F040  AFRES  A 
SYSTEM  NAME: 

Air  Reserve  Technician  (ART)  Officer 
Selection  Folders. 

SYSTEM  location: 

Headquarters  Air  Force  Reserve/DPC 
Robins  Air  Force  Base,  GA  31098. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE  . 
SYSTEM: 

All  civilian  employees  who  apply  and 
are  eligible  for  promotion  to  ART  officer 
positions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Qualification  statement,  training  and 
testing  record,  appraisal  and  ranking 
records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  evaluate  and  rank  individuals  for 
merit  promotion  to  ART  officer  level 
positions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  stored  in  security  file  containers/ 
cabinets 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 


shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Personnel, 
Headquarters  Air  Force  Reserve. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Stafi/Personnel, 
Headquarters  Air  Force  Reserve. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Stafi/Personnel,  Headquarters  Air  Force 
Reserve. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  official 
personnel  folders,  supervisory 
appraisals,  tests,  evaluations. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F040  ASG  A 
SYSTEM  NAME: 

Civilian  Pay-Personnel-Manpower 
(Paperman). 

SYSTEM  location: 

1947th  Administrative  Support  Group 
(HQ  1947  ASG/DPD),  Washington,  DC 
20330. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

Pending,  current,  and  former  Air 
Force  appropriated  fund  civilian 
employees  assigned  to  HQ  USAF 
civilian  certain  personnel  of  Air  Force 
intelligence  service.  Air  Force 
Communications  Command,  National 
Guard  Bureau,  U.S.  Air  Force 
Manpower  and  Personnel  Center  and 
Air  Force  Data  Services  Center  in  the 
Washington,  DC  area. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employment  information  including 
position  authorization  position, 
personnel  date,  suspense  information, 
position  control  information,  projeaed 
information  and  historical  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  Chapter  33,  Examination, 
Selection  and  Placement. 


punposE(s): 

To  provide  system  support  to  HQ  U.S. 
Air  Force  and  other  serviced  activities 
in  that  part  of  Office  of  Personnel 
Management  and  Air  Force 
requirements  to  maintain  a  personnel 
management  and  records  keeping 
system  that  pertains  to  evaluation, 
authorization  and  position  control, 
position  management,  staffing  skills 
inventory,  career  management,  training, 
retirement.  Employee  Services,  rights 
and  benefits  and  the  suspensing  and 
processing  of  personnel  actions;  to 
provide  individual  records  and  reports 
to  H^  U.S.  Air  Force  and  the  Civil 
Service  Commission;  to  provide 
information  required  by  the  Office  of 
Personnel  Management  for  the  transfer 
between  USAF  and  other  federal 
activities;  to  provide  reports  of  military 
reserve  status  to  other  Armed  Services 
for  contingency  planning;  and  to 
provide  information  to  employee  unions 
as  prescribed  by  negotiated  contract. 

ROLITINE  USES  OF  RECORDS  MAMTABIED  IN  THE 
SYSTEM,  INCLUDINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  and 
computer  output  products. 

RETRIEVABILITY: 

Normally  data  are  retrieved  by  use  of 
nonpersonal  information  such  as 
organizational  unit,  type  of 
employment,  occupation,  functional 
area  or  other  workforce  characteristics, 
or  name,  Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  me  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
protected  by  guards,  and  controlled  by 
personnel  screening  and  computer 
system  software. 

RETENTION  AND  DISPOSAL: 

Coding  Forms,  pimch  cards,  on-line 
terminal  message  sheets  and  system 
quality  control  products  are  destroyed 
after  use  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning;  master  personnel  records  for 
pending  employees  are  transferred  to 
the  active  fife  upon  appointment  of  the' 
employee;  master  personnel  records  for 
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active  employees  are  transferred  to  the 
separated  employee  history  file  where 
they  are  r^ained  for  two  years 
subsequent  to  separatioB  and  then 
destroyed  by  degaussing.  Computer 
printouts  are  retained  ui^  they  are 
microfilmed,  dien  destroyed  by  tearing 
into  pieces,  shredding,  (mlping, 
macerating  or  burning.  Microforms  are 
retained  until  superseded,  obsolete,  no 
longer  needed  for  relarence,  or  on 
inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  macerating, 
burning  or  chemical  dissolution  of  the 
images.  The  Notification  of  Personnel 
Action,  Standard  Form  50  is  disposed  of 
as  directed  by  the  Office  of  Personnel 
Management.  Work  files  and  records, 
such  as  tha  employee  career  brief, 
position  survey  worksheet,  retention 
register,  alfdia^tical  and  Social 
Security  Number  locator  files,  end 
personnel  and  position  control  roaster 
are  destroyed  afiei  use  by  tearing  into 
pieces,  shredding,  pulping,  macerating, 
or  burning.  Worksheets  pertaining  to 
quafificatioiM  and  retention  registers  are 
disposed  of  as  directed  by  the  CX*M. 
Trsmsitory  files  such  as  ffie  pending  file 
and  reeoreiy  files  are  destroyed  after 
use  by  degaussing.  Files  and  records 
retrieved  through  general  retrieval 
systems  are  destroyed  after  use  fay 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Civilian  Personnel  Officer.  1947th 
ASG/DPC,  Washington,  DC  2033(1. 

NOTIFICATION  PROCEDURE: 

Individualfi  seeking  to  determine 
whether  iafwmation  aboi^  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Civilian  Personnel  Officer.  1947th  ASG/ 
DPC,  Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
inform^ioa  about  th^s^ves  contauaed 
in  this  system  should  adikess  written 
inquiries  to  or  visit  the  Civiliea 
Personnel  Oificw.  1947th  ASG/DPC, 
Washington,  DC  20330. 

CONTESTING  RECORD  procedure: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  datoruMiMtiaBs 
are  pobl^ed  in  Air  Fosce  RegelatioB 
12-35(  32  CFR  part  8Q6b;  or  may  be 
obtained  from  die  system  manageT. 

record  source  categories: 

Information  received  from  the 
employee  and  the  Office  of  Personnel 
ManagpoiMit’sCMficiel  Pmsoiiael 
Fol^. 


EXEMPTIONS  CLAiMEO  FOR  THE  SYSTEM: 

None. 

F045  AFRES  A 
SYSTEM  name: 

Reserve  Medical  Service  Corps  Officer 
Appointments. 

SYSTEM  tOCATION: 

Headquarters  Air  Force  Reserve 
(AFRESj,  Robins  Air  Force  Base,  GA 
31098. 

CATEGORIES  OF  MOMOMAiS  COVERED  »V  TME 

system: 

Air  Force  Reserve  medical  service 
officer  applicants. 

CATEQOIMES  OF  RECORDS  M  INE  system: 

Status  and  actions  taken  during  the 
processing  cdappheations  for 
appointment. 

authority  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  591,  Reserve  components: 
QaaHfications;  2104,  Advanc^ 
Training;  eligibility  for;  2107  Financial 
Assistance  Program  for  Specially 
Selected'  Members;  8067,  Designation: 
Officers  to  perform  certain  professional 
functions;  and  9411,Eslabli^i»e&tr 
Fforpose. 

PURPOSE(S): 

Provides  a  ready  reference  and  status 
of  all  appheatrans  and  the  actxoits 
accomplished  diuing  the  processing  of 
each. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USEm 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

P(MXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  ANO 
DtSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  caxd  files/foldezs. 

RETRIEVAaiUrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  cornmanders 
of  medical  centers  and  hospitals  and  by 
person(s)  responsible  for  servicing  the 
record  system  in  performance  of  ^ir 
official  duties.  Raccads  are  atcsed  in 
locked  cabinets  or  rocnns. 

RETENTION  AND  DISPOSAt:: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
fca  reference,  or  on  inactivation,  then 
destroyed  1^  tearing  kdo  piecas, 
shredding,  pulping,  macmating,  or 
burning. 


SYSTEM  MANAGERCS)  AND  ADDRESS*. 

Command  &irgaoB.  HQ  AFRES, 

Robins  Air  Force  Base,  GA  31698. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  detsimiire 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  ot  visit  the 
Command  Surgeon,  HQ  AFRES,  Robins 
Air  Force  Base,  GA  31098. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Command 
Surgeon,  HQ  AFRES,  Robins  Air  Force 
Base,  GA  31098. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  ccmteats  and 
appealing  initial  agency  determinatkms 
are  published  in  Air  Force  Regulation 
12-35;.  32  CFR  part  806b;  oi  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

InformatioD  obtained  from  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Nione. 

F04S  ARPC  A 
SYSTEM  NAME: 

Air  Force  Reserve  Application. 
SYSTEMILOCAHONC 

Headquarters  Air  Reserve  Personnel 
Ceider.  Denver  CO  80280-5000. 

CATEGORIES  OF  MORnOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  personnel, 
civilian  employees  and  former 
employees,  Air  Force  Reserve  and  Air 
National  Guard  personnel,  dependents 
of  military  personaeL 

CATEGORIES  OF  RECORDS  MS  THE  SYSTEM: 

Copies  of  application  for  appointment 
as  reserve  of  the  Air  Force  and 
comparable  forms,  correspondence,  and 
related  papers. 

AUTHORITY  FOR  MAINTAIMNO  TME  SYSTEM: 

10  U.S.C.  275  Personnel  Records;  672 
Resmve  Components  C^neral;  8358 
Commissioned  Officers  original 
appointment;  service  credit.  8359 
Commissioned  Officers  original 
appointment,  determination  of  grade,  as 
implemented  by  Air  Force  Regulation 
36-15,  Appointment  in  Clommissioned 
Grades  and  Desi^mtioB  and  Assignment 
in  Profosskmal  Categories  -  Reserve  of 
the  Ak  Force  and  USAiF  (Tempocary), 
and  E.O.  9397. 
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PURPOSE(S): 

TodetenniBeifindivid^^ 
fof  appoiBjyBei>t<»  conmuaMODis^  m 
the  Reserve  of  the  Ak  Force  <m 
voluntary  entry  oa  Extended  Active 
Duty  (EAD)  and  juetiification.  if  any*  &tr 
an  Air  Faroe  Sp^daky  Code  (AFSQ. 
Medical  applications  are  fonwarded  lor 
approval  to  AFMPC/SG,  Randolph  Air 
Force  Base,  TX  7£1 50-6001. 

ROUTINE  USESX>FJtECOROS  MAINTaWEO  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blffliket  Routine  Uses’  published 
at  the  .beginning  of  the  Air  Force’s 
campHaiion  of  iDecordeystem  notices 
ipply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
fETRElUNG,  ACCESSINQ,  RElAINma,  Al» 
DISPOSWO  OF  RECORDS  IN  TTIE  SmEM: 

storage: 

Maintained  in  card  files  and  £le 
folders. 

RETRIEVABILnT: 

Retrieved  by  Social  Security  Number, 
by  name,  or  case  control  nundier. 

SAFEOUARBS: 

RecOTds  ^e  accessed  by  personfs) 
lesponsiMe  for  servicing  the  record 
system  in  performance  of  their  official 
duties  mid  by  authorized  personnel  who 
are  pn^erly  screeiied  and  cleared  for 
need-to-know.  Recoids  are  stored  in 
locked  rooms  and  cabinets.  Records  are 
pr-crtected  by  guards. 

RETENTION  AND  DISPOSAL: 

Destroy  one  year  after  approval  or  one 
year  after  individual  declines 
appointment.  Applications  for  entrance 
on  active  duty  are  destroyed  alter  one 
year  or  when  superseded,  dbsolete  and  - 
no  longer  needed  for  leferenoe  or 
inactivation  wfaichfever  is  soonm'. 
Records  are  destro3wd  by  tearing  into 
pieces,  riiredding,  pulping,  macerating 
or  burning. 

SYSTEM  MAHAGERfSl  AMD  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80280-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  this  system 
should  address  inquiries  to  m*  visit  the 
Records  Manager,  Headquarters  Air 
Reserve  Personml  Centw/IMD,  Denver, 
CO  £0280-5000. 

WritfoD  nequests  should  ccmtain  full 
name.  Social  Sectvity  Number*  cuneDt 
mailing  adcfaess*  and  riie  case  fcootrol) 
number  on  cone^Mmdcoce  received 
from  the  Center*  if  applicabfo. 


REQORD  ACCESS  MOCSBMREa: 

Individuab  seeking  to  acoeas  Tecasds 
nbmrt  thamanJvas  mntirinBd  in  -rtria 
systKD  whfmlH  addzBss  iaqniriss  to  nr 
visit -the  Bacords  idsDagsr,  fiendquaiteis 
Air  Reserve  Personnel  Gentai/IMD* 
Denver,  CO  :M29D-£00Q.  Recards  xney 
be  reviewed  in  the  Records  Review 
Room.  Headquaztars  Air  Reserve 
Persoimel  OEorier,  Banuar,  tX),  between 
8  a.m.  end  3  pm.  on  tnoimal  woikdsys. 

Requester  roost  be  ^le  to  pro-vide 
sufficient  proof  of  identity,  with  an 
Armed  ForaeB  identifioatkm  card  or  a 
drivers  lioenee. 

CONXESnMQ  RECORD  PBOCEOURE: 

The  Air  Force  rules  for  accessing 
reconk,  4md  for  contesting  and 
appealing  initial  agency  d^rminetions 
are  published  in  Air  Fence  RegiilatioD 
12-35;  32  CFRpart  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  individual  applying 
for  apiMUDtment  in  the  reserve, 
applications  for  aectended  active  duty, 
and  statement  of  milita:ty  who  served  in 
the  Navy  or  Marine  Corps. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Nona 

F045  ARPC  B 
SYBTEHNSME: 

Inactive  Duty  Training,  Extension 
Course  Institute  (ECI)  Training. 

SYSTEM  location: 

Air  Reserve  Personnel  Center  (ARPC), 
Denver  00  WJ28O-5WJ0. 

CATEGORIES  OF  INDMDUALI OOVERBO  ST  THE 
SYSTEM: 

Air  Foroe  Reserve  and  National  Guard 
perscxmel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Authmization  for  macrive  -hmning, 
authorization  fortndrvidual  inactive 
duty  training  ffor  nonpay  status  only; 
for  pay  status  authorization).  Ceitifioate 
ofcampletimi  issued  on  cQDxpfotfon  of 
votosoe  of  a  coursa.  Point  credit  source 
document  maintained  on  active  Air 
Force  Reserve  member. 

AUTHORtnr  fOR  maintenance  OF  TME  SYSTEM: 

10  U.SiZ.  1331,  Age  and  servioe 
requirements;  1332,  Computation  of 
years  of  service  in  determining 
entitJement  to  retired  pay;  and  1333, 
Computation  of  years  of  service  in 
compnring  retired  pay  as  implemonted 
by  Air  Force  Reguktion  35-41,  Vol  fl. 
Reserve  Trainrng;  and  E.O.  9397. 

PURPOSEfS): 

ToTSCordaDnapSetionafaKh  vohzme 
of  a  correspeaukooe  conrw  by  a 


Reasrvkt  and  show  -traankig  psi  formed 
for  either  paid  m  nonpaid  ataiua.  Reocad 
is  used  by  military  personnal  darkt  to 
audit  a  Reservist  point  credit  account 
and  as  a  cross  chedc  to  ensure  accuracy 
of  the  Reservist’s  yearly  point  credit 
account  as  it  pertains  to  ^  pay 
account. 

ROUnNE  USES  OF  JtECOBOS  anairAMED  M  nc 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  MtEM  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  pubH^ted 
at  the  beginning  of  the  Air  Fopoe’s 
compi  lation  of  systems  of  records 
notices  apply  to  this  sySlera. 

poLioes  AND  PNAcncES  AM  aroMM, 

RETRIEVIHG,  ACCESSING,  REIAINUiGI,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  -visible  file  binders/ 
cabinets. 

retrievabiuty: 

Retrieved  by  name  and  Social 
Security  Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  peisonls) 
responsible  for  servicing  the  record 
system  in  performance  ^  their  official 
duties  who  are  properly  screened  aad 
cleared  for  neetwo-kaow.  Records  «n 
protected  by  guards. 

RETENUON  AMOmaPOSAL: 

Inactive  duty  trmning  documents 
(originals)  are  destroyed  ofim*  5  years. 
EQ  certificates  (duplicates)  issued  on 
completion  of  a  conrse  are  filed  in  the 
field  personnel  record  until  it  is 
outdated,  then  k  isdeeboyed  by  tearing 
into  pieces,  macerating,  shredding, 
pulping.  Of  burning. 

SYSTEM  MANAfiER{^  AND  ASORESa: 

Commander,  ARPC,  Denver  GO 
80280-5000. 

NO-nHCATKM  fmceduiie: 

individuals  seeking  to  datanniiie 
whether  inionuatinn  shout  thamsahres 
is  contained  to  this  system  dmuld 
address  written  inquiries  to  or  visit  the 
Records  Manager,  A8PC/DAD,  Oeuver 
GO  80280-5000. 

Written  requests  for  infoimntion 
should  contain  hill  name,  Sociai 
SKanity  Number,  cuneast mailing 
address  and.  if  knows,  the  case  fcontzol) 
number  on  ooiTB^ciDdeDoe  received 
from  ARPC.  BeGo^  may  be  wiewed  in 
the  Reconis  Review  Bnom,  ABPC, 
Denver  GO  80290-^5000  Itoween  6  ajn. 
and  J  pm.  ou  nosmal  workdays. 

Visitors  wkliiiig  to  see  thfeir  nccards 
should  provide  a  OMTeBt  Baserve 
idenrificBtiau  card  aud/or  draws 
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license  and  some  verbal  information 
that  could  verify  the  person’s 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Records 
Manager.  ARPC/DAD,  Denver  CO 
80280-5000. 

CONTESTWa  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  individual 
Reservist,  Air  National  Guard  and  Air 
Force  Reserve  unit. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F045  ATC  C 

SYSTEM  NAME: 

Cadet  Records. 

SYSTEM  LOCATION: 

HQ  Air  Force  Reserve  Officer  Training 
Corp  (HQ  AFROTC/RRF),  Maxwell  Air 
Force  Base,  AL  36112-6663,  and 
AFROTC  detachments.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Femme's  compilation  of  record 
systems  notices. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 
SYSTEM: 

AFROTC  cadets  applying  for.  or 
enrolled  or  previously  enrolled  within 
the  past  three  years  in  the  professional 
officers  course  or  the  general  military 
course,  if  the  latter  participation  was  in 
a  scholarship  status. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  enrollment  in  the  Air 
Force  Reserve  Officers’  Training  Corps 
(AFROTC)  courses,  applications  for  the 
AFROTC  scholarship  program, 
substantiation  records  of  qualification 
for  the  courses  or  programs,  acceptances 
of  applications,  awards  of  scholarships, 
records  attesting  to  medical,  academic, 
moral  and  civic  qualifications,  records 
recording  progress  in  flying  instruction, 
Euro-NATO  Joint  Jet  Pilot  Training 
(ENJJPT)  application  data,  academic 
curriculum  and  leadership  training, 
coimseling  summaries,  records  of 
disenrollment  from  other  officer 
candidate  training;  records  of  separation 
or  discharge  from  officer  candidate . 
training;  records  of  separation  or 
discharge  of  prior  service  members; 


financial  record  data,  certification  of 
degree  requirements;  Regular 
appointment  nomination  data,  records 
tendering  and  accepting  commissions, 
records  verifying  national  agency  checks 
or  background  investigation,  records 
required  or  proffered  auring 
investigations  for  disenrollment,  legal 
opinions,  letters  of  recommendations, 
corroboration  by  civil  authorities, 
awards,  citations;  and  allied  papers. 

Field  training  administration  records 
consist  of  student  assignment/orders,  in¬ 
processing  checklist,  coimseling 
records,  (Hll  evaluation,  weekly 
quarters  inspection,  discrepancy 
reports,  student  performance  reports. 
Flight  instruction  program  records 
consist  of  student  eligibility,  grade 
sheets  and  performance  records, 
training  certificates,  waiver  and 
elimination  actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM*. 

Title  10  U.S.C.  Chapter  33, 
Appointment  in  Regular  Component, 
and  Chapter  103,  Senior  Reserve 
Officers’  Training  Corps;  Air  Force 
Regulation  45-48,  Air  Force  Reserve 
Officers’  Training  Corps  (AFROTC),  Air 
Force  Regulation  45-3,  Air  Force 
Reserve  Officer  Training  Corps  Field 
Training  Program  and  E.O.  9397. 

FURPOSE(S): 

Used  for  recruiting  and  qualifying  a 
candidate  for  acceptance  as  an  AFROTC 
cadet,  continuing  the  cadet  in  the 
program  and  awarding  an  Air  Force 
commission. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  note  books/ 
binders,  in  computers  and  on  computer 
output  products. 

retrievabiuty: 

Retrieved  by  name.  Social  Security 
Number  and  detachment  number. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 


RETENTION  AND  DISPOSAL: 

Records  at  unit  of  assignment  are 
destroyed  one  year  after  acceptance  of 
commission  or  one  year  after 
disenrollment.  Records  at  HQ  AFROTC 
for  disenrolled  cadets  are  destroyed 
after  three  years.  Computer  records  are 
destroyed  when  no  longer  needed. 
Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Senior  Program.  HQ 
AFROTC/RRU,  Maxwell  Air  Force  Base, 
AL  36112-6663,  and  Commander  of  the 
appropriate  AFROTC  detachment. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
AFROTC  Detachment  Commander  at 
location  of  assignment.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

Request  for  information  involving  an 
investigation  for  disenrollment  should 
be  addressed  to  HQ  AFROTC/RRF, 
Maxwell  Air  Force  Base,  AL  36112. 
Requests  should  include  full  name  and 
Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Director  of  Senior  Program,  HQ 
AFROTC/RRU,  Maxwell  Air  Force  Base, 
AL  36112-6663  or  the  AFROTC 
Detachment  Commander  at  location  of 
assignment.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices.  Both  addresses  mfy  be  visited 
by  the  requester. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Sources  of  records  in  the  system  are 
educational  institutions,  secondary  and 
higher  learning;  government  agencies; 
civilian  authorities:  financial 
institutions;  previous  employers; 
individual  recommendations, 
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interviewing  officers;  and  civilian 
medical  authorities. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  which  fall 
within  5  U.S.C.  552a(k)(5)  are  exempt 
from  the  following  provisions  of  Title  5 
U.S.C.  552a,  sections  (cK3);-{d);  (e)(4), 
(G),  (H),  and  (f)  of  the  Act,  but  only  to 
the  extent  that  disclosure  would  reveal 
the  identity  of  a  confidential  source. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b.  For 
additional  information  contact  the 
system  manager. 

F045  ATC  E 

SYSTEM  NAME: 

Four-Year  Reserve  Officer  Training 
Corps  (AFROTC)  Scholarship  Program 
Files., 

SYSTEM  LjOCATION: 

Central  records  maintained  at  Four- 
Year  AFROTC  Scholarship  Branch 
(RRUF),  Maxwell  Air  Force  Base,  AL 
36112;  computer  printout  summary  data 
sent  to  AFROTC  and  Air  Force  Junior 
Reserve  Officer  Training  Corps 
(AFJROTC)  detachments;  AFROTC  area 
admission  counselors  located  at  selected 
AFROTC  detachment,  and  congressmen 
at  their  request.  Addresses  are 
maintained  by  the  AFROTC 
Commandant,  Maxwell  Air  Force  Base, 
AL  36112. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

systcm: 

High  school  students  or  graduates 
who  apply  for  the  four*year  scholarship. 

categories  of  records  in  the  system: 

AFROTC  administrative  unit; 
applicant’s  address;  AFROTC 
detachment  located  at  the  educational 
institution  to  be  attended  by  the 
applicant;  AFROTC  detachment  which 
the  applicant  desires  to  attend; 

AFJROTC  unit  attended  by  applicant; 
college  entrance  examination  board 
scores;  applicant’s  class  standing  and 
size  of  class;  applicant  disqualification 
causes;  personal  interview  actions  and 
associated  waivers  as  required; 
applicant  medical  status;  applicant’s 
full  name;  AFROTC  program 
qualification;  applicant  medical 
remedial  requirements;  applicant 
scholarship  status;  applicant  Social 
Security  Number;  applicant  test 
qualification;  civil  air  patrol  wing 
attended;  applicant’s  high  school  and 
address;  applicant  high  school  decile 
placement;  applicant  grade  point 
average;  applicant  telephone  number; 


applicant  date  of  Initii:  applicant 
statement  of  imderstanding  and  intent; 
medical  testing  facility;  AFROTC  area 
admission  counselor’s  areas  of 
responsibilities;  applicant  scholarship 
choices;  AFROTC  four-year  central 
scholarship  selection  board  results; 
applicant’s  designated  scholarship;  civil 
involvement  information  and  associated 
waivers  as  required;  name  of 
educational  institution  to  be  attended  by 
applicant;  applicant’s  high  school 
principal  evaluation;  AFJROTC 
instructor  evaluation  of  a  cadet;  high 
school  transcripts;  application  forms. 

AUTHORmr  FOR  MABnENANCC  OF  THE  system: 

10  U.S.C.  2107,  Financial  assistance 
program  for  specially  selected  members; 
and  Air  Force  R^ulaticn  45-48,  Air 
Force  ROTC. 

PURPOSE(S): 

Used  by  AFROTC  scholarship 
program  office,  AFROTC  detachments, 
and  AFROTC  area  admission  counselors 
for  processing  and  awarding  of  AFROTC 
4-year  scholarships;  counseling 
applicants  concerning  application 
difficulties  and  problems;  and  the 
recruiting  of  applicants  into  the 
AFROTC  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  TIC 
system,  including  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINa,  ACCESSmO,  RETAINING.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  visible  file 
binders/cabinets,  and  on  computer  and 
computer  output  products. 

RETRIEVABIUTY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
controlled  by  computer  system  software. 

RETENTIOM  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
dastroyed  by  teaiii^  into  pieces, 
shredding,  pulping,  macerating,  ot 
burning. 


SYSTEM  MAN*OER(S)  AND  ADDRESS; 

Chief,  Four-Year  Scholarship  Branch, 
Maxwell  Air  Force  Base,  AL  36112. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  detennine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Four-Year  Scholarship  Branch, 
Maxwell  Air  Force  Base,  AL. 

Requests  should  include  the  foil 
name,  military-applicant  status,  and 
Social  Security  Number  or  military 
service  numbm.  Individuals  may  visit 
the  AFROTC  scholarship  Programs 
Office,  Maxwell  Air  Force  Base,  AL 
36112.  Individuals  must  {HGvide  their 
full  name,  military  applicant  status,  and 
Social  Security  Number  or  service 
number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Qiief,  Four- Year 
Scholarship  Branch,  Maxwell  Air  Force 
Base,  AL. 

Requests  should  include  the  foil 
name,  military-applicant  status,  and 
Social  Security  Number  or  military 
service  number.  Individuals  may  visit 
the  AFROTC  scholarship  Programs 
Office,  Maxwell  Air  Force  Base,  AL 
36112.  Individuals  must  provide  dieir 
full  name,  military  applicant  status,  and 
Social  Security  Number  or  service 
number. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinaticHis 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions,  automated 
system  interfaces,  police  and 
investigating  officers  and  from  source 
documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F045  MPC  A 
SYSTEM  name: 

Educational  Delay  Board  Findings. 
SYSTEM  location: 

Air  Force  Military  Personnel  Center. 
Randolph  Air  Force  Bate,  ’TX  78150- 
6001. 
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CATEGORIES  OF  INOIVIOUALS  COVERED  BY  TNE 
SYSTEM: 

Air  Force  Reserve  Officers*  Training 
Corps  (AFROTC)  Cadets  and/or 
AFROTC  graduates  (officers). 

CATEGORIES  OF  RECORDS  IN  TNE  SYSTEM: 

Applications  for  delay  in  entering 
extended  active  duty  status  to  pursue 
advanced  degrees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2108,  Advanced  standing; 
interruption  of  training;  delay  in  starting 
obligated  service;  release  from  program, 
and  50  Appendix  456,  Deferments  and 
exemptions  from  training  and  service,  as 
implemented  by  Air  Force  Regulation 
33-3,  Enlistment  in  the  United  States 
Air  Force. 

PURPOSE(S): 

Used  to  inform  applicants  of  results  of 
Board  action  on  their  request  for  delay. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGOMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

retrievabiuty: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

retention  and  disposal: 

Disapproved  applications  are 
destroyed  after  6  months;  approved 
applications  are  destroyed  on 
completion  of  delay. 

SYSTEM  MANAOER(S)  AND  address: 

Assistant  Deputy  Chief  of  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78150* 
6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Cffief  of  Staff/ 
Personnel  for  Military  Personnel, 


Randolph  Air  Force  Base,  TX  78150- 
6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff/Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Member's  application. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM; 

None. 

F050  ACC  A 

SYSTEM  name: 

Student  Record  File. 

SYSTEM  location: 

Tactical  Air  Command  (TAC) 
Noncommissioned  Officer  (NCO) 
Academy  West,  Bergstrom  Air  Force 
Base,  TX  78743-5000,  and  Detachment 
1,  4500  School  Squadron,  TAC  NCO 
Academy  East,  Tyndall  Air  Force  Base, 
FL  32403-5000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  active  duty  enlisted  military 
personnel  assigned  to  the  Academy. 

categories  of  RECORDS  IN  THE  SYSTEM: 
Individual  student  evaluation  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  Duties,  delegation  by. 

PURPOSE(S): 

Used  to  monitor  the  academic 
rogress  of  academy  students  and  as  a 
istory  file. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  card  files  and  on 
computer  and  computer  output 
products. 


retrievabiuty: 

Retrieved  by  class  and  by  name. 
SAFEGUARDS: 

Records  are  stored  in  security  file 
containers/cabinets. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  10  years  after 
individual  completes  or  discontinues  a 
training  course,  then  destroyed  by 
tearing  into  pieces,  shredding, 
macerating,  or  burning.  Computer 
records  will  be  destroyed  by  degaussing 
or  overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Education,  TAC  NCO 
Academy  West,  Bergstrom  Air  Force 
Base  TX  78743-5000  and  Director  of 
Education,  TAC  NCO  Academy  East, 
Tyndall  Air  Force  Base,  FL  32403-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Director  of 
Education,  TAC  NCO  Academy  West, 
Bergstrom  Air  Force  Base  TX  78743-500 
and/or  Director  of  Education,  TAC  NCO 
Academy  East,  Tyndall  Air  Force  Base, 
FL  32403-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Director  of  Education,  TAC  NCO 
Academy  West,  Bergstrom  Air  Force 
Base  TX  78743-500  and/or  Director  of 
Education.  TAC  NCO  Academy  East, 
Tyndall  Air  Force  Base,  FL  32403-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  anti  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  for  this  system  is 
obtained  form  automated  system 
interfaces  and  from  student  performance 
evaluations. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  ACC  B 
SYSTEM  NAME: 

Instructional  Systems  Development 
(ISD)  Evaluation. 

SYSTEM  location: 

93  Bombardment  Wing  (93  BMW) 
Instructional  Systems  Development 
Division  (D05),  Castle  Air  Force  Base, 
CA  95342. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  TNE 

system: 

Strategic  Air  Command  (SAC)  aircrew 
members  (B-52  G/H  pilots,  copilots, 
navigators,  radar  navigators,  electronic 
warfare  officers,  aerial  defense  gxmners; 
KG-135  pilots,  copilots,  navigators, 
inflight  refueling  operators)  who  are 
attending,  or  have  attended,  a  course  of 
instruction  conducted  by  the  93  BMW, 
Castle  Air  Force  Base,  CA,  after  Jime  1, 
1981. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computerized  information  file 
compiled  from  questionnaires  about 
training  accomplished  while  attending  a 
course  of  instruction,  the  respondee’s 
base  of  assignment  and  subjective 
assessment  of  the  training  conducted. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  powers  and  duties:  delegation  by: 
Air  Force  Regulation  50-8,  Instructional 
Systems  Development:  and  Air  Force 
Regulation  50-38,  Field  Evaluation  of 
Formal  School  Graduates. 

PURPOSE(S): 

Used  to  tabulate  and  compare  data: 
and  to  identify  strengths  and 
weaknesses  of  the  training  programs. 
Will  also  be  used  to  score  trainee 
within-course  test  performances. 
Identification  of  specific  respondees  in 
the  records  will  only  be  used  by  the 
custodian  to  evaluate  and  assess  quality 
of  Air  Force  Training  Programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  and  on 
computer  and  computer  products. 

RETRIEVABiUTY: 

Retrieved  by  Social  Security  Number. 
Information  may  also  be  retrieved  by 
groupings  of  data  fi-om  such  elements  as 
type  airfiame,  course  attended,  crew 
position,  or  base  of  assignment. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  personnel 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  on  diskettes 
kept  in  a  locked  room  whenever  office 
is  not  manned.  Original  questionnaire 


responses  will  be  maintained  in  a 
locked  container  when  the  office  is  not 
manned. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  destroyed  by  tearing 
into  pieces,  shredding,  burning, 
macerating,  or  pulping,  and  diskettes 
will  be  destroyed  by  degaussing,  when 
superseded  or  when  the  individual  is 
reassigned  from  SAC. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Education  Specialist  or  ISD  system 
manager,  93  BMW/005  Scientific 
Advisory  Branch  (DOSS),  Castle  Air 
Force  Base,  CA  95342. 

NOTIFICATION  PROCEDURE: 

Education  Specialist  or  ISD  system 
manager,  93  BMW/D05S,  Castle  Air 
Force  Base,  CA  95342.  Requests  to 
determine  existence  of  record  should 
include  full  name,  and  grade.  Social 
Security  Number  and  approximate  dates 
individual  attended  a  course  of 
instruction  conducted  by  93  BMW, 
Castle  Air  Force  Base,  CA  subsequent  to 
Jime  1, 1981. 

RECORD  ACCESS  PROCEDURES: 

Access  to  all  records  is  controlled  by 
93  BMW/D05S,  Castle  Air  Force  Base, 
CA  95342. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35:  32  CFR  part  806b:  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  firom 
questionnaires  completed  by  93  BMW 
students,  graduates  or  SAC  Squadron 
Training  Flight  Instructors,  and  current 
combat  crew  training  instructors. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AF  A 

SYSTEM  NAME: 

Student  Record. 

SYSTEM  location: 

Professional  Military  Education 
Centers,  NCO  Academies  and  schools  at 
Air  Force  Major  Commands  and  bases. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Military  personnel  assigned  to  the 
centers  or  schools  as  students. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Student  records  including  academic 
standing,  evaluations,  training  and 


testing  results,  counseling,  locator 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties:  delegation  by 
as  implemented  by  Air  Force  Regulation 
50-39,  Noncommissioned  Officer 
Professional  Military  Education  and 
Civilian  Initial  Supervisory  Training. 

PURPOSE(S): 

Used  as  a  record  of  attendance  and 
training,  class  standing,  completion  or 
elimination,  as  locator,  and  as  a  source 
of  statistical  information. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  paper  files,  and  on 
computer  and  computer  output 
products. 

RETRIEVABIUTY: 

Retrieved  by  name. 

safeguards: 

Records  are  stored  in  security  file 
containers/cabinets  or  rooms.  Records 
are  accessed  by  the  custodian  of  the 
system  or  persons  responsible  for 
maintenance  of  the  records  in  course  of 
their  official  duties. 

RETENTION  AND  DISPOSAL: 

Retained  for  10  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Superintendent  for  PME  at  each  Major 
Command,  commandant  at  each 
academy  or  leadership  school  or 
director  of  personnel  at  each  base  where 
a  school  is  located.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Superintendent  for  PME  at  each  Major 
Command,  commandant  at  each 
academy  or  leadership  school  or 
director  of  personnel  at  each  base  where 
a  school  is  located.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  or  visit  the  Superintendent 
for  PME  at  each  Major  Command, 
commandant  at  each  academy  or 
leadership  school  or  director  of 
personnel  at  each  base  where  a  school 
is  located.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

COHTESTiNC  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  students 
and  staff. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AF  MP  A 
SYSTEM  name: 

Education  Services  Program  Records 
(Individual). 

SYSTEM  LOCATION: 

Base  Level  Education  Services 
Centers. 

CATEGORIES  OF  MOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  officers  and  airmen  who 
participate  in  the  Education  Services 
Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Pertinent  education  data  maintained 
in  an  educational  file  folder  may  be  Air 
Force  (AF)  Form  118,  Notice  of  Student 
Withdrawal/Noncompletion  (copy)  (cy); 
AF  Form  186,  Individual  Record- 
Education  Services  Program  (cy);  AF 
Form  204,  Permissive  Temporary  Duty 
(TDY)  Request  -  Operation  Bootstrap 
(cy);  AF  Form  1033,  Academic 
Education  Data  (cy);  AF  Form  1227, 
Authority  for  Tuition  Assistance  - 
Education  Services  Program  (cy);  DD 
Form  114,  Military  Pay  Order  (cy)  or 
Department  of  Defense  (DD)  Form  1131, 
Cash  Collection  for  Voucher  (cy);  DD 
Form  295,  Application  for  the 
Evaluation  of  Educational  Experiences 
During  Military  Service  (cy); 
Department  of  Veterans  Affairs  (VA) 
Form  22-8821,  Application  for 
Educational  Assistance  (cy);  VA  Form 
22-1990p,  Serviceperson’s  Application 
for  Educational  Benefits  (cy);  Academic 
evaluations  and/or  transcripts  fi-om 
schools;  and  Educational  test  results 
from  testing  agencies. 


AUmORmr  FOR  HiUNTENANCE  OP  THE  system: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
213-1,  Operation  and  Administration  of 
the  Air  Force  Education  Services 
Program. 

PURPOSE(S): 

Counseling/ Advisement  Guide  and 
Educational  Registration  Record  used  by 
Education  Services  Center  staff 
personnel.  Promotion  and/w 
classification  boards,  and  other 
authorized  personnel  such  as  military 
service  schools,  civilian  schools,  and 
supervisors  of  military  personnel.  The 
principle  purpose  is  to  provide  a  record 
of  educational  endeavors  and  progress 
of  Air  Force  personnel  participating  in 
Education  Services  programs. 

ROUTINE  USES  OF  RECORDS  MAINTAiNEO  M  THE 
SYSTEM,  DiCLUOiNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  may  be  disclosed  to  civilian 
schools. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRKVING,  ACCESSINQ,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  folders/ 
cabinets. 

RETmEVABttJTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  .system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Given  to  individual  when  released 
from  EAD,  discharged,  or  retired. 
Servicing  CBPO  will  destroy  in  case  of 
death  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Manpower  and 
Personnel.  Headquarters.  United  States 
Air  Force,  Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
agency  officials  at  the  respective 
installation  education  center.  Official 


mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force's  compilation 
of  systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  ^xiut  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  agency  officials 
at  the  respective  installation  education 
center.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  gathered  from  the  individual, 
data  garnered  from  other  personnel 
records,  transcripts  and/or  evaluations 
from  schools  and  test  results  from 
testing  agencies. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F050  AF  SO  A 

SYSTEM  name: 

Nursing  Skill  Inventory. 

SYSTEM  location: 

Nursing  office  SGHN  Air  Force 
hospitals,  medical  centers  and  clinics. 

CATEGORIES  OF  MOIViOUALS  COVERED  BY  TIC 
system: 

All  nursing  personnel  on  base. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

List  of  skill  proficiency  each 
individual  nurse  has  attained. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  8067(e),  Designation:  Officers  to 
.  perform  certain  professional  functions. 

PURPOSE(S): 

Furnishes  on-the-job  training 
instructor  skill  level  progress  of  each 
nurse. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
qotices  apply  to  this  system. 
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POLICIES  AND  PRACTICES  FOR  STORmO, 
RETRIEVINQ,  ACCESSING,  RETAININa,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievability: 

Retrieved  by  name.  . 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Surgeon  General,  Headquarters 
United  States  Air  Force. 

NOTIFICATION  PROCEDURE*. 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Surgeon  General,  Headquarters  United 
States  Air  Force. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Surgeon  General, 
Headquarters  United  States  Air  Force. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  bo 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AFA  A 
SYSTEM  NAME: 

Military  Performance  Average. 

SYSTEM  LOCATION: 

United  States  Air  Force  Academy. 
USAF  Academy,  CO  80840. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Academy  cadets. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Rating  forms  used  to  compute 
Military  Performance  Average  (MPA). 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  903,  United  States 
Air  Force  Academy. 

PURPOSE(S): 

Used  to  determine  the  semester  and 
cumulative  MPA  for  USAFA  Cadets  as 
an  input  to  the  overall  performance 
average.  Identifies  cadets  for  the 
Commandant’s  List  and  deficient  cadets 
to  be  placed  on  aptitude  probation,  and 
consideration  for  disenrollment  from 
the  USAF  Academy. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system.  Military 
performance  information  is  released  to 
the  nominating  official  upon  request  in 
order  to  evaluate  nominating 
procedures. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  paper  form,  on 
computer  and  computer  output 
products. 

RETMEVABILITY: 

Retrieved  by  name.  Cadet  Number, 
and  Social  Se^rity  Number. 

safeguards: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
on  computer  storage  devices  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

All  MPA  forms  prepared  by  coaches. 
Officers  in  Charge  (OlCs),  academic 
instructors  and  Air  Officers 
Commanding  (AOCs)  are  destroyed  one 
year  after  close  of  rating  cycle.  MPA 
forms  prepared  by  cadets  are  transferred 
to  the  Cadet  Personnel  Record  where 
they  are  destroyed  90  days  after 
graduation. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commandant  of  Cadets,  USAF 
Academy,  CO  80840. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Commandant  of  Cadets,  USAF 
Academy,  CO  80840. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commandant  of 
Cadets.  USAF  Academy,  CO  80840. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  ^terminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  coaches, 
OICs  of  cadet  intercollegiate  and 
extracurricular  clubs  and  teams, 
academic  instructors,  ACXls,  and  the 
cadet  chain  of  command. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AFA  B 
SYSTEM  NAME: 

Instructor  Academic  Records. 

SYSTEM  LOCATION: 

United  States  Air  Force  Academy,  CO 
80840. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

AF  Academy  cadets  and  graduates. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

(1)  Cadet  information  card. 

(2)  Listings  of  all  cadet  academic 
schedules  including  final  examination 
schedules;  rosters  of  cadets,  by  course, 
taking  final  examinations;  extra 
instruction  or  hospital  instruction 
schedules;  rosters  of  cadets  requesting 
permission  to  enroll  in  independent 
study,  or  authorized  to  drop  or  add 
course;  listings  of  course  rosters 
prepared  for  current  semester  showing 
individual’s  enrollment  by  course 
section;  reports  of  reasons  for  cadet 
absences  or  lateness  for  academic 
causes;  listings  of  cadets  improperly 
registered  in  classes. 

(3)  Themes,  research  papers,  graded 
recitations,  grade  reviews,  other  graded 
work,  laboratory  reports,  case  studies, 
final  and  midterm  examinations, 
turnout  examinations,  validation 
examinations,  and  graded  reviews  of 
courses  in  which  no  final  examination 
is  given. 

(4)  Copies  of  academic  schedules  and 
grades,  requests  for  academic  waivers, 
documentation  of  academic  difficulty, 
plans  outlining  courses  that  must  be 
taken  in  order  to  graduate. 

(5)  Graduate  record  examination 
scores,  orders  of  merit  scores. 
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oimulative  GPA  scores,  and  panel 
commentaries. 

(6)  Various  cadet  grade  reports,  cards 
and  sheets  used  in  auditing  and 
distributing  academic  grades. 

AUTHOamr  roe  MAINTENANCE  or  THE  SYSTEM: 

10  U.S.C.  Chapter  903,  United  States 
Air  Force  Academy. 

puRroaE(s): 

(1)  Individual  cards  on  cadets  listing 
name,  date  of  birth.  Social  Security 
Number,  admission  examination  scores, 
course  grades  and  instructor  evaluations 
concerning  aptitude,  attitude,  and 
performance  are  used  by  instructor  to 
evaluate  potential  cadets  for 
commissioned  service  and  to  evaluate 
potential  cadets  as  future  instructors. 

(2)  Provides  both  cadets  and 
instructors  the  schedules  of  classes  and 
classrooms  and  an  explanation  for  any 
deviation  from  these  schedules  and  is 
used  by  the  cadets  and  instructors  to 
provide  locator  and  scheduling 
information  and  to  provide  course 
offering  information,  to  change  current 
and  future  semester  course  enrollments, 
to  resfdiedule  cadets  and  establish 
criteria  for  resectioning  cadets  in  their 
courses  during  the  academic  year. 

(3)  Used  in  assigning  grade  scores  to 
monitor  progress  of  cadets  throughout 
the  academic  year  and  to  determine 
grades. 

(4)  Used  for  counseling  cadets  on 
academic  performance  by  the 
coimselors  and  advisors.  Assists  the 
cadet  in  planning  an  academic  program 
that  will  satisfy  graduation 
requirements. 

Cs)  Used  in  the  applications  of 
graduates  competing  for  the  various 
fellowships  and  other  post-graduate 
scholarships  by  Oaduate  S^olarship 
Committee. 

(6)  Used  in  auditing  and  distributing 
academic  grades  and  are  compiled  to 
determine  a  letter  grade  for  each  student 
in  each  course. 

ROUTINE  USES  OF  RECORDS  MAMTASIEO  IN  THE 
SYSTEM.  MCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINa,  ACCESSNIQ,  RETAMNQ,  AND 
OISPOSMa  OF  RECORDS  M  TIC  SYSTEM: 

STORAGE: 

Stored  in  card  files,  on  computer 
magnetic  tapes  and  printouts,  and  in  file 
folders/notebcoks/binders/visible  files. 

RETRIEVABSJTY: 

By  name  or  Social  Security  Number  of 
cadet. 


SAFEGUARDS: 

Records  are  accessed  by  authorized 
personfs)  responsible  for  servicing  tbe 
record  system  in  performance  of  their 
official  duties.  Records  are  stored  in 
locked  sales,  file  containers,  cabinets  or 
rooms  and  on  computer  stenege  devices 
protected  by  computer  system  software. 

RETENTION  AND  disposal: 

(1)  Destroy  alter  ptirpose  has  been 
served  or  10  years  after  graduation, 
whichever  is  sooner. 

(2)  Destroy  at  end  of  academic  year  or 
upon  completed  action,  whichever  is 
sooner. 

(3)  Destroy  3  months  after  end  of  the 
semester  in  which  administered  or  at 
the  discretion  of  the  course  director, 
return  to  the  cadet  for  retention  as 
reference  and  study  materials. 

(4)  Same  as  (2)  above. 

(5)  Destroy  when  no  longer  needed. 

(6)  Destroy  when  superseded  or  when 
purpose  has  been  served,  whichever  is 
sooner. 

SYSTEM  MANAQERlS)  AND  ADDRESS: 

Dean  of  Faculty,  Director  of  Athletics, 
and  Commandant  of  Cadets,  United 
States  Air  Force  Academy,  CO  80840. 

NOTVtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Dean  of  Faculty,  Director  of  Athletics, 
and  Commandant  of  Cadets,  United 
States  Air  Force  Academy,  CO  80840. 

RECORD  ACCESS  PROCEDURES:  S 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Dean  of  Faculty, 
Director  of  Athletics,  and  Commandant 
of  Cadets,  United  States  Air  Force 
Academy,  CO  80840. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinatiims 
are  published  in  /dr  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEQORES: 

Information  obtained  from  source 
documents  such  as  reports  prepared  on 
behalf  of  the  AF  by  IxWds,  committees, 
panels,  auditors,  and  educational 
institutions,  individual,  instructors, 
automated  system  interfaces  from 
course  requisites. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


F050  AFA  C 
SYSTEM  name: 

Academy  Athletic  Records. 

SYSTEM  location: 

United  States  Air  Force  Academy,  CO 
80840. 

CATEGORIES  OF  INDIVlbUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Academy  applicants, 
nominees  and  cadets;  members  of 
coaches  intercollegiate  booster  clubs; 
users  of  Academy  athletic  facilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

(1)  Applicants/Nominees:  High  school 
transcript,  athletic  questionnaire, 
correspondence,  test  scores. 

(2)  Cadets;  (a)  Athletic  performance 
tests,  (b)  Counseling  record,  (c) 
Intramural  record,  (d)  Physic^ 
education  record,  (e)  Physical  fitness 
test,  (f)  Sports  publicity  infonnatiem. 

(3)  Physical  fitness  and  endurance 
research. 

(4)  Reservation  forms  and  mailing 
lists. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  8YSTEIN 
10  U.S.C  Chapter  903,  United  States 
Air  Force  Academy. 

PURPOSE(S): 

(1)  Verify  and  evaluate  athletic  and  - 
academic  background  for  possible 
appointment  to  the  Air  Force  Academy. 

(2)  Monitor  cadet  participation  and 
progress  in  physical  education/ 
intercoll^iate/intramural  promams. 

(3)  Estaolish  standards  and  improve 
athletic  pit^rams. 

(4)  Contact  booster  club  members  and 
inffividuals  who  reserve  Academy 
athletic  facilities  by  mail  and  telephone. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  TIC 
SYSTEM,  BtCLUDBiG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Record  from  this  system  of  records 
may  be  used  for  news  releases. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POIXIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETMNINO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  card  files, 
computer  and  computer  output 
products,  and  microfiche. 

retrnevabrjty: 

By  name  and/or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
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responsible  for  servieiiig  the  record 
system  in  performanra  of  their  official 
duties.  Rerords  are  stored  in  rocurity 
file  contatners/cahinets,  lodced  rooms 
and  on  computer  storage  devices 
protected  by  computer  system  software. 

RETENTION  AM)  DtSPOSAU 

(1)  Destroy  one  year  after  graduation 
or  one  year  after  c^et  wcmkl  have 
graduated. 

(2)  (a)  Destroy  30  days  after  raKi  of 
academic  year,  fb)  Destroy  upon 
graduaticm.  fc)  Destroy  after  II  year,  (d) 
Destroy  when  no  kmgw  needed.  Ce) 
E)estroy  after  four  academic  yems. 

Destroy  when  no  longer  needed. 

(3)  Destroy  when  no  longer  needed. 

(4)  Destroy  when  no  ke^er  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Athletics,  USAF  Academy, 
CO  80840. 

NOTIFICATfON  PROCEDURE: 

Indivkhuds  seeking  to  detmvune 
whether  information  about  tbems^vea 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Athletics,  USAF  Academy, 

CO  80840. 

RECORD  ACCESS  PROCEOURO: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  sbonld  address  written 
inquiries  to  or  visit  the  Zhrector  of 
Athletics,  USAF  Academy,  CO  80840. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  fim  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  nsay  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  applicant,  nominee  or 
cadet;  coaches,  instructms  and  squadron 
athletic  c^ftcers;  educational 
nnstitutions;  the  media;  officers  in 
charge  of  individual  sports;  Registrar’s 
Office,  and  Curriculum  and  Scheduling 
Office;  Stone  Human  PwformanGe 
Laboratory:  DOD  agencies;  individuals. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F050  AFAA  A 
SYSTEM  name: 

Air  Force  Aiulit  Agoocy  Office 
Training  File. 

SYSTEM  LOCATION: 

Headquarters,  Air  Force  Aucbt 
Agency,  1125  Air  Force,  The  Pentagon, 
Washington,  DC  20330-1125,  and  aU  Air 
Force  Audit  Agency  area  offi;:e8.  Official 


mailing  addresses  axe  pubhsbed  as  an 
append  to  the  Air  Force's  compilation 
of  systeme  of  records  notices. 

CATEGORIES  OF  MDMDUAtt  COtPatED  BV  THE 

system; 

Air  Force  Audit  Agency  active  duty 
and  reserve  officer  and  enlisted 
personnel,  and  dviliaa  employees. 

CATEGORCSOF  RGOORDS  mtne  svsnw: 

IVaining  Control  Record.  Training 
AcMeveis^  Report.  Certificate  frf 
Training,  Itoconl  of  T^afning  or 
Certificatiao  of  Ei{aivale3cy,  Cofiege 
I'ranscripta.  General  Rotary  Training 
Record,  Training  Completion  Notices. 
Training  Progress  Reports,  Course 
Evaluation,  Requests  for  Training^ 
Tuition  Assistance.  Rostw  of  Intnms. 
Summary  of  Region/Division  Training 
Requirements.  Memorandums  of 
Training  Approvals,  Roster  of  Personnel 
Scheduled  for  Training. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  8032(bKl),  General  duties. 

PURPOSE(^ 

Used  by  Air  Force  Audit  Agency 
headquarters  personnel,  Area  Audit 
Office  Chiefo,  supervisory  auditors, 
training  officers,  and  region/division 
chiefe  to  schedule  training  and  evaluate 
training  progress  and  results. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
system;  IMCtUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routino  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRCVINO,  ACCESMNQ.  RETAiMNO,  AND 
OSPOSma  OF  RECORDS  m  THE  system: 

STORAGE; 

Maintained  in  file  folders. 
retrievamuty: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs} 
resprauiblft  for  sonricing  th*  record 
system  in  pmfmmuiGe  of  their  offioal 
duties  who  are  properly  screened  and 
cleared  for  need-to-kn^.  Records  are 
stored  in  locked  caMnets  ta  rooms. 

RETENTION  AND  disposal: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longiw  needed 
for  reference,  on  inactivation,  then 
destroyed  by  tearing  into  -pieces, 
shredding,  pulping,  macerating,  or 
burning. 


SYSTEM  MANAGERfSl  AND  ADORERR: 

The  Auditor  Genoral,  Air  Force  Audit 
Agency.  Norton  Air  Force  Base.  CA 
92409. 

NOTIFICATK3N  PROCEOUtE: 

Individuals  Making  to  detecmine 
whether  infonnatioo  about  themselves 
is  contained  in  this  system  should 
address  written  inquirMsto  ta  visit  the 
Auditor  General,  ^ir  Force  Audit 
Agency.  Norton  Air  Faroe  Base,  CA 
92409. 

RECORD  ACCERS  PROCECRWES: 

Individuals  seeking  aocesa  to 
informati<xE  idiout  tbaoMelvee  contained 
in  this  system  dkould  addreee  vrrittea 
inquiries  to  or  visit  the  Auditor  General. 
Air  Force  Audit  Agency,  Nortcm  Air 
Force  Base.  CA  924091 

CONTESrmG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agmcy  detmininatians 
are  published  in  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained -from  me  system  manager. 

RECORD  SOURCE  CATEGORRES: 

Information  obtained  from 
educational  institutions  and  firom 
automated  system  interfaces. 

EXEMPTIONS  CLAHMEO  FOR  THE  SYSTEM: 

None. 

F050  AFAA  B 
SYSTEM  NAME: 

Employee  Training  and  Career 
Development  File. 

SYSTEM  location: 

Air  FcHCe  Audit  AgBOcyfDPA,  Norton 
Air  Force  Base.  CA  92409. 

CATEGORIES  OF  WCRROUALS  CaMERB)  DVTME 

system: 

Air  Fcffce  Audit  Agency  military  and 
civilian  employees. 

categories  of  RECORDS  M  THE  SYSTEM: 

Records  include  but  are  not  limited 
to:  Correspondence  and  application 
documents  requesting,  approving, 
disapproving,  recomraeiiaing  and 
coordinating  the  assignment  ol 
personnel  to:  Long-term,  full-time 
training  programs;  short-term 
government  and  non-government 
schools,  seminars,  short  courses  and 
symposiums;  certified  public 
accounting  review  courses;  certified 
internal  auditor  review  courses;  non- 
govemment  fob-related,  off-duty 
training,  and  the  grades,  completion 
certificate,  and  budget  toformatkm 
related  thereto.  Indudee  infonnatkm  oa 
prioi  ecAdemk:  achievements. 
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AUTHOnrTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8032(b)(1).  General  duties. 

PURPOK(S): 

Provides  basis  for  determining  those 
selected  for  training  programs;  record  of 
individuals  who  applied  for  the 
programs;  progress  reports  of  those  in 
the  programs;  and  history  of  the  training 
received  by  employees. 

ROUTINE  USES  OF  RECORDS  MAiNTAWEO  IN  THE 
SYSTEM,  mCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Information  is  given  to  the  Office  of 
Personnel  Management  through  the  Air 
Force  Civilian  Personnel  Management 
Information  System,  and,  in  the  case  of 
CPA  candidates,  to  state  boards  of 
accoimtancy. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  and  on 
computer  and  computer  output 
products. 

RETRIEVABIUTY: 

Retrieved  by  name,  course  name  or 
course  number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Auditor  General,  Air  Force  Audit 
Agency  (AFAA/AG),  Norton  Air  Force 
Base,  CA  92409. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Auditor  General,  Air  Force  Audit 
Agency  (AFAA/AG),  Norton  Air  Force 
Base,  CA  92409. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  or  visit  the  Auditor  General, 
Air  Force  Audit  Agency  (AFAA/AG), 
Norton  Air  Force  ^se,  CA  92409  and 
the  Director  of  Resource  Management 
(AFAA/RM),  Norton  Air  Force  Base,  CA 
92409. 

CONTESTWO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fiom  individual, 
source  of  training,  school,  and 
automated  system  interface. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AFCC  A 
SYSTEM  NAME: 

USAF  Air  Traffic  Control  (ATC) 
Certification  and  Withdrawal 
Documentation . 

SYSTEM  location: 

Headquarters  of  major  commands  and 
at  all  levels  down  to  and  including  Air 
Force  installations. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  military 
personnel,  and  Air  Force  Reserve  and 
Air  National  Guard  personnel  assigned 
ATC  duties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  on  individuals  by  name  and 
Social  Security  Number,  Air  Traffic 
Control  Certificate  Numbers  (ATCS) 
military  status  (active  duty,  reserve,  or 
air  guard),  requested  action  (issue, 
reissue,  or  cancellation  of  certificate), 
and  justification.  Contains 
documentation  compiled  by  requesting 
unit  to  justify  withdrawal  of  the  ATCS. 
Includes  evaluation  by  medical 
authorities;  Staff  Judge  Advocate  (legal); 
Office  of  Special  Investigation  results; 
serious  incident  reports;  and  statements 
by  supervisory  personnel,  co-workers 
and  the  individual.  Contains  copies  of 
officer  effectiveness/airman 
performance  (OER/APR)  reports  and 
unfavorable  information  files.  Includes 
headquarters  staff  evaluation  and  all 
files  maintained  by  the  system  user. 
Computer  reports  pertaining  to 
withdrawal  of  ATCS,  Certificates, 
master  roster  of  ATCS  certificate 
members  and  Air  Traffic  Control 
experience  level  report. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Ah’ 
Force:  Powers  and  duties;  delegation  by, 
as  implemented  by  Air  Force 
Commimications  Command  Regulation 
(AFCCR)  60-5,  Flying,  Air  Traffic 
Control. 

PURPOSE(S): 

Documentation  used  to  evaluate 
request  for  withdrawal  of  ATCS 
certification.  Permits  immediate  access 
to  name.  Social  Security  Number, 
certificate  number,  date  of  issuance,  and 
category  of  service.  A  master 
alphanumeric  roster  is  maintcuned  at 
Headquarters  AFCC/DCX)F  and  the 
units  maintain  certificate  information  in 
the  individual’s  on-the-job  training 
record. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND* 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  note  books/ 
binders  and  on  computer  paper 
printouts  and  microfiche. 

RETRIEVABIUTY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 
Records  are  controlled  by  computer 
system  software. 

RETENTION  AND  DISPOSAL: 

Individual  withdrawal  microfiche 
case  files  are  kept  for  6  years  after  end 
of  the  year  in  which  case  closed.  Official 
withdrawal  book,  long,  and  to  by  name 
and  Social  Security  Number  will  be  kept 
for  20  years.  Other  computer  reports  are 
superseded  monthly.  Files  are  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macerating  of  burning. 

Retained  for  one  year  after  end  of  year 
in  which  the  case  was  closed, 
transferred  to  a  staging  area  for  one 
additional  year,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 
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SYSTEM  IIAMAQER(Si  AND  AOOWESS: 

Air  Traffic  Services  Divisum  (EXX)F). 
HQ  AFCC,  Scott  Air  FcKce  Baas.  IL 
62225-6001. 

NOTIRCATIOtt  PROCEOtIREr 
Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  vYritten  inquiries  to  or  visit  the 
Air  Traffic  Services  Divisitti  (DOOF). 

HQ  AFCC,  Scott  Air  Force  Baw,  IL 
62225-6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Traffic 
Services  Division  (DOOF),  HQ  AFCC. 
Scott  Air  Force  Base,  IL  62225-6001. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regnlatim 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  managM'. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents  such  as  reports,  and  from 
medical  institutions,  trade  associations, 
police  and  investigating  officers,  state 
and  local  governments,  and  witnesses. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

F050  AFCC  C 
SYSTEM  NAME: 

Individual  Academic  Training 
Record. 

SYSTEM  LOCATION: 

Air  Force  CommunkatioDS  Command 
(AFCQ  SystMn  Evahiation  Sdiool,  1815 
Operational  Test  and  Evahiatkm 
Squadron  (AFCC),  Wright-Paterson  Air 
Force  Base,  OH  45433-6346; 

AFCC  Radar  Evaluation  S^ool,  1954 
RADES.  Hill  Air  Force  Base,  UT  8405&- 
6348; 

AFCC  Engineer  Installation  Academy, 
Engineering  Installation  Divisiora, 

Tinker  Air  Force  Base.  CBC  73145-6343; 

Engineering  btstaUatkxi 
organizations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  WOMDUALS  COVERED  BT  THE 
SYSTEM: 

Active  duty  military.  Air  Force 
Reserve,  Air  National  Guard,  Army 
National  Guard,  and  Department  of 
Defense  civilian  personnel,  and  others 
who  apply  for  this  training. 


CATEQORCS  OF  RECOROftMTHEBYlTEM; 

Personnel  index;  absentee  report; 
class  pie-graduation/gcadTiation  roster; 
attendance  record;  student 
questionnaires,  individual  seademic 
standing;  record  of  individual  training. 

AUTHORITY  FOR  MARVTBIANCe  OF  THE  system: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

purpose(s); 

To  record  emergency  date  and  course 
completion  informtion,  and  to  report 
student  absences  to  the  school 
commandant. 

routine  USES  OF  SECOROS  MASOAMEO  m  THE 
SYKEM;  SKUNMNS  CATSaORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  publi^ed 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  rectmfs 
notices  apply  to  this  system. 

POUCIESAND  PRACTICES  FOR  STORiNO, 
RETRKVWa.  ACCESSmO,  iCTAINma.  AND 

Disposma  OP  records  in  the  ststem: 
storage: 

Maintained  in  file  folder  and  card 
files,  and  on  computer  and  computer 
output  products. 

retrievabiutv: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  records  system  and  by  person(s) 
responsible  for  servicing  the  records 
system  in  performance  of  official  duties. 
Stored  in  file  cabinet.  Automated 
records  are  controlled  by  computer 
system  software. 

RETENTION  AM)  DISPOSAL: 

Retained  for  ten  years  after  individual 
completes  or  dieamtinues  training 
course.  Records  of  Individual  training  at 
El  organizations  are  retained  until 
individual  no  longer  performs  El  duties, 
then  are  destroyed. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Commandant,  AFCC  S3rstems 
Evaluation  School,  1815  Operational 
Test  and  Evaluation  Squadron,  Wri^t- 
Patterson  Air  Force  Base,  OH  45433- 
6346;  Commandant  AFCC  Radar 
Evaluation  School.  1954  RADES,  Hill 
Ai'  Force  Base,  UT  84056; 
Commandant,  AFCC  El  Academy, 
Engineering  Installation  Ihvision. 
Tinker  Air  Force  Base.  OK  73145-6343. 

N0T1FICAT10M  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inqufries  to  or  visit  the 


Commandant,  AFCC  Systems 
Evaluation  Sdhool.  1815  Opwational 
Testand  Evahaation  Squadron,  Wright- 
Patterson  Air  Fmce  Base,  OH  45433- 
6346;  or  COmmaadant  AFCC  Radar 
Evaluatioa  School.  1954  RA1£S,  Hill 
Air  Force  Base.  UT  84056;  or 
Commandant.  AFCC  El  Academy. 
Engmeering  Installation  Diviskm. 

Tinker  Air  Force  Base,  OK  73145-6343. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  theoiMlves  contained 
in  this  system  should  address  writtea 
inquiries  to  or  visit  the  Commandant. 
AFCC  Systems  Evaluation  School.  1815 
Operational  Test  and  Evaluation 
Squadron.  Wright-Patterson  Air  Force 
Base,  (W  45433-6346;  or  Commandant 
AFCC  Radar  Evaluation  School.  1954 
RADES,  HiH  Air  Force  Base.  UT  84056; 
or  Commandant.  AFCC  El  Academy, 
Engineering  Installation  Division, 

Tinker  Air  Force  Base,  OK  73145-6343. 

CONTESTINa  RECORD  PROCEDURES: 

The  Air  Force  rules  for  arcBMing 
records,  mid  for  contesting  contants  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Ragulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  Um  system  mensger. 

RECORD  SOURCE  CATEfiORMS: 

Information  from  individuals  and 
Instructors. 

EXEMPTIONS  CLAUSED  FOR  THE  SYSTEM: 

None. 

F050  AFCC  O 

SYSTEM  NAME: 

Student  Recmd. 

SYSTEM  LOCATION: 

Air  Force  Cemmunicetiops  Commend 
Non  Commissioned  Officer  Profeeskmal 
Military  Education  Center.  Interservice 
Radio  Frequency  Management  School, 
and  AFCC  Wideband  Maintenance  5- 
Level  Academy,  1872  School  Squadron. 
Air  Force  Communicaticms  Command 
(AFCC),  Keesler  Air  Farce  Base,  MS 
39534. 

CATEGORIES  OF  MDIVIOUAtS  COVERED  BY  THE 
8YSTEIN 

Active  Duty  Air  Force  enlisted 
personnel  and  Air  National  Guard 
personnel  assigned  to  AFOC,  TAC, 
USAFE,  and  PACAF;  active  duty 
officers  and  enlisted  personnel  of  the 
U.S.  Army.  Navy.  Marine  Corps,  Coast 
Guard  and  EXDD  civilian  pmsonneL 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Student  record  Including  individual’s 
academic  standing;  student  evaluation; 
reading  laboratory  progress  record; 
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record  of  individual  counseling;  student 
roster;  volume  review  exercise  (VRE) 
and  end  of  course  test  (ECXT)  results. 

AUTHOMTY  FOR  MAMTENANCC  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  Air  Force  Regulation  50-39/AFCC 
Supplement  1. 

PURPOSE(S): 

Record  of  student’s  attendance  at 
AFCC  Academy  or  NCO  Leadership 
School;  Interservice  Radio  Frequency 
Management  School;  and  AFCX^ 
Wideband  Maintenance  5-L«vel 
Academy.  Used  to  record  vital 
information  on  each  student  including 
examination  grades,  class  standing,  and 
completion  of  or  elimination  from 
coiuse.  Serves  as  locator  card.  Used  to 
provide  data  for  statistical  reports 
submitted  to  higher  headquarters. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  K4CUXNNO  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

’The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORfftO, 
RETRKVINQ,  ACCESSINQ,  RETAIMNQ,  AND 
DISPOSS4Q  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  files  folders. 
RETWEVABIUrY: 

Retrieved  by  student  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTX)N  AND  disposal: 

After  the  end  of  the  year  in  which  the 
individual  completes  or  discontinues  a 
training  course,  the  record  is  transferred 
to  a  staging  area  for  nine  additional 
years,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,'macerating 
or  burning. 

SYSrEV  MANAQER(S)  AND  ADDRESS: 

Superintendent,  Academic  Services, 
AFCC  NCO  Professional  Military 
Education  Center,  Director  of  Education, 
Interservice  Radio  Frequency 
Management  School;  and 
Superintendent,  AFCC  Wideband 
M^tenance  5-Level  Academy:  1872 
SCHS,  Keesler  Air  Force  Base,  MS 
39534. 


N0TE%AT1ON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Superintendent,  Academic  Services, 
AFOC  NCO  Professional  Military 
Education  Center;  Director  of  Education, 
Interservice  Radio  Frequency 
Management  School;  and 
Supe^tendent,  AFCC  Wideband 
M^tenance  5-Level  Academy;  1872 
SCHS,  Keesler  Air  Force  Base,  MS 
39534. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the 

CONTE8T1NO  RECORD  PROCEDURES: 

*1110  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  publi^ed  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions  and  Chief 
Training  and  Education  Division 
Directorate  of  Personnel  Programs, 
Deputy  Chief  of  Staft  for  Personnel, 
Headquarters  AFCC. 

E)(EMPTK>NS  CLAMED  FOR  THE  SYSTEM: 

None. 

F050  AFIC  B 

SYSTEM  name: 

Training  Progress. 

SYSTEM  location: 

Electronic  Security  Command  (ESC) 
NCO  PME  Center,  G^dfellow  Air  Force 
Base,  TX  76908. 

CATEGORIES  OF  IN0IVK>UALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  enlisted 
personnel  assigned  to  the  ESC  NCO 
PME  Center. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
In-processing  forms. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
as  implemented  by  Air  Force  Ftegulation 
50-39,  Noncommissioned  Officer 
Professional  Military  Education  and 
Civilian  Initial  Supervisory  Training. 

PURPOSE(S): 

Used  by  military  training  instructors 
to  evaluate  student  progress. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  s)rstems  of  records 
notices  apply  to  this  system. 

Records  are  used  to  verify  past 
experience. 

POIXIES  AND  PRACTICES  FOR  STORNIO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE; 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  disposal: 

Destroy  10  years  after  student 
completes  training  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

ESC  NCO  PME  Center,  Goodfellow 
Air  Force  Base,  'TX  76908. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
ESC  NCO  PME  Center,  Goodfellow  Air 
Force  Base,  TX  76908. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  ESC  NCO  PME 
Center,  Goodfellow  Air  Force  Base,  TX 
76908. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F050  AFOSi  A 
SYSTEM  NAIM: 

Air  Force  Special  Investigations 
Academy  Individual  Academic  Records. 
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SYSTEM  LOCATION: 

HQ  Air  Force  Office  of  Special 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332-6001. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

USAF,  U.S.  Coast  Guard  enlisted. 
Defense  Investigative  Service  and 
foreign  national  students. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Records  of  individual  training  and 
education  of  each  student  indicating 
final  grade  or  rating  of  proficiency 
obtained  in  each  subject  and/or  the 
reason  for  noncompletion  of  the  course 
of  sthdy. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 
and  Air  Force  Regulation  23-18,  Air 
Force  Office  of  Special  Investigations. 

PURPOSE(S): 

Verification  of  attendance  and 
completion  or  noncompletion  of 
training;  develop  historical  data  for 
analysis  by  personnel  responsible  for 
maintaining  effectiveness  of  and 
developing  training;  and  maintain  a  data 
base  for  long  term  studies  involving 
graduate  performance,  career  patterns, 
and  possible  selection  for  faculty  duty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  paper  form,  and  on 
computer  and  computer  output 
products. 

retrievabiuty: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  in  locked  cabinets  or 
rooms. 

retention  and  disposal: 

Automated  records  are  maintained 
imtil  no  longer  needed.  Individual 
student  file  folders  are  held  for  25  years 
after  course  is  completed. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Information  Release  Division, 
Directorate  of  Administration,  HQ  Air 
Force  Office  of  Special  Investigations, 
Bolling  Air  Force  Base,  DC  20332-6001. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Information  Release  Division, 
Directorate  of  Administration,  HQ  Air 
Force  Office  of  Special  Investigations, 
Bolling  Air  Force  Base,  DC  20332-6001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief, 

Information  Release  Division, 

Directorate  of  Administration,  HQ  Air 
Force  Office  of  Special  Investigations, 
Bolling  Air  Force  Base,  DC  20332-6001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  obtained  from  student 
exercises,  testing  and  performance. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AFRES  A 
SYSTEM  name: 

Undergraduate  Pilot  and  Navigator 
Training. 

SYSTEM  LOCATION: 

Headquarters  Air  Force  Reserve 
(AFRES),  Robins  Air  Force  Base,  GA 
31098. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Personnel  selected  for  Officer 
Training  School,  undergraduate  pilot 
training,  initial  navigator  training. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Data  contained  in  standard  AF 
military  personnel  file. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  provide  class  number,  reporting 
date,  class  starting  date,  graduation  date 
and  unit  of  assignment  upon  completion 
of  training. 


ROUTINE  USES  OF  RECORDS  MAWTANCO  Bl  THE 
SYSTEM,  INCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  syst«n. 

POLICIES  AND  PRACTICES  FOR  STORStO, 
RETRIEVINQ,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Maintained  in  card  files. 

RETRIEVABtUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  perSon(s) 
responsible  for  servicing  the  recoil 
system  in  performance  of  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shred^g,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S}  AND  ADDRESS: 

Deputy  Chief  of  Staff  Personnel,  HQ 
AFRES,  Robins  Air  Force  Base,  GA 
31098. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff  Personnel,  HQ 
AFltES,  Robins  Air  Force  Base,  GA 
31098. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff  Personnel,  HQ  AFRES,  Robins  Air 
Force  Base,  GA  31098. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents  such  as  reports. 

EXEMPTIONS  CLABIEO  FOR  THE  SYSTEM: 

None. 

F050  AFSC  A 
SYSTEM  name: 

Systems  Acquisition  Schools  Student 
Records. 
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SYSTEM  UXATION: 

Air  Force  Systems  Commarid  (AFSC), 
Systems  Acquisition  School,  657Sth 
S^ool  Squadron.  Brooks  Air  Force 
Base.  TX  78235-5000. 

CATEGORIES  OF  INOIVRMiALS  COVERED  BY  TTff 
system: 

Active  duty  military  personnel.  DOD 
civilian  employees,  contractor 
personnel.  Air  National  Guard  and  Air 
Force  and  Army  Reserve  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Student  record  includes  personnel 
locator  information,  individual 
academic  standings,  subjects  studied, 
hours,  final  grades,  graduation  data  and 
related  training  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013.  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 
as  implemented  by  Air  Force  Regulation 
50-5.  USAF  Formal  Schools  (Policy. 
Respxmsibilities.  General  Procedures, 
and  Course  Announcements). 

PURPOSE(S): 

Record  individual  attendance,  grades 
and  locator  information. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM.  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  paper  form,  on 
computer  and  computer  output 
products,  and  microfilm. 

retrievabiuty: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  the  custodian 
of  the  record  system  and  by  perscms 
responsible  for  servicing  the  records  in 
performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets 
and  rooms. 

RETENTION  ANO  DISPOSAL: 

All  records  are  retained  for  five  years, 
then  retired  to  the  Washington  National 
Records  Center  for  an  additional  25 
years. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commander,  6575th  School 
Squadron.  Brooks  Air  Force  Base,  TX 
78235-5000. 


NormcATiON  fhoceoure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  Moitten  inquiries  to  or  visit  the 
Commander,  6575^  School  Squadron, 
Brooks  Air  Force  Base,  TX  78235-5000. 

Individual  should  provide  name. 

Social  Security  Number  or  course 
number  are  required  to  identify  files. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commander, 
6575th  School  Squadron,  Brooks  Air 
Force  Base,  TX  78235-5000. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Fotco  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  obtained  from  the  individual, 
existing  personnel  records,  testing  and 
performance  at  the  school. 

EXEMPTIONS  CLASSED  FOR  THE  SYSTEM: 

None. 

F050  AFSPACECOM  A 
SYSTEM  NAME: 

Space  Command  Operations  Training. 
SYSTEM  LOCATION: 

Director  of  Operations  at  all  units 
within  Air  Force  Space  Command; 
Deputy  Commander  for  Operations  at 
1st  Space  Wing  and  2nd  Space  Wing; 

Chief  Course  Development  and 
Training  Support  at  1013th  Combat 
Crew  Training  Squadron; 

Deputy  Chief  ol  Staff  for  Operations  at 
Space  C^mand  Headquarters.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Space  Command  military 
personnel  currently  assigned  to 
operational  duties  with  Space,  Warning 
and  Surveillance  Systems  equipment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  related  to  qualifications, 
training/evaluation  accomplishment, 
staff/crew  alphamumeric  identifier,  type 
training/evaluation,  scares,  name,  grade, 
unit  assigned,  and  dates  of  training  or 
evaluation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 


and  Air  Force  Space  Command 
Regulations  50-11,  Command 
Operations  Training  Policy 
Requirements  and  Guidance. 

PURPOSEfS): 

To  develop  a  record  source  of 
operations  personnel  qualifications, 
capabilities  and  historical  data  at  unit 
level  to  determine  individual  overall  job 
ualifications;  and  to  develop  historical 
ata  for  analysis  by  tmit  and  Air  Force 
Space  Command  Headquarters 
personnel  responsible  for  maintaining 
the  space  opierational  systems  training 
program.  The  files  will  provide  a  source 
of  data  to  help  insure  weapon  system^ 
currency  and  adequacy  of  future 
training  requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIfANG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABtUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
unit  files  and  by  personnel  responsible 
for  servicing  the  record  system  in 
performance  of  official  duties.  File 
folders  are  stored  in  locked  rooms  or 
drawers. 

RETENTION  ANO  DISPOSAL: 

Manual  files  are  forw'arded  to  gaining 
unit  upon  permanent  change  of  station 
orders  to  another  Space  Command  unit. 
If  individual  transfers  to  another  USAF 
Major  Command  (MAJCOM),  the  file  is 
returned  to  the  individual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chiaf  of  Staff  for  Operations, 
Director  Training  and  Standardization 
Evaluation,  Headquarters  Air  Force 
Space  Command,  and  Director  of 
Operations  at  Air  Force  Space 
Command  units  with  a  space,  warning 
or  surveillance  mission.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
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Deputy  Chief  of  Staff  for  Operations, 
Director  Training  and  Standardization 
Evaluation,  Headquarters  Air  Force 
Space  Command,  and  Director  of 
Operations  at  Air  Force  Space 
Command  units  with  a  space,  warning 
or  surveillance  mission.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

Requests  to  determine  existence  of 
record  should  include  full  name,  grade 
^d  approximate  dates  individual  was 
assigned  to  Space  Command  space, 
warning  and  surveillance  duties  after 
September  1, 1983. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff  for  Operations,  Director  Training 
and  Standardization  Evaluation, 
Headquarters  Air  Force  Space 
Command,  and  Director  of  Operations  at 
Air  Force  Space  Command  units  with  a 
space,  warning  or  surveillance  mission. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  die  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  will  be  obtained  from  the 
individual  and  horn  instructors  or 
Standardization  Evaluators. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AMC  A 
SYSTEM  NAME: 

Training  Instructors  (Academic 
Instructor  Improvement/Evaluation). 

SYSTEM  LOCATION: 

Chief,  Academic  Training  Branch, 
1550th  Technical  Training  Squadron, 
Kirtland  Air  Force  Base,  NM  87117- 
5OO0. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Academic  instructors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Forms  for  evaluating  instructor 
performance  in  the  classroom. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by. 


PURPOSE(S): 

Basic  for  instructor  improvement. 

ROUTINE  USES  OF  RECORDS  MAINTAiNEO  IN  TNE 
SYSTEM,  mCUJOmO  CATEGORIES  OF  USERS  AND 
TNE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORmO. 
RETRIEVINO,  ACCESSING,  RETAmmG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Academic  Training  Branch, 
1550th  Technical  Training  Squadron, 
Kirtland  Air  Force  Base,  87117- 
5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Chief,  Academic  Training  Branch, 
1550th  Technical  Training  Squadron, 
Kirtland  Air  Force  Base,  NM  87117- 
5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Chief,  Academic  Training  Branch, 
1550th  Technical  Training  Squadron, 
Kirtland  Air  Force  Base,  NM  87117- 
5000. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Supervisors. 


EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F050  AMC  B 
SYSTEM  name: 

Training  Progress  (Permanent  Student 
Record). 

SYSTEM  location: 

1380th  School  Squadron,  Air  Mobility 
Command  Noncommissioned  Officer 
Academy-West,  Norton  Air  Force  Base, 
CA  92409-5446  and  ISBlst  School 
Squadron,  Air  Mobility  Command 
Noncommissioned  Officer  Academy- 
East,  McGuire  Air  Force  Base,  N) 
08641-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Enlisted  personnel  who  are  graduates 
of  the  Academy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  grade.  Social  Security  Number, 
duty  title,  security  clearance,  marital 
status,  organization  assigned,  education 
level,  photograph,  date  of  birth.  Airman 
Qualification  lamination,  evaluation 
of  academic  progress. 

AUTHORITY  FOR  MAINTENANCE  OF  TNE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  record  student  achievement. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVING,  ACCESSING,  RETANSNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  card  files. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AND  DISPOSAL: 

Destroy  ten  years  after  individual 
completes  or  discontinues  a  training 
course  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 
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SYSTEM  MAMAGEI1(^  AND  ADDRESS: 

1380th  School  Squadron,  Air  Mobility 
Command  Noncommissioned  Officer 
Academy-West,  Norton  Air  Force  Base. 
CA  92409-5446  and  1381st  School 
Squadron,  Air  Mobility  Command 
Noncommissioned  Officw  Academy- 
East,  McGuire  Air  Force  Base,  NJ 
08641-5000. 

NOmCATXM  SflOCEDUWC: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  inquiries  to  or  visit  the  1380th 
School  Squadron,  Air  Mobility 
Command  Noncommissioned  Officer 
Academy-West,  Norton  Air  Force  Base. 
CA  92409-5446  or  1381st  School 
Squadron,  Air  Mobility  Conunand 
Noncommissioned  Officer  Academy- 
East,  McGuire  Air  Force  Base,  NJ 
08641-5000. 

RECORD  ACCESS  PROCEDURES: 

Individimls  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
1380th  School  Squadron,  Air  Mobility 
Command  Noncommissioned  Officer 
Academy-West,  Norton  Air  Force  Base. 
CA  92409-5446  or  1381st  Sdiool 
Squadron.  Air  Mobility  Command 
Noncommissioned  Officer  Academy- 
East,  McGuire  Air  Force  Base,  NJ 
08641-5000. 

CONTESTmO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  Consolidated  Base  Personnel 
Offices  and  from  evaluation  of  student 
progress. 

EXEMPTK>NS  CUUMED  FOR  THE  SYSTEM: 

None. 

F050  AMC  C 
SYSTEM  NAME: 

Training  Systems  Research  and 
Development  Materials. 

SYSTEM  U)CATI0N: 

1 550th  Combat  Crew  Training  Wing. 
Eleputy  Commander  for  Operations, 
Director  of  Training,  iCirtland  Air  Force 
Base.  NM  87117-5000. 

CATEGORIES  OF  MOIVICUAia  COVERED  BY  THE 

system: 

Students  who  have  completed 
training. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Training  and  effectiveness 
questionnaires  for  supervisors  and 
graduates,  flying  instructor  aiKl 
academic  instructor  improvement  and 
evaluation,  evaluation  coordination 
sheet. 

AUTHORfTV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Seoetary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  E.O.  9397. 

PURPOSEjS): 

To  evaluate  and  analyze  training 
effectiveness. 

ROUnNE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilaticm  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINQ,  ACCESSMO,  RETAIMNG,  AM) 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name,  rank.  Social 
Security  Number  and  class  number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTXIN  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredffing,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Evaluation  and  Analysis, 
1550th  Combat  Crew  Training  Wing, 
Kirtland  Air  Force  Bose,  NM  87117- 
5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  inquiries  to  or  visit  the  Chief, 
Evaluation  and  Analysis,  1550th 
Combat  Crew  Training  Wing,  Kirtland 
Air  Force  Base,  NM  87117-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 


Chief.  Evaluation  and  Analysis.  1550th 
Combat  Crew  Training  Wing.  IQrtland 
Air  Force  Base,  NM  87117—5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  publi^ed  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  assigned  personnel. 

EXEMPTK)NS  CLAOMEO  FOR  THE  SYSTEM: 

None. 

F050  ARPC  A 
SYSTEM  NAME: 

Professional  Military  Education 
(PME). 

SYSTEM  location: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80230-5000. 

categories  of  INOIVIOUALS  covered  by  THE 
system: 

Air  Force  Reserve  personnel. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Records  concerning  school  PME 
quotas,  school  selection  boards  results 
selecting  a  Reservist  to  attend  a  PME 
course. 

AUTHORITY  FOR  MAINTAINING  THE  SYSTEM: 

10  U.S.C.  262,  Purpose,  as 
implemented  by  Air  Force  Regulation 
50-5,  USAF  Formal  Schools  (Policies, 
Responsibilities,  General  Procedures, 
and  Course  Announcements),  Air  Force 
Regulations  35—41,  Vol  II,  Reserve 
Personnel  Policies  and  Procedures  - 
Reserve  Training;  and  53-8,  USAF 
Officer  Professional  Military  Education 
System. 

PURPOSE(S): 

Used  to  monitor,  manage  and  comply 
with  the  requirements  to  fulfill  the 
quotas  allocated  to  Reservist  by  the 
office  of  primary  responsibility  at  HQ 
ARPC. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMG,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEm: 

STORAGE: 

Maintained  in  file  folders/note  books/ 
binders. 
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RETRIEVABIUTY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUAKOS: 

Records  are  accessed  by  personls) 
respcmsible  for  servicing  the  record 
system  in  {jerfbnnance  of  tlmr  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Records  are 
protected  by  guards. 

RETENTION  AND  OISPOSAU 
Retained  in  office  film  for  tme  year 
after  annual  cutoffi  thai  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  bumii^. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Headquarters  Ait 
Reserve  Personnel  Center,  Denver,  (X) 
80280-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
w  hether  information  about  themselves 
is  contained  in  this  system  this  system 
should  address  inquiries  to  or  visit  the 
Records  Manager,  Headquarters  Air 
Reserve  Personnel  Center/IMD,  Denver, 
CO  80280-5000. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  ease  (control) 
number  on  correspondence  received 
Irom  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000.  Records  may 
he  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8  a.m.  and  3  p.m.  on  normal  workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 

CONTESTMQ  RECORD  PROCEOURE: 

The  Air  Force  rules  fur  accessing 
rer^ords,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
1 2-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  master  personnel 
record  and  individual’s  application. 

EXEMPTIONS  CLAIMED  FOR  TRE  SYSTEM: 

None. 


F050  ATC  A 
SYSTEM  name: 

Officer  Training  Group  (OTG) 

Resource  Management  System  •  Officer 
Trainees. 

SYSTEM  location: 

3700  Officer  Training  Group, 

Uckknd  AFB,  TX  78236-5000. 

CATEGORIES  OF  INOMDUALS  COVERED  BY  TUE 
SYSTEM: 

Officer  trainees  while  attending  OTG. 

CATEGORIES  OF  RECORDS  IN  TTC  SYSTEM: 

Officer  trainee  record  showing  name. 
Social  Security  Number;  demographic 
data  such  as  college  degree,  major 
institution,  and  year  awarded;  Ol'G 
selection  data  such  as  Air  Force  Officer 
Qualifying  Test  scores;  performance 
data  such  as  test  scores,  measurement 
evaluation,  merits  wad  demerits  earned, 
involvement  in  remedial  programs; 
health  data  to  include  hei^t,  weight 
aerobic  program  requirements  and 
performance;  injuries  that  require 
waivers  to  training  or  delay  of 
commissioning;  student  disposition 
indicators  showii^  in-training, 
eliminated,  recycled,  holdover  or 
graduated. 

AUTHORTTY  FOR  MAINTENANCE  OF  TNE  system; 

10  U.S.C.  Chapter  907  -  Schools  and 
camps  as  implemented  by  Air  Force 
Regulation  53-27,  Officer  Training 
School  (QTS)  Pre^ommissioning 
Program,  USAF;  Air  Training  Command 
Regulation  53-3,  Administration  of  the 
Officer  Training  School  (OTS)  Program, 
and  E.O.  9397. 

PURPOSE(S): 

To  track  attrition  to  the  OTG  program 
by  cause  and  type  comparing  that 
against  demographic  and  performance 
data  of  the  individual,  and  to  monitor 
the  progress  of  an  individual  toward 
completion  of  the  program.  Records  may 
be  grouped  by  class,  squadron,  flight,  a 
demographic  or  performance  factor  in 
the  accomphshjiMnt  of  evahurtions  of 
the  program  or  the  inffividual  in  relmion 
to  peers.  Studies,  analyses,  and 
evaluations  that  use  these  records  are 
intended  to  improve  the  quality  of  the 
training  program,  and  develop  a  more 
accurate  profile  of  those  individuals 
who  can  be  expected  to  accomplish  the 
OTG  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Ak  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINa,  ACCESSINQ,  RETAIMNO,  AND 
DiSPOSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  magnetic  tape, 
disk  units,  in  computers  and  on 
computer  output  products. 

RETRIEVABajTY: 

Retrieved  by  Social  Security  Number. 
SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  ffieir  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENnON  AMO  BtSPOSAt: 

Records  an  retained  for  two  years 
after  class  graduation  then  destroyed. 
Records  are  destroyed  by  tearing  into 
pieces,  shreddreg,  pulping,  macerating 
or  burning.  Computer  recmds  are 
destroyed  by  erasHig,  deleting  or 
overwriting. 

SYSTEM  MANA«ER(^  AND  AOONESS: 

Registrar,  3700  Officer  Training  (koup 
(OTG/Km,  Lackland  AFB.  TX  78236- 
5000. 

NOTIFICATION  PROCEOUNE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  dtemselves  should 
address  written  inquiries  to  or  visit  the 
Registrar,  3700  Officer  Training  Group 
(OTG/MT),  Lackland  AFB,  TX  78236- 
5000. 

RECORD  ACCESS  PNOCBNIRES: 

Individu^  seeking  to  access  recmds 
about  themselves  contained  in  this 
system  riiouldeddress  writtm  reqiiests 
to  or  visit  the  Registrar,  3700  Offi^ 
Training  Group  (OTG/MT),  Lackland 
AFB,  TX  78236-5000. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  mitiat  agency  clmerminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORES: 

Information  ebtained  from  the 
individuaL  flight  commanders,  OTG 
instructors,  personnel  specialists  and 
members  of  the  registrar’s  office. 

EXEMPTIONS  CLAMED  FOR  THE  SYS-^M; 

None. 
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R)50  ATC  B 
SYSTEM  name: 

Commiinity  College  of  the  Air  Force 
Student  Record  System. 

SYSTEM  LOCATION: 

The  system  is  centrally  administered 
by  the  Commimity  College  of  the  Air 
Force  (ATC/ED),  Maxwell  Air  Force 
Base,  AL  36112.  Computer  processing 
for  the  system  is  performed  by  the 
Systems  Development  Branch,  Maxwell 
Air  Force  Base,  AL. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

The  system  may  have  a  record  for  any 
person  who  since  January  1, 1968  has 
completed  a  formal  course  of  instruction 
conducted  by  one  of  the  Air  Force 
schools  identified  in  the  current 
Community  College  of  the  Air  Force 
General  Catalog.  Such  courses  do  not 
include  pre-commissioning  courses  and 
courses  conducted  exclusively  for 
officers  or  their  civilian  counterparts. 

The  system  includes  records  reflecting 
Air  Force  courses  completed  before 
1968  and  other  educational 
accomplishments  for  persons  who  as 
enlisted  members  of  the  Air  Force 
registered  in  programs  of  study  leading 
to  credentials  awarded  by  the  college. 
Both  here  and  where  appropriate  below, 
the  general  term  Air  Force  includes  the 
regular  Air  Force,  the  Air  Force  Reserve, 
and  the  Air  National  Guard. 

categories  of  records  in  the  system: 

Individual  academic  records  and, 
where  necessary  to  serve  airmen 
registered  in  study  programs  leading  to 
credentials  aweu'ded  by  the  college,  a 
variety  of  source  or  substantiating 
records  such  as  copies  of  registration 
applications  and  document  control 
records  derived  from  such  applications, 
civilian  college  transcripts,  college  level 
examination  program  score  reports; 
copies  of  educational  records  originated 
by  other  Air  Force  and  non-Air  Force 
agencies  external  to  the  college  (such  as 
the  Federal  Aviation  Agency,  the  United 
States  Armed  Forces  Institute,  and  the 
Defense  Activity  for  Non-traditional 
Education  Support),  copies  of  a  variety 
of  Air  Force  personnel  records  (such  as 
documents  derived  from  master  records 
maintained  by  the  Air  Force  Manpower 
and  Personnel  Center  and  microfiche 
records  of  locator  data);  and  records  of 
credentials  awarded  to  graduates.  The 
college  also  maintains  copies  and 
related  records  of  communications  from, 
to,  or  regarding  persons  interested  in  the 
college,  its  educational  programs,  its 
student  record  system,  and  related 
matters.  Copies  of  and  statistical  records 
derived  frcm  individual  responses  to 


surveys,  questionnaires,  and  similar 
instruments  authorized  by  HQ  USAF 
may  also  be  maintained  as  needed  for 
managerial  evaluation  and  planning  by 
officers  of  the  college. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9315,  Community  College  of 
the  Air  Force:  Associate  degree;  and  Air 
Force  Regulation  53-29,  Community 
College  of  the  Air  Force  Mission. 

PURPOSE(S): 

Records  originated  in  the  system 
document,  in  terms  of  credit  awarded  or 
accepted  in  transfer  by  the  college, 
individual  educational 
accomplishments  which  satisfy 
curricular  requirements  of  study 
programs  leading  to  an  Associate  in 
Applied  Science  degree  offered  by  the 
college.  Transcripts  of  records  in  the 
college  are,  at  the  written  request  of 
persons  concerned,  furnished  to  any 
recipient(s)  designated  in  such  requests. 
Such  recipients  typically  include  Air 
Force  Education  Services  Centers,  other 
offices  where  Air  Force  personnel  are 
stationed,  educational  institutions,  and 
potential  or  current  employers.  CCAF 
transcripts  and  copies  of  other  records 
originated  in  the  college  are  also  used  to 
support  educational  and  occupational 
counselling,  planning,  and 
development;  admission  to  other 
colleges;  and  related  individual  affairs. 
Disclosures  of  information  recorded  in 
the  system  may  be  made  to  employees 
of  civilian  contractors  engaged  by  the 
Air  Force  to  provide  services  which 
directly  or  indirectly  support  the  record 
system. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Permanent  student  computer  records 
are  maintained  on  and  as  necessary 
reproduced  from  magnetic  media.  Paper 
records  are  maintained  in  file  folders, 
card  files,  and  special  binders/cabinets 
designed  for  computer  listings. 

retrievabiuty: 

Computer  records  are  retrievable  by  a 
combination  of  Social  Security  Number 
and  certain  letters  of  last  name.  Paper 
records  are  retrievable  by  either  Social 
Security  Number  or  name. 


SAFEGUARDS: 

Records  maintained  in  the  college  are 
normally  disclosed  only  upon  written 
request  from  the  subject  of  the  records 
or  upon  written  request  from  an  Air 
Force  officer  or  employee  responsible  to 
provide  educational  or  related  services 
to  Air  Force  personnel.  Disclosures  to 
non-Air  Force  agencies  not  requested  by 
the  subject  of  the  records  require 
approval  of  an  officer  of  the  college, 
^cept  for  disclosures  within  the  college 
as  may  be  necessary  to  its  operations, 
requests  by  telephone  and  other 
unwritten  means  will  not  be  honored 
unless  in  the  judgment  of  a  responsible 
member  of  the  college  staff  the  requester 
is  a  member  or  employee  of  the  Air 
Force  acting  on  behalf  of,  or  is,  the 
person  whose  record  is  requested. 
Special  care  is  exercised  to  ensure 
complete  identification  of  the  requester, 
the  person  whose  record  is  to  be 
disclosed,  and  intended  use.  Other 
systematic  safeguards  to  ensure  integrity 
of  records  include  secure  storage  of 
successive  generations  of  computer 
master  files,  existence  and  long-term 
retention  in  other  Air  Force  facilities  of 
records  needed  to  rebuild  the  entire 
system  in  the  event  of  catastrophe,  and 
traditional  measures  to  ensure  the 
security  of  Air  Force  facilities.  All 
records  in  the  system  are  attended  by 
responsible  Air  Force  personnel  during 
duty  hours  and  stored  in  locked 
facilities  under  constant  or  periodic 
surveillance  by  Air  Force  security  police 
during  non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference.  Specific  rules  for  retention 
of  permanent  microfiche  have  not  yet 
been  determined.  It  is  anticipated  that 
such  records  may  need  to  be  retained  for 
not  less  than  30  and  not  more  than  50 
years  beyond  the  latest  entries  on  each 
such  record.  Active  master  file  records 
on  the  computer  are  by  their  nature 
evolutionary  and  will  be  maintained 
permanently.  Paper  records  maintained 
to  serve  students  registered  in  study 
programs  are  retained  so  long  as  a 
registrant  remains  active  in  his  or  her 
program.  Such  records  are  destroyed  1' 
year  after  a  registrant  completes  his  or 
her  study  program.  Other  records  are 
typically  retained  only  so  long  as  they 
may  serve'a  useful  purpose,  which  is 
typically  between  30  and  90  days.  No 
rule  has  yet  been  defined  for  retaining 
records  which  verify  awards  of 
credentials  by  the  college,  but  it  is 
expected  that  such  records  will  need  to 
be  archival. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  Felmiary  22,  19&3  /  Notices 


1Q399 


retwevabiuty: 

Retrieved  by  name  or  student  control 
number. 


SYSTEM  MANAQER(S)  AMO  ADDRESS: 

'  Senior  official  responsible  for  policies 
and  procedures  whkh  govern  the 
system:  Deputy  Chief  of  Staff/Manpower 
and  Personnel,  Headquarters  Unitra 
States  Air  Force, 

System  manager;  President, 
Community  College  of  the  Air  Force 
(CCAF/CC)  Maxwell  Air  Force  Base,  AL 
36112. 

NOTmCATION  mocaxiRE: 

Persons  who  have  not  registered  in 
the  college  should  address  inquiries 
regarding  records  maintained  by  the 
college  to  Chief,  Student  Record 
Branch  (CCAF/RRR),  Maxwell  Air  Force 
Base,  AL  36112. 

Persons  who  have  roistered  in  the 
college  may  address  inquiries  as  above 
or  to  Chief,  Academic  F^ograms 
Division  (CCAF/AY),  also  at  Maxwell 
Air  Force  Base. 

Such  inquiries  will  need  to  include 
the  full  name  (and  former  names  if 
appropriate).  Social  Secitrity  Number, 
and  birthdate  of  the  inquirer,  and 
should  include  a  full  return  address 
(including  ZIP  Code}.  Visits  to  the 
college  are  welcomed,  and  visitors 
seeking  information  about  perscmal 
records  should  fest  visit  the  Office  of 
the  Registrar. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  following: 
Persons  who  have  not  registered  in  the 
college  should  address  inquiries 
regarding  records  maintained  by  the 
college  to  Chief,  Student  Records 
Branch  (CCAF/RRR),  Maxwell  Air  Force 
Base,  AL  36112. 

Persons  who  have  registered  in  the 
college  iney  address  inquiries  es  above 
or  to  Chief,  Academic  I^ograms 
Division  (CCAF/AY),  also  at  Maxwell 
Air  Force  Base. 

Such  inquiries  will  need  to  include 
the  full  name  (and  former  names  if 
appropriate),  Social  Security  Number, 
and  birthdate  of  the  inquirer,  and 
should  include  a  full  return  address 
(including  ZIP  Code).  Visits  to  the 
college  are  welccmied.  and  visitots 
seeking  information  about  personal 
records  should  first  visit  the  Office  of 
the  Registrar. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions;  automated 
system  interfaces  and  from  source 
documents  submitted  to  the  college  by 
or  at  the  request  of  individuals 
concerned,  or  by  other  Av  Force 
agencies  acthag  on  behalf  of  iadividaals 
concerned. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  ATC  I 
SYSTBI NAHE; 

Defense  English  Language 
Management  Information  System 
(DELMIS). 

SYSTEM  location: 

Defense  Language  Institcrte  English 
Language  Center,  Lackland  AFB  TX 
78236-5000. 

CATEGORIES  OF  UiOMOUALS  COVERED  BY  THE 
SYSTEM: 

Intematimiai  Kfilitary  Students  (IMS) 
and  active  duty  railHaiy  persminel 
assigned  to  the  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  and  Social  Security  Number; 
demographic  data  such  as  dale  of  birth, 
sex,  marital  status,  ethnic  group; 
educational  data;  perfeuNMnoe  diata  such 
as  test  scores;  meesuremeiri  dale; 
individual  training  progress  and 
proflcimcy;  class  adied^de;  locator,  and 
academic  atetua. 

AUTHORTTY  FOR  MAWTENANCE  OF  THE  system: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  AFR  50-24/ 
OPNAVINST  1550.il/MGO  1550.24, 
Management  of  the  Defense  English 
Language  Program,  and  E.0. 9307. 

PURPOSE(S): 

To  track  attrition  of  the  program  by 
cause  and  type,  and  to  compare  that 
against  demographic  and  performance 
data  of  the  individual,  and  to  monitor 
the  progress  of  each  indivkiual  toward 
completion  of  the  program. 

ROUnNE  USES  OF  RECORDS  MAMTAPIEO  IN  THE 
SYSTEM,  mCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  U9CS: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  tlm  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

storage: 

Records  are  stored  in  computer  and 
computer  output  products. 


safeguards: 

Records  are  accessed  by  person(s} 
responsible  for  servicing  tlm  rxatd 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  propwly  screened  ana  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabhmts.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software.  Acoaes  to 
the  computer  system  requires  user  code 
and  password. 

retention  and  disposal: 

Output4)roducts  are  retained  until  no 
longer  neected;  computerized  records 
will  be  reteined  for  tea  years  after 
individual  comsletae  or  discontinues 
tramiag.  Recoros  are  destroyed  by 
tearing  into  pieces,  shreddiBg.  pulping, 

'  macerating  or  bumnig.  Compoter 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

-SYSTBSMANAGOlff)  ANN  NDONCH; 

Training  tolerations  Branidi,  Defense 
Language  tostitute  English  Larigoage 
Center  (DUELC/LEAX),  Lackland  AFB 
TX7»23«-50W. 

NOHFICAnOlt  PNOCEOMNE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  cm  themselves  should 
address  written  inquiries  to  or  visit  the 
Training  Operations  Branch.  Defense 
Language  Institute  EngKsh  Language 
Center  (PUELC/LEAX}.  Lackland  AFB 
TX  79235-5000. 

RECOND  ACCESS  PNOCEOUNES; 

Individuals  seeking  to  eccees  records 
about  themselves  coBtaaned  in  this 
system  should  addrecs  requests  to  the 
Training  Opesalions  Bmach,  Defense 
Language  Institute  En^ish  Language 
Center  (DLIELC/LEAX),  Lackland  AFB 
TX  79236-5000. 

CONTESTmO  RECORD  PWOCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  lor  contesting  and 
appealing  initial  agency  dteerminationa 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  pert  S06b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual,  source  documents, 
commanders. 

EXEMPTIONS  CUMEO  FOR  THE  SYSTEM: 

None. 
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F050  AU  F 
SYSTEM  name: 

Air  University  Academic  Records. 
SYSTEM  LOCATXW: 

Air  University,  Maxwell  Air  Force 
Base.  AL  36112.  Subsystems  are  located 
and  maintained  at  the  Air  Force 
Institute  of  Technology/RR,  Wright- 
Patterson  Air  Force  Base,  OH  45433; 
Extension  Course  Institute/EDOR, 

Gunter  Air  Force  Station,  AL  36118. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Graduates,  students  currently  or 
previously  enrolled  in  AFTT,  AU  PME 
schools  or  EQ. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Education  records  which  include 
transcripts;  test  scores;  completion/ 
noncompletion  status;  training  reports; 
rating  of  distinguished,  outstanding  or 
excellent  graduate  as  appropriate;  and 
other  documents  associated  with 
academic  records. 

AUTHORnY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
Air  Force  Regulation  50-12,  Extension 
Course  Program;  Air  Force  Regulation 
53-8,  USAF  Officer  Professional 
Military  Education  System;  and  E.O. 
9397. 

PURPOSE(S): 

Individuals  seeking  academic  or 
certification  credit  for  courses 
completed  may  request  applicable 
Registrar  to  send  a  record  of  courses 
completed  to  school  or  activity  desired. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  at  Air  Force 
Institute  of  Technology,  and  in 
microform  and  on  computer  at 
Extension  Course  Institute. 

retrievabrjty: 

Retrieved  by  narhe  and  Sbaal 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  ffie  record 
system  in  performance  of  their  official 


duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  vaults  and  locked  cabinets  or 
rooms  and  are  controlled  by  personnel 
screening. 

retention  and  disposal: 

Retained  for  30  years  or  until  no 
longer  required  at  EQ;  master 
transcripts  of  resident  schools  are  kept 
50  years  at  AFTT. 

system  manager(s)  and  address: 

Registrar,  Air  Force  Institute  of 
Technology,  Wright-Patterson  Air  Force 
Base,  OH  45433;  Air  University 
Registrar,  Extension  Course  Institute, 
Gunter  Air  Force  Station,  AL  36118. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Registrar,  Air  Force  Institute  of 
Technology,  Wright-Patterson  Air  Force 
Base,  OH  45433;  Air  University 
Registrar,  Extension  Course  Institute, 
Gunter  Air  Force  Station,  AL  36118. 

Include  full  name.  Social  Security 
Number  and  class  designation. 
Individuals  may  visit  Office  of  the 
Registrar.  Identification  is  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Registrar,  Air 
Force  Institute  of  Technology,  Wright- 
Patterson  Air  Force  Base,  OH  45433;  Air 
University  Registrar,  Extension  Course 
Institute,  Gunter  Air  Force  Station,  AL 
36118. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing  ^ 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions,  source 
documents  such  as  reports,  testing 
agencies,  student,  and  on-the-job 
training  officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AU  G 

SYSTEM  NAME: 

Student  Record  Folder. 

SYSTEM  LOCATION: 

Air  University,  Maxwell  Air  Force 
Base,  AL  36112  and  at  each  Air 


University  Professional  Military  School/ 
Course  at  Maxwell  Air  Force  Base,  and 
Gimter  Air  Force  Base,  AL  36118. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Military  and  civilian  students. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  student  folder  containing 
test  results,  speech  and  writing 
critiques,  interview/counseling  record, 
faculty  rating,  and  other  documents 
pertaining  to  student  administration. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  Air  Force  Regulation  53-8,  USAF 
Officer  Professional  Military  Education 
System. 

PURPOSE(S): 

Used  by  faculty  and  staff  of  applicable 
school/course  to  evaluate  and  record 
performance/progress  of  student,  and  to 
determine  suitability  for  future  faculty 
position. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
graduation  or  elimination  from  training, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Curriculums. 
Submanagers:  Director  of 
Administration  (DA)  at  each  school/ 
course. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
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is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Administration  at  the 
applicable  school.  Provide  name.  Social 
Security  Number.  May  visit  the  office  of 
the  Director  of  Administration  and 
present  acceptable  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Administration.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

COffTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  student,  instructor  and 
source  documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  SYSTEM: 

None. 

F050  AU  J 

SYSTEM  NAME: 

Student  Questionnaire. 

SYSTEM  location: 

Air  University,  Maxwell  Air  Force 
Base,  AL  36112.  Subsystems  are  located 
at  the  Air  War  College,  Air  Command 
and  Staff  College,  Squadron  Officers 
School,  Maxwell  Air  Force  Base,  AL 
36112. 

categories  of  individuals  covered  by  the 
system: 

All  students  attending  Air  War 
College  (AWC),  Air  Command  and  Staff 
College  (ACSC),  and  Squadron  Officers 
School  (SOS). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Questionnaire  including  milittiry  data 
such  as  name.  Social  Security  Number, 
grade,  age,  flying  data,  education  data, 
personal  data  and  locator  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  Air  Force  Regulation  53-8,  USAF 
Officer  Professional  Military  Education 
System. 

PURPOSE(S): 

Primary  use  is  to  gather  statistical 
data  for  analysis  by  management 
analysis  personnel,  subsequent 
publication  of  data  in  AU  quarterly 


program  summary.  Used  by  applicable 
PME  school  for  locator  and  other 
administrative  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 
RETRIEVABtLITY: 

Class  designator  and  filed  by  name. 
SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person{s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
graduation  or  elimination  from  training, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Management  Analysis  at 
HQ  USAF  Submanager  at  each 
applicable  school,  AWC,  ACSC.  and 
SOS. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Administration  at  the 
applicable  school.  Provide  name,  Sodal 
Security  Number  and  class.  Individuals 
may  visit  the  office  of  the  Director  of 
Administration  at  the  applicable  school. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Management  Analysis  at  HQ  USAF 
Submanager  at  ea(±  applicable  school, 
AWC.  ACSC,  and  SOS. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Individual  student. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  AU  K 
SYSTEM  name: 

Institutional  Research  Analysis 
System. 

SYSTEM  location: 

Headquarters  Air  University, 
Curriculum  and  Research  Diii^orate 
(HQ  AU/XPZ),  Maxwell  Air  Force  Base. 
AL  36112-5001. 

CATEGORIES  OF  INOMOUAtS  COVERED  BY  THE 
SYSTEM: 

All  students  attending  any  of  the 
following  Air  University  (AU)  schools 
in  residence.  Air  War  College;  Air 
Command  and  Staff  College;  Squadron 
Officer  School;  the  USAF  Senior 
Noncommissioned  Officer  Academy;  Ira 
C  Baker  Center  for  Professional 
Development;  Center  for  Aerospace 
Doctrine,  Research  and  Education,  and 
all  faculty  and  staff  of  these  schools. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Education  and  assignment  history, 
information  on  school  curriculum, 
facilities,  and  budgets  by  organization 
within  AU  and  manpower  data  for  AU 
organizations. 

Selected  demographic  data  on 
students,  faculty,  and  staff  assigned  to 
AU  to  include  evaluation  data, 
personnel  data  and  school  curricula 
data. 

Data  on  AU  facilities,  selected  budget 
information  and  historical  data 
regarding  the  operations  of  AU  schools. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  Duties;  delegation  by; 
as  implemented  by  DOD  ffistruction 
1430.5;  Air  Force  Regulation  53-8, 
USAF  Officer  Professional  Military 
Education  System:  and  E.0. 9397. 

PURPOSE(S): 

‘The  system  will  be  used  to  generate 
statistical  summaries  of  imclassified 
data  for  use  by  action  officers  as  part  of 
their  normal  duties,  and  to  enable 
programming  of  simple  applications  for 
use  by  other  AU  organizations  and 
headquarters  personnel. 

Additional  capabilities  of  the  system 
will  consist  of  word  processing  and 
statistical  analyses  necessary  for 
producing  summaries  and  reports  as 
needed  by  the  Air  University 
Commander  and  Air  Force  senior 
leadership. 

The  sy^em  will  be  used  to  support 
the  mission  of  Air  University. 
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ROUTINE  USES  OF  RECORBS  AIMMFMNEO  IN  SHE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USEIffi  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Bknkeit  ftou^e  Uses*  pobftshed 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  record  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSINQ,  RETAINING,  AMD 
DtSPOSMC  OF  RECORDS  IN  SYSTEM: 

STORAGE: 

Records  are  maintained  on  computer 
in  an  autoo^ed  medium. 

retrcvabiutt: 

Records  maybe  retrieved  by  any  of 
the  following,  Social  Security  Number, 
name,  ckie  of  birth,  specialty  or 
occupation  code,  rank/grade, 
aeronautical  rating,  of  service, 

service  status,  educational  level, 
advanced  de^ees.  professional  military 
edocatian  school  attended,  status 
(student/facuhy/staff).  cnr  academic  rank 
(if  faculty). 

SAFEGUARDS: 

The  room  containing  the  IRAS 
computer  system  and  ^  storage  media 
has  two  lockable  entrances  which  will 
be  secured  after  duty  hours.  A  cbeddist 
of  authoriaed  users  will  be  placed  by 
each  entrance.  Individual  user  oodes/ 
passwords  svill  be  required  for  access 
onto  the  system.  Bad^  copies  of  all 
disks  will  be  labeled  and  placed  in  a 
designated  iocation  in  the  room.  Tapes 
and  disks  will  be  seciuely  stared  when 
not  in  use. 

The  system  manager  will  assign 
passwords  to  all  users.  HQ  AU/XPZ  vdil 
maintain  seoirrty  bugs,  run  logs,  and 
incident  reports  used  1o  provide  audit 
trails  lor  the  system. 

RETENROM  RMD  SUPOSAA: 

Recnds  are  maintoined  for  a  period  of 
VO  years  and  then  destroyed.  Principal 
means  of  destructioua  of  data  on 
magnetic  media  will  be  riegausaii^  or 
overwriting. 

SYSTEM  MANAG£R(S)  AND  ADDRESS; 

HQ  AU,  Chief  of  Computer 
Applications  or  the  HQ  AU  Curriculum 
Coordinator,  Austin  Hail,  Maxwell  Air 
Force  Base,  AL  36112-5001. 

NOTIFICATION  PROCEDURE: 

Individuals  seekix^  to  determine  if 
records  about  themselves  are  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  HQ  AU,  Chief  of 
Computer  Applications,  or  the  HQ  AU, 
Curricuiuis  Coordinator,  Austin  Hall, 
Maxwell  Air  Force  Base.  AL  36112- 
5001. 

The  request  should  contain  the  full 
name,  current  address,  phone  number, 
current  miUtary/civiHan  (DOD)  status. 


date(s)  ofnttendanoe  at  Ak  University, 
Social  Security  Number,  and  proof  of 
identity  with  an  Armed  Forces 
identification  card  or  driver’s  license. 

RBCORO  ACCme  PNOOEOURES: 

Individuals  seekii^  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  or  visit  HQ  AU  Chief  of  Computer 
Applications  or  the  HQ  AU  Curriculum 
Coordinator,  HQ  AU/XPZ,  Austin  Hall, 
Maxwell  Air  Force  Base,  AL  36112- 
5001. 

The  request  should  contain  die  full 
name,  current  address,  phone  number, 
current  military/civilian  ODQD)  status. 
date(s)  of  attendance  at  Ak  University, 
Social  Security  Number,  and  proof  of 
identity. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  (^terminations 
are  (mntained  in  Air  Force  Regulation 
12-35;  32  CPR  part  806b;  os  may  be 
obtained  from  ^  system  managers. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  will  be 
provided  by  the  individual  ccmcemed; 
by  each  Air  University  organization;  and 
from  local  orgaziizalional  data  bases. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FOSO  ESC  A 
SYSTEM  NAME: 

208XX  Voice  Processor  Student 
History. 

SYSTEM  LOCATION: 

Director  of  Assignments  (DPR), 
Headijuarters  Electronic  Security 
Command  (ESC),  San  Antonio,  TX 
78243. 

CATEGORIES  OF  WOIVIOUALS  CO^EO  BY  THE 
SYSTEM: 

208XX  Language  students  and 
aligned  personnel  in  training/ 
performing  language  duties. 

CATECtoRIESOF  RECORDS  IN  THE  SYSTEM: 

Ccunputer  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

10  U.S.C.  8013.  Secretary  of  the  Ak 
Force:  Powers  and  duties;  delegation  by 
as  implemented  by  Air  Force  Manual 
(AFM)  50-5,  USAF  Formal  Schools 
Catalog,  Volume  I,  Chapter  3,  and  AFM 
30-3,  Mechanized  Perscamel 
Procedmes. 

PURPOSEfS): 

Used  in  computation  of  Air  Force 
Trained  Personnel  Requirement  (TRPJ 


Report  for  HQ  ESC;  tiaciLing  'qualified 
linguists  and  their  formal  language 
training. 

ROUTINE  USES  OF  RECORDS  MiUNTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Ak  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCKS  AND  PRACnCES  FOR  8TOBINO, 
RETRIEINNQ,  ACCESSWG,  RETAINING,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  txmiputer  magnetic 
disk  storage. 

RETRIEVABtUTY: 

Retrieved  by  Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  sendtiing  the  record 
system  in  perfarmanoe  ^  their  official 
duties.  Records  are  controlled  by 
computer  system  software. 

RETENTION  AND  DISPOSAL: 

Retained  by  computer  disk  storage 
until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation, 
then  destroyed  by  rerrioving  from  disk 
storage. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Assignments  (DPR), 
Headquarters  Electronic  S«mrity 
Command  (ESC),  San  Antonio,  TX 
78243. 

NOUFICA-nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  kupiiries  to  or  visit  the 
Director  of  Assignments  (DPR), 
Headquarters  Electronic  Security 
Command  (ESC).  San  Antonio.  TX 
78243. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeing  acce»  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  oc visit  the  Director  of 
Assignments  (DPR),  Headquarters 
Electronic  Security  Command  (ESC), 
San  Antonio,  TX  78243. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  toe  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personnel  data  system. 
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EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  SAFPA  A 
SYSTEM  name: 

Graduates  of  Air  Force  Short  Course 
in  Communication  (Oklahoma 
University), 

SYSTEM  location: 

Academic  Detachment,  Secretary  of 
the  Air  Force  Office  of  Public  Affairs 
(SAF/PAOL),  780  Van  Vleet  Oval,  Room 
334,  Norman,  OK  73069. 

categories  of  individuals  covered  by  the 
system: 

Individuals  who  are  scheduled  to 
attend,  are  attending,  or  have  attended 
the  Air  Force  Short  Course  in 
Communication  at  the  University  of 
Oklahoma. 

categories  of  records  in  the  system: 

Name,  current  active  duty  grade,  and 
Social  Security  Number;  class  dates, 
copies  of  orders:  copy  of  application  to 
the  University  of  Oklahoma;  copies  of 
transcripts  fi'om  prior  education;  copies 
of  final  grades  in  the  Short  Course  in 
Communication. 

authority  for  maintenance  of  the  system: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

purpose(s): 

Provides  the  Academic  Detachment 
Liaison  Non-Commissioned  Officer  in 
Charge  and  the  Chief,  Office  for  Plans 
and  Resources,  Secretary  of  the  Air 
Force  Office  of  Public  Affairs  (SAF/ 
PAX)  with  historical  background  on  the 
conduct  of  the  course;  serves  as  a  ready 
reference  for  students  to  verify  or 
resolve  questions  concerning  their 
attendance  at  the  Short  Course. 

routine  uses  of  records  maintained  in  the 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

i  POUCIES  AND  PRACTICES  FOR  STORING, 

RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievabiltty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  safes. 


[ 

I 

I 
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RETENDON  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director  of  Public  Affairs,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/PA). 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Academic  Detachment  Liaison  Non- 
Commissioned  Officer  (SAF/PAOL),  780 
Van  Vleet  Oval,  Room  334,  University  of 
Oklahoma,  Norman,  OK  73069. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Academic 
Detachment  Liaison  Non-Commissioned 
Officer  or  the  Chief,  Office  for  Plans  and 
Resources,  Secretary  of  the  Air  Force 
Office  of  Public  Affairs  (SAF/PAX), 
Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
1 2-35;  32  CFR  part  806b;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fi-om 
educational  institutions,  especially  the 
Office  of  Admissions  and  Records, 
University  of  Oklahoma;  Information 
obtained  from  source  documents  such 
as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F050  SAFPA  B 
SYSTEM  name: 

Information  Officer  Short  Course 
Eligibility  File. 

SYSTEM  LOCATION: 

Academic  Detachment,  Secretary  of 
the  Air  Force  Office  of  Public  Affairs 
(SAF/PAOL),  780  Van  Vleet  Oval,  Room 
334,  Norman,  OK  73069. 

CATEGORIES  Of  WOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  Air  Force  Public  Affairs 
Officers  in  the  grades  of  2nd  Lieutenant 
through  Colonel. 


CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Brief  service  history  (including 
current  grade  and  duty  location),' 
educational  background,  and 
information  on  previous  attendance  at 
the  Air  Force  Short  Course  in 
Communication. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  by  the  Public  Affairs  Career 
Management  Staff  Officer,  Air  Force 
Manpower  and  Personnel  Center 
(AFMPC/DPMROS4D),  Randolph  Air  ' 
Force  Base,  'TX  78150,  and  by  the  Chief, 
Office  for  Plans  and  Resources, 

Secretary  of  the  Air  Force  Office  of 
Public  Affairs  (SAF/PAX),  Washington, 
DC  20330,  to  determine  eligibility  of 
Public  Affairs  Officers  to  attend  ffiture 
classes  in  the  Air  Force  Short  Course  in 
Communication. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

*1110  ’Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAN«NQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

I 

STORAGE: 

Maintained  in  card  files. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
reassignment  or  separation,  then 
^  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Public  Affairs,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/PA). 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Academic  Detachment  Liaison  Non- 
Commissioned  Officer  (SAF/PAOL),  780 
Van  Vleet  Oval.  Room  334,  University  of 
OK,  Norman,  OK  73069. 
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RECORD  ACOTHS  STTmiWn: 

Indiykittals  seeking  aocess  to 
inform^cQ  .Aout  tk^selves  oontamed 
in  this  system  should  address  wntton 
inqusies  to<or  visit  the  Academic 
Detachment  Liaison  Non-tCoounissioned 
Officer  or  horn  the  Chief,  Office  lor 
Plans  and  JResouices  Projects,  Secretary 
of  the  Air  Force  Office  of  Public  Affairs, 
addresses  as|^ven. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  ecoessing 
records,  and  lor  ccmlesting  contents  and 
appealing  inkial  agency  rkterminations 
are  published  in  Air  Force  Reflation 
12-35;  32  CFR  partROGb;  mr  may  be 
obtained  ham  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  extracted  from  surveys  of  all 
Public  Affairs  Officers  provided  by 
major  commands  and  separate  operating 
agencies  on  all  assigned  Public  Affairs 
Officers.  Updated  annually. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

FOSO  VSAFE  A 
SYSTEM  NAME: 

Student  Ideirtificatmn/Locator  Card. 
SYSTEM  LOCATION: 

7027th  School  Squadron,  APO  A£ 
09021;  7028th  School  Squadron,  APO 
AE  09238;  3d  Air  Force  Non 
Commissioned  Offiew  Leadership 
School,  APO  AE  09238;  16th  Air  Force 
Non  Commissioned  Officer  Leadership 
School,  APO  AE  09286;  and  17th  Air 
Force  Non  Commissioned  Officer 
Leadership  School,  APO  AE  09633. 

CATEGORIES  OF  INDIVIOUALS  COVERED  «Y  THE 
SYSTEM: 

All  students  attending  United  States 
Air  Force  in  Europe  (USAFE)  NCO 
academies  and  leadership  schools. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Questionnaire  including  military  data 
such  as  name.  Social  Security  Number, 
grade,  age.  race,  education  data, 
personal  data,  locator  data,  and 
evaluation  data. 

AUTMORtTYFOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  6013,  Secretary  of  the  Air 
Force:  Powers  and  Duties;  delegation  as 
implemented  by  Air  Force  Regulation 
56-39,  Noncommissioned  Officer 
Professional  Military  Education,  USAFE 
Supplement!. 

PURPOaE<St): 

Used  lor  student  identification, 
locator  purposes,  and  to  evaluate 
student  academic  process. 


ROUHNE  USES  OF  RECORMMMnNMEDJHTnE 
SYSTEM,  INCUUOmO  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Bladket  Routine  Uses’  published 
at  the  beginning  of  the  Air  ForoB’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  are  used  to  verify  past 
attendance  and  final  Academic  standing/ 
awm-ds. 

POUOIES  ANDFRACnCES  POR  STOMNG, 
RETRIEVING,  ACCESSING,  RETAINNIG,  AND 
DISPOSING  OF  RECORDS -M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrewabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  1^  custodian  of 
the  record  system  and  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Destroy  It)  years  after  student 
completes  training  by  tearing  into 
pieces,  shredding,  pulping,  maceratii^, 
orhumiiig. 

SYSTEM  MANAQER<S)  AND  AOORESS: 

Commandants  at  7027th  School 
Squadron,  Kapaun  AS,  <^;  7028th 
School  Squadron,  RAF  Upwood,  UK;  3d 
AF  NCO  Leadership  School,  RAF 
Upwood,  UK;  16th  AF  NCO  Leadership 
School,  Zaragoza  AB,  SP;  and  17th  AF 
NCO  Leadership  School,  Lindsey  AS, 
GE. 

NOTIFICATION  PROCEOWRE : 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  die 
Commandants  at  7Q27th  Sdiool 
Squaditm.  Kapaim  AS,  GE;  7028th 
School  Squadron,  RAF  Upwood,  UK;  or 
3d  AF  NCO  Leadership  Sdiool,  RAF 
Upwood,  UK;  or  16th  AF  NCO 
Leadership  School,  Zaragoza  AB,  SP; 
and  17th  AF  NCO  Leadership  Schcxil, 
Lindsey  AS,  GE, 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commandants  at 
7027th  School  Squadron,  Kapaun  AS, 
GE;  7028th  School  Squadron.  RAF 
Upwood.  UK;  or  3d  AF  NCO  Leadership 
SAool,  RAF  Upwood,  UK;  or  16th  AF 
NCO  Leadership  School,  Zmegoza  Afi, 
SP;  and  17th  AF  NCO  Leadership 
School,  Lindsey  AS,  GE. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  lor  accessing 
records,  and  for  contesting  jcontents  and 


appealing  initial  agency  d^rminOtions 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  student. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F05<  AFA 
SYSTEM  NAIC: 

Flying  Training  Records. 

SYSTEM  location: 

12th  Flying  Training  Wing,  1st  Flight 
Screening  Squadron,  Lackland  Air  Force 
Base,  TX  78236-5000,  and  557th  Flying 
Training  Squadron,  United  States  Air 
Force  Academy  (USAF  Academy),  CO 
80840-5001. 

CATEGORIES  OF  MUNVIOUALS  COVERED  AY  THE 
SYSTEM: 

All  students  entered  in  T41  training  at 
Hondo  Municipal  Airport,  Hondo,  TX, 
and  the  USAF  Aca^temy,  CO. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Flying  training  grades  and  records. 
Complete  record  of  training  including 
class  nuiid>er,  flying  and  academic 
course  competed,  flying  hours,  whether 
graduated  or  eliminated  and  date, 
reason  for  elimination.  Training  Review 
Board  proceedings,  student  performance 
in  each  cot^ory  of  training,  including 
gra^B,  evaluations  and  p^ormance 
documentation,  background  infm-mation 
including  name,  grade  and  Social 
Security  Number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
Air  Trainii^  Command  Regulation  51- 
10,  Student  Administration;  10  U.S.C. 
903,  United  States  Air  Force  Academy, 
and  F.O.  9397. 

PUBPOSE(S): 

To  Determine  flying  training  potential 
and  to  Document  and  record 
performance,  and  mana^  training. 

ROUTINE  USES  OF  RECORDS  MAINTABiEO  m  THE 
SYSTEM,  INCLUONIG  CATEGORE5  OF  USEItt  AND 
THE  PURPOSE  OF  SUCH  U^: 

The  ‘Blanket  Routine  Uses’  published 
the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNO,  AMO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in 
computers  and  on  computer  enrtput 
products. 
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RETRIEVABIUrY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performemce  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Student  training  records  are  destroyed 
1  year  after  completion  of  the  Flight 
Screening  Program.  Student  training 
records  for  Air  Force  Reserve  Officer 
Training  Corp  cadets  are  destroyed  2 
years  after  completion  of  training. 

Student  grade  books  are  destroyed  18 
months  after  class  graduates  (June). 
Training  Review  Board  records  are 
destroyed  one  year  after  closeout. 

Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  1st  Flight  Screening 
Squadron,  Lackland  AFB,  TX  78236- 
5000  and  Commander.  557th  Flying 
Training  Squadron,  USAF  Academy,  CO 
80840-5001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Commander,  1st  Flight  Screening 
Squadron,  Lackland  AFB,  TX  78236- 
5000  or  to  the  Commander,  557th  Flying 
Training  Squadron,  USAF  Academy,  CO 
80840-5001. 

RECOnD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Commander,  1st  Flight  Screening 
Squadron,  Lackland  AFB,  TX  78236- 
5000  or  to  the  Commander,  557th  Flying 
Training  Squadron,  USAF  Academy,  CO 
80840-5001. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Internally  generated.  Information  from 
source  documents  such  as  grade  sheets. 


written  examinations,  and  flight 
examinations;  from  reports  by 
instructors  and  from  the  individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F051  AF  B 
SYSTEM  name: 

Flying  Training  Records  -  Nonstudent. 
SYSTEM  LOCATKm: 

Columbus  Air  Force  Base,  MS  39701- 
5000;  Lackland  Air  Force  B^.  TX 
78236-5001;  Laughlin  Air  Force  Base, 
TX  78843-5000;  Mather  Air  Force  Base, 
CA  95655-5000;  Randolph  Air  Force 
Base,  TX  78150-5000;  Reese  Air  Force 
Base,  TX  79489-5000;  Sheppard  Air 
Force  Base,  TX  76311-5000;  Williams 
Air  Force  Base,  AZ  85240-5000;  United 
States  Air  Force  Academy  (USAF 
Academy),  CO  80840-5001,  50th 
Airmanship  Training  Squadron 
(50ATS).  USAF  Academy.  CO  80840- 
5566,  and  Peterson  AFB,  CO  80914- 
5000.  Headquarters  Air  Force  Systems 
Command  (AFSC),  and  AFSC  Divisions, 
Centers,  Laboratories  and  Bases.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Aircrew  personnel  of  Air  Training 
Command  (ATC),  academic  instructors 
in  flying  training  courses;  trainer 
instructors;  aircrew  personnel;  academic 
and  stafr  instructors  attached  to  the 
Deputy  Commandant  for  Operations  in 
support  of  Airmanship  and  50ATS 
flying  programs;  and  students  entered 
into  AFSC  flight  training  program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  which  document  aircrew 
training,  evaluations,  performance,  and 
accomplishments.  Taped  radio 
transmissions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties:  delegation  by: 
Air  Training  Command  Regulation  51- 
27,  Academic  Training;  10  U-S.C.  903, 
United  States  Air  Force  Academy;  Md 
Air  Force  Systems  Command  Manual 
51-1,  Aircrew  Flying  Training,,  and  E.O. 
9397. 

PURPOSE(S): 

To  document  the  training, 
performance,  and  qualifications  of 
aircrew  and  synthetic  trainer  personnel. 
Taped  radio  communications  are  used 
to  investigate  aircraft  accidents,  and  to 
document  aircrew  training,  evaluations, 
and  performance. 


ROUTINE  USES  OF  RECORDS  MAMTABIEO  M  THE 
SYSTEM,  INCLUOBM  CATEQORKS  OF  USERS  AND 
THE  PURFOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO.  ACCESSMO,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  microform, 
magnetic  tape,  in  computers  and  on 
computer  output  products. 

RETRtEVABILmr: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Flight  Evaluation  Folders  are 
maintained  for  the  duration  of  the 
individual’s  assignment  in  Air  Training 
Command  or  at  ffie  USAF  Academy. 
Outdated  material  is  returned  to  the 
individufd.  Aircrew  instruction  records 
and  students  flight  training  records  are 
destroyed  after  1  year,  or  on 
discontinuance  of  activity,  whichever  is 
sooner.  Radio  tapes  are  destroyed  after 
15  days  unless  circumstances  dictate 
otherwise.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  Operations. 
Headquarters,  Air  Training  Command 
(HQ  ATC/DOV),  Randolph  Air  Force 
Base,  TX  78150-5001.  Deputy 
Commemdant  for  Operations.  USAF 
Academy,  CO  80840-5001;  Commander, 
50ATS,  USAF  Academy,  CO  80840- 
5566;  and  Noncommissioned  Officer  in 
Charge.  Operations  System 
Management,  Peterson  AFB,  CO  80914- 
5000.  Detachment  24.  HQ  AFSC/OSE, 
Eglin  AFB  FL  32542-5000. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Stafr  Operations, 
Headquarters,  Air  Training  Command 
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(HQ  ATC/DOV),  Randolph  Air  Force 
Base,  TX  78150-5001;  Deputy 
Commandant  for  Operations,  USAF 
Academy.  CO  80840-5001;  Commander, 
50ATS,  USAF  Academy,  CO  80840- 
5566;  and  Noncommissioned  Officer  in 
Charge,  Operations  System 
Management,  Peterson  AFB,  CO  80914- 
5000;  Detachment  24,  HQ  AFSC/OSE, 
Eglin  AFB  FL  32542-5000. 

RECORD  ACCESS  PROCEDURES: 

‘  Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Deputy  Chief  of  Staff  Operations, 
Headquarters,  Air  Training  Command 
(HQ  ATC/DOV),  Randolph  Air  Force 
Base,  TX  78150-5001;  Deputy 
Commandant  for  Operations,  USAF 
Academy,  CO  80840-5001;  Commander, 
50ATS,  USAF  Academy,  CO  80840- 
5566;  and  Noncommissioned  Officer  in 
Charge,  Operations  System 
Management,  Peterson  AFB,  CO  80914- 
5000;  Detachment  24,  HQ  AFSC/OSE, 
Eglin  AFB,  FL  32542-5000. 

CONTESrmG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
ap{>ealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  source  documents 
prepared  by  personnel  administering 
training  or  evaluating  performance; 
voice  radio  communications. 

Information  is  obtained  from  the 
individual,  from  instructor  supervisors, 
and  personnel  involved  in  the 
evaluation  and  analysis  of  training 
effectiveness. 

.  EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

None. 

F051  AF  C 
SYSTEM  name: 

Flying  Training  Records  -  Student. 

SYSTEM  LOCATION: 

Headquarters,  Air  Training  Command 
(HQ  ATC),  Randolph  AFB  TX,  78150- 
5001;  Washington  National  Records 
Center,  Washington,  DC  20409;  94th 
Airmanship  Training  Squadron  (94 
ATS),  United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5001,  and 
50th  Airmanship  Training  Squadron  (50 
ATS),  USAF  Academy,  CO  80840- 
5566.  All  ATC  pilot  and  navigator 
training  Wings.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 


CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Students  entered  into  undergraduate 
pilot  and  navigator  training;  students 
entered  into  airmanship  flying  training 
courses  at  USAF  Academy,  and  students 
entered  in  Aviation  Science  courses  at 
USAF  Academy  who  fly  the  T— 43A  as 
part  of  these  courses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Complete  record  of  training  including 
class  number,  flying  and  completed, 
flying  hours,  whether  graduated  or 
eliminated  and  date,  reasons  for 
elimination.  Training  Review  Board 
proceedings,  student’s  performance  in 
each  category  of  training,  including 
grades,  evaluations  and  performance 
documentation;  background  information 
including  name,  grade.  Social  Security 
Number;  source  of  commission,  college, 
subject  matter,  etc;  past  training  unit  of 
assignment;  class  standing  prior  to  31 
Dec  74;  progress  records  on  minority 
students  academic  course  completed; 
complete  record  of  evaluations 
including  section  number,  student 
name,  grades  on  each  phase  of  flight 
evaluations  and  overall  flight  evaluation 
grades. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
Air  Training  Command  Regulation  51- 
9,  Training  Review  Process;  Air 
Training  Command  Regulation  51-10, 
Student  Administration,  and  10  U.S.C. 
903,  United  States  Air  Force  Academy, 
and  E.O.  9397. 

PURPOSE(S): 

Document  and  record  student 
performance,  analyze  student 
performance  in  follow-on  training  in 
order  to  evaluate  training  and  revise 
course  content;  provide  background 
information;  report  to  Air  National 
Guard/Air  Force  Reserve  and  other  Air 
Force  training  units  on  qualifications  of 
graduates;  used  to  monitor  student 
performance  by  source  of  entry, 
education  level,  and  minority  status; 
record  and  document  Training  Review 
Board  proceedings;  used  to  monitor 
student  performance  and  as  a  record  in 
the  event  of  Training  Review  Board 
proceedings. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 


POUCIES  AND  PRACTICES  FOR  STORWG, 
RETRIEVINQ.  ACCESSING,  RETAIMNG,  AM3 
DtSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  note  books/ 
binders,  card  files  in  computers  and  on 
computer  products. 

retrievabiuty: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  'Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Student  grade  books  are  destroyed 
one  year  after  completion  of  training; 
summary  training  Records  are  retained 
in  office  files  for  two  years  after 
completion  or  discontinuance  of  course, 
then  retired  to  Washington  National 
Recmds  Center,  Washington,  DC,  for 
eight  years;  other  records  are  retained  in 
office  files  until  superseded,  obsolete, 
no  longer  needed  for  reference  or  on 
inactivation.  Training  Review  Board 
records  are  retained  for  one  year. 

Student  cadet  records  are  destroyed 
after  graduation.  Student  grade  books 
are  retained  for  1  year  after  course 
completion.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  Operations, 
Headquarters,  Air  Training  Command 
(HQ  ATC/DOTF),  Randolph  Air  Force 
Base,  TX  78150-5000.  Commander,  94 
ATS  (94  ATS/CC),  USAF  Academy,  CO 
80840-8876.  Commander,  50  ATS  (50 
ATS/CC).  USAF  Academy,  CO  80840- 
5566. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff  Operations, 
Headquarters,  Air  Training  Command 
(HQ  ATC/DOTF),  Randolph  Air  Force 
Base,  TX  78150-5000;  Commander,  94 
ATS  (94  ATS/CC),  USAF  Academy,  CO 
80840-8876;  or  the  Commander,  50  ATS 
(50  ATS/CC),  USAF  Academy,  CO 
80840-5566. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Deputy  Chief  of  Staff  Operations, 
Headquarters.  Air  Training  Command 
(HQ  ATC/DOTF),  Randolph  Air  Force 
Base,  TX  78150-5000;  Commander,  94 
ATS  (94  ATS/CC),  USAF  Academy.  CO 
80840-8876;  or  the  Commander,  50  ATS 
(50  ATS/CC),  USAF  Academy.  CO 
80840-5566. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  comes  from  source 
documents  such  as  grade  sheets,  vsrritten 
examinations,  and  flight  examinations, 
and  flight  grade  sheets;  from  reports  by 
instructors  and  students,  automated 
system  interfaces,  and  from  the 
individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F051  AMC  A 
SYSTEM  NAME: 

Air  Crew  Instruction  Records. 

SYSTEM  LOCATION: 

1550th  Combat  Crew  Training  Wing, 
Kirtland  Air  Force  Base,  ^'^M  87117- 
5000  and  34th  Technical  Training 
Squadron,  Student  Administration 
Branch,  Little  Rock  Air  Force  Base,  AR 
72076-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Students  and  instructors  undergoing 
training;  students  who  completed 
academic  training. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Academic  completion  records,  flying 
training  records,  training  aids  usage 
records  and  simulator  student  training 
records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  report  student  performance  6md 
completion  of  academic  training. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 


compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINQ,  ACCESSINQ,  RETAINNQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

Maintained  in  file  folders. 
retrievability: 

Retrieved  by  name  and  date  of 
completion  of  training. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to*know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AND  DISPOSAL: 

Training  summaries  are  destroyed 
after  one  year.  Training  aids  activity 
case  files  are  destroyed  when  purpose 
has  been  served  or  after  three  years, 
whichever  is  sooner.  Training  system 
research  and  development  material  is 
destroyed  when  superseded,  obsolete,  or 
no  longer  needed,  whichever  is  sooner. 
Training  aids  usage  documents  are 
destroyed  three  months  after  completion 
of  training  phase,  provided  required 
flying  time  is  posted  on  individual  flight 
records.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 

.  macerating  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Commander  for  Operations, 
1550th  Combat  Crew  Training  Wing, 
Kirtland  Air  Force  Base,  NM  87117- 
5000  and  School  Registrar,  34th 
Technical  Training  Squadron,  Little 
Rock  Air  Force  Base,  AR  72076-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  inquiries  to  or  visit  the  Deputy 
Commander  for  Operations,  1550th 
Combat  Crew  Training  Wing.  Kirtland 
Air  Force  Base,  NM  87117-5000  or 
School  Registrar,  34th  Technical 
Training  ^uadron.  Little  Rock  Air 
Force  Base,  AR  72076-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Deputy  Commander  for  Operations, 
1550th  Combat  Crew  Training  Wing, 
Kirtland  Air  Force  Base,  NM  87117- 
5000  or  School  Registrar,  34th  Technical 
Training  Squadron,  Little  Rock  Air 
Force  Base,  AR  72076-5000. 


CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  bo 
obtained  from  ue  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individuals,  from  instructors,  instructor 
supervisors,  and  personnel  involved  in 
the  evaluation  and  analysis  of  training 
effectiveness,  and  from  special  orders 
and  messages. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F053  AFA  A 
SYSTEM  NAME: 

Educational  Research  Data  Base. 
SYSTEM  LOCATION: 

United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5000. 

CATEGORES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  USAF  Academy 
cadets. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

High  school,  college  and  USAF  career 
information,  including  military 
performance,  academic  performance, 
certain  medical,  disciplinary  and 
personal  facts,  and  test  data  from 
interest/personality  profiles. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9331,  Establishment; 
Superintendent;  faculty:  and  E.O.  9397. 

PURPOSE(S): 

Used  by  USAF  Academy  faculty  and 
staff  in  conducting  studies  and  analysis 
relating  to  retention,  graduate 
professional  performance,  and  career 
patterns. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  furnished  to 
congressional  nominating  source  for  the 
purpose  of  enhancing  the  nomination 
selection  process. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  notices 
apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORSW, 
RETRIEVINO,  ACCESSINQ,  RETAININQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  computers  and  on 
computer  output  products. 

RETRIEVABILrrY: 

Retrieved  by  Social  Secxirity  Number. 
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SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  superseded, 
obsolete,  no  longer  needed  for  reference, 
or  upon  inactivation.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  overwriting  or  degaussing. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Plans  and 
Programs  (XPPG),  USAF  Academy,  CO 
80840-5651. 

NOTIFiCA'nON  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff/Plans  and 
Programs  (XPPG),  USAF  Academy,  CO 
80840-5651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Deputy  Chief  of  Staff/ 
Plans  and  Programs  (XPPG),  USAF 
Academy,  CO  80840-5651. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions,  medical 
institutions,  automated  system 
interfaces.  Association  of  Graduates, 
and  soTirce  documents  (such  as  reports). 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F053  AFA  B 
SYSTEM  name: 

Preparatory  School  Records. 

SYSTEM  LOCATKMC 

United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5000. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

Preparatory  school  students. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  Social  Security 
Number,  admissions  data  including 
college  board  test  scores  and  uniform 
size,  academic  performance,  counseling, 
disenrollment,  and  physical  htness 
information. 

AUTHORITY  FOR  MAINTAINING  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by, 
and  E.O.  9397. 

PURPOSE(S): 

Data  is  used  to  measure  student 
performance,  progress  and  potential,  for 
counseling  purposes  and  for  possible 
disciplinary  or  disenrollment  action. 
Information  contained  on  the  record 
card  consisting  of  grade,  performance, 
and  personal  information  pertaining  to 
the  student  is  used  to  provide 
transcripts  when  requested,  and  used  by 
Preparatory  School  administrative 
personnel  for  management  purposes 
such  as  emergency  data,  i.e.,  blood  type, 
etc.  Physical  fitness  test  scores  are 
furnished  to  the  Registrar’s  Office  for 
lise  in  verification  when  considering 
student  for  nomination  to  the  USAF 
Academy.  Disenrollment  data  is  used 
for  compiling  attrition  statistics  and  for 
research  in  predicting  students’  success 
at  USAF  Academy  as  a  result  of  their 
Preparatory  School  experience. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  notices 
apply  to  this  system. 

POLKIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM.* 

STORAGE: 

Maintained  in  paper  form,  in 
computers  and  on  computer  output 
products. 

retrievability: 

Retrieved  by  name,  year  of  enrollment 
and  Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

retention  and  disposal: 

Forms  and  other  records  for 
administration  of  the  Preparatory 


School  such  as  Student  Enrollment 
Questioimaires,  Military  Training 
Worksheets,  Instructor’s  Comments, 
Instructor  Grade  Sheets,  Physical 
Fitness  Program,  Report  of  Offense, 
Medical  Status  Reports,  Flight 
Evaluations,  Sign  In/Out  Registers  are 
destroyed  at  the  end  of  the  academic 
year  or  when  purpose  has  been  served, 
whichever  is  sooner.  Correspondence 
and  forms  in  the  student  folder 
documenting  academic  history  and 
related  activities  are  destroyed  1  year 
after  graduation  or  when  student  would 
have  graduated.  The  student  Records 
Card  is  retained  at  the  USAF  Academy 
for  30  years  and  then  destroyed. 
Disenrollment  data  is  retained  until  no 
longer  needed  for  reference.  Beginning 
with  academic  year  85-86,  the  student 
folder  will  be  retained  at  the  Academy 
30  years  then  destroyed.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Preparatory  School, 
USAF  Academy,  CO  80840-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Commander,  Preparatory  School,  USAF 
Academy,  CO  80840-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Commander,  Preparatory 
School,  USAF  Academy,  CO  80840- 
5000. 

CONTESTING  RECORD  PROCEDURES: 

'The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  the  academic  and 
military  departments  within  Preparatory 
School,  based  on  performance  of 
students.  Preparatory  School 
Commander,  from  tests  administered  to 
students,  from  student. 

EXEMPTIONS  claimed  FOR  THE  SYSTEM; 

None. 

FOSS  AFA  C 

SYSTEM  NAME: 

Admissions  Records. 
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SYSTEM  location: 

United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Academy  applicants, 
nominees,  appointees,  cadets,  and  Air 
Force  Reserve  officers  not  on  active 
duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Data  used  in  the  canc^date  selection 
process  for  the  USAF  Academy:  High 
school  records;  admissions  test  scores; 
physical  aptitude  examination  scores; 
high  school  extra  curricular  activities; 
medical  qualification  status;  personal 
data  records;  letters  of  recommendation; 
address;  phone  number;  Social  Security 
Number;  race;  height;  weight; 
citizenship;  statement  of  reasons  for 
attending  Academy;  nomination; 
preparatory  school  or  college  record,  if 
applicable;  service  academies 
precandidate  questionnaires; 
computerized  report  by  congressional 
districts;  pertinent  information  on 
assigned  Liaison  Officers,  reports  of 
individual  Liaison  Officer  activity;  and 
general  correspondence.  USAF 
Academy  Preparatory  School  computer 
listings;  selection  data  on  new  classes; 
medical  qualification  at  entry;  cadet 
high  school  rank  and  class  size;  fourth 
class  squadron  assignments;  special 
rosters  with  all  scores  (acceptees, 
declinations,  minorities,  recruited 
athletes,  and  preparatory  school);  rosters 
from  biograpWcal  data  sheets 
(Protestant,  Catholic,  Jewish,  and  other 
religions);  military  parents;  USAF 
Academy  Preparatory  School  graduates; 
other  preparatory  school  graduates; 

Civil  Air  Patrol;  former  ROTC  members; 
Boy  Scouts;  Girl  Scouts;  Camp  Fire 
Girls;  cadets  whose  fathers  are  general 
officers;  former  Boys  State,  Girls  State, 
Boys  Nation  delegates,  cadets  with 
private  pilot  licenses;  admissions 
computer  listings  (all  candidates, 
qualified  candidates,  selectees,  athletes, 
minorities,  ex-cadets,  state  status  reports 
and  related  data).  Candidate  Evaluation 
Records;  Liaison  Officer  Evaluations; 
letters  of  evaluation  fi'om  high  school  or 
colleges,  and  drug  abuse  certificates. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9331,  Establishment; 
Superintendent;  faculty,  and  E.O.  9397. 

PURPOSE(S): 

Used  by  Admissions  Office,  selection 
panels.  Academy  Board,  Athletic 
Department  and  Preparatory  School 
personnel  for  selection  of  cadets  to 
attend  the  Preparatory  School  and  the 
USAF  Academy;  to  evaluate  candidates 


for  recommendation  for  civilian 
preparatory  school  scholarships,  and  to 
form  the  nucleus  of  the  cadet  record  for 
candidates  selected  to  attend  the 
Academy. 

Used  %  Admissions  Office  to  prepare 
evaluations  of  candidate’s  potential  for 
submission  to  members  of  Congress  and 
to  schedule  for  medical  examinations. 
Used  to  monitor  training  of  Liaison 
Officers.  Used  to  advise  persons 
interested  in  the  Academy  of  the  name, 
address,  and  telephone  number  of  their 
nearest  Liaison  Officer.  To  advise 
persons  interested  in  the  Academy  of 
the  name,  address,  and  telephone 
number  of  their  nearest  Liaison  Officer. 

Used  to  evaluate  selection  procedures 
of  USAF  Academy  cadets,  to  assure  that 
criteria  for  entering  cadets  are  met  and 
to  procure  various  biographical 
information  on  incoming  cadets  for 
press  releases.  Used  by  Air  Force 
Reserve  Officer  Training  Corps 
(AFROTC)  for  possible  AFROTC 
scholarship  participation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

Information  may  be  disclosed  to 
members  of  Congress  in  connection 
with  nominations  and  appointments. 
Names,  addresses  and  telephone 
numbers  of  Liaison  Officers  may  be 
disclosed  to  individuals  interested  in 
the  Academy. 

Biographical  information  on  incoming 
cadets  may  be  used  for  press  releases. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ASSESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  notebooks/ 
binders,  in  computers,  on  computer 
output  products,  and  on  microform. 

RETRIEVABIUTY: 

Retrieved  by  name  and/or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  disposal: 

Records  on  candidates  who  are 
appointed  are  forwarded  to  the  Registrar 


to  be  included  in  the  Master  Cadet 
Personnel  Records.  ^ 

Records  on  candidates  who  are  not 
appointed  are  destroyed  after  one  year. 
Liaison  Officers’  records  are  destroyed 
upon  separation  or  reassignment. 
Preparatory  school  records  are 
destroyed  when  no  longer  needed. 
Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning.  Computer  records  are 
destroyed  by  overwriting  or  degaussing. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Admissions,  Research  and 
Technical  Support  Division  (RRE), 

USAF  Academy,  CO  80840-5651. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Director  of  Admissions,  Research  and 
Technical  Support  Division  (RRE), 

USAF  Academy,  CO  80840-5651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Director  of  Admissions, 
Research  and  Technical  Support 
Division  (RRE),  USAF  Academy,  CO 
80840-5651. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Educational  institutions;  automated 
system  interfaces;  the  individual; 

College  Entrance  Examination  Board; 
American  College  Testing  scores;  Air 
Force  Medical  examinations  records; 
letters  of  recommendation,  and 
personnel  records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
imder  the  provisions  of  5  U.S.C. 
552(k)(7),  as  applicable,  but  only  to  the 
extent  that  disclosure  would  reveal  a 
confidential  source. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  5  U.S.C.  553(b)(1),  (2) 
and  (3)  and  (e)  and  published  in  32  CFR 
part  806b.  For  additional  information, 
contact  the  system  manager. 

F053  MP  A 
SYSTEM  name: 

Air  Force  Academy  Appointment  and 
Separation  Records. 
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SYSTEM  location: 

Headquarters  United  States  Air  Force. 
Washington,  DC  20330. 

CATEQOMES  or  SiOMDUALS  COVENEO  BY  TNE 

system: 

Nominees  for  Air  Force  Academy 
appointment  and  cadets  in  training  at 
the  Air  Force  Academy  for  eadi  Member 
of  Congress,  the  Vice  President. 
Governors  of  Territories,  and  all  other 
nominating  sources. 

CATEGORIES  or  NCCONOS  M  TME  SYSTEM; 

DD  Form  1870  •  ‘Nomination  for 
Appointment  to  the  United  States  Air 
Force  Academy.  Military  Academy, 
Naval  Academy’  containing  nominee’s 
name,  address,  date  of  birth.  Social 
Security  Number,  telephone  number, 
temporary  address  (if  any),  type  of 
nomination  (principal  or  competitive), 
numbered  vacancy,  and  date  submitted, 
name  and  signature  of  Member  of 
Congress  or  other  authmized 
nominating  source  submitting  the 
nomination;  AFHQ  Form  0-339  -  'Air 
Force  Academy  Nominee  Record’ 
containing  the  names  of  the  nominees  of 
each  Member  of  Congress.  Uie  Vice 
President,  and  other  authorized 
nominating  sources.  (Each  Membm  may 
nominate  a  total  of  ten  for  each  vacancy 
available.)  The  card  also  indicates 
whether  a  nominee  withdraws  from 
consideration  for  Academy  appointment 
or  is  medically  disqualifreid  and  the 
nominating  system  used  by  the 
nominating  authority;  ‘Chargeable  and 
Nondiarg^le  Air  Force  Aademy 
Appointment  Record’  listing  the  names 
of  the  cadets  entering  eadi  year  for  each 
Member  of  Congress  and  other 
Dominating  sources  showing  charged  or 
not  charged  to  their  quota  (5  allowed  at 
any  (me  time)  - 10  U.S.C  9342,  year  of 
s(dieduled  graduation  (u*  separation  date 
and  reason,  and  reapportionment 
actions;  each  year  after  the  cdass  enters, 
a  ‘Congressional  Report  of  Candidate 
Status  U.S.  Air  Force  Academy’  is  sent 
to  ea(di  Member  of  Congress  advising 
status  of  each  nominee,  (harged,  non- 
charged,  appointed  through  other 
sources,  qualified-no  vacancy  and  those 
nominees  in  (mmplete  or  disqualified  • 
‘Report  of  Separation  from  the  United 
States  Air  Force  Academy’  showing 
name,  cadet  number.  s(h^uled 
graduation  date,  reason  for  separation, 
name  of  c(mgressional  sponsor  and 
whether  the  separation  action  provides 
an  additional  vacancy  for  the 
Congressional  sponsor;  ‘Report  of 
United  States  Air  Force  Academy’ 
containing  spaces  to  insert  names  of 
cedets  in  training  who  are  charged  to 
the  quota  of  a  Member  of  Congress. 


AUTHORITY  FOR  MABITENANCE  OF  THE  SYSTEM: 

10  U.S.C  Chapter  903,  United  States 
Air  Force  Academy;  and  Senate 
Resolution  154. 

PURFOSE(S): 

When  a  (odet  separates  from  the 
Academy,  the  Cadet  Branch  Personnel 
uses  the  system  to  determine  who 
nominated  the  cadet  so  that  notification 
of  the  separation  can  be  made  to  the 
Congressional  sponsor.  Also  used  in 
making  reply  to  any  Member  of 
Congress  who  requests  information 
concerning  who  nominated  a  (»det  for 
Acodemy  entrance  (10  U.S.C.  9342(h)). 

A  form  is  maintain^  annually  on  each 
Member  of  Congress,  the  Vioe  President, 
and  other  authorized  nominating 
smirces.  Upon  receipt  of  nominations 
from  Members  of  Congress,  only  the 
name  of  the  nominee  is  entered  on  the 
Form  and  the  nominating  system  used 
by  the  member.  The  form  is  used  to 
show  withdrawal  of  a  nominee  or 
medical  dis(|ualification  in  mder  to 
determine  the  number  of  achve 
candidates  at  any  given  time  (10 
allowed  p«r  vacancy  (10  U.S.C.  9342)). 
Cadet  Branch  uses  the  system  to  answer 
inquiries  from  nominating  sources. 
AFUQ  Form  0-851  (card)  is  maintained 
on  ea^  Member  of  Congress,  the  Vi(» 
President,  and  other  authorized 
nominating  sources.  Upon  entrance  of 
each  new  (dass  to  the  Air  Force 
A(edemy,  the  names  of  the  cadets 
entering  for  each  Member  of  Congress, 
etc.  is  posted  to  the  individual 
Congressional  spmisor’s  card.  This 
record  card  is  used  by  Cadet  Bramh  to 
determine  the  number  of  valencies 
available  to  all  authorized  nominating 
sources  so  that  notification  of  vacancy 
information  can  be  frimished  to 
Members  of  Ccmgress  annually.  Upon 
separation  of  an  Academy  cadfot.  the- 
name  is  crossed  out  and  a  notation 
made  of  the  date  of  graduation/ 
separation  and  reason  for  separation. 
Another  form  is  used  as  an  attachment 
to  a  letter  of  notification  to  the 
Congressional  sponsor  when  a  cadet  is 
separated.  Upon  special  request  from 
Member  of  Congress,  another  form  is 
used  to  provide  the  names  of  charge 
cadets  (principals)  to  their  authorized 
quota  and  the  year  of  scheduled 
graduation.  Also  used  to  notify  new 
Members  of  Congress  of  the  chargeable 
cadets  upon  entering  Congress.  Cadet 
Separation  Case  Files  -  A  cadet 
separation  case  file  is  maintained  on 
every  cadet  separated  for  the  period  of 
time  his  class  is  in  training  and  for  one 
year  after  class  graduates  i^m  the  Air 
Force  Academy.  The  case  files  are 
maintained  since  this  office  is  the 
responsible  stafi  office  for  implementing 


the  Secretary  of  the  Air  Force 
instrument  of  separation/dischaige 
action.  The  case  files  are  further  used  to 
reply  to  Congressional  inquiries 
concerning  separation  achons.  The  data 
contained  in  the  separation  case  file  are: 
Copy  of  cadet’s  resignation/separation 
action;  copy  of  Academy 
Superintendent's  letter  to  Secretary  of 
the  Air  Force  containing 
recommendation  on  type  of  separation 
action;  cx>py  of  Secretary  of  the  Air 
Force  Memorandum  directing  type  of 
separaticHi;  copy  of  ‘Report  of 
Separation  from  United  States  Air  Force 
Academy’;  copy  AF/MPPA  notification 
letter  to  Congressional  sponsor 
(xmcwning  separaticm;  copy  of  AF/ 
MPPA  notification  letter  to  United 
States  Air  Force  Academy  Commandant 
of  Cadets  efiechng  the  decision  of  the 
Secretary  of  the  Air  Force;  copy  of, 
‘Disenrollment  From  Officer  Cwdidate- 
Type  Training.’  (Prepared  by 
Commandant,  Air  Force  Ac^emy); 
copy  of,  *Certificate  of  Release  or 
Dis^arge  From  Active  Doty.’  (Prepared 
by  Commandant,  Air  Force  Academy); 
cepy  of  Special  Orders  efiechng 
separation/discharge  action. 

ROUTINE  USES  OF  RECORDS  MAINTAS4E0  IN  THE 
SYSTEM,  MCLMNNG  CATEGORMS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Information  in  the  record/records 
system  is  provided  Members  of 
Congresa,  the  Vice  President,  DC 
Delegate  to  the  U.S.  Congress.  Governors 
of  Territories  and  coimtries  sponsoring 
foreign  cadets  and  the  Philippines  on 
candidate  nominations,  cadet  vacancies, 
appointments,  and  separations. 

POLIOES  AND  PRACTICES  FOR  STORING, 
RETRIEVNCG,  ACCESSMG,  RETAMMQ,  AND 
DISPOSING  OF  WCORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABILfTV: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  cnistodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Upon  entry  of  the  cdass  each  year, 
forms  are  destroyed  on  unsucxassful 
candidates  by  tearing  into  piecas, 
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shredding,  pulping,  macerating,  or 
burning.  The  forms  on  appointed  cadets 
are  maintained  permanently.  Records  on 
separated  or  discharged  cadets  are 
maintained  for  one  year  after  class 
graduates. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff/Manpower  and 
Personnel,  Headquarters  United  States 
Air  Force. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff/Manpower  and  Personnel, 
Headquarters  United  States  Air  Force. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Members  of  Congress,  the  Vice 
President  and  other  nominating  sources. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F060  AF  A 
SYSTEM  NAME: 

Air  Force  Operations  Resource 
Management  Systems  (AFORMS). 

SYSTEM  LOCATION: 

Headquarters  United  States  Air  Force 
and  major  command  headquarters.  Air 
Force  Inspection  and  Safety  Center, 

I  Norton  Air  Force  Base,  CA  92409.  Host, 
tenant  and  squadron  Operations  System 
Management  offrces  at  Air  Force 
installations,  and  McDonnell  Douglas 
i  Training  Systems,  McDonnell  Aircraft 

Company,  12301  Missouri  Bottom  Road, 
Hazelwood,  MO  63042.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
f-  systems  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
^  SVSTEM: 

1'^'  Air  Force  active  duty  military 

personnel.  Air  Force  civilian  employees. 
Air  Force  Reserve  and  Air  National 
Guard  personnel.  Army,  Navy  and 


Marine  Corps  active  duty  military 
personnel  and  those  foreign  military 
personnel  who  are  assign^  to  aviation 
duties  by  competent  authority  and 
attached  to  the  USAF  for  flying  support 
or  who  have  been  suspended  ^m 
flying  duties  for  a  period  of  not  more 
than  5  years. 

CATEGORKES  OF  RECORDS  IN  THE  SYSTEM: 

The  base-level  AFORMS  data  base 
contains  a  master  file  of  flying  records 
for  each  individual  in  categories  listed 
above,  a  month-to-date  transaction  file 
and  a  twelve  month  history  file.  A 
centralized  file  of  selected  information 
from  each  individual’s  master  record  is 
also  maintained  at  HQ  USAF,  and  flying 
history  information  is  maintained  at 
Norton  Air  Force  Base,  CA.  In  addition 
to  automated  data  files,  this  system  uses 
manual  files  for  maintaining  historical 
data  and  important  source  documents. 
An  Individual  Flight  Record  Folder 
(FRF)  is  established  for  each  category  of 
fliers  listed  above  and  is  the  prime 
repository  for  a  computer  listing  which 
itemizes  each  individual’s  flight 
accomplishments  as  well  as  various 
source  documents  which  serve  to 
validate  information  entered  into  the 
computer  data  base  for  the  system.  Each 
Host  Operations  System  Management 
office  maintains  a  file  of  Aeronautical 
Orders  and  Military  Pay  Orders  to 
provide  source  documentation  of  flying 
pay  actions  initiated  by  the  flight 
manager.  Information  which  is 
maintained  in  the  automated  files  is 
derived  directly  from  the  AFORMS 
master  file  or  from  subsequent 
processing  of  information  entered  into 
the  master  file. 

Categories  of  information  maintained 
in  the  master  file  are:  IDENTIFICATION 
DATA  -  provides  individual  identifiers 
and  other  information  directly  related  to 
each  individual  in  the  file. 

DUTY  ASSIGNMENT  DATA  - 
Includes  information  such  as  the  major 
command  of  assignment  for  the 
individual,  the  Air  Force  Specialty  Code 
indicating  professional  duties,  the  unit, 
the  responsible  Operations  system 
manager,  base  of  assignment,  etc. 

AIRCREW  TRAINING  AND 
QUALIFICATION  DATA  -  includes 
information  such  as  flight  and  ground 
professional  flying  training 
accomplishments,  aircrew  qualification 
status,  physical  status  for  flight  duties, 
types  of  aircraft  assigned,  etc. 

UTILIZA’nON  MANAGEMENT 
DATA  -  Includes  flying  experience 
information,  professional  qualifications, 
aviation  duties  assigned,  etc. 

FLYING  PAY  ENTITLEMENT  DATA  - 
Includes  information  needed  to 


administer  the  payment  of  flying 
incentive  pay  for  each  individual. 

LOCAL  USE  DATA  •  contains 
information  used  by  major  or  local 
command  to  supplement  general  system 
information  as  needed  to  meet  unique 
unit  requirements  within  the  categories 
of  information  listed  herein. 

SYSTEM  CONTROL  DATA  -  Contains 
computer  data  used  to  automatically 
control  internal  system  functions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.  301a,  Incentive  pay:  Public 
Law  92-204  (Appropriations  Act  for 
1973),  Section  715;  Public  Law  93-570 
(Appropriations  Act  for  1974);  Public 
Law  93-294  (Aviation  Career  Incentive 
Act  of  1974;  DOD  Directive  7730.57 
(Aviation  Career  Incentive  Act  and 
Required  Annual  Report);  Air  Force 
Regulation  60-1,  Flight  Management, 
and  E.O.  9397. 

PURPOS£(S): 

The  AFORMS  provides  information 
and  automated  data  processing 
capabilities  used  to  nonage  and 
administer  Air  Force  operations  such  as 
aircrew  training  and  evaluation,  flight 
scheduling  functions,  flying  safety  and 
related  functions  needed  to  attain  and 
maintain  combat  or  mission  readiness. 
All  information  is  entered  into  the 
system  at  the  air  base  level.  This 
information  is  then  processed  for  use  by 
flying  resource  managers  at  all  levels 
through  periodic  computer  product 
reports  or  automated  systems  interfaces. 

The  specific  uses  of  information  and 
user  categories  for  this  system  are:  BASE 
LEVEL  ACTIVITIES  -  (1)  to  establish 
each  member’s  flying  pay  entitlement 
status  and  to  monitor  continuing 
entitlement  in  accordance  with  existing 
directions;  (2)  to  record  each 
individual’s  flying  activities,  both  hours 
and  specific  events,  and  provide 
indications  of  successful  attainment  of 
standards  or  deficiencies;  (3)  to 
establish  each  individual’s  Aviation 
Service  code  for  use  in  indicating  typie 
of  flying  activity  or  reason  for  inactive 
status  if  applicable;  (4)  to  determine 
each  rated  member’s  eligibility  to 
perform  operational  flying  in 
accordance  with  existing  USAF 
directives;  (5)  to  provide  an  indication 
of  each  rated  member’s  total  operational 
flying  time  in  terms  of  total  aviation 
career  duties  as  required  by  the  Aviation 
Career  Incentive  Act  of  1974;  (6)  to 
establish  ‘suspense  lists’  for  use  in 
scheduling  flying  personnel  for  flights, 
schools,  tests  and  similar  events  directly 
related  to  their  duties  as  professional 
airmen;  (7)  to  provide  each  applicable 
individual  and  manager  with  all 
aviation  career  profile  information 
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needed  to  monitor  flying  career 
development,  professional 
qualifications  and  trainii^  deficiencies; 
(8)  to  provide  information  requested  by 
Operations,  or  other  base  functions, 
which  relates  to  the  flying  duties  and 
accomplishments  of  all  perscmnel  in  the 
file;  (9)  to  provide  statistical  data  for 
management  analysis  and  review  of  all 
aspects  of  each  base’s  flying  programs, 
including  flying  safety  data  involving 
AFORMS  flying  hom/individual 
information  stored  in  the  Norton  Air 
Force  Base,  flying  safety  data  bank 
maintained  by  the  USaIp  Inspection  and 
Safety  Center. 

Cntal  BASE  USERS: 
CONSOLIDATED  BASE  PERSONNEL 
OFFICE  -  uses  information  provided  by 
this  system,  through  an  automated  data 
interface,  to  report  the  flying  status  of 
all  individuals  in  the  files;  provides 
flying  career  background  information 
used  for  assignment  actions. 

ACCOUNTING  AND  FINANCE 
OFFICE  •  uses  Military  Pay  Orders, 
prepared  by  flight  management  offices, 
to  start  and  stop  flying  incentive  pay  in 
accordance  with  McJi  individual’s 
flying  status  and  eligibility  as  reflected 
by  the  information  in  the  system;  uses 
the  files  to  perfcxm  payment  audits  to 
identify  individuals  being  paid 
improperly. 

BASE  SUPPLY  -  uses  flying  status 
information  to^ietennine  which 
individuals  are  qualified  to  draw  all 
authorized  flyii^  etmipment. 

BASE  MEDICAL  FACILITY  •  uses 
system  data  to  determine  projected 
woridoads  associated  with  sdieduled 
flight  physical  exammations. 

MAJOR  CXA4MANDS  •  use  all  system 
data  to  measure  the  eflectiveness  of 
subordinate  unit  training  programs  and 
to  check  command-wide  fl3ring 

O  TV  1  %/on  AAC 

AIR  FORCE  MANPOWER  AND 
PERSONNEL  CENTER  -  uses  AFORMS 
information  to  establidi  assignment 
objectives  and  career  development 
programs  for  USAF  military  personnel 
in  the  system. 

USAF  INSPECTION  AND  SAFETY 
CENTER  •  uses  flying  hour  data  for  each 
individual  to  establish  historical  files 
for  reconstruction  of  lost  or  damaged 
records  and  to  augment  the  Flying 
SafeW  statistical  ^ta  bank. 

HQ  USAF  -  uses  various  identification 
and  flying  data  to  establish  statistical 
data  needed  to  verify  the  effectiveness 
of  standard  procedures,  determine  the 
need  for  policy  modification,  provide  a 
timely  and  acctrrate  census  of  various 
types  of  flyers  and  provide  a  centralized 
point  for  collection  and  collation  of  data 
used  by  all  levels  of  management.  Air 
Force  Accounting  and  Finance  Center  - 


uses  AFORMS  information  to  validate 
all  flying  payments  in  the  JUMPS 
system. 

ROUTINE  USESOFWBCOROSMAHfTaMEDMTHE 
SYSTEM,  MCLUOM  CaTEGOMES  OE  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Fence’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POUCIES  ANO  PRACTICES  FOR  STORViO, 
RETRIEVING,  ACCESSING,  RETAtMNG,  AND 
0ISP08WQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  on 
computer  ma^ietic  tapes  and  on 
magnetic  disks. 

retrievabiuty: 

Retrieved  by  name  and  Social 
Seciurity  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  individuals  in  files.  Access  is 
specifically  controlled  by  the  Host 
Operations  System  Management  office. 
Records  are  stored  in  loclmd  cabinets  or 
rooms.  Computer  terminals  are  lodied 
when  not  in  use  or  kept  under 
surveillance. 

RETBVnON  AND  disposal: 

Magnetic  tape  and  hardcopy  records 
are  maintained  in  files  for  five  years 
following  removal  of  an  individual  from 
flying  status.  The  magnetic  tape  records 
are  then  destroyed  by  degaitssing  or 
overwriting  and  the  hardcopy  files 
turned  over  to  the  individual.  Personnel 
leaving  military  service  are  provided 
their  hardcopy  files  and  all  disk  and 
tape  records  are  routinely  erased  except 
for  historical  records  files  maintained  by 
AFISC.  For  deceased  personnel,  disk 
and  tape  records  are  routinely  erased 
and  hardcopy  folders  are  provided  to 
the  survivors  as  part  of  the  individual’s 
personal  effects. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Plans  and 
Operations,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330-5054. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  StafC/Plans  and 
Operations,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330-5054 
or  to  the  commander  of  the  unit  of 
assignment.  Official  mailing  addresses 


are  published  es  an  appendix  to  the 
agent’s  compilation  of  systems  of 
recoras  notices. 

Include  name  end  Social  Security 
Number.  Make  base  level  inquiries  to  or 
visit  base  flight  manager. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Operations  Deputy  Chief  of  Staff/Plans 
and  Operations,  Headquarters  United 
States  Air  Force.  Washington,  DC 
20330-5054  or  to  the  commander  of  the 
unit  of  assignment.  Oflicial  mailing 
addresses  are  published  as  an  appendix 
to  the  agency’s  compilation  of  systems 
of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determination; 
are  published  in  Air  Force  Regulation 
12-35;  32  CTR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Information  obtained  from 
individuals,  aircrew  managers, 
automated  system  interfaces  and  from 
source  documents  such  as  reports. 

EXEMPTIONS  CtJUMEO  FOR  THE  SYSTEM: 

None. 

F060  AF  B 
SYSTEM  name: 

Contractor  Flight  Operations. 

SYSTEM  LOCATION: 

All  Air  Force  activities  that  approve 
contractor  aircraft  flight  and  ground 
operations  procedures  or  utilize 
contractor  personnel  who  operate 
aircraft  for  the  government. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM: 

All  contractor  personnel  who  operate 
aircraft  for  the  Air  Force,  for  which  the 
government  assumes  some  risk  of  loss  or 
damage.  It  covers  both  flight  crew 
memW  and  non-crew  member 
persminel  designated  by  a  contractor  to 
conduct  flights,  perform  functions  while 
the  aircraft  is  in  flight,  or  perform 
ground  operations  in  support  of  such 
flights. 

CATEGORIES  OF  RECORDS  IN  T>E  SYSTEM: 

Name;  Social  Security  Number;  home 
address  and  telephone  number;  date  of 
birth;  security  clearance  data;  education; 
military  service  data;  flight 
qualification,  proficiency,  training,  and 
experience  records;  standardization  and 
evaluation  data;  safety  and  mishap 
records;  medical  and  physiological  data; 
and,  similar  data. 
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AimKMMTY  FOR  MAUinCNANCE  Of  THE  ftVSTEM: 

10  U.S.C  6013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  AFR  55-22, 
Contractor’s  Flight  Operations;  and  E.O. 
9397. 

PURPOSE(^ 

Used  to  monitor  and  manage 
individual  contractor  flight  and  ground 
personnel  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOma  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  pid>lidied 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSHl, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEMS: 

STORAGE: 

Maintained  in  file  folders,  notebooks, 
in  computers  and  on  computer  output 
products. 

RETRIEVABILITY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUAMIS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computOT  systwn  software. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  the  system 
until  contract  termination,  at  which 
time  they  will  be  destroyed  when  no 
longer  needed.  Records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Headquarters,  Air  Force  Systems 
Command/TEO,  Andrews  AFB,  DC 
20334-5000. 

NOTIFICATION  PROCEDURE; 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Headquarters,  Air  Force  Systems 
Command/TEO,  Andrews  AFB,  DC 
20334-5000  or  to  the  system  location 
where  the  flight  certification  is 
recorded.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices.  For  personal  visits,  the 


individual  may  be  asked  to  show  a  valid 
identification  card  or  a  driver’s  Ucense 
as  proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Lodividuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Headquarters,  Air  Force  Systems 
Command/TEO,  Andrews  AFB,  DC 
20334-5000  or  to  the  system  location 
where  the  flight  ceitificatian  is 
recorded.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  ^sterns 
notices.  For  personal  visits,  the 
individual  may  be  asked  to  show  a  valid 
identification  card  or  a  driver's  license 
as  proof  of  identity. 

CONTESTWO  RECORDS  PROCEDURES: 

Hie  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  drtenninatioDS 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  or  from  training,  evaluation, 
and  examination  records. 

EXEMPTIONS  ClAIMEO  FOR  THE  SYSTEM: 

None. 

F060  ANG  A 
SYSTEM  NAME: 

Progress  Report,  Undergraduate  Pilot 
Training. 

SYSTEM  LOCATION: 

Office  of  Director,  Air  National  Guard, 
Washington,  DC  20330. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  National  Guard  Undergraduate 
Pilot  Trainees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
Evaluation  of  pilot  training  progress. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  275,  Personnel  records. 

PURPOSE(S): 

Used  at  National  Guard  Bureau  level 
to  determine  individual  capability  to 
perform  safely  in  home  imit  weapons 
systems. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginiiing  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORINO. 
RETRIEVINa,  ACCES3INQ,  RETAMMO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  stored  in  safes. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
graduation  or  elimination  from  training, 
ffien  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macer^ing.  or 
burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director  of  Air  National  Guard, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Air  National  Guard, 
Headquarters  United  States  Air  Force. 
Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Ehrectm  of  Air 
National  Guard,  Headquarters  United 
States  Air  Force,  Washington,  DC  20330. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fr'om  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  UPT 
Flying  Training  DCO. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F066  AF  A 
SYSTEM  name: 

Maintenance  Management 
Information  and  Control  System 
(MMICS). 

SYSTEM  LOCATION: 

At  all  Air  Force  bases  that  utilize 
Maintenance  Management  Information 
and  Control  System.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 
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CATEOOfUES  Of  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  assigned  to  organizations 
involved  in  the  maintenance  of  aircraft 
missiles,  communications  electronics 
and  associated  equipment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Maintenance  personnel  records  and 
on-the-job  training. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  Air  Force  Regulation  66-1, 
Maintenance  Management  Policy  and 
66-5,  Production  (Rented  Maintenance 
Organization. 

PURPOSE(S): 

Used  to  establish  and  maintain  data 
and  on-the-job  training  records 
pertaining  to  a  specific  individual 
assigned  to  a  maintenance  organization. 
Used  by  work  center  supervisors 
maintenance  training  and 
administrative  personnel  and  other 
members  of  the  chief  of  maintenance 
staff  to  maintain  basic  data  relating  to  an 
individual  and  to  monitor  the  overall 
manning  status  of  an  organization. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  disks  or  tapes. 

RETRIEVABILITY: 

Retrieved  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  controlled  by 
computer  system  software. 

RETENTION  AND  DISPOSAL: 

Maintained  until  purpose  has  been 
served  or  for  1  month  whichever  is 
sooner  then  destroyed  by  tearing  into 
pieces,  pulping,  burning,  shredding,  or 
macerating. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Non-commissioned  officer  in  charge 
of  the  maintenance  documentation  or 
files  maintenance  section  at  each  unit 
utilizing  MMICS.  Official  mailing 
addresses  are  published  as  an  appendix 


to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Non-commissioned  officer  in  charge  of 
the  maintenance  documentation  or  files 
maintenance  section  at  each  unit 
utilizing  MMICS.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Non¬ 
commissioned  officer  in  charge  of  the 
maintenance  documentation  or  files 
maintenance  section  at  each  unit 
utilizing  MMICS.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces  and  source  documents 
such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F067  AF  A 
SYSTEM  NAME: 

Government  Furnishings  Issue 
Record. 

SYSTEM  location: 

Housing  Supply  Offices  at  all  Air 
Force  installation  which  issue 
furnishings.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  military  and  DOD 
civilians  to  whom  government 
furnishings  are  issued. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

PCS  orders,  rental  agreement,  receipt 
for  furnishings. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9832,  Property 
accountability:  Regulations. 


PURPOSE(S): 

To  maintain  authority  for  issue  and 
accountability  of  Government 
furnishings. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  stored  in  vertical  file 
folders,  and  computer  and  computer 
output  products. 

RETRIEVABILITY: 

Retrieved  by  name  in  manual  file 
systems.  Retrieved  by  Social  Security 
Number  in  computer  storage. 

SAFEGUARDS: 

Stored  in  file  cabinets  in  locked 
rooms.  Records  are  accessed  by 
custodian  of  the  record  system  and  by 
persons  responsible  for  servicing  the 
record  system  in  performance  of  their 
official  duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  file  until  furnishings  are 
returned  and  then  destroyed  or  returned 
to  the  individual. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Logistics, 
headquarters  of  each  major  command 
which  issues  furnishing  or  Chief  of 
Housing  Supply  Office  at  issuing  base. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff/Logistics, 
headquarters  of  each  major  command 
which  issues  furnishing  or  Chief  of 
Housing  Supply  Office  at  issuing  base. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Stafi/Logistics,  headquarters  of  each 
major  command  which  issues 
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furnishing  or  Chief  of  Housing  Supply 
Office  at  issuing  base.  Official  mailing 
addresses  are  puUished  as  an  appendix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

CONTESTING  RECORD  FROCEOtWES: 

Tlie  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  R^ulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  individual. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F067  AF  B 
SYSTEM  name: 

Base  Service  Store/Tool  Issue  Center 
Access. 

SYSTEM  LOCATION: 

Retail  Sales  Section  at  Air  Force 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
agency’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  reserve  military  and 
civilian  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Identification  data  on  individuals 
authorized  access  to  purchase  Base 
Service  Store/Tool  Issue  items. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9832;  Property 
Accountability  Regulations;  and  E.O. 
9397. 

PURPOSE(S): 

Control  access  to  Base  Supply’s  Base 
Service  Store  and  Tool  Issue  Center 
Units  at  each  Air  Force  installation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCES»NG,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintain  on  computer  and  computer 
output  products,  and  in  paper  form. 

RETRIEVAWLITY: 

Access  is  by  Social  Security  Number 
for  military  members.  Access  is  by 
Social  Security  Number  or  civilian 
identification  card  number  for  civilian 
employees  and  foreign  nationals. 


SAFEGUARDS: 

Access  to  the  records  is  contrcdled  by 
compute  system  software  imd  is  limited 
to  individuals  responsible  for  servicing 
the  system. 

RETENTION  AMD  DISPOSAL: 

Retained  until  superseded  or  canceled 
by  individual’s  coounander. 

SYSTEM  MANAGERfS)  AMD  ADDRESS: 

Deputy  Chief  of  Staff/Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330-5130. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  inquiries  to  or  visit  the  Deputy 
Chief  of  Staff/Logistics  and  Engineering, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330-5130. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Deputy  Chief  of  Staff/Logistics  and 
Engineering,  Headquarters  United  Slates 
Air  Force,  Washington,  DC  20330-5130. 

CONTESTMC  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCX  CATEGOflCS: 

Information  obtained  from  the 
individual  or  from  the  individual’s 
commander. 

EXEMnriONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F067  AF  LE  A 
SYSTEM  name: 

Personal  Clothing  and  Equipment 
Record. 

SYSTEM  LOCATION: 

Individual  Equipment  Units  at  Air 
Force  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  agency’s  compilation  of  systems 
of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  reserve  military  and 
civilian  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Expendable  and  non-expendable 
individual  personal  clothing  and 
equipment  records. 


AUTHORITY  FOR  MAMfTEMANCE  OF  THE  SYSTEM: 

10  U.S.C.  9832;  Property 
Accountdtiility  Regulations;  and  E.O. 
9397. 

PURPOSE(S): 

Accoimting  for  authorized  clothing 
and  equipment  issued  to  members  and 
employees.  Periodically  reviewed  by 
supply  personnel  and  certified  by  the 
individual. 

ROUTINE  USES  OF  RECORDS  MAINTAiNEO  IN  THE 
SYSTEM,  mCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  publiriied 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  system. 

POLICIES  AND  PRACTKXS  FOR  STORINO, 
RETRIEVING,  ACCESSBIQ,  RETASBNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Recorded  electronically  in  a 
microcomputer.  Maintained  as  paper 
records  and  stored  in  vertical  file 
folders. 

retrievabiuty: 

Access  is  by  Social  Security  Number 
for  military  members.  Access  is  by 
Social  Security  Number  or  civilian 
identification  card  number  for  civilian 
employees  and  foreign  nationals. 
Retrieved  by  last  name,  first  initial,  and 
last  four  digits  of  Social  Security 
Number. 

SAFEGUARDS: 

Access  to  the  microcomputer  records 
for  the  purpose  of  making  adds, 
changes,  or  deletions  will  be  controlled 
using  passwords  assigned  to  individuals 
assigned  to  the  Individual  Equipment 
Unit.  Paper  records  will  be  stored  in  file 
cabinets  in  locked  rooms.  Records  are 
accessed  by  person(s)  responsible  for 
servicing  the  records  system  in 
performance  of  their  official  duties. 

RETENTION  AND  DSPOSAL: 

Microcomputer  records  will  be 
programmatically  deleted  180  days  after 
an  individual  has  returned  accountable 
items  to  the  Individual  Equipment  unit. 
Paper  records  will  be  retain^  in  office 
files  until  supierseded,  obsolete,  no 
longer  needed  for  ref^'ence,  or  on 
inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

When  the  individum  is  discharged, 
the  signed  copy  of  the  record  is 
forwarded  to  the  Consolidated  Base 
Personnel  Office  for  disposition.  The 
originals  are  retained  by  the  Individual 
Equipment  Unit  and  destroyed  after  the 
tum-in  of  all  equipment  by  the  ' 
individuaL  Records  are  then  destroyed 
by  tearing  into  pieces,  shredding, 
macerating,  pulping  or  bvuning. 
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SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force,  Washin^on,  DC  20330-5130. 

NOnnCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  inquiries  to  or  visit  the  Deputy 
Chief  of  StaO/Logistics  and  Engineering, 
Headquarters  United  States  Air  Force, 
Washington,  E)C  20330-5130. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Deputy  Chief  of  Staff/Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330-5130. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

F067  AFSC  A 
SYSTEM  name: 

Equipment  Maintenance  Management 
Program  (EMMP). 

SYSTEM  LOCATION: 

Aeronautical  Systems  Division, 
Computer  Center,  Wright-Patterson  Air 
Force  Base,  OH. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  personnel  in 
Aeronautical  Systems  Ehvision,  Air 
Force  Avionics  Laboratory,  Air  Force 
Flight  Dynamics  Laboratory,  Air  Force 
Aero  Propulsion  Laboratory,  Air  Force 
Materials  Laboratory,  Air  Force  Human 
Resources  Laboratory  and  Aerospace 
Medical  Research  Laboratory  at  Wright- 
Patterson  Air  Force  Base,  having 
custody  of  high  value  precision  ' 
measurement  equipment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Equipment  maintenance  management 
data  on  equipment  signed  out  to 
individuals  by  equipment  item  number, 
model  number,  date  checked  out,  office 
symbol,  calibration  due  date,  user  Social 
Security  Number  and  name. 


AUTHORITY  FOR  MAINTENANCE  OF  TIS  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by. 

PURPOSE{S): 

Maintain  maintenance  and 
management  control  of  high  value 
equipment  including  issuance,  security 
and  storage,  and  recalibration. 

ROUnNE  USES  OF  RECORDS  MAiNTAINED  IN  THE 
SYSTEM,  mCLUOWG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  Al«>  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  computer  and 
computer  output  products. 

RETRIEVABILnY: 

Records  may  be  retrieved  by 
custodian  name  and  Social  Security 
Number  or  by  equipment  ID  number 
and  manufacturer. 

safeguards: 

Computer  records  are  maintained 
under  systems  software  with  password 
control.  Printouts  are  kept  in  locked 
cabinets  and  desks.  Offices  and 
buildings  are  locked  after  duty  hours. 

RETENTION  AND  DISPOSAL: 

Printouts  are  kept  up  to  a  two  weeks 
maximmn  and  then  destroyed  by  tearing 
into  pieces. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Air  Force  Wright  Aeronautical 
Laboratory,  Logistics  Office,  Assistant 
for  Operations,  Wright-Patterson  Air 
Force  Base,  OH  45433. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Air  Force  Wright  Aeronautical 
Laboratory,  Logistics  Office,  Assistant 
for  Operations,  Wright-Patterson  Air 
Force  Base,  OH  45433. 

Requesting  individuals  will  be 
required  to  supply  full  name  and  office 
symbol  or  name  of  immediate 
supervisor  for  telephone  requests;  full 
name,  driver’s  license  or  base  ID  card 
for  personal  visits. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Force  Wright 


Aeronautical  Laboratory,  Logistics 
Office,  Assistant  for  Operations,  Wright- 
Patterson  Air  Force  Base,  OH  45433. 

Requesting  individuals  will  be 
required  to  supply  full  name  and  office 
symbol  or  name  of  immediate 
supervisor  for  telephone  requests;  full 
name,  driver’s  license  or  base  ID  card 
for  personal  visits. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES:  ' 

Individuals  and  automated  systems 
interface. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F070  AF  AFO  A 
SYSTEM  NAME: 

Accounts  Payable  Records. 

SYSTEM  LOCATION: 

At  Accounting  and  Finance  Offices  at 
Air  Force  bases.  Air  National  Guard 
activities.  Air  Force  Reserve  units,  and 
Air  Force  components.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices.  Some 
records  are  stored  at  the  Denver  Federal 
Archives  and  Record  Center,  Building 
48,  Denver  Federal  Center,  Denver,  CO 
80225. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  monies  owing 
to  them  by  the  Air  Force  or  who  have 
performed  an  official  function  resulting 
in  a  valid  debt  payable  by  the  Air  Force 
to  a  third  party.  Such  individuals 
include  contractors,  military  and 
civilian  personnel  and  their  dependents, 
assignees,  trustees,  guardians,  survivors, 
claimants  having  tort  or  compensation 
claims  against  the  Air  Force  for  personal 
injuries  or  property  damage. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Include,  but  are  not  limited  to, 
contracts;  purchase  orders;  temporary 
duty  and  permanent  change  of  station 
orders;  transportation  requests; 
government  bills  of  lading;  tort  claims; 
compensation  claims;  correspondence 
with  creditors;  dependents  of  military 
personnel  and  civilian  employees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  66c,  Receipts,  retention  and 
disbursement  of  public  frinds;  82e, 
Travel  and  transportation  allowances: 
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Dependents;  Baggage  and  household 
effects;  492,  Disbursing  officers;  37 
U.S.C.  404,  Travel  and  transportation 
allowances;  General;  406,  Disbxirsing 
officers. 

PURPOSE(S): 

Records  are  used  to  support  payments 
to  creditors  who  may  include  military 
personnel  and  civilian  employees,  their 
dependents,  survivors,  guardians  and 
trustees,  contractors,  vendors,  claimants 
in  tort  and  compensation  claims  and 
assignees. 

ROUUNE  USES  OF  RECORDS  MAINTAINEO  IN 
SYSTEM,  INCLUOma  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system.  When 
authorized,  records  may  be  disclosed  to 
creditors,  dependents,  claimants. 

Internal  Revenue  Service  (for  tax 
purposes,  including  assessments,  levy 
action,  employer/employee  Social 
Security  taxes),  Social  Security 
Administration  and  Department  of 
Veterans  Affairs  (for  verification  of 
claims  and  eligibility  for  benefits 
administered  %  sucdi  agencies),  and 
state  and  local  authorities  (for  matters 
pertaining  to  taxation,  welfare,  and 
criminal  and  civil  litigation  within  the 
jurisdiction  of  such  authorities). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  visible  file 
binders/cabinets,  card  files,  computer 
and  computer  output  products, 
magnetic  cards,  and  microform. 

retrievability: 

Retrieved  by  name  or  Social  Security 
Number. 

safeguards: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  locked  cabinets  or  rooms, 
protected  by  guards  and  controlled  by 
personnel  screening  and  by  visitor 
registers. 

RETENTION  AND  DISPOSAL: 

Retention  periods  of  various  types  of 
documents  vary  fiom  one  month  to 
permanent.  Some  records  are  destroyed 
by  the  Base  Accounting  and  Finance 
Offices  at  base  level  by  tearing, 
shredding,  pulping,  macerating,  or 
burning;  others  are  retired  to  the  Denver 


Federal  Archives  and  Record  Center  and 
destroyed  after  varying  retention 
periods  by  sale  to  ^vage  paper 
companies  for  shredding. 

SYSTEM  MANA0EA(S)  AND  ADDRESS: 

Director  Accounting  and  Finance 
United  States  Air  Force  (USAF). 
Accounting  and  Finance  Officers  at  Air 
Force  installations. 

NormcATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver.  CO  80279. 
Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system 
may  be  obtained  fixim  managers  at  the 
applicable  Air  Force  component. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Seoirity  Niunber, 
service  number,  military  status,  duty 
station  or  place  of  employment,  or  other 
information  verifiable  firom  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279.  Information 
pertaining  to  geographically  dispersed 
elements  of  the  record  system  may  be 
obtained  from  documentation  managers 
at  the  applicable  Air  Force  component. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
service  number,  military  status,  duty 
station  or  place  of  employment,  or  other 
information  verifiable  from  the  record 
itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Sources  include,  but  are  not  limited 
to,  information  obtained  fi-om 
automated  system  interfaces, 
corporations  and  from  source 
documents  such  as  reports,  contractors, 
vendors,  claimants,  trustees,  assignees. 
Air  Force  and  other  Department  of 


Defense  components,  carriers.  General 
Accoimting  Office.  Comptroller  General, 
and  Department  of  Veterans  Affairs. 

EXEMPTIONS  CLAMIEO  FOR  THE  SYSTEM: 

None. 

F075  AA  A 
SYSTEM  name: 

Office,  Secretary  of  Air  Force  Travel 
Files. 

SYSTEM  location: 

Office  of  the  Secretary  of  the  Air 
Force.  Washington,  DC  20330. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Military,  civilian,  statutory. 
Congressional  and  others  sponsored  by 
Secretaries  of  Air  Force  an^or  Defense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Travel  orders  and  transportation 
authorizations,  paying  agent  orders, 
passport  information,  and  travel 
vouchers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  provide  reference  in  response  to 
individual  and/or  offices  requests  for 
actual  purposes  of  travel,  costs  and 
records  us^  for  future  planning.  Copies 
of  orders  on  file  in  Director  of 
Administration,  Headquarters  U.  S.  Air 
Force,  Washington,  DC  20330,  for  record 
of  authentication,  ^pies  of  paying 
agent  orders  on  file  Director  of 
Administration.  Headquarters  U.S.  Air 
Force  Washington,  DC  20330  for  record 
of  payments.  Travel  on  file  at  U.S.  Air 
Force  Accoimting  and  Finance  Center, 
Denver.  CO  record  of  Air  Force 
expenses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSW, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders/note  boolcs/ 
hinders/card  files. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
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system  in  perfonnance  of  their  ofBdal 
duties.  Records  are  stored  In  kicked 
cabinets  or  rooms.  Access  controlled  by 
assistant  manager  and  restricted  to 
authorized  personnel. 

RE'lNnON  AND  OtSPOSAL: 

Records  on  currently  assigned 
personnel  are  retained  in  office  files 
until  superseded,  obsolete,  no  longer 
needed  for  refarence,  m  on  inactivatian, 
then  destroyed.  Transportation 
authorization  and  Invitational  orders  are 
retained  in  office  files  for  one  year  after 
annual  cut-off  then  destroyed.  Paying 
agent  orders  are  retained  in  crffice  files 
for  two  years  after  annual  cut-off,  then 
destroyed.  Records  contained  in  this 
system  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating. 

nr  burning. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  the  Pentagon. 
Washington,  DC  20330. 

NormcATKM  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquMes  to  or  visit  the 
Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  the  Pentagon, 
Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

faidividiMls  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  diould 
address  written  inquiries  to  or  visit  the 
Administraftive  Assistant  to  the 
Secretary  of  die  Air  Force,  the  Pentagon, 
Washington.  DC  20330. 

COMTESRNR  RECORD  PROCaMRES: 

The  Air  Force  rules  for  accessing 
records,  and  for  fxmtesting  contents  and  ■ 
appealing  initial  agency  determinatioiis 
are  publi^ed  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

Air  Force  channels  from  agencies  and 
individuals  requesting  Air  Force  travel. 

EXEMPnONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F075  AF  DP  A 
SYSTEM  NAME: 

Application  for  Early  Return  of 
Dependents. 

SYSTEM  LOCATION: 

All  overseas  host  base  Coitral  Base 
Personnel  Office  (CBPO)  outbound 
assignments  sections  (DPMU).  Official 
mailing  addresses  are  published  as  an 


appendix  to  the  Air  Force's  compilation 
of  systems  of  records. 

CATEQORCS  OP  MOPHDMAtSCOlVEnED  MV  THE 

system: 

Command  sponsored  dependents  of 
military  personnel  assigned  overseas. 

CATEOORKS  OP  RECORDS  IM  THE  STSMII. 

Members  name,  grade.  Social  Security 
Number,  initial  date  of  sponsor  entry 
into  overseas  theater,  date  of  separation, 
date  of  rotation  ff)EROS);  names, 
relationships,  sexes,  dates  of  birffi, 
passport,  numbers,  and  addresses  of 
dependents. 

AUTNORRY  FOR  MMNTENANCE  OF  THE  STSTBS: 

37  U.S.C  401,  Chapter  7  and  E.a 
9397. 

PURPOSEfS): 

Used  by  the  Unit  Commander.  CBPO 
personnel,  and  the  approval  authority  to 
approve/disapprove  requests  for  early 
return  of  dependents.  Under  the 
provisions  of  Air  Force  Regulation  75- 
8,  Vol  n,  member  or  spouse  may  request 
early  return  of  depenoents  to  their 
country  of  origin  if  desired,  prior  to  the 
time  PC^  orders  are  required.  If  member 
declines  to  initiate  request  for  early 
return  of  dependents,  the  spouse  may 
request  early  return  ior  self  but  not  iw 
minor  Chilean.  Document^mi  must  be 
provided  by  the  applicant  to 
substantiate  the  existwiGe  of  a  shuatkm 
which  remiired  dependmits  to  be 
returned  Qoint  Fedwal  Travel 
Regulation  (JFTRl  U5240,  Dl-De,  Items 
a-hl. 

ROURNE  USES  OF  RECORDS  MAINTARIEO  M  THE 
SYSTEM,  MCLUDWM  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

The  ‘Blmket  Routiiie  Uses'  that 
appear  at  ffie  beginning  oi  the  Air 
Force’s  compilation  of  systems  of 
records  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  SrORMQ, 
RETRIEVING.  ACCESSINQ,  RETAINmO,  ANO 
DBPOSPIO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
RETRIEVABILITY: 

Retrieved  alphabetically  by  name. 
SAFEGUARDS: 

Records  are  stored  in  locked  cabinets, 
rooms,  or  buildings.  Records  are 
accessed  by  the  custodian  and 
personnel  responsible  for  servicing  the 
record  system  in  performance  of  t^ir 
official  duties.  Access  is  controlled  by 
the  system  manager  and  restricted  to 
authorized  personnel. 

RETENTION  AND  disposal: 

Early  return  of  dependents  case  files 
are  retained  in  office  files  for  one  year 


after  the  annual  cutoff,  then  destroyed. 
These  records  me  destroyed  by  one  of 
the  following  means:  Tearing  into 
pieces,  shredding,  pulping  or  burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief,  Personnel  Utilization  (IK^4U). 
host  bam  CBPO.  Official  mailing 
addresses  are  published  as  an  appmidix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

NOnFICATMM  PR0C8MRE: 

Individuals  se^ng  to  detnmine 
whether  this  systmn  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
Chief,  Personnel  Utilization  (DPMU), 
host  base  CBPO.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  m 
systems  of  records.  Full  name  and 
Social  Security  Number  of  sponsor  are 
required  for  inquiries. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  y^t  the  CSiief, 
Personnel  Utilization  (DPMU),  host  base 
CBPO.  Official  mailing  addresms  are 
published  as  an  appendix  to  the  Air 
Force's  compilation  of  systems  of 
records. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  determinations  are 
published  in  Air  Force  Regulation  12- 
35;  32  CFR  part  806b;  or  may  be 
obtained  frim  the  systmn  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  ditained  from 
individuals  requesting  early  return  of 
dependents,  personnm,  legal,  chaplain, 
or  other  agencies  providing  pertinent 
information  for  the  case  file. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F075  AF  LE  A 
SYSTEM  NAME: 

Household  Goods  Nontemporary 
Storage  System  (NOTEMPS). 

SYSTEM  location: 

At  all  Air  Fmce  bases  having  personal 
property  responsibility.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVKIUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  retired  military 
personnel  or  their  dependents,  and 
civilian  employees. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10419 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  storage,  travel  orders, 
substantiating  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133,  Secretary  of  Defense: 
Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  by  base  level  traffic  management 
offices  (AFO)  and  local  commercial 
contractors  in  managing,  controlling  and 
payment  of  contractors  for  services 
rendered  for  storage  services. 

Information  used  by  TMO  to  maintain, 
identify  lots,  determine  excess  cost  and 
perform  payment  actions  for  storage 
accounts.  AFO  will  use  information  to 
process  invoices  for  payment. 

Contractors  will  use  data  to  verify  and 
certify  invoices  for  payment  for  services 
rendered  against  individual  storage  lots. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCUMNNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTXIES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  card  files, 
or  computer  and  computer  output 
products. 

RETRIEVABIUTY: 

Retrieved  by  name  and/or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
controlled  by  personnel  screening. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  for  6  months  to  3 
years,  depending  on  type,  and  destroyed 
by  tearing,  shredding,  pulping, 
macerating  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff,  Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force,  Washin^on,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff,  Logistics  and 


Engineering,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330.  Base 
traffic  management  offices  have 
individual  record.  Visitors  must  provide 
name,  grade.  Social  Security  Number 
and  identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
St^.  Logistics  and  Engineering, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  ihanager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  individuals, 
applications  for  storage  of  household 
goods,  travel  orders,  and  substantiating 
documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F07S  AF  LE  B 
SYSTEM  NAME: 

Personal  Property  Movement  Records. 

SYSTEM  LOCATION: 

Traffic  Management  Office  or  Air 
Force  controlled  Joint  Personal  Property 
Shipping  Offices  at  Air  Force  Activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  shipped  personal 
property  through  an  Air  Force 
controlled  activity. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Application,  orders,  inventory, 
Government  Bill  of  Lading,  shipping 
documents,  Certificates  of  Approval  or 
Disapproval,  Power  of  Attorney,  carrier 
and/or  contractor  documentation. 
Inspection  Report,  and  Counseling 
Checklist. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Traffic  Management  Officer  uses  these 
record  to  determine  shipment  eligibility 
and  lawful  entitlements,  and  as  a  basis 
for  expenditure  of  public  funds  and 
contracts  with  commercial  carriers. 


ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  mCLUONM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORSM, 
RETRIEVINa,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 

safeguards: 

Records  are  stored  in  locked  cabinets 
or  rooms  and  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  three  years 
after  annual  cutoffi  transferred  to 
Regional  Federal  Records  Center  for 
indefinite  retention. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff,  Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff,  Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force,  Washin^on,  DC  20330. 

Include  individual’s  name,  service. 
Social  Security  Number,  type  of 
shipment,  origin,  destination,  and  the 
date  of  application.  Any  means  of 
positive  identification  is  acceptable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff,  Logistics  and  Engineering, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial^agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Government  Inspector’s  Quality 
Control  Report.  Information  also 
obtained  from  the  individual. 
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EXEiemONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

F07S  U8AFE  A 
SYSTEM  NAME: 

Customs  CcHitrol  Records. 

SYSTEM  location: 

Customs  Control  Office  of  the 
Transportation  Branch,  7206  Air  Base 
Group/LGTTG,  APO  AE  09223.  Selected 
sub-elements  are  at  the  Investigation 
Section  of  the  Security  Police  Division, 
7206  ABG/SPI,  APO  AE  09223,  and  the 
Judge  Advocate  Office,  7206  ABG/JA, 
APO  -AE  09223. 

CATEGORIES  OF  INOIVUXJALS  COVERED  BY  TtlE 
SYSTEM: 

Posonnel  assigned  to  duty  in  Greece 
qualifying  for  tax-free  privileges  under 
Article  I  of  the  North  Atlantic  Treaty 
Organization  Status  of  Forces 
Agreement. 

CATEGORIES  OF  RECORDS  m  THE  system: 

Certificates  of  understanding  and 
accountability;  purchase  reco^; 
importation  documents;  vehicle 
registration  and  duty-free  customs 
certificates;  customs  control  card  roster; 
Greek  customs  tax  receipts;  copies  of 
military  orders;  certificates  of 
dependency;  currency  conversion 
records;  miUtary  and  Greek  police 
reports  concerning  theft,  loss  or 
destruction  of  personal  property; 
records  of  imports  and  exports  via 
postal  systems;  personal  fnoperty 
inventories  for  incoming  and  outgoing 
shipments  of  household  goods;  and 
reports  of  investigation  concerning 
possible  or  actual  customs  violations. 

AUTNORITV  FOR  MAEfTENANCE  OF  THE  system: 

North  Atlantic  Treaty  Organizatian 
Status  of  Forces  Agreement  and  10 
U.S.C.  8013,  Secretary  of  the  Air  Force: 
Powers  and  duties;  delegation  hy. 

PURPOSEfS): 

This  system  of  records  is  used  to 
control  the  tax-firee  acquisition  of 
personal  property  by  U.S.  Forces 
entered  into  Greece  in  tax  and  duty 
exempt  status  under  the  provisions  of 
the  NATO  Status  of  Forces  Agreement. 
This  agreement,  and  others  which 
supplement  it,  require  the  U.S.  to  limit 
the  tax-free  import  and  use  of  items 
required  by  the  U.S.  Forces  to  only 
those  members  with  bona*fide 
entitlements  and  to  assist  the  Greek 
government  in  collecting  evidence  and 
securing  payment  of  any  applicable 
taxes.  Users  of  the  information  in  the 
customs  control  system  indude  U.S.  Air 
Force,  Navy.  Army,  and  State 
Department  tran^Mutation  and  customs 


activities  who  compile  and  maintain  the 
records;  military  security,  investigative, 
and  law  enfoicement  activities  who 
screen  records  to  collect  evidence  where 
possible  wrongdoing  is  indicated; 
military  justice  officials  who  review 
evidence  and  advise  commanders  on 
possible  legal  acticms;  and  Air  Fotco 
Accounting  and  Finance  Offices  to 
control  le^  convwsian  of  U.S.  and  host 
nation  currency  and  to  report  excess 
profit  from  togal  soles  of  property  to 
Internal  Revenue  Searvioe  where 
appn^riate.  The  system  is  used  to 
document  property  imported  tax-free 
into  Greece  and  any  purchases  made  by 
individuals  in  the  military  tax-free  sales 
outlets.  The  infrirmation  is  used  to 
prove  compliance  by  the  U.S.  Forces 
with  U.S.  treaty  obligatians  and  to 
identify  and  correct  bladc-marketeering 
or  other  unauthorized  activities  which 
evade  Greric  customs. 

ROUTINE  USES  OF  RECORDS  MAIKTAMEO  M  THE 
SYSTEM,  mCLUOMO  CATEGORKS  OF  l»ER8  AND 
THE  PURPOSES  OF  SUCH  UKS: 

The  *Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  syst«ns  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSMO,  KTAUeNO,  AND 
DtSPOSMO  OF  RECORDS  m  THE  SYSTEM: 

STORAGE: 

Stored  in  file  folders. 

l«TRIEVA8ILnrY: 

Files  are  maintained  in  numerical 
sequence  using  a  locally  establidied 
inffividual  customs  control  number 
given  upcm  application  to  each  mendier 
entitled  to  tax-free  privileges  in  Greece. 
The  customs  control  number  is  cross- 
referenced  to  the  member’s  name.  Social 
Security  Number,  permanent 
reassignment  date,  and  employer. 
Dependents  of  entitled  members  are 
listed  under  their  sponsor’s  customs 
control  number  and  record  file.  An 
electronic  data  processing  card  file  is 
used  in  the  U.S.  Air  Force  Customs 
Control  Office  to  correlate  customs 
control  number,  name,  unit  of 
assignment,  and  expiration  date  of 
privileges. 

SAFEOUARDS: 

Records  are  safeguarded  in  locked  file 
cabinets,  locked  rooms,  and  locked 
buildings.  Records  may  be  reviewed 
only  by  the  person  to  whom  they  apply 
or  competent  investigative  authority 
based  on  a  verified  need  to  know. 

RETENTION  AND  disposal: 

ReoNrds  are  maintained  in  active  use 
until  the  mranbers  dear  their  accounts 
in  preparatkxi  for  departure  from 


Greece.  The  records  are  then  removed  to 
an  inactive  file  within  the  U.S.  Air 
Force  Customs  Control  Office  for  one 
additional  year  and  then  transferred  to 
a  records  staging  area  for  two  more 
years.  Three  years  after  doseout,  files 
are  destroyed  by  shredding,  buzxiing, 
pulping,  or  macerating. 

SYSTEM  MANAOER(S}  AND  ADDRESS: 

Chief  of  Transportation,  7206  Air  Base 
Group,  APO  AE  09223. 

NOTIFICATION  procedure;  " 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Transportation,  7206  Air  Base 
Ooup,  APO  A£  09223. 

Requesters  must  apply  either 
personally  or  in  writing  providing  their 
full  name  (and  name  of  sponsor  if  in 
dependent  status  when  the  record  was 
created),  unit  of  assi^ment  while  in 
Greece,  and  period  of  stay  in  Greece. 
Requesters  may  visit  the  Customs 
Control  Office  of  the  Chief  of 
Transportatifm.  7206  Air  Base  Ooup. 
Hellenikon  Air  Base,  Greece,  to  review 
their  personal  customs  records  or  seek 
information.  Requesters  must  present 
identification  cards  issued  by  U.S. 

Forces  in  Greece  to  gain  access  to  their 
personal  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Transportation,  7206  Air  Base  Group, 
APO  AE  09223  or  the  customs  liaison 
clerks  in  the  Customs  Control  Section  of 
the  Office  of  Chi^  of  TransportaticMi, 
7206  ABG/LGT,  APO  AE  09223. 

CONTESIWG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individually  prepared  applications  for 
duty-fioe  entry  of  private  property  and 
automobiles;  individually  prepared 
applications  for  customs  cont^  ouds; 
certificates  of  understanding  and 
liability;  bills  of  sale;  Army  and  Air 
Force  Exchange  Service  purchase 
records;  Air  Force  Commissary  Service 
purchase  records;  Air  Force  Accounting 
and  Finance  Office  records  of  individud 
currency  conversions;  U.S.  Postal 
Service  parcel  receipt  records; 
international  maal  parcri  receipt 
information;  USAF  Security  Polke 
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investigation  reports  conoeming  loss, 
theft,  damage  or  property  or  alleged 
iinauthoriz^  dispositirm  (black* 
morketeeiing);  Defense  Lo^stic  Agency 
Property  Disposal  Offk^  tum-in  records; 
household  goods  carders’  inventories  of 
personal  property  imported  and  re¬ 
exported  to  and  from  Greece  by  each 
member  subject  to  the  system; 
employer’s  certification  erf  eligibility  to 
tax-fiee  privileges;  official  assignment 
orders;  letters  of  eligibility  from  non- 
appropriated  fund  employers  and  USAF 
Procurement  Office  for  eligible 
contractor  personal.  determinatioDS  of 
eligibility  rendered  by  the  Staff  Judge 
Advocate’s  office. 

EXEMPTIONS  CtiUMEO  PON  THE  SY8TESL 

None. 

F076  AMC  A 
SYSTEM  NAME: 

Passenger  Reservation  and 
Management  System. 

SYSTEM  LOCATION: 

Headquarters,  Air  Mobility  Command, 
Scott  AFB,  IL  62225—5001;  Aerial  Ports 
of  Emberketion  and  Debarkation, 
military  airfields  at  installations  (all 
Services),  certified  air  carriers  at  dvil 
(commercial)  airports,  and  any  activity 
or  agency  responsible  fcH'  initiating  or 
receiving  a  request  for  the  movement  of 
personnel  and  their  baggage; 
manifesting,  tracing  and  billing  actions; 
and  statistical  data  collection.  Official 
mailing  addresses  are  published  in  the 
current  United  States  Government 
Manual.  Commercial  air  carrier 
addresses  are  listed  in  the  Official 
Airlines  Guide. 

CATEGORIES  OF  RMNVIOUAU  COVERED  BY  THE 
SYSTEM: 

Military,  civilian,  statutory, 
congressional  and  others  sponsored  by 
the  Secretary  of  Defense  or  Military 
Service  Secretaries.  The  Executive 
Office,  Executive  Departments, 
independent  agencies.  L^slative 
Branch  and  the  Judicial  Branch. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Travel  order,  transportation 
authorizations,  and  passenger  name 
records.  Categories  of  information  in  the 
passenger  name  record  include,  but  are 
not  limited  to:  Name,  grade,  seats 
required;  reservation  identificatiem 
code,  which  is  assigned  by  a  requesting 
activity  or  individual  passengers  and  is 
the  Social  Security  Number  or  other 
xmique  idmitifier,  origin;  destination; 
requested  travel  dates,  routing  indicator 
(identifies  the  acdvity/instelletian 
requesting  the  reservation):  cancellation 
and  type  standby  codes  (identifies  the 


reason  the  passenger  did  not  depart  as 
scheduled);  fli^  number;  depaitura 
date  and  reporting  time,  and  other 
administrative  coding  aa  detnmined  by 
a  Service  activity  or  HQ  AMC  to 
facilitate  the  completion  of  travel  to 
include  baggage  tracer  and  billing 
actions.  The  passenger  name  record  is  a 
complete  listing  of  ^  transportation 
related  administrative  actions  related  to 
individual  passengers. 

AUTHORITY  FOR  MANfTENANCB  OP  THE  system: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by, 
andE.O.  9397. 

purpose(8): 

Passenger  name  records  are  used  to 
prepare  aircraft  manifests  for  passenger 
identification  processing  and  movement 
on  military  aircraft,  commercial  ctmtract 
(charter)  aircraft,  and  on  seats  reserved 
(blodced)  on  regularly  sdieduled 
commmeial  aircraft  at  military  and 
civilian  airports.  Records  in  this  system 
are  also  us^  to; 

(a)  Develop  billing  data  to  the  user 
Military  Services  or  other  organizations; 

(b)  Determine  passenger  movement 
trends; 

(c)  Forecast  future  travel 
reouiremeaits;  and 

(d)  Identify,  researdi,  and  resolve 
transportation  related  problems.  In 
addition,  records  may  also  be  used  as 
the  basis  of  disciplinary  action  initiated 
by  the  requesting  activity,  and  the 
conduct  of  official  investigations. 

ROUTWE  USES  OF  RECORDS  MANITABCD  El  THE 
SYSTEM,  MCUKNNQCATEQOfEES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

Records  from  the  sjrstem  are  routinely 
disclosed  to  other  Federal  agencies  and 
offices  providing  transportation,  and  to 
civilian  airlines  and  airports  for 
transportation  services,  developing 
billing  data,  manifesting  passengers,  and 
for  forecasting  future  transportation 
requirements. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBia, 
RETRIEVINO,  ACCESSiNQ,  RETAIMNG,  AND 
DISPOSMQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  notebocks/ 
binders,  card  files,  computers,  computer 
output  products,  paper  printouts, 
computer  magnetic  tapes,  disks, 
microfiche  or  rolled  microfilm. 

RETRKVABIUrY: 

Records  on  this  system  may  be 
retrieved  fay  any  of  the  following  means: 
Nome;  Reservation  Idandfication  Code; 


Social  Security  Number,  flight  number, 
movement  daannel;  type  transaction; 
type  travel;  special  passenger  category; 
type  standby  code,  or  passenger 
cancellation  reason  code. 

8APEOMAR06: 

Records  are  accessed  by  personfs) 
responsible  for  servicing  tlw  record 
system  in  performance  of  their  official 
duties  and  by  authorized  pefsonnel  vdm 
are  properly  screened  and  cleared  lor 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  compute  system  software. 

RETENTION  AND  disposal: 

Transportation  authorizations  and 
orders  are  retained  in  office  files  for  two 
years  after  the  annual  cutoff,  then 
destroyed.  Other  records  in  the  system 
are  retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  than 
destroyed.  These  records  are  destroyed 
by  one  of  the  follovring  means:  Tearing 
into  pieces,  shredding,  pulping, 
macerating,  burning,  or  degaussing  in 
the  case  of  magnetic  computer  media. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Passenger  and  Traffic 
Management  and  Deputy  Chief  of  Staff, 
Air  Transpmtation,  Headquarters,  Air 
Mobility  Command,  Scott  AFB,  IL 
62225-5001. 

NOTIPICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  diould 
address  inquiries  to  or  visit  the  Director 
of  Passenger  and  Traffic  Management, 
Deputy  Chief  of  Staff.  Air 
Tran^MirtatioD,  Headquarters,  Air 
Mobility  Command,  S<x>tt  AFB,  IL 
62225-5001. 

Full  name,  reservation  identification 
code,  and  movement  channel  are 
required  fcff  inquiries. 

RECORD  ACCESS  PROCEDURES: 

individuals  seeking  to  aooeta  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Director  of  Passenger  and  Traffic 
Managem«it  Deputy  Chief  erf  Staff,  Air 
Transportation,  HeadquartsES,  Air 
Mobility  Command,  S^tt  AFB,  IL 
62225-5001. 

Full  name,  reservation  idantificafion 
code,  and  movement  channel  are 
required  for  inquiries. 

CONTESUNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
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12-35,  Air  Force  Privacy  Act  Program; 

32  CFR  part  806b;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CA1«Q0fME8: 

Information  obtained  from  military 
transportation  and  personnel  activities, 
individuals  requesting  air  travel  or  from 
other  agencies  designated  to  arrange  air 
passenger  reservations. 

EXEMPTKHM  OJUMEO  FOR  THE  SYSTEM: 

None. 

F077  AF  LE  A 
SYSTEM  name: 

Motor  Vehicle  Operators’  Records. 
SYSTEM  LOCATION: 

Air  Force  Base  Drivers  Training  and 
Qualification  Section,  Air  Force  Reserve 
imits  and  Air  National  Guard  activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  military  and  civilian  personnel 
issued  a  United  States  Government 
Motor  Vehicle  Operator’s  Identification 
Card. 

CATEQORES  OF  RECORDS  M  THE  SYSTEM: 

Application,  test  results,  medical 
evaluation,  accident  history,  traffic 
citations  and  driver  awards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133,  Secretary  of  Defense; 
appointment;  powers  and  duties; 
delegation  by. 

PURf>OSE(S): 

Determination  of  operator  eligibility 
by  Vehicle  Operations  Officer.  Used  as 
basis  for  issue  of  a  Government  motor 
vehicle  operator’s  identification  card. 
Releasable  to  Safety  and  Law 
Enforcement  authorities  for 
investigation  and  possible  criminal 
prosecution  or  civil  court  action. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE  ) 
SYSTEM,  mCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRHEVING,  ACCESSINO,  RETAINMO,  Am 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  and  on 
computer  and  computer  output 
products. 

RETRIEVABHITY: 

Retrieved  by  name. 


SAFEGUARDS: 

Records  are  stored  in  locked  cabinets 
or  rooms  and  accessed  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
discharge,  separation,  or  reassignment 
of  the  individual,  then  returned  to 
servicing  consolidated  base  personnel 
office  for  destruction. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff,  Logistics  and 
Engineering,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330. 

NomcAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff,  Logistics  and 
Engineering.  Headquarters  United  States 
Air  Force,  Washin^on,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
St^.  Logistics  and  Engineering, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions,  police  and  investigating 
officers,  motor  vehicles  bureaus,  state  or 
local  governments,  witnesses. 
Department  of  Transportation. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F080  AFSC  A 
SYSTEM  name: 

Aeromedical  Research  Data. 

SYSTEM  LOCATION: 

Aerospace  Medical  Division  (AMD), 
Brooks  Air  Force  Base,  TX  78235. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  Tl« 

system: 

Personnel  receiving  medical 
evaluation  firom  Department  of  Defense 
medical  facilities.  Participants  in 
epidemiologic  studies  sponsored  by 
agencies  of  the  Department  of  Defense, 


Federal  Aviation  Administration, 
Department  of  Veterans  Affairs,  *rbe 
National  Institutes  of  Health,  National 
Research  Council,  and  Occupational 
Safety  and  Health  Administration. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Medical  evaluations,  demographic 
and  mortality  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  55,  Medical  and 
Dental  Care. 

PURPOSE(S): 

Data  is  used  for  aeromedical  research, 
fitness  for  duty  determination  and 
medical  care. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Individually  identifiable  records  are 
used  by  medical  authorities  and 
consultants  of  the  Department  of 
Defense  and  Federal  Aviation 
Administration  to  determine  that 
individual’s  fitness  for  duty. 

Data  on  foreign  personnel  are  used  by 
the  corresponding  authority  in  that 
individual’s  country  to  determine  their 
fitness  for  duty. 

An  individual’s  record  is  used  by 
medical  personnel  to  deliver  medical 
care  to  that  patient. 

Aeromedical  research  data  are  used 
by  scientists  working  with  agencies  of 
the  Department  of  Defense,  Federal 
Aviation  Administration,  Department  of 
Veterans  Affairs, 

’The  National  Institutes  of  Health, 
National  Research  Council,  and 
Occupational  Safety  and  Health 
Administration  to  determine  medical 
criteria  for  duty  and  to  develop  methods 
to  prevent  disease  and  disability. 

POIXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINUIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  microfilm  jackets  and 
microfilm  rolls,  in  paper  files,  and  on 
computer. 

retrievabiuty: 

Retrieved  by  name,  or  Social  Security 
Number. 

safeguards: 

Computerized  patient  records 
retrievable  firom  remote  terminals  are 
protected  from  unauthorized  access  or 
alteration  by  a  data  management  system 
which  requires  a  passwo^  for  access  to 
an  authorized  subset  of  data.  When 
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appropriate  for  research  purposes,  the 
data  manageiiHDt  systam  pennits 
scientists  to  exaaaine  patiaot  iwoords 
vwithout  revealing  tlM  unique  patient 
identifiers.  All  of  the  data  is  accessed 
only  by  the  custodian  of  the  record 
system,  and  released  only  to  medical 
personnel  and  scientists  who  are 
properly  screwed  for  need  to  know. 

RETEimON  AND  disposal: 

Destroy  paper  and  microfilm  files 
when  no  longer  needed  or  after  25  years 
by  tearing,  shredding,  pulping, 
macerating  or  magnetically  stored  data 
is  destroyed  by  erasure. 

SYSTEM  MANAGER(S)  AMD  ADDRESS: 

Commander  Aerospace  Medical 
Division,  Brooks  Air  Force  Base,  TX 
78235. 

NOTIFiCAnON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  ^ould 
address  writtmi  inquiries  to  or  vi^  the 
Commander  Aerospace  Medical 
Division,  Brooks  Air  Foice  Base.  TX 
78235. 

RECORD  AOCEM  PROCEDURES: 

Individnals  seeking  access  to 
information  about  themselves  contained 
in  this  system  ^ould  address  written 
inquiries  to  or  visit  the  Commander 
Aerospace  Medical  Division,  Brooks  Air 
Force  Base,  TX  78235. 

COMTESTMG  RECORD  PROCEDURES: 

The  Air  Fatce  rules  for  accesring 
records,  and  for  contesting  ojntents  and 
appeahng  initial  agency  d^arminations 
are  published  in  Air  Faroe  Ragulatimi 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  dm  system  manager. 

RECORD  SOURCE  CATEQ0RC8: 

Information  from  military  personnel 
records. 

EXEMPTIONS  CLARIED  FOR  IKE  SYSTEM: 

None. 

F090  AF  A 
SYSTEM  name: 

Visiting  Officer  Quarters-Transient 
Airman  Quarters  Reservation. 

SYSTEM  LOCATION: 

All  Air  Force  installations  with 
Visiting  Officer  and/or  Transient 
Airman  Quarters.  Official  mailing 
addresses  are  published  as  an  ajqpendix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

CATERORES  OP  tNOMDMALS  COVERED  BY  THE 

system: 

Peraonpai  registering  to  obtain  a  room 
for  the  dumtian  of  visit. 


CATEQORKS  OP  RSCOROB  W  TNE  DYSTEK 
Registration  of  transiant  pecsonn^ 
into  qiiarters. 

AUTNORnV  POR  MSanmANCB  OPINE  system: 

10  U.S.C  8013  and  E.a  9397. 

PURPOSEfS): 

To  lei^stsr  occupants  of  base  trsnsaent 
quartan  mid  charge  for  biltrting. 

ROUTINE  USES  OP  RECORDS  HABflABEO  M  THE 
SYSTEM,  EICUXMNQ  CATBQORKS  OP  USERS  AMO 
THE  PURPOBES  OP  SUCH  uses: 

The  *918111(01  Routine  Uses’  piibiished 
at  the  beginning  of  the  Air  Farce’s 
compilation  ot  systwns  of  records 
notices  apply  to  this  system. 

POUCMB  AND  PRACNCn  POR  SVORBtO, 
RETfEPMia,  aCCCIIBRtt,  RETARia,  ARB 
DtSPOSINQ  OF  RECORDS  Bl  THE  SYSTEM: 

STORAQE: 

Maintained  in  visible  file  binders/ 
cabinets  and  on  computer  and  computer 
output  products. 

RETRIEVABILnrr: 

Retrieved  by  name  and  Social 
Security  Nunfoer. 

SAPEOUARDB: 

Records  are  accessed  by  custodian  of 
the  recmd  system  mid  by  peison(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  fodced 
cabinets  or  rooms. 

RETENTION  AND  disposal: 

Retained  in  office  files  for  three 
months  after  monthly  cutoff,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulpiqg.  macerating,  or 
burning. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Deputy  Chief  of  Staff,  Logistics  and 
Engineering,  Headquarters,  United 
States  Air  Force,  Washington,  DC 
20330-5130. 

NOTIFICATION  PROCEDURE: 

Indmduals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  record  system 
should  address  written  inquiries  to  or 
visit  the  Deputy  Chief  of  Staff,  Logistics 
and  Engineering,  Headquarters,  United 
States  Air  Force,  Washington,  DC 
20330-5130. 

Full  name  and  Social  Security 
Numbm  are  required  for  inquiries. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  oostssned  in  this 
record  system  should  address  writimi 
requests  to  or  visit  the  Deputy  Chief  of 
St^,  Logistics  and  Engineering, 
Headqumtais,  United  SlRtes  Ak  Feme, 
Washington,  DC  20330-5130. 


Full  name  end  Social  Security 
Number  are  required  forerress 

CONTESVmB  RECORD  PWOOEDURW. 

The  Air  Foroe  rules  for  accesring 
records,  and  for  contesting  and 
appealing  initid  agency  ^tenninations 
are  published  in  iMr  Fqeos  jtegalriiaQ 
12-35;  32  CFS  part  80tt;  or  aiay  be 
obtained  from  the  system  raeneger. 

RECORD  SOURCE  CATEOORKS: 

From  individual  registering. 

EXEMPTIONS  CLAMED  FOR  TME  BYEEIM: 

None. 

FOM  AF  B 
SYSTEM  NAME: 

Unaocampanaed  Panonnel  Quarters 
Assignjnen^ennmatian. 

SYSTEM  LOCATION: 

All  Air  Force  Command  bases. 

Located  in  the  Base  BSlleting  Operations 
Office  and  in  the  respeotive  Sq^dron 
Orderly  Room.  Official  maifing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEOORKS  OF  INDIVIOUALS  COVENEO  BY  THE 

system: 

Unaccorapeniad  military  pmeoonel 
who:  (1)  Apply  for  or  who  are  antitied 
to  occupy  unaccompenied  quartmt.  (2) 
accept  or  decUne  unaocompanied  on- 
base  quartms,  (3)  reside  ofHjeea  at  their 
own  expense,  (4)  accept  inadequate 
quaitais,  and/or  (5J  are  identified  as 
authorined  to  rasids  off-bese  urith 
prescribed  quartan  allowaBOS. 

CATEOORKS  OF  RECORDS  M  THE  BYBTEM: 

Records  related  to  epplfoetion, 
assignment,  acceptance,  declination,  or 
termination  of  unaccompanied  quarters; 
audiorizetkm  for  imaocompanied 
personnel  to  reside  off-brae  at  ffieirown 
expense;  voluntary  acoeptance 
inadequate  quarters;  and/or 
authorization  to  reside  off-beee  with 
prescribed  quartere  eUovmnoe. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  system: 

10  U.SJC.  8013,  Secretary  of  the  Air 
Force:  Power  and  duties;  ddegation  by. 

PURPOSEfS): 

To  effectively  manage  nnacoompaniad 
personnel  quarters;  establish  and 
maintain  a  record  of  application  for 
imaccompanied  peremmal  quarters 
assignment;  terminate  assigrunent  to 
unaccompanied  quarters;  and  grant 
authorization  to  reside  offhaee  with  or 
without  specified  quarters  allowance. 
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ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  SWLUOSIQ  CATEOORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCCS  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINO,  ACCESSMQ,  RETAMNO,  and 
DISPOSSIO  OF  RECORDS  m  THE  system: 

storage: 

Maintained  in  file  folders. 

RETRIEVABaiTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
unit  files  and  by  personnel  responsible 
for  servicing  the  record  system  in 
performance  of  official  duties.  File 
folders  are  stored  in  locked  rooms  and 
drawers. 

RETENTION  AND  disposal: 

Records  are  destroyed  by  tearing  into 
pieces,  shredding,  burning,  macerating, 
or  pulping  when  superseded  or  when 
individud  is  reassigned. 

SYSTEM  MANA0En(S)  AND  ADDRESS: 

Base  Billeting  Manager  and 
Commanders  of  Squadrons  on  AF  bases. 

NomcATiON  procedure: 

Individuals  may  contact  the  Base 
Billeting  Manager  or  Commanders  of 
Squadrons  on  AF  bases.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices.  Requests  to 
determine  existence  of  record  should 
include  full  name  and  grade  and 
approximate  dates  individual  was 
assigned  to  or  serviced  by  the  Billeting 
Omration  function  on  AF  bases, 
subsequent  to  July  1, 1961. 

RECORD  ACCESS  procedures: 

Access  is  controlled  by  Base  Billeting 
Manager  at  base  level  or  by  Squadron 
Commanders  at  squadron  level.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CONTESTINO  RECORD  PROCEDURES: 

’The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  (foterminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Informatimi  is  obtained  frnm 
individual. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 


FIDO  AFCC  A 
SYSTEM  NAME: 

Military  Affiliate  Radio  System 
(M^S)  Member  Records. 

SYSTEM  location: 

At  Headquarters  Air  Force 
Communications  Command  (AFCC). 
Subordinate  headquarters,  and  Air 
Force  installations.  At  MARS  member 
stations.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEQORES  OF  RUMOUALS  COVEfttO  BY  THE 
SYSTEM: 

Amateur  Radio  Operators  licensed  by 
United  States  Air  Force  (USAF)  MARS. 

CATEQORKS  OP  RECORDS  in  THE  system: 

MARS  Personnel  Action  Notification 
and  Registration;  MARS  Station 
Questionnaire;  Application  for 
Membership  in  Military  Affiliate  Radio 
System.  Information  includes 
individuals  name,  MARS  call  sign, 
amateur  call  sign,  mailing  address. 
Federal  Communications  Commission 
(FCC)  license  class,  MARS  assignment, 
communications  capability,  MARS 
position,  military  status,  and  telephone 
number. 

authority  for  mamtenance  of  the  system: 

10  U.S.C  8013,  Secretary  of  Air  Force, 
powers  and  duties;  delegation  by;  as 
implemented  by  Air  Force  Regulation 
700-17,  Military  Affiliate  Raffio  System. 

PURPOSE(S): 

To  identify  MARS  members,  to 
describe  and  update  information 
concerning  members,  station  capability, 
MARS  assignment  and  position  status, 
to  assign  cdl  signs  and  designators,  to 
specify  operational  parameters  and 
constraints,  mailing  address,  amateur 
license,  telephone  number,  and 
responsibilities. 

ROUTINE  uses  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAUiNG,  AND 
DISPOSS4G  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and 
computer  diskettes. 

RETRIEVABIUTY: 

Retrieved  by  name,  bv  call  sign  or 
designator  and  geographic  location. 


safeguards: 

By  authorized  personnel  in  the  course 
of  their  duties  who  are  properly 
screened  and  cleared  for  need-to-know. 
Stored  in  file  cabinets. 

RETENTION  AND  disposal: 

At  HQ  AFCC,  retained  until 
termination  of  membership  or  alteration 
of  information  and  then  destroyed  by 
tearing  to  pieces,  shredding,  pulping, 
macerating  or  burning.  At  MARS 
stations,  retained  in  office  files  until 
reassignment  or  termination  of 
meml^rship  and  then  destroyed  by 
tearing  to  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff  for  Operations 
(DOOC),  HQ  AFCC.  Scott  Air  Force 
Base,  IL  62225-6001  and  Director  of 
Operations  at  all  other  levels. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Deputy  Chief  of  Staff  for  Operations 
(DOOC).  HQ  AFCC.  Scott  Air  Force 
Base,  IL  62225-6001  and  Director  of 
Operations  at  all  other  levels. 

record  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Deputy  Chief  of 
St^  for  Operations  (DOOC),  HQ  AFCC, 
Scott  Air  Force  Base,  IL  62225-6001  and 
Director  of  Operations  at  all  other  levels. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  members  and  MARS 
officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F110  AF  JA  A 
SYSTEM  name: 

JA  A  Legal  Assistance  Administration. 

SYSTEM  LOCATION: 

Headquarters  United  States  Air  Force, 
Washington,  DC  20330.  Headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations. 
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CATEGORIES  OF  INOIVKHJALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  retired  military 
personnel,  and  their  dependents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personal  letters  and  documents 
furnished  by  person  seeking  advice  and 
legal  assistance  record. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

lO  U.S.C.  8072,  Judge  Advocate 
General:  Appointment  and  duties. 

PURPOSE(S): 

Records  kept  to  render  proper  advice 
for  continuing  assistance.  Used  by 
attorney  and  client  with  attorney-client 
relationship  to  assist  in  personal  legal 
problems. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  begiiming  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  card 
files. 

retrievabiltty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  xmtil 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

All  Legal  Assistance  Officers.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Legal  Assistance  Officers.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Legal  Assistance 
Officers.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESPNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fi‘om  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  furnished  by  client 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F110  AF  JA  B 
SYSTEM  name: 

Litigation  Records  (Except  Patents). 
SYSTEM  LOCATION: 

At  Headquarters  United  States  Air 
Force,  Washington,  DC  20330.  At 
Headquarters  of  Major  Commands  and 
all  levels  down  to  and  including  Air 
Force  installations  worldwide.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  individuals  who  have  brought  suit 
against,  or  been  involved  in  litigation 
with,  the  United  States  or  its  officers  or 
employees  concerning  matters  related  to 
the  Department  of  the  Air  Force;  or 
persons  against  whom  litigation  has 
been  filed  under  28  U.S.C.  134b.  31 
U.S.C.  71,  951-3,  42  U.S.C.  2651-3,  46 
U.S.C.  741-52,  4781-90. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Pleadings,  motions,  interrogatories, 
orders,  letters,  messages,  forms,  reports, 
surveys,  contracts,  bids,  photographs, 
legal  opinions,  answers,  complaints, 
memoranda;  personnel,  finance, 
medical,  business  records;  audits, 
summons,  English  translations  of 
foreign  documents,  other  evidentiary 
material,  court  orders  and  rulings;  other 
documents  including  but  not  limited  to: 
Environmental  Impact  Statements, 
contract  determinations,  witness 
statements,  law  enforcement  agency 
investigative  reports,  administrative 
reports,  engineering  and  technical 
reports  and  surveys;  some  records  may 
be  security  classified. 


AUTHOmTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURP08E(S): 

Used  by  USAF  personnel  tasked  with 
supervisory  and  reporting 
responsibilities  in  connection  with  civil 
litigation;  to  enable  the  United  States 
and  its  officers,  employees,  members, 
and  parties  to  the  litigation  upon  which 
suits  at  law  can  be  prosecuted  or 
defended  in  civil  domestic  or  foreign 
litigation.  Used  to  obtain  from  the 
Surgeon  General  and  the  military  and 
civilian  medical  consultants  thereto 
medical  opinions  upon  which  litigation 
decisions  can  be  made  by  The  Judge 
Advocate  General  and  the  Department 
of  Justice.  Used  by  the  Air  Force  Audit 
Agency  in  conducting  audits;  used  by 
the  Board  for  the  Correct  of  Military 
Records;  used  by  the  Air  Force 
Accounting  and  Finance  Center  and  its 
officers  and  employees  for  the 
adjudication  of  claims;  when  the 
Department  of  Defense  or  a  military 
department  is  involved,  civil  litigation 
files  are  provided  to  any  agency  of  the 
Department  of  Defense  having  a  need  for 
such  files;  provide  litigation  files  to  the 
legal  staffi  of  the  arm^  forces  for  the 
purpose  of  training  of  legal,  paralegal 
and  administrative  personnel. 

ROUnNE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Used  to  provide  information  to  the 
Court  of  Claims  on  legislative  referral  of 
private  relief  bills. 

Used  to  provide  information  upon 
which  a  reply  to  Congressional  inquiries 
can  be  made;  used  by  the  Department  of 
Veterems  Affairs  and  its  officers  and 
employees  to  adjudicate  claims. 

Used  by  Department  of  Justice  and  its 
officers  and  employees  in  the  actual 
litigation  of  cases  involving  matters 
concerning  the  Department  of  the  Air 
Force  and  in  some  instances  the 
Department  of  Defense. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Maintained  in  file  folders. 
RETRIEVABlUfY: 

Retrieved  by  name  of  litigant  and  year 
of  litigation. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  in  the  course  of  their  duties. 
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Records  are  stored  in  lociLed  containers 
or  rooms  and  controlled  by  personnel 
screening. 

RETENTION  AND  disposal: 

Files  at  the  Office  of  the  Judge 
Advocate  General,  HQ  USAF,  are  retired 
permanently  at  Washington  ftetional 
Records  Center,  Washii^on.  DC  20409, 
other  levels  destroy  after  two  years  upon 
completion  of  agency  action:  destroy 
after  two  years  if  files  under  42  U.S.C. 
2651-3.  Destroy  by  tearing  into  pieces, 
shredding,  macerating,  pulping,  or 
burning.  Other  records  are  retained  in 
office  ffies  for  two  years  after  annual 
cut-off,  then  retired  to  Washington 
National  Records  Center,  Washington, 
DC  20409,  fcH'  permanent  retention. 

SYSTEM  MANA6ER(8)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330.  Subsystems 
Managers  are  the  Staff  Judge  Advocate 
at  concerned  subordinate  command  or 
installation  for  foreign  civil  litigation 
records. 

NOimCATKM  procedure: 

Individuals  seeking  to  detwmine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Judge  Advocate  Ge^ral,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330  or  to  the  Staff  Judge  Advocate 
at  concerned  subordinate  command  or 
installation  for  foreign  civil  litigation 
records. 

record  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Judge  Advocate 
General,  Headq\iarters  United  States  Air 
Force,  Washin^on,  DC  20330  m  to  the 
Staff  Judge  Advocate  at  concerned 
subordinate  command  or  installation  for 
foreign  civil  litigation  records. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

Court  records,  correspondence 
initiated  by  parties  to  litigation,  reports 
prepared  by  or  on  behalf  of  the  Air 
Force,  reports  of  Federal,  stale,  local  or 
foreign  government  agencies  and 
information  obtained  from  the 
individual. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 


F110  AFAFC  H 
SYSTEM  name: 

Legal  Administration  Records  of  the 
Staff  Judge  Advocate. 

SYSTEM  LOCATKM: 

Air  Force  Accounting  and  Finance 
Center,  Doiver,  CO  80279. 

CATEGORIES  OP  INDIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  and  retired 
military  personnel,  present  and  former 
Air  Force  civilian  employees.  Air  Force 
Reserve  and  Air  National  Guard 
personnel,  dependents  of  military 
personnel.  Air  Force  Academy  Cadets 
and  former  active  duty  personnel. 

CATEOORKS  OF  RECORDS  IN  THE  SYSTEM: 

Legal  opinions  and  supporting 
documeots  including,  but  not  limited  to, 
reports  of  survey  on  loss  or  damage  of 
Air  Force  equipment;  garnishment  of 
wages  of  Air  Force  military  and  civilian 
personnel  for  child  support  and 
alimony;  division  of  military  members* 
retired  pay  due  to  child  support  or 
commimity  property  obligations  of  such 
retired  members;  inquiries  by 
Congressmen  on  behalf  of  constituents 
who  are  military  members  or  their 
dependents,  m  others;  and 
correspondence  relating  to  the  above 
subjects  with  other  Air  Force  and 
Department  of  Defense  components. 
United  States  attorneys,  attorneys.  Air 
Force  officers  and  members  (and 
dependents  thereof),  former  spouses  of 
Air  Force  officers  and  members,  and 
federal,  state  and  local  agencies, 
including,  but  not  limited  to,  the 
Federal  Bureau  of  Investigation  (FBI), 
Internal  Revenue  Service,  Social 
Security  Administration,  and  state  and 
local  welfare  agencies  state  and  local 
welfare  or  child  support  agencies 
seeking  wage  and  location  data 
regarding  Air  Force  military  and  civilian 
personnel  should  contact  HQ  AFAFC/ 
DADI,  Denver,  CO  80279. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2775,  Disposition  of 
unclaimed  property;  9832,  Property 
accountability:  Regulations;  9835, 

Report  of  survey:  and  37  U.S.C.  1007(e), 
Deductions  from  pay:  10  U.S.C.  1408, 
Division  of  retired  pay;  42  U.S.C.  659, 
661-62,  and  15  U.S.C.  1673, 
(Garnishment  of  wages  for  child  support 
and  alimony);  10  U.S.C  8013,  Secretary 
of  the  Air  Force:  Powers  and  duties; 
delegation  by. 

PURPOSE(S): 

Used  to  review  and  make 
recommendations  in  cases  including  but 
not  limited  to  cases  involving  divisicm 


of  retired  pay,  reports  of  survey, 
garnishment  of  pay,  and  Congressional 
inquiries  on  behalf  of  constituents. 

ROUTINE  USES  OF  RECORDS  MAiNTAMEO  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  begiiming  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  from  this  system  of  records 
may  be  disclosed  to  any  of  the  following 
non-DOD  agencies  and  individuals; 
Individual  Air  Force  members  and  their 
dependents,  former  spouses  of  Air  Force 
members  and  their  attorneys.  United 
States  Attorneys,  Internal  Revenue 
Service,  Social  Security  Administration, 
and  state  and  local  agencies. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINH4G,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  visible  file 
binders/cabinets  and  in  card  files. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  protected  by  guards,  and 
controlled  by  personnel  screening  and 
visitor  registers. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  at  office  of 
Staff  Judge  Advocate,  Air  Force 
Accounting  and  Finance  Center 
(AFAFC/JA)  for  two  years,  or  whenever 
their  purpose  has  been  served, 
whichever  is  later,  and  then  destroyed 
by  tearing  or  shredding.  Significant 
cases  involving  legal  opinions 
establishing  precedent  are  periodically 
transferred  to  subject  files  after  two 
years  and  retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Staff  Judge  Advocate,  United 
States  Air  Force;  Staff  Judge  Advocate. 
Air  Force  Accoxmting  and  Finance 
Center. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DADI,  Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number. 
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military  status,  duty  station  or  place  of 
employment,  or  other  information 
verifiable  in  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoiild  address  written 
inquiries  to  or  visit  the  AFAFC/DADI, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Seciirity  Number, 
military  status  or  place  of  employment, 
or  other  information  verifiable  in  the 
record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers,  financial  institutions, 
educational  institutions,  police  and 
investigating  officers,  state  or  local 
governments,  witnesses,  sotirce 
documents  such  as  reports.  Information 
from  other  DOD  components; 
information  from  other  federal  agencies, 
including,  but  not  limited  to,  the  FBI, 
Internal  Revenue  Service,  Social 
Security  Administration,  Department  of 
Veterans  Affairs;  applications  by  and 
correspondence  with  active  duty, 
reserve  and  retired  Air  Force  personnel 
and  their  dependents,  former  spouses, 
and  guardians,  applications  by  and 
correspondence  with  Air  Force  current 
and  former  civiliem  employees,  their 
dependents,  spouses,  and  guardians; 
correspondence  with  attorneys,  records 
of  courts-martial,  interfaces  with  other 
record  systems  maintained  at  AFAFC, 
and  correspondence  with  United  States 
Attorneys. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F1 10  AFRES  A 
SYSTEM  name: 

Reserve  Judge  Advocate  Training 
Report. 

SYSTEM  LOCATION: 

Headquarters,  Air  Force  Reserve 
(AFRES),  Robins  Air  Force  Base,  GA 
31098. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Air  Force  Reserve  Judge  Advocates 
(JAGs). 


categories  OF  RECORDS  M  THE  SYSTEM: 

'Information  pertaining  to  individual 
training. 

AUTHORTTY  FOR  MAINTENANCE  OP  THE  SYSTEM: 

10  U.S.G.  8013,  SefDretary  of  the  Air 
Force;  Power  and  duties;  delegation  by. 

PURPOSE(8): 

To  provide  Air  Force  Reserve  Staff 
Judge  Advocate  Training  File  on  all 
Reserve  JAGs. 

ROUTINE  USES  OP  RECORDS  MAINTAMED  M  THE 
SYSTEM,  N4CLUDS40  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OP  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABIUrY: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system. 

retention  and  disposal: 

Retained  in  office  files  until 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Judge  Advocate,  Air  Force 
Reserve,  Robins  Air  Force  Base,  GA 
31098. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Staff  Judge  Advocate,  Air  Force  Reserve, 
Robins  Air  Force  Base,  GA  31098. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Staff  Judge 
Advocate,  Air  Force  Reserve,  Robins  Air 
Force  Base,  GA  31098. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORCS: 

Information  obtained  from 
educational  institutions,  from  State  Bar 
Association  and  from  individiud. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F110  JA  A 
SYSTEM  name: 

Freedom  of  Information  Act  Appeals. 
SYSTEM  location: 

Office  of  The  Judge  Advocate  General, 
General  Litigation  ^vision. 

Headquarters  United  States  Air  Force 
(HQ  USAF/JACL),  Washington.  DC 
20330. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  those  who  have  appealed  to  the 
Secretary  of  the  Air  Force  from  denials 
of  Freedom  of  Information  Act,  5  U.S.G. 
552,  requests  for  information  or  records 
and  those  to  whom  the  requested 
information  or  records  apply. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters,  memoranda,  legal  opinions, 
reports,  messages,  forms,  miscellaneous 
documents. 

AUTHORITY  FOR  MAINTENANCE  OP  THE  SYSTEM: 

5  U.S.G.  552,  Freedom  of  Information 
Act. 

PURPOSE(S): 

Information  is  collected  to  evaluate 
appeals  to  the  Secretary  of  the  Air  Force 
from  denials  of  requests  for  records  or 
information  sought  pursuant  to  the 
Freedom  of  Information  Act;  used  by 
General  Litigation  Division  members  in 
preparing  legal  opinions  and 
recommendations  for  the  Secretary  of 
the  Air  Force  concerning  the 
determination  of  appeals  brought  under 
the  Freedom  of  Information  Act;  used  by 
the  Air  Force  Audit  Agency  to  conduct 
audits;  used  by  Air  Force  agencies  to 
provide  guidelines  and  precedents. 

ROUHNE  USES  OP  RECORDS  MAINTAMED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OP  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  from  this  system  of  records 
may  be  disclosed  to  the  Department  of 
Justice  for  litigation. 

POUaES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAMMG,  ANO 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Maintained  in  file  folders 
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RETMEVABIUrY: 

Retrieved  by  name. 

SAFEQUAR08: 

Retired  records  are  accessed  through 
the  General  Litigation  Division  by 
custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  th« 
record  system  in  performance  of  Uieir 
official  duties  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  controlled  by  personnel 
screening.  ^ 

RETENTION  AND  USPOSAL: 

Retained  in  office  files  for  two  years, 
then  transfnred  to  the  General  Sovices 
Administration  where  they  will  be 
destroyed  after  three  additional  years  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headqriarters  United  States  Air  Force. 

NomcAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  m  this  system  should 
address  wntten  inquiries  to  or  visit  the 
Judge  Advocate  General,  Headquarters 
United  States  Air  Force. 

Requesters  must  submit  the  following 
information:  Name,  Grade  (if 
applicable);  requester  may  visit  the 
Office  of  The  Judge  Advocate  General, 
General  Litigation  Division,  Room 
5E425,  The  Pentagon,  Washington,  DC. 
Requester  must  present  valid 
identification  c^  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Judge  Advocate 
General,  Headquarters  United  States  Air 
Force. 

CONTESTMQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  ccmtents  and 
appealing  initial  agoacy  detenninaticHis 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fiom  the  system  manager. 

RECORD  SOURCE  CATEQORC8: 

Information  obtained  from  police  and 
investigating  officers,  mediou 
institutions,  international  (H^anizations, 
witnesses,  and  from  source  documents 
(such  as  reports)  prepared  on  bdialf  of 
the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  fcHth. 

EXEMPTIONS  Cl  AIMED  FOR  THE  SYSTEM: 

None. 


F110  JA  B 
SYSTEM  NAME: 

Invention,  Patent  Application, 
Applicaticm  Security,  and  Patent  Files. 

SYSTEM  LOCATKM: 

At  Headquarters  United  States  Air 
Force,  AF/JACP,  Washington,  DC  20324. 
At  HQ  USAF/JACPD  Wri^t-Patterson 
Air  Force  Base,  OH  45433;  at  HQ  USAF/ 
JACPB,  424  Trapelo  Road,  Waltham, 

MA  02154. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

All  military  and  civilian  government 
inventors  who  have  submitted  an 
invention  to  the  Air  Force  Patent 
Processing  for  or  for  a  determination  of 
government  ri^ts;  all  applicants  for 
U.S.  Patents;  w  Air  Force  contractor 
inventors;  all  non-government  inventors 
who  have  submitted  an  invention  to  the 
Air  Force  for  an  evaluation  toward 
patent  processing  at  Air  Force  expense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence,  invention 
disclosures,  search  reports,  drawings, 
technical  literature,  patents,  technical 
reports,  photographs,  patent 
applications,  patented  files  and  the 
papiers  relating  thereto  including 
licenses,  assignments,  declarations, 
power  of  attorneys,  amendments,  patent 
office  actions,  notices  of  appeal,  appeal 
briefs,  examiner's  answers,  declaration 
of  interferences,  interference  motions, 
among  others;  determination  of  ri^ts, 
forms,  secrecy  orders,  notices  of 
redsion,  memorandums,  legal  opinions; 
security  reviews,  petitions  to  modify 
secrecy  orders,  petitions  for  foreign 
filing,  petitions  for  rescinding  secrecy 
orders,  modifications  of  secrecy  orders, 
foreign  patent  applications  and  related 
papers,  permits,  forms,  rescinding 
orders. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

35  U.S.C.  181-185,  Secrecy  of  Certain 
Inventions  and  Filing  Applications  in 
Foreign  Coxmtries;  Pub.L.  96-517, 
December  12, 1980;  E.O.S  10096  and 
10930;  5  U.S.C.  4502,  General 
provisions;  10  U.S.C.  1124,  Cash  awards 
for  suggestions,  inventions,  or  scientific 
achievements;  Department  of  Defense 
Directive  5535.2,  October  16, 1980; 
Mutual  Security  Act  of  1954;  NATO 
Intellectual  Property  Group  Agreement, 
February  1980;  12  UST  43;  TIAS  4672; 
394  UMTS  3. 

PURPOSEfS): 

Used  to  support  the  filing  and 
prosecuticm  by  the  Air  Force  of  Patent 
Applications  on'inventicms  disclosed  by 
military  and  civilian  personnel  as  well 


as  subject  inventions  reported 
contractors  under  Air  Force  research 
and  development  cootrects  for  obtaining 
government  patent  protection;  to  permit 
the  determination  of  the  government 
rights  and  employee  rights  in  employee 
inventions;  to  document  and  record  the 
patent  rights  of  the  government  obtained 
as  a  result  of  the  Air  Force  contracting 
and  patent  prosecution  effort;  to  enable 
the  Air  Force  to  administer  Patent 
Secrecy  Act;  used  by  the  Air  Force  to 
evaluate  inventions  and  patent 
inventions  most  importance  mission;  by 
the  Air  Force  to  recommend  gov«rnment 
employee  invention  and  patent  awards 
to  their  local  incentive  award  boards;  by 
the  Air  Force  to  document  and  record 
government  patent  rights. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  WCLUDINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  s)rstems  of  records 
notices  apply  to  this  system. 

Records  from  this  system  may  be 
disclosed  to  the  Commissioner  of 
Patents  and  Trademarks  for  use  in  the 
determination  of  government  and 
employee  rights  in  employee  inventions 
and  for  use  in  the  administration  of  the 
Patent  Secrecy  Act;  may  be  disclosed  to 
the  Armed  Service  Patent  Advisory 
Board  fm*  use  in  the  administration  of 
the  Patent  Secrecy  Act. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAINDia,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrevability: 

Retrievable  by  name  of  inventor,  title 
of  invention,  invention  number,  serial 
number  of  U.S.  patent  application. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  safes,  and  controlled  by 
personnel  screening. 

RETENTION  AND  DISPOSAL: 

Invention  disclosures  retained  in 
office  files  for  five  years  after  evaluation 
completed,  then  retired  to  Washington 
National  Records  Center,  Washington, 
DC  20409,  for  retention  up  to  15  years 
thereedter,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Patent 
application  and  patented  files  retained 
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in  office  files  fix'  three  years  after  cases 
abandoned  or  after  issued  into  a  patent, 
then  retired  to  Washington  National 
Records  Center,  Washingtrai,  DC  20400, 
for  retention  up  to  17  years  thereafter, 
then  destroyed  hy  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Licenses  and  assignments 
retained  in  office  files  for  20  years  aftw 
executed,  then  destroyed  by  tearing  into 
pieces,  sodding,  pulping,  macerating, 
or  biiming.  Security  records  on  patent 
applications  are  retained  in  office  files 
for  three  years  after  secrecy  orders 
rescinded,  then  retired  to  Washington 
National  Records  Center,  Washington, 
DC  20409,  for  retention  up  to  0  years, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANA6ER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  Patents  Division,  Office  of  The 
Judge  Advocate  General,  JACP. 

Individual  requesting  information 
from  records  should  supply  full  name, 
title  of  invention.  Air  Fcxce  invention 
number,  if  known,  and  serial  number  of 
U.S.  Patent  Application;  requesting 
individual  may  visit  Patmts  Division. 
Office  of  The  Judge  Advocate  General. 
1900  Half  Street,  SW,  Washingtcm,  DC 
20324  to  obtain  information  about  this 
records  system;  upon  visit  individual 
must  present  verification  of  identity  as 
inventor  of  the  invention,  cx  invention 
I  covered  by  the  patent  application,  about 
I  which  information  is  requested, 

including  full  name,  driver’s  license  or 
other  photo  identity  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
,  information  about  themselves  contained 

I  in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief.  Patents 
Division,  Office  of  Hie  Judge  Advocate 
General,  JACP,  Washin^on,  DC  20324. 

CONTESTINQ  RECORD  PROCEDURES: 

I  The  Air  Force  rules  for  accessing 

records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  pert  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  inventors;  Air  Force 
p  and  government  technical  personnel; 
other  government  departments  and 
agencies;  Air  Force  contractors;  U.S. 


Patent  and  Trademark  Office;  die  work 
product  of  Air  Force  Patents  Division, 
JACP,  JACPD,  JACPB;  security  reviews 
conducted  by  Department  of  Air  Force 
personnel  having  military  classification 
authority;  owners  of  patent  applications; 
foreign  governments;  Armed  ^rvices 
Patent  ^visory  Board;  and  Air  Foroe 
Foreign  Intelligence  Personnd. 

ElOMPIIONS  CUUMED  POR  THE  tVSTaK 

None. 

F110  JA  C 
SYSTEM  NAME: 

Judge  Advocate  Petsonnel  Records. 

SYSTEM  (jOCAIKM: 

At  the  Office  of  The  Judge  Advocate 
General,  Headquarters  United  States  Air 
Force,  Washingtmi,  DC  20330-5000.  A 
limited  amoimt  of  records  in  this  system 
are  maintained  in  the  Office  of  the  Staff 
Judge  Advocate  (tf  each  majm 
command.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

CATEOORES  OF  INDIVDUALS  COVERED  BY  THE 
system: 

All  Air  Force  active  duty  judge 
advocates;  Air  Force  Reserve 
mobilization  augmenters  attached  to 
Headquarters  USAF,  Office  of  The  Judge 
Advocate  General;  Air  Force  civilian 
attorneys  employed  in  classification 
series  GS-905  and  GS-1222;  active  duty 
Air  Force  applicants  for  Funded  Cegal 
Education  Program  and  Excess  Leave 
Program,  and  dvilian/military 
applicants  for  direct  appointment 
program  and  other  accession  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Educational  background;  certificate  of 
admission  to  the  bar;  career 
management  questimmaire;  career 
objective  statement;  active  duty  and 
reassignment  orders;  correspondence 
relating  to  the  individual;  Ktilitary 
Personnel  Center  oxnputer  data; 
classification/on-the-job  training 
actions;  Judge  Advocate  General  Reserve 
Personnel  Chiostionnaire;  Headquarters 
USAF  active  duty  and  attadunent 
orders;  training  reports;  authorizations 
for  inactive  duty  training;  civilian 
personal  qualifications  statement; 
notification  of  personnel  actions; 
statement  of  gc^  standing  befixe  the 
bar;  transcript  of  law  school  rectxd; 
statement  of  availability  for  Air  Force 
civilian  attorney  vacancies;  actions  by 
Ad  Hoc  Selection  Committee  and  Air 
Force  Civilian  Attorney  Qualifying 
Committee;  Judge  Advocate  interview; 
letter  of  acceptance  from  an  American 
Bar  Association  accredited  law  school; 


application  and  agreemmt;  LSDAS 
rep<xt;  transcript  of  all  undeimaduate 
and  gradtiate  education,  and  Mters  of 
recommendation. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  BYtTEM: 

5  U.S.C  3301,  Qvil  service;  generally; 
10  U.S.C  261,  Reserve  Components 
named;  806,  Judge  advocates  and  legal 
officers;  2004,  DMail  of  commissioned 
officers  of  the  military  departments  as 
students  at  law  schools;  8072,  Judge 
Advocate  General:  Appointment  and 
duties;  62  Stat.  1014,  and  E.0. 10577. 

PURPOSEfS): 

Records  are  used  the  Judge 
Advocate  GenoaL  Deputy  Jud^ 
Advocate  General.  Executive, 
Professional  Dev^opment  Division 
personnel  and  major  command  staff 
judge  advocates  in  evaltiating  and 
selecting  judge  advocates  fix  specific 
assignments,  training,  and  advanced 
education;  mobilization  augmmiter 
records  are  also  used  hy  the  Reserve 
Advisor  to  the  Judge  Advocate  General. 
Division  Chiefr,  Office  of  The  Judge 
Advocate  General  in  monitoring  and 
evaluating  reservists  training 
assignments  and  in  preparing 
performance  evaliutions;  civilian 
records  are  used  by  the  Executive 
Secretary  and  members  of  Ad  Hoc  and 
Air  Force  Qvilian  Attorney  Qualifying 
Committees  in  evaluating  and  selecting 
civilian  attorneys  for  appointment  to  Aii 
Force  position  vacancies  and 
promotions;  Fxmded  Legal  Education 
and  Excess  Leave  Progrtm  reccxds  are 
used  by  the  Judge  Advocate  General, 
Deputy  Judge  Advocate  General,  Career 
Management  personnel,  and  selection 
board  members  in  mmutixing, 
evaluating  and  selecting  the  best 
qualified  applicants  fix  the  programs. 

ROUTINE  USES  OF  RECORDS  MABITAMEO  SI  THE 
SYSTEM,  SICLUDSia  CATEGORIES  OF  USERS  AND 
THE  PURP06E  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  systmn. 

POLICIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVINO.  ACCESSING,  RETASSNO,  AND 
DSPOSSIG  OF  RECORDS  SI  TW  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  card  files, 
in  computers  and  on  computer  output 
products. 

RETRtEVAMLfTY: 

Retrieved  hy  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
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duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

Those  in  computer  storage  devices  are 
protected  by  computer  system  software. 

RETENTION  AND  OtSPOSAU 
Judge  Advocate  Officer  Personnel 
records  and  Fimded  Legal  Education 
and  Excess  Leave  Program  records  are 
retained  in  office  files  for  three  years 
after  the  individual  terminates  military 
service,  or  until  no  longer  needed  for 
reference,  then  destroyed.  Computer 
records  are  destroyed  when  the 
individual  terminates  military  service. 
Other  records:  Retained  in  office  files 
until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation. 
Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330-5000. 

NOrmCATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Judge  Advocate  General.  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330-5000. 

Full  name  and  Social  Security 
Number  should  be  furnished. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Judge  Advocate  General. 
Headquarters  United  States  Air  Force, 
Washington,  IX:  20330-5000. 

Visits  may  bo  made  to  HQ  USAF/JAX, 
Pentagon,  Washington,  DC  20330-5000. 
Valid  identification  card,  driver’s 
license  or  equivalent  must  be  presented. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Information  obtained  from  previous 
employers,  educational  institutions, 
automated  system  interfaces,  state  or 
local  governments,  source  documents, 
and  from  Air  Reserve  Personnel  Center. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 


F110  JA  D 
SYSTEM  NAME: 

Patent  Infringement  and  Litigation 
Records. 

SYSTEM  LOCATION: 

Headquarters  United  States  Air  Force, 
AF/JACPL  Washington,  DC  20324; 

Office  of  The  Judge  Advocate  General 
Patents  Division  JACP,  Washington.  DC 
20324;  AF/JACPI,  Wri^t-Patterson  Air 
Force  Base,  Dayton,  OH  45433. 

CATEQORCS  OF  SNNVIOUALS  COVERED  BY  TT«E 
SYSTEM: 

All  claimants  or  petitioners  who  have 
alleged  unlicensed  use  of  their  patents 
by  the  Air  Force  or  who  have  brought 
suit  against  the  United  States 
concerning  patent,  trademark  or 
copyright  matters  related  to  the 
Department  of  the  Air  Force. 

CATEQORCS  OF  RECORDS  IN  THE  SYSTEM: 

Letters;  messages;  forms;  reports; 
contracts;  bids;  photographs;  legal 
opinions;  petitions;  answers;  discovery 
documents;  memoranda;  infringement 
studies;  validity  studies;  procurement 
information;  license  agreements;  other 
documents  including  but  not  limited  to: 
Contract  determinations,  witness 
statements,  and  engineering  and 
technical  reports.  Some  records  are 
under  military  classification. 

AUTHORRY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  2386,  Copyrights,  patents, 
designs;  22  U.S.C.  2356,  Foreign 
Assistance,  acquisition;  28  U.S.C.  1498, 
Patent  and  copyright  cases;  35  U.S.C. 
183,  Right  to  compensation. 

PURPOSE(S): 

Purpose  of  the  collection  of 
information  is  to  enable  the  United 
States  and  its  officers  and  employees  to 
investigate  claims  and/or  defend  the 
legal  interests  of  the  United  States 
bwause  of  claims  for  compensation  and 
litigation  involving  patent,  trademark 
and  copyright  matters. 

ROUntC  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilaUon  of  systems  of  records 
notices  apply  to  this  system. 

Used  by  other  government 
departments  and  agencies  to  resolve 
claims  for  compensation  involving 
patent,  trade  mark  or  copyright  matters. 
Used  by  the  Department  of  Justice  and 
its  officers  and  employees  in  the 
litigation  of  cases  involving  patent  or 
copyright  matters  concerning  the 
Department  of  the  Air  Force  and  in 


some  instances  the  Department  of 
Defense. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSINQ,  RETAWiNQ,  AND 
OISPOSINQ  OF  RECORDS  IN  THE  system: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABttJTY: 

Retrievable  by  name  of  claimant  or 
litigant. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets/  safes  and  controlled  by 
personnel  screening. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  three  years 
after  end  of  year  in  which  the  case  was 
closed,  then  retired  to  Washington 
National  Records  Center,  Was^gton, 
DC  20409,  for  retention  up  to  twelve 
years  thereafter,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Judge  Advocate  General,  Headquarters 
United  States  Air  Force. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Judge  Advocate 
General.  Headquarters  United  States  Air 
Force. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  received  from  the 
individual,  contractors,  other 
government  agencies,  individual 
corporations  (non-contractors)  and  from 
source  documents. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 


Federal  Register  /  V(d.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10431 


F110  JA  E 
SYSTEM  name: 

Air  Force  Reserve  Judge  Advocate 
Personal  Data. 

SYSTEM  LOCATION: 

Headwarters  United  States  Air  Force. 
Office  of  the  Judge  Advocate  General, 
Washin^n,  DC  20330;  at  the  office  of 
the  Stan  judge  advocate  at  major 
commands  and  subordinate  L^ts,  down 
to  and  including  Air  Force  installations. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  Judge  Advocates 
OAGs). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personal  and  professional  backgroimd 
information  pertaining  to  individual 
JAGs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force. 

PURFOSEfS): 

To  verify  training  completion  dates 
and  personal  and  profassianal^data  used 
to  prepare  the  JAG’s  Officer 
Effectiveness  Report. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  M  THE 
SYSTEM,  aCIAIDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  8T0RIN0, 
RETRIEVINO,  ACCESSINO,  RETAMmO,  AND 
DISPOSMO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVAHtiTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  the  custodian 
of  the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  imtil 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shreddbig,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 
Washington.  DC  20330-5120. 


NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infoim^an  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Judge  Advocate  Geuwal,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330-5120. 

RECORD  A0CB8E  PROCEDURU: 

Individuals  saoHng  access  to 
informatian  dxmt  thnnselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Judge  Advocate 
General,  Headquaitws  Uniti^  States  Air 
Force,  Washington,  DC  20330-512a 

CONTESTINO  RECORD  procedures: 

The  Air  Fcvca  rules  for  accessing 
records,  and  for  contesting  ccmtents  and 
appealing  initial  agracy  dkerminations 
are  published  in  Air  Faroe  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  w  system  manager. 

RECORD  SOURCE  CATEGOROES: 

Information  supplied  by  the 
individual. 

EXEMPTIONS  CLASSED  FOR  THE  SYSTEM: 

None. 

F110  U8AFE  A 

SYSTEM  NAME: 

Civil  Process  Case  Files. 

SYSTEM  LOCATION: 

Office  of  the  Staff  Judge  Advocate 
General/JAS,  Headquarters.  United 
States  Air  Forces  in  Europe.  APO  AE 
09094-5001. 


AUTHORTTV  FOR  MARfTENANCE  OF  THE  SVarSM: 

10  U.S.C  8013,  Secretary  oi  the  Air 
Force;  powers  and  dutias,  delsgatfam  by; 
Agreement  to  Supplement  the 
Agreement  betweoi  the  Parties  to  the 
North  Atlantic  Treaty  regarding  the 
Status  of  their  Forces  with  respect  to 
Foreign  Forces  staticmed  in  the  Federal 
Republic  of  Germany  (NATO  SOFA 
Supplementary  Agreement);  1  United 
States  Treaty  531;  Treaties  and  Other 
International  Acts  Series  5351,  and  48 
United  Nations  Treaties  Series  262, 
Article  32;  and  E.O.  9397. 

PURP08E(S): 

To  ensure  that  military  members  and 
civilian  employees’  obligations  under 
the  NA'TO  SOFA  Supplementary 
Agreement  are  honorra  and  ffie  rights  of 
these  personnel  are  protected  by  making 
legal  assistance  available. 

ROUTINE  USES  OF  RECORDS  MARCTASieO  M  THE 
SYSTEM,  INCLUDBIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  uses: 

'The  *Blanket  Routine  Uses’  ptfoli^ed 
at  the  beginning  of  the  Air  Force’s 
compilation  apply  to  this  system. 

Information  may  be  disclosed  to 
authorities  of  the  Federal  Republic  of 
Germany,  which  may  be  furtner 
disclosed  to  claimants,  creditors  or  their 
attorneys. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSING,  RETAINBIO,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  and  cards  in  steel  filing 
cabinets. 


CATEGORIES  OF  INOlVDUALS  C0VEI«0  BY  THE 
SYSTEM: 

Military  members  and  civilian 
employees  and  their  dependents  upon 
whom  service  is  made  of  documents 
issued  by  German  courts,  customs  and  ■ 
taxing  agencies,  and  other 
administrative  agencies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  from  German  authorities 
regarding  payment  orders,  execution 
orders,  demands  for  payment  of 
indebtedness,  notifications  to  establish 
civil  liability,  customs  and  tax  demands, 
assessing  fines  and  penalties,  demands 
for  court  costs  or  for  costs  for 
administrative  proceedings  summons 
and  subpoenas,  paternity  notices, 
complaints,  judgments,  briefs,  final  and 
interlocutory  orders,  orders  of 
confiscation,  notices,  and  other  judicial 
or  administrative  writs;  correspondence 
between  United  States  (US)  Government 
authorities  and  the  Federal  Republic  of 
Germany;  identifying  data  on 
individuals  concern^;  and  similar 
relevant  documents  and  reports. 


retrnevabbjty: 

By  individual’s  surname. 

SAFEGUARI»: 

All  information  is  maintained  in  areas 
accessible  only  to  designated 
individuals  having  official  need  therefor 
in  the  performance  of  their  duties. 
Records  are  housed  in  buildings 
protected  by  military  police  or  security 
guards. 

RETENTION  AND  disposal: 

Paper  recmds  are  destroyed  2  years 
after  completion  of  case;  c^  files  are 
retained  indefinitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  Staff  Judge  Advocate 
General/JAS.  Headquarters,  Ihiited 
States  Ait  Forces  in  Europe,  APO  AE 
09094-5001. 

NOrmCATION  PRCwiDURE: 

Individuals  seeking  to  determine 
whether  this  record  system  contains 
information  cm  themselves  may  write  to 
or  visit  the  Office  of  the  Staff  Judge 
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Advocate  General/JAS,  Headquarters, 
United  States  Air  Forces  in  Furope, 

APO  AE  09094-5001. 

Individuals  should  furnish  their  full 
name,  rank/gmde.  Social  Security 
Numl^r,  sufficient  details  to  permit 
locating  the  records,  and  signature. 

RECORD  ACCESS  PnOCEOURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  may  write  to  or  visit  the 
Office  of  the  Staff  Judge  Advocate 
General/JAS,  Headquarters,  United 
States  Ab  Forces  in  Europe,  APO  AE 
09094-5001. 

Individxials  should  furnish  their  full 
name,  rank/grade.  Social  Security 
Number,  sufficient  details  to  permit 
locating  the  records,  and  signature. 

CONTESTMQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agmicy  determinations 
are  publi^ed  in  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  record 
pertains.  German  authorities  and  Air 
Force  records  and  reports. 

EXEMPTIONS  CUUMED  POR  THE  SYSTEM: 

None. 

Fill  AF  JA  A 
SYSTEM  NAME: 

Automated  Military  Justice  Analysis 
and  Management  System  (ANQAMS). 

SYSTEM  LOCATKW: 

Headquarters,  of  the  United  States  Air 
Force,  major  commands  and  major 
subordinate  commands.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  IHE 
SYSTEM: 

All  persons  subject  to  the  Uniform 
Code  of  Military  Justice  (UCMJ)  (10 
U.S.C.  802)  who  receive  Article  15 
punishment  or  against  whom  court- 
martial  charges  are  preferred. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Article  IS  records  included  personnel 
backgroimd  information,  nature  of 
ofienses  involved,  punishment  imposed 
and  results  of  appeals  filed  and 
subsequent  actions  taken  affecting  the 
punishment  Court-martial  records 
include  personnel  background 
information,  offenses  charged,  pretrial 
proceedings,  results  of  trid  or  other 
disposition  of  case,  sentence,  action  of 
convening  authority  and  results  of 
appellate  review. 


AUTHORrtY  FOR  MAtNTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8072.  Judge  Advocate 
General:  Appointment;  Duties;  and 
Articles  6(a),  Judge  Advocates  and  Legal 
CMKcers,  and  67(^,  Review  by  the  Court 
of  Military  Appeals;  Uniform  Cxle  of 
Military  Justice,  10  U.S.C.  806(a),  867(g). 

PURPOSE(S): 

Records  are  maintained  in  order  to 
preserve  an  accurate  statistical 
accounting  of  courts-martial  and  Article 
15  activities  for  use  in  assisting  The 
Judge  Advocate  General  and  Field  Staff 
Jud^  Advocates  in  the  management  and 
adsdnistration  of  military  justice,  and 
for  conducting  statistical  studies  which 
measure  disciplinary  rates  and  trends 
and  evaluate  military  justice 
involvement  as  it  a%^  the  quality  of 
the  force  and  the  ability  of  the  Air  Force 
to  carry  out  its  mission. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCUJDSIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETREVING,  ACCESSING,  RETAMNa,  AND 
DtSPOSSIG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  computer  magnetic 
tapes  and  on  computer  paper  printouts. 

RETRIEVABIUTY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  me  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-lmow.  Records  are 
stored  in  vaults  or  locked  cabinets  or 
rooms  and  controlled  by  personnel 
screening. 

RETENTION  AND  disposal: 

Records  are  retained  in  active  office 
files  at  HQ  USAF  and  major  air 
command  levels  for  three  years.  Records 
at  major  air  commands  are  then  purged 
and  destroyed  by  degaussing  and  those 
at  HQ  USAF  are  retired  as  permanent 
history  at  HQ  Command/ ACD,  Bolling 
Air  Force  Base,  Washington,  DC  20332. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 
Major  Command  Staff  Judge  Advocates. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 


NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
system  manager.  Information  required 
will  be  full  name.  Social  SecuriW 
Number,  unit  of  assignment,  and  date  of 
trial  or  imposition  of  Article  IS 
pimishment  Requester  may  visit  the 
Military  Justice  Division,  Office  of  The 
Judge  Advocate  General,  1900  Half 
Street,  SW,  Washington,  DC  20324,  and 
must  present  valid  identification  card  or 
driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  system  manager. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces,  and  from  records  of 
trial  by  court-martial  and  Article  15 
punishment  actions. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

Fill  AF  JA  B 
SYSTEM  name: 

Court-Martial  and  Article  15  Records. 
SYSTEM  location: 

At  Headquarters  United  States  Air 
Force,  Washington,  DC  20330.  At  Air 
Force  Military  Personnel  Center, 
Randolph  Air  Force  Base.  TX  78148.  At 
National  Personnel  Records  Center, 
Military  Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132.  At 
Washington  National  Records  Center, 
Washington  DC  20409.  At  headquarters 
of  the  United  States  Air  Force,  major 
commands  and  major  subordinate 
commands.  Official  mailing  addresses 
are  published  as  an  append  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices.  At  headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  subject  to  the  Uniform 
Code  of  Military  Justice  (UCMJ)  (10 
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U.S.C.  802)  who  are  tried  by  coiirt- 
martial  or  upon  whom  Article  15 
punishment  is  imposed. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  of  trial  by  court-martial  and 
records  of  Article  15  punishment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  815(g),  Commanding 
officer’s  non-judicid  pimishment;  854, 
Record  of  Trial;  865,  Disposition  of 
records  after  review  by  the  convening 
authority. 

PURPOSE(S): 

Records  of  trial  by  court-martial  are 
used  for  review  by  the  appellate  and 
other  authorities.  Portions  of  the  record 
in  every  case  are  used  in  evaluating  the 
individual’s  overall  performance  and 
inclusion  in  their  military  master 
personnel  record;  if  conviction  results,  a 
record  thereof  can  be  introduced  at  a 
subsequent  court-martial  trial  involving 
the  same  individual;  also  used  as  source 
documents  for  collection  of  statistical 
information.  Article  15  records  are  used 
for  review  of  legal  siifficiency  and 
action  on  appeds  or  applications  for 
correction  of  military  records  filed 
before  appropriate  Air  Force  authorities; 
used  to  formulate  responses  to  inquiries 
concerning  individud  cases  made  by 
the  Congress,  the  President,  the 
Department  of  Defense,  the  individual 
involved  or  other  persons  or  agencies 
with  a  legitimate  interest  in  the  Article 
15  action;  used  by  Air  Force  personnel 
authorities  in  evduating  the 
individual’s  overall  performance  and 
inclusion  in  the  individual’s  military 
master  personnel  record;  may  be  used 
for  introduction  at  a  subsequent  court- 
martial  trial  involving  the  same 
individual;  used  as  source  documents 
for  collection  of  statistical  information 
by  The  Judge  Advocate  General. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  of  trid  by  courts-martial  are 
used  for  review  at  all  levels  within 
DOD,  military  appellate  courts, 
corrections  and  probation  authorities, 
and  the  President. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Individud  records  may  be  transferred 
to  other  components  within  the 
Department  of  Defense,  the  Department 
of  Justice,  the  Department  of  Veterans 
Aftairs,  or  state  and  federal  courts  for 
determination  of  rights  and  entitlements 
of  individuals  concerned  or  the 
government. 


'The  records  may  also  be  released  to  a 
govemmentd  boara  or  agency  or  hedth 
care  professional  society  or  organization 
if  such  record  or  document  is  needed  to 
perform  licensing  or  professiond 
standards  monitoring  related  to 
credentialed  hedth  care  practitioners  or 
licensed  non-credentided  health  care 
personnel  who  are  or  were  members  of 
the  United  States  Air  Force,  and  to 
medicd  institutions  or  organizations 
wherein  such  member  has  applied  for  or 
been  granted  authority  or  employment 
to  provide  hedth  care  services  if  such 
record  or  document  is  needed  to  assess 
the  professional  qualifications  of  such 
member. 

POUOES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCE88INQ,  RETAINiNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Mdntained  in  file  folders. 
RETMEVABUJrY: 

Retrieved  by  name.  Social  Security 
Number,  Military  Service  Number,  or  by 
other  identification  number  or  system 
identifier. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  Of 
the  record  system  and  person(s)  who  are 
properly  screened  and  cleared  for  need- 
to-lmow.  Records  are  stored  in  vaults 
and  locked  cabinets  or  rooms.  Records 
are  protected  by  guards,  and  controlled 
by  personnel  screening  and  by  visitor 
registers. 

RETENTION  AND  disposal: 

Court-martial  records  are  retained  in 
office  files  for  two  years  following  date 
of  final  action  and  then  retired  as 
permanent.  AU  general  and  special 
court-martial  records  are  retired  to  the 
Washington  National  Records  Center. 
Washington,  DC  20409.  Article  15 
records  are  retained  in  office  files  for 
one  year  or  imtil  no  longer  needed, 
whi^ever  is  sooner,  and  then  retired  as 
permanent.  Summary  courts-martial  and 
Article  15  records  are  forwarded  to  the 
Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78148  and 
filed  in  the  individual’s  master 
personnel  record. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

'The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 
Staff  Judge  Advocate  at  all  levels  of 
command  and  the  Military  Personnel 
Records  Division,  Directorate  of 
Personnel  Data  Systems,  Air  Force 
Military  Personnel  Center  (AFMPC/ 
DPMDR).  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 


NonFiCATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquMes  to  or  visit  the 
system  manager. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  system  manager. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

Information  required  will  be  full 
name.  Social  Security  Number,  service 
niimber  if  different  than  Social  Security 
Niimber,  \mit  of  assignment,  date  of  trial 
and  type  of  court,  if  known,  or  date 
punishment  imposed  in  the  case  of 
Article  15  action.  Requester  may  visit 
the  Office  of  'The  Judge  Advocate 
General.  Forrestal  Building, 

Washington,  DC  and  must  present  valid 
identification  card  or  driver’s  license. 

CONTESTING  RECORD  PROCEDURES: 

*1110  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  firom  almost  any  source 
can  be  included  if  it  is  relevant  and 
material  to  the  Article  15  or  cotirt- 
martial  proceedings. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F112  AF  JA  A 

Air  Force  Claims  Information 
Management  System  (AFQMS). 

SYSTEM  location: 

Headquarters  United  States  Air  Force 
(HQ  USAF),  Washington,  DC  20330- 
5120;  2nd  Computer  Ser^ces  Center 
(2CSS),  8961  Tesoro  Drive,  Suite  201, 
San  Antonio,  ’TX  78217-6297; 
headquarters  of  major  commands  and  at 
all  levels  down  to  and  including  Air 
Force  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  military  and  civilian  personnel 
filing  administrative  claims  against  the 
Air  Force  or  against  whom  the  Air  Force 
has  filed  an  a^inistrative  claim. 
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CATEGORIES  OF  RECORDS  M  TME  SYSTEM: 

Individual  claim  record  and  Claims 
Administration  Management  Program 
(CAMP)  records. 

AUTHORTTY  FOR  MAiMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  Duties;  delegation  by. 
and  E.O.  9397. 

PURFOSE(S): 

Used  by  the  Judge  Advocate  General 
(JAG)  and  claims  processing  JAG  offices 
within  the  Air  Fmce  fm  claims 
adjudication  and  processing,  budgeting, 
management  of  claims  processing  to 
ensure  worldwide  consistency,  eind 
establishmmt  of  manpower 
authorization  based  on  claims  workload. 

ROUTINE  USES  OF  RECORDS  MAMTABIED  IN  THE 
SYSTEM,  StCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PUfWOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  record  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  on 
computer  and  computer  output 
products,  and  microfilm. 

RETRIEVABttJTY: 

By  name,  claim  number,  or  Social 
Security  Number, 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  ffie  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  security 
file  containers/cabinets  and  in  vaults, 
and  on  computers  with  passwords 
required  to  access  the  system,  or  in 
physically  securable  areas  in  offices. 

RETENTION  AND  DtSPOSAL: 

At  HQ  USAF  and  within  mainfiame 
located  at  2CSS.  retained  for  10  years 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating, 
burning,  or  erasure  from  computer  data 
system. 

At  other  than  HQ  USAF  and  2CSS, 
retained  in  office  files  for  five  years, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  burning 
or  erasure  ^m  computer  data  system. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Judge  advocate  General,  HQ 
USAF,  Building  5683,  Bolling  Air  Force 
Base.  DC  20332-6128. 

NOTIFICATION  PROCBIURE: 

Individuals  se^ng  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Judge  Advocate  General.  HQ  USAF, 
Building  5683.  Bolling  Air  Force  Base, 

DC  20332-6128. 

Requests  should  include  full  name, 
current  military  or  civilian  (DOD)  status. 
Social  Security  Number  and  proof  of 
identity  with  an  Armed  Forces 
identification  card  or  drivers  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Judge  Advocate 
General,  HQ  USAF,  Building  5683, 
Bolling  Air  Force  Base,  DC  20332-6128. 

Requests  should  include  full  name, 
current  military  or  civilian  (DOD)  status, 
Social  Security  Number  and  proof  of 
identity  with  an  Armed  Forces 
identification  card  or  drivers  license. 

CONTESTINO  RECORD  PROCEDURES: 

'The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  860b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  claimants  and 
government  agencies  involved. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F1 12  AF  JA  B 

SYSTEM  NAME: 

Claims  Records. 

SYSTEM  location: 

Headquarters  United  States  Air  Force, 
Washin^on,  DC  20330.  Headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  Tl« 
SYSTEM: 

All  military  personnel  and  civilians 
filing  administrative  claims  against  the 
Air  Force  or  against  whom  the  Air  Force 
has  filed  an  administrative  claim. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
Individual  claim  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

purpose(s): 

To  provide  a  legal  basis  for 
administrative  payment,  collection,  or 
non-collection  of  claims  for  and  against 
the  government,  by  Judge  Advocates 
and  the  Secretary  of  the  Air  FcHt:e;  and 
when  required,  with  the  concurrence  of 


the  Justice  Department;  to  provide 
evidence  upon  which  suits  at  law  can  be 
defended  or  prosecuted  by  the  Justice 
Department;  to  provide  information 
upon  which  to  reply  to  Congress  or 
Congressional  inquiries  m  to  make 
reports  to  the  General  Accounting  Office 
and  Congress  on  legislative  payment  of 
claims:  to  effect  management  and 
collection  of  claims  arising  out  of 
movement  of  household  goods  and 
effects,  records  are  provided  Air  Force 
transportation  officers.  Air  Force 
Finance  officers,  the  General 
Accounting  Office,  the  Interstate 
Commerce  Commission  and  the 
individual  carrier,  warehouseman,  or 
packer  involved:  to  obtain  medical 
opinions  from  the  Office  of ’The  Surgeon 
General.  USAF,  upon  which  claims  and 
litigation  decisions  can  be  made  by 
Judge  Advocates  and  the  Justice 
Department;  on  request  medical  records 
are  furnished  to  military  personnel, 
dependents,  retired  personnel,  or  other 
individuals  whose  records  are  included 
in  the  claim  file;  Finance  officers  are 
also  provided  pertinent  portions  of  any 
claim  file  forwarded  for  payment;  a 
copy  of  the  adjudicated  claim  is 
furnished  upon  request  by  the  claimant 
for  the  purpose  of  submitting  a  tax 
return  for  a  casualty  loss  or  in  support 
of  a  private  relief  bill;  to  provide 
evidence  before  the  Court  of  Claims  on 
legislative  referral  of  private  bill  claims; 
when  the  Department  of  Defense  is 
involved,  claim  files  are  provided  to  any 
agency  of  that  department  involved; 
claim  files  are  submitted  to  foreign 
governments  for  adjudication  under 
applicable  status  of  forces  agreements; 
documentary  evidence  may  be 
furnished  to  foreign  courts  in 
connection  with  litigation  involving  the 
United  States  or  its  personnel;  referral  of 
claim  files  may  be  made  to  the  Armed 
Forces  Institute  of  Pathology  or  the 
Office  of  Special  Investigations  when 
appropriate:  when  required  claim  files 
may  be  referred  to  the  Department  of 
Labor  with  regard  to  employment  and 
duty  status;  and  to  provide  claim  files 
to  the  legal  staffs  of  the  Armed  Forces 
for  the  purpose  of  training  of  legal, 
paralegal  and  administrative  personnel. 

ROUnNE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  from  this  system  of  records 
may  be  disclosed  to  any  of  the  non-E)OD 
agencies  listed  above. 
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POUCIES  MtD  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSMQ,  RETAmmO,  AND 
DiSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs) 
responsible  for  servicing  ue  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  security 
file  containers/cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  three 
months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Retained  in  office  files  for  one 
year  after  annual  cut-off,  then  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  Held 
one  or  two  years  depending  upon  claim 
then  destroyed  after  foxir  additional 
years  at  staging  area;  after  agency  action 
completed  others  are  held  one,  ^ee  or 
five  years  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Judge  Advocate  General, 
Headquarters  United  States  Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
HQ  USAF/JACC,  1900  Half  Street,  SW, 
Washington,  DC  20324. 

Full  name,  date  of  incident,  date  of 
claim,  type  of  claim,  claim  number, 
location  of  incident;  HQ  USAF/JACC. 
1900  Half  Street.  SW,  Washington,  DC 
20324;  drivers  license,  military  ID,  birth 
certificate  or  equivalent  must  be 
presented  for  personal  visit. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  HQ  USAF/JACC, 
1900  Half  Street,  SW,  Washington,  DC 
20324. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions,  police  and  investigating 
officers,  the  public  media,  bureaus  of 
motor  vehicles,  state  or  local 
governments,  witnesses,  and  source 
documents. 

EXEMPTIONS  CLAJMED  FOR  THE  SYSTEM: 

None. 

F120  AF  IQ  A 
SYSTEM  name: 

Inspector  General  Records  -  Freedom 
of  Information  Act. 

SYSTEM  LOCATION: 

Office  of  the  Inspectors  General  and 
Base  Inspectors. 

CATEGORIES  OF  IN0IVX)UALS  COVERED  BY  THE 
SYSTEM: 

All  those  who  have  requested 
information  from  the  Inspectors  General 
or  Base  Inspectors  under  the  Freedom  of 
Information  Act  on  matters  related  to 
the  Department  of  the  Air  Force. 


compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  from  this  system  of  records 
may  be  disclosed  to  any  of  the  non-DOD 
agencies  listed  above. 

POUCiES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSMQ,  RETAMMO,  AND 
DISPOSINa  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name  and  Social 
Security  Number  and  year  and  office 
where  complaint  was  filed. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  perscmfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  safes  and  locked  cabinets  or 
rooms  and  are  controlled  by  personnel 
screening. 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Reports,  forms,  letters,  messages, 
witness  statements  and  miscellaneous 
documents.  Some  records  are  classified. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  552,  Public  information; 
agency  rules,  opinions,  orders,  records, 
and  proceedings. 

PURPOSE(S): 

Information  is  collected  to  insure  just, 
thorough,  and  timely  resolution  and 
response  to  complaints  or  queries,  and 
a  means  of  improving  mortde,  welfare, 
and  efficiency  of  organizations,  imits, 
and  personnel  by  providing  an  outlet  for 
redress.  Used  by  the  Inspectors  General 
and  Base  Inspector  in  the  resolution  of 
complaints  and  response  to  queries 
involving  the  Department  of  the  Air 
Force  and  in  some  instances  the 
Department  of  Defense.  Used  by  the 
correction  board  for  the  correction  of 
records.  Used  by  commanders  and  their 
staffs  to  resolve  issues,  take  action  and 
provide  information  where  applicable. 
Used  by  the  General  Accounting  Office 
and  its  officers  and  employees  to 
conduct  audits  and  other  statutory 
functions.  Used  by  those  who  request 
information  releasable  as  a  summary, 
statement  of  facts,  or  reply  to  query 
considered  not  exempt.  In  these  cases, 
requester  should  apply  to  office  where 
complaint  was  filed. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  TME 
SYSTEM,  INCLIX>ING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 


RETENTION  AND  DISPOSAL: 

Retained  in  files  for  five  years  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
biuning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Inspector  General,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
office  where  the  complaint  or  query  was 
filed  or  to  the  Base  Inspector. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Inspector 
General,  Headquarters  United  States  Air 
Force,  Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  are  obtained  from  the 
individual  requester,  witnesses, 
complainants.  Department  of  the  Air 
Force  organizations,  and  agencies  of 
Federal,  state,  or  local  governments,  as 
applicable  or  appropriate,  for  processing 
the  case. 


El 
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EXEMimOie  CUUMEO  KM  THE  system: 

None. 

F120  AF  IG  B 
SYSTEM  name: 

Inspector  General  Records. 

SYSTEM  LOCATKM: 

Office  of  the  Inspector  General,  Office 
of  the  Secretary  of  the  Air  Force  (SAF/ 
IG),  Pentagon,  Washington,  DC  20330-> 
5000.  Headquarters  of  major  commands 
and  at  all  levels  down  to  and  including 
Air  Force  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

CATEGOWES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  those  who  have  registered  a 
complaint,  allegation  or  query  with  the 
Inspector  General  or  Base  Inspector  on 
matters  related  to  the  Department  of  the 
Air  Force.  All  senior  officials  who  are 
subjects  of  reviews,  inquiries,  or 
investigations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters/transcripticms  of  complaints, 
allegatiims  and  queries;  letters  of 
appointment;  reports  of  reviews, 
inquiries  and  investigations  with 
supporting  attachments,  exhibits  and 
photographs;  record  of  interviews; 
witness  statements;  reports  of  legal 
review  of  case  files,  congressiond 
responses;  memoranda;  letters  and 
reports  of  findings  and  actions  taken; 
letters  to  complainants  and  subjects  of 
investigations;  letters  of  rebuttal  horn 
subjects  of  investigations;  finance; 
personnel;  administration;  adverse 
information,  and  technical  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
10  U.S.C  8020,  Inspector  General,  and 
E.O.  9397. 

PURPOSEfS): 

Used  to  insure  just,  thorough,  and 
timely  resolution  and  response  to 
complaints,  allegations  or  queries,  and  a 
means  of  improving  morale,  welfare, 
and  efficiency  of  organizations,  imits, 
and  personnel  by  {mividing  an  outlet  for 
redress.  Used  by  the  Inspector  Genwal 
and  Base  Inspectors  in  the  resolution  of 
complaints  and  allegations  and 
responding  to  queries  involving  matters 
concerning  the  Department  of  ffie  Air 
Force  and  in  some  instances  the 
Department  of  Defrase.  Used  in 
connection  vrith  the  reconunendation/ 
selection/removal  or  retirement  of 
officers  eligible  for  {promotion  to  or 
serving  in.  general  officer  ranks. 


ROUTINE  USES  OF  RKOROB  MAINTAINEO  M  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  reco^  system  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINa,  ACCESSING,  RETAIMNO,  ANO 
DISPOSING  OF  RECORDS  IN  DC  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in 
computers  and  on  computer  output 
products. 

RETRIEVABIUrY: 

Retrieved  by  name.  Social  Security 
Number  and  office  where  complaint, 
allegation  or  query  was  filed. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTKM  AND  DISPOSAi.; 

Retained  in  office  files  for  two  years 
after  year  in  which  case  is  closed.  For 
senior  official  case  files,  retained  in 
office  files  until  two  years  after  the  year 
in  which  case  is  closed,  or  two  years 
after  the  senior  official  retires, 
whichever  is  later.  Records  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  casing,  deleting  or 
overwriting. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Inspector  General,  Office  of  the 
Secretary  of  the  Air  Force  (SAFAG), 
Pentagon,  Washington  DC  20330-5000. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  ctmtains 
information  on  them  should  address 
inquiries  to  or  visit  the  Inspector 
General,  Office  of  the  Secretary  of  the 
Air  Force  (SAFAG),  Pentagon, 
Washington  DC  20330-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Inspector  General,  Office  of  the 
Seo^tary  of  the  Air  Force  (SAF AG), 
Pentagon,  Washington  DC  20330-5000. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Fence  rules  for  accessing 
records,  and  for  contesting  end 


appealing  initial  agency  detNminatians 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  ot  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Complainants,  inspectors,  members  of 
Congress,  witnesses  and  subjects  of 
investigations. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
Tinder  the  provisions  of  5  U.S.C  S52a. 
However,  if  a  person  is  denied  any  right, 
privilege,  or  benefit,  he  m  she  would 
otherwise  be  entitled  to  as  a  result  of 
keeping  this  material,  it  must  be 
released,  unless  doing  so  would  reveal 
the  identity  of  a  confidential  source.  An 
exemption  rule  for  this  record  system 
heis  b^n  promulgated  in  accordance 
with  the  requirements  of  5  U.S.C. 
553(b)(1),  (2),  and  (3).  (c)  and  (e)  and 
publish^  in  32  CIAt  part  806b.  For 
additional  information  contact  the 
system  manager. 

F123  AF1SC  A 
SYSTEM  name: 

United  States  Air  Force  (USAF) 
Inspection  Scheduling  System. 

SYSTEM  LOCATION: 

Air  Force  Inspection  and  Safety 
Center,  Norton  Air  Force  Base,  CA 
92409. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

USAF  Inspection  and  Safety  Center 
(AFISC)  personnel/augmenters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  rank.  Social  Security  Number, 
security  clearance,  specialty  code,  duty 
and  travel  restrictions,  inspection  dates/ 
types/locations,  date  of  birth,  office 
symbol,  rotation  date,  title,  address. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  to  monitor  and  schedule  AFISC 
inspection  teams  and  efforts;  publish 
official  travel  orders  for  safety  and 
inspection  personnel,  and  count  AFISC 
mandays. 

This  is  trusted  agent  information; 
access  is  extremely  limited  and 
controlled  when  inspections  are  no¬ 
notice  type.  Portions  are  used  to  publish 
periodic  rosters  of  all  personnel 
assigned  to  AFISC 

ROUTINE  USES  OF  RECORDS  MAINTABKD  IN  THE 
SYSTEM,  BKX^iOBIQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
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compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCtES  AND  PBACnCES  RM  STORMO, 
RETMEVINO,  ACCESSING,  RETAMHM,  AND 
DtSPOSINO  Of  RECORDS  IN  INE  SYSTEM: 

STORAGE: 

Maintained  on  computer  and 
computer  output  products,  and  on 
microfiche. 

RETRIEVABIUrY: 

Retrieved  by  name  or  by  Social 
Security  Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  safes,  locked  cabinets  or 
rooms,  and  controlled  by  personnel 
screening  and  controlled  by  computer 
system  software. 

retention  and  disposal: 

Retained  for  three  years  and  then 
destroyed  by  tearing  into  pieces  or 
erasing  tapes/ discs. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  Scheduling,  Air  Force 
Inspection  and  Safety  Center,  Norton 
Air  Force  Base,  CA  92409. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Office  of  Scheduling,  Air  Force 
Inspection  and  Safety  Center,  Norton 
Air  Force  Base,  CA  92409. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Office  of 
Scheduling,  Air  Force  Inspection  and 
Safety  Center,  Norton  Air  Force  Base, 
CA  92409. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
dociunents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM*. 

None. 


F124  AF  A 
SYSTEM  name: 

Counterintelligmce  Operations  and 
Collection  Records.  . 

SYSTEM  location: 

HQ  Air  Force  Office  of  Sp^al 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332.  Headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations. 
Air  Force  Office  of  Special 
Investigations  (AFOSI)  field  imits. 
Washington  National  Records  Center, 
Washington,  DC  20409.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  Of  M0IVI0UAL8  COVERED  SY  THE 

system: 

Active  duty,  retired  or  former  military 
personnel.  Current,  retired  and  former 
Air  Force  civilian  employees. 

Applicants  for  enlistment  or 
appointment.  Air  Force  Academy 
Cadets,  applicants  and  nominees. 
Dependents  of  military  personnel. 
Current  and  former  Amed  Forces 
Exchange  employees,  imion  or 
association  personnel,  civilian 
contracting  officers  and  their 
representatives,  employees  of  the  Peace 
Corp,  State  Department  and  the 
American  Red  Cross  and  other 
Department  of  Defense  employees  and 
contractors.  Foreign  Nationals  residing 
in  the  U.S.  and  abroad. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Reports  of  investigation,  collection 
reports,  statements  of  individuals, 
affidavits,  correspondence,  and  other 
documentation  pertaining  to 
investigative  efiort  spent  in  identifying 
and  countering  foreign  intelligence  and 
terrorist  threat  to  the  United  States  and 
the  U.S.  military.  This  includes 
activities  and  suspected  activities 
intended  to  convince  U.S.  military  and 
others  to  illegally  engage  in  such 
activities.  Also  includes  indicators  of 
foreign  military  and  political  actions 
directed  against  the  United  States,  its 
installations,  personnel,  and  allies. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
and  Air  Force  Regulation  23-18,  Air 
Force  Office  of  Special  Investigations. 

PURfOSE(S): 

Compiled  for  use  in  determining  the 
hostile  threat  against  the  United  States, 
its  allies,  their  military  and  government. 

Used  by  USAF,  other  military 
commanders,  and  other  responsible 
authorities  in  taking  actions  to  counter 


these  threats.  Used  by  USAF 
Commanders  to  initiate  other 
investigative,  judicial,  or  administrative 
actions  when  appropriate. 

Used  by  HQ  USAF  activities  in 
promotion,  reassignmrat,  and  similar 
pwsonnel  actions. 

Provided  to  the  USAF  Board  for  the 
Correction  of  Military  Record  for  use  in 
correcting  individual  military  records. 

ROUTINE  USES  Of  RECORDS  MAMTAtlEO  m  THE 
SYSTEM,  INCLUDINO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Peace’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Used  representatives  of  the  U.S. 
Department  of  State,  the  Central 
Intelligence  Agency  (QA),  the  staff  of 
the  National  Security  Council,  and  the 
Executive  Branch. 

Used  by  civilian  authorities  in 
assessing  the  threat  against  the  U.S.,  its 
installations,  and  personnel  as  well  as 
its  allies.  Furnished  to  the  CIA,  FBI,  and 
other  intelligence/counterintelligence 
agencies  for  use  in  matters  pertaining  to 
hostile  intelligence  and  terrorist 
activities  directed  against  the  U.S.  or  its 
allies,  their  installations,  or  personnel 
Used  in  immigration  and 
naturalization  inquiries  conducted  by 
the  U.S.  Immigration  and  Naturalization 
Service. 

Used  by  appropriate  Medical  and 
Forensic  Latoratory  personnel  to  assist 
in  making  laboratory  tests  and  medical 
examinations  in  support  of  the 
investigative,  judicid,  and 
administrative  process.  Furnished  to 
Defense  and  Trial  Counsels  for  use  in 
judicial  and  administrative  actions. 

Provided  to  the  U.S.  Secret  Service  for 
use  in  conjimetion  with  protecting  the 
President,  Vice  President,  and  other 
high  ranking  officials.  Used  in 
conjimction  with  Joint 
Counterintelligence  Operations 
conducted  by  AFOSI  and  other 
intelligence/coimterintelligence 
services. 

Information  concerning  hijacking  or 
suspected  hijacking  of  aircraft  is 
furnished  to  the  Federal  Aviation 
Agency. 

POLICIES  AND  PRACTICES  FOR  ST0RS40, 
RETRIEVINO,  ACCESSINO,  RETAINMO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  card 
files,  and  on  microfilm  apertiue  cards. 

RETmEVABtUTY: 

Retrieved  by  name.  Social  Security 
Number  or  Military  ^rvice  Number. 
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SAFEQUAROS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  secxirity  file  containers/ 
cabinets,  safes,  vaults  and  in  locked 
cabinets  or  rooms.  Records  are  protected 
by  security  alarm  systems. 

RETENTION  AND  disposal: 

At  AFOSI  field  imits, 
counterintelligence  (Q)  and 
counterespionage  operations  reports  are 
retained  for  one  year  after  AFOSI  is 
notified  of  command  actions;  collection 
reports  are  destroyed  after  one  year.  At 
HQ  AFOSI,  files  pertaining  to  Cl  or 
counterespionage  investigations  are 
retained  permanently.  Files  pertaining 
to  defectors  or  refugees  are  retained  for 
25  years.  Files  pertaining  to  Cl  briefings 
are  retained  for  15  years.  Record  paper 
copies  of  Cl  collection  reports  are 
placed  on  microfilm  aperture  cards  and 
the  paper  copy  destroyed  when  aperture 
cards  are  determined  adequate 
substitute.  Microfilm  aperture  cards  are 
destroyed  after  six  years,  or  25  years  if 
they  pertain  to  cormterintelligence 
activities.  Q  investigations  conducted 
for  other  agencies  are  retained  for  one 
year.  Destruction  is  by  pulping,' 
macerating,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Plans,  Programs  and 
Resoiirces  (XP),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

NOTIHCATiON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Information  Release  Division 
(XPU),  HQ  Air  Force  Office  of  Special 
Investigation,  Bolling  Air  Force  Base, 

DC  20332. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Freedom 
of  Information/Privacy  Acts  Release 
Branch  (DADH,  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

CONTESDNQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  tne  system  manager. 


RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPTIONS  CLAIMEO  POR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  5  U.S.C.  553(b)(1),  (2) 
and  (3)  and  (e)  and  published  in  32  CFR 
part  806b.  For  additional  information, 
contact  the  system  manager. 

F124  AF  B 
SYSTEM  name: 

Security  and  Related  Investigative 
Records. 

SYSTEM  location: 

HQ  Air  Force  Office  of  Special 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332;  Headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations; 
and  at  Air  Force  Office  of  Special 
Investigations  (AFOSI)  field  units. 
Washington  National  Records  Center. 
Washington,  DC  20409.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 

system: 

Active  duty,  retired  or  former  military 
personnel.  Current,  retired  and  former 
Air  Force  civilian  employees. 

Applicants  for  enlistment  or 
appointment.  Air  Force  Academy 
Cadets,  applicants  and  nominees. 
Elependents  of  military  personnel. 
Current  and  former  Armed  Forces 
Exchange  employees,  union  or 
association  personnel,  civilian 
contracting  officers  and  their 
representatives,  employees  of  the  Peace 
Corps,  State  Department  and  the 
American  Red  Cross  and  other 
Department  of  Defense  employees  and 
contractors.  Foreign  Nationals  residing 
in  the  U.S.  and  abroad. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reports  of  investigation,  statements  of 
individuals  affidavits,  correspondence, 
and  other  documentation  pertaining  to 
granting,  continuing,  or  denying 
individual  access  to  classified 
information  or  to  U.S.  military 
installations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  Security  Requirements  for 
Government  Employment,  and  10  U.S.C. 
8013,  Secretary  of  the  Air  Force:  Powers 
and  duties;  delegation  by,  and  Air  Force 
Regulation  23-18,  Air  Force  Office  of 
Special  Investigations. 


FURPOSE(S): 

Compiled  for  the  use  of  military 
security  access  granting  authorities  to 
grant,  deny,  or  continue  individual 
access  to  classified  material.  Also 
compiled  for  military  commanders  to 
use  in  granting  access  to  military 
installations  and  to  use  in  granting  or 
denying  enlistment,  appointment,  or 
employment.  Since  October  1972  and 
the  establishment  of  the  Defense 
Investigative  Service  (DIS),  AFOSI  has 
not  conducted  routine  background 
investigations  except  in  certain  overseas 
areas  in  support  of  DIS.  AFOSI  conducts 
special  security  investigations  on 
personnel  requiring  regular  access  to 
U.S.  military  installations,  on  the 
prospective  alien  spouses  of  military 
personnel  overseas  and  on  USAF 
military  and  civilian  employees  as  a 
result  of  complaints  or  referrals  from 
other  agencies.  While  these  complaints 
may  be  short  of  actual  criminality,  they 
are  of  security  interest  to  the  USAF  and 
they  raise  questions  as  to  the  suitability 
and  risks  of  permitting  continued  access 
to  classified  material.  Furnished  to 
USAF  and  other  military  commanders 
for  use  in  granting,  denying,  or 
continuing  access  to  classified  material. 
Also  used  by  commanders  in  related 
administrative  and  judicial  actions. 
Provided  to  the  USAF  Board  for  the 
Correction  of  Military  Records  for  use  in 
correcting  military  records. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Furnished  to  Office  of  Personnel 
Management,  Federal  Bureau  of 
Investigation  (FBI),  Central  Intelligence 
Agency  (CIA),  and  other  federal 
agencies  for  inclusion  in  background 
investigations  for  use  in  granting  access 
to  classified  material  and  determining 
suitability  for  employment. 

Used  in  immigration  and 
naturalization  inquiries  conducted  by 
the  U.S.  Immigration  and  Naturalization 
Service. 

Furnished  to  the  U.S.  Secret  Service 
in  conjunction  with  the  protection  of 
the  President  and  Vice  resident,  and 
other  hieh  ranking  officials. 

Proviaed  to  the  Department  of 
Veterans  Affairs  for  verification  and 
settlement  of  individual  claims. 

Furnished  to  the  CIA,  FBI,  and  other 
U.S.  intelligence/counterintelligence 
agencies  in  matters  pertaining  to  host 
intelligence  and  terrorist  activities 
directed  against  the  US,  its  installations, 
or  personnel. 
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Used  in  conjiinction  with  joint  law 
enforcement  investigations  conducted 
by  AFOSI  and  foreign  law  enforcement 
agencies. 

Investigations  regarding  aliens 
overseas  are  furnished  to  the  U.S. 
Department  of  State  and  U.S.  embassies 
and  consulates  for  use  in  immigration 
and  employment  actions. 

Fumishra  to  defense  and  trial 
counsels  for  use  in  judicial  and 
administrative  actions. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSINQ,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  card 
files. 

RETRIEVABKiTY: 

Retrieved  by  name  or  Social  Security 
Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  seciirity  file  containers/ 
cabinets,  safes  and  vaults.  Records  are 
controlled  by  personnel  screening  and 
protected  by  Security  Alarms  Systems. 

RETENTION  AND  DISPOSAL: 

At  AFOSI  field  units,  all  files  are 
retained  for  90  days.  At  HQ  AFOSI  files 
pertaining  to  security  violations  are 
retained  permanently.  Files  containing 
Personnel  Security  Investigations 
conducted  for  DIS  and  other  Federal 
agencies  are  retEiined  for  90  days. 
Protective  Service  (PS)  investigations 
including  PS  data  provided  to  other 
agencies  are  retained  for  five  years  or 
when  no  longer  needed,  whichever 
occurs  first.  Files  pertaining  to  terrorist 
activities  are  retained  for  15  years. 
Premarital  investigations  which  are 
unfavorable  and  the  marriage  takes 
place  are  retained  for  five  years; 
premarital  investigations  which  are 
unfavorable  and  the  marriage  does  not 
take  place  are  retained  one  year.  All  ^ 
other  premarital  investigations  are 
retained  for  one  year.  Destruction  is  by 
pulping,  macerating,  or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Plans,  Programs  and 
Resources  (XP),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  written  inquiries  to  or  visit  the 
Chief,  Information  Release  Division 
(XPU),  HQ  Air  Force  Office  of  Special 
Investigations,  Bolling  Air  F(m»  Base, 
DC  20332. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Freedom 
of  Information/Privacy  Acts  Release 
Branch  (DADF),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fi‘om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  5  U.S.C.  553(b)(1),  (2) 
and  (3)  and  (e)  and  published  in  32  CFR 
part  806b.  For  additional  information, 
contact  the  system  manager. 

F124  AF  C 
SYSTEM  NAME: 

Criminal  Records. 

SYSTEM  LOCATION: 

HQ  Air  Force  Office  of  Special 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332.  Headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations. 
Air  Force  Office  of  Special 
Investigations  (AFOSI)  districts.  AFOSI 
detachments.  Washington  National 
Records  Center,  Washington,  DC  20409. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty,  retired  or  former  military 
personnel.  Current,  retired  and  former 
Air  Force  civilian  employees. 
Applicants  for  enlistment  or 
appointment.  Air  Force  Academy 
Cadets,  applicants  and  nominees. 
Dependents  of  military  personnel. 
Current  and  former  Armed  Forces 
Exchange  employees,  union  or 
association  personnel,  an  contracting 
officers  and  their  represent  their 
representatives,  employees  of  the  Peace 
Corp,  State  Department  and  the 
American  Red  Cross.  Foreign  Nationals 
residing  in  the  U.S.  and  abroad.  Other 


Department  of  Defense  employees  and 
contractors,  both  current  and  former. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reports  of  investigation,  statements  of 
individuals,  correspondence,  and  other 
informational  material  pertaining  to 
specific  investigations  of  alleged 
violations  of  laws,  regulations  or 
directives. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  47,  Uniform  Code 
of  Military  Justice  and  8012,  Secretary 
of  the  Air  Force:  Powers  and  duties; 
delegation  by,  and  Air  Force  Regulation 
23-18,  Air  Force  Office  of  Special 
Investigations. 

PURPOSE(S): 

Compiled  for  use  by  USAF  and  other 
military  commanders  and  the  U.S. 
Department  of  Justice  in  taking  judicial 
and  administrative  actions  involving 
suspected  criminal  activity  concerning 
DOD  personnel,  property,  and 
procurement/disposal  activities.  Used 
by  USAF  and  other  military 
commanders  to  determine  if  legal  or 
administrative  action  is  warranted. 

Used  by  HQ  USAF  activities  in 
promotion,  reassignment,  and  similar 
personnel  actions  for  Air  Force 
personnel  only. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Used  in  conjunction  with  joint  law 
enforcement  investigations  conducted 
by  AFOSI  and  foreign  law  enforcement 
agencies. 

Provided  to  the  Central  Intelligence 
Agency  (CIA),  the  Federal  Bureau  of 
Investigation  (FBI),  and  other 
counterintelligence/intelligence 
agencies  in  matters  pertaining  to  hostile 
intelligence  and  terrorist  activities 
direct^  against  the  US,  its  installations, 
or  personnel. 

Used  in  immigration  and 
naturalization  inquiries  conducted  by 
the  U.S.  Immigration  and  Naturalization 
Service. 

Furnished  to  appropriate  medical  and 
forensic  laboratory  persoimel  to  assist  in 
making  laboratory  tests  and  medical 
examinations  conducted  in  support  of 
the  investigative  judicial,  and 
administrative  process. 

Furnished  to  defense  and  trial 
counsels  for  use  in  judicial  and 
administrative  actions. 

Provided  to  the  U.S.  Secret  Service  m 
conjunction  with  the  protection  of  the 
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President,  Vice  President,  and  other 
designated  high  ranking  officials. 

Provided  to  the  Department  of 
Veterans  Affairs  for  verification  and 
settlement  of  individual  claims. 

Criminal  information  affecting  U.S. 
diplomatic  relations  unth  foreign 
nations  is  provided  to  the  Department  of 
State  and  U.S.  embassies  overseas. 

POUCIES  AND  PRACTICES  FOR  STORiNO, 
RETRtEVmO,  ACCESSmO,  RETAmMO,  AND 
Dtsposmo  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
RETRIEVABIUrY: 

Retrieved  by  name,  Social  Security 
Number  or  Military  ^rvice  Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  safes,  vaults  and  locked 
cabinets  or  rooms.  Records  are 
controlled  by  personnel  screening  and 
protected  by  security  alarm  system. 

retention  and  DtSPOSAL: 

Record  copy  at  HQ  AFOSI  is  retained 
for  15  years  and  for  90  days  at  AFOSI 
field  units.  Destruction  is  by  pulping, 
macerating,  or  burning. 

system  manager(s)  and  address: 

Director,  Plans,  Programs  and 
Resources  (XP),  HQ  Air  Force  Office  of 
Special  Investigations.  Bolling  Air  Force 
Base.  DC  20332. 

NOTIFICA'nON  PROCEDURE: 

See  Exemption. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief.  Freedom 
of  Information/Privacy  Acts  Release 
Branch  (DADF),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base.  DC  20332. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPnONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(j)(2),  as  applicable. 


An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  5  U.S.C.  553(b)(1),  (2) 
and  (3)  and  (e)  and  published  in  32  CFR 
part  806b.  For  additional  information, 
contact  the  system  manager. 

F124  AF  D 

SYSTEM  NAME: 

Investigative  Support  Records. 

SYSTEM  LOCATION: 

Air  Force  Office  of  Special 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332.  Headquarters  of 
major  commands  and  at  all  levels  down 
to  and  including  Air  Force  installations. 
Air  Force  Office  of  Special 
Investigations  (AFOSI)  Field  Units. 
Washington  National  Records  Center, 
Washington,  DC  20409. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty,  retired  or  former  military 
personnel.  Current,  retired  and  former 
Air  Force  civilian  employees. 

Applicants  for  enlistment  or 
appointment.  Air  Force  Academy 
Cadets,  applicants  and  nominees. 
Dependents  of  military  personnel. 
Current  and  former  Armed  Forces 
Exchange  employees,  union  or 
association  personnel,  civilian 
contracting  officers  and  their 
representatives,  employees  of  the  Peace 
Corps,  State  Department  and  the 
American  Red  Qoss  and  Department  of 
Defense  employees  and  contractors. 
Foreign  Nationals  residing  in  the  U.S. 
and  abroad. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reports  of  investigation,  collection 
reports,  statements  of  individuals, 
affidavits,  correspondence,  and  other 
documentation  pertaining  to  criminal 
collection  activities  investigative 
surveys,  technical,  forensic,  and  other 
investigative  support  to  criminal  and 
coLmterintelligence  investigations  to 
include  source  control  documentation 
and  district  indices. 

AUTHORnrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  47,  Uniform  Code 
of  Military  Justice  and  8012,  Secretary 
of  the  Air  Force:  Powers  and  duties; 
delegation  by,  and  Air  Force  Regulation 
23-18,  Air  Force  Office  of  Special 
Investigations. 

PURPOSE(S): 

Compiled  for  use  by  AFOSI  and  other 
military  commanders  in  directing  and 
supporting  their  criminal  investigative, 
law  enforcement,  counterintelligence, 
and  distinguished  visitor  protection 
programs. 


Used  to  assist  in  managing  the  AFOSI 
criminal  and  coimterintelligence 
investigative  program  at  the  various 
USAF  and  U.S.  military  installations 
worldwide. 

Furnished  to  USAF  and  other  military 
commanders  to  assist  in  identifying 
areas  of  possible  criminality  and  to 
assist  in  developing  and  managing  the 
installation  law  enforcement  program. 

Used  to  assist  in  managing  the  AFOSI 
source  program. 

Used  by  USAF  and  other  military 
commanders  in  managing  installation 
crime  prevention  programs. 

Used  by  AFOSI  to  aetermine  if.  in 
fact,  possible  criminal  activity  requiring 
further  specialized  investigation  is 
occurring  in  a  specific  area. 

Used  as  a  basis  for  USAF  and  other 
authorized  individuals  to  request  AFOSI 
investigations. 

Used  by  USAF  and  other  military 
commanders  as  well  as  Department  of 
Justice  officials  to  determine  if  judicial 
or  administrative  action  is  warranted. 

Used  in  joint  investigations  by  AFOSI 
and  foreign  law  enforcement  agencies. 

Used  to  develop  and  manage  the 
AFOSI  Distinguished  Visitor  Protection 
Program. 

Used  to  develop  and  manage  the 
AFOSI  Investigative  Survey  Program  for 
both  appropriated  and  non-appropriated 
fund  activities. 

Used  to  record  technical  investigative  . 
support  provided  to  other  investigative 
activities. 

Used  to  report  forensic  and  polygraph 
support  to  other  investigative  activities. 

Used  by  HQ  USAF  activities  in 
promotion,  reassignment,  and  similar 
personnel  actions  for  Air  Force 
personnel  only. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Used  in  immigration  and 
naturalization  investigations  conducted 
by  the  U.S.  Immigration  and 
Naturalization  Service. 

Furnished  to  medical  and  forensic 
laboratory  personnel  to  assist  in  making 
laboratory  tests  and  medical 
examinations  in  support  of  the 
investigative.  Judicial,  and 
administrative  process.  Provided  to  the 
Central  Intelligence  Agency  (QA),  FBI, 
and  other  counterintelligence/ 
intelligence  agencies  in  matters 
pertaining  to  hostile  intelligence 
activities  and  terrorism  directed  against 
the  us.  its  installations,  personnel,  and 
allies. 
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Provided  to  the  Department  of 
Veterans  Affairs  for  verification  and 
settlement  of  individiial  claims. 

Criminal  information  affecting  U.S. 
diplomatic  relations  with  foreign 
nations  is  provided  to  the  Department  of 
State  and  U.S.  embassies  overseas. 

Furnished  to  the  U.S.  Secret  Service 
in  conjimction  with  protection  of  the 
President,  Vice  President,  and  other 
high  ranking  officials. 

POUCtES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSINQ,  RETAHSNQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  video  and 
audio  tape. 

RETRIEVABIUTY: 

Retrieved  by  name.  Social  Security 
Number,  or  Military  Service  Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need>to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  safes  and  vaults.  Records  are 
protected  by  security  alarm  system  and 
controlled  by  personnel  screening. 

RETENTION  AND  DISPOSAL: 

Record  paper  copies  at  HQ  AFOSI  are 
retained  under  the  same  criteria 
assigned  to  the  substantive  case 
supported  (criminal  - 15  years; 
counterintelligence  -  permanent).  At 
AFOSI  field  imits,  doounentation  is 
destroyed  after  90  days  for  criminal  or 
one  year  for  coimterintelligence  cases, 
after  command  action  is  reported  to  HQ 
AFOSI  or  when  no  longer  needed, 
whichever  is  sooner.  Soiurce  control 
documentation  at  HQ  AFOSI  is 
destroyed  after  15  years.  At  AFOSI  field 
units,  source  dociunentation  is 
destroyed  one  year  after  termination  of 
source  use.  Copies  furnished  USAF 
Commanders  are  destroyed  when  all 
actions  are  completed  and  reported  to 
AFOSI  or  when  no  longer  needed.  At 
HQ  AFOSI,  copies  of  reciprocal 
investigations  conducted  on  request  of  a 
local,  state  or  federal  investigative 
agency  in  the  US,  or  host  country 
investigative  agencies  overseas,  are 
destroyed  after  one  year.  Copies 
retained  by  AFOSI  field  units  are 
destroyed  after  90  days. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Plans,  Programs  and 
Resources  (XP),  HQAir  Force  Office  of 
Special  Investigations,  Washington,  DC 
20332. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Information  Release  Division 
(XPU),  HQ  Air  F(»ce  Office  of  Special 
Investigations,  Bolling  Air  Force  Base, 
DC  20332. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Freedom 
of  Information/Privacy  Acts  Release 
Branch  (DADF),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

See  Exemption. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  5  U.S.C.  553(b)(1),  (2) 
and  (3)  and  (e)  and  published  in  32  CTO 
part  806b.  For  additional  information, 
contact  the  system  manager. 

F124  AFOSI  A 

SYSTEM  name: 

Badge  and  Credentials. 

SYSTEM  location: 

Headquarters,  Air  Force  Office  of 
Special  Investigations  (AFOSI),  Bolling 
Air  Force  Base,  DC  20332  and  at  Air 
Force  Office  of  Special  Investigations 
(AFOSI)  District  Offices.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  WDIVIOUAU  COVERED  BY  THE 

system: 

All  accredited  AFOSI  special  agents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters  of  authorization  to  issue  badge 
and  credentials,  badge  and  credential 
receipts,  badge  listings,  badge  and 
credential  inspection  reports,  punch 
card  used  to  prepare  badge  listings  and 
badge  and  credential  number  assigned 
to  each  AFOSI  Special  Agent. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

18  U.S.C.  499,  Military  naval  or 
official  passes;  506,  Seals  of 


departments  or  agencies;  701,  Official 
badges,  identification  cards,  other 
insignia,  and  Air  Force  Regulation  23- 
18,  Air  Force  Office  of  Sp^al 
Investigations. 

PURFOSE(S): 

To  issue  and  control  the  badge  and 
credential  assigned  each  AFOSI  special 
agent. 

Used  only  by  AFOSI  to  identify 
specifically  to  which  special  agent  each 
badge  and  credentials  is  assigned,  to 
provide  for  orderly  five  year  update  of 
credentials  and  to  insure  turn  in  of 
badge  and  credentials  whenever 
accr^tation  is  terminated. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  mCLUOeiO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  card 
files. 

retrievability: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  in  locked  cabinets  or 
rooms. 

retention  AND  disposal: 

Receipts  are  maintained  at  district 
level  only  during  assignment  of 
accredited  special  agent.  When  badge 
and  credentials  are  turned  in.  records 
are  then  destroyed.  At  HQ  ATOSI  the 
receipts  are  retained  for  the  entire 
period  badge  and  credentials  are  issued 
to  a  specific  special  agent  and  destroyed 
when  badge  and  credentials  are 
returned  to  that  unit  Badge  listings  and 
pimch  cards  are  destroyed  when 
superseded. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Plans,  Programs  and 
Resources  (XP),  HQ  Air  Force  Office  of 
Special  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

NOTIFICATION  procedure: 

Individuals  seeldng  to  determine 
whether  information  about  themselves 
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is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  hdonnatioD  Release  Division 
(XPU),  HQ  Air  Force  (^ce  of  Special 
Investigations,  Bolling  Air  Fwce  Base, 
DC  20332. 

RECOeO  ACCESS  MOCEOUaES: 

Individuals  seddng  access  to 
infonnation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Freedom 
of  Information/Privacy  Acta  Release 
Brandi  (DADF),  HQ  Air  Force  Office  of 
Spedsl  Investigations,  Bolling  Air  Force 
Base,  DC  20332. 

CONTESTINQ  RECOM)  SROCEIHMES: 

The  Air  Force  rules  fm  accessing 
records,  and  feer  contesting  contents  and 
appealing  initial  agency  determinations 
are  publi^ed  in  Ak  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtain^  from  ^  system  manager. 

RECORD  SOURCE  CATiOORCS: 

Informatian  is  obtained  frtim 
personnel  rectmls  and  issued  badge. 

EXEMPTIONS  CLASHED  POR  THE  SYSTEM: 

None. 

F124  AFOSI  B 
SYSTEM  NAME: 

Investigative  Applicant  Processing 
Records. 

SYSTEM  location: 

Headquarters,  Air  Force  Office  of 
Special  Investigations  CAFOSI),  Bolling 
Air  Force  Base,  DC  20332  and  Air  Force 
Office  of  Special  Investigations  (AFOSI) 
District  Offices,  Detachi^nt  Offices, 
and  Resident  Agencies.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

CATEGORIES  OP  mOMOUALS  COVERED  BY  THE 
SYSTEM; 

All  AFOSI  perscmnel,  allocations  and 
applicants  for  AFOSI  duty 

CATEOORCS  OF  RECORDS  M  THE  SYSTEM: 

Application  documentation,  Sdiool 
and  College  Ability  Test  results,  results 
of  the  AFOSI  applicant  inquiry,  and  the 
personnel  security  investigation 
concerning  the  individual. 

AUTHORITY  FOR  MAMITENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powws  and  duties;  delegation  by, 
and  Air  Force  Regulation  23-18,  Air 
Force  Office  of  Special  Investigations. 

PURPOSE(S): 

Compiled  to  assist  in  the  selection 
and  retention  of  AFOS  personnel. 

Used  by  the  AFOSI  Applicant  Review 
Board  and  the  Director  of  Personnel 


Management  to  select  AFOSI 
investigative  trainees  and  support 
personnel. 

Used  by  the  Ccunmander,  AFOSI  to 
reasaign  or  retain  AFOSI  personnel. 

ROUTME  USES  OFIKCOROe  MANITAMEO  MTHE 
SYSTBi,  BICLUDBIO  CATEQORKS  OF  IMERe  AND 
THE  FURFOan  OF  aUCM  UEES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICm  AND  PRACTICES  POR  STORMQ, 
RETRKWNQ,  ACCESamO,  RETAMINa,  ANO 
nSPOeeiQ  OP  RICOROe  M  THE  tVSTEM: 

STORAGE: 

Maintained  in  file  folders. 
RETRIEVABILITV: 

Retrieved  by  name.  Social  Security 
Number,  or  Kfilitary  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  ^  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
are  protected  by  security  alarm  systems. 

RETENI10N  AMO  disposal: 

Retained  in  office  files  until 
reassignment  or  separation,  then 
destre^^  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Fifes  mi  nonselected  personnel 
are  destroyed  six  months  after  selection 
process  is  terminated.  Destruction  is  by 
pulping,  macerating,  or  burning.  Files  at 
AFOSI  field  units  are  destroyed  90  days 
after  completed  action  is  forwarded  to 
HQ  AFOSI.  Destruction  is  by  pulping, 
macerating  or  burning. 

SYSTEM  MANA0ER(8)  AND  ADDRESS: 

Director,  Plans,  Programs  and 
Resources  (XP),  HQ  Air  Force  Office  of 
Special  Investigations,  BolHng  Air  Fmt» 
Base.  DC  20332. 

NonPiCATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Information  Release  Division 
PCPU),  HQ  Air  Force  Office  of  Special 
Investigation,  Bolling  Air  Force  Base. 

DC  20332. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visU  the  Chief.  Freedom 
of  Informatimi/Privscy  Acts  Release 


Branch  (DADF),  HQ  Air  Force  Office  of 
Special  Investigations,  B<dlittg  Air  Force 
Base,  DC  20332.  Official  maifing 
addresses  are  published  as  an  appendix 
to  the  Air  Force's  compilatkm  of 
systems  of  records  notioes. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  frtim  m  system  member. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers,  financial  institutions, 
educational  institutions,  medical 
institutions,  police  and  investigating 
officers,  the  bureau  of  motor  vehicles,  a 
state  or  local  government,  an 
international  organization,  a 
corporation,  witnesses,  or  source 
documents  (such  as  reports)  prepared 
on  behalf  of  the  Air  Force  by  bowds, 
committees,  panels,  auditors,  and  so 
forth.  Data  is  extracted  from  individual 
mibtary  or  civilian  personnel  records. 

EXEMPTIONS  CLAMED  FOR  THE  system: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(k)(5l,  as  qiplicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  5  U.SXL  553(b)(1),  (2) 
and  (3)  and  (e)  and  published  in  32  CFR 
part  806b.  For  additional  infmmation, 
contact  the  system  manager. 

F125  AF  A 

SYSTEM  name; 

Correction  and  Rehabilitation 
Records. 

SYSTEM  location: 

Chief  of  Security  Police  at  local 
installaticm  where  individual  is 
assigned;  3320tb  Correction  and 
Rehabilitation  Squadron,  Lowry  Air 
Force  Base,  Denver.  CO  80230-5000  and 
subunits;  and  the  Air  Force  Clemency 
and  Parole  Board,  Office  of  the  Secretary 
of  the  Air  Force  Personnel  Council, 
Pentagon,  Washington,  DC  20330-1000. 

Records  may  aim  be  at  Headquarters, 
United  States  Air  Force;  National 
Personnel  Records  Center,  Qvilian 
Personnel  Records,  111  Winnebago 
Street,  St.  Louis,  MO  63118-2001;  or 
National  Personnel  Records  Center, 
Military  Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-2001. 

categories  op  moiviouals  covered  by  the 
system: 

Individuals  placed  in  confinement  at 
an  installation  or  federal  prison  as  the 
result  of  military  criminal  conviction 
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and  individuals  placed  in  confinement 
or  rehabilitation  and  assimed  to  the 
3320th  Ckirrection  and  Rwabilitation 
Squadron,  or  any  detachment  of 
operating  location. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Prisoner  personnel  records  consisting 
of  confinement  orders,  release  orders, 
personal  history  records,  medical 
examiners  report,  request  and  receipt  for 
health  and  comfort  supplies, 
recommendations  for  disciplinary 
action,  inspection  records,  prisoner 
classification  summaries  and  records 
pertaining  to  any  clemency/parole 
actions. 

Corrections  officers  records  including 
personal  deposit  fund  records  and 
related  documents,  disciplinary  books, 
correction  facility  blotters  and  visitor 
registers;  requests  for  interview  and 
evaluation  reports;  prisoner  records 
consisting  of  daily  strength  records  and 
reports  of  escaped  and  returned  from 
escaped  prisoners. 

Psychological  or  rehabilitation  test 
records. 

Clemency  and  Parole  Board 
decisional  docmnents  and  related 
records  reflecting  the  action  of  the 
Board,  the  Board’s  recommendations  to 
the  Secretary  and  the  rationale  for 
actions  taken  or  proposed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  Duties;  delegation  by, 
as  implemented  by  Air  Force  Regulation 
125-18,  Operation  and  Administration 
of  Air  Force  Confinement  and 
Correction  Programs  and  Facilities,  and 
E.O.  9397. 

PURFOSE(S): 

To  maintain  a  life  file  on  the 
individual  as  a  prisoner  on  an  Air  Force 
installation,  or  as  an  Air  Force  prisoner 
serving  a  sentence  in  a  federal  prison. 

The  records  are  used  to  establish 
background  for  either  disciplinary  or 
good  conduct  action  as  well  as  general 
administration  uses  of  the  records 
concerning  health  and  welfare  of  the 
individual,  as  well  as  clemency  and 
parole  actions. 

Historical  records  in  microfilm  are 
used  as  a  research  data  base. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  may  be  disclosed  to  Federal, 
state  and  local  law  enforcement  and 
investigation  agencies  for  investigation 
and  possible  criminal  prosecution,  civil 
court  actions  or  regulatory  orders, 
confinement/correctional  agencies  for 
use  in  the  administration  of  correction 
programs,  including  custody 


classification,  employment,  training  and 
educational  assignments,  treatment 
programs,  clemency,  restoration  to  duty 
or  parole  actions,  verification  of 
offender’s  criminal  records, 
employment  records,  and  social 
histories. 

'The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  apply  to 
this  system. 

POUOES  ANO  PRACTICES  FOR  SrORINO, 
RETRIEVINO,  ACCESStNQ,  RETAINmO,  ANO 
DISP08IN0  OF  RECORDS  m  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  in 
notebooks/binders,  in  card  files,  on 
computer  and  computer  output 
products,  in  microfilm,  and  as 
photographs. 

retrievabiuty: 

Retrieved  by  any  or  a  combination  of 
name.  Social  Security  Number, 
fingerprint  classification,  imique  3320th 
CRS  Arrival  Number,  or  by  date  of  board 
hearing. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  ffie  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms  and  controlled  by 
visitor  registers. 

RETENnON  AND  disposal: 

Depending  on  the  type  of  record 
withffi  the  system,  it  is  either,  destroyed 
after  release  of  the  prisoner,  maintained 
for  one  year  after  the  release  of  the 
individual,  or  retained  in  the  files  at  the 
facility  in  which  the  individual  was 
confined  for  two  years,  after  which  time 
the  record  is  either  destroyed  or 
transferred  to  a  staging  area  for  two 
additional  years,  then  retired  to  the 
Washington  National  Records  Center, 
Washington,  DC  20409-2001  for 
permanent  retention. 

Records  pertaining  to  clemency/ 
parole  actions  are  retained  for  five  years 
after  final  action. 

After  final  disposition  of  prisoner  or 
rehabilitee,  the  records  are  purged  of 
extraneous  material  and  microfiched. 
One  copy  is  maintained  by  3320th  CRS, 
Program  Development  and  Evaluation 
Branch  for  20  years.  The  original  is 
retired  to  the  National  Personnel 
Records  Center,  Military  Personnel 
Records.  'The  original  hard  copy  is  kept 
at  the  Program  Development  and 
Evaluation  Branch  for  one  year  and 
destroyed.  Duplicate  copies  of  some 
documents  are  maintained  at  LTTC/JA 
for  one  year  for  individuals  separated 


and  fm  two  years  of  people  who  are 
retained  by  ffie  Air  Force.  Air  Foxcb 
Clemency  and  Parole  Board  records  are 
retained  until  prisoner’s  maximum 
release  date. 

SYSTEM  MANAGERfS)  MD  ADDRESS: 

Installation  Chief  of  Security  Police; 
Commander,  3320th  Correction  and 
Rehabilitation  Squadron,  Lowry  Air 
Force  Base,  Denver,  CO  80230-5000; 
and  the  Executive  Secretary,  Air  Force 
Clemency  and  Parole  Board,  Office  of 
the  Secretary  of  the  Air  Force  Personnel 
Coimcil,  Pentagon,  Washington,  DC 
20330-1000.  Official  maili^  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Installation  Chief  of  Security  Police;  or 
the  Commander,  3320th  Correction  and 
Rehabilitation  Squadron,  Lowry  Air 
Force  Base,  Denver,  CO  80230-5000;  or 
to  the  Executive  Seoetary,  Air  Force 
Clemency  and  Parole  Bo^,  Office  of 
the  Secretary  of  the  Air  Force  Personnel 
Coimcil,  Pentagon.  Washington.  DC 
20330-1000.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

.  Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  or  visit  the  Installation  Chief  of 
Security  Police;  or  the  Commander, 
3320th  Correction  and  Rehabilitation 
Squadron,  Lowry  Air  Force  Base, 
Denver,  CO  80230-5000;  or  to  the 
Executive  Secretary,  Air  Force 
Clemency  and  Parole  Board,  Office  of 
the  Secretary  of  the  Air  Force  Personnel 
Council,  Pentagon,  Washington,  DC 
20339-1000.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  finm  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Financial  and  medical  institutions, 
police  and  investigative  officers,  state  or 
local  government,  witnesses  or  source 
documents. 
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Installation  level  ccmfinement 
fecilities,  couits>n>aitial,  and  couit- 
maitial  reviews,  and  submissions 
received  directly  from,  ot  in  behalf  of 
the  prisoner. 

EXEIIVTK}NS  CLAWH)  SON  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  S  U.S.C.  552a(j)(2),  as 
applicable 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)  (1),  (2).  8^  (3),  (c)  and  (e) 
and  publish^  in  32  CFR  part  806b.  For 
additional  information  ccmtact  the 
system  manager. 

F125  AF  SP  A 

SYSTEM  NAME: 

Air  Force  Policy  Statement  -  Firearms 
Safety  and  Use  of  F(m». 

SYSTEM  location: 

Kept  by  Commanders  at  each  Air 
Force  or  military  installation  where  Air 
Force  personnel  (including  civilians)  are 
or  may  be  armed  in  performance  of  their 
'  duties.  Some  portions  of  this  system 
may  be  kept  in  individual  training 
records,  employment  records,  firMrm 
issue  points,  or  by  the  individuals 
authorized  to  bear  arms.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force's  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOMDUALS  COVENEO  BY  THE 
SYSTEM: 

All  Air  Force  active  duty  military 
personnel.  Air  Force  civilian  employees. 
Air  Force  Reserve  personnel.  Air 
National  Guard  personneL  Who  are 
authorized  to  bew  firearms  in 
performance  of  duties  and  personnel 
who  store  firearms  in  Air  Force 
armories. 

CATEGORIES  OF  RECOROS  IN  THE  SYSTEM: 

Documentation  of  authority  for  Air 
Force  military  personnel,  cdviliac 
employees,  contract  security  polioe  and 
foreign  nationals  to  bear  firearms  on  an 
Air  Force  installation  and  contains 
personal  identification  data  and 
dociunentation  of  authorization  to  bear 
firearms.  Also  includes  a  record  of 
imderstanding  and  certification  of  same 
by  individual  regarding  the  constraints 
on  the  application  of  deadly  force  and 
the  weapons  safety  requirements  that 
must  be  adhered  to  by  all  persoimel 
who  bear  firearms  in  the  performance  of 
duties. 

AUTHORnY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  ot  the  Air 
Force:  Powers  and  duties;  delegation  by. 


PURMSEfS): 

Pmpose  is  to  provide  certification  of 
an  inmvidual's  understanding  of  the 
constraints  regarding  the  application  of 
deadly  force  and  the  weapcms  safety 
requiremmits  that  must  be  adhered  to  by 
anyone  who  bears  firearms  in  the 
pwfbrmance  of  duties.  Used  by 
commanders  as  evidence  that  the 
individual  has  certified  his  knowledge 
of  constraint  on  the  application  of 
deadly  force  and  necessary  firearms 
safety  requirements.  Purpose  of  the 
system  is  to  identify  civilian  employees 
who  can  legally  bear  firearms  on  Air 
Force  installations. 

ROUTINE  USES  OF  RECOROS  MAWTAMEO  M  THE 
SYSTEM,  INOLUDBia  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESStNG,  RETAMBIQ,  AND 
DKPOSMQ  OF  RECOROS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders.  Posted  on 
bulletin  boards  to  be  seen  by  personnel 
issuing  firearms. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  disposal: 

May  be  retained  in  office  files  fru  two 
years  after  annual  cutoff,  then  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macwating,  or  burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Air  Force  Office  of  Security  Police.  At 
decentralized  locations,  commanders  of 
the  appropriate  installation. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
system  manager.  Civilian  Personnel 
Manager  at  any  Air  Force  installation. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force's 
compilation  of  systems  of  records 
notices. 

When  requesting  information,  the 
requester  should  include  full  name,  and 
some  proof  of  identity  such  as  date  of 
birth.  During  a  visit,  identity  must  be 

{iroven  by  means  of  a  valid  drivers 
icense  or  identification  card. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  system  manager. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force's 
compilatiou  of  systems  of  records 
notices. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  cm  part  806b;  or  may  bo 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  soiuce 
documents  such  as  reports  or  from 
military  and  civilian  Personnel  Records. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  B 
SYSTEM  NAME: 

Complaint/Incident  Reports. 

SYSTEM  location: 

Kept  by  the  Chief  of  Security  Police 
at  the  installation  where  an  individual 
becomes  involved  in  an  incident  or 
complaint,  and  by  the  Chief  of  Security 
Police  at  the  instdlation  where  an 
individual  is  assigned  if  the  incident 
occurs  at  a  different  location. 

Information  copies  of  a  report  are  kept 
at  the  individu^'s  organization  and 
other  organizations  which  have  an 
interest  in  a  particular  incident.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force's  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
system: 

Persons  who  become  involved  in 
complaints  or  incidents  on  Air  Force 
installations  or  Air  Force  active  duty 
personnel  who  become  involved  in 
incidents  regardless  of  the  location. 

CATEGORIES  OF  RECOROS  IN  THE  SYSTEM: 

Includes  the  incident  or  complaint 
report,  statements  by  the  subject  or 
witness,  information  on  seiz^  or 
acquired  property,  if  applicable,  copies 
of  forms  referring  cases  to  other  agencies 
for  final  disposition,  and  other  forms  or 
reports  required  to  complete  basic 
report.  AIm  includes  an  individual 
incident  reference  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 
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PURf>OSE(S): 

Used  to  record  information  on 
individual  involvement  in  incidents  or 
criminal  activity.  Reports  are  used  to 
provide  information  to  the  appropriate 
individual  within  an  organization  who 
insures  corrective  actitm  is  taken. 

ROUTINE  USES  OP  RECORDS  MAMTAiNEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  *Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  leccutis 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSMG  OF  RECORtK  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  card 
files. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS; 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  accessed  by 
authorized  personnel  who  ate  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  security  file 
omtainers/cabinets.  Records  are  stored 
in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Individual  incident  records  are 
retained  in  the  office  of  the  Chief  of 
Security  Police  and  destroyed  three 
years  after  close  of  year  in  which  last 
entry  was  made.  Destroyed  tearing 
into  pieces.  Incident  and  complaint 
reports  and  parts  thereio  are  retained  in 
office  files  for  one  year  aftw  aimual 
cutoff,  transferred  to  a  staging  area  for 
two  years,  and  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  ca  burning.  Information 
copies  at  interested  agencies  are 
destroyed  one  year  after  annual  cutoff 
by  tearing  into  pieces. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Air  Force  Office  of  Security  Police, 
Kirtland  Air  Force  Base,  NM  87117. 
Installation  Chief  of  Security  Police. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
installation  Chief  of  Security  Police. 

When  requesting  information  in 
writing,  individual  should  include  full 
name,  Social  Security  Number,  military 
status,  home  address,  and  the  letter 
must  be  notarized.  For  a  personal  visit. 


individual  must  have  a  militmy  ID,  if 
applicable,  a  valid  drivers  license,  or 
other  appropriate  proof  of  idmtity. 

RECORD  ACCrat  PROCEOUffiS: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  writtm 
inquiries  to  m  visit  the  system  manager. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compil^on  of  systems  of  records 
notices.  Ccmtact  the  Chief  of  Security 
PoHoe  at  the  approfmate  installation. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  iat  contesting  ccmtents  and 
appealing  initial  agency  dkerminations 
are  pubUshed  in  Air  Force  Regulation 
12-^5;  32  CFR  part  606b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  ftom  police  and 
investigation  officers,  witnesses  and 
from  persons  registering  complaints  or 
who  Income  victims  of  a  crime. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  D 

SYSTEM  NAME: 

Field  Interview  Card. 

SYSTEM  LOCATION: 

Air  Fmxe  installations. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  military  personnel  and 
civilian  employees.  Air  Force  Reserve 
personnel,  dependents  of  military 
personnel,  and  civilians  not  affiliated 
with  DOD. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Field  interview  card  which  contains 
name,  address,  telephone  number, 
physical  description,  age,  date  of  birth, 
description  of  clothing  worn,  if  an 
automobile  is  involved,  the  make,  year, 
decal  number  license  and  style  and 
color. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURP08E(S): 

Purpose  of  system  is  to  obtain  and 
record  information  cm  the  presence  of 
individuals  in  a  given  location  at 
specific  time  and  date.  . 

Information  is  used  by  the  Chief  of 
Security  Police  aikl  Security  Police 
investigators  at  base  level  as  an 
investigative  tool  in  the  idmtification  of 
crime  suspects  and  witnesses. 


ROUTINE  USES  OF  RECOROB  MABRMNEO  M  THE 
SYSTEM,  INCLUOBia  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routiiie  Uses’  puUidied 
at  the  beginning  of  the  Air  Force’s 
compilation  of  S3rstems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORBM, 
RETRIEVING,  ACCESSING,  RETAmMG,  AND 
DiSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  systmn  and  by  personfs) 
responsible  for  swvicing  ^  record 
system  in  perfcHmance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  and  lo^ed  cabinets  or  rooms 
and  are  controlled  by  persoimel 
screening. 

RETENTION  AND  disposal: 

Retained  in  (^ce  files  ftn'  three 
months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Air  Force  Office  of  Security  Police, 
Kirtland  Air  Force  Base,  NM  87117  and 
Qxief  of  Security  Police  at  base 
concerned. 

NomcATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Security  Police  at  base 
concerned. 

Required  information  ftom  individual 
will  be  name  and  address.  Requester 
may  visit  the  office  of  the  Chief  of 
Security  Police  at  base  concerned  and 
must  provide  a  current  military 
identification  card,  or  civilian 
identificaticm  card  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Qiief  of  Security 
Police  at  the  base  concerned. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  ccmtents  and 
appealing  initial  agency  d^erminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  808b;  or  may  be 
obtained  ftom  t^  system  managor. 
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RECORD  SOURCE  CATEOORCS: 

Source  of  information  is  individual 
interviewed,  witnesses  and  interviewing 
security  policemen. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  E 
SYSTEM  name: 

Security  Police  Automated  System 
(SPAS). 

SYSTEM  LOCATION: 

Active  Duty  Security  Police 
Activities,  Air  Force  Reserve  Security 
Police  Units  and  Air  National  Guard 
Security  Police  Activities.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
system: 

All  military  and  civilian  security 
police  personnel.  All  military  and 
civiliem  personnel  who  register  privately 
owned  vehicles  or  weapons  on  Air 
Force  installations.  All  military  and 
civilian  personnel  who  are  issued 
restricted  or  controlled  area  passes  by  a 
security  police  activity.  All  militeuy  and 
civilian  personnel  who  possess  an 
individual  incident  reference  and/or 
drivers  record.  All  military  and  civilian 
personnel  who  possess  an  Air  Force 
seciirity  clearance.  All  military  and 
civilian  personnel  who:  are  issued 
traffic  citations,  are  involved  in  criminal 
acts  or  incidents  which  generate  an 
accident  report  or  are  involved  in  motor 
vehicle  accidents  on  Air  Force 
installations.  All  military  and  civilian 
personnel  who  are  prohibited  from 
entering  an  Air  Force  installation.  Ail 
military  and  civilian  personnel  who  are 
visitors  to  Air  Force  installations.  All 
military  and  civilian  personnel  who  are 
granted  unescorted  or  escorted  entry 
into  Air  Force  restricted  and  controlled 
areas. 

categories  of  records  in  the  system: 

Files  contain:  (1)  Security  police  and 
security  police  augmenter  identification 
data  such  as  name,  grade.  Social 
Security  Number,  address  and  phone 
number:  (2)  security  police  and  security 
police  augmenter  qu^ification  data 
such  as  security  clearance.  Personnel 
Reliability  Pro^m  status,  weapon 
qualifications,  quality  control 
certification  and  training  data;  (3) 
security  clearance  data  on  all  military 
and  civilian  personnel  who  possess  an 
Air  Force  secvirity  clearance;  (4)  records 
used  to  request  identification  or  entry 
credentials,  information  reports  on  the 
loss,  theft  or  destruction  of  said 


credentials,  certain  types  of  entry 
authority  listings  and  various 
accountability  records;  (5)  individual 
records  which  reflect  historical 
involvement  in  incidents  which  require 
a  police  report  on  all  military  and 
civilian  personnel;  (6)  records  that 
reflect  traffic  penalty  point 
accumulation  as  a  result  of  driving 
infiractions  on  all  military  and  civilian 
persoimel;  (7)  records  used  to  register 
privately  owned  vehicles  and  weapons 
for  all  military  and  civilian  personnel: 

(8)  records  u^  to  identify  all  military 
and  civilian  personnel  who  have  been 
prohibited  from  entering  Air  Force 
installations;  (9)  includes  a  chronology 
of  an  investigation  being  conducted, 
data  on  sources  of  information, 
information  on  investigation  techniques, 
and  records  concerning  seized  property; 
(10)  records  used  to  grant  visitors 
temporary  access  to  Air  Force 
installations,  and  (11)  records  used  to 
grant  military  and  civilian  personnel 
unescorted  or  escorted  entry  to  Air 
Force  restricted  or  controlled  areas. 

AUTHORITY  OR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  E.O.  9397. 

PURPOSE(S): 

Personnel  records  are  used  by  security 
police  managers  to  track  and  monitor 
availability  and  qualification  of 
personnel  assigned  or  attached  to 
security  police  activities. 

Vehicle  and  weapon  registration 
records  are  used  by  security  police 
personnel  to  monitor  vehicles  and 
weapons  registered  on  Air  Force 
installations. 

Incident  and  traffic  records  are  used 
by  commanders  to  identify  repeat 
ofienders. 

Security  clearance  records  are  used  by 
security  police  and  commanders  to 
determine  eligibility  for  access  to 
classified  information. 

Identification  and  entry  authority 
records  are  used  by  security  police 
personnel  for  issuing  identification 
cards  and  restricted  by  controlled  area 
badges  and  for  accountability  of  various 
controlled  forms  used  in  the  process. 

Barment  records  are  used  by  security 
police  installation  entry  controllers  to 
identify  personnel  who  are  prohibited 
from  entering  the  installation. 

Investigation  records  are  used  by 
security  police  investigators  to  assist  in 
the  investigation  of  a  criminal  act  or 
incident. 

Visitor  control  records  are  used  to 
authorize  military  and  civilian 
personnel  temporary  access  to  Air  Force 
installations. 


Restricted  and  controlled  area  entry 
authorization  records  are  used  to 
authorize  military  and  civilian 
personnel  to  enter  Air  Force  restricted 
or  controlled  areas. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCK  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  begiiming  of  the  Department  of 
the  Air  Force’s  compilation  of  systems 
of  records  notices  apply  to  this  system. 

POiXIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVING,  ACCESSING,  RETAlNtNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  in  this  system  are  maintained 
manually  (paper  files),  automated  (in 
computer,  on  hard  disks,  floppy 
diskettes  or  tape  backups),  and  in 
combination  when  deemed  necessary. 

retrievabiuty: 

Records  in  this  system  are  retrieved 
from  manual  storage  by  name  and  from 
automated  storage  by  name  or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Personnel  are  thoroughly 
screened  for  need-to-know.  Records  are 
maintained/stored  on  computer  hard 
disks  (backup  copies  are  maintained  on 
floppy  diskettes  or  tape  media)  tmd/or 
in  secure  file  containers  and  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Files  for  security  police  and  security 
police  augmenter  personnel  are 
destroyed  when  superseded  or  upon 
reassignment  or  separation  from  the 
security  police  activity.  Accountability 
records  are  destroyed  five  years  after 
issue  of  the  last  controlled  form  or  the 
last  entry  on  the  accountability  log. 
Incident  reports  are  destroyed  thrm 
years  after  last  entry  or  forwarded  to 
gaining  installation  upon  reassignment 
of  the  individual.  Traffic  records  are 
destroyed  one  year  after  last  entry  or 
forwarded  to  gaining  installation  upon 
reassignment  of  the  individual.  Motor 
vehicle  accident  records  are  destroyed 
three  months  after  posting  or  forfeiture 
of  collateral.  Beared  personnel  records 
are  destroyed  three  years  after  removal 
from  the  list.  Investigation  reports  are 
retained  in  office  for  one  year  after 
annual  cutoff,  transferred  to  a  staging 
area  for  two  years  and  then  destroyed. 
Visitor  control  records  are  maintained 
for  90  days  after  the  examination  of  the 
visit  period.  Restricted  or  controlled 
area  records  are  destroyed  12  months 
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after  the  termination  of  entry  authority. 
Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning.  Computer  records  are 
destroyed  by  erasing,  deleting,  or 
overwriting. 

SYSTEM  HANAGERfS)  AW)  ADDRESS: 

Air  Force  Oflice  of  Security  Police, 
Kirtland  Air  Force  Base,  NM  87117- 
6001;  Chiefs  of  Security  Police  at  each 
security  police  activity.  OfHcial  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  idiould 
address  written  inquiries  to  or  visit  the 
system  manager  at  each  appropriate 
security  police  activity.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

When  requesting  information  in 
writing,  the  individual  must  include  full 
name.  Social  Secrmty  Number,  military 
status,  full  home  address  with  complete 
zip  codes. 

If  an  individual  requests  information 
in  person,  that  individual  must  present 
a  military  identification  card,  if 
applicable,  a  valid  drivers  license,  or 
some  other  form  of  identification. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  system  manager  at  the 
appropriate  security  police  activity. 
Information  relating  to  piolice  records 
will  be  coordinated  through  local  Staff 
Judge  Advocate  offices  before  release. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  (ZFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  on  security  police  and 
security  police  augmenter  personnel  is 
extracted  from  computer  printouts,  unit 
personnel  records,  Ae  unit  commander, 
supervisors,  and  the  individual.  Other 
information  is  extracted  from  incident 
exports,  traffic  tickets,  registration  forms 
and  applications  prepared  by  the 
individual. 


EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  of  records  may  be 
exempt  pursuant  to  5  U.S.C.  552a(p(2). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.Q  553(b)(1),  (2),  and  (3).  (c)  and  (e) 
and  published  in  32  CFR  part  806b.  For 
additional  information  contact  the 
system  manager. 

F12S  AF  SP  F 
SYSTEM  name: 

Notification  Letters  to  Persons  Barred 
From  &itry  to  Air  Force  Installations. 

SYSTEM  location: 

Chief  of  Security  Polica  at  the 
installation  where  an  individual  is 
barred  entry.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Persmis  prohibited  fium  entering  U.S. 
military  installations  for  cause. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Copies  of  the  letters  to  the  individuals 
barring  them  from  entry  to  a  particular 
installation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSEfS): 

Record  provides  a  list  of  personnel 
who  have  been  barred  from  entry  to  the 
installation. 

ROUTINE  USES  OF  RECOWIS  MAMTAMEO  M  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  note  books/ 
binders  and  in  visible  file  binders/ 
cabinets. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
protected  by  guards. 


RETENTION  AND  disposal: 

Retained  for  three  years  aftOT  removal 
from  barred  list;  than  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Air  Force  Office  of  Security  Police, 
Kirtland  Air  FcHce  Base,  NM  87117. 
Installation  Chief  of  Security  Police. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  systems  of  records 
notices. 

NOTIFICATION  PROCEOUfW: 

Individuals  seeking  to  determine 
whether  informaticm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
installation  Chief  of  Security  Police. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

Individual  should  include  full  name. 
Social  Security  Niunber,  and  home 
address.  During  a  personal  visit 
individual  must  provide  a  valid  driver’s 
license  or  other  appropriate  proof  of 
identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  installation 
Chief  of  Security  Police.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

Individual  should  include  full  name. 
Social  Security  Number,  and  home 
address.  During  a  personal  visit 
individual  must  provide  a  valid  driver’s 
license  or  other  appropriate  proof  of 
identity. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  tne  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  police  and 
investigating  officers. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F12S  AF  SP  Q 
SYSTEM  NAME: 

Pickup  or  Restriction  Order. 

SYSTEM  location: 

Chief  of  Security  Police  at  those 
installations  where  the  order  was 
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issued.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGOfUES  OF  IN0IVI0UAL8  COVEDEO  BY  THE 
SYSTEM: 

Any  Air  Force  member  whose  actions 
result  in  the  imit  commander  issuing  a 
pickup  or  restriction  order.  Some 
examples  of  actions  that  warrant  an 
order  being  issued  include  AWOL, 
suspicion  of  an  offense,  etc. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

The  record  provides  a  complete 
physical  description  of  the  individual  as 
well  as  his  name,  rank.  Social  Security 
Number,  organization  and  date  of  birtn. 
It  also  includes  the  reason  for  the  order 
being  issued. 

AUTHOIVTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

The  piupose  of  the  record  is  to 
document  the  identity  of  a  member  of 
the  Armed  Forces  whose  actions  justify 
the  picking  up  or  restriction  of  the 
member  by  his  imit  commander.  The 
record  is  used  as  a  notification  bulletin 
for  the  pickup  or  restriction  by  Security 
Police  until  disposition  is  made  by  the 
member’s  unit  commander. 

ROUTVC  USES  OF  RECORDS  MAINTAINED  IN  TIC 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  fiom  this  system  of  records 
may  be  provided  to  other  law 
enforcement  agencies  to  assist  in  pickup 
of  individuals. 

POUCtES  ANO  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAINWG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE; 

Maintained  in  file  folders,  note  books/ 
binders,  visible  file  binders/cabinets 
and  card  files. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms  and  protected  by 
guards. 

RETENTION  AND  DISPOSAI.: 

Record  is  retained  imtil  member  is 
picked  up  or  until  the  order  is  canceled 


by  the  issuing  authority,  at  which  time 
all  copies  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping  or  burning. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Air  Force  Office  of  Security  Police. 
Kirtland  Air  Force  Base,  NM  87117.  The 
Installation  Chief  of  Security  Police 

NOTVICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  SecTirity  Police  at  the 
installation  where  the  order  was  issued 
or  to  the  member’s  imit  commander  at 
that  installation.  Visitors  requesting 
information  must  provide  proof  of 
identity  (e.g.,  identification  card,  or 
drivers  license). 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of  Security 
Police  at  the  installation  where  the 
order  was  issued  or  to  the  member’s 
unit  commander  at  that  installation. 
Visitors  requesting  information  must 
provide  proof  of  identity  (e.g., 
identification  card,  or  drivers  license). 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fi-om  police  and 
investigating  officers,  fi'om  witnesses 
and  from  source  documents  such  as 
reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  H 

SYSTEM  NAME: 

Provisional  Pass. 

SYSTEM  location: 

Chief  of  Security  Police  at  those 
installations  where  the  pass  was  issued 
to  the  individual,  as  well  as  the  unit 
commander  at  the  members  final 
destination.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

This  form  is  issued  to  any  enlisted 
member  of  the  Armed  Forces  when 
delays  might  result  in  failure  to  report 


to  proper  station  within  the  time  limit 
specified  in  orders  or  pass;  or  when  a 
pass  has  expired  or  the  individual  does 
not  have  a  pass  or  leave  orders  or  leave 
orders. 

categories  of  records  IN  THE  SYSTEM: 

A  written  pass  provided  to  the 
member  to  enable  him  or  her  to  travel 
legally  without  any  restriction;  contains 
name,  rank.  Social  Security  Number  of 
member  and  unit. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

purpose(s): 

Purpose  of  the  record  is  to  document 
the  travel  of  a  member  who  is  without 
a  regular  pass  or  orders  are  not 
available. 

Use  of  the  record  by  Security  Police 
to  notify  the  member’s  commander  that 
he  or  she  is  travelling  to  a  specific 
destination;  may  be  used  for  follow-up 
on  individuals  travelling  without 
regular  passes  or  leave  orders  if  the 
member  does  not  arrive  at  the  final 
destination  within  specified  time  limit. 
The  original  copy  is  given  to  the 
individual,  the  second  copy  is 
forwarded  to  the  individual’s  unit 
commander,  and  the  third  copy  is 
maintained  at  the  issuing  Chief  of 
Security  Police’s  office. 

routine  uses  of  records  maintained  in  the 

SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  note  books/ 
binders,  visible  file  binders/cabinets 
and  in  card  files. 

RETRIEVABILITY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  ANO  DISPOSAL: 

The  original  and  duplicate  copies  are 
retained  for  90  days  after  date  of  issue 
and  then  destroyed  by  tearing  into 
pieces,  shredding,  macerating,  pulping, 
or  burning.  The  member’s  copy  is 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10449 


destroyed  when  the  memher  reports  to 
final  destination. 

SYSTEM  MANA0ER(S)  AND  AOONESS: 

Air  Force  Office  of  Security  Police, 
Kirtland  Air  Force  Base,  NM  87117.  The 
Chief  of  Security  at  the  issuing 
installation  or  the  imit  commander  at 
the  member’s  final  destination. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
v/hether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Security  Police  at  the  issuing 
installation  or  the  unit  commander  at 
the  member’s  final  destination.  Visitors 
making  requests  must  provide  proof  of 
identity  (e.g.,  identification  caid,  or 
drivers  license). 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  aboiil  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of  Security 
Police  at  the  issuing  installation  or  the 
imit  commander  at  the  member’s  final 
destination.  Visitors  making  requests 
must  provide  proof  of  identity  (e.g., 
identification  card,  or  drivers  license). 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fiom  police  and 
investigating  officers,  witnesses  and 
source  documents  such  as  reports. 

EXEMPTIONS  CLAMIED  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  I 
SYSTEM  name: 

Registration  Records  (Excluding 
Private  Vehicle  Records). 

SYSTEM  LOCATION: 

Chief  of  Secmity  Police  at  the 
installation  where  an  individual 
registers  personal  property.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force's  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Persons  who  register  firearms,  pets, 
certain  types  of  personal  property, 
bicycles,  etc. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Registration  forms  for  each  particular 
item  registered  with  the  Security  Police 
activity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  to  record  information  on  make, 
model,  type,  kind,  etc.,  of  property. 
Information  is  used  to  identify  lost  or 
stolen  property  and  to  insure  propw 
control  of  privately  owned  firearms 
maintained  on  an  Air  Force  installation. 
The  firearm  registration  form  is  also 
used  to  maintain  accounUfoility  (lo^ng 
weapons  in/out)  of  privately  owne^ 
firearms  stored  in  government  firearm 
storage  facilities. 

ROUTII«  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  card 
files. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  locked  cabinets  or  rooms. 

RETENTION  AND  disposal: 

Records  are  kept  in  the  Office  of  the 
Chief  of  Security  Police  for  one  year 
after  departure  of  owner  and  then 
destroyed  by  tearing  into  pieces. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Air  Force  Office  of  Security  Police, 
Kirtland  Air  Force  Base,  NM  87117. 
Installation  Chief  of  Security  Police. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Installation  Chief  of  Security  Police  for 
information.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 


When  requesting  information  in 
writing,  individuiu  should  include  full 
name.  Social  Security  Number,  military 
status,  and  home  address.  During  a 
personal  visit,  individuals  will  be 
required  to  produce  military  ID,  if 
applicable,  a  valid  drivers  license,  or 
other  appropriate  proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Installation 
Chief  of  Security  Police  for  information. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

When  requesting  information  in 
writing,  inmvidual  should  include  full 
name.  Social  Security  Number,  military 
status,  and  home  address.  During  a 
personal  visit,  individuals  will  be 
required  to  produce  military  ID,  if 
applicable,  a  valid  drivers  license,  or 
other  appropriate  proof  of  identity. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  firom  individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  J 
SYSTEM  name: 

Serious  Incident  Reports. 

SYSTEM  location: 

Chief  of  Security  Police  at  an 
installation  where  a  crime  or  serious 
incident  occurred  or  where  an  Air  Force 
member,  employee  or  dependents 
became  involved  in  a  crime  or  serious 
incident  regardless  of  location.  Reports 
are  forwarded  through  the  difierent 
levels  of  command  to  the  appropriate 
Major  Command  Headquarters.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  become  involved  in 
crimes  or  serious  incidents  on  Air  Force 
installations  or  Air  Force  personnel  and 
dependents  who  become  involved  in 
these  incidents  regardless  of  the 
location. 
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CATEOOMES  OF  aECOROa  M  TMi  SVSTEU: 

Infonnaticui  on  the  particular 
incident,  and  identification  of  persons 
involved  to  include  information  on  final 
disposition  of  the  crime  or  incident. 

AUTHOWrV  FOR  HAMTOMNCS  OF  THE  system: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by 
and  Chapter  47  -  Uniform  Code  of 
Military  )ustioe. 

PURPOSEfS): 

Used  to  report  crimes  or  incidents 
which  may  evoke  command  or 
congressional  interest  or  may  result  in 
unfavorable  publicity  to  the  Air  Force. 
Also  used  to  develop  statistics,  rates, 
and  trends  of  certain  crimes  which 
occur  on  Air  Force  installations.  May  be 
used  to  evaluate  command  discipline 
rates,  personnel  quality  control,  and  to 
monitor  various  drug  and  alcohol  abuse 
programs. 

Rovrac  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  MCUXMNQ  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORSMi, 
RETRIEVeiG,  ACCESSWO,  RETAMMQ,  AND 
OtSPOSMQ  OF  IKCOROS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  card 
files. 

RETRKVAEEJTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  scremred  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  in  locked  cabinets  or 
rooms. 

RETENTION  ANO  disposal: 

Retained  in  ofBce  files  for  one  year 
after  annual  cut-off,  transferred  to 
staging  area  for  two  additional  years, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Air  Force  Office  of  Seauity  Police, 
Kirtland  Air  Force  Base,  NM  87117, 
Major  Command  Chief  of  Security 
Police  and  Installation  Chief  of  Security 
Police. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
appropriate  installation  or  Major 
Command  Chief  of  Security  Police. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

When  requesting  information  in 
writing,  individual  should  include  full 
name,  Sodal  Secmity  Niunber,  military 
status,  and  home  address.  During  a 
personal  visit,  individual  will  be 
required  to  produce  military  ID,  if 
applicable,  a  valid  driver’s  license  or 
other  appropriate  proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  appropriate 
installation  or  Major  Command  Chief  of 
Seciuity  Police.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

When  requesting  information  in 
writing,  individual  should  include  full 
name.  Social  Security  Number,  military 
status,  and  home  address.  During  a 
personal  visit,  individual  will  be 
required  to  produce  military  ID,  if 
applicable,  a  valid  driver’s  license  or 
other  appropriate  proof  of  identity. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORSES: 

Information  obtained  from  medical 
institutions.  Information  obtained  from 
police  and  investigating  officers. 
Information  obtained  from  the  public 
media.  Information  obtained  from  a 
state  or  local  government.  Information 
obtained  from  source  documents  (such 
as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

EXEMPTKMS  CLAMED  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  K 
SYSTEM  name: 

Vehicle  Administration  Records. 

SYSTEM  LOCATKNC 

Chief  of  Security  Police  at  the 
installation  where  an  individual 
registers  or  firequently  operates  a 
vehicle.  Information  copies  of  some 
portions  of  this  system  may  be  kept  at 


an  individual’s  assigned  imit.  Official 
mailing  addresses  are  published  as  an  - 
append  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORMS  OF  INOIVIOUALS  COVEKO  BY  THE 

system: 

Persons  who  frequently  drive  or 
register  vehicles  on  an  Air  Force 
installation. 

CATEGORIES  OF  RECORDS  IN  TIC  SYSTEM: 

Vehicle  registration  records,  driver 
records,  letters  of  suspension  or 
revocation  as  applicable,  and  forms  or 
letters  which  are  necessary  in  the 
vehicle  administration  program  for 
driver  improvement  actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Power  and  duties:  delegation  by. 

FURPOSE(S): 

Used  to  record  an  individual’s 
statement  of  understanding  on  financial 
responsibilities  with  regard  to  operation 
of  a  vehicle  on  an  Air  Force  installaticm. 
Driver  records  are  maintained  to  record 
information  about  motor  vehicle 
accidents  and  moving  traffic  violations 
that  are  used  to  provide  for  traffic  point 
assessment,  suspension,  or  revocation, 
or  other  driver  improvement  actions 
affecting  driving  privileges  on  Air  Force 
installations. 

NOTE:  In  the  State  of  Alaska,  the 
system  is  also  used  to  ensure  that 
individuals  comply  with  state  law 
pertaining  to  the  Alaskan  Emission 
Inspection  Program. 

ROUTINE  USES  OF  RECOfWS  MAiNTAINEO  M  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  ANO 
THE  FURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  from  this  system  of  records 
may  be  disclosed  to  state  or  local  law 
enforcement  agencies  or  to  motor 
vehicle  bureaus. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  card  files 
and  on  computer  and  computer  output 
products. 

RETRIEVABiUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
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cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  maintained  on  computer 
and  computer  output  products.  Manual 
records  are  stored  in  locked  cabinets  or 
rooms.  Automated  records  are 
controlled  by  computer  system  software. 

RETENTION  ANO  DISPOSAL: 

Private  vehicle  registration 
documentation  is  destroyed  after 
departure  of  the  registrant  to  a  new  duty 
station,  upon  termination  of  an 
individual  vehicle  registration,  or  at  the 
end  of  the  particular  registration  period. 
Driver  records  on  employees  are 
transferred  to  gaining  installations  when 
an  individual  is  reassigned  or 
transferred.  These  are  destroyed  on 
permanent  separation  from  active 
service,  termination  of  employment,  or 
upon  deletion  of  all  entries.  Destruction 
of  these  forms  is  done  by  tearing  into 
pieces,  shredding,  pulping,  macerating, 
or  burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Air  Force  Office  of  Seauity  Police, 
Kirtland  Air  Force  Base,  NM  87117. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  deteilnine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
installation  Chief  of  Secinity  Police  for 
information.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

When  requesting  information  in 
writing,  individual  should  include  full 
name.  Social  Security  Number,  military 
status,  home  address,  and  the  letter 
must  be  notarized.  During  a  personal 
visit,  individual  will  be  required  to 
produce  military  ED,  if  applicable,  a 
valid  drivers  license,  or  other 
appropriate  proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  installation 
Chief  of  Security  Police  for  information. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

When  requesting  information  in 
vmting,  individual  should  include  full 
name.  Social  Security  Number,  military 
status,  home  address,  and  the  letter 
must  be  notarized.  During  a  personal 
visit,  individual  will  be  required  to 
produce  military  ID,  if  applicable,  a 
valid  drivers  license,  or  other 
appropriate  proof  of  identity. 


CONTESnNQ  RECORD  PROCEDURES: 

’The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  police  and 
investigating  officers  and  from  the 
bureau  of  motor  vehicles. 

EXEMPTK>NS  CLAMED  FOR  THE  SYSTEM: 

None. 

F125  AF  SP  L 
SYSTEM  NAME: 

Traffic  Accident  and  Violation 
Reports. 

SYSTEM  location: 

Chief  of  Security  Police  at  the 
installation  where  an  individual 
becomes  involved  in  a  traffic  violation 
or  accident.  Information  copies  of  traffic 
accident  reports  are  kept  at  the  Ground 
Safety,  Staff  Judge  Advocate,  and 
Transportation  offices  (when  a 
government  vehicle  is  involved). 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  become  involved  in 
traffic  violations  or  accidents  on  an  Air 
Force  installation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Traffic  accident  investigation  report, 
statement  of  witnesses,  alcohol 
influence  reports,  and  reports  of  traffic 
violations  to  include  notices  or 
summons. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  DODI  1000.19,  Mishap 
Investigation,  Reporting  and  ^ 
Recordkeeping;  IX)DI  6055.4, 
Department  of  Defense  Traffic  Safety 
Program  and  AFRs  125-3,  Security 
Police  Handbook  and  125-14,  Motor 
Vehicle  Traffic  Supervision. 

PURPOSE(S): 

Used  to  record  information  on  traffic 
accidents  and  violations.  Reports  are 
forwarded  to  the  appropriate  individual 
within  an  organization  who  insures 
corrective  action  is  taken,  or  to  U.S. 
Magistrate  as  applicable. 


ROUTINE  USES  OF  RECORDS  MANfTAMEO  M  THE 
SYSTEM,  mCLUOINa  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Recoim  from  this  system  of  records 
may  be  disclosed  to  law  enforcement  or 
investigatory  authorities  for 
investigation  and  possible  criminal 
prosecution,  dvil  court  action,  or 
statistical  use. 

Additionally,  accident  reports  may  be 
provided  to  private  attorneys, 
representatives  of  insurance  companies 
and  private  citizens. 

POUCIE8  AND  PRACTICES  FOR  STORMO, 
RETRtEVmO,  ACCESSING,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  card  files 
and  on  computers  and  computer  output 
products,  magnetic  media  and  printouts. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  maintained  on  computer 
and  computer  output  products.  Manual 
records  are  stored  in  locked  cabinets  or 
rooms.  Automated  records  are 
controlled  by  computer  system  software. 

RETENTION  ANO  DISPOSAL: 

Retain  in  the  office  of  record.  Destroy 
after  two  years  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  DD  Form  1805,  Violation 
Notice,  will  be  destroyed  according  to 
instructions  of  the  U.S.  District  Court. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Air  Force  Office  of  Security  Police, 
Kirtland  Air  Force  Base,  NM  87117. 

NOTIFICAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
installation  Chief  of  Security  Police  for 
information. 

When  requesting  information  in 
writing,  individual  should  include  full 
name.  Social  Security  Number,  military 
status,  home  address,  and  the  letter  will 
be  notarized.  During  a  personal  visit, 
individual  will  be  required  to  produce 
military  ID,  if  applicable,  a  valid  drivers 
license,  or  other  appropriate  proof  of 
identity. 
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RECORD  ACCESS  PnOCEOURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  installation 
Chief  of  Security  Police  for  information. 

When  requesting  information  in 
writing,  individual  should  include  full 
name,  Social  Security  Number,  military 
status,  home  address,  and  the  letter  will 
be  notarized.  During  a  personal  visit, 
individual  will  be  required  to  produce 
military  ID,  if  applicable,  a  valid  drivers 
license,  or  other  appropriate  proof  of 
identity. 

COMTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  fiom  the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

Information  obtained  from  police  and 
investigating  officers  and  from 
witnesses. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F12S  AFSC  A 
SYSTEM  name: 

Badge  and  Vehicle  Control  Records. 
SYSTEM  location: 

Headquarters  Air  Force  Systems 
Command  (HQ  AFSC/SIRS  and  HQ 
AFSC/SP),  Andrews  Air  Force  Base,  MD 
20334-5000;  AFSC  bases. 

categories  of  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

AFSC  military  and  civilian  personnel 
and  visitors  to  AFSC  headquarters  and 
installations. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Badge  and  vehicle  control  records  to 
include  name;  home  address;  home 
telephone;  citizenship;  grade  or  rank; 
Social  Security  Numb^,  clearance  level; 
company  employed  by;  militaiy 
address;  vehicle  state  license  tag  data; 
vehicle  make,  year,  type  and  color; 
decal  number;  revoked  license  status. 

AUTHORITY  FOR  MABITENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Badge  records  are  used  to  record 
building/area  entry  credential 
information,  including  information  on 
the  loss  or  theft  of  these  credentials. 
Motor  vehicle  records  are  used  to 
identify  vehicles  parked  in  an  unsafe 
manner,  enforce  vehicle  flow  plan. 


notify  owners  in  case  of  evacuation  and 
maintain  effective  security  plan. 

ROUTINE  USES  OF  RECORDS  MAINTASCD  IN  THE 
SYSTEM,  BKLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STOIMNO, 
RETRIEVINO,  ACCESSWG,  RETAIMNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  computers  and 
computer  output  prooucts,  and  in  paper 
form. 

RETRIEVABILfTY: 

Records  are  retrieved  by  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets,  locked  rooms, 
or  buildings  with  controlled  entry. 
Computer  records  are  controlled  by 
computer  system  software. 

RETENTION  AND  disposal: 

Badge  records  are  destroyed 
immediately  after  badge  is  permanently 
surrendered  or  confiscated.  Vehicle 
records  are  destroyed  immediately  after 
termination  of  registration. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Hq  AFSC/SP,  Andrews  Air  Force 
Base,  MD  20334-5000  for  HQ  AFSC.  or 
Chief  of  Security  Police  for  AFSC 
installations. 

NOTVICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  dsout  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Hq  AFSC/SP.  Andrews  Air  Force  Base, 
MD  20334-5000  for  HQ  AFSC.  or  Chief 
of  Security  Police  for  AFSC 
installations. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Hq  AFSC/SP, 
Andrews  Air  Force  Base.  MD  20334- 
5000  for  HQ  AFSC,  or  Cfoef  of  Security 
Police  for  AFSC  installations. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 


are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
individuals  and  from  automated  system 
interface. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F125  ATC  A 
SYSTEM  name: 

Management  Information  and 
Research  System  (MIRS). 

SYSTEM  location: 

3320th  Correction  and  Rehabilitation 
Squadron,  Lowry  Air  Force  Base,  CO 
80230-5000. 

CATEGORIES  OF  mOIVIOUAU  COVERED  BY  THE 

system: 

Air  Force  prisoners  who  serve 
sentences  to  confinement  or 
rehabilitation  at  the  3320th  Correction 
Rehabilitation  Squadron,  including  any 
detachments  and/or  operating  locations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Significant  dates,  intelligence 
quotient  and  achievement  scores, 

Esychological  tests  scores,  military 
istory,  discipline  involvement,  military 
justice  data,  personal  identifier  data, 
personal  history,  confinement  history, 
rehabilitation  ffistory,  performance 
rating,  t)rpe  of  discharge,  long  or  short 
term  return  to  duty  performance  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  by; 
and  Air  Force  Regulation  125-18, 
Operation  of  Air  Force  Correction  and 
Detention  Facilities,  and  E.O.  9397. 

PURPOSE(S): 

Uses  for  statistical  analysis  to  support 
management  decision  maldng  to 
evaluate  the  effectiveness  of  and 
improve  program  elements,  and  to 
provide  data  for  research  studies  and 
management  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGOWES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSING,  RETAHNNG,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  computers  and  on 
computer  output  products. 
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retwevsbiuty; 

Retrieved  by  Social  Security  Number 
and/or  3320th  (direction  and 
Rehabilitation  Squadron  Arrival 
Niunber. 

SAFEGUARDS: 

Records  are  accessed  by  paraao(s) 
responsible  fior  servicing  the  lecoid 
system  in  performance  ci  diair  offidal 
duties  and  by  anthorized  perscmnei  who 
are  properiy  screened  and  cleared  far 
need-to-know.  Records  are  stored  ia 
lodced  rooms  and  cabineU.  Those  in 
computer  storage  devices  an  pralected 
by  computer  system  software. 

RETENTION  AND  disposal: 

Currant  data  base  is  maintained  while 
individual  is  in  correction  m 
reh^ilitation  program  or  appellate 
leave. 

Historical  data  base  is  retained  for  20 
years.  Records  are  destroyed  by  tearing 
into  pieces,  macerating,  pulping, 
shredding,  or  burning.  Computer 
records  ne  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  3320th  Correction  and 
Rehabilitation  Squadron,  Lowry  Air 
Force  Base,  CO  80230-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
informatkm  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Commander.  3320m  Correction  and 
Rehabilitation  Squedran,  Lowry  Air 
Force  Base,  CO  80230-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  se^ug  access  to  records 
about  themselves  ccnUained  in  this 
system  should  address  written  requests 
to  or  visit  the  Commander,  3320th 
Correction  and  Rehabilftation  Squadron, 
Lowry  Air  Force  Base,  GO  80230-S(M)0. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Fmce  rules  for  accessing 
records,  and  for  contesting  end 
appealing  initial  agency  dkarminotions 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

FBI  and  military  records,  supervisors, 
commanders,  lawyers,  doctors, 
chaplains,  other  USAF  offidals, 
American  Red  Cross. 

EXEMPtUNS  CLAMED  HW  THE  SYSTEM: 

Portioiis  of  diis  sysfera  of  recoirds  may 
l>e  exempt  undm’ t^  provisraRS  of  5 
U.S.C.  552a(fK2),  as  appHc^le,  but  only 
during  the  period  the  individual  is 


confined  or  in  rehabilitation  at  an  Air 
Force  or  Federal  cmrectkiBai  facility. 

An  exemption  rale  for  tins  record 
system  has  been  promulgated  in 
accordance  widi  the  requitemerts  of  S 
U.S.C.  553  (bKD.  (2).  md  (3).  (c)  and  (e) 
and  pifolidied  in  32  C7R  peit  80^. 

F160  AF  SQ  A 

SYSTEM  name: 

USAF  Hearing  ConservntiaB  Recaid 
System. 

SYSTEM  location: 

Air  Force  hospitals,  medical  ceniscs 
and  dimes;  USAF  Ckampatianal  and 
EnvinmmeDtal  Health  LebanAory 
(OEH14,  Brooks  Air  Farce  Base,  TX 
78235. 

CATEGORIES  OF  INOIVIOUALS  COVEKD  BY  THE 

system: 

Alf  Air  Force  military  or  dvilian 
employees  who  are  entered  in  the 
Heaiii^  CoosarvatioD  Program  di»  to 
working  in  ntnse  hazard  areas. 

CATEGORIES  OF  RECOR06  IN  the  system: 

DO  Forms  2215  and  2216  whidi 
documents  nsaoe;  Social  Security 
Number;  militsry  grade  or  rank,  or  Civil 
Service  grade;  date  of  birth;  aex;  USAF 
specialty  or  job  code;  the  organization  to 
which  the  indiiudual  is  ass^ned 
complete  with  address  and  duty  phone 
number;  whether  militaiy  or  dvilimi; 
time,  day  of  wedc,  drAa  of  audkenMne 
test;  hours  sinoa  last  noise  axposme; 
whether  hearing  pratectian  was  used 
during  last  noise  exposures,  wbotber  ear 
problem  existed  at  time  of  test,  type  of 
audiometer  used,  i.e.,  manual  or 
automatic,  date  of  last  audiometer 
calibration,  hearing  threshold  levels  for 
500, 1000, 2000, 3000,  4000  and  6000liz 
heqisencies  in  each  ear  including  rasufts 
of  current  audiomotric  axeminafion,  his 
reference  or  initial  axamuwtian  and  any 
shift  betwaan  these  two  exuahratioBS  in 
each  ear;  whathw  or  nrft  evi^ugs  were 
issued  at  time  of  axuhometric 
examination  or  have  been  previously 
issued;  type  of  earplug  and  size  for  each 
ear;  if  noise  ear  mufi  issued;  if 
individual  wears  glasses;  miy  pertinmt 
remerks  relative  to  the  individuel,  noise 
exposure,  hearing,  etc.;  and  the 
audiometric  examiner’s  name.  Air  Force 
Specialty  Code.  Social  Security  Number, 
and  offiOT  symbol.  File  also  contains 
informetion  on  AF  Form  1621, 
Evaluation  of  fodivkhial  Noise 
Exposure,  which  is  used  to  docuraent 
data  and  observations  relating  to  an 
individual’s  exposme  to  occupational 
noise  and  an  AF  Form  1672,  Hearing 
Consenretion  Diagnostic  Center  Referral, 
which  contains  follow-up  audiometiTC 


examination  data  similar  to  that  in  DO 
Forms  2215  and  2216. 

authority  FOR  MAIIMBMARCE  OP  1MEBVE1EM. 

29  CFR  1910.95,  Occupational  Safety 
and  Health  Standards,  L.  91-596, 
The  Occupational  Saf^y  and  Haalth 
Act;  £X1 1219A.  tha  Ocuparional 
Safety  and  Health  Program  for  Fedaral 
Employees,  as  implamanted  by  Air 
Force  Regulation  161-35.  Hazmdous 
Noise  Exposure. 

PURPOSEfs): 

Used  by  USAF  Occupational  and 
Environmental  Hecdth  Laboratory 
(OEtfl4  to  provufa  oontinning  nevieur  of 
the  Air  Forca  Hsmiog  Canaarvation 
Program  by  updatiag  damage-risk 
criteria,  modiiymg  mamtaring 
audiometry  prograra  praceduns, 
validating  persooael  dtspoBition 
procedures  relating  to  occupationally 
induced  hearing  losses,  evaluating 
hearing  protective  devices  and 
procedures,  at  the  specific  request  of  a 
USAF  Medical  Facility  to  provide  an 
historical  record  of  the  results  of  an 
individual’s  monitoring  audiometric  test 
results. 

Also  used  by  USAF  School  of 
Aeraspeoe  MedicinB  far  fhaeapch 
Assodaled  with  noiaa  induoad  heariag 
losses. 

Used  by  base  Medical  Personnel  to 
monitor  employees  haekh  steUu  for 
occupational  haalth  programs,  to  use  in 
formulating  recommaratotons  to 
supervisors  on  requiramraitt  to  remove 
individual  fiem  further  exposure,  to 
determine  need  for  investigation  of 
workplace  environment  for  abnormal 
exposure  conditions. 

Used  by  supervisors  to  determine 
whether  eroployse  can  continue  to  work 
in  the  exposure  situation,  to  determine 
relative  risk  of  various  work  tasks,  to 
improve  safety  of  noise  exposure 
procedures. 

ROWINE  USES  OP  RECORDS  MAINTAINED  SI  THE 
SYSTEM,  INCLUDMO  CATEGGRIES  OF  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  be^ning  of'daa  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Used  by  Bureau  of^ployees 
Compensation  for  lafoBmatkm  raUtiag 
to  indrvidnab’  dbams  ralatingto 
occupationally  induced  hearing  kisasa. 

POLICIES  AND  PRRCnCCaPOR  STDRSia, 
RETRIEVINQ,  ACCESSING,  RETAINmO,  ANO 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  on 
computer  magnetic  tapes. 
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retyvevabiuty: 

Retrieved  by  name.  Social  Security 
Number,  date  of  birth,  and  Air  Force 
Specialty  Code/Job  Code. 

SAFEGUARDS: 

Records  are  accessed  by  commanders 
of  medical  centers  and  hospitals,  by 
custodian  of  the  record  system,  and  by 
person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their 
official  duties  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  controlled  by  computer 
system  software. 

RETENTION  AND  OISFOSAL: 

At  Occupational  and  Environmental 
Health  Laboratory  (OEHL),  retained  in 
computer  until  no  longer  needed;  at 
bases,  retained  as  part  of  medical  record 
for  fifty  years  after  date  of  latest 
doounent,  then  destroyed. 

SYSTEM  MANAQERfS)  AND  ADDRESS*. 

Air  Force  Medical  Service  Center, 
Aerospace  Medical  Consultants 
Division,  Directorate  of  Professional 
Services  (HQ  AFMSC/SGPA),  Brooks 
Air  Force  Base,  TX  78235. 

NOTiFiCA'noN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Air  Force  Medical  Service  Center, 
Aerospace  Medical  Consultants 
Division.  Directorate  of  Professional 
Services  (HQ  AFMSC/SGPA),  Brooks 
Air  Force  Base,  TX  78235. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Air  Force 
M^cal  Service  Center.  Aerospace 
Medical  Consultants  Division. 
Directorate  of  Professional  Services  (HQ 
AFMSC/SGPA),  Brooks  Air  Force  Base, 
TX  78235. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  ftxim  the  system  meinager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F160  AF  SQ  B 
SYSTEM  name: 

Medical  Professional  Staffing  Records. 


SYSTEM  location: 

At  Air  Force  medical  centers, 
hospitals,  and  clinics;  all  health 
facilities  where  graduate  health 
education  programs  are  conducted; 
reserve  NAFs/Surgeon’s  Office;  reserve 
tactical  hospitals/clinics,  reserve  MSES, 
and  reserve  AAG  medical  elements. 

categories  OF  INOIVIOUALS  COVERED  BY  the 
system: 

Practitioners,  who  are,  or  have  been, 
members  of  the  USAF  Medical  Service 
or  Civil  Service  Employees  (including 
civilian  consultants  who  engage  in 
direct  patient  care)  and  who  are 
assigned  to,  employed  by.  or  practice  in 
the  Air  Force  medical  facility  for  the 
purpose  of  providing  health  services  for 
eligible  beneficiaries;  United  States  Air 
Force  Medical  Service  personnel 
pursuing  graduate  health  education 
programs.  ^ 

categories  of  records  in  the  system: 

(1)  Credential  review  files:  Contains 
curriculum  vitae,  list  of  approved 
privileges,  copies  of  diplomas  and 
certificates,  records  of  continuing  health 
education  training,  letters  of  evaluation, 
summaries  of  special  activities  or  other 
information,  including  malpractice 
claims  reports,  furnished  or  solicited  in 
order  to  folly  evaluate  the  professional 
qualifications  of  individuals,  and  the 
records  of  any  actions  taken  on  the 
individual’s  credentials. 

(2)  Health  education  records: 
Applications  for  training,  training 
reports.  Faculty  Board  reports, 
photograph  or  negative,  and  personnel 
documents  related  to  training. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  Chapter  55,  Medical  and 
Dental  Care;  8067(f)  Designation: 
Officers  to  perform  certain  professional 
functions;  8207,  Regular  Air  Force: 
Commissioned  officers  on  active  duty; 
medical  specialists,  as  implemented  by 
Air  Force  Regulation  168-13,  Quality 
Assurance  in  the  Air  Force  Medical 
Service. 

PURPOSE(S): 

The  information  contained  in 
credential  review  files  is  used  to  award 
inpatient  and  ambulatory  clinical 
privileges  to  all  categories  of  health 
practitioners. 

Health  education  records  are  used  to 
permit  evaluations  of  individuals  in 
training,  by  program  directors,  in 
managing  the  individual  in  training;  by 
the  recoil  maintenance  personnel,  to 
document  changes  to  the  individual’s 
personnel  record  maintained  by  the 
servicing  Consolidated  Base  Personnel 
Office  (CBPO). 


ROUTINE  USES  OF  RECORDS  MAWTAMED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

’The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

’The  information  may  also  be  released 
to  a  governmental  board  or  agency  or 
health  care  professional  society  or 
organization  if  such  record  of  document 
is  needed  to  perform  licensing  or 
professional  standards  monitoring 
related  to  health  care  practitioners  who 
are  or  were  formerly  members  or 
employees  of  the  Armed  Forces,  and  to 
medical  institutions  or  organizations 
wherein  such  member  or  employee  has 
applied  for  or  been  granted  authority  or 
employment  to  provide  health  care 
services  if  such  record  or  document  is 
needed  to  assess  the  professional 
qualifications  of  such  member  or 
employee. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage; 

Maintained  in  file  folders  and  visible 
file  binders/cabinets. 

RETmEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties;  by  commanders  of  USAF 
medical  centers  hospitals  and  clinics 
(credential  review  files);  by  program 
directors,  trainees  and  personnel 
managers  with  the  need  to  know  (health 
education  records). 

RETENTION  AM)  DISPOSAL: 

(1)  Credential  review  files  are  retained 
in  the  office  files  of  the  medical  facility 
the  practitioner  is  assigned  or 
employed.  Following  separation, 
resignation,  or  retirement,  the  files  are 
retained  at  the  location  of  the  last  duty 
assignment  for  a  period  of  3  years  and 
then  are  destroyed. 

(2)  Health  education  files  are  retained 
by  the  director  of  health  education  imtil 
training  is  completed,  files  are  then  kept 
by  the  health  facility  for  30  years  and 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning;  if  facility  is  deactivated,  the 
records  are  retired  to  the  Washington 
National  Records  Center,  Washington, 
DC  20409  to  be  retained  imtil  the  30- 
year  period  has  expired  at  which  time 
they  will  be  destroyed. 


Fs^mmA  RHgirtor  /  VoL  SS.  No.  33  /  Monday.  Fefeni^  72,  1993  /  Notices 


t04S5 


SYSTEM  •MMMCR^S)  AND  SOfMMSS; 

The  SuligBoa  Ganatai.  Haadqaartacs, 
Uaitad  States  Air  Faroe;  Comraaodagsof 
medical  centers,  bospitate,  cKnacs, 
Official  mailhig  addrassaa  are  puMishad 
as  an  appmdix  to  the  Air  Fchos^b 
compilation  of  sytieaat  at  recoitds 
notices. 

For  health  education  leoarde, 
individuals  ftioald  give  foil  name, 
military  status.  Soc^  Security  Nuaaber, 
when  they  entered  tndning  and 
compioted  training,  and  whet  coqn 
within  the  medical  service  they  warn  a 
member,  indivkhiais  may  visit  either 
the  health  facility  maintaaoisg  the 
records  or  the  Office  of  the  Suigeon.  Air 
Force  Manpower  and  Personnel  Center, 
Rando^h  Air  Force  ^se.  TX  to  learn  if 
the  record  system  fnntalna  their  records. 
When  visiting  either  of  these  locations, 
the  individu^  must  provide  a  valid 
drivers  license  or  equivalent 
identification  containing  a  photograph 
to  establish  identity.  ^ 

NOTIFICATION  PROCEDURE:  . 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
system  manager. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  system  manager. 
For  health  education  records,  individual 
may  obtain  assistance  writing  or 
presenting  themselves  in  person  to  the 
health  facility  where  &e  records  are 
maintained.  Officdai  mailing  addresses 
are  published  as  an  appendix  to  dm  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESnNQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  drtenmnations 
an  pdslished  ki  Air  Force  RegulirtkA 
12-35;  32  CFR  part  806b;  or  may  tie 
obtained  from  die  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Credential  review  files:  Batic 
information  submitted  by  the 
praciitioDer.  Adchttoual  inlormatioD 
may  be  solicited  from  other  sources  in 
order  to  permit  the  credentials 
committee  to  best  fudge  the  capa^lities 
of  the  practhkkBsr.  H^th  education 
records:  Previous  emplayeir,  educational 
institutions,  master  personnel  record, 
information  provided  by  the  individual 
concerned. 

EXEMPTIONS  OJUMED  FOR  THE  SYSTEM: 

None. 


F160  AF  SO  C 
SYSTEM  MaHE: 

Medical  Treatment  Facflfty  Tumor 
Registry. 

SYSTEM  LOCAHOM: 

Air  Force  medical  centera,  hospitals, 
and  clinics. 

CATEGORIES  OF  JMDiyiOUALS  COVERED  BY  THE 
SYSTEM: 

AU  indiviiduals  who  were  diagaoeed 
as  having  or  were  treated  for  cancer  in 
an  armed  forces  medical  treatment 
facility. 

CATEOORgS  OP  RECOROSm  TRE  SYSTEM: 

Files  conteia  summaries  of  treataimit 
provided  caaoar  patients,  to  indude 
tumor  board  evaluations, 
comprehensive  chronological 
summaries  of  care  rendered,  a  locator 
system,  suspense  files  for  required 
follow-up  treatment  and/or  evaluation. 

AUTHOfllTT  POR  SMINTENANCE  OF  THE  system: 

10  U.S.C.  Chapter  55.  Medical  aud 
Dental  Care. 

PURPOSB(S): 

Used  by  Ihe  military  departments  for 
clinical  and  staiistioal  andysis  of 
designated  medical  «ad  dental  cases, 
their  treatment  and  results.  The  files 
serve  as  the  repository  of  clinical 
information  relating  to  Individuals 
evahtafted  end/or  treaded  in  Air  Faroe 
medical  facilities.  It  is  used  to  conduct 
statistical  analysis  and  to  provide 
clinical  information  to  other  federal 
medical  services,  scientific  institutions 
and  qualified  members  of  the  m«fical 
and  dental  professions  (information 
identifiable  by  name  is  released  only 
with  permission  of  the  patient). 
Information  is  used  by  the  medical 
facilities  to  promote  educatkm  programs 
and  to  develop  statistics  designed  to  be 
used  as  a  b€isis  for  developing  improved 
diagnostic  and  therapeutic  standards. 
Us^  by  the  individual  physician  or 
scientist  to  develop  and  write 
professional  papers,  and  is  used  by 
hospital  tumor  registries  to  update  thak 
case  records  as  to  status  and  quality  of 
survival  of  individual  patients. 

ROUTINE  USES  OF  RECORDS  MAatnUMEO  1M  THE 
SYSTEM,  INCLUOINQ  CSTBOOMES  OF  MSERS  SSE) 
THE  PURPOSES  OF  SUCH  USES: 

Infornution  may  be  provided  to  other 
hospital  tumor  registries,  physicians, 
scientific  institutions. 


FOUCIES  AMD  MMOKES  POM  •SMSM, 
RETRIEVINa,  ACCESSRM,  RETARaNO,  AND 
OISPOSS4Q  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  card  files, 
on  computer  and  computer  paper 
printouts,  roll  microfiim  or  microfidw. 

RETRIEVABaJTY: 

Retrieved  by  name  or  Sockd  Security 
Number. 

SAFEOUABOS: 

Records  era  accessed  by  custodian  of 
record  system  and  by  personts) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Se^ds  are  atoned  in  lodced 
cabinets  or  rooms  and  controlled  1^ 
computer  system  software. 

REUBMnOW  AMO  DWFOSAL: 

Records  located  at  medicai  faciltties 
are  retained  in  the  office  files  until 
inactivati(m  of  the  tumor  board  or  the 
facility,  then  forwarded  to  facility 
assuming  patient  responsibility. 

SYSTEM  MANAGEAfS)  AND  AOORESSu* 
Conunaoders  of  armed  forces  medical 
facilities.  Official  niailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOTWCATION  PROCEDURE: 

Individuals  seeking  to  deterMilne 
whether  informatian  about  themselves 
is  contained  in  this  S3rstem  should 
address  written  inquiries  to  or  visit  the 
Commanders  of  armed  forces  medical 
facilities.  Official  mailing  addresses  are 
published  as  an  appendix  to  ffie  Air 
Force’s  compilation  of  systems  of 
records  notices. 

Requests  must  include  fuH  name, 
Sodri  Secmrity  Number  of  sponsor, 
accession  nurnber. 

RECORD  ACCESS  PROCEOUBES: 

Individuals  seekiag  access  to 
information  about  themselves  cooteined 
in  this  system  should  address  written 
inquiries  to  or  vitit  (he  Cocnmanders  of 
armed  forces  medical  focifities.  Official 
mailing  addresses  are  pifolished  as  an 
appask^  to  the  Air  Fosca’s  oorapilation 
of  systeais  of  records  notices. 

COKTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  asid  for  coBfestiBg  contents  and 
appealiog  initud  agency  detormiaatioDS 
are  publitiiad  ki  Air  Foi>oe  Regulation 
12-35-,  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions  and  from  source  documents 
such  as  reports. 
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EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

F160  AF  SO  D 
SYSTEM  name: 

Drug  Abuse  Rehabilitation  Report 
System. 

SYSTEM  location: 

Headquarters  United  States  Air  Force 
and  major  command  headquarters. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

categories  of  inoiviouals  covered  by  the 
system: 

Any  active  duty  military  personnel 
who  are  confirm^  as  drug  abusers  as  a 
result  of  drug  abuse  urinalysis  testing. 
These  individuals  are  not  patients  as 
defined  in  42  U.S.C.  300s-3(6). 

categories  of  records  m  the  system: 

File  contains  Drug  Abuse 
Rehabilitation  Reports  in  Electrical 
Message  Form  in  which  demographic 
data,  urine  testing  results  and  abuser 
disposition  are  detailed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  91-513  as  applied  to  Federal 
agencies  by  Section  2b  of  E.0. 11599, 
Jime  17, 1971,  Comprehensive  Drug 
Abuse  ^vention  and  Control  Act  of 
1970. 

PURPOSE(S): 

At  HQ  USAF  to  provide  statistical 
data  for  required  reports  to  Department 
of  Defense  fDOD)  and  to  the  Special 
Action  Office  on  Drug  Abuse 
Prevention,  White  House;  to  perform 
epidemiologic  and  statistical  studies  for 
use  in  evaluating  the  effectiveness  of  Air 
Force  urinalysis  testing  programs:  to 
provide  information  for  answering 
congressional  inquiries. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM.  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
’  compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINO,  ACCESStNQ,  RETANSNO,  AND 
DtSPOSaiO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  card 
files. 

retwevabnjty: 

Retrieved  by  Social  Security  Number. 


SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  are  controlled  by 
personnel  screening. 

RETENTION  AND  disposal: 

Retained  in  office  files  for  fifteen 
years  after  annual  cut-off.  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or 
burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

*1110  Surgeon  General,  Headquarters 
United  States  Air  Force,  Washington  DC 
20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Surgeon  General.  Headquarters  United 
States  Air  Force,  Washington  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Surgeon  General, 
Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F160  AFA  A 
SYSTEM  name: 

Cadet  Hospital/Clinic  Records. 

SYSTEM  location: 

United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-5000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

USAF  Academy  Cadets. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Daily  roster  of  cadets  hospitalized  and 
report  of  cadet  visits  to  the  cadet  clinic. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  9331,  Establishment; 
Superintendent:  faculty. 

PURPOSEfS): 

Information  collected  to  notify 
concerned  individuals  of  status  of 
hospitalized  cadets. 


Used  to  provide  Superintendent, 
Hospital  Commander  and  staff. 
Commandant  and  staff  a  daily  report  of 
number  and  status  of  cadets 
hospitalized;  concerned  personnel  can 
note  trends  in  hospitalization  in  terms 
of  numbers  of  cadets  hospitalized, 
len^  of  stay,  and  nature  of  medical 
problems  being  treated. 

Report  of  visits  to  cadet  clinic  is  used 
by  the  Cadet  Wing  Airmanship  Division 
to  monitor  cadet  activity  for  grovmd 
safety  progreims;  Athletics  uses  it  to 
monitory  excusals  from  physical 
education  and  to  evaluate  injury  rates, 
and  the  Individual  uses  it  to  justify  time 
away  from  classes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Clinic  copy 
is  under  the  direct  control  of 
Noncommissioned  Officer  in  Charge  of 
Administrative  Services.  Distribution  is 
made  only  to  authorized  representatives 
of  Cadet  Wing  Airmanship  Division  and 
Athletics. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  in  office  files  for 
xme  year  after  annual  cutoff  then 
destroyed.  Report  of  Clinic  Visit  are 
retain^  in  office  files  for  three  months 
or  until  purpose  has  been  served, 
whichever  is  sooner,  then  destroyed. 
Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  USAF  Academy 
Hospital,  USAF  Academy,  CO  80840- 
5000. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
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written  inquiries  to  or  visit  the  USAF 
Academy  Hospital/SGR.  USAF 
Academy,  Colorado  Springs,  CO  80840- 
5300,  ATTT4:  Medical  Release  of 
Information  Clerk,  and  should  include 
full  name  and  date  of  hospital 
admission. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Commander,  USAF 
Academy  Hospital,  USAF  Academy,  CO 
80840-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions,  the  individual,  physicians 
and/or  medical  technicians. 

EXEMPTION  CLAIMED  FOR  THE  SYSTEM: 

None. 

F160  ARPC  A 
SYSTEM  name: 

Physical  Examination  Reports 
Suspense  File. 

SYSTEM  LOCATION: 

Headquarters  Air  Reserve  Personnel 
Center,  Denver,  CO  80280-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Incomplete  reports  of  physical 
examinations,  correspondence  to  and 
from  Reservists/individuals. 

AUTHORITY  FOR  MAINTAINING  THE  SYSTEM: 

10  U.S.C.  275,  Personnel  Records,  as 
implemented  by  Air  Force  Regulation 
160-43,  Medical  Examination  and 
Medical  Standards,  and  Headquarters 
Air  Reserve  Personnel  Center  Regulation 
45-7,  Annual  Survey  of  Non-EAD 
Reservists,  and  E.O.  9397. 

PURPOSE(S): 

Information  in  hies  is  used  to  provide 
control  of  Reservists/individual  medical 
status. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORS4G, 
RETRIEVINO,  ACCESSING,  RETAINHW,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
retrievabiuty: 

Retrieved  by  name  and  Social 
Security  Number, 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Records  are 
protected  by  guards. 

RETENTION  ANO  DISPOSAL: 

Retained  in  suspense  file  until 
completed,  then  filed  in  the  individual 
health  record. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commander,  Headquarters  Air 
Reserve  Personnel  Center,  Denver,  CO 
80280-5000. 

NOnFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  or  visit  the  Records 
Manager,  Headquarters  Air  Reserve 
Personnel  Center/IMD,  Denver,  CO 
80280-5000. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  current 
mailing  address,  and  the  case  (control) 
number  on  correspondence  received 
firom  the  Center,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  or 
visit  the  Records  Manager,  Headquarters 
Air  Reserve  Personnel  Center/IMD, 
Denver,  CO  80280-5000.  Records  may 
be  reviewed  in  the  Records  Review 
Room,  Headquarters  Air  Reserve 
Personnel  Center,  Denver,  CO,  between 
8  a.m.  and  3  p.m.  on  normal  workdays. 

Requester  must  be  able  to  provide 
sufficient  proof  of  identity,  with  an 
Armed  Forces  identification  card  or  a 
drivers  license. 

CONTESTING  RECORD  PROCEDURE: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORES: 

Information  frtim  examining  facilities, 
physicians  military  and  civilian,  and 
summary  of  physician’s  evaluation. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F160  DODMERB  A 
SYSTEM  NAME: 

Department  of  Defense  Medical 
Examination  Review  Board  Medical 
Examination  Files. 

SYSTEM  location: 

Department  of  Defense  Medical 
Examination  Review  Board  (DODMERB) 
United  States  Air  Force  Academy 
(USAF  Academy),  CO  80840-6518  and 
EDS  DCTTC  Tape  Library,  13600  EDS 
Drive,  Herndon,  VA  22071. 

CATEGORES  OF  INDMOUALS  COVERED  BY  THE 
SYSTEM: 

All  applicants  to  the  five  service 
academies,  the  four  year  Reserve  Officer 
Training  Corps  (ROTC)  scholarship 
program,  Uniform  Services  University  of 
Health  Sciences  (USUHS)  scholarship 
program,  and  the  Army,  Navy,  and  Air 
Force  College  Scholarship  Program 
(CSP). 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Report  of  the  Medical  Examination, 
Report  of  Medical  History,  Report  of 
Dental  Examination,  to  include  dental  x* 
rays  and  any  associated  civilian  forms 
or  medical  tests  that  have  been 
accomplished:  may  also  contain 
personal  correspondence  between  the 
DODMERB  and  the  applicant,  parents/ 
guardian  concerning  the  applicant’s 
medical  history  or  qualification  status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133,  Executive  department, 
and  E.0. 9397. 

PURPOSE(S): 

The  medical  examination  in  computer 
form  is  used  to  determine  medical 
acceptability  for  one  or  more  of  the  five 
military  service  academies  or  the  ROTC, 
USUHS,  CSP  for  the  Air  Force,  Army 
and  Navy  ROTC.  'The  computer  also 
produces  products  to  advise  each 
program  manager  of  initial  status  and  all 
update  actions  on  the  applicant. 

ROUTBE  USES  OF  RECORDS  MAINTABED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

'The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

addition.  Medical  consultations 
with  parents/legal  guardians  may  be 
necessary  to  clarify/explain  applicant’s 
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medical  status.  Examinations  may  be 
released  to  civilian  contract  agents  of 
the  govemmoit  and  private  physicians 
associated  with  medically  certifying 
applicants  for  military  service. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVMQ,  ACCESSINO.  RETAMMO,  AND 

Nsposara  OF  records  m  the  system: 
storage: 

Stored  in  computers,  on  computer 
output  products,  and  on  electronic 
digital  imaging  storage  system. 

RETRIEVA8MJTY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-kn^.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computOT  storage  devices  are  protected 
by  computer  system  software. 

RETENnON  AND  disposal: 

A  paper  copy  of  medical  and  dental 
records  will  be  generated  by  computer 
on  all  appointed  candidates  and  will  be 
forwarded  to  each  program  the 
applicant  is  medic^ly  certified  for. 
Computer  and  optical  disk  files  for  all 
applicants  will  be  retained  for  five 
years.  Records  are  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating  or  burning.  Computer 
records  are  destroyed  by  erasing, 
deleting  or  overwriting. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Department  of  Defense  Medical 
Examination  Review  Board,  USAF  Force 
Academy,  GO  80840-6516. 

NOUFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Department  of 
Defense  Medical  Examination  Review 
Board.  USAF  Force  Academy.  GO 
80840-6518. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Department  of  Defense  M^ical 
Examination  Review  Board,  USAF  Force 
Academy,  CO  80840-6518. 

CONTESTMG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 


12-35;  32  CFR  part  808b;  or  may  be 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORES: 

Information  obtained  from  medical 
institutions  and  subject  of  the  record. 

EXEMPTK)NS  CLAMED  FOR  THE  SYSTEM: 

None. 

F160  MPC  A 
SYSTEM  name: 

Medical  Assignment  Limitation 
Record  System. 

SYSTEM  location: 

Headquarters,  Air  Force  Manpower 
and  Personnel  Center/SG,  Randolph  Air 
Force  Base,  TX  78150. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  Air  Force  members  whose  cases 
have  been  presented  to  a  Medical 
Evaluation  Board  and  were  returned  to 
duty  by  Medical  Evaluation  Board  or 
Physical  Evaluation  Board  action  and 
have  been  assigned  an  Assignment 
limitation  Code  ‘C.’ 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Medical  Evaluation  Board.  Report  of 
Medical  Examination,  Report  of  Medical 
History,  Narrative  Summary,  Clinical 
Record  Consultation  Sheet, 
Electrocardiographic  Record,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  implemented  by  Air  Force 
Regulation  35-4,  Physical  Evaluation  for 
Retention.  Retirement  and  Separation; 
36-20,  Officer  Assignments,  and  39-11, 
Airmen  Assignments. 

PURPOSE(S): 

To  determine  if  previous  action  has 
been  taken  by  the  system  manager,  and 
what  the  previous  disposition  was. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  W  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIG, 
RETREVmG,  ACCESSMB,  RETMNMQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILrTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  recoid 


system  in  performance  of  their  official 
duties. 

RETENTION  AND  disposal: 

Retained  in  office  files  for  two  years 
or  no  longer  needed  for  reference,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADORESS: 

AFMPC  Surgeon,  Randolph  Air  Force 
Base,  TX  78150. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFMPC  Surgeon,  Randolph  Air  Force 
Base,  TX  78150. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFMPC 
Surgeon,  Randolph  Air  Force  Base,  TX 
78150. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  ccmtents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F160  SG  A 
SYSTEM  NAME: 

Aircrew  Standards  Case  File. 

SYSTEM  LOCATION: 

Headquarters,  Air  Force  Medical 
Service  Center/SGPA,  Brooks  Air  Force 
Base,  TX  78235. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

This  record  system  is  maintained  on 
all  Air  Force  members  who  have  been 
considered  for  medical  waiver  for  flying 
duty  due  to  conditions  defined  as 
serious  illness  or  for  waiver  for  flying 
training. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  record  system  contains  members’ 
Report  of  Medical  Examination,  Report 
of  Medical  History,  Narrative  Summary, 
Aeromedical  Evaluation, 
Electrocardiographic  Record,  Clinical 
Record  Consultation  Sheet,  and  USAF 
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School  of  Aerospace  Medicine 
Evaluation  Report  (if  accomplished). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
as  implemented  by  Air  Force  Regulation 
160-43,  Medical  Examination  and 
Medical  Standards. 

PURPOSE(S): 

Used  to  determine  if  a  previous  action 
has  been  taken,  if  a  precedent  exists  for 
granting  a  waiver  for  a  specific  medical 
condition,  and  to  provide  a  scientific 
basis  to  justify  and  improve  waiver 
policies. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  microform  and  on 
computer. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

HQ  AFMSC/SGPA,  Brooks  Air  Force 
Base,  TX  78235. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
HQ  AFMSC/SGPA,  Brooks  Air  Force 
Base,  TX  78235. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  HQ  AFMSC/ 
SGPA,  Brooks  Air  Force  Base,  TX 
78235. 


CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F161  AF  SG  A 
SYSTEM  name: 

Air  Force  Aerospace  Physiology 
Training  Programs. 

SYSTEM  LOCATION: 

Chamber  Flight  Records  located  at 
USAF  School  of  Aerospace  Medicine, 
Data  Sciences  Branch  (USAFSAM/BRR), 
Brooks  Air  Force  Base,  'TX  78235. 
Physiological  Training  Monthly  Report 
at  each  AF  Physiological  Training  Unit 
(PTU),  HQ  USAFSAM/EDB,  Brooks  Air 
Force  Base,  TX  78235;  Physiological 
Training  Records  at  AF  PTUs; 

Individual  Physiological  Training 
Records  for  aircrews.  Individual 
Physiological  Training  Records  for  non¬ 
aircrew  personnel  at  consolidated  flight 
record  custodians  at  Air  Force 
installations  and  National  Personnel 
Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St. 

Louis,  MO  63132. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Aircrew  and  non-aircrew 
personnel  required  to  fly  on  Air  Force 
aircraft. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Used  for  records  accounting  and 
research.  Contains  data  on  attendance  at 
formal  training,  type  of  course  received, 
quality  performance,  training  flight 
profiles,  location  of  training,  age,  height, 
weight  and  sex  of  trainees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
as  implemented  by  Air  Force  Regulation 
50-27,  Air  Force  Aerospace 
Physiological  Training  Program  and  Air 
Force  Regulation  160-40, 
Administration  of  the  Aerospace 
Physiological  Training  Program. 

PURPOSE(S): 

Authenticate  type  of  training,  location 
and  trainees  performance  during  course. 
Flight  profiles  (altitude  chamber)  and 
any  reactions  occiuring  diuing  flight  are 
maintained  by  each  PIT!  for  future 


authentication  of  training.  Additional 
authentication  is  provided  flight 
managers  and  scheduling  officers  and 
copies  of  flight  profiles  and  reaction 
data  are  provide  USAFSAM  for 
research.  A  compilation  of  select  data  is 
forwarded  to  appropriate  Command 
Coordinator  for  Physiological  Training 
for  management  purposes,  USAFSAM/ 
EDB  and  the  Data  Sciences  Division 
(USAFSAM/BRR)  for  analysis  and 
research,  and  to  the  Air  Force  Medical 
Service  Center,  HQ  AFMSC/SGPA, 
Brooks  Air  Force  Base,  Texas  78235  for 
management  and  research.  Data  for 
specific  reactors  to  low  pressure  are 
handled  as  medical  records  with 
additional  distribution  to  appropriate 
MAJCOM  Surgeon/SGP  for  information 
and  possible  corrective  action,  to 
USAFSAM/EDB/VNT  for  research  and 
analysis,  and  to  HQ  AFMSC/SGPA  for 
policy/management/statistical/research 
analysis. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAINmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Record  of  training,  records  of 
individuals  in  a  given  class,  altitude 
flight  profiles,  combined  data  of  all 
individuals  trained  each  month,  and 
data  on  technicians  providing  the 
training  are  maintained  in  file  folders, 
and  in  visible  file  cabinets. 

RETRIEVABIUTY: 

Data  relative  to  reactors  to  low 
pressure,  management  analysis 
procedures  filed  by  Social  Security 
Number.  Authentication  of  training  filed 
by  name. 

SAFEGUARDS: 

Records  are  accessed  by  commanders 
of  medical  centers  and  hospitals  and  by 
custodian  of  the  record  system. 

RETENTION  AND  DISPOSAL: 

Chamber  Flight  Record  at  USAFSAM 
retained  until  entered  into  computer 
files,  until  superseded,  obsolete,  no 
longer  needed  for  reference,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Physiological  Training 
Monthly  Report  (original)  at  HQ  Air 
Force  Medical  Service  Center  retained 
in  office  files  until  superseded,  obsolete, 
no  longer  needed  for  reference,  or  on 
inactivation,  then  destroyed  by  tearing 
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into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Copies  at  other 
than  HQ  AFMSC  retained  in  office  files 
until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Physiological  Training  Record 
after  6  years;  Individual  Physiological 
Training  Records  for  non-flying 
personnel  retained  as  a  part  of 
individual  niedical  record  until  member 
separates  from  active  or  Reserve  duty. 

For  flying  personnel,  record  is  retained 
in  flight  records  and  tmned  over  to 
individual  after  discharge,  separation, 
retirement. 

SYSTEM  MANAGERfS)  AND  AOORESS: 

Commander,  Air  Force  Medical 
Service  Center. 

NOIVICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
system  manager.  Attention  Quef 
Aerospace  Physiology  HQ  AFMSC/ 
SGPA,  Brooks  Air  Force  Base,  Texas 
78235.  Students  should  provide  full 
name,  military  status,  approximate  date 
and  last  location  of  training;  officers  and 
technicians  assigned  AF  Aerospace 
Physiology  Programs  provide  foil  name 
and  location  of  last  training.  Requesters 
may  visit  Air  Force  Medical  Service 
Center.  Proof  of  identity  is  by 
government  ID  Card  for  active/retired, 
driver’s  license  for  others. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  system  manger. 

CONTESTma  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Physiological  Training  Unit  (PTU). 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F161  AF  SG  B 
SYSTEM  NAME: 

Compression  Chamber  Operation. 
SYSTEM  location: 

Treatment  Records  (original)  retained 
in  individual  health  records  at  Air  Force 
hospitals,  medical  centers  and  clinics  as 
part  of  health  record  or  National 


Personnel  Records  Crater,  Civilian 
Personnel  Records,  111  Winnebago 
Street,  St.  Louis,  MO  63118.  First  copy 
retained  at  USAF  School  of  Aerospace 
Medicine,  Hypeiberic  Medicine 
Division  (USAFSAM/HM),  Brooks  Air 
Force  Base,  TX  78235.  Other  copies  at 
Air  Force  Medical  Service  Center,  major 
command  headquarters,  and  individual 
Physiological  Training  Unit  (PTU) 
having  Compression  Therapy  capability. 
Compression  Chamber  Operations 
Record  is  retained  at  PTUs  having 
Compression  Therapy  capability; 
Compression  Chamber  Reactor  Case 
Report  (original)  at  Air  Force  hospitals, 
m^ical  centers  and  clinics  as  part  of 
health  record  or  National  Personnel 
Records  Center,  Qvilian  Personnel 
Records,  111  Winnebago  Street,  St. 

Louis,  MO  63118.  First  copy  retained  at 
USAFSAM/HM.  Other  copies 
Headquarters  Air  Frace  Medical  Service 
Center,  major  command  headquarters, 
and  individual  PTUs  having 
Compression  Therapy  capabilities. 
Oxygen  Sensitivity  Tolraance/Pressure 
Test  National  Personnel  Records  Center, 
at  Air  Force  hospitals,  medical  centers 
and  clinics  as  part  of  health  record  or 
Civilian  Personnel  Records,  111 
Winnebago  Street,  St.  Louis,  MO  63118. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Officers/technicians  perfonning 
treatments  (normally  medical  doctors, 
aerospace  physiologists/physiological 
training  tedmicians);  patients  who  are 
Active  duty  military  personnel,  retired 
Air  Force  military  personnel, 
dependents  of  military  personnel, 
dependents  of  retired  military  and 
civilians  treated  on  an  emergency  basis. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Treatment  records  of  patient  and 
records  of  personnel  conducting 
treatment.  Records  of  exposure  to  high 
pressure  profiles  are  maintained  for 
patient  and  personnel  conducting 
treatment  Records  of  training  dives  are 
maintained  on  officers  and  technicians 
performing  treatment  dives  as  well  as 
their  physical  capability /tolerance  to 
perform  in  subsequent  treatment  dives/ 
procedures, 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.Q  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  Chapter  55,  Medical  and  Dental 
Care,  as  implemented  by  Air  Force 
Regulation  161-21,  Use  of  Hypierbaric 
(Compression)  Chambers  for  Therapy 
and  Air  Force  Regulation  161-27, 
Hyperbaric  Chamber  Operations. 


PURPOSE(S): 

Provide  an  exact  record  for  a  patient 
treated  by  compression  therapy  and 
documents  reactions  of  the  patient’s 
response  to  high  pressure.  Protects  the 
patient  by  insuring  that  overexposure  to 
high  pressure  does  not  occur. 

Records  are  maintained  on  persons 
performing  treatments  because  they  are 
exposed  to  the  same  treatment  profiles 
as  their  patients  and  to  insure  their 
capability  of  performing  treatment  and 
to  determine  in  advance  that  they  are  no 
physiologic  physiologically  susceptible 
to  potential  hazards  of  treatment. 

Category  of  user:  Physicians, 
aerospace  physiologists  and  technicians. 
Records  are  also  provided  to  USAF 
Compression  Therapy  Center, 
USAFSAM/HM,  Brooks  Air  Force  Base, 
TX  and  the  Air  Force  Medical  Service 
Center,  HQ  AFMSC/SGPA,  Brooks  Air 
Force  Base,  Texas  for  research  and 
statistical  analysis,  and  management 
effectiveness. 

Records  maintained  on  technicians/ 
officers  conducting  procedures  are 
maintained  at  treatment  site  to  insure 
overexposure  to  high  pressure  does  not 
occur  and  to  determine  professional 
adequacy  to  participate  in  treatment 
dives. 

Records  involving  officers/technicians 
performing  treatment  are  provided 
MAJCOM/SGP,  USAF  School  of 
Aerospace  Medicine,  Hyperbaric 
Medicine  Center  (USAFSAM/HMDB) 
and  HQ  AFMSC/SGPA  for  statistical 
analysis,  research  and  management 
effectiveness  considerations. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  visible 
file  binders/cabinets. 

RETRIEVABtUTY: 

Patients  records  filed  chronologically 
by  subject. 

SAFEGUARDS: 

Records  are  accessed  by  commanders 
of  medical  centers  and  hospitals  and  by 
custodian  of  the  record  system. 

RETENTION  AND  DISPOSAL: 

Treatment  Records  (original)  retained 
in  individual  health  record  for  fifty 
years  after  date  of  latest  document  and 
then  destroyed.  First  copy  and  other 
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copies  at  USAFSAM,  HQ  AFMSC  and 
MAJCOMs  retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inacthration,^  then 
destroyed.  OAer  copies  at  PTUs 
destroyed  after  3  years;  Compression 
Chamber  Operation  Record  at  PTUs 
retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference, 
or  on  inactivation,  then  destroyed. 
Compression  Chamber  Reactor  Case 
Report  (original)  retained  in  individual 
health  record  for  fifty  years  after  date  of 
latest  document,  then  destroyed.  First 
copy  at  USAFSAM  and  other  copies  at 
HQ  AFMSC  and  MAJCOMs  retained  in 
office  files  until  superseded,  obsolete, 
no  longer  needed  for  reference,  or  on 
inactivation,  then  destroyed.  Copies  at 
PTU  retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed.  Oxygen  Sensitivity 
Tolerance/Pressure  Test  retained  in 
individual  health  record  for  fifty  years 
after  date  of  latest  document,  then 
destroyed.  All  records  are  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Conunander,  Air  Force  Medical 
Service  Center,  Brooks  Air  Force  Base, 
Texas. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Commander,  Air  Force  Medical  Service 
Center,  Brooks  Air  Force  Base.  Texas. 

Required  information  for  military/ex* 
military  is  full  name.  Social  Security 
Number;  civilian  should  provide  name. 
Social  Security  Number,  location  of 
treatment,  and  approximate  date  of 
treatment.  Requester  may  visit  Air  Force 
Medical  Service  Center.  Proof  of 
identity  is  by  government  ID  card  for 
active/retired  military,  driver’s  license 
for  civilians. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commander,  Air 
Force  Medical  Service  Center,  Brooks 
Air  Force  Base,  Texas. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEOORM: 

Physicians  regarding  diagnosis/ 
treatment. 

EXEMPnOMS  CUmtD  FOR  TNE  SYSTEM: 

None. 

F161  AF  SG  C 
SYSTEM  NAME: 

USAF  Master  Radiation  Exposure 
Registry. 

SYSTEM  LOCATION: 

United  States  Air  Force  Occupational 
and  Environmental  Health  Laboratory 
(AFSC),  Brooks  Air  Force  Base,  TX 
78235;  Air  Force  medical  centers, 
hospitals  and  clinics;  Air  Force 
operating  locations  and  installations 
using  sources  of  ionizing  radiation. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORCS  OF  RIOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  currently  enrolled  in  or 
having  been  monitored  imder  the 
USAF’s  Personnel  Dosimetry  Program  or 
on  whom  the  Air  Force  has  performed 
a  bioassay  for  radioactive  materials 
since  1960.  This  includes  Air  Force 
military  and  civilian  employees; 
military  and  civilian  employees  of  other 
Components  and  the  Department  of 
Defense;  and  some  employees  of  other 
federal  agencies  and  civilian 
contractors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personal  radiation  dosimetry  (film 
badge  or  thermoluminescent  dosimeter) 
results  in  monthly  and  lifetime 
cumulative  periods  and  results  of 
bioassays  for  radioactive  materials  in 
the  body. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  20.401(a)  and  (c),  10  Chapter 
I,  Code  of  Federal  Regulations  (10  CFR 
20.401(a)(c))  as  directed  by  E.0. 12196, 
29  CFR  1910.96(b)(2)(iii),  (n)  and  (o), 
implemented  by  Air  Force  Eiegulation 
161-28,  Personnel  Dosimetry  Program 
and  the  USAF  Master  Radiation 
Exposure  Registry. 

PURF08E(S): 

USAF  Occupational  and 
Environmental  Health  Laboratory 
(OEHL):  -  To  maintain  a  cumulative 
record  of  occupational  exposure  to 
ionizing  radiation  on  each  radiation 
worker  monitored  under  the  USAFs 
personnel  dosimetry  program  as 
required  by  Public  Law;  to  provide  a 
copy  of  an  individual’s  record  to  any 
future  employer  of  that  individual  who 


makes  a  proper  request  for  it  as 
provided  for  by  law;  to  provide 
individuals  a  copy  of  th^  Air  Force 
occupational  radfetion  mcpoeure  history; 
to  provide  information  about  an 
individual’s  ionizing  radiation  exposure 
history  to  medical  personnel 
responsible  for  radiatkm  safety  and  the 
individual’s  health  care,  and  me 
individual’s  supervisor;  to  provide 
information  about  radiation  exposures 
resulting  from  radiation  accidents  or 
incidents  to  authorized  investigators  of 
such  events  and  the  Nuclear  Rej^atory 
Commission  (NRQ  or  Department  of 
Labor,  Occupational  Safety  and  Health 
Administration  (DOL/OSHA);  for  use  in 
epidemiological  and  statistic^  studies 
to  determine  the  effectiveness  of  Air 
Force-wide  radiological  health 
programs,  trends  in  exposuze  doses, 
exposure  experiences  of  selected 
occupational  groups  and  similar  studies. 

Medical  personnel:  -  To  determins  the 
requirements  for  occupatiimal  physical 
examinations  and  assess  whether  an 
individual’s  medical  condition  may  be 
related  to  his  or  her  radiation  exposure; 
to  use  in  formulating  recommendations 
to  supervisors  on  requirements  to 
remove  or  limit  an  individual  from 
further  work  with  ionizing  radiation 
sources;  to  determine  the  need  for 
investigation  of  workplace 
environments  for  abnormal  radiation 
exposure  conditicDs;  to  formulate 
recomromdatioBS  for  modifications  of 
facilities,  equipment  as  procedures  to 
limit  workers’  radiation  exposures  to  as 
low  as  reasonably  achievable;  to  assist 
in  developing  woricer  education 
programs  cm  local  radiation  hazards. 

Employees’  supervisors:  -  To 
determine  whether  employee  can 
continue  to  wcnk  in  a  given  radiation 
environment;  to  determine  radiation 
exposures  to  personnel  associated  with 
a  given  task;  to  implement 
improvements  in  facilities,  equipment, 
or  procedures  to  reduce  woricw 
exposures  to  as  low  as  reasonably 
achievable;  to  assist  in  local  wcnker  ^ 
education  about  occupational  radfaticm 
hazards. 

faidividuals:  -  To  be  aware  of  their 
lifetime  radiation  exposures  and  aid  in 
making  perscmal  jud^ents  about  the 
occupational  radiation  hazards  of  their 
environment  and  in  fulfilling  their 
individual  responsibilities  for  radiation 
safety. 

Investigators  of  radiation  acxndents  or 
incidents:  -  To  assist  in  determining  the 
possible  causes  of  such  an  event  and 
recommended  measures  to  prevent 
recmrrence;  to  determine  the  severity  of 
the  event  and  possible  long  term 
consequences  to  indrviduals  involved  in 
it  or  future  similar  events. 
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NRC  and  DOL/OSHA:  -  To  use  in 
formulating  or  enforcement  of  national 
policies  and  regulations  for  protection 
of  workers  from  ionizing  radiation 
sources  in  their  occupational 
environment. 

Future  employers:  -  To  use  as  the 
basis  for  continuing  the  lifetime 
cumulative  record  on  individuals  as 
required  by  Public  Law  and  to  use  for 
all  purposes  for  which  the  current 
employer  uses  these  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUDMQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINO,  RETAINMG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

At  USAF  OEIfL,  on  computer  disks 
and  computer  paper  printouts;  at 
installation  level,  on  computer  paper 
printouts  provided  by  USAF  OEHL. 

retrievabiuty: 

Retrieved  by  Social  Security  Number: 
retrievable  by  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  at  USAF  OEHL  are  accessed 
by  custodian  of  the  record  system  and 
persons  responsible  for  servicing  the 
record  system  in  performance  of  their 
official  duties  and  are  controlled  by 
computer  system  software  and 
personnel  screening.  Records  at 
installations  are  accessed  by  medical 
personnel  in  performance  of  their 
ofhcial  duties.  Records  are  controlled  by 
personnel  screening. 

retention  and  disposal: 

Records  are  permanent  at  USAF 
OEHL.  Latest  cumulative  history 
entered  in  an  individual’s  medical 
record  is  retained  for  the  life  of  the 
medical  record.  Records  retained  by 
installation  medical  personnel  and 
supervisors  for  one  year,  then  destroyed 
by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Air  Force  Medical  Service  Center, 
Aerospace  Medicine  Consultants 
Division,  Directorate  of  Professional 
Services  (HQ  AFMSC/SGPA),  Brooks 
Air  Force  Base,  TX  78235. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  written  inquiries  to  or  visit  the 
USAF  OEHL/RZD,  Brooks  Air  Force 
Base,  “rx  78235. 

Information  required  for  identification 
of  an  individual  record  is:  Full  name. 
Social  Security  Number  and  Service 
Number(s)  if  different  firom  Social 
Security  Number.  If  the  request  is  firom 
other  than  the  individual  to  whom  the 
records  pertain,  a  signed  authorization 
by  the  individual  to  release  the  records 
to  the  requester  is  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  USAF  OEHL/ 
R^,  Brooks  Air  Force  Base,  ’TX  78235. 

Information  required  for  identification 
of  an  individual  record  is:  Full  name, 
Social  Security  Number  and  Service 
Number(s)  if  different  fiom  Social 
Security  Number.  If  the  request  is  from 
other  than  the  individual  to  whom  the 
records  pertain,  a  signed  authorization 
by  the  individual  to  release  the  records 
to  the  requester  is  required. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  firom  previous 
employers;  other  components  and 
civilian  or  government  agencies 
responsible  for  conducting  a  radiation 
protection  program  and  personnel 
dosimetry  at  an  individual’s  workplace; 
and  medical  institutions. 

EXEMPTIONS  CLAMIED  FOR  THE  SYSTEM: 

None. 

F162  AF  SG  A 

SYSTEM  NAME: 

Dental  Health  Records. 

SYSTEM  location: 

Air  Force  hospitals,  medical  centers 
and  clinics;  other  authorized  medical 
units  serving  military  personnel  and/or 
dependents.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices.  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  TX 
78148;  National  Personnel  Records 
Center.  Military  Personnel  Records, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132,  National  Personnel  Records 
Center,  Civilian  Personnel  Records.  Ill 
Winnebago  Street,  St.  Louis,  MO  63118. 


CATEGORIES  OF  INDIVI0UAL8  COVERED  BY  THE 

system: 

Active  duty  and  retired  Air  Force 
military  personnel:  Air  Force  Academy 
nominees/applicants;  family  members 
of  military  and  retired  personnel; 
foreign  Nationals  residing  in  the  United 
States;  American  Red  Cross  personnel; 
other  DOD  civilian  employees.  Peace 
Corps  and  State  Department  personnel; 
Exchange  Officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Chronological  record  of  all  care 
received  in  military  dental  facilities. 

This  is  primarily  a  record  of  all 
treatment  received  on  an  outpatient 
basis  with  supporting  documentation 
such  as  consultations,  dental  history, 
laboratory,  and  x-ray  reports;  the  record 
also  includes  temporary  copies  of 
appointment  slips  and  attendance 
records  until  entered  in  the  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  55,  Medical  and  Dental 
Care. 

PURPOSE(S): 

Chronological  record  of  patient’s 
dental  heal^  while  ai^thorized  care  in  a 
military  dental  facility.  Used  by  patient 
for  furdier  dental  care,  other  uses  such 
as  insurance  requests  or  compensation 
claims  as  specifically  authorized  by  the 
patient.  Used  by  dentist  for  further 
dental  care  of  the  patient,  research, 
teaching.  Used  by  other  patient  care 
providers  within  the  hospital  for  further 
medical/dental  care  of  the  patient, 
research,  teaching.  Used  by  hospital  and 
dental  staff  for  evaluation  of  dental  staff 
performance  in  the  dental  care 
rendered:  dental  research;  teaching; 
hospital  accreditation;  preparation  of 
statistical  reports.  Used  by  Army,  Navy, 
Veterans  Administration,  Public  Health 
Service,  and  other  hospitals/clinics,  for 
further  dental  care  of  the  patient  if 
currently  undergoing  treatment  there. 
Record  is  released  only  upon  receipt  of 
the  patient’s  signed  authorization  or  a 
court  order.  Insurance  companies 
require  the  patients’  written  consent  for 
release.  Used  for  establishing  insurance 
benefits  or  payment  of  benefits.  Used  by 
other  Air  Force  Agencies  such  as 
Central  Tumor  Registry  which 
maintains  files  on  all  patients  in  whom 
a  malignancy  has  been  diagnosed. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  ANO 
T>«  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system,  except  as 
stipulated  in  ‘Note’  below. 
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Information  b'om  the  inpatient  or 
outpatient  dental  records  of  retirees  and 
dependent  may  be  disclosed  to  third 
party  payers  in  accordmice  whh  10 
U.S.C.  1095  as  amended  by  Public  Law 
99-272,  foe  the  purpose  of  collecting: 
reasonable  iupatiei^outpatimt  hospital 
care  costs  incurred  on  behalf  of  retirees 
or  dependents. 

Records  am  used  and  reviewed  by 
health  care  providers  in  the 
performance  of  their  duties.  Health  care 
providers  include  military  and  civilian 
providers  assigned  to  the  nmdical 
facility  where  care  is  being  provided. 

Students  participating  in  a  training 
affiliation  program  with  a  USAF 
medical  facility  may  also  use  and 
review  rec(»ds  as  part  of  their  training 
program. 

In  addition,  records  may  be  disclosed 
to:  (1)  Officials  and  employees  of  the 
Veterans  Administration  in  tha 
performance  of  their  official  duties 
relating  to  the  adjudication  of  veterans 
claims  and  in  providing  medical  care  to 
members  of  the  Air  Force.  (2)  Officials 
and  employees  of  other  departments 
and  agencies  of  the  Executive  Branch  of 
government  upon  request  in  the 
performance  of  their  official  duties 
relating  to  review  of  the  official 
qualifications  and  medical  history  of 
applicants  and  employees  who  are 
covered  by  this  record  system  and  for 
the  conduct  of  research  studies.  (3) 
Private  organizations  (including 
educational  institutions)  and 
individuals  for  authorized  health 
research  in  the  interest  of  the  Federal 
government  and  the  public.  When  not 
considered  mandatory,  patient 
identification  data  shall  be  eliminated 
from  records  used  for  research  studies. 
(4)  Officials  and  employees  of  the 
National  Research  Council  in 
cooperative  studies  of  the  National 
History  of  Disease;  of  prognosis  and  of 
epidemiology.  Each  study  in  which  the 
records  of  members  and  former 
members  of  the  Air  Force  are  used  must 
be  approved  by  the  Surgeon  General  of 
the  Air  Force.  (5)  Officials  and 
employees  of  local  and  state 
governments  and  agencies  in  the 
performance  of  their  official  duties 
pursuant  to  the  laws  and  regulations 
governing  local  control  of 
communicable  diseases,  preventive 
medicine  and  safety  programs,  child 
abuse  and  other  public  health  and 
welfare  programs.  (6)  Authorized 
surveying  bodies  for  professional 
certification  and  accreditations.  [7]  The 
individual's  organization  or  government 
agency  as  necessary  when  required  by 
Federal  statute,  E.O.,  or  by  tre^. 

NOTE:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 


patient,  irrespective  of  wiwtfaer  or  when 
he/she  ceases  to  be  a  clienl/patieDi, 
maintained  in  coonectioa  with  the 
performance  of  any  alcobol/drug  abuse, 
family  advocacy,  AIDS,  or  sickle  cell 
prevention  and  treatment  function 
conducted,  requested,  or  directly  or 
indirectly  assisted  by  any  department  or 
agency  of  the  United  Sttaas,  ahall, 
except  as  provided  herein,  be 
confidmitial  and  be  disclosed  only  for 
the  purposes  and  undw  tha 
circumstances  expressly  authwized  in 
42  U.S.C  290dd-a.  290ee-3,  and  21 
U.S.C.  1175.  These  statutes  take 
precedence  over  the  Privacy  Act  of  1974 
in  regard  to  accessibility  of  such  records 
except  to  the  individual  to  whom  the 
record  pertains.  The  ‘Blanket  Routine 
Uses’  do  not  apply  to  these  types  of 
records. 

POUCIES  AND  PNACnCES  PON  STONINQ, 
RETftaVINQ,  ACCCSSINe,  NETAIMNO,  AND 
OlSPOSma  OP  RCCOftaS  M  TNS  system: 

STORACSE: 

Maintained  in  file  folders,  notebooks/ 
binders,  visible  file  binders/cabinets, 
card  files,  on  x-ray  film,  and  as 
photographs. 

RETMEVABRJTY: 

Retrieved  by  name,  Social  Security 
Number,  or  Military  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  commanders 
of  medical  cmiters  and  hospitals, 
custodian  of  the  record  system  and  by 
pers(m(s)  responsible  fm’  servicing  the 
record  system  in  performance  of  their 
official  duties  who  are  properly 
screened  and  cleared  for  need-to-know. 
Records  are  stored  in  locked  cabinets  or 
rooms,  protected  by  guards,  and 
controlled  by  personnel  screening. 

RETENTION  AND  DISPOSAL: 

Records  for  military  personnel  are 
retained  for  fifty  years  after  date  of  last 
dociunent;  for  all  others,  twenty-five 
years.  While  on  active  duty,  the  Health 
Record  of  a  US  military  member  is 
maintained  at  the  dental  unit  at  which 
the  person  receives  treatment.  On 
sepaiation/retirement  the  records  are 
forwarded  to  National  Personnel 
Records  Center  (NPRC/MPRJ  or  other 
designated  depository;  such  as  Air 
Reserve  Personnel  Center,  if  reservist;  to 
appropriate  state  National  Guard  unit,  if 
National  Guard  member,  to  appropriate 
Veterans  Administration  Regional 
Office,  if  VA  claim  has  been  filed. 
Records  of  other  personnel  may  be 
handcarried  or  mailed  to  the  next 
military  medical  facility  at  which 
treatment  will  be  received,  or  the 
records  are  retained  at  the  treating 


faciHty  for  a  iRimnnnn  of  1  ]rear  after 
date  of  last  treatment  then  retired  to 
NPRC  or  other  doaigBaled  depository, 
such  as  but  not  hunted  Uh  Commandant 
(G-PO)  US  Coast  Guard,  Washingtem  DC 
20593  for  Coast  Guard  active  duty 
members;  Medical  Director,  Amcnrcan 
Red  Cross,  Washington,  DC  20006  for 
Red  Cross  PaisonneL 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

The  Surgeon  Gmiezal,  Headquarters 
United  States  Air  Force.  Assistant 
Surgeon  General  for  Dental  Services 
USAF;  commanders  of  medical  centers, 
hospitals,  clinics,  and  medical  aid 
stations.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

NOTIFICATION  PROCtataRE: 

Individuals  seeking  to  determine 
whether  this  S3rstem  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager 
giving  complete  name,  social  security 
numW  of  individual  throu^  whom 
eligibility  for  care  is  establi^ed,  year  in 
whidi  treatment  was  received,  location 
treatment  was  received,  whether 
treatment  was  on  an  inpatient  or 
outpatient  basis. 

RECORD  ACCESS  PROCEDURES:' 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager.  An  appropriately 
signed  authorization  for  the  release  .of 
information  is  required  with  complete 
name  and  Social  Security  Number  of 
individual  through  whom  eKgibility  for 
care  was  established. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulatioa 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  ftom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fiom  patient  and 
other  medical  institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F162  SG  A 
SYSTEM  name: 

Dental  Personnel  Actions. 

SYSTEM  location: 

United  ^afes  Air  Force  Surgeon 
General.  Office  of  the  Assistant  Surgeon 
General  for  Dental  Services,  Bolling  Air 
Force  Base,  Washington,  DC  20332  (HQ 
USAF/SGD). 
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CATEGORIES  OF  INCNVOUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  are  or  have  been 
associated  with  the  Air  Force  Dental 
Service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

General  correspondence  relating  to 
dental  personnel  actions;  including  but 
not  limited  to  awards  and  decorations, 
letters  of  appreciation  or  congratulation, 
favorable  or  unfavorable 
communications,  promotion  letters, 
retirement  letters,  resignation  letters, 
specialty  board  certificates,  chief 
dentists  badge  selection  board, 
moonlighting  program,  military 
assistance  program.  Air  Forces 
personnel  listings,  AFSC  Prefix  Awards 
(A  &  W),  Dental  Consultant  program. 
Uniformed  Services  University  of 
Health  Sciences  (USUHS), 
administration  of  office  personnel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  powers  and  duties;  delegation  by 
and  8067(b),  Designation;  officers  to 
perform  certain  professional  functions. 

PURPOSE(S): 

Supporting  documentation  for  Air 
Staff  for  establishing  policies  and 
procedures  on  professional  personnel 
activities  for  the  Air  Force  Dental 
Service. 

ROUTINE  USES  OF  RECORDS  MAMTAmED  M  THE 
SYSTEM,  MCLUOtfM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINNIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  note  books/ 
binders,  visible  file  binders/cabinets, 
card  files  and  on  computer  paper 
printouts. 

RETRIEVABIUrY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  me  record 
system  in  performance  of  their  official 
duties  who  are  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  cabinets  or  rooms,  protected  by 
guards  aitd  controlled  by  personnel 
screening. 


RETENTION  AND  DISPOSAL: 

Records  are  retained  in  active  file  for 
two  years  or  until  purpose  has  been 
serv^,  then  destroyed,  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Surgeon  General,  Headquarters 
United  States  Air  Force.  Assistant 
Surgeon  General  for  Dental  Services  HQ 
USAF.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Surgeon  General,  Headquarters  United 
States  Air  Force.  Assistant  Surgeon 
General  for  Dental  Services  HQ  USAF. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

Individuals  should  provide  complete 
name.  Social  Security  Number  and 
military  status  of  individuel  requesting 
information. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Surgeon  General. 
Headquarters  United  States  Air  Force. 
Assistant  Surgeon  General  for  Dental 
Services  HQ  USAF.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  frnm  medical 
institutions,  automated  system 
interfaces  and  source  documents  (such 
as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F168  ACC  A 
SYSTEM  NAME: 

Physician  Retention  Program. 


SYSTEM  LOCATION: 

Headquarters,  Tactical  Air  Command 
(HQ  TAG),  Langley  Air  Force  Base,  VA 
23665-5578,  and  at  all  TAG  medical 
facilities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Practitioners  who  are  members  of  the 
United  States  Air  Force  Medical  Service 
or  civil  service  employees  and  who  are 
assigned  to,  employed  by,  or  practice  in 
any  TAG  medical  facilities. 

categories  of  records  in  the  system: 

Social  Security  Number,  duty  title, 
specialty  and  Air  Force  Specialty  Code, 
information  on  service  commitment, 
educational  background,  personal  goals, 
career  goals,  and  future  plans;  spouse’s 
name,  spouse’s  occupation,  children’s 
names  and  ages.  Date  entered  Air  Force, 
past  duty  assignments,  reasons  for 
entering  and  remaining,  and  future 
assignment  desires.  Deterrents  to 
making  the  Air  Force  a  career. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  powers  and  duties,  delegation  by; 
as  implemented  by  Air  Force  Regulation 
168-4,  Tactical  Air  Command 
Supplement  1,  Administration  of 
Medical  Activities,  and  E.O.  9397. 

PURPOSE(S): 

To  assist  in  retaining  qualified 
physicians  beyond  their  initial  service 
commitments. 

To  identify  and  reduce  or  eliminate 
irritants  to  each  physician. 

Information  is  solicited  to  make  future 
career  assignments  and  reassess  irritants 
and  reasons  for  dissatisfaction. 

Information  is  summarized  and 
presented  to  a  retention  committee. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AW) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  visible 
file  binders/cabinets  and  computer  and 
computer  products. 

RETTUEVABILITY: 

Retrieved  by  name.  Social  Security 
Number,  and  location. 
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SAFEGUARDS: 

Records  eue  accessed  by  custodian  of 
the  record  system;  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties;  by  commanders  of  TAG  medical 
facilities,  and  HQ  TAG  surgeon  general 
personnel  with  an  official  need  to  know. 
Gomputers  and  disks  will  be  stored  in 
locked  cabinets  or  locked  rooms. 

RETENTION  AND  DISPOSAL: 

Records  are  transferred  to  the  gaining 
TAG  medical  facility  if  reassigned 
within  TAG.  If  separated  or  reassigned 
outside  of  TAG,  records  will  be  retained 
for  one  year  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Electronic  data 
will  be  erased  upon  separation  or 
reassignment  to  a  non-TAG  medical 
facility. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Headquarters,  Tactical  Air  Gommand, 
Director  of  Professional  Services, 

Langley  Air  Force  Base,  VA  23665- 
5578,  ATTN:  Physician  Retention 
Officer. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  record  system  contains 
information  on  themselves  should 
address  inquiries  to  or  visit  the  medical 
facility  Physician  Retention  Officer 
where  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Forces’  compilation  of 
systems  of  records  notices. 

For  records  maintained  at  HQ  TAG, 
contact  Headquarters,  Tactical  Air 
Gommand,  Director  of  Professional 
Services,  Langley  Air  Force  Base,  VA 
23665-5578,  ATTN:  Physician 
Retention  Officer. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  requests 
to  the  medical  facility  Physician 
Retention  Officer  where  assigned. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Forces’ 
compilation  of  systems  of  records 
notices. 

For  records  maintained  at  HQ  TAG, 
contact  Headquarters,  Tactical  Air 
Gommand,  Director  of  Professional 
Services,  Langley  Air  Force  Base,  VA 
23665-5578,  ATTN:  Physician 
Retention  Officer. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rule  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 


12-35;  32  GFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  firom  subject 
of  the  record. 

EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

None. 

F168  AF  SG  A 
SYSTEM  NAME: 

Automated  Medical/Dental  Record 
System. 

SYSTEM  LOCATION: 

At  Air  Force  medical  centers, 
hospitals  and  clinics,  major  command 
headquarters  and  separate  operating 
agency  headquarters;  Air  Force  Data 
Service  Genter,  Air  Force  Medical 
Service  Genter,  USAF  School  of 
Aerospace  Medicine,  and  USAF  School 
of  Health  Gare  Sciences.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  who  is  hospitalized 
in,  is  dead  on  arrival  at  or  has  received 
medical  or  dental  care  at  an  Air  Force 
medical  treatment  facility.  Individuals 
who  have  received  medical  care  at  other 
DOD  or  civilian  medical  facilities  but 
whose  records  are  maintained  at  or 
processed  by  Air  Force  medical 
facilities.  Any  military  active  duty 
member  who  is  on  an  excused-from- 
duty  status,  on  quarters,  or  subsistence 
elsewhere,  on  convalescent  leave,  meets 
Medical  Evaluation  Board  (MEB),  or  a 
Physical  Evaluation  Board  (PEB),  on  an 
outpatient  basis  or  who  is  hospitalized 
in  a  non-federal  hospital  and  for  whom 
an  Air  Force  medical  facility  has 
assumed  administrative  responsibility. 
Any  individual  who  has  imdergone 
medical  or  dental  examinations  at  any 
Air  Force  medical  facility  (or  whose 
records  are  maintained  or  processed  by 
the  Air  Force),  e.g.,  pre^mployment 
examinations  and  food  handlers 
examinations,  or  who  has  otherwise  had 
medical  or  dental  tests  performed  at  any 
Air  Force  medical  facility. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  consist  of  automated  records  of 
treatment  received  and  medical/dental 
test  performed  on  an  inpatient/ 
outpatient  basis  in  military  medical 
treatment  facilities  and  of  military 
members  treated  in  civilian  facilities. 
These  records  may  include  radiographic 
images  and  reports,  electrocardiographic 
tracings  and  reports,  laboratory  test 
results  and  reports,  blood  gas  analysis 


reports,  occupational  health  records, 
dental  radiographic  reports  and  records, 
automated  c^iac  catheterization  data 
and  reports,  physical  examination 
reports,  patient  administration  and 
scheduling  reports,  pharmacy 
prescriptions  and  reports,  fo^  service 
reports,  hearing  conservation  tests, 
cardiovascular  fitness  examinations  and 
reports,  reports  of  medical  waivers 
granted  for  flight  duty,  and  other 
inpatient  and  outpatient  data  and 
reports.  They  may  contain  information 
relating  to  medic^dental  examinations 
and  treatments,  inoculations, 
appointment  and  scheduling 
information,  and  other  medical  and/or 
dental  information.  Subsystems  of  the 
Automated  Medical/Dental  Data  System 
include:  Air  Force  Glinical  Laboratory 
Automation  System  (AFGLAS)/TRILAB 
I;  Automated  Gardiac  Gatheterization 
Laboratory  System  (AGGLS);  Gomputer 
Assisted  Practice  of  Gardiology 
(GAPOG)  System;  DATA  STAT 
Pharmacy  System  (formerly  PROHEGA); 
Occupational  Health  and  ^fety  System; 
Patient  Appointment  and  Schedufing 
System  (PAS);  Tri-Laboratory  System 
(TRILAB);  Tii-Pharmacy  System;  Tri- 
Radiology  System  (TRIRAD);  Health 
Evaluation  and  Risk  Tabulation 
(HEART). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.G.  55,  Medical  and  Dental 
Gare,  and  E.O.  9397. 

PURPOSE(S): 

Used  as  a  record  of  patient’s  medical/ 
dental  health,  diagnosis,  and  treatment 
and  disposition  while  authorized  care. 
Used  to  help  determine  individual’s 
qualification  for  duty,  for  security 
clearances  and  for  assignments.  Used  by 
an  individual  or  his  legal  representative 
for  further  medical  care,  legal  purposes, 
or  other  uses  such  as  insurance  requests 
or  compensation  and  other  health  care 
providers  for  further  care  of  the  patient, 
research  teaching,  and  legal  purposes. 
Used  by  medical  treatment  facility  staff 
for  evaluation  of  staff  performance  in 
the  care  rendered;  for  preparation  of 
statistical  reports;  for  reporting 
commimicable  diseases  and  odier 
conditions  required  by  law  to  federal 
and  state  agencies.  Used  by  Army,  Navy, 
Veterans  Administration,  Public  Health 
Service  or  civilian  hospitals  for 
continued  medical  care  of  the  patient. 
Used  by  insurance  companies,  (only 
with  the  patient’s  written  consent  for 
release,  except  as  authorized  in  10 
U.S.G.  1095;  for  arbitrating  insurance 
claims.  Used  by  other  federal  agencies 
such  as  Veterans  Administration  and 
Department  of  Labor  (workmen’s 
compensation)  for  adjudication  of 
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claims;  for  reporting  communicable 
diseases  or  othw  conditions  required  by 
law.  Used  to  provide  input  to  other  DOD 
medical  reco^  systems  including  the 
Medical  Record  System  iFl68  AF  SG  C), 
the  Dental  Personnel  Actons  (F162  SG 
A),  and  other  DCHl  agencies  (e.g..  Army 
Navy)  when  such  agency  is  normally  the 
primary  source  or  repositmy  of  medical 
information  about  the  individual. 

ROUTINE  USES  OF  RECORDS  MAMTMNEO  m  THE 
SYSTEM,  mCUJDMQ  CATEGORIES  OF  USERS  AND 
THE  FURFOSE  OF  SUCH  USES: 

The  TBlanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Fence’s 
compilation  of  record  system  notices 
apply  to  this  system,  exc^  as 
stipulated  in  ’Note’  below.  Information 
from  the  inpatient  or  outpatient  medical 
records  of  retirees  and  dependents  may 
be  disclosed  to  third  party  payers  in 
accordance  with  10  U.S.C.  1095  as 
amended  by  Public  Law  99-272,  for  the 
purpose  of  collecting  reasonable 
inpatient/outpatient  hospital  care  costs 
incurred  on  behalf  of  retirees  or 
dependents.  In  addition,  records  may  be 
disclosed  to;  (1)  Officials  and  employees 
of  the  Veterans  Administration  in  the 
performance  of  their  official  duties 
relating  to  the  adjudication  of  veterans 
claims  arKl  in  {mividing  medical  care  to 
members  of  the  Air  Force.  (2)  Officials 
and  employees  of  other  departments 
and  agencies  of  the  Executive  Branch  of 
government  upon  request  in  the 
performance  of  their  official  duties 
relating  to  review  of  the  official 
qualifications  and  medical  history  of 
applicmits  and  employees  who  are 
covered  by  this  record  system  and  for 
the  coiuluct  of  research  studies.  (3) 
Private  organizations  (including 
educatiorvd  institutions)  and 
individuals  for  authorized  health 
research  in  the  interest  of  the  Federal 
government  and  the  public.  When  not 
considered  mandatory,  patient 
identification  data  shiidl  be  eliminated 
from  records  used  for  research  studies. 
(4)  Officials  and  employees  of  the 
National  Research  Council  in 
cooperative  studies  of  the  National 
History  of  Disease;  of  prognosis  and  of 
epidemiology.  Each  study  in  which  the 
records  of  members  and  former 
members  of  the  Air  Force  are  used  must 
be  approved  by  the  Surgeon  General  of 
the  Air  Force.  (5)  Officials  and 
employees  of  local  and  state 
governments  and  agencies  in  the 
performance  of  their  official  duties 
pursuant  to  the  laws  and  regulations 
governing  local  control  of 
communicable  diseases,  preventive 
medicine  and  safety  programs,  cdiild 
abuse  and  other  public  health  and 
welfare  programs.  (6)  AiHhorized 


surveying  bodies  for  professional 
certification  and  aco^itations.  (7)  The 
individual’s  organization  or  government 
agency  as  necessary  when  required  by 
Federal  statute,  E.O.,  or  by  treaty. 

NOTE:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  when 
he/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol/drug  abuse, 
f^amily  advocacy,  AIDS,  or  sidde  cell 
prevention  and  treatment  function 
conducted,  requested,  or  directly  or 
indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall, 
except  as  provided  herein,  be 
conMential  and  be  disclosed  only  for 
the  purposes  and  under  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3,  290ee-3,  and  21 
U.S.C.  1175.  These  statutes  take 
precedence  over  the  Privacy  Act  of  1974 
in  regard  to  accessibility  of  such  records 
exc^  to  the  individual  to  whom  the 
record  plains.  The  ’Blanket  Routine 
Uses’  do  not  apply  to  these  types  of 
records. 

RETENTION  AND  DISFOSAL: 

Computer  files  are  retained  for 
variable  lengths  of  time  depmiding  upon 
the  type  of  information  involved  and  the 
size  and  mission  of  the  medical 
treatment  facility.  Retention  time  may 
vary  from  one  day  to  ten  years.  Records 
are  disposed  of  by  erasure  of  the 
magnetic  computer  records  and 
destruction  of  the  computer  related 
worksheets  on  paper,  film,  or  other 
media  by  tearing,  shredding,  pulping, 
burning  or  other  destructive  methods. 
Identical  medical/dental  information 
may  be  retained  for  longer  periods  of 
time  in  other  medical  recoids  systems 
(such  as  inpatient  or  outpatient  charts), 
including  ffie  Medical  Record  System 
(F168  AF  SG  C)  and  Dental  Personnel 
Actions  (SG  162  SG  A). 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Major  command  and  field  operating 
agency  headquarters  and  Air  Force 
Medical  Service  Center;  commanders  of 
USAF  medical  centers;  USAF  School  of 
Health  Care  Sciences;  Aerospace 
Medical  Division,  Brooks  AFB,  Texas, 
and  the  USAF  School  of  Aerospace 
Medicine,  Brooks  AFB,  Texas.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whethw  this  system  of  records  contains 
information  about  themselves  should 
address  inquires  to  the  system  manager. 
Official  mailing  addresses  are  published 


as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices.  Requests  should 
include  complete  name  (including 
maiden  name),  sponsor’s  name.  Social 
Security  Number  or  Service  Number  of 
person  through  whom  eligibility  is 
established,  category  of  record  desired, 
year  in  which  treatment  was  provided, 
whether  treatment  was  inpatient  or 
outpatient.  If  the  individual  establishes 
eligibility  through  a  sponsor  other  than 
self,  the  request  should  include  the 
relationship  to  the  sponsor,  e.g.,  spouse, 
second  oldest  child,  parent,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  directly  from 
the  individual  whenever  practical  and 
possible;  from  other  individuals  when 
necessary,  e.g.  when  the  patient  is  a 
child  or  is  in  coma;  from  other  medical 
institutions;  from  automated  systems 
interfaces;  from  medical  records,  and 
from  patient  interactions  with 
physicians  and  other  health  care 
providers. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F168  AF  SG  B 
SYSTEM  name: 

Family  Advocacy  Program  Record. 

SYSTEM  LOCATION; 

Headquarters  United  States  Air  Force, 
Office  of  the  Surgeon  General, 
Washington,  DC  20330-6118; 
Headquarters  Air  Force  Office  of 
Medical  Support,  Directorate  of 
Professional  Affairs  and  Quality 
Assurance,  Air  Force  Family  Advocacy 
Program,  Brooks  Air  Force  Base,  San 
Antonio,  TX  78235-5000;  Major 
Command  Surgeon’s  office,  and  Air 
Force  Hospiitals,  medical  centers  and 
clinics.  Official  mailing  addresses  are 
published  as  an  appmidix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 
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CATEQORCES  Of  INMVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  family  members  entitled  to  care  at 
Air  Force  medical  and  dental  facilities 
whose  exceptional  medical  or 
educational  conditions  or  family 
maltreatment  is  brought  to  the  attention 
of  appropriate  authorities  and  all 
persons  suspected  of  perpetrating 
maltreatment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Medical  records  of  family  members 
exceptional  medical  and/or  educational 
needs  or  suspected  and  established 
cases  of  family  maltreatment, 
investigative  reports,  correspondence, 
family  advocacy  case  management  team 
minutes  and  reports,  follow-up  and 
evaluation  reports,  and  any  other 
supportive  data  assembled  relevant  to 
individual  family  advocacy  program 
records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  Duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
160-38,  Air  Force  Family  Advocacy 
Program,  and  E.O.  9397. 

PURPOSE(S): 

Used  in  the  performance  of  official 
duties  relating  to  health  and  medical 
treatment  of  members  of  the  uniformed 
services,  civilians,  and  dependents 
receiving  medical  care  under  Air  Force 
auspices;  performance  of  research  and 
compilation  of  statistical  data. 

Used  by  other  components  of  the 
Department  of  Defense  in  the 
performance  of  official  duties  relating  to 
the  coordination  of  family  advocacy 
programs,  medical  care  and  research 
concerning  family  maltreatment  and 
neglect  and  exceptional  educational  or 
medical  conditions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Disclosure  is  authorized  to  any 
member  of  the  family  in  whose 
sponsor’s  name  the  file  is  maintained,  in 
furtherance  of  treating  any  member  of 
the  family. 

Used  by  the  Attorney  General  of  the 
United  States  or  his  authorized 
representatives  in  connection  with 
litigation,  or  other  matters  under  the 
direct  jurisdiction  of  the  Department  of 
Justice. 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  in  the 
performance  of  their  official  duties 
relating  to  the  adjudication  of  veterans 


claims  and  in  providing  medical  care  to 
members  of  the  Air  Force. 

To  officials  and  employees  of  other 
departments  and  agencies  of  the 
Executive  Branch  of  government  upon 
request  in  the  performance  of  their 
official  duties  relating  to  review  of  the 
official  qualifications  and  medical 
history  of  applicants  and  employees 
who  are  covered  by  this  record  system 
and  for  the  conduct  of  research  studies 
and  relating  to  the  coordination  of 
family  advocacy  programs,  medical  care 
and  research  concerning  family 
maltreatment  and  neglect  and 
exceptional  educational  or  medical 
conditions. 

To  private  organizations  (including 
educational  institutions)  and 
individuals  for  authorized  health 
research  in  the  interest  of  the  Federal 
government  and  the  public.  When  not 
considered  mandatory,  patient 
identification  data  shall  be  eliminated 
from  records  used  for  research  studies. 

To  officials  and  employees  of  the 
National  Research  Council  in 
cooperative  studies  of  the  National 
History  of  Disease;  of  prognosis  and  of 
epidemiology.  Each  study  in  which  the 
records  of  members  and  former 
members  of  the  Air  Force  are  used  must 
be  approved  by  the  Surgeon  General  of 
the  Air  Force. 

To  officials  and  employees  of  local 
and  state  governments  and  agencies  in 
the  performance  of  their  official  duties 
pursuant  to  the  laws  and  regulations 
governing  local  control  of 
commxmicable  diseases,  preventive 
medicine  and  safety  programs,  child 
abuse  and  other  public  health  and 
welfare  prouams. 

Used  by  rederal,  state  or  local 
governmental  agencies  when 
appropriate  in  ^e  counseling  and 
treatment  of  individuals  or  families  with 
exceptional  medical  or  educational 
needs  or  when  involved  in  child  abuse 
or  neglect. 

To  authorized  surveying  bodies  for 
professional  certification  and 
accreditations. 

To  the  individual  organization  or 
government  agency  as  necessary  when 
required  by  Federal  statute,  E.O.,  or  by 
treaty. 

Drug/ Alcohol  and  Family  Advocacy 
information  maintained  in  connection 
with  Abuse  Prevention  Programs  shall 
be  disclosed  only  in  accordance  with 
applicable  statutes. 

NOTE:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  when 
he/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 


function  conducted,  requested,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  herein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  under  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains.  The  ‘Blanket  Routine  Uses’  do 
not  apply  to  these  types  of  records. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINa,  ACCESSING,  RETAINING,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  may  be  stored  in  file  folders, 
microfilm,  or  computerized  or  machine 
readable  media. 

RETRIEVABIUTY: 

Records  are  retrieved  by  the  Social 
Security  Number  of  the  sponsor  or 
guardian. 

safeguards: 

Records  are  maintained  in  various 
kinds  of  filing  equipment  in  specified 
monitored  or  controlled  access  rooms  or 
areas.  Records  are  accessible  only  to 
authorized  personnel  that  are  properly 
screened  and  trained,  and  on  a  ne^-to- 
know  basis  only.  Computer  terminals 
are  located  in  supervised  areas  with 
access  controlled  by  password  or  other 
user  code  system. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  five  years 
after  the  end  of  the  year  in  which  case 
was  closed,  retired  to  National 
Personnel  Record  Center  (Civilian).  Ill 
Winnebago  Street.  St  Louis,  MO  63118- 
2001  for  an  additional  20  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

*rhe  Surgeon  General;  Headquarters 
Air  Force  Office  of  Medical  Support; 
Major  Command  Surgeons;  commanders 
of  medical  centers,  hospitals,  and 
clinics.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NonFKA'noN  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  inquiries  to  or  visit  the  Family 
Advocacy  Officer  at  Air  Force  hospitals, 
medical  centers  and  clinics. 

Requests  should  include  name.  Social 
Security  Number  of  sponsor,  and 
location  of  incident.  Official  mailing 
addresses  are  published  as  an  appendix 
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to  the  Air  Force’s  compilatioa  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
inquiries  to  or  visit  the  Patient  Affairs 
Officer  at  Air  Force  medical  treatment 
facilities.  Official  mailing  addresses  are 
publi^ied  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

COMTESmO  KCORO  PROCEDURES: 

The  Air  Farce  rules  for  accessing 
records,  and  for  ccmtesting  and 
appealing  initial  agency  deteiminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  to  whom  the  record 
pertains,  reports  from  physicians  and 
other  mediral  department  personnel; 
reports  and  information  frnm  other 
sources  including  educational 
institutions,  medical  institutions,  law 
enforcement  agencies,  public  and 
private  health  and  welfare  agencies,  and 
witnesses. 

EXEMPDONS  CUUMEO  RM  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(2)  and  (k)(5),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b)(1),  (2).  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b. 

F168  AF  SG  C 

SYSTEM  NAME: 

Medical  Record  System. 

SYSTEM  location: 

Headquarters,  United  States  Air 
Force,  Surgeon  General  (HQUSAF/  SG). 
medical  centers,  hospitals  and  clinics, 
medical  aid  stations.  National  Personnel 
Record  Centers,  Air  National  Guard 
activities,  and  Air  Force  Reserve  units. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force 
compilation  of  systems  noticesr 

CATEGORSS  OF  INOIVIOUALS  COVERED  8Y  THE 

system: 

Persons  treated  in  an  Air  Force 
medical  facility  and  active  duty 
members  for  whom  primary  care  is 
provided. 

CATEGORIES  OF  RECORDS  M  TNE  SYSTEM: 

Inpatient  and  outpatient  records  of 
care  received  in  Air  Force  medical 
facilities.  Documentation  includes,  but 
IS  not  limited  to,  patient’s  medical 


history;  physical  examinatioD;  treatment 
received;  supporting  documentation 
such  as  laboratory  and  x-ray  rep<»ts; 
cover  sheets  and  summaries  of 
hospitalization;  diagnoses;  procedures 
or  surgery  performed;  administrative 
forms  whi^  concern  medical 
conditions  such  as  Line  of  Duty 
Determinations;  physical  profiles,  and 
medical  recommendations  for  flying 
duty.  Secondary  files  are  maintained 
such  as  patient  registers,  nominal 
indices,  x-ray  and  laboratory  files, 
indices  and  registers. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  55,  Medical  and  Dental 
Care,  10  U.S.C  8013,  Secretary  of  the 
Air  Force;  powers  and  duties;  delegatimi 
by,  and  E.O.  9397. 

PURPOSES: 

Used  to  document,  plan,  and 
coordinate  the  health  care  of  patients; 
aid  in  preventative  health  and 
commimicable  disease  control 
programs;  determine  eligibility  and 
suitability  for  benefits  for  various 
programs;  adjudicate  claims;  evaluate 
care  rendered;  teach  compile  statistical 
data,  and  conduct  reseait^. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system,  except  as 
stipulated  in  ‘Note’  below. 

LnfOTmation  from  the  inpatient  or 
outpatient  medical  records  of  retirees 
and  dependents  may  be  disclosed  to 
third  party  payers  in  accordance  with  10 
U.S.C.  1095  as  amended  by  Public  Law 
99-272,  for  the  purpose  of  collecting 
reasonable  inpatient/outpatient  hospital 
care  costs  incurred  on  behalf  of  retirees 
or  dependents.  Records  are  used  and 
reviewed  by  health  care  providers  in  the 
performance  of  their  duties.  Health  care 
providers  include  military  and  dvilian 
providers  assigned  to  the  medical 
facility  where  care  is  being  provided. 
Students  partidpating  in  a  training 
affiliation  program  with  a  USAF 
medical  facility  may  also  use  and 
review  records  as  part  of  their  training 
program.  In  addition,  records  may  be 
disclosed  to:  (1)  Offidals  and  employees 
of  the  Veterans  Administration  in  the 
performance  of  their  offidal  duties 
relating  to  the  adjudicatirm  of  veterans 
claims  and  in  providing  medical  care  to 
members  of  the  Air  Force.  (2)  Officials 
and  employees  of  other  departments 
and  agendes  of  the  Executive  Branch  of 
government  upon  request  in  the 
performance  of  their  official  duties 


relating  to  review  of  the  official 
qualifications  and  medical  history  of 
applicants  and  employees  who  are 
covered  by  this  record  system  and  for 
the  conduct  of  research  studies.  (3) 
Private  organizations  (including 
educational  institutions)  and 
individuals  for  authorized  health 
research  in  the  interest  of  the  Federal 
government  and  the  public.  When  not 
considered  mandatory,  patient 
identification  data  shall  be  eliminated 
from  records  used  for  research  studies. 
(4)  Officials  and  employees  of  the 
National  Research  Council  in 
cooperative  studies  of  the  National 
History  of  Disease;  of  prognosis  and  of 
epidemiology.  Each  study  in  which  the 
records  of  members  and  former 
members  of  the  Air  Force  are  used  must 
be  approved  by  the  Surgeon  General  of 
the  Air  Force.  (5)  Officials  and 
employees  of  local  and  state 
governments  and  agencies  in  the 
performance  of  their  official  duties 
pursuant  to  the  laws  and  regulations 
governing  local  control  of 
commxmicable  diseases,  preventive 
medicine  and  safety  programs,  child 
abuse  and  other  public  health  and 
welfare  programs.  (6)  Authorized 
surveying  bodies  for  professional 
certification  and  accreditations.  (7)  The 
individual’s  organization  or  government 
agency  as  necessary  when  required  by 
Federal  statute,  E.O.,  or  by  treaty. 

NOTE:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  when 
he/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol/drug  abuse, 
family  advocacy,  AIDS,  or  sickle  cell 
prevention  and  treatment  function 
conducted,  requested,  or  directly  or 
indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall, 
except  as  provided  herein,  be 
confidential  and  be  disclosed  only  for 
the  purposes  and  under  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3,  290ee-3,  and  21 
U.S.C.  1175.  These  statutes  take 
precedence  over  the  Privacy  Act  of  1974 
in  regard  to  accessibility  of  such  records 
except  to  the  individual  to  whom  the 
record  pertains.  The  ‘Blanket  Routine 
Uses’  do  not  apply  to  these  types  of 
records. 

POUCtES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE:  ^ 

Maintained  in  paper  and  machine- 
readable  form. 
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retrievabiuty: 

By  name.  Social  Security  Number,  or 
by  li^litary  Serrica  Niunbw. 

SAFEGUARDS: 

Records  are  accessed  by  commanders 
of  medical  centers,  hospitals,  and 
clinics;  by  custodian  of  the  record 
system,  and  by  person(s)  responsible  for 
servicing  the  record  system  in 
performance  of  their  official  duties  and 
by  authorized  personnel  who  are 
properly  screened  and  deared  for  need- 
to-know.  Records  are  stored  in  locked 
rooms  and  cabinets. 

RETENTION  AND  DISROSAL: 

While  on  active  duty,  the  Health 
Record  of  a  US  military  member  is 
maintained  at  the  medical  \mit  at  which 
the  person  receives  treatment.  On 
separation  or  retirement,  records  are 
forwarded  to  National  Personnel 
Records  Center/Militaiy  Personal 
Records  (NPRC/MPR)  or  other 
designated  depository,  such  as 
Commandant,  US  Coast  Guard  for  that 
agency’s  personnel,  to  appn^riate 
Veterans  Administration  (VA)  Regional 
Office  if  a  VA  claim  has  l»en  filed 
Records  of  non-active  duty  personnel 
may  be  handcarried  or  mailed  to  the 
next  military  medical  fecility  at  which 
treatment  will  be  received  or  the  records 
are  retained  at  the  treating  facility  for  a 
minimum  of  1  year  after  date  of  last 
treatment  then  retire  to  NPRC  or  other 
designated  depository,  such  as,  but  not 
limited  to.  Medical  Director,  American 
Red  Cross,  Washington,  DC  20006  for 
Red  Cross  personnel.  At  NPRC  records 
for  military  personnel  are  retained  for 
50  years  alter  date  of  last  document  for 
all  others  25  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Surgeon  General,  Headquarters 
United  States  Air  Force.  Chief  of  Air 
Force  Reserve,  Headquarters  United 
States  Air  Force.  Director  of  Air 
National  Guard,  Headquarters  United 
States  Air  Force.  Commanders  of 
medical  centers,  hospitals,  clinics, 
medical  aid  stations;  Commander,  Air 
Force  Manpower  and  Personnel  Center. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force's 
compilation  of  system  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contain 
information  atout  themselves  should 
address  inquiries  to  or  visit  the  system 
manager.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 


RECORD  ACCEM  PROCEOUREa: 

Individuals  seeking  access  to  records 
about  themselves  con^aiiied  in  this 
system  should  address  requests  to  the 
system  manager.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  notices. 

Recmester  must  submit  full  name; 
Social  Security  Number  (or  Milltaiy 
Service  Number)  through  whom 
sligifadlity  f(»  care  is  established;  date  (at 
least  year)  treatment  was  provided; 
name  of  facility  providing  treatment, 
and  whether  treatment  was  as  inpatient 
or  outpatient. 

RECORD  ACCESS  PROCEDURES: 

CONTESTING  RECORD  PROCEDURES: 

*1110  Air  Force  rules  for  accessing 
records,  and  lor  conte^ng  and 
appealing  initial  agem^  detmminations 
are  publi^ed  in  Air  Force  Regulatitm 
12-35;  32  CFR  part  1806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Physicians  and  other  patient  care 
providers  such  as  imrses,  dietitians,  and 
physicians  assistants.  Administrative 
forms  are  completed  by  appropriate 
military  or  civilian  officials. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

F168  AF  SO  0 
SYSTEM  NAME: 

Medical  Service  Accounts. 

SYSTEM  LOCATION: 

Air  Fwce  hospitals,  medical  centers 
and  clinics. 

CATEGORIES  OF  INDIVENMLS  COVERED  BY  THE 

system: 

Active  duty  military  personnel, 
retired  military  personnel,  dependents 
of  active  duty,  retired  and  deceased 
military  personnel,  and  civilians  treated 
in  emergencies. 

CATEGORIES  OP  RECORDS  M  THE  SYSTEM: 

Hospital  Invoice/Receipt/ Accounts 
Receivable  Records  showing  diarges  for 
subsistence  and  medical  service. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
as  implemented  by  Air  Force  Regulation 
168-4,  Administration  of  Medical 
Activities. 

PURPOSEfS): 

Used  by  the  Medical  Smvice  Accoimt 
officer  as  a  record  of  cash  receipts,  as  a 
basic  instrument  lor  posting  to  the  cash 
and  sales  journal  and  as  an  account 
receivable  record. 


Used  fay  Food  Service  C^oer  as  a 
receipt  for  cash  collected  and  turned  in 
to  the  Ivfedical  Service  Account  officer. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDMeCATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'banket  Routine  Uses’  puUished 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  at  Clinics, 
Hospitals,  and  Medical  Centers. 

retrievability: 

Retrieved  by  name  and  invoice  receipt 
number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  Air  Force  auditors. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  annual  cut-off,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Medical  Service  Account  Officers  at 
all  Clinics,  Hospitals,  Medical  Centers. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  recmds 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infrxmation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Medical  Service  Account  Officers  at  all 
Clinics,  Hospitals.  Medical  Centers. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  recmds 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Medical  Service 
Account  Officers  at  all  Clinics, 
Hospitals,  Medical  Centers.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CONTESTBIG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
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appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
documents  such  as  records,  reports  and 
accounts  maintained  by  medical 
facilities. 

EXEMRTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F168  AF  SG  E 
SYSTEM  name: 

Nursing  Service  Records. 

SYSTEM  LOCATION: 

Air  Force  hospitals,  medical  centers 
and  clinics.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

CATEQORCS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  retired  military 
personnel;  Air  Force  civilian  employees; 
Air  Force  Reserve  and  National  Guard 
personnel;  Air  Force  Academy  cadets; 
dependents  of  military  personnel; 
Foreign  Nationals  residing  in  the  United 
States;  American  Red  Cross  personnel, 
Peace  Corps  and  State  Department 
personnel;  Exchange  officers,  anyone 
admitted  to  inpatient  status  in  Air  Force 
medical  facilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  24-hour  muring  reports, 
listings  of  ward  patients  and  registers 
containing  information  on  operations 
performed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  55,  Medical  and  dental  care, 
and  10  U.S.C  8067(e),  Designation: 
Officers  to  perform  certain  professional 
functions,  as  implemented  by  Air  Force 
Regulation  168-4,  Administration  of 
M^ical  Activities. 

l>URPOSE(S): 

Used  by  Chief  Nurse  and  other 
management  personnel  to  determine 
nursing  care  work  loads  and  allocate 
resources. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  BNXUDWG  CATEGORIES  OF  USERS  AND 
THE  PtMPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system.  R^ords  are  used 
and  reviewed  by  health  care  providers 
in  the  performance  of  their  duties. 
Health  care  providers  include  military 
and  civilian  providers  assigned  to  the 


medical  facility  where  care  is  being 
provided.  Students  participating  in  a 
training  affiliation  program  with  a 
USAF  medical  facility  may  also  use  and 
review  records  as  part  of  their  training 
program. 

POLICIES  AND  PRACTK:ES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAMBIO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  notebooks 
and  binders. 

RETiaEVABIUTY: 

Retrieved  by  name,  dates  of  admission 
and  discharge  from  medical  facility, 
date  of  operation. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENnON  AND  DISPOSAL: 

Retained  in  office  files  for  three 
months  after  monthly  cutoffi  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Operation  registers  are 
destroyed  after  five  years. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Surgeon  General,  Headquarters, 
United  States  Air  Force.  Chief  Nurses  of 
medical  centers  and  hospitals.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  system  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  system  manager. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
system  manager. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

From  medical  records  and  personal 
observations  of  Nursing  Service 
personnel. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F168  AF  SO  F 
SYSTEM  name: 

Air  Force  Blood  Program. 

SYSTEM  location: 

Air  Force  hospitals,  medical  centers 
and  clinics.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  retired  military 
personnel,  dependents  of  military 
personnel,,  government  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Emergency  blood  donor  list,  donor 
record  cards,  and  a  roster/list  by  blood 
type  and  Rh  factor. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

42  U.S.C.  262,  Regulation  of  biological 
products,  as  implemented  by  Air  Force 
Regulation  160-26,  Air  Force  Blood 
Program. 

PURPOSE(S): 

Used  by  Air  Force  medical  centers, 
hospitals  and  clinics  to  control, 
coordinate  and  process  request  for  blood 
donors. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  in  card 
files. 

retrievabiuty: 

Retrieved  by  name.  Rosters/lists  are 
filed  chronologically. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties,  and  by  commanders  of  medical 
centers,  hospitals  and  clinics.  Records 
are  stored  in  security  file  containers/ 
cabinets. 
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RETENTION  AND  DtSPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Donor  record  cards  are  retained 
in  office  files  for  seven  years. 

SYSTEM  M*NACER<S)  AMD  ADDRESS: 

The  Surgeon  General.  Headquarters 
United  States  Air  Force.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

NOTIfICATIOM  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Surgeon  General,  Headquarters  United 
States  Air  Forca  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  conq)ilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  thmsehres  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Surgeon  General, 
Headquarters  United  States  Air  Force. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  mid  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b, ‘  or  may  be 
obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Documents  prepared  by  the  Air  Force. 

EXEMPTIONS  CLAIMEO  FOR  TIC  SYSTEM: 

None. 

F175  AFAA  A 
SYSTEM  NAME: 

Air  Force  Audit  Agency  Management 
Information  System  -  Report  File. 

SYSTEM  location: 

Headquarters.  Air  Force  Audit 
Agency,  The  Auditor  General  (AFAA/ 
AG).  Norton  Air  Force  Base,  CA  92409. 

CATEGORIES  OF  WOlVIOUAtS  COVERED  BY  THE 
SYSTEM: 

Audit  office  chiefs  issuing  audit 
reports  and  auditors-in-charge  of 
performing  audits. 

CATEQOraSS  OF  RECORDS  M  THE  SYSTEM: 
Reports  of  audit 


AUTMORnr  FOR  WUMIBIRHCE  OF  TMi  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Fosce:  Powers  and  dutiM;  dalegatioa  by. 

PURPOSE(S): 

Used  to  evaluate  audit  coverage  by  an 
auditor. 

Used  to  develop  expertise  listing  by 
auditor.  All  othm  accesses  of  the  file  are 
for  statistical  data  and  records  not 
pertaining  to  individuals. 

The  purposes  of  this  file  are  to 
provide  a  research  capability  on  past 
audit  findings  report^  in  audit  reports 
and  to  providp  a  history  of  audit 
coverage  to  support  organiatimial 

filaiming  and  management.  *1116  above 
isted  retrievals  constitute  the  only 
retrievals  made  using  the  individual’s 
name  as  the  key,  all  others  are  keyed  on 
subject  or  report  indicative  data. 

All  levels  of  AFAA  management  use 
this  information. 

ROUTINE  USES  OF  RECORDS  MAINTABIEO  IN  THE 
SYSTEM,  INCLUDBIQ  CATEOORES  OF  USERS  AND 
THE  PUHPOSES  OF  SUCH  UKS: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIQ, 
RETRKVStO,  ACCESSWG,  RETAHSNQ,  AMO 
DISPOSiNO  OF  RECORDS  S4  THE  SYSTEM: 

storage: 

Maintained  on  computer  and  on 
computer  paper  printouts,  microfiche, 
and  card  files. 

RETRIEVABtUTY: 

Audit  report  data  is  retrieved  by 
individual  name.  Retrieved  by  office,  by 
report  type,  and  report  numbm. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs) 
respcmsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need*to*know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
are  controlled  by  computer  system 
software. 

RETENTXM  AND  DISPOSAL: 

Retained  in  cxHnputer  files  or  on 
magnetic  tape  for  six  years  and  then 
destroyed  by  tape  reuse  or  tape 
destructioo. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

AFAA/ AG,  Norton  Air  Force  Base,  CA 
92409. 

NOTIFICAnON  PROCEDURE: 

bidividuals  seeking  to  determine 
whether  infc^nation  about  themselves 
is  contiuned  in  this  system  should 


address  written  inquiries  to  or  visit  the 
AFAA/ AG,  Norton  Air  Force  Base,  CA 
92409. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAA/ AG, 
Norton  Air  Force  Base,  CA  92409. 

CONTESTWO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  QK  part  806b;  or  may  be 
obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Reports  of  Audit  and  annotated 
information.  Report  notification  drta 
generated  internally  within  the  AFAA. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Nona 

F176  AA  A 

SYSTEM  name: 

Accounts  Receivable. 

SYSTEM  LOCATION: 

Office  of  the  Secretary  of  the  Air 
Force,  Washington,  DC  20330. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  Air  Force  employees  authorized  to 
use  Air  Force  Mess  Number  Ona 

CATEGORMES  OF  RECORDS  IN  THE  SYSTEM: 

Records  all  charges  or  purchases  by 
members  of  Air  Force  Mess  Number 
One. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  to  bill  members  authorized  use 
of  the  Mess. 

ROUTHK  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
TNE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISFOOSIG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  note  books/binders. 

retrievabiuty: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  person(s] 
responsible  for  servicing  the  record 
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system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms.  Access  controlled  by 
Manager  and  restricted  to  authorized 
personnel. 

RETEMTION  AND  disposal: 

Records  are  retained  until  Official 
Audit  and  then  destroyed  through 
shredding,  macerating,  burning, 
pulping,  tearing  into  pieces. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  The 
Pentagon,  Washington,  DC  20330, 

N0mCATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Administrative  Assistant  to  the 
Secreteuy  of  the  Air  Force,  The 
Pentagon,  Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Administrative 
Assistant  to  the  Secretary  of  the  Air 
Force,  The  Pentagon,  Washington,  DC 
20330. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Charges. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F176  AF  HC  A 
SYSTEM  name: 

Chaplain  Fund  Service  Contract  File. 
SYSTEM  location: 

Air  Force  installations  only.  Official 
mailing  addresses  are  published  as  an 
appenffix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEQORCS  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Contracting  officers  and 
representatives. 

categories  of  records  in  the  system: 

Contract  between  local  chaplain  fund 
and  an  individual  for  provision  of 
specified  services  not  available  through 
other  funds. 


AUTHORmr  FOR  maintenance  of  the  system: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Record  of  terms  of  contracts. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMIO, 
RETRIEVINO,  ACCESSINO,  RETAMInQ,  AND 
DiSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  foldws. 

RETRNEVABILrrY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  disposal: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Chaplains.  Headquarters 
United  States  Air  Force. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Chaplains,  Headquarters  United 
States  Air  Force.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Chaplains,  Headquarters  United  States 
Air  Force.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CONTESTmO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  contractor. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTFW 

None. 

F176  AF  MP  A 

SYSTEM  NAME: 

Nonappropriated  Fund 
Instrumentalities  (NAFIs)  Financial 
System. 

SYSTEM  LOCATION: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base.  TX  78150- 
6001,  major  commands  headquarters 
and  field  operating  agencies,  and  Air 
Force  Morale  NAIF  when  deemed 
appropriate  and  necessary  and  approved 
by  the  appropriate  commander.  System 
exists  within  approximately  500  NAFI 
which  include  resale  and  revenue¬ 
sharing  NAFI,  Morale,  Welfare,  and 
Recreation  Fund  (MWRF),  and 
supplemental  mission  services  NAFI. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  who  are  members  of 
membership  associations  or  authorized 
patrons  of  any  of  the  above  NAFI,  and 
with  whom  financial  transactions  are 
conducted  including  the  extension  of 
credit  in  accordance  with  Air  Force 
regulations  or  those  whose  personal 
checks  are  returned  to  the  NAFI  by  the 
banking  system  for  such  reasons  as 
insufficient  funds,  closed  accounts, 
invalid  signatures,  bank  errors,  etc.  In 
accordance  with  appropriate  Air  Force 
regulations  concerning  NAFI 
participation,  the  above  personnel  may 
include,  but  are  not  limited  to:  Active 
duty  and  retired  military  members  and 
their  dependents;  members  of  United 
States  Reserve  components  and 
Federally  recognized  National  Guard 
units;  military  members  of  foreign 
governments  on  duty  with  the 
Department  of  Defense  (DOD);  DOD 
civilians  and  their  dependents;  Federal 
Government  employees  working  on 
military  installations  and  their 
dependents,  or  retired  Federal 
employees  who  were  members/ 
participants  of  a  NAFI  at  time  of 
retirement;  contractor  employees; 
technical  representatives;  and  others 
who  are  authorized  logistic  support  and 
work  at  the  installation  and  where 
membership  or  usage  would  be  in  the 
best  interest  of  the  installation; 
commissioned  members  of  the 
American  Red  Cross  and  United  States 
Public  Health  Service,  and  the  United 
States  Environmental  Sciences 
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Administration;  unremarried  spouses 
and  children  of  deceased  active  duty  or 
retired  members  of  the  United  States 
Armed  Forces,  and  certain  other 
categories  of  individuals  identified  by 
authorized  personnel  who  directly 
support  Air  Force  mission  requirements. 
Also,  all  personnel  employed  by  or 
assigned  to  the  NAFI  who  are  involved 
in  financial  transactions  involving  the 
NAFI  whether  internal  or  external, 
including  but  not  limited  to,  the  receipt 
or  control  of  cash  or  other  properties. 

CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

Records  resulting  from  financial 
transactions  with  authorized  members, 
patrons,  vendors,  or  those  otherwise 
entitled  to  utilize  or  deal  with  a  NAFI 
service.  Such  records  include,  but  are 
not  limited  to:  Subsidiary  accoimt 
ledgers  maintained  on  individual 
members/authorized  patrons  who  are 
charged  dues  and/or  extended  credit 
including  the  use  of  billeting  type 
facilities  prior  to  payment;  form(s)  on 
which  a  record  of  delinquent  accoimts 
or  dishonored  checks  and  their 
disposition  are  maintained,  and  records 
of  package  liquor  or  other  sales  or 
services.  Records  necessitated  for  or  by 
intemal/extemd  financial  record 
keeping  or  asset  control,  including  but 
not  limited  to  the  receipt  and  control  of 
cash;  custody  for  tangible  property,  and 
any  actions  taken  as  a  result  of  any 
irregularity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
176-10,  Financial  Operations  and 
Accounting  Procedures,  Air  Force 
Manual  176-378,  Standard  Accounting 
Procedures  for  Nonappropriated  Funds, 
and  E.O.  9397. 

PURPOSE(S): 

To  record  charges  and  credits  of 
members  and  others  authorized  credit. 
To  prepare  billing  statements  or  furnish 
data  to  an  outside  party  to  prepare 
billing  statements.  To  maintain  a  record 
of  returned  checks.  To  assist  in 
collecting  all  amounts  due  in 
accordance  with  established  Air  Force 
procedures.  To  compile  a  statistical 
quarterly  report  on  returned  checks  and 
statistical  data  on  delinquent  accounts 
receivable  for  use  with  the  financial 
reports.  To  verify  eligibility  to  engage  in 
financial  transactions  with  NAFI, 
including  package  liquor  and  other  sales 
and  extension  of  credit.  To  form  a  data 
base  within  the  financial  system  of  the 
NAFI.  Used  by  personnel  responsible 
for  conducting  Air  Force  Morale, 


Welfare,  and  Recreation  (MWR) 
financial  transactions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  begiiming  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

Records  from  this  system  may  be 
disclosed  to  other  government  agencies, 
commercial  or  nonprofit  concerns 
conducting  activities  in  support  of. 
similar  to,  or  in  furtherance  of,  the  Air 
Force  programs  involved. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINO,  ACCESSINO,  RETAMNIQ,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets,  in  computers  and  on  computer 
output  products. 

RETRtEVABHJTY: 

Retrieved  by  name,  membership 
organization  account  number,  an^or 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  stored  in  locked 
rooms,  cabinets,  and  in  computer 
storage  devices  protected  by  computer 
system  software. 

RETENTION  AND  disposal: 

Subsidiary  accoxmts  receivable  are 
retained  throughout  the  life  cycle  of 
credit  sales  and  for  as  long  as  an 
individual  remains  in  an  active 
member/authori2»d  patron  status.  Those 
forms  used  in  connection  with 
delinquent  accounts  or  returned  checks 
are  retained  until  no  longer  needed. 
Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff  for 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inqmries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staff  for  Personnel,  Randolph 
Air  Force  Base,  TX  78150-6001. 

Individuals  may  also  contact  the 
appropriate  Nonappropriated  Fund 


Financial  Management  Branch  or  the 
appropriate  operating  manager.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Assistant  Deputy  Chief  of  Staff  for 
Personnel,  Randolph  Air  Force  Base,  TX 
78150-6001. 

Individuals  may  also  contact  the 
appropriate  Nonappropriated  Fund 
Financial  Management  Branch  or  the 
appropriate  operating  manager.  Official 
mailing  addresses  are  publi^ed  as  an 
append  to  the  Air  Force’s  compilation 
of  record  systems  notices. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  me  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  members/patrons/users  of 
a  service  themselves,  charge  slips, 
payment  receipts,  checks,  and  other 
authorized  financial  forms  and  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F176  AF  MP  B 
SYSTEM  name: 

Nonappropriated  Fimd  (NAF) 
Insurance  and  Employee  Benefit  System 
File 

SYSTEM  LOCATION: 

Air  Force  installations’ 
Nonappropriated  Fund 
Instrumentalities  (NAFI),  local  Central 
Civilian  Personnel  Offices,  and  the  Air 
Force  Morale,  Welfare  and  Recreation 
Center.  Randolph  Air  Force  Base,  TX 
78150-7000.  Official- mailing  addresses 
are  published  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

CATEGORIES  OF  INDIVIOUAL8  COVERED  BY  THE 
SYSTEM: 

Regular  full-time  and  regular  part- 
time  Air  Force  NAFI  employees 
compose  Air  Force  NAF  Group  Life  and 
Health  Insurance  Program;  regular  full¬ 
time  Air  Force  NAFI  employees 
compose  Air  Force  NAFI  Retirement 
Program,  and  Air  Force  NAFI  civilian 
employees  who  sustain  job  related 
illnesses  or  injuries  in  Workers’ 
Compensation  Program. 
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CATCQOaCt  OP  Nfcoaos  M  TNe  •vstsm: 

Group  Lifs  and  Htelth  Insuranne 
Program  Fils,  Ratiranant  Program  File, 
Unemployment  Compensation  File,  and 
Workers'  Compensation  Claim  File,  all 
of  which  consist  of,  but  are  not  limited 
to  the  following:  applications  and/or 
waivers  of  paiticipatiQn;  notices  of 
change  of  beneficiary;  notices  of 
termination  of  ^gibility,  disability  and 
death;  evidence  of  age  smd  qualification 
for  benefits;  application  for  retirement; 
election  to  reinstate  prior  participation 
and  survivor  annuitiee;  Sc^al  Security 
earnings  d^;  employer  certification  of 
coverage;  hospitaliaation  and  claims 
forms;  report  of  accident  or 
occupational  illness;  medical  reports; 
payment  forms;  data  for  managing  the 
Unemployment  Compensation  Program: 
personal  historical  information,  and 
other  related  correspondence. 

AOTHOfVTY  roe  MAimciuNCE  OP  TMC  system: 

5  U.S.C  8171,  Compmisation  for  work 
injuries;  generally,  8173,  Liability  undw 
subchapter  n  exclusive;  DOD  Manual 
1401.1-M;  10  U.S.C.  8013,  Secretary  of 
the  Air  Force:  powers  and  duties, 
delegation  by,  as  implemented  by  Air 
Force  Regulations  40-7, 
Nonappropriated  Funds  Personnel 
Management  and  Administration.  34-3, 
Vol  VIII,  NAF  Insurance  Programs,  and 
E.O.  9397. 

PURroSE(S): 

Provides  information  for  the 
administration  of  the  programs,  to 
determine  eligibility  and  pay  benefits 
due.  It  is  used  in  statistical  and  actuarial 
evaluations  of  the  programs.  The 
information  is  used  to  insure 
compliance  with  applicable  laws  and 
adjudicate  and  pay  claims. 

ROUTINE  USES  OF  RECORDS  MAINTAiNEO  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

Information  in  the  system  may  be 
disclosed  to  commercial  concerns  in 
actuarial  evaluations,  determination  of 
eligibility,  and  amount  of  benefit 
payments  due. 

May  be  disclosed  to  FedwaL  state, 
and  local  govemmmital  agencies  as 
required  by  law,  and  to  the  Department 
of  Labor  to  ensure  compliance  with 
statutory  requirements. 


pouciES  AND  PRAcncas  PON  vmmtK 
RETMEVINQ,  ACCESSmO,  nETMNMa,  AMD 
OttPOSSM  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Maintained  in  file  foldors,  microform, 
in  computers  and  on  computer  output 
products. 

RETHtEVABtUTY: 

Retrieved  by  name  or  Social  Security 
Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system,  by  per8on(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties,  who  are  properly  scremed  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  file  containers, 
cabinets,  vaults  or  rooms,  and  in 
computerized  data  storage  devices 
controlled  by  computer  system  software. 

RETENTION  ANO  DISPOSAL: 

At  installation  level,  NAF  Lifo  and 
Health  Insurance  Program  and  NAF 
Retirement  Program  records  are  retired 
to  National  Personnel  Records  Center, 
111  Winnebago  Street,  St.  Louis,  MO 
62225-2001,  upon  employees 
separation,  ^ath,  or  retirement.  At 
Headquarters  Air  Force  level,  NAF 
Retirement  and  Unemployment 
Compensation  Programs  records  are 
retained  fora  minimum  of  20  years 
upon  an  employee’s  withdrawal  from 
the  program.  At  Headquarters  Air  Force 
level,  NAF  Workers’  Compensation 
Program  records  are  retained  for  3  years 
after  file  is  closed,  retired  to  National 
Personnel  Records  Center  for  15 
additional  years,  and  then  destroyed. 
For  all  systems,  eventual  destruction  is 
by  burning,  shredding,  pulping,  or 
macerating.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief,  Insurance  and  Employee 
Benefits,  Air  Force  Morale.  Welfare  and 
Recreation  Center,  Randolph  Air  Force 
Base,  TX  78150-7000. 

NOnFICATION  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
written  inquiries  to  or  visit  the  Chief, 
Insurance  and  Employee  Benefits.  Air 
Force  Morale,  Welfffi«  and  Recreation 
Center,  Randolph  Air  Force  Base,  TX 
78150-7000  or  to  the  local  Central 
Civilian  Personnel'  Office  at  installation 
of  employment  of  individual  making 
request. 

Give  name  and  Social  Security 
Number  (and  date  of  accident  or  injury 


if  related  to  worker’s  compensation 
claim). 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  cont^ed  in- this 
system  should  address  written  requests 
to  or  visit  the  Chief,  Insurance  and 
Employee  Benefits,  Air  Force  Morale. 
Welfare  and  Recreation  Center., 

Randolph  Air  Force  Base.  TX  78150- 
7000  or  to  the  local  Central  Civilian 
Personnel  Office  at  installation  of 
employment  of  individual  making 
revest. 

Give  name  and  Social  Security 
Number  (and  date  of  accident  or  injury 
if  related  to  worker’s  compensation 
claim).  Government  identification  card, 
or  vehicle  driver’s  license  is  required  for 
positive  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individuals  and  their  survivors  and 
beneficiaries;  Department  of  Labor: 
Social  Security  Administration: 
previous  employers;  medical 
institutions,  and  any  individual  in  a 
position  to  verify  relevant  information. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F176  AF  MP  C 
SYSTEM  name: 

Morale,  Welfare,  and  Recreation 
(MWR)  Participation/Membership/ 
'Training  Records. 

SYSTEM  LOCATION: 

Air  Force  Military  Personnel  Center, 
Randolph  Air  Force  Base.  TX  78150- 
6001;  major  command  headquarters;  all 
levels  down  to  and  including  Air  Force 
installations. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  retired  military 
members  and  their  dependents; 
members  of  Reserve  components  while 
on  inactive  duty  for  training  and  DOD 
civilians  and  their  dependents;  certain 
other  categories  for  individuals 
identified  by  authorized  personnel  who 
directly  support  Air  Force  mission 
requirements.  Following  additional 
categories  apply  for  specific  activities  as 
indicated:  Air  Force  Aero  Clubs;  Air 
Force,  Army  or  Naval  Academy  Cadets; 
military  members  of  foreign 
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governments  on  duty  with  the  DOD; 
members  elected  to  the  U.S.  Congress  or 
a  statutory  appointee  of  the  Federal 
Government;  Federal  Government 
employees  working  on  military 
installations  and  conducting  various 
recreation  programs. 

CATEOORIES  OF  RECORDS  IN  THE  SYSTEM: 

Volunteer,  membership,  attendance, 
training,  and  participation/competition 
records  and  supporting  data  relative  to 
Air  Force  MWR  activities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Determine  membership/participation 
eligibility;  maintain  patron  attendance; 
conduct  contests;  monitor  training  and 
currency  of  members;  and  serve  as  data 
base  for  designing  and  conducting 
various  recreation  programs. 

Used  by  personnel  responsible  for 
conducting  Air  Force  MWR  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

May  be  provided  to  commercial  or 
non-profit  concerns  conducting 
activities  in  support  of,  similar  to,  or  in 
furtherance  of,  the  Air  Force  programs 
involved. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  cabinets. 
retrievabiuty: 

Retrieved  by  name  and/or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
buildings.  Access  is  controlled  by 
authorized  personnel  and  limited  to 
those  requiring  access  in  the 
performance  of  their  duties. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  imtil 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning,  or  surrender  to  memlrar  upon 
termination,  as  applicable. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Stafi/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  78150- 
6001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Morale,  Welfare,  and  Recreation 
Division  at  the  appropriate  Air  Force 
mstallatioh  or  the  system  manager. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

Individual  should  provide  full  name 
and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Morale, 
Welfare,  and  Recreation  Division  at  the 
appropriate  Air  Force  installation  or  the 
system  manager.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

Individual  should  provide  full  name 
and  Social  Security  Number. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  applications  for 
membership/participation  in  MWR 
activities  and  offices  of  primary 
responsibility  for  MWR  activities. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F176  AF  MP  D 
SYSTEM  NAME: 

Nonappropriated  Funds  Standard 
Pajrroll  System. 

SYSTEM  location: 

Fiscal  control  offices  at  Air  Force 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  nonappropriated  fund 
employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Time  and  attendance  cards;  personal 
payroll  data  listings  and  or  cards; 
correspondence;  combined  payroll 
checks  and  employee  leave  and  earnings 
statements;  Federal,  state,  and  city  tax 
reports  and  or  tapes;  individual  pay  and 
leave  records;  personnel  action  forms 
covering  pay  (manges  and  deductions. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSEfS): 

The  records  are  used  to  compute 
employees’  pay  entitlements  and 
deductions  and  issue  payroll  cdiecJcs  for 
amoimts  due;  to  withhold  amounts  due 
for  Federal,  state,  and  city  taxes,  to 
remit  withholdings  to  the  taxing 
authorities,  and  to  report  earnings  and 
tax  collections;  and  upon  request  of 
employees,  to  deduct  specified  amounts 
from  earnings  for  cdiarity,  imion  dues, 
and  for  allotments  to  financial 
organizations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  W  THE 
SYSTEM,  INCLUDINO  CATEGKIRIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

State  employment  agencies  use  the 
information  to  determine  eligibility  for 
unemployment  compensation. 

Financial  organizations,  employee 
unions,  and  community  fund  (diaritable 
organizations  use  the  recmrds  to  credit 
remittances  to  accounts  of  members  or 
contributions  firom  deduction  records 
provided  ea(di  organization. 

Information  from  this  system  of 
records  may  be  made  available  to  state 
and  l(x:al  taxing  authorities. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINI},  RETAIMNiS,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  card  files, 
on  computer  and  computer  output 
products. 

RETRIEVABtUTY: 

Retrieved  by  name  and/or  Social 
Security  Number. 

safeguards: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
.  system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  nee<l-to-know.  Records  are 
stored  in  secnirity  file  (xintainers/ 
cabinets  and  safes,  protected  by  guards, 
and  controlled  by  personnel  screening, 
visitor  registers  and  computer  system 
software. 

RETENTION  AND  disposal: 

Retained  in  office  files  for  two  years 
after  annual  (xit-off,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Exception: 
Records  pertaining  to  tax  data  are 
retained  for  four  years  rather  than  two. 
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SYsrm  MMMOcafs)  and  aixmess: 

Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 
Assistant  Comptroller  for  Non 
Appropriated  Funds  at  Air  Force 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOnRCATION  eSOCEOURE: 

Individuals  seeking  to  determine 
whether  information  about  thems^ves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
documentation  managers  at  the 
applicable  Air  Force  component. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices.  The  local  Fiscal  Control  Officer 
(FCO)  maintains  the  record  system  at 
installation  level.  Requester  should  be 
able  to  provide  sufficient  proof  of 
identity  such  as  name.  So^l  Security 
NumbOT,  place  of  emplo3rment  or  other 
information  verifiable  from  the  record 
itself. 

RECOra  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  th^selves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/RMAD, 
Denver,  CO  80279. 

Information  i>ertaining  to 
geographically  dispersed  elements  of 
the  record  system  may  be  obtained  from 
documentation  managers  at  the 
applicable  Air  Force  component. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices.  The  local  FCO  maintains  the 
record  system  at  installation  level 
Requester  should  be  able  to  provide 
sufficient  proof  of  identity  such  as 
name.  Social  Security  Number,  place  of 
employment  or  other  information 
verifiable  from  the  record  Itself. 

COfOESTING  RECORD  PROCEDURES: 

The  Air  Fmce  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  source 
documents  originating  from  Civilian 
Personnel  Offices  at  Air  Force 
install^ons. 

EXEMPnONS  CLAMED  POR  THE  SYSTEM; 

None. 


F178  AFCC  A 
SYSTSM^NAME: 

Individual  Earning  Data. 

SYSTEM  location: 

Headquarters  Air  Force 
Commimications  Conunand,  DCS/ 
Personnel,  Directorate  of  Morale, 

Welfare  and  Recreation,  Scott  Air  Force 
Base.  IL  62225-6001;  18  Isolated  Site 
Lounge  Svmdry  Funds  (ISLSFs);  Internal 
Revenue  Service. 

categories  of  mdrrduals  covered  by  the 
system: 

Off-duty  active  duty  military 
personnel  employed  by  ISLSF. 

categories  op  mCOROS  MTNE  SYSTMC 
Individual  pay  records  and  identifies 
individual  by  name  and  Social  Security 
Number. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSEfS): 

To  report  to  the  IRS  individual 
earning  on  all  payments  made  to 
individuals  employed  in  the  operations 
of  an  ISLSF. 

ROUTINE  USES  OF  RECORDS  MAINTAINB)  M  the 
SYSTEM,  mCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  fills  system. 

Information  from  this  system  may  be 
made  available  to  federal,  state  and  local 
taxing  authorities. 

POUCSES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAUaNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABtUTY: 

Retrieved  by  name.  Retrieved  by 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets. 

RETENTION  AND  DISPOeAL: 

Retained  in  HQ  AFCC/DPS  files  for  4 
years  after  wages  are  paid. 

SYSTEM  MANAGENfS)  AND  ADDRESS: 

Director  of  Morale,  Welfare  and 
Recreation,  Deputy  Chief  of  Stafi/ 
Personnel,  HQ  AFCC,  Scott  Air  Force 
Base,  IL  62225-6001.  Comptroller  of  the 
Air  Force.  HQ  USAF. 


NOTIFieATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Morale,  Welfare  and 
Recreation,  Deputy  Chief  of  Stafi/ 
Personnel,  HQ  AFtX.  Scott  Air  Force 
Base,  IL  62225-6001.  Comptroller  of  the 
Air  Force,  HQ  USAF.. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Morale,  Welfare  and  Recreation,  Deputy 
Chief  of  Stafi/Personnel,  HQ  AFCC, 

Scott  Air  Force  Base,  IL  62225-6001. 
Comptroller  of  the  Air  Force,  HQ  USAF. 

CONTESnNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  firom  source 
documents. 

EXEMPTTONB  CLAMED  FOR  THE  SYSTEM: 

None. 

F177  AF  AFC  A 
SYSTEM  NAME: 

Accounts  Receivable  Records 
Maintained  by  Accounting  and  Finance. 

SYSTEM  L0CATK>N: 

Headquarters,  Air  Force  Accounting 
and  Finance  Center,  (HQ  AFAFC), 
Denver,  CO  80279-5000;  Denver  Federal 
Archives  and  Record  Center,  Building 
48,  Denver  Federal  Center,  Denver.  CO 
80225-5000;  Accounting  and  Finance 
Offices  at  Air  Force  bases.  Air  National 
Guard  activities  and  Air  Force  Reserve 
units.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  retired  military 
personnel;  Air  Force  civilian  employees 
and  former  employees;  Air  Force 
Reserve  and  Air  National  Guard 
personnel;  Union  or  Association 
management  personnel;  contracting 
officers  and  representatives;  Air  Force 
Academy  cadets;  dependents  of  military 
personnel;  Foreign  Nationals  residing  in 
the  United  States;  American  Red  Cross 
personnel;  Peace  Corps  and  State 
Department  personnel;  Exchange 
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Officers,  and  other  individuals  who  may 
be  indebted  to  the  Air  Force. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Records  maintained  in  the  system 
include,  but  are  not  limited  to: 
Documentation  pertaining  to  telephone 
bills;  utility  bills;  check  issue 
discrepancies;  dishonored  checks; 
postal  fund  losses;  reports  of  survey; 
freight  losses  in  shipments;  involuntary 
collections;  erroneous  payments; 
property  losses  and  damages; 
administratively  ascertained  > 
indebtedness  of  airmen;  withholding  for 
subsistence  and  other  supplies;  losses  of 
funds;  government  losses  in  shipments; 
imauthorized  allotment  payments;  setoff 
of  final  pay,  and  retention  of  pay  by 
reason  of  courts  martial  or  forfeiture  or 
fines  documentation. 

AUTHORITY  FOR  MAIMTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  5512>5514,  Withholding  pay; 
10  U.S.C.  856;  Article  56  Uniform  C^e 
of  Military  Justice,  Maximum  levels;  10 
U.S.C  9832,  Property  accountability; 
Regulations;  10  U.S.C.  9837(b), 
Settlement  of  accoimts:  Deductions  from 
pay;  10  U.S.C  9840,  Final  settlement  of 
officer’s  accounts;  31  U.S.C  71,  Public 
accounts  to  be  settled  in  the  General 
Accounting  Office;  31  U.S.C  82(a), 
Listing  of  persons  receiving  periodic 
payments,  vouchers;  31  U.S.C.  95, 
Settlement  of  accounts  of  Army  officers; 
31  U.S.C.  95,  Settlement  of  accoimts  of 
Army  officers;  31  U.S.C  3711, 

Collection  and  Compromise;  37  U.S.C. 
492(a)^c),  Disbursing  Officers;  37  U.S.C. 
1007(b),  (e),  (f),  (g).  Deductions  firom 
pay;  40  U.S.C.  15,  Government  Losses  in 
Shipment;  49  U.S.C.  1  et  seq.; 
Transportation,  and  E.O.  9397. 

PURPOSE(S): 

Records  are  used  to  support  customer 
billings  and  collections. 

ROUTINE  USES  OF  RECORDS  MAINTAWKD  IN  THE 
SYSTEM,  MCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  General  Accounting  office  and 
the  Department  of  Justice  for  collection 
acticm  for  any  delinquent  accoimt  when 
circumstances  warrant. 

To  a  commercial  credit  reporting 
agency  for  the  purpose  of  either  adding 
to  a  credit  history  file  or  obtaining  a 
credit  history  file  for  use  in  the 
administration  of  d^t  collection. 

To  a  debt  collection  agency  for  the 
purpose  of  collection  services  to  recover 
indebtedness  owed  to  the  Air  Force. 

To  Department  of  Veterans  Affairs  for 
its  administration  of  laws  pertaining  to 
veterans’  benefits. 

To  any  other  Federal  agency  for  the 
purpose  of  effecting  sala^  of^t 
procedures  against  a  person  employed 


by  that  agency  when  the  Air  Force  has 
a  claim  against  that  person. 

To  any  other  Federal  agency 
including,  but  not  limited  to,  the 
Internal  Revenue  Service  and  Office  of 
Personnel  Management  for  the  purpose 
of  effecting  an  administrative  offiet  of  a 
debt. 

To  the  Internal  Revenue  Service  to 
obtain  the  mailing  address  of  a  taxpayer 
for  the  purpose  of  locating  such 
taxpayer  to  collect  or  to  compromise  a 
Fedei^  claim  against  the  taxpayer. 

NOTE:  Redisclosure  of  a  mailing 
address  from  the  Internal  Revenue 
Service  may  be  made  only  for  the 
purpose  of  debt  coUectima,  including  to 
a  debt  collection  agency  in  order  to 
facilitate  the  colle^on  ca  compromise 
of  a  Federal  claim  under  the  Debt 
Collection  Act  of  1982,  except  that  a 
mailing  address  to  a  consumer  reporting 
agency  is  for  the  limited  purpose  of 
obtaining  a  commercial  credit  report  on 
the  particular  taxpayer.  Any  such 
address  information  obtained  from  the 
Internal  Revenue  Service  will  not  be 
used  or  shared  for  any  other  Department 
of  Defense  purpose  or  disclosed  to 
another  Feder^,  state  or  local  agency 
which  seeks  to  locate  the  same 
individual  for  its  own  debt  collection 
purpose. 

To  any  other  Federal,  state  or  local 
agency  for  the  purpose  of  conducting  an 
authorized  computer  matching  program 
to  identify  and  locate  delinquent 
debtors  for  recoupment  of  debts  owed 
the  Air  Force. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  systems  apply  to 
this  system. 

DISCLOSURE  TO  CONSUMER  REPORTING 
AGENCIES: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  of  1966  (15  U.S.C.  1681a(f)),  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C.  3701(a)(3)).  The  disclosure  is 
limited  to  information  necessary  to 
establish  the  identity  of  the  indi  vidual, 
including  name,  address,  and  taxpayer 
identification  number  (Social  Security 
Number);  the  amount,  status,  £uid 
history  of  the  claim;  and  the  activity  or 
program  under  which  the  claim  arose 
for  the  sole  purpose  of  allowing  the 
consumer  reporting  agency  to  prepare  a 
commercial  credit  repiHl. 


POLICIES  AND  PRACTICES  FDR  STORMQ, 
RETRIEVING,  ACCESSINQ,  RETAMMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Maintained  in  file  folders,  in  note 
books/binders,  in  visible  file  binders/ 
cabinets,  in  card  files  and  on  computer 
magnetic  tapes. 

RETRKVA8RJTV: 

Retrieved  by  name.  Social  Security 
Number,  Military  Service  Number  or 
Civilian  Payroll  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs) 
responsible  for  servicing  ffie  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  or  locked  cabinets  or  rooms, 
protected  by  guards,  and  controlled  by 
personnel  screening  and  by  visitor 
registers. 

RETENTION  AND  DISPOSAL: 

All  cases  will  remain  active  until 
settled  by  full  payment  or  waiver. 
Current  year  cases  will  be  retained  by 
the  collection  office  through  the 
calendar  year.  Prior  year  cases  will  be 
retained  %  the  records  custodian  for 
another  six  years.  Destruction  is 
accomplished  by  tearing,  shredding, 
pulping,  macerating,  burning  or  burying 
in  a  landfill. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Air  Force  Accounting  and 
Finance  Center,  (HQ  AFAFC),  Denver, 
CO  80279-5000.  Accounting  and 
Finance  Officers  at  Air  Force 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director,  HQ  AFAFC,  Denver,  CO 
80279-5000,  or  to  the  Accounting  and 
Finance  Office  at  the  Air  Force  b^  of 
assignment.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  su^  as 
name.  Social  Security  Number,  drivers 
license,  civilian  identification  card, 
duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the 
record  itself. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  or  visit  the  Director,  HQ  AFAFC, 
Denver,  CX)  80279-5000,  or  to  the 
Accounting  and  Finance  Office  at  the 
Air  Force  base  of  assignment  Official 
mailing  addresses  are  published  as  an 
append  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identify,  such  as 
name.  Social  Security  Number,  drivers 
license,  civilian  identification  care,  duty 
station  or  place  of  employment,  or  other 
information  verifiable  from  the  record 
itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers;  financial,  educational,  and 
medical  institutions;  trade  associations: 
police  and  investigating  officers;  the 
bureau  of  motor  vehicles;  state  or  local 
governments;  international 
organizations;  corporations;  witnesses; 
source  docvunents  such  as  reports; 
charges  and  invoices  from  other  Air 
Force  and  Department  of  Defense 
components  at  Headquarters,  major 
command  and  base  levels;  Internal 
Revenue  Service;  Social  Secririty 
Administration;  and  Department  of 
Veterans  Affairs. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  AF  AFC  B 
SYSTEM  NAME: 

Travel  Records. 

SYSTEM  LOCATION: 

Air  Force  Accounting  and  Finance 
Center.  Denver,  CO  80279;  accoimting 
and  finance  offices  at  Air  Force  bases. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices.  Denver  Federal  Archives  and 
Records  Center,  Denver  Federal  Center, 
Building  48,  Denver,  CO  80225. 

CATEGORIES  Of  INDIVIOUALS  COVERED  BY  THE 

system: 

Active  duty  and  retired  Air  Force 
military  personnel.  Air  Force  civilian 
employees  and  former  employees.  Air 
Force  Reserve  and  Air  National  Guard 
personnel,  Air  Force  Academy 


nominees/applicants/cadets.  Senior  and 
Junior  Air  Force  Reserve  Officers, 
Dependents  of  military  personnel. 
Foreign  Nationals  residffig  in  the  United 
States,  Exchange  Officers,  and  any  other 
individual  in  receipt  of  competent  travel 
orders. 

CATEOORCS  Of  RECORDS  IN  THE  SYSTEM: 

Documents  include  but  are  not 
limited  to  travel  vouchers  and 
subvouchers;  travel  allowance  payment 
lists;  travel  voucher  or  subvoudier 
continuation  sheets;  vouchers  and 
claims  for  dependent  travel  and 
dislocation  or  trailer  allowance; 
certificate  of  nonavailability  government 
quarters  and  mess;  multiple  travel 
payments  list;  travel  payment  card; 
requests  for  fiscal  information 
concerning  transportation  requests,  bills 
of  lading,  and  meal  tickets;  public 
vouchers  for  fees  and  mileage  of 
witnesses;  claims  for  reimbursement  for 
expenditures  on  official  business; 
claims  for  fees  and  mileage  of  witness; 
certifications  for  travel  under  classified 
orders;  travel  card  envelopes;  statements 
of  adverse  effect-utilization  of 
government  facilities;  and  related 
correspondence. 

AUTHORITY  fOR  MAINTENANCE  Of  THE  SYSTEM: 

37  U.S.C.  404-412,  Travel  and 
transportation  allowances;  5  U.S.C. 

2105,  Employee;  2106,  Member  of 
Congress;  5561,  Definitions;  5564.Travel 
and  Transportation;  5701-5708,  Travel 
and  Subsistence  Expenses;  5721-5730, 
Travel  and  Transportation  Expenses; 
and  5742,  Transportation  of  Remains. 

PURPOSE(S): 

Used  to  pay  travel  entitlements  and 
supporting  the  payment  of  travel 
entitlements  to  military  and  civilian 
personnel.  Uses  made  of  the  records  by 
the  paying  Accounting  and  Finance 
Office,  other  Air  Force  and  Dept  of 
Defense  components  include  but  are  not 
limited  to  the  following:  Payment  of 
advances:  payment  of  per  diem  at 
temporary  duty  stations;  settlement 
payments  upon  completion  of  travel; 
payment  of  mileage  upon  separation  or 
release  from  active  duty;  consolidation 
of  payments;  payment  of  dependents: 
Travel;  payment  of  dislocation  or  trailer 
allowance;  to  support  a  traveler’s 
entitlement  to  a  specific  rate  of  per 
diem;  to  list  multiple  payments  for 
travel  and  temporary  duty  performed 
imder  like  conditions  emd 
circumstances;  as  alcontrol  record  of  all 
travel  payments  made  to  an  individual; 
to  query  the  United  States  Army 
Finance  and  Accounting  Center  for 
information  contained  on  transportation 
requests,  bills  of  lading,  and  meal 


tickets;  payment  of  fees  and  allowances 
to  civilian  witnesses  who  are  not  U.S. 
Government  employees;  payment  of 
expenses  incurred  i^thin  and  around 
duty  stations:  supports  the  travel 
voucher  in  lieu  of  classified  orders; 
updates  leave  records.  Other  users  and 
specific  uses  made  by  them  include  but 
are  not  limited  to  Accounting  and 
Finance  Officers,  who  use  travel  records 
to  pay  travel  entitlements  to  military 
and  civilian  personnel  who  perform 
official  travel;  traffic  management 
Officers,  who  use  travel  orders  to 
support  the  issuance  of  transportation 
requests  and  to  support  the  movement 
of  household  goods  or  house  trailer. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Internal  Revenue  Service,  receives 
and  records  information  concerning  the 
payment  of  travel  allowances  which  are 
subject  to  federal  income  tax. 

General  Accounting  Office  (GAO), 
uses  travel  records  for  auditing  activities 
and  for  the  settlement  of  questionable 
travel  claims. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  note  books/ 
binders,  visible  file  binders/cabinets, 
card  files,  and  at  Accounting  and 
Finance  Office  Air  Force  wide,  on 
computer  magnetic  tape,  disks  and 
printouts. 

RETRIEVABILrTY: 

Retrieved  by  name  tmd  Social 
Security  Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  me  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  safes,  vaults,  and  locked 
cabinets  or  rooms.  Records  are 
controlled  by  personnel  screening  and 
by  visitor  registers,  and  by  computer 
software  in  the  case  of  machine  readable 
records. 

RETENTION  AND  DISPOSAL: 

The  original  voucher  and  related 
supporting  documents  are  stored  at  the 
Air  Force  Accounting  and  Finance 
Center,  Denver,  CO,  for  18  months  and 
then  moved  to  the  Denver  Federal 
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Archives  and  Records  Center  for  4  years 
and  9  months  after  which  they  are 
shredded.  Copies  of  the  original  voucher 
and  related  supporting  docummts  are 
maintained  by  field  accounting  and 
finance  offices  for  3  years.  Computer 
permanent  history  tapes  will  contain 
individual  infonruttion  for  6  years  from 
transfer  date  at  which  time  membOT  data 
will  be  transferred  to  the  Air  Force 
Accounting  and  Finance  Center. 

SYSTEM  MANAOEAfS)  AND  ADDRESS: 

Directed  Accounting  and  Finance 
United  States  Air  Force.  At  base  level 
the  system  manager  is  the  local 
Accoimting  and  Finance  Officer. 

NormcATioN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver.  CO  80279. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  su^  as 
name.  Social  Security  Number,  duty 
station,  place  of  emplo]rment,  and 
specify  the  accounting  and  disbursing 
station  number,  voucher  number,  date 
of  voucher,  or  other  informatioii 
verifiable  in  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
informaticHi  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  sum  as 
name,  Social  Security  Number,  duty 
station,  place  of  employment,  and 
specify  the  accounting  and  disbursing 
station  number,  voucher  number,  date 
of  voucher,  or  other  information 
verifiable  from  the  record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  acquired  from  but  not 
limited  to  the  individual  traveler, 
related  voucher  documents  such  as 
those  described  above  in  the  description 
of  categories  of  records;  Office  of  the 
Judge  Advocate;  the  Comptroller; 
General  Accounting  Office;  Congress; 
Accounting  and  Finance  Officers; 

Traffic  Managemoat  Officers: 
Consolidated  Base  Personnel  Officers; 
the  Air  Force  Accounting  and  Finance 
Center;  and  other  Air  Force  and 
Department  of  Defense  components. 


EXEMPTIONS  CLAIMEO  POR  TME  system: 

None. 

F177  AF  AFC  C 
SYSTEM  name: 

Air  Reserve  Pay  and  Allowance 
System  (ARP AS). 

SYSTEM  location: 

Primary  system  location:  Air  Force 
Accounting  and  Finance  Center,  CO 
80279;  decentralized  supporting 
segments  are  located  at:  Air  Force 
Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150;  Air 
Reserve  Personnel  Centw,  Denver,  CO 
80280;  Natimial  Pwsonnel  Records 
Center.  Military  Porsonnel  Records, 

9700  Page  Boulevard.  St  Louis,  MO 
63132;  Air  National  Guard  activities  and 
air  Force  Reserve  units;  Accounting  and 
Finance  Offices  at  Air  Force  bases 
servicing  individual  Air  Reserve  Forces 
membws;  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force’s 
systems  notices;  Denver  Federal 
Archives  and  Record  Center,  Building 
48,  Denver  Federal  Center,  Denver,  CO 
80225;  and  Reccads  Center  Annex  GSA, 
P.O.  Box  141,  Neosho,  MO  64850 
(system  backup  storage). 

categories  of  indiviouals  covered  by  the 

SYSTEM: 

Active  Air  Reserve  Forces  members  in 
a  military  pay  status  and  dependents  of 
military  personnel  except  Air  Reserve 
Forces  members  on  extended  active 
duty  and  members  of  the  Air  Force 
Reserve  Officer  Training  Corps. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Military  pay  accoimt  computer 
records  and  supporting  documentations 
relating  to  Air  Reserve  Forces  military 
pay  and  allowance  entitlements, 
deductions,  and  collections.  Military 
pay  computer  records,  including  but  not 
limited  to,  master  individual  pay 
accoimt  files  (containing  essential  check 
and  member  identification  data,  military 
pay  entitlement  and  allowance  data, 
accoimting  data,  tax  withholding  rate 
and  amount  data,  collection  and 
indebtedness  data,  and  performance 
data);  wage  and  tax  wit^olding 
records;  records  of  Air  Reserve  Forces 
calendar  day  performance;  check  issue, 
control  and  cancellations  records; 
transaction  input,  system  reject,  and 
system  recycled  records;  disbursement 
and  collection  report  records; 
accounting  report  records;  and  other 
generated  records  supporting, 
substantiating,  or  auffiorizing  Air 
Reserve  Forces  military  pay  and 
allowance  entitlem«it.  deauction,  or 
collection  actions.  Military  pay 


documentation  records  include,  but  are 
not  limited  to.  travel  orders,  requests 
and  performance  records;  active  military 
duty  performance  records;  statements  of 
tours  or  performance  of  military  duty; 
payroll  attendance  lists  and  rosters; 
document  records  establishing, 
supporting,  reducing,  or  canceling 
entitlements  to  basic  pay;  special 
compensations  (such  as  medical,  dental, 
veterinary,  and  optometry);  special  pays 
(such  as  foreign  duty,  hostile  fire); 
allowances  (sudi  as  basic  allowance  for 
subsistence,  basic  allowance  fix 
quarters,  family  separations,  clothing 
maintenance  and  monetary  allowancss); 
incentive  pays;  and  other  entitlements 
in  accordimee  with  the  Department  of 
Defense  Pay  and  Allowance  Entitlement 
Manual;  certificates  and  statements 
changing  address,  name,  military 
assignment,  and  other  individual  data 
necessary  to  identify  end  provide 
accurate  and  timely  Air  Reserve  Forces 
military  pay  and  performance  credit; 
allotment  start,  stop,  or  change  records; 
declarations  of  benefits  and  waivers; 
military  pay  and  personnel  orders; 
medical  certifications  and 
determinations;  death  and  disability 
documents;  check  issuing  and 
cancellation  records  and  schedules; 
payroll  voudiers;  money  lists  and 
accounting  records;  pay  adjustment 
authorization  records;  system  input 
certifications;  member  indebtedness  and 
tax  levy  documentation;  earnings 
statements;  emplojrees  wage  and  tax 
reports  and  statements;  casual  payment 
authorization  and  control  logs;  punch 
card  transcripts;  and  other 
documentation  supporting,  authorizing, 
or  substantiating  Air  Reserve  Forces 
military  pay  and  allowance  entitlement, 
deduction,  or  collection.  Inquiry  files, 
sundry  lists,  reports,  letters, 
correspondence,  and  rosters  including, 
but  not  limited  to.  Congressional 
inquiries.  Internal  Revenue  Service 
notices  and  reports,  state  tax  and 
insurance  reports.  Social  Security 
Administratiem  reports.  Department  of 
Veterans  Affairs  reports,  inter* 
Department  of  Defense  requests, 
treasury  reports,  and  health  education 
and  institution  inquiries. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.,  Pay  and  Allowances  of  the 
Uniformed  Services. 

PURPO$E(S): 

Used  to  ensure  accurate  and  timely 
military  pay  and  allowances  to 
suppiorted  Air  Reserve  Forces  members; 
provide  timely,  complete  master 
individual  pay  account  review; 
document  and  account  for  Air  Reserve 
Force  military  pay  and  allowance 
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disbursements  and  collections;  and 
provide  account  inquiry  research 
response  capability.  Records  are  used  to 
determine  net  military  pay  and 
allowances  check  issues  to  Air  Reserve 
Force  members;  or  payment  to  a 
Financial  organization  through  Direct 
Deposit/Electronic  Fund  Transfer 
Program;  to  verify  and  account  for 
system  input  transactions;  to  identify, 
correct,  and  collect  overpayments;  to 
establish,  control,  and  collect  member 
collection  and  indebtedness  notices  and 
levies;  to  maintain  complete  accounting 
records  for  Air  Reserve  Forces  military 
pay  and  allowance  disbiirsements, 
collections,  refunds,  and  reimbursement 
actions;  and  to  provide  internal  and 
external  managers  with  statistical  and 
monetary  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAiNEO  M  THE 
SYSTEM,  MCUAMNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  horn  this  system  may  be 
made  available  to  other  federal  agencies 
such  as  the  Internal  Revenue  Service  for 
wage  and  tax  withholding  reporting, 
accoimting,  tax  audits  or  levies;  Social 
Security  Administration  for  wage  and 
tax  withholding  reporting,  accoimting, 
or  tax  audit;  Office  of  Personnel 
Management  for  personnel  management 
functions;  Department  of  Veterans 
Affairs  for  compensation  and  waiver 
reporting  and  audits,  life  insurance 
accounting,  disbursement  and  benefit 
determinations;  or  local  Governmental 
agencies  for  reports  and  accounting 
utilization;  state  and  local  governments 
for  tax  and  welfare  information; 
educational  institutions  for  verifying 
scholarship  qualifications  and 
performance;  charitable  institutions  and 
military  associations  to  render 
recognition  for  meritorious  service;  and 
financial  institutions  for  deposits 
(checks  to  banks)  and  credit  references. 
Pay  data  is  released  to  computer  and 
accounting  service  centers  upon  request 
of  finandal'organizations  designated  by 
individuals  to  receive  money  due  them. 
Pay  data  is  also  released  to  Federal 
Reserve  Banks  under  procedures 
specified  in  31  CFR  part  210  for  Federal 
recurring  payments  by  means  other  than 
by  checks.  The  American  Red  Cross  and 
Air  Force  Aid  Society  use  this 
information  to  determine  needs  of  a 
member  of  his  or  her  dependents  in 
emergency  situations. 


POUCIES  AND  PRACnCEt  FOR  ETORMQ, 
RETRIEVINQ,  ACCES8INQ,  RETAMNQ,  AND 
DISPOSVIQ  OF  RECORDS  m  THE  system: 

storage: 

Maintained  in  file  folders,  note  books/ 
binders,  card  files,  on  computer  and 
computer  output  products,  and 
microform. 

retrievabiuty: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets/safes/vaults,  protected  by 
guards,  and  controlled  by  personnel 
screening,  visitor  registers  and  computer 
system  software  requiring  special 
random  input  entry  identifiers. 

RETENTION  AND  disposal: 

The  system  contains  differing  types  of 
records  subject  to  varied  retention  of 
from  6  months  to  56  years.  Records  are 
retired  to  the  Denver  Federal  Archives 
and  Record  Center,  and  also  are  stored 
at  the  Records  Center  annex  GSA  at 
Neosho,  MO  for  backup  storage.  Final 
destruction  of  records  is  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  Accounting  and  Finance. 
United  States  Air  Force  (USAF); 
managers  for  geographically  dispersed 
supporting  elements  to  the  system  are 
Chief  of  Air  Force  Reserve, 

Headquarters  United  States  Air  Force; 
Director  of  Air  National  Guard, 
Headquarters  United  States  Air  Force, 
Accoimting  and  Finance  Officers. 
Consolidated  Base  Personnel  Officers, 
Air  National  Guard  Base  Comptrollers, 
Consolidated  Reserve  Personnel 
Officers.  ARP  AS  Payroll  Officers,  and 
designated  representatives  thereof. 

NOTIFICATION  PROCEDimE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 
Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system 
may  be  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force 
component.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

Requesters  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 


name.  Social  Security  Number,  military 
status,  last  Air  Reserve  Forces  unit  of 
assignment,  duty  status  or  place  of 
employment,  or  other  information 
verifiable  from  the  system  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

Information  pertaining  to 
geographically  dispersed  elements  of 
the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  Air 
Force  component.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

Requesters  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
name.  Social  Security  Number,  military 
status,  last  Air  Reserve  Force  unit  of 
assignment,  duty  status,  or  place  of 
employment,  or  other  information 
verifiable  from  the  system  record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Record  system  sources  for  information 
include,  but  are  not  limited  to: 
Headquarters  USAF,  Air  Force  major 
commands  and  Air  Force  installations. 
Consolidated  Base  Personnel  Offices 
and  Consolidated  Reserve  Personnel 
Offices,  Air  National  Guard  Base 
Comptrollers,  ARP  AS  Payroll  Offices, 
other  DOD  components;  the  Internal 
Revenue  Service.  Social  Security 
Administration,  Department  of  Veterems 
Affairs,  and  other  federal  agencies; 
financial  institutions,  educational 
institutions,  medical  institutions, 
automated  system  interfaces,  and  state 
and  local  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  AF  AFC  D 
SYSTEM  name: 

Joint  Uniform  Military  Pay  System 
(JUMPS). 

SYSTEM  location: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279.  Air  Force 
Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150. 
Consolidated  base  personnel  offices  at 
Air  Force  installations.  Accounting  and 
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finance  offices  at  Air  Force  bases.  At 
Data  Systems  Design  Office,  Gunter  Air 
Force  Station,  AL  36114  (for  research 
and  test  only).  Denver  Federal  Archives 
and  Records  Center,  Denver,  CXI  80225 
(storage).  Records  Center  Annex  C^A, 
P.O.  Box  141,  Neosho,  MO  64850 
(backup  storage).  Information  pertaining 
to  geographically  dispersed  elements  of 
the  record  system  (CBPOs  and  AFOs) 
may  be  obtained  from  Record  Managers 
at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense 
Director  in  the  appendix  to  the  Air 
Force  system  notice. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  military 
personnel  and  dependents,  retired  and 
separated  Air  Force  military  personnel, 
officers  of  the  Air  Reserve  and  Air 
National  Guard  on  extended  active  duty, 
officers  and  airmen  of  the  Air  Reserve 
and  Air  National  Guard  on  active  duty 
where  strength  accoimtability  remains 
with  the  reserve  component,  and 
individuals  to  whom  active  duty 
military  personnel  authorize  a  direct 
payment  of  a  portion  of  their  pay. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Military  pay  records  and  files 
including  but  not  limited  to  master 
military  pay  accounts,  immediate  access 
storage,  six-months  history,  leave  and 
earnings  statements,  fedei^  insvirance 
contribution  act  tax  and  federal  income 
tax  withholding  pay  authorization 
control  files,  central  pay  authorization 
file,  central  pay  automated  teller 
machine  (ATM)  files,  deferred 
transaction  file,  reject  suspense  file  and 
daily  transaction  record.  Military  pay 
supporting  documents  and  vouchers 
including  but  not  limited  to  basic  pay; 
special  compensation  positions  such  as 
medical,  dental,  veterinary  and 
optometry;  special  pay  such  as  foreign 
duty,  proficiency,  hostile  fire  and  diving 
duty;  status  adjustments  relating  to 
entrance  on  active  duty,  absent-without- 
leave,  confinement,  desertion,  sick  or 
injured,  leave,  mentally  incompetent, 
missing,  interned,  permanent  change  of 
station,  promotions  and  emotions; 
separation,  reenlistment  bonus; 
incentive  pay  such  as  flying  duty,  stress 
duty,  demolition  duty,  parachute 
jumping  duty  and  submarine  duty; 
allowances,  such  as  basic  allowance  for 
subsistence,  basic  allowance  for 
quarters,  family  separation  allowances, 
overseas  station  allowances,  clothing 
monetary  allowance;  separation 
payments,  death  gratuities,  time-in- 
service;  allotments  of  pay;  checks-to- 
banks;  federal  and  state  withholding 
taxes;  courtmartial  sentences  and  non- 


judidal  punishment;  indebtedness 
resulting  from  but  not  limited  to 
overpayment  of  pay  and  allowances  and 
allotments,  other  debts  to  United  States, 
certain  nongovernment  debts,  and 
correspondence  pertaining  to  all  of  the 
above.  Inquiries,  files,  personal  finandal 
records  and  sundry  lists,  reports  and 
rosters  induding  but  not  lifted  to 
Internal  Revenue  reports,  state  tax 
reports,  Department  of  Veterans  Affidrs 
reports,  Sodal  Security  Administration 
reports,  and  Treasury  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C..  Pay  and  Allowances  of  the 
Uniformed  Services;  10  U.S.C.  265, 
Polides  and  regulations:  Partidpation  of 
Reserve  officers  in  preparation  and 
administration;  8033,  Reserve 
components  of  the  Air  Force;  polides 
and  functions  for  government  of: 
Functions  of  National  Guard  Bureau 
with  resped  to  Air  National  Guard; 

8496,  Air  National  Guard  of  the  United 
States:  Commissioned  officers;  duty  in; 
9837(d),  settlement  of  accoimts: 
Deductions  fiom  pay;  32  U.S.C.  708, 
Property  and  fiscal  officers;  and  E.O. 
9397. 

PURPOSE(S): 

Used  to  pay  members  of  the  Air  Force, 
to  their  ched^g  and  saving  accounts. 
Air  Force  ATM  accounts,  and  their 
allotments  either  diredly  to  finandal 
institutions  or  through  Dired  Deposit/ 
Electronic  Fund  Transfer  Program, 
provide  members  periodic 
comprehensive  statements  of  their 
accounts,  and  to  respond  to  inquiries 
concerning  their  accoimts  at  any  time. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  EtCUJDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  fi'om  this  system  of  records 
mayjbe  disclosed  to  the  Internal 
Revenue  Service  for  tax  information  on 
members,  Sodal  Security 
Administration  for  information 
regarding  Federal  Insurance 
Contribution  Ad  tax  deduded  fi'om 
members.  Veterans’  Administration  for 
information  regarding  premiums  on 
servicemen  group  life  insurance,  state 
and  local  governments  for  tax  and 
welfare  information,  insurance 
companies  for  allotments  made  to  them 
by  military  members,  finandal 
institutions  for  deposits  (checks-to- 
banks)  and/or  payments,  the  American 
Red  C^ss  and  the  Air  Force  Aid 
Sodety. 

American  Red  Cross  uses  this 
information  to  determine  needs  of  a 


member  of  his  dependents  in  emergency 
situations  and  for  verification  of  loan 
applications. 

POUCIES  AND  PRACTICES  FOR  ETORBIO, 
RETRIEVING,  ACCESSING,  RETANSNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Maintained  on  paper,  computer,  and 
computer  output  products,  and  in 
microform. 

RETRIEVABtUTY: 

Retrieved  by  name,  Sodal  Security 
Number,  military  service  number,  or 
ATM  card  number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(8) 
responsible  for  servicing  me  record 
system  in  performance  of  their  offidal 
duties  who  are  properly  screened  and 
deared  for  neea-to-know.  Records  are 
stored  in  security  file  containers, 
cabinets,  locked  cabinets  or  rooms, 
protected  by  guards,  and  controlled  by 
personnel  screening,  visitor  registers 
and  computer  system  software. 

RETENTION  AND  disposal: 

Local  retention  varies  from  3  to  6 
years.  After  that  time,  records  are  either 
destroyed  by  tearing,  shredding, 
pulping,  macerating  or  burning  or 
transferred  by  the  Air  Force  Accounting 
and  Finance  Center  to  the  Denver 
Federal  Archives  and  Records  Center  for 
var3ring  retention  periods  up  to  56  years. 
Destroyed  by  shredding.  Backup  records 
for  emergency  reconstruction  in  the 
event  of  primary  record  destruction  are 
retained  by  the  Federal  Records  Center 
Annex  GSA  at  Neosho  MO.  Destruction 
is  by  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Accoimting  and  Finance. 
United  States  Air  Force. 

NOTIFICATION  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 

Information  pertaining  to 
geographically  dispersed  elements  of 
the  record  system  may  be  obtained  from 
Records  Managers  at  the  applicable  Air 
Force  component.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

Requester  shoTild  be  able  to  provide 
sufficient  proof  of  identity,  su^  as 
name.  Social  Security  Number,  military 
status,  duty  status  or  place  of 
employment  or  other  information 
verifiwle  from  the  record  itself. 
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RECORD  access  MOCBMRCe: 

Individuals  peeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD 
Denver,  CO  80279. 

The  record  system  may  be  obtained 
from  Record  Managers  at  the  applicable 
Air  Force  component  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
name.  Social  Security  Niunber,  military 
status,  duty  status  or  place  of 
employment  or  other  informaticHi 
verifidble  from  the  record  itself. 

CONTESTWQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  d^erminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CAIEGORKS: 

Informatimi  obtained  from  financial 
institutions,  automated  ^stem 
interfaces,  a  state  or  local  government, 
source  documents  such  as  reports, 
military  pay  information  originating 
from  telephone  inquiries,  telegraph 
messages  and  correspondence 
information  from  federal  agencies  and 
other  DOD  components  and  information 
from  Air  Force  installations.  Major 
Commands  and  USAF  Headquarters. 

EXEMPnONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F177  AF  AFC  E 

SYSTEM  NAME: 

Reports  of  Survey. 

SYSTEM  UX^ATHNC 

At  Air  Force  Accoimting  and  Finance 
Center,  Eienver  CO  80279,  Headquarters, 
of  the  United  States  Air  Force,  major 
commands,  and  major  subordinate 
commands  and  Air  Force  installations. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  MOMDUALS  COVERED  SY  THE 
SYSTEM: 

Air  Force  active  duty  and  retired 
officer  and  enlisted  personnel,  present 
and  former  Air  Force  civilian 
employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel,  and  Air 
Force  Academy  cadets. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  include  but  are  not  limited  to 
documentation  of  facts  developed  and 


liability  ascertained  pertaining  to  loss 
of,  or  damage  to.  Air  Force  owiied  or 
cemtroUed  property.  Records  are  reports 
of  survey;  reports  of  survey  register, 
survey  officers*  repOTts  of  investigation, 
depositions,  affidavits,  esdiibits  sudi  as 
appraisals,  reports,  racxird  copies, 
records  of  property  maintenance, 
historical  and  othw  inspectitm  reports, 
procurement  reccmls,  security  forces 
investigation  reports,  fire  depaitmrat 
and  community  and  state  police  reports, 
and  legal  opinions. 

AUTHORRY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2775,  Liability  of  members 
for  damages  to  family  housing, 
equipment,  and  furnishings;  9832, 
Property  accountability;  Regulations; 
9835,  Reports  of  survey;  and  9832, 
Settlement  of  accounts,  deductions  from 
pay;  37  U.S,C.  1007,  D^uctions  from 
pay;  32  U.S.C  710,  Reports  of  survey. 

PURFOSEfS): 

Used  to  determine  responsibility  and 
pecuniary  liability  and  to  adjust 
accoimtability  for  the  loss,  damage,  or 
destruction  of  public  property  under  Air 
Force  control. 

The  report  of  survey  is  used  to  record 
and  present  facts  in  support  of  a 
detennination  of  pecuniary  liability  and 
to  serve  as,  or  support,  a  property 
adjustment  voucher. 

The  facts  recorded  may  be  used  in 
establishing  cause  of  loss  or  damage  to 
private  or  government  property. 

ROUTINE  USES  OF  RECORDS  MAlNTAmED  IN  THE 
SYSTEM.  INCLUDINO  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Record  from  this  system  of  records 
may  be  disclosed  to  other  federal 
agencies,  such  as  Department  of  Justice 
for  criminal  prosecution.-civil  litigation, 
or  investigations;  and  the  Internal 
Revenue  Service  for  tax  determinations 
resulting  from  Air  Force  adjudications 
of  peexmiary  responsibility;  the  Office  of 
Personnel  Management  for  personnel 
management  functions. 

FOUCIES  AND  PRACTICES  FOR  STORING, 
RETRtEVMG,  ACCESSING,  RETAINMG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in  note 
books/binders,  in  visible  file  binders/ 
cabinets,  in  card  files. 

retrievabsjty: 

Retrieved  by  other  identification 
number  or  system  identifier. 
ConvMitica^  indices  are  keyed  to  name. 


SAFEGUARDS: 

Records  are  accessed  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properiy  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  in  safes,  vaults,  lod»d 
cabinets  or  rooms.  Records  are  protected 
by  guards.  Records  are  controlled  by 
personnel  screening  and  by  visitor 
registers.  Files  are  given  the  same 
protection  as  the  property 
accountability  records  with  which  they 
are  associated. 

RETENTION  ANO  DISPOSAL: 

Files  are  destroyed  three  years  after 
final  action  if  pecuniary  licdiility  is  not 
assessed,  and  three  years  after  coUactioa 
or  ten  years  after  final  action,  whichever 
is  sooner.  Destruction  is  by  shredding, 
pulping,  macerating,  or  biuming. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

Assistant  Comptroller  for  Accoimting 
and  Finance,  United  States  Air  Force 
80279. 

NOTIFICATION  PROCEDWE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver.  CO  80279. 

Information  pertaining  to 
geographically  dispersed  elements  of 
ffie  record  system  may  be  obtained  from 
the  documentation  manager  at  the 
applicable  Air  Force  component. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

Requester  must  present  sufficient 
proof  of  identity,  such  as  full  name. 
Social  Security  Number,  military  or 
civilian  status  and  grade,  and 
approximate  date  ai^  location  of 
incident  involving  report  of  survey  or 
other  information  verifiable  fitim  the 
record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

Requester  murt  present  sufficient 
proof  of  identity,  such  as  full  name. 
Social  Security  Number,  military  or 
civilian  status  and  grade,  and 
approximate  date  and  location  of 
incident  involving  report  of  survey  or 
other  information  ve^able  from  the 
record  itself. 
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CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  police  and 
investigating  officers,  the  public  media, 
the  bureau  of  motor  vehicles,  a  state  or 
local  government,  an  international 
organization,  a  corporation,  witnesses, 
or  source  documents  such  as  reports 
from  Air  Force  property  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  AF  AFC  F 

SYSTEM  NAME: 

Civilian  Pay  Records. 

SYSTEM  LOCATION: 

Accoimting  and  Finance  Offices  at  Air 
Force  bases.  Air  Force  Reserve  Units 
and  Air  National  Guard  activities. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDtVIOUALS  COVERED  BY  THE 
system: 

All  DOD  civilians  paid  by  the  Air 
Force. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  pay  records;  individual 
leave  records;  source  documents  for 
posting  leave  and  attendance; 
individual  retirement  deduction 
records;  source  documents  maintained 
in  connection  with  retirement 
deduction  records  and  control  files 
thereon;  wage  and  separation 
information  files;  health  benefit  records; 
income  tax  withholding  records; 
allowance  and  differential  eligibility 
files,  such  as,  but  not  limited  to, 
clothing  allowemces  and  night  rate 
difierentials;  withholding  and 
deduction  authorization  files,  such  as, 
but  not  limited  to,  federal  income  tax 
withholding,  and  insurance  and 
retirement  deductions;  accoimting 
document  files;  input  data  posting 
media,  such  as,  but  not  limited  to,  time 
and  attendance  cards  and  reports  and 
personnel  actions  affecting  pay; 
accounting  and  statistical  reports  and 
computer  edit  listings;  claims  and 
waivers  afiecting  pay;  control  logs  and 
collection/disbursement  vouchers; 
listings  for  administrative  purposes, 
such  as,  but  not  limited  to,  hedth 
insurance,  life  insurance,  bonds,  locator 
files  and  checks  to  financial  institutions; 


correspondence  with  the  Qvilian 
Personnel  Office,  dependents,  attorneys, 
survivors,  insurance  companies, 
financial  institutions;  and  other 
governmental  agencies;  leave  and 
earnings  statements;  travel  records;  and 
separation  documents;  official 
correspondence;  federal,  state  and  tax 
reports  and/or  tapes;  forms  covering  pay 
changes  and  deductions,  and 
documentation  pertaining  to 
garnishment  of  wages. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  Chapters  S3,  55  and  81,  and 
E.O.  9397. 

purpose(s): 

The  records  are  used  to  accurately 
compute  individual  employee’s  pay 
entitlements  and  to  withhold  required 
and  authorized  deductions  and  issue 
payroll  checks  for  amoimts  due. 

Output  products  are  forwarded  as 
required  to  other  subject  matter  areas  to 
ensure  accmrate  accounting  and 
recording  of  pay  to  civilian  employees. 

These  records  and  related  products 
are  also  used  to  verify  and  balance 
payroll  and  accovmt  data,  and  to  provide 
information  to  recipients.  Government 
and  non-Govemment  agencies. 

Records  are  also  used  for  extraction  or 
compilation  of  data  and  reports  for 
management  studies  and  statistical 
analyses  for  use  internally  or  externally 
as  required  by  the  Department  of 
Defense  or  other  government  agencies. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  may  be  disclosed  to  banks 
which  credit  the  employee’s  account  if 
the  employee  has  requested  his/her 
check  to  be  sent  to  the  bank;  financial 
organizations  which  credit  the 
employee  account  if  the  employee  has 
requested  a  savings  allotment;  other 
approved  organizations  which  an 
employee  has  designated  for  an 
allotment;  computer  and  accounting 
service  centers  upon  request  of  financial 
organizations  designated  by  individuals 
to  receive  monies  due  them;  Federal 
Reserve  banks  under  procedures 
specified  in  31  CFR  part  210  for  health 
benefit  carriers  to  ensure  proper  credit 
for  the  employee  author!^  health 
benefit  deductions;  employee 
organizations  for  which  the  employee 
has  requested  a  dues  deduction  (reasons 
for  non-deduction  of  dues  will  be 
benefit  deductions);  disclosed  to 
officials  of  labor  organizations 
recognized  imder  E.O.s  11636  and 
11491,  as  amended,  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 


policies,  practices  and  matters  affecting 
working  conditions  (including 
disclosure  of  reasons  for  non-deduction 
of  dues,  if  applicable);  the  United  States 
Treasury,  which  maintains  cash 
accountability;  the  Internal  Revenue 
Service  for  recording  withholding  and 
social  security  information;  the  Slodial 
Security  Administration  and  Office  of 
Personnel  Management  which  credits 
the  employee’s  account  for  Federal 
Insurance  Contributions  Act  or  Qvil 
Service  Retirement  withheld;  state 
revenue  departments  which  credit 
employee’s  state  tax  withholding;  state 
employment  agencies  which  require 
wage  information  to  determine 
eligibility  for  imemployment 
compensation  benefits  of  former 
employees;  city  revenue  departments  of 
appropriate  cities  which  cr^t 
employees  for  dty  tax  withheld;  any 
agency  or  component  thereof  that  needs 
the  information  for  proper  accounting  of 
funds,  such  as,  but  not  limited  to,  for- 
others  listings;  Office  of  Personnel 
Management  for  assistance  in  resolving 
complaints,  grievances,  etc. 

To  the  Office  of  Personnel 
Management  for  computation  of  Civil 
Service  retirement  annuity. 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEYING,  ACCESStNG,  RETAIMNG,  AND 
DISPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  in 
notebooks/binders,  in  visible  file 
binders/cabinets,  in  card  files,  on 
computer  and  on  computer  output 
products,  on  roll  microfilm,  on 
microfiche,  and  in  microfilm  jackets. 

RETRtEVABIUTY: 

Retrieved  by  name.  Social  Security 
Number,  civilian  payroll  number, 
vehicle  registration  or  license  number, 
or  other  identification  number  or  system 
identifier. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms, 
protected  by  guards,  and  controlled  by 
personnel  screening,  visitor  registers, 
and  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  periods 
ranging  up  to  56  years. 
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SYSTEM  MAMAQEfl(S)  MD  ADDRESS: 

Director  of  Accounting  and  Finance, 
United  States  Air  Force,  and  accounting 
and  finance  officers  at  Air  Force 
installations.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOrmCATION  rrocedure: 

Individuals  seeking  to  determine 
whether  informatian  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  cv  visit  the 
HQ  AFAFC/IMD.  Denver,  CO  80279- 
5000  or  the  accounting  and  finance 
office  where  assigned. 

Requester  shomd  be  able  to  provide 
sufficient  proof  of  identity,  su^  as 
name.  Social  Secvuity  Number,  drivers 
license,  civilian  idoatificaticm  card, 
duty  station  or  place  of  employment,  or 
other  information  verifiable  from  the 
record  itself. 

record  access  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  HQ  AFAFC/ 

IMD.  Denver.  CO  80279-5000  or  the 
accounting  and  finance  office  where 
assigned. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  su^  as 
name.  Social  Security  Number,  drivers 
license,  civilian  identification  card, 
duty  station  ot  place  of  employment,  or 
other  information  verifiable  firom  the 
record  itself. 

CONTESTWO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  bo 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

Information  obtained  frx)m  previous 
employers;  financial  institutions; 
medical  institutions;  automated  systems 
interfaces;  state  or  local  government 
agencies;  source  dociunents  such  as 
reports;  Department  of  Defense 
components  and  other  federal  agencies 
such  as,  but  not  limited  to.  Social 
Secvtricy  Administration;  Internal 
Revenue  Service;  State  revenue 
departments;  and  Departments  of  the 
Army,  Navy  or  State.  Correspondence 
from  attorneys,  dependents,  survivors, 
guardians,  and  subject  to  the  record  may 
dso  furnish  data  for  the  system. 
Information  is  also  obtained  firom  the 
subject  of  the  record. 

EXEMPTIONS  CtARlEO  POR  THE  SYSTEM: 

None. 


F177  AF  8Q  A 

SYSTEM  name: 

Control  Loga 

SYSTEM  location: 

Air  Force  hospitals,  medical  centers 
and  clinics. 

CATEGORIES  OP  SmVSXiALS  COVERED  ST  the 

system: 

Dependents  of  military  personnel  and 
all  personnel  authorized  treatment  in  a 
military  medical  facility. 

CATEGORMS  OP  RECORDS  M  THE  system: 

Controls  for  payment  of  supplemental 
medical  care  and  civilian  medical, 
dental  and  veterinary  care. 

AUTHORTTV  POR  MAMTSNANCE  OP  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by, 
as  implemented  by  Air  Force  Regulation 
168-10,  Obtaining  Medical.  Dental  and 
Veterinary  Care  tom  Civilian  Sources. 

PURPOSEfS): 

To  insure  duplication  of  payment  to 
provider  is  not  made. 

ROUTINE  USES  OP  RECORDS  MAJNTASIED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STOMNG, 
RETRtEVSM,  ACCES8IMO,  RETAlMNG,  AND 
DISPOSWO  OP  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  note  books/ 
binders,  and  in  card  files. 

retrievabiuty: 

Retrieved  by  name  and  Social 
Security  Niunber. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  disposal: 

Retained  in  office  files  for  one  year 
after  annual  cut-ofi,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAQERfS)  AM)  ADDRESS: 

Medical  Service  Account  Officers  at 
all  Clinics,  Hospitals,  Medical  Centers. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 


NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Medical  Servico  Accoimt  Officers  at  all 
Clinics,  Hospitals,  Medical  Centers. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PRCX^EDURES: 

Individuals  seeking  acxoss  to 
informaticm  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Medical  Service 
Accoimt  Officers  at  all  Clinics, 

Hospitals,  Medical  Centers.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  noticos. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  ccmtents  and 
appealing  initial  agencry  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  tom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  financial 
and  medical  institutions,  and  tom 
source  documents  such  as  records, 
reports  prepared  on  behalf  of  the  Air 
Force. 

EXEMPTIONS  CLAMCO  FOR  THE  SYSTEM: 

None. 

F177  AFA  A 
SYSTEM  NAME: 

Cadet  Accounting  and  Financo 
System. 

SYSTEM  LCX^ATION: 

United  States  Air  Force  Academy, 
USAF  Academy,  Colorado  Springs,  CO 
80840.  Air  Force  Accounting  and 
Finance  Center.  Denver,  CO  80279. 

CATEGORIES  OT  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Academy  Cadets. 

CATEGORIES  OP  RECORDS  IN  THE  SYSTEM: 

Individual  computerized  files 
containing  pay  data  for  all  USAF 
Acodemy  Cadets  including 
Establishment/Change  in  Personal 
Checking  Acccnint,  Monthly  Report  of 
Contingency  Fund  Status,  ^ntingency 
Fund  Loan  Request,  Cadet  Pay  Order, 
Document  Control  Log,  Recapitulation 
of  Cadet  Pay  Accotmt,  Cadet  Pay 
Authorization.  Cadet  Pay  Monthly 
Statement,  Cadet  Pay  Record,  Payment/ 
Collocation  Vouchers.  Separation  Control 
Log,  Electronic  Data  Processing  Sheets, 
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Microfilm  File,  Cadet  Pay  Disk  Rle, 
Quarterly TTCA  Report,  Transmittal 
Letter, 

AUTHOMTV  RM  MUNTEMAMCC  OF  THE  system: 

10  U.S.C.  Chapter  903,  United  States 
Air  Force  Academy  and  37  U.S.C  201, 
Pay  grade:  201,  Pay  grade:  Assignment 
to;  gfflieral  rules. 

PURPOSE(S)' 

This  system  is  used  to  accumulate 
cadet  pay  entitlenients  (basic  pay  and 
subsistence),  deductions  (federal  tax, 
social  security,  insurance  premiums)  in 
order  to  properly  monitm  the  paymmrts 
disbursed  to  the  Air  Force  Cadet  Wing 
(TAFCW).  The  information  is  used  to 
determine  the  correct  monthly  net  pay 
to  be  disbursed  to  eedi  cadet  and  to 
charge  the  cadets  for  dothiirg  is^es  and 
other  services  from  authorize  Academy 
sources,  and  the  reporting  of  all 
expenditures  to  the  Air  Force 
Accounting  and  Finuice  Center.  • 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  mCUJOINQ  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  used  to  prepare  Fmms 
W2  for  the  Internal  Revenue  Service, 
report  deductions  for  the  Federal 
Insurance  Contribution  Act  to  the  Social 
Seciirity  Administration,  prepare 
Standard  Form  1049  for  releim  of  tax 
information  to  the  states. 

The  'Blanket  Routine  Uses'  publi^ed 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACnceS  fON  SrOMNC, 
RETWEVINO,  ACCESSaM,  RETAIMMQ,  AM) 
DISPOSmQ  OF  RECORDS  W  THE  system: 

storage: 

Maintained  in  file  folders,  in  visible 
file  binders/cabinets,  in  card  files,  on 
computer  and  computm  output 
products,  and  on  roll  microform. 

RCTRIEVABiUrV: 

By  Cadet  Number  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  ^  record 
system  in  performance  of  their  official 
duties  vtrho  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  and 
in  computer  storage  devices  protected 
by  computer  system  software. 

RETENTION  AM)  OBPOSAL: 

The  original  copy  of  Cadet  Pay 
Record,  Cadet  Pay  Order,  Subetentiating 
Pay  Documents  and  Transmittal  Letter 
are  forwarded  to  AFAFC,  Denver,  CO 


80279.  Copies  of  Cadet  Pay  Orders  are 
retained  fm  one  year  following 
graduation.  Subrtantiating  pay 
documents  and  posting  media  records 
are  retained  one  year  i&er  annual  cutoff 
in  current  files  area  and  then  destroyed. 
Document  Control  Records  are 
destroyed  90  days  after  close  of  FY  to 
which  they  pertain.  W-2  listings, 
quarterly  FICA  reports  end  CPflT 
interest  distribution  records  are  retained 
by  Cadet  Pay  Section  tix  years  after  CY 
to  which  they  pertain.  Aii^t  registers 
are  destroyed  ^er  one  academic  year. 
Financial  statements,  schedules  and 
supporting  data  is  destroyed  after  4 
years.  Pay  inquiries  are  destroyed  after 
two  years. 

SYSTEM  MANAGERfS)  AM)  ADDRESS: 

Directm  of  A(x»unting  and  Finance, 
United  States  Air  Force  Academy,  CO 
80840. 

NOTTTFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infonnation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Accounting  and  Finance, 
United  States  Air  Force  Academy,  GO 
80840. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  viat  the  Director  of 
Accoimting  and  Finance,  United  States 
Air  Force  Academy,  CO  80840. 

CONTESTTNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appeahng  initial  agency  (^terminations 
are  published  in  Force  Regulation 
12-^5]  32  CFR  part  806b:  or  may  be 
obtained  fitHS  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  source 
do(mment8  such  as  raports. 

E](EMPTK)N8  CtAIMEO  FOR  THE  system: 

None. 

F177  AFAFC  A 
SYSTEM  name: 

Accounting  and  Finance  (^oer 
Accounts  end  Substantiating 
Documents. 

SYSTEM  location: 

Air  Force  A(xx)unting  and  Finance 
Center,  Lovrry  Air  Fence  Base,  Denver, 
CO  80279.  Denver  Federal  Archives  and 
Records  Center,  Building  48,  Denver 
Federal  Center,  Denver,  CO  80225. 


CATEGORES  OF  ROIVDUAU  COVERED  RV  THE 
SYSTEM:  . 

Air  Force  active  dutv  and  ratirad 
military  personnel  anil  other  alloteee. 

Air  Force  Reserve  and  Air  National 
Guard  personnel,  civilian  personnel 
employed  at  or  paid  by  AF  Installaticms. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual  military  pay  recxrrds; 
substantiating  documents,  such  as 
certificates  for  deductions  and  retained 
military  pay  endets,  recxrrds  of  travel 
payments,  financial  record  data  folders, 
miscellaneous  military  vouchers  md 
statements,  copies  of  morning  or 
strength  reports  and  personal  financial 
records. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.5.C  67(b).  Retention  by 
ex^tive  agencies...of  acoounts  oL 
accountable  officers,  contracts,  vouchers 
or  other  doemments. 

PURPOSefS): 

The  system  serves  as  a  repository 
from  which  information  may  be 
retrieved  to  support  claims  w  or  against 
the  govemmmit 

ROUTINE  USES  OF  RECORDS  MABfYAMEO  M  THE 
SYSTEM,  SCLUOMG  CATEOORKS  OF  USERS  AMO 
THE  PURFOSES  OF  SUM  USES: 

The  categories  of  users  and  uses  are 
federal  agencies  including,  but  not 
limited  to,  the  Federal  Bureau  of 
Investigation;  Internal  Revenue  Service; 
and  the  Office  of  Personnel 
Managemeni.  Also  used  by  state,  local 
and  city  govenunents  to  subetantiate 
pay,  eligibility  for  welfare  and 
unemployment;  for  personnel 
management  fimetione;  the  general 
public  for  garnishment  of  pay. 
employmeirt  purposes. 

'^e  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilatiim  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AM)  PRACTICES  FOR  aTORWG, 
RETRIEYEIG,  ACCESStNG,  RETAMHiQ,  AND 
DiSPOSSIO  OF  RECORDS  M  THE  system: 

STORAGE: 

Maintained  in  file  folders  and  note 
books/binders.  on  computer  and 
computer  output  products  and  in 
microform. 

RETTVEVAaOJrY: 

Retrieved  by  name.  Social  Security 
Number  or  Military  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  per8on(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
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cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms, 
protected  by  guards  and  controlled  by 
personnel  screening. 

RETENUON  AND  disposal: 

Records  are  stored  at  Air  Force 
Accoimting  and  Finance  Center, 
updated  and  accessible  for  18  months 
after  receipt  bom  Air  Force  Accoimting 
and  Finance  Officers  world-wide;  then 
retired  to  the  Denver  Federal  Archives 
and  Records  Center  where  they  are 
retained  for  a  period  of  4  years,  0 
months.  Destruction  is  accomplished  by 
sale  to  a  salvage  company  for  shredding. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force 
and  Director  Accounting  and  Finance 
United  States  Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD  Denver,  CO  80279. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
name.  Social  Secmity  Number,  duty 
station,  place  of  employment  or  other 
information  verifiable  bom  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD 
Denver,  CO  80279. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
name.  Social  Security  Number,  duty 
station,  place  of  employment  or  other 
information  verifiable  bom  the  record 
itself. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Ab  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  bom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  bom  Air  Force 
Accounting  and  Finance  Officers. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  AFAFC  B 
SYSTEM  NAME: 

Accrued  Military  Pay  System, 
Discontinued. 


SYSTEM  location: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279  and  at  Denver 
Federal  Archives  and  Record  Center, 
Building  48,  Denver  Federal  Center, 
Denver,  CO  80225  (back-up  storage). 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  and  retired 
military  personnel,  and  separated  Air 
Force  Personnel  Officers  of  Air  Reserve 
and  Air  National  Guard  on  extended 
active  duty. 

CATEGOmES  OF  RECORDS  IN  THE  SYSTEM: 

Military  pay  records  and  related 
documentation  including  but  not 
limited  to  monthly  and  cumulative  six- 
months  histories  of  pay  bansactions, 
wage  and  tax  data.  Uniformed  Services 
Savings  Deposit  Program  Records  and 
Federal  Insurance  Contribution  Act  tax 
data  contained  on  hard  copy  and/or 
microfilm.  Military  pay  supporting 
documents  and  vouchers  including  but 
not  limited  to  basic  pay,  special 
compensation  positions,  special  pay, 
status  adjustments,  separation, 
reenlistment,  reenlistment  bonus, 
incentive  pay.  allowances,  death 
gratuities,  allotments  of  pay,  court- 
martial  sentences,  indebte^ess,  and 
correspondence  pertaining  to  all  of  the 
above.  Sundry  lists,  reports  and  rosters 
including  but  not  limited  to  Internal 
Revenue  reports.  Social  Security 
reports,  Elepartment  of  Veterans  Afiairs 
reports  and  Treasury  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.,  Pay  and  Allowances  of  the 
Uniformed  Services;  10  U.S.C.  265, 
Policies  and  regulations:  Participation  of 
Reserve  officers  in  preparation  and 
administration;  8033,  Reserve 
components  of  Air  Force;  policies  and 
regulations  for  government  of: 

Functions  of  National  Guard  Bureau 
with  respect  to  Air  National  Guard; 

8496,  Ab  National  Guard  of  the  United 
States:  Commissioned  officers;  duty  in 
National  Guard  Bureau;  9837((i), 
Settlement  of  accoimts:  Deductions  bom 
pay;  32  U.S.C.  708,  Property  and  fiscal 
officers. 

PURPOSEfS): 

Provides  an  audit  bail  for  audit 
purposes  and  historical  information  for 
inquiries  pertaining  to  past  pay  record 
data.  It  is  used  primarily  by  all 
components  of  the  Ab  Force  for 
answering  inquiries  pertaining  to 
information  contained  in  these 
discontinued  records,  and  for  reviews 
by  the  Air  Force  audit  agency  and 
Inspector  General. 


ROUTINE  USES  OF  RECORDS  MAINTAB4E0  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Ab  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Other  users  may  include  Internal 
Revenue  Service  for  tax  information  on 
members.  Social  Security 
Administration  for  information 
regarding  tax  deducted  bom  members 
and  Social  Security  entitlements. 
Department  of  Veterans  Affairs  for 
information  regarding  premiums  on 
servicemen’s  group  life  insurance,  and 
financial  institutions  for  deposits  and/or 
payments. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders/visible  file 
binders/cabinets  and  on  roll  microfilm. 

RETRIEVABILmr: 

Rebieved  by  name  and  Social 
Security  Number  or  Military  Service 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  me  record 
system  in  performance  of  theb  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
protected  by  guards  and  controlled  by 
personnel  screening. 

RETENTION  AND  DISPOSAL: 

Local  retention  varies  bom  6  months 
to  10  years;  records  are  either  destroyed 
by  tearing  shredding,  pulping, 
macerating  or  burning,  or  transferred  by 
the  Air  Force  Accounting  and  Finance 
Center  to  the  Denver  Federal  Archives 
and  Records  Center  where  they  may  be 
retained  for  a  period  up  to  56  years. 
Back-up  records  for  emergency 
reconsbtution  in  the  event  of 
destruction  of  primary  records  are 
stored  at  the  Federal  Records  Center 
Annex,  GSA,  Neosho,  MO.  Destruction 
is  by  shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Accounting  and  Finance 
United  States  Air  Force. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver.  CO  80279. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity  such  as 
name.  Social  Security  Number,  military 
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status,  duty  status  or  place  of 
employment  or  other  iafoimation 
verlHable  firom  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CX)  80279. 

Requesters  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
Social  Security  Number,  military  status, 
duty  status  or  place  of  employment,  or 
other  information  verifiable  ^m  the 
record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

Information  obtained  from  previous 
employers,  financial  and  medical 
institutions,  state  or  local  governments, 
corporations,  source  documents  such  as 
reports.  Accounting  and  Finanoe  Offices 
(AFO),  and  Consolidated  Base  Personnel 
Offices  (CBPO). 

EXEMPTIOH8  CLAIMED  fOR  THE  SYSTEM: 

None. 

F177  AFAFC  C 
SYSTEM  name: 

Uniformed  Services  Savings  Deposit 
Program  (USSDP).  • 

SYSTEM  location: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279  and  Denver 
Federal  Archives  and  Record  Center, 
Building  48,  Denver  Federal  Center. 
Denver,  CO  80225  and  Record  Center 
Annex  GSA,  PO  Box  141,  Neosho,  MO 
64850  (backup  storage). 

CATEGORIES  OF  INDIVnUAU  COVERED  «Y  THE 
system: 

This  notice  covers  both  the 
discontinued  portion  of  USSDP  and  the 
remaining  active  part  of  the  system. 
Effective  June  30, 1974  the  USSDP 
program  was  discontinued  except  for 
those  members  declared  missing  in 
action  (MIA)  during  the  Vietnam 
conflict.  Prior  to  June  30, 1974,  the 
record  system  serviced  Air  Force  active 
duty  officers  and  enlisted  personnel 
serving  on  a  permanent  duty  assignment 
outside  the  United  States  or  its 
possessions.  Effective  July  1, 1974,  the 
record  system  services  only  Air  Force 
active  duty  officers  and  enlisted 
personnel  who  have  been  declared  MIA 
as  a  result  of  the  Vietnam  conflict 


Dependents,  next  of  kin,  survivors  and 
former  spouses  of  USSCOP  participants 
may  be  included. 

CATEGORIES  OF  RECORDS  M  THE  system: 

Includes  but  is  n<4  limited  to  the 
master  account  records  fx  each 
depositor;  transaction  reoxds  of 
monetary  data  (d^rosits,  withdrawals 
and  adjustments);  allotment  records; 
name  and  Social  Security  Nund>er 
change  record;  settled  records: 
checkwriting  and  voucher  register  data 
records;  interest  paid  records;  quartwly 
statements  record;  supplemmitai 
address  for  interest  renmd  recmds.  Also 
includes  ccKTaspondence  files  covering 
requests  for  information  from  members, 
federal  agencies,  spouses,  former 
spouses,  dependents,  survivors,  widows 
or  widowers,  next  of  kin,  the  American 
Red  Cross.  Congress,  and  other  Air 
Force  and  DOO  components. 

AUTHORTTY  FOR  MAINTENANCE  OF  T>«  system: 

10  U.S.C  1035,  Deposits  of  savings. 

PURPOSE(8): 

Provides  mechanized  and  manual 
account  maintenance  including 
updating  for  deposits,  withdrawals, 
interest  accruals,  adjustments  and 
summary  data  for  quarterly  processing; 
capability  of  responding  to  inquiries 
regarding  the  status  of  each  depositors 
account;  cap^ility  to  settle  accounts, 
issue  settlement  statements  and  checks; 
quarterly  statements  to  depositors 
showing  detailed  activity  for  the  current 
quarters  and  cumulative  balances  for 
prior  periods;  recmiciliation  between 
the  Accounting  and  Finanoe  Officers 
(AFO)  accoimts  and  cash  control  reports 
with  appropriate  audit  trails;  controls  to 
insure  compliance  with  ri^utoiy 
limitations  on  amounts  deposit^, 
desertion  status  and  conditions  under 
which  withdrawals  are  permitted;  and 
records  for  storage  of  hikorical  data  on 
each  depositors*  account. 

ROURNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Department  of  Veterans  Affairs  (VA) 
and  Social  Security  use  this  information 
to  determine  eligibility,  entitlements, 
and  addresses  of  and  for  USSDP 
members. 

Federal  Housing  Agency  (FHA)  uses 
this  information  in  tlwir  loan  programs. 

Internal  Revenue  Service  (I^)  uses 
the  information  for  tax  purposes  and  for 
levy  action  in  the  collection  of  taxes 
owed. 


American  Red  Ooaa  uses  this 
InfrxmaUon  to  determine  needs  of  a 
member  m  bis  dependents  in  emergency 
situations. 

Widow  or  widower,  dependent,  or 
next  of  Idn  of  deceased  members  use 
this  information  in  settling  the  affairs  of 
the  former  member. 

POUCIES  AND  PRACTICES  FOR  STORSM, 
RETRtEVMG,  ACCESMNO,  RETAINMQ,  AND 
DCSPOSaMI  OF  RECORDS  M  TME  SYSTEM: 

storage: 

Maintained  in,  visible  file  binders/ 
cabinets/card  files,  on  computer 
magnetic  tapes  and  computer  paper 
printouts,  and  on  microfiche. 

RETRtEVABSJTY: 

Retrieved  by  name  and  Social 
Security  Number  or  Military  Service 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  ^  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  protected  by  guards  and 
controllra  by  personnel  screening, 
visitor  registers  and  computer  system 
software. 

RETENTION  AMO  OOPOSAL: 

All  records  except  correspondence 
and  balancing  data  (deposit,  adjustment, 
and  withdrawal)  are  retained  for  6  years 
after  final  settlement.  Correspondence  is 
kept  for  90  days;  balancing  data  is  kept 
for  1  year  after  balance  status  is  reached. 
Records  are  stored  at  Air  Force 
Accounting  and  Finance  Center,  at  the 
Denver  Federal  Archives  and  Record 
Center,  and  at  the  Record  Ceirter  Annex, 
Neosho,  MO.  Destruction  is  by  sale  to 
salvage  company  for  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  Accoimting  and  Finance. 
United  States  Air  Force  (USAF). 

NOTMICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAPC/D.AD,  Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name,  Sodal  Semirity  Number,  date 
of  final  settlement,  duty  station  or  place 
of  employment,  or  other  information 
verifiable  from  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infonnatimi  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number,  date 
of  final  settlement,  duty  station  or  place 
of  employment,  or  other  information 
verifiable  from  the  record  itself. 

CONTESTHM  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces  other  Air  Force  and 
DOD  components  and  dependents,  next 
of  kin,  survivors,  and  former  spouses  of 
USSDP  members. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  AFAFC  D 
SYSTEM  name: 

Claims  Case  File  -  Active  Duty 
Casualty  Case  Records. 

SYSTEM  location: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279  and  at  the 
Denver  Federal  Archives  and  Record 
Center,  Building  48,  Denver  Federal 
Center,  Denver,  CO  80225. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Deceased  active  duty  and  former 
active  duty  Air  Force  members; 
dependents,  beneficiaries,  and  next-of- 
kin  of  deceased  Air  Force  members. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes  but  not  limited  to  the 
following:  Claim  certification  and 
vouchers  for  death  gratuity  payments; 
claim  for  unpaid  compensation  of 
deceased  members  of  the  imiformed 
services;  reports  of  casualty;  travel 
vouchers;  travel  orders;  military  pay  and 
allowance  vouchers:  wage  and  tax 
statements;  miscellaneous  income 
statements;  divorce  decrees; 
guardianship  papers;  death  certificates; 
birth  certificates;  military  pay  records; 
statements  of  service;  military  pay 
orders;  employees’  exemption  for 
dependents  certificates;  authorizations 
to  start,  stop  or  change  allotments; 
mailing  address  payment  options  for 
Joint  Uniform  Military  Pay  System 
(JUMPS);  authorizations  to  start  or  stop 
basic  allowance  for  quarters  credit; 
document  transmittals  (JUMPS); 
military  pay  orders  transfer  in;  requests 


and  authorizations  to  pay  basic 
allowance  subsistence  and  separate 
rations;  records  of  emergency  data; 
records  of  accounting  and  finance  office 
authorized  pa)rments,  JUMPS; 
assignments  of  assistance  responsibility; 
leave  and  earnings  statements; 
acknowledgments  and/or  transfers  of 
casualty  assistance  cases;  records  of 
travel  payments;  special  orders;  record 
of  courts-mEutial;  per  diem  work  sheets; 
marriage  licenses;  proceedings  of 
homicide  trials;  court  records; 
promotion  orders;  personal  letters  fitim 
deceased  member  to  claimant; 
applications  for  commercial  insurance; 
pay  and  allotment  information  on 
deceased  members;  affidavits  in  support 
of  in  loco  parentis  relationships;  pay 
adjustment  authorizations;  bills  of 
lading;  affidavits  by  natxual  custodian 
for  claim  on  behalf  of  minor  children; 
tax  certificate  statements;  paternity 
admissions  statements;  Social  Security 
wage  adjustment  data;  leave  records; 
claims  for  unpaid  pay  and  allowances  of 
deceased  member  of  the  imiformed 
services  where  there  is  no  designated 
beneficiary  of  the  cldmant;  returned 
check  records;  allotment  reports;  proof 
of  adoption:  and  public  vouchers  for 
purchases  and  services. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1475-1480,  Death 
gratuity...;  and  2771,  Final  settlement  of 
accounts:  Deceased  members. 

PURPOSE(S): 

Used  to  compute  death  gratuity 
payments  and  payments  of  unpaid  pay 
and  allowances  and  to  determine  the 
proper  beneficiaries  thereof. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES’. 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Copies  of  records  or  requested 
information  are  furnished  to  other 
agencies,  such  as  but  not  limited  to 
Internal  Revenue  Service,  Social 
Security  Administration,  and  the 
Department  of  Veterans  Affairs,  and  to 
state  and  local  agencies. 

Information  is  used  by  such  entities  to 
determine  any  obligations,  benefits  and 
privilejws  under  their  jurisdiction. 

Certified  copies  of  past  pay  records 
are  furnished  to  attorneys  representing 
potential  beneficiaries. 

POLICIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVING,  ACCESSING,  RETAHBNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 


retrievabiuty: 

Retrieved  by  name  and  Social 
Security  Number  or  Military  Service 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  protected  by  guards  and 
controlled  by  personnel  screening  and 
visitor  registers. 

RETENTION  AND  DISPOSAL: 

Retained  at  Air  Force  Accounting  and 
Finance  Center  for  one  year  after  closing 
date,  then  forwarded  to  Denver  Federal 
Archives  and  Records  Center  and 
destroyed  six  years  from  final  closing 
date.  Destruction  is  by  shredding, 
tearing,  macerating,  pulping,  or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director  Accounting  and  Finance, 
United  States  Air  Force  (USAF). 

NOTIFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
drivers  license,  military  status,  duty 
station  or  place  of  employment  or  other 
information  verifiable  fiom  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
drivers  license,  military  status,  duty 
station  or  place  of  employment  or  other 
information  verifiable  firom  the  record 
itself. 

CONTE8TINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  die  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  and  medical  institutions, 
automated  system  interfiices,  police  and 
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investigating  officers,  the  public  media, 
state  or  local  governments,  witnesses, 
and  source  documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

F177  AFAFC  E 
SYSTEM  NAME: 

Claims  Case  File  -  Corrected  Military 
Records. 

SYSTEM  location: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279  and  at  the 
Denver  Federal  Archives  and  Records 
Center,  Denver  Federal  Center,  Building 
48,  Denver,  CO  80225. 

categories  of  individuals  covered  by  the 

SYSTEM: 

Air  Force  active  duty  officers  and 
enlisted  personnel,  and  former  active 
duty  military  personnel;  Air  Force 
Reserve  and  Air  National  Guard 
personnel:  retired  Air  Force  military 
personnel;  Air  Force  Academy  cadets; 
surviving  dependents  of  military 
personnel. 

categories  of  records  in  the  system: 

Includes  but  not  limited  to;  Retired 
pay  information;  reserve  pay 
information;  statement  of  service;  travel 
orders;  travel  vouchers;  leave  records; 
individual  military  pay  records; 
discharge  document;  civilian  earning 
statements;  civilian  earnings,  wage  and 
tax  statement:  income  tax  returns  when 
provided  by  individuals  to  support  a 
claim;  copies  of  court  martials;  copies  of 
non- judicial  punishment,  application 
for  correction  of  military  or  naval 
records:  requests,  authorizations  and 
pay  orders  for  basic  allowance  for 
subsistence  (BAS),  separate  rations; 
record  of  travel  payments;  military  pay 
and  allowances  voucher;  bills  of  lading; 
supplemental  wage  and  tax  statement; 
dependents:  Address  and  name;  Social 
Security  Number  of  deceased  retired  Air 
Force  members;  pay  adjustment 
authorization;  medical  bills  and 
receipts;  correspondence  pertaining  to 
above  subject  matters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1552,  Correction  of  military 
records:  Claims  incident  thereto. 

PURPOSE(S): 

Used  to  determine  the  proper 
payment  due  based  on  the  correction  of 
military  records. 

Pay  adjustment  data  and  supporting 
documentation  is  submitted  to  the 
accounting  and  finance  office  for 
payment,  and  also  to  the  Joint  Uniform 
Military  Pay  System  (JUMPS)  for 


memorandum  type  entry  on  master 
military  pay  account. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Disclosures  may  also  be  made  to  the 
Internal  Revenue  Service  and  to  the 
Social  Security  Administration  for  their 
determination  of  tax  liabilities  and 
Social  Security  entitlements  flowing 
from  corrections  of  military  pay  and 
allowances. 

The  various  state  imemployment 
offices  may  use  the  information  to  either 
institute  collection  process  from  the 
member  or  to  adjust  their  records  when 
member  was  collecting  unemployment. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
retrievabiuty: 

Retrieved  by  name.  Social  Security 
Number  or  Military  Service  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  &e  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  protected  by  guards,  and 
controlled  by  personnel  screening  and 
visitor  registers. 

RETENTION  AND  DISPOSAL: 

Folder  is  retained  at  Air  Force 
Accounting  and  Finance  Center  for  one 
year,  after  which  time  it  is  sent  to 
Denver  Federal  Archives  and  Record 
Center  and  destroyed  six  years  from 
final  closing  date.  Destruction  is  by 
shredding,  macerating,  pulping,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 
Director  Accounting  and  Finance, 
United  States  Air  Force. 

NOTIFICATK)N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 

The  requester  should  he  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 


driver’s  license,  military  status,  duty 
station  or  place  of  employment  or  other 
information  verifiable  from  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name,  Social  Security  Number, 
driver's  license,  military  status,  duty 
station  or  place  of  employment  or  other 
information  verifiable  from  the  record 
itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  maybe 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

Information  obtained  from  previous 
employers,  automated  system  interfaces, 
and  source  documents  such  as  reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  AFAFC  F 
SYSTEM  name: 

Claims  Case  File  -  Missing  in  Action 
Data. 

SYSTEM  LOCATION: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279  and  at  the 
Federal  Archives  and  Record  Center, 
Building  48,  Denver  Federal  Center. 
Denver,  CO  80225. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Missing-in-action  Air  Force  members; 
dependents  and  next-of-kin  of  missing 
Air  Force  members;  and  former  spouses 
of  missing  Air  Force  members. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes,  but  not  limited  to  the 
following:  Statements  of  dependent’s 
expenses;  Air  Force  Office  of  Special 
Investigation  reports;  correspondence 
requests  for  dependency  determination; 
travel  vouchers;  travel  orders;  marriage 
cehificates;  birth  certificates; 
annulments:  divorce  decrees;  adoption 
papers;  allotment  documents  (starts, 
stops,  and  changes);  military  pay  and 
allowance  vouchers;  promotion  orders; 
military  pay  orders;  financial 
statements;  reports  of  casualty:  wage 
and  tax  statements;  guardianship 
papers;  statements  of  service;  records  of 
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emergency  data;  assignments  of 
assistance  responsibility;  leave  and 
earnings  statements;  acknowledgments 
€ind/or  transfers  of  casualty  assistance; 
records  of  travel  payments;  per  diem 
work  sheets;  pay  adjustment 
authorizations;  bills  of  lading;  tax 
certificate  statements;  returned  check 
records;  public  vouchers  for  purchases 
and  services;  notice  of  premium  due 
from  commercial  insurance  companies; 
car  titles;  Judge  Advocate  Genial 
opinions  and  interpretative  memoranda; 
car  insurance  policy  statements; 
requests  for  verification  of  deposits  in 
Uniformed  Services  Savings  Deposit 
program;  public  vouchers  for  refunds; 
military  pay  vouchers;  letters  of 
notification  of  pay  increases  and 
decreases;  copies  of  missing  member’s 
last  will  and  testament;  Uniformed 
Services  Savings  Deposit  statements; 
change  of  mailing  address  forms;  copies 
of  personal  checks;  breakdown  of 
expenditures  for  investment  purposes: 
military  pay  records  of  missing  member; 
medical  history  on  dependents;  and 
newspaper  clippings. 

AUTHOfMTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.  Chapter  10  -  Payments  to 
Missing  Persons. 

PURPOSE(S): 

Used  for  adjudication  and  distribution 
of  nlissing  member’s  funds,  and  to  make 
determinations  of  dependent’s 
eligibility  and  entitlement  to  pay 
allowances  for  parents,  wives  and 
children.  Vouchers  are  provided  to  the 
Automated  Uniformed  Services  Savings 
Deposit  Program  (USSDP). 

ROUTINE  USES  OF  RECOflOS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Data  is  also  disclosed  through 
correspondence  with  member’s 
dependents  pertaining  to  distribution  of 
monies. 

Copies  of  records  may  on  occasion  be 
furnished  to  other  agencies,  such  as  but 
not  limited  to  Internal  Revenue  Service 
(IRS),  Social  Security  Administration 
(SSA),  and  the  Department  of  Veterans 
Affairs  (VA),  and  to  state  and  local 
agencies  for  their  determination  for  any 
obligations,  benefits  and  privileges 
under  their  respective  jurisdictions. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETREVING,  ACCESSINQ,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 


retrievabiuty: 

Retrieved  by  name.  Social  Security 
Number,  or  Military  Servic®  Nmnber. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  per8on(s) 
responsible  for  servicing  me  recxird 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  protected  by  guards,  and 
controlled  by  personnel  screening  and 
visitor  registers. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  the  entire 
time  member  is  in  a  missing  or  prisoner 
status.  If  member  is  return^  to  military 
control,  files  are  returned  to  military 
pay  jacdcet  (adive  duty).  If  member  is 
declared  killed-in-action,  file  is 
processed  as  death  case,  retained  at 
AFAFC  for  one  year,  then  retired  to 
Denver  Federal  Archives  and  Record 
Center,  and  destroyed  six  years  after 
final  closing  date.  Destruction  is  by 
shredding,  macerating,  pulping,  tearing, 
or  burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 
Director  Accounting  and  Finance, 

Ui^ed  States  Air  Force  (USAF). 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Seciuity  Number, 
drivers  license,  military  status,  duty 
station  or  place  of  employment  or  other 
information  verifiable  from  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/'DAD, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity  such 
^  as  name.  Social  Security  Number, 
drivers  license,  military  status,  duty 
station  or  place  of  employment,  or  other 
information  verifiable  from  the  record 
itself. 

CONTESTING  RECORD  PROCEDURES: 

'The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 


12-35;  32  GFR  part  806b;  or  may  be 
obtained  from  ffie  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  financial, 
educational  nnd  medical  institutions: 
automated  system  interfaces;  police  and 
investigating  officers;  the  public  media; 
and  bureaus  of  motor  vehicles. 

EXEMPTIONS  CLAIMeO  FOR  THE  SYSTEM: 

None. 

F177  AFAFC  G 
SYSTEM  NAie: 

Indebtedness  and  Claims. 

SYSTEM  LOCATION: 

Air  Force  Accounting  and  Finance 
Center.  Denver.  CO  80279.  Denver 
Federal  Archives  and  Record  Center, 
Building  48,  Denver  Federal  Center, 
Denver,  CO  80225. 

CATEGORIES  OF  INDIVTOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  and  retired  military 
personnel.  Air  Force  civilian  employees 
and  former  employees.  Air  Force 
Reserve  and  Air  National  Guard 
personnel.  Air  Force  Academy  cadets, 
dependents  of  military  personnel, 
exchange  officers  and  foreign  nationals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  of  current  and  former 
military  members  and  civilian 
employees  pay  accounts  showing 
entitlements,  deductions,  payments 
made,  and  any  indebtedness  resulting 
from  deductions  and  payments 
exceeding  entitlements.  These  records 
include,  but  are  not  limited  to: 
Individual  military  pay  records, 
substantiating  documents  such  as 
military  pay  orders,  pay  adjustment 
authorizations,  military  master  pay 
account  print  out  from  Joint  Uniform 
Military  Pay  System  (JUMPS),  records  of 
travel  payments,  financial  record  data 
folders,  miscellaneous  vouchers, 
personal  financial  records,  credit 
reports,  promissory  notes,  individual 
financial  statements,  and 
correspondence.  Applications  for 
waiver  of  erroneous  payments  or  for 
remission  of  indebtedness  with 
supporting  documents,  including  but 
not  limit^  to,  statements  of  financial 
status  (personal  income  and  expenses), 
statements  of  commanders,  statements 
of  Accounting  and  Finance  Officers, 
correspondence  with  members  and 
employees.  Claims  of  individuals 
requesting  additional  payments  for 
services  rendered  with  supporting 
documents  includii^.  but  not  limited  to, 
time  and  attendance  reports,  leave  and 
earnings  statements,  travel  orders,  travel 
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vouchers,  statements  of  non-availability 
of  quarters  and  mess,  paid  receipts,  and 
correspondence  with  members  and 
employees.  Delinquent  accounts 
receivable  from  base  Accounting  and 
Finance  Officers  including,  but  not 
limited  to.  returned  checks,  medical 
services  billings,  collection  records,  and 
summaries  of  the  Air  Force  Office  of 
Special  Investigation  and  Federal 
Bureau  of  Investigation  reports.  Reports 
from  probate  courts  regarding  estates  of 
deceased  debtors.  Reports  from 
bankruptcy  courts  regarding  claims  of 
the  U.S.  against  debtors. 

AUTHORITY  FOR  MAIMTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  Chapter  18  •  Compromise 
and  collection  of  Federal  claims;  10 
U.S.C  2774,  Claims  for  overpayment  of 
pay  and  allowances,  other  than  travel 
and  transportation  allowances,  9837  (d). 
Settlement  of  accounts:  Deductions  from 
pay;  5  U.S.C.  5584  Claims  for 
overpayment  of  pay  6md  allowances, 
other  than  travel  and  transportation 
expenses  and  allowances  and  relocation 
expenses;  12  U.S.C.  1715,  Mortgage 
insurance  for  servicemen;  Pub.  L.  97— 
365,  Debt  Collection  Act  of  1982. 

PURPOSE(S): 

Used  to  determine  eligibility  for:  (1) 
Waiver  of  erroneous  payments,  (2) 
remission  of  indebtedness,  or  (3) 
payments  for  services  rendered.  Also, 
information  is  required  to  attempt 
collection  of  all  claims  from  individuals 
on  claims  of  the  United  States,  for 
money  or  property  arising  out  of  the 
activities  of  the  United  States  Air  Force. 
Claims  may  be  compromised, 
terminated,  or  suspended  when 
warranted  by  information  collected. 
Information  is  used  to  establish  debts 
and  respond  to  letters  received  from 
individuals.  After  action  is  completed, 
files  are  closed  and  filed  in  individual 
records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Data  necessary  to  identify  an 
individual  involved  in  a  claim  is 
disclosed  to  a  consumer  reporting 
agency  whenever  a  financial  status 
report  is  requested  for  use  in  pursuing 
collection  under  the  Federal  Collection 
Act. 

Disclosure  of  data  regarding 
individual’s  indebtedness  to  the  Air 
Force  are  made  from  this  record  system 
to  credit  reporting  agencies  under  the 
authority  of  the  Debt  Collection  Act  of 
1982  (Pub.  L.  97-365). 


Whenever  AFAFC  has  exhausted  its 
internal  collection  actions,  the  debt  may 
be  forwarded  to  a  private  collection 
agency  for  collection  servicing. 

The  debt  may  be  referred  to  the 
Department  of  Justice  imder  31  U.S.C 
952,  Federal  Claims  Collection  Act  of 
1966,  for  investigation  or  civil  or 
criminal  litigation  as  appropriate. 

POUaES  AND  PRACTICES  FOR  STORVIO, 
RETRIEVINO,  ACCESSING,  RETAmmO,  AM) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage; 

Maintained  in  file  folders  and  in 
machine-readable  form. 

RETHtEVABRiTY: 

Retrieved  by  name  and  Social 
Security  Number. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  seciirity  file  containers/ 
cabinets,  protected  by  guards  and 
controlled  by  personnel  screening  and 
visitor  registers. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  annual  cut-off.  transferred  to  the 
Denver  Federal  Archives  and  Record 
Center  for  nine  additional  years,  and 
then  sold  to  salvage  paper  companies  to 
be  destroyed  by  shredding,  tearing, 
macerating,  pulping  or  burning. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 
Director,  Accounting  and  Finance, 
United  States  Air  Force  (USAF). 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
name.  Social  Security  Number,  military 
status,  duty  station  or  place  of 
employment,  or  other  information 
verifiable  from  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
name.  Social  Security  Number,  military 


status,  duty  station  or  place  of 
employment,  or  other  information 
verifiable  from  the  record  itself. 

CONTEST1NO  RECORO  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  financial 
and  medical  institutions;  automated 
system  interfaces;  police  and 
investigating  officers;  the  public  media; 
a  state  or  local  government;  and  source 
documents  such  as  reports;  credit 
bureaus;  Bureau  of  Employees 
Compensation.  Department  of  Veterans 
Afiairs;  Social  Security  Administration; 
Internal  Revenue  Service;  Federal 
Housing  Administration;  health 
insurance  companies;  U.S.  Army 
Finance  and  Accoimting  Center;  Navy 
Finance  Center;  Base  Accounting  and 
Finance  Officers,  Major  Commands; 
Comptroller  General;  and 
correspondence  with  individual 
concerned  or  his  representative. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  AFAFC  I 

SYSTEM  NAME: 

Loss  of  Fimds  Case  Files. 

SYSTEM  LOCATION: 

Air  Force  Accoimting  and  Finance 
Center.  Denver,  CO  80279. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Air  Force,  Army,  Navy  and  Marine 
Corps  active  duty  military  personnel. 
Air  Force  civilian  employees  and  former 
employees.  Air  Force  Reserve  and  Air 
National  Guard  personnel.  Retired  Air 
Force  military  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  source  documents, 
reports  of  investigating  officer(s)  on 
losses  in  Air  Force  accounting  and 
finance  offices:  (AFOS)  accountability, 
loss  of  funds  settlement  vouchers, 
material  to  determine  cause  of  the  loss, 
identification  of  personnel  concerned  in 
the  loss,  determinations  of  pecuniary 
liability,  opinions  from  Judge  Advocate 
General  offices,  opinions  fitim  the 
Comptroller  General  and  from  the 
General  Accounting  Office,  and  final 
determinations  by  ffie  Secretary  of  the 
Air  Force. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  95a,  Relief  of  disbursing 
officers  of  military  departments;  492b, 
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Cains  and  k»ees  resulting  from 
exchange  transactions:  ofrsetting  of 
deficiencies  in  accounts  against  gains; 
and  40  U.S.C.  Chapter  15  •  Covemment 
Losses  in  Shipment. 

euRPOSEfs): 

Loss  of  funds  case  files  record  the 
chronological  history  of  losses  or 
deficiencies  in  AFOS  money  accounts. 
Data  contained  in  these  files  are  used  to 
prepare  reports  and  statistics,  and  to 
develop  facts  necessary  for 
administrative  adjudications  of 
pecuniary  responsibility. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  MCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Users  of  the  records  system  include, 
but  are  not  limited  to,  attorneys,  surety 
companies,  and  individuals  for  internal 
Air  Force  processing  and  outside 
litigation  by  those  named  in  the  case. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSSIG,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  in  safes,  protected  by 
guards,  and  controlled  by  personnel 
screening  and  visitor  registers. 

RETENnON  AND  DISPOSAL: 

Whenever  relief  from  pecuniary 
responsibility  for  a  loss  is  recommended 
and  granted,  records  are  retained  at 
AFAFC  for  four  years  and  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping  or  macerating. 
Whenever  one  or  more  persons  are  held 
liable  for  a  loss,  and  the  loss  is 
completely  recovered,  records  are 
retained  in  AFAFC  files  for  six  years 
and  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or 
macerating. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 
DirectCMT  of  Accounting  and  Finance. 
United  States  Air  Force  (USAF). 


NOTIFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  tlMmselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
military  or  civilian  status,  duty  station 
or  place  of  employment,  or  other 
information  verifiable  in  the  record 
itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
military  or  civilian  status,  duty  station 
or  place  of  employment,  or  other 
information  verifiable  in  the  record 
itself. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  8C6b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOimCE  CATEGORIES: 

Infrnmation  obtained  from  financial 
institutions,  police  and  inve^gating 
officers,  witnesses  and  source 
documents  such  as  reports. 

•EXEMPTIONS  CLAOIEO  FOR  THE  SYSTEM: 

None. 

F177  AFAFC  J 

SYSTEM  name: 

Military  Pay  Records. 

SYSTEM  location:  « 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279;  Denver 
Federal  Archives  and  Records  Center, 
Building  48,  Denver  Federal  Center, 
Denver  CO  80225;  Federal  Records 
Center  Annex,  GSA,  PO  Box  141, 
Neosho,  MO  64850. 

CATEGORIES  OF  IN0IVDUAL8  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  and  separated 
military  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  system: 

Microfilm  of  Military  Pay  Records  of 
individual  Air  Force  personnel  on 
active  duty  or  separated.  Military  pay 
reoH'ds  and  related  documentation 
including  but  not  limited  to  monthly 
and  cumulative  six-months  histories  of 


pay  transactions.  Federal  Income  Tax 
withholding  data.  Federal  Insurance 
Contribution  Act  tax  data  contained  on 
hard  copy  and/or  microfilm.  Military 
pay  supporting  documents  mid 
vouchers  including  but  not  limited  to 
basic  pay.  special  compensaticm 
positions,  special  pay,  status 
adjustments,  separation,  reenlistment, 
reenlistment  bonus,  incentive  pay, 
allowances,  death  gratuities,  allotmmits 
of  pay.  court-martial  sentences, 
indebtedness,  and  correspondence 
pertaining  to  all  of  the  above.  Sundry 
lists,  reports  and  rosters  including  but 
not  limited  to  Internal  Revenue  reports. 
Social  Security  reports.  Veteran's 
Administration  reports,  end  Treasury 
reports. 

authority  for  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.  401—403,  Allowances;  551- 
558,  Payments  to  Missing  Persons;  10 
U.S.C  1475-1480,  Death  Benefits;  1552, 
Correction  of  military  reconls:  Claims 
incident  thereto;  2771,  Final  settlement 
of  accounts:  Deceased  members. 

PURPOSE(S): 

Purposes  are  to  furnish  pay 
information  from  microfilm  of  Military 
Pay  Records  when  hard  copies  of  pay 
records  cannot  be  located  in  Military 
Pay  Record  file. 

Used  as  back-up  of  hard  copies  of 
Military  Pay  Records  which  are  also 
filed  at  this  location. 

The  purpose  of  the  record  system  is 
to  retain  historical  pay  data  on  Air  Force 
and  former  Air  Force  members,  and  to 
furnish  pay  information  and/or  related 
information  to  Accoimting  and  Finance 
Offices  (AFOS)  and  Consolidated  Base 
Personnel  Offices  (CBPOs),  who  use  this 
information  in  answering  inquiries  and 
in  determining  current  administrative 
adjustments. 

Copies  of  certified  pay  records  and 
related  documents  are  disclosed  to 
military  courts  for  court-martial  action, 
and  to  Civil  Courts. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOBM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Furnish  wage  and  tax  statement  (Form 
W-2)  for  tax  purposes  to  State  Revenue 
Service,  Internal  Revenue  Service, 
individual  members  misplacmg  original 
form  W-2.  widows  of  deceased 
members,  or  to  verify  Air  Force  service 
on  request  from  other  services. 
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POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVma,  ACCESSmO,  RETAMNO,  AND 
DiSPOSmO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  on  roll 
microfilm. 

REmEVABturr: 

Retrieved  by  name  and  Social 
Security  Number  or  Military  Service 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
source  of  their  official  duties  who  are 
properly  screened  and  cleared  for  need- 
to-lmow.  Records  are  stored  in  seciirity 
file  containers/cabinets,  protected  by 
guards,  and  controlled  by  personnel 
screening  and  visitor  registers. 

RETENTION  AND  DISPOSAL: 

Military  Pay  Records,  hard  copies,  are 
retained  at  Denver  Federal  Archives  and 
Records  Center  where  they  are  sold  to 
paper  salvage  companies  and  destroyed 
by  shredding  after  a  total  of  ten  years 
after  member’s  separation,  or  date  of 
final  action,  whichever  is  later. 

Microfilm  of  Military  Pay  Records  is 
retained  at  Air  Force  Accounting  and 
Finance  Center  for  six  years  then 
destroyed  by  shredding  or  burning. 
Copies  of  microfilm  are  retained  for 
fifty-six  years  at  Federal  Records  Center 
Annex,  GSA  at  Neosho,  MO  and  then 
destroyed  by  shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  Accounting  and  Finance, 
USAF. 

NonpiCAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAPC/DAD,  Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
service  number,  military  status,  duty 
station  or  place  of  employment,  or  other 
information  which  may  tie  determined 
horn  the  record  itself. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
service  number,  military  status,  duty 
station  or  place  of  employment,  or  other 


information  which  may  be  determined 
firom  the  record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers,  financial  and  medical 
institutions,  automated  system 
interfaces;  police  and  investigating 
officers;  state  or  local  governments; 
corporations;  source  documents  such  as 
reports;  Air  Force  Installation 
Accounting  and  Finance  Pay  Offices; 
Joint  Uniform  Military  System  (JUMPS); 
state  agencies;  state  revenue  services; 
veterans  organizations;  federal  agencies; 
Internal  Revenue  Service;  Veteran’s 
Administration;  attorneys;  widows  of 
former  members;  parents  of  members; 
dependents,  trustees,  and  guardians; 
and  other  Department  of  Defense 
components. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F177  AFAFC  K 
SYSTEM  name: 

Pay  and  Allotment  Records. 

SYSTEM  location: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279;  Denver 
Federal  Archives  and  Record  Center, 
Building  48,  Denver  Federal  Center, 
Denver,  CO,  80225. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  and  retired 
military  personnel  Air  Force  Reserve 
and  Air  National  Guard  personnel,  and 
Air  Force  Academy  cadets. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  Basic  Allowance  for 
Quarters  (BAQ);  request  for  dependency 
determinations  for  benefits;  copies  of 
marriage  certificates,  birth  certificates, 
annulments,  divorce  decrees  and 
adoption  papers;  certificate  of  residence 
forms;  allotment  documents  (starts, 
changes  and  stops);  special  pay 
authorizations;  copies  of  allotment 
vouchers;  change  of  address  forms;  - 

parent  dependency  affidavits; 
correspondence  between  the  Air  Force 
Accounting  and  Finance  Center 
(AFAFC)  and  members  dependents 
pertaining  to  allotments  (pay 
information)  and  determinations  of 
dependency;  Comptroller  General 
decisions;  General  Accounting  Office 


opinions;  Judge  Advocate  General ' 
opinions  and  interpretative  memoranda; 
Air  Force  Office  of  Special  Investigation 
(OSI)  reports,  interpretative  memoranda 
from  plans  and  systems  (XS)  at  AFAFC; 
status  request  from  Office  of  Civilian 
Health  and  Medical  Program  of  the 
Uniformed  Services  (CHAMPUS) 
regarding  medical  care  for  childron  over 
age  21;  correspondence  with  state  and 
local  agencies;  American  Red  Cross;  and 
other  material  related  to  dependency 
determination  and  eligibility  of 
dependents  for  pay  and  allowance 
purposes  and  benefits. 

AUTNORirY  FOR  MAMTENANCS  OF  THE  SYSTEM: 

37  U.S.C.  401,  Definitions;  403,  Basic 
allowance  for  quarters;  10  U.S.C  1072, 
Definitions. 

PURPOSE(S): 

Records  are  used  to  make  final 
determinations  of  dependency  and  or 
relationship  eligibility  entitlement  to 
pay  allowances  for  parents,  step¬ 
children  and  adopted  children  who 
have  income  in  their  own  right, 
illegitimate  children  and  all  cases  where 
relationship  or  dependency  is 
questionable;  make  determinations  of 
depiendency  and  or  eligibility 
entitlement  to  benefits  for  parents, 
parents-in-law,  illegitimate  children  and 
children  over  age  21.  Copies  of 
affidavits,  documents,  related 
correspondence  and/or  information 
contain  therein  inay  be  frirnished  to  the 
service  member,  the  claimed  dependent 
and/or  the  person  who  furnish  such 
information. 

Copies  of  affidavits,  statements  and 
relat^  correspondence  may  be 
furnished  OSl  to  verify  information 
submitted  by  or  in  behalf  of  the  claimed 
dependent. 

ROUTINE  USES  OF  RECORDS  MAMTABiED  IN  THE 
SYSTEM,  BICUXNNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Copies  of  records  may  on  occasion  be 
furnished  to  Internal  Revenue  Service 
(IRS),  Social  Security  Administration 
(SSA),  Office  of  Personnel  Management, 
and  the  Department  of  Veterans  Affairs 
(VA),  and  to  state  and  local  agencies  for 
their  own  determinations  for  any 
obligations,  benefits  and  privileges  that 
come  under  their  jurisdiction. 

Notify  the  American  Red  Cross  of 
status  of  claims  to  inform  the  member 
and/or  their  dependents. 

On  occasion  may  disclose  information 
to  the  Air  Force  Aid  Society. 
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POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRKVmO,  ACCESSmO,  RETAINING,  AND 
DiSPOStW  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders. 

RETRIEVABILfTY: 

Retrieved  by  name  and  Social 
Security  Number  or  Military  Service 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  protected  by  guards  and 
controlled  by  personnel  screening  and 
visitor  registers. 

RETENTION  AND  DISPOSAL: 

Records  for  members  who  have  been 
separated  fiom  the  service  are  purged 
annually  and  retired  to  the  Federal 
Archives  and  Records  Center  at  Denver 
Federal  Center  with  one  exception. 
Records  for  which  claims  are  received 
and/or  a  dependency  determination  is 
made  after  separation,  are  retained  at 
the  AFAFC  for  six  years  after  last 
determination  and  then  sent  to  the 
Denver  Federal  Archives  and  Records 
Center.  Records  are  destroyed  six  years 
after  member’s  separation  from  the 
service  or  last  determination,  whichever 
is  later.  Destruction  is  by  shredding, 
tearing  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  Accounting  and  Finance, 
United  States  Air  Force,  Washington, 

DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  S^mrity  Number, 
service  number,  military  status,  duty 
station  or  place  of  employment. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Security  Number, 
service  number,  military  status,  duty 
station  or  place  of  employment. 


CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fiom  previous 
employers,  financial  and  memcal 
institutions,  automated  system 
interfaces,  police  and  investigating 
officers,  state  or  local  governments, 
source  documents  such  as  reports; 
applications  and  correspondence  from 
members  for  dependency  determination, 
COLA,  and  medical  care; 
correspondence  fi-om  parents,  guardians 
and  custodians  of  dependents,  attorneys 
and  the  American  R^  Cross  pertaining 
to  dependency  determination  and 
support  of  dependents;  information 
from  other  components  of  the 
Department  of  Defense. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 
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SYSTEM  NAME: 

USAF  Retired  Pay  System. 

SYSTEM  LOCATION: 

Air  Force  Accounting  and  Finance 
Center,  Denver,  CO  80279;  Federal 
Archives  and  Records  Center,  Building 
48,  Denver  Federal  Center,  Denver,  CO 
80225;  Records  Center  Annex,  GSA,  PO 
Box  141,  Neosho,  MO  64850  (backup 
storage  only);  Accounting  and  Finance 
Offices  (AFOs  at  Air  Force  bases;  Air 
Reserve  Personnel  Center  and  Personal 
Affairs  offices  at  Air  Force  installations. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  and  retired 
military  personnel.  Air  Force  Reserve 
and  Air  National  Guard  personnel, 
dependents  and  survivors  of  military 
personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  include,  but  are  not  limited 
to  retired  pay  and  annuitant  pay  master 
files  with  supporting  documentation 
relating  to  entitlements,  deductions, 
collections  and  allotments  supporting 
documents  include  but  are  not  limited 
to  Retirement  Orders,  retirement  pay 
orders,  gross  pay  statements,  statements 
of  employment,  employees’  withholding 
exemption  certificates,  records  of 
emergency  data,  retired  pay  allotment 


authorizations,  retirees:  United  States 
savings  bond  authorizations.  Air 
Reserve  Forces  retirement  credit 
summaries,  divorce  decrees, 
computation  of  retired  pay,  death 
certificates,  claims  for  unpaid  pay  and 
allowances  of  deceased  members, 
marriage  certificates,  adoption  papers, 
guardian  papers,  birth  certificates, 
election  certificates  for  retired 
servicemen’s  family  protection  plan 
(RSFPP),  election  certificates  for 
survivor  benefit  plan  (SBP),  documents 
pertaining  to  status  of  children’s 
schooling,  and  income  tax  withholding 
statements.  Also  included  are  listings  of 
bonds,  allotments,  retired  pay  and 
annuitant  pay  checks,  debts  owed  the 
government  and  direct  remittances 
made  by  retirees  for  the  costs  of  the 
RSFPP  and  SBP  plans,  records  from 
dependents  of  retired  military 
personnel,  correspondence  related  to 
retirement  entitlements  such  as  reports 
fiom  hospitals  and  medical  review 
boards,  print-outs  of  members’  active 
duty  military  pay  accounts  fiom  the 
joint  uniform  military  pay  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapters  61,  Retirement  or 
Separation  for  Physical  Disability;  63, 
Retirement  for  Age;  65,  Retirement  for 
Length  of  Service;  67,  Retired  Pay  for 
Non-Regular  Service;  69,  Retired  Grade; 
71,  Computation  of  Retired  Pay;  73,  and 
79,  Correction  of  Military  Records;  5 
U.S.C.  Chapter  83,  Retirement;  37 
U.S.C.,  Pay  and  Allowances  of  the 
Uniformed  Services;  38  U.S.C.  410, 
Deaths  entitling  survivors  to 
dependency  and  indemnity 
compensation. 

PURFOSE(S): 

Used  to  accurately  and  timely  pay  the 
retired  members  of  the  Air  Force  and 
their  survivors;  provide  members 
periodic  statements  of  pay;  document 
and  account  for  all  disbursements  and 
collections;  and  to  respond  to  inquiries 
concerning  the  retiree  and  annuitant 
accounts. 

Records  are  used  to  establish, 
maintain  and  close  retiree  and  annuitant 
pay  accounts  and  prepare  related 
reports;  compute  retired  and  annuitant 
pay  and  initiate  actions  for  monthly  pay 
and  allotment  transactions;  casualty 
cases  are  established  upon  the  death  of 
a  member  and  arrears  of  pay  are 
computed  and  disbursed  to  survivors; 
upon  the  death  of  a  retired  member  who 
elected  such  coverage,  RSFPP  and/or 
SBP  accounts  are  established  and 
survival  annuities  are  paid.  Also,  there 
is  an  automated  interface  with  the  joint 
uniform  military  pay  system  for  data 
used  to  compute  retiree  payments: 
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retiree's  pay  and  their  allotment 
(checking  and  savings  accoiints) 
payments  as  well  as  annuitant’s  pay  are 
sent  either  directly  to  financial 
organizations  or  through  the  Direct 
Deposit/Electronic  Fund  Transfer 
Program. 

ROUTINE  USES  OF  RECORDS  NUUKTAINEO  IN  THE 
SYSTEM,  mCLUOmO  CATEQ0RIE8  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Other  users  include,  but  are  not 
limited  to,  any  component  of  the 
Department  of  Defense  for  inquiries, 
audit  and  document  utilization;  other 
federal  agencies  such  as  the  Internal 
Revenue  Service  for  normal  wage  and 
tax  withholding  reporting,  accounting, 
tax  audits  and  levies;  Comptroller 
General  and  the  General  Accounting 
Office  for  legal  interpretations  and 
audits. 

Disclosures  are  made  to  the 
Department  of  Veterans  Affairs 
regarding  establishments,  changes  and 
discontinuances  of  VA  compensation  to 
retirees  and  annuitants;  disclosures  are 
made  to  the  Social  Seciuity 
Administration  regarding  wages; 
information  is  furnished  to  the 
American  Red  Cross  and  the  Air  Force 
Aid  Society  for  their  use  in  assisting 
retirees  and  their  survivors. 

Information  is  supplied  to  state  and 
local  governments  for  use  as  follow-up 
data  in  welfare  cases  and  for  tax 
purposes. 

Information  is  also  supplied  to  the 
Office  of  Personnel  Management  when  a 
retiree  waives  his  military  retired  pay  in 
order  to  use  his  military  service  for 
computing  his  Civil  Service  Retirement 
Annuity. 

Information  is  supplied  to  the  courts 
regarding  retiree  pay  in  garnishment 
cases. 

Disclosures  are  also  made  to 
attorneys,  law  firms,  and  other  parties 
acting  as  executors  or  administrators  of 
retirees  estates  and  information  is 
provided  to  trustees  of  mentally 
incom|ietent  members  and  guardians  of 
survivors  (children). 

FOUCIES  AND  PRACTICES  FOR  STORMS, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders/note  books/ 
binders/visible  file  binders/cabinets/ 
card  files,  computer  magnetic  tapes  and 
paper  printouts,  and  on  roll  microfilm 
and  microfiche. 


RETRIEVABIUTV: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  seciuity  file  containers/ 
cabinets/vaults/locked  cabinets  or 
rooms,  protected  by  guards,  and 
controlled  by  personnel  screening, 
visitor  registers  and  computer  system 
software. 

RETENTION  AND  DISPOSAL: 

The  records  are  retained  for  varied 
periods  up  to  56  years.  Destruction  of 
records  is  by  shredding.  Records  are 
maintained  at  the  Elenver  Federal 
Archives  and  Records  Center.  Duplicate 
records  are  maintained  at  the  alternate 
site  at  Neosho,  MO  for  storage  where 
destruction  is  by  shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Accounting  and  Finance, 
United  States  Air  Force,  Washington, 

DC  20330  (USAF).  Assistant  Deputy 
Chief  of  Staff  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base,  TX 
78150  for  Survivor  Benefit  Plans 
Briefing  records  and  spouse  notification 
letters. 

NOTIFICAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFAFC/DAD,  Denver,  CO  802:f9. 

The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Seinirity  Number,  duty 
station  or  place  of  employment,  military 
status,  military  grade  military  grade  or 
other  information  verifiable  from  the 
record  itself.  For  Survivor  Benefits  Plans 
Briefing  records  and  spouse  notification 
data,  contact  the  system  manager 
specified  in  the  preceding  category  or 
Personal  Afiairs  officials  at  the  servicing 
Air  Force  installation.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFAFC/DAD, 
Denver,  CO  80279. 

However,  retirees  and  annuitants  may 
go  to  any  Air  Force  Accounting  and 
Finance  Office  (AFO)  to  request 
information  regarding  his  or  her 


account.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such 
as  name.  Social  Semuity  Number, 
military  status,  military  grade  or  other 
information  verifiable  fiom  the  record 
itself. 

CONTESnNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  fiom  previous 
employers,  financial,  educational,  and 
medical  institutions,  automated  system 
interfaces,  state  or  local  governments, 
source  documents  such  as  reports.  Also 
record  sources  include  but  are  not 
limited  to,  the  following:  Members’ 
survivors,  trustees  of  mentally 
incompetent  members,  guardians  of 
survivors  (children),  private  law  firms 
which  are  executors  of  estates  in 
casualty  cases,  the  Air  Force  Manpower 
and  Personnel  Center  at  Randolph  Air 
Force  Base,  TX,  and  other  government 
agencies  such  as  the  Department  of 
Veterans  Afiairs  and  the  Social  Security 
Administration.  Information  also 
obtained  fiom  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F177  ATC  A 
SYSTEM  NAME: 

Air  Force  ROTC  Cadet  Pay  System. 

SYSTEM  LOCATION: 

Air  Force  Reserve  Officers  Training 
Command/ACB,  Maxwell  Air  Force 
Base,  AL  36112  and  Air  Force  Reserve 
Officers  Training  Command 
detachments.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  IN0IV10UALS  COVERED  BY  THE 
SYSTEM: 

Senior  AFROTC  contract  cadets. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Monthly  pay  disbursement  and 
documents  for  senior  AFROTC  contract 
cadets. 

AUTHORnV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C.  209,  Members  of  Senior 
Reserve  Officers’  Training  Corps;  and 
Air  Force  Regulation  45-25,  Air  Force 
ROTC  Subsistence  Allowances  and 
Rates  of  Commutation  in  Lieu  ot 
Uniforms. 
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PURPOSE(S): 

Used  by  detachments  to  verify 
entitlements,  £md  by  AFROTC  to 
summarize  costs  of  the  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  on  computer  magnetic 
tapes  and  on  computer  paper  printouts. 

RETRIEVABIUTY: 

Retrieved  by  name  and  Social 
Security  Number, 

safeguards: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  controlled  by 
computer  system  software.  Building 
secured  after  duty  hours. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  file  for  three  years 
after  completion  of  training,  then 
destroyed  by  tearing,  pulping, 
macerating  or  burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force, 
and  Director  of  Financial  Management. 
AFROTC/ AC.  Maxwell  Air  Force  Base. 
AL  36112. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Accoimting  and  Finance  Division.  HQ 
AFROTC/ ACF.  Maxwell  Air  Force  Base. 
AL  36112. 

Provide  name,  date  attended  the 
institution,  detachment  number,  reason 
for  request.  Requester  may  visit  the 
AFROTC/ ACF,  and  must  present 
driver’s  license  or  Social  Security  ceud. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Comptroller  of 
the  Air  Force,  Headquarters  United 
States  Air  Force,  and  Director  of 
Financial  Management,  AFROTC/ AC, 
Maxwell  Air  Force  Base,  AL  36112. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 


appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Enrollment  and  attendance  records  as 
translated  to  pay  days. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

FITS  AFCC  A 
SYSTEM  name: 

Center  Automated  Manpower  and 
Update  System  (CAMPUS). 

SYSTEM  LOCATION: 

Standard  Systems  Center  (SSC), 

Gunter  .\ir  Force  Station,  AL  36114- 
6343. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  military 
personnel  and  civilian  employees 
assigned  to  the  SSC. 

categories  of  records  IN  THE  SYSTEM: 

CAMPUS  records  contain  data  on  SSC 
personnel  nonavailable  time  (time  in 
man-hours  chargeable  as  SSC  overhead 
for  purposes  of  total  man-hour 
accounting),  personnel  available  time 
(time  chargeable  against  a  specific 
human  resource  package)  and  workload 
tracking  data  (data  on  project  or  task),  l 
Included  in  nonavailable  time  are  leave, 
training,  and  all  activities  not  related  to 
the  SSC’s  primary  mission.  Available 
time  includes  administrative  duties, 
management/supervision  functions, 
time  spent  in  general  support  areas  and 
time  devoted  to  developing  new  and/or 
maintaining  existing  computer  software. 
Workload  tracking  includes  data  on 
pending,  active,  and  completed 
activities  as  to  estimated/actual 
resources  required,  estimated/actual 
dates,  and  identification  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

CAMPUS  provides  information  to 
SSC  management  personnel  about 
manpower  utilization  within  the 
organization.  Specific  uses  of  the  system 
by  all  management  levels  include 
monitoring  of  manpower  resources 
expended  on  ADP  projects,  validating 
and  defending  the  SSC  manpower 
posture  with  workload  and  man-hour 
expenditure  data,  and  distributing 
workloads  between  and  within  the  SSC 
directorates. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  and 
computer  output  products. 

RETRIEVABIUTY: 

Records  can  be  retrieved  by  any 
element  contained  in  the  CAMPUS  data 
base. 

SAFEGUARDS: 

The  personnel  data  maintained  in 
CAMPUS  is  subject  to  protection  and 
restrictions  in  accordance  with  Air 
Force  Regulation  300-13  and  the 
Privacy  Act  of  1974. 

RETENTION  AND  DISPOSAL: 

Hard-copy  listings  are  retained  in 
office  files  until  superseded,  obsolete,  or 
no  longer  needed,  ffien  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Standard  Systems 
Center,  Gunter  Air  Force  Station,  AL 
36114-6343. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Commander,  Standard  Systems  Center, 
Gunter  Air  Force  Station,  AL  36114- 
6343. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commander. 
Standard  Systems  Center,  Gunter  Air 
Force  Station,  AL  36114-6343. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  for  CAMPUS  is  obtained 
from  the  individuals  assigned  to  the 
SSC. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 
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F178  AFMC  B 
SYSTEM  name: 

Manhour  Accounting  System  (MAS). 
SYSTEM  location: 

Headquarters,  Air  Force  Materiel 
Command,  Divisions,  Centers,  and 
laboratories.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Civilian  and  military  personnel 
assigned  to  AFMC. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Manpower  information-hourly 
expenditure,  grade/rank,  office  symbol. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  to  provide  manhour 
expenditure/resources  for  management. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  and 
computer  output  products. 

retrievabiltty: 

Retrieved  by  Social  Security  Number 
or  name. 

SAFEGUARDS: 

(1)  Records  are  accessed  by  the 
records  custodian  or  other  persons 
responsible  for  servicing  the  records  in 
performance  of  their  official  duties.  (2) 
Records  are  controlled  by  personnel 
screening  and  by  computer  system 
software.  (3)  Records  are  maintained  in 
locked  cabinets,  locked  containers,  or 
buildings  with  controlled  entry. 

RETENTION  AND  DISPOSAL: 

Destroy  after  2  years  or  when  purpose 
has  been  served  by  means  of  tearing, 
shredding,  pulping,  maceration  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Manhour  accounting  and  JOCAS 
monitors  at  AFMC  organizations. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 


compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Manhour  accounting  and  JOCAS 
monitors  at  AFMC  organizations. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Manhour 
accounting  and  JOCAS  monitors  at 
AFMC  organizations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F190  AF  PA  A 
SYSTEM  NAME: 

Special  Events  Planning  -  Protocol. 

SYSTEM  LOCATION: 

Office  of  the  Secretary  of  the  Air 
Force,  Public  Affairs  (SAF/PAC);  Air 
Force  installations  and  USAF  Recruiting 
Service  offices,  and  headquarters  of 
unified  and  specified  commands  for 
which  Air  Force  is  Executive  Agent. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Non-Air  Force  civilians,  generally,  but 
not  limited  to  civilian  leaders  of  the 
local  community.  Segments  of  the 
system  may  be  specialized;  e.g.,  active 
and  retired  military  persons  identified 
by  special  interests,  teachers  or  other 
persons  in  governmental  agencies 
qualified  or  considered  to  lecture  in  Air 
Force  training  courses,  winners  of  AF- 
spon sored  Science  Fairs. 


CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Biographical  data  usually  including, 
but  not  limited  to:  name;  business  and 
home  address  and  telephone  numbers; 
name  of  spouse  and  family;  description 
of  positions  in  business  and  community 
affiliations  with  Air  Force-oriented  civic 
organizations  and  photographs.  For 
Science  Fair  winners:  Name/date  of 
fairs;  name  of  school;  year  in  school; 
name  of  project;  judging  category, 
previous  selection  as  Air  Force  winner 
with  year  and  name  of  fair.  May  include 
summaries  of  circumstances  of  visits  to 
the  installation. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  by  Public  Afiairs  Officers, 
Executive  Officers,  Protocol  Officers,  or 
Commanders  as  reference  for  planning 
official  functions,  reporting  to  higher 
headquarters,  selecting  lecturers  for 
training  courses,  and  submitting 
nominations  for  Air  Force  or 
Department  of  Defense  conferences  or 
other  functions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  in 
notebooks/binders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADORESSfES): 

Office  of  the  Secretary  of  the  Air 
Force,  Office  of  Public  Affairs  (SAF/ 
PAG),  Washington,  DC  20330-1000,  or 
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the  Executive  Officer  in  the  office  of 
Public  A^rs  at  the  Air  Force 
installation  concerned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of  record 
systems  notices. 

NormcA-noN  procedures: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  appropriate 
system  manager  or  to  the  Executive 
Officer  in  the  office  of  Public  Affairs  at 
the  Air  Force  installation  concerned. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  record  systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
appropriate  system  manager  or  to  the 
Executive  Officer  in  the  office  of  Public 
Affairs  at  the  Air  Force  installation 
concerned.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  obtained  from  the  public 
media,  a  state  or  local  government, 
source  documents  such  as  reports. 
Federal  agencies  staff  recommendations, 
and  Science  Fair  questionnaires. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F190  AF  PA  B 
SYSTEM  NAME: 

Hometown  News  Release  Background 
Data  File. 

SYSTEM  LOCATXm: 

Army  and  Air  Force  Hometown  News 
Service,  Headquarters  Air  Force  Service 
and  Information  News  Center,  Kelly  Air 
Force  Base,  TX  78241-5000.  Subsystems 
of  the  main  system  may  be  located  at  the 
Public  Affairs  Office  at  the  Army/ Air 
Force  Base,  Army/ Air  National  Guard  or 
Army /Air  Force  Reserve  or  similar 
installation  to  which  an  individual  is 
assigned. 

CATEGORIES  OF  iNOIVIDUAl.S  COVERED  BY  THE 
SYSTEM: 

All  Army/Air  Force  active  duty 
military  personnel,  Army/ Air  Force 


Reserve  Army/ Air  National  Guard 
personnel  recently  selected  for 
promotion,  reassigned,  awarded  a  medal 
or  decoration,  or  who  otherwise 
participated  in  a  newsworthy  event. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  information  including, 
but  not  necessarily  limited  to  name. 
Social  Security  Number,  current  grade, 
marital  status,  local  address,  name  and 
address  of  parents  or  guardians, 
educational  background  and  military 
history,  photographs.  Information  is 
usually,  but  not  necessarily,  contained 
in  an  Information  for  Hometown  News 
Release  Form,  DD  form  2266,  or  similar 
form. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013  and  8034,  and  E.O. 
9397. 

PURPOSE(S): 

Preparation  of  news  releases  for 
distribution  to  newspapers  and 
broadcast  stations  throughout  the 
United  States. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Air 
Force’s  compilation  of  systems  of 
records  apply  to  this  system. 

Information  from  this  system  of 
records  may  be  disclosed  to  the  media 
as  part  of  a  news  release, 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  visible 
hie  binders/cabinets". 

RETRIEVABIUTY: 

Retrieved  by  name  and  Social 
Security  Number  within  date  of  release. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Stored  in  locked  cabinets  or 
rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  the  Print  Media  Division, 
Army  and  Air  Force  Hometown  News 
Service  hies  until  60  days  after  monthly 
cutoff,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning.  Local  files  may  be  retained 
for  one  year  and  are  then  destroyed  by 
tearing,  shredding,  pulping,  macerating 
or  burning. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Print  Media  Division,  Army  and  Air 
Force  Hometown  News  Service,  Kelly 
Air  Force  Base,  TX  78241-5000. 

NOTIFICATION  PROCEDURE: 

Individual  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  requests  to  or  visit  the 
Print  Media  Division,  Army  and  Air 
Force  Hometown  News  Service,  Kelly 
Air  Force  Base,  TX  78241-5000. 
Inquiries  about  a  subsystem  should  be 
addressed  to  the  Public  Affairs  Officer  at 
the  base  or  installation  of  the 
individual’s  assignment.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  Print 
Media  Division.  Army  and  Air  Force 
Hometown  News  Service,  Kelly  Air 
Force  Base.  TX  78241-5000  or  the 
installation  Public  Affairs  Officer. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force’s  rules  for  accessing 
records,  and  contesting  contents  and 
appealing  initial  determinations  are 
published  in  Air  Force  Regulation  12- 
35,  32  CFR  part  806b,  or  maybe  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F190  SAFPA  A 
SYSTEM  name: 

Biographies  of  Officers  and  Key 
Civilians  Assigned  to  SAF/PA. 

SYSTEM  LOCATION: 

Secretary  of  the  Air  Force,  Office  of 
Public  Affairs  (SAF/PA),  Room  4D926, 
Washington,  DC  20330. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Officers  and  key  civilians  (grade  GS- 
10  or  higher)  currently  assigned  to 
positions  in  the  Secretary  of  the  Air 
Force  Office  of  Public  Affairs  and  its 
component  divisions. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Biographical  information  including 
summary  of  military  service. 
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educational  background,  marital  status 
and  special  interests. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Serves  as  a  ready  reference  of 
assigned  personnel  for  the  Director  of 
Public  Affairs,  Office  of  the  Secretary  of 
the  Air  Force;  used  in  preliminary 
personnel  evaluations  for  reassignment 
within  the  Secretary  of  the  Air  Force 
Office  of  Public  Affairs  and  throughout 
the  Public  Affairs  held. 

ROUTINE  USES  OF  RECORDS  MAlKTAiNEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAiNmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  Sle  folders. 

retrievabilry: 

Retrieved  by  name. 

safeguards: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person{s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  safes. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Public  Affairs,  Office  of 
the  Secretary  of  the  Air  Force  (SAF/PA). 

N0TIRCAT10N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Executive,  Secretary  of  the  Air  Force 
Office  of  Public  Affairs  (SAF/PA), 
Washington,  DC  20330.  Personal  visit 
may  be  made  to  the  system  location  in 
Room  4D926,  The  Pentagon, 
Washington,  DC. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Executive, 


Secretary  of  the  Air  Force  Office  of 
Public  Affairs  (SAF/PA).  Washington, 

DC  20330.  Personal  visit  may  be  made 
to  the  system  location  in  Room  4D926, 
The  Pentagon.  Washington.  DC. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORMES: 

Information  obtained  from  previous 
employers,  financial  institutions,  trade 
associations,  automated  system 
interfaces  and  from  the  public  media. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F190  SAFPA  B 

SYSTEM  name: 

Official  Biographies. 

SYSTEM  LOCATION: 

Biographies  of  active  duty  general 
officers  and  high-level  civilian 
personnel  of  the  Department  of  the  Air 
Force  Service  Information  and  News 
Center,  Kelly  Air  Force  Base,  TX  78241 
(AFSINC/IIB).  Record  system  segments 
or  duplicates  pertaining  to  active  duty 
general  officers  may  be  found  at  the 
Office  of  Public  Affairs,  Office  of  the 
Secretary  of  the  Air  Force,  Washington, 
DC  20330;  Headquarters  of  major 
commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Also 
at  Air  Force  libraries,  offices  of  air 
attaches  to  United  States  Embassies,  Air 
Force  sections  of  Military  Assistance 
Advisory  Groups  and  missions;  unified 
activities  and  unified  commands. 
Additional  locations  include  the  Air 
Force  Chief  Historian  (AF/CHO), 
Washington.  DC  20330;  Assistant  for 
General  Officer  Matters  (AF/MPG), 
Washington,  DC  20330;  and  the 
Aerospace  Historical  Foundation, 
University  of  KS.  Biographies  of  retired 
Air  Force  general  officers  are  located  at 
the  Media  Relations  Division,  Secretary 
of  the  Air  Force  Office  of  Public  Affairs 
(SAF/PAM),  Room  5C879,  The 
Pentagon,  Washington,  DC  20330,  and  at 
the  Retired  Activities  Section,  Assistant 
DCS/Personnel,  Air  Force  Manpower 
and  Personnel  Center  (AFMPC/ 
AFPMSDMI),  Randolph  Air  Force  Base, 
TX  78150.  Biographies  of  key  civilian 
employees  of  the  Office  of  the  Secretary 
of  the  Air  Force  and  of  Headquarters, 
United  States  Air  Force,  relocated  at  the 
Director  of  Civilian  Personnel, 
Washington,  DC  20330.  Biographies  of 
key  civilian  employees  at  subordinate 


organizational  levels  may  be  found  at 
the  office  of  the  Director  of  Qvilian 
Personnel  Biographies  of  Air  Reserve 
general  officers  are  at  Headquarters, 
USAF/REL,  Washington.  DC  20330. 
Record  segments  or  duplicates  may  be 
found  at  the  Office  of  I^blic  Affairs, 
Headquarters,  of  the  United  States  Air 
Force,  major  commands  an  major 
subordinate  commands.  Air  Force 
Manpower  and  Personnel  Center 
(AFMPC/DPMYR),  Randolph  Air  Force 
Base,  TX  78150;  Headquarters,  Air  Force 
Reserve  (Commander  and  Public 
Information  Office),  Robins  Air  Force 
Base,  GA  31098;  Air  Reserve  Personnel 
Center  (Commander  and  Public  Affairs 
Office),  Denver,  CO  80280; 

Headquarters,  Military  Airlift  Command 
(CSB),  Scott  Air  Force  Base.  IL  62225; 
Secretary  of  the  Air  Force.  Manpower 
and  Reserve  Affairs  (MRR),  Washington, 
DC  20330;  the  Reserve  Forces  Policy 
Board.  Washington.  DC  20330;  and  the 
offices  of  all  Air  Reserve  general 
officers.  Biographies  of  Air  National 
Guard  general  officers  are  located  at  the 
National  Guard  Bureau,  Washington,  DC 
20310.  Records  system  segments  of 
duplicates  may  bie  found  at  Department 
of  the  Army  major  divisions  and 
installations.  Headquarters  of  the  major 
commands  and  separate  operating 
agencies.  Army  readiness  regions;  the 
offices  of  Army  Guard  and  Air  National 
Guard  Liaison  Officers;  the  Aerospace 
Audio-Visual  Service,  Norton  Air  Force 
Base.  CA  92404;  the  Office  of  the 
Secretary  of  Defense;  the  Office  of  the 
Secretary  of  the  Navy;  the  Library  of 
Congress;  the  Air  Force  Association;  the 
Army  Association;  the  Reserve  Officers 
Association;  Air  Force  libraries;  the  Air 
War  College,  the  offices  of  all  National 
Guard  and  Air  National  Guard  general 
officers,  and  the  offices  of  state 
Adjutants  General.  Specific  addresses 
may  be  obtained  form  the  National 
Guard  Bureau.  Biographies  prepared 
under  the  official  biographies  program 
for  key  military  and  civilian  personnel 
of  other  Air  Force  organizations  may  be 
found  at  the  Office  of  Public  Affairs. 
Headquarters  of  major  commands  and  at 
all  levels  down  to  and  including  Air 
Force  installations.  Headquarters  United 
States  Space  Command  (HQ 
USSPACECOM). 

CATEGORIES  Of  INDiVIOUALS  COVERED  BY  THE 

system: 

The  Secretary  of  the  Air  Force,  Under 
Secretary  and  assistant  secretaries  of  the 
Air  Force,  Air  Force  general  officers  on 
active  duty  or  retired,  Air  Reserve  and 
Air  National  Guard  general  officers,  Air 
Force  personnel  assigned  as  pilots  to  the 
Manned  Space  Program,  and  key 
military  and  civilian  personnel  at  all  Air 
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Force  organizations.  Key  personnel  in 
Office  of  the  Secretary  of  Defense 
(OASD),  military  departments,  and  HQ 
USSPACECOM. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Includes,  but  not  limited  to,  summary 
of  military  service  (including  dates  and 
locations  of  assimments  and  dates  of 
promotions),  military  honors  and 
awards,  educational  background,  date 
and  place  of  birth,  marital  status,  name 
of  spouse  and  family,  and  any 
additional  personal  information 
provided  by  the  general. 

AUTHORmr  FOR  MAMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties  delegation  by. 

PURFOSEfS): 

Biographies  are  prepared  to  support 
the  Air  Force  policy  to  keep  its  members 
and  the  public  informed  almut  the  Air 
Force  and  its  leaders.  Biographies  may 
be  used  as  resource  documents  in 
preparing  news  releases  or  other  public 
information  material  and  are  included 
in  the  official  personnel  records  of  all 
general  officers. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  MCLUOING  CATEGORIES  OF  USERS  AND 
THE  PimPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

In  their  final  form  the  biographies  are  ^ 
considered  published,  public  domain 
material  may  be  released  to  any 
requester  on  an  as  needed  or  as 
requested  basis. 

POUOES  AND  PRACTICES  FOR  STORS4Q, 
RETRCVMQ,  ACCESSMG,  RETA««NO,  AND 
DISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

No  specific  safeguards  required. 

RETENTION  AND  disposal: 

Retained  in  office  files  until 
superseded  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Air  Force  Service 
Information  and  News  Center  (AFSINC/ 
CC),  Kelly  Air  Force  Base,  TX  78241. 

NOnFICATION  PROCEDURE: 

Individuals  seridng  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  cw  visit  the 
Commander,  Air  Force  Service 
Information  and  News  Center  (AFSINC/ 
CC),  Kelly  Air  Force  Base,  TX  78241,  for 
all  biographies  of  active  duty  general 
officers  and  key  civilians  assigned  to  the 
Office  of  the  Secretary  of  the  Air  Force 
or  to  Headquarters  Air  Force. 
Biographies  for  Air  Reserve  general 
officers  at  Headquarters  USAF/REL;  Air 
National  Guard  general  officers  at  the 
National  Guard  Bureau,  and  retired 
officers  from  the  Media  Relatiixis 
Division  (SAF/PAM).  All  other 
biographies;  Office  of  Public  Affairs  at 
the  appropriate  level  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  reccnds  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Commander.  Air 
Force  Service  Information  and  News 
Center,  the  National  Guard  Bureau, 
Headquarters.  USAF/REL,  Media 
Relations  Division  (SAF/PAM)  or  the 
Office  of  Public  Afrairs  at  the 
appropriate  level.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CONTESTMQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  publi^ed  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the  public 
media  and  information  obtained  from 
source  documents  such  as  reports. 
Subject  to  final  review  before 
publication. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F190  SAFPA  C 
SYSTEM  NAME: 

Public  Affairs  References. 

SYSTEM  LOCATION: 

Office  of  the  Secretary  of  the  Air 
Force,  Washington,  DC  20330. 

CATEOORES  OF  DIOIVDUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  officials  of  the 
Federal  Government  (including 
Presidential  Appointees),  prominent 
Americans  in  and  out  of  government 
who  are  involved  in  defense  matters, 
and  reporters  and  syndicated 


columnists  or  commentators  who  write 
on  defense  matters. 

CATEOORES  OF  RECORDS  M  THE  system: 

For  military  and  civilian  officials  of 
the  Department  of  Defense  and  for 
Presidential  Appointees:  Copies  of 
official  biographies  released  by  the 
Department  of  Defense  or  by  the  White 
House.  A  speech  subsystem  may  contain 
copies  or  excerpts  of  speeches  by 
military  and  civilian  Federal 
Government  officials  speaking  about 
defense  matters.  A  clippings  subsystem 
may  contain  news  media  clippings 
about  activities  or  statements  of 
prominent  Americans. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

To  respond  to  requests  from  Air  Force 
and  Department  of  Defense  officials  for 
any  of  ffie  following  information: 
Biographical  material  about  key 
government  officials;  public  statements 
by  government  officials  about  defense 
matters;  defense  related  statements  or 
activities  of  prominent  Americans,  as 
reported  in  news  media;  or  publishing 
history  of  writers  on  defense  matters. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  S5rstem. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETREVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  note 
books/binders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  stored  in  locked  cabinets  or 
rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  active  files  during  an 
official’s  inciunbency  (for  Federal 
Government  officials),  until  the 
individual  is  no  longer  actively 
involved  in  defense  matters,  or  until  the 
writer  stops  writing  about  defense 
matters;  then  plac^  in  inactive  file 
where  they  are  retained  until  no  longer 
needed  for  reference;  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 
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SYSTEM  mMtaEUilS)  AND  ADONESS: 

Admini^r^ve  Assistant  to  the 
Secretary  of  the  Air  Force,  Room  4D681, 
The  Pentagon.  Washington,  DC  20330. 

NonFiCATiON  procedure: 

Individuals  seeking  to  determine 
whether  infonnation  about  themselves 
is  contained  in  this  s)rstefn  should 
address  written  inquiries  to  or  visit  the 
Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  Room  4D881 , 
The  Pentagon,  Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infonnation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Administrative 
Asastant  to  the  Secretary  of  the  Air 
Force,  Room  4D881,  The  Pentagon, 
Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  d^erminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  die  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the  piiblic 
media  and  from  source  documents  such 
as  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F200  ARS  A 
SYSTEM  NAIIIS: 

Security  File  for  Foreign  Intelligence 
Collection. 

SYSTEM  LOCATION: 

Air  F<xce  Special  Activities  Center/ 
INOB,  Fort  Belvoir,  VA  22060. 

CATEGORIES  OF  INDIVIDUALS  COVERED  8Y  THE 
SYSTEM: 

Air  Force  active  duty  officers,  enlisted 
personnel,  civilian  employees  and 
former  employees,  retired  Air  Force 
military  personnel,  and  foreign 
nationals. 

CATEGORIES  OF  RECOfOS  IN  THE  SYSTEM: 

AFOSI  records  of  investigation  and 
AFIS  correspondence  incidental  to 
AFOSI  investigations.  Correspondence 
reporting  incidents  having  security 
ramifications  bearing  on  U.S.  collection 
activities  abroad.  Studies  of 
compromised  U.S.  intelligence 
collection  projects  abroad  and 
correspondoiTce  thereto. 

AUTHORmr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act  of  1947,  as 
amended  and  Air  Foroe  Regulation  205- 


3,  Security  Qasrification  of  Infrared, 
Visilrie  and  Ultraviolet  Equipment 
Compooents  and  Infonnation. 

PURP0SE(8): 

Routine  internal  AFSAC/AFIS 
reference  materials  used  for  internal 
orientatioa  and  study  for  object  lesson 
guides  for  routine  instruction  to  support 
operational  security  in  U.S.  foreign 
intelligence  collection  operations. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  m  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘BlaiUcet  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compiktion  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTXXS  FOR  STORING, 
RETRIEVING,  ACCESSMO,  RETAINmG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  personas) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  safes. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation. 
Destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MMUGEn(S)  AND  ADDRESS: 
AFSAC/DA,  Fort  Belvoir,  VA  22060. 

NOTIFICATION  PROCEDURE: 

Individuals  seeing  to  determine 
whether  information  ^kiuI  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFSAC/DA,  Fort  Belvoir,  VA  22060. 

RECORD  ACCESS  PROCEDURES: 

Individuals  se^ng  access  to 
infoannation  about  th^nselves  cmitBined 
in  this  system  should  address  written 
inquiries  to  or  visit  the  AFSAC/DA,  Fort 
Belvoir,  VA  22060. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Infmmation  obtained  bam  AFOSI 
reports,  studies  and  source  documents 
pertaining  to  foreign  intelUgmce 
collection  operations. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

F200  AHS  B 
SYSTEM  NAME: 

DIA  Program  for  Foreign  Intelligence 
Collection. 

SYSTEM  LOCATKHI: 

Air  Force  Special  Activities  Center 
(AFSAC/INOB),  Fort  Belvoir,  VA  22060 
and  subordinate  units;  Det  31,  PSAA, 

APO  AP  96328;  Det  32,  PSAA,  APO  AP 
96301;  Det  12.  ESAA,  APO  AE  09008; 

Det  21,  AFSAC,  Fort  Belvoir,  VA  22060; 
Det  22,  AFSAC,  Wright-Patterson  Air 
Force  Base,  OH  45433;  Det  3/FTD,  APO 
AE  09633;  Det  4/FTD,  APO  AP  96328. 

CATEGORES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  Reserve  personnel,  retired 
Air  Force  military  personnel,  foreign 
nationals  residing  in  the  United  States, 
U.S.  Citizens,  and  foreign  nationals 
overseas  who  are  sources  or  support 
assets  for  foreign  intelligence  collection 
operations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographic  data  and  records 
incident^  to  foreign  intelligence 
ctdlection  operations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act  of  1947,  Pub.  L. 
257,  July  26. 1947  (61  Stat  495j;  as 
implemented  by  Air  Foroe  Reflation 
200-3,  The  Medical  Intelligence 
Program. 

purpose!^: 

Routine  internal  reference  relative  to 
use  or  possible  use  in  foreign 
intelligence  collection  operations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO.  ACCESSING,  RETAMMQ,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  note 
books/binders,  and  on  computer  paper 
printouts  and  roll  microfilm. 

RETRIEVMMUTY: 

Retrieved  by  name  and  National  File  v 
Number. 
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SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets  and  safes. 

RETENTION  AND  DISPOSAL: 

Prior  to  destruction,  files  are 
screened,  purged  of  extraneous  material, 
and  microfilmed.  Microfilm  retained 
indefinitely. 

SYSTEM  MANAGER(S)  AM)  ADDRESS: 

AFSAC/DA,  Fort  Belvoir,  VA  22060. 
Submanager:  Det  22,  AFSAC/CC, 
Wright-Patterson  Air  Force  Base,  OH 
45433. 

NOTFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
AFSAC/DA,  Fort  Belvoir,  VA  22060. 
Submanager:  Det  22,  AFSAC/CC, 
Wright-Patterson  Air  Force  Base,  OH 
45433. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  viTitten 
inquiries  to  or  visit  the  AFSAC/DA,  Fort 
Belvoir,  VA  22060.  Submanager:  E)et  22, 
AFSAC/CC,  Wright-Patterson  Air  Force 
Base,  OH  45433. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
biographical  data  and  records  incident 
to  foreign  intelligence  collection 
operations. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F205  AF  A 
SYSTEM  NAME: 

Personnel  Security  Access  Records. 
SYSTEM  LOCATION: 

Offices  of  installation  Chiefs  of 
Security  Police  where  individual  is 
assigned  or  employed  or  at  headquarters 
of  unified  or  specified  commands  for 
which  Air  Force  is  Executive  Agent.  For 
non-immigrant  aliens  at  headquarters  of 
major  commands  and  major  subordinate 


commands.  Official  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  record  systems 
notices.  Also  at  the  National  Personnel 
Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St. 

Louis,  MO,  63132-2001,  or  Gvilian 
Personnel  Records,  111  Winnebago 
Street,  St.  Louis,  MO,  63118-2001. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  military  and 
civilian  personnel.  Air  Force  Reserve 
and  Air  National  Guard  personnel.  Air 
Force  Academy  cadets,  American  Red 
Cross  Personnel,  Exchange  Officers,  and 
Foreign  Nationals.  Army,  Navy,  Air 
Force  and  Marine  Corps  active  duty 
military  and  civilian  personnel  assigned 
to  headquarters  of  imified  commands 
for  which  Air  Force  is  Executive  Agent. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  includes  documentation 
requesting,  granting  and  terminating 
access  to  classified  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
and  E.O.  9397. 

PURPOSE(S): 

Records  are  used  to  record  level  of 
security  clearance  and  level  of  access  to 
classified  information  that  has  been 
authorized.  Information  is  used  by 
commanders,  supervisors,  and  security 
managers  to  insure  that  individuals  who 
receive  classified  information  have  been 
properly  investigated,  cleared,  have  a 
definite  need-to-know,  and  have  been 
properly  debriefed. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  notebooks/ 
binders,  visible  file  binders/cabinets  or 
card  files. 

RETRIEVABILITY: 

Retrieved  by  Name  and/or  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 


duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers/ 
cabinets,  safes  or  vaults,  or  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  imtil 
reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  (Exception:  Records  on  non¬ 
immigrant  aliens  are  retained  for  two 
years  after  termination  of  access  or 
employment,  then  destroyed,  as  above). 
Security  Termination  Statements  are 
retired  one  year  after  termination  of 
service  or  employment  to  the  Director, 
National  Personnel  Records  Center, 
Military  Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-2001, 
or  Civilian  Personnel  Records,  111 
Winnebago  Street,  St.  Louis,  MO, 
63118-2001.  Records  indicating  that 
access  to  classified  information  has  been 
withdrawn  for  cause  are  forwarded  to 
installation  Chief  of  Security  Police  for 
disposition. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Security  Police,  Headquarters 
United  States  Air  Force.  Commanders  of 
organization  imits  and  the  Director, 
National  Personnel  Records  Center, 
Military  Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-2001, 
or  Civilian  Personnel  Records,  111 
Winnebago  Street,  St.  Louis,  MO  63118- 
2001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  inquiries  to  or  visit  the  Chief  of 
Security  Police,  Headquarters  United 
States  Air  Force;  Commanders  of 
organization  units;  Director,  National 
Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-2001, 
or  Civilian  Personnel  Records,  111 
Winnebago  Street,  St.  Louis,  MO  63118- 
2001. 

Personal  visits  require  positive 
identification.  Provide  full  name.  Social 
Security  Number,  and  military  rank  or 
civilian  rating. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Chief  of  Security  Police,  Headquarters 
United  States  Air  Force;  Commanders  of 
organization  imits;  Director,  National 
Personnel  Records  Center,  Military 
Personnel  Records,  9700  Page 
Boulevard,  St.  Louis,  MO  63132-2001, 
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or  Civilian  Personnel  Records,  111 
Winnebago  Street,  St.  Louis,  63118- 
2001. 

Personal  visits  require  positive 
identification.  Provide  full  name.  Social 
Security  Number,  and  military  rank  or 
civilian  rating. 

CONTESTING  RECORD  PROCEDURES; 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  dkerminations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  medical 
institutions,  from  police  and 
investigating  officers,  or  from  source 
documents  such  as  reports. 

EXEMPTIONS  OlAIMEO  FOR  THE  SYSTEM: 

None. 

F205  AF  SP  A 
SYSTEM  NAME: 

Special  Security  Files.. 

SYSTEM  lxtcatiom: 

Commanders  or  Qiiefs  of  Security 
Police  at  Air  Force  installations  or  units. 

CATEGORIES  OF  IMNViOUAl.S  COVERED  BY  THE 
SYSTEM; 

Air  Force  military  and  civilian 
personnel  including  Air  Force  Reserves 
and  Air  National  Guard;  Air  Force 
Academy  and  Air  Force  ROTC  Cadets: 
Air  Force  Contractor  personnel 
requiring  unescorted  entry, 
Nonappropriated  Fund  Instrumentality 
personnel  in  sensitive  positions  at  Air 
Force  installations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Investigative  report,  some  of  which 
are  exempt  under  the  Privacy  Act  of 
1974,  incident  reports,  police  and  law 
enforcement  reports  and  records,  reports 
of  audit,  medical  evaluation  records  and 
reports,  personnel  record  data  or 
reports,  disciplinary  or  administrative 
action  data,  records  and  reports, 
correspondence  among  local  Air  Force 
officials  and  between  officials  and  other 
Air  Force  agencies  or  higher 
headquarters  and/or  the  Air  Force 
Security  Clearance  Office. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force;  Powers  and  duties;  delegation  byr 

PURPOSEfS): 

Files  are  tempcffary  records  used  to 
collect  and  record  data  and 
documentation  of  actions  taken  on  cases 
where  the  individual’s  security 
vdicarance  staftus  may  be  affected. 


Portions  of  the  records  may  be  referred 
to  investigative  agbncies  for  frirthar 
ini^iry;  to  persomiel  officials  for 
administrative  action  to  legal  persoimel 
for  disdplinary  or  iudicial  actions;  to 
medical  personnel  for  evaluation, 
testing  or  treatment;  to  commanders  for 
denial  or  suspsision  of  access  to 
classified  information  or  restricted 
areas:  to  other  local  Air  Force  officials 
for  review,  recommendation,  advice,  or 
assistance  for  resolution  of  the  case  file. 

ROUTINE  USES  OF  RECORDS  MAINTAeCD  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINBIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

Maintained  in  file  folders. 
RETRIEVABILITT: 

Retrieved  by  name  and  by  Sodal 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  personis) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know,  and  by 
commanders  of  medical  centers  and 
hospitals.  Records  are  stored  in  security 
file  containers/cabinets,  safes  or  vaults, 
protected  by  guards  and  controlled  by 
personnel  screening. 

RETENTION  AND  DISPOSAL: 

Records  are  temporary  and  are  either 
sent  to  the  Air  Force  Security  Clearance 
Office  for  conversion  to  Special  Security 
Case  Files  or  are  destroyed  locally  upon 
favorable  determination  by  tearing  into 
pieces,  shredding,  pulping  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS; 

Chief  of  Security  Police,  Headquarters 
Air  Force  Office  of  Security  Police, 
Kirtland,  Air  Force  Base,  New  Mexico 
87117. 

NOTIFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Security  Police  or  the 
Commander  at  the  installation  of 
current  employment  or  assignment. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force's 
compilation  df  systems  of  records 
notices. 


Written  requests  must  be  notarized 
and  roust  provide  the  frill  name.  Social 
Security  Number,  military  or  civilian 
grade  or  status.  Personal  visits  require 
positive  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  ^ould  address  written 
inquiries  to  or  visit  the  Chief  of  Security 
Police  or  Commander  of  the  installation. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  obtained  from 
investigative  reports:  incident  reports; 
police,  law  enforcement  and  audit 
reports  and  records;  financial 
institutions;  employers;  local 
government  agencies;  legal  and  judicial 
reports  and  records;  individuals; 
witnesses,  commanders  and  local 
officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k](5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b)(1).  (2).  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b. 

F205  APIS  A 
SYSTEM  NAME: 

Sensitive  Compartmented  Information 
Personnel  Records. 

SYSTEM  LOCATION: 

Personnel  Security  Division, 
Directorate  of  Security  and 
Communications  Management,  Air 
Force  Intelligence  Service,  Washington, 
DC  20330. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  personnel,  civil  service 
employees,  consultants,  and  contractor 
personnel  with  current  access  to  SCI  or 
who  have  had  such  access  within  past 
fifteen  years  except  Air  Force  personnel 
assigned  to  Central  Intelligence  Agenc>’, 
Office  of  the  Secretarj'  of  Defense/ 
Defense  AgerKses,  Office  of  the  Joint 
Chiefs  of  Staff,  and  the  National 
Security  Agency. 
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CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Statements  of  Personnel  Hi  papers 
prepared  or  submitted  by  in  submitted 
by  individuals;  Statements  by 
Commanders,  Supervisors,  Medical, 
Legal,  and  Security  Officials,  and 
related  correspondence;  Access 
Adjudication  Records;  Indoctrination 
Oaths;  Termination  Oaths;  routine 
records/correspondence  pertaining  to 
access  status  or  changes  in  status. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM; 

E.0. 10450;  as  implemented  by  Air 
Force  Regulation  205-32,  USAF 
Personnel  Security  Program,  and 
USAFINTEL  201-1. 

fURPOSE(S): 

To  recomraend/delermine  eligibility 
for  access  to  SCI. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Used  to  verify  an  individual’s  status 
with  respect  to  SCI  access  or  eligibility 
for  such  access,  only  the  ‘fact  of  an 
individual’s  eligibility/noneligibility  for 
SQ  access  is  furnished  to  other 
authorized  government  agencies/ 
activities  and  only  upon  request. 

To  answer  official  inquiries  involving 
an  individual’s  eligibility/noneiigibility 
for  access  to  SCI. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  hie  folders  and  on 
microhche. 

retrievabiuty: 

Retrieved  by  name,  by  Social  Security 
Number,  and  grade  or  rank. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  by  personfs) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  security 
file  conlainers/cabinets  and  vaults. 

RETENTION  ANO  DISPOSAL: 

Active  records  maintained  as  long  as 
an  individual  is  authorized  access  to 
SCI.  Upon  termination  of  access  record 
is  placed  in  inactive  status  where  it  is 
retained  for  fifteen  years  and  then 
destroyed  unless  sooner  returned  to 
active  status.  Destruction  is  by  burning 
or  shredding. 

system  MANAGER(S)  and  ADDRESS: 

Director  of  Security  and 
Communications  Management,  Air 
Force  Intelligence  Service  (AFIS/INS), 
The  Pentagon,  Washington,  DC  20330. 


NOTtFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Security  and 
Communications  Management,  Air 
Force  Intelligence  Service  (AFIS/INS), 
The  Pentagon,  Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Security  and  Communications 
Management,  Air  Force  Intelligence 
Service  (AFIS/INS),  The  Pentagon, 
Washington,  E)C  20330. 

CONTESTING  RECORD  PROCEDURES; 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Personnel  Background  Investigations 
conducted  by  Defense  Investigative 
Service  and/or  Air  Force  Office  of 
Special  Investigations;  Statement  of 
Commanders,  Supervisors  and  medical, 
legal  and  security  officials;  records  of 
adjudication  processes. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

Parts  of  this  system  may  be  exempt 
under  5  U.S  C.  552a(k)(2)  and  {k)(5),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b)(1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  806b. 

F205  AFSC  A 

SYSTEM  NAME: 

Space  Human  Assurance  and 
Reliability  Program  (SHARP). 

SYSTEM  location; 

Headquarters  SD/CLFRX,  P.O.  Box 
92960,  Los  Angeles  Air  Force  Base,  Los 
Angeles,  CA  90009-2960;  Headquarters 
SAMTO/XOO,  Vandenberg  Air  Force 
Base,  CA  93437-6021;  WSMC/SP, 
Vandenberg  Air  Force  Base,  CA  93437- 
6021;  ESMC/SPl,  Patrick  Air  Force  Base, 
FL  32925-6215;  and  CSTC/VOB,  P.O. 
Box  3430,  Onizuka  Air  Force  Base,  CA 
94088-3430. 

categories  of  individuals  covered  by  the 

SYSTEM: 

Military,  civil  service,  and  contractor 
personnel  who  require  SHARP 
certification  for  unescorted  entry  to 


specified  space  launch  and  operations 
related  facilities  or  areas  at  certain  Air 
Force  or  National  Aeronautics  and 
Space  Administration  (NASA) 
installations  or  activities  or  for 
assignment  to  designated  sensitive 
space  launch  and  operations  positions 
at  such  installations  or  facilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documentation  used  to  request 
certification,  to  include  the  applicant’s 
name.  Social  Security  Number,  date  and 
place  of  birth,  level  of  security 
investigation,  medical,  financial,  and 
arrest  information,  and  data  pertaining 
to  the  applicant’s  certification,  such  as 
date  of  certification,  date  certification 
suspended,  withdrawn,  or  denied  (as 
appropriate)  and  date  recertification 
required. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

50  U.S.C.  797,  Internal  Security  Act  of 
1950;  5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  8013,  Secretary 
of  the  Air  Force;  Power  and  duties: 
Delegation  by;  E.O.  9397,  November 
1943  Numbering  System  for  Federal 
Register  Accounts  Relating  to  Individual 
Persons;  32  CFR  809a.l,  ^forcement  of 
Order  at  Air  Force  Installations,  Air 
Force  Regulation  127-2,  3-6  &  4—4,  U.S. 
Air  Force  Mishap  Prevention  Program; 
Space  Division  Regulation  (SDR)  55-3, 
Space  Human  Assurance  and  Reliability 
Program  (SHARP). 

PURPOSE(S): 

To  obtain  background  information  for 
investigative  and  evaluative  purposes 
for  use  in  making  human/personnel 
reliability  determinations  under  SHARP 
regarding  personnel  (a)  seeking 
unescorted  entry  to  specified  space 
launch  and  operations  related  facilities 
or  areas  at  certain  Air  Force  or  National 
Aeronautics  and  Space  Administration 
(NASA)  installations  or  activities,  or  (b) 
occupying  sensitive  positions  related  to 
space  launch  and  operations  designated 
by  the  commander  of  such  installations. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  federal,  state,  or  local  government 
investigative  agencies  if  necessary  to 
obtain  information  for  a  human/ 
personnel  reliability  determination. 

To  NASA  concerning  its  making, 
issuing,  or  retaining  a  human/personnel 
reliability  determination  regarding 
unescorted  entry  to  specified  space 
launch  and  operations  related  facilities 
or  areas,  or  assignment  to  designated 
sensitive  positions  related  to  space 
launch  and  operations  activities. 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
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compilation  of  systems  of  records 
notices  apply  to  this  system 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  binders, 
card  files,  computer  files,  and  computer 
products. 

retrievabiuty: 

Retrieved  by  name  and  security 
number. 

SAFEGUARDS: 

Records  are  accessed  by  the  custodian 
of  the  records  system  and  by  personnel 
responsible  for  maintaining  and 
updating  the  record  system  in 
performing  their  official  duties.  Such 
personnel  are  screened  and  cleared  for 
access  to  SHARP  data  on  a  need-to- 
know  basis.  Records  are  stored  in  locked 
cabinets  or  file  containers. 

Computerized  files  reflecting  the 
identity  and  program  status  of 
applicants  for  SHARP  certification  are 
protected  against  unauthorized  access. 
Computers  containing  such  data  are 
located  in  controlled  access  areas  or 
otherwise  secured  so  as  to  preclude 
unauthorized  access. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  in  accordance 
with  Air  Force  Regulation  12-50,  Table 
205-5.  Unit  requests  for  investigation  or 
unescorted  entry  are  destroyed  when  no 
longer  needed.  Air  Force  Regulation  12- 
50,  Table  205-5,  Rule  7.  Completed 
personal  history  statements  or 
comparable  forms  at  units  of  assignment 
are  destroyed  when  an  individual’s 
employment  is  terminated.  Air  Force 
Regulation  12-50,  Table  205-5,  Rule  12. 
Documents  are  shredded,  pulped,  or 
burned  to  preclude  the  disclosure  of 
Privacy  Act  information. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Headquarters  Space  Division,  Deputy 
Commander  for  Launch  Operations, 
Plans  and  Operations  Division,  SHARP 
Program  Manager,  SAMTO/XOO, 
Vandenberg  Air  Force  Base,  CA  93437- 
6021;  SHARP  Administrator,  HQSD/ 
CLFRX,  PO  Box  92960,  Los  Angeles  Air 
Force  Base,  Los  Angeles,  CA  90009- 
2960;  SHARP  Administrator,  WSMC/SP, 
Vandenberg  Air  Force  Base,  CA  93437- 
6021;  SHA^  Administrator,  ESMC/SPI, 
Patrick  Air  Force  Base,  FL  32925-6215; 
and  SHARP  Administrator,  CSTC/VOB, 
PO  Box  3430,  Onizuka  Air  Force  Base, 
CA  94088-3430. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
system  manager  or  the  system  location 
where  the  requester  applied  for  SHARP 
certification.  Requesters  should  identify 
themselves  by  name  and  Social  Security 
Number  to  facilitate  access. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  system  manager 
or  to  the  system  location  where  the 
requester  applied  for  SHARP 
certification.  For  personal  visits,  the 
requester  may  be  asked  to  show  a  valid 
identification  card,  a  driver’s  license,  or 
some  similar  proof  of  identity. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  ^e  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual;  his  or  her  supervisor;  the 
servicing  security  police  organization; 
various  federal,  state,  and  local 
investigative  agencies;  and  the  local 
SHARP  Administrator  or  equivalent 
NASA  official. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F205  AFSCO  A 
SYSTEM  NAME: 

Special  Security  Case  Files. 

SYSTEM  LOCATION: 

Air  Force  Security  Clearance  Office, 
Washington.  E)C  20330.  Decentralized 
segments  at  the  Washington  National 
Records  Center. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  civilian  employees  and 
applicants,  and  Air  Force  military 
members  and  prospective  members, 
including  Air  Force  Reserve  and  Air 
National  Guard,  Air  Force  contractor 
employees  requiring  unescorted  access. 
Air  Force  Academy  and  ROTC  Cadets 
and  applicants,  overseas  educators 
involved  in  the  education  and 
orientation  of  military  personnel, 
Nonappropriated  Fund  Instrumentality 
personnel  and  applicemts  for  sensitive 
positions,  personnel  requiring  DOD 
building  passes,  whose  personnel 
security  investigations  contain 
significant  unfavorable  information, 
whose  cases  were  previously  processed 
or  adjudicated  under  the  Air  Force 


Military  or  Civilian  Security  Programs, 
or  who  are  the  subject  of  Special 
Security  Files  initiated  by  commanders. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  may  include  (1)  requests  for 
clearance,  investigation,  or  waiver  of 
investigative  requirements,  (2) 
determinations  of  eligibility  for 
assignment  to  sensitive  or  nonsensitive 
positions,  (3)  medical  records  checks 
and  evaluations.  (4)  personnel  records 
information,  (5)  personnel  security 
questionnaires,  (6)  correspondence 
between  the  Air  Force  Security 
Clearance  individual,  the  individual, 
office  of  assignment,  commanders, 
medical  facilities  and  installations, 
persomiel  offices,  investigative  agencies. 
Air  Staff  offices,  or  offices  of  the 
Secretary  of  the  Air  Force,  (7)  clearance 
records,  and  (8)  summaries,  evaluations, 
recommendations  and  records  of 
adjudication. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  7531,  Definitions;  7532, 
Suspension  and  removal;  7533,  Efiect 
on  other  statutes;  10  U.S.C.  8013, 
Secretary  of  the  Air  Force:  Powers  and 
duties;  delegation  by;  E.0. 10450, 
Security  requirements  for  government 
employment;  implemented  by 
Department  of  Defense  Regulation 
5200-2R,  DOD  Personnel  Security 
Program. 

PURPOSEfS): 

Files  are  established  to  evaluate  the 
security  acceptability  of  Air  Force 
military  and  civilian  and  contractor 
personnel,  applicants,  enlistees  and 
nominees  for  appointment,  assignment 
or  retention  in  sensitive  positions  with 
access  to  classified  defense  information 
or  to  restricted  areas  and  locations  in 
the  interest  of  national  security. 

Files  are  used  to  record  clearance 
adjudicative  actions,  eligibility 
determinations  and  investigative  data. 

Investigative  case  file  information 
may  be  reviewed  by  Air  Force 
installation  commanders,  supervisors, 
personnel  officers,  medical,  security, 
and  investigative  personnel,  personnel 
of  Air  Staff  offices  and  offices  of  the 
Secretary  of  the  Air  Force. 

Case  files  and  cards  are  also  used  to 
answer  inquiries  from  other  Air  Force 
offices  and  agencies,  and  finm 
investigative,  security  and  personnel 
representatives  of  other  Federal  agencies 
concerning  the  clearance  status  of 
individuals. 

Case  records  are  maintained  to 
prepare  statistical  accounting  and  to 
measure  the  effectiveness  of  the 
adjudicative  programs  and  procedures. 
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ROUraa  USES  or  RECOaOS  M -INE 

SYSTEM,  MCUKMM  CATSfiOMES  OF  USERS  MO 
THE  FURFOSES  OF  SUCH  OSES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  ot  records 
notices  apply  to  this  ^stem. 

POUCtES  AND  FRACnCES  FOR  STORStG, 
RETRiEVmG,  ACCESSmO,  RETARaNO,  AMO 
DtSPOSmO  OF  RECORDS  IN  DIE  SYSTEM; 

storage: 

Paper  records  and  microfiche 
maintained  in  file  folders,  card  files, 
visible  file  binders/cabinets  and 
notebooks/binders. 

RETRtEVABILfrY: 

Retrieved  alphabetically  by  name. 
SAFEGUARDS; 

Records  are  stored  in  vaults,  safes  and 
security  file  containers/catunets.  All 
records  are  stored,  processed, 
transmitted  and  protected  as  the 
equivalent  of  classified  information. 
Records  are  accessed  by  the  custodian  of 
the  records  system,  by  persons 
responsible  for  servicing  the  s)ist^  in 
the  performance  of  tbeir  official  duties 
and  by  authorized  persmtnel  who  are 
properly  screened  and  cleared  for  need- 
to-know. 

RETENTION  AND  OISFOSAL: 

Case  files  which  result  in  a  final, 
favorable  adjudicative  determination  are 
retained  in  the  office  files  for  one  year 
after  annual  cut-off  then  are  destroyed 
by  tearing  into  pieces,  shredding, 
pulping.  (»  burning.  Case  files  resulting 
in  an  adverse  adjudicative 
determination  are  retained  in  office  files 
for  two  years  after  annual  cut-offi  then 
are  retir^  to  the  Washington  National 
Records  Center.  Washii^on,  DC  20409. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Air  Force  Security  Clearance 
Office,  Washington,  DC  20330. 

NOTIFICADON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  urritten  inquiries  to  or  visit  the 
Chief,  Air  Force  Setwrity  Clearance 
Office,  Washington,  DC  20330. 

Individual  should  provide  foil  name, 
including  any  former  names,  grade,  date 
of  birth  and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  omtained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief.  Air  Force 
Security  Clearance  Office,  Wa^ington, 
DC  20330, 


CONTESDNO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  ccmtesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  received  from 
investigative  reports  from  federal 
investigative  agencies,  personnel  and 
medical  records,  board  reports, 
correspondence  from  offices  and 
organizations  of  assignment,  and  from 
commanders,  supervisors,  witnesses 
and  Individuals,  from  security,  and 
investigative  personnel  and  from  Air 
Staff  offices,  offices  of  the  Secretary  of 
the  Air  Force. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
from  section  552a(k)(5).  For  additional 
information,  contact  the  system 
manager. 

F20S  AFSCO  B 

SYSTEM  NAME; 

Presidential  Support  Files. 

SYSTEM  LOCATION: 

Primary  System  at  the  Air  Force 
Security  Cfoarance  Office.  Washington, 
E)C  20330.  Decentralized  segments  are 
located  at  security  police  offices  for 
units  having  a  Presidential  Support 
mission  and  those  units  from  which 
personnel  are  nominated  or  assigned  to 
Presidential  Support  duties. 

CATEGORIES  OF  RffiiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Those  Air  Force  military  and  civilian 
perscmnel  who  are  nominated  or 
assigned  to  authorized,  designated 
positions  involving  Presidential  Support 
duties  on  either  a  foil  or  part-tinre  Imis. 

CATEGORCS  OF  RECORDS  M  DC  SYSTEM; 

Nomination  Files  include  reports  of 
investigation  by  the  Defense 
Investigative  Service  and  by  other 
Federal  investigative  agencies; 
correspondence  between  the  Air  Force 
Security  Clearance  Office  and  units, 
installations,  contractors  and  major 
commands,  investigative  agencies, 
security  offices.  Air  Stafi  offices  and 
offices  of  the  Secretary  of  the  Air  Force, 
the  office  of  the  Military  Assistant  to  the 
Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  idf  Defense,  the  Office 
of  the  Director,  White  House  Military 
Office,  medical  evaluations,  statements 
by  nominees,  summaries  and 
evaluations  of  investigative  information. 
Assignment  Record  Files  include  letters 
of  notification  selection  and  quarteriy 


rosters  of  all  assigned  personnel  listed 
alphabetically  by  mganization. 

AimiORDV  FON  MAINTENANCE  OF  THE  system; 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
implementing  Department  of  Defense 
Directive  5210.55,  Selectkm  of  DOD 
Military  and  Civilian  Personnel  and 
Contractor  Employees  for  Assignment 
duties;  and  Department  of  Defense 
Regulation  5200-2R,  DOD  Personnel 
Security  Program. 

FURFOSEfS): 

Nomination  files  are  temporary  files 
used  to  evaluate  the  background, 
character,  suitalnlity  and  qualifications 
of  nominees  being  cimsidered  for 
selectiiHi  to  positicms  requiring  regular 
or  frequent  contact  with  the  President  or 
access  to  Presidential  facilities  or  modes 
of  transportaticH). 

Files  are  reviewed  and  evaluated  by 
staff  members  at  each  level  in  the 
selection  process,  by  medical  facility 
staff  members,  by  the  Air  Force  Security 
Clearance  Office,  and  other  appropriate 
Air  Staff  office,  by  the  Office  of  the 
Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  and  by  the 
Office  of  the  Military  Assistant  to  the 
Special  Assistant  to  the  Secretary  and 
Cfeputy  Secretary  of  Defense. 

Files  are  reviewed  by  the  Office  of  the 
Diredm,  White  House  Military  Office 
and  contractor  personnel  files  may  be 
reviewed  by  the  extractor  and  by  the 
U.S.  Secret  Service. 

Assignment  Record  Files  are 
originated  from  data  in  the  Nomination 
Files  to  locate,  identify,  control, 
manage,  and  administer  individuals 
selected  for  assignment  to  Presidential 
Support  duties,  to  initiate  a&signment 
actions  after  final  selection,  to  notify 
medical  facilities,  and  to  prepare  the 
quarterly  listing  of  individuals  assigned 
to  the  pre^am  fcH'  submission  to  the 
Office  of  foe  Military  Assistant  to  the 
Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  D^snse,  to  majm 
command  and  units  and  Security  Police 
offices  having  a  Presidential  support 
mission,  and  subnii.ssion  to  the  Office  of 
the  Directm,  White  House  Military 
Office  and  to  contractors.  Presidential 
Support  missiem.  Assignment  Record 
Fil^  at  locations  other  than  the  Air 
Force  Security  Clearance  Office  are 
merely  duplicate  copies  of  the  file  copy. 
File  copies  are  retained  at  the  Air  Force 
Security  Clearance  Office  to  permit 
record  access  and  to  record  the 
accountability  of  disclosures  of  the 
Nomination  RIes. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  maintained  in  file 
folders  and  on  computer  paper  output 
products. 

RETRIEVABILfTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system,  by  person 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties,  and  by  authorized  personnel 
who  are  properly  screened  and  cleared 
for  need-to-lmow.  Records  are  stored  in 
security  hie  containers/cabinets,  in  safes 
and  vaults. 

RETENTION  AND  DISPOSAL: 

Upon  completion  of  final  favorable 
determination  of  selection.  Nomination 
Files  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  burning 
and  are  replaced  by  Assignment  Record 
Files.  Assignment  Record  Files  for 
individuals  are  retained  during  the 
period  of  assignment  or  for  five  years, 
whichever  is  longer,  as  the  disclosure 
accountability  record,  then  are 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  or  burning  except 
for  the  file  copy  which  is  kept  by  the 
system  manager  for  five  years  for 
disclosure  accounting.  Assignment 
Record  Files  in  quarterly  roster  listing 
form  are  destroyed  when  superseded  by 
the  next  quarterly  roster  by  tearing  into 
pieces,  studding,  pulping,  or  burning. 
Nomination  Files  for  personnel  not 
selected  are  retained  in  the  office  of 
nonselection  or  at  the  Air  Force  Security 
Clearance  Office  for  one  year  after  the 
date  of  nonselection,  at  which  time  they 
are  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Presidential  Support  Security 
Specialist,  Air  Force  Security  Clearance 
Office,  Washington,  DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Presidential  Support  Security  Specialist, 


Air  Force  Security  Clearance  Office, 
Washington,  DC  20330. 

Requests  should  contain  the  full 
name,  military  or  civilian  grade,  date  of 
birth,  position  in  imit  or  contracting 
firm,  the  date  of  nomination  or 
nonselection,  or  the  unit  or  organization 
to  which  assigned,  location  and  period 
of  assignment. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Presidential 
Support  Security  Specialist,  Air  Force 
Security  Clearance  Office,  Washington, 
DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  from  the  individual,  horn 
reports  from  Federal  investigative 
agencies,  military  and  civilian 
contractor  personnel  records,  and 
military  medical  records, 
correspondence  fiom  military  and 
civilian  law  enforcement  and  Security 
Police  offices,  major  command  stafi 
offices.  Air  Staff  offices,  offices  of  the 
Secretary  of  the  Air  Force,  the  Office  of 
the  Military  Assistant  to  the  Special 
Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense,  Office  of  the 
Director,  White  House  Military  Office 
and  other  Federal  agencies  and  office  of 
the  Executive  and  Legislative  Branches. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F205  AFSCO  C 
SYSTEM  NAME: 

Personnel  Security  Clearance  and 
Investigation  Records. 

SYSTEM  LOCATION: 

Air  Force  Security  Clearance  Office, 
Washington,  DC  20330,  Air  Force 
Manpower  and  Personnel  Center. 
Randolph  Air  Force  Base,  TX  78150,  Air 
Force  units,  personnel  offices.  Security 
Police  elements  at  all  Air  Force  • 
installations.  Air  Force  Academy,  CO, 
and  Air  Force  ROTC  Headquarters, 
Maxwell  Air  Force  Base,  AL. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Air  Force  military  and  civilian 
personnel  and  applicants  including  Air 
Force  Reserve  and  Air  National  Guard 
personnel,  Air  Force  Academy  and  Air 


Force  ROTC  Cadets,  Air  Force 
contractors  requiring  unescorted  entry 
or  special  access,  Nonappropriated 
F\md  Instrumentality  personnel  at  Air 
Force  installations  and  overseas 
educators  at  Air  Force  installations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  includes  clearance  status  and 
eligibility  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.O.s  9838;  10450;  and  11652;  10 
U.S.C.  8013  ^cretary  of  the  Air  Force: 
Powers  and  duties;  delegation  by;  as 
implemented  by  EMDD  Regulation  5200- 
2R,  DOD  Personnel  Security  Program. 

PURPOSE(S): 

Records  are  used  to  grant  access  to 
classified  information  or  unescorted 
entry  to  restricted  areas;  to  record 
completion  of  investigative 
requirements  for  enlistment,  induction, 
appointment,  commissioning, 
assignment  to  sensitive  positions,  duty 
or  training;  to  grant  special  access  for 
special  programs  or  projects;  to 
determine  investigative  requirements 
needed  for  assignment;  to  record  status 
of  investigative  actions;  to  record  date  of 
separation;  to  record  adjudicative 
determinations  of  ineligibility  for 
enlistment,  induction,  commissioning, 
retention,  appointment,  assignment, 
clearance  or  access. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders  and  on 
computer  and  computer  output 
products. 

RETRIEVABiLrrY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms  or  in 
security  file  containers/cabinets  or 
vaults,  and  controlled  by  computer 
system  software  and  personnel 
screening. 
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RETENTION  AND  MSSOSAL: 

Records  are  retained  in  computer 
systems  for  two  years  after  separation, 
deleted.  A  Reserve  commitment  are 
retained  until  commitment  is  folfilled, 
then  Computer  printouts  are  tmnporary 
records  and  are  destroyed  when 
replaced  by  more  recent  listing.  Paper 
records  are  destro3red  by  tearing  into 
pieces,  shredding,  pulping  or  burning. 
Computer  storage  devices  are 
overwritten  or  erased. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Air  Force  Security  Clearance 
Office.  Washington,  DC  20330. 

NOTIRCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  thmnselves 
is  omtained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Air  Force  Security  Clearance 
Office,  Washingtcm,  DC  20330. 

Provide  full  name,  including  maiden 
name  if  applicable,  and  Social  Security 
Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Air  Force 
Security  Clearance  Office,  Washington, 
DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Fmce  rules  for  accessing 
records,  and  for  contesting  omtents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  R^ulation 
12-35;  32  CFR  part  806b:  ox  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEG0RC8: 

Information  olrtained  frum  the 
individual,  investigative  reports, 
medical  facilities,  police  and  law 
enforcement  offices,  personnel 
documents.  Air  Force  Special  Security 
Files  and  Special  Security  Case  Hies. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

F205  AFSP  A 
SYSTEM  NAME: 

Requests  for  Access  to  Classified 
Information  by  Historical  Researchers. 

SYSTEM  LOCATION; 

Air  Force  OPA-MB,  1221  South  Fern 
Street.  Room  D159,  Arlington,  VA 
22202. 

CATEGORKS  OF  ammOUALS  COMEREO  BY  THE 
SYSTEM: 

All  persims  outside  the  Executive 
Branch  of  the  United  States  Government 
who  request  access  to  classified 


information  for  historical  research 
purposes. 

CATEGORIES  OF  RECORDS  M  THE  system: 

Basic  biographical  data  on  the 
requestor,  letters  of  requests,  letters 
granting  access  or  dooial  and  statmnmt 
signed  by  the  requestor  explaining  the 
conditions  governing  access. 

AUTHORHY  FOR  MAMTENANCE  OF  the  system: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powmrs  and  duties:  delegation  by. 

PURPOSEfS): 

Used  to  determine  the  trustworthiness 
of  individuals  for  whom  access  is 
requested,  authorize  or  deny  access 
based  on  this  determination  and 
prescribe  locations,  schedules  and 
circumstances  in  which  research  may  be 
conducted.  Biographical  data  is 
disseminated  to  the  Defense 
Investigative  Service,  the  Department  of 
Justice,  the  Air  Force  Office  of  Special 
Investigations  and  the  Air  Force 
Security  Clearance  Office. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  BICUKMNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilatima  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORSHG, 
RETiaEVmO,  ACCESSam,  RETAINmO,  AND 
DISPOSaiO  OF  RECORDS  M  THE  system: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABNirV; 

Retrieved  by  name. 

SAFEGUAimS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person  (s) 
responsible  for  servicing  the  reo^ 
system  in  perfcnmance  of  their  official 
duties  who  are  properly  cleared  for  need 
to  know.  Records  are  stored  in  safes. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  imtil 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredffing,  pulping,  macerating,  or 
burning. 

system  MANAGERfS)  AND  ADDRESS: 

Chief.  Magazine  and  Book  Branch, 
Secretary  of  the  Air  Force  Office  of 
Public  Affairs. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 


Chief,  Nfogazine  and  Book  Branch, 
-Secretary  of  the  Air  Force  Office  of 
Public  Affairs. 

Written  requests  should  be  notarized. 
Personal  visits  require  positive 
identification  such  as  Military  ID  card, 
drivers  license.  Social  Security  Number, 
date  of  birth,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Magazine 
and  Book  Branch,  Secretary  of  the  Air 
Force  Office  of  Public  Affairs. 

CONTESTINO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records^  and  for  contesting  contents  and 
appealing  initial  agency  determinatiims 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual,  police  and  investigating 
officers,  end  the  Department  of  Justice!, 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F210  ESC  A 
SYSTEM  NAME: 

Historical  Research  and  Retrieval 
System  (HORRS). 

SYSTEM  LOCATION: 

Cmnmand  Historical  Office. 
Headquarters  Electronic  Security 
Command  (HQ  ESC),  San  Antonio,  TX 
78243. 

CATEGORIES  OF  mOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  members  of  ESC, 
including  active,  retired,  and  deceased 
personnel.  Primarily,  names  of  key 
personnel,  such  as  commanders, 
operations  officers,  and  other  staff 
personnel  mentioned  in  command 
histories  and  special  studies,  are  filed  in 
this  system  and  are  retrievable  by  name. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Coded  abstracts  of  command  history 
items  or  extracts  from  other  documents 
retained  for  historical  pmposes.  Will 
include  name,  rank,  unit  assigned, 
position  occupied,  and  any  historically 
noteworthy  achievements  of  individuals 
reflected  in  the  document  from  whidi 
information  was  extracted. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S,C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegatima  by 
as  implammited  by  Air  Force  Regulation 
210-1,  Regulation  for  Air  Force 
Historians. 
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puRPOScla^ 

Research  Tc^pencn  <ttsed  >by  HQ 

ESC  Historical  “Office 'to  satisfy  reqtrests 
for  Air  Force  Special  Intelligenoe  ;tSQ 
historical  m&>nBaliian  -received  Iruani 
individuals  within  the  DOD  and  <other 
government  agencies.  Information  is 
also  used  as  research  material  for 
preparing  special  studies  «nd 
monographs,  and  to  answer  requests  for 
information  under  the  Freedom  of 
I  Informartion  Act. 

ROUTINE  USES  <IF  RECORDS  aUUNTAINEB  IN  THE 
SYSTEM,  INCUIOINfi  CATEfiOMES  OF  USERS  «N0 
THERURROSESOF  SNCHilSES: 

The  ''fikinlaet  Routine  *11668’  paihliisbed 
at  the  beginndog  <of  the  Air  iForoe’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  RRACnceS  FOR  STORMC, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  bound,  p^er  copies; 
jacketed  micnyfidie;  and  computer 
magnetic  tapes,  discs,  and  computer 
products. 

RETRIEVABtUFTY: 

Retrieved  by  name. 

SAFEQUNRaS: 

Records  are  accessed  by  custodian  of 
the  -record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  ^  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers.  Hie 
computer  file  is  kept  in  a  locked  room. 

RETEVnON  AND  mSPOSRL: 

Microfiche  and  paper  copies  of 
records,  including  ADP  piquets,  ace 
retained  in  office  files  until  no  lon.ger 
needed  Tor  reference,  then  destroyed  by 
burning  orpidping.  Computer  tapes  are 
destroyed  by  overwriting. 

SYSTEM  MAMAQER^^  AMO  ADDRESS: 

Comomnd  Historian,  HQ  ESC/HO, 

San  Antonio,  TX  78243.. 

NOTIFICATION  RROOEOURE: 

Inifividnals -seeking  to  determine 
whether  informaftion  about -diemselves  *' 
is  contained  in  ithis  system  riiould 
address  written  inquiries  to  tir  rrish  the 
Command  Historian,  HQ  ESC/HO,  San 
Antonio,  TX  78243. 

RECORD  ACCESS  PROCEDURES: 

Indiidduals  seeking  access  to 
information  about  themselves  coDtained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Command 
Histenian,  HQ  CSC/HO,  San  Antonio, 

TX  78243. 


CONTESTINC  RECORD  RROCEOURER: 

Tbn  AirForoB  mlesiarMCCEMsaag 
records,  and  foroazrtestmgcDiitantSMnd 
appealing  initial  agency  determinations 
are  published  in  Air 'Force  Regtdetion 
12-35;  32'CFRpait’BOeh;  or  may  be 
aditainfld  hooi  the  system  managtir. 

RECOED  SOURCE  CATEGORIES: 

Information  is  obtained  from 
command  histories,  special  studies, 
monographs,  «zid^4oMr  -repoite,  oed 
histories,  end  other  referrace  msterml. 

EXEMPTIONS  CUMMED  FOR  THE  SYSTEM: 

None. 

F211  AF«IP  A 
SYSTEM  NAME: 

Family  Services  'Vdhmteer  Record. 
SYSTEM  LOCATION: 

Family  Services  dfifices  nt  ell  Air 
Force  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  ^ 
systems  of  records  notices. 

CATEGORIES  OF  JNMMOUALS  OOVEREO  BY  TME 
SYSTEM: 

All  volunteers  participating  in  the 
program  and  former  partkapants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

As  a  minimum,  the  file  contains  forms 
and  general  correspondence  by  name. 
Social  Seemrity  Nirsnber^  address,  oad 
associated  information  relating  toxn 
individual  volnntefsr’s  traimng,  honors/ 
awards,  pailidpeition,  and  associated 
actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.SjC.  8013,  Seoetary  -of  the  Air 
Force:  Powers  and  duties;  deleigation  by; 
and  Air  Force 'Regulation  211-24, 
Family  Services  'Program. 

PURP09E(S): 

To  document  an  individual 
vobirrteer’s  training,  bonors/awards, 
participation,  and  associated  at^ibns. 

ROMDNE  uses -OF  RECORDS  MAMTAMEOJN  TME 
SYSTEM,  MCIAIBING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  “Blanket  Routine  ffees*  ffiat 
appear  at  itheinginniing  oflheAir 
ForcB'’s  completion  >af  aystasns  of 
records  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORttlG, 
RETRIEVING,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  TME  SYSTEM: 

sTomoe: 

Maintained  in  visible  file  binders/ 
■cabinets  -or  card  files. 

RERMEVMILrTV: 

Retrieved  by  name. 


SAFEGUARDS: 

Records  from  this  system  of  records 
may  be  accessed  by  personfs)  in 
performance  Uf  official  duties  who  are 
properly  screened  and  (beared  for  nsed- 
to-know.  Reciuds  wrill  be  mamtakied  in 
locked  rooms.  • 

RETEimON  AND  DISPOSAL: 

In  active  volunteer  status,  retained 
indeffinitely  or  until  superseded.  Hie 
record  of  a  volunteer  who  transfers  or 
who  has  not -been  oedded  with 
partaerpstian  in  a  90-^ay  period  is 
placed  in  an  inactive  file  and  destroyed 
after  2  years  by  tearing  into  pieces, 
shreddipg,  pulpinjg,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  or  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,  TX  781'50- 
8001. 

NOTIFICAmN  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  writteu  inquiries  to  or  visit  the 
Family  Services  Office  of  the  Air  Force 
installation  in  question  or  to  the 
Assistant  Deputy  Chief  or  Staff/ 
Personnel  for  Military  Personnel, 
Rudolph  Air  Force  Base,  TX  781S0- 
6001.  Officral  mailing  addresses  «e 
published  as  an  appendix  to  the  Air 
Faroe’s  conqxilation  of  systems  of 
records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
contained  in  this  system  of  records 
should  address  written  inquiries  to  or 
visit  the  Family  Services  Office  of  the 
Air  Force  installation  in  question  or  to 
the  Assistant  Deputy  Chi^  or  Staff/ 
Personnel  for  Military  Personnel, 
Randolph  Air  Force  Base,TX  78150- 
6001.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  nf  sy^ms 
records. 

COMTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  uitial  detenaLnatkais  are 
published  in  Air  Foroe  Regulation  12- 
35;  32  €FR  pvt  806b;  or  may  be 
obtained  fiaoi  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  individual 
volunteer  or  as  based  on  pro^am 
participation  as  documented  by  -other 
means. 

EXEMPRONSOLAIMeD  FOR  THE  SYSTEM: 

Nanfi. 
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F213  AF  MP  A 
SYSTEM  MAME: 

Individual  Class  Record  Form. 

SYSTEM  location: 

At  Air  Force  Installations.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force's  compilation 
of  systems  of  records  notices. 

categories  of  inoiviouals  covered  by  the 
system: 

Military  and  civilian  personnel  who 
are  enrolled  in  educational  programs 
conducted  on  base. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Identifies  coiirses,  sources  of  funding, 
tuition  payments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by; 
as  implemented  by  Air  Force  Regulation 
213-1,  Operation  and  Administration  of 
the  Air  Force  Education  Services 
Program. 

PURPOSE(S): 

Used  by  educational  services 
personnel  to  compile  reports,  to 
expedite  return  of  borrowed  books  or 
equipment,  and  to  control  tuition 
payments. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

Maintained  in  card  files. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  controlled  by  personnel  screening. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until  classes 
are  completed  or  until  borrowed 
materials  are  returned  and  all  monies 
are  paid.  Then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Education  Branch. 

N0TVTCAT10N  procedure:  • 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief,  Education  Branch. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief,  Education 
Branch. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals. 

EXEMPTIONS  CLAMIED  FOR  THE  SYSTEM: 

None. 

F213  AFMWRC  A 
SYSTEM  name: 

Air  Force  Educational  Assistance 
Loans. 

SYSTEM  location: 

Air  Force  Morale AVelfare/Recreati  on 
Center,  Randolph  Air  Force  Base,  TX 
78150-7000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Dependents  of  active  duty  Air  Force 
military  members  who  received 
educational  assistance  loans  during 
1961, 1962  and  1963. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  loan  agreement 
documents  made  with  loan  recipients; 
related  documentation  between 
Executive  Secretariat/ Air  Force  Morale 
and  Welfare  Center  (AFMWC)  and 
college/university  registrars;  retained 
copies  of  documents  and 
conespondence  received  from  or  sent  to 
loan  recipients,  and  individual  ledger 
cards  reflecting  accounting  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PunposE(s): 

Used  for  loan  follow-up. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCESSING,  RETAINING,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  visible  file  binders/ 
cabinets. 

RETRIEVABILfTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  locked  cabinets  or  rooms. 

RETENTION  ANO  DISPOSAL: 

Files  are  retained  until  paid  in  full  at 
which  time  the  original  loan  agreement 
is  returned  to  the  loan  recipient. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Director,  Morale/Welfare/Recreation 
Center,  Randolph  Air  Force  Base,  TX 
78150-7000. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  inquiries  to  or  visit  the  Director, 
Morale/Welfare/Recreation  Center, 
Randolph  Air  Force  Base,  TX  78150- 
7000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
Director,  Morale/Welfare/Recreation 
Center,  Randolph  Air  Force  Base,  TX 
78150-7000. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Original  loan  agreements  generated  by 
the  loan  recipient;  correspondence 
received  from  or  sent  to  loan  recipients; 
certifications  from  college/university 
registrars  as  to  receipt  of  payment  for 
tuition,  school  supplies  and  other 
educational  expenses. 

EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

None. 

F215  AF  DP  A 
SYSTEM  name: 

Child  Development/Youth  Activities 
Records. 
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SYSTCM  loomion: 

Headquarters  Air  Force  Military ' 
Persoonel  Center,  Ouectorste  of  Morate 
and  Welfare  Operations  fHQ  AFVfiC/ 
DPMSl,  JRandoIph  Air  Force  Base,  Texas 
78150-6001,  major  command 
headquarters,  and  each  Air  Force 
installation  with  Child  Development/ 
Youth  Activities  programs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INOiVlDUALS  COWERED  OV  THE 

system: 

Eligible  children  and  youths  enrolled 
in  Air  Force  Child  Development  or 
Youth  Activities  programs,  their 
parents/guardians,  and  Family  Day  Care 
(FDC)  Providers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Enrollment/registration  records; 
record  of  injuries;  medication 
perraissicm  secords;  permeoent  register; 
staff  and  child  record;  weekly  activity 
plans;  incident  reports;  annual  and 
semiannual  program  r^Dorts;  parents/ 
guardians  and  program  surveys: 
parentsVguardians  authorization  for 
testing/field  trips;  student  progress 
reports;  testTesults;  forwarding  of 
school  records;  daily  reservation  logs; 
daily  attendance  records,  and  volinrteers 
applications.  The  system  will  also 
contain  FDC  Providers*  license 
application;  license,  and  home  approval 
records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.SX1  8013,  Secretary  of  the  Air 
Force;  Powers  .and  Duties;  delegation  by; 
implemented  by  Air  Force  Jiegulalions 
215-27,  Child  Development  Program, 
and  215-23,  Youth  Activities. 

PURPOSE(S): 

Used  by  child  development  and  youth 
activities  personnel  to  enroll  children/ 
youths, in  the  child  development/youth 
activities  programs:  locate  parents/ 
guardians  in  case  of  emergency;  monitor 
and  properly  report  injiuies  and 
accidents;  receive  documentation  and 
permission  to  dispiense  medications; 
record  and  monitGEr  stafPto^dxild  ratio; 
report  program  participation  and 
activitieB;  report  finanrial  data;  assess 
program  iteeds;  enroll  etnd  license  FDC 
Providefis;  record,  reserve,  and  monitor 
daily  attendance;  :aDd  maintain 
information  for  waiting  lists. 

ROUTINE  USES -OF  RECORDS  MAINTAIMEO  M  THE 
SYSTEM,  mCUIOIMG  CATEGORIES  OF  USERS  AND 
THE  .PURPOSE  OF  SUCH  USES: 

Records  from  this  system  may  be 
disclosed  to  civilian  j^ysicians  or 
hospitals  in  the  oouree  tof  obtaining 


emergency  mstlical  attantioB  for 
children. 

With  writteD  consent  of  the  i^DC 
Provider,  home  address  and  home 
telephone  number  of  the  FEXH  Provider 
may  be  disclosed  to  prospective 
customers  urx>n  request. 

The  *Blank»t  Routine  Uses*  pidilished 
at  the  beginning  of  the  Air  Force*8 
compilation  of  systems  of  records 
notices  apply  to  this  S3^era. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSMtQ,  ffETaMMQ,  JMO 
DISPOSING  OF  RECORDS  IN  THE  8VSTCM: 

STORAGE: 

Paper  and  card  stock  records 
maintained  in  file  folders.  Data  will  also 
be  maintained  in  computer  files. 

RETRIEVABIUTY: 

Retrieved  by  family  name  or  fIX2 
Providers’  name. 

SAFEGUARDS: 

Records  are  maintaiD«l  in  locked  file 
cabinets,  locked  desk  drawers  ca  locked 
offices.  Computers  and  disks  will  be 
stored  in  locked  cabinets  or  locked 
rooms.  Records  are  accessed  by  the 
program  directors,  assistant  directors, 
family  daycare  ooordinators/out-reach 
workers  and  clerks/admimstretive 
personnel  responsible  fix'  servicing  the 
records  in  performance  of  their  official 
duties  who  are  propeTly  screened  and 
cleared  for  need-^to^now. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  chi  Id/y  oufh  leaves  prc^ram  or 
uaTtil  parertt/FDC  provider  requests 
transfer  of  records  to  another  base, 
whichever  comes  first.  In  the  event  the 
records  are  not  transferred,  they  will  be 
destroyed  Iqr  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Computar  records  are 
destroyed  by  erasii^,  deleting  or 
overwriting. 

SYSTEM  MANA6ER(S)JlND  ADDRESS: 

HQ  AFMPC/DPMS,  Rando^h  Air' 
Force  Base,  TX  78150-6001  and  Child 
Development/Youth  Activities  Directors 
at  Air  Force  installations  with  Oiild 
Development/ Youth  Activilies 
programs.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

NOTIFICA.nON  nROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit ,  or  visit  the  HQ 
AFMPC/DPMS,  Randolph  Air  FoBce 
Base,  TX  78150-^6001  and  Child 
Develppment/Youdi  Actrvitjies  Directors 


at  Air  Force  jatstadatians  whhChdld 
DevBkjpment/Y  oath  Acdvitjn 
pnagrains.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Aiir 
Force  ’s  compilatton  of  systems  of 
records  notices. 

The  full  name  of  the  person/provider 
will  be  required  to  determine  if  the 
system  contains  a  record  Aout  hhn  or 
her.  A  military  identification  carder 
drivers  license  will  be  reqnired  as  proof 
of  identity. 

RECOm  ACCESS  FROceotiRes: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  requests  to  the 
HQ  AFMPC/EPMS,  Randolph  Air  Force 
Base,  TX  78150-6001  and  Child 
Development/Y outh  Activities  Directors 
at  Air  Force  installations  with  Child 
Development/Yonth  Activities 
pmagrams.  Official  mailing  addresses  are 
published  as  an  appendix  to  ffie  Air 
Force’s  compdlation  of  systems  of 
records  notices. 

A  nrilrtary  identification  card  or 
drivers  license  will  he  required  as  proof 
of  identity. 

CONTESTING  RECORD  VROOEOURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  detemnnatians 
are  published  in  Ah'  Force  Regulation 
12-35;  32  CFR  part  80eb;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  parents, 
volunteers,  FDC  applicants,  and 
documentation  by  authorized  child 
development  and/or  youth  activities 
personnel. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F215  AFA  A 
SYSTEM  name: 

Library  Authorized  Patron  File. 

SYSTEM  location: 

United  States  Air  Force  Academy 
Library,  United  States  Air  Force 
Academy,  Colorado  Springs,  CO  80840- 
5721. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  Academy  military  and  civilian 
personnel  and  cadets,  specially 
authorized  non-base  lihraiy  patrons. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Social  Security  Number,  library  card 
number,  name,  base  or  home  address, 
privilege  code,  statistical  code,  base 
organizatkmal  affiliation  code, 
telephcme  numberlsil,  expLEation  date, 
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number  of  cards  issued,  service  code  (if 
appropriate),  graduate  school  code  (if 
appropriate)  for  special  borrowers,  and 
training  code  (if  appropriate),  expiration 
data  for  special  borrower  privileges. 

AUTHoemr  for  maintenance  of  the  system; 

10  United  States  Code  Chapter  903, 
United  States  Air  Force  Academy. 

FURPOSE(S): 

Used  by  Library  and  Visual 
Information  personnel  to  fully  identify 
patrons  to  whom  library  material  is 
charged  in  operation  of  the  Library’s 
automated  circulation  control  system,  to 
follow  up  on  delinquent  borrowers  by 
generation  of  overdue  notices,  and  to 
clear  departing  patrons  and  delete  their 
names  from  the  file,  and  to  issue  library 
cards. 

Rovmc  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  computer  and 
computer  output  products,  and  on  paper 
application  forms. 

RETRIEVABILrrY: 

Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  library  circulation 
control  operation  in  the  performance  of 
their  office  duties.  Computer  storage 
devices  are  protected  by  computer 
system  software.  Paper  files  are  stored 
in  locked  cabinets  in  restricted  areas. 

RETENTION  AND  DISPOSAL: 

Patron  data  is  deleted  fi-om  master 
files  maintained  on  computer  when 
outgoing  clearance  is  accomplished. 
Paper  forms  are  destroyed  when  no 
longer  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Academy  Libraries,  USAF 
Academy,  Colorado  Springs,  CO  80840. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Academy  Libraries,  USAF 
Academy.  Colorado  Springs,  CO  80840. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Academy  Libraries,  USAF  Academy, 
Colorado  Springs,  CO  80840. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F215  AFA  B 
SYSTEM  name: 

Library/Special  Collections  Records. 
SYSTEM  LOCATION: 

United  States  Air  Force  Academy 
Library,  United  States  Air  Force 
Academy.  Colorado  Springs,  CO  80840- 
5721. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Cadets,  Air  Force  active  duty 
personnel,  members  of  boards  and 
committees  associated  with  Academy 
operations  (Board  of  Visitors,  General 
Officer  Advisory  Committee,  etc.), 
faculty,  staff  and  graduates  of  USAF 
Academy, 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

This  system  consists  of  the  following 
categories  of  information  or  subsystems: 
(1)  Index  by  name  to  persons  in 
historical  photographs  and  on  official 
officer  rosters;  (2)  historical  rosters  of 
cadet  wing,  cadet  class  rosters,  files  of 
orders,  grade  lists  contained  in 
historical  course  materials,  athletic 
squad  rosters;  (3)  index  by  name,  date 
of  service  on  each  board  or  committee; 
(4)  dissertations,  thesis,  books,  articles, 
published  reports  furnished  by 
individual  concerned. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

lO  U.S.C.  Chapter  903,  United  States 
Air  Force  Academy. 

PURPOSE(S): 

(1)  To  identify  individuals  with  their 
periods  of  service  at  the  Academy  and 
connection  with  historic  Academy 
events  as  recorded  in  photographs  and/ 
or  biographical  data.  (2)  Us^  by  faculty, 
staff  and  cadets  working  on  history  and 
operations  of  the  Academy.  (3)  To 
identify  and  individual’s  service  on 
official  Academy  boards  and 
committees.  (4)  Publication  collection  is 
a  traditional  library  function  to  show 


scholarly  achievements  on  an 
institution  of  higher  education,  for  use 
in  accreditation  reports  and  as  a  central 
reference  resource. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  card  files,  photographs, 
file  folders,  visible  file  binders/cabinets 
and  on  roll  microfilm. 

RETRIEV  ABILITY: 

By  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  are  maintained  in  locked 
cabinets  or  rooms, 

RETENTION  AND  DISPOSAL: 

Library  special  collection  is  retained 
permanently  at  the  USAF  Academy 
Library. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Academy  Libraries,  USAF 
Academy,  Colorado  Springs,  CO  80840. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Academy  Libraries,  USAF 
Academy,  Colorado  Springs,  CO  80840. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Academy  Libraries,  USAF  Academy, 
Colorado  Springs,  CO  80840. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Card  catalog  is  prepared  manually  by 
Library  personnel  from  photograph 
identification  captions,  officer  rosters, 
historical  materials  and  records. 
Materials  generated  by  Superintendent, 
Dean  of  Faculty  agencies.  Commandant 
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of  Cadet  agencies,  Director  of  Athletics. 
Registrar,  Staff  Agencies.  Publications 
are  supplied  by  individuals  concerned. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F215  AU  A 
SYSTEM  name: 

Air  University  (AU)  Library  Patron 
Database. 

SYSTEM  LOCATION: 

Primary  Site;  Air  University  Library, 
Building  1405,  Maxwell  Air  Force  Base, 
AL  36112-5564.  Branch;  USAF  Senior 
NCO  Academy  Library,  Building  1110, 
Gunter  Air  Force  Station,  AL  36114- 
5732. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Military  and  civilian  students  in  the 
various  spools  of  Air  University; 
active-duty  Air  Force  personnel 
assigned  to  Maxwell  Air  Force  Base  and 
Gunter  Air  Force  Station;  civilian 
federal  employees  at  Maxwell  and 
Gunter;  military  retirees  living  in  the 
area;  students  at  local  universities 
whose  libraries  have  a  reciprocity 
agreement  with  AUL. 

categories  of  records  in  the  system: 

Name,  rank.  Social  Security  Number, 
local  address  and  phone  and/or  base 
address  on  phone,  type-of-patron  and 
library-privilege  codes,  expiration  date 
of  patron  registration. 

authority  for  maintenance  of  the  system: 

War  Department  General  Order  No.  18 
(May  25, 1920)  (authorized 
establishment  of  The  Air  Service 
School,  the  first  Air  University 
predecessor,  at  Langley  Field);  Air 
University  General  Order  No.  35 
(August  26, 1949)  (authorized 
establishment  of  Air  University  Library); 
E.O.  9397. 

PURPOSE(S): 

To  allow  Library  Circulation  staff  to 
carry  out  the  following  tasks  required 
for  operating  an  automated  circulation 
system:  Create  and  maintain  records 
identifying  individuals  as  authorized 
borrowers;  issue  library  cards  bearing 
authorization  number;  charge  materials 
out  to  properly-identified  patronship 
produce  overdue  notices  for  follow-up 
of  delinquent  borrowers;  clear  records  of 
departing  patrons  and  delete  their 
names  from  the  data  base  of  authorized 
borrowers. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 


compilation  of  systems  of  records 
notices  apply  to  this  system. 

POIXIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINO,  ACCESSINO,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Automated,  maintained  on  computer 
•storage  devices. 

RETRtEVABUJTY: 

By  name.  Social  Security  Number, 
and  library  card  bar  code  number. 

SAFEGUARDS: 

Records  are  accessed  by  Library 
Circulation  staff  in  the  performance  of 
their  duties,  and  by  Library  Systems 
staff  in  performing  system  maintenance. 
Access  is  by  password  through 
terminals  restricted  to  staff  use  only, 
and  data  is  further  secured  in  computer 
storage  devices  protected  by  system 
software. 

RETENTION  AND  DISPOSAL: 

Patron  records  of  military  members 
attending  Air  University  schools  are 
purged  from  the  system  according  to 
graduation  date  of  the  schools.  All  other 
patron  records  are  purged  three  years 
from  registration  date.  Printouts  are 
destroyed  by  tearing  them  into  pieces. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Systems  Librarian,  AUL/LSS, 

Building  1405,  Maxwell  Air  Force  Base, 
AL  36112-5564. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Systems  Librarian,  AUL/LSS,  Building 
1405,  Maxwell  Air  Force  Base,  AL 
36112-5564. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Systems 
Librarian.  AUL/LSS,  Building  1405, 
Maxwell  Air  Force  Base,  AL  36112- 
5564. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

E)ata  input  from  information  provided 
by  individual  orally  and/or  on  patron 
registration  form;  data,  loaded  from 
magnetic  computer  tape,  obtained  from 


MPC  data  bases  such  as  the  Pipeline 
Management  System. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F265  AFA  A 
SYSTEM  name: 

Cadet  Chaplain  Records. 

SYSTEM  LOCATION: 

United  States  Air  Force  Academy, 
Colorado  Springs,  CO  80840. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Air  Force  Academy  Cadets. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Religious  affiliation,  background  and 
religious  interests  and  choir  audition 
consisting  of  musical  capabilities. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  9331,  Establishment; 
Superintendent;  faculty,  and  9337, 
Chaplain. 

PURPOSE(S): 

(1)  Identify  incoming  Fourth  Class 
Cadets  religious  affiliation,  religious 
background  data  and  religious  interests. 
Cadet  Chaplains  use  this  information  to 
organize  cadet  lay  participation  as 
ushers,  choir  members,  lay  readers, 
lectors,  commentators,  and  religious 
education  teachers.  Cadet  chaplains  and 
chapel  managers  assigned  to  the  USAF 
Academy  Cadet  Chaplain’s  Office  use 
this  information.  (2)  Choir  audition 
record  identifies  incoming  cadet’s 
musical  capabilities  and  the  music 
directors  use  this  information. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  and 
computer  output  products  and  in  card 
files. 

retrievability: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  the 
custodian,  by  person(s)  responsible  for 
servicing  the  record  system  in  the 
course  of  their  official  duties,  and  by 
authorized  personnel  who  are  properly 
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clewed  for  need  to  know.  Records  are 
stored  in  locked  rooms  and  on  computer 
storage  devices  protected  by  computer 
system  software. 

RETENTKM  AND  D(SI>OSAL: 

Destroyed  one  year  after  graduation. 

SYSTEM  MANAGER(S)  AHO  ADDRESS: 

USAF  Academy  Command  Chaplain. 

NOTmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
USAF  Academy  Command  Chaplain. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
information  about  themselve.s  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  USAF  Academy 
Command  Chaplain, 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  oe  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Information  obtained  from  individual 
cadet. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F265  HC  A 
SYSTEM  NAME: 

Non-Chaplain  Ecclesiastical 
Endorsement  Files. 

SYSTEM  LOCATION: 

Records  maintained  at  the  Ofiice  of 
the  Chaplain  for  the  installation  where 
employed.  OfHcial  mailing  addresses 
are  published  as  an  appendix  to  the  Air 
Force’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Military/civilians  authorized  to 
function  as  Lay  Leaders,  Auxiliary 
Chaplains,  Ushers,  Lectors,  etc. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Certiftcation  firom  religious 
denomination  that  the  individual  is 
qualified  to  function  as  Lay  Leader  or 
Auxiliary  Chaplain. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegaticm  by. 


PURPOSE(8): 

Determining  qualifications  of 
individuals  to  serve  as  Lay  Leader  or 
Auxiliary  Chaplain. 

ROUnNE  USES  OF  RECORDS  MAMTAMEDM  THE 
SYSTEM,  mCLUDMO  CATEOOMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINQ,  ACCESSING,  RETANSNO,  AND 
DISPOSING  OF  RECORDS  W  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRCVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  ANO  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning.  Returned  to  issuing 
denomination  if  requested. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief  of  Chaplains,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330. 

NOnFICATION  PROCEDURE: 

Individuals  se^ng  to  determine 
whether  infmmation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Chaplains,  Headquarters  United 
States  Air  Force,  Washin^on,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Chaplains,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  ccmtents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b:  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Denominational  agency  endorsing 
individual  to  function. 


EXEimONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

F265  HC  B 
SYSTEM  NAME: 

Chaplain  Personnel  Roster. 

SYSTEM  location: 

Headquarters  United  States  Air  Force. 
Wasbin^on,  DC  20330.  Air  Reserve 
Personnel  Center,  Denver,  CO  80280. 
Headquarters  of  the  major  commands 
and  separate  operating  agencies.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Air  Force’s  compilation 
of  systems  of  records  notices. 

CATEGORKS  OF  MOIVtOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  civilian  employees.  Air 
Force  Reserve  and  Air  National  Guard 
personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Organization  and  station,  manpower 
authorization  records,  statistical  grade 
codes.  Air  Force  specialty  codes,  name, 
Social  Security  Number,  current  rank, 
date  of  current  rank,  religious 
denominaticm  code  symbol,  date-of 
separation  or  service  commitment,  date 
of  birth,  effective  date  of  current 
assignment. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSEfS); 

Insuring  adequate  manning  of 
Reserve,  Air  National  Guard,  and 
civilian  auxiliary  authorizations. 

ROUTINE  USES  OF  RECORDS  MAINTAPIEO  M  TIC 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVMO,  ACCESSING,  RETAINING,  ANO 
DiSPOSMG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE; 

Maintained  in  file  folders  and  note 
books/binders. 

RETRIEVABaJTV: 

Retrieved  by  name.  Retrieved  by 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  by  person  (s) 
respcuisible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Record  are  stored  in  locked 
cabinets  (h*  rooms. 

RETENTTON  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 


Federal  Register  /  VoL  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10515 


for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Chaplains,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330. 

NOTIHCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Chaplains,  Headquarters  United 
Slates  Air  Force,  Washington,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Major  Command 
Chaplain  of  the  nearest  major  command. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Air  Force’s 
compilation  of  systems  of  records 
notices. 

CONTESnNQ  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  p£irt  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  automated 
system  interfaces  and  from  individuals. 

EXEMPTX>NS  CUUMED  FOR  THE  SYSTEM: 

None. 

P265  HC  C 
SYSTEM  NAME: 

Directory  of  Active  Duty  and  Retired 
Chaplains. 

SYSTEM  LOCATWN: 

Primary  location:  Chief  of  Chaplains, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330.  Decentralized 
location:  At  offices  of  each  active  duty 
and  retired  chaplain.  Official  mailing 
addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  active  duty  officer 
personnel,  retired  Air  Force  military 
personnel,  all  Air  Force  active  duty  and 
retired  Chaplains. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  current  mailing  address,  home 
state,  religious  denomination. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  by  Chaplains  as  a  ready 
reference  in  referring  covmselees  to 
other  Chaplain  cormselors  by  name. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AW)  PRACTICES  FOR  8TORSIO, 
RETRIEVINO,  ACCESSING,  RETAmmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  note  books/binders. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Each  Chaplain  listed  in  the  Directory 
has  access  as  custodian  of  the  record 
system  stored  in  locked  cabinets  or 
rooms. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief  of  Chaplains,  Headquarters 
United  States  Air  Force,  Washington, 

DC  20330. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Chaplains,  Headquarters  United 
States  Air  Force,  Washin^on,  DC  20330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Chaplains,  Headquarters  United  States 
Air  Force,  Washington,  DC  20330. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Aif  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Active  duty  addresses  from 
assignment  action  documents  at 


Headquarters  United  States  Air  Force; 
retiree  addresses  from  individual 
retirees. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F265  HC  D 
SYSTEM  NAME: 

Records  on  Baptisms,  Marriages  and 
Funerals  by  Air  Force  Chaplains. 

SYSTEM  LOCATION:  ^ 

Washington  National  Records  Center, 
Washington,  DC  20409. 1955  to  1958 
Records  Group,  Modem  Military 
Branch,  Military  Archives  Division, 
National  Archives  Service,  Washington, 
DC  20408;  1949  to  1955  Records  Group. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  personnel, 
marriages,  military  and  dependent 
personnel,  baptisms,  military  and 
dependent  personnel,  funerals. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Record  of  baptisms,  marriages  and 
funerals  performed  by  Air  Force 
Chaplains. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Records  of  rites  performed  by  Air 
Force  Chaplains  used  to  verify  rites 
performed  for  individuals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  card  files. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person{s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  locked 
cabinets  or  rooms. 

RETENTION  AND  DISPOSAL: 

Fifty-year  retention  1955  to  1958, 
Washington  National  Records  Center, 
Washington,  DC  20409;  Year  Group 
1949  to  1955  retained  at  Modern 
Military  Branch,  Military  Archives 
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Division,  National  Archives  and 
Records  Administration,  Washington, 
E)C  20408;  system  discontinued  ^er 
1958. 

SYSTEM  MANAQEn(S)  AND  ADDRESS: 

Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

NOTSTCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  tbmnselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Chief  of  Qiaplains,  Headquarters  United 
States  Air  Force. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Chief  of 
Chaplains,  Headquarters  United  States 
Air  Force. 

COKTESTWO  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinatiims 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  tne  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  frmn  individuals  and  Air 
Force  Chaplains  reporting  rites. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

F900  ACC  A 

SYSTEM  NAME: 

Special  Awards  File. 

SYSTEM  LOCATION; 

Headquarters  Tactical  Air  Conunand, 
Langley  Air  Force  Base,  VA  23665- 
5001. 

CATEGORCS  OF  MOMOUALS  COVERED  BY  THE 

system: 

Air  Force  active  duty  military 
personnel,  civilian  employees  and 
retired  Air  Force  officers  who  are  or 
were  formerly  assigned  to  Tactical  Air 
Command. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Alphabetical  file  containing  limited 
award  and  biographical  data  on  TAC 
personnel  where  awards  have  been 
approved  and  may  be  used  for  r^rence 
in  future.  File  is  informational  in  nature 
and  action  does  not  result  therefrom. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by 
and  8074,  Commands:  T«Titorial 
organization,  and  Air  Force  Regulation 


900-48,  Decmratiotts,  Service  and 
Achievement  Awards,  Unit  Awards, 
Special  Badges,  and  Eievices,  TAC  Sup 
1,  and  Air  Force  Regulation  900-29, 
Special  Trophies  and  Awards,  TAC  Sup 
1. 

PURPOSE(S): 

Used  by  Command  Awards  Branch  for 
reference. 

ROUTINE  USES  OF  RKOROt  MAMTAMB)  M  THE 
SYSTEM,  INCLUOINQ  CATEOORES  OF  USERS  AND 
TNE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Usee’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIG, 
RETRIEVINO,  ACCESSINQ,  RETAMNQ,  AND 
OISPOSmG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

RETRIEVABILITY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  authorized 
personnel  who  are  properly  screened 
and  cleared  for  need-to-know.  Records 
are  stored  in  security  cabinets. 

RETBinON  AND  disposal: 

Retained  in  office  files  until 
supierseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivaticm,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  HANAQER(S)  AMO  ADDRESS: 

Deputy  Chief  of  Stafi,  Personnel, 
Tactical  Air  Command,  Lai^ley  Air 
Force  Base,  VA  23665. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  informatimi  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to-or  visit  the 
Deputy  Chief  of  Staff,  Persmmel, 
Tactical  Air  Command,  Langley  Air 
Force  Base.  VA  23665. 

RECORD  ACCESS  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  ox  visit  the  Deputy  Chief  of 
St^,  Personnd,  Tactical  Air  Command, 
Langley  Air  Force  Base,  VA  23665. 

CONTESTING  record  procedures; 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Fmce  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  systmn  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers  and  source  documents  such 
as  reports. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM; 

None. 

F900  AF  MP  A 

SYSTEM  name: 

Military  Decorations. 

SYSTEM  LOCATION: 

Directorate  of  Personnel  Program 
Actions,  Headquarters  Air  Force 
Military  Personnel  Center  (HQ  AFMPQ, 
Randolph  Air  Force  Base  TX  78150- 
6001.  Headquarters  of  major  commands 
and-at  all  levels  down  to  and  including 
Air  Force  installations.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Fmce’s  compilation  of 
systems  of  records  notices. 

CATEQORES  OF  INOIVtOUALS  COVERED  BY  THE 

system: 

Active  duty  military  personnel.  Air 
Force  Reserve  personnel.  Air  National 
Guard  personnel. 

CATEGORMS  of  records  in  THE  SYSTEM: 

Supervismy  evaluation  of  duty 
perfmroance  with  comments  by 
conunanders  at  intermediate  levels. 

AUrHOfVTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Chapter  857,  Decorations 
and  Awards;  as  implemented  by  Air 
Force  Regulation  900-48,  Individual 
and  Unit  Awards  and  Decoraticms,  aiMl 
E.0. 9397. 

PURPOSE(S): 

Used  by  award  approval  authorities  to 
determine  qualification  for  recognition 
through  award  of  a  military  decoration. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilstiim  at  record  systems  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRKVMQ,  ACCESSING,  RETAMING,  ANO 
DISPOSINQ  OF  RECORDS  M  THE  SYSTEM; 

STORAGE: 

Maintained  in  visible  file  binders/ 
cabinets,  in  cxmiputers  and  on  computer 
output  products. 

retrievabiuty: 

Retrieved  name  or  Social  Security 
Number. 

safeguards: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
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system  in  performance  of  their  offidal 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets.  Those  in 
computer  storage  devices  are  protected 
by  computer  system  software. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  annual  cut-off,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning.  Destroyed  1  year 
after  completion  by  tearing  into  pieces 
shredding,  pulping,  macerating  or 
burning.  Computer  records  are 
destroyed  by  erasing,  deleting  or 
overwriting. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff/ 
Personnel,  HQ  AFMPC,  Randolph  Air 
Force  Base,  TX  78150-6001. 


RECORD  SOURCE  CATEGORIES: 

Supervisors’  evaluations. 

EXEMPTIONS  CLAiMEO  FOR  THE  SYSTEM: 
None. 

F900  AF  MP  B 
SYSTEM  NAME: 

Suggestions,  Inventions,  Scientific 
Achievements. 

SYSTEM  LOCATION: 

Directorate  of  Personnel  Program 
Actions,  Headquarters  Air  Force 
Manpower  and  Personnel  Center, 
Randolph  Air  Force  Base,  TX  78150. 
Headquarters  of  major  commands  and 
separate  operating  agencies  and  base 


personnel  offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Air  Force’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Air  Force  military  members  and 
civilian  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  suggestion  forms, 
evaluations  and  substantiating 
documentation  consisting  of  forms, 
certificates,  administrative 
correspondence;  records  of  committee 
actions;  award  actions;  repiorts. 

JIUTHORnrY  FOR  MABfTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1124,  Cash  awards  for 
suggestions,  inventions  or  scientific 
achievements;  as  implemented  by  Air 
Force  Regulation  900-4,  The  Air  Force 
Suggestion  Program,  and  Air  Force 
Manual  900-132,  Suggestion  Program 
Data  System:  P073/UG  Users  Manual. 

PURPOSE(S): 

Files  are  originated  when  personnel 
initiate  a  suggestion,  invention,  or 
scientific  ac^.ievement.  Case  files  are 
reviewed  by  the  Suggestion  Office 
personnel,  and  are  referred  to  the 
Suggestion  Awards  Committee  for 
review  when  required  by  governing 
directives.  Individual  name  files  are 
retained  not  more  than  one  full  year 
after  close  of  year  in  which  the  final 
action  was  taken.  Records  of  committee 
actions  are  retained  for  two  years.  Copy 
of  approved  award  is  filed  in  civilian 
employee’s  official  personnel  file.  Copy 
of  approved  award  is  not  retained 
elsewhere  for  military  member. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUDINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACmCES  FOR  STORING, 
RETRIEVINO,  ACCESSmO,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  on 
cards. 

RETRtEVABnJTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  person(s) 
responsible  for  servicing  the  records  in 
performance  of  their  official  duties  who 
are  properly  screened  and  cleared  for 
need-to-know. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  themselves  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff/ 
Personnel,  HQ  AFMPC,  Randolph  Air 
Force  Base,  TX  78159-6001  or  to  agency 
officials  at  location  of  assignment. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  requests 
to  or  visit  the  Assistant  Deputy  Chief  of 
Staff/Personnel,  HQ  AFMPC,  Randolph 
Air  Force  Base,  TX  78150-6001  or  to 
agency  officials  at  location  of 
assignment. 

CONTESmNG  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 


RETENTION  AND  DISPOSAL: 

Retained  for  one  year  after  end  of  year 
in  which  the  case  was  closed,  then 
destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Chief  of  Staff. 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base, 

TX. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Assistant  Deputy  Chief  of  Staff, 
Manpower  and  Personnel  for  Military 
Personnel,  Randolph  Air  Force  Base, 

TX. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Assistant  Deputy 
Chief  of  Staffi  Manpower  and  Personnel 
for  Military  Personnel,  Randolph  Air 
Force  Base,  TX. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATE60RCS: 

Information  obtained  from  source 
document  (Suggestion  Form)  include 
name,  Social  Security  Number,  job  title, 
home  or  mailing  address,  grade  and 
organizational  address. 

EXEMPTIONS  CLABIED  FOR  THE  SYSTEM: 

None. 

F900  AFA  A 

SYSTEM  NAME: 

Cadet  Awards  Files. 

SYSTEM  LOCATION: 

United  States  Air  Force  Academy, 
Colorado  Springs,  CO  80840. 

CATEGORCS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Relatives  of  dec'eased  persons  who  are 
memorialized  through  cadet  awards  and 
any  former  USAF  Academy  cadet  who 
has  been  honorably  discharged  because 
of  being  crippled,  disabled,  or  blinded 
while  enrolled  at  the  USAF  Academy, 
or  because  of  the  discovery  of  a  physical 
defect  after  entering  the  USAF 
Academy. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Cadet  Awards  files  by  award  area, 
including  background  on  person 
memorialized,  donor  financial 
arrangements,  record  of  award  winners 
and  administrative  history  and  military, 
academic  and  medical  information  on 
individual  considered  for  award, 
financial  status  of  parents  or  guardian 
and/or  candidate. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  Chapter  903,  United  States 
Air  Force  Academy. 

PURPOSE(S): 

For  continuing  award  sponsorship 
business  with  donors,  which  consist  of 
private  individuals,  patriotic  and 
veteran  organizations,  and  major  air 
command  and  used  by  Cadet  Awards 
Council  to  aid  in  their  selection  of 
individuals  to  receive  annual  award 
presented  to  disabled  former  cadets. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCUXNNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  may  be  disclosed  to  donors. 
The  ‘Blanket  Routine  Uses'  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievability: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties.  Records  are  stored  in  security 
file  containers/cabinets.  Awards 
Council  Chairman  and  appointed 
project  officer  are  only  persons 
reviewing  financial  statements. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  five  years  in 
office  area  before  retiring  to  base  staging 
area  for  45  additional  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Dean  of  Faculty,  USAF  Academy. 
Colorado  Springs,  CO  80840. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Dean  of  Faculty,  USAF  Academy, 
Colorado  Springs.  CO  80840. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Dean  of  Faculty, 
USAF  Academy.  Colorado  Springs,  CO 
80840. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35:  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from 
educational  institutions,  from 
individual  or  next  of  kin. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None.  ^ 

F900  AFA  B 
SYSTEM  name: 

Thomas  D.  White  National  Defense 
Award. 

SYSTEM  location: 

United  States  Air  Force  Academy 
{USAF  Academy),  CO  80840-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Living  United  States  citizens  who 
have  contributed  significantly  to  the 
national  defense  and  security  of  the 
United  States. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Nominations  and  supporting 
biographical  information  on  nominees 
for  the  Thomas  D.  White  Defense 
Award. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Data  pertaining  to  the  Thomas  D. 
White  National  Defense  Award  is  used 
by  a  selection  board  in  identifying  an 
appropriate  recipient  for  the  award.  The 
elements,  which  may  consist  of 
citations,  certificates,  and/or  trophies 
are  prepared  using  information 
provided  by  the  nominating  activity. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Air  Force’s 
compilation  of  record  system  notices 
apply  to  this  system. 


POLICIES  AM)  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders  and  on 
microfiche. 

retrievability: 

Retrieved  by  Name. 

SAFEGUARDS: 

Records  are  accessed  by  person(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  and  by  authorized  personnel  who 
are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in 
locked  rooms  and  cabinets. 

RETENTION  AM)  DISPOSAL: 

Retained  in  office  files  until 
superseded,  obsolete,'  no  longer  needed 
for  reference,  or  on  inactivation. 

Records  are  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating 
or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief  of  Staff/Plans  and 
Programs  (XP),  USAF  Academy,  CO 
80840-5000. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  address 
inquiries  to  or  visit  the  Deputy  Chief  of 
Staff/Plans  and  Programs  (XP),  USAF 
Academy,  CO  80840-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  access  records 
about  them.«selves  contained  in  this 
system  should  address  requests  to  the 
Deputy  Chief  of  Staff/Plans  and 
Programs  (XP),  USAF  Academy.  CO 
80840-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  previous 
employers  and  from  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

F900  DAY  A 
SYSTEM  name: 

Annual  Outstanding  Air  Force 
Administration  and  Executive  Support 
Awards. 
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SYSTEM  location: 

Primary  system  at  the  Administrative 
Systems  Management  Division, 
Directorate  of  Administration, 
Headquarters  United  States  Air  Force, 
Washington,  DC  20330. 

Decentralized  segments  may  be  found 
within  Administration  offices  and  at 
nominating  units.  Headquarters  of  major 
commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  . 

CATEQOMES  OF  MOtVIOUALS  COVERED  BY  TME 
system: 

Air  Force  active  duty  military 
personnel. 

CATEQOMES  OF  RECORDS  M  THE  SYSTEM: 

Files  include  unit  or  command 
nomination  letters;  letters  of 
commendation  citing  nominees  for  their 
achievements  and  selection  as 
outstanding  administrators:  ‘Hometown 
News  Release  Data,*  for  military 
personnel;  'Civilian  News  Data,’  for 
civilian  personnel. 

AUTHORTTY  FOR  MABITENANCE  OF  THE  SYSTEM: 

10  U.S.C.  8013,  Secretary  of  the  Air 
Force:  Powers  and  duties;  delegation  by. 

PURPOSE(S): 

Used  for  review  and  selection  of 
award  recipients  by  committee.  Further 
use  is  for  preparation  of  certificates  of 
recognition:  letters  of  commendation, 
and  preparation  of  news  articles  • 
recognizing  individual  award  recipients. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  publi.shed 
at  the  beginning  of  the  Air  Force’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POIXIES  AM)  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMMO,  AND 
DISPOStNQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 
RETRIEVABtUTY: 

Retrieved  by  name  within  major 
command  or  separate  operating  agency 
sequence. 

SAFEGUARDS: 

Records  are  accessed  by  porson(s) 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know. 

RETENTION  AND  DISPOSAL: 

Retained  in  office  files  for  one  year 
after  annual  cut-off,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 


SYSTEM  MANAG£R(S)  AND  ADDRESS: 

Director  of  Administration, 
Headquarters  United  States  Air  Force. 

NODFICATtON  PROCEOUK: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Director  of  Administration, 

Headquarters  United  States  Air  Force. 

Individual  must  give  name  and 
organization  of  assignment.  The 
individual  may  visit  the  Director  or 
Chief  of  Administration,  or  the  Privacy 
Officer,  of  any  installation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visit  the  Director  of 
Administration,  Headquarters  United 
States  Air  Force. 

CONTESTING  RECORD  PROCEDURES: 

The  Air  Force  rules  for  accessing 
records,  and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Air  Force  Regulation 
12-35;  32  CFR  part  806b;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the 
individual’s  supervisor. 

EXEMPTIONS  CUUMEO  FOR  TME  SYSTEM: 

None. 

DEPARTMENT  OF  THE  AIR  FORCE 
ADDRESS  DIRECTORY 

OFnCE  OF  THE  SECRETARY  OF  THE 
AIR  FORCE  AND  HEADQUARTERS 
UNITED  STATES  AIRFORCE 

Office  of  the  Secretary  of  the  Air 
Force,  Washington,  DC  20330-1000. 

Assistant  Secretary  of  the  Air  Force, 
Acquisitions,  Washington,  DC  20330- 
1000. 

Assistant  Secretary  of  the  Air  Force, 
Manpower,  Reserve  Affairs, 
Installations,  and  Environment, 
Washington,  DC  20330-1000. 

Assistant  Secretary  of  the  Air  Force, 
Financial  Management  and  Comptroller, 
Washington,  DC  20330-1000. 

Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  Washington, 
DC  20330-1000. 

Office  of  the  Secretary  of  the  Air 
Force,  Director,  Legislative  Liaison, 
Washington.  DC  20330-1420. 

Office  of  the  Secretary  of  the  Air 
Force,  Director,  Office  of  Public  Affairs, 
Washington,  DC  20330-1150. 

Assistant  Secretary  for  Space, 
Washington.  DC  20330-1000. 


Deputy  Under  Secretary  of  the  Air 
Force,  International  Affairs, 

Washington.  DC  20330-1000. 

Office  of  the  Secretary  of  the  Air 
Force.  Small  and  Disadvantaged 
Business  Utilization,  Washington,  DC 
20330-1000. 

Inspector  General  of  the  Air  Force. 
Washington,  DC  20330-5100. 

General  Counsel  of  the  Air  Force, 
Washington,  DC  20330-5000. 

Office  of  the  Secretary  of  the  Air 
Force,  Director  of  Information 
Management.  Washington,  DC  20330- 
1000. 

Chief  of  Staff.  United  States  Air  Force. 
Washington,  DC  20330-1000. 

Vice  Chief  of  Staff,  United  States  Air 
Force,  Washington,  DC  20330-1000. 

Assistant  Vice  Chief  of  Staff,  United 
States  Air  Force.  Washington,  DC 
20330-1000. 

Chief  Scientist.  United  States  Air 
Force,  Washington,  DC  20330-5040. 

Surgeon  General,  United  States  Air 
Force,  Washington,  DC  20330-6188. 

The  Judge  Advocate  General,  United 
States  Air  Force.  Washington,  DC 
20330-5120. 

Assistant  Chief  of  Staff,  Intelligence, 
United  States  Air  Force,  Washington, 

DC  20330-5110. 

Chief,  National  Guard  Bureau, 
Washington,  DC  20330-2500. 

Chief,  Air  Force  Reserve,  Washington, 
DC  20330-5440. 

Assistant  Chief  of  Staff.  Studies  and 
Analyses.  United  States  Air  Force. 
Washington.  DC  20330-5420. 

Chief  of  Chaplains,  United  States  Air 
Force,  Washington,  DC  20330-5000. 

Assistant  Chief  of  Staff.  Systems  for 
Command.  Control,  Communications 
and  Computers,  United  States  Air  Force, 
Washington,  DC  20330-5190. 

Chief,  Office  of  Air  Force  History, 
United  States  Air  Force,  Washington, 

DC  20330-6098. 

Deputy  Chief  of  Staff,  Personnel, 
United  States  Air  Force,  Washington, 

DC  20330-5060. 

Deputy  Chief  of  Staff,  Programs  and 
Resources,  United  States  Air  Force, 
Washington,  DC  20330-5240. 

Deputy  Chief  of  Staff.  Plans  and 
Operations,  United  States  Air  Force, 
Washington,  DC  20330-5050. 

Deputy  Chief  of  Staff,  Logistics  and 
Engineering,  United  States  Air  Force, 
Washington,  DC  20330-5130. 
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AIR  FORCE  MAJOR  COMMANDS 
(MAJCOM),  SEPARATE  OPERATING 
AGENCIES  (SOA),  AND  DIRECT 
REPORTING  UNITS  (DRU) 

(Arranged  alphabetically) 

Air  Force  Major  Commands 

Air  Force  Communications 
Commands  (AFCC),  Scott  Air  Force 
Base,  IL  62225-6001. 

Air  Force  Logistics  Command  (AFLC), 
Wright-Patterson  Air  Force  Base.  OH 
45433-5001. 

Air  Force  Space  Command 
(AFSPACECOM),  Peterson  Air  Force 
Base,  CO  60914-5001. 

Air  Force  Systems  Command  (AFSCJ, 
Andrews  Air  Force  Base,  DC  20334- 

5000. 

Air  Training  Command  (ATC), 
Randolph  Air  Force  Base,  TX  78150- 

5001. 

Air  University  (AU),  Maxwell  Air 
Force  Base,  AL  36112-5001. 

Alaskan  Air  Command  (AAC), 
Elmendorf  Air  Force  Base,  AK  99506- 
5001. 

Electronic  Security  Command  (ESC), 
San  Antonio,  TX  78243-5000. 

Military  Airlift  Command  (MAC). 

Scott  Air  Force  Base,  IL  62225-5001. 

Pacific  Air  Forces  (PACAF),  Hickam 
Air  Force  Base,  HI  96853-5001. 

Strategic  Air  Command  (SAC),  O^tt 
Air  Force  Base,  NE  68113-5001. 

Tactical  Air  Command  (TAC),  Langley 
Air  Force  Base.  VA  23665-5001. 

United  States  Air  Forces  in  Europe 
(USAFE),  APO  AE  09094-5001. 

Separate  Operating  Agencies 

Air  Force  Accounting  and  Finance 
Center  (AFAFC),  Denver,  CO  80279- 
5000. 

Air  Force  Audit  Agency  (AFAA), 
Norton  Air  Force  Base,  CA  92409-6001. 

Air  Force  Commissary  Service 
(AFCOMS),  Kelly  Air  Force  Base,  TX 
89241-6290. 

Air  Force  Engineering  and  Services 
Center  (AFESC),  Tyndall  Air  Force  Base, 
FL  32403-6001. 

Air  Force  Inspection  and  Safety 
Center  (AFISC),  Norton  Air  Force  Base, 
CA  92409-7001. 

Air  Force  Intelligence  Agency  (AFIA), 
Fo.i  nelvoir,  VA  22060-5788, 

Air  roice  Legal  Services  Center 
(AFLSC),  Bolling  Air  Force  Base,  DC 
20332-5260. 

Air  Force  Management  Engineering 
Agency  (AFMEA),  Randolph  Air  Force 
Base.  TX  78150-6431. 

Air  Force  Military  Personnel  Center 
(AFMPC),  Randolph  Air  Force  Base,  TX 
78150-6001. 


Air  Force  Office  of  Medical  Support 
(AFOMS),  Brooks  Air  Force  Base,  TX 
78235-5000. 

Air  Force  Office  of  Special 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332-6001. 

Air  Force  Office  of  Security  Police 
(AFOSP),  Kirtland  Air  Force  Base,  NM 
87117-6001. 

Air  Force  Operational  Test  and 
Evaluation  Center  (AFOTEC),  Kirtland 
Air  Force  Base,  NM  87117-7001. 

Air  Force  Reserve  (AFRES),  Robins 
Air  Force  Base,  GA  31098-6001. 

Air  Force  Service  Information  and 
News  Center  (AFSINC),  Kelly  Air  Force 
Base.  TX  78241-5000. 

Air  Reserve  Personnel  Center  (ARPC), 
Denver,  CO  80280-5000. 

Direct  Reporting  Units 

Air  Force  Center  for  Studies  and 
Analyses  (AFCSA),  Washington,  DC 
20330-5000. 

Air  Force  Center  for  International 
Programs  (HQ  USAF/AFOP-PRI), 
Washington,  DC  20330-5000. 

Air  Force  Civilian  Personnel 
Management  Center  (AFCPMC), 
Randolph  Air  Force  Base,  TX  78150- 
6421. 

Air  Force  Cost  Center  (AFCSTC),  1111 
Jefferson  Davis  Highway,  Suite  303, 
Arlington.  VA  22202-2420. 

Air  Force  Combat  Operations  Staff 
(AFCOS),  Washington.  DC  20330-5000. 

Air  Force  Office  of  Special 
Investigations  (AFOSI) 

Air  Force  Office  of  Special 
Investigations  (AFOSI),  Bolling  Air 
Force  Base,  DC  20332-6001. 

AFOSI  District  1,  Pease  Air  Force 
Base,  OH  03803-6337. 

AFOSI  Detachment  102,  Hanscom  Air 
Force  Base,  MA  01731-6337. 

AFOSI  Detachment  106,  Loring  Air 
Force  Base,  ME  04751-6337. 

AFOSI  Detachment  109,  Griffiss  Air 
Force  Base,  NY  13441-6337. 

AFOSI  Detachment  111,  Plattsburgh 
Air  Force  Base,  NY  12903-6337. 

AFOSI  Detachment  140,  Pease  Air 
Force  Base,  NH  03803-6337. 

AFOSI  District  4,  Andrews  Air  Force 
Base,  DC  20331-6338. 

AFOSI  Detachment  403,  Dover  Air 
Force  Base,  DE  19902-6337. 

AFOSI  Detachment  411,  Bolling  Air 
Force  Base,  DC  20332-6337. 

AFOSI  Detachment  412,  26  Federal 
Plaza.  Room  1759,  New  York,  NY 
10007-1759. 

AFOSI  Detachment  413,  McGuire  Air 
Force  Base,  NJ  08641-6337. 

AFOSI  Detachment  414,  Fort  George 
G  Meade.  MD  20755-5000. 

AFOSI  Detachment  440,  Andrews  Air 
Force  Base,  DC  20331-6337. 


AFOSI  District  5,  Wright-Patterson 
Air  Force  Base.  OH  45433-6338. 

AFOSI  Detachment  509,  Wurtsmith 
Air  Force  Base,  MI  48753-6337. 

AFOSI  Detachment  512,  K I  Sawyer 
Air  Force  Base,  MI  49843-6337. 

AFOSI  Detachment  514,  Chanute  Air 
Force  Base,  IL  61868-6337. 

AFOSI  Detachment  515,  Grissom  Air 
Force  Base,  IN  46971-6337. 

AFOSI  Detachment  516,  Scott  Air 
Force  Base,  IL  62225-6337. 

AFOSI  Detachment  518,  Newark  Air 
Force  Base,  OH  43005-6337. 

AFOSI  Detachment  540,  Wright- 
Patterson  Air  Force  Base,  OH  45433- 
6337. 

AFOSI  District  7,  Patrick  Air  Force 
Base.  FL  32925-6338. 

AFOSI  Detachment  707,  Homestead 
Air  Force  Base,  FL  33039-6337. 

AFOSI  Detadiment  709,  MacDill  Air 
Force  Base.  FL  33608-6337. 

AFOSI  Detachment  710,  Eglin  Air 
Force  Base,  FL  32542-6337. 

AFOSI  Detachment  711,  Tyndall  Air 
Force  Base,  FL  32403-6337. 

AFOSI  Detachment  712,  Robins  Air 
Force  Base.  GA  31098-6337. 

AFOSI  Detachment  716,  Hurlburt 
Field.  FL  32544-6337. 

AFOSI  Detachment  717,  Moody  Air 
Force  Base,  GA  31699-6337. 

AFOSI  Detachment  721,  APO  AA 
34001-5000. 

AFOSI  Detachment  722,  Fort 
Buchanan,  PR  00934-5000. 

AFOSI  Detachment  740,  Patrick  Air 
Force  Base,  FL  32925-6337. 

AFOSI  District  8,  Maxwell  Air  Force 
Base,  AL  36112-6338. 

AFOSI  Detachment  810,  England  Air 
Force  Base,  LA  71311-6337. 

AFOSI  Detachment  811,  Columbus 
Air  Force  Base,  MS  39701-6337. 

AFOSI  Detachment  812,  Keesler  Air 
Force  Base,  MS  39534-6337. 

AFOSI  Detachment  813,  Little  Rock 
Air  Force  Base,  AR  72099-6337. 

AFOSI  Detachment  814,  Eaker  Air 
Force  Base,  AR  72315-6337. 

AFOSI  Detachment  815,  Barksdale  Air 
Force  Base,  LA  71110-6337. 

AFOSI  Detachment  816,  Arnold  Air 
Force  Base,  TN  37389-6337. 

AFOSI  Detachment  840,  Maxwell  Air 
Force  Base,  AL  36112-6337. 

AFOSI  District  10.  Randolph  Air 
Force  Base,  TX  78150-6338. 

AFOSI  Detachment  1001,  Bergstrom 
Air  Force  Base,  TX  78743-6337. 

AFOSI  Detachment  1008,  Goodfellow 
Air  Force  Base,  TX  76908-6337. 

AFOSI  Detadiment  1012,  Lackland 
Air  Force  Base,  TX  78236-6337. 

AFOSI  D^c^ment  1014,  Laughlin 
Air  Force  Base,  TX  78843-6337. 

AFOSI  Detadiment  1016,  Kelly  Air 
Force  Base,  TX  78241-6337 
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AFOSI  Detachment  1018,  Brooks  Air 
Force  Base,  TX  78235-6337. 

AFOSI  Dietachment  1020,  Altus  Air 
Force  Base,  OK  73523-6337. 

AFOSI  Detachment  1021,  Dallas,  TX 
75222-0202. 

AFOSI  Detachment  1022,  Carswell 
Air  Force  Base,  TX  76127-6337. 

AFOSI  Detachment  1023,  Dyess  Air 
Force  Base,  TX  79607-6337. 

AFOSI  Detachment  1024,  Sheppard 
Air  Force  Base,  TX  76311-6337. 

AFOSI  Detachment  1025,  Reese  Air 
Force  Base,  TX  79480-6337. 

AFOSI  Detachment  1026,  Tinker  Air 
Force  Base,  OK  73145-6337. 

AFOSI  Detachment  1040,  Randolph 
Air  Force  Base,  TX  78150-6337. 

AFOSI  District  13,  Offutt  Air  Force 
Base,  NE  68113-6338, 

AFOSI  Detachment  1302,  Ellsworth 
Air  Force  Base,  SD  57706-6337. 

AFOSI  Detachment  1306,  Building 
1218,  McConnell  Air  Force  Base,  KS 
67221-6337. 

AFOSI  Detachment  1312,  Minot  Air 
Force  Base,  ND  58705-6337. 

AFOSI  Detachment  1313,  Grand  Forks 
Air  Force  Base.  ND  58205-6337. 

AFOSI  Detachment  1314,  Whiteman 
Air  Force  Base,  MO  65305-6337. 

AFOSI  Detachment  1340,  Offutt  Air 
Force  Base,  NE  68113-6337. 

AFOSI  District  14,  Lowry  Air  Force 
Base.  CO  80230-6338. 

AFOSI  Detachment  1401,  Peterson  Air 
Force  Base,  CO  80914-6337. 

AFOSI  Detachment  1402,  F  E  Warren 
Air  Force  Base.  WY  82005-6337. 

AFOSI  Detachment  1404,  Hill  Air 
Force  Base,  UT  84056-6337. 

AFOSI  Detachment  1405,  USAF 
Academy,  CO  80840-6337. 

AFOSI  Detachment  1406,  Kirtland  Air 
Force  Base,  NM  87117-6337. 

AFOSI  Dietachment  1407,  Cannon  Air 
Force  Base.  NM  88103-6337. 

AFOSI  Detachment  1408,  Holoman 
Air  Force  Base,  NM  88330-6337, 

AFOSI  Detachment  1440,  Lowry  Air 
Force  Base,  CO  80230-6337. 

AFOSI  District  18,  Norton  Air  Force 
Base,  CA  92409-6338. 

AFOSI  Detachment  1801,  Edwards 
Air  Force  Base,  CA  93523-6337. 

AFOSI  Detachment  1802,  George  Air 
Force  Base,  CA  92394-6337. 

AFOSI  Detachment  1803,  March  Air 
Force  Base,  CA  92518-6337. 

AFOSI  Detachment  1810,  Vandenberg 
Air  Force  Base,  CA  93437-6337. 

AFOSI  Detachment  1811,  PO  Box 
92960,  Los  Angeles  Air  Force  Base,  CA 
90009-2960. 

AFOSI  Detachment  1812,  Nellis  Air 
Force  Base,  NV  89191-6337. 

AFOSI  Detachment  1815,  Luke  Air 
Force  Base,  AZ  85309-6337. 

AFOSI  Detachment  1816,  Davis- 
Monthan  Air  Force  Base,  AZ  85707- 
6337. 


AFOSI  Detachment  1817,  Williams 
Air  Force  Base,  AZ  85224-6337. 

AFOSI  Detachment  1840,  Norton  Air 
Force  Base,  CA  92409-6337. 

AFOSI  District  19,  Travis  Air  Force 
Base,  CA  94535-6338. 

AFOSI  Detachment  1901,  Beale  Air 
Force  Base,  CA  95903-6337. 

AFOSI  Detachment  1902,  Castle  Air 
Force  Base,  CA  95342-6337. 

AFOSI  Detachment  1904,  Mather  Air 
Force  Base,  CA  95655-6337. 

AFOSI  Detachment  1905,  McClellan 
Air  Force  Base,  CA  95652-6337. 

AFOSI  Detachment  1910,  Coast  Guard 
Island,  Alameda,  CA  94501-6337. 

AFOSI  Detachment  1911,  Hickam  Air 
Force  Base,  HI  96853-6338. 

AFOSI  Detachment  1940,  Travis  Air 
Force  Base,  CA  94535-6337. 

AFOSI  Ddstrict  20,  McChord  Air  Force 
Base.  WA  98438-6338. 

AFOSI  Detachment  2001,  PO  Box 
1332,  Fairchild  Air  Force  Base,  WA 
99011-6337. 

AFOSI  Detachment  2004,  Federal 
Building  Room  2852,  915  Second 
Avenue,  Seattle,  WA  98174-6337. 

AFOSI  Detachment  2006,  Malmstrom 
Air  Force  Base,  MT  59402-6337. 

AFOSI  Detachment  2007,  Mt  Home 
Air  Force  Base,  ID  83648-6337. 

AFOSI  Detachment  2010,  Elmendorf 
Air  Force  Base,  AK  99506-6337. 

AFOSI  Detachment  2011,  Eielson  Air 
Force  Base,  AK  99702-6337. 

AFOSI  rietachment  2040,  McChord 
Air  Force  Base,  WA  98438-6338. 

AFOSI  District  21,  Seymour-Johnson 
Air  Force  Base,  NC  27531-6337. 

AFOSI  Detachment  2101,  Pope  Air 
Force  Base,  NC  28308-6337. 

AFOSI  Dietachment  2102,  Shaw  Air 
Force  Base,  SC  29152-6337. 

AFOSI  Dietachment  2103,  Charleston 
Air  Force  Base,  SC  29404-6337. 

AFOSI  Detachment  2104,  Seymour- 
Johnson  Air  Force  Base,  NC  27531- 

6337. 

AFOSI  Detachment  2105,  Myrtle 
Beach  Air  Force  Base,  SC  29579-6337. 

AFOSI  Detachment  2140, 1..angley  Air 
Force  Base,  VA  23665-6337. 

AFOSI  District  42.  APO  AP,  96274- 

6338. 

AFOSI  Detachment  4201,  APO  AP 
96528-6337. 

AFOSI  Detachment  4203,  APO  AP 
96334-6337. 

AFOSI  Detachment  4240,  APO  AP 
96274-6337. 

AFOSI  District  45.  APO  AP  96301- 
6338. 

AFOSI  Detachment  4502,  APO  AP 
96264-6337. 

AFOSI  Detachment  4504,  APO  AP 
96213-6337, 

AFOSI  Detachment  4506,  APO  AP 
96570-6337. 


AFOSI  Detachment  4540,  APO  AP 
96301-6337. 

AFOSI  District  46,  APO  AP  96328- 

6337. 

AFOSI  Detachment  4606,  APO  AP 
96510-6337. 

AFOSI  Detachment  4607,  APO  AP 
96239-6337. 

AFOSI  Detachment  4640,  APO  AP 
96328-6337. 

AFOSI  District  62,  APO  AE  09083- 

6338. 

AFOSI  Detachment  6202,  APO  AE 
09179—6337. 

AFOSI  Detachment  6203,  APO  AE 
09194—6337. 

AFOSI  Detachment  6204,  APO  AE 
09238—6337. 

AFOSI  Detachment  6205,  APO  AE 
09755-6337. 

AFOSI  Detachment  6206.  APO  AE 
09193-6337. 

AFOSI  Detachment  6208,  APO  AE 
09125-6337. 

AFOSI  Detachment  6210,  APO  AE 
09150-6337. 

AFOSI  District  68,  APO  AE  09283- 
6338. 

AFOSI  Detachment  6801,  APO  AE 
09286-6337. 

AFOSI  E)etachment  6802,  APO  AE 
09406-6337. 

AFOSI  Detachment  6803,  APO  AE 
09293-6337. 

AFOSI  Detachment  6804,  APO  AE 
09240-6337. 

AFOSI  Detachment  6805,  APO  AE 
09794-6337. 

AFOSI  Detachment  6806,  APO  AE 
09223-6337. 

AFOSI  Detachment  6807,  APO  AE 
09291-6337. 

AFOSI  Detachment  6808,  APO  AE 
09520-6337. 

AFOSI  Detachment  6809,  APO  AE 
09694-6337. 

AFOSI  Detachment  6840,  APO  AE 
09283-6337. 

AFOSI  District  69.  APO  AE  09254- 
6338. 

AFOSI  Detachment  6901,  APO  AE 
0928^337. 

AFOSI  Detachment  6903,  APO  AE 
09224-6337. 

AFOSI  Detachment  6905,  APO  AE 
09380-6337. 

AFOSI  Detachment  6940,  APO  AE 
09254-6337. 

AFOSI  District  70,  APO  AE  09634- 
6338. 

AFOSI  Detachment  7008,  APO  AE 
09245-6337. 

AFOSI  Detachment  7010,  APO  AE 
09097-6337. 

AFOSI  Detachment  7011,  APO  AE 
09132-6337. 

AFOSI  Detachment  7013,  APO  AE 
09154—6337, 

AFOSI  Detachment  7014,  APO  AE 
09122-6337. 
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AFOSI  Detachment  7024,  APO  AE 

09094-^337, 

AFOSI  Detachment  7028,  APO  AE 
09611-6337. 

AFOSI  Detachment  7030,  APO  AE 
09292-6337. 

AFOSI  Detachment  7031,  APO  AE 
09860-6337. 

AFOSI  Detachment  7032,  APO  AE 
C9136-6337. 

AFOSI  Detachment  7033,  APO  AE 
09126-6337. 

AFOSI  Detachment  7034,  APO  AE 
09669-6337. 

AFOSI  Detachment  7035,  APO  AE 
09188-6337. 

AFOSI  Detachment  7036,  APO  AE 
09027—6337. 

AFOSI  Detachment  7040,  APO  AE 
09634-6337. 

Air  Force  Reserve  Officers  Training 
Corps  Units  (AFROTC)  HQ  AFROTC, 
Maxwell  Air  Force  Base,  AL  36112- 
6663. 

AFROTC  Detachment  5,  Auburn 
University,  Auburn  University,  AL 
36849-5511. 

AFROTC  Detachment  10,  PO  Box 
1988,  University  of  Alabama, 
University,  AL  35486-9990. 

AFROTC  Detachment  12,  Samford 
University,  Birmingham,  AL  35229- 
0001. 

AFROTC  Detachment  15,  Tuskegee 
Institute,  PO  Box  1119,  Tuskegee,  AL 
36086-1119. 

AFROTC  Detachment  17,  Troy  State 
University,  Troy,  AL  36082-0001. 

AFROTC  Detachment  19,  Alabama 
State  University,  Montgomery,  AL 
36195-0301. 

AFROTC  Detachment  20,  University 
of  Arizona,  Tucson,  AZ  85721-0211. 

AFROTC  Detachment  25,  Arizona 
State  University.  Room  340,  Old  Main. 
Tempe,  AZ  85287-0999. 

AFROTC  Detachment  27,  Northern 
Arizona  University,  NAU  Box  15076, 
Flagstaff.  AZ  86011-6045. 

AFROTC  Detachment  28,  Embry- 
Riddle  Aeronautical  University,  3200 
Willow  Creek  Road,  Prescott,  AZ 
86301-8662. 

AFROTC  Detachment  30,  University 
of  Arkansas,  Memorial  Hall,  Rm  319, 
Fayetteville.  AR  72701-1201. 

AFROTC  Detachment  35,  California 
State  University-Fresno,  Fresno,  CA 
93740-0040. 

AFROTC  Detachment  45,  San  Jose 
State  University.  San  Jose,  CA  95192- 
0051. 

AFROTC  Detachment  55,  University 
of  California  at  Los  Angeles,  Room  210, 
Men’s  Gym-UCLA,  Los  Angeles,  CA 
90024-1611. 

AFROTC  Operating  Location  55A. 
Loyola  Marymoimt  University,  7101 
West  80th  Street.  Los  Angeles,  CA 
90045-2699. 


AFROTC  Operating  Location  55B. 
California  State  University-Long  Beach, 
1250  Bellflower  Blvd,  Lcmg  Beach,  CA 
90840-0001. 

AFROTC  Detachment  60,  University 
of  Southern  California,  PED  115-A- 
0651,  Los  Angeles,  CA  90089-0651. 

AFROTC  Etetadunent  75,  San  Diego 
State  University,  San  Diego,  CA  92182- 
0321. 

AFROTC  Detachment  80,  San 
Francisco  State  University,  1600 
Holloway  Avenue,  San  Francisco,  CA 
94132-1789. 

AFROTC  Detachment  85,  University 
of  California,  10  Callaghan  Hall, 
Berkel^.CA  94720-0001. 

AFROTC  Detachment  88,  California 
State  University-Sacramento, 

Sacramento,  CA  95819-2694. 

AFROTC  Detachment  90,  Colorado 
State  University,  Fort  Collins,  CO 
80523-0016. 

AFROTC  Detachment  100,  University 
of  Northern  Colorado,  Greeley,  CO 
80639-9986. 

AFROTC  Detachment  105,  University 
of  Colorado.  Campus  Box  371,  Boulder, 
CO  80309-0001. 

AFROTC  Detachment  115,  University 
of  Connecticut,  U-Box  81.  2141  Hillside 
Road,  Storrs,  CT  06268-2280. 

AFROTC  Detachment  128,  University 
of  Delaware,  Newark,  DE  19716-0001. 

AFROTC  Detachment  130,  Howard 
University,  F*0  Box  848,  Washington, 

DC  20059-0001. 

AFROTC  Detachment  145,  Florida 
State  University,  Tallahassee,  FL  32306- 
3049. 

AFROTC  Detachment  150,  University 
of  Florida,  Gainesville,  FL  32611-0001. 

AFROTC  Detachment  155,  University 
of  Miami,  PO  Box  248164,  Coral  Gables, 
FL  33124-8164. 

AFROTC  Detachment  157,  Embry- 
Riddle  Aeronautical  University, 

Daytona  Beach,  FL  32014-3891. 

AFROTC  Detachment  158,  University 
of  South  Florida,  4202  E  Fowler 
Avenue.  Tampa,  FL  33620-8250. 

AFROTC  Detachment  159,  University 
of  Central  Florida,  Orlando,  FL  32816- 
0001. 

AFROTC  Detachment  160,  University 
of  Georgia.  Athens,  CA  30602-4390. 

AFROTC  Detachment  165,  Georgia 
Institute  of  Technology,  Atlanta,  GA 
30332-0120. 

AFROTC  Detachment  172,  Valdosta 
State  College,  Valdosta.  GA  31698-5000. 

AFROTC  Detachment  175,  University 
of  Hawaii,  1460  Lower  Campus  Rd. 
Honolulu,  HI  96822-2371. 

AFROTC  Detachment  190,  University 
of  Illinois,  505  E  Armory  Street,  223 
Armory  Building.  Champaign,  IL 
61820-6294. 

AFROTC  Detachment  195,  Illinois 
Institute  of  Technology,  3201  S. 


Michigan  Avenue,  Chicago,  IL  60616- 
3793. 

AFROTC  Detachment  205,  Southern 
Illinois  University-Caxbondale, 
Carbondale,  IL  629bl-2832. 

AFROTC  Detachment  206,  Southern 
Illinois  University-Edwardsville, 
Edwardsville,  IL  62026-1048. 

AFROTC  Detachment  207,  Parks 
College  of  St.  Louis,  Cahokia,  IL  62206- 
1998. 

AFROTC  Detachment  215,  Indiana 
University,  Bloomington,  IN  47405- 
5701. 

AFROTC  Detachment  218,  Indiana 
State  University,  Terre  Haute,  IN  47809- 
2245. 

AFROTC  Detachment  220,  Purdue 
University,  West  Lafayette,  EN  47907- 
0001. 

AFROTC  Detachment  225,  University 
of  Notre  Dame,  Notre  Dame,  IN  46556- 
5601. 

AFROTC  Detachment  250,  Iowa  State 
University,  131  Armory,  Ames,  lA 
50011-3011. 

AFROTC  Detachment  255,  University 
of  Iowa,  Iowa  City,  lA  52242-1191. 

AFROTC  Detachment  270,  Kansas 
State  University,  Manhattan,  KS  66506- 
7059. 

AFROTC  Detachment  280,  University 
of  Kansas,  Lawrence,  KS  66045-2520. 

AFROTC  Detachment  290,  University 
of  Kentucky,  Lexington,  KY  40506- 
0028. 

AFROTC  Detachment  295,  University 
of  Louisville,  Louisville,  KY  40292- 
0001. 

AFROTC  Detachment  305,  Louisiana 
Tech  University,  Ruston,  LA  71272- 
0001. 

AFROTC  Eletachment  310,  Louisiana 
State  University  and  A&M  College.  P.O. 
Box  25126,  Baton  Rouge,  LA  70894- 
5126. 

AFROTC  Detachment  311,  Grambling 
State  University,  Grambling,  LA  71245- 
0028. 

AFROTC  Detachment  315,  University 
of  Soutli western  Louisiana.  P.O.  Box  4- 
0398  USL,  Lafayette,  LA  70504-0398. 

AFROTC  Detachment  320,  Tulane 
University,  New  Orleans,  LA  70118- 
1286. 

AFROTC  Detachment  326,  University 
of  Maine,  164  College  Avenue,  Orono, 
ME  04473-1589. 

AFROTC  Detachment  330,  University 
of  Maryland,  College  Park.MD  20742- 
1021. 

AFROTC  Detachment  340,  College  of 
the  Holy  Cross,  Worcester,  MA  01610- 
2390. 

AFROTC  Detachment  345,  University 
of  Loweil,  1  University  Avenue,  Lowell 
MA  01854-2894. 

AFROTC  Detacliment  355,  Boston 
University,  156  Bay  State  Road,  Boston, 
MA  02215-1501. 
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AFROTC  Detachment  365, 
Massachusetts  Institute  of  Tech,  18 
Vassar  St.  Building.  20E  111, 

Cambridge,  MA  02139-4309. 

AFROTC  Detachment  370,  University 
of  Massachusetts,  Amherst,  MA  01003- 
5470. 

AFROTC  Detachment  380,  Michigan 
State  University,  122  Bessey  Hall,  East 
Lansing,  MI  48824-1033. 

AFROTC  Detachment  390,  University 
of  Michigan,  Ann  Arbor,  MI  48109- 
1085. 

AFROTC  Detachment  400,  Michigan 
Technological  University,  Houghton,  MI 
49931-1295. 

AFROTC  Detachment  410,  College  of 
St.  Thomas,  St.  Paul,  MN  55105-1096. 

AFROTC  Detachment  415,  University 
of  Minnesota,  Minneapolis,  MN  55455- 
0105. 

AFROTC  Detachment  420,  University 
of  Minnesota-Duluth,  Duluth,  MN 
55812-2403. 

AFROTC  Detachment  425, 

Mississippi  State  University, 

Mississippi  State,  MS  39762-5531. 

AFROTC  Detachment  430,  University 
of  Mississippi-Box  38,  University,  MS 
38677-0038. 

AFROTC  Operating  Location  430A, 
Mississippi  Valley  State  University,  P.O. 
Box  929,  Itta  Bena,  MS  38941-1436. 

AFROTC  Detachment  432,  University 
of  Southern  Mississippi,  Hattiesburg, 

MS  39406-5145. 

AFROTC  Detachment  437,  Southeast 
Missouri  State  University,  Cape 
Girardeau,  MO  63701-0797. 

AFROTC  Detachment  440,  University 
of  Missouri-Columbia,  217  Crowder 
Hall,  Columbia,  MO  65211-0001. 

AFROTC  Detachment  442,  University 
of  Missouri-Rolla,  Rolla,  MO  65401- 
0249. 

AFROTC  Detachment  450,  Montana 
State  University,  Bozeman,  MT  59717- 
0001. 

AFROTC  Detachment  465,  University 
of  Nebraska-Lincoln,  M&N  Building,  Rm 
209,  Lincoln,  NE  68588-0141. 

AFROTC  Detachment  470,  University 
of  Nebraska  at  Omaha,  Omaha,  NE 
68182-0009. 

AFROTC  Detachment  475,  University 
of  New  Hampshire,  Durham,  NH  03824- 
3583. 

AFROTC  Detachment  485,  Rutgers, 
The  State  University  of  NJ,  9  Senior  St, 
New  Brunswick,  NJ  08901-1199. 

AFROTC  Detachment  490,  New  Jersey 
Institute  of  Technology,  323  MLK  Blvd, 
Newark,  NJ  07102-1982. 

AFROTC  Detachment  505,  New 
Mexico  State  University,  Las  Cruces, 

NM  88003-0076. 

AFROTC  Detachment  505A, 
University  of  Texas-El  Paso,  Box  610,  El 
Paso.  TX  79968-0610. 


AFROTC  Detachment  510,  The 
University  of  New  Mexico,  1901  Las 
Lomas,  Albuquerque,  NM  87131-1215. 

AFROTC  Detachment  520,  Cornell 
University,  Ithaca,  NY  14853-1701. 

AFROTC  Detachment  535,  Syracuse 
University,  Room  202,  Archbold  Gym, 
Syracuse,  NY  13244-1140. 

AFROTC  Detachment  536,  Clarkson 
University,  Smith  House  Building  10, 
Potsdam,  NY  13676-1496. 

.  AFROTC  Detachment  538,  Rochester, 
NY  14623-0887. 

AFROTC  Detachment  550,  Rensselaer 
Polytechnic  Institute,  Troy,  NY  12180- 
3590. 

AFROTC  Detachment  560,  Manhattan 
College,  Riverdale,  NY  10471—4098. 

AFROTC  Detachment  585,  Duke 
University,  303  North  Building, 

Durham,  NC  27706-2588. 

AFROTC  Detachment  590,  University 
of  NC'Chapel  Hill,  Chase  Hall  132-A, 
Chapel  Hill,  NC  27514-6132. 

AFROTC  Detachment  592,  Charlotte, 
NC  28223-0001. 

AFROTC  Detachment  595,  North 
Carolina  State  University,  PO  Box  7308, 
Raleigh,  NC  27695-7308. 

AFROTC  Detachment  600,  East 
Carolina  University,  Greenville,  NC 
27858-4353. 

AFROTC  Detachment  605,  North 
Carolina  A&T  State  University,  Box 
14727,  Greensboro,  NC  27415-4727. 

AFROTC  Detachment  607, 
Fayetteville  State  University, 
Fayetteville,  NC  28301-4297. 

AFROTC  Detachment  610,  North 
Dakota  State  University. of,'  A&AS, 
Fargo,  ND  58105-5287. 

AFROTC  Detachment  620,  Bowling 
Green  State  University,  Bowling  Green, 
OH  43403-0272. 

AFROTC  Detachment  630,  Kent  Slate 
University,  Kent,  OH  44242-9999. 

AFROTC  Detachment  640,  Miami 
University,  Oxford,  OH  45056-1697. 

AFROTC  Detachment  643,  Wright 
State  University,  232  Frederick  White 
Center,  Dayton,  OH  45435-0001. 

AFROTC  Detachment  645,  The  Ohio 
State  University,  2121  Tuttle  Park  PI, 
Columbus,  OH  43210-1169. 

AFROTC  Detachment  650,  Ohio 
UniversiWt  Athens,  OH  45701-2979. 

AFROTC  Detachment  660,  University 
of  Akron,  Akron,  OH  44325-0009. 

AFROTC  Detachment  665,  University 
of  Cincinnati,  Cincinnati,  OH  45221- 
0441. 

AFROTC  Detachment  670,  Oklahoma 
State  University,  Stillwater,  OK  74078- 
0207. 

AFROTC  Detachment  675,  The 
University  of  Oklahoma,  Norman,  OK 
73019-0604. 

AFROTC  Detachment  685,  Oregon 
State  University,  Corvallis,  OR  97331- 
4102. 


AFROTC  Detachment  695,  University 
of  Portland,  Portland,  OR  97203-5798. 

AFROTC  Detachment  715,  Lehigh 
University,  Bethlehem,  PA  18015-3091. 

AFROTC  Detachment  720,  The 
Pennsylvania  State  University,  109 
Wagner  Building,  University  Park,  PA 
16802-3896. 

AFROTC  Detachment  730,  University 
of  Pittsburgh,  Pittsburgh,  PA  15260- 
0001. 

AFROTC  Operating  Location  730A, 
Camegie-Mellon  University,  Pittsburgh 
PA  15213-3890. 

AFROTC  Detachment  745,  Grove  Cit> 
College,  Grove  City,  PA  16127-2199. 

AFROTC  Detachment  750,  St  Josephs 
University,  Philadelphia,  PA  19131- 
1399. 

AFROTC  Detachment  752,  Wilkes 
College,  Wilkes  Barre,  PA  18766-0001. 

AFROTC  Detachment  755,  VJniversity 
of  Puerto  Rico-Rio  Piedras,  G.P.O.  Box 
BZ,  San  Juan,  PR  00936-6275. 

AFROTC  Detachment  755A, 

University  of  Puerto  Rico-Mayaguez 
Campus,  College  Station  Box  5171, 
Mayaquez,  PR  00709-5171. 

AFROTC  Detachment  765,  The 
Citadel,  The  Military  College  South 
Carolina,  Charleston,  SC  29409-0765. 

AFROTC  Detachment  770,  Clemson 
University,  Clemson,  SC  29634-0705. 

AFROTC  Detachment  772,  Baptist 
College  at  Charleston,  Charleston,  SC 
29411-0087. 

AFROTC  Detachment  775,  University 
of  South  Carolina,  Columbia,  SC  29208- 
0062. 

AFROTC  Detachment  780,  South 
Dakota  State  University.  Box  2236, 
Brookings,  SC  57007-1697. 

AFROTC  Detachment  785,  Memphis 
State  University,  4th  Floor  Jones  Hall. 
Memphis.  TN  38152-0001. 

AFROTC  Detachment  790,  Tennessee 
State  University,  Nashville,  TN  37209- 
1561. 

AFROTC  Detachment  800,  University 
of  Tennessee,  Stokely  Athletic  Center- 
RM  215,  Knoxville,  TN  37996-3120. 

AFROTC  Detachment  805,  Texas 
A&M  University,  PO  Box  2620,  College 
Station.  TX  77841-2620.  IllAFROTC 
Detachment  810,  Baylor  University,  UB 
Mail  Room  385,  Waco,  TX  76798-9999. 

AFROTC  Detachment  820,  Texas 
Technological  University,  PO  Box  4589, 
Lubbock,  TX  79400-4589. 

AFROTC  Detachment  825,  The 
University  of  Texas- Austin,  Austin.  TX 
78712-1183. 

AFROTC  Detachment  830,  East  Texas 
State  University,  Commerce,  TX  75428- 
1902. 

AFROTC  Detachment  835,  North 
Texas  State  University,  PO  Box  5398, 
Denton,  TX  76203-5398. 
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AFROTC  Detachment  840A.  The 
University  of  Texas-San  Antonio.  San 
Antonio.  TX  78285-0655. 

AFROTC  Detachment  842.  San 
Antonio,  TX  78285-0655. 

AFROTC  Detachment  845.  Texas 
Christian  University,  Box  30784,  Fort 
Worth,  TX  76129-0001. 

AFROTC  Detachment  847,  Angelo 
State  University.  San  Angelo.  TX 
76909-9978. 

AFROTC  Detachment  850,  University 
of  Utah,  Salt  Lake  City,  UT  84112-1107. 

AFROTC  Detachment  855,  Brigham 
Young  University,  Provo,  UT  84602- 
1048. 

AFROTC  Detachment  860,  Utah  State 
University,  Logan,  UT  84322-9590. 

AFROTC  Detachment  865,  St 
Michael’s  College,  Winooski,  VT  05404- 
2507. 

AFROTC  Detachment  867,  Norwich 
University,  NorAfield,  VT  05663-1097. 

AFROTC  Detachment  875,  Virginia 
Polytechnic  Institute  and  State 
University,  Black^nirg,  VA  24060—4496. 

AFROTC  Detachment  880,  Virginia 
Military  Institute,  Lexington,  VA  24450- 
2697. 

AFROTC  Detachment  890,  University 
of  Virginia,  University  Hall, 
Charlottesville,  VA  22903-3290. 

AFROTC  Detachment  895,  Central 
Washington  University,  Ellensburg,  WA 
98926-9989. 

AFROTC  Detachment  900,  University 
of  Puget  Sound,  Tacoma,  WA  98416- 
0410. 

AFROTC  Detachment  905, 

Washington  State  University,  Room  6, 
Thompson  Hall,  Pullman,  WA  99164— 
2606. 

AFROTC  Detachment  910,  University 
of  Washington,  Seattle,  WA  98195- 
0001. 

AFROTC  Detachment  915,  West 
Virginia  University.  Morgantown,  WV 
26506-6052. 

AFROTC  Detachment  925,  University 
of  Wisconsin-Madison,  1402  University 
Avenue,  Madison,  WI  53706-1531. 

AFROTC  Detachment  940,  University 
of  Wyoming,  Box  3005  University 
Station.  Laramie.  WY  82071-3005. 

AFROTC  Wright-Patterson  Field 
Training  Unit,  Wright-Patterson  Air 
Force  Base.  OH  45433-5000. 

Numbered  AFROTC  Squadrons 

3620th  AFROTC  Squadron,  Maxwell 
Air  Force  Base,  AL  36112-6663. 

3621st  AFROTC  Squadron,  Mather 
Air  Force  Base.  CA  95655—5000. 

3622d  AFROTC  Squadron,  Bergstrom 
Air  Force  Base.  TX  78743-5000. 

3623d  AFROTC  Squadron,  McGuire 
Air  Force  Base,  NJ  08641-5000. 

3624th  AFROTC  Squadron,  Wright- 
Patterson  Air  Force  Base,  OH  45433- 
5000. 


Air  National  Guard  Activities 
Chief,  National  Guard  Bureau,  N(^ 
CC,  Washington.  DC  20310-2500. 

Director.  Air  National  Guard,  NGB/ 

CF,  Washin^on,  DC  20310-2500. 

ANG  Airlift  Operations  Center. 
ANGSC/XOC,  Mail  Stop  18.  Andrews 
Air  Force  Base,  DC  20331-5000. 

ANG  Support  Center,  Andrews  Air 
Force  Base.  DC  20331-5000. 

I.G.  Brown  ANG  Professional  Military 
Education  Center  (ANG  PMEC), 
McGhee-Tyson  Aprt,  Knoxville,  TN 
37950-5360. 

National  Guard  State  Headquarters/ 
State  Adjutant  General 

(Listed  alphabetically) 

TAG  Alabama,  PO  Box  3711, 
Montgomery.  AL  36193—4701. 

TAG  Alaska,  800  E.  Daimond  Blvd 
620,  Suite  3-450,  Anchorage,  AK 
99515-2097. 

TAG  Arizona,  5636  E  McDowrell  Rd, 
Phoenix,  AZ  85008-3495. 

TAG  Arkansas,  Camp  Robinson,  N 
Little  Rock.  AR  72118-2200. 

TAG  California,  2829  Walt  Avenue, 
Sacramento.  CA  95821-4405. 

TAG  Colorado,  300  Logan  Street, 
Denver.  CO  80203-4072. 

TAG  Connecticut,  360  Broad  Street, 
Hartford,  CT  06105-3795. 

TAG  Delaware,  First  Regiment  Road. 
Wilmington.  DE  1^08-2191. 

National  Guard  Armory,  2001  E 
Capitol  St,  Washington,  DC  20003-1719. 

TAG  Florida,  State  Arsenal,  St 
Augustine,  FL  32084-1008. 

TAG  Georgia.  PO  Box  17965-0965, 
Atlanta,  GA  30316-0965. 

TAG  Guam,  Box  94,  NAS,  FPO  AP 
96637-1293. 

TAG  Hawaii,  3949  Diamond  Head  Rd, 
Honolulu.  HI  96816-4495. 

TAG  Idaho,  PO  Box  45,  Boise,  ID 
83707-0045. 

TAG  Illinois,  1301  N.  McArthur  Blvd, 
Springfield.  IL  62702-2399. 

TAG  Indiana,  Military  Dept  of 
Indiana,  PO  Box  41326,  Indianapolis,  IN 
46241-0326. 

TAG  Iowa,  Camp  Dodge,  7700  NW 
Beaver  Dr,  Johnston,  lA  50131-1902. 

TAG  Kansas,  PO  ^x  C-300,  Topeka, 
KS  66601-0300. 

TAG  Kentucky,  Boone  NG  Center, 
Frankfort.  KY  40601-6168. 

TAG  Louisiana,  Jackson  Bks,  New 
Orleans,  LA  70146-0330. 

TAG  Maine,  Camp  Keyes,  Augusta, 
ME  04333-0033. 

TAG  Maryland.  Fifth  Regiment 
Armory,  Baltimore,  MD  21201-2288. 

TAG  Massmdiusetts,  25  Haverhill  Sth 
Ave,  Camp  Curtis  Building,  Reading. 
MA  01867-1999. 


TAG  Michi^,  2500  S.  Washington 
Ave,  Lansing,  MI  48913-5101. 

TAG  Minnesota.  Veterans  Svcs 
Building,  St  Paul,  MN  55155-2098. 

TAG  Mississippi.  PO  Box  5027, 
Fondren  Stn,  Jadiaon,  MS  39216-1027. 

TAG  Missouri,  1717  Industrial  Dr., 
Jefferson  City,  MO  65101—1468. 

TAG  Montana,  PO  Box  4789,  Helena, 
MT  59604-4789. 

TAG  Nebraska,  1300  Military  Rd, 
Lincoln,  NE  68508-1090. 

TAG  Nevada,  2525  S  Carson  St. 

Carson  Qty,  NV  89701-5502. 

TAG  New  Hampshire,  State  Mil 
Reservation,  No.  1  Aprt  Rd,  Concord, 

NH  03301-5353. 

TAG  New  Jersey,  Eggert  Crossing  Rd, 
CN  340,  Trenton,  NJ  08625-0340. 

TAG  New  Mexico,  PO  Box  4277, 

Santa  Fe,  NM  87502-4277. 

TAG  New  York,  330  Old  Niskayuma 
Rd,  Lathan,  NY  12110-2224. 

TAG  North  Carolina,  4105  Reedy 
Creek  Rd,  Raleigh,  NC  27607-6410. 

TAG  North  Dakota,  Box  5511, 
Bismarck.  ND  58502-5511. 

TAG  Ohio,  2825  West  Granville  Rd, 
Worthington.  OH  43085-2712. 

TAG  Oklahoma,  3501  Military  Circle, 
NE,  Oklahoma  Qty,  OK  73111-4398. 

TAG  Oregon,  2150  Fairgrounds  Rd. 

NE.  Salem,  OR  97303-3241. 

TAG  Pennsylvania,  Fort  Indiantown 
Gap,  Annville,  PA  17003-5002. 

TAG  Puerto  Rico,  PO  Box  3786,  San 
Juan.  PR  00904-3786. 

CG  Rhode  Island,  1051  North  Main  St, 
Providence,  RI 02904-5714. 

TAG  South  Carolina,  1  National 
Guard  Road,  Columbia,  SC  29201-3117. 

TAG  South  Dakota,  2823  West  Main 
St,  Rapid  aty,  SD  57702-8186. 

TAG  Tennessee,  PO  Box  41502, 
Houston  Barracks,  Nashville,  'TN  37204- 
1501. 

TAG  Texas,  PO  Box  5218,  Austin,  TX 
78763-5218. 

TAG  Utah,  PO  Box  1776, 12953 
Minuteman  Dr,  Draper,  UT  84020-9545. 

TAG  Vermont,  Camp  Johnson 
Building  1,  Winooski,  VT  05404—1697. 

TAG  Virgin  Island,  Alexandria 
Hamilton  Airport,  St  Croix,  U.S.  VI 
00850. 

TAG  Virginia,  501  E  Franklin  St, 
Richmond,  VA  23219-2317. 

TAG  Washington,  Camp  Murray, 
Tacoma,  WA  98430-0922. 

TAG  West  Virginia,  1703  Coonskin 
Drive,  Charleston.  WV  25311-1065. 

TAG  Wisconsin,  PO  Box  8111, 
Madison,  WI  53708-8111. 

TAG  Wyoming,  PO  Box  1709, 
Cheyenne  WY  82003-1709, 
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USAF  Medical  Treatment  Activities 

USAF  Medical  Centers  and  BegionaJ 
Hospitals 

David  Grant  USAF  Medical  Center 
(MAC),  Travis  Air  Force  Base.  CA 
94535-5300. 

Malcolm  Grow  USAF  Medical  Center 
(MAC),  Andrews  Air  Force  Base,  DC 
20331-5300. 

Wilford  Hall  USAF  Medical  Center 
(JMMC-SA),  Lackland  Air  Force  Base, 

TX  78236-5300. 

USAF  Medical  Center  Keesler  (ATC), 
Keesler  Air  Force  Base,  MS  39534-5300. 

USAF  Medical  Center  Scott  (MAC), 
Scott  Air  Force  Base.  IL  62225-5300. 

USAF  Medical  Center  VVright- 
Patterson  (AFLC),  Wrighl-Patterson  Air 
Force  Base,  OH  45433-5300. 

13th  Air  Force  Medical  Center 
(PACAF),  APO  AP  96274-5300. 

7100th  Comhat  Support  Wing  Medical 
Center  (USAFE).  APO  AE  09220-5300. 

1st  Tactical  R^onid  Hospital  (TAC), 
1-angley  Air  Force  Base,  VA  23665- 
5300. 

USAF  Regional  Hospital  Elmendorf 
(AAC),  Elmendorf  Air  Force  Base,  AK 
99506-5300. 

Air  Force  Systems  Command  Regional 
Hospital  Eglin  (AFSC),  Eglin  Air  Force 
Base.  FL  32542-5300. 

Air  University  Regional  Hospital 
Maxwell  (AU),  Maxwell  Air  Force  Base, 
AL  36112-5300. 

USAF  Regional  Hospital  Minot  (SAC), 
Minot  Air  Force  Base,  ND  58705-5300. 

USAF  Regional  Hospital  Sheppard 
(ATC),  Sheppard  Air  Force  Base,  TX 
76311-5300. 

USAF  Academy  Hospital  (USAFA), 
Colorado  Springs,  CO  80840-5300. 

Ehrling  ^rgquist  Strategic  Hospital 
(SAC),  Offutt  Air  Force  Base,  NE  68113- 
5300. 

Robert  L.  Thompson  Strategic 
Hospital  (SAC),  Carswell  Air  Force 
Base.  TX  76127-5300. 

United  States  Air  Force  Hospitals 

U.SAF  Hospital  Altus  (MAC),  Altus 
Air  Force  Base,  OK  73523-5300. 

USAF  Hospital  Chanute  (ATC), 
Chanute  Air  Force  Base,  IL  61868-5300. 

USAF  Hospital  Columbus  (ATC), 
Columbus  Air  Force  Base,  MS  39701- 
5300. 

USAF  Hospital  Dover  (MAC),  Dover 
Air  Force  Base,  DE  19901-5300. 

Air  Force  Systems  Command  Hospital 
Edwards  (AF^),  Edwards  Air  Force 
Base,  CA  93523-5300. 

USAF  Hospital  Hill  (AFLC),  Hill  Air 
Force  Base,  UT  84056-5300. 

USAF  Hospital  Kirlland  (MAC), 
Kirtland  Air  Force  Base,  NM  87117- 
5300. 


USAF  Hospital  Ujes  (MAq.  APO  AE 

00408—5300 

USAF  Hospital  Uughlin  (ATC), 
Laughlin  Air  Force  Base,  TX  78843- 
5300. 

USAF  Hospital  Little  Rock  (MAC), 
Little  Rock  Air  Force  Base,  AR  72099- 
5300. 

USAF  Hospital  Mather  (ATC),  Mather 
Air  Force  Base,  CA  95655-5300. 

Air  Force  Systems  Command  Hospital 
Patrick  (AFSC),  Patrick  Air  Force  Base. 
FL  32925-5300. 

US.AF  Hospital  Reese  (ATC),  Reese 
Air  Force  Base,  TX  79489-5300. 

USAF  Hospital  Robins  (AFLC), 

Robins  Air  Force  Base,  CA  31098-5300. 

USAF  Hospital  Tinker  (AFLC),  Tinker 
Air  Force  Base,  OK  73145-5300. 

USAF  Hospital  Williams  (ATC), 
Williams  Air  Force  Base,  AZ  85224- 
5300. 

Numbered  Medical  Groups,  USAF 
Clinics,  Hospitals  and  Strategic  and  ■ 
Tactical  Fighter  Wing  Hospitals 

1st  Medical  Group  (TAC),  Langley  Air 
Force  Base.  VA  23665-5300. 

1st  Strategic  Hospital  (SAC), 
Vandenberg  Air  Force  Base,  CA  93437- 
5300. 

2nd  Strategic  Hospital  (SAC). 
Barksdale  Air  Force  Base,  LA  71110- 
5300. 

4th  Medical  Group  (TAq,  Seymour 
johnson  Air  Force  ^se,  NC  27531- 
5300. 

8th  Medical  Group  (PACAF),  APO  AP 
96264-5300. 

9th  Strategic  Hospital  (SAC),  Beale 
Air  Force  Base,  CA  95903-5300. 

15th  Medical  Group  (PACAF), 

Hickam  Air  Force  Base.  HI  96853-5300. 

20th  Tactical  Fighter  Wing  Hospital 
(USAFE),  APO  AE  09194-^5300. 

23d  Medical  Group  (TAC),  England  * 
Air  Force  Base,  LA  71311-5300. 

V  24th  Medical  Group  (TAC),  APO  AA 
34001-5300. 

27th  Medical  Group  (TAC),  Cannon 
Air  Force  Base,  NM  88103-5300. 

31st  Medical  Group  (TAC), 

Homestead  Air  Force  Base,  FL  33039- 
5300. 

36th  Tactical  Fighter  Wing  Hospital 
(USAFE),  APO  AE  09132-5300. 

39th  Tactical  Group  Hospital 
(USAFE),  APO  AE  09289-5300. 

48th  Tactical  Fighter  Wing  Hospital 
(USAFE),  APO  AE  09179-5300. 

50th  Tactical  Fighter  Wing  Hospital 
(USAFE),  APO  AE  09122-5300. 

51st  Medical  Group  (PACAF).  APO 
AP  96570-5300. 

56th  Medical  Group  (TAC),  MacDill 
Air  Force  Base.  FL  33608-5300. 

67th  Medical  Group  (TAC),  Bergstrom 
Air  Force  Base,  TX  78743-5300. 


90th  Strategic  Hospital  (SAC),  F  £ 
Warren  Air  Force  Ba^.  WY  82005- 
5300. 

91st  Strategic  Hospital  (SAC),  Minot 
Air  Force  Base,  ND  58705-5300. 

92nd  Strategic  Hospital  (SAC). 

Fairchild  Air  Force  Base,  WA  99011- 
5300. 

93rd  Strategic  Hospital  (SAC),  Castle 
Air  Force  Base,  CA  95342-5300. 

96th  Strategic  Hospital  (SAC),  Dyess 
Air  Force  Base,  TX  79607-5300, 

97th  Strategic  Hospital  (SAC),  Eaker 
Air  Force  Base,  AR  72315-5300. 

305th  Strategic  Hospital  (SAC), 

Grissom  Air  Force  Base,  IN  46971-5300. 

313th  Medical  Group  (PACAF),  APO 
AP  96239-5300. 

325th  Medical  Group  (TAC).  Tyndall 
Air  Force  Base.  FL  32403-5300. 

341st  Strategic  Hospital  (SAC), 
Malmstrom  Air  Force  Base,  MT  59402- 
5300. 

347th  Medical  Group  (TAC),  Moody 
Air  Force  Base,  GA  31699-5300. 

351st  Strategic  Hospital  (SAC). 
Whiteman  Air  Force  Base,  MO  48753- 
5300. 

354th  Medical  Group  (TAQ,  Myrtle 
Beach  Air  Force  Base,  SC  29579-5300. 

3S3d  Medical  Group  (TAC),  Shaw  Air 
Force  Base,  SC  29152-5300. 

366th  Medical  Group  (TAQ,  Mt  Home 
Air  Force  Base,  ID  83648-5300. 

379th  Strategic  Hospital  (SAC), 
Wurtsmith  Air  Force  Base',  MI  488753- 
5300. 

380th  Strategic  Hospital  (SAC), 
Plattsburg  Air  Force  ^se,  NY  23903- 
5300. 

384th  Strategic  Hospital  (SAQ, 
McConnell  Air  Force  Base,  KS  67221- 
5300. 

401st  Tactical  Fighter  Wing  Hospital 
(USAFE),  APO  AE  09283-5300. 

410th  Strategic  Hospital  (SAQ,  K I 
Sawyer  Air  Force  Base,  MI  49843-5300. 

416th  Strategic  Hospital  (SAC), 
CrifBss  Air  Force  Base,  NY  13441-5300. 

432d  Medical  Group  (PACAF),  APO 
AP  96519-5300. 

475th  Medical  Group  (PACAF),  AP*0 
AP  96328-5300. 

509th  Strategic  Hospital  (SAQ.  Pease 
Air  Force  Base,  NH  03803-5300. 

554th  Medical  Group  (TAC),  Nellis 
Air  Force  Base,  NV  89191-5300. 

831st  Medical  Group  (TAC),  George 
Air  Force  Base,  CA  92394-5300. 

832d  Medical  Group  (TAC),  Luke  Air 
Force  Base,  AZ  85309-5300. 

833d  Medical  Croup  (TAC).  Holloman 
Air  Force  Base,  NM  88330-5300. 

836th  Medical  Group  (TAC),  Davis- 
Monthan  Air  Force  Base,  AZ  85707- 
5300. 

Numbered  and  USAF  Clinics 

10th  Tactical  Fighter  Wing  Clinic 
(USAFE),  APO  AE  09238-5300. 
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26th  Tactical  Reconnaissance  Wing 
Qinic  (USAFE),  APO  AE  0986t>-5300. 

32nd  Tactical  Fighter  Group  Clinic 
(USAFE).  APO  AE  09292-5300. 

36th  Tactical  Fighter  Wing  Clinic 
(USAFE).  APO  AE  09104-5300. 

40th  Tactical  Ckoup  Clinic  (USAFE), 
APO  AE  09293-5300. 

43d  Strategic  Clinic  (SAC),  AIHD  AP 
96334-5300. 

52nd  Tactical  Fighter  Wing  Clinic 
(USAFE).  APO  AE  09126-5300. 

66th  Electronic  Combat  Wing  Clinic 
(USAFE).  APO  AE  09136-5300. 

81st  Tactical  Fighter  Wing  Clinic 
(USAFE).  APO  AE  09755-5300. 

128th  Strategic  Clinic  (SAC), 

Barksdale  Air  Force  Base,  LA  71110- 
5300. 

315th  USAF  Clinic  (Assoc)  (MAC), 
Charleston  Air  Force  Base,  SC  29404- 
5300. 

316th  Air  Division  Clinic  (USAFE), 
APO  AE  09094-5300. 

349th  USAF  Clinic  ((Assoc)  (MAC). 
Travis  Air  Force  Base,  CA  94535-5300. 

406th  Tactical  Fighter  Training  Wing 
Clinic  (USAFE).  APO  AE  09286-5300. 

433d  USAF  Clinic  (AFRES),  Kelly  Air 
Force  Base,  TX  72241-5300. 

434th  USAF  Clinic  (AFRES),  Grissom 
Air  Force  Base,  IN  46971-5300. 

445th  USAF  Clinic  (Assoc)  (MAC), 
Norton  Air  Force  Base,  CA  92409-5300. 

446th  USAF  Clinic  (Assoc)  (MAC). 
McChord  Air  Force  Base,  WA  98438- 
5300. 

452d  USAF  Clinic  (AFRES),  March 
Air  Force  Base,  CA  92518-5300. 

459th  USAF  Clinic  (AFRES),  Andrews 
Air  Force  Base,  DC  20331-5300. 

485th  Tactical  Missile  Wing  Clinic 
(USAFE),  APO  AE  09188-5300. 

487th  Tactical  Missile  Wing  Clinic 
(USAFE).  APO  AE  09694-5300. 

501st  Tactical  Missile  (USAFE),  APO 
AE  09150-5300. 

503d  USAF  Clinic  (AFRES),  Tinker 
Air  Force  Base.  OK  73145-5300. 

512th  USAF  Clinic  (Assoc)  (AP’RES), 
Dover  Air  Force  Base,  DE  19902-5300. 

514th  USAF  Clinic  (Assoc)  (AFRES), 
McGuire  Air  Force  Base,  NJ  08641- 
5300. 

906th  Tactical  Clinic  (AFRES),  Wright 
Patterson  Air  Force  Base.  OH  45433- 
5300. 

907th  Tactical  Clinic  (AFRES), 
Rickenbacker  ANGB,  OH  43217-5300. 

908th  Tactical  Clinic  (AFRES), 
Maxwell  Air  Force  Base,  AL  36112- 
5300. 

910th  Tactical  Clinic  (AFRES). 
Youngstown  Muni  Aprt,  OH  44473- 
5300. 

911th  Tactical  Clinic  (AFRES), 
Pittsburgh  lAP,  PA  15231-5300. 

913th  Tactical  Clinic  (AFRES), 

Willow  Grove  Air  Res,  Facility,  PA, 
19090-5300. 


914th  Tactical  Clinic  (AFRES), 

Niagara  Falls  LAP,  NY  14304-5300. 

917th  Tactical  Clinic  (AFRES), 
Barksdale  Air  Force  Base,  LA  71110- 
5300. 

919th  Tactical  Clinic  (AFRES),  Aux 
Fid  3,  Eglin  Air  Force  Base,  FL  32542- 
5300. 

924th  Tactical  Clinic  (AFRES). 
Bergstrom  Air  Force  Base,  TX  78743- 
5300. 

926th  Tactical  Clinic  (AFRES),  NAS, 
New  Orleans,  LA  70143-5300. 

928th  Tactical  Clinic  (.AFRES),  O’Hare 
Air  Force  Base,  IL  60666-5300. 

931st  Tactical  Clinic  (AFRES), 

Grissom  Air  Force  Base,  IN  46971-5300. 

932d  Tactical  Clinic  (AFRES),  Scott 
Air  Force  Base,  IL  62225-5300. 

934th  Tactical  Clinic  (AFRES), 
Minneapolis  lAP,  St  Paul,  MN  55450- 
5300. 

939th  Tactical  Clinic  (AFRES), 
Portland  LAP,  OR  97218-5300. 

940th  Tactical  Clinic  (AFRES),  Mather 
Air  Force  Base,  CA  95655-5300. 

7020th  Air  Base  Group  Clinic 
(USAFE),  APO  AE  09125-5300. 

7217th  Air  Base  Group  Clinic 
(USAFE).  APO  AE  09254-5300. 

7241st  Air  Base  Group  Clinic 
(USAFE).  APO  AE  09224-5300. 

7274th  Air  Base  Group  Clinic 
(USAFE),  APO  AE  09193-5300. 

7275th  Air  Base  Group  Clinic 
(USAFE).  APO  AE  09240-5300. 

7276th  Air  Base  Group  Clinic 
(USAFE).  APO  AE  09291-5300. 

USAF  Clinic  Brooks  (SAJMMC), 
Brooks  Air  Force  Base,  TX  78235-5300. 

USAF  Clinic  Charleston  (MAC), 
Charleston  Air  Force  Base,  SC  29404- 
5300. 

USAF  Clinic  Eielson  (AAC),  Eielson 
Air  Force  Base,  AK  99702-5300. 

USAF  Clinic  Goodfellow  (ATC), 
Goodfellow  Air  Force  Base,  TX  76908- 
5300. 

USAF  Clinic  Kelly  (SAJMMC).  Kelly 
Air  Force  Base,  TX  78241-5300. 

Air  Force  Systems  Command  Hospital 
Hanscom  (AFSC),  Hansconr  Air  Force 
Base.  MA  01731-5300. 

Air  Force  Systems  Command  Clinic 
Los  Angeles  (AFSC),  PO  Box  92960, 
Worldway  Postal  Center,  Los  Angeles, 
CA  90009-5300. 

USAF  Clinic  Lowry  (ATC),  Lowry  Air 
Force  Base,  CO  80230-5300. 

USAF  Clinic  McChord  (MAC). 
McChord  Air  Force  Base,  WA  98438- 
5300. 

USAF  Clinic  McClellan  (AFLC), 
McClellan  Air  Force  Base,  CA  95652- 
5300. 

USAF  Clinic  McGuire  (MAC), 
McGuire  Air  Force  Base,  NJ  08641- 
5300. 

USAF  Clinic  Norton  (MAC),  Norton 
Air  Force  Base,  CA  92409-5300. 


USAF  Clinic  Peterson 
(AFSPACECOM),  Peterson  Air  Force 
Base,  CO  80914-5300. 

LISAF  Clinic  Pope  (MAC),  Pope  Air 
Force  Base,  NC  28308-5300. 

USAF  Clinic  Randolph  (SAJMMC), 
Randolph  Air  Force  Base,  TX  78150- 
5300. 

USAF  Clinic  Rhein  Mbin  (MAC),  APO 
AE  09097-5300. 

USAF  Clinic  Vance  (ATC),  Vance  Air 
Force  Base,  OK  73702-5300. 

Numbered  Hospitals 

1st  Strategic  Hospital  Vandenberg 
(SAC),  Vandenberg  Air  Force  Base,  CA 
93437-5300. 

2d  Strategic  Hospital  Barksdale  (SAC), 
Barksdale  Air  Force  Base,  LA  71110- 
5300. 

4th  Tactical  Hospital  (TAC),  Seymour 
Johnson  Air  Force  Base,  NC  27531- 
5300. 

9th  Strategic  Hospital  Beale  (SAC), 
Beale  Air  Force  Base,  CA  95903-5300. 

11th  USAF  Contingency  Hospital, 
Lackland  Air  Force  Base,  TX  78236- 
5300. 

12th  USAF  Contingency  Hospital, 
Travis  Air  Force  Base,  CA  94535-5300. 

13th  USAF  Contingency  Hospital 
(AFRES),  Scott  Air  Force  Base,  IL 
62225-5300. 

22d  Strategic  Hospital  (SAC),  March 
Air  Force  Base,  CA  92518-5300. 

22nd  Air  Transportation  Hospital 
(SAC),  March  Air  Force  Base,  CA 
92518-5300. 

23rd  Tactical  Hospital  (TAC),  England 
Air  Force  Base,  LA  71311-5300. 

26th  Tactical  Hospital  (USAFE),  APO 
AE  09860-5300. 

27th  Tactical  Hospital  (TAC),  Cannon 
Air  Force  Base,  NM  88103-5300. 

31st  Tactical  Hospital  (TAC), 
Homestead  Air  Force  Base,  FL  33039- 
5300. 

35th  Tactical  Hospital  (TAC),  Luke 
Air  Force  Base,  AZ  85309-5300. 

36th  Tactical  Hospital  (USAFE),  APO 
AE  09132-5300. 

39th  Tactical  Hospital  (USAFE),  APO 
AE  09289-5300. 

42d  Strategic  Hospital  (SAC),  Loring 
Air  Force  Base,  ME  0475.1-5300; 

44th  Strategic  Hospital  (SAC), 
Ellsworth  Air  Force  Base,  SD  57706- 
5300. 

48th  Tactical  Hospital  (USAFE),  APO 
AE  09179-5300. 

50th*Tactical  Hospital  (USAFE),  APO 
AE  09122-5300. 

56th  Tactical  Hospital  (TAC),  MacDill 
Air  Force  Base,  FL  33608-5300, 

67th  Tactical  Hospital  (TAC), 
Bergstrom  Air  Force  Base,  TX  78743- 
5300. 

86th  Tactical  Hospital  (USAFE),  APO 
AE  09094-5300. 
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90th  Strategic  Hospital  F  E  Warren 
(SAC),  F  E  Warren  Air  Force  Base,  WY 
82005-5300. 

91st  Strategic  Hospital  Minot  (SAC), 
Minot  Air  Force  Base,  ND  58705-5300. 

92d  Strategic  Hospital  Fairchild 
(SAC),  Fairchild  Air  Force  Base,  WA 
99011-5300. 

93d  Strategic  Hospital  Castle  (SAC), 
Castle  Air  Force  Base,  CA  95342-5300. 

94th  Tactical  Hospital  (AFRES), 
Dobbins  Air  Force  Base,  GA  30069- 
5300. 

96th  Strategic  Hospital  Dyess  (SAC), 
Dyess  Air  Force  Base,  TX  79607-5300. 

97th  Strategic  Hospital  Eaker  (SAC), 
Eaker  Air  Force  Base,  AR  72315-5300. 

131st  Tactical  Hospital  (TAC), 

Lambert  Inti  Aprt,  St  Louis,  MO  63145- 
5300. 

140th  Tactical  Hospital  (TAC), 

Buckley  ANGB,  CO  80010-5300. 

301st  Tactical  Hospital  (AFRES), 
Carswell  Air  Force  Base,  TX  76127- 
5300. 

302d  Tactical  Hospital  (AFRES), 
Peterson  Air  Force  Base,  CO  80914- 
5300. 

305th  Strategic  Hospital  Grissom 
(SAC),  Grissom  Air  Force  Base,  IN 
46971-5300. 

310th  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09049-5300. 

316th  Tactical  Hospital  (USAFE). 

APO  AE  09094-5300. 

317th  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09194-5300. 

321st  Strategic  Hospital  Grand  Forks 
(SAC),  Grand  Forks  Air  Force  Base,  ND 
58205-5300. 

341st  Strategic  Hospital  Malmstrom 
(SAC),  Malmstrom  Air  Force  Base,  MT 
59402—5300. 

347th  Tactical  Hospital  (TAC),  Moody 
Air  Force  Base,  GA  31699-5300. 

351st  Strategic  Hospital  Whiteman 
(SAC),  Whiteman  Air  Force  Base,  MO 
65305-5300. 

354th  Tactical  Hospital  (TAC),  Myrtle 
Beach  Air  Force  Base,  SC  2957^5300. 

363d  Tactical  Hospital  (TAC),  Shaw 
Air  Force  Base,  SC  29152-5300. 

366th  Tactical  Hospital  (TAC),  Mt 
Home  Air  Force  Base,  ID  83648-5300. 

379th  Strategic  Hospital  Wurtsmith 
(SAC),  Wurtsmith  Air  Force  Base,  MI 
48753-5300. 

380th  Strategic  Hospital  Plattsburgh 
(SAC),  Plattsburgh  Air  Force  Base,  NY 
12903-5300. 

V  384th  Strategic  Hospital  McConnell 
(SAC),  McConnell  Air  Force  Base,  KS 
67221-5300. 

401st  Tactical  Hospital  (USAFE),  APO 
AE  09283-5300. 

403d  Tactical  Hospital  (TAC),  Keesler 
Air  Force  Base,  MS  39534-5300. 

410th  Strategic  Hospital  K I  Sawyer 
(SAC),  K I  Sawyer  Air  Force  Base,  MI 
49843-5300. 


416th  Strategic  Hospital  (kiffiss 
(SAC),  Griffiss  Air  Force  Base.  NY 
13441-5300. 

419th  Tactical  Hospital  (TAG),  Hill 
Air  Force  Base,  UT  84056-5300. 

434th  Tactical  Hospital  (AFRES), 
Grissom  Air  Force  Base,  IN  46971-5300. 

439th  Tactioal  HospiUd  (AFRES), 
Westover  Air  Force  B^.  MA  01022- 
5300. 

440th  Tactical  Hospital  (AFRES),  Gen 
Mitchell  lAP,  300  E  College  Ave, 
Milwaukee.  WI  53207-5300. 

442d  Tactical  Hospital  (AFRES). 
Richards-Gebaur  Air  Force  Base,  MO 
64030-5300. 

482d  Tactical  Hospital  (AFRES), 
Homestead  Air  Force  Base,  FL  33039- 
5300. 

509th  Strategic  Hospital  Pease  (SAC), 
Pease  Air  Force  Base,  NH  03803-5300. 

601st  Tactical  Hospital  (USAFE),  APO 
AE  09136-5300. 

607th  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09283-5300. 

608th  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09238-5300. 

609th  USAF  Contingency  Hospital 
(USAFE).  APO  AE  09860-5300. 

610th  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09633-5300. 

622d  USAF  Contingency  Hospital 
(ATC),  Sheppard  Air  Force  Base,  TX 
76311-5465. 

<  852d  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09131-5300. 

653d  USAF  Contingency  Hospital 
(USAFE).  APO  AE  09457-5300. 

655th  Tactical  Hospital  (PACAF), 

APO  AP  96328-5300. 

656th  Tactical  Hospital  (PACAF), 

APO  AP  96432-5300. 

657th  Tactical  Hospital  (PACAF). 

APO  AP  96432-5300. 

658th  USAF  Contingency  Hospital 
(PACAF),  APO  AP  96214-5300. 

832d  Tactical  Hospital  (TAC),  Luke 
Air  Force  Base,  AZ  85309-5300. 

833d  Tactical  Hospital  (TAC), 
Holloman  Air  Force  Base,  NM  88330- 
5300. 

869th  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09129-5300. 

870th  USAF  Contingency  Hospital 
(USAFE),  APO  AE  09198-5300. 

927th  Tactical  Hospital  (AFRES), 
Selhidge  ANGB.  MI  48045-5300. 

7206th  Air  Base  Group  Hospital 
(USAFE).  APO  AE  09223-5300. 

7276th  Air  Base  Group  Hospital 
(USAFE),  APO  AE  09291-5300. 

ANG  Hospitals  and  Ginics 

101st  USAF  Clinic  (TAC),  Banger  lAP, 
Bangor,  ME  04401-4393. 

102d  USAF  Clinic  (TAC),  Otis  ANGB. 
MA  02542-5001. 

103d  Tactical  Clinic  (TAC),  Bradley 
ANGB,  East  Granby.  CT  06026-5300. 


104th  Tactical  Clinic  (TAC).  Barnes 
Muni  Aprt.  Westfield.  MA  01085-1385. 

105th  USAF  Qinic  (MAC).  Stewart 
lAP,  New  Burgh,  NY  12550-0031. 

106th  Tactical  Clinic  (TAC).  Sufiolk 
ANGB,  West  Hampton  ]^ch,  NY 
11078  1204 

107th  USAF  Clinic  (MAC),  Niagara 
Falls  LAP,  Niagara  Falls,  NY  14304- 
6000. 

108th  Tactical  Clinic  (TAC),  McGuire 
Air  Force  Base,  NJ  08641-6004. 

109th  Tactical  Clinic  (TAC), 
Schenectady  Co  Aprt,  Scotia.  NY 
12302-9752. 

noth  Tactical  Clinic  (TAC),  PO  Box 
668,  Battle  Creek.  MI  49016-1291. 

111th  Tactical  Clinic  (TAC),  Willow 
Grove  NAS,  Willow  Grove,  PA  19090- 
5101. 

112th  Tactical  Clinic  (TAC), 
Pittsburgh  LAP,  Pittrt)ur^,  PA  15231- 
0459. 

113th  Tactical  Hospital  (TAC), 
Andrews  Air  Force  Base,  DC  20331- 
6519. 

114th  Tactical  Qinic  (TAC),  PO  Box 
5044,  Sioux  Falls.  SD  57117-5044. 

115th  Tactical  Clinic  (TAC),  3110 
Mitchell  St,  Madison,  WI  53704-2591. 

116th  Tactical  Hospital  (TAC), 
Dobbins  Air  Force  Base,  GA  30069- 
6004. 

117th  Tactical  Hospital  (TAC), 
Sumpter  Smith  ANGB,  Birmingham,  AL 
35217-3595. 

118th  Tactical  Hospital  (TAC),  PO 
Box  17267,  Nashville.  TN  37217-0267. 

119th  USAF  Qinic  (SAC),  PO  Box 
5536,  Fargo.  ND  58105-5536. 

120th  USAF  Clinic  (AFRES),  Great 
Falls  lAP,  MT  59404-5300. 

121st  Tactical  Hospital  (TAC), 
Rickenbacker  ANGB,  OH  43217-5007. 

122d  Tactical  Hospital  (TAC),  Baer 
Field,  Fort  Wayne,  IN  46809-5300. 

123d  Tactical  Hospital  (TAC), 
Shewmaker  ANGB,  Louisville,  KY 
40213-2678. 

124th  Tactical  Clinic  (TAC),  PO  Box 
45,  Boise.  ID  83701-4525. 

125th  USAF  Qinic  (TAC),  PO  Box 
18018,  Jacksonville,  FL  32229-0018. 

126th  USAF  Clinic  (AFRES),  PO  Box 
66486,  O’Hare  ARFF,  Chicago,  IL 
60666-0486. 

127th  Tactical  Clinic  (TAC),  Selfiidge 
ANGB,  MI  48045-5029. 

128th  Tactical  Clinic  (TAC),  Gen 
Mitchell  ANGB,  Milwaukee,  WI  53207- 
2591. 

129th  Tactical  Hospital  (TAC).  NAS 
Moffett  Fid,  CA  94035-5006. 

130th  Tactical  Clinic  (TAC),  Yaeger 
Aprt,  Charleston,  WV  25311-5300. 

131st  Tactical  Hospital  (TAC), 
Lambert  LAP  (ANGB),  10800  Natural 
Bridge  Road,  Bridgeton,  MO  63044— 
2371. 
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132d  Tactical  Hospital  (TAC),  4200 
SW  34  St,  Des  Moines,  lA  50321-2799. 

133d  Tactical  Hospital  (TAC), 
Minneapolis-St  Paul  lAP,  St  Paul,  MN 
55111-4098. 

134tli  USAF  Clinic  (AFRES),  McGhee- 
Tyson  Aprt,  Knoxville,  TN  37901-5300. 

135th  Tactical  Clinic  (TAC),  2701 
Eastern  Blvd,  Baltimore,  MD  21220- 
2899 

136th  Tactical  Hospital  (TAC), 
Hensley  Fid,  Dallas,  TX  75211-9503. 

137th  Tactical  Hospital  (TAC),  PO  Stn 
18,  Will  Rogers  World  Aprt,  Oklahoma 
aty,  OK  73169-5300. 

138th  Tactical  Clinic  (TAC),  PO  Box 
15768,  Admiral  Stn,  Tulsa,  OK  74115- 
1699. 

139th  Tactical  Clinic  (TAC), 

Rosecrans  Memorial  Aprt,  St  Joseph, 

MO  64503-3247. 

140th  Tactical  Hospital  (TAC). 
Buckley  ANGB,  CO  30011-9599. 

141st  USAF  Clinic  (AFRES),  Fairchild 
Air  Force  Base.  WA  99011-6434. 

142d  USAF  Clinic  (AFRES).  Portland 
lAP,  OR  97218-2797. 

143d  Tactical  Hospital  (TAC), 

Quonset  State  Aprt,  North  Kingstown, 

RI 02886-0794. 

144th  Tactical  Hospital  (TAC),  Fresno 
ANGB,  CA  93727-2199. 

145th  Tactical  Clinic  (TAC),  Douglas 
Muni  Aprt.  Charlotte,  NC  28208-5795. 

146th  Tactical  Hospital  (TAC),  8030 
Balboa  Blvd,  Van  Nuys,  CA  91409- 
1195. 

147th  USAF  Clinic  (AFRES), 

Ellington  Air  Force  Base,  TX  77209- 
5586. 

148th  USAF  CUnic  (AFRES).  Duluth 
lAP,  MN  55811-5300. 

149th  Tactical  Clinic  (TAC),  Kelly  Air 
Force  Base,  TX  78421-7001. 

150th  Tactical  Clinic  (TAC),  PO  Box 
551,  Albuquerque,  NM  87103-5510. 

151st  Tactical  Clinic  (TAC),  PO  Box 
16087,  Salt  Lake  Qty,  UT  84115-2000. 

152d  Tactical  Clinic  (TAC),  1776 
National  Guard  Way,  Reno,  NV  89502- 
4494. 

153d  Tactical  Clinic  (TAC),  PO  Box 
2268  Muni  Aprt.  Cheyenne,  WY  82005- 
2268. 

154th  Tactical  Hospital  (PACAF), 
Hickam  Air  Force  Base.  HI  96853-5300. 

155th  Tactical  Clinic  (TAC),  Lincoln 
Muni  Aprt,,NE  68524-1897. 

156th  Tactical  Clinic  (TAC),  PO  Bo>c 
12307,  Loiza  Stn,  San  Juan,  PR  00914- 
2307. 

157th  USAF  Clinic  (AFRES),  Pease 
Air  Force  Base.  NH  03803-6507, 

158th  Tactical  Clinic  (TAC), 
Burlington  lAP,  VT  05401-5300. 

159th  Tactical  Clinic  (TAC).  NAS 
New  Orleans,  New  Orleans,  LA  70146- 
5300. 

160th  USAF  Clinic  (TAC). 
Rickenbacker  ANGB,  OH  43217-5006. 


161st  Tactical  Clinic  (TAC),  32  & 
Watkins  Rd.  Phoenix,  AZ  85034-6098. 

162d  Tactical  Clinic  (TAC),  Tucson 
lAP,  AZ  85076-1037. 

163d  Tactical  Clinic  (TAC),  March  Air 
Force  Base,  CA  92518-5300. 

164th  Tactical  Clinic  (TAC),  PO  Box 
18026,  Memphis,  TN  38118-0026. 

165th  Tactical  Hospital  (TAC).  PO 
Box  7568,  Garden  Qty.  GA  31404-7568. 

166th  Tactical  Clinic  (TAC),  Greater 
Wilmington  Aprt,  New  Castle.  DE 
19720-2495. 

167th  Tactical  Clinic  (TAC),  Eastern 
WV  Regional  Aprt,  Martinsburg,  WV 
25401-0204. 

169th  Tactical  Clinic  (TAC),  McEntire 
ANGB,  Eastover,  SC  29044-9690. 

170th  USAF  Clinic  (MAC),  McGuire 
Air  Force  Base,  NJ  08641-5300. 

171st  USAF  Clinic  (AFRES). 

Pittsburgh  lAP,  Pittsburgh.  PA  15231- 
0459. 

172d  USAF  CUnic  (AFRES),  PO  Box 
5810,  Jackson.  MS  39208-0810. 

174th  Tactical  CUnic  (TAC),  Hancock 
Fid,  Syracuse.  NY  13225-7099. 

175th  Tactical  CUnic  (TAC),  2701 
Eastern  Blvd,  Baltimore,  MD  21220- 
2899. 

176th  Tactical  CUnic  (TAC),  Kulis 
ANGB,  6000  Air  Guard  Rd,  Anchorage, 
AK  99502-5300. 

177th  USAF  CUnic  (TAC).  FAA 
Technical  Center.  Atlantic  City  Airport, 
NJ  08405-9500. 

178th  TacUcal  Hospital  (TAC), 
Springfield  ANGB.  OH  45501-1780. 

179th  Tactical  Qinic  (TAC), 

Mansfield  Lahm  Aprt,  OH  44901-5300. 

180th  Tactical  Clinic  (TAC),  Toledo 
Express  Aprt,  Swanton,  OH  43558- 
5005. 

181st  Tactical  CUnic  (TAC),  Hulman 
Fid,  Terre  Haute,  IN  47803-5300. 

182d  Tactical  Clinic  (TAC),  Greater 
Peoria  Aprt,  Greater  Peoria,  IL  61607- 
1498. 

183d  Tactical  CUnic  (TAC),  Capitol 
Muni  Aprt,  Springfield.  IL  62707-5300. 

184th  Tactical  CUnic  (TAC), 
McConnell  Air  Force  Base,  KS  67221- 
6225. 

185th  Tactical  CUnic  (TAC),  PO  Box 
278,  Sergeant  Bluff.  lA  51054-1002. 

186th  Tactical  CUnic  (TAC),  PO  Box 
1825,  Meridian.  MS  39302-1825. 

187th  Tactical  CUnic  (TAC),  Dannelly 
Fid,  Montgomery,  AL  36105-0001. 

188th  Tactical  Clinic  (TAC),  Fort 
Smith  MAP.  AR  72099-5300. 

189th  USAF  Clinic  (SAC),  Little  Rock 
Air  Force  Base,  AR  72099-5300. 

190th  USAF  CUnic  (AFRES).  Foibes 
ANGB.  Topeka.  KS  66620-5300. 

191st  USAF  Clinic  (AFRES),  Selfridge 
ANGB.  MI  48045-5029. 

192(1  Tactical  Clinic  (TAC),  Byrd  Fid, 
Sandston,  VA  23150-0297. 


193d  Tactical  Hospital  (TAC), 
Harrisburg  lAP,  Middletown,  PA  17057- 
2424. 

USAF  Numbered  Air  Forces 

First  Air  Force  (TAC),  Langley  Air 
Force  Base.  VA  23665-5009. 

Third  Air  Force  (USAFE),  APO  AE 
09127-5000. 

Fourth  Air  For(»  (AFRES),  McClellan 
Air  Force  Base.  CA  95652-6002. 

Fifth  Air  Force  (PACAF).  APO  AP 
96328-5000. 

Seventh  Air  Force  (PACAF),  APO  AP 
96570-5000. 

Eighth  Air  Force  (SAC),  Barksdale  Air 
Forc»  Base,  LA  71110-5002. 

Ninth  Air  Force  (TAC),  Shaw  Air 
Forc»  Base,  SC  29152-5002. 

Tenth  Air  Force  (AFRES),  Bergstrom 
Air  Force  Base.  TX  78743-6002. 

Twelfth  Air  Force  (TAC),  Bergstrom, 
Air  Force  Base,  TX  78743-5002. 

Thirteenth  Air  Forc»  (PACAF),  AI*0 
AP  96274-5000. 

Fourteenth  Air  Force  (AFRES), 
Dobbins  Air  Force  Base,  GA  30069- 
5002. 

Fifteenth  Air  Force  (SAC),  March  Air 
Force  Base,  CA  92518-5000. 

Sixteenth  Air  Force  (USAFE),  APO 
AE  09283-5000. 

Seventeenth  Air  Force  (USAFE),  APO 
AE  09136-5002. 

Twenty-First  Air  Force  (MAC), 
McGuire  Air  Force  Base,  NJ  08641- 
5002. 

Twenty-Second  Air  Force  (MAC), 
Travis  Air  Force  Base,  CA  94535-5002. 

Twenty-Third  Air  Force  (MAQ,  Scott 
Air  Force  Base,  IL  62225-5001. 

Air  Force  Plant  Representative  Offices 
(AFPRO-XP) 

AFPRO-XP,  Pratt  &  Whitney,  PO  Box 
109600,  West  Palm  Beach,  FL  33410- 
9600. 

AFPRO-XP,  Pratt  &  Whitney,  400 
Main  St,  East  Hartford,  CT  06108-0969. 

AFPRO-XP,  Boeing  Co,  PO  Box  3707, 
Seattle  WA  98124-3707. 

AFPRO-XP,  Martin  Marietta.  Denver 
Operations,  PO  Box  179,  Denver,  CO 
80201-0179. 

AFPRO-XP,  Rockwell  Inti  Corp, 
Rocketdyne  Div,  6633  Canoga  Avenue, 
Canoga  Park,  CA  91303-2790. 

AFPRO-XP,  Lockheed  Msl  &  Space 
Co,  Space  Systems  Div,  PO  Box  3504, 
Sunnyvale,  CA  94088-3504. 

AFPRO-XP,  R(x:kwell  Inti,  North 
American  Acft  Division,  PO  Box  92098, 
Los  Angeles  lAP,  CA  90009-2098. 

AFPRO-XP,  Rockwell  Inti  Corp 
Anaheim,  3370  Miraloma  Ave, 
Anaheim,  CA  92803-3110. 

AFPRO-XP,  Lockheed-Aeronautical 
Systems  Co  (LASC),  Marietta,  GA 
30063-0001. 
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AFPRO-XP,  General  Dynamics,  Fort 
Worth  Division,  PO  Box  371,  Fort 
Worth.  TX  76101-0371. 

AFPROXP,  General  Electric  Co/MD- 
Nl,  Aircraft  Engine  Group,  Cincinnati, 
OH  45215-6303. 

AFCMD  31/FAS,  MS  AFPRO/2A, 

8900  E,  Washington  Blvd,  RiCo  Rivera, 
CA  90660-3783. 

AFPRO-XP,  Boeing  Military 
Airplanes.  PO  Box  7730,  Wichita,  KS 
67277-7730. 

AFPRO-XP,  Aerojet-General  Corp,  PO 
Box  15846,  Sacramento,  CA  95852- 
1866. 

AFPRO-XP,  Hughes  Acft  Co,  PO  Box 
92463,  Los  Angeles.  CA  90009-2463. 

AFPRO-XP,  Northrop  Corp,  One 
Northrop  Ave,  Hawthorne,  CA  90250- 
3296. 

AFPRO-XP,  General  Electric  Co, 

Space  Systems  Div,  PO  Box  8555, 
Philadelphia.  PA  19101-8555. 

AFPRO-XP,  AFPRO  Textron  E)efense 
Systems.  201  Lowell  St,  Wilmington, 

MA  01887-2941. 

AFPRO-XP,  Morton  Thiokol  Inc,  PO 
Box  524,  MS-ZlO,  Brigham  City,  UT 
84302-0524. 

AFPRO-XP,  Westinghouse  Electric 
Corp,  Defense  &  Electronics  Center,  PO 
Box  1693,  Baltimore,  MD  21203-1693. 

AFPRO-XP,  TRW  Space  &  Defense 
Sector,  One  Space  Park,  Redondo  Beach, 
CA  90278-1078. 

AFPRO-XP,  Douglas  Aircraft  Corp, 
3855  Lakewood  Blvd,  Long  Beach,  CA 
90846-0001. 

Hughes  Missile  Systems  Group,  PO 
Box  11337,  Emery  Park  Station,  Tucson, 
AZ  85734-1337. 

AFPRO  Eaton  Corp,  AIL  Div, 
Commack  Road,  Deer  Park,  NY  11729- 
9998. 

AFCMD  50/FAS,  F  E  Warren  Air 
Force  Base,  WY  82005-8110. 

AFPRO/FAS,  LTV  Aerospace  & 
Defense  Co,  PO  Box  655907,  Dallas,  TX 
78265-5907. 

Alphabetical  Listing  of  Air  Force 
Activities 

Academic  Instructor  School,  Maxwell 
Air  Force  Base,  AL  36112-5712. 

Aeronautical  Systems  Division 
(AFSC),  Wright-Patterson  Air  Forcd' 
Base,  OH  45433-6503. 

Aerospace  Audio  Visual  Service 
(MAC),  Norton  Air  Force  Base,  CA 
92409-5439. 

Aerospace  Guidance  &  Metrology 
Center  (AFLC),  Newark  Air  Force  ^se, 
OH  43057-5000. 

Aerospace  Maintenance  and 
Regeneration  Center  (AFLC),  Davis- 
Monthan  Air  Force  Base,  AZ  85707- 
5000. 

Air  Command  and  Staff  College, 
Maxwell  Air  Force  Base,  AL  36112- 
5542. 


Air  Defense  Operations  Center 
(AFSPACECOM),  Cheyenne  Mt 
Complex  Air  Force  Base,  CO  80914- 
5601. 

Air  Force  Accounting  and  Finance 
Center  (SOA),  Denver,  CO  80279-5000. 

Air  Force  Armament  Laboratory,  Eglin 
Air  Force  Base,  FL  32542-5000. 

Air  Force  Astronautics  Laboratory 
(AFSTC),  Edwards  Air  Force  Base,  CA 
93523-5000. 

Air  Force  Audit  Agency  (AFAA) 

(SOA),  Norton  Air  Force  Base,  CA 
92409-6001. 

Air  Force  Audit  Agency  (AFAA) 

(SOA),  Norton  Air  Force  Base,  CA 
92409-6001. 

Air  Force  Broadcasting  Service 
(AFSINC),  Kelly  Air  Force  Base,  TX 
78241-5000. 

Air  Force  Center  for  Studies  and 
Analyses  (DRU)  (1100  RMG), 
Washington,  DC  20330-5000. 

Air  Force  Center  for  International 
Programs  (DRU)  (1100  RMG), 
Washington,  DC  20330-5000. 

Air  Force  Central  Notice  to  Airmen 
(NOTAM)  Facility  (AFCC),  Carswell  Air 
Force  Base,  TX  76127-6340. 

Air  Force  Chaplain  School  (AU), 
Maxwell  Air  Force  Base,  AL  36112- 
5712. 

Air  Force  Civil  Engineer  Continental 
Europe  Region  (USAFE),  APO  AE 
09094-5000. 

Air  Force  Civil  Engineer  Northern 
Region  (USAFE),  APO  AE  09241-5000. 

Air  Force  Civilian  Appellate  Review 
Agency  (AFRBO),  Washington,  DC 
20330-1000. 

Air  Force  Civilian  Personnel 
Management  Center  (DRU),  Randolph 
Air  Force  Base,  TX  78150-6421. 

Air  Force  Combat  Ammunition  Center 
(SAC),  Sierra  Army  Depot,  Herlong,  CA 
96113-5000. 

Air  Force  Combat  Operations  Staff 
(DRU),  Washington  DC  20330-5000. 

Air  Force  Commissary  Service  (SOA), 
Kelly  Air  Force  Base,  TX  78241-6290. 

Air  Force  Communications  Command 
(MAJCOM),  Scott  Air  Force  Base,  IL 
62225-6001. 

Air  Force  Communications  Command 
Operational  Test  and  Evaluation  Center 
(AFCC),  Wright  Patterson  Air  Force 
Base,  OH  45433-5000. 

Air  Force  Commvmications-Computer 
Systems  Doctrine  Office  (AFCC),  Keesler 
Air  Force  Base,  MS -39534-6340. 

Air  Force  Comptroller  Management 
Engineering  Team  (AFMEA),  Lowry  Air 
Force  Base,  CO  80230-5000. 

AFCC  Systems  Acquisition  Support 
Office  (AFCC),  Hanscom  Air  Force  Base, 
MA  01731-5000. 

Air  Force  Computer  Acquisition 
Center  (AFCC),  Hanscom  Air  Force 
Base,  MA  01731-6340. 


Air  Force  Contract  Maintenance 
Center  (AFLC),  Wright-Patterson  Air 
Force  Base,  OH  45433-5000. 

Air  Force  Contract  Management 
Division  (AFSC),  Kirtland  Air  Force 
Base.  NM  87117-5000. 

Air  Force  Coordinating  Office 
Logistics  Research,  Wri^t-Patterson  Air 
Force  Base,  OH  45433-5000. 

Air  Force  Cost  Center  (DRU)  5600 
Columbia  Pike,  Room  203,  Falls  Church, 
VA  22041-5101. 

Air  Force  Cryptologic  Support  Center 
(ESC).  San  Antonio  TX  78243-5000. 

Distribution  Control  Office  (AFLC), 
Wright-Patterson  Air  Force  Base,  OH 
45433-5000. 

Air  Force  Distribution  Agency 
(AFLC),  Wright-Patterson  Air  Force 
Base,  OH  45433-5000. 

Air  Force  District  of  Washington 
(DRU).  Bolling  Air  Force  Base,  DC 
20332-5000. 

Air  Force  Drug  Testing  Laboratory 
(AFSC),  Brooks  Air  Force  Base,  TX 
78235-5000. 

Air  Force  Electronic  Combat  Office 
(AFSC),  Wright-Patterson  Air  Force 
Base,  OH  45433-6503. 

Air  Force  Electronic  Warfare  Center 
(ESC)  San  Antonio,  TX  78243-5000. 

Air  Force  Emergency  Operations 
Center,  Fort  Ritchie,  MD  21719-5010. 

Air  Force  Engineering  and  Services 
Center  (SOA),  Tyndall  Air  Force  Base, 
FL  32403-6001. 

Air  Force  Engineering  tmd  Services 
Management  Engineering  Team 
(AFMEA),  Tyndall  Air  Force  Base,  FL 
32403-5601. 

Air  Force  Eiiropean  Broadcasting 
Squadron  (Air  Force  BaseS),  APO  AE 
09012-5000. 

Air  Force  District  of  Washington 
Accounting  and  Finance  Office,  Bolling 
Air  Force  Base.  DC  20332-5260. 

Air  Force  Flight  Test  Center  (AFSC), 
Edwards  Air  Force  Base,  CA  93523- 
5000. 

Air  Force  Frequency  Management 
Center  (AFCC),  Washington,  DC  20330- 
6340. 

Air  Force  Geophysics  Laboratory 
(AFSTC),  Hansom  Air  Force  Base,  MA 
01731-5000. 

Air  Force  Global  Weather  Central 
(MAC),  Offutt  Air  Force  Base.  NE 
68113-5000. 

Air  Force  Human  Resources 
Laboratory  (AMD),  Brooks  Air  Force 
Base,  TX  78235-5601. 

Air  Force  Inspection  and  Safety 
Center  (SOA).  Norton  Air  Force  Base, 
CA  92409-7001. 

Air  Force  Institute  of  Technology 
(AU),  Wright-Patterson  Air  Force  Base. 
OH  45433-6583. 

Air  Force  Intelligence  Management 
Engineering  Team  (AFMEA),  Fort 
Belvoir.  VA  22060-5000. 


10530 


Federal  Re^ater  /  VoL  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


Air  Force  Intelligence  Agency  (SOA), 
Fort  Belvoir,  VA  22060-5788. 

Air  Force  Judge  Advocate  General 
School  (AU).  Maxwell  Air  Force  Base, 

AL  36112-5712. 

Air  Force  Judge  Advocate  Legal 
Information  Services,  Denver,  CO 
80279-5000. 

Air  Force  Legal  Services  Center 
(SOA).  Washington.  DC  20330-5000. 

Air  Force  Logistics  Command 
(MAJCOM),  Wright-Patterson  Air  Force 
Base,  cm  45433-5001. 

AFLC  International  Logistics  Center 
(AFLCJ,  Wright-Patterson  Air  Force 
Base,  CXi  45433-5000. 

AFLC  Inspection  and  Safety  Center 
(AFLC),  Wright-Patterson  Air  Force 
Base,  CMl  45433-5000. 

AFLC  Logistics  Suppcxit  Group  Saudi 
Arabia,  APO  AE  09038-5000. 

AFLC  Support  Group  Europe  (AFLC), 
APO  AE  09243-5000. 

AFLC  Cataloging  and  Standardization 
Center  (AFLC),  74  N.  Washington  Ave, 
Battle  Creek,  MI  49017-3094. 

Logistics  Operations  Center  (AFLC), 
Wright-Patterson  Air  Force  Base,  OH 
45433-5000. 

Logistics  Management  Systems  Center 
(AFLC),  Wright-Patterson  Air  Force 
Base,  OH  45433-5000. 

Air  Force  Acquisition  Logistics  Center 
(AFLC),  Wright-Patterson  Air  Force 
Base,  OH  45433-5000. 

Air  Force  Contract  Law  Center 
(AFLC),  Wright-Patterson  Air  Force 
Base,  OH  45433-5000. 

Air  Force  Disaster  Preparedness 
Center,  Lowry  Air  Force  Base,  CO 
80230-5000. 

Air  Force  Logistics,  Management 
Center  (AFLC),  Gunter  Air  Force  Base, 
AL  36114-6693. 

Air  Force  Legal  Service  Center, 
Washington,  DC  20330-5000. 

Air  Force  Logistics  Management 
Engineering  Team  (AFMEA),  Dover  Air 
Force  Base,  DE  19902-6437. 

Air  Force  Management  Engineering 
Agency  (SOA),  Randolph  Air  Force 
Base,  TX  78150-6431. 

Air  Force  Military  Personnel  Center 
(SOA),  Randolph  Air  Force  Base,  TX 
78150-6001. 

Air  Force  Manpower  and  Personnel 
Management  Engineering  Team 
(AFMEA),  Randolph  Air  Force  Base,  TX 
78150-6431. 

Air  Force  Medical  Logistics  Office 
(USAF),  Frederick,  MD  21701-5006. 

Air  Force  Medical  Management 
Engineering  Team  (AFMEA),  Maxwell 
Air  Force  Base,  AL  36112-5006. 

Air  Force  Office  of  Medical  Support 
(SOA),  Brooks  Air  Force  Base,  TX 
78235-5000. 

Air  Force  Military  Training  Center 
(ATC),  Lackland  Air  Fcurce  Base,  TX 
78236-5000. 


Air  Force  Mortuary  Services  Office 
(AFESC),  Bolling  Air  Force  Base,  DC 
20332-5000. 

Air  Force  Office  of  Public  Affairs, 
Midwest  Region,  55  East  Mcmroe,  Suite 
1525,  Qiicago,  IL  60603-^707. 

Air  Force  Office  of  Public  Affairs,' 
Western  Region  (AFSINQ,  Room  10114, 
11000  Wilshire  Blvd,  Los  Angeles,  CA 
90024-3602. 

Air  Force  Office  of  Public  Affairs, 
Eastern  Region  (AFSINC),  133  East  58th 
St,  Suite  1500,  New  YoA,  NY  10022- 
1236. 

Air  Fmce  Office  of  Scientific  Research 
(AFSC),  Bolling  Air  Force  Base,  DC 
20332-6600. 

Air  Force  Office  of  Security  Police 
(SOA),  Kirtland  Air  Force  BaM,  NM 
87117-6001. 

Air  Force  Professional  Manpowor  h 
Personnel  Management  School  (AU), 
Maxwell  Air  Force  Base,  AL  36112- 
5712. 

Air  Force  Professional  Military 
Comptroller  School  (AU),  Maxwell  Air 
Force  Base,  AL  36113-5712. 

Air  Force  Publishing  Distribution 
Center  (SAF/AAI),  Baltimore,  MD 
21220-2898. 

Air  Force  Reserve  (SOA),  Robins  Air 
Force  Base,  GA  31098-5000 
Air  Force  Resciie  Coordination  Center 
(MAC/ARRS),  Scott  Air  Force  Base,  IL 
62225-5000. 

Air  Force  Reserve  Officers  Training 
Corps  (ATC),  Maxwell  Air  Fmce  Base, 

AL  36112-6663. 

Air  Force  Review  Boards  Office 
(DRU),  Washington,  DC  20330-5000. 

Air  Force  Semirity  Clearance  Office 
(AFOSP),  Washin^on,  DC  20330-5000. 

Air  Force  Security  Police 
Managemmit  Engineering  Team 
(AFMEA),  Kirtland  Air  Force  Base,  NM 
87117-6004. 

Air  Force  Service  Infmmation  and 
News  Center  (SOA)  Kelly  Air  Force 
Base,  TX  78241-5000. 

Air  Force  Space  Command 
(MAJCCM),  PWerson  Air  Force  Base,  CO 
80914-5001. 

Air  Force  Space  Technology  Center 
(AFSC),  Kirtl^d  Air  Force  Base,  NM 
87117-5000. 

Air  Force  Special  Activities  Centra* 
(APIA),  Fort  Belvoir,  VA  22060. 

Air  Force  Special  Staff  Managemrait 
Engineering  Team  (AFMEA),  Peterson 
Air  Force  Base,  CO  80914-5000. 

Air  Force  Systems  Command 
(MAJCOM),  Andrews  Air  Force  Base, 

DC  20331-5000. 

Air  Force  Technical  Applications 
Center  (DRU),  Patrick  Air  Force  Base,  FL 
32925-6001. 

Air  Force  Telecommunications 
Certificaticm  Office  (AFCC),  Scott  Air 
Force  Base,  IL  62225-6001. 


Air  Force  Wartime  Manpower  and 
Personnel  Readiness  Team  (AFMEA), 
Fort  Ritchie,  MD  21719-5010. 

Air  Force  Weapons  Laboratory 
(AFSTC),  Kirtland  Air  Force  Base,  NM 
87117-6008. 

Air  Force  Wright  Aeronautical 
Laboratories  (ASD),  Wright-Pattrason 
Air  Force  Base,  OH  45433-5000. 

Air  Forces  Iceland  (TAC),  APO  AE 
09673-2055. 

Air  Ground  Operations  School  (TAC), 
Hurlburt  Fid,  FL  32544-5000. 

Air  National  Guard  Support  Center 
(DRU),  Andrews  Air  Force  Base,  MD 
20331-6008. 

Air  Reserve  Personnel  Center  (SOA), 
Denver,  CO  80280-5000. 

Air  Training  Command  (MAJCOM), 
Randolph  Air  Force  Base,  TX  78150- 
5001. 

ATC  Civilian  Automated  Training 
Office  (ATC),  Lackland  Air  Force  Base, 
TX  78236-5000. 

ATC  QPSCEN  Operations  Center 
(ATC),  Randolph  Air  Force  Base,  TX 
78150-5000. 

Air  Training  Communications 
EKvision  (AFCC),  Randolph  Air  Force 
Base,  TX  78150-6343. 

Air  University  (MAJCOM),  Maxwell 
Air  Force  Base,  AL  36112—5001. 

Armed  Forces  Staff  College,  12  3825 
Spt  Gp  (Acad),  Norfolk,  VA  23511- 
2020. 

Air  War  College  (AU),  Maxwell  Air 
Force  Base,  AL  36112-5522. 

Air  Weather  Service  (MAC),  Scott  Air 
Force  Base,  IL  62225-5008. 

Airlift  Communications  (AFCC),  Scott 
Air  Force  Base,  !L  62225-6343. 

Alarum  Air  Command  (MAJCOM), 
Elmendorf  Air  Force  Base,  AK  99506- 
5001. 

Alaskan  North  American  Aerospace 
Defense  Command  Region  (NORAD), 
Elmendorf  Air  Force  Ba.se,  AK  99506- 
5000. 

AFSC  Armament  Division  (AFSC), 
Eglin  Air  Force  Base,  FL  32542-5000. 

Armed  Forces  Vocational  Testing 
Group  (ATC),  Randolph  Air  Force  Base, 
TX  78150-5000. 

Army  and  Air  Force  Exchange  Service 
(DOD),  PO  Box  660202,  Dallas,  TX 
75266-0202. 

Arnold  Engineering  Development 
Center  (AFSC),  Arnold  Air  Force  Base, 
TN  37389-5000. 

Ballistic  Missile  Office  (AFSC), 
Norton  Air  Force  Base,  CA  92409-6468. 

HQ  Defense  Communications  Agency 
(DOD),  Washington.  DC  20305-2000. 

Defense  Equd  Opportunity 
Management  Institute,  Patrick  Air  Force 
Base,  FL  32925-6685. 

Defense  Mapping  Agency  Aerospace 
Center  (DMA),  8900  S.  Broadway,  St 
Louis,  MO  63118-2020. 
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Defense  Medical  Examination  Review 
Board  (DOD),  Colorado  Springs,  CO 
80840-5000. 

Defense  Reutili2»tion  Marketing 
Office  (AFLC),  Barksdale  Air  Force 
Base,  LA  71110-6100. 

Director  of  Nuclear  Surety  (AFISC), 
Kirtland  Air  Force  Base,  NM  87117- 
5000. 

Electromagnetic  Compatibility 
Analysis  Center  (AFSC),  North  Severn, 
Annapolis,  MD  21402-1187. 

Electronic  Security  Combat 
Operations  Staff  (ESC),  Kelly  Air  Force 
Base,  TX  78243-5000. 

Electronic  Security  Command 
(MAJCOM),  San  Antonio,  TX  78243- 
5000. 

Continental  Electronic  Security 
Division  (ESC),  Sail  Antonio,  TX  78243- 
5000. 

European  Electronic  Security  Division 
(ESC),  APO  AE  09094-6373. 

Electronic  Systems  Division  (AFSC), 
Hanscom  Air  Force  Base,  MA  01731- 
5000. 

Logistics  Communications  Division 
(AFCC),  Wright-Patterson  Air  Force 
Base,  OH  45433-6343. 

Military  Airlift  Command  (MA)COM), 
Scott  Air  Force  Base,  IL  62225-5000. 

National  Personnel  Record  Center 
(Civilian),  NPROCPR-AF,  111 
Winnebago  St,  St  Louis,  MO  63118- 
2001. 

National  Personnel  Record  Center 
(Military),  NPRC/MPR-AF,  9700  Page 
Blvd,  St  Louis,  MO  63132-2001. 

North  American  Aerospace  Defense 
Command  (NORAD),  Peterson  Air  Force 
Base,  CO  80914-5002. 

CONUS  North  American  Aerospace 
Defense  Command  Region,  Langley  Air 
Force  Base,  VA  23665-5009. 

North  American  Aerospace  Defense 
Airborne  Command  and  Control 
Squadron,  Tinker  Air  Force  Base,  OK 
73145-5000. 

,  NORAD  Computer  Services  Squadron, 
Tyndall  Air  Force  Base,  FL  32403-6702. 

Officer  Training  School  (ATC), 
Lackland  Air  Force  Base,  TX  78236- 
5000. 

Ogden  Air  Logistics  Center  (AFLC), 
Hill  Air  Force  Base,  UT  84056-6000. 

Oklahoma  City  Air  Logistics  Center 
(AFLC),  Tinker  Air  Force  Base,  OK 
73145-5000. 

Operations  Training  Support 
Laboratory  (SAC),  Carswell  AB,  TX 
76127-5000. 

Pacific  Air  Combat  Operations  Staff 
(PACAF),  Hickam  Air  Force  Base,  HI 
96853-5000. 

Pacific  Air  Forces  (MAJCOM),  Hickam 
Air  Force  Base,  HI  96653-5001. 

Pacific  Communications  Division 
(AFCC),  Hickam  Air  Force  Base,  HI 
96853-8343. 


PACAF  Logistics  Spt  Center  (PACAF), 
APO  AP  96239-5000. 

Pacific  Technical  Operations  Area 
(HQ  PACTOA),  Wheeler  Air  Force  Base, 
HI  96854-5000. 

NATIONAL  SECURITY  AGENCY 
REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses'  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blemket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pmsuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 


information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  fi-om  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  die 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  fi-om  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
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Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W— 2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  v^ch  the  Secretary  of 
the  Treasury  has  altered  into 
agreements  pursuant  to  Title  5,  U.S. 
Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  sub)^  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Niunber 
76-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  jjersonnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FACILITIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  fedlities 
wdio  provide  banking  services  overseas 
and  ^^o  are  reimbur^d  by  the 
Government  for  certain  checking  and 


loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishrmored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 


DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 


A  record  fr'om  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 


A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  end  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  xmder  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 


A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Coimsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
hmctions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authcaized  by 
law. 


COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 

GNSA  01 
SYSTEM  name: 

NSA/CSS  Access,  Authority  and 
Release  of  Information  File. 

SYSTEM  location: 

Primary  System  -  National  Security 
Agency /Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Decentralized  Segments  -  Each  staff, 
line,  contract  and  field  element  as 
appropriate. 

categories  of  individuals  covered  by  the 
system: 

NSA/CSS  civilian  employees, 
personnel  under  contract  or 
appointment  and  military  assignees. 

CATEGOTIES  OF  RECORDS  IN  THE  SYSTEM: 

File  may  consist  of  authorizations  to 
obtain  keys;  authorizations  for  access  to 
specific  sensitive  information  or  areas; 
delegation  of  responsibility  to  authorize 
or  request  specific  action,  work  projects 
or  access;  notification  to  report  for  duty 
in  event  of  hazardous  weather  or  other 
emergency;  authorizations  to  officially 
release  various  types  of 
commimications;  assignments  to  special 
activities;  assignments  as  Agency 
representatives  to  department  or  other 
government  committees,  boards,  task 
groups;  assignments  to  special  tasks  in 
event  of  technical  or  national 
emergencies;  assignments  to  duties  as 
fire,  safety,  security  officers.  Combined 
Federal  Campaign  and  blood  donation 
workers;  and  assignments  to  other 
special  or  volunteer  duties  or  activities. 

AUTHORITY  FOR  MAINTENANCE  OF  1>«  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  50 
U.S.C.  831-835,  (Pub.  L.  88-290);  18 
U.S.C.  798;  E.0. 12333. 

PURPOSE(S): 

To  provide  a  means  to  rapidly 
determine  who  may  have  access  to 
information,  spaces,  combinations  ot 
keys;  who  is  required  to  report  for  duty 
in  special  circumstances;  who  has  been 
authorized  to  release  official 
commvmications;  who  has  been 
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assigned  additional  special  tasks, 
voluntary  duties  or  other  duties. 

ROUTINE  USES  OF  RECORDS  UAiNTAINEO  IN  THE 
SYSTEM,  INCLUDWG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

To  contractor  employees  to  make 
determinations  as  noted  in  the  purpose 
above;  to  investigatory  authorities 
engaged  in  national  security 
investigations  and  to  intelligence 
authorities  or  other  governmental 
entities  with  respect  to  specific 
assignments  or  when  emergency  action 
is  required. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders,  paper 
cards  in  file  boxes,  magnetic  tapes,  disks 
and  other  computer  storage  media, 
computer  listings,  microfilm. 

retrievability: 

By  name. 

SAFEGUARDS: 

For  papier,  computer  listing,  cards  and 
microfilm  •  Secure  limited  access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
rooms  lockable  containers.  Access  to 
information  is  limited  to  authorized 
individuals  only.  For  machine  records 
stored  on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the 
computer  processing  area-  additional 
secure  limited  access  facilities,  specific 
processing  requests  from  authorized 
persons  only,  specific  authority  to 
access  stored  records  and  delivery  to 
authorized  persons  only.  Where  data 
elements  are  derived  from  the  Personnel 
Security  File-remote  terminal 
inhibitions  are  in  force  with  respect  to 
access  to  complete  file  or  data  relating 
to  persons  not  assigned  to  requesting 
organization  using  a  remote  terminal. 
Remote  terminals  are  secured,  are 
available  to  authorized  piersons  only, 
and  certEun  password  and  other 
identifying  information  available  to 
authorized  users  only  is  required. 
Terminals  are  not  available  outside  of 
headquarters  area  locations. 

retention  and  disposal: 

Retained  until  individual  is  no  longer 
authorized  access  or  release  authority  or 
assigned  to  sp>eci&c  additional  duties. 
Computer  files  are  pur^d  and  updated 
to  reflect  current  status. 


SYSTEM  MANAQERfS)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft  George  G. 
Meade,  MD  20755-6000. 

NOT1FICATK>N  PROCEDURE; 

Requests  from  individual  for 
notification  shall  be  in  writing 
addressed  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Coatral 
Security  Service,  Ft.  George  G.  Meade. 
MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  the 
Chief,  Office  of  Policy,  National 
Security  Agency/Central  Security 
Service,  Ft.  George  G.  Meade,  MD  , 
20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Applications  and  related  forms 
requesting  access,  appointment  or 
authorization,  notifications  of  same, 
personnel  records,  piersonnel  security 
records,  and  other  sources  as 
appropriate  and  required. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(l)  and 

(k) (5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C.  553  (b) 

(l) ,  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  02 

SYSTEM  NAME: 

NSA/CSS  Applicants. 

SYSTEM  LOCATION: 

National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Applicants  for  employment  with 
NSA/CSS. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  forms,  documents  and 
correspondence  providing  personal  and 
qualifications  information  submitted  by 
individual  applicants,  educational 


institLitions,  past  employers,  references. 
Records  include  processing  items,  status 
reports,  test  results,  interview  reports, 
reports  of  reviewing  organizations  and 
other  related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.86-36);  50 
U.S.C.  831-835,  (Pub.  L.  88-290);  E.O. 
10450;  5  U.S.C  and  appropriate 
implementing  Office  of  Personnel 
Management  directives  in  the  Federal 
Personnel  Manual. 

PURPOSE(S): 

To  support  the  recruitment,  selection, 
hire  and  placement  of  applicants.  The 
file  is  used  to  document  applicant 
processing,  as  a  basis  for  selection 
decisions  by  individual  agency  elements 
and  the  personnel  organization,  and 
such  other  related  uses  as  required. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  contractor  employees  and  other 
government  entities  to  make 
determinations  as  noted  in  the  purpose 
above. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETTBEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  in  file  folders,  cards  in 
containers,  logs,  computer  listings, 
computer  magnetic  tape,  disks  and  other 
computer  storage  media,  microfilm. 

RETRIEVABtUTY: 

By  name.  Social  Security  Number, 
and  other  appropriate  data  elements. 

SAFEGUARDS: 

For  paper,  computer  printouts  and 
microfilm  -  Secure  limited  access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
rooms  lockable  containers.  Access  to 
information  is  limited  to  those 
individuals  specifically  authorized  and 
granted  access  by  the  Deputy  Director 
for  Management  Services.  For  machine 
records  stored  on  magnetic  tape,  disk  or 
other  computer  storage  media  within 
the  computer  processing  area-additional 
secure  limited  access  facilities,  specific 
processing  requests  accepted  from 
authorized  persons  only.  Remote 
terminal  inhibitions  are  in  force  with 
respect  to  access  to  computerized  file  or 
data  relating  to  persons  not  assigned  to 
the  organization  using  a  remote 
terminal.  Remote  terminals  are  secured. 


10534 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


ere  available  to  authorized  persons  only, 
and  certain  password  and  other 
identifying  information  available  to 
authorized  users  only  is  required. 
Terminals  are  not  available  outside  of 
headquarters  area  locations. 

RETENTION  AND  DISPOSAL: 

For  applicants  who  are  subsequently 
hired,  records  are  transferred  to 
Personnel  File  or  destroyed  as 
appropriate.  For  applicants  not  hired, 
record  are  retained  for  a  period  not  to 
exceed  one  year  or  until  completion  of 
legal  proceedings  involving  issues 
pertaining  to  these  records,  whichever  is 
later,  unless  employment  requirements 
necessitate  retention  for  a  longer  period. 

SYSTEM  MANAGE  R(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTtFICATtON  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency /Central 
Secvuity  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Applicant,  educational  institutions, 
references,  former  employers  including 
other  governmental  entities, 
interviewing  and  reviewing  individuals 
including  possible  gaining  organi2ution, 
security  and  medical  authorities  and 
other  sources  as  relevant  and 
appropriate. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(l)  and 
(k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 


published  in  32  CFR  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  03 

SYSTEM  name: 

NSA/CSS  Correspondence,  Cases, 
Complaints,  Visitors,  Requests. 

SYSTEM  LOCATION: 

Primary  System  -  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Decentralized  ^gments  •  Each  staff, 
line,  contract  and  field  element  as 
authorized  and  appropriate. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  calling  or  correspionding  with 
NSA/CSS  concerning  congressional 
inquiries;  job  opportunities;  Freedom  of 
Information  and  Privacy  Act  requests; 
other  information  requests,  suggestions 
or  comments;  registering  complaints; 
requesting  appropriate  security 
clearance  and  permission  to  visit; 
requesting  or  requiring  information 
relating  to  litigation  or  anticipated 
litigation;  and  employees  or  assignees 
registering  complaints  or  requesting 
information  with  respect  to  Equal 
Employment  Opportunities;  requesting 
inquiry  or  investigation  by  the  Inspector 
General;  requesting  advice,  opinions,  or 
assistance  from  the  General  Counsel  or 
provided  to  the  General  Counsel  with 
respect  to  conflict  of  interest  issues. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  correspondence  from 
and  to  individuals,  documents  and 
memoranda  related  to  the  response, 
written  material  developed  during  or  in 
anticipation  of  litigation  or  investigation 
of  inquiries,  complaints  or  grievances, 
written  material  developed  in  response 
to  a  request  for  advice  or  opinion  from 
an  individual,  written  material  required 
by  law,  executive  order,  and  regulations 
with  respect  to  Equal  Employment 
Opportunity  investigations.  Inspector 
General  investigations,  judicial  branch 
subpoenas,  orders  and  related  actions. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  50 
U.S.C.  831-835,  (Pub.  L.  88-290);  5 
U.S.C.  552;  Pub.  L.  92-261;  Pub.  L.  93- 
259;  E.O.  10450;  E.0. 11222;  E.0. 11478; 
and  E.0. 12356. 

FURPOSE(S): 

To  provide  a  record  of  the  official 
responses  and  determinations  of  NSA/ 
CSS  to  various  inquiries  for  information, 
complaints  or  official  actions  of  other 
governmental  agencies  and  branches. 


ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  contractor  employees  to  make 
determinations  as  noted  in  the  purpose 
above. 

To  provide  reports  in  summary  or 
statistical  form  to  the  Office  of  Equal 
Employment  Opportunity. 

To  appropriate  governmental  agencies 
and  the  judicial  branch  where  litigation 
or  anticipated  civil  or  criminal  litigation 
is  involved  or  where  sensitive  national 
security  investigations  related  to 
protection  of  intelligence  sources  or 
methods  are  involved. 

The  'Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABILfTY: 

By  name,  case,  or  subject  and  within 
subject  by  name. 

SAFEGUARDS: 

Secure  limited  access  facilities  and 
within  those  facilities  individual 
limited  access  offices.  Files  are  stored  in 
lockable  containers  and  are  only  made 
available  to  individuals  specifically 
authorized  access  or  required  to  respond 
and  individuals  affected  by  actions 
taken  or  complaints  received.  Files 
related  to  sensitive  investigations  by  the 
Equal  Employment  Opportunity  Office, 
the  Inspector  General  and  General 
Counsel  are  additionally  protected 
pursuant  to  appropriate  statutes, 
executive  orders  or  regulations  and 
attorney-client  privilege.  In  some  cases 
records  are  sealed  pursuant  to 
sensitivity  of  subject  matter  or  specific 
court  order. 

RETENTION  AND  DISPOSAL; 

Records  are  retained  on-site 
indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NODFICATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 
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RECOflO  ACCESS  PROCEDURES: 

Individuals  se^ng  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft  George  G.  Meade, 
MD  20755-6000. 

CONTESTINQ  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Official  correspondence,  written 
materials  developed  in  response  to 
inquiries  firom  executive  branch 
departments  and  agencies,  judicial 
branch  elements.  Congress, 
Congressional  committees,  individual 
Congressmen,  other  government  and 
private  entities  as  appropriate,  and  other 
sources  as  appropriate  and  reqmred. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

Individual  records  in  this  file  may  be 
exempt  pursuant  to  5  U.S.C.  552a(k)(l), 
(k)(2),  (k)(4),  and  (k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CTO  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  04 
SYSTEM  NAME: 

NSA/CSS  Military  Reserve  Personnel 
Data  Base. 

SYSTEM  LOCA'nON: 

Primary  System  -  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Decentralized  Segments  -  Each  staff, 
line,  field  element  and  military  service 
as  authorized  and  appropriate. 

CATEGORIES  OF  INDtVIOUALS  COVERED  BY  THE 
system: 

Inactive  duty  military  reserve 
personnel  assigned  to  NSA  mobilization 
billets,  requesting  to  perform  on-the-job 
training  in  NSA  work  centers,  or 
scheduled  to  attend  formal  and  resident 
courses  of  instruction  under  the 
auspices  or  spcmsorship  of  NSA. 

categories  of  RECORDS  IN  THE  SYSTEM: 

File  contains  correspondence,  papers, 
and  forms  relating  to  individual's 
service  extracted  from  his/her  military 


personnel  records  including  but  not 
limited  to  military  service,  enlistment  or 
related  service  agreement/extension/ 
orders,  active  duty  records;  duty  status, 
reserve  status;  qualifications  for  active 
military  duty  assignments;  clearance 
data;  applications/nominations  for 
assignments;  pictures;  military  check¬ 
in/out  sheets;  military  skill  specialty 
evaluation  data;  active  duty  training; 
service  record  brief,  military  personnel 
utilization  survey;  correspondence 
courses,  educaticmal/academic  records; 
applications  for  ID.;  effidmcy  or  fitness 
records;  application/prior  service 
enlistment  documents;  work 
experiences;  professionalization 
documentation;  achievement 
certificates,  suggestions;  personnel 
screening  and  evaluation  records; 
acknowledgement  of  service 
requirements;  temporary  disability 
record;  change  of  name;  documents 
relating  to  promotion  or  non-selection, 
transfers,  leave,  pay  entitlements, 
financial  records,  awards,  health  or 
medical  records,  reports  of  proceedings 
of  physical  fitness  boards,  birth 
certificates,  citizenship  statements  and 
status;  passport,  questionnaire/records 
of  security  clearances,  language 
capability,  language  proficiency 
questionnaire;  flight  records,  aviator 
flight  records,  instrument  certification 
papers;  reduction  in  grade  release, 
retirement,  temporary  duty,  record  of 
retirement  points;  correspondence  and,' 
or  orders  relating  to  dependents,  service 
action,  federal  recognition  orders, 
correspondence  relating  to  badges, 
medals,  and  unit  awards,  including 
foreign  decorations;  correspondence/ 
letters/administrative  reprimands/ 
censures/admonitions  relating  to 
apprehensions/confinement  and 
discipline. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act,  50  U.S.C.  402 
note  (Pub.  L.  86-36);  and  Title  10  U.S.C 

PURPOSE(S): 

To  maintain  current  and  accurate 
listings  of  reserve  personnel  designated 
to  mobilize  with  the  National  Security 
Agency,  offered  as  nominees  for  NSA 
Mobilization  billets,  requesting  formal 
and  resident  training  courses,  or  seeking 
on-the-job  training  in  NSA  work  centers. 
To  determine  professional  and  technical 
qualifications  of  reservists  to  analyze 
their  training  needs  and  to  ascertain  the 
eligibility  of  reservists  for  promotions, 
awards,  special  duty  assignments,  and 
similar  reasons. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCCS  AND  PRACTICES  FOR  fTORMG, 
RETTBEVRia.  ACCESSMG,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Computer  magnetic  tapes,  discs, 
electronic  files,  or  other  automated 
storage  media,  computer  listings  and 
other  paper  records. 

RETRIEVABIUTY: 

By  name.  Social  Security  Numbers, 
mobilization  billet,  courses  of  training, 
and  other  professional  qualifications. 

SAFEGUARDS: 

Secure  limited  access  facilities  and 
within  those  facilities  lockable 
containers.  Records  are  accessible  only 
to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  They  are 
reviewed  perii^ically  and  updated  at 
least  annually  for  changes  and 
corrections.  Superseded  records  are 
destroyed  when  no  longer  useful  for 
reference  purposes. 

SYSTEM  MANAGER<S)  AM)  ADDRESS; 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTTFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Centra)  Security  Service,  Ft.  George  G. 
Meade.  MD  20755-6000. 
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RECORD  SOURCE  CATEGORIES: 

Individual  reservists  and  service 
reserve  personnel  files. 

EXEIimONS  CLAWED  FOR  THE  SYSTEM: 

Individual  records  in  this  file  may  be 
exempt  pursuant  to  5  U.S.C.  552a0c}(l) 
and  (k)(5).  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CIll  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  05 
SYSTEM  NAME: 

NSA/CSS  Equal  Employment 
Opportunity  Data. 

SYSTEM  location: 

National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

NSA/CSS  civilian  personnel  and 
personnel  under  contract. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  civilian  personnel  data 
and  Agency  organizational  data  to  title, 
grade,  date  of  birth,  training,  date  of  last 
promotion,  educational  attainments. 
Social  Security  Number,  time  of  service, 
personnel  codes,  organization 
assignment. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  Pub. 
L.  92-261;  Pub.  L.  93-259;  E.0. 11478; 
Chapter  713  of  the  Federal  Personnel 
Manual. 

PURPOSE(S): 

To  ensure  compliance  with  cited 
authorities  with  respect  to  equal 
enmloyment  opportimities. 

To  compile  such  studies,  research, 
statistics  and  reports  necessary  to 
ensure  compliance  with  cited 
authorities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  contractor  employees  to  make 
determinations  as  noted  in  the  purpose 
above.  Reports,  summaries  and  statistics 
may  be  made  available  to  the  Office  of 
Equal  Employment  Opportunity, 
Congress,  Department  of  Justice  and 
judicial  branch  elements  as  required  by 
cited  authorities,  requested  pursuant  to 
those  authorities  or  ordered  by  specific 
judicial  branch  order. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS* 


compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVING,  ACCESSING,  RETAINWG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape,  disk  or  other  computer 
storage  media,  computer  listings,  paper 
in  file  folders. 

RETRIEVABtUTY: 

By  name.  Social  Secimty  Number, 
and  specific  subject  matter  data 
elements. 

SAFEGUARDS: 

For  paper,  computer  printouts  and 
microfilm  •  Secure  limited  access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
rooms  lockable  containers.  Access  to 
information  is  limited  to  those 
individuals  specifically  authorized  and 
granted  access  by  EEO  Director.  For 
machine  records  stored  on  magnetic 
tape,  disk  or  other  computer  storage 
media  within  the  computer  processing 
area-additional  secure  limited  access 
facilities,  specific  processing  requests 
fit)m  authorized  persons  only,  specific 
authority  to  access  stored  records  and 
delivery  to  authorized  persons  only. 
Where  data  elements  are  derived  firom 
the  Personnel  System,  remote  terminal 
inhibitions  are  in  force  with  respect  to 
access  to  complete  file  or  data  relating 
to  persons  not  assigned  to  requesting 
organization  using  a  remote  terminal. 
Remote  terminals  are  secure,  are 
available  to  authorized  persons  only, 
and  certain  password  and  other 
identifying  information  available  to 
authorized  users  only  is  required. 
Terminals  are  not  available  outside  of 
headquarters  area  locations. 

RETENTION  AND  DISFOSAL: 

File  is  routinely  updated  and  old  data 
disposed  of  as  required.  Individual  data 
is  subject  to  retention  and  disposal 
requirements  specified  for  records 
contained  in  the  Personnel  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Equal  Employment 
Opportunity,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  systSm  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy.  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade.  MD  20755-6000. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policj’, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES! 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief.  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade.  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Individuals  themselves, 
organizational  elements,  personnel  file, 
and  other  sources  as  appropriate  and 
required. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Individual  records  and  data  elements 
in  this  file  may  be  exempt  pursuant  to 
5  U.S.C.  552a{k)(l),  (k)(2),  and  (k)(4). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CFll  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  06 
SYSTEM  name: 

NSA/CSS  Health,  Medical  and  Safety 
Files. 

SYSTEM  location: 

Primary  System  -  National  Security 
Agency/Central  Security  Service,  Foil 
George  G.  Meade,  MD  20755-6000. 

Decentralized  Segments  •  Each  staff, 
line,  contract  and  field  element  as 
appropriate. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

NSA/CSS  civilian  employees,  military 
assignees,  applicants,  retirees,  building 
concessionaires,  assigned  GSA 
employees,  certain  contract  employees, 
visitors  requiring  emergency  treatment, 
in  certain  cases  members  of  employees’ 
families  with  prior  approval  of  the 
employee,  blood  donors,  designated 
Health  and  Safety  Officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

File  may  consist  of  completed 
medical  questionnaires,  results  of 
physical  examinations  and  laboratory 
tests,  records  of  medical  treatment  and 
services,  x-rays,  notices  of  injury,  forms 
and  correspondence  including 
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exchanges  with  Department  of  Labor 
related  to  injury  and  subsequent  claims, 
correspondence  with  personal 
physician,  NSA/CSS  Medical  Center 
reports,  safety  reports,  absence  and 
attendance  records,  medical 
evaluations,  fitness  for  duty  reports, 

‘Log  of  Federal  Occupational  Injuries 
and  Illnesses,’  results  of  psychological 
assessment  testing  and  interviews, 
psychiatric  examination  results  and 
related  reports,  forms  and  notes,  lists  of 
blood  donors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  and 
Federal  Employees  Compensation  Act  of 
September  7, 1916,  as  amended,  5 
U.S.C.  and  Office  of  Personnel 
Management  implementation  thereof  as 
contained  in  Federal  Personnel  Manual. 
In  addition,  the  Comprehensive  Alcohol 
Abuse  and  Alcoholism  Prevention, 
Treatment,  and  Rehabilitation  Act  of 
1970,  as  amended  (42  U.S.C.  4582)  and 
Subchapter  A  of  Chapter  I,  42  CFR,  E.O. 
11807. 

PURI>OSE(S): 

To  determine  fitness  for  hiring, 
continued  employment  or  assignment 
and  reassignment;  to  process  accident 
and  compensation  claims;  correct 
hazardous  conditions;  determine 
eligibility  for  disability  retirement; 
record  names  of  blood  donors;  and  to 
record  participation  in  alcohol/ 
rehabilitation  programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  Labor  in  those 
cases  involving  compensation  claims 
and  to  other  government  entities  to 
make  determinations  as  noted  in  the 
purpose  above. 

Tne  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders,  magnetic 
tape,  disk  or  other  computer  storage 
media,  computer  listings. 

retrievabiuty: 

By  name.  Social  Security  Number  and 
specific  subject  matter  data  elements. 

safeguards: 

Secure,  limited  access  facilities  and 
-within  these  facilities  lockable 
containers.  Records  are  accessible  only 
to  authorized  personnel.  For  machine 


records  stored  on  magnetic  tape,  disk  or 
other  computer  storage  within  the 
computer  processing  area-additional 
secure  limited  access  facilities,  specific 
processing  requests  firom  authorized 
persons  only,  specific  authority  to 
access  stored  records  and  delivery  to 
authorized  persons  only.  Remote 
terminals  are  secured,  are  available  to 
authorized  person  only,  and  certain 
password  and  other  identifying 
information  available  to  authorized 
users  only  is  required.  Terminals  are  not 
available  outside  of  specific  security 
offices  at  headquarters  area  locations. 

retention  and  disposau 

Medical  files  and  records  on 
traumatic  injury  and  occupational 
disease  are  transferred,  to  official 
personnel  folder  upon  separation; 
traumatic  injury  and  occupational 
disease  correspondence  on  civilian 
employees  and  retirees  is  retained 
indefinitely.  Applicant  medical  files  are 
retained  for  no  more  than  one  year  or 
until  date  designated  to  individual;  files 
on  military  assignees  are  forwarded  to 
parent  service  upon  reassignment  ftnm 
NSA/CSS;  all  other  medical  case  files 
are  destroyed  upon  termination  of 
association  with  NSA/CSS. 
Psychological  files  on  applicants  are 
retained  for  no  more  than  one  year  or 
until  date  designated  to  individual;  all 
other  files  are  retained  for  four  years 
after  end  of  individual’s  association 
with  NSA/CSS.  Decentralized  segments 
are  either  transferred  with  employee  or 
assignee,  or  retained  for  a  period  after 
separation  as  appropriate  but  not  to 
exceed  three  years  and  are  then 
'destroyed.  Alcohol  abuse  patient 
records  retained  and  disposed  of 
pursuant  to  cited  statute  and 
regulations. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Fort 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Seoirity  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 


CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  may  be  obtained  by 
written  request  addressed  to  the  Qiief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Applicants,  employees,  assignees, 
official  personnel  folders,  NSA  Safety 
Officers  and  records,  witnesses  to 
accidents  and  injuries,  medical  and 
administrative  personnel,  blood  donor 
personnel,  members  of  employee’s 
nunily  wiffi  employee’s  permission  and 
other  sources  as  appropriate  and 
required. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Individual  records  in  this  file  may  be 
exempt  pursuant  to  5  U.S.C.  552a(k)(l), 
(k)(4),  (k)(5)  and  (k)(6)  and  may  also  be 
subject  to  certain  special  access 
procedures  establi^ed  pursuant  to  5 
U.S.C.  552a,  subsection  (f)(3). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CHI  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  07 

SYSTEM  name: 

NSA/CSS  Motor  Vehicles  and 
Carpools. 

SYSTEM  LOCATION: 

Primary  System  -  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Decentralized  ^gments  •  Each  non¬ 
headquarters  facility  and  field  element 
as  appropriate  and  required. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

NSA/CSS  civilian  employees,  military 
assignees,  other  governmental 
employees  or  personnel  imder  contract 
granted  extended  temporary  or 
permanent  access  to  an  NSA/CSS 
facility. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  may  consist  of  machine-readable 
or  regular  paper  cards,  carpool  or  other 
transportation  survey  results,  annotated 
machine  listings,  post  motor  vehicle 
violation  reports,  stolen  vehicle  reports, 
or  other  forms  and  correspondence 
related  to  parking  privileges, 
transportation  oeeds,  local  (parking  lot) 
parking  enforcement  procedures, 
vehicle  abuse  and  other  related  matters 
as  appropriate  and  required. 
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AUTHOmTY  FOe  MMIVICNANCC  OF  THE  SVSTEWr 

40  U.S.C  318a-b;  50  U.S.C  797;  and 
41  CFR  part  101-20.111  et  seq. 

pum>0SE(^ 

To  pcovide  data  necessary  to  manage 
and  enforce  paiicmg:  lot  regulations,  to 
assist  employees  respect  to  vekicfe 

abuse  and  stolen  vebicles,  provide 
carpool  assistance,  assure  availability  of 
adequate  transportation  and  paiiung 
facilities  and  other  related  matters. 

ROUTINE  USES  OF  REGOHOS  MAMrAFIEO  JeTHE 
SYSTEM,  MCUnMO  OnSeOMES  CF  eSBIS  AMO 
THE  FIMFOSES  OF  seen  eSES: 

Sdected  individual  deta  limited  to 
name,  address  and  telephone  number 
may  be  made  available  to  commercial  or 
private  tian^ortatimr  entities  wb»e  ^ 
individuals  have  indicated  a  desire  to 
use  or  join  a  multiple-user 
transportation  arrangement. 

To  contractor  employees  to  make 
determinations  as  noted  in  the  purposes 
above. 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  s3rstems  of  records 
notices  apply  to  this  ^stem. 

POUCIES  AND  FHAenCES  FOflSTORSIQ, 
RETRIEVM8,  ACCES8M8,  RETAtMNO,  AND 
DiSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  machine- 
readable  and  other  cards  in  appropriate 
containers,  magnetic  tape,- disk  or 
appropriate  containers,  magnetic  tape, 
disk  or  other  computer  storage  media, 
computer  listings. 

RETRtEVABRJTY: 

By  name,  motor  vehicle  identifier. 
SAFEGUARDS: 

For  paper,  cards  and  computer 
listings  *  Secure  limited  access  facilkies, 
within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms 
lockable  containws  as  appropriate. 
Access  is  limited  to  authorize  users. 
For  machine  records  stored  on  magnetic 
tape,  disk  or  other  computer  storage 
media  within  the  computer  processing 
area-additional  secure  limit^  access 
facilities,  specific  processing  requests 
accepted  fir^  authorized  persems  only, 
specific  authority  to  access  stored 
records  and  delivery  granted  to 
authorized  persons  cmly. 

RETENTION  AND  DISPOSAL: 

File  is  routinely  updated  and  old  data 
disposed  of  as  required.  Individual  data 
is  subject  to  retention  and  disposal 
requirements  specified  records 
contained  in  the  Pmsonnel  System. 


SYSTEM  MANAGERfS)  AMD  AOCMESS; 

Director,  National  Security  Agency/ 
Central  Seoirity  Service,  Ft  George  G. 
Meade,  MD  20755-6000. 

NOTIFieATION  FHOeaSURE: 

Individuals  sedring  to  determine 
whether  inCrapmatioa  about  themseives 
is  contained  in  tikis  system  sbeuid 
address  writtav  inquiries  to  the  Ghtef, 
Office  of  Polk^,  National  Saewity 
Agency/Centrd  Security  Service,  Ft. 
George  &  Maade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  writfan 
inquiriaa  to  the  Chief,  C^ce  of  Policy, 
National  Secivity  Agenqr/Cantral 
Security  Service,  Ft.  George  Gl  Meade, 
MD  20755-6000. 

CONTESTING  I^ORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  ^peaUng  initial 
determinations  are  pubUshad  at  32  CFR 
part  322  or  may  be  obtainad  by  written 
request  addressed  to  the  Chiefs  Office  of 
Policy.  National  Security  Agency/ 
Central  Security  Service,  Ft.  Gei^e  G. 
Meade.  MD  20755-6000. 

RECORD  SOURCE  CATiGORES: 

Data  provided  by  individuals, 
authorities  in  diarge  of  parking 
facilities,  local  civil  and  military  law 
enforcement  entities  and  other  related 
sources  as  appropriate  and  required. 

EXEMPTIONS  CLAIMB)  FOR  THE  SYSTEM: 

Indhridual  cecmds  md  date  elements 
in  this  file  may  beexem^  pursuant  to 
5  U.S.C.  552a{k)tl); 

An  exempilimi  rule  for  &is  record 
system  has  been  piromulgated  acemding 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (eland  (eland 
published  in  32  part  322.  For 
additidnal  information  contact  the 
system  manager. 

GNSA  08 
SYSTEM  NAME: 

NSA/CSS  Payroll  and.Gaims. 

SYSTEM  location; 

Primary  System  -  National  Security 
Agoncy/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  2075.5-6000. 

Decentralized  ^gments  •  Each  staff, 
line,  contract  and  f^ld  element  as 
appropriate. 

categorms  of  momouals  covered  by  the 
system: 

NSA/CSS  civilian  employees  and 
applicants,  military  assignees, 
contractors,  reemployed  annuitants,  and 
personnel  under  contract. 


categories  of  RECORDS  IN  THE  SYSTEM*. 

Pile  may  consist  of  records  on  time 
and  attendance;  overtime;  shift  and 
holiday  work;  absent  without  leave 
reports;  payroll  deductions,  allotments 
and  allowances;  requests  for  leave; 
payments  for  travel  performed  in 
connection  with  permanent  change  of 
staficHi,  temporary  duty,  invitations, 
interviews,  pre-employment  interviews 
and  initial  entry  on  duty.  Also  included 
are  Pay  Adjustment  Authorizations  (DD 
Form  139)  and  Case  Collection 
Vouchees  fDDForm  1131>and,  in 
connection  wkh  pay  claims,  waivers, 
requests  for  waivers,  documents, 
correspoadaoeok  back^und  cbta, 
recommendcAioiis  and  decisions. 

AUTHORnry  FOR  MAINTENANCE  OF  THE  system: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  31 
U.S.C  66a,  951-53;  SOUS.C  App. 
section  2160;  Titles  5  and  37  of  the 
U.S.C;  Tides  Z,  4, 5,  and  6  GAO 
Manuri. 

purfose(s): 

To  maintain  effective  control  over  and 
accountability  for  all  relevant 
approprmtud  funds;  to  provide 
accounting  data  to  supjrort  the  NSA/ 
CSS  budget  request  and  centred  the 
execution  of  the  budget  :  provide 
financial  information  required  by  the 
Office  of  Management  and  Budget; 
provide  financial  information  for  NSA/ 
CSS  management  purposes. 

ROUTINE  uses  OF  RECORDS  MAmTAMEO  IN  TNE 
SYSTEM,  EICtUDING  CATEGORIES  OF  USERS  AND 
TNE  FURF06ES  OF  SMCNUSES: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b}(12)  may  be  made  from  this 
system  to  ’consumer  reporting  agencies’ 
as  defined  in  the  Fair  QredH  Reporting 
Act  (15  U.S.C.  1681a  (f)  or  the  Federal 
Daims  Collection  Act  of  1966  (31  U.S.C 
3701  fa)K31). 

Disdosures  from  tiiis  system  may  also 
be  made  to  other  federal  entities  as 
necessary  to  effactuate  repayment  of 
debts  owed  the  Government. 

To  other  governmental  entities  in 
connection  wUb  Social  Security 
deductions,  unemployment 
compensation  claims,  job-related  injury 
and  death  benefits,  tax  audit  and 
collections,  clmms  ot  actions. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  WE  SYSTEM: 

STORAGE: 

Paper  record's  in  file  fodders;  file 
cards;  computer  paper  printouts; 
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machine-readable  cards;  computer 
magnetic  tapes,  disks  and  other 
computer  storage  media. 

RETRIEVABIUTY: 

By  name.  Social  Security  Number. 
SAFEGUARDS: 

For  paper,  computer  printouts  and 
microfilm  -  Secure  limited  access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
rooms  lockable  containers.  Access  to 
information  is  limited  to  authorized 
individuals.  For  machine  records  stored 
on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the 
computer  processing  area  -  additional 
secure  limited  access  facilities,  specific 
processing  requests  from  authorized 
persons  only,  specific  authority  to 
access  stored  records  and  delivery  to 
authorized  persons  only.  Remote 
terminals  are  secured,  are  available  to 
authorized  persons  only,  and  certain 
password  and  other  identifying 
information  available  to  authorized 
users  only  is  required.  Terminals  are  not 
available  outside  of  headquarters  area 
locations. 

RETENTION  AND  OiSPOSAL: 

Records  are  reviewed  annually  and 
retired  or  destroyed  as  appropriate. 
Permanent  records  are  retired  to  the  St. 
Louis  Federal  Records  Center  after 
completion  of  audit.  Computer  records 
are  purged  and  updated  consistent  with 
these  retention  policies. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief. 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 


Central  Security  Service.  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Forms,  cards,  requests  and  other 
documentation  submitted  by 
individuals,  supervisors,  claims  officers. 
Personnel  File  data.  Time,  Attendance 
and  Access  File  data,  and  other  sources 
as  appropriate  and  required. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

Individual  records  in  this  file  may  be 
exempt  pursuant  to  5  U.S.C.  552a(k)(l) 
and  (k)(2),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CFR  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  09 

SYSTEM  NAME: 

NSA/CSS  Personnel  File. 

SYSTEM  LOCATION: 

Primary  System  -  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Decentralized  Segments  -  Each  staff, 
line,  contract  and  field  element  and 
supervisor  as  authorized  and 
appropriate. 

CATEGORIES  OF  LNDIVIDUALS  COVERED  BY  THE 

system: 

Civilian  employees,  personnel  under 
contract,  military  assignees,  dependents 
of  NSA/CSS  personnel  assigned  to  field 
elements,  individuals  integrated  into  the 
cryptologic  career  development 
program,  custodial  and  commercial 
services  personnel. 

categories  of  records  in  the  system: 

File  contains  personnel  papers  and 
forms  including  but  not  limited  to 
applications,  transcripts, 
correspondence,  notices  of  personnel 
action,  performance  appraisals, 
personnel  summaries, 
professionalization  documentation  and 
correspondence,  training  forms, 
temporary  duty,  letters  of  reprimand, 
special  assignment  documentation, 
letters  of  commendation,  promotion 
documentation,  field  assignment 
preference,  requests  for  transfers, 
permanent  change  of  station,  passport, 
transportation,  official  orders,  awards, 
suggestions,  pictures,  complaints, 
separation,  retirement,  time  utilization, 
scholarship/fellowship  or  other  school 
appointments,  military  service,  reserve 
status,  military  check  in/out  sheets, 
military  orders,  security  appraisal, 
career  battery  and  other  test  results, 


language  capability,  military  personnel 
utilization  survey,  work  experience, 
notes  and  memoranda  on  individual 
aspects  of  performance,  productivity 
and  suitability,  information  on 
individual  eligibility  to  serve  on  various 
boards  and  committees,  emergency  loan 
records,  other  information  relevant  to 
personnel  management,  housing 
information  where  required. 

authority  for  maintenance  of  the  system: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  5 
U.S.C.  and  certain  implementing  Office 
of  Personnel  Management  regulations  in 
the  Federal  Personnel  Manual;  10  U.S.C 
1124;  44  U.S.C.  3101,  and  E.0. 11222. 

FURPOSE(S): 

To  support  the  personnel 
management  program;  personnel 
training  and  career  development; 
personnel  planning,  staffing  and 
counseling;  administration  and 
personnel  supervision;  workforce  study 
and  analysis;  manpower  requirements 
studies;  emergency  loan  program;  and 
training  curricula  planning  and 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  gaining  employers  or  to  financial 
institutions  when  individual  has 
applied  for  credit;  to  contractor 
employees  to  make  determinations  as 
noted  in  the  purpose  above;  to  hearing 
examiners;  the  judicial  branch  or  to 
other  gaining  government  organization 
as  required  and  appropriate; 
biographical  information  may  be 
provided  to  the  White  House  as  required 
in  support  of  the  Senior  Cryptologic 
Executive  Service  awards  program. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders,  file 
cards,  machine-readable  cards, 
computer  printouts,  computer  magnetic 
tapes,  dislu  and  other  computer  storage 
media,  and  microfilm. 

RETRIEVABIUTY: 

By  name.  Social  Security  Number  and 
other  items  of  relevant  information. 

SAFEGUARDS: 

For  paper,  computer  printouts  and 
microfilm  -  Secure  limited  access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
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rooms  lockable  containers.  Access  to 
information  is  limited  to  those 
individuals  authorized  mid  respeasibla 
for  personnel  management  or 
supervision.  For  records  stored  on 
magnetic  tape,  disk  or  other  computer 
storage  media  within  the  computer 
processing  ama-adchtianal  secure 
limited  access  fecilities,  qiacific 
processing  requests  accepted  from 
authorized  persons  only,  specific 
authority  to  access  ston^  records  and 
delivery  granted  to  authorized  persons 
only.  Whim  data  elements  are  derived 
frtMB  the  Personnel  File,  remote  terminal 
inhibitions  are  in  force  with  respect  to 
access  to  compiefe  file  or  data  relating 
to  pmsons  not  assigned  to  requesting 
organization  using  s  remote  termiaaL 
Remote  terminals  are  secured,  are 
available  to  authorized  persons  only, 
and  certain  password  and  other 
identifying  infmmation  available  to 
authorized  users  only  .is  required. 

RETUmON  AND  CMSPOSAL: 

Primary  System  •  Those  forms, 
notices,  reports  and  memoranda 
considered  to  be  of  permanent  value  or 
required  by  law  or  regulation  to  be 
preserved  are  retained  for  the  period  of 
employment  or  assignment  and  then 
forwarded  to  the  gainieg  organizatioa  or 
retained  indefinitely.  If  the  action  is 
separation  or  retirement,  these  items  are 
forwarded  to  tho  Office  of  Personnel 
Management  or  retired  to  the  Federal 
'  Records  Center  at  St  Louis  as 
appropriate.  Those  items  considered  to 
be  relevant  for  a  temporary  period  only 
are  retained  for  that  period  and  ekber 
transferred  with  the  employee  or 
assignee  or  destroyed  eitb«r  when  they 
are  no  longer  relevant  or  at  time  of 
separation  or  retirement.  Computerized 
portioa  is  purged  and  t^>dated  as 
appropriate,  f^rsonnel  summary, 
training,  testing  and  past  activity 
segments  retained  permanently.  All 
other  portions  deleted  at  end  of  tenure. 

Decentralized  System  -  Files  are 
transferred  to  gaining  organization  or 
destroyed  upon  separation  as 
appropriate.  Computer  hstings  of 
personnel  assigned  to  an  organization 
are  destroyed  upon  receipt  of  updated 
listings. 

SYSTEM  MANAQERtS)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade.  Nfi)  2e755-fi000. 

NOTFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  mformation  ^loat  themsehres 
is  contained  in  this  ^stem  should 
address  written  taqmries  to  die  Chief, 
Office  of  Policy,  Nattanal  Security 


Agency/Central  Security  Service,  Ft. 
George  G.  Meads,  MD  20755-6000. 

RECORD  ACCESS  PROCCOIMES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
Naticma!  Security  Agency/Central 
Security  Service,  Ft  Gemge  G.  Meade, 
MD  20755-6000. 

COKIESnNG  RECORD  PROCSOURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appeabag  initial 
determinations  are  puWshed  at  3ZCFR 
part  322  or  may  be  obtained  by  written 
request  addreraed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 

Central  Seemity  Seevice.Ft.  George  G. 
Meade.  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Forms  used  to  collect  and  process 
individual  for  employment,  access  or 
assignment,  forms  and  memoranda  used 
to  request  personnel  actions,  training 
awards,  professionalizatiem,  transfers, 
promotion,  organization  and  supervisor 
reports  and  requests,  educational 
institutions,  references.  Office  of 
Personnel  Management  and  other 
governmental  entities  as  appropriate, 
and  other  sources  as  appropriate  and 
required. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

Portions  of  this  file  may  be  exempt 
pursuant  to  5  U.S.C.  552a(k)(l),  (k)l4), 
(kKSh  and  fkK6),  as  aj^cable. 

An  exemption  rule  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3).  (c)  and  (e)  and 
publish^  in  32  Clil  part  322.  For 
additional  information  contact  the 
system  manner. 

GNSA  to 
SYSTEM  NAME: 

NSA/CSS  Personnel  Security  File. 

SYSTEM  LOCATION: 

Primary  System  -  National  Security 
Agency/Central  Security  Service,  Ft 
George  G.  Meade,  MD  20755-6000. 

Decentralized  Segments  -  Each  staff, 
line,  contract  and  field  efement  as 
appropriate. 

CATEGORIES  Of  RIORnOIIAU  COVERED  BY  THE 
SYSTEM: 

Applicants  for  employment  with 
NSA/CSS;  civilian  employeesr 
perstmael  under  contract;  military 
assignees;  members  of  advisory  groupsr 
consultants;  experts;  other  military 
personnel;  fodi^  employees; 
employees  of  contractors,  and 
employees  of  services;  other  individuals 


who  require  access  to  NSA/CSS 
facilities  at  information  and  individuafs 
who  were  formerly  affiliated  with  NSA/ 
CSS. 

CATEGORES  Of  RECORDS  mTNE  SYSTEM: 

File  Folder  -  Photograph,  fingerprint 
data,  statement  of  personal  history, 
agreements  with  respect  to  specific 
security  processing  procedures,  seairity 
processing  forms  and  records, 
investigative  reports,  contractor  appeal 
records,  incident  and  complaint  reports, 
unsolicited  informatiem  v^en  relevant, 
reports  by  domestic  law  enforcement 
agencies  when  relevant,  clearance  data, 
access  authmization,  foreign  travel  data, 
security  secrecy  agreements,  separation 
and  rethvment  data  and  other 
information  as  required  and  relevant. 
Computer  Pile  -  contains  data  elements 
represenfing  a  summary  and  index  of 
the  file  foh^  data  to  include  persona? 
identifying  data,  relevant  security 
processing  data,  clearance  and  access 
data,  sepanition  and  retirement  data. 

AMTHORIIV  rOR  MAMTENANCE  Of  THE  SYSTEM: 

5au.&c:.  831-835  (Pub.  L. 

National  Security  Agency  Act  of  1959, 

50  U.S.C.  402  note  (Pub.  L.  86-36);  18 
U.S.C.  798;  50  U.S.C.  403  (d)(3);  EO.s 
1045a.  10865, 12333  and  12356. 

PURPOSEfS): 

The  filR  is  used  in  determinations 
with  respect  to  enqiloymenf,  access, 
assignmmit  and  reassignment, 
assignment  to  a  board  of  appraisal  or 
management  promotion,  foreign  official 
and  unofficial  travel,  and  other 
personnel  aefiems  where  security 
represents  a  relevant  and  valid  element 
of  the  determination. 

ROUTINE  USES  OF  RECORDS  MAINTAtNEO  W  THE 
SYSTEM,  mCLUOMfi  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCN  USES: 

To  agencies  outside  DoD,  to  include 
but  not  limited  to  other  clearance  holder 
agencies  or  agencies  charged  with 
making  clearance  detmrninations, 
government  agencies  involved  with 
national  security  or  clearance 
investigations,  other  government 
agencies  and  private  contractors 
requiring  clearance  status  information 
and  authmized  to  receive  same;  the  DCI 
and  his  General  Counsel  in  the  event  of 
litigation  er  anticipated  litigation  with 
respect  to  unauthorized  disclosures  of 
classified  intelligence  or  intelligence 
sources  and  methods  and  related  court 
actions;  judicial  branch  elements 
pursuant  to  specific  court  orders  or 
litigation. 

In  addhion,^  other  government 
agencies  or  private  contractors  may  ba 
in  foamed  of  information  developed  by 
NSA  which  beanrs  an  assignee’s  or  - 
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affiliate’s  status  at  NSA  with  regard  to 
security  considerations. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLiaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape,  disk  or  other  computer 
storage  media,  computer  paper 
printouts,  paper  in  file  folders, 
microfilm. 

RETRIEVABIUTY: 

By  name  or  unique  number  assigned 
individual. 

SAFEGUARDS: 

For  paper,  computer  printouts  and 
microfilm  -  Secure  limited  access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
rooms  lockable  containers.  Access  to 
information  is  limited  to  authorized 
individuals.  For  machine  records  stored 
on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the 
computer  processing  area-additional 
secure  limited  access  facilities,  specific 
processing  requests  accepted  from 
authorized  persons  only,  specific 
authority  to  access  stored  records  and 
delivery  granted  to  authorized  persons 
only.  Remote  terminals  are  secured,  are 
available  to  authorized  persons  only, 
and  certain  password  and  other 
identifying  information  available  to 
authorized  users  only  is  required. 
Terminals  are  not  available  outside  of 
specific  security  offices  at  headquarters 
area  locations. 

RETENTION  AND  DISPOSAL: 

Files  on  all  individuals  assigned, 
employed,  or  granted  access  to  NSA/ 
CSS  information  or  facilities  or  initiated 
on  individuals  requesting  employment, 
assignment  or  access  but  never 
completed  due  to  non-employment, 
non-assignment  or  withdrawal  or  denial 
of  access  are  maintained  a  minimum  of 
15  years  after  the  last  security  action 
reflected  in  the  file,  then  destroyed. 
Computer  records  are  purged  and 
updated  consistent  with  these  retention 
policies. 

SYSTEM  MANA6ER(S)  AND  ADDRESS: 

Director,  National  Secxirity  Agency/ 
Central  Security  Service,  Ft.  George  G, 
Meade.  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 


Office  of  Policy,  National  Security 
Agency/Central  Seciuity  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  qnd  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 

Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Data  provided  by  individual  during 
employment  and  security  processing; 
data  provided  by  investigative  service 
processing  individual’s  background; 
data  provided  by  references,  educational 
institutions  and  other  sources  named  by 
individual  or  developed  during 
background  investigation;  unsolicited 
data  from  any  source  where  relevant; 
data  provided  by  the  Office  of  Personnel 
Management  and  other  agencies, 
departments,  and  governmental 
elements  involved  in  the  conduct  of 
National  Agency  checks;  the  Federal 
Bureau  of  Investigation;  data  developed 
by  appropriate  governmental  elements 
in  the  course  of  a  national  security 
investigation  or  investigation  into 
alleged  violations  of  criminal  statutes 
related  to  unauthorized  disclosure  of 
intelligence  or  protection  of  intelligence 
sources  and  methods;  documents 
furnished  by  agency  element  sponsoring 
individual  for  access  to  specific 
classified  information. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Individual  records  in  this  file  may  be 
exempt  pursuant  to  5  U.S.C.  552a(k)(l), 
(k)(2),  (k)(5),  and  (k)(6),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CFR  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  11 
SYSTEM  NAME: 

NSA/CSS  Time,  Attendance  and 
Absence. 


SYSTEM  LOCATION: 

Primary  System  •  National  Seciurity 
Agency/Central  Security  Service,  Ft. 
G^rge  G.  Meade,  MD  20755-6000. 

De^ntralized  Segments  •  Each  staff, 
line,  contract,  and  field  element  as 
authorized  and  appropriate. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

NSA/CSS  civilian  employees  and 
personnel  under  contract. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  request  forms,  time 
cards,  authorization  forms,  notifications, 
locator  cards  and  other  correspondence 
or  revisions  thereof  related  to  actions 
concerning  time,  attendance,  absence, 
annual  leave,  sick  leave,  leave  without 
pay,  advance  leave,  administrative 
leave,  exemplary  use  of  leave, 
unauthorized  leave  and  absences  and 
other  related  matters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  50 
U.S.C.  831-835,  (Pub.  L.  88-290); 
section  113  of  the  Budget  and 
Accounting  Procedures  Act  of  1950,  as 
amended;  31  U.S.C.  66a. 

PURPOSE(S): 

To  provide  a  means  of  accounting  for 
all  time,  attendances  and  absences  of 
NSA/CSS  civilian  employees  and 
contract  employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

To  contractor  employees  to  make 
determinations  as  noted  in  the  purpose 
above;  to  appropriate  investigatory 
authorities  engaged  in  national  security 
investigations;  hearing  examiners  and 
other  authorized  individuals  with 
respect  to  grievances  or  adverse  actions; 
and  to  those  agencies  identified  in  the 
NSA/CSS  System  of  Records  named 
‘Payroll  and  Claims’  as  necessary  to 
document  payroll  actions. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  file 
cards,  machine-readable  cards, 
computer  printouts,  computer  magnetic 
tapes,  dislu  and  other  computer  storage 
media,  and  microfilm. 

retrievabojty:  ' 

May  be  retrieved  by  name  and  in 
some  cases  Social  Selmrity  Number. 
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SAFEGUARDS: 

For  paper,  cards,  printouts  and 
microbim  -  Secure  limited-access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
rooms  lockable  containers  as 
appropriate.  Access  by  authorized 
individuals  only.  Current  time  cards  are 
not  secured  with  respect  to  individual 
employees  within  immediate  working 
element.  For  machine-readable  cards, 
computer  magnetic  tapes  and  disks  and 
other  computer  storage  media  within 
the  computer  processing  area  additional 
secure  limited-access  facilities,  specific 
processing  requests  fitim  authorized 
persons  only,  specific  authority  to 
access  stored  cards,  tapes  or  disk  files. 

RETENTION  AND  DISPOSAL: 

Primary  System  -  Records  are 
reviewed  annually  and  retired  or 
destroyed  as  appropriate.  Permanent 
records  are  retired  to  the  St.  Louis 
Federal  Records  Center  after  completion 
of  audit.  Computer  records  are  purged 
and  updated  consistent  with  these 
retention  policies. 

Decentralized  Segments  -  Records  are 
temporary,  are  retained  for  the  period 
the  individual  is  assigned  to  an  element, 
or  disposed  of  as  appropriate.  Time 
cards  and  other  appropriate  forms  for 
pay  and  leave  purposes  are  forwarded 
each  pay  period  to  the  payroll  office. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 


RECORD  SOURCE  CATEGORIES: 

Time  cards,  request  forms  and  related 
correspondence  from  individual 
employees  and  assignees,  authorizations 
and  notifications  from  authorizing 
officers,  correspondence  from 
supervisory  personnel  and  investigating 
officers  with  respect  to  abuses  of  leave 
and  attendance  or  unauthorized  leave 
and  absences,  other  records  or  reports 
related  to  either  exemplary  use  of  leave 
or  abusive  use  of  leave,  and  other 
sources  as  appropriate  and  required. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Individual  records  in  this  file  may  be 
exempt  pursuant  to  5  U.S.C.  552a(k)(l), 
as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3).  (c)  and  (e)  and 
published  in  32  Cro  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  12 

SYSTEM  name: 

NSA/CSS  Training. 

SYSTEM  LOCATION: 

Primary  System-National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Decentralized  Segments-Each  staff, 
line,  contract  and  field  element  as 
authorized  and  appropriate. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

NSA/CSS  employees,  personnel 
under  contract,  military  assignees  and 
other  government  employees,  designees 
and  military  personnel  as  required  and 
appropriate  who  attend  courses  or 
receive  training  by  or  under  NSA/CSS 
sponsorship. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  forms,  correspondence, 
memoranda,  student  and  instructor 
surveys,  requests  and  other  information 
related  to  testing  and  training;  tests  and 
test  results;  test  grades,  course  grades 
and  other  student  and  instructor 
evaluations;  course  and  class  rosters, 
rosters  of  individuals  by  specialty; 
attendance  and  time  utilization  reports 
for  students  and  instructors; 
biographical  sketches  where  required 
and  appropriate;  course  and  training 
histories;  other  course  research  and 
evaluation  data;  student  disciplinary 
actions  and  complaints;  waiver  requests 
and  responses;  selected  personal  data 
including  education  level  and  scholastic 
achievements;  course  and  training  cost 
data  where  appropriate;  reimbursement 
and  service  agreements  where 


appropriate;  and  other  records  related  to 
civilian  and  military  training  as 
required  and  appropriate. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  5 
U.S.C.,  Chapter  41,  E.0. 11348,  and 
Office  of  Personnel  Management 
implementing  directives  as  contained  In 
the  Federal  Personnel  Manual. 

PURPOSE(S): 

To  maintain  training  records 
necessary  to  assure  the  equitable 
selection  and  approval  of  employees  for 
NSA/CSS  training  or  sponsorship;  to 
provide  documentation  concerning 
military  cryptolinguist  resources  and 
individual  training,  develop  training 
requirements,  refine  training  methods 
and  techniques,  and  provide  individual 
career  and  training  counseling. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Portions  of  these  files  are  made 
available  to  other  governmental  and 
non-governmental  entities  in  support  of 
training  requirements. 

To  contractor  employees  to  make 
determinations  as  noted  in  the  purposes 
above.  - 

The  'Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  NSA/CSS’  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


STORAGE: 

Paper  records  in  file  folders,  card 
files,  binders,  computer  punch  cards, 
computer  listings,  computer  magnetic 
tapes,  disks  and  other  computer  storage 
media,  microfilm. 

retrievabiuty: 

By  name  or  Social  Security  Number. 
SAFEGUARDS: 

For  paper,  computer  printouts  and 
microfilm  -  Secure  limited  access 
facilities,  within  those  facilities  secure 
limited  access  rooms  and  within  those 
rooms  lockable  containers  as 
appropriate.  Access  to  information  is 
limited  to  authorized  individuals  only. 
For  machine  records  stored  on  magnetic 
tape,  disk  or  other  computer  storage 
media  within  the  computer  processing 
area-additional  secure  limited  access 
facilities,  specific  processing  requests 
accepted  from  authorized  persons  only, 
specific  authority  to  access  stored 
records  and  delivery  granted  to 
authorized  persons  only.  Where  data 
elements  are  derived  from  the  Personnel 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 
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System,  remote  terminal  inhibitions  are 
in  force  with  respect  to  access  to 
complete  hie  or  data  relating  to  persons 
not  assigned  to  requesting  organization 
using  a  remote  terminal.  Remote 
terminals  are  secured,  available  to 
authorized  persons  only,  and  certain 
password  and  other  identifying 
information  available  to  authorized 
users  only  is  required.  Terminals  are  not 
available  outside  of  headquarters  area 
locations. 

RETENHON  AND  DISPOSAL: 

Primary  System  -  Records  are 
reviewed  annually  and  retained  or 
destroyed  as  appropriate.  Copies  of 
items  of  signihcance  with  respect  to  the 
individual  are  included  in  the  Personnel 
File  and  retention  is  in  accordance  with 
the  retention  policies  for  that  system. 
Items  used  as  the  basis  of  statistical 
studies  or  other  research  efforts  may  be 
retained  indefinitely.  Computer  listings 
and  records  are  purged  and  updated  as 
required  and  appropriate. 

Decentralized  System  -  Records  are 
reviewed  annually  and  retained  or 
destroyed  as  appropriate.  Individual’s 
file  may  be  transferred  to  gaining 
organization  if  appropriate.  Computer 
listings  and  records  are  purged  and 
updated  as  required  and  appropriate. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOT1FICAT10M  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade. 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Individual,  supervisors,  training 
':oiin.selors,  instructors  and  other 


training  personnel;  other  governmental 
entities  nominating  individuals  for 
training;  other  training  and  educational 
institutions;  Personnel  File,  and  other 
sources  as  required  and  appropriate. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Individual  records  in  this  file  may  be 
exempt  pursuant  to  5  U.S.C.  552a(k)(l). 
(k)(5)  and  (k)(6),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CI^  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  13 
SYSTEM  NAME: 

NSA/CSS  Archival  Records. 

SYSTEM  LOCATION: 

Primary  System-National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Decentralized  Segments-Each  staff, 
line,  contract  and  field  element  as 
authorized  and  appropriate. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  contributed  to 
the  cryptologic  archives  and  individuals 
who  are  significant  to  the  history  of 
signals  intelligence. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  include  organizational  files, 
correspondence,  tape  recorded 
interviews,  forms,  documents,  reports, 
films,  magnetic  tapes,  and  media, 
microforms,  photographs,  and  other 
related  items  of  cryptologic  archival 
interest,  most  of  which  are  20  or  more 
years  old  and  have  been  adjudged  to  be 
permanent  U.S.  Government  records  not 
yet  declassified. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  90-620;  Pub.  L.  81-754; 
National  Security  Agency  Act  of  1959, 

50  U.S.C.  402  note  (Pub.  L.  86-36);  5 
U.S.C.  552,  E.O.  12333  and  E.O.  12356. 

PURPOSE(S): 

To  provide  the  history,  records 
management,  declassification,  and 
archival  staffs  with  a  means  for  locating 
and  quantifying  materials  that  require 
processing,  reference  service,  review,  or 
evaluation  for  transmittal  to  the 
National  Archives, 

ROUTINE  USES  OF  RECORDS  MAWTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  enable  the  historian  to  locate 
source  materials;  permit  systematic 
review  of  classified  records;  and  provide 


a  source  from  which  response  to  public 
queries  for  NSA/CSS  records  can  be 
more  expeditiously  handled  and,  if 
possible,  declassified. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING," 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hard  copy,  microforms,  electronic 
storage  m^ia  and  pictures. 

retrievabiuty: 

Generally  by  subject  matter  as  to  that 
material  furnished  by  an  individual  or 
about  an  individual  significant  to  the 
history  of  cryptology,  by  name,  or  other 
unique  identifier  significant  to  the 
subject  matter  and  the  individual. 

SAFEGUARDS: 

Secure  limited  access  facilities  and 
within  those  facilities  containers 
appropriate  to  the  level  of  classification 
of  particular  records. 

RETENTION  AND  disposal: 

Records  are  permanent,  as  determined 
by  disposition  schedule  approved  by  the 
Archivist  of  the  United  States.  They  are 
reviewed  periodically  for 
declassification,  and  records 
declassified  are  transferred  to  the 
National  Archives. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service.  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  he  obtained  by  written 
request  addressed  to  the  Chief.  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade.  MD  20755-6000. 
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RECORD  SOURCE  CATEGORIES; 

Individual  contributors  and 
operational  administrative  files;  other 
sources  as  appropriate. 

EXEMPTIONS  CLAMIEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a{k)(l)  and  (k)(4),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1).  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  Cnt  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  14 

SYSTEM  NAME: 

NSA/CSS  Library  Patron  Fite  Control 
System. 

SYSTEM  location: 

National  Security  Agency/Central 
Security  Service,  I^.  George  G.  Meade, 
MD  20755-6000. 

CATEGORIES  OF  INOIVOUALS  COVERED  BY  THE 
SYSTEM: 

Borrowers  of  library  materials  fixim 
NSA/CSS  libraries. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  consists  of  borrower’s  name, 
work  organization,  contracting  sponsor’s 
name,  work  telephone  number,  Social 
Security  Number,  and  library  materials 
borrowed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  50 
U.S.C.  831-835  (Pub.  L.  88-290);  18 
U.S.C.  798;  and  EOs.  9397  and  12333. 

PURPOSE(S): 

To  track  and  administer  the  use  of 
NSA/CSS  library  materials. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOING  CATEGORIES  OF  USERS  MW 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAMBIG,  ANO 
DISPOSmG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  database  (floppy  or  hard 
drive  or  magnetic  tape)  or  paper 
printout  of  stored  information. 

RETRIEVABIUTY: 

Records  are  retrieved  by  the 
borrower’s  name.  Social  Security 
Number,  or  the  title  of  the  library 
material  borrowed. 


SAFEGUARDS: 

Only  the  library  staff  has  access  to  the 
retrieval  system  and  to  the  passwords 
for  operating  this  system.  The  system  is 
logged  off  at  the  close  of  business. 

RETENTION  ANO  DISPOSAL: 

Once  a  borrower  has  registered  with 
the  library,  the  borrower  remains 
registered  until  he/she  leaves  the 
Agency.  Disposal  of  records  is 
accomplished  by  deletion  fi'om  the 
database. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency /Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 
Inquiries  should  contain  full  name. 
Social  Security  Number,  and  mailing 
address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000.  The  inquiry  should 
include  the  individual’s  full  name. 
Social  Security  Number  and  mailing 
address. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Contents  of  the  record  are  obtained 
fitim  the  individual  borrower  and 
library  staff. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  file  may  be  exempt 
under  5  U.S.C.  552a(k)(l)  and  (k)(4),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 
553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CFll  part  322.  For 
additional  information  contact  the 
system  manager. 


GNSA  15 
SYSTEM  name: 

NSA/CSS  Computer  Users  Control 
System. 

SYSTEM  location: 

National  Security  Agency/Central 
Security  Service,  Ft.  Gwrge  G.  Meade, 
MD  20755-6000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Users  of  National  Security  Agency/ 
Central  Security  Service  computers  and 
software. 

CATEGORIES  OF  RECORDS  IN  TW  SYSTEM: 

The  user’s  name.  Social  Security 
Number,  an  assigned  identification  (I.D.) 
code,  organization,  work  phone  number, 
terminal  identification,  system  name, 
programs  accessed  or  attempted  to 
access,  data  files  used,  date  and  time 
logged  onto  and  off  the  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Agency  Act  of  1959, 
50  U.S.C.  402  note  (Pub.  L.  86-36);  50 
U.S.C.  831-835,  (Pub.  L.  88-290);  18 
U.S.C.  798;  and  EOs  9397  and  12333. 

PURPOSE(S): 

To  administer  and  monitor  use  of 
NSA/CSS  computers,  software,  and  data 
bases. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Computer  data  base  (floppy  or  hard 
drive  or  magnetic  tape)  or  paper 
printout  of  stored  information. 

RETRIEVABIUTY: 

Records  are  retrieved  by  the  user’s 
name,  Social  Security  Number,  or 
assigned  identification  (I.D.)  code. 

SAFEGUARDS: 

Records  are  kept  in  a  secured  and 
guarded  area.  Only  authorized 
individuals  have  access  to  the  retrieval 
system  and  to  the  passwords  for 
operating  the  system. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  in  the  computer 
system  as  long  as  the  individual  has 
access  to  the  materials.  Computer 
records  are  disposed  of  by  deleting  the 
information  from  the  data  base;  paper 
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records  may  be  disposed  of  by 
destruction. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief. 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

Inquiries  should  contain  the 
individual’s  full  name.  Social  Security 
Number,  and  mailing  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

Inquiries  should  contain  the 
individual’s  full  name.  Social  Security 
Number  and  mailing  address. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Contents  of  the  record  are  obtained 
from  the  individual  about  whom  the 
record  pertains,  from  administrative 
personnel  and  computer  system 
administrators,  and  a  self-generated 
computer  program. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  file  may  be  exempt 
pursuant  to  5  U.S.C.  552a  (k)(l)  and 
(k)(2),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 
553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CI^  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  16 
SYSTEM  name: 

NSA/CSS  Drug  Testing  Program. 
SYSTEM  location: 

National  Security  Agency/Central 
Security  Service.  Grorge  G.  Meade, 
MD  20755-6000. 


CATEOORES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

NSA/CSS  applicants  for  employment 
and  employees  tested  for  the  use  of 
illegal  drugs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  user’s  name.  Social  Security 
Number,  an  assigned  identification  (I.D.) 
code,  organization,  work  phone  number, 
and  records  relating  to  the  selection, 
notification,  and  testing  of  covered 
individuals  as  well  as  mine  specimens 
and  drug  test  results  and  other  related 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  7301  and  7361;  E.0. 12564, 
Drug-Free  Federal  Workplace  and  9397. 

PURPOSE(S): 

The  system  is  used  to  maintain  NSA/ 
CSS  Drug  Program  Coordinator  records 
on  the  selection,  notification,  and 
testing  (i.e.,  urine  specimens,  drug  test 
results,  chain  of  custody  records,  etc.)  of 
employees  and  applicants  for 
employment  for  illegal  drug  use. 

Records  contained  in  this  system  are 
also  used  by  the  employee’s  Medical 
Review  Official;  the  administrator  of 
any  Employee  Assistance  Program  in 
which  the  employee  is  receiving 
counseling  or  treatment  or  is  otherwise 
participating;  and  supervisory  or 
management  officials  within  the 
employee’s  Agency  having  authority  to 
take  adverse  personnel  action  against 
such  employee. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
5  U.S.C.  7301,  NSA/CSS’  ’Blanket 
Routine  Uses’  do  not  apply  to  this 
system  of  records. 

To  a  court  of  competent  jurisdiction 
where  required  by  the  United  States 
Government  to  defend  against  any 
challenge  against  any  adverse  personnel 
action. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSmG,  RETAIMNG,  ANO 
OISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  database  (floppy  or  hard 
drive  or  magnetic  tape)  or  paper 
printout  of  stored  information, 
microfilm  or  microfiche. 

RETRIEVABILnY: 

Records  are  retrieved  by  the  user’s 
name.  Social  Security  Number,  or 
assigned  identification  (I.D.)  code 

SAFEGUARDS: 

For  papier  computer  printouts  and 
microfilm/micronche-secured  limited 


access  facilities,  within  those  facilities 
secure  limited  access  rooms  and  within 
those  rooms  lockable  containers.  Access 
to  information  is  limited  to  those 
individuals  specifically  authorized  and 
granted  access  by  the  Deputy  Director 
for  Administration.  For  records  on  the 
computer  system,  access  is  controlled 
by  a  password  and  limited  to  authorized 
personnel  only. 

RETENTION  AND  disposal: 

Records  are  retained  for  two  years  and 
then  destroyed  by  shredding,  burning  or 
erasure  in  the  case  of  magnetic  media. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade.  MD  20755-6000. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

The  inquiry  should  contain  the 
individual’s  full  name.  Social  Security 
Number  and  mailing  address. 

RECORD  ACCESS  PROCEDURES:. 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

The  inquiry  should  include  the 
individual’s  full  name.  Social  Security 
Number  and  mailing  address. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appiealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Contents  of  the  record  are  obtained 
from  the  individual  about  whom  the 
record  piertains,  fiom  laboratories  that 
test  urine  spiecimens  for  the  presence  of 
illegal  drugs,  from  supervisors  and 
managers  and  other  NSA/CSS 
employees,  from  confidential  sources, 
and  from  other  sources  as  appropriate 
and  required. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  file  may  be  exempt 
pursuant  to  5  U.S.C  552a(k)(l),  as 
applicable. 
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An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
publish^  in  32  CHt  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  17 

SYSTEM  NAME: 

NSA/CSS  Employee  Assistance 
Service  (EAS)  C^se  Records. 

SYSTEM  inCATION: 

National  Security  Agency/Central 
Security  Service,  Ft.  GMige  G.  Meade, 
MD  20755-6000. 

CATEGOmES  Of  MOIVIDUALS  COVERED  BY  TNE 
system: 

NSA/CSS  civilian  employees,  military 
assignees,  applicants,  retirees,  and 
family  members  who  are  referred,  or 
voluntarily  request  counselling 
assistance.  Qvilian  counselors  to  whom 
cases  are  referred. 

categories  Of  RECORDS  M  THE  SYSTEM: 

Files  consist  of  the  case  records 
compiled  by  counselors,  questionnaires 
completed  by  patients,  questionnaires 
completed  by  private  coimselors  to 
whom  clients  are  referred,  the  records  of 
medical  treatment  and  services, 
correspondence  with  personal 
physicians,  NSA/CSS  Medical  Center 
reports,  results  of  psychological 
assessment  testing  and  interviews, 
psychiatric  examination  results  and 
related  reports. 

AUTHORfTY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

E.0. 12333;  Pub.  L.  86-36;  5  U.S.C. 
7901;  and  E.O.  9397.. 

PURFOSE(S): 

Used  by  counselors  to  facilitate  and 
record  treatment,  referral  and  follow-up 
on  behalf  of  employees. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  INCLUDMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

NSA/CSS’s  ‘Blanket  Routine  Uses’  do 
not  apply  to  this  system  of  records. 

To  law  enforcement  agencies  to  carry 
out  their  functions  when  a  record 
indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  natiue,  and  whether 
arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule. 


regulation  or  order  issued  pursuant 
thereto. 

To  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or 
other  pertinent  informaticm,  such  as 
current  licenses,  if  necessary  to  obtain 
information  relevant  to  a  component 
decision  (xmceming  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

To  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

To  a  Congressional  ofiioe  fi'om  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

To  the  Office  of  Personnel 
Management  ccmceming  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized.  Government-wide  personnel 
management  functions  and  studies. 

To  any  component  of  the  Department 
of  Justice  for  the  purpose  of  representing 
the  Department  of  Defense,  or  any 
office,  employee  or  member  of  the 
Department  in  pending  or  potential 
litigation  to  which  the  record  is 
pertinent. 

To  the  Merit  Systems  Protection 
Board,  including  the  Office  of  the 
Special  Counsel  for  the  purpose  of 
litigation,  including  administrative 
pnx^eding,  appeals,  special  studies  of 
the  civil  service  and  other  merit 
systems,  review  of  OPM  or  component 
rules  and  regulations,  investigation  of 
alleged  or  possible  prohibited  personnel 
practices;  including  administrative 
proceedings  involving  any  individual 
subject  of  a  DoD  investigation,  and  such 
other  functions,  promulgated  in  5  U.S.C. 
1205  and  1206,  or  as  may  be  authorized 
by  law. 

FOUCIES  AND  PRACTICES  FOR  STORING, 
RETRCVINQ,  ACCESStNG,  RETAMANG,  AND 
DISPOSING  OF  RECORDS  IN  T>«  SYSTEM: 

storage: 

Paper  records  in  file  folders,  magnetic 
tape,  disk,  or  other  computer  storage 
media,  computer  listings  and  data  bases. 


RETmEVABIUTY: 

Records  are  retrieved  by  the  user’s 
name.  Social  Security  Number,  assigned 
identification  (I.D.)  (^e  or  specific 
subject  matter  data  element. 

safeguards: 

Secure  limited  access  facilities  and 
within  these  facilities  lockable 
containers.  Records  are  accessible  only 
to  authorized  personnel.  For  mardiine 
records  stored  on  magnetic  tape,  disk,  or 
other  computer  storage,  terminals  are 
secured  and  reouire  passwords  only 
available  to  authorized  users. 

RETENTION  and  DtSPOSAL: 

Records  of  clients  will  be  retained  at 
the  Employee  Assistance  Service  facility 
for  three  years  after  case  closure, 
retained  for  five  additional  years  in  the 
Agency  storage  facility,  then  destroyed. 

Records  of  clients  who  retire  or 
separate  within  three  years  of  case 
closing  will  be  retained  at  the  Employee 
Assistance  Service  facility  for  a  year 
after  the  date  of  separation  or 
retirement,  then  stored  for  five  years  in 
the  Agency  storage  facility,  then 
destroyed. 

Records  of  counselors  to  whom  cases 
are  referred  will  be  destroyed  at  the 
same  time  that  the  counselors  are 
removed  from  the  referral  list. 

SYSTEM  MANAOER(8)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade.  KOD  20755-6000. 

NOTVTCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

The  inquiry  should  contain  the 
individual’s  mil  name.  Social  Security 
Number  and  mailing  address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade, 
MD  20755-6000. 

The  inquiry  should  include  the 
individual’s  full  name.  Social  Security 
Number,  and  mailing  address. 

CONTESTING  RECORD  PROCEDURES: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10547 


Policy,  National  Security  Agency/ 

Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Primary  soiuces  are  EAS  coimselors, 
the  client  and  the  client’s  family.  Other 
sources  include  other  counselors,  and 
other  individuals  within  NSA/CSS. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
under  5  U.S.C.  552a  (k)(l),  (k){2),  (k)(4) 
and  (k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 

553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
publish^  in  32  CHI  part  322.  For 
additional  information  contact  the 
system  manager. 

GNSA  18 
SYSTEM  NAME: 

NSA/CSS  Operations  Files. 

SYSTEM  location: 

National  Security  Agency/Central 
Secimty  Service,  Ft.  George  G.  Meade,. 
MD  20755-6000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Individuals  identified  in  foreign 
intelligence  or  counterintelligence 
reports  and  supportive  materials, 
including  individuals  involved  in 
matters  of  foreign  intelligence  interest, 
information  systems  security,  the 
compromise  of  classified  information,  or 
terrorism. 


ROUTINE  USES  OF  RECORDS  MAMTABIED  IN  THE 
SYSTEM,  mCLUOBIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  U.S.  Government  agencies,  and  in 
some  instances  foreign  government 
agencies  or  their  representatives,  to 
provide  foreign  intelligence, 
counterintelligence,  and  other 
information. 

To  U.S.  Government  officials 
regarding  compromises  of  classified 
information  including  the  document(s) 
apparently  compromised,  implications 
of  disclosiue  of  intelligence  sources  and 
methods,  investigative  data  on 
compromises,  and  statistical  and 
substantive  analysis  of  the  data.' 

To  any  U.S.  Government  organization 
in  order  to  facilitate  any  security, 
employment,  detail,  liaison,  or 
contractual  decision  by  any  U.S. 
Government  organization. 

Records  may  further  be  disclosed  to 
agencies  involved  in  the  protection  of 
intelligence  sources  and  methods  to 
facilitate  such  protection  and  to  support 
intelligence  analysis  and  reporting. 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  NSA/CSS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape,  disk  or  other  computer 
storage  media,  computer  listings  and 
datal^ses,  paper  in  file  folders,  audio 
recordings,  microfilm  or  microfiche. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade,  MD  20755-6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Office  of  Policy,  National  Security 
Agency/Central  Security  Service,  Ft. 
George  G.  Meade,  MD  20755-6000. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Office  of  Policy, 
National  Security  Agency/Central 
Security  Service,  Ft.  George  G.  Meade. 
MD  20755-6000. 

CONTESTING  RECORD  PROCEDURE: 

The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial 
determinations  are  published  at  32  CFR 
part  322  or  may  be  obtained  by  written 
request  addressed  to  the  Chief,  Office  of 
Policy,  National  Security  Agency/ 
Central  Security  Service,  Ft.  George  G. 
Meade.  MD  20755-6000. 

RECORD  SOURCE  CATEGORIES: 

Individuals  themselves;  U.S.  agencies 
and  organizations;  media,  including 
periodicals,  newspapers,  and  broadcast 
transcripts;  public  and  classified 
reporting,  intelligence  source 
documents,  investigative  reports,  and 
correspondence. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  file  may  be  exempt 
pursuant  to  5  U.S.C.  552a  (k)(l),  (k)(2), 
and  (k)(5),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C. 
553(b)(1),  (2),  and  (3),  (c)  and  (e)  and 
published  in  32  CFR  part  322.  For 
additional  information  contact  the 
system  manager. 

DEFENSE  NUCLEAR  AGENCY 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  required  to  locate  and  retrieve 
the  record. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  include  administrative 
information;  biographic  information; 
intelligence  requirements,  analysis,  and 
reporting;  operational  records;  articles, 
public-source  data,  and  other  published 
information  on  individuals  and  events 
of  interest  to  NSA/CSS;  actual  or 
purported  compromises  of  classified 
intelligence;  countermeasures  in 
connection  therewith;  and  identification 
of  classified  source  documents  and 
distribution  thereof. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act  of  1947  as 
amended,  50  U.S.C.  403(d)(3)  (Pub.  L. 
80-253);  E.0. 12333,  3  CFR  part  200 
(1981);  E.0. 12356;  E.O.  9397;  section 
506(a),  Federal  Records  Act  of  1950  (44 
U.S.C.  3101). 

PURPOSE(S): 

To  maintain  records  on  foreign 
intelligence  and  counterintelligence 
matters  relating  to  the  mission  of  the 
National  Security  Agency. 


retrievability: 

Information  is  retrieved  by  category  of 
information  contained  therein, 
including  by  name,  title.  Social  Security 
Number,  or  identification  number. 

SAFEGUARDS: 

For  paper,  computer  printouts,  audio 
recordings,  and  microfilm  secure 
limited  access  facilities,  within  those 
facilities  secure  limited  access  rooms, 
and  within  those  rooms  lockable 
containers.  Access  to  information  is 
limited  to  those  individuals  specifically 
authorized  and  granted  access  by  NSA/ 
CSS  regulations.  For  records  on  the 
computer  system,  access  is  controlled 
by  passwords  or  physical  protection  and 
limited  to  authorized  personnel  only. 

RETENTION  AND  DISPOSAL: 

Records  are  reviewed  for  retention  on 
a  scheduled  basis  every  120  days  to  5 
years.  Evidential,  informational,  and 
historical  data  are  archived  as 
permanent  records.  All  other  records  are 
destroyed. 
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BI.ANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  imless  specifically  stated 
otiierwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  b>  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  dvil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  die 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  ^tute,  rule, 
regulatior  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  dvil, 
criminal,  or  other  relevcmt  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  dedsion  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED  ' 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 


CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiiy  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  cn  before  August 
22, 1975,  may  be  disdosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  0MB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Grcular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
mmntained  bv  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatcHy,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreim  coimtries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE  , 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
C^e,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 


disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
nocossary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSIICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Efopmrtment 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAGUTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
rettumed  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  he 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this 'Component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
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Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 


DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  horn  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  piirpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 


NONA  001 
SYSTEM  name: 

Employee  Assistance  Program. 

SYSTEM  location: 

The  Occupational  Health  Unit, 
Headquarters.  Defense  Nuclear  Agency, 
6801  Tel^aph  Road,  Alexandria,  VA 
22310-3398;  the  Qvilian  Personnel 
Office,  Building  20203A,  Kirtland  AFB, 
NM  87115-5000;  and  the  Civilian 
Personnel  Office,  Armed  Forces 
Radiobiology  Research  Institute 
Bethesda,  MD  20889-5145. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  TNE 
system: 

All  civilian  employees  in 
appropriated  and  non-appropriated 
fund  activities  who  are  referred  by 
management  for,  or  voluntarily  request, 
counseling  assistance. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Case  records  on  employees  which  are 
maintained  by  counselors,  supervisors, 
and  civilian  personnel  offices,  that 


consist  of  information  on  condition, 
current  status,  and  progress  of 
employees  ot  depmdents  who  have 
alcohol,  drug,  or  emotional  problems 
(referrals  only). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Drug  Abuse  Office  and  Treatment  Act 
of  1972,  as  amended  by  Pub.  L.  93-282 
(21  U.S.C.  1175);  Subchapter  A  of 
Chapter  I,  Title  42,  Code  of  Federal 
Regulations;  Chapter  43  of  5  U.S.C.;  and 
E.O.  9397. 

PURPOSE(S): 

For  use  by  the  Drug  and  Alcc^ol 
Abuse  Coordinator  in  referring 
individuals  for  counseling  and  by 
management  officials  for  follow-up 
actions. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  TNE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
42  U.S.C.  290dd-3  and  290ee-3,  the 
DNA  ‘Blanket  Routine  Uses*  do  not 
apply  to  this  system  of  records. 

Records  in  this  system  may  not  be 
disclosed  without  Uie  prior  written 
consent  of  such  patient,  imless  the 
disclosure  would  be: 

To  medical  personnel  to  the  extent 
necessary  to  meet  a  bona  fide  medical 
emergency. 

To  qualified  personnel  for  the 
purpose  of  conducting  scientific 
research,  management  audits,  financial 
audits,  or  program  evaluation,  but  such 
personnel  may  not  identify,  directly  or 
indirectly,  any  individual  patient  in  any 
report  of  such  research,  audit,  or 
evaluation,  or  otherwise  disclose  patient 
identities  in  ally  manner;  and 
If  authorized  by  an  appropriate  order 
of  a  court  of  competent  jurisdiction 
granted  after  application  showing  good 
cause  therefor. 

POUCIES  AND  PRACTICES  FOR  STORWG, 
RETRIEVING,  ACCESSING,  RETAMNG  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Case  records  are  stored  in  paper  file 
folders. 

retrievabiuty: 

Retrieved  by  the  individuals  Social 
Security  Number. 

SAFEGUARDS: 

Buildings  are  protected  by  security 
guards  and  an  intrusion  alarm  system. 
Records  are  maintained  in  locked 
security  containws  accessible  only  to 
personnel  who  are  properly  screened, 
cleared  and  trained. 

RETENTION  AM)  disposal: 

Records  are  purged  of  identifying 
information  within  five  years  after 


termination  of  counseling  or  destroyed 
when  they  are  no  longer  useful. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

For  Headquarters.  Defense  Nuclear 
Agency  contact  the  Occupational  Health 
Nurse,  Occupational  Health  Unit, 
Headquarters,  Defense  Nuclear  Agency. 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 

For  the  Armed  Forces  Radiobiology 
Research  Institute  contact  the  Chief. 
Civilian  Personnel.  Armed  Forces 
Radiobiology  Research  Institute, 
Bethesda.  MD  20889-5145. 

For  Field  Commands,  DNA  contact 
the  Civilian  Personnel  Officer,  Kirtland 
AFB,  NM  87115-5000, 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
appropriate  system  manager. 

The  letter  should  contain  the  full 
name.  Social  Security  Number,  and 
signature  of  the  requester  and  the 
approximate  period  of  time,  by  date, 
during  which  the  case  record  was 
developed.  ^ 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  appropriate 
system  manager. 

The  letter  should  contain  the  full 
name.  Social  Security  Number,  and 
signature  of  the  requester  and  the 
approximate  period  of  time,  by  date, 
during  which  the  case  record  was 
developed. 

CONTESTINO  RECORD  PROCEDURES: 

The  DNA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  DNA  Instruction  5400.11A; 
32  CFR  part  318;  or  may  be  obtained 
from  the  system  manager  or  the  General 
Counsel,  Headquarters,  Defense  Nuclear 
Agency,  6801  Telegraph  Road, 
Alexandria,  VA  22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Counselors,  other  officials, 
individuals  or  practitioners,  and  other 
agencies  both  in  and  outside  of 
Government. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

HNOA  002 

SYSTEM  NAME: 

Employee  Relations. 
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SYSTEM  location: 

Civilian  Personnel  Management 
Division.  Manpower  Management  and 
Personnel,  Command  Services 
Directorate,  Headquarters,  Defense 
Nuclear  Agency,  6801  Telegraph  Road. 
Alexandria.  VA  22310-3398;  the 
Civilian  Personnel  Office,  Building 
20203A,  Kirtland  AFB,  NM  87115-5000; 
and  the  Civilian  Personnel  Office, 

Armed  Forces  Radiobiology  Research 
Institute,  Building  42,  Bethesda,  MD 
20889-5145. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

Civilian  employees  and  former 
employees  paid  ^m  appropriated 
funds  serving  under  career,  career- 
conditional,  temporary  and  excepted 
service  appointments  on  whom 
suitability,  discipline,  grievance,  and 
appeal  records  exist. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  and  information 
pertaining  to  discipline,  grievances,  and 
appeals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  1302,  3301,  3302,  7301;  E.O. 
11222;  E.O.  11557;  E.0^11491. 

PURPOSE(S): 

For  use  by  agency  officials  and 
employees  in  the  performance  of  their 
official  duties  related  to  management  of 
civilian  employees  and  the  processing, 
administration  and  adjudication  of 
discipline,  grievances,  suitability  and 
appeals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Appeals  examiners  of  the  Merit 
Systems  Protection  Board  to  adjudicate 
appeals. 

The  Comptroller  General  or  his 
authorized  representatives  and  the 
Attorney  General  of  the  United  States  or 
his  authorized  representatives  in 
connection  with  grievances, 
disciplinary  actions,  suitability,  and 
appeals,  F^eral  Labor  Relations 
officials  in  the  performance  of  official 
duties. 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  DNA’s  compilation 
of  system  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACnCES^FOR  STORINO, 
RETRIEVINQ,  ACCESSING,  RETAINING  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  paper  folders. 
RETRIEVABRjrY: 

Retrieved  alphabetically  by  last  name 
of  individual. 


SAFEGUARDS: 

Buildings  are  protected  by  security 
guards  and  an  intrusion  alara  system. 
Records  are  maintained  in  locked 
security  containers  in  a  locked  room  v 
accessible  only  to  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETBfTXNI  AND  disposal: 

Records  are  destroyed  upon 
separation  of  the  employee  from  the 
agency  or  in  accordance  with 
appropriate  records  disposal  schedules. 

SYSTEM  MANAQERfS)  AND  ADDRESSES: 

For  Headquarters.  Defense  Nuclear 
Agency  contact  the  Givilian  Personnel 
Officer,  Headquarters,  Defense  Nuclear 
Agency,  6801  Telegraph  Road, 
Alexandria.  VA  22310-3398. 

For  the  Armed  Forces  Radiobiology 
Research  Institute  contact  the  Ghief, 
Qvilian  Personnel,  Armed  Forces 
Radiobiology  Research  Institute, 
Bethesda.  MD  20889-5145. 

For  Field  Gommands,  DNA  contact 
the  Givilian  Personnel  Officer,  Kirtland 
AFB,  NM  87115-5000. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
appropriate  system  manager. 

The  letter  snould  contain  the  full 
name  and  signature  of  the  requester  and 
the  approximate  period  of  time,  by  date, 
during  which  the  case  record  was 
developed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  appropriate 
system  manager. 

CONTESTINQ  RECORD  PROCEDURES: 

The  DNA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  DNA  Instruction  5400.11 A; 
32  CFR  part  318;  or  may  be  obtained 
from  the  system  manager  or  the  General 
Gounsel,  Headquarters,  Defense  Nuclear 
Agency.  6801  Telegraph  Road. 
Alexandria,  VA  22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Supervisors  or  other  appointed 
officials  designated  for  this  purpose. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

HDNA  003 
SYSTEM  name: 

Drug-Free  Workplace  Files. 


SYSTEM  LOCATION: 

Drug  Program  Goordinator,  Givilian 
Personnel  Management  Division, 
Headquarters,  Defense  Nuclear  Agency 
(HQ,  DNA),  6801  Telegraph  Road. 
Alexandria,  VA  22310-3398. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Employees  of.  and  applicants  for 
positions  in  Headquarters,  Defense 
Nuclear  Agency. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  the  selection, 
notification,  and  testing  for  illegal  drug 
abuse  (includes  dociunents  related  to 
selection  and  notification  procedures, 
collection  of  urine  specimens, 
laboratory  testing,  review  of  test  results, 
and  chain  of  custody  documents). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  100-71, 5  U.S.G.  7301;  E.O. 
12564,  ‘Drug-Free  Federal  Workplace’ 
and  E.O.  9397. 

PURPOSE(S): 

This  system  is  for  the  purpose  of 
maintaining  Drug  Program  Coordinator 
records  on  the  selection,  notification, 
and  testing  for  illegal  drug  abuse  by 
employees  of  HQ,  DNA  and  applicants 
for  positions  at  HQ  DNA. 

Records  may  be  used  by  authorized 
contractors  for  the  collection  process; 
assigned  Medical  Review  Officers;  the 
Administrator  of  any  Employee 
Assistance  Program  in  which  the 
employee  is  receiving  counseling  or 
treatment  or  is  otherwise  participating; 
and  agency  supervisory  or  management 
officials  having  authority  to  take  adverse 
personnel  action  against  such  an 
employee  when  test  results  are  positive. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  the 
provisions  of  5  U.S.G.  7301,  the  ‘Blanket 
Routine  Uses*  published  at  the 
beginning  of  DNA’s  compilation  of 
systems  of  records  notices  do  not  apply 
to  this  system  of  records. 

Records  may  be  released  to  a  court  of 
competent  jurisdiction  when  required 
by  the  United  States  Government  to 
defend  against  a  challenge  to  related 
adverse  personnel  action. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCESSING,  RETAINING  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders.  Electronic  records  exist  on 
magnetic  tape,  diskette,  or  other 
machine  readable  media. 
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RETMEVAMUTY: 

Records  are  retrieved  by  employee  or 
applicant  name  and/or  social  security 
number. 

SAFEGUARDS: 

Paper  records  are  stored  in  a  locked 
file  cabinet  or  are  locked  in  a 
combination  safe  when  not  being  used. 
Electronic  reccmls  are  accessed  mi 
computer  terminals  in  supervised  areas 
using  a  system  with  password  access 
safeguards.  All  employee  and  applicant 
records  are  maintained  and  used  with 
the  highest  regard  for  employee  and 
applicant  privacy.  Only  persons  on  a  ' 
need-to-know  basis  and  trained  in  the 
handling  of  information  protected  by 
Privacy  Act  have  access  to  the  system. 

RETENTKM  AND  disposal: 

Files  on  applicants  for  positions  are 
maintained  for  a  period  not  to  exceed 
six  months. 

Files  on  employees  are  retained  for 
two  years.  In  instances  of  a  positive  test 
finding  resulting  in  the  reassignment  or 
separation  of  an  employee,  files  are 
destroyed  two  years  after  the  case  is 
closed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Drug  Program  Coordinator,  Qvilian 
Personnel  Management  Division. 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Drug 
Program  Coordinator,  Civilian  Personnel 
Management  Division,  Headquarters, 
Defense  Nuclear  Agency,lB801 
Telegraph  Road,  Alexandria,  VA  22310- 
3398. 

The  request  should  contain  the  full 
name.  Social  Security  Number,  and  the 
notarized  signature  of  the  subject 
individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Drug  Program 
Coordinator,  Civilian  Personnel 
Management  Division,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexandria,  VA  22310- 
3398. 

The  request  should  contain  the  full 
name,  Social  Security  Number,  and  the 
notarized  signature  of  the  subject 
individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Defense  Nuclear  Agency’s  rules 
for  contesting  contents  and  appealing 


initial  ag«icy  determinations  are 
published  in  DNA  Instructhm  5400.11 A; 
32  CFR  part  318;  or  may  be  obtained 
from  the  system  manager. 

ARecord  source  catsgortee: 

The  test  subject.  Medical  Review 
Officer,  collection  personnel,  and  others 
oh  a  case-by-case  basis. 

EXEMPTIONS  CLAMED  FOR  THE  system: 

None. 

HOHA  004 
SYSTEM  NAME: 

Nuclear  Weapons  Accident  Exercise 
Personnel  Radiation  Exposure  Records. 

system  location: 

Field  Command,  Defense  Nuclear 
Agency,  Kirtland  AFB,  NM  87115-5000. 

CATEGORIES  OF  INOMOUALS  COVERED  SYTME 
SYSTEM: 

Military  and  civilian  employees  of  the 
Department  of  Defense  and  other 
federal,  state,  and  local  government 
agencies,  contractor  personnel,  and 
visitors  from  foreign  countries,  who 
participate  in  planned  exercises. 

CATEGORIES  Of  RECORDS  M  TNE  SYSTEM: 

Name:  Social  Security  Number;  date 
of  birth;  service;  grade/rank;  specialty 
code;  job  series  or  profession; 
experience  with  radioactive  materials 
such  as  classification  as  ’radiation 
worker;*  use  of  film  badge  or  other 
dosimetric  device;  respiratory 
protection  equipment;  training  and 
actual  work  in  anti-contamination 
clothing  and  respirators;  awareness  of 
radiation  risks  associated  with 
exercises;  previous  radiation  exposure; 
role  in  exercise;  employer/organization 
mailing  address  and  telephone;  unit 
responsible  for  individuals  radiation 
exposure  records;  time  in  exercise 
ra^ological  control  area;  and  external 
and  internal  radiation  monitoring  and/ 
or  dosimetry  results. 

AUTHORITY  FOR  MAMTENANCE  OF  TNE  SYSTEM: 

42  U.S.C.  2013  and  2201  (Atomic 
Energy  Act  of  1954)  and  10  CFR  parts 
10  and  20;  5  U.S.C.  7902  and  84  Stat. 
1599  (Occupational  Safety  and  Health 
Act  of  1970)  and  29  CFR  Subparts 
1910.20  and  1910.96;  E.0. 12196, 
February  26, 1980,  (Occupational  Safety 
and  Health  Programs  for  Federal 
Employees);  and  E.O.  9397. 

PURPOSE(S): 

For  use  by  agency  officials  and 
employees  in  determining  and 
evaluating  individual  and  exercise 
collective  radiation  doses  and  in 
reporting  dosimetry  results  to 
individuals. 


ROUTME  USES  OF  RECORDS  MAMTAINEO  IN  TNE 
SYSTEM,  MCLUOMG  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Officials  and  employees  of  other 
government  agencies,  authorized 
government  contractors,  current  or 
potential  employers,  national,  state  and 
local  government  organizations  and 
foreign  governments  in  the  performance 
of  official  duties  related  to  evaluating, 
reporting  and  documenting  radiation 
dosimetry  data. 

Officials  of  government  investigatory 
agencies  in  the  performance  of  official 
duties  relating  to  enforcement  of  Federal 
rules  and  reflations. 

The  ‘Blanket  Routine  Uses*  published 
at  beginning  of  DNA*s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ASSESSING,  RETAMINO  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  on  computer 
printouts  and  in  paper  files  folders. 

RETRIEVABUTrY: 

Records  are  retrieved  by  individuals 
last  name  or  Social  Security  Number;  by 
service;  organization/employee;  dose 
results  or  other  input  data. 

SAFEGUARDS: 

Records  and  computer  printouts  are 
available  only  to  authorized  persons 
with  an  official  need  to  know.  Buildings 
are  protected  by  security  guards  and  an 
intrusion  alarm  system. 

RETENTION  ANO  DISPOSAL: 

All  records  are  retained  permanently. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commander,  Field  Command, 

Defense  Nuclear  Agency.  ATTN: 
Radiological  Safety  Officer,  Kirtland 
AFB.  NM  87115-5000. 

NOTVICAT10N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
Commander,  Field  Command,  Defense 
Nuclear  Agency,  ATTN:  Radiological 
Safety  Officer,  Kirtland  AFB,  NM 
87115-5000. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
inquiries  to  the  Commander,  Field 
Conunand,  Defense  Nuclear  Agency. 
ATTN:  Radiological  Safety  Officer, 
Kirtland  AFB,  NM  87115-5000. 

Inquiry  should  contain  full  name  and 
Social  S^urity  Number  of  the 
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individual  and  applicable  dates  of 
participation,  if  available.  Visits  can  be 
arranged  with  the  system  manager. 

Requests  from  current  or  potential 
employers  must  include  a  signed 
authorization  from  the  individual. 

CONTESTWQ  RECORD  PROCEDURES: 

The  DNA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  published  in  DNA 
Instruction  S400.11A;  32  C]FR  part  318; 
or  may  be  obtained  from  the  system 
manager  or  the  General  Counsel, 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  supplied  directly  by  the  individual;  or 
derived  from  information  supplied  by 
the  individual;  or  supplied  by  a 
contractor  or  government  dosimetry 
service;  or  developed  by  radiation 
measurements  at  the  exercise  site. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

NONA  005 
SYSTEM  name: 

Manpower/Personnel  Management 
System. 

SYSTEM  location: 

Primary  location  is  at  the  Manpower 
Management  and  Personnel,  Command 
Services  Directorate,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexan^ia,  VA  22310- 
3398. 

Secondary  locations  exist  at  the 
following  DNA  subordinate  commands: 
Field  Command,  Defense  Nuclear 
Agency,  Bmlding  20364,  Kirtland  AFB, 
NM  87115-5000;  Civilian  Personnel 
Oflice,  Building  42,  Armed  Forces 
Radiobiology  Research  Institute, 
Bethesda,  20889-5145;  Military 
Personnel  Office,  Armed  Forces 
Radiobiology  Research  Institute, 
Bethesda,  KO  20889-5145;  and  the 
Defense  Nuclear  Agency,  Las  Vegas,  NV 
89193-8539. 

CATEGORIES  OF  INOmOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  military  or  civilian, 
employed  by  DNA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  following  information 
on  all  personnel  assigned  to  DNA: 
Social  fecvirity  Number;  agency; 
employee  name;  birth  date;  veteran’s 
preference:  tenure  group;  service 
computation  date;  federal  employees 
group  life  insurance;  retirement  code; 
nature  of  action  code;  effective  date  of 


action;  position  number;  pay  plan; 
occupation  code;  functional 
classification  code;  grade;  step;  pay 
basis;  salary;  supervismy  position; 
location  code/duty  station;  position 
occupied;  work  schedule;  pay  rate 
determinant;  sex;  citizen  status:  date 
entered  present  grade;  date  entered 
present  step;  separation  date;  reason  for 
separation  (quit  code);  cost  center, 
academic  discipline:  career  conditional 
appointment  date  (conversion  to  career); 
education  level;  degree  date;  purpose  of 
training;  type  of  training;  source  of 
training;  special  interest;  direct  cost; 
indirect  cost;  date  of  completion;  on- 
duty  hours:  off-duty  hours;  )TD 
paragraph  number;  )TD  line  number; 
competitive  level;  military  service 
retirement  date;  uniform^  service;  joint 
specialty  officer;  service  position 
number:  career  status;  officer  evaluation 
report  date  (Army  only);  highest 
professional  military  ^ucation;  rank; 
grade;  status  of  incumbent  in  Personnel 
Reliability  Program  (PRP);  date  of  latest 
PRP  certification;’  promotion  sequence 
number;  service  commissioned 
(military);  service  pay  grande  (rank); 
Agency  sub-element  code;  submitting 
office  number;  retired  military  code; 
bureau;  unit  identification  code; 
program  element  code;  civil  function 
code;  guard/reserve  technician; 
appropriation  code;  active/inactive 
stren^  designation;  work  center  code; 
projected  vacancy  date;  targeted  grade; 
position  title;  date  of  last  equivalent 
increase;  fair  labor  standards  act 
designator:  health  benefits  enrollment 
code;  type  and  date  of  incentive  award; 
dvil  service  or  other  legal  authority; 
date  probationary  peric^  begins; 
performance  rating;  due  date  for  futtire 
action;  position  tenure;  leave  category; 
personnel  authorized:  projected 
personnel  requirement;  si^al 
experience  identifies;  additional  duties; 
manpower  track:  fedlity;  branch  of 
service;  date  of  rank;  primary/ Alternate 
spedalty;  control  spedalty;  last  OER/ 
EER;  total  commissioned  service  date; 
total  active  service  date;  date  of  arrival; 
projected  rotation  date;  security 
clearance;  marital  status;  spouse’s  name; 
dependents;  address  (Number  and 
street,  dty,  state.  Zip  Code);  phones 
(home  and  duty);  handicap  code; 
minority  group  designator;  aggregate 
program  element  code;  position 
indicator,  academic  degree 
requirements;  directorate/department, 
division,  branch,  and  section  office 
titles;  service  authorization  position 
number;  physical  profile;  nature  of 
action  code  No.  2;  annuitant  indicator; 
Vietnam  veteran;  entered  present 
position;  future  action  type;  agency 


submitting  element:  submitting  office 
code;  merit  pay  designator:  bargaining 
unit  designator;  old  Social  Secvirity 
Number;  course  title  host;  tuition; 
Transportation  Per  Diem;  hourly  rate; 
training  grade  level;  administrative  cost; 
type  of  career  training  program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  302, 4103:  Pub.  L.  89- 
554,  September  6, 1966;  and  E.0. 9397. 

FURPOSE(S): 

For  use  by  officials  and  employees  of 
the  Defense  Nuclear  Agency  in  the 
performance  of  their  official  duties 
related  to  the  management  of  civilian 
and  military  employee  programs  and  for 
preparation  and  publication  of 
personnel  rosters  to  facilitate 
communications/contact  for  official,  or 
emergency  purposes. 

To  compile  and  consolidate  reports 
relating  to  manpower  authorization/ 
assigns  stren^s  and  to  record 
personnel  data  and  use  that  data  to 
compile  information  as  required  by 
management  officials  within  the  agency. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Representatives  of  the  Merit  Systems 
Protection  Board  on  matters  relating  to 
the  inspection,  survey,  audit  or 
evaluation  of  the  civilian  programs  or 
such  other  matters  imder  the 
jurisdiction  of  that  organization. 

The  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  performance  of  duties  of  the  General 
Accounting  Office  relating  to  civilian 
programs. 

Duly  appointed  Hearing  Examiners  or 
Arbitrators  for  the  purpose  of 
conducting  hearings  in  connection  with 
an  employee  grievance. 

The  ‘Blanket  Routine  Uses’  published 
at  beginning  of  DNA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND  * 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  records  are  stored  on 
magnetic  tapes,  discs,  computer 
printouts,  and  on  punched  cards. 
Manual  records  are  stored  in  paper  file 
folders  and  card  file  boxes. 

retrievability: 

Automated  records  are  retrieved  by 
employee  name.  Social  Seciuity 
Number  or  Position  Service  Number 
(PSN).  Manual  records  are  retrieved  by 
employee’s  last  name  and  PSN. 
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SAFEGUARDS: 

The  computer  facility  and  data  base 
are  located  in  a  restricted  area  accessible 
only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 
Terminal  users  are  within  a  restricted 
area.  Use  of  these  terminals  are  by 
authorized  personnel  who  have  a  need 
to  acquire  data  from  the  database. 
Terminal  users  are  cleared,  provided 
proper  training  and  are  assigned  a 
password/code  to  retrieve  data.  Manual 
records  and  computer  printouts  are 
available  only  to  authorized  personnel 
having  a  need  to  know.  Buildings  are 
protected  by  security  guards  and  is 
protected  by  an  intrusion  alarm  system. 

RETENTION  AND  DISPOSAL: 

Computer  magnetic  tapes  are 
permanent.  Manpower’s  manual  records 
are  maintained  indefinitely  and  all 
personnel  manual  records  are  kept  until 
the  employee  departs.  Monthly  reports 
are  destroyed  at  the  end  of  each  fiscal 
year;  annual  reports  are  retained  in  5- 
year  blocks,  transferred  to  the 
Washington  National  Records  Center, 
and  offered  to  National  Archives  and 
Records  Administration  20  years  after 
cutoff. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director,  Manpower 
;  Management  and  Personnel,  Command 

i  Services  Directorate,  Headquarters, 

Defense  Nuclear  Agency,  6801 
f  Telegraph  Road,  Alexandria,  VA  22310- 

j  3398, 

t 

\  NOTIFICATION  PROCEDURE: 

I  Individuals  seeking  to  determine 

whether  information  about  themselves 
I  is  contained  in  this  system  of  records 

;  should  address  written  inquiries  to  the 

I  Assistant  Director,  Manpower 

Management  and  Personnel,  Command 
Services  Directorate,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexan^ia,  VA  22310- 
j  3398. 

I  The  letter  should  contain  the  full 

I  vjiame  and  signature  of  the  requester  and 
'  the  approximate  period  of  time,  by  date, 

i  during  which  the  record  was  developed. 

i  RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Assistant 
Director,  Manpower  Management  and 
Personnel,  Command  Services 
Directorate.  Headquarters,  Defense 
Nuclear  Agency,  6801  Telegraph  Road, 
Alexandria,  VA  22310-3398. 

Written  requests  for  information 
should  contain  the  full  name  of 
individual.  For  personal  visits,  the 


individual  should  provide  military  or 
civilian  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  DNA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  published  in  DNA 
Instruction  5400.11A;  32  CFR  part  318; 
or  may  be  obtained  from  the  system 
manager  or  the  General  Cotmsel, 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Information  is  extracted  from  military 
and  civilian  personnel  records,  Joint 
Manpower  Program  documents  and 
volimtarily  submitted  by  individued. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None, 

HDNA  006 
SYSTEM  name: 

Employees  Occupational  Health 
Programs. 

SYSTEM  location: 

Occupational  Health  Unit. 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 

CATEGORKS  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  military  or  civilian, 
employed  by  the  Defense  Nuclear 
Agency  (DNA)  and  the  General  Services 
Agency  employees  assigned  to  the 
building. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  a  variety  of  records 
relating  to  an  employee’s  participation 
in  the  DNA  Occupational  Health 
Program.  Information  which  may  be 
included  in  this  system  are  the 
employee’s  name.  Social  Security 
Number,  date  of  birth,  weight,  height, 
blood  pressing,  medical  history,  blood 
type,  natiue  of  injury  or  complaint,  type 
of  treatment/medication  received, 
immunizations,  examination  findings 
and  laboratory  findings,  exposure  to 
occupational  hazards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

.  5  U.S.C.  7901  et  seq..  Pub.  L.  79-658; 

and  E.O.  9397. 

PURPOSE(S): 

For  use  by  authorized  medical 
personnel  in  providing  any  medical 
treatment  or  referral;  to  provide 
information  to  agency  management 
officials  pertaining  to  job-related 
injuries  or  potential  hazardous 
conditions’  and  to  provide  information 
relative  to  claims  or  litigation. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

*1110  Office  of  Personnel  Management, 
and  the  Federal  Labor  Relations 
Authority  (including  the  General 
Counsel)  in  the  Performance  of  official 
duties. 

The  Department  of  Labor  in 
connection  with  claims  for 
compensation. 

The  Department  of  Justice  in 
connection  with  litigation  relating  to 
claims. 

The  Occupational  Safety  and  Health 
Agency  in  connection  with  job-related 
injuries,  illnesses,  or  hazardous 
condition. 

The  ‘Blanket  Routine  Uses’  published 
at  beginning  of  DNA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  AND  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  paper  file 
folders  in  a  locked  file  cabinet. 

retrievabiuty: 

Records  are  manually  retrieved  by 
using  the  terminal  digit  filing  system 
(Social  Security  Number). 

safeguards: 

During  the  employment  of  the 
individual,  medical  records  are 
maintained  in  files  located  in  a  secured 
room  with  access  limited  to  those  whose 
official  duties  require  access.  Buildings 
are  protected  by  security  guards  and  an 
intrusion  alarm  system. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  the 
individual  leaves  the  DNA.  Records  are 
combined  with  the  Official  Personnel 
Folder  which  is  forwarded  to  the 
Federal  Personnel  Records  Center  or  to 
the  new  employing  agency,  as 
appropriate. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Occupational  Health  Nurse. 
Occupational  Health  Unit, 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road.  Alexandria,  VA 
22319-3398. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  tlie 
Occupational  Health  Nurse. 
Occupational  Health  Unit, 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 
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The  letter  should  contain  the  full 
name  and  signatiue  of  the  requester  and 
the  approximate  period  of  time,  by  date, 
during  whidi  the  case  record  was 
developed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  ^ould  address 
written  inquires  to  the  Occupational 
Health  Nurse,  Occupational  Health 
Unit,  Headquarters,  Defense  Nublear 
Agency.  6801  Telegraph  Road, 
Alexandria.  VA  22310-3398. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
requester.  For  personal  visits  the 
individual  should  provide  a  military  or 
civilian  identification  card. 

CONTESTWQ  KCORD  PROCEDURES: 

The  DNA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  published  in  DNA 
Instruction  5400.11A;  32  CFR  part  318; 
or  may  be  obtained  fiem  the  system 
managw  or  the  General  Counsel, 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road.  Alexandria,  VA 
22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Information  is  supplied  directly  by 
the  individual,  or  derived  from 
information  supplied  by  the  individual, 
or  supplied  by  the  medical  officer  or 
nurse  providing  treatment  or 
medication,  or  supplied  by  the 
individual’s  private  physician. 

EXEMPTXmS  CLAIMED  FOR  T>C  SYSTEM: 

None. 

HDNA  007 

SYSTEM  NAME: 

Security  Operations. 

SYSTEM  location: 

Security  Operations  Division, 
Intelligence  and  Security,  Command 
Services  Directorate,  Headquarters. 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexandria,  VA  22310- 
3398. 

System  also  exists  at  the  following 
subordinate  commands;  Security 
Division,  Field  Command.  Defense 
Nuclear  Agency.  Kirtland  AFR, 
Albuquerque,  NM  87115-5000;  and 
Armed  Forces  Radiobiology  Research 
Institute,  Bethesda,  MD  20889-5145. 

CATEOORES  OF  NHOIVIOUALS  COVERED  BY  THE 

system: 

All  military  and  civilian  personnel 
assigned  to,  or  employed  by 
Headquarters,  Defense  Nuclear  Agency 
(DNA);  the  Field  Command,  Defease 
Nuclear  Agency  (FCDNA);  and  the 


Armed  Forces  Radiobiology  Research 
Institute  (AFRRI).  Other  U.S. 
Government  personnel,  U.S. 

Government  contractors,  foreign 
government  representatives,  and  visitors 
from  foreign  countries. 

CATEGORIES  OF  RECORDS  M  THE  system: 

Name;  Social  Security  Number;  date 
and  place  of  birth;  hei^t;  weight;  hair/ 
eye  color;  citizenship;  grade/rank; 
service;  organization;  security  clearance; 
date  of  clearance;  basis  special  accesses; 
courier  authorization;  continuous  access 
roster  expiration  date;  badge  number; 
vehicle  ID  and  sticker  Number;  special 
intelligence  access;  expiration  date; 
agency;  billet  number;  list  of  badges/ 
passes  issued;  list  of  keys  issued; 
conference  title;  conference  duties; 
location;  Department  of  Defense  Form 
398  ‘Statement  of  Personal  History;’ 
Reports  of  Investigation;  security 
incident  files;  visit  requests;  conference 
rosters;  clearance  and  special  access 
rosters;  picture  identification;  and 
correspondence  concerning 
adjudication/passing  of  clearances. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  Security  Requirements  for 
Government  Employment.  April  27, 
1953,  as  amended  by  E.O.s  10491, 

10531, 10548, 10558, 11605,  and  11785; 
E.0. 12065,  ‘National  Security 
Information,’  June  28, 1978;  Section  21 
of  the  Internal  Security  Act  of  1950 
(Pub.  L.  831);  Section  145  of  the  Atomic 
Energy  Act  of  1954,  as  amended  by  Pub. 
L.  83-703,  42  U.S.C.  2185;  and  E.O. 
9397. 

PURPOSE(S): 

For  use  by  officials  and  employees  of 
the  Defense  Nuclear  Agency  and  other 
DoD  Components  in  the  performance  of 
their  official  duties  relat^  to 
determining  the  eligibility  of 
individuals  for  access  to  classified 
information,  access  to  buildings  and 
facilities,  or  to  conferences  over  which 
DNA  has  security  responsibilitv. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

Officials  and  employees  of 
Government  contractors  and  other 
Government  agencies  in  the 
performance  of  their  official  duties 
related  to  the  screening  and  selection  of 
individuals  for  security  clearances  and/ 
or  special  authorizations,  access  to 
facilities  or  attendance  at  conferences. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  I^A’s  compilation 
of  systems  of  retxirds  notices  apply  to 
this  system. 


POIXIES  AND  PRACTICES  FOR  STORINO. 
RETRIEVING,  ACCESSINQ,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  records  are  stored  on 
magnetic  tapes,  discs,  computer 
printouts,  and/or  hard  drives.  Manual 
records  are  stored  in  paper  file  folders, 
card  files  and  paper  rosters. 

retrievabhjty: 

Automated  records  are  retrieved  by 
individual’s  last  name,  conference  title, 
and  by  type  of  badge  issued.  Manual 
records  are  retrieved  by  individuals  last 
name,  organization  or  subject  file. 

SAFEGUARDS: 

The  computer  facility  and  terminals 
are  located  in  restricted  areas  accessible 
only  to  authorized  personnel.  Manual 
records  and  computer  printouts  are 
available  only  to  authorized  persons 
with  an  official  need  to  know.  Buildings 
are  protected  by  security  guards  and  an 
intrusion  alarm  system. 

RETENTION  AND  DISPOSAL: 

Computer  records  on  individuals  are 
erased  upon  termination  of  an 
individual’s  affiliation  with  DNA, 
FCDNA,  or  AFRRI;  personnel  security 
files  are  destroyed  within  thirty  days 
firom  the  date  of  termination  of  an 
individual’s  employment,  assignment  or 
affiliation  with  DNA.  FCDNA  or  AFRRI. 
Manual  records  or  conference  attendees, 
visitors,  and  visit  certifications  to  other 
agencies  are  maintained  for  two  years 
and  destroyed.  Security  incident  files 
are  retained  for  two  years  unless  they 
concern  compromise  of  classified 
information,  in  which  case  they  maybe 
retained  permanently. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

For  Headquarters  DNA  and  AFRRI 
contact  the  Assistant  Director, 
Intelligence  and  Security,  Command 
Services  Directorate,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road.  Alexandria,  VA  22310- 
3398. 

For  Field  Commands,  DNA  contact 
the  Chief,  Security  Division,  Field 
Command,  Defense  Nuclear  Agency, 
Kirtland  AFB,  NM  87115-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  informatitm  about  themselves 
is  contained  in  this  system  of  recxirds 
should  address  written  inquiries  to  the 
appropriate  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
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written  inquiries  to  the  appropriate 
system  manager. 

Written  requests  for  information 
should  contain  the  full  name,  home 
address,  Social  Sectirity  Number,  date 
and  place  of  birth.  For  personal  visits, 
the  individual  must  be  able  to  provide 
identification  showing  full  name,  date 
and  place  of  birth,  and  their  Social 
Security  Number. 

CONTESTING  RECORD  PROCEDURES: 

The  DNA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  published  in  DNA 
Instruction  5400.11A;  32  CFR  part  318; 
or  may  be  obtained  firom  the  system 
manager  or  the  General  Counsel, 
Headquarters.  Defense  Nuclear  Agency, 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Information  is  extracted  from  military 
and  civilian  personnel  records, 
investigative  files,  and  voluntarily 
submitted  by  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Part  of  this  system  may  be  exempt 
under  the  provisions  of  5  U.S.C. 
552a(k)(5).  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b)(1), 
(2),  and  (3),  (c)  and  (e)  and  published  in 
32  CFR  part  318.  For  additional 
information  contact  the  system  manager. 

NONA  006 

SYSTEM  NAME: 

Biographies. 

SYSTEM  LOCATION: 

Public  Affairs  Office,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexan^ia,  VA  22310- 
3398. 

CATEGORIES  Of  INDIVIOUALS  COVERED  BY  THE 
system: 

Senior  military  officers  of  the  Army, 
Air  Force,  Navy  and  Marines;  senior 
DoD  civilians,  and  contractor  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Brief  biographical  data  (sometimes 
including  photographs). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  302. 

PURPOSE(S): 

To  maintain  biographical  data  for  use 
by  agency  officials  and  employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  on  key  Defense  Nuclear 
Agency  personnel  may  be  released  to 


the  media,  individuals,  businesses,  or 
any  other  public  or  private  requester  for 
use  in  compiling  background 
information. 

POUaES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSMO,  RETAINNM  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievabiuty: 

Alphabetically  by  last  name. 
SAFEGUARDS: 

Files  are  secured  in  a  file  cabinet  in 
an  area  accessible  only  to  authorized 
personnel.  The  building  is  protected  by 
security  guards  and  an  intrusion  alarm 
system. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  in  an  active  file 
until  retirement,  transfer,  separation, 
death  of  the  individual  concerned  or  in 
accordance  with  current  records 
management  regulations. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Public  Affairs  Officer,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road.  Alexan^ia,  VA  22310- 
3398. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Public 
Affairs  Officer,  Headquarters,  Defense 
Nuclear  Agency.  6801  Telegraph  Road. 
Alexandria,  VA  22310-3398. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Headquarters,  Defense 
Nuclear  Agency,  ATTN:  Public  Affairs 
Office,  6801  Telegraph  Road, 

Alexandria,  VA  22310-3398. 

Inquiry  should  contain  the  full  name 
of  the  requester.  Visits  can  be  arranged 
by  the  Public  Affairs  Officer. 

CONTESTING  RECORD  PROCEDURES: 

The  DNA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
by  the  individual  concerned  are 
published  in  DNA  Instruction  5400.11A; 
32  CFR  part  318;  or  may  be  obtained 
fi-om  the  system  manager  or  from  the 
General  Counsel.  Headquarters,  Defense 
Nuclear  Agency,  6801  Telegraph  Road, 
Alexandria,  VA  22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Information  is  voluntarily  submitted 
by  individual. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

NONA  009 
SYSTEM  name: 

Personnel  Radiation  Exposure 
Records. 

SYSTEM  LOCATION: 

Armed  Forces  Radiobiology  Research 
Institute,  Defense  Nuclear  Agency, 
Bethesda,  MD  20889-5145,  on  the 
groimds  of  the  National  Naval  Medical 
Center,  and  Field  Command,  Defense 
Nuclear  Agency,  Kirtland  AFB,  NM 
87115-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Employees,  contractors,  or  visitors 
who  enter  the  Armed  Forces 
Radiobiology  Research  Institute  (AFRRI) 
building;  other  Defense  Nuclear  Agency 
or  Field  Command,  E)efense  Nuclear 
Agency  (DNA/FCDNA)  employees  who 
work  in  positions  which  might  result  in 
exposure  to  radiation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  sex, 
date  of  birth,  current  and  previous 
radiation  exposure  history,  dates  and 
places  of  employment,  dates  of 
exposures,  citizenship,  information  on 
pregnancy,  areas  visited  or  worked, 
dates  of  arrival  and  departure, 
organization,  assigned  department, 
bioassay  information,  grade/rank,  work 
phone  and  location. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Atomic  Energy  Act  of  1954, 42  U.S.C. 
2013;  and  E.O.  9397. 

PURPOSE(S): 

For  use  by  agency  officials, 
employees,  and  authorized  contractors, 
to  provide  documentation  of  any 
exposure  to  radiation  which  might  be 
experienced  by  an  individual  in  the 
course  of  work  related  activities  or 
while  present  in  agency  facilities. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  released  to 
support  legal  or  medical  claims  for  or 
against  the  government. 

To  regulatory  agencies  for  use  in 
measuring  quality  of  radiation 
protection  programs,  or  for  licensing 
procedures. 

To  contractors  for  use  in  processing 
uniquely  identifiable  dosimetry  devices 
and  for  maintaining  required  dosimetry 
histories. 

The  'Blanket  Routine  Uses’  published 
at  the  beginning  of  DNA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 
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POUCIES  AND  SfUCnCES  TOR  STOmNO, 
RETWEVINQ,  ACCESSINQ,  RETAIMNa  AND 
DiSPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Card  files,  paper  records  in  file 
folders,  microfiche/film  and  automated 
records  on  magnetic  tapes,  disks  and 
computer  printouts. 

retrievabhjty: 

Records  are  retrieved  by  name.  Social 
Security  Number,  or  participant 
number.  Automated  r^ords  may  be 
retrieved  on  all  fields  within  the  record. 

SAFEGUARDS: 

Computer  equipment  and  records  are 
in  controlled  access  areas  protected  by 
either  guards,  intrusion  alarms,  or  coded 
locks.  Manual  or  hard  copy  records  are 
further  secured  in  locked  cabinets  or 
vaults.  Automated  programs  are 
protected  by  user  identification  codes 
and  passwords  which  limit  access  to  the 
system. 

RETENTKM  AND  DISPOSAL: 

For  employees,  records  are  kept  for  75 
years.  For  visitors,  records  are  retired 
after  two  years  to  record  holding  area  for 
75  year  retention. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Department  Head,  Safety  and  Health 
Department,  Armed  Forces 
Radiobiology  Research  Institute, 

Defense  Nuclear  Agency,  Bethesda,  MD 
20889-5145;  and  the  Health  Physicist. 
Logistics  Directorate,  Field  Command, 
Defense  Nuclear  Agency.  ATTN:  (FCLS), 
Kirtland  AFB,  NM  87115-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  inquiries  to  the 
Department  Head.  Safety  and  Health 
Department,  Armed  Forces 
Radiobiology  Research  Institute, 

Defense  Nuclear  Agency,  Bethesda,  MD 
20889-5145;  or  the  Health  Physicist, 
Logistics  Directorate,  Field  Command, 
Defense  Nuclear  Agency,  ATTN;  fFCLS), 
Kirtland  AFB,  NM  87115-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  th^selves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Department 
Head.  Safety  and  Health  Department, 
Armed  Forces  Radiobiology  Research 
Institute,  Defense  Nuclear  Agency, 
Bethesda,  MD  20889-5145;  or  the 
Health  Physicist,  Logistics  Directorate, 
Field  Command,  Defense  Nuclear 
Agency,  ATTN:  (FCLS),  Kirtland  AFB, 
NM  87115-5000. 


CONTESTMG  RECORD  PflOCEOURES: 

The  DNA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  published  in  DNA 
Instruction  5400.11A:  32  CFR  part  318; 
or  may  be  obtained  fimn  the  system 
manager  or  the  General  Coun^, 
Headquarters,  Defense  Nuclear  Agency, 
6801  Telegraph  Road,  Alexandria,  VA 
22310-3398. 

RECORD  SOURCE  CATEGORIES: 

Information  is  voluntarily  submitted 
by  individuals  or  derived  firom  exposure 
data. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

HDNA  010 
SYSTEM  NAME: 

Nuclear  Test  Participants. 

SYSTEM  LOCATION: 

Radiation  Policy  Division,  Radiation 
Sciences  Directorate.  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexandria,  VA  22310- 
3398. 

CATEGORIES  OF  S40IVDUALS  COVERED  BY  THE 
system: 

Military  and  DoD  civilian  participants 
of  the  U.S.  nuclear  testing  programs, 
military  occupation  forces  assigned  to 
Hiroshima  or  Nagasaki  firom  August  6, 
1945  to  July  1, 1946,  and  individuals 
who  participated  in  the  cleanup  of 
Enewetak  Atoll. 

CATEOORCS  OF  RECORDS  M  THE  SYSTEM: 

Name,  rank,  grade,  service  number. 
Social  Security  Number,  last  known  or 
current  address,  dates  and  extent  of  test 
participation,  exposure  data,  unit  of 
assigiunent,  medical  data,  and 
documentation  relative  to 
administrative  claims  or  civil  litigation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Atomic  Energy  Act  of  1954, 42  U.S.C. 
2013,  Tasking  Memorandum  fi-om  Office 
of  the  Secretary  of  Defense  to  the 
Director.  Defense  Nudear  Agency  dated 
Jan.  28, 1978,  Subject:  DoD  Personnel 
Participation  in  Atmospheric  Nuclear 
Weapons  Testing  and  Military 
Construction  Appropriations  Act  of 
1977  (Pub.  L.  94-367),  DNA  OPLAN 
600-77,  Cleanup  of  Enewetak  Atoll,  and 
the  Radiation  Exposure  Compensation 
Act  (Pub.  L.  100-426,  as  amended  by 
Pub.  L.  100-510);  and  E.0. 9397. 

PURP08E(S): 

For  use  by  ageoH^  officials  and 
employees,  or  authorized  contractors, 
and  other  DoD  components  in  the 
preparation  of  the  histories  of  nuclear 
test  programs;  to  conduct  scientific 


studies  or  medical  follow-up  programs 
and  to  provide  data  or  documentation 
relevant  to  the  processing  of 
administrative  claims  or  litigation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

National  Research  Council  and  the 
Center  for  Disease  Control,  for  the 
purpose  of  conducting  epidemiological 
studies  on  the  effects  of  ionizing 
radiation  on  participants  of  nuclear  test 
programs. 

Department  of  Labor  and  the 
Department  of  Justice  for  the  purpose  of 
processing  claims  by  individuals  who 
allege  job-related  disabilities  as  a  result 
of  participation  in  nuclear  test  programs 
and  for  litigation  actions. 

Department  of  Energy  (DOE)  for  the 
purpose  of  identifying  DOE  and  DOE 
contractor  personnel  who  were,  or  may 
be  in  the  future,  involved  in  nuclear  test 
programs;  and  for  use  in  processing 
claims  or  litigation  actions. 

Department  of  Veterans  Affairs  for  the 
piirpose  of  processing  claims  by 
individuals  who  allege  service- 
connected  disabilities  as  a  result  of 
participation  in  nuclear  test  programs 
and  for  litigation  actions’  and  to 
conduct  epidemiological  studies  on  the 
effect  of  radiation  on  nuclear  lest 
participants. 

Information  may  be  releaised  to 
individuals  or  their  authorized 
representatives. 

The  ‘Blanket  Routine  Uses’  publiriied 
at  the  beginning  of  DNA’s  compilation 
of  system  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  files  folders, 
microfilm/fiche,  computer  magnetic 
tape  disks,  and  printouts  in  secure 
computer  facilities. 

RETRIEVABILITY: 

Records  are  retrieved  by  name, 
military  service  number  and  Social 
Security  Number. 

SAFEGUARDS: 

Paper  records  are  filed  in  folders, 
microfilm/fiche  and  computer  printouts 
stored  in  area  accessible  only  by 
authorized  personnel.  Buildings  are 
protected  by  security  guards  and 
intrusion  alarm  systems.  Magnetic  tapes 
are  stored  in  a  vault  in  a  controlled  area 
within  limited  access  facilities.  Access 
to  computer  programs  is  controlled 
through  software  applications  which 
require  validation  prior  to  use. 
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RETENTKM  AMO  disposal: 

Records  are  retained  for  75  years  after 
'termination  of  case. 

SYSTEM  MANAOERiS)  AND  ADDRESS: 

NTPR  Program  Manager,  Radiation 
Sciences  Directorate,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexandria,  VA  22310- 
3398. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
NTPR  Program  Manager,  Radiation 
Sciences  Directorate,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexandria,  VA  22310- 
3398. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  NTPR  Program 
Manager,  Radiation  Sciences 
Directorate,  Headquarters,  Defense 
Nuclear  Agency,  6801  Telegraph  Road, 
Alexandria,  VA  22310-3398. 

CONTESTING  RECORD  PROCEDURES: 

The  DNA  rules  and  procedures  for 
contesting  record  contents  or  appealing 
initial  agency  determinations  are 
published  in  DNA  Instruction  5400. 11 A; 
32  CFR  part  318:  or  may  be  obtained 
horn  the  General  Counsel,  Headquarters, 
Defense  Nuclear  Agency,  6801 
Telegraph  Road,  Alexan^ia,  VA  22310- 
3398. 

RECORD  SOURCE  CATEGORCS: 

Retired  Military  Personnel  records 
form  the  National  Personnel  Records 
Center,  US  DNA  Form  10  from 
individuals  voluntarily  contacting  DNA 
or  other  elements  of  DoD  or  other 
Government  Agencies  by  phone  or  mail. 
DoD  historical  records,  dosimetry 
records  and  records  from  the 
IDepartment  of  Energy,  Department  of 
Veterans  Afrairs,  the  Social  Seemity 
Administration,  the  Internal  Revenue 
Service,  and  the  Department  of  Health 
and  Human  Service. 

EXEMPTIONS  CLAMKO  FOR  THE  SYSTEM: 

None. 

THE  JOINT  STAFF 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 


provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  requireo  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  'blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  BLANKET 
ROUTINE  USE 

in  the  event  that  a  system  of  records 
maintained  by  this  compmient  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
,  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  FedOTal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  BLANKET  ROUTINE 
USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  BLANKET  ROUTINE 
USE 

A  record  from  a  system  of  records 
maintained  by  this  componmit  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  ccamection 


with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

CONGRESSIONAL  INQUIRIES 
BLANKET  ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  REUEF  LEGISLATION 
BLANKET  ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  0MB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
BLANKET  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  BLANKET 
ROUTINE  USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  firom  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  whidi  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  ex'  was 
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withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
BLANKET  ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
BLANKET  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAaUTIES  OVERSEAS 
BLANKET  ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  BLANKET 
ROUTINE  USE 

A  record  frnm  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 


of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 


DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
BLANKET  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
BLANKET  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  suCh  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELLIGENCE  PURPOSES 
BLANKET  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  tlie  United  States. 


JS001MILPERS 
SYSTEM  name: 

Joint  Staff  Medals  and  Awards  Files 
and  Report  System;  Microfilmed 
Historical  Awards. 

SYSTEM  location: 

Personnel  Services  Division, 
Manpower  and  Personnel  Division,  J-1, 
The  Joint  Staff,  The  Pentagon, 
Washington,  EC  20301-1000. 


CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 

system: 

All  military  officer/enlisted 
personnel,  regular  and  reserve,  who  are 
serviced  by  l^e  Joint  Staffi 

CATEQORES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains,  but  not  limited  to, 
recommendations  and  substantiating 
documents  for  awarding  of  the  medals 
and  awards;  orders  authorizing  awards, 
certificates  of  eligibility,  memoranda  for 
the  record,  vote  sheets,  status  sheets, 
board  memberships  lists,  criteria  and 
analysis,  agency  historical  file,  reports, 
reclama  actions,  recommendations  for 
foreign  awards,  special  category  and 
exception  to  policy,  bulletins, 
miscellaneous  correspondence. 
Decorations  and  Awards  Board 
memoranda,  memoranda  and  records 
and  microfilmed  historical  awards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  Chapter  5,  Section  151-155. 

PURPOSE(S): 

This  information  is  used  by  the 
Personnel  Services  Division,  J-1,  The 
Joint  Staff  to  retrieve  information  for  the 
Maintenance  of  the  Awards  Program. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  The  Joint  Staffis 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM- 

STORAGE: 

Paper  records  in  file  folders. 
retrievabiuty: 

Filed  alphabetically  by  last  name  of 
individual. 

SAFEGUARDS: 

Building  employs  security  guards. 
Access  to  space  is  limited  to  personnel 
office  personnel  during,  nonworking 
hours  via  locked  door.  During  worldng 
hours  the  space  is  occupied  by 
personnel  office  personnel  at  all  times. 

RETENTKIN  AND  DISPOSAL: 

Files  are  permanent.  They  are 
microfilmed  and  retained  for  historical 
purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Stafr  Management  Branch,  J-1,  The 
Joint  Staff,  The  Pentagon,  Washington, 
DC  20318-0300. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
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is  contained  in  this  system  should 
address  written  inquiries  to  the 
Personnel  Services  Division,  Manpower 
and  Personnel  Division,  J-1,  The  Joint 
Staff,  The  Pentagon,  Washington,  DC 
20301-1000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Personnel  Services 
Division,  Manpower  and  Personnel 
Division,  J-1,  The  Joint  Staff,  The 
Pentagon,  Washin^on,  DC  20301-1000. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
at  least,  his  identification  card. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Joint  Staff’s  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Administrative 
Instruction  81;  Joint  Administrative 
Instruction  2530.09;  32  CFR  part  313;  or 
may  be  obtained  from  the  sy^em 
manager. 

RECORD  SOURCE  CATEGORIES: 

Source  of  information  is  obtained 
from  agencies  which  are  serviced  by  the 
Organization  of  the  Joint  Chief  of  Staff. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

JS002MILPERS 
SYSTEM  name: 

Military  Personnel  Files. 

SYSTEM  location: 

Military  Personnel  Branch,  Personnel 
Services  Division.  Manpower  and 
Personnel  Division,  J-l,  The  Joint  Staff, 
The  Pentagon,  Washington,  E)C  20318- 
1000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

All  military  personnel,  assigned  to. 
attached  to  or  on  temporary  duty  with 
The  Joint  Staff. 

CATEGOnES  OF  RECORDS  W  THE  SYSTEM: 

Files  contain  personnel  information 
which  has  been  extracted  frnm  the 
individual’s  official  Military  Personnel 
File.  Files  contain  information 
pertaining  to.  but  not  limited  to,  name, 
grade,  service  number,  service  job  title, 
expected  date  of  arrival  for  duty  with 
The  Joint  Staff,  expected  date  of 
departure  frt>m  The  Joint  Staff. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  Chapter  5,  Section  151-155. 


PURPOSEfS): 

To  be  used  by  Officials  of  Military 
Persoimel  Branch,  Persminel  Services 
Division.  J-1.  The  Joint  Staff,  to  perform 
administrative  functions  reqiiir^  prior 
to  their  assignment  to,  during  their 
assignment  to,  and  after  their 
assignment  to  The  Joint  Staff.  Uses 
include,  but  are  not  limited  to.  knowing 
when  an  individual  will  arrive,  what 
agency  they  will  be  assigned  to.  who 
they  will  replace  and  when  an 
indiividual  will  depart. 

ROUTINE  USES  OF  RECORDS  MAtHTAMED  M  THE 
SYSTEM,  mCLUDINO  CATEGORC8  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  The  Joint  Staff’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMBIG,  AND 
DISPOSiNO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  paper 
card  files;  ringed  binders. 

RETRIEVABILfTY: 

Filed  alphabetically  by  last  name  of 
individual,  filed  by  agency;  filed  by 
requisition  number. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  stored  in  file  caoinets.  The 
room(s)  are  locked  when  unattended. 

RETENTION  AND  disposal: 

Files  are  retained  in  active  file  imtil 
individual  departs  The  Joint  Staff.  Upon 
departure,  the  individual’s  file  is  placed 
in  the  inactive  file.  The  file  is  retained 
for  approximately  one  year  and  then 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Military  Personnel  Branch, 
Personnel  Services  Division,  Manpower 
and  Personnel  Division,  J-1,  The  Joint 
Staff,  The  Pentagon,  Washington,  DC 
20318-1000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Military  Personnel  Branc(),  Persminel 
Services  Division.  Manpower  and 
Personnel  Division,  J-1.  The  Joint  Staff. 
The  Pentagon,  Washington,  20318- 
1000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Military 


Personnel  Branch.  Personnel  Services 
Division,  Manpower  and  Personnel 
Division,  J-1.  *rhe  Jc^t  Staff,  The 
Pentagon,  Washin^im.  DC  20318-1000. 

Written  requests  for  information 
should  contain  full  name  of  the 
individual,  current  address  and 
telephone  number.  For  personal  visits, 
the  individual  shovild  be  able  to  provide 
some  acceptable  identifications. 

CONTEST1NO  RECORD  PROCEDURES: 

'The  Joint  Staffs  rules  frur  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  publi^ed  in  OSD  Administrative 
Instruction  81;  Joint  Administrative 
Instruction  2530.09;  32  CFR  part  313;  or 
may  be  obtained  from  the  system 
manager, 

RECORD  SOURCE  CATEGORKS: 

Source  of  information  is  the 
individual  and  the  individual’s  Official 
Military  Personnel  Files. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 
dS003SMB 
SYSTEM  name: 

Manpower,  Personnel  and  Securitg 
System  (MPSS). 

SYSTEM  location: 

Staff  Management  Branch,  Manpower 
and  Personnel  Division,  J-1,  The  Joint 
Staff.  The  Pentagcm,  Wa^ington,  DC 
20318-1000. 

CATEGORIES  OF  INDIVIOUAU  COVERED  BY  THE 
SYSTEM: 

All  individuals  assigned  to  The  Joint 
Staff;  all  persons  with  access  into  The 
Joint  Staff  restricted  areas. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  individual’s  security 
clearance,  home  and  office  address,  date 
of  rank,  date  of  birth,  assignment  and 
rotation  dates,  service,  rank,  grade,  and 
Social  Security  Niunber. 

AUTHORITY  FOR  MAINTENANCS  OF  THE  SYSTEM; 

10  U.S.C,  Chapter  5,  Section  151-155. 
PURPOSE(S): 

To  be  used  by  officials  of  the 
Personnel  Services  Division,  J-1,  and 
Security  Division,  DIRM  in  performing 
all  administrative  functions  as 
appropriate  with  respect  to  personnel 
assigned  to  The  Joint  Staff;  for 
monitoring  and  processing  requests  for 
manpower  and  organizational 
management  services,  security/access 
verification,  performing  organizaticmal 
and  manpower  reviews  for  The  Joint 
Staff. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCUIDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  The  Joint  Sta^s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Disc,  magnetic  tape  backup. 
retrievabiuty: 

Record  ED  mode  up  of  billet  number, 
record  type  and  Social  Security 
Number. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened  and  cleared. 
Access  to  data  requires  the  proper  users- 
ID  and  password. 

retention  and  disposal: 

Personnel  records  are  permanent.  All 
records  are  maintained  in  an  active  file. 
Security-The  Joint  Staff  records  are 
permanent.  Non-Joint  Staff  records  are 
delated  upon  termination/expiration  of 
badges  or  passes. 

system  MANAGERfS)  AND  ADDRESS: 

Staff  Management  Branch,  Manpower 
and  Personnel  Division,  J-1,  The  Joint 
Staff,  The  Pentagon,  Washington,  IX] 
20318-1000. 

NormcATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Management  Brandi,  Manpower  and 
Personnel  Division,  J-1,  The  Joint  Staff, 
The  Pentagon,  Washington,  l5c  20318- 
1000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staff  Management 
Branch,  Manpower  and  Personnel 
Division,  J-1,  The  Joint  Staff,  The 
Pentagon,  Washin^on,  DC  20318-1000. 

Written  requests  for  information 
should  contain  the  full  name,  rank  and 
service  and  agency  while  assigned  to 
The  Joint  Staff,  plus  Social  Security 
Number.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is: 
Driver’s  license  employing  office 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
with  his  ‘case’  folder. 


CONTESTING  RECORD  PROCEDURES: 

The  Joint  Staff’s  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  Joint  Administrative 
Instruction  2530.09;  32  CFR  part  313;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  various 
Joint  Staff,  DoD,  and  Standard  Forms 
from  the  respective  Services;  frtim 
distributed  documents  routed  to  all 
personnel  effected. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

JS004SECOIV 
SYSTEM  name: 

Personnel  Security  File,  Security 
Division,  DIRM. 

SYSTEM  location: 

Personnel  Security  Branch,  Security 
Division,  Directorate  for  Information 
and  Resource  Management,  The  Joint 
Staff,  The  Pentagon,  Washington,  DC 
20318-9300. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  assigned  to  or 
employed  by  The  Joint  Staff  who  have 
been  granted  a  security  clearance;  all 
individuals  who  are  civilian  applicants 
or  military  nominees  for  duty  with  The 
Joint  Staff;  all  persons  who  have  been 
authorized  a  pass  for  access  to  the 
restricted  of ‘The  Joint  Staff. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  records  of  security 
clearances  granted;  security  briefing  and 
debriefing  certificates;  personal  history 
statements’  record  card  file  of  request 
for  pass  or  badge;  and  other  related 
security  processing  papers. 

authority  for  maintenance  of  the  system: 

10  U.S.C,  Chapter  5.  Section  151-155; 
and  E.O.  9397. 

PURPOSE(S): 

This  information  is  used  by  Officials 
and  personnel«of  The  Joint  Staff 
Society  Division,  DIRM  to  perform  all 
administrative  functions  necessary  to 
determine  eligibility  of  personnel  for 
security  clearance  provide  processing  of 
all  security  clearances;  processing  and 
producing  all  passes  and  badges  for 
personnel  requiring  access  to  The  Joint 
Staff  restricted  areas;  cfevise  and 
implement  security  policies  and  provide 
for  the  security  of  The  Joint  Staff  areas. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  The  Joint  Staff’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORmO, 
RETRIEVINO,  ACCESSING,  RETAININO,  AND 
OISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  paper 
card  files. 

RETRIEVABIUTY: 

Filed  alphabetically  by  individual’s 
last  name. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  an  alarmed 
vault  and  are  accessible  only  to 
authorized  Security  Division  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  in  active  file 
until  individual  departs  The  Joint  Staff 
at  which  time  the  file  is  purged.  Record 
of  adjudication  and  indoctrination  and 
debriefing  certificates  are  maintained  in 
an  inactive  status  for  5  years  and  them 
destroyed.  Paper/card  files  are 
destroyed  upon  termination/expiration 
of  the  individual’s  pass. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Director  of  Information  Resource 
Management,  The  Joint  Staff,  The 
Pentagon,  Washin^on,  DC  20318-9300. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Division,  Director  of 
Information  Resource  Management,  The 
Joint  Staff,  The  Pentagon,  Washington, 
DC  20318-9300. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Security  Division, 
Director  of  Information  Resource 
Management,  The  Joint  Staff,  The 
Pentagon,  Washin^on,  DC  20318-9300. 

Written  requests  for  information 
should  contain  the  full  name,  rank. 
Service,  Social  Security  Number  of  the 
individual,  current  address,  telephone 
number  and  agency  to  which  assigned 
in  The  Joint  Staff  or  if  non-joint  Staff, 
identify  current  employer.  Visits  are 
limited  to  the  Security  Division, 
Director  of  Information  Resource 
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Management,  The  Joint  Staff,  The 
Pentagon,  Washin^on,  DC  20318-9300. 
For  personal  visits,  the  requesting 
individual  must  provide  acceptable 
proof  of  identity,  such  as  full  name,  date 
and  place  of  birth  and  some  additional 
verbal  information  that  can  be  verified 
by  his  ‘case’  record,  as  parents’  names, 
recent  addresses,  etc. 

COKTESTINQ  RECORD  PROCEDURES: 

The  Joint  Staffs  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  Joint  Administrative 
Instruction  2530.09;  32  CFR  part  313;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Personal  History  Statements  and 
related  security  forms  from  the 
individual  being  considered  for  security 
clearances  or  passes;  clearance 
verification  correspondence; 
correspondence  originating  from  the 
Defense  Investigative  and  other  Federal 
agencies. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

JS006CND 

SYSTEM  name: 

Department  of  Defense 
Countemarcotics  C4l  System. 

SYSTEM  location: 

Joint  Staff,  Chief,  Coimtemarcotics  C4 
Division,  ATTN:  J-6F,  Room  1D825, 

The  Pentagon,  Washington,  DC  20318- 
6000. 

CATEGORIES  OF  INDIV10UALS  COVERED  BY  THE 
SYSTEM: 

Persons  suspected  of  involvement  in 
international  narcotics  trafficking,  as 
determined  by  federal  law  enforcement 
agencies  (e.g..  Bureau  of  Alcohol, 
Tobacco  and  Firearms;  Coast  Guard; 
Customs;  Drug  Enforcement 
Administration;  Defense;  Federal 
Aviation  Administration;  Federal 
Bureau  of  Investigation;  Immigration 
and  Naturalization  Service;  Internal 
Revenue  Service;  Justice;  Secret  Service; 
State;  U.S.  Marshals;  and,  El  Paso 
Intelligence  Center  (EPIC),  a  multi¬ 
agency  tactical  intelligence  processing 
and  analysis  facility.) 

CATEGORIES  OF  RECORDS  IN  T»«E  SYSTEM: 

Information  consisting  of  name. 

Social  SecLirity  Number  (if  applicable), 
date  of  birth,  current  or  previous 
address,  e.g.,  photographic),  and 
investigative  information  supporting 
known  or  suspected  narcotics  traffi^ing 
activity. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

FY  1989  National  Defense 
Authorization  Act,  Public  Law  100--456; 
National  Drug  Control  Strategy,  January 
1, 1990;  Secretary  of  Defense  Letter, 
January  6, 1989,  SUBJECT:  Policy 
Guidelines  for  Implementation  of  FY 
1989  Congressionally  Mandated  DoD 
Counterdrug  Responsibilities;  and,  E.O. 
9397. 

PURPOSE(S): 

To  manage  a  countemarcotics 
computer  system  to  support  DoD 
Components  and  Federal  law 
enforcement  agencies  in  identifying  and 
apprehending  persons  involved  in 
international  trafficking  of  illegal  drugs. 

To  carry  out  the  DOD  mission  of 
detecting  and  monitoring  the 
production,  trafficking,  and  use  of 
illegal  drugs. 

The  Federal  agencies  identified  will 
exchange  investigative  information 
contained  in  this  database  to  carry  out 
the  counter  narcotics  mission. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  law  enforcement  components  of 
the  Drug  Enforcement  Administration; 
Bureau  of  Alcohol,  Tobacco,  and 
Firearms;  Federal  Bureau  of 
Investigation;  Customs  Service;  U.S. 
Secret  Service;  and,  U.S.  Marshals,  for 
investigation  and  apprehension  of  drug 
traffickers,  smugglers,  or  others  aiding 
activities  of  the  illegal  narcotics  trade. 

To  law  enforcement  and  drug 
interdiction  task  force  units  of  the  Coast 
Guard;  Federal  Aviation 
Administration;  Immigration  and 
Naturalization  Service;  Internal  Revenue 
Service;  and  Department  of 
Transportation  for  investigation  of 
suspected  narcotics  trafficking 
activities. 

To  the  El  Paso  Intelligence  Center, 
Operation  Bahamas  and  Turks  and 
Calicos  (OPBAT);  and  Forward 
Locations  (FLOCs)  for  processing  and 
analysis  of  suspected  trafficking 
activities. 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  The  Joint  Staffis 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

All  files  are  stored  on  computer 
magnetic  tapes  or  disks  in  a  secure 
computer  facility. 
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retrievabiuty: 

Computer  files  are  retrieved  by  name 
or  Social  Security  Number  or  any  other 
identifying  information. 

SAFEGUARDS: 

Access  to  the  computer  by  authorized 
personnel  is  controlled  by  a  login  and 
password  control  system.  In  addition, 
all  terminals  capable  of  accessing  the 
system  are  located  in  secure  areas. 

RETENTION  AND  DISPOSAL: 

Tapes  and  disks  constituting  the  main 
data  file  are  retained  for  ten  years,  after 
which  they  are  erased  and  overwritten, 
or  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Joint  Staff,  Chief,  Countemarcotics 
C4l  Division,  ATTN:  J-6F,  Room  1D825, 
The  Pentagon,  Washington,  DC  20318- 
6000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  The  Joint 
Staff,  Chief,  Countemarcotics  C4l 
Division,  ATTN:  J-6F,  Room  1D825. 

The  Pentagon,  Washington,  DC  20318- 
6000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  The  Joint  Staffi  Chief, 
Countemarcotics  C4I  Division,  ATTN: 
J-6F,  Room  1D825,  The  Pentagon, 
Washington.  DC  20318-6000. 

CONTESTING  RECORD  PROCEDURES: 

The  Joint  Staffs  mles  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instmction  81;  Joint  Administrative 
Instmction  2530.09;  32  CFR  part  313;  or 
may  be  obtained  firom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Bureau  of  Alcohol,  Tobacco  and 
Firearms;  Coast  Guard;  Customs;  Dmg 
Enforcement  Administration;  Defense; 
Federal  Aviation  Administration; 
Federal  Bureau  of  Investigation; 
Immigration  and  Natiuralization  Service; 
Internal  Revenue  Service;  Justice;  Secret 
Service;  State;  U.S.  Marshals;  and,  El 
Paso  Intelligence  Center  (EPIC). 

INTERPOL-U.S.  National  Central 
Bureau;  Operation  Bahamas  and  Turks 
and  Calicos  (OPBAT);  and  Department 
of  State  Forward  Locations  (FLOCs). 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2)  as  applicable. 
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Intelligence  and  investigation  portions 
of  this  system  may  be  partially  or  totally 
subject  to  the  general  exemption. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  according 
to  the  requirements  of  5  U.S.C.  553  (b) 
(1).  (2).  and  (3),  (c)  and  (e)  and 
published  in  32  CHI  part  313.  For 
additional  information  contact  the 
system  manager. 

DEFENSE  INFORMATION  SYSTEMS 
AGENCY 

How  To  Use  the  Index  Guide 

To  assist  the  reader  in  locating  and 
reviewing  the  particular  record  system 
of  interest,  the  various  agency  offices 
and  the  prefix  letter  symbols 
represented  as  part  of  the  record  system 
identification  for  that  office  are  set  forth 
below. 

Subject  series 

System  Identification  Series 

General  Counsel 
KCIV 


Defense  Communications  Engineering 
Center 
KDCE 

Defense  Commercial  Communications 
Office 
KDEC 

Defense  Information  System  Agency- 
Europe 
KEUR 

Equal  Employment  Opportunity  DISA 
KMIN 

National  Communications  System 
KNCS 

Defense  Information  Systems  Agency- 
Pacific 
KPAC 

White  House  Communications  Agency 
KWHC 

Confidential  Statement  of  Employment 
and  Financial  Interest 
K105.01 

Investigation  of  Complaint  of 
Discrimination 
K107.1 

Travel  Orders  Records  System 
K232.01 

Injury  Record  File 
K232.02 


Security 


K240. 

Mishap  Report 
K317.01 

Claims  Files 
K660.01 

Civilian  Personnel 
K700. 

Freedom  of  Information  Act  Files 
K890.01 

Awards  Case  History  File  (Military) 
K890.03 

Military  Personnel  Management/ 
Assignment  Files 
K890.04 

Overseas  Rotation  Program  Files 
K890.05 

Card  File  for  Forwarding  Mail  of 
Departed  Personnel 
K890.06 

Education,  Training,  and  Career 
Development  Data  System 
K890.07 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
ex{}editious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law.,  whether  civil, 
criminal  or  regulatoiy  in  nature,  and 
whether  arising  by  general  statute  or  by 


regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federri,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WISN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  fiom  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  ofilce  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  recra-ds  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connecrion  with  the  review  of  private 
relief  legislation  as  set  forth  in  QMB 
Circular  A-19  at  any  stage  of  the 
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legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5.  U.S. 
Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
*  disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense;  or  any  officer, 
employee  or  member  of  the  Department 


in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAQIITIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 


prohibited  personnel  practices: 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 


KCiV.01 
SYSTEM  name: 

Records  Relating  to  DISA 
Transactions  under  the  Privacy  Act  of 
1974. 

SYSTEM  LOCATION: 

Each  office  of  the  Defense  Information 
Systems  Agency  (DISA)  worldwide 
which  is  required  to  submit  information 
it  maintains  for  each  system  of  records 
maintained  under  the  provisions  of  the 
Privacy  Act  of  1974  and  records  of 
information  released  or  withheld  under 
the  Act. 

CATEGORIES  OF  INOIVUHiALS  COVERED  BY  THE 
SYSTEM: 

All  military  and  civilian  personnel 
currently  assigned  to  or  employed  by 
DISA.  Also  limited  historical  records  on 
personnel  previously  assigned  or 
employed  by  DISA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  types  of  records  which  relate  to 
release  or  withholding  of  data  relating  to 
the  rights  of  the  privacy  of  an 
individual. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  93-579,  The  Privacy  Act  of 
1974 

PURPOSE(S): 

Used  by  the  Civilian  Assistant  to  the 
Chief  of  Staff,  Headquarters,  DISA  for 
periodic  reporting  under  provisions  of 
the  Act. 

Used  by  the  Comptroller, 
Headquarters,  DISA  for  budgeting  and 
manpower  allocation  within  the 
Agency. 

Used  by  the  Counsel,  Headquarters, 
DISA  in  preparing  for  possible 
litigation. 
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ROUTINE  USES  OF  MECOROS  MAMTAS18D  M  THE 
SYSTEM,  MCUJOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  DlSA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETREYING,  ACCESSMG,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

ReccH'ds  kept  in  file  cabinets  ot  safes. 
retrievabhjty: 

By  name  or  Social  Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retained  for  at  least  5  years,  then 
destroyed. 

SYSTEM  MANAGERfS)  AM)  Ai»RESS: 

Civilian  Assistant  to  the  Chief  of  Staff. 
Code  AD,  Headquarters,  Defense 
Information  Systems  Agency,  701  South 
Courthouse  Road,  Arlington,  VA  22204— 
2199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  ccHitained  in  this  system  should 
address  written  inquiries  to  the  Civilian 
Assistant  to  the  Chief  of  Staff,  Code  AD, 
Headquarters,  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

The  full  name  and  organizational 
assignment,  of  die  requesting  individual 
will  be  required  to  determine  if  die 
system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Office 
of  the  Qvilian  Assistant  to  the  Chief  of 
Stad,  DISA,  Code  AD,  to  obtain 
information  on  whether  the  system 
contains  records  pertaining  to  him  or 
her.  As  proof  of  identity  the  requester 
should  present  either  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  die  Civilian  Assistant  to  the 
Chief  of  Staff,  Code  104,  Headquarters, 
Defuse  faiformation  Systems  Agency, 
701  South  Courthouse  Road,  Arlington, 
VA  22204-2199. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinatioiis  are 
published  in  DISA  Instruction  210-225- 


2;  32  CFR  part  316;  or  may  be  obtained 
fi'om  the  system  managm. 

RECORD  SOURCE  CATEGORIES: 

Accountings  sulmiitted  by  those  DISA 
officials  who  are  system  managers  of 
systems  of  records  reportable  under  the 
Privacy  Act  of  1974. 

EXEMPTIONS  CLAMKD  FOR  THE  SYSTEM: 

None. 

KDCE.01 
SYSTEM  NAME: 

Visit  Notification/Clearance 
Verification  Reccu'ds  NR501-11. 

SYSTEM  LOCATION: 

Reston  Service  Center.  Code  BR, 
Defense  Information  Systems  Agency, 
Derey  Engineering  Building,  1860 
Wiehle  Avenue,  Reston,  VA  22090- 
5500. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Same  plus  industrial  contractors 
requiring  admittance  to  the  facility  on 
official  business. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Form  listing  the  name,  date  and  place 
of  birth.  Social  Security  Number, 
clearance  status,  and  basis  for  that 
clearance. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  system: 
E.0. 10450,  as  amended. 

PURPOSE(S): 

To  identify  official  visitors  to  defense 
installations  and  organizations 
responsible  for  work  on  Defense 
Department  contracts  and  verify  the 
level  of  classification  to  which  each  is 
authorized  access. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  TIC 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

Destroyed  one  year  after  revocation  of 
permit  to  enter  premises. 

STORAGE: 

Pile  folders. 

RETRIEVimiLirY: 

By  foldw  identified  by  contractor  or 
individual’s  name. 

SAFEGUARDS: 

Building  security  guards.  Records 
maintained  in  area  accessible  only  to 


authorized  personnel  who  are 
appropriately  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  not  permanent.  Retained  one 
year  after  revocation  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

C^ief,  Security  Branch,  Defense 
Conununications  Engineering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Branch,  D^nse 
Commvmications  Engineering  Centw, 
1860  Wiehle  Avenue,  Reston,  VA  22090. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Security  Branch,  Defense 
Communications  Engineering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090, 
to  obtain  information  on  whether  die 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requester  must  present  a  current  DISA 
identification  badge  or  drivers’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Contact  die  Chief, 
Security  Brandi,  Defense 
Communications  Engineering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinadons  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fi'om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Military  and  Civilian  Personnel 
whose  names  appear  on  the  form. 

EXEMPTIONS  CLAHIED  FOR  THE  SYSTEM: 

None. 

KDCE.02 
SYSTEM  NAME: 

Parking  Permit  Control  Files  501-07. 
SYSTEM  LOCATION: 

Reston  Service  Cmter,  Code  BR. 
Defense  Infonnation  Syrtems  Agency, 
Derey  Engineering  Building,  1860 
Wiehle  Avenue,  Reston,  VA  '^2090- 
5500. 
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CATCOORES  OF  IWNVOlMtSOOVenEOaY  TME 
system: 

Militery  aond  Q^dlian  personnel 
employed  by  the  Defense 
Communications  Engineering  Center 
and  Command  and  Qantroi  Teidmical 
Center. 

CATEGORIES  OF  fSOOROSM  SME  SYSTEM: 

Owner’s  name  and  vehicle 
identification  data  and  paridng  number 
assigned. 

AUTHORITY  FOR  MAIMTENANCE  OF  THE  SYSTEM: 

Federal  Pn^ierty  Management 
Regulations,  Temporary  Regulaticm  D- 
47.  dated  May  22, 1974,  issued  by  the 
General  Services  Administration. 

PURPOSE(S): 

To  assign  specific  paildng  spaces  to 
personnel  so  authorized;  and  to  identify 
parked  vehicles  when  circumstances  so 
dictate. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  mCUIDING  CATEGORIES  OF  USERS  AND 
THE  PUfVOSES  OF  SUCH  tSES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DlSA’s  compilaftion 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  TNE  SYSTEM: 

Destroyed  upon  departure  of 
individual  from  emplo)rment  with 
Defense  Communications  Engineering 
Center  or  Command  and  Control 
Technical  Center  or  when  no  longer 
authorized  to  park. 

storage: 

File  folders. 

RETRIEVABIUTY: 

By  parking  number. 

SAFEGUARDS: 

Building  security  guards,  records 
maintained  in  area  accessible  only  to 
authorized  personnel  who  are 
appropriately  cleared  and  trained. 

RETENTION  AND  DISFOSAL: 

Records  are  not  pmmanent.  Retained 
while  individual  is  avdhorized  reserved 
parking,  then  destroyed. 

SYSTEM  MANAGERfS)  AND  AOORESS: 

Chief,  Security  Branch,  Defense 
Communications  En^neering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090. 

NOTIFICAUON  FROCBIURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  m  tlus  system  should 
address  writteai  inquiries  to  the  Chief, 
Security  Branch,  Defense 


Commimications  Engineering  Gmiter, 
1860  Wiehle  Avemie,  Reston,  VA  22090. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  recmd  about 
him  or  her.  The  requester  may  visit  the 
Security  Branch,  Defense 
Communications  Engineering  Center, 
1860  Wiehle  Aveirae,  Reston,  VA  22090 
to  obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requester  must  present  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Contact  the  Chief,  Security  Branch, 
Defense  Commimications  Engineering 
Center,  1860  Wiehle  Avenue,  Reston, 

VA  22090. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGOneS: 

Military  and  Civilian  personnel 
whose  names  appear  on  the  form. 

EXEMPTIONS  CLAIMED  FOR  THE  system: 

None. 

KDCEin 
SYSTEM  name: 

DA  Fmm  727  Classified  Container 
Information  File  503-02. 

SYSTEM  LOCAGON: 

Reston  Service  Center,  Code  BR, 
Defense  Information  Systems  Agmicy, 
Derey  &iginemng  Building,  1860 
Wiehle  Avenue,  Reston,  VA  22090- 
5500. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Classified  coidainer  information 
listing  the  name,  address,  and  telephmie 
number  of  eac^  person  authorized 
access  to  the  container. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  form  records  the  name,  grade, 
address,  and  home  telephone  numbers 
of  the  above  individuals. 

AUTHORITY  FOR  MAINTENANCE  OF  1ME  SYSTEM: 
E.0. 10450,  as  amended;  E.0. 12356. 

PURFOSEfS): 

To  identify,  locate,  and  oomtact  each 
person  authorized  access  when  the  need 
arises. 


ROUTINE  USESGF  RECORDS  HANITAMED  MTHE 
SYSTEM,  MCLUOINQ  CATEGORIES  OF  USERS  AND 
GC  PURPOSES  OF  SUCH  uses: 

The  'Blanket  Routine  Uses’  set  fmth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  S3rstem. 

POUCtES  AND  PRACTICES  FOR  STORING, 
RETMEMNG,  ACCSSSINQ,  RETMNMG,  AND 
DI8POSINO  OF  RECORDS  M  THE  SYSTEM: 

Destroy  when  obsolete,  i.e.  when 
person  departs,  when  combination 
changed,  or  when  container  no  longer 
used. 

STORAGE: 

File  folders. 

RETRIEVAMLirY: 

By  capital  property  number. 
SAFEGUARDS: 

Building  security  guards,  records 
maintained  in  area  accessible  only  to 
authorized  personnel  who  are 
appropriately  deared  and  trained. 

RETENTION  AND  DISPOSAL: 

After  becoming  obsolete,  file  is 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Security  Branch,  Defense 
Communications  Engmeering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090. 

NOTIFICATION  RROCEDURE: 

Individuals  seeking  to  determine 
whether  infonnation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Branch,  Defense 
Communications  Engineering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090. 

The  full  name  of  fire  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Security  Brandi,  Defense 
Communications  Engineering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090, 
to  obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requester  must  present  a  current  DSSA 
identification  b^ge  or  a  drivw’s 
lit»nse. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shodd  address  written 
inquiries  to  the  Chief,  Security  Brandi, 
Defense  Communications  Engineering 
Center  (DCEC),  1860  Wiehle  Avenue, 
Reston.  VA  22090. 

CONTESTINQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  af^iealing 
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initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225— 
2;  32  CFR  part  316;  or  may  be  obtained 
fimm  the  system  manager. 

SECORO  SOURCE  CATEQORCS: 

Military  and  Civilian  Personnel 
whose  names  appear  on  the  form. 

EXEiamONS  CLAWCO  FOR  THE  SYSTEM: 

None. 

KDEC.02 
SYSTEM  NAME: 

Authorization  to  Sign  for  Classified 
Material  List. 

SYSTEM  location: 

Defense  Commercial  Communications 
Office,  ATTN:  Code  RA,  2300  East 
Drive,  Scott  Air  Force  Base,  IL  62225- 
5406. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

E)efense  Commercial  Communications 
Office  (DECCO)  personnel  who  are 
authorized  to  receive  classified  material 
from  the  Commander  375  Air  Base 
Group,  Scott  Air  Force  Base,  IL. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  retained  copy  of 
letter  containing  names  and  specimen 
signatures  of  DECCO  personnel  who  are 
authorized  to  pick  up  classified  material 
horn  the  375  Air  Base  Group,  Scott  Air 
Force  Base,  IL. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 10450,  as  amended. 

PUflPOSE(s): 

Used  by  the  Chief,  Administrative 
Division,  Code  D210,  Defense 
Commercial  Communications  Office  to 
determine  which  DECCO  personnel  are 
authorized  to  pick  up  classified  mail 
from  the  375  Air  Base  Group. 

Used  by  the  Commander,  375  Air 
Base  Croup  to  verify  that  DECCO 
personnel  who  appear  at  the  unit  to  pick 
up  classified  mail  are  authorized  to  do 
so. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINO,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  filed  in  a  folder  which  is 
kept  in  a  safe. 

RETRIEVABIUTY: 

Information  is  retrieved  by  name. 


SAFEGUARDS: 

Records  are  maintained  in  a  safe  in  an 
area  which  is  accessible  only  to 
authorized  personnel  who  are  propt^:rly 
screened,  cleared,  and  their  dutiei^ 
require  them  to  be  in  the  area  where  the 
records  are  kept. 

RETENTION  AND  disposal: 

Records  are  not  permanent.  List  is 
updated  as  personnel  changes  occur. 

The  supers^ed  list  is  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Administrative  Division, 
Defense  Commercial  Communications 
Office,  Scott  Air  Force  Base,  IL. 

NOnFKATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  im^uiries  to  the  Chief, 
Administrative  Division,  Code  D200, 
Defense  Commercial  Communications 
Office,  Scott  Air  Force  Base,  IL. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Administrative 
Division,  Code  D200,  Defense 
Commercial  Communications  Office, 
Scott  Air  Force  Base,  IL,  for  assistance. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Names  of  the  individuals  in  the 
system  are  furnished  by  the  Chief, 
Administrative  Division,  Defense 
Commercial  Communications  Office. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KDEC.03 
SYSTEM  name: 

Classified  Material  Receipt 
Authorization  List. 

SYSTEM  LOCATION: 

Defense  Commercial  Communications 
Office,  ATTN:  Code  RA,  2300  East 
Drive,  Scott  Air  Force  Base,  IL  62225- 
5406. 


CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Records  system  contains  names  of 
Defense  Commercial  Communications 
Office  (DECCO)  personnel  who  are 
authorized  to  receive  classified  material 
upon  delivery  by  mail  room  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  name.  Social 
Security  Number,  and  grade  of 
individuals  authorized  to  receipt  for 
classified  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 10450,  as  amended. 

PURPOSE(S): 

Chief,  Administrative  Division  uses 
the  list  as  a  tracer  to  determine 
individuals  who  receive  classified 
material. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  a  locked  safe. 
RETRIEVABIUTY: 

Records  are  retrieved  by  neune. 
SAFEGUARDS: 

Records  are  maintained  in  a  safe  in  an 
area  which  is  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared,  and  their  duties 
require  them  to  be  in  the  area  where  the 
records  are  kept. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanent.  List  is 
updated  as  personnel  changes  occur. 
Superseded  list  is  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Administrative  Division, 
Defense  Commercial  Commimications 
Office,  2300  East  Drive,  Scott  Air  Force 
Base,  IL  62225-5406. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Administrative  Division,  Code  D200, 
Defense  Commercial  Commtmications 
Office,  2300  East  Drive,  Scott  Air  Force 
Base,  IL  62225-5406. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
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him  or  her.  As  proof  of  kkntity,  the 
requester  must  present  a  current  DISA, 
identification  badge  or  driver’s  licmise. 

RECORD  ACCESS  PROCEOURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  vrritten 
inquiries  to  the  Contact  the  Chief, 
Administrative  Divisim,  Code  D200, 
Defense  Commercial  Communications 
Office,  2300  East  Drive,  Scott  Air  Force 
Base,  IL  62225-5406,  fonr  assistance. 

CONTESTING  RECORD  PROCEDURES: 

DlSA's  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Names  of  individuds  in  the  system 
are  furnished  by  the  Chief, 
Administrative  Division,  Defense 
Commercial  Communications  Office. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

KDEC.04 
SYSTEM  NAME: 

Authority  to  Review/Sign  for 
Classified  Messages  at  1918 
Communications  Center. 

SYSTEM  LOCATION: 

Defense  Commercial  Commimications 
Office,  ATTN:  Code  RA,  2300  East 
Drive,  Scott  Air  Force  Base,  IL  62225- 
5406. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Records  system  contains  the  names  of 
DECCO  persoimel  who  are  authorized  to 
review,  sign  for,  and  pick  up  classified 
messages  in  the  Communications  Center 
Squadron. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  a  copy  of  a  letter 
addressed  to  the  Commander,  1918 
Communications  Squadron  to  show 
specimen  signatures  of  DECCO 
personnel  who  are  authorized  to  review, 
sign  for,  and  pick  up  classified  messages 
at  that  imit. 

AUTHORITY  FOR  MAiNTBiUNCE  OF  THE  SYSTEM: 

E.0. 10450,  as  amended. 

PURPOSEfS): 

Used  by  Chief,  Administrative 
Division.  Defense  Commercial 
Communications  Office  to  determine 
which  mail  room  personnel  ere 
authorized  to  review,  sign  for,  and  pick 
up  classified  messages. 


Used  by  Commander,  191B 
Communications  Sqaadron  to  verify 
that  specific  DEOOO  personnel  who 
came  to  the  Commordcations  Center  to 
pick  up  classified  messages  are 
authorized  to  do  so. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  INCLUDS40  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DSA’s  ctxnpilation 
of  systems  of  records  notices  apply  to 
this  syston. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSMO,  RETARSNO,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  filed  in  a  file  foldw  which 
is  kept  in  a  safe. 

RETRIEVABILfTY: 

Information  is  retrieved  by  name  of 
individual. 

safeguards: 

Records  are  maintafned  in  a  safe  in  an 
area  which  is  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared,  and  their  duties 
require  them  to  be  in  the  area  where  the 
records  are  kept. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanent  List  is 
updated  as  required.  The  superseded 
list  is  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Administrative  Division, 
Defense  Commercial  Commimications 
Office,  2300  East  Drive,  Scott  Air  Force 
Base,  IL  62225-5406. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Administrative  IMvision,  Defense 
Commercial  Communications  Office. 
Code  RA,  2300  East  Drive,  Scott  Air 
Force  Base,  IL  62225-5406. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  thaRiselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Administrative 
Division,  Defense  Commercial 
Communications  Office,  Code  D210, 
2300  East  Drive,  Scott  Air  Force  Base,  IL 
62225-5406,  for  assistance. 


CONTESTWa  RECORD  PROCEDURES: 

DISA’s  niles  for  accesring  records,  for 
contesting  ccmtents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Names  of  the  individuals  in  the 
system  are  furnished  by  the  Chief, 
Administrative  Division,  Defense 
Commercial  Communications  Office. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KDEC.05 
SYSTEM  NAME: 

Access  Listing  to  Classified  Material 
(NATO). 

SYSTEM  LOCATION: 

Defense  Commercial  Communications 
Office,  ATTN:  Code  RA,  2300  East 
Drive,  Scott  Air  Force  Base,  IL  62225- 
5406. 

CATEGORCS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  system  contains  the  names 
and  specimen  signatures  of  DECCO 
personnel  who  are  authorized  access  to 
NATO  documents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  copy  of  letter  sent 
to  Code  240,  Headquarters,  A.  Letter 
contains  names  and  specimen 
signatures  of  DECCO  personnel  who  are 
NATO  control  officers  and  alternates. 

authority  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.O.  11652. 

PURPOSE(S): 

Used  by  the  Chief,  Administrative 
Division  to  determine  personnel  who 
are  authorized  access  to  NATO 
documents. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOR4G  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  filed  in  a  folder  which  is 
kept  in  a  safe. 

RETRIEVABILfTY: 

Information  is  retrieved  by  name. 
safeguards: 

Records  are  maintained  in  a  restricted 
area  which  is  accessible  only  to 
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authorized  personnel  who  are  properly 
screened,  cleared,  and  their  duties 
require  them  to  be  in  the  area  where  the 
records  are  kept. 

RETENTION  ANO  disposal: 

Records  are  not  permanent.  They  are 
updated  when  changes  in  personnel 
occur,  and  the  superseded  list  is 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Administrative  Division, 

Defense  Commercial  Communications 
Office,  2300  East  Drive,  Scott  Air  Force 
Base,  IL  62225-5406. 

NOnnCATION  PROCEDURE: 

Requests  from  individuals  should  be 
addressed  to  Chief,  Administrative 
Division,  Code  D200,  Defense 
Commercial  Commxmications  Office, 
Scott  Air  Force  Base,  IL. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Contact  the  Chief,  Administrative 
Division,  Code  D200,  Defense 
Commercial  Commimications  Office, 
Scott  Air  Force  Base,  IL,  for  assistance. 

CONTESTINQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Names  of  individuals  are  furnished  by 
the  Chief,  Administrative  Division, 
Defense  Commercial  Communications 
Office. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

KOEC.06 
SYSTEM  NAME: 

Nominations/Enrollments  for 
Training  Coxirses. 

SYSTEM  location: 

Defense  Commercial  Commimications 
Office,  ATTN:  Code  RA,  2300  East 
Drive,  Scott  Air  Force  Base,  IL  62225- 
5406. 

cateqores  of  indiviouals  covered  by  the 
system: 

Records  required  on  military  and 
civilian  members  who  enroll  in 
government  training  courses. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  indicates  personnel  data  and 
is  not  revealed  to  anyone  other  than 
individuals  involved  in  obtaining  or 
allocating  classroom  spaces. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.  Code,  Chapter  41  and  E.O. 

11348. 

PURPOSE(S): 

Records  are  used  by  Chief, 
Administrative  Division  to  enroll 
students  who  have  been  selected  by 
operating  officials  to  attend  government 
training  courses.  Information  includes 
name.  Social  Security  Number,  office 
phone,  home  phone,  home  address,  job 
title,  grade,  emergency  phone,  and 
emergency  address,  and  name  of 
individual  to  contact  in  case  of 
emergency. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Rou^ne  Uses*  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  kept  in  a  locked  file 
cabinet. 

RETRIEVABHiTY: 

Records  are  retrieved  by  name  of 
trainee. 

SAFEGUARDS: 

Records  are  maintained  in  area  which 
is  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
and  their  duties  require  them  to  be  in 
the  area  where  the  records  are  kept. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  five  years,  then 
destroyed. 

SYSTEM  MANAOER(S)  AM)  ADDRESS: 

Chief,  Administrative  Division, 
Defense  Commercial  Communications 
Office,  Code  RA,  Scott  Air  Force  Base, 
IL. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Qiief, 
Administrative  Division,  Defense 
Commercial  Communications  Office, 
Code  RA,  Scott  Air  Force  Base,  IL 
The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 


him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Administrative 
Division,  Defense  Commercial 
Commimications  Office,  Code  RA,  Scott 
Air  Force  Base,  IL. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fi'om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  provided  by  individuals. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KDEC.07 

SYSTEM  NAME: 

601-11  Duty  Rosters. 

SYSTEM  LOCATION: 

Defense  Commercial  Communications 
Office,  A’TTN:  Code  RA,  2300  East 
Drive,  Scott  Air  Force  Base,  IL  62225- 
5406. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

On  a  rotation  basis  all  military  and 
civilian  Division  Chiefs  are  on  call  after 
duty  hours  to  take  action  on  messages 
received  at  the  1918  Communications 
Center. 

categories  of  records  in  the  system: 

Records  contain  names  and  telephone 
numbers  of  DECCO  personnel  on  call  for 
duty  after  regular  work  hours. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  133(b). 

PURPOSE(S): 

Listing  is  used  to  provide  names  and 
home  telephone  numbers  of  individuals 
who  may  be  called  after  duty  hours. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  ai 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 
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POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Rosters  are  locked  in  a  file  cabinet. 
RETRIEVABIUTY: 

Records  are  retrieved  by  name  of 
designated  individuals. 

safeguards: 

Records  are  stored  in  a  locked  file 
cabinet. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  two  years  then 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Administrative  Division,  Code 
RA,  Defense  Commercial 
Commimications  Office,  Scott  Air  Force 
Base,  IL. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Administrative  Division,  Code  RA, 
Defense  Commercial  Communications 
Office,  Scott  Air  Force  Base,  IL. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Chief,  Administrative  Division,  Code 
RA,  Defense  Commercial 
Communications  Office,  Scott  Air  Force 
Base,  IL,  to  obtain  information  on 
whether  the  system  contains  records 
pertaining  to  him  or  her.  As  proof  of 
identity  ffie  requester  must  present  a 
current  DISA  identification  badge  or  a 
driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Administrative 
Division,  Code  RA,  Defense  Commercial 
Commimications  Office,  Scott  Air  Force 
Base,  IL. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Obtained  from  personnel  records 
retained  in  D210/D220. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM:  ' 

None. 

KDEC.08 
SYSTEM  name: 

101-06  Request  and  Authorization  for 
Temporary  Duty  Travel. 

SYSTEM  location: 

Defense  Commercial  Communications 
Office,  ATTN:  Code  RA,  2300  East 
Drive,  Scott  Air  Force  Base,  IL  62225- 
5406. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  members  who 
travel  in  performance  of  conducting 
DECCO  business.  * 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Provides  traveler’s  name.  Social 
Security  Number,  purpose,  travel 
schedule,  |ob  title,  days  involved,  cost, 
and  fund  dtation  to  cover  cost  of  travel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133(b). 

PURPOSE(S): 

Copies  are  provided  to  the 
Accounting  and  Finance  Officer, 

Defense  Commercial  Commxmications 
Office,  Code  DS32,  to  substantiate 
payment  of  travel  voucher  on  return  to 
duty. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  a  locked  safe. 
RETRIEVABILfTY: 

Records  are  retrieved  by  name  of 
traveller. 

SAFEGUARDS: 

Records  are  stored  in  a  locked  file 
cabinet  and  records  are  accessible  to 
Administrative  Division  personnel  only. 

RETENTION  AND  disposal: 

Records  are  retained  two  years  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Administrative  Division, 
Defense  Commercial  Communications 
Office,  Code  D210,  Scott  Air  Force  Base, 
IL. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Defense  Commercial  Commxmications 
Office,  Code  D210,  Scott  Air  Force  Base, 
IL. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Administrative 
Division,  Defense  Commercial 
Communications  Office,  Code  D210, 
Scott  Air  Force  Base,  IL. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Provided  by  traveler. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KEUR.02 
SYSTEM  NAME: 

DISA  Form  605,  Personnel  Data  Sheet 
SYSTEM  location: 

Management  Support  Division,  Code 
DER,  Defense  Information  Systems 
Agency  Europe,  APO  AE  09131-4103. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  assigned  to  DISA 
Europe. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  information  on 
each  individual  including  name,  grade. 
Social  Security  Number,  date  and  place 
of  birth,  permanent  home  address, 
marital  and  dependent  status,  passport 
number,  rotation  date,  forwarding 
address,  date  of  rank,  PAFSC/MOS/ 
NEC,  date  reported,  SAFC/MOS/NEC, 
civilian  and  military  education,  BASD/ 
TAFMSD,  residence  and  duty  phone 
numbers,  and  emergency  addressee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  133(b). 

PURPOSE(S): 

Maintained  for  use  by  the 
Management  Support  Division  as  a 
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reference  file  and  routine  or  aaiwg«>cy 
locator  file. 

ROVTMC  MES  oe  UMOMOS  MAWfrAMEO  M  TME 
SYSTEK^  MCUENMB  OnEeOMEE  OE  UKW  AMO 
THE  MMPOeES  or  EUCM INES; 

The  ’Blanket  Routine  Usee*  set  forth  at 
the  beginning  of  the  DISA’s  cominlation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICEE  FOe  STOMNO, 
RETMEYINQ,  ACCESSan,  HETAMNO,  AND 
DISPOSMO  OF  NEC0R08  M  THE  SVITEM: 

Stoaaoe: 

Records  maintained  in  file  folders 
RETWEVABEirY: 

Reovds  filed  alphabetically  by  last 
name  of  individu^ 

SAFEGUARDS: 

Records  maintained  in  a  locked 
container  accessible  to  authorized 
perscmnel  only.  Military  police  are 
posted  at  mtrance  of  the  bmiding. 

RETENTKM4  AND  DISPOSAU 
Record  maintained  one  year  after 
departure  of  individual  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS; 

Management  Support  Division. 

Defense  InformaticKi  Systems  Agency- 
Europe,  APO  AE  09131-4103. 

NOnFICATION  PROCEOUNE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Supp^  Division,  Defense 
Information  Systems  Agency-Europe, 
APO  AE  09131-4103. 

The  full  name  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  USA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Qiief,  Management 
Support  Division,  Defense  Information 
Systems  Agency-Europe,  APO  AE 
09131-4103. 

CONTESTING  RECORD  PROCEDURES: 

□ISA’s  rules  far  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  detmninatians  are 
publish^  in  DiSA  Instructimi  ZlO-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

All  information  is  provided  by  the 
individual  upon  initial  assignment. 


EXEMPT10N8  CtARlEO  FOR  THE  fframi: 

None. 

KEUR.03 

SYSTEM  name: 

Incident  Report  File. 

SYSTEM  location: 

Management  Support  Division,  Code 
DER.  Defense  Information  Systems 
Agency-Europe,  APO  AE  09131-4103. 

categories  OF  SaNWOUALS  COVERED  SY  TNE 
system:  ' 

Any  personnel  (military  or  civilian) 
assigned  to  DISA  Europe  involved  in  a 
traffic,  financial,  criminal  or  other 
inddmt  whidi  is  reported  to  the 
Commander  IMSA  Europe  far 
information  or  necess^  action. 

CATEGORKS  OF  RECORDS  M  YNE  SYSTEM: 

Copies  of  Reports  of  Investigation. 
Military  Police  Incident  Reports,  Traffic 
Tickets,  Letters  of  Notification  of 
Disbcmored  checks,  and  corrmpondence 
or  documents  concerning  other  matters 
brought  to  the  attention  of  the 
Commander  DISA  Europe  relating  to 
personnel  assigned  to  this  Command. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTESfc 
10  U.S.C  133(b). 

PURPOSE^); 

Maintained  as  a  reference  file  for  use 
by  the  Commander  DISA  Europe  to 
document  required  actions  taken  in 
response  to  reports  and  mftificaticm  of 
imddents  involving  assigned  personnel. 

ROUTINE  USES  OF  RECORDS  MAMTAmED  SCnC 
system;  SICUJDSIO  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  ^ply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  ETORINQ, 
RETRIEVINQ,  ACCESSMO,  RETAINMO,  AND 
DEPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  file  folders. 
RETRiEVABtUTY: 

Information  is  retrieved  by  name  of 
the  individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  locked 
seciirity  file  container  and  may  be 
access^  only  by  the  Qmunander, 
Deputy  Commander,  Chief,  Management 
Support  Division,  or  other  persons 
specifically  designated  by  the 
Commander. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  an  active 
file  during  the  period  of  the  individual’s 


assignmaift  to  DiSA  Europe  and 
destroyed  on  his  ch-  bar  daperture. 

system  MANAOER(S)  AND  ADDRESS: 

Commander,  Defense  Information 
Systems  Agency-Europe,  APO  AE 
09131-4103. 

NOTIFICATIOM  PROCEDURE: 

Individuals  seeing  to  determine 
whether  information  about  thamselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Support  Division,  Defense 
Information  Systems  Agency-Europe, 
APO  AE  09131-4103. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  crmtams  a  record  about 
him  or  bw.  As  proof  of  identity,  the 
requester  must  jeesent  a  currwat  EHSA 
id^tification  badge  or  driv«'’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  ^xmt  tbrnnselves  amtained 
in  this  systMn  should  address  written 
inquiries  to  the  Chief.  Managmoent 
Support  Division,  Defense  Infonnation 
Systems  Agency-Europe,  APO  AE 
09131-4103. 

CONTESTING  RECORD  PROCEDURES: 

DISA's  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Informaticm  is  obtained  from  reports, 
documents,  and  correspondence 
received  from  Civilian  and  Military 
Police  Service  Investigative  Agracies, 
Military  Exchange  and  Ccmimissary 
systems,  or  any  other  agency  or 
individual  that  reports  information  of  an 
incident  nature  to  the  Commander  DISA 
Europe. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

KEUR.04 

SYSTEM  NAME: 

Security  Clearance  File. 

SYSTEM  LOCATION: 

Management  Support  Division.  Code 
DER,  Defense  Information  S3rstdms 
Agency  Europe,  APO  AE  09131-4103. 

CATEGORIES  OF  INOiVtDUALS  COVERED  BY  THE 

system: 

All  p^onnel  assigned  to  DISA 
Europe. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  roster  by  name  and 
Social  Security  NiunbM’  which  reflects 
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the  U.S.  and  NATO  security  clearances 
held  by  DISA  Europe  personnel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 10450,  as  amended. 

PURPOSE(S): 

Information  is  maintained  as  a 
centralized  reference  document  for 
verification  of  security  clearances  held 
by  DISA  Europe  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Clearances  are  certified  to  other  U.S. 
government  agencies  as  required 
The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Roster  is  stored  in  a  locked  file 
container. 

RETRIEVABIUTY: 

Information  is  retrieved  by  name. 
SAFEGUARDS: 

Roster  is  maintained  in  a  locked  file 
container  with  access  limited  to 
authorized  personnel  only. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  during  the 
period  of  current  employment  with 
DISA  EUR  and  noncurrent  information 
is  deleted  fi-om  the  file  at  the  time  of 
departure  of  individual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Management  Support  Division,  Code 
DER,  Defense  Information  Systems 
Agency-Eurppe,  APO  AE  09131-4103. 

NOTlFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Support  Division,  Defense 
Information  Systems  Agency-Europe, 
APO  AE  09131-4103. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Management 
Support  Division,  Defense  Information 
Systems  Agency-Europe,  APO  AE 
09131-4103. 


CONTESTINO  RECORD  PROCEDUKS: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinaticms  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  maintained  on  the  roster 
is  obtained  from  the  original  clearance 
certification  by  HQ  DISA  and 
documents  signed  by  the  individual 
which  acknowledge  receipt  of 
additional  access. 

EXEMPTIONS  CLAWKO  FOR  THE  SYSTEM: 

None. 

KEUR.05 
SYSTEM  NAME: 

Classified  Container  Information 
Forms. 

SYSTEM  location: 

Office  of  Security  Officer, 
Headquarters,  Defense  Information 
Systems  Agency-Europe,  APO  AE 
09131-4103. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persons  who  have  been  designated  for 
access  to  the  containers  and  who  may  be 
contacted  for  access  in  case  of 
emergency. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Retained  copies  of  DA  Forms  727, 
which  contain  name,  home  address,  and 
phone  number  of  individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 
E.0. 10450,  as  amended;  E.0. 12356. 

PURPOSE(S): 

Used  to  maintain  current  designation 
of  persons  who  may  be  contacted  for 
access  to  the  container. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAKSNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Forms  maintained  in  locked  file 
cabinet. 

RETRIEVABILITY: 

Information  is  retrieved  by  name  of 
individual. 


SAFEGUARDS: 

Containers  are  located  in  locked  or 
controlled  access  areas.  Military  police 
are  posted  at  entrance  of  the  building. 

RETENTION  AND  disposal: 

Forms  are  renewed  every  six  months 
or  when  any  individual  having  access  to 
the  container  departs,  and  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Security  Officer,  Defense  Information 
Systems  Agency-Europe,  APO  NY 
09131-4103. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Support  Division,  Defense 
Information  Systems  Agency-Europe, 
APO  AE  09131-4103. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  wrijtten 
inquiries  to  the  Chief,  Management 
Support  Division,  Defense  Information 
Systems  Agency-Europe,  APO  AE 
09131-4103. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  designated  by  Division 
Supervisors. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM*. 

None. 

KEUR.07 

SYSTEM  NAME: 

Postal  Directory  File. 

SYSTEM  location: 

Management  Support  Division.  Code 
DER,  Defense  Information  Systems 
Agency  Europe,  APO  AE  09131-4103, 
and  Field  Offices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

All  individuals  currently  assigned  to 
DISA  Europe  and  those  who  departed 
within  preceding  12  months. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  change  of  address 
recorded  on  DA  Form  3955  (change  of 
address  and  directory  record). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

U.S.A.  Postal  Manual,  Ch^ter  1,  Part 
158. 

PURPOSE(8): 

Information  is  iised  by  system 
manager  to  diiecl  mail  (Mivery  to  the 
pr(^)er  address. 

files  are  maintained  by  the 
Commander  APO  09131-4103  Post 
Office,  and  the  APO  Mail  Distribution 
Center  for  the  Stuttgart,  Germany  area 
located  at  Wallace  Barracks.  Files  are 
also  maintained  at  Postal  Facilities 
servicing  the  Field  Officer  Worms  • 
APO  09056,  UK  -  APO  09378,  Naples  - 
FPO  09524,  Athens  •  APO  09223. 

ROUTINE  USES  OF  RECORDS  MAWTAMED  IN  THE 
SYSTEM,  mCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMG,  RETAIMNa  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  card  file  boxes 
in  the  mail  room. 

RETRIEVABUTY: 

Information  is  retrieved  by  name  of 
individual  and  (uganizatioiud 
assignment. 

SAFEGUARDS: 

Records  are  maintained  in  rooms 
approved  for  the  storage  of  U.S.  mail 
and  are  accessible  only  to  authorized 
personnel.  Military  police  are  posted  at 
the  entrance  of  the  building. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  an  active 
file  during  period  of  current  assigommit 
to  DISA  Europe  and  for  one  year  after 
departure,  at  which  time  they  are 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS; 

Management  Support  Division,  Code 
DER,  Defense  Information  Systems 
Agency-Europe,  APO  AE  09131-4103. 

NO1VICATI0N  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Management  Supp^  Division,  Code 
DER.  Defense  Inf^cnmation  Systems 
Agency-Eurqpe,  APO  AE  09131-4103. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  sbovxld  address  writtmi 
inquiries  to  the  Chirf,  Management 
Support  Division,  Code  DER,  D^nse 
Information  Systems  Agency>Europe, 
APO  AE  09131-4103. 

CONTEST1NO  RECORD  PROCEDURES: 

IHSA*s  rulM  for  accessing  records,  for 
ccmtesting  contents  and  appealing 
initial  agency  determinatitms  are 
pubh^d  in  DISA  bstruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Information  is  provided  by 
individuals  upon  initial  assignment  to 
DISA  Europe. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

KEUR.08 
SYSTEM  NAME: 

Travel  Order  and  Voucher  File. 

SYSTEM  LOCATION: 

Management  Support  Division,  Code 
DER,  Defense  Information  Systems 
Agency-Europe,  APO  AE  09131-4103. 

CATEGORKS  OF  MOPRDUALS  COVERED  SYTHE 
system: 

All  persminel  who  perform  official 
travel  under  orders  issued  by  DISA 
Europe. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  in  the  system  consist  of  travel 
orders,  transportation  requests, 
commercial  carrier  transportation 
tidrats,  travel  advance  vouchers,  records 
of  travel  claims  and  payments.  Data  in 
the  system  includes  the  individual’s 
name.  Social  Security  Number,  home 
phone  and  address,  and  othw  pertinent 
travel  infonnation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  133(b). 

purpose(s): 

Records  maintained  by  system 
manager  for  budgqt  and  accounting 
purposes  to  verify  amounts  actually 
spent  for  travel,  and  for  control  of  an 
accountability  for  travel  orders  issued 
by  DISA  Eurc^. 

Used  by  prosecution  authorities  in 
case  of  fraud. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM.  INCLUDMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO.  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  maintained  in  file  folders. 

RETRIEVABIUTV: 

Records  filed  sequentially  by  travel 
order  number. 

SAFEGUARDS: 

Records  maintained  in  locked  file 
ctmtainOTS  accessible  only  to  authorized 
personnel.  Military  police  are  posted  at 
building  entrance  during  duty  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  two 
calendar  years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Management  Support  EKvision,  Code 
DER,  Defense  Infonnation  Systems 
Agency-Europe,  APO  AE  09131-4103. 

NOTIFICATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Support  Division,  Defense 
Information  Systems  Agency-Europe, 
APO  AE.  09131-4103. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
idmitification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Managemmit 
Support  Division,  Defense  Information 
Systems  Agency-Europe.  APO  AE 
09131-4103. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agwicy  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Personal  information  is  obtained  from 
individual  travelers  and  entered  on  the 
travel  order  form. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KEUftOO 
SYSTEM  NAME: 

Noncombatant  Information  Card,  AEZ 
Form  6-106. 
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SYSTEM  location: 

Management  Support  Division,  Code 
DER,  Defense  Information  Systems 
Agency-Exirope,  APO  AE  09131-4103. 

CATEQOeeS  Of  tNOIVtOUALS  COVERED  BY  THE 
system: 

All  legal  dependents  of  United  States 
Forces  personnel. 

United  States  civilian  employees  of 
DOD  Agencies  and  their  dependents. 

DOD  or  a  military  service  department 
sponsored  United  States  technical 
representatives. 

Bonafide  members  of  households  of 
United  States  Forces  personnel  and  of 
persons  in  paragraphs  2  and  3  above. 

United  States  personnel  who  are 
special  invitees  possessing  current  DOD 
or  a  milittcy  service  department 
invitational  travel  orders. 

Dependents  of  United  States 
personnel  assigned  to  United  States 
elements  of  any  North  Atlantic  Treaty 
Organization  military  headquarters  or 
agency  when  common  facilities  are  used 
and  that  the  Secretary  of  Defense  has 
authorized  to  receive  United  States 
support. 

Other  United  States  nongovernmental, 
nonmilitary  individuals  and  agencies  in 
overseas  military  commands  for  whom 
military  logistical  support  is  authorized 
in  joint  military  regulations  (e.g.,  USO, 
American  Red  Cross). 

CATEGORES  Of  RECORDS  IN  THE  SYSTEM: 

AEZ  Form  6-106,  Noncombatant 
Information  Card.  It  contains 
information  on  the  following; 

Sponsor.  Name,  grade,  date  arrived  in 
theater,  data  of  return  horn  overseas; 
Social  Security  Number;  organization 
and  duty  section;  occupation  specialty; 
branch  of  service  or  agency;  military 
post  or  base  name  and  city  location; 
building  number;  room  number;  duty 
phone;  ZIP  Code;  and  APO  or  FPO. 

Noncombatant.  Local  residence  street 
number  and  name  and  city;  area; 
building  number;  apartment  number; 
home  phone;  ZIP  C^e;  date  assigned; 
Continental  United  States  residence 
street  number  and  name  or  Post  Office 
Box  number;  city;  state  or  territory;  and 
ZIP  Code. 

Vehicle.  Vehicle  number(s)  and 
make(s);  year(s);  and  capacity. 

Names  of  all  noncomWants.  For 
each:  Passport  number;  Social  Security 
Number;  relationship;  month  and  year 
of  birth;  whether  or  not  has  an 
identification  tag;  immunization  record; 
and  if  or  if  not  a  driver  of  vehicle. 

Briefings.  Briefing  by  supervisor  to 
sponsor,  warden  to  noncombatant;  route 
reconnaissance;  and  noncombatant 
Evacuaticm  Operations  rehearsal.  For 
each  of  the  above  items,  dates 


information  given;  by  whom  given; 
frequency  of  review  items;  date  and 
signature  of  sponsor  and  supervisor  for 
each  of  the  items  to  authenticate  that  all 
above  items  reviewed  as  required. 

AUTHORITY  fOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C  3012. 

ROUTINE  USES  Of  RECORDS  MAMTAStED  BY  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

Used  by  the  Chief,  Management 
Support  Division,  to  detennine 
preparedness  of  noncombatants  for 
evacuation,  if  required. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSINQ  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Information  is  recorded  on  8  x  10  1/ 

2  cardboard  cards  and  filed  in  notebook 
binder. 

RETRIEVABIUTY: 

Information  is  retrieved  manually  by 
name. 

SAFEGUARDS: 

Records  are  filed  in  file  cabinet  and 
maintained  in  a  restricted  area  which  is 
accessible  only  to  authorized  personnel 
who  are  required  to  be  in  the  area  where 
records  are  kept. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanent.  Records 
are  updated  as  changes  occur  and 
destroyed  on  departure  of  the  sponsor 
from  DISA-Europe. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Management  Support  Division, 
Defense  Information  Systems  Agency* 
Europe,  APO  AE  09131-4103. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief. 
Management  Support  Division.  Defense 
Information  Systems  Agency-Europe, 
APO  AE  09131-4103. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  of  the 
requester.  As  proof  of  identity,  the 
requester,  if  assigned  to  DISA  European 
Area,  must  present  a  current  DISA 
identification  badge  or  current  motor 
vehicle  operator’s  license.  If  not 
assigned  to  the  DISA  European  Area  but 
still  in  the  military  service  the  requester 
must  provide  a  current  motor  vehicle 


driver’s  license  or  Social  Security 
Number.  If  no  longer  affiliated  with  the 
DOD  must  provide  Social  Security 
Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Management 
Support  Division,  Defense  Information 
Systems  Agency-Europe,  APO  AE 
09131-4103. 

CONTESTWO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  furnished  by  the 
individual  concerned;  or  from  official 
records  provided  by  personnel  offices  of 
the  1141st  U.S.  Air  Force  Special 
Activities  Squadron;  Headquarters. 
European  Command,  Army,  Navy.  Air 
Force  and  Marine  Corps  Elements; 
Stuttgart  Area  Civilian  Personnel  Office; 
and  ^e  U.S.  Finance  and  Accounting 
Office,  Europe. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KEUR.10 

SYSTEM  NAME: 

Personnel  File. 

SYSTEM  LOCATION: 

Management  Support  Division,  Code 
DER,  Defense  Information  Systems 
Agency-Europe,  APO  AE  09131-4103. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

DISA  Europie  Military  and  Civilian 
Personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  security  clearmce 
data  (Air  Force  Form  47:  Certificate  of 
Eligibility  and  Record  of  Personnel 
Security  Clearance,  and  DISA  Form  548: 
Status  of  Clearance);  record  of  requests 
for  changes  to  assignment;  job  title  and 
position  (Air  Force  Form  2095: 
Assignment/Personnel  Action,  and 
Standard  Form  52:  Request  for 
personnel  action);  leave  data;  special 
orders  published  by  the  DISA  European 
Area  pertaining  to  additional  duties; 
and  sponsorship  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136(b). 


10574 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


PURPOSE(S): 

Used  by  the  Chief,  Management 
Support  Division,  to  verify  security 
clearance  status,  initiate  personnel 
actions  such  as  effectiveness  reports, 
changes  in  position,  title  or  assignment: 
record  of  additional  duties,  and  related 
routine  personnel  and  administrative 
matters. 

ROUTINE  USES  OF  RECORDS  MAHtTAMED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  filed  in  folder. 
retrievabiuty: 

Information  is  retrieved  by  name. 
SAFEGUARDS: 

Records  are  maintained  in  a  safe 
accessible  only  to  personnel  authorized 
in  the  performance  of  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  one  year  after 
departure  of  the  individual  from  the 
DISA-European  Area  and  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Management  Support  Division, 
Defense  Information  Systems  Agency- 
Europe,  APO  AE  09131-4103. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Support  Division,  Defense 
Information  Systems  Agency-Europe, 
APO  AE  09131-4103. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  of  the 
requester.  As  proof  of  identity,  the 
requester,  if  assigned  to  DISA-Europe, ' 
must  present  a  current  DISA 
identification  badge  or  crurrent  motor 
vehicle  driver’s  license  or  Social 
Security  Number.  If  no  longer  afiiliated 
with  the  DOD  must  provide  Social 
Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Management 
Support  Division,  Defense  Information 


Systems  Agency-Europe,  APO  AE 
09131-4103,  for  assistance. 

CONTESTING  MECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  furnished  by  the 
individual  concerned;  or  from  official 
records  provided  by  personnel  offices  of 
the  1141st  U.S.  Air  Force  Special 
Activities  Squadron;  Headquarters, 
European  Command,  Army,  Navy,  Air 
Force  and  Marine  Corps  Elements; 
Stuttgart  Area  Civilian  Personnel  Office; 
and  ffie  U.S.  Finance  and  Accounting 
Office,  Europe. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

KMIN.01 
SYSTEM  name: 

Minority  Identification  File  List. 

SYSTEM  LOCATION: 

Office  of  the  Director  of  Equal 
Employment  Opportunity,  C^e  AO, 
Headquarters,  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Each  civilian  employee  of  DISA. 

CATEGORIES  OF  RECORDS  IN  TIC  SYSTEM: 

Employee’s  name;  Social  Security 
Num^r;  grade  and  step;  salary,  job  title; 
race  or  national  origin;  sex;  DISA  office 
code;  and  occupation  code. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual  Chapter 
713,  Section  3-4(c),  Use  of  Statistical 
Data;  Agency  Self-Evaluation:  10  U.S.C. 
136. 

PURPOSE(S): 

Used  exclusively  by  the  Director  of 
Equal  Employment  Ojpportunity  in 
studies  and  analyses  Uiat  contribute 
affirmatively  to  achieving  the  objectives 
of  the  Equal  Employment  Opportunity 
Program.  That  is,  the  list  is  used  to 
identify  whether  or  not  any  bias 
patterns  may  exist  in  hiring, 
advancement,  and  training 
opportunities  and  also  to  provide 
information  to  the  Office  of  Personnel 
Management  in  affirmative  action  plans. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  record  is  stored  in  a  locked  file 
cabinet. 

RETRIEVABILfTY: 

Retrieved  by  the  grade,  job  title,  race 
or  sex  of  employees,  and  Social  Security 
Number. 

SAFEGUARDS: 

Building  employs  security  guards. 

List  locked  in  file  cabinet.  Only  the 
Director  of  Equal  Employment 
Opportunity  has  access. 

RETENTION  AND  DISPOSAL: 

The  record  is  destroyed  annually. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Equal  Employment 
Opportunity,  Headquarters,  Defense 
Information  Systems  Agency,  ATTN: 
Code  107,  701  South  Courthouse  Road, 
Arlington,  VA  22204-2199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Equal  Employment  Opportunity, 
Headquarters,  Defense  Information  ' 
Systems  Agency,  Code  107,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

The  individual’s  full  name  and 
organization  will  be  required  to 
determine  if  the  system  contains  a 
record  about  him  or  her.  The  requester 
may  visit  the  Office  of  Equal 
Employment  Opportunity, 

Headquarters,  Defense  Information 
Systems  Agency,  Code  107,  to  obtain 
information  on  whether  the  system 
contains  records  pertaining  to  him  or 
her.  Proof  of  identity  will  be  by 
presentation  of  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  of  Equal 
Employment  Opportunity, 

Headquarters,  Defense  Information 
Systems  Agency,  Code  107,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 
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CONTESTINQ  RECORD  PROCEOUf^: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personnel  Processing  Clerks  and 
personnel  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KNCS.01 
SYSTEM  name: 

National  Communications  System 
Continuity  of  Operations  Plan  (NCS 
COOP)  Automated  Support. 

SYSTEM  LOCATKM: 

Office  of  the  Manager,  National 
Communications  System,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199  and  the  NCS  Regional  Offices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  members  of  the  National 
Communications  Systems  Staff. 

Selected  individuals  of  the  National 
Communications  System/  Defense 
information  Systems  Agency  Operations 
Center  (NCS  DISAOC). 

Selected  telecommunications  officials 
of  the  NCS  Member  Entities  and 
selected  personnel  of  Federal  agencies 
in  the  Washington  Metropolitan  Area. 

Selected  key  personnel  of  the 
commercial  communications  carriers, 
represented  in  the  National 
Coordinating  Center  (NCC). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  a  plan  which  provides 
the  guidance  and  procedures  for 
insuring  the  continuity  of  operations  of 
the  Office  of  the  Manager,  NCS,  and  the 
NCS/DISAOC  in  the  event  of  enemy 
attack,  periods  of  international  crisis, 
tension,  or  national  catastrophe.  It 
provides  a  roster  giving  the  residence 
addresses  and  office  and  residence 
phone  numbers  of  personnel  to  contact 
as  an  emergency  situation  develops. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12472  Subject:  Assignment  of 
National  Security  and  Emergency 
Preparedness  Telecommunications 
Functions,  April  3, 1984. 

PURPOSE(S): 

Office  of  the  Manager,  NCS  •  To 
apprise  individuals  on  the  staff  and  the 
regional  staffs  of  their  responsibilities 
and  emergency  relocation  assignments 
in  conditions  of  emergency. 

Selected  telecommunications  officials 
of  the  Federal  Government  -  Certain 


designated  personnel  of  the  Office  of 
Science  and  Technology  Policy  (OSTP), 
Executive  Office  of  the  President,  the 
Executive  Agent  of  the  NCS  (who  is  the 
Secretary  of  Defense),  the  Department  of 
State,  DOD,  Federal  Aviation 
Administration.  General  Services 
Administration,  National  Aercmautics 
and  Space  Administration,  the  Central 
Intelligence  Agency,  and  ^  other 
Government  agencies  with  a  National 
Security  Emergency  Preparedness 
(NSEP)  responsibility  who  use  this  plan 
as  their  guidance  for  procedures  to 
follow  under  conditions  of  emergency. 
Provides  them  the  focal  point  for 
contacts  and  coordination  on  short 
notice. 

Certain  telecommunications  officials 
of  the  Office  of  Science  and  Technology 
Policy  (OSTP),  Executive  Office  of  the 
President,  the  Executive  Agent  of  the 
NCS  (who  is  the  Secretary  of  Defense), 
the  Department  of  State,  the  DOD, 
Federal  Aviation  Administration, 
General  Services  Administration, 

Central  Intelligence  Agency,  the 
Department  of  Commerce,  Department 
of  the  Interior  and  all  other  Government 
agencies  with  an  NSEP  responsibility,  to 
be  informed  of  their  responsibilities  in 
the  face  of  worsening  emergency 
conditions  and  to  know  where  to  report. 

Selected  personnel  of  the  major 
commercial  carriers  represented  in  the 
NCC  •  to  be  knowledgeable  of  current 
telecommunications  problems  so  that 
certain  priorities  for  support  and 
services  can  be  coordinated  with 
designated  Federal  officials. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

This  is  a  classified  plan  filed  in 
standard  secure  safes.  The  automated 
portions  are  housed  in  a  classified 
computer  system. 

rettuevabiuty: 

Filed  by  category  of  plan.  'The 
automated  portion  is  filed  by 
communication  network. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 


retention  AND  disposal: 

This  is  a  permanent  plan.  It  will  be  an 
active  file  indefinitely  and  will  be 
updated  periodically  by  the  Manager, 
NCS  and  the  Regions. 

system  MANAGER(S)  AND  ADDRESS: 

The  Manager,  National 
Communications  System,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Manager,  National  Communications 
System,  701  South  Courthouse  Road, 
Arlington,  VA  22204-2199. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Manager, 
National  Communications  System,  701 
South  Courthouse  Road,  Arlington,  VA 
22204-2199. 

Written  requests  should  contain  the 
full  name  of  the  individual,  current 
address  and  telephone  number. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Informal  coordination  with 
representatives  of  the  agencies 
concerned.  Informal  telephonic 
coordination  with  personnel  of  the 
major  telecommunication  carriers 
represented  in  the  National 
Coordinating  Center  (NCC). 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KNCS.02 
SYSTEM  NAME: 

National  Communications  System 
(NCS)  Plan  for  Emergencies  and  Major 
Disasters. 

SYSTEM  location: 

Office  of  the  Manager,  National 
Communications  System,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 
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CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

Federal  Disaster  Assistance 
Administration  (FDAA)  Regional 
Directors. 

General  Services  Administration 
(GSA)  Regional  Emergency 
Communications  Coordinators. 

Selected  members  of  the  National 
Communications  System  Staff. 

Federal  Emergency  Management 
Agency  (FEMA)  Regional  Directors. 

CATEGORES  OF  RECORDS  W  THE  SYSTEM: 

File  contains  a  plan  which  prescribes 
procedures  for  providing 
commimication  support  in 
Presidentially  decla^  emergency  and 
major  disaster  operations.  It  provides 
the  names,  office  and  residence  phone 
numbers  of  the  key  Federal  personnel 
nationwide  to  contact  and  coordinate 
communications  support  in  emergencies 
and  major  disasters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Presidential  Memorandum,  Subject: 
Establishment  of  the  National 
Communications  System,  August  21, 
1963. 

PURPOSE(S): 

OHice  of  the  Manager,  NCS  -  To 
ensure  that  Federal  agencies  and  certain 
telecommvmications  officials 
understand  what  their  responsibilities 
and  functions  are  in  pre-disaster 
planning. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Regional  representatives  of  FDAA, 
GSA,  and  FEMA  -  To  know  under 
which  conditions  of  emergency  they  are 
to  function  and  what  roles  they  perform 
under  each  phase. 

Personnel  assigned  to  States' 
Emergency  Operations  Center  To  know 
where  the  focal  points  are  to  contact  for 
assistance. 

Quasi-govemment  agencies  -  (i.e., 
American  National  Red  Cross)  -  To 
know  where  the  focal  points  are  to 
contact  for  assistance. 

Major  U.S.  telephone  companies  -  To 
be  informed  on  the  plan  and  which 
regional  representative  will  be 
contacting  the  telephone  companies  for 
assistance  in  conditions  of  disaster. 

All  Federal  departments  and  agencies 
of  the  U.S.  Government  in  the 
Washington  Metropolitan  area  -  To  be 
knowledgeable  of  ffie  provisions  made 
in  the  plan  to  assist  their  agencies 
located  outside  the  Washington 
Metropolitan  area. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINa,  ACCESSmO,  RETAUSNO,  AND 
DiSPOSSM  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  plan  is  filed  in  the  office 
bookcases. 

RETRtEVABtLITY: 

Filed  by  category  of  plan. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  disposal: 

This  is  a  permanent  plan.  It  will  be  an 
active  file  indefinitely  and  will  be 
updated  periodically  by  the  Manager, 
NCS. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Manager,  National 
Communications  System,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
NCS  Plans  and  Operations,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Manager,  National 
Communications  Systems,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

Written  requests  should  contain  the 
full  name  of  the  individual,  current 
address  and  telephone  number. 

For  personal  visits,  the  individual 
shoula  be  able  to  provide  some 
acceptable  identification. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Names  of  regional  representatives, 
state  officials,  and  Federal  agency 
representatives  secured  through  an 
Interagency  Task  Group  established  for 
the  purpose  of  publishing  the  plan  with 
this  information.  Information  on  major 
U.S.  telephone  companies  secured  from 
an  American  Telephone  and  Telegraph 


Company  Washington  office 
representative. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KNCS.03 
SYSTEM  name: 

National  Communications  System 
Emergency  Action  Croup  (NEAG). 

SYSTEM  LOCATION: 

Office  of  the  Manager,  National 
Communications  System  (NCS),  701 
South  Courthouse  Road,  Arlington,  VA 
22204-2199. 

CATEGORES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Selected  communications  officials  of 
the  major  operating  agencies  of  the 
National  Commimications  System  who 
are  designed  by  name  as  members  of  an 
interagency  telecommunications  group 
(NEAG)  which  is  convened  under 
national  communications  emergencies. 

Selected  personnel  on  the  National 
Communications  System  Staff. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

This  file  contains  the  objectives, 
membership  and  activation  procedures 
for  the  National  Commimications 
System  Emergency  Action  Group 
(NEAG)  which  is  an  on-call  interagency 
telecommunications  group  whose 
purpose  is  to  assist  the  Manager,  NCS. 
in  dealing  with  national 
communications  emergencies.  This  NCS 
Instruction  45-1  lists  the  members  of 
the  group  by  name  and  gives  the  office 
and  residence  phone  numbers. 

Presidential  Memorandum,  Subject: 
Establishment  of  the  National 
Communications  System.  August  21, 
1963. 

PURPOSE(S): 

Office  of  the  Manager,  NCS,  -  To 
inform  the  NCS  stafi  of  its 
responsibilities  under  conditions  of  a 
worsening  emergency  and  who  to 
contact  in  the  Federal  agencies  to  keep 
them  apprised. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Selected  telecommunications  officials 
of  the  Major  Operating  Agencies  of  the 
NCS  whi^  are:  Department  of  State, 
DOD,  Federal  Aviation  Administration, 
General  Services  Administration, 
National  Aeronautics  and  Space 
Administration,  and  the  Central 
Intelligence  Agency  -  To  be  informed 
on  the  conditions  of  emergency  vmder 
which  the  NEAG  convenes  and  the  total 
membership  thereof  for  purposes  of 
immediate  coordination. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10577 


The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

This  is  a  classified  directive  which  is 
filed  in  standard  secure  safes. 

retrievabiuty: 

Filed  by  category  of  plan. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

This  is  a  permanent  directive.  It  will 
be  an  active  file  indefinitely  and  will  be 
up-dated  periodically  by  the  Manager, 
NCS. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Manager,  National 
Commimications  System,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
NCS  Plans  and  Operations,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Manager,  National 
Communications  System,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

Written  requests  should  contain  the 
full  name  of  the  individual,  current 
address  and  telephone  number. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Informal  coordination  with 
representatives  of  the  NCS  member 
agencies  concerned. 


EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

KPAC.01 
SYSTEM  name: 

Classified  Container  Information 
Form  DA  727. 

SYSTEM  LOCATION: 

Headquarters,  Elefense  Information 
Systems  Agency-Pacific,  Wheeler  AFB, 
HI  96854-5000. 

CATEGORIES  OF  INOIVKHIALS  COVERED  BY  THE 
SYSTEM: 

Any  DISA-PAC  employee  who  is 
responsible  for  the  combination  of  a 
vault  or  container  used  for  the  storage 
of  classified  material. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

DA  Form  727  which  contains  name, 
address,  and  phone  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 10450,  as  amended;  E.0. 12356. 

PURPOSE(S): 

Used  to  obtain  the  names  of  persons 
who  have  direct  knowledge  of  the 
combination  of  a  safe  or  vault. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  safe. 

RETRIEVABtUTY: 

Filed  numerically  by  divisions. 
SAFEGUARDS: 

Records  are  maintained  in  a  locked 
vault. 

RETENTION  AND  DISPOSAL: 

Destroyad  when  obsolete. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Security  Officer,  Defense  Information 
Systems  Agency-Pacific,  APO  AP,  CA 
96515. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Security 
Officer,  Defense  Information  Systems 
Agency-Pacific,  APO  AP,  CA  96515. 

The  full  name  of  the  individual  will 
be  required  to  determine  if  the  system 
contains  a  record  about  him  or  her.  The 


requestor  may  visit  the  Security  Officer, 
DISA-PAC,  APO  AP  96515,  to  obtain 
information  on  whether  the'system 
contains  records  pertaining  to  him  or 
her.  As  proof  of  identity  the  requestor 
must  present  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Security  Officer, 

Defense  Information  Systems  Agency- 
PAC,  APO  AP,  CA  96515. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Security  Officer,  DISA-PAC,  APO  AP, 
CA  96515. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KPAC.02 
SYSTEM  name: 

Authorization  To  Sign  For  Classified 
Material  Lists. 

SYSTEM  location: 

Primary  Systems  Management. 
Headquarters,  Defense  Information 
Systems  Agency-Pacific,  Wheeler  AFB, 
HI  96854-5000. 

Decentralized  Segments  •  Individual 
divisions  of  DISA-PAC. 

CATEGORIES  OF  INOIVXHIALS  COVERED  BY  THE 
SYSTEM: 

All  employees  of  DISA-PAC 
authorized  to  receipt  for.  have  custody 
of  or  access  to  classified  material  by 
level  and  type  of  classification. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  include  lists  of  individuals 
authorized  to  receipt  for  or  have  access 
to  classified  material,  appointing  letters 
as  primary  and  alternate  custodians, 
control  officers,  etc.,  and  other 
miscellaneous  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 10450,  as  amended;  E.0. 12356. 

PURPOSE(S): 

Information  fiom  these  files  is  used  to 
determine  who  has  authority  to  receipt 
for  and  maintain  custody  of  classified 
material. 


10578 


Fed«al  Register  /  VoL  58,  No.  33  /  Monday.  February  22,  1903  /  bkitkes 


KXmNE  USES  OF  NECOfWe  MAMTMNEO  M  TMC 
SYSTEM,  MCUXMNO  CATEQOMESOF  USERS  AND 
TME  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  ISSA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCtES  ANO  PRACTICES  FOR  STORINQ, 
RETRKVING,  ACCESSMQ,  RETAMmO,  ANO 
DtSPOSmO  OF  RECORDS  M  THE  system: 

storage: 

Records  are  paper  records  stored  in 
file  folders. 

RETRtEVASILfrV; 

Records  are  filed  by  the  type  of 
material  the  individual  is  authorized 
access. 

SAFEGUARDS: 

Records  are  stored  in  locked  vault  or 
with  copies  maintained  in  locked  file 
cabinets  in  the  office  of  the  division  to 
which  the  file  is  applicable. 

retention  and  disposal: 

Records  are  maintained  during  the 
period  the  employee  is  authorized 
access  to  the  particular  material,  then 
destroyed. 

.  SYSTEM  MANAGER(S)  AND  ADDRESS: 

Security  Officer.  Defense  Information 
Systems  Agency-Pacific,  APO  AP,  CA 
96515. 

NOTIFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  immiries  to  the  Security 
Officer.  Defense  Information  Systems 
Agency-Padfic,  APO  AP,  CA  96515. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Security  Officer,  DISA-PAC,  APO  AP, 

CA  96515,  to  obtain  information  on 
whether  the  system  ccmtains  records 
pertaining  to  him  or  her.  As  proof  of 
identity  the  requester  must  present  a 
current  DISA  identification  Badge  or  a 
driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Security  Officer, 

Defense  Information  Systems  Agency- 
Pacific,  APO  AP,  CA  96515. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  the  Army, 
Navy,  Air  Force,  Civil  Service 
Commission  files  or  security  files  of 
DISA  Headquarters. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KPAC.03 
SYSTEM  NAME: 

420-20  Permanent  Change  of  Station 
and  Temporary  Duty  Tlravel  Order  File. 

SYSTBE  LOCATION: 

Primary  System,  Management 
Support  Division.  Headquarters, 

Defense  Information  Systems  Agency- 
Pacific.  Wheelm  AFB,  HI  96854-5000. 

Decentralized  segments:  NCS  PEARL 
Harbor,  FPO  AP,  C^liftMiiia  96610; 

CCPD  WBO,  NAS  Barbers  Point,  FPO 
AP,  California  96611,  and  appropriate 
offices  of  the  Army,  l^vy,  and  Air 
Force. 

CATEGORKS  OP  MDIVKNMLS  COVERED  BY  THE 
SYSTEM: 

Those  DISA-PAC  personnel  who  are 
required  to  perform  temporary  travel 
and  individuals  n^o  are  transferred 
from  this  headquarters  on  permanent 
change  of  station  orders  issued 
competent  authority. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Records  would  include  copies  of 
original  travel  order,  travel  c^ims  and 
substantiating  docum^ts,  i.e.,  receipts 
for  car  rental,  air  line  tickets,  travel 
requests,  laundry  services,  lodging, 
records  of  advance  travel  payments  and 
other  miscellaneous  vouchers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133(b). 

PURPOSE(S): 

Copies  of  temporary  duty  and 
permanent  change  of  station  orders 
issued  by  Headquarters,  DISA-PAC  are 
used  by  Chief,  Man^ement  Support 
Division  to  obligate  funds  fcH-  payment 
of  claims,  obtain  transportation  requests 
and  to  account  for  the  movement  of 
assigned  personnel.  Permanent  change 
of  station  orders  are  filed  in  order  to 
forward  mail. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDING  CATEGORKS  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES; 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  EfiSA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


POUCIES  AND  PfMCTICES  FOR  BTORINQ. 
RETRKVINQ.  ACCCaSBRI,  RETAINBIO,  AND 
OISPOSMO  OF  RECORDS  Bl  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRKVABNJTV: 

Information  is  accessed  and  retrieved 
by  name.  Social  Security  Number  and/ 
or  order  number. 

safeguards: 

Records  are  stored  in  file  cabinets  in 
offices  locked  during  non-duty  hours. 

RETENTION  AND  disposal: 

Permanent  change  ol  staticm  and 
tranporary  duty  orders  issued  by 
Headquarters,  DISA-PAC  are  temporary. 
They  are  retained  in  the  active  film  for 
one  year,  held  for  three  additional  years, 
then  destroyed.  Permanent  diange  of 
station  orders  issued  by  other 
cranmands/agencies  are  maintained  for 
one  year  and  subsequently  destroyed. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Chief,  Management  Support  Division, 
P200,  Headquarters,  D^ense 
Information  Systems  Agency-Pacific. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Qiief, 
Management  Support  Ehvision,  P200, 
Headquarters,  Dmnse  Information 
Systems  Agency-Pacific 
The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  recmd  about 
him  or  her.  The  requester  may  visit  the 
Management  Support  Division,  P200. 
Headquarters,  DISA-PAC.  to  obtain 
information  cm  whether  the  system 
contains  records  pertaining  to  him  or 
her.  As  proof  of  identity  the  requester 
must  present  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Management 
Support  Division,  P200,  He^quarters, 
IDefense  Information  Systems  Agency- 
Pacific. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  EMSA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 
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RECORD  SOURCE  CATEGORIES: 

Information  supplied  by 
Headquarters,  DISA-PAC,  Army,  Navy 
or  Air  Force  as  appropriate  plus 
individual  travel  claims  filed  in 
conjunction  with  a  particular  permanent 
change  of  station  temporary  duty 
movement. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

KPAC.04 
SYSTEM  name: 

Time  and  Attendance  Cards  and 
Labor  Distribution  Cards. 

SYSTEM  LOCATK>N: 

Primary  Systems  Management, 
Headquarters,  Defense  Information 
Systems  Agency-Pacific,  Wheeler  AFB, 

HI  96854-5000. 

Decentralized  segments  -  Individual 
Division  of  Defense  Information 
Systems  Agency-Pacific. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian  employees  assigned  to 
Headquarters,  DISA-PAC. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Forms  included  in  this  file  are: 
NAVCOMPT  FM  911A  (REV  7-55)  and 
Labor  Distribution  Card.  14ND  NSC 
5230/28  (9-69). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual 
Supplement  293-11,  Subchapter  57-2. 

l>URPOSE(S): 

Information  fi'om  these  files  is  used  to 
compute  payrolls,  compute  the  amount 
of  annual/sick  leave  accumulated  and 
used  as  set  forth  in  Civil  Service 
Regulations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  paper  cards 
maintained  in  file  folders. 

RETRIEVABILITY: 

Files  individually  identified  by  name 
and  Social  Security  Number. 

SAFEGUARDS: 

Records  are  stored  in  locked  file 
cabinets  located  in  offices  locked  during 
_non-duty  hours. 


RETENTION  AND  disposal: 

Records  are  maintained  during  the 
period  the  employee  is  attached  to 
DISA-PAC,  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Management  Support  Division, 
Headquarters,  Defense  Information 
Systems  Agency-Pacific,  APO  AP,  CA 
96515. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Support  Division, 
Headquarters,  Defense  Information 
Systems  Agency-Pacific. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Management  Support  Division, 
Headquarters,  DISA-PAC,  to  obtain 
information  on  whether  the  system 
contains  records  pertaining  to  him  or 
her.  As  proof  of  identity  the  requester 
must  present  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Management 
Support  Division,  Headquarters, 

Defense  Information  Systems  Agency? 
Pacific. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Records  prepared  fi'om  individual’s 
attendance  (duty)  compiled  by 
Headquarters,  DISA-PAC  in  accordance 
with  Civil  Service  Commission 
Regulations. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

KPAC.05 

SYSTEM  NAME: 

403-03  Injury  Records. 

SYSTEM  LOCATION: 

Management  Support  Division, 
Headquarters,  Defense  Information 
Systems  Agency-Pacific,  Wheeler  AFB, 
HI  96854-5000. 


CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Those  DISA-PAC  employees,  both 
military  and  civilian,  who  sustain  an 
injury  in  the  performance  of  their 
duties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  would  include  copies  of 
investigative  reports  compiled  by 
police,  either  military  or  civilian, 
statements  fitim  witnesses,  medical 
records,  insurance  claims,  and  other 
miscellaneous  documents  relating  to 
specific  accident. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133(b). 

PURPOSE(S): 

To  maintain  records  on  industrial 
safety  and  make  periodic  reports  to 
higher  headquarters. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGOINES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABILITY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  stored  in  locked  file 
cabinets. 

RETENTION  AND  DISPOSAL: 

Records  are  temporary.  They  are 
retained  in  active  files  for  one  year,  held 
one  additional  year  and  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Management  Support  Division, 
Defense  Information  Systems  Agency- 
Pacific,  APO  AP,  CA  96515. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Management  Support  Division,  Defense 
Information  Systems  Agency-Pacific, 
APO  AP,  CA  96515. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Management  Support  Division,  DISA- 
PAC,  to  obtain  information  on  whether 
the  system  contains  records  pertaining 
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to  him  or  her.  As  proof  of  identity  the 
requester  must  present  a  current  EHSA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEOWKS: 

Individuals  seeking  access  to 
informatimi  about  themselves  contained 
in  this  system  should  address  vrritten 
inquiries  to  the  Chief,  Man^ment 
Support  Division,  Defense  Infivmaticm 
Systems  Agency-Pacific,  APO  AP  96515. 

CONTESTINQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CA1EQORKS: 

Information  supplied  by  the 
individual,  witnesses,  investigative  and 
medical  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Ncme. 

KWHC.01 
SYSTEM  name: 

Agency  Training  File  System. 

SYSTEM  location; 

Primary  System-Adjutant,  Defense 
Information  Systems  Agency 
Administrative  Unit.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DISA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments-Defense 
Communications  Operations  Unit, 

White  House  Communications  Defense 
Communications  Support  Unit.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DISA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOnROUALS  COVERED  BY  THE 
system: 

Any  military  employee  undergoing 
formal,  informal,  on  the  job,  or  MOS 
training. 

CATEGORCS  of  records  in  THE  SYSTEM: 

File  contains  individual  training  cards 
and  informaticm  on  training  progress 
and  testing  during  the  course  of 
instruction  and  application. 

AUTHORITY  for  MAINTENANCE  OF  THE  SVSTEIN 
5  U.S.  Code  Qiapter  41. 

PURPOSEfS): 

Provide  agency  and  individual 
training  for  job  efficienGy  and 
advancement.  Used  to  increase 
efficiency  and  individual  production. 
Qualify  individuals  in  all  occupations 
and  d^ils  within  agency.  Meet  service 


requirements  for  annual  occupation 
testing.  Instill  confidence  and 
motivation  for  self-improvement  and 
enhance  promotion  potential.  Establish 
clear  path  for  increase  in  qualification 
throughout  career  development. 

ROUTINE  USES  OF  RECORDS  MAINTABIED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORINa, 
RETRIEWIG,  ACCESSING,  RETAHiNG,  AND 
DlSPOSmO  OF  RECORDS  M  THE  SYSTEM:  - 

STORAGE: 

Paper  records  and  cards  in  file 
folders. 

RETRIEVABIUTY: 

Filed  alphabetically  by  last  name  of 
individual. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  They  are 
retained  in  active  file  during  active 
career,  retired  to  service  transfer  point 
on  release  from  active  duty. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Adjutant,  Defense  Communications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Station,  Washington, 
DC  20374. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Adjutant,  Defense  Communications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Staticm,  Wa^ngtcm, 
DC  20374. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Adjutant,  Defense 
Commimications  Administrative  Unit, 
Building  94,  Anacostia  Naval  Station, 
Washingtim,  DC  20374 
Written  requests  for  information 
should  contain  the  full  name  of  the 


individual,  current  address  and 
telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is  driver’s 
license,  employee  idmtificaticm  or 
military  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Application  and  related  forms  from 
individual,  performance  tests, 
recommendations,  service  departments, 
written  tests,  previous  commands  and 
records  custoffians. 

EXEMPTIONS  CLARIEO  FOR  THE  SYSTEM: 

None. 

KWHC.02 
SYSTEM  NAME: 

Military  Personnel  Files  System. 
SYSTEM  location: 

Primary  System  -  Adjutant,  Defense 
InformatiiHi  Systems  Agency 
Administrative  Unit.  Officii  mailing 
addresses  are  published  as  an  appendix 
to  DISA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments  -  Defense 
Communications  Operations  Unit, 

White  House  Communications,  Defense 
Communications  Support  Unit.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DISA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

All  assigned  or  attached  military 
personnel. 

CATEGORCS  OF  RECORDS  Bl  THE  SYSTEM: 

Files  contain  individual’s  enlistment 
contract,  MOS  evaluation  data. 
Serviceman  Life  Insurance  Elections, 
Emergency  Data,  Record  of  Induction, 
Qualification  Record,  Oath  of  Office, 
Recommendation  frN  Promotion, 
Medical  Examination,  Retirement 
Application,  Correction  of  Records. 
Report  of  Tiansfer  or  Discharge.  Review 
for  Correction  of  Discharge,  Language 
Proficiency,  Police  Recoids  Che^, 
Statement  of  Personal  History, 
Application  for  ID  Cards, 
Recommendations  for  Awards,  Awards, 
Certificate  of  Security  Clearance, 
Cryptogra{duc  lYaining  and  Experience 
Record,  Defense  National  Agency  Qtedc 
Request,  Oath  of  Enlistment,  Certificate 
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of  Achievement.  Rep<»rt8  of  Change  to 
Qualificatimi  Record,  In/Out  Processing 
Check  Sheet.  Installation  Qearance 
Record,  Hold  Lettms,  Personnel  Data 
Card.  Assignment,  Waiver  of 
Enlistment,  Enlisted  Evaluation  Report. 
Change  in  Reporting  Official,  Career 
Counseling  Record,  Training  Upgrade, 
Passport  Application,  Letters  of 
Recommendation  and  Appreciation, 
Commendation,  Special  (Drders,  TDY 
Orders,  Personnel  Action  requests. 
Certificates  of  Appreciation  and 
Commendation,  tension  Certificates. 
Officer  Evaluation  Reports.  Application 
for  Appointment,  Application  for  Active 
Duty,  Application  for  Social  Security 
Number,  Suspension  of  Favorable 
Personnel  Action,  Sign  In/Out  Register, 
Morning  Reports,  Leave  Request, 
Suspense  File,  Duty  Roster. 

AUTHOfVTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  3012,  6011,  8012. 

PURPOSE(S): 

Provide  management  and  control  of 
military  personnel  and  monitor  and 
assist  in  personnel  actions  afiecting 
their  entire  career.  Used  to  classify  and 
reclassify  personnel  and  monitor 
testing,  assign  and  reassign  personnel, 
process  and  assign  overseas  and 
Continental  United  States  (CONUS), 
provide  port  call  instructions,  provide 
rosters,  promotion  and  reduction, 
training  schooling,  special  assignments, 
details,  disciplinary  action  rotation,  fix 
personnel  authorization,  determine 
authorizations,  submit  personnel 
requisitions,  monitor  utilization, 
identify  personnel  for  elimination, 
proficiency  testing,  report  promotion 
eligible,  process  retirement,  enlistments, 
branch  transfers,  extensions, 
curtailments.  Awards,  foreign  service 
decorations,  special  correspondence, 
security  clearance,  photographs, 
appointment,  emergency  leave,  report 
casualties,  dependent  travel,  marriage, 
adoption,  readiness  files,  travel 
clearance,  passports,  visa,  service 
benefits,  life  insurance,  voting,  control 
of  identification  cards  and  tags, 
maintain  historical  record  of  service, 
strength,  prepare  rosters  and  reports  for 
personnel  information  systems,  process 
incoming  and  out  going  personnel, 
prepare  personnel  data  cards,  obtain 
security  clearance.  Transfer  information 
to  Department  of  the  Army,  Air  Force, 
and  Itovy,  Washington.  DC  20310. 

Disclosure  to  investigate  Authorities 
on  possible  prosecution  Action. 
Department  of  Smvice,  Staff  Agencies 
and  commands,  to  cocurdinate  and 
control  and  accomplish  assigned 
mission  of  military  persrmnel.  Develop 


requirements  and  training  of  military 
personnel  wmld-wide. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  INCLUDRIQ  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRtEVmO,  ACCESSSIQ,  RETAMMQ,  AND 
DSPOSSIQ  OF  RECOM)S  M  THE  system: 

storage: 

Paper  records  and  cards  in  file 
folders. 

RETRtEVABIUrY: 

Filed  alphabetically  by  last  name  of 
individual. 

safeguards: 

Buildings  employ  securities  are 
maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL:  s 

Records  are  permanent.  They  are 
retained  in  active  file  during  active 
career,  retired  to  service  transfer  pcint 
on  release  firom  active  duty. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Adjutant,  Defense  Communications 
Administrative  Unit.  Bmlding  94, 
Anacostia  Naval  Station,  Wa^ington, 
DC  20374. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Adjutant,  Defense  Communications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Station.  Washington, 
DC  20374. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  recwd  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  crirrent 
Defense  Information  Systems  Agency 
identification  badge  m  a  driver’s 
license. 

RECORD  access  PROCEDURES’. 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Adjutant.  Defmse 
Communications  Administrative  Unit, 
Building  94,  Anacostia  Naval  Station. 
Washington,  DC  20374. 

Written  request  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number  and  category 
information  requested. 


For  pers<Mial  visits,  the  individual 
should  be  able  to  provide  smne 
acceptable  identification,  that  is  drivws 
license,  employee  identification  or 
military  identificatitm  card. 

CONTESTMG  RECORD  procedures: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-22S- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORM8: 

Application  and  related  forms  from 
the  individuals,  service  departments. 
Defense  investigative  service,  previous 
commands.  Federal  and  State  Agencies 
and  records  custodians. 

EXEMPTXHIS  CUUMED  FOR  THE  SYSTEM: 

None. 

KWHC.03 
SYSTEM  name: 

Personnel  Locator  File  System. 

SYSTEM  LOCATWN: 

Primary  System-Adjutant,  Defense 
Information  Systems  Agency 
Administrative  Unit.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DISA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments-Defense 
Communications  Gyrations  Unit, 

White  House  Commimications,  Defense 
Communications  Support  Unit.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DISA’s  compilation  of 
systems  of  records  notices. 

CATEGORCS  of  IN0IVM3UALS  COVERED  BY  THE 
SYSTEM: 

All  assigned,  attached  or  controlled 
personnel. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Files  contain  individual  information 
categories  of  states,  occupation,  MOS, 
marital  status,  dependents,  active 
service  date^,  separation,  rank,  home 
telephone,  duty  title,  station,  home  of 
record,  unit,  emergency  contact  and 
location,  and  rotation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  133(b). 

PURP08E(S): 

Provides  individual  and  supervisors  a 
purely  internal  management  tool 
designed  to  be  used  when  individuals 
do  not  have  immediate  access  to 
military  personnel  files.  Used  for 
Emergency  location  and  notification  of 
personnel  under  unusiial  circumstances. 
Used  in  normal  notification  and 
forwarding  of  informatitm.  messages 
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and  mail.  Used  in  event  of  loss  of 
individual  military  records  and  in 
preparation  of  recommendations  for 
promotion,  awards,  reduction, 
discipline  and  personnel  actions.  Used 
on  leave  approval,  travel,  enlistments, 
training  and  security  clearances. 

ROUnNE  USES  OF  RECORDS  MAMTMNEO  m  THE 
SYSTEM,  MCUJOMQ  CATEQORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES’. 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
tnis  system. 

POUCtES  AND  PRACTICES  FOR  STORMO, 
RETRKVINQ,  ACCESSMO,  RETAIMNa,  AND 
OtSPOSMQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  and  cards  in  file 
folders. 

RETRIEVABIUrY: 

Filed  alphabetically  by  last  name  of 
individual. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  disposal: 

Records  are  retained  during 
individual  assignment  and  destroyed 
upon  transfer. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Adjutant,  Defense  Commimications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Station,  Washington, 
DC  20374. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Adjutant.  Defense  Commimications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Station,  Washington, 
DC  20374. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Adjutant,  Defense 
Communications  Administrative  Unit. 
Building  94,  Anacostia  Naval  Station, 
Washington,  DC  20374. 

Written  requests  for  information 
should  contain  the  full  name  of  the 


individual,  current  address  and 
telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
identification  or  military  identification 
card. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225— 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Military  Personnel  Files  and 
individual  submission. 

EXEMPTIONS  CLARIEO  FOR  THE  SYSTEM: 

None. 

KWHC.04 
SYSTEM  NAME: 

Military  Financial  File  System. 

SYSTEM  location: 

Primary  System  -  Adjutant,  Defense 
Information  Systems  Agency 
Administrative  Unit.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DISA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments  •  Defense 
Communications  Operations  Unit, 

White  House  Communications,  Defense 
Communications  Support  Unit.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DISA’s  compilation  of 
systems  of  records  notices. 

categories  of  M40IVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  assigned  or  attached  military 
personnel 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  individual’s  military  pay 
records,  substantiating  documents,  such 
as  certificates  for  deduction’s  and 
retained  pay  orders,  records  of  travel 
and  dislocation  pay,  record  data  folder, 
miscellaneous  vouchers,  leave  records, 
withholding  exemption  certificate, 
civilian  clothing  voucher  and  various 
collection  vouchers. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  133(b). 

PURPOSE(S): 

Maintain  historical  record  of  all  pay. 
Administer  military  pay  and  allowance 
in  a  accurate  and  legal  manner.  Provide 
maximum  benefits,  provide  input  data, 
substantiate  pay,  process  morning 
reports,  provide  pay  allowances, 
provide  income  tax  information, 
referrals  to  Department  of  Justice  and 


DoD,  prompt  processing  miscellaneous 
pay.  post  travel  cards,  audit  leave 
recoid,  process  adjustments,  notice  of 
exemptions  and  levy,  provide  copies  to 
individual,  verify  VA  benefits,  audits, 
reimburse  travel,  maintain  accuracy. 

y 

ROUTWE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLlKNNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSH40,  RETAHSNG,  AND 
DttPOSPIO  OF  RECORDS  IN  THE  system: 

STORAGE: 

Paper  records  and  cards  in  file 
folders. 

RETRIEVABIUrY: 

Filed  alphabetically  by  last  name  of 
individual. 

safeguards: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  disposal: 

Records  are  permanent.  They  are 
retained  in  active  file  during  active 
career,  retired  to  service  transfer  point 
on  release  from  active  duty. 

system  manager(s)  and  address: 

Adjutant,  Defense  Commimications 
Administrative  Unit,  Building  94. 
Anacostia  Naval  Station,  Washington, 
DC  20370 

NOTIFICATION  procedure: 

Requests  from  individuals  should  be 
addressed  to  Adjutant,  Defense 
Communications  Administrative  Unit, 
Building  94,  Anacostia  Naval  Station, 
Washington.  DC  20370. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  ciurent  DISA 
identification  badge  or  driver’s  license. 

record  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  diould  address  written 
inquiries  to  the  Adjutant,  Defense 
Communications  Administrative  Unit, 
Building  94.  Anacostia  Naval  Station, 
Washington,  DC  20370. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number  and  category 
information  requested. 
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For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employee  identification 
or  military  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DlSA’s  rules  for  accessing  records,  for  - 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Application  and  related  forms  from 
the  individual  requesting  pay  action, 
service  departments  and  command 
document,  state  and  federal  agencies 
and  records  custodians,  birth 
certificates,  marriage  licenses,  previous 
employees,  and  financicd  institutions. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

KWHC.05 
SYSTEM  NAME: 

Personnel  Information  System. 

SYSTEM  LOCATNNC 

Primary  System  •  Adjutant,  Defense 
Information  Systems  Agency 
Administrative  Unit.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DlSA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments-Defense 
Communications  Operations  Unit, 

White  House  Communications,  Defense 
Communications  Support  Unit.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DISA's  compilation  of 
systems  of  records  notices. 

CATEGORIES  Of  INDIVIDUALS  COVERED  BY  THE 

system: 

All  assigned  or  attached  personnel. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Files  contain  individual  information 
categories  of  procurement,  positions, 
duty,  hold,  location,  address,  suspense 
actions,  passports,  separation,  birthdays, 
service  badges,  medal  eligibility, 
survivor  benefits,  promotion, 
photographs,  physicals,  projected  loss, 
orders,  MOS  testing,  information 
change,  rotation,  state,  age  dependents, 
travel  and  duty  status  change. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133(b). 

PURPOSEfS): 

Provide  verification  and  notification 
to  individual  on  accuracy  of  military 
personnel  file.  Used  to  verify,  correct 
and  update  procurement  summaries, 
locator  files,  address,  suspense  items. 


passpivts,  separation  dates,  service 
badge  eligibility,  medal  eligibility, 
clothing  allowance  eligibility,  survivor 
benefits,  promotion  eligibility, 
photograph  and  physiod  completion, 
personnel  rosters,  loss  reports,  issuance 
of  orders,  MOS  testing,  notification 
change  and  new  dependents.  Used  by 
individual  to  insure  accuracy  of  Agency 
information. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  begiiming  of  the  DlSA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORNtO. 
RETRIEVINO,  ACCESSMO,  ICTAINmO,  AND 
DiSFOSaiQ  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  and  cards  in  file 
folders. 

RETWEVABaJTY: 

Filed  by  information  category. 
SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISFOSAL: 

Records  are  destroyed  after 
verification  by  individual  and  posting  in 
military  personnel  files. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Adjutant,  Defense  Commimications 
Administrative  Unit,  Building  94. 
Anacostia  Naval  Station,  Washington, 
DC  20374. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Adjutant,  Defense  Communications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Station,  Washington, 
DC  20374. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Adjutant, -Defense 
Communications  Administrative  Unit, 
Building  94,  Anacostia  Naval  Station^ 
Washington,  DC  20374. 


Written  requests  for  information 
should  (xmtain  the  hill  name  of  the 
individtial,  current  address  and 
telephone  number  and  category  of 
information  requested. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers 
license,  employee  identification  or 
military  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DlSA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225— 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Military  Personnel  File,  application 
from  individual,  service  departments, 
previous  commands.  Federal  and  State 
Agencies  and  record  custodians. 

EXEMPTIONS  CLAMED  POR  THE  SYSTEM: 

None. 

KWHC.06 
SYSTEM  name: 

Personnel  Security  Files. 

SYSTEM  location: 

Primary  System-Adjutant,  Defense 
Information  Systems  Agency 
Administrative  Unit.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DlSA’s  compilation  of  systems  of 
records  notices. 

Decentralized  Segments-E)efense 
Communications  Operations  Unit, 

White  House  Communications,  Defense 
Communications  Support  Unit.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DISA's  compilation  of 
systems  of  records  notices. 

CATEGORKS  OF  INOIVKHIALS  COVERED  BY  THE 

system: 

Active  duty  military  personnel,  DOD 
Civilian  employees,  and  DOD 
Contractor  Personnel  nominated  and 
approved  for  assignment  to  the  White 
House  Communications  Agency 
(WHCA). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  individual  nominations 
for  assignment  to  the  WHCA.  Files 
include  retained  copies  of  individuals’ 
Statements  of  Personal  History;  periodic 
updates  of  statement  of  personal  history 
data;  individual  building  pass  and 
identification  security  badge 
requirements;  security  briefing 
certificates;  reports  of  involvements  in 
accidents  and  incidents;  retained  copies 
of  application  for  off-duty  employment; 
notification  of  security  clearance 
indoctrination/debriefing;  notification 
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of  completion  of  spouse  National 
Agency  Checks;  individual  certificates 
of  clearances;  personal  interview 
results. 

AUTHOfiTY  roe  MAMTENANCC  OF  T1«  SYSTEM: 

E.0. 10450,  as  amended;  E.0. 10865. 

PURPOSEfS): 

Nomination  files  for  assignment  to 
WHCA  are  initiated  to  transmit 
completed  background  investigations  to 
the  following  activities  (in  the  order 
listed): 

The  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of 
Defense. 

The  Office  of  the  Military  Assistant  to 
the  President. 

Nomination  files  are  used  to  evaluate 
the  background,  character,  and 
qualifications  of  persons  for  assignment 
to  the  agency. 

Individual  pass  and  security 
identification  requirements  records  are 
collected  to  control  or  limit  access  of 
persoimel  to  sensitive  facilities. 

Individual  reports  of  involvements  in 
accidents  or  incidents  are  used  to 
monitor  the  security  and  security- 
related  conduct  of  personnel  who  are 
assigned  to  a  Presidential  support 
activity  and  who  have  access  to 
classified  information. 

Individual  requests  for  approval  of 
off-duty  employment  of  active  duty 
military  personnel.  The  formal  request 
documents  that  a  determination  has 
been  made  that  the  off-duty 
employment  does  not  involve  any 
conflict  of  interest. 

Retained  copies  of  notifications  of  the 
indoctrination  of  persoimel  for  various 
security  clearances  and  special  access 
programs.  Notifications  are  used  to 
insure  that  only  properly  indoctrinated 
personnel  are  permitted  access  to  these 
security  clearances  and  records. 

Retained  copies  of  correspondence 
advising  the  Commander,  Naval 
Support  Facility,  Camp  David, 
M^land,  of  the  completion  of  a 
National  Agency  Che^  on  the  spouses 
of  WHCA  personnel  assigned  to  Camp 
David.  Notifications  are  used  as  the 
basis  for  the  preparation  of  access  lists 
to  Camp  David. 

Individual  certificates  of  security 
clearances  issued  by  the  Defense 
Information  Systems  Agency.  These 
certify  that  personnel  assigned  to  the 
agency  have  met  all  requirements  for 
access  to  classified  material. 

Interview  notes  dealing  with  the 
personal  interview  of  inffividuals 
tentatively  accepted  for  assignment  to 
the  White  House  Commimications 
Agency,  pending  completion  of  the 
backgroimd  investigation.  Notes  are 


used  to  assess  the  overall  qualifications 
of  personnel  tentatively  selected  for 
assignment  to  the  agency. 

ROUTINE  USES  OF  RECORDS  MAMTAHHEO  IN  THE 
SYSTEM,  mCUIDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Nomination  files  for  assignment  to 
WHCA  are  initiated  to  transmit 
completed  background  investigations  to 
flie  following  activities  (in  the  order 
listed): 

The  Staff  Assistant  for  Security.  Office 
of  the  Counsel  to  the  President; 

Special  Agent  in  Charge.  Tedmical 
Security  Division,  United  States  Secret 
Service. 

Statements  of  Personal  History,  as 
well  as  the  periodic  update  of  personal 
history  data,  is  used  to  furnish  the 
Defense  Information  Systems  Agency, 
the  White  House  Office,  and  other 
Federal  Agencies  personal  data  on 
applicants  for  assignment  or  duty  with 
the  agency.  Statements  of  Personal 
History  serve  as  the  basis  for  initiation 
of  background  investigations  cmd 
assessing  the  eligibility  of  individual  for 
special  access  programs. 

The  ‘Blanket  Routine  Uses^  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSINQ,  RETAHENQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  and  cards  in  file 
folders. 

RETRCVAMUTY: 

Filed  alphabetically  by  last  name  of 
individual. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
properly  screened,  cleared  and  trained. 

RETENTION  AND  disposal: 

Records  are  permanent.  They  are 
retained  in  active  status  during  period 
of  access  and  retired  to  records  storage 
facility. 

system  MANA0ER(S)  and  ADORESSf 
Adjutant.  Defense  Communications 
Administrative  Unit,  Building  94. 
Anacostia  Naval  Station.  Washington, 
DC  20374. 

NOTIFiCATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Adjutant,  Defense  Communications 
Administrative  Unit,  Building  94. 


Anacostia  Naval  Station.  Washington, 

DC  20374. 

The  foil  name  of  the  requesting 
mdividual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requestor  must  present  a  current 
Defense  Information  Systems  Agency 
PISA)  identification  l^dge  or  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Adjutant,  Defense 
Commimications  Administrative  Unit, 
Building  94,  Anacostia  Naval  Station, 
Washington,  DC  20374. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number  and  category 
information  requested. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is  driver’s 
license,  employee  identification  or 
military  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Statements  of  Personal  History  and 
related  personal  information  forms  and 
reports  from  each  individual; 
Notification  of  personal  (security) 
clearance  from  the  Defense  Information 
Systems  Agency  and  other  appropriate 
Federal  Agencies;  incident  and  accident 
reports  from  the  investigating  agency. 

Card  files  are  originated  in  the 
Security  Office,  White  House 
Communications  Agency,  extracting 
pertinent  information  from  the 
Statement  of  Personal  History  and 
related  personal  information  forms 
which  the  individual  provides. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

KWHC.07 
SYSTEM  NAME: 

Agency  Access/Pass  File  System. 
SYSTEM  LOCATION: 

Primary  System  -  Adjutant,  Defense 
Information  Systems  Agency 
Administrative  Unit.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DISA’s  compilation  of  systems  of 
records  notices. 
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Decentralized  Segments-Defense 
Communications  Operations  Unit, 

White  House  Commimications,  Defense 
Communications  Support  Unit.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DlSA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  mOIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Assigned  and  attached  personnel, 
contractors,  visitors  and  civilian 
employees,  whose  trustworthiness  has 
been  established  (in  accordance  with 
appropriate  regulations),  who  applies 
for  and  are  granted  access  to  classified 
records,  sites,  equipment,  containers,  or 
areas  within  agency’s  scope  of 
responsibilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  registers  for  recording 
pertinent  information  on  persons 
authorized  entry  or  access  to  classified 
records,  sites,  equipment,  containers 
and  areas. 

'A 

AinNORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 10450,  as  amended;  E.0. 10865. 

FURPOSE(S): 

Used  to  record  names,  signatures  and 
identity  of  those  authorized  access. 

Used  to  obtain  and  grant  clearance  or 
extension  of  clearance  for  access  to 
classified  information,  equipment,  sites 
or  containers.  Used  to  prevent 
unauthorized  access  or  disclosure  of 
classified  material  or  information. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DlSA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINQ,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  and  cards  in  file 
folders. 

retrievabiuty: 

Filed  alphabetically  by  last  name  of 
individual. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  They  are 
retained  in  active  status  during  period 
of  access  and  retired  to  records  holding 
facility. 


SYSTEM  MANAOER(S)  ANO  AOORESS: 

Adjutant,  Defense  Communications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Station,  Washington, 

DC  20374. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Adjutant,  Defense  Communications 
Administrative  Unit,  Building  94, 
Anacostia  Naval  Station,  Wamington, 

DC  20374. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requestor  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Adjutant,  Defense 
Communications  Administrative  Unit, 
Building  94,  Anacostia  Naval  Station, 
Washington,  DC  20374. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number  and  category  of 
information  requested. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is  a 
driver’s  license,  employee  identification 
or  military  identification  card. 

CONTESTINQ  RECORD  PROCEDURES: 

DlSA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Applic.ation  and  related  forms  from 
the  individual  requesting  access, 
personnel  security  clearance  from 
E)efense  Investigative  Service,  service 
staffs,  commands  and  other  Federal 
agencies.  Records  of  custodians. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

K105.01 
SYSTEM  NAME: 

208.10  Confidential  Statement  of 
Employment  and  Financial  Interest. 

SYSTEM  location: 

Office  of  the  Counsel,  Headquarters, 
Defense  Information  Systems  Agency, 
Code  AL. 


categories  of  inoiviouals  covered  by  the 

SYSTEM: 

Those  DISA  military  personnel,  on 
duty,  in  the  rank  of  Lieutenant  Colonel, 
Commander,  or  above  and  those  DISA 
civilian  personnel,  on  duty,  in  the  grade 
of  GS-13  and  above  whose  duties 
require  them  to  exercise  judgment  in 
actions  relating  to  contracting  or 
procurement. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  completed  DD  Form  1555, 
Confidential  Statement  of  Employment 
and  Financial  interests  •  DOD 
Personnel;  lists  of  those  DISA 
employees  who  must  fill  out  the  form. 
'The  responsibility  for  determining  the 
list  of  which  employees  must  fill  out  the 
form  is  vested  in:  (1)  The  Director, 

DISA,  for  the  Office  of  the  Director;  (2) 
the  Deputy  Directors,  the  Comptroller, 
and  the  Assistants  to  the  Director  for 
Administration  and  Personnel  for  their 
respective  organizations;  (3)  the 
Chairman  or  Chief  responsible 
individual  for  source  selection  boards, 
committees,  etc.,  or  bid  or  proposal 
evaluation  groups,  formally  designated; 
and  (4)  the  Chief  of  Staff,  Headquarters, 
DISA,  for  any  other  positions  not 
covered  in  (1)  through  (4)  above. 

authority  for  maintenance  of  the  system: 

18  U.S.C.  208. 

PURPOSE(S): 

Office  of  Counsel,  DISA  -  To  assure 
that  the  applicable  DISA  personnel 
refrain  from  any  private  business  or 
professional  activity  or  refrain  from 
having  any  direct  or  indirect  financial 
interest  which  would  put  them  in  a 
position  where  there  is  a  conflict 
between  their  private  interest  and  the 
public  interests  of  the  United  States, 
particularly  those  related  to  their  duties 
and  responsibilities  as  DISA  personnel. 
And  even  though  a  technical  conflict 
may  not  exist,  ^e  Counsel,  DISA,  must 
assure  that  DISA  personnel  avoid  the 
appearance  of  su^  a  conflict  fi-om  a 
public  confidence  point  of  view.  The 
resolution  of  a  conflict  or  appearance  of 
a  conflict  may  be  accomplished  by  one 
or  more  means,  such  as  changes  in 
assigned  duties,  divestment  of  a 
conflicting  interest,  disqualification  for 
a  particular  assignment,  disciplinary 
action,  or  criminal  action.  A  DISA 
employee  who  falls  within  the 
applicable  categories  will  have  his  OF8 
(the  covering  form  with  his  position 
description)  stamped  with  the  notation, 
‘Requires  confidential  statement  of 
employment  and  financial  interest  as 
required  by  DOD  Directive  5500.7’. 

DISA  Management  •  To  review  where 
there  is  an  unresolved  conflict  of 
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interest  and  an  adverse  action  istolie 
taken. 

ROUTME  USGBOS  RECORDS  MAMTASIEO  M  THE 
SYSTEM.  aCUmNO  CATEOORCS  OF  USERS  RNO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Ilses’  set  forth  at 
the  tKiginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  SnXUNG. 
RETRIEVINQ.  ACCESSMO,  RETASaNO,  AND 
DISPOSPM  OF  HECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETTHEVABaJTT: 

Information  is  accessed  and  retrieved 
by  name  and  organizational  assignment. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  stored  in  locked  safe  and 
are  accessible  only  to  the  Office  of 
Counsel.  DISA. 

RETENTION  AND  disposal: 

Records  are  temporary.  They  are 
destro3«d  when  B  years  old  except  that 
documents  needed  in  an  ongoing 
investigation  will  be  retained  imtil  no 
longer  needed  in  the  investigation. 

SYSTEM  MANAGETKS)  AND  ADDRESS: 

Counsel.  Code  105.  Headquarters. 
Defense  Information  Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Coimsel. 
Defense  Information  Systems  Agency. 
Code  105. 

The  fuH  name  and  organizational 
assignment  of  the  requesting  individual 
will  be  required  to  determine  if  the 
system  contains  a  record  about  him  or 
her.  The  requester  may  visit  the  Office 
of  Counsel.  DISA.  Code  105.  to  obtain 
information  on  whether  the  system 
contains  records  pertaining  to  him  or 
her.  As  proof  of  identity  the  requester 
must  present  either  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESSPROCEOURES: 

Individuate  seeking  access  to 
in  formation  about  thennelvBS  contained 
in  this  system  should  address  written 
inquiries  to  the  Counsel.  Defense 
Information  Systems  Agency.  Code  105. 

CONTESTBiG  RECORD  PROCEDURES: 

DISA’s  rides  for  accessing  records,  for 
contesting  oontents  and  appealing 
initial  agency  determinatimis  are 
published  in  DISA  Instruction  210-^225- 


2;  32  CFR  pari  31B;  or  may  be  obtained 
horn 'the  system  manager. 

RECORD  SOURCE  tATEGORgS: 

Completed  DD  Form  1555  supplied  by 
the  individual. 

EXEI^nONS  CLARIED  FOR  THE  SYSTEM: 

None. 

K1 07.01 
SYSTEM  name: 

Investigation  of  Complaint  of 
Discrimination. 

SYSTEM  location: 

Office  of  the  Director  of  Equal 
Employment  Opportunity.  Code  AO. 
Headquarters.  Defense  farfbrmation 
Systems  Agency.  701  South  Courthouse 
Road.  Arlington.  VA  22204-2199. 

categories  of  pkxviouals  covered  by  the 

SYSTEM: 

Employees  of.  or  applicants  for 
employment  with,  DISA  who  have  filed 
formal,  written  complamts  alleging  that 
they  had  been  discriminated  against. 

CATEGORIES  OF  RECORDS  IN  TIM  SYSTEM: 

Signed  affidavits;  copies  nf personnel 
documents;  copies  nf  official  personnel 
promoticm  records;  report  of 
investigator;  EEC  Counselor’s  report; 
inter-office  memoranda;  emplo}Fee’s 
complaint  of  discrimination;  employee 
career  appraisal  reports;  letters  from 
complainant’s  representative. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual,  Part  713, 
Equal  Opportunity. 

PURPOSE(S): 

Used  by  the  Director  of  Equal 
Employment  Opportunity  in  making  a 
recommendation  to  the  Director,  DISA 
regarding  theformulation  of  a  finding 
with  regard  to  whether  or  not  a 
complaining  employee  has  been 
discriminated  against. 

The  Director,  DISA  also  examines  the 
system  in  writing  his  decision. 

Civil  Service  Commission’s  Appeal 
Review  Board  uses  file  if  appeal  is  filed 
with  the  Board. 

ROUTINE  USES  OF  ReSOmSRMINnUNEO  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AM)  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACOE^INQ.NETAINmQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Stored  in  file  folders  in  locked  file 
cabinet. 


retrievability: 

Retrieved  by  the  name  of  the 
complamiug  employee  <or  applicant. 

SAFEGUARDS: 

Building  emplpys  security  guards. 

Files  lock^  in  file  cabinet  No  one  has 
direct  access  except  for  the  Director, 
Equal  Employment  Opportunity. 

RETENTION  AND  DISPOSAL: 

Record  is  retained  until  three  years 
after  a  final  decision  in  the  coipplaint 
involved  .and  retired  to -the  Washington 
National  Records  Center. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Equal  Employment 
Opportunity,  Defense  Information 
Systems  Agency,  Code  107,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Equal  Emplc^rment  Opportimity, 

Defense  Information  Systems  Agency, 
Code  107,  701  South  Courthouse  Road, 
Arlington,  VA  22204-2199. 

The  individual’s  full  name  and 
organization  will  be  required  to 
determine  if  die  system  contains  a 
record  about  him  or  her.  The  requester 
may  visit  the  Office  Equal  Employment 
Opportunity,  Headquarters, 'USA,  Code 
107,  to  obtain  information  on  whether 
tlie  system  contains  records  pertaining 
to  him  or  her.  Proof  of  identity  will  be 
by  presentation  of  currant  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  FROOEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  ^stero  should  address  written 
inquiries  to  the  Directoz,  Equal 
Employment  Opportunity,  Defense 
Information  Systems  Agency,  Code  107, 
701  South  Courthouse  Road,  Arlington, 
VA  22204-2199. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  240-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Previous  employers  and  supervisory 
officials;  present  supendsot;  present  end 
previous  co^ockeis;  officials  in 
personnel  office;  personnel  records; 
payroli  records;  promotion  files;  and 
training  and  education  records. 
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EXEMPTIONS  CUUMEO  PON  THE  SYSTEM: 

None. 

K232.01 
SYSTEM  name: 

Travel  Orders  Records  System. 

SYSTEM  LOCATION: 

Arlington  Service  Center,  Code  BL, 
Center  for  Agency  Services,  Defense 
Information  Systems  Agency,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Those  DISA  military  and  civilian 
personnel  who  have  performed  official 
travel  in  connection  with  DISA  business 
or  employment. 

categories  OF  records  in  the  system: 

Records  in  the  system  would  cover 
authorized  official  travel  for  civilian, 
military,  and  contractor  personnel  and 
be  comprised  of  travel  orders, 
transportation  requests,  commercial 
carrier  transportation  and  excess 
baggage  tickets,  travel  advance 
vouchers,  records  of  travel  claims  and 
payments,  DD  Form  1056,  Authorization 
to  Apply  for  a  'No  Fee’  Passport.  Also 
supporting  documentation  including 
messages,  correspondence,  and 
coordination  papers.  Data  in  the  system 
would  include  names.  Social  Security 
Numbers,  ofilce  assignments,  rank/ 
grade,  DISA  office  code  number,  DISA 
telephone  number,  home  addresses, 
transportation  and  per  diem  allowances 
and  actual  amounts  paid,  emd 
itineraries. 

authority  for  maintenance  of  THE  SYSTEM: 

10  U.S.C.  133(b). 

PURPOSE(S): 

Used  by  personnel  in  the  Services 
Branch,  Code  232,  and  personnel  in  the 
Travel  Branch,  Code  234,  Headquarters, 
DISA,  in  maintaining  appropriate  and 
accountable  records  for  individuals 
performing  official  travel  on  DISA 
business  and  to  ensure  individual  travel 
advances  are  liquidated. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Disclosures  may  be  made  firom  this 
system  to  'consumer  reporting  agencies’ 
as  defined  in  the  Fair  C^dit  Reporting 
Act  (15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

Credit  Bureaus  and  Debt  Collection 
Agencies  •  Records  may  be  referred  to 
private  contract  organizations  to  comply 
with  the  provisions  of  the  Debt 


Collection  Act  of  1982  (10  U.S.C.  136) 
for  non-payment  of  an  outstandins  d^t. 

Other  Federal  Agencies  -  Recoras  of 
debtors  obligated  to  DOD,  but  currently 
employed  by  another  Federal  agency 
may  be  referred  to  the  employing  agency 
under  the  provisions  of  the  D«bt 
Collection  Act  of  1982  for  the  purpose 
of  the  debt. 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  8TORS4Q, 
RETRIEVINQ,  ACCESSING,  RETAINmO,  AND 
OISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  file  folders. 
RETRIEVABILtTY: 

Information  is  accessed  and  retrieved 
by  the  name  of  the  individual. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  kept  in  security  file  (MP 
combination  lock)  and  are  accessible 
only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  their 
duties  require  them  to  be  in  the  area 
where  records  are  maintained. 

RETENTKM  AND  DISPOSAL: 

Records  maintained  in  the  Travel 
Branch,  Ck)de  234  are  not  permanent. 
They  are  retained  in  active  file  until 
travel  advances  are  liquidated  and  then 
transferred  to  completed  files  and  held 
for  one  fiscal  year  and  subsequently 
retired  to  the  appropriate  Washington 
National  Records  Center.  _ 

Records  maintained  in  tne  Services 
Branch,  Code  232,  are  retained  for  two 
years,  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Supply  and  Services  Division, 
Code  230,  Headquarters,  DISA. 
Decentralized  S^ment  •  Chief, 
Management  Services  Office,  Defense 
Communications  Engineering  Center, 
Code  R120. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Supply  and  Services  Division,  Code 
230,  Headquarters,  Defense  Information 
Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
Services  Branch,  Code  232, 
Headquarteis,  DISA,  to  obtain 
information  whether  the  system 
contains  records  pertaining  to  him  or 


her  for  local  travel.  For  other  than  local 
travel,  the  requester  may  visit  the  Travel 
Brandi,  Code  234,  Headquarters,  DISA, 
to  obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  In  either  instance,  as  proof 
of  identity,  the  requestor  must  present 
either  a  current  DISA  identification 
badge  or  a  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Supply  and 
Services  Division,  Code  230, 
Headquarters,  Defense  Information 
Systems  Agency. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225— 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Names  and  other  personnel 
information  on  those  individuals  in  the 
system  are  obtained/gathered  fiom 
authorized  and  approved  travel  orders 
issued  to  the  individual  concerned. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

K232.02 

SYSTEM  name: 

Injury  Record  File. 

SYSTEM  location: 

Civilian  Personnel.  Plans,  Programs, 
and  Oversight  Office.  Code  BC, 
Headquarters.  Defense  Information 
Systems  Agency. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Those  DISA  civilian  employees  who 
are  treated  for  an  occupational  injury  or 
illness  by  the  Dispensary  located  on  the 
Headquarters  DISA  Compoimd. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  in  the  system  are  Injury 
Records,  Civilian  Employee  Health 
Service  (CEHS)  Form  CH— 4  (Rev  10  Jun 
64)  which  shows  the  date  form  was 
completed,  name  of  employee  injured, 
the  Department.  Agency,  Branch, 
building,  room  and  telephone  numbers, 
date  and  time  of  injury,  brief  description 
of  injury,  disposition  of  case  and  the 
signature  of  the  CEHS  representative 
submitting  the  report. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.  Code  133(b);  5  U.S.C, 
chapters  11,  31.  61. 63,  and  83;  E.O.s 
12107  and  12196. 
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rawosat*): 

Ifcedliy  penonnelinttfae  Semcas 
Branch.  Coda  .232,  Headquarters.  ISSA, 
to  ensure  4bet  causes  .of  uocupational 
injiuies  or  illnesses  Bn-coraectad.  AHo 
serves  as  a  dokier  fileio<en8uie  diatta 
more  detailed  report  Employees 
(Compensation  Forms  CA  3  and  2)  a» 
due  in  from  the  employee. 

After  screening  the  CA  1  and  2,  they 
are  forwarded  to  the  Civilian  Personnel 
Division,  Code  720,  Headquarters,  DISA, 
for  file  in  official  file  foMm. 

ROUHNE  USES  OF  RECOaOSSaUNTASSO  W  THE 
SYSTEM,  MCUJOMG  CATEQOfUES  OF  USERS  RNO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginniqg  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  s)^em. 

POUCIES  A*»  RRACnCES  FOR  STORING, 
RETRCVING,  ACCESSING,  REnUMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  a  5*  x  8*  card  file 
box. 

RETRIEVABRjrV: 

Information  is  accessed  and  retrieved 
by  the  name  of  the  individual. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  kept  in  security  file  (MP 
combination  lock)  and  are  accessible 
only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  their 
duties  require  them  to  be  in  the  area 
where  records  are  maintained. 

RETENT10N4N0  DISPOSAL: 

Records  are  not  permanent.  They  are 
retained  for  two  years  following  the  date 
of  execution,  at  which  time  they  are 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Supply  and  Services  Division, 
Ck>de  230,  Headquarters,  Defense 
Information  Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Requests  fiom  individuals  should  be 
addressed  to  Chief,  Siqxply  and  Services 
Division.  Code  230,  Headquarters, 
Defense  Information  Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Services  Branch,  Code  232, 
Headquarters,  DISA,  to  obtain 
information  on  whether  the  system 
contains  records  pertaining  to  him  or 
her.  As  proof  of  identity,  tiiie  requester 
must  present  either  a  current  DISA 
identificatian  badge  or  a  driver’s 
license. 


RECORD  ACCSSBRROCEDMRES: 

individuak  seeking  access  io 
infimnatioB  iebout  theEsekves  contained 
in  this  s^em  should  addzess  wixitten 
inquiries  to  The 'Qrief,  Suppfy  tend 
Sendfoes  OtvisiDn.  Code  2S0, 
Headquarters,  DISA. 

CONTESTINQ  RECORD  PROCEDURES: 

mSA’s  rules  for  accessing  records,  for 
confesting  contents  end  appealing 
initial  agency  determinations  ase 
published  in  DISA  Instruction  238-225- 
2;  32  CFRpart  316;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  CEHS  Representative  operating 
the  Dispemary  located  on  the 
Headquarters,  DISA  Compound. 

EXEMPTIONS  CLAIMED  FOR  THE  system: 

None. 

K240.01 
system  name: 

Personnel  Security  Investigative 
Dossier  File  (PSIDF). 

system  location: 

Security  Branch,  Arlington  Service 
Center.  Cfode  BLS,  Center 'for  Agency 
Services,  Defense  Informetion  Systems 
Agency,  701  South  Ckiurthouse  Road, 
Arlington,  VA  22204-2199. 

categories  of  mdiviouals  covered  bytne 
system: 

This  file  includes  individuad 
personnel  security  investigative  dossiers 
on:  U.S.  military  personnel  who  have 
been  selected^or  assignment  to.  are 
now,  or  have  been  assigned  to  the  DISA; 
U.S.  (}overmnent  civilian  .personnel 
who  are  being  processed  for 
employment,  are  now  or  have  been 
employed  by  the  DISA;  ■U.S.  military  or 
civilian  personnel  who  are  being 
processed  for,  or  have  been  granted, 
access  to  sensitive  compartmented 
information  (SQ)  by  the  DISA  at  the 
request  of  their  parent  organization; 
industrial  employees  who  are 
performing,  expect  to  perform,  or  have 
performed  duties  under  DISA  SCI 
cc^izance  as  a  result  of  a  U.S. 
Cfovemment  contract;<ar  personnel  -wdio 
are  or  have  been,  affiliated  with  the 
DISA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  individual  personnel 
security  investigative  dossiers. 
Individual  dossiers  may  contain 
submissions  by  the  individual  such  as 
Statement  of  I^rsonal  History/personnel 
security  questionnaire,  appropriate 
release  statements  and  related  personal 
documentation,  i.e..  educational 


diplomas,  marriage  <apd  ^dworce  records, 
etc.;  information  obtained  as  a  result  of 
a  National  Agency  Check,  investigative 
action  and/or  volvmteer  sources. 
Information  may  consist  of  acquisitions 
fiom  listed  or  developed  character 
references,  co-workers,  supervisors, 
present  and  past  employers,  financial  or 
trade  institutions,  credit  bureaus, 
personnel  of  the  legal,  medical, 
educational  or  religious  professions, 
educational  institutions,  present  and 
former  neighbors,  courts,  U.3.  federal, 
state  or  local  agencies  and  departments; 
foreign  kw  agencies,  private 
investigative  sources,  active  and  retired 
U.S.  military  orxnvilian  personnel 
records,  interview  of  the  individual,  his 
spouse,  rektives  or  associates, 
fingerprint  identification  check.  This 
information  normally  covers  the  period 
of  the  individual’s  life  fora  fifteen  year 
period  immedktely  preoeding  the 
investigation  or  from  dite  date  of  his 
eighteenth  birthday.  However,  if 
derogatory  information  is  developed  or 
if  the  individual  has  a  long  tenure  of 
U.S.  (kiverimaent  service,  the  file  may 
cover  a  greater  period  of  tinre; 
information  on  the  individual’s  apouse, 
relatives  or  assocktes;  correspondence 
between  the  individual  and  DISA  or 
other  U.S. 'Government  activity  or 
correspondenoe  related  to  the 
individual  between  his  employer, 
organization  of  assignment  and  DISA 
(Code  BZS]  or  other  U.S.  C^vemment 
activity;  corre^ondenoe  rekted  to 
National  Agency  Checks,  investigations, 
evaluations,  clearance  or  special 
accesses  for  the  individual;  certificates 
of  clearance,  security  determination -or 
special  access  authorizations  and 
terminations  thereof;  content, 
adjudicative  and  clearance  action 
sheets;  certificates  of  release  or  review 
of  personnel  security  investigative 
dossiers;  results  of  review  of  personnel 
and/or  medical  fiks;  photographic 
likeness  with  identifying  data  such  as 
name. 

AUTHORrrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  as  amended;  E.O.  I(j865. 

PURPOSE(S): 

Informaticm  is  colkcted  and  used  for 
the  purposes  of  determining  the 
suitability,  eligibility  or  qualification  of 
personnel  pre^ously  defined  for 
assignment,  employment  or 
qualification  for  access  to  various  levels 
of  U.S.  (kivemment  classified  and 
sensitive  compartmented  information 
and  to  certify  cleeuances  and  accesses  as 
required. 

Counterintelligence  and  Security 
Divkion  (DIA):  The  personnel  security 
investigative  dossier  lor  each  individual 
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previously  defined  who  has.  or  had.  a 
valid  requirement  for  access  to 
compartmented  intelligmce  information 
is  reviewed  to  determine,  for  the 
responsible  United  States  Intelligence 
Bo^  Member,  the  individual’s 
eligibility  for  such  access. 

Also  released  to  law  enforcement  and 
investigatory  authorities  of  the  U.S. 
Government  for  conduct  of  official 
investigations. 

ROUTINE  USES  OF  RECORDS  MMNTARiCD  M  TT« 
SYSTEM,  mCLUOMO  CATEOORKS  OF  USERS  AND 
THE  FURFOSES  OF  SUCH  USES: 

Any  component  or  official  of  the  U.S. 
Government  having  established  a  need- 
to-know;  Used  as  a  basis  for  ^ning 
access  to  classified  informaticHi  upon 
reassignment  employment,  etc. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEVINGI,  ACCESSMO,  RETAmmO,  AND 
DiSFOSmO  OF  RECORDS  IN  THE  system: 

STORAGE: 

Paper  recmds,  microfiche,  in  file 
folders;  ADP  cards  or  magnetic  tapes. 

REmEVABSJTY: 

Information  is  retrieved  by  the 
individual’s  name. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  by  authorized  personnel 
that  are  properly  cleared  and  trained. 
Records,  during  non-duty  hours,  are 
additionally  protected  by  sttnage  in 
locked  electrical  filing  cabinets. 

RETENTION  AND  DISFOSAL: 

Individual  records  are  maintained 
from  the  date  of  initial  nomination  for 
assignment,  employment  or  affiliation 
with  the  EHSA  until  at  least  one  3rear  but 
not  more  than  two  years,  following  his 
departure.  Individual  records  whidi 
contain  mformation  upon  which  an 
adverse  determination  was  based  are 
maintained  permanently. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Chief,  Security  Division,  Code  240, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentraiizea  Segment  •  Chief, 
Security  Branch,  Defense 
Communications  Engineering  Center. 
Code  R121, 1860  Wi^le  Avenue, 
Reston,  VA  22090. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themsalves 
is  contained  in  this  system  should 


address  vrritten  inquiries  to  the  Chief, 
Security  Branch,  C^e  BZS, 

Headquarters,  Defense  Informatian 
Systems  Agency. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Security  Division, 
Code  BLS,  Headquarters,  Defense 
Information  Systmns  Agaacy. 

CONTSSUNG  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEOORMES: 

Information  is  placed  into  the  system 
by  the  system  manager  after  an 
individual  has  been  nominated  for 
assignment,  employmrat  or  affiliation 
with  the  I^A  as  previously  defined. 
Information  may  be  obtain^  from  the 
individual’s  submissions,  listed  or 
developed  character  references,  co¬ 
workers,  supervisors,  present  and  past 
employers,  financial  or  trade 
institutions,  credit  bureaus,  personnel  of 
the  legal,  medical,  educational  or 
religioTis  professions,  educational 
instituticMis,  presmt  and  former 
neighbors,  courts,  U.S.  federal,  state  or 
loc^  law  agendes/departmmits,  active 
and  retired  U.S.  milit^  or  civilian 
personnel  records,  interview  of  the 
individual,  his  spouse,  relatives  or 
associates,  any  component  of  the  U.S. 
Government  having  an  identifiable 
record  on  the  indiridual  or  volunteer 
sources. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Porticms  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  S52a(k)(5).  as 
applicable. 

K24a02 

SYSTEM  NAME: 

Sensitive  Compartmented  Info  (SCI) 
Posn/Pers  Accountability  System. 

SYSTEM  location; 

Primary  System-Chief.  Special 
Security  Officer  (SSO),  Headquarters. 
Defense  Information  Systems  Agency, 
Code  BZS,  701  South  Courthouse  R(^, 
ArUngton,  VA  22204-2199. 

CATEGORIES  OF  PENVEXiALS  COVERED  EY  THE 
SYSTEM: 

Any  individual  who  requires  access  to 
Special  Intelligence  (SI).  Special 
Activities  Office  (SAO)  information 
and/or  Single  Integral  Operational 
Plan-Extr^ely  Sensitive  Information 


(SIOP-ESI)  in  order  to  perform  their 
dTities  are  identified  which  includes: 

U.S.  military  personnd  assigned  to  the 
DISA  or  cttrtified  to  the  I^A  by  their 
parent  organization;  U.S.  Government 
civilian  pwsonn^  onployed  by  the 
DISA  or  certified  to  the  E^A  by  their 
parent  organization;  U.S.  military  or 
civilian  persormri  who  are  being 
processed  for  access  to  SCI  by  the  IRSA 
at  the  request  of  their  parent 
organization:  Industrie  employees  who 
are  visitii^  DISA  or  performing  duties 
under  Dl^  cognizance  as  a  result  of  a 
U.S.  Government  contract,  or  who  are 
certified  to  the  DISA  as  authorized 
representatives  of  industrial  firms  • 
concerned  with  matters  related  to 
contractual,  advisory  or  consultant 
support,  or  whose  functions  are  such 
that  visits  to  the  DISA,  mr  to  facilities 
under  DISA  cognizance,  are  required. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

File  contains  the  SI/ SAO  Billet  Roster 
which  is  a  compilation  by  name, 
military  grade  or  civilian  counterpart, 
military  service  or  Social  Security 
Number,  position  number  and  title  and 
parent  organization.  ’The  roster 
identifies  those  positions  (billets)  which 
have  been  approved  for  specific  SI/SAO 
access  and  lists  the  incumbents  of  those 
billets  with  the  categories  of  access  for 
which  they  have  been  briefed;  the  SIOP- 
ESI  Billet  Roster  whidi  contains  the 
same  identifying  elements  described 
above  but  pertains  exclusively  to  SIOP- 
BSI  accesses;  the  Contractor  Fadlity 
Control  Record  which  lists  all  contractor 
fadlities  for  which  the  Special  Security 
Branch  has  security  cognizance. 
Facilities  are  listed  by  name  and 
location,  with  a  separate  section  for 
each  facility.  Within  each  section  the 
contractor  employees  assigned  to  that 
facility  are  listed  by  name,  clearance 
and  categories  of  SQ  to  which  they  are 
authorize  access;  the  Special  Security 
Control  Card  which  is  an  alphabetical 
card  file  of  all  personnel  previously 
defined  listing  the  individiial’s  name, 
date  and  place  of  birth,  military  service 
or  Sodal  Security  Number,  billet 
number,  organization  of  assignment  or 
employment,  fob  title,  the  status  of 
dearance  and  access  actions,  dates 
National  Agency  Checks  were 
completed,  dates  Badcground 
Investigations  were  completed  and 
identification  of  the  agency  which 
conducted  them,  recwd  of  dearances 
and  spedal  accesses  granted  and  dates 
of  briefings.  The  record  also  contains,  if 
applicable,  the  name,  date  and  place  of 
birth  and  Social  Security  Numlwr  of  the 
individual’s  spouse  and  indicates  the 
date  of  completion  of  the  required 
partial  National  Agency  Che^  for 
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compilation  of  all  incoming  and 
outgoing  notifications  of  clearance  and 
access  status  made  in  connection  with 
visits  of  non-DISA  personnel  to  DISA 
and  visits  of  personnel  previously 
identified  to  facilities  which  require 
request  clearance/access  notification. 
Individuals  are  identified  by  name, 
grade,  military  service  number  or  Social 
Security  Number,  position  title,  and  the 
organization  of  assignment  m 
employment.  The  clearance  and 
categories  of  special  access  authorized 
are  also  listed;  Billet  Request  Records 
which  are  a  compilation  of  all  requests 
for  establishment  of  SCI  billets  received 
by  the  Special  Security  Branch. 
l4oposed  inmunbents  are  normally 
identified  by  name,  grade,  position 
military  service  number  or  Social 
Security  Number  and  organizational 
affiliation;  Special  Access  Suspense 
Record  which  contains  the  names  of 
individuals  on  whom  actions  are  in 
progress;  ADP  Record  consisting  of  ADP 
punch  cards  and  magnetic  tape  as  the 
input  and  storage  media  for  publication 
of  the  SI/SAO  Billet  Roster  All 
information  described  above  for  the  SI/ 
SAO  Billet  Roster  is  included. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

E.0. 10450.  as  amended;  E.0. 10865. 

PURPOSE(S): 

Special  Security  Branch-Information 
is  collected  and  used  for  management 
and  control  of  access  to  SQ  by 
personnel  previously  identified. 
Individuals  are  accounted  for  by  name 
grade,  military  service  number  or  Social 
Security  Number,  position  and 
organization.  Also  used  for  the 
certification  of  SQ  accesses  for  which 
an  individual  has  been  granted  access. 

Counterintelligence  and  Secririty 
Division  and  Systems  Operations 
Division.  Defense  Intelligence  Agency 
(DIA)-the  SI/SAO  Billet  Roster, 
previously  defined,  is  used  for 
integration  into  the  DIA  Security 
Management  Information  System 
(SMIS). 

Strategic  Operations  Division  and 
Office  of  the  Directorate  of 
Administrative  Services,  the  Joint  Staff. 
Organization  of  the  Joint  Chiefs  of  Staff- 
the  SIOP-ESI  Billet  Roster,  previously 
defined,  is  iised  for  integration  into  the 
master  SIOP-ESI  Billet  Roster. 

ROUTINE  USES  OF  RECORDS  MAINTARCO  M  THE 
SYSTEM,  MCUJDMO  CATEQORCS  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

Any  component  of  the  U.S. 
Government  having  an  official  need-to- 
know  used  to  verily  that  an  individual 
has  been  granted  access  to  a  specific 
category  of  SQ  and  verification  of 


information  contained  in  the  record  as 
previously  defined. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORMQ, 
RETWEVINQ,  ACCESSMQ,  RETAMMO,  AND 
DISPOSPia  OF  RECORDS  M  THE  system: 

STORAGE: 

Computer  magnetic  tapes;  visible  file 
cards:  computer  paper  printouts;  paper 
record  in  three-ring  binders;  IBM  cakls; 
paper  records  in  file  folders. 

RETRIEVABIUrY: 

Infmmation  on  computer  magnetic 
tapes  retrieved  by  a  unique  ten  digit 
billet  number 

Information  on  all  other  media 
retrieved  by  the  unique  ten  digit  billet 
number  or  by  the  inmvidual’s  name. 

SAFEGUARDS: 

Records  are  maintained  in  safes  and 
vaults  and  are  routinely  accessible  only 
by  personnel  of  the  Office  of  the  Chief, 
Security  Division,  Code  240,  and  by 
personnel  of  the  Special  Security 
Branch.  Code  241,  Headquarters,  DISA. 

RETENTION  AND  DISPOSAL: 

Individual  records  are  maintained 
fiom  date  of  initial  nomination  for 
access  to  SQ  imtil  3  years  following  the 
individual’s  d^riefing,  which  is  when 
the  individual  no  longer  has  a  need-to- 
know  for  SQ,  then  records  are 
destroyed. 

SYSTEM  MANAGEI^S)  AND  ADDRESS: 

Chief,  Special  Security  Branch,  Code 
241,  Headquarters.  Defense  Information 
Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Seciuity  Division.  Code  240, 
Headquarters,  Defense  Information 
Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Security  Division,  Code  240, 
Headquarters,  DISA,  to  obtain 
information  on  whether  the  system 
contains  records  pertaining  to  him  or 
her.  As  proof  of  identity  the  requester 
must  present  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  Chief,  Security  Division, 
Code  240,  Headquarters.  Defense 
Information  Systems  Agency. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
firam  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Information  is  placed  into  the  system 
by  the  system  manager  after  an 
individual  is  nominated  for  access  to 
SQ  by  his  organization  or  employer  or 
after  an  individual  has  been  certified  to 
the  DISA  by  his  cognizant  security 
officer  as  having  such  access.  System 
manager  obtains  required  information 
from  die  nomination  or  certification 
document,  individual’s  personnel/ 
employment  records,  forms  submitted 
by  the  individual,  formal  briefing 
actions  accomplished  by  personnel  of 
the  Special  Security  Branch,  Code  241, 
Headquarters,  DISA,  and  from 
information  developed  during  the 
personnel  security  investigation 
conducted  on  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

K240.03 
SYSTEM  NAME: 

Qearance  File  for  Defense 
Information  Systems  Agency  (DISA) 
Personnel. 

SYSTEM  location: 

Qiief.  Security  Branch.  Arlington 
Service  Center,  Code  BLS,  Center  for 
Agency  Services,  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

CATEGORIES  OF  mOMOUALS  COVERED  BY  THE 
SYSTEM: 

This  file  includes  all  DISA  personnel 
requiring  a  security  clearance.  Since  all 
positions  in  DISA  are  sensitive  requiring 
-at  least  a  Secret  clearance,  all  DISA 
military  and  civilian  personnel  world¬ 
wide  are  cuvered.  'The  file  also  includes 
those  persons  previously  assigned  to  or 
employed  by  DISA  since  1962. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  Qearance  Card  File  is  an 
alphabetical  card  file  (5’  x  8’,  DISA 
Form  136)  of  all  personnel  requiring  a 
security  clearance,  listing  the 
individual’s  name,  service  or  Social 
Security  Number,  grade  or  rank,  job 
title,  date  and  place  of  birth,  date 
entered  on  duty  with  DISA,  and  date 
departed  DISA  if  applicable.  The  file 
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also  includes  the  date  requested,  date 
received,  and  indicated  results  of  each 
check  within  the  National  Agracy 
Check  (NAQ,  and  for  Background 
Investigation  (BI)  requests.  Dates  interim 
and  final  security  clearances  were 
granted  and  some  special  accesses  are 
indicated. 

AUTHOWTY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  as  amended.  Security 
Requirements  for  Government 
Employmwit,  April  27, 1953. 

PURPO$E(S): 

Information  is  used  by  personnel  of 
the  Security  Brmich,  Code  240, 
Headquart«rs,  DISA,  as  a  convenience  or 
ready  reference  file  to  determine  the 
security  clearances  and  dates  of  issue 
for  personnel  assigned  to  at  employed 
by  DISA  world'wide. 

Used  to  certify  security  clearances  of 
individuals  in  voting  or  teleph<mically 
for  attendance  at  classified  conferences 
at  other  U.S.  Government  agencies  and 
at  private  industry  organizatimis  having 
an  industrial  clearance  and  generally 
engaged  in  dassified  contract  work  for 
DISA. 

Information  is  availaUe  to  the 
individual  and  to  I^SA  supervisors  of 
the  individual  to  verify  that  the 
individual  has  the  necessary  security 
clearances  for  attendance  at  meetings 
and  conferences  where  classified 
information  is  discussed. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECOR06  M  THE  system: 

STORAGE: 

This  is  a  manual  system  consisting  of 
5’  X  8’  card  records  maintained  in  two 
rotary  file  cabinets. 

retrievability: 

Information  is  retrieved  by  the 
individual's  name. 

SAFEGUARDS: 

Records  are  maintained  in  two  rotary 
file  cabinets  equipped  with  key  locks. 
The  file  cabinets  are  locked  during  non¬ 
duty  hours. 

Building  employs  security  guards. 
Records  are  maintained  in  area  which  is 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  their  duties 
require  them  to  be  in  the  area  where  the 
records  are  kept. 


RETENTION  ANO  disposal: 

Records  have  bemr  maintained  since 
1962  for  all  DiSA  persoonal  {Msaently  or 
previously  assign^  or  mnployed. 
Recmds  are  de^royed  whm  no  longer  • 
needed. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Chief,  Security  Division.  Coda  240. 
Headquarters,  Deimse  Information 
Systems  Agency. 

Decentrwzed  Segment  -  Chief, 

Security  Branch,  Defense 
Communications  Engineering  Center, 
Code  R121, 1860  Wi^le  Avoiue, 

Reston,  VA  22090. 

NOTIFICAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Division  Code  240, 
Headquarters,  DISA. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if,  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 
For  the  Decentralized  Segment  requests 
shoidd  be  addressed  to  -  Chief,  Seimrity 
Branch,  Defense  Commimications 
Engineering  Canter,  Code  R121. 1860 
Wiehle  Avenue,  Reston,  VA  22090. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Security  Division, 
Code  240,  Headquarters.  Defense 
Information  Systems  Agency. 

contesting  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  placed  into  the  record 
system  by  the  system  manager  after  an 
individual  is  nominated  for  assignment 
to  or  employment  by  DISA.  Information 
is  obtained  from  National  Agency 
Checks  which  may  include:  Federal 
Bureau  of  Investigation  (FBI),  Civil 
Service  Commission  (CSC),  Department 
of  State.  Central  Intelligence  Agency 
(CIA),  Immigration  and  Naturalization 
Service  (INS),  Defense  Intelligence 
Agency  (DIA),  Defense  Investigative 
Service  (IXS),  investigative  offices  of  the 
military  Department  (Army.  Navy.  Air 
Force),  and  the  Credit  Bureau 
Incorporated. 


EXEMPTIONS  CUMMEO  FOR  THE  system: 

None. 

K24a04 
SYSTEM  NAME: 

Identification  Badge  System. 

SYSTEM  LOCATION: 

Security  Branch.  Arlington  Service 
Center.  C^e  BLS,  Center  for  Agency 
Services,  Defense  Information  Systems 
Agency.  701  South  Courthouse  Road, 
Arlington.  VA  22204-^2199. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  and  military  personnel 
assigned  to  Headquarters,  DISA  and 
collocated  field  a^vities. 

Civilian  contractors;  civilian  and 
military  memb«s  of  the  U.S. 

Government  whose  official  duties 
require  frequent  and  continuing  access 
to  Headquarters,  DISA  and  collocated 
field  activities. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

The  DISA  Permanent  Badge,  (DISA 
Form  21),  issued  to  civilian  and  military 
personnel  assigned  to  Headquarters, 
DISA  and  collocated  field  activities,  - 
contains  a  photograph  of  the  individual 
with  his  or  her  surname,  first  name  and 
middle  initial,  and  a  badge  number.  The 
badge  is  signed  on  the  reverse  side  by 
the  individual  and  countersigned  by  a 
representative  of  the  Office  of  the  Chief, 
Physical  Security  Branch  (Code  243).  A 
duplicate  photograph  is  mounted  on  a  3’ 
X  5’  control  card,  containing  the 
individual’s  name,  grade  or  rank,  badge 
number,  office  code  and  date  of  issue, 
and  filed  alphabetically. 

The  DISA  Visitor  Badge.  (DISA  Form 
80  or  184),  is  issued  to  civilian 
contractors  and  U.S.  Government 
civilian  and  military  personnel,  whose 
security  clearance  is  on  file  with  the 
Office  of  the  Chief,  Physical  Security 
Branch.  Code  243,  Headquarters.  DISA 
and  who  is  sponsored  by  a 
Headquarters.  DISA  official.  The  badge 
contains  a  photograph  of  the  individual 
with  his  surname,  first  name,  middle 
initial,  badge  number,  expiration  date 
(not  to  exceiad  one  year  from  date  of 
issue)  and  is  signed  by  the  individiial 
and  countersigned  by  the  issuing  official 
of  the  Physical  Security  Branch  (Code). 
Duplicate  photographs  are  retained  in 
an  envelope  and  filed  alphabetically, 
6ind  are  used  for  renewal  of  badges. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.Q  133(b). 

PURPO$E(S): 

Security  Branch,  DISA  -  This  system 
is  established  for  the  purpose  of  issuing 
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identification  badges  to  authorized 
DISA  employees  and  for  maintaining 
proper  processing  controls  in  the 
authorizations  for  issuance,  the 
production  of.  and  recall  and  controlled 
destruction  of,  seouity  badges. 

ROUTME  USES  OF  RECORDS  MAMT/UNEO  M  THE 
SYSTEM,  SMXUOSW  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEVINQ,  ACCESSMQ,  RETAINMa,  AND 
DISPOSMO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Control  card  or  envelope  containing 
duplicate  photograph  is  filed  in  a  locked 
container. 

RETRIEVABiLfTY: 

Control  card  or  envelope  containing 
duplicate  photograph  is  filed 
alphabetically  by  name. 

SAFEGUARDS: 

Building  employs  seoirity  guards. 
Records  are  maintained  in  an  area 
which  is  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
and  their  duties  require  them  to  be  in 
the  area  where  the  records  are  kept 

RETENTION  AND  disposal: 

Badge  and  control  card  with  extra 
photographs  are  destroyed  upon 
termination  of  the  individual’s 
assignment  to  or  need  for  access  to  the 
DISA. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Chief,  Security  Branch.  Code  243, 
Headquarters,  Defense  Information 
Systems  Agency. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Division,  Code  BLS, 
Headquarters,  Defense  Information 
Systems  Agency. 

The  full  name  of  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Security  Division, 
Code  BLS,  Headquarters,  Defense 
Information  Systems  Agency. 


CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

For  DISA  assigned  personnel 
notification  is  receive  from  the  Office 
of  the  Chief,  Personnel  Seouity 
Division,  Code  242,  Security  Division, 
Headquarters,  Defense  Information 
Systems  Agency.  Information  is 
obtained  from  application  forms 
submitted  by  the  individuals. 

For  civilian  contractors  and  civilian 
or  military  personnel  from  other  U.S. 
government  agencies  the  notification  is 
received  frnm  the  Headquarters,  DISA  or 
collocated  field  activity  sponsor. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

K240.05 

SYSTEM  NAME: 

Visitor  Clearance  File. 

SYSTEM  location: 

Security  Branch,  Arlington  Service 
Center  Code  BLS.  Center  for  Agency 
Services,  Defense  Information  Systems 
Agency,  701  South  Courthouse  Road, 
Arlington,  VA  22204-2199. 

CATEGORES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian  personnel  cleared  under 
the  Defense  Industrial  Security  Program 
and  all  civilian  or  military  members  of 
the  U.S.  Government  cleared  by  their 
respective  components  for  access  to 
classified  material,  whose  official  duties 
require  them  to  have  access  to  classified 
information  in  the  performance  of 
contractual  obligations,  or  participation 
in  defense  projects  with  the  DISA,  or 
whose  functions,  services,  logistics 
support  are  required  by  the  DISA  or  to 
facilities  under  the  cognizance  of  the 
DISA. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

This  card  records,  as  applicable, 
name.  Social  Security  Number,  date  of 
birth,  place  of  birth,  citizenship,  alien 
registration  number,  clearance  and  date, 
authority,  organization,  persons  or 
offices  to  be  visited,  date  visit 
authorized  of  the  individual  requesting 
access  to  the  DISA  and  classifieid 
information.  All  data  is  supplied  in 
letter  form  by  the  Security  Officer  of  the 
individual’s  company  or  organization. 
The  file  also  includes  a  remarks  section 
which  is  used  to  record  the  DISA’s 
sponsor’s  request  for  a  badge;  badge 


number,  if  assimed;  a  file  number  cross- 
indexed  to  the  letter,  and  disposition 
instructions.  The  file  is  updated  as 
requested  by  the  individual’s 
organization  or  company,  usually  once 
annually. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

E.0. 10450,  as  amended.  , 

PURPOSE(S): 

Physical  Security  Branch,  DISA  - 
Information  is  collected  and  used  for 
management  use  and  control  of  access 
to  classified  information;  daily 
certification  of  clearances  to  DISA 
project  officers;  certification  of 
clearance  on  travel  orders;  request  for 
DISA  badges. 

Department  of  Army,  Military  District 
of  Washington  Identifying  data  (name, 
date  and  place  of  birth,  sex,  height, 
weight  and  organization)  used  on  DOD 
and  Pentagon  Building  passes  (DD  Form 
1466  and  1467). 

Joint  §taff  (JS)  -  Identifying  data 
(name,  grade,  height,  weight,  color  of 
hair  and  eyes,  date  and  place  of  birth, 
security  clearance)  used  on  JS  passes  or 
badges  and  is  submitted  on  JS  Form  8. 

Provost  Marshal.  Fort  Riti^e,  MD  - 
Identifying  data  (name,  grade,  rank, 
title,  bran^  of  service.  Social  Security 
Number,  date  and  place  of  birth,  wei^t, 
height,  color  of  hair  and  eyes,  sex, 
organization  or  employer,  security 
clearance)  used  on  Fort  Ritchie  badges 
and  is  submitted  on  Fort  Ritchie  AO[3«l 
Form  19. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Certification  of  clearances  to  any  U.S. 
government  agency  or  DOD  component 
participating  in  DISA  projects,  or  where 
the  DISA  is  a  participant  in  another 
agency  or  component  project. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETREVING,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  IN  TIE  SYSTEM: 

STORAGE: 

Visible  file  cards  (5’x8’)  in  rotary 
power  file;  correspondence  in  file 
folders,  in  safe. 

retrevability: 

Information  on  file  cards  filed 
alphabetically  by  name. 

Correspondence  filed  with  sequential 
number  cross-indexed  to  file  caM. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  area  which  is 
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accessible  only  to  authorized  personnel 
who  are  properly  screened,  and  their 
duties  require  them  to  be  in  the  area 
where  the  records  are  kept. 

RETENTION  AND  disposal: 

File  cards  are  maintained  indefinitely 
as  long  as  recertification  is  received 
annually  from  the  individual’s 
organizational  or  company  security 
officer.  Inactive  cards  are  removed  and 
destroyed  periodically,  usually  within 
six  months  from  the  expiration  of  the 
visit  request. 

Correspondence  files  are  removed  and 
destroyed  aimually  and  as  replaced  by 
new  certification. 

SYSTEM  MANAQER(S)  AND  AOOMSS: 

Chief,  Physical  Security  Branch,  Code 
BLS,  Headquarters,  Defense  Information 
Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine, 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Secmity  Division,  Code  BLS, 
Headquarters,  Defense  Information 
Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense 
Information  Systems  Agency. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

All  information  maintained  on  the 
individual  is  furnished  by  the  Security 
Officer  of  the  individual’s  organization, 
company,  or  institution. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

K240.06 
SYSTEM  NAME: 

Qassified  Container  Information  on 
Form  (SF  700). 

SYSTEM  location: 

Security  Branch,  Arlington  Service 
Center,  C^e  BLS,  Center  for  Agency 


Services,  Defense  Information  Systems 
Agency,  701  South  Courthouse  Road, 
Arlington,  VA  22204-2199. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE  ' 

system: 

Civilian  and  military  personnel 
assigned  to  Headquarters,  DISA  and 
collocated  field  activities  who  have 
been  designated  responsible  officials  of 
a  classified  container,  or  who  are  to  be 
notified  if  the  container  is  found  open 
and  nnattended. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  form  records  the  name,  grade, 
address  and  telephone  number  of  the 
above  individuals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.0. 10450,  as  amended. 

PURPOSE(S): 

Seciurity  Branch,  DISA  -  Used  to 
record,  in  duplicate,  each  contains 
used  for  storage  o(  classified  material 
and  identify  individuals  who  have 
knowledge  of  the  combination. 

ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  THE 
SYSTEM,  mCLUDINO  CATEGOMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSMO,  RETAMMIO,  AND 
OtSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  original  copy  is  posted  on  the 
inside  of  the  container  in  the  DISA 
office  concerned;  the  carbon  copy  is 
attached  to  the  outside  of  a  sealed 
envelope  which  contains  a  smaller 
envelope  containing  the  classified 
combination  and  is  stored  in  an 
approved  classified  container  in  the 
Office  of  the  Chief,  Security  Branch. 
Code  BLS,  Headquarters.  DISA. 

RETRIEVABIUrY: 

Filed  numerically  by  container 
number. 

SAFEGUARDS: 

Building  employs  security  guards. 
Carbon  copy  records  are  maintained  in 
area  which  is  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  and  their  duties  require  them 
to  be  in  the  area  where  the  records  are 
kept. 

RETENTION  AND  disposal: 

This  form  is  retained  only  as  long  as 
the  information  remains  accurate,  but 
not  to  exceed  one  year,  at  which  time 
it  is  destroyed  by  burning.  'The  original 
copy  on  the  safe  is  removed,  discarded 
and  replaced  by  an  updated  copy. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Security  Branch.  Code  BLS, 
Headquarters,  Diefense  Information 
Systems  Agency. 

NonFKATiON  procedure: 

Individuals  seeking  to  determine* 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Branch,  name  of  staff  element. 
Code  BLS,  Headquarters,  Defense 
Information  Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  recmd  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  cvirrent  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written  ' 
inquiries  to  the  Chief,  Security  Division. 
Code  240,  Headquarters.  Defense 
Information  Systems  Agency. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Names  of  the  individuals  in  the 
system  are  submitted  on  the  form  which 
is  completed  by  the  DISA  office 
concerned. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

K240.07 
SYSTEM  name: 

Vehicle  and  Parking  Registration 
Card. 

SYSTEM  location: 

Security  Branch,  Arlington  Service 
Center,  C^e  BLS,  Center  for  Agency 
Services,  Defense  Information  Systems 
Agency,  701  South  Courthouse  Road. 
ArUngton,  VA  22204-2199. 

CATEGORIES  OF  INDIVnUAU  COVERED  BY  THE 

system: 

All  civilian  and  military  personnel 
assigned  to  Headquarters,  DISA  and 
collocated  field  activities,  and  who 
register  their  vehicles  for  parking  on 
bs^. 

Civilian  contractor  personnel  assigned 
desk  space  at  Headquarters,  DISA  and 
who  apply  for  parking  privileges  on 
base. 
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CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

This  file  records  name,  address,  office 
code,  office  telephone  number,  Social 
Security  Number,  make,  year,  body 
style,  and  color  of  vehicle,  license  plate 
number  and  state,  insuring  company 
and  policy  number,  amount  of  liability 
insurance,  expiration  date  of  insurance 
policy  carpool  members  and  their 
address,  place  of  mnployment  and 
Social  Semirity  Number.  The  card  also 
includes  a  certification  statement  signed 
and  dated  by  the  individual  that  he  has 
read  and  understands  the  DISA  Parking 
Regulations  and  attests  to  the  accuracy 
of  the  information  the  individual 
provided.  The  amount.of  liability 
insurance  is  restricted  to  the  term 
’minimum  required  by  the  State  of 
Virginia’.  No  dollar  amoimts  are 
requested  or  required  by  the  DISA. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

,E.0. 10450,  as  amended. 

PURPOSE^): 

Physical  Security  Branch,  DISA  - 
Information  is  iised  to  report  to  the  GSA 
statistical  data  on  DISA  parking:  The 
total  number  of  parking  spaces;  the 
number  used  for  Govemment*owned  or 
leased  vehicle  parking;  other  official 
parking;  visitm  v^icle  parking; 
employee  parking;  number  of  a  assigned 
to  physically  handicapped  employees; 
numW  and  percentage  of  employee 
parking  spaces  assigned  to  executive 
personnel  and  persons  assigned  imusual 
hours;  number  of  employee  parking 
spaces  used  by  carpools;  and  total 
number  of  persons  using  carpool  spaces. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  W  THE 
SYSTEM,  mCUKNNa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORtNG. 
RETRIEVINO,  ACCESSING,  RETANENG,  AND 
0ISP0SN4G  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Visible  file  cards  (5’  x  8’)  in  metal  file 
cabinet. 

RETRIEVABIUrY: 

Filed  alphabetically  by  name  and 
parking  status,  that  is.  Handicap  Area, 
Carpool  Area,  Executive  Area,  and  Open 
Area. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  area  which  is 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  and  their 
duties  require  them  to  be  in  the  area 
where  the  records  are  kept. 


RETENnON  AND  DISPOSAL: 

File  cards  are  maintained  during  the 
period  of  the  incumbent’s  assignment, 
then  removed  and  destroyed  when 
assignment  is  terminated. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Chief,  Physical  Security  Kanch,  Code 
243,  Headquarters.  Defmise  Information 
Systems  A^ncy. 

NOTIFICATKIN  PROCEDURE: 

Individuals  seeking  to  determine  * 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Division,  Code  240, 
Headquarters.  Defense  Information 
Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Security  Division, 
Code  240,  Headquarters,  Defense 
Information  Systems  Agency. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinaticms  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Completed  form  filled  out  by 
individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

K240.08 
SYSTEM  NAME: 

Seciirity  Violation  Case  File. 

SYSTEM  location: 

Security  Plans.  Programs  and 
Oversight  Office.  Code  BZ,  Center  for 
Agency  Services,  Defense  Information 
Systems  Agency.  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  and  military  personnel 
assigned  to  Headquarters.  DISA  and 
collocated  field  activities,  who 
committed  or  contributed  to  a  security 
violation  involving  classified  defense 
information. 

Civilian  and  military  personnel 
assigned  to  Headquarters,  DISA  and 


collocated  field  activities,  who 
discovered  the  violation,  were  witnesses 
in  connection  with  the  violation,  or 
were  interviewed  to  determine  whether 
they  were  involved. 

Civilian  contractors  under  contractual 
obligation  to  the  DISA  and  who  were 
witnesses  in  connection  with  the 
violation,  or  were  interviewed  to 
determine  whether  they  were  involved. 

Any  individual  in  the  civilian 
community,  government  employ, 
military  or  civilian,  who  reported  a 
security  violation,  or  who  could  furnish 
information  relative  to  the  violation,  or 
who  may  have  been  involved  in  the 
violation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  file  contains  the  results  of  an 
investigation  involving  classified 
defense  information  which  has  been 
compromised  or  subjected  to 
compromise  through  loss,  unauthorized 
disclosure,  improper  handling  or 
transmission,  or  failure  to  safoguard.  It 
contains  the  facts  and  circumstances 
surrounding  the  violation,  the  personnel 
involved,  the  findings,  affixes 
responsibility,  and  recommendations  for 
remedial,  administrative  or  disciplinary 
actions. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  as  amended. 

purpose(s): 

Security  Division,  Headquarters.  DISA 
•  This  file  which  consists  of  a  Report  of 
Security  Violation,  and  an  Investigaticm 
Officer’s  Report  of  Investigation,  is  used 
to  determine  the  adequacy  of  the 
investigation,  a  review  of  the 
circumstances  which  led  to  the 
violation,  and  a  review  of  the  security 
policies  and  procedures  established  by 
the  DISA  and  the  office  ctmcemed  with 
the  aim  of  improving  the  procedures  to 
preclude  further  violations.  It  is  also 
used,  when  compromise  cannot  be 
precluded,  to  notify  the  original 
classification  authority  for  the  specific 
classification  involved,  and  to  request 
an  impact  statement  on  national 
security,  and  whether  the  information 
can  be  downgraded  or  declassified.  A 
copy  may  al^  be  furnished  to  an 
appropriate  military  service  or 
government  agency  involved  in 
prosecution  proceedings. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 
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POUCtES  AND  PfUCnCES  FOR  STORMO, 
RETRIEVINQ,  ACCES8INQ,  RETAIMNQ,  AND 

nsposmo  of  records  m  the  system: 
storage: 

The  correspondence  is  stored  in  case 
folders  and  secured  in  a  safe. 

RETRIEVAaiLirY: 

Each  case  folder  is  filed  in  numerical 
sequence  by  calendar  year  and  cross- 
referenced  to  an  index  sheet  containing 
case  number,  code,  date  of  violation  and 
name(s)  of  individuals  involved. 

safeguards: 

Building  employs  security  guards. 
Records  are  maintained  in  area  which  is 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  and  their 
duties  require  them  to  be  in  the  area 
where  the  records  are  kept. 

RETENTION  ANO  DISPOSAL: 

Case  files  that  preclude  compromise 
are  considered  administrative  and 
destroyed  upon  departure  of  the 
individual. 

Case  files  that  reflect  compromise  are 
retained  for  two  years  then  retired  to  the 
Federal  Records  Center  for  an  additional 
eight  years,  then  destroyed. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Chief,  Security  Branch.  Code  BZ, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentrmized  Segments  -  Chief, 
Security  Branch.  Defense 
Communications  Engineering  Center, 
1860  Wiehle  Avenue,  Reston,  VA  22090, 
and  Chief,  Security  Branch,  CCTC,  Code 
C122,  Washington,  DC  20301. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Security  Division,  Code  BZ. 
Headquarters,  Defense  Information 
Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  As  proof  of  identity,  the 
requester  must  present  a  current  DISA 
identification  badge  or  driver’s  license. 
For  the  Decentralized  Segments  requests 
should  be  addressed  to  •  Chief,  Security 
Branch,  Defense  Commimications 
Engineering  Center,  1860  Wiehle 
Avenue.  Reston,  VA  22090  or  Chief, 
Physical  Security  Branch,  Command 
and  Control  Technical  Center,  Code 
C122,  Washington,  DC  20301. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 


inquiries  to  the  Chief,  Security  Division, 
Code  240,  Headquarters.  Defense 
Information  Systems  Agency. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  developed  by  the 
Investigating  Officer  investigating  the 
violation  indudes,  interviews  with  the 
individual(s)  involved  in  the  violation; 
witnesses  to  or  having  knowledge  of  the 
violation:  co-workers  and  supervisor;  it 
may  include  sworn  statements, 
depositions,  photographs  or  sketches  of 
the  area  or  equipment  involved  in  the 
violation;  office  security  procedures  or 
instructions;  and,  in  some  cases,  a  copy 
of  the  classified  document  involved. 

EXEMPTIONS  CUMIED  FOR  THE  SYSTEM: 

None. 

K317.01 

SYSTEM  name: 

Mishap  Report. 

SYSTEM  LOCATION: 

Installations  and  Logistics  Policy, 
Plans,  and  Oversight  Office,  Code  BI, 
Headquarters,  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Those  DISA  civilian  and  milittuy 
employees  who  receive  a  job-related 
injury  or  illness. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Sodal  Security  Number,  age 
and  sex  of  employee  injiuud,  the 
Department.  Agency,  Branch,  date  and 
time  of  injury,  nature  of  injury/illness, 
brief  description  of  injury  and  corrective 
action  taken. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

29  CFR  1960.2;  Pub.  L.  91-596;  EOs 
12196  and  9397,  DOD  Instruction 
6055.1 

PURPOSE(S): 

The  Mishap  Report  establishes  the 
requirements  and  responsibilities  for 
reporting  all  mishaps  which  result  in 
injury,  occupational  illness,  and/or 
property  damage,  or  which  interrupt  or 
interfere  with  the  orderly  progress  of 
normal  DISA  activities.  'The  information 
contained  in  the  report  will  be  used  for 
mishap  prevention  purposes  only. 


ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AM)  PRACTICES  FOR  STORfflG, 
RETRIEVINO.  ACCESSMO,  RETAWeNG,  ANO 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Currently  paper  records  are  stored  in 
file  folders,  however  in  the  future 
computer  storage  will  also  be  used. 

retrievability: 

Information  is  retrieved  by  the  name. 
Social  Security  Number,  and  date  of 
injiuy. 

SAFEGUARDS: 

Records  are  filed  in  a  secure  file 
system,  accessible  only  to  authorized 
personnel  who  clearly  have  a  need  to 
know  the  information.  Doors  are  locked 
at  night  and  the  building  has  security 
guards. 

RETENTK)N  ANO  DISPOSAL: 

Records  are  not  permanent.  They  are 
retained  for  at  least  five  years  following 
the  end  of  the  calendar  year  to  which 
they  relate  and  then  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Defense  Information  Systems  Agency 
Safety  and  Occupational  Health 
Manager,  Facilities  Engineering  and 
Building  Services  Branch.  Code  H317, 
Headquarters,  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington,  VA  22204—2199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Facilities  Engineering  and  Building 
Services  Branch,  Code  H317, 
Headquarters.  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington.  VA  22204-2199. 

The  full  name  of  the  injured  person 
and  the  date  of  injury  will  be  required 
to  determine  if  the  system  contains  a 
record.  The  requestor  may  visit  the 
Facilities  Engineering  and  Building 
Services  Branch,  Code  H317  during 
normal  working  hours  to  obtain 
information  on  whether  the  system 
contains  records  pertaining  to  him  or 
her. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Facilities  Engineering 
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and  Building  Services  Branch,  Code 
H317.  Headquarters,  Defense 
Information  Systems  Agency. 

CONTESTBIQ  RECORD  PROCEDURES: 

DlSA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  IHSA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Names  and  other  personal 
information  on  those  individuals  in  the 
system  are  obtained/gathered  by 
supervisors  of  injured  employees, 
recorded  on  DISA  Form  73  and  74.  and 
forwarded  to  the  Safety  and  Health 
Manager,  Facilities  Engineering  and 
Building  Services  Branch,  Code  H317. 

EXEMPnONS  CLAMED  FOR  THE  SYSTEM: 

None. 

K660.01 
SYSTEM  NAME: 

303-41-42  Claims  Files.  Requests  for 
Waiver  of  Pay  and  Allowances. 

SYSTEM  LOCA'nON: 

Accounting  and  Finance  Division, 
Code  CPA,  Headquarters,  Defense 
Information  Systems  Agency.  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

CATEGORIES  OF  MOMOUAtA  COVERED  BY  THE 
SYSTEM: 

Qvilian  employees  (xr  former  civilian 
employees  of  DISA  who  submit  requests 
for  waiver  of  claims  of  the  U.S.  arising 
from  erroneous  overpayment  of  pay  and 
allowances. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

The  initial  request  for  waiver  of  claim. 
The  report  of  investigation,  including 
copies  of  all  documentation,  affidavits, 
statements,  vouchers,  and  other  papers 
containing  information  bearing  on  the 
case.  A  summary  of  the  report  of 
investigation  and  a  register  of  requests 
for  waiver.  Correspondence  with  the 
General  Accounting  Office  concerning 
claims  waivers.  Correspondence  with 
the  individual  who  submitted  the 
waiver  request.  Decisions  concerning 
waivers  of  the  Comptroller,  DISA  or  the 
Comptroller  General  of  the  United 
States. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  5584,  Claims  for 
Overpayment  of  Pay  and  Allowances. 
Other  Than  Travel  and  Transportation 
Expenses  and  Allowances  and 
Relocation  Expenses. 


PURPOSE(S): 

Records  residing  in  these  files 
represent  the  history  of  a  request  for 
waiver  of  claim  and  the  action  taken 
thereon,  including  disposition. 

ROUTME  USES  OF  RECOIWS  MABITABIED  M  THE 
SYSTEM,  MCUIDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Used  by  Comptroller,  DISA  or 
Comptroller  General  of  the  United 
States  to  reach  a  decision  concerning 
requests  for  waiver.  Records  are  used  to 
administer  and  process  requests  for 
waivers  of  claims. 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  DlSA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRKVINO,  ACCESSINO,  RETAININO,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  record  is  stored  in  a  locked  safe. 
retieevabiuty: 

Retrieved  by  the  name  of  the 
individual  who  submits  a  request  for  a 
waiver  of  claim. 

SAFEGUARDS: 

Records  are  stored  in  a  locked  safe. 
Access  is  limited  to  Code  660,  DISA,  the 
investigating  officer  if  other  than  from 
Code  660,  and  the  individual 
concerned,  if  he  so  desires,  as  well  as 
the  DISA  Counsel,  the  Director  and 
personnel  of  the  Claims  Division  of  the 
GAO. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  by  Code  660,  HQ 
DISA  for  2  years,  then  retired  to  Federal 
Records  Center  for  permanent  storage. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Financial  Services  Division, 
Code  660,  Headquarters,  Defense 
Information  Systems  Agency,  701  South 
Coiulhouse  Road,  Arlington,  VA  22204- 
2199. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Financial  Services  Division,  Code  660, 
Headquarters,  Defense  Information 
Systems  Agency.  701  South  Courthouse 
Road,  Arlinrton,  VA  22204-2199. 

Individual  must  provide  his  full  name 
and  Social  Security  Niunber  to 
determine  whether  or  not  the  system 
contains  a  record  on  him.  For  personal 
visits  the  individual  must  present  proof 
of  identity  to  include  his  full  name  and 
Social  Seouity  Number  as  well  as 
positive  identification,  such  as 
identification  card  or  driver’s  license. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Financial 
Services  Division,  Code  660, 
Headquarters,  Defense  Information 
Systems  Agency.  701  South  Courthoiise 
Road,  Arlington,  VA  22204-2199  for 
assistance. 

CONTESTINO  RECORD  PROCEDURES: 

DlSA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Official  Personnel  Records  of 
Individuals;  Finance  end  Accounting 
Offices  for  financial  records;  individuals 
having  knowledge  concerning  the 
subject  of  the  claim,  for  statements  and 
affidavits;  and  any  other  source  from 
which  pertinent  information  may  be 
drawn. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

K700.01 
SYSTEM  name: 

Employee-Management  Relations  and 
Services  Files. 

SYSTEM  LOCATION: 

Primary  System  -  Civilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC,  Center  for  Agency  Services, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentr^zed  Segments  -  DISA  field 
activities  in  the  Washington.  DC. 
metropolitan  area. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

DISA  civilian  employees  in  the 
Washington  Metropolitan  Area  who 
have  a  requirement  for  the  employee- 
management  service  except  the 
grievance  file  which  is  applicable  to  all 
DISA  civilian  employees. 

CATEGORES  OF  RECORDS  M  THE  SYSTEM: 

Blood  donor  program  records, 
grievance  file  containing  all  documents 
related  to  a  grievance,  reconsideration 
file  containing  all  documents  relating  to 
a  negative  determination  of  within- 
grade  salary  increase  and  the  request  for 
reconsideration  of  the  determination. 
DISA  Form  169,  Exit  Interview. 

AUTHORITY  FOR  MAINTENANCE  OF  TIE  SYSTEM: 

Federal  Personnel  Manual, 
Supplement  990-1,  Book  HI,  Part  531, 
Sertion  531.407  Work  of  an  Acceptable 
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Level  of  Competence,  Part  771, 

Employee  Grievances,  Part  715,  Subpart 
B.  Voluntary  Separations;  10  U.S.C  136. 

PURKME(^ 

Used  by  the  Civilian  Personnel  Office 
staffi}  and  supervisors  of  employees  to 
process  and  record  actions  pertinent  to 
employee-management  rekdons  and 
services. 

Used  by  the  Director/Deputy  Director 
and  heads  of  malar  staff  dements  DISA 
Headquartras  and  Cmnnsanders  of  DISA 
field  activities  in  the  Washington 
Metropolitan  Area  to  render  decisions 
concoming  individual  empk)3ree6  end  as 
a  basis  for  future  managmnent  action. 

Used  by  DCX3  and  Office  of  Personnel 
Managnnent  inspectors  to  review 
records  for  compliance  with  af^licable 
Federal  Personnel  Manual  policies. 

Used  by  the  Office  of  Personnel 
Management  to  review  agency  records 
conceming  grievances  and  negative 
determinations  of  within-grade  salary 
increase. 

ROUTINE  USES  OF  RECORDS  MAINTAINB}  IN  TW 
SYSTEM,  MCLUOWa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  *31801:61  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVmQ,  ACCESSINQ.  RETAIMNQ,  AND 
DISPOSffta  OF  RECORDS  M  THE  SYSTEM; 

storage: 

Paper  records  stored  in  file  folders 
and  card  files. 

RETRIEVABIUrY: 

Information  is  retrieved  by  name. 
SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  by  operating 
officials  in  area  accessible  only  to 
authorized  personnel  who  are  properly 
screened  and  cleared  and  whose  duties 
require  them  to  be  in  the  area  where 
records  are  maintained.  Files  are  locked 
in  secure  file  cabinets  diiring  non-duty 
hours. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanent.  They  are 
retained  for  two  years  and  subsequently 
destroyed  except  for  blood  donor 
records  which  are  retained  until  the 
employee  terminates  his/her 
employmmit  with  DISA  and 
subsequently  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel, 
Code  BC,  Headquarters,  Defense 
Information  Systems  Agency. 


Decentralized  Segments  •  Directors  of 
DISA  field  activities  in  the  Washington, 
DC,  metropolitan  area. 

NOTIFICATION  FROCBHME: 

Individuals  soaking  to  dalermine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel,  Civilian  Personnel  Division, 
Code  BC,  Headquarters,  D^ense 
Information  Systems  Agency  or  from  the 
decentralized  segments  at  QviHan 
Personnel  Offices  of  the  appropriate 
DISA  field  activity  in  the  Washingtcm, 
DC,  metropolitan  area. 

The  fun  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requests  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel,  Civilian 
Personnel  Division,  Code  BC, 
Headquarters,  Defense  Information 
Systems  Agency  or  from  the 
decentralized  segments  at  Civilian 
Personnel  Offices  of  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
c^tain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

CONTESTmO  RECORD  PROCEOWKS: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  perscmnel  folder,  individual 
employees,  employee  representatives, 
supervisors  of  employees,  civilian 
personnel  staff,  hearing  examiners 
reports  and  other  reports  of 
investigation,  statements  of  witnesses 
and  management  representatives. 


EXEMPnONS  CLAMED  FOR  THE  system: 

None. 

K700U)2 

SYSTBiNAME: 

Civiliem  Awards  Program  File. 

SYSTEM  location: 

Primary  System  -  Civilian  Pnsonnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC,  ^nter  for  Agency  Services. 
Headquarters,  Defense  Infmmation 
Systems  Agency. 

Decentralized  Segments  •  DISA  field 
activities. 

CATEGORIES  OF  INDIVIOUALS  COVERED  SY  THE 
SYSTEM: 

IHSA  civilian  employees  vdio  merit 
special  recognition  for  performance 
either  within  or  outside  the  employee’s 
job  responsibibties  and  length  of  service 
to  the  Government.  Suggestions  finm 
civilian  and  military  personnel  assigned 
to  Defmse  Information  S3rstems  Agency, 
DOD  and  other  government  agencies. 

CATEGORIES  OF  RECORD*  IN  TNE  SYSTEM: 

File  contains  copies  of  minutes  of 
DISA  Awards  Boa^  meetings,  action  by 
approving  officials,  record  of 
individu^  receiving  awards,  DISA 
Form  89,  Service  Award  Work  Sheet 
and  Record,  suggestions  and  report  of 
evaluation  of  suggestions,  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

Federal  Personnel  Manual,  Qrapters 
430  Performance  Evaluation,  450 
Incentive  Awards,  531  Pay  Under  the 
General  Schedule 
DOD  Directive  5120.15,  DCX) 
Incentive  Awards  Pre^ram;  Assignment 
of  responsibility. 

DOD  Instruction  5120.16,  DOD 
Incentive  Awards  Program:  Policies  and 
Standards. 

PURFOSE(S): 

Used  by  the  civilian  personnel  office 
staff  to  process  and  record  actions  for 
individuals  who  merit  special 
recognitions. 

Used  by  suggestion  evaluators  in  the 
Defense  Information  Systems  Agency, 
DOD  and  other  government  agencies  to 
recommend  adoption  or  non-adoption 
of  su^estions. 

Used  by  the  DOD  and  Civil  Service 
Commission  to  process  and  approve 
nominations  for  awards. 

Used  by  DISA  Awards  Boards  to 
review  nominations  for  awards  and 
recommend  approval/disapproval  to  the 
Director,  DISA. 

Used  by  the  Director  DISA  to 
approve/disapprove  recommendation 
for  awards. 
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ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  MCLUOSM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSMO,  RETAINMa,  AND 
DISPOSmO  OF  RECORDS  IN  TW  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

Information  is  accessed  and  retrieved 
by  name  and  type  of  award. 

safeguards: 

Building  employs  security  guards. 
Records  are  maintained  in  file  cabinets 
with  a  combination  locks  and  are 
accessible  only  to  authorized  personnel 
who  are  properly  screened  and  cleared 
and  whose  duties  require  them  to  be  in 
the  area  where  records  are  maintained. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanent.  They  are 
retained  in  active  file  for  two  calendar 
years  and  subsequently  destroyed  - 
except  for  minutes  of  Awards  Boards 
whidi  are  retained  for  five  years  and 
subsequently  destroyed. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel. 
Code  700,  Headquarters,  Defense 
Information  Systems  Agency. 

Decentralize  Segments  •  Directors, 
Commanders  and  Chiefs  of  DISA  field 
activities. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel.  Civilian  Personnel  Division, 
Code  720,  Headquarters,  Defense 
Information  Systems  Agency  or  to  the 
Directors.  Commanders  and  Chiefs  of 
DISA  field  activities. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel,  Civilian 
Personnel  Division,  Code,  Headquarters. 
Defense  Information  Systems  Agency  or 
to  the  Director.  Commander  or  Chief  of 
the  appropriate  DISA  field  activity. 

CONTESTMO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
hum  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  Personnel  Folder,  supervisors 
of  employees,  individuals  submitting 
suggestions,  evaluators  of  suggestions. 
DISA  Awards  Boards,  civilian  personnel 
office  staff,  DOD,  Civil  Service 
Commission. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

K700.03 
SYSTEM  name: 

Manpower  and  Personnel  System 
(MAPS). 

SYSTEM  LOCATION: 

Primary  System  -  Civilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC.  Center  for  Agency  Services, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentrmizea  Segments  •  DISA  Field 
Activities. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  civilian  and  military  personnel 
currently  or  formerly  employed  by  or 
assigned  to  the  DISA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  contains  personal  information 
in  several  categories:  Biographical  data 
(Name,  Sooal  Security  Number,  Sex, 
Minority  Group  Indicator,  birth  date, 
citizenship,  DISA  employment  (DISA 
start  date  recruitment  source,  DISA 
service  computation  date,  geographic 
location.  Submitting  Office  Number, 
DISA  Area,  Office  Code,  Salary, 
appointment  type,  work  schedule,  pay 
plan,  grade,  step,  date  of  grade,  pay 
determinant,  pay  basis,  date  of  last 
within-grade,  competitive  level,  tenure* 
excepted,  reemployed  employee  code, 
position  code,  position  description 
number,  job  title,  career  field,  civilian 
job  code,  function  code  for  scientists 
and  engineers,  rotation  date,  not-to- 
exceed  code,  not*to*exceed  date,  nature 
of  action  code,  performance  rating  date, 
performance  rating  code,  supervisor 
code,  reason  for  departure  code,  type  of 


promotion.  Vietnam  era  indicator; 
military  service  information:  service 
component,  branch  of  service,  date  of 
commission,  primary  job  code, 
secondary  job  code,  tertiary  job  code, 
added  job  code,  permanent  grade,  date 
of  permanent  grade,  military  education 
level,  rating  official,  military 
performance  rating,  military  job  code, 
office  assignment  of  military  rater, 
endorsing  Official,  Office  Assignment  of 
Military  Indorser,  MOS  Prefix,  MOS 
Suffix);  civilian  federal  employment 
(Service  Computation  Date.  Date 
Entered  Federal  Service.  Veterans 
Preference,  Reduction  In  Force  code. 
Tenure  group.  Probation  start  date. 

Career  start  date.  Leave  Category. 
Handicap  Code.  Position  Oc^pied 
Code):  education  (education  level, 
academic  specialty,  year  of  degree), 

(Type  of  training,  piupose  of  training, 
training  facility,  course  number,  course 
name,  on-duty  training  hours,  off-duty 
training  hours,  direct  training  costs, 
indirect  training  costs.  Date  of  Training, 
Training  Status.  Training  Sponsor, 
Special  Interest  Training.  Degree 
Program  School,  Type  of  De^ee 
Pro^m,  academic  specialty  of  degree 
Totd  training,  •  Total  training  hours,  - 
Type  of  competitive  training;  Awards 
and  recognition  (Type  of  award,  date  of 
award,  amount  of  award.  Intangible 
awards);  Benefits  (Federal  Employees 
Group  life  Insurance  Coverage,  Federal 
Employees  Health  Benefits  Plan,  Federal 
Employees  Health  Benefits  Carrier; 
Locator  Information);  (Home  Phone 
Number,  Office  Phone  Number,  DISA 
Building  Number,  Room  Number). 

Note:  This  information  is  being 
retained  as  a  result  of  court  order. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133(b). 

PURPOSE(S): 

DISA  and  DISA  Field  Activities  - 
collect  and  maintain  personal  data  for 
internal  management  purposes  and  to 
meet  external  report  requirements.  Data 
is  used  by  the  Director,  DISA  and  those 
DISA  officials  to  whom  the  Director  has 
delegated  authority  to  command, 
organize,  direct,  and  manage  the  DISA 
and  DISA  Field  Activities. 

Civil  Service  Commission  and  DOD  - 
data  is  used  for  statistical  and  by  name 
reports. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 


Federal  Regialer  /  VoL  58,  No.  33  /  Monday,  Febiuaiy  22,  1993  /  Notices 


POLICIES  AND  PKACnCES  FOa  STOaan, 
RETMEVINQ,  ACCESSMQ,  METAIMNQ,  AND  ( 
DISPOSMO  OF  RECORDS  M  THE  system: 

STORAGE: 

Computer  magnetic  tapes/disks/ 
drums  and/or  punched  cards. 

RETRIEVABK/rr: 

Retrieved  by  Social  Security  Number 
or  random  access. 

safeguards: 

System  is  in  areas  accessible  only  to 
authorized  personnel  who  are  propwly 
screened,  cleared  and  trained.  Building 
employs  security  guards  to  control 
access.  Computer  software  restricts 
access  by  use  of  a  series  of  passwords 
and  levels  of  security  codes  for  each 
data  element. 

RETENTION  AND  DISP08AL: 

Records  are  permanent.  They  are 
retained  in  the  active  system  dmring  the 
individuals  employment/assi^ment  to 
DISA.  Upon  departure  bom  DISA, 
individual  records  are  transferred  to  a 
history  file  within  DISA. 

SYSTEM  MANA0ER(8)  AND  ADDRESS: 

Assistant  Deputy  Director  for  Civilian 
Personnel,  Code  306,  Personnel  and 
Administration  Directorate,  HQ  Defense 
Information  Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contedned  in  this  system  should 
address  written  inquiries  to  the 
Headquarters  IHSA  or  the  Personnel  and 
Administration  Directorate.  Defense 
Informaticm  Systems  Agency,  701 S. 
Courthouse  Road,  Arlington,  VA  22204. 

Personnel  currmtly  assigned  to/ 
employed  by  DISA  Field  Activities  may 
obtain  information  by  contacting  the 
Commandw  of  their  organization. 

For  personal  visits,  requests  for 
information  concerning  an  individual 
must  contain  name  and  Social  Security 
Number.  Proof  of  identity  is  either  an 
employee  ID  card  or  driver's  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Personnel  and 
Administration  Directorate,  Defmise 
Information  Systems  Agency.  The 
official  mailing  address  is  in  the  DOD 
directory  in  the  appendix  to  the  DISA 
systems  notice. 

CONTESTINQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinaticms  are 
published  in  DISA  Instruction  210-225- 


2;  32  CFR  part  316;  or  may  be  obtained 
^m  the  qistem  manager. 

RECORD  SOURCE  CATEQONEa: 

Information  in  rite  system  is  obtained 
from  the  individual  either  verbally  or  in 
writing  and  from  source  documents 
found  in  individual  Official  Personnel 
Folders/Files  or  submitted  by  employee 
supervisors,  personnel  office  employees, 
EEO  officials,  and  security  office 
employees. 

EISMPT10N8  CUUMB)  FOR  THE  SYSTEM: 

None. 

K700.04  * 

SYSTEM  NAME: 

Priority  Reaasignmeot  El^ible  File. 
SYSTEM  LOCATION: 

Civilian  Personnel,  Plans,  Programs, 
and  Oversight  Office,  Code  BC,  Crater 
for  Agency  Services,  Headquarters, 
Defense  Information  Systems  Agency. 

CATEGORMS  OF  mOIVIOUALS  COVERED  BY  THE 

system: 

DISA  civilian  employees  who  are 
assigned  to  DISA  activities  located  at 
the  Headquarters  DISA  compotmd  and 
the  Military  Commimications- 
Electronics  Board  whose  positions  have 
been  declared  excess  to  current  or 
planned  Joint  Table  of  Distribution 
(JTD)  authorizations. 

CATEGORMS  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  a  Reassignment  list 
comprised  of  employees  who  are  in 
positions  which  are  not  authorized  by 
current  or  planned  JTD’s,  positions  for 
which  the  employee  qualifies  for 
reassignment  and  a  record  of  the  action 
taken  for  each  employee. 

AUTHORnrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual,  Chapter 
351,  Reduction  in  Force. 

PURP08E(S): 

Used  by  personnel  in  the  Civilian 
Personnel  Division,  Headquarters,  DISA 
to  screen  the  Reassignment  List  to 
identify  employees  who  are  qualified  for 
vacant  positions  and  to  maintain  a 
record  of  action  taken  for  each  referred 
employee. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  WCLUDtNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCK  uses: 

Ibe  ‘Blanket  Routine  Uses’  set  forth  at 
thebegiiming  of  the  DlSA's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 
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POLICIES  AND  PRACTICES  FOR  STORWQ, 
RETRIEYING,  ACCESSWG,  RETAMNNQ,  AND 
DiSPOSMa  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  filed  in  loose  leaf 
folder. 

RETRIEVAaiLTTY: 

Information  is  accessed  and  retrieved 
by  name 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them 
to  be  in  the  area  where  records  are 
maintained. 

RETENTKM  AND  disposal: 

Records  are  not  permanent.  They  are 
retained  until  the  individual  is 
reassigned  to  an  authorized  DISA  JTD 
position  or  terminates  his/her 
employment  with  DISA  and 
subsequently  destroyed. 

SYSTEM  MANAOER(S)  AND  AOORESS: 

Office  o{  the  Assistant  to  the  Director 
for  Personnel,  Code  700.  Headquarters, 
Defense  Information  Systems  Agency. 

NOUFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Qvilira  Personnel  Division,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency. 

The  individual’s  full  name  and  office 
code  to  which  assigned  will  be  required 
to  determine  if  the  ^stem  contains  a 
record  about  him  or  her.  The  requestin’ 
may  visit  the  Civilian  Pnsimnel 
Division,  Code  720,  Headquarters,  DISA 
to  obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity,  t^ 
requestor  must  present  either  a  current 
DISA  identificaticm  badge  or  a  drive’s 
license. 

record  access  PROCEDURES: 

Individuals  seeking  access  to 
infOTmaticm  about  themselves  cimtaiDed 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Civilian 
Personnel  Division.  Code  720, 
Headquarters.  Defense  Information 
Systems  Agency. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  fiv 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  sy^m  manage. 
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RECORD  SOURCE  CATEGORIES: 

DISA  Comptroller  -  Joint  Table  of 
Distribution;  Qualifications  Statement 
in  the  Official  Personnel  Folder  as 
analyzed  by  a  personnel  specialist;  and 
selecting  officials. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

K700.05 
SYSTEM  NAME: 

Executive  Level  Position  Files. 

SYSTEM  LOCATION: 

Civilian  Personnel,  Plans.  Programs, 
and  Oversight  Office,  Code  BC,  Center 
for  Agency  Services,  Headquarters, 
Defense  Information  Systems  Agency. 

CATEQORCS  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

Cxirrent  and  former  DISA  civilian 
employees  assigned  to  an  executive 
level  position  (GS-16,17,18  and  10 
U.S.C.  1581  positions)  and  GS-15 
employees  proposed  for  the  executive 
level  position  category. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Executive  Level  Position  Files  contain 
the  names  of  the  individuals.  Official 
Position  Description.  Civil  Service 
Commission  Form  915  Notification  of 
Executive  Personnel  Vacancy,  Civil 
Service  Commission  Form  916  Request 
for  Executive  Personnel  Action,  Civil 
Service  Commission  Form  917  Request 
for  Approval  of  Executive  Selection, 
Standard  Form  171  Personal 
Qualifications  Statement  and  a  record  of 
correspondence  pertinent  to  the 
established/proposed  super  grade 
position.  Executive  Level  Position 
Report  contains  the  name  of  the 
individual  assigned  to  an  established  or 
proposed  executive  level  position,  type 
of  executive  level  authorization,  and  a 
summary  of  projected  actions  required 
to  obtain  DOD  and  Civil  Service 
Commission  approval  of  executive  level 
positions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual  Chapter 
305,  Employment  Under  the  Executive 
Assignment  System. 

PURFOSE(S): 

Used  by  the  staff  of  the  Office  of  the 
Assistant  to  the  Director  for  Personnel  to 
compile  supporting  data  for  authorized 
and  projected  super  grades  and  to 
provide  DISA  management  with  a 
monthly  report  of  the  status  of  executive 
level  positions. 

Us^  by  the  Director,  Vice-Director, 
Chief  of  Staff,  Deputy  Directors,  Deputy 
Manager,  Nation^  Communications 


System,  Comptroller;  Office  of  the 
Counsel,  Assistant  to  the  Director  for 
Administration  and  Commanders.  DISA 
Field  Activities  located  in  the 
Washington  Metropolitan  Area  to 
determine  executive  level  position 
needs  of  the  Agency  and  to  keep  abreast 
of  the  status  of  current  and  projected 
executive  level  positions. 

Used  by  the  IX)D  to  review  DISA 
requests  for  establishment  of  super 
grade  positions  and  approval  of 
selections  for  executive  level  positions. 

Used  by  the  Qvil  Service  Commission 
to  approve/disapprove  the  agency 
request  for  classification  of  executive 
level  poSitions  and  selection  for 
executive  level  positions. 

ROUTINE  USES  OF  RECORDS  MANfrAMEDM  THE 
SYSTEM,  INCLUOBtO  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  stored  in  file  folders. 
RETRIEVABILITV: 

Information  is  accessed  and  retrieved 
by  name,  position  title/series/grade  and 
organizational  location. 

SAFEGUARDS: 

Building  employs  security  gxiards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared, 
trained  and  their  duties  require  them  to 
be  in  the  area  where  records  are 
maintained. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  the  Assistant  to  the  Director 
for  Personnel,  Code  700,  Headquarters, 
Defense  Information  Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Civilian  Personnel  Division.  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
Civilian  Personnel  Division.  Code  720, 
Headquarters,  DISA  to  obtain 
information  on  whether  the  system 


contains  records  pertaining  to  him  or 
her.  As  proof  of  identity  the  requestor 
must  present  either  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Qvilian 
Personnel  Division,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  Personnel  Folder  Files;  DISA 
Joint  Table  of  Distribution: 
correspondence  originating  in  DISA 
staff  organizations,  DOD  and  the  Qvil 
Service  Commission. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

K700.06 
SYSTEM  NAME: 

Report  of  Defense  Related 
Employment. 

SYSTEM  location: 

Qvilian  Personnel,  Plans,  Programs, 
and  Oversight  Office,  Code  BC,  ^nter 
for  Agency  Services,  Headquarters, 
Defense  Information  Systems  Agency. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Qvilian  employees  of  DISA  who  were 
previously  employed  by  or  performed 
services  for  defense  prime  contractor. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

DOD  Form  1787,  Report  of  Defense 
Related  Employment  as  Required  by 
Pub.  L.  91-121  and  lists  of  civilian 
employees  who  were  previously 
employed  by  or  performed  services  for 
a  defense  prime  contractor. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
Pub.  L.  91-121,  section  410. 

PURPOSEfS): 

Used  by  the  Qvilian  Personnel 
Division  staff  to  assure  that  applicable 
DISA  civilian  employees  submit  a 
completed  DD  Form  1787  to  review 
information  as  submitted  for  the 
possibility  of  a  violation  of  the  law  or 
DOD  Directive,  and  to  transmit  a 
composite  listing  by  employee  name 
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and  defense  contractor  together  with 
completed  DD  Forms  1787  to  the 
Assistant  Secretary  of  Defense 
(Manpower  and  Reserve  Affairs). 

ROUHNE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  mCLUOMa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Used  by  the  Assistant  Secretary  of 
Defense  (Manpower  and  Reserve 
’  Affairs)  to  prepare  and  transmit  reports 
to  the  President  of  the  Senate  and  the 
Speaker  of  the  House  of  Representatives. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRiEVINQ,  ACCE8SINQ,  RETAINmO,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  system: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABILITY: 

Retrieved  by  employee  name, 
SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared, 
trained  and  their  duties  reqriire  them  to 
be  in  the  area  where  records  are 
maintained. 

RETENnON  AND  disposal: 

Records  are  retained  for  two  calendar 
years  and  subsequently  destroyed. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Office  of  the  Assistant  to  the  Director 
for  Personnel.  Code  700,  Headquarters, 
Defense  Information  Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Requests  should  be  addressed  to  the 
Chief,  Qvilian  Personnel  Division,  Code 
720,  Headquarters,  Defense  Information 
Systems  Agency. 

The  individual’s  full  name  and  office 
code  to  which  assigned  will  be  required 
to  determine  if  the  system  contains  a 
record  about  him  or  her.  The  requestor 
may  visit  the  Civilian  Personnel 
Division,  Code  720,  Headquarters,  DISA 
to  obtain  information  pn  whether  the 
system  contains  record  pertaining  to 
him  or  her.  As  proof  of  identity,  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Civilian 
Personnel  Division,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency. 


CONTESTE40  RECORD  PROCEDURES: 

DISA’b  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publishM  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORSS: 

Individual  employees  submitting  the 
DD  Form  1787. 

EXEMPTIONS  CLAMKD  FOR  THE  SYSTEM: 

None. 

K700.07 
SYSTEM  name: 

Employee  Record  File. 

SYSTEM  LOCATION: 

These  cards  are  maintained  by  all 
supervisors  of  civilian  employees. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  employees  of  DISA 
organizations  in  ffie  Washington 
Metropolitan  Area. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Standard  Form  7B,  Employee  Record 
Card. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Persoimel  Manual, 
Supplement  293-31,  Subchapter  S7-2, 
Employee  Record. 

PURPOSE(S): 

Used  by  operating  officials  as  a  source 
of  data  to  initiate  requests  for  personnel 
actions,  to  plan  and  schedule  employee 
training  to  coimsel  employees  on  their 
performance,  to  establish  a  basis  for 
proposing  commendations  or 
disciplinary  actions  and  to  carry  out 
their  personnel  management 
responsibilities  in  general. 

ROUTME  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINO,  ACCESSINO,  RETAIMNG,  ANO 
DISPOSSM  OF  RECORDS  IN  THE  system: 

STORAGE: 

Vertical  File  Cards. 

RETRIEVABIUTY: 

Information  is  accessed  and  retrieved 
by  employee  name. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  area 


accessible  only  to  authorized  personnel 
who  are  properly  screened  and  cleared 
and  whose  duties  remiire  them  to  be  in 
the  area  where  records  are  maintained. 

RETENTION  AND  disposal: 

Records  are  not  permanent  Cards  for 
employees  who  are  moving  within  the 
Agency  are  sent  to  the  new  operating 
office.  Cards  of  employees  who 
terminate  employment  with  DISA  are 
destroyed. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

Office  of  the  Assistant  to  the  Director 
for  Personnel,  Code  700,  Headquarters, 
Defense  Information  Systems  ^ency. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
employee’s  supervisor.  The  individual’s 
full  name  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  his/her  supervisor  to  gain 
access  to  the  record. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
hum  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  Personnel  Folder,  individual 
employs,  supervisors  of  employees, 
official  personnel  actions,  civilian 
personnel  staff. 

EXEMPTIONS  CLAHMED  FOR  THE  system: 

None. 

IC700.09 
SYSTEM  name: 

603-02  Service  Record  Card  Files. 

SYSTEM  location: 

Primary  System  •  Civilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC,  ^nter  for  Agency  Services, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentr^zea  Segments  •  Defense 
Information  Systems  Agency  field 
activities  in  the  Washington.  DC, 
metropolitan  area. 

categories  of  snnvknjals  covered  by  the 

SYSTEM: 

Civilian  employees  or  former  civilian 
employees  of  DISA  organizaticms. 
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csTEOOMes  OF  aECoaos  MTMC  evtm: 

File  contains  Standard  Form  7, 

Service  Recofd;  Standard  Poem  7A, 
Servico  Recoftl  Continuation;  and 
Standard  Form  7D,  Position 
IdenUfication  Strip. 

AinNoanv  Foa  naMiBiaNCt  oFTMi  srmn: 

Fednal  Persemn^  Manual, 

Supplemmt  293-31,  Subchapter  S2, 

The  Service  Control  Rle. 

punpoSE(s): 

Used  as  prescribed  by  Qvil  Service 
Commission  regulations. 

ROUTINE  uses  OF  eacoRoe  MAanaaiEO  a<  TMC 
SYSTEM,  MCLUOaN}  CATEOpMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCN  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  USA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

PQUCKS  AND  PRACnCES  FOR  STORMG, 
RETRicvma,  ACCESsma,  RETAaMia,  and 
DISPOSINQ  OF  RECORDS  IN  W£  SYSTEM: 

storage: 

Vertical  file  cards  in  metal  and 
cardboard  containers. 

RETRKVABRJTY: 

Information  is  accessed  and  retrieved 
by  name  and  organizational  location. 

SAFEGUARDS: 

Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them 
to  be  in  the  area  where  record  are 
maintained. 

RETENTION  AND  DISFOSAL: 

Records  are  not  permanent.  They  are 
retained  in  an  active  file  imtil  the 
individuals  terminate  their  employment 
with  DISA;  held  for  five  additional  years 
in  an  inactive  file  in  USA  and  then 
transferred  to  Washington  National 
Records  Center  where  they  are  held  for 
an  additional  ten  years  and 
subsequently  destroyed. 

SYSTEM  HANAiGER(S)  AND  ADDRESS: 

Primary  System  •  Office  the 
Assistant  to  the  Director  for  Personnel. 
Code  700,  Headquarters,  Defense 
informatiem  Systems  Agency. 

Decentralized  Segments  •  Directors  of 
Defense  Informstion  Systems  Agency 
field  activities  in  the  Washington.  DQ 
metropolitan  area. 

NOTFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infonnatioD  about  themselves 
is  contained  in  this  system  should 
address  written  inquiriee  to  the  Office  of 
the  Assistant  to  the  Urector 


Personnel,  Qvilien  Personnel  Division, 
Code  720,  Headquarters.  Defense 
InformetiaD  Sjrstems  Agency  or  to  the 
Qvilian  Pmonnel  Officea  of  the 
appropriate  USA  field  activity  in  the 
Weshi^on,  DC,  metrtqpolitan  area. 

Tlie  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  dioTit 
him  or  her.  The  requeetor  may  visit  the 
applicable  civilian  personnel  office  to 
obfoin  information  on  whether  the 
system  contains  records  pertaining  to 
bdm  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  FROCEDURES: 

Individuals  seeking  accees  to 
information  ^)out  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  {in'  Personnel.  Qvilian 
Personnel  Uvision,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency  or  to  the  Qvilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington. 
EIC,  metropolitan  area. 

CONTESTING  IMCORO  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinati<ms  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  Persoonel  Folder  Files. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM; 

None. 

K700.10 
SYSTEM  name: 

603-08  Annual  Classification 
Maintenance  Review  File. 

SYSTEM  location: 

Primary  System  •  Qvilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC,  Center  for  Agency  Services, 
Headquarters.  Defense  Information 
Systems  Agenev. 

Decentralized  Segments  •  DISA  field 
activities  in  the  Washington.  DC, 
metropolitan  area. 

categories  of  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

DISA  dyilian  employees. 

CATEGCRIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  a  report  of  the  annual 
classification  maintenance  review  by 
individual  employee,  position 
descriptiem  numbw,  positkni  title/ 
series/grade. 


AUTHORmr  FOR  mamtenancs  of  the  tnmsM: 

Sectiem  1310  of  the  Supplnucstal 
Appropriation  Act.  1952  as  amended  {5 
U.S.C  3101,  Note)  Whittra 
Amendment 

PURFOSEfe): 

Qvilian  Personnel  organizations  - 
used  to  identify  positions  subject  to  the 
annual  maintenance  classification 
review  and  to  take  appropriate  position 
classification  action  for  positions  which 

''^S^an^^ployees  and  supervisors— 
used  to  identify  the  need  for  eecdi 
position  and  to  certify  the  accuracy  and 
completeness  of  each  officially 
classified  position. 

ROUTINE  USEf  OF  RECORDS  MAHmUNEO  M  THE 
SYSTEM,  eiCLUDMQ  CATEOORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEWNG,  ACCCSSRIQ,  RETANSNQ,  AND 
DISPOSING  OF  RfiCOROS  W  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABlLrrY: 

Retrieved  by  employee  name  and 
position  description  number.  Records 
are  maintained  in  area  accessible  only  to 
authorized  perscmnel  who  are  iNrf^>eriy 
screened,  cleared  and  trained  and 
whose  duties  reqture  them  to  be  in  the 
area  where  records  are  maintained. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanmit.  ‘They  are 
retained  in  active  file  for  twotalendar 
years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel, 
Ckide  700,  Headquarters,  Defense 
Information  Systems  Agency. 

Decentralize  Segments  -  Directors  of 
Defense  Information  Systems  Agency 
field  activities  in  the  Washii^on,  DC, 
metropolitan  area. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel.  Qvilian  Personnel  Divisiem, 
Code  720,  Headquarters,  Defense 
Information  Systems  Agency  or  to  the 
Civilian  Personnel  Offices  of  the 
appropriate  DISA  field  acrivity  in  the 
Washington,  DC,  metropolitan  area. 

The  f^  name  of  the  requesting 
individual  will  be  required  to  detormine 
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if  the  sygtem  contains  a  record  about 
hint  or  her.  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel.  Civilian 
Personnel  Division,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency  or  to  the  Qvilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  obtained 
from  the  Personnel  Mmagement 
Information  System,  Official  Position 
Descriptions,  civilian  employees  and 
their  supervisors,  and  civilian  personnel 
employees. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

K700.11 
SYSTEM  name: 

602-18  Promotion  Register  and 
Record  Files. 

SYSTEM  LOCAUON: 

Primary  System  -  Civilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC,  Center  for  Agency  Services, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentr^zed  Segments  •  DISA  field 
activities  in  the  Washington,  DC, 
metropolitan  area. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Candidates  who  apply  for  job 
vacancies  imder  the  DISA  Civilian  Merit 
Promotion  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM*. 

The  file  contains  the  Job  Opportunity 
Announcement;  list  of  candidates; 
rating  sheets;  evaluation  instrument; 
supervisory  appraiscds;  DISA  Form  237, 
Eligibility  List;  SF 171,  Personal 
Qualifications  Statements;  DISA  Form 


326,  Applicants  Card  Record;  and  other 
support^  documentation  generated  in 
the  evaluation  of  candidates. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual.  Chapter 
335,  Promotion  and  Internal  Placement 

PURPOSEfS): 

Used  by  the  Civilian  Personnel  Office 
stafb  to  prepare  and  issue  Job 
Opportunity  Announcements;  evaluate 
candidates'  qualificaticms  and  develop 
promotion  certificates  in  coordination 
with  promotion  panels  and  supervisors, 
notify  candidates  of  selection  or 
nonselection,  monitor  the  DISA  Civilian 
Merit  Promotion  Program,  and  to 
otherwise  complete  and  document  merit 
promotion  actions. 

Used  by  supervisors  and  members  of 
promotion  panels  to  evaluate 
candidates,  interview  candidates  and  to 
notify  the  Civilian  Personnel  Office 
staffi  when  selections  are  made. 

Used  by  DOD  and  Qvil  Service 
Commission  inspectors  to  review 
promotion  actions  for  compliance  with 
merit  promotion  policy. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETANBNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABIUTV: 

Information  is  accessed  and  retrieved 
by  employee  name  and  Job  Opportvmity 
Annoimcement  Number. 

safeguards: 

Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them 
to  be  in  the  area  where  records  are 
maintained. 

RETENTION  AND  disposal: 

Records  are  not  permanent.  They  are 
retained  in  active  file  for  two  calendar 
years  and  subsequently  destroyed. 

system  manaoer(s)  and  address: 

Primary  System  •  Office  of  the 
Assistant  to  the  Director  for  Personnel, 
Code  700,  Headquarters,  Defense 
Information  Systems  Agency. 

Decentralize  segments  •  Directors  of 
DISA  field  activities  in  the  Washington, 
DC,  metropolitan  area. 


NormcATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel,  Civilian  Personnel  Division, 
Code  720,  Headquarters,  Defense 
Information  Systems  Agency  or  to  the 
Qvilian  Personnel  Offices  of  the 
appropriate  DISA  field  activity  in  the 
Washfogton,  DC,  metropolitan  area.  . 

The  foil  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
ootain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel.  Qvilian 
Personnel  Division,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency  or  to  the  Qvilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Job  application  from  individuals, 
ourent  and  former  supervisory 
appraisals.  Official  Personnel  Folder, 
promotion  panels  and  civilian 
personnel  office  stafi,  selecting  officials. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

IC700.12 
SYSTEM  name: 

602-10  Qvil  Service  Certificate  Files. 
SYSTEM  LOCATION: 

Primary  System  -  Qvilian  Personnel, 
Plans,  Progr^s,  and  Oversight  Office, 
Code  BC,  Center  for  Agency  Services, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentralized  Segments  •  DISA  field 
activities  in  the  Washington,  DC, 
metropolitan  area. 
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CATEQOfMES  OF  MOIVKHlALa  COMeRSO  ev 'IME 

system: 

Applicants  who  ore  eligible  for 
competitive  appointments  firom  Civil 
Serv^  Commission  registers  to 
positions  in  DISA  organizations. 

CATSeOMES  OF  RECOnOS  M  TMi  SVeTEM: 

File  contains  copies  of  Standard  Form 
39,  Request  for  Certification.  Qvil 
Service  Commission  Form  1844, 
Certificates  of  Eligible.  Qvil  Service 
Commission  Form  2934.  Statement  of 
Reasons  for  Passing  Over  and  Preference 
Eligible  and  Selecting  a  Nonpreference 
Eligible,  Qvil  Service  Commissicm  Form 
775,  Authority  to  Examine  and  Appoint 
Under  Open  Examination,  and  related 
correspondence  supporting  the  action. 

AUTHORnV  FOR  MAEITENANCS  OF  THE  system: 

Federal  Personnel  Manual.  Chmter 
332,  Recruitment  and  Selection  Tiuuugh 
Competitive  Examination. 

PURPOSE(S): 

Used  as  prescribed  by  Qvil  Service 
Commission  regulations. 

ROURNE  USES  OF  RECORDS  MAECTAMED  M  TME 
SYSTSML  MCUJOEM  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  8TOREIQ, 
RETRtEVINQ,  ACCESSEIQ,  RETAaSMO,  AMD 
DtSPOSMG  OF  RECORDS  Si  THE  SYSTEM: 

STORAGE: 

Paper  rectnds  in  file  folders. 

RETRKVABEJTY: 

Information  is  accessed  and  retrieved 
by  position  title  and  position 
description  number. 

SAFEGUARDS: 

Records  are  maintained  in  area 
accessible  only  to  authorized  pmsonnel 
who  are  pn^)erly  screened,  cleared  and^ 
trained  and  whose  duties  require  them 
to  be  in  the  area  where  records  are 
maintained. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanent.  They  are 
retained  for  two  calendar  years  and 
subsequently  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Primary  System  •  Office  of  the 
Assistant  to  the  Director  fat  Personnel, 
Code  700,  Headquarters,  Defense 
Information  Systems  Agency. 

Deomittalizad  Segments  -  Directors  of 
DISA  field  activities  in  the  Washington. 
DC,  metropolitan  area. 


NOTIFICAIION  PROCSMRE: 

Individuals  seeking  to  determine 
RMhether  infocmatioD  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Parscmnel,  Qvilian  Personnel  Division, 
Code  720,  Headquarters,  Defense 
Infonnation  Systems  Agency  or  to  the 
Qvilian  Personnel  Offices  of  the 
appropriate  DISA  field  activity  in  the 
Washington.  DC.  metropolitan  area. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  informatimi  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  inesent  either  a  current 
DISA  identification  badge  or  a  driver's 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel,  Qvilian 
POTsonnel  Division,  Code  720, 
Headquarters.  Defense  Information 
Systems  Agency  or  to  the  Qvilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Civil  Service  Commission  certificates 
of  eligible  and  reports  of  action  takmi  on 
certificates  of  eligible. 

EXEMPTIONS  CLAMED  FOR  TNE  SYSTEM; 

None. 

K70ai3 
SYSTEM  NAME: 

602-26  Retention  Register  Files 
(Reduction-in-Force). 

SYSTEM  LOCATION: 

Primary  System  -  Qvilian  Pecsonnel, 
Plans.  Programs,  and  Oversight  Office, 
Code  BC,  Center  for  Agency  Servkes, 
Headquarters,  Defense  Informaticm 
Systems  Agency. 

Decentralized  Segmmits  •  DISA  field 
activities  in  the  Wa^ington,  DC, 
metropolitan  area. 


CATEGORKS  OF  SIOMOUALS  COWERED  BY  TME 

system: 

Qvilian  employees  of  organizations 
who  ccunpete  during  a  Reduction>In- 
Force  (RIF);  civilian  employees  who 
receive  a  RIF  notice  and  are  eligible  for 
registration  in  the  Department  ^ 

Defense  Program  for  Stability  of  Qvilian 
Emplo3mient  and  the  Qvil  Siervice 
Commission  Displaced  Employee 
Program  and  the  Reemplo3rment  Priority 
Ust. 

CATEGORIES  OF  RECORDS  IN  TME  SYSTEM: 

File  contains  copies  of  Betmtion 
Registers  and  Reduction-invoice 
Notices.  Qvil  Service  Commission 
Displaced  Employee  Program 
Registration;  DOD  Form  1817,  Program 
for  Stability  of  Qvilian  Employment 
Registration;  Reemployment  Frimrlty 
List,  Qualifications  AppraisaL 

AUTHORITY  FOR  MAINTENANCE  OF  TME  SYSTEM: 

Federal  Personnel  Manual,  Chapter 
351,  Reduction-in-Force 
DOD  Directive  1400.20,  Program  for 
Stability  of  Qvilian  Employment  in  the 
DOD. 

DOD  Program  for  Stability  of  Qvilian 
Employment  Policies,  Procedures  and 
Proems  Manual,  DCR)  1400 JtO-l-m. 

FURPOSE(S): 

Used  as  prescribed  by  Qvil  Service 
Commission  and  DOD  regulations. 

ROUTINE  USES  OF  RECORDS  MABKTASe)  SI  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES.’ 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilatirm 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STOReiO, 
RETRIEVINO,  ACCESStNG,  RETABSNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  recmds  in  file  foldm  and 
computer  printout  of  Retention 
Registers. 

RETRIEVABRJTY: 

Information  is  accessed  and  retrieved 
by  name. 

SAFEGUARDS: 

Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  screened  and  cleared 
and  whose  auties  remiire  them  to  be  in 
the  area  where  recoras  are  maintained. 

RETENTION  AND  disposal: 

Records  are  not  permanent  They  are 
retained  for  five  years  and  subsequently 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Primary  System  -  C^ce  of  the 
Assistant  to  the  Director  for  Personnel, 
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Code  700,  Headquarters,  Defense 
InfocmaticHi  S3irsbim&AgBit^. 

Decentralize  Segmanti.  -  Diiectors  of 
DISA  field  actrvitias  in  the  Washington, 
DC,  metropolitan  wea. 

NOnmCATIOM  PROCEOURC: 

Individuals  seeking. tn  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel,  Civilian  Personnel  Division, 
Code  720,  Headquarters,  Defense 
Inform^ion  Systems  Agency  or  to  the 
Civilian  Personnel  Offices  of  the 
appropriate  DISA  field  activity  in  the 
Washington^DC,  metropolitan  area. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  viut  the 
applicable  civilian  personnel  office  to 
obtain  information  on.  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
licensa 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel,  Qvilian 
Personnel  Division,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency  or  to  the  Civilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  Personnel  Folder,  computer 
printout  of  retention  register,  DISA 
management,  individual  employees  and 
supervisors,  civilian  personnel  office 
staff,  official  position  description.  Civil 
Service  Commission,  DOD. 

EXEMPTIONS  CLAJMED  FOR  THE  SYSTEM: 

None. 

K700.15 
SYSTEM  NAME: 

603-05  Chronological  Journal  Files. 
SYSTEM  location: 

Primary  System  -  Civilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 


Code  BC,  Center  far  Agency  Services, 
Headquartsrss  Defaise  Infarmatfoii 
Systems  Agency. 

Decentndnaa  Segments  ■>  IHSA  fiahl 
activities  in  the  Washington,  DC, 
metropolitan  area. 

CATBOORKS  OP  mOIVIOUALS  COVERED  ST  THE 

system: 

Civilian  employees  or  fonoM  civiUao 
employees  of  DISA  organizations  for 
whom  a  personnel  action  affecting  their 
employment  with  DISA  was  processed 
within  the  last  two  calendar  years. 

CATEGORIES  OP  RECOMG  MTHi  SVSZBI: 

FUe  contains  copies  of  Standard  Form 
50,  Notificaticm  of  Personnel  Action, 
Standard  Form  50A,  Nolica  of  Short 
Term  Employment  and  list  forms  used 
in  lieu  of  Stsmdard  Form  50. 

AUTHORfTY  FOR  MAINTENANCE  OP  THE  SYSTEM: 

Federal  Personnel  Manual, 
Supplement  239-31,  Subchapter  S3, 

The  Chronological  Journal  File. 

PURPOSEfS): 

Used  as  prescribed  by  Civil  Service 
Commission  regulations. 

ROUTINE  WES  OFRECOROS  MAINTAINED  R»TNE 
SYSTBI,  INCLUOSIO  CATEGORHSS  OP  USBTS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA's  compilation 
of  systems- of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSING,  RETAtemO,  ANO 
DiSPOSmQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  filed  in  three-ring 
binders. 

RETRIEVASILITY: 

Information  is  accessed  and  retrieved 
by  name  or  type  of  piersonnel  action. 

SAFEGUARDS: 

Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them 
to  be  in  the  area  where  records  are 
maintained. 

RETBKTIOR  ANO  DISPOSAU 

Records  are  not  permanrat.  They  are 
retained  for  two  calendar  years  and 
subsequently  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel, 
Code  700,  Headquarters,  Defense 
Information  Systems  Agency. 

Decentralize  Segments  -  Directors  of 
EfiSA  field  activities  in  the  Washington. 
DC,  metropolitan  area. 
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NOTYKAnOir  PROCEOaRE: 

Individuals  seeking  to  detormiite 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  C^ce  of 
die  Assistant  to  the  Director  for 
Personnel,  Civilian  Personnel.  Division, 
Code  720,  Headquarters,  Defense 
Information  Systems  Agency  or  to  the 
Qvilian  Personnel  Offi^  of  the 
appropriate  DISA  field  activity  in  the 
Washington,  DC,  mstiopolUan  area. 

The  full  nams  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  recosd 
him  or  her.  ’The  requestor  may  viut  the 
applicable  civilian  personal  office  to- 
obtain  information  on  whether  the 
system  contains  records  pertmning  to 
him  or  her.  As  proof  of  identity  die 
requestor  must  present  eith«r  a  current 
DISA  idoatificatioa  badge  or  »  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  se^dng  access  to 
infonnati<»  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Asustant 
to  the  Directs  fas  Personnel,  QviliMi 
Personnel  Division^  Code  720, 
Headquarters,  Defense  Informadon 
Systems  Agency  or  to  the  Qvilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

CONTESTWO  RECORD  PROCEDURES: 

DISA’s  rules  for  accesring  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  histiuction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  Personnel  Folder  Files, 
official  position  description,  individual 
employees,  supervisors  of  mnplayees, 
civilian  personnel  staff  membim,  md 
Civil  Service  Commission. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

K700.16 
SYSTEM  NAME: 

Classification  Appeals  File. 

SYSTEM  LOCATXm: 

Primary  System  -  Qvilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC,  ^nter  for  Agency  Services, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentr^zed  Segments  -  DISA  field 
activities  in  the  Wa^ington,  DC. 
metropolitan  area. 
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CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  employees  of  DISA  who 
appeal  a  position  classification  action  to 
the  Agency:  civilian  employees  who 
appeal  a  classification  action  to  the  Civil 
^rvice  Commission  and  Agency 
appeals  to  the  Civil  Service 
Commission. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Official  position  description  of  the 
employee  and  the  supervisor  evaluation 
statements,  organizational  charts, 
employee/supervisor  statements 
concerning  completeness  and  accuracy 
of  the  position  description  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual,  Chapter 
511,  Classification  Under  the  General 
Schedule;  Chapter  532,  Coordinated 
Federal  Wage  System. 

PURPOSE(S): 

Used  by  the  civilian  personnel  office 
staff  to  process  classification  appeals 
and  render  classification  decisions;  to 
advise  employees  of  classification 
decisions:  to  submit  information 
concerning  employee  and  agency 
appeals  to  the  Civil  Service 
Commission;  and  as  a  reference 
document  for  future  classification 
actions. 

Used  by  the  Civil  Service  Commission 
to  process  classification  appeals  and  to 
notify  the  agency  and  employees  of 
classification  decisions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABIUTY: 

Information  is  accessed  and  retrieved 
by  employee  name. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  screened  and  cleared 
and  whose  duties  require  them  to  be  in 
the  area  where  records  are  maintained. 

RETENTION  AND  disposal: 

Records  are  not  permanent.  They  are 
destroyed  when  ol^olete. 


SYSTEM  MANA0ER(8)  AND  ADDRESS: 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel. 
Code  700,  Headquarters.  Defense 
Information  Systems  Agency. 

Decentralized  Segments  -  Directors  of 
DISA  field  activities  in  the  Washington. 
DC,  metropolitan  area. 

NOTmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel,  Civilian  Personnel  Division. 
Code  720.  Headquarters.  Defense 
Information  Systems  Agency  or  to  the 
Civilian  Personnel  Offices  of  the 
appropriate  DISA  field  activity  in  the 
Washington.  DC.  metropolitan  area. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel,  Civilian 
Personnel  Division,  Code  720, 
Headquarters.  Defense  Information 
Systems  Agency  or  to  the  Civilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Wa^ington, 
DC,  metropolitan  area. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Civilian  personnel  office  employees, 
DISA  management  officials  appellant 
and  their  supervisors,  and  Civil  Service 
Commission. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

K700.17 
SYSTEM  NAME: 

603-01  Official  Personnel  Folder  Files 
(Standard  Form  66). 


SYSTEM  LOCATION: 

Primary  System  •  Qvilian  Personnel. 
Plans,  Programs,  and  Oversight  Office, 
Code  BC.  ^nter  for  Agency  Services. 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentr^zed  Segments  -  DISA  field 
activities  in  the  Washington,  DC, 
metropolitan  area. 

CATEGORIES  OF  INOIVIOUALS  COVERED  SY  THE 
SYSTEM: 

Civilian  employees  of  DISA 
organizations. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Standard  Form  171  Personal 
Qualifications  Statement  Standard  Form 
172  Supplemental  Experience  and 
Qualifications  Statement  Standard  Form 
50  Notification  of  Personnel  Action 
Stemdard  Form  50A  Notice  of  Short 
Term  Employment  Standard  Form  52 
Request  for  Personnel  Action  Standard 
Form  15  Claim  for  Veteran’s  Preference 
Standard  Form  51  Request  for  Insurance 
Standard  Form  176  Election, 
Declination,  or  Waiver  of  Life  Insurance 
Coverage,  FEGLI  Standard  Form  176A 
The  Federal  Employees  Group  Life 
Insurance  Program  Standard  Form  54 
Designation  of  Beneficiary.  Group  Life 
Insurance  Standard  Form  61 
Appointment  Affidavits  Standard  Form 
61B  Declaration  of  Appointee  Standard 
Form  70  Proof  of  Residence  Standard 
Form  78  Health  Qualification  Placement 
Record  Standard  Form  144  Prior  Federal 
and  Military  Service  Standard  Form 
2809  Health  Benefits  Registration  Form 
Standard  Form  2810  Notice  of  Change 
in  Health  Benefits  Enrollment  Standard 
Form  39  Request  for  Certification 
Standard  Form  39A  Request  for  FSEE 
Certification  Standard  Form  59  Request 
for  Approval  of  Noncompetitive  Action 
Standard  Form  75  Request  for 
Preliminary  Employment  Data  Standard 
Form  144  Statement  of  Prior  Federal 
and  Military  Service  Standard  Form  161 
Executive  Inventory  Record  Standard 
Form  161A  SF  161  Continuation  Sheet 
DA  Form  2515  Payroll  Change  Slip 
Standard  Form  1126  Payroll  Change 
Slip  Standard  Form  1152  Designation  of 
Beneficiary,  Unpaid  Compensation  of 
Deceased  Employee  CAl/CA-ld  Notice 
of  Injury  of  Occupational  Disease 
DA2515  Notice  of  Within  Grade/Pay 
Adjustment  WA18,  WA8  Direct  Hire 
Authority  Optional  Form  8  Position 
Description  DD  Form  214  Armed  Forces 
of  the  United  States  Report  of  Transfer 
or  Discharge  DD  Form  1559/1917 
Employee  Career  Appraisal  (Test)  DD 
Form  1617  Transportation  Agreement  - 
Overseas  Employee  DD  Form  1618 
Transportation  Agreement  -  Transfer  of 
DOD  Civilian  Employees  to  and  within 
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Continental  United  States  CSC  Form 
2800A  Proof  of  Selection  for  Canm/ 
Career  Conditional  Appointment  CSC 
Form  813  Request  for  Veiificatimi  of 
Milit»y  Service  DISA  Fbrm  89  Service 
Award  Woiic  Sheet  and  Record  ERSA 
Form  183  Notice  of  PerformanGa  Rating 
DISA  Form  104  Recommendation  for 
Outstanding  Performanee  Rating  KSA 
Form  222  C^ality  Sal»y  Increase 
Recommendation  and  Approval  ERSA 
Form  105  Reconunendation  for 
Performanee  Awmd  Records  of  Trmning 
Qvil  Service  Commission  Letters 
authorizing  waivers  and  exceptions 
Official  I^etters  of  Commendation  Debt 
Correspondence  Official  IRsciplinary 
Actions  Reduction-in-Force  L^ers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual, 
Supplement  293-31,  Subchapter  S5, 

The  Official  Personnel  Folder  Pile. 

PURPOSE(S): 

Used  as  prescribed  by  Civil  Service 
Commission  Regulations  and  to  provide 
data  for  the  automated  Defense 
Information  Systems  Agency  Manpower 
and  Personnel  System  (MAPS). 

ROUnNE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  fNCtUONaCAfTEOORKS  OE  USEM  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Bfanket  Routine  Uses*' set  forth  at 
the  beginning  of  the  ERSA’^s  compilation 
of  systems  of  records  notices  aiq>ly  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORING,. 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  system: 

STORAGE: 

Paper  records  stored  in  file  folders. 
RETRIEVABHJrY: 

Information  is  accessed  and  retrieved 
by  name. 

SAFEGUARDS: 

Records  are  maintained  in  Lektriever 
with  combination  lock  and  are 
accessitde  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them 
to  be  in  the  area  where  records  are 
maintained. 

RETENTION  AND  DISPOSAL: 

Temporary  Records  •  Must  be  retained 
in  the  Official  Personnel  Folder  (left 
side)  for  a  minimum  period  of  one  year 
or  until  the  employee  transfers  or 
separates,  whichever  occurs  first,  except 
that  official  letters  of  admonishment, 
warning,  caution,  reprimmid,  and 
similar  disciplinary  action  papers  may 
be  removed  at  any  time  if  it  is  decided 
later  that  the  action  was  univarranted. 
Otherwise,  most  tempemy  records  may 


remain- in  an  employee’s  pmsonnel 
folder  as  long  as  he  rema^  with  die 
same  agency,  except  that  letters  of 
caution,  warning,  adnaMiiahment, 
reprimand,  emd  similar  disciplkiary 
action  papers  must  not  be  kept  in  ^ 
folder  longer  than  three  years,  unleaa 
the  agency  has  received  an.  exception 
from  the  Civil  Service  Commission. 

Permanent  Records  •  Personnel  action 
reports  and  other  documents  filed  on 
the  right  side  of  the  folder  are 
permanent  records  and  *traveT  with  dia 
employee  throughout  his  or  her  entire 
Federal  career;  Records  are  maintained 
in  DISA  until  the  individuals  terminate 
their  employment  with  DISA  and 
subsequently  are  transferred  to  another 
government  agency  or  if  the  employee  is 
separated  from  the  Federal  service  the 
records  are  transferrsd  to  the  National 
Personnel  Records  Center  (Civilian),  St. 
Louis,  MO. 

SYSTEM  MANAQERf^  AND  ADDRESS; 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel, 
Code  700,  Headquarters,  Defense 
Information  Systems  Agency. 

Decentralized  Segments  •  Directors  of 
DISA  field  activities  m  the  Wa^ington, 
DC,  metropolitan  area. 

NOTIFICATION  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel,  Civilian  Personnel  Division, 
Code  720,  Headquarters,  Defense 
Information  Systems  Agency  or  to  the 
Civilian  Personnel  Offices  of  the 
appropriate  DISA  field  activity  in  the 
Washington,  E)C,  metropolitan  area. 

The  full  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.'  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  information  on  whether  the 
system  contains  records  pertaining  him 
or  her.  As  proof  of  identity  the  requestor 
must  present  either  a  current  DISA 
identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  die  Assistant 
to  the  Director  for  Personnel,  Gvilian 
Personnel  Eh  vision.  Code  720, 
Headquartms,  E)efense  Information 
Systems  Agency  or  to  the  QvilisD 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
E)C,  metropolitan  area. 


CONTESTING  RECORD  PROCSOMRSS: 

DISA’s  rules  for  accessing  records.  Cor 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publidi]^  in  EHSA  Instrucdon  210-225- 
2;  32  CFR  part  31ft;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Former  government  agencies  with 
which  the  individual  was  einpIo3red, 
individuGl  employees,  supervisors  of 
employees,  offidal  personnel  actions, 
military  service  records.  Civil  Service 
Commission  recorefe,  and  information 
listed  in  the  recorde  category  and 
civilian  petsonned  staff. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

K700.035 
SYSTEM  NAME: 

602-11  Active  Application  Files 
(Applicant  Supply  Files). 

SYSTEM  locatkin: 

Primary  System  -  Civilian  Personnel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC,  Center  for  Agency  Services, 
Headquarters,  Defense  Information 

Decentraliz^  Segments  *  DISA  field 
activities  in  the  Washington,  IX!. 
metropolitan  area. 

CATEGORIES  OF  INDIVKIUALS  COVERED  EV  THE 
SYSTEM: 

Applicants  for  employment  with 
DISA  organizations  in  the  Washington 
Metropolitan  Area  for  positions  which 
the  organizations  have  been  authorized 
by  the  Gvil  Service  Commission  to 
make  temporary  or  term  appointments 
'outside  Civil  Service  Commission 
registers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

File  contains  copies  of  Standard  Form 
170,  Application  for  Federal 
Employment,  Standard  Form  171. 
Personal  Qualifications  Statement, 
Standard  Form  172  Supplemental 
Experience  and  Qualifications 
Statement,  Qualificatioas  evaluations  of 
the  applicants,  positions  for  which 
a;q}lic^ioa  is  made,  (^leoing  date  for 
acceptance  of  applications  and  date  th^ 
recruitment  for  the  position  is  closed, 
priority  groupings,  dphabetic  index  of 
applic^ons  on  file,  index  to  the  eli^ble 
applicants  by  occupational  area,  priority 
group  and  grade,  name  of  individual 
selected  and  date  of  selection  for 
appointment,  qaalificatians  standard 
us^,  written  record  of  the  positive 
efforts  made  to  recruit  preference 
eligible  for  my  appointment  of  a  non* 
preference  eligible  to  a  restricted 
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position  and  correspondence  relating  to 
the  file. 

AUTNOWTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual,  Chapter 
333,  Appendix  A,  Mechanics  of  the 
Applicant  Supply  System. 

PURPOSE(S): 

Used  as  prescribed  by  Civil  Service 
Commission  regulations. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOeiQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCKS  AND  PRACTICES  FOR  STOR»«Q, 
RETRIEVINQ,  ACCESSING,  RETAMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABIUrY: 

Information  is  accessed  and  retrieved 
by  name. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared, 
trained  and  their  duties  require  them  to 
be  in  the  area  where  records  are 
maintained. 

RETENTION  AND  disposal: 

Records  are  not  permanent.  They  are 
retained  for  two  years  or  after  receipt  of 
a  Civil  Service  Commission  report  of 
inspection  of  the  agency’s  civilian 
personnel  program,  whichever  occurs 
first,  and  then  destroyed. 

SYSTEM  MANA0ER(S)  ANO  ADDRESS: 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel, 
Code  700,  Headquarters.  Defense 
Information  Systems  Agency. 

Decentralize  Segments  •  Directors  of 
DISA  field  activities  in  the  Washington, 
DC,  metropolitan  area. 

NOTV)CATK)N  PROCEDURE:  ^ 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel.  Civilian  Personnel  Division, 
Code  720,  Headquarters,  Defense 
Information  Systems  Agency. 

Decentralize  Segments  -  Civilian 
Personnel  Offices  of  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

*nie  full  name  of  the  requesting 
individual  will  be  required  to  determine 


if  the  system  contains  a  record  about 
him  or  her.  The  requestor  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  bur.  As  proof  of  identity  the 
requestor  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel.  Qvilian 
Personnel  Division,  Code  720, 
Headquarters,  Defense  Information 
Systems  Agency  or  to  the  Qvilian 
Personnel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC,  metropolitan  area. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  submitting  applications 
for  employment,  civilian  personnel 
office  staff,  selecting  officials.  Office  of 
Personnel  Management. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

K890.01 
SYSTEM  NAME: 

Freedom  of  Information  Act  File 
(FOIA). 

SYSTEM  LOCATION: 

Office  of  the  Chief  of  Staffi  Code  AD. 
Headquarters,  Defense  Information 
Systems  Agency.  701  South  Courthouse 
Road,  Arlin^on,  VA  22204-2199. 

Decentralized  -  DISA  Field  Activities 
World-Wide.  Official  mailing  addresses 
are  published  as  an  appendix  to  DISA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Persons  who  request  information 
under  FOIA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Consists  of  (1)  Policy  File  which 
contains  DOD  Directive  5400.7, 
Availability  to  the  Public  of  DOD 
Information,  February  14. 1975;  DISA 
Instruction  210-225-1,  Availability  to 
the  Public  of  DISA  Information  March 
31, 1975;  USAF  Regulation  12-30, 
Disclosure  of  Air  Force  Records  to  the 


Public,  February  19, 1975;  Department 
of  Health.  Education  and  Welfare, 

Public  Information,  contained  in 
Federal  Register  Vol  39,  Number  248, 

Part  n,  December  24, 1974;  Commanders 
Digest.  Vol  17,  Number  8,  Freedom  of 
Information  Actions,  February  18. 1975; 
EKDD  Directive  5400.9,  Publication  of 
Proposed  and  Adopted  Regulations 
Affecting  the  Public.  December  23, 

1974;  and  DISA  Messages  to  Field 
Activities  implementing  the  FOIA.  (2) 
Log  File  whi^  consists  of  a  record  of 
all  written  requests  for  information 
under  the  FOIA  which  have  been 
processed  within  DISA  since  January  1, 
1975.  (3)  Correspondence  received  in 
DISA  relating  to  FOIA,  including  replies 
thereto. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM*. 

5  U.S.C.  552,  as  amended  by  Pub.  L. 
93-502,  Freedom  of  Information  Act; 
DOD  Directive  5400.7,  February  14, 

1975,  Availability  to  the  Public  of  DOD 
Information. 

PURPOSE(S): 

For  making  available  to  the  public  the 
maximiun  amount  of  information 
concerning  the  operations  and  activities 
of  DISA.  DISA  Management  -  to  receive, 
process,  and  respond  to  requests  for 
information  under  FOIA.  Director,  DISA 
-  to  review  and  deny  requests  for 
information  imder  provisions  of  FOIA 
and  to  forward  applicable 
correspondence  to  DOD  when  the  denial 
may  be  contested  or  appealed. 

DOD  and  Department  of  Justice  •  for 
review  and  in  event  of  judicial  action. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRCVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  paper  records  in  file  folders. 
RETRIEVABlIJrrY: 

Retrieved  by  the  control  number  and 
the  name  of  the  individual  who 
requested  the  information. 

SAFEGUARDS: 

Records  are  stored  in  a  locked  safe. 
Records  pertaining  to  policy  are 
permanent.  Correspondence  maintained 
for  two  years,  then  destroyed.  Records 
are  maintained  in  areas  accessible  only 
to  authorized  personnel. 
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RETENTION  AND  DtSPOSAU 
All  records  (except  the  Authorities 
which  are  permanent)  are  retained  by 
Code  104.  Headquarters.  DISA,  for  two 
years.  Logs  are  kept  until  reference  need 
expires. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Qvilian  Assistant  to  the  Chief  of  Staff, 
Headquarters,  Defense  Information 
Systems  Agency,  Code  104,  701  South 
Courthouse  Road,  Arlington,  VA  22204- 
2199. 

NOnnCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Information  Systems  Agency 
Headquarters  or  Defense  Information 
Systems  Agency  Field  Activities  in  the 
Washington  Metropolitan  area  should 
be  addressed  to  the  Civilian  Assistant  to 
the  Chief  of  Staff,  Code  104, 
Headquarters,  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

Requests  from  individuals  relating  to 
information  from  DISA  Field  Activities 
outside  the  Washington  MeUopolitan 
area  should  be  addressed  to  the 
Commanders  of  those  activities. 
Individual  must  provide  his  full  name, 
a  detailed  description  of  the  record 
desired.  For  personal  visits,  the 
individual  must  present  proof  of 
identity  to  include  full  name  and  e  full 
name  and  Social  Security  Number  as 
well  as  positive  identification,  i.e.,  such 
as  driver’s  license,  etc.,  and  fully 
identify  record  desired. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Civilian  Assistant  to  the 
Chief  of  Staff,  Headquarters,  Defense 
Information  Systems  Agency,  Code  104. 

CONTESTINQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

From  individuals  concerned. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

As  specified  by  the  requested  record 
system. 

K890.03  ^ 

SYSTEM  name: 

Awards  Case  History  File. 


SYSTEM  LOCATION: 

Military  Personnel  Division,  Code  BP, 
HQ,  Defense  Information  Systems 
Agency. 

CATEGORIES  OP  mOIVKHIALS  COVERED  BY  THE 
SYSTEM: 

Records  are  maintained  on  military 
personnel  of  the  Army,  Air  Force,  Navy 
and  Marine  Corps,  assigned  to  the 
Defense  Information  Systems  Agency, 
that  have  been  recommended  for  an 
award  while  assigned/received  an 
award  that  was  presented  by  the 
DirectorA^ice  Director/or  received  a 
promotion  and  the  ceremony  was 
conducted  by  the  DirectorA^ice  Director. 

CATEGORIES  OP  RECORDS  IN  THE  SYSTEM: 

Records  contain  recommendation  for 
an  award,  citation,  memorandum  and 
copy  of  ceremony  announcement  and 
the  Director’s  brief  sheet,  biographical 
summary  sheet  and  minutes  of  me 
awards  board  meetings.  Categories  of 
information  are:  Personnel 
identification  and  narrative  justification 
for  an  award. 

AUTHORITY  POR  MAINTENANCE  OP  THE  system: 

10  U.S.C  1121. 
purpose(s): 

Used  by  the  DISA  awards  personnel 
to  manage  the  awards  program  of  this 
Agency. 

Department  of  the  Army  uses  to  grant 
or  deny  service  awards. 

Department  of  the  Navy  uses  to  grant 
or  deny  service  awards. 

Department  of  the  Air  Force  uses  to 
grant  or  deny  service  awards. 

IfoUTINE  USES  OP  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  N4CLU0N40  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  POR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETANiNO,  AND 
DISPOSING  OP  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  file  folders  and 
locked  in  filing  cabinets. 

i^trievability:  < 

Information  is  accessed  and  retrieved 
by  name. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  mdntained  in  area  which  is 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and 
their  duties  require  them  to  be  in  the 
area  where  the  records  are  maintained. 


RETENTION  AND  DISPOSAL: 

Records  are  not  permanent  They  are 
destroyed  2  years  after  individual  has 
departed  from  this  Agency/or  upon 
approval  of  the  award  whichever  is 
later. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Assistant  to  the  Director  for 
Personnel,  Code  BP,  Headquarters, 
Defense  Information  Systems  Agency. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  to  the  Director  for  Personnel, 
Code  BP,  HQ,  Defense  Information 
Systems  Agency. 

The  full  name,  rank,  and  Social 
Security  Niunber  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  has  a  record  about  the 
individual.  The  requester  may  visit  the 
Military  Personnel  Division,  Code,  HQ, 
DISA  to  obtain  information  on  whether 
the  system  contains  records  pertaining 
to  the  individual.  As  proof  of  identity 
the  requester  will  present  his  U.S. 

Armed  Forces  ID  Card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  to  the  Director 
for  Personnel.  Code.  HQ,  Defense 
Information  Systems  Agency.  Official 
mailing  addresses  are  published  as  an 
append  to  DISA’s  compilation  of 
systems  of  records  notices. 

CONTESTINO  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Activity/ Area  Commanders,  Deputy 
Directors,  Vice  Director,  Director, 
Comptroller,  Assistant  to  the  Dir^or 
for  Administration  and  Assistant  to  the 
Director  for  Personnel,  who  submit 
recommendations  for  awards  on 
individuals  assigned  to  their  activity. 
Source  data  documents  are:  DA  Form 
638,  Recommendation  for  Award 
(Army),  AF  Form  642,  Recommendation 
for  De^ratlon  (Air  Force),  NAVPERS 
Form  1650/6,  Recommendation  for 
Award  (Navy).  Letter  recommendations 
following  the  format  prescribed  in  DISA 
Instruction  220-15-39. 

EXEMPTIONS  CUUMED  FOR  THE  system: 

None. 
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K89a04 
SYSTEM  name: 

Military  Personnel  Management/ 
Assignment  Files. 

SYSTEM  location: 

Military  Personnel  Division.  Code  BP. 
Headquarters,  Defense  Information 
Systems  Agency. 

CATEOOMES  OF  SIOIVEMALS  COVERED  BY  THE 
SYSTEM:  • 

Records  are  maintained  on  military 
personnel  of  the  Army.  Air  Force,  Navy 
and  Marine  Corps  currently  assigned  to 
tne  Defense  Information  Systems 
h gency. 

CATEOORMS  OF  RECORDS  M  THE  SYSTEM: 

Records  contain  qualification  records, 
duty  status,  special  orders,  assignment 
actions,  personnel  action  requests,  and 
suspense  items  for  individuals  to  update 
Military  Personnel  Records  maintained 
by  the  Military  Department’s  Personnel 
Office.  The  category  of  data  maintained 
is:  Personnel  identification,  assignment 
history  and  eligibility,  medical  profile 
status  and  military  and  civilian 
education  history. 

AUTHORITY  FOR  MAINTENANCE  OF  TMe  SYSTEM: 

10  U.S.  Code  3012, 6011,  8012. 

PURFOSEfS): 

DISA  uses  this  information  to  manage 
the  military  persoimel  assigned.  The 
majority  of  the  information  is  furnished 
hy  the  Military  Departments.  This 
information  is  used:  To  determine 
acceptance/non-acceptance  for 
assignment  to  this  Agency,  to  determine 
requisition  base,  to  d^ermine 
qu^fications  fcK^  requirements  peculiar 
to  the  Agracy,  performance  evaluations, 
position  manning  reports,  strength 
accountability,  data  upon  which  to  base 
individual  requests  for  personnel 
actions,  and  biographic^  and  statistical 
reports  to  top  DISA  management. 

ROUTINE  USES  OF  RECORDS  MAINTAiNEO  IN  THE 
SYSTEM,  MCLUDMO  CATEQORCS  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

The  *Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUOES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVING,  ACCESSMG,  RCTASSNG,  AND 
DOFOSINQ  OF  RECORDS  M  THE  system: 

storage: 

Records  are  stored  in  file  folders  in 
filing  cabinets. 

retrmvabrjty: 

Information  is  accessed  and  retrieved 
by  name. 


SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  area  which  is 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and 
their  duties  reqxdre  them  to  be  in  the 
area  where  the  records  are  maintained. 

RETENTION  AND  disposal: 

Records  are  not  permanent.  They  are 
destroyed  upon  reassignment  from 
DISA. 

SYSTEM  MANAQER(S)  AND  ADDRESS; 

Assistant  to  the  Directm  for 
Personnel.  Code  BP,  Headquarters, 
Defense  Information  Systems  Agency. 

NomcATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  riiould 
address  written  inquiries  to  the 
Asastant  to  the  Director  for  Personnel, 
Code  BP,  Headquarters,  Defense 
Information  Sy^ems  Agrnicy. 

The  full  name,  rank,  and  Social 
Security  Number  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  has  a  record  about  the 
individual.  The  requester  may  visit  the 
Military  Personnel  Division,  Code,  HQ, 
DISA  to  obtain  information  on  whether 
the  system  contains  records  pertaining 
to  the  individual.  As  proof  of  identity' 
the  requester  vnll  present  his  U.S. 

Armed  Forces  Identification  Card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  sedcing  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  to  the  Director 
for  Personnel.  Code  BC.  HQ,  Defense 
Information  Systems  Agency.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DISA’s  compilation  of 
systems  of  records  notices. 

CONTESTINQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316:  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Basic  sources  of  data  are  the  Military 
Departments:  Army,  Air  Force  and 
Navy.  Qualification  records  furnished 
when  the  individual  is  nominated  for 
assignment  to  the  Agency.  The  types  of 
forms  that  are  used  as  source  data  are: 
Army  DA  Form  2475-2  (Persmmel  Data- 
SIDPERS),  DA  Form  31  (Request  and 
Authority  for  Leave).  DA  Form  2/2-1 
(Qualification  Reco^),  PERSINCOM 
Form  260  Officers  Rerord  Brief),  Special 
Orders;  Air  Force  AF  Form  47 


(Personnel  Security  Cratificate).  AF 
Form  298-1  (Career  Brief  Officer),  AF 
Form  1074  (Career  Brief  Enlisted).  AF 
Form  809  (Reassignment  Orders),  AF 
Form  152/988  (Lrave  Forms),  AF  Forms 
2095/2096/2097/2098  (Personnel 
Actions  Forms);  Navy  Career  Brief 
Officers,  NAVPERS 1070/602 
(Dependency  Application/Recinrd  of 
Emergency  Data),  Orders,  OPNAV  Form 
5521-420  (Certificate  of  Clearance), 
NAVPERS  601-3  (Enlisted 
Classification  Record).  NAVPERS  601-4 
(Navy  Occupation  and  Training 
History),  NAVPERS  601-9  (Enlisted 
Performance  Record),  NAVPERS  Form 
1616/18  (Performance  Evaluation 
Report);  Marine  Cmps,  Career  Brief.  All 
services  file  lettera,  messages  and 
general  correspondmice,  DA  Form  2490 
(Disposition  Form),  relative  to  the 
individuals  assigned  to  the  Agency. 

EXEMPTMMS  CLAMMED  FOR  THE  system: 

None. 

K890.05 
SYSTEM  name: 

Overseas  Rotation  Program  Files. 
SYSTEM  LOCATION: 

Primary  System  •  Qvilian  Persoimel, 
Plans,  Programs,  and  Oversight  Office, 
Code  BC.  ^nter  for  Agency  Services, 
Headquarters,  Defense  Information 
Systems  Agency. 

Decentralized  Segments  -  DISA  field 
activities  in  the  Washington,  DC, 
metropolitan  area. 

CATEGORIES  OF  IN0IVK)UALS  COVEKO  BY  THE 
SYSTEM: 

Qvilian  employees  of  DISA 
organizations  in  ffie  Continental  United 
States  (CONUS)  assigned  to  a  position 
with  a  government  organization  outside 
the  CONUS. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  copies  of  Standard  Form 
30,  Notification  of  Personnel  Action; 
Standard  Form  55,  Notice  of  Conversion 
Privilege.  Group  life  Insurance; 
Standard  Form  56,  Ageni^  Certification 
of  Insurance  Status;  Standard  Form  171, 
Personnel  Qualifications  Statement; 
Standard  Form  172,  Supplemental 
Experience  and  Qualifications 
Statement;  Standcud  Form  2810,  Notice 
of  Change  in  Health  Benefits 
Enrollment;  DD  Form  1617; 
Transportation  Agreement-Overseas 
Employees;  DA  Form  2515,  Payroll 
Change  Slip;  Statement  of  Agreement; 
Position  Description;  Request  for 
Extension  of  Reemplo3rment  Rights; 
General  correspondence  pertaining  to 
the  overseas  argument. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual,  Chapter 
301,  Overseas  Employment. 

DOD  Instruction  1404.3,  Standardized 
Overseas  Tours  of  Duty  for  United 
States  Qtizens  Employees  of  the  DOD; 
DOD  Instruction  1404.8,  Rotation  of 
Employees  from  Foreign  Areas  and  the 
Canal  21one. 

DOD  Directive  1400.6,  Statement  of 
Personnel  Policy  for  Civilian  Personnel 
of  the  DOD  in  Overseas  Areas;  DOD 
Program  for  Stability  of  Qvilian 
Employment  Policies,  Procedures  and 
Programs  Manual,  DOD  1400.20-1-M. 

PURPOSE(S): 

Used  by  the  personnel  office  staff  as 
a  source  dociiment  to  resolve  questions 
concerning  overseas  employees  who 
have  reemployment  rights  to  DISA/ 
CONUS  activities,  to  determine 
placement  rights  and  to  process  actions 
for  the  exercise  of  reemployment  rights. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVWMI,  ACCESSINQ,  RETAININQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABIUrY: 

Information  is  accessed  and  retrieved 
by  name  and  occupational  location. 

safeguards: 

Records  are  maintained  in  area 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained  and  whose  duties  require  them 
to  be  in  the  area  where  records  are 
maintained. 

RETENTION  AND  disposal: 

Records  are  not  permanent.  They  are 
retained  imtil  the  employee  exercises 
reemployment  rights  wiffiin  the  CXDNUS 
and  are  subsequently  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Primary  System  -  Office  of  the 
Assistant  to  the  Director  for  Personnel, 
Code  BC,  Headquarters,  Defense 
Information  Systems  Agency. 

Decentralized  Segments  -  Directors  of 
DISA  field  activities  in  the  Washington, 
DC,  metropolitan  area. 

NOTIFICATK)N  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  written  inquiries  to  the  Office  of 
the  Assistant  to  the  Director  for 
Personnel,  Civilian  Personnel  Divisicm. 
Code  BC,  Headquarters.  Defense 
Information  Systems  Agency  or  the 
Civilian  Personnel  Offices  of  the 
appropriate  DISA  field  activity  in  the 
Washington,  DC,  metropolitan  area. 

The  foil  name  of  the  requesting 
individual  will  be  required  to  determine 
if  the  system  contains  a  record  about' 
him  or  her.  The  requester  may  visit  the 
applicable  civilian  personnel  office  to 
obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requester  must  present  either  a  current 
DISA  identification  badge  or  a  driver’s 
license. 

RECORD  ACCESS  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  Assistant 
to  the  Director  for  Personnel,  Civilian 
Personnel  Division,  Code  BC, 
Headquarters.  Defense  Information 
Systems  Agency  or  to  the  Civilian 
Pers(Hmel  Office  at  the  appropriate 
DISA  field  activity  in  the  Washington, 
DC.  metropolitan  area. 

Decentr^zed  Segments  - 
Commander,  DISA-Westem 
Hemisphere,  Building  6286,  Fort 
Carson,  Colorado  80913;  Commander, 
Defense  Commercial  Communications 
Office.  Scott  Air  Force  Base,  IL  62225. 

CONTESTING  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  personnel  folder;  individual 
employees;  personnel  office  staff. 

EXEMPTIONS  CLAUIEO  FOR  THE  SYSTEM: 

None. 

K890.06 


SYSTEM  name: 

Card  File  for  Forwarding  Mail  of 
Departed  Personnel. 

SYSTEM  LOCATION: 

Correspondence  and  Mail  Processing 
Branch,  Code  BLA,  Headquarters, 
Defense  Information  Systems  Agency. 

CATEGORIES  OF  IM)IVIOUALS  COVERED  BY  THE 

system: 

Records  system  contains  the  names  of 
personnel  who  have  been  reassigned 
who  had  been  receiving  their  mail 
through  the  correspondence  and  Mail 


Processing  Branch,  Code  212, 
Headquarters.  DISA. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Card  file  consisting  of  individual’s 
name  and  forwarding  address  for  mail. 

AUTMORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Post  Office  Department,  U.S.A.,Tostal 
Manual,  Chapter  1,  Part  158. 

PURPOSEfS): 

Used  by  personnel  of  the 
Correspondence  and  Mail  Processing 
Branch,  Code  BLA,  Headquarters,  DISA 
for  forwarding  mail  to  personnel  of 
Headquarters,  DISA;  Headquarters, 
National  Communications  System;  and 
the  Defense  Information  Systems 
Agency  Operations  Center,  who  have 
departed. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  a  card  file  box. 
retrievability: 

Information  is  accessed  and  retrieved 
by  name. 

SAFEGUARDS: 

Building  employs  security  guards. 
Records  are  maintained  in  area  which  is 
alarmed  and  is  accessible  only  to 
authorized  personnel  that  are  properly 
screened,  cleared,  and  their  duties 
require  them  to  be  in  the  area  where  the 
records  are  maintained. 

RETENTION  AND  DISPOSAL: 

Records  are  not  permanent.  They  are 
retained  for  one  year  after  an 
individual’s  departure  and  are  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Administrative  Division,  Code 
210,  Headquarters.  Defense  Information 
Systems  Agency. 

Decentrmized  Segment  -  Chief, 
Management  Services  Office,  Defense 
Commimications  Engineering  Center. 
R120. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Administrative  Division,  Code  210, 
Headquarters,  Defense  Information 
Systems  Agency. 


ioei2 
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The  full  name  of  the  requesting 
individual  will  he  required  to  determine 
if  the  system  contains  a  record  about 
him  or  her.  The  requester  may  visit  the 
Correspondence  and  Mail  Processing 
Brandi,  Code  212,  Headquarters,  DISA, 
to  obtain  information  on  whether  the 
system  contains  records  pertaining  to 
him  or  her.  As  proof  of  identity  the 
requester  must  present  a  current  DISA 
identification  badge  or  a  driver’s 
license.  Decentralized  Segmoit  -  Chief, 
Management  Services  Office,  Defense 
Commimications  Engineering  Center, 
R120. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to 
infcamation  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Administrative 
Division,  Code  210,  Headquarters, 
Defense  Information  Systems  Agency. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DISA’s  compilation  of 
sj'stems  of  records  notices. 

CONTESTINQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  instruction  210-225- 
2;  32  6FR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Names  and  addresses  of  individuals 
in  the  system  are  furnished  by  the 
indiiiduals  who  have  been  reassigned 
who  had  been  receiving  their  mail 
through  the  Correspondence  and  Mail 
Processing  Branch,  Code  212, 
Headquarters,  DISA. 

EXEft»>T10NS  CLASSED  FOR  THE  SYSTEM: 

None. 

K890.07 
SYSTEM  name; 

Education,  Training,  and  Career 
Development  Data  System. 

SYSTEM  location: 

Primcury  System  •  Human  Resource 
Development  Plans,  Programs,  and 
Oversi^t  Office,  C^e  BH,  Center  for 
Agency  Services,' Headquarters,  Defense 
Infonnation  Systems  Agency. 

Decentralized  Segments  •  DISA  Field 
Activities.  Official  mailing  addressee  are 
published  as  an  appendix  to  DISA’s 
compilation  of  systems  of  records 
notices. 

categorcs  of  iNoivnuALS  covered  by  the 
system: 

All  military  and  civilian  persmmel 
currently  at  formerly  assigned  to  or 
employed  by  the  DISA. 


categorcs  of  records  m  the  system: 

System  contains  individual  career 
development  plans  (for  civilians  only); 
education  and  training  histcuical  data; 
applications  for  training  funded, 
sponsored,  or  arranged  by  IRSA; 
evaluations  (by  the  trainee)  of  education 
or  training  received:  applicatioos  for 
programs  for  which  candidates  an 
competitively  selected;  for  example 
senior  military  service  schools  and  other 
long-term  training;  agreements  to 
continue  govwiunent  service  in  return 
for  training  received;  and  supervisor 
evalTiations  of  the  results  of  training 
given  to  their  employees. 

authority  FOR  MAINTENANCE  OF  THE  system: 

Federal  Personnel  Manual,  Chapter 
410,  Training. 

PURPOSE(S): 

Used  by  supervisors  and  by  training 
specialists  for  career  development 
planning  and  for  determining 
appropriate  training  for  individuals. 

Also  used  to  determine  an  individual’s 
eligibility  for  training  and  to  justify 
education  and  training  courses  and  their 
associated  expenditures. 

Used  by  managers  in  the  DISA  and  by 
training  specialists  to  determine  agency 
training  needs  and  the  ability  of  specific 
courses  to  satisfy  those  needs.  Also  used 
to  determine  re^ts  and 
accomplishments  of  the  DISA  training 
programs  (often  presented  in  statistic^ 
form  for  this  purpose). 

Used  by  Career  Development 
Specialists  to  prepare  reports  of  training 
for  the  Civil  Service  Commission  and 
for  DOD. 

Used  by  DISA  procurement  personnel 
and  DISA  legal  staff  as  the  basis  for 
supporting  or  enforcing  legal 
obligations,  such  as  payment  of  tuition 
and  fees,  reimbursement  of  trainee’s 
expenses,  contractual  obligations,  or 
continued-service  agreement. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  B4  THE 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DISA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIO, 
RETRMVINa,  ACCESSmO,  RETAININO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Papm:  records  in  file  folders  and 
piinched  cards. 

RETRIEVABIUrY: 

Retrieved  by  name  or  Social  Security 
Number. 


SAFEGUARDS; 

System  is  in  building  which  uses 
seciurity  guards  to  control  access  to  the 
building.  Only  authorized  personnel  are 
allowed  access  to  the  build^.  Files  are 
kept  in  standard  drawer-type  filing 
cabinets. 

RETENTION  AND  DISPOSAL: 

Individual  records  are  maintained  as 
long  as  the  individual  is  employed  by  at 
assigned  to  the  DISA.  After  a  person 
leaves  the  DISA,  his/her  individual  files 
are  destro3red  within  one  year  of  the 
departure. 

Consolidated  reports  may  be 
maintained  for  as  long  as  five  (5)  years 
before  they  are  destro3red. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  to  the  Director  for 
Personnel,  Code  700,  HQ,  Defense 
Information  Systems  Agency. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  to  the  Director  for  Personnel, 
Defense  Information  Systems  Agency, 
701  S.  Courthouse  Road,  Arlington,  VA 
22204. 

Personnel  currently  assigned  to  or 
employed  by  DISA  Field  Activities 
outside  the  Washington  Metropolitan 
Area  may  obtain  information  from  the 
commander  of  their  activity. 

Requests  for  information  must  contain 
name.  Social  Security  Numher,  DISA 
activity  tp  which  assigned,  and  dates 
employed  by  or  assigned  to  EfiSA. 

Proof  of  identity  for  those  appearing 
in  person  is  an  employee’s  ID  card, 
driver's  license,  passport,  or  similar 
identification  which  contains  both  the 
name  and  a  photograph  of  the 
individual,  ^oof  of  identity  for 
individuals  not  appearing  in  person  will 
be  a  notarized  statement  (»rtifying  that 
the  person  requesting  the  information 
has  been  identified  by  the  notary  public 
by  means  of  an  employee  ID  card, 
driver’s  license,  passp^,  or  other 
identification  containing  both  the  name 
and  a  photograph  of  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  to  the  Director 
for  Personnel,  Defense  Information 
Systems  Agency.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DISA’s  compilation  of  systems  of 
records  notices. 
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COtITESTmQ  RECORD  PROCEDURES: 

DISA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DISA  Instruction  210-225- 
2;  32  CFR  part  316;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEQORIE8: 

Data  in  this  system  is  obtained  from 
individual  Official  Personnel  Folders/ 
Files  or  is  supplied  by  the  individual  or 
by  his/her  supervisor. 

EXEMPTIONS  CLAMMED  FOR  THE  SYSTEM: 

None. 

DEFENSE  INFORMATION  SYSTEMS 
AGENCY 

STATION  LIST  DIRECTORY* 
f  Alphabetically  by  state) 

Alaska 

Defense  Commercial/Communications 
Office-Alaska,  ATTN:  RT,  Elmendorf 
AFB,  AK  99506-5000. 

Arizona 

Joint  Interoperability  Test  Center 
(JITCj,  Ft  Huachuca,  AZ  85613-7020. 

California  ^ 

DISA  Guam  Field  Office,  Box  141, 
NAVCAMS  WEST  PAG,  FPO  AP  96630- 
1837. 

DISA  Northwest  Pacific  Region,  APO 
AP  96328-5000. 

DISA  Korea  Field  Office,  APO  AP 
96301-0069. 

DISA  Southwest  Pacific  Region,  APO 
AP  96274-5000. 

Colorado 

Headquarters,  Defense  Information 
Technology  Services  Organization,  6760 
East  Irvington  Place,  Denver.  CO  80279- 
1000. 

District  of  Columbia 

Commander,  White  House 
Communications  Agency,  Building  399, 
Anacostia  Naval  Station,  Washington, 
DC  20374-5000. 

Florida 

DISA  Field  Office,  Building  540, 
MacDill  AFB,  FL  33608-7001. 

Georgia 

DISA  Field  Office,  ATTN:  FCDJ- 
DiSA,  Ft  McPherson,  GA  30330-6000. 

Hawaii 

DISA-Pacific  Area,  Wheeler  AFB,  HI 
96854-5000. 

Defense  Commercial  Commimications 
Office-Pacific,  Ft  Shatter,  HI  96858- 
5490. 


DISA-Camp  Smith  Field  Office,  Box 
29,  Camp  H.  M.  Smith,  HI  96861-5025. 

Illinois 

Defense  Commercial  Communications 
Office,  ATTN:  Code  RA,  2300  East 
Drive,  Building  3600,  Scott  AFB,  IL 
62225-5406. 

Telecommunications  Management 
Services  Office,  ATTN:  Code  QA,  2300 
East  Drive,  Building  3600,  Scott  AFB,  IL 
62225-5406. 

New  Jersey 

Joint  Interoperability  Engineering 
O^anization  (JIEO),  Ft  Monmouth,  NJ 
07703-5513. 

New  York 

DISA-European  Area,  APO  AE  09131- 
4103. 

DISA  Field  Office  Turkey, 
JUSTMMAT,  APO  AE  09254-5365. 

Defense  Commercial  Communications 
Office-Europe,  ATTN:  RS,  APO  AE 
09130-5000. 

Virginia 

Headquarters,  Defense  Information 
Systems  Agency,  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

National  ^mmunications  System/ 
Defense  Information  Systems  Agency, 
701  South  Coiulhouse  Road.  Arlington, 
VA  22204-2199. 

Defense  Network  System 
Organization,  701  South  Courthouse 
Road.  Arlington.  VA  22204-2199. 

Defense  Systems  Support 
Organization,  701  South  Courthouse 
Road,  Arlington,  VA  22204-2199. 

Joint  Interoperability  Engineering 
Oi^anization,  11440  Isaac  Newton 
Square  North,  Reston,  VA  22090-5006. 

Washingtim 

DISA-Okinawa  Field  Office,  Box  959, 
FPO  AP  98773-5001. 

Addendum  to  DISA  Station  List 
Directory 

The  Director,  DISA  is  also  the 
Manager,  National  Communications 
Systems  (NCS),  and  the  Director, 
Worldwide  Military  Command  and 
Communications  System  (WWMCCS) 
Systems  Engineering.  To  the  extent  that 
the  Director.  DISA  performs  these  other 
functions,  the  records  systems  described 
herein  pertain  to  and  are  available  to 
employees  of  these  organizations  and 
may  be  corrected  by  means  of  the  same 
process  described  for  DISA  files 
systems,  unless  specified  otherwise 
herein. 

'^Ttie  official  military  personnel 
records  of  military  personnel  assigned 
to  DISA  are  maintained  by  the  parent 


department  and  that  department  has  the 
only  complete  official  copies  of  the 
military  members  personnel  records  file. 
Responsibility  for  the  completeness  and 
accuracy  of  these  files  is  invested  in  the 
military  department.  While  the  DISA 
commander  or  office  chief  may  assist 
the  military  members  in  obtaining 
access  or  making  corrections,  DISA  does 
not  have  the  auffiority  either  to  grant 
access  or  make  corrections.  The 
documents  maintained  by  DISA  on 
military  personnel  are  nomination 
process,  copies  of  pwsonnei 
correspondence  generated  during  the 
members  tenure  in  DISA,  promotion 
rosters  furnished  by  the  military 
departments,  and  copies  of  orders 
published  by  the  departments.  A  few 
documents  are  maintained  as  a  result  of 
requirements  imposed  by  the 
departments  (leave  forms  for  Army, 

Navy  and  Air  Force  personnel  and 
SIDPERS  for  Army  {Mrsonnel). 

DEFENSE  INTELUGENCE  AGENCY 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  S3rstem  involved  so  as  to  fiimish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  bie  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  'blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  piusuant 
thereto,  the  relevant  records  in  ffie 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign. 
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charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
Avith  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  die 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  firom  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1973,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
coimection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 


DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in.  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  coimtries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasiuy  has  entered  into 
agreements  pursuant  to  Title  5.  U.S. 
Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  firom  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  firom  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Eiepartment 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 


DISCLOSURE  TO  MILITARY 
BANKING  FACnJTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  firom  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
fecility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  firom  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  fi-om  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintziined  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  0PM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
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functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  die  purpose  of  enforcing 
lews  which  protect  the  national  security 
of  the  United  States. 


LDIA  0005 
SYSTEM  name: 

Personnel  Management  Information 
System  (PMIS). 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  MOIVKHJALS  COVERED  BY  THE 

system: 

Current  and  former  military  and 
civilian  employees  of  DIA,  to  include 
military  and  civilian  personnel  as  well 
as  their  dependents  nominated  for 
assignment  to  the  Defense  Attache 
System  (DAS). 

categories  of  records  m  the  system: 

This  system  consists  of  a  variety  of 
personnel  and  directory  data,  security, 
education,  training,  financial  and  hedth 
information,  location,  telephone  and 
employment  related  records. 

AinnoRiTY  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105  21  which  created  the  Defense 
Intelligence  Agency  (DIA)  as  a  separate 
Department  of  Defense  and  charged  the 
Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

purpose(s): 

The  PMIS  collects  employment 
information  on  current  and  former 
military  and  civilian  employees  of  DIA. 
to  include  military  and  civilian 
personnel  as  well  as  their  dependents 
nominated  for  assignment  to  the 
I>efense  Attache  System.  The  system 
contains  a  variety  of  personnel  and 
directory  data,  security,  education, 
training,  financial  and  health 
information,  location,  telephone  and 
employment  related  records  which  are 
required  by  the  Agency  to  facilitate  its 


day-to-day  operations.  Records  are  used 
by  staff,  administrative  and  operating 
officials  to:  Prepare  individual 
administrative  transactions;  make 
decisions  on  the  rights,  benefits, 
entitlements  and  the  utilization  of 
individuals;  provide  a  data  source  for 
the  production  of  reports,  statistical 
surveys,  rosters,  docummitation  and 
studies  required  for  the  orderly 
personnel  administration  within  DIA. 
Information  will  be  disclosed  to  such 
other  Federal  agencies,  state  and  local 
governments,  as  may  have  a  legitimate 
use  for  such  information  and  which 
agree  to  apply  appropriate  safeguards  to 
protect  data  so  provided  collected  or 
obtained.  Information  collected 
concerning  home  phone,  address  and 
emergency  notification  data  is  used  to 
provide  postal  and  locator  service,  to 
identify  next-of-kin  for  emergency 
notification  and  as  a  source  document  to 
prepare  recall  and  special  rosters 
required  for  the  Agency’s  day-to-day 
operation  and  emergency  functions.  At 
overseas  locations  information  may  be 
provided  to  host  country  officials. 
Department  of  State,  Department  of 
Justice,  Department  of  Treasury  and  the 
Central  Intelligence  Agency. 

ROiniNE  USES  OF  RECORDS  MAINTAINED  IN  THE 

SYSTEM,  mcLuoma  categories  of  users  and 
THE  purposes  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESStNG,  RETAMMC,  AM) 
OISPOStNQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated,  maintained  on  magnetic 
tape  and  manual  in  paper  files  and 
cards,  and  on  microfilms. 

RETRKVABRJTY: 

By  name  or  Social  Security  Number. 
SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
clemed  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Paper  files  are  destroyed  when 
emplo)rment  with  the  Agency  ceases. 
Temporary  microfilm  records  are 
destroyed  when  replaced  with  an 
updat^  film  and  magnetic  tape  files  are 
retained  indefinitely  as  a  permanent 
record.  Directory  Service  files  are 
destroyed  1  year  after  the  individual 
departs  the  Agency.  Defense  Attache 


System  records  are  maintained  for  1 
year  beyond  the  individual’s  tour 
completion  date  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Director  for  Human 
Resources,  Defense  Intelligence  Agency, 
Washington,  DC  20340-3191. 

NOTNnCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  Inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Seciuity  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.0. 9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Secinrity  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.0. 9397  is  vc. antary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTINQ  RECORD  PROCEDURES: 

DLA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12, 32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATECORES: 

Agency  officials.  Ambassadors, 
employees,  educational  institutions, 
parent  Service  of  individual  and 
immediate  supervisor  on  station,  and 
other  Government  officials. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 
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LOiA  0008 
SYSTEM  name: 

Vehicle  Registration  Information 
Files. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington.  DC  20340-3299. 

CATEGORIES  OF  INOiVKIUALS  COVERED  BY  THE 

system: 

DIA  employees  and  civilian 
contractors  who  register  vehicles  in 
order  to  gain  entrance  to  DoD 
installations  and  those  who  may  apply 
for  a  parking  permit. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name,  Social  Security 
Number,  home  address,  office  symbol, 
work  telephone  number,  vehicle 
identification,  and  related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

The  Federal  Property  and 
Administrative  Services  Act  of  1949;  10 
U.S.C  8012;  44  U.S.C.  3101;  and  E.O. 
9397. 

PURPOSE(S): 

To  provide  a  record  for  control  of 
privately-owned  vehicles  which  are 
authorized  to  operate  on  DoD 
installations;  to  assign  parking  permits 
to  eligible  military  and  civilian 
personnel  and  to  maintain  a  record  of 
parking  permits  and  vehicle  registration 
data;  to  identify  vehicles  and  their 
owmers  in  the  event  of  an  emergency  or 
traffic  problem. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEYING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Application  cards,  forms,  and 
accountability  logs.  Data  is  also  stored 
and  maintained  on  a  microcomputer. 

RETRIEVABILfTY: 

By  Name,  Social  Security  Number, 
decal  number,  state  vehicle  number,  or 
carpool  number. 

SAFEGUARDS: 

Access  to  records  in  this  system  are 
limited  to  personnel  authorized  to 
handle  vehicle  registrations  and  issue 
parking  permits.  Building  access  is 
controll^  and  office  door  is  locked 
during  non-duty  hours. 


RETENTION  AND  DISPOSAL: 

Paper  records  are  maintained  for  one 
year  after  departure  or  loss  of  eligibility 
and  then  destroyed.  In  the  case  of 
automated  files,  they  are  erased,  over¬ 
printed,  or  destroyed,  as  appropriate. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Building  Manager,  Defense 
Intelligence  Agency.  Washington,  DC 
20340-3216. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOLA],  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Requests  should  contain  individual-’s 
full  name,  ciurent  address,  telephone 
number.  Social  Security  Number  and 
date  of  birth. 

Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  the 
Social  Security  Number  is  voluntary 
and  will  be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOLA),  Defense  Intelligence 
Agency,  Washin^on,  DC  20340-3299. 

Requests  should  contain  individual’s 
full  name,  current  address,  telephone 
number.  Social  Security  Number  and 
date  of  birth. 

Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  the 
Social  SecLirity  Number  is  voluntary 
and  will  be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  agency 
officials.  Ambassadors,  educational 
institutions,  parent  service  of  individual 
and  immediate  supervisor  on  station, 
and  other  Government  officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


LOU  0010 
SYSTEM  name: 

Requests  for  Information. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  INDIVIOUALS  COVERED  B  t  THE 
system: 

Individuals  who  make  requests  to  DIA 
for  information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  from  requester,  and 
documents  related  to  the  receipt, 
processing  and  final  disposition  of  the 
request. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

To  provide  records  and 
documentation  in  response  to  requests 
from  the  public  sector  for  information 
which  is  originated  by  or  contained  in 
the  files  of  the  Defense  Intelligence 
Agency  in  accordance  with  public 
disclosure  statutes. 

To  provide  information  for  compiling 
reports  required  by  public  disclosure 
statutes  and  to  assist  the  Department  of 
Justice  in  preparation  of  the  Agency’s 
defense  in  any  law  suit  arising  under 
these  statutes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

’The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABiUTY: 

Alphabetically  by  surname  of 
individual. 

safeguards: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened. 
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cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Granted  access:  Destroy  2  years  after 
date  of  Agency  reply.  Denied  access,  but 
no  appeals  by  requester:  Destroy  6  years 
after  date  of  Agency  reply.  Contested 
records:  Destroy  4  years  after  final 
denial  by  Agency,  or  3  years  after  final 
adjudications  by  courts,  whichever  is 
later. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Deputy  Assistant  Director  for 
Technical  Services  and  Support, 

Defense  Intelligence  Agency. 
Washington,  DC  20340-3190. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

You  must  include  full  name,  current 
address,  telephone  number  and  Social 
Security  Number  or  date  of  birth. 
Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  of 
the  Social  Security  Number  imder  E.O. 
9397  is  volimtary  and  it  will  be  used 
solely  for  identification  purposes. 
Failure  to  provide  the  Social  Secmity 
Number  will  not  affect  the  individual’s 
rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

You  must  include  full  name,  current 
address,  telephone  number  and  Social 
Security  Number  or  date  of  birth. 
Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  of 
the  Social  Security  Number  under  E.O. 
9397  is  vohmtary  and  it  will  be  used 
solely  for  identification  purposes. 
Failure  to  provide  the  Social  Security 
Number  will  not  affect  the  individual's 
rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  requesters  and  Agency 
officials. 


EXEWmONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

LOiA  0011 
SYSTEM  name: 

Student  Information  Files. 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency. 
Washington,  DC  20340-0001. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  students  of  the 
Defense  Intelligence  College. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Student’s  biographic  data  and 
administrative/academic  documents 
related  to  the  student’s  enroUmeut. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  E)efense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Elepartment  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibifity  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

Information  pertaining  to  personnel, 
past,  present  and  projected  assignments, 
educational  background,  academic/ 
fitness  reports,  letters  of  course 
completion,  rosters,  grades  and 
academic  transcripts.  This  information 
is  collected  to  provide  data  for 
managing  the  student  population  at  the 
Defense  College  and  for  historical 
documentation. 

Information  is  used  to  document, 
monitor,  manage,  and  administer  the 
student’s  performance  at  the  College. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLKIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  on  magnetic  disc  and  tape 
and  manual  in  paper  files. 

retrievability: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 


stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Registration  cards  are  held  2  years 
and  idien  retired  to  the  Washington 
National  Records  Center.  They  are 
destroyed  when  25  years  old. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commandant,  Defense  Intelligence 
College,  Washington,  DC  20340-5485. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  yoxur  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appeahng 
initial  agency  determinations  are 
published  in  DLA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  parent  Service, 
educational  institutions,  previous 
employees  and  other  Federal  agencies. 
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EXEMPTIONS  CLABMEO  FOR  THE  SYSTEM: 

None. 

LOIA  0014 
SYSTEM  name: 

Employee  Grievance  Files. 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency, 
Washington,  EKD  20340-0001. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  civilian 
employees  of  DIA  who  have  submitted 
grievances  in  accordance  with  DIA 
Regulation  22-12. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  all  records  and 
documents  relating  to  grievances  filed 
by  Agency  employees  to  include 
statements  of  witnesses,  reports  of 
interviews  and  hearings  and  examiner’s 
findings,  recommendations,  decisions 
and  related  correspondence  or  exhibits. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
.  responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSEiS): 

To  record  all  information  collected  in 
the  course  of  a  formal  grievance 
including  statements,  findings,  exhibits, 
recommendations  and  decisions. 

Files  may  be  used  as  part  of 
subsequent  administrative  or  judicial 
proceedings  concerning  central  or 
peripheral  issues. 

To  disclose  information  to  any  source 
from  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance  to  the  extent  necessary  to 
identify  the  individual,  inform  the 
source  of  the  purpose(s)  of  the  request 
and  identify  the  type  of  information 
requested:  to  another  Federal  agency  or 
to  a  court  when  the  Government  is  party 
to  a  judicial  proceeding  before  the  court; 
by  the  Agency  in  the  production  of 
summary  descriptive  statistics, 
analytical  studies  and  training  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained  or 
for  related  work  force  studies;  to 
officials  of  the  Merit  Systems  Protection 
Board  including  the  Office  of  the 
Special  Counsel,  or  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  performance  of  their 


authorized  duties;  to  disclose  in 
response  to  a  request  for  discovery  or  for 
appearance  of  a  witness,  information 
that  is  relevant  to  the  subject  matter 
involved  in  a  pending  judicial  or 
administrative  proceeding. 

ROirriNE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  mCLUOBMI  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DlA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCtES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAIMNO,  AND 
DtSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETMEVABUJTY: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Record  is  destroyed  3  years  after 
closing  of  the  case. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Assistant  Deputy  Director  for  Human 
Resources.  IDefense  Intelligence  Agency. 
Washington,  DC  20340-3191. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washin^on,  DC  20340-3299. 


Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTINO  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

By  the  individual,  testimony  of 
witnesses.  Agency  officials  and  from 
related  correspondence  frnm 
organizations  or  persons. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

LDiA  0015 

SYSTEM  NAME: 

Biographic  Sketch. 

SYSTEM  location: 

Defense  Intelligence  Agenc}', 
Washington,  DC  20340-0001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Individuals  who  interface  with  the 
DIA  on  a  fee  or  non-fee  basis. 

categories  of  records  in  THE  SYSTEM: 

Contains  biographic  data  to  include 
name,  date  and  place  of  birth, 
educational  background,  lists  of 
published  works  or  notable 
achievements  in  the  intelligence, 
scientific  or  academic  community, 
intelligence  experience,  etc. 

authority  for  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

Information  is  collected  on  Agency 
higher  ranking  civilian  and  military 
personnel  assigned  to  offices  in  the 
Washington,  area  and  the  DAOs 
world-wide  to  provide  managers  of 
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branches,  divisions  and  higher  levels  of 
management  with  a  capsule  siimmary  of 
biographic  type  information  on  assigned 
personnel  so  as  to  acquaint  the 
managers,  quickly,  with  an  individual’s 
background  prior  to  visits,  informal 
discussions,  coimseling  sessions  and 
other  types  of  personnel  actions. 
Biographic  sketches  are  also  collected 
on  speakers  at  the  Defense  Intelligence 
College.  To  establish  an  individual’s 
bona  fide  as  a  noted  authority,  in  a 
specialized  area  for  the  purpose  of 
utilizing  that  expertise  to  fill  a  gap  in 
the  Defense  Intelligence  Agency’s 
resources.  Information  will  be  disclosed 
to  such  other  Federal  agencies,  state  and 
local  governments,  as  may  have  a 
legitimate  use  for  such  information  and 
which  agree  to  apply  appropriate 
safeguards  to  protect  data  so  provided 
and  which  is  consistent  with  the 
conditions  or  reasonable  expectations  of 
use  and  disclosure  under  which  the 
information  was  provided,  collected  or 
obtained. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  ANO  DISPOSAL: 

Records  are  destroyed  when  no  longer 
required. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Assistant  Deputy  Director  for 
Technical  Services  and  Support, 

Defense  Intelligence  Agency, 
tVashington,  DC  20340-3190. 

NonFiCATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 


FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
ntimber  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
lYoviding  of  the  Social  Security  Number 
under  E.0. 9397  is  voltmtary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  shoiild  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Yo\ir  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Seciirity  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voltmtary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  academic  institutions  or 
the  individual’s  employer. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

LDIA  0140 

SYSTEM  NAME: 

Passports  and  Visas. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  IN0IVK>UALS  COVERED  BY  THE 

system: 

All  DIA  personnel  requiring 
passports. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  passports  and  related 
correspondence. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 


amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

Information  is  collected  to  obtain  and 
safekeep  official  passports  until  needed 
for  travel  and  to  obtain  necessary  visas 
horn  appropriate  Embassies;  to  notify 
individuals  to  reapply  when  passports 
expire  and  to  return  passports  to  ffie 
Department  of  State  upon  departure  of 
the  individual  firom.DLA. 

ROUTINE  USES  OF  RECORDS  MANfTABlEO  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POIXIES  AND  PRACTICES  FOR  STORN40, 
RETRIEVING,  ACCESSING,  RETAINMG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  in  computer  and  manual 
in  paper  files. 

RETRIEVABILfTY: 

Alphabetically  by  surname  of 
indiiddual  in  file  folders  and  by  name 
of  individual,  date  of  birth,  and/or 
Social  Security  Number  in  computer. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information.  Records 
maintained  in  computer  system  require 
special  access  code  to  retrieve 
information. 

RETENTION  ANO  DISPOSAL: 

Passports  are  returned  to  Department 
of  State  upon  departure  of  the 
individual  from  DIA  and  computer 
records  are  transferred  into  an  archive 
file  for  1  year. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Assistant  Deputy  Director  for 
Technical  Services  and  Support, 
Defense  Intelligence .  gency, 
Washington,  DC  20340-3190. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
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Freedom  of  Information  Office  (PlV 
FCHA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  i>ersons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  aff^  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20349-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Secxirity  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
piuposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  fiom 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  applicant  and  Department 
of  State,  Passport  Office. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

LDIA  0150 
SYSTEM  NAME: 

Official  Traveler  Profile. 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  DIA  employees  traveling  on 
official  business. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  office  designation,  telephone 
numbers,  and  airline  reservation 
preferences. 


AUTHORITY  FOR  MABfTENANCE  OP  THE  SYSTEM: 

10  U.S.C.  1338  and  E.O.  9397. 

PURPOSE(S): 

To  secure  commercial  and  military 
flight  reservations  for  official  DIA 
travelers.  Access  is  limited  to  personnel 
who  are  authorized  to  make  such 
arrangements. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  WTAINiNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

American  Airline  Reservation 
Computer  (SABRE). 

RETRIEVABILirY: 

Information  is  retrieved  by 
individual’s  name. 

SAFEGUARDS: 

Records  are  maintained  in  SABRE 
computer  and  accessible  only  to 
authorized  personnel  who  have  proper 
access  codes  and  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information.  Computer  is 
located  in  a  secxue  building  with 
controlled  access  and  the  office  door  is 
locked  during  non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Upon  departure  firom  DIA,  files  are 
deleted  fi'om  the  system. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Assistant  Deputy  Director  for 
Logistics  and  Engineering  Services, 
Defense  Intelligence  Agency, 
Washington,  Eic  20340-3210. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Requests  should  contain  individual’s 
full-name,  current  address,  telephone 
number.  Social  Security  Number  and 
date  of  birth. 

Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  the 
Social  Security  Number  is  voluntary 
and  will  be  used  solely  for  identification 
purposes.  Fmlure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washin^on,  DC  20340-3299. 

Requests  should  contain  individual’s 
full  name,  current  address,  telephone 
number.  Social  Security  Number  and 
date  of  birth. 

Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  the 
Social  Security  Niunber  is  voluntary 
and  will  be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DLA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  applicant. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

LDIA  0209 
SYSTEM  name: 

Litigation  and  Disposition 
Documentation. 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Files  involving  legal  and 
administrative  matters  involving 
individuals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  or  legal 
documentation  relating  to  individuals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

Information  is  collected  pertaining  to 
litigation,  disciplinary  matters  and 
administrative  actions  concerning 
civilian  and  military  persoimel. 
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Information  is  compiled  to  suppwt 
varioiis  legal-related  activities  of  the 
Department  of  Justice,  the  Ofl5ce  of 
Personnel  Management  and  the  Military 
Services  or  adjudicative  agencies  of  the 
U.S.  Government  as  may  be  necessary  or 
required  in  the  disposition  of  an 
individiial  case. 

ROUnNE  USES  OF  RECOROS  MAmTAMEO  M  THE 
SYSTEM,  mCLUDiNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  begmning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
tills  system. 

POUCIES  ANO  PRACTICES  FOR  STOfMNQ, 
RETRiEVINQ,  ACCESStNO,  RETAINMO,  ANO 
DISPOSaiQ  OF  RECOROS  m  THE  system: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABiUTV: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  ANO  DISPOSAL: 

Some  records  are  retired  to  the 
Washington  National  Records  Center 
where  they  are  held  for  10  years  and 
then  destroyed  and  others  are  destroyed 
when  no  longer  needed  for  current 
operations. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  General  Coimsel,  Defense 
Intelligence  Agency,  Washington,  DC 
20340-1029. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  informaticm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Ofilce  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  ciurent  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  ccmtained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  sul^tted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.0. 9397  is  voluntary  and  it  will 
be  used  solely  fat  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  ni^  afiect  the 
individual’s  rights. 

CONTESTINQ  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Other  offices  within  the  DIA  and  the 
DoD,  the  individual  invtdved  and  a\bm 
departments  and  agencies  of  the 
Executive  Branch. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

LOtA  0271 
SYSTEM  NAME: 

Investigations  and  Complaints. 

SYSTEM  location: 

Defense  Intelligence  Agmcy, 
Washington,  DC  20340-0001. 

categories  of  woivkhjals  covered  by  the 
system: 

Current  and  former  civilian  and 
military  persoimel  who  filed  a 
complaint  acted  upon  by  the  Inspector 
General,  DIA,  or  who  were  the  subject 
of  an  Inspector  General,  DIA, 
investigation  or  inquiry. 

categories  of  records  in  the  system: 

Documents  relating  to  the 
organization,  planning  and  execution  of 
intemal/extemal  investigations  and 
records  created  as  a  result  of 
investigations  conducted  by  the  Office 
of  the  Inspector  General,  including 
reports  of  investigations,  records  of 
action  taken  and  supporting  papers. 
These  files  include  investigatimis  of 
both  organizational  elements  and 
individuals. 

authority  for  maintenance  of  the  system: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 


amended,  the  Secretary  of  Defmse 
issued  Department  of  Defense  Ihrective 
5105.21  which  created  the  Defmse 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agencv’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S):  . 

Information  is  collected  to  determine 
the  focts  and  circumstances  surrounding 
a  complaint  filed  with  the  office  of  the 
Inspector  General  by  a  Defense 
Intelligence  Agency  employee  or  to 
determine  the  focts  and  circumstances 
of  matters  imder  Inspector  General 
inimiry  of  investigation.  Information 
collected  by  the  Inspector  General  is  for 
the  purpose  of  providing  the  Director, 
DIA,  with  a  sound  basis  for  just  and 
intelligence  action.  Records  are  used  as 
a  basis  for  recommending  actions  to  the 
Command  Element  and  other  DIA 
elements.  Depending  upon  the  nature  of 
the  informatim  it  may  be  passed  to 
appropriate  elmaents  withfo  the  DoD, 
the  Departmmt  of  State,  Department  of 
Justice,  Central  Intelligence  Agmcy  and 
to  other  appropriate  Government 
agracies. 

ROUTINE  USES  OF  RECORDS  MABITABIED  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  fcxrth  at 
the  beginning  of  the  OIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  SrORMQ, 
RETRIEVINa,  ACCESSING,  RETAIMNO,  ANO 

Dtsposma  OF  records  in  the  system: 
storage: 

Paper  records  in  file  folders  (manual). 
retrievabujty: 

Filed  by  subject  matter  and  case 
number. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vauhs,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  disposal: 

Records  are  held  in  current  files  for  5 
years  after  completion  and  adjudication 
of  all  actions  and  retired  to  the 
Washington  Naticmal  Records  Canter. 
Investigations  will  be  ofiared  to  the 
National  Archives  and  complaints 
destroyed  when  20  years  old. 
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SYSTEM  MANAOER(S)  AND  ADDRESS: 

Inspector  General’s  Office,  Defense 
Intelligence  Agency,  Washington,  DC 
20340-1028. 

NOT1FICATK>N  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Seciirity  Number 
is  volimtary  and  it  will  be  used  solely 
for  identification  purposes.  Failure  to 
provide  the  Sodal  Security  Number  will 
not  affect  the  individual’s  rights. 

record  access  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  addre.ss.  telephone 
number  and  Social  Secririty  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. ' 
Providing  of  the  Social  Security  Number 
is  voluntary  and  it  will  be  used  solely 
for  identification  purposes.  Failiire  to 
provide  the  Social  Semirity  Number  will 
not  affect  the  individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  friim 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personal  interviews,  personal  history 
statements,  abstracts  or  copies  of 
pertinent  medical  records,  abstracts 
fitim  personnel  records,  results  of  tests, 
physician’s  notes,  observations  fiom 
employee’s  behavior,  related  notes, 
papers  firrm  counselors  and/pr  clinical 
directors. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(2),  (k){5),  or 
(k)(7],  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1),  (2),  and  (3),  (c)  and  (e) 


and  published  in  32  CFR  part  319.  For 
more  information  contact  the  system 
manager. 

LOIA  0275 

SYSTEM  name: 

DoD  Hotline  Referrals. 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OP  W40IVI0UAU  COVERED  BY  THE 
SYSTEM: 

Ciurent  and  former  civilian  and 
military  persoimel  who  were  the  subject 
of  Inspector  General,  DIA,  actions  as  a 
result  of  DoD/IG  Hotline  referrals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Materials  relating  to  the  referral  by 
DoD/IG  Hotline  and  the  follow-on  of 
documentation  created  as  a  result  of 
actions  conducted  by  the  IG,  including 
reports,  records  of  action  taken  and 
supporting  papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act  of  1947,  as 
amended,  DoD  Directive  5105.21, 
Defense  Intelligence  Agency,  and  DoD 
Directive  7050.1,  DoD  Hotline,  as 
implemented  by  DIAM  40-1, 
Investigations  and  Inspections, 

Inspector  General  Activities  and 
Procedures,  Chapter  2,  paragraph  8. 

PURPOSE(S): 

Information  is  collected  to  determine 
the  facts  and  circumstances  surroimding 
allegations  made  to  the  DoD/IG  Hotline 
and  referred  by  them  to  DIA/IG 
concerning  DIA  employees.  Records  are 
used  as  a  l^sis  for  recommending 
actions  to  the  Command  Element  and 
other  DIA  elements.  Results  are  reported 
back  to  the  DoD/IG. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  TW 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCSS  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

Filed  by  subject  matter  and  case 
number. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  an  alarmed  secure  area. 


Records  are  accessible  only  by 
authorized  DIA/IC  personnel  who  are 
properly  cleared  and  trained,  and  who 
require  access  in  connoction  with  their 
official  duties. 

RETENTION  AND  DISPOSAL: 

Records  are  held  in  current  files  for  3 
years  after  completion  and  adjudication 
of  all  actions  and  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Inspector  General’s  Office,  Defense 
Intelligence  Agency,  Washington,  DG 
20340-1028. 

NOTIFICATION  PROCEDURE: 

.  Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  .^ency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Niunber  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
imder  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  afiect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOLA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
\mder  E.O.  9397  is  volimtary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personal  interviews,  personal  history 
statements,  abstracts  from  personnel 
records  and  security  records, 
observations  from  employee’s  behavior. 
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related  notes,  papers  from  counselors 
and/or  supervisors. 

EXEMPTIONS  CUUMEO  FOR  TNE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(kK2),  (kKS),  or 
(k)(7),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1).  (2),  and  (3).  (c)  and  (e) 
and  published  in  32  CFR  part  319.  For 
more  information  contact  the  system 
manager. 

LDiA  0335 

SYSTEM  NAME: 

Alcohol  and  Drug  Abuse  Reporting 
Program. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORiES  OF  INOtVSNIALS  COVERED  BY  TNE 
system: 

Any  civilian  employee  of  the  Defense 
Intelligence  Agency  who  has  been 
diagnosed  as  an  alcohol/drug  abuser  by 
a  physician  and  subsequently  enrolled 
in  an  alcohol/drug  abuse  treatment 
program.  Former  employees  who  were 
undergoing  treatment  at  time  of 
termination  are  retained  in  the  file  for 
2  years  and  other  former  employees  who 
were  enrolled  in  a  program  less  than  2 
years  before  their  termination  may  also 
be  included. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  employee  intake  and 
follow-up  records,  initicd  interviews 
forms,  counselor  observations  and 
impressions  of  employee’s  behavior  and 
rehabilitation  progress,  copies  of 
medical  consultation  and  procedures 
performed,  results  of  bio-chemical 
urinalysis  for  drug  abuse,  and  similar  or 
related  documents. 

AI/fHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency’ 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

Information  is  collected  and 
maintained  to  provide  the  Agency  an 
accurate  accountability  of  individuals 
involved  in  alcohol  and  drug  abuse 
activities,  education  and  training,  and 
rehabilitation  programs.  Quarterly  and 
annual  program  reports  are  generated 


based  on  the  systems  maintained  in  the 
DIA. 

Rwxrrds  fxinceming  the  identity, 
medical  diagnosis,  prognosis,  or 
treatment  of  any  person  irrespective  of 
whether  or  when  the  individual  ceased 
treatment,  maintained  in  connecticm 
with  the  performance  of  any  alcohol  or 
drug  abuse  preventimi  and  treatment 
function  conducted,  regulated,  or 
directly  or  indirectly  a^sted  by  any 
department  or  agency  of  the  United 
States,  are  confidential  and  may  be 
disclosed  cmly  for  the  purposes  and 
under  the  circumstances  expressly 
authorized  in  21  U.S.C  1175  (as 
amended)  and  42  U.S.C.,  Sectimi  4582 
(as  amended). 

ROmWE  USES  OF  RSCORM  MAWTAINEO  M  THE 
SYSTEM,  MCLUOINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  records  in  the  system  may  be 
disclosed  outside  IHA;  To  Government 
perscmnel  for  the  purpose  of  obtaining 
benefits  to  which  the  person  undergoing 
treatment  is  entitled;  to  qualified 
personnel  for  the  purpose  of  conducting 
scientific  research,  management  or 
financial  audits,  or  program  evaluation: 
to  appropriate  elements  within  the 
Department  of  State,  Department  of 
Justice  and  Office  of  Personnel 
Management  when  required  for  actions 
relative  to  the  employees’  employment, 
access  to  classified  material  or  areas;  to 
a  court  of  competent  jiirisdiction  upon 
authorization  by  an  appropriate  order. 
Any  safeguards  against  unauthorized 
disclosure  impost  by  the  court  in  its 
order  shall  be  honored. 

The  ’Blanket  Routine  Us^’  set  forth  at 
the  b^inning  of  the  DIA’s  compilation 
of  systems  of  records  notices  do  not 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  8T0RMG, 
RETRIEVING,  ACCESSING,  RETAMBia,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  maintained  in  file 
folders  (manual). 

RETRIEVABNJrV: 

By  name  and  Social  Security  Number. 
safeguards: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared,  and  trained  in  the  protecthm  of 
this  information  and  have  a  need  for 
access  in  connection  with  tlieir  official 
duties. 


RETENTION  AND  disposal: 

Records  are  destroyed  2  years  aftw  the 
individual  leaves  the  treatment  program 
or  the  case  is  terminated. 

system  MANAOER(S)  AND  ADDRESS: 

Special  Assistant  hr  Equal 
Employment  Opportunity.  Defense 
Intelligence  Agency,  Warrington,  DC 
20340-3375. 

notification  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  foil 
name,  current  address,  telephrare 
number  and  Social  Security  Niunber  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.0. 9397  is  volimtary  ai^  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  a^act  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washingtim,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  cunent  address,  telephone 
number  and  Social  Security  Number  rN 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  a^  it  vrill 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DIA  Emulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personal  interviews,  personal  history 
statements,  abstracts  or  copies  of 
pertinent  medical  records,  abstracts 
from  personnel  records,  results  of  tests, 
physician’s  notes,  observations  finm 
employee's  behavior,  related  notes, 
papers  from  counselors  and/or  clinical 
directors. 
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EXEMPnONS  CLAMIEO  FOR  THE  SYSTEM: 

None. 

LOIA  0435 
SYSTEM  NAME: 

DIA  Awards  Files. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEQOWES  OF  INOIVIDUALS  COVERED  BY  THE 
system: 

Military  personnel  recommended  for 
an  award  while  assigned  to  DIA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  file  contains  supporting 
documents  for  the  awaiids  nomination 
and  the  results  of  actions  or 
recommendations  of  endorsing  and 
approving  officials. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Secvirity  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURFOSE(S): 

Information  is  collected  and 
submitted  to  determine  eligibility  for 
awards  and  decorations  to  individuals 
and  xmits  while  assigned  or  attached  to 
the  DIA.  Information  is  required  for 
preparation  of  orders  and  for  inclusion 
in  individual’s  Service  record.  Records 
are  used  to  obtain  the  approval  for  the 
awarding  of  the  decoration,  for  the 
compilation  of  required  statistical  data 
and  provided  to  the  Military 
departments  when  appropriate. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  cf  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  (manual). 
RETRIEVABILrTY: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 


stored  in  locked  cabinets  and  are 
accessible  only  to  authorized  personnel 
who  are  properly  screened  cleared  and 
trained  in  the  protection  of  privacy 
information. 

RETENTION  AND  disposal: 

Records  are  maintained  for 
approximately  2  years  within  the 
Agency  and  then  retired  to  the 
Washington  National  Records  center 
where  they  are  destroyed  when  5  years 
old. 

system  manaoer(s)  and  address: 

Assistant  Deputy  Director  for  Human 
Resources,  Defense  Intslligence  Agency, 
Washington,  DC  20340-3191. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Niunber  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Secxuity  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
piuposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Agency  officials,  parent  Service  and 
personnel  records. 


EXEMPTIONS  CLAMED  FOR  THE  SYSTEM* 

None. 

LXNA  0450 
SYSTEM  name: 

Drug-Free  Workplace  Files. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  INDiVIDUALS  COVERED  8Y  THE 
SYSTEM: 

Employees  of,  and  applicants  for 
positions  in,  the  Defense  Intelligence 
Agency. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  the  selection, 
notification,  and  testing  of  employees 
and  applicants,  tests  results 
information,  and  related  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  7301  and  7361;  Pub.  L.  100- 
71;  and  E.O.s  12364,  Drug-Free  Federal 
Workplace  and  9397. 

PURPOSE(S): 

The  system  is  used  to  maintain  Drug 
Testing  Program  Coordinator  records 
relating  to  the  implementation  of  the 
program,  administration,  selection, 
notification  and  testing  of  DIA 
employees  and  applicants  for 
emplo)mient  for  use  of  illegal  drugs. 

Records  are  used  by  the  employee’s  of 
the  Deputy  Director  for  Human 
Resources  who  have  the  authority  to 
recommend  or  make  offers  of 
employment;  the  administrator  or  any 
employee  counseling  services  program 
in  which  the  employee  is  receiving 
counseling;  a  supervisory  or 
management  official  having  authority  to 
take  or  recommend  adverse  personnel 
actions  against  a  subject  employee. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  the 
provisions  of  5  U.S.C.  7301,  the  DIA 
‘Blanket  Routine  Uses’  do  not  apply  to 
this  system  of  records. 

To  a  court  of  competent  jurisdiction 
where  required  by  the  United  States 
Government  to  defend  against  any 
challenge  against  any  adverse  personnel 
action. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  maintained  in  file 
folders.  Automated  records  may  exist  on 
magnetic  tape,  diskette,  or  other 
machine-readable  media. 
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retrievabiuty: 

Test  results  are  retrieved  by  surname 
of  applicant  or  employee  or  %  Social 
Seimrity  Number.  Other  retrieval  fields 
include  agency  name,  collection  site 
and  date  of  testing. 

SAFEGUARDS: 

File  folders  are  stored  in  cabinets  that 
are  locked  when  not  being  used. 
Electronic  records  are  accessed  on 
computer  terminals  in  supervised  areas. 
All  personnel  having  access  to  this 
record  system  have  been  trained  for 
proper  handling  of  Privacy  Act 
information. 

RETENTION  AND  DISPOSAL: 

Files  on  applicants  for  positions  are 
maintained  for  a  period  not  to  exceed 
twelve  months.  Employee  files  are 
retained  for  two  years.  In  instances  of  a 
positive  test  finding  resulting  in  the 
reassignment  or  separation  of  an 
employee,  retention  is  for  a  period  of 
two  years  after  the  case  is  closed. 
Destruction  of  paper  records  is 
accomplished  by  shredding  or  burning. 
Electronic  records  are  erased  and 
overwritten. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Drug  Testing  Program  Coordinator 
(DPH-4),  Defense  Intelligence  Agency, 
3100  Clarendon  Boulevard.  Arlington, 
VA  22201-5322. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Requests  should  contain  individual’s 
full  name,  current  address,  telephone 
number.  Social  Security  Number,  and 
date  of  birth. 

Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  the 
Social  Security  Number  is  voluntary 
and  will  be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  the  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington.  DC  20340-3299. 

Requests  should  contain  individual’s 
full  name,  current  address,  telephone 
number.  Social  Security  Number,  and 
date  of  birth. 


Requests  submitted  on  behalf  of  other 
persons  must  include  their  written, 
notarized  authorization.  Providing  the 
Sodal  Security  Number  is  voluntary 
and  will  be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

COMTESTINQ  RECORD  PROCEDURES: 

DLA  rules  for  access  to  records  and  for 
contesting  and  appealing  initial  agency 
determination  are  contained  DIA 
Regulation  12-12;  32  CFR  part  319;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

The  test  subject,  medical  review 
officials,  collection  personnel  and 
others  on  a  case-by-case  basis. 

EXEMPTIONS  CLAMIEO  FOR  THE  SYSTEM: 

None. 

LDiA  0480 
SYSTEM  NAME: 

Reserve  Training  Records. 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency, 
Washington,  DC  2034CM)001. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  Reserve  personnel  who  have 
performed  active  duty  training  with  the 
DIA  or  corresponded  with  the  DIA 
regarding  reserve  matters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  correspondence  with  the 
reservist  andrdocumentation  related  to 
the  reservist  periods  of  active  duty  with 
DIA. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  ffie  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

The  Reserve  Affairs  Office  is  required 
to  maintain  current  biographical 
information  on  all  personnel  who  are 
assigned  to  a  DIA  Reserve  billet  or 
perform  Reserve  duty  with  the  Agency, 
The  data  is  used  to  help  provide 
productive  tours  for  the  Reservists.  It  is 
also  used  by  DIA  staff  personnel  and  the 
Reserve  Affairs  Officer  to  evaluate  the 
Reservists  for  Reserve  billets  or 
assignments.  Biographical  information 


will  be  maintained  in  the  Reserve 
Affairs  Office  if  person  is  accepted  for 
assignment;  otherwise,  it  will  be 
destroyed. 

Records  are  used  by  Agency  officials 
for  the  administrative,  control  and 
utilization  of  reservists  and  may  be 
provided  to  the  Military  Departments 
when  apprbpriate. 

ROUnNE  USES  OF  RECORDS  MAIMTAINEO  M  THE 
SYSTEM,  WCLUDINO  CATEGORlEa  OP  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVING,  ACCESSING,  RETAINUHQ,  AfE> 
DISPOSiNG  OF  RECORDS  IN  TIC  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  (manual). 

RETRIEVABIUTY: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  safes  or  lo^ed  cabinets  and 
qre  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  1  year  after 
reservists  become  inactive. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Director  for  Human 
Resources,  Defense  Intelligence  Agency, 
Washington.  DC  20340-3191. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency. 
Washington.  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
imder  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  shoiild  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.0. 9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DlA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  reservists  requesting 
assignment  and/or  active  duty  training, 
Agency  officials  and  parent  Service  of 
Reservists. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

LDIA  0590 
SYSTEM  NAME: 

Defense  Intelligence  Special  Career 
Automated  System  (DISCAS). 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  MNVIOUALS  COVERED  BY  THE 
system: 

DoD  civilian  positions  and  employee 
grades  CS-05  and  above  in  the  GS-0132 
intelligence  smies,  scientific  and 
technical  series  and  other  related 
professional  series  which  are  assigned 
to  an  organizational  component 
performing  an  intelligence  function. 
Cryptologic  personnel  and  those 
enrolled  in  the  National  Security 
Agency  (NSA)  career  system  are 
excluded. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Data  on  emplo3nnent  history, 
qualification  and  skills  and  performance 
appraisals. 

AUTHORmr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 


charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintmance  of 
necessary  and  appropriate  records  and 
Department  of  Defense  Directive 
5010.10,  Intelligence  Career 
Development  Program. 

PURPOSE(S): 

Information  is  collected  in  order  to 
register  all  eligible  DoD  civilian 
employees  in  the  DISCAS.  The 
information  provides  for  verification 
and  in  some  cases  updates  previous 
provided  information.  It  is  used  for 
automatic  referral  for  position  vacancies 
throughout  the  DoD  Intelligence 
Community  and  includes  ffie 
individual’s  own  (local)  organization. 
The  DISCAS  forwards  inquiries  to 
employees  regarding  their  availability 
for  specific  position  vacancies  when 
requested  by  the  DoD  component. 
DISCAS  will  maintain  files  and  records 
for  historical  or  user  research  purposes 
such  as  annual  reports  for  DoD 
components  or  management  information 
furnished  to  appropriate  DoD  xisers. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated,  maintained  on  magnetic 
tape  and  manual  in  paper  files. 

retrievabiuty: 

By  name  or  Social  Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Records  are  temporary.  They  are 
retained  imtil  the  employee  concludes 
his  DoD  intelligence  career  at  which 
time  they  are  retired  to  an  inactive  file 
for  1  year  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  Training,  Defense 
Intelligence  Agency,  Washington,  DC 
20340-5194. 

NOmCA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  idiould 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
imder  E.O.  0397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  hill 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  fm  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12—12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Source  data  for  DISCAS  is  provided 
by  the  employees,  the  employee’s 
supervisor  and  the  servicing  civilian 
personnel  office. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

LDIA  0660 
SYSTEM  NAME: 

Security  Files. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20304-0001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military /civilian  applicants  and 
nominees  to  DIA;  current  and  former 
DIA  and  Defense  Attache  System 
personnel;  and  other  DoO-affiliated 
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personnel  under  the  security  cognizance 
ofDIA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  associated  with  personnel 
security  functions,  nomination  notices, 
statement  of  personal  history, 
indoctrination/debriefing  memoranda, 
secrecy  and  nondisclosure  agreements, 
certificates  of  cleeuance,  adjudication 
memoranda  and  supporting 
documentation  and  in-house 
investigations,  security  violations, 
identihcation  badge  records,  retrieval 
indices,  clearance  status  records,  and 
access  control  records  and  Social 
Security  Number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records  and 
Executive  Order  9397. 

PURPOSE(S): 

Information  is  collected  in  order  to 
accomplish  those  administrative  and 
personnel  security  functions  relating  to 
initial  and  continued  assignment/ 
employment  and  eligibility  for  access  to 
classified  information. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to  other 
Federal  agencies,  state  and  local 
governments,  as  may  have  a  legitimate 
use  for  such  information  and  agree  to 
apply  appropriate  safeguards  to  protect 
the  data  in  a  manner  consistent  with  the 
conditions  or  expectations  imder  which 
the  information  was  provided,  collected 
or  obtained. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DlA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSING,  RETAMANG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  in  computer,  manual  in 
paper  files,  or  on  microform. 

retrievabiuty: 

Alphabetically  by  surname  of 
individual  or  by  Social  Security 
Number. 

safeguards: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 


stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  disposal: 

Records  of  civilian  and  military 
applicants  not  hired  by  or  assigned  to 
DIA  and  favorable  files  of  employees 
departing  DIA  are  maintained  up  to  1 
year  and  then  destroyed.  Out-processing 
interviews  will  be  retained  for  5  years 
and  then  destroyed.  Indoctrination/ 
debriefing  memoranda  and  non¬ 
disclosure  agreements  pertaining  to 
access  to  Secret  Compartmentalized 
Information  are  retained  for  70  years  or 
until  notification  of  the  death  of  the 
signer,  whichever  is  sooner.  Files 
containing  information  which  may 
conceivably  result  in  litigation  and  non- 
Secret  Compartmentalize  Information 
security  agreements  are  destroyed  when 
no  longer  required. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief,  Office  of  Security,  Defense 
Intelligence  Agency,  Washington,  DC 
20340-1248. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washin^on,  DC  20340-3299. 

Your  inquiry  should  include  your  full 
name,  current  address,  telephone 
number.  Social  Secvirity  Number  and 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
is  voluntary  and  it  will  be  used  solely 
for  verification  purposes.  Failure  to 
provide  the  Social  Security  Number  will 
not  afiect  the  individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  inquiry  should  include  your  full 
name,  current  address,  telephone 
number.  Social  Security  Number  and 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
is  volimtary  and  it  will  be  used  solely 
for  verification  purposes.  Failure  to 
provide  the  Social  Security  Number  will 
not  affect  the  individual’s  rights. 


CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

*rhe  individual,  other  Federal 
agencies,  firms  contracted  to  the  DoD 
and  Agency  officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  firom  the  provisions  of  5 
U.S.C  552a(k)(2)  and  (k)(5).  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1).  (2).  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  319.  For 
more  information  contact  the  system 
manager. 

LOIA  0800 

SYSTEM  name: 

Operation  Record  System. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Individuals  involved  in  foreign 
intelligence  and/or  training  activities 
conducted  by  the  Department  of 
Defense,  who  are  of  interest  either 
because  of  the  actual,  apparent,  or 
potential  use. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  operational,  biographic, 
policy,  management,  training,  and 
administrative  matters  related  to  the 
foreign  intelligence  activities  of  the 
Department  of  Defense. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
the  National  Secririty  Act  of  1947,  as 
amended,  the  Secretary  ot  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 
of  the  Department  of  Defense  and 
charged  the  Agency’s  TMrector  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

FunposE(s): 

Information  is  collected  to  support  the 
administration,  operation,  and 
management  of  foreign  intelligence  and/ 
or  training  activities  conduct^  by  the 
Department  of  Defense.  To  provide 
information  vrithin  the  Department  of 
Defense  and  other  Federal  agencies  for 
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the  conditct  of  foreign  intelligence 
operations  and  to  provide  staff 
management  over  foreign  intelligence 
training  conducted  by  die  Department  of 
Defense. 

ROUnNE  USES  Of  RECORDS  UAINTAaiEO  IN  THE 
SYSTEM,  INCI.UDINO  CATEGORIES  Of  USERS  AND 
.'HE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  the  DlA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICES  AND  PRACTICES  fOR  STORRHQ, 
RETREVWQ,  ACCESSINO,  RETAININQ,  AND 
DISPOSINQ  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  on  magnetic  tapes  and 
discs,  microfilm  and  aperture  cards  and 
manual  in  paper  files. 

RETREVA8Kinr: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS; 

Records  are  maintained  in  a  building 
protected  hy  security  guards  and  are 
stored  in  vaults,  safes  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Master  files  are  retained  indefinitely. 
Temporary  records  are  destroyed. 

SYSTEM  MANAQER(S)  A»«  ADDRESS: 

Directorate  for  Attaches  and 
Operations,  E)efense  Intelligence 
Agency,  Washington,  DC  20340-5339. 

NOTIFICATiON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/  - 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  othw  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.0. 9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES  : 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  Ymtten 
inquiries  to  the  Freedom  of  Information 


Office  (PL/FOLA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
imder  E.0. 9397  is  voluntary  and  it  will 
be  used  solely  for  identificaticm 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DIA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DoD,  other  intelligence  agencies, 
educational  institutions.  Federal 
agencies,  research  institutions,  foreign 
governments  and  open  source  literature. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(2)  and  (k)(5),  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  319.  For 
more  information  contact  the  system 
manager. 

LDIA  0813 

SYSTEM  NAME: 

Bibliographic  Data  Index  System. 

SYSTEM  location: 

Defense  Intelligence  Agency. 
Washington,  DC  20340-0001. 

CATEQORES  OF  INOfYSUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  published 
works  of  general  interest  to  the  AgeiKiy, 
and  individuals  involved  in  foreign 
intelligence  activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

An  index  of  names  of  authors,  title  of 
published  works,  subject  matter  of 
writing  and  the  location  of  source 
documents  of  open  source  literature  and 
intelligence  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

Pursuant  to  the  authority  contained  in 
the  National  Security  Act  of  1947,  as 
amended,  the  Secretary  of  Defense 
issued  Department  of  Defense  Directive 
5105.21  which  created  the  Defense 
Intelligence  Agency  as  a  separate  agency 


of  the  Department  of  Defense  and 
charged  the  Agency’s  Director  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

FURPOSE(S): 

File  is  used  for  basic  reference 
purposes  for  open  somce  and  classified 
documents.  Information  is  used  by 
Agency  analysts,  other  authorized 
Federal  agencies  and  contractor 
personnel  for  research  on  Intelligence 
subjects  related  to  foreign  intelligence 
activities.  Serves  as  a  traditional  library 
reference  service  for  open  source 
literature  and  intelligence  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSmG,  RETAMMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  on  magnetic  tape  and  disc, 
and  manual  in  paper  files  and  cards. 

retrievabhjty: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  building 
protected  by  security  guards  and  are 
stored  in  vaults,  safrc  or  locked  cabinets 
and  are  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained  in  the  protection  of 
privacy  information. 

RETENTION  AND  DISPOSAL: 

Open  source  literature  is  destroyed 
once  material  is  out  dated.  Intelligence 
reports  are  retained  for  3  years  and 
retired  to  the  Washington  National 
Records  Center  for  permanent  retention. 
They  will  be  offered  to  the  National 
Archives  when  they  are  40  years  old. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Deputy  Director  for 
Technical  Services  and  Support, 
Defense  Intelligence  Agency, 
Washington,  EKl  20340-3190. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full . 
name,  current  address,  telephone 
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number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
imder  E.0. 9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Numbw  will  not  affect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Of&ce  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  ourent  address,  telephone 
number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  c^er  persons  must  include 
their  writtm,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  affect  the 
individual’s  rights. 

COKTESTINQ  RECORD  PROCEDURES: 

DlA’s  rules  for  accesring  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DIA  Regulation  12-12;  32 
CFR  pcut  319;  or  may  be  obtained  from  . 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DoD.  Other  intelligence  agencies, 
educational  institutions,  F^eral 
agencies,  research  institutioas,  foreign 
governments  and  open  source  literature. 

EXEMPTIONS  CLAMEO  FOR  THE  SYSTEM: 

None. 

LDIA  0900 
SYSTEM  NAME: 

Accounts  Receivable,  Indebtedness 
and  Claims. 

SYSTEM  LOCATION: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  INOiyiOUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  acrive  duty 
military  persoiuiel,  ciurent  and  former 
civilian  employees.  Reserve  and 
I  National  Guard  personnel,  dependents 

I  of  employees  and  military  personnel 

exchange  officers  and  otlmr  individuals 
who  may  be  indebted  to  the  Defense 
Intelligence  Agency  or  another 
Government  agency  or  have  a  claim 
pending  against  the  Defense  Intelligence 
Agency. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTBI: 

Records  maintained  in  this  system 
include  but  are  not  limited  to 
documentation  pertaining  to  telephone 
bills;  dishonored  checks;  reports  of 
survey,  erroneous  payments;  property 
losses  and  damages;  administratively 
determined  indebtedness;  losses  of 
funds;  records  of  travel  payments,  travel 
orders,  travel  vouchers,  statements  of 
nonavailability  of  quarters  and  mess, 
paid  receipts,  and  cwtifications  of 
payment;  delinquent  accounts 
receivable  from  other  Federal  agencies 
including  returned  checks,  medical 
service  billings  and  collection  records; 
summaries  of  reports  from  investigative 
activities  such  as  the  military 
investigative  services,  the  U.S.  Secret 
Service  of  the  Federal  Bureau  of 
Investigation,  reports  horn  probate 
courts  and  bankruptcy  courts;  credit 
reports,  promissory  notes;  individual 
financial  statements:  correspondence 
from  and  to  the  debtor  or  claimant; 
applications  for  waiver  of  erroneous 
payments  or  for  remission  of 
indebtedness  with  support 
documentation;  claims  of  individuals 
requesting  additional  payments  with 
supporting  documentation  such  as  time 
and  attendance  records  and  leave  and 
earning  statements. 

AUTHORRY  FOR  MAMTENAMCE  OF  THE  SYSTEM: 

5  U.S.C.  5512;  5  U.S.C.  5513;  5  U.S.C. 
5514;  5  U.S.C.  5584;  5  U.S.C.  5705;  10 
U.S.C.  2274;  10  U.S.C.  22761;  31  U.S.C. 
3322;  31  U.S.C.  3527;  31  U.S.C.  3702;  31 
U.S.C.  3711;  31  U.S.C.  3716;  31  U.S.C. 
3717;  31  U.S.C.  3718;  37  U.S.C.  1007;  40 
U.S.C.  721-729. 

PURPOSE(S): 

Information  is  collected  to  determine 
eligibility  for  waiver  of  erroneous 
payments  or  additional  payments  for 
service  rendered.  Information  is  also 
used  to  support  customer  billings  and 
collection  of  claims  of  the  United  States 
for  money  or  property  arising  out  of  the 
activities  of  the  Defense  Intelligence 
Agency  or  other  Federal  agencies. 
Information  from  this  system  may  be 
disclosed  to  credit  bureaus  and  credit 
reporting  activities,  the  Comptroller 
General  and  the  Gmieral  Accounting 
Office,  the  Defense  Investigative 
Service,  the  Internal  Revenue  Service, 
the  Federal  Bureau  of  Investigation,  U.S. 
Secret  Service,  state  and  local  law 
enforcement  authc»ities,  trustees  in 
bankruptcy  end  probate  courts  and 
other  Federal  agencies  (for  possible 
collection  by  ofiiset).  Disclosuros  may 
also  be  made  to  the  Department  of 
Justice  for  criminal  proeecution,  civil 
litigation,  or  investigation. 


ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  INCLUCMNO  CATEGORIES  OF  USERS  AMO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  fiHlh  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRiEVINQ,  ACCESSINO,  RETAINNIQ,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  foldws. 

RETRIEVABHJTY: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel  who  are  properly 
screened,  cleared  and  trained  in  the 
protection  of  privacy  information. 
Records  are  stored  in  locked  cabinets 
when  not  in  use. 

RETENTION  AND  disposal: 

Records  are  retained  in  office  files 
through  the  fiscal  year  following  the 
fiscal  year  in  which  final  action  was 
teiken  on  the  accounts  receivable, 
indebtedness  or  claim.  Records  are  then 
transferred  to  the  Washington  National 
Records  Center  where  they  are  retained 
for  up  to  9  years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Comptroller,  Defense  Intelligence 
Agency,  Washington,  DC  20340-3121. 

NonFiCATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (PL/ 
FOIA),  Defense  Intelligence  Agency, 
Washington.  DC  20340-3299. 

You  must  include  in  your  request 
your  full  name,  current  address, 
telephone  number  and  Social  Security 
Number  or  date  of  birth.  Requests 
submitted  on  behalf  of  other  persons 
must  include  their  written,  notarized 
authorization.  Providing  of  the  Social 
Security  Number  under  E.O.  9397  is 
voluntary  and  it  will  be  used  solely  for 
identification  purposes.  Failure  to 
provide  the  Social  Security  Number  will 
not  affoct  the  individual's  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PL/FOIA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

You  must  include  in  your  request 
your  full  name,  current  address, 
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telephone  number  and  Social  Security 
Number  or  date  of  birth.  Requests 
submitted  on  behalf  of  other  persons 
must  include  their  written,  notarized 
authorization.  Providing  of  the  Social 
Security  Number  under  E.O.  9397  is 
volimtary  and  it  will  be  used  solely  for 
identification  purposes.  Failure  to 
provide  the  Social  Security  Number  will 
not  affect  the  individual's  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DLA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  DoD  and 
other  Federal  financial  records  systems; 
financial,  educational  and  medical 
institutions;  automated  system 
interfaces;  police  and  investigative 
officers;  state  bureaus  of  motor  vehicles; 
Internal  Revenue  Service;  Social 
Security  Administration:  Department  of 
Veterans  Affairs;  the  Office  of  Personnel 
Management  and  commercial  credit 
reporting  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

LIMA  1728 
SYSTEM  name: 

Southeast  Asia  Operational  Casualty 
Records. 

SYSTEM  location: 

Defense  Intelligence  Agency, 
Washington,  DC  20340-0001. 

CATEGORIES  OF  INOIVnMiALS  COVERED  BY  THE 
SYSTEM: 

Individuals  identified  as  casualties  in 
Southeast  Asia  and  other  persons  of 
Department  of  Defense  interest  because 
of  their  substantive  or  alleged 
knowledge  of  the  status  of  the 
casualties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  maintained  by  this  system 
include,  but  are  not  limited  to, 
operational  and  information  reports, 
biographic  records,  personal  statements 
and  correspondence,  interviews  and 
media  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  552a;  5  U.S.C.  5512;  5  U.S.C. 
5513;  5  U,S.C.  5514;  5  U.S.C..  5584;  5 
U.S.C.  5705;  10  U.S.C.  2274;  10  U.S.C. 
2776;  31  U.S.C.  3322;  31  U.S.C.  3527;  31 
U.S.C  3702;  31  U.S.C.  3711;  31  U.S.C. 
3718;  37  U.S.C  1007;  40  US.C.  721-729. 


PURPOSEfS): 

Information  is  collected  to  develop  a 
detailed  factual  and  viable  data  base 
concerning  Southeast  Asian  casualties. 
Information  in  this  system  will  be  used 
to  produce  evaluated  information  to  be 
provided  to  agencies  and  offices  within 
the  DoD  concerned  with  casualty 
matters  and  to  Federal  agencies  at  the 
national  level  as  background  for  the 
promulgation  of  national  policy. 
Disclosures  are  made  under  the 
Freedom  of  Information  Act. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  FNCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCK  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DIA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRlEVINQ,  ACCESSING,  RETAINING,  ANO 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Manual  in  papier  files  and  automated 
on  magnetic  tape. 

RETRIEVABIUTY: 

Alphabetically  by  surname  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  a  restricted 
access  building  protected  by  security 
guards  and  are  stored  in  a  secured 
vaulted  work  area.  Records  are 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained  in  the  protection  of  privacy 
information. 

RETENTION  AND  DISPOSAL: 

Records  in  this  system  will  be 
retained  in  office  files  imtil  they  are  no 
longer  needed  for  current/frequent  use 
and  are  then  retired  to  the  Washington 
National  Records  Center.  Records  will 
be  maintained  there  tmtil  such  time  as 
the  Secretary  of  Defense  and/or  the 
Executive  Office  terminate  the  effort  and 
then  they  will  be  ofiered  to  the  National 
Archives  as  historical  documentation. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Director  for  Operations,  Plans 
and  Training,  Defense  Intelligence 
Agency,  Washington,  DC  20340-5007. 

NonFiCATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Freedom  of  Information  Office  (Piy 
FOIA),  Defense  Intelligence  Agency, 
Washington,  DC  20340-3299. 

Your  request  must  include  your  full 
name,  current  address,  telephone 


number  and  Social  Security  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  volimtary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Social 
Security  Number  will  not  afiect  the 
individual’s  rights. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Freedom  of  Information 
Office  (PLyFOLA),  Defense  Intelligence 
Agency,  Washington,  DC  20340-3299. 

Your  request  must  include  yom*  full 
name,  current  address,  telephone 
number  and  Social  Secimty  Number  or 
date  of  birth.  Requests  submitted  on 
behalf  of  other  persons  must  include 
their  written,  notarized  authorization. 
Providing  of  the  Social  Security  Number 
under  E.O.  9397  is  voluntary  and  it  will 
be  used  solely  for  identification 
purposes.  Failure  to  provide  the  Soda! 
Security  Number  will  not  affect  the 
individual’s  rights. 

CONTESTING  RECORD  PROCEDURES: 

DIA’s  rules  for  accessing  records,  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DLA  Regulation  12-12;  32 
CFR  part  319;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  fixim  DoD  and 
Federal  agencies,  private  citizens  and 
organizations,  resident  aliens,  foreign 
sources,  and  overt  publications. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

UNITED  STATES  MARINE  CORPS 

How  Systems  Of  Records  Are  Arranged. 

In  the  Marine  Corps,  records  are 
categorized  by  subject  series.  Each  series 
has  assigned  a  subject  title,  a  three-letter 
prefix  and  followed  by  a  five-digit 
number.  For  example,  the  systems  of 
records  containing  pay  data  may  be 
found  in  the  Fiscal/Disbursing  series 
(MFDOOOOX).  The  letter  M  stands  for 
Marine  Corps;  the  next  two  letters 
indicate  that  the  records  are  pay  related; 
and  the  following  five  digit  number  is 
a  further  breakdown  of  the  series  for 
identification  purposes. 

How  To  Use  The  Index  Guide. 

The  system  of  records  maintained  by 
the  Marine  Corps  are  contained  within 
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the  subject  series  that  are  listed  below. 
This  list  identified  each  series  in  the 
order  they  appear  in  this  compilation. 
Use  the  list  to  identify  subject  areas  of 
interest.  Having  done  so,  use  the 
appropriate  system  identification  series 
to  locate  the  systems  of  records 
grouping  in  which  you  are  interested. 

Subject  Series 

System  Identification  Series 

Aviation 

MAAOOOOX 

Fiscal/Disbuising  (Matters  relating  to 
pay) 

MFDOOOOX 

Historical 

MHDOOOOX 

Installations  and  Logistics 
MILOOOOX 

Intelligence  (Includes  POW/MIA  Files) 
MINOOOOX 

Judge  Advocate/Legal  Matters 
MJAOOOOX 

Miscellaneous  (Administrative  Matters) 
MMCOOOOX 

Manpower/Personnel 

MMNOOOOX 

Training 

MMTOOOOX 

Reserve 

MRSOOOOX 

Telecommunications/Telephone  Billing 
MTEOOOOX 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  'blanket  routine  uses*  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  xmless  specifically  stated 
uiherwise  within  a  particular  record 


system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  econmny  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  ^e 
system  of  records  may  be  referred,  as  a 
routine  use.  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  fr-om  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

i 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 


an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  Axigust 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international  . 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  frum  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretar>'  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
7&-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
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authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  E)epartment 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAaUTIES  OVERSEAS 
ROUTINT  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  Jo  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
recoras  management  inspections 
conducted  imder  authority  of  44  U.S.C. 
2904  and  2906. 


DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  0PM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  iiTS  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 

MAA00001 
SYSTEM  name: 

Flight  Readiness  Evaluation  Data 
System  (FREDS). 

SYSTEM  location: 

Headquarters,  U.S.  Marine  Corps 
(Code  A),  Washington,  DC  20380-1775 
and  Marine  Corps  aviation  units.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  Department  of  the 
Navy’s  mailing  addresses,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INCXVtOUALS  COVERED  BY  THE 

system: 

All  active  Marine  Corps  Air 
Crewmembers  {Naval  Aviators/Naval 
Flight  Officers  and  Enlisted 
Crewmembers). 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Files  contain  personal  identifying 
information  such  as  name,  rank.  Social 
Security  Number,  organization,  etc.,  and 
specific  information  with  regard  to 
aviation  qualifications. 

AUTHORmr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  5013;  and  E.O. 
9397. 


RURPOSE(S): 

To  maintain  records  on  all  Marine 
Corps  air  crewmembers  to  enable 
officials  and  employees  of  the  Marine 
Corps  to  administer  and  manage  air 
crewmember  assets. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Marine 
Corps’  compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Stored  on  magnetic  tape. 

RETRIEVABILITY: 

Retrieved  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Tapes  are  stored  in  limited  access 
areas  and  handled  by  personnel  that  are 
properly  trained  in  working  with 
personal  information. 

RETENTION  AND  DISPOSAL: 

File  is  maintained  on  individual  as 
long  as  he/she  is  in  an  active  flight 
status.  Once  individual  is  removed  from 
active  flight  status,  data  is  erased  from 
tape. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  A),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  aviation  unit 
to  which  they  are  assigned.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  Department  of  the 
Navy’s  mailing  addresses,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  record  system  notices. 

Written  requests  should  contain  full 
name,  grade,  and  Social  Security 
Number  of  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  commanding 
officer  of  the  aviation  unit  to  which  they 
are  assigned.  U.S.  Marine  Corps  official 
mailing  addresses  fuo  incorporated  into 
Department  of  the  Navy’s  mailing 
addresses,  published  as  an  appendix  to 
the  Navy’s  compilation  of  record  system 
notices. 
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Personnel  not  permanently  assigned 
to  an  aviation  command  may  request 
information  from  the  system  manager. 

Written  requests  should  include  full 
name,  grade,  and  Social  Security 
Number  of  the  individual. 

For  personal  visits  the  individual 
should  be  able  to  provide  personal 
identification,  su(±  as  valid  military 
identification  card,  driver’s  license,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2:  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  primary  source  is  the  individual. 
The  individual’s  commanding  officer  or 
the  commanding  officer’s  designated 
individual  may  provide  certain 
information. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MAA00002 
SYSTEM  name: 

Marine  Corps  Aircrew  Performance/ 
Qualification  Information. 

SYSTEM  LOCATION: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Marine  Corps  aeronautically 
designated  personnel  (Naval  Aviators, 
Naval  Aviators,  Naval  Flight  Officers, 
and  aircrew  members)  who  have  been 
the  subject  of  medical  qualification, 
flight  pay  entitlement,  and/or  Flight 
Status  Selection  Board  (FSSB) 
correspondence. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  file  contains  information  on 
medical  qualification,  flight  pay 
entitlements,  and/or  FSSB 
correspondence  and  the  background 
data  addressing  such  correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  maintain  records  on  Marine  Corps 
aeronautically  designated  personnel  for 
use  by  Officials  and  employees  of  the 
Marine  Corps  in  the  administration  and 
management  of  such  personnel. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

The  Attorney  General  of  the  U.S.  -  By 
Officials  and  employees  of  the  Office  of 
the  Attorney  General  in  connection  with 
litigation,  law  enforcement  or  other 
matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried 
out  as  the  legal  representative  of  the 
Executive  Branch  agencies. 

Courts  •  By  Officials  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  •  By  The  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  on  matters 
within  their  jurisdiction  requiring 
disclosure  of  the  files. 

The  Comptroller  General  of  the  U.S.  - 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Information  is  contained  on  paper 
records  in  file  folders. 

RETRIEVABIUTY: 

Information  is  retrieved  alphabetically 
by  the  last  name  of  the  individual 
concerned. 

SAFEGUARDS: 

Building  containing  files  employs  24 
hour  security  guards.  Offices  containing 
files  are  locked  after  working  hours  and 
personnel  handling  records  do  so  only 
on  a  ‘need-to-know’  basis.  Such 
personnel  are  trained  and  screened  for 
dependability.  Material  that  could  be 
considered  ‘career-sensitive’  is  retained 
in  a  safe. 

RETENTION  AND  DISPOSAL: 

Files  are  permanent.  They  are 
retained  in  active  file  until  it  is 
determined  they  are  no  longer  required, 
then  transferred  to  Marine  Cxirps  Central 
Files  for  historical  deposit. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps, 
Washington.  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
AAB),  Headquarters.  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Telephone  (703)  614-2401. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  VYiitten 
inquiries  to  the  Commandant  of  the 
M^ine  Corps  (Code  AAZ), 

Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775  and 
should  contain  the  full  name.  Social 
Security  Number  and  signature. 

For  personal  visits  the  individual 
should  provide  valid  identification  such 
as  military  identification  card. 
Department  of  Defense  building  pass, 
drivers  license,  or  other  type 
identification  that  includes  picture  and 
signature.  In  the  absence  of  such 
identification,  the  individual  must 
provide  sufficient  data  to  insure  that  the 
individual  is  the  subject  of  the  inquiry. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager: 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  Official 
reports,  boards,  inquiries  and  requests. 
Information  is  also  obtained  from  the 
review  of  Naval  Aviator/Naval  Flight 
Officer  Reporting  Mwagement  System 
data. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MFD00001 
SYSTEM  name: 

Automated  Leave  and  Pay  System 
(ALPS). 

SYSTEM  location: 

Primary  System  -  The  Commandant  of 
the  Marine  (^rps.  Headquarters,  U.S. 
Marine  Corps,  Washington,  DC  20389- 
1775. 

Decentralized  System  •  Major  Marine 
Corps  commands.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  Marine  Corps  civilian  employees 
at  major  Marine  Corps  commands. 
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CATEOOME8  OF  RECORDS  MTNE  SYSTEM: 

Pay  and  Laav«  Records  of  Marine 
Corps  Civilian  Employees. 

AUTHORmr  FOR  MWirrENANCE  OF  THE  system; 

5  U.S  C  301  and  10  U  S.C.  5031. 

PURFOSE(S): 

To  maintain  records  required  by 
officials  and  employees  of  the  Marine 
Corps  who  administer  and  manage  all 
pay  and  leave  matters  for  civilian 
employees. 

ROtniNE  OSES  OF  RECORDS  MAerrARIED  M  THE 
SYSTEM,  MCUJDMQ  CATEGORIES  OF  USERS  AND 
THE  PURFOSES  OF  SUCK  USES: 

U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  the 
Department  of  the  Navy's  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

The  Attorney  General  of  the  U.S.  -  By 
officials  and  employees  of  the  Office  of 
the  Attorney  Cener^  in  connection  vrith 
litigation,  taw  enforcement  or  other 
mattns  under  the  direct  jurisdiction  of 
the  Department  of  justice  or  as  carried 
out  as  the  legal  representative  of  the 
Executive  Branch  agencies. 

Courts  ~  By  officials  of  duly 
established  local,  state  and  f<^OTaI 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  -  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  sidxmounittee 
thereof,  any  joint  conunittee  of  Congress 
or  subcommittee  of  joint  committee  on 
meters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U.S.  - 
By  the  Comptroller  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

The  Internal  Revenue  Service  -  By 
officials  and  employees  of  the  Internal 
Revenue  Serx'ice  in  connection  with 
such  matters  relating  to  their  Official 
duties. 

State  and  local  governmental  agencies 
•  By  facials  and  employees  of  state  and 
local  governmental  agencies  in 
connection  with  such  matters  relating  to 
their  official  duties. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVSIQ,  ACCESSSIQ,  RETABSNQ,  AMO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  or  di^. 

RETRtEVABRJTV: 

Employee  Badge  Number  or  Social 
Security  Number. 


SAFEGUARDS: 

Reetricted  access  to  areas  where 
maintained. 

RETENTION  AND  disposal: 

Permanent  files. 

SYSTEM  MANAOei^  j  AND  ADDRESS 

The  Commandant  of  the  Kteine  Corps 
(Code  FD),  Headquarters,  U.S.  Marine 
Corps,  Waidiington,  DC  2t0380-1775. 

NOTIFICATiaN  PROCEDURE: 

Individuals  sedcing  to  determine 
whether  informaticm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Marine 
Corps  installation  or  activity  to  whidi 
the  individual  is  employed.  U.S.  Morme 
Corps  official  mailing  acklresses  are 
incorporated  into  the  Department  of  the 
Navy's  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  tbmnselves  contained 
in  this  system  dboutd  address  written 
inquiries  to  the  ccnnmanding  c^cer  to 
which  the  individual  is  mnployed.  U.S. 
Marine  Corps  official  nuuhng  ^dresses 
are  incorporated  into  the  Department  (rf 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  reccwds 
notices. 

Written  requests  should  contain  full 
name.  Social  Security  Number  or 
employee  badge  niunber,  and  signature 
of  the  individual  concerned. 

PwsQDal  visits  may  be  made  to  the 
appropri^e  installation,  activity  or 
organization  diuring  the  normal  work 
week  between  the  hours  of  8  AM— 4:30 
PM.  For  personal  visit,  the  individual 
should  be  able  to  proiride  valid  personal 
identification  such  as  mnployee  ba<^, 
driven  Ikense,  medicare  card,  etc. 

CONTESDNa  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2:  32 
CFR  part  701;  or  may  be  obtained  firaim 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Application  and  related  forms 
provided  by  the  employee  in  matters 
relating  to  his/her  employment. 
Employment  data  to  include  time  cards, 
standi  pay  increases,  leave  etc. 
provided  by  the  employer  or  official 
representative.  Data  such  as  tax  rates, 
employee  benefit  information  etc. 
provided  by  appropriate  federal,  state  or 
local  govenunent  agencies  or  their 


designated  representatives,  biformation 
obtained  from  courts  and  attorney 
having  to  do  with  employee  wages 
entitlements  and  benefits. 

EXEMPTIONS  CtJUMBI  FOR  THE  SYSTEM: 

None. 

MFDOQ002 
SYSTEM  NAME: 

Primary  Management  Efforts  (PRIME}/ 
Operations  Subsystem. 

SYSTEM  LOCATION: 

Primary  System  •  The  Commandant  of 
the  Marine  Corps,  Headquarters,  U.S* 
Marine  Corps,  Washington,  DC  20380- 
1775. 

Decentralized  Sj'stem  •  Major  Marine 
Corps  commands.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilaticm 
of  systems  of  records  niAices. 

CATEGORIES  OF  INOIVKIUALS  COVERED  BY  TTOi 
system: 

All  Marine  Corps  civilian  employees 
and  selected  military  personnel  at  major 
Marine  Corps  commands. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Labor  Distribution  Records. 

AumoRrrr  for  maintenance  of  the  system: 

5  U.S.C.  301  and  IQ  U.S.C.  5031. 

PURPOSE(S): 

To  maintain  a  recmd  of  the  w^k 
distribution  m  civilian  emploj^s  and 
certain  military  persoan^  fm  use 
officials  and  employees  of  the  Marine 
Corps  in  the  management  of  work 
distribution. 

routine  uses  of  records  MAiNTAINEO  IN  THE 
SYSTEM,  mCLUOING  categories  OF  USERS  AND 
THE  PWPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compifotion  of  systems  of  records 
notices  apply  to  this  system. 

The  Attorney  General  of  the  U.S.-  By 
officials  and  employees  of  the  Office 
the  Attorney  General  in  coimectioa  with 
litigation,  law  enforcement  or  other 
matters  under  the  direct  jurisdiction  of 
the  Department  of  justice  or  as  carried 
out  as  the  legal  representative  of  the 
Executive  Branch  agencies. 

Courts  -  By  officials  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

C^gress  of  the  U.S.  -  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
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or  subcommittee  of  joint  committee  on 
matters  \Aithin  their  jurisdiction 
retiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U.S.  - 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  TNE  SYSTEM: 

storage: 

Magnetic  tape  or  disc. 

RETRIEVABIUrY: 

Employee  badge  number  or  Social 
Security  Number. 

safeguards: 

Restricted  access  to  areas  where 
maintained. 

RETENTION  AND  DISPOSAL: 

Permanent  record.  Completely  deleted 
upon  termination  of  employee. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Commandant  of  the  Marine  Corps 
(Code  FD),  Headquarters,  U.S.  Marine 
Corps,  Washington.  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  deterpiine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
FD),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Telephone  (703)  614-1080. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  employing  activity.  U.S. 
Marine  Corps  official  mailing  ad(^sses 
are  incorporated  into  the  Department  ol 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Written  requests  should  contain  the 
individual’s  full  name.  Social  Security 
Number,  employee  number  (if 
applicable)  and  si^ature. 

For  personal  visits,  the  individual 
should  provide  sufficient  identification 
to  insure  the  individual  is  the  subject  of 
the  inquiry.  ■ 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Employing  activity  of  the  individual. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MFD00003 
SYSTEM  name: 

Joint  Uniform  Military  Pay  System/ 
Manpower  Management  System 
(JUMPS/MMS). 

SYSTEM  location: 

Primary  System  -  Marine  Corps 
Central  Design  and  Programming 
Activity,  1500  East  Bannister  Road, 
Kansas  City,  MO  64197-0501;  Marine 
Corps  Finance  Center.  1500  East 
Bannister  Road,  Kansas  City.  MO 
64197-0001. 

Decentralized  Segments  •  There  are 
nine  Satellite/Command  Data 
Processing  Installations  (SDPI/CDPI) 
which  maintain  files  with  similar 
records  at  the  following  locations; 

SDPI 02,  Marine  Corps  Base,  Camp 
Lejeune,  NC  28542-5000; 

SDPI  03,  Marine  Corps  Base.  Camp 
Pendleton,  CA  92055-5000; 

SDPI  06,  FMF  Pacific.  FPO  San 
Francisco,  CA  96610-5000; 

SDPI  09,  Headquarters  U.S.  Marine 
Corps,  Washing|ton,  DC  20380-1775; 

SDPI  11.  Marine  Corps  Recruit  Depot, 
Parris  Island.  SC  29905-5001; 

SDPI  l5.  Marine  Corps  Recruit  Depot, 
San  Diego,  CA  92140-5001; 

CDPI 17.  Marine  Corps  Base, 
Quantico,  VA  22134-5000; 

SDPI  27,  Marine  Corps  Base,  Camp 
S.D.  Butler,  FPO  AP  98773-5000; 

First  Marine  Brigade,  FPO  AP  96615- 
5000; 

SDPI  16,  Marine  Corps  Finance 
Center.  1500  East  Bannister  Road. 
Kansas  Qty,  MO  64197-0001. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Marine  Corps  military  personnel 
on  active  duty  for  31  days  or  longer, 
certain  civilians  and  other  service 
personnel  who  have  attended  formal 
Marine  Corps  schools. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  personnel  and  pay  data 
which  includes;  Name,  grade.  Social 
Security  Number,  date  of  birth, 
citizenship,  marital  status,  home  of 
record,  dependents  information,  record 
of  emergency  data,  enlistment  contract 
or  officer  acceptance  form 
identification,  duty  status,  population 
group,  sex,  ethnic  group,  duty 
information,  duty  station/personnel 
assignment  and  unit  information, 
security  investigation,  military  pay 
record  data  such  as  information 


contained  on  the  Leave  and  Earnings 
Statement  which  may  include  base  pay, 
allowances,  allotments,  bond 
authorization,  health  care  coverage, 
special  pay  and  bonus  data.  Federal  and 
State  Withholding/Income  Tax  Data. 
Federal  Insurance  Contributions  Act, 
Withholding  Data,  Serviceman’s  Group 
Life  Insurance  Deductions,  leave 
accoimt,  wage  and  tax  summaries, 
separation  document  code,  test  scores/ 
information,  language  proficiency, 
military/civilian/ofi-duty  education, 
training  information,  awards,  combat 
tour  information,  aviation/pilot/flying 
time  data,  lineal  precedence  number, 
limited  duty  officer/warrant  officer 
footnote,  TAD  data,  power  of  attorney, 
moral  code,  conduct  and  proficiency 
marks,  years  in  service,  promotional 
data,  weight  control/military 
appearance  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  and  37  U.S.C.  5031  and  5201. 
PURPOSE(S): 

To  maintain  record  of  pay  and 
personnel  data  on  Marine  Corps 
personnel  who  are  on  active  duty  for  31 
days  or  longer  or  certain  civilian  or 
other  service  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOWO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

The  Attorney  General  of  the  U.S.  *  By 
officials  and  employees  of  the  Attorney 
General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under 
the  legal  representative  of  the  Executive 
Bran(±  agencies. 

Courts  •  By  officials  of  duly 
established  local,  state,  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  •  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U.S.  - 
By  The  Comptroller  General  or  any  of 
the  General  Accounting  Office  relating 
to  the  Marine  Corps. 

By  officials  and  employees  of  the 
American  Red  Cross  and  the  Navy  Relief 
Society  in  the  performance  of  their 
duties.  Access  will  be  limited  to  those 
portions  of  the  member’s  record 
required  to  effectively  assist  the 
member. 
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Federal,  state  and  local  government 
agencies  -  By  officials  and  emplo]ree8  of 
fMwal,  state  and  local  government 
tbroiigh  official  request  for  information 
with  respect  to  law  enforcement, 
investigatory  procedures,  criminal 
prosecution,  dvil  court  action  and 
regulatory  order. 

To  provide  information  to  another 
agency  or  to  an  instrumentality  of  any 
governmental  jurisdiction  within  or 
under  the  control  of  the  United  States 
which  has  been  authorized  by  law  to 
conduct  law  enforcement  activities 
pursuant  to  a  reipiest  that  the  agency 
initiate  criminal  or  dvil  action  against 
an  individual  on  behalf  of  the  U.S. 
Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Ddense. 

To  provide  information  to  individuals 
pursuant  to  a  request  for  assistance  in  a 
criminal  or  dvil  action  against  a 
member  of  the  U.S.  Marine  Corps,  by 
the  U.S.  Marine  Corps,  The  Department 
of  the  Navy,  or  the  D^>artment  of 
Defense. 

Information  as  to  oirrent  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  edio  are  reimbniwd  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  military  banking 
fadlity  upon  oertificatian  ^  a  banking 
fadlity  officer  that  the  iadKty  has  a 
returned  or  dishonored  dteck  negotiated 

the  individual  or  the  individuaJ  has 
d^uhed  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  United  States 
Government  will  be  liable  for  die  fosses 
the  facility  may  incur. 

pouciis  AND  pfucncss  roil  tiOMNa, 

RETMEVINQ.  ACCSSSMG,  MTAMNO,  AND 
OtSPOSMG  OF  RECORDS  M  TNC  SVSTCM: 

storage: 

Data  is  record  on  magnetic  records 
and  discs,  pimch  cards,  computer 
printouts,  microform,  ffie  folders,  and 
other  documents. 

RETRtEVABSJTY: 

The  data  contained  in  magnetic 
records  can  be  displayed  on  cathode-ray 
tubes,  it  can  be  computer  printed  on 
paper,  and  it  can  be  converted  to 
microform  for  information  retrieval;  the 
data  in  the  supporting  frle  folders  and 
other  manual  records  is  retrieved 
manually.  Computerized  and 
conventional  indices  are  required  to 
retrieve  individual  records  cram  the 
system.  Normally,  all  types  of  records 


are  retrieved  by  Social  Security  Number 
and  name. 

SAFEGUARDS: 

Building  management  employs 
security  guards;  building  is  locked 
nights  and  holidays.  Authorized 
personnel  may  enter  and  leave  the 
hiding  during  non  working  hours  but 
must  sign  in  and  out.  Recoids 
maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly 
screened,  cleared  and  trained.  Access  to 
personal  information  is  limited  to 
authorized  personnel  with  a  need-to- 
know. 

Access  is  restricted  to  specific 
applications  programs,  records,  and  files 
to  which  personnel  have  a  specific  and 
recorded  need-to-know.  OnJtoe  data  sets 
(both  tape  and  disc)  pertaining  to 
personal  information  are  password 
protected,  areas  are  cmrtrolled  and 
access  lists  are  used.  The  files  are  also 
protected  at  a  lev^  appropriate  to  the 
type  of  informaticm  bc^g  processed. 

RETENnON  AND  DtSFOGAU 

Magnetic  records  are  maintained  on 
all  military  personnel  and  certain 
civilians  while  they  are  in  service  or 
employed  by  the  service  end  for  a 
period  ol  11  months  after  separatkm. 
Paper  and  film  recmds  are  maintained 
for  a  period  of  10  years  after  the  final 
transaction,  then  they  are  destroyed. 

End  calendar  and  fisi^  yemr  ‘snapshots' 
of  the  MMS  data  base  are  maintained 
indefinitely  in  magnetic  form  at 
Headquarters,  U.S.  Marine  Corps. 

SYSTEW  MANAGERCS)  AND  ADDRESS: 

The  Commmidant  of  the  Marine  Cmps 
(Codes  FD/MI),  Headquarters,  U.S. 
Marine  Corps,  Washington,  DC  20380- 
1775. 

NOTIFICATIOM  FROCEDURE: 

Requests  from  individuals  for 
information  concerning  pay  related 
matters  should  be  address^  to  the 
Commandant  of  the  Marine  Corps  (Code 
FD),  Headquarters.  U.S.  Marine  Corps, 
Washington.  DC  20380-1775. 

Requests  from  individuals  for 
information  concerning  personnel 
matters  should  be  addre^d  to  the 
Commandant  of  the  Marine  Corps  (Code 
MI),  Headquarters,  U.S.  Marine  Corps. 
Washington,  DC  20380-1775. 

Requesting  individual  must  supply 
full  name  and  Social  Security  Numbim. 

The  requester  may  visit  the  Marine 
Corps  Finance  Center,  l500  East 
Bannister  Road.  Kansas  City,  MO 
64197-0001  to  obtain  information  on 
whether  the  system  contains  records 
pertaining  to  the  individual. 

In  order  to  personally  visit  the  above 
address  and  cmtain  information. 


individuals  must  present  a  military 
identification  card,  a  driver's  license,  or 
other  suitable  proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Information  on  JUMPS  may  be 
obtained  from  the  mmnber's  local 
disbiursing  officer. 

bifcxmation  of  MMS  maybe  obtained 
from  the  member's  immediate 
commanding  officer. 

Requests  tw  information  from  perscms 
no  longer  in  service  should  be  signed  by 
the  person  requesting  the  information. 
Dates  of  service.  Social  Security 
Number,  and  full  name  of  requester 
should  be  printed  or  typed  on  the 
request.  It  should  be  sent  to  the  Marine 
Corps  Finance  Center,  1500  East 
Bannister  Road,  Kansas  City,  MO 
64197-0001. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  firm 
the  system  manager. 

RECORD  SOURCE  CATEGOMES: 

Recruiting  offices,  disbursing  offices, 
administrative  offices,  and  the 
individual  are  the  principle  sources  of 
the  infmmation  contained  in  the 
JUMPS/MMS  record  for  that  person. 

EZEI»TI0N5  CtAMEO  FOR  THE  SVSTBi: 

Ncme. 

MFD00004 
SYSTEM  NAME: 

Bond  and  Allotment  (BA)  System. 
SYSTEM  LOCATKNC 

Marine  Corps  Cmitral  Design  and 
Programn^g  Activity  (MCCDPA),  1500 
East  Bannistor  Road,  Kansas  City,  MO 
64197-0501  and  Marine  Corps  Finance 
Center,  Kansas  City,  MO  64197-0001. 

CATEGORIES  OF  MOMOUAtS  COVERED  BY  THE 

system: 

The  allotment  contains  all  active 
allotments  and  limited  stop  history  (12 
months)  for  all  active  duty,  retired,  and 
Fleet  Kforine  Corps  Reserve  (FMCR) 
members  who  authorized  an  allotment 
from  their  pay  and  allowances. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

^The  allotment  file  contains  allotments 
authorized  by  the  Marines  concerned,  as 
provided  under  instructions  issued  by 
the  Secretary  of  Defense. 

The  BA  automated  system  is  made  up 
of  records  which  contain  the  following 
fields  (data  elements  and  data  sets): 
Identification  Number  (Social  Seatrity 
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Number);  Initials  of  Name  (last,  fint, 
middle);  Rank/Category;  Last  Name  and 
Suffix;  I^st  Pay  Date;  First  Pay  Date; 

Work  Date;  Amount;  Term  (in  months); 
Account/Policy  Number;  Authority/ 
Date/Remark;  Bond  Owner  Name;  Bond 
Owner  Social  Security  Number  Co¬ 
owner  Beneficiary  Flag;  Co-owner  or 
Beneficiary  Name;  Co-owner  or 
Beneficiary  Social  Security  Number; 
Authority /Date/Remark;  Name  of 
Recipient:  Street  Address/Post  Office 
Box;  Qty  and  State/Country;  Geographic 
Code  (City,  State/Coimtiy):  Zip  C^e. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

37  U.S.C. :  The  authority  for 
continuing  deduction  for  garnishment  of 
pay  is  outlined  in  section  459  of  Pub.  L. 
93-647. 

FURPOSE(8): 

To  provide  record  of  payments  of 
allotments,  issuance  and  cancellation 
checks  and  bonds  as  authorized  and 
managed  by  Officials  and  employees  of 
the  Marine  Corps. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

To  State  Officials  for  the  purpose  of 
detecting  and  curtailing  fraud  and  abuse 
in  Federal  Assistance  I^ograms. 
specifically  Aid  to  Families  with 
Dependent  Children  and  Food  Stamps. 

POUaES  AND  PRACTICES  FOR  STORMO, 
RETRIEVmO,  ACCESSmO,  RETAINMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Data  is  recorded  on  magnetic  records, 
punch  cards,  computer  printouts, 
microform,  file  folders,  and  other 
documents. 

RETRlEVABaJTY: 

The  data  contained  on  magnetic 
records  can  be  displayed  on  cathode-ray 
tubes,  it  can  be  computer  printed  on 
paper,  and  it  can  be  converted  to 
microform  for  information  retrieval;  the 
data  in  the  supporting  file  folders  and 
other  manual  records  is  retrieved 
manually.  Normally  ell  types  of  records 
are  retrieved  by  Social  Security  Number 
and  name. 

SAFEGUARDS: 

The  Centralized  Pay  Division  is 
locked  during  nonduty  hours,  as  well  as 
the  building  being  under  security  guard 
protection.  Files  within  the  division  are 
accessible  only  to  authorized  personnel. 


RETENTION  AND  DISPOSAL: 

Magnetic  records  are  maintained 
MCC^PA  on  all  active  allotments 
during  the  life  of  the  allotment  and  for 
a  period  of  12  months  after  the 
allotment  has  been  stopped.  Paper  and 
microform  files  relating  to  the 
Centralized  Pay  Division  files  are 
disposed  of  as  directed  by  the  ciurent 
edition  of  Secretary  of  the  Navy 
Instruction  P5212.53. 

SYSTEM  MANAiaBl(S)  AND  ADDRESS; 

'The  Commandant  of  the  Marine  Corps 
(Code  FD).  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  diemselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Marine 
Corps  Finance  Center,  Centralized  Pay 
Division  (Code  CPA),  Kansas  City,  MO 
64197-0001. 

Requests  fm  information  must  contain 
member’s  Social  Security  Number, 
name,  military  service  number  (if 
applicable),  and  any  other  pertinent 
data  concerning  the  information 
desired. 

A  person  may  visit  any  Marine  Corps 
disbursing  office  to  find  out  if  the 
system  contains  records  pertaining  to 
the  individual. 

For  personal  visits  the  requester  must 
present  a  military  identification  card  or 
copy  of  an  Armed  Forces  of  the  United 
States  Report  of  Separation  from  Active 
EKity  (DD  Form  214  (MC))  for  separated 
personneL 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Marine  Corps  Finance 
Center,  Centralized  Pay  Division  (Code 
CPA),  ISOO  East  Bannister  Road,  Kansas 
City.  MO  64197-0001. 

Written  requests  mtist  contain  name 
and  Social  Security  Number.  For 
personal  visits,  valid  personal 
identification  is  required. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  niles  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2: 32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

Information  pertaining  to  an 
individual  who  has  active  allotments  is 
affected  by  imit  diary  input  concerning 
name,  or  Sodal  Security  Number 
changes,  and  to  ensme  allotments  are 
stopped  when  a  Marine  is  reported  to  be 


discharged  or  in  a  desertion  status.’  Also, 
member’s  status  codes  are  changed  by 
unit  diary  or  retired  pay  input  when  the 
Marine  is  transferred  to  the  FMCR  or 
Retired  List. 

RECORD  SOURCE  CATEGORIES: 

'The  input  of  data  via  scannable 
Allotment/Bond  Authorizations 
(ABA’s),  terminal  key  station  to  a 
magnetic  storage  area  for  subsequent 
transmission  via  AUTODIN,  or 
submission  by  magnetic  tapes,  and  the 
computer  interfaces  with  the  Joint 
Uniform  Military  Pay  System/Personnel 
System  are  the  principle  sources  of 
information  in  the  BA  automated 
system. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MFD00005 
SYSTEM  NAME: 

Retired  Pay /Personnel  System  (RPPS). 
SYSTEM  LOCATION: 

Marine  Corps  Central  Design  and 
Programming  Activity,  1500  East 
Bcumister  Road,  Kansas  Qty,  MO  64197- 
0501;  Marine  Corps  Finance  Center, 

1500  East  Bannister  Road,  Kansas  Qty, 
MO  64197-0001. 

CATEGORES  OF  INOlVDUALS  COVERED  BY  THE 
SYSTEM: 

Pay  account  folders  for  retired  Marine 
Corps  members.  Fleet  Marine  Corps 
Reservists  (FMCR),  and  survivors  of 
deceased  retired  and  FMCR  members, 
who  are  entitled  to  retired  pay  retainer 
pay,  and  survivor  annuities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  RPPS  automated  system  of 
records  contains  the  following  fields 
(data  elements  and  data  sets):  Retired/ 
Retainer  Date;  Retainer  Date;  Pay 
Change;  Information  Status;  Social 
Security  Number  (Social  Security 
Number)  and  Last,  First,  and  Middle 
Initial  (Key);  Deletion  Date;  Social 
Security  Number;  Retired  (^tegoary 
Cfode;  Members’s  Name;  Pay  Entry  Base 
Date:  Service  for  Pay;  Active  Service; 
Other  Military  Service  Number  (MSN); 
Prior  MSN/Social  Security  Num^r/ 
KEY;  Rank  Code;  Race  Code;  Sex  Code; 
Disability  Percent;  Heroism  Pay;  Pay 
Table  Code;  Recomputation  Age; 
Retirement  Laws;  Functional  Account 
Number,  Ranks;  Birthdates;  Pay  Delete/ 
Suspense  Code;  Retired  Serviceman’s 
Family  Protection  Pay;  Reserve 
Retirement  Credit  Points:  Allotments 
Data;  Withholding  Tax  Data;  Wage  and 
Tax  Summaries;  Gross  Pay;  Taxable  Pay; 
Withholding  Tax;  Dependency 
Indemnity  Compensation;  Pension  Act 
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of  1944  (Department  of  Veterans  Affairs 
Waiver):  Pension  Act  of  1964  (Dual 
Compensation  Gl);  Retired 
Serviceman’s  Family  Protection  Plan; 
Special  Handling  C^e  (Check 
Delivery):  Accumulated  Sununaries; 
Home  Mailing  Address;  Check  Mailing 
Address;  Pay  Distribution;  Last  Change 
Posted;  Date  Member  Eligible  to  Retire; 
Date  Arrived  Continental  United  States 
Without  Dependents;  Primary  Military 
Occupational  Specialty;  Districts: 

Highest  Rank  Held  Satisfactorily; 

Service  Prior  to  July  1, 1949;  Service 
After  July  1, 1949;  Active  Duty  After 
Transfer  to  Fleet/Retired  Rolls;  Date 
Next  Physical  Exam(Year  and  Month); 
VA  Disease  Codes;  Department  of 
Defense  Disease  Codes;  Nearest  Hospital 
(See  Table  9);  Personnel  Accounting 
Separation-Designator;  Earnings 
Statement  Flag;  Disability  Pay;  Change 
of  Address  Flag;  Last  Time  Processed  by 
Update-Extractor;  Social  Secmity 
Number  Validation;  Remarks  Area;  One¬ 
time  Credit/Checkago;  Scheduled 
Collection;  Department  of  Veterans 
Affairs  Claim  Number;  Tower 
Amendment  Code;  Premobilization 
Flag;  Preassigned  Monitored  Command 
Code;  Civil  Reform  Act  of  1978 
(PAYCAP). 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  maintain  pay  and  personnel  data 
on  retired  Marine  Corps  personnel  for 
use  by  officials  and  employees  in  the 
computation  of  retired  pay,  retainer  pay, 
survivor  annuity  accounts,  audit  of 
accoimts  and  response  to 
correspondence  On  pay  related  matters. 

ROUTVC  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

The  American  Red  Cross  and  Navy 
Relief  Society  records  are  used  by 
officials  and  employees  of  the  American 
Red  Cross  and  the  Navy  Relief  Society 
in  the  performance  of  their  duties. 
Access  will  be  limited  to  those  portions 
of  the  member’s  record  required  to 
effectively  assist  the  meml^r. 

POUCIES  AND  PRACTICES  FOR  STORMO. 
RETRIEVINQ,  ACCESSING,  RETAINNUG,  AND 
DISPOSING  Of  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Data  is  stored  on  magnetic  records, 
pimch  cards,  computer  printouts, 
microform,  file  folders  and  other 
documents. 


RETRIEVABILfrY: 

The  data  contained  in  magnetic 
records  can  be  displayed  on  cathode-ray 
tubes,  it  can  be  computer  printed  on 

Kr,  converted  to  microform  for 
mation  retrieved;  the  data  in  the 
supporting  file  folders  and  other  manual 
records  is  retrieved  manually.  Normally 
all  types  of  records  are  retrieved  by 
Social  Security  Nvunber  and  name. 

SAFEGUARDS: 

Building  management  employees 
security  guards;  building  is  locked 
nights  and  holidays.  Authorized 
personnel  may  enter  and  leave  the 
building  during  non  working  hours,  but 
must  sign  in  and  out. 

RETENTION  AND  DISPOSAL: 

Magnetic  records  are  maintained  on 
all  persons  who  are  eligible  for  retired 
pay,  retainer  pay,  and  survivor  annuities 
while  they  are  alive  and  for  a  period  of 
6  months  after  that  person  dies  or  ceases 
to  be  eligible.  Paper  and  film  records  are 
maintained  for  a  period  of  10  years  after 
the  final  transaction.  Magnetic  tapes 
delivered  to  the  Federal  Reserve  Bank 
are  returned  to  the  Marine  Corps 
Finance  Center  for  disposition  after 
direct  deposits  have  been  made  to  the 
account  of  the  individual  concerned. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Commandant  of  the  Marine  Corps 
(Code  FD),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
FD),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Requesting  individual  must  supply 
full  name  and  Social  Security  Number. 

The  requester  may  visit  the  Marine 
Corps  Finance  Center,  1500  East 
Bannister  Road,  Kansas  City,  MO 
64197-0001,  to  obtain  information  on 
whether  the  system  contains  records 
pertaining  to  the  individual. 

In  order  to  personally  visit  the  above 
address  and  obtain  information, 
individuals  must  present  a  military 
identification  card,  a  driver’s  license,  or 
other  suitable  proof  of  identify. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  FD),  Headquarters, 
U.S.  Marine  Corps,  Washington,  DC 
20380-1775. 


Requests  for  information  relative  to 
the  RPPS  automated  system  should  be 
signed  by  the  person  requesting  the 
information.  Dates  of  service.  Social 
Security  Number,  and  full  name  of 
requester  should  be  printed  or  typed  on 
the  request. 

CONTESnNG  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Documents  and  correspondence 
received  fi'om  Headquarters,  U.S. 

Marine  Corps,  the  VA,  the  members, 
and  changes  in  laws,  etc.  are  the 
principle  sources  of  information 
contained  in  the  RPPS  automated 
system. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

MFD00007 
SYSTEM  name: 

Marine  Corps  Financial  Records 
System. 

SYSTEM  location: 

Defense  Finance  and  Accoimting 
Service-Kansas  City  (DFAS-KC), 

Support  Accounting,  Settlement,  and 
Centralized  Pay  Division,  1500  East 
Bannister  Road,  Kansas  City,  MO 
64197-0001. 

Federal  Records  Center,  National 
Archives  and  Records  Service,  2301  East 
Bannister  Road,  Kansas  Qty.  MO 
64197-5200. 

Washington  National  Records  Center, 
Washington,  DC  20409-0001. 

National  Personnel  Records  Center, 
9700  Page  Boulevard,  St.  Louis,  MO 
63132-5292. 

Marine  Corps  Central  Design  and 
Programming  Activity,  1500  East 
Bannister  Road,  Kansas  City,  MO 
64197-0501. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Marines  serving  on  active  duty, 
personnel  on  the  Marine  Corps  Retired 
List,  Fleet  Marine  Corps  Reservists, 
personnel  discharged  or  separated  from 
active  duty,  active  and  inactive  Reserve 
personnel,  deceased  personnel,  and 
Marine  Corps  disbursing  officers 
concerning  pay  or  financial  matters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Unit  Diaries-A  chronological  record  of 
daily  personnel  events  and  history  of 
active  Marine  Corps  activities  and 
organized  Marine  Corps  Reserve  Units. 
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Substantiating  Vouchers-Supporting 
documents  to  substantiate  pay 
adjustment  items  entered  on  military 
pay  accounts. 

Mibtary  Payrolls- An  accounting  and 
record  of  appropriated  funds  disbursed 
for  military  pay  by  name.  Social 
Security  Number,  amount  of  payment, 
and  check  number  or  signature  of 
member  for  cash  payments. 

Financial  Retums-Travel  vouchers, 
collection  vouchers,  public  vouchers  for 
services  other  than  personal,  and 
civilian  pawolls. 

Military  ray  Cases  of  Separated 
Personnel-A  history  of  individual  pay 
accounts  from  date  of  entry  on  active 
duty  through  date  of  separation, 
including,  as  appropriate,  replies  to 
congressional  inquiries;  correspondence 
in  connection  with  requests  for 
remission  and/or  waiver  of 
indebtedness;  individual  claims  for  pay 
and  allowances  including  claims  for 
travel  allowances  and  responses  thereto; 
records  of  participation  in  the 
Uniformed  Services  Savings  Deposit 
Program,  including  personnel  declared 
to  be  in  a  missing-in  action  status; 
information  surrounding  the 
circumstances  of  a  former  member 
separated  in  an  overpaid  status,  thus 
being  indebted  to  the  government;  cases 
contain  substantiating  documents  such 
as  military  pay  records,  leave  and 
earnings  statements,  documents  relating 
to  Board  for  Correction  of  Naval 
Records,  and  other  records  and 
vouchers  to  substantiate  responses  to  all 
inquiries  and  payment  or  disapproval  of 
claims. 

Annual  Separations  Listing-An 
annual  record  of  separation  showing 
Social  Security  Number,  initials,  type  of 
separation,  and  the  effective  date  of 
separation  of  Marines  discharged, 
retired,  transferred  to  the  Fleet  Marine 
Corps  Reserve,  and  deceased. 

Microfilm  of  Annual  Wage  and  Tax 
Information  of  Active  Duty  Personnel- 
Contains  cumulative  totals  of  taxable 
pay  earned  and  taxes  withheld,  social 
security  wages,  and  taxes  withheld. 

Microfilm  of  Quarterly  Social  Security 
Wage  Data-Contains  Social  Security 
Number,  name,  and  amount  of  wages 
reported  to  the  Social  Security 
Administration  on  a  quarterly  basis. 

Microfilm  of  Master  Allotment  File- 
Contains  information  concerning  the 
allotment  status  of  active,  retired,  and 
Fleet  Marine  Corps  Reserve  (FMCR) 
members,  such  as  start  and  stop  dates, 
allotment  purpose  codes,  money 
amounts,  name  and  address  of  allottee. 

Microfiche  and  Microfilm  of  Field 
and  Alpha  Locators-A  record  of 
personnel  data  of  Marines  on  active 
duty,  listed  numerically  by  Social 


Security  Number  and  alphabetically 
name. 

Microfiche  of  Marine  Corps  Officers 
Lineal  List-A  record  of  Marine  Corps 
officers  on  active  duty  showing  Social 
Security  Number,  name,  rank,  date  of 
rank,  permanent  rank,  date  of  birth,  date 
first  commissioned,  and  pay  entry  base 
date. 

Active  Military  Pay  Casas-A  file  of 
each  Marina  on  active  duty  containing 
military  pay  records  opened 
semiannWly  prior  to  July  1, 1973  and 
related  miscellaneous  pay  documents. 

Uniformed  Services  ^vings  Deposit 
Accoimts  of  Personnel  Missing-in 
Action-A  record  of  deposits  and 
withdrawals  of  Marine  Corps  personnel 
in  a  missing-in-action  status  containing 
member’s  name.  Social  Security 
Number,  balance  of  deposits,  and  name 
and  address  of  the  designated 
beneficiary  to  whom  monies  are 
disbursed. 

Federal  Housing  Administration 
(FHAJ-Files  contain  Social  Security 
Number,  name,  FHA  account  number, 
due  date  of  insurance  premiums,  and 
record  of  bills  and  payments. 

U.S.  Treasury  Department,  Internal 
Revenue  Service  Form  941c-A  record 
effecting  adjustment  of  social  security 
wages,  previously  reported  or  non- 
reported,  containing  the  member’s 
name.  Social  Seauity  Number,  military 
pay  group,  period  covered,  and  the 
monetary  amount  of  adjustment. 

Marine  Corps  Disbursing  Officers 
Shortage  Accounts-File  contains 
accountability  of  losses,  letters,  and 
vouchers  pertaining  thereto. 

Indebte^ess  Cases-Files  contain  the 
debtor’s  name.  Social  Security  Number, 
current  mailing  address,  the  reason  for 
indebtedness  and  correspondence 
relating  thereto,  personal  financial 
information  provided  by  the  debtor, 
receipts  of  payments,  control  book,  cash 
record  debt  l^ger,  collection  agent’s 
ledger,  collection  vouchers,  provided  by 
cre^t  bureau  reports,  indebtedness 
record  card,  debt  control  card 
accountability  statements,  complete 
military  pay  accounts.  General 
Accounting  Office  inquiries, 
correspondence  relating  to  cases 
certified  to  the  U.S.  Department  of 
Justice,  legal  notices  pertaining  to 
bankruptcy,  tax  certificates,  and  other 
miscellaneous  substantiating  records 
and  vouchers  relating  to  the 
indebtedness. 

Reserve  Personnel  Military  Pay  Cases- 
A  history  of  individual  pay  accounts  of 
Selected  Marine  Oirps  Reserve  (SMCR), 
Individual  Mobilization  Augmentee 
(IMA),  Individual  Ready  Reserve  (IRR), 
Standby  Reserve,  Retir^  Reserve,  and 
Fleet  Marine  Corps  Reserve  (FMOl) 


personnel  order  to  temporary  active 
duty  imder  individual  duty  orders, 
including  pay  accounts  of  personnel 
attending  die  Platoon  Leaders  Class.  File 
contains  pay  data  in  support  of 
payments  made  to  SMCR  and  IMA 
Reservist  Assigned  to  Organized  Marine 
Corps  Reserve  units  containing  drill 
reports,  unit  diaries,  promotion 
warrants,  certificate  for  performance  of 
hazardous  duty,  pay  adjustment 
authorizations,  active  duty  for  training 
orders,  pension  certificates,  token 
payments  payrolls,  adjustment,  and 
consolidated  final  settlement  payrolls, 
and  other  miscellaneous  documents  to 
substantiate  payments  to  Reserve 
personnel. 

Reserve  Manpower  Management  and 
Pay  System  (R^4MPS)  Microform  of 
M^ter  Reserve  Manpower  Management 
and  Pay  System  File  Contains 
information  concerning  pay  and 
personnel  status  of  Reserve  personnel. 
Files  of  pay  data  compiled  by  Reserve 
Pay  Branch,  Central  Pay  Division,  in 
support  of  payments  made  to  Organized 
Marine  Corps  Reserve  imits  containing 
unit  diaries,  leave  and  earnings 
statements,  pay  adjustment 
authorizations,  transcripts  of  data 
extraction,  travel  orders  and  vouchers, 
and  miscellaneous  documents  to 
substantiate  payments  of  Reserve 
Personnel. 

AimtORTPr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Claims  Collection  Act  of 
1966,  80  Stat.  309;  Pub.  L.  97-365,  The 
Debt  Collection  Act  of  1982;  10  U.S.C. 
5013;  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  records  of  all  financial 
transactions  on  current  or  former 
Marine  Corps  personnel. 

To  permit  collection  of  debts  owed  to 
any  Department  of  Defense  creditor 
agency.  Records  in  this  system  are 
subject  to  use  in  approved  computer 
matching  programs  authorized  under 
the  Privacy  Act  of  1974,  as  amended,  for 
debt  collection  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINU)  IN  THE 
SYSTEM,  INCUIOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  General  Accounting  Office  and 
the  Department  of  Justice  for  collection 
action  for  any  delinquent  account  when 
circumstances  warrant. 

To  a  commercial  credit  reporting 
agency  for  the  purpose  of  either  adding 
to  a  credit  history  file  or  obtaining  a 
credit  history  file  for  use  in  the 
administration  of  debt  collection. 

To  a  debt  collection  agency  for  the 
purpose  of  collection  services  to  recover 
indebtedness  owned  to  the  Department 
of  Defense. 
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To  any  other  Federal  agency  for  the 
purpose  of  effecting  salary  offset 
procedures  against  a  person  employed 
by  that  agency  when  any  Department  of 
Defense  creditor  agency  has  a  claim 
against  that  person. 

To  any  other  Federal  agency 
including,  but  not  limited  to,  the 
Internal  Revenue  Service  and  Office  of 
Personnel  Management  for  the  pmpose 
of  effecting  an  administrative  offset  of  a 
debt. 

To  the  Internal  Revenue  Service  (IRS) 
to  obtain  the  mailing  address  of  a 
taxpayer  for  the  piirpose  of  locating 
su(^  taxpayer  to  collect  or  to 
compromise  a  Federal  claim  against  the 
taxpayer. 

NOTE:  Redisclosure  of  a  mailing 
address  from  the  IRS  may  be  made  only 
for  the  purpo^  of  debt  collection, 
including  to  a  debt  collection  agency  in 
order  to  facilitate  the  collection  or 
compromise  of  a  Federal  claim  \mder 
the  Debt  Collection  Act  of  1982,  except 
that  a  maihng  address  to  a  consumer 
reporting  agency  is  for  the  limited 
purpose  of  obtaining  a  conunerdal 
credit  report  on  the  particular  taxpayer. 
Any  such  address  information  obtained 
from  the  IRS  will  not  be  used  or  shared 
for  any  other  EXDD  purpose  or  disclosed 
to  another  Federal,  state  or  local  agency 
which  seeks  to  locate  the  same 
individual  for  its  own  debt  collection 
purpose. 

To  any  other  Federal,  state  or  local 
agency  for  the  purpose  of  conducting  an 
authorized  computer  matching  program 
to  identify  and  locate  delinquent 
debtors  for  recoupment  of  debts  owed 
the  Department  of  Defense. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corps' 
compilation  of  record  system  notices 
also  apply  to  this  system. 

DISCLOSURE  TO  CONSUMER  REPORTING 
AGENCIES: 

Disclosures  piirsuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Credit  Reporting 
Act  of  1966  (15  U.S.C  1681a(f))  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C.  3701(a)(3)).  The  disclosure  is 
limited  to  information  necessary  to 
establish  the  identity  of  the  individual, 
including  name,  address,  and  taxpayer 
identification  number  (Social  Security 
Number);  the  amount,  status,  and 
history  of  the  claim;  and  the  agency  or 
program  under  which  the  claim  arose 
for  ^e  sole  pmrpose  of  allowing  the 
consumer  reporting  agency  to  prepare  a 
commercial  credit  report. 


POUCtES  AND  PflACnCES  FOR  tTORMO, 
RETRKVINO,  ACCCSStNG,  RETAINmO,  AND 
DtSPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Data  is  recorded  on  magnetic  records, 
computer  printouts,  microform  and  file 
folders. 

RETRIEVABiUTY: 

Data  is  retrieved  by  Social  Security 
Number  or  taxpayer  identification 
number. 

SAFEGUARDS: 

Federal  Protective  Security  Guards. 
Records  are  maintained  in  areas  not 
normally  accessible  to  other  authorized 
personnel. 

RETENTION  ANO  disposal: 

Various  types  of  records  in  the  system 
are  maintained  at  different  lengths  of 
time  or  indefinitely. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  FD),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775; 
Commanding  Officer,  Marine  Corps 
Finance  Center,  Kansas  City,  MO 
64197-0001;  Director,  Marine  Corps 
Central  Design  and  Programming 
Activity,  Kansas,  MO  64197-0501. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
FD),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775; 
Commanding  Officer,  Marine  Corps 
Finance  Center,  Kansas  City,  MO 
64197-0001;  or  to  the  Director,  Marine 
Corps  Central  Design  and  Programming 
Activity,  Kansas,  MO  64197-0501. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  FD),  Headquarters, 
U.S.  Marine  Corps,  Washington,  DC 
20380-1775;  Commanding  Officer, 
Marine  Corps  Finance  Center,  Kansas 
City,  MO  64197-0001;  or  to  the  Director, 
Marine  Corps  Central  Design  and 
Programming  Activity,  Kansas,  MO 
64197-0501. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Marine  Corps  activities  having  the 
responsibility  of  collecting  data  and 
preparing  reports  and  documents; 
Headquarters,  U.S.  Marine  Corps;  credit 
imions;  credit  bureaus;  insmance 
companies,  courts,  and  financial 
institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MFD00009 
SYSTEM  name: 

Pay  Vouchers  for  Marine  Corps  Junior 
Reserve  Officer  Training  Course 
Instructors. 

SYSTEM  location: 

All  Marine  Corps  District 
Headquarters.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

categories  of  indiviouals  covered  by  the 

SYSTEM: 

Retired  Marines  in  the  Marine  Corps 
Junior  Reserve  Officer  Training  Course 
Instructor  Program. 

categories  of  records  in  the  system: 

Files  contain  individual  name,  rank, 
Social  Security  Number,  imit  to  which 
assigned,  requests  for  payment  of 
salaries. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  maintain  records  on  Marine  Corps 
Junior  Reserve  Officer  Training  Course 
Officer,  administrative  and  fis^ 
personnel  for  evaluation  and  processing 
of  payments. 

ROUnNE  USES  OF  RECORDS  HAINTAWED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

General  Accounting  Office  in  the 
execution  of  their  Official  duties  in 
relation  to  inspections,  investigations, 
and  legal  action. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  stored  in 
filing  cabinets. 

RETRIEVABIUTY: 

Alphabetically  by  last  name,  and 
school  to  which  assigned. 
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SAFEGUARDS: 

Access  limited  to  Marine  Corps  Junior 
Reserve  Officer  Training  Course, 
administrative  and  fiscal  personnel 
required  to  process  payment  requests 
and  payments.  After  working  hoius  the 
office  and  building  are  locked.  A  guard 
is  located  in  the  general  vicinity. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  for  three  years  and 
then  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Marine  Corps  Junior  Reserve  Officer 
Training  Course  Officer  Marine  Corps 
Districts.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Marine 
Corps  Jimior  Reserve  Officer  Training 
Course  Officer  Marine  Corps  Districts. 
U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  thq 
Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

Provide  full  name,  Social  Security 
Number,  and  military  status.  Proof  of 
identity  may  be  established  by  military 
identification  card  or  DD  Form  214  and 
drivers  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Marine  Corps  Junior 
Reserve  Officer  Training  Course  Officer 
Marine  Corps  Districts.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy's  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Provide  full  name,  Social  Security 
Number,  and  military  status.  Proof  of 
identity  may  be  established  by  military 
identification  C€ird  or  DD  Form  214  and 
drivers  license. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 


RECORD  SOURCE  CATEGORSES: 

Senior  Marine  Instructor  of  Marine 
Corps  J\mior  Reserve  Training  Course 
unit  to  which  instructor  is  a  member. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MFD00010 
SYSTEM  NAME: 

Per  Diem  and  Travel  Payment  System. 
SYSTEM  LOCATION: 

Primary  System-Disbursing  Offices, 
Marine  Corps  Posts  and  Stations. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 
system: 

All  Marine  Corps  civilian  and  military 
personnel  receiving  travel  advances  or 
making  settlement  of  travel  claims  to  the 
local  Ihsbursing  Office. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Completed  travel  claims  with 
documentation  cross-referenced  to 
individuals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  maintain  records  for  use  by  Marine 
Corps  disbursing  employees  in  the 
disbursement  of  funds  for 
reimbursements  of  official  travel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts-By  Officials  of  dutv 
established  local,  state  and  federal 
courts  as  a  resu  order  pertaining  to 
matters  properly  within  the  purview  of 
said  court. 

Congress  of  the  U.S.-  By  the  Senate  or 
the  House  of  Representatives  of  the  U.S. 
or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  wiUxin  their  jurisdiction 
reqmring  disclos\ire  of  the  files. 

The  Comptroller  General  of  the  U.S.- 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the  n 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Card  file. 

retrievahlity: 

Employee  name,  Social  Security 
Num^r  or  badge  number. 


SAFEGUARDS: 

Card  file  is  maintained  and  used  by 
specific  clerks  withii;  travel  section  of 
the  Disbursing  Office.  After  working 
hours,  office  locked  in  a  building  with 
controlled  access  by  armed  guards. 

RETENTION  AND  DISPOSAL: 

Data  is  maintained  until  individual 
departs  the  area  and  all  travel  advances 
have  been  settled. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Disbursing  Officer.  Marine  Corps 
Posts  and  Station.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

NOTIFICATION  PROCEDURE*. 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Disbursing  Offices.  Marine  Corps  Posts 
and  Station.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Disbmsing  Offices. 
Marine  Corps  Posts  and  Station.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Individual  should  provide  full  name 
and  Social  Security  Number  or  badge 
number. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Travel  orders  and  disbursing 
documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MH000001 

SYSTEM  name: 

Biographical  Files. 
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SYSTEM  location: 

Reference  Section  (Code  HDHJ, 

History  Museums  Division, 
Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775  and  all 
major  Marine  Corps  commands  and 
districts. 

CATEGORIES  OF  INOIVIOUALS  COVERED  8T  THE 
SVSTBK 

Marine  Corps  General  Officers  and 
those  Marines  considered  as  being  or 
having  been  newsworthy. 

CATBGOfOES  OF  RECORDS  M  THE  SYSTEH: 

Fife  contains  biographical  sketches, 
press  releases  and  media  cUppHngs. 

AOTHORmr  FOR  MAtNTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  lOU.S.C.  5031. 

PURPOSE(S): 

To  maintain  a  professional  summary 
or  sketch  of  Marine  Corpis  General 
Officers  and  ftewsworlby  Marines. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
ciMnpilation  of  systems  of  recmds 
notices  apply  to  this  system. 

Courts-]^  Officials  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  cxHirt  order 
pertaining  to  matters  propwly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  -  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
tbOTeof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdkrtHm 
requiring  disclosure  of  the  fifes. 

The  Comptroller  General  of  the  U.S.  - 
By  the  Contptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
Genera!  Accounting  Officer  relatii^  to 
the  Marine  Corps. 

Historical  researchers  -  To  determine 
accuracy  of  facts  and  provide 
background  for  correspondence  and 
studies. 

POLICIES  AND  PRACTICES  FOR  STORIHG, 
RETRiEVtNG,  ACGESSMiS,  RETAMMIQ,  AND 
OISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

ST0RA(£: 

Paper  records  in  fife  folders, 
microfiche,  and  photographs. 

RETRtEVABiUTY: 

Filed  alphabetically  by  last  name  of 
subject. 

SAFEGUARDS: 

Building  employs  secimty  guards. 
Files  within  a  vault  accessible  only 
authorized  personnel  who  are  screened 
and  registered  prior  to  being  granted 
access. 


RETENTION  AND  DISROSAL: 

Files  are  permanent 

SV>rBIIMIMQEN(t>ANDAOONE»r 
The  Cbrnmandant  of  the  Marine  Corps 
(Code  HDK  Hesdqnsrtsfs.  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

seeking  to  determine  whether 
information  about  themselves  is 
contained  in  this  system  shcmld  address 
written  inquiries  to  the  Cominandant  of 
the  Msrina  Corps  (Code  KDX 
Headquarters,  U.S.  hterine  Corps, 
Washington,  DC  20380-1775. 

RECORD  ACCESS  PROCEDURES: 

individuals  seddng  socess  to 
inlonnaliim  about  themselves  contain^ 
in  this  system  should  address  writtea 
inquiries  to  the  CoDunandant  of  the 
Marine  Corps  (Coda  HDH), 
Headquarters,  U.S.  Marine  Corps. 
Washington,  DC  20380-1775. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual. 

Forpscsonal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification. 

CONTESteiG  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  ^peahng  initial  ^ney 
determinations  are  puhli&hed  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  os  may  be  obtained  firom 
the  system  managm*. 

RECORD  SOURCE  CATEGORSS: 

Newspaper,  magsfzines.  Marine  Corps 
press  releases  and  biographical 
sketches. 

EXEMPTIONS  CUMED  FOR  THE  SYSTEM: 

None. 

MHDOOOOC 

SYSTEM  name: 

Register/Lineal  Lists. 

SYSTEM  LOCATION; 

The  Commandant  of  the  Marins 
Corps,  Headquarters,  U.S.  Mtuine  Corps, 
Washington,  DC  20380-1775. 

CATEGOmCS  OF  WOlVIOUALS  COVERED  BY  THE 
SYSTEM: 

Lists  of  all  active  duty  and  retired 
officers  firom  1800  to  present. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Bound  volume  of  listings  which 
include  individual's  name,  rank. 

AUTHORITY  FOR  MAINTENANCE  OP  THE  SYSTEM; 

5  U.S.C.  301  and  10U.S.C  5031. 


PURPOSEfS): 

To  provide  a  list  of  all  members  who 
served  in  the  Marme  Corps  from  1800 
to  present  for  use  in  the  administration 
of  official  duties  of  Officials  and 
employees  of  die  Mnine  Corps. 

ROUnNE  USES  OF  RECORDS  WUMUMBSai'mE 
SYSTEM,  SICLUOSia  CAXESOMES  OP  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Ifees*  set  forth  at 
the  beginHmg  sd  the  Marina  Corp’s 
compilation  of  systems  of  rscmv 
notices  apply  to  this  system. 

Historical  Researchers  >  To  determine 
authority  of  dales  names  and  ranks  ol 
psssoBiieL 

Courts  -  By  officials  of  duty 
esti^ttsfaed  kxad,  state  mid  fsdaisl 
courts  as  result  el  cmirt  ordsr  portsmiag 
to  m^ms  praperiy  within  the  purview 
of  said  court 

Congress  of  the  U.S.  -  By  the  Smate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  comaiittse  ol  COapess 
orsuboomsBittee  of  joint  committea  on 
matters  wHhin  their  jurisfhctkm 
requiring  discfesure  of  fifes. 

TheComptrolierGmffiral  olfira  U.S.  - 
By  the  CoRqperoIler  Ceneret  or  any  of  his 
authorized  rapreseutativee  in  tte  cotnse 
of  the  perfi»maiica  ol  datiss  of  the 
Gener^  Accounting  Office  relstiiig  to 
the  Marine  Corps. 

POLICIES  AND  PRACTICES  FOR  SKMNQ, 
RETRIEVING,  ACCESSING.  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  BY  ns  STSTEH: 

storage: 

Bound  vohiiRes  retamed  ia  fitavy. 

REtRIEVABiUTY: 

Yearly  volume  listed  alphabetically 
within  ranks. 

SAFEGUARDS: 

Building  employs  sacurily  guards. 
Files  withi n  a  vault  accessible  only  to 
authwizad  peisoonel  vriio  are  SGreaoad 
and  register^  prior  tob^Bggrmted 
access. 

RETENTION  AND  OtSPOSAL: 

Files  are  pennanent. 

SYSTEM  MANAGERfSl  AND  ADDRESS: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380- 1775. 

NOTIFICATnN  PROCEDURE: 

Individuals  seeking  to  determine 
whether  mformation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Cfede 
HD>.  Haedquarters,  U.S.  Marine  Corps, 
WashingkNi,  DC  20380-1775. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves,  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  HDH), 

Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual. 

For  personal  visits  the  individual 
should  be  able  to  provide  some 
acceptable  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Internal  publication. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MIL00001 
SYSTEM  name: 

Assignment  and  Occupancy  of  Family 
House  Records. 

SYSTEM  LOCATION: 

System  is  organizationally 
decentralized.  Records  are  maintained 
at  Marine  Corps  Installations  with 
family  housing. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

File  contains  individual’s  application, 
assignment  to  and  occupancy  history  of 
family  housing.  Records  include,  but  are 
not  limited  to  information  from  the 
Manpower  Management  System  and  the 
Joint  Uniform  Military  Pay  System. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  individual’s  application 
and  assignment  to  and  occupancy 
history  of  family  housing. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

To  provide  a  record  of  the  type  of 
quarters  and  the  individuals  assigned  to 
quarters  for  use  in  the  management  and 
administration  of  such  quarters. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


School  Districts  •  By  officials  of 
school  district  boards  of  education  in 
performance  of  their  duties  under  local 
and/or  state  compulsory  education  laws. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSiNQ,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and  on 
file  cards. 

retrievability: 

Filed  alphabetically  by  last  name  of 
housing  occupant  and  in  order  of 
position  on  waiting  list. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel; 
waiting  lists  are  maintained  for  public 
inspection. 

RETENTION  AND  disposal: 

Records  are  permanent.  They  are 
retained  in  active  file  during  time  that 
personnel  are  residing  the  quarters, 
retained  in  a  quarters  record  jacket  after 
termination  of  occupancy. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps 
(Code  LF),  Washington,  DC  20380-1775. 

NOTHTCATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer  of  the  Marine 
Corps  installation  from  which  family 
housing  has  been  requested,  assigned  or 
vacated.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer  of 
the  Marine  Corps  installation(s)  at 
which  the  individual  applied  for  or 
occupied  family  housing.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Such  requests  should  include  name. 
Social  Security  Number,  quarters 
number  if  known,  and  dates  of  period 
addressed  in  the  inquiry. 

Personal  visits  may  be  made  to  the 
installation  in  question  any  normal 
work  day  between  8  a.m.— 4:30  p.m.  For 


personal  visits  the  individual  should  be 
able  to  provide  valid  personal 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Application  from  individual  seeking 
family  housing.  Marine  Corps 
Manpower  Management  System;  Joint 
Uniform  Military  Pay  System. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

MIL00002 
SYSTEM  name: 

Unaccompanied  Personnel  Housing 
Registration  System. 

SYSTEM  location: 

Each  Unaccompanied  Officer 
Personnel/Staff  Unaccompanied 
Enlisted  Personnel  Housing  (UOPH/ 
Staff  UEPH)  assigned  registration 
responsibilities. 

CATEGORIES  OF* NOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  personnel  who 
are  current  and  former  residents  of 
UOPH  and  Staff  UEPH. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  personal  identifying 
information,  arrival/departiue  dates; 
type  of  orders;  monetary  allowance 
information;  UOPH/Staff  UEPH  room 
identification.  ' 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  adequate  records  for  use 
by  Officials  and  employees  of  the 
Marine  Corps  in  the  management  of 
bachelor  housing. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVING,  ACCESSING,  RETAINMM,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  cards,  file  folders,  itatus  boards, 
etc. 
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RETfMEVABIUrY: 

Alpfaobeticelty  by  name  and  Sodid 
Security  Number. 

safeguards: 

Stored  in  todced  oflice  during 
Donworiciiig  hours  or  when  of&m  is  not 
insmMd.  Access  ob  a  need-to4aiow 
basis  only  for  official  purposes. 

RETEMTIOMAND  DtSPOSAU; 

Retained  fior  four  years;  then 
destroyed. 

SYSTEM  MANAGER^  AND  ADDRESS: 

Decentralized.  The  local  commander 
is  responsible  for  management  of  UOPH 
and  staff  UEm. 

NOTnCATION  FROCHRJRE: 

Individuals  seeking  to  d^ennin* 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  local 
commander  responsible  for  management 
of  UOPH  and  staff  UEPH.  U.S.  Marine 
Corps  officisl  msiKng  addresses  are 
incorporated  into  the  Depaitnmit  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy's  compilation 
of  systems  of  records  notices. 

Requester  must  be  able  to  provide 
appropriate  identifying  infamation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  local  commander 
responsible  for  management  of  UOPH 
and  staff  UEPH.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  tile  Navy’s  compilation 
of  systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  pnbtisfaed  in 
Secretary  of  the  Navy  Instnictioa 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  horn 
the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

UOPH/Staff  UEPH  office  personnel 
and  information  form  individual  who 
fills  out  registration  card. 

EXEMPmCNS  CUUMEO  FOR  THE  system; 

None. 

MILOOOOa 
SYSTEM  NAME: 

Laundry  Charge  A^xeunts  i^ecords. 
SYSTEM  LOCATION: 

Marine  Corps  activities  with  laimdry 
facilities. 


CATEGORIES  OF  MOMDUALS  COVERED  BY  THE 

system: 

Indmduals  who  hare  appfied  for 
latmdry  charge  accounts. 

CATEOORCS  OF  RECORDS  M  THE  SYSTEM: 

Name.  rank.  unit.  Social  Security 
Number,  quarters  address  and  tolsphane 
number,  date  and  ticket  niunber  of 
laundry  service  and  amount  charged. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSEfS): 

To  provide  a  record  of  lanadry  charge 
accounts  for  use  in  dm  managiaent  of 
laundry  facilities  at  Marine  Corps 
activities. 

ROUTINE  USES  OP  RECOROa  MMETAMEO  W  THE 
SYSmi,  INCIUDSIO  CASBGORIES  OP  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

’The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Carp’s 
compmtkm  of  systems  of  recociM 
notices  apply  to  this  system. 

PQUCIES  ANO  PRACnCES  FOR  SrORRia. 
RETRIEVINO,  ACCESSMG.  RETASENG.  ANO 
DISPOSEIO  OF  RECORDS  ST  THE  SYSTEM: 

STORAGE: 

In  paper  records  in  file  tedders. 
RETRHEVAMirrr: 

By  name. 

SAFEGMAROa; 

Records  are  mmiilauied  m  tocked 
filing  cabinets  wrtitiB  kidwd  (^ices  of 
buil^g.  Records  ere  accessible  oaly  to 
persoM  Hi^ose  perlomaaco  reqoira  it. 

RETEKnOH  AND  disposal: 

Five  years  and  then  destroyed. 

ST8TEB  HAIU0ER(8)  AND  ADDRESS: 

Deoentialized.  Laundry  charge 
accounts  managed  under  the 
Commanding  C^neral  of  each  activity 
which  has  a  laundry. 

NOnFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  mformation  about  themselves 
is  contamed  in  this  system  should 
address  written  impuries  to  the 
Commanding  General  of  each  aetiv^ 
which  has  a  laundry. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  General  of 
ea^  activity  which  has  a  laundry. 

CONTESTmC  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  am  puUished  m 


Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P52il.Z;  32 
CFR  paitTtil;  OTRiay  be  obtained  frcmi 
the  system  manager. 

RECORD  SOURCE  CATEGQRKS: 

Individuals. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

MiLOOOOS 

systbsimme: 

Personal  Property  Program. 
system  locathnc 

All  Marine  Cbrps  Bases  and  Federal 
Records  Centers. 

CATEGORIES  OP  SMNVIOUAaS  COVERBl  MPINE 
SYSTEM: 

All  Bulrtary  persoaiiel  haviiig  ^pped 
or  stored  pmaond  property  ox  psivai^y 
owned  automobiles. 

CATEGORIES  OF  RSC0ROSNTHE8CKIEHC 
File  contains  individMal’s 
applications  for  shipment  and/or 
storage,  related  shipping  documents  and 
records  of  delivery  and  payment. 

DD  Form  6l9  (Statement  of 
Accessorial  Services  Performed) 

DD  Form  828  (Motor  Vehicle 
S^^IHneat  Application) 

UD  Form  1100  (Household  Goods 
Storage) 

DD  Form  1101  (Household  Goodk 
Storage  InforraatioD) 

DU  Form  1252  (Owner’s  U.S.  Customs 
Declaration  and  Entry  and  bnpecting 
Officer’s  Certificate) 

DO  Form  129S  tAM>Ufatinn  foe 
shipment  and/or  storage  of  Pers<»^ 
Pr(q;iertyl 

DD  Fonn  1671  CReweight  of 
Household  Goods) 

DD  Form  1780  CRepoit  of  Carriar 
Services  Personal  Property  Shipment) 
DD  Form  1761  CPr(4>^y  Ownars 
Report  on  Carriers  Report) 

DD  Form  1797  (Parson^  Property 
Counseling  Checklist) 

DD  Form  1790  (Member’s  Retort  on 
Carrier  Perfonnaoce-Mobile  Homes) 

DD  Form  1800  (Mobile  Home 
Shipment  Inspection  at  Dsstmation) 

DD  Form  1841  (Schedide  of  Property 
Damages) 

DD  Form  1842  (Claim  for  Personal 
Property  against  the  United  States) 

IK)  Form  1845  (Demand  on  Carrier/ 
Contractor) 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 
10  U.SJC.  5031. 

FURPOSE(S): 

To  provide  a  record  of  shipment  and 
storage  of  personal  property  for 
management  and  payment  of  perscmal 


Federal  Regiater  /  VoL  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10645 


property  claims  by  officials  and 
employees  of  the  Marine  Corps. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  MCUmNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMG,  RETAINMG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  system: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABILfTY: 

Filed  alphabetically  by  last  name  of 
member. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  cleared  and  trained. 

RETENTION  AND  disposal: 

Records  on  international  shipments  of 
household  goods  moved  via  height 
forwarders  are  retained  for  6  years  after 
the  period  covered  by  the  account  and 
then  destroyed.  All  other  household 
goods  records  are  destroyed  when  3 
years  old. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Assistant  Secretary  of  Defense 
(Installations  and  Logistics)  (ASD(IL)), 
Washington,  DC  20301-0001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
LFS),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Telephone  (703)  696-0848. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (LFS),  Headquarters,  U.S. 
Marine  Corps,  Warrington,  DC  20380- 
1775. 

Written  requests  for  information 
should  contain  the  full  name  of 
individual.  Social  Security  Number, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual 
should  be  able  to  provide  acceptable 
identification  and  give  some  verbal 
information  that  could  be  verified  with 
his  'case'  folder. 

CONTESTINO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 


determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

Application  and  related  forms  from 
the  individual  requesting  access; 
notification  of  personal  dearance  from 
the  system  manager  research  note/ 
documents  from  records  custodians. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

MiLOOOOS 
SYSTEM  name: 

Passenger  Transportation  Pn^ram. 

SYSTEM  LOCATION: 

All  Marine  Corps  Bases. 

CATEGORIES  OF  INOIVIOUALS  COVERED  SY  THE 
SYSTEM: 

Military  personnel  and  their 
dependents.  DOD  dvilian  employees 
and  their  dependents,  and  other 
individuals  furnished  transportation  via 
commercial  transportation  resources 
and  Department  of  Defense  single 
manager  transportation  resources. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  fxipies  of  passenger 
transportation  procurement  documents 
issued,  copies  of  official  travel  orders 
supporting  the  issuances;  applications 
for  transportation  of  dependents,  port 
call  requests  and  confirmations;  copies 
of  endorsements  to  orders  indicating 
transportation  issuances;  requests  and 
authorizations  for  space  available  MAC 
transportatioiL 

SF 1169  United  States  of  America 
Transportation  Reque^ 

DD  Form  652  Uniformed  Services 
Meal  Ticket 

DD  Form  884  Application  for 
Transportation  for  Dependents 
DD  Form  1287  Request  for 
Commerdal  Transportation 
DD  Form  1341  Report  of  Commerdal 
Carrier  Passenger  Service 
DD  Form  1482  Military  Airlift 
Command  (MAC)  Transportation 
Authorization 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  5031. 

FURPOSEfS): 

To  provide  a  record  of  transportation 
for  use  in  the  coordination  and  payment 
of  passenger  transportation  charges  by 
commerdal  and  Military  Airlift 
Command  resources. 


ROUTINE  USES  OF  RECORDS  MADITASIB)  M  THE 
SYSTEM,  SICLUDSIO  CATEGORBS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STOREM, 
RETRIEVINO,  ACCE8SINO,  RETAMiNO,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

’storage: 

Paper  records  in  file  folders. 

retrievabiuty: 

Passenger  Transportation 
Procurement  documents  filed  by  serial 
number  preprinted  on  the  documents. 

Other  documents  filed  in  alphabetical 
order  by  last  name  of  member. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  cleared  and  trained. 

RETENTION  ANO  DISPOSAL: 

Copies  of  transportation  documents 
held  by  issuing  office  for  period  of  4 
years,  after  which  they  are  destroyed. 
Other  records  retained  in  active  files 
until  the  end  of  the  calendar  year  in 
which  transportation  was  effected  and 
held  additionally  in  inactive  file  for  two 
years,  then  they  are  destroyed. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

Commander,  Military  Traffic 
Management  Command,  Washington, 

DC  (Travel  via  commercial 
transportation  within  CONUS). 

Commander,  Military  Airlift 
Command,  Scott  AFB,  IL  (Interaatiimal 
travel  via  EXDD  owned  and  controlled 
airlift). 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  ^OTild 
address  written  inquiries  to  the 
Commandemt  of  the  Marine  CcHps  (Code 
LFS),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 
Telephone;  703/696-0848. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  LFS),  Headquarters, 
U.S.  Marine  Corps,  Washington,  DC 
20380-1775. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual.  Social  Security  Number, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual 
should  be  able  to  provide  acceptable 
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identification  and  give  some  verbal 
information  relating  to  commercial 
transportation  furnished  or  Military 
Airlift  Command  (MAC)  transportation 
arrangements  on  a  space  requi^  or 
space  available  basis. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Application  and  related  forms  from 
the  individual  requesting  access; 
notification  of  personal  dearance  firom 
the  system  manager  research  notes/ 
documents  horn  records  custodians. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

MILOOOOe 
SYSTEM  name: 

Dealer’s  Record  of  Sale  of  Rifle  or 
Pistol,  State  of  California. 

SYSTEM  location: 

Each  Marine  Corps  Activity  in 
California.  U.S.  Marine  Corps  offidal 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

categories  of  mOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Authorized  Marine  Corps  Exchange 
patrons  who  purchase  a  rifle  or  pistol 
from  the  Exchange. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  identifying  information 
induding  height,  weight,  color  of  hair 
and  eyes,  if  purchaser  is  a  dtizen,  if  the 
purchaser  has  been  convicted  of  a 
felony,  or  if  the  purchaser  is  addicted  to 
use  of  narcotics,  the  individual’s 
occupation,  and  descent. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  rifle  and  pistol 
sales  made  by  Marine  Corps  Exchanges 
in  California  as  required  by  the  State  of 
California. 

Rounic  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

U.S.  Marine  Corps  offidal  mailing 
addresses  are  incorporated  into  the 
Department  of  the  Navy’s  address 


directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

POUCIE8  AND  PRACTICES  POR  STORSM, 
RETRIEVINai,  ACCESSNUG,  RETABiNQ,  AND 
DISPOSINa  OP  RECORDS  M  THE  SYSTEM: 

storage: 

In  paper  records  in  file  folders. 

retrkvabsjty: 

By  name. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
filing  cabinets  within  locked  offices  of 
buildings.  Records  are  accessible  only  to 
authorized  personnel  only. 

RETENTION  AND  disposal: 

Records  are  maintained  for  five  years 
and  then  destroyed. 

system  manaoer(s)  and  address: 

Decentralized.  System  managed  by 
local  commanders. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer  of  the  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

record  access  procedures: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer  of 
the  activity  concerned.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  firom 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MIL00011 
SYSTEM  name: 

Marine  Corps  Exchange  Vendor 
Directory. 


SYSTEM  location: 

All  Marine  Corps  commands  which 
operate  a  Marine  Corps  Exchange. 

CATEGORIES  OF  BIOIVIOUALS  COVERED  BY  THE 

system: 

All  vendor’s  names  and  addresses 
actively  engaged  in  business  with  the 
local  exchange. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  vendor  names  and 
addresses;  fireight  information,  delivery 
and  discount  terms  for  remittance  and 
payment. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  7601. 

PURPOSE(S): 

To  provide  a  record  of  vendors  for  use 
by  Marine  Corps  Exchange  officials  for 
ordering,  fireight  and  delivery 
information,  discount  terms,  billing  and 
remittance. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  Bl  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Mechanized  print-outs  and  computer 
diskettes. 

RETRIEVABILfTY: 

Filed  in  computer  and/or  diskettes  by 
permanently  assigned  6  digit  file 
numbers. 

safeguards: 

Records  are  maintained  in  areas 
accessible  only  authorized  persoimel  on 
a  need-to-know  basis. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent;  updated  as 
necessary.  Held  until  vendor  is  no 
longer  actively  engaged  in  business  with 
Exchange,  then  record  is  eliminated 
and/or  cleaned  off  diskette. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Decentralized  system  managed  by 
local  commanders.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
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address  written  inquiries  to  the 
Commanding  Officer  of  the  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  vnitten 
inquiries  to  the  Conunanding  Officer  of 
the  activity  concerned.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Requests  should  contain  the  full  name 
of  the  requester  and  the  basis  of  the 
request. 

CONTESTMQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Notification  from  applicable  vendors, 
correspondence  and  agreements 
originating  between  vendor  and 
Exchange  Procurement  Activity. 

EXEMPTIONS  CLAIMED  FOR  TNE  SYSTEM: 

None. 

MU.00012 
SYSTEM  NAME: 

Licensing  Procedures  For  Military 
Motor  Vehicles. 

SYSTEM  LOCATION: 

All  Marine  Corps  motor  vehicle 
licensing  facilities. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Military  and  DOD  civilian  employees 
required  to  operate  a  government-owned 
or  controlled  motor  vehicle  including 
nonappropriated  fund  vehicles. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  information  on  each 
individual’s  driving  experience,  who 
applies  for  a  Government  Operators 
Permit  to  include  traffic  accidents 
involved  in,  any  refusal,  suspension  or 
revocation  of  State  Operator’s  License, 
all  violations  of  traffic  regulations  (other 
than  overtime  parking)  for  which  he  has 
been  found  guilty,  misrepresentation  or 
failure  to  report  these,  and  results  of 
physical  examinations. 


DD  Form  1360  •  Operators 
Qualifications  and  Record  of  Licensing, 
Examination  and  Performance 
NAVFAC  9-11240/11  -  Checklist  and  ^ 
Scoresheet  for  Road  Test  in  Traffic 
SF  46  -  U.S.  Government  Motor 
Vehicle  Operator’s  Identification  Card 
DOT  Form  HS  1047  -  Request  For 
Search  of  National  Drivers  Re^ster 
DOT  Form  1054  -  Report  of  Inquiry 
Searched 

AUTHORITY  FOR  MAINTENANCE  OP  THE  system: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  Marine  Corps 
personnel  driver  qualifications  for  use 
by  Marine  Corps  officials  and 
employees  in  issuing  military  motor 
vehicle  identification  cards. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
TT«  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  s)rstems  of  records 
notices  apply  to  this  system. 

POUCtES  AND  PRACTICES  FOR  STORINO, 
RETRKVINO,  ACCESSINO,  MTAIMNG,  AND 
OISPOSiNO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABILirY: 

Filed  in  alphabetical  order  by  last 
name  of  applicant. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

Copies  are  normally  held  for  3  years 
and  are  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS*. 

Deputy  Chief  of  Staff  for  Installations 
and  ^gistics.  Headquarters,  U.S. 
Marine  Corps,  Washington,  EXD. 
Decentralized  s)rstem  managed  by  local 
commands. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Headquarters,  U.S.  Marine  Corps  (Code 
LME),  Room  400,  Commonwealth 
Building,  Washington,  DC  20389-1775. 
Telephone  (703)  696-1030. 

Correspondence  piertaining  to  records 
maintained  by  local  commands  may  be 
addressed  to  the  commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Headquarters,  U.S. 
Marine  Corps  (Code  LME),  Room  400, 
Commonw^th  Building.  Washingtcm, 
DC  20380-1775. 

Correspondence  pertaining  to  records 
maintained  by  local  commands  may  be 
addressed  to  the  commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  maUing  addresses  are 
incorporated  into' the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CONTESTING  RECORD  PROCEDiMES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  bo  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  information  is  taken  from 
NAVMC 10964,  Licensing  Application, 
civil  authorities,  Provost  Marahal’s 
office,  service  record,  organization 
commanders. 

EXElWmONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

MIL00013 
SYSTEM  NAN£: 

Individual  Uniform  Clothing  Records. 
SYSTEM  location: 

All  Marine  Corps  activities,  but 
records  limited  to  individuals  having 
received  clothing  through  that  activity. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Personnel  of  the  Marine  Corps. 
Marine  Corps  Reserve,  Navy  Corpsmen 
authorized  to  wear  Marine  uniforms, 
candidates  of  officer  procurement 
programs  of  the  Marine  Corps 
(including  Marine  option  NROTC), 
former  Marines  authorized  to  purchase 
Marine  Corps  uniforms  Marine  Corps 
clothing  stocks. 

CATEGORIES  OF  RECORDS  IN  TT«  SYSTEM: 

Files  contain  listings  of  individual 
uniform  clothing  issued  in-kind  and 
clothing  sold  to  individuals  on  a  cash 
basis,  mail-order  basis  or  pay  checkage 

NAVMC  604  •  Individual  Clothing 
Requisition  and  Issue  Slip  (Men’s) 

NAVMC  604b  •  Individual  Clotfong 
Requisition  and  Issue  Slip  (Women’s) 

NAVMC  604a  •  Transmittal  of 
Clothing  Issue  Slips 
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NAVMC 10710  -  Men’s  Individual 
Clothing  Request 

NAVMC  10711  -  Women’s  Individual 
Clothing  Request 

NAVMC  631  •  Individual  Clothing 
Record  (Men’s) 

NAVMC  631a  -  Individual  Clothing 
Record  (Women’s) 

DD  Form  358  -  Special  Measurement 
Blank  •  Clothing  •  (Men’s) 

DD  Form  1111  •  Armed  Forces 
Measiirement  Blank  -  Special  Sized/ 
Clothing-(W  omen’s) 

DD  Form  150  •  Special  Measvuement 
Blank  for  Measurement/Orthopedic 
Boots  and  Shoes 

DD  Form  1348  •  DOD  Single  Line  Item 
Requisition  System  Document  (Manual) 
SF  344  -  GSA  Multi-use  Standard 
Requisitioning/Issue  System  Document 
Naval  messages/spe^letters  when  ' 
used  in  lieu  of  routine  MILSTRIP 
procedures. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
E.O. 10113. 

PURPOSE(S): 

To  provide  a  record  of  clothing  issued 
or  sold  from  Marine  Corps  stocks  to 
personnel  for  use  in  the  management  of 
stock  hy  Officials  and  employees  of  the 
Marine  Corps. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTKES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINMG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABILfrY: 

May  be  filed  for  retrieval  by  either 
name  or  Social  Security  Number,  or 
when  used  as  a  substantiating  document 
for  issues/sales  at  a  retail  clothing 
outlet,  files  are  primarily  in  transaction 
document  number  sequence. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

RETENTION  ANO  disposal: 

Three  years  when  used  to  substantiate 
issues  imder  the  Clothing  Monetary 
Allowance  System. 

As  required  when  used  to  substantiate 
financial/pay  checkage  transactions. 

Until  individual  uniform  clothing 
items  issued  in  kind  to  members  of  the 
Marine  Corps  Reserve  are  recovered 
upon  separation. 


Three  years  following  detachment 
from  duty  for  which  an  issue  of 
supplementary  imiforms  was 
authorized. 

SYSTEM  MANAOER(S)  AM)  ADDRESS: 

Decentralized  system  •  managed  by 
local  command.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
LMP),  Room  378,  Commonwealth 
Building.  Washington,  DC  20380-1775. 
Telephone  (703)  696-1030. 

Correspondence  pertaining  to  records 
maintained  by  local  commands  may  be 
addressed  to  the  commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Individual  should  provide  full  name. 
Social  Security  Number,  Military  status, 
current  address,  specifics  of  information 
desired 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Muine  Corps  (Code  LMP), 

Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  information.  Joint  Uniform 
Military  Pay  System/Manpower 
Management  System  (JUMPS/MMS). 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None.  ^ 

MIL00014 
SYSTEM  name: 

Exchange  Privilege  Authorization  Log. 
SYSTEM  IjOCATION: 

Organized  Marine  Corps  Reserve 
Units. 


CATEGORIES  OF  INDMOUALS  COVERED  BY  THE 
SYSTEM: 

Any  member  of  the  Organized  Marine 
Corps  Reserve  unit  who  becomes 
eligible  for  exchange  privileges  as  a 
result  of  attending  drills  with  that  unit 
in  accordance  wiffi  current  regulations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Log  contains  a  list  by  name  of 
individuals  who  are  issued  exchange 
privilege  authorization  letters.  The  list 
is  maintained  on  a  quarterly  basis. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  personnel 
authorized  to  use  exchanges  for  use  in 
the  management  and  administration  of 
the  exchanges  by  Commanding  Officers 
and  Inspector-Instructor  of  Reserve 
units. 

ROUTI)«  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  bound  log  book  on  paper  - 
letters  issued  to  individual  Reserves. 

RETRIEVABILfTY: 

Alphabetically  by  last  name  for  each 
fiscal  quarter.  Personnel  who  join 
during  the  quarter  are  added  to  the  list 
as  they  become  eligible  for  exchange 
privileges. 

SAFEGUARDS: 

*rhe  log  is  maintained  in  an  area 
accessible  only  to  authorized  personnel. 
This  area  is  locked  during  non-working 
hours.  A  guard  is  located  in  the  general 
vicinity. 

RETENTION  ANO  DISPOSAL: 

The  log  will  be  destroyed  one  year 
from  the  end  of  the  calendar  year  for 
which  entries  are  made. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Inspector-Instructor  of  Organized 
Marine  Corps  Reserve  unit. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visit  the 
Inspector-Instructor  of  Organized 
Marine  Coros  Reserve  unit. 

Provide  full  name,  Social  Security 
Niunber,  and  military  status.  Proof  of 


Federal  Register  /  Vol.  58.  No.  33  /  Monday,  February  22,  1993  /  Notices 


10649 


identity  may  be  established  by  military 
identification  card  or  DD  Form  2l4  and 
drivers  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Inspector-Instructor  of 
Organized  Marine  Corps  Reserve  unit. 
U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  the 
Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

COKTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Monthly  drill  attendance  records  of 
Organized  Marine  Corps  Reserve  unit. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MIL00015 
SYSTEM  name: 

Housing  Referral  Services  Records 
System. 

SYSTEM  LOCATION: 

All  Marine  Corps  installations  with 
housing  referral  offices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  military  personnel  reporting  to  an 
installation  who  will  be  residing  off 
base  desirous  of  seeking  off  base 
housing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  is  collected  on  DD  Form 
1§68  from  all  military  personnel 
reporting  to  a  housing  referral  office  as 
pertains  to  name,  grade,  branch  of 
service,  organization  and  location,  local 
address,  housing  needs,  e.g.  rental/sale, 
number  of  bedrooms,  furnished/ 
unfurnished,  price  range  etc.,  number  of 
dependents,  male  or  female,  and  age.  A 
list  of  housing  referral  services  provided 
and  identification  of  member  of  racial  or 
ethnic  minority  groups.  Individuals 
provided  referral  assistance  must  in  turn 
provide  notification  of  housing  selection 
by  use  of  DD  Form  1670  which  includes 
such  information  as  type  of  housing 
selected,  e.g.,  location,  temporary/ 
permement,  rental/sale,  cost,  number  of 
bedrooms,  media  through  which 
housing  was  foimd,  e.g.,  housing 


referral,  realtor,  newspaper,  etc.,  and 
satisfaction  with  selection,  e.g,.  too 
small,  too  far,  discrimination 
encountered,  and  satisfaction  with 
housing  referral  services  provided. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  data  used  by  Marine  Corps 
Officials  and  employees  in  assisting  and 
cormseling  individuals  in  locating 
suitable  housing  off  base,  for  follow-up 
action  when  written  notification  is  not 
provided  by  individuals  as  to  ultimate 
housing  locations,  and  to  maintain 
record  of  availability  of  rental  units  and 
follow-up  action  regarding  tenant/ 
landlord  complaints. 

ROUTHC  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Referral  offices  use  data  to  assist  and 
coimsel  individuals  in  locating  suitable 
housing  off  base,  used  for  follow-up 
purposes  when  written  notification  from 
individual  is  not  provided  as  to  ultimate 
location  of  housing,  used  for  purposes 
of  reporting  statistics  on  field  activity 
housing  referral  services,  used  to  follow¬ 
up  on  availability  of  rental  unit 
subsequent  to  occupant’s  receipt  of  PCS 
orders,  and  follow-up  regarding  tenant/ 
landlord  complaints. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders. 

retrievabiuty: 

By  individual’s  name. 

SAFEGUARDS: 

Housing  files  within  the  housing 
referral  or  housing  office,  used  solely 
within  the  housing  organization  and 
protected  by  military  installation’s 
security  measures.  Individual  may  upon 
request  have  access  to  all  such  data. 

RETENTION  AND  DISPOSAL: 

Data  is  retained  until  individual’s  tour 
is  completed  and  subsequently  disposed 
of  according  to  local  records  disposition 
instructions. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  LFF-3),  Headquarters,  U.S. 
Marine  Corps,  Washington,  E)C  20380- 
1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  written  inquiries  to  the  housing 
referral  offices  at  the  Marine  Corps 
activity  responsible  for  providing 
referral  services  for  military  personnel 
in  the  area.  Individual  may  request 
access  to  records  upon  proof  of  identity 
(I.D.  card).  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  housing  referral  offices 
at  the  Marine  Corps  activity  responsible 
for  providing  referral  services  for 
military  personnel  in  the  area. 

Individual  may  request  access  to  records 
upon  proof  of  identity  (I.D.  card).  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  fitim 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  collected  from  each  applicable 
individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MILOOOie 
SYSTEM  NAME: 

Depot  Maintenance  Management 
Subsystem  (DMMS). 

SYSTEM  location: 

Marine  Corps  Logistics  Support  Base, 
Albany,  GA  31704-5000  and  Marine 
Corps  Logistics  Support  Base,  Barstow, 
CA  92311-5000. 

categories  of  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  military  or  civilian  employee  of 
USMC  Depot  Maintenance  Activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  contains  individual’s  Personal 
History  File,  Labor  Distribution  Reports, 
Time  and  Attendance  Reports  and 
Payroll  Reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 
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PURPOSE(8): 

To  provide  a  record  for  payroll 
support  and  cost  accounting  for  use  by 
Marine  Corps  officials  and  employees  in 
monitoring  labor  distribution. 

ROUTME  USES  OF  RECORDS  HAH«rAaiEO  M  THE 
SYSTEM,  MCLUOara  CATEGORIES  OF  USERS  AND 
THE  PURFOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Marine  Cmp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Congress  of  the  U.S.  -  The  Senate  or 
House  of  Representatives  of  the  U.S.  or 
any  committee  or  subcommittee  thereof; 
any  joint  committee  of  Ccmgress  or 
sub(»mmittee  of  joint  committee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

Treasiuy  Department  •  To  Officials 
and  employees  of  the  Treasury 
Department  on  matters  relating  to  pay  as 
required  in  the  performance  of  their 
official  duties. 

POUCIES  AND  PRACTICES  FOR  STORSMi. 
RETRIEVINQ,  ACCESSING,  RETAMWG,  AND 
DISPOSaiG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tapes  and  discs, 
computer  paper  printouts  and 
microfiche. 

RETRIEVABRJTY: 

Filed  by  employee  badge  niunber. 
SAFEGUAIOS: 

Buildings  have  security  personnel. 
Records  are  maintained  in  areas 
accessible  to  authorized  personnel  that 
are  properly  screened. 

RETENTXNi  AND  DISPOSAI.: 

Records  are  maintained  imtil  end  of 
calendar  year  in  which  employee  has 
worked.  At  the  end  of  one  year,  the 
computer  magnetic  tapes  and  discs  are 
erased  and  paper  printouts  are 
destroyed  by  shredding.  Microfiche  is 
destroyed  by  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Conunandant  of  the  Marine  Corps 
(Code  LMM),  Headquarters,  U.S.  Marine 
Corps.  Washington,  DC  20380-1775; 

CG,  Marine  Corps  U>gistics  Support 
Base,  Albany,  GA  31704-5000;  and  CG, 
Marine  Corps  Logistics  Support  Base, 
Barstow,  CA  93211-5000. 

NOrmCATKIN  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
LMMj,  Headquarters,  U.S.  Marine 
Corps.  Washington,  DC  20380-1775; 

CG,  Marine  Corps  Logistics  Support 


Base.  Albany.  GA  31704-5000;  and  CG. 
Marine  Corps  Logistics  Support  Base. 
Barstow,  CA  92311-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  General, 
Marine  Corps  Logistics  Support  Base, 
Albany.  GA  31704-5000  or 
Commanding  General,  Marine  Corps 
Logistics  Support  Base.  Barstow,  CA 
92311-5000. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address,  telephone 
number. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s 
license,  social  security  card,  etc. 

CONTESTINO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Automated  system  interfaces. 
Application  and  related  forms  from  the 
individual  requesting  employment. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MIL00017 
SYSTEM  name: 

Transportation  Data  Financial 
Management  System  (TDFMS). 

SYSTEM  LOCATION: 

Commanding  General  (Code  A470), 
Marine  Corps  Logistics  Support  Base, 
Albany,  GA  31704-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  Marine  Corps  active  duty,  reserve, 
retired  personnel,  federal  Civil  Service 
employees  of  the  Marine  Corps  and 
their  dependents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  TDFMS  Master  Files  consist  of  a 
complete  automated  record  for  all 
Marine  Corps  active  duty,  reserve  and 
retired  personnel,  federal  Qvil  Service 
employees  of  the  Marine  Corps  and 
their  dependents  concerning  the 
movement  of  household  goods,  personal 
efiects  and  passenger  or  personnel 
transportation  by  rail,  bus,  air  or  other 
means  involving  expenditures  of  Marine 
Corps  funds. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

37  U.S.C.  and  10  U.S.C.  5031. 
PURPOSE(S): 

To  provide  a  record  for  analysis  and 
research  for  budget  forecasting, 
certification  and  expenditure  of  Marine 
Corps  funds  and  identification  of 
movement  of  material  by  weight  for 
payment  of  transportation  charges  on 
personal  property  and  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  -  By  Officials  of  duly 
established  local,  state,  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  -  The  Senate  or 
the  House  of  Representatives  of  the  U.S. 
or  any  subcommittee  thereof,  any  joint 
committee  of  Congress  or  subcommittee 
of  joint  committee  on  matters  within 
their  jurisdiction  requiring  disclosure  of 
the  files. 

The  Comptroller  General  of  the  U.S.  • 
By  the  Comptroller  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Computer  magnetic  tapes  and  discs, 
computer  printouts,  microfiche  and 
microfilm. 

RETRIEVABILITY: 

Information  is  accessed  and  retrieved 
by  name.  Social  Security  Number,  etc. 
Conventional  and  computerized  indices 
are  required  to  retrieve  individual 
records  firom  the  system. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  imtil  statute 
of  limitation  has  expired  and/or 
litigation  is  concluaed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Commandant  of  the  Marine  Corps 
(Code  LFS),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 
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NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Qimmanding  General  (Code  A470), 
Marine  Corps  Logistics  Support  Base, 
Albany,  GA  31704-5000.  Telephone 
(912)  439-5674/5675/5676/5677. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  General 
(C^e  A470),  Marine  Corps  Logistics 
Support  Base,  Albany,  GA  31704-5000. 

Written  requests  for  information 
should  contain  Social  Secmity  Number, 
full  name  and  current  address. 
Government  Bill  of  Lading  number  (if 
known),  date  of  shipment  or  move  of 
household  goods. 

For  personal  visits,  the  individual 
should  be  able  to  provide  positive 
personal  identification,  such  as  valid 
military  identification  card,  drivers 
license,  etc. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Government  and  commercial  carriers. 
Installation  Transportation  Officers. 
Authorized  order  writing  activities. 
Paying  or  disbursing  officers.  Marine 
Corps  Manpower  Management  System. 

EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

None. 

MILOOOIS 
SYSTEM  name: 

Organization  Clothing  Control  File. 
SYSTEM  LOCATXJN: 

Depot  Property  Control  Branch, 
Marine  Corps  Recruit  Depots. 

CATEGORIES  OF  INDtVIOUALS  COVERED  BY  THE 
SYSTEM: 

Drill  Instructors,  Marksmanship 
Instructors,  Women  Marine  Special 
Subject  Instructors  and  Band  members. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Combined  Individual  Clothing 
Requisition  and  Issue  Slip,  NAVMC  604 
Form. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 


PURPOSE(S): 

To  maintain  records  of  organizational 
clothing  issued  to  authorized  personnel 
until  items  have  been  returned. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  be^ning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  8TORMQ, 
RETRIEVINO,  ACCESSINO,  RETAlMNa,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

Filed  alphabetically  by  last  name  of 
Marine  concerned. 

safeguards: 

Records  are  maintained  in  filing 
cabinet  in  a  locked  building. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  until  items  of 
organizational  clothing  are  returned. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  General,  Marine  Corps 
Recruit  Depots. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Depot 
Supply  Officer,  Depot  Service  and 
Supply  Department,  Marine  Corps 
Recruit  Depot,  Parris  Island,  SC  29905- 
5001  or  San  Diego,  CA  92140-5001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Depot  Supply  Officer, 
Depot  Services  and  Supply  Department, 
Marine  Corps  Recruit  Depot,  Parris 
Island,  SC  29905-5001  or  San  Diego,  CA 
92140-5001. 

Written  requests  for  information 
should  contain  the  full  name.  Social 
Security  Number  and  current  address  of 
the  individual  concerned. 

For  personal  visits,  the  individual 
should  be  able  to  provide  a  military 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 


RECORD  SOURCE  CATEGORCS: 

Provided  by  the  authorized 
individual’s  request  NAVMC  604  to  be 
issued  items  of  Organizational  Clothing. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MILOOOIS 
SYSTEM  name: 

Equipment  and  Weapons  Receipt  or 
Custody  Files. 

SYSTEM  location: 

System  is  decentralized.  Records  are 
maintained  at  Marine  Corps  commands, 
organizations,  or  activities  that  issue 
said  equipment  or  weapons. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

System  contains  name,  rank.  Social 
Security  Number,  \mit  address,  and 
date. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  file  contains  name.  rank.  Social 
Security  Number,  itemized  list  of 
equipment  issued,  date  issued,  and 
possibly  unit  and  section/Department  to 
which  assigned. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C  5031. 

PURPOSE(S): 

To  provide  a  record  of  individuals 
who  have  government  property  in  their 
possession  for  use  in  the  management  of 
that  property. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  binder,  file  folder, 
box,  vertical  card  file,  or  index  cards. 

RETRIEVABIUTY: 

Records  are  filed  alphabetically  by 
name. 

SAFEGUARDS: 

After  working  hours,  the  office  and 
building  are  lo^ed.  A-guard  is  located 
in  the  general  vicinity. 

RETENTION  AND  DISPOSAL: 

These  records  are  destroyed  upon  the 
return  of  the  property  listed. 

SYSTEM  MANAGER(S)  AND  ADDRESS.’ 

Commanding  officer  of  the  activity. 
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NOnRCAlKM  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity. 

Provide  full  name.  Social  Security 
Number,  and  military  status.  Proof  of 
identity  may  be  established  by  military 
identification  card  or  DD  Form  214  and 
drivers  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity. 

Provide  full  name.  Social  Security 
Number,  and  military  status.  Proof  of 
identity  may  be  established  by  military 
identification  card  or  DD  Form  214  and 
drivers  license. 

CONTESTV4Q  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  firom 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  entered  by  visual 
certification  of  property,  issued  and 
identification  presented  by  individual. 

EXEMPTIONS  CLAMMED  FOR  THE  SYSTEM: 

None. 

MIL00021 
SYSTEM  NAME: 

Woridng  Files,  Division  Supply 
Sections  and  Wing  Supply  Sections. 

SYSTEM  location: 

Division  Supply  Section,  Regiments, 
Battalions,  Separate  Companies,  Wing 
Supply  Sections,  Groups,  Separate 
Squadrons 

categories  of  WaVIOUALS  COVERED  BY  THE 
SYSTEM: 

Persoimel  responsible  for  government 
property,  reimbursing  government  for 
damages/loss  of  property. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Equipment  Custody  Records  (ECR)  - 
This  file  contains  the  date,  vou^er 
number,  remarks,  quantity,  signature, 
control  number,  description  and  unit. 

Memorandum  Receipt  for  Individual/ 
Garrison  Equipment  (I^)  -  This  file 
includes  the  name,  grade.  Social 
Security  Number,  date,  organization, 
signature  and  unit. 

Memorandum  Receipt  for  Individual 
Weapons  and  Accessories  -  TTiis  file 
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includes  the  name,  grade.  Social 
Security  Number,  organization, 
simature  and  unit. 

Personal  Effects  Log  -  This  file 
includes  the  date.  name.  Social  Security 
Number,  cade  and  signature. 

Letter  of  Appointment/Authorization 
-  These  files  include  the  date,  name, 
grade,  5k)cial  Security  Number, 
description  of  duties/authorizations  and 
sample  signature. 

Voucher  Files  -  Cash  Collection  -  This 
file  includes  the  name,  grade.  Social 
Security  Number,  unit,  description  of 
sales  and  signature. 

Voucher  Files  -  Investigations  >  This 
file  includes  the  name,  grade.  Social 
Secririty  Number  of  investigating  officer, 
subject,  serial  number,  date 
investigation  received,  date  sent  to  unit 
for  correction  (if  applicable),  due  date  to 
be  returned  and  remarks.  File  also 
contains  a  copy  of  the  investigation. 

Special  Order  Clothing  -  This  file 
includes  the  name,  rank.  Social  Security 
Number,  msg  number,  individual  unit, 
and  remarks  regarding  receipt  of 
clothing. 

Base  Property  Log  -  Contains  a  list  of 
names  of  personnel  who  have  lost  and 
paid  for  government  property. 

Serialized  Blank  Forms  Roister  - 
Contains  a  listing  of  personnel  by  name 
who  issue/receive  serialized  blank 
forms. 

Quarterly  Inventory  of  Sets.  Chests 
and  Kits  -  Contains  a  file  of  inventories 
made  on  contents  of  sets,  chests  and  kits 
including  the  name,  rank  and  Social 
Security  Number  of  the  individual 
inventorying  property. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record,  by  units,  of 
supplies,  property  and  responsible 
property  management  personnel  for 
maintenance  and  accmmtability  of 
government  property. 

ROUHNE  USES  OF  RECORDS  MAiNTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

ECR  -  Vertical  file  cards. 

IMR;  Individual  Weapons  and 
Accessories,  Special  Clothing  •  card  file. 

Personal  Effects;  Investigation;  Base 
Property  Log;  Serialized  Blank  Forms 
Register-Log  Book. 


Letters  of  Appointment/ 
Authorization;  Voucher  Files, 
investigations;  Quarterly  inventories  of 
Sets,  Chests  and  Kits  •  paper  records  in 
file  folders. 

RETRIEVABIUTY: 

ECR  •  filed  by  imit  or  responsible 
officer. 

IMR;  Individual  Weapons  and 
Accessories;  Special  Clothing  -  filed 
alphabetically  by  name. 

Personal  Enects,  Investigation  Log; 
Letter  of  Appointment/ Authorization; 
Voucher  Files;  Base  Property  Log; 
Serialized  Blank  Form  Register; 
Quarterly  Inventory  of  Sets,  Chests  and 
Kits  •  as  it  occurs  by  name. 

SAFEGUARDS: 

IMR;  Individual  Weapons  and 
Accessories  Records  -  maintained  in 
secured  area  within  armories  accessible 
only  to  personnel  authorized  to  be  in 
the  area. 

ECR;  Personal  Effects  Log;  Letters  of 
Authority;  Voucher  Files;  Investigations; 
Special  Clothing;  Base  Property  I^; 
Serialized  Blank  Forms  Register; 
Quarterly  Inventory  of  Sets,  Chests  and 
Kits  -  Personnel  within  supply/S-4 
sections  authorized  access,  no  special 
safeguard  implemented. 

RETENTION  AND  DISPOSAL: 

ECR;  IMR;  Weapons  Custody  Records; 
Special  Clothing  retain  until 
accountable  balance  is  zero. 

Personal  Effects  Log;  Quarterly 
Inventory  of  Sets,  Chests  and  Kits  -  one 
year. 

Letters  of  Appointment/ Authorization 
-  five  (5)  years. 

Voucher  Files;  Investigation  Log;  Base 
Property  Log;  Serialized  Blank  Forms  - 
two  years. 

All  files  may  be  destroyed  after  being 
maintained  the  required  timeframe. 

Investigations  -  Two  years  after  the 
end  of  the  fiscal  year  in  which  the 
investigation  was  completed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Division  Supply  Officers,  Marine 
Corps  Division;  Wing  Supply  Officers, 
Marine  Corps  Aircraft  Wings.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix. to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Division 
Supply  Officers,  Narine  Corps  Division; 
Wing  Supply  Officers,  Marine  Corps 
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Aircraft  Wings.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  publidied  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

RECORD  ACCESS  PROCEOIMES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Division  Supply 
Officers,  Marine  Corps  Divisira;  Wing 
Supply  Officers,  Marine  Corps  Aircraft 
Wings.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  puNished  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

Written  requests  for  information 
should  contain  the  full  name,  grade  and 
Social  Security  Number  of  the 
individual  as  well  as  the  unit  to  which 
he  is/was  attached  which  would  reflect 
information  pertaining  to  him. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  and/or  individual’s  SRB  or 
OQR  or  other  listing  unit  may  have 
which  contains  required  information. 

Incoming  messages  for  Special  Order 
Clothing. 

Base  Locator. 

Completed  investigations  submitted. 

EXEMPTIONS  CLAMMED  POR  THE  SYSTEM: 

None. 

MIL00022 
SYSTEM  NAME: 

Delinquent  Clothing  Alteration  List. 
SYSTEM  LOCATION: 

System  is  decentralized.  Records  are 
maintained  at  Marine  Corps  commands, 
organizaticms,  or  activities  that  alter 
clothing. 

CATEGORIES  OF  INDIVKHIALS  COVERED  BY  THE 
SYSTEM: 

List  of  personnel  who  have  failed  to 
pick  up  altered  clothing. 

CATEGORIES  OF  mmOROS  Bi  THE  SYSTEM: 

Contains  an  alphabetical  listing  of 
personnel  who  have  ^ed  to  pick  up 
clothing  which  has  been  alter^  lor 
them. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 


PURPOSEfS): 

To  provide  a  record  of  personnel  who 
have  altered  imiforms  ready  for  pidc  up 
for  use  by  the  Clothing  Branch  (Officer 
in  notifying  personnel  of  such 
delinquent  pick  up. 

ROUTINE  USES  OF  RECORDS  MAnmUMED  M  THE 
SYSTEM,  MICUJOBIO  CATEOORES  OF  USERS  AMO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginniqg  of  the  Marine  Coin’s 
compilation  of  systems  of  records 
notices  apply  to  this  systnn. 

POLICIES  AND  PRACTICES  FOR  STORBia, 
RETTUEVINQ,  ACCESSBIG,  RETAMSNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Cards/file  folders. 

RETRIEVABILfTY: 

Alphabetical  by  unit  assigned. 
SAFEGUARDS: 

After  working  hours,  the  office  and 
building  are  lo^ed.  Guards  are  located 
in  the  general  vicinity. 

RETENTION  AND  DISPOSAL: 

Maintained  for  two  years,  then 
destro)red. 

SYSTEM  MA1IAGER(S)  AND  ADDRESS: 

Clothing  officer  of  the  activity 
concerned. 

NOTIFCATION  PROCEDURT. 

Individuals  se^ng  to  determine 
whether  information  about  themselves 
is  contained  in  this  s]rstem  should 
address  written  inquiries  to  the  clothing 
officer  of  the  activity  concerned.  U.S. 
Marine  Corps  ofilci^  mailing  addresses 
ere  incorporated  into  the  Department  of 
the  Navy’s  address  duectory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  clothing  officer  of  the 
activity  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Written  requests  riiould  include  name 
and  Social  Secririty  Number.  Personal 
visits  may  be  made  to  the  instaHaticm  in 
question. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 


Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  PS211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Cards  filled  out  by  penmmel  when 
leaving  dothing  for  alteratian. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

IMN00001 
SYSTEM  name: 

Personnel  Security  Eligibifity  and 
Access  Information  System. 

SYSTEM  location: 

Primary  system:  Headquarters,  U.S. 
Marine  Corps,  Washington.  DC  20380- 
1775  and  the  Marine  Cknps  Security 
Guard  Battalion,  Building  2007,  Marine 
Corps  Base,  Quantico,  VA  22134-5020. 

S^ondaiy  system:  Local  activity  or 
detachmmit  to  whidi  individual  is 
assigned.  U.S.  Marine  Corps  offidal 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy's  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORMS  OF  moanOUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  Marine  Corps,  Marine 
Corps  Reserve,  former  member^ 
applicants  for  enlistment  or 
commissioning,  members  serving  in  the 
Marine  Corps  Security  Guard  program, 
Marine  Corps  dvilian  employees,  and 
those  whose  status  or  position  effects 
the  security,  order  or  disdpline  of  the 
Marine  Corps. 

categories  of  records  m  the  system: 

Files  contain  reports  of  personnel 
security  investigations,  criminal 
investigations,  counterintelligence 
investigations,  checklists, 
correspondence,  records  and 
information  pertinent  to  an  individual’s 
acceptance  and  retention,  personnel 
security  clearance  and  access,  and 
continuing  assignment  to  personnel 
reliabibty  programs^  Marine  Security 
Guard  program,  and  other  high  risk  or 
compaitmented  information  programs 
requiring  personnel  quality  control. 

AUTHORCTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations.  10  U.S.C.  5013;  and  E.O. 
9397. 

PURPOSE(S): 

To  provide  a  record  of  individuals 
eligible  for  assignment  to  personnel 
reliability  programs  and  offier  high  risk 
or  compartoental  information  programs 
requiring  personnel  quality  control. 
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To  provide  a  record  of  information 
collected  on  individuals  regarding  their 
continuing  performance  and  reliability 
while  serving  in  the  Marine  Security 
Guard  program. 

To  provide  records  to  facilitate 
decisions  regarding  the  reassignment 
and/or  removal  of  Marine  Secmity 
Guards  from  the  Marine  Security  Guard 
program. 

ROUTINE  USES  Of  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  aiCUJOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  other 
agencies  of  the  Executive  Branch  of  the 
government,  upon  request,  in  the 
performance  of  their  official  duties. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Marine 
Corps’  compilation  of  record  system 
notices  also  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORtK*, 
RETRIEVING,  ACCESSING,  RETAWiNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and  index 
cards.  Some  information  is  contained  in 
automated  files  or  on  computer  tapes. 

RETRIEVABaJTY: 

Retrieved  alphabetically  by  last  name 
of  individual  or  by  Social  Security 
Number. 

SAFEGUARDS: 

Stored  in  locked  safes  or  cabinets.  File 
areas  are  accessible  only  to  authorized 
piersons  who  are  properly  screened, 
cleared,  and  trained. 

RETENTION  AND  disposal: 

Maintained  at  activity  where  assigned 
imtil  separation  or  removal  from 
sensitive  position.  Three  years 
thereafter,  records  are  transferred  to 
Federal  Records  Center  for  permanent 
retention. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps. 
Headquarters,  U.S.  Marine  Corps, 
Washington.  DC  20380-1775  and  the 
Commanding  Officer.  Marine  Security 
Guard  BattaUon,  (State  Department), 
Quantico,  VA  22134-5020. 

Decentralized  system  managed  by 
local  activities  and  detachments.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NomcATiofi  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  systems  should 


address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps, 
Headquarters,  U.S.  Marine  Corps, 
Washhigton,  DC  20380-1775; 
Commanding  Officer,  Marine  Security 
Guard  Battalion.  (State  Department), 
Quantico.  VA  22134-5020;  or  the 
security  office  where  individual  is 
assimed.  U.S.  Marine  Corps  official 
maiung  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

'The  letter  should  contain  full  name, 
Social  Security  Number,  status,  addrei» 
and  notarized  simature  of  the  requester. 

The  individum  may  visit 
Headquarters.  U.S.  Marine  Corps, 
Arlin^on  Annex  (Federal  Office 
Building  2).  Arlington,  VA,  or  the 
Marine  Security  C^ard  Battalion, 
Building  2007,  Marine  Corps  Base, 
Quantico,  VA  for  assistance  or  visit  any 
detachment  or  activity  for  access  to 
locally  maintained  records.  Prior 
written  notification  of  personal  visits 
are  required  to  ensure  that  all  parts  of 
the  records  will  be  available  at  the  time 
of  the  visit.  Proof  of  identity  will  be 
required  and  will  consist  of  a  military 
identification  card,  driver’s  license  or 
similar  picture-bearing  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps,  Headquarters,  U.S. 

Marine  Corps,  Washington,  DC  20380- 
1775;  Commanding  Officer.  Marine 
Security  Guard  Battalion.  (State 
Department),  Quantico,  VA  22134-5020; 
or  the  security  office  where  individual 
is  assigned.  Official  mailing  addresses 
are  published  as  an  appenffix  to  the 
Department  of  the  Navy’s  compilation  of 
record  system  notices. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  status, 
address  and  notarized  signature  of  the 
requester. 

CONTESTING  RECORD  PROCEDURES: 

'The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Officials  and  employees  of  the  Marine 
Corps,  Departments  of  the  Navy  and 
Defense  and  other  departments  and 
agencies  of  the  Executive  Branch  of 
government;  medical  reports; 


correspondence  from  financial  and 
other  commercial  enterprises; 
correspondence  from  private  citizens; 
investigations  to  determine  suitability 
for  security  clearances  and  sensitive 
assignments;  correspondence, 
investigations  and  reports  relating  to 
disciplinary  proceedings;  official 
correspondence  and  other  reports 
concerning  the  individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(k)(2).  (k)(3),  and 
(k)(5)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)  (1),  (2). 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information,  contact  the  system 
manager. 

MIN00002 
SYSTEM  name: 

POW/MIA  Intelligence  Analysis  and 
Debrief  Files. 

SYSTEM  location: 

Primary  system  -  Headquarters,  U.S. 
Marine  Corps,  Washington,  DC  20380- 
1775.  Major  Marine  Corps  commands 
maintain  derivative  files. 

categories  of  mOMOUALS  COVERED  BY  THE 
system: 

Members  of  the  U.S.  Marine  Corps  or 
Marine  Corps  Reserve  either  currently 
or  previous  prisoner  of  war  (POW), 
detained  by  hostile  forces  or  declai^ 
missing  in  action  (MIA). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Narrative  of  loss  incident; 
investigations  regarding  loss  incident; 
casualty  reports  intelligence  reports 
possible  identifying  subject;  articles, 
statements,  lists  and  photographs 
published  in  world  news  media  or 
broadcast  over  hostile  public  radio; 
portions  of  official  debriefings  or 
debriefing  summaries;  and  analytical 
evaluations  of  information  contained  in 
file. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Departmental 
Regulations;  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  information 
collected  on  individuals  classified  as 
prisoners  of  war  or  missing  in  action 
until  their  return  to  military  control  or 
otherwise  change  of  status. 

ROUTUtt  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
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compilation  of  systems  of  records 
notices  apply  to  this  systwn. 

Senate  or  the  House  of 
Reiuesent^ves  of  the  United  St^es  or 
any  conunittees  or  subcommittees 
thereof,  requiring  disclosure  of  the  files 
or  records  of  individuals  connected 
with  this  system. 

POUCIES  AND  PRACTICES  POR  STORINa, 
RETRKVma.  ACCESamO,  retaimnq.  and 
NSPOSma  OF  RECORDS  IN  THE  SYSTEU: 

storaqe: 

Paper  records  in  file  folders; 
photographs,  film  and  tape  recordings. 

RETRIEVABILnY: 

Filed  alphabetically  by  last  name  of 
the  individual. 

SAFEGUARDS: 

Secured  in  GSA  approved  security 
containers  within  locked  office  spaces. 
Access  is  granted  only  to  those 
authorized  persons  who  are  properly 
cleared  and  having  a  need-to-know. 

RETENTION  AND  disposal: 

Records  maintained  within  Marine 
Corps  Intelligence  Division  as  long  as 
individual’s  status  remains  POW/MIA. 
Record  is  retired  to  Marine  Corps 
Historical  Division  two  years  after 
return  to  U.  S.  control  or  when  status  is 
changed  to  KIA/KIA-BNR. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  C4I),  Headquarters,  U.S.  Ma^e 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
C4I),  Headquarters,  U.S.  Marine  Corps, 
Wa^ington,  DC  20380-1775. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  C4I)>  Headquarters, 
U.S.  Marine  Corps,  Washington,  DC 
20380-1775. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Other  records  of  the  activity; 
investigators;  witnesses; 


correspondnats;  intelligence  reports 
from  the  sovices.  Defeat  IntdlligeDoe 
Agency,  Central  Intelligence  Agency, 
State  Department  and  other  govenunent 
agencies;  Foreign  Broedcast  Infrumation 
Service;  newspapers;  magazines; 
television;  radio;  and  movies. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

MJAOOOOI 
SYSTEM  NASK: 

Business  Complaint  Ftle. 

SYSTEM  location: 

Legal  office  or  Office  of  the  Staff  Judge 
Advocate  at  all  Marine  Corps  activities. 
U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  the 
Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  «V  THE 
SYSTEM: 

Businesses  whidi  have  generated 
complaints  by  clients  at  L^al 
Assistance  Office. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Affidavits  of  individuals  involved  in 
incidents  which  give  rise  to  mch 
complaints. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTBS: 

5  U.S.C  301  and  10  U.S.a  5031. 

PURPOSE(S): 

To  provide  a  record  of  business 
complaints  for  use  in  rescdution  of 
problems  by  legal  assistance  officers  or 
for  forwarding  to  the  appropriate 
attorney  general’s  office  and/or  Armed 
Forces  Disciplinary  Control  Board. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Used  by  Legal  Assistance  Officers  to 
resolve  problem  locally  or  forwarded  to 
the  appropriate  attorney  general’s  office 
and/or  Armed  Forces  Ehsciplinary 
Control  Board  as  appropriate  for 
settlement  of  complaint. 

POLICIES  AND  PRACTICES  FOR  STORMa, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORM  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRKVASILITY: 

Arranged  by  type  of  business  end 
alphabetically  by  name  of  the  business 
within  types.  Requires  conventional 
indices  for  rotrievability. 

SAFEGUARDS: 

Maintained  in  lodced  building. 


RETEWnOII  AND  DWFOtAL; 

Maintained  so  kmg  as  fils  is  scdva.  or 
two  years  if  inactive.  Not  transfrered. 
Destroyed  by  discard  in  military  trash 
system. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Judge  Advocate/legal  officer  of 
the  local  M^ne  Corps  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  publidied  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seddng  to  determine 
whether  infbnnaticm  dwut  themselves 
is  contained  in  this  system  diould 
address  written  inquiries  to  the  Staff 
Judge  Advocate/legal  officer  of  the  local 
Marine  Corps  activity  concerned.  U.S. 
Marins  Coi^  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Requester  may  also  visit  office. 
Milit^  LD.  caid  or  cAher  suit^le 
identification  will  be  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  ^)out  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staff  Judge  Advocate/ 
legal  officer  of  the  lo^  Marine  Corps 
activity  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  cranpilation 
of  systems  of  records  notices. 

CONTEST1NO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  ch*  may  be  (Gained  from 
the  system  manager. 


SYSTEM  location: 

All  Marine  Corps  activities.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 


RECORD  SOURCE  CATEGORIES: 

Individual  complainants. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MJA00002 
SYSTEM  NAME: 

General  Correspondence  Files  for 
Legal  Administration. 
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the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy's 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

File  contains  information  on 
individuals  who  have  appealed  Article 
15  punishment  and  traffic  court  rulings; 
have  been  referred  to  a  court*martial 
(awaiting  special  or  general  court* 
martial);  have  been  confined  at  a 
Correctional  Facility  in  excess  of  30 
days;  lawyers  assigned  to  be  on  call  for 
a  given  period;  officers  punished  imder 
Afficle  15.  Uniform  Code  of  Military 
Justice;  individuals  selected  to  sit  as 
members  of  a  court-martial.  File  covers 
individuals  who  have  been 
recommended  for  administrative 
discharge  whose  cases  have  been 
reviewed  by  Staff  Judge  Advocate, 
individuals  served  with  dvil  process, 
and  other  individuals  (military  and 
civilian)  requesting  assistance  in  legal 
related  problems. 

CATEQORES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  information  relating  to 
nonjudidal  punishment  appeals,  the 
reason  for  the  appeal  and  the  response 
of  the  officer  appealed;  traffic  court 
appeals;  counsel  assignments  to 
inffividual  referred  to  a  court-martial; 
weekly  case  listings  including  type  of 
offense,  counsel  assigned  and  dates 
pertaining  to  each  case;  excess  30  day 
pretrial  confinement  letters  including 
the  approval/disapproval  by  the  CG  for 
extending  the  peri^  of  confinement; 
duty  lawyer  roster,  officer’s  punishment 
induding  offense,  punishment  and 
statement  of  desire  to  appeal  or  not; 
weekly  docket  list;  and  court-martial 
members  questionnaire  including  age, 
duty  assignment,  summary  of  past 
duties,  martial  status,  children,  and 
matters  pertaining  to  past  schooling, 
assignments,  name,  rank  and  Sodal 
Sec^ty  Number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  801,  et.seq. 

FURI>OSE(S): 

To  provide  a  record  on  legal  matters 
for  use  by  Marine  Corps  Staff  Judge 
Advocates  and  legal  personnel  in 
addressing  legal  matters. 

ROUTINE  USES  OF  RECORDS  MAINTAII«0  IN  THE 
SYSTEM,  B4CLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  -  oy  Offidals  duly  established 
local,  state,  and  federal  courts  as  a  result 


of  court  order  pertaining  to  matters 
properly  within  the  purview  of  said 
court. 

Congress  of  the  U.S.  -  by  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  within  the  jurisdiction  requiring 
disclosure  of  the  files  of  the  system. 

Hie  Comptroller  General  of  the  U.S.  • 
by  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
Generd  Accounting  Office. 

POUCIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINQ,  ACCESSING,  RETANiNG,  AM) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  and  card  files. 

RETRIEVABIUTY: 

Alphabetically. 

SAFEGUARDS: 

Kept  behind  locked  doors  with 
security  guard  in  building  at  night. 

RETENTION  AND  disposal: 

Most  records  are  retained  for  two 
years.  Duty  lawyer  rosters  and  weekly 
docket  lists  are  retained  for  one  year.  All 
records  are  destroyed  at  the  end  of  the 
retention  period. 

SYSTEM  MANAOER(S)  AM)  ADDRESS: 

Commanding  officer  of  the  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

Requester  should  supply  full  name 
and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity 
concerned.  U.S.  Marine  Cforps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 


the  Navy’s  compilation  of  systems  of 
records  notices. 

Written  requests  for  information 
should  contained  full  name  and  grade  of 
the  individual. 

CONTESTING  RECORD  PROCEDIMES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals. 

E)(EMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

IUA00003 
SYSTEM  NAME: 

Magistrate  Coiirt  Case  Files. 

SYSTEM  location: 

All  Marine  Corps  activities. 

CATEGORIES  OF  INMVIOUALS  COVERED  BY  THE 

system: 

Civilians  pending  and  tried  by  the 
assigned  Federal  magistrate  for  crimes 
committed  on  military  reservation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Investigative  reports,  complaints, 
summons  and  warrants. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  18  U.S.C.  3041. 

PURPOSE(S): 

To  provide  a  record  of  summons, 
warrants,  investigative  reports  and 
complaints  for  use  by  military 
prosecutors  in  the  preparation  of  cases 
of  trial. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORmO, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retmevability: 

Filed  alphabetically  by  name. 
Conventional  indices  are  required  for 
retrieval. 

SAFEGUARDS: 

Maintained  in  file  cabinet  in  locked 
building. 
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RETENTION  AND  disposal: 

Retained  and  destroyed  in  accordance 
with  SECNAVINST  5212.5B. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

'Commanding  officer  of  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individual  is  personally  served  with  a 
subpoena  and  is  shown  the  file. 

Requires  name  for  entry. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
activity  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
NaT'y’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  firom 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Law  enforcement  reports,  bad  check 
transmittal  letters  horn  Government 
agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MJA00004 
SYSTEM  name: 

In  Hands  of  Civil  Authorities  Case 
Files. 

SYSTEM  location: 

All  Marine  Corps  activities. 

categories  of  inoiviouals  covered  by  the 
system: 

All  military  personnel  who  are  in 
hands  of  civil  authorities  or  have 
charges  pending  against  them  by  civil 
authorities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Civil  court  documents,  advise  to 
respondent,  health  statements/ 
certificates,  written  agreement  releasing 
the  Marine  to  civilian  authorities  and 
supporting  documents  pertaining  to 
individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  814. 


PURPOSE(S): 

To  provide  a  record  of  Marines  in  the 
hands  of  civil  authorities  for  use  in  the 
administrative  processing  of  such 
individuals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  record 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRCVWG,  ACCESaiNa,  RETAINmO,  AND 
DISP08S40  OF  RECORDS  m  THE  SYSTEM: 


storage: 

Paper  records  in  file  folders. 
RETRMEVAaurv: 

Filed  alphabetically  by  last  name  of 
individual  by  calendar  year  in  which 
processing  is  completed. 

safeguards: 

Files  are  stored  in  filing  cabinets 
accessible  only  to  authorized  personnel. 
Doors  are  locked  and  full-time  security 
guards  are  employed  after  normal 
working  hours. 

RETENTION  AND  DISPOSAL: 

On  discharge  personnel,  record 
incorporated  into  administrative 
discharge  file.  Others  retained  for  two 
years  after  completion  of  calendar  year 
in  which  processed,  then  destroyed  in 
accordance  with  the  Navy  and  Marine 
Corps  Records  Disposal  Manual. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Staff  Judge  Advocate  or  legal  officer  of 
the  activity  concerned. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Judge  Advocate  or  legal  officer  of  the 
activity  concerned. 

Requester  must  be  able  to  provide 
satisfactory  identifying  information. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staff  Judge  Advocate  or 
legal  officer  of  the  activity  concerned. 

CONTESTINO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 


RECORD  SOURCE  CATEGORCS: 

Warrant  for  arrest,  service  records, 
health  records,  civil  court  documents, 
law  enforcement  personnel  and  various 
DOD  agencies. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MJA00005 
SYSTEM  name: 

Financial  Assistance/Indebtedness/ 
Credit  Inquiry  Files. 

SYSTEM  location: 

All  Marine  Corps  activities. 

CATEGORIES  OF  INOMOUALS  covered  BY  THE 

system: 

Marines  identified  as  owing  debts 
and/or  having  dependents  requiring 
financial  aid. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  name,  rank,  Social 
Security  Number,  military  occupational 
specialty  component,  marital  and 
dependency  status  and  supporting 
documents  pertaining  to  indebte^ess, 
financial  assistance  and  credit  inquiries. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  5031. 

purpose(s): 

To  provide  a  record  of  Marines 
identified  as  owing  debts  or  having  need 
for  financial  aid  for  use  in  processing 
correspondence  relating  to  financial 
assistance,  credit  inquiry  or 
indebtedness. 

ROUTINE  USES  OF  RECORDS  MAMTAMiCO  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINO,  ACCESSINO,  RETAININO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievability: 

Records  are  retrieved  by  name  and 
Social  Security  Number  of  the 
individual  concerned. 

SAFEGUARDS: 

File  accessible  only  to  authorized 
personnel  in  the  execution  of  their 
official  duties.  Maintained  in  locked 
building  with  full  time  duty  personnel 
present  during  non-working  hours. 

RETENTION  AND  DISPOSAL: 

Retained  for  two  years  and  disposed 
of  in  accordance  with  Navy  and  Marine 
Corps  Records  Disposal  Instructions. 
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SYSTEM  MANAOER(S)  AND  AOONESS: 

Commanding  officer  of  activity 
concerned. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  activity 
concerned. 

Requester  must  be  able  to  provide 
satisfactory  identifying  information. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
activity  concerned. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Previous  and  current  commanders, 
private  individuals  and  commercial 
creditors. 

EXEMPTIONS  CUUEKD  FOR  THE  SYSTEM: 

None. 

MJA00009 
SYSTEM  NAME: 

Marine  Corps  Command  Legal  Files. 
SYSTEM  LOCATION: 

All  Marine  Corps  commands  whose 
commander  or  officer  in  charge  has  the 
authority  to  convene  a  special  covirt- 
martial.  See  10  U.S.C  826  and  the  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  employees  of  the  Department 
of  Defense  or  guests  who  have  visited 
Marine  Corps  installations  who  have 
allegedly  committed  criminal  offenses 
aboard  a  military  installation  or  whose 
conduct  has  been  subject  to 
investigation. 

Any  Marine  or  Navy  service  member 
who  is  the  subject  of  ffie  disciplinary 
action  imder  the  provisions  of  the 
Uniform  Code  of  Military  Justice  (10 
U.S.C  801)  who  has  been  the  subject  of 
administrative  discharge  action 
pursuant  to  the  provisions  of  Marine 


Corps  Order  P1900.16);  or  who  has  been 
the  subject  of  an  invec^ation  OAG 
Manual  investigations)  convened 
pursuant  to  the  provisions  of  the 
Uniform  Code  of  Military  Justice  or  the 
Manual  of  the  Judge  Advocate  General 
OAG  Instruction  5800.7)  or  any  other 
type  of  investigation  or  inoui^. 

All  participants  in  the  Marine  Corps 
Marathon. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

System  contains  information  as 
provided  on  the  Marine  Corps  Marathon 
Liability  and  Publicity  Release  Form. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  SecuHty  Act  of  1947  as 
amended  by  DOD  Rewganization  Act  of 
1958, 10  U.S.C.  136;  10  U.S.C.  133;  32 
CFR  part  237  (1982). 

PURPOSE(8): 

To  provide  a  record  of  all  participates 
in  the  annual  Marine  Corps  Marathon 
for  use  in  organizing  the  event. 

ROUTINE  USES  OF  RECORDS  MABITAMEO  M  THE 
SYSTEM,  INCUiOSIO  CATEGORIES  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  ap^ly  to  this  system. 

Electronic  and  print  media  -  To 
provide  publicity  on  the  marathon 
event. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINQ,  RETAINING,  A»K> 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  magnetic  tape 
and  disks  as  well  as  in  paper  files. 

retrievabiuty: 

Records  are  retrieved  by  name,  runner 
number,  or  telephone  number. 

SAFEGUARDS: 

Records  are  maintained  in  an  area 
accessible  only  to  authorized  personnel. 
The  terminals  are  in  a  room  with 
windows  protected  by  bars  and  the 
room  is  locked  when  not  being  used  by 
authorized  personnel.  User 
identification  codes  and  passwords 
known  only  by  the  data  input  operators 
and  their  supervisors  are  requir^  for 
access  to  the  terminals. 

RETENTION  AND  disposal: 

Records  are  maintained  indefinitely. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Marathon  Coordinator,  Marine  Corps 
Marathon,  PO  Box  188,  Quantico,  VA 
22134-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the 
Marathon  Coordinator,  Marine  Corps 
Marathon,  PO  Box  188,  Quantico,  VA 
22134-5000. 

Written  requests  for  infcNrmation 
should  contain  the  full  name,  runner 
number,  and  telephone  numW.  Fm 
personal  visits,  the  individual  should  be 
able  to  provide  identification  bearing 
picture  and  signature  or  sufficient 
verbal  data  to  ensmre  that  the  individual 
is  the  subject  of  inquiry. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Marathcm  Coordinator, 
Marine  Corps  Marathon,  PO  Box  188, 
Quantico.  VA  22134-5000. 

Written  requests  for  information 
should  contain  the  full  name,  runner 
number,  and  telephone  number.  For 
personal  visits,  the  individual  should  be 
able  to  provide  identification  bearing 
picture  and  signature  or  sufficient 
verbal  data  to  ensure  that  the  individual 
is  the  subject  of  inquiry. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  obtained 
from  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00001 
SYSTEM  name: 

Absentee  Processing  and  Deserter 
Inquiry  File. 

SYSTEM  location: 

Primary  System  -  Absentee  and 
Deserter  Section,  Manpower  Plans  and 
Policy  Division.  Manpower  Department 
(Code  MH),  Headquarters.  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

Decentralized  Segments  •  U.S.  Marine 
Corps  commands  to  which  the  absentee 
or  deserter  is  assigned  for  duty  or 
administration  of  official  records.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 
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CATEGORIES  Of  INOIVIOUAI.S  COVERED  BY  THE 

system: 

Marine  Corps  absentees  and  deserters; 
Marines  in  hands  of  civil  authorities 
foreign  and  domestic;  Marines  who  fail 
to  comply  with  orders  to  new  duty 
stations;  suspected  and  convicted 
absentees  and  deserters  who  have 
returned  to  military  control. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  personal  identification 
data,  parent  command,  notations  of 
arrests,  nature  and  dispositions  of 
criminal  charges,  and  other  pertinent 
and  information  which  is  necessary  to 
monitor,  control  and  identify  absentees 
and  deserters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  absentees  or 
deserters  for  identification, 
apprehension,  return  to  military  control 
or  monitoring  member  located  in  a 
foreign  country. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Comptroller  General  of  the  U.S.  •  To 
respond  to  the  Comptroller  General  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  duties 
of  the  General  Accoimting  Office 
relating  to  Marine  Corps  Manpower 
Management  Programs. 

Civilian  Law  Enforcement  Agencies  - 
To  coordinate  with  appropriate  federal, 
state,  and  local  law  enforcement 
agencies  as  may  be  required  to  report, 
identify,  apprehend  and  return  Marine 
absentees  and  deserters  to  Marine  Corps 
control. 

Courts  -  To  respond  to  court  orders  in 
connection  matters  before  a  court. 

Congress  of  the  U.S.  -  To  respond  to 
inquiry  of  the  Senate  or  the  House  of 
Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof 
any  joint  committee  or  joint 
subcommittee  of  the  Congress  on 
matters  within  their  jurisdiction  as  may 
be  requested  of  the  Marine  Corps. 

POLICIES  AND  PRACTICES  FOR  STORING, 

«  RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  magnetic  tapes 
and  disks,  microform  and  file  folders. 

retrievabiuty: 

Records  may  be  accessed  by  name  and 
Social  Security  Number. 


SAFEGUARDS: 

Building  employs  security  guards. 
Computer  terminals  and  records  are 
located  in  areas  accessible  only  to 
authorized  personnel  that  are  properly 
screened,  cleared  and  trained.  Use  of 
terminals  requires  knowledge  of 
passwords. 

retention  AND  dopobal: 

Records  vary  in  the  period  of  time 
retained.  Records  on  magnetic  tapes  and 
disks  are  destroyed  by  erasing  after 
disposition  of  the  individual’s  case. 

Paper  records  are  maintained  only  as 
long  as  necessary  to  transfer  information 
to  the  official  personnel  record,  then 
they  are  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Commandant  of  the  Marine  Corps 
(Code  MH),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MH),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Telephone  (703)  696-2081. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  MH),  Headquarters, 
U.S.  Marine  Corps,  Federal  Office 
Building,  Washington,  DC  20380-1775. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  date  and  place  of  birth. 

Social  Security  Number  and  signature. 

For  personal  visits,  the  individual 
should  be  able  to  provide  military 
identification  card,  driver’s  license  or 
other  type  of  identification  bearing 
picture  or  signature  or  by  providing 
verbal  data  sufficient  to  insure  that  the 
individual  is  the  subject  of  the  inquiry. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  obtained 
from  the  Marine  Corps  Military 
Personnel  Records;  from  the 
individual’s  commanding  officer,  officer 
in  charge,  federal,  state  and  local  law 
enforcement  agencies,  lawyers,  judges. 


Members  of  Congress,  relatives  of  the 
individual  and  private  citizens,  the 
Department  of  Veterans  Affairs  and  the 
individual  themselves. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMN00002 
SYSTEM  NAME: 

Listing  of  Retired  Marine  Corps 
Personnel. 

SYSTEM  location: 

The  Commandant  of  the  Marine  Corps 
(Code  M),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  retired  members  of  the  Marine 
Corps,  including  those  former  Marines 
in  the  receipt  of  disability  benefits  from 
the  Department  of  Veterans  Affairs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  is  a  microfiche  listing 
derived  from  automated  sources 
depicting  the  retiree’s  name.  Social 
Security  Number,  grade,  mailing 
address  and  retirement  component 
code. 

authority  for  maintenance  of  the  system: 

10  U.S.C.  5201. 

PURPOSE(S): 

To  provide  a  record  of  all  retired 
memWs  for  use  in  determination  of 
benefits  and  entitlements  as  a  retiree. 

ROUTINE  uses  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  -  By  officials  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  with  the 
pun'iew  of  said  court. 

Congress  of  the  U.S.  •  By  the  Senate 
or  House  of  Representatives  of  the  U.S. 
or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U.S.  • 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

Leatherneck  Magazine  and  Marine 
Corps  Gazette  •  For  maintaining  their 
mailing  lists  of  subscribers  to  these 
semi-official,  professional  publications. 
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POUCiES  AND  PRACTICES  FOR  STORMO, 
RETRIEVaa,  ACCESSan,  retassno,  and 
oisposma  of  records  m  the  system: 

storage: 

Controlled  distribution  microfiche 
listing.  Stock  copies  maintained  in 
locked  room. 

retrievabiuty: 

Listing  in  alphabetical  order,  with 
officer  personnel  listed  separate  £rom 
enlisted  personnel. 

safeguards: 

Building  employs  security  guards. 
Distribution  is  strictly  controlled. 

RETENTKM  AND  DISPOSAL: 

Destroyed  upon  being  superseded  by 
updated  monthly  listing. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  M),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MI),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

The  letter  should  contain  the  full 
name.  Social  Security  Number  and 
signatmre  of  the  requester. 

The  individual  may  visit 
Headquarters,  U.S.  Marine  Corps, 
Columbia  Pike,  Arlington  Ridge  Road, 
Arlington,  VA,  Room  4001.  Proof  of 
identification  may  consist  of  his  active, 
reserve  or  retired  identification  card,  his 
Armed  Forces  Report  of  Transfer  or 
Discharge  (DD  Form  214),  his  discharge 
certificate,  his  driver’s  license  or  by 
providing  such  other  data  sufficient  to 
insure  that  the  individual  is  the  subject 
of  the  inquiry. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps 

Headquarters,  U.S.  Marine  Corps, 
Columbia  Pike,  Arlington  Ridge  Road, 
Washington,  DC  20380-1775. 

Telephone  (703)  614-3122. 

COKTESTMG  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  finm 
ihe  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Staff  agencies  and  subdivisions  of 
Headquarters,  U.S.  Marine  Co^s  and 
the  Department  of  Veterans  Affairs. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

MMN00004 
SYSTEM  NAME: 

Marine  Corps  Club  Records. 

SYSTEM  LOCATION: 

Decentralized  Segments  •  Records 
maintained  by  Marine  Corps  Clubs  at 
organization^  elements  of  the  Marine 
Corps.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGOReS  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Officer  personnel  who  elect  officer 
club  membership,  staff 
noncommissioned  officer  persoimel 
who  elect  staff  noncommissioned  officer 
club  membership  and  patrons  of 
consolidated  package  stores  who 
purchase  alcoholic  beverages. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  nonstandardized,  locally 
produced  record  listing  name,  grade. 
Social  Security  Number,  military 
address,  duty  telephone  number  and 
dependent  information. 

Alcoholic  purchase  records  contain 
name,  grade,  Social  Security  Number, 
and  the  alcoholic  beverage  purchased  by 
type,  name  brand,  and  quantity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C  5031. 

PUflPOSE(S): 

To  provide  a  record  of  club  members 
and  patrons  for  use  of  management 
personnel  in  billing  of  customers  and 
forwarding  of  club  related  information. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

All  information  of  a  personal  nature  is 
recorded  and  stored  in  cabinet  drawers 
or  other  record  keeping  devices. 


RETRIEVABIUTY: 

Is  by  name  and/or  Social  Security 
Number. 

SAFEGUARDS: 

Include  normal  security  afforded 
unclassified  file  materials. 

RETENTION  AND  disposal: 

Data  on  club  membership  is  retained 
as  long  as  the  member  is  a^ve  and 
disposed  of  when  membership  is 
terminated.  Data  on  alcoholic  purchases 
is  retained  for  a  period  as  specked  by 
the  local  conunand,  but  in  no  case  for 
a  period  in  excess  of  two.years  firom 
date  of  purchase. 

SYSTEM  MANAOER(8)  AND  ADDRESS: 

Decentralized  -  The  local 
commanding  officer  is  responsible  for 
the  operation  of  clubs  abo^  his  base/ 
activity.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commanding  officer  of  the  activity 
having  custody  of  the  records.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  local  commanding 
officer  is  responsible  for  the  operation  of 
clubs  aboard  his  base/activity.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Data  collected  from  each  applicable 
individual. 
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EXEMPTIONS  CUUMEO  FOR  TME  SYSTEM: 

None. 

MMN00005 
SYSTEM  NAME: 

Marine  Corps  Education  Program. 

SYSTEM  LOCATION: 

Primary  system  •  Marine  Corps 
Combat  Development  Command, 
Quantico,  VA  22134-5050. 

Secondary  system  •  Local  activity  or 
command  to  which  individual  is 
assigned.  See  list  of  activities  in  Navy 
Standard  Distribution  List  (OPNAV 
P09B3-107). 

CATEGORIES  OF  INDIVRHJAU  COVERED  BY  THE 

system: 

Marine  Corps  persoimel  who  have 
submitted  written  applications  for 
participation  in  full-time,  tuition 
assistance,  off-duty,  PREP,  or  other 
voluntary  education  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  copies  of  individual’s 
applications  for  participation  in  an 
education  program;  copies  of 
correspondence  between  the  Marine 
Corps,  the  Individual  and  academic 
records  and  correspondence:  test 
results;  previous  enrollments  and 
disenrollments;  and  educational 
qualification  data  addressing  the 
individual  concerned. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  on  individuals  for 
use  in  educational  and  vocational 
counseling,  selection,  assignment  and 
management  of  various  educational  and 
vocational  programs  attended  by  Marine 
Corps  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  -  By  officials  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  -  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  or 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U.S.  - 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 


of  the  performance  cff  duties  of  the 
Gener^  Accounting  Office  relating  to 
the  Marine  Corps. 

Educational  mstitutioDS  -  By  officials 
and  employees  of  those  educational 
institutions  to  which  the  individual 
applies  or  vdiich  the  Marine  Corps 
contracts  with,  to  provide  full-time,  off- 
duty  or  other  educational  programs. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINa,  ACCESSMG,  RETAMSNQ,  AND 
DISPOSINQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  files  as  represented  by  card 
files,  listings,  log  books,  computer 
printouts,  rosters  and  file  folders  stored 
in  filing  cabinets. 

RETRIEVABNJTY: 

Filed  alphabetically  by  last  name;  by 
educational  institution,  educational 
program  or  unit  of  assignment.  Cross 
reference  by  Social  Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  limited 
access  working  areas  and  are  made 
available  to  persons  other  than  the 
individual  addressed  only  on  a  strict 
‘need-to-know’  basis.  After  duty  hours 
storage  areas  are  locked. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  a  maximum 
of  three  years  and  then  destroyed.  In 
instances  where  individual  completed 
less  than  three  years,  with  no  incurred 
service  obligation,  records  are  destroyed 
on  program  completion  or  transfer  of 
individual  from  command  maintaining 
record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  General,  Marine  Corps 
Combat  Development  Command, 
Quantico,  VA  22134-5050, 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  General,  Marine  Corps 
Combat  Development  Command, 
Quantico,  VA  22134-5050.  Telephone 
(703)  649-2399. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commander  of  the 
activity  to  which  they  are  assigned  for 
duty.  Activity  addresses  are  contained 
in  the  Navy  Standard  Distribution  List 
(OPNAV  P09B3-107). 

Requests  from  individuals  who  have 
made  written  application  for  the  Special 
Education  Program  (SEP),  Advanc^ 


Degree  Program  (ADP),  Funded  Legal 
Education  Progr^  (FLEP),  College 
Degree  Program  (CDP),  Marine  Enlisted 
Commissioning  Education  Program 
(MECEP),  Navy  Enlisted  Scientific 
Education  Pn^ram  (NESEP),  Staff  NCO 
Degree  Completion  Program 
(SNCODCP),  or  Marine  Associate  Degree 
Completion  Program  (MADGOP)  should 
be  addressed  to  the  Commanding 
General,  Marine  Corps  Combat 
Development  Command,  Quantico,  VA 
22134-5050.'Telephone  (703)  640-2399. 

Written  requests  for  information 
should  contain  name  of  the  individual, 
current  address  and  telephone  number, 
and  the  academic  program  originally 
requested  or  in  which  participated. 

For  personal  visits,  the  individual 
should  provide  personal  identification. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Application  and  related  documents 
including  correspondence  from  the 
individual  requesting  an  education 
program;  correspondence  originating  in 
the  Educational  Services  Branch  or 
other  Headquarters  Marine  Corps  staff 
agencies;  academic  transcripts  from 
educational  institutions;  and 
educational  selection  board  results. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00006 
SYSTEM  name: 

Marine  Corps  Military  Personnel 
Records  (OQIUSRB). 

SYSTEM  location: 

Primary  system:  Headquarters,  U.S. 
Marine  Corps  (Code  MMSB),  2008  Elliot 
Road,  Quantico,  VA  22134-5002. 

Decentralized  segments:  Commanding 
officer  of  the  organization  to  which  the 
Marine  officer  or  enlisted  individual  is 
assigned  for  duty  and  has  responsibility 
for  the  Officer  Qualification  Records/ 
Service  Record  Books  (OQR/SRB). 

categories  of  mOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Marine  Corps  military  personnel 
(enlisted/officer):  Reserve,  retired  and 
discharged  or  otherwise  separated. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  the  Official 
Military  Personnel  File,  SRB  and  OQR. 
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AUTHOMTY  FOR  MAWTEMANCE  OF  THE  SYSTEM: 

5  U.S.a  301;  10  U.S.C  5013;  and  E.O. 
9397. 

PURPOSE(S): 

To  provide  a  record  on  all  Marine 
Corps  military  personnel  for  use  in 
management  of  resources,  screening  and 
selection  for  promotion,  training  and 
educational  programs,  administration  of 
appeals,  grievances,  discipline, 
litigations  and  adjudication  of  claims 
and  determination  of  benefits  and 
entitlements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Coast  Guard  and  National  Guard  in  the 
performance  of  their  official  duties 
relating  to  screening  members  who  have 
expressed  a  positive  interest  in  an 
interservice  transfer,  enlistment, 
appointment  or  acceptance. 

To  agents  of  the  Secret  Service  in 
connection  with  matters  imder  the 
jurisdiction  of  that  agency  upon 
presentation  of  credentials. 

To  private  organizations  under 
government  contract  to  perform  random 
analytical  research  into  specific  aspects 
of  military  personnel  management  and 
administrative  procedures. 

To  officials  and  employees  of  the 
American  Red  Cross  and  Navy  Relief 
Society  in  the  performance  of  their 
duties.  Access  will  be  limited  to  those 
portions  of  the  member’s  record 
required  to  effectively  assist  the 
member. 

To  officials  and  employees  of  the 
Sergeant  at  Arms  of  the  U.S.  House  of 
Representatives  in  the  performance  of 
official  duties  related  to  the  verification 
of  Marine  Corps  service  of  Members  of 
Congress.  Access  will  be  limited  to 
those  portions  of  the  member’s  record 
required  ^o  verify  service  time,  active 
and  reseiVe. 

To  state,  local,  and  foreign  (within 
Status  of  Forces  agreements)  law 
enforcement  agencies  or  their 
authorized  representatives  in 
connection  with  litigation,, law 
enforcement,  or  other  matters  under  the 
jurisdiction  of  such  agencies. 

To  officials  and  employees  of  the 
Dej  ""^ent  of  Veterans  Affairs, 
Eiepartment  of  Health  and  Human 
Services,  and  Selective  Service 
Administration  in  the  performance  of 
their  official  duties  related  to  eligibility, 
notification,  and  assistance  in  obtaining 
benefits  by  members  and  former 
members  of  the  Marine  Corps. 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  in  the 
performance  of  their  official  duties 
relating  to  approved  research  projects. 


To  officials  and  employees  of  other 
Departments  and  Amndes  of  the 
Executive  Branch  of  government,  upon 
request,  in  performance  of  their  offidal 
duties  related  to  the  management, 
supervision,  and  administration  of 
members  and  former  members  of  the 
Marine  Corps. 

FOUCCS  AND  PRACTICES  FOR  SrORMQ, 
RETRKVINQ,  ACCESSINQ,  RETASSNO,  AND 
OWPOSSM  OF  RECORDS  IN  THE  system: 

storage: 

Records  are  stored  on  paper  in  file 
folders  and  on  microfiche. 

RETRIEVABIUTY: 

The  records  at  Headquarters,  U.S. 
Marine  Corps  (all  active  and  reserve 
officer  records,  all  temporary  disability 
retired  records,  all  active  and  organized 
reserve  and  Fleet  Marine  Corps  Reserve 
enlisted  records  of  personnel  joined/ 
transferred  to  these  components 
subsequent  to  June  30, 1974,  all  former 
Commandants,  all  living  retired  officers 
(who  served  in  General  Officer  grade, 
records  of  all  personnel  separated/ 
retired  four  months  or  less)  are  retrieved 
by  full  name  and  Social  Sectirity 
Number.  Except  for  OQR’s  and  SRB’s  of 
participating  members,  all  other 
categories  of  Marine  Corps  military 
personnel  records  are  maintained  at  the 
National  Personnel  Records  Center,  St. 
Louis,  MO.  Those  retired  to  St.  Louis 
prior  to  January  1. 1964  and/or  those 
with  military  service  numbers  (MSN) 
below  1800000  are  retrieved  by  MSN 
and  full  name.  All  other  Marine  Corps 
records  retired  to  St.  Louis,  MO  are 
accessed  by  MSN  and/or  Social  Security 
Number  and  are  retrieved  by  an 
assigned  registry  number. 

SAFEGUARDS: 

Restricted  access  to  building  and  all 
areas  where  data  is  maintained.  Records 
are  maintained  in  areas  accessible  only 
by  authorized  personnel  who  have  been 
properly  screened,  cleared,  and  trained. 

RETENTION  AND  OtSPOSAL: 

Records  are  permanent.  Records 
maintained  at  Headquarters.  U.S. 

Marine  Corps  are  transferred  to  the 
National  Personnel  Records  Center, 

9700  Page  Avenue.  St.  Louis,  MO 
63132-5100,  four  months  after 
separation,  placement  on  the  Permanent 
Disability  Retired  List,  retirement, 
retirement  from  Fleet  Marine  Corps 
Reserve,  death  of  an  officer  who  served 
in  General  Officer  grade  and  former 
Marines  no  longer  considered  of 
newsworthy  status. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  MMSB),  Headquarters.  U.S. 


Marine  Corps,  2008  Elliot  Road, 
QuanUco.  VA  22134-5002. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MMSB),  Headquarters.  U.S.  Marine 
Corps,  2008  Elliot  Road,  Quantico,  VA 
22134-5002  (for  active  duty  members); 
or  to  the  Director,  National  Personnel 
Records  Center,  9700  Page  Avenue,  St. 
Louis,  MO  63132-5100  (for  separated 
members). 

Individuals  seeking  to  determine 
information  about  their  OQR/SRB 
records  maintained  by  their  respective 
commanding  officer  ^ould  address 
written  inquiries  to  the  command 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
Department  of  the  Navy’s  mailing 
addresses,  published  as  an  appendix  to 
the  Navy’s  compilation  of  record  system 
notices. 

Written  requests  should  contain  the 
full  name.  Social  Security  Number,  and 
signature  of  the  requester. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  requests  to  the  Commandant  of 
the  Marine  Corps  (Code  MMSB), 
Headquarters,  U.S.  Marine  Corps,  2008 
Elliot  Road,  Quantico,  VA  22134-5002 
(for  active  duty  personnel);  to  the 
respective  commanding  officer  of  the 
command  concerned  for  CX^R/SRB;  or  to 
the  Director,  National  Personnel 
Records  Center,  9700  Page  Avenue,  St. 
Louis,  MO  63132-5100  (for  separated 
members). 

Written  requests  should  include  the 
full  name.  Social  Security  Number,  and 
signature  of  the  requester. 

The  individual  may  visit  any  of  the 
above  activities  for  review  of  records. 
Proof  of  identification  may  consist  of  an 
individual’s  active,  reserve  or  retired 
identification  card.  Armed  Forces 
Report  of  Transfer  or  Discharge  (DD 
Form  214),  discharge  certificate,  driver’s 
license,  or  other  data  sufficient  to  insure 
that  the  individual  is  the  subject  of  the 
record. 

CONTESTINO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 
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RECORD  SOURCE  CATEOORCS: 

Sta^  agencies  and  subdivisicms  of 
Headquarters,  U.S.  Marine  Corps; 
Marine  Corps  commands  and 
organizaticms;  other  agmides  of  federal, 
state,  and  local  government;  medical 
reports;  correspcmdence  firten  financial 
and  other  commercial  mtwprises; 
corresp<mdence  and  records  of 
educational  instituti(His; 
correspondence  of  private  dtiaens 
addressed  directly  to  the  Marine  Corps 
or  via  the  U.S.  Congress  and  othw 
agencies;  investigations  to  determine 
suitability  for  enlistment,  security 
clearances,  and  special  assignments; 
investigations  related  to  di^plinary 
proceedings;  and  the  individual  of  the 
record. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

MMN00009 
SYSTEM  name: 

Military  Police  Information  System 
(MILPINS). 

SYSTEM  location: 

Decentralized  segments  exists  at 
commands  within  area  of  jurisdiction. 

CATEGORKS  OF  MOiVEHIALS  COVERED  BY  THE 
system: 

Files  contain  information  concemii^ 
both  military  and  civilian  personnel 
who  have  come  in  contact  with  the 
military  police  as  victims,  suspects,  or 
witnesses  to  incidents,  compl^ts 
reported  to  the  Provost  Mar^al.  Files 
also  contain  data  on  military  personnel 
living  in  base  sponsored  housing,  or 
who  have  registered  weapons  or  pets 
aboard  the  base.  Military  personnel  and 
civilians  who  have  registered  motor 
vehicles  are  also  included. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Incidents/complaints  reported  to  the 
installation  Provost  Marshal  and  all 
subjects  listed  on  Field  Interviews/ 
Reports  by  the  military  police.  The 
individusd’s  name,  description.  Social 
Secmity  Number,  address,  ofiense 
charges,  location  of  offenses/inddent. 
date,  time,  blotter  entry  number, 
military  police  report  number,  and 
disposition  of  case  are  maintained. 
Housing  information  indudes  phone 
number,  bmlding  niunber,  address,  and 
dependent  information.  Pet  registration 
information  indudes  spedes,  sex, 
breed,  color,  name  and  inoculation 
dates.  Weapon  registration  information 
includes  b^d  name,  caliber,  type,  and 
model.  Motor  vehide  information 
indudes  year,  make,  model,  color, 
license  number,  insurance  company, 
and  decal  information.  Work  section 


information  indudes  phone  number, 
division  code,  building  number, 
building  key  access,  and  recall 
infonnation.  Personnel  informaticm 
indudea  date  of  birth,  sex.  race,  age.  and 
date  transferred. 

AUTHORITY  FOR  MAMTENANCS  OF  THE  system: 

10  U.S.C.  5031  and  E.O.  9327. 

PURPOSE(S): 

To  provide  a  rapid  means  for  military 
police  to  access  reports  for  proper 
disposition  of  cases.  The  system  also 
provides  historic^  record  of  all  r^orts 
on  individuals  who  have  come  in 
contact  with  the  military  police  as 
victims,  suspects  or  witnesses  to 
inddents. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDWW  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  ef  the  Marine  Corp’s 
compilation  of  systems  of  record 
notices  apply  to  this  system. 

Courts  -  By  offidals  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court 

Congress  of  the  U.S.  •  By  the  State  or 
the  House  of  Representatives  of  the  U.S. 
or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subccanmittee  of  joint  committee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

The  Comptroller  Genmal  of  the  U.S.  - 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  the  duties  of  the 
General  Accoimting  Office  relating  to 
the  Marine  Corps. 

To  provide  information  to  another 
agency  or  to  an  instrumentality  of  any 
governmental  jurisdiction  within  or 
under  the  control  of  the  United  States 
which  has  been  authorized  by  law  to 
conduct  law  enforcement  activities 
pursuant  to  a  request  that  the  agency  or 
instrumentality  initiate  criminal  or  dvil 
against  an  individual  on  behalf  of  the 
U.S.  Marine  Q)rps,  the  Department  of 
the  Navy,  or  the  Department  of  Defense. 

To  provide  information  to  individuals 
pursuant  to  a  request  for  assistance  in  a 
criminal  or  civil  action  against  a 
member  of  the  U.S.  Marine  Corps,  by 
the  U.S.  Marine  Corps,  the  Department 
of  the  Navy,  or  the  Department  of 
Defense. 


POLICIES  AND  PRACTICES  FOR  irORBIQ. 
RETRIEVINQ,  ACCESSING,  RETAVaNG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Computer  m^netic  disks  and  tapes; 
index  cards  and  printouts  in  security 
file  calnnets. 

retrievabiuty: 

Filed  by  full  name  or  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and 
trained.  Passwords  are  required  to 
access  those  programs  which  produce 
printed  output.  Access  to  the  computer 
is  controlled  via  a  centralized  security 
office  and  printouts  many  only  be 
receipted  for  by  designated  personnel. 
All  index  cards  and  printouts  are  filed 
in  locked  security  cmnets. 

retention  AND  disposal: 

Records  are  maintained  three  months 
to  six  years  depending  on  die  type  of 
information. 

system  manager(s)  and  address: 

Installation  Provost  Marshal  of 
activity  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  s}^ems  of  records  notices. 

NOmCATION  PROCEDURE: 

Individvials  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Provost 
Marshal  of  activity  concerned.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

record  access  PROCEDURES: 

Individuals  seeking  access  to 
informaticm  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Provost  Marshal  of 
activity  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Departmmit  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Written  requests  f(»  information 
should  contain  the  full  name  of  the 
individual.  Social  Security  Number, 
date  and  place  of  birth. 

For  visits,  the  individual  should 
report  to  Provost  Marshal  of  the 
respective  installations. 
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CONTE8T1NO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Military  Police  Blotters  and  Field 
Interview  Card. 

EXEMPTION  CLAIMED  POR  THE  SYSTEM: 

None. 

MMN00010 
SYSTEM  NAME: 

Personnel  Services  Working  Files. 
SYSTEM  location: 

All  Marine  Corps  activities.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVnUALS  COVERED  BY  THE 
SYSTEM: 

Members  and  former  members  of  the 
Marine  Corps  and  Marine  Corps 
Reserve;  permanently  and  temporarily 
retired  members  of  the  Marine  Corps 
and  Marine  Corps  Reserve;  members  of 
the  Fleet  Marine  Corps  Reserve;  Federal 
dvil  service  employees  of  the  Marines 
Corps;  and  dependents,  survivors  or 
appointed  agents  of  the  foregoing.  Some 
information  about  dependents  and  other 
members  of  families  or  former  families 
of  Marine  Corps  personnel  may  be 
included  in  files  pertaining  to  the 
Marine.  Inquiries  from  the  general 
public,  whether  addressed  directly  to 
HQMC  or  received  via  a  third  party, 
may  be  retained  together  with 
information  obtained  in  the  course  of 
completing  required  action  or  in 
preparing  a  response. 

CATEGORC8  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  information  pertaining 
to  identification;  prior  service;  location 
and  addresses;  decedent  affairs;  military 
honors  at  funerals;  recovery  of  remains; 
casualty  notification;  condolence  letters 
to  next  of  kin;  transportation,  passports 
and  visas  for  next  of  kin  of  casualties 
medically  warranted  overseas;  missing 
perscms;  prisoners  of  war;  reserve 
disability  benefits;  casualty  statistics; 
certification  of  eligibility  for  award  of 
Purple  Heart  Medd;  death  benefits  and 
annuity  payments;  Official  reports  of 
casualty;  certification  of  life  insurance 
coverage;  investigative  reports;  travel  of 
dependents;  reports  and  death 


certificates  substantiating  casualty 
status;  intelligence  reports  concerning 
missing  and  captured  members;  prior 
and  present  m^tal  status;  dissolution 
of  prior  marriages;  birth,  marriage  and 
death  certificates;  adopting  of  children; 
financial  responsibility;  cMld  support; 
claims  of  non-support;  personal  health 
and  welfare  reports;  alien  marriages; 
conduct  and  personal  history  as  it 
pertains  to  marriage  and  its 
responsibilities;  medical  information; 
garnishment  of  pay;  powers  of  attorney; 
personal  financial  records;  police  and 
fire  reports;  records  of  emergency  data; 
medic^  care;  use  of  exchanges, 
commissaries  and  theaters;  recovery  of 
invalid  dependent  identification  and 
privilege  cards;  correction  of  naval 
records;  defense  related  employment; 
veterans  rights,  benefits  and  privileges; 
awards,  recommendations  and/or 
issuances;  Survivor  Benefit  Plan; 
preseparation  counseling;  dvil 
readjustment;  Retired  Serviceman’s 
Family  Protection  Plan;  residence;  basic 
allowance  for  quarters;  leave  and 
liberty;  finandal  assistance;  extensions 
of  emergency  leave;  in  service  FHA 
mortgage  insiuance  loans; 
reimbursement  for  damage  to  or  loss  of 
personal  property;  transportation  of 
household  goods;  claims  against  the 
government;  lost,  damaged  or 
abandoned  property;  medical  bills; 
determinations  of  dependency  status; 
claims  against  commerdal  cai^ers, 
insurers,  and  contractors;  dependent 
identification  and  privilege  cards; 
offidal  correspondence  (induding 
correspondence  finm  Marines,  their 
families,  attorneys,  dodors,  lawyers, 
dergymen,  administrators/executors/ 
guardians  of  estates,  American  Red 
Cross  and  other  welfare  agencies  and 
the  general  public,  whether  addressed 
direi^y  to  the  Marine  Corps  or  via  third 
parties);  internal  routing  and  processing 
or  personal  affairs  matters;  and  records 
of  interviews  and  telephonic 
conversations. 

AUTHORITY  FOR  MAINTENANCE  OF  TK  SYSTEM: 

10  U.S.C.  1071-1087, 1441-1455, 
1475-1488,  2771  6148a,  b,  and  d;  31 
U.S.C.  240-243;  37  U.S.C.  401  and  551, 
et.8eq.;  38  U.S.C.  765-770,  2021-2026; 
50  U.S.C.  1436,  and  E.0. 11016;  5  U.S.C. 
301. 

PURPOSE(S): 

To  provide  a  record  for  use  in  the 
administration  of  programs  concerning 
the  personal  welfare  of  Marines  and 
their  dependents  and/or  survivors  to 
include  decedent  affairs. 


ROUTINE  USES  OF  RECORDS  MAHfTABIED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  recoros 
notices  apply  to  this  system. 

Records  are  used  by  intelligence  and 
other  government  agencies  assisting  in 
the  investigation  of  circumstances  of 
casualty  and  in  accounting  for 
personnel  who  are  deceased  (body  not 
recovered),  missing,  captured,  or 
detained. 

POLICIES  AND  PRACTICES  FOR  STORBIO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  vertical 
strip  files,  microfiche  and  card  files 
stored  in  filing  cabinets,  shelves,  tables 
and  desks. 

RETRIEVABUiTY: 

Files  are  accessed  and  retrieved  by 
subject  matter  and  by  individual. 
Identification  of  individual  is  by  name 
or  Social  Security  Number. 

SAFEGUARDS: 

Building  is  located  in  controlled 
access  area  with  security  guards  on  24 
hour  duty.  Access  to  information 
contained  in  the  files  is  limited  to 
Officials  and  employees  of 
Headquarters,  U.S.  Marine  Corps  acting 
in  their  official  capacity  upon 
demonstration  of  a  need-to-know  basis. 
Records  held  by  field  activities  are 
maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly 
screened,  cleared  and  trained.  Lo^ed 
and/or  guarded  offices. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  for  differing  lengths 
of  time,  depending  upon  the  purpose  of 
the  information  contained  therein. 

Death  benefit  data  are  retained  for  five 
years  and  then  destroyed;  records  of 
emergency  data  are  retained  until  the 
Marine’s  death  or  separation  from  active 
duty  or  active  reserves;  Department  of 
Defense  Reports  of  Casualty  are  retained 
for  such  period  as  deemed  necessary, 
and  then  transferred  to  the  Historic^ 
Division,  Headquarters,  U.S.  Marine 
Corps;  casualty  statistics  and  rosters, 
and  statistical  reports  are  retained  for 
such  period  as  deemed  necessary  and 
then  transferred  to  Historical  Division, 
Headquarters,  U.  S.  Marine  Corps  or 
destroyed  as  deemed  appropriate; 
missing  and  captured  personnel  data 
and  imusual  miscellaneous  casualty 
topic  data  are  retained  for  such  period 
as  deemed  necessary  and  then 
destroyed;  files  concerning  dependency 
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determination  are  retained  for  one  year 
and  then  destroyed;  files  concerning 
veterans  rights,  benefits  and  privileges 
are  retained  indefinitely  or  until  the 
member  and  all  eligible  survivors  are 
deceased;  files  concerning  correction  of 
naval  records  are  destroy^  upon 
completion  of  action;  files  regarding 
adjudication  of  claims  against  the 
government  are  retained  for  six  months 
and  then  destroyed;  files  containing 
information  which  could  be  considered 
to  be  derogatory  nature  are  disposed  of 
as  directed  by  competent  authority;  all 
other  files  are  retained  for  three  years 
and  then  destroyed. 

SYSTEM  MAMAQER(S)  ANO  ADDRESS: 

Commandant  of  the  Marine  Corps, 
Headquarters,  U.S.  Marine  Corps 
(M&RA),  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
M&RA),  Headquarters.  U.S.  Mai^e 
Corps.  Washington,  DC  20380-1775. 
Telephone  (703)  614-2558. 

Correspondence  should  contain  the 
full  name.  Social  Security  Number  and 
signature  of  the  requester.  The 
individual  may  visit  the  above  location 
for  review  of  files.  Proof  of 
identification  may  consist  of  the  active, 
reserve,  retired  or  dependent 
identification  card,  the  Armed  Forces 
Report  of  Transfer  or  Discharge  (DD 
Form  214),  discharge  certificate,  driver's 
license,  social  security  card,  or  by 
providing  such  other  data  sufficient  to 
ensure  the  individual  is  the  subject  of 
the  inquiry. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  vnitten 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  M&RA), 
Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Telephone  (703)  614-2558. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  firom 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Marine  Corps  Manpower  Management 
System;  Joint  Uniform  Military  Pay 
System;  Marine  Corps  Military 
Personnel  Records  System;  Marine 


Corps  Deserter  Inquiry  File;  Staff 
agencies  and  subdivisions  of 
Headquarters,  U.S.  Marine  Corps; 

Marine  Corps  commands  and 
organizations;  Other  agencies  of  federal, 
state,  and  local  governments; 

Educational  in^tutions;  Medical 
reports  and  psychiatric  evaluations; 
Financial  institutions  and  other 
commercial  enterprises;  Civil  courts  and 
law  enforcement  agencies; 
Correspondence  and  telephone  calls 
from  private  citizens  initiated  directly  to 
the  Marine  Corps  or  via  the  U.S. 
Congress  and  other  agencies; 
Investigative  reports;  American  Red 
Cross  and  similar  welfsre  agencies; 
Department  of  Veterans  Affairs. 

EXEMPTKNIS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMN00011 
SYSTEM  name: 

Source  Data  Automated  Fitness 
Report  System  (SDAFRS). 

SYSTEM  LOCATION: 

Personnel  Management  Division  and 
Reserve  Affairs,  Manpower  Department, 
Headquarters.  U.S.  Marine  Corps. 
Washington,  DC  20380-1775. 

CATEGORIES  OF  MOIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Formes,  present  and  future  U.S. 
Marine  Corps  active  duty  and  organized 
Reserve  Commissioned  and  Non- 
Commissioned  Officers  in  the  rank  of 
sergeant  and  above. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  contains  automated  records 
created  through  optical  scan  of  Marine 
Corps  Fitness  Reports,  which  are 
evaluations  of  duties  performed  and  the 
manner  of  such  performance.  Fitness 
reports  represent  a  comprehensive 
portrayal  of  the  professional 
qualifications,  personal  traits  and 
(±aracteristics  and  individual  potential. 
Fitness  reports  include  narrative 
comments,  numerical  grading  and 
comparison  with  those  peers  rated  by 
the  commanding  officer  or  other 
reporting  senior  of  the  individual 
addressed.  Fitness  reports  contain 
personal  identification  such  as  name, 
rank.  Social  Security  Number,  location 
and  number  of  dependents,  etc.  in 
'  addition  to  individual  evaluation  data. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.a  301  and  10  U.S.C  5031. 

PURPOSEfS): 

To  provide  a  record  for  use  by 
appropriate  Marine  Corps  personnel  in 
the  screening  and  selection  of 
individuals  for  promotion,  duty 


assignment,  career  coxmseling  and  the 
administration  of  personnel  resources. 

ROUTINE  USES  OF  RECORDS  MABfTASKD  Bl  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  -  By  Officials  of  duly 
established  focal,  state  and  federal 
coiirts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  Senate  or  the 
House  of  Representatives  of  the  U.S.  or 
any  committee  or  subcommittee  thereof, 
any  joint  committee  of  Congress  or 
subrammittee  of  joint  committee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files  of  the 
fitness  report  system. 

The  Comptroller  General  of  the  U.S.  • 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps  Manpower 
Management  System. 

POLICIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVINO,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  original  of  fitness  report  is 
exposed  to  SDAFRS  scanning  and  then 
transferred  to  the  personnel  nle  jadcet  of 
the  individual  concerned  and  stored 
within  the  Marine  Corps  Military 
Personnel  Records  System.  ^ 

Automated  records  are  stored  on 
magnetic  tape. 

retrievabrjty: 

Paper  original  of  fitness  report  is 
accessed  by  a  combination  oi  last  name 
and  Social  Security  Number. 

Automated  records  (magnetic  tapes) 
are  accessed  by  Social  Security  Nmnber. 

SAFEGUARDS: 

Building  housing  computer  employs 
24  hour  security  guards.  Access  to 
terminal  is  limited  to  authorized 
personnel  to  need  to  know  basis. 
Distribution  of  printouts  of  information 
from  the  system  is  restricted  to 
authorized  persons  in  the  performance 
of  their  assigned  duties  and  destroyed 
after  use. 

RETENTION  AND  disposal: 

Records,  both  paper  and  tape,  are 
permanent.  Paper  records  are  stored  in 
the  Marine  Corps  Military  Personnel 
Records  System.  Tape  records  are 
removed  &t>m  the  active  file  to  a 
historical  file  for  retention  according  to 
appropriate  magnetic  record  retention 
policies. 


10666 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


s\'srEM  manaqeiKs)  and  Aooeess: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

NOmCATlON  PfIOCCOUflE: 

Individuals  seeking  to  determine 
whether  informatkm  ^Mut  themselves 
is  contained  in  this  system  should 
address  written  inqiiiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MM),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Telephone  (703)  614-3122. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
informatirm  about  themselves  ccmtained 
in  this  systmn  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  MM),  Headquarters, 
U.S.  Marine  Corps,  Washington.  DC 
L0380-1775. 

Written  requests  for  information 
should  contain  the  individrial’s  name. 
Social  Security  Number,  signature  and 
the  dates  covered  by  the  report(s)  in 
question. 

Personal  visits  may  be  made  to 
Manpower  and  Reserve  Affairs 
Department.  Headquartos,  U.S.  Marine 
Corps.  Fedmal  OfBce  Building, 
Washington,  DC  20380-1775.  For 
personal  visits  the  individual  should  be 
able  to  provide  personal  identification 
to  include  valid  military  identification 
or  two  valid  civilian  items  of 
identification  such  as  driver’s  license, 
social  security  card,  medicare  card.  etc. 

coNTEsrma  record  procedures: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instructicm 
5211.5;  Marine  Corps  Order  PS211.2:  32 
CFR  part  701;  or  may  be  (Gained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Each  officer  end  noncommissioned 
officer  in  the  rank  of  sergeant  and  above 
provides  the  personal  information  on 
the  fitness  report  form.  The  form  is  then 
submitted  to  the  commanding  officer  or 
immediate  superiw  (reporting  senior) 
for  completion  of  the  evaluation  portion 
of  the  form  and  forwarding  to 
Headquarters.  U.S.  Marine  Corps. 
Washington,  DC  20380-1775. 

EXEMPnONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

MMN00013 
SYSTEM  name: 

Personnel  Management  Working 
Files. 


SYSTEM  location: 

All  Marine  Corps  activities. 

CATEGORIES  OF  MORRDUMjS  OOVatEO  BY  THE 
SYSTEM: 

Members  of  the  U.S.  Marine  Corps 
and  Marine  Corps  Roeorve;  fonner 
members  of  the  Marine  Corps  and 
Marine  Corps  Reserve;  retii^  and 
temporarily  retired  membws  of  the 
Marine  Corps  and  Marine  CoqM 
Reserve;  members  of  the  Fleet  Marine 
Corps  Reserve;  and  applicants  for  entry 
into  the  Marine  Corps  or  Marine  Cwps 
Reserve. 

Military  persmmel,  federal 
employees,  and  dependoits  who  apply 
throu^  the  Marine  Corps  fim  no-fre 
passports  for  Official  travel  to  coimtries 
requiring  a  passport 
Dependents  of  Marines  and  other 
family  members  with  respect  to  matters 
pertaining  to  the  individual  Marine, 
former  Marine  or  applicant. 

Members  of  other  services  assigned  to 
or  serving  with  the  Marine  Corps. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  information  pertaining 
to  identification,  recruitment, 
enlistment,  commissioning,  prior 
service,  reenlistment  or  extension  of 
enlistment,  lateral  occupational 
movement,  civilian  employment,  letters 
of  reference,  education,  training,  career 
counselling,  religious  preference  as 
provided  by  the  individual, 
qualifications,  intelligence  and  aptitude 
testing,  classification,  assignment, 
location  addresses,  promotions, 
reductions  in  rank,  proficiency, 
conduct,  performance  of  duty, 
discipline,  offenses  and  punis^unents 
under  the  Uniform  Code  of  Military 
Conduct,  courts-martial,  personal 
history,  investigations,  security 
clearances,  police  and  court  records, 
dvil  arrests  and  convictions,  birth  and 
marriage  certificates,  divorce  and  other 
decrees,  financial  responsibility  and 
letters  of  indebtedness,  marital  status, 
dependents,  families’  citizenship, 
passports,  visas,  travel  and  travel  orders, 
leave  records,  transportation  of 
dependents  and  household  goods,  pay 
records,  claims  against  the  government, 
decorations  and  awards, 
commendations,  medical  records  to 
include  psychiatric  evaluations, 
disability  proceedings,  separation  and 
retirement.  Official  correspondence 
(includes  internal  Marine  Corps  and 
Department  of  the  Navy 
correspondence,  as  well  as 
correspondence  with  the  Executive, 
Legislative,  and  Judicial  Branches  of 
federal,  state  and  local  government)  and 
other  correspondence  (includes 
correspondence  from  Marines,  their 


dependents  and  families,  attorneys, 
doctors,  educators,  clergymen  and 
members  of  the  general  public  whether 
addressed  directly  to  the  Marine  Corps 
or  via  third  parties  (president, 
congressmen,  etc.),  personnel  who 
apply  to  express  a  ^evanoe  through 
personal  interviews  with  the 
Commanding  General  via  the  drains  of 
command  Artide  1107.1,  U.S.  Navy 
Regulations  (Request  Mast),  personal 
counselling.). 

AUTNORmr  FOR  MAWTENANCE  OF  THE  tVSTBl: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

i>URf>OSE(S): 

To  provide  a  record  to  facilitate 
personnel  management  actions  and 
decisions. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  eiCUJOMG  CATEGORKS  OF  USERS  AND 
THE  FURFOSE8  OF  eUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  -  By  Offidals  of  duly 
established  local  state  and  federal  courts 
as  a  result  of  court  orders  pertaining  to 
matters  properly  within  the  purview  of 
said  court 

Congress  of  the  U.S.  •  By  the  Smate 
or  the  House  of  Repres^atatives  of  the 
U.S.  or  any  committee  ca  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  oxnmittee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files  of  the 
system. 

The  Comptroller  General  of  the  U.S. 

By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps  Manpower 
Management  System. 

To  provide  information  to  another 
agency  or  to  an  instrumentality  of  any 
governmental  jTirisdiction  within  or 
under  the  control  of  the  United  States 
which  has  been  authorized  by  law  to 
conduct  law  enforcement  activities 
pursuant  to  a  request  that  the  agency  cht 
instrumentality  initiate  criminal  or  dvil 
action  against  an  individual  on  behalf  of 
the  U.S.  Marine  Corps,  the  Department 
of  the  Navy,  or  the  Department  of 
Defense. 

To  provide  information  to  individuals 
pursuant  to  a  request  for  assistance  in  a 
criminal  or  civil  action  against  a 
member  of  the  U.S.  Marine  Corps,  by 
the  U.S.  Mmine  Corps,  the  Department 
of  the  Navy,  or  the  Department  of 
Defense. 
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POLICIES  ANO  PRACTICES  FOR  STORINO, 

RETRIEVINO,  ACCESSMO,  RETAmMO,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  system: 

storage: 

Paper  files  as  represented  by  card 
files,  strip  files,  microfiche  computer 
printouts  firom  the  Manpower 
Management  System  or  the  Joint 
Uniform  Military  Pay  System  and  file 
folders.  Files  are  stored  in  filing 
cabinets,  on  shelves  and  on  tables  in 
controlled  access  areas. 

RETRIEVABIUTY: 

Files  are  access  and  retrieved  by 
subject  and  by  the  name  and  Social 
Security  Number. 

SAFEGUARDS: 

In  compliance  with  the  specified 
requirements  for  security  of  FOUO 
material. 

RETENTION  ANO  DISPOSAL: 

Files  are  retained  for  differing  lengths 
of  time,  depending  upon  the  purpose  of 
the  information  contained  therein. 
Promotion  data  is  retained  three  years, 
then  transferred  to  Historical  Division, 
Headquarters,  U.S.  Marine  Corps. 

Passport  data  is  retained  six  years,  then 
destroyed.  Enlisted  assignment  data  is 
retain^  two  years,  then  destroyed. 
Certain  officer  assignment  data  is 
destroyed  when  the  officer  is  released 
from  active  duty.  Disability  retirement 
data  is  retained  two  years  from  the  date 
of  removal  of  the  individual  from  the 
Temporarily  Disability  Retirement  list, 
then  destroyed.  Retirement 
correspondence  is  retained  for  one  year 
following  individual’s  retirement. 
Retirement  files  are  retained  until  the 
individual’s  death.  Personal  counselling 
records  are  maintained  one  year,  career 
covmselling  records  are  maintained 
within  the  individual’s  Official  records. 
All  other  files  are  retained  three  years, 
then  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Local  commanding  officer.  U.S. 

Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of  * 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MM),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775,  the 
current  command,  the  last  duty  station, 
or  applicable  activity. 


Additional  information  concerning 
personnel  assigned  to  Occupational 
Field  55  (Band)  may  be  obtained  from 
the  Conunandant  of  the  Marine  Corps 
(Code  MPC),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 
Telephone  (703)  614^154. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  MM),  Headquarters, 
U.S.  Marine  Corps,  Washington,  DC,  the 
current  command  or  last  duty  station. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual  and  his  Social  Security 
Number  or  former  military  service 
number.  The  following  information  will 
also  be  helpful  in  locating  some  records: 
Milit£iry  rank  and  occupational 
specialty,  dates  and  places  of  service, 
and  any  special  correspondence 
previously  received  or  sent. 

For  personal  visits,  the  individual 
may  visit  the  Personnel  Management 
Division,  Headquarters,  U.S.  Marine 
Corps,  Federal  Office  Building  2, 
Washington,  DC  20380-1775  or  Marine 
Corps  commands  and  districts. 

For  personal  visits,  the  individual 
should  be  able  to  provide  personal 
identification  to  include  valid  military 
or  dependent  identification  card  or  two 
valid  civilian  items  of  identification 
such  as  driver’s  license,  social  security 
card,  medicare  card,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  obtained 
from  the  Marine  Corps  Manpower 
Management  System;  the  Joint  Uniform 
Military  Pay  System;  Marine  Corps 
Military  Personnel  Records  to  include 
the  Service  Record  Book  and  Officer 
Qualification  Record;  Military  Medical 
Records;  Marine  Corps  Deserter  Inquiry 
File;  staff  elements  and  subdivisions  of 
Headquarters,  U.S.  Marine  Corps; 
Marine  Corps  field  commands, 
organizations,  activities;  other 
components  of  the  Department  of 
Defense;  agencies  of  f^eral,  state,  and 
local  government,  to  include:  Civil 
courts  and  law  enforcement,  previous 
employers;  financial  institutions  and 
commercial  enterprises;  educational 
institutions;  private  citizens  provided  as 


character  references  by  the  individual: 
investigations  related  to  disciplinary 
proceedings;  and  correspondence  of 
private  citizens  addressed  directly  to  the 
Marine  Corps  or  via  third  parties  such 
as  member  of  Congress  and  other 
governmental  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00014 
SYSTEM  name: 

Work  Measurement  Labor 
Distribution  Cards. 

SYSTEM  LOCATION: 

All  Marine  Corps  activities. 

CATEGORIES  OF  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

Marine  Corps  employees,  civilian, 
military  and  occasional  summer  hires 
funded  by  state  and  local  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Labor  distribution  cards  which  have 
been  prepared  by  either  the  concerned 
individual  or  the  supervisor  to  record 
the  number  of  hours  worked,  the 
number  of  imits  produced  by  the 
employee,  the  function  of  the  employee 
during  that  time,  and  the  job  number  of 
the  job.  Also,  the  system  contains 
summarizations  of  said  card  and 
computer  input  and  output  relative  to 
said  card. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  124;  133 

PURPOSEfS): 

To  provide  a  record  of  labor 
distribution  on  individuals  assigned  to 
work  organizations  for  use  in  the 
management  of  work  assignments. 

ROUUNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

'The  ’Blanket  Routine  Uses’  set  fqrth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Labor  distribution  cards  are  processed 
to  capture  the  source  data.  The  input 
cards  are  then  filed  in  nonsequential 
order  pending  completion  of  the  report 
cycle.  Punch  cards  or  their  successor 
equivalent  will  be  input  into  a  computer 
program  to  prepare  the  woik  center  list 
by  individual. 

Punch  cards  may  be  summarized  on 
noncomputerized  lists  by  individual. 
Such  lists  may  be  kept  by  the 
employees’  supervisor. 
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RETMEVAaniTV:  • 

The  information  identified  by 
individual  is  available  only  fixxn  the 
lists  maintained  by  the  worn  center 
supervisor  within  one  year  of  the  work 
week  in  question. 

SAFEGUARDS: 

The  alphabetical  listings  are 
maintained  by  each  work  center 
supervisor. 

RETENTION  AND  DISPOSAL: 

Lists  are  destroyed  one  year  after  the 
subject  work  week. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 
Commanding  ofBcer  of  activity. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  system 
manager. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  system  manager. 

Kequests  should  include  name  of 
employee,  work  center  number,  and 
work  week  for  which  data  is  requested. 
Personal  visits  and  telephone  calls 
should  be  made  directly  to  the 
employee's  work  center  supervisor. 

CONTESTING  RECORD  PROCEDURES: 

The  information  on  the  list  is  only 
that  which  was  submitted  by  the 
employee  and  should  be  corrected 
during  the  work  month.  After  that  time, 
the  manhours  are  entered  on  local  and 
Headquarters  reports  and  no  corrective 
action  is  possible. 

RECORD  SOURCE  CATEGORIES; 

No  particular  format  required  for 
request. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMNOOOie 
SYSTEM  NAME: 

Accident  and  Injury  Reporting 
System. 

SYSTEM  LOCATION: 

Organizational  elements  of  the  U.S. 
Marine  Corps.  U.S.  Marine  Coips 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORCS  OF  MORROUALS  COVERED  BY  THE 
8YPTE*#: 

Military  or  civilian  employees  who 
are  involved  in  accidents  which  result 


in  lost  time,  government  or  private 
property  damage  or  destruction  and 
personnel  injury  m  death. 

CATBQORCS  OF  RECORDS  M  THE  BYSrai: 

Name,  rank,  Social  Security  Number, 
type  of  accidents  and  injuries.  Reports 
include  consolidated  aeddent  injury 
report,  and  report  of  motor  vehicle 
accident. 

AUTMORRY  FOR  MAINTEMAMCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  10  U.S.C.  5031. 

PURF08E(S): 

To  provide  a  record  of  all  individuals 
involved  in  accidents  for  use  in 
resolving  the  disposition  of  such 
accidents  end  establishing  appropriate 
safety  programs. 

ROUnNE  USES  OF  RECORDS  MAINTABKO  M  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Marine  Corp's 
compilation  of  systems  of  record 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMQ. 
RETRIEVING,  ACCE8SIN6,  RETAPaNG,  AND 
DISPOSING  OP  RECOROSm  THE  SYSTEM: 

STORAQE: 

File  folder,  card  files,  punched  cards, 
magnetic  tape,  and  display  boards. 

retrievabkity: 

Name.  Soda!  Security  Number. 
SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  Lodged  and/or  guarded 
office. 

retention  AND  DISPOSAL: 

Five  years  -  disposal  per  Secretary  of 
the  Navy  Records  Disposal  Manual. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  offidal 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  publi^ed  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NonpiCATioN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  sterns  of 
records  notices. 


RECORD  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  mailing  addresses  ore 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilatiim 
of  systems  of  records  notices. 

CONTESriNO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  pifotished  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  military  police 
traffic  accident  investigation  reports, 
accident  injury  reports,  other  records  of 
the  activity,  witness,  and  other 
correspondents. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTBI: 

None. 

MMNOOOir 
SYSTEM  name: 

Armory  Access  and  Individual 
Weapons  Assignments. 

SYSTEM  location: 

Organizational  elerooats  of  the  U.S. 
Marine  Corps.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporaled  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy's  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  assigned  government 
weapons.  All  personnel  authorized 
access  to  individual  armories. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  depict  name  of  individual, 
type  of  weapon  assigned,  serial  number 
of  that  weapon,  accessories  in  the 
individual’s  possession,  condition  of  the 
weapon  and  accessories,  and 
individual’s  signature  acknowledging 
receipt. 

Name,  rank.  Social  Security  Number 
of  personnel  authcKized  access  to 
individual  armories. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURFOBEfS): 

To  provide  a  record  of  weapons 
accountability,  management  and  control 
of  all  U.S.  Government  weapons/ 
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accessories  issued  to  perscmnel  and  to 
provide  record  personnel  authorized 
access  to  armory  spaces. 

ROUTINE  USES  OF  RECORDS  MAMTAINED  IN  THE 
SYSTEM,  MCUKNNO  CATEOORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
tl»  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORWQ, 
RETRIEVINO,  ACCESSINQ,  RETAiMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

STORAGE: 

File  folders,  cards,  prmdied  cards, 
magnetic  tapes. 

RETRIEVABIUTY: 

Records  retained  by  name  or  weapons 
serial  numbers. 

SAFEGUARDS; 

Access  rosters  and  personnel  weapons 
assignments  are  provided  on  a  need-to- 
know  basis  only.  Locked  and/or  guarded 
office. 

RETENTION  AND  DISPOSAL: 

As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  app^idix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  mailing  addrasses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 


determinaticms  are  pubbahed  in 
Secretary  of  the  Na^  Instruction 
5211.5;  Marine  Corps  Order  PS211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  records  of 
the  activity. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMN00018 
SYSTEM  NAME; 

Base  Security  Incident  Report  System. 
SYSTEM  LOCATION: 

Organizational  elements  of  the  U.S. 
Marine  Corps.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  direciCNry.  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individual  involved  in  or  witnessing 
or  reporting  incidents  requiring  the 
attention  of  base  security  or  law 
enforcement  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Incident/complaint  reports;  witness 
statements;  stolen  property  reports; 
military  police  investigator’s  report; 
military  police  motor  vehicle  accident 
and  injury  report;  military  police  alert 
cards;  military  police  property  custody 
forms;  tags,  and  disposition  of  evidence 
letters;  military  police  field  interview 
cards;  military  police  desk  blotter;  use 
of  force  reports;  traffic  violation  records; 
driving  record  reports;  traffic  court  files; 
citations  to  appear  before  U.S. 
Magistrate;  criminal  investigation 
reports;  civil  court  cases  records;  minor 
offense  report;  uniform  violation  report; 
narcotics  reports;  polygraphy 
examinations;  letters  of  warning/ 
eviction  from  base  housing;  letters  of 
waming/barring  from  federal 
reservation;  Armed  Forces  police 
reports;  suspect  photographic  files; 
child  abuse  files;  juvenile  case  files; 
valuable  property  receipt;  vehicle 
impound  files  and  vehicle  towing 
reports;  suspension  of  driving  privileges 
and  revocation  letters  assignment  to 
absentee/  deserter  escort  duty; 
informant  list;  Master  Crime  index  card; 
evidence  record  file;  mihtary  police  log/ 
journal;  breathalyzer  report;  criminal 
investigation  file;  and  any  other  such 
report  received  by  military  piolice 
personnel  in  the  official  execution  of 
their  duties. 


AUTHORRY  FOR  MAMTENANCE  OF  THE  SYSTEM* 

5  U.S.C.  301  and  10  U.S.C.  5031 

PURPOSEfS): 

To  provide  a  recmd  of  individuals 
involved  in  incidents  on  base 
concerning  base  security  or  law 
enforcement  for  use  in  the  disposition  n' 
cases. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  frirth  ai 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  recoras 
notices  apply  to  this  system. 

Local,  state,  and  federal  agencies  -  To 
provide  to  local,  state  and  federal 
investigative  agencies  or  court  officials 
such  information  that  properly  falls 
within  their  purview  requiring  further 
investigation  or  court  action. 

To  individuals  in  support  of 
insurance  claims  and  civil  litigation 
involving  base  incidents. 

POLICIES  AMO  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders,  card  files,  punched  cards, 
metal  filing  cabinets,  magnetic  tapes. 

RETRiEVABiUTY: 

Name,  Social  Security  Number,  case 
number,  organization. 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  Locked  and/or  guarded 
office. 

RETENTION  ANO  DISPOSAL: 

As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

COfTTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  ccmtesting 
contents  and  appealing  initial  agency 
detenninations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEOORiES: 

Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses, 
correspondents. 

EXEMPnONS  CUUMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2).  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1).  (2).  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  701.  For 
additional  information  contact  the 
system  manager. 

MMN00019 

SYSTEM  NAME: 

Drug/Alcohol  Abuse  Reporting 
Program. 

SYSTEM  LOCATION: 

Primary  System  •  Headquarters,  U.S. 
Marine  Corps,  Washington,  DC  20380- 
1775. 

Decentralized  Segments  >  Navy  Drug 
Rehabilitation  Centers,  Navy  and 
Marine  Corps  Coimseling  and 
Assistance  Centers,  Navy  Regional 
Medical  Centers,  Navy  Alcohol 
Rehabilitation  Drydocks,  Naval  Health 
Research  Center.  Navy  Correction 
Centers  and  local  activities  to  which  an 
individual  is  assigned.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  WDIVIOUALS  COVERED  BY  THE 
system: 

All  military  personnel  who  have  been 
tested  for,  identified,  evaluated, 
apprehended,  or  rehabilitated  for  drug 
or  alcohol  abuse  or  who  have  been 
granted  drug  abuse  exemption;  or  who 
are  seeking  assistance  in  drug  or  alcohol 
abuse  programs. 

All  military  personnel  who  have  been 
granted  drug  abuse  exemption. 


All  military  personnel  who  are 
seeking  assistance  in  drug  or  alcohol 
abuse  programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Drug  abuse  identification/ 
rehabilitation  statistical  reports,  alcohol 
abuse  identification/  rehabilitation 
statistical  reports,  grant  of  drug 
exemption  report,  request  for 
disposition  on  drug  dependent 
personnel,  grant  of  exemption/ 
rehabilitation  case  file  to  include 
medical  evaluations,  coimselor 
evalviations,  monthly  progress  reports, 
alcoholism  education  roster,  and  such 
correspondence  or  messages  sent  or  sent 
by  the  system  manager  pertaining  to  the 
individual  concern^.  Urinalysis 
specimen  control  register  and  military 
police  drug/alcohol  related  ofiense 
reports. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Title  V,  Pub.L.  92-129;  Section  413, 
Pub.  L.  92-255. 

PURPOSE(S): 

To  provide  a  record  of  all  individuals 
participating  in  drug/alcohol  abuse 
programs  for  use  by  Marine  Corps 
officials  in  the  management  of  such 
programs. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Records  of  identity,  diagnosis, 
prognosis,  or  treatment  of  any  client/ 
patient,  maintained  in  connection  with 
the  performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  regulated,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  therein, 
be  confidential  and  disclosed  only  for 
the  purposes  and  imder  the 
circumstances  expressly  authorized  in 
21  U.S.C.  1175,  as  amended  by  88  Stat. 
137,  and  42  U.S.C.  4582,  as  amended  by 
88  Stat.  131.  These  statutes  take 
precedence  over  the  Privacy  Act  of 
1974,  in  regard  in  accessibility  of  such 
records  except  to  the  individual  to 
whom  the  record  pertains. 

Within  the  Armed  Forces  or  within 
those  components  of  the  Department  of 
Veterans  Affairs  furnishing  health  care 
to  veterans  or  between  su(±  components 
and  the  Armed  Forces. 

To  medical  personnel  outside  the 
Armed  Forces  to  the  extent  necessary  to 
meet  a  bona  fide  medical  emergency. 


To  Government  personnel  for  the 
purpose  of  obtaining  benefits  to  which 
the  patient  is  entitle. 

To  qualified  personnel  for  the 
purpose  of  conducting  scientific 
research,  management  or  financial 
audits,  or  program  evaluation,  but  such 
personnel  may  not  identify,  directly  or 
indirectly,  any  individual  patient  in  any 
report  of  such  research,  audit  or 
evaluation,  or  otherwise  disclose 
identities  in  any  manner. 

To  a  court  of  competent  jvirisdiction 
upon  authorization  by  an  appropriate 
order  after  showing  good  cause 
therefore.  In  assessing  good  cause,  the 
court  shall  weigh  the  public  interest  cmd 
the  need  for  disclosure  against  the 
injury  to  the  patient,  to  the  physician- 
patient  relationsMp,  and  to  the 
treatment  services.  Upon  the  granting  of 
such  order,  the  court,  in  determining  the 
extent  to  which  any  disclosiure  of  all  or 
any  part  of  any  record  is  necessary,  shall 
impose  appropriate  safeguards  against 
unauthorized  disclosiure. 

POIXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  punched  cards, 
magnetic  tapes. 

RETRIEVABILfTY: 

Name,  Social  Security  Number,  case 
number.  When  names  and  Social 
Security  Numbers  are  removed,  data  is 
aggregated  for  use  in  research, 
management  information,  and  planning. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  DISPOSAL: 

Paper  files  are  maintained  for  two 
years,  then  destroyed.  Records  stored  on 
magnetic  tapes  are  maintained 
indefinitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  MHH),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MHH),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

Requests  must  contain  full  name. 
Social  Security  Number,  military  status, 
address  and  signature  of  requester. 
(Those  inquiring  about  records  at 
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Confinement  Centers  must  have  their 
signature  notarized,  if  not  confined  at 
time  of  reqiiest.)  Individuals  may  visit 
the  Commandant  of  the  Marine  Corps, 
(Code  MHH),  located  in  the  Clarendon 
Building,  Arlington,  VA,  for  assistance 
with  records  at  that  location; 
individuals  may  also  visit  local 
activities  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  foto  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy's  compilation 
of  systems  of  records  notices. 

Individuals  must  provide  proof  of 
identification  such  as  military 
identification  card,  driver’s  license,  or 
other  picture-bearing  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Coda  MHH), 

Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Requests  must  contain  full  name. 
Social  Security  Number,  military  status, 
address  and  signature  of  requester. 
(Those  inquiring  about  records  at 
Confinement  Centers  must  have  their 
signature  notarized,  if  not  confined  at 
time  of  request.)  Individuals  may  visit 
the  Commandant  of  the  Marine  Corps, 
(Code  MHH).  located  in  the  Clarendon 
Building,  Arlington,  VA,  for  assistance 
with  records  at  that  location; 
individuals  may  also  visit  local 
activities  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Individuals  must  provide  proof  of 
identification  such  as  military 
identification  card,  driver’s  license,  or 
other  picture-bearing  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  ft'om 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  records  of 
the  activity,  medical  personnel,  military 
police  or  other  correspondences. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM; 

None. 

MMN00020 

SYSTEM  name: 

Pet  Registration. 


SYSTEM  L0CA1X)N; 

Organizational  elemmts  of  the  U.S. 
Marine  Corps.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OP  aOMDUALS  COVBIED  GY  THE 
system: 

Owners  of  pets  residing  on  Naval 
reservations.  Owners  of  pets  in 
quarantine  as  the  result  of  biting 
complaints.  Owners  of  pets  whose  pet  is 
subject  of  nuisance  complaints. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Owners  name.  Social  Security 
Number,  address  and  description  of  pet, 
tag  number,  vaccination  and  registration 
information.  Records  of  complaints  for 
vicious  animals  or  bites.  Recxud  of 
complaints  for  nuisance  pets. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301;  Departmental 
Regulations,  Federal,  State,  and  Local 
Regulations,  as  applicable. 

PURPOSEfS): 

To  provide  a  record  of  pet  owners  on 
base  for  use  in  the  control  of  pets  and 
to  ensure  appropriate  inoculations  in 
compliance  with  federal,  state  and  local 
laws  on  animals. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  MTHE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVING,  ACCESSMO,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  punched  cards, 
magnetic  tapes. 

RETRIEVABHJTY: 

Name,  Social  Security  Number,  case 
number. 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  Locked  and/or  guarded 
office. 

RETENTION  AND  DISPOSAL: 

As  established  by  SYSMANAGER  per 
SECNAV  Records  Dispiosal  Manual. 

SYSTEM  MANA0ER(S)  AND  ADORESS: 

Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 


the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  questiim.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CONTESTWO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Veterinary  records  and  statements 
provided  by  pet  owners,  bit  victims, 
military  police,  animal  shelter,  hospital 
personnel. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00021 

SYSTEM  name: 

Weapons  Registration. 

SYSTEM  LOCATION: 

Organizational  elements  of  the  U.S. 
Marine  Corps.  U.S.  Marine  Corjjs 
official  mailing  addresses  are 
incorporated  into  the  Depmtment  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

All  individuals,  miUtary  or  civilian, 
registered  firearms  or  othw  weapons 
with  Provost  Marshal. 

All  individuals  who  purchase  a 
firearm  or  weapon  at  authorized 
exchange  activities. 

Any  individual  who  resides  in 
government  quarters  who  possesses 
privately  owned  firearms. 
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CATEQORES  OF  RECORDS  IN  THE  SYSTEM: 

Weapon  registration  cards,  weapon 
permit  cards,  notification  to 
commanding  officers  of  failure  to 
register  a  firearm  purchased  at 
authorized  exchanges,  exchange 
notification  or  firearm  purchase.  Such 
records  showing  name,  rank.  Social 
Security  Number,  organization,  physical 
location  of  sub)ect  weapon,  weapon 
description  and  such  other  identifiable 
items  required  to  comply  with  all 
federal,  state,  and  local  weapons 
registration  ordinances. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301;  Departmental 
regulations;  federal,  state  and  local 
regulations  as  applicable. 

PURPOSE(S): 

To  provide  a  record  of  weapons 
registered  to  individuals  on  l^se  to 
ensure  proper  control  of  firearms/ 
weapons  and  to  monitor  purchase  and 
disposition  of  firearms/weapons. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSINQ,  RETAINMQ,  AND 
mSPOSINQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  pimched  cards, 
magnetic  tapes. 

RETRIEVABiUrY: 

Name,  Social  Security  Number, 
organization,  caliber  and  gage  of 
weapon. 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  Locked  and/or  guarded 
offices. 

RETENTION  AND  disposal: 

As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

system  manaoer(s)  and  address: 

Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 


Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  eure  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  MTEGORIES: 

Individual  concerned,  other  records  of 
activity,  investigators,  witnesses  and 
correspondents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMNobo22 

SYSTEM  name: 

Vehicle  Control  System. 

SYSTEM  LOCATION: 

Organizational  elements  of  the  U.S. 
Marine  Corps.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  that  have  motor 
vehicles,  boats,  or  trailers  registered  af 
a  particular  Naval  installation  or  either 
a  permement  or  temporary  basis. 

All  individuals  wno  apply  for  a 
Government  Motor  Vehicle  Operator’s 
license. 

All  individuals  who  possess  a 
Government  Motor  Vehicle  Operator’s 
license  with  authority  to  operate 
government  motor  vehicles. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  records  of  each 
individual  who  has  registered  a  vehicle 
on  the  installation  concerned  to  include 
decal  data,  insurance  information,  state 
of  registration  and  identification.  File 


also  contains  notations  of  traffic 
violations,  citations,  suspensions, 
applications  for  government  vehicle 
operator’s  I.D.  c^,  operator 
qualifications  and  record  licensing 
examination  and  performance,  record  of 
failures  to  qualify  Government  Motor 
Vehicle  Operator’s  permit,  record  of 
government  motor  vehicle  and  other 
vehicle  accidents,  information  on 
student  driver  training,  and 
identification  for  paring  control. 

Records  of  traffic  violations,  citations 
and  suspensions.  For  government  motor 
vehicle  operators:  Application  for 
vehicle  operator’s  I.D.  card:  Operator 
qualifications  and  record  of  licensing 
examination  and  performance,  record  of 
failures  Government  Motor  Vehicle 
Operator’s  permit,  record  of  issue  of  SF- 
46,  Record  of  Government  Motor 
Vehicle  accidents,  standard  Form  91 
accident  report,  record  of  SF-46 
suspensions/revocations,  record  of 
MOJT  student  driver’s  training. 

Identification  of  parking  control. 

AUTHOraTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  each 
individual  who  has  registered  a  vehicle 
on  an  installation  to  include  a  record  on 
individuals  authorized  to  operate 
official  government  vehicles. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  WCLUOmO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

To  assist  federal,  state,  and  local  law 
enforcement  agencies  in  the  official 
execution  of  their  duties  when 
disclosure  of  such  records  is  warranted. 

POUOES  ANO  PRACTICES  FOR  STORWO, 
RETRIEVINO,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders,  card  files,  pimched  cards, 
magnetic  tapes. 

RETRIEVABIUTY: 

Name,  Social  Security  Number,  case 
number,  organization,  decal  number, 
state  license  plate  number,  vehicle 
description. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 
Areas  are  locked  during  nonduty  hours 
and  buildings  are  protected  by  security 
guards. 
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RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  one  year 
after  transfer  or  separation  from  the 
installation  concerned.  Paper  records 
are  then  destroyed  and  records  on 
magnetic  tapes  are  erased. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

Written  requests  should  contain  full 
name  and  Social  Security  Niunber. 
Individuals  visiting  the  installation 
concerned  should  provide  proper 
identification  such  as  military 
identification,  driver’s  license  or  other 
suitable  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Written  requests  should  contain  full 
name  cmd  Social  Security  Number. 
Individuals  visiting  the  installation 
should  provide  proper  identification. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2:  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses, 
correspondents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


MMN00027 
SYSTEM  name: 

Marine  Corps  Military  Personnel 
Records  Access  Files. 

SYSTEM  LOCATION: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

CATEGORIES  OF  INDIVKNiALS  COVERED  BY  T»« 

system: 

All  officials  and  employees  of  the 
Department  of  the  Defense  authorized  to 
draw  Marine  Corps  military  personnel 
records  and,  except  for  agents  of  Secret 
Service,  Federal  Bureau  of  Investigation 
and  Naval  Investigative  Service  which 
agents  cne  granted  access  by 
presentation  of  credentials,  all 
designated,  justified  and  approved  law 
enforcement/investigative  personnel  of 
other  federal  agencies  permitted  access 
to  Marine  Corps  military  personnel 
records  at  Headquarters,  U.S.  Marine 
Corps  only. 

CATEGORIES  OF  RECORDS  IN  TIC  SYSTEM: 

Authorization  cards  submitted  by 
officials  of  HQMC  and  DOD  granting 
individual  authority  to  order 
Headquarters,  U.S.  Marine  Corps  official 
military  personnel  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  officials  and 
employees  of  the  Marine  Corps 
authorized  to  draw  and/or  review 
Marine  Corps  military  personnel 
records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POIXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Looseleaf  Binder  and  Card  Index 
Files. 

RETRIEVABtUTY: 

Alphabetical  and  by  agency. 
SAFEGUARDS: 

Building  employs  secririty  guards. 

RETENTION  AND  DISPOSAL: 

Destroyed  upon  cancellation  of  access 
authorization. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps, 
Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MMSB),  Headquarters,  U.  S.  Marine 
Corps,  2008  Elliot  Road,  Quantico,  VA 
22134-5002.  The  letter  should  contain 
the  full  name.  Social  Security  Number 
and  signature  of  the  requester. 

The  individual  may  visit 
Headquarters,  U.S.  Marine  Corps,  2008 
Elliot  Road,  C^antico,  VA  22134-5002. 
Proof  of  identification  may  consist  of  his 
active,  reserve  or  retired  identification 
card,  his  Armed  Forces  Report  of 
Transfer  or  Discharge  (DD  Form  214), 
his  discharge  certificate,  his  driver’s 
license  or  by  providing  such  other  data 
sufficient  to  insure  that  the  individual  is 
the  subject  of  the  inquiry. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (MMSB),  Headquarters. 
U.S.  Marine  Corps,  2008  Elliot  Road, 
Quantico,  VA  22134-5002.  Telephone 
(703)  640-3940. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Stafi  agencies  and  subdivisions  of 
Headquarters,  U.S.  Marine  Corps.  Other 
stafi  agencies  of  the  Department  of 
Defense.  Law  enforcement/investigative 
divisions  of  other  federal  agencies. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMN00032 
SYSTEM  NAME: 

Personal  History  Card  File. 

SYSTEM  location: 

Provost  Marshal’s  Office,  Marine 
Corps  Base,  Camp  Lejeune,  NC  28542- 
5000. 

CATEGORIES  OF  MOIVIOUALt  COVERED  BY  THE 
system: 

All  individuals,  both  military  and 
civilian,  employed  aboard  Marine  Corps , 
Base,  Camp  Lejeime,  NC. 
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CATEGORIES  OF  eeconoa  M  SYSTEM: 

Personal  History  Card  (MCBul  12290). 
Contains  personal  identifying 
information  and  where  employed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

FURPOSEfS): 

To  proTide  a  record  of  individuals  at 
w<Nie  site  for  rapid  location  law 
enforcement  purposes  and  issuance  of 
civilian  identification  cards  to 
employees. 

ROUTINE  USES  OF  RECORDS  MAiNTAINEO  IN  THE 
SYSTEM,  mCLUOWQCATEOORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  sat  forth  at 
the  begiiming  of  the  Marine  Corp's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
OiSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  filed  in  metal  card 
trays. 

RETMEVABILrTY: 

Filed  alph^)etically  by  name. 
SAFEGUARDS: 

Records  are  maintained  in  a  secure 
6Lrea  accessible  only  to  authorized 
personnel.  The  File  Room  is  under 
constant  surveillance  during  working 
hours  and  is  locked  after  wooing  hours. 

RETENTION  AND  OISPOSaL: 

Records  are  retained  until  the  card 
expires,  then  destroyed  by  burning. 

SYSTEM  MANAOEf^S)  AND  ADDRESS: 

Commanding  General  (ATTN:  Provost 
Marshal).  Marine  Corps  Base,  Camp 
Lejeune,  North  Carolina  28542-5000. 
Telephone  (919)  451-2455. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  General  (ATTN:-Provost 
Marshal),  Marine  Corps  Base,  Camp 
Lejeune,  NC  28542-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  ^ould  address' written 
inquiries  to  the  Commanding  General 
(ATTN:  Provost  Marshal),  Marine  Corps 
Base,  Camp  Lejeune,  NC  28542-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contmts  and  appealing  initial  agency 
determinations  are  published  in 


Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Military  and  civilian  personnel 
employed  aboard  Marine  Corps  Base, 
Camp  Lejerme,  NC;  Provost  Marshal 
administrative  personnel. 

EXBIFTIONS  CIJUMED  FOR  THE  SYSTEM: 

None. 


SYSTEM  NASS: 

Personnel  Procurement  Working 
Files. 

SYSTEM  LOCATION: 

Headquarters,  U.S.  Marine  Corps. 
Personnel  Procurement  Branch,  Marine 
Corps  Districts,  Recruiting  Stations, 
Officer  Selection  Offices,  Organized 
Marine  Corps  Reserve  units,  U.S. 

Marine  Corps  recruiting  substations, 
Inspector-Instructor  staff. 

CATEGORIES  OF  INOIVIOUALS  COVERED  SY  THE 
SYSTEM: 

Civilians  and  prior  service 
individuals  who  are  prospective 
applicants  for  enlistment  in  the  Marine 
Corps,  Marine  Corps  Reserve  or  a 
Marine  Officer  program,  individuals  on 
which  a  written  waiver  for  enlistment 
has  been  requested;  Platoon  Leader 
Class  Candidates  receiving  financial 
assistance  while  attending  college;  all 
individuals  applying  for  various  officer 
programs;  Marine  Corps  Reserve 
enlistees  who  are  serving  on  their  6 
months  active  duty  prior  to  return  to 
Organized  Marine  Corps  Reserve  unit 
maintaining  their  record;  Personnel 
enlisted  in  the  Marine  Corps  Reserve 
assigned  to  a  formal  school  upon 
enlistment;  Secondary  school  students 
who  participated  in  the  Marine  Corps 
Youth  Physical  Fitness  meet  held 
annually  in  Washington,  DC,  and  th^ 
coach  fielding  each  team;  any 
individual  recommended  for  enlistment 
in  the  Marine  Corps  by  a  recruiting 
officer  even  thou^  the  applicant  does 
not  meet  the  enlistment  requirements 
set  forth  in  current  guidance  as  set  forth 
by  the  Commandant  of  the  Marine 
Corps. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  files  contain  name  (last,  first, 
middle,  (maiden,  if  any),  Jr.,  Sr.),  Social 
Seciuity  Number,  home  of  record.  Files 
relating  specifically  to  enlistment  or 
officer  procurement  contain  citizenship, 
sex,  race,  ethnic  group,  present  address, 
marital  status,  numbm  of  dependents, 
date  of  birth,  religious  reference,  highest 


grade  completed,  selective  service 
system  data,  foreign  language  and  dull, 
driver's  license  information,  mental  and 
aptitude  test  results,  medical 
examination  result,  delayed  enlistment 
program  information,  accession  data, 
educational  experience,  citizenship 
verification,  history  of  prior  military 
service,  names  of  relatives  to  include 
date  and  place  of  birth,  present  address 
and  citizenship,  listing  of  commercial 
life  insurance  policies  and  nximber, 
relatives  and  alien  friends  living  in 
foreign  countries  to  include  name  and 
relationship,  age,  occupation,  address 
and  citizenship,  all  previous  residences 
since  10th  birffiday,  previous 
employment  record  to  include  company 
name  and  address.  Job  title  and 
supervisor’s  name,  data  concerning 
previous  employment  by  foreign 
governments,  prior  membership  in 
youth  programs,  history  of  foreign 
travel.  Declarations  from  the  individual 
concerning;  previoxis  rejection  by  the 
Armed  Forces  of  the  United  States, 
conscientious  rejector  status,  previous 
deserter  status,  retired  pay,  disability 
allowance,  or  severance  pay  or  a 
pension  from  the  Government  of  the 
United  States,  status  as  only  child; 
understandings  by  the  applicant;  date  of 
interview  and  name,  orgcmization,  title 
of  interviewer,  history  of  prior  use  of 
drugs  except  as  prescribed  by  a  licensed 
physician;  martial  status  and 
dependency;  membership  in  groups  for 
purpose  of  unlawfril  overthrow  of  the 
Government;  history  and  record  of 
involvement  with  police  or  judicial 
authorities;  parental/guardian  consent 
for  enlistment;  enlistment  options; 
current  income;  whether  own,  buying  or 
renting  present  residence;  outstanding 
debts  to  include  total  amoimts  and 
monthly  payments;  status  of  savings 
account  and  checking  acxxiunt;  spouses’ 
employment  and  monthly  income; 
police  chechs,  character  reference; 
record  of  pricN  service;  cxiurt 
documents;  marriage  ceitificates;  birth 
certificates:  record  of  medical  record  of 
medical  examination:  record  of 
examination;  reccHd  of  medical  history; 
consultations  statement  of  personal 
history;  divcnce  decr^;  death 
certificates;  photographs;  high  school 
diplcnna;  college  diplcuna;  grade 
transcript;  General  Educational 
Development  certificates  of  high  school 
equivalency;  sole  surviving  son 
statements;  statement  of  understanding: 
wife's  consent  form;  applications  for 
General  Ediicational  Envelopment 
certificates  of  high  school  equivalency. 
Files  relating  to  Marine  Ccups  personnel 
on  active  duty  contain  information 
pertaining  to  name.  Social  Security 
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Number,  sex,  unit  of  assignment,  home 
of  record,  education,  Armed  Services 
Vocational  Aptitude  Battery  Test  scores, 
vision,  military  occupational  specialty 
training  information.  Quota  Serial 
Number,  training  authorized. 

AUTHORITY  FOR  IIAMTENANCC  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

FURPOSE(S): 

To  provide  a  record  on  individuals  for 
use  in  the  execution  of  Official  duties 
with  regard  to  personnel  pnxnirement. 

ROUHNE  USES  OF  RECORDS  MAINTAmEO  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folder.  Records 
are  maintained  in  areas  accessible  only 
to  authorized  personnel. 

RETmEVABIUTY: 

^  Individuals  listed  in  alphabetical 
order  according  to  program. 

SAFEGUARDS: 

Access  is  limited  to  Reserve  unit 
command,  recruiting,  and 
administrative  personnel  and  law 
enforcement  or  Federal  agents  upon 
presentation  of  proper  credentials. 

After  working  hours  the  office  and 
building  is  locked. 

RETENTION  AND  DISPOSAL: 

Maintained  for  two  years  or  xmtil 
prospect,  applicant,  candidate  or 
Reservist  changes  status. 

:  SYSTEM  MANAGER(S)  AND  ADDRESS: 

!  Commander  of  unit  holding  file.  U.S. 

Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICA'nON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  visiting 
the  Commander  of  imit  holding  file. 

U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  the 
-Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
i  the  Navy’s  compilation  of  systems  of 

i  records  notices. 


Provide  full  name.  Social  Security 
Number,  and  military  status.  Proof  of 
identity  may  be  established  by  military 
identification  card  or  DD  214  or  driver’s 
license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  or  visiting  the  Commander 
of  unit  holding  file.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appeffdix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Provide  full  name.  Social  Secxirity 
Number,  and  military  status.  Proof  of 
identity  may  be  established  by  military 
identification  card  or.  DD  214  or  driver’s 
license. 

CGNTESTINO  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

High  school  lists.  DD  214’s  prospect 
interviews/referrals,  local  newspapers, 
youth  fitness  programs,  individual 
contacts.  Marine  Corps  officials. 

EXEMPTXINS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00035 
SYSTEM  NAME: 

Truth  Teller/Static  Listings. 

SYSTEM  LOCATION: 

The  Commandant  of  the  Marine  Corps 
(MMSB),  Headquarters.  U.S.  Marine 
Corps,  2008  Elliot  Road,  Quantico,  VA 
22134-5002. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  present  and  former  members  of 
the  U.S.  Marine  Corps. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  comprises  non-automated 
records  of  basic  information  (Name, 
Military  Service  Number/Social 
Security  Number,  Pay  Entry  Base  Date, 
Home  of  Record  (State  and  Coimty)  and 
Date  of  Birth)  pertaining  to  all 
individuals  who  ever  served  in  the  U.S. 
Marine  Corps. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  5201. 


PURPOSE(S): 

To  provide  a  record  for  identification 
of  all  members  and  former  members  of 
the  Marine  Corps. 

ROUTINE  USES  OF  RECORDS  MAMTASIED  M  THE 
SYSTEM,  mCLUDWIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVMO,  ACCESSING,  RETAINING,  AND 
DISPOSiNG  OF  RECORDS  M  THE  SYSTEM: 

storage: 

File  folders,  binders,  and  microfilm 
cartridges. 

retrievability: 

Name,  Military  Service  Number  and 
Social  Security  Number. 

SAFEGUARDS: 

Records  maintained  in  locked  room. 
Building  employs  security  guards. 

RETENTION  AND  disposal: 

Permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps, 
Headquarters,  U.S.  Marine  Corps, 
Washington.  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MMSB),  Headquarters.  U.S.  Marine 
Corps,  2008  Elliot  Road,  Quantico,  VA 
22134-5002.  The  letter  should  contain 
the  full  name.  Social  Seciirity  Number 
and  signature  of  the  requester. 

The  individual  may  visit 
Headquarters.  U.S.  Marine  Corps,  2008 
Elliot  Road.  Quantico,  VA  22134-5002. 

Proof  of  identification  may  consist  of 
his  active,  reserve  or  retired 
identification  card,  his  Armed  Forces 
Report  of  Transfer  or  Discharge  (DD214), 
his  discharge  certificate,  his  drivers 
license  or  by  providing  such  other  data 
sufficient  to  insure  that  the  individual  is 
the  subject  of  the  inquiry. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  MMSB), 
Headquarters,  U.S.  Marine  Corps,  2008 
Elliot  Road.  Quantico.  VA  22134-5002. 
Telephone  (703)  640-3940. 

CONTESTING  RECORD  PROCEDURES: 

.The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
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determinations  are  published  in 
Secretary  of  die  Navy  Instruction 
5211.5;  Marine  Corps  Order  PS211.2:  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Enlistment  and  Officer  Acceptance 
Contracts. 

EXEIM>TK>NS  CUUMEO  FOR  TME  system: 

None. 

MMN00036 
SYSTEM  NAME: 

Identification  Card  Control. 

SYSTEM  location: 

All  U.S.  Marine  Corps  units. 

CATEGORIES  OF  MOIVEIUALS  COVERED  BY  THE 

system: 

Regular  and  Reserve  Marines 
including  retired  and  disability  retired 
and  their  dependents  who  have  been 
issued  an  Identification  Card. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Log  book  contains  name,  rank.  Social 
Security  Number,  end  card  number, 
issue  date,  expiration  date,  signature  of 
person  card  issued  to  and  signature  of 
issuing  person. 

AUTHORnV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURFOSE(Sl: 

To  provide  a  record  of  identification 
cards  issued  to  military  members  for 
accountability  purposes. 

ROUTINE  USES  OF  RECORDS  MAFfTAINED  IN  THE 
SYSTEM,  MCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORB4G. 
RETRIEVING,  ACCESSMG,  RETAIMNQ,  AW) 
OiSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  kept  in  a  log  book. 
RETRtEVABNJTY: 

By  type  card,  chronologically  by  date 
also  retrievable  by  name. 

SAFEGUARDS: 

The  log  books  are  stored  in  a  locked 
container  in  a  location  which  is  locked 
after  working  hours.  A  guard  is  located 
in  the  generd  area. 

RETENnON  AND  ONFOSAL: 

Two  years  from  date  of  closing  entry. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Unit  Commanders.  U.S.  Marine  Corps 
official  mailing  addresses  are 


inco^orated  into  the  Department  of  the 
Navy’s  address  directory,  publi^ed  as 
an  appendix  to  the  Navy's  compilation 
of  systems  of  records  n^ces. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  thmnselves 
is  contained  in  this  system  should 
address  written  inquiries  to  ax  visit  the 
Unit  Commanders.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Depaitmmt  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

Provide  full  name.  Social  Security 
Number,  and  military  status.  Proof  of 
identity  may  be  establisbed  by  military 
identification  card  or  DD  214  and 
driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  ^xiut  themselves  contained 
in  this  system  should  address  written 
inquiries  to  ax  visit  the  Unit 
Commanders.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

Provide  full  name.  Social  Security 
Number,  and  military  status.  Proof  of 
identity  may  be  established  by  military 
identification  card  or  DD  214  and 
driver’s  license. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2:  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATECKNMES: 

Officers  Qualification  Record/Service 
Record  Book  of  individual  application 
for  dependents  privilege  card, 
correspondence  from  Headquarters.  U.S. 
Marine  Corps. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00037 

SYSTEM  name: 

Library  Patron  File. 

SYSTEM  LOCATION: 

System  is  decentralized  and  is 
maintained  at  Marine  Corps  commands, 
organizations  and  activities  having 
libraries.  U.S.  Marine  Corps  officii 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 


directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORCS  OF  BKXVDUALS  COVERED  BV  THE 

system: 

All  active,  reserve  and  retired  military 
personneL  their  dependents,  and  others 
who  are  entitled  to  use  and  ^rrow 
material  from  Marine  Corps  libraries. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  library  patrcm  file  may  contain 
the  following  information  pertinent  to 
eadi  individual:  Name,  rank.  Social 
Security  Number;  organization  and 
organization  address  and  phone 
number;  home  address  and  home  phone 
number,  names  and  ages  of  dependents; 
title  of  materials  borrowed;  date 
borrowed;  date  returned;  and  notation  of 
monetary  settlement  if  borrowed 
material  was  lost  or  damaged. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S}: 

To  provide  a  record  of  library  patrons 
who  are  entitle  to  use  and  bon^ 
material  form  Marine  Corps  libraries. 

ROUTINE  USES  OF  REM)RD6  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  RcHitine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  record 
notices  apply  to  this  system. 

Courts  •  By  Officials  of  duly 
established  local,  state  and  Imleral 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  -  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  within  th^  jurisdiction 
requiring  disclosure  of  files. 

The  Comptroller  General  of  the  U.S.  • 
By  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Cmps. 

POLICIES  AND  PRACTICES  FOR  STORBIG, 
RETRIEVlNa,  ACCESSING.  RETAINBMI,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Card  files. 

RETRIEVAaiLITY: 

File  alphabetically  by  last  name  of 
patron. 
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SAFEGtUROS: 

Library  is  locked  when  not  in  use. 

Only  auUiorized  personnel  have  access 
to  records  during  woriung  hours. 

RETENTION  AND  DI6P06AI.: 

Records  are  maintained  for  up  to 
seven  years,  based  on  library  usage. 

After  retention  period  records  are 
destroyed. 

SYSTEM  MANAQER(S)  AND  AOORESS: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

NOTinCATION  SnOCEDUMI: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  library 
in  question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  ccnnpilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDCMES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commander  of  the 
Marine  Corps  command,  organization  or 
activity  that  maintains  the  library  in 
question. 

Written  requests  for  infonnaticm 
should  contain  the  full  name  of  the 
individual.  Social  Security  Niunber, 
organization  to  which  assigned  when 
library  utilized,  and  current  address. 

For  personal  visits  the  individual 
should  be  able  to  provide  acceptable 
personal  identification  during  normal 
hours  of  library  operaticm. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  publi^ed  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  managm'. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  frmn 
individual  concerned,  library  director 
and  library  staff. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTBS: 

Ncme. 

MMN00038 
SYSTEM  NAME: 

Amateur  Radio  Operator's  Pile. 

SYarrEM  location: 

Marine  Corps  activities. 


CATEOORKS  OF  SemOUALS  COWERED  BY  THE 
system: 

All  amateur  radio  operators  who 
operate  at  Marine  Coi^  activities. 

CATEQORES  OF  RECORDS  M  THE  SYSTEM: 

File  contains  name,  Fedwal 
Communications  Center  license 
number,  operating  frequency,  type  of 
eqmpment  and  home  address. 

AUTHOfVnr  FOR  MAINTENANCS  OF  THE  system: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  all  amateur 
radio  operators  at  Marine  Corps 
activities  to  ensure  propw  radio 
management  by  communications  center 
personnel. 

ROUTWE  USES  OF  RECORDS  MAMTASIED  M  THE 
SYSTEM,  MCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  record  ■ 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSra, 
RETRKYINQ,  ACCESSSO,  RETAINNa,  AND 
OtSPOSSM  OF  RECORDS  IN  THE  SYSTEMC 

storage: 

3x5  card  in  metal  file  box. 

RETRtEVASSJTV: 

Alphabetical. 

SAFEGUARDS: 

Security  area. 

RETENTION  AND  disposal: 

Destroyed  upon  departure  frmn 
Marine  CcNrps  activity. 

system  manager(s)  and  address: 

Commanding  officer  of  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

notificatiom  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer  of  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 


inquiries  to  the  Commanding  Officer  of 
activity  concerned.  U.S.  Marine  Corps 
official  mailing  addresses  ore 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  cconpilation 
of  systems  of  records  notices. 

VVritten  requests  for  information 
should  contain  the  full  name  and  grade 
of  the  individual. 

For  personal  visit,  the  individual 
should  be  able  to  provide  valid  penonal 
identification  such  as  on  employee 
badge,  driver’s  license,  medicare  card, 
etc. 

CONTESTMQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instructicm 
5211.5;  Marine  Corps  Order  P5211.2: 32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

Individual. 

EXEMPTIONS  CLASSED  FOR  THE  SYSTEM: 

None. 

MMN00039 
SYSTEM  name: 

Citizen  Band  Radio  Request  and 
Authorization  File. 

system  location; 

Communicatian  Electronics  Office 
Marine  Corps  activities. 

categories  OF  SIOtVIOUAU  COVmEO  EY  THE 
system: 

AH  personnel  who  desire  to  operate 
amateur/citizen  band  radios  at  Marine 
Corps  installations. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Amateur/Citizen  Band  Radio 
Operation  Request  and  Authorization 
Form. 

AUTHORtrr  FOR  lUaiTENANCE  OF  THE  system: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

purpose(8): 

To  provide  a  record  of  individuals 
who  have  requested  and  are  authorized 
to  operate  amateur/citizan  band  radios. 

routine  uses  of  RECORDS  MAMTAMED  M  THE 
SYSTEM,  SCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSIO, 
RETRIEVINO,  ACCESSINO,  RETAIMNa,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Papers  filed  in  three-ring  binder. 
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retwevabiuty: 

Numerically  by  card  number. 
SAFEGSUAROS 

Located  in  a  secure  area  that  is 
manned  on  a  24-hour  basis. 

RETENTKM  AND  DISPOSAL: 

Retained  for  one  (1)  year  and  if  not 
renewed,  the  form  is  destroyed  by 
burning  or  shredding. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commanding  officer  of  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  activity  in 
question.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
activity  in  question.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  USMC  lules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  requester  and 
Commimication  Electronics  Officer. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMN00040 
SYSTEM  name: 

Individual  Training  Records/Training 
Related  Matters. 

SYSTEM  location: 

System  is  decentralized  and 
maintained  at  all  Marine  Corps 


commands,  organizations  and  activities. 
Regular  and  R^rve.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  MOIVOUAU  COVERED  BY  THE 
SYSTEM: 

All  military  personnel  assigned, 
attached  to  or  serving  with  a  Marine 
Corps  command,  activity  or 
organization  to  include  recruit  training, 
formal  military  schools,  operational 
units  and  training  facilities. 

CATEGORIES  OP  RECORDS  M  THE  SYSTEM: 

The  individual  training  record  may 
contain  the  following  information 
pertinent  to  each  individual:  Name, 
rank,  Social  Security  Number,  age,  sex, 
military  occupational  specialty  or 
specialties,  date  joined  unit,  date  of  end 
of  active  service,  date  of  birth, 
proficiency  and  conduct  scores, 
physical  fitness  test  scores,  rifle  and 
pistol  qualification  scores,  gas  mask 
size,  blood  type,  leadership  proficiency, 
military  school  and  correspondence 
course  records  and  results,  special 
training  qualifications,  weight  and 
physical  characteristics,  m^ical  record 
extracts  addressing  weight  control  and 
physical  fitness,  human  relations 
training  experience,  troop  information 
exposure,  general  military  subject  test 
results,  water  survival  qualification, 
instructor  qualifications,  specialized 
equipment  qualification,  personal 
counseling  records,  foreign  language 
qualifications,  inspection  results,  etc. 

In  the  case  of  recruit  training,  special 
data  as  reflects  remedial  training, 
counseling,  weakness  or  excellence, 
recruit  questionnaires  and  reading 
evaluations  may  be  included. 

For  personnel  attending  formal 
schools,  evaluation  information  and 
data  reflecting  successful  completion  or 
termination  for  cause  may  be  included. 

AUTHORHY  FOR  MAINTENANCE  OF  TIC  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C  5031. 

PURPOSE(S): 

To  provide  a  record  of  all  training 
received  by  members  on  active  duty  in 
the  Marine  Corps. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  be^ning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  •  By  Officials  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  court  order 


pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.S.  -  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

'The  Comptroller  General  of  the  U.S.  • 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

POUCIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVING,  ACCESSING,  RETAININO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders,  loose-leaf 
notebooks  and  card  index  files. 

retrievability: 

Files  are  retrievable  by  name  and 
cross  filed  by  Social  Security  Number. 

safeguards: 

Records  are  retained  in  controlled 
access  areas  and  handled  by  trained  and 
cleared  personnel  on  a  strict  ‘need-to- 
know’  basis. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  during  the  period 
the  individual  is  assigned  to  the  activity 
maintaining  the  reco^.  Upon  transfer  of 
the  individual  concerned,  records  are 
transferred  with  the  individual  or 
destroyed. 

In  the  case  of  drill  instructor  or  recruit 
records,  records  are  maintained  for  four 
years  after  departure  of  individual,  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps. 
Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commander  of  the  Marine  Corps 
command,  organization  or  activity  to 
which  the  individual  is  assigned  for 
duty  or  training.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commander  of  the 
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command,  organizaticm  or  activity  to 
which  assign^  for  duty  or  training.  U.S. 
Marine  Corps  o£Bcia)  mailing  addieases 
are  incorporated  into  the  Depaitnimt  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Written  requests  should  contain 
name,  rank.  Social  Security  Number  and 
dates  assigned  to  the  activity  addressed. 
In  cases  where  individual  attended  a 
formal  school,  name  of  course  and 
course  number  should  be  included  if 
available. 

Personal  visits  may  be  made  to  the 
activity  in  question  any  normal  work 
day  between  8  a.m.  •  4:30  p.m.  For 
personal  visits  individual  should  be 
able  to  provide  valid  personal 
identiHcation. 

CONTESTING  RECORD  PfWCEOURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Qrda'P5211.2:  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

Training  performanca.  evaluations. 
on-the-)ob  perfcamanoa  evaluations, 
individual  and  instructor  evaluations, 
individual  service  records.  Manpower 
Management  System,  test  and 
inspection  results  and  training 
correspondence  addressing  individual 
concerned. 

EXEMPTIONS  CUUMEO  KM  THE  SVSTEM: 

None. 

MMN00041 
SYSTEM  NAME: 

NonAppropriated  Fund  (NAF) 
Employee  File. 

SYSTEM  location: 

Primary  system-Marine  Corps 
Exchange  Service  Branch.  Facilities  and 
services  Division,  Installaticms  and 
Logistics  Department  (Code  LFE), 
Headquarters.  U.S.  Marine  Cbrps, 
Washington,  DC  20380-1775. 

Decentralized  segments-Marine  Corps 
commands  employing  NAF  pOTscmnei. 
U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  the 
Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Personnel,  to  include  offiduty  military 
personnel,  applying  to  or  hired  by 


Marine  Corps  commanck  whkdi  salarieB 
are  paid  with  NAF.  FUe  covers  NAP 
employees  whose  employment  was 
teri^nated  for  cause  and  those  who 
resigned  while  the  subject  of  a  formal 
investigative  proceeding. 

CATBMMEt  OF  RBCCMOe  ei  THE  SVSTEIl: 

Records  may  contain  any  of  the 
following  docmnents  and  infOTmaticm 
on  NAP  employees  -  name,  home 
address,  hcwae  and  offi<»  telephone 
number.  Social  Security  Number, 
employee  application,  personal  histmy 
statement,  referaice  cUto,  education, 
work  experimce,  photograph,  work 
permit,  union  partidpation,  date  of 
birth,  emergency  contact  informatitm, 
employee  number,  military  grade  (if 
applicable),  job  description,  job 
assignment,  application  for  group 
insurance  and  retirement  plans  (or 
signed  waiver),  leave  and  pay  data, 
performanca  reviews,  reports  of 
physical  examinations,  reports  of 
accident/traffic  violations,  warning 
notices  of  excessive  absence  and 
tardiness,  reports  of  grievances 
hearings/disdplinary  action,  record  of 
court  attendance,  certified  copy  of 
completed  military  order  fcMr  any  annual 
duty  tours  with  recognized  military 
Reserve  organizations,  security 
clearance  data,  bad  de^  notices, 
employment  compensation  documents, 
commendations  and  awards,  separation 
information  (to  Indude  the  mailing 
address  of  the  command  from  which  the 
individual  was  separated.) 

AUTMORiTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  10  U.S.C  5031. 

FURFOSE(S): 

To  maintain  NAF  personnel  records 
on  employment  acceptability , 
assignments,  pay,  promotion, 
performance  evaluations,  security, 
growth  potential,  leave,  awards,  benefits 
and  entitlements,  disciplinary  and 
grievances  proceedings,  appeeds, 
discriminatifHi  complaints,  retirement/ 
separatifHi,  terminations,  physical 
evaluations  and  audits. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  MCLUOmO  CATEGOHCS  OF  USERS  AND 
THE  PURKMES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

By  court  oraor  in  axmection  with 
matters  before  a  federal,  state  or 
municipal  court. 

To  investigative,  security  and  law 
enforcement  agents  Federal  agencies 
who  have  submitted  written  requests  for 
access  to  the  file,  with  jurisdiction 
thereof,  pertaining  to  tlto  condud  of 


Coverommit  business  under  their 
respective  jurisdictions  snd  the 
of  specified  agents  having  a  need  for 
such  access. 

POLICIES  AND  FRACnCES  FOR  WOReta. 
RETRIEVINQ,  ACCESSiNQ,  RETARMa,  AND 
OSPOSSia  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and 
binders,  magnetic  tapes  and  disc. 

RETRtEVABILfTY: 

Alphabeticaly,  by  Social  Security 
Number  or  NAF  identification  niunber. 

SAFEOUAROS: 

Respective  commands  employ  cme  or 
more  safeguards  such  as  locked 
containers,  locked  rooms,  locked 
buildings,  access  by  authorized 
personnel  only,  and  employment  of 
security  guards. 

RETENTION  AND  disposal: 

Records  are  maintained  for  period  of 
employment  plus  five  years.  Records  of 
employees  transferring  to  anolhw  NAF 
activity  are  transferred  to  the  new 
activity.  Records  of  separated  ssiployees 
are  transferred  to  the  ^tional  Personnel 
Record  Canter,  111  Winnebago  Street. 

SL  Louis.  MO  63118-4199. 

SYSTEM  MANA6ER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Ccnps, 
Headquarters,  U.S.  Marine  Corps  (Code 
LFE),  Washington,  DC  20380-1775. 

NOTIFICAIION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  riiould 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps, 
Headquarters,  U.S.  Marine  Corps  (Code 
LFE).  Washington,  DC  20380-1775. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to 
infcmnation  diout  themaelves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Mmine  Corps,  Headquarters,  U.S. 
Marine  Corps  (Code  LFE),  Washington. 
DC  20380-1775. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employee  applications,  personal 
intOTviews,  former  employers  and 
supervisors,  investigative  and  law 
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enforcement  agencies,  originators  of 
correspondence,  employee  references, 
schools,  physicians  and  employing 
command. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None 
MiyiN00042 
SYSTEM  name; 

Marine  Corps  Locator  Files. 

SYSTEM  location: 

System  is  decentralized  and 
maintained  at  Marine  Corps  commands, 
organizations  and  activities.  U.S.  Marine 
Corps  official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  notices. 

CATEGORIES  OF  INDIViOUALS  COVERED  BY  THE 
SYSTEM: 

A  locator  file  of  assigned  military  and 
civilian  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Locator  files  may  contain  any  of  the 
following  information  on  officer, 
enlisted  and  civilian  personnel  assigned 
to  respective  commands,  organizations 
and  activities  of  the  Marine  Corps: 

Name,  rank/grade,  date  of  rank, 
selection  for  promotion.  Social  Security 
Number,  billet  title,  lineal  number. 

Table  of  Organization  line  number, 
home  address  and  telephone  number, 
office  code,  room  number  and  telephone 
number,  new  mailing  address  of 
transferred  personnel,  prior  mailing 
address  of  newly  assigned  personnel, 
marital  status,  name  of  spouse,  names  of 
children,  name  and  address  of  next  of 
kin,  military  occupational  specialty, 
date  of  birth,  pay  entry  base  date, 
expiration  of  active  service  date,  home 
state,  educational  background,  state 
where  admitted  to  bar,  identification 
badge  number,  payroll  number, 
government  vehicle  drivers  license  date, 
rotation  tour  date,  overseas  control  date, 
date  report  to  respective  command, 
organization  or  activity,  occupation 
address  and  telephone  number  of 
inactive  Reserves  and  secrmty  clearance 
data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

FURPOSEfS): 

To  provide  a  record  of  location  of 
both  military  and  civilian  personnel  for 
use  in  the  execution  of  official  duties  by 
Marine  Corps  personnel. 


ROUTINE  USES  OF  RECORDS  HAINTAINEO  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  recoras 
notices  apply  to  this  system. 

Congress  of  the  U.S.  •  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  joint 
committee  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the 
files. 

The  Comptroller  General  of  the  U.S.  • 
By  the  Comptroller  General  of  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accoimting  Office  relating  to 
the  Marine  Corps. 

U.S.  Postal  Service  -  By  duly 
designated  Postal  Officials  pertaining  to 
matters  properly  within  the  purview  of 
the  U.S.  Posted  Service. 

Courts  -  By  officials  of  duly 
established  local,  state,  and  federal 
coTUls  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAMBIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Books,  ceirds,  rosters,  strip  files,  file 
folders,  loose  leaf  binders,  log  books, 
embossed  plates,  microfilm/fiche  or 
magnetic  records  and  discs. 

RETRIEVABIUrY: 

The  data  contained  on  magnetic 
records  can  be  displayed  on  cathode-ray 
tubes,  computer  printed  on  paper,  and 
converted  to  microform  for  information 
retrieval;  the  data  in  file  folders  and 
other  documents  is  retrieved  manually. 
Normally,  all  types  of  records  are 
retrieved  by  Social  Secvirity  Number 
and  name. 

SAFEGUARDS: 

Marine  Corps  commands, 
organizations  and  activities  employ  one 
or  more  safeguards  such  as  limited 
controlled  distribution,  employment  of 
security  guards,  accessibility  by 
authorized  personnel  only,  locked 
containers,  locked  rooms  or  locked 
building. 

RETENTION  AND  DISPOSAL: 

Permanent.  Updated  as  required. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

NOTVICAT10N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the 
command,  organization  or  activity  to 
which  individuals  are  assigned  for  duty. 
U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  the 
Department  of  the  Navy’s  address 
directory,  published  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  command,  organization 
or  activity  to  which  individud  is 
assigned  for  duty.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  systems  of  records  jiotices. 

Written  requests  for  information 
should  contain  full  name  of  the 
requester,  his  Social  Security  Number 
and  his  signature. 

For  personal  visits,  the  individual 
will  be  required  to  provide  such  proof 
of  identification  as  his  drivers  license, 
his  active.  Reserve  or  retired 
identification  card,  his  Armed  Forces 
Report  of  Transfer  or  Discharge  (DD 
Form  214)  or  such  other  data  sufficient 
to  insure  that  the  individual  is  the 
subject  of  .the  inquiry. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES*. 

Service  Record  Book,  Officer 
Qualification  Record,  Manpower 
Management  System,  Reserve  Personnel 
Management  Information  System,  Unit 
Diaries,  Combined  Lineal  Lists  of  active 
duty  and  reserve  commissioned  and 
Warrant  Officer,  Tables  of  Organization, 
Official  Orders,  Civilian  Personnel 
Records,  other  Marine  Corps  activities, 
and  individuals  concerned. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

MMN00043 
SYSTEM  NAME: 

Marine  Corps  Recreation  Property 
Records  and  Facilities. 

SYSTEM  location: 

Marine  Corps  activities  maintaining 
recreation  files. 
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CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Authorized  personnel  to  utilize 
special  services  facilities. 

CATEGORIES  Of  RECORDS  IM  THE  SYSTEM: 

Usage  data  records  on  each  activity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  all  personnel 
authorized  to  use  recreation  propierty 
and  facilities  at  Marine  Corps  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Congress  of  the  U.S.  -  By  the  Senate 
or  the  House  of  Representatives  of  the 
U.S.  or  any  committee  or  subcommittee 
of  joint  committee  on  matters  within 
tlieir  jurisdiction  requiring  disclosure  of 
the  files. 

The  Comptroller  General  of  the  U.S.  - 
By  the  Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Marine  Corps. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

In  paper  records  in  file  folders. 

Cards  files  and  usage  logs. 

RETRIEVABtUTY: 

Alphabetical  by  name  for  property 
cards. 

By  activity  usage  logs. 

SAFEGUARDS: 

Records  are  maintained  in  a  metal  file 
in  the  recreation  property  compound 
and  athletic/  recreation  office.  During 
non-operating  hours,  the  activity  is 
locked. 

RETENTION  AND  DISPOSAL: 

Usage  logs  are  maintained  for  one  to 
four  years. 

Until  equipment  is  returned  or 
recreation  fund  is  reimbursed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Local  Commanding  Officers.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 


NOTIFICAtlON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  local 
Commander.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  pubUshed  as  an  appendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  U.S. 

Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  activities,  individuals,  I.D. 
cards. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMN00044 
SYSTEM  name: 

Equal  Opportunity  Information  and 
Support  System. 

SYSTEM  location: 

Commandant  of  the  Marine  Corps 
(Code  MHE],  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775, 
and  all  Marine  Corps  activities.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Marine  Corps  military  personnel  who 
submit  complaints  of  discrimination 
and  Marine  Corps  military  personnel 
who  are  under  formal  or  informal 
investigation  as  a  result  of  complaints  of 
discrimination. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  and  records 
compiled  pmsuant  to  the  processing  of 
a  complaint  concerning  discrimination. 


incident  data,  endorsements  and 
recommendations,  formal  and 
information  investigations  concerning 
aspects  of  equal  opportunity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Title  VII  of  the  Civil  Rights  Act  of 
1964,  as  amended,  42  U.S.C  2000e- 
16(b)  and  (c). 

PURFOSE(S): 

To  provide  a  record  of  military 
personnel  who  have  submitted 
complaints  of  discrimination  and  a 
record  of  any  formal  or  informal 
investigation  as  a  resTilt  of  the 
discrimination  complaint. 

ROUTINE  USES  OF  RECORDS  MANITA»iED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Officials  and  employees  of  other 
Departments  and  agencies  of  the 
Executive  Branch  of  government,  upon 
request,  in  the  performance  of  their 
official  duties  related  in  equal 
opportunity  matters. 

The  Senate  or  the  House  of 
Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof, 
any  joint  committee  of  Congress  or  any 
subcommittee  of  joint  committees  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files  of 
Marine  ^rps  military  personnel.  When 
required  by  Federal  Statute,  by 
Executive  Order,  or  by  treaty,  personnel 
record  information  will  be  disclosed  to 
the  individual,  organization,  or 
governmental  agency  as  necessary. 

POLICIES  AND  PRACTICES  FOR  STORSM, 
RETRIEVING.  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  files  and  file  folders. 

RETRIEV  ABILITY: 

Files  are  retrieved  alphabetically  by 
name  of  the  complainant  or  by  the  name 
of  the  individual  who  is  the  subject  of 
the  complaint. 

SAFEGUARDS: 

Files  are  stored  in  filing  cabinets. 
After  normal  working  hours,  rooms  are 
locked.  Building  is  located  in  controlled 
access  area  with  security  guards  on  24 
hour  duty.  Access  to  files  is  limited  to 
official  capacity  on  a  need-to-know 
basis.  Files  held  by  field  activities  are 
maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly 
training. 
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RETENTION  AND  nerOSAt.: 

Records  disposed  of  two  years  after 
administrative  closing  of  the  case. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps 
(Code  MHE),  ATTN:  Equal  Opportunity 
Ofhoer,  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 
Telephone  (703)  696-2043. 

NCTIEICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  wTitten  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MHE),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Written  request  for  information 
should  contain  the  individual’s  name. 
Social  Security  Number,  and  signature. 

Personnel  visits  may  be  made  to 
Headquarters,  U.S.  Marine  Corps  (Code 
MHE),  CLrendon  Building,  Arlington, 
VA.  Individuals  should  be  able  to 
provide  personal  identification  to 
include  valid  military  identification  or 
two  valid  ci\dlian  hems  of  identification 
such  as  driver’s  license,  passport,  credit 
cards,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  MHE), 
Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

Written  request  for  information 
should  contain  the  individual’s  name, 
Social  Security  Number,  and  signature. 

Personnel  visits  may  be  made  to 
HeadquMlers,  U.S.  Marine  Corps  (Code 
MHE),  Clarendon  Building,  Arlington, 
VA.  Individuals  should  be  able  to 
provide  personal  identification  to 
include  valid  military  identification  or 
two  valid  civilian  items  of  identification 
such  as  driver’s  license,  passport,  credit 
cards,  etc. 

COtfTESTMG  RECORD  PROCEDURES; 

'The  USMC  rules  for  contesting 
contents  end  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P521i.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  s)rstem5. 
investigations,  witnesses  and 
correspondmts. 

EXEMPTIONS  CUUMEO^OR  THE  SYSTEM: 

None. 


MMN00045 
SYSTEM  NAME; 

Automated  Recruit  Management 
System  (ARMS). 

SYSTEM  LOCATION: 

Primary  System:  Headquarters  Marine 
Corps  (C^e  MA),  Washington,  DC 
20380-1775. 

Decentralized  System:  Each 
Recruiting  Station,  District 
Headquarters,  Marine  Ckirps  Recruit 
Depot  and  School  of  Infantry  within  fire 
Marine  Corps.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  Department  of  the 
Navy’s  mailing  addresses,  published  as 
an  appendix  to  the  Navy’s  compilation 
of  record  system  notices. 

CATEOORES  OF  PWIVIXIALS  COVERED  BY  THE 

system: 

All  Marine  Corps  Regular  and  Reserve 
recmits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  information  voluntarily 
provided  by  recruits  as  contained  on  the 
Application  for  Enlistment  Armed 
Forces  of  the  United  States. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  5013;  and  E.O. 
9397. 

PURPOSE(S): 

To  provide  a  record  on  all  Marine 
Corps  recruits  for  use  in  tracking  from 
entity  through  Marine  combat  training. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVI.*£I,  ACCESSING,  RETAMINO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  file  will  be  stored  via  on-line  disk 
with  backup  on  magnetic  disk  with 
backup  on  magnetic  tape.  Backup  audit 
trail  record  will  be  available  at  the 
point-of-entty. 

RETRIEVABILfTY: 

Standard  reports  and  ad  hoc  retrievals 
are  generated  from  remote  terminals 
using  a  data  base  management  system. 
Additionally,  updates  and  record 
browsing  may  be  accomplished  in  the 
interactive  mode  through  keying  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
aooessible  only  lo  authorized  personnel 


that  are  properly  screened,  claared,  and 
trained.  ‘Hard  copy’  or  paper  output 
from  the  system  is  stored  in  Icdced 
containers.  System  software  contains 
user  passwords  to  lock  out  unauthorized 
access.  System  software  contains 
partitions  to  limit  access  to  appropriate 
organizational  level. 

RETENTION  AND  DOPOBAL: 

On-line  magnetic  records  wUl  be 
maintained  for  one  year  after 
completion  of  recruit  training.  Records 
are  then  retired  to  a  ‘history  file’  where 
they  will  be  retained  for  a  period  of  four 
years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  AODREM: 

Commandant  of  the  Marine  Corps 
(MA),  Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE’. 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  -written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (MA) 
Headquarters,  U.S.  Marine  Corps, 
Washington.  DC  20380-1775. 

Written  requests  foir  information 
should  contain  the  full  name  and  Social 
Security  Number  of  the  individual. 

The  requester  may  also  visit  any 
Marine  Corps  Recruiting  Station  to 
determine  whether  ARMS  contains 
records  pertaining  to  him/her.  In  order 
to  personally  visit  a  Recruiting  Station 
and  obtain  information,  individuals 
must  present  proper  identification  such 
as  driver’s  license,  or  some  other 
suitable  proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer  of 
the  activity  to  VYhich  they  were 
assi^ad. 

The  requester  may  also  visit  any 
Marine  Corps  Recruiting  Station, 

District  Headquarters,  Marine  Corps 
Recruit  Depot  or  Marine  Corps  School  of 
Infantry,  to  determine  whether  ARMS 
contains  records  pertaining  to  mm/her. 
In  order  to  personally  visit  a  Recruiting 
Station,  District  Headquarters,  Marine 
Corps  Recruit  Depot  or  Marine  Corps 
School  of  Infantry,  and  obtain 
information,  individuals  must  present 
proper  identification  such  as  military 
identification,  if  a  service  member, 
driver’s  license,  or  some  other  suitable 
proof  of  identity. 

COHTCSTINB  RECORD  PROCEDURES: 

'The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
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Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  bom 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  Recruiting  Station,  Marine  Corps 
Recruit  Depot,  Sdiool  of  Infantry  and 
directly  from  the  individual  recruit. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00046 
SYSTEM  name: 

Recruit  Incident  System. 

SYSTEM  location: 

Marine  Corps  Recruit  Depot,  Parris 
Island,  SC  29905—5001  and  Marine 
Corps  Recruit  Depot,  San  Diego,  CA 
92140-5001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  Marine  Corps  military  personnel 
who  have  violated  recruit  training 
standard  operating  procedures. 

categories  of  RECORDS  IN  THE  SYSTEM: 

Identifying  information  consisting  of 
name,  grade,  last  four  digits  of  Social 
Security  Number,  unit,  date  of  offense, 
source  of  allegation,  type  of  action,  date 
of  action,  type  of  abuse,  charges  and 
description  of  charges,  and  whether  or 
not  individual  is  relieved  of  duties. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  all  drill 
instructors  who  have  abused  recruits  for 
use  in  reporting  to  officials  at 
Headquarters  Marine  Corps. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  Wi  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  file  is  stored  in  hard  back 
binders. 

RETRIEVABIUTY: 

Records  retrieved  by  name  or  last  four 
digits  of  Social  Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel 
only  dinring  normal  working  hours. 


After  normal  working  hours,  rooms  are 
locked  and  the  buildings  are  controlled 
by  security  guards  who  are  properly 
cleared  and  trained. 

RETENTION  AND  DI8P08AU 
Information  in  hard  back  binders 
maintained  three  years  from  the  recruit 
incident  and  then  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Depot  Instructor,  Marine  Corps 
Recruit  Depot,  Parris  Island,  SC  29905- 
5001  and  Depot  Inspector,  Marine  Corps 
Recruit  Depot,  San  Diego,  CA  92140- 
5001. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Depot 
Instructor,  Marine  Corps  Recruit  Depot, 
Parris  Island,  SC  29905-5001  or  the 
Depot  Inspector,  Marine  Corps  Recruit 
Depot,  San  Diego,  CA  92140-5001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Depot  Instructor,  Marine 
Corps  Recruit  Depot,  Pcurris  Island,  SC 
29905-5001  or  the  Depot  Inspector. 
Marine  Corps  Recruit  Depot,  San  Diego, 
CA  92140-5001. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  courts- 
martial  or  office  hours  proceedings. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

MMN00047 
SYSTEM  name: 

Officer  Slate  File  System. 

SYSTEM  location: 

Officer  Assignment  Branch,  Personnel 
Management  Division,  Headquarters, 
U.S.  Marine  Corps  (Code  MMOA), 
Washington,  DC  20380-1775. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  officers  and  enlisted 
personnel  selected  for  warrant  officer 
whose  active  duty  component  code  is  11 
through  13,  Cl  through  C6;  and  CH. 


CATEGORIES  OF  RECORDS  M  THE  tVSTEM: 

The  Officer  Slate  File  contains 
assignment  data  pertinent  to  each 
individual  officer’s  future  assignment 
and  sufficient  data  relative  to  Ms 
present  assignment  to  determine  the 
billet  to  which  the  officer  is  assigned. 

AUTHORITY  FOR  MAINrENANCE  OP  THE  SYSTEM: 

10  U.S.C.  5031,  Secretary  of  the  Navy; 
responsibilities. 

PURPOSE(S): 

To  provide  a  record  of  assignment 
data  on  officers  for  use  in  afiecting  an 
officer’s  assignment  to  the  next  duty 
station. 

ROUTINE  USES  Of  RECORDS  MAINTABMO  M  THE 
SYSTEM,  WCLUDmO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBM, 
RETRIEVING,  ACCESSING.  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  magnetic  discs 
and  back-up  generations  are  stored  on 
magnetic  tape.  Back-up  tapes  are 
maintained  for  approximately  one  week 
and  then  erased. 

RETRIEVABILITY: 

Records  are  accessed  by  Social 
Security  Number. 

SAFEGUARDS: 

a.  Hard-wired  terminals  which 
operate  on  an  on-line  interactive  mode 
support  this  system.  System  information 
is  protected  by  the  following  software 
features:  User  accoimt  number;  user 
identification  number;  password,  and 
the  file  is  in  a  ‘restricted’  status  for  use 
by  the  Officer  Assignment  Branch  only. 

b.  Access  to  the  building  in  which  the 
terminals  and  computer  system  is 
protected  by  a  security  agency  and 
requires  positive  identification  for 
admission.  Access  to  the  terminals  is 
under  the  control  of  authorized 
personnel  during  working  hours.  Office 
spaces  in  which  the  terminals  are 
located  are  locked  after  woridng  hours, 
and  checked  in  the  evening  by  the 
designated  staff  duty  officer  at 
Headquarters  Marine  Corps. 

RETENTION  AM)  DISPOSAL: 

Records  are  retained  for  the  period  an 
officer  is  on  active  duty.  Officers 
reporting  to  active  duty  are  added  to  the 
file  automatically  and  those  officers 
being  transferred  to  other  than  active 
duty  status  are  deleted  from  the  file 
automatically.  ‘This  process  occurs  once 
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each  ¥wek  to  conocide  with  the  'apdatmg 
of  the  Manpower  Management  System. 
Back-up  generations  are  retained  lor 
approximately  one  weeh  in  the  event  a 
systems  failure/eiTor  requires  the  file  to 
restored.  Afier  this  iiaie  the  back-up 
tape  is  erased. 

SYSTEM  MAMAOERfS)  AND  ADDRESS: 

The  rr>nnnn«ndAnt  of  the  Marine  Corps 
(Code  MMOA),  Headquarters  Marine 
Corps,  Washington.  DC  20380-1775. 
Telephone  (703)  614-2937. 

NonncATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
MMOA),  Headquarters  Marine  Corps, 
Washington,  DC  20380-1775. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  MMOA), 
Headquarters  U.S.  Marine  Corps, 

Federal  Office  Building  2,  Washington, 
DC  20380-1775. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  date  and  place  of  birth. 
Social  Security  Number  and  signature. 

For  personal  visits,  the  individual 
should  be  able  to  provide  military 
identification  to  ensure  that  the 
individual  is  the  subject  of  the  inquiry. 

An  active  duty  officer  may  obtain 
future  assignment  data  on  himself  by 
tele^^one  by  contacting  bis  assignment 
monitor  and  providing  sufficient 
information  to  properly  identify  himself 
to  his  assignment  monitor. 

CONTESTINC  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  ag«icy 
determinations  are  puUished  in 
Secretary  of  the  Navy  instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  YA)tained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  obtained 
<^om  the  officer’s  command,  the 
individual  officer  concerned,  officer 
.  assignment  monitor  nnd  the  Manpower 
Management  System. 

EXEMPnONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MUNOOMe 

SYSTEM  MAME: 

Performance  Evaluation  Review 
Board. 


SYSTEM  locatiom; 

The  OuaerPlAQiDaiMg  Branch  (Code 
MMCPl,  Personnel  Management 
Division,  Headquarters,  UB.  Marine 
Corps,  Washington,  DC  20380-1775. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  'BIE 

system: 

Any  member  or  former  member  of  the 
Marine  Corps  who  has  submitted  a 
petition  to  Performauce  Evaluation 
Review  Board. 

CATEGORIES  OF  RECORDS  MTHE  SYSTEM: 

The  file  contains  identifying  data  on 
the  petitioner,  date  of  request,  action 
requested,  activity  meml»r  attached  to 
at  time  of  alleged  error,  any  subsequent 
board  decisions  and  iscord  of  petitioner 
notification. 

AUTHORRY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSEfS): 

To  provide  a  record  of  petitions 
submitted  to  the  Performance 
Evaluation  Review  Board. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  mCLUDINB  CATEOOReS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLiaES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCOSINQ,  fCTAMMO.  fMO) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  magnetic  di^s 
and  badc-up  generations  are  stored  on 
magnetic  tape;  paper  records  are  stored 
in  file  folders. 

RETRIEVABIUTY: 

Records  are  accessed  by  Social 
Security  Number  and  docket  number. 

SAFEGUARDS: 

System  information  is  pirotected  by 
the  following  software  features:  User 
account  number;  user  identification 
number;  password  and  the  file  is 
restricted  to  authorized  personnel  only. 
The  office  where  the  terminal  is  located 
is  locked  after  official  working  hours. 
Access  to  the  building  where  the 
terminal  «nd  the  CQn^>uter  system  is 
located  is  protected  security  guards 

who  requtre  positive  identification  for 
admission. 

RETENTION  AMD  DISPOSAL: 

Records  are  retained  1  year  after 
completion  olcaseiand^then  destrqywl 
by  erasing  magnetic  tapes.  Back-up 
tapes  are  maintained  appraximatoly  3 
years  and  then  erased. 


SYSTEM  MANAOEBfS)  AND  AOnBMS; 

Carnmandaot  of  the  Marine  Corps 
(Code  MMCP),  Headquartms,  U.Su 
Marine  Corps,  Washingtcm,  IX)  20380- 
1775. 

NOOFICATION  procedure: 

Individuals  saddng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  tCo  le 
MMCP),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

record  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  riiould  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  MMCP), 
Headquarters,  U.S.  Marine  Corps, 
Washington.  DC  20380-1775. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual.  Social  Security  Number  and 
signature.  IndividualB  may  inquire  in 
person  at  the  Career  Plaiming  Branch 
(Code  MMCP),  Federal  Office  Building 
2,  Columbia  Pike  and  Arlington  Ridge 
Road,  Arlington,  VA.  For  personal 
visits,  the  individual  sho^d  provide 
military  identification  or  driver’s  license 
for  proof  of  identification. 

COWTESTINQ  KCORO  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initiAl  ngency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  finm 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  obtained 
form  the  individual.  Manpower 
Management  System  and  the 
Perfarmance  Evaluation  Review  Board. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00049 
SYSTEM  NAME: 

Manpower  Management  Information 
System. 

SYSTEM  LOCATION: 

Marine  Cosps  Base,  Camp  Lejeima, 
NC  28542-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  TNE 
SYSTEM: 

All  Marines  who  are  joined  to  Base 
organizations  and  filling  aTable  of 
Q^anization  (T/0)  line  number,  all 
non-chargeabde  military  pessonnel  vriao 
are  administc^vely  attecfaed  to  Base 
organizations  (axoept  staidmite);  and 
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wage  grade  employees  aMigned  to  Base 
and  tenant  luiits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Files  contain  personal  identification 
data  such  as  name.  Social  Security 
Number,  pay  grade,  military 
occupaticmai  specialties,  dates  current 
tour  began  and  other  information 
extracted  from  the  existing  Manpower 
Management  System  and  Naval 
Automated  Civilian  Manpower 
Information  System  master  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  5031. 

PURP0SE{S): 

To  provide  a  record  of  all  personnel 
joined  to  base  organizations  feu 
identification  by  Table  of  Organization 
(T/0),  adminishative  attachment  or 
assignment  to  tenant  unit. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCUJOINa  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  uses: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  begiiming  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTKES  FOR  STORMCI, 
RETRIEVN«Q,  ACCESSSIO,  RETARMW,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  on  magnetic  tape 
and  disk. 

retrievamuty; 

Records  are  accessed  by  Soma) 
Security  Number  andT/O  line  number. 

SAFEGUARDS: 

Building  has  a  24-hour  security 
watch.  Computer  terminals  and  records 
and  located  in  areas  accessible  only  to 
authorized  personnel  that  are  properly 
screened,  cleared  and  trained.  Use  of 
terminals  requires  knowledge  of 
passwords.  Terminals  are  physically 
locked  when  not  being  us^  by 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Records  on  magnetic  disk  are  retained 
from  cme  file  recreation  to  the  next, 
generally  one  month.  Magnetic  tapes  are 
forwarded  to  Headquarters,  U.S.  Marine 
Corps. 

SYSTEM  MANAGERlS)  AND  ADDRESS; 

Assistant  Chief  of  Staff  for  Manpower, 
Marine  Corps  Base,  Camp  Lejeune,  NC 
28542-5000.  Telephone  (919)  451-2220. 

NOTIFiCATION  PROCEDURE 
Individuals  seeking  to  determine 
whether  information  abcnit  themselves 
is  contained  in  this  qrstem  ^ould 
address  written  inquiries  to  the 


Assistant  €2iief  of  Staff  for  Manpower, 
Marine  Corps  Base,  Camp  Lejeune,  NC 
28542-5000. 

Written  requests  for  information 
should  contain  the  full  name  and  Social 
Security  Number,  date  and  place  of 
birth  and  signature  of  the  individual 
concerned.  For  personal  visits,  the 
individual  should  be  ^le  to  provide 
identification  beciring  picture  and 
signature  or  sufficient  verbal  data  to 
ensure  that  the  individual  is  the  subject 
of  inquiry. 

RECORD  ACCaa  PROCmiRES; 

Individuals  seeking  access  to 
information  about  themselvee  contained 
in  this  systMD  should  address  written 
inquiries  to  the  Asmstant  Chief  of  Staff 
for  Manpower,  Marine  Corps  Base. 
Camp  Lejeime,  NC  28542-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  U^C  rules  ftn*  contesting 
contents  and  appealing  initial  agency 
determinations  are  publiriied  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  categories; 

Information  in  the  system  is  obtained 
from  the  Manpower  Management 
System,  the  Naval  Automated  Civilian 
Manpower  Information  System,  the 
Table  of  Manpower  Requirements,  from 
the  individual’s  commanding  officer  or 
supervisor,  and  from  the  individual. 

exemptions  CLAIMED  PDR  THE  system; 

None. 

MMN00050 
system  name: 

Drill  InstructCH'  Evaluation  Files 
System. 

SYSTEM  LOCATION; 

Marine  Corps  Recruit  Depot,  Parris 
Island,  SC  29905-5001  and  Marine 
Corps  Recruit  Depot,  San  Diego,  CA 
92140-5001. 

CATEGORIES  OF  INOMOUALS  COVERED  ST  THE 
SYSTEM: 

All  Marine  Corps  personnel  assigned 
to  the  drill  instructor  military 
occupational  specialty. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM; 

All  data  required  in  the  processing 
and  training  of  drill  instructors  and 
execution  of  drill  instmetor  duties. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  system; 

10  U.S.C.  5031  and  E.0. 9397. 


PURF09E(S): 

To  provide  a  record  of  training  and 
quality  of  performance  of  Marine  Corps 
personnel  assigned  as  drill  insiructora. 

routine  uses  OF  RECORDS  MAafTAMED  M  THE 
SYSTEM,  mCLUOma  cateoories  of  users  and 
THE  PURPOSES  OF  SUCH  uses: 

The  ‘Blanket  Routine  Uses’  set  fiarth  at 
the  beginning  of  the  Marine  Corp's 
compilation  of  systems  of  record 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  iTOnaW, 
retrieving,  ACCESSIMO,  RETAaaMO,  AND 
DI8POSINQ  OF  RECORDS  m  THE  SYSTEM: 

STORAGE: 

The  files  are  stored  in  file  folders. 
RETRIEVAaiLfrY: 

Records  are  maintained  in  arees 
accessible  only  to  authorized  persmmel 
during  normal  working  hours.  After 
normal  working  boms,  rooms  are  locked 
and  the  area  is  patrol!^  by  military 
poBce. 

safeguards: 

Records  are  maintained  in  areas 
accessible  rnily  to  authorized  personnel 
only  during  normal  working  hours, 
rooms  are  locked  and  the  area  is 
patrolled  by  military  police. 

RETENTION  AND  DISFOSAL: 

The  files  are  stored  for  two  years  after 
completion  of  drill  instructor  duties  and 
then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commanding  Officer.  Recruit 
Training  Re^ment,  Marine  Corps 
Recruit.Depot,  Parris  Island.  SC  29905- 
5001  and  Commanding  Offi^,  Recruit 
Training  Regiment.  Marine  Co^ 

Recruit  Depot,  San  Diego,  CA  92140- 
5001. 

NOTIFICATION  FROCEOURE: 

individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  writtm  inquiries  to  the 
Commanding  Officer,  Recruit  Training 
Regiment,  Marine  Corps  Recruit  Depot, 
Parris  Island,  SC  29905-5001  or 
Commanding  Officer,  Recruit  Training 
Regiment,  Marine  Corps  Recruit  Depot, 
San  Diego,  CA  92140-5001. 

Requesting  individuals  should  specify 
their  full  names.  Visitms  should  be  able 
to  identify  thmnselvesby  any  commimly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual, 

RECORD  AOCESa  FROCEDURES: 

Individuals  seeking  access  to 
information  about  tb^selvea  contained 
in  this  system  ^ould  address  wriltm 
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inquiries  to  the  Commanding  Officer, 
Recruit  Training  Regiment,  Marine 
Corps  Recruit  E)epot.  Parris  Island,  SC 
29905-5001  or  the  Commanding  Officer, 
Recruit  Training  Regiment,  Marine 
Corps  Recruit  Depot,  San  Diego,  CA 
92140-5001. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recogniz^  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  frxim 
instructors,  units  and  civilians  that  were 
involved  with  training,  evaluating  and 
processing  drill  instructors. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MMN00051 
SYSTEM  name: 

Individual  Recruiter  Training  Record. 

SYSTEM  IjOCATION: 

Files  are  located  at  individual 
Recruiting  Stations  and  Substations. 

U.S.  Marine  Corps  official  mailing 
addresses  are  incorporated  into  the 
Department  of  the  Navy’s  address 
dii^ory,  published  as  an  appendix  to 
the  Navy's  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

File  contains  training  and 
performance  information  on  recruiters. 

categories  of  records  in  the  system: 

All  information  pertaining  to  the 
training  and  performance  of  recruiters. 

authority  for  maintenance  of  the  system: 
10  U.S.C  5031  and  E.O.  9397. 

PURPOSE(S): 

To  provide  a  record  of  the 
performance  of  Marine  Corps  recruiters 
from  initial  training  phase  through 
completion  of  recruiting  duties. 

ROUTINE  uses  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corn’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLICIES  AND  PRACnCCS  FOR  STORBIO, 
RETRIEVINO,  ACCESSINQ,  RETAIMNO,  AND 
DI8POSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

The  files  are  stored  in  file  folders. 
RETRIEVABHITY: 

Records  retrieved  by  name  or  last  four 
digits  of  the  service  member’s  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel  during  normal 
working  hours.  After  normal  working 
hours,  files  stored  in  locked  offices. 

RETENnON  AND  disposal: 

The  files  are  maintained  two  years 
after  completion  of  recruiting  duties,  at 
which  time  they  are  destroy^. 

system  manager(s)  and  address: 

Commanding  General,  Marine  Corps 
Recruit  Depot/l^tem  Recruiting 
Region,  Parris  Island,  SC  29905-5001 
and  Commanding  General,  Marine 
Corps  Recruit  Depot A/Vestem  Recruiting 
Region,  San  Diego,  CA  92140-5001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  General,  Marine  Corps 
Recruit  Depot/Eastem  Recruiting 
Region,  Parris  Island,  SC  29905-5001  or 
the  Commanding  General,  Marine  Corps 
Recruit  Depot/Westem  Recruiting 
Region,  San  Diego,  CA  92140-5001. 

Requesting  individuals  should  specify 
their  full  name.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recogniz^  evidence  of  identity.  Written 
request  must  be  signed  by  the  requesting 
individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  General, 
M^ne  Corps  Recruit  Depot/Eastem 
Recmiting  Region,  Parris  Island,  SC 
29905-5001  or  the  Commanding 
General,  Marine  Corps  Recruit  ^pot/ 
Western  Recruiting  Region,  San  Diego, 
CA  92140-5001. 

Requesting  individuals  should  specify 
their  full  name.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recogniz^  evidence  of  identity.  Written 
request  must  be  signed  by  the  requesting 
individual. 

CON^STINO  RECORD  PROCEDURES: 

The  USMC  mles  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 


Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  PS211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  is  obtained  from  formal 
military  schools,  units  and  command 
officers. 

EXEIVTK)NS  CLAMED  FOR  THE  SYSTEM: 

None. 

MMT00001 
SYSTEM  NAME: 

Dependent  (Title  6)  Schools  Records 
System. 

SYSTEM  LOCATION: 

Dependent  (Title  6)  Schools  located  at 
Marine  Corps  installations. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 

system: 

All  students  enrolled  in  Dependent 
(Title  6)  Schools  location  at  Marine 
Corps  installations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  consists  of  individual  student 
records,  master  schedule,  student 
schedule,  student  class  lists,  student 
scheduling  cards,  etc.  Information 
consists  of  student  academic 
performance,  attendance,  discipline, 
activities,  aptitude,  health  and 
emergency  record  data  to  properly 
administer  and  assist  the  student  while 
enrolled  in  the  particular  school  or 
school  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  301  and  6  U.S.C. 

PURP08E(S): 

To  provide  a  record  of  all  students 
enrolled  in  Dependent  (Title  6)  Schools 
at  Marine  Corps  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Other  F^eral  Agencies  •  By  Officials 
and  employees  of  Uie  other  Federal 
Agencies  in  the  execution  of  their 
assignment  as  such  duties  pertain  to 
Dependent  (Title  6)  Schools. 

State  and  Local  Education  Agencies  > 
By  officials  and  employees  of  state  and 
local  education  agencies  in  the 
execution  of  their  Official  duties  as  such 
duties  pertain  to  Dependent  (Title  6) 
Schools. 

Courts '  By  officials  and  employees  of 
local,  state,  and  federal  courts  as 
dictated  by  court  order. 
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POUCIE3  AND  PRACTICES  FOR  STORMO, 
RETRIEVINa,  ACCESSiNQ,  RETAIMNG,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  file  folders, 
machine  wodiable  cards,  and  other  Data 
Processing  mediums. 

RETRiEVABIUTY: 

Information  is  retrieved  by  student 
name  or  student  number. 

SAFEGUARDS: 

Records  are  maintainedrin  areas 
accessible  iHily  to  authorised  personnel 
and  handled  by  perscainel  who  have 
been  cleared  and  trained  in  handling  of 
personnel  information. 

RETENTIOMANO  DtSPOSAL; 

Records  are  maintained  during  the 
period  of  student  enrollment  and  for  a 
period  of  up  to  three  years  after  student 
departure  from  the  rolls  of  the  school. 
Records  are  then  destroyed  or  retired  to 
the  Army  Recmds  Crnitw.  St.  Louis,  Mo. 

SYSTEM  MANACIER(S|  AND  ADONESS: 

Superintendent  of  the  school  system 
in  which  the  particubn^  student  is 
enrolled. 

NOTIFICATION  FROCEOURC; 

Individuals  seeking  to  determine 
whether  information  about  theuaaselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
particular  school  or  school  system  in 
which  the  sludmt  is  mroUed: 
Commanding  General  (ATTN:  Supt 
Uepn  Scol)  Marine  Corps  Base, 

Quantico,  VA  22134-5000; 

Commamling  General,  (ATTN:  Supt 
Depn  Sgo1>,  Marine  Corps  Base,  C^p 
Lejeune,  NC  28542-5000;  Commanding 
Officer,  (ATTN:  Supt  D^n  Scol), 

Marine  Corps  Air  Station,  Beaufort,  SC 
29904-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Superintendent  of  the 
school  system  in  which  the  particular 
student  is  enrolled:  Commanding 
General  (ATTN:  Supt  Depn  Scol)  Marine 
Corps  Base,  Quantico,  VA  22134-5000; 
Commanding  Genera),  (ATTN:  Supt 
Elepn  Scol),  Marine  Corps  Base,  Camp 
Lejeune,  NC  28542-5000;  Commanding 
Officer,  (ATTN:  Supt  Depn  Scol), 

Marine  Corps  Air  Station,  Beaufort,  SC 
29904-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  publisbed  in 
Se€TCtary  of  the  Na^  Insfmetion 


5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  (Gained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  finm 
individual  concerned,  his  teetdiw, 
administrators,  and  other  professional 
health  and  education  personnel. 

EXEMPTIONS  OLAIMEO  FOR  THE  system: 

Ncme. 

MMT00002 

system  name: 

Marine  Corps  Institute 
Correspondence  Training  Records 
System. 

SYSTEM  LOCATION: 

Marine  Corps  Institute,  Box  1775, 
Washington,  DC  20390-5000. 

CATEG»MES  OF  WOMOUALS  COVERED  BY  THE 

system: 

All  enrollees  in  Marine  Corps 
Institute  cwrespondenca  courses. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Records  contain  information  for 
identifying  enrollees,  their  addresses, 
their  progress  in  the  coarse  of  study, 
and  the  results  of  their  final 
examinations. 

AUTNORFFY  FOR  MAINTEFMNtE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 
PURFOSEtS): 

To  provide  a  record  of  al)  students 
enrolled  in  the  Marine  Corps  Institute 
correspondence  courses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSINQ,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  microfiche,  magnetic 
tape,  and  magnetic  disks. 

retrievabrjty: 

Name  and  Social  Security  Number. 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  During  mm-working  hours, 
the  dooars  to  the  Institute  are  loded. 

RETENTION  AND  DISPOSAL: 

Retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Student  Services  Officer,  Marine 
Corps  Institute,  Marine  Barradcs,  Box 
1775,  Washington,  DC  20398-5000. 


NomcimoN  procoure; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Student 
Services  Officer,  M^ne  Corps  Institute, 
Marine  Barracks,  Box  1775,  Washington, 
DC  20390-5000. 

Provide  full  name,  Sodal  Security 
Number  or  service  number,  date  of 
completion  or  enrollment,  course 
number,  and  course  title. 

RECOim  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  tb^selves  contained 
in  this  system  should  address  written 
inquiries  to  the  Student  Services 
Officer,  Marine  Corps  Institute.  Marine 
Barracks,  Box  1775,  Washington,  DC 
20390-5000. 

Provide  full  name.  Social  Security 
Number  or  service  number,  date  of 
completion  or  enrollment,  course 
number,  and  course  title. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  fior  contesting 
contents  and  appealing  initial  agancy 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  htun 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  obtained 
from  enrollment  applications  and 
subsequent  forms  sidimitted  by  the 
enroUee,  frtnn  the  indhridual's 
commanding  officer,  from  the  Marine 
Corps  Manpower  Management  System, 
and  from  Marine  Corps  Automated 
Services  Center.  Kansas  City. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MRS00001 
SYSTEM  NAME: 

Reserve  Manpower  Management  and 
Pay  System  (REMMPS). 

SYSTEM  LOCATION: 

Primary  System  -  Marine  Corps 
Central  Deugn  and  Programming 
Activity,  1500  East  Bannister  Road, 
Kansas  City,  MO  64197-0501. 

Decratralized  Segments  •  Input  to  the 
system  is  limited  to  the  unit  diary 
submission  of  the  Marine  Corps  Reserve 
unit  to  which  the  individual  is  assigned 
for  administration.  Output  from  the 
system  is  available  at  the  following 
locations:  Department  of  Defense, 
Headquarters,  U.  S.  Marine  C(»ps,  4tb 
Marine  Division,  4th  Marine  Aircraft 
Vising,  Marine  Corps  Finance  Center, 
Marine  Corps  Reserve  Support  Center, 
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and  the  Marine  Corps  Reserve  unit  to 
which  the  individual  is  assigned. 
Addresses  of  each  Distribution  List 
(OPNAV-PO9B3-107). 

CATEGORKS  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Marine  Corps  Reservists  in  the 
Selected,  Individual  Ready,  Standby, 
and  Fleet  Marine  Corps  Reserve 
categories. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Rile  contains  the  master  personnel 
records  to  include  personal 
identification,  education,  training, 
military  occupational  specialties, 
contractual  agreements,  pay  and  other 
data  required  for  effective  personnel 
management  and  administration. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5031. 

PURPOSE(S): 

To  provide  a  record  of  pay  tmd 
personnel  data  on  Reserve  personnel  for 
use  in  the  management  and 
administration  of  Reserve  personnel 
resources. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Courts  -  By  officials  of  duly 
established  local,  state  and  federal 
courts  as  a  result  of  court  order 
pertaining  to  matters  properly  within 
the  purview  of  said  court. 

Congress  of  the  U.  S.  -  By  ffie  Senate 
or  the  House  of  Representatives  of  the 
U.  S.  or  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction 
requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U.  S. 

-  By  the  Comptroller  General  or  any  of 
his  authorized  representatives  in  the 
course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating 
to  the  Marine  Corps. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Information  is  contained  on  magnetic 
tapes  and  disks. 

retrievabiuty: 

Information  is  retrieved  by  Social 
Se^'urity  Number. 


SAFEGUARDS: 

Records  are  maintained  in  facilities 
accessible  only  to  authorized  personnel 
that  are  properly  screened,  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  six  months 
after  separation  of  the  individual  Marine 
reservists.  After  six  months,  records  are 
destroyed  except  for  an  historical  listing 
of  separations  which  is  recorded  on 
microfiche  for  permanent  retention  at 
the  Marine  Corps  Reserve  Support 
Center,  Kansas  City,  MO. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  Commandant  of  the  Marine 
Corps,  Headquarters,  U.S.  Marine  Corps. 
Washington,  DC  20380-1775. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps  (Code 
RA),  Headquarters,  U.S.  Marine  Corps, 
Federal  Office  Building  2,  Washington, 
DC  20380-1775.  Telephone  (703)  614- 
2558. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps  (Code  RA),  Headquarters, 
U.S.  Marine  Corps.  Washington,  DC 
20380-1775. 

Written  requests  for  information 
should  contain  the  individual’s  full 
name.  Social  Security  Number  and 
signature. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  such  as 
military  identification  card,  driver’s 
license  or  other  type  of  identification 
bearing  picture  and  signature  to  insure 
the  individual  is  the  subject  of  the 
inquiry. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  firom 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual  having  administrative 
responsibility  for  the  Marine,  the 
Marine  Corps  Reserve  Support  Center, 
and  authorized  personnel  of 
Headquarters,  U  S.  Marine  Corps. 

Systems  interface  with  active  force 
Joint  Uniform  Military  Pay  System/ 
Manpower  Management  System. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MRS00002 
SYSTEM  NAME: 

Marine  Corps  Reserve  Support  Center 
(MCRSC)  Management  System. 

SYSTEM  LOCATWN: 

Primary  System  -  The  Director, 

Marine  Corps  Reserve  Support  Center, 
10950  El  Monte,  Overland  Park,  KS 
66211-1408. 

Decentralized  System  -  At  Marine 
Corps  mobilization  and  prior  service 
recruiting  stations. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Marine  Corps  Reservists  in  the 
Individual  Ready  Reserve,  Standby 
Reserve,  Fleet  Marine  Corps  Reserves, 
Individual  Mobilization  Augmentees, 
Selected  Marine  Corps  Reserves.  Full- 
Time  Support  (FTS)  Marine  Reserves, 
active  duty  Marines  attached  to  the 
MCRSC,  and  civilian  employees  of 
MCRSC. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel,  financial,  and  manpower 
data  records.  Training  history  records 
for  financial  obligations  and 
expenditures  for  reservists  and 
reservist’s  qualifications,  and  program 
management  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  5031;  10 
U.S.C.  275;  Title  U.S.  Code  652. 

PURPOSE(S): 

To  provide  record  of  all  personnel, 
financial  and  manpower  data  on  all 
Marine  Corps  military  and  civilian 
employees  attached  to  MCRSC. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Blanket  Routine  Uses  that  appear  at 
the  beginning  of  the  Marine  Corps 
compilation  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETMEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM*. 

STORAGE: 

Direct  access  storage  device,  magnetic 
tape,  paper  files,  microfiche  and  other 
documents. 

RETRIEVABIUTY: 

Social  Security  Number,  name,  grade, 
and  imit. 

SAFEGUARDS: 

Restricted  access  to  building  and  all 
areas  where  data  maintained.  Records 
are  maintained  in  areas  accessible  only 
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to  those  personnel  that  are  authorized 
and  have  been  properly  screened, 
cleared,  and  trained.  The  system 
contains  security  features  designed  to 
restrict  unauthorized  access. 

RETENTION  AND  DISPOSAL: 

There  are  two  types  of  files, 
permanent  and  working.  After  the 
Marine  Reservist  retires  or  is  deceased, 
microfiche/paper  records  are  sent  to 
Headquarters  Marine  Corps  for  a  period 
of  six  months.  Thereafter,  records  are 
sent  to  the  National  Personnel  Records 
Center,  St.  Louis,  MO,  indeftnitely. 
Computer  records  are  maintained  for  a 
minimum  of  three  years  in  the  National 
Archives.  After  three  years,  the  tapes  are 
erased.  Working  files  are  disposed  of 
when  obsolete. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Director,  Marine  Corps  Reserve 
Support  Center,  10950  El  Monte, 
Overland,  Park,  KS  66211-1408. 

NOUFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Marine  Corps  Reserve  Support  Center, 
10950  El  Monte,  Overland,  Park,  KS 
66211-1408. 

Requesters  should  provide  proper 
verification  of  identity.  On  written 
requests,  signature  of  the  requesting 
individual  is  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Marine  Corps 
Reserve  Support  Center,  10950  El 
Monte,  Overland,  Park,  KS  66211-1408. 

Requesters  should  provide  proper 
verification  of  identity.  On  written 
requests,  signature  of  the  requesting 
individual  is  required. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
I  determinations  are  published  in 

I  Secretary  of  the  Navy  Instruction 

5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

I  RECORD  SOURCE  CATEGORIES: 

The  individual.  Marine  Corps 
recruiting  districts,  depots,  bases,  and 
other  duty  stations.  Headquarters 
Marine  Corps,  Department  of  Veterans 
Affairs,  Civilian  Personnel  Records,  and 
changes  caused  by  law  are  the  principle 
I  sources  of  the  information  contained  the 

MCRSC  Management  System. 


EXEMPTIONS  CLAIMEO  ^  THE  RYSTPM' 

None. 

MRS00003 
SYSTEM  name: 

Marine  Corps  Reserve  HIV  Program. 
SYSTEM  LOCATION: 

Headquarters,  U.S.  Marine  Corps, 

(RA),  Washington,  DC  20380-1775. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  Marine  Corps  Ready 
Reserve  infected  with  the  Human 
Immunodeficiency  Virus  (HIV). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Medical  records,  notifications  of  HIV- 
positivity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301, 10  U.S.C.  5041  (as 
amended),  10  U.S.C.  5042,  5252, 44 
U.S.C.  3101,  and  E.O.  9397, 

PURPOSE(S): 

To  maintain  a  data  base  of  all  HIV¬ 
positive  Marine  Corps  Reservists.  The 
system  will  be  used  to  track  all  HIV¬ 
positive  Reservists  from  the  time  they 
are  identified  as  exposed  to  the  HIV,  to 
the  time  they  are  transferred  to  the 
Standby  Reserve  or  discharged.  ‘ 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGOWES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

None.  The  'Blanket  Routine  Uses’  set 
forth  at  the  beginning  of  the  Marine 
Corp’s  compilation  of  systems  of  records 
notices  do  not  apply  to  this  system. 

POLICIES  AND  PRACTKES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  are  maintained  in  a  locked 
filing  cabinet.  Additional  information 
maintained  in  a  Personal  Computer  (P/ 
C). 

retrievability: 

Name  and  Social  Security  Number. 
SAFEGUARDS: 

Paper  files  are  maintained  in  locked 
filing  cabinets.  Access  to  the  room 
where  the  P/C  is  maintained  is 
monitored  or  controlled  for  access  by 
authorized  personnel  only.  Access  to 
the  automated  records  is  through 
passwords  and  the  room  is  locked  when 
not  monitored  by  authorized  personnel. 
Building  access  is  controlled  by 
uniformed  guards  and  doors  are  locked 
during  non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Paper  files  are  maintained  for  five 
years,  then  destroyed.  Information 


contained  in  the  P/C  is  maintained  for 
10  years  after  the  individual’s  tenure 
with  the  Marine  Corps  and  then 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commandant  of  the  Marine  Corps, 
(Code  RA),  Headquarters,  U.S.  Marine 
Corps,  Washington,  DC  20380-1775. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commandant  of  the  Marine  Corps,  (RA), 
Washington,  DC  20380-1775. 

Written  inquiries  should  contain  the 
name.  Social  Security  Number,  date(s) 
of  testing,  military  status  and  return 
address.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly 
recognized  evidence  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commandant  of  the 
Marine  Corps,  (RA),  Washington,  DC 
20380-1775. 

Written  inquiries  should  contain  the 
name.  Social  Security  Number,  date{s) 
of  testing,  military  status  and  return 
address.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly 
recognized  evidence  of  identity. 

CONTESTING  RECORD  PROCEDURES: 

'The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  horn 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  derived  from  the 
individual’s  service  medical  and  dental 
records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None, 

MTE00001 
SYSTEM  name: 

Telephone  Billing/ Accovmting  File. 

SYSTEM  location: 

All  Marine  Corps  activities 
maintaining  telephone  accounts. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  military  personnel,  civilian 
contractors,  concessions,  and  Marine 
Corps  sponsored  activities  that  are 
provided  unofficial  government 
telephone  service. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  name.  Social  Security 
Number,  grade,  military  address, 
telephone  number  assigned  to 
individuals  in  the  system,  civilian 
contractor's  business  address  and 
business  telephone  numbers,  ledger  of 
itemized  telephone  service  charges  and 
payments,  receipted  bills,  requests  for 
service,  account  number,  addressograph 
plate,  cash  collections  vouchers  for 
telephone  deposits,  and  routine 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C  5031. 

PURFOSEfS): 

To  provide  a  record  amounts  owned 
and  paid  for  telephone  services  at 
Marine  Corps  activities.  The  file  is  also 
used  as  a  telephone  directory  service 
except  for  numbers  unlisted. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  Marine  Corp’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Papier  cards  are  maintained  in  filing 
cabinets  and  KARDEX  files  or  in  file 
folders. 

RETRIEVABIUTY: 

Information  accessed  and  retrieved  by 
name,  address  or  telephone  number. 

SAFEGUARDS: 

Records  are  maintained  in  an  area 
accessible  only  to  authorized  personnel 
and  are  under  constant  supervision.  The 
building  is  locked  during  non-working 
hours  and  someone  is  on  duty  24  hours 
a  day. 

RETENTION  AND  DISPOSAL: 

Records  remain  active  until 
individual  leaves  the  Marine  Corps 
activity  concerned.  Records  are  then 
transferred  to  an  inactive  file  for  four 
years  and  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commanding  Officer  of  activity 
concerned.  U.S.  Marine  Corps  official 
mailing  addresses  are  incorporated  into 
the  Department  of  the  Navy’s  address 
directory,  published  as  an  appiendix  to 
the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the 
command  to  which  an  individual  is 
assigned  for  duty.  U.S.  Marine  Corps 
official  mailing  addresses  are 
incorporated  into  the  Department  of  the 
Navy’s  address  directory,  published  as 
an  appendix  to  the  Navy's  compilation 
of  systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  command  to  which  an 
individual  is  assigned  for  duty.  U.S. 
Marine  Corps  official  mailing  addresses 
are  incorporated  into  the  Department  of 
the  Navy’s  address  directory,  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Written  requests  should  include  name 
and  Social  Security  Number  and 
address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  the  proper 
military  or  civilian  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  USMC  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  Marine  Corps  Order  P5211.2;  32 
CFR  part  701;  or  may  be  obtained  from 
the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Application  of  the  individual  desiring 
telephone  service  in  government 
housing  aboard  the  activity. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

UNITED  STATES  NAVY 

How  Systems  are  Arranged 

Department  of  the  Navy  systems  of 
records  are  numbered  to  coincide  with 
■  the  subject  matters  identified  in  the 
Standard  Subject  Identification  Code 
(SSIC). 

Each  series  of  records  has  been 
assigned  a  major  subject  title,  followed 
by  a  combined  alpha-numeric 
identification  number.  For  example,  the 
systems  of  records  containing  financial 
information  would  be  found  under  the 
major  subject  title.  Financial 
Management.  The  range  of  identification 
of  records  will  be  firom  7000  to  7999. 

The  systems  of  records  concerning 
military  pay  is  7220.  If  there  are 
multiple  systems  of  records  maintained 
under  this  series,  the  identification 
number  will  be  identified  as  N07220-1, 
N07220-2,  N07220-3.  etc.  The  last  digit. 


i.e., -1,-2, -3,  indicates  the  first,  " 
second,  and  third  systems  of  records 
within  the  category  of  military  pay. 

When  assigning  numbers  to  systems 
of  records,  we  identify  the  appropriate 
SSIC  for  the  system  and  formulate  the 
system  number  by  adding  ‘N’  for  Navy 
to  the  beginning  of  the  number, 
followed  by  the  SSIC  number.  ‘0’  is 
placed  after  the  ‘N’  for  SSIC  codes  1000 
through  9999,  since  each  system  must 
begin  with  'N’  followed  by  five  digits. 

How  To  Use  the  Index  Guide 

The  systems  of  records  maintained  by 
the  Department  of  the  Navy  are 
contained  within  the  major  subject  title 
and  numerical  series  of  the  SSIC.  The 
list  identifies  each  series  in  numerical 
order.  Use  the  list  to  identify  major 
areas  of  interest. 

Subject  Series 
System  Identification  Series 

Military  Personnel 
1000-1999 

Telecommunications 

2000-2999 

Operations  and  Readiness 
3000-3999 

Logistics 

4000-^999 

General  Administration 
5000-5999 

Medicine  and  Surgery 
6000-6999 

Financial  Management 
7000-7999 

Ordnance  Material  Readiness 
8000-8999 

Ships  Design  and  Material 

9000-9999 

! 

General  Material 
10000-10999 

Facilities  and  Activities 
11000-11999 

Civilian  Personnel 
12000-12999 

Aeronautical  and  Astronautical  Material 
13000-13999 


For  Further  Assistance 

The  Chief  of  Naval  Operations  is 
designated  the  Privacy  Act  Coordinator 
for  the  E)epartment  of  the  Navy.  Any 
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questions  or  assistance  you  may  require 
should  be  addressed  to  the  Chief  of 
Naval  Operations  (N09B30).  Room 
5E521,  The  Pentagon,  Washington,  DC 
20350-2000. 

Point  of  contact  is  Mrs.  Gwendolyn 
Aitken,  Commercial  (703)  614-2004/ 
2817  or  DSN  224-2004/2817. 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  persona!  identiher.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  'blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  Uie 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
Hereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 


to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  REUEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  andiBudget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by.  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
E)epartment  of  Defense  military  and 
civilian  personnel. 


DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5.  U.S. 
Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFHCE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAaLITIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
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by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspecticms 
conducted  under  authwity  of  44  U.S.C 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  com|>onent  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTFMS  PROTECTION  BOARD 
ROUTINE  USE 

■  A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  allied  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  reccnds 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
EKDD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 


N01001-1 
SYSTEM  NAME: 

Roster,  Naval  Reserve  Law  Units. 

SYSTEM  LOCATKW: 

Office  of  the  Judge  Advocate  General 
(Code  62),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEOORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Listing  of  law  prc^am  officers  in 
Naval  Rradiness  Commands  having 
cognizance  over  Reserve  afiairs;  listing 
of  Naval  Legal  Service  Offices;  listing  of 
the  staff  of  the  Director,  Naval  Reserve 
Law  Programs;  listing  of  Naval  Reserve 
Law  Company  commanding  officers; 
and  listing  of  members  of  law  units. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Roster  contains  names  and  locations 
of  personnel  associated  with  Naval 
Reserve  Law  Programs;  names  of  law 
units.  Social  Secmity  Number,  rank, 
home  and  office  addresses,  and 
telephone  numbers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  806. 

PURPOSE(S): 

To  fodlitate  and  promote  liaison 
between  Naval  Reserve  Law  Units,  law 
program  officers,  the  Director,  Naval 
Reserve  Law  Programs,  and  the  Navy’s 
legal  assistance  program.  It  is  an 
essential  publication  used  by  legal 
assistance  officers  Navy-wide.  It 
apprises  Naval  Reserve  Officers  of  the 
locations  of  Reserve  imits  in  order  that 
they  participate  in  the  reserve  law 
program. 

Roumc  USES  OF  RECORDS  MAINTAmEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

RETRIEVABIUrY: 

By  names  of  members  and  location  of 
Reserve  units. 

SAFEGUARDS: 

Records  are  maintained  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in 
which  the  rosters  are  maintained  is 
locked  outside  official  working  hours. 


RETENTION  AND  disposal: 

Rosters  are  retained  for  approximately 
two  years  and  destroyed  when  a  new 
edition  is  published. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Civil  Law),  Office  of  the  Judge 
Advocate  General.  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOT1FICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Judge 
Advocate  General  (Code  62), 

Department  of  the  Navy.  200  Stovall 
Street.  Alexandria,  VA  22332-2400. 

The  request  should  contain  frill  name, 
address,  and  Social  Security  Number  of 
the  individual  concerned  and  should  be 
signed. 

Personal  visits  may  be  made  to  the  . 
Reserve  Personnel  Division,  Office  of 
the  Judge  Advocate  General.  Room 
8N39.  Hoffman  Building  n,  200  Stovall 
Street,  Alexandria,  VA  22332-2400. 
Individuals  ^ould  be  able  to  supply 
proper  identification,  sudi  as  a  picture 
I.D.  or  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Judge  Advocate 
General  (Code  62).  Navy  Department, 
200  Stovall  Street,  Alexandria,  VA 
22332-2400. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  received  from  Reserve 
officers  who  participate  in  the  Naval 
Reserve  Law  Programs. 

EXEMPTIONS  CLABIEO  FOR  TIC  SYSTEM: 

None. 

N01001-2 
SYSTEM  NAME: 

Naval  Reserve  Law  Program  Officer 
Personnel  Information. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General 
(Code  61),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria.  VA  '^^.2332- 
2400. 
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CATEGORCS  OT  WaVK}UAI.S  COVERED  BY  TNE 

system: 

Individuals  applying  for  appointment 
or  transfer  to  Judge  Advocate  General's 
Corps  of  the  Naval  Reserve. 

CATEQORKS  OF  RECORDS  IN  THE  SYSTEM: 

Information  regarding  an  applicant’s 
qualifications  and  intentions  to  affiliate 
in  Naval  Reserve  Law  Program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  806. 

PURPOSE(S): 

To  publish  a  directory  of  Naval 
Reserve  Judge  Advocates’  location, 
reserve  assignment,  etc.  Information  in 
the  Directory  is  made  available  to  Navy 
Judge  Advocates,  active  and  reserve,  to 
enable  them  to  locate  and  identify  the 
legal  expertise  of  Naval  Reserve  Judge 
Advocates  in  the  various  states  with 
varying  legal  qualifications  and  state 
licenses  and  to  permit  contact  between 
Navy  Judge  Advocates. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders. 

RETRIEVABIUTY: 

Name. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
under  the  control  of  authorized 
personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets 
are  located  is  locked  outside  official 
working  hours. 

RETENTION  AMO  DISPOSAL: 

Records  are  maintained  for  two  years 
and  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Judge  Advocate  General  (Code  61), 
Office  of  the  Judge  Advocate  General, 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria,  VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  alwut  themselves  should 
address  written  inquiries  to  the  Judge 
Advocate  General  (Code  61), 
Department  of  the  Navy,  Room  9S0S, 
Hoffman  Building n,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 


Written  requests  must  be  signed  by 
the  requesting  individual,  and  for 
personal  visits,  the  individual  ^ould  be 
able  to  provide  some  acceptable 
identification,  e.g.  Armed  Forces 
identification  card,  driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Judge  Advocate 
General  (Code  61),  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-240fr. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01 001-3 
SYSTEM  NAME: 

Naval  Reserve  Intelligence/Personnel 
File 

SYSTEM  LOCATION: 

Naval  Intelligence  Command,  4600 
Silver  Hill  Road,  Washington,  IX 
20389-5000. 

CATEGORIES  OF  INOIVKIUALS  COVERED  BY  THE 
SYSTEM: 

All  officers  and  enlisted  personnel  of 
the  Naval  Reserve  Intelligence  Program 
and  applicants  for  affiliation  with  the 
program. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Name,  Social  Security  Number, 
individual’s  residence  history, 
education,  professional  qualifications, 
occupational  history,  foreign  cmmtry 
travel  and  knowledge,  foreign  language 
capabilities,  history  of  active  military 
duty  assignments  and  military 
promotions. 

AUTHORITY  FOR  MAINTENANCE  OF  TNE  SYSTEM: 

National  Security  Act  of  1947,  as 
amended;  5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  503,  Department 
of  3ie  Navy;  10  U.S.C.  6011,  Navy 
Regulations;  44  U.S.C.  3101,  Records 
Management  by  Federal  Agencies,  and 
E.O.  9397. 

PURPOSE(S): 

To  determine  qualifications  for 
members  of  the  Naval  Reserve 


Intelligence  Program  and  to  provide  b 
personnel  management  device  for  career 
development  programs,  manpower  and 
personnel  requirements  for  program 
activities,  assignment  of  support 
projects  of  the  reserve  program  and 
mobilization  planning  requirements. 

ROUTINE  USES  OF  RECORDS  MAINTMNED  IN  THE 
SYSTEM,  INCLUOINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVINa,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

-  Computerized  floppy/hard  disk; 
microform;  and  paper  records. 

retrievability: 

Name,  Social  Security  Number,  or  any 
file  element. 

SAFEGUARDS: 

Controlled  access  within  a  Sensitive 
Compartmented  Information  Facifity. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  a  period  of 
five  years  after  last  data  filed  and  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commander,  Naval  Intelligence 
Command,  4600  Silver  Hill  Road, 
Washington,  DC  20389-5000. 

NOT1FICATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander,  Naval  Intelligence 
Command.  4600  Silver  Hill  Road, 
Washington,  DC  20389-5000. 

The  request  should  contain  the  full 
name  of  the  requester,  home  address 
and  date  and  place  of  birth.  A  notarized 
statement  or  imswom  declaration 
subscribed  to  be  true  under  penalty  of 
perjury  is  required  for  identity 
verification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commander, 
Naval  Intelligence  Command,  4600 
Silver  Hill  Road,  Washington,  DC 
20389-5000. 

The  request  should  contain  the  full 
name  of  the  requester,  home  address 
and  date  and  place  of  birth.  A  notarized 
statement  or  unsworn  declaration 
subscribed  to  be  frne  under  penalty  of 
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perjury  is  required  for  identity 
verification. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Reserve  data  submitted  by  the 
individual  and  investigative  reports 
horn  the  Naval  Criminal  Investigative 
Service. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01001-5 
SYSTEM  NAME: 

MSC  Masters  and  Chief  Engineers 
Data  File. 

SYSTEM  LOCATION: 

Military  Sealift  Command, 

Department  of  the  Navy,  Washington, 

DC  20390-5100. 

CATEGORIES  OF  INDIVtOUALS  COVERED  BY  THE 
SYSTEM: 

MSC  Masters  and  Chief  Engineers 
aboard  civil  service  manned  ships. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  and  professional 
information  which  may  include  name, 
rank.  Social  Security  Number, 
designation,  date  and  place  of  birth, 
home  address  and  phone  number,  active 
duty  training,  education, 
correspondence  courses  taken,  active 
military  service,  civilian  employment 
experience,  training  for  sea,  maritime 
licenses  held,  commercial  shipboard 
and  shoreside  experience,  marital 
status,  number  of  children  and  their 
names  and  ages,  highlights  of  merchant 
marine  career,  special  skills  and 
accomplishments,  hobbies,  community 
activity  and  association  membership. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDWG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

PURPOSE(S): 

To  maintain  personnel  data  on  MSC 
Masters  and  Chief  Engineers  and 
maintain  biographical  information  for 


MSC  civil  service  mariners.  Such 
information  is  used  to  identify  location 
and  provide  biographical  information 
on  civil  service  mariners  in  response  to 
media  and  internal  requests  for 
information  prior  to  public  appearances, 
press  releases,  or  courtesy  calls  to  MSC 
ships  by  MSC  personnel  and  members 
of  other  organizations  or  commands. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

Data  cards  or  paper  file  folders  stored 
in  file  cabinets. 

retrievability: 

Name. 

SAFEGUARDS: 

Files  are  maintained  in  areas 
accessible  to  authorized  personnel  only, 
who  are  properly  screened,  cleared  and 
trained  for  proper  use  of  the  data  stored. 
Building  employs  security  guards.  Civil 
service  mariner  files  are  stored  in  the 
Employment  and  Labor  Relations 
Division. 

RETENTION  AND  DISPOSAL: 

Civil  service  mariner  records  are 
maintained  for  the  duration  of 
employment  with  MSC.  Outdated  files 
are  destroyed  when  updated 
information  is  received  and  the  entire 
file  is  destroyed  immediately  upon  the 
employee’s  separation  or  retirement 
from  the  Command. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Military  Sealift 
Command,  Department  of  the  Navy, 
Washington,  DC  20398-5100. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander,  Military  Sealift  Command, 
Department  of  the  Navy,  Washington, 
DC  20398-5100. 

Written  requests  should  contain  full 
name  of  the  individual,  military  grade 
or  rate,  and  date  of  birth.  For  personal 
visits,  the  individual  should  ^  able  to 
provide  some  acceptable  means  of 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commander, 
Military  Sealift  Command,  Department 
of  the  Navy,  Washington.  DC  20398- 
5100. 

Written  requests  should  contain  full 
name  of  the  individual,  military  grade 


or  rate,  and  date  of  birth.  For  personal 
visits,  the  individual  should  be  able  to 
provide  some  acceptable  means  of 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi:om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N01 070-1 
SYSTEM  name: 

JAG  Corps  Officer  Personnel 
Information. 

SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General 
(Code  61),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Active  Duty  Officers  in  the  Judge 
Advocate  General’s  Corps,  Law 
Education  and  Excess  Leave  Programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  grade,  designator,  date  of  birth. 
Social  Se^rity  Number,  date  of  rank, 
pay  entry  base  data,  active  duty  service 
date,  active  commission  base  date,  year 
and  month  of  graduation  from  Naval 
Justice  School,  service  date,  lineal 
number,  year  group,  current  billet, 
future  billets  ffiat  are  finalized,  sub¬ 
specialty  code,  number  of  primary  and 
secondary  dependents,  spouse’s  name, 
projected  loss  date  and  reason  for  loss, 
projected  rotation  date,  law  school  and 
year  of  graduation  firom  law  school,  state 
bar  membership  and  year  admitted, 
officer’s  preference  for  duty  assignment 
and  postgraduate  education. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  806  and  E.O.  9397. 

PURPOSE(S): 

To  manage  the  officers  of  the  Navy 
JAG  Corps,  as  the  Judge  Advocate 
General  is  statutorily  required  to  make 
recommendation  on  the  assignment  of 
all  active  duty  JAG  Corps  officers;  to 
determine  qualifications  of  an  officer  to 
receive  a  JAG  Corps  designation  and  to 
be  certified  as  a  trial  or  defense  counsel; 
to  determine  the  rotation  dates  and 
release  from  active  duty  dates  of  JAG 
Corps  officers  as  well  as  the  date  new 
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officers  will  be  available  for  duty;  to 
prepare  JAG  Corps  strength  plans  for 
submission  to  OPNAV;  and  to  obtain  an 
officer’s  preference  for  duty  assignment 
as  well  as  eligibility  for  consideration 
for  postgraduate  education  and  overseas 
assignments.  Certain  of  this  information 
is  promulgated  to  all  active  duty  JAG 
Corps  office  in  a  sraii-annual 
publication  known  as  the  Directory  of 
Navy  Judge  Advocates.  The  information 
is  promu^ted  in  the  directory  for 
general  informational  purposes  within 
the  JAG  Corps,  includfog  provision  of 
position  (billet)  availability  information 
to  officers  contemplating  rotation. 

ROUHNE  USES  Of  RECORDS  MAIKTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

Certain  of  this  information  (not 
including  Social  Security  Number  and 
date  of  birth)  is  promulgated  to  active- 
duty  JAG  Corps  officers  in  a  semi¬ 
annual  publication  known  as  the 
Directory  of  Navy  Judge  Advocates.  The 
information  is  promulgated  for  general 
informational  purposes  within  the  JAG 
Corps,  including  provision  of  position 
(billet)  availability  information  to 
officers  contemplating  rotation  and  as  a 
social  roster  for  official  and  nonofficial 
functions. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  tha  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Data  is  maintained  on  personal 
computers  and  paper  records  filed  in 
file  folders  in  storage  devices. 

retrievabiuty: 

Name. 

SAFEGUARDS: 

Data  is  maintained  on  personal 
computers  and  paper  records  filed  in 
file  folders  in  storage  devices. 

RETENTION  AND  DISPOSAL: 

Upon  release  firom  active  duty, 
records  are  kept  three  years  and  then 
destroyed.  Upon  retirement  from  active 
duty,  records  are  maintained 
indefinitely. 

SYSTEM  MANAG£R(S)  AND  ADDRESS: 

Deputy  Assistant  Judge  Advocate 
General  (Code  61),  Office  of  the  Judge 
Advocate  General.  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 
VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
v\  bether  this  system  of  records  contains 


information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General  (Code 
61),  Department  of  the  Navy,.Hoffinan 
Building  0,  200  Stovall  Street. 
Alexandria,  VA  22332-2400. 

Written  requests  must  be  signed  by 
the  requesting  individual.  For  personal 
visits,  the  requesting  individual  should 
be  able  to  provide  some  acceptable 
identification,  e.g.  Armed  Forces 
identification  card,  driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  ^neral  (Code 
61).  Department  of  the  Navy,  200  Novell 
Street,  Alexandria,  VA  22332—2400. 
Personnel  visits  may  bo  made  to  the  JAG 
Personnel  Office,  Hoffman  Building  II. 
200  Stovall  Street,  Alexandria,  VA 
22332-2400. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual;  orders  to  active  duty  and 
subsequent  transfer  orders;  and 
computer  strips  provided  by  the  Bureau 
of  Naval  Personnel  on  all  active  duty 
officers. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

N01070-2 

SYSTEM  name: 

Naval  Attache  Files. 

SYSTEM  location: 

Chief  of  Naval  Operations  (N2),  The 
Pentagon,  Washington,  DC  20350-2000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

U.S.  Navy  and  Marino  Corps  Officers 
nominated  and/or  assigned  to  duty  in 
the  Defense  Attache  System  (DAS). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  records  concerning  the 
service  and  personal  history  of  officers 
nominated  and/or  assigned  to  duty  in 
the  DAS  and  their  dependents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act  of  1974,  as 
amended:  5  U.S.C.  301.  Departmental 
Regulations;  10  U.S.C.  503  and  6011;  44 
U.S.C.  3101;  and  ELO.  12356. 


PURPOSEfS): 

To  determine  suitability  of  personnel 
for  security  clearances  and  assignment 
to  the  Defense  Attache  System. 

ROUTINE  USES  OF  RECORDS  MAMTAINED  IN  THE 
SYSTEM,  MCLUOMG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  State  to 
determine  suitability  of  personnel  for 
security  clearances  and  assignment  to 
the  Defense  Attache  System. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACnCES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  in  folders  stored  in 
standard  General  Services 
Administration  safes. 

RETRNEVABILITY: 

Retrieved  by  name  of  officer. 
SAFEGUARDS: 

Records  are  stored  in  a  controlled 
access  area  and  are  accessible  only  to  a 
very  limited  number  of  authorized 
personnel  with  proper  seciurity 
clearance  and  demonstrated  need  for 
access. 

RETENTION  AND  DISPOSAL: 

Records  are  opened  on  individuals 
when  first  nominated  for  attache  duty, 
and  retained  until  six  months  after 
completion  of  attache  duty  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Naval  Operations  (N2),  The 
Pentagon,  Washington,  DC  20350-2000. 

NOTIFICATION  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Naval  Operations  (N2),  The  Pentagon, 
Washington.  DC  20350-2000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Naval 
Operations  (N2),  The  Pentagon, 
Washington,  DC  20350-2000. 

The  request  should  contain  the  full 
name  and  address  of  the  subject 
individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
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are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  horn  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Data  is  gained  from  the  subjects  of  the 
file,  Naval  Military  Personnel  Command 
and  Headquarters  Marine  Corps  files  of 
subject’s  fitness  reports,  Defense 
Investigative  Service/Naval  Criminal 
Investigative  Service  (DIS/NQS) 
background  investigations  and  other 
sources  who  are  faniiliar  with  the 
subject. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

N01070-3 
SYSTEM  NAME: 

Navy  Personnel  Records  System. 

SYSTEM  location: 

Primary  system  are  located  at  the 
Bureau  of  Naval  Personnel,  Navy 
Department,  Washington,  DC  20370- 
5000;  Naval  Reserve  Personnel  Center, 
Naval  Support  Activity  (East  Bank), 
Building  603,  New  Orleans,  LA  70159- 
7800;  and  local  activity  to  which 
individual  is  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
record  notices. 

Secondary  systems  are  located  at  the 
Department  of  the  Navy  Activities  in  the 
chain  of  command  between  the  local 
activity  and  the  headquarters  level; 
Federal  Records  Storage  Centers; 
National  Archives.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
record  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

All  Navy  military  personnel:  Officers, 
enlisted,  active,  inactive,  reserve,  fleet 
reserve,  retired,  midshipmen,  officer 
candidates,  and  Naval  Reserve  Officer 
Training  Corps  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  service  jackets  and  sei^nce 
records,  correspondence  and  records  in 
both  automated  and  non-automated 
form  concerning  classification, 
assignment,  distribution,  promotion, 
advancement,  performance,  recruiting, 
retention,  reenlistment,  separation, 
training,  education,  morale,  personal 
affairs,  benefits,  entitlements,  discipline 
and  administration  of  naval  personnel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 


PURPOSE(S): 

To  assist  officials  and  employees  of 
the  Navy  in  the  management, 
supervision  and  administration  of  Navy 
personnel  (officer  and  enlisted)  and  the 
operations  of  related  personnel  affairs 
and  functions. 

ROUTINE  USES  OF  RECORDS  MAWTAMED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
National  Research  Ckiundl  in 
Cooperative  Studies  of  the  National 
History  of  Disease;  of  Prognosis  and  of 
Epidemiology.  Each  study  in  which  the 
records  of  members  and  former 
members  of  the  naval  service  are  used 
must  be  approved  by  the  Chief  of  Naval 
Personnel. 

To  officials  and  employees  of  the 
Department  of  Health  and  Human 
Services,  Department  of  Veteran  Affairs, 
and  Selective  Service  Administration  in 
the  performance  of  their  official  duties 
related  to  eligibility,  notification  and 
assistance  in  obtaining  benefits  by 
members  and  former  members  of  the 
Navy. 

To  officials  and  employees  of  the 
Department  of  Veteran  Affairs  in  the 
performance  of  their  duties  relating  to 
approved  research  projects. 

To  officials  and  employees  of  Navy 
Relief  and  the  American  Red  Cross  in 
the  performance  of  their  duties  relating 
to  the  assistance  of  the  members  and 
their  dependents  and  relatives,  or 
related  to  assistance  previously 
furnished  such  individuals,  without 
regard  to  whether  the  individual 
assisted  or  his/her  sponsor  continues  to 
be  a  member  of  the  Navy. 

To  duly  appointed  Family 
Ombudsmen  in  the  performance  of  their 
duties  related  to  the  assistance  of  the 
members  and  their  families. 

To  state  and  local  agencies  in  the 
performance  of  their  official  duties 
related  to  verification  of  status  for 
determination  of  eligibility  for  Veterans 
Bonuses  and  other  benefits  and 
entitlements. 

To  officials  and  employees  of  the 
Office  of  the  Sergeant  at  Arms  of  the 
United  States  House  of  Representatives 
in  the  performance  of  their  official 
duties  related  to  the  verification  of  the 
active  duty  naval  service  of  Members  of 
Congress. 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged  or  retired  from  the  Armed 
Forces  information  as  to  last  known 


residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
retiumed  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the  individual 
the  United  States  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

To  federal,  state,  local,  and  foreign 
(within  Status  of  Forces  agreements)  law 
enforcement  agencies  or  their 
authorized  representatives  in 
connection  with  litigation,  law 
enforcement,  or  other  matters  under  the 
jurisdiction  of  such  agencies. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
also  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEYING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  on 
magnetic  tapes,  disc,  and  drums. 

Manual  records  may  be  stored  in  paper 
file  folders,  microfiche  or  microfilm. 

RETRIEVABHiTY: 

Automated  records  may  be  retrieved 
by  name  and  Social  Security  Number. 
Manual  records  may  be  retrieved  by 
name.  Social  Security  Number,  enlisted 
service  number,  or  officer  file  number. 

SAFEGUARDS: 

Computer  facilities  and  terminals  are 
located  in  restricted  areas  accessible 
only  to  authorized  persons  that  are 
properly  screened,  cleared  and  trained. 
Manual  records  and  computer  printouts 
are  available  only  to  authorized 
personnel  having  a  need  to  know. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  one  year  past 
retirement,  removal,  or  resignation  of 
the  member  and  then  transferred  to  the 
National  Personnel  Records  Center 
(Military  Personnel  Records),  9700  Page 
Avenue,  St.  Louis,  MO  63132-5101  for 
permanent  retention. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Naval  Personnel  (Pers  06), 
Washington,  DC  20379-5000; 
Commanding  Officers,  Officers  in 
Charge,  and  Heads  of  Department  of  the 
Navy  activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
record  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
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information  about  themselves  should 
address  written  inquiries  to  the  Chief  of 
Naval  Personnel  {Pers  06),  Navy 
Department,  Washington,  DC  20370- 
5000  or  contact  the  personnel  officer 
were  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
record  notices.  The  letter  should  contain 
full  name.  Social  Security  Number  (and/ 
or  enlisted  service  number/officer  file 
number),  rank/rate,  designator,  military 
status,  address,  and  signature  of  the 
requester. 

The  individual  may  visit  the  Chief  of 
Naval  Personnel,  Arlington  Annex, 
Federal  Office  Building  2,  Washington, 
DC,  for  assistance  with  records  located 
in  that  building;  or  the  individual  may 
visit  the  local  activity  to  which  attached 
for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of 
Military  Identification  Card  for  persons 
having  such  cards,  or  other  picture¬ 
bearing  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief  of  Naval 
Personnel  (Pers  06),  Navy  Department, 
Washington,  DC  20370-5000  or  contact 
the  personnel  officer  were  assigned. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  system  of  records 
notices. 

The  letter  should  contain  full  name. 
Social  Security  Number  (and/or  enlisted 
service  number/officer  file  number), 
rank/rate,  designator,  military  status, 
address,  and  signature  of  the  requester. 

The  individual  may  visit  the  Chief  of 
Naval  Personnel  (Pers  06),  Arlington 
Annex,  Federal  Office  Building  2, 
Washington,  DC,  for  assistance  with 
records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity  to 
which  attached  for  access  to  locally 
maintained  records.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
such  cards,  or  other  picture-bearing 
identification. 

CONTESTING  RECORD  PROCEDURES: 

'The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Correspondence;  educational 
institutions;  federal,  state,  and  local 
court  documents;  civilian  and  military 


investigatory  reports;  general 
correspondence  concerning  the 
individual;  official  records  of 
professional  qualifications;  Navy  Relief 
and  American  Red  Cross  requests  for 
verification  of  status. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01 070-4 
SYSTEM  NAME: 

Naval  Reserve  Security  Group 
Personnel  Records. 

SYSTEM  LOCATION: 

Commander,  Naval  Security  Group 
Command,  Naval  Security  Group, 
Headquarters,  3801  Nebraska  Avenue, 
NW,  Washington,  DC  20390. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Naval  Reserve  Security  Group 
Personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  comprises  records  reflecting 
information  pertaining  to  reservist’s 
ACDUTRA  (Active  Duty  for  Training); 
miscellaneous  personnel  actions,  i.e., 
in-training  status  for  change  of  rank/ 
designator/rate;  clearance  certificate: 
congratulatory  letters  to  officers  upon 
promotion;  history  of  past  ACDUTRA 
performed;  correspondence  courses 
completed;  old  data  cards  and  clearance 
eligibility  letters. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURPOSE(S): 

To  verify  past  active  duty  and 
ACDUTRA  performed,  currency  of 
clearance  status,  mobilization 
assignments,  and  to  identify  civilian 
skills  acquired. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper-records  in  file  folders. 
RETRIEVABIUrY: 

Filed  alphabetically  by  last  name  of 
reservist. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Records  are  maintained  in  areas 


accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  disposal: 

Records  are  retained  in  active  file 
until  reservist  has  fulfilled  drilling 
obligation  or  upon  discharge  or  transfer 
to  stand-by  reserve. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Security  Group 
Command,  Naval  Security  Group 
Headquarters,  3801  Nebraska  Avenue, 
NW,  Washington,  DC  20390. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Security  Group 
Command,  Naval  Security  Group 
Headquarters,  3801  Nebraska  Avenue, 
NW,  Washington,  DC  20390. 

'  Individual  should  provide  full  name, 
DPOB,  military  status.  Social  Security 
Number  (if  you  will  voluntarily  include 
it)  or  service  number. 

Visits  for  the  purpose  of  obtaining 
information  must  be  submitted  in 
writing  to  Commander,  Naval  Security 
Group  Command,  3801  Nebraska 
Avenue,  NW,  Washington,  DC  20390, 
who  will  advise  of  time/date/place  for 
viewing  records  or  will  advise  whether 
system  contains  records  pertaining  to 
the  requester.  Scheduled  visitors  must 
be  prepared  to  present  adequate  proof  of 
identification  -  i.e.,  combination  of  full 
name,  DPOB,  parent(s)  name,  driver’s 
license,  medicare  card,  military  I.D. 
card,  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval 
Se^rity  Group  Command,  Naval 
Security  Group  Headquarters,  3801 
Nebraska  Avenue,  NW,  Washington,  DC 
20390. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

District  Officers  for  Naval  Reserve 
Security  Group,  Commanding  Officers 
of  Naval  Reserve  Security  Group 
Divisions,  and.  Commanding  Officer, 
Naval  Technical  Training  Center, 
Pensacola,  FL. 
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EXEirtfKMS  CUMKO  FORTNE  •VmM' 

None. 

NOIOTO^ 

SYSTEM  name: 

Employee  Explosives  Certification 
Program. 

SYSTEM  location: 

Organization  elements  of  the 
Oepertment  of  the  Navy,  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  ccunpilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVeUALS  COVERED  BY  THE 

system: 

All  personnel  involved  in  the  process 
or  evolutions  of  explosives  operations. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Individual  certifying  document  and 
combined  registo’  of  ^1  employees 
certified. 

AUTHORITY  FOR  MAiKTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURFOSEfS): 

To  record  the  names  of  all  employees 
and  their  quebfic^ions  to  work  in 
certain  categories  of  explosive 
operations. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSMG,  fCTAHSNG,  AND 
DISPOSING  OF  RECORDS  m  THE  SYSTEM: 

STORAGE: 

File  folder,  punched  cards. 
RETTUEVABIUrY: 

Social  Seciuity  Number,  name. 
SAFEGUARDS: 

Personnel  escort  required. 

RETENTION  AND  DISPOSAL: 

Permanent,  unless  employee 
terminates  or  is  no  longer  involved  in 
explosives  processes.  Document 
returned  to  employee’s  department  for 
routine  disposal  after  deletion  from 
program. 

SYSTEM  MANAGER(S)  AND  AOOfCSS: 

Commanding  officer  or  head  of  the 
organization  in  question.  O^rial 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 


NOmCATIOM  PROCEDURE: 

Indivkhials  saekhig  to  datermine 
whether  infonnation  abocd  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  or  heed  of  the 
organization  in  question.  Individuals 
may  inspect  personnel  certifying 
documents  at  local  activity  to  which 
individual  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Requesters  must  be  escorted  and 
provide  identification  for  inspection  of 
their  personnel  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infonnation  about  themselves  conUdned 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  or 
head  of  the  organization  in  question. 
Individuals  may  inspect  personnel 
certifying  documents  at  local  activity  to 
which  ii^vidual  assigned.  Official 
mailing  addresses  are  published  as  an 
appen^x  to  the  Navy’s  compilation  of 
s)rstems  of  records  notices. 

Requesters  must  be  escorted  and 
provide  identification  for  hispection  of 
their  personnel  recends. 

CONTESmNG  RECORD  PROCEDURES: 

*11)6  Navy’s  rules  fen  accessing  records 
and  for  contesting  cemtents  and 
appealing  initial  agency  detmminations 
are  published  in  Secretary  of  the  bfovy 
Instnictiem  5211.5;  32  CF8  pert  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORmS: 

PerscHuiel  files,  previous  supervisors. 

EXEMPTIONS  CLAMKO  FOR  THE  SYSTEM: 

None. 

N01 070-7 
SYSTEM  NAME: 

NEXCOM  Military  Personnel 
Information  System. 

SYSTEM  LOCATION: 

Navy  Exchange  Service  Command, 
Naval  Statiem  New  York,  Staten  Island, 
NY  10305-5097. 

CATEGORCS  OF  MOWDUALS  COVERED  BY  THE 

system: 

Present  and  past  military  officers  and 
key  enlisted  personnel  assigned  to  the 
Navy  Exchange  System. 

categories  of  records  IN  the  system: 

Name;  rank  or  rate;  dependency 
status;  Social  Security  Number; 
designation;  date  of  rank;  date  reported; 
rotation  date;  educational  level;  lineal 
number,  location  of  assignments; 


prefnence  of  assignm«it,  biographical 
information,  and  orders. 

AUTNORITV  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C  301,  Departmental 
Regulations;  10  U.S.C.  5031;  and  E.O. 
9397. 

PURPOSE(S); 

To  assist  ofikials  and  employees  of 
the  Navy  Exchange  Service  Command  in 
the  management,  supervision,  and 
administration  of  its  personnel. 

ROUTINE  USES  OF  RECORDS  MAMTABIEO  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUOl  USES: 

Tlw  ‘Blanket  Routine  Uses’  that 
appeer  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORBIG, 
RETRIEVING,  ACCESSING,  RETAMWQ,  AMO 
DISPOSiNQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computerized  records,  printed 
reports,  card  files,  and  file  folders. 

RETRKVABRTrY: 

Name  and  Social  Security  Number. 

SAFEGUARDS: 

Supervised  office  spaces  wid 
computers  are  accessdile  only  through 
the  computer  carter  whose  entry  is 
limited  to  authorized  perscmnel  onfy. 

All  informstion  is  maintained  in  locked 
file  cabinets  or  locked  archives. 
Computer  systems  are  password 
protected. 

RETENTION  AND  eXSPOSAL: 

Destroyed  three  years  following  au 
individual’s  discharge/retirement  from 
the  Navy. 

SYSTEM  liANAGER(S)  AND  ADDRESS: 

Policy  Official:  Commander,  Navy 
Exchange  System,  Naval  Station  New 
York,  Staten  Island,  NY  10305-5097. 

Record  Holder:  Director,  Navy 
Exchange  Service  Command,  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097. 

NOnFlCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Navy  Exchange  Service  Command, 
Naval  Station  New  York.  Staten  Island. 
NY  10305-5097. 

Written  requests  must  include  full 
name,  Social  Security  Number  and 
military  duty  status.  At  the  time  of  a 
personal  visit,  the  requester  must 
provide  proof  of  identity  containing  the 
requester’s  signature. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director,  Navy 
Exchange  Service  Command,  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097. 

Written  requests  must  include  full 
name.  Social  Security  Number  and 
military  duty  status.  At  the  time  of  a 
personal  visit,  the  requester  must 
provide  proof  of  identity  containing  the 
requester’s  signature. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

U.S.  Navy  Manpower  Information 
System;  Bureau  of  Naval  Personnel;  the 
individual;  and  the  individual’s 
supervisor. 

exemphons  claimed  for  the  system: 

None. 

N01070^ 

SYSTEM  name: 

Correction  Board  Case  Files  System. 

SYSTEM  LOCATION: 

Board  for  Correction  of  Naval 
Records,  Department  of  the  Navy, 
Washington,  DC  20370;  decentralized 
segments  located  in  the  Naval  Military 
Personnel  Command,  Headquarters, 

U.S.  Marine  Corps,  and  the  individual 
military  personnel  record  of  the  service 
member  concerned. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  member  or  former  member  of  the 
U.S.  Navy  or  Marine  Corps  who  has 
applied  for  the  correction  of  his/her 
naval  record. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  file  cards  with 
basic  information  and  computer  records 
derived  therefrom,  case  files  containing 
records  of  board  proceedings,  material 
submitted  for  correction  and  supporting 
documentation,  correspondence  and 
transcripts  of  board  formal  hearings. 

The  basic  case  information  and 
computer  records  derived  therefrom 
include  the  following:  Rank;  Social 
Security  Number/service  number; 
docket  number;  date  application 
received;  subject  category;  subject 
category  description;  examiner’s  initials; 


date  examiner  assigned;  branch  of 
service;  board  decision;  date  of  board 
decision;  date  decision  promised  if 
interested  members  of  Congress;  date 
case  forwarded  to  the  Secretary  of  the 
Navy;  lineal  number  of  officer  applicant; 
officer  designated;  date  officer  case 
forwarded  to  Naval  Military  Personnel 
Command/Commandant  of  the  Marine 
Corps;  date  officer  case  returned  from 
Naval  Military  Personnel  Command/ 
Commandant  of  the  Marine  Corps;  date 
advisory  opinion  requested;  identity  of 
advisor’s  organization;  date  advisory 
opinion  received;  date  service  recoil 
ordered;  date  medical  record  ordered; 
date  court-martial  record  ordered;  date 
confinement  record  order;  date  Navy 
Discharge  Review  Board  record  ordered; 
date  other  record  ordered;  date  service 
record  received;  date  medical  record 
received;  date  court-martial  record 
received;  date  confinement  record 
received;  date  Navy  Discharge  Review 
Board  record  received;  date  other  record 
received;  number  of  Navy  applications 
received;  number  of  Marine  Corps 
applications  received;  total  number  of 
Navy  and  Marine  Corps  applications 
received;  percent  of  total  to  grand  total; 
total  number  of  Navy  discharge  cases; 
total  number  Marine  Corps  discharge 
cases;  Navy  grant  count;  Navy  deny 
count;  Navy  modify  coxmt;  Marino 
grant;  Marine  deny  count;  Marine 
modify  count. 

AUTHORnrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  1552;  32  CFR  part  723. 

PURPOSE(S): 

To  review  applicant’s  Naval  record  to 
determine  the  existence  of  alleged  error 
or  injustice  and  to  recommend 
appropriate  corrective  action  when 
warranted  -  to  report  its  findings, 
conclusions  and  recommendations  to 
the  Secretary  of  the  Navy  in  appropriate 
cases  -  to  respond  to  inquiries  fiom 
applicants,  their  counsel,  and  members 
of  Congress. 

To  provide  officials  of  the  Naval 
Military  Personnel  Command  with 
advisory  opinions  in  cases  involving 
present  and  former  Navy  personnel  -  to 
correct  records  of  present  and  former 
Navy  personnel  in  accordance  with 
approved  Board  decisions. 

To  provide  officials  and  employees  of 
the  Bureau  of  Medicine  and  Surgery 
with  advisory  opinions  on  medical 
matters. 

To  provide  the  Naval  Council  of 
Personnel  Boards/Office  of  Naval 
Disability  Evaluation  with  advisory 
opinions  on  medical  matters. 

To  provide  officials  and  employees  of 
HQ,  U.S.  Marine  Corps  with  advisory 
opinions  in  cases  involving  present  and 


former  Marine  Corps  personnel  -  to 
correct  records  of  present  and  former 
Marine  Corps  persoimel  in  accordance 
with  approved  correction  Board 
decisions. 

To  officials  and  employees  of  the 
Litigation  Division,  NJAG,  to  prepare 
legal  briefs  and  answers  to  complaints 
against  the  Department  of  the  Navy. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  WCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  as  paper  and 
microfiche  records  in  file  folders,  and 
manually  retrieved  file  cards. 

retrievabiuty: 

Records  are  filed  alphabetically,  by 
the  last  name  of  the  applicant  and  are 
cross  filed  by  docket  number,  and 
service  or  social  security  account 
numbers. 

SAFEGUARDS: 

Access  to  building  is  protected  by 
uniformed  security  officers  requiring 
positive  identification;  for  admission 
after  hoiirs,  records  are  maintained  in 
areas  accessible  only  to  authorized 
personnel. 

RETENRON  AND  DISPOSAL: 

All  file  cards  are  permanently 
retained  by  the  agency.  Case  files  are 
permanent.  They  are  retained  in  the 
active  files  for  three  years  and  then 
retired  to  the  Washington  National 
Records  Center,  Suitland,  MD. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Executive  Director,  Board  for 
Correction  of  Naval  Records, 
Department  of  the  Navy,  Washington, 
DC  20370. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Executive  Director,  Board  for  Correction 
of  Naval  Records,  Department  of  the 
Navy,  Washington,  DC  20370. 

Individual  should  provide  full  name, 
and  Social  Security  Numbers  or  service 
numbers.  Visitors  should  be  able  to 
provide  proper  identity,  such  as  a 
drivers  license.  Written  requests  must 
be  signed  by  a  requester  or  his/her  legal 
representative. 
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RECORD  ACCESS  PROCEDURES: 

individuals  seeking  access  to 
infcHinaticMi  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Board  for  Correction  of 
Naval  Records,  Department  of  the  Navy, 
Washington,  DC  20370. 

Individual  should  provide  name, 
military  status,  branch  of  service  and 
Social  Security  Number.  Current 
address  and  telephone  numbers  should 
be  included.  Personal  visits  may  be 
made  only  to  the  Board  for  Correction 
of  Naval  Records,  Arlington  Annex, 
Columbia  Pike  and  Sou&gate  Road, 
Arlington,  VA.  For  personal  visits, 
identification  will  bo  required. 

CONTESTMO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fiom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

All  official  Naval  records.  Department 
of  Veterans  Affairs  and  police  law 
enforcement  records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N01070-9 
SYSTEM  name; 

White  House  Support  Program. 

SYSTEM  location: 

White  House  Liaison  Office,  Office  of 
the  Secretary  of  the  Navy,  Department  of 
the  Navy,  Washington,  DC  20350. 

CATGGOnES  OP  MOMOUALS  COVERED  BY  THE 
SYSTEM: 

All  Navy  and  Marine  Corps  military 
and  civilian  personnel  and  contractor 
employees  who  have  been  nominated  by 
their  employing  activities  for 
assignment  to  Presidential  support 
duties. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  records,  correspondence, 
and  other  documents  and  records  in 
both  automated  and  nonautomated  form 
concerning  classification,  security 
clearances, -assignment,  training,  and 
other  qualifications  relating  to 
suitability  for  Presidential  support 
duties. 

AUTHORTTY  FOR  MAINTENANCE  OP  THE  system: 

5  U.S.C.  301. 

PURPOSE'S): 

To  evaluate  and  nominate  individuals 
fbi  assignment  to  Presidential  support 
duties;  to  ensure  that  only  those 


individuals  most  suitably  qualified  are 
assigned  to  duty  in  Presidential  support 
activities. 

qOUTME  USES  OP  RECORDS  MAMTABIED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

To  officials  and  employees  in  the 
Executive  Office  of  the  Pmident  in  the 
perfmmance  of  their  duties  related  to 
personnel  administration,  and 
evaluation  and  ncMnination  of 
individuals  for  assignment  to 
Presidential  support  duties. 

To  officials  and  employees  of  other 
federal  agmides  and  offices,  upon 
request,  in  the  perfimnance  of  their 
of^al  duties  related  to  the  provisicm  of 
Presidential  suppmt  and  protection. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLJCtES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSINGi  RETAVaNG,  AND 
DISPOSING  OF  RECORDS  M  THE  system: 

STORAGE: 

Automated  records  may  be  stared  on 
magnetic  tapes,  disc  druiM,  and  on 
pundied  canls.  Manual  records  may  be 
stored  in  file  folders,  or  microform. 

retrievability: 

Manual  Recmds:  By  name  if 
individual  has  been  nominated  and  not 
yet  approved.  By  OSD  approval  dMe  if 
individual  has  been  approved,  andby 
emplo3fing  activity  removal  date  if  an 
individual  is  removed  firora  assignment 
for  cause.  Automated  records  may  be 
retrieved  by  name.  Social  Security 
Number,  and  control  number. 

SAFEGUARDS: 

Records  are  afforded  appropriate 
protection  at  all  times,  stored  in  locked 
rooms  and  locked  file  cabinets,  and  are 
accessible  only  to  authorized  personnel 
who  have  a  definite  need  to  know  and 
who  are  properly  screened,  cleared,  and 
trained. 

RETEN1KM  AND  DI8P06AL: 

Recmds  are  retained  or  disposed  of  in 
accordance  with  Secretary  of  the  Navy 
Instruction  PS212.5B,  sifoject:  Dispos^ 
of  Navy  and  Marine  Corps  records. 

SYSTEM  MANAaER(S)  AND  ADDRESS: 

Administrative  Aide  to  the  Secretary 
of  the  Navy,  Navy  Department, 
Washington,  DC  20350. 

NOTIFICATION  PROCEDURE:. 

Indi-viduals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  Administrative  Aide  to  the  Secretary 


of  the  Na-vy,  Navy  Department, 
Washington,  CXZ  20350. 

Individual  should  provide  full  name 
and  Social  Security  lumber.  Visits  are 
limited  to  the  Office  of  the 
Administrative  Aide  to  the  Secretary  of 
the  Navy.  The  indi-vidual  should  be  able 
to  provide  some  acceptable 
identification,  that  is,  driver’s  license, 
etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  se^ng  access  to 
infonnation  about  th^selves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the 
Administrative  Aide  to  the  Secretary  of 
the  Navy,  Navy  Department, 

Washington,  DC  20350. 

Individual  should  provide  full  name 
and  Social  Security  lumber.  Visits  are 
limited  to  the  Office  of  the 
Administrative  Aide  to  the  Secretary  of 
the  Navy.  The  individual  should  be  able 
to  provide  some  acceptable 
identification,  that  is,  driver’s  license, 
etc. 

CONTESTING  RECORD  PRO^DURES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  cmitents  and 
appealing  initial  agency  determinations 
are  published  in  SiKTetary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  (X 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Officials  and  employees  of  the 
Department  of  the  Navy  and  othor 
Department  of  Defense  components; 
federal,  state,  and  local  court 
documents;  civilian  and  military 
investigative  reports;  general 
correspondence  ctmcenring  the 
individual;  and  federal  and  state  agency 
records. 

EXEMPHONB  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(kKl),  (k){2).  (k)(3) 
and  (k)(5),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)  (1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  contact  the  system  manager. 

N01070>10 

SYSTEM  NAME: 

Aviation  Training  Jacket. 

SYSTEM  location: 

The  Aviation  Training  Jacket 
accompanies  the  individual  student  to 
each  Naval  Air  Command  as  he 
progresses  in  the  training  program. 

Upon  completion  or  termination  of 
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training,  the  Aviation  Training  Jacket  is 
forwarded  to  the  Chief  of  Naval  Air 
Training,  Naval  Air  Station,  Corpus 
Christi,  TX,  78419. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Ail  naval  aviators,  naval  flight 
officers,  naval  flight  surgeons,  aviation 
warrant  officers,  end  pre-commissioning 
training  for  aviation  maintenance  duty 
and  aviation  intelligence  officers.  This 
includes  records  in  the  above  categories 
for  individuals  who  do  not  complete 
prescribed  training. 

CATEQORES  OF  RECORDS  IN  THE  SYSTEM: 

Aviation  flight  training,  practical  and 
academic  grade  scores,  including  pre¬ 
training  aviation  test  battery  scores. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  maintain  an  up-to-date  student 
flight  record  and  to  evaluate  the 
student's  individual  training  progress 
and  qualifications,  including  aircraft, 
medical  and  physiological 
qualifications. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOttS  OF  SUCH  USES: 

To  educational  institutions  upon 
individual  requests  for  academic 
transcripts. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINNO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  in  metal  filing  cabinets. 
RETRIEVABIUTY: 

Name  and  date  of  designation, 
completion  or  termination  of  training. 

SAFEGUARDS: 

Access  is  restricted  to  the  individual 
or  those  who  maintain  training  records 
and  those  who  are  directly  involved 
with  the  individual’s  training  or 
evaluatimi.  The  file  cabinets  containing 
the  jackets  are  in  command  areas  under 
normal  military  24  hour  security 
measures. 

RETENTION  AND  DISPOSAL: 

Retained  at  the  Chief  of  Naval  Air 
Training  headquarters  for  six  months, 
then  transferred  to  the  Federal  Records 
Center,  East  Point,  GA  and  retained  fiH 
75  years. 


SYSTEM  MANA0ER(S)  ANO  ADDRESS: 

Chief  of  Naval  Air  Training,  Naval  Air 
Station.  Corpus  Christi,  TX  78419. 

NOTIFICATKIN  PROCEDURE: 

The  individual  is  informed  that  the 
Aviation  Training  Jacket  is  being 
maintained  and  has  ready  access  to  it 
during  training.  After  training,  he  can 
submit  written  request  to  the  Chief  of 
Naval  Air  Training,  Naval  Air  Station, 
Corpus  Chri.sti,  TX  78419. 

Individual  should  provide  name. 

Social  Security  Number  or  officer  file 
number,  and  date  of  completion  or 
termination  of  training.  Personal  visitors 
can  provide  proof  of  identity  by  military 
identification  card,  active  or  retired,  or 
driver’s  license  and  some  record  of 
naval  service. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Naval  Air 
Training,  Naval  Air  Station.  Corpus 
Christi,  TX  78419. 

Individual  should  provide  name. 
Social  Security  Number  or  officer  file 
number,  and  date  of  completion  or 
termination  of  training.  Personal  visitors 
can  provide  proof  of  identity  by  military 
identification  card,  active  or  retired,  or 
driver’s  license  and  some  record  of 
naval  service. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  publi^ed  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Prior  educational  experience,  flight 
grades,  academic  grades  supporting 
flight  training,  physical  fitness/survival/ 
swimming  proficiency,  aviation 
physiology  training  and  qualifications, 
and  birth  certificate. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N01070-11 
SYSTEM  NAME: 

Flight  Instruction  Standardization  and 
Training  (FIST)  Jacket. 

SYSTEM  location: 

The  FIST  jacket  is  located  at  the 
various  Naval  Air  Training  Commands 
where  the  individual  may  be  assigned. 
Contact  the  Chief  of  Navd  Air  Training, 
Naval  Air  Station.  Catpus  Christi.  TX 
78419  to  determine  the  locaticm  of  any 
specific  command. 


CATEGORIES  OF  IMNVnUALS  COVERED  BY  THE 
SYSTEM: 

All  naval  aviators  and  naval  flight 
officers  assigned  to  duty  as  instructors 
within  the  Naval  Air  Training 
Command. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

A  record  of  flight  instruction 
standardization  and  training  required  of 
naval  aviators  and  naval  flight  officers 
assigned  duty  as  instructors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Departmental 
Regulations. 

PURPOSEfS): 

To  ensure  that  the  flight  instructor’s 
qualifications  are  current  to  instruct  in 
the  designated  naval  aircraft,  both 
academically  and  physiologically.  The 
system  is  used  to  schedule  training 
flights,  qualify  and  designate  flight 
instructors,  etc.  This  system  is  used  by 
Commanding  Officers  and  training 
personnel  of  the  command  to  which  the 
individual  is  assigned. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses‘  that 
appear  at  the  beginning  of  the  Navy‘8 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCESSING,  RETAmMG,  ANO 
DISPOSMG  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

File  folders  in  metal  file  cabinets. 

RETRCVABRnY: 

Name,  rank,  and  Social  Security 
Number, 

.SAFEGUARDS: 

Access  is  restricted  to  the  individual, 
his  commanding  officer,  or  those 
involved  in  maintaining  training 
records.  The  file  cabinets  containing  the 
jackets  are  in  command  areas  imder 
normal  military  24  hour  security 
measures 

RETENTION  ANO  DISPOSAL: 

Jackets  are  retained  in  the  individual’s 
command  until  detachment,  at  which 
time  it  is  given  to  the  individual. 

SYSTEM  MAHAGER(S)  ANO  ADDRESS: 

Chief  of  Naval  Air  Training.  Naval  Air 
Station,  Corpus  Christi,  TX  78419. 

NOTIFICATXIN  procedure: 

The  individual  is  informed  that  the 
FIST  jacket  is  being  maintained, 
participates  in  its  development  and, 
additionally,  is  required  to  review  the 
jacket  with  his  instructor  periodically. 
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RECORD  ACCESS  PROCEDURES: 

The  individual  is  informed  that  the 
FIST  jacket  is  being  maintained, 
participates  in  its  development  and. 
additionally,  is  required  to  review  the 
jacket  with  his  instructor  periodically. 
Any  questions  should  be  Erected  to  the 
Chief  of  Naval  Air  Training,  Naval  Air 
Station,  Corpus  Christi,  TX  78419. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Academic  tests,  flight  performance 
evaluation,  check  flight  evaluation, 
instructor’s  evaluation,  command 
determinations,  and,  personal  input. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01070-12 
SYSTEM  name: 

NCIS  Administrative  Files  System. 
SYSTEM  location: 

Primary;  Director,  Naval  Criminal 
Investigative  Service.  Washington  Navy 
Yard,  Building  111,  901  M  Street,  SE, 
Washington.  DC  20388-5380. 

Decentralized  Segments:  Naval 
Criminal  Investigative  Service  Regional 
Offices  (NQSROs)  retain  duplicate 
copies  of  certain  segments  of  the 
administrative  files.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE  . 
SYSTEM: 

Past  and  present  civilian,  military, 
and  foreign  national  personnel  assigned 
world-wide  to  the  Naval  Criminal 
Investigative  Service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  and  Resoiurce  Information 
System  -  contains  personnel 
management  information/statistical 
information  on  NQS  personnel. 

Special  Agent  Career  Development 
Files  -  contains  correspondence  unique 
to  the  NCIS  Special  Agent,  including 
annual  physical  examinations, 
assignment  preferences,  and  special 
qualifications,  which  has  a  bearing  on 
world-wide  assignability,  promotion, 
and  general  career  assessment. 

Weapons  and  Equipment  Files  • 
identifies  credential  numbers,  badges, 
PSP  pins,  and  weapons  assigned  to 
authorized  NQS  personnel. 


Personnel  Security  Clearance  File  - 
identifies  the  classified  material  access 
level  and  date  of  last  security  clearance 
for  assigned  civilian  and  military 
personnel  of  NQS. 

Personnel  Utilization  Data  File  - 
provides  statistical  information 
regarding  the  manner  by  which 
available  NQS  manhours  are  expended 
in  the  execution  of  its  assigned 
investigative  and  counterintelligence 
mission.  The  file  is  formed  by  the 
submission  (monthly)  of  individual 
manhour  diaries.  All  assigned  personnel 
input  to  this  system;  their  manhours  are 
categorized  by  function. 

Freedom  of  Information  Act  and 
Privacy  Act  Requests  File  -  contains 
correspondence  and  responses  made  to 
requests  for  information  pursuant  to  the 
Freedom  of  Information  Act  and  the 
Privacy  Act  of  1974. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.0. 9397. 

PURPOSE(S): 

The  Personnel  and  Resource 
Information  System  is  used  to  prepare 
all  personnel  documents  and  personnel 
statistical  studies.  It  provides  such 
information  as  the  average  grade,  the 
total  number  and  composition  of 
personnel  at  each  NQS  component,  and 
the  past  assignments  of  personnel.  It  is 
used  on  a  daily  basis  by  personnel  in 
the  formation  and  execution  of  staffing 
actions  for  the  various  NQS 
components,  information  verification  of 
employee’s  tenure,  and  the  compilation 
of  necessary  statistical  studies. 

Special  Agent  Career  Development 
Files  are  used  for  in-house  agency 
decisions  regarding  reassignment, 
promotion,  career  training,  and  long- 
range  development.  They  form  in-house 
agency  repository  for  both  adverse  and 
favorable  documents  regarding  Special 
Agents.  'The  files  have  a  long-range 
function,  that  of  forming  the  basis  for 
law  enforcement  retirement  service 
certification.  'Though  part  of  the  file  is 
duplicated  in  the  official  file  maintained 
by  the  Qvilian  Personnel  Office,  the 
Special  Agent  Career  Development  File 
is  considered  privileged  information 
and  its  contents  are  not  released  outside 
NQS.  Within  NQS.  the  files  are 
maintained  and  controlled  exclusively 
within  the  Career  Services  Division, 
NQS,  and  by  assigned  personnel  of  that 
Division.  The  files  are  released  for 
review  only  to  senior  management 
personnel  of  NQS. 

Weapons  and  Equipment  Files  are 
used  to  identify  and  inventory 
credentials,  weapons,  badges,  and 


handcufis  issued  to  authorized  NQS 
personnel. 

Personnel  Security  Clearance  Files  are 
used  to  informally  verify  and 
authenticate  security  clearances  issued 
to  NQS  personnel.  The  file  has  a  daily 
working  purpose  of  acting  as  a  check 
sheet  for  the  updating  of  security 
clearances.  It  is  used  by  the 
Commander,  NQS  to  certify  the  access 
level  of  certain  assigned  NCIS  personnel 
to  other  Navy  commands  as  well  as 
civilian  contractors.  Personnel 
Utilization  Data  File  is  used  to  make 
analyses  which  modify  the  staffing 
levels  at  various  NQS  components 
based  on  the  actual  work  level.  It  further 
provides  a  tool  to  NQS  management  to 
gauge  the  efficiency  of  all  components 
by  comparing  their  workload  with  the 
amount  of  manhours  available. 

The  records  in  this  system  may  be 
used  by  other  DOD  components 
requiring  confirmation  of  security 
clearance  levels  and  for  statistical 
purposes. 

Freedom  of  Information  Act  and 
Privacy  Act  Request  Files  are  used  to 
record  actions  t^en  on  requests/ 
appeals/ amendments. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  law  enforcement  activities 
conducting  criminal  or  suitability 
investigations. 

To  the  Office  of  Personnel 
Management  when  making  personnel 
determinations,  e.g.,  awards  or 
disciplinary  actions. 

To  credit  companies  in  response  to 
credit  queries. 

To  personal  physicians  regarding 
medical  records. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  and  paper  records. 
retrievabhjty; 

For  the  Special  Agent  Career 
Development  File  -  name  only. 

For  tne  Weapons  and  Equipment  File 
•  by  name  or  by  item  number  (i.e., 
badge,  credential,  weapon,  handcuff 
serial  number). 

For  the  Personnel  and  Resource 
Information  System  •  by  name  and 
Social  Security  Number  or  by  individual 
data  characteristic,  such  as  GS-grade 
level,  duty-station,  special 
qualifications,  or  language 
qualifications. 
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F.jr  the  Personnel  Utilization  Data 
File  -  normally  accessed  and  retrieved 
bv  location  and  functional  category  of 
emplo5mi6nt  (i.e;.  Special  Agent, 

Clerical,  etc.).  The  capability  exists, 
nowever,  to  retrieve  by  Social  Security 
Number.  The  Personnel  Security 
Classification  File,  which  is  a 
subordinate  file  to  the  Personnel  and 
Resource  Information  System,  is 
accessed  by  name  and  Social  Security 
Number. 

For  the  Freedom  of  Information  Act 
and  Privacy  Act  Requests  File  -  by  name 
and  year  request  was  made. 

SAFEGUARDS: 

Files  are  protected  by  limited 
controlled  access,  safes,  locked  cabinets, 
and  locked  doors.  Visitor  control  and 
security  computer  software  measures 
(where  applicable)  are  utilized. 

RETENTION  AND  DISPOSAL: 

Personnel  indexed  in  the  Personnel 
and  Resource  Information  System  and 
the  Personnel  Security  Clearance  Files 
are  deleted  from  the  magnetic  tape  data 
storage  upon  termination  of 
employment.  Residual  paper  records  are 
retained  from  two  to  five  years  and  then 
destroyed. 

Personnel  indexed  in  the  Weapons 
and  Equipment  Files  are  deleted  as 
assigned  equipment  is  accounted  for  or 
returned.  Residual  paper  printouts  are 
destroyed  at  least  semi-annually.  The 
Special  Agent  Career  Development  Files 
are  semi-permanent  and  are  retained,  at 
least  in  essential  skeletal  format, 
indefinitely. 

Personnel  indexed  in  the  Freedom  of 
Information  Act  and  Privacy  Act 
Requests  File  are  deleted  after  two  years 
if  their  request  was  granted  or  no  record 
found  and  six  years  if  the  request  was 
denied  in  whole  or  in  part. 

SYSTEM  MANAGER(S}  AND  ADDRESS: 

Director,  Naval  Criminal  Investigative 
Service,  Washington  Navy  Yard, 
Building  111,  901  M  Street,  SE, 
Washington,  DC  20388-5380. 

NOTIFICATION  PROCEDiWE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Naval  Criminal  Investigative  Service, 
Washington  Navy  Yard,  Building  111, 
901 M  Street,  SE,  Washington,  C>C 
20388-5380.  Individuals  submitting 
requests  should  provide  their  full  name, 
date  of  birth.  Social  Security  Number, 
and  dates  of  employment  or  assignment 
with  NQS.  In  the  case  of  personal  visits, 
individuals  requesting  access  to  files  in 
this  system  will  be  required  to  present 


reason(A)le  proof  of  identity  to 
minimally  include  a  driver’s  license  or 
similar  document  at  least  one  of  which 
must  bear  a  current  photograph  and  be 
able  to  provide  (orally)  some  element  of 
unique  identifying  data  such  as  name  of 
spouse  or  a  past  duty-station  with  NQS; 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director,  Naval 
Criminal  Investigative  Service, 
Washington  Navy  Yard,  Building  111, 

901  M  Street,  SE.  Washington.  I)C 
20388-5380.  Individuals  submitting 
requests  should  provide  their  full  name, 
date  of  birth.  Social  Security  Number, 
and  dates  of  employment  or  assignment 
with  NQS. 

In  the  case  of  personal  visits, 
individuals  requesting  access  to  files  in 
this  system  will  be  required  to  present 
reasonable  proof  of  identity  to 
minimally  include  a  drivers’  license  or 
similar  document  at  least  one  of  which 
must  bear  a  current  photograph  and  be 
able  to  provide  (orally)  some  element  of 
unique  identifying  data  such  as  name  of 
spouse  or  a  past  duty-station  with  NCIS. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  tlm  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  for  the  Personnel  and 
Resource  Information  System  and  the 
Personnel  Utilization  Data  System  is 
obtained  from  the  individual  employee, 
who  is  the  prime  source  of  information 
both  for  initial  access  to  the  files  as  well 
as  for  the  periodic  update. 

Information  for  the  Personnel  Security 
Clearance  File  information  is  obtained 
from  the  Personnel  and  Resource 
Information  System. 

The  information  for  the  Weapons  and 
Equipment  Files  is  obtained  from 
persoimel  charged  with  the  issuance  of 
various  items  inventoried  therein  (with 
verification  by  the  persoimel  to  whom 
the  items  are  issued.) 

Information  for  the  Special  Agent 
Career  Development  File  is  obtained 
fi-om  the  individuals’  supervisors,  from 
various  naval  commands,  and  other 
federal  and  state  agencies  with  whom 
the  special  agent  has  had  professional 
contact  and  from  the  individual.  Also, 
this  file  contains  copies  of  eech  physical 
examination  requir^  annually  of 
assigned  civilian  special  agents. 


Information  for  the  Freedom  of 
Information  Act  and  Privacy  Act 
Requests  file  is  obtained  from  the 
individual  requesting  the  information. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM; 

None. 

N0107h-13 
SYSTEM  name: 

Nuclear  Program  Interview  and 
Screening. 

SYSTEM  location: 

Naval  Sea  Systems  Command  (Code 
08),  Washington,  DC  20362-5100. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY 
SYSTEM: 

Personnel  interviewed  or  considered 
for  assignment  or  retention  in  the  Naval 
Nuclear  Power  Program, 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Interview  appropriation  folder, 
interview  chronology,  interview  index 
card.  Navy  Enlisted  Nuclear  Program 
Technical  Screening  Sheets.  Nuclear 
Propulsion  Officer  Candidate  Records. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  determine  eligibility  of  individuals 
for  the  Naval  Nuclear  Power  Program;  to 
maintain  statistical  and  accounting 
records  on  individuals  for  assignment 
and  retention  in  the  program. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  MCLWNNG  CATEGORIES  OF  USERS  AMO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AM)  PRACTICES  FOR  STORING, 
RETRIEV1NO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  loose  leaf  binders,  and 
index  card  box. 

retrievabiuty: 

Name,  Navy  rate  (if  applicable).  Social 
Security  Number,  approximate  date  of 
screening  or  attendance  at  Nuclear 
Power  S^ool. 

SAFEGUARDS: 

All  files  in  this  system  are  stored  in 
safes  which  are  located  in  a  restricted 
area  with  controlled  access. 

RETENTION  AND  OOPOSAL: 

Permanent. 
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SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commander,  Naval  Sea  Sj  stems 
Command  (Code  08),  Washington,  DC 
20362-5101. 

NOT1RCATKMI  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the 
Commander,  Naval  Sea  Systems 
Command  (Code  08),  Washington,  DC 
20362-5101. 

The  requester  should  provide  full 
name.  Navy  rate  (if  applicable).  Social 
Security  Number,  dates  of  attendance  at 
Nuclear  Power  S^ool  Class  (if 
applicable),  or  dates  of  service  or 
screening. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commander, 
Naval  Sea  Systems  Command  (Code  08), 
Washington,  E)C  20362-5101. 

The  requester  should  provide  full 
name.  Navy  rate  (if  applicable),  Social 
Security  Number,  dates  of  attendance  at 
Nuclear  Power  School  Class  (if 
applicable),  or  dates  of  service  or 
screening. 

CONTESTtNG  RECORD  PROCEDURES: 

I  The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual;  Bureau  of  Naval 
Personnel;  U.S.  Naval  Academy;  Naval 
Recruiting  Command;  current  and/or 
previous  commands;  and  Director. 
Naval  Nuclear  Propulsion. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

N01070-14 
SYSTEM  NAME: 

Next  of  Kin  Information  for  Sea  Trial 
Riders. 

SYSTEM  location: 

Naval  Sea  Systems  Command  (Code 
08),  Washington,  DC  20362-5101. 

CATEGORIES  OF  WOiVIOUALS  COVERED  BY  THE 

system: 

Individuals  attending  nuclear 
propulsion  plant  sea  trials  of  Navy 
ships. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  and  addresses  of  next  of  kin, 
name.  Social  Security  Number,  and 
security  clearance  of  individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

punposE(s): 

To  maintain  information  necessary  to 
notify  the  next  of  kin  in  case  of  accident 
or  other  emergency  of  those  individuals 
assigned  to  nuclear  propulsion  plant  sea 
trials. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWG, 
RETRIEVmO,  ACCESSINO,  RETAIMNQ,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

RETRIEVABILnrY: 

Retrieved  alphabetically  by  name. 
SAFEGUARDS: 

Locked  in  3-way  combination  safe  in 
a  restricted  area. 

RETENTION  AND  DISPOSAL: 

Indefinite. 

SYSTEM  HANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Sea  Systems 
Command  (Code  08),  Washington,  DC 
20362-5101. 

NOnFICATHM  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander.  Naval  Sea  Systems 
Command  (Code  08),  Washington,  DC 
20362-5101. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval  Sea 
Systems  Command  (Code  08), 
Washington,  DC  20362-5101.  The 
request  should  contain  full  name, 
address  and  Social  Security  Number. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  horn  the  system 
manager. 


RECORD  SOURCE  CATEGORIES: 

From  the  individual. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM' 

None. 

N01070-15 
SYSTEM  NAME: 

Nuclear-Trained  Naval  Officers. 

SYSTEM  location: 

Office  of  the  Chief  of  Naval 
Operations  (NOON),  Washington,  DC 
20350-2000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Nuclear-trained  Naval  officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  concerning  education, 
specialized  nuclear  training  and 
qualifications,  and  past  and  current 
assignments  of  nuclear-trained  Naval 
officers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations,  E.O.  9397,  and  Pub.  L.  98- 
525  (19  Oct  84). 

PURPOSE(S): 

To  assist  Navy  officials  in  approving 
assignments  to  nuclear  powered  ships 
and  shore  billets  requiring  nuclear 
qualification. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POUCIES  AM)  PRACTICES  FOR  STORINO, 
RETRIEVINQ,  ACCESSINO,  RETAIMNQ,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on 
magnetic  tape  and  on  magnetic  discs. 
Some  hard  copy  records  are  filed  in 
paper  file  folders. 

retrievability: 

Name/Social  Security  Number  and 
dates  of  service. 

SAFEGUARDS: 

Computer  processing  facilities  and 
terminals  are  located  in  restricted  areas 
accessible  only  to  authorized  persons 
who  are  properly  screened.  Only  a  small 
number  of  computer  users  have  access 
to  the  records,  through  use  of  multiple 
passwords.  The  computer  and  terminals 
are  kept  in  secure  areas.  Hard  copy 
records  and  computer  printouts  are  kept 
in  locked  file  cabinets  in  a  restricted 
area. 
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RETENTKm  ANO  DISPOSAL: 

Permanent. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

Director,  Naval  Nuclear  Propulsion, 
Office  of  the  Chief  of  Naval  Operations 
(NOON),  Washington,  DC  20350-2000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Naval  Nuclear  Propulsion,  Office  of  the 
Chief  of  Naval  Operations  (NOON), 
Washington,  DC  20350-2000.  The 
requester  should  provide  full  name, 
Social  Security  Number,  and  dates  of 
service, 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director,  Naval 
Nuclear  Propulsion,  Office  of  the  Chief 
of  Naval  Operations  (NOON), 
Washington,  DC  20350-2000. 

The  requester  should  provide  full 
name,  Social  Security  Number,  and 
dates  of  service. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual;  U.S.  Naval  Academy, 
current  and/or  previous  command; 
Director,  Naval  Nuclear  Propulsion; 
Bureau  of  Naval  Personnel  promotion 
results  and  orders;  Commander,  Navy 
Recruiting  Command;  and  Commander, 
Naval  Education  and  Training. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

NOT 080-1 
SYSTEM  NAME: 

Enlisted  Master  File  Automated 
System. 

SYSTEM  LOCATION: 

Bureau  of  Naval  Personnel,  Navy 
Department,  Washington,  DC  20370- 
5000;  Personnel  Management 
Information  Center,  New  Orleans,  LA 
70159-7800;  Naval  Reserve  Personnel 
Center,  New  Orleans,  LA  70159-7800. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Navy  enlisted  personnel:  Active 
and  inactive. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  contains  information  related 
to  enlisted  assignment,  planning, 
programming,  accounting,  promotions, 
career  development,  procurement, 
education,  training,  retirement, 
performance,  security,  piersonal  data, 
qualifications,  programming,  and 
enlisted  reserve  drill  data,  l^e  system 
also  contains  Activity  Personnel  Diaries, 
personnel  accoimting  documents. 

Reserve  Unit  Drill  reports,  and  other 
personnel  transaction  documents 
necessary  to  maintain  file  accuracy  and 
currency;  and.  all  computer  extracts, 
microform,  and  printed  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  assist  in  the  administration, 
management,  and  supervision  of  Navy 
enlisted  personnel  and  the  operation  of 
personnel  afiairs  and  functions. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINM4G,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  records  are  stored  on 
magnetic  tapes,  disks,  and  drums. 
Printed  reports  and  other  related 
documents  supporting  the  system  are 
stored  in  authorized  areas  only. 

retrievability: 

Name  and  Social  Security  Number. 
SAFEGUARDS: 

Within  the  computer  center,  controls 
have  been  established  to  disseminate 
computer  output  over  the  counter  only 
to  authorized  users.  Specific  procedures 
are  also  in  force  for  the  disposal  of 
computer  output.  Output  material  in  the 
sensitive  category,  i.e.,  inadvertent  or 
unauthorized  disclosure  that  may  result 
in  harm,  embarrassment,  inconvenience 
or  unfairness  to  the  individual,  will  be 
shredded.  Computer  files  are  kept  in  a 
secure,  continuously  manned  area  and 
are  accessible  only  to  authorized 
computer  operators,  programmers, 
enlisted  management,  placement,  and 
distributing  personnel  who  are  directed 
to  respond  to  valid  official  requests  for 
data.  These  accesses  are  controlled  and 
monitored  by  the  security  system. 


retention  and  disposal: 

Automated  records  are  retained  for 
seven  years  and  then  destroyed.  For 
more  specific  information,  contact  the 
system  manager. 

SYSTEM  MANAOER(S)  ANO  ADDRESS: 

Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  DC  20370- 
5000. 

NOTIFICATION  PROCEDURE: 

Active  duty  enlisted  personnel 
seeking  to  determine  whether  this 
system  of  records  contains  information 
about  themselves  should  address 
written  inquiries  to  the  Chief  of  Naval 
Personnel  (Pers  06),  Navy  Department, 
Washington,  DC  20370-5000. 

Inactive  duty  and  reserve  personnel 
seeking  to  determine  whether  this 
system  of  records  contains  information 
about  themselves  shall  address  written 
inquiries  to  the  Commanding  Officer, 
Naval  Reserve  Personnel  Center  (ATTN: 
Privacy  Act  Coordinator),  New  Orleans, 
LA  70149-7800. 

Written  request  should  contain  full 
name.  Social  Security  Number,  rank, 
status,  and  signature  of  requester. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief  of  Naval 
Personnel  (Pers  06),  Navy  Department, 
Washington,  DC  20370-5000. 

Inactive  duty  and  reserve  personnel 
seeking  to  determine  whether  this 
system  of  records  contains  information 
about  themselves  shall  address  written 
inquiries  to  the  Commanding  Officer, 
Naval  Reserve  Personnel  Center  (ATTN: 
Privacy  Act  Coordinator),  New  Orleans, 
LA  70149-7800. 

Written  request  should  contain  full 
name.  Social  Security  Number,  rank, 
status,  and  signature  of  requester. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  Part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Official  records,  correspondence,  and 
educational  institutions. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01 080-2 
SYSTEM  NAME: 

Officer  Master  File  Automated 
System. 


10706 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


SYSTEM  location: 

Bureau  of  Naval  Personnel,  Navy 
Department,  Washington,  DC  20370- 
5000;  Personnel  Management 
Information  Center,  New  Orleans,  LA 
70149-7800;  and  the  Naval  Reserve 
Personnel  Center,  New  Orleans,  LA 
70149-7800. 

CATEQORtES  OF  INtXVIOUALS  COVERED  BY  TME 

system: 

All  naval  officers:  commissioned, 
warrant,  active,  inactive;  officer 
candidates,  and  Naval  Reserve  Officer 
Training  Corps  personnel. 

CATEGORIES  OF  RECORDS  IN  TNE  SYSTEM: 

File  contains  data  concerning  officer 
assignment,  planning,  accounting, 
promotions,  career  development, 
procurement,  education,  training, 
retirement,  performance,  security, 
personal  data,  qualifications, 
programming,  and  Reserve  Officer  drill 
data,  activity  Personnel  Diaries, 
personnel  accounting  documents. 
Reserve  Unit  Drill  Reports  and  other 
personnel  transaction  documents 
necessary  to  maintain  file  accuracy  and 
currency;  and  all  computer  file  extracts, 
microform  and  printed  reports, 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  assist  officials  and  employees  of 
the  Navy  in  their  official  duties  related 
to  the  management,  supervision,  and 
administration  of  both  active  duty  and 
retired  naval  officers,  and  in  the 
operation  of  personnel  affairs  and 
functions. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  m  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMIG,  RETAIMNQ,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on 
magnetic  tapes,  disks,  and  drums. 
Printed  reports  and  other  paper 
docLiments  supporting  the  system  are 
stored  in  authorized  personnel  areas 
only. 

RETRIEVABILfTY: 

Name  and  Social  Security  Number. 
SAFEGUARDS: 

Within  the  computer  center,  controls 
have  been  establi^ed  to  disseminate 


computer  output  ov«r  the  counter  rnily 
to  authorized  users.  Specific  procedures 
are  also  in  force  for  the  disposal  of 
computer  output  Output  material  in  the 
sensitive  category,  i.e.,  inadvertent  or 
unauthorized  disclosure  that  would 
result  in  harm,  embarrassment, 
inconvenience  or  unfairness  to  the 
individual,  will  be  shredded.  Computer 
files  are  kept  in  a  secure,  continuously 
manned  area  and  are  accessible  only  to 
authorized  computer  operatcHs, 
programmers,  enlisted  manaj^ment, 
placement,  and  distributing  personnel 
who  are  directed  to  respond  to  valid, 
official  request  for  data.  These  accesses 
are  controlled  and  monitored  by  the 
security  system. 

RETENTION  ANO  DISPOSAL: 

Automated  records  are  retained  for 
periods  that  range  fitun  one  month  to 
permanent,  and  are  to  numerous  to  list 
in  this  notice.  For  more  specific 
information,  contact  the  system 
manager. 

SYSTEM  MANA6ER(S)  ANO  ADDRESS: 

Chief  of  Naval  Personnel  (Pers  06), 
Naval  Military  Persmmel  Command, 
Department  of  the  Navy,  Washington, 

DC  20370-5000. 

NOTIFICATION  PROCEDURE: 

Active  duty  officers/officer  candidates 
seeking  to  determine  whether  this 
system  of  records  contains  information 
about  themselves  should  address 
written  inquiries  to  the  Chief  of  Naval 
Personnel  (Pers  06),  Navy  Department, 
Washington.  DC  20370-5000. 

Naval  reserve  and  retired  officers 
seeking  to  determine  wh^her  this 
system  of  records  contains  information 
about  themselves  shall  address  written 
inquiries  to  the  Commanding  Officer, 
Naval  Reserve  Personnel  Center  (ATTN: 
Privacy  Act  Coordinator),  New  Orleans, 
LA  70149-7800. 

Written  request  should  contain  full 
name.  Social  Security  Number,  rank, 
status,  and  signature  of  requester. 

RECORD  ACCESS  PROCEDURES: 

Active  duty  officers/officer  candidates 
seeking  access  to  records  about 
themselves  contained  in  this  system  of 
records  should  address  written  inquiries 
to  the  Chief  of  Naval  Personnel  (Pers 
06),  Navy  Department.  Washington,  DC 
20370-5000. 

Naval  reserve  and  retired  officers 
seeking  to  determine  whether  this 
system  of  records  contains  information 
about  themselves  shall  address  written 
inquiries  to  the  Commanding  Officer. 
Naval  Reserve  Personnel  Center  (ATTN: 
Privacy  Act  Coordinator).  New  Orleans, 
LA  70149-7800. 


Written  request  ^ould  contain  full 
name.  Social  Security  Number,  rank, 
status,  and  signature  of  requester. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtain^  finm  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Official  records  of  professional 
qualifications  and  educational 
institutions. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N01080-3 
SYSTEM  NAME: 

Reserve  Command  Management 
Information. 

SYSTEM  location: 

Naval  Reserve  Force,  13000  Chef 
Menteur  Highway,  New  Orleans,  LA 
70129-1800. 

categories  of  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  are  members  of 
the  Selected  Reserves.  Individuals  who 
have  responded  to  Naval  Reserve 
advertising,  individuals  who  are 
members  leaving  the  active  Navy,  prior 
service  prospects,  non-prior  SOTvice 
prospects  such  as  high  school  and 
college  students  throughout  the  country 
who  may  be  qualified  for  enlistment, 
and  those  that  are  recruited  into  the 
Naval  Reserve  Programs. 

CATEGORIES  OP  RECORDS  IN  TNE  SYSTEM: 

System  comprises  records  reflecting 
information  pertaining  to  the 
individual’s  participation  in  the 
Reserves  and  personal  information  such 
as  name,  rank/grade.  Social  Security 
Number,  current  address,  medical 
information  pertaining  to  physical 
examination,  immunizations  and 
physical  fitness,  and  pertinent  family 
information  concerning  recruitment, 
classification,  assignment,  distribution, 
retention,  reenlistment,  promotion, 
advancement,  training,  education, 
professional  history,  experience, 
performance,  qualification  retirement 
and  administration  within  the  Selected 
Reserves. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

S  U.S.C.  301,  Department  Regulations 
and  E.O.  9397. 

PURPOSE(S): 

To  provide  the  Naval  Reserve  Force 
and  its  claimancy  with  an  information 
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system  which  enhances  management 
and  support  for  all  Naval  Reserve 
echelons  in  the  functional  areas  of 
manpower,  personnel,  training, 
mobilization,  readiness,  and 
administration  or  drilling  reservists;  and 
to  provide  management  and  support 
related  to  the  accession  of  officer  and 
enlisted  personnel  necessary  to  sustain 
manpower  levels. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on  disks 
and  magnetic  tapes.  Archived  records 
are  stored  on  magnetic  tape  and  placed 
in  a  vault.  Printed  records  and  oAer 
related  documents  supporting  the 
system  are  filed  in  cabinets  and  stored 
in  authorized  areas  only. 

retrievabiuty: 

Primarily  by  name,  rank/grade  or 
Social  Security  Number,  however, 
records  can  be  accessed  by  any  file 
element  or  any  combination  thereof. 

SAFEGUARDS: 

A  combination  of  passwords  and  user 
names  is  used  to  restrict  user  access  to 
those  individuals  specifically 
authorized  to  use  terminals.  Within  the 
computer  center,  controls  have  been 
established  to  distribute  computer 
output  over  the  counter  only  to 
authorized  users.  Output  material  in  the 
sensitive  category  will  be  shredded. 
Computer  files  are  kept  in  a  secure, 
continuously  manned  area  and 
•  accessible  only  to  authorized  computer 
operators,  programmers  and  distributing 
personnel  who  are  directed  to  respond 
to  valid  officials  requests  for  data.  These 
accesses  are  controlled  and  monitored 
by  the  Security  System. 

RETENTION  AND  DISPOSAL: 

Automated  recruiting  files  are 
retained  as  long  as  the  individual  is  a 
recruit  for  the  Naval  Reserve  Force. 
Upon  enlistment  into  the  Naval  Reserve, 
files  are  transferred  to  the  appropriate 
component  and  retained  as  long  as  the 
individual  is  a  drilling  reservist  in  the 
Naval  Reserve.  Upon  retirement  or 
separation  fiem  the  Naval  Reserve,  the 
member’s  files  are  transferred  to  the 
Naval  Reserve  Personnel  Center,  New 
Orleans,  where  records  are  retained  in 
accordance  with  MAPMIS  Manual 


(period  ranges  from  one  month  to 
permanent).  Paper  documents  generated 
by  the  system  will  be  retained  at  local 
activities  for  two  to  four  years  after 
which  they  will  be  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Reserve  Force, 
13000  Chef  Menteur  Highway,  New 
Orleans,  LA  70129-1800. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Reserve  Force, 

13000  Chef  Menteur  Highway,  New 
Orleans,  LA  70129-1800. 

Requests  should  contain  full  name 
and  Social  Security  Number  and  must 
he  signed.  Visitors  should  be  able  to 
identify  themselves  by  a  commonly 
recognized  evidence  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval 
Reserve  Force,  13000  Chef  Menteur 
Highway,  New  Orleans,  LA  70129-1800. 

Requests  should  contain  full  name 
and  Social  Security  Number  and  must 
be  signed.  Visitors  should  he  able  to 
identify  themselves  by  a  commonly 
recognized  evidence  of  identity. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi’om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  concerned.  Commander, 
Naval  Reserve  Force,  Naval  Reserve 
Personnel  Center,  and  military 
commands  to  which  the  individual  is 
attached. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N01130-1 
SYSTEM  name: 

Low  Quality  Recruiting  Report. 

SYSTEM  LOCATION: 

Headquarters,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard, 
Arlington,  VA  22203-1991. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  recruits  that  are  reported  by 
their  Fleet  Commanding  Officers  as 
below  the  standard  level  of  acceptance. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Enlistment  documents,  copy  of 
personnel  record  of  the  recruit, 
investigative  reports  of  the  allegations 
(as  warranted),  statements,  and  copy  of 
response  to  Commanding  Officer  of  the 
recruit  regarding  the  allegation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

Used  by  the  Navy  Recruiting 
Command,  the  Chief  of  Naval  Education 
and  Training,  the  Chief  of  Naval 
Technical  Training  and  the  Recruit 
Training  Center  to  evaluate  the  quality 
of  recruits  with  a  view  towards 
improvement  of  recruitment  and 
training. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folder  and  computerized  locator 
database. 

RETRIEVABIIJTY: 

Name  and  Social  Security  Number. 
SAFEGUARDS: 

Maintained  in  locked  safe  in 
controlled  building.  Computerized 
locator  database  is  password  protected. 

RETENTION  AND  disposal: 

One  year  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Navy  Recruiting 
Command  (Code  001),  4015  Wilson 
Boulevard,  Arlington,  VA  22203-1991. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander,  Navy  Recruiting  Command 
(Code  017),  4015  Wilson  Boulevard, 
Arlington,  VA  22203-1991.  Requests 
should  contain  name  and  Social 
Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commander, 
Navy  Recruiting  Command  (Code  017), 
4015  Wilson  Boulevard,  Arlington,  VA 
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22203-1991.  Requests  should  contain 
name  and  Social  Security  Number. 

CONTESTINO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Service  record  entries  and 
Commanding  Officers  performance 
evaluations. 

EXEMPTIONS  CLANHEO  FOR  THE  SYSTEM: 

None. 

NOl 131-1 
SYSTEM  name: 

Officer  Selection  and  Appointment 
System. 

SYSTEM  LOCATION: 

Primary  System:  For  Active  Duty 
Recruiting  -  Headquarters,  Navy 
Recruiting  Command,  4015  Wilson 
Boulevard,  Arlington,  VA  22203-1991; 
For  Reserve  Recruiting:  Naval  Reserve 
Recruiting  Command,  4400  Dauphine 
Street,  New  Orleans,  LA  70146-5001. 

Decentralized  segments  • 
Headquarters,  Navy  Recruiting 
Activities  and  subsidiary  offices:  Armed 
Forces  Entrance  and  Examining  Centers; 
Chief  of  Naval  Personnel;  Chief,  Bureau 
of  Medicine  and  Surgery;  National 
Personnel  Records  Centers;  Naval 
Reserve  Units;  Naval  Education  and 
Training  Activities;  NROTC  Units; 

Naval  Sea  Systems  Command 
Headquarters;  Naval  Intelligence 
Command  and  subsidiary  activities; 
Department  of  Defense  Medical 
Examination  Review  Board;  Naval 
Reserve  Recruiting  Command 
detachments  and  reserve  recruiting  field 
offices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  made 
application  for  direct  appointment  to 
commissioned  grade  in  (he  Regular 
Navy  or  Naval  Reserve,  applied  for 
officer  candidate  program  leading  to 
commissioned  status  in  the  U.S.  Naval 
Reserve,  applied  for  a  Navy /Marine 
Corps  sponsored  NROTC  ^olarship 
program  or  preparatory  school  program, 
applied  for  interservice  transfer  to 
Regular  Navy  or  Naval  Reserve. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  and  correspondence  in  both 
automated  and  nonautomated  fonn 
concerning  any  applicant’s  personal 
history,  eoucation,  professional 


qualifications,  physical  qualifications, 
mental  aptitude,  ^aracter  and 
interview  appraisals.  National  Agency 
Checks  and  certifications  of  background 
investigations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations,  10  U.S.C.  Sections 
governing  authority  to  appoint  officers; 
10  U.S.C.  591,  600, 716,  2107,  2122, 
5579, 5600;  Merchant  Marine  Act  of 
1939  (as  amended);  and  E.O.S  9397, 
10450,  and  11652. 

PURPOSE(S): 

To  manage  and  contribute  to  the 
recruitment  of  qualified  men  and 
women  for  officer  programs  and  the 
regular  and  reserve  components  of  the 
Navy. 

To  ensure  quality  military  recruitment 
and  to  maintain  records  pertaining  to 
the  applicant’s  personal  profile  for 
purposes  of  evaluation  for  fitness  for 
commissioned  service. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Transportation  in  the 
performance  of  their  official  duties 
relating  to  the  recruitment  of  Merchant 
Marine  personnel. 

To  officials  and  employees  of  other 
departments  and  agencies  of  the 
Executive  Branch  of  government,  upon 
request,  in  the  performance  of  their 
official  duties  related  to  the 
management  of  quality  military 
recruitment. 

To  officials  and  employees  of  the 
Veterans  Administration  and  Selective 
Service  Administration  in  the 
performance  of  their  official  duties 
related  to  enlistment  and  reenlistment 
elimbility  and  related  benefits. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on 
magnetic  tape;  paper  records  are  stored 
in  file  folders. 

retmevability: 

Name  and  Social  Security  Number  of 
applicant. 

SAFEGUARDS: 

Records  kept  in  file  cabinets  and 
offices  locked  after  working  hours. 
Based  on  requirements  of  user  activity, 
some  buildings  have  24-hour  security 
guards. 


RETENTION  AND  DISPOSAU 

Application  records  maintained  six 
months;  after  six  months,  summary 
sheets  maintained  for  five  years  at 
National  Record  Storage  Center.  NROTC 
application  records  kept  for  current  year 
only.  Correspondence  files  maintained 
for  two  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

For  Active  Duty  Recruiting: 
Commander,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard, 
Arlington,  VA  22203-1991. 

For  Reserve  Recruiting:  Commander, 
Naval  Reserve  Recruiting  Command, 
4400  Dauphine  Street,  New  Orleans,  LA 
70146-5001. 

NOTIFICATION  procedure: 

Individueds  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  for  active  duty 
recruiting  information  to  the 
Commander,  Navy  Recruiting  Command 
(ATTN:  Privacy  Act  Coordinator),  4015 
Wilson  Boulevard,  Arlington,  VA 
22203-1991;  or  to  the  applicable  Naval 
Recruiting  District  as  listed  imder  U.S. 
Government  in  white  pages  of  telephone 
book.  For  reserve  recruiting  information 
to  the  Commander,  Naval  Reserve 
Recruiting  Command  (ATTN:  Privacy 
Act  Coordinator),  4400  Dauphine  Street, 
New  Orleans,  LA  70146-5001,  or  to  the 
applicable  Naval  Reserve  Recruiting 
E)etachment. 

Letter  should  contain  full  name, 
address.  Social  Security  Number  and 
signature.  The  individual  may  visit  any 
location.  Proof  of  identification  will 
consist  of  picture-bearing  or  other 
official  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  for  active  duty 
recruiting  information  to  the 
Commander,  Navy  Recruiting  Command 
(ATTN:  Privacy  Act  Coordinator),  4015 
Wilson  Boulevard,  Arlington,  VA 
22203-1991;  or  to  the  applicable  Naval 
Recruiting  District  as  listed  imder  U.S. 
Government  in  white  pages  of  telephone 
book.  For  reserve  recruiting  information 
to  the  Commander,  Naval  Reserve 
Recruiting  Command  (ATTN:  Privacy 
Act  Coordinator),  4400  Dauphine  Street, 
New  Orleans,  LA  70146-5001,  or  to  the 
applicable  Naval  Reserve  Recruiting 
Eletachment. 

Letter  should  contain  full  name, 
address,  Social  Security  Number  and 
signature.  The  individual  may  visit  any 
location.  Proof  of  identification  will 
consist  of  picture-bearing  or  other 
official  identification. 
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CONTESTING  RECORD  PROCEDURES: 

The  Depturtment  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Navy  Recruiting  personnel  and 
employees  processing  applications; 
medical  personnel  conducting  physical 
examination  and  private  physicians 
providing  consultations  or  patient 
history;  ^aracter  and  employer 
references  named  by  applicants; 
educational  institutions,  staff  and 
faculty  members;  Selective  Service 
Commission;  local,  state,  and  federal 
law  enforcement  agencies;  prior  or 
ciurent  military  service  record; 

Members  of  Concuss;  Commanding 
Officer  of  Naval  Unit,  if  active  duty; 
Department  of  Navy  offices  charged 
with  personnel  security  clearance 
functions.  Other  officials  and  employees 
of  the  Department  of  the  Navy, 
Department  of  Defense,  and  components 
thereof,  in  the  performance  of  their 
official  duties  and  as  specified  by 
current  instructions  and  regulations 
promulgated  by  competent  authority. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  the  provisions  of  5  U.S.C. 
552a(k)(l).  (k)(5).  (k)(6)  and  (k)(7).  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b)(1). 
(2),  and  (3),  (c)  and  (e)  and  publish^  in 
32  CFR  part  701.  For  additional 
information,  contact  the  system 
manager. 

N01 133-1 

SYSTEM  NAME: 

NAME/LEAD  Processing  System. 
SYSTEM  location: 

Primary  System:  For  Active  Duty 
Recruiting  -  Headquarters.  Navy 
Recruiting  Command,  4015  Wilson 
Boulevard  Arlington,  VA  22203-1991; 
For  Reserve  Recruiting  -  Naval  Reserve 
Recruiting  Command,  4400  Dauphine 
Street,  New  Orleans,  LA  70146-5001. 

Decentralized  Segments  -  Navy 
Opportunity  Information  Center,  P.O. 
Box  9406,  Gaithersburg,  MD  20898- 
6006.  Navy  Recruiting  Area  Commands, 
Districts,  Branch  Stations,  Military 
Enlisted  Processing  Stations,  Naval 
Reserve  Recruiting  Command 
detachments  and  reserve  field  offices. 
Addresses  for  these  activities  are 
available  from  the  systems  manager. 


CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  responded  to 
Navy  and  Naval  Reserve  advertising, 
requested  their  names  not  be  used  in 
future  Navy  advertising,  students 
throughout  the  coimtry  who  may  be 
qualified  for  enlistment,  first-term 
enlistees  on  active  duty  in  the  U.S. 

Navy,  veterans,  enlisted  discharged 
personnel. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Name,  home  address,  education,  prior 
service  (if  applicable),  state  medical 
license  information  (if  applicable)  and 
other  information  on  potential  Navy  and 
Naval  Reserve  applicants. 

AUTHORITV  FOR  MANOENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  302,  Departmental 
Regulations;  44  U.S.C  3101,  3702;  and, 
E.O. 9397. 

PURFOSE(S): 

To  provide  field  recruiters  with 
names  of  individuals  who  have 
responded  to  Navy  or  Naval  Reserve 
advertising,  students  who  may  be 
qualified  for  enlistment,  first-term 
enlistees  in  the  U.S.  Navy,  veterans,  and 
enlisted  personnel  who  have  been 
discharged. 

To  provide  an  interface  between  Navy 
Recruiters  or  Naval  Reserve  Recruiters 
and  members  of  the  civilian  community. 
To  generate  prospective  applicants  for 
enlistment/commissioning  in  the  U.S. 
Navy  or  Naval  Reserve. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Transportation  in  the 
performance  of  their  official  duties 
relating  to  the  recruitment  of  Merchant 
Marine  personnel. 

To  officials  and  employees  of  other 
departments  and  agencies  of  the 
Executive  Branch  of  government,  upon 
request,  in  the  performance  of  their 
official  duties  related  to  the 
management  of  quality  military 
recruitment. 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  and 
Selective  Service  Administration  in  the 
performance  of  their  official  duties 
related  to  enlistment  and  reenlistment 
eligibility  and  related  benefits. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 


POLKIES  AND  PRACTICES  FOR  STORING, 
RETRCVING,  ACCESSMO,  RETAINHUG,  AND 
DISPOSBIG  OF  RECORDS  IN  THE  SYSTFU* 

storage: 

Automated  records  are  maintained  on 
disks  and  magnetic  tape  in  a  limited 
access  area.  Computer  printouts  are 
stored  in  locked  filing  cabinets  or  file 
folders.  Index  cards  and  paper  records 
are  maintained  in  locked  offices. 

RETRIEVABILfrY: 

Name  and  address. 

SAFEGUARDS: 

Lists  and  files  are  handled  with 
maximum  seciirity  during  processing 
and  storage  and  are  accessible  to  routine 
users  through  a  selected  group  of 
individuals  charged  with  security  of  the 
lists.  Files  are  stored  in  a  limited  access 
area  and  coded  so  that  only  several 
persons  have  both  knowledge  of  the 
code  and  access  to  the  files.  Computer 
files  are  stored  on  a  computer  drive  with 
password  protection.  Computer 
printouts  and  diskettes  are  stored  in 
locked  filing  cabinets. 

RETENTION  AND  WSPOSAU 

Records  are  retained  for  two  years  and 
then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Recruiting  Advertising 
Department,  Navy  Reoidting  Command, 
4015  Wilson  Boulevard,  Arlington,  VA 
22203-1991. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Recruiting  Advertising  Department, 
Navy  Recruiting  Command,  4015 
Wilson  Boulevard,  Arlington,  VA 
22203-1991.  Requester  is  required  to 
provide  a  full  name,  address,  and 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director, 
Recruiting  Advertising  Department, 
Navy  Recruiting  Command,  4015 
Wilson  Boulev^,  Arlington,  VA 
22203-1991.  Requester  is  required  to 
provide  a  full  name,  address,  and 
signature. 

CONTESTING  RECORD  PROCEDURES: 

'The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 
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RECORD  SOURCE  CATEGORIES: 

The  individual,  parents,  friends  and 
associates;  employees  and  military 
personnel  of  the  Department  of  the 
Navy,  Department  of  Defense,  and  the 
Department  of  Veterans  Affairs. 

EXEMPTK>NS  CLAMED  FOR  THE  SYSTEM: 

None. 

N01133-2 
SYSTEM  name: 

Recruiting  Enlisted  Selection  System. 

SYSTEM  location: 

Primary  System  (Active  Duty 
Recruiting  Issues)  -  Headquarters.  Navy 
Recruiting  Command,  4015  Wilson 
Boulevard,  Arlington,  VA  22203-1991; 
(Reserve  Recruiting  Issues)  - 
Commander,  Naval  Reserve  Recruiting 
Command,  4400  Dauphine  Street,  New 
Orleans,  LA  70146-5001,  its 
detachments  and  reserve  recruiting  field 
offices. 

Decentralized  Segments  -  Navy 
Recruiting  Area  Commanders,  Navy 
Recruiting  District  Headquarters,  Navy 
Recruiting  ‘A’  Stations,  Navy  Recruiting 
Branch  Stations.  MEPS,  and  Naval 
Reserve  Recruiting  Command 
detachments  and  reserve  recruiting  field 
offices. 

CATEGORCS  of  INDIVIDUALS  COVERED  BY  THE 

system: 

Records  and  correspondence 
pertaining  to  prospective  applicants, 
applicants  for  regular  and  reserve 
enlisted  programs,  and  any  other 
individuals  who  have  initiated 
correspondence  pertaining  to  enlistment 
in  the  U.S.  Navy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  and  correspondence  in  both 
automated  and  nonautomated  form 
concerning  personal  history,  education, 
professional  qualifications,  mental 
aptitude,  physical  qualifications, 
character  and  interview  appraisals. 
National  Agency  Checks  and 
certifications,  service  performance  and 
congressional  or  special  interests. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  133,  275,  503, 
504, 508, 510,  672, 1071-1087, 1168, 
1169, 1475-1480, 1553,  5013;  and  E.O. 
9397. 

PURPOSE(S): 

To  provide  recruiters  with 
information  concerning  personal 
history,  education,  professional 
qualifications,  mental  aptitude,  and 
other  individualized  items  which  may 
influence  the  decision  to  select/non¬ 


select  an  individual  for  enlistment  in 
the  U.S.  Navy. 

To  provide  historical  data  for 
comparison  of  current  applicants  with 
those  selected  in  the  past. 

ROUTINE  USES  OF  RECORDS  MAWTAMED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Transportation  in  the 
performance  of  their  official  duties 
relating  to  the  recruitment  of  Merchant 
Marine  personnel. 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  and 
Selective  Service  Administration  in  the 
performance  of  their  official  duties 
related  to  enlistment  and  reenlistment 
eligibility  and  related  benefits. 

To  officials  and  employees  of  other 
departments  and  agencies  of  the 
Executive  Branch  of  government,  upon 
request,  in  the  performance  of  their 
official  duties  related  to  the 
management  of  quality  military 
recruitment. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  records  are  stored  on 
magnetic  tape;  paper  records  are  stored 
in  file  folders. 

retrievability: 

Filed  alphabetically  by  last  name  of 
subject. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  Navy  recruiting  personnel 
within  and  are  handled  with  security 
procedures  appropriate  for  documents 
marked  ‘For  Official  Use  Only’. 

RETENTION  AND  DISPOSAL: 

Records  are  normally  maintained  for 
two  years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Active  Duty  Recruiting  Issues: 
Commander,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard, 
Arlington,  VA  22203-1991. 

Reserve  Recruiting  Issues: 
Commander,  Naval  Reserve  Recruiting 
Command,  4400  Dauphine  Street,  New 
Orleans,  LA  70146-5001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  regarding 


active  duty  recruiting  issues  to  the 
Commander,  Navy  Recruiting  Command 
(ATTN:  Privacy  Act  Coordinator).  4015  ‘ 
Wilson  Boulevard,  Arlington.  VA 
22203-1991  or  to  the  applicable  Naval 
Recruiting  District  as  listed  under  U.S. 
Government  in  white  pages  of  telephone 
book.  For  reserve  recruiting  issues: 
Commander,  Naval  Reserve  Recruiting 
Command,  4400  Dauphine  Street,  New 
Orleans.  LA  70146-5001,  its 
detachments  or  reserve  recruiting  field 
offices. 

Letter  should  contain  full  name, 
address.  Social  Security  Number  and 
signature.  The  individual  may  visit  the 
activity  with  proof  of  identification, 
such  as  picture-bearing  or  other  official 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  regarding  active  duty 
recruiting  issues  to  the  Commander, 
Navy  Recruiting  Command  (ATTN: 
Privacy  Act  Coordinator),  4015  Wilson 
Boulevard,  Arlington,  VA  22203-1991 
or  to  the  applicable  Naval  Recruiting 
District  as  listed  under  U.S.  Government 
in  white  pages  of  telephone  book.  For 
reserve  recruiting  issues:  Commander, 
Naval  Reserve  Recruiting  Command, 
4400  Dauphine  Street,  New  Orleans,  LA 
70146-5001,  its  detachments  or  reserve 
recruiting  field  offices. 

Letter  should  contain  full  name, 
address.  Social  Security  Number  and 
signature.  The  individual  may  visit  the 
activity  with  proof  of  identification, 
such  as  picture-bearing  or  other  official 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Navy  recruiting  and  reserve  recruiting 
personnel  and  administrative  staff; 
medical  personnel  conducting  physical 
examinations  and/or  private  physicians 
providing  consultations  or  patient 
history;  character  and  employer 
references;  educational  institutions,  staff 
and  faculty  members;  Selective  Service 
Commission;  local,  state,  and  federal 
law  enforcement  agencies;  prior  or 
current  military  service  records; 
Members  of  Congress. 

Other  officials  and  employees  of  the 
Department  of  the  Navy.  Department  of 
Defense  and  components  thereof,  in  the 
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performance  of  their  official  duties  arid 
as  specified  by  current  instructions  and 
regulations  promulgated  by  competent 
authority. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  the  Divisions  of  5  U.S.C 
552a(k)(l).  (k)(5).  (k)(6).  and  (k)(7)  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b)(1), 
(2),  and  (3),  (c)  and  (e)  and  published  in 
32  CFR  part  701.  For  additional 
information  contact  the  system  manager. 

N01 136-1 

SYSTEM  NAME: 

Navy  Awareness  System. 

SYSTEM  LOCATION: 

Headquarters,  Navy  Recruiting 
Command,  4015  Wilson  Boulevard, 
Arlington,  VA  22203-1991. 

Decentralized  Segments-Navy 
Recruiting  Areas;  Navy  Recruiting 
Districts:  Navy  Recruiting  ‘A’  Stations; 
Navy  Recruiting  Branch  Stations. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Students  who  have  taken  the  Armed 
Forces  Vocational  Aptitude  Battery: 
Naval  Reserve  officers  nominated  by 
District  Commanding  Officers  for  a 
collateral  duty  assignment  as  Recruiting 
District  Assistance  Council  Chairmen 
(RDAC);  Enlisted  Personnel  selected  by 
local  Navy  Recruiter  for  participation  in 
local  Navy  Recruiting  effort;  Community 
leaders  and  individuals  who  provide 
assistance  to  Navy  Recruiters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name;  Social  Security  Number; 
address;  pertinent  family  information; 
pertinent  military  information; 
professional  and  education  affiliations 
and  experience. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  133,  503,  504, 
508,  510,  and  5013;  44  U.S.C.  3101, 
3702;  and  E.O.  9397. 

PURPOSE(S): 

To  provide  field  recruiters  with 
various  vehicles  of  Navy  awareness;  to 
familiarize  Navy  Recruiters  with 
community  leaders;  to  provide  a 
thorough  interface  between  the  Navy 
and  the  commimity;  to  promote  the 
Navy  among  the  members  of  the  civilian 
community;  to  provide  educators  with  a 
measure  of  the  vocational  aptitude  of 
their  students  through  administration  of 
the  Armed  Services  Vocational  Aptitude 
Battery;  to  cultivate  community 


awareness;  to  assign  inactive  Reserve 
officers  to  recruiting  support  functions 
as  Recruiting  District  Assistance 
Cmmcil  Chairmen;  to  facilitate  liaison 
with  various  business,  social  and 
education  cultures  in  the  community;  to 
obtain  media  support  for  the  Navy 
Recruiting  Command;  to  assist  the  local 
recruiter  in  any  way  the  recruiter  feels 
necessary:  and.  to  generate  prospective 
applicants  for  the  U.S.  Navy. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Transportation  in  the 
performance  of  their  official  duties 
relating  to  the  recruitment  of  Merchant 
Marine  personnel. 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  and 
Selective  Service  Administration  in  the 
performance  of  their  official  duties 
related  to  enlistment  and  reenlistment 
eligibility  and  related  benefits. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  notices  also 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMQ,  RETAMmO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  cabinets  and  magnetic  tape. 
RETRIEVABIUrY: 

Information  can  be  accessed  by  name 
and  Social  Security  Number. 

SAFEGUARDS: 

Lists  and  files  are  handled  with 
discretion  and  accessible  only  to  those 
personnel  having  a  need  to  know. 

RETENTION  ANO  DISPOSAL: 

Records  are  retained  for  the  tenure  of 
the  individual  involved  or  in  the  case  of 
high  school  Armed  Services  Vocational 
Aptitude  Battery  lists  for  a  maximum 
two-year  period  or  until  information  is 
no  longer  useful  for  recruiting  support. 

Magnetic  tapies  are  demagnetized; 
other  manual  files  are  shredded  or 
burned  when  discarded. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Director,  Recruiting  Support 
Department,  Navy  Recruiting  Command, 
4015  Wilson  Boulevard,  Arlington,  VA 
22203-1991. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Recruiting  Support  Department,  Navy 
Recruiting  Command,  4015  Wilson 
Boulevard,  Arlington,  VA  22203-1991. 


Requester  is  required  to  supply  full 
name,  rank/rate  (if  applicable),  address 
and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director, 
Recruiting  Support  Department,  Navy 
Recruiting  Command,  4015  Wilson 
Boulevard,  Arlington,  VA  22203-1991. 

Requester  is  required  to  supply  full 
name,  rank/rate  (if  applicable),  address 
and  Social  Security  Number. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORKS: 

Subject  of  the  information;  Field 
Recruiters;  Area  Commanders/District 
Commanding  Officers;  Chief  of  Naval 
Personnel;  Chief  of  Naval  Reserve; 
District  Commandants;  Chief  of  Naval 
Education  and  Training;  Vocational 
Testing  Group;  Recruit  Training 
Commands;  Service  Schools 
Commands. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N01211-1 
SYSTEM  name: 

Naval  Technology  Mobilization 
Personnel  Data. 

SYSTEM  LOCATION: 

Office  of  the  Chief  of  Naval  Research, 
800  North  Quincy  Street,  Arlington,  VA 
22217-5000. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Research  reserve  personnel,  officer 
and  enlisted. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Military  identification  information, 
including  Naval  Officer  Billet  Codes, 
plus  professional  qualifications 
information,  including  education  and 
occupation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397.  * 

PURPOSE(S): 

To  effectively  manage  the  Office  of 
the  Chief  of  Naval  Research 
headquarters  reserve  unit.  These  records 
are  used  to  maintain  the  unit’s 
mobilization  readiness. 
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ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  MCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  kept  in  a  folder  and 
stored  in  a  file  cabinet. 

RETRIEVABIUrY: 

Name. 

SAFEGUARDS: 

Records  kept  in  controlled  access 
building;  in  a  file  cabinet  under  control 
of  authorized  personnel;  and  the  office 
space  in  which  the  cabinet  is  located  is 
locked  outside  official  working  hours. 

RETENTION  AND  DISPOSAL: 

Physically  destroyed  annually  and 
updated  on  an  annual  basis. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Reserve  Coordinator,  Code  OlRM, 
Office  of  the  Chief  of  Naval  Research, 
Arlington,  VA  22217-5000. 

NOTIFICATK)N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Reserve 
Coordinator,  Code  OlRM,  Office  of  the 
Chief  of  Naval  Research,  Arlington,  VA 
22217-5000. 

Requests  should  contain  full  name, 
rank,  and  Social  Security  Number. 
Personal  visits  may  be  made  to  the  same 
address.  Visitors  must  be  prepared  to 
show  Naval  Research  I.D.  Card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Reserve 
Coordinator,  Code  OlRM,  Office  of  the 
Chief  of  Naval  Research,  Arlington,  VA 
22217-5000. 

Requests  should  contain  full  name, 
rank,  end  Soc’al  Security  Number. 
Personal  visits  may  be  made  to  the  same 
aau.-  "  Visitors  must  be  prepared  to 
show  N,.  al  Research  I.D.  Card. 

CQNTESTINCCFECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Provided  by  individual  upon  first 
reporting  to  reserve  unit. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None 

N01301-1 
SYSTEM  name: 

Judge  Advocate  General  Reporting 
Questionnaire. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General 
(Code  61),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Officers  reporting  for  duty  in  the 
Office  of  the  Judge  Advocate  General. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  rank,  branch  of  service,  date  of 
rank,  date  reported,  previous  duty 
station,  date  detached.  Social  Security 
Number,  designator,  division 
assignment,  room  number,  office  phone, 
spouse’s  name,  number  of  dependents’ 
spouse’s  employment,  dependents 
names  and  ages,  home  telephone 
number,  home  address,  name  of  officer 
relieving,  billet  sequence  code,  unit 
identification  code,  place  of  birth,  date 
of  birth,  security  clearance,  basis, 
completed  by  and  date  of  completion. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  806  and  E.O.  9397. 
PURPOSE(S): 

To  assist  the  Judge  Advocate  General 
in  assignment  of  officers  within  the 
Office  of  the  Judge  Advocate  General. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  kept  in  a  folder 
alphabetically  and  are  stored  in  a  file 
cabinet. 

retrievability: 

Retrieved  by  officer’s  name, 
safeguards: 

Records  are  maintained  in  a  file 
cabinet  under  the  control  of  authorized 
personnel  during  working  hours;  and 
the  office  space  in  which  the  cabinet  is 


located  is  locked  outside  official 
working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  when  the 
officer  is  transferred  from  the  Office  of 
the  Judge  Advocate  General. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Qvil  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  Judge  Advocate  General  (Civil 
Law),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

The  request  should  contain  tire  full 
name  of  the  individual  concerned  and 
must  be  signed.  For  personal  visits,  the 
requesting  individual  should  be  able  to 
provide  some  acceptable  identification, 
e.g.  Armed  Forces  identification  card, 
driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  Judge 
Advocate  General  (Civil  Law),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

The  request  should  contain  the  full 
name  of  the  individual  concerned  and 
must  be  signed.  For  personal  visits,  the 
requesting  individual  should  be  able  to 
provide  some  acceptable  identification, 
e.g.  Armed  Forces  identification  card, 
driver’s  license,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  submitted  by  the  officer 
upon  his/her  reporting  for  duty  in  the 
Office  of  the  Judge  Advocate  General. 

EXEMPTIONS  ClAIMED  FOR  THE  SYSTEM: 

None. 

NOT 301-2 
SYSTEM  name: 

Naval  Officer  Development  and 
Distribution  Support  System. 
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SYSTEM  location: 

Bureau  of  Naval  Personnel,  Navy 
Department,  Washington,  DC  20370- 
5000. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  TME 

system: 

All  naval  officers  on  active  duty;  all 
Naval  Reserve  officers  requesting  recall 
to  active  duty. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  and  personnel 
records  in  both  automated  and  non* 
automated  form  concerning 
classification,  qualifications, 
assignment,  placement,  career 
development,  education,  training,  recall, 
release  from  active  duty,  and 
management  of  naval  officers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  5504,  Lineal  List; 
10  U.S.C.  5708,  Promotion  Selection 
List;  and  E.O.  9397. 

PURPOSE(S): 

To  assist  Navy  officials  and 
employees  in  the  classification, 
qualification  determinations, 
assignment,  placement,  career 
development,  education,  training,  recall 
and  release  of  officer  personnel 
pursuant  to  meet  manpower  allocations 
and  requirements. 

ROUUNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
Compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  AC ‘  MESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  on 
magnetic  tapes,  disc,  or  drums.  Manual 
records  may  be  stored  in  paper  file 
folders,  microfiche,  or  microfilm. 

RETRIEVABIUTY: 

Records  may  be  retrieved  by  Social 
Security  Number  and/or  name. 

SAFEGUARDS: 

Computer  terminals  are  located  in 
restricted  areas  accessible  only  to 
authorized  persons  that  are  properly 
screened,  cleared  and  trained.  Manual 
records  and  computer  printouts  are 
available  only  to  authorized  personnel 
having  an  official  need  to  know. 

RETENTION  AND  DISPOSAL: 

Records  are  generally  maintained 
Tintil  superseded,  or  for  a  period  of  two 


years  or  until  release  from  active  duty 
and  disposed  of  by  burning  or 
shredding. 

SYSTEM  MANAOER(S)  AtO  ADDRESS: 

Chief  of  Naval  Personnel  (Pers  06), 
Navy  Department,  Washington,  DC 
20370-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Naval  Personnel  (Pers  06),  Navy 
Department,  Washington,  DC  20370- 
5000. 

The  letter  should  contain  full  name, 
rank.  Social  Secxurity  Number, 
designator,  address  and  signature.  The 
individual  may  visit  the  Chief  of  Naval 
Personnel  at  the  Bureau  of  Naval 
Personnel,  Navy  Annex  (Federal 
Building  No.  2),  Washington,  EKD  20370- 
5000.  Advance  notification  is  required 
for  personal  visits.  Proof  of 
identification  will  consist  of  military 
identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  Tvritten 
inquiries  to  the  Chief  of  Naval  Personnel 
(Pers  06),  Navy  Department, 

Washin^on,  DC  20370-5000. 

The  letter  should  contain  full  name, 
rank.  Social  Security  Number, 
designator,  address  and  signature.  The 
individual  may  visit  the  Cffief  of  naval 
Personnel  at  the  Bureau  of  Naval 
Personnel,  Navy  Annex  (Federal 
Building  No.  2),  Washington,  DC  20370- 
5000.  Advance  notification  is  required 
for  personal  visits.  Proof  of 
identification  will  consist  of  military 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Personnel  Service  Jackets;  records  of 
the  officer  promotion  system;  officials 
and  employees  of  the  Department  of  the 
Navy,  E)epartment  of  Defense,  and 
components  thereof,  in  performance  of 
their  official  duties  and  as  specified  by 
current  instructions  and  regulations 
promulgated  by  competent  authority; 
education  institutions;  official  records 
of  professional  qualifications;  general 
correspondence  concerning  the 
individual. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01306-1 
SYSTEM  NAME: 

Enlisted  Development  and 
Distribution  Support  System. 

SYSTEM  location: 

Primary  system  is  located  at  the 
Bureau  of  Naval  Personnel,  Navy 
Department,  Washington,  DC  20370- 
5000. 

Secondary  systems  are  located  at  the 
Enlisted  Personnel  Management  Center, 
New  Orleans,  LA  70159-7900  and  Naval 
Reserve  Personnel  Center,  Naval 
Support  Activity  (East  Bank),  Building 
603,  New  Orleans,  LA  7014^7800. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  Navy  enlisted  personnel;  Active, 
inactive,  reserve,  fleet  reserve,  and 
retired. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  and  records  in  both 
automated  and  non-automated  form 
concerning  classification,  assignment, 
distribution,  advancement, 
performance,  retention,  reenlistment, 
separation,  training,  education,  morale, 
personal  affairs,  benefits,  entitlements, 
and  administration  of  Navy  military 
personnel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  5013;  and  E.O. 
9397. 

PURPOSE(S): 

To  assist  Navy  officials  and 
employees  in  the  initiation, 
development,  implementation  of 
policies  pertaining  to  enlisted  personnel 
assignment,  placement,  retention,  career 
enhancement,  and  motivation,  and  other 
career  related  matters,  in  order  to  meet 
manpower  allocations  and 
requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINHIQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  on 
magnetic  tapes,  disc,  and  drums. 
Manual  records  may  be  stored  in  paper 
file  folders,  microfiche,  or  microfilm. 
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RETmeVABNJTY: 

Automated  records  may  be  retrieved 
by  Social  Security  Number  and/or 
name.  Manual  records  may  be  retrieved 
by  name,  Social  Security  Number,  or 
enlisted  service  number. 

safeguards: 

Computer  processing  facilities  and 
terminals  are  located  in  restricted  areas 
accessible  only  to  authorized  persons 
that  are  properly  screened,  cleared,  and 
trained.  Manual  records  and  computer 
printouts  are  available  only  to 
authorized  personnel  having  a  need  to 
know. 

RETEHTKHi  AND  OiSI>OSAL: 

Records  are  generally  maintained 
until  supersede  or  fm  a  period  of  two 
years  and  then  disposed  of  by  burning 
or  shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Naval  Persranel  (Pers  06), 
Navy  Department,  Washington,  DC 
20370-5000. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  either  the 
Chief  of  Naval  Personnel  (Pers  06),  Navy 
Department,  Washington,  DC  2037t)- 
5000;  or,  for  Training  and 
Administration  of  Reserve  personnel:  to 
the  Commanding  Officer,  (ATTN: 
Privacy  Act  Coordinator)  Naval  Reserve 
Personnel  Center,  Naval  Support 
Activity  (East  Bank),  Building  603,  New 
Orleans,  LA  70149-7800. 

The  letter  should  contain  full  name. 
Social  Security  Number  (and/or  enlisted 
service  numbw),  rate,  military  status, 
and  signature  of  the  requester. 

The  individual  may  visit  the 
Commander,  Naval  Military  Personnel 
Command,  Arlington  Annex,  Federal 
OLfice  Building  2,  Room  1066, 
Washington,  l5c  for  as.sistance  with 
records  located  in  that  building;  or  the 
Training  and  Administration  of  Reserve 
personnel  may  visit  the  Commanding 
Officer  (Privacy  Act  Coordinator),  Naval 
Support  Activity  (East  Bank),  Building 
603,  New  Orleans,  LA  70149-7800. 
Proof  of  identification  will  consist  of 
Military  Identification  Card  for  persons 
having  such  cards,  or  other  pictine- 
bearing  identification. 

RECORD  ACCESS  PfK>CB)URES: 

Individuals  Seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  either  the 
Chief  of  Naval  Personnel  (Code  06), 
Navy  Department,  Washingtcm,  DC 
20370-5000;  or,  for  Training  and 


Administration  of  Reserve  personnel:  to 
the  Commanding  Officer,  (ATTN: 

Privacy  Act  Coordinator)  Naval  Reserve 
Personnel  Center,  Naval  Support 
Activity  (East  Bank).  Building  603,  New 
Orleans,  LA  70149-7800. 

The  letter  should  contain  full  name. 
Social  Security  Number  (and/or  enlisted 
service  number),  rate,  military  status, 
and  signature  of  the  requester. 

The  individual  may  visit  the 
Commander,  Naval  Military  Personnel 
Command,  Arlington  Annex,  Federal 
Office  Building  2,  Room  1066, 
Washington,  DC  for  assistance  records 
located  in  that  building;  or  the  Training 
and  Administration  of  Reserve 
personnel  may  visit  the  Commanding 
Officwr  (Privacy  Act  Coordinator),  Naval 
SuppcKt  Activity  (East  Bank),  Building 
603,  New  Orleans,  LA  70149-7800. 

Proof  of  identification  will  consist  of 
Military  Identificaticm  Card  for  persons 
having  such  cards,  or  other  picture¬ 
bearing  identification' 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  f4avy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personnel  ser\'ic8  jackets, 
correspondence,  official  records  of 
professional  qualifications,  and 
educational  institutions. 

EXEMPnONS  CLAIMCO  FOR  THE  SYSTEM: 

None. 

N01500-t 
SYSTEM  NAME: 

Naval  Educational  Development 
Records. 

SYSTEM  location: 

Chief  of  Naval  Education  and 
Training,  Naval  Air  Station,  Pensacola, 
FL  32508-5100. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Applicants,  participants,  graduates 
and  ^aff  of  officer  acquisition 
prcfesaional  development,  Navy  Youth, 
dependents’  education  (Atlantic),  and 
Noiv-Traditional  Education  Support 
programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications,  biographical 
information,  studmit  records  and  reports 
of  performance,  graduation,  and 
disenrollment. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301.  Departmental 
Regulaticms  and  E.O.  9397. 

PURPOSE(S): 

Used  by  Naval  Educational 
Development  staff  members,  selection 
boards.  Naval  Military  Personnel 
Command,  and  Navy  media  for 
selection,  student  monitoring,  and 
utilization  of  (^aduates. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’,  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINiNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  and  punched  cards. 
RETRIEVABILfTY: 

Social  Security  Number  and  name. 
SAFEGUARDS: 

Records  are  stored  in  locked  cabinets 
and  safes.  Access  to  all  records  is  under 
control  of  authorized  personnel  during 
working  hours.  After-hours  access  to  the 
building  in  which  the  records  are 
maintained  is  protected  by  imifonned 
guards  requiring  identification  for 
admission.  Office  spaces  are  locked  after 
hours. 

RETENTION  ANO  DISPOSAL: 

Destroy  after  completion  of  training, 
transfer,  or  discharge,  provided  the  data 
has  been  recorded  in  the  individual’s 
service  record  or  on  the  student’s  record 
card. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Naval  Education  and 
Training,  Education  and  General 
Training  Division,  Naval  Air  Station, 
Pensacola,  FL  32508-5100 

NOTIFICA-nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Naval  Education  and  Training, 
Education  and  General  Training 
Division,  Naval  Air  Station,  Pensacola, 
FL  32508-5100. 

The  request  should  contain  name, 
Social  Security  Numb«r,  and  address  of 
the  individual  concerned  and  should  be 
signed. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
informaticm  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  the  Chief  of  Naval 
Education  and  Training.  Education  and 
General  Training  Division,  Naval  Air 
Station,  Pensacola,  FL  32508-5100. 

COKTESTINQ  RECORD  PROCEDURES: 

The  Navy's  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  applications,  selection 
hoard  proceedings,  transcripts,  and 
correspondence. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01 500-2 
SYSTEM  NAME: 

NAVSCOLS/TIS,  USMC  Training 
Supsys. 

SYSTEM  LOCATION: 

Schools  and  other  training  activities 
or  similar  organizational  elements  of  the 
Department  of  the  Navy  and  Marine 
Corps.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Records  of  present,  former,  and 
prospective  students  at  Navy  and 
Marine  Corps  schools  and  other  training 
activities  or  associated  educational 
institution  of  Navy  sponsored  programs; 
instructors,  staff  and  support  personnel; 
participants  associated  with  activities  of 
i  the  Naval  Education  and  Training 

Command,  including  the  Navy  Campus 
for  Achievement  and  other  training 
programs;  tutorial  and  tutorial  volunteer 
I  programs;  dependents’  schooling. 

I  CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

I  Schools  and  personnel  training 

programs  administration  and  evaluation 
records.  Such  records  as  basic 
identification  records  i.e.,  Social 
Security  Number,  name,  sex,  date  of 
birth,  personnel  records  i.e.,  rank/rate/ 
grade,  branch  of  service,  billet, 
expiration  of  active  obligated  service, 
professional  records  i.e..  Navy  enlisted 
i  classification,  military  occupational 
specialty  for  Marines,  sub-specialty 
codes,  test  scores,  basic  test  battery 
scores,  and  Navy  advancement  test 
scores.  Educational  records  i.e., 
education  levels,  service  and  civilian 
schools  attended,  degrees,  majors, 
personnel  assignment  data,  course 


achievement  data,  class  grades,  class 
standing,  and  attrition  categories. 
Academic/training  records,  manual  and 
mechanized,  and  other  records  of 
educational  and  professional 
accomplishment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
lOU.S.C.  5031. 

PURPOSE(S): 

Course  and  training  demands, 
requirements,  and  achievements; 
analyze  student  groups  or  courses; 
provide  academic  and  performance 
evaluation  in  response  to  official 
inquiries;  guidance  and  counseling  of 
students;  preparation  of  required 
reports,  and  for  other  training 
administration  and  planning  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
T)«  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  Education  as 
required. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  microform  or  in 
file  folders,  card  files,  file  drawers, 
cabinets,  or  other  filing  equipment. 
Automated  records  may  be  stored  on 
magnetic  tape,  discs,  punched  cards, 
etc. 

RETRIEVABIUTY: 

Social  Security  Number  and  name. 
SAFEGUARDS: 

Access  is  provided  on  a  ‘need-to- 
know’  basis  and  to  authorized  personnel 
only.  Records  are  maintained  in 
controlled  access  rooms  or  areas.  Data  is 
limited  to  personnel  training  associated 
information.  Computer  terminal  access 
is  controlled  by  terminal  identification 
and  the  password  or  similar  system. 
Terminal  identification  is  positive  and 
maintained  by  control  points.  Physical 
access  to  terminals  is  restricted  to 
specifically  authorized  individuals. 
Password  authorization,  assignment  and 
monitoring  are  the  responsibility  of  the 
functional  managers.  Information 
provided  via  batch  processing  is  of  a 
predetermined  and  rigidly  formatted 
nature.  Output  is  controlled  by  the 
functional  managers  who  also  control 
the  distribution  of  output. 

RETENTION  AND  DISPOSAL: 

Records  disposal  manual. 


SYSTEM  MANAGEI^S)  AND  ADDRESS: 

The  commanding  officer  of  the 
activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Requester  should  provide  his  full 
name.  Social  Security  Number,  military 
or  civilian  duty  status,  if  applicable,  and 
other  data  when  appropriate,  such  as 
graduation  date.  Visitors  should  present 
drivers  license,  military  or  Navy  civilian 
employment  identification  card,  or 
other  similar  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commanding  officer  of 
the  activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Requester  should  provide  his  full 
name.  Social  Security  Number,  miUtary 
or  civilian  duty  status,  if  applicable,  and 
other  data  when  appropriate,  such  as 
graduation  date.  Visitors  should  present 
drivers  license,  military  or  Navy  civilian 
employment  identification  card,  or 
other  similar  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals,  schools  and  educational 
institutions.  Commander,  Naval  Military 
Personnel  Command,  staff  of  Naval 
Education  and  Training  Command  and 
other  activities  and  the  Commandant  of 
the  Marine  Corps;  instructor  personnel; 
and  Commander,  Naval  Recruiting 
Command. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01 500-3 
SYSTEM  name: 

Students  Awaiting  Legal,  Medical 
Action  Account. 
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POUCKS  ANO  PRACTICES  FOa  SrOMNO, 
RETRIEVINa.  ACCESSWQ.  RETASaNO,  AND 
DISPOSING  OF  RPCORO«  IM  THE  system: 

storage; 

Index  card  drawer  and  in  file  folders. 
RETRIEVABIUTY: 

Name,  and/or  rate.  Social  Seciirity 
Number, 

SAFEGUARDS: 

Maintained  in  locked  zoom- 
accessibility  is  limited  to  the  student 
control  office  personnel,  persoimel 
officer,  administrative  officer.  legal 
officer,  executive  officer,  and 
commanding  officer. 

RETENTION  AND  DISPOSAL; 

Two  years.  • 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Personnel  office  supervisor. 

NOTIFICATION  PROCEDURE: 

Individuals  seiddng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  ^ould 
address  inquiries  to  the  personnel  office 
supervisor. 

Individual  should  provide  proper 
identification.  The  file  does  not  contain 
information  beneficial  to  the  individual; 
however,  with  proper  identification  any 
student  can  review  the  form  pertaining 
to  himself.  This  may  he  accomplished 
by  presentation  of  Military  I.D.  card  to 
a  responsible  petty  officer  in  the  student 
control  office. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  inquiries 
to  the  personnel  office  supervisor. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Official  docoments  such  as  orders, 
assignment  directives,  and  service 
records.  Sources  of  information  are: 
NATTCL  schools,  medical  authofrities, 
legal  officer,  transfer  section  of 
personnel  office,  drug  exemption 
officer,  NATTCL  duty  office. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


SYSTEM  LOCAITION: 

Strategic  Systems  Prc^rams,  Navy 
Department.  Washington,  DC  20376- 
5002. 

CATEGORIES  OF  INDIVKIUALS  COVERED  BY  THE 
SYSTEM: 

Enlisted  tedmidans  who  have  been 
trained  to  operate  and  maintain  the 
Strategic  We^Km  System  on  Fleet 
Ballistic  Missile  Submarines.  These 
individuals  are  identified  by  a  Navy 
Enlisted  Classification  (NEC)  Code  in 
the  series  3301-3349. 

CATEGORIES  OF  RECOROC  WTHE  SYS 'EM: 

Individual’s  name,  Sodal  Security 
Number,  NEC  codes,  current  duty 
station  and  projected  rotation  date,  duty- 
station  assignment  history.  Armed 
Services  Vocational  Aptitude  Battery  o" 
Basic  Test  Battery  scores,  completion 
date  for  Navy  schools,  civilian 
education,  promotion  history  (present 
and  past  rate),  enlistment  data  (dates  of 
service  entry  and  expiration  of 
enlistment/extension),  patrol  experience 
and  scores  on  the  Personnel  and 
Training  Evaluation  Program 
examinations. 

AUTHORTTY  FOR  MAMTENANCE  OF  TIC  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  a  data  base  which  will 
permit  the  Strategic  Sj'stems  Programs 
to  record  achievement  test  scores  of 
enlisted  members  who  operate  and 
maintain  the  Strategic  Weapon  System 
on  Fleet  Ballistic  Missile  Submarines. 
This  information  will  be  used  to  assess 
the  adequacy  of  training  received  and 
the  need  for  additional  training.  Internal 
Navy  users  are  the  Director,  Strategic 
Systems  Programs,  Chief  of  Naval 
Technical  Training  and  assigned 
schools,  Type  Commanders  and 
assigned  units  in  the  performance  of 
their  duties  relating  to  training  on  the 
Strategic  Weapcm  System.  Chief  of 
Naval  Personnel  and  Type  Commanders 
and  assigned  units  in  the  performance 
of  their  duties  related  to  personnel 
assignment.  Navy  Personnel  Research 
and  Development  Center  who  may,  from 
time  to  time,  validate  service  sele^on 
criteria  for  the  DOD.  It  may  be  provided 
to  such  civilian  contractors  and  their 
employees  as  are  or  may  he  operating 
the  system  in  accordance  with  an 
approved  official  contract  with  the  U.S. 
Navy. 


SYSTEM  location; 

Naval  Air  Technical  Training  Center. 
Lakehurst,  NJ  08733. 

CATEGORIES  OF  MDRROUALS  COVERED  BY  THE 

system: 

'The  student  locates  card  file  contains 
specific  data  on  all  student  personnel 
assigned  to  NATTCL.  whether  or  not 
they  successfully  completed  training.  A 
dead  file  is  maintained  after  the  student 
is  transferred. 

The  ‘others’  file  is  a  list  of  all  students 
on  board  that  are  not  eirolled  in  class. 
Categories  include:  Disciplinary, 
medical,  and  administrative  (awaiting 
orders,  port  calls,  passports, 
humanitarian  requests,  administrative 
discharge). 

categories  OF  RECORDS  M  THE  SYSTEM: 

The  student  locator  card  file  is 
composed  of  4’  x  6'  cards  on  which  the 
following  is  recorded:  Name,  previous 
command,  rate,  branch  of  service,  date 
of  transfer,  new  duty  station  and 
command,  estimated  date  of  anivaL 
standard  transfer  order  number,  and  rate 
upcHi  departure. 

The  following  information  is  included 
on  students  listed  in  the  ‘others’  file: 
Date  of  hold,  type  of  hold,  estimated 
period  of  hold,  work  assignment,  parent 
command  notification,  date  re-enrolled, 
availability  submission  (used  to  notify 
Chief  of  Naval  Personnel  of  member’s 
availability  for  transfer),  date  orders  or 
discharge  a  received,  date  transferred, 
and  remarks. 

AUTHORTTY  FOR  MARTTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

FURFOSElS): 

To  verify  date  of  departure;  to 
determine,  in  conjunction  with  the  next 
duty  station,  if  member  is  in  an 
unauthorized  absentee;  to  verify 
attendance  and/or  completion  of 
training;  to  answer  requests  by  peuents 
who  do  not  know  the  school  or  class 
individual  is  attending;  to  forward 
official  correspondence;  to  maintain 
accountability  of  all  students  not 
enrolled  in  class  to  ensure  the 
appropriate  administrative  actions  are 
completed  in  a  timely  manner  ensuring 
m.inimum  delay  in  the  training  pipeline. 

ROUTINE  USES  OF  RECOrWS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system 


N01 500-8 
SYSTEM  name: 

Personnel  and  Training  Evaluation 
Program. 


ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIE8  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  L«ES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
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compilation  of  systems  of  records 
notices  apply  to  this  system 

POUCIES  AND  PRACTICES  POfl  STORMQ, 
RETRIEVING,  ACCESSINQ,  RETAmMG,  AND 
CHSP08IN6  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on 
computer  media,  disks,  or  magnetic 
tape.  Hard  copy  reports  are  distributed 
to  authorized  user  activities.  These 
reports  are  stored  in  notebooks  or  file 
folders  in  drawers,  cabinets,  or  other 
filing  equipment. 

RETRIEVABIUTV: 

Social  Security  Number,  name,  and 
duty  station. 

SAFEGUARDS: 

Access  is  provided  to  authorized 
personnel  only  on  a  need  to  know  basis. 
Records  are  maintained  in  controlled 
access  rooms  or  areas.  Computer 
terminal  access  is  controlled  by  terminal 
identification  and  password.  Terminal 
identification  is  positive  and 
maintained  by  control  points.  Physical 
access  to  terminals  is  restricted  to 
specifically  authorized  individuals. 
Password  authorization,  assi^ment. 
and  monitoring  is  the  responsibility  of 
the  systems  manager. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  five  years 
after  an  individual  leaves  the  Fleet 
Ballistic  Missile  program  and  then 
destroyed. 

SYSTEM  MANAG£R(S)  AND  ADDRESS: 

Head,  Training  Systems  Branch, 
Strate^c  Systems  Program,  Navy 
Department,  Washington,  DC  20376- 
5002. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  alwut  themselves  should 
address  written  inquiries  to  the  Director, 
Strategic  Systems  ^ograms.  Navy 
Department,  Washington,  DC  20376- 
5002. 

Requester  should  provide  his/her  full 
name,  Social  Security  Number,  and 
military  duty  status.  Visitors  should 
present  military  identification  card, 
driver’s  license  or  other  similar 
identification. 

r.Econo  ACCESS  procedures: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director, 
Strategic  Systems  Programs,  Navy 
Department,  Washington,  DC  20376- 
5002. 

Requester  should  provide  his/her  full 
name,  Social  Security  Number  and 


I 


military  duty  status.  Visitors  should 
present  militvy  identificatian  card, 
driver’s  license  or  othw  similar 
idmitification. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records,  contesting  contents, 
and  appealing  initial  agency 
determinations  are  publish^  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  mam^er. 

RECORD  SOURCE  CATEQORES: 

Individuals,  their  supervison.  Bureau 
of  Naval  Personnel,  schools  assigned  to 
the  Chief  of  Naval  Technical  Training. 

EXEMPTIONS  CLAIMED  FOR  THE  8YSTEM: 

None. 

N01 531-1 
SYSTEM  name: 

USNA  Applicants,  Candidates,  and 
Midshipmen  Records. 

SYSTEM  location: 

U.S.  Naval  Academy.  580  Kingwood 
Stre^,  Annapolis,  MD  21402-5052. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Apphcants  and  candidates  for 
admission  and  Naval  Academy 
Midshipmen. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Admissions  records  contain  pre¬ 
candidate  questionnaires  concerning 
educational  badcground,  personal  data, 
physical  data,  extracurricular  activities,' 
and  employment:  personal  data; 
personal  statements;  transcripts  from 
previously  attended  academic 
institutions;  admission  tests  results; 
physical  aptitude  exam  results; 
recommendation  letters  from  school 
ofiicials  emd  others;  professicmal 
.  development  tests;  interest  inventory; 
extracurricular  activities  reports;  reports 
of  officer  interviews;  records  of  prior 
military  service;  and.  Privacy  Act 
disclosure  forms.  Nomination  and 
appointment  records  include  all  card 
files  of  congressional  offices  and  the 
names  of  persons  whom  each 
congressman  appointed;  files  of 
candidates  nominated  for  the  following 
academic  year;  status  cards,  indexed  by 
nominating  source  of  all  candidates 
appointed,  admitted,  and  graduated,  or 
resigned  prior  to  graduation.  Similar 
files  are  separately  kept  on  foreign 
candidates. 

Performance  jackets  and  academic 
records  include  performance  aptitude 
evaluations,  performance  grades, 
personal  history,  autobiography,  record 
of  emergency  data,  aptitude  history. 


review  boards  records,  medical  excuse 
from  duty  forms,  conduct  recwds  and 
grades,  professional  development  tests, 
coimseling  and  guidance  developmoit 
tests,  coimseling  and  ^idance 
interview  sheets  and  data  forms, 
academic  grades,  class  rankings,  letters 
of  commendation,  training  reonds.  Oath 
of  Office,  Agreement  to  Serve,  Privacy 
Act  disclosure  forms  and  other  such 
records  and  information  relative  to  the 
midshipmen. 

AUTHORITY  FOR  MAINTENAHCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations:  10  U.S.C  6956,  6957. 6958, 
6962,  and  6963;  44  U.S.C.  3101;  and 
E.O.  9397. 

FURPOSEfS): 

To  establish  an  audit  trail  of  files 
which  omtains  information  on 
individuals  as  they  progress  from  the 
application  sts^e,  tl^ou^  the 
admissicms  process,  to  disenroUment  or 
graduation  the  Naval  Acad«aay. 
Applicant's  files  contain  information 
which  is  used  to  evaluate  and  to 
d^ermine  competitive  standing  and 
eligibility  for  appointments  to  ffie  Naval 
Academy.  Successful  applicants  become 
candidates  whose  files  contaia 
information  to  evaluate  further  each 
candidate’s  eligibility.  Candidates’  files 
are  also  used  to  identify  candidates 
profiles  for  initiation  of  formal  officer 
accession  programs  in  conjunctioa  with 
the  Naval  Ac^emy  admismon  process. 
Successful  candidates  who  accept 
appointmmts  become  midshipmen. 
Midshipmen  recm'ds  contain  personal, 
academic,  and  professional  background 
information  and  are  used  for  the 
management,  supervision, 
administraticm,  counseling,  and 
discipKne  of  midshipmen. 

ROUTME  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  WCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Parents  and  legal  guardians  of 
midshipmen  for  the  limited  purpose  of 
counseling  midshipmen  who  encounter 
academic,  performance,  or  disciplinary 
difficulties. 

The  United  Slates  Naval  Institute  for 
the  limited  purpose  of  notifying 
midshipmen  and  their  parents  about 
benefits  and  opportimities  provided  by 
the  United  States  Naval  Institute. 

The  Naval  Academy  Athletic 
Association  for  the  limited  purpose  of 
promoting  and  funding  the  Naval 
Academy  Intercollegiate  Athletic 
Program. 

The  United  States  Naval  Academy 
Foundation  for  the  limited  purpose  of 
sponsoring  midshipmen  candidates  who 
were  not  admitted  in  previous  years. 
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The  United  States  Naval  Academy 
Alumni  Association  for  the  limited 
purpose  of  supporting  its  activities 
related  to  the  mission  of  the  Naval 
Academy. 

The  Contract  Tailor  Shop  for  the 
limited  purpose  of  scheduling 
appointments  as  required  for  imiform 
fittings. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCtES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESStNO,  RETAlMNa,  AND 
DSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

All  hard  copy  records  are  kept  in  file 
folders  in  secure  rooms  or  in  locked 
cabinets. 

On-line  storage  is  maintained  on  the 
Honeywell  DPS8  mainfirame  in 
Computer  Services,  with  line 
networking  to  VACs  and  interfacing 
with  microcomputers  and  dial-up  lines. 

Ofi-line  storage  is  kept  on  dislu. 

Records  on  magnetic  tapes  and  hard 
copy  data  are  kept  in  secured  rooms  or 
in  locked  cabinets  for  operator  access 
and  user  pickup. 

Backup  magnetic  tapes  are  kept  in  a 
vault. 

retrievabiuty: 

Records  are  kept  alphabetically  by 
Company  and  Class.  Records  can  be 
retrieved  from  data  base  by  selection  of 
any  data  element,  i.e.,  name,  address, 
alpha  code,  six  digit  candidate  number, 
or  Social  Security  Number,  etc. 

SAFEGUARDS: 

Visitor  control.  Records  are  kept  in 
locked  cabinets  or  in  secured  rooms. 
Computer  records  are  safeguarded 
through  selective  file  access,  signing  of 
Privacy  Act  forms,  passwords,  RAM 
systems,  program  passwords,  user 
controls,  encoding  and  port  controls. 
Disk  and  tape  storage  is  in  a  secure 
room.  Backup  systems  on  magnetic 
tapes  are  secured  in  fire  proof  vault  in 
Ward  Hall. 

retention  and  disposal: 

On-line  computer  records  are 
destroyed  one  year  after  the 
midshipman’s  class  graduates  or  the 
midshipman  is  separated. 

Performance  records  are  retained  by 
the  Performance  Officer  for  two  years 
after  the  midshipman’s  class  graduates, 
and  then  destroyed.  Backup  systems  on 
magnetic  tapes  and  disks  are  kept  in 
secure  storage  and  destroyed  two  years 
after  the  midshipman’s  class  graduates. 
Files  relative  to  midshipmen  separated 
involuntarily,  including  by  qualified 


resignation,  are  retained  for  two  years 
after  the  midshipman’s  class  graduates, 
or  three  years  fiom  the  date  of 
separation,  whichever  date  is  later,  and 
then  destroyed. 

Official  transcripts  and  records  files 
are  kept  indefinitely  by  the  Registrar  on 
microfilm,  computer  files,  magnetic 
tapes,  and  hard  copy;  Admission 
records  of  unsuccessful  candidates  are 
properly  destroyed  after  one  year. 
Counseling  and  Guidance  Research  data 
are  kept  by  the  Professional 
Development  Research  Coordinator 
indefinitely.  Nomination  and 
appointment  files  are  retained  for 
varying  lengths  of  time. 

system  MANAGERfS)  AND  ADDRESS: 

Superintendent,  U.S.  Naval  Academy, 
580  IGngwood  Street,  Annapolis,  MD 
21402-5052. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Superintendent,  U.S.  Naval  Academy, 
580  Kingwood  Street,  Annapolis,  MD 
21408-5052. 

Written  requests  should  contain  full 
name,  company,  class,  and  any  personal 
identifier,  such  as  a  Social  Security 
Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Superintendent,  U.S. 
Naval  Academy,  580  Kingwood  Street, 
Annapolis,  MD  21408-5052. 

Written  requests  should  contain  full 
name,  company,  class,  and  any  personal 
identifier,  such  as  a  Social  Security 
Number. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals,  midshipman, 
supervisors.  Registrar,  instructors, 
professors,  officers,  midshipman 
personal  history/performance  record, 
midshipman  autobiography.  Record  of 
Emergency  Data  (NAVPERS  601-2), 
Statement  of  Personal  History  (DD  Form 
398),  Aptitude  History  Record  (Form 
1610-105),  Midshipman  Summary 
Sheet,  Certificate  of  Release  or 
Discharge  From  Active  Duty  (DD  Form 
214),  Military  Performance  Board 


Results,  Letters  of  Probation, 
Midshipmen  Performance  Evaluation 
Reports  (Form  54A),  Medical  Reports, 
Clinical  Psychologist  Reports,  Excused 
Squad  Chits  (Form  6320/20),  Conduct 
C^  (Form  1690/91C),  Letters  of 
Commendation,  Counseling  and 
Guidance  Interview  and  Data  Records. 
Letters  of  Congressmen,  parents,  etc., 
and  copies  of  replies  thereto,  transcripts 
firom  high  school  or  prior  college. 

Review  Board  Records,  and  Record  of 
Disclosure  (Privacy  Act), 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01571-1 
SYSTEM  NAME: 

Reserve  Financial  Management/ 
Training  System  (RESFMS). 

SYSTEM  location: 

Primary  location:  Naval  Reserve 
Force,  13000  Chef  Menteur  Highway, 
New  Orleans,  LA  70129-1800. 

Decentralized  segments:  Naval 
Reserve  Surface  Force,  Naval  Reserve 
Air  Force  and  their  claimancies. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

All  individuals  who  are  members  of 
the  Naval  Reserve  and  those  who  are 
recruited  into  the  Naval  Reserve 
Programs. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  comprises  records  reflecting 
information  pertaining  to  reservist’s 
Active  Duty  for  Training  (ACDUTRA) 
and  associated  personal  information 
such  as  name/rank/grade.  Social 
Security  Number,  current  address, 
academic,  medical  qualifications, 
schools  and  training  information.  The 
system  also  contains  a  Standard 
Document  Number  (SDN)  which  is  used 
to  track  cost  of  training,  clothing  and 
subsistence  that  is  provided  to  the 
reservist. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  write,  modify  and  cancel  orders  for 
Naval  Reservists  performing  ACDUTRA; 
to  issue  seabags,  death  benefits  paid,  per 
diem,  travel,  subsistence,  drill  pay, 
ACDUTRA  and  Temporary  Active  Duty 
(TEMAC)  pay,  disability  payments, 
bonuses,  school  costs  and  special  pay 
such  as  flight  and  sea  pay.  and  to 
monitor  training  needs. 
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ROUTINE  USES  OF  aeCOROS  tMMTAMEO  m  THE 
SYSTEM,  »CU»M6  CATEOOMES  OF  USERS  AMO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appe»'  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINO,  ACCESSmO,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on 
magnetic  tapes,  disks  and  drums.  Paper 
record,  microfiche,  printed  reports  and 
other  related  docrunents  supporting  the 
system  are  filed  in  cabinets  and  stored 
in  authorized  areas  only. 

RETRIEVABILITY: 

Automated  records  are  retrieved  by 
Social  Security  Number,  name  and 
standard  document  numbers. 

SAFEGUARDS: 

Within  the  computer  center,  controls 
have  been  establisiied  to  distribute 
computer  output  ov«'  the  counter  only 
to  authorized  users.  Specific  procedures 
are  also  in  force  for  tlra  disposal  of 
computer  output.  Output  material  in  the 
sensitive  category  will  be  shredded. 
Computer  files  are  kept  in  a  secure, 
continuously  manneo  area  and  are 
accessible  only  to  authorized  computer 
operators,  programmers,  enlisted 
management,  placmnent,  and 
distributing  personnel  who  are  directed 
to  respond  to  valid  official  requests  for 
data.  These  accesses  are  controlled  and 
monitored  by  the  Security  System. 

RETENTION  AND  DISPOSAL: 

History  of  ACDUTRA  orders  are 
maintained  in  die  system  for  three 
years,  then  put  to  ma^etic  tapie  and 
stored  in  a  secured  area  indefinitely. 
Accounting  documents  are  maintained 
in  the  system  for  six  years  (current  year 
and  five  prior  years).  Paper  documents 
for  each  year  are  destroyed  one  year 
after  the  lapse  for  the  earliest 
appropriation  year. 

SYSTEM  MANAGEn(S)  ANO  ADDRESS: 

Commander,  Naval  Reserve  Force, 
13000  Chef  Menteur  Highway,  New 
Orleans,  LA  70129-1800. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Reserve  Force, 
13000  Chef  Menteur  Highway,  New 
Orleans,  LA  70129-1800. 

Requests  should  contain  full  name 
and  Social  Security  Number  and  must 
be  signed.  Visitors  should  be  able  to 


identify  themselves  by  a  commonly 
recognized  evidence  ^  identity. 

RECORD  ACCESS  PROCEDURES: 

,  Individuals  seeking  access  to 
information  dxmt  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Cfunmander,  Naval 
Reserve  Force,  13000  Chef  Mmteur 
Highway,  New  Orleans,  LA  70129-1600. 

Requests  should  contain  full  name 
and  Sodal  Security  Number  and  must 
be  signed.  Visitors  should  be  able  to 
identify  themselves  by  a  ctunmonly 
recognized  evidence  of  identity. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
puUish^  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  concerned,  disbursing 
officers.  Navy  schools,  and  military 
command  to  which  the  individual  is 
attached. 

EXEMPTIONS  CLAMEO  FOR  THE  SYSTEM: 

None. 

N01 572-1 
SYSTEM  NAME: 

N)AG  Reserve  Officer  Questionnaires. 
SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General 
(Code  62),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  INOIVKNIALS  COVERED  BY  THE 
SYSTEM: 

Officers  reporting  for  duty  in  the 
Office  of  the  Judge  Advocate  General. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Name,  designator,  rank,  unit  to  which 
attached,  law  school  attended,  year 
admitted  to  practice  and  State  or 
Territory  where  admitted,  and 
employment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  806. 

PURPOSEjS): 

To  prepare  a  memorandum  to  the 
Judge  Advocate  General  and/or  Deputy 
Judge  Advocate  Gmeral  on  each  officer 
who  reports  for  active  duty  for  training. 
The  memorandum  permits  the  JAG  and/ 
or  Deputy  JAG  to  familiarize  himself 
with  the  officer’s  backgroimd.  It  also 
assists  the  Reserve  Personnel  EKvision  to 
make  an  informed  eissignment  of  the 
officer  during  his/her  training  period 


which  will  enable  the  officer  and  the 
JAG  and/or  Deputy  JAG  to  obtain 
maximum  ben^t  from  the  officer’s 
training  period. 

ROUnNE  USES  OF  RECORDS  MABaAMBI  M  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POLICIES  ANO  PRACTICES  FOR  STORSM, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  stored  in  a  file  cabinet. 
RETRIEVABILfTY: 

Name. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
imder  the  control  of  authorized 
personnel  during  working  hours;  the 
office  space  in  which  the  cabinets  are 
located  is  lodced  outside  of  official 
working  hours. 

RETENTION  ANO  DISPOSAL: 

Records  are  retained  for  two  months 
and  then  d^royed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Assistant  Judge  Advocate 
General  (Reserve  and  Retired  Personnel 
Programs),  Office  of  the  Judge  Advocate 
General.  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Reserve  and  Retired  Personnel 
Programs).  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

Written  requests  must  be  signed  by 
the  requesting  individual.  For  perscmal 
visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification, 
e.g..  Armed  Forces  identification  card, 
driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Reserve  and  Retired  Personnel 
Proems),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria.  VA  22332- 
2400. 
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Written  requests  must  be  signed  by 
the  requesting  individual.  For  personal 
visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification, 
e.g..  Armed  Forces  identification  card, 
driver’s  license,  etc. 

CONTESnNQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01640-1  . 

SYSTEM  NAME: 

Individual  Correctional  Records. 

SYSTEM  LOCATION: 

United  States  Navy  Brigs  and  United 
States  Marine  Corps  Correctional 
Facilities.  Official  mailing  addresses  are 
in  the  Department  of  Defense  Directory; 
and/or  may  be  obtained  horn  Naval 
Military  Personnel  Command, 
Washington,  DC  20370. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  military  member  confined  in  a 
naval  facility  as  a  result  of  or  pending 
trial  by  courts-martial;  any  member 
sentenced  to  three  days  bread  and  water 
or  diminished  rations;  and  any  military 
member  awarded  correctional  custody 
to  be  served  in  a  correctional  custody 
unit. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  documents  related  to  the 
administration  of  individual  prisoners 
in  the  Department  of  the  Navy 
confinement  and  correctional  custody 
facilities  -  courts  martial  orders;  release 
orders;  confinement  orders;  medical 
examiners’  reports;  requests  and 
receipts  for  health  and  comfort  supplies; 
reports  and  recommendations  relative  to 
disciplinary  actions;  clothing  and 
equipment  records;  mail  and  visiting 
lists  and  records;  personal  history 
records;  individual  prisoner  utilization 
records;  requests  for  interview;  initial 
interview;  spot  reports;  prisoner 
identification  records;  parolee 
agreements;  inspection  record  of 
prisoner  in  segregation;  personal  funds 
records:  valuables  and  property  record; 
daily  report  of  prisoners  received  and 
released;  adm.ission  classification 
summary;  social  history;  clemency 
recommendations  and  actions;  parole 


recommendations  and  actions; 
restoration  recommendations  and 
actions;  psychiatric,  psychological,  and 
sociologies  reports;  certificate  of  parole; 
certificate  of  release  from  parole; 
requests  to  transfer  prisoners; 
disciplinary  action  data  cards  showing 
name,  grade,  Social  Security  Number, 
sex,  education,  sentence,  ofiense(s), 
sentence  computation,  organization, 
ethnic  group,  discharge  awarded,  length 
of  unauthorized  absence,  number  and 
type  of  prior  punishments,  length  of 
service,  and  type  release:  weeUy  status 
report  (each  member’s  legal  status, 
offense  charged,  length  of  time 
confined).  On  tape,  the  same  data  as  the 
disciplinary  action  data  card,  except 
name,  computation  of  sentence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  951. 

PURPOSE(S): 

Commanding  officers,  officers-in- 
charge,  and  chief  petty  officers-in- 
charge  of  Navy  brigs  and  Marine  Corps 
correctional  facilities  and  staff  members 
use  these  records  to  determine  initial 
custody  classification;  to  determine 
when  custody  grade  change  is 
appropriate;  to  gauge  member’s 
adjustment  to  confinement  or 
correctional  custody:  to  identify  areas  of 
particular  concern  to  prisoners  and 
personnel  in  correctional  custody:  to 
determine  work  assignment;  to 
determine  educational  needs;  serves  as 
the  basis  for  correctional  treatment; 
serves  as  a  basis  for  recommendations 
for  clemency,  restoration,  and  parole. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  Justice  and  state 
and  local  criminal  justice  agencies 
established  by  law. 

To  law  enforcement  and  investigative 
agencies  for  investigation  and  possible 
criminal  prosecution,  civil  court  actions 
or  regulatory  order. 

To  confinement/correctional  system 
agencies  for  use  in  the  administration  of 
correctional  programs  to  include 
custody  classification;  employment, 
training  and  educational  assignments; 
treatment  programs:  clemency, 
restoration  to  duty,  and  parole  actions; 
verifications  concerning  military 
offenders  or  military  criminal  records, 
employment  records  and  social 
histories. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM*. 

STORAGE: 

Paper  records  in  file  folders;  on  punch 
cards  and  computer  tapes. 

RETRtEVABHJTY: 

Paper  records  filed  alphabetically  by 
last  name  of  prisoner.  Information  from 
computer  tapes  is  retrieved  using  Social 
Security  Number  of  the  individual. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  persoimel 
who  are  properly  screened,  cleared,  and 
trained.  Computer  tape  information  at 
NMPC  accessed  only  by  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Logs  and  disciplinary  action  data 
cards  are  transferred  to  National 
Personnel  Records  Center,  St.  Louis,  MO 
63132  two  years  after  release  of 
prisoner.  Cither  records  are  held  at 
confinement  facilities/correctional 
custody  units  for  two  years  and 
destroyed.  Transfer  of  a  prisoner  from 
one  naval  facility  to  another  is  not 
construed  as  a  release.  In  such  cases,  the 
file  accompanies  the  prisoner. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Military  Personnel 
Command  (NMPC-84)  Washington,  DC 
20370  or  the  Commandant  of  the  Marine 
Corps  (Code  MPH)  Washington,  E)C 
20380. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Military  Personnel 
Command  (NMPC-84)  Washington,  DC 
20370  or  the  Commandant  of  the  Marine 
Corps  (Code  MPH)  Washington,  DC 
20380. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval 
Military  Personnel  Command  (NMPC- 
84)  Washington,  DC  20370  or  Ae 
Commandant  of  the  Marine  Corps  (Code 
MPH)  Washington,  DC  20380. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
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recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

COKTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Military  personnel  records:  military 
financial  and  medical  records:  military 
and  civilian  investigative  and  law 
enforcement  agencies;  courts-martial 
proceedings;  records  of  non-judicial 
administrative  proceedings;  United 
States  military  commanders;  staff 
members  and  cadre  supply  information 
relative  to  service  member’s  conduct  or 
duty  performance;  and  other  individuals 
or  organizations  which  may  supply 
information  relevant  to  the  purpose  for 
which  this  system  was  designed. 

EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(})(2),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)  (1),  (2), 
and  (3).  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  contact  the  system  manager. 

N01710-1 
SYSTEM  name: 

Special  Membership  Listing  of  the 
Organizational  Recreation  Association. 

SYSTEM  LOCATION: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

'This  file  records  the  name  of  all 
members  who  join  the  particular  ship  or 
activity  recreation  association.  Also 
cross  filed  by  number  of  membership 
card. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  record  lists  the  names,  internal 
codes,  room  and  telephone  numbers  of 
each  membership  card  and  dates 
purchased. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  Departmental 
Regulations. 

PURPOSE(S): 

To  indicate  income  from  sale  of 
membership  cards;  to  provide  an  audit 


trial  for  the  auditors;  and  to  confirm 
memberships,  upon  request. 

ROUnNE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  punched  cards, 
magnetic  tape. 

retrievabiuty: 

Name,  Social  Security  Number.  Case 
number,  organization. 

SAFEGUARDS; 

Access  provided  on  a  need  to  know 
basis  only.  Locked  and/or  guarded 
office. 

RETENTION  AND  DISPOSAL: 

Per  Secretary  of  the  Navy  Records 
Disposal  Manual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concern,  other  records  of 
the  activity,  investigators,  witnesses, 
correspondents. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01740-2 
SYSTEM  NAME: 

Federal  Housing  Administration 
Mortgage  Insurance  System. 

SYSTEM  location: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  TV*- 
SYSTEM: 

Navy  members  who  have  home 
mortgages  through  FHA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Payments  made  to  FHA  for  insurance 
payments  credited  to  members. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURPOSE(S): 

To  calculate  payments  for  FHA  and  to 
reconcile  any  discrepancies  in  accounts. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  the  Treasury 
when  address  is  needed  for  issuance  of 
a  check. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLOES  AM)  PRACTICES  FOR  STORBIG, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders. 

retrievabiuty: 

Social  Security  Number  and  member’s 
name. 

SAFEGUARDS: 

Guards,  personnel  screening  and 
requester  codes. 

RETENTION  AND  DISPOSAL: 

Destroyed  one  year  after  death  or 
discharge  of  member. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Navy  Finance 
Center.  Anthony  ).  Celebrezze  Federal 
Building,  Cleveland,  OH  44199 
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Request  must  Gontain  Navy  memfter'a 
full  name  and  Social  Security  Numbw; 
Requester  may  visit  above  address  and 
must  have  military  identification  card  or 
valid  state  driver’s  license  andsDci^ 
security  cacd  as<  proof  of  identity. 

RECORD  ACCESS  PROCaXJRES: 

Individuals  seeking  access  to. 
infonnation  about  tbemseLves  contained 
in  this,  system  should  address  wcilten 
inquiries  tathe  Commanding  Officer. 
Navy  Finance  Center,  Anthony  J. 
Celebrezze- Federal  Building,  ^eveland’, 
OH  44199. 

Request  must  contain  Navy  member’s 
full  name  and  Sociri  Security  Number. 
Requester  may  visit  above  address  and 
must  have  military  identification  card  or 
valid  state  driver’s  license  and  social 
security  card  as  proof  of  identity. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretmy  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fiom  the  system 
manager. 

RECORD  SOURCE  CATEGORIESc 
FHA,  member,  field  disbursing 
officers. 

EXEMPTIONS  CLAMST  POR  THE  SYSTEM: 

None.. 

NOT 746-1 
SYSTEM  name: 

Nonappiopnated-  Fund  Activity 
Information  Support  System. 

SYSTEM  LOCATION: 

Naval  Military  Personnel  Command, 
Navy  Department,  Washington,  DC 
20370;  and  local  Nonappropriated  Fund 
Activities  under  the  cognizance  of  the 
Commander,  Naval  Military  Personnel 
Command. 

CATEGORIES  OP  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  authorized  under  current 
regulations  to  use  Commissioned 
Officers  Messes  (open).  Chief  Petty 
Officer  Messes,  Petty  Officer  First  and 
Second  Class  Nfesses,  Enlisted  Men’s 
Clubs,  Consolidated’ Package  Stores, 
Special  Services  facilities,  and  other 
Non-Appropriated  Fund  Activities 
under  the  cognizance,  of  the 
Commander,  Naval  Military  Personnel 
Command. 

CATEGORIES  OP  RECORDS  IMTNS  SYSTEM: 

Correspondence;  records,  membership 
applications,  membership' and  user 
listings  of  Nonappropriated  Fund' 
Activity  facilities,  accounts  receivablb 


records,  bad  cheek  Usfihga,  investigatory 
reports  involving  abuse^^  facilities, 
required  foz  management  of 
Nonappropriated  Fund.  Activities-  under 
the  cognizance  CommaDdBr;.Naval 
Military-  Personnel  Command: 

AUTHORnYPOR  MAiNTENANCE  OPTME  SYSTEM; 

5  U.S.C.  301; Departmental 
Regulations. 

PURPOSE(S); 

To  assist  in  the  management, 
supervision  and  administration  of 
Nonappropriated  Fund  Activities  such 
as  messes,  clUbs,  package  stores  and 
special-services  facilities. 

ROUTINE  USES  OF  RECORDS  MAINTAlNEaiN  THE 
SY8TEM,.mCUI0mQ  CATBQORffiS  OTUSERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

When  required  by  Federal  statute,  by 
Executive  Order,  or  by  treaty,  personnel 
record  information  will  be.aisclosed  to 
the  individual,  organization,  or 
governmental  agency  as  necessary. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  POR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
Dtsposma  OP  records  in  the  system: 

STORAGE: 

Automated  records  may  be  stored  on 
magnetic  tapes,  disc,  drums  and  on 
punched  cards. 

Manual  records  may  be  stored  in> 
papm*  file’&ilders«.microfiche  or 
microfilhi; 

retrievabiuty: 

Primarily  by  Name,  and/or  Social 
Security  Number/Membership  Number. 

SAFEGUARDS; 

Computer  and  punched  card 
processing  facilities  are  located  iiL 
restricted  areas  accessible  only  to 
authorized  persons  that  are  properly 
screened',,  cleared  and  trained. 

Manual  records  and  computer 
printouts  are  available  only,  to 
authorized  personnel  having  a  need  to 
know. 

RETENHON  ANO  DISPOSAL: 

Records  aro  retained  or  disposed  of  in 
acconlance  with  Secretary  of  the  Navy 
Instruction  P5212.5B,  subject;  Disposal 
of  Navy  and  Marine  Corps  Records,  or 
Departmental  Instructions. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval' Military  Personnel 
Command,  Navy  Department, 
Washington,  DC  20370. 

NOrmCATION  PROGBHme. 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained' in  this  system  should 
address  written- inquiries  to  the 
Commander,  Naval  Military- Personnel 
Command  (ATTN;,  Privacy  Act 
Coordinator-],  Navy  Department.,  20370; 
or  to  the  Head  of  the  .  local 
Nonappropriated  Fund  Activity, 
concerned. 

The  Ibtter  should  contain  full  name,, 
Social  Security  Number,  status,  address, 
and  signature  of  the  requester. 

The  individual  may  visit  the 
Commander,  Naval  Military-Personnel 
Command,  /Uiington^  Annex,  Federal' 
Offica<Buiiding  2,  Room  1066, 
Washington,  EIC  20370.  for  assistance 
with  records  located  in  that  building;  or 
the  individual  may  visit  the  local 
activity  concerned  for.  access  to  locally 
maintained  records.  Proof  of 
identification  will  consist,  of  Military 
Identification  Card  for.  persons  having 
such  cards,,  or  other  picture-bearing 
identifix:ation. 

RECORD  ACCESS- PROCEDURES: 

Individuals  seeking  access  to 
information;  ^out  themselves  contained 
in  this  system  should  address  written 
inquiries. to  the  Commander,  Naval 
Military  Personnel  Command  (ATTN; 
Privacy  Act,  Coordinator).  Navy 
Department,  20370;  or  to  the  Head  of  the 
local  Nonappropriated  Fund  Activity 
concerned. 

The  letter  should  contaia  full  name,. 
Social  Security  Number,  status,  address, 
and  signature  of  the  requester. 

The  individual  may  visit  the 
Commander,  Naval  Military  Pfersonnel 
Command,  Arlington  Annex,  Federal 
Office  Building  2,  Room  1066, 
Washington,  DC  20370  for  assistance 
with  records  located  in  that  building;  or 
the  individual  may  visit  the  local 
activity  concerned  for  access  to  locally 
maintained- records.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
suchiGaFds>  or  other  picture-bearing 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting.contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
maybe  obtained  from  the- system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Officials  and  employees  of  the 
Department  of  the^Navy,  Department  of 
Defense,  and  components  thereof  in 
performance  of  their  official  duties  and 
as  specified  by  current  Instructions  and 
Regulations  promulgated  by  competent 
authority;  general  correspondence 
concerning- the  individual. 
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EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01754-1 
SYSTEM  name: 

Navy  Family  Support  Program. 

SYSTEM  location: 

Navy  Family  Service  Centers  located 
at  various  Navy  and  Marine  Corps 
activities. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 

system: 

Military  service  members  and  their 
dependents,  retirees  and  their 
dependents,  and  spouses  of  POW’s  and 
MIA’s  and  their  eligible  dependents.  In 
certain  overseas  locations  and  certain 
remote  CONUS  locations,  civilian  DOD 
employees  may  be  eligible  for  services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  could  contain  personal 
information  such  as  name.  Social 
Security  Number,  case  number,  home 
address,  telephone  number,  marriage 
counseling  information,  parent-child 
relationship  information,  family 
relations,  financial  data,  and 
developmental  disability  information. 

AI/THORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  5031  and  E.O.  9397. 

PURPOSE(S): 

The  Family  Service  Centers  (FSC) 
offer  information,  conduct  referral 
services,  and  directly  deliver  services 
for  a  wide  array  of  personal  and  family 
matters,  counseling,  assistance  and 
crisis  intervention  to  those  eligible. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  are  stored  in  file  folders 
and  automated  records  are  stored  on 
magnetic  tapes  and  discs. 

RETRIEVABILfTY: 

Records  may  be  retrieved  by  the 
Social  Security  Number  or  name  of 
eligible  person  being  served  by  the  FSC. 

SAFEGUARDS: 

Access  is  limited  to  professional  FSC 
staff  and  as  delegated  by  the  FSC 
Director  at  each  location  on  a  need-to- 
know  basis.  Paper  records  are  stored  in 
locked  file  cabinets.  Automated  records 


may  be  controlled  by  limiting  physical 
access  to  data  entry  terminals  or  use  of 
passwords.  Access  to  computer 
information,  and  tape  and  disc  storage, 
is  strictly  controlled.  Work  areas  are 
sought-controlled  during  normal 
working  hours.  Building  access  is 
controlled  and  doors  are  locked  during 
non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  retained  for  two 
years  and  then  destroyed.  Automated 
records  are  maintained  for  five  years, 
then  tapes/discs  are  erased. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Head,  Family  Services,  Navy  Family 
Support  Program  (NMPC-66),  Naval 
Military  Personnel  Command, 
Washington,  DC  20370  and  Head, 

Family  Programs  Branch  (MHF), 
Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380. 

NOTIFICATION  PROCEDURE: 

Navy  individuals  seeking  to 
determine  whether  information  about 
themselves  is  contained  in  this  system 
should  address  written  inquiries  to  the 
Head,  Family  Services,  Navy  Family 
Support  Program  (NMPC-66),  Naval 
Military  Personnel  Command, 
Washington,  DC  20370. 

Marine  Corps  individuals  seeking  to 
determine  whether  information  about 
themselves  is  contained  in  this  system 
should  address  written  inquiries  to  the 
Head,  Family  Programs  Branch  (MHF), 
Headquarters,  U.S.  Marine  Corps, 
Washin^on,  E)C  20380. 

Individuals  should  provide  proof  of 
identity,  full  name,  rank,  dates  of 
counseling,  etc. 

RECORD  ACCESS  PROCEDURES: 

Navy  individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Head,  Family  Services, 
Navy  Family  Support  Program  (NMPC- 
66),  Naval  Military  Personnel 
Command,  Washington,  DC  20370. 

Marine  Corps  inoividuals  seeking 
access  to  information  about  themselves 
contained  in  this  system  should  address 
written  inquiries  to  the  Head,  Family 
Programs  Branch  (MHF),  Headquarters, 
U.S.  Marine  Corps,  Washington,  DC 
20380. 

Individuals  should  provide  proof  of 
identity,  full  name,  rank,  dates  of 
counseling,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 


may  be  obtained  fi*om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  normally  obtained 
directly  from  the  individual  applying 
for  coimseling/assistance,  however, 
there  may  be  instances  when  the  FSC 
cotmselor  obtains  information  from 
mental  health  officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01754-2 
SYSTEM  NAME: 

Navy/USMC  Family  Service  Centers 
Volunteers. 

SYSTEM  location: 

Navy  Family  Service  Centers  located 
at  various  Naval  and  Marine  Corps 
activities. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Any  person  who  volunteers  to  assist 
at  one  of  the  NavyAJSMC  Family 
Service  Centers  (FSC). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  information  such  as 
name,  home  address,  home  telephone 
number,  date  of  birth,  age  and  number 
of  children,  experience,  education, 

Erofessional  qualifications,  interests, 
obbies,  assignments  at  the  FSC,  and 
any  other  information  essential  for 
placing  the  volunteer  in  the  most 
appropriate  position  at  the  FSC. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  5031. 

PunposE(s): 

To  supervise  the  performance  of 
individuals  who  have  volunteered  to 
assist  in  the  Navy  and  Marine  Corps 
Family  Service  Center  Program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  .o  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievabiuty: 

By  name  or  skill  of  volunteer. 

SAFEGUARDS: 

Records  are  maintained  in  monitored 
or  controlled  areas  accessible  only  to 
authorized  personnel  that  are  properly 
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cleared  and  trained.  Building/rooms 
locked  outside  regular  working  hours. 

RETEtmON  AND  DtSROSAL: 

Records  are  retained.  £or  15  years,  hem 
the  date  the  individual  depaitefirom  the- 
Center,,  and  then,  destroyed^ 

SYSTEM  H«lXaER(S)'ANO  ADDRESS: 

Head,  Family  Support  Program' 
Division  (NMPC-66),  Hiunan  Resource 
Management  Uteparttnent,  Naval' 

Military  Personnel  Command, 
Washington,  DC  20370. 

NOTIFICATXiN  PROCEDURE; 

Individuals  seeking.to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  tfae  Navator 
Marine  Corps,  activity  concemed. 
Individuals  should  promde  proof  of 
identity,  full  name,  dates  of  volunteer 
service,  etc. 

RECORD  ACCESS  PROCEDURES: 

IndividuMs  seeking  access  to 
information  ^out  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Naval  or  Marine  Corps 
activity  concerned.  Individuals  should 
provide  proof  of  identity  ,,  foil  name, 
dates  of  volunteer  service,,  etc. 

COKTESTINQ  RCtORO  PftoatoURSS: 

The  Navy’s  rules  for  accessing  records 
and  Gonte^ng  contents  and.  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  horn  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  and 
periodically  updated  directly  hom.the 
volunteer  FSC  employee. 

EXEMPTIONS  CUOMEO  POR  THE  SYSTEM; 

None. 

N01 754-3 
SYSTEM  NAME; 

Navy  Child  Development  Services 
Program. 

SYSTEM  location: 

Navy  Child  Devalopmant  or  Family 
Service  Cmitras  locat^  at  various.  Navy 
and  Marine  Corps  activities  both  in. 
CONUS  and  overseas.. 

CATEGORIES  OP  MOVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  and  Marine  Corps  service 
members  and  their  families  or 
dependants.  In  certain  locations,  DOD 
civilian  employees. may  be.  eligible- far 
services. 


CATEQORIES.QF  RECORDS  MCmi.SMTEM: 

FUe  contains  personal  infoimation< 
such  as  name;  Social  Security  Number; 
case- no.;  home  address  and- telephone 
number;  insuraime  coveragei  namestof. 
parents  and' children;  performance 
rating;  complaints;,  bockgraimd 
information, .  including  medical, 
educational  references,  and  prior  work 
experience,  information  from  NQS,  the 
family  advocacy  program,  base  security, 
and  state  and  loctd^  agencies; 
information  related  to  SGreenihg, 
training,  and  implementation  of  the 
Family  Home  program;  and  reports 
of  fire,  safety,  housing,  and 
environmental  health  inspections. 
Chil'dren’S-records  will  also  include 
developmental'  profiles. 

AUTHORTTY  FOR  tNUNTENANCE  OFTNE  SySEEM: 

10  U.S.C;  5031;  42  U.S.C.  5106,  and 
E.O.  9397: 

PURPOSE(S): 

To  develop  child  care  programs  that 
meet  the  needs  of  children  and- families, 
pro vido child  and  family  program 
eligibility  emd  background  information; 
verify  health  status  of  children  and 
verifydmmunizations,  note  special- 
program  requirements;  consent  for 
access  to  emergency  medical  care;  data 
required  by  USDA  programs. 

ROUTINE  USESOP  RECORDS  MAMTAINEO  IN  THE 
SYSTEM^  tNCLUOmaCATEGORIESOr  USERS  AND 
THE  PURPOSES  DP  SUCH  USES: 

To  offidalsand  employees  of  the 
Naval  Military.  Personnal  Command  and 
Navy  tmd  Marine  Corps  Family  Service 
Centers,  including  Child  Development 
Centers. 

To  Federal  officials  involved' in. Child 
Care  Services,  including  child  abuse. 

To  State  and  local  officials  involved 
with  Child  Care  Services  if  required  in 
the  parformanGe  of  their  official  duties. 

Tr» ‘Blanket  Routiha■Uses^that 
appear  at  ths beginning  of  the  Navy’s 
compilatibn  of  systems  of  records 
notices  apply  to  this-system, 

POUCIES  AND  PRACTICES  POR  STORINa, 
RETRIEVING,  ACCESSING,  RETAiNING,  AND 
DISPOSiNG  OP  RECORDS  IN  THE  SYSTEM! 

STORAGE: 

Paper  records  in  file  folders  or 
computer  disks. 

RETRlEyABIUTY:. 

By  last  name  of  member  and;  Social 
Security  Number. 

SAFEGUARDS; 

Records  are  maintained  in  monitored 
or  controlled  mass  accessible  only  to 
authorized  personnel.  Building:  orrooms 
are  locked,  outsida-regularwoikiing. 
horns. 


RETENTKNHANOilMSPOSAkr 

Records  are  kept  for  two  years  after 
individual  is  no  longer  in  the  Child 
Development  Program  and  then 
destroyed. 

SYSTEM  MANAQEflf^  AND  ADDRESS: 

Head,  Child  Development  Services 
(NMPC-651.),  Naval.  Military  Personnel 
Command,.  Washington,  DC  2Q370- 
5000. 

NOnPICAnQNRRQCfiOURfiSi. 

Individuals  seeking  to  determine> 
whether  informatioa  about  themselves, 
is  contained  intthia  syatenL  should 
address  written  inquiries  to;tbe 
apprcpiiate  Navy  or  Marine- Corps 
activity,  concerned.  Official  mailing 
adiire»es  are  published  as  an  appendix 
to  theNavy’s  compilation  of  systems  o£ 
records  notices. 

Individuals  should  provide  proof  of 
identity  and  full  name. 

RECORD  ACCESS  PROCEDURES: 

IndividualB  seeking  access  to 
information  about  themselves:  contained 
in  this  system  should  address- written 
inquiries  to  theiapprapiiaie  Navy  or 
Marine:  Corps  ffl:tiviiy,  concerned. 

Official  mailing  addresses  are  published 
as  arr  appendix  to  the  Navy’a 
compilation  of  systems  of  records 
notices. 

Individuals  should  provide,  proof  of 
identity,  and.  foil"  name. 

CONTESTmO  RECORD  PROCEDURES: 

The  Navy's  rules  for  accessing  records* 
and  contesting  contents  and  appealing 
initial  agencry  detUrminations  are 
published  in  Secaetary  of  the  Navy 
Instruction  52-11.5;;  32  CFR  part  701;  or 
may  be  obtained  from  the-systam. 
manager. 

RECORD  SCHJRCE  CATEGORIES: 

Information  in  this  system  comes 
from  individuals  either  applying  as 
child  care:  providers  or  participant  of  the 
Family  Home  Care  program;  backgroimd 
checks  from  State  and  lcx:al  authOTities; 
housing  officers;  information  from  the 
Family  Advocacy  program;  base  security 
officers  and  base  fire,  safety  and  health 
officers;  and  local  family  home  care 
monitors  and  parents  of  children 
enrolled. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be^  exempt 
under  5  U.S.C.  552a(k)(2). 

An  exemption  rule  for  this  system  has 
heart  promulgated  in  accondancB  with 
requirements  of  5  UiSiC..  35a(b)(l),  (21,. 
and  (3}k.  (g)i  and;  (e).  and  published  in  32 
CFR  pad  701,  suhpart  G..  For  additional 
infiozmatiDn  contact  the  system  managen 
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N01 770-2 
SYSTEM  NAME: 

Casualty  Information  Support  System. 

SYSTEM  LOGATKNt: 

Primary  System-Bureau  of  Naval 
PerscHinel,  Navy  Department. 

Washington,  DC  20370-5000;  the  local 
activity  for  which  individual  is 
assigned;  and  the  Washington  National 
Records  Center,  Suitland,  MD.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
system  of  record  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  Navy  military  personnel  who  are 
reported  missing,  ^ssing  in  Action, 
Prisoner  of  War  or  otherwise  detained 
by  armed  force;  deceased  in  either  an 
active  or  inactive  duty  status;  reported 
ill/injured  in  either  active  duty,  fleet 
reserve,  or  retired  status. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence,  reports,  euid  records 
in  both  automated  and  nonautomated 
form  concerning  circumstances  of 
casualty,  next-of-kin  data,  survivor 
benefit  information,  personal  and 
service  data,  and  casualty  program  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  OPNAVINST  1770.1, 
Casualty  Assistance  Calls  and  Funeral 
Honors  Support  Program  Coordination; 
and  E.O.  9397. 

PURPOSE(S): 

To  assist  in  the  management  of  the 
casualty  assistance  program  and  to 
provide  swift  accurate  responses  to 
beneficiaries  and  siu*vivQ]rs  of  Navy 
military  personnel;  to  aid  in  the  efficient 
settlement  of  the  service  member’s 
estate  and  other  affairs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Health  and  Human 
Services  in  connection  with  eligibility, 
notification  and  assistance  in  obtaining 
benefits  due. 

To  officials  and  employees  of  the 
Department  of  Veterans  Aifiurs  and  the 
Selective  Service  Administration  in 
connection  with  eligibility,  notification 
and  assistance  in  obtaining  benefits  due. 

To  officials  of  other  federal,  state,  and 
local  government  agencies  in 
connection  with  eligibility,  notification 
and  assistance  in  ol^aining  benefits  due. 

The  ‘Blanket  Routine  Ums’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 


POUCIES  AND  PRACTICES  FOR  8T0RBI6, 
RETRIEYMB,  ACCESSIMQ,  RETAWMO,  AND 
DISPOSINa  OF  RECORDS  IMTHE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  on 
magnetic  tapes,  disc,  and  drums. 

Manual  rec^s  may  be  stored  in  paper 
files,  microfiche  or  microfilm. 

RETRIEVABiLnY: 

Records  may  be  retrieved  by  name 
and/or  Social  Security  Number. 

SAFEGUARDS: 

Computer  and  punched  cud 
processing  facilities  are  located  in 
restricted  areas  accessible  only  to 
authorized  persons  that  are  properly 
screened,  trained  and  cleared. 

Manual  records  and  computer 
printouts  are  available  only  to 
authorized  personnel  having  a  need  to 
know. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  seven 
years  and  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Chief  of  Naval  Personnel,  Navy 
Department,  Washington.  DC  20370- 
5000. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  Chief  of 
Naval  Personnel  (Pers  06),  Navy 
Department,  Washington,  DC  20370- 
5000;  or  to  the  local  activity  where 
assigned.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  system  of  records 
notices. 

The  lettm*  should  contain  full  name. 
Social  Security  Number  (and/or  enlisted 
service  numb^officer  file  number), 
rank/rate,  military  status,  date  of 
casualty  and  status  at  time  of  casualty, 
and  signature  of  the  requester.  The 
individual  may  visit  the  Chief  of  Naval 
Personnel,  Arlington  Annex,  Federal 
Office  Building  2,  Room  1066, 
Washington,  I)C  for  assistance  with 
records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity 
for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of 
Military  Identification  Card  for  persons 
having  such  cards,  or  other  picture¬ 
bearing  identification. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  ^ould  address 
written  inquiries  to  the  Chief  of  Naval 
Perscmnd  (Pers  06),  Navy  Department. 
Washington,  DC  20370-5000;  or  to  the 


local  activity  where  assigned. 
mailing  addresses  are  pt^lished  as  an 
appendix  to  the  Navy’s  compilation  of 
system  of  reccatl  notices. 

TYm  letter  should  contain  full  name. 
Social  Security  Numbw  (and/or  enlisted 
service  number/officer  file  number), 
rank/rate,  military  status,  date  of 
casualty  and  status  at  time  of  casualty, 
and  signature  of  the  requestw.  The 
individual  may  visit  the  Chief  of  Naval 
Personnel,  Aldington  Aimex,  Fedmal 
Office  Building  2,  Room  1066, 
Washington,  £)C  for  assistance  with 
records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity 
for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of 
Military  Identification  Card  for  persons 
having  such  cards,  or  other  picture- 
bearing  identification. 

CONTESTING  RECORD  PROCEDURE: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Officials  and  employees  of  the 
Department  of  the  Navy,  Department  of 
Defense,  Public  Health  Service, 
Department  of  Veterans  Affairs  and 
components,  in  performance  of  their 
official  duties  as  specified  by  current 
instructions  and  regulations 
promulgated  by  competent  authority; 
casualty  reports  may  also  be  received 
from  state  emd  local  agencies,  hospitals 
and  other  agencies  having  knowledge  of 
casualties  to  Navy  personnel;  general 
correspondence  concerning  member. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM! 

None. 

N01 770-3 
SYSTEM  name: 

Naval  Academy  Cemetery  and 
Columbarium  Records. 

SYSTEM  location: 

Security  Department  and  Public 
Works  Department,  U.S.  Naval 
Academy,  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Those  eligible  to  reserve  a  lot  for 
future  burial  in  the  Naval  Academy 
Cemetery.  Deceased  individuals 
interred/inuied  in  the  Naval  Academy 
Cemetery/Columbarium. 
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CATEOOMES  OF  RECORDS  IN  TNE  SYSTEM: 

State  Burial  Transit  Permit, 
Application  for  Reimbursement  of 
Headstone  or  Marker  Expenses  (VA 
Form  21-8834),  Application  of  Standard 
Government  Headstone  or  Marker  for 
Installation  in  a  Private  or  Local 
Cemetery  (VA  Form  40-1330),  Lot 
Marker  (NDW-USNA-DMG-1 170/08), 
Columbarium  Niche  Cover  Inscription 
(NDW-USNA-DMC-5370/42),  U.S. 
Naval  Academy  Intemment/Inurement 
Record  (NDW-USNA-DMC-5360/43), 
U.S.  Naval  Academy  Cemetery  Record 
(NDW-USNA-DMC-1 170/46),  Naval 
Academy  Foimdation  Order  (NDW- 
USNA-DMC-5360/09).  and 
correspondence  to  and  from 
individuals.  Specifically,  information 
contained  on  the  forms  or 
correspondence  may  be:  Full  name, 
home  address,  rank,  service.  Social 
Security  Number,  date  and  place  of 
birth,  date  and  place  of  dea^,  marital 
status,  name  of  father  and  mother,  name 
of  next  of  kin  and  their  address, 
telephone  number,  date  of  birth  and 
date  of  death  (if  applicable),  date  and 
place  of  burial,  lot  number  and  other 
information  relating  to  burial 
arrangements. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  1481-1488;  44 
U.S.C.  3101;  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  official  records  of 
individuals  holding  grave  site 
reservations  and/or  individuals 
interred/inured  in  the  Naval  Academy 
Cemetery  or  Columbarium.  Records  are 
used  to  respond  to  general  inquiries 
from  individuals  holding  grave  site 
reservations,  to  verify  eligibility  of 
spouses  of  an  officer  or  enlisted  person 
of  the  Navy  or  Marine  Corps  who  is 
interred/inured  in  the  Naval  Academy 
Cemetery  or  Columbarium. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and 
microfiche. 

RETRIEVABILITY: 

Alphabetically  by  last  name  and 
numerically  by  lot  number. 


SAFEGUARDS: 

Records  are  kept  in  a  building  not 
open  to  general  visiting  and  are 
maintained  in  an  area  accessible  only  to 
authorized  personnel.  Building  is  imder 
surveillance  of  security  personnel 
during  non-working  hours.  Microfiche 
records  are  kept  in  the  Naval  Academy 
Archives  which  is  not  open  to  general 
visiting  and  is  locked  during  non¬ 
working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  They  are 
retained  after  the  individual  is 
deceased. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Superintendent,  U.S.  Naval  Academy, 
580  IGngwood  Street,  Annapolis,  MD 
21402-5052. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Superintendent,  U.S.  Naval  Academy, 
580  Kingwood  Street,  Annapolis,  MD 
21402-5052.  Requests  should  contain 
name  and  Social  Security  Number  of  the 
individual  concerned. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Superintendent,  U.S. 
Naval  Academy,  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
from  the  individual  to  whom  it  applies, 
the  next  of  kin,  and  from  the  Register  of 
the  Alumni. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01810-1 
SYSTEM  NAME: 

Directory  of  Retired  Regular  and 
Reserve  Judge  Advocates. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General 
(Code  61),  E)epartment  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 


CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Retired  Officers  of  the  Judge  Advocate 
General’s  Corps. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number, 
Designator,  address,  rank,  retirement 
date. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  806. 

PURPOSE(S): 

To  utilize/assign  retired  Judge 
Advocate  Generals’  Corps  Officers  to 
Official  Navy  Selection  Boards 
involving  Judge  Advocate  Generals’ 
Corps  Personnel  and  to  facilitate 
location  of  lawyers  throughout  the 
world  with  naval  experience,  which 
may  be  utilized  by  the  Naval  Service. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  paper  printouts. 
RETRIEVABILITY: 

Computer  paper  printouts  requested 
from  the  Bureau  of  Naval  Personnel. 
Retirees  are  shown  alphabetically  by 
rank. 

SAFEGUARDS: 

Records  are  maintained  in  file 
cabinets  and  other  storage  devices  under 
the  control  of  authorized  personnel 
during  working  hours;  ^  office  space 
in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside 
official  working  hours. 

RETENTION  AND  DISPOSAL: 

Records  not  kept  after  person  is 
deceased. 

SYSTEM  HANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Civil  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  Judge  Advocate  General  (Civil 
Law),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
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Stovall  Street,  Alexandria,  VA  22332- 
2400. 

Individual  must  sign  the  request  For 
personal  visits,  the  requesting 
individual  should  be  able  to  provide 
some  acceptable  identificatioii,  e.g. 
Armed  Forces  identihcation  card, 
driver’s  license,  etc. 

RECOeO  ACCESS  mOCEOURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  Judge 
Advocate  Gmeral  (Civil  Law),  Office  of 
the  Judge  Advocate  General,  Department 
of  t]^  I^vy,  200  Stovall  Street, 
Alexandria,  VA  22332—2400. 

Individual  must  sign  the  request.  For 
personal  visits,  the  requesting 
individual  should  be  able  to  provide 
some  acceptable  identification,  e.g. 
Armed  Forces  identification  card, 
driver’s  license,  etc. 

COMTESTWa  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part.701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  received  from  records 
held  by  the  Bureau  of  Naval  Personnel. 

EXEMPTIONS  CLAttlEO  FOR  THE  SYSTEM: 

Nona 

N0185O-1 
SYSTEM  NAME: 

Origins  of  Disabilities  for  Retired 
Military  Members. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General 
(Code  32),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  TNE 
system: 

Retired  or  former  members  of  the 
Navy  or  Marine  Corps  who  have  been 
placed  on  the  Temporary  Disability 
Retired  List  or  Permanent  Disability 
Retired  List  and  who  have  subsequently 
obtained  ot  applied  for  Federal  civilian 
employment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Requests  originated  by  individuals 
concerned  or  any  federal  agencies 
employing  such  individuals:  Chief, 
Bureau  of  Medicine  and  Surgwy 
historical  narratives  and  opinions 
concerning  the  origins  of  disabilities  of 
individuals  on  whom  determinedions 


have  been  requested;  copies  of  Judge 
Advocate  General  determimdions;  and 
related  correspondence. 

AUTHORirr  FOR  MANTTBUNCE  OF  THE  SYSTEM: 

5  U.S.C.  3502(a),  6303(a),  8332(c);  5 
U.S.C.  301,  Departmental  Regulations; 
and  44  U.S.C  3101. 

PURPOSE(8): 

Information  is  used  as  the  basis  for 
determinations  concerning  the 
eligibility  of  individuals  to  certain 
benefits  connected  with  Federal  civilian 
employment  available  to  those  disabled 
in  combat  with  enemies  of  the  U.S.  or 
having  disabilities  caused  by 
instrumentalities  of  war  during  periods 
of  war. 

ROUHNE  USES  OF  RECORDS  MAINTAiNED  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Determinations  are  rendered,  upon 
request,  to  any  federal  agencies 
employing  members  who  retired  from 
the  naval  service  for  disability. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
also  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAWMG  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 

RETRIEVAHUTY: 

By  name  of  individual. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
under  the  control  of  authorized 
perstmnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets 
are  located  is  locked  outside  official 
working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent  and  are 
retained  indefinitely  in  the  Office  of  the 
Judge  Advocate  General. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Civil  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  2QQ  Stovall  Street,  Alexandria, 
VA  22332-2400. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Assistant  Judge  Advocate  Gwieral  (Civil 
Law),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 


The  request  should  contain  the  full 
name  of  the  individual  concerned  and 
the  appxoximata  date  on  vdiich  leli^ 
was  requested.  Written  request  must  ha 
signed  by  the  requesting  individuaL 
Visits  may  be  made  to  ^  Qail  Affairs 
Division  (Code  32),  C^ce  of  the  Judge 
Advocate  General,  Room  ^11,  Hoffinan 
Building  n,  200  Stovall  Street, 
Alexanma,  VA  22332-2400.  Armed 
Forces’  identification  card  or  state 
driver’s  license  ia  required  for 
identification. 

RECORD  ACCESS  PROCBTURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Civil  Law),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

The  request  should  contain  the  full 
name  of  the  individual  concerned  and 
the  approximate  date  on  which  relief 
was  requested.  Written  request  must  be 
signed  by  the  requesting  individual. 
Visits  may  be  made  to  the  Civil  Affairs 
Division  (Code  32),  Office  of  the  Judge 
Advocate  General,  Room  ^11,  Hofoan 
Building  n,  200  Stovall  Street, 
Alexan^a,  VA  22332-2400.  Armed 
Forces’  identification  card  or  state 
driver's  license  is  required  fOT 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Nafvy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  Part  701;  or  maybe 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employment  information  in  the 
system  is  submitted  by  the  individuals 
concerned  or  the  federal  agencies 
employing  them.  Medical  information 
in  the  system  is  obtained  from  the 
individuals’  medical  records,  physical 
evaluation  board  records,  and  service 
records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

NOT  850-2 
SYSTEM  NAME; 

Physical  Disability  Evaluation  System 
Proceedings. 

SYSTEM  location: 

Director,  Disability  Evaluation 
System,  B^lstcm  Tower  2,  801  North 
Randolph  Street,  Arlington,  VA  22203. 
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CATEGomes  Of  mnvBUALS  covered  by  the 
system: 

All  Navy  and  Marine  Corps  personnel 
who  have  been  considered  hy  a  Physical 
Evaluation  Board  for  separation  or 
retirement  by  reason  of  physical 
disability  (including  those  found  fit  for 
duty  by  such  boards). 

CATEQORES  Of  RECORDS  IN  THE  SYSTEM: 

File  contains  medical  board  reports; 
statements  of  findings  of  physical 
evaluation  boards;  medical  reports  horn 
Department  of  Veterans  Affairs  and 
civilian  medical  facilities;  copies  of 
military  health  records;  copies  of  JAG 
Manual  investigations;  copies  of  prior 
actions/appellate  actions/review  taken 
in  the  case;  transcripts  of  physical 
evaluation  board  hearings;  rebuttals 
submitted  by  the  member;  intra  and 
interagency  correspondence  concerning 
the  case;  correspondence  from  and  to 
the  member,  members  of  Congress, 
attorneys,  and  other  interested 
members;  and  documents  concerning 
the  appointment  of  trustees  for  mentally 
incompetent  service  members. 

AUTHORITY  fOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C.  1216. 

PURPOSE(S): 

To  determine  fitness  for  duty  or 
eligibility  for  separation  or  retirement 
due  to  physical  disability  of  Navy  and 
Marine  Corps  personnel,  by  establishing 
the  existence  of  disability,  the  degree  of 
disability,  and  the  circumstances  under 
which  the  disability  was  incurred,  and 
to  respond  to  official  inquiries 
concerning  the  disability  evaluation 
proceedings  of  particular  service 
personnel. 

Used  by  the  Ofiice  of  the  Judge 
Advocate  General  relating  to  legal 
review  of  disability  evaluation 
proceedings;  response  to  official 
inquiries  concerning  the  disability 
evaluation  proceedings  of  particular 
service  personnel;  to  obtain  information 
in  order  to  initiate  claims  against  third 
parties  for  recovery  of  medical  expenses 
under  the  Medical  Care  Recovery  Act 
(42  U.S.C.  2651-2653):  and  to  obtain 
information  on  personnel  determined  to 
be  mentally  incompetent  to  handle  their 
own  financial  affairs,  in  order  to  appoint 
trustees  to  receive  their  retired  pay. 

ROUTINE  USES  Of  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOmO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  to  verify 
information  of  service  connected 
disabilities  in  order  to  evaluate 
applications  for  veteran’s  benefits. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 


compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  fOR  STORINO, 
RETRIEVINO,  ACCE88INO,  RETAIMNG,  AND 
DISPOSING  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and 
microfiche,  and  in  some  files,  plastic 
recording  discs  and  cassettes. 

RETRIEVABIUrY: 

Filed  by  year  of  initial  disability 
proceeding,  and  alphabetically  by  name 
within  that  year.  Department  of 
Veterans  Affairs  to  verify  information  of 
service  connected  disabilities  in  order  to 
evaluate  applications  for  veterans’ 
benefits. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets  or 
other  storage  devices  under  the  control 
of  authorized  personnel  during  working 
hoTirs.  Access  during  working  hours  is 
controlled  by  Board  personnel  and  the 
office  space  in  which  the  file  cabinets 
and  storage  devices  are  located  is  locked 
after  official  working  hours.  The 
building  in  which  the  office  is  located 
employs  security  guards. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent.  They  are 
retained  by  the  Naval  Council  of 
Personnel  Boards  for  six  years.  After 
that  time,  they  are  sent  to  the 
Washington  National  Center,  4205 
Suitland  Road,  Suitland,  MD. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Naval  Coimcil  of  Personnel 
Boards,  Ballston  Tower  2, 801  North 
Randolph  Street,  Arlington,  VA  22203. 

NOnflCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Naval 
Council  of  Personnel  Boards,  Ballston 
Tower  2, 801  North  Randolph  Street, 
Arlington,  VA  22203. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  military  grade  or  rate,  and 
date  of  Disability  Evaluation  System 
action.  Written  requests  must  be  signed 
by  the  requesting  individual. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as  a 
military  identification  card  (active  duty 
or  retired)  or  a  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Naval  Council 


of  Personnel  Boards,  Ballston  Tower  2, 
801  North  Randolph  Street,  Arlington, 
VA  22203. 

CONTESTINO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi^m  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Military  medical  boards  and  medical 
facilities;  Department  of  Veterans 
Affairs  and  civilian  medical  facilities; 
physical  evaluation  boards  and  other 
activities  of  the  disability  evaluation 
system.  Naval  Covmdl  of  Personnel 
Boards,  the  Bureau  of  Medicine  and 
Surgery;  the  Judge  Advocate  General; 
Navy  and  Marine  Corps  local  command 
activities;  other  activities  of  the 
Department  of  Defense;  and 
correspondence  from  private  counsel 
and  other  interested  persons. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01 900-1 
SYSTEM  NAME: 

Naval  Discharge  Review  Board 
Proceedings. 

SYSTEM  location: 

Naval  Discharge  Review  Board,  Room 
914,  Ballston  Tower  2,  801  North 
Randolph  Street,  Arlington,  VA  22203 

CATEGORIES  Of  IN0IV1OUALS  COVERED  BY  THE 
SYSTEM: 

Former  Navy  and  Marine  Corps 
personnel  who  have  submitted 
applications  for  review  of  discharge  or 
dismissal  pursuant  to  10  U.S.C.  1553,  or 
whose  discharge  or  dismissal  has  been 
or  is  being  reviewed  by  the  Naval 
Discharge  Review  Board,  on  its  own 
motion,  or  pursuant  to  an  application  by 
a  deceased  former  member’s  next  of  kin. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

The  file  contains  the  former  member’s 
application  for  review  of  discharge  or 
dismissal,  any  supporting  documents 
submitted  therewiffi,  copies  of 
correspondence  between  the  former 
member  or  his  counsel  and  the  Naval 
Discharge  Review  Board  and  other 
correspondence  concerning  the  case, 
and  a  summarized  record  of  proceedings 
before  the  Board. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 
10  U.S.C.  1553. 

PURP08E(8): 

Selected  information  is  used  to 
defend  the  Department  of  the  Navy  'n 
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civil  suits  filed  against  it  in  the  State 
and/or  Federal  courts  system.  This 
information  will  permit  officials  and 
employees  of  the  Board  to  consider 
former  member’s  applications  for  review 
of  discharge  or  dismissal  and  any 
subsequent  application  by  the  member; 
to  answer  inquiries  on  behalf  of  or  from 
the  former  member  or  counsel  regarding 
the  action  taken  in  the  former  member’s 
case.  The  file  is  used  by  members  of  the 
Board  for  Correction  of  Naval  Records 
when  reviewing  any  subsequent 
application  by  the  former  member  for  a 
correction  of  records  relative  to  the 
former  member’s  discharge  or  dismissal. 

ROUTINE  USES  OF  RECORDS  MAIKTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  file  is  used  by  coimsel  for  the 
former  member,  and  by  accredited 
representatives  of  veterans’ 
organizations  recognized  by  the 
Secretary,  Department  of  Veterans 
Affairs  under  38  U.S.C.  3402  and  duly 
designated  by  the  former  member  as  his 
or  her  representative  before  the  Naval 
Discharge  Review  Board. 

Officials  of  the  Department  of  Justice 
and  the  United  States  Attorneys  offices 
assigned  to  the  particular  case. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  plastic 
recording  disks  and  recording  cassettes. 

retrievabiuty: 

The  records  are  filed  by  name,  by 
Social  Security  Number,  and  by  service 
number. 

safeguards: 

Files  are  kept  within  the  Naval 
Discharge  Review  Board’s 
administrative  office.  Access  during 
business  hours  is  controlled  by  Board 
personnel.  The  office  is  locked  at  the 
close  of  business;  the  building  in  which 
the  office  is  located  employs  security 
guards. 

RETENTION  AND  DISPOSAL: 

Files  are  permanent.  They  are 
retained  in  the  Naval  Discharge  Review 
Board’s  administrative  office  for  two 
years.  After  that  time,  they  are  sent  to 
the  Federal  Records  Center,  4205 
Siiitland  Road,  Suitland,  20409! 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Naval  Council  of  Personnel 
Boards  Department  of  the  Navy,  801 


North  Randolph  Street,  Arlington,  VA 
22203 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Naval 
Discharge  Review  Board,  Room  905, 801 
North  Rudolph  Street,  Arlington,  VA 
22203. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Naval  Discharge  Review 
Board.  Room  905,  801  North  I^dolph 
Street,  Arlington,  VA  22203. 

CONTESTINO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi‘om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the  files  is 
obtained  from  the  former  member  or 
those  acting  on  the  former  member’s 
behalf,  from  military  personnel  and 
medical  records,  and  from  records  of 
law  enforcement  investigations. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N01 900-2 
SYSTEM  NAME: 

Navy  Individual  Service  Review 
Board  Proceedings  (ISRB). 

SYSTEM  LOCATION: 

Commander,  Naval  Military  Personnel 
Command,  Department  of  the  Navy, 
Washington,  E)C  20370. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  applied  for 
discharge  from  the  United  States  Navy 
who  claim  membership  in  a  group 
which  has  been  determined  to  have 
performed  active  military  service  with 
tlie  United  States  Navy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  file  contains  the  individual’s 
application  for  discharge,  supporting 
documentation,  copies  of 
correspondence  between  the  individual 
and  the  Navy  ISRB  and  other 
correspondence  concerning  the  case. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
Pub.  L.  95-202. 


PURPOSE(S): 

’The  file  is  used  in  conjunction  with 
the  consideration  of  the  individual’s 
application  for  discharge  and  any 
subsequent  application  by  the 
individual.  'Ilie  file  is  used  by  the 
individual,  the  coimsel  for  the 
individual,  his/her  designated 
representative  and  by  the  Navy  ISRB. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINQ,  RETAINW4G,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and  cross- 
referenced  index  cards. 

RETRIEVABILITY: 

The  records  are  filed  by  name. 
SAFEGUARDS: 

'The  files  are  kept  within  the  Naval 
Military  Personnel  Command  offices. 
Access  during  business  hours  is 
controlled  by  Command  personnel. 
Records  not  in  use  are  maintained  in  a 
room  which  is  locked  during  non-duty 
hoiirs.  The  Commemd  is  secured  at  the 
close  of  business  and  the  building  is 
which  the  command  is  located  has 
limited  access  controlled  by  security 
guards. 

RETENTION  AND  DISPOSAL: 

Applications  which  are  approved  will 
necessitate  creation  of  a  service  record 
which  is  part  of  the  Navy  Personnel 
Records  System.  Remaining  records  are 
retained  in  the  Naval  Military  Personnel 
Command  for  two  years  and  then 
destroyed.  Cross-referenced  index  cards 
are  retained  permanently  in  the  Naval 
Military  Personnel  Command. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  Naval  Military  Personnel 
Command,  Department  of  the  Navy, 
Washington,  E)C  20370. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  wi'itten  inquiries  to  the 
Commander,  Naval  Military  Personnel 
Command  (NMPC-3),  Department  of  the 
Navy,  Washington.  DC  20370. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
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inqiiiries  to  the  Commander,  Naval 
Military  Personnel  Command  (NKCPC-3), 
Department  of  the  Navy,  Washington, 

DC  20370. 

CONTESTMQ  RECORD  PROCEOUNeS: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firom  the  system 
manager. 

RECORD  SOURCE  CATEOORES: 

Information  contained  in  the  files  is 
obtained  from  the  individual  or  those 
acting  on  the  individual’s  behalf,  from 
other  military  records  and  from  the 
Department  of  Defense  Civilian/Military 
Service  Review  Board. 

EXEMPTIONS  CLAMEO  FOR  THE  SYSTEM: 

None. 

N02060-1 

SYSTEM  NAME: 

PWC  Subic  Residential  Telephone 
Billing. 

SYSTEM  LOCATION: 

U.S.  Navy  Public  Works  Center,  Subic 
Naval  Facility,  Subic  Bay,  Republic  of 
the  Philippines,  Box  6,  FPO  AP  96651- 
2900. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 
system: 

All  current  civiliaa  and  military 
residential  subscribers  of  the  PWC  Subic 
Bay  Telephone  System  located  in  the 
Republic  of  the  Philippines;  and  past 
subscribers  who  have  outstanding 
unpaid  accounts. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  name;  Social  Security 
Number;  residential  phone  number; 
office  phone  number;  rank  or  grade 
level;  official  and  residential  addresses; 
type  and  number  of  instruments/service 
provided;  financial  charges  accrued  and 
paid;  and  long  distance  calls  made. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  97-365;  Pub.  L.  89-508;  5 
U.S.C.  5584;  5  U.S.C.  5514;  DOD 
Directives  4640.3;  4640.4  and  7045.13; 
and  E.O.  9397. 

PURPOSE(S): 

To  manage,  process  and  collect  funds 
from  residential  users  of  the  PWC  Subic 
Bay  Telephone  System,  Republic  of  the 
Philippines. 

ROUHNE  USES  OF  RECORDS  MAtNTAiNEO  W  THE 
SYSTEM,  INCLUOiNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 


compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVBTQ.  ACCESSBMl.  RETAWNtO,  AND 
oeposwa  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  computer 
software  files  as  well  as  hard  copy 
forms. 

RETRIEVABILnY: 

Information  is  accessed  via  hard  copy 
files,  and  retrieved  by  Social  Security 
Number,  telephone  number  and/or 
individual’s  name. 

SAFEGUARDS: 

Access  to  building  is  restricted  to 
guards  during  other  than  normal 
business  hours.  Files  and  building  are 
locked  except  during  normal  business 
hours. 

RETENTION  AND  DISPOSAL: 

Individual  files  are  maintained  for 
two  years  after  close  of  accoimt,  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  Officer,  U.S.  Navy 
Public  Works  Center,  Box  6,  FPO  AP 
96651-2900.  , 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inqu^es  to  the 
Commanding  OfficerrU.S.  Navy  Public 
Works  Center,  Box  6,  FPO  AP  96651— 
2900. 

Requesting  individuals  should  specify 
their  full  name  and  telephone  number. 
Visitors  should  be  able  to  identify 
themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
U.S.  Navy  Public  Works  Center,  Box  6, 
FPO  AP  9S651-2900. 

Requesting  individuals  should  specify 
their  full  name  and  telephone  number. 
Visitors  should  be  able  to  identify 
themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 


Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  finm  the  system 
manager. 

RECORD  SOURCE  CATEGORCS: 

Information  in  this  system  is  provided 
by  the  individual  concerned,  telephone 
billing  office  and  the  long  distance 
telephone  billing  office. 

EXEMPTKMS  CLAMED  FOR  THE  SYSTEM: 

None. 

N03461-2 
SYSTEM  NAME: 

POW/MIA  Captivity  Studies. 

SYSTEM  LOCATION: 

Naval  Aerospace  Medical  Institute, 
Special  Studies  Department  (122),  Naval 
Air  Station,  Pensacola,  FL  32508. 

CATEGORIES  OF  INOIVKHIALS  COVERED  BY  THE 

system: 

Files  are  maintained  by  Code  on  all 
military  and  civilian  returned  prisoners 
of  war,  and  on  the  families  of  military 
POW/MIAs,  civilian  POWs  and  military 
KIAs. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Files  consist  of  intelligence  ddiriefing 
material,  microfilm  and  microfiche 
copies  of  medical  records.  X-rays,  dental 
and  somatotype  photographs, 
newspaper  clippings,  individual  and 
family  research  questionnaires. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301. 

PURPOSE(S): 

Files  are  converted  to  group  statistics 
and  are  used  for  researching  the  effects 
of  the  captivity  experience  on  the  man 
and  his  family  and  for  recommending 
changes  in  training  and  improved  hedth 
care  delivery  services,  as  well  as  for 
professional  publications.  Information  is 
used  by  the  Ifrofessional  Staff,  Center  for 
Prisoner  of  War  Studies,  Research  Staff, 
Naval  Aerospace  Medical  Institute, 
Pensacola.  FL;  Research  Staff,  Brooke 
Army  Medical  Center,  San  Antonio,  TX. 

ROUnNE  USES  OF  RECORDS  MAINTAINEO  IN  TIflE 
SYSTEM,  INCLUOMG  CATEGORKS  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AM)  PRACTICES  FOR  STORING, 
RETRIEVINa,  ACCESSING,  RETAINMG,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Files  consist  of  file  folders,  magnetic 
and  video  tapes,  key-punched  IBM 
cards,  computer  tapes,  microfiche  an^ 
microfilm. 
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retrievabhjty: 

Files  are  retrieved  by  code  number. 
SAFEGUARDS: 

All  files  in  this  system  are  protected 
by  limited,  controlled  access,  locked 
doors  and  class  6  security  cabinets. 

Only  professional  and/or  research  staff 
with  appropriate  security  clearances  are 
given  access  to  files. 

RETENTION  AND  DISPOSAL: 

The  files  will  be  maintained  as  long 
as  there  is  an  ongoing  program  of 
captivity  researdb;  with  destruction  of 
codes  when  files  are  closed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Head,  RPOW  Data  Analysis  Division, 
Naval  Aerospace  Medical  Institute, 

Naval  Air  Station,  Pensacola,  FL  32508. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Naval  Aerospace 
Medical  Institute,  A'lTN:  Code  122, 
Naval  Air  Station,  Pensacola,  FL  32508, 
providing  full  name,  military  or  civilian 
status,  POW  status,  security  clearance, 
and  service  affiliation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
Naval  Aerospace  Medical  Institute, 
ATTN;  Code  122,  Naval  Air  Station, 
Pensacola,  FL  32508,  providing  full 
name,  military  or  civilian  status,  POW 
status,  security  clearance,  and  service 
affiliation. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

All  information  contained  in  files  was 
obtained  through  personal  interviews 
with  returned  POWs,  families  of  POW/ 
MlA/KIA/hostages/civilian  POWs, 
ihrough  intelligence  debriefings  at  time 
cf  repatriation,  newspapers  and 
periodicals,  and  hum  materials  supplied 
by  the  Department  of  the  Army  (Office 
of  the  Surgeon  General  and  Anny 
Intelligence);  Department  of  the  Navy 
(Bureau  of  Medicine  and  Surgery  and 
Naval  Intelligence);  and  Marine  Corps 
He'idquarters. 


EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N03501-1 
SYSTEM  NAME: 

FBM  Submarine  DASO  Crew 
Evaluation. 

SYSTEM  LOCATION: 

Strategic  Systems  Programs, 
Department  of  the  Navy,  Washington, 

DC  20376-5002. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Officer  and  enlisted  personnel  in 
responsible  positions  within  the 
Weapons  and  Navigation  Department  of 
both  crews  of  a  Fleet  Ballistic  Missile 
(FBM)  Submarine  imdergoing 
Demonstration  and  Shakedown 
Operations  (DASO). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  of  personnel  performance 
during  DASO.  - 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

Preparation  of  Certification  for 
Deployment  Messages  by  the  Director, 
Strategic  Systems  Programs  and 
Commander,  Submarine  Group  Ten,  and 
development  of  follow-on  training 
programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POiXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders. 

retrievabiuty: 

Name  and  ship. 

SAFEGUARDS: 

Access  restricted  to  Assistant  for 
Weapons  System  Operation  and 
Evaluation  staff.  Strategic  Systems 
Programs  and  Commander,  Submarine 
Group  Ten  staff.  Records  are  stored  in 
a  vault. 

retention  and  disposal: 

Maintained  for  at  least  two  years  then 
destroyed  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Strategic  Systems  Programs, 
Department  of  the  Navy,  Washington, 
DC  20376-5002. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Director,  Strategic  Systems  Programs, 
Department  of  the  Navy,  Washington, 

DC  20376-5002. 

Request  should  contain  full  name, 
military  status,  time  period  and  ship 
undergoing  DASO,  and  billet  held. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Deputy  Director, 
Strategic  Systems  Programs,  Department 
of  the  Navy,  Washington,  DC  20376- 
5002. 

Request  should  contain  full  name, 
military  status,  time  period  and  ship 
undergoing  DASO,  and  billet  held. 

CONTESTINO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Observation  of  DASO  Team  and 
questionnaire  filled  out  by  ship’s 
personnel. 

EXEIN>TIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N03501-2 
SYSTEM  name: 

Navy  Recovery  Data  Base  System. 
SYSTEM  LOCATION: 

Primary  location  Commander,  Naval 
Facilities  Engineering  Command  (Code 
0622),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria.  VA  22332. 

Secondary  System  Principal  Planning 
Agents  are  the  Commander  in  Chief. 
U.S.  Pacific  Fleet,  Pearl  Harbor,  HI 
96860-7000  and  Commander  in  Chief, 
U.S.  Atlantic  Fleet,  Norfolk,  VA  23511- 
6001.  The  Regional  Planning  Agents  are 
the  Commander,  Naval  Base,  Seattle, 
WA  98115-5012,  the  Commandant 
Naval  District  Washington,  Washington 
Navy  Yard,  Washington,  DC  20374- 
2002;  the  Commander,  Naval  Base  San 
Francisco,  Naval  Station,  Treasure 
Island,  San  Francisco,  CA  94130-5018; 
the  Commander,  Naval  Base,  937  North 
Harbor  Drive,  Sm  Diego,  CA  93132- 
5100;  the  Commander,  Naval'Base,  Box 
110,  Pearl  Harbor,  HI  96860;  the 
Commander,  Naval  Base,  Philadelphia, 
PA  19112-5098;  the  Commander,  Naval 
Base,  Norfolk,  VA  23511-6002;  the 
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Commander,  Naval  Training  Center, 
Building  1.  Great  Lakes,  IL  60088-5026; 
the  Qiief  of  Naval  Air  Training,  Naval 
Air  Station.  Corpus  Christi,  TX  78419- 
5100  and  the  Commander.  Naval  Base, 
Charleston,  SC  29408-5100. 

CATEGOMES  Of  MOtVKHJALS  OOVEREO  8Y  THE 

system: 

Selected  Naval  Reserve  Officers 
assigned  to  appropriate  dvii/military 
headquarters  to  represent  Department  of 
the  Navy  (DON)  planning  agents  in 
planning  and  coordinating  DON 
assistance  to  civil  authorities  in  civil 
emergencies/disasters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names,  home  addresses  and 
telephone  numbers  of  Navy  Reserve 
Officers  currently  assigned  to  the 
program. 

AUTHORITY  FOR  MARTTaiANCE  OF  THE  SYSTEM: 

5  U.SXI  301. 

PURPOSEiS): 

To  assist  in  the  operation  and 
administration  of  the  Department  of  the 
Navy  Civil  Disaster  Assistance  Program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POtXCS  AND  PRAOnCES  FOR  STORING, 
RETfMEVING,  ACCESSING,  RETAHiNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  media  in  which  these  records  are 
stored  vary;  but  include  magnetic  disks 
and  file  copies. 

RETRIEVABaJTY: 

Automated  records  may  be  retrieved 
by  name  or  area  of  responsibility. 

SAFEGUARDS: 

Records  are  available  only  to 
authorized  personnel  having  a  need  to 
know  through  the  use  of  access  codes 
and  encrypted  data. 

RETENTION  AND  DISPOSAL: 

Records  on  Navy  Reserve  Officers  are 
retained  only  for  their  tour  of  duty 
while  assigned  to  the  program  and 
superseded  data  is  removed  fix}m  the 
system  or  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Facilities 
Engineering  Command  (FAC  0622), 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria,  VA  22332-2300. 
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NOUFicAiiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inqmries  to  the 
Commander,  Naval  Facilities 
Engineering  Command  (FAC  0622), 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria,  VA  22332-2300. 

Requests  receiv^  by  mail  must  be 
accompanied  by  the  individual’s  full 
name  and  a  statement  verifying  the 
requester’s  identity.  Requesters  may  also 
inquire  in  person  at  the  naval  base  (n 
station.  In  such  case,  proof  of  identity 
will  consist  of  full  name  and  a  positive 

{>iece  of  identification  such  as  a  driver’s 
icense  or  DOD  ID.  card. 

RECORD  access  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  Naval 
Facilities  Engineering  Command  (FAC 
0622),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2300. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instructicm  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

The  information  is  supplied  by  the  , 
Naval  Reserve  Officer  upon  his/her 
assignment  to  the  program. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N03769-1 
SYSTEM  NAME: 

Naval  Flight  Record  Subsystem 
(NAVFURS). 

SYSTEM  LOCATWN: 

The  primary  data  base  is  maintained 
at  the  Naval  Sea  Logistics  Center,  Navy 
Maintenance  Support  Office,  5430 
Carlisle  Pike,  P.O.  Box  2060, 
Mechanicsburg,  PA  17055-0795. 

Secondary  data  bases  are  maintained 
at  the  Naval  Safety  Center,  Naval  Air 
Station,  Norfolk,  VA  23511-5796  and  at 
Commandant  of  the  Marine  Corps, 
Headquarters,  U.S.  Marine  Corps, 
Washington,  DC  20380-0001. 

Local  data  bases  are  maintained  on  all 
aircraft  carriers.  Additional  Marine 
Corps  sites  are  FMFPAC  ASC  06,  Camp 
Smith,  HA;  RASC,  Camp  Pendleton,  CA; 
RJE  Marine  Corps  Air  Station,  Cherry 
Point,  NC;  6th  FASC,  Marine  Corps  Air 
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Station,  Iwakuni,  Japan;  and  ASC, 

Marine  Corps  Base,  Quantico,  VA. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  aeronautically  designated 
commissioned  Navy  and  Marine  Corps 
Officers  and  enlisted  members  assigned 
as  aircrew  members  in  the  o^ration  of 
an  aircraft  in  accordance  with  the 
direction  of  competent  authority. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Reports  of  each  flight  submitted  to  the 
custi^ian  of  the  aircraft.  Records 
contain  pmsonal  identification  (name, 
rank.  Social  Security  Number),  and 
specific  technical  data  related  to  the 
flight  of  naval  aircraft. 

AUTNORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSEfS): 

Naval  Flight  Record  Subsystem 
consolidates  the  collection  of  naval 
flight  data  into  a  single,  locally 
controlled  collectitm  and  correction 
system,  and  implements  a  standard  data 
collection  source  document  (the  Naval 
Flight  Record  OPNAV  3710/4) 
throughout  the  Navy  and  Marine  Corps. 
It  further  establishes  a  single  control 
data  base  containing  all  naval  flight 
data. 

ROUTINE  USES  OF  RECORDS  MAIMTAINED  IN  THE 
SYSTEM,  MCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  committees  authorized  by 
Congress  to  investigate  certain  phases  of 
the  Naval  Aviation  Program. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POIXIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape. 

retrievabiuty: 

Individual  records  are  primarily 
retrieved  by  a  unique  document  number 
assigned  to  each  naval  flight  record. 
Additionally,  each  of  the  data  elements 
such  as  pilots’  Social  Security  Number, 
model  aircraft  and  squadron  may  be 
used  to  retrieL’e  individual  records. 

SAFEGUARDS: 

Magnetic  tapes  are  stored  in  limited 
access  areas  and  handled  by  personnel 
that  are  properly  trained  in  working 
with  automated  systems  of  records. 

retention  and  disposal: 

The  primary  data  base  and  the 
secondary  data  base  at  the  Naval  Safety 
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Center  are  permanent.  Records  in  the 
secondary  data  base  at  Headquarters, 

U.S.  Marine  Ccaps  are  oased  from  tape 
when  the  individual  is  removed  from 
active  fli^  status.  Local  data  bases 
purge  all  magnetic  tape  records  after  six 
months. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Air  Systems 
Command,  Washington,  DC  20361- 
0001. 

NOTtFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Naval  Sea 
Logistics  Center,  5450  Cariisle  Pike,  P.O. 
Box  2060,  Mechanicsburg,  PA  17055- 
0795. 

The  request  should  contain  full  name. 
Social  Security  Numb^,  squadron 
assigned,  and  address  of  the  individual 
concerned  and  should  be  signed. 
Personal  visitors  will  be  required  to 
produce  military  or  comparable  civilian 
identification  cards. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
Naval  Sea  Logistics  Center,  5450 
Carlisle  Pike,  P.O.  Box  2060, 
Mechanicsburg,  PA  17055-0795. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Aircraft  reporting  custodian.  Navy 
and  Marine  Ckirps  pilots. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N03834-1 
SYSTEM  NAME: 

Sjjecial  Intelligence  Personnel  Access 
File. 

SYSTEM  LOCATION: 

Naval  Intelligence  Command,  4600 
Silver  Hill  Road,  Washington,  DC 
20369-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian  and  military  personnel  of 
the  Department  of  the  Navy  and 
contra^rs  and  consultants  of  the 
Depiartinent  of  the  Navy. 


CATEGORKS  OF  RECORDS  IN  THE  SYtlEM: 

Records  pertaining  to  the  eligdiility  of 
Department  of  the  Navy  personnel 
(civilian,  military,  cantractinr  and 
consultant)  to  be  granted  access  to 
Special  Intelligence  which  include 
documents  of  nomination,  personal 
history  statements,  badcground 
investigation  date  and  character, 
narrative  m^oranda  of  background 
investigation,  eligibility  dcxniments  for 
access  to  special  intelligence,  proof  of 
indoctrinatioa  and  deb^fings  as 
applicable  and  record  of  hazardous 
activity  restrictions  assigned. 

AUTHORmr  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Security  Act  of  1947,  as 
amended;  5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C  503,  Department 
of  the  Navy;  10  U.S,C  6011,  Navy 
Regulations;  44  U.S.C.  3101,  Recwds 
Management  by  Federal  Agencies;  E.O. 
12356,  National  Security  Information. 

PURPOSE(S): 

To  permit  a  determination  of  an 
individual’s  eligibility  for  access  to 
Special  Intelligence  information. 

This  information  may  be  provided  to 
the  Department  of  Defense  and  all  its 
components  to  certify  Special 
Compartmented  Intelligence  (SCI) 
access  status  of  naval  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Central  Intelligence  Agency,  the  Federal 
Bureau  of  Investigation,  the  National 
Security  Agency,  the  Department  of 
Energy,  the  Department  of  Treasury,  and 
to  any  other  federal  agency  in  the 
performance  of  their  official  duties,  to 
certify  SQ  access  status  of  Naval 
personnel. 

The  TBlanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Active  files  consist  of  paper  records  in 
file  folders  and  computerized  tapes. 
Inactive  files  are  retained  on  microfiche. 

retrievabiuty: 

Name. 

SAFEGUARDS: 

GSA  approved  crmtainers  located  in 
controlled  access  spaces. 

RETENTION  AND  DISPOSAL.* 

Records  are  retained  indefinitdy. 
Inactive  files  are  retained  on  microfiche. 


SYSTEM  MANAOER(^  AND  AOORESt: 

Commander,  Naval  inteHigance' 
Commaod,  4600  Silver  Hill  Road, 
Wasfaingtxm,  DC  20389-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
informatioD  about  themselves  should 
address  written  inquiries  to  the 
Commander,  Naval  intelligence 
Command,  4600  Silver  Hill  Road, 
Washington,  DC  20389-5000. 

The  request  dxmld  contain  frill  name, 
residence  addren  and  date  and  place  of 
birth.  A  notarized  statement  or  unsworn 
declaration  subscribed  to  be  true  uniter' 
penalty  of  perjury  may  be  required  for 
identity  verification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to  records 
^xiut  themselves  should  address 
written  inquiries  to  the  Commander, 
Naval  Intelligence  Command,  4600 
SilvOT  Hill  Road,  Washington,  DC 
20389-5000. 

'The  request  should  contain  full  name, 
residence  address  and  date  and  place  of 
birth.  A  notarized  statement  or  unsworn 
declaration  subscribed  to  be  true  under 
penalty  of  perjury  may  be  required  for 
identity  verificatiim. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  publi^ed  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Personal  History  Statement  and 
related  forms  from  the  individual. 
Access  forms  and  dociunents  prepared 
by  the  system  manager.  Correspondence 
between  system  manager  and  activities 
requesting  access  status. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(k}(l)  and  (k}(5)  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C  553(b)(1),  (2) 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  701,  siibpart  G.  For  additional 
information  contact  the  system  manager. 

N03900-1 
SYSTEM  NAME: 

Naval  Air  Test  Center  Technology 
Data  File. 

SYSTEM  location: 

Office  of  Stafi  Assistant  for  Reseaidi 
and  Technology,  Naval  Air  Test  Center, 
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Patuxent  River,  MD  20670.  Included  in 
this  notice  are  those  records  duplicated 
for  maintenance  at  a  site  closer  to  where 
the  technical  specialists  and  technology 
representatives  work. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  civilian  and  military  technical 
managers,  directors,  technical  directors, 
chief  test  pilots,  chief  engineers, 
program  managers,  department  heads, 
department  chief  engineers,  technical 
specialists  and  technicians  who  work  at 
the  Naval  Air  Test  Center 
(NAVAIRTESTCEN).  It  also  includes 
personnel  who  are  considered  a 
technical  resource  by  directorate 
management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  date  of  birth;  status  (military  or 
civilian);  classification  (i.e.,  GS-0855  for 
civilians  or  06/1510  for  military);  formal 
education;  technical  courses/operational 
training;  test  and  evaluation,  research 
and  development,  and  military 
experience;  current  RDT&E  activity 
contacts;  membership  in  professional 
organizations  and  societies;  level  of 
responsibility  in  NAVAIRTESTCEN 
organization;  organizational  code;  office 
telephone  numl^r;  naval  aviation 
technology  preference  emd  a  listing  of 
any  unique  technical  skills,  experience 
or  knowledge  individual  may  possess. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  5031. 

PURPOSE(S): 

To  develop  an  on-line  information 
network  which  provides  project 
personnel  a  means  to  fully  exploit 
NAVAIRTESTCEN  technical  resources 
and  provide  technical  managers  a  real¬ 
time  assessment  of  NAVAIRTESTCEN 
technical  depth  in  the  areas  of 
education,  training,  experience  and 
professional  interface  associated  with 
emerging  naval  aviation  technologies. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  on  magnetic 
disk  and  hardcopy  forms. 

RETRIEVABtUTY: 

Social  Security  Number. 


SAFEGUARDS: 

During  working  hours  the 
NAVAIRTESTC^  staff  building  is  open 
to  official  visitors  and  civilian,  military 
and  contractor  personnel  employed  by 
NAVAIRTESTCEN.  After  working 
hours,  the  building  is  secured.  Access  to 
the  staff  building  after  working  hours 
can  only  be  obtained  by  securing 
assisttmce  from  the  base  Command  Duty 
Officer.  The  system  is  protected  by  the 
following  software  features:  User 
identification  number,  password  sign-on 
and  procedure  lihme. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  in  the  ciurent 
data  base  until  he/she  is  no  longer  an 
employee  of  NAVAIRTESTCEN.  When 
an  employee  leaves  NAVAIRTESTCEN, 
the  record  is  removed  fi'om  the  current 
data  base.  After  ten  years,  the  record 
will  be  erased  from  tape. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Assistant  for  Research  and 
Technology,  Naval  Air  Test  Center, 
Patuxent  River,  MD  20670. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Assistant  for  Research  and  Technology, 
Naval  Air  Test  Center,  Patuxent  River, 
MD  20670. 

Individuals  should  specify  their  full 
names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staff  Assistant  for 
Research  and  Technology,  Naval  Air 
Test  Center,  Patuxent  River,  MD  20670. 

Individuals  should  specify  their  full 
names.  Visitors  should  be  able  to 
identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Nav>'’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

All  data  contained  in  the 
NAVAIRTESTCEN  Technology  Data 


File  is  obtained  from  the  individuals  in 
the  data  file.  Data  is  collected  bv  means 
of  an  annual  questionnaire. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04050-1 
SYSTEM  name: 

Personal  Property  Program. 

SYSTEM  LOCATION: 

All  Navy  Personal  Property 
Counseling  and  Shipping  Offices  and 
Federal  Records  Centers.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

DOD  and  other  federal  departmental 
military  personnel  and  their  dependents 
and  civilian  employees  and  their 
dependents  having  applied  for  and 
shipped  and/or  stored  personal 
property,  privately  owned  automobiles 
and  mobile  homes. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  individual’s 
applications  for  shipment  and/or  storage 
related  shipping  dociunents  and  records 
of  delivery,  payment,  and  inspection  of 
personal  property.  Forms  maintained 
include:  DD  Form  619  Statement  of 
Accessorial  Services  Performed;  DD 
Form  1100  Household  Good  Storage 
Record;  SF  1103  U.S.  Government  Bill 
of  Lading;  DD  Form  1252  U.S.  Customs 
Declaration  for  Personal  Property 
Shipments  (Part  I);  DD  1252-1  U.S. 
Customs  Declaration  for  Personal 
Property  Shipments  (Part  11);  DD  1299 
Application  for  Shipment  and/or 
Storage  of  Personal  Property;  DD  1671 
Reweight  of  Personal  Property;  DD  1780 
Report  of  Carrier  Services  Personal 
Property  Shipment;  DD  1781  Customer 
Satisfaction  Report;  DD  1797  Personal 
Property  Counseling  Checklist;  DD  1799 
Member’s  Report  on  Carrier 
Performance-  Mobile  Homes;  DD  1800 
Mobile  Home  Shipment  Inspection  at 
Destination;  DD  1841  Government 
Inspection  Report;  DD  1842  Claim  for 
Personal  Property  Against  the  United 
States;  DD  1845  Schedule  of  Property. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  5724;  DOD  Regulation 
4500.43;  DOD  Regulation  4500.34-R; 
Personal  Property  Traffic  Management 
Regulation;  JAG  Manual;  NAVSUP 
Publication  490;  Transportation  of 
Personal  Property. 

PURPOSE(S): 

Navy  Personal  Property  Shipping 
Offices  applicable  finance  centers  and 
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the  Navy  Material  Transportation  Office 
for  effecting,  coordinating  and  payment 
of  personal  property  shipment  and 
storage. 

ROUTINE  USES  OF  KCOeOS  aAHfTAiNEO  M  THE 
SYSTEM,  BtCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievabiuty: 

Filed  alphabetically  by  last  name  of 
member. 

SAFEGUARDS: 

Records  are  maintained  in  monitored 
or  controlled  areas  accessible  only  to 
autliorized  personnel  that  are  properly 
cleared  and  trained.  Buildings-rooms 
locked  outside  regular  working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  in  Personal 
Property  Office  files  for  a  period  of  four 
years,  then  forwarded  to  Federal  Record 
Centers  and/or  General  Accounting 
Office  for  indefinite  retention. 

SYSTEM  MANAOER(S)  AM)  ADDRESS: 

Commander,  Naval  Supply  Systems 
Command  (Code  05),  Washington,  DC 
20376. 

NOrtFICATION  PROCEDURE: 

Written  requests  may  be  addressed  to 
the  appropriate  Navy  personal  property 
shipping  office  concerned.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices.  Individuals 
should  provide  proof  of  identity,  full 
name,  rank,  dates  of  shipment-storage, 
etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval 
Supply  Systems  Commands  (Code  05), 
Washington,  DC  20376.  Individuals 
should  provide  proof  of  identity,  full 
name,  rank,  dates  of  shipment-storage, 
etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
instruction  5211.5;  32  CFR  part  701;  or 


may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Application  and  related  forms 
submitted  by  the  individual  concerned. 

EXEMPmUS  CLAIMEO  FOR  THE  SimEM: 

None. 

N04060-1 
SYSTEM  NAME: 

Navy  and  Marine  Corps  Exchange 
Sales  Control  and  Security  Files. 

SYSTEM  LOCATION: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Customers  and  employees  at  Navy 
and  Marine  Corps  Exchanges,  including 
individuals  making  large  dollar  volume 
purchases  and  contract  purchases; 
individuals  having  requested 
adjustments  or  made  claims;  individuals 
having  previously  passed  bad  checks  or 
been  apprehended  for  shoplifting. 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

Sales  and  contract  records;  lists,  logs, 
or  card  records  of  individuals;  claims 
and  adjustment  records;  large  volume 
purchase  records;  mail  orders;  customer 
special  order  records;  customer  list; 
correspondence;  and  abuser  notification 
letters.  Records  of  complaints  and 
investigations  of  regulatory  and  criminal 
violations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOS£(S): 

To  control  sales,  prevent  and  detect 
abuse  of  pirivileges,  and  determine 
responsibility  when  there  are  violations 
of  regulations  or  criminal  statutes. 
Information  may  be  ftimished  to  the 
Naval  Criminal  Investigative  Service  or 
command  legal  personnel  for 
prosecution  of  military  offenses  and 
other  administrative  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Federal  Bureau  of  Investigation 
or  foreign  organizations  for  further 
investigation  or  prosecution. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINO,  ACCESSMO,  RETAMNO,  AND 
mSPOSSTO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  on 
ma^oetic  media.  Manual  records  may  be 
stored  in  file  folders  or  microform,  in 
file  cabinets  or  other  containers. 

retrievabiuty: 

Name  and  Social  Security  Number. 
safeguards: 

Access  is  provided  on  a  need-to-know 
basis,  only.  Automated  records  are 
located  in  restricted  areas  accessible 
only  to  authorized  persons.  Manual 
reo^s  and  computer  printouts  are 
maintained  in  locdaed  or  controlled 
access  areas. 

RETENTION  AND  DMPOSAL: 

Records  are  retained  for  six  years  and 
then  destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Policy  Official:  Commander,  Navy 
Exchange  Service  Command,  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097.  - 
The  system  manager  is  the 
Commanding  Officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOT1FICAT1QN  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  naval  activity 
in  question.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  records  notices. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  commanding 
officer  of  the  naval  activity  in  question. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  puUished  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  ft-om  t^  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual;  investigators;  witnesses; 
and  activity  sales  and  contract  records. 
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EXEKmONS  CtAMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C  552a(k)(2),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b)(1), 
(2),  and  (3),  (c)  and  (e)  and  published  in 
32  CFR  part  701,  subpart  G.  For 
additional  information,  contact  the 
system  manager. 

N04064-1 
SYSTEM  name: 

USNA  Laundry  and  Drycleaning 
Charge  Account. 

SYSTEM  LOCATION: 

Laimdry  and  Drycleaning  Plant,  U.S. 
Naval  Academy,  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  applied  for  a 
charge  account  with  the  Naval  Academy 
Laundry  and  Drycleaning  Plant. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  is  collected  on  Form 
NDW-USNA-DMH-4064/14  and 
includes  applicant’s  name;  Social 
Security  Number;  rank  (if  applicable); 
branch  of  service;  home  and  work 
addresses  and  telephone  numbers. 
Information  required  to  maintain  the 
charge  account  records  is  obtained  from 
and/or  recorded  on  accounts  receivable 
ledgers,  journals,  charge  tickets  and 
check  listings. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  44  U.S.C.  3101;  and  E.O. 
9397. 

PURPOSE(S): 

To  establish  a  charge  account  at  the 
Naval  Academy  Laundry  and 
Ehycleaning  Plant.  Information  will  be 
used  for  billing  purposes  by  the  officials 
and  employees  of  the  Plant. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system, 

POLICIES  AND  PRACTICES  FOR  STORBIG, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Hard  copy  and  magnetic  minicassette 
tape  form. 

RETRIEVABILfTY: 

Name. 


SAFEGUARDS: 

Access  to  building  is  restricted  to 
authorized  persons  only.  Record  files 
are  not  available  to  personnel  not 
requiring  access  in  the  performance  of 
their  official  duties.  This  is  routinely 
limited  to  the  billing  clerk  processing 
the  application  and  recording  activity 
on  the  accoimt.  Records  are  secured 
within  a  locked  office  in  a  locked 
building  on  a  military  installation  when 
not  actually  in  use. 

RETENTION  AND  DISPOSAL: 

Hard  copy  records  are  retained  in  the 
current  file  area  as  long  as  the  charge 
account  is  active.  These  records  are  then 
retired  and  kept  in  secured  storage  for 
two  years  and  then  destroyed.  Cassette 
tape  records  are  of  two  types,  daily  and 
journal  (monthly  recapitulation).  These 
tapes  are  erased  on  a  daily  or  monthly 
basis,  respectively,  during  the 
preparation  of  the  following  day’s  or 
month’s  activity  record. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Head,  Laundry  and  Drycleaning  Plant, 
U.S.  Naval  Academy,  580  Kingwood 
Street,  Annapolis,  21402-5052. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Head, 
Laundry  and  Drycleaning  Plant,  U.S. 
Naval  Academy,  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Head,  Laundry 
and  Drycleaning  Plant,  U.S.  Naval 
Academy.  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
from  the  individual  applying  for  the 
charge  account,  firom  daily  laimdry  and 
drycleaning  will-call  tickets  (charges  for 
goods  and  services  provided)  and  from 
records  of  payment  by  charge  account 
holders  (chei^  listings). 

EXEIM>TIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04064-2 
SYSTEM  name: 

USNA  Retail  Customer  Claim  Record. 
SYSTEM  LOCATION: 

Laundry  and  Drycleaning  Plant,  U.S. 
Naval  Academy.  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  filed  claims 
against  the  Naval  Academy  Laundry  and 
Drycleaning  Plant  and  appropriation 
17X4002  for  cash  or  credit  settlement 
for  damaged  or  lost  articles. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  is  collected  on  Form 
NDW-USNA-DMH-4064/15  and 
includes  claimant’s  name;  Social 
Security  Number;  rank  (if  applicable); 
home  and  work  addresses  and 
telephone  numbers;  description, 
original  cost  and  date  of  purchase  of 
item(s)  for  which  claim  is  filed,  and 
circumstances  of  loss  or  extent  of 
damage;  claim  number,  disposition,  and 
remarks  by  approving  authority. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  44  U.S.C.  3101;  and  E.O. 
9397. 

PURPOSE(S): 

To  investigate  claims  for  cash  or 
credit  settlement  for  damaged  or  lost 
articles. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Hard  copy  form. 

RETRIEVABiLITY: 

Name  of  customer  and  date  laimdry 
was  turned  in  for  cleaning. 
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SAFEGUARDS: 

Access  to  building  is  restricted  to 
authorized  persons  only.  Record  files 
are  not  available  to  personnel  not 
requiring  access  in  ^e  performance  of 
their  official  duties.  This  is  limited  to 
the  official  processing  of  the  claim  and 
the  clerk  who  maintains  the  hie  and 
prepares  the  administrative  paperwork. 
Records  are  secured  within  a  locked 
office  in  a  locked  building  on  a  military 
installation  when  not  actually  in  use. 

RETENTION  AND  DISPOSAL.' 

Retained  in  the  current  file  area  for 
one  calendar  year  after  the  close  of  the 
individual’s  claim.  The  record  is  then 
stored  for  one  more  year  and  then 
destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Head,  Laundry  and  Drycleaning  Plant, 
U.S.  Naval  Academy,  580  Kingwood 
Street,  Annapolis,  MD  21402-5052. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Head, 
Laundry  and  Drycleaning  Plant,  U.S. 
Naval  Academy,  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Head,  Laimdry 
and  Drycleaning  Plant,  U.S.  Naval 
Academy,  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  who  filed  the  claim  and 
offices  who  are  processing  the  cleum. 

EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

None. 
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N04066-1 
SYSTEM  NAME: 

Bad  Checks  and  Indebtedness  Lists. 
SYSTEM  LOCATION: 

Navy  Exchange  Service  Command, 
Naval  Station  New  York,  Staten  Island, 
NY  10305-5097  (for  ell  Navy 
exchanges). 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Patrons  of  Navy  exchanges  who  have 
passed  bad  chedu;  recruits  who  have 
open  accounts  with  Navy  exchanges; 
patrons  who  have  made  C.O.D.  mail 
order  transactions  and  those  patrons 
who  make  authorized  charge  or  credit 
purchases  where  their  accounts  are 
maintained  on  the  basis  of  an 
identifying  particular  such  as  name  and/ 
or  Social  Security  Number. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Bad  Check  System  (including: 
Returned  Check  Ledger;  Returned  Check 
Report;  copies  of  returned  checks;  bank 
advice  relative  to  the  returned  check(s); 
correspondence  relative  to  attempt  by 
the  Navy  exchange  to  locate  the  patron 
and/or  obtain  payment;  a  printed  report 
of  names  of  those  persons  who  have  not 
made  full  restitution  promptly,  or  who 
have  had  one  or  more  checks  returned 
through  their  own  fault  or  negligence); 
Accounts  Receivable  Ledger,  detailed  by 
patron;  C.O.D.  Sales  Ledger. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  6011;  80  Stat  308 
and  88  Stat  393,  Federal  Claims 
Collection  Act  of  1966  (Pub.  L.  89-508) 
and  Debt  Collection  Act  of  1982  (Pub.  L. 
97-365);  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  an  automated  tracking 
and  accounting  system  for  individuals 
indebted  to  the  Department  of  the  Navy. 
Records  in  this  system  are  subject  to  use 
in  approved  computer  matching 
programs  authorized  under  the  Privacy 
Act  of  1974,  as  amended,  for  debt 
collection  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  a  commercial  credit  reporting 
agency  for  the  purpose  of  either  adding 
to  a  credit  history  file  or  obtaining  a 
credit  history  file  for  use  in  the 
administration  of  debt  collection. 

To  a  debt  collection  agency  for  the 
purpose  of  collection  services  to  recover 
indebtedness  owed  to  the  Department  of 
the  Navy. 

To  the  Internal  Revenue  Service  (IRS) 
to  obtaiivthe  mailing  address  of  a 
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taxpayer  for  the  purpose  of  locating 
su(±  taxpayer  to  collect  or  to 
compromise  a  Federal  claim  by  Navy 
against  the  tax  payer  pursuant  to  26 
U.S.C.  6103(m)(2)  and  in  accordance 
with  31  U.S.C.  3711,  3217,  and  3718. 

Note:  Redisclosure  of  a  mailing 
address  from  the  IRS  may  be  made  only 
for  the  purpose  of  debt  collection, 
including  to  a  debt  collection  agency  in 
order  to  facilitate  the  collection  or 
compromise  of  a  Federal  claim  imder 
the  Debt  Collection  Act  of  1982,  except 
that  a  mailing  address  to  a  consumer 
reporting  agency  is  for  the  limited 
purpose  of  obtaining  a  commercial 
credit  report  on  the  particular  taxpayer. 
Any  such  address  information  obtained 
from  the  IRS  will  not  be  used  or  shared 
for  any  other  Navy  purpose  or  disclosed 
to  another  Federal ,  state,  or  local 
agency  which  seeks  to  locate  the  same 
individual  for  its  own  debt  collection 
purpose. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system.  , 

DISCLOSURE  TO  CONSUMER  REPORTING 

agencies: 

Disclosure  pursuant  to  5  U.S.C. 
552a(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  Qedit  Reporting 
Act  of  1966  (15  U.S.C.  1681a(f)  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C.  3701(a)(3)).  The  disclosure  is 
limited  to  information  necessary  to 
establish  the  identity  of  the  individual, 
including  name  and  taxpayer 
identification  number  (Social  Security 
Number). 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  media  in  which  these  records  are 
maintained  vary,  but  include:  magnetic 
tape;  printed  reports;  file  folders;  file 
cards,  and  floppy  and  hard  disks. 

RETRIEVABIUTY: 

Name  and  Social  Security  Number. 

SAFEGUARDS: 

Locked  file  cabinets;  supervised  office 
spaces;  supervised  computer  tape 
library  which  is  accessible  only  through 
the  computer  center  (entry  to  the 
computer  center  is  controlled  by  a 
combination  lock  known  by  auffiorized 
personnel  only). 

RETENTION  AND  DISPOSAL: 

Records  are  kept  for  ten  years  and 
then  destroyed. 


10738 


Federal  Register  /  VoL  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


SYSTBS  IMfMOEfl(S)  AND  AOCMESS: 

Policy  Official;  Commander,  Navy 
Exdiange  Service  Cmsmand,  Naval 
Staticm  New  Yc^,  Staten  Island,  NY 
10305-5097. 

RecxMd  Holden  Director,  Treasury 
Division  (TD),  Naval  Station  New  Y(Mk, 
Staten  Island,  NY  10305-5097  (for  Navy 
exchanges). 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  systmn  of  records  contains 
information  alMut  themselves  should 
address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  Yoik, 
SUten  Island,  NY  10305-5097. 

hi  the  initial  inquiry,  the  requester 
must  provide  full  name.  Social  Security 
NumW,  and  the  activity  where  they 
had  their  dealings.  A  list  of  other  offices 
the  requester  may  visit  will  be  provided 
after  initial  contact  is  made  at  the  office 
listed  above.  At  the  time  of  a  personal 
visit,  requesters  must  provide  proof  of 
identity  containing  the  requester's 
signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Commander, 
Navy  Exchange  Service  Command, 
Naval  Station  New  Ymk.  Staten  Island, 
NY  10305-5097. 

In  the  initial  inquiry,  the  requester 
must  provide  full  name.  Social  Security 
Number,  and  the  activity  where  they 
had  their  dealings.  A  list  of  othfflr  offices 
the  requester  may  visit  will  be  provided 
after  initial  contact  is  made  at  the  office 
listed  above.  At  the  time  of  a  personal 
visit,  requesters  must  provide  proof  of 
identity  containing  the  requester's 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  recmds  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual;  the  bank  involved; 
activity  sales  records;  Internal  Revenue 
Service;  credit  btueaus;  and  the  Defense 
Manpower  Data  Center. 

EXEMPTIONS  CLAOIED  FOR  Tie  SYSTEM: 

None. 

N04066-2 
SYSTEM  name: 

Commercial  Fidelity  Bond  Insurance 
Claims. 


SYSTEM  location: 

Navy  Exchange  Service  Command, 
Naval  Station  New  Ycurk,  Staten  Island. 
NY  10305-5097  (for  all  Navy 
Exchanges). 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  Tie 
system: 

Civilian  and  military  persoimel 
assigned  to  Navy  exchanges,  who  the 
duly  constituted  authority  (usually  a 
Board  of  Investigation  appointed  ^  the 
base  Commanding  Officer)  has 
established  to  be  guilty  of  a  dishonest 
act  whidi  has  resulted  in  a  loss  of 
money,  securities  or  other  property,  real 
or  personal,  for  which  the  exchange  is 
legally  liable. 

categories  of  records  in  the  system: 

Equipment  Loss  Reports,  Cash  and/or 
Merchandise  Loss  Reports  frxim  Navy 
exchanges,  including  correspondence 
relating  to  losses. 

AUTNORTTY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  render  proper  assistance  in 
processing  insurance  claims. 

ROUTINE  USES  Of  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  tSERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

To  the  insurance  carrier  (Fidelity 
Bond  Underwriter]  to  ensure 
appropriate  coverage. 

The  ‘Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  notices  also 
apply  to  this  system. 

POLKIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOStNG  OF  RECORDS  IN  THE  SYSTEM: 

storage; 

The  media  in  which  these  records  are 
maintained  varies  but  includes  frle 
folders  and  ledgers. 

rettnevabiuty: 

Name,  payroll  number.  Social 
Security  Number,  and  activity. 

SAFEGUARDS: 

Locked  file  cabinets;  locked  offices 
which  when  open  are  supervised  by 
appropriate  personnel;  security  guards. 

RETENTION  AND  DISPOSAL: 

Records  are  kept  for  four  years  and 
then  retired  to  the  Federal  Records 
Center,  St.  Louis,  MO. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097.* 


NOTIFICATION  PROCEDURE: 

Individuals  seddng  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Cmnmander,  Navy  Exdiange  Service 
Command,  fteval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

In  the  initial  inquiry  the  requester 
must  provide  full  name,  pa3rroll  or 
military  service  number  end  activity 
where  they  had  their  dealings.  A  li^  of 
other  offices  the  requester  may  visit  will 
be  provided  after  initial  contact  is  made 
at  ffie  office  listed  above.  At  the  time  of 
a  personal  visit,  requesters  must  provide 
proof  of  identity  containing  the 
requester's  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Commander, 
Navy  Exchimge  Service  Command, 
Resale  and  Services  Support  Office, 
Naval  Station  New  York,  Staten  Island, 
NY  10305-5097. 

The  request  should  contain  full  name, 
payroll  or  military  service  number  and 
activity  where  they  had  their  dealings. 

A  list  of  other  offices  the  requester  may 
visit  will  be  provided  after  initial 
contact  is  made  at  the  office  listed 
above.  At  the  time  of  a  personal  visit, 
requesters  must  provide  proof  of 
identity  containing  the  requester’s 
signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOtmCE  CATEGORKS: 

The  individual;  the  insurance 
underwriter;  audit  reports;  investigatory 
reports  and/or  activity  loss  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

MM066-3 

SYSTEM  name; 

Layaway  Sales  Records. 

SYSTEM  location; 

Navy  Exchange  Service  Command, 
Naval  Station  New  York,  Staten  Island, 
NY  10305-5097  (for  all  Navy 
exchanges). 

CATEGOIBES  OF  BKXVDUALS  COVERED  BY  THE 
SYSTEM: 

Patrons  of  Navy  exchanges  who  buy 
goods  on  layaway. 
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CATEGORIES  OF  RECORDS  IN  TNE  SYSTEM: 

Layaway  tickets  and  layaway  patron 
lists. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  record  the  selection  of  layaway 
merchandise,  record  payments,  verify 
*  merchandise  pick-up  and  perform  sales 
audits. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POIXIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  include 
layaway  tickets  and  layaway  patron 
lists. 

RETRIEVABIUTY: 

Name,  address.  Social  Seoirity 
Number  or  exchange  permit  number. 

SAFEGUARDS: 

Locked  file  cabinets,  supervised 
records  space. 

RETENTION  AM)  DISPOSAL: 

Destroyed  after  two  years  per  Navy 
Exchange  Manual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Policy  Official:  Commander,  Navy 
Exchange  Service  Command,  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097. 

Record  Holder:  Director,  Comptroller 
Nonappropriated  Fund  Division 
(CNAFD),  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5037. 
Individual  record  holders  within  the 
central  system  may  be  contacted 
through  the  central  system  record 
holder. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

In  the  initial  inquiry,  the  requester 
must  provide  full  name  and  activity 
where  layaway  sales  were  transacted.  A 
list  of  other  Offices  the  requester  may 
visit  will  be  provided  after  initial 


contact  at  the  office  listed  above.  At  the 
time  of  personal  visit,  requesters  must 
provide  proof  of  identity  containing  the 
requester’s  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Commander, 
Navy  Exchange  Service  Command, 

Naval  Station  New  York,  Staten  Island, 
NY  10305-5097.  The  requester  must 
provide  full  name  and  activity  where 
layaway  sales  were  transacted.  A  list  of 
other  offices  the  requester  may  visit  will 
be  provided  after  initial  contact  at  the 
office  listed  above.  At  the  time  of 
personal  visit,  requesters  must  provide 
proof  of  identity  containing  the 
requester’s  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04066-4 

SYSTEM  NAME: 

Navy  Lodge  Records. 

SYSTEM  location: 

Navy  Exchange  System  Worldwide. 
Coordinator  for  System:  Navy  Exchange 
Service  Command,  Naval  Station  New 
York,  Staten  Island,  NY  10305-5097. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Patrons  and  guests  authorized  lodging 
at  a  Navy  Exchange  Navy  Lodge. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reservation  request;  guest  registration 
card;  Navy  Lodge  guest  folio. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  keep  a  record  of  reservations  to 
insure  orderly  room  assignment  and 
avoid  improper  booking;  to  record 
registration  and  payment  of  accoxmts;  to 
verify  proper  usage  by  eligible  patrons; 
cash  control;  to  gather  occupancy  data; 
to  determine  occupancy  breakdown; 
and  to  account  for  rentals  and 
furnishings. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  MCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSMO,  RETAMMG,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

The  media  in  which  these  records  are 
maintained  vary,  but  include:  Folio 
card;  ledger;  guest  registration  cards; 
and  local  copies  and  reports  of  central 
system  reports. 

RETRIEVABHJTY: 

Name  and  Social  Security  Number. 
safeguards: 

Records  are  maintained  in  supervised 
locked  files. 

retention  AND  disposal: 

Records  are  kept  for  two  years  and 
then  destroyed. 

SYSTEIJ  MANAGERfS)  AND  ADDRESS: 

Policy  Official:  Commander,  Navy 
Exchange  Service  Command,  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097. 

Record  Holder  Manager:  Navy  Lodge 
Program  Director,  Navy  Exchange 
Service  Command,  Naval  Station  New 
York,  Staten  Island,  NY  10305—5097. 

Individual  record  holders  within  the 
central  system  may  be  contacted 
through  the  Record  Holder  Manager. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

In  the  initial  inquiry  the  requester 
must  provide  full  name.  Social  Security 
Numl^r,  and  location  of  the  last  Navy 
Lodge  where  they  had  dealings.  A  list  of 
other  offices  the  requester  may  visit  will 
be  provided  after  initial  contact  is  made 
with  the  office  listed  above.  At  the  time 
of  a  personal  visit,  requesters  must 
provide  proof  of  identity  containing  the 
requester’s  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
should  address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

Requesters  must  provide  full  name. 
Social  Security  Number,  and  location  of 
the  last  Navy  Lodge  where  they  had 
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dealings.  A  list  of  other  offices  the 
requester  may  visit  will  be  provided 
after  initial  contact  is  made  with  the 
office  listed  above.  At  the  time  of  a 
personal  visit,  requesters  must  provide 
proof  of  identity  containing  the 
requester’s  signature. 

COKTESTVtO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  pu^shed  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  C3TI  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual  patron  and  the  charges 
he  (V  she  incurred  during  a  visit  at  the 
Navy  Lodge. 

EXEMPnONS  CLAMMED  POR  THE  SYSTEM: 

None. 

N04066-5 
SYSTEM  NAME: 

NEXCX)M  Etirect  Mail  List. 

SYSTEM  location: 

Navy  Exchange  Service  Command, 
Naval  Station  New  York,  Staten  Island, 
NY  10305-5097. 

CATEGORIES  OF  INOMDUALS  COVERED  DV  THE 

system: 

All  authorized  customers  of  military 
resale  systems  who  have  requested 
receipt  of  promotional,  informational 
and  marketing  research  materials. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

For  each  authorized  customer:  Name, 
address,  rank,  brandi  of  service,  status 
(active  or  retired).  Social  Security 
Number,  pay  grade,  age,  sex,  race, 
number,  names,  and  birth  dates  of 
dependents,  date  of  sign  up,  telephone 
number  (if  available),  account  number, 
rotation  date  (if  available),  mailings  sent 
to  customers  and  responses  available. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C  6011;  and  E.O. 
9397. 

PURFCSE(S): 

To  maintain  a  data  base  which  will 
permit  the  Navy  Exchange  Program  to 
mail  sales  promotional,  informational 
and  market  research  materials  to  those 
authorized  customers  who  have 
requested  receipt  of  materials.  The  data 
base  will  also  be  used  to  define  target 
markets  among  the  authorized 
customers  who  sign  up  for  the  list  in 
order  to  develop  bett«’  merchandise 
assortments  and  services  to  meet  the 
needs  of  the  customers. 


ROUTME  USES  OF  RECORDS  MAMCTAMEO  W  THE 
SYSTEM,  INCUM)IN6  CATEGORKS  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  s]rstems  notices  apply  to 
this  system, 

POLICIES  AND  PRACTICES  FOR  STORMO^ 
RETRIEVINa,  ACCESSMG,  RETAMINGI,  ANO 
OISPOSMO  OF  RECORDS  M  THE  system: 

STORAGE: 

The  records  are  stored  cm  computo^ 
tape  in  a  single  location. 

RETRIEVABIUrY; 

Name,  Social  Security  Number, 
address  and  accxiunt  number, 

SAFEGUARDS: 

Secmred  and  supervised  facility; 
access  restricted. 

RETENTION  AND  06POSAL: 

The  records  are  retained  as  long  as  the 
cnistcHner  wishes  to  receive  the 
materials,  then  the  recmds  are  destroyed 
by  the  Navy  Resale  and  Services 
Support  OfficB. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Policy  Official;  Commander,  Navy 
Exchange  Service  Command.  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097. 

Record  Holder  Manager;  Deputy 
Commander,  Marketing 
Communications  Division  (MCD),  Navy 
Exchange  Service  Command,  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  alraut  themselves  should 
address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
should  address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

CONTESTING  RECORD  PROCEDURES: 

Tlie  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary'  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES*. 

The  individual  authorized  customer 
and  the  Department  of  Defense/Defense 
Enrollment  Eligibility  Reporting  System. 


EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04385-1 
SYSTEM  NAME*. 

IC  Investigatory  System. 

SYSTEM  LOCATION: 

Inspector  General  offices  within  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an  ‘ 
appendix  to  the  Navy’s  compilaticm  of 
systems  of  records  notices. 

CATEGORIES  OF  MOMOUALS  COVERED  iV  THE 
SYSTEM: 

Individuals  alleged,  suspected, 
convicted,  or  otherwise  involved  in 
areas  of  possible  criminal  or 
administrative  misconduct,  including, 
but  not  limited  to,  fraud,  larceny, 
embezzlement,  theft  or  other  improper 
conduct  relating  to  the  acquisition  or 
disposal  of  government  property, 
conflict  of  interest,  violation  of  the 
standards  of  ccmduct,  or  other  violations 
of  law  or  regulation  pertaining  to 
procurement,  disposal  and  related 
matters. 

CATEGORUES  OF  RECORDS  M  THE  system: 

Administrative  memoranda; 
Investigative  reports  and  other 
investigative/ intelligence  information; 
Reports  of  disciplinary  action  taken; 
Public  court  records;  Synopsis  of  the 
allegations  of  wrongdoing. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

Inspector  General  Act  of  1978  (10 
U.S.C.  987  app.(1982)),  10  U.S.C.  5088, 
Naval  Inspector  General:  Details,  duties; 
DOD  Directive  5106.1,  Inspector  General 
of  the  Department  of  I^fense;  Secretary 
of  the  Navy  Instruction  5430.57D,  The 
Naval  Inspector  General;  Mission  and 
Functions  of;  Secretary  of  the  Navy 
Instruction  5430.92,  Assignment  of 
Responsibilities  to  Counteract  Fraud, 
Waste  and  Related  Improprieties  Within 
the  Department  of  the  Navy. 

PURPOSE(S): 

To  conduct  and  to  coordinate  official 
investigations  and  inquiries  of  audit  to 
monitor  final  actions  taken  thereon.  To 
disseminate  information  on  misconduct, 
procurement  fraud  and  related  matters 
to  other  components  within  DOD. 

To  monitor  the  progress  of  criminal  or 
administrative  actions  taken  regarding 
Naval  active  duty  officers  in  pay  grade 
0-5  or  higher  and  civil  service 
employees  (GS-13  or  GM-13  and  above), 
and  any  other  E)OD  individuals  (military 
and  civilian)  who  have  been  named  in 
allegations  of  wrongdoing  which 
apparently  warrant  criminal  prosecuticm 
or  adverse  personnel  actions.  Internal 
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users  are  Department  of  the  Navy  and 
Department  of  Defense  component 
officials  engaged  in  audit,  investigative, 
inspection  and  management  functions. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 

PURPOSES  OF  SUCH  USES: 

To  federal,  state  or  local  law 
enforcement  agencies,  when  such 
information  relates  to  matters  under 
their  judicial  or  administrative 
cognizance. 

To  the  Department  of  Justice  or  other 
appropriate  agencies  for  use  in  judicial 
or  administrative  actions  such  as 
debarment/Suspension  actions  and 
required  notification  of  federal,  state 
and  local  agencies. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORtNO, 
RETRIEVINQ,  ACCESSINQ,  RETAININO,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  index  cards,  magnetic 
tape/discs. 

RETRIEVABIUrY: 

By  subject  name  and  Social  Security 
Number;  by  case  name,  case  number, 
type  of  crime  and  other  case  fields. 

SAFEGUARDS: 

Access  is  limited  to  ofiidals/ 
employees  of  the  command  who  have  a 
need  to  know.  Files  are  stored  in  a 
locked  cabinet.  The  area  is  sight 
controlled  during  normal  work  hours 
and  locked  during  non  duty  hours. 
Building  access  is  controll^  during 
non-duty  hours  by  a  Security  Force, 
which  also  conducts  roving  patrols  of 
the  building.  There  is  no  possibility  that 
the  computer  can  be  accessed  from 
outside  the  controlled  area. 

RETENTION  AND  DISPOSAL: 

Files  are  maintained  at  the  command 
for  two  years  after  final  action  is  taken. 
Thereafter,  files  are  stored  with  the 
nearest  Federal  Records  Center. 
Electronic  data  are  erased,  over-printed 
or  destroyed,  as  appropriate. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  Inspector  General  of  the 
Command  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

For  tracking  system,  the  Head, 
Investigations  Division,  Naval  Inspector 
General  (Code  81),  Office  of  the  Naval 
Inspector  General,  Building  200, 
Washington  Navy  Yard,  Washington,  DC 
20374-2001. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Inspector  General  of  the  Command  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Individual  should  provide  full  name, 
address,  and  either  a  Social  Security 
Number  or  date  and  place  of  birth. 
Written  requests  must  be  notarized. 
Individuals  may  visit  the  system 
manager  between  the  hours  of  0900- 
1500,  Monday-Friday  and  must  show 
proof  of  identity  consisting  of  I.D. 
containing  photograph. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Inspector  General  of  the 
Command  in  question.  Ofiicial  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Individual  should  provide  full  name, 
address,  and  either  a  Social  Security 
Number  or  date  and  place  of  birth. 
Written  requests  must  be  notarized. 
Individuals  may  visit  the  system 
manager  between  the  hours  of  0900- 
1500,  Monday-Friday  and  must  show 
proof  of  identity  consisting  of  I.D. 
containing  photograph. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals,  investigative,  judicial, 
and  administrative  reports,  and 
complainants. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(j)(2),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  701,  suhpart  G.  For  additional 
information  contact  the  system  manager. 

N04385-2 

SYSTEM  name: 

Hotline  Program  Case  Files. 

SYSTEM  location: 

Depcirtment  of  tlie  Navy  shore 
activities.  Official  mailing  addresses  are 


published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  filing  hotline  complaints. 
Also  individuals  alleged  or  suspected  of 
administrative  misconduct,  induding, 
but  not  limited  to,  fraud,  waste,  or 
ineffidency. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

All  records  resulting  firom  an  inquiry 
into  a  hotline  complaint  such  as  the 
name  of  the  examining  offidals  assigned 
to  the  case,  the  hotline  control  numW, 
date  of  complaint,  date  investigation 
completed,  the  allegations,  whether  or 
not  ue  case  was  referred  to  Naval 
Security  and  Investigative  Command, 
the  investigators’  findings,  disposition 
of  the  case,  and  background  information 
regarding  the  investigation  itself  such  as 
the  scope  of  the  investigation,  relevant 
facts  discovered,  information  obtained 
from  witnesses,  and  spedfic  source 
documents  reviewed. 

AUTHORrrr  for  maintenance  of  the  system: 

10  U.S.C.  897  and  6011,  and 
implementing  instructions. 

PURP08E(S): 

For  the  Commanding  Officer  and/or 
his  designated  auditors,  inspectors,  or 
investigators  to  conduct  and  coordinate 
offidal  hotline  investigations.  To 
compile  statistical  information  to 
disseminate  to  other  components  within 
the  Department  of  Defense  engaged  in 
the  Hotline  Program.  To  provide  prompt 
responsive  and  impartial  actions  and 
improve  efficiency  in  investigating 
hotline  complaints.  To  provide 
management  with  a  source  to  identify 
potential  problems  and  weaknesses.  To 
provide  a  record  of  complaint 
disposition.  Hotline  complaints 
appearing  to  involve  major  criminal 
wrongdoing  will  be  referred 
immediately  to  the  Naval  Security  and 
Investigative  Command. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINUIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders,  log  books,  magnetic 
tapes/disks. 
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retrievabiuty: 

By  hotline  case  number,  complainant, 
subject  of  the  complaint  end  individual 
accused. 

SAFEGUARDS: 

Access  is  limited  to  local  hotline  staff, 
and,  as  delegated  by  the  Commanding 
Officer  or  Officer-in-Cbarge,  and  the 
Executive  Officer,  on  a  need  to  know 
basis.  Paper  records  are  stored  in  locked 
cabinets.  Automated  records  may  be 
controlled  by  Umiting  physical  access  to 
CRT  data  entry  terminus  or  use  of 
passwords.  Access  to  central  computer 
mainframe,  other  peripheral  equipment 
and  tape  and  disc  storage  is  strictly 
controlled.  Work  areas  are  sight-  ' 
controlled  during  normal  working 
hoiirs.  Building  access  is  controlled  and 
doors  are  locked  during  non-duty  hours. 

RETENTION  AND  DISPOSAL: 

Files  are  maintained  at  the  local 
command  for  a  minimum  of  two  years 
after  final  action  is  taken.  Thereafter, 
files  are  stored  with  the  nearest  Federal 
Records  Center.  Electronic  data  are 
erased,  over-printed,  or  destroyed,  as 
appropriate. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  Officer  or  head  of  the 
organization  in  question.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
appropriate  Naval  activity  concerned. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  appropriate  Naval 
activity  concerned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices.  l95Contesting  record 
procedures: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 


RECORD  SOURCE  CATEGORIES: 

Individuals,  investigations,  judicial 
and  administrative  reports,  and 
complainants. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(l),  (k)(2),  (k](5), 
(k)(6]  and  (k)(7),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  contact  the  system  manager. 

N04410-1 
SYSTEM  name: 

File  of  Records  of  Acquisition, 
Transfer  and  Disposal  of  Privately 
Owned  Vehicles. 

SYSTEM  location: 

U.S.  Naval  Communication  Station, 
United  Kingdom,  FPO  AE  09516-3000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

United  States  Naval  personnel 
stationed  at  U.S.  Naval  Communication 
Station,  United  Kingdom,  FPO  AE 
09516-3000  who  own  a  concession 
vehicle  in  the  United  Kingdom. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Request  for  delivery  of  a  motor 
vehicle  without  payment  of  duty,  value 
added  tax  and  car  tax. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  information  on  type  of 
car,  engine  number,  license  number, 
year,  make  of  car,  base  assigned, 
organization,  Social  Security  Number, 
and  pay  grade. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders. 

retrievabiuty: 

Name. 

SAFEGUARDS: 

Locked  in  CMAA  Office  with  a  24 
hour  security  watch. 


RETENTKM  AND  DISPOSAL: 

Records  are  maintained  as  long  as  a 
person  owns  a  concession  vehicle  in  the 
United  Kingdom.  Records  are  burned  as 
soon  as  vehicle  is  either  shipped  out  of 
the  U.K.  or  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  Officer,  U.S.  Naval 
Commimication  Station,  United 
Kingdom,  FPO  AE  09516-3000  is 
overall  policy  official  with  the  Chief 
Master  At  Arms  Office,  U.S.  Naval 
Communication  Station,  United 
Kingdom,  FPO  AE  09516-3000  as  the 
subordinate  holder. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  U.S.  Naval 
Communication  Station,  United 
Kinedom,  FPO  AE  09516-3000. 

The  request  should  contain  name, 
Social  Security  Number,  and  address  of 
the  individual  concerned  and  should  be 
signed.  Personal  visits  may  be  made  to 
that  office,  but  individuals  must  have 
valid  military  I.D.  or,  if  no  longer  in  the 
military,  have  other  valid  identification 
such  a  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
U.S.  Naval  Communication  Station, 
United  Kingdom,  FPO  AE  09516-3000. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretarj'  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Applicable  U.S.  Serviceman. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04410-2 
SYSTEM  NAME: 

Military/Civilian  Dependents 
Hurricane  Shelter  List. 

SYSTEM  LOCATION: 

Naval  Computer  and 
Telecommunications  Station,  Key  West, 
FL  33040-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel  and  civilian 
employees  and  their  dependents  who 
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apply  for  assignment  to  the  station's 
hurricane  shelter. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  and  rates  of  military /civilian 
station  personnel  applying  for  hmrricane 
shelter  assignments  for  their  families 
and  the  number  of  their  dependents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURFOSE(S): 

To  provide  the  Disaster  Preparedness 
Officer  with  information  to  determine 
shelter  logistics  requirements  and  to 
provide  the  shelter  officer  with 
information  to  muster  assigned 
dependents  in  case  of  a  hurricane. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folder. 

retrievabiuty: 

Name. 

SAFEGUARDS: 

File  maintained  in  locked  cabinet  by 
Disaster  Preparedness  Officer. 

retention  AM)  disposal: 

Maintained  from  May  through 
December  of  each  year  and  then 
destroyed. 

system  manager(s)  and  address: 

Efisaster  Preparedness  Officer,  Naval 
Computer  and  Telecommunications 
Station.  Key  West,  FL  33040-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Disaster 
Preparedness  Officer,  Naval  Computer 
and  Telecommunications  Station,  Key 
West,  FL  33040-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Disaster 
Preparedness  Officer,  Naval  Computer 
and  Telecommimications  Station,  Key 
West,  FL  33040-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 


contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Military /civilian  command  sponsors 
requesting  hurricane  shelter  for  their 
families. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04410-3 

SYSTEM  NAME: 

Duty  Free  Vehicle  Log. 

SYSTEM  LOCATION: 

Officer  in  Charge,  U.S.  Naval 
Weapons  Facility  Detachment,  FPO  AE 
09515-0052  and  Customs  Officer,  HMS 
Customs  and  Excise,  Campbeltown, 
Argyll,  Scotland. 

CATEGORIES  OF  MOIVXTUALS  COVERED  BY  THE 
system: 

All  U.S.  Navy  personnel  and  their 
dependents  stationed  aboard  Naval 
Weapons  Facility  Detachment, 
Machrihanish. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  and  rank/rate  of  individual; 
make,  year  and  registration  of  vehicle 
status;  U.K.  piuchase  or  imported;  and 
date  of  purchase  or  importing. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  assist  local  customs  officials  in 
protecting  against  the  illegal  transfer  of 
duty-free  vehicles  to  UK  citizens. 

ROUTINE  USES  OF  RECORDS  MAmTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folder  in  lockable  file  cabinet. 

RETRIEVABILrrY: 

Name. 

safeguards: 

The  records  are  maintained  in  an 
office  that  is  locked  when  not  manned. 

RETENTION  ANO  DISPOSAL: 

Maintained  for  one  year  after  transfer, 
sale,  death  or  other  change  in  status. 

Old  pages  are  shredded. 


SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Officer  in  Charge,  U.S.  Naval 
Weapons  Facility,  Detachment,  FPO  AE 
09515-0052. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Officer 
in  Charge,  U.S.  Naval  Weapons  Facility, 
Detachment,  FPO  AE  09515-0052.  The 
request  should  contain  name  and 
address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inqTiiries  to  the  Officer  in  Charge,  U.S. 
Naval  Weapons  Facility.  Detachment, 
FPO  AE  09515-9052. 

CONTESTINO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from 
documents  provided  by  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N0441(M 
SYSTEM  NAME: 

Record  of  Import  and  Export  of 
Foreign  Made  Auto  Vehicles  Into  and 
Out  of  Australia. 

SYSTEM  location: 

U.S.  Naval  Communication  Station. 
FPO  AP  96680. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Importers/exporters  and  purchasers  of 
foreign  made  automobiles  imported  into 
Australia  by  U.S.  personnel. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  shipping  and  customs 
documents  for  automobiles  imported 
into  and  exported  from  Australia. 

AUTHOfUTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  and  Agreement  between 
Australia  and  the  United  States  of 
America  concerning  the  status  of  United 
States  forces  in  Australia  and  protocol 
to  that  agreement. 

PURPOSE(S): 

The  Supply  Officer  uses  this  system 
to  determine  shipping  and  wharf 
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handling  requirements.  The  legal  officer 
uses  this  system  to  monitor  sale  and/or 
export  of  foreign  made  vehicles 
imported  into  Australia  by  U.S. 
personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  MCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folder. 

RETRIEVAnUTY: 

Name. 

safeguards: 

File  cabinet,  entry  by  legal/personal 
property  office  personnel  only. 

RETENTION  AND  DISPOSAL: 

Duration  of  customs  to  duty  bond. 
Destruction  through  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Legal  Officer,  Personal  Property 
Supervisor,  U.S.  Naval  Communication 
Station. 

NOTIFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Legal 
Officer,  Personal  Property  Supervisor, 
U.S.  Naval  Communication  Station. 

Individual  should  provide  full  name, 
official  title,  purpose  of  inquiry. 
Individual  may  visit  the  Legal  Office 
and  Personal  Property  Office,  U.S.  Naval 
Communication  Station.  Visual 
recognition  or  identification  card  wdll  be 
required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Legal  Officer.  Personal 
Property  Supervisor,  U.S.  Naval 
Communication  Station. 

Individual  should  provide  full  name, 
official  title,  purpose  of  inquiry. 
Individual  may  visit  the  Legal  Office 
and  Personal  Property  Office,  U.S.  Naval 
Communication  Station.  Visual 
recognition  or  identification  card  will  be 
required. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 


published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  supplied  by  individual, 
copy  of  purchase  documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04600-1 
SYSTEM  NAME: 

Portable  Asset  Control  Environment 
(PACE). 

SYSTEM  LOCATION: 

Commander,  Naval  Supply  Systems 
Command  (Code  05),  Washington,  DC 
20376-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  and  reserve  naval  personnel. 
Department  of  the  Navy  civilian 
employees,  contractor  personnel,  or 
foreign  nationals  transiting  an  airhead 
during  a  military  exercise  or 
deployment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  name,  rank,  Social 
Security  Number,  pieces  of  baggage, 
baggage  weight,  passenger  weight,  and 
comments  (if  any). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  E.O.  9397. 
PURPOSE(S): 

To  maintain  a  data  base  to  track  the 
passengers  moving  in  and  out  of  the 
mobile  airhead.  As  part  of  this  system, 
an  automated  passenger  manifest  is 
produced  for  each  flight.  The  manifest 
provides  the  names  of  passengers  and 
weight  and  cubic  dimensions  of  their 
baggage. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  disk  or  on 
hard  copy. 

retrievabiltty: 

PACE  users  retrieve  information  by 
name,  rank,  and  Social  Security 
Number. 


SAFEGUARDS: 

The  user  I.D./password  for  access 
control  to  the  PACE  system  limits  access 
to  authorized  users  with  a  need  to 
know.  Marking  and  labeling  of  media/ 
output  products  is  accomplished. 
Security  Standard  Operating  Procedures 
are  established  and  followed  as  part  of 
PACE. 

RETENTION  AND  DISPOSAL: 

The  records  are  maintained  during  the 
accomplishment  of  a  particular  mission 
or  exercise.  Once  completed,  the  records 
are  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Supply  Systems 
Command,  Deputy  Commander  for 
Transportation  (Code  05A1), 
Washington,  DC  20376-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Supply  Systems 
Command,  Deputy  Commander  for 
Transportation  (Code  05A1), 
Washington,  DC  20376-5000. 

Requests  should  contain  the  name, 
rank.  Social  Security  Number,  date  of 
mission,  and  address  of  the  individual 
concerned. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval 
Supply  Systems  Command,  Deputy 
Commander  for  Transportation  (Code 
05A1),  Washington,  DC  20376-5000. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual’s  travel  orders. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N04650-1 
SYSTEM  name: 

Personnel  Transportation  System. 
SYSTEM  LOCATION: 

Military  Traffic  Office  east  Coast 
Passenger  Control  Point,  Bureau  of 
Naval  Personnel,  Navy  Department, 
Washington,  DC  20370. 

District  Passenger  Transportation 
Office  west  Coast  Passenger  Control 
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Point,  Headquarters,  TWELFTH  Naval 
District,  Treasure  Island,  San  Francisco, 
California  92132. 

District  Passenger  Transportation 
Office  alaskan  Passenger  Control  Point, 
Naval  Support  Activity,  Seattle, 
Washington  98115. 

District  Passenger  Transportation 
Offices,  all  other  Naval  District 
Headquarters. 

Overseas  Area  Travel  Coordinators  at 
U.S.  Naval  Activities,  United  Kingdom; 
U.S.  Naval  Activities,  Spain; 
Headquarters,  U.S.  Fleet  Air 
Mediterranean;  U.S.  Naval  Support 
Activity,  Naples,  Italy;  Headquarters, 
Middle  East  Force;  U.S.  Naval  Station, 
Keflavik,  Iceland;  U.S.  Naval  Air 
Facility,  Lajes,  Azores;  Naval  Station, 
Argentina,  Newfoundland;  Naval  Base, 
Guantanamo  Bay,  Cuba;  Headquarters, 
TENTH  Naval  District;  Headquarters, 
FIFTEENTH  Naval  District; 

Headquarters,  U.S.  Naval  Forces, 
Mariannas;  Headquarters,  U.S.  Naval 
Forces,  Philippines;  Headquarters,  U.S. 
Naval  Forces,  Japan;  and  Naval 
Communication  Station  Harold  E.  Holt, 
Exmouth,  Western  Australia.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

And  local  activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  Of  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  military  personnel, 
midshipmen,  retired  Navy  members, 
civilian  employees  of  the  Navy, 
dependents  of  the  foregoing,  and  other 
civilians  authorized  through  Navy 
commands  to  travel  at  Government 
expense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications  for  travel  and,  where 
applicable,  for  passports  and  visas; 
requests  for  extension  of  12-month  limit 
on  travel  by  retired  member  to  home  of 
record;  supporting  documents; 
correspondence,  and  approvals/ 
disapprovals  relating  to  the  above 
records;  travel  arrangements  in  response 
to  above  applications. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  5701  et  seq  Travel, 
Transportation  subsistence;  37  U.S.C. 
4C4  Travel  transportation  Allowances- 
General. 

PURPOSE(S): 

To  determine  eligibility  for 
transportation;  to  authorize  or  deny 
transportation;  and  otherwise  memage 
the  personnel  transportation  system. 


ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  other 
departments  and  agencies  of  the 
Executive  Branch  of  government,  upon 
request,  in  the  performance  of  their 
official  duties  related  to  the  provision  of 
transportation;  diplomatic,  official,  and 
other  nocost  passports;  and  visas  to 
subject  individuals. 

Foreign  embassies,  legations,  and 
consular  offices-to  determine  eligibility 
for  visas  to  respective  covmtries,  if  visa 
is  required. 

To  Commercial  Carriers  providing 
transportation  to  individuc^  whose 
applications  are  processed  through  this 
system  of  records. 

When  required  by  Federal  statute,  by 
Executive  Order,  or  by  treaty,  personnel 
record  information  will  be  disclosed  to 
the  individual,  organization,  or 
governmental  agency  as  necessary. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  on 
magnetic  tapes,  disc,  drums,  and  on 
pimched  cards.  Manual  records  in  file 
folders  or  file-card  boxes,  microfiche  or 
microfilm. 

RETRIEVABIUTY: 

Automated  records  may  be  retrieved 
by  Social  Security  Number  and/or 
name.  Manual  records  are  filed 
alphabetically  by  name  of  applicant; 
applications  for  dependents  filed  by 
name  of  sponsor. 

SAFEGUARDS: 

Records  are  available  only  to 
authorized  personnel  having  a  need  to 
know. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  or  disposed  of  in 
accordance  with  Secretary  of  the  Navy 
Instruction  P5212.5B,  subject:  Disposal 
of  Navy  and  Marine  Corps  Records,  or 
in  accordance  with  Departmental 
regulations. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  E)C  20370. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  local 
activity  where  the  request  for 


transportation  was  initiated,  and/or  to 
intermediate  activities  (if  applicable),  or 
to  the  Chief  of  Naval  Personnel  (ATTN: 
Privacy  Act  Coordinator),  Navy 
E)epartment,  Washington,  DC  20370). 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

The  letter  should  contain  full  name. 
Social  Security  Number,  address  and 
signature  of  the  requester.  ’The 
individual  may  visit  the  activities  and 
commands  listed  under  LOCATION  for 
assistance  with  the  records  maintained 
at  the  respective  locations.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
such  cards.  Others  must  present  other 
positive  personal  identification, 
preferably  picture-bearing. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  local  activity  where  the 
request  for  transportation  was  initiated, 
and/or  to  intermediate  activities  (if 
applicable),  or  to  the  Chief  of  Naval 
Personnel  (ATTN:  Privacy  Act 
Coordinator),  Navy  Depeutment, 
Washington,  DC  20370).  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices.  . 

The  letter  should  contain  full  name. 
Social  Security  Number,  address  and 
signature  of  the  requester.  The 
individual  may  visit  the  activities  and 
commands  listed  under  LOCATION  for 
assistance  with  the  records  maintained 
at  the  respective  locations.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
such  cards.  Others  must  present  other 
positive  personal  identification, 
preferably  picture-bearing. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi'om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Officials  and  employees  of  the 
Department  of  the  Navy,  Department  of 
Defense,  State  Department  and  other 
agencies  of  the  Executive  Branch  and 
components  thereof,  in  the  performance 
of  their  official  duties  and  as  specified 
by  current  Instructions  and  Regulations 
promulgated  by  competent  authority; 
foreign  embassies,  legations,  and 
consular  offices  reporting  approval/ 
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disapproval  of  visas;  and  caniexs 
reporting  on  provision  of  transportation. 

EXEMPTIOIO  CUUMEO  KM  THE  SYSTEM: 

None. 

N05100-1 
SYSTEM  NASE: 

EiivingLog. 

SYSTEM  LOcanoM: 

Naval  Safety  Crater,  Naval  Air 
Station,  Noifelk,  VA  23S11-S796. 

CATEOORES  OF  MCNVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  military  personnel  and  civilian 
employees  of  the  Navy  who  are 
involved  in  diving  or  who  have  been 
exposed  to  a  hyperbaric  environment 

CATECSORES  OF  RECOMM  W  THE  SYSTBH: 
Diving  Log  Report. 

AUTHORITY  KM  MABiTEMANCE  OF  THE  SYSTEM: 

S  U.S.C  301,  Departmental 
Reguiatiras  and  E.O.  9397. 

PURPOSE(S): 

To  himish  the  commanding  officer 
with  a  summarized  diving  report  for 
individuals  attached  to  the  unit  and  to 
monitor  types  of  dives,  equipment 
us^.  and  mishap  trends.  To  evaluate 
the  diving  program  in  the  Navy  and  at 
specific  activities.  Pertinent  individual 
records  and/or  statistical  summaries 
prepared  by  Naval  Safety  Center 
analysts  are  also  provide  to  all 
echelons  within  the  Navy  having  a 
responsibility  for  the  diving  program 
and  to  the  Bureau  of  Naval  PersonneL 
Bureau  of  Medidna  and  Surgery,  Naval 
Audit  Service,  or  other  activities  having 
responsibility  for  the  administration  or 
control  of  personnel  assignments  and 
hazardous  duty  payments. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  INCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  S5rstems  of  records  apply 
to  this  system. 

POUCES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSWQ,  RETAMINQ,  AND 
OlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape. 

RETmEVAeEnrv: 

Records  may  be  selected  based  on  any 
of  the  data  elrairats  contain^  in  the 
file  such  as  diver's  name.  Social 
Security  Number,  organization  unit, 
type  of  dive  and  equipment  used. 

SAFEGUARDS: 

A  limited  number  of  data  processing 
personnel  have  access  to  the  computer 


facility  and  to  the  magnetic  tape  files 
and  computer  programs.  All  requests  for 
information  received  from  activities  or 
for  purposes  not  directly  related  to  the 
diving  program  must  be  approved  by  the 
Commander.  Naval  Safety  Center  or  his 
designated  representative. 

RETamON  AMO  omposal: 

Magnetic  tape  files  contain  all 
available  records  and  are  never  purged. 
Reports  are  not  transferred  to  a  recces 
center. 

SYSTEM  MANAQER(S)  AM)  ADDRESS: 

Director  of  Afloat  Safety  Programs. 
Naval  Safety  Center.  Naval  Air  Station. 
Norfolk,  VA  23511-5796. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  Director 
of  Afloat  Safety  Programs,  Naval  Safety 
Center.  Naval  Air  Station,  Norfolk,  VA 
23511-5796. 

Requests  should  contain  full  name, 
address,  military  status  and  Social 
Security  Numbra  in  order  to  determine 
if  the  system  contains  any  records 
pertaining  to  them.  Personal  visitors 
will  be  required  to  produce  military  or 
comparable  civilian  identification  cards. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  Director  of  Afloat 
Safety  Programs,  Naval  Safety  Center, 
Naval  Air  Station,  Norfolk,  VA  23511- 
5796. 

Requests  should  contain  full  name, 
address,  military  status  and  Social 
Security  NumbOT  in  order  to  determine 
if  the  system  contains  any  records 
pertaining  to  them.  Personal  visitors 
will  be  required  to  produce  military  or 
comparable  civilian  identification  cards. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

Commanding  Officer  of  naval  units 
conducting  diving  or  hyperbaric 
exposure  incident  to  diving. 

EXEMPTIONS  CLAIMED  KM  THE  SYSTEM: 

None. 

NOS100-2 
SYSTEM  NAME: 

Scheduled  Parachute  Jump  Program. 


SYSTEM  LOCATION: 

Naval  Safety  Center,  Naval  Air 
Station,  Norfolk,  VA  23511-5796. 

CATEGORIES  OF  INOlVDUALS  COVERED  BY  THE 
SYSTEM: 

All  Navy  and  Marine  Corps  personnel 
and  trainees  who  participate  in  the 
Scheduled  Parachute  Jump  Program. 

CATEOORIES  OF  RECORDS  IN  THE  SYSTEM: 

Unit  reports  of  each  sdisdulad  pimp, 
which  includes  name  of  parachutist, 
Social  Security  Number,  Unit 
Identification  Code  (UIC),  and  model  of 
parachute;  total  sch^ul^  Jump  activity 
survey  reports;  and  annual  scheduled 
jump  activity  reports. 

AUTHORITY  KM  MAiNTBtANCE  OF  THE  SmEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSEfS): 

To  track  scheduled  jump  activity  data 
for  specific  individuals  or  types  of 
parachutes  and  cmirelate  the 
information  with  parachute  jump 
mishap  data;  analyze  information  to 
determine  the  relationship  between 
various  categories  and  combinations  of 
jump  experience  and  acxident 
involvement 

To  provide  results  of  these  studies  to 
all  echelons  within  the  Navy  and 
Marine  Corps  having  responsibility  for 
jump  operations,  parachute  training, 
and  allocation  of  resources  to  and 
within  the  paradiute  jump  program. 

To  provide  an  annual  summuy  of 
jump  activity  by  parachute  type  to  oadi 
reporting  individual  for  his/her 
verification  and  personnel  records. 
Upon  request,  a  detailed  by  jump  report 
for  a  spacufied  time  frame  is  also 
provided. 

To  provide  records  to  the  Chief  of 
Naval  Personnel  for  promotional 
screening,  detailing,  and  compliance 
with  minimiun  standards. 

To  provide  summaries  of  jump 
activity  for  Marine  Corps  personnel  to 
the  Commandant  of  the  Marine  Corps. 

To  provide  records  of  specific  jump 
designated  personnel  to  contractors,  if 
required,  for  projects  either  funded  by 
or  deemed  potentially  valuable  to  the 
Department  of  the  Navy. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM.  mCLUOmG  CATEGORIES  OF  USERS  AND 
THE  PIMFOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUCiES  ANO  PRACTICES  FOR  STORING, 
RETRIEVmO,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  and  computer 
printouts. 

retrievabiltty: 

Name,  Social  Security  Number,  Unit 
Identification  Code  (UIC),  and  model  of 
parachute. 

SAFEGUARDS: 

Computer  area  is  locked  after  hours 
and  access  is  strictly  controlled.  Hard 
drive  locked  to  preclude  unauthorized 
access.  Only  two  individuals  have  a  key 
to  access  hard  drive.  Building  is  under 
24  hour  watch. 

RETENTION  AND  DISPOSAL: 

Permanent.  Magnetic  tape  files 
contain  all  available  records  and  are 
never  purged. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Aviation  Safety  Programs, 
Naval  Safety  Center,  Naval  Air  Station, 
Norfolk.  VA  23511-5796. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Aviation  Safety  Programs,  Naval 
Safety  Center,  Naval  Air  Station, 

Norfolk,  VA  23511-5796. 

The  request  should  include  full  name. 
Social  Security  Number,  and  address  of 
the  individual  concerned  and  should  be 
signed. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  of  Aviation 
Safety  Programs,  Naval  Safety  Center, 
Naval  Air  Station,  Norfolk,  VA  23511- 
5796. 

The  request  should  include  full  name. 
Social  Security  Number,  and  address  of 
the  individual  concerned  and  should  be 
signed. 

CONTESTING  RECORD  PROCEDURE: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Navy  and  Marine  Corps  jumpers. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 


N05101-1 
SYSTEM  NAME: 

Safety  Equipment  Needs,  Issues, 
Authorizations 

SYSTEM  LOCATION: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVKJUALS  COVERED  BY  THE 
SYSTEM: 

Personnel  whose  work  requires  them 
to  wear,  or  are  issued,  protective 
clothing  or  equipment,  including 
prescription  safety  lenses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Listings,  cards,  and  other  records 
which  list  individuals  requiring, 
authorized,  or  issued  prescription  or 
other  safety  equipment.  Such  listings 
may  include  name.  Social  Security 
Number,  organization  code,  date 
equipment  issued,  date  equipment 
returned,  equipment  I.D.  number,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  determine  who  needs,  is  eligible, 
or  has  been  authorized  or  issued 
prescription  or  other  safety  equipment 
for  protection. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVINO,  ACCESSING,  RETAINING,  ANO 
OISPOSING  OF  RECOROS  IN  THE  SYSTEM: 

STORAGE: 

Paper  and  automated  records. 
RETRIEVABtUTY: 

Name,  Social  Security  Number,  or 
date  equipment  was  issued. 

SAFEGUAROS: 

Documents  are  stored  in  controlled 
access  space  or  locked  rooms. 

RETENTION  ANO  DISPOSAL: 

Records  are  destroyed  as  information 
becomes  obsolete. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 


NomcATiON  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  activity 
where  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Requests  should  contain  full  name. 
Social  Security  Number,  and  date 
equipment  was  assigned  (if  known),  and 
be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  commanding 
officer  of  the  activity  where  assigned. 
Official  mailing  adchesses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Requests  should  contain  full  name. 
Social  Security  Number,  and  date 
equipment  was  assigned  (if  known),  md 
be  signed. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agenc' 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

N05120-1 

SYSTEM  name: 

Bond  Accoimting. 

SYSTEM  location: 

Decentralized,  maintained  by  Issuing 
Agents  for  Savings  Bonds.  A  list  of 
decentralized  locations  is  available  from 
the  Commander,  Navy  Accoimting  and 
Finance  Center  (NCF-1 23), Washington, 
DC  20376. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Civilian  and  Military  Personnel  of  the 
Department  of  the  Navy  including 
contract  employees  who  meet  the 
requirement  for  ownership  of  savings 
bonds  as  outlined  in  Treasury 
Department  Qrcular  No.  530  as 
amended. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  individual  application 
and  related  records  -  The  Bond  Record 
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File  -  Master  Bond  Record  Card  Control 
Account  -  The  Master  Control  Account 
-  Activity  Subcontrol  Accounts  *  Refund 
Subcontrol  •  Transfer  Journal. 

AUTHORITY  FOR  MAMTHIANCE  OF  THE  SYSTEV: 

5  U.S.C  301;  Departmental 
Regulations. 

PURPOSE(S): 

To  issue  U.S.  Savings  Bonds;  to 
provide  an  audit  trail  on  requisition, 
control  and  issuance  of  bonds  and  to 
mmntain  the  accounts. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  INCtUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  8TORINQ, 
RETRIEVRiQ,  ACCE8SMQ,  RETAWMG,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Metal  file  cabinets  equipped  with  a 
locking  device  -  Paper  records  in  metal 
filing  cabinets  -  Microfilm. 

RETRIEVABIUTY: 

Retrieved  by  name.  Social  Security 
Number  or  payroll  number.  From  the 
Federal  Reserve  Bank  by  numerical 
sequence  by  serial  number  shown  on 
bond  issued  stub. 

SAFEGUARDS: 

Locked  cabinets,  with  building  or 
military  base  security.  Access 
authorized  to  personnel  engaged  in 
payroll  processing,  disbursing, 
supervisory  or  management  personnel, 
and  auditors.  Bond  subscribers  are 
authorized  to  receive  information  on 
their  own  records. 

RETENnON  AND  DISPOSAL: 

Records  are  maintained  for  one  year. 
Records  are  then  forwarded  to  a  F^eral 
Records  Center. 

SYSTEM  MANAGERfS)  MO  ADDRESS: 

Commander,  Navy  Accounting  and 
Finance  Center  (NCF-123),  Washington. 
DC  20376.  A  list  of  decentralized 
locations  is  available  horn  the  system 
manager.  Procedures  are  prescribed  in 
Comptroller  of  the  Navy  Manual 
(NAVSO  P-1000). 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Bond 
Issuing  Office  responsible  for  issuing 
bond  if  known.  If  unknown  the  inquiry 
should  be  submitted  to  Commander, 


Navy  Accounting  and  Finance  Center, 
NCF-123.  Washington.  DC  20376. 

Requester  should  provide  full  name, 
Social  Security  Number  or  payroll 
number,  current  address  when 
requesting  information.  An  individual  is 
permitted  to  visit  any  Bond  Issuing 
Agent  Office  for  information  and  will  be 
required  to  provide  identification  such 
as  identification  card  (i.e.,  DOD 
Building  Pass). 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Bond  Issuing  Office 
responsible  for  issuing  bond  if  known. 

If  imknown  the  inquiry  should  be 
submitted  to  Commander,  Navy 
Accounting  and  Finance  Center.  NCF- 
123.  Washington.  DC  20376. 

Requester  should  provide  full  name. 
Social  Security  Number  or  payroll 
number,  current  address  when 
requesting  information.  An  individual  is 
permitted  to  visit  any  Bond  Issuing 
Agent  Office  for  information  and  %vill  be 
required  to  provide  identification  such 
as  identification  card  (i.e.,  DOD 
Building  Pass). 

CONTESTINO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Request  for  Bonds  are  filed  by 
individuals  who  provide  information  on 
themselves.  Other  rated  from  the 
original  request. 

EXEMPTIONS  CLAMIED  FOR  THE  SYSTEM: 

None. 

N05210-1 
SYSTEM  name: 

General  Correspondence  Files. 

SYSTEM  LOCATION: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
system  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  initiated 
correspondence  with  the  Department  of 
the  Navy. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Incoming  correspondence  which  may 
include  name,  address,  telephone 
number,  organization,  date  of  birth,  and 


Social  Security  Number  of 
correspondent  and  supporting 
documentation.  Files  also  contain  copy 
of  response  letter  and  documentation 
required  to  prepare  the  response. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSIEM' 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  a  record  of 
correspondence  received  and  responses 
made. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  WCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAINmG,  AND 
DISPOSING  OF  records: 

storage: 

Paper  and  automated  records. 
RETRIEVABILITY: 

Name,  organization,  and  date  of 
correspondence, 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  Records  are  maintained  in  a 
locked  and/or  guarded  office. 

RETENTION  AND  DISPOSAL: 

Retained  for  two  years  and  then 
destroyed. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
"  compilation  of  system  of  record  notices 

NOTIFICATION  PROCEOU^: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  app«idix  to  the  Navy’s 
compilation  of  system  of  records 
notices. 

The  request  should  contain  full  name 
and  date  individual  wrote  to  the  Navy 
or  received  a  response.  Request  must  be 
signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  commanding 
officer  of  the  activity  in  question. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  system  of  record  notices. 
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The  request  should  contain  full  name 
and  date  individual  wrote  to  the  Navy 
or  received  a  response.  Request  must  be 
signed. 

COHTESTINa  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

Individual  concerned  and  records 
collected  by  the  activity  to  respond  to 
the  request. 

EXEMPDOttS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05300-1 
SYSTEM  name: 

Organization  Locator  and  Social 
Roster. 

SYSTEM  LOCATKMl: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Military  and  civilian  personnel 
attached  to  the  activity;  also  may 
include  military  and  civilian  personnel 
of  the  Department  of  Defense  and  other 
government  agencies;  may  also  include 
family  members  and  guests  of  military 
and  civilian  personnel;  other  invitees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Manual  or  mechanized  records. 
Includes  information  such  as  names, 
addresses,  telephone  numbers;  official 
titles  or  positions  and  organizations; 
invitations,  acceptances,  regrets, 
protocol,  and  other  information 
associated  with  attendants  at  functions. 
Locator  records  of  personnel  attached  to 
the  organization. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURPOSEfS): 

To  locate  Individuals  on  routine  and 
emergency  matters.  System  is  used  for 
mail  distribution,  for  forwarding 
addresses,  and  as  a  recall  list. 

Also,  may  be  used  as  a  social  roster 
for  social  reference  for  various  official 
and  non-official  functions. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBM, 
RETRIEVINO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  punched  cards, 
magnetic  tape,  and  similar  record 
formats. 

RETRIEVABRJTY: 

Name,  Social  Security  Number, 
number,  organization,  function. 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis. 

RETENTION  AND  DISPOSAL: 

Per  Secretary  of  the  Navy  Records 
Disposal  Manual. 

SYSTEM  UANAGERfS)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFiCATiON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi-om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  records  of 
the  activity,  correspondents,  directories 
and  official  publications. 

EXEMPTIONS  CLAMKO  FOR  THE  SYSTEM: 

None. 


N0530a-2 
SYSTEM  NAME: 

Administrative  Personnel 
Management  System. 

SYSTEM  LOCATION: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices.  Included  in 
this  notice  are  those  records  duplicated 
for  maintenance  at  a  site  closer  to  where 
the  employee  works  (e.g.,  in  an 
administrative  office  or  a  supervisor’s 
work  area). 

CATEOORKS  OF  MOIVEIUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian,  (including  former 
members  and  applicants  for  civilian 
employment),  military  and  contract 
employees. 

CATEOORKS  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence/records  concerning 
personnel  identification,  location 
(assigned  organization  code  and/or  Mmik 
center  code);  MOS;  labor  code; 
payments  for  training,  travel  advances 
and  claims,  hours  assigned  and  worked, 
routine  and  emergency  assignments, 
functional  responsibilities,  clearance, 
access  to  secure  spaces  and  issuance  of 
keys,  educational  and  experience 
characteristics  and  training  histories, 
travel,  retention  group,  hi^termination 
dates;  type  of  appointment;  leave;  trade, 
vehicle  parking,  disaster  control, 
community  relations,  (blood  donor,  etc), 
employee  recreation  programs;  grade 
and  series  or  rank/rate;  retirement 
category;  awards;  biographical  data; 
property  custody;  personnel  actions/ 
dates;  violations  of  rules;  physical 
handicaps  and  health/safety  data; 
veterans  preference;  postal  address; 
location  of  dependents  and  next  of  kin 
and  their  addresses;  mutual  aid 
association  memberships;  union 
memberships;  qualifications; 
computerized  modules  used  to  track 
personnel  data;  and  other  data  needed 
for  personnel,  financial,  line,  safety  and 
security  management,  as  appropriate. 

AUTHORTTV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

S  U.S.C  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  manage,  supervise,  and  administer 
programs  for  all  Navy  civilian  and 
military  personnel  such  as  preparing 
rosters/locators;  contacting  appropriate 
personnel  in  emergencies;  training; 
identifying  routine  and  special  work 
assignments;  determining  clearance  for 
access  control;  record  handlers  of 
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hazardous  materials;  record  rental  of 
welfare  and  recreational  equipment; 
track  beneficial  suggestions  and  awards; 
controlling  the  budget;  travel  claims; 
manpower  and  grades;  maintaining 
statistics  for  minorities;  employment; 
labor  costing;  watch  bill  preparation; 
projection  of  retirement  losses;  verifying 
employment  to  requesting  banking; 
rental  and  credit  organizations;  name 
change  location;  checklist  prior  to 
leaving  activity;  payment  of  mutual  aid 
benefits;  safety  reporting/monitoring; 
and,  similar  administrative  uses 
requiring  personnel  data.  Arbitrators 
and  hearing  examiners  in  civilian 
personnel  matters  relating  to  civilian 
grievances  and  appeals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

File  folders,  card  files,  magnetic  tape, 
magnetic  disc. 

RETRIEVABILITY: 

Name,  Social  Security  Number,  case 
number,  organization,  work  center  and/ 
or  job  order. 

SAFEGUARDS: 

Password  controlled  system,  file,  and 
element  access  based  on  predefined 
need  to  know.  Physical  access  to 
terminals,  terminal  rooms,  buildings 
and  activities’  grounds  are  controlled  by 
locked  terminals  and  rooms,  guards, 
personnel  screening  and  visitor 
registers. 

RETENTION  AND  DISPOSAL: 

Normally  retained  for  two  years  and 
then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  acti\ity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 


The  request  should  include  full  name. 
Social  Security  Number,  and  address  of 
the  individual  concerned  and  should  be 
signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  commanding 
officer  of  the  activity  in  question. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

The  request  should  include  full  name. 
Social  Security  Number,  and  address  of 
the  individual  concerned  and  should  be 
signed. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  employment  papers,  other 
records  of  the  organization,  official 
personnel  jackets,  supervisors,  official 
travel  orders,  educational  institutions, 
applications,  duty  officer, 
investigations,  0PM  officials,  and/or 
members  of  the  American  Red  Cross. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None, 

N05300-3 
SYSTEM  name: 

Faculty  Professional  Files. 

SYSTEM  LOCATION: 

Superintendent,  Naval  Postgraduate 
School,  Monterey,  CA  93943-5100. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Faculty  personnel  employed  by  the 
Naval  Postgraduate  School  and 
individuals  applying  for  positions. 

categories  of  records  in  the  system: 

Faculty  academic  promotion/tenure 
case  evaluation  files  and  faculty 
professional  status  and  accomplishment 
file. 

authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

Promotion/tenure  case  evaluation 
files  are  used  by  Department  Chairmen, 
Deans,  and  the  Superintendent  to 
determine  the  ranking,  promotion 


tenure  reappointment  and  evaluation  of 
faculty  personnel.  Faculty  professional 
status  and  accomplishment  files 
constitute  official  record  of 
employment. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

File  folders. 

retrievabiuty: 

Name. 

SAFEGUARDS: 

During  working  hours,  records  are 
secured  within  locked  file  drawers 
within  departmental  offices  to  which 
only  authorized  personnel  have  access. 
After  working  hours,  records  are  kept 
within  locked  file  drawers  within 
secured  offices  located  within  a  locked 
building  which  is  part  of  a  naval  facility 
to  which  entry  is  restricted. 

RETENTION  AND  DISI^AL: 

Faculty  academic  promotion/tenure 
case  evaluation  files  are  destroyed  upon 
personnel  action  completion.  Faculty 
professional  status  and  accomplishment 
files  are  retained  in  a  permanent  file. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Provost,  Naval  Postgraduate  School 
(Code  01),  Monterey,  CA  93943-5100. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Provost, 
Naval  Postgraduate  School  (Code  01), 
Monterey,  CA  93943-5100. 

Requests  should  contain  full  name 
and  address  of  the  individual  concerned 
and  should  be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  in  this  system  of 
records  should  address  written  inquiries 
to  the  Provost,  Naval  Postgraduate 
School  (Code  01),  Monterey,  CA  93943- 
5100. 

Requests  should  contain  full  name 
and  address  of  the  individual  concerned 
and  should  be  signed. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
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contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtain^  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
from  previous  employers,  educational 
back^tmnd,  correspondence,  peer 
evaluations,  supervisory  evaluations 
and  student  evaluations  of  teaching. 

EXEMRtlONS  CtAMlEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C  552a(k)(5),  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  reouirements  of  5  U.S.C  553(b)(1), 

(2)  and  (3).  (c)  and  (e)  and  published  in 
32  CFR  part  701,  subpart  G.  For 
additional  information  contact  the 
system  manager. 

N053004 
SYSTEM  NAME: 

Personnel  Manaument  and  Training 
Research  Statistics  Data  System. 

SYSTEM  location: 

Commanding  Officer.  U.S.  Navy 
Personnel  Research  and  Development 
Center,  San  Diego,  CA  92152. 

CATEGORIES  Of  INDIVIOUALS  COVERED  BY  THE 
system: 

U.S.  Navy  and  Marine  Corps 
Personnel  and  applicants  thereto;  Active 
duty,  reserve,  prior  service,  dependents, 
retired,  and  I^partment  of  the  Navy 
civilians  from  1951  to  present.  (Only 
samples  of  data  from  each  category  are 
on  file,  depending  on  research  study.) 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Performance,  attitudinal, 
biographical,  aptitude,  vocational 
interest,  demographic,  physiological. 
Data  in  any  file  are  limited,  depending 
on  purpose  of  the  research  study. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Departmental 
Regulations. 

PURPOSE(S): 

The  data  are  used  solely  by  Navy 
Personnel  Research  and  Development 
Center  researchers  who  analyze  them 
statistically  to  arrive  at 
recommendations  to  management  on 
such  topics  as:  Comparison  of  different 
training  methods,  selection  tests, 
equipment  designs,  or  policies  relating 
to  improving  race  relations  and 
decreasing  drug  abuse.  In  no  case  are 
the  data  used  for  other  than  statistical 
purposes;  that  is,  the  data  are  not  used 
in  making  decisions  affecting  specific 
individuals  as  individuals. 


ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  INCLUD«40  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  BTORRia, 
RETRIEVINQ,  ACCESSSIG.  RETAMMQ,  AMO 
DISP08M0  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Magnetic  tapes,  magnetic  disk, 
punched  cards,  and  c^ing. 

RETRIEVABIUTY: 

Records  are  retrievable  by  name. 

Social  Security  Number,  or  service/file 
numbers,  but  such  identifying 
information  is  used  only  to  permit 
collation  of  data  for  statistical  analysis, 
and  is  not  used  for  retrieval  of 
individual  records. 

SAFEGUARDS: 

Unauthorized  access  to  records  is 
controlled  by:  Security  clearances  for  all 
Research  Center  and  contractor 
personnel;  physical  security  including  a 
badge  system  for  entry  to  the  Center  and 
a  24-hour  guard  maintained  on  a  fenced 
compound;  control  of  visitors;  data  bank 
users  having  special  access  codes;  and, 
access  limited  to  only  designated 
personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  five  years  after 
termination  of  a  research  project.  They 
are  maintained  within  the  confines  of 
the  Research  Center.  Destruction  is 
accomplished  by  degaussing  magnetic 
tapes  and  disks,  and  punch^  cards  are 
recycled. 

SYSTEM  MANAOEn(S)  AND  ADDRESS.* 

Director  of  Programs  (Code  03PA),  U. 
S.  Navy  Personnel  Research  and 
Development  Center,  San  Diego.  CA 
92152. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Programs  (Code  03PA),  U.S.  Navy 
Personnel  Research  and  Development 
Center,  San  Diego,  CA  92152. 

Research  Center  files  are  organized  by 
research  study.  To  determine  if  Center 
files  contain  information  concerning 
himself,  an  individual  would  have  to 
specify  time  and  place  of  participation 
in  the  research,  unit  to  which  attached 
at  the  time,  and  descriptive  information 
about  the  study  so  that  appropriate  data 
may  be  located.  For  a  personal  visit, 
please  contact  the  system  manager. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  of  Programs 
(C^e  03PA).  U.  S.  Navy  Personnel 
Research  and  Development  Center.  San 
Diego.  CA  92152. 

Reseaidi  Center  files  are  organized  by 
research  study.  To  determine  if  Center 
files  contain  information  concerning 
himself,  an  individual  would  have  to 
specify  time  and  place  of  participation 
in  the  research,  unit  to  whidi  attached 
at  the  time,  and  descriptive  information 
about  the  study  so  that  appropriate  data 
may  be  located.  For  a  personal  visit, 
please  contact  the  system  manager. 

CONTESTINQ  RECORD  procedures: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

record  source  CATEGORIES: 

The  source  depends  on  purpose  and 
nature  of  study:  From  the  subjects 
themselves,  educational  institutions, 
supervisors,  peers,  instructors,  spouses, 
and  job  sample  tests. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

HQS3tX^ 

SYSTEM  NAME: 

Sys  Cmd  Accting/Monitoring  of 
Projects  (SCAMP). 

SYSTEM  LOCATION: 

Navy  Regional  Data  Automation 
Center.  Washington  Navy  Yard, 
Building  196,  Washington,  DC  20374. 

CATEGORKS  OF  WOlVnUALS  COVERED  BY  THE 
system: 

Current  employee  assigned  military 
personnel,  contractor  personnel  and 
those  separated  within  the  current  five 
fiscal  years. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  Social  Security  Number, 
date  of  birth,  home  address,  home 
telephone  number,  education  level,  sex, 
race  or  ethnic  group.  Other  types  of 
records  integrated  with  personnel 
records  include:  (a)  Status  of  travel 
orders  during  the  previous  fiscal  year; 
(b)  vehicle  identification  for  parking 
control  purposes;  (c)  privacy  log 
containing  a  history  of  accesses  made  to 
any  of  the  privacy  protected  data;  (d) 
record  of  personnel  actions  issued;  (e) 
training  data  extracted  frnm  the 
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Individual  Development  Plan  (IDP);  (f) 
history  of  all  promotions  associated 
with  employment  at  Navy  Regional  Data 
Automation  Center  (NARDAC);  (g) 
listing  of  security  accesses;  (h) 
manpower  costs  for  all  personnel 
distributed  by  project  and  task;  and  (i) 
data  relating  to  projects  or  endeavors 
that  individuals  have  work  on.  This  data 
deals  with  costs  and  milestone 
monitoring. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  42  U.S.C.  2000e  et  seq., 

44  U.S.C.  3101,  Federal  Personnel 
Manuals  293,  294,  295,  713. 

PURPOSE(S): 

To  manage  personnel,  monitor 
projects  and  manage  financial  data. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
disk  and  on  magnetic  tape. 

retrievabiuty: 

SCAMP  users  obtain  information  by 
means  of  either  a  query  or  a  request  for 
a  standard  report.  Personnel  data  may 
be  indexed  by  any  data  item  although 
the  primary  search  key  is  the  badge 
number. 

SAFEGUARDS: 

Access  to  building  is  protected  by 
uniformed  guards  requiring  positive 
identification  for  admission.  The 
computer  room  where  data  is  physically 
stored  is  protected  by  a  cipher  lock.  The 
system  is  protected  by  user  account 
number  and  password  sign-on,  data  base 
authority,  set  and  item  authority  for  list, 
add,  delete,  and  update. 

retention  and  disposal: 

An  individual’s  Personnel  Master 
Data  Set  record  is  retained  in  the  data 
base  as  long  as  they  are  actively 
employed  with  the  Command.  The  on¬ 
line  personnel  data  set  is  purged  of  all 
records  of  separated  personnel  at  the 
end  of  each  fiscal  year.  Historical  data 
may  be  kept  for  five  years  on  separate 
tape  files. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Department  Head,  Management 
Information  Analysis  Department  (Code 
20B)  NARDAC,  Building  157, 


Washington  Navy  Yard,  Washington,  DC 
20374. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Department  Head,  Management 
Information  Analysis  Department  (Code 
20B)  NARDAC,  Building  157, 
Washington  Navy  Yard,  Washington,  DC 
20374. 

Individual  should  provide  full  name 
and  signature  of  the  individual 
concerned  and  his/her  Social  Security 
Number  indicated  on  the  letter.  For 
personal  visits,  the  individual  should  be 
able  to  provide  some  acceptable  form  of 
identification,  i.e.,  driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Department  Head, 
Management  Information  Analysis 
Department  (Code  20B)  NARDAC, 
Building  157,  Washington  Navy  Yard, 
Washington,  DC  20374. 

Individual  should  provide  full  name 
and  signature  of  the  individual 
concerned  and  his/her  Social  Security 
Number  indicated  on  the  letter.  For 
personal  visits,  the  individual  should  be 
able  to  provide  some  acceptable  form  of 
identification,  i.e.,  driver's  license,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
from  the  individual  to  whom  it  applies, 
from  security  agencies  to  which 
application  for  clearances  have  been 
made,  and  from  agencies’  various 
administrative  departments. 

EXEMPTIONS  claimed  FOR  THE  SYSTEM: 

None. 

N05300-6 
SYSTEM  NAME: 

Armed  Forces  Staff  College 
Administrative  Data  System. 

SYSTEM  location: 

Armed  Forces  Staff  College,  7800 
Hampton  Boulevard,  Norfolk,  VA 
23511-6097. 


CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Individuals  who  have  attended  or  will 
attend  Armed  Forces  Staff  College 
(AFSC)  and  those  who  are  assigned  to 
staff  or  faculty  at  AFSC. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name;  Social  Security 
Number;  age;  sex;  service  specialty; 
engineering,  logistics,  or  intelligence 
experience;  rank;  work  room 
assignment;  marital  status;  spouse’s 
name;  number,  names  and  ages  of 
dependents;  seminar  assignments;  date 
of  rank;  years  commissioned  service; 
aero  rating;  Vietnam  experience;  smoker 
indicator;  source  of  commission; 
examination  results;  education  level; 
auditorium  seat;  address  and  telephone 
number  of  student  while  attending 
course;  next  duty  assignment;  major 
writing  exercise  grade;  and 
recommendation  for  faculty  assignment. 
The  data  items  maintained  on  the 
historical  file  are  name.  Social  Security 
Number,  military  service,  class  number, 
major  writing  exercise  grade,  and 
recommendation  for  future  faculty 
assignment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  5031. 

PURPOSE: 

To  maintain  a  data  base  that  will 
permit  the  Armed  Forces  Staff  College 
to  keep  track  of  student’s  examinations, 
evaluations  and  grades;  to  assign  base 
housing;  to  achieve  a  \miform 
distribution  of  students  at  seminars 
based  upon  student’s  experience  and 
military  service  affiliation;  and  to 
maintain  a  historical  file  of 
recommendations  for  future  faculty 
assignments  of  students. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
disk,  magnetic  tape,  and  hard  copy 
forms. 

retrievability: 

AFSC  users  obtain  information  by 
means  of  standard  reports  or  update 
programs. 

SAFEGUARDS: 

Access  to  building  is  protected  by 
uniformed  guards  who  require  positive 
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identification  for  admission  after  hoiirs. 
System  information  is  protected  by  port 
access  restrictions  and  user  password 
sign-on  software. 

RETENUON  AND  DISPOSAL: 

The  record  of  an  individual  in  the 
current  class  is  retained  on  disk  and 
will  be  available  for  on-line  access. 
Student  information  is  kept  in  a 
historical  file  for  all  past  classes.  The 
historical  file  is  also  retained  on  disk 
and  will  be  available  for  on-line  access. 
An  individual’s  class  record  will  be 
retained  for  one  year  after  graduation 
and  then  destroyed.  There  are  currently 
no  plans  to  discard  the  historical  file 
information. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commanding  Officer,  Naval 
Administrative  Command,  and  Dean, 
Department  of  Academic  Support, 

Armed  Forces  Staff  College,  7800 
Hampton  Boulevard,  Norfolk,  VA 
23511-6097. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Naval 
Administrative  Command,  and  Dean, 
Department  of  Academic  Support, 

Armed  Forces  Staff  College,  7800 
Hampton  Boulevard,  Norfolk,  VA 
23511-6097. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  a  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
Naval  Administrative  Command,  and 
Dean,  Department  of  Academic  Support, 
Armed  Forces  Staff  College,  7800 
Hampton  Boulevard,  Norfolk,  VA 
23511-6097. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  a  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager 


RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
from  the  individual  to  whom  it  applies 
and  finm  the  individual’s  seminar 
chairman. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05330-1 
SYSTEM  name: 

Manhour  Accounting  System. 

SYSTEM  location: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

categories  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Military  and  civilian  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  contains  such  information  as 
name,  grade/rate.  Social  Security 
Number,  organizational  code,  work 
center  code,  grade  code,  pay  rate,  labor 
code,  type  transaction,  hours  assigned. 
Data  base  includes  scheduling  and 
assignment  of  work;  skill  level;  tools 
issued;  leave;  temporary  assignments  to 
other  areas. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  effectively  manage  the  work  force. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  and  paper. 
RETRIEVABIUTY: 

Name,  organization  code.  Social 
Security  Number,  and  work  center. 

SAFEGUARDS: 

Files  are  stored  in  a  limited  access 
area.  Information  provided  via  batch 
processing  is  of  a  predetermined  and 
strictly  formatted  nature. 

RETENTION  AND  DISPOSAL: 

Individual  personal  data  are  retained 
only  for  that  period  of  time  that  an 
individual  is  assigned.  Upon  departure 


of  an  individual,  personal  data  are 
deleted  firom  the  records  and  history 
records  are  not  maintained. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  commanding  officer  of  the 
activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  naval  activity 
where  currently  employed.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

The  request  should  include  full  name. 
Social  Security  Number,  address  of 
individual  concerned,  and  should  be 
signed. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  commanding 
officer  of  the  naval  activity  where 
currently  employed.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

The  request  should  include  full  name. 
Social  Security  Number,  address  of 
individual  concerned,  and  should  be 
signed. 

CONTESTING  RECORD  PROCEDURE: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  correspondence,  and 
personnel  records. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N05330-2 
SYSTEM  name: 

Naval  Aviation  Depot  Workload 
Control  System. 

SYSTEM  LOCATION: 

Naval  Aviation  Depots;  Naval 
Computer  and  Telecommimications 
Stations  (NAVCOMTELSTAs)  located  at 
Alameda  and  San  Diego,  CA  and 
Jacksonville  and  Pensacola,  FL;  Naval 
Computer  and  Telecommunications 
Area  Master  Station  Atlantic  (NCTAMS 
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LANTb  Regional  Automated  Services 
Center  (RA^),  Marine  Corps  Air 
Station.  Cherry  Point,  NC.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Navy’s  compilation  of 
system  of  record  notices. 

CATEGORIES  Of  MOMOUALS  COVERED  BY  THE 

system: 

Civilian  employees  and  naval 
personnel  assigned  to  the  Naval 
Aviation  Depots. 

CATEGORIES  Of  RECORDS  m  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  employee  number,  pay  prefix, 
hourly  pay  rate,  pay  grade,  computation 
date,  age,  sex,  date  and  place  of  birth, 
home  address  and  telephone  number, 
physical  examination  schedules  and 
types,  licenses,  courses  taken,  trade 
skills,  occupation  titles  and  codes,  and 
workhour  statistics. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSEfS): 

To  collect,  edit,  validate,  and  process 
employee’s  workhours  in  order  to 
calculate  labor  expenditures  of  an 
employee  and  assure  proper  pay 
entitlement  coding.  System  also  tracks 
the  availability,  location,  and  status  of 
manpower. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  S4CLUDIN0  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  system: 

storage: 

Magnetic  disk.  tape,  and  hard  copy 
forms. 

retrievabiuty: 

Employee  number  or  Social  Security 
Number. 

SAFEGUARDS:. 

System  information  is  protected  by 
user  account  number  and  password 
sign-on,  data  base  access  authority,  data 
set.  data  item  authority  for  lost,  add, 
update  and  delete,  and  individual 
authority  tables.  Each  location  has 
established  physical  security  protection 
for  their  respective  computers  and 
terminals. 

RETENTION  AND  DI8P06AL: 

Ten  years  and  then  destroyed. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

WCS  Project  Manager,  Naval  Aviation 
Depot  (Qxle  SOI).  Cherry  Point,  NC 
28533-5030. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  WCS 
Project  Manager.  Naval  Aviation  Depot 
(Code  501),  Cherry  Point,  NC  28533- 
5030  or  the  head  of  Naval  Aviation 
Depot  where  employed. 

The  request  should  include  full  name. 
Social  Semuity  Number,  and  address  of 
the  individual  concerned  and  should  be 
signed. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  WCS  Project 
Manager,  Naval  Aviation  Depot  (Code 
501),  Cherry  Point,  NC  28533-5030  or 
the  head  of  the  Naval  Aviation  Depot 
where  employed. 

'The  request  should  include  full  name. 
Social  Security  Number,  and  address  of 
the  individual  concerned  and  should  be 
signed. 

CONTESTING  RECORD  PROCEDURE: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  and  Naval  Aviation 
Depots. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05340-1 
SYSTEM  NAME: 

Combined  Federal  Campaign/Navy 
Relief  Society. 

SYSTEM  LOCATION: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  WDIVXHIALS  COVERED  BY  THE 
SYSTEM: 

All  assigned  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names,  addresses.  Social  Security 
Numbers,  payroll  identifying  data, 
contributor  cards  and  lists. 


AUTHORnrY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
EOs  9397  and  10927. 

PURPOSE(S): 

To  manage  the  Combined  Federal 
Campaign  and  Navy  Relief  Society  Fund 
drives  and  provide  the  respective 
campaign  coordinator  with  necessary 
information. 

ROUTME  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUOBIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSMG,  RETABANG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  and  magnetic 
tape. 

RETTUEVABUiTY: 

Name,  Social  Security  Number,  and 
organization. 

safeguards: 

Access  is  limited  and  provided  on  a 
need  to  know  basis  only.  Records  are 
locked  in  safes  and/or  guarded  offices. 

RETENTION  AND  disposal: 

Records' are  maintained  for  one  year 
or  completion  of  next  equivalent 
campaign  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contain.s 
information  al^ut  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  naval  activity 
where  currently  or  previously 
employed.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  systems  of 
records  notices. 

The  request  should  include  full  name. 
Social  Security  Niunber,  address  of  the 
individual  concerned,  and  should  be 
signed. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  commanding 
officer  of  the  naval  activity  where 
currently  or  previously  employed. 
Official  mailing  addresses  are  published 
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as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

The  request  should  include  full  name. 
Social  Security  Number,  address  of  the 
individual  concerned,  and  should  be 
signed. 

CONTESTING  RECORD  PROCEDURE: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Pa)n:oll  files,  administrative  personnel 
files,  contributors. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N05340-2 
SYSTEM  NAME: 

Personal  Commercial  Affairs 
Solicitation  Privilege  File  System. 

SYSTEM  LOCATION: 

Primary  System-Commander,  Naval 
Military  Personnel  Command.  Navy 
Department.  Washington,  DC  20370. 

Secondary  System-Local  Navy 
Activities  involved  in  the  Personal 
Commercial  Afiairs  Solicitation 
Privilege  System.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Individuals  who  are  authorized 
Personal  Commercial  Afiairs 
Solicitation  Authorization  concerning 
solicitation  privileges  on  board  military 
installations. 

categories  of  records  in  the  system: 

Correspondence  and  records 
concerning  letter  of  application  for 
solicitation  privileges,  letters  of 
accreditation,  violation  incident  data, 
denial  data,  appeal  data,  and  other 
supporting  documents. 

authority  for  maintenance  of  the  system: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURPOSE(S): 

To  assist  in  responding  to  letters  of 
application  for  solicitation  privileges, 
granting  letters  of  accreditation, 
responding  to  appeals  and  compiling  of 
statistics  pertaining  thereto. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  State  and  local  agencies  in  the 
performance  of  their  official  duties 
related  to  agent  qualifications. 

To  private  firms  whose  agents  have 
been  banned  may  request  verification  of 
the  status  of  agents. 

When  required  by  Federal  statute,  by 
Executive  Order,  or  by  treaty,  personnel 
record  information  will  be  disclosed  to 
the  individual,  organization,  or 
governmental  agency  as  necessary. 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSINQ.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Manual  records  may  be  stored  in 
paper  file  folders. 

retwevabhjty: 

Records  are  retrieved  by  name  of 
agent  or  agency. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel  having  a  need  to 
know. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  and  disposed  of  in 
accordance  with  Secretary  of  the  Navy 
Instruction  P5212.5B,  subject:  Disposal 
of  Navy  and  Marine  Corps  Records,  or 
Departmental  Regulations. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Naval  Military  Personnel 
Command,  Navy  Department, 
Washington,  DC  20370 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Military  Personnel 
Conunand  (ATTN:  Privacy  Act 
Coordinator),  Navy  Department, 
Washington.  DC  20370;  or  local 
activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

The  letter  should  contain  full  name. 
Social  Security  Number  of  the 
applicant,  firm  represented,  and  dates  or 
time  period  in  question,  and  signature 
of  the  requester.  The  individual  may 
visit  the  Commander,  Naval  Military 
Personnel  Command,  Arlington  Annex. 
Federal  Office  Building  2,  Room  1066, 
Washington,  DC  for  assistance  with 
records  located  in  that  building;  or  the 


individual  may  visit  the  local  activity 
for  access  to  records  maintained  locally. 
Proof  of  identification  will  consist  of 
picture-bearing  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander.  Naval 
Military  Personnel  Command  (ATTN: 
Privacy  Act  Coordinator),  Navy 
Department.  Washington,  DC  20370;  or 
local  activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

The  letter  should  contain  full  name. 
Social  Security  Number  of  the 
applicant,  firm  represented,  and  dates  or 
time  period  in  question,  and  signature 
of  the  requester.  The  individual  may 
visit  the  Commander,  Naval  Military 
Personnel  Command,  Arlington  Annex, 
Federal  Office  Building  2,  Room  1066, 
Washington,  DC  for  assistance  with 
records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity 
for  access  to  records  maintained  locally. 
Proof  of  identification  will  consist  of 
picture-bearing  identification. 

CONTESrmG  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Officials  and  employees  of  the 
Department  of  the  Navy,  Department  of 
Defense,  and  components  thereof,  in 
performance  of  their  official  duties  as 
specified  by  current  Instructions  and 
Regulations  promulgated  by  competent 
auffiority;  State  and  local  agencies  in  the 
performance  of  their  official  duties 
related  to  agent  qualifications; 
investigatory  records;  general 
correspondence  concerning  individual 
agents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05350-1 
SYSTEM  NAME: 

Navy  Drug  and  Alcohol  Program 
System. 

SYSTEM  location: 

Primary  System-Bureau  of  Naval 
Personnel  (Pers  63),  Navy  Department, 
Washington.  DC  20370-5630. 

Decentralized  segments-Navy  Alcohol 
Rehabilitation  Centers,  Navy  Alcohol 
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Rehabilitation  Departments  in  Naval 
Hospitals,  Coiinseling  and  Assistance 
Centers,  Navy  Alcohol  and  Drug  Safety 
Action  Program  Offices,  Navy  Drug 
Screening  Laboratories,  Bureau  of  Naval 
Personnel  Detachment  (Drug  and 
Alcohol  Program  Management  Activity), 
and  local  activities  to  which  an 
individual  is  assigned.  Addresses  are 
contained  in  a  directory  which  is 
available  from  the  Chief  of  Naval 
Personnel  (Pots  63),  Washington,  DC 
20370-5630. 

CATEGORIES  OF  MOMDUALS  COVERED  BY  TME 
SYSTEM: 

Navy  personnel  (officers  and  enlisted) 
who  have  been  identified  as  drug  or 
alcohol  abusers  and  who  are 
subsequently  screened  or  referred  for 
remedial  education,  outpatient 
counseling,  or  residential  rehabilitation; 
counselors,  counselor  interns,  and 
counselor  applicants;  Navy  personnel 
who  attend  the  Navy  Alcohol  and  Drug 
Safety  Action  Program  for  preventive 
education;  dependents  and  civilians, 
where  authorized,  who  participate  in 
preventive  and  remedial  education 
programs,  outpatient  counseling,  and 
residential  rehabilitation;  and  officer, 
enlisted,  and  civilian  stafr  members  of 
facilities  providing  drug  and  alcohol 
education,  screening,  counseling, 
rehabilitation,  and  d^g  testing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documentation  containing 
demographic  data,  screening  and 
assessment  information,  progress  notes, 
medical  and  laboratory  data,  narrative 
summaries  of  treatment,  aftercare  plans, 
and  other  information  pertaining  to  a 
member’s  participation  in  substance 
abuse  education,  counseling,  and 
rehabilitation  programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  para  1090;  42 
U.S.C.  290dd-3  and  290ee-3;  and  E.O. 
9397. 

PURPOSE(S): 

To  train,  educate,  identify,  screen, 
counsel,  rehabilitate,  and  monitor  the 
progress  of  individuals  in  drug  and 
alcohol  abuse  programs. 

Information  is  used  to  screen  and 
evaluate  the  certifred  counselors, 
counselor  interns,  and  counselor 
applicants  throughout  the  course  of 
their  duties. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  MCUIDBIO  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  the 
provisions  of  42  U.S.C.  290dd-3  and 
290ee-3.  the  Navy’s  ’Blanket  Routine 


Uses’  do  n(^  apply  to  this  system  of 
records. 

Specifically,  records  of  the  identity, 
diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or 
when  Wshe  ceases  to  be  client/patient, 
maintained  in  coimection  with  the 
performance  of  any  alcohol  or  drug 
abuse  prevention,  education,  training, 
treatment,  rehabilitation,  or  research 
which  is  conducted,  regulated,  or 
directly  or  indirectly  assisted  by^any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  therein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  under  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  This 
statute  takes  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  such  records,  except  to 
the  individual  to  whom  the  record 
pertains. 

The  content  of  any  record  may  be 
disclosed  in  accordance  with  prior 
written  consent  of  the  patient  with 
respect  to  whom  such  record  is 
maintained,  but  only  to  such  extent, 
under  such  circumstances,  and  for  such 
purposes  as  may  be  allowed  under  such 
prescribed  regulations. 

Information  from  records  may  be 
released  without  the  member’s  consent 
in  the  following  situations: 

To  medical  personnel  to  the  extent 
necessary  to  meet  a  bona  fide  medical 
emergency. 

To  qualified  personnel  for  the 
purpose  of  conducting  scientific 
research,  management  audits,  or 
program  evaluation,  but  such  personnel 
may  not  identify,  directly  or  indirectly, 
any  individual  patient  in  any  report  of 
such  research,  audit  or  evaluation,  or 
otherwise  disclose  patient  identities  in 
any  manner. 

If  authorized  by  an  appropriate  order 
of  a  court  of  competent  juri^iction 
granted  after  application  showing  good 
case  therefore.  In  accessing  good  cause, 
the  court  shall  weigh  the  public  interest 
and  the  need  for  disclosure  against  the 
injury  to  the  patient,  to  the  physician* 
patient  relationship,  and  to  the 
treatment  services.  Upon  the  granting  of 
such  order,  the  court,  in  determining  the 
extent  to  which  any  disclosure  of  all  or 
any  part  of  any  record  is  necessary,  shall 
impose  appropriate  safeguards  against 
imautiiOTized  disclosvires. 

The  above  prohibitions  do  not  apply 
to  any  interchange  of  records  within  the 
Arm^  Forces  or  within  those 
components  of  the  Department  of 
Veterans  Afiairs  furnishing  health  care 
to  veterans  or  between  su(^  components 
and  the  Armed  Forces. 


POUCIE8  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAWBIG,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

Automated  records  may  be  stored  on 
computer  disks  (both  hard  drive  and 
floppy),  magnetic  tapes,  and  drums. 

Manual  records  may  be  stored  in 
paper  file  folders,  computer  printouts, 
microfiche,  or  microfilm. 

retrievabiuty: 

Name  and  Social  Security  Number. 
SAFEGUARDS: 

Computer  facilities  are  located  in 
restricted  areas  accessible  only  to 
authorized  persons  that  are  properly 
screened,  cleared  and  trained. 

Manual  records  and  computer 
printouts  are  available  only  to 
authorized  personnel  having  a  need  to 
know. 

RETENnON  ANO  DISPOSAL: 

Manual  records  are  maintained  for 
two  years  and  then  destroyed. 
Automated  records  are  maintained 
indefinitely. 

SYSTEM  MANAG£R(8)  ANO  ADDRESS: 

Chief  of  Naval  Personnel  (Pers  63), 
Navy  Department,  Washington,  DC 
20370-5630. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Chief  of 
Naval  Personnel  (Pers  06),  Washington, 
DC  20370-5630  or  to  the  naval  activity 
providing  treatment.  Addresses  are 
contained  in  a  directory  which  is 
available  from  the  Chief  of  Naval 
Personnel  (Pers  63),  Washington,  DC 
20370-5630. 

The  letter  should  contain  full  name. 
Social  Security  Number,  rank/rate, 
military  status,  and  signature  of  the 
requester.  The  individual  may  visit  the 
Bureau  of  Naval  Personnel,  Arlington 
Annex,  Federal  Office  Building  2,  Room 
1066,  Washington,  DC  for  assistance 
with  records  located  in  that  building;  or 
the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to 
locally  maintained  records.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
such  cards,  or  other  pictxu^bearing 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief  of  Naval 
Personnel  (Pers  06),  Washington,  DC 
20370-5630  or  to  the  naval  activity 
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roviuing  treatment.  Addresses  are 
oonittined  in  a  directory  which  is 
available  horn  the  Chief  of  Naval 
Personnel  (Pers  63),  Washington,  DC 
20370-5630. 

The  letter  should  contain  full  name, 
Social  Security  Number,  rank/rate, 
military  status,  and  signature  of  the 
requester.  The  individual  may  visit  the 
Bureau  of  Naval  Personnel,  ^lington 
Annex,  Federal  Office  Building  2,  Room 
1066,  Washington,  DC  fm  assistance 
with  records  located  in  that  building;  or 
the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to 
locally  maintained  records.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
such  cards,  or  other  picture-bearing 
identification. 

CONTESTMO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  InstnKlion 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  fi'om  the  system  memager. 

RECORD  SOURCE  CATEGORIES: 

DOD/£)ON  officials;  notes  and 
documents  from  Service  Jackets  and 
Medical  Records;  and  general 
correspondence  concerning  the 
individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05354-1 
SYSTEM  name: 

Equal  Opportunity  Management 
Information  System. 

SYSTEM  LOCATIOM: 

Primary  System-Bureau  of  Naval 
Personnel,  Navy  Department, 
Washington,  DC  20370-5000;  and  local 
activity  to  which  individual  is  attadied. 
Official  mailing  addresses  are  published 
us  an  appendix  to  the  Navy’s 
compilation  of  system  of  record  notices. 

S^ondaTy  System-Department  of  the 
Navy  activities  in  the  ch^  of  command 
between  the  local  activity  and  the 
headquarters  level.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilati<m  of  system  of 
record  notices. 

CATEGORIES  OF  INDiYIOUALS  COVERED  BY  THE 
SYSTEM; 

Navy  personnel  who  are  involved  in 
formal  or  informal  complaints  or 
investigations  involving  aspects  of  equal 
opportunity;  and/or  wlm  have  initiated, 
or  were  the  subject  of  correspondence 
concemii^  aspects  of  equal 
opportunity. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  and  records 
concerning  incident  data,  endorsements 
and  recommendations,  formal  and 
informal  complaints  and  investigations 
concerning  aspects  of  equal 
opportunity. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  assist  in  equal  opportunity 
measures,  including  but  not  limited  to, 
complaints,  investigations,  and 
correspondence. 

ROUTINE  USES  OF  RECORDS  MA»fTA»KO  IN  THE 
SYSTQI,  MCLUOaiG  CATEGORIES  OF  USERS  AND 
THE  FURFOSE8  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRKVINQ,  ACCESSMO,  RETAINMG,  AND 
OISPOSVIG  OF  RECORDS  N  THE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  on 
magnetic  tapes,  disc,  and  drums. 

Manual  records  may  be  stored  in  paper 
files,  microfiche,  or  microform. 

RETRHEVABtLfTY: 

Filed  alphabetically  by  last  name  of 
individual  concerned. 

SAFEGUARDS: 

Computer  facilities  are  located  in 
restricted  areas  accessible  only  to 
authorized  persons  that  are  properly 
screened,  trained  and  cleared.  Manual 
records  and  computer  printouts  are 
available  only  to  authorized  personnel 
having  a  need  to  know. 

RETENTION  AND  disposal: 

Records  maintained  for  two  years  and 
then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Naval  Personnel  (Pers  06), 
Navy  Department,  Washington,  DC 
20370-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  systmi  ^  records  contains 
infcamation  al^t  themselves  should 
address  written  inquiries  to  the  Qiief  of 
Naval  Personnel  {Pers  06),  Washington. 
DC  20370-5000;  or  to  the  local  activity 
where  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy's  compilation  of  system  of 
record  notices. 

The  letter  should  contain  full  name 
and  signature  of  the  requester.  The 


individual  may  visit  the  Chief  of  Naval 
Personnel,  Arlington  Annex,  Federal 
Office  Building  2,  Room  1066, 
Washington,  DC  for  assistance  with 
records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity  to 
which  attached  for  access  to  locally  . 
maintained  records.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
such  cards,  or  other  picture-bearing 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief  of  Naval 
Personnel  (Pers  06),  Washington,  DC 
20370-5000;  or,  in  accordance  with  the 
Directory  of  Department  of  the  Navy 
Mailing  Addresses  (i.e.,  local  activities). 

'The  letter  should  contain  full  name 
and  signature  of  the  requester.  The 
individual  may  visit  the  Chief  of  Naval 
Personnel.  Arlington  Annex,  Federal 
Office  Building  2,  Room  1066, 
Washington.  EKD  for  assistance  with 
records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity  to 
which  attached  for  access  to  locally 
maintained  records.  Proof  of 
identification  will  consist  of  Military 
Identification  Card  for  persons  having 
such  cards,  or  other  picture-bearing' 
identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  qipealing  initial  agency 
determinatfons  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  fimn  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Federal,  state,  and  local  court 
documents;  military  investigatory 
reports;  general  correspondence 
concerning  individual. 

EXEMPTX>NS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
undor  the  provisions  of  5  U.S.C 
552a(k)(l)  and  (k)(5),  as  applicable. 

An  exemption  rule  for  ffiis  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C  553(b)(1), 
(2)  and  (3).  (c)  and  (e)  and  published  in 
32  CFR  part  701,  sifopart  G.  For 
additional  information  contact  the 
system  manager. 

N05370-1 

SYSTEM  name: 

Statements  of  Employment  (Regular 
Retired  Officers). 
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SYSTEM  LOCATION: 

Commanding  Officer,  Navy  Finance 
Center  Anthony  J  Celebrezze,  Federal 
Building,  Cleveland,  OH  44199  and 
Marine  Corps  Finance  Center,  Kansas 
aty,  MO  64197 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  Navy  and  Marine  Corps  Regular 
retired  officers  who  have  filed  a 
Statement  of  Employment  (DD  Form 
1357). 

categories  of  records  in  the  system: 

The  information  is  typically 
contained  in  the  individual’s  pay 
account  file  and  occasionally 
accompanied  by  correspondence  from, 
to,  or  concerning  individuals  in  the 
above-stated  category. 

authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  3326;  18  U.S.C.  207, 

281,  283;  37  U.S.C.  801;  44  U.S.C.  3101; 
U.S.  Const.,  Art.  I,  9,  CL.  8. 

PURPOSE(S): 

To  determine  whether  the  retiree  has 
of  may  have  a  conflict  of  interest  or  is 
engaging  in  prescribed  post-retirement 
employment  activities.  In  some  cases, 
the  information  is  provided  to  the  Judge 
Advocate  General  to  serve  as  basis  for 
advisory  opinions  on  the  legality  and 
possible  penial  and  civil  consequences 
of  post-retirement  employment 
activities  and  related  conflicts  of 
interests  and  standards  of  conduct 
questions. 

routine  uses  of  records  maintained  in  the 

SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Justice  and  other  law 
enforcement  and  investigation  agencies 
in  instances  of  suspected  violations  of 
conflict  of  interests  and  related 
standards  of  conduct. 

To  the  Comptroller  General  or  any  of 
his  authorized  representatives,  upon 
request,  in  the  course  of  the 
performance  of  duties  of  the  General 
Accoimting  Office  relating  to  instances 
of  suspected  violations  of  conflict  of 
interests  and  related  standards  of 
conduct. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  file  folders. 


RETRIEVABILfTY: 

By  name  or  Social  Security  Number  of 
the  individual  concerned. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
imder  the  control  of  authorized 
personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets 
are  located  is  locked  outside  of  official 
working  hours. 

RETENTION  AND  disposal: 

Records  are  maintained  at  the  above- 
stated  locations  for  up  to  two  years  after 
the  death  of  the  individual  concerned, 
at  which  time  they  are  transferred  to  the 
Federal  Records  Center,  Mechanicsburg, 
PA,  in  the  case  of  Navy  personnel,  and 
to  the  Federal  Records  Center,  Kansas 
City,  MO  in  the  case  of  Marine  Corps 
personnel. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

For  Navy  Regular  retired  officers 
seeking  to  determine  whether 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  Comptroller  of 
the  Navy,  Navy  Department, 
Washington,  DC  20350. 

For  Marine  Corps  Regular  retired 
officers  seeking  to  determine  whether 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  Commanding 
Officer,  Marine  Corps  Finance  Center, 
1500  East  Bannister  Road,  Kansas  City, 
MO  64197 

NOTIFICATiON  PROCEDURE: 

Navy  Regular  retired  officers  seeking 
to  determine  whether  information  about 
themselves  is  contained  in  this  system 
should  address  written  inquiries  to  the 
Comptroller  of  the  Navy,  Navy 
Department,  Washington,  DC  20350. 

For  Marine  Corps  Regular  retired 
officers  seeking  to  determine  whether 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  Commanding 
Officer,  Marine  Corps  Finance  Center, 
1500  East  Bannister  Road,  Kansas  City, 
MO  64197 

Information  may  be  obtained  by 
written  request  which  adequately 
identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is 
kept  (i.e.,  full  name  and  Social  Security 
Number);  the  written  request  must  be 
signed  by  the  requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Navy  Regular  retired  officers  seeking 
access  to  information  about  themselves 
contained  in  this  system  should  address 
written  inquiries  to  the  Comptroller  of 
the  Navy,  Navy  Department, 
Washington,  DC  20350. 


For  Marine  Corps  Regular  retired 
officers  seeking  access  to  information 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Commanding  Officer,  Marine 
Corps  Finance  Center,  1500  East 
Bannister  Road,  Kansas  City,  MO  64197 
Information  may  be  obtained  by 
written  request  which  adequately 
identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is 
kept  (i.e.,  full  name  and  Social  Security 
Number);  the  written  request  must  be 
signed  by  the  requesting  individual. 

CONTESTWO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fiom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

The  information  is  obtained  fi-om  the 
individual  to  whom  the  record  pertains. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05370-2 
SYSTEM  name: 

Financial  Interest  Disclosure 
Statements. 

SYSTEM  location: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  required  to  file  DD  Form 
1555,  SF-278,  and/or  DD  Form  1787. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

DD  Form  1555,  Confidential 
Statement  of  Affiliations  and  Financial 
Interests;  SF-278,  Financial  Disclostue 
Report;  DD  Form  1787,  Report  of  DOD 
and  Defense  Related  Employment; 
Position  Descriptions;  and  related 
information. 

AUrHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  Public  Law  95-521,  Ethics 
in  Government  Act  of  1978;  E.0. 11222; 
and  E.O.  9397. 

PURPOSE(S): 

To  permit  supervisors,  counselors, 
and  other  responsible  DON  officials  to 
determine  whether  there  are  actual  or 
apparent  conflicts  of  interests  between 
members’  or  employees’  present  and 
prospective  official  duties  and  their 
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nonfederal  affiliations  and  financial 
interests. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  *Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETTUEVINQ,  ACCESSiNQ,  RETAININQ,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  and  card  files.  - 

retrievabutt: 

Name. 

SAFEGUARDS: 

Information  is  locked  in  a  file  cabinet 
accessible  to  authorized  personnel  only. 

RETENTION  AND  disposal: 

DD  Forms  1555  and  a  complete  reccw’d 
of  all  Mdion  taken  thereon  are  retained 
for  a  period  of  six  years  in  a  central 
location  within  the  command  or  activity 
to  which  tbe  reporting  official  was 
assigned  at  the  time  of  filing,  after 
which  they  vdll  be  destroyed. 

SFs-278  and  E®  Forms  1787  are 
retained  for  six  years  from  the  date  of 
filing,  and  then  destroyed  unless  needed 
for  any  investigation  in  which  case  they 
shall  he  held  pending  completion  of  the 
investigation. 

SYSTEM  MANAQERfS)  MO  ADDRESS: 

Policy  Officials:  General  Counsel. 
Navy  Department,  Washington,  DC 
20360-5110  and  Jud^  Advocate 
General,  200  Stovall  Street,  Alexandria. 
VA  22332-2400. 

Record  Holder:  Commanding  Officer 
or  head  of  the  organization  in  question. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NODFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
wbethw  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commanding  Officer  or  head  of  the 
activity  where  they  filed  the  forms. 

Written  requests  should  contain  full 
name  and  must  be  signed  by  the 
individual. 

record  access  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Commanding 
Officer  or  head  of  the  activity  where 
they  filed  the  forms. 


Written  requests  should  contain  foil 
name  and  must  be  signed  by  the 
individual 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instructimi 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  his/her 
supervisor,  and  ethics  counselor. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N05371-1 
SYSTEM  name: 

Conflicts  of  Interest  and  Employment 
Activities. 

SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General 
(Code  13),  Department  of  the  Navy.  200 
Stovadl  Street.  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty,  reserve,  or  retired 
military  personnel  and  present  and 
former  civilian  employees  of  the  Navy 
or  Marine  Corps  who,  by  reason  of  their 
own  inquiries  or  inquiries  or  complaints 
of  Department  of  the  Navy  or  other 
federal  officials  or  other  appropriate 
persons,  have  been  the  subject  of 
correspondence  with  the  Judge 
Advocate  General  concerning  the 
legality  of  outside  federal,  state,  or 
private  employment  or  financial 
interests,  dual  federal  employment, 
post-retirement  employment,  defense 
related  employment,  or  foreign 
employment;  acceptance  of  gifts, 
gratuities,  or  benefits  from  government 
contractors,  foreign  governments,  or 
other  sources,  or  other  possible 
violations  of  federal  conflicts-of-interest 
or  standards-of-conduct  laws  or 
regulations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  from,  to,  or 
concerning,  individuals  of  the  above 
stated  category  regarding  their  currmit, 
past,  or  prospective  outside  federal, 
state,  or  private  employment;  defense- 
related  employment;  post-retirement 
employment;  foreign  employment;  dual 
federal  employment,  acceptance  of  gifts, 
gratuities,  or  benefits  from  government 
contractors,  foreign  governments,  or 
other  questionable  sources;  or  other 
possible  violations  of  conflicts-of- 
interest  or  standards-of-conduct  laws  or 


regulations.  Additionally,  such  records 
sometimes  include  copies  of  statement* 
of  employment  submitted  by  retired 
military  personnel  to  the  Defense 
Finance  and  Accounting  Service  and 
referred  to  the  Judge  Advocate  General 
for  review  and  further  action,  and 
copies  of  investigative  reports 
concerning  suspected  violations  of 
pertinent  laws  or  regulations. 

AUTHORTTV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  3326,  5532;  10  U.S.C.  973, 
974, 1032,  6223;  18  U.S.C  202,  203, 

205,  207,  209.  219,  281. 283;  37  U.S,C 
801;  U.S.  Const.  Art  I.  9,  cl  8;  5  U.S.C 
301,  Departmental  Regulations;  44 
U.S.C.  3101. 

PURPOSE(S): 

Information  is  used  as  the  basis  for 
advismy  opinions  on  the  legality  of 
employment  activities,  financial 
interests,  and  the  related  conflicts-of- 
interest  and  standards-of-conduct 
questions  described  above. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  MCLUOMO  CATEGORIES  OF  USERS  AND 
THE  FURROSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
General  Accounting  Office;  the 
Department  of  Justice;  and  the  Office  of 
Pereonnel  Management  in  instances  of 
suspected  violations  of  pertinent  laws  or 
regulations. 

The  'Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  notices  also 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
OISPOSMO  OF  RECORDS  M  THE  system: 

STORAGE: 

File  folders. 

RETraEVABtUTY: 

Name. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
under  the  immediate  control  of 
authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file 
cabinets  are  located  is  locked  outside 
official  working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  permanent  and  are 
retained  indefinitely  in  the  Office  of  the 
Judge  Advocate  General.  However,  after 
five  years,  name  indexes  ere  destroyed, 
eliminating  ffie  capability  for  retrieval 
by  the  names  of  individuals.  Thereafter, 
t^y  are  retrievable  only  by  topical 
indexes  arranged  according  to  the  legal 
issues  involved. 


10760 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


SYSTEM  MANAQEn(S)  AND  ADDRESS: 

Deputy  Assistant  Judge  Advocate 
General  (Administrative  Law),  Office  of 
the  Judge  Advocate  General.  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

NonncA'noN  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inqtiiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Administrative  Law),  Office  of  the 
Judge  Advocate  General,  Department  of 
the  Navy,  200  Stovall  Street, 

Alexandria,  VA  22332-2400. 

The  request  should  contain  full  name 
and  be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Administrative  Law), 
Office  of  the  Judge  Advocate  General. 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria,  VA  22332-2400. 

The  request  should  contain  full  name 
and  be  signed. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual;  correspondence  from 
federal  officials  and  current,  past,  and 
prospective  employers;  other  interested 
persons  regarding  possible  conflicts  of 
interest  and  employment  activities;  and 
by  investigations  piertaining  to 
particular  suspected  violations. 
Additional  information  in  the  form  of 
statements  of  employment  is  forwarded 
by  officers  of  the  Navy  Finance  Center 
to  the  Judge  Advocate  General  for 
review  and  further  action. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05512-1 
SYSTEM  NAME: 

Vehicle  Control  System. 

SYSTEM  LOCATKM: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 


CATEGORIES  OF  MOMDUALS  COVERED  BY  THE 
SYSTEM: 

Individvials  who  have  registered  their 
vehicles,  boats,  or  trailers  at  a  Navy 
installation:  individuals  who  have 
applied  for  a  Government  Motor  Vehicle 
C)perator’s  license;  and  individuals  who 
possess  a  Government  Motor  Vehicle 
Operator’s  license  with  authority  to 
operate  government  vehicles. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  records  of  each 
individual  who  has  registered  a  vehicle 
on  the  installation  concerned  to  include 
decal  data,  insurance  information,  state 
of  registration  and  identification. 
Applications  may  contain  such 
information  as  name,  date  of  birth. 

Social  Security  Number,  Driver’s  License 
information  (i.e.,  height,  weight,  hair 
and  eye  color),  place  of  employment, 
driving  record.  Military  I.D. 
information,  etc. 

File  also  contains  records/notations  of 
traffic  violations,  citations,  suspensions, 
applications  for  government  vehicle 
operator’s  I.D.  card,  operator 
qualifications  and  record  licensing 
examination  and  performance,  record  of 
failures  to  qualify  for  a  Government 
Motor  Vehicle  Operator’s  permit,  record 
of  government  motor  vehicle  and  other 
vehicle’s  accidents,  and  information  on 
student  driver  training. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  provide  a  record  of  each 
individual  who  has  registered  a  vehicle 
in  an  installation  to  include  a  record  on 
individuals  authorized  to  operate 
official  government  vehicles. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders,  card 
files,  and  on  magnetic  tape. 

retrievability: 

Name,  Social  Security  Number,  case 
number,  and  organization. 

SAFEGUARDS: 

Limited  access  provided  on  a  need  to 
know  basis  only.  Information 
maintained  on  computers  is  password 


protected.  Files  maintained  in  locked 
and/or  guarded  office. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  one  year 
after  transfer  or  separation  from  the 
installation  concerned.  Paper  records 
are  then  destroyed  and  records  on 
magnetic  tapes  erased. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Conunanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commanding  Officer  or  head  of  the 
activity  where  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Written  requests  should  contain  full 
name  and  Social  Security  Number,  and 
request  must  be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Commanding 
Officer  or  head  of  the  activity  where 
assigned.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Written  requests  should  contain  full 
name  and  Social  Security  Number,  and 
requests  must  be  signed. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  driving  record, 
insurance  papers,  activity 
correspondence,  investigators  reports, 
and  witness  statements. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

N05520-1 
SYSTEM  NAME: 

Personnel  Security  Eligibility 
Information  System. 

SYSTEM  LOCATION: 

Primary  System-Naval  Military 
Personnel  Command,  Navy  Department, 
Washington,  DC  20370 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


19761 


Secondary  System-local  activity  to 
which  individual  is  assigned.  Officied 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INWVIOUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  U.S.  Navy  and  Naval 
Reserve,  former  members,  and 
applicants  for  enlistment  or 
commissioning. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Files  contain  reports  of  personnel 
security  investigations,  criminal 
investigations,  and  coimterintelligence 
investigations,  usually  brief  excerpts 
only;  correspondence,  records  and 
information  pertinent  to  an  individual’s 
eligibility  for  acceptance  and  retention, 
personnel  security  clearance, 
assignment  to  the  Nuclear  Weapon 
Personnel  Reliability  Program  or  other 
‘high  risk’  program  requiring  personnel 
quality  control. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURPO$E(S): 

To  determine  service  member’s 
eligibility  for  acceptance  and  retention, 
personnel  security  clearances, 
assignment  to  the  Nuclear  Weapon 
Personnel  Reliability  Program  and  other 
‘high  risk’  programs  requiring  quality 
control. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  State  and  local  government 
agencies  in  the  performance  of  their 
official  duties  relating  to  personnel 
security  eligibility. 

To  officials  and  employees  of  other 
Executive  Branches  of  the  Government, 
upon  request,  in  the  performance  of 
their  duties  related  to  personnel  security 
eligibility. 

When  required  by  Federal  statute,  by 
Executive  Order,  or  by  treaty,  personnel 
record  information  will  be  disclosed  to 
the  individual,  organization,  or 
governmental  agency  as  necessary. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and  index 
cards.  Some  information  from  the  paper 
records  is  contained  in  an  automated 
file. 


retrievabiuty: 

Filed  alphabetically  by  last  name  of 
individual.  Automated  files  are  by 
Social  Security  Number. 

safeguards: 

Stored  in  locked  safes  and  cabinets. 
File  areas  are  accessible  only  to 
authorized  persons  who  are  properly 
screened,  cleared,  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  and  portions  thereof  vary  in 
period  of  time  retained;  records  are 
retained  and  disposed  of  in  accordance 
with  Department  Regulations. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Commander,  Naval  Military  Personnel 
Command,  Navy  Department, 
Washington,  DC  20370. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Military  Personnel 
Command,  (ATTN:  Privacy  Act 
Coordinator),  Navy  Department, 
Washington,  DC  20370;  or  local 
activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

The  letter  should  contain  full  name. 
Social  Security  Number,  rank/rate/ 
civilian  status,  address  and  notari2»d 
signature  of  the  requester.  The 
individual  may  visit  the  Commander. 
Naval  Military  Personnel  Command. 
Arlington  Annex.  Federal  Office 
Building  2,  Room  1066,  Washington,  DC 
for  assistance  with  records  located  in 
that  building;  or  the  individual  may 
visit  the  local  activity  to  which  attached 
for  access  to  locally  maintained  records. 
Prior  written  notification  of  personal 
visits  is  required  to  ensure  that  all  parts 
of  the  record  will  be  available  at  the 
time  of  the  visit.  Proof  of  identify  will 
be  required  and  will  consist  of  a 
military  identification  card  for  persons 
having  such  cards  and  picture-bearing 
identification. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval 
MiUtary  Personnel  Command,  (ATTN: 
Privacy  Act  Coordinator),  Navy 
Department,  Washington,  DC  20370;  or 
local  activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

The  letter  should  contain  full  name. 
Social  Security  Number,  rank/rate/ 


civilian  status,  address  and  notarized 
signature  of  the  requester.  The 
individual  may  visit  the  Commander, 
Naval  Military  Personnel  Command, 
ArUngton  Annex,  Federal  Office 
Building  2.  Room  1066,  Washington,  DC 
for  assistance  with  records  located  in 
that  building;  or  the  individual  may 
visit  the  local  activity  to  which  attached 
for  access  to  locally  maintained  records. 
Prior  written  notification  of  personeil 
visits  is  required  to  ensure  that  all  parts 
of  the  record  will  be  available  at  the 
time  of  the  visit.  Proof  of  identify  will 
be  required  and  will  consist  of  a 
military  identification  card  for  persons 
having  such  cards  and  picture-l^aring 
identification. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Officials  and  employees  of  the 
Department  of  the  Navy,  Department  of 
Defense,  and  other  Departments  and 
Agencies  of  the  Executives  Branch  of 
government,  and  components  thereof,  in 
performance  of  their  official  duties  and 
as  specified  by  current  instruction  and 
regulations  promulgated  by  competent 
authority;  civilian  and  military 
investigative  reports;  federal  state  and 
local  court  documents;  fingerprint 
cards:  official  correspondence 
concerning  individual 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  svstem  may  be  exempt 
under  5  U.S.C.  552a(k)(l),  (k)(2),  (k)(5), 
and  (k)(7),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)  (1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  contact  the  system  manager. 

N05520-2 

SYSTEM  NAME: 

Listing  of  Personnel-Sensitive 
Compartmented  Information. 

SYSTEM  LOCATKiN: 

Naval  Research  Laboratory, 
Washington,  DC  20375-5000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  within  the  Naval  Research 
Laboratory  (NRL)  indoctrinated  for 
access  to  Sensitive  Compartmented 
Information  (SQ). 
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CATCQOMES  OP  RECOnOS  M  TNi  SVSIEM: 

Name,  affiliation  with  NRL,  billet 
description,  clearances  authorized, 
clearances  held,  rank.  Social  Security 
Number,  Backgraxmd  Investigation  (fate, 
date  of  birth,  pla(»  of  birth,  date  of 
marriage,  place  of  marriage. 

AtmiOMTY  F(M  MAMTENANCC  OF  THE  SYSIEM: 

5  U.S.C  301,  Departmental 
Regulations  and  E.O.  0397. 

PURPOSEfS): 

To  record  and  monitor  the  Naval 
Research  Laboratory  (NRL)  SQ  billet 
structure  (personnel  authorized  to  be 
indoctrinated  for  SQ). 

To  control  and  monitor  access  to 
sensitive  compartmented  information 
facilities. 

To  maintain  records  of  NRL  personnel 
visiting  other  commands  as  well  as 
personnel  from  other  activities  who  visit 
NRL  on  SQ  visits. 

To  maintain  a  listing  of  SQ  materials 
signed  out  on  sub-custody  to  division 
personnel  for  inventory  control. 

ROUTINE  USES  OF  RECORDS  MANrrAMEO  M  THE 
SYSTEM,  MCLUOINQ  CATEIiORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVVia,  ACCESSINO,  RETAMNKi,  AND 
DISPOSINO  OF  RECORDS  M  niE  system: 

STORAISE: 

Magnetic  tape  and  floppy  dirks. 

RETRIEVABaJTY: 

Name,  Scxdal  Se<mrity  Number, 
affiliation  with  NRL,  assigned  billet 
number. 

SAFEGUARDS: 

Three  (mmbination  secnirity  container 
and/or  vault. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  as  long  as 
individual  is  authorized  access.  Records 
are  updated  as  changes  occur.  Magnetic 
tape  and  floppy  dislu  are  erased  as 
required. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Special  Secnirity  Officer,  Naval 
Research  Laboratory,  Washington,  DC 
20375-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Special 
Se(nirity  Officer,  Naval  Reseandi 
Laboratory,  Washington,  DC  20375- 
5000. 


The  written  request  should  contain 
full  name.  Social  Security  Number,  and 
affiliation  with  NRL,  or  risit  the  NRL 
Special  Security  Office  with  NRL  pass 
as  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  tecoids 
contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
Special  Security  Officer,  Naval  Reseanh 
Laboratory,  Washington,  DC  20375- 
5000. 

The  written  request  should  contain 
full  name,  Scxdal  Secnirity  Number,  and 
affiliation  with  NRL,  or  visit  the  NRL 
Special  Secnuity  Office  with  NRL  pass 
as  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtain^  from  the  system  manager. 

RECORD  SOURCE  CATE<X)RiES: 

The  individual  and  indoctrination 
dcxmments. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N0552(>-4 
SYSTEM  NAME; 

NQS  Investigative  Files  System. 

SYSTEM  LOCATION: 

Primary  System:  Director,  Naval 
Criminal  Investigative  Servi(», 
Washington  Navy  Yard,  Building  111, 
901  M  Street,  SE,  Washington,  DC 
20388-5380. 

Decentralized  Segments  -  Naval 
Criminal  Investigative  Service  Regional 
Offices  retain  copies  of  certain  portions 
of  some  investigative  files  and  related 
d(xmmentation  for  up  to  one  year.  Naval 
Criminal  Investigative  Service  Resident 
Agencies  retain  copies  of  investigative 
reports  during  pendency  and  for  one 
year  thereafter.  They  also  retain 
evidence  custody  cards  on  persons  from 
whom  evidence  was  seized.  The  number 
and  IcKiation  of  these  Resident  Agencies 
are  subject  to  change  in  order  to  meet 
the  requirements  of  the  Department  of 
the  Navy. 

Naval  Criminal  Investigative  Service 
Regional  Forensic  Laboratories  retain 
records  of  lab  analysis  of  evidence 
submitted  for  law  enforcement 
purposes. 

Consolidated  Evidence  Facilities 
maintain  evidence  inventory  records. 

Current  locations  of  NQS 
decentralized  segments  may  be  obtained 


from  the  Director,  Naval  Criminal 
Investigative  Service,  Washington  Navy 
Yard,  Building  111,  901  M  Street,  SE, 
Washington,  DC  20388-5380. 

CATEGORIES  OF  INDIVIOUAU  COVERED  BY  Tl« 

system: 

Persons  in  the  following  categories 
who  require  actxss  to  classified  defense 
information  prior  to  August  1972: 

Active  an(l  inactive  members  of  the 
naval  service,  civilian  personnel 
employed  by  the  Department  of  the 
Navy  (DON),  industrial  and  contractor 
personnel,  civilian  personnel  being 
(xmsidered  for  sensitive  positions, 
boards,  (X)nferen(»s,  etc.  Qvilian 
personnel  who  worked  or  resided 
overseas.  Red  Cross  personnel.  Qvilian 
and  military  personnel  accused, 
suspected,  or  victims  of  felonious  type 
offenses,  or  lesser  offenses  impacting  on 
the  good  order,  discipline,  morale  or 
security  of  the  DON;  civilian  personnel 
seeking  access  to  or  seeking  to  conduct 
or  operate  any  business  or  other 
function  aboc^  a  DON  installation, 
facnlity  or  ship;  (dvilian  or  military 
personnel  who  are  subjects,  co-subjects, 
and  victims  in  law  enforcement  and 
investigative  cases  in  which  law 
enforcement  and  investigative 
authorities  (Federal,  state,  and  l(xial) 
have  requested  laboratory  analysis  of 
submitted  evidence  for  law  enforcement 
purposes;  civilian  and  military 
personnel  upon  whom  evidence  is 
stored  at  a  Consolidated  Evidence 
Fatality;  civilian  or  military  personnel 
involved  in  the  loss,  compromise,  or 
unauthorized  disclostire  of  classified 
material/information;  (avilian  and 
military  personnel  who  were  of 
counterintelligence  interest  to  the  DON. 

CATEGORIES  OF  RECORDS  IN  Tl«  SYSTEM: 

Official  Reports  of  Investigation  (ROl) 
prepared  by  NQS  or  other  federal,  state, 
local  or  foreign  law  enforcement  or 
investigative  body.  NQS  operations 
reports  (NORs)  and  their  predecessor 
NQS  information  reports  (NIRs).  NORs 
and  NIRs  dcxaiment  information 
received  by  NQS  which  is  of  interest  to 
the  naval  services  or  other  law 
enforcement  or  investigative  bodies.  The 
information  may  be  of  criminal, 
counterintelligence,  or  general 
investigative  interest.  General  Reports 
(GEN).  Although  no  longer  used  as  such, 
the  investigative  purpose  of  the  GEN 
was  to  report  the  results  of  pre- 
employment  inquiries  on  applicants  for 
positions  as  special  agents  with  NQS. 
The  official  ROI  is  now  used  for  this 
purpose. 

Action  Lead  Sheets  (ALS’s), 
investigative  summaries,  memoranda  for 
the  files  and  correspondence  relating  to 
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specific  cases  and  contained  in  the 
individual  dossier. 

Polygraph  Data.  A  listing  of  persons 
who  submitted  to  polygraph 
examination  by  NCIS  examiners.  The 
data  includes  the  examinee’s  name, 
location  and  results  of  the  examination 
and  the  identity  of  the  examiner. 

Case  Control  and  Management 
documents  which  serve  as  the  basis  for 
controlling  and  gmding  the  investigative 
activity.  Records  identifying 
confidential  sources  and  contacts  with 
them.  Index  to  persons  reported  by 
’Name  Only’. 

Regional  Laboratory  Report  Records. 
Records  reporting  and  documenting 
laboratory  analysis  of  submitted 
evidence. 

Consolidated  Evidence  Inventory 
Records.  Reporting  and  documenting 
evidence  analyzed,  stowed,  transferred, 
or  destroyed  .Wiretap  Data  Records. 
Automated  listing  of  persons  who  were 
subjects  of  wiretapping  or 
eavesdropping  operations. 

Case  Control  and  Narcotics  Data 
Records.  Automated  records  used  only 
for  statistical  purposes  in  accounting  for 
productivity,  manhour  expenditures; 
various  statistical  data  concerning 
narcotics  usage  and  used  solely  for 
statistical  purposes. 

Screening  Board  Reports.  These 
reports  set  forth  the  results  of  oral 
examination  of  applicants  for  a  position 
as  a  Special  Agent  with  NQS. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  5013, 
Departmental  Regulations;  44  U.S.C. 
3101;  47  U.S.C.  605;  Executive 
Memorandum  of  Jime  26, 1939, 
Investigations  of  Espionage, 
Counterespionage  and  Sabotage  Matters; 
DOD  Directive  5210.8,  Policy  on 
Investigation  and  Clearance  of  DOD 
Personnel  for  Access  to  Defense 
Information;  DOD  Directive  5200.24, 
Telephone  Interception  and 
Eavesdropping;  DOD  Directive  5200.26, 
Defense  Investigative  Program;  DOD 
Directive  5200.27,  Acquisition  of 
Information  Concerning  Persons  and 
Organizations  Not  Affiliated  with  the 
Department  of  Defense;  Secretary  of  the 
Navy  Instruction  3820.2D,  Investigative 
and  Counterintelligence  Collection  and 
Retention  Guidelines  Pertaining  to  the 
Department  of  the  Navy;  Secretary  of  the 
Navy  Instruction  5520.3,  Criminal  and 
Security  Investigations  and  Related 
Activities  Within  the  Department  of  the 
Navy;  E.O.  9397;  and  E.0. 12036,  United 
States  Intelligence  Activities. 

PURPOSE(S): 

The  information  in  this  system  is 
(was)  collected  to  meet  the  investigative. 


counterintelligence,  and  security 
responsibilities  of  the  DON.  This 
includes  personnel  seciuity,  internal 
security,  criminal,  and  other  law 
enforcement  matters  all  of  which  are 
essential  to  the  effective  operation  of  the 
Department.  The  records  in  this  system 
are  used  to  make  determinations  of: 
suitability  for  access  or  continued 
access  to  classified  information; 
suitability  for  employment  or 
assignment;  suitability  for  access  to 
military  installations  or  industrial  firms 
engaged  in  government  projects/ 
contracts;  suitability  for  awards  or 
similar  benefits;  use  in  current  law 
enforcement  investigation  of  any  type 
including  applicants;  use  in  judicial  or 
adjudicative  proceedings  including 
litigation  or  in  accordance  with  a  court 
order;  insurance  claims  including 
workmen’s  compensation;  provide 
protective  services  under  the  DOD 
Distinguished  Visitor  Protection 
Program  and  to  assist  the  U.S.  Secret 
Service  in  meeting  its  responsibilities; 
used  for  public  affairs  or  publicity 
purposes  such  as  wanted  persons,  etc; 
referral  of  matters  under  their 
cognizance  to  federal,  state  or  local  law 
enforcement  authorities  including 
criminal  prosecution,  civil  court  action 
or  regulatory  order;  advising  higher 
authorities  and  naval  commands  of  the 
important  developments  impacting  on 
security,  good  order  or  discipline; 
reporting  of  statistical  data  to  naval 
commands  and  higher  authority;  input 
into  the  Defense  Central  Index  of 
Investigations  (DCII). 

Users  of  the  records  in  this  system 
include  NCIS  employees  who  require 
access  for  operational,  administrative,  or 
supervisory  purposes;  DOD  criminal 
investigative  and  intelligence  units; 

DOD  components  making  suitability 
determinations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  law  enforcement  or  investigatory 
authorities  for  law  enforcement 
purposes. 

To  federal  intelligence/ 
counterintelligence  agencies  of  matters 
under  their  purview. 

To  foreign  government  organizations 
of  criminal  and  counterintelligence 
information  necessary  for  the 
prosecution  of  justice,  or  for  mutual 
security  and  protection. 

To  other  investigative  units  (federal, 
state,  or  local]  for  whom  the 
investigation  was  conducted,  or  who  are 
engaged  in  regulatory,  criminal 
investigative  and  intelligence  activities; 
to  defense  counsel  in  the  course  cf 
acquiring  information. 


To  officials  and  employees  of  the 
National  Archives  for  historical 
purposes. 

To  commercial  insurance  companies 
in  those  instances  in  which  they  have  a 
legitimate  interest  in  the  results  of  the 
investigation,  but  only  to  that  extent  and 
provided  an  unwarranted  invasion  of 
privacy  is  not  involved. 

To  victims  of  crimes  to  the  extent 
necessary  to  pursue  civil  and  criminal 
remedies. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEV1NQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

Paper  and  automated  records. 
retrievabiuty: 

NCIS  permanent  files  are  filed  by 
terminal  digit  number.  In  order  to  locate 
the  file  it  is  necessary  to  query  the 
Defense  Central  Index  of  bivestigations 
(DCn)  computer  using  the  name  of  the 
subject  and  at  least  one  other  personal 
identifier  such  as  date  of  birth,  place  of 
birth,  or  Social  Security  Number.  Files 
may  also  be  retrieved  by  a  case  control 
number  assigned  at  the  time  the 
investigation  is  initiated.  Copies  of  the 
files  in  the  NQSROs  and  Resident 
Agencies  are  retrieved  by  name. 
Consolidated  Evidence  Facility  and 
Regional  Forensic  Lab  information  is 
retrieved  by  name,  case  control  number, 
submitting  agency  log  number,  log 
numbers,  or  lab  numbers. 

SAFEGUARDS: 

NQS  investigative  files  (permanent 
and  temporary)  are  maintained  and 
stored  in  open  shelves  and  filing 
cabinets  located  in  secured  areas 
accessible  only  to  authorized  personnel. 
Controls  have  been  established  to 
restrict  computer  output  to  only 
authorized  users  at  all  system  locations. 
Computer  records  are  kept  in  secure 
continually  manned  areas  and  are 
accessible  only  to  authorized  computer 
operators.  Dated  files  are  retired  to  the 
Washington  National  Records  Center 
where  retrieval  is  restricted  to  NQS 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Retention  of  completed  NQS 
investigative  files  on  Personnel  Security 
Investigations  (PSI’s)  is  authorized  for 
15  years  imless  adverse  information  is 
developed,  in  which  case  they  may  be 
retained  for  25  years.  PSI  files  on 
persons  considered  for  affiliation  with 
DOD  will  be  destroyed  within  one  year 
if  the  affiliation  is  not  consummated. 
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Special  Agent  applicant  records  are 
retained  for  one  year  if  the  applicant 
declines  offer  of  employment  and  five 
years  if  the  applicant  is  rejected  for 
enmloyment. 

Criminal  files  are  retained  for  25 
years.  Major  investigations  of  a 
coimterintelligence/security  natvue,  of 
espionage  or  sabotage,  may  be  retained 
permanently. 

Investigations  to  have  possible 
historical  value  may  be  offered  to  the 
National  Archives  for  continued 
retention.  Counterintelligence  records 
on  persons  not  affiliated  with  DOD  must 
be  destroyed  within  90  days  or  one  year 
under  criteria  set  forth  in  DOD  Directive 
5200.27,  unless  retention  is  required  by 
law  or  specifically  approved  by  the 
Secretary  of  the  Navy. 

Decentralized  consolidated  evidence 
files  and  decentralized  laboratory  report 
files  are  destroyed  after  5  years  \inless 
circumstances  require  longer  retention. 

Files  retained  in  the  NQSRO’s  and 
resident  agencies  are  temporary  and  are 
destroyed  after  90  days  or  one  year,  as 
appropriate. 

SYSTEM  MANAQERfS)  ANO  AOORESS: 

Director,  Naval  Criminal  Investigative 
Service,  Washington  Navy  Yard, 
Building  111,  901 M  Street,  SE, 
Washington,  DC  20388-5380  has 
ultimate  responsibility  for  all  NQS  file 
holdings.  Management  of  NQS 
permanent  files  is  the  direct 
responsibility  of  the  Head, 
Administration  Department.  Regional 
directors  are  responsible  for  files 
retained  in  their  NQSRO  subordinate 
resident  agencies. 

NormcATioN  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  Director, 
Naval  Criminal  Investigative  Service, 
Washington  Navy  Yard,  Building  111, 
901  M  Street,  SE,  Washington,  E)C 
20388-5380.  Requests  must  contain  the 
full  name  of  the  individual  and  at  least 
one  additional  personal  identifier  such 
as  date  and  place  of  birth,  or  Social 
Security  Number.  Persons  submitting 
written  requests  must  properly  establish 
their  identity  to  the  satisfaction  of  the 
NQS.  This  can  be  accomplished  by 
either  submitting  a  notarized  signature 
or  providing  an  unsworn  declaration 
that  states  T  declare  under  perjury  or 
penalty  under  the  laws  of  the  United 
States  of  America  that  the  foregoing  is 
true  and  correct.'  Attorneys  or  other 
persons  acting  on  behalf  of  a  subject  of 
a  record  must  provide  a  notarized 
authorization  from  the  subject  of  the 
record. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director,  Naval 
Qlminal  Investigative  Service, 
Washington  Navy  Yard,  Building  111, 

901 M  Street,  SE,  Washington,  E)C 
20388-5380.  Requests  must  contain  the 
full  name  of  the  individual  and  at  least 
one  additional  personal  identifier  such 
as  date  and  place  of  birth  and  Social 
Security  Number.  Persons  submitting 
written  requests  must  properly  estabush 
their  identity  to  the  satisfaction  of  the 
NQS.  This  can  be  accomplished  by 
either  submitting  a  notarized  signahue 
or  providing  an  unsworn  declaration 
that  states  T  declare  under  perjury  or 
penalty  xinder  the  laws  of  the  United 
States  of  America  that  the  foregoing  is 
true  and  correct.’ 

Attorneys  or  other  persons  acting  on 
behalf  of  a  subject  of  a  record  must 
provide  a  notarized  authorization  finm 
the  subject  of  the  record. 

CONTESTMO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  QR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  concerned,  other  records 
of  the  activity,  investigators  and 
witnesses. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
pursuant  to  5  U.S.C.  552a(j)(2)  and 
(k)(l),  (k)(3),  (k)(4),  (k)(5),  and  (k)(6),  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  publish^  in  32 
CFR  part  701,  subpart  G.  For  additional 
information,  contact  the  system 
manager. 

N05520-5 

SYSTEM  NAME: 

Navy  Joint  Adjudication  and 
Clearance  System  (NJACS). 

SYSTEM  location: 

Primary:  (System  Control)  - 
Department  of  the  Navy  Central 
Adjudication  Facility,  Washington  Navy 
Ya^,  Building  176,  Room  308, 
Washington,  DC  20388-5029;  (System 
Computer  Facility)  •  Defense 
Investigative  Service,  Personnel 
Investigations  Center,  2200  Van  Deman 
Street,  Baltimore,  MD  21224-6603. 


Decentralized  Segments: 

Headquarters,  Naval  Security  Group 
Command,  3801  Nebraska  Avenue,  NW, 
Washington,  DC  20390-5210; 
Headquarters,  Naval  Intelligence 
Conunand  (NIC-04),  Room  282,  NIC 
Building,  4600  Silver  Hill  Road, 

Suitland,  MD  20389-5000;  and, 
Headquarters,  Naval  Criminal 
Investigative  Service,  Washington  Navy 
Yard,  Building  111,  901  M  Street,  SE, 
Washington,  DC  20388-5380. 

Additionally,  duplicate  portions  of 
records  may  bie  held  by:  Chief  of  Naval 
Personnel  ^ers  81),  Washington,  DC 
20370-5000;  Director,  Office  of  Civilian 
Persoimel  Management,  800  N.  Quincy 
Street,  Arlington,  VA  22203—1998; 
Commanding  Officer,  Naval  Reserve 
Persoimel  Center,  New  Orleans,  LA 
70149-7800;  Commandant, 
Headquarters,  U.S.  Marine  Corps  (Code 
MIF),  Navy  Department,  Washington, 

DC  20380-0001;  and,  the  security  office 
at  the  local  activity  to  which  the 
individual  is  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
record  notices. 

CATE00RC8  OF  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Department  of  the  Navy  (DON) 
military  personnel  and  civilian 
employees  and  certain  ‘affiliated 
employees’  whose  duties  require  a  DON 
security  clearance  or  assignment  to 
sensitive  positions.  Individuals 
adjudicated  as  a  result  of  interservice 
and  interagency  support  agreements. 
‘Affiliated  employees’  include 
contractors,  consultants, 
nonappropriated  fund  employees,  USO 
personnel  and  Red-Cross  volunteers  and 
staff. 


The  system  contains  records  that 
include  an  individual’s  name.  Social 
Security  Number,  date  and  place  of 
birth,  citizenship  status  and  the 
identification  code  (UIC)  of  the 
individuals’s  unit  of  assignment.  Other 
data  elements  track  the  individual’s 
status  in  the  clearance  adjudication 
process  and  records  the  final 
determination.  Data  files  will  also 
include  duty-assignment  designations, 
such  as  cryptographic  information 
access  or  participation  in  the  Personnel 
Reliability  Program.  The  system  also 
includes  correspondence,  investigatory 
and  other  documentation  related  to  the 
adjudication  decision. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  7311;  5  U.S.C.  301, 
Departmental  Regulations;  10  U.S.C 
5013;  and  E.O.s  10450  and  9397. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
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PURPOSE(S): 

To  provide  a  comprehensive  system 
to  manage  information  required  to 
adjudicate  the  eligibility  of  DON 
military,  civilian,  and  certain  affiliated 
employees  for  secxirity  clearances  and  to 
provide  a  record  of  those  adjudications. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  notices  apply  to 
this  system. 

POUaES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DiSPOSmO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on 
magnetic  tapes,  disks,  and  drums.  Paper 
records,  microfiche,  printed  reports,  and 
other  related  documents  supporting  the 
system  are  filed  in  cabinets  and  stored 
in  controlled  access  areas. 

retrievability: 

By  name.  Social  Security  Number, 
and  date  and  place  of  birth. 

SAFEGUARDS: 

Controls  have  been  established  to 
restrict  computer  output  only  to 
authorized  users  at  ail  system  locations. 
Specific  procedures  are  also  in  force  for 
the  disposal  of  computer  output 
Computer  files  are  kept  in  secure, 
continually  manned  areas  and  are 
accessible  only  to  authorized  computer 
operators,  programmers,  and 
adjudicators  who  are  directed  to 
respond  to  valid  official  requests  for 
information.  This  access  is  controlled 
and  monitored  by  the  security  system. 
Files  transferred  to  NQS  for  storage  are 
monitored  and  stored  on  open  shelves 
and  fillip  cabinets  located  in  secured 
areas  accessible  to  only  authorized 
personnel. 

RETENTION  AND  disposal: 

The  system  maintains  NJACS  records 
on  persons  as  long  as  they  continue  to 
be  employed  by  or  affiliated  with  the 
DON.  Computer  data  reccmls  are  purged 
;  one  year  a^  an  individual  tenninates 

>  DON  employment  or  affiliation. 

\  Documents  supporting  adverse 

i  adjudicative  actions  \^ch  are  not  part 

of  a  Department  of  Defense  or  Federal 
.  investigative  file  are  transferred  to  the 

I  Naval  Criminal  Investigative  Service  for 

retention.  Files  are  retained  for  25  years 
)  and  then  destroyed, 

system  MANAGERfS)  AND  ADDRESS: 

Director.  Department  of  the  Navy 
Central  Adjudication  Facility. 
Washington  Navy  Yard,  Building  176, 


Room  308,  Washington.  DC  20388- 
5029. 

NOTERCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  cimtains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Department  of  the  Navy  Central 
Adjudication  Facility,  Washington  Navy 
Yard.  Building  176,  Room  308, 
Washin^on,  DC  20388-5029. 

Individuals  requesting  personal 
records  must  provide  a  notarized 
statement  or  an  unsworn  declaration 
subscribed  to  be  true  under  penalty  of 
perjury,  full  identifying  data  and  mark 
the  letter  and  envelope  containing  the 
request  ‘Privacy  Act  Request*.  Proposed 
amendments  to  the  information  must  be 
directed  to  the  agency  which  conducted 
the  investigation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director, 
Department  of  the  Navy  Central 
Adjudication  Facility,  Washington  Navy 
Yard,  Building  176,  Room  308, 
Washington.  DC  20388-5029. 

The  letter  and  envelope  should  be 
clearly  marked  ‘Privacy  Act  Request’ 
and  should  include  the  full  name  of  the 
requester,  nature  of  the  record  sought, 
approximate  date  of  the  record,  and 
provide  the  required  verification  of 
identity  or  a  notarized  statement  or  an 
unsworn  declaration  subscribed  to  be 
true  under  penalty  of  perjury  for  release 
to  a  third  party. 

CONTESTWO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
finm  the  cognizant  security  manager  or 
other  official  sponsoring  tJ^  security 
clearance/  determination  for  the  subject 
and  from  information  provided  other 
sources,  e.g.,  persoimei  security 
investigations,  personal  financial 
records,  military  service  records  and  the 
subject. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  record  system  may  be 
exempt  imder  5  U.S.C  5S2a(k)(l)  and 
(k)(5).  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  S53(b)(l), 


(2)  and  (3),  (c)  and  (e)  and  published  in 
32  CFR  part  701.  subpart  G.  For 
additional  information,  contact  the 
system  manager. 

N05521-1 

SYSTEM  NAME: 

Access  Control  System. 

SYSTEM  location: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

categories  of  MOIVIOUALS  covered  by  THE 
system: 

Individuals  considered  or  seeking 
consideration  for  access  to  space  under 
the  control  of  the  Department  of  the 
Navy  and  any  visitor  (military,  civilian, 
contractor)  requiring  access  to  a  naval 
base/activity  or  contractor  facility. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Visit  requests  fm  permission  to 
transact  commercial  business,  visitor 
clearance  data  for  individuals  to  visit  a 
naval  base/activity/contiactor  fodlity; 
barring  lists  and  letters  of  exclusion, 
and  badge/pass  issuance  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  301;  Departmental 
Regulations  and  E.0. 9397. 

PURPOSE(S): 

To  maintain  all  aspects  of  proper 
access  control,  to  replace  lost  badges,  to 
retrieve  passes  upon  separation,  to 
maintain  visitor  statistics  and 
background  information. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  Bl  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURFOSES  OF  SUCH  USES: 

To  designated  contractors  when  Navy 
member  is  visiting  that  contractor’s 
facility. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINQ,  ACCESSING,  RETAWNNG,  AND 
DISPOSBIG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  pimched  cards, 
magnetic  tape. 

RETRIEVABBirV: 

Name,  Social  Security  Number,  Case 
number,  organization. 

safeguards: 

Access  provided  on  a  need  to  know 
basis  only.  Locked  and/or  guarded 
office. 


10766 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


RETENTION  AND  disposal: 

Per  Secretary  of  the  Navy  Records 
Disposal  Manual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NormcATioN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CONTESTING  RECORD  PROCEDURES: 

’The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firam  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses, 
correspondents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM*. 

None. 

N05521-2 
SYSTEM  name: 

Commonwealth  Pass  Application 
Form. 

SYSTEM  location: 

U.S.  Naval  Commimication  Station, 
FPO  AP  96680. 

categories  of  indiviouals  covered  by  the 
system: 

All  personnel  requiring  access  to  the 
Commonwealth  property  on  which  the 
Naval  Communication  Station  is 
located. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Completed  application  forms  for 
Commonwealth  passes.  Contains  name, 
rank,  organization,  height,  color  of  hair, 
color  of  eyes,  date  of  birth  and  place  of 
birth. 


'AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  Arrangements  for  the  use 
and  occupation  by  the  United  States 
Navy  of  Commonwealth  and  for 
associated  matters. 

PURPOSE(S): 

To  issue  passes  for  entry  to  Naval 
Commimication  Station. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINHIG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

File  folders. 

RETRIEVABIUTY: 

Name. 

safeguards: 

Locked  cabinet  -  limited  access. 

RETENTION  AND  DISPOSAL: 

Duration  of  individual’s  stay  in  area. 
Destruction  by  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Security  Officer,  U.S.  Naval 
Communication  Station. 

NOTIFICATION  PROCEDURE.* 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Security 
Officer,  U.S.  Naval  Communication 
Station  or  make  a  personal  visit. 

Individual  should  provide  full  name, 
official  title,  purpose  of  inquiry.  Proof  of 
identity,  i.e.,  visual  recognition  or 
identification  card  may  be  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Security  Officer,  U.S. 
Naval  Commimication  Station  or  make 
a  personal  visit. 

Individual  should  provide  full  name, 
official  title,  purpose  of  inquiry.  Proof  of 
identity,  i.e.,  visual  recognition  or 
identification  card  may  be  required. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 


RECORD  SOURCE  CATEGORIES: 

Information  supplied  by  individual. 

EXEMPTXNIS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N05527-1 
SYSTEM  name: 

Security  Incident  System. 

SYSTEM  location: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Individuals  involved  in  or  witnessing 
incidents  requiring  the  attention  of  base, 
station,  or  activity  security  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Incident/complaint  report, 
investigator’s  report,  data  sheets  which 
contain  information  on  victims  and 
perpetrators,  military  magistrate’s 
records,  confinement  records,  traffic 
accident  and  violation  records,  traffic 
court  file,  citations  to  appear  before  U.S. 
Magistrate. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

Used  by  command  legal  personnel  for 
tracking  and  prosecuting  offenses, 
counseling  victims,  and  other 
administrative  actions;  support  of 
insurance  claims  and  civil  litigation, 
revocation  of  base,  station,  or  activity 
driving  privileges. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

’The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders,  card  files,  computer, 
punched  cards,  magnetic  tape. 

retrievability: 

Name,  Social  Security  Number,  case 
number,  and  organization 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  Manual  records  are 
maintained  in  file  cabinets  under  the 
control  of  authorized  personnel  during 
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working  hours.  The  office  space  in 
which  the  file  cabinets  are  located  is 
locked  outside  of  official  working  hours. 
Computer  terminals  are  located  in 
supervised  areas.  Access  is  controlled 
by  ptassword  or  other  user  code  system. 

RETENTION  AND  DtSPOSAL: 

Maintained  for  five  years  and  then 
destroyed. 

SYSTEM  MMIAGER(S)  A»M)  AODIKSS: 

Commanding  Officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
p;d)iished  as  an  appendix  to  the  Navy’s 
compilaticm  of  systems  of  records 
notices. 

NOTIFICATXM  procedure: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commanding  Officer  or  head  of  the 
activity  where  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Written  requests  should  contain  fiill 
name.  Social  Security  Number,  and 
must  be  signed  by  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  should 
address  written  inquiries  to  the 
Commanding  Officer  or  head  of  the 
activity  where  assigned.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Written  requests  should  contain  fiill 
name.  Social  Security  Number,  and 
must  be  signed  by  the  individual. 

CONTES71NQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  (Gained  from  the  system 
manager. 

RECORD  SOURCE  PROCEDURES: 

Individual  concerned,  other  records  of 
the  activity,  investigatcns,  vdtnesses. 
correspondents. 

EXEMPTIONS  CLAMED  F<m  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  S  U.S.C  552a(jK2),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  pubiisned  in  accordance  with  the 
requirements  of  5  U.S.C.  553(b)(1).  (2) 
and  (3).  (c)  and  (e)  and  publish^  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  cxmtact  the  system  manager. 


N05527-2 
SYSTEM  name: 

Security  Inspection  and  Violation 
System. 

SYSTEM  U>CAT10N: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  publidied  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEOORIES  OF  MOtVOUALS  COVERED  SY  IRE 

system: 

Individuals  involved  in  secmity 
violations. 

CATEQORCS  OF  RECORDS  M  THE  SYSTEM: 

Security  violatirm  reports,  security 
inspection  reports. 

AITTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  301.  Departmental 
Regulations. 

PURPOSE(S): 

To  identify  problem  areas  in  security 
indoctrination,  to  alert  command 
management  officials  to  areas  which 
present  larger  than  normal  security 
problems  and  identify  personnel  who 
are  dted  as  responsible  for  non- 
compliance  with  procedures. 

ROUTINE  USES  OF  RECORDS  MANKTAINEO  IN  THE 
SYSTEM,  INCLISMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRlEVmQ,  ACCESSINQ,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  punched  cards, 
magnetic  tape. 

RETRIEVABNiTY: 

Name.  Social  Security  Number,  Case 
number,  organization. 

SAFEGUARDS: 

Access  pim'ided  on  a  need  to  know 
basis  only.  Locked  and/or  guarded 
office. 

RETENTION  AND  DISPOSAL: 

Per  Secretary  of  the  Navy  Records 
Disposal  Manual 

SYSTEM  MANA0ER(8)  AND  ADDRESS: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the 
CommandiM  offioOT  of  tire  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appmdix  to  ffie  Navy’s 
compilati(Hi  of  systems  of  records 
noti^. 

RECORD  ACCESS  PROCEOUMES: 

Individuals  seddng  access  to 
information  about  themselves  contained 
in  this  ^stem  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  Official  mailing 
addresses  oe  publiriied  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CONTEST1NQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  records  of 
the  activity,  investi^tors.  witnesses, 
correspondents. 

EXEMPTXMSCLARKO  FOR  THE  SYSTEM: 

None. 

N05527-4 
SYSTEM  NAME: 

Naval  Security  Croup  Pnsonnel 
Security/ Access  Files. 

SYSTEM  location: 

Primavy  location-Conunander,  Naval 
Security  Group  Command,  3801 
Nebrasiu  Avenue,  NW,  Washington,  DC 
20390 

Duplicates  of  portions  of  records  may 
be  held  by  other  Naval  and  Marine 
Corps  activities  served  by  a  Naval 
Security  Group  Special  Security  Officer. 
Records  pertaining  to  Naval  and  Marine 
Corps  military  personnel  who  were 
considered  but  not  selected  for 
assignment  to  the  Naval  Security  Group 
while  undergoing  recruit  training  are 
located  at  one  of  the  following  locations: 

Resident  in  Charge.  Naval  Seciirity 
Group  Field  Office,  Marina  Corp  Recruit 
Depot,  Parris  Island,  SC  29905; 

Resident  in  Charge,  Naval  Security 
Group  Field  Office,  Naval 
Administrative  Command.  Naval 
Training  Center,  Great  Lakes,  IL  60088; 

Resident  in  Charge,  Naval  Security 
Group  Field  Office:  Naval  Training 
Center.  San  Dieco,  CA  92133; 

Resident  in  Charge,  Naval  Security 
Group  Field  Office,  Naval  Training 
Center.  Orhindo,  FL  32813;  and 

Resident  in  Charge.  Naval  Security 
Croup  Field  Office,  Naval  Technical 
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Training  Center,  Corry  Station, 
Pensacola,  FL  32511. 

CATSOOraES  Of  mOIVIOUALS  COVERED  BY  THE 

system: 

Naval  and  Marine  Corps  military  and 
civilian  personnel  assigned  to  or 
employed  by  the  Naval  Security  Group, 
including  the  Reserve  components 
thereof,  or  who  have  been  considered 
for  such  assignment  or  employment. 

CATEQORCS  Of  RECORDS  IN  THE  SYSTEM: 

The  file  may  contain  personal  history 
information,  investigative  reports, 
security  suitability  reports,  incident 
reports,  and  other  data  pertinent  to 
determination  of  eligibility  for  access  to 
Sensitive  Compartmented  Information 
(SQ),  including  the  decisions  made  in 
each  case.  The  file  also  contains  records 
of  authorized  access  to  classified 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  Eisenhower  Seciurity 
Program  and  E.0. 12356,  National 
Security  Information. 

PURPOSE(S): 

Information  is  collected  and  used  by 
SQ  security  personnel  for  the  purposes 
of  determining  the  individual’s 
eligibility  for  access  to  SQ  information, 
of  maintaining  a  record  of  the  degree(s) 
to  which  access  to  SQ  has  been 
authorized,  and  of  determining  the 
extent,  if  any,  to  which  controls  must  be 
exercised  to  prevent  the  compromise  of 
SQ  through  hostile  foreign  intelligence 
activity. 

Information  may  be  released  to 
officials  and  employees  of  the  Defense 
Intelligence  Agency,  Army  Security 
Agency,  Air  Force  Security  Service,  and 
the  Defense  Industrial  Security 
Clearance  Office  to  determine  the 
individual’s  eligibility  for  access  to 
classified  information  under  the  user 
Agency’s  cognizance. 

Information  may  be  disseminated  to 
the  Defense  Investigative  Service  and 
the  Naval  Criminal  Investigative  Service 
to  conduct  investigations  on  which  to 
base  SQ  eligibility  decisions. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
National  Security  Agency,  Central 
Intelligence  Agency,  and  White  House 
Communications  Agency  for  the 
purpose  of  determining  the  individual’s 
eligibility  for  access  to  classified 
information  under  the  user  agency’s 
cognizance. 

•  To  the  Central  Intelligence  Agency  to 
maintain  an  index  of  personnel  who 
have  been  granted  access  to  certain 
sensitive  intelligence  programs. 


The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUOES  AND  PRACTICES  FOR  ST0RB4G, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AM) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  microfilm,  and  magnetic 
tape. 

RETRIEVABHJTY: 

By  name  and  Social  Secxurity  Number. 
SAFEGUARDS: 

Approved  security  areas  with  alarms 
and  guards.  Access  is  limited  to 
assigned  personnel  who  have  been 
foimd  eligible  for  access  to  SQ  and 
received  specific  instruction  in  the 
handling,  security,  and  dissemination 
policy  of  information  in  the  files. 

RETENTION  AND  DISPOSAL: 

Central  record  system  retained  for 
thirty  years  after  last  action.  Records 
held  at  Naval  Security  Group  Field 
Offices  forwarded  to  central  system  after 
two  years.  Records  retained  in  central 
record  system  and  destroyed  by 
burning,  shredding,  degaussing  or 
chemical  destruction  at  end  of  retention 
period. 

SYSTEM  MANAGEI^S)  AND  ADDRESS: 

Commander,  Naval  Security  Group 
Command,  3801  Nebraska  Avenue,  NW, 
Washington,  EHD  20390 

NOnFICAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  Naval  Security  Group 
Command.  3801  Nebraska  Avenue,  NW, 
Washington,  DC  20390. 

Individual  should  provide  full  name, 
date  and  place  of  birffi,  military  status, 
Social  Security  Number  {if  voluntarily 
included)  or  service  number.  Visits  for 
the  purpose  of  obtaining  information 
must  be  submitted  in  writing  to 
Commander,  Naval  Security  Group 
Command,  3801  Nebraska  Avenue,  NW, 
Washington,  DC  20390  who  will  advise 
of  time/date/place  for  viewing  records 
~  or  will  advise  whether  system  contains 
records  pertaining  to  the  requester. 

Scheduled  visitors  must  m  prepared 
to  present  adequate  proof  of 
identification,  i.e.,  combination  of  full 
name,  date  and  place  of  birth,  parentis) 
name,  drivers  license,  medicare  card, 
military  identification  card  if 
applicable. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  Commander,  Naval 
Security  Group  Command,  3801 
Nebraska  Avenue,  NW,  Washington,  DC 
20390. 

Individual  should  provide  full  name, 
date  and  place  of  birth,  military  status. 
Social  Security  Number  (if  voluntarily 
included)  or  service  number.  Visits  for 
the  purpose  of  obtaining  information 
must  be  submitted  in  writing  to 
Commander,  Naval  Security  Group 
Command,  3801  Nebraska  Avenue,  NW, 
Washington,  DC  20390  who  will  advise 
of  time/date/place  for  viewing  records 
or  will  advise  whether  system  contains 
records  pertaining  to  the  requester. 

Scheduled  visitors  must  be  prepared 
to  present  adequate  proof  of 
identification,  i.e.,  combination  of  full 
name,  date  and  place  of  birth,  parent(s) 
name,  drivers  license,  medicare  card, 
military  identification  card  if 
applicable. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

In  addition  to  information  furnished 
by  the  individual  himself,  files  contain 
information  furnished  by  federal 
investigative  agencies,  other  SQ 
security  organizations,  and  reports 
submitted  by  Naval  Secimty  Group 
Special  Security  Officer.  Files  also 
include  administrative  correspondence 
among  associated  personnel  and 
security  offices  of  the  executive  branch. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(l)  through  (k)(5), 
as  applicable. 

An  exemption  rule  for  this  system  has 
been  published  in  accordance  with  the 
requirements  of  5  U.S.C.  553(b)(1),  (2) 
and  (3).  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  contact  the  system  manager. 

N05760-1 

SYSTEM  NAME: 

Biographical  and  Service  Record 
Sketches  of  Chaplains. 

SYSTEM  location: 

Chaplain  Corps  Historian,  Chaplain 
Resource  Board.  6500  Hampton 
Boulevard,  Norfolk,  VA  23508-1296. 
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CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  chaplains  who  have  served  on 
extended  active  duty  at  some  time 
during  the  period  1778-1981  inclusive, 
and  any  future  editions.  It  lists  the 
names,  years  in  which  they  were 
commissioned,  and  the  ecclesiastical 
affiliations  of  all  who  held  chaplaincy 
commissions  during  the  period. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  and  professional 
summary  which  includes  individual’s 
full  name,  denomination  of  faith  group, 
date  and  place  of  birth,  education, 
ordination,  date  of  marriage  and  name 
of  spouse,  first  names  of  children,  prior 
professional  experience,  authorship, 
prior  military  service  (including  date  of 
commission,  date  of  rank  of 
commissioning,  ships/ stations,  places 
and  dates;  and  period  spent,  if  any,  in 
Inactive  Reserve),  date  of  augmentation 
(if  applicable),  promotion  history, 
awards  aid  decorations,  conclusion  of 
active  duty  (date  of  resignation,  release 
from  active  duty,  or  retirement  as 
applicable),  post  active  duty  career 
(retirees  only),  and  distinctions  which 
have  made  the  chaplains  career 
interesting  or  unusually  significant 
(corroborative  material  suggested). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  provide  background  data  in 
response  to  news  media  requests;  to 
provide  information  on  individual 
chaplains  prior  to  public  appearances  in 
which  they  are  scheduled  to  appear;  to 
provide  internal  release  of  information 
as  required. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  bound  and 
published  volumes.  Source  materials  are 
in  paper  files. 

RETRIEVABIUTY: 

Data  is  retrieved  alphabetically  by 
individual  names. 

SAFEGUARDS: 

Files  are  locked  after  official  working 
hours. 


RETENTION  AND  DISPOSAL: 

Forms  and  documents  are  destroyed 
after  five  years  from  the  date  of 
publication.  ’The  volumes  are  kept 
indefinitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chaplain  Corps  Historian,  Chaplain 
Resource  Board,  6500  Hampton 
Boulevard,  Norfolk,  VA  23508-1296. 

NO-nFiCATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Chaplain  Corps  Historian,  Chaplain 
Resource  Board,  6500  Hampton 
Boulevard,  Norfolk,  VA  23508-1296. 

'The  request  should  contain  full  name 
and  address  of  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chaplain  Corps 
Historian,  Chaplain  Resource  Board, 
6500  Hampton  Boulevard,  Norfolk,  VA 
23508-1296. 

The  request  should  contain  full  name 
and  address  of  the  individual. 

CONTESTING  RECORD  PROCEDURES: 

’The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
from  returned  questionnaires  addressed 
to  individual  chaplains,  supplemented 
by  Officer  Data  C^ds  and  historical 
research. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05d00-1 

SYSTEM  name: 

Legal  Office  Litigation/ 
Correspondence  Files. 

SYSTEM  LOCATION: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  involved  in  litigation 
which  requires  Navy  action. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Statements;  affidavits/declarations; 
investigatory  and  administrative  reports, 
including  background  investigations  to 
determine  suitability  for  service; 
personnel,  financial,  medical  and 
business  records;  promotion/evaluation 
information;  test  or  evaluation 
materials;  hotline  complaints  and 
responses  thereto;  discovery  and 
discovery  responses:  motions;  orders; 
rulings;  letters;  messages;  forms;  reports; 
surveys;  audits;  summons;  English 
translations  of  foreign  documents; 
photographs;  legal  opinions;  subpoenas; 
pleadings;  memos;  related 
correspondence;  briefs;  petitions:  court 
records  involving  litigation;  and,  related 
matters; 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Department  Regulations. 

PURPOSE(S): 

To  prepare  correspondence  and 
materials  for  litigation. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AM) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  cabinets  and  computerized 
docket  system. 

RETRIEVABIUTY: 

Name  of  individual  and  the  year 
litigation  commenced. 

SAFEGUARDS: 

Manual  records  are  maintained  in  file 
cabinets  under  the  control  of  authorized 
personnel  during  working  hours.  The 
office  space  in  which  the  file  cabinets 
are  located  is  locked  outside  of  official 
working  hours.  Computer  terminals  are 
located  in  supervised  areas.  Access  is 
controlled  by  password  or  other  user 
code  system. 

RETENTION  AND  DISPOSAL: 

After  closure,  records  are  sent  to 
Federal  Records  Center  where  they  are 
retained  permanently. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  General  Counsel 
(Litigation),  Department  of  the  Navy, 
Washington.  DC  20360-5110. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
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is  contained  in  this  system  should 
address  written  inquiries  to  the  naval 
activity  involved  in  the  litigation  or  to 
the  Associate  General  Counsel 
(Litigation),  Department  of  the  Navy, 
Washington,  DC  20360-5110. 

Written  requests  should  include  name 
and  date  litigation  was  filed. 

RECOM)  ACCESS  PfK>C8)UaE8: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  naval  activity 
involved  in  the  litigation  or  to  the 
Associate  General  Counsel  (Litigation), 
Department  of  the  Navy.  Washington, 

DC  20360-5110. 

Written  requests  should  include  full 
name  and  year  litigation  commenced. 

CONTESTMO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Court  records,  records  fi^m  the 
individual,  personal  interviews  and 
statements,  departmental  records  such 
as  personnel  files,  medical  records. 

State  and  Federal  records,  police  reports 
and  complaints,  general 
correspondence. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(l),  (k)(2).  (k)(5), 
(k)(6),  and  (k)(7)  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2). 
and  3.  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  contact  the  system  manager. 

N05800-2 

SYSTEM  name: 

Legal  Records  System. 

SYSTEM  location: 

Bureau  of  Medicine  and  Surgery, 
Navy  Department.  Washington.  DC 
20372-5120  and  naval  medical 
facilities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

categories  of  indiviouals  covered  by  the 

SYSTEM: 

Naval  (military  and  civilian)  health 
care  personnel  or  staff  employed  at 
medical  facilities:  patients  and  visitors 
of  medical  facilities. 


Vol.  58.  No.  33  /  Monday,  February  22.  1993  /  Notices 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Requests  for  legal  representation: 
requests  for  information  by  subpoena; 
requests  for  assistance;  all  back^und 
material  necessary  to  answer  the 
requests;  and  copies  of  letters  replying 
to  the  requests. 

Article  138,  UCMJ  complaints  and  all 
proceedings,  including  statements, 
affidavits,  correspondence,  briefs, 
conditions,  court  records,  etc. 

Incident  reports  and  in-house 
investigations  compiled  as  background 
for  possible  claims  or  other 
administrative  or  disciplinary  actions. 

AUTHORITY  FOR  MAINTEHANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations:  Article  138,  UCMJ:  10 
U.S.C  638;  Article  15,  UCMJ;  Naval 
Military  Personnel  Manual;  28  U.S.C 
1346(b),  Federal  Torts  Claim  Act;  42 
U.S.C.  2651-2653,  Medical  Care 
Recovery  Act;  and  E.O.  9397. 

PURPOSE(S): 

To  provide  a  record  of  individual 
requests  and  responses  for  reference  and 
appellate  purposes  emd  to  prepare 
responses  to  individual  requests. 

To  provide  background  for  the 
proceedings  on  complaints  and  review 
of  those  complaints. 

To  prepare  correspondence  and 
materials  for  actual  or  possible 
disciplinary  proceedings. 

To  investigate,  provide  background 
on,  and  determine  future  action 
concerning  possible  claims. 

ROUTINE  USES  OF  RECORDS  MAWTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRiEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSBIG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  forms,  letters. 
RETRIEVABILirY: 

Name  and  Social  Security  Number. 
SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
and  other  manual  storage  devices  under 
the  control  of  authorized  personnel 
during  working  hours;  the  office  spaces 
in  which  the  file  cabinets  and  storage 
devices  are  located  are  locked  outside 
office  working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years 
after  final  action  and  then  destroyed. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department.  Washington. 
DC  20372-5120. 

NOTETCA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  record  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  naval 
medical  facility  where  the  incident  tool' 
place  or  to  the  Chief,  Bureau  of 
Medicine  and  Surgery,  Navy 
Department,  Washington,  DC  20372- 
5120.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  military 
status,  approximate  date  of  contact  with 
system  (if  known). 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  naval  medical  facility 
where  the  incident  took  place  or  to  the 
Chief,  Bureau  of  Medicine  and  Surgery, 
Navy  Department.  Washington,  DC 
20372-5120.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  systems  of 
records  notices. 

Written  requests  should  contain  full 
name.  Social  Security  Number,  military 
status,  approximate  date  of  contact  with 
system  (if  known). 

CONTESTING  RECORD  PROCEDURES: 

*rhe  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Military  personnel  system,  medical 
records,  investigative  records,  personal 
interviews,  personal  observations 
reported  by  persons  witnessing  or 
knowing  of  incidents. 


N05801-1 
SYSTEM  name: 

JAG  Management  Information  System 
(JAGMIS). 

SYSTEM  location: 

Naval  Legal  Service  Command,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400;  Naval  Legal  Service  Offices;  Naval 
Legal  Service  Office  Detachments;  Naval 


EXEMPTIONS  claimed  FOR  THE  SYSTEM: 
None. 
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Legal  Service  Branch  Offices:  and  any 
other  Naval  Legal  Office  providing  legal 
assistance  services.  Official  meiiling 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
record  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Service  members  who  are  pending 
courts-martial,  administrative 
separation  proceedings,  nonjudicial 
punishment  proceedings,  or  who  have 
sought  advice  or  counseling  or  other 
representational  services  from  a  Naval 
Legal  Service  Office,  Detachment,  or 
Branch  Office.  Authorized  military  and 
civilian  personnel  and  dependents  who 
have  sought  legal  assistance,  advice  or 
counseling  or  other  representational 
services  from  Naval  Legal  Service 
Offices  or  Detachments  and  any 
command  with  a  legal  assistance  office. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

(1)  Legal  Assistance  Card  Files:  Legal 
assistance  card  files  typically  contain 
client  identification  information,  e.g., 
name,  address,  duty  station,  telephone 
numbers,  etc.,  client  description  of  legal 
problem,  attorney  classification  of 
problem,  and  attorney  time  expended. 

(2)  Judge  Advocate  General 
Management  Information  System 
(JAGMIS);  JAGMIS  records  contain 
identification  information  about  the 
individual  being  courts-martialed  such 
as  name;  rank/rate;  Social  Security 
Number;  organizational  information, 
such  as  Convening  Authority  and 
Supervisory  Authority;  information 
relevant  to  internal  management  of  the 
Legal  Service  Office,  such  as  dates  of 
receipt,  docketing,  trial,  and  transcript 
completion;  identities  of  counsel  and 
military  judge;  information  on  the 
charges  of  which  convicted,  if  any, 
sentence  adjudged;  and  other 
information  describing  overall  case 
management  and  processing.  This 
information  may  also  be  entered  into  the 
JAGMIS  system  by  the  office  rendering 
service. 

(3)  Legal  Assistance  and  Personal 
Representation  Client  Records;  File 
contains  I.D.  information  about  the 
individual  seeking  legal  advice  such  as 
name,  address,  duty  station,  telephone 
number,  type  of  assistance  requested, 
results  of  any  hearing  involved,  and 
attorney  time  expended. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  Manual  of- the  Judge 
Advocate  General;  44  U.S.C.  3101;  and 
E.O.  9397. 


PURPOSE(S): 

To  process  courts-martials  and  render 
legal  assistance  cmd  advice  to  naval 
personnel  and  their  dependents.  Naval 
Legal  Service  Offices  and  legal 
assistance  offices  wrill  use  the  data  for 
internal  management  purposes,  such  as 
court  scheduling  and  counsel 
assignment  information,  and  generating 
monthly  workload  productivity  and 
statistical  reports. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO. 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Military  justice,  legal  assistance,  and 
personal  representation  case  files  are 
stored  in  file  cabinets.  Case  data  is 
entered  into  the  JAGMIS  computer 
system  which  is  maintained  on 
computer  hard  disks. 

RETRIEVABIUTY: 

Military  justice,  legal  assistance,  and 
personal  representation  case  and  card 
files  are  retrieved  by  name  of  client  or 
accused.  Case  information  in  the 
JAGMIS  system  is  retrieved  by  the  name 
of  the  client  or  accused  or  by  assigned 
case  number. 

SAFEGUARDS: 

Manual  records/cards  are  maintained 
in  file  cabinets  or  other  storage  devices 
under  the  control  of  authorized 
personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets 
and  storage  devices  are  located  is  locked 
outside  of  oificial  working  hours. 
Information  in  the  JAGMIS  system  is 
stored  on  computer  hard  disks  which 
are  afforded  the  same  physical 
protection  afforded  to  manual  records/ 
cards.  Additionally,  computers 
containing  JAGMIS  information  are 
protected  by  individual  operator 
passwords  to  preclude  access  by 
unauthorized  personnel. 

RETENTION  AND  DISPOSAL: 

Manual  records,  cards,  and  case  files 
are  retained  for  two  years  after 
completion  of  the  case,  then  destroyed. 
JAGMIS  records,  maintained  since  July 
1985,  are  retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Civil  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 


VA  22332-2400,  for  legal  assistance 
card  files.  Deputy  Assistant 
Commander,  Naval  Legal  Service 
Command  (Management  and  Plans),  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400,  for  case  files. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Assistant  Judge  Advocate  General  (Civil 
Law),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400,  for  legal  assistance  card  files; 
Deputy  Assistant  Commander,  Naval 
Legal  Service  Command  (Management 
and  Plans),  200  Stovall  Street, 
Alexandria,  VA  22332-2400,  for  case 
files. 

The  written  request  should  include 
full  name  and  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Civil  Law),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400,  for  legal 
assistance  card  files;  Deputy  Assistant 
Commander,  Naval  Legal  Service 
Command  (Management  and  Plans),  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400,  for  case  files. 

The  written  request  should  include 
full  name  and  must  be  signed  by  the 
requesting  individual.  Requests  from 
individuals  should  be  addressed  to  the 
system  manager.  Written  requests  for 
access  should  contain  the  full  name  of 
the  individual,  current  address  and 
telephone  number,  and  the  serial  code 
of  any  prior  correspondence  received 
from  this  office  pertaining  to  the 
request.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  e.g., 
driver’s  license,  etc.,  and  give  some 
verbal  information  that  could  be  verified 
in  the  file. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Basic  information  contained  in  the 
legal  assistance  records  file  is  provided 
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by  the  client.  Basic  information 
contained  in  the  courts-maitial  files  is 
.provided  by  the  Convening  Authority 
for  the  courts-martial,  the  attorneys  and 
military  judge  assigned  to  the  case,  and 
administrative  personnel  assigned  to  the 
Naval  Legal  Service  Office.  Information 
regarding  personal  representation 
services  is  provided  by  the  client,  by  the 
commanding  officer  of  the  individual 
being  processed,  and  by  administrative 
personnel  of  the  Naval  Legal  Service 
Office.  Information  regarding  the 
ultimate  disposition  of  the  matter  is 
provided  by  the  attorney  rendering  the 
service. 

EXEMPnONS  CtAMEO  FOU  THE  SYSTEM: 

None. 

N05801-2 
SYSTEM  name: 

Legal  Assistance  Management 
Information  System. 

SYSTEM  LOCATION: 

Naval  Legal  Service  Offices  (NLSO) 
and  NLSO  detachments  and  other 
commands  that  provide  legal  assistance 
services  imder  the  auspices  of  the 
Navy’s  Legal  Assistance  Program 
through  an  assigned  judge  advocate  or 
civilian  attorney.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
record  notices. 

CATEGORIES  Of  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  military  personnel, 
retirees,  dependents,  and  authorized 
civilians  who  have  been  provided  legal 
assistance. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Legal  Assistance  Card  Files  contain 
basic  client  identification  information: 
e.g.,  name,  address,  duty  station, 
telephone  number(s),  a  brief  description 
of  the  subject  of  the  visit,  name  of  the 
attorney  assigned,  and  attorney  time 
expended. 

Legal  Assistance  Client  Case  Files 
contain  personal  and  privileged 
information  on  the  client  and  about  the 
legal  matterfs)  for  which  the  client  is 
seeking  assistance,  including  various 
documents  related  to  the  client’s  case, 
such  as  copies  of  client  records 
provided  to  the  attorney;  memoranda  of 
attorney-client  interviews  and  attorney- 
client  telephone  conversations, 
memoranda  of  meetings  and  telephone 
conversations  with  relevant  third 
parties;  copies  of  statutes  and  case  law 
relevant  to  the  case;  attorney  research 
and  notes;  copies  of  all  documents 
prepared,  and  of  all  correspondence 
sent  or  received,  by  the  legal  assistance 


provider;  and  a  record  of  the  results 
obtained. 

AUTHORITY  fOR  MAINTENANCE  Of  THE  SYSTEM: 

5  U.S.G.  301,  Departmental  _ 

Regulations:  10  U.S.C.  1044;  end  32  CFR 
part  727,  Legal  Assistance. 

fURPOSE(S): 

Data  from  the  records  is  compiled  for 
the  purpose  of  generating  periodic 
workload  productivity  and  statistical 
reports,  for  internal  management  of  the 
office,  and  for  coimsel  assignment  To 
rovide  an  administrative  record  for  use 
y  attorneys  and  clerical  personnel 
directly  involved  in  rendering  legal 
assistance. 

ROUTINE  USES  Of  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDS40  CATEGORIES  Of  USERS  AND 
THE  fURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  published 
at  the  beginning  of  the  Navy’s 
compilation  do  not  apply  to  this  system 
of  records. 

fOUCIES  ANO  PRACTICES  fOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETANSNG,  ANO 
DISPOSING  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  card  and  case  files  are  stored  in 
file  cabinets. 

RETRIEVABILrTY: 

Name  of  client. 

SAfEGUARDS: 

Cards  and  case  files  are  maintained  in 
metal  filing  cabinets  or  other  storage 
devices  under  the  control  of  authorized 
personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets 
and  storage  devices  are  located  is  locked 
outside  normal  working  hours. 

RETENTION  ANO  DISPOSAL: 

Files  are  maintained  for  two  years 
after  completion  of  the  services  and 
then  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Assistant  Judge  Advocate 
General  (Legal  Assistance),  Office  of  the 
Judge  Advocate  General,  Department  of 
the  Navy,  200  Stovall  Street, 

Alexandria,  VA  22332-2400. 

NOrmCAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  office 
providing  the  legal  assistance  or  to  the 
Deputy  Assistant  Judge  Advocate 
General  (Legal  Assistance),  Office  of  the 
Judge  Advocate  General,  Department  of 
the  Navy,  200  Stovall  Street, 
Alexandria.  VA  22332-2400. 

The  written  request  should  include 
full  name  and  must  be  signed  by  the 
requesting  individual. 


RECORD  ACCESS  procedures: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  office  providing 
the  legal  assistance  or  to  the  Deputy 
Assistant  Judge  Advocate  General  (Legal 
Assistance),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

The  written  request  shoiild  include 
full  name,  address,  and  telephone 
number  of  the  requester  and  must  be 
signed  by  the  requesting  individual. 

CONTESTINO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  fr-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Basic  information  is  provided  by  the 
client.  Additional  information  regarding 
the  case,  including  actions  taken  and 
the  ultimate  disposition  of  the  case,  is 
provided  by  the  attorney  rendering  the 
service. 

EXEIN>TIONS  CLAMED  fOR  THE  SYSTEM: 

None. 

N05802-1 
SYSTEM  NAME: 

Fiduciary  Affairs  Records. 

SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General 
(Code  32),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Ail  active  duty,  fleet  reserve,  and 
retired  members  of  the  Navy  and  Marine 
Corps  who  have  been  medically 
determined  to  be  mentally  incapable  of 
managing  their  financial  affairs,  their 
appointed  or  prospective  trustees,  and 
members’  next-of-kin. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Proceedings  of  medical  boards, 
documentation  indicating  the  origin  of 
the  mental  incapability,  the  name(s)  and 
address(es)  of  the  individual’s  next-of- 
kin,  the  disability  retirement  index,  a 
copy  of  the  inteniew(s)  of  prospective 
trustee(s),  the  appointment  of  the 
approved  trustee,  authority  to  pay  the 
individual’s  retirement  pay  to  the 
approved  trustee,  the  instruction  of 
duties  and  responsibilities  to  the 
trustee,  annual  trustee  accounting 
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reports,  copy  of  the  trustee’s  surety 
bond,  a  copy  of  the  affidavit  executed  by 
the  trustee’s  surety  bond,  a  copy  of  the 
affidavit  executed  by  the  trustee  to 
obtain  the  srirety  bond,  miscellaneous 
responsibilities,  annual  approvals  of  the 
trustee  account,  discharge(s)  of  trustee, 
release(s)  of  surety,  periodic  physical 
examinations,  medical  records,  and 
related  correspondence. 

AtfrNOMTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  37  U.S.C  601-604;  and  44 
U.S.C.  3101. 

PURPOSEfS): 

To  provide  nonjudicial  financial 
management  of  military  pay  and 
allowances  payable  to  a(^ve  duty,  fleet 
reserve,  and  retired  Navy  and  marine 
Corps  members  for  the  period  during 
which  they  are  medically  determined  to 
be  mentally  incapable  of  managing  their 
financial  affairs. 

ROUTINE  USES  OF  RECORDS  MAiNTAMEO  IN  THE 
SYSTEM,  MCLUOeiQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Justice  when  there  is 
reason  to  susp^  financial 
mismanagement  and  no  satisfactory 
settlement  with  the  surety  can  be 
reached. 

To  officials  and  employees  of  the 
Department  of  Veterans  Affidrs  in 
connection  with  programs  administered 
by  the  agency. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
also  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING. 
RETRIEVINQ,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Papers  records  in  file  folders  stored  in 
file  cabinets  or  other  storage  devices. 

RETRIEVABtUrY: 

By  name  of  the  member. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hoius;  the  office  space  in 
which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside 
official  working  hours. 

RETENTION  AND  DISPOSAL: 

Five  years  after  closure  of  case,  files 
are  transferred  to  the  Federal  Records 
Center,  Suitland,  MD  20409  for 
permanent  retention. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Qvil  Law),  Office  of  the  Judge 
Advocate  General,  Navy  Department, 

200  Stovall  Street,  Alexandria,  VA 
22332-2400. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  alMut  themselves  should 
address  YYritten  inquiries  to  the 
Assistant  Judge  Advocate  General  (Civil 
Law),  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400.  Request  should  contain  the  full 
name  of  the  individual  concerned  and  • 
should  be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Civil  Law),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

CONTESTINQ  RECORO  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Components  within  the  Department  of 
the  Navy,  medical  doctors,  approved 
trustees,  prospective  trustees,  surety 
companies,  and  the  Department  of 
Veterans  Affairs. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N05810-1 
SYSTEM  name: 

Article  138  Complaint  of  Wrongs. 
SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General 
(Code  32),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400.  Complaints,  three  years  old  or 
older,  are  stored  at  the  Federal  Records 
Center,  Suitland,  MD  20409. 

CATEGORIES  OF  MDIVDUAU  COVERED  SV  THE 

system: 

Active  duty  Navy  and  Marine  Corps 
personnel  who  have  submitted 
complaints  of  wrong  pursuant  to  Article 
138,  UCMJ,  which  have  been  forwarded 
to  the  Sectary  of  the  Navy  for  final 
review  of  the  complaint  and  the 
proceedings  had  thereon. 


CATEQORCS  OF  RECORDS  M  THE  system: 

The  complaiqt  and  all  proceedings 
had  thereon. 

AUTHORfTY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

Article  138,  Uniform  Code  of  Military 
Justice,  (10  U.S.C  938). 

PURPOSE(S): 

Used  by  JAG  as  a  working  file  to 
review  and  make  recommendations  to 
the  Secretary  of  the  Navy  on  Article  138 
complaints. 

ROUTME  USES  OF  RECORDS  MAMTASIEO  M  THE 
SYSTEM,  aiCLUDaiG  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appiear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORPIO, 
RETRCVMO.  ACCESSMG,  RETAIMNO  AND 
DiSPOSaiG  OF  RECORDS  M  THE  system: 

STORAGE: 

File  folders. 

RETRIEVABNJTY: 

Files  are  kept  in  alphabetical  order 
according  to  last  name  of  the  individual 
concern^. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  control 
of  authorized  piersonnel  during  working 
hours;  the  office  spaces  in  which  the  file 
cabinets  and  storage  devices  are  located 
is  locked  outside  office  working  hours. 

RETENTION  AND  disposal: 

Complaints  are  maintained  in  office 
for  three  years  and  then  forwarded  to 
the  Federal  Records  Center,  Suitland, 
MD  20409  for  storage. 

system  MANAGER(S)  and  ADDRESS: 

Assistant  Judge  Advocate  General 
(Qvil  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  a^ut  themselves  should 
address  written  inquiries  to  the 
Assistant  Judge  Advocate  General  (Civil 
Law),  Office  of  the  Judge  Advocate 
General,  Depiartment  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

The  written  request  should  contain 
full  name  and  the  approximate  date  the 
complaint  was  submitted  fc»  review  if 
known.  Written  requests  must  be  signed 
by  the  requesting  individual.  Personal 
visits  may  be  made  to  the  Civil  Law 
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Division,  Office  of  the  Judge  Advocate 
General,  Room  9N11,  Ho^an  Building 
n.  200  Stovall  Street,  Alexandria,  VA 
22332-2400.  Individuals  making  such 
visits  should  be  able  to  provide  some 
acceptable  identification,  e.g.  Armed 
Forces  identification  card,  driver’s 
license*  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Qvil  Law),  Office  of 
the  Judge  Advocate  General,  Depailment 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

The  written  request  should  contain 
full  name  and  the  approximate  date  the 
complaint  was  submitted  for  review  if 
known.  Written  requests  must  be  signed 
by  the  requesting  individual.  Personal 
visits  may  be  made  to  the  Civil  Law 
Division,  Office  of  the  Judge  Advocate 
General,  Room  9N11,  Ho^an  Building 
II,  200  Stovall  Street,  Alexandria,  VA 
22332-2400.  Individuals  making  such 
visits  should  be  able  to  provide  some 
acceptable  identification,  e.g.  Armed 
Forces  identification  card,  driver’s 
license,  etc.  *rhe  agency’s  rules  for 
access  to  records  may  be  obtained  from 
the  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  records  are  comprised  of  the 
following  source  materials:  (1) 
Complaint  of  wrongs;  (2)  results  of 
examination  into  complaint  of  wrongs 
by  the  general  courts-martial  authority; 
and  (3)  final  review  action  by  the 
Secretary  of  the  Navy. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05810-2 
SYSTEM  name: 

Military  Justice  Correspondence  and 
Information  File. 

SYSTEM  LOCATXM: 

Office  of  the  Judge  Advocate  General 
(Code  20),  Department  of  the  Navy, 
Washington  Nav'y  Yard,  Building  111, 
Washington,  DC  20374-1111. 


CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty,  retired,  and  discharged 
Navy  and  Marine  Corps  personnel  who 
were  the  subject  of  miUtary  jiistice 
proceedings  or  investigations. 

CATEQORES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  background  information 
relevant  to  specific  military  justice 
cases,  and  copies  of  incoming  and 
outgoing  correspondence  relating  tO 
military  justice  cases. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  provide  a  record  of  individual 
inquiries  and  JAG  responses  concerning 
military  justice  related  matters,  and  to 
maintain  backgroimd  information  on 
military  justice  matters  to  assist  in 
responding  to  inquiries. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  notices  apply  to 
this  system, 

POUCIES  AND  PRACTICES  FOR  STORING,* 
RETRIEVING,  ACCESSING,  RETAINMIG  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  binder-notebooks,  and 
computer  hard  drive  and  floppy  disks. 

RETRIEVABIUTY: 

Files  are  kept  in  alphabetical  order 
according  to  the  last  name  of  the 
individual  who  is  the  subject  of  the  file. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  imder  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in 
which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of 
working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  office  for 
two  years  and  then  forwarded  to  the 
Federal  Records  Center,  Suitland,  MD 
20409  for  storage;  files  containing 
backgroimd  material  are  maintained  on 
computer  hard  drive  for  two  years  and 
then  purged. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  Washington  Navy  Yard,  Building 
111,  Washington,  DC  20374-1111. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Criminal  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  Washington  Navy  Yard,  Building 
111,  Washington,  DC  20374-1111. 

Information  may  be  obtained  by 
written  request  stating  the  full  name  of 
the  individual  concerned.  Written 
requests  must  be  signed  by  the 
requesting  individual.  Personal  visits 
may  be  made  to  the  Criminal  Law 
Division,  Office  of  the  Judge  Advocate 
General  at  the  above  address. 
Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable 
identification,  e.g..  Armed  Forces’ 
identification  card,  driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Criminal  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  Washington  Navy  Yard,  Building 
111,  Washington,  DC  20374-1111. 

Information  may  be  obtained  by 
written  request  stating  the  full  name  of 
the  individual  concerned.  Written 
requests  must  be  signed  by  the 
requesting  individual.  Personal  visits 
may  be  made  to  the  Criminal  Law 
Division,  Office  of  the  Judge  Advocate 
General  at  the  above  address. 
Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable 
identification,  e.g..  Armed  Forces’ 
identification  card,  driver’s  license,  etc. 

CONTESTING  RECORD  PROCEDURE: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  in  this  system  are  compiled 
from  information  received  from  naval 
field  offices,  records  of  trial,  and 
correspondence. 

EXEMPTK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05810-3 
SYSTEM  name: 

Appellate  Case  Tracking  System 
(ACTS). 
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SYSTEM  ux:atk)n: 

Administrative  Support  Division, 

Navy  and  Marine  Corps  Appellate 
Review  Activity,  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  Washington  Navy  Yard,  Building 
111,  Washington,  DC  20374-2001. 

CATEGORIES  OE INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  have  their 
appellate  case  reviewed  by  the  Navy- 
Marine  Corps  Court  of  Military  Review 
and/or  the  Court  of  Military  Appeals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Navy  appellate  case  records: 
additional  Navy  appellate  case 
information  records;  and  historical  Navy 
appellate  case  records.  Files  contain 
personal  information  such  as  name, 
rank.  Social  Security  Number,  etc.,  and 
specific  information  with  regard  to  the 
Navy  appellate  cases. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

5  U.S.C.  301;  10  U.S.C.  866, 867;  and 
E.O.  9397. 

PURPOSE(S): 

To  track  the  status  of  courts-martial 
cases  appealed  to  the  Navy-Marine 
Corps  Court  of  Military  Review  and 
Court  of  Military  Appeals.  The  system 
will  also  be  used  by  the  officials  and 
employees  of  the  E)epartment  of  the 
Navy  to  provide  management  and 
statistical  information  to  governmental, 
public,  and  private  organizations  and 
individuals. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
•notices  apply  to  this  system. 

POLICIES  AW)  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
disk,  magnetic  tape,  and  on  hard  copy 
forms. 

RETRIEVABIUTY: 

ACTS  users  obtain  Information  by 
means  of  a  query  or  a  request  for  a 
standard  report.  Data  may  be  indexed  by 
any  data  item  although  the  primary 
search  keys  are  the  name.  Social 
Security  Number,  or  the  Navy-Marine 
Corps  Court  of  Military  Review  docket 
number. 

safeguards: 

Access  to  building  is  protected  by 
uniformed  guards  requiring  positive 


identification  for  admission  after  hours. 
The  system  is  protected  by  the  following 
software  features:  User  account  number 
and  password  sign-on,  data  base  access 
authority,  data  set  authority  for  add  and 
delete,  and  data  item  authority  for  list 
emd  update. 

RETENTKM  AND  DISPOSAL: 

An  individual’s  record  is  retained  on 
disk  and  will  be  available  for  on-line 
access  for  twenty-five  years  after  the 
close  of  the  individual’s  case.  The 
record  will  be  purged  to  magnetic  tape 
after  twenty-five  years  and  will  be 
utilized  in  a  batch  processing  mode. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should  ^ 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General, 
Administrative  Support  Division,  Navy 
and  Marine  Corps  Appellate  Review 
Activity,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy, 
Washington  Navy  Yard,  Building  111, 
Washington,  DC  20374-2001.  The 
request  should  contain  full  name.  Social 
Security  Number,  and  address  of  the 
individual  concerned  and  should  be 
signed. 

Personal  visits  may  be  made  to  the 
Administrative  Support  Division,  Office 
of  the  Judge  Advocate  General, 
Washington  Navy  Yard,  Building  111, 
Washington,  DC  20374-2001. 
Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable 
identification,  e.g..  Armed  Forces’  I.D. 
card,  driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Assistant  Judge 
Advocate  General,  Administrative 
Support  Division,  Navy  and  Marino 
Corps  Appellate  Review  Authority, 
Office  of  ffie  Judge  Advocate  General, 
Department  of  the  Navy,  Washington 
Navy  Yard,  Building  111,  Washington, 
DC  20374-2001. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 


may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES:  i 

Information  in  this  system  comes 
from  the  individual’s  record  of  trial  and 
supporting  documents. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM:  I 

None. 

N05813-1 
SYSTEM  name: 

Ethics  File. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General 
(Coda  01),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  WOIVEIUALS  COVERED  BY  THE 
system: 

Civilian  and  military  lawyers  certified 
by  the  Judge  Advocate  General  of  the 
Navy;  (1)  Under  the  article  27ffi)  of  the 
Uniform  Code  of  Military  Justice 
(UCMJ);  or  (2)  as  legal  assistance 
attorneys;  and  (3)  whose  professional  or 
personal  conduct  has  been  brought  into 
question  imder  JAGINST  5803.1. 
Attorneys  not  certified  under  article 
27(b),  UCMJ  or  as  legal  assistance 
attorneys  but  who  practice  under  the 
supervision  of  the  Judge  Advocate 
General  of  the  Navy  are  also  included  in 
the  system. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Reports  of  investigation, 
correspondence,  and  court  papers 
relating  to  the  complaint  brought  against 
attorneys. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

Manual  of  the  Judge  Advocate 
General,  Section  0165, 5  U.S.C.  301, 
Departmental  Regulations;  and  JAGINST 
5803.1. 

PURPOSE(S): 

To  record  the  disposition  of  ethics 
complaints,  to  provide  a  record  of 
individual  lawyers  who  are  not 
authorized  to  practice  as  legal  assistance 
attorneys,  before  courts-martial,  in  other 
proceedings  under  the  UCMJ,  or  in 
administrative  proceedings,  and  to 
document  ethics  violations  and 
corrective  action  taken. 

ROUTINE  USES  OF  KCORDS  MAINTAMED  M  THE 
SYSTEM,  MCLUOSIO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUCCS  AND  PRACTICES  FOR  STORMQ, 
RETRKVMO,  ACCESSING,  RETAMNG,  AND 
nSPOSMQ  OF  RECORDS  W  THE  SYSTEM: 

storage: 

File  folders. 

retrievabiuty: 

Files  are  kept  in  alphabetical  order 
according  to  the  last  name  of  the 
attorney  concerned. 

safeguards: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in 
which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside 
official  working  hours. 

retention  AND  disposal: 

Records  are  maintained  in  office  for 
two  years  and  then  forwarded  to  the 
Federal  Records  Center,  Suitland,  MD 
20409  for  storage. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Qvil  Law).  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street.  Alexandria, 

VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General  (Civil 
Law).  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

The  written  request  should  include 
the  full  name  of  the  individual 
concerned  and  must  be  signed.  Personal 
visits  may  be  made  to  the  assistant 
Judge  Advocate  General  (Civil  Law), 
Office  of  the  Judge  Advocate  General, 
room  9N21.  Ho^an  Building  II,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400,  during  normal  working  hours; 
Monday  through  Friday,  8  a.m.  to  4:30 
p.m.  Individuals  making  such  visits 
should  be  able  to  provide  some 
acceptable  identification,  e.g..  Armed 
Forces  identification  card,  driver’s 
license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Assistant  Judge 
Advocate  General  (Civil  Law),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400.  The 
written  request  should  include  the  full 


name  of  the  individual  concerned  and 
must  be  signed. 

Personal  visits  may  be  made  to  the 
Assistant  Judge  Advocate  General  (Civil 
Law),  Office  of  the  Judge  Advocate 
General,  Room  9N21,  Hoffinan  Building 
n,  200  Stovall  Street,  Alexandria,  VA 
22332-2400,  during  normal  working 
hours;  Monday  through  Friday  8  a.m.  to 
4:30  p.m.  Individuals  making  such  visits 
should  be  able  to  provide  some 
acceptable  identification,  e.g..  Armed 
Forces  identification  card,  driver's 
license,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi-dm  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Correspondence  from. individuals, 
military  judges,  stafi  judge  advocates, 
and  other  military  personnel; 
correspondence  fiom  the  Judge 
Advocate  General  of  other  branches  of 
the  Armed  Forces;  investigative  reports 
from  Naval  Criminal  Investigative 
Service  and  other  offices, 
correspondence  from  other  military  and 
civilian  authorities  and  copies  of  court 
papers. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05813-2 
SYSTEM  NAME: 

Courts-Martial  Case  Report. 

SYSTEM  LOCATION: 

Chief,  Navy-Marine  Corps  Trial 
Judiciary,  Washington  Navy  Yard, 
Washington.  DC  20374-2004. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Individuals  having  appeared  before  a 
special  or  general  courts-martial. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  recording  of  the  Article  violation 
of  the  UCMJ,  the  plea,  the  finding,  the 
sentence  and  other  related  information 
concerning  the  trial. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

.  PURPOSE(S): 

To  formulate  status  reports  for  the 
Judge  Advocate  General. 


ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINQ,  ACCESSING,  RETAINING  AND 
DSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  hard  disk  on  office  personal 
computer  by  circuit  and  fiscal  year. 

RETRtEVABHJTY: 

By  name  or  case  number. 

SAFEGUARDS: 

Personal  computer  is  located  in  office 
which  is  under  observation  during 
working  hours  and  is  locked  at  night. 

The  office  is  located  in  a  secure  building 
which  is  guarded  24  hours  a  day.'Access 
to  hard  disk  is  controlled  by  password 
and  is  restricted  to  personnel  having  a 
need  to  know. 

RETENTION  AND  disposal: 

Database  contains  up  to  10  fiscal  years 
of  information.  Prior  information  is 
purged  from  the  database. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Circuit  Military  Judge,  ATLANTIC 
Judicial  Circuit.  Navy-Marine  Corps 
Trial  Judiciary,  Washington  Navy  Yard, 
Washington,  DC  20374-2004. 

NOTIfiCATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Circuit 
Milit^  Judge,  ATLANTIC  Judicial 
Circuit,  Navy-Marine  Corps  Trial 
Judiciary,  Washington  Navy  Yard. 
Washin^on,  DC  20374-2004. 

Requesters  should  provide  full  name, 
branch  of  service,  military  status,  where 
stationed  when  tried,  and  when  tried. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  should  address 
written  inquiries  to  the  Circuit  Military 
Judge,  ATLANTIC  Judicial  Circuit, 
Navy-Marine  Corps  Trial  Judiciary, 
Washington  Navy  Yard,  Washington,  DC 
20374-2004. 

Requesters  should  provide  full  name, 
branch  of  service,  military  status,  where 
stationed  when  tried,  and  when  tried. 

CONTESTING  RECORD  PROCEDURES: 

The  De’^rtment  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
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5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Military  Judge  of  respective 
individual’s  coxirts-martial. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05813-3 
SYSTEM  name: 

Records  of  Trial  of  General  Courts- 
Martial. 

SYSTEM  location: 

Nav'y  and  Marine  Corps  Appellate 
Review  Activity,  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  Washington  Navy  Yard,  Building 
111,  Washington  DC  20374-2001. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTr*-- 

Active  duty  Navy  and  Marine  Corps 
personnel  tried  by  general  courts- 
martial. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 
General  courts-martial  records  of  trial. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  10  U.S.C.  865. 

PURPOSE(S): 

To  complete  appellate  review  as 
required  under  10  U.S.C.  866,  867,  869 
and  provide  central  repository 
accessible  to  the  public  who  may 
request  information  concerning  the 
appellate  review  or  want  copies  of 
individual  public  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOiNG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

RETRIEVABILITY: 

Files  are  kept  by  Navy  courts-martial 
number  and  each  case  is  cross- 
referenced  by  an  index  card  which  is 
filed  in  alphabetical  order  according  to 
the  last  name  of  the  individual 
concerned. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
under  the  control  of  authorized 
personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets 
are  located  is  locked  outside  official 
working  hours. 


RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  office  for 
three  years  and  then  forwarded  to  the 
Federal  Records  Center  in  Suitlemd,  MD 
for  storage. 

SYSTEM  MANAGER(S)  AM)  ADDRESS: 

Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General,  Navy 
and  Marine  Corps  Appellate  Review 
Activity,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy, 
Washington  Navy  Yard,  Building  111, 
Washington,  DC  20374-2001.  The 
request  should  contain  full  name  and 
address  of  the  individual  concerned  and 
should  be  signed. 

Personal  visits  may  be  made  to  the 
Administrative  Support  Division,  Office 
of  the  Judge  Advocate  General, 
Washington  Navy  Yard,  Building  111, 
Washington,  DC  20374-2001. 
Individuals  making  such  visits  should 
be  able  to  provide  acceptable 
identification,  e.g.  Armed  Forces’ 
identification  card,  driver’s  license,  etc. 

^  RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Assistant  Judge 
Advocate  General,  Navy  and  Marine 
Corps  Appellate  Review  Activity,  Office 
of  the  Judge  Advocate  General, 
Department  of  the  Navy,  Washington 
Navy  Yard,  Building  111,  Washington, 
DC  20374-2001. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  pent  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Proceedings  by  a  general  courts- 
martial. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05814-1 
SYSTEM  NAME: 

Summary  and  Non-BCD  Courts- 
Martial  Records. 


SYSTEM  LOCATNm: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  and  Marine  Corps  enlisted 
personnel  tried  by  summary  courts- 
martial  or  by  special  courts-martial 
which  did  not  result  in  a  bad  conduct 
discharge  (BCD). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Summary  courts-martial  and  non-BCD 
special  courts-martial  records  of  trial. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  865;  5  U.S.C  301, 
Departmental  Regulations;  and,  E.O. 
11476  of  June  19, 1969,  as  amended  by 
E.O.  11835  of  January  27, 1975, 
paragraph  94b  (Manual  for  Courts- 
Martial,  1969  (rev.)). 

PURPOSE(S): 

To  complete  appellate  review  as 
required  \mder  10  U.S.C.  864(a)  and 
provide  central  repository  accessible  to 
the  public  who  may  request  information 
concerning  the  appellate  review  or  want 
copies  of  individual  public  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSING,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

retrievabiuty: 

Type  of  courts-martial,  date, 
command  which  convened  the  courts- 
martial,  name  of  individual  defendant, 
and  comm6md  which  completed  the 
supervisory  authority’s  action. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in 
which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside 
official  working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years 
after  final  action  by  officers  having 
supervisory  authority  over  shore 
activities,  and  for  three  months  by 
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officers  having  supervisory  authority 
over  fleet  activities.  At  the  termination 
of  the  appropriate  retentioc  period, 
records  are  forwarded  for  storage  to  the 
National  Personnel  Records  Center 
(Military  Personnel  Records),  GSA,  9700 
Page  Avenue,  St.  Louis,  MO  63132- 
5100.  Records  are  destroyed  IS  years 
after  final  action  has  been  taken. 

SYSTEM  MANAQEa(8)  AND  AOORESS: 

Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400  and  appropriate  officers 
having  supervisory  authority  over  naval 
activities. 

NonNCAiiON  procedure: 

Information  may  be  obtained  from  the 
Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General.  Department  of  the 
Navy.  200  Stovall  Street,  Alexandria. 

VA  22332-2400,  by  written  request 
including  the  full  name  of  the 
individual  concerned,  the  type  of 
courts-martial  (summary  or  special),  the 
name  of  the  command  which  held  the 
courts-martial,  and  the  date  of  the 
courts-martial  proceedings.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Military  Law).  Office 
of  the  Judge  Advocate  General, 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria,  VA  22332-2400,  by 
written  request  including  the  full  name 
of  the  individual  concerned,  the  type  of 
courts-martial  (summary  or  specid),  the 
name  of  the  command  which  held  the 
courts-martial,  and  the  date  of  the 
courts-martial  proceedings.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTMQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contents  and 
ap]>ealing  initial  agency  determinations 
by  the  individual  concern  are  published 
in  Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Proceedings  of  summary  courts- 
martial  and  special  courts-martial  which 
did  not  result  in  a  bad  conduct 
discharge. 

EXEMPnONS  CLASSED  POR  THE  SYSTEM: 

None. 


N05815-1 
SYSTEM  NAME: 

Record  of  Trial  of  Special  Courts- 
Martial  Resulting  in  Bad  Conduct 
Discharges  or  Concerning  Officers. 

SYSTEM  LOCATION: 

Administrative  Support  Division. 
Navy  and  Marine  Corps  Appellate 
Review  Activity,  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy.  Washington  Navy  Yard.  Building 
111,  Washington.  DC  20374-2001 

CATEGORIES  OP  SIOfVEHIALS  COVERED  BY  THE 
SYSTEM: 

Navy  and  Marine  Corps  personnel 
tried  by  special  courts-martial  and 
award^  a  bad  conduct  discharge,  and 
all  Navy  and  Marine  Corps 
commissioned  officers  tried  by  special 
courts-martial. 

CATEOORCS  OF  RECORDS  IN  THE  SYSTEM: 

Special  courts-martial  which  resulted 
in  a  bad  conduct  discharge,  or  involving 
commissioned  officers. 

AimtORny  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  865;  10  U.S.C  866(b),  5 
U.S.C  301,  Departmental  Regulations; 
and  E.0. 11476  of  June  19, 1969,  as 
amended  by  £.0. 11835  of  January  27, 
1975,  paragraph  94b  (manual  for  courts- 
martial.  1969  (rev.)) 

PURPOSE(S): 

To  complete  appellate  review  as 
required  under  10  U.S.C  866(b)  and 
provide  central  repository  accessible  to 
the  public  who  may  request  information 
concerning  the  appellate  review  or  want 
copies  of  individual  public  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  of  records  apply 
to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORPIO, 
RETRKVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  m  THE  SYSTEM: 

storage: 

File  folders. 

RETRIEVABtUTY: 

Files  are  kept  by  Navy  courts-martial 
number  and  each  case  is  cross- 
referenced  by  an  index  card  which  is 
filed  in  alphabetical  order  according  to 
the  last  name  of  the  individual 
concerned. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the 
control  of  authorized  personnel  during 


working  hours;  the  office  space  in 
which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside 
official  working  hours. 

retention  AND  disposal: 

Records  are  maintained  in  office  for 
three  years  and  then  forwarded  to  the 
Federal  Records  Center,  Suitland,  MD 
20409  for  storage. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Military  Law).  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria. 

VA  22332-2400. 

NOTVRCA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General, 
Administrative  Support  Division,  Navy 
and  Marine  Corps  Appellate  Review 
Activity,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy, 
Washington  Navy  Yard.  Building  111, 
Washington.  DC  20374-2001.  The 
request  should  contain  the  full  name 
and  address. 

Personal  visits  may  be  made  to  the 
Administrative  Support  Division.  Office 
of  the  Judge  Advocate  General, 
Washington  Navy  Yard,  Building  111, 
Washington.  DC  20374-2001 . 
Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable 
identification,  e.g.  Armed  Forces' 
identification  card,  driver’s  license,  etc 

RECORD  ACCESS  PROCEDLMES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Assistant  Judge 
Advocate  General,  Administrative 
Support  Division,  Navy  and  Marine 
Corps  Appellate  Review  Activity,  Office 
of  the  Judge  Advocate  General, 
Department  of  the  Navy,  Washington 
Navy  Yard,  Building  111,  Washington, 
DC  20374-2001. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Special  courts-martial  proceedings. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 
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N05817-1 
SYSTEM  NAME: 

Courts-Martial  Statistics. 

SYSTEM  LOCATION: 

Administrative  Support  Division 
(Code  40),  Navy-Marine  Corps  Appellate 
Review  Activity,  Office  of  the  Judge 
Advocate  General,  Building  111, 
Washington  Navy  Yard,  Washington,  DC 
20374-1111. 

CATEGORIES  OF  INOIViOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  and  Marine  Corps  personnel 
tried  hy  general  courts-martial  and  by 
special  courts-martial  when  the  special 
courts-martial  sentence,  as  finally 
approved,  includes  a  punitive 
discharge. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Courts-martial  information  on  special 
courts-martial  if  sentence,  as  finally 
approved,  includes  a  punitive  discharge 
and  all  general  courts-martial  including 
name.  Social  Sectirity  Number,  pleas, 
convening  authority  action,  supervisory 
authority  action,  and  Court  of  Military 
Review  action.  Information  available 
from  1970  through  1986  only. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  collect  statistical  data  on  general 
and  bad  conduct  discharge  special 
courts-martials. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  governmental,  public  and  private 
organizations  and  individuals,  as 
required. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  also 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

On  computer  hard  disc. 
retrievabiuty: 

Name,  Social  Security  Number  or 
Navy  courts-martial  number. 

SAFEGUARDS: 

Computer  hard  disc  is  located  in 
office  which  is  under  observation 
during  working  hours  and  is  locked  at 
night.  The  office  is  located  in  a  secure 
building  which  is  guarded  24  hours  a 
day.  Admission  is  allowed  only  to 
personnel  on  official  business  and 


authorized  visitors.  The  computer  is  not 
accessible  by  telephone  modem. 

RETENTION  AND  DISPOSAL: 

Indefinite. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General,  Elepartment  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Navy-Marine  Corps  Appellate  Review 
Activity),  Office  of  the  Judge  Advocate 
General,  Building  111,  Washington 
Navy  Yard,  Washington,  DC  20374- 
1111.  Written  requests  must  be  signed 
by  the  requesting  individual. 

Personal  visits  may  bo  made  to  the 
Navy-Marine  Corps  Appellate  Review 
Activity,  Office  of  the  Judge  Advocate 
General,  Building  111,  Room  48, 
Washington  Navy  Yard,  Washington,  DC 
20374-1111.  Individuals  must  be  able  to 
provide  some  acceptable  identification, 
e.g.  Armed  Forces  identification  card, 
driver’s  license,  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Assistant  Judge 
Advocate  General  (Navy-Marine  ^rps 
Appellate  Review  Activity),  Office  of 
the  Judge  Advocate  General,  Building 
111,  Washington  Navy  Yard, 
Washington,  DC  20374-1111.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

Personal  visits  may  be  made  to  the 
Navy-Marine  Corps  Appellate  Review 
Activity,  Office  of  the  Judge  Advocate 
General,  Building  111,  Room  48, 
Washington  Navy  Yard,  Washington,  DC 
20374-1111.  Individuals  must  be  able  to 
provide  some  acceptable  identification, 
e.g..  Armed  Forces  identification  card, 
driver’s  license,  etc. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publishedin  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Navy  Judge  Advocate  General  Form 
5813/1. 


EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N05819-1 

SYSTEM  NAME: 

Article  69  Petitions. 

SYSTEM  location: 

Administrative  Support  Division, 
Navy  and  Marine  Corps  Appellate 
Review  Activity,  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  Washington  Navy  Yard,  Building 
111,  Washington,  DC  20374-2001. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Navy  and  Marine  Corps  personnel 
who  were  tried  by  courts-martial  which 
were  not  reviewed  by  the  Navy  Court  of 
Military  Review  and  when  such  service 
member  has  petitioned  the  Judge 
Advocate  General  pursuant  to  Article 
69,  Uniform  Code  of  Military  Justice,  for 
review. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  individual  service 
member’s  petition  together  with  all 
forwarding  endorsements  and  copy  of 
action  taken  by  the  Judge  Advocate 
General  with  supporting  memorandum. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Article  69,  Uniform  Code  of  Military 
Justice  (10  U.S.C  869). 

PURPOSE(S): 

To  complete  appellate  review  as 
required  under  10  U.S.C.  869(b)  and  to 
provide  a  central  repository  accessible 
to  the  public  who  may  request 
information  concerning  the  appellate 
review  or  want  copies  of  individual 
public  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 

rm  PURPOSES  of  such  uses: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

policies  and  practices  for  stormg, 

RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

RETRIEVABILrrY: 

Records  are  maintained  in 
chronological  calendar  order  with 
alphabetical  cross-referencing  system. 

safeguards: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  spaces  in 
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which  the  file  cabinets  and  storage 
devices  are  located  are  locked  outside 
official  working  hours. 

RETENTMM  AND  disposal: 

Records  are  maintained  in  office  for 
three  years  and  then  forwarded  to  the 
Federal  Records  Center,  Suitland,  MD 
20409  for  storage. 

SYSTEM  MANAQSKS)  AND  AODRESS: 

Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy.  200  Stovall  Street,  Alexandria. 

VA  22332-2400. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General. 
Administrative  Support  Division,  Navy 
and  Marine  Corps  Ap{>ellate  Review 
Activity,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Navy, 
Washington  Navy  Yard.  Building  111, 
Washington,  DC  20374-2001.  The 
request  should  contain  full  name  and 
address  of  the  individual  concerned  and 
should  be  signed. 

Personal  visits  may  be  made  to  the 
Administrative  Support  Division,  Office 
of  the  Judge  Advocate  General. 
Washington  Navy  Yard,  Building  111, 
Washington.  DC  20374-2001. 

Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable 
identification,  e.g.  Armed  Forces' 
identification  ca^,  driver's  license  etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Assistant  Judge 
Advocate  General.  Administrative 
Support  Division,  Navy  and  Marine 
Corps  Appellate  Review  Authority, 
Office  of  ffie  Judge  Advocate  General, 
Department  of  the  Navy,  Washington 
Navy  Yard,  Building  222,  Washington, 
DC  20374-2001. 

CONTESTmO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

The  records  comprise  of  the  following 
source  materials:  (1)  Petitions  for  relief, 
(2)  forwarding  endorsements  thereon  by 
petitioner’s  commanding  officer  and 
convening/supervisory  authorities  of 


courts-martial  (above  information  is 
omitted  if  petitioner  is  former  service 
member),  and  (3)  action  of  the  Judge 
Advocate  General  on  petition. 

EXEMPTX>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05819-4 
SYSTEM  name: 

Article  73  Petitions  for  New  Trial. 
SYSTEM  LOCATXM: 

Administrative  Support  Division, 
Navy  and  Marine  Corps  Appellate 
Review  Activity,  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy.  Washington  Navy  Yard,  Building 
111,  Washington.  DC  20374-2001. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Navy  and  Marine  Corps  personnel 
who  submitted  petitions  for  new  trial  to 
the  Judge  Advocate  General  within  two 
years  after  approval  of  their  courts- 
martial  sentence  by  the  convening 
authority  but  after  their  case  had  been 
reviewed  by  the  Navy  Court  of  Military 
Review  or  Court  of  Military  Appeals,  if 
appropriate. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  petition  for  new  trial,  the 
forwarding  endorsements  if  the  petition 
was  submitted  via  the  chain  of 
command,  and  the  action  of  the  Judge 
Advocate  General  on  the  petition. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Article  73,  Uniform  Code  of  Military 
Justice,  (10  U.S.C.  873). 

l>tRIPOSE(S): 

To  provide  a  recofd  of  individual 
petitions  in  order  to  answer  inquiries 
fr-om  the  individual  concerned  and  to 
provide  additional  advice  to  commands 
involved  when  and  if  such  petitions  are 
granted. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POLICIES  AM)  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

retrievabiuty: 

Files  are  kept  in  alphabetical  order 
according  to  the  last  name  of  the 
individual  concerned. 


safeguards: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in 
which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside 
official  working  hours. 

RETEffnON  AND  disposal: 

Records  are  maintained  in  office  for 
two  years  and  then  forwarded  to  the 
Federal  Records  Center,  Suitland,  MD 
20409  for  storage. 

system  MANA0ER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Military  Law),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Military  Justice).  Office  of  the  Judge 
Advocate  General,  Department  of  ffie 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400.  The  request  should 
contain  full  name  and  address. 

Personal  visits  may  be  made  to  the 
Military  Justice  Division,  Office  of  the 
Judge  Advocate  General,  Room  9S09, 
Ho^an  Building  n,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

Individuals  should  have  the  following 
items  of  identification;  Driver’s  license 
or  military  identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Military  Justice),  Office  of  the  Judge 
Advocate  General,  Department  of  ffie 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

The  records  are  comprised  of  the 
following  source  materials;  (1)  Petitions 
for  new  trial;  (2)  forwarding 
endorsements  thereon  by  petitioner's 
commanding  officer  and  convening/ 
supervisory  authorities  of  courts-martial 
(above  information  is  omitted  if 
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petitioner  is  former  service  member);  - 
and  (3)  action  of  the  Judge  Advocate 
General  on  petitions. 

EXEMPTIONS  CLMMEO  PON  THE  SYSTEM: 

None. 

N05819-3 
SYSTEM  name: 

Naval  Clemency  and  Parole  Board 
Files. 

SYSTEM  LOCATION: 

Naval  Clemency  and  Parole  Board, 
Ballston  Tower  2, 801  North  Randolph 
Street,  Arlington,  VA  22203-1989. 

CATEGORIES  OF  INOIVIOUALS  COVEfKO  BY  THE 
SYSTEM: 

Members  or  former  members  of  the 
Navy  or  Marine  Corps  whose  cases  have 
been  or  are  being  considered  by  the 
Naval  Clemency  and  Parole  Board. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  file  contains  individual 
applications  for  clemency  or  parole, 
reports  and  recommendations  thereon 
indicating  progress  in  confinement  or 
while  awaiting  completion  of  appellate 
review  if  not  confined,  or  on  parole; 
correspondence  between  the  individual 
'  or  his  counsel  and  the  Naval  Clemency 
and  Parole  Board  or  other  Navy  offices; 
other  correspondence  cmiceming  the 
case;  the  court-martial  order  and  staff 
Judge  Advocate’s  review;  and  a 
summarized  record  of  the  proceedings 
of  the  Board. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.a  874(a),  952-954  and  E.O. 
9397. 

PURPOSE(S): 

The  file  is  used  in  conjunction  with 
periodic  review  of  the  member’s  or 
former  member’s  case  to  determine 
whether  or  not  clemency  or  parole  is 
warranted.  The  file  is  referred  to  in 
answering  inquiries  from  the  member  or 
former  member  or  their  counsel.  The  file 
is  referred  to  by  the  Naval  Discharge 
Review  Board  and  the  Board  for 
Correction  of  Naval  Records  in 
conjunction  with  their  subsequent 
review  of  applications  from  members  or 
former  memMrs.  The  file  is  also  used  by 
j  counsel  in  connection  with 

j  representation  of  members  or  former 

I  members  before  the  Naval  Clemency 

I  and  Parole  Board. 

i 

I  ROUTINE  USES  OF  RECORDS  MAMTABMEO  IN  THE 

SYSTEM,  INCLUDINO  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POUCtES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVING,  ACCESSING,  RETAMMG,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABILrrY: 

Folders  are  filed  by  name  and  Social 
Security  Number  or  service  number. 

SAFEGUARDS: 

Files  are  kept  within  the  Naval 
Clemency  and  Parole  Board 
administration  office.  Access  office. 
Access  during  business  hours  is 
controlled  by  Board  personnel.  The 
office  is  locked  at  the  close  of  btisiness; 
the  building  in  which  the  office  is 
located  employs  security  guards. 

RETENTION  AND  disposal: 

Files  are  permanent.  They  are 
retained  in  the  Naval  Clemency  and 
Parole  Board’s  administrative  office 
until  all  portions  of  the  sentence  have 
been  completed  and  the  discharge  has 
been  executed.  After  that  the  folders  are 
sent  to  Washington  National  Records 
Center,  4205  Suitland  Road,  Suitland, 
MD  20409. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Naval  Council  of  Personnel 
Boards.  Department  of  the  Navy,  801 
North  Randolph  Street,  Arlington,  VA 
22203 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  shotild 
address  written  inquiries  to  the  Naval 
Clemency  and  Parole  Board,  Room  905, 
Ballston  Tower  2, 801  North  Randolph 
Street,  Arlington  VA  22203. 

RECORD  ACCESS  PROCEDiMES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Naval  Clemency  and 
Parole  Board,  Room  905,  Ballston  Tower 
2, 801  North  Randolph  Street,  Arlington 
VA  22203. 

CONTESrmQ  l«CORO  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the  file  is 
obtained  horn  the  member  or  former 
member  or  from  those  acting  in  their 
behalf,  fiom  confinement  facilities,  from 
military  commands  and  offices,  from 


personnel  service  records  and  medical 
records,  and  from  civilian  law 
enforcement  agencies  or  individuals. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
under  5  U.S.C.  552a  (j)(2),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  3,  (c)  and  (e)  and  published  in  32 
CFR  part  701,  subpart  G.  For  additional 
information  contact  the  system  manager. 

N05820-1 
SYSTEM  name: 

International  Legal  Hold  Files. 

SYSTEM  LOCATION; 

U.S.  Naval  Legal  Offices  in  a  foreign 
country. 

CATEGORCS  OF  MOVKHIALS  COVERED  BY  THE 
SYSTEM: 

Military  personnel,  members  of 
civilian  component  and  their 
dependents  who  have  had  criminal 
charges  lodged  against  them  in  a  foreign 
country. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computerized  summaries  and  card 
files  containing  copies  of  legal 
documents  received  and  fil^  relative  to 
the  case,  statements,  affidavits, 
handwritten  notes,  and  other 
miscellaneous  data  about  the  particular 
case. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

Used  by  foreign  civilian  attorneys  in 
representing  the  accused,  by  the 
accused’s  military  advisor  in  seeking  an 
expeditious  settlement  of  the  case;  by 
supervisory  personnel  in  the 
performance  of  their  official  duties 
when  monitoring  the  legal  hold  status  of 
the  individuals  involved. 

ROUTINE  USES  OF  RECORDS  MAINTAB^O  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSMG,  RETAUANG,  AND 
DePOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
tape,  file  folders  and  file  cards. 

RETRIEVABILfrY: 

Files  are  retrieved  by  name  and  Social 
Security  Number. 
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SAFEQUAROS: 

Only  personnel  in  International  Law 
Department  are  authorized  access. 
Building  is  kept  locked  when  not 
occupied. 

RETENTION  AND  disposal: 

For  computerized  and  manual 
records-retain  on  tape  until  the  final 
outcome  of  each  case,  whether  it  be  by 
final  adjudication  or  out  of  court 
settlement  and  then  destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commanding  Officer  or  head  of  the 
organization  in  question.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

NOnFICA-nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer  or  head  of  the 
organization  in  question.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

Individual  should  provide  name,  rate 
and  service  number.  Military  I.D.  or  any 
standard  I.D.  showing  applicant’s  photo 
shall  be  sufficient  for  personal  visits. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer  or 
head  of  the  organization  in  question. 
Official  mailing  addresses  are  published 
as  an  appendixto  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Individual  should  provide  name,  rate 
and  service  number.  Military  I.D.  or  any 
standard  I.D.  showing  applicant’s  photo 
shall  be  sufficient  for  personal  visits. 

CONTESTHM  RECORD  PROCEDWES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Foreign  judicial  system,  accused, 
attorneys  representing  accused,  military 
legal  advisor,  Provost  Marshal’s  office, 
siibject’s  commanding  officer, 
witnesses,  and  the  complainant. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


N05822-1 
SYSTEM  NAME: 

Yokusxika  Prison  Health  and  Comfort 
Items. 

SYSTEM  LOCATION: 

Commander  Fleet  Activities,  FPO  AP 
98762-1100. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been 
imprisoned  under  Japanese  Law  and 
jurisdiction  for  various  ofienses. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Record  of  request  for,  receipt  of,  and 
issues  to  of  individuals  imprisoned  in 
Yokosuka  Prison  located  in  Yokosuka, 
Japan. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

Used  for  billing  armed  services,  other 
than  Navy  and  Marine  Corps,  for  items 
of  health  and  comfort  issued  to  their 
personnel  imprisoned.  Billing  is 
prepared  in  accordance  with  existing 
interservice  support  agreements 
(ISSAS).  Additionally,  file  used  to 
answer  complaints  in  instances  where 
prisoners  contend  they  are  not 
supported  properly. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AM) 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folder. 

RETRIEVABIUTY: 

Alphabetically  by  surname.  New 
individual  files  instituted  with  arrival  of 
individual  in  prison.  Previous  files 
retrieved  to  semi-active  for  one  year  and 
thereafter  destroyed  without  report. 

SAFEGUARDS: 

Files  maintained  in  locked  file  cabinet 
in  locked  office. 

RETENTION  AND  DISPOSAL: 

Destroyed  without  report  after  two 
years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander  Fleet  Activities,  FPO  AP 
,98762-1100. 


NOT1FICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander  Fleet  Activities,  FPO  AP 
98762-1100. 

Individual  should  provide,  as  a 
minimum,  the  following  information: 
Rank/rate,  full  name,  branch  of  service, 
and  Social  Security  Number.  Files 
maintained  in  logistics  with  command 
and  requesters  may  visit  this  office  for 
review  of  their  files  during  normal 
working  hours.  Proof  of  identification 
hmited  Armed  Forces  Identification 
Cards  or  Passports. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander  Fleet 
Activities,  FPO  AP  98762-1100. 

Individual  should  provide,  as  a 
minimum,  the  following  information: 
Rank/rate,  full  name,  branch  of  service, 
and  Social  Security  Number.  Files 
maintained  in  logistics  with  command 
and  requesters  may  visit  this  office  for 
review  of  their  files  during  normal 
working  hours.  Proof  of  identification 
limited  Armed  Forces  Identification 
Cards  or  Passports. 

CONTESTINQ  RECORD  PROCEDURES: 

'The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
ihitial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Prison  officials. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05830-1 
SYSTEM  name: 

JAG  Manual  Investigative  Records. 
SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General 
(Code  33),  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  who  participated  in, 
who  was  involved  in,  who  incurred  an 
injury,  disease,  or  death  in,  who  was 
intoxicated  (drugs  or  alcohol)  during, 
before,  or  after,  or  who  had  an  interest 
in  any  accident,  incident,  transaction,  or 
situation  involving  or  affecting  the 
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Department  of  the  Navy,  naval 
personnel,  or  any  procedure,  operation, 
material,  or  design  Involving  the 
Department  of  the  Navy. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

The  records  contain  all  documented 
evidence  relevant  to  the  item  under 
investigation,  together  with  an 
investigating  officer’s  report,  which 
makes  findings  of  fact  and  expresses 
opinions  and  recommendations,  the 
reviewing  authority’s  actions  which 
either  approved  or  modified  the 
investigating  officer’s  report  or  returned 
the  entire  record  for  furtner 
investigation  or  remedial  action  to 
perfect  the  record,  and,  the  results  of 
hearings  afforded  persons  who  incurred 
injuries  and  diseases,  to  allow  them  to 
explain  or  rebut  adverse  information  in 
the  record. 

The  Judge  Advocate  General’s 
correspondence  to  locate  and  obtain 
required  investigations  is  also  included 
in  the  record.  Some  records  contain 
only  a  field  command’s  explanation  as 
to  why  an  investigation  is  not  required, 
together  with  documents  pertinent  to 
this  lack  of  requirement,  ^me  records 
contain  only  an  accident,  injury,  or 
death  report,  prepared  for  the 
Department  of  the  Navy  by  the  Army, 

Air  Force,  Coast  Guard,  or  other  agency 
vmder  reciprocal  agreements,  in 
situations  where  the  Navy  or  Marine 
Corps  could  not  conduct  the 
investigation. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  system: 

Requirement  that  Enlisted  Men  Make 
Up  Time  Lost  Due  to  Misconduct  or 
Abuse  of  Alcohol  or  Drugs  (10  U.S.C 
972(5));  Retirement  or  Separation  for 
Physical  Disability  (10  U.S.C  1201— 
1221);  E.0. 11476;  Manual  for  Courts- 
Martial,  paragraph  133b;  Uniform  Code 
of  Military  Justice  (10  U.S.C  815, 832, 
869,  873,  935, 936,  and  938-940); 
Military  Claims  Act  (10  U.S.C  2733); 
Foreign  Claims  Act  (10  U.S.C  2734, 
2734a,  2734b);  Emergency  Payment  of 
Claims  (10  U.S.C.  2736);  Non-scope 
Claims  (10  U.S.C.  2737);  Duties  of  the 
Secretary  of  the  Navy  (10  U.S.C.  5013); 
Duties  of  the  Office  of  the  Chief  of  Naval 
Operations  (10  U.S.C.  5031-5033,  5035- 
5037);  Duties  of  the  Bitreaus  and  Offices 
of  the  Department  of  the  Navy  and 
Duties  of  the  Judge  Advocate  General 
(10  U.S.C.  5131-5153);  Duties  of  the 
Commandant  of  the  Marine  Corps  (10 
U.S.C.  5043);  Reservist’s  Disability  and 
Death  Benefits  (10  U.S.C  6148); 
Requirement  of  exemplary  conduct  (10 
U.S.C.  5947);  Promotion  of  Accident 
and  Occupational  Safety  by  the 
Secretary  of  the  Navy  (10  U.S.C.  7205); 
Admiralty  Claims  (10  U.S.C  7622-23); 


Public  Vessels  Act  (46  U.S.C  781-790); 
Suits  in  Admiralty  Act  (46  U.S.C  741- 
752);  Admiralty  Extension  Act  (46 
U.S.C.  740);  Tr^sportation  Safety  Act 
(49  U.S.C  1901);  Federal  Tort  Claims 
Act  (28  U.S.C  1346,  2671-2680); 
Financial  Liability  of  Accountable 
Officers  (31  U.S.C.  82, 89-92);  Military 
Personnel  and  Civilian  Employee’s 
Claims  Act  of  1964,  as  amended  (31 
U.S.C  240-243);  Federal  Claim 
Collection  Acts  (31  U.S.C  71-75, 951- 
953);  Forfeiture  of  Pay  for  Time  Ix)8t 
Due  to  Incapacitation  Caused  by 
Alcohol  or  Drug  Use  (37  U.S.C  802); 
Eligibility  for  Certain  Veterans  Benefits 
(38  U.S.C  105);  Postal  claims  (39  U.S.C 
712);  Federal  Medical  Care  Recovery 
Act  (42  U.S.G.  2651-2653);  General 
Authority  to  Maintain  Rerards  (5  U.S.C 
301);  Rerords  Management  By  Agency 
Heads  (44  U.S.C.  3101);  and  E.0. 9397. 

PWPOSE(s): 

JAG  Manual  Investigative  Records  are 
used  internally  within  the  Department 
of  the  Navy  as  a  basis  for  evaluating 
procedures  operations,  material,  and 
designs  with  a  view  to  improving  the 
efficiency  and  safety  of  the  Department 
of  the  Navy;  determinations  concerning 
status  of  personnel  regarding  disability 
benefits,  entitlements  to  pay  during 
periods  of  disability,  severance  pay, 
retirement  pay,  increases  of  pay  for 
longevity,  stnrvivors’  benefits,  and 
involuntary  extensions  of  enlistments, 
dates  of  expiration  of  active  obligated 
service  and  accrual  of  annual  leave; 
determinations  concerning  relief  of 
accountable  personnel  from  liability  for 
losses  of  public  funds  or  property; 
determinations  pertaining  to 
disciplinary  or  punitive  action  and 
evaluation  of  petitions,  grievances,  and 
complaints;  adjudication,  pmrsuit,  or 
defense  of  claims  for  or  against  the 
Government;  and  public  information 
releases. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  for  use 
in  determinations  concerning 
entitlements  to  veterans  and  survivors' 
benefits. 

To  Servicemen’s  Group  Life  Insurance 
administrators  for  determinations 
concerning  payment  of  life  insurance 
proceeds. 

To  the  U.S.  Government  Accounting 
Office  for  purposes  of  determinations 
concerning  relief  of  accoimtable 
personnel  from  liability  for  losses  of 
public  funds  and  related  fiscal  matters. 

To  contractors  for  use  in  connection 
with  settlement,  adjudication,  or 


defense  of  claims  by  or  against  the 
Government,  and  for  use  in  iesign  and 
evaluation  of  products,  services,  and 
systems. 

To  agencies  of  the  Federal,  State  or 
local  law  enforcement  authorities,  court 
authorities,  administrative  authorities, 
and  regulatory  authorities,  for  use  in 
connection  with  civilian  and  military 
criminal,  civil,  administrative,  and 
regulatory  proceedings  and  actions. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  record  notices 
also  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSINQ,  RETAINmO,  AND 
DBPOSMO  OF  RECORDS  IN  THE  system: 

STORAGE: 

Paper  documents  and  data  stored 
prior  to  1985  are  stapled  together  (with 
real  evidence  attached,  if  any)  in  paper 
file  folders  and  stored  in  metal  file 
cabinets,  on  shelves,  and  in  cardboard 
boxes. 

Records  stored  since  1985  are 
maintained  on  magnetic  disk,  magnetic 
tape,  and  on  hard  copy  forms. 

RETRIEVABILITY: 

Records  and  data  stored  prior  to  1985 
are  filed  in  calendar  year  groupings  by 
surname  of  individual,  bureau  number 
of  aircraft,  name  of  ship,  hull  number  of 
unnamed  watercraft,  or  vehicle  number 
of  Government  vehicles,  or  date  of 
incident.  Incidents  are  topically  cross- 
referenced. 

Records  stored  since  1985  are 
maintained  on  data  base  and  are 
retrievable  from  the  data  base  in 
calendar  year  groupings  by  surname. 
Social  Security  Number,  bureau  number 
of  aircraft,  name  of  ship,  hull  number  of 
unmanned  watercraft,  vehicle  number 
of  Government  vehicles,  or  date  of 
incident. 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  spaces  in 
which  the  file  cabinets  and  storage 
devices  are  locked  outside  officid 
working  hours.  Access  to  the  building  is 
protect^  by  uniformed  guards  requiring 
positive  identification  for  admission. 
'The  data  base  system  is  protected  by 
user  accoimt  number  and  password 
sign-on,  data  base  access  authority,  data 
set  authority  for  add  and  delete,  and 
data  item  authority  for  list  and  update. 

RETENTION  AND  disposal: 

The  records  are  retained  permanently. 
All  naval  activities  which  prepare  JAG 
Manual  Investigative  Repoits,  or  which 
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are  intermediate  addressees,  typically 
retain  duplicate  copies  in  local  files  for 
a  two  year  period. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Assistant  Judge  Advocate 
General  (Investigations),  Office  of  the 
Judge  Advocate  General.  Department  of 
the  Navy,  200  Stovall  Street, 

Alexandria,  VA  22332-2400. 

NomcA-noN  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Investigations),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

The  request  should  contain  as  much 
identifying  data  as  possible,  including, 
but  not  limited  to  the  complete  names 
of  all  individuals  involved,  the  location 
and  date  of  incident,  the  bureau  number 
of  aircraft  or  name  and  hull  number  of 
ship,  government  vehicle  number,  and 
type  of  incident. 

record  access  procedures: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Investigations),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

The  request  should  contain  as  much 
identifying  data  as  possible,  including, 
but  not  limited  to  the  complete  names 
of  all  individuals  involved,  the  location 
and  date  of  incident,  the  bureau  nmnber 
of  aircraft  or  name  and  hull  number  of 
ship,  government  vehicle  number,  and 
type  of  incident. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  of  JAG  Manual  Investigations 
are  compilations  of  evidence, 
information,  and  data  concerning  the 
circumstances  of  incidents,  accidents, 
events,  transactions,  and  situations, 
prepared  by  administrative  fact-finding 
bodies  of  utilization  by  proper 
authorities  in  making  determinations, 
decisions,  or  evaluations  relating  to  the 
matters  imder  investigation. 


Records  may  contain:  (1)  Testimony 
or  statements  of  individuals  who  are 
parties  to  the  investigations,  witnesses, 
and  others  having  pertinent  knowledge 
concerning  matters  tmder  investigation; 
(2)  documentary  evidence,  inclu^g 
records  and  reports  of  military  or 
Federal,  state,  or  foreign,  civilian  law 
enforcement  investigation,  judicial,  or 
corrections  authorities;  meffical  records 
and  reports,  investigations  and  accident 
and  injury  reports  prepared  by  federal, 
state,  or  foreign  governmental  agencies 
or  other  organizations  or  persons;  court 
records  and  other  public  records; 
official  logs  and  other  official  naval 
records;  letters  and  correspondence, 
personnel,  pay,  and  medical  records; 
financial  records,  receipts,  and  cost 
estimates;  publications,  and  other 
pertinent  documents  and  writings;  (3) 
pertinent  real  evidence;  and  (4) 
pertinent  demonstrative  evidence. 

EXEMI>TK>NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N05861-1 
SYSTEM  NAME: 

Private  Relief  Legislation. 

SYSTEM  U>CATI0N: 

Office  of  Legislative  Affairs, 
Department  of  the  Navy,  The  Pentagon, 
Room  5C831,  Washington,  DC  20350- 
2000. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  concerning  whom  private 
legislation  is  introduced  in  the  U.S. 
Congress. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters  to  Congressional  Committees, 
expressing  the  views  of  the  department 
concerning  the  legislation  and  records 
necessary  to  prepare  the  letters. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  prepare  for  Congress  the  position 
of  the  Department  concerning  proposed 
legislation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  uses: 

To  members  of  Congress  to  provide 
the  Navy  position  on  proposed 
legislation. 

To  officials  and  employees  of  the 
Office  of  Management  and  Budget  to 
clear  the  Navy  position  on  proposed 
legislation. 

To  other  executive  agencies  who 
would  have  an  interest  in  the  Navy’s 


position  on  the  proposed  legislation 
and/or  the  Navy’s  position  would 
impact  on  that  agency. 

'The  ’Blanket  Routine  Uses’  that 
appear  at  the  begiiming  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

RETRIEVABIUTY: 

Name. 

SAFEGUARDS: 

Access  generally  limited  to  personnel 
of  the  Office  of  Legislative  Affairs. 

Stored  in  a  locked  office. 

RETENTION  AND  DISPOSAL: 

Retained  for  at  least  6  years  or  as  long 
as  the  legislation  is  active  if  more  than 
6  years  and  then  moved  to  Federal 
Records  Center,  GSA  Accession  Section, 
Washington,  DC  20409 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief  of  Legislative  Afiairs, 
Department  of  the  Navy,  The  Pentagon, 
Room  5C831,  Washington,  DC  20350- 
2000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Legislative  Affairs,  Department  of  the 
Navy,  The  Pentagon,  Room  5C831, 
Washin^on,  DC  20350-2000. 

Individual  should  provide  full  name, 
term  and  session  of  Congress  when  bill 
introduced,  bill  number,  sponsor  of  bill 
(if  available);  Office  of  Legislative 
Affairs,  Department  of  the  Navy,  The 
Pentagon,  Washington,  DC  driver’s 
license  or  similar  substitute. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Legislative 
Affairs,  Department  of  the  Navy,  The 
Pentagon,  Room  5C831,  Washington,  DC 
20350-2000. 

Individual  should  provide  full  name, 
term  and  session  of  Congress  when  bill 
introduced,  bill  number,  sponsor  of  bill 
(if  available);  Office  of  Legislative 
Affairs,  Department  of  the  Navy,  The  • 
Pentagon.  Washington,  DC  driver’s 
license  or  similar  substitute. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
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initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Member  of  Congress;  individual  about 
whom  file  is  maintained  and 
individuals  from  whom  he  solicits 
information;  other  Navy,  Marine  Corps, 
and  DOD  components;  0MB;  and  other 
interested  executive  agencies. 

EXEMmONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N0587&-1 
SYSTEM  name: 

Patent,  Invention,  Trademark, 
Copyright.  Royalty,  and  License  Files. 

SfSTEM  location: 

Office  cf  the  Chief  of  Naval  Research, 
t.00  North  Quincy  Street,  Arlington,  VA 
22217-5000. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Inventors  and  patent  owners  of 
inventions  in  which  Government  has  an 
interest  or  which  Department  of  the 
Navy  has  evaluated;  copyright  owners  of 
works  in  which  Government  has  an 
interest;  claimants  or  parties  in 
administrative  proceedings  or  litigation 
with  the  Government  involving  patents, 
copyrights  or  trademarks  and  licensees 
of  Government  owned  inventions  in  the 
custody  of  the  Secretary  of  the  Navy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Invention  disclosures;  disposition  of 
rights  in  inventions  of  Government 
employees;  patent  applications  and 
patented  files;  patent  licenses  and 
assignments;  patent  secrecy  orders;' 
copyright  licenses  and  assignments; 
patent  and  copyright  royalty  matters; 
administrative  claims  and  litigation 
with  the  Government  involving  patents, 
copyrights  and  trademarks  including 
private  relief  legislation  involving  these 
matters;  and  documents  and 
correspondence  relating  to  the 
foregoing. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  5022. 

PURPOSE(S): 

Used  by  Navy  patent  personnel  to 
determine  rights  of  the  Government  and 
employees  in  employee^inventions;  to 
file  and  prosecute  patent  applications; 
to  publish  invention  disclosures  for 
public  information  and  defensive 
purposes;  to  provide  evidence  and 
record  of  Government  interest  in  or 
under  patents  or  applications  for 


patents;  to  provide  evidence  and  record 
or  patent  and  copyright  licensing  and 
assignment;  to  determine  action  or 
recommended  action  regarding 
disposition  of  claims  or  htigation;  and 
to  recommend  Government  employee 
incentive  awards,  and  to  license 
inventions.  Used  by  other  Navy/Marine 
Corps  commands  to  determine 
Government  interest  in  inventions;  to 
permit  utilization  of  inventions;  and  to 
support  employee  incentive  awards. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGOfUES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES:' 

To  officials  and  employees  of  the  U.S. 
Patent  and  Trademark  Office  to 
determine  respective  rights  of  the 
Government  and  employee-inventors 
and  to  evidence  legal  interests  in  patent 
and  copyright  licenses  and  assignments; 
and  for  die  prosecution  of  patent 
applications. 

To  the  Commissioner  of  Patents  and 
Trademarks  to  administer  patent  secrecy 
responsibilities. 

To  appropriate  foreign  government 
offices  for  prosecution  of  patent 
applications. 

To  officials  and  employees  of  the  U.S. 
Copyright  Office  to  evidence  legal 
interests  in  patent  and  copyright 
licenses  and  assignments. 

To  the  National  Technical 
Information  Service  for  publication  of 
inventions  available  for  licensing;  non¬ 
governmental  personnel  (including 
contractors  and  prospective  contractors) 
having  an  identified  interest  in 
particular  inventions  and  Government 
rights  therein,  in  infringement  of 
particular  patents  or  copyrights,  or  in 
allowance  of  royalties  of  contracts. 

To  the  Congress  in  the  form  of  reports 
on  particular  bills  for  private  relief  and 
reports  of  action  on  Congressional  and 
constituent  requests. 

To  government  agencies  involved  in 
claims  or  litigation,  including  the 
Department  of  Justice,  who  have  access 
to  prosecute  and  defend  cases. 

To  all  government  agencies  who  have 
access  to  license  records. 

To  parties  involved  in  particular 
licensing  arrangements  who  have  access 
to  specific  files  involved. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  also 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  and  card 
files  and  electronic  computer  memory. 


RETWEVABIUrY: 

Subject  matter;  Navy  invention  case 
number;  name  of  inventor,  patentee, 
copyright  owner,  claimant  or 
correspondent. 

SAFEGUARDS: 

Maintained  in  safes  and  file  cabinets 
in  controlled  spaces  accessible  only  by 
authorized  personnel  who  are  properly 
instructed  in  the  permissible  use  of  the 
information  and  oh  computer  memory 
accessible  only  be  authorized  personnel 
in  the  Office  of  Counsel. 

RETENTION  AND  DISPOSAL: , 

Maintained  indefinitely,  hut  records 
are  transferred  to  the  Federal  Records 
Center  two  years  after  completed  action 
on  case  to  which  record  relates. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Counsel,  Code  OOCC,  Office  of  the 
Chief  of  Naval  Research,  Arlington,  VA 
22217-5000. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Coimsel, 
Code  OOCC,  Office  of  the  Chief  of  Naval 
Research,  Arlington,  VA  22217-5000. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Assistant 
Counsel,  Code  OOCC,  Office  of  the 
Chief  of  Naval  Research,  Arlington,  VA 
22217-5000. 

CONTESTINO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  obtained  from  individual 
inventor,  patent  or  copyright  owner, 
claimant,  licensor  or  licensee,  or  from 
U.S.  Patent  and  Trademark  Office,  or 
from  U.S.  Cop)rright  Office. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N05880-2 

SYSTEM  name: 

Admiralty  Claims  Files. 

SYSTEM  LOCATION: 

Office  of  the  Judge  Advocate  General; 
Office  of  the  Commander  in  Chief, 
United  States  Naval  Forces  Europe; 
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Office  of  the  Commander  Sixth  Fleet; 
and  the  Federal  Records  Center, 

Suitland,  MD.  Local  commands  with 
which  claims  under  the  Public  Vessels 
Act  and  the  Suits  in  Admiralty  Act  are 
initially  filed,  typically  retain  copies  of 
such  claims  and  accompanying  files. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
1  ntices. 

CATEOOMES  OF  MOMOUALS  COVERED  BY  TWE 
SYSTEM: 

All  individuals  who  have  asserted 
claims  or  instituted  suits  under  the 
Public  Vessels  Act  and  Suits  in 
Admiralty  Act  against  the  Department  of 
the  Navy  in  the  name  of  the  United 
States  and  all  individuals  who  have 
instituted  suits  against  third  parties  who 
have  impleaded  the  Department  of  the 
Navy  in  the  name  of  the  United  States. 

CATEQOmES  OF  RECORDS  M  THE  SYSTEM: 

The  files  may  contain  claims  filed, 
correspondence,  investigative  reports, 
accident  reports,  medicd  and  dental 
records,  x>rays,  allied  reports  (sudi  as 
local  police  investigations,  etc.), 
photographs,  drawings,  legal 
memoranda,  opinions  of  experts,  and 
court  documents. 

AUTHORITY  FDR  MAINTENANCE  OF  THE  system: 

Admiralty  Claims  Act  (10  U.S.C 
7622);  S  U.S.C  301,  Departmental 
Regulations;  44  U.S.C.  310. 

FURPOSE(S): 

To  evaluate  admiralty  claims  asserted 
against  the  Navy  for  settlement. 

ROUTINE  USES  OF  RECORDS  MAINTASIEO  M  THE 
SYSTEM,  INCLUDWG  CATEGORIES  OF  USERS  AND 
THE  PURPOBES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
inis  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNO,  AND 
DISPOSINQ  OF  RECORDS  Bl  THE  SYSTEM: 

STORAGE: 

Paper  reccHtls  in  file  folders  stored  in 
file  cabinets  or  othm-  storage  devices. 

RETRtEVABRITV: 

Name  of  claimant  or  ship, 

SAFEGUARDS: 

Files  are  maintained  in  file  cabinets  or 
other  storage  devices  xmder  the  control 
of  authorized  personnel  during  working 
hours;  the  office  space  in  whi^  the  file 
cabinets  and  storage  devices  are  located 
is  locked  outside  of  official  working 
hours. 


RETENTION  AUK)  disposal: 

Records  are  retained  in  active  files 
imtil  each  claim  is  settled  or  litigation 
resulting  therefirom  has  bemi  concluded. 
'Thereafter,  the  files  are  maintained 
within  the  office  for  two  years  and  then 
retired  to  the  Federal  Records  Center. 
Suitland,  MD. 

SYSTEM  MANAGER(S}  AND  ADOWSS: 

Deputy  Assistant  Judge  Advocate 
General  (Admiralty),  Office  of  the  Judge 
Advocate  General.  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria. 

VA  22332-2400. 

NOnPICATTON  PROCEDURE: 

Individuab  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Admiralty),  Office  of  the  Judge 
Advocate  General.  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria. 

VA  22332-2400. 

Recmesting  individuals  should  specify 
their  Kill  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recogniz^  evidence  of  identity.  Writtm 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Admiralty),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual.  For  personal 
visits,  the  individual  should  be  able  to 
proviQe  some  acceptable  identification, 
e.g.,  driver’s  license,  etc.,  and  give  some 
v^al  information  that  could  be  verified 
in  the  file. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  sources  of  information  contained 
in  the  files  include  the  following;  X> 
rays,  medical  and  dental  records  from 
ci^lian  and  military  doctors  and 
medical  facilities;  investigative  reports; 


witnesses;  and  correspondence  from 
claimants  and  their  r^resentatives. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 
None. 

N0589&-1 


SYSTEM  location: 

Primary  location  for  records  is  the 
Office  of  the  Judge  Advocate  General, 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria,  VA  22332-2400. 

Second^  locations  exist  as  follows: 

Federal  Tort  Claims  Files  and  Military 
Claims  Files  are  located  at  Naval  Legal 
Service  Offices  and  Detachments, 
overseas  commands  with  a  Navy  or 
Marine  Corps  judge  advocate  attached, 
and  the  Federal  Records  Center, 
Suitland,  MD.  Local  commands,  with 
which  claims  imder  the  Federal  Tort 
Claims  Act  or  Military  Claims  Act  are 
initially  filed,  retain  copies  of  such 
claims  and  accompanying  files. 

Affirmative  Claims  Files  are  located  at 
Naval  Legal  Service  Offices  and 
Detadiments;  U.S.  Sending  State  Office 
For  Italy:  with  oversees  commands  a 
Navy  or  Marine  Corps  judge  advocate 
attached;  the  Federal  Records  Center, 
Suitland.  MD;  and  such  other  offices  or 
officers  as  may  be  designated  by  the 
Judge  Advocate  General. 

Foreign  Claims  Files  are  located  at 
U.S.  Sending  State  Office  for  Italy;  U.S. 
Sending  State  Office  for  Australia;  Naval 
Missions  (including  the  office  of  the 
naval  section  of  military  missions); 
Military  Assistance  Advisory  Groups 
(including  the  Office  of  Chiefs,  Naval 
Section,  I^litary  Assistance  Advisory 
Groups);  Office  of  the  Naval  Advisory  to 
Argentina;  naval  attaches;  any  command 
which  has  appointed  a  Foreim  Claims 
Commission;  and  the  Federal  Records 
Center,  Suitland,  MD.  Local  commands, 
with  which  claims  under  the  Foreign 
Claims  Act  are  initially  filed  and  which 
do  not  have  or  choose  to  appoint  a 
Foreign  Claims  Commission,  retain 
copies  of  such  claims  and 
accompanying  files. 

Nonscope  Claims  Files  are  located  at 
Naval  Legal  Service  Offices  and 
Detachments,  and  the  Federal  Records 
Center,  Suitland,  MD.  Local  commands, 
with  which  claims  imder  the  ‘Nonscope’ 
Claims  Act  are  initially  filed,  retain 
copies  of  such  claims  and 
accompanying  files. 

Military  ana  Civilian  Employees’ 
Claims  Files  are  located  at  Naval  Legal 
Service  Offices  and  Detadiments;  the 
Federal  Records  Center,  Suitland,  MD; 
naval  activities  where  there  are  officers 
specifically  designated  by  the  Judge 


SYSTEM  name: 

Claims  Informaticm  System. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10787 


Advocate  General  to  adjudicate 
personnel  claims. 

U.S.  Postal  Service  Indemnity  Claims 
Files  are  located  at  the  Federal  Records 
Center,  Suitland,  MD  20409. 

CATEGORIES  OF  INOIVttHiALS  COVERED  BY  THE 
SYSTEM: 

All  individuals  who  have  filed  claims 
against  the  Department  of  the  Navy 
under  the  Federal  Tort  Claims  Act, 
Military  Claims  Act,  the  ’Nonscope’ 
Claims  Act,  or  Military  and  Civilian 
Employees’  Claims  Act. 

All  individuals  who  have  filed  claims 
with  the  U.S.  Postal  Service  for  loss  or 
damage  to  mailed  matter,  and  which 
claims  have  been  paid  by  the  U.S.  Postal 
Service  and  thereafter  forwarded  for 
reimbursement  by  the  Department  of  the 
Navy  pursuant  to  39  U.S.C.  406  and 
2601. 

All  individuals  against  whom  the 
Navy  has  claims  sounding  in  tort,  and 
all  individuals  who  6ire  in  the  military 
or  retired  or  are  dependents  of  military 
members  and  have  been  provided 
medical  care  by  a  naval  medical  facility 
or  civilian  medical  facility  for  injuries 
resulting  from  such  tortious  conduct. 

All  commercial  insurance  carriers 
against  whom  recovery  has  been  sought 
by  the  Department  of  the  Navy.  Any 
medical  personnel  involved  in  medical 
malpractice  claims  against  the 
Department  of  the  Navy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  files  may  contain  claims  filed, 
correspondence,  investigative  reports, 
personnel,  medical  and  dental  records, 
x-rays,  allied  reports  (such  as  police  and 
U.S.  Postal  Service  investigations), 
photographs,  drawings,  legal  research 
and  memoranda,  opinions  of  experts 
and  others,  court  documents,  reports  of 
injuries  to  individuals  entitled  to  care  at 
Navy  expense,  reports  of  damage  to 
Navy  property,  statements  of  charges  for 
medical  and  dental  treatment,  copies  of 
orders,  copies  of  insurance  policies, 
government  bills  of  lading,  copies  of 
powers  of  attorney,  estimates  of  loss  or 
damage,  inventories,  demands  on 
carriers  for  reimbursement, 
substantiating  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Tort  Claims  Act  (28  U.S.C. 
1346(b),  2671-2680):  32  CFR  750.21- 
750.40;  Medical  Care  Recovery  Act  (42 
U.S.C.  2651-2653):  Collection  From 
Third  Party  Payers  Act  (10  U.S.C.  1095); 
Federal  Claims  Collection  Act  (31  U.S.C. 
3701,  3711,  3716-3719);  32  CFR  757.1- 
757.21;  Foreign  Claims  Act  (10  U.S.C. 
2734);  Military  Claims  Act  (10  U.S.C. 
2733):  32  CFR  750.41-750.60; 
'Nonscope’  Claims  Act  (10  U.S.C.  2737); 


32  CFR  750.60-750.69;  Military  and 
Civilian  Employees  Claims  Act  (31 
U.S.C.  3701,  3721);  32  CFR  751.0-751.3; 
10  U.S.C.  1552;  39  U.S.C.  406  and  2601; 
5  U.S.C.  301,  Departmental  Regulations; 
44  U.S.C  3101;  and  31  U.S.C  3729. 

PURPOSE(S): 

To  manage  and  evaluate,  and  process 
claims  both  for  and  against  the 
Department  of  the  Navy  for  purposes  of 
adjudication,  collection  and  litigation. 

ROVnNE  USES  OF  RECORDS  MAINTAmEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  Federal  Tort  Claims  Files  and 
Military  Claims  Files  are  used  by  the 
claimant  or  his  authorized 
representative  for  those  claims  for 
which  payment  is  determined  proper;  to 
third  parties  in  those  cases  in  which 
they  indemnify  the  U.S.  Government  or 
to  verify  claims;  to  officials  and 
employees  of  the  General  Accounting 
Office  and  of  the  Department  of 
Treasury  for  those  claims  for  which 
payment  is  determined  proper. 

The  Affirmative  Claims  Files  are  used 
by  insurance  companies  to  support 
cleiims  by  documenting  injvtries  or 
diseases  for  which  treatment  was 
provided  at  government  expense;  by 
civilian  attorneys  representing  injured 
parties  and  the  government’s  interest. 
For  those  claims  for  which  payment  is 
determined  proper,  the  files  or  portions 
thereof  may  be  provided  to  the 
Department  of  the  Treasury. 

The  Nonscope  Claims  Files  are  used 
by  officials  and  employees  of  the 
Department  of  Justice  to  defend 
xmauthorized  suits  brought  against  the 
U.S.  under  the  Military  Personnel  and 
Civilian  Employees’  Claim  Act.  To  the 
claimant  of  his/her  authorized 
representative. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  records  notices 
also  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSMG  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders  stored  in 
file  cabinets  or  other  storage  devices. 
Some  records  are  also  maintained  on 
magnetic  disc,  magnetic  tape,  or  within 
a  computer  system. 

RETRIEVABIUTY: 

Filed  alphabetically  by  name  of 
claimant  or  by  a  locally  assigned  claim 
number.  Additionally,  Military 
Personnel  and  Civilian  Employees’ 
Claims  Act  files  may  be  filed 
alphabetically  by  name  of  common 


carrier,  warehousemen,  contractors,  and 
insurers. 

SAFEGUARDS: 

Documents  and  computer  disks  are 
maintained  in  filing  cabinets  or  other 
storage  devices  under  control  of 
authorized  personnel  dxiring  working 
hours.  Password  access  is  restricted  to 
those  personnel  with  a  need-to-know. 
The  office  space  in  which  the  file 
cabinets  and  storage  devices  are  located 
is  locked  and  guarded  outside  official 
working  hours. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  permanently. 
Files  located  in  the  Office  of  the  Judge 
Advocate  General  are  transferred  to  the 
Federal  Records  Center,  Suitland,  MD., 
three  years  after  disposition  of  the  case. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Deputy  Assistant  Judge  Advocate 
General  (Claims  and  Tort  Litigation), 
Office  of  the  Judge  Advocate  General, 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria,  VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Claims  and  Tort  Litigation),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

The  request  should  contain  full  name 
and  addr^s  of  the  individual  concerned 
and  must  be  signed.  Visitors  should  be 
able  to  identify  themselves  by  any 
commonly  recognized  evident  of 
identity. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to  record 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Deputy 
Assistant  Judge  Advocate  General 
(Claims  and  Tort  Litigation),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria.  VA  22332-2400. 

CONTESTMO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

The  sources  of  information  contained 
in  the  files  include  the  following:  X-rays 
and  medical  and  dental  records  fi'om 
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civilian  and  military  doctors  and 
medical  facilities;  investigative  reports 
of  accidents  bom  militaiv  and  civilian 
police  agencies;  report  of  circumstances 
if  incidents  from  operators  of 
Government  vehicles  an  equipment; 
witnesses;  correspondence  from 
claimants,  their  insurance  companies, 
state  commissions.  United  States 
Attorneys,  and  various  other 
Government  agencies  with  information 
concerning  the  claim;  line  of  duty 
investigations;  commwcial  credit  and 
asset  reports;  questionnaires  completed 
by  accident  victims;  statements  of 
charges  from  civilian  and  military 
doctors  and  medical  facilities; 
information  provided  by  the  claimant; 
investigative  reports  from  personal 
property  offices;  investigative  reports 
from  a  military  member’s  conunand  or 
an  investigative  agency;  information 
contribute  from  commercial  carriers; 
substantiating  dociunents;  allied  reports 
(such  as  U.S.  Postal  Service 
investigative  reports);  l^al  memoranda. 

EXEUfOIONS  CLAIMED  KM  THE  SYSTEM: 

None. 

N05890-8 
SYSTEM  NAME: 

NAVSEA  Radiation  Injury  Claim 
Records. 

SYSTEM  location: 

Naval  See  Systems  Command  (Code 
08).  Washington.  DC  20362-5101. 

CATEQOraES  OF  NNXVIOUALS  COVERED  BY  THE 

system: 

Navy  employees  and  contractors  who 
have  alleged  radiation  injury  from 
radiation  exposiue  associate  with 
Naval  Nuclear  Propulsion  Plants. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Excerpts  from  personnel  medical 
records.  Navy  field  organization  and 
Navy  contractor  work  histories,  and 
Navy  and  Labor  Department 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301.  Departmental 
Regulations. 

PURPOSEfS): 

To  provide  NAVSEA  Radiological 
Control  Managers  with  information 
necessary  to  evaluate  radiation  injury 
compensation  claims. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  BICUENNQ  CATEQORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  s3rstems  notices  apply  to 
this  system. 


POIXCS  AND  PRACTICES  DOR  STORSiO, 
RETTBEVBIQ,  ACCESSWO,  RETABSNQ,  AND 
DtSPOSiHQ  OF  RECORDS  M  THE  SYSTEM: 

storaqe: 

File  folders. 

retrievabrjty: 

Name. 

safeguards: 

Records  are  maintained  in  a  safe  with 
controlled  access. 

RETENTION  AND  disposal: 

Permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Naval  Sea  Systems  Command  (Code 
08).  Washington.  DC  20362-5101. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander.  Naval  Sea  Systems 
Command  (Code  08),  Washington.  DC 
20362-5101. 

Written  requests  should  include 
name,  organization  where  employed  at 
time  of  alleged  injury  and  supporting 
evidence. 

RECORD  ACCESS  procedures: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commander. 
Naval  Sea  Systems  Command  (Code  08). 
Washington.  DC  20362-5101. 

Written  requests  should  include 
name,  organization  where  employed  at 
time  of  alleged  injury  and  supporting 
evidence. 

CONTESTMQ  RECORD  PROCEDURES: 

'The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFll  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Personnel  medical  records  and  Navy 
and  contractor  work  histories. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N0589T-1 
SYSTEM  name: 

NJAG  Litigation  Case  File. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General, 
Department  of  the  Navy,  200  Stovall 
Street,  Alexandria.  VA  22332-2400. 


CATEGORIES  OF  INDIVDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  may  or  have 
instituted  litigation  concerning  matters 
under  the  cognizance  of  the  Judge 
Advocate  General,  Department  of  the 
Navy.  Excluded  are  cases  arising  in 
admiralty,  under  the  Federal  Tort 
Claims  A(k.  and  from  matters  imder  the 
cognizance  of  the  Navy’s  General 
Counsel  Office. 

CATEOORCS  OF  RECORDS  IN  THE  SYSTEM: 

Records,  correspcmdence.  pleadings, 
dociunents,  memoranda,  and  notes 
relating  to  the  litigatimi  or  anticipated 
litigation. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Department  Regulations; 
10  U.S.C  5148;  and  44  U.S.C  3101. 

PURPOSE(S): 

To  represent  the  Department  of  the 
Navy  and  cognizant  officials  in 
litigation. 

ROUTINE  lOES  OF  RECORDS  MAMTAINEO  W  THE 
SYSTEM,  MCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  U.S.  Attorneys,  litigants,  and  other 
parties  in  litigation. 

To  Federiil  and  state  courts  to  whom 
and  which  information  may  be 
provided. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINQ,  ACCESSINQ.  RETAIMNQ,  AND 
DISPOSBIO  OF  RECORDS  IN  TME  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABILITY: 

Name  of  litigant  or  anticipated 
litigant. 

safeguards: 

Records  are  maintained  in  file 
cabinets  accessible  only  to  persons 
responsible  for  servicing  the  record 
system  in  performing  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Generally  retained  in  office  files  for 
six  years  after  final  action,  then 
destroyed.  Specially  designated  files  are 
retained  for  longer  periods  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
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information  about  themselves  should 
address  written  inquiries  to  the  judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400.  Written  requests 
should  include  full  name  and  be  signed. 

RECORD  ACCESS  PROCEDUfKS: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Judge  Advocate 
General,  Department  of  the  Navy.  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400.  Written  requests  should  include 
full  name  and  be  signed. 

CONTESTMO  RECORD  RROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  determinaticms 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  hum  the  s^em 
manager. 

RECORD  SOURCE  CATEGORIES: 

From  all  sources  with  information 
which  may  impact  upon  actual  or 
anticipated  litigation,  e.g.,  other  record 
systems  within  DON,  DOD,  and  other 
agencies  and  departments  of  the  Federal 
Govemmmt,  particularly  the 
Department  of  Justice;  state  and  local 
governments  and  law  enforcement 
agencies;  counsel  and  parties  in 
litigation;  third  parties  who  provide 
information  voluntarily  or  in  response 
to  discovery,  etc. 

EXEMPnONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N0ai50>1 
SYSTEM  name: 

Medical  Department  Professional/ 
Technical  Personnel  Development. 

SYSTEM  LOCATION: 

Bureau  of  Medicine  and  Surgery, 
Navy  Department,  Washington,  DC 
20372-5120;  individual’s  duty  station  or 
reserve  imit  (see  Directory  of  the 
Department  of  the  Navy  Mailing 
Addresses);  Military  Sealift  Command. 
Navy  Department,  Washington.  DC 
20390;  National  Personnel  Records 
Center,  (Military  Persoimel  Records). 
9700  Page  Avenue.  St  Louis,  Missouri 
63132;  National  Personnel  Records 
Center,  (Civilian  Persoimel  Records). 
Ill  Winnebago  Street,  St  Louis,  MO 
63118;  Bureau  of  Medicine  and  Surgery 
managed  education  and  training 
activities;  various  colleges  and 
imiversities  affiliated  with  BUMED 
managed  education  and  training 
activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 


compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  MOMDUALS  COVERB)  NY  THE 
SYSTEM: 

Navy  (military  and  civilian)  health 
care  personnel;  applicants  to  student 
status  in  Navy  Aerospace  Medicine. 
Navy  Aerospacb  I^ysiology  and  Navy 
Aerospa(»  Experimental  Psychology; 
Navy  (military  and  civilian)  personnel 
qualified  as  divers  or  involved  in  other 
professional/  specialty/  technical 
training:  Navy  (military  and  civilian) 
personnel  exposed  to  occupational/ 
environmental  hazards;  distinguished/ 
noted  civilian  physicians  employed  by 
the  Navy  in  capacity  of  lecturer/ 
consultant. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Personnel  records,  including 
demographic,  medical,  and  personal 
data,  records  of  disciplinary, 
administrative,  and  credentialing,  and 
punitive  actions,  curricula  vitae  of  both 
active-duty  and  civilian  lectiuers/ 
consultants. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Title  10,  5  U.S.C  301;  Title  10,  CFR 
part  20,  Standards  for  Protection 
Against  Radiation;  and  E.O.  9397. 

PURPOSE(S): 

To  manage  the  Bureau  of  Medicine 
and  Surgery’s  management  of  health 
care  personnel,  including  education  and 
training  activities;  procurement; 
assignments  planning;  professional/ 
specialty/technical  training; 
credeptialing:  promotional  decisions: 
caieet  development  planning; 
evaluation  of  candidates  for  position  of 
lecturer/consultant;  mobilization, 
planning,  and  verification  of  reserve 
service;  surgical  team  contingency 
planning. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

.Infcamation  of  adverse  actions, 
including  administrative  or  disciplinary 
actions  or  revocations  of  health  care 
providers’  clinical  credentials  may  be 
disseminated  to  the  various  federal  and 
state  Ucensure  boards,  professional 
regulating  bodies,  and  appropriate 
military  and  civilian  organizations  and 
facilities. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POUOES  AND  PRACTICES  FOR  STORMQ, 
RETRKVMG,  ACCESSMQ,  RETAMNQ,  AND 
DtSPOSMQ  OF  RECORDS  M  THE  SYSTEM; 

STORAGE: 

Automated  records  stored  on  disc, 
tape,  pimched  cards,  and  machine 
listings.  Manual  records  stored  in  card 
files  and  folders  in  filing  cabinets. 

RETMEVABIUTY: 

Manual  records  retrieved  by  full 
name.  Social  Security  Number,  file 
numbers,  program  title  or  locator  card. 
Automated  records  retrieved  by  key  t . 
any  data  field. 

SAFEGUARDS: 

Records  maintained  in  monitored  or 
controlled  access  rooms  or  areas;  public 
access  to  the  records  is  not  permitted; 
computer  hardware  is  located  in 
supervised  areas;  access  is  controlled  by 
password  or  other  user  code  system; 
utilization  reviews  ensure  that  the 
system  is  not  violated.  Access  is 
restricted  to  personnel  having  a  need  for 
the  record  in  the  performance  of  their 
duties.  Buildings/rooms  locked  outside 
regular  working  hours. 

RETENnON  AND  disposal: 

Medical  Department  personnel 
professional  development  and  training 
records;  Headquarters.  BUMED  rocords- 
^  -retained  at  BUMED  for  duration  of 
member’s  service,  then  retired  to  NPRC, 
St.  Louis  for  10  year  retention; 
COMNAVMEDCON  field  activities-- 
retained  5  years,  then  destroyed. 

Radiation  exposure  records;  personnel 
exceeding  exposure  limits-retained  at 
BUMED  50  years,  then  destroyed;  all 
others-retained  5  years,  then  destroyed. 

Surgical  suppcHl  team  records; 
Headquarters.  BUMED-destroyed  upon 
termination  of  active  duty  service; 
BUMED  field  activities-destroyed  upon 
termination  of  duty  at  the  Medical 
Department  facility. 

Curricular  vitae  of  lecturers/ 
consultants-destroyed  upon 
termination  of  status  at  the  Medical 
Department  facility. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington, 
DC  20372-5120;  Director,  National 
Personnel  Records  Center.  (Military 
Personnel  Records).  9700  Page  Avenue, 
St  Louis,  MO  63132;  Director,  National 
Personnel  Records  Center.  (Civilian 
Personnel  Records),  111  Winnebago 
Street,  St  Louis,  MO  63118; 
Commanding  Officers  of  naval 
activities,  ships  and  stations. 

NOTSTCATION  PROCEDURE: 

Offices  where  requester  may  visit  to 
obtain  Information  of  records  pertaining 
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to  the  individual:  Potomac  Annex.  23rd 
and  E  Streets,  NW.  Washington.  DC 
20372-5120;  Navy  medical  centers  and 
hospitals:  other  Navy  health  care 
fedlities;  and  BUM^  managed 
education  and  training  facilities. 

The  individual  shomd  present  proof 
of  identification  such  as  an  IJl.  C^, 
driver's  license,  or  other  type  of 
identification  bearing  signature  and 
photograph. 

Written  requests  may  be  addressed  as 
follows; 

Active  duty  Navy  members  or  civilian 
employees  presently  working  for  the 
Navy  ^ould  address  requests  to  the 
Commanding  Officer  of  the  Facility  or 
ship  where  they  are  stationed  or 
en^loyed. 

Former  members  of  the  Navy  should 
address  requests  to  the  Director. 

National  Personnel  Records  Center. 
(Military  Personnel  Records),  9700  Page 
Avenue,  St.  Louis,  MO  63132. 

Former  civilian  employees  of  the 
Navy  should  address  requests  to  the 
Director,  National  Personnel  Records 
Center,  (Civilian  Personnel  Records), 

111  Winnebago  Street,  St.  Louis,  MO 
63118. 

All  written  requests  should  contain 
full  name,  rank.  Social  Security 
Number,  file  number  (if  any)  and 
designator. 

RECORD  ACCESS  PROCEDURES: 

Offices  where  requester  may  visit  to 
obtciin  information  of  records  pertaining 
to  the  individual:  Potomac  Annex,  23rd 
and  E  Streets,  NW,  Washington,  DC 
20372-5120;  Navy  medical  centers  and 
hospitals;  other  Navy  health  care 
facilities;  and  BUM^  managed 
education  and  training  facilities. 

The  individual  should  present  proof 
of  identification  such  as  an  I.D.  C^, 
driver’s  license,  or  other  type  of 
identification  bearing  signature  and 
photograph. 

Written  requests  may  be  addressed  as 
follows: 

Active  duty  Navy  members  or  civilian 
employees  presently  working  for  the 
Navy  should  address  requests  to  the 
Commanding  Officer  of  the  Facility  or 
ship  where  they  are  stationed  or 
enmloyed. 

Former  members  of  the  Navy  should 
address  requests  to  the  Director, 
National  Personnel  Records  Center, 
(Military  Personnel  Records),  9700  Page 
Avenue,  St.  Louis,  MO  63132. 

Former  civilian  employees  of  the 
Navy  should  address  requests  to  the 
Director,  National  Personnel  Records 
Center,  (Civilian  Personnel  Records), 
111  Winnebago  Street,  St.  Louis,  MO 
63118. 

All  written  requests  should  contain 
full  name,  rank,  Social  Security 


Number,  file  number  (if  any)  and 
designator. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Military  headquarters,  offices  and 
commands;  education  institutions  at 
training  hospitals:  boards,  colleges  and 
associations  of  professional  licensure 
and  medical  specialties;  personnel 
records;  information  submitted  by  the 
individual;  automated  system  interface. 

EXEMPTIONS  CLANIED  FOR  THE  SYSTEM: 

None. 

N06150-2 
SYSTEM  NAME: 

Health  Care  Record  System. 

SYSTEM  LOCATION: 

Military  outpatient  health  (medical 
and  dent^)  records  of  active  duty 
individuals  are  retained  at  the  member's 
medical  or  den^tal  treatment  facility. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices.  Military  outpatient  health 
(medical  and  dental)  records  of  current 
reservists  are  retained  by  the  member's 
command. 

Military  outpatient  health  (medical 
and  dental)  records  of  retired  and 
separated  individuals  are  retained  at  the 
National  Personnel  Records  Center, 

9700  Page  Boulevard,  St.  Louis,  MO 
63132-5100;  Naval  Reserve  Personnel 
Center,  4400  Dauphine  Street,  New 
Orleans,  LA  70149-7800;  Marine  Corps 
Reserve  Support  Center,  10905  El 
Monte,  Overland  Park,  KS  66211-1408; 
Bureau  of  Medicine  and  Surgery,  Navy 
Department,  Washington,  DC  20372- 
5120;  or  Headquarters  Marine  Corps, 
Navy  Department,  Washington,  DC 
20380-0001. 

Inpatient  health  records  are  retained 
at  the  originating  naval  medical 
treatment  facility.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  system  of 
records  notices.  Department  of  Veterans 
Affairs  Hospitals;  other  medical 
treatment  facilities  such  as  PRIMUS; 
National  Personnel  Records  Center 
(Military),  9700  Page  Avenue,  St.  Louis, 
MO  63132-5100;  National  Personnel 
Records  Center  (Civilian),  111 
Winnebago  Street,  St.  Louis,  MO  63118; 
Naval  Reserve  Personnel  Center,  4400 


Dauphine  Street,  New  Orleans,  LA 
70149-7800;  Marine  Corps  Reserve 
Support  Center,  10950  El  Monte, 
Overland  Park,  KS  66211-1408;  Medical 
Director.  American  Red  Cross, 
Washin^on,  DC  20226;  Bureau  of 
Medicine  emd  Surgery,  Navy 
Department.  Washington.  DC  20372- 
5120;  or  Headquarters,  U.S.  Marine 
Corps,  Navy  Department,  Washington, 
DC  20380-0001. 

Outpatient  health  (medical  and 
dental)  treatment  records  of  civilians  are 
retained  at  the  originating  naval  medical 
or  dental  treatment  facility.  Official 
mailing  addresses  are  published  as  an 
append  to  the  Navy’s  compilation  of 
system  of  records  notices.  Department  of 
Veterans  Affairs  Hospitals;  offier 
medical  treatment  facilities  such  as 
PRIMUS:  National  Persoimel  Records 
Center,  (Military  Personnel  Records), 
9700  Page  Avenue,  St.  Louis,  MO 
63132-5100;  National  Personnel 
Records  Center.  (Civilian  Personnel 
Records),  111  Winnebago  Street,  St. 
Louis,  MO  63118;  Medical  Director. 
American  Red  Cross,  Washington,  DC 
20226;  Bureau  of  Medicine  and  Surgery, 
Navy  Department,  Washington,  E)C 
20372-5120;  or  Headquarters,  U.S. 
Marine  Corps,  Navy  Department. 
Washington,  DC  20380-0001. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  and  Marine  Corps  personnel, 
other  military  personnel,  dependents, 
retired  and  separated  militeuy  personnel 
and  dependents,  civilian  employees. 

Red  Cross  personnel,  foreign  persoimel, 
VA  beneficiaries,  humanitarian  patients, 
and  all  other  individuals  who  receive 
treatment  at  a  Navy  medical  or  dental 
treatment  facility.  All  commercial 
insurance  carriers  with  whom  the 
Department  of  the  Navy  has  filed  a 
claim  imder  the  Third  Party  Payers  Act. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Outpatient  and  inpatient  health 
(medical  and  dental)  records  contain 
forms  documenting  care  and  treatment. 
These  records  contain  patient  and 
sponsor  demographic  data. 

Secondary  health  records  contain 
forms  documenting  care  and  treatment 
at  specific  departments  or  clinics. 

Subsidiary  nealth  records  contain 
information  from  individual  health 
records  and  supporting  documentation. 
Examples  are:  X-ray  files; 
electrocephalogram  tracing  files; 
laboratory  or  secondary  treatment 
record  with  supporting  dociunentation 
or  they  may  be  based  on  the  files; 
pharmacy  files,  social  work  case  files; 
alcohol  rehabilitation  files;  psychiatric 
or  psychology  case  files,  including 
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psychology  files  documenting  the 
clinical  psycholt^cal  evaluation  of 
individuals  for  suitability  for  certain 
assignments:  nursing  care  plans; 
medication  and  treatment  cards,  stat/ 
daily  orders;  patient  intake  and  output 
forms;  ward  reports;  day  books;  nursing 
service  reports;  pathology  and  clinical 
laboratory  reports;  tumor  registries; 
autopsy  reports;  laboratory  information 
system  (LABIS);  blood  transfusion 
reaction  records;  blood  donor  and  blood 
donor  center  records;  pharmacy  records, 
surgery  records,  and  vision  records  end 
reports;  commimicable  disease  case 
files,  statistics,  and  reports; 
occupational  health,  industrial,  and 
environmental  control  records, 
statistics,  and  reports,  including  data 
concerning  periodic  and  total  lifetime 
accumulated  exposure  to  occupational/ 
environmental  hazards;  emergency 
room  and  sick  call  logs;  family  advocacy 
case  files,  statistics,  reports,  and 
registers;  psychiatric  workload  statistics 
and  unit  evaluations;  gynecology 
malignancy  data,  etc. 

Aviation  physical  examinations  and 
evaluation  case  files  contain  medical 
records  documenting  fitness  for 
admission  or  retention  in  aviation 
proems. 

Marine  Security  Guard  Battalion 
psychological  examination,  evaluation, 
and  treatment  case  files  contain  medical 
records  documenting  suitability  for 
assignment  as  Embassy  Guards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  5131  (as 
amended);  10  U.S.C  5132;  44  U.S.C. 
3101;  10  CFR  part  20,  Standards  for 
Protection  Against  R^ation;  E.O.  9397; 
and  10  U.S.C.  1095,  Collecticm  from 
Third  Party  Payers  Act. 

FURFOSE(S): 

This  system  is  used  by  officials, 
employees  and  contractors  of  the 
Department  of  the  Navy  (and  members 
of  the  National  Red  Cross  in  naval 
medical  treatment  facilities)  in  the 
performance  of  their  official  duties 
relating  to  the  health  and  medical 
treatment  of  Navy  and  Marine  Corps 
members;  physical  and  psychological 
qualifications  and  suitability  of 
candidates  for  various  programs; 
personnel  assignment;  law  enforcement; 
dental  readiness:  claims  and  appeals 
before  the  Coimdl  of  Personnel  Boards 
and  the  Board  for  Correction  of  Naval 
Records;  member’s  physical  fitness  for 
continued  naval  service;  litigation 
involving  medical  care;  performance  of 
research  studies  and  compilation  of 
statistical  data;  implementation  of 
preventive  medicine  programs  and 


occupational  health  siuveillance 
programs;  Implementation  of 
communicable  disease  control 
programs;  and  management  of  the 
Bureau  of  Medicine  and  Surgery’s 
Radiation  program  and  to  report  data 
concerning  individual’s  exposure  to 
radiation. 

This  system  is  also  used  for  the 
initiation  and  processing,  including 
litigation,  of  affirmative  claims  agednst 
potential  third  party  payers. 

This  system  is  usra  by  officials  and 
employees  of  other  components  of  the 
Department  of  Defense  in  the 
performance  of  their  official  duties 
relating  to  the  health  and  medical 
treatment  of  those  individuals  covered 
by  this  record  system;  physical  and 
psychological  qualifications  and 
suitability  of  candidates  for  various 
programs:  and  the  performance  of 
research  studies  and  the  compilation  of 
medical  data. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  MCUiOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs  in  the 
performance  of  their  official  duties 
relating  to  the  ad)udication  of  veterans’ 
claims  and  in  providing  medical  care  to 
Navy  and  Marine  Corps  members. 

To  officials  and  employees  of  other 
departments  and  agencies  of  the 
Executive  Branch  of  Government  upon 
request  in  the  performance  of  their 
official  duties  related  to  review  of  the 
physical  qualifications  and  medical 
history  of  applicants  and  employees 
who  are  covered  by  this  record  system 
and  for  the  conduct  of  research  studies. 

To  private  organizations  (including 
educational  institutions)  and 
individuals  for  authorize  health 
research  in  the  interest  of  the  Federal 
Government  and  the  public.  When  not 
considered  mandatory,  patient 
identification  data  shall  be  eliminated 
from  records  used  for  research  studies. 

To  officials  and  employees  of  the 
National  Research  Council  in 
cooperative  studies  of  the  National 
History  of  Disease. 

To  officials  and  employees  of  local 
and  state  governments  and  agencies  in 
the  performance  of  their  official  duties 
relating  to  public  health  and  welfare, 
communicable  disease  control, 
preventive  medicine,  child  and  spouse 
abuse  prevention  and  public  safety. 

To  officials  and  emjHoyees  of  local 
and  state  governments  and  agencies  in 
the  performance  of  their  official  duties 
relating  to  professional  cwtification. 
licensing  and  accreditation  of  health 
care  providers. 

To  Mw  enforcement  officials  to 
protect  the  life  and  welfare  of  third 


parties.  This  release  will  be  limited  to 
necessary  information.  Consultation 
with  the  hospital  or  regional  judge 
advocate  is  advised. 

To  spouses  of  service  members 
(induding  reservists)  who  are  infected 
with  the  Human  Imm\modeficiency 
’i^rus.  This  release  will  be  limited  to 
HIV  positivity  information.  Procedures 
for  informing  spouses  will  be  published 
by  the  Director,  Naval  Medicine  and 
must  be  used. 

To  military  and  civilian  physicians  to 
further  the  medical  care  and  treatment 
of  the  patient. 

To  release  radiation  data  per  10  CFR 
part  20. 

To  third  parties  in  those  cases  where 
the  Government  is  seeking 
reimbursement  imder  the  Third  Party 
Payers  Act. 

When  required  bv  federal  statute,  by 
executive  Oftler,  or  by  treaty,  medical 
record  information  will  be  disclosed  to 
the  individual,  organization,  or 
government  agency,  as  necessary. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  system  of  records  notices 
also  apply  to  this  system. 

Note:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  when 
he/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  requested,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall  be  confidential  and  be 
disclTMed  only  for  the  purposes  and 
under  the  circumstances  expressly 
authorized  in  42  U.S.C  290ad-3  and 
290ee-3.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974  in  regard 
to  accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains.  The  ’Blanket  Routine  Uses’  do 
not  apply  to  these  types  of  records. 

POUCm  AND  PRACTICES  FOR  STORMQ, 
RETRIEVMQ,  ACCESSMQ,  RETAMMQ,  AND 
DiSPOeiNQ  OF  RECORDS  M  THE  SYSTEM*. 

storage: 

Primary,  secondary,  and  subsidiary 
medical  health  recoil  are  stored  in  file 
folders,  microform,  on  magnetic  tape, 
punch^  cards,  machine  listings,  discs, 
and  other  computerized  or  machine 
readable  media. 

RETTSEVAaiUTY: 

Military  health  (medical  and  dental) 
treatment  records  are  filed  and 
maintained  by  the  last  four  digits  of  the 
military  member’s  Social  Security 
NumbOT,  the  member’s  last  name,  or  the 
member’s  Social  Security  NTunber.  A 
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locator  case  file  cross-references  the 

Eatient’s  name  with  the  location  of  his/ 
er  record. 

Inpatient  (clinical)  health  records  are 
filed  and  maintained  by  the  last  four 
digits  of  the  sponsor’s  Social  Security 
Number  or  a  register  mimber.  A  manual 
or  automatic  register  of  patients  is  kept 
at  each  Navy  medical  treatment  fecility. 
The  location  of  the  file  can  be 
determined  by  a  seven-digit  register 
nxunber  or  the  patient’s  name. 

Outpatient  (medical  and  dental) 
health  records  are  filed  and  maintained 
by  the  sponsor’s  Social  Security  Number 
or  date  of  birth,  relationship  to  the 
sponsor,  and  name.  A  locator  file  cross- 
references  the  patient’s  name  with  the 
location  of  his/her  record. 

Treatment  records  retired  to  a  Federal 
Records  Center  prior  to  1971  are 
retrieved  by  the  name  and  service 
number  or  file  number.  After  that  date, 
records  are  retrieved  by  name  and 
Social  Security  Niunber. 

Aviation  medical  records  are  filed  and 
maintained  by  Social  Security  Number 
and  name. 

Marine  Security  Guard  Battalion 
psychological  examination,  evaluation, 
and  treatment  case  files  contain  medical 
records  dociimenting  fitness  for 
assignment  as  Embassy  Guards  and  are 
filed  and  maintained  by  Social  Security 
Number  and  name.  Subsidiary  health 
care  records  may  or  may  not  be 
identified  by  patient  identifier.  When 
they  are,  they  may  be  retrieved  by  name 
and  Social  Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  various 
kinds  of  filing  equipment  in  specific 
monitored  or  controlled  access  rooms  or 
areas;  public  access  is  not  permitted. 
Computer  terminals  are  located  in 
supervised  areas.  Access  is  controlled 
by  password  or  other  user  code  system. 
Utilization  reviews  ensure  that  the 
system  is  not  violated.  Access  is 
restricted  to  personnel  having  a  need  for 
the  record  in  providing  further  medical 
care  or  in  support  of  administrative/ 
clerical  functions.  Records  are 
controlled  by  a  charge-out  system  to 
clinical  and  other  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Health  care  records  are  retained, 
retired,  and  disposed  of  in  accordance 
with  Secretary  of  the  Navy  Instruction 
5215.5  (Disposal  of  Navy  Marine  Corps 
Records)  and  Bxireau  of  Medicine  and 
Surgery  Instruction  6150.1  (Health  Care 
Treatment  Records). 

Specifics  are  given  below: 

Military  healtn  (medical  and  dental) 
records,  are  transferred  with  the 
member  upon  permanent  change  of  duty 


station  to  his/her  new  duty  station. 

These  records  are  retired  to  the  National 
Personnel  Records  Center,  (Military 
Personnel  Records),  9700  Page  Avenue, 
St.  Louis,  MO  63132-5100  Naval 
Reserve  Personnel  Center,  4400 
Dauphine  Street,  New  Orleans,  LA 
70149-7800;  and.  Marine  Corps  Reserve 
Support  Center,  10950  El  Monte, 
Overland  Park,  KS  66211-1408. 

Inpatient  health  records  are 
transferred  to  the  National  Personnel 
Records  Center.  (Military  Personnel 
Records),  9700  Page  Avenue,  St.  Louis, 
MO  63132-5100  or  to  the  National 
Personnel  Records  Center.  (Qvilian 
Personnel  Records).  Ill  Winnebago 
Street,  St.  Louis,  MO,  two  years  after  the 
calendar  year  of  the  last  date  of 
treatment. 

Outpatient  health  records  of  civilians 
are  transferred  to  the  National  Personnel 
Records  Center,  (Military  Personnel 
Records),  9700  Pago  Avenue,  St.  Louis, 
MO  63132-5100  or  to  the  National 
Personnel  Records  Center,  (Civilian 
Personnel  Records),  111  Winnebago 
Street,  St.  Louis,  MO,  two  years  after  the 
calendar  year  of  the  last  date  of 
treatment. 

X-ray  files  are  retained  on-site  and 
destroyed  three  years  after  the  last  x-ray 
in  the  file.  Asbestos  x-rays  are  retained 
on  site  indefinitely. 

Secondary  health  record  may  be 
retained  separate  from  the  health  record. 
A  notation  is  made  in  the  health  record 
that  these  records  exist  and  where  they 
are  being  kept.  When  the  health  record 
is  retired  or  the  patient  transfers,  these 
records  should  be  entered  in  the  health 
record. 

Aviation  medical  records  are  retained 
at  the  activity  and  destroyed  when  30 
years  old. 

Marine  Security  Guard  Battalion 
psychological  examination,  evaluation, 
and  treatment  case  files  containing 
medical  records  documenting  fitness  for 
assigiunent  as  Embassy  Guards  are 
retained  at  the  activity  and  destroyed 
after  50  years. 

Clinical  psychology  case  files, 
documenting  suitability  for  spedal 
assignment  will  be  retained  at  the 
originating  medical  treatment  facility 
and  destroyed  when  50  years  old. 

Radiation  exposure  records  for 
personnel  exce^ing  exposvire  limits  are 
retained  at  Bureau  of  Medicine  and 
Surgery  for  50  years,  then  destroyed;  all 
others  are  retained  5  years,  then 
destroyed. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Service  medical  (health  and  dental) 
records  for  active  and  reserve.  Navy  and 
Marine  Corps:  Chief.  Bureau  of 
Medicine  and  Surgery,  Navy 


Department,  Washington,  DC  20372- 
5120;  Commanding  Officers.  Naval 
Activities,  Ships  and  Stations;  and. 
Director.  National  Personnel  Records 
Center,  Military  Personnel  Records, 

9700  Page  Avenue,  St.  Louis.  MO 
63132-5100.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  system  of  record 
notices. 

Inpatient  eind  outpatient  treatment 
records:  Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington, 
DC  20372-5120;  Commanding  Officers 
and  Officers-in-Charge  of  naval  medical 
treatment  facilities;  and.  Director, 
National  Personnel  Records  Center, 
Military  Personnel  Records,  9700  Page 
Avenue,  St.  Louis,  MO  63132-5100. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  system  of  record  notices. 

NOTIFICATION  PROCEDURE: 

Active  duty  Navy  and  Marine  Corps 
personnel  and  drilling  members  of  the 
Navy  and  Marine  Corps  Reserves 
seeking  to  determine  whether  this 
system  of  records  contains  information 
about  themselves  should  address 
written  inquiries  to  the  originating 
medical  or  dental  treatment  facility. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  system  of  record  notices. 

Inactive  Naval  Reservists  should 
address  requests  for  information  to  the 
Naval  Reserve  Personnel  Center,  4400 
Dauphine  Street,  New  Orleans,  LA 
70149-7800.  Marine  Reservist’s  should 
address  requests  for  information  to 
Marine  Corps  Reserve  Support  Center, 
10950  El  Monte,  Overland  Park,  KS 
66211-1408. 

Former  members  who  have  no  further 
reserve  or  active  duty  obligations  should 
address  requests  for  information  to  the 
Director,  National  Personnel  Records 
Center,  (Military  Personnel  Records), 
9700  Page  Avenue,  St.  Louis,  MO 
63132-5100. 

All  written  requests  should  contain 
the  full  name  and  Social  Security 
Number  of  the  iirdividual,  his/her 
signature,  and  in  those  cases  where  his/ 
her  period  of  service  ended  before  1971, 
his/her  service  or  file  number.  In 
requesting  records  for  personnel  who 
served  before  1964,  inrormation 
provided  to  the  National  Personnel 
Records  Center  should  also  include  date 
and  place  of  birth  and  dates  of  periods 
of  active  Naval  service. 

Records  may  be  requested  in  person. 
Proof  of  identification  will  consist  of  the 
Armed  Forces  Identification  Card  or  by 
other  types  of  identification  bearing 
picture  and  signature. 
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Requests  for  inpatient  records  within 
two  years  of  inpatient  stay  should  be 
addressed  to  the  Commanding  Officer  of 
the  hospital  where  the  individual  was 
treated. 

Requests  for  inpatient  records  after 
two  years  after  inpatient  stay  should  be 
addressed  to  the  Director.  National 
Personnel  Records  Center,  (Civilian 
Personnel  Records),  111  Wirmebago 
Street,  St.  Louis,  MO  63118  or  to  the 
Director,  National  Personnel  Records 
Center,  (Military  Persoruiel  Records), 
9700  Page  Avenue.  St  Louis,  MO 
63132-5100. 

Requests  for  subsidiary  medical 
records  should  be  addressed  to  the 
Commanding  Officer  of  medical  or 
dental  center  where  treatment  was 
received. 

The  following  data  should  be 
provided:  Full  name.  Social  Security 
Number,  status,  date(s)  of  treatment  or 
period  of  hospitalization,  address  at 
time  of  medical  treatment,  and  service 
number. 

Full  name,  date,  and  place  of  birth, 

I.D.  card  or  driver’s  license,  or  other 
identification  to  sufficiently  identify  the 
individual  with  the  medical  records 
held  by  the  treatment  facility  must  be 
presented. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeldng  access  to  record 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  medical  or 
dental  treatment  facility  where 
treatment  was  received  or  to  the  officials 
listed  under  ’Notification  procedure’. 

CONTESTINQ  RECORD  PROCEDURE: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  irutial  agency 
determinations  are  publi^ed  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Reports  fiom  attending  arid  previous 
physicians  and  other  m^cal  persormel 
regarding  the  results  of  physic^,  dental, 
and  mental  examinations,  treatment, 
evaluation,  consultation,  laboratory,  x- 
rays,  and  special  studies  conducted  to 
provide  health  care  to  the  individual  or 
to  determine  the  individual’s  physical 
and  dental  qualification. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

N061S0-3 
SYSTEM  NAME: 

Naval  Health/Dental  Research  Center 
Data  File. 


SYSTEM  location: 

Naval  Medical  Research  and 
Development  Command,  Naval  Medical 
Resear^  Institute  and/or  Naval  Dental 
Research  Institute  to  which  individual 
is  assimed.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  systems  of 
records  notices. 

categories  of  INOIVIOUALS  COVERED  BY  THE 
system: 

For  medical:  Navy  and  Marine  Corps 
persormel  on  active  duty  since  1960  to 
date.  Civilians  taldng  part  in  Operation  . 
Deep  Freeze,  1964  to  date. 

For  dental:  Navy  and  Marine  Corps 
persormel  on  active  duty  since  1967  to 
date. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Extracts  of  information  fi-om  official 
medical/dental  and  persormel  records, 
results  of  dental  examinations 
conducted  by  staff  research  scientists,  as 
well  as  information  dealing  with 
biographical,  attitudes,  and  questions 
relating  to  medical  and  dental  health 
patterns  during  active  service  or  prior  to 
active  duty. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  5013  and  E.O.  9397. 

PURPOSE(S): 

To  research,  monitor  and  analyze  the 
types  and  frequency  of  medical  and 
dental  diseases  and  illnesses  in  Navy 
and  Marine  Corps  personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PWPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Files  are  maintained  on  magnetic 
tape,  flexible  and  hard  disks,  paper  files, 
punch  cards  and  optically  marked 
cards. 

retrievabiuty: 

Retrievability  is  by  Social  Security 
Number  or  service  number  as 
appropriate  for  military  and  former 
military  personnel.  Civilians  are  by 
name  only. 

SAFEGUARDS: 

Access  is  restricted  to  personnel 
having  a  need  to  work  with  the  research 
data  stored.  Access  is  controlled  bv 
password  for  health  records  stored  on 
magnetic  tape.  Computerized  dental 


research  records  contain  I.D.  numbers 
that  can  be  matched  to  Social  Security 
Number’s  on  code  sheets  maintained  by 
research  personnel. 

RETENTION  AND  disposal: 

Research  records  are  permanent.  They 
are  maintained  for  five  years  at  the 
activity  performing  the  research  and 
then  reti^  to  the  Federal  Records 
Center,  St.  Louis,  MO. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

(Commanding  Officer  of  the  activity  in 
question.  Offic^  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  procedure: 

Individuals  seeldng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
(Commanding  Officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Navy  and  Marine  (Corps  personnel 
and  former  serving  members  must 
provide  a  Social  Security  Number  or 
service  number  as  appropriate,  give  the 
branch  of  service,  and  years  of  active 
duty.  (Civilians  in  Operation  Deep 
Freeze  must  identify  themselves  hy  full 
name  and  the  year  which  they 
wintered  over. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer  of 
the  activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Navy  and  Marine  Corps  personnel 
and  former  serving  members  must 
provide  a  Social  Security  Number  or 
service  number  as  appropriate,  give  the 
branch  of  service,  and  years  of  active 
duty.  Civilians  in  Operation  Deep 
Freeze  must  identify  themselves  by  full 
name  and  the  year  in  which  they 
wintered  over. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORCS: 

Information  is  derived  from  (a) 
Medical  Treatment  Record  Systems, 
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including  medical,  dental,  health 
records,  inpatient  treatment  records  and 
outpatient  treatment  records,  (h) 
Personnel  Records  System  and 
Personnel  Rehabilitation  Support 
System,  (c)  Enlisted  Master  File,  (d) 
information  provided  by  the  members 
themselves  on  a  volunteer  basis  in 
response  to  specific  research 
questionnaires  and  forms,  and  (e) 
information  provided  by  the  members* 
peers  and  superiors. 

EXEirnom  CUUMB)  RM  TNB  system: 

None. 

N06310-1 
SYSTEM  name: 

Reports  of  Injury/Illness  for  Personnel 
on  MSC  Ships. 

SYSTEM  LOCA-nON: 

Office  of  the  Judge  Advocate  General 
(Code  31),  Department  of  the  Navy.  200 
Stovall  Street.  Alexandria,  VA  22332— 
2400. 

CATEGORIES  OF  INOiVMMIALS  COVERED  BY  THE 
SYSTEM: 

Injured  civilian  seamen  and 
government  service  seamen  employed 
by  the  Military  Sealift  Command  or  its 
contract  operators  for  service  on  board 
MSC  ships. 

CATEQORCS  OF  RECORDS  N«  THE  SYSTEM: 

System  consists  of  preliminary 
personal  injury  and  illness  reports  on 
civilian  seamen  and  government  service 
seamen  employed  by  the  Military  Sealift 
Cfommand  or  its  contract  operators. 

AUTHORITY  FOR  MANITENANCE  OF  THE  SYSTEM: 

Admiralty  Claims  Act  (10  U.S.C. 
7622);  5  U.S.C  301,  Departmental 
Regulations;  44  U.S.C  3101. 

PURPOSE(S): 

To  evaluate  and  settle  admiralty 
claims  asserted  against  the  Navy. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  MCLUDttHO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINa, 
RETRKVINO,  ACCESSMO,  RETAIWNQ,  AND 
DISPOSINO  OF  RECORDS  M  THE  system: 

STORAGE: 

Paper  records  in  file  folders  stored  in 
file  cabinets. 

RETRCVABILfrY: 

Name  of  injured  seaman;  name  of 
MSC  ship;  date  of  injtiry. 


SAFEGUARDS: 

Files  are  maintained  in  file  cabinets 
under  the  control  of  authorized 
personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets 
are  located  is  locked  outside  official 
working  hours. 

RETENTION  AND  disposal: 

Reports  are  maintained  in  personal 
injury  report  file  folders  for  a  pwiod  of 
two  years  from  the  date  of  particular 
injury  or  illness  and  are,  thereafter, 
destroyed  at  the  local  office  level. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Admiralty).  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

NOmCATION  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Assistant  Judge  Advocate  General 
(Admiralty),  Office  of  the  Judge 
Advocate  General,  Department  of  the 
Navy,  200  Stovall  Street,  Alexandria, 

VA  22332-2400. 

Requesting  individuals  shotild  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Admiralty),  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street 
Alexandria.  VA  22332-2400. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recognized  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORKS: 

Masters  of  Military  Sealift  Command 
ships;  witnesses;  m^cal  and  dental 
forms;  and  investigative  reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 


N06320-1 
SYSTEM  name: 

Health  Care  Accoimts  and  Insurance 
Information. 

SYSTEM  location: 

Primary  System  is  located  at  the 
Bureau  of  Medicine  and  Surgery,  Navy 
Department,  Washington,  DC  20372- 
5120. 

Decentralized  Segments  are  located  at 
the  Naval  Hospitals  and  Medical  Clinics 
which  provide  services  or  perform  work 
giving  rise  to  such  accounts  receivable. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  system  of  record  notices. 

CATEGORIES  OF  INDiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  receiving  health  care 
treatment  or  examination  services 
funded  by  the  Navy  Medical 
Department.  Coverage  also  includes 
sponsors  and  other  persons  responsible 
for  the  debts  of  such  persons.  All 
commercial  insurance  carriers  with 
whom  the  Department  of  the  Navy  has 
filed  a  claim  under  the  Third  Party 
Payers  Act. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name  and  Social  Security 
Number,  sponsor’s  Social  Security 
Number,  if  applicable,  pay  grade, 
branch  of  service  of  service,  duty  station 
address,  account  number,  activity 
performing  service,  patient’s  insurance 
information,  civilian  employer,  patient 
category,  time  and  dates  of  service,  units 
of  service,  physicians'  and  hospitals' 
statements  of  service  a  total  charges  for 
treatment  including  interest, 
administrative  and  penalty  charges, 
payment  receipts,  admission 
documents,  correspondence  relating  to 
collection  attempts  to  ascertain 
eligibility  status,  patient  category,  and 
third  party  insurer  liability,  records  of 

Kent  received  and  outstanding 

ces,  letter  reports  of  uncollectible 
accoimts  receivable,  records  suspending 
or  terminating  colle^on  action  or 
ejecting  compromise  settlement 
agreements,  and  requests  for  recovery  of 
CHAMPUS  funds  and  substantiating 
documents. 

AUTHORITY  FOR  MABTTENANCE  OF  TIC  SYSTEM: 

31  U.S.C  191-195,  227,  and  952  (also 
known  as  the  Federal  Claims  Collection 
Act  of  1966);  10  U.S.C  1078-1079  and 
1095;  37  U.S.C  702,  705,  and  1007;  E.O. 
9397;  and,  10  U.S.C.  1095,  Collection 
From  Thi^  Party  Payers  Act. 

PURPOSE(S): 

To  identify  and  facilitate  payment  of 
amounts  owed  the  U.S.  Users  of  the 
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information  include  Bureau  of  Medicine 
and  Surgery  personnel  who  are  directly 
involved  in  processing  payments  or 
billings  of  patient  accoimts.  The 
information  is  used  to  determine 
amoimts  owed,  methods  to  be  employed 
to  effect  recovery,  whether  or  not  the 
claim  can  be  compromised  or  collection 
action  thereon  terminated  or  suspended. 

To  determine  amounts  owed  by  third 
party  health  insurers,  and  to  collect 
charges  for  utility  hills  and  other 
miscellaneous  items.  File  may  be 
forwarded  to  the  Naval  Criminal 
Investigative  Service  for  investigation  or 
to  any  component  of  DOD,  as  needed,  in 
the  performance  of  their  duties  related 
to  same. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  m  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  third  parties  in  those  cases  where 
the  Government  is  seeking 
reimbursement  under  the  Third  Party 
Payers  Act. 

llie  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

DISCLOSURE  TO  CONSUMER  REPORTWO  ' 
AGENCIES: 

Disclosure  may  be  made  from  this 
system  to  'consumer  reporting  agencies’ 
as  defined  in  the  Fair  Credit  R^orting 
Act  (15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)).  • 

POLICIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING.  ACCESSING,  RETAUWIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  stored  on  disc, 
tape,  pimched  cards,  and  machine 
listings.  Manual  records  stored  on  index 
cards  (3x5)  in  card  files  and  in  file 
folders  and  reading  files. 

RETRtEVABHJTY: 

Automated  records  are  retrieved  by 
either  a  query  or  a  request  for  a  standard 
report.  Data  may  be  indexed  by  any  data 
element  although  the  primary  seai^ 
keys  are  name  and  Social  Security 
Number.  Paper  records  are  filed 
alphabetically  by  last  name  of  debtor. 

safeguards: 

Access  to  the  automated  system 
requires  user  account  number  and 
password  sign  on.  Access  to  the  paper 
records  and/or  terminals  are  limited  to 
authorized  personnel  that  are  properly 
screened  and  trained.  Office  space 
where  records  and/or  terminals  are 
located  is  1  xk:ed  after  official  working 
hours. 


RETENTION  ANO  DISPOSAL: 

Records  are  retained  in  active  file 
imtil  collection  action  has  been 
completed,  compromised,  suspended,  or 
terminated.  They  are  held  in  inactive 
file  until  statute  of  limitations  has  run 
and  then  destroyed. 

SYSTEM  MANA0ER(S)  ANO  ADDRESS: 

Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington, 
DC  20372^120  and  Commanding 
Officers  of  Medical  Treatment  Facilities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  Navy’s  compilation  of 
system  of  record  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  C^ef, 
Bureau  of  Medicine  and  Surgery,  Navy 
Department.  Washington.  DC  20372- 
5120  or  to  the  Commanding  Officer  of 
the  Medical  Treatment  Facility  where 
treatment  was  received.  Requests  should 
provide  the  full  name  of  the  patient  and 
sponsor,  the  military  or  dependency 
status  of  the  patient  and  sponsor,  and 
the  location  and  approximate  dates  of 
treatment  or  examination.  Driver’s 
license  and/or  military  I.D.  card  will  be 
considered  adequate  proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Chief,  Bureau  of 
Medicine  and  Surgery,  Navy 
Department,  Wasffington,  DC  20372- 
5120  or  to  the  Commanding  Officer  of 
the  Medical  Treatment  Facility  where 
treatment  was  received.  Requests  should 
provide  the  full  name  of  the  patient  and 
sponsor,  the  military  or  dependency 
status  of  the  patient  and  sponsor,  and 
the  location  and  approximate  dates  of 
treatment  or  examination.  Driver’s 
license  and/or  military  I.D.  card  will  be 
considered  adequate  proof  of  identity. 

CONTEST1NO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtain^  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Automated  patient  administration 
system  records  produced  at  Medical 
Treatment  Facilities  include  but  are  not 
limited  to  Inpatient  Admission/ 
Disposition  Records,  NAVMEDCX)M 
6300/5;  Report  of  Treatment  Furnished 
Pay,  Patients-Hospitalization/Outpatient 


Treatment  Furnished,  DOD  7/7A,  Part 
A/B.  Other  record  source  categories  are: 
OCHAMPUS,  Denver;  U.S.  Postal 
Service;  Military  Locator  Service;  State 
Departments  of  Motor  Vehicles;  any 
component  of  the  DOD;  the  Department 
of  Justice,  the  General  Accounting 
Office,  retail  credit  associations, 
financial  institutions,  current  or 
previous  employers,  educational 
institutions,  trade  associations, 
automated  system  interfaces,  local  law 
enforcement  agencies,  the  Department 
of  Health  and  Human  Services,  the 
Internal  Revenue  Service,  and  the  Office 
of  Personnel  Management. 

EXEMPTKMS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N06320-2 
SYSTEM  NAME: 

Family  Advocacy  Program  System. 
SYSTEM  LOCATION: 

Central  Registry:  Chief,  Bureau  of 
Medicine  and  Surgery,  Navy 
Department,  Washington.  DC  20372- 
5120. 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  beneficiaries  entitled  to  care  at 
Navy  medical  and  dental  facilities 
whose  abuse  or  neglect  is  brought  to  the 
attention  of  appropriate  authorities,  and 
all  persons  reported  for  abusing  or 
neglecting  such  beneficiaries. 

CATEGORMES  OF  RECORDS  IN  THE  SYSTEM: 

Medical  records,  investigative  reports, 
correspondence,  family  advocacy, 
committee  reports,  follow-up  and 
evaluative  reports,  and  any  other 
supportive  data  assembled  relevant  to 
suspected,  at  risk,  and  confirmed  cases 
of  family  members  abuse  or  neglect. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301,  Departmental 
Regulations;  10  U.S.C.  5132;  44  U.S.C. 
3101;  and  E.O.  9397. 

FURPOSE(S): 

This  system  is  used  by  officials  and 
employees  of  the  Department  of  the 
Navy  and  the  Department  of  Defense  in 
the  performance  of  their  official  duties 
relative  to  the  health  and  medical 
treatment  of  Department  of  Defense 
beneficiaries  in  naval  medical  and 
dental  facilities. 

This  system  is  used  by  officials  and 
employees  of  the  Department  of  the 
Navy  to  collect  information  pertaining 
to  the  identification,  evaluation, 
intervention,  treatment,  prevention  and 
follow-up  of  victims  and  perpetrators  of 
abuse  or  neglect 
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aoumc  USES  of  ptECoaos  masit/uneo  m  the 

SYSTEM,  INCUS)«4a  CATEOOMES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Executive  Branch  of 
government  in  the  performance  of  their 
official  duties  relating  to  the 
coordination  of  family  advocacy 
programs,  medical  care,  and  research 
concerning  family  member  abuse  or 
neglect 

To  federal,  state  or  local  government 
agencies  when  it  is  deemed 
appropriated  to  utilize  civilian 
resources  in  the  counseling  and 
treatment  of  individuals  or  families 
involved  in  abuse  or  neglect  or  when  it 
is  deemed  appropriate  or  necessary  to 
refer  a  case  to  cii^an  authorities  for 
dvil  or  criminal  law  enforcement 

To  authorized  officials  and  employees 
of  the  National  Academy  of  Sciences, 
and  private  and  public  organizations 
and  individuals  for  authorized  health 
research  in  the  interest  of  the  federal 
government  and  the  public.  When  not 
considered  mandatory,  patient 
identification  data  shall  be  eliminated 
from  records  used  for  research  studies. 

To  officials  and  employees  of  federal, 
state,  and  local  governments  and 
agencies  when  required  by  law  and/or 
regulation  in  furtherance  of  local 
communicable  disease  control,  family 
abuse  prevention  programs,  preventive 
medicine  and  safety  programs,  and 
other  public  health  and  welfare 
programs. 

To  officials  and  employees  of  local 
and  state  governments  and  agencies  in 
the  performance  of  their  official  duties 
relating  to  professional  certification, 
licensing,  and  accreditation  of  health 
care  providers. 

To  law  enforcement  officials  to 
protect  the  life  and  welfare  of  third 
parties.  This  release  will  be  limited  to 
necessary  information.  Consultation 
with  the  hospital  or  regional  judge 
advocate  is  advised. 

When  required  by  federal  statute,  by 
executive  order,  or  by  treaty; 
information  will  be  disclos^  to  the 
individual,  organization,  or  government 
agency,  as  necessary. 

The  ‘Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

Note:  Record  of  identify,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  maintained  in  connection  with 
the  performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  requested,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
Sates,  shall,  except  as  provided  herein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  imderthe 


circiimstances  expressly  authcvized  in 
42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains.  The  blanket  Routine  Uses^ 
do  not  apply  to  these  records. 

POUCIES  AND  FRACnCEt  FOR  STORMO, 
RETMEVINO,  ACCESSMO,  RETAINH«,  AND 
DSFOSEM  OF  RECORDS  M  THE  SYSTEH: 

STORAGE: 

Records  may  be  stored  in  file  folders, 
microfilm,  magnetic  tape,  ptmched 
cards,  marine  lists,  discs,  and  other 
computerized  or  machine  readable 
media. 

RETRtEVAMUrY: 

Records  are  retrieved  through  indices 
and  cross  indices  of  all  individuals  and 
relevant  incident  data.  Types  of  indices 
used  include,  but  are  not  Umited  to: 
names.  Social  Security  Numbers,  and 
types  of  incidents. 

safeguards: 

Records  are  maintained  in  various 
kinds  of  filing  equipment  in  specified 
monitored  or  controlled  access  rooms  or 
areas.  Public  access  is  not  permitted. 
Records  are  accessible  only  to 
authorized  personnel  who  are  properly 
screened  and  trained,  and  on  a  neM-to- 
know  basis,  only. 

Computer  terminals  are  located  in 
supervised  areas,  with  access  controlled 
by  password  or  other  user  code  system. 

RETENnON  AND  disposal: 

Family  advocacy  case  records  are 
maintained  at  the  originating  activity  for 
a  period  of  five  years  after  the  last  entry 
in  the  file  and  are  then  destroyed. 
Central  registry  records  are  permanently 
retained  imder  the  control  of  the  Bureau 
of  Medicine  and  Surgery. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington, 
DC  20372-5120  and  commanding 
officers  of  medical  treatment  facilities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the-Navy's 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  medical 
treatment  facility  for  which  they 
received  treatment  or  to  the  Chief, 
Bureau  of  Medicine  and  Surgery,  Navy 
Department,  Washington,  DC  20372- 
5120.  Official  mailing  addresses  are 


published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records.  The 
request  should  contain  the  full  name  of 
the  individual  and  Social  Security 
Number  of  the  military  or  civilian 
sponsor  or  guardian,  date  and  place  of 
treatment,  and  alleged  reporting  of 
incident 

The  requester  may  visit  the  office  of 
the  Chief,  Bureau  or  Medicine  and 
Surgery,  23rd  and  ’E’  Streets,  NW, 
Washington,  DC  29372-5120  and  the 
commanding  officers  of  the  individual 
medical  treatment  facilities  to  obtain 
information  on  whether  or  not  the 
system  contains  records  pertaining  to 
him  or  her.  Official  mailffig  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  systems  of 
records  notices.  Armed  Forces  I.D.  card 
or  other  type  of  identification  bearing 
the  picture  and  signature  of  the 
requester  will  be  considered  adequate 
proof  of  identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  commanding 
officer  of  the  medical  treatment  facility 
for  which  they  received  treatment  or  to 
the  Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington, 
DC  20372-5120.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records.  , 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFK  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Medical  and  dental  records  and 
reports  and  information  from  other 
sources  including  educational 
institutions,  medical  institutions,  law 
enforcement  agencies,  public  and 
private  health  and  welfare  agencies,  and 
witnesses. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Part  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k}(2)  and  (k)(5),  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1).  (2), 
and  3.  (c)  and  (e)  and  published  in  32 
-  CFR  part  701,  stffipart  G.  For  additional 
information  contact  the  system  manager. 
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N06320-3 
SYSTEM  name: 

Quality  Assurance/Risk  Management. 
SYSTEM  LOCATION: 

Bureau  of  Medicine  and  Surgery, 

Navy  Department,  Washington, 
20372-5120;  health  care  treatment 
facilities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  record  system  notices. 

CATEGORIES  OF  INDIVI0UAL8  COVERED  BY  TNE 

system: 

Naval  Military  health  care  providers 
including  active  duty,  reserve,  retired, 
and  separated  personnel;  Naval  civilian 
health  care  providers  including 
government  employees,  volunteers,  and 
contractors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Credentialing  records  including 
Individual  Credentials  Files,  Clinical 
Activity  Files,  Clinical  Performance 
Profiles,  Performance  Appraisal  Reports 
and  other  records  induing 
administrative  and  disciplinary 
proceedings;  records  of  current  and  past 
employment  and/or  assignment,  current 
and  past  clinical  privileges, 
qualifications  and  performance,  peer 
review  records.  Internal  Review  records, 
statements  of  physical  and  mental 
health. 

AUTHORmr  FOR  MABITENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C  1102  and  5132; 
and  E.O.  9397. 

PURPOSEfS): 

This  system  relates  to  the  Bureau  of 
Medicine  and  Surgery’s  Quality 
Assurance/Risk  Management  Ingram.  It 
is  used  to  review  the  quality  and 
appropriateness  of  are  provided  to 
patients;  investigate  analyze,  and  report 
accidents,  injuries,  and  other  incidents 
which  may  be  related  to  patient  care  or 
safety;  to  identify  health  care  providers 
with  known  or  suspected  deficiencies  or 
impairments  which  may  affect  patient 
care  or  safety  or  be  the  subject  of 
professional  negligence  claims. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

With  the  exception  of  the  subject  of  a 
quality  assurance  act,  the  identify  of  any 
person  receiving  health  care  services 
from  the  Department  of  Defense  of  the 
identify  of  any  other  person  associated 
with  the  department  for  purposes  of  a 
medical  quality  assurance  program  that 
is  disclosed  in  a  medical  quality 
assurance  record  shall  be  delet^  from 
that  record  or  document  before  «*ny 


disclosure  of  such  record  is  made 
outside  the  Department  of  Defense. 

Such  requirement  does  not  apply  to  the 
release  of  information  pursuant  to  the 
Privacy  Act  of  1974,  as  amended  (5 
U.S.C.  552a). 

Medical  quality  assurance  record  (10 
U.S.C.  1102)  described  herein  may  not 
be  made  available  to  any  person  imder 
the  Freedom  of  Information  Act  (5 
U.S.C.  552). 

Quality  assurance  records  may  be 
disclosed: 

To  a  Federal  executive  aMncy  w 
private  organization,  if  sudh  m^cal 
quality  assurance  record  or  testimony  is 
needed  by  such  agency  or  organization 
to  perform  licensing  or  accreditation 
functions  related  to  Department  of 
Defense  health  care  facilities  or  to 
perform  monitoring,  required  by  law,  or 
Department  of  Defense  Health  care 
facilities. 

To  an  administrative  or  judicial 
proceeding  commenced  by  a  present  or 
former  Department  of  Defense  health 
care  provider  concerning  the 
termination,  suspension,  or  limitation  of 
clinical  privileges  of  such  health  care 
provider. 

To  a  governmental  board  or  agency  or 
to  a  professional  health  care  society  of 
organization,  is  such  medical  quality 
assurance  record  or  testimony  is  ne^ed 
by  such  board,  agency,  society,  or 
organization  to  perform  licensing, 
cr^entialing,  or  the  monitoring  of 
professional  standards  with  respect  to 
any  health  care  provider  who  is  a  or  was 
a  member  of  an  employee  of  the 
D^arfment  of  Defense. 

To  a  hospital,  medical  care  center,  or 
other  institution  that  provides  health 
care  services,  if  such  medical  quality 
assurance  record  or  testimony  is  ne^ed 
by  such  institution  to  assess  the 
professional  qualifications  of  any  health 
care  provider  who  is  or  was  a  member 
or  employee  of  the  Department  of 
Defense  and  who  has  applied  for  or 
been  granted  authority  or  employment 
to  provide  health  care  services  in  or  on 
behalf  of  such  institutions. 

To  an  officer,  employee,  or  contractor 
of  the  Department  of  Defense  who  has 
a  need  for  such  record  or  testimony  to 
perform  official  duties. 

To  a  criminal  or  dvil  law  enforcement 
agency  or  instrumentality  charged  under 
applicable  law  with  the  protection  of 
the  public  health  or  safety,  if  a  qualified 
representative  of  such  agency  or 
instrumentality  makes  a  Mrritten  request 
that  such  record  of  testimony  be 
provided  for  a  purpose  authorized  by 
law. 

In  an  administrative  or  judicial 
proceeding  commenced  by  a  criminal  or 
civil  law  enforcement  agency  or 


instrumentality  referred  to  in  the  above 
paragraph,  but  only  with  respect  to  the 
su^ect  of  such  proceeding. 

Tne  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  BTORBIQ, 
RETRIEVINO,  ACCESSINQ,  RETABSNG,  AND 
DISPOSING  OF  RECORDS  Bl  TW  tvarai: 

STORAGE: 

Records  are  maintained  on  hard  copy 
forms  in  filing  cabinets. 

RETRIEVABIUrV: 

Records  are  retrieved  by  full  name  m 
Social  Security  Number  of  health  care 
provider,  or  offier  alpha/numeric 
identifier. 

SAFEGUARDS: 

Files  are  monitored  during  normal 
working  hours  by  authorized  personnel 
and  the  room  or  the  files  are  locked  at 
all  other  times. 

RETENnON  AND  DISPOSAL: 

Records  are  retained  at  the  command 
to  which  the  health  care  provider  is 
assigned  and  are  transferred  to  the 
provider’s  new  command  upon  transfer. 
When  health  care  providers  leave  the 
health  care  system,  the  Individual 
Credentials  Files  are  ordinarily  retained 
at  a  provider’s  last  command  for  10 
years  and  then  destroyed.  If  the 
provider’s  Individual  Credentials  file 
contains  a  permanent  adverse 
privileging  action  or  an  investigation  of 
rriminal  i^sconduct,  the  original  is 
forwarded  to  BUMED  for  the  10  year 
retention  period  and  then  pmnanently 
archived.  Performance  Appraisal 
Reports  and  associated  documents  are 
retained  at  each  command  to  which  a 
provider  is  assigned  for  10  years  after 
the  provider  leaves  the  facility  and  then 
destroyed. 

S^^TEM  MAKAGER(S)  AND  AOORESB: 

Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington, 
DC  20372-5120.  Commanding  officers  or 
Officers  in  charge  of  Navy  Medical 
Department  health  care  treatment 
fecilities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOrmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  naval 
medical  fedlity  where  the  treatment 
was  received  or  to  the  Chiet  Bureau  of 
Medicine  and  Surgery.  Requests  should 
contain  the  full  name.  Social  Security 
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Number,  and  signature  of  the 
individual.  The  individual  may  also 
visit  BUMED  or  the  health  care 
treatment  facility.  Visitors  must  posses 
proof  of  identification  such  as  I.D.  card, 
driver’s  license,  or  other  identification 
showing  name  and  a  recent  photograph 
of  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inqtiiries  to  the  naval  medical 
facility  where  the  treatment  was 
received  or  to  the  Chief,  Bureau  of 
Medicine  and  Surgery.  Requests  should 
contain  the  full  name.  Social  Security 
Number,  and  signature  of  the 
individual.  The  individual  may  also 
visit  BUMED  or  the  health  care 
treatment  facility.  Visitors  must  possess 
proof  of  identification  such  as  I.D.  card, 
driver’s  license,  or  other  identification 
showing  name  and  a  recent  photograph 
of  the  individual. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Incident  reports  relating  to  patients, 
staff,  and  other  personnel  doc\unenting 
accidents,  injuries,  and  other  incidents, 
together  with  supportive 
correspondence  and  statements 
including  statistical  display  and 
summaries. 

EXEMPTIONS  ClAMEO  FOR  THE  SYSTEM: 

None. 

N06530-1 

SYSTEM  name: 

Blood  Donor  Files. 

SYSTEM  location: 

Organizational  elements  of  the 
Department  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEQORCS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Personnel  donating  blood  or  seeking 
replacement  of  blood. 

CATEGORIES  OF  RECORCS  IN  THE  SYSTEM: 

Blood  donation  and  blood 
replacement  requirement  records. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  21  U.S.C.  600-799;  and 
E.O.  9397. 

PURPOSEfS): 

To  record  emergency  blood  requests 
by  blood  type,  identify  donors,  replace 
blood  prodded  to  cover  individuals, 
and  to  meet  regulatory  requirements 
imposed  by  the  Food  and  Drug 
Administration. 

ROUTME  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  IHCURNNQ  CATEOORKS  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POUCIES  ANO  PRACTICES  FOR  SrORMG, 
RETRIEVINO,  ACCESSMO,  RETAMNO,  AM) 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computerized  and  paper  records. 
retrievabiuty: 

Name  and  Social  Security  Number. 
safeguards: 

Access  provided  on  a  need  to  know 
basis  only.  Computerized  information  is 
password  protected  and  maintained  is  a 
locked  an^or  guarded  office. 

RETENTION  AND  disposal: 

Records  are  retained  for  three  years 
and  then  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Policy  Official:  Chief,  Bureau  of 
Medicine  and  Surgery,  Washington,  DC 
20372-5120. 

The  system  manager  is  the 
Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
commanding  officer  of  the  activity 
where  assigned. 

The  request  should  contain  full  name. 
Social  Security  Number,  and  must  be 
signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
commanding  officer  of  the  activity 
where  assigned. 

The  request  should  contain  full  name. 
Social  Seoirity  Number,  and  must  be 
signed. 


CONTESTING  RECORD  PROCEOUKS: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contes^g 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORKS: 

American  Red  Cross,  blood  donors, 
hospitals,  persons  seeking  replacement 
of  blood. 

EXEMPTIONS  ClAIMEO  FOR  THE  system: 

None. 

N0721(V-1 
SYSTEM  NAME: 

Losses  of  Public  Funds  File. 

SYSTEM  location: 

Navy  Accounting  and  Finance  Center, 
Code  NAFC-73,  Washington,  DC  20376. 

CATEGORKS  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Disbursing  personnel  who  are 
entrusted  with  public  funds  and  who 
incur  losses  of  ffie  public  funds 
entrusted  to  them. 

CATEGORKS  OF  RECORDS  M  THE  SYSTEM: 

Alphabetized  folders  containing 
reports  of  losses  of  public  funds,  reports 
of  investigations  into  losses  of  public 
funds,  requests  for  relief  of  liability  for 
losses  of  public  funds  and  related 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
31  U.S.C.  95a,  82a-l,  and  82a-2. 

PURPOSE(S): 

To  maintain  and  process 
documentation  related  to  losses  of 
public  funds;  to  inform  individuals  of 
their  rights  to  repay  losses  or  to  submit 
requests  for  relief  of  liability;  to 
maintain'  records  of  investigations 
conducted;  to  approve  requests  for  relief 
of  liability  for  losses  of  less  than  500;  to 
make  recommendations  to  the  Secretary 
of  the  Navy  on  all  denials  and  losses  of 
500  or  more,  and  to  control  liquidation 
of  losses  by  relief  or  by  collective  action. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUDBIO  CATEOORKS  OF  USERS  ANO 

t>k  purposes  of  such  uses: 

The  ‘Blapket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

policies  and  practices  for  storbiq, 

RETRKVING,  ACCESSINQ,  RETAMMO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders  and  control  log. 


Federal  Register  /  VoL  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10799 


nETMEVABSJTV: 

Name  of  accountable  disbursing 
individual  in  whose  custody  the  public 
funds  were  entrusted  when  the  losses 
occurred. 

4FEQUARDS: 

Maintained  in  General  Services 
approved  Class  3,  Security  Cabinet 
equipped  with  a  Type  n,  three  tumbler 
combination  lock  accessible  only  to 
authorized  individuals. 

RETEtmON  AND  MSP06AU 
Transferred  to  Federal  Records  one 
year  following  liquidation  of  the  loss. 

SYSTEM  MANA0En(S)  AND  ADDRESS: 

Commanding  Officer,  Navy 
Accounting  and  Finance  Center,  Code 
NAFC-73,  Washington,  DC  20376. 

NorncATiON  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  correspondence  to  the 
Commanding  Officer,  Navy  Accmmting 
and  Finance  Center,  Code  NAFC-73, 
Washington,  DC  20376. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
Navy  Accormting  and  Finance  Center, 
Code  NAFC-73,  Washington,  DC  20376. 

COMTESTWO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contes^g 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Messages,  letters,  and  reports  of 
investigations  into  losses  of  public 
funds  received  from:  Accmmtable 
disbiusing  personnel,  commanding 
officers  of  Navy  and  Marine  Corps 
activities  at  wUch  disbursing  offices  are 
located,  officers  appointed  to  conduct 
Judge  Advocate  G^eral  Manual 
investigations,  Director,  Naval  Criminal 
Investigative  Service,  Commandant  of 
the  Mal^e  Corps,  and  Secretary  of  the 
Navy. 

EXEMPTIOMS  CUUMED  FOR  THE  SYSTEM: 

None. 

N07220-1 
SYSTEM  MAME: 

Armed  Forces  Health  Professional 
Scholarship  Systmn. 


SYSTEM  location: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezae  Federal 
Buildl^,  Cleveland,  OH  44196. 

CATEGORIES  OP  MOraOUALS  COVmEO  BY  THE 

system: 

AFHSP  students  until  graduation. 

CATEQOREeS  OF  RECORDS  M  THE  SYSTEM: 

Personnel  and  entitlement  data 
necessary  for  pay  computation. 

AUTHORmr  FOR  MANITENANCC  OF  THE  SYSme 
Pub.  L  92-426 

PURPOSEfS): 

To  maintain  a  data  base  which  will 
permit  officials  and  employees  of  the 
Department  of  the  Navy  to  prepare 
diecks,  leave  and  earning  statements 
and  financial  reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  Bl  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Department  of  the  Treasury, 
Sodal  Security  Administration,  and 
Department  of  Veterans  Affairs  when 
ne^ed  to  provide  payment  or  service  to 
member. 

To  federal,  state,  or  local  government 
agencies  when  payments  received 
t^ugh  the  Armed  Forces  Health  and 
Professional  Scholarship  System  impact 
on  payments  or  benefits  issued  by  those 
agencies  and/or  when  a  specific 
matching  program  has  been  requested 
by  the  agency  and  approved  by  the 
Office  of  Management  and  Budget 
To  the  American  Red  Cross,  Navy 
Relief  Society  and  U.S.O.  for  personal 
assistance  to  the  member. 

The  'Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

POUCIEE  AND  PRACnCEE  FOR  STORBIQ, 
RETRIEVINQ,  ACCESSBM,  RETABaNQ,  AND 
OISPOSINa  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape  and  file  folders. 
RETRCVABEjrY: 

Social  Security  Number  and  member 
name. 

SAFEGUARDS: 

Guards,  persomiel  screening,  and 
requester  c^es. 

RETENTION  AND  disposal: 

Destroyed  ten  years  after  member’s 
graduation. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celcbrezze  Pedmal 
Office  Building.  Qeveland,  OH  44199. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
adiether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Office  Building,  Cleveland,  OH  44199. 

Information  request  must  contain 
Navy  member’s  frffi  name,  military 
status,  and  Social  Security  Number. 
Requester  may  visit  above  address  and 
must  have  military  identification  card  at 
valid  state  driver’s  license  and  social 
security  card  as  positive  proof  of 
identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inqviiries  to  the  Commanding  Officer, 
Navy  Finance  Center,  Anthony  J. 
Celebrezze  Federal  Office  Building. 
Cleveland,  OH  44199. 

coNTEanNO  RECORD  procedures; 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  t^  system  manager. 

record  source  CATEGORKS: 

Disbursing  Officer,  Reserve  members, 
COMNAVMILPERSCOM,  and  BUMED. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

N07220-2 

SYSTEM  name: 

Retired  Pay  System. 

SYSTEM  LOCATION: 

Commanding  Officer,  Navy  Finance 
Center.  Anthony  J.  Celebrezze  Federal 
Buildl^,  Qeveland,  OH  44199. 

CATEGORKS  OF  BENVEHIALS  COVERED  BY  the 

system: 

Former  members  of  the  Navy  and 
Reservists  receiving  Retired  at  Retainer 
Pay;  Survivors  of  members  at  reservists 
requesting  Survivor  Benefit  Plan, 

Retired  Serviceman’s  Family  Protection 
Plan  or  Minimum  Income  Widow 
payments;  Individuals  eligible  for 
National  Oceanic  and  Atmospheric 
Administration  retiremmit  payments. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  retire  pay  and  annuity  pay 
records,  statements  of  service, 
retirement  orders,  survivor  benefit  plan 
elections,  W— 4  and  W— 2  data,  allotment 
data,  death  certificates,  applications 
annuities,  correspondence  from  or  to  the 
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member  or  annuitant  or  third  parties 
relating  to  an  individual  account, 
documentation  of  mass  change,  e.g.,  cost 
of  living  increase,  due  to  legislative 
change. 

AUTHOWTY  KM  MAINTENANCE  OP  THE  SYSTEM: 

10  U.S.C  Subtitle  C. 

PURPOSE(S): 

To  compute  retirement  and  annuity 
payments  and  to  investigate  and 
reconcile  any  imderpayments, 
overpayments  or  claims.  Data  is  used  for 
fiscal  reports  and  the  extraction  and 
compilation  of  statistical  analyses  and 
reports  for  management  studies  for 
internal  use  as  reqmred  by  the 
Department  of  Defense. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  M  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Data  in  this  system  is  used  for  fiscal 
reports  and  the  extraction  and 
compilation  of  statistical  analyses  and 
reports  for  management  studies  for  use 
externally  requii^  by  Department  of 
Labor,  Department  of  Commerce  or  by 
other  government  agencies. 

Records  may  be  released  to  the 
Comptroller  General  or  any  of  his 
authorized  representatives  in  the  course 
of  the  performance  of  duties  of  the 
Comptroller  General. 

To  the  General  Accoimting  Office  for 
audits  and  determinations  relating  to 
military  pay  entitlements,  expenditures 
and  accoxmting  procedures. 

To  the  Department  of  Treasury  in 
connection  with  check  or  Electronic 
Fund  Transfer  (EFT)  payment  issuance. 

To  the  Department  of  Veterans  Affairs 
in  regard  to  Disability  and  Severance 
Pay  and  educational  benefits. 

To  the  Social  Security  Administration 
for  FICA  Wage  reporting. 

To  the  Internal  Revenue  Service  and 
state  and  local  taxing  authorities  for 
computing  or  resolving  tax  liability. 

To  the  Federal  Reserve  Banks  for  the 
distribution  of  payments  made  through 
the  Direct  Deposit  System,  to  financial 
organizations  or  their  processing  agents 
authorized  by  individuals  to  receive  and 
deposit  payments  in  their  accounts,  and 
federal,  state,  or  local  government 
agencies  when  payments  received 
through  the  Retired  Pay  system  impact 
payments  or  benefits  issued  by  those 
agencies  and/or  when  a  specific 
matching  program  has  been  requested 
by  the  agency  and  approved  by  the 
Office  of  Management  and  Budget. 

To  designated  beneficiaries  of 
deceased  member. 

To  officials  and  employees  of  Navy 
Relief  and  the  American  Red  Cross  in 
the  performance  of  their  duties  related 


to  the  assistance  of  the  members  and 
their  dependents  and  relatives,  or 
related  to  assistance  previously 
furnished  such  individuals,  without 
regard  to  whether  the  individual 
assisted  or  his/her  sponsor  continues  to 
be  a  member  of  the  Navy. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSMG,  RETAWENG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape,  and  disc  files, 
microfilm  and  file  folders. 

RETRKVABaiTY: 

Social  Security  Number  and  member’s 
name. 

SAFEGUARDS: 

The  on-line  system  contains  the 
following  safeguards;  a.  Physical  access 
to  CRT  data  entry  terminals  is  under 
supervisory  control,  b.  Access  to  central 
computer  mainfiame,  other  peripheral 
equipment  and  tape  and  disc  storage  is 
strictly  controlled.  Individuals  must 
sign  in  and  be  authorized  admittance 
before  access,  c.  Individual  user 
identification  codes  end  passwords  are 
used  to  control  access  to  automated 
records,  d.  Reports  are  issued  that  are 
used  to  help  monitor  individuals 
accessing  the  system.  Access  to 
microfit^e  and  microfiche  readers  and 
the  respective  data  are  maintained  by 
supervisory  control.  During  non¬ 
working  hours,  offices  where  records  are 
stored  are  locked. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  ten  years  after 
death  of  retiree  or  annuitant  then 
shipped  to  a  Federal  Records  storage 
facility.  NOAA  accounts  are  dropped 
upon  retiree’s  death. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

NOT1FICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building.  Cleveland.  OH  44199. 

Information  request  must  contain 
Navy  member’s  Ml  name  and  Social 
Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
Navy  Finance  Center.  Anthony  J. 
Celebrezze  Federal  Building.  Qeveland, 
OH  44199. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Field  disbursing  offices,  Navy 
Military  Personnel  Command,  Navy 
Reserve  Personnel  Center,  individual 
members,  annuitants,  financial 
organizations,  designated  guardians  and 
conservators  of  retirees  or  annuitants, 
Department  of  Veterans  Affairs,  Social 
Security  Administration,  Office  of 
Personnel  Management,  Internal 
Revenue  Service,  and  federal,  state  and 
local  courts. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N07220-3 

SYSTEM  NAME: 

Reserve  Pay  System. 

SYSTEM  location: 

Commanding  Officer.  Navy  Finance 
Center,  Anthony  ).  Celebrezze  Federal 
Building.  Cleveland,  OH  44199. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Active  reservists  drilling  in  pay  units. 
CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Performance  entitlements,  monthly 
and  yearly  pay,  and  personnel  data 
needed  for  pay  computation  and 
issuance. 

AUTHOmTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.S.C.  Chapter  11. 

PURPOSE(S): 

This  information  is  used  by  officials 
and  employees  of  the  Navy  Finance 
Center  to  issue  checks  and  leave  and 
earnings  statements,  investigate  claims 
and  overpayments,  and  to  prepare 
financial  reports.  'This  information  may 
be  used  by  officials  and  employees  in 
the  Department  of  Defense,  and  the 
Naval  Military  Personnel  Command  to 
assist  in  updating,  verifying  or 
correcting  their  records. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Internal  Revenue  Service  and 
state  or  local  tax  authorities  for  use  in 
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computing  or  resolving  member’s  tax 
liability. 

To  the  Social  Security  Administration 
to  determine  member’s  coverage  imder 
that  program. 

To  the  Department  of  the  Treasury  for 
issuance  of  checks. 

To  the  Department  of  Veterans  Affairs 
or  to  the  Navy  Family  Allowance 
Activity  when  needed  to  process  cases 
in  the  courts  upon  coiirt  order. 

To  the  designated  beneficiaries  of 
deceased  members. 

To  federal,  state,  or  local  government 
agencies  when  payments  received 
tl^ough  the  Reserve  Pay  System  impact 
on  payments  or  benefits  issued  by  those 
agencies  and/or  when  a  specific 
matching  program  has  been  requested 
by  the  agency  and  approved  by  the 
Office  of  Management  and  Budget. 

To  officials  and  employees  of  Navy 
Relief  and  the  American  Red  Cross  in 
the  performance  of  their  duties  related 
to  the  assistance  of  the  members  and 
their  dependents  and  relatives,  or 
related  to  assistance  previously 
furnished  such  individuals,  without 
regard  to  whether  the  individual 
assisted  or  his/her  sponsor  continues  to 
be  a  member  of  the  Navy. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

POUaES  AND  PRACTICES  FOR  8T0RIN0, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape  and  file  folders. 
retrievabiuty: 

Social  Security  Number  and  name. 
safeguards: 

Guards,  personnel  screening, 
requester  codes. 

RETENTION  AND  DISPOSAL: 

Microfilm  record  kept  indefinitely  in 
safekeeping. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Navy  Finance 
Center,  Anthony  |.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

.  Information  request  must  contain 
Navy  member’s  full  name  and  Social 
'  Security  Number. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
Navy  Finance  Center,  Anthony  J. 
Celebrezze  Federal  Building,  Cleveland. 
OH  44199. 

CONTESTINO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contes^g 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Disbursing  Officers,  individual 
members,  BUPERS,  and  IRS. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N0722(M 
SYSTEM  name: 

Naval  Reserve  Officer  Training  Corps 
Pay  System. 

SYSTEM  location: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

NROTC  students  until  time  of 
commissioning. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  and  entitlement  data 
necessary  for  computation  of  pay 
entitlements. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.  S.  C.  Chapter  103  and  Pub.  L. 
88-647. 

PURPOSE(S): 

This  information  is  used  by  officials 
and  employees  of  the  Navy  Finance 
Center  to  issue  checks  and  leave  and 
earnings  statements,  investigate  claims 
and  overpayments,  and  to  prepare 
financial  reports.  This  information  may 
be  used  by  officials  and  employees  in 
the  Department  of  Defense,  and  the 
Navy  I^litary  Personnel  Command  to 
assist  in  updating,  verifying  or 
correcting  their  records  or  to  process 
cases. 

ROUTINE  USES  OF  RECORDS  MAINTAB4ED  IN  THE 
SYSTEM,  WCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Internal  Revenue  Service  and 
state  or  local  tax  authorities  for  use  in 
computing  or  resolving  member’s  tax 
liability. 


To  the  Social  Security  Administration 
to  determine  member’s  coverage  under 
that  program. 

To  the  Department  of  the  ’Treasury  for 
issuance  of  checks. 

To  the  Department  of  Veterans  Affairs 
or  to  the  Navy  Family  Allowance 
Activity  when  needed  to  process  cases. 

To  the  courts  upon  court  order. 

To  the  designated  beneficiaries  of 
deceased  members. 

To  federal,  state,  or  local  government 
agencies  when  paymmts  received 
t^ugh  the  Naval  Reserve  Officer 
Training  Corps  Pay  System  impact  on 
payments  or  benefits  issued  by  those 
agencies  and/or  when  a  specific 
matching  program  has  bera  requested 
by  the  agency  and  approved  by  the 
Office  of  Management  and  Budget. 

To  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s* 
compilation  of  systems  of  records 
notices  also  apply  to  this  system. 

pouciES  AND  Practices  FOR  BTORiNO, 
RETRIEVINO,  ACCESSING,  RETANENG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  and  file  folders. 
retrievabiuty: 

Social  Security  Number  and  member 
name. 

SAFEGUARDS: 

Guards,  personnel  screening, 
requester  codes. 

RETENTION  AND  DISPOSAL: 

Original  shipped  to  safekeeping  for 
permanent  retention. 

SYSTEM  MANAO£R(S)  AND  ADDRESS: 

Commanding  Officer,  Navy  Finance 
Center.  Anthony  ).  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Navy  Finance 
Center.  Anthony  ).  Celebrezze  Federal 
Building.  Cleveland.  OH  44199. 

Information  request  must  contain 
Navy  member’s  f^  name,  military 
status,  and  Social  Security  Number. 
Requester  may  visit  above  address  and 
must  have  military  identification  card  or 
valid  state  driver’s  license  and  social 
security  card  as  positive  proof  of 
identity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inqudries  to  the  Commanding  Officer, 
Navy  Finance  Center,  Anthony  J. 
Celebrezze  Federal  Building.  Qeveland, 
OH  44199. 

coNTEsrma  recoho  procedures: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Disbursing  Officer,  Member,  NMPC, 
CNETO,  and  IRS. 

EXEMPnONS  CLASyiEO  FOR  THE  SYSTEM: 

None. 

N07220-5 
SYSTEM  NAME: 

Joint  Uniform  Military  Pay  System 
(JUMPS). 

SYSTEM  LOCATION: 

(Decentralized)  Navy  and  Marine 
Corps  disbursing  offices,  i.e..  Personnel 
Support  Activities,  Persoimel  Support 
Detachments,  Disbiusing  Officers 
Afloat,  and  the  Navy  Finance  Center. 
Specific  activities  are  identified  in 
Appendix  B  of  Volume  IV,  Navy 
Comptroller  Manual  and  addresses  are 
contained  in  the  directory  of 
Department  of  the  Navy  mailing 
addresses. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  navy  personnel  on  active  duty  and 
individual  recipients  of  allotments  of 
Navy  personnel  (active  duty  and 
retired). 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

individual  Leave  and  Earnings 
Statements.  Personnel  Financid 
Records,  substantiating  documentation 
submitted  via  OCR  documents,  tape 
input  or  direct  on-line  CRT  entry  which 
authorized  credits  and  deductions  of 
pay  entitlements  and  withholding  of 
Federal  income  tax.  Federal  Insurance 
Contribution  Act  (FICA)  payments,  and 
Servicemen’s  Group  Life  Insurance, 
state  and  local  taxes,  or  other 
deductions.  Other  records  include 
Internal  Revenue  Form  W-2’s,  money 
lists,  pay  receipts,  check  and 
distribution  lists,  allotment 
authorizations  and  associated  files, 
absentee  and  deserter  lists, 
miscellaneous  correspondence 
requesting  or  providing  pay 
information.  Commanding  Officer  Leave 
Lists  and  microfilm  ano  microfiche 
records. 


AUTHORfTY  FOR  MANdENANCE  OF  THE  SYSTEM: 

10  and  37  U.S.C 

PURFOSE(S): 

To  maintain  and  distribute  Leave  and 
Earnings  Statements;  determine  and 
audit  pay  entitlements  or  deductions; 
compute,  pay  and  report  payments; 
determine  budgets  and  appropriation 
requirements;  commence  and  terminate 
allotments;  determine  amoimts  subject 
to  fines,  forfeitures  or  detentions  of  pay 
in  connection  with  non-judicial 
punishment  and  courts-martial  and 
distribution  of  payments. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  M  THE 
SYSTEM,  INCLUDS40  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Comptroller  General  or  any  of 
his  authorized  representatives  in  the 
course  of  the  performance  of  duties  of 
the  Comptroller  General  or  the  General 
Accoimting  Office  in  the  audit  and 
determinations  relating  to  military  pay 
entitlements,  expenditures  and 
accoimting  proc^ures. 

To  the  Department  of  Treasury  in 
coimection  with  check  of  Electronic 
Fund  Transfer  (EPT)  payment  issuance. 

To  the  Department  of  Veterans  Affairs 
in  regard  to  Disability  and  Severance 
Pay  and  educational  benefits;  Social 
Security  Administration  for  FICA  Wage 
Reporting. 

To  the  Internal  Revenue  Service  and 
state  and  local  taxing  authorities  for 
computing  or  resolving  tax  liability. 

To  the  Federal  Reserve  Banks  for  the 
distribution  of  payments  made  through 
the  Direct  Deposit  System. 

To  financial  organizations  or  their 
processing  dgents  authorized  by 
individuals  to  receive  and  deposit 
payments  in  their  accounts. 

To  federal,  state,  or  local  government 
agencies  when  payments  received 
through  the  JUMPS  system  impact 
payments  or  benefits  issued  by  those 
agencies  or  when  a  specific  matching 
program  has  been  requested  by  the 
agency  and  approved  by  the  Office  of 
Management  and  Budget. 

To  officials  and  employees  of  Navy 
Relief  and  the  American  Red  Cross  in 
the  performance  of  their  duties  related 
to  the  assistance  of  the  members  and 
their  dependents  and  relatives,  or 
related  to  assistance  previously 
furnished  such  individuals,  without 
regard  to  whether  the  individual 
assisted  or  his/her  sponsor  continues  to 
be  a  member  of  the  Navy. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  begiiming  of  the  Navy’s 
compilation  also  apply  to  this  system. 


POLICIES  AND  raACnCES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO  ' 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Personal  Financial  Records  containing 
Leave  and  Earnings  Statements,  which 
are  paper  records,  are  stored  in  wooden 
or  metal  boxes  or  cabinets.  Copies  of 
Leave  and  Earnings  Statements  and 
supporting  documents  are  stordd  in  file 
folders  and  cabinets  or  on  microfilm  or 
microfiche.  Automated  records  are 
stored  on  magnetic  tapes,  discs  and 
punched  cards. 

retrievabiuty: 

Automated  records  are  retrieved  by 
Social  Security  Number  and  name. 
Documents  are  retrieved  by  Social 
Security  Number  or  by  an  assigned 
internal  document  control  number. 

SAFEGUARDS: 

Outside  of  normal  working  hours 
Personal  Financial  Records  with  Leave 
and  Earnings  Statements  are  secured  in 
safes,  vaults  or  locked  cabinets. 
Substantiating  documents  and 
microfilmed  records  are  retained  in 
unlocked  cabinets.  During  non-working 
hours,  offices  where  the  cmove- 
mentioned  records  are  stored  are  locked. 

The  safeguards  in  the  on-line 
automated  systems  include  the 
following  controls:  a.  Physical  access  to 
CRT  data  entry  terminals  is  under 
supervisory  control,  b.  Access  to  central 
computer  main  fame,  other  peripheral 
equipment  and  tape  and  disc  storage  is 
strictly  controlled.  Individuals  must 
sign  in  and  be  authorized  admittance 
before  access,  c.  Individual  user 
identification  codes  and  passwords  are 
used  to  control  access  to  automated 
records,  d.  Reports  are  issued  that  are 
used  to  help  monitor  the  system  to 
determine  individuals  who  are 
accessing  data. 

Access  to  microfiche  end  microfiche 
readers  and  the  respective  data  are 
maintained  by  supervisory  control. 

RETENTION  AND  DISPOSAL: 

Personal  financial  records  containing 
the  twelve  most  recent  leave  and 
earnings  statements  are  retained  by  the 
Personnel  Support  Detachment  or 
disbursing  office  servicing  the 
Command  to  which  the  member  is 
assigned.  Copies  of  originating 
documents  are  retained  by  the  local 
command  for  one  year  after  submission 
and  then  destroyed.  A  central 
automated  file  is  maintained  for  all 
active  duty  Navy  personnel  at  the  Navy 
Finance  Center,  Cleveland.  Following  a 
member’s  separation  or  retirement  from 
the  Navy,  the  member’s  Personal 
Financial  Record  is  forwarded  to  the 
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central  site-Navy  Finance  Center, 
Cleveland,  where  it  is  retained  for 
approximately  two  months  pending 
individual  claims  and  is  then  forwarded 
to  the  Federal  Records  Center.  The 
member’s  Master  Pay  Accoxmt  is 
retained  at  the  central  site  for  six 
months  following  a  member's  separation 
or  retirement  at  which  time  it  is  purged 
from  the  computer  file,  microfilmed, 
and  forwarded  to  the  Federal  Records 
Center.  Substantiating  documents  are 
microfilmed  and  retained  at  the  central 
site  for  one  year  and  then  forwarded  to 
the  Federal  Records  Center. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

Comptroller  of  the  Navy;  Commander, 
Naval  ^litary  Persoimel  Command; 
Commander,  Navy  Accoimting  and 
Finance  Center;  and  Commanding 
Officer,  Navy  Finance  Center. 

NOTIFICATION  PROCEDURE: 

Individuals  can  be  informed  of  any 
records  maintained  within  the  system 
by  identifying  themselves  to  the 
Personnel  Support  Detachment 
servicing  that  Command.  The  member 
may  identify  himself/herself  by 
presenting  his  military  identification 
card.  Former  members  may  request 
information  from  the  Navy  Finance 
Center,  Cleveland. 

RECORD  ACCESS  PROCEDURES: 

Individuals,  properly  identified,  may 
request  any  information  pertaining  to 
their  pay  fiom  their  Persoimel  Support 
Detachment.  If  the  requested 
information  is  not  available  locally,  the 
disbursing  officer  will  obtain  the 
information  from  other  sources,  i.e. 
members  previous  duty  stations  or  the 
Navy  Finance  Center,  Cleveland. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Local  Personnel  Support  Detachments 
and  other  disbursing  and  personnel 
offices,  the  Department  of  Veterans 
Affairs,  the  Navy  Military  Personnel 
Command,  various  taxing  agencies, 
individual  members  and  recipients  of 
allotments  and  various  Navy  procedures 
and  entitlements  manuals. 

EXEMPTK>NS  CLAIMEO  FOR  THE  SYSTEM: 

None. 


N07220-6 
SYSTEM  NAME: 

Midshipman  Pay  System. 

SYSTEM  location: 

Primary  -  Superintendent,  U.S.  Naval 
Academy,  580  Kingwood  Street, 
Annapolis,  MD  21402-5052. 

Decentralized  segments  - 
Commanding  Officer,  Navy  Regional 
Finance  Center,  Washington,  DC  20371, 
Commanding  Officer,  Navy  Finance 
Center,  Cleveland,  OH  44199,  and 
Commander,  Naval  Military  Personnel 
Command  (Code  H-13),  Navy 
Department,  Washington,  DC  20370. 

CATEGORIES  OF  MDIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Midshipmen  of  the  U.S.  Naval 
Academy,  Annapolis,  MD. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  automatic  data 
processing  pay  accoimts  of  all  Naval 
Academy  Midshipmen.  Document  flow 
is  controlled  by  use  of  a  Midshipmen 
Payroll  Change  form.  Controls  over  the 
system  are  maintained  by  use  of  a 
Midshipmen  Payroll  Control  Register. 
Input  source  documents  include  (1) 
letter  authority  from  the  Superintendent 
to  the  Midshipmen  Pay  Offices  to  open 
the  pay  (2)  documents  to  substantiate 
credits  of  advances  for  initial  clothing 
and  equipment  issues,  commuted 
rations,  refunds  for  clothing  tum-in,  and 
discharge  payments  (3)  letters  from  the 
Commandant  of  Midshipmen  to  the 
Midshipmen  Pay  Officer  containing 
listings  of  names  and  amoimts  to  the 
checked  for  personnel  services  (4) 
documents  to  substantiate  checkages  for 
liquidation  of  clothing  and  equipment 
advances,  store  bills  of  midshipmen 
subscriptions  to  magazines,  musical 
concerts,  etc.,  and  (5)  required 
deductions  for  Federal  Tax  and  FICA 
Tax.  Output  documents  include 
printouts  of  (1)  Midshipmen  Monthly 
Pay  Accoimts  (2)  Midshipmen  Debit  and 
Credit  Explanation  Register  and  (3) 
Midshipmen  Yearly  Pay  Account. 
Payroll  money  lists  which  substantiate 
payments  made  and  travel  payment 
vouchers  are  also  in  files.  Monthly 
financial  returns  are  submitted  to  the 
Navy  Regional  Finance  Center, 
Washington,  D.C.  for  consolidation  with 
the  accoimts  of  that  office  and  are  then 
forwarded  to  the  Navy  Finance  Center 
Qeveland,  Ohio  in  accordance  with 
procedures  prescribed  in  NAVCOMPT 
Manual,  par.  048090.  Copies,  of  the 
financial  returns  are  therefore,  on  file  in 
these  offices.  In  addition,  copies  of 
dociunents  supporting  Federal  Income 
and  FICA  Taxes  withheld  are  forwarded 


to  the  Commander,  Naval  Military 
Personnel  Command  (Code  H-13). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  BYSTEM: 

National  Security  Act  Amendments  of 
1949  (10  U.S.C.  5060). 

PURPOSEfS): 

To  accurately  and  efficiently  maintain 
the  pay  accoimts  of  Naval  Academy 
Midshipmen;  to  pay  and  account  for 
payments  and  collection  of  Naval 
Academy  Midshipmen. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Internal  Revenue  Service  and  the  Social 
Security  Administration  for  reporting 
wages,  FICA  tax  and  federal  tax  paid. 

To  the  American  Red  Cross,  Navy 
Relief  Society,  and  U.S.O.  for  personal 
assistance  to  the  member. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  also  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSING,  RETAININa,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Midshipmen  Pay  Office  -  Computer 
print-outs.  ADP  Office  -  Computer 
magnetic  tapes. 

retrievabiuty: 

Retrieved  by  Alfa  Codes  assigned  to 
each  midshipmen. 

SAFEGUARDS: 

Only  Midshipmen  Disbursing  Office 
personnel  are  authorized  access  to 
records  of  that  office.  Only  the  computer 
operations  are  authorized  access  to  the 
computer  tapes.  The  computer  area  is 
restricted  and  computer  tapes  are  locked 
in  fireproof  safes  when  not  in  use. 

RETENTION  AND  disposal: 

Pay  information  on  the  computer 
tapes  is  retained  for  30  days  and  the 
tapes  are  then  reused.  Tapes  containing 
F^eral  Income  Tax  and  FICA  Tax 
information  are  retained  for  1  year  until 
the  required  reports  are  rendered.  The 
tapes  are  then  reused.  Retained  copies 
of  Midshipmen  Pay  Office  forms  are 
disposed  of  as  follows:  1.  Midshipmen 
Payroll  Control  Register  -  retain  for  2 
years  and  destroy.  2.  Midshipmen 
Payroll  Change  -  retain  for  6  months  and 
destroy.  3.  Midshipmen  Monthly  Pay 
Account  -  retain  for  4  years,  from 
admission  of  each  class  through  month 
following  its  graduation  and  destroy.  4. 
Midshipmen  Debit  and  Credit 
Explanation  Register  -  same  as  3,  above. 
5.  Midshipmen  Yearly  Pay  Account  - 
same  as  3,  above.  Other  disbursing 
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records  and  financial  returns  are 
retained  4  years  follow  period  covered 
by  the  account  and  transferred  to  the 
Federal  Records  Center  in  accordance 
with  Secretary  of  the  Navy  Instruction 
P5212.5b. 

SYSTCU  MANAQEnfS)  AND  AOOaESS: 

Overall  policy  and  procedures  - 
Comptroller  of  the  Navy;  primary  • 
Superintendent,  U.S.  Naval  Academy; 
decentralized  segments  -  Commanding 
Officer,  Navy  Regional  Finance  Center, 
Washington,  DC,  Commanding  Officer, 
Navy  Finance  Center,  Cleveland,  Ohio 
and  Chief  of  Naval  Personnel  (Code  H- 
13)  Washington,  DC 

NOTmCATION  PROCEDURE: 

Individuals  can  be  informed  of  any 
records  maintained  in  the  system  by 
identifying  themselves  to  Midshipmen 
Pay  Office.  Members  must  present  his 
identification  card  to  obtain  requested 
information. 

RECORD  ACCESS  PROCEDURES: 

Midshipmen  are  issued  a  monthly 
earnings  statement.  All  information 
concerning  credits  and  checkages  of  pay 
and  allowances  are  contained  in  the 
statement.  Additional  required 
information  relative  to  miscellaneous 
changes  reflected  on  the  statement  may 
be  obtained  horn  the  individual 
Academy  activity  which  reported  the 
changes  to  the  Ktidshipmen  Pay  Office 
upon  presentation  of  his  identification 
c^. 

CONTESTMO  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Members  service  record  on  file  in  the 
Midshipmen  Persoimel  Office  and  those 
dociunents  contained  in  RECXDRD- 
CATEGORY,  above. 

EXEMPTK>NS  CLAMED  FOR  THE  SYSTEM: 

None. 

N07220-7 

SYSTEM  NAME: 

Travel  Pay  System. 

SYSTEM  LOCATION: 

Decentralized,  maintained  by  Navy 
disbursing  offices;  a  list  is  available 
from  Commander,  Navy  Accounting  and 
Finance  Center  (NAFC-44).  Washington, 
DC  20376. 


CATEGORIES  OF  MDIVRXIALS  COVERED  IV  THE 

system: 

Any  person,  government  or  private, 
who  submits  a  request  for  payment  of  a 
travel  advance  or  travel  claim  to  a  Navy 
disbursing  office. 

CATSGORKS  OF  RECORDS  M  THE  SYSTEM: 

Public  vouchers;  substantiating 
documents  such  as  travel  orders  and 
expense  receipts;  card  file  or  log  book; 
automated  record  stored  on  magnetic 
program  cards,  tapes,  disks,  drums  or 
ptmched  cards  utilized  to  control 
receipt  and  disposition  of  travel  claims; 
suspense  files,  pay  adjustments 
authorization,  and  payroll  checkages 
utilized  for  control  and  follow-up  on 
travel  advances;  debtor  information 
records;  and  correspondence  relating 
thereto. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  reimburse  any  person,  government 
or  private,  for  travel  expenses  and  to 
record,  account  and  report  for 
government  funds.  To  provide  a 
historical  file  and  audit  trail  for  travel 
payments  made  by  the  Navy;  to  provide 
a  means  to  respond  to  inquiries  fiom 
travelers  on  status  of  claims;  to  control 
travel  advances  to  insure  liquidation; 
and  to  provide  a  means  for  collection  in 
cases  of  over  advances. 

ROUTINE  USES  OF  RECORDS  MAINTAEIED  IN  THE 
SYSTEM,  INCLUOOIG  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  apply  to  this  system. 

DISCLOSURE  TO  CONSMKR  REPORTMO 
AGENCCS: 

Pvusuant  to  the  Privacy  Act  of  1974  (5 
U.S.C  552a(b)(12)),  debtor  information 
may  be  released  to  consumer  reporting 
agencies  as  defined  in  the  Fair  Credit 
Reporting  Act  (15  U.S.C.  1681a(f)  or  the 
Federal  Claims  Collection  Act  of  1966 
(U.S.C  3701(a)(3)). 

POLICIES  AND  PRACTICES  FOR  8TORMG, 
RETRIEVINO,  ACCESSING,  RETAMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  on  magnetic 
program  cards,  disk,  tape,  hard  copy 
forms,  paper  records  in  file  folders, 
index  cards  or  log  books. 

RETRIEVAatLirY: 

Travel  claims  which  are  computed 
with  automatic  data  processing 
equipment  are  retrieved  by  using  the 
S^al  Security  Number.  ManiiaUy 


computed  travel  claims  are  reeved  by 
disbursing  office  voucher  number  and 
Social  Security  Number.  Card  index 
files  are  retrieved  by  name  and  Social 
Security  Number. 

safeguards: 

The  safeguards  in  the  automated 
system  include  the  following  controls: 

(1)  Physical  access  to  video  display 
terminals  is  under  strict  supendsory 
control,  (2)  Access  to  the  computer 
periphei^  equipment,  program  cards, 
tapes  and  diu  storage  is  sMcUy 
controlled.  (3)  Individual  user 
identification  codes  and  passwords  are 
used  to  control  access  to  automated 
records,  (4)  Reports  are  issued  that  are 
used  to  help  monitor  the  system  to 
determine  individuals  who  are 
accessing  data,  (5)  Output  products  and 
storage  media  are  stor^  in  locked 
cabinets  or  rooms  with  building  or 
military  base  security,  (6)  Positive 
identification  is  established  prior  to 
releasing  personal  information  to  an 
individual,  and  (7)  Output  products  and 
storage  media  are  labeled  to  warn 
individuals  that  they  contain  personal 
information  subject  to  the  Privacy  Act 
(e.g..  Personal  Data-Privacy  Act  of  1974). 
Access  is  authorized  to  personnel 
engaged  in  travel  claim  processing, 
supervisory  or  management  personnel, 
and  inspectors,  auditors,  investigators. 
Travelers  are  authorized  access  to  their 
own  travel  records;  fund  administrators 
are  authorized  access  to  records 
pertaining  to  their  own  funds. 

RETENnON  AND  DtSFOSAU 

The  automated  record  is  retained  no 
longer  than  one  year  following  the  final 
settlement  of  a  travel  claim.  R^rds 
recorded  on  magnetic  program  cards, 
tapes,  disks,  and  drums  will  be  disposed 
of  by  degaussing  or  erasing.  A  history/ 
inactive  hard  copy  file  is  maintained  no 
longer  than  four  years.  Records  may  be 
moved  to  a  regional  Federal  Records 
Center  depending  on  local  storage 
capability. 

SYSTEM  MANAGERfS)  AND  ADDRESS’. 

Commander,  Navy  Accounting  and 
Finance  Center,  (Code  NAFC-44), 
Washington,  DC  20376.  A  list  of  the 
Navy  disbursing  offices  is  available  firom 
the  system  manager. 

NOTIFICATION  procedure: 

If  the  individual  is  a  traveler  and 
knows  the  location  of  the  Navy 
disbmrsing  office  processing  his/her 
travel  claim,  direct  contact  with  that 
office  is  sufficient.  If  vmknown,  or  the 
inquirer  is  not  a  traveler,  the  inquiry 
should  be  submitted  to  the  Commander, 
Navy  Accounting  and  Finance  Center, 
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address  above.  Requester  should 
provide  full  name.  Social  Security 
Number,  whether  military  or  civilian, 
and.  if  possible,  disbursing  office 
voucher  number,  dates  of  travel,  and 
date  and  location  of  travel  claim  or 
travel  advance  submission.  An 
individual  is  permitted  to  visit  any 
Navy  disbursing  office  to  which  he/she 
has  submitted  an  advance  or  claim. 
Military  identification  card  or  civilian 
identification  such  as  driver’s  license  is 
sufficient. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Navy 
Accoimting  and  Finance  Crater,  (Code 
NAFC*44).  Washington,  DC  20376. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
instruction  5211.S;  32  CFR  part  701;  or 
may  be  obtained  finm  the  s^'stem 
manager. 

RECORD  SOURCE  CATEGORIES: 

Travel  advances  and  travel  daims  are 
filed  by  individuals  who  provide 
information  (name.  Social  Security 
Number,  etc]  on  themselves.  Supporting 
documentation  is  obtained  from  the 
associated  travel  order,  employing 
commands,  service  providers  (e.g., 
receipt  of  taxis),  and  Navy  disbursing 
offices. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

N07230-1 
SYSTEM  name: 

Navy  Standard  Civilian  Payroll 
System  (NAVSOPS). 

SYSTEM  LOCATION: 

Decentralized,  maintained  by  72  Navy 
and  1  Marine  Corps  civilian  payroll 
offices.  A  list  of  addresses  is  available 
from  the  Commander,  Navy  Accounting 
and  Finance  Center  (NAFC-42), 
Washington,  DC  20376. 

CATEGORSS  OF  INOIVXXJALS  COVERED  8Y  THE 
SYSTEM: 

Civilian  employees  who  are  employed 
by  Navy  and  Marine  Corps  activities 
and  are  paid  from  appropriated  funds 

CATEGORIES  OF  REOORDS  M  THE  SYSTEM: 

Individual  civilian  pay  records, 
retirement  records  and  leave  records, 
applications  for  leave;  overtime 
authorizations;  substantiating 
documents  such  as  personnoi  action 


forms  effecting  new  appointments, 
separations,  promotfrms,  demotions, 
and  deduction  changes;  IntMnal 
Revenue  Service  Form  W-4;  State  and 
Qty  tax  information;  authorizations  for 
deductions,  i.e.,  savings  bonds,  group 
life  in8uraiK»,  health  benefits, 
overpayment,  indebtedness  to  the 
Government;  court  orders  for 
garnishment  of  wages  for  child  support 
and  alimony  payments;  allotments,  Le., 
union  dues,  charity  contributions, 
savings  allotments,  special  allotmrats 
for  overseas  employees;  tax  levies: 
claims;  award  payments;  raedal  pay; 
allowances  and  diffarratims,  and  case 
files  which  contain  requests  for  waiver 
of  erroneous  payment  of  pay  fcK  civilian 
employees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTBl: 

5  U.S.C.  5301,  Pay  Rates  and  Systems, 
Pay  Comparability  System  Policy. 

PURP0SE(S): 

To  pay  Navy  and  Marina  Corps 
civilian  employees,  maintain  leave  and 
retiremrat  records  and  to  record,  report 
and  accovmt  for  government 
expenditures  for  personal  services. 

To  provide  time  and  attendance 
information  to  individual  employees 
and  management;  and  to  proi^e  audit 
trails  for  GAO,  Navy  Area  Audit,  and 
internal  audit  procedures;  to  provide 
federal,  state,  and  city  tax  information  to 
appropriate  authorities. 

ROUTINE  USES  OF  RECORDS  MAaiTAMED  M  THE 
SYSTEM,  SCLUDSIO  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES’. 

To  officials  and  employees  of  the 
Office  of  Personnel  Management  related 
to  retirement  information  and  monies 
for  computation  of  aimuities.  Provides 
other  data,  as  required  for  special 
studies.  . 

To  officials  and  employees  of  the 
Department  of  the  Trrasury  in 
connection  with  check  issuances. 

To  officials  and  employees  of  the 
Department  of  Veterans  Affairs 
regarding  Disability  or  Severance  Pay 
Entitlement. 

To  officials  and  employees  of  the 
Social  Security  Administration  for  FICA 
and  FTTW  wage  reporting. 

To  state  and  local  tax  authorities  for 
computing  or  resolving  tax  liability. 

To  state  emplo)anent  agencies  which 
require  wage  information  to  determine 
eligibility  for  imemployment 
compensation  benefits  of  former 
employees. 

To  financial  organizations  to  provide 
lists  of  those  employees  who  make 
deposits  and  the  amotmt  of  the  deposit 
to  each  financial  organization. 

To  officials  of  labor  organizations  who 
eue  recognized  under  E.0. 11491,  as 


amended,  with  infrnmatian  as  to  the 
identity  of  employees  contrffmting  dues 
each  pay  period  and  the  amount  of  dues 
withheld  from  eadi  ccmtributor. 

To  the  General  Accounting  Office,  for 
waiver  of  overpayment  of  pay  vddch  are 
forwarded  to  them  for  adjudication. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTTCES  POR  trORMO, 
RETRIEVWa,  ACCESSMQ.  RETMNNG,  AND 
DISPOema  OP  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Automated  records  are  stored  on 
magnetic  tapes,  disc,  microfilm/ 
microfiche  and  punched  cards.  Maniiai 
records  on  manual  card  files  and  in  file 
folders. 

RETRIEVABILnY: 

By  name.  Social  Security  Number,  or 
locally  assigned  identification  number. 

SAFEGUARDS: 

Locked  fireproof  cabinets  for 
retiremrat  reoirds.  Metal  cabinets  frjr 
manual  payroll  and  leave  records  within 
locked  rooms.  The  computw  facility  and 
terminal  are  located  in  restricted  areas 
accessible  only  to  authorized  persons 
that  are  properly  screened,  cleared  and 
trained.  Manual  feoords  and  computer 
printouts  are  available  raly  to  personnel 
engaged  in  pajrroll  processing,  auditors, 
investigative  offid^  and  management 
persranel. 

RETENTION  AND  DISPOSAU 

Payroll  records  are  maintained  on-site 
for  6  years,  then  shipped  to  Federal 
Recora  Center  where  they  are  retained 
for  56  years. 

Leave  Records  -  same  as  above,  except 
held  by  Federal  Record  Crater  for  10 
years. 

Retirement  Registers  -  same  as  above, 
except  are  destroyed  rather  than  sent  to 
Federal  Record  Center.  Retirement 
records  are  maintained  imtil  employee 
separates;  if  he/she  goes  to  raother  Navy 
or  Marine  Corps  activity,  retirrairat 
records  are  sent  to  that  activity;  if  he/ 
she  goes  to  raother  agency  or  separates, 
sent  to  0PM. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Overall  policy  and  procedure  for  the 
Civilian  Payroll  System  are  established 
by  the  Commander,  Navy  Accoimting 
and  Finance  Center,  Washington,  DC 
20376.  A  list  of  the  system  managers  by 
payroll  activity  is  available  from  Navy 
Accounting  and  Finance  Center  (NAFC- 
42). 

NOTIFICAnON  PROCEDURE: 

Civilian  employees  can  directly 
contact  the  system  manager  of  his 
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payroll  activity.  If  unknown,  the  inquiry 
^ould  be  submitted  to  the  Commander, 
Navy  Accounting  and  Finance  Center, 
address  above.  Requester  should 
provide  full  name.  Social  Security 
Number,  identification  number,  if 
appbcable,  activity  where  employed 
and  information  desired.  An  individual 
can  visit  his/her  payroll  office  on  any 
matter  concerning  Ms/her  pay. 

RECORD  ACCESS  PROCEDURES: 

Employees  have  access  to  their 
individual  pay,  leave  and  retirement 
records.  Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commander,  Navy 
Accounting  and  Finance  Center, 
Washington,  DC  20376.  A  list  of  the 
system  managers  by  payroll  activity  is 
available  from  Navy  Accoimting  and 
Finance  Center  (NAFC-42). 

CONTESTINO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Standard  Form  50’s  (Personnel 
actions),  time  and  attendance  records, 
applications  for  leave  and  overtime 
authorizations,  retirement  records, 
federal  state  and  tax  forms,  deduction 
authorizations,  allotment 
authorizations,  court  orders  for 
garnishment  of  wages  for  child  support 
and  alimony  payments. 

EXEMHIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

N07230-2 
SYSTEM  name: 

NEXCOM  Payroll  Processing. 

SYSTEM  U>CATI0N: 

Navy  Exchange  Service  Command 
(NEXCOM),  Naval  Station  New  York 
Staten  Island,  Staten  Island,  NY  10305- 
5097  and  at  all  Navy  Exchanges  located 
in  CONUS,  Subic  Bay,  Guam,  and  Japan. 
Official  mailing  addiWses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

All  Navy  Exchange  System  employees 
located  in  CONUS,  Subic  Bay,  Guam, 
and  Japan. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  Master  Payroll  Files  and  Leave 
Year  Record  File  will  contain  at  a 


minimum  employee  name.  Social 
Security  Nmnber,  department,  exchange 
number,  payroll  nun^r,  birth  date, 
marital  status,  citizenship,  hire  date, 
adjusted  date  of  hire,  job  grade  and  step, 
employee  category,  pay  basis,  pay  status 
(exempt/nonexempt),  employee  benefit, 
deduction  information. 

AUTHORITY  FOR  MAINTENANCe  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

f>URPOSE(S): 

To  maintain  a  data  base  which  will 
permit  the  contractor  to  supply  bi¬ 
weekly  payroll  processing  which 
includes,  but  is  not  limited  to 
preparation  and  issuance  of  time  cards, 
be-weekly  pay  checks  and  pay  check 
stubs,  check  registers  and  payroll 
registers;  preparation  and  issuance  of 
various  bi-weekly,  monthly,  quarterly, 
semi-annual  and  annual  reports; 
establishment  and  maintenance  of 
current  payroll  master  file;  annual 
preparation  and  distribution  of  wage 
^  and  tax  statements.  Form  W-2;  and, 
payroll  tax  filing  services. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  stored  on  computer 
tape. 

retrievabiuty: 

Name,  Social  Security  Number^ 
exchange  number,  and  payroll  number. 

SAFEGUARDS: 

Contractor  facility  is  protected  with 
an  ADT  Alarm  System  which  is  in 
operation  24  hours  per  day,  seven  days 
a  week.  All  rooms  within  the  facility,  as 
well  as  the  entire  perimeter  of  the 
facility,  are  on-line  with  this  system.  All 
alarms  are  wired  to  the  Security 
Company  as  well  as  the  local  police 
station.  The  NEXCOM  data  cannot  be 
obtained  through  any  dial-up  method  by 
other  than  an  authorized  Navy  Exchange 
location. 

RETENTION  AM)  DISPOSAL; 

Records  are  maintained  by  the 
contractor  for  the  life  of  the  contract 
(three  years  or  more).  Once  contract  is 
complete,  records  are  returned  to 
NEXCOM  where  they  are  maintained  for 
seven  years  and  then  destroyed. 


SYSTEM  MANAOER(S)  AND  AOORESB: 

Policy  Official:  Commander,  Navy 
Exchange  Service  Command,  Naval 
Station  New  York  Staten  Island,  Staten 
Island.  NY  10305-5097. 

Record  Holder  Manager  Comptroller, 
Navy  Exchange  Service  Command, 

Naval  Station  New  York  Staten  Island, 
Staten  Island,  NY  10305-5097. 

NonncATiON  procedure: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Comptroller,  Navy  Exchange  Service 
Command,  Naval  Station  New  York 
Staten  Island,  Staten  Island,  NY  10305- 
5097.  The  request  must  contain 
individual’s  fiiU  name  and  Social 
Seciuity  Number  and  must  be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Comptroller, 
Navy  Exchange  Service  Command, 

Naval  Station  New  York  Staten  Island, 
Staten  Island,  NY  10305-5097.  The 
request  must  contain  individual’s  full 
name  and  Social  Security  Number  and 
must  be  signed. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  the  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Timekeeping  management 
documents. 

EXEMPTIONS  CLAUSED  FOR  THE  SYSTEM: 

None. 

N07240-1 
SYSTEM  NAME: 

Commercial  Invoice  Payments  History 
System. 

SYSTEM  location: 

Decentralized,  maintained  by  Navy 
disbursing  offices.  A  list  of  ad^sses  is 
available  from  the  Commander,  Navy 
Accounting  and  Finance  Center  (NCF- 
5),  Washington,  DC  20376. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  government  or 
private,  who  submits  a  request  for 
payment  to  Navy  disbursing  offices  for 
goods  and/or  services  rendered. 
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CATEGOMES  OF  RECORDS  m  TME  system: 

Public  vouchers;  substantiating 
documents  such  as  invoices,  receipt 
documents,  inspection  reports, 
procurement  instruments,  contract 
index  files,  assignment  documents, 
machine  listings,  government  bills  of 
lading,  transportation  requests,  meal 
tickets;  magnetic  tape,  disk  files,  roll 
microfilm,  microfiche;  and  related 
correspondence  files. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURPOSEfS): 

To  provide  a  record  of  all 
disbursements  made  on  commercial 
invoices  by  Navy  disbursing  offices; 
provides  an  audit  trail  of  commercial 
invoice  payments  made  by  the  Navy; 
provides  a  means  to  respond  to 
inquiries  from  individuals  on  status  of 
invoices  and  contracts;  provides  a 
means  of  detecting  and  precluding 
duplicate  payments. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  INCLUDINQ  CATEQORSS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVINO,  ACCESSMG,  RETAHeNG,  AND 
DISPOSiNQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders;  computer 
magnetic  tapes;  roll  microfilm, 
microfiche. 

RETRIEVABIUTY: 

Retrieved  by  disbursing  office 
voucher  number  for  paid  invoices; 
retrieved  by  procurement  instrument 
identification  number  for  contractors  by 
contract  index  cards;  retrieved  by  name 
of  individual  from  machine  listings. 
Information  in  disbursing  office  voucher 
file  and  microfilm/microfiche  can  be 
retrieved  by  name  through  search 
process  if  billing/submission  date  is 
known. 

SAFEGUARDS: 

Locked  cabinets  or  rooms,  with 
building  or  military  base  security. 
Access  authorized  to  designated 
personnel' engaged  in  commercial 
invoice  processing,  supervisory  or 
management  personnel,  and  inspectors, 
auditors,  investigators.  Individuals  are 
authorized  access  to  their  own  payment 
history  file;  fund  administrators  are 
authorized  access  to  records  pertaining 
tc  their  own  funds. 


RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  four  years. 
Records  may  be  moved  to  a  regional 
Federal  Records  Center  depending  on 
local  storage  capability.  No  standi 
means  for  destruction  exists. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commercial  invoice  payment  history 
requirements  are  prescribe  by  tibe 
Comptroller  of  the  Navy  in  its  Manual 
(NAVSO  P-1000);  a  list  of  Navy 
disbursing  offices  authorized  to  pay 
invoices  can  be  obtained  from  the 
Commander,  Navy  Accounting  and 
Finance  Center  (NCF-S),  Wasffington, 

DC  20376. 

NOTIFICATION  PROCEDURE: 

If  the  individual  knows  the  location  of 
the  Navy  disbursing  office  holding  his/ 
her  invoice  payment  history,  direct 
contact  with  that  office  is  sufficient.  If 
location  is  unknown,  the  inquiry  should 
be  directed  to  the  Commander.  Navy 
Accoimting  and  Finance  Center,  address 
above.  Inquirer  should  provide  full 
name.  Social  Security  Number,  whether 
milita^  or  civilian,  contract  m  purchase 
order  number  and,  if  possible, 
disbursing  office  voucher  number, 
invoice  date,  number  and  amoimt.  An 
individual  is  permitted  to  visit  any 
Navy  disbursing  office  to  which  he/she 
has  submitted  an  invoice  for  payment. 
Identification  should  include  military 
identification  card,  civilian 
identification  such  as  driver’s  license 
and  company  or  agency  affiliation,  x 
Access  to  cl^ifii^  contracts  requires 
confirmation  of  security  clearance  and 
need  to  know. 

RECORD  ACCESS  PROCEDURE 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  system  manager. 

CONTESTTNa  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  the  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Commercial  invoices  are  filed  by 
individuals  who  provide  information  on 
themselves.  Supporting  documentation 
is  obtained  from  employing  company, 
material/service  providers  and  receivers 
and  Navy  disbursing  offices. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 


N07300-1 
SYSTEM  name: 

Relief  for  Losses  of  Public  Funds/SBP 
Annuitants  for  Overpayment  of  Benefits. 

SYSTEM  location: 

Office  of  the  Judge  Advocate  General 
^  (Code  32),  Department  of  the  Navy,  200 
Stovall  Street.  Alexandria,  VA  22332- 
2400. 

CATEGORIES  OF  PIOmOUALS  COVERED  RV  THE 
system: 

Accountable  Navy  and  Marine  Corps 
military  end  civilian  personnel  who 
request  relief  from  liability  for  losses  of 
public  funds  in  their  custody  and 
survivor  benefit  plan  annuitants  who 
request  waiver  of  overpayment  of 
benefits. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  requests  submitted  by 
individuals  of  the  above-stated 
categories  for  grant  of  relief  from 
liability,  together  Yvith  information 
voluntarily  frimished  by  the  affected 
individuals  concerning  the 
circumstances  of  losses  of  funds  in  their 
custody,  or  overpayment  of  Survivor 
Benefit  Plan  benefits,  and  additional 
informatiim  derived  from  investigatory 
and  audit  reports  and  comments  of 
forwarding  endorsers  concerning 
circumstances  of  losses  or  overpayment. 

AUTHORITV  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C  301,  Departmental 
Regulations;  10  U.S.C  1453;  31  U.S.C 
3527;  and  44  U.S.C  3101. 

PURPOSE(S): 

To  determine  Yvithin  the  Department 
of  the  Navy  and  General  Accounting 
Office  (GAO)  whether  the  circumstances 
of  particular  losses  of  public  funds  or 
overpayment  of  Survivor  Benefit  Plan 
benefits  warrant  granting  requests  for 
relief  from  liability. 

ROUTINE  USES  OF  RECORDS  MAAfTAAlEO  M  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES*. 

To  officials  and  employs  of  the 
GAO  in  cases  requiring  the  concurrence 
of  the  Comptroller  General  for  a  grant  of 
relief  from  liability. 

The  'Blanket  Routine  Uses’  that 
appem  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POLICtES  AND  PRACTICES  FOR  STORMG. 
RETRIEVINa,  ACCESSWM,  RETAViNG,  AND 
DISPOSiNQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 

RETRIEVABILirY: 

By  name  of  individual  requesting 
relief. 
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SAFEOUAIWS: 

Files  are  maintained  in  file  cabinets 
under  the  control  of  personnel  during 
working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is 
locked  outside  official  working  hours. 

RETENTION  AND  DiSROSAL: 

Records  are  retained  indefinitely: 
however  records  are  transferred  to  the 
Federal  Records  Center.  Suitland,  MD. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Judge  Advocate  General 
(Civil  Law).  Office  of  the  Judge 
Advocate  General.  Department  of  the 
Navy.  200  Stovall  Street,  Alexandria. 

VA  22332-2400. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Assistant  Judge  Advocate  General  (Civil 
Law).  Office  of  the  Judge  Advocate 
General.  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400.  The  request  should  contain  full 
name,  address,  and  the  approximate 
date  on  which  relief  was  requested. 

Personal  visits  may  be  made  to  the 
Civil  Affairs  Division  (Code  32).  Office 
of  the  Judge  Advocate  General,  Room 
9N11,  Hoffinan  Building  II,  200  Stovall 
Street,  Alexandria,  VA  22332-2400. 
Armed  forces  identification  card  or 
driver’s  license  is  required  for 
identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Assistant  Judge 
Advocate  General  (Qvil  Law).  Office  of 
the  Judge  Advocate  General,  Department 
of  the  Navy,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  system  is  furnished 
partly  by  the  individual  requesting 
relief,  and  is  supplemented  by  reports  of 
Department  of  the  Navy  audits  and 
investigations  pertaining  to  the 
particular  losses  of  funds  or 
overpayment  of  Survivor  Benefits  Plan 
benefits  involved.  Additional 
amplifying  information  is  typically 


furnished  by  officers  forwarding 
requests  to  the  Secretary  of  the  Navy. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N07320-1 
SYSTEM  NAME: 

Property  Accountability  Records. 

SYSTEM  location: 

At  all  activities. 

CATEGORIES  OF  INDIVK)UALS  COVERED  BY  THE 

system: 

Any  Department  of  the  Navy 
employee  (military  or  civilian)  receiving 
government  property  for  which  he  must 
sign  a  receipt. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  receipts  maintained  are  any  of  the 
following;  Logbooks,  property  passes, 
custody  chits,  charge  tickets,  sign  out 
cards,  tool  tickets,  sign  out  forms, 
photographs,  charge  cards,  or  any  other 
statement  of  individual  accovmtability 
for  receipt  of  government  property. 

AUTHORfTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental  » 
Regulations. 

PURPOSE(S): 

To  identify  individuals  to  whom 
government  property  has  been  issued. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

’The  receipts  may  be  maintained  in 
any  of  the  following  formats:  Logbooks, 
property  passes,  custody  chits,  charge 
tickets,  sign  out  cards,  tool  tickets,  sign 
out  forms,  photographs,  charge  out 
cards  or  any  other  statement  of 
individual  accountability  for  receipt  of 
government  property. 

RETRIEVABIUTY: 

Retrievability  may  be  by  any  of  the 
following:  Name,  badge  number,  tool 
number,  property  serial  number,  or  any 
other  locally  determined  method  of 
property  receipt  accountability. 

SAFEGUARDS: 

'The  receipts  are  unclassified. 

RETENTKM  AND  DISPOSAL: 

Retention  of  receipts  for  property  is  at 
the  discretion  of  the  local  activity 


responsible  for  the  property  being 
issued. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  system  manager  is  the 
commanding  officer  or  officer  in  charge 
of  the  activity  where  the  property 
accountability  records  are  maintained. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  system  records  contain 
information  pertaining  to  them  may  do 
so  by  making  application  to  the 
commanding  officer  or  officer  in  charge 
of  the  activity  where  the  receipts  are 
located.  Individuals  making  application 
mList  have  a  Department  of  the  Navy 
approved  identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  commanding  officer  or 
officer  in  charge  of  the  activity  where 
the  receipts  cue  located.  Individuals 
making  application  must  have  a 
Department  of  the  Navy  approved 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

'The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  collected  directly  from 
the  subject  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N0740M 

SYSTEM  name: 

Bingo  Winners. 

SYSTEM  LOCATION: 

Decentralized,  maintained  at  Navy 
and  Marine  Corps  stateside  and  overseas 
bases,  where  bingo  is  authorized  and 
played.  Inquiries  should  be  addressed  to 
the  local  activity  or  to  the  Chief  of  Naval 
Personnel,  Bureau  of  Naval  Personnel,  2 
Navy  Annex,  Washington,  DC  20370- 
5001  (for  naval  activities);  and  the 
Commemdant  of  the  Marine  Corps 
(MSMS),  Washington,  DC  20380  (for 
Marine  Corps  activities). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individual  U.S.  citizens  18  years  of 
age  and  older  who  are  paid  monies/ 
prizes  of  1,200  or  more  for  one-time 
winnings  associated  with  bingo. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10809 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Bingo  payout  control  sheet  indicating 
individual  name,  grade,  Social  Security 
Number,  duty  station,  dates  and 
amounts  of  bingo  monies  paid. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  5013;  Section  6041,  Internal 
Revenue  Code;  BUPERSINST 1710 
series;  Manual  for  Messes  Ashore, 
NAVPERS  15951;  MCO  P-1745.15 
series:  NAVSO  P-3520;  and  E.O.  9397. 

PURPOSE(S): 

Navy  and  Marine  Corps  shore 
activities  use  this  file  (where  bingos 
have  been  authorized)  to  accoxmt  for 
and  control  monies  and  items  of 
merchandise  paid  to  individual  winners 
of  bingo  games  and  as  a  basis  for  IRS 
Forms  W-2G  and  5754,  reporting  on 
individuals  whose  one-time  winnings 
are  1,200  or  more.  To  provide  a  means 
of  paying,  recording,  accounting  for, 
reporting,  and  controlling  expenditures 
and  merchandise  inventories  associated 
with  bingo  games. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDma  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PCACTiCES  FOR  STORINO,  < 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  maintained  in  file  cabinets 
located  in  a  secure  area. 

RETRIEVABtUTY: 

Individual  control  sheets.  Individual 
IRS  Form  W-2G  by  name  and  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  kept  in  occupied  rooms 
which  are  locked  during  non-working 
hours. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  on  site  for  3 
years  and  then  shipped  to  the  Federal 
Records  Center  in  accordance  with 
Secretary  of  the  Navy  Instruction  5212.5 
series. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

A  list  of  system  managers  by  activity 
is  available  firom  the  Chief  of  Naval 
Personnel,  Bureau  of  Naval  Personnel,  2 
Navy  Annex,  Washington,  DC  20370- 
5001  (for  naval  activities):  and  the 
Commandant  of  the  Marine  Corps 
(MSMS),  Washington.  DC  20380  (for 
Marine  Corps  activities). 


NOTIFICATION  PROCEDURE: 

Individuals  are  notified  via  ERS  Form 
W-2G  if  their  one-time  bingo  winnings 
are  1,200.00  or  more.  An  individual  can 
contact  the  applicable  systems  manager 
on  matters  concerning  their  bingo 
winnings. 

RECORD  ACCESS  PROCEDURES: 

Individuals  have  access  to 
information  applicable  to  their 
individual  bingo  winnings.  Officials 
such  as  the  IRS  have  access  to 
information  applicable  to  all  bingo 
winners.  Access  is  through  the  system 
manager. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Bingo  payout  control  sheets. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N07430-1 
SYSTEM  name: 

Navy  Debt  Management  and 
Collection  System  (MNCS). 

SYSTEM  location: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199-2055. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  been  paid  more 
funds  by  the  Department  of  the  Navy 
than  to  which  they  were  legally  entitled. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  name.  Social  Security 
Number,  and  debt  amoimt. 
Documentation  which  established 
overpa3rment  status,  financial  status 
affidavit,  payment  record,  credit 
reference,  and  miscellaneous 
correspondence  to  and  firom  the 
individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

80  Stat.  308  and  88  Stat.  393,  Federal 
Claims  Collection  Act  of  1966  (Pub.  L. 
89-508)  and  Debt  Collection  Act  of  1982 
(Pub.  L.  97-365),  and  E.O.  9397. 

PURPOSE(S): 

To  maintain  an  automated  tracking 
and  accounting  system  for  individuals 
indebted  to  the  Department  of  the  Navy. 
Records  in  this  system  are  subject  to  use 
in  approved  computer  matching 


programs  authorized  tmder  the  Privacy 
Act  of  1974,  as  amended,  for  debt 
collection  purposes. 

ROUTU«  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  General  Accounting  Office  and 
the  Department  of  Jiistice  for  collection 
action  for  any  delinquent  accoimt  when 
circumstances  warrant. 

To  a  commercial  credit  reporting 
agency  for  the  purpose  of  either  adding 
to  a  credit  history  file  or  obtaining  a 
credit  history  file  for  use  in  the 
administration  of  debt  collection. 

To  a  debt  collection  agency  for  the 
purpose  of  collection  services  to  recover 
indebtedness  owed  to  the  Department  of 
the  Navy. 

To  any  other  Federal  agency  for  the 
purpose  of  ejecting  administrative  or 
salary  offset  procedures  against  a  person 
employed  by  that  agency  when  the 
Department  of  the  Navy,  as  a  creditor 
agency,  has  a  claim  against  that  person. 

To  any  other  Federal  agency 
including,  but  not  limited  to,  the 
Internal  Revenue  Service  and  Office  of 
Personnel  Management  for  the  purpose 
of  efiecting  an  administrative  offset  of  a 
debt. 

To  the  Internal  Revenue  Service  (IRS) 
to  obtain  the  mailing  address  of  a 
taxpayer  for  the  purpose  of  locating 
such  taxpayer  to  collect  or  to 
compromise  a  Federal  claim  against  the 
taxpayer. 

Note:  RedisclosLire  of  a  mailing 
address  firom  the  IRS  may  be  made  only 
for  the  purpose  of  debt  collection, 
including  to  a  debt  collection  agency  in 
order  to  facilitate  the  collection  or 
compromise  of  a  Federal  claim  under 
the  Debt  Collection  Act  of  1982,  except 
that  a  mailing  address  to  a  consumer 
reporting  agency  is  for  the  limited 
purpose  of  obtaining  a  commercial 
credit  report  on  the  particular  taxpayer. 
Any  such  address  information  obtained 
from  the  IRS  will  not  be  used  or  shared 
for  any  other  DOD  purpose  or  disclosed 
to  another  Federal,  state,  or  local  agency 
which  seeks  to  locate  the  same 
individual  for  its  own  debt  collection 
purpose. 

To  any  other  Federal,  state,  or  local 
agency  for  the  purpose  of  conducting  an 
authorized  computer  matching  program 
to  identify  and  locate  delinquent 
debtors  for  recoupment  of  debts  owed 
the  Department  of  the  Navy. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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DtSCLOSURE  TO  CONSUMER  REPORTWQ 
MEMOES: 

Disclosure  pursuant  to  5  U.S.G. 
5528(b)(12)  may  be  made  from  this 
system  to  consumer  reporting  agencies 
as  defined  in  the  Fair  &edit  Reporting 
Act  of  1966  (15  U.S.C.  16Bla(f)}  or  the 
Federal  Claims  Collection  Act  of  1966 
(31  U.S.C.  3701(aK3))-  The  disclosure  is 
limited  to  information  necessary  to 
establi^  the  identity  of  the  individual, 
including  name,  address,  and  taxpayer 
identification  number  (Social  Security 
Number);  the  amount,  status,  and 
history  of  the  claim;  and  the  agency  or 
program  under  whidi  the  claim  arose 
for  &e  sole  purpose  of  allowing  the 
consumer  reporting  agency  to  prepare  a 
commercial  credit  report. 

ROUOES  AND  PRACTICES  FOR  STORtNG, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  m  TME  SYSTEM: 

STORAGE: 

File  folders,  floppy  disks,  microfiche, 
magnetic  tape,  and  hard  disks. 

RETRIEVABiUTY: 

Social  Security  Number  and 
individual’s  name. 

SAFEGUARDS: 

Facilities  are  locked  and  accessed  by 
coded  entry  door  lock  system.  Access  to 
the  data  is  controlled  by  a  user 
identiflcation  and  password  system. 
Personnel  having  access  are  limited  to 
those  having  an  official  need-to-know 
and  who  have  been  trained  in  handling 
personnel  information  subject  to  the 
Privacy  Act. 

RETENnON  Ato  DISPOSAL: 

Files  of  accounts  which  are  paid  in 
full  will  be  maintained  for  three  years 
after  final  payment  Other  files  will  be 
maintained  for  six  years  after 
termination  of  collection  action. 

SYSTEM  MANAGER(S}  AND  ADDRESS: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199-2055. 

NOTIRCA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whetiier  this  system  contains 
information  about  themselves  should 
address  written  Inquiries  to  the 
Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199-2055. 

The  request  must  contain  individual’s 
full  name  and  should  include  the  Social 
Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Indmduals  seeking  access  to 
information  about  themselves  contained 
'n  this  system  of  records  should  address 


Tvritten  inquiries  to  the  Commanding 
Officer,  Navy  Finance  Center,  Anthony 
J.  Celebrezze  Federal  Building, 

Cleveland.  OH  44199-2055. 

The  request  must  contain  individuaPs 
full  name  and  should  include  the  Social 
Security  Number. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinaticms  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  QH  part  701;  or 
may  be  obtained  fiom  the  system 
manager. 

RECORD  SOURCE  CATEGORES: 

Disbursing  officers,  credit  bureaus, 
the  individual.  Internal  Revenue 
Service,  Postmasters,  Department  of 
Veterans  Affairs,  Bureau  of  Motor 
Vehicles,  and  the  Defense  Manpower 
Data  Center. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N07431-1 

SYSTEM  NAME: 

Savings  Deposit. 

SYSTEM  location: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Cel^uezze  Federal 
Building,  Cleveland,  OH  44199. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  TIE 
SYSTEM: 

Navy  members  still  declared  missing 
in  action  in  the  Vietnam  conflict. 

categories  of  records  in  the  system: 

Members  records  reflecting  account 
balances. 

authority  for  maintenance  of  the  system: 
Pub.  L.  89-538. 

PURPOSE(S): 

To  credit  interest  and  to  clear 
accounts  upon  termination.  Records 
will  be  furnished  to  Na\'y  Family 
Allowance  Activity  and  other 
Department  of  Defense  agencies 
servicing  families  of  persons  still  having 
active  accounts. 

ROUTINE  uses  OF  RECORDS  MAiNTAINEO  IN  THE 
system,  MCLUOING  categories  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Internal  Revenue  Service  upon 
termination  of  account. 

The  'Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system 


POLKtES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAIMNQ,  AMS 
OI8POSSIQ  OF  RECORDS  W  TME  SYSTEM: 

storage: 

Magnetic  tape  and  file  folders. 
RETRIEVABILfTY: 

Social  Security  Number  and  member 
name. 

SAFEGUARDS: 

Guards,  personnel  screening,  and 
specific  requester  codes. 

RETENTION  AND  DISPOSAL: 

Upon  closing  of  accoimt,  records  are 
shipped  to  FRC  and  destroyed  afler  two 
years. 

SYSTEM  MANA6ER(S)  AND  ADDRESS: 

Commanding  Officer,  Navy  Finance 
Center,  Anthony).  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

NOTIFiCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  d>out  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer,  Navy  Finance 
Center,  Anthony  J.  Celebrezze  Federal 
Building,  Cleveland,  OH  44199. 

Only  me  member  or  executor  or 
beneficiary  of  estate  will  be  provided 
information.  Individual’s  name  and 
Social  Security  Number  are  required. 
Persons  wishing  to  view  records  in 
person  must  report  to  the  Nav}'  Family 
Allowance  Activity,  Room  967, 

Anthony  J.  Celebrezze  Federal  Building, 
Cleveland,  OH  44199. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer, 
Navy  Finance  Center,  Anthony  J. 
Celebrezze  Federal  Building,  Cleveland, 
OH  44199. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  SJecretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Member’s  initial  request,  adjudicators 
in  Central  Accounts  Elepartment. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

N07600-1 
SYSTEM  NAME: 

NIF  Standard  Automated  Financial 
System  (STAFS). 
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SYSTEM  location: 

Naval  Industrial  Fund  (NIF):  (1)  Naval 
Air  Development  Center  (NAlXi:), 
Warminster,  PA;  (2)  Naval  Coastal 
Systems  Center  (NCSC),  Panama  City, 

FL;  (3)  Naval  Surface  Weapons  Center 
(NSWC),  Dahlgren,  VA;  (4)  David  W. 
Taylor  Naval  Ship  Research  and 
Development  Center  (DTNRDC), 
Bethesda,  KID;  (5}  Naval  Ocean  Systems 
Center.  (NOSC),  San  Diego,  CA;  (6) 

Naval  Underwater  Systems  Center 
(NUSC),  Newport,  RI;  (7)  Naval 
Weapons  Center  (NWC),  China  Lake. 

CA;  (8)  Naval  Air  Engineering  Center 
(NAEC),  Lakehurst,  NJ;  (9)  Naval  Air 
Propulsion  Center  (NATC),  Trenton,  NJ; 
(10)  Naval  Air  Test  Center  (NATC), 
Patuxent  River,  MD;  (11)  Pacific  Missile 
Test  Center  (PMTC),  Pt.  Mugu,  CA;  (12) 
Naval  Civil  Engineering  Laboratory 
(NCEL),  Pt.  Hueneme,  CA;  (13)  Naval 
Research  Laboratory  (NRL),  Washington, 
DC;  (14)  Naval  Ship  Weapon  Systems 
Engineering  Station,  (NSWSES),  Pt. 
Hueneme,  CA.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  Of  INDIVtOUALS  COVERED  BY  THE 
system: 

Records  of  present,  former,  and 
prospective  civilian  and  military 
personnel  assigned/employed  by  the 
activities  listed  above.  Selected  non¬ 
employees  for  which  the  host  activity 
records  travel  and  STAFS  computer 
access. 

categories  Of  RECORDS  IN  THE  SYSTEM: 

Personnel,  travel,  time  and  attendance 
input  sent  to  payroll  office!  and  work 
history  for  billing  for  services  provided 
to  other  naval  activities. 

AUTHORITY  fOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C.  5013. 

PURPOSE(S): 

To  collect  data  for  labor  costing; 
customer  billing;  reimbursement  of 
travelers  for  travel  expenses; 
maintaining  a  historic  file  and  audit 
trail  for  payments  made  by  the  Navy; 
responding  to  inquiries  from  travelers 
on  status  of  claims;  controlling  travel 
allowances  and  pay;  recording  and 
accounting  for  Government 
expenditures  for  personnel  services  of 
Navy  employees;  and  maintaining  time 
and  attendance  information. 

ROUTINE  USES  Of  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POUCIES  AND  PRACTICES  fOR  STORMQ, 
RETMEVINQ,  ACCESSING,  RETAIMNQ,  ANO 
DISPOSiNG  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape,  and  magnetic  disc. 
RETRIEVABiUrY: 

By  name.  Social  Security  Number, 
and  employee  identification  number. 

SAFEGUARDS: 

Password  controlled  system,  file,  and 
element  access  based  on  predefined 
need  to  know.  Physical  access  to 
terminals,  terminal  rooms,  buildings 
and  activities’  groimds  are  controlled  by 
locked  terminals  and  rooms,  guards, 
personnel  screening  and  visitor 
registers. 

RETENTION  ANO  DISPOSAL: 

Active  employee  records  are  retained 
while  personnel  are  active.  Inactive 
employee  records  are  retained  until  all 
linlu  are  satisfied.  When  this  condition 
occurs,  the  inactive  employee  record 
can  be  purged  from  the  data  base  to 
magnetic  tape  which  is  stored  in  a 
secure  controlled  area. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commanding  Officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  Officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

Individual  should  provide  full  name 
of  the  individual  concerned  and  signed 
by  the  requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  Officer  of 
the  activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

Individual  should  provide  full  name 
of  the  individual  concerned  and  signed 
by  the  requesting  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 


may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  concerned,  other  records 
of  the  activity  concerned,  other  records 
of  activity  supervisors,  investigators, 
witnesses,  correspondents. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N0837O-1 

SYSTEM  name: 

Weapons  Registration. 

SYSTEM  location: 

Organizational  elements  of  the 
Depeutment  of  the  Navy.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  mOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  registering  firearms  or 
other  weapons  with  station  secwrity 
officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Weapon  registration  records,  weapon 
permit  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

■  5  U.S.C.  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  assxire  proper  control  of  weapons 
on  Naval  installations  and  to  monitor 
and  control  purchase  and  disposition  of 
weapons. 

ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  THE 
SY^M,  mCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files,  pxmched  cards, 
magnetic  tape. 

RETRIEVABILITY: 

Name,  Social  Security  Number,  Case 
number,  organization. 

SAFEGUARDS: 

Access  provided  on  a  need  to  know 
basis  only.  Locked  and/or  guarded 
office. 

RETENTION  ANO  DISPOSAU 
Per  Secretary  of  the  Navy  Records 
Disposal  Manual. 
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SYSTEy  MMIMEIlCt)  SMD  AOONKtt: 

Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

wonncAnoN  pnocEouwc: 

Individuals  seddng  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commanding  officer  of  the  activity  in 
question.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  RROCEOURES: 

Individuals  seeking  access  to 
information  abo\it  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Commanding  officer  of 
the  activity  in  question.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

COKTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  concerned,  other  records  of 
activity,  investigators,  'witnesses, 
correspondents. 

EXEMHIONS  CUAniEO  FOR  THE  SYSTEH: 

None. 

N10140-1 

SYSTEH  nave: 

Ration  Card  Records. 

SYSTEM  LOCATnN: 

U.S.  Navy  Personnel  Support  Actiinty 
Detachments  London,  Holy  Loch, 
Brawdy,  Edzell,  and  Thmso,  United 
Kingdom. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Officers,  enlisted,  and  civilian 
cbtnponent  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Ration  Card  holders  are  entered  on  S 
X  8  color  cocfod  cards,  which  are 
contained  in  boxes  and  maintained 
alphabetically.  Ration  Cards  are 
registered  in  log,  sho'wing  name  of 
individual  and  number  of  Ration  Cards 
issued. 


AUTHORHVFOR  MABnCNAMCC  OFTHE  SVBTEH: 

5  U.S.C.  301,  Departmental 
Regulations. 

FURP08E(S): 

To  establish  strict  control  over 
persons  entitled  to  acquire  tax<free 
ration  items;  to  ensure  entitled 
personnel  do  not  retain  more  than  one 
ration  card,  and  for  inspection  by 
officers  of  Her  Majesty’s  Commissioners 
of  Customs  and  Excise,  United 
Kingdom,  with  whom  the  Ration  Card 
program  was  originally  negotiated  by 
the  U.S.  military  authorities.  Accredited 
membws  of  the  Naval  Criminal 
Investigative  Service  may  have  access, 
upon  request. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEQOReS  OF  UttRB  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  Tl^  SYSTEM: 

STORAGE: 

All  Ration  Cards  are  maintained  on  5 
X  8  cards  filed  and  listed  in  numerical 
order  in  logs. 

RETRIEVABRiTV: 

Retrieved  by  namer." 

SAFEGUARDS: 

Records  held  in  file  cabinets  in  space 
maintained  by  Enlisted  Personnel  Office 
during  working  hours  and  locked  after 
working  hours. 

RETENTION  AND  DISPOSAL: 

All  records  maintained  for  duration  of 
tour  of  personnel  concerned  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Commander,  U.S.  Naval  Activities, 
United  Kingdom,  PSC  902,  Box  4,  FPO 
AE  09499-0152. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
visit  the  U.S.  Navy  Personnel  Support 
Activity  Detachment  where  attach^. 
Official  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

Personnel  should  be  prepared  to 
present  a  valid  military  identification 
card  or  Department  of  Defense 
identification  card  to  view  records 
pertaining  to  themselves. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  ffiemsel'ves  contained 


in  this  system  of  records  ^ould  visit  the 
U.S.  Navy  Personnel  Support  Activity 
where  attedied.  Official  addresses  are 
published  as  an  appendix  to  the  Navy^s 
compilation  of  systems  of  records 
notices. 

CONTESTBIG  RECORD  PROCEDURES: 

The  Navy's  rules  for  accessing  records 
and  conte^ng  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Not  applicable. 

EXEMPTXINS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N10140-2 
SYSTEH  NMC: 

Privately-Owned  Tax-free  Vehicle 
Record  Cards,  Tax-free  Gasoline  Record 
Cards. 

SYSTEM  LOCATION: 

Commander,  U.S.  Naval  Activities, 
United  Kingdom,  PSC  902,  Box  4,  FTO 
AE  09499-0152. 

CATEGORCS  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Officers,  enlisted  and  civilian 
component  personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Privately-owned  tax-free  vehicles  and 
cwners  are  entered  on  typewritten  5  x 
8  cards,  which  are  contained  in  boxes 
and  maintained  alphabetically.  Gasoline 
coupon  records  are  maintained  on 
individually  completed  5x8  cards  (3AF 
Form  43)  and  filed  alphabetically.  LD. 
windscreen  stickers  are  registered  in  a 
log  emd  show  the  name  of  the  indi'vidual 
and  the  sticker  number  allocated. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  establish  strict  control  over 
persons  entitled  to  acquire  tax-free 
vehicles;  to  ensure  entitled  personnel  do 
not  obtain  gasoline  coupons  in  excess  of 
their  entitlement,  end  for  inspection  by 
officers  of  Her  Majesty’s  Commissioners 
of  Customs  and  Excise,  United 
Kingdom,  with  whom  the  tax-firee 
vehicle  and  gasoline  program  was 
originally  negotiated  by  the  U.S. 
military  authorities.  Accredited 
members  of  the  Naval  Criminal 
Investigative  Service  may  have  access, 
upon  request. 
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ROUTINE  USES  OF  NECONOS  MSfrAMED  M  TNi 
SYSTEM,  MCUNNNO  CATEOOWEt  OF  USEM  Am 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  reovds 
notices  apply  to  this  system. 

POUCIES  Am  PRACTICES  FOR  STORSW, 
RETRiEVINQ,  ACCESSINQ,  RETAlieWG,  Am 
CMSPOStNO  OFilECOROS  W  THE  SYSTEM: 

STORAGE: 

All  vehicle  and  gasoline  records  are 
maintained  on  5  x  8  cards.  I.D.  stickers 
are  listed  numerically  in  a  register. 

retrievabiuty: 

Retrieved  by  name. 

SAFEGUARDS: 

Records  are  stored  in  file  cabinets  in 
space  maintained  by  administrative 
(gasoline  records)  ami  security  (vehicle 
records)  personnel.  These  cabinets  are 
locked  at  the  end  of  the  day. 

RETENTION  Am  DISPOSAL: 


RECORD  SOURCE  CATEQORKS: 

Application  by  member. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N101404 
SYSTEM  name: 

Individual  Merchandise  Control 
Record. 

SYSTEM  LOCATION: 

Merchandise  Control  Offices  at  U.S. 
Naval  Station,  Subic  Bay.  RF;  U.S.  Naval 
Air  Station,  Cubi  Point,  RP;  U.S.  Naval 
Communications  Station  Philippines, 
San  Miguel,  RP;  and  3D  Combat  Support 
Group,  Clark  Air  Base,  RP. 

CATEGORKS  OF  MDMDUAU  COVERED  SV  THE 
SYSTEM: 

Individual  records  are  maintained  on 
each  person  issued  a  ration  card  for 
purchasing  purposes  at  the  various 
bases  in  the  Philippines. 

CATEGORES  OF  RECORDS  M  THE  SYSTEM: 

Purchases  of  individuals  while 
attached  for  duty  and  authorized  to  buy 
items  during  their  tenure  in  the 
Philippines. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Military  Bases  Agreement  and 
subsequent  exchange  of  notes  between 
the  Governments  of  the  United  States  of 
America  and  the  Republic  of  the 
Philippines. 

PURPOSE(S): 

To  monitor  the  purchases  of 
individuals  to  insure  they  are  not  over 
expending  their  purchase  limitations  or 
abusing  their  tax-firee  privileges  afforded 
them,  phis  to  identify  any  possible 
blackmarketeering. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  Am 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  Am  PRACTICES  FOR  STORMO, 
RETRIEVINa,  ACCESSMQ,  RETAIMNQ,  Am 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 


Records  are  maintained  for  duration 
of  tour  of  personnel  concerned.  Once 
the  vehicle  is  shipped  out  of  the  country 
or  is  scrapped,  the  records  are 
destroyed.  Gas  coupon  records  are 
destroyed  upon  tunvin  of  unused 
coupons  by  departing  personnel. 

SYSTEM  MANAGRKS)  AND  ADDRESS: 

Commander,  U.S.  Naval  Activities, 
United  Kingdom,  PSC  902,  Box  4,  FTO 
AE  09499-0152. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
present  a  valid  military  identification 
card  or  Department  of  Defense 
identification  card  at  the  Administrative 
(gasoline  records)  or  Security  (vehicle 
records)  Offices.  U.S.  Naval  Activities, 
United  Kingdom. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  shovild  present 
a  valid  military  identification  ca^  or 
Department  of  Defense  identification 
card  at  the  Administrative  (gasoline 
records)  or  Security  (vehicle  records) 
Offices,  U.S.  Naval  Activities,  United 
Kingdom. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firom  the  system 
manager. 


STORAGE: 

File  folders. 

RETRIEVABIUTY: 

Name. 

SAFEGUARDS: 

Only  authorized  employees  allowed 
access  to  files,  locked  cabinets. 

RETENTION  Am  OISPOeAL: 

If  no  violations  during  tour  - 
destroyed  Immediately  upon 


detachment;  if  minor  violations  • 
destroyed  after  three  months  of 
detachment;  if  permanent  revocation  of 
privileges  invoked  -  record  kept 
indefinitely. 

SYSTEM  MANAOER(S)  Am  ADDRESS: 

Merchandise  Control  Officers, 
U.S.Naval  Station,  Subic  Bay;  U.S.Naval 
Air  Station,  Cubi  Point;  U.S.  Naval 
Communications  Station  Phil.  San 
Miguel,  RP,  and  3D  Combat  Support 
Group,  Clark  Air  Base,  RP. 

NOTVICATION  PROCEDURE: 

Individual  must  fill  out  merchandise 
control  information  form  upon 
requesting  a  ration  card  be  issued.  Info 
provided  merchandise  control  officers. 

Requester  must  provide  merchandise 
control  officer  with  his  name,  rank/rate/ 
GS  rating,  marital  status,  number  of 
dependents,  age  of  dependants,  name  of 
parent  command  atta^ed  to  in  the 
Philippines,  Social  Security  Number, . 
name  of  dependents;  individual  can 
visit  merchandise  control  office 
applicable  to  their  command  for  record 
mdntenance.  Milit^  LD.  card 
required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselvea  amtained 
in  this  system  Aould  address  written 
inquiries  to  the  Merdiandise  Control 
Officers,  U.SJfoval  Station,  Subic  Bay; 
U.S.Naval  Air  Station.  Cubi  Point;  U.& 
Naval  Communications  Station  PUl. 

San  Miguel,  RP,  and  3D  Combat  Support 
Group,  Clark  Ah  Base.  RP.  Individ^ 
must  fill  out  merchandise  control 
information  form  upon  requesting  a 
ration  card  be  issued.  Info  provid^ 
merchandise  control  officers. 

Requester  must  provide  merchandise 
control  officer  with  his  name,  rank/rate/ 
GS  rating,  marital  status,  number  of 
dependents,  age  of  dependents,  name  of 
parent  command  attached  to  in  the 
Philippines,  Social  Security  Number, 
name  of  dependents;  individual  can 
visit  merchandise  ccmtrol  office 
applicable  to  thehr  command  for  record 
maintenance.  Military  I.D.  card 
required. 

CONTESTmO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instructiim  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firom  the  s;^em 
manager. 

RECORD  SOURCE  CATEGORKS: 

Personal  data  of  incfividual  and  . 
dependents. 
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EXEMPTIONS  CLAMEO  FOR  THE  SYSTEM: 

None. 

N10140-4 
SYSTEM  NAME: 

USAREUR/USAFE  Ration  Card. 

SYSTEM  LOCATKM: 

U.S.  Navy  Personnel  Support  Activity 
Detachment,  Thurso,  United  Kingdom, 
FPO  AE  09516-1100. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

USN  personnel  and  their  dependent 
wives  and  children  over  18  years  of  age 
who  are  stationed  at  U.S.  Naval 
Communication  Station,  FPO  AE 
09516-3000. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  sheet  with  member’s  name,  rate, 
Social  Security  Number,  organization 
assigned,  and  marital  status. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  record  the  individuals  holding  a 
ration  card. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  WCLUDINQ  CATEGORIES  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSING,  RETAIMNQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders. 

RETRIEVABIUTY: 

Retrieved  by  name. 

SAFEGUARDS: 

Locked  safe  in  PSD  with  a  24  hour 
security  alarm. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  as  long  as 
member  retains  ration  card.  After 
transfer,  records  are  burned. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Commanding  Officer,  U.S.  Navy 
Personnel  Support  Activity,  UK/ 
NOREUR  FPO  AE  09553-2900  is  the 
overall  policy  official  with  the  Officer  in 
Charge,  U.S.  Navy  Personnel  Activity 
Detachment,  Thurso  United  Kingdom, 
FPO  AE  09516-1100  as  the  subordinate 
holder. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
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information  about  themselves  should 
address  written  inquiries  to  the  Officer 
in  Charge,  U.S.  Navy  Personnel  Support 
Activity  Detachment,  Thurso,  United 
Kingdom,  FPO  AE  09516-2200. 

The  request  should  include  full  name, 
address,  and  Social  Security  Number  of 
the  individual  concerned  and  should  be* 
signed.  Personal  visitors  must  have 
vdid  military  I.D.  or,  if  no  longer  in  the 
military,  have  other  valid  identification 
such  as  a  driver’s  license. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Officer  in 
Charge,  U.S.  Navy  Personnel  Support 
Activity  Detachment,  Thurso,  United 
Kingdom,  FPO  AE  09516-1100. 

CONTESnNQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  firom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 
Applicable*U.S.  Servicemen. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

N10140-8 
SYSTEM  name: 

Gasoline  Ration  System. 

SYSTEM  location: 

Officer  in  Charge,  U.S.  Naval 
Weapons  Facility  Dietachment,  FPO  AE 
09515-0052. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  stationed  aboard  Naval 
Weapons  Facility  Detachment 
Mac^hanish  who  own  private  vehicles 
and  wish  to  purchase  Navy  Exchange 
Gasoline. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  on  each  individual  contains 
information  on  vehicle  description; 
dates  of  vehicle  insurance,  inspection 
and  tax;  United  Kingdom  address  of 
individual  and  amount  of  gasoline 
allowed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

Information  is  used  by  custodian(s)  to 
allocate  ration  coupons  to  authorized 
personnel. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AM)  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Index  cards  in  a  safe. 

RETRIEVABILfTY: 

Name. 

safeguards: 

Locked  in  combination  safe  in  an 
office  which  is  locked  when  unmanned. 
Only  custodian(s)  know(s]  combination 
to  safe. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  by  shredding 
one  year  after  transfer,  sale,  death,  or 
other  changes  in  status. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Officer  in  Charge,  U.S.  Naval 
Weapons  Facility,  Detachment,  FPO  AE 
09515-0052. 

NOnFICATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  Officer 
in  Charge,  U.S.  Naval  Weapons  Facility, 
Detachment,  FPO  AE  09515-0052.  The 
request  should  contain  full  name  and 
address  of  the  individual  concerned  and 
should  be  signed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Officer  in  Charge,  U.S. 
Naval  Weapons  Facility,  Detachment, 
FPO  AE  09515-0052. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fi-om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  concerning  vehicles, 
insurance,  inspection  and  tax  is  copied 
fi'om  the  appropriate  document  as 
provided  by  the  individual.  Other 
information  is  received  firom  the 
individual  directly. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 
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N10140-7 
SYSTEM  NAME: 

Application  for  U.S.  Navy  Ration 
Permit. 

SYSTEM  location: 

Officer  in  Charge.  U.S.  Naval 
Weapons  Facility  Detachment,  RSC  805, 
Box  1.  FPO  AE  09422-0051. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  stationed  at 
NAVWPNSFACDET  Machrihanish 
desiring  to  utilize  U.S.  Navy  Exchanges 
in  the  United  Kingdom. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  includes:  Name,  rank/rate. 
Social  Security  Number,  date  of  birth  (if 
under  18),  and  marital  status  of 
serviceman;  location,  name, 
relationship,  date  of  birth  (if  under  18) 
and  I.D.  card  number  of  dependents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301. 

PURPOSE(S): 

To  prepare  ration  cards  used  in  U.S. 
Military  Exchanges  in  the  U.K.  and  to 
maintain  a  record  in  case  of  loss. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  MTNE 
SYSTEM,  INCLUOMQ  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVBM*,  ACCESSING,  tSTANBNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Index  cards  in  file  box. 

RETRIEVABtUTY: 

Name. 

SAFEGUARDS: 

Maintained  in  office  that  is  locked 
when  unmanned.  ^ 

RETENTION  AND  DISPOSAL: 

Cards  are  destroyed  by  shredding  or 
burning  upon  transfer  of  serviceman. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Officer  in  Charge,  U.S.  Naval 
Weapons  Facility  Detachment,  RSC  805, 
Box  1,  FPO  AE  09422-0051. 

NOTIFICATION  PROCEDURE: 

Records  are  held  only  on  personnel 
currently  stationed  at 
NAVAVNWPNSFAC  Machrihanish  who 
can  enquire  at  the  Administrative  Office 
concerning  the  records. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  ^stem  should  address  written 
inquiries  to  the  Officer  in  Charge.  U.S. 
Naval  Weapons  Facility  Detachment, 
RSC  805,  Box  1,  FPO  AE  09422-0051. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  acx:essing  records 
and  (xintesting  contents  and  appealing 
initial  agency  determinaticms  ere 
published  in  Secretary  of  the  Navy 
Instruc:tion  5211.5;  32  CFH  pert  701;  or 
may  be  obtained  firom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

The  infmmation  is  provided  by  the 
serviceman. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N11012-1 
SYSTEM  NAME: 

Navy  Personnel  Billeting  System 
(NPBS). 

SYSTEM  L(X:ATK>N: 

Naval  Computer  and 
Teleconmmnications  Station,  San  Diego, 
Code  N8,  Building  1482,  Naval  Air 
Station,  North  Isle^,  San  Diego,  CA 
92135-5110. 

CATEGORIES  OF  INOMOUALS  COYERED  BT  THE 
SYSTEM: 

All  bachelor  mititary  (officers  and 
enlisted)  and  liachelor  civilian 
personnel  recjuesting  berthing  cnirrently 
or  in  the  future  at  a  command  where 
this  system  is  installed  may  be  covored 
by  this  system. 

CATEGORES  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  Scxdal  Security  Number, 
name,  duty  station,  forwarding  address 
and  home  address. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  10  U.S.C.  5013;  and  E.O. 
9397. 

PURPOSE(S): 

To  manage  the  BEQ/BOQ  complex;  to 
report  status  of  berthing  availability, 
furniture  and  maintenance  associated 
with  a  BEQ/BOQ  complex. 

ROUTINE  USES  OF  RECORDS  MAIKTAMEO  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AHO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 


POUCtES  AND  PRACTICES  FOR  STORMO, 
RETRtEVma,  ACCESSmO,  RETAOSNO,  ANO 
DISPOSING  OF  RECORDS: 

STORAGE: 

Records  are  maintained  on  magnetic 
disk,  magnetic  tape,  and  hard  cx^y 
reports. 

RETRIEVABIUTY: 

Name  and/or  Social  Security  Number. 
SAFEGUARDS: 

Access  to  computer  room,  software 
and  storage  media  requires  special 
positive  identification  clear  through 
security  department.  System  access 
from  remote  terminals  is  controlled  by 
user  site  LD.’s. 

RETENTION  AND  disposal: 

An  individual’s  reservation  rectud  is 
maintained  on  disk  for  six  months  and 
is  then  system  deleted. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Commanding  Officer,  Naval  Compiiter 
and  Telecommunications  Station.  San 
Diego.  Code  N8,  Building  1482,  Naval 
Air  Station,  North  Island,  San  Diego,  CA 
92135-5110. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commanding  Officer.  Naval  Computer 
and  Telecommunications  Station,  San 
Diego,  Code  N8,  Building  1482,  Naval 
Air  Station,  North  Island,  San  Diego,  CA 
92135-5110. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recogniz^  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeldng  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commanding 
Officer.  Naval  Computer  and 
Telecommimications  Station,  San  Diego, 
Code  N8.  Building  1482,  Naval  Air 
Station,  North  Island,  San  Diego.  CA 
92135-5110. 

Requesting  individuals  should  specify 
their  full  names.  Visitors  should  be  able 
to  identify  themselves  by  any  commonly 
recogniz^  evidence  of  identity.  Written 
requests  must  be  signed  by  the 
requesting  individual. 

COKTESTINa  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
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Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  Part  701;  or  may  be 
obtain^  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes 
from  the  individual  to  whom  it  applies 
in  the  form  of  Navy  messages  and/or 
travel  orders. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N1110M 
SYSTEM  name: 

Family  Housing  Assignment 
Application  System. 

SYSTEM  L0CATK>N: 

All  Navy  activities  with  family 
housing  assets. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

All  military  and  civilian  personnel 
eligible  for  or  interested  in  occupying 
Navy  family  housing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  applicants  for  family  housing 
provide  information  to  housing  office  at 
next  duty  assignment  pertaining  to 
personal  data,  e.g.,  name,  address,  rank/ 
rate.  Social  Security  Number/service 
number,  length  of  service,  time 
remaining  on  active  duty,  data  of  rank, 
etc.;  dependency  data,  e.g.,  total  number 
in  family,  spouse,  age  and  sex  of 
dependents,  etc.;  and  other  pertinent 
housing  information,  e.g.,  last 
assignment,  months  involuntarily 
separated,  special  health  problems,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations  and  E.O’.  9397. 

PURPOSE(S): 

All  Navy  family  housing  offices  use 
this  data  to  determine  individual’s 
eligibility  for  feunily  housing  and 
notification  for  subsequent  assignment 
to  family  housing  or  granting  a  waiver 
to  allow  occupancy  of  private  housing. 
To  determine  and  list  individual’s  name 
on  appropriate  housing  waiting  list. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

storage: 

File  folders. 


retrievabiuty: 

By  individual’s  name. 

SAFEGUARDS: 

Housing  files  within  the  housing 
office,  used  solely  within  the  housing 
organization  and  protected  by  military 
installation’s  security  measures. 
Individual  may,  upon  request,  have 
access  to  housing  application  form. 

retention  and  disposal: 

Data  is  retained  until  termination  of 
hoLising  occupancy  and  subsequently 
dispos^  of  according  to  local  records 
disposition  instructions. 

system  manager(s)  and  address: 

Naval  Military  Personnel  Command, 
PERS-71, 1000  North  Glebe  Road, 
Arlington,  VA  20370 

NOTIFICATION  PROCEDURE: 

Records  are  maintained  by  housing 
office  at  the  Navy  activity  responsible 
for  management  of  assets  from  data 
specifically  provided  by  individual  on 
DD  Form  1646,  Application  for  and 
Assignment  to  Military  Family  Housing. 
Individual  may  request  access  to  such 
data  upon  proof  of  identity  (I.D.  card). 

RECORD  ACCESS  PROCEDURES: 

The  agency’s  rules  for  access  to 
records  may  be  obtained  from 
installation  family  housing  office. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Data  collected  from  each  applicable 
individual. 

EXEIM>TIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N11101-2 
SYSTEM  NAME: 

Family  Housing  Requirements  Survey 
Record  System. 

SYSTEM  location: 

Military  installations  with  family 
housing  offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Officer  and  enlisted  personnel  and 
only  key  and  essential  civilian 
personnel. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Non-individual  oriented  input 
documents  that  reflect  local  housing 
assets;  family  housing  survey 
questionnaires  indicating  family  size, 
individual  preference  for  housing, 
housing  cost,  and  indication  as  to 
SLiitability  of  housing  for  need  of 
individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  Departmental 
Regulations. 

PURPOSE(S): 

To  determine  the  housing 
requirement  for  the  location  to  support 
proposed  family  housing  construction, 
leasing,  mobile  home  spaces  and  other 
military  construction  programs 
submitted  for  OSD  support  and 
Congressional  approval. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  and  file  folders. 

retrievability: 

Social  Security  Number. 

SAFEGUARDS: 

Housing  files  used  solely  within 
housing  office;  tape  files  used  solely 
within  data  processing  system;  and 
protected  by  the  military  installation’s 
security  measures. 

RETENTION  AND  DISPOSAL: 

Held  three  years  and  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Naval  Facilities  Engineering 
Command,  200  Stovall  Street, 
Alexandria,  VA  22332.  Subordinate 
record  holders  of  questionnaires;  Family 
housing  office  at  military  installation. 

NOTIFICATION  PROCEDURE: 

Contact  housing  office  of  installation 
at  which  individual  was  assigned  when 
the  individual  completed  the  family 
housing  questionnaire. 

RECORD  ACCESS  PROCEDURES: 

The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the 
installation  family  housing  office. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
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initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CTTl  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEOORIES: 

Data  collected  from  each  applicable 
individual. 

EXEMPTIONS  CLMMEO  FOR  THE  SYSTEM: 

None. 

N11101-4 
SYSTEM  name: 

Station  Housing  Records. 

SYSTEM  LOCATION: 

All  Navy  installations  with  housing 
inventories  and/or  housing  management 
responsibilities. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  military  personnel  desiring 
housing  or  temporary  lodging,  and 
eligible  DOD  civilian  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  records  and  data  collected  and 
maintained  regarding  individual 
housing  or  lodging  needs;  occupancy; 
furnishings  inventory;  housing 
condition  reports;  assignment  and 
termination  of  housing;  damage 
assessment;  occupant  and  landlord 
relations  and  complaints;  maintenance 
and  repairs;  waiting  lists;  inspections; 
quarters  cost  data;  Congressional  and 
Inspector  General  inquiries  and 
responses;  Servicemen’s  Mortgage 
Insurance  Premiums  payments; 
individual  cost  data  for  establishing  and 
maintaining  housing  allowances; 
eligibility  for  homeowners’  assistance; 
and  entitlement  for  basic  allowances  for 
quarters  (BAQ). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  E>epartmental 
Regulations. 

PURPOSE(S): 

To  operate  and  maintain  the  Navy 
Housing  Program  and  to  service 
personnel  eligible  for  Navy  family 
housing,  temporary  lodging,  or  services. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLICIES  AM)  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders,  card  files;  microform;  or, 
if  automated,  on  punched  cards, 
magnetic  tape,  etc. 

RETRIEVABILITY: 

By  individual’s  name  or  building  and 
unit  number. 

SAFEGUARDS: 

Housing  files  within  the  housing 
office,  used  solely  with  the  housing 
organization  and  offices  pioviding 
support  to  housing  office,  and  protected 
by  military  installation’s  security 
measures.  Individual  may,  upon 
request,  have  access  to  such  data. 

RETENTION  ANO  DISPOSAL: 

Retained  in  office  files  until 
termination  of  occupancy,  obsolete,  no 
longer  needed  for  reference,  or  dispiosal 
of  associated  housing  \mit(s). 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Appropriate  Navy  installation 
responsible  for  Navy  housing  inventory 
or  housing  support. 

NOTIFICATION  PROCEDURE: 

Records  are  maintained  by  housing 
office  at  Navy  installation  responsible 
for  management  of  assets  or  providing 
housing  support.  Individual  may 
request  access  to  such  data  upon  proof 
of  identity  (I.D.  card). 

RECORD  ACCESS  PROCEDURES: 

Installation  rules  for  access  to  records 
may  be  obtained  from  installation 
housing  office. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Data  reported  by  or  collected  from 
occupants  of  housing  or  personnel 
provided  housing  support. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

SYSTEM  NAME: 

Housing  Referral  Services  Record 
System. 

SYSTEM  LOCATION: 

All  Navy  installations  with  housing 
referral  offices. 


CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  military  personnel  reporting  to  an 
installation  who  will  be  residing  off- 
base  desirous  of  seeking  off-base 
housing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  is  collected  on  DD  Form 
1668  from  all  military  personnel 
reporting  to  a  housing  referral  office  as 
pertains  to  name,  grade,  branch  of 
service,  organization  and  location,  local 
address;  housing  need,  e.g.,  rental/sale, 
number  of  bedrooms,  furnished/ 
unfurnished,  price  range,  etc.;  number 
of  dependents,  male  or  female,  and  age; 
a  list  of  housing  referral  services 
provided;  and  identification  of  member 
of  racial  or  ethnic  minority  groups. 
Individuals  provided  referral  assistance 
must  in  turn  provide  notification  of 
housing  selection  by  use  of  DD  Form 
1670  which  includes  such  information 
as  type  of  housing  selected,  e.g., 
location,  temporary/permanent,  rental/ 
sale,  cost,  number  of  bedrooms;  media 
through  which  housing  was  found,  e.g., 
housing  referral,  realtor,  newspaper, 
etc.;  and  satisfaction  with  selection,  e.g., 
too  small,  too  far;  discrimination 
encountered;  and  satisfaction  with 
housing  referral  services  provided. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Department  Regulations. 
PURPOSE(S): 

Referral  offices  use  data  to  assist  and 
counsel  individuals  in  locating  suitable 
housing  off-base,  used  for  follow-up 
purposes  when  written  notification  from 
individual  is  not  provided  as  to  ultimate 
location  of  housing;  used  for  purposes 
of  reporting  statistics  on  field  activity 
housing  referral  services;  used  to  follow¬ 
up  on  availability  of  rental  imit 
subsequent  to  occupant’s  receipt  of  PCS 
orders;  and  follow-up  regarding  tenant/ 
landlord  complaints. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEOORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  ANO  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAIMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders. 

RETRIEVABIUrY: 

By  individual’s  name. 

SAFEGUARDS: 

Housing  files  within  the  housing 
referral  or  housing  office,  used  solely 
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within  the  housing  organization  and 
protected  by  military  installation's 
security  measures.  Individual  may  upon 
request,  have  access  to  all  such  data. 

RETENnON  AND  OiSPOtAL: 

Data  is  retained  until  individual's  tour 
is  completed  and  subeequently  disposed 
of  according  to  local  records  disposition 
instructicms. 

SYSTEM  IUNAQER(S)  AND  ADDRESS: 

Naval  Facilities  Engineering 
Command  (Code  08),  200  Stovall  Street, 
Alexandria,  VA  22332 

NOrmCATION  PROCEDURE: 

Records  are  maintained  by  housing 
referral  offices  at  the  Navy  activity 
responsible  for  providing  referral 
services  for  military  personnel  in  the 
area.  Individual  may  request  access  to 
records  upon  proof  of  identify  (I.D. 
card). 

RECORD  ACCESS  PROCEDURES: 

The  agency's  rules  for  access  to 
records  may  be  obtained  from 
installation  family  housing  office. 

CONTESTMIQ  RECORD  PROCEDURES: 

The  Navy's  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Data  collected  from  each  applicable 
individual. 

EXEMPnONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N12290-1 
SYSTEM  NAME: 

Record  System  for  Civilian  Employees 
of  Nonappropriated  Fund  (NAF) 
Activities. 

SYSTEM  LOCATION: 

Primary  System-Bureau  of  Naval 
Personnel,  2  Navy  Annex,  Washington, 
DC  20370-5001;  and  local  activity  to 
which  individual  is  assigned;  Natimial 
Personnel  Records  Center,  St.  Louis,  MO 
63132.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy's 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Qvilian  employees  of 
Nonappropriated  Fund  Activities  under 
the  cognizance  of  the  Commander, 

Naval  Military  Personnel  Command. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Correspondence  and  records 
pertaining  to  performance,  employment, 
pay,  classification,  security  clearance, 
personnel  actions,  medical,  insurance, 
retirement,  tax  withholding  information, 
exemptions,  unemployment 
compensation,  employee  profile, 
education,  benefits,  discipline  and 
administration  of  nonappropriated  fund 
civilian  personnel. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Department  Regulations: 
Pub.  L.  92-392;  Fair  Labor  Standards 
Act,  as  amended. 

PURPOSE<8): 

To  manage,  supervise,  and  administer 
the  nonappropriated  fund  civilian 
personnel  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses*  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCieS  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAININQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  may  be  stored  cm 
magnetic  tapes,  disc,  drums  and  on 
punched  cards.Manual  records  may  be 
stored  in  paper  file  folders,  microfiche, 
or  microfilm. 

RETTUEVABIUTY: 

Records  may  be  retrieved  by  name. 
Social  Security  Number  and/or  activity 
number. 

SAFEGUARDS: 

Computer  and  punched  card 
processing  fecilities  are  located  in 
restricted  areas  accessible  only  to 
authorized  persons  that  are  properly 
screened,  cleared  and  trained. 

Manual  records  and  computer 
printouts  are  available  only  to 
authorized  personnel  having  a  need  to 
know. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  or  disposed  of  in 
accordance  with  Secretary  of  the  Navy 
Instruction  P5212.5b,  subject:  Disposal 
of  Navy  and  Marine  Corps  Records,  or 
Departmental  Regulations. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief  of  Naval  Personnel,  Department 
of  the  Navy,  Washington,  DC  20370. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief  of 
Naval  Personnel,  (ATTN:  Privacy  Act 
Coordinator),  Navy  Department, 
Washington,  DC  20370;  or  local 
activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

The, letter  should  contain  foil  name. 
Social  Security  Number,  activity  at 
which  employed,  and  signature  of  the 
re^ester. 

'the  individual  may  visit  the  Chief  of 
Naval  Personnel,  Arlington  Annex, 
Federal  Office  Building  2,  Room  1066, 
Washinrton,  DC  for  assistance  with 
records  located  in  that  building;  or  the 
individual  may  visit  the  local  activity  to 
which  attached  for  access  to  locally 
maintained  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief  of  Naval 
Personnel,  Department  of  the  Navy, 
Washington,  IX:  20370. 

CONTESTING  RECORD  PROCEDURES: 

The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  agency 
determinations  are  may  be  obtained 
from  the  system  manager. 

RECORD  SOIffiCE  CATEGORIES: 

Officials  and  employees  of  the 
Department  of  the  Navy  and  Department 
of  Defense  in  the  performance  of  their 
official  duties  and  as  specified  by 
current  Instructions  and  Regulations 
promulgated  by  competent  authority; 
previous  employers;  educational 
institutions;  employment  agencies; 
civilian  and  military  investigative 
reports;  general  correspondence 
concerning  individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

N12290-2 
SYSTEM  NAME: 

Models  for  Organizational  Design  and 
Staffing  (MODS). 

SYSTEM  LOCATION: 

Office  of  Civilian  Personnel 
Management  and  Navy  Department 
Staff,  Headquarters,  field  activities 
employing  civilians;  also  at  contractor 
facilities.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  records  systems. 

CATEGORIES  OF  IMXVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  civilian  employees  paid  from 
appropriated  funds. 
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CATEGORIES  OF  RECORDS  Itt  THE  SYSTEM: 

Automated  and  manual  files  contain 
information  on  individual’s 
proficiencies  and  knowledge  as  reported 
in  self-evaluation  questionnaires 
vouchered  by  the  supervisor,  as  well  as 
data  on  the  reqmrements  of  specific  jobs 
submitted  by  the  supervisor. 

AUTHORITY  FOR  MAIMTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulation;  and  E.O.  9397. 

PURPOSE(S): 

To  test  the  operationaf  usefulness  of 
a  staffing. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
6ffice  of  Personnel  Management  in  the 
performance  of  their  duties  related  to 
staffing  and/or  evaluation  of  civilian 
manpower  programs. 

To  the  University  of  Texas  faculty  and 
students  working  under  a  contract 
relating  to  MODS  to  monitor  progress  of 
research  study. 

To  Camegie-Mellon  University  faculty 
and  students  working  under  contract 
relating  to  MODS  to  assist  in  research 
project. 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAMINQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tapie  and  drum, 
and  optical  scanner  forms  and  computer 
printouts. 

retrievability: 

Accessed  by  Social  SecLirity  Number. 
SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  so  long  as 
personnel  continue  to  work  at  same 
activity. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Civilian  Personnel 
Management,  800  North  Quincy  Street, 
Arlington,  VA  22203-1998. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Office  of  Qvilian  Personnel 
Management.  Elepartment  of  the  Navy, 


Washington,  DC  22203-1998  or  to  the 
head  of  the  Navy  activity  at  which  the 
individual  is  or  was  employed.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  notices.  Written  requests  for 
information  must  contain  full  name  of 
individual,  current  verbal  information 
that  could  be  verified. 


Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquires  to  the  Director, 
Office  of  Civilian  Personnel 
Management,  Department  of  the  Navy, 
Washington,  DC  22203-1998  or  to  the 
head  of  the  Navy  activity  at  which  the 
individual  is  or  was  employed.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  notices.  Written  requests  for 
information  must  contain  full  name  of 
individual,  current  verbal  information 
that  could  be  verified. 

CONTESTINQ  RECORD  PROCEDIMES: 

The  Navy’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFTt  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

First  line  supervisors  and  Personnel 
Automated  Data  System  (PADS). 


None. 

N123QO-1 
SYSTEM  name: 

Employee  Assistance  Program  Case 
Record  System. 

SYSTEM  location: 

Office  of  Qvilian  Personnel 
Management,  Department  of  the  Navy 
and  Designated  Contractors;  Navy 
Qvilian  Personnel  Command  (NCPC); 
NCPC  Field  Division;  and.  Navy  staffi 
headquarters,  and  field  activities 
employing  civilians.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVtOUALS  COVERED  BY  THE 
system: 

All  civilian  employees  in 
appropriated  and  non-appropriated 
fund  activities  who  are  referred  by 
management  for,  or  voluntarily  request, 
counseling  assistance. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  is  comprised  of  case  records 
on  employees  who  are  patients 
(counselee)  which  are  maintained  by 
individual  counselors  and  consist  of 
information  on  condition,  current 
status,  and  progress  of  employees  or 
dependents  who  have  alcohol,  drug, 
emotional,  or  other  personal  problems, 
including  admitted  or  urinalysis- 
detected  illegal  drug  abuse. 

AUTHORITY  FOR  MAINTENANCE  OF  TIC  SYSTEM: 

5  U.S.C.  7301;  42  U.S.C  2godd-3  and 
290ee-3.  Pub.  L.  109-71;  E.O.  12564; 
and  E.O.  9397. 

PURPOSE(S): 

To  record  counselor’s  observations 
concerning  patient’s  condition,  current 
status,  progress,  prognosis  and  other 
relevant  treatment  information 
regarding  patients  in  an  employee 
assistance  treatment  facility. 

Used  by  the  Navy  coimselor  in  the 
execution  of  his/her  counseling  function 
as  it  applies  to  the  individual  patient. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDma  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
5  U.S.C.  7301  and  42  U.S.C.  290dd-3 
and  290ee-3,  the  Navy’s  ’Blanket 
Routine  Uses’  do  not  apply  to  this 
system  of  records. 

Records  in  this  system  may  not  be 
disclosed  without  prior  written  consent 
of  such  patient,  unless  the  disclosure 
would  be: 

(a)  To  medical  personnel  to  the  extent 
necessary  to  meet  a  bona  fide  medical 
emermncy; 

(b)  To  qualified  personnel  for  the 
purpose  of  conducting  scientific 
research,  management  audits,  financial 
audits,  or  program  evaluation,  but  such 
personnel  may  not  identify,  directly  or 
indirectly,  and  individual  patient  in  any 
report  of  such  resetuch,  audit,  or 
evaluating,  or  otherwise  disclose  patient 
identities  in  any  manner;  and 

(c)  If  authorized  by  an  appropriate 
order  of  a  court  of  competent 
jurisdiction  granted  after  application 
showing  good  cause  therefor. 


storage: 

Case  records  are  stored  in  papier  file 
folders. 


SAFEGUARDS: 

All  records  are  stored  under  strict 
control.  They  are  maintained  in  spaces 


EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 


RECORD  ACCESS  PROCEDURES: 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSiNO,  RETAWmO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 


retrievability: 

By  employee  name  or  by  locally 
assigned  identifying  number. 
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accecsibb  only  to  authorized  parsons, 
and  aro  kept  in  lodcad  cabinets. 

RETENnON  AND  MSPOSAU 

Paper  records  are  destroyed  five  years 
after  termination  of  counseling. 
Destruction  is  by  shredding,  pulping, 
macerating,  or  burning. 

Electronic  records  are  purged  of 
identifying  data  five  years  after 
termination  of  counseling.  Aggregate 
data  without  personal  idmtifiers  is 
maintained  for  management/statistical 
purposes  until  no  lo^er  required. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Director,  Office  of  Civilian  Personnel 
Management,  800  North  Quincy  Street, 
Arlington.  VA  22203-1998  and 
employee  assistance  program 
administrators  at  Department  of  the 
Navy  staft,  headquarters,  and  field 
activity  levels.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records. 

NOmCATION  RROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should  ’ 
address  written  inquiries  to  the  Director, 
Office  of  Civilian  Personnel 
Management,  800  North  Quincy  Street, 
Arlington.  VA  22203-1998  or  to  the 
appropriate  employee  assistance 
program  administrator.  Official  mailing 
addresses  are  published  as  an  appeiniix 
to  the  Navy’s  compilation  of  systems  of 
records.  request  should  contain  the 
name,  approximate  period  of  time,  by 
date,  during  which  the  case  record  was 
developed,  and  address  of  the 
individual  concerned  and  should  be 
signed. 

RECORD  ACCESS  RROCEOURES: 

Individuals  seeking  access  to 
infonnatioD  about  themselves  continued 
in  this  system  of  records  should  address 
written  inquiries  to  the  Director,  Office 
of  Civilian  Personnel  Management.  800 
North  Quincy  Street,  Aiiin^on,  VA 
22203-1998  or  to  the  appropriate 
employee  assistance  program 
administration.  Official  mailing 
addresses  are  pidilished  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  deteiminations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 


RGCORD  SOURCE  CATEQORIES: 

Patient,  oounselofs,  supervisors,  co¬ 
workers  or  odier  agency  or  contractor- 
employee  personnel,  private  individuals 
to  include  family  members  of  patient 
and  outside  practitioners. 

EXEMPUONS  CtJUMEO  fSQR  THE  SYSTEM: 

None. 

N12593-1 
SYSTEM  name: 

Living  Quarters  and  Lodging 
Allowance. 

SYSTEM  iOCATION: 

Overseas  organizational  elements  of 
the  D^artment  of  the  Navy.  Official 
mailing  addresses  are  pid)lid3ed  as  an 
appenmx  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

Appropriated  and  non-appropriated 
fund  U.S.  civilian  employees  eligible  for 
allowance. 

CATEGORIES  OP  RECORDS  IN  THE  SYSTEM: 

Employee’s  name,  grade,  address,  rent 
and  utility  expenses,  living  quarters  and 
lodging  allowance,  and  name  of  bmily 
and/or  members. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10903  of  January  9. 1961,  E.O. 
10970  of  October  27, 1961,  E.O.  10853 
of  November  27, 1959,  and  E.O.  10982 
of  December  25, 1961,  as  implemented 
by  State  Department  regulation. 

PURPOSE(S): 

Used  by  civilian  personnel  office  to 
record  employee’s  living  quarters  or 
temporary  lodging  allowance 
entitlement.  Other  users  include  Naval 
Supply  Depot  Payroll  Office,  the 
employing  office,  disbxusing  office; 
Commander  Fleet  Activities,  FPO  AP 
98762-1100. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  of  the  Department  of  State 
for  the  purpose  of  monitoring  the  level 
of  edlowances  that  Navy  is  authorized. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  ffiTAINING,  AND 
OISFOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

retrievabiuty: 

File  folders  maintained  by  surname. 
SAFEGUARDS: 

Personnel  screening  and  visitor 
control. 


RETENTION  AND  DISPOSAL: 

Files  retained  for  a  period  of  two 
years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Overseas  commanding  officer  of  the 
activity  in  question.  Official  mdling 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE:, 

A  copy  of  living  quarters  allowance  is 
provided  to  each  employee. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Overseas  commanding 
of^er  of  the  activity  in  question. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

C0NTEST1NQ  RECORD  PROCEDURES: 

Hie  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  fiom  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Official  personnel  files. 

EXEMPTKNtt  CLAMED  FOR  THE  SYSTEM: 

None. 

N1 271 1-1 
SYSTEM  NAME: 

Labor  Management  Relations  Records 
System. 

SYSTEM  location: 

Office  of  Civilian  Personnel 
Management  (OCPM)  (Code  31], 
Department  of  the  Navy  and  Designated 
Contractors;  OCW^  Regional  Offices; 
and  Navy  staft  headquarters  and  field 
activities  employing  civilians.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Navy  civilian  employees  paid  horn 
appropriated  and  non-appropriated 
funds,  who  are  involved  in  a  grievance 
which  has  been  referred  to  an  arbitrator 
for  resolution,  or  who  are  involved  in 
the  filing  of  an  Unfair  Labor  practice 
complaint  which  has  been  referred  to 
the  Federal  Labor  Relations  Authority 
(FLRA)  for  resolution,  or  who  are 
involved  in  a  labor  negotiations  impasse 
which  has  been  referred  to  the  Federal 
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Service  Impasses  Panel  ot  an  interest 
arbitrator  for  resolution,  or  who  are 
involved  in  a  negotiability  dispute 
which  has  been  referred  to  the  FLRA  for 
resolution;  union  officials  and 
representatives  (both  Navy  employees 
and  non-employees)  involved  in  the 
aforementioned  processes  and  in 
national  consultation;  independent 
arbitrators  involved  in  grievance  and 
interest  arbitrations  concerning  Navy 
activities. 

CATEdORIES  OF  RECORDS  W  THE  SYSTEM: 

Records  are  comprised  of  (1)  Manual 
hies  maintained  in  paper  folders, 
manually  hied  by  type  of  case  and  case 
number  (not  individual).  Folder 
contains  all  information  pertaining  to  a 
specihc  case.  Field  activities  maintain 
manual  rosters  of  local  union  officials 
and  representatives.  CKIPM 
Headquarters  maintains  manual  roster 
of  addresses  and  hies  concerning 
national  consultation  with  national/ 
international  unions  regarding  changes 
in  Departmental  level  civilian  personnel 
policies.  (2)  ADP  system  maintains 
records  by  type  of  case  and  case  number 
(not  individual).  Centrally  maintained 
data  base  (access  restricted  to 
authorized  users]  contains  all 
informatim  pertaining  to  a  specihc 
case.  Bargaining  unit  hies  contain 
information  about  each  bargaining  unit, 
including  contact  information  on  imion 
local  presidents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  7101-7135. 

PURPOSE(S): 

To  manage  the  Labor-Management 
Relations  Program,  e.g.,  administration/ 
implementation  of  arbitration  awards; 
processing  of  unfair  labor  practice 
charges;  adjudication  of  negotiability 
disputes,  resolution  of  negotiations 
impasses;  interpretation  of  5  U.S.C. 
7101-7135  throxigh  3rd  party  case 
.decisions;  national  consultation  and 
other  dealings  with  recognized  unions. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  representatives  of  the  Office  of 
Personnel  Management  on  matters 
relating  to  the  inspection,  survey,  audit, 
or  evaluation  of  Navy  Civilian  Personnel 
Management  Programs. 

To  tne  Comptroller  General  or  any  of 
his  authorized  representatives,  in  the 
course  of  the  performance  of  duties  of 
the  General  Accoimting  Office  relating 
to  the  Navy’s  Labor  Management 
Relations  Program.  To  a  duly  appointed 
hearing  examine.  Administrative  Law 
Judge,  arbitrates,  or  other  proper  3rd 
party  for  the  purpose  of  cxmdiKding  a 


hearing  or  inquiry  in  connection  with 
an  employee’s  grievance,  unfair  labor 
practice  diarge,  impasse,  negotiability 
appeal,  or  other  labor  relations  dispute. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POUCIES  AND  FRACnCES  FOR  STORINQ, 
RETRIEVINQ,  ACCESSINQ,  RETAININQ,  AND 
DiSPOEMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Manual  records  are  stored  in  paper 
folders.  ADP  records  are  stored  in  a 
central,  contractor  maintained  data  base. 

RETRIEVABIUrY: 

Manual  records  are  retrieved  by  case 
subject  case  number,  and/or  individual 
employee  names.  ADP  records  are 
retriev^  by  case  subject,  activity, 
bargaining  unit,  servicing  personnel 
office,  command,  or  3rd  party  docket 
number. 

SAFEGUARDS: 

All  hies  are  accessible  only  to 
authorized  personnel  having  a  need  to 
know.  Access  to  the  ADP  system  is 
controlled  through  the  use  of  multiple 
security  passwords. 

RETENTION  AND  OISFOSAL: 

Case  hies  are  permanently 
maintained.  Union  official  rosters  are 
normally  destroyed  after  a  new  roster 
has  been  established. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  cd  Civilian  Personnel 
Management  (Code  31),  800  Neath 
Quincy  Street,  Arlington,  VA  22203- 
1998. 

NOT^ATION  procedure: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Office  of 
Civilian  Personnel  Management  (Code  . 
31),  800  North  Quincy  Street,  Arlington, 
VA  22203-1998,  their  servicing 
personnel  office,  arbitrator’s  office,  or 
Federal  unions  or  local  unions. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  sy^em  ^ould  address  written 
inquiries  to  the  Office  of  Civilian 
Personnel  Management  (Code  31),  800 
North  Quincy  Street,  Arlington,  VA 
22203-1998,  their  servicing  personnel 
office,  arbitrator’s  office,  or  Federal 
unions  or  local  unions. 

CONTESTMQ  RECORD  PflOCeXMES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 


initial  agency  determinations  are 
publish^  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORE8: 

Navy  civilian  personnel  offices; 
arbitrator’s  offices;  Federal  imions  and 
imicm  locals. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N12771-1 
SYSTEM  NAME: 

Employee  Grievances,  Discrimination 
Complaints,  and  Adverse  Action 
Appeals. 

SYSTEM  LOCATION: 

Employee  Appeals  Review  Board, 
Ballston  Tower  2, 801  North  Randolph 
Street,  Arlington,  VA  22203-1998. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Former  and  present  civilian 
employees  of  the  Department  of  the 
Navy,  and  applicants  for  employment 
with  the  Department  of  the  Navy. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  case  files  contain  backgroimd 
material  on  the  act  or  situation 
complained  of;  the  results  of  any 
investigation  including  affidavits  and 
depositions;  records  of  personnel 
actions  involved;  transcripts  of  hearings 
held;  administrative  judges’  reports  of 
findings  and  recommended  actions; 
advisory  memoranda  fr’om  the  Chief  of 
Naval  Operations,  Chief  of  Naval 
Personnel,  Department  of  Defense, 
Systems  Commands;  Secretary  of  the 
Navy  decisions;  reports  of  actions  taken 
by  local  activities;  comments  by  the 
Employee  Appeals  Review  Board 
(EARB)  or  local  activities  on  appeals 
made  to  the  Equal  Employment 
Opportimity  Commission  (EEOC);  EEOC 
decisions,  Court  decisions,  Comptroller 
General  decisions.  Brief  summaries  of 
case  files  are  maintained  on  index  cards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  1301,  3301,  3302,  7151-7154, 
7301,  and  7701. 

PURPOSE(S): 

This  information  is  used  by  the  EARB 
to  adjudicate  cases.  Systems  Commands, 
the  Chief  of  Naval  Opwrations,  Office  of 
Civilian  Personnel  Management 
(OCPM),  and  Naval  Civilian  Pers<mnel 
Command  (NCPC)  are  internal  users  for 
informational/implementational 
purposes.  Individual  members  acting  on 
behalf  of  the  individual  involved  are 
supplied  with  copies  of  decisions  and 
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other  appropriate  background  material. 
Grievants  and  appellants  are  furnished 
Secretary  of  the  Navy  decisions,  with 
copies  to  their  representatives,  EEO 
complainants  are  furnished  Secretary  of 
the  Navy  (SEQJAV)  decisions,  with 
copies  of  the  hearing  transcripts  and 
administrative  judges'  reports; 
complainants’  representatives  are 
provided  copies  of  SECNAV  decisions 
on  grievances  and  appeals.  Activities 
involved  in  EEO  complaints  are 
provided  copies  of  SECNAV  decisions, 
hearing  transcripts,  and  administrative 
judges’  reports. 

ROl/nNE  uses  Of  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  officials  and  employees  of  the 
Equal  Employment  Opportunity 
Commission  to  adjudicate  cases. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records 
notices  yjply  to  this  system. 

Note:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  when 
he/she  ceases  to  be  a  client/ patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  requested,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  herein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  imder  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  report 
I>ertains.  The  ‘Blanket  Routine  Uses’ 
that  appear  at  the  beginning  of  the 
Navy’s  compilation  of  systems  of 
records  notices  do  not  apply  to  these 
records. 

POUCIES  ANO  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORI^  IN  THE  SYSTEM: 

STORAGE: 

File  folders  and  index  cards. 

retrievability: 

Name. 

SAFEGUARDS: 

Classified  material  is  kept  in  a  locked 
safe.  Other  materials  are  kept  in  file 
cabinets  within  the  EARB 
Administrative  Offices.  Access  during 
business  hours  is  controlled  by  Board 
personnel.  The  office  is  locked  at  the 
close  of  business:  the  building  in  which 
the  office  is  located  employs  security 
guards. 


retention  and  disposal: 

Case  files  maintained  for  one  year  and 
sent  to  the  Washington  National 
Records  Center,  4205  Suitland  Road, 
Suitland,  MD  20409;  and  maintained  for 
four  years.  EEOC  decisions  and  index 
cards  are  retained  indefinitely. 

system  manager(s)  and  address: 

Director,  Naval  Council  of  Personnel 
Beards,  Ballston  Tower  2,  801  North 
Randolph  Street,  Arlington.  VA  22203— 
1998. 

N0T1FICATX)N  procedure: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Naval  Council  of  Personnel  Boards, 
Ballston  Tower  2, 801  North  Randolph 
Street,  Arlington,  VA  22203-1998.  The 
requester  must  provide  full  name, 
employing  office,  and  appropriate 
identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Naval  Council 
of  Personnel  Boards,  Ballston  Tower  2, 
801  North  Randolph  Street,  Arlington, 
VA  22203-19^8.  "The  requester  must 
provide  full  name,  employing  office, 
and  appropriate  identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  the  file  is  obtained 
from  former  and  present  civilian 
employees  of  tlie  DON,  applicants  for 
employment  with  the  DON,  employing 
activities,  EEOC,  NCPC. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N12771-2 
SYSTEM  NAME: 

Employee  Relations  Including 
Discipline,  Employee  Grievances, 
Complaints,  Etc. 

SYSTEM  LOCATION: 

Office  of  Civilian  Personnel 
Management  (OCPM),  OCPM  Regional 
Offices  and  Naval  Civilian  Personnel 
Center  (NCPC),  Navy  and  Navy  Staff 
Headquarters  and  Field  Activities 
employing  civilians.  Commandant  of 
the  Marine  Corps  (Code  MPC-30/ 


HQSG),  and  Marine  Corps  Field 
Activities  employing  civilians.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOiVIOUALS  COVERED  BY  THE 

system: 

Navy  and  Marine  Corps  civilian 
employees,  paid  firom  appropriated 
funds  servicing  under  career,  career- 
conditional,  temporary  and  excepted 
service  appointments  on  whom 
discipline,  grievances,  and  complaints 
records  exist.  Discrimination  complaints 
of  Navy  and  Marine  Corps  civilian  . 
employees,  paid  from  appropriated  and 
non-appropriated  funds,  applicants  for 
employment  and  former  employees  in 
appropriated  and  non-appropriated 
positions.  Appeals  of  Navy  and  Marine 
Corps  civilian  employees  paid  from 
appropriated  funds.  Filipino  employees 
appeal  case  files  (Filipinos  who  are 
lawfully  admitted  legal  residents).  Cases 
reviewed  by  Commander  in  Chief 
Pacific  under  Filipino  Employment 
Policy  Instructions. 

CATEGORIES  OF  RECORDS  IN  TIC  SYSTEM: 

Information  pertaining  to  discipline, 
grievances,  complaints,  and  appeals. 
Management  operation  record  system 
consisting  of  manual  files  maintained  by 
immediate  supervisors  and  high  level 
managers  concerning  employee 
performance,  capability,  informal 
discipline,  attendance  leave  and 
tardiness,  work  assignments,  and 
similar  work  related  employee  records. 

authority  for  maintenance  of  the  system: 

E.O.  9830,  Amending  the  Civil 
Service  Rules  and  Providing  for  Federal 
Personnel  Administration,  amended  by 
E.0. 10577;  E.0. 12106;  E.O.  12107;  E.O. 
12564  and  9397;  5  U.S.C.  1205, 1206, 
1302,  3301,  3302,  7105,  7512,  relevant 
portions  of  the  Civil  Service  Reform  Act, 
Pub.  L.  95-454;  21  U.S.C.  812;  Pub.  L. 
100-71;  42  U.S.C.  2000e;-116  et.  seq.; 
Equal  Employment  Opportvmity  Act  of 
1972;  Pub.  L.  93-259,  amendment  to  the 
Fair  Labor  Standards  Act,  29  U.S.C.  201, 
et.  seq.;  Age  Discrimination  and 
Employment  Act,  29  U.S.C.  633a;  the 
Rehabilitation  Act  of  1978  as  amended, 
29  U.S.C.  791  and  794a. 

purpose(s): 

To  manage  civilian  employee  in  the 
processing,  administration,  and 
adjudication  of  discipline,  grievances, 
complaints,  appeals,  litigation,  and 
program  evaluation. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  V^S: 

To  representatives  of  the  Office  of 
Personnel  Management  on  matters 
relating  to  the  inspection,  survey,  audit, 
or  evaluatkm  of  Navy  and  Marine  Corps 
civilian  personnel  management 
programs  (x  personnel  actions,  or  such 
other  matters  undw  the  )urUdiction  of 
the  Office  of  Personnel  Management. 

To  appeals  officers  and  complaints 
examiners  of  the  Merit  Systems 
Protection  Board  and  Equal 
Employment  Opportunity  Commission 
for  the  purpose  ccmducting  bearings 
in  connection  with  employees  appeals 
from  adverse  actions  and  formal 
discrimination  complaintSL 

To  disclose  information  on  any  sorirce 
from  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance  or  appeal  to  the  extent 
necessary  to  id^ify  the  individual,  to 
inform  the  source  of  the  purposefsj  of 
the  request,  and  identify  the  type  of 
information  requested. 

To  disclose  information  on  any  source 
from  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance  or  appeal  to  the  extent 
necessary  to  identify  the  individual,  to 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  identify  the  type  of 
information  requested. 

To  disclose  information  to  a  federal 
agency  in  response  to  its  request  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  an 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  lettii^  of  a 
contract  of  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  the  information  is 
relevant  and  necessary. 

To  the  National  Archives  and  Records 
Administration  in  records  management 
inspection  conducted  under  authority  of 
5  U.S.a  2904  and  2906. 

To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  the 
pending  judicial  or  administrative 
proceeding. 

To  officials  of  labor  organizations 
recognized  under  the  Civil  Service 
Reform  Act  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  ejecting 
working  conditions. 

The  ‘Blanket  Routine  Uses'  that 
appear  at  the  begiiming  of  the  Navy’s 
compilation  of  systems  of  records 
notices  wply  to  this  system. 

Note:  Records  of  idratity,  diagnosis, 
nj'ngnosis  or  treatment  of  any  client/ 
f>atient,  irrespective  of  whether  or  vidien 


he/sha  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol  (»  drug 
abuse  prevention  and  treatment 
function  conducted,  requested,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  herein, 
be  confidential  and  be  disclosed  only 
for  die  purposes  and  under  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  sudi  record  except  to 
the  individual  to  whom  the  record 
pertains.  The  Navy’s  'Blanket  Routine 
Uses’  do  not  apply  to  these  records. 

POLICIES  AND  PRACTICES  FOR  STORMCI. 
RETRIEVmO.  ACCESSINQ,  RETAINWQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

File  folders. 

RETRIEVABIUTY: 

Filed  by  last  name. 

SAFEGUARDS: 

All  recOTds  are  stored  under  strict 
control  and  are  available  only  to 
authorized  personnel  having  a  need  to 
know. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years  or 
destroyed  upon  separation  of  the 
employee,  \^ichever  is  later. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Civilian  Personnel 
Management,  Department  of  the  Navy, 
800  North  Quincy  Street,  Arlingtcm,  VA 
22203-1998.  For  Marine  Corps  civilian 
personnel,  the  Commandant  of  the 
Marine  Corps  (Code  M),  HQS,  U.S. 
Marine  Corps  (Arlington  Annex), 
Washington,  DC  20380-0001. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  alxiut  themselves  ^ould 
address  written  inquiries  to  the 
Commander/Commanding  Officer  of  the 
activity  assigned  or  to  the  Director, 
Office  of  Qvilian  Personnel 
Managemmit.  Department  of  the  Navy, 
800  North  Quincy  Street,  Arlington,  VA 
22203-1998.  For  Marine  Corps  civilian 
personnel,  the  Commandant  of  the 
Marine  Corps  (Code  M).  HQS.  U.S. 
Mmine  Corps  (Arlington  Annex), 
Washington,  DC  20380-0001. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Commander/ 


CoBunanding  Officer  of  the  activity 
assigned  or  to  the  Director,  Office  of 
Civilian  Personnel  Management, 
Department  of  the  Navy.  800  North 
Quincy  Street,  Arlington,  VA  22203- 
1998.  For  Maxine  Co^  civilian 
personnel,  the  Commandant  of  the 
Marine  Corps  (Code  M).  HQS,  U.S. 
Maxine  Coxps  (Arlington  Annex). 
Washingtcm.  1>C  20380-0001. 

COKTESTINO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Supervisors  or  other  appointed 
officials  designated  for  this  purpose. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N1 2930-1 
SYSTEM  name: 

Human  Resources  Group  Personnel 
Records 

SYSTEM  location: 

Commander,  Navy  Exchange  Service 
Command,  Naval  Statiim  New  York, 
Staten  Island,  NY  10305-5097  and  at  all 
Navy  Exchanges.  Mailing  addresses  for 
Navy  Exchanges  are  available  from  the 
Commander,  Navy  Exchange  Service 
Command.  Naval  Station  New  York, 
Staten  Island.  NY  10305-5097. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM*. 

Civilian  employees,  former  civilian 
employees,  and  applicants  for 
employment  with  the  Navy  Exchange 
Service  Command  aird  Navy  Exchanges 
located  worldwide.  Employees  who  are 
paid  from  nonappropriated  funds  are 
regular  full  time,  regular  part-time, 
temporary  full  time,  temporary  jiart- 
time  and  intermittent. 

CATEGORIES  OF  RECORDS  IN  TW  SYSTEM: 

Personnel  jackets,  including  but  not 
limited  to  Personnel  Information 
Questionnaire,  Personnel  Action; 
Certification  oi  Medical  Examination 
Indoctrination  Checklist;  Election  forms 
for  all  life,  health,  and  retirement 
programs,  appliciant  participation  data 
for  each  program;  notice  of  excessive 
absence  and  tardiness  and  warnings; 
disciplinary  actions;  certified  record  of 
court  attendance;  certified  copy  of 
completed  military  orders  for  any 
annual  duty  tours  with  recognized 
reserve  organizations;  employee  job 
description;  tuition  assistance  records; 
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examination  papers  and  tests,  if  any; 
evidence  of  date  of  birth,  where 
required;  official  letters  of 
commendation;  cash  register  overage/ 
shortage  records;  report  of  hearings  and 
recommendations  relative  to  employee’s 
grievances;  official  work  performance 
rating;  designation  beneficiary  for 
impaid  compensation;  reference  check 
records;  applicant  files;  employee 
profiles;  personnel  security  information 
(including  copies  of  National  Agency 
Check  (NAC)  and  Naval  Criminal 
Investigative  Service  (NCIS)  reports); 
Certificate  of  Standards  of  Conduct  and 
Fraud,  Waste  and  Abuse  training;  travel 
requests,  travel  allowance  and  claims 
record;  transportation  agreements; 
employee  affidavits;  privilege  card 
application,  work  assignments,  work 
performance  capability,  counseling 
records,  work-related  records,  training 
records  including  courses,  type  and 
completion  dates;  and  related  data. 

Labor  and  Employee  Relations 
Records  include  notices  of  excessive 
absence,  tardiness  and  warnings; 
disciplinary  actions;  imsatisfactory 
work  performance  evaluations; 
grievances,  appeals,  complaint  and 
appeal  records;  reports  of  potential 
grievances  and  appeals;  congressional 
correspondence;  investigative  reports 
and  summaries  of  personnel 
administrative  actions. 

Employee  Benefits  Records  include 
data  relating  to  Quality  Salary  Increase, 
Superior  Accomplishment  Recognition 
Awards,  beneficial  suggestions  and 
similar  awards;  and  personnel  listings  of 
the  aforementioned  services.  Election 
forms  for  all  life,  health,  and  retirement 
programs  and  claims  made  for  those 
programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  29  U.S.C.  201;  29  U.S.C. 
633a;  29  U.S.C.  791  and  794a;  Pub.  L. 
93-259,  Equal  Employment  Act  of  1972; 
and  E.O.  9397. 

PURPOSE(S): 

To  provide  a  basis  by  which  an 
employee  or  an  applicant  may  be 
determined  to  be  suitable  for 
employment,  transfer,  promotion  or 
retention  in  employment;  for 
verification  of  employment:  to  provide  a 
record  of  travel  performed  and 
verification  that  the  employees  received 
proper  remuneration  for  the  travel 
performed;  to  ensure  employees 
received  timely  consideration  in  the 
processing  of  work/appraisals  and 
salary  increases;  for  recognition  of 
accomplishments  and  contributions  by 
employees,  and  in  the  processing, 
administration,  and  adjudication  of 


discipline,  grievances,  complaints, 
appeals,  litigation,  and  program 
evaluation. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  appeals  officers  and  complaints 
examiners  of  the  Equal  Employment 
Opportimity  Commission  for  the 
purpose  of  conducting  hearings  in 
connection  with  employees  appeals 
firom  adverse  actions  and  formal 
discrimination  complaints. 

To  a  federal  agency  in  response  to  its 
request  in  connection  with  ffie  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract  or  the  issuance 
of  a  license,  gremt  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary. 

To  the  National  Archives  and  Records 
Administration  (GSA)  in  records 
management  inspection  conducted 
under  authority  of  5  U.S.C.  2904  and 
2906. 

In  response  to  a  request  for  discovery 
or  for  appearance  of  a  witness, 
information  that  is  relevant  to  the 
subject  matter  involved  in  the  pending 
judicial  or  administrative  proceeding. 

To  officials  of  labor  organizations 
recognized  imder  the  Civil  Service 
Reform  Act  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices  and  matters  affecting 
working  conditions. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

Note:  Records  of  identity,  diagnosis, 
prognosis  or  treatment  of  any  client/ 
patient,  irrespective  of  whether  or  when 
he/she  ceases  to  be  a  client/patient, 
maintained  in  connection  with  the 
performance  of  any  alcohol  or  drug 
abuse  prevention  and  treatment 
function  conducted,  requested,  or 
directly  or  indirectly  assisted  by  any 
department  or  agency  of  the  United 
States,  shall,  except  as  provided  herein, 
be  confidential  and  be  disclosed  only 
for  the  purposes  and  under  the 
circumstances  expressly  authorized  in 
42  U.S.C.  290dd-3  and  290ee-3.  'These 
statutes  take  precedence  over  the 
Privacy  Act  of  1974  in  regard  to 
accessibility  of  such  records  except  to 
the  individual  to  whom  the  record 
pertains.  The  Navy’s  ‘Blanket  Routine 
Uses’  do  not  apply  to  these  records. 


POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

‘The  media  in  which  these  records  are 
maintained  vary,  but  include:  file 
folders;  magnetic  tapes;  automated 
minicomputer  data  base,  disks  and 
diskettes  (hard  drive);  rolodex  files; 
cardex  files;  ledgers;  and  printed 
reports. 

retrievabiuty: 

Name  and/or  Social  Security  Number; 
employee  payroll  number. 

SAFEGUARDS: 

Locked  desks  in  supervisor's  office 
and  also,  locked  cabinets  in  locked 
offices  supervised  by  appropriate 
personnel;  periodic  system  backup  and 
microcomputer  records  to  data 
cartridge,  microcomputer  power  supply 
locks  and/or  hard  drive  lo^s;  security 
guards. 

RETENTION  AND  DISPOSAL: 

Current  employee  records  remain  on 
file  at  the  Ipcal  Navy  Exchange 
personnel  office.  Records  on  former 
employees  are  retmned  for  one  year  and 
then  forwarded  to  the  Director,  National 
Personnel  Records  Center,  (Civilian 
Personnel  Records),  111  Winnebago 
Street,  St.  Louis,  MO  63118  for  retention 
of  permanent  papers  and  destruction  of 
temporary  papers.  Applicant  files  are 
retained  for  six  months  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Policy  Official  is  the  Commander, 
Navy  Exchange  Service  Command, 
Naval  Station  New  York,  Staten  Island, 
NY  10305-5097. 

Master  Record  Holder  is  the  Manager, 
Staffing  and  Career  Management,  HRC- 
3,  Navy  Exchange  Service  Command, 
Naval  Station  New  York,  Staten  Island, 
NY  10305-5097. 

Local  Record  Holder  is  the  Manager  at 
the  local  Navy  Exchange.  Mailing 
addresses  are  available  from  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

NOTIRCAT10N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command,  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097  or  to  the 
manager  of  the  local  Navy  Exchange 
where  employed. 

'The  request  should  contain  full  name. 
Social  Security  Number,  activity  where 
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last  employed  or  where  last  application 
for  employment  was  filed.  A  list  of  other 
offices  the  requester  may  visit  will  be 
provided  after  initial  contact  is  made  at 
the  office  listed  above.  At  the  time  of  a 
personal  visit,  requester  must  provide 
proof  of  identity  containing  the 
requester’s  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commander, 
Navy  Exchange  Service  Command, 

Naval  Station  New  York,  Staten  Island, 
NY  10305-5097  or  to  the  manager  of  the 
local  Navy  Exchange  where  employed. 

The  request  shomd  contain  full  name. 
Social  Security  Number,  activity  where 
last  employed  or  where  last  application 
for  employment  was  filed.  A  list  of  other 
offices  the  requester  may  visit  will  be 
provided  after  initial  contact  is  made  at 
the  office  listed  above.  At  the  time  of  a 
personal  visit,  requester  must  provide 
proof  of  identity  containing  the 
requester’s  signature. 

CONTESTING  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  record 
pertains;  current  and  previous 
supervisors/employers;  other  records  of 
the  activity  concerned;  counseling 
records  and  comparable  papers; 
educational  institutions;  applicants; 
applicant’s  previous  employees;  current 
and  previous  associates  of  me  employee 
named  by  the  employee  as  references; 
other  records  of  activity  investigators; 
witnesses;  correspondents;  investigative 
results  and  information  provided  by 
appropriate  investigative  agencies  of  the 
Federal  Government. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(5)  and  (k)(6),  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S,C.  553(b)(1), 
(2),  and  (3).  (c)  and  (e)  and  published  in 
32  CFR  part  701,  subpart  G.  For 
additional  information,  contact  the 
system  manager. 

N1 2930-2 
SYSTEM  NAME: 

Area  Coordinator  Information  and 
Operation  Files. 


SYSTEM  LOCATION: 

Office  of  Qvilian  Personnel 
Management  (OCPM)  and  OCPM  field 
offices,  designated  contractors,  and 
Navy  staff,  headquarters,  and  field 
activities  employing  civilians.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  Navy’s  compilation  of 
systems  of  records. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  employees,  paid  from 
appropriated  and  non-appropriated 
funds,  military  personnel  or  private 
citizens  afiected  by  or  involved  in 
action  of  area  coordination  significance, 
and  speakers,  specialists  and  other 
interested  participants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

System  is  composed  of,  but  not 
limited  to,  records  compiled  in 
accordance  with  regulations, 
correspondence  regarding  status  of  EEO 
investigations,  index  file  of  program 
administration  and  interested 
participants  including  ad  hoc, 
summaries  compiled  for  budget 
administration,  biographies  of  speakers 
or  of  key  officials  obtained  firom 
individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations. 

PURPOSE(S): 

To  manage  civilian  personnel  and 
special  projects  related  to  civilian 
employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  representatives  of  the  Office  of 
Personnel  Management  on  matters 
relating  to  the  inspection,  survey,  audit 
or  evaluation  of  Navy  civilian  personnel 
management  programs  or  personnel 
actions,  or  such  other  matters  imder  the 
jurisdiction  of  the  Office  of  Personnel 
Management. 

To  a  duly  appointed  Hearing 
Examiner  or  Arbitrator  (an  employee  of 
another  Federal  agency)  for  the  purpose 
of  conducting  a  hearing  in  connection 
with  an  employee’s  grievance. 

To  an  arbitrator  who  is  given  a 
contract  pursuant  to  a  negotiated  labor 
agreement  to  hear  an  employee’s 
grievance. 

The  ’Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  also 
apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  paper  file 
folders,  list  finders,  index  cards,  or  logs 
or  other  indexing  systems. 

RETRIEVABiUTY: 

Records  are  retrieved  by  subject 
matter  or  by  name. 

SAFEGUARDS: 

Records  are  available  only  to 
authorized  personnel  having  a  need  to 
know. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  varying 
lengths  of  time  as  required  by  local 
regulations;  some  records  may  be 
maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Civilian  Personnel 
Management,  800  North  Quincy  Street, 
Arlington,  VA  22203-1998  and  the 
heads  of  Navy  Staff,  Headquarters,  and 
field  activities  employing  civilians. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the 
servicing  civilian  personnel  office 
where  assigned  or  to  the  Director,  Office 
of  Civilian  Personnel  Management,  800 
North  Quincy  Street,  Arlington,  VA 
22203-1998.  The  request  should  contain 
full  name.  Social  Security  Number,  and 
address.  For  personal  visits,  proof  of 
identification  will  consist  of  a 
Department  of  Defense  or  Navy  building 
pass  or  identification  badge  or  driver’s 
license  or  other  types  of  identification 
bearing  his/her  signature  or  picture  or 
by  providing  information  which  may  be 
verified  against  the  record. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  servicing 
civilian  personnel  office  or  to  the 
Director,  Office  of  Civilian  Personnel 
Management,  800  North  Quincy  Street, 
Arlington,  VA  22203-1998. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 
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RCCORO  SOURCE  CATEGORES: 

Navy  Civilian  Personnel  Offices  and 
their  representatives. 

EXEMPTIONS  CLAMED  FOR  THE  VrSTEM: 

None. 

N12950-3 
SYSTEM  NAME: 

Employee  Benefits  Reccnrds. 

SYSTEM  location: 

Commander,  Navy  Exchange  Service 
Command.  Naval  Station  New  York. 
Staten  Island,  NY  10305-5097  (for  all 
Navy  Exchanges). 

CATEGORIES  OF  S(OIVK>UALS  COVERED  BY  THE 
SYSTEM: 

Civilian  employees  and  former 
civilian  employees  with  the  Navy 
Exchange  Service  Command  and  Navy 
Exchanges  located  wmldwide.  Payroll 
and  benefits  information  for  current  and 
former  civilian  employees  of  Coast 
Guard  exdianges,  dubs  and  messes. 

CATEGORKS  OF  RECORDS  DTTHE  SYSTEM: 

Leave  accrual  reports;  earnings 
records;  insurance  recmds  and  reports 
regarding  property  damage,  personal 
injury  or  death,  group  life,  chsability, 
medical  and  retirement  plan  records. 

AUTHORITV  FOR  MAINTENANCE  OF  T»«  SYSTEM: 

5  U.S.C  301,  Departmental 
Regulations  and  E.O.  9397. 

PURPOSE(S): 

To  record  contributioiis  to  benefit 
plans;  to  process  all  insurance  claims;  to 
calculate  retiremmit  benefits  upon 
request  of  employees. 

ROUTINE  USES  OF  RECORDS  MAINTA«4ED  IN  THE 
SYSTEM,  mCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  insurance  carriers  and  the  U.S. 
Department  of  Labor,  Bureau  of 
Employees  Compensation  to  process 
employee  compensation  claims. 

'^e  ‘Blanket  Routine  Uses'  that 
appear  at  the  begiiming  of  the  Navy's 
compilation  of  systems  notices  also 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  ST0RM6, 
RETRIEVINa,  ACCESSmO,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  media  in  which  these  records  are 
maintained  vary,  but  include:  Computer 
records  (Local  Area  Network  (LAN)  File 
Server);  card  files;  file  folders;  ledgers; 
microfiche;  and  printed  reports. 

RETRCVABR/TY: 

Name  and/or  Social  Security  Number 
and  employee  payroll  number. 


SAFEGUARDS: 

Locked  file  cabinets;  safes;  locked 
offices  which  are  supwvised  by 
appropriate  personnel,  when  open;  and 
security  gua^. 

RETBmON  AND  DOFOSAL: 

Permanent. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Pohcy  Official:  Canmandor,  Navy 
Exchange  Service  Command,  Naval 
Station  New  York,  Staten  Island,  NY 
10305-5097. 

Recmd  Holder  Manager:  Risk 
Management  and  Workers 
Compensation  Branch  (TD2);  Insurance/ 
Employee  Benefits  Branch  (HRG4), 

Navy  Exchange  Smvice  Command, 
Naval  Station  New  Yi^k,  Staten  Ishmd, 
NY  10305-5097. 

NOTVICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the 
Commander,  Navy  Exchange  Service 
Command.  Naval  Station  New  York, 
Staten  Island,  NY  10305-5097. 

In  the  initid  inquiry  the  requester 
must  provide  full  name,  Socdd  Security 
Numl^r,  activity  where  last  emplc^ed. 
A  list  of  other  offices  the  requester  may 
visit  will  be  provided  after  initial 
contact  is  made  at  the  office  listed 
above.  At  the  time  a  personal  visit, 
requesters  must  provide  proof  of 
identity  containing  the  requester’s 
signature. 

RECORD  ACCESS  PROCEDUWS: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Commander, 
Navy  Exchange  Service  Command, 
Naval  Station  Staten  Island,  Staten 
Island.  NY  10305-5097. 

CONTESTWa  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  employee  or  former  employee; 
the  employee's  supervisor  and  the 
employee's  physician  or  insurance 
carrier’s  physician. 

EXEMPTIONS  CLAMED  FOR  TIC  SYSTEM: 

None. 

N12950-4 

SYSTEM  name: 

Naval  Audit  Training  Database. 


SYSTEM  LOCATION: 

Naval  Audit  Service  Headquarters, 
5109  Lee^Kirg  Pike,  Skyline  6,  Suite 
517,  Falls  Church.  VA  22041-5080. 

CATEGORIES  OF  INDIVEHiALS  COVERED  BY  THE 
SYSTEM: 

All  personnel  employed  by  the  Naval 
Audit  Service. 

CATEGORES  OF  RECORDS  Bi  THE  SYSTEM: 

Employee  audit  experience  and 
historical  career  development  data. 

AUTMORITV  FOR  MAMTENANCE  OF  THE  system; 

5  U.S.C  301,  Departmental 
Emulations  and  E.O.  9397. 

PURPOSE(S): 

To  identify  audit  task  assig;nments; 
mimitor  future  career  development;  and 
forecast  talent  requirements. 

ROUTINE  USES  OF  RECORDS  MAiKTAMED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appeetr  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORWO. 
RETRIEVINO,  ACCESSING,  RETANSNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Hard  disk. 

retrievabiuty: 

Name  and  Social  Security  Number. 
SAFEGUARDS: 

Computer  terminal  is  located  in 
supervised  area.  Access  to  computer 
system  software  is  by  password. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Naval  Audit  Service  is 
overall  policy  official;  Director,  Career 
Development  Center,  Naval  Audit 
SMvice  Headquarters,  Falls  Church,  VA 
22041-5080  has  direct  control. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Naval  Audit  Service  Headquarters,  5611 
Columbia  Pike,  Falls  Chur^,  VA 
22041-5030.  The  request  should  contain 
full  name  and  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Director,  Naval 
Audit  Service  Headquarters,  5611 
Columbia  Pike,  Falls  Church,  VA 
22041-5080.  The  request  should  contain 
full  name  and  Social  Security  Number. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10827 


CONTESTtNQ  RECORD  PROCEDURES: 

The  Department  of  the  Navy  rules  for 
accessing  records  and  contesting 
contents  and  appealing  initial  agency 
determinations  are  published  in 
Secretary  of  the  Navy  Instruction 
5211.5;  32  CFR  part  701;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  individual  concerned  and  his/her 
civilian  personnel  file. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N1 2950-5 
SYSTEM  name: 

Navy  Civilian  Personnel  Data  System 
(NCPDS). 

SYSTEM  LOCATKm: 

Office  of  Civilian  Personnel 
Management  (OCPM)  and  its  field 
offices;  operating  civilian  personnel 
offices  and  Navy  commands  and 
management  offices;  and  the  Navy 
Regional  Data  Automation  Center 
(NARDAC)  and  its  designated 
contractors.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  systems  notices. 
Included  in  this  notice  are  those  records 
duplicated  for  retrievability  at  a  site 
closer  to  where  the  employee  works 
(e.g.,  in  an  administrative  office  of  a 
supervisor’s  work  area). 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEMS: 

Depeutment  of  the  Navy  civilian 
employees  paid  from  appropriated  and 
non-appropriated  funds  and  foreign 
nationd  direct  and  indirect  hire 
employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

'The  system  is  comprised  of  automated 
and  non-automated  records  describing 
and  identifying  the  employee  (e.g., 
name,  Social  S^urity  Niunber,  sex, 
birth  date,  minority  designator, 
citizenship,  physical  handicap  code); 
the  position  occupied  and  the 
employee’s  qualifications;  salary  and 
salary  basis  or  other  compensation  and 
allowances;  employee’s  status  in 
relation  to  the  position  occupied  and 
the  organization  to  which  assigned; 
tickler  dates  for  impending  changes  in 
status;  education  and  training  records; 
previous  military  status;  functional 
code;  previous  emplojrment  record; 
performance  appraisal  and  other  data 
needed  for  screening  and  selection  of  an 
employee;  referral  records;  professional 
licenses  and  publications;  and  reason 
for  position  change  or  other  action 
affecting  the  employee  and  case  files 


pertaining  to  EEO,  MSPB,  labor  and 
employee  relations,  and  incentive 
awards.  ’The  records  are  those  found  in 
the  NCPDS  subsystems:  ’The  Navy 
Automated  CiviUan  Manpower 
Information  System  (NACMIS),  the 
Training  Information  Management 
System  (TIMS),  the  Personnel 
Automated  Data  System  (PADS),  the 
Computerized  Employee  Management 
Program  Administration  and  Research 
(CE]^AR),  Office  of  Civilian  Personnel 
Management  Customer  Support  Centers, 
the  Executive  Personnel  Management 
Information  System  (EPMIS),  the 
Complaints  Action  Tracking  System 
(CA'TS),  and  the  NCPDS  ba^  level  and 
Headquarters  systems. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  5  U.S.C.  4118;  E.O.  9397;  5 
U.S.C.  2951;  E.O.  10450;  42  U.S.C 
2000O,  5  U.S.C.  3135,  5  U.S.C.  4301,  et. 
seq.,  5  U.S.C.  4501  et.  seq.,  5  U.S.C. 

4705  and  subparts  D,  E,  F.  and  G  of  title 
5  U.S.C  and  29  CFR  part  1613  et.  seq. 

PURPOSE(S): 

To  manage  and  administer  the 
Department’s  civilian  personnel  and 
civilian  manpower  planning  programs 
and  in  the  design,  development, 
maintenance  and  operation  of  the 
automated  system  of  records. 

Designated  contractors  of  the 
Department  of  the  Navy  and  Defense  in 
the  performance  of  their  duties  with 
respect  to  equipment  and  system  design, 
development  test,  operation  and 
maintenance. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AM) 
T>«  PURPOSES  OF  SUCH  USES: 

To  the  Comptroller  General  or  any  of 
his  authorized  representatives,  in  the 
course  of  the  performance  of  duties  of 
the  General  Accoimting  Office. 

To  the  Attorney  General  of  the  United 
States  or  his  authorized  representatives 
in  connection  with  litigation,  law 
enforcement,  or  other  matters  under  the 
direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal 
representative  of  Executive  Branch 
agencies. 

To  officials  and  employees  of  other 
departments  and  agencies  of  the 
Executive  Branch  of  government  upon 
request  in  the  performance  of  their 
official  duties  related  to  the  screening 
and  selection  of  candidates  for  vacant 
positions. 

To  representatives  of  the  United 
States  Department  of  Labor  on  matters 
relating  to  the  inspection,  siirvey,  audit 
or  evaluation  of  the  Navy’s  apprentice 
training  programs  or  on  other  such 


matters  under  the  jurisdiction  of  the 
Labor  Department 

To  representatives  of  the  Department 
of  Veterans  Affairs  on  matters  relating  to 
the  inspection,  survey,  audit  or 
evaluation  of  the  Navy’s  apprentice  and 
on-the-job  training  program. 

To  contractors  or  their  employees  for 
the  purpose  of  automated  processing  of 
data  from  employee  personnel  actions 
and  training  documents,  or  data 
collection  forms  and  other  documents. 

To  a  duly  appointed  hearing  examiner 
or  arbitrator  in  connection  with  an 
enmloyee’s  grievance. 

'To  an  appointed  Administrative  Judge 
for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s 
formal  Equal  Employment  Opportunity 
C^O)  complaint. 

To  officials  and  employees  of  schools 
and  other  institutions  engaged  to 
provide  training. 

To  labor  organizations  recognized 
under  5  U.S.C.  Chapter  71  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

To  representatives  of  the  Federal 
Labor  Relations  Authority. 

To  representatives  of  the  Merit 
Systems  Protection  Board. 

To  representatives  of  the  Equal 
Employment  Opportunity  Commission 
for  statistical  analysis,  processing  and 
adjudication. 

The  'Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  notices  also 
apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVmO,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  records  are  stored  on 
magnetic  tape,  disc,  drum  and  pimched 
cards  and  computer  printouts.  Manual 
records  are  stored  in  paper  file  folders. 

RETRIEVABIUTY: 

Information  is  retrieved  by  Social 
Security  Number  or  other  similar 
substitute  if  there  is  no  Social  Security 
Number,  position  number,  name,  or  by 
specific  employee  characteristics  such 
as  date  of  birth,  grade,  occupation, 
employing  organization,  tickler  dates, 
academic  specialty  level. 

safeguards: 

The  computer  facility  and  terminal 
are  accessible  only  to  authorized 
persons  that  have  been  properly 
screened,  cleared  and  trained.  Manual 
and  automated  records  and  computar 
printouts  are  available  only  to 
authorized  personnel  having  need-to- 
know. 
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RETENTION  AND  disposal: 

Input  documents  are  destroyed  after 
data  are  ccmverted  to  magnetic  medium. 
Infmnaticm  is  stored  in  magnetic 
medium  within  the  AU*  system. 
Informaticm  recorded  via  magnetic 
medium  will  be  retained  pmmanently. 
For  TIMS  and  the  apprentice  programs 
the  computer  magnetic  taj^  are 
permanrat.  Manual  recm^  are 
maintained  on  a  fiscal  ]re8r  basis  and  are 
retained  for  varying  periods  from  one  to 
five  years. 

SYSTEM  MANAQER(S)  AND  AOOftESS: 

Director,  Office  of  Qvilian  Perscmnel 
Management.  800  North  Quincy  Street, 
Arlington.  VA  22203-1998  and  the 
commanding  officers  at  the  employee’s 
activity. 

NOrnCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Directm^, 
Office  of  Civilian  Personnel 
Managemmit,  800  Nmth  Quincy  Street, 
Arlington.  VA  22203-1998  or  to  the 
civilian  perscmnel  officer  under  his/her 
cognizance.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  systems  of 
records. 

The  request  should  contain  the 
individu^’s  full  name.  Social  Security 
Number  and  name  of  employing 
activity. 

Requesters  may  visit  the  civilian 
personnel  office  at  the  naval  activity 
covered  by  the  system  to  obtain 
informaticm.  In  such  case,  {uottf  of 
identity  will  consist  of  full  name.  Social 
Security  Numbo-  and  a  third  positive 
identification  such  as  a  driver’s  license. 
Navy  building  pass  or  identification 
badge,  birth  certificate.  Medicare  card, 
etc. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Director,  Office 
of  Qvilian  Personnel  Management.  800 
North  Quincy  Street,  Arlington,  VA 
22203-1998  or  to  the  civilian  personnel 
officer  under  his/her  cognizance. 

Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records. 

*1110  request  should  contain  the 
individud’s  full  name.  Social  Security 
Number  and  name  of  employing 
activity. 

Requesters  may  visit  the  civilian 
personnel  office  at  the  naval  activity 
covOTed  by  the  system  to  obtain 
information.  In  such  case,  proof  of 


identity  will  consist  of  full  name.  Social 
Security  Number  and  a  third  positive 
identification  such  as  a  drives  license. 
Navy  building  pass  at  identificaticm 
badge,  birth  certificate.  Medicare  curd, 
etc. 

CONTESTINQ  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  oMained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORKS*. 

Categories  of  sources  of  records  in  this 
system  are:  ’Hie  civilian  personnel  office 
of  the  employing  activity;  the  payroll 
office;  OCPM  he^quarters;  the  security 
office  of  the  employing  activity;  line 
managers,  other  design^ed  officials  and 
supervisors;  the  employee  and  p«:sons 
named  by  the  employee  as  refer«ices. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

N1295fr-6 
SYSTEM  NAME: 

Computer  Assisted  Manpower 
Analyses  System  (CAMAS). 

SYSTEM  location: 

Office  of  Civilian  Personnel 
Management,  and  Navy  Department 
Staff,  headquarters,  and  field  activities 
employing  civilians.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records  notices. 

CATEQORCS  OP  MOIVKIUALS  COVERED  BY  THE 

system: 

Navy  civilian  employees  paid  from 
appropriated  funds. 

CATEQORCS  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  records  from  the 
Personnel  Automated  Data  System 
(PADS)  which  contain  job  related  data 
including  individual  irtentification, 
location  information,  and  salary. 

AUTHORITY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmfflital 
Regulations  and  E.O.  0397. 

purp06e(s): 

To  aggregate  manpower  planning, 
including  calculating  transition  rates, 
forecasting  number  ^  retirements,  and 
running  models  to  determine  the  extent 
to  whi^  projected  manpower 
requirements  can  be  met. 


ROUTINE  USES  OF  RECORDS  MAMTAMEO  IN  THE 
SYSTEM,  INCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ’Bbnket  Routine  Uses'  that 
appear  at  the  beginning  of  the  Navy’s 
compilation  of  systems  of  records  apply 
to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORmO, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
OePOSMG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tape  and  disc. 
retrievabiuty: 

Retrieved  by  Social  Security  Number. 
SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel. 

RETENTION  AND  disposal: 

Records  are  permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  Qvilian  Personnel 
Management,  Department  of  the  Navy, 
800  North  Quincy  Street,  Arlington,  VA 
22203-1998. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Office  of  Qvilian  Personnel 
Management,  800  North  Quincy  Street, 
Arlington,  VA  22203-1998.  The  request 
for  information  must  contain  full  name 
of  the  individual,  current  address  and 
telephone  number,  and  birth  date  and 
Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director.  Office  of 
Q^lian  Personnel  Management,  800 
North  Quincy  Street,  Arlington,  VA 
22203-1998. 

CONTESTWO  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing  records 
and  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORCS: 

Personnel  Automated  Data  System 
(PADS). 

EXEMPnom'cLAIMEO  FOR  THE  SYSTEM: 

None. 

N1295b-7 
SYSTEM  NAME: 

Drug-Free  Workplace  Records. 
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SYSTEM  LOCATION: 

Records  are  located  at  the  local  naval 
activity  or  the  local  servicing  civilian 
personnel  offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  Navy’s  compilation  of  systems  of 
records. 

CATEGORIES  OF  ItaXVnUALS  COVERED  BY  THE 
system: 

Civilian  employees  and  applicants  for 
employment  with  the  Department  of  the 
Navy. 

categories  of  records  m  the  system: 

Records  related  to  selection, 
notification,  testing  of  employees  and 
applicants,  urine  specimens,  drug  test 
results,  collection  authentication  and 
chain  of  custody  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  100-71  5  U.S.C.  7301;  21 
U.S.C.  812;  and  E.0. 12564,  Drug-Free 
Federal  Workplace;  and  E.O.  9397. 

PURPOSE  (s): 

The  system  is  established  to  maintain 
records  relating  to  the  selection  and 
testing  of  Department  of  the  Navy 
employees,  and  applicants  for 
emplo)mient,  for  use  of  illegal  drugs  and 
drugs  identified  in  Schedules  I  and  n  of 
21  U.S.C.  812. 

The  records  are  also  used  by  the 
employee’s  Medical  Review  Official;  the 
administrator  of  any  Employee 
Assistance  Program  in  whidi  the 
employee  is  receiving  counseling  or 
treatment  or  is  otherwise  participating; 
and  supervisory  or  management  officials 
within  the  employee’s  agency  having 
authority  to  take  adverse  personnel 
action  against  such  employee. 

ROUHNE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  the 
provisions  of  5  U.S.C.  7301,  the  ’Blanket 
Routine  Uses’  published  at  the 
beginning  of  the  Navy’s  compilation  do 
not  apply  to  this  system. 

To  a  court  of  competent  jurisdiction 
where  required  by  the  United  States 
Government  to  defend  against  any 
challenge  against  any  adverse  personnel 
action. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  f^AUANG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  consist  of  written  materials 
and/or  magnetic  media. 

RETRIEVABILfTY: 

Records  are  retrieved  by  name  of 
employee,  applicant  for  employment. 
Social  Secvirity  Number,  I.D.  number 


assigned,  date  of  birth,  or  any 
combination  of  these. 

SAFEGUARDS: 

Records  will  be  stored  in  secure 
containers,  e.g.,  safes,  locked  filing 
cabinets,  etc.  Urine  specimens  wifi  be 
stored  in  appropriate  locked  storage 
focilities.  Access  to  such  records  and 
specimens  is  restricted.  Chain-of- 
custody  and  other  procedural  and 
documentary  requirements  of  Pub.  L. 
100-71  and  the  Department  of  Health 
and  Human  Services  Guidelines  will  be 
followed  in  collection  of  urine  samples, 
conducting  drug  tests,  and  processing 
test  results. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years  and 
then  destroyed  by  shredding,  burning, 
or  erasure  in  the  case  of  magnetic 
media. 

Urine  specimens  will  be  disposed  of 
after  six  months  in  an  ecologically  safe 
manner. 

Written  records  and  test  results, 
together  with  urine  specimens,  may  be 
retained  up  to  five  years  or  longer  when 
necessary  due  to  challenges  or  appeals 
of  adverse  actions  by  the  employee. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

DON  Drug  Program  Coordinator, 

Office  of  Civilian  Personnel 
Management,  800  North  Quincy  Street, 
Arlington,  VA  22203-1998. 

NOnFICATTON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  ab^ut  themselves  should 
address  written  inquiries  to  the 
Commanding  Officer/Commander  of  the 
DON  activity  or  the  servicing  civilian 
personnel  office  at  which  they  are  or 
were  employed,  or  at  which  they  made 
application  for  employee,  and  for  which 
they  provided  a  urine  specimen  for  drug 
testing. 

Individuals  must  furnish  their  full 
name.  Social  Security  Number,  the  title, 
series,  and  grade  of  the  position  they 
occupied  or  applied  for  when  the  drug 
test  was  conducted,  and  the  month  and 
year  of  the  test. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Commanding 
Officer/Commander  of  the  DON  activity 
or  the  servicing  civilian  personnel  office 
at  which  they  are  or  were  employed,  or 
at  which  they  made  application  for 
employment,  and  for  which  they 
provided  a  \irine  specimen  for  drug 
testing. 


Individuals  must  furnish  their  full 
name.  Social  Security  Number,  the  title, 
series,  and  grade  of  the  position  they 
occupied  or  applied  for  when  the  d^ 
test  was  conducted,  and  the  month  and 
year  of  the  test. 

CONTESTING  RECORD  PROCEDURES: 

The  Navy’s  rules  for  accessing 
records,  for  contesting  contents,  and 
appealing  initial  agency  determinations 
are  published  in  Secretary  of  the  Navy 
Instruction  5211.5;  32  CFR  part  701;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Records  are  obtained  from  the 
individual  to  whom  the  record  pertains; 
DON  or  contractor  employees  involved 
in  the  selection  and  notification  of 
individuals  to  be  tested;  DON  or 
contractor  laboratories  that  test  urine 
samples  for  the  presence  of  illegal 
drugs,  DON  or  contractor  Medical 
Review  Officers;  supervisors  and 
managers  and  other  DON  officials 
engaged  in  administering  the  Drug-Free 
Workplace  Program;  the  Civilian 
Employee  Assistance  Program,  emd 
processing  adverse  actions  based  on 
drug  test  results. 

EXEMPTIONS  CLANIEO  FOR  THE  SYSTEM: 

None. 

DIRECTORY  OF  DEPARTMENT  OF 
THE  NAVY  MAILING  ADDRESSES 

The  Department  of  the  Navy  has  over 
4,000  ships  and  stations.  Some  mailing 
addresses  may  not  be  included  in  this 
directory.  Should  you  require  assistance 
in  obtaining  any  Navy  mailing  address 
not  listed,  please  contact  the  Head,  PA/ 
FOIA  Branch,  Office  of  the  Chief  of 
Naval  Operations  (N09B30),  Navy 
Department,  Room  5E521,  The 
Pentagon,  Washington,  DC  20350-2000. 
Telephone  (703)  614-2817. 

Assistance  in  obtaining  any  Marine 
Corps  mailing  address  not  included  in 
the  following  directory  may  be  obtained 
ftrom  the  Commandant  of  the  Marine 
Corps  (Code  MI-3),  Washington,  DC 
20380-0001.  Telephone  (703)  614-4008. 

ARIZONA 

Commanding  Officer,  Naval  and 
Marine  Corps  Reserve  Readiness  Center, 
1201  North  35th  Avenue,  Phoenix,  AZ 
8500»-3398. 

Commanding  Officer,  Marine  Coips 
Air  Station,  Yuma.  AR  85364—5001. 

CALIFORNIA 

Director,  Navy  Office  of  Information, 
West,  11000  Wilshire  Boulevard,  Los 
Angeles,  CA  90024-3691. 
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Commanding  Officer,  Naval  Weapons 
Station,  Seal  Beach,  CA  90740-5000. 

Commanding  Officer,  Naval  Hospital, 
7500  E.  Carson  Street,  Long  Beach,  CA 
90822-1000. 

Commanding  Officer,  Naval  Station, 
Lon^  Beach,  CA  90822-5000. 

Director,  Consolidated  Gvilian 
Personnel  Office,  Naval  Station,  Long 
Beach,  CA  90822-5000. 

Commanding  Officer,  Personnel 
Support  Activity,  Long  Beach,  CA 
90822-5001. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Station,  Long 
Beach,  CA  90822-5075. 

Commanding  Officer,  Naval  emd 
Marine  Corps  Readiness  Center,  Long 
Beach,  CA  90822-5092. 

Commanding  Officer,  Naval  Dental 
Clinic,  Long  Beach,  CA  90822-5096. 

Commanding  General,  Marine  Corps 
Base,  Camp  Pendleton,  CA  92055-5001. 

Commanding  Officer,  Naval  Dental 
Clinic,  Camp  Pendleton,  CA  92055- 
5001. 

Commanding  Officer,  Naval  Hospital, 
Camp  Pendleton,  CA  92055-5008. 

Commanding  General,  1st  Marine 
Expeditionary  Force,  FMF,  Camp 
Pendleton,  CA  92055-5401. 

Commanding  General,  1st  Marine 
Division,  FMF,  Camp  Pendleton,  CA 
92055-5501. 

Commanding  Officer,  Naval 
Suhmeuine  Base,  140  Sylvester  Road, 

San  Diego,  CA  92106-3521. 

Commanding  Officer,  Naval  and 
Marine  Corps  Reserve  Readiness  Center, 
9955  Pomerado  Road,  San  Diego,  CA 
92132-5001. 

Commanding  Officer,  Naval  Supply 
Center,  937  North  Harbor  Drive,  San 
Diego,  CA  92132-5044. 

Commander,  Naval  Base,  San  Diego, 
CA  92132-5100. 

Director,  Naval  Audit  Service, 

Western  Region,  1220  Pacific  Highway, 
San  Diego,  CA  92132-5103. 

Commanding  Officer,  Naval 
Education  and  Training  Support  Center, 
Pacific,  San  Diego,  CA  92132-5105. 

Commander,  Naval  Reserve  Readiness 
Command,  Region  Nineteen,  960  North 
Harbor  Drive,  San  Diego,  CA  92132- 
5108. 

Commanding  Officer,  Fleet 
Accovmting  and  Disbursing  Center,  U.S. 
Pacific  Fleet,  937  North  Harbor  Drive, 
San  Diego,  CA  92132-5110. 

Commanding  Officer,  Southwest 
Division.  Naval  Facilities  Engineering 
Command,  San  Diego.  CA  92132-5190. 

Commander.  Naval  Training  Center, 
San  Diego,  CA  92133-5000. 

Commanding  Officer.  Naval  Hospital, 
San  Diego,  CA  92134-5000. 

Commanding  Officer,  Naval  School  of 
Health  Sciences,  San  Diego,  CA  92134- 
6000. 


Commanding  Officer,  Navy  Drug 
Screening  Laboratory,  Naval  Hospital, 
Building  10,  San  Dieco,  CA  92134-6900. 

Commander,  Naval  Air  Force,  U.S. 
Pacific  Fleet,  Naval  Air  Station,  North 
Island,  San  Diego,  CA  92135-5100. 

Officer  in  Charge,  Naval  Reserve 
Recruiting  Command  Detachment. 

Pacific  Fleet  Career  Information  Team, 
Naval  Air  Station  North  Island.  Building 
11.  San  Diego,  CA  92135-5100. 

Commanding  Officer,  Naval  Air 
Station,  North  Island,  San  Diego,  CA 
92135-5110. 

Commanding  Officer,  Naval  Computer 
and  Telecommunications  Station  San 
Diego,  Naval  Air  Station,  North  Island, 
San  Diego,  CA  92135-5110. 

Commanding  Officer,  Naval  Aviation 
Depot,  North  Island.  San  Diego,  CA 
92135-5112. 

Commanding  Officer,  Naval  Station, 
San  Diego,  CA  92136-5000. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Station,  San  Diego. 
CA  92136-5138. 

Commanding  Officer,  Naval  Dental 
Clinic,  San  Diego,  CA  92136-5147. 

Commanding  Officer,  Navy  Resale 
and  Services  Support  Office.  Field 
Support  Office,  PO  Box  150,  Naval 
Station,  San  Diego,  CA  92136-5150. 

Commanding  Officer,  Naval  Medical 
Clinic,  Naval  Station,  San  Diego,  CA 
92136-5153 

Commander,  Amphibious  Group  3. 
Box  201,  San  I^^o,  CA  92136-5201. 

Commanding  Officer,  Personnel 
Support  Activity,  San  Diego,  CA  92136- 
5203. 

Director,  Naval  Criminal  Investigative 
Service  Regional  Office,  P.O.  Box  80667, 
San  Diego.  CA  92138-0667. 

Commanding  Officer,  Naval  Health 
Research  Center.  PO  Box  85122,  San 
Diego,  CA  92138-9174. 

Commanding  General,  Marine  Corps 
Recruit  Depot/Westem  Recruiting 
R^ion,  San  Diego,  CA  92140-5001. 

Commanding  Officer.  Naval  Alcohol 
Rehabilitation  (Center,  Naval  Air  Station, 
Miramar,  San  Diego,  CA  92145-5000. 

Commanding  Officer,  Naval 
Consolidated  Brig,  Miramar.  Naval  Air 
Station,  Miramar.  San  Diego,  CA  92145- 
5000. 

(Commanding  Officer,  Naval  Air 
Station,  Miramar,  San  Diego.  CA  92145- 
5000. 

(Commander,  Training  (Command,  U.S. 
Pacific  Fleet,  San  Diego,  CA  92147- 
5030. 

Commanding  Officer,  Fleet  Combat 
Training  Center  Pacific,  200  (Catalina 
Boulevard,  San  Diego,  CCA  92147-5060. 

Commander.  Naval  Ocean  Systems 
(Center,  San  Diego,  CCA  92152-5000. 

Commanding  Officer.  Navy  Personnel 
Research  and  Development  ^nter,  San 
Diego.  CA  92152-6800. 


Commander,  Naval  Surface  Force, 

U.S.  Pacific  Fleet,  Naval  Amphibious 
Base,  Coronado,  San  Diego,  CA  92155- 
5035. 

(Commanding  Officer,  Naval 
Amphibious  Base,  (Coronado,  Coronado, 
CA  92155-5035. 

Director,  Office  of  Civilian  Personnel 
Management,  Southwest  Region,  880 
Front  Street,  Room  5-S-29,  San  Diego, 

CCA  92188-0410. 

(Commanding  Officer,  Naval  Air 
Facility,  El  (Centro,  CA  92243-5001. 

Commanding  (^neral.  Marine  Corps 
Air  Groimd  Combat  Center,  Twentynine 
Palms,  CA  92278-5001. 

(Commanding  (General,  7th  Marine 
Expeditionary  Brigade,  Twentynine 
Palms,  CA  92278-5001. 

Commanding  (General,  Marine  Corps 
Logistics  Base,  Barstow,  CA  92311- 
5001. 

Commander,  Marine  (Corps  Air  Bases 
Western  Area,  Marine  Corps  Air  Station, 
El  Toro,  Santa  Ana,  CCA  92709-5001. 

Commanding  (General,  Marine  Corps 
Air  Station,  El  Toro,  Santa  Ana,  C.A 
92709-5001. 

Commanding  (General,  3rd  Marine 
Aircraft  Wing,  Marine  (Corps  Air  Station, 
El  Toro,  Santa  Ana,  CA  92709-6001. 

Commanding  Officer,  Marine  Corps 
Air  Station  (Helicopter),  Tustin,  CA 
92710-5001. 

Commanding  Officer,  Naval  Air 
Station,  Point  Mugu,  (CA  93042-5000. 

Commander,  Pacific  Missile  Test 
(Center,  Point  Mi^,  CCA  93042-5000. 

(Commanding  (jfficer.  Naval 
Construction  Battalion  Center,  621 
Pleasant  Valley  Road,  Port  Hueneme, 

CA  93043-4300. 

(Commanding  Officer,  Naval 
Construction  Training  Center,  363 
White  House  Way,  Port  Hueneme,  CA 
93043-4303. 

(Commanding  Officer,  Naval  Ship 
Weapon  Systems  Engineering  Station, 
Point  Hueneme,  CA  93043-5007. 

Commanding  Officer,  Naval  Medical 
Clinic,  Port  Hueneme,  CA  93043-5007. 

Commanding  Officer,  Naval  Air 
Station,  Lemoore,  CA  93246-0001. 

Commanding  Officer,  Naval  Hospital, 
Lemoore,  CA  93246-0001. 

Officer  in  (Charge,  Navy  Data 
Automation  Facility  Lemoore,  Naval  Air 
Station.  Lemoore,  (^  93246-0006. 

Commander,  Naval  Weapons  Center, 
China  Lake.  CA  93555-6001. 

Director,  Defense  Resources 
Management  Education  (Center,  Naval 
Postgraduate  School,  Monterey,  CA 
93943-5000. 

Superintendent,  Naval  Postgraduate 
School.  Monterey,  CA  93943-5000. 

Director,  Defense  Personnel  Secxirity 
Research  and  Education  (Center,  Naval 
Postgraduate  School.  Monterey.  CA 
93943-5000. 
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Commanding  Officer,  Naval  Air 
Station,  MoSatt  Field,  CA  94035-5000. 

Officer  in  Charge,  Navy  Data 
Automation  Facility  Monett  Field, 

Naval  Air  Station,  Moffett  Field,  CA 
94035-5021. 

Conunander,  Western  Division,  Naval 
Facilities  Engineering  Command,  PO 
Box  727,  San  Bruno,  CA  94066-0720. 

Naval  Plant  Representative  Office, 
Strategic  Systems  Program  Field  Office, 
PO  Box  3504,  Sunnyvale,  CA  94088- 
3504. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Twenty,  Treasxxre 
Island,  410  Palm  Avenue,  San 
Francisco,  CA  94130-0410. 

Commanding  Officer,  Naval  Station 
Treasure  Island,  410  Palm  Avenue;  San 
Francisco,  CA  94130-0410. 

Commander,  Naval  Base  San 
Francisco  Treasure  Island,  410  Palm 
Avenue,  San  Francisco,  CA  94130-0411. 

Commanding  Officer,  Naval  and 
Marine  Corps  Reserve  Center  Treasure 
Island,  440  California  Avenue,  San 
Francisco,  CA  94130-0440. 

Commanding  Officer,  Naval  Legal 
Serv'ice  Office,  Treasure  Island,  550  4th 
Street,  San  Francisco,  CA  94130-0551. 

Commanding  Officer,  Naval  Dental 
Center,  Treasure  Island.  655  Avenue  H, 
San  Francisco,  CA  94130-0655. 

Commanding  Officer,  Naval  Technical 
Training  Center,  Treasure  Island,  1070 
M  Avenue,  San  Francisco,  CA  94130- 
1070. 

Commanding  Officer,  Naval  Station 
Treasure  Island.  San  Francisco,  CA 
94130-5018. 

Commanding  Officer.  Personnel 
Support  Activity  San  Francisco, 

Building  450,  Treasure  Island,  San 
Francisco,  CA  94130-5016. 

Director,  12th  Marine  Corps  District, 
Building  7,  Naval  Station,  Treasure 
Island.  San  Francisco,  CA  94130-5018. 

Director,  Naval  Investigative  Service 
Regional  Office,  Building  No.  7,  Naval 
Station,  Treasure  Island.  San  Francisco, 
CA  94130-5028. 

Commanding  Officer,  Naval  Legal 
Service  Office.  Naval  Station,  Treasure 
Island,  San  Francisco,  CA  94130-5029. 

Commanding  Officer,  Naval  Medical 
Clinic,  San  Francisco,  CA  94130-5030. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Twenty,  Building  1, 
Naval  Station,  Treasure  Island,  San 
Francisco,  CA  94130-5032. 

Officer  in  Charge,  Naval  Reserve 
Recruiting  Command  Detachment  ONE, 
2433  Mariner  Square  Loop,  Suite  100, 
Alameda,  CA  94501-1019. 

Commanding  Officer,  Navy  R^ional 
Data  Automation  Center,  San  Francisco, 
Naval  Air  Station,  Alameda,  CA  94501- 
5007. 

Officer  in  Charge,  Navy  Disease 
Vector  Ecology  and  Control  Center, 


Naval  Air  Station,  Alameda.  CA  94501- 
5039. 

Commanding  Officer,  Naval  Air 
Station.  Alameda,  CA  94501-5039. 

Commanding  Officer,  Naval  Aviation 
Depot,  Naval  Air  Station.  Alameda,  CA 
94501-5201. 

Commanding  Officer.  Naval  Aviation 
Depot,  Naval  Air  Station.  Alameda.  CA 
94501-5201. 

Commanding  Officer,  Naval  Weapons 
Station.  10  Delta  Street,  Concord, 
94520-5100. 

Commanding  Officer,  Naval  Station, 
Mare  Island.  Vallejo.  CA  94592-5000. 

Commander,  Mare  Island  Naval 
Shipyard,  Vallejo,  CA  94592-5100. 

Commander,  Navy  Recruiting  Area 
Eight,  Oakland  Executive  Center,  7677 
Oakport  Street,  Suite  650,  Oakland,  CA 
94621-1929. 

Commanding  Officer,  Naval  Supply 
Center,  Oakland,  CA  94625-5000. 

Commander,  Military  Sealift 
Command,  Pacific,  Oakland,  CA  94625- 
5010. 

Commanding  Officer,  Naval 
Biosciences  Laboratory,  Naval  Supply 
Center,  Oakland,  CA  94625-5015. 

Commanding  Officer,  Navy  Resale 
and  Services  Support  Office,  Field 
Support  Office,  Building  310,  Naval 
Supply  Center,  Oakland,  CA  94625- 
5025. 

Commanding  Officer,  Naval  Hospital, 
Oakland,  CA  94627-5000. 

Commanding  Officer,  Navy  Drug 
Screening  Laboratory,  8750  Mounteun 
Boulevard,  Oakland,  CA  94627-5050, 
Commanding  Officer,  Naval 
Communication  Station  Stockton, 
Stockton,  CA  95203-5000. 

Commanding  Officer,  Naval  Facility, 
Centerville  Beach,  Femdale,  CA  95536- 
9766. 

Commander,  Long  Beach  Naval 
Shipyard,  Long  Beach,  CA  98022-5099. 

COLORADO 

Officer  in  Charge,  Naval  Reserve 
Recruiting  Command  Detachment 
SEVEN,  791  Chambers  Road.  Suite  502, 
Aurora,  CO  80011-7152. 

CONNECTICUT 

Commanding  Officer,  Naval  and 
Marine  Corps  Reserve  Center,  1  Linsley 
Drive,  Plainsville,  CT  06202-2918. 

Commanding  Officer,  Naval 
Submarine  Base,  New  London,  Box  00, 
Groton,  CT  06349-5000, 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Submarine  Base, 
New  London,  Box  10,  Building  137, 
Groton,  CT 
06349-5010. 

Commanding  Officer,  Personnel 
Support  Activity,  New  London,  Box  63, 
Naval  Submarine  Base,  New  London, 
Groton,  CT  06349-5063. 


Officer  in  Charge,  Personnel  Support 
Activity  Detachment,  New  London,  Box 
86.  Groton.  CT  06349-5088. 

Commanding  Officer,  Naval  Security 
Group  Activity,  Box  99,  Naval 
Submarine  Base,  New  London,  Groton. 
CT  06349-5099. 

Director,  Consolidated  Civilian 
Personnel,  PO  Box  20.  Naval  Submarine 
Base,  New  London,  Groton.  CT  06349- 
5099. 

Commanding  Officer.  Naval 
Submarine  Meffical  Research 
Laboratory,  Naval  Submarine  Base,  New 
London,  Groton,  CT  06349-5099. 

Commanding  Officer,  Naval  Hospital. 
Ooton,  CT 

06349-5099. 

DISTRICT  OF  COLUMBIA 

Secretary  of  the  Navy,  Navy 
Department,  Washington.  DC  20350- 
1000. 

Under  Secretary  of  the  Navy,  Navy 
Department,  Washington,  DC  20350- 
1000. 

Assistant  Secretary  of  the  Navy 
(Financial  Management),  Navy 
Department,  Washington,  DC  20350- 
1000. 

Assistant  Secretary  of  the  Navy 
(Manpower  and  Reserve  Affairs),  Navy 
Department,  Washington,  DC  20350- 
1000. 

Assistant  Secretary  of  the  Navy 
(Research,  Development  and 
Acquisitions),  Navy  Department, 
Washington,  DC  20350-1000. 

Comptroller  of  the  Navy,  Navy 
Department.  Washington,  E)C 

20350-1100. 

Chief  of  Information,  Navy 
Department,  Washington,  DC  20350- 
1200. 

Chief  of  Legislative  Afiairs,  Navy 
Department,  Washington,  DC  20350- 
1300. 

Chief  of  Naval  Operations, 
Department  of  the  Navy,  Washington, 
DC  20350-2000. 

General  Counsel,  Navy  Department, 
Washington.  DC  20360-5110. 

Commander,  Naval  Air  Systems 
Command,  NAVAIR  Headquai4eis, 
Washington,  DC  20361-0001. 

Commander,  Space  and  Naval 
Warfare  Systems  Command,  SPA  WAR 
Headquarters,  Washington.  DC  20363- 
5100. 

Commander,  Naval  Sea  Systems 
Command,  NAVSEA  Headquarters, 
Washington,  DC  20362-5101. 

Director,  Naval  Civilian  Personnel 
Center,  Washin^on,  DC  20370-1000. 

Chief  of  Naval  Personnel,  Bureau  of 
Naval  Personnel,  2  Navy  Annex, 
Washington  DC  20370-5001. 

Executive  Director,  Board  for 
Corrections  of  Naval  Records,  Navy 
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Department,  Washington,  DC  20370- 
5100. 

Officer  in  Charge,  Personnel  Support 
Activity  Detachment,  Crystal  Mall  3, 
Room  100,  Washington,  DC  20371- 
5000. 

President,  Board  of  Inspection  and 
Siuvey,  Navy  Department,  Washington, 
DC  20372-5100. 

Chief,  Bureau  of  Medicine  and 
Surgery,  Navy  Department,  Washington, 
DC  20372-5120. 

Director,  Naval  Historical  Center, 
Washington  Navy  Yard,  Washington,  DC 
20374-0571. 

Officer  in  Charge,  Navy  Band, 
Washington  Navy  Yard,  Washington,  DC 
20374-1052. 

Officer  in  Charge,  Navy-Marine  Corps 
Appellate  Review  Activity,  Office  of  the 
Judge  Advocate  General,  Washington 
Navy  Yard,  Washington,  DC  20374- 
1111. 

Commanding  Officer,  Navy  Medical 
Clinic,  Washington  Navy  Yard, 
Washington.  DC  20374-1832. 

Director,  Human  Resoiirces  Office, 
Bldg  200,  Washington  Navy  Yard, 
Washington.  DC  20374-2000. 

Naval  Inspector  General,  Building 
200,  Washington  Navy  Yarf, 

Washington.  DC  20374-2001. 

Commander,  Naval  Imaging 
Command,  Washington,  DC  20374- 
2002. 

Commandant,  Naval  District 
Washington.  Washington  Navy  Yard. 
Washington,  DC  20374-2002. 

Commanding  Officer,  Personnel 
Support  Activity,  Building  92,  Naval 
District  Washington,  Washington,  DC 
20374-2002. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Washington  Navy  Yard, 
Washington,  DC  20374-2003. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Six,  Washington  Navy 
Yard,  Washington,  DC  20374-2003. 

Chief,  Navy-Marine  Corps  Trial 
Judiciary,  Washington  Navy  Yard, 
Washington,  E)C  20374-2004. 

Commanding  Officer,  Information 
Technology  Acquisition  Center, 

Building  466,  Washington  Navy  Yard, 
Washington,  DC  20374-5070. 

Director,  Consolidated  Civilian 
Personnel  Office,  Building  200, 
Washington  Navy  Yard,  Washington,  DC 
20374-5006. 

Commanding  Officer.  Navy  Appellate 
Leave  Activity,  Building  176, 
Washington  Navy  Yard,  Washington,  DC 
20374-5083. 

Commanding  Officer.  Naval  Research 
Laboratory,  Washington.  DC  20375- 
5000. 

Commander,  Naval  Supply  Systems 
Command,  NAVSUP  Headquarters. 
Washington,  DC  20376-5000. 


Director.  Strategic  Systems  Programs, 
Department  of  the  Navy,  Washington, 

DC  20376-5002. 

Director,  Naval  Audit  Service  Capital 
Region,  1941  JeRerson  Davis  Highway, 
Crystal  Mall  No.  4,  Room  309, 
Washington.  DC  20376-5003. 

Director,  Consolidated  Civilian 
Personnel  Office,  1931  Jefferson  Davis 
Highway.  Crystal  Mall  2,  Washington, 

DC  20376-5006. 

Commandant  of  the  Marine  Corps, 
Navy  Department,  Washington,  DC 
20380-0001. 

Commanding  General,  Marine  Corps 
Research  Development  and  Acquisition 
Command,  Washington,  DC  20380- 
0001. 

Director.  Naval  Criminal  Investigative 
Service,  Washington  Navy  Yard, 

Building  111,  901  M  Street  SE, 
Washington,  DC  20388-5380. 

Commander,  Naval  Intelligence 
Command,  4600  Silver  Hill  Road, 
Washington,  DC  20389-5000. 

Commander,  Naval  Computer  and 
Telecommunications  Command,  4401 
Massachusetts  Ave,  NW,  Washington, 

DC  20390-5000. 

Superintendent,  Naval  Observatory, 
34th  and  Massachusetts  Avenue,  NW, 
Washington,  DC  20390-5100. 

Commanding  Officer,  Naval  Air 
Facility,  Washington,  IDC  20390-5130. 

Commanding  Officer,  Naval  Polar 
Oceanography  Center,  Navy 
Department.  4301  .Suitland  Road, 
Washington,  DC  20390-5180. 

Commanding  Officer,  Naval  Security 
Station,  3801  Nebraska  Ave,  NW, 
Washington,  DC  20393-5230. 

Director,  Navy  Commercial 
Communications  Office,  4401 
Massachusetts  Ave,  NW,  Washington, 
DC  20394-5290. 

Commanding  Officer,  Naval 
Telecommimications  Automation 
Support  Center,  Washington,  DC  20397- 
5310. 

Commander,  Military  Sealift 
Command,  Department  of  the  Navy, 
Washington,  DC  20398-5100. 

Director,  Marine  Corps  Institute, 
Marine  Barracks,  Washington,  DC 
22222-0001. 

FLORIDA 

Commanding  Officer,  Navy  Resale 
and  Services  Support  Office,  Field 
Support  Office,  Jacksonville,  FL  32212- 
0013. 

Commeuiding  Officer,  Regional 
Accounting  and  Disbursing  Center,  Box 
15,  Naval  Air  Station,  Jacksonville,  FL 
32212-0015. 

Officer  in  Charge,  Navy  Disease 
Vector  Ecology  and  Control  Center, 
Naval  Air  Station.  Jacksonville,  FL 
32212-0043. 


Commemding  Officer,  Naval  Alcohol 
Rehabilitation  Center,  Naval  Air  Station, 
Jacksonville,  FL  32212-0046. 

Commanding  Officer,  Personnel 
Support  Activity,  Box  50,  Naval  Air 
Station,  Jacksonville,  FL  32212-0050. 

Commanding  Officer,  Naval  Dental 
Clinic,  Jacksonville.  FL  32212-0074. 

Conunander,  Naval  Reserve  Readiness 
Command  Region  Eight,  Box  90,  Naval 
Air  Station.  Jacksonville,  FL  32212- 
0090. 

Commanding  Officer,  Naval  Supply 
Center,  Jacksonville,  FL  32212-0097. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Air  Station, 
Jacksonville,  FI.  32212-0107. 

Commanding  Officer,  Naval  Computer 
and  Telecommunications  Station 
Jacksonville,  Naval  Air  Station, 
Jacksonville.  FL  32212-0111. 

Commander,  Naval  Base.  Jacksonville, 
FL  32212-5000. 

Commanding  Officer,  Naval  Aviation 
Depot,  Naval  Air  Station,  Jacksonville. 

FL  32212-5000. 

Commanding  Officer,  Navy  Drug 
Screening  Laboratory,  Naval  Hospital, 
Jacksonville,  FL  32214-0113. 

Commanding  Officer,  Naval  Hospital, 
Jacksonville,  FL  32214-0113. 

Commanding  Officer,  Naval  Air 
Station,  Cecil  Field,  FL  32215-5000. 

Commanding  Officer,  Naval  Air 
Station,  Jacksonville,  FL  32215-5000. 

Commanding  Officer,  Naval  Aviation 
Depot,  Naval  Air  Station,  Jacksonville. 
Jacksonville,  FL  32216-0016. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Box  217,  Naval  Station, 
M^port,  FL  32228-0217. 

Commanding  Officer,  Naval  Station, 
M^port,  FL  32228-5000. 

Commanding  Officer,  Naval  Air 
Facility,  Mayport,  FL  32228-5000. 

Commanding  Officer,  Naval  Coastal 
Systems  Center,  Panama  City,  FL  32407- 
5000. 

Commanding  Officer,  Naval  Air 
Station,  Pensacola,  FL  32506-5000. 

Chief  of  Naval  Education  and 
Training,  Naval  Air  Station,  Pensacola, 
FL  32508-5100. 

Officer  in  Charge,  Navy  Resale 
Activity,  Naval  Air  Station.  Pensacola, 
FL  32508-5350. 

Commanding  Officer,  Naval 
Aerospace  Medical  Institute.  Naval  Air 
Station,  Pensacola,  FL  32508-5600. 

Commanding  Officer,  Naval 
Aerospace  Medical  Research  Laboratory, 
Naval  Air  Station,  Pensacola.  FL  32508- 
5700. 

Commemding  Officer,  Naval  Dental 
Clinic,  Pensacola,  FL  32508-5800. 

Commanding  Officer.  Naval  Legal 
Service  Office,  Naval  Air  Station, 
Pensacola.  FL  32508-6000. 

Commanding  Officer,  Naval  Supply 
Center,  Pensacola.  FL  32508-6200. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday,  February  22,  1993  /  Notices 


10833  . 


Commanding  Officer,  Personnel 
Support  Activity,  Naval  Air  Station, 
Pensacola,  FL  32508-6600. 

Commanding  Officer,  Naval 
Education  and  Training  Program 
Management  Support  Activity, 

Pensacola,  FL  32509-5000. 

Commanding  Officer,  Naval  Technical 
Training  Center,  Corry  Station, 

Pensacola,  FL  32511-5000. 

Commanding  Officer,  Naval  Hospital, 
Pensacola,  FL  32512-5000. 

Commanding  Officer,  Naval  Air 
Station,  Whiting  Field,  Milton,  FL 
32570-3000. 

Commander,  Naval  Training  Center, 
Orlando,  FL  32813-5005. 

Commanding  Officer,  Naval  Training 
Station,  Orlando,  FL  32813-5010. 

Commanding  Officer,  Personnel 
Support  Activity,  Orlando,  FL  32813- 
5016. 

Commanding  Officer,  Naval  Hospital, 
Orlando,  FL  32813-5200. 

Commanding  Officer,  Naval  Dental 
Clinic,  Orlando,  FL  32813-6400. 

Commanding  Officer,  Naval  Training 
Systems  Center,  Orlando,  FL  32813- 
7100. 

Officer  in  Charge,  Naval  Reserve 
Recruiting  Command  Detachment 
FOUR,  8582  Avenue  C,  Naval  Training 
Station  Annex,  Orlando,  FL  32827- 
5093. 

Commemding  Officer,  Naval  Ordnance 
Test  Unit,  Cape  Canaveral,  FL  32920- 
1623. 

Commanding  Officer,  Naval  Security 
Group  Activity,  Homestead,  FL  33039- 
6428. 

Commanding  Officer,  Naval  Medical 
Clinic,  Key  West,  FL  33040-4594. 

Commanding  Officer,  Naval' Air 
Station,  Key  West,  FL  33040-5000. 

Commanding  Officer,  Naval  Computer 
and  Telecommunications  Station,  Key 
West,  FL  33040-5000. 

Commanding  Officer,  Naval  Reserve 
Center,  10170  Riverside  Drive,  Palm 
Beach  Gardens,  FL  33409-6296. 

GEORGIA 

Commanding  Officer,  Naval  Air 
Station  Atlanta,  Marietta,  GA  30060- 
5099. 

Director,  Navy  Office  of  Information, 
Southeast,  1371  Peachtree  Street,  NE, 
Suite  24,  Atlanta,  GA  30309-3103. 

Director,  6th  Marine  Corps  District, 
1365  Peachtree  Street,  NE,  Atlanta,  GA 
30309-3117. 

Commanding  Officer,  Navy  Supply 
Corps  School,  Athens,  GA  30606-5000. 

Commander,  Navy  Recruting  Area 
Three,  451  College  Street,  PO  Box  4887, 
Macon,  GA  31208-4887. 

Commanding  Officer,  Naval 
Submarine  Base,  Kings  Bay,  GA  31547- 
5000. 


Commanding  General,  Marine  Corps 
Logistics  Base,  Atlantic,  Albany,  GA 
31704-5000. 

HAWAU 

Commanding  Officer,  Pacific  Missile 
Range  Facility,  PO  Box  128,  Barking 
Sands,  Kekaha,  Kauai,  HI  96752-0128. 

Commanding  Officer,  Naval 
Communication  Area  Master  Station 
EASTPAC,  Wahiawa,  HI  96786-3050. 

Commanding  Officer,  Naval 
Magazine,  Lualualei,  HI  96792-4301. 

Director,  Consolidated  Qvilian 
Personnel  Office  Pearl  Harbor,  4300 
Radford  Drive,  Honolulu,  HI  96818- 
3298. 

Commander,  Pacific  Division,  Naval 
Facilities  Engineering  Command,  Pearl 
Harbor,  HI  96860-0860. 

Commander,  Naval  Base,  Pearl 
Harbor,  HI  96860-5020. 

Commanding  Officer,  Naval  Dental 
Clinic,  Box  111,  Pearl  Harbor,  HI  96860- 
5030. 

Commanding  Officer,  Naval  Western 
Oceanography  Center,  Box  113,  Pearl 
Harbor,  HI  96860-5050. 

Director,  Office  of  Civilian  Personnel 
Management,  Pacific  Region,  Box  119, 
Pearl  Harbor,  HI  96860-5060. 

Commanding  Officer,  Naval  Alcohol 
Rehabilitation  Center,  Naval  Station, 

Box  77,  Pearl  Harbor,  HI  96860-5080. 

Commanding  Officer,  Navy  Medical 
Clinic,  Box  121,  Pearl  Harbor,  HI  96860- 
5080. 

Officer  in  Charge,  Navy 
Environmental  and  Preventive  Medicine 
Unit  No  6,  Box  112,  Pearl  Harbor,  HI 
96860-5080. 

Commander,  Naval  Base,  Pearl 
Harbor,  HI  96860-5100. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Pearl  Harbor,  HI  96860- 
5110. 

Officer  in  Charge,  Navy  Resale 
Activity,  Naval  Base,  Pearl  Harbor,  HI 
96860-5180. 

Commanding  Officer,  Navy  Data 
Automation  Facility,  Box  140,  Pearl 
Harbor,  HI  96860-5200. 

Commanding  Officer,  Naval  Supply 
Center,  Box  300,  Pearl  Harbor,  HI  96860- 
5300. 

Commander,  Pearl  Harbor  Naval 
Shipyard,  Box  400,  Pearl  Harbor,  HI 
96860-5350. 

Commanding  Officer,  Naval  Station, 
Pearl  Harbor,  HI  96860-6000. 

Commanding  Officer,  Personnel 
Support  Activity  Hawaii,  Box  302,  Pearl 
Harbor,  HI  96860-6000. 

Commanding  Officer,  Naval 
Submarine  Base,  Pearl  Harbor,  HI 
96860-6500. 

Commander,  Submarine  Force,  U.S. 
Pacific  Fleet,  Pearl  Harbor,  HI  96860- 
6550. 


Commanderr  U.S.  Naval  Forces 
Central  Command,  Pearl  Harbor,  HI 
96860-7000. 

Commander  in  Chief,  U.S.  Pacific 
Fleet.  Pearl  Harbor,  HI  96860-7000. 

Commander,  Fleet  Intelligence 
Support  Center  Pacific,  Pearl  H.arbor,  HI 
96860-7450. 

Commander,  Third  Fleet,  Pearl 
Harbor,  HI  96860-7500. 

Commanding  General,  Fleet  Marine 
Force,  Pacific,  Camp  H.M.  Smith,  HI 
96861-5000. 

Commander,  Marine  Corps  Bases 
Pacific,  Camp  H.M.  Smith,  HI  96861- 
5001. 

Commanding  Officer,  Naval  Air 
Station,  Barbers  Point,  HI  96862-5000. 

Commanding  Officer,  Marine  Corps 
Air  Station,  Kaneohe  Bay,  HI  96863-  ’ 
5001. 

IDAHO 

Officer  in  Charge,  Naval 
Administrative  Unit,  550  First  Street, 
Idaho  Falls.  ID  83401-3998. 

nxiNOis 

Commanding  Officer,  Naval  Air 
Station,  Glenview,  IL  60026-5000. 

Officer  in  Charge,  Navy  Data 
Automation  Facility,  Great  Lakes, 
Building  3400,  North  Chicago,  IL 
60064-3013. 

Commander.  Naval  Training  Center, 
Great  Lakes,  EL 
60088-5000. 

Commanding  Officer,  Naval  Training 
Station,  Great  Lakes.  IL  60088-5100. 

Commanding  Officer.  Naval  Legal 
Service  Office,  Room  230,  Building  1, 
Great  Lakes,  IL  60088-5025. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Thirteen,  Building  1, 
Naval  Training  Center,  Great  Lakes,  IL 
60088-5026. 

Commander,  Navy  Recruting  Area  * 
Five,  Bldg  3,  Naval  Training  Center, 
Great  Lakes,  IL  60088-5135. 

Commanding  Officer,  Navy  Drug 
Screening  Laboratory,  Building  38-H, 
Great  Lakes,  IL  60088-5223. 

Commanding  Officer.  Naval  Hospital, 
Great  Lakes,  IL  60088-5230. 

Commanding  Officer,  Naval  Dental 
Clinic,  Great  L^es,  IL  60088-5258. 

‘  Commanding  Officer,  Naval  Dental 
Research  Institute.  Great  Lakes,  IL 
60088-5259. 

Commanding  Officer,  Personnel 
Support  Activity,  Great  Lakes,  IL  60088- 
5500. 

*  Commanding  Officer,  Naval  Reserve 
Readiness  Center.  Building  2711,  Naval 
Training  Center,  Great  Lakes,  IL  60088- 
5707. 

Officer  in  Charge,  Naval  Reserve 
Recruiting  Command  Detachment  TWO. 
Building  3400,  Room  230,  Naval 
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Training  Center,  Great  Lakes,  IL  60088- 
5709. 

Commanding  Officer,  Navy  Regicmal 
Finance  Centw,  Building  3400,  Ckeet 
Lakes,  IL  60088-5797. 

Director,  Navy  Office  of  Information, 
Midwest.  55  £.  Monroe  Street,  Suite 
1536,  Chicago,  IL  60603-5705. 

INDIANA 

Commanding  Officer.  Naval  and 
Marine  Corps  Readiness  Center,  Heslar 
Naval  Armory,  30lh  and  White  Rover, 
Indianapolis,  ^  46208—4998. 

Commanding  Officer,  Naval  Weapons 
Support  Center,  Crane,  IN  47522-5000. 

KANSAS 

Commander.  Naval  Reserve  Readiness 
Command  Region  18, 301  Navy  IMve, 
Industrial  Airport,  KS  66031-0031. 

Director,  Marine  Corps  Reserve 
Support  Center,  10950  El  Monte, 
Shawnee  Mission,  Overland  Park,  KS 
66211-0001. 

Director,  9th  Marins  Corps  District. 
10000  West  25lh  Street,  Shawnee 
Mission.  KS  66211-1408. 

KENTUCKY 

Commanding  Officer.  Naval  Ordnance 
Station,  Louisville,  KY  40214-5000. 

LOUISIANA 

Commanding  Officer,  Naval  Support 
Activity,  New  Orleans,  LA  70142-5000. 

Director,  8th  Marine  Corps  District, 
New  Orleans,  LA  70142-5100. 

Director,  Human  Resources  Office 
New  Orleans.  New  Orleans,  LA  70142- 
5200. 

Commanding  Officer,  Naval  Medical 
Clinic,  New  Orleans,  LA  70142-5300. 

Commanding  Officer,  Personnel 
Support  Activity,  Naval  Support 
Activity,  Building  123,  New  Orleans,  LA 
70142-5400. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Ten,  Building  11, 
Naval  Support  Activity,  New  Orleans, 
LA  70142-5600. 

Commanding  Officer,  Naval  Air 
Station,  New  Orleans,  LA  70143-5000. 

Commanding  Officer,  Navy  Regional 
Data  Automation  Center,  New  Orleans. 
LA  70145-7700. 

Commanding  Officer,  Nava!  and 
Marine  Corps  Readiness  Center,  5020 
Lakeshore  Drive,  New  Orleans,  LA 
70146-3310. 

Commander,  Naval  Reserve  Force, 
4400  Dauphine  Street,  New  Orleans,  LA 
70146-5000. 

Commander,  Naval  Reserve 
Recruiting  Command,  4400  Dauphine 
Street,  New  Orleans,  LA  70146-5001. 

Commander,  Naval  Air  Reserve  Force, 
New  Orleans,  LA  70146-5200. 

Commanding  General,  4th  Marine 
Division.  FMF,  U.S.  Marine  Corps 


Reserve,  4400  Dauphine  Street,  New 
Orleans,  LA  70146-5400. 

Director.  Navy  Air  Logistics  Offioe, 
4400  Dauphine  Street,  New  Orleans,  LA 
70146-7500. 

Commanding  Officer,  Naval  Reserve 
Personnel  Center,  4^X)  Dauphine 
Boulevard,  New  Orleans,  LA  70149- 
7800. 

Conunanding  Officer.  Enl^ed 
Personnel  Managenrent  Canter,  New 
Orleans.  LA  70159-7900. 

Conunanding  Officer,  Naval 
Biodynamics  Laboratory,  PO  Box  29407, 
New  Orleans,  LA  70189-0407. 

MAINE 

Officer  in  Charge,  Personnel  Support 
Activity  Detachment  Bnmswick,  Naval 
Air  Station,  Brunswick.  ME  04001- 
5000. 

Commanding  Officer,  Naval  Air 
Station,  Brunswick,  ME  04011-5000. 

Officer  in  Charge,  Personnel  Support 
Activity  Detachment  Cutler,  East 
Machias,  ME  04630-1000. 

Commanding  Officer,  Naval 
Communications  Unit  Cutter,  East 
Machias,  ME  04630-1000. 

Commanding  Officer,  Naval  Security 
Group  Activity,  Bklg  10,  Winter  Harbor, 
ME  04993-0010. 

Chief  Petty  Officer  in  Char^, 
Persoimel  Support  Activity.  Detachment 
Winto'  Harbcff,  Winter  Harbor,  ME 
04693-0900. 

Commanding  Officer,  Naval  Security 
Group  Activity,  Winter  Harbor,  ME 
04693-0900. 

MARYLAND 

Commander,  David  Taylor  Research 
Center,  Bethesda,  MD  20084-5000. 

Commanding  Officer,  Naval  Ordnance 
Station,  Indian  Head,  MD  20640-5000. 

Commanding  Officer,  Naval  Hospital, 
Patuxent  River.  MD  20670-5370. 

Commanding  Officer,  Naval  Air 
Station,  Patuxent  River,  MD  20670- 
5409. 

Commanding  Officer,  Naval  Security 
Group  Activity,  Fort  Geoige  G.  Meade, 
MD  20755-5290. 

Commanding  Officer,  Naval  Hospital, 
Bethesda.  KQD  20814-5000. 

Commanding  Officer,  Naval  Health 
Sciences  Education  and  Training 
Command.  Bethesda,  MD  20814-5022, 

Commanding  Officer,  Naval  School  of 
Health  Sciences,  Bethe^a,  MD  20814- 
5033, 

Commanding  Officer,  Naval  Medical 
Research  and  Development  Command, 
Bethesda.  MD  20814-5044. 

Commanding  Officer,  Naval  Medical 
Research  Institute,  Bethesda,  MD 
20814-5055. 

Commanding  Officer,  Naval  Medicxkl 
Data  Services  Center,  Bethesda,  MD 
20814-5066. 


Commanding  Officer,  Naval  Dwital 
Clinic,  Bethesda,  MD  20814-5077. 

Officer  in  Charge,  Navel  Reserve 
Recruiting  Cmnn^d  Detachment  FIVE, 
4040  BladdMim  Road,  Suite  210, 
Burtonsviile,  MD  20866-1170. 

Commanding  Officer,  Naval  Medical 
Inicurmation  Management  Craiter,  8901 
Wisconsin  Avenue,  Bethesda,  MD 
20889-5066. 

Superintendent,  U.S.  Naval  Academy, 
580  iUngwood  Street,  Annapolis.  MD 
21402-5052. 

Conunanding  Officer,  Naval  Medical 
Clinic,  Annapolis,  MD  21402-5050. 

Commandmg  Officer,  Naval  Station, 
Annapolis,  MD  21402-6054. 

MASSACHUSETTS 
Officer  in  Charge,  F^sonnel  Support 
Activity  Detachment,  Chicopee,  17-19 
Fourth  Street.  Westover  Air  Force  Base, 
Chicopee,  MA  01022-5299. 

Commanding  Officer,  Naval  Air 
Station,  South  Weymouth,  MA  02190- 
5000. 

Officer  in  Charge,  Personnel  Suppcxt 
Activity  Detachment  South  Weymouth. 
Naval  Air  Station,  Building  17,  South 
Weymouth,  MA  02190-5004. 

Director,  Navy  Office  of  Information, 
New  Englcmd,  408  Atlantic  Avenue, 
Boston,  MA  02210-2209. 

MIC3flGAN 

Commanding  Officer,  Naval  Air 
Facility  Detroit,  Mt.  Clemens,  MI  48045- 
5008. 

Commanding  Officer.  Naval  and 
Marine  Corps  ^serve  Readiness  Center, 
7600  East  Jefferson  Avenue.  Detroit,  MI 
48214-2599. 

MINNESOTA 

Commander,  Naval  Reserve, 

Readiness  (Ommand  Re^on  Sixteen, 
Building  715,  Minneapolis-St  Paul 
International  Airport,  Minneapolis,  MN 
55450-2998. 

MISSISSIPPI 

Commanding  Officer,  Naval  Air 
Station.  Meridian,  MS  39309-5000. 

Commanding  Officer,  Naval 
Construction  Battalion  Center,  Gulfport, 
MS  39511-5000. 

Commanding  Officer,  Navel 
Oceanographic  Office,  1002  Batch 
Boulevard,  Stennis  Space  Center,  MS 
39522-5001. 

commander.  Naval  Oceanonography 
Command,  NSTL,  MS  39529-5000. 

commanding  CMficer,  Naval  Ocean 
Research  and  Development  Activity, 
NSTL,  MS  39529-5004. 

commanding  Officer,  Naval  Station 
Pasagoula,  Pas^oula,  MS  39567-5000. 

Supervisor  of  Shipbuilding. 
Conversi<m  and  Repair,  USN,  Pasagoula, 
MS  39568-2210. 
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MISSOURI 

Commanding  Officer,  Marine  Corps 
Finance  Center,  Kansas  City.  MO 
64197-0001. 

Director,  Marine  Corps  Central  Design 
and  Programming  Activity,  1500  East 
Bannister  Road,  Kansas  City,  MO 
64197-0501. 

Director,  Marino  Corps  Reserve 
Forces,  Administrative  Center.  1500 
East  Bannister  Road,  Kansas  City,  MO 
64197-0501. 

NEVADA 

Commanding  Officer,  Naval  Air 
Station,  Fallon,  NV  89406-5000. 

NEW  HAMPSHIRE 

Officer  in  Charge,  Personnel  Support 
Activity  Detachment  Portsmouth,  Box 
2031,  Naval  Shipyard,  Portsmouth,  NH 
03801-2031. 

Commanding  Officer.  Naval  Medical 
Clinic,  Portsmouth,  NH  03801-5000. 

Commander,  Portsmouth  Naval 
Shipyard,  Portsmouth,  NH  03804-5000. 

NEW  JERSEY 

Commander.  Military  Sealift 
Command.  Atlantic,  Military  Ocean 
Terminal.  Building  42,  Bayonne,  NJ 
07002-5000. 

Commanding  Officer.  Naval  Weapons 
Station,  Earle,  Colts  Nedc,  NJ  07722- 
5000. 

Director,  Naval  Audit  Service 
Northeast  Region.  Central  Camden 
Parkade,  Building  215,  30  North  5th 
Street,  Camden,  NJ  08102-0740. 

Commanding  Officer,  Naval  Air 
Propulsion  Center,  PO  Box  7176, 
Trenton,  NJ  08628-0176. 

Commanding  Officer.  Naval  Air 
Engineering  Center,  Lakehurst,  NJ 
08733-5000. 

NEW  MEXICO 

Commanding  Officer,  Naval  Weapons 
Evaluation  Facility,  Kirtland  AFB,  NM 
87117-5000. 

Commanding  Officer,  Navy  Recruiting 
District.  Albuquerque,  PO  Box  8667, 
Albuquerque,  NM  87198-8667. 

NEW  YORK 

Director,  Navy  Office  of  Information, 
East,  133  K  58th  Street,  15th  Floor,  New 
York,  NY  10022-1236. 

Commander,  Navy  Resale  and 
Services  Support  Office.  New  York 
Naval  Station  Staten  Island,  Staten 
Island,  NY  10305-5097. 

Officer  in  Charge,  Navy  Motion 
Picture  Service.  Flushing  and 
Washington  Avenues,  Brooklyn,  NY 
11251-8400. 

Director,  1st  Marine  Corps  District, 

605  Stewart  Avenue,  Garden  City  Long 
Island,  NY  11530-4761. 


Commanding  Officer,  Navy  Recruiting 
District,  Albany,  Leo  W.  Obrien  Federal 
Building,  Clinton  Avenue  and  N.  Pearl, 
Albany,  NY  12207-2398. 

Officer  in  Charge,  Naval 
Administrative  Unit,  Scotia,  NY  12302- 
9460. 

Officer  in  Charge,  Personnel  Support 
Activity  Detachment  Scotia.  Scotia,  NY 
12302-9460. 

Commander,  Navy  Recruiting  Area 
One,  GSA  Depot  Bl^  One.  Amsterdam 
Road,  Scotia.  NY  12302-9462. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Two,  Building  1, 
Scotia,  NY  12302-9465. 

Officer  in  Charge,  Naval  Reserve 
Recruiting  Command  Detachment  SIX, 
GSA  Depot,  Building  2.  Scotia,  NY 
12302-9465. 

NORTH  CAROLINA 

Commanding  General,  Marine  Corps 
Air  Station.  Cherry  Point,  NC  28533- 
5000. 

Commander,  Marine  Corps  Air  Bases 
Eastern  Area,  Marine  Corps  Air  Station. 
Cherry  Point,  NC  28533-5001. 

Commanding  Officer,  Naval  Hospital, 
Cherry  Point,  NC  28533-5008. 

Commanding  Officer,  Naval  Aviation 
Depot,  Marine  Corps  Air  Station,  Cherry 
Point.  NC  28533-5030. 

Commanding  General,  2nd  Marine 
Aircraft  Wing.  Marine  Corps  Air  Station, 
Cherry  Point.  NC  28533-6000. 

Commanding  General,  Marine  Corps 
Base.  Camp  Lejeime,  NC  28542-5001. 

Commanding  Officer,  Naval  Hospital, 
Camp  Lejeime,  NC  28542-5007. 

Commanding  Officer,  Naval  Dental 
Clinic,  Camp  Lejeime,  NC  28542-5008. 

Commanding  General,  2nd  Marine 
Division  FMF,  Camp  Lejeime,  NC 
28542-5501. 

Commanding  General,  2d  Force 
Service  Support  Group.  FMF,  Camp 
Lejeime,  NC  28542-5701. 

Commanding  Officer,  Marine  Corps 
Air  Station,  (Helicopter).  New  River, 
Jacksonville,  NC  28545-5001. 

Commanding  Officer,  Naval  Reserve 
Center,  771  Merrimon  Ave,  Asheville. 
NC  28804-2414. 

OHIO 

Commander,  Navy  Recruiting  Area 
Four,  Columbus  Federal  Building,  Room 
409, 200  North  High  Street,  Columbus, 
OH  43215-2480. 

Commanding  Officer,  Personnel 
Support  Activity,  Anthony  J.  Celebrezze 
Federal  Building,  Cleveland,  OH  44199- 
2072. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Five,  Building  1033, 
USAAP,  Ravenna,  OH  44266-9211. 


OREGON 

Commanding  Officer.  Naval  Facility. 
Coos  Head,  PO  Box  5660,  Charleston, 

OR  97420-0623. 

PENNSYLVANIA 

Commanding  Officer,  Navy  Ships 
Parts  Control  Center,  5450  Ci^lisle  Pike, 
PO  Box  2020,  Mechanicsburg,  PA 
17055-0788. 

Commanding  Officer,  Navy  Resale 
and  Services  Support  Office,  Field 
Support  Office,  Box  2050, 
M^anicsburg,  PA  17055-0791. 

Commanding  Officer.  Naval  Air 
Warfare  Center  Aircraft  Division 
Warminister,  Warminster,  PA  18974- 
5000. 

Commanding  Officer.  Naval  Air 
Station,  Willow  Grove.  PA  19090-5010. 

Commanding  Officer.  Naval  Air 
Reserve  Anti-Submarine  Warfare, 
Training  Center,  Naval  Air  Station, 
Willow  Grove,  PA  19090-5010. 

Commanding  Officer,  Naval  Aviation 
Supply  Office.  700  Robbins  Avenue, 
Philadelphia,  PA  19111-5098. 

Director,  Office  of  Civilian  Personnel 
Management  Northeast  Region,  Building 
75-3,  Naval  Base,  Philadelphia.  PA 
19112-5006. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Four,  Building  662, 
Naval  Base.  Philadelphia,  PA  19112- 
5070. 

Director,  Consolidated  Civilian 
Personnel  Office.  Building  75,  Naval 
Base.  Philadelphia,  PA  19112-5073. 

Commanding  Officer,  Naval  Station. 
Philadelphia.  PA  19112-5084. 

Commander,  Philadelphia  Naval 
Shipyard,  Philadelphia,  PA  19112- 
5087. 

Commanding  Officer,  Naval  Dental 
Clinic,  Philadelphia,  PA  19112-5091. 

Commanding  Officer,  Northern 
Division,  Naval  Facilities  Engineering 
Command,  Philadelphia,  PA  19112- 
5094. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Base,  Building  6. 
Room  106,  Philadelphia,  PA  19112- 
5096. 

Commanding  Officer,  Personnel 
Support  Activity,  Philadelphia,  PA 
19112-5097. 

Commander,  Naval  Base, 
Philadelphia.  PA  19112-5098. 

Director.  4th  Marine  Corps  District, 
Building  75,  Naval  Base.  Philadelphia, 
PA  19112-5098. 

Commanding  Officer,  Naval  Hospital. 
17th  Street  and  Pattison  Avenue. 
Philadelphia.  PA  19148-5199. 

PUERTO  RICO 

Commanding  Officer,  Camp  Garcia, 
Fleet  Marine  Force,  Atlantic,  Vieques, 
PR  00765-5000. 
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RHODE  ISLAND 

President.  Naval  War  College,  686 
Cushing  Road,  Newport,  RI 02841-1207. 

Commander,  Naval  Edw^ation  and 
Training  Center,  Newport,  RI  02841- 
5000. 

Commanding  Officer,  Naval  Hospital, 
Newport,  RI  02841-5003. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Education  and 
Training  Center,  Newport,  RI  02841- 
5010. 

Commander,  Naval  Reserve  Readiness 
Command  Region  One.  Building  344, 
Naval  Education  and  Training  Canter, 
Newport.  RI  02841-5016. 

Commanding  Officer,  Naval  Justice 
School,  Newport,  RI  02841-5030. 

Commanding  Officer,  Naval  Dental 
Clinic,  Newport,  RI  02M1-5046. 

Commanding  Offiow,  Naval 
Underwater  Systems  Center,  Newport. 

RI  02841-5047. 

Commanding  Officer,  Navy  Data 
Automation  C^er,  Newport,  Building 
lA,  Newport,  RI  02841-5053. 

Commanding  Officer,  Personnel 
Support  Activity,  Naval  Education  and 
Training  Center,  Newport.  RI  02841- 
5062. 

Officer  in  Charge,  Personnel  Support 
Activity  Detachment  Newport,  Naval 
Education  and  Training  Center. 

Building  K-61,  Newport,  RI  02841- 
5062. 

Commanding  Officer,  Navy  Resale 
and  Services  Support  Office.  Field 
Support  Office,  DUvisville,  North 
Kingstown,  RI  02852-0799. 

SOUTH  CAROLINA 

Commanding  Officer.  Naval  Station, 
Naval  Base,  Charleston,  SC  29408-5000. 

Commander,  Naval  Base,  Charleston, 
SC  29408-5100. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Base.  Charleston, 
SC  29408-5400. 

Commanding  Officer,  Personnel 
Support  Activity,  Charleston.  SC  29408- 
5626. 

Commanding  Office,  Polaris  Missile 
Facility,  Atlantic,  Charleston,  SC  29408- 
5700. 

Commanding  Officer,  Naval  Dental 
Clinic.  Charieston,  SC  29408-5800. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Seven,  Naval  Base, 
Charleston,  SC  29408-6050. 

Commander,  Charleston  Naval 
Shipyard,  Naval  Base.  Charleston,  ^ 
29408-6100. 

Commanding  Officer,  Naval  Security 
Group  Activity,  Naval  ^se.  Charleston, 
SC  29408-6200. 

Commanding  Officer.  Navel  Supply 
Center.  Charleston.  SC  29408-6300. 

Director,  Naval  Investigative  Service 
Regional  Office,  NIS  SE  Region,  U.S. 
Naval  Base  Charleston,  SC  29408-6425. 


Commanding  Officer,  Naval  Hospital, 
Charleston.  SC  29408-6900. 

Commanding  Officer,  Naval  Weapons 
Station.  Charleston,  SC  29408-7000. 

Commanding  Officer,  Naval 
Consolidated  Bdg,  Charleston,  Naval 
Weapons  Station,  Charleston,  SC 
29408-7000. 

.  Director,  Consolidated  Civilian 
Personnel  Office,  Naval  Base, 

Charleston.  SC  29408-8000. 

Commanding  Office,  Southern 
Division,  Naval  Facilities  Engineering 
Command,  PO  Box  10068,  Charleston, 

SC  29411-0068. 

Commanding  Officer.  Marine  Corps 
Air  Station,  Beaufort,  SC  29902-5000. 

Commanding  Officer,  Naval  Hospital, 
Beaufort,  SC  29904-5001. 

Commanding  (General,  Marine  Corps 
Recruit  Depot/l^stem  Recruiting 
Reuon,  Parris  Island,  SC  29905-5001. 

Q)mmanding  Officer,  Naval  Dental 
Clinic,  Parris  Island,  SC  29905-5009. 

TENNESSEE 

Commanding  Officer,  Naval  Air 
Station,  Memphis,  Millington,  TN 
38054-5000. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Air  Station, 
Memphis,  Millington,  TN  38054-8030. 

Commander.  Naval  Reserve  Readiness 
Command  Region  Nine,  Building  E35, 
Naval  Air  Station,  Memphis,  Millington, 
TN  38054-5048- 

Chief  of  Naval  Technical  Training, 
Naval  Air  Station,  Memphis.  Millingtcm, 
TN  38054-5056. 

Commanding  Officer,  Personnel 
Support  Activity,  Naval  Air  Station, 
Memphis.  Millii^on.  TN  38054-5099. 

Cornmimding  Officer,  Naval  Hospital, 
Millington,  TN  38054-5201. 

TEXAS 

Commanding  Officer.  Naval  Air 
Station.  Dallas,  TX  75211-9501. 

Commander.  Naval  Reserve  Readiness 
Command  Region  Eleven,  Building  11, 
Naval  Air  Station,  Dallas,  TX  75211- 
9502. 

Director,  Navy  Office  of  Infonnation, 
Southwest,  1114  Commerce  Street,  Suite 
811,  Dallas,  TX  75242-2897- 

Commander,  Navy  Recruiting  Area 
Seven,  1499  Regal  Row  Suite  501, 

Dallas,  TX  75247-3688. 

Commanding  Officer.  Naval  and 
Marine  Corps  Reserve  Readiness  Center, 
1902  Old  Spanish  Trail,  Houston.  TX 
77054-2097. 

Commanding  Officer,  Naval  Air 
Station.  Chase  Field,  Beeville,  TX 
78103-5000. 

Director,  Naval  Civilian  Personnel 
Data  System  Center.  Randolph  AFB,  TX 
78150-5000. 

Commanding  Officer,  Naval  Air 
Station,  Kingsville,  TX  78363-5000. 


Commanding  Officer,  Naval  Air 
Station,  Corpus  Christi,  TX  78419-5000. 

Officer  in  Charge,  Navy  Data 
Automation  Facility  Corpus  Christi, 
Building  10,  Naval  Air  Station,  Corpus 
Christi.  TX  78419-5000. 

Chief  of  Naval  Air  Training,  Naval  Air 
Station,  Corpus  Christi,  TX  78419-5100. 

Commanourg  Officer.  Naval  Hospital, 
Corpus  Christi.  TX  78419-5200. 

Commanding  Officer,  Persoimel 
Support  Activity,  Naval  Air  Station, 
Corpus  Christi.  TX  78419-5208. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  Air  Station, 

Corpus  Christi,  TX  78419-5214. 

VIRGINIA 

Auditor  General  of  the  Navy,  PO  Box 
1206.  Falls  Church,  VA  22041-0206. 

Director,  Naval  Audit  Service,  Naval 
Audit  Service  Headquarters.  5611 
Columbia  Pike,  Room  506B,  Nassif 
Building,  Falls  Church,  VA  22041-0206. 

Commanding  Officer.  Marine  Security 
Guard  Battalion,  State  Department, 
Quantico,  VA  22134-2134. 

Conunanding  C^neral,  Marine  Corp 
Developmmit  uid  Education  Conunand, 
Chiantico,  VA  22134-5001. 

Commanding  General,  Marine  Corps 
Combat  Development  Command, 
Quuitico.  VA  22134-5001. 

Commander,  Muine  Chips  Systems 
Command,  Quantico,  VA  22134-5080. 

Commanding  Officer,  Naval  MeiBcal 
Qinic,  Chiantico.  VA  22134-6050. 

Directmr,  Office  of  Civilian  Personnel 
Management,  Capital  Region,  801  North 
Randolph  Street,  Arlington,  VA  22203- 
1927. 

Director,  Naval  Chuncil  of  Personnel 
Boards.  Bdlstmi  Centre  Tower  No.  2, 

801  North  Randolph  Street,  Arlington, 
VA  22203-1989. 

Commander.  Navy  Recruiting 
Command,  4015  Wilson  Boulevard, 
Arlington.  VA  22203-1991. 

IHrector,  Office  of  Civilian  Personnel 
Management,  800  North  C^incy  Street, 
Ballston  Tower  Na  3,  Room  110, 
Arlington,  VA  22203-1998. 

Commanding  Officer,  Headquarters 
Battalion,  Headquarters,  U.S.  Marine 
Chips,  Henderson  Hall,  Arlii^on,  VA 
22214-5001. 

Chief  of  Naval  Research,  800  North 
Cbiincy  Street,  Arlington,  VA  22217- 
5000. 

Commanding  Officer,  Navy  Petroleum 
Office,  Cameron  Station,  Alexandria, 

VA  22304-6180. 

Senior  Member.  Board  of  Decorations 
and  Medals,  Ho^an  U.  Room  &N23, 
Alexandria,  VA  22332-2100. 

Conuuander,  Naval  Facilities 
Engineering  Command,  NAVFAC 
Headquarters,  200  Stovall  Street, 
Alexandria,  VA  22332-2300. 
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Commander,  Naval  Legal  Service 
Command,  Department  of  the  Navy,  200 
Stovall  Street,  Alexandria,  VA  22332- 
2400. 

Judge  Advocate  General,  Navy 
Department,  200  Stovall  Street, 
Alexandria,  VA  22332-2400. 

Commander,  Naval  Surface  Weapons 
Center,  Dahlgren,  VA  22448-5000. 

Commander,  Naval  Space  Command, 
Dahlgren,  VA  22448-5170. 

Officer  in  Charge,  Cheatham  Annex, 
Naval  Supply  Center,  Norfolk, 
Williamsburg,  VA  23187-8792. 

Commanding  Officer,  Naval  Security 
Group  Activity  Northwest,  Chesapeake, 
VA  23322-5000. 

Director,  Naval  Audit  Service 
Southeast  Region,  5701  Thurston 
Avenue,  Virginia  Beach,  VA  23455- 
3385. 

Commanding  Officer,  Naval  Air 
Station,  Oceana,  Virginia  Beach.  VA 
23460-5120. 

Commanding  Officer.  Fleet  Combat 
Training  Center  Atlantic,  Dam  Neck, 
Virginia  Beach,  VA  23461-5200. 

Officer  in  Charge,  Naval  Reserve 
Recruiting  Command  Detachment, 
Atlantic  Fleet  Career  Information  Team, 
Signet  Bank  Building,  Suite  100,  North 
Military  Highway,  Norfolk,  VA  23502- 
3692. 

Commanding  Officer,  Naval  Medical 
Clinic.  Norfolk.  VA  23508-1298. 

Commanding  Officer.  Navy  Resale 
and  Services  Support  Office,  Field 
Support  Office,  Building  CD-I.  Naval 
Base,  Norfolk.  VA  23511-0001. 

Commanding  Office,  Navy 
Environmental  Health  Center,  Naval 
Station,  Norfolk.  VA  23511-2617. 

Commanding  Officer,  Perscmnel 
Support  Activity,  Norfolk,  VA  23511- 
5000. 

Commanding  Officer,  Naval  Hospital, 
Portsmouth,  VA  23511-5000. 

Commanding  Officer,  Fleet 
Intelligence  Center  Europe  and  Atlantic. 
Norfolk,  VA  23511-5100. 

Commander.  Naval  Air  Force,  U.S. 
Atlantic  Fleet,  Naval  Air  Station, 
Norfolk.  VA  23511-5188. 

Offi.cer  in  Charge,  Personnel  Supprnt 
Activity,  Detachment,  Atlantic  Fleet 
Headquarters  Support  Activity,  Norfolk, 
VA  23511-5188. 

Commander  in  Chief,  U.S.  Atlantic 
Fleet,  Norfolk.  VA  23511-5210. 

Director,  Human  Resources  Office, 
Bldg  N-26,  Naval  Base,  Norfolk,  VA 
23511-5360. 

Commanding  Officer,  Naval  Eastern 
Oceanography  Center,  McAdie  Building 
(U-117),  Naval  Air  Station,  Norfolk,  VA 
23511-5399, 

Commander,  Naval  Safety  Center. 
Nava)  Air  Staticm,  Norfolk,  VA  23511- 
5796. 


Commanding  Office,  Naval  Air 
Station.  Norfolk.  VA  23511-6000. 

Commander,  Naval  Base,  Norfolk,  VA 
23511-6002. 

Commanding  Officer,  Fleet 
Accounting  and  Disbursing  Center,  U.S. 
Atlantic  Fleet,  Building  X-132,  Naval 
Station.  Norfolk,  VA  23511-6096. 

Commanding  Officer,  Naval 
Administrative  Command,  Armed 
Forces  Staff  College,  Norfolk,  VA  23511- 
6097. 

Commanding  Officer,  Naval 
Education  and  Training  Support  Center, 
Atlantic.  Norfolk.  VA  23511-6197. 

Commanding  Officer,  Naval  Legal 
Service  Office,  Naval  B^.  Norfolk,  VA 
23511-6198. 

Commanding  Officer,  Naval  Air 
Station.  Norfolk.  VA  23511-6285. 

Commander,  Atlantic  Division,  Naval 
Facilities  Engineering  Command, 
Norfolk,  VA  23511-6287. 

Officer  in  Charge,  Navy 
Environmental  and  Preventive  Medicine 
Unit  No  2.  Norfolk,  VA  23511-6288. 

Commander,  Naval  Surface  Force, 

U.S.  Atlantic  Fleet.  Norfolk,  VA  23511- 
6292. 

Commanding  Offioer,  Naval  Dental 
Clinic,  Norfolk.  VA  23511-6295. 

Commanding  Officer,  Navy  Drug 
Screening  Laboratory,  Naval  Air  Station, 
Building  S-33.  Norfolk,  VA  23511-6295. 

Commander.  Submarine  Force,  U.S. 
Atlantic  Fleet.  Norfolk,  VA  23511-6296. 

Commanding  Officer,  Naval  Alcohol 
Rehabilitation  Center,  Building  )-50. 
Naval  Station,  Norfolk,  VA  23511-6298. 

Commanding  Officer,  Navy  Regional 
Data  Autcnnation  Center,  Norfolk,  VA 
23511-6497. 

Director,  Naval  Criminal  Investigative 
Service  Mid-Atlantic  Region,  Norfolk. 
VA  23511-6498. 

Commander,  Training  Command,  U.S. 
Atlantic  Fleet,  Norfolk,  VA  23511-6597. 

Commander.  Oceanographic  System 
Atlantic.  Norfolk,  VA  23511-6687. 

Director,  Fleet  Home  Town  News 
Center,  Norfolk,  VA  23511-6698. 

Director.  Consolidated  Qvilian 
Perscmnel  Office,  Building  N-26,  Naval 
Base,  Norfolk,  VA  23511-6799. 

Commanding  Officm',  Naval 
Communication  Area  Master  Station 
LANT,  Norfolk,  VA  23511-6898. 

Commanding  Officer,  Navel  Supply 
Center,  Norfolk.  VA  23512-5000. 

Commander,  Military  Sealift 
Command,  Middle  Atlwtic,  Building 
YlOOA,  Naval  Supply  Center,  Norfolk, 
VA  23512-5000. 

Director,  Office  of  Civilian  Personnel 
Management  Southeast  Region,  5301 
Robin  Hood  Road,  Suite  130,  Norfolk, 
VA  23513-2406. 

Commanding  General,  Fleet  Marine 
Force  Atlantic/Commanding  General 


Fleet  Marine  Force  Europe  (Designate). 
Norfolk,  VA  23515-5006. 

Commanding  Officer,  Naval 
Amphibious  Base,  Little  Qroek,  Norfolk, 
VA  23521-3462. 

Commanding  Officer,  Naval 
Ophthalmic  Support  and  Training 
Activity,  Yorktown,  VA  23690-5071. 

Commanding  Officer,  Naval  Weapons 
Station,  Yorktown,  VA  23691-5000. 

Commanding  Officer,  Naval  Hospital, 
Portsmouth,  VA  23708-5000. 

Commander,  Norfolk  Naval  Shipyard, 
Portsmouth,  VA  23709-5000. 

WASlflNGTON 

Commanding  Officer.  Navy  Resale 
and  Services  Support  Office,  Field 
Support  Office,  2801  C  Street,  SW, 
Auburn,  WA  98001-7499. 

Commanding  Officer,  Naval  Station 
Puget  Sound,  battle,  WA  98115-5000.  * 

Officer  in  Charge,  Marine  Corps 
Reserve  Training  Center,  Hangar  No.  1, 
Naval  Station,  Seattle,  WA  98115-5004. 

Commanding  Officer,  Naval  Medical 
Clinic,  Naval  Station,  Settle,  WA 
98115-5004. 

Commander,  Naval  Reserve  Readiness 
Command  Region  Twenty-Two, 

Building  9,  Naval  Station,  Seattle,  WA 
98115-5009. 

Commander,  Naval  Base,  Seattle.  WA 
98115-5012. 

Commanding  Officer,  Naval  Air 
Station  Whidbey  Island,  Oak  Harbor, 
WA  98278-5000. 

Commanding  Officer,  Naval  Hospital, 
Oak  Harbor,  WA  98278-8800. 

Commander,  Puget  Sound  Naval 
Shipyard,  Bremerton,  WA  98314-5000. 

Commanding  Officer,  Naval  Supply 
Center,  Puget  Sound.  Bremerton,  WA 
98314-5100. 

Commanding  Officer,  Naval  Dental 
Clinic.  Bremerton,  WA  98314-5315. 

Commanding  Officer,  Naval  Hospital, 
Bremerton,  WA  98314-5315. 

Commending  Officor,  Naval 
Submarine  Base,  Bangor,  Bremerton, 

WA  98315-5000. 

Commanding  Officer,  Strategic 
Weapons  Facility,  Pacific.  Branerton, 
WA  98315-5500. 

Commanding  Officer,  Personnel 
Support  Activity,  Puget  Sound  (Bangor), 
Bremerton,  WA  98315-5700. 

Commanding  Officer.  Naval  Undersea 
Warfore  Engineering  Station.  Keyport, 
WA  98345-0580. 

Officer  in  Charge,  Marine  Cforps 
Reserve  Training  Crater,  1702  Tahoma 
Avenue,  Yakima,  WA  98902-5792. 

WISCONSIN 

Commanding  Officer,  Naval  Reserve 
Center.  4701  Industrial  Park  Road. 
Stevens  Point,  WI  54481-5009. 
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Commanding  Officer,  U.S.  Naval 
Security  Group  Activity,  (Athens, 

Greece),  APO  AE  09223-6429. 

Commanding  Officer,  U.S.  Naval 
Security  Group  Activity,  (San  Vito 
DeiNormanni),  APO  AE  09240-5000. 

Commander,  U.S.  Naval  Forces, 

Azores.  APO  AE  09406-5000. 

Commanding  Officer,  U.S.  Naval 
Security  Croup  Activity,  (Terceira 
Island).  APO  AE  09406-5000. 

Commanding  Officer,  U.S.  Naval 
Security  Group  Activity  (Augsburg). 

APO  AE  09458-5000. 

Commander  in  Chief,  U.S.  Naval 
Forces,  Europe,  PSC  802,  Box  2,  FPO  AE 
09499-0152. 

Commander,  Sixth  Fleet,  FPO  AE 
09501-6002. 

Commander,  Amphibious  Group  2, 
FPO  AE  09501-6007. 

Commander,  Middle  East  Force,  FPO 
AE  09501-6008 

Commander.  Second  Fleet,  FPO  AE 
09506-6000. 

Commanding  Officer,  Marine  Barracks 
(London),  U.S.  Naval  Activities,  FPO  AE 
09510-0500. 

Counsel,  European  Branch.  Office  of 
the  General  Counsel,  Department  of  the 
Navy,  APO  AE  09510-0700. 

Commanding  Officer,  Office  of  Naval 
Research,  Branch  Office  Box  39 
(London),  FPO  AE  09510-0700. 

Commanding  Officer.  U.S.  Naval 
Medical  Clinic.  (London,  United 
Kingdom),  Box  31,  FPO  AE  09510-1006. 

Commander,  Military  Sealift 
Command,  Europe,  Box  3,  FPO  AE 
09510-3700. 

Officer  in  Charge,  U.S.  Navy  Resale 
Activity,  Dunstable,  England,  PO  Box 
46,  FPO  AE  09519-5000. 

Commanding  Officer,  U.S.  Navy 
Personnel  Support  Activity  Unit^ 
Kingdom/Northem  Europe,  FPO  AE 
09510-5000. 

Commander,  U.S.  Naval  Activities, 
United  Kingdom.  FPO  AE  09510-5000. 

Commanding  Officer,  U.S.  Naval 
Support  Activity  (Holy  Loch),  FPO  AE 
09514-5000. 

Commanding  Officer,  U.S.  Naval 
Security  Ooup  Activity,  (Edzell, 
ScoUand),  FPO  AE  09518-1000. 

Commander,  Fleet  Air  Mediterranean, 
FPO  AE  09521-2000. 

Commanding  Officer,  U.S.  Naval 
Hospital  (Naples),  PO  Box  19,  FPO  AE 
09521-3439. 

Commanding  Officer,  U.S.  Naval 
Security  Group  Activity  (Naples),  Box 
37,  FPO  AE  09521-4000. 

Commanding  Officer,  U.S.  Naval 
Legal  Service  Office  (Naples),  U.S. 

Naval  Support  Activity,  FPO  AE  09521- 
5000. 


Commanding  Officer,  U.S.  Naval 
Support  Activity  (Naples),  FPO  AE 
09521-5000. 

Commanding  Officer,  U.S.  Naval 
Dental  Clinic  (Naples).  FPO  AE  09521- 
5000. 

Officer  in  Charge.  U.S.  Navy  Resale 
Activity  (Naples),  FPO  AE  09521-5000. 

Commandiing  Officer,  U.S.  Navy 
Personnel  Support  Activity, 
Mediterranean,  Box  20,  FTO  AE  09521- 
5000. 

Commanding  Officer,  U.S.  Naval  Air 
Station  (Sigonella),  FPO  AE  09523- 
5000. 

Commanding  Officer,  U.S.  Naval 
Communication  Area  Master  Station 
MED,  FPO  AE  09524-7000. 

Commanding  Officer,  U.S.  Naval 
Medical  Reseat  Unit  No.  3  (Cairo), 

FPO  AE  09527-1600. 

Commanding  Officer,  U.S.  Naval 
Support  Activity  (Souda  Bay),  FPO  AE 
09528-0051. 

Officer  in  Charge,  U.S,  Navy  Resale 
Activity  (Rota).  U.S.  Naval  Station,  FPO 
AE  09549-1000. 

Commanding  Officer,  U.S.  Naval 
Station  (Rota),  FPO  AE  09540-1000. 

Commander,  U.S.  Naval  Activities 
Spain.  FPO  AE  09540-1003. 

Commanding  Officer,  U.S.  Naval 
Hospital  (Rota),  FPO  AE  09549-3500. 

Commanding  Officer,  U.S.  Naval  Air 
Station  (Bermuda),  FPO  AE  09569- 
5000. 

Officer  in  Charge,  U.S.  Navy  Resale 
Activity  (Bermuda),  U.S.  Naval  Air 
Station,  FPO  AE  09560-5000. 

Commanding  Officer.  Naval  Security 
Ckoup  Activity  (Keflavik),  FPO  AE 
09571-0514. 

Commanding  Officer,  U.S.  Naval 
Station  (Keflavik),  FPO  AE  09571-0514. 

Officer  in  Charge,  U.S.  Navy  Resale 
Activity  (Keflavik),  U.S.  Naval  Station, 
FPO  AE  09571-0514. 

Commanding  Officer,  U.S.  Naval 
Station  (Guantanamo  Bay,  Cuba),  FPO 
AE  09593-0141. 

Commander.  U.S.  Naval  Base 
(Guantanamo  ^y,  Cuba).  Box  34,  FPO 
AE  09593-0141. 

Commanding  Officer,  U.S.  Naval 
Hospital,  U.S.  Naval  Base  (Guantanamo 
Bay.  Cuba),  FPO  AE  09593-0141. 

Q)mmanding  Officer,  U.S.  Naval 
Security  Group  Activity  (Guantanamo 
Bay,  Cuba).  U.S.  Naval  Base,  Box  41. 
FPO  AE09593-0141. 

Officer  in  Chaise,  Personnel  Support 
Activity  Detachment,  Argentina,  Box  17, 
FPO  AE  09597-3003. 

Commanding  Officer,  U.S.  Navy 
Personnel  Support  Activity,  Europ>e, 

PSC  810,  Box  20,  FPO  AE  09619-0200. 

Commander.  U.S.  Naval  Forces 
Azores,  Unit  6856,  APO  AE  09720. 


Commander,  U.S.  Naval  Forces 
Iceland,  PSC  1003,  Box  2,  FPO  AE 
09728-0302. 

Commander,  Fleet  Air  Caribbean,  FPO 
AA  34051-6000 
Commander,  U.S.  Naval  Forces 
Southern  Command,  FPO  AA  34059- 
5000. 

Commander,  South  Atlantic  Force. 
U.S.  Atlantic  Fleet.  FPO  AA  34099- 
6004. 

Commanding  Officer,  U.S.  Naval 
Station,  (Roosevelt  Roads),  FPO  AA 
34051-1000. 

Commanding  Officer,  U.S.  Naval 
Hospital.  (Roosevelt  Roads),  FPO  AA 
34051-1000. 

Commanding  Officer,  U.S.  Naval 
Dental  Clinic.  (Roosevelt  Roads),  FPO 
AA  34051-1000. 

Commanding  Officer,  U.S.  Naval 
Support  Activity  (Antique),  FPO  AA 
34054-1000. 

Commanding  Officer,  U.S.  Naval 
Security  Group  Activity,  (Galeta  Island, 
Republic  of  Panama),  nk)  AA  34060- 
9998. 

Commander,  U.S.  Naval  Forces  Korea, 
Unit  15250,  APO  AP  96205-0023. 

Commanding  Officer,  U.S.  Naval 
Security  Ooup  Activity,  (Pyongtack, 
Republic  of  Korea),  APO  AP  96271- 
0134. 

Commanding  Officer,  U.S.  Naval 
Security  Group  Activity  (Philippines), 
APO  AP  96274-5000. 

Commander,  U.S.  Naval  Forces, 
Korea.  APO  AP  96301-0023. 

Commanding  Officer,  U.S.  Naval 
Security  Group  Activity,  Torri  Station, 
APO  AP  96331-1608. 

Commander,  U.S.  Naval  Forces  Japan, 
PSC  473,  Box  12.  FPO  AP  96348-0051. 

Commanding  Officer,  U.S.  Naval 
Security  Group  Activity  (Misawa, 
Japan).  APO  AP  96519-0006. 

Ccunmanding  Officer.  U.S.  Naval 
Medical  Reseat  Unit  No  2 
(Philippines).  APO  AP  96528-1600. 

Conunanding  Officer,  U.S.  Naval 
Forces  Marianas,  PSC  455,  Box  4,  FPO 
AP  96540-0051. 

Commanding  Officer,  U.S.  Naval 
Legal  Service  Office,  Guam,  Postal 
Service  Center  455,  Box  177,  FPO  AP 
96540-2400. 

Commander,  Cruiser  Destroyer  Group 
One,  FPO  AP  96601-4700. 

Commander  Third  Fleet,  Unit  25115, 
FPO  AP  96601-6001. 

Commander  Seventh  Fleet,  Unit 
25104,  FPO  AP  96601-6003. 

Commander,  Carrier  Strike  Force 
Seventh  Fleet.  FPO  AP  96601-6005. 

Commander.  Amphibious  Group  1, 
FPO  AP  96601-6006. 

Commanding  General,  3D  Marine 
Division  FMF,  FPO  AP  96602-8601. 

Commanding  General,  Ist  Marine 
Aircraft  Wing,  FPO  AP  96603-6701. 
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Conunanding  General,  m  Marine 
Expeditionary  Force  FKff ,  FPO  AP 
96606-8601. 

Commander,  U.S.  Naval  Forces, 
Marianas,  APO  AP  96630-0051. 

Commanding  Officer,  U.S.  Naval 
Station  (Guam),  FPO  AP  96630*1000. 

Commander,  U.S.  Naval  Base  (Guam), 
FPO  AP  96630-1000. 

Officer  in  Charge,  U.S.  Navy  Resale 
Activity  (Guam),  U.S.  Naval  Station, 

FPO  AP  96630-1000. 

Commanding  Officer,  U.S.  Naval 
Station  (Guam),  FPO  AP  96630*1000. 

Commanding  Officer,  U.S.  Naval 
Hospital  (Guam),  FPO  AP  96630-1600. 

Commanding  Officer,  U.S.  Naval 
Dental  Clinic  (Guam),  IT*0  AP  96630* 
1670. 

Commanding  Officer,  U.S.  Navy 
Personnel  Support  Activity,  U.S.  Naval 
Station,  Guam,  Mariana  Islands,  FPO  AP 
96630-1700. 

Commanding  Officer,  U.S.  Naval 
Communication  Area  Master  Station 
WESTPAC,  FPO  AP  96630-1800. 

Commanding  Officer,  U.S.  Naval 
Legal  Service  Office  (Guam),  Box  177, 
U.S.  Naval  Station,  FPO  AP  96630*2400. 

Officer  in  Charge,  Naval  Support 
Force  Antarctica,  FPO  AP  96692-1000. 

Officer  in  Charge,  U.S.  Navy  Resale 
Activity  (Australia),  U.S.  Naval 
Communication  Station,  FPO  AP 
96680-1800. 

Commanding  Officer,  U.S.  Naval 
Support  Activity  (Diego  Garcia),  FPO 
AP  96685*2000. 

Commander,  Military  Sealift 
Command,  Far  East,  Fl^  AP  98760- 
2600. 

Commander,  U.S.  Naval  Forces  Japan, 
FPO  AP  98762*0051. 

Commander,  Fleet  Activities 
(Yokosuka,  japan),  FPO  AP  98762-1100. 

Officer  in  Charge,  U.S.  Navy  Resale 
Activity  (Yokosulm),  Fleet  Activities, 
FPO  AP  98762-1600. 

Commanding  Office,  U.S.  Navy 
Personnel  Support  Activity  Par  East 
(Yokosuka,  lapan),  FPO  AP  98762-1700. 

Comroanoing  Officer,  U.S.  Naval 
Legal  Service  Office  (Yokosuka),  Box  14, 
FPO  AP  98762*2400. 

Commanding  Officer,  Marine  Corps 
Air  Station  (Iwakuni),  ITO  AP  98764- 
5001. 

Commanding  Officer,  U.S.  Naval 
Dental  Clinic  (Yokosuka),  FPO  AP 
98765*1600. 

Commanding  Officer,  U.S.  Naval 
Hospital  (Yokosuka),  FPO  AP  98765* 
1600. 

CcHnmander,  Fleet  Activities  (Sasebo, 
Japan),  FPO  AP  98766-1140. 

Commander,  Fleet  Air,  Western 
Pacific,  FPO  AP  98767-2700. 

Commanding  Officer,  U.S.  Naval 
Secririty  Chnup  Activity  (Kamiseya), 
FPO  AP  98768-1810. 


Commander,  Fleet  Activities 
(Chinhae,  Korea),  FPO  AP  98769-1100. 

Commander,  Fleet  Activities,  U.S. 
Naval  Air  Facility  (Kadena,  Japan),  FPO 
AP  98770-1100. 

Commanding  Officer,  U.S.  Marine 
Ccurps  Air  Station,  (Helicopter) 
(Futemma,  C&inawa),  FPO  AP  98772- 
5001. 

Commanding  General,  Marine  Corps 
Base,  Camp  Sii^ley  D.  Butler, 
(Kawasaki.  Okinawa).  FPO  AP  98773- 
5000. 

Commanding  Officer.  Naval  Security 
Group  Activity  (Adak),  FPO  AP  98777* 
1800. 

Commanding  Officer,  U.S.  Naval 
Dental  Clinic  (Okinawa),  FPO  AP 
98778*1600. 

Commanding  Officer,  U.S.  Naval 
Hospital  (Okinawa),  FPO  AP  98778- 
1610. 

Commanding  Officer.  U.S.  Naval  Air 
Station  (Adak),  FPO  AP  98791-1200. 

DEFENSE  CONTRACT  AUDIT 
AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  imp<Hiant  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  pers<mal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  ^uired  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Depwtment  of 
Defense  rmless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  dvil, 
criminal  or  regulatory  in  nahire,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  refsired,  as  a 
routine  use.  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign. 


charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereta 

DISCLOSURE  WHEN  REQUESTING 
INFORMA'nON  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  dvil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  sudi  as  currmt  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  dedsion  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  dearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  cminection 
with  the  hiring  or  retention  of  an 
employee,  the  issiiance  of  a  security 
clearance,  the  repenting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  ffie 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosrue  from  a  system  of  records 
maintained  by  this  cemponant  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLA'nON 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  pubhshed  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  vrith  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Qrcular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 
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DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  systein  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  coimtries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  firom  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
C^e.  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFHCE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  liepartment 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 


DISCLOSURE  TO  MILITARY 
BANKING  FACniTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  Wiking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
de&ulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  horn  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 


functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  covmterintelligence  activities 
'authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 

RDCAA  152.1 
SYSTEM  name: 

Security  Information  System  (SIS). 
SYSTEM  location: 

Primary  system  is  located  at  the 
Security  Office,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

Decentralized  segments  are  located  at 
Defense  Contract  Audit  Agency  (DCAA) 
Regional  Security  Offices.  Official 
mailing  addresses  are  published  as  an 
append  to  DCAA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  DCAA  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  contain  name.  Social  Security 
Number,  date  and  place  of  birth, 
citizenship,  position  sensitivity, 
accession  date,  type  and  numbiar  of 
DCAA  identification,  position  number, 
organizational  assignment,  security 
adjudication,  clearance,  eligibility,  and 
investigation  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  E.0. 10450,  Security 
Requirements  for  Government 
Employees,  as  amended;  E.0. 12356, 
National  Security  Information;  and  E.O. 
9397. 

PURPOSE(S): 

To  submit  data  on  a  regular  basis  to 
the  DoD  Defense  Central  Index  of 
Investigations  (DCII),  and  to  provide  the 
DCAA  Security  Office  with  a  ready 
reference  of  security  information  on 
DCAA  persoimel. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUCtES  AND  PRACTICES  FOR  STORINa, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  automated 
data  systems. 

retrievabiuty: 

Records  are  retrieved  by  Social 
Security  Number  or  name  of  employee. 

SAFEGUARDS; 

Automated  records  are  protected  by 
restricted  access  procedures.  Records 
are  accessible  only  to  authorized 
personnel  who  are  properly  cleared  and 
trained  and  who  require  access  in 
connection  with  their  official  duties. 

RETENTION  AND  DtSPOSAL: 

Records  are  retained  in  the  active  file 
until  an  employee  separates  from  the 
agency.  At  that  time,  records  are  moved 
to  the  inactive  file,  retained  for  two 
years,  and  then  deleted  from  the  system. 
Hardcopy  listings  and  tapes  produced 
by  this  system  are  destroyed  by  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Security  Officer,  Headquarters, 

Defense  Contract  Audit  Agency, 

Cameron  Station,  Alexandria,  VA 
22304-6178. 

NOTIFICATION  PROCEDURE; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Security 
Office,  Headquarters,  Defense  Contract 
Audit  Agency,  Cameron  Station, 
Alexandria,  VA  22304-6178  or  the 
Regional  Security  Offices  whose  official 
mailing  addresses  are  published  as  an 
appendix  to  DCAA’s  compilation  of 
systems  of  records  notices. 

Individuals  must  furnish  name;  Social 
Security  Number;  approximate  date  of 
their  association  with  DCAA;  and 
geographic  area  in  which  consideration 
was  requested  for  record  to  be  located 
and  identified. 

'  RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Security  Office, 
Headquarters,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178  or  the  Regional  Security 
Offices  whose  official  mailing  addresses 
are  published  as  an  appendix  to  DCAA's 
compilation  of  systems  of  records 
notices. 

Individuals  must  furnish  name;  Social 
Security  Number;  approximate  date  of 
their  association  with  DCAA;  and 
geographic  area  in  which  consideration 


was  requested  for  record  to  be  located 
and  identified. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information,  other  than  data  obtained 
directly  from  individual  employees,  is 
obtained  by  DCAA  Headquarters  and 
Regional  Office  Persoimel  and  Security 
Divisions,  and  Federal  Agencies. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 

RDCAA  152.2 
SYSTEM  NAME: 

Personnel  Security  Data  Files. 

SYSTEM  LOCATION: 

Primary  System:  Security  Officer, 
Headquarters,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178. 

Decentralized  Segment:  Director  of 
Personnel,  Defense  Contract  Audit 
Agency;  Chiefs  of  Personnel  Divisions 
and  Regional  Security  Officers  at  DCAA 
Regional  Offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DCAA's  compilation  of  systems  of 
records  notices. 

CATEGORIES  Of  INOiVIOUALS  COVERED  BY  THE 
system: 

All  applicants  for  employment  with 
Defense  Contract  Audit  Agency  (DCAA); 
all  DCAA  employees;  all  military 
personnel  assigned,  detailed,  or 
attached  to  DCAA;  all  persons  hired  on 
a  contractual  basis  by,  or  serving  in  an 
advisory  capacity  to  DCAA,  who  require 
access  to  classified  information. 

CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

Section  One  contains  copies  of 
individual's  employment  applications, 
security  investigative  questionnaires, 
requests  for,  and  approval  or 
disapproval  of,  emergency  appointment 
authority;  requests  for  investigation  or 
security  clearance;  interim  and  final 
security  clearance  certificates. 

Section  Two  contains  verification  of 
investigations  conducted  to  determine 
suitability,  eligibility  or  qualifications 
for  Federal  civilian  employment, 
military  service,  or  access  to  classified 
information. 

Section  Three  contains  summaries  of 
reports  of  investigation,  internal  Agency 
memorandums  and  correspondence 
furnishing  analysis  of  results  of 
investigations  in  so  far  as  their 


relationship  to  the  criteria  set  forth  in 
the  E.0. 10450,  in  the  Federal  Personnel 
Manual  and  in  Department  of  Defense 
and  DCAA  Directives  and  Regulations; 
comments  and  recommendations  of  the 
DCAA  Central  Clearance  Group  to  the 
Director,  DCAA,  and  determination  by 
the  Director,  DCAA. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

10  U.S.C.  133;  50  U.S.C  781;  E.O. 
10450, 10865,  and  E.0. 12356,  National 
Security  Information;  and  DoD  Directive 
5105.36  which  is  published  in  32  CFR 
part  357. 

PURPOSE(S): 

To  provide  a  basis  for  requesting 
appropriate  investigations;  to  permit 
determinations  on  employment  or 
retention;  to  authorize  and  record  access 
to  classified  information. 

ROUTINE  USES  Of  RECORDS  MAIKTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  Of  RECORDS  IN  T»«  SYSTEM: 

STORAGE: 

Sections  One  and  Three  are  on  paper 
records  stored  in  file  folders.  Section 
Two  is  on  paper  records  and  microfiche 
which  are  stored  in  file  folders. 

RETRIEVABIUTY: 

Folders  are  filed  by  file  series  then  by 
organizational  element  (DCAA 
Headquarters  or  DCAA  field  activities) 
and  then  alphabetically  by  last  name  of 
individual  concerned. 

SAFEGUARDS: 

Records  are  stored  in  locked  filing 
cabinets  after  normal  business  hours. 
Records  are  accessible  only  to 
authorized  personnel  who  are  properly 
cleared  and  trained  and  who  require 
access  in  coimection  with  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Records  pertaining  to  Federal 
employees,  military  persoimel,  and 
persons  furnishing  services  to  DCAA  on 
a  contract  basis  are  destroyed  upon 
separation  of  employees,  transfer  of 
military  persoimel  from  DCAA,  and 
upon  termination  of  the  contracts  for 
contractor  personnel.  Records 
pertaining  to  applicants  are  destroyed  if 
an  appointment  to  DCAA  is  not  made. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Security  Officer,  Headquarters, 
Defense  Contract  Audit  Agency, 
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Cameron  Station,  Alexandria,  VA 
22304-6178. 

NOTlFtCATION  PflOCEOURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  record  system 
should  address  written  inquiries  to  the 
Records  Administrator,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexand^,  VA  22304-6178. 
Telephone  (703)  274-4400. 

RECOflO  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Records  Administrator,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number  and  current  business 
address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  results  of  investigations 
received  from  Federal  agencies  and 
recommendations  for  action  from 
appropriate  DCAA  Headquarters  staff 
elements. 

Acceptable  identification,  that  is, 
driver’s  license  or  employing  offices’ 
identification  card.  Visits  are  limited  to 
those  offices  (Headquarters  and  6 
regional  offices)  listed  in  the  official 
mailing  addresses  published  as  an 
appendix  to  DCAA’s  compilation  of 
record  system  notices. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Security  Officer  and  the  Director  of 
Personnel  at  Headquarters,  DCAA; 
Chiefs  of  Personnel  Divisions,  Regional 
Security  Officers,  Chiefs  of  Field  Audit 
Offices  at  the  DCAA  Regional  Offices 
and  the  individual  concerned. 

EXEMP110NS  CLAIMED  FOR  THE  SYSTEM: 

None. 

RDCAA  152.5 
SYSTEM  NAME: 

Notification  of  Security 
Determinations. 

SYSTEM  LOCATION: 

Primary  System:  Regional  Security 
Offices,  Defense  Contract  Audit  Agency 
Regional  Office  and  Security  Control 


Offices,  Defense  Contract  Audit 
Institute,  4075  Park  Avenue,  Memphis, 
TN  38111-7492.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DCAA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  tNDMDUALS  COVERED  BY  TNE 
SYSTEM: 

Defense  Contract  Audit  Agency 
(DCAA)  persoimel  and  applicants  for 
DCAA  employment  on  whom  specific 
security  or  suitability  action  must  be 
taken. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  may  contain  a  summary  of 
pertinent  security  or  suitability 
information;  the  results  of  security 
determinations  approved  by  the 
Director,  DCAA;  and  directed  or 
recommended  actions  to  be  taken  at 
DCAA  Regional  Office,  Field  Audit 
Office  or  E)efense  Contract  Audit 
Institute  (DCAI)  level. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133;  50  U.S.C.  781;  and  E.O. 
10450,  10865,  and  12356. 

PURPOSE(S): 

To  permit  required  actions  of  a 
suitability  or  security  nature  to  be  taken 
by  appropriate  DCAA  officials. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACnCES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  or  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievahlity: 

Folders  are  filed  by  organizational 
element,  then  alphabetically  by  name  of 
person  concerned. 

SAFEGUARDS: 

Records  are  accessible  only  to 
authorized  personnel  who  are  properly 
cleared  and  trained  and  who  require 
access  in  coxmection  with  their  official 
duties.  Records  are  stored  in  locked 
filing  cabinets  after  normal  business 
hours. 

RETENTION  AND  DISPOSAL: 

Destruction  is  directed  individually  in 
each  case  upon  completion  of  final 
security  or  suitability  actions  or 
automatically  upon  nonappointment  of 
applicants  or  separation  of  employees, 
whichever  is  earlier. 


SYSTEM  MANAGER(S)  AND  AODREM: 

Security  Officer,  Headquarters, 

Defense  Contract  Audit  Agency, 

Cameron  Station,  Alexandria,  VA 
22304-6178. 

NOTVnCATKIN  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Records 
Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178.  Telephone  (703)  274- 
4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  Records  Administrator,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number,  and  current  business 
address. 

Personal  visits  are  limited  to  those 
offices  (Headquarters  and  6  regional 
offices)  listed  in  the  appendix  to  the 
agency’s  compilation  of  record  system 
notices.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is 
driver’s  license  or  employing  office’s 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Results  of  investigations  received 
from  Federal  agencies  and 
recommendations  for  action  from 
appropriate  DCAA  Headquarters  staff 
elements. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

RDCAA  152.6 
SYSTEM  name: 

Regional  and  DCAI  Security  Clearance 
Request  Files. 

SYSTEM  LOCATION: 

Primary  System:  Security  Officers  of 
Defense  infract  Audit  Agency 
Regional  Offices  and  Security  Control 
Officers,  Defense  Contract  Audit 
Institute.  Official  mailing  addresses  are 
published  as  an  appendix  to  DCAA’s 
compilation  of  systems  of  records 
notices. 
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Decentralized  Segment:  Security 
Officer,  Headquarters.  Defense  Contract 
Audit  Agency,  Cameron  Station. 
Alexandria.  VA  22304-6178. 

CATEGORIES  Of  MDiVIOUALS  COVERED  BY  THE 

system: 

All  applicants  for  employment  with 
Defense  Contract  Audit  Agency  (DCAA); 
all  DCAA  employees;  all  military 
personnel  assigned,  detailed,  or 
attached  to  DCAA;  all  persons  hired  on 
a  contractual  basis  by,  or  serving  in  an 
advisory  capacity  to  DCAA,  who  require 
access  to  classified  information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  personnel  security  data 
forms  submitted  by  employees  and 
applicants  required  in  the  processing  of 
seoirity  investigations;  requests  for 
various  types  of  security  clearance 
actions;  and  requests  for  and  approvals/ 
disapprovals  of  appointments  to 
sensitive  positions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133;  50  U.S.C.  781;  E.O. 
10450. 10865,  and  12356;  and  DoD 
Directive  5105.36  which  is  published  in 
32  CFR  part  357. 

PURPOSE(S): 

To  prepare  necessary  paperwork  and 
documentation  upon  which  to  base 
requests  to  Headquarters,  DCAA  for 
appointments  to  sensitive  positions,  and 
for  security  clearance  and  to  retain 
support  documents  pending  approval  of 
appointment  and/or  granting  dearance. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURFbSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEYING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievability: 

Filed  alphabetically  by  last  name  of 
individual  concerned. 

safeguards: 

Records  are  accessible  only  to  those 
authorized  personnel  requir^  to 
prepare,  review,  process,  and  type 
necessary  documents.  Records  are 
stored  in  locked  filing  cabinets  after 
normal  business  hours  and  are  stored  in 
locked  rooms  and  buildings  after  normal 
business  hours. 

retention  and  disposal: 

These  are  transitory  files  at  DCAA 
Regional  Offices  and  DCAI  level  and  are 


maintained  only  during  processing  and 
pending  final  action  on  requests.  Upon 
receipt  of  final  action  taken  on  request, 
files  ere  destroyed. 

Segments  of  the  system  held  by  the 
Security  Officer.  DCAA  are  destroyed 
upon  separation  of  the  employee  or  after 
nonappointment  of  an  applicant. 

SYSTEM  MANAOER(8)  AND  ADDRESS: 

Secmity  Officer,  Headquarters, 

Defense  Contract  Audit  Agency, 

Cameron  Station,  Alexandria,  VA 
22304-6178. 

Regional  Security  Officers,  DCAA  and 
Secmrity  Control  Officers.  Defense 
Contract  Audit  Institute.  Official 
mailing  addresses  are  published  as  an 
append  to  DCAA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Records 
Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178.  Telephone  (703)  274- 
4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexani^a,  VA 
22304-6178. 

The  request  should  contain  the  full 
name  of  the  individual,  current  address 
and  telephone  number,  and  current 
business  address. 

Personal  visits  may  be  made  but  are 
limited  to  those  offices  (Headquarters 
and  6  Regional  Offices)  listed  in  DCAA’s 
official  mailing  addresses  published  as 
an  appendix  to  DCAA’s  compilation  of 
record  system  notices.  In  personal  visits, 
the  individual  should  be  able  to  provide 
acceptable  identification,  that  is. 
driver’s  license  or  employing  offices* 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Chiefs  of  Personnel  Divisions  and 
Regional  Secimty  Officers  at  the  DCAA 
Regional  Offices,  Chiefs  of  DCAA  field 
audit  offices,  and  the  Manager,  Defense 
Contract  Audit  Institute  and  the 
individual  concerned. 


EXEMFT10N9  CLABIEO  FOR  THE  BYSTEM: 

None. 

RDCAA  152.7 

SYSTEM  name: 

Clearance  Certification. 

SYSTEM  location: 

Primary  System:  Regional  Security 
Officers  at  Defense  Contract  Audit 
Agency  (DCAA)  Regional  Offices; 
Seimrity  Control  Officers  at  DCAA  Field 
Audit  Offices;  Field  Detachment  and 
Defense  Contract  Audit  Institute  (DCAI). 
Official  mailing  addresses  are  published 
as  an  appendix  to  DCAA’s  compilation 
of  systems  of  records  notices. 

Decentralized  Segments-Security 
Officer  and  Director  of  Personnel  at 
Headquarters.  DCAA  and  Chiefs  of 
Personnel  Divisions  at  DCAA  Regional 
Offices.  Official  mailing  addresses  are 
published  as  an  append  to  DCAA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOIVKNJALB  COVERED  BY  THE 
SYSTEM: 

All  DCAA  personnel  who  require 
access  to  classified  information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  interim  and  final 
security  clearance  certificates  attesting 
to  type  of  investigation  conducted  and 
degree  of  access  to  classified 
information  which  is  authorized  copies, 
of  security  acknowledgement 
certificates  and  special  access  briefing 
statements  executed  by  individuals 
upon  being  granted  security  clearances 
or  access  to  special  access  information. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133;  50  U.S.C  781;  E.O. 
10450, 10865,  and  E.0. 12365,  National 
Security  Information;  and  DoD  Directive 
5105.36  which  is  published  in  32  CFR 
part  357. 

PURPOS£(S): 

To  maintain  a  record  of  the  security 
clearance  status  of  all  DCAA  personnel 
as  well  as  certification  of  briefings  for 
access  to  classified  information  and 
special  access  information. 

To  DoD  contractors  to  fiimish  notice 
of  security  clearance  and  access 
authorization  of  DCAA  employees. 

ROUHNE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  WCLUDWO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  DCAA's 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUCIES  AND  PRACTICES  FOR  STORStO, 
RETRIEVINQ,  ACCESSINO,  RETAMNO,  AND 
DtSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEVABIUrY: 

Retrieved  by  last  name  of  individual 
concerned. 

SAFEGUARDS: 

Records  are  stored  in  locked  filing 
cabinets  after  normal  business  hours 
and  stored  in  locked  rooms  or  buildings. 
Records  are  accessible  only  to  those 
authorized  personnel  required  to  act 
upon  a  request  for  access  to  classified 
defense  information. 

RETENTION  AND  DISPOSAL: 

Files  pertaining  to  Federal  employees, 
military  persoimel,  and  persons 
furnishing  services  to  DCAA  on  a 
contract  basis  are  destroyed  upon 
separation  or  transfer  of  employees  or 
military  personnel  and  upon 
termination  of  contractor  personnel. 

Files  of  individuals  transferring 
within  DCAA  are  transferred  to  security 
control  office  of  gaining  element  for 
maintenance. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Security  Officer,  Headquarters, 

Defense  Contract  Audit  Agency, 

Cameron  Station,  Alexandria,  VA 
22304-6178  and  Regional  Security 
Officers  in  DCAA  Regional  Offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DCAA’s  compilation 
of  systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  record  system 
should  address  written  inquiries  to  the 
Records  Administrator,  E>efense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 
Telephone  (703)  274—4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

The  request  should  contain  the  full 
name  of  the  individual,  current  address 
and  telephone  number,  and  current 
business  address. 

Personal  visits  may  be  made  but  are 
limited  to  those  offices  (Headquarters 
and  6  Regional  Offices)  listed  in  DCAA’s 
official  mailing  addresses  published  as 
an  appendix  to  DCAA’s  compilation  of 
systems  of  records  notices.  In  personal 


visits,  the  individual  should  be  able  to 
provide  acceptable  identification,  that 
is,  driver’s  license  or  employing  offices’ 
identification  card. 

CONTE8TINQ  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  E)CAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Chiefs  of  Personnel  Divisions  and 
Regional  Security  Officers  at  the  DCAA 
Regional  Offices;  Chiefs  of  DCAA  field 
auffit  offices;  the  Manager.  Defense 
Contract  Audit  Institute  and  the 
individual. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

ROCAA  152.17 
SYSTEM  NAME: 

Security  Status  Master  List. 

SYSTEM  LOCATION: 

Security  Office,  Headquarters, 

Defense  Contact  Audit  Agency, 

Cameron  Station,  Alexandria,  VA 
22304-6178. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  applicants  for  employment  with 
DCAA;  all  military  personnel  assigned, 
detailed  or  attached  to  DCAA;  all 
persons  hired  on  a  contractual  basis  by, 
or  serving  in  an  advisory  capacity  to, 
DCAA  who  require  access  to  classified 
information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  contains  type  of  investigation, 
date  completed,  file  number,  agency 
which  conducted  investigation, 
investigation,  security  clearance  data 
information,  name.  Social  Security 
Number,  date  and  place  of  birth, 
organizational  assignment,  dates  interim 
and  final  clearance  issued,  position 
sensitivity  and  related  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133;  50  U.S.C.  781;  E.O. 
10450, 10865,  and  E.O.  12356,  National 
Security  Information;  and  DoD  Directive 
5105.36  which  is  published  in  32  CFR 
part  357. 

PURPOSE(S): 

To  maintain  a  ready  reference  of 
security  clearances  on  E)CAA  personnel, 
to  include  investigative  data  and 
position  sensitivity. 

To  provide  security  clearance  data  to 
DoD  contractors  and  other  Federal 
agencies  on  DCAA  employees  assigned 


to  or  visiting  a  contractor  facility  or 
visiting  or  applying  for  employment 
with  another  F^eral  agency. 

ROUTINE  USES  OF  RECORDS  MABrTAINEO  IN  THE 
SYSTEM,  INCLUDBUQ  CATEGORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

’The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORSM, 
RETRIEVINO,  ACCESSUM,  RETAIMNQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Stored  in  a  card  file. 

RETRIEVABILfTY: 

Cards  are  filed  alphabetically  by  last 
name  of  individual  concerned  for  all 
DCAA  regional  personnel.  Separate  file 
maintained  alphabetically  by  last  name 
of  individual  concerned  for  DCAA 
Headquarters  elements. 

SAFEGUARDS: 

Cards  are  accessible  only  to  those 
authorized  personnel  required  to 
prepare,  process,  and  type  necessary 
documents;  and  answer  authorized 
inquiries  for  information  contained 
therein.  Cards  are  stored  in  locked  filing 
cabinets  after  normal  business  hours 
and  are  stored  in  a  locked  room  and 
building  which  is  protected  by  a  guard 
force  system  after  normal  business 
hours. 

RETENTION  AND  DISPOSAL: 

These  cards  are  destroyed  two  years 
after  an  individual  is  separated  from 
DCAA. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Security  Officer,  Headquarters, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Records 
Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178.  Telephone  (703)  274- 
4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

Written  requests  for  information 
should  contain  the  full  name  of  *he 
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individual,  current  address  and 
telephone  number,  and  current  business 
address. 

Personal  visits  are  limited  to  those 
offices  (Headquarters  and  6  regional 
offices)  listed  in  the  appendix  to  the 
agency’s  compilation  of  systems  of 
records  notices.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is 
driver’s  license  or  employing  office’s 
identification  card. 

CONTESTINQ  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  HCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Seciuity  Officer,  Headquarters,  ' 
DCAA;  Director  of  Personnel, 
Headquarters,  DCAA;  Chiefs  of 
Personnel  Divisions.  DCAA  regional 
offices;  Regional  Security  Officers, 
E)CAA  Regional  Offices;  Chiefs  of  DCAA 
Field  Audit  Offices;  Manager.  DCAI;  the 
individual  concerned;  and  reports  of 
investigation  conducted  by  Federal 
investigative  agencies. 

EXEMPTIONS  CLAMED  fOR  THE  SYSTEM: 

None. 

RDCAA  152.22 
SYSTEM  NAME: 

Classified  Information  Nondisclosmre 
Agreement  (NdA). 

SYSTEM  LOCATION: 

Agency  Security  Officer. 
Headquarters,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-8178. 

CATEGORIES  OF  INDIV10UALS  COVERED  BY  THE 
SYSTEM: 

All  employees  of  DCAA  assigned  to 
sensitive  positions  who  are  authorized 
access  to  classified  information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  originals  of  SF  189  and 
SF  312,  Classified  Information 
Nondisclosure  Agreements  signed  by 
DCAA  employees. 

AUTHORITY  FOR  MAINTENANCE  OF  Tl«  SYSTEM: 

10  U.S.C.  133;  50  U.S.C.  781;  E.O. 
10450, 10865, 12036, 12065  and  E.O. 
12356,  National  Security  Information; 
and  DoD  Directive  5105.36  which  is 
published  in  32  CFR  part  357. 

PURPOSEfS): 

To  maintain  a  record  of  signed 
Standard  Forms  312  and  189  which  are 
used  as  a  condition  precedent  to 


authorizing  individuals  access  to 
classified  information.  The  use  of  the 
form  will  enhance  the  protection  of 
national  security  information  and/or 
will  reduce  the  costs  associated  with  its 
protection. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  BICUJDMa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVINO,  ACCESSINQ,  RETAMINQ,  AND 
DI8POSINO  OF  RECORDS  M  THE  system: 

storage: 

Paper  records  in  file  folders. 
RETRKVABILfTY: 

Alphabetically  by  surname  of 
individual. 

safeguards: 

Records  are  stored  in  locked  filing 
cabinets  after  normal  business  hours. 
Records  are  accessible  only  by 
authorized  personnel  who  are  properly 
cleared  and  trained  and  who  require 
access  in  connection  with  their  official 
duties. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  50  years  from 
date  of  signature  and  then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Agency  Securitv  Officer, 

Headquarters,  Defense  Contract  Audit 
Agency,  Cameron  Station.  Alexandria, 
VA  22304-6178. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whethe  information  about  themselves 
is  contained  in  this  record  system 
should  address  written  inquiries  to  the 
Records  Administrator,  Defense 
Contract  Audit  Agency.  Cameron 
Station,  Alexandria,  VA  22304-6178, 
Telephone  (703)  274-4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

The  request  should  contain  the  full 
name  of  the  individual,  current  address 
and  telephone  number,  and  current 
business  address 

Personal  visits  may  be  made  but  are 
limited  to  those  offices  (Headquarters 
and  6  Regional  Offices)  listed  in  DCAA.’s 
official  mailing  addresses  published  as 


an  appendix  to  DCAA’s  compilation  of 
systems  of  recmds  notices.  In  personal 
visits,  the  individual  should  be  able  to 
provide  acceptable  identification,  that 
is,  driver’s  license  or  employing  offices’ 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.13; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Agency  Security  Officer, 
Headquarters,  DCAA  and  the 
individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

RDCAA  160J 

SYSTEM  name: 

Travel  Orders. 

SYSTEM  LOCATKNC 

Headquarters,  Defense  Ccmtract  Audit 
Agency,  Cameron  Station,  Alexandria. 
VA  22304-6178;  DCAA  Regional 
Offices;  and  field  audit  offices,  whose 
addresses  may  be  obtained  from  their 
cognizant  regional  office.  Official 
mailing  addresses  are  published  as  an 
append  to  the  DCAA’s  compilation  of 
systems  of  records  notices. 

CATEGORES  OF  INDMOUALS  COVERED  BY  THE 
SYSTEM: 

Any  DCAA  employee  who  performs 
official  travel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  individual’s  orders 
directing  or  authorizing  official  travel  to 
include  approval  for  transportation  of 
automobiles,  documents  relating  to 
dependents  travel,  bills  of  lading, 
vouchers,  contracts,  and  any  other 
documents  pertinent  to  the  individual’s 
official  travel. 

AUTHORnY  FOR  MAINTENANCE  OF  THE  system: 

10  U.S.C.  133  and  DoD  Directive 
5105.36  which  is  published  in  32  CFR 
part  357. 

PURPOSE(8): 

To  document  all  entitlements, 
authorizations,  and  paperwork 
associated  with  an  employee’s  officia 
travel. 

ROUTINE  USES  OF  RECORDS  MAMTAINED  IN  THE 
SYSTEM,  INCLUDWQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINa,  ACCESSmO,  RETAININQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABILITY: 

By  fiscal  year  and  alphabetically  by 
surname.  May  be  filed  in  numerical 
sequence  by  travel  order  number. 

SAFEGUARDS: 

Under  control  of  office  staff  during 
duty  hours.  Building  and/or  office 
locked  and/or  guarded  during  nonduty 
hours. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  after  4  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director,  Resources, 
Headquarters,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria. 
VA  22304-6178;  Regional  Directors. 
DCAA;  and  Chiefs  of  Field  Audit 
Offices,  whose  addresses  may  be 
obtained  fiom  their  cognizant  regional 
office.  Official  mailing  addresses  are 
published  as  an  appendix  to  DCAA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Records 
Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station.  Alexandria, 
VA  22304-6178,  Telephone  (703)  274- 
4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

The  request  should  contain  the  full 
name  of  the  individual,  current  address 
and  telephone  munber,  and  current 
business  address. 

Personal  visits  may  be  made  to  those 
offices  listed  in  DCAA’s  official  mailing 
addresses  published  as  an  appendix  to 
DCAA’s  compilation  of  systems  of 
records  notices.  In  personal  visits,  the 
individual  should  be  able  to  provide 
acceptable  identification,  that  is, 
driver’s  license  or  employing  offices’ 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 


32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATE00RE8: 

Administrative  offices;  personnel 
offices;  servicing  payroll  offices; 
employee. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

RDCAA  201.01 
SYSTEM  NAME: 

Individual  Access  Files. 

SYSTEM  LOCATION: 

Headquarters,  Defense  Contract  Audit 
Agency,  Personnel  and  Security 
Division.  Cameron  Station.  Alexandria. 
VA  22304-6178. 

CATEGORIES  OF  WOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

DCAA  personnel,  contractor 
employees,  and  individuals  granted  or 
denied  access  to  DCAA  activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  relating  to  the  request  for 
authorization,  issue,  receipt,  surrender, 
withdrawal  and  accountability 
pertaining  to  identification  cards,  to 
include  application  forms,  photographs, 
and  relat^  {iapers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  21  of  the  Internal  Security  Act 
1950  (50  U.S.a  781,  et  S€^.): 

Department  of  Defense  Diro^ves  5200.8 
and  5105.36  which  assign  to  the 
Director.  DCAA  the  responsibility  for 
protection  of  property  and  facilities 
imder  his  control;  and  E.O.  9397. 

PURPOSE(S): 

Information  is  maintained  and  used  to 
adequately  control  access  to  and 
movement  on  DCAA  activities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  the  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSINO,  RETAININO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM*. 

storage: 

Paper  records  in  file  folders, 
application  cards,  and  index  cards. 

RETRIEVABILITY: 

Retrieved  alphabetically  by  name. 
SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  DCAA 
personnel. 


RETENTION  AND  DISPOSAL: 

Records  are  destroyed  one  year  after 
termination  or  transfer  of  person  granted 
access,  except  that  individual 
identification  cards  and  photographs 
will  be  destroyed  upon  revocation, 
expiration  or  cancellation. 

SYSTEM  MANA0eR(S)  AND  ADDRESS: 

Headquarters,  Defense  Contract  Audit 
Agency,  Personnel  and  Security 
Division,  Cameron  Station.  Alexandria, 
VA  22304-6178. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Headquarters.  Defense  Contract  Audit 
Agency,  Personnel  and  Security 
Division,  Cameron  Station,  Alexandria, 
VA  22304-6178. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Headquarters,  Defense 
Contract  Audit  Agency,  Personnel  and 
Security  Division,  Cameron  Station, 
Alexandria,  VA  22304-6178. 

Written  requests  for  information 
should  contain  the  full  name,  current 
address  and  telephone  niimbers  of  the 
individual.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
driver’s  license,  employing  office 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
with  the  file. 

CONTESTINO  RECORD  PROCEDURES: 

,  EKIAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  applying  for  identification 
cards  and  security  personnel. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

RDCAA  211.11 
SYSTEM  NAME: 

Drug-Free  Federal  Workplace 
Records. 

SYSTEM  LOCATION: 

Primary  location:  Headquarters, 
Defense  Contract  Audit  Agency, 
Personnel  and  Security  Division, 
Building  4,  Room  4B319,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

Decentralized  locations;  DCAA 
regional  offices;  and  offices  of 
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contractors  who  perform  functions  such 
as  collection  of  urine  specimens, 
laboratory  analysis,  and  medical  review 
of  confirmed  positive  laboratory 
findings.  The  addresses  for  these 
locations  may  be  obtained  from  the 
system  manager. 

CATEGOMES  Of  INOMOUALS  COVERED  BY  THE 
system: 

DCAA  Federal  employees  and 
individuals  who  have  applied  to  DCAA 
for  employment. 

categories  of  records  m  the  system: 

Records  relating  to  program 
implementation;  administration 
(selection,  notification,  testing  of 
individuals  in  testing  designated 
positions,  and  employee  assistance); 
inter-service/agency  support  agreements 
(specimen  collection,  laboratory  testing, 
and  medical  review  services);  training 
requirementsTand  policy  guidance. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  SYSTEM*. 

5  U.S.C.  7301;  Pub.  L.  100-71;  and 
E.0. 12564,  Drug-Free  Federal 
Workplace  and  9397. 

PURPOSE(S): 

The  system  is  used  to  maintain  Drug 
Program  Coordinator  records  relating  to 
the  selection,  notification  and  testing  of 
DCAA  Federal  employees,  and 
applicants  for  Federal  employment,  for 
use  of  illegal  drugs. 

The  records  are  also  used  by  the 
employee’s  Medical  Review  Official;  the 
administrator  of  any  Employee 
Assistance  Program  in  which  the 
employee  is  receiving  coxinseling  or 
treatment  or  is  otherwise  participating; 
and  supervisory  or  management  officials 
within  the  employee’s  agency  having 
authority  to  take  adverse  personnel 
action  against  such  employee. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  the 
provisions  of  5  U.S.C  7301,  the  DCAA 
'Blanket  Routine  Uses’  do  not  apply  to 
this  system  of  records. 

To  a  court  of  competent  jurisdiction 
where  required  by  the  United  States 
Government  to  defend  against  any 
challenge  against  any  adverse  personnel 
action. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSINQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders.  Records  are  also  maintained  in 
automated  data  systems  and 
electronically  secured  files. 


retrievamuty: 

Records  are  retrieved  by 
organizaticaial  levels,  name  of  employee 
and/or  applicant,  Social  Security 
Number,  office  symbol,  occupational 
series  and  grade  levels,  or  any  other 
combination  of  these  identifiers. 

SAFEGUARDS: 

Paper  records  are  stored  in  locked  file 
cabinets,  and  secured  working 
environments.  Automated  records  are 
protected  by  restricted  access 
procedures.  Access  to  records  is  strictly 
limited  to  authorized  officials  with  a 
bona  fide  need  for  the  records. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years  and 
then  destroyed  by  shredding,  burning, 
or  erasure  in  the  case  of  magnetic 
media. 

SYSTEM  MANAG£R(S)  AND  ADDRESS: 

Drug  Program  Coordinator,  Personnel 
and  Seoirity  Division,  Headquarters, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

not]fk:atk>n  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  s)rstem  should 
address  written  inquiries  to  the  Drug 
Program  Coordinator,  Personnel  and 
Security  Division,  Headquarters, 

Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexan^ia,  VA 
22304-6178. 

Individuals  must  furnish  the 
following  information  for  records  to  be 
located  and  identified:  Name;  date  of 
birth;  Social  Security  Number; 
Identification  number  (if  known); 
approximate  date  of  record;  and 
geographic  area  in  which  consideration 
was  requested. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Drug  Program 
Coordinator,  Personnel  and  Seciuity 
Division,  Heac^uarters,  Defense 
Contract  AudifAgency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

Individuals  must  furnish  the 
following  information  for  records  to  be 
located  and  identified:  Name;  date  of 
birth;  Social  Security  Number; 
Identification  number  (if  known); 
approximate  date  of  record;  and 
geographic  area  in  which  consideration 
was  requested. 

contesting  record  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 


initial  agency  detarminations  are 
publish^  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  source  CATEGORIES: 

Records  are  obtained  from  the 
individual  to  whom  the  record  pertains, 
Agracy  employees  involved  in  the 
selection  and  notification  of  individuals 
to  be  tested,  laboratories  that  test  urine 
specimens  for  the  presence  of  illegal 
dnigs,  and  supervisors,  managers  and 
other  agency  officials. 

EXEMPnONS  clamed  FOR  THE  SYSTEM: 

None. 

RDCAA  240.3 

SYSTEM  NAME: 

Legal  Opinions. 

SYSTEM  LOCATWN: 

Office  of  Counsel,  Headquarters, 
Defense  Contact  Audits  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

CATEGORIES  OF  WOnnOUALS  COVERED  BY  THE 
SYSTEM: 

Any  DCAA  employee  who  files  a 
complaint,  with  regi^  to  personnel 
problems,  that  requires  a  l^al  opinion 
for  resolution. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Fraud  files  contain  interoffice 
memorandums,  citations  used  in 
determining  legal  opinion,  in  some 
cases  copies  of  investigations  (FBI), 
copies  of  Agency  determinations. 

EEO  files  contain  initial  appeal, 
copies  of  interoffice  memorandums, 
testimony  at  EEO  hearings,  copy  of 
Agency  determinations.  Qtations  used 
in  determining  legal  opinions. 

Grievance  files  contain 
correspondence  relating  to  DCAA 
employees  filing  grievances  regarding 
leave,  removals,  resignations, 
suspensions,  disciplinary  actions, 
travel,  citations  us^  in  determining 
legal  opinion.  Agency  determinations. 

MSPB  Appeal  files  contain  interoffice 
memorandums,  citations  used  in 
determining  the  legal  position, 
statements  of  witnesses,  pleadings  and 
MSPB  decisions. 

Award  files  contain  correspondence 
relating  to  DCAA  employee  awards, 
suggestion  evaluations,  citations  used 
for  legal  determinations.  Agency 
determination. 

Security  Violation  files  contain 
interoffice  correspondence  relating  to 
E)CAA  employee  secmity  violations, 
citations  used  in  determinations. 
Agency  determination. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133;  5  U.S.C.  chapters  43, 

51,  and  75  and  the  Civil  Service  Reform 
Act  of  1978. 

FURPOSE(S): 

To  maintain  a  historical  reference  for 
matters  of  legal  precedence  within 
DCAA  to  ensure  consistency  of  action 
and  the  legal  sufficiency  of  personnel 
actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES*. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABIUrY: 

Primary  filing  system  is  by  subject; 
within  subjects,  files  are  alphabetical  by 
subject,  corporation,  name  of 
individual. 

safeguards: 

Under  stafi  supervision  during  duty 
hours;  security  guards  are  provided 
during  nonduty  hours. 

RETENTION  AND  DtSPOSAL: 

These  files  are  for  permanent 
retention.  They  are  retained  in  active 
files  for  five  years  and  retired  to 
Washington  I^ational  Records  Center. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Counsel,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Records 
Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178,  Telephone  (703)  274- 
4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

Written  requests  for  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number. 


Personal  visits  are  limited  to  those 
offices  (Headquarters  and  6  regional 
offices)  listed  in  the  appendix  to  the 
agency's  compilation  of  systems  of 
records  notices.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is 
driver’s  license  or  employing  office’s 
identification  card  and  give  some  verbal 
information  that  could  ^  verified  with 
‘case’  folder. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Correspondence  fi'om  individual’s 
supervisor,  DCAA  employees,  former 
employers,  between  DCAA  staff 
members,  and  between  DCAA  and  other 
Federal  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

ROCAA  240.5 
SYSTEM  name: 

Standards  of  Conduct,  Conflict  of 
Interest. 

SYSTEM  location: 

Office  of  Counsel,  Headquarters, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexan^a,  VA 
22304-6178. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Any  DCAA  employee  who  has 
accepted  gratuities  fi-om  contractors  or 
who  has  business,  professional  or 
financial  interests  ffiat  would  indicate  a 
conflict  between  their  private  interests 
and  those  related  to  their  duties  and 
responsibilities  as  DCAA  personnel. 

Any  DCAA  employee  who  is  a  member 
or  officer  of  an  organization  that  is 
incompatible  with  their  official 
government  position,  using  public  office 
for  private  gain,  or  affecting  adversely 
the  confidence  of  the  public  in  the 
integrity  of  the  Government. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Office  of  Counsel-Files  contain 
documents  and  background  material  on 
any  apparent  conflict  of  interest  or 
acceptance  of  gratuities  by  DCAA 
personnel.  Correspondence  may  involve 
interoffice  memorandums, 
correspondence  between  former  DCAA 
employees  and  Headquarters  staff 
members,  citations  used  in  legal 
determinations  and  Agency 
determinations. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133. 

PURPOSE(S): 

To  provide  a  historical  reference  file 
of  cases  that  are  of  precedential  value  to 
ensure  equality  of  treatment  of  ' 
individuals  in  like  circumstances. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
RETRIEVABiUTY: 

Primary  filing  system  is  by  subject, 
within  subject,  files  are  alphabetical  by 
subject,  corporation,  name  of 
individual. 

SAFEGUARDS: 

Under  staff  supervision  during  duty 
hours;  buildings  have  seciudty  guards 
during  nonduty  hours. 

RETENTION  ANO  DISPOSAL: 

These  files  are  for  permanent 
retention.  They  are  retained  in  active 
files  for  five  years  and  then  retired  to 
Washington  National  Records  Center. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Counsel,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Records 
Administrator,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178,  Telephone  (703)  274- 
4400. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

The  request  should  contain  the  full 
name  of  the  individual,  current  address 
and  telephone  number. 

Personal  visits  may  be  made  to  the 
above  address.  In  personal  visits,  the 
individual  should  be  able  to  provide 
acceptable  identification,  that  is. 
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driver’s  license  or  employing  offices’ 
identibcation  card,  and  give  some 
verbal  information  that  can  be  verified 
with  ’case’  folder. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Correspondence  horn  individual’s 
supervisor,  DCAA  employees,  former 
employees,  between  DCAA  staff 
members,  and  between  DCAA  and  other 
Federal  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

RDCAA  358.3 

SYSTEM  name: 

Grievance  and  Appeal  Files. 

SYSTEM  LOCATION: 

Grievant’s  servicing  personnel  office 
in  Headquarters  or  Defense  Contract 
Audit  Agency  Regional  Offices.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DCAA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  or  former  employees  who 
have  hied  formal  grievances  that  may  be 
adjudicated  \mder  either  Chapter  58, 
DCAA  Personnel  Manual  or  a  negotiated 
grievance  procedure. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  written  grievance;  assignment  of 
examiner;  or  selection  of  an  arbitrator  or 
referee;  statements  of  witnesses;  written 
summary  of  interviews:  written 
summary  of  group  meetings;  transcript 
of  bearing  if  one  held;  correspondence 
relating  to  the  grievance  and  conduct  of 
the  inquiry;  exhibits;  evidence; 
transmittal;  memorandums  and  letters; 
decision. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133  and  DoD  Directive 
5105.36  which  is  published  in  32  CFR 
part  357. 

PURPOSE(S): 

To  record  the  grievance,  the  nature 
and  scope  of  inquiry  into  the  matter 
being  grieved,  and  the  treatment 
accorded  the  matter  by  management. 

ROUTINE  USES  OF  RECORDS  MAlNTAiNED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES*. 

To  arbitrators,  referees,  or  other  third 
party  hearing  officers  selected  by 


management  and/or  the  parties  to  the 
grievance  to  serve  as  fact  finders  or 
deciders  of  the  matter  grieved. 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 
retrievability: 

Grievemce  files  are  filed  by  subject 
matter,  contract  clause,  or  by  name 
alphabetically. 

safeguards: 

During  non  duty  hours  the  personnel 
office  and/or  filing  cabinet  is  locked. 
Grievance  files  are  under  the  control  of 
the  personnel  office  staff  during  duty 
hours. 

RETENTION  AND  DISPOSAL: 

Files  are  destroyed  1  year  after  the 
grievance  has  been  decided  or  after  the 
transfer  or  separation  of  the  employee, 
whichever  is  shorter. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Each  servicing  personnel  officer  in 
Headquarters  or  DCAA  Regional  Offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DCAA’s  compilation 
of  systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
personnel  office  in  the  region  in  which 
the  grievance  originated.  Official 
mailing  addresses  are  published  as  an 
appendix  to  the  agency’s  compilation  of 
systems  of  records  notices. 

Written  requests  should  contain 
individual’s  full  name,  current  address, 
telephone  number  and  office  of 
assignment. 

Individuals  may  visit  the  personnel 
office  of  the  region  in  which  the 
grievance  was  filed/originated.  For 
personal  visits,  individual  must  furnish 
positive  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  may  obtain  information 
on  access  to  records  by  commimicating 
in  writing  or  personally  with  the 
servicing  personnel  officer  in  DCAA 
Headquarters  or  DCAA  Regional  Offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DCAA’s  compilation 
of  systems  of  records  notices. 

Ine  request  should  contain  the  full 
name  of  the  individual,  current  address 
and  telephone  number. 


Personal  visits  may  be  made  to  the 
servicing  personnel  officer  in 
Headquarters  or  DCAA  Regional  Offices 
or  the  system  manager.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  agency’s  compilation  of  systems 
of  records  notices. 

CONTESTINO  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  p6ut  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  grievant;  witnesses;  exhibits 
furnished  in  evidence  by  grievant  and 
witnesses;  grievance  examiner;  and 
persons  interviewed  by  the  grievance 
examiner;  deciding  official  arbitrator, 
referee,  or  other  third  party  fact  finder 
or  decider. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

RDCAA  387.5 
SYSTEM  NAME: 

Employee  Assistance  Program  (EAP) 
Counseling  Records. 

SYSTEM  location: 

Personnel  and  Security  Division, 
Headquarters,  Defense  Contract  Audit 
Agency,  Builffing  4,  Room  4B319, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

DCAA  regional  servicing  personnel 
offices;  and  offices  of  EAP  contractors 
who  perform  employee  assistance  and 
counseling  services.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DCAA’s  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

DCAA  Federal  employees  assigned  to 
DCAA  activities  who  are  referred  by 
management  for,  or  voluntarily  request, 
employee  assistance  coimseling, 
referral,  and  rehabilitation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  patients  which  are 
generated  in  the  course  of  professional 
counselling,  e.g.,  records  on  the 
patient’s  condition,  status,  progress  and 
prognosis  of  personal,  emotional, 
alcohol  or  drug  dependency  problems, 
including  admitted  or  urinalysis- 
detected  illegal  drug  abuse. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  43;  5  U.S.C.  310;  5  U.S.C 
7301;  10  U.S.C.  3012;  42  U.S.C.  290dd- 
3  and  290ee-3, 42  U.S.C  4582;  Pub.  L. 
100-71;  E.0. 12564;  and  E  O  9397. 
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PURPOSE(S): 

The  system  b  established  to  maintain 
reccnrds  relating  to  the  counselor’s 
obeervaticms  concerning  patimt’s 
condition,  current  status,  progress, 
prognosis  and  other  relevant  treatment 
information  regarding  patimts  in  an 
employee  assistance  treatment  program 
facility. 

ROUTINE  USES  OF  RECOROe  UAINTAMEO  m  THE 
SYSTEM,  INCUJOiNO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisicms  of 
5  U.S.C.  7301  and  42  U.S.C.  290dd-3 
and  290ee-3,  the  DCAA  ‘Blanket 
Routine  Uses’  do  not  apply  to  this 
system  of  records. 

Records  in  this  system  may  not  be 
disclosed  without  prior  written  consent 
of  sudi  patient,  unless  the  disclosure 
would  be: 

(a)  To  medical  personnel  to  the  extent 
necessary  to  meet  a  bona  fide  medical 
emergency; 

(b)  To  qualified  personnel  for  the 
purpose  of  conducting  scientific 
research,  management  audits,  financial 
audits,  or  program  evaluation,  but  such 
personnel  may  not  identify,  directly  or 
indirectly,  any  individual  patient  in  any 
report  of  such  research,  audit,  or 
evaluating,  or  otherwise  disclose  patient 
identities  in  any  manner;  and 

(c)  If  authorized  by  an  appropriate 
ord«r  of  a  court  of  competent 
jurisdiction  granted  after  application 
showing  good  cause  therefor. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAMMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  and  stored  in 
automated  data  systems,  secured  filing 
cabinets,  and  electronic  secured  files. 
Extracts  of  treatment  records  are  also 
entered  into  electronic  database  on 
microcomputers. 

RETRIEVAMUTY: 

Records  are  retrieved  manually  and 
automatically  by  patient’s  last  name, 
client’s  case  number.  Social  Security 
Number,  organization,  office  symbol 
and  counseling  area  offices  or  any  other 
combination  of  these  identifiers. 

SAFEGUARDS: 

Records  are  stored  in  locked  filing 
cabinets,  and  secured  working 
environments.  Automated  records  are 
protected  by  restricted  access 
procedures,  e.g.,  password-protected 
coding  S3rstem.  Access  to  records  is 
strictly  limited  to  Agency  or  contractor 
officials  with  a  bona  fide  need  for  the 
-ecords.  Only  individuals  on  a  need-to- 
know  basis  and  trained  in  the  handling 


of  infonnatiem  protected  by  the  Privacy 
Act  have  access  to  the  system.  All 
patient  records  are  maintained  and  used 
with  the  highest  regard  fev  patient 
privacy.  Safeguarding  procedures  are  in 
accordW»  with  the  Privacy  Act  and 
required  in  Employee  Assistance 
Program  contractual  service  agreements. 

RETENTION  AND  DISP06AL; 

Patient  records  are  destroyed  three 
years  after  termination  of  counseling 
and  then  destroyed  by  shredding, 
burning,  or  pulping.  Electronic  records 
are  purged  of  identifying  data  five  years 
after  termination  of  coimseling. 

Aggregate  data  without  personal 
identifiers  is  maintained  fw 
management/statistical  reporting 
purposes  imtil  no  longer  required. 

SYSTEM  MANACERfS)  AND  ADDRESS: 

Employee  Assistance  Program 
Administrator,  Personnel  and  Security 
Division,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

NOnFICATION  frocedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  vmtten  inquiries  to  the 
Employee  Assistance  Program 
Administrator,  Personnel  and  Security 
Division,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

Individuals  must  furnish  the 
following  for  their  records  to  be  located 
and  identified:  Name,  date  of  birth. 
Social  Security  Number,  Identification 
Number  (if  known),  approximate  date  of 
record,  geographic  area  in  which 
consideration  was  requested. 

record  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Employee  Assistance 
Program  Administrator,  Personnel  and 
Security  Division.  Headquarters, 

Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

Individuals  must  furnish  the 
following  for  their  records  to  be  located 
and  identified:  Name,  date  of  birth. 
Social  Security  Number,  approximate 
date  of  record,  geographic  area  in  whidi 
consideration  was  requested. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instructicm  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 


RECORD  SOURCE  CATEGORKS; 

The  patient  to  whom  the  records 
pertain,  Emplo)pee  Assistance  Program 
counselors,  supervisory  personnel,  co¬ 
workers;  other  agency  personnel, 
outside  practitioners;  or  private 
individuals  to  include  family  members 
of  the  patient. 

EXEMPTIONS  CUUMEO  FOR  THE  system: 

None. 

RDCAA  371.5 
SYSTEM  name: 

Locator  Records. 

SYSTEM  LOCATION: 

Personnel  Officer,  Civilian  Personnel 
Office,  Headquarters,  Defense  Contract 
Audit  Agency,  Cameron  Statimi, 
Alexandria,  VA  22304-6178  and  DCAA 
Regional  Offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DCAA’s  compilation  of  systems  of 
records  notices. 

System  is  also  maintained  at  DCAA 
Field  Audit  Offices.  Addresses  for  the 
Field  Audit  Offices  may  be  obtained 
ihom  the  cognizant  Regional  Office. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  civilian  employees  of  DCAA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee’s  name,  office  room 
number,  office  telephone  number,  office 
symbol,  home  address,  home  telephone 
number,  date  prepared,  spouse’s  name. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133  and  DoD  Directive 
5105,36  which  is  published  in  32  CFR 
part  357. 

PURPOSEfS): 

To  provide  a  ready  reference  of 
employee  home  address  and  telephone 
number  for  business  and  protocol 
purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  tliat 
appear  at  the  beginning  of  .DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

3x5  cards  stored  in  an  index  card  box. 

RETRIEVABIUTY: 

Filed  by  name. 

safeguards: 

Under  control  of  office  staff  during 
duty  hours.  Building  and/or  office 
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locked  and/or  guarded  during  nonduty 
boms. 

RETENTION  ANO  DISPOSAL: 

Retained  imtil  separation  of 
employee,  then  destroyed. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Personnel  Officer,  Civilian  Personnel 
Office,  Headquarters,  Defense  Contract 
Audit  Agency,  Cameron  Station, 
Alexandra,  VA  22304-6178  and 
Personnel  Officers  at  DCAA  Regional 
Offices.  Official  mailing  addresses  are 
published  as  an  appendix  to  the 
agency’s  compilation  of  systems  of 
records  notices. 

Manager  of  DCAA  Field  Audit 
Offices.  Addresses  for  the  Field  Audit 
Offices  may  be  obtained  from  the 
cognizant  Regional  Office. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Personnel  Officer,  Civilian  Personnel 
Office,  Headquarters,  Defense  Contract 
Audit  Agency,  Cameron  Station, 
Alexandria,  VA  22304-6178  and 
Personnel  Officers  at  DCAA  Regional 
Offices.  Official  mailing  addresses  are 
published  as  an  appendix  to  the 
agency’s  compilation  of  systems  of 
records  notices. 

Managers  of  DCAA  Field  Audit 
Offices.  Addresses  for  the  Field  Audit 
Offices  may  be  obtained  from  the 
cognizant  Regional  Office. 

Written  requests  for  information  must 
include  individual’s  full  name,  current 
address,  telephone  number  and  office  of 
assignment. 

Personal  visits  may  be  made  to  the 
offices  identified  above.  Individual  must 
furnish  positive  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Personnel  Officer, 
Civilian  Personnel  Office,  Headquarters, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178  and  Personnel  Officers  at 
DCAA  Regional  Offices.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DCAA’s  compilation  of  systems  of 
records  notices. 

Managers  of  DCAA  Field  Audit 
Offices.  Addresses  for  the  Field  Audit 
Offices  may  be  obtained  from  the 
cognizant  Regional  Office. 

Written  requests  for  information  must 
include  individual’s  full  name,  current 
address,  telephone  number  and  office  of 
assignment. 


Personal  visits  may  be  made  to  the 
offices  identified  above.  Individual  must 
furnish  positive  identification. 

CONTE8TINQ  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employee. 

EXEMPTIONS  CLANIEO  FOR  THE  SYSTEM: 

None. 

ROCAA  440.2 
SYSTEM  name: 

Time  and  Attendance  Reports. 

SYSTEM  location: 

Primary  System-Management 
Division,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

Decentralized  Segments-DCAA 
Regional  Offices  and  Field  Audit 
Offices.  Official  mailing  addresses  are 
published  as  an  appenffix  to  the  DCAA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIViOUALS  COVERED  BY  THE 

system: 

’  All  civilian  employees  of  the  Defense 
Contract  Audit  Agency. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  a  copy  of  individual’s 
time  and  attendance  report  and  other 
papers  necessary  for  the  submission  of 
time  and  attendance  reports  and 
collecting  of  pay  frnm  tne  non-E)CAA 
payroll  office. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  10  U.S.C.  133;  and  31 
U.S.C.  3512. 

PURPOSE(S): 

To  record  the  number  of  hours  an 
employee  works  each  day  and  the 
amount  of  sick  and/or  annual  leave 
used.  Supervisors  review  and  certify 
accuracy  of  reports  which  are  furnished 
to  the  appropriate  Finance  end 
Accounting  office  within  the  DoD  for 
payroll  purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  ANO 
T>«  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POUCIES  AND  PRACTICES  FOR  STORmO, 
RETRIEVINO,  ACCESSINO,  RETAHSNG,  ANO 
DISP08INO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABILf^: 

Filed  alphabetically  by  last  name  of 
employee. 

SAFEGUARDS: 

Files  are  under  staff  supervision 
during  duty  hours;  buildings  are  locked 
and/or  guarded  by  security  guards 
during  non-duty  hours. 

RETENTION  ANO  DISPOSAL: 

These  records  are  destroyed  six 
months  after  end  of  pay  period  to  which 
applicable. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Assistant  Director,  Resources, 
Headquarters,  DCAA  and  the  Regional 
Directors,  DCAA  and  Chiefs  of  Field 
Audit  Offices.  Official  mailing  addresses 
are  published  as  an  appendix  to  DCAA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  record  system 
should  address  written  inquiries  to  the 
Records  Administrator,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178, 
Telephone  (703)  274-4400. 

RECORD  ACCESS  PROCEDURES:  . 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Records  Administrator, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178. 

Written  requests  for  information 
should  contain  the  full  name,  address, 
telephone  number  of  the  individual  and 
the  employee  payroll  number. 

Personal  visits  are  limited  to  those 
offices  (Headquarters  and  6  regional 
offices]  listed  in  the  appendix  to  the 
agency’s  compilation  of  systems  of 
records  notices.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is 
driver’s  license  or  employee 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager. 
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RECORD  SOURCE  CATEGORIES: 

Time  and  att«adaDce  reports  are 
completed  by  the  time  and  attendance 
clerk  based  on  information  provided  by 
the  individual  employee. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

RDCAA  590.8 
SYSTEM  name: 

Field  Audit  Office  Management 
Information  System  (FMIS]. 

SYSTEM  LOCATION: 

Network  Operations  Brandi, 
Workload  and  Trends  Analysis 
Division,  Headquarters.  Defense 
Contract  Audit  Agency;  DCAA  regional 
offices;  and  DCAA  field  audit  offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DCAA’s  compilation 
of  systems  of  record  notices. 

CATEGORIES  OF  INOraDUALS  COVERED  BY  TtC 
SYSTEM: 

DCAA  employees  and  contractors. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  audit  work 
performed  in  terms  of  hours  expended 
-by  individual  employees,  dollar 
amounts  audited,  exceptions  reported, 
and  net  savings  to  the  government  as  a 
result  of  those  excepti(His;  records 
cemtaining  contractor  and  contract 
information;  records  containing 
requirements  and  program  plan 
information;  and  records  containing 
Social  Security  Numbers,  pay  grade  and 
(optionally)  address  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  E.O.  9397. 

PURPOSE(S): 

To  provide  managers  and  supervisors 
in  field  audit  offices  with  timely,  on¬ 
line,  information  regarding  audit 
requirements,  programs,  and 
performance;  and  serve  as  the  source  of 
information  to  be  entered  and 
consolidated  in  the  Agency 
Management  Information  Systmn 
(AMIS). 

ROUTINE  USES  OF  RECORDS  MAINTAWED  IN  THE 
SYSTEM,  MCLUOma  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRKVMQ,  ACCESSMO,  RETAMMG,  ANO 
DISPOSMG  OF  RECORDS  Bl  THE  system: 

storage: 

Records  are  maintained  in  automated 
data  systems. 


RETRIEVABILirY: 

Records  are  retrieved 
organizational  levels,  name  of 
employee.  Social  Security  Number, 
office  symbed.  audit  actiidty  codes,  or 
any  other  combination  of  these 
identifiers. 

SAFEGUARDS; 

Automated  records  are  protected  by 
restricted  access  procedures.  Access  to 
records  is  strictly  limited  to  authorized 
officials  with  a  tena  fide  need  for  the 
records. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  to  five 
years  and  then  destroyed  by  erasure. 

SYSTEM  MANAGER(S)  ANO  AOORESB: 

Chief,  Network  Operations  Branch, 
Workload  and  Trends  Analysis 
Division,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Network  Operations  Branch.  Workload 
and  Trends  Analysis  Division, 
Headquarters,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria. 
VA  22304-6178. 

Individuals  must  fitmish  name;  Social 
Security  Number;  approximate  date  of 
record;  and  geographic  area  in  which 
consideration  was  requested  for  record 
to  be  located  and  identified.  Official 
mailing  addresses  are  published  as  an 
appmi^  to  the  DCAA’s  compilation  of 
systems  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Network 
Operatiems  Branch,  Workload  and 
Trends  Analysis  Division,  Headquarters, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6178.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
DCAA’s  compilatiem  of  systems  notices. 

Individuals  must  furnish  name;  Social 
Security  Number;  approximate  date  of 
record;  and  geographic  area  in  which 
consideration  was  requested  for  record 
to  be  located  and  identified. 

CONTESTiNG  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
publish^  in  DCAA  Instructicm  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
from  the  system  manager- 


RECORD  SOURCE  CATEGORIES: 

Information,  other  than  data  directly 
related  to  individual  employees,  is 
obtained  by  field  audit  office 
supervisors  from  audit  reports  and 
working  papers. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

RDCAA  S9&9 
SYSTEM  name: 

DCAA  Automated  Personnel 
Inventory  System  (APIS). 

SYSTBS  location: 

Primary  location:  Office  of  the 
Director  of  Personnel  and  the  Personnel 
Officer,  Qvilian  Personnel  Ofike, 
Headquarters  Defonse  Contract  Audit 
Agency,  CamercHi  Station.  Alexandria, 
VA  22304-6178.  and  the  DCAA 
Regional  Offices.  Official  mailing 
addresses  are  published  as  am  appendix 
to  the  IXIAA  compilation  of  systems  of 
records  notices. 

Secondary  location:  Defense 
Construction  Supply  Center,  Defense 
Electronics  Supply  Center,  and  the 
Defense  Logistics  Agency 
Administrative  Support  Center  which 
maintain  systmns  data  under  an  inter¬ 
service  support  agreement  with  DCAA 
to  provide  payroll  and  report  generating 
services.  CompuServe,  Inc.,  500 
Arlington  Center  Boulevard,  Columbus, 
OH  43220.  which  maintains  systems 
data  under  contract  with  the  General 
Services  Administration. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

All  current  civilian  employees  of 
DCAA  and  former  emp\pyees  who  w«re 
on  DCAA  rolls  any  time  after  January  1, 
1977. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Current  and  historical  data  related  to 
positions  occupied  by  an  employee  of 
DCAA  such  as  grade,  occupational 
series,  title,  organizational  location, 
salary  and  step,  competitive  area  and 
level,  geographical  location,  supervisory 
designation,  financial  reporting 
requirement,  and  bargaining  unit  status. 

Current  and  historical  data  related  to 
a  IXIAA  emplo3ree’s  status  and  tenure  in 
the  Federal  civil  smvice  including 
veterans  preference,  competitive  status, 
service  computation  data,  tenure  group. 

Current  a^  historical  data  personal 
to  an  employee  of  DCAA  such  as  birth 
date,  physic^  and  mental  handicap 
code,  minority  group  idmitifier  co^, 
and  enrollment  data  for  life,  health,  and 
retirement  promams. 

Current  and  historical  educMion  and 
training  data  on  a  DCAA  emplo)ree  such 
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as  educational  level,  professional 
certifications,  training  accomplishment 
and  requirements. 

Current  and  historical  career 
management  data  on  a  DCAA  employee 
such  as  performance  level  indicator 
codes,  performance  evaluation  scores, 
and  promotion  assessment  scores. 

Current  and  historical  data  on  awards 
and  recognition  received  by  an 
employee  of  DCAA. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133;  E.O.  9397;  and  DoD 
Directive  5105.36  which  is  published  in 
32  CFR  part  357. 

PURPOSE(S): 

To  collect,  store,  and  retrieve 
information  to  meet  personnel  and 
manpower  management  information 
requirements  in  support  of  program 
operations,  evaluation,  and  analysis. 

To  satisfy  external  and  internal 
reporting  requirements. 

To  provide  information  to  officials  of 
DCAA  for  effective  personnel 
management  and  administration. 

To  designated  employees  of  the 
Defense  Logistics  Agency  authorized 
under  agreement  with  DCAA  to 
maintain  records  necessary  to  provide 
payroll  and  report  generation  services. 

To  designated  automated  data 
processing  vendors  with  whom  DCAA 
may  contract  are  authorized  to  maintain 
and  enhance  data  and  computer 
operating  systems  necessary  for  DCAA 
personnel  to  process  data  and  produce 
.  required  outputs.  Vendors  neiUier 

[  obtain  output  from  the  system  nor 

f  access  the  stored  data  for  other  than 

;  validated,  approved  test  procedures. 

ROUTINE  USES  OF  RECORDS  MAiNTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  that 
appear  at  the  beginning  of  DCAA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVINQ,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Input  paper  documents  are  stored  in 
file  folders  and/or  file  cabinets. 
Information  converted  to  automated 
form  for  storage  in  the  system  is  stored 
on  magnetic  tape  and/or  disks. 

Output  reports  on  computed  printout 
paper  are  stored  in  file  cabinets, 
specialized  file  containers,  or  library 
shelving. 

Individual  employee  output  reports 
are  filed  in  folders  retained  within 
official  personnel,  performance,  or 
medical  records. 


RETRIEVABIUTY: 

Information  is  retrieved  by  Social 
Security  Number. 

SAFEGUARDS: 

Access  to  computerized  data  requires 
knowledge  and  use  of  a  series  of  system 
identification  codes  and  passwords 
which  must  be  entered  in  proper 
sequence.  Access  to  computerized  data 
is  limited  to  system  analysts  and 
programmers  authorized  to  support  the 
system,  individuals  authorized  to 
provide  payroll  and  report  generating 
services,  and  DCAA  personnel  and  EEO 
office  employees. 

Access  to  output  reports  is  limited  to 
individuals  with  a  need-to-know. 

RETENTION  AND  DISPOSAL: 

Records  in  the  automated  data  base, 
with  the  exception  of  non-SES 
performance  appraisal  data,  are 
permanent. 

Paper  input  documents  and  output 
printouts  and  reports,  except  for  those 
required  to  be  maintained  in  an 
employee’s  official  personnel, 
performance,  or  medical  file,  are 
retained  for  reference  purposes  only 
until  superseded  or  no  longer  required. 
When  superseded  or  no  longer  required, 
these  records  will  be  destroyed  by 
shredding  or  burning. 

Copies  of  records  authorized  to  be 
maintained  by  supervisors  or  other 
operating  officials  will  be  destroyed  one 
year  after  transfer  or  separation  of 
employee. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Personnel,  Headquarters, 
Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA, 
22304-6178, 

Personnel  Officer,  Civilian  Personnel 
Office,  Headquarters  Defense  Contract 
Audit  Agency  and  the  DCAA  Regional 
Personnel  Officers  for  data  in  their  data 
banks.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  DCAA 
compilation  of  systems  of  records 
notices. 

NOnFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Personnel,  Headquarters,  Defense 
Contract  Audit  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6178. 

For  verification  purposes,  written 
request  for  information  must  include 
individual's  full  name,  current  address, 
telephcme  number  and  office  of 
assignment. 

Personal  visits  may  be  made  to  the 
Office  identified  above.  Individual  must 
furnish  positive  identification. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
informatitx)  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director  of  Personnel, 
Headquarters,  Defense  Contract  Audit 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6178. 

For  verification  purposes,  written 
requests  for  information  must  include 
individual’s  full  name,  ciurent  address, 
telephone  number  and  office  of 
assignment. 

Personal  visits  may  be  made  to  the 
office  identified  above.  Individual  must 
furnish  positive  identification. 

CONTESTING  RECORD  PROCEDURES: 

DCAA’s  rules  for  accessing  records, 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
published  in  DCAA  Instruction  5410.10; 
32  CFR  part  317;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Agency  supervisors  and 
administrative  personnel,  medical 
officials,  previous  federal  employees, 
U.S.  Office  of  Personnel  Management. 
Applications  and  forms  completed  by 
the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DEFENSE  CONTRACT  AUDIT 
AGENCY  OFnCES 

(AlphabeticaUy  by  State  and  City) 
California 

DCAA  Western  Regional  Office, 
Attention;  RCI-4, 16700  Valley  View 
Avenue,  Suite  300,  La  Mirada,  CA 
90638-5833. 

Georgia 

DCAA  Eastern  Regional  Office, 
Attention:  RQ-l.  2400  Lake  Park  Drive, 
Suite  300,  Smyrna,  GA  30080-7644. 

Massachusetts 

DCAA  Northeastern  Regional  Office, 
Attention:  RCI-2, 83  Hartwell  Avenue, 
Lexington,  MA  02173-3183. 

Pennsylvania 

DCAA  Mid-Atlantic  Regional  Office, 
Attention:  RCI-6, 615  Chestnut  Street, 
Suite  1000,  Philadelphia,  PA  19106- 
4498. 
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Texas 

DCAA  Central  Regional  Office, 
Attention:  RCI-3, 106  Decker  Court. 
Suite  300,  Irving.  TX  75062-2795. 

Virginia 

DCAA  Headquarters,  Attention:  CMR, 
Cameron  Station.  Alexandria,  VA 
22304-6178. 

DEFENSE  LOGISTICS  AGENCY 

How  Systems  of  Records  Are  Arranged 

Each  DLA  Privacy  Act  system  of 
records  is  assigned  a  xmique 
alphanumeric  number.  The  numbers 
and  letters  assigned  to  each  system 
reveal  the  functional  area  or  general 
type  of  information  maintained  in  the 
system  and  identify  the  DLA  activity 
with  responsibility  for  that  functional 
area.  A  typical  system  identifier  looks 
like  this:  S300.10  DLA-K.  The  letter  'S’ 
denotes  the  Defense  Logistics  Agency: 
the  next  three  digits,  *300’  in  oiir 
example,  represent  the  primary 
functional  area  of  Civilian  Personnel; 
the  decimal  ‘.10’  is  a  sequential  number 
used  to  difierentiate  one  300-series 
system  from  another;  the  suffix  letters 
‘DLA-K’  designate  the  DLA  organization 
with  general  responsibility  for  the 
functional  area.  We  are  in  the  process  of 
renmnbering  our  Privacy  Act  systems 
notices  to  include  new  functional  areas. 
Thus,  some  notices  must  be  retrieved 
based  on  our  old  numbering  system 
while  those  republished  since  June  1992 
bear  the  new  numbering  system. 

How  To  Use  the  Index  Guide 

Identify  the  functional  area  of  interest 
to  you  using  the  listings  below.  Notices 
are  arranged  in  numeric  sequence  based 
on  the  numbering  system  assigned  to 
each  functional  area.  If  you  are  looking 
for  a  system  notice  which  was 
published  since  June  1992,  use  the  new 
numbering  scheme  to  identify  the 
functional  area.  If  you  do  not  know  the 
date  of  notice  was  last  published,  you 
will  need  to  look  under  both  the  old 
numbering  scheme  and  the  new. 

NEW  NUMBERING  SYSTEM 

Subject  Series 

System  Identification  Series 

Legal,  Legislative  and  Public  Affairs 

SlOO 


Military  Personnel 
S200  , 

Civilian  Personnel 


‘5300 

Morale,  Welfare  and  Recreation 
S400 

Security 

S500 

Health  and  Safety 
S600 

Com  ptrollership 
S700 

Contracting  and  Logistics 
S800 

Administration  and  Management 

sgoo 


OLD  NUMBERING  SYSTEM 


Subject  Series 
System  Identification  Series 

Administration 

SlOO 

Planning  and  Management 
S200 

Personnel 

S300 

Finance 

S400 

Transportation 

S600 

Contracting 

S800 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses*  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 


published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necess£uy  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMA'nON  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
wi^  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necesseuy  to 
the  requesting  agency’s  decision  on  Uie 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiry  from  the  Congressional  office 
made  at  the  request  of  that  individual. 
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PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  infonnation  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  cm  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  0MB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  cdaim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  cormtries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
Code,  Sections  5516,  5517.  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFRCE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
autJiorized  Government-wide  personnel 
ii.unagement  func*'ons  and  studies. 


DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAaUTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  fadlities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  finm  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  frnm  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  R^xirds 
Administration  for  the  purpose  of 
records  management  inspecticms 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 


DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  b« 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Coimsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  OPM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELUGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 


S111.14  DLA-XA 
SYSTEM  name: 

Personnel  Roster/Locator  Files. 
SYSTEM  {.OCATION: 

Headquarters  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  the  DLA  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  eis  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEQORtES  OP  INOiVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  employees  and  military 
personnel  for  the  DLA  activity  where 
records  are  maintained. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  may  contain  paper  and 
computerized  locator  records  including 
such  items  as:  Name,  organizational 
assignment,  office  and  home  telephone 
number,  home  address,  grade/rank, 
military  branch  of  service  and  date  of 
rank,  position  title,  job  series,  and 
spouse’s  name. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
5  U.S.C.  301. 
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PURPOSE(S): 

To  notify  DLA  personnel  of  the  arrival 
of  visitors,  to  plan  social  functions, 
recall  personnel  to  duty  station  when 
required,  for  use  in  emergency 
notification,  and  to  perform  relevant 
functions/requirements/actions 
consistent  with  managerial  functions. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUOMO  CATEQORtES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCiES  AND  PRACTICES  FOR  STORiNQ, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders,  card  files 
and  some  on  magnetic  tape  or  disk. 

RETRIEVABIUTY: 

Alphabetically  by  name,  by 
organization,  or  grade/rank. 

safeguards: 

Records  are  accessible  only  to 
authorized  DLA  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  upon 
termination/departure  of  DLA  personnel 
or  upon  preparation  of  new  locator 
cards/rosters. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Heads  of  HQ  DLA  principal  staff 
elements  and  Heads  of  DLA  field 
activities  which  maintain  locator/roster 
files.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Heads  of 
HQ  DLA  principal  staff  elements  and 
Heads  of  DL.\  field  activities  which 
maintain  locator/roster  files.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name, 
name  of  DLA  activity  and  specific  office 
at  which  employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Heads  of  HQ  DLA 
principal  stafi  elements  and  Heads  of 
DLA  field  activities  which  maintain 
locator/roster  files.  Official  mailing 


addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Request  should  contain  full  name, 
current  address  and  telephone  number 
of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification;  that  is 
driver’s  license,  or  DLA  identification 
card. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  upon  assignment  to  DLA, 
and  when  changes  occur. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S153.20  OLA-I 
SYSTEM  name: 

Personnel  Security  Information 
Subsystem  of  COSACS. 

SYSTEM  location: 

Primary  System-Central  computer 
programs  and  files  are  maintained  at  the 
Defense  Logistics  Agency 
Administrative  Support  Center  (DASC) 
which  is  located  at  Cameron  Station, 
Alexandria,  VA  22304-6130.  Ready 
reference  on-line  access  is  furnished  to 
Defense  Logistics  Agency  Primary  Level 
Field  Activities  (PLFAs),  to  Principal 
Staff  Elements  (PSEs)  at  Headquarters, 
DLA  and  to  Department  of  Defense 
Management  Support  Activities 
(DODMSAs)  supported  by  DASC, 
concerning  personnel  under  their 
jurisdiction.  Official  mailing  addresses 
of  the  PLFAs  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices.  For  mailing 
addresses  of  the  DODMSAs,  contact  the 
system  manager. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  DLA  civilian  and  military 
personnel  who  have  been  found  eligible 
for  employment  in  a  sensitive  position 
or  eligible  for  or  granted  a  security 
clearance  or  access  to  information 
classified  in  the  interests  of  national 
security. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computer  record  on  each  individual 
in  the  Personnel  Security  Information 
Subsystem  of  COSACS  (Command 
Security  Automated  Control  System) 
Master  File.  Computer  listings  are 
generated  from  this  master,  in  the  form 


of  a  Master  File  Archival  Record  and 
Record  Activity  Clearance  Eligibility 
Listing  (RACEL),  and  identify  those 
DLA  personnel  who  are  assigned  to  or 
who  are  eligible  to  occupy  sensitive 
positions  and  those  DLA  personnel  who 
have  been  either  authorize  access  to 
classified  information  or  foxmd  eligible  . 
for  such  access. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.O.  9397, 10450, 10865, 12333, 

12356. 

FURFOSEfS): 

Provide  a  computerized,  centralized 
source  of  security  eligibility  and 
clearance  information  for  all  DLA 
security  officers  and  appropriate 
supervisors.  The  purpose  for  soliciting 
and  using  the  Social  Security  Number  is 
for  positive  identification  and  retrieval 
of  records. 

These  records  are  used  by  DLA 
Security  Officers  at  all  levels  as  well  as 
by  other  appropriate  DLA  supervisors  to 
determine  whether  or  not  DLA  civilian 
employees  are  eligible  for  or  occupy 
sensitive  positions;  whether  they  or 
assigned  military  personnel  have  been 
cleared  for  or  granted  access  to 
classified  information;  and  the  level  of 
such  clearance  of  access,  if  granted. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES: 

Clearance  status  and  other  clearance 
related  information  of  individual  DLA 
employees  may  be  provided  to  the 
appropriate  officials  of  other  Federal 
C^vemment  agencies  and  Federal 
Government  contractors  when  necessary 
in  the  course  of  ofiicial  business. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORtNO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  a 
combination  of  paper  and  automated 
files. 

retrievability: 

Records  are  contained  in  the  data  base 
and  are  retrievable  by  name.  Social 
Security  Number,  job  series,  security 
eligibility,  security  clearance, 
organization,  and  type  of  investigation. 

SAFEGUARDS: 

Records,  as  well  as  on-line  input  and 
computer  terminals,  are  maintained  in 
areas  that  conform  to  applicable  DLA 
security  policy.  Access  to  and  retrieva’ 
from  computerized  files  are  limited  to 
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authorized  users  and  are  password 
protected/restricted. 

RETENTION  AND  DISPOSAL: 

New  listings  are  published  quarterly 
and  prior  microfiche  and  listings  are 
destroyed  as  soon  as  the  new  fists  are 
verified  but  in  no  case  beyond  90  days. 
Magnetic  records  are  purged  one  year 
after  the  individual  departs  DLA. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Staff  Director,  Office  of  Command 
Security,  ATTN:  DLA-I,  Headquarters 
DLA,  Cameron  Station,  Alexandria,  VA 
22304->6100,  and  Command  Security 
Officers  of  all  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
•  systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Director,  Office  of  Command  Security, 
ATTN:  DLA-I,  Headquarters  DLA, 
Cameron  Station,  Alexandria,  VA 
22304-6100,  and  Command  Security 
Officers  of  all  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  sy.stem  should  address  written 
inquiries  to  the  Stafi  Director,-  Office  of 
Command  Security,  ATTN:  DLA-I, 
Headquarters  DLA,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and 
Command  Security  Officers  of  all  DLA 
PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Individuals  should  provide 
information  that  contains  the  full  name. 
Social  Security  Number,  current  address 
and  telephone  number  of  the  individual. 
For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  such  as 
driver’s  license  or  employing  office 
identification  card,  and  give  some 
verbal  information  that  can  be  verified 
from  his  or  her  file. 

DLA  users  may  utilize  an  Audio 
Response  Unit  (ARU)  accessed  by  Social 
Security  Number  to  retrieve  the 
individual’s  security  clearance  only. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
published  in  DLA  Regulation  5400.21; 


32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Certificates  of  clearance  or  personnel 
security  investigation  previously 
completed  by  the  Office  of  Personnel 
Management,  the  Federal  Bureau  of 
Investigation,  the  Defense  Investigative 
Service,  investigative  imits  of  the  Army, 
Navy  and  Air  Force,  and  other  Federal 
agencies.  Personnel  security  files 
maintained  on  individual.  . 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S161.30  DLA-I 
SYSTEM  NAME: 

Motor  Vehicle  Registration  Files. 

SYSTEM  LOCATION: 

Defense  Logistics  Agency  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  TNE 
SYSTEM: 

DLA  civilian  and  military  personnel, 
contractor  employees,  vendors,  and 
other  persons  requiring  use  of  private 
vehicles  on  DLA  activities  or  focilities. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Application  forms  and  papers  relating 
to  registration  of  private  vehicles  and 
commercial  vehicles. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

National  Highway  Safety  Act  of  1966 
(23  U.S.C.  401,  et  seq.)  and  National 
Highway  Safety  Program  Standards, 
which  direct  such  programs  as  vehicle 
traffic  supervision,  periodic  motor 
vehicle  inspections,  pedestrian  safety, 
policy  traffic  services  and  records, 
accident  investigation  and  reporting. 

PURPOSE(S): 

Information  is  maintained  to  provide 
adequate  controls  on  movement  of 
privately  owned  motor  vehicles  on  DLA 
activities  and  facilities,  consistent  with 
safety  and  applicable  traffic  regulations. 

Information  is  used  by  DLA  Security 
personnel  to  ensure  that  only  authorized 
vehicles  enter  DLA  facilities  and 
activities  and  that  those  vehicles  carry 
required  liability  insurance.  Also,  to 
plan  for  future  parking  requirements 
and  to  be  able  to  identify  vehicles  and 
their  owners  by  decal  number  in  the 
event  of  emergency  or  traffic  problems. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

’The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA’s  compilation 


of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIO, 
RETRIEVINQ,  ACCESSINO,  RETABENG,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders, 
application  cards,  and  on  some 
activities  logs  containing  accoimtability 
for  decals.  Computer  magnetic  tapes  or 
discs,  computer  paper  printouts. 

RETRIEVABIUrY: 

Filed  alphabetically  by  last  name  and 
cross-referenced  by  decal  number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  security 
personnel. 

■  Manual  records  are  either  secured  in 
locked  storage  and  file  cabinets  or  under 
the  constant  observation  of  security 
personnel  during  both  duty  and  non¬ 
duty  hours.  The  computer  terminal  used 
for  access  to,  input  and  changes  to  the 
automated  system  is  maintained  in  an 
area  under  constant  observation  of 
security  personnel.  Access  to  the 
automated  system  through  the  computer 
terminal  is  protected  by  password  < 
identification.  Magnetic  tapes  and  discs 
are  kept  in  the  computer  room,  which 
is  itself  a  security  container  with  locked 
doors  and  access-limited  persons 
appropriately  cleared  and  identified. 
Tapes  and  disc  packs  are  stored  in  a 
tape  library  when  not  used  in 
processing  and  are  logged  in  and  out 
only  to  cleared  personnel  Mdth  an 
official  need.  Reports  with  individual 
data  are  closely  controlled.  Computer 
personnel  who  process  these  reports  are 
appropriately  cleared  and  maintain 
continuous  observation  of  reports 
during  all  processing  phases. 

Individuals  requesting  information  must 
identify  themselves  and  their 
relationship  to  the  individual  on  whom 
the  record  information  is  being 
requested.  Individuals  other  than  the 
individual  of  record  must  specify  what 
information  is  requested  and  the 
purpose  for  which  it  would  be  used  if 
disclosed. 

RETENHON  AND  DISPOSAL: 

Destroy  upon  normal  expiration  or  3 
years  after  revocation  of  registration. 

Heads  of  PLFAs  which  are 
responsible  for  the  installation  on  which 
they  are  located. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Heads  of  PLFAs  which  are 
responsible  for  the  installation  on  which 
they  are  located.  Official  mailing 
addresses  are  published  as  an  appendix 
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to  DLA’s  compilation  of  systems  of 
records  notices. 

NOnnCATXW  PROCEDURE: 

Individuals  seeking  to  determine 
whether  inlmmation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Heads  of 
PLFAs  which  are  responsible  for  the 
installation  on  which  they  are  located. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name 
and  name  of  DLA  activity  at  which 
registration  occurred;  or  if  individual  is 
or  was  a  DLA  employee,  name  of 
employing  activity  is  also  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  sjrstem  should  address  written 
inquiries  to  the  Heads  of  PLFAs  which 
are  responsible  for  the  installation  on 
which  they  are  located.  Official  mailing 
addresses  are  published  as  an  appmulix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individuals  should  provide 
information  that  cont^ns  the  full  name, 
current  address  and  telephone  numbers 
of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
driver  Hcense,  employing  office 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
with  his  ‘case’  folder. 

CONTESTWO  RECORD  PROCEDURES: 

The  IHJ^’s  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
published  in  DLA  Regulation  5400.21; 

32  CFR  part  323;  or  may  be  obtained 
fiom  the  system  manager. 

RECORD  SOURCE  CAlEQOfHES: 

Information  provided  by  the  applicant 
and  DLA  security  personnel. 

EXEMPTIONS  CLARIEO  FOR  THE  SYSTEM: 

None. 

S161.40  DLA-I 
SYSTEM  name: 

Vehicle  Accident  Investigation  Files. 

X  SYSTEM  LOCATION: 

Heads  of  Defense  Logistics  Agency 
Primary  Level  Field  Activities  (PLFAs). 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  MOMOUALS  COVERED  BY  THE 

system: 

Any  person  involved  in  a  vehicle 
traffic  accident  on  property  controlled 
by  DLA  or  operating  a  DLA  vehicle. 


CATEQOREt  OF  RECORDS  M  TME  system: 

Reports,  sketdiee,  photomphs, 
medical  reports  and  related  papers 
concerning  traffic  accident 
investigation.  , 

AUTHORITV  POR  MABneiANCI  OP  THE  SYSTEM: 

National  Highway  Safety  Act  of  1966 
(23  U.S.C  401,  et  seq.)  and  National 
Highway  Safety  Pro^am  Standards, 
wffich  direct  sudh  programs  as  vehicle 
traffic  supervision,  periodic  motor 
vehicle  inspections,  pedestrian  safety, 
policy  traffic  service  and  records, 
acddirat  investigation  and  reporting. 

purpose(s): 

Information  is  maintained  for 
purposes  of  accident  cause 
identification  and  to  formulate  accident 
prevention  programs  for  improvement 
in  traffic  patterns  and  for  preparation  of 
statistical  reports  required  by  higher 
authority. 

Informaticm  is  used  by  Security 
Officers  and  DLA  Police  to  determine 
actions  required  to  correct  the  cause  of 
the  accident.  In  cases  involving  personal 
injiuy,  to  provide  verification  in 
processing  wmkmen’s  compensation 
cases. 

Claims  Oncers  to  determine  validity 
of  clams  against  U.S.  Government,  when 
such  are  filed  by  a  person  involved  in 
an  accident. 

DOD  Medical  personnel  to  make 
medical  determinations  about 
individuals  involved  in  accidents. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUOINO  CATEQORMS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Informaticm  is  used  by  Federal  Law 
Enforcement  Agencies  in  cases 
involving  facilities  or  serious  hit  and 
run  aexadents,  to  investigate,  identify 
suspects,  and  to  determine  if  criminality 
or  criminal  negligence  was  involved. 

Non-DOD  Medical  personnel  to  make 
medical  determinations  about 
individuals  involved  in  acxndents. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRMYINQ,  ACCESSmO,  RETAIMNa,  AND 
OISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  paper  and 
(mmputerized  form. 

retrievability: 

Filed  alphabetically  by  last  name  of 
person  involved,  when  Imown,  or  by 
victim’s  name  or  by  police  report 
number  in  unsolv^  hit  and  run  cases. 


SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel. 

RETENTION  AND  USPOSAL: 

Destroy  after  2  years,  except  that 
dcxnunentation  pertinent  to  claims  will 
be  maintained  10  years  after  final 
settlement. 

SYSTEM  MANA(2ER(S)  MO  ADDRESS: 

Heads  of  PLFAs  who  are  responsible 
for  the  DLA  installation  or  vehicle 
involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTETCATION  PROCBXiRE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Heads  of 
PLFAs  who  are  responsible  for  the  DLA 
installation  or  vehicle  involved.  Official 
mailing  addresses  are  published  as  an 
appen&c  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name 
and  name  of  DLA  activity  at  which 
accident  occurred  or  if  individual  is  or 
was  a  DLA  employee,  the  name  of  the 
employing  DLA  activity  is  also  required. 

RECORD  ACCESS  PROOEOURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Heads  of  PLFAs  who  are 
responsible  for  the  DLA  installation  or 
vehicle  involved.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 
current  address  and  telephmie  numbers 
of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identificatiem,  such  as, 
driver’s  license  or  employing  agency 
identification  card.  Some  verbal 
information  may  be  required  to  verify 
the  file. 

CONTESTINO  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
published  in  DLA  Regulation  5400.21; 
32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DLA,  Department  of  Defense,  General 
Services  Administration  Police,  Federal 
law  enforcement  agencies,  medical 
facilities. 

EXEMPTIONS  CLAMED  FOR  THE  SYSVcHi: 

None. 
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S161.50  DLA-I 
SYSTEM  NAME: 

Traffic  Violations  File. 

SYSTEM  location: 

Defense  Logistics  Agency  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  TNE 
SYSTEM: 

All  persons  who  commit  a  traffic 
violation  on  DLA  controlled  property. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Traffic  tickets,  documents  relating  to 
withdrawal  of  driving  privileges,  and 
reports  of  corrective  or  disciplinary 
action  taken. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

V 

National  Highway  Safety  Act  of  1966 
(23  U.S.C.  401,  et  seq.)  and  National 
Highway  Safety  Program  Standards, 
which  direct  such  programs  as  vehicle 
traffic  supervision,  periodic  motor 
vehicle  inspections,  pedestrian  safety, 
police  traffic  services  and  records, 
accident  investigation  and  reporting. 

PURPOSE(S): 

Information  is  maintained  to  identify 
traffic  offenders,  to  enforce  applicable 
traffic  regulations  and  to  promote  safety. 
Information  is  used  by: 

DLA  Seciuity  Officers  and  DOD  to 
identify  traffic  violations,  to  enforce 
applicable  traffic  regulations,  to 
promote  safety  and  to  initiate  corrective 
or  disciplinary  action  against  the 
offenders. 

DLA  supervisors  and  managers  •  to 
take  corrective  or  disciplinary  action 
against  offenders  under  their 
supervision. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA's  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records,  ticket  books,  card 
index  files.  Computer  magnetic  tapes  or 
discs,  computer  paper  printouts. 

RETRIEVABIUTY: 

Filed  alphabetically  by  last  name  of 
the  offender  and  cross-indexed  by  ticket 
number. 


SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  Secxirity 
personnel.  Manual  records  are  either 
secured  locked  storage  and/or  file 
cabinets  or  under  the  constant 
observation  of  security  personnel  during 
both  duty  and  non-duty  hours.  The 
computer  terminal  utilized  for  access  to, 
input  and  changes  to  the  automated 
system  is  maintained  in  cm  area  under 
constant  observation  of  security 
personnel.  Access  to  the  automated 
system  through  the  computer  terminal  is 
protected  by  password  identification. 
Magnetic  tapes  and  discs  are  kept  in  the 
computer  room,  which  itself  is  a 
security  container  with  locked  doors 
and  access  limited  persons 
appropriately  used  in  processing,  and 
are  logged  in  and  out  only  to  cleared 
personnel  with  an  official  need.  Reports 
with  personal  data  are  closely 
controlled.  Computer  personnel  who 
process  these  reports  are  appropriately 
cleared  and  maintain  continuous 
observation  of  reports  during  all 
processing  phases.  Individuals 
requesting  information  must  identify 
themselves  and  their  relationship  to  the 
individual  on  whom  the  record 
information  is  being  requested. 
Individuals  other  than  ffie  individual  of 
record  must  specify  what  information  is 
requested  and  the  purposes  for  which  it 
would  be  used,  if  disclosed. 

RETENTION  AND  DISPOSAL: 

Destroy  after  2  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Heads  of  PLFAs  which  have 
responsibility  for  managing  traffic  on 
the  installation.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Heads  of 
PLFAs  which  have  responsibility  for 
managing  traffic  on  the  installation. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name 
and  name  of  DLA  activity  at  which 
violation  occurred;  or  if  individual  is  or 
was  a  DLA  employee,  name  of 
employing  activity  is  also  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Heads  of  PLFAs  which 


have  responsibility  for  managing  traffic 
on  the  installation.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 
cmrent  address  and  telephone  numbers 
of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
driver’s  license,  employing  office 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
from  his  file. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
published  in  DLA  Regulation  5400.21; 

32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DLA,  DOD  Security  Police  and  traffic 
offenders. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

8161.60  DLA-I 
SYSTEM  NAME: 

SeizTire  and  Disposition  of  Property 
Records. 

SYSTEM  LOCATION: 

Defense  Logistics  Agency  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVEHIAU  COVERED  BY  THE 

system: 

Any  pierson  identified  on  DLA 
controlled  property,  as  being  in 
possession  of  contraband  or  physical 
evidence  connected  with  criminal 
offense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  pertaining  to  acquisition, 
storage  and  disposition  of  contraband 
and  physical  evidence  to  include 
receipts,  chain  of  custody  docmnents, 
release,  and  disposition  or  destructicn 
certificates. 

AUTHORmr  FOR  MAINTENANCE  OF  THE  system: 

Section  21  of  the  Internal  Security  Act 
1950  (50  U.S.C.  781,  et  seq.)  and  DOD 
Directives  5200.8  and  5105.22  which 
assign  to  the  Director,  DLA  the 
responsibility  for  protection  of  property 
and  facilities  imder  his  control. 

PURPOSE(S): 

Information  is  maintained  and  used 
by  DLA  security  personnel  to  provide 
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accountability  for  confiscated 
contraband  and  acquired  physical 
evidence. 

To  maintain  chain  of  custody  on 
evidence  for  presentation  in  court  in 
cases  requiring  criminal  prosecution. 

ROUTINE  USES  OP  RECORDS  MAffCriUNEO  W  THE 
SYSTEM,  MCLUDMO  CATEQORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA’s  compilation 
of  systems  of  records  notices  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRiEVINQ,  ACCESSING,  RETAWWQ,  AND 
DISPOSING  OF  RECORDS  W  THE  system: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRIEVABILfTY: 

Filed  by  property  log  number,  and  last 
name,  if  a  person  has  been  identified  in 
the  particular  case;  by  incident  niimber 
if  property  was  found  on  the  premises 
or  recovered  from  a  crime  scene. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel. 

RETENTION  AND  DISPOSAL: 

Destroy  3  years  after  final  action  on  or 
disposition  of  the  property  and 
res{fonsibility  therefore  has  been 
appropriately  terminated. 

SYSTEM  MANA0ER(S)  AM)  AWRESS: 

Head  of  PLFAs  who  are  responsible 
for  investigating  suspected  criminal 
acts.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Head  of 
PLFAs  who  are  responsible  for 
investigating  suspected  criminal  acts. 
Official  mailing  addresses  are  published 
as  an  appendix  to  the  Navy’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Head  of  PLFAs  who  are 
responsible  for  investigating  suspected 
criminal  acts.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
Navy’s  compilation  of  systems  of 
records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 


current  address  and  telephone  numbers 
of  the  individuaL  For  personal  visits, 
the  individual  should  he  able  to  proidde 
some  acceptable  identification,  that  is, 
driver’s  license,  employing  office 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
horn  his  file. 

CONTESTINO  RECORD  PROCEDURES: 

*11)0  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  detenninations  are 
published  in  DLA  Regulation  5400.21; 

32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  categories: 

Individuals  involved,  security 
personnel,  local,  state  and  Federal  Law 
Enforcement  Agencies  and  DOD 
investigative  agmicies  providing  support 
to  DLA. 

EXEMPTIONS  CLAMIEO  FOR  THE  SYSTEM: 

None. 

S161.70  DLA-I 
SYSTEM  NAME: 

Firearms  Registration  Records. 

SYSTEM  location: 

Defense  Logistics  Agency  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OP  INORROUALS  COVERED  SY  THE 
SYSTEM: 

Civilian  and  military  persoimel 
having  privately  own^  firearms  and 
occupying  quarters  on  DLA  controlled 
activities  or  fodlities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Firearms  registration  forms,  and  other 
documents  relating  to  registration  of 
privately  ovmed  firearms. 

AUTHORTTY  FOR  MAINTENANCE  OP  THE  SYSTEM: 

Section  21  of  the  Internal  Security  Act 
1950  (50  U.S.C.  781,  et  seq.)  and  DOD 
Directive  5200.8  and  5105.22  which 
assign  to  the  Director,  DLA  the 
responsibihty  for  protection  of  property 
and  facilities  imder  his  control. 

PURPOSC(s): 

Information  is  used  by  personnel  to 
ensure  proper  maintenance  and 
safekeeping  of  privately  owned  weapons 
by  personnel  residing  on  DLA 
contrcdled  premises.  Records  are  used  to 
identify  the  owner  of  a  particular 
weapon  by  DOD  security  personnel. 


ROUTINE  USES  OP  RECORDS  BIAWTAMB)  W  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OP  USERS  AND 
THE  PURPOSES  OP  SUCH  USES*. 

Records  are  used  to  idmitify  the 
owner  of  a  particular  weapon  by  local, 
state  and  Federal  law  enforcement 
agencies. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  ciHnpilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUdES  AND  PRACTICES  POR  STORSW, 
RETRIEVINO,  ACCESSiNG,  i«TAINMQ,  AND 
DtSPOSING  OP  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETMEVAaiLirY: 

Filed  alphabetically  by  last  name  of 
the  owner  of  the  firearm. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel. 

RETENTION  AND  DISPOSAL: 

Destroy  6  months  after  cancellatimi  of 
registration  or  departure  of  the  registrant 
from  the  jurisdiction  of  the  registering 
activity. 

SYSTEM  MANAOER(8)  AND  ADDRESS: 

Heads  of  PLFAs  who  are  responsible 
for  base  housing  on  a  DLA  installation. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Heads  of 
PLFAs  who  are  responsible  for  base 
housing  on  a  DLA  installation.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name 
and  identity  of  DLA  installation  upon 
which  he  resided. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Heads  of  PLFAs  who  are 
responsible  for  base  housing  on  a  DLA 
installation.  Official  mailing  addresses 
are  published  as  an  appenc^  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 
current  address  and  telephone  numbers 
of  the  Individual.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is. 
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driver’s  license,  employing  office 
identification  card,  and  give  some 
verbal  information  that  can  be  verified 
from  his  file. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
published  in  DLA  Regulaticm  5400.21; 
32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Persons  registering  fireeurms,  and  DLA 
security  personnel. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

8200.10  DLA-M 


systems  of  records  notices  apply  to  this 
system. 

POUCISS  AND  PRACnCES  POR  STORSM, 
RETRIEVNIO.  ACCE98INQ,  RETAIWMO,  AND 
DISPOSaiO  OP  KCORDS: 

storage: 

Records  are  stored  in  paper  and 
computerized  form. 

RETRIEVASiUTY: 

Retrieved  alphabetically  by  last  name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perform  their 
duties.  The  computerized  files  are 
password  protected  with  access 
restricted  to  authorized  users. 


SYSTEM  NAME: 

Information  Military  Personnel 
Records. 

SYSTEM  location: 

Staff  Director,  Office  of  Military 
Personnel,  HQ  DLA-M,  Cameron 
Station,  Alexandria,  VA  22304-6100, 
and  DLA  Primary  Level  Field  Activities 
(PLFAs).  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

categories  of  individuals  covered  by  the 
system: 

Active  duty  and  reserve  personnel 
assigned  to  DLA. 

categories  of  records  in  the  system: 

Evaluation  reports,  general  and 
special  orders,  leave  slips,  qualification 
records,  applications  for  LD.  Cards, 
security  clearance,  and  miscellaneous 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Part  II,  Personnel;  5  U.S.C. 
302(b)(1),  Delegation  of  authority;  and 
E.O.  9397,  Social  Security  Number. 

PURPOSE(S): 

To  accumulate  docLunents  relating  to 
the  military  member  while  assigned  to 
DLA.  The  records  are  used  by  the  Staff 
Director  and  his  staff  and  Heads  of 
PLFAs  and  their  staff  for  notification  of 
assignments,  career  briefs,  assignment 
orders,  promotion  data,  personal  data, 
awards  and  decorations,  training  data, 
recommendations  for  disciplinary 
action,  review  procedures  instituted  to 
control  incidents,  and  advising  the 
Director  of  incidents. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM.  INCLUDING  CATEOORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA's  compilation  of 


RETENTION  AND  DISFOSM.: 

Retained  during  individual's 
assignment  to  DLA  and  destroyed 
within  1  year  of  departure. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Staff  Director,  Office  of  Military 
Personnel,  HQ  DLA-M,  Cameron 
Station,  Alexandria,  VA  22304-6100, 
and  DLA  Primary  Level  Field  Activities 
(PLFAs).  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  or  visit  the 
system  mianager  of  the  particular 
activity  involved.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  system 
manager  of  the  particular  DLA  activity 
involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CONTESTINO  RECORD  PROCEDURES: 

The  DLA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  contained  in  DLA 
Regulation  5400.21;  32  CFR  part  323;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEQORCS: 

Special  orders,  service  records,  in/out 
processing  documents,  and  computer 
listings. 


EXEMPTIONS  CLAIMED  FOR  THE  SVSTBM: 

None. 

8200.20  DLA-M 
SYSTEM  name: 

Active  Duty  Military  Personnel  Data 
Bank  System. 

SYSTEM  LOCATION: 

Staff  Director,  Office  of  Military 
Personnel,  DLA-M,  Cameron  Station. 
Alexandria,  VA  22304-6100,  and  the 
DLA  Primary  Level  Field  Activities 
(PLFAs).  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CATEOORMS  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  military  personnel  currently 
assigned  to  the  Defense  Logistics 
Agency  and  history  records  of  those 
individuals  previously  assigned. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  name,  grade. 
Social  Security  Number,  organization, 
position  data,  branch  of  service  and 
specialty,  dates  of  rank,  civilian  and 
professional  education,  position 
requirements,  dates  of  assignment  and 
rotation,  and  retirement  and  separation 
data.  The  system  also  contains  the 
rater’s  name,  grade,  service,  social 
security  numl^r,  and  rotation  date. 

AUTHORITY  POR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Part  n.  Personnel;  5  U.S.C 
302(b)(1),  Delegation  of  authority;  and 
E.O.  9397,  Social  Security  Nurnl^r. 

PURPOSE(S): 

To  ensure  effective  personnel 
management  within  DLA  and  to  assist 
individual  military  personnel  in  their 
career  management. 

ROUnNE  USES  OF  RECORDS  MABfTABIEOM  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORBM, 
RETRIEVING,  ACCESSING,  RETAJNMG,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

Records  are  stored  in  paper  and 
computerized  form. 

retrievabiuty: 

Retrieved  alphabetically  by  last  name. 
SAFEGUARDS: 

Maintained  in  areas  accessible  only  to 
authorized  personnel. 
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RETENTK>N  AND  disposal: 

Records  are  destroyed  upon 
reassignment  of  individual  or  upon 
supersession,  as  appropriate. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Staff  Director.  Office  of  Military 
Personnel,  DLA-M,  Cameron  Station, 
Alexandria.  VA  22304-6100,  and  the 
heads  of  the  DLA  Primary  Level  Field 
Activities  (PLFAs).  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

NormCATiON  procedure: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  vmtten  inquiries  to  or  visit  the 
system  manager  of  the  particular  DLA 
activity  involved.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA's  compilation  of  systems  of 
records  notices. 

record  access  procedures: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  system 
manager  of  the  particular  DLA  activity 
involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

COKTESTING  RECORD  PROCEDURES; 

The  DLA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  contained  in  DLA 
Regulation  5400.21;  32  CFR  part  323;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Military  personnel  records  and 
Position  Distribution  Reports. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

S200.30  DLA-M 

SYSTEM  name: 

Reserve  Affairs. 

SYSTEM  LOCATION: 

Staff  Director,  Office  of  Military 
Personnel,  HQ  DLA-M,  Cameron 
Station,  Alexandria,  VA  22304-6100, 
and  the  heads  of  the  DLA  Primary  Level 
Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  Of  INOtVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  Ready  Reserve,  Army,  Air  Force, 
Navy  and  Marine  personnel  assigned  to 


DLA  Individual  Mobilization 
Augmentee  (IMA)  positions. 

CATEGORCS  OF  RECORDS  M  THE  SYSTEM: 

Computer  records  and  printouts 
containing  such  items  as,  name,  grade. 
Social  Security  Number,  service,  career 
specialty,  position  title,  date  of  birth, 
commission  date,  promotion  date, 
release  date,  seciuity  clearance, 
education,  home  address  and  civilian 
occupation  of  the  individuals  involved. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  Part  0,  Personnel;  5  U.S.C. 
302(b)(1),  Delegation  of  authority;  E.O. 
9397,  Social  Semuity  Niunber;  and  DOD 
Directive  5105.22,  Defense  Logistics 
Agency. 

PURPOSE(S): 

The  purpose  of  the  system  is  to  have 
information  readily  available  in  the  day- 
to-day  operation  of  the  Reserve 
Mobilization  program.  It  is  used  by  the 
Staff  Director,  his  Deputy  and  the 
Reserve  personnel  specialist.  Data  is 
used  in  preparation  of  personnel  actions 
such  as  reassignments,  classification 
actions,  promotions,  scheduling,  and 
verification  of  active  duty  and  inactive 
duty  training. 

ROUTRK  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

storage: 

Records  are  stored  in  paper  and 
computerized  form. 

retrievabiuty: 

Retrieved  alphabetically  by  last  name. 
SAFEGUARDS: 

Maintained  in  area  accessible  only  to 
authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  2  years  after 
separation  or  release  from  mobilization 
designation,  or  after  supersession  or 
obsolescence,  or  after  5  years,  as 
appropriate. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Director,  Office  of  Military 
Personnel,  HQ  DLA-M,  Cameron 
Station,  Alexandria,  VA  22304-6100 
and  the  heads  of  the  DLA  Primary  Level 
Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 


NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
system  manager  of  the  particular  DLA 
activity  involved.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA's  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  system 
manager  of  the  particular  DLA  activity 
involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  contained  in  DLA 
Regulation  5400.21;  32  CFR  part  323;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Data  processing  output  from  the 
Military  Services. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

S200.40  DLA-M 
SYSTEM  NAME: 

Morale,  Welfare,  end  Recreation 
(MWR)  Records. 

SYSTEM  LOCATION: 

MWR  activities  at  DLA  Primary  Level 
Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  participating  in  MWR 
activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Activity  membership  and  registration 
records,  daily  status  report  on 
Unaccompanied  Personnel  Housing, 
liability  agreements  between  activities 
and  participants,  and  check  cashing  and 
debt  collection  records.  Records  contain 
name,  rank,  social  security  number, 
names  of  family  members,  emergency 
medical  data,  birth  date,  home  address 
and  telephone  munber,  and  office 
telephone  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
regulations;  5  LF.S.C.  302,  Delegatfon  o' 
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authority:  10  U.S.C.  136,  Assistant 
Secretaries  of  Defense;  and  E.O.  9397, 
Sodal  Security  Number. 

PURPC3E(S): 

Used  to  determine  membership  and 
participation  eligibihty,  to  register 
applicants  for  classes  and  events,  to 
notify  members  of  activities,  to  bill  and 
receipt  for  dues  and  charges,  and  for 
similar  membership-related  purposes. 
Records  may  also  be  used  for  debt 
collection  and  to  terminate  membership 
for  nonpayment  of  dues. 

ROUTINE  USES  Of  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  mCLUOMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

Records  are  stored  in  paper  and 
computerized  form. 

RETRIEVABIUTY: 

Filed  alphabetically  by  last  name. 
SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perform  their 
official  duties.  The  computer  files  are 
password  protected  with  access 
restricted  to  authorized  users. 

RETENTION  AND  DISPOSAL: 

Destroy  one  year  after  member 
departs,  after  auditing  or  after  purpose 
has  been  served. 

SYSTEM  MANAGER<S)  AND  ADDRESS: 

The  manager  of  the  MWR  activity  at 
the  particular  DLA  activity  involved. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
system  manager  of  the  particular  DLA 
activity  involved.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  system 
manager  of  the  particular  DLA  activity 


involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CONTESTINQ  RECORD  PROCEDURES: 

The  DLA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  contained  in  DLA 
Regulation  5400.21:  32  CFR  part  323;  or 
may  be  obtained  fi-om  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  obtained  from  the 
individual,  assignment  orders, 
identification  cards,  and  financial 
records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

S200.50  DLA-M 
SYSTEM  NAME: 

Individual  Wei^t  Management  File. 
SYSTEM  LOCATION: 

Records  are  maintained  by  the  heads 
of  the  DLA  Primary  Level  Field 
Activities  (PLFAs).  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

For  members  assigned  to 
Headquarters  DLA,  records  are 
maintained  by  DASC-DW,  Cameron 
Station.  Alexandria,  VA  22304-6130. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Military  active  duty  and  reserve 
personnel  assigned  to  DLA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Member’s  name.  Social  Security 
Number,  weight  management  record, 
and  physical  readiness  data. 

AUTHORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  302(b)(1),  Delegation  of 
authority:  10  U.S.C.  136,  Assistant 
Secretaries  of  Defense;  and  DOD 
Directive  1308.1,  Physical  Fitness  and 
Weight  Control  Programs. 

PURPOSE(S): 

The  system  will  be  used  to  record  the 
weight  and  physical  readiness  of 
military  members  assigned  to  DLA.  It 
will  also  be  used  to  monitor  the  progress 
of  those  entered  into  the  weight 
management  program. 

Records  may  1^  used  by  member’s 
service  for  remedial,  corrective,  or 
administrative  separation  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

None. 


POUCIES  AMP  PRACRCES  FOR  STOHMQ. 
RETRCVmO,  ACCESamO,  RITA— NO,  AND 
OISPOSINO  OF  RECORDS: 

STORAGE: 

Records  are  stored  in  paper  and 
computerized  form. 

retrkvabsjty; 

Records  are  retrieved  by  name. 
SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perfionn  their 
duties.  The  computer  files  are  password 
protected  with  access  restricted  to 
authorized  users. 

Access  to  paper  and  computerized 
files  is  restricted  to  member’s 
commander,  the  weight  control  officer, 
medical  personnel,  the  director  of  the 
military  personnel  function  at  the 
activity  where  assigned,  and  the 
military  personnel  function  of  the 
member’s  service. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  the  member 
departs,  at  which  time  the  member 
collects  the  record  for  forwarding  to  his 
or  her  next  duty  assignment. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

'The  Stafi  Director,  Office  of  Military 
Persoimel,  DLA-M,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and  the 
heads  of  the  DLA  Primary  Level  Field 
Activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE; 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
system  manager  of  the  particular  DLA 
activity  involved.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individuals  assigned  to  HQ  DLA  may 
address  inquiries  to  or  visit  DASC-DW, 
Cameron  Station.  Alexandria,  VA 
22304-6100.  For  personal  visits, 
individuals  must  present  proper 
identification. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  system 
manager  of  the  particular  DLA  a^vity 
involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  IX^’s 
compilation  of  systems  of  records 
notices. 
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Individuals  assigned  to  HQ  DLA  may 
address  written  inquiries  to  or  visit 
DASC-DW,  Cameron  Station, 

Alexandria,  VA  22304-6100.  For 
present  proper  identification. 

CONTESTtNQ  RECORD  PROCEDURES: 

The  DLA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  contained  in  DLA 
Regulation  5400.21;  32  CFR  part  323;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES; 

Information  is  taken  from  the  record 
subject,  individual  weigh-ins.  medical 
personnel,  and  medical  records. 

EXEMPTIONS  CLAtMED  FOR  THE  SYSTEM: 

None. 

S233.10  DLA-KW 
SYSTEM  name: 

Work  Assignment,  Performance  and 
Productivity  Records  and  Reporting 
Systems. 

SYSTEM  location: 

Immediate  supervisor  and  other 
appropriate  supervisory  and 
management  levels  within  the 
individual  Primary  Level  Field 
Activities  of  the  E)efense  Logistics 
Agency  (DLA)  or  of  the  DLA 
Headquarters.  Official  mailing  addresses 
are  published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Some  or  all  of  the  records  listed  may 
or  may  not  be  kept  by  any  particular 
supervisor  or  at  any  particular 
organizational  level. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees  of  organizational  segments 
for  which  such  records  are  kept  or 
former  such  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Descriptions  of  individual 
assignments,  target  dates,  progress 
against  targets,  hours  expended  against 
particular  assignments  or  categories  of 
assignments,  cost  accounting  codes  and 
similar  workload  data,  including  such 
matters  as  number  of  contracts  or 
projects  assigned  and  description  of 
assignments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  Ch.  33;  5  U.S.C.  301  and  302. 
PURPOSE(S}: 

The  information  is  used  by  the 
employee’s  immediate  supervisor  and 
other  appropriate  management  officials 
to  record  and  make  reports  on 
individual  work  assignments  and  the 


amount  of  effort  devoted  to  each 
assignment.  The  information  is  used  to 
sch^ule  work,  make  promss  reports 
and  supervise  and  control  workload.  It 
is  used  to  assure  that  workload  is 
equitably  assigned  and  to  determine 
which  employees  have  performed 
which  categories  of  assignment  in  order 
to  determine  the  experience  of 
assignment  of  new  work  or  for  resolving 
problems,  such  as  those  related  to  a 
particular  item  or  a  particular  contract. 
The  data  may  also  be  used  to  evaluate 
individual  and  group  performance. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  W  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  RETAIMNO,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  or  binders 
and  file  index  cards. 

RETRIEVABIUTY: 

Retrievable  by  employee’s  name, 
although  records  may  be  filed 
chronologically  or  by  type  of 
assignment. 

SAFEGUARDS: 

Records  are  maintained  in  file 
cabinets  and  are  accessible  to 
authorized  agency  personnel  only. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  so  long  as  the 
employee  is  engaged  in  the  s^une  work 
in  the  same  organizational  segment,  but 
in  no  case  longer  than  5  years.  Records 
are  destroyed  when  employees  leave  the 
job  or  the  organizational  unit  or  when 
5  years  have  elapsed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Director,  Office  of  Civilian 
Personnel,  HQ  DLA*K,  Cameron  Station, 
Alexandria,  VA  22304-6100. 

NOTIFICATION  PROCEDURE: 

Individual  inquiries  as  to  which  work 
assignment  records  are  maintained 
regarding  a  given  person  should  be 
directed  to  the  immediate  or  second  line 
supervisor. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  first  or  second  line 
supervisor.  Written  requests  for 
information  may,  however,  be  addressed 
to  the  Commander,  DLA  Primary  Level 


Field  Activities  and  should  identify  the 
employee  by  name  and  organizational 
segment.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA's 
compilation  of  systems  of  records 
notices. 

For  personal  visits  to  the  system 
manager,  the  individual  should  provide 
some  acceptable  identification,  such  as 
activity  identification  card  or  driver's 
license. 

CONTESTING  RECORD  procedures; 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  determinations  are 
published  in  DLA  Regulation  5400.21; 
32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES; 

Employee’s  supervisors  or  team 
leaders. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM; 

None. 

S252.50  DLA-O 
SYSTEM  name: 

Claims  and  Litigation,  other  than 
Contractual. 

SYSTEM  location: 

Office  of  the  General  Counsel,  HQ 
DLA-C,  Cameron  Station.  Alexandria, 
VA  22304-6100,  and  the  offices  of 
coimsel  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIViOUALS  COVERED  BY  THE 

system: 

Employees,  groups  of  employees, 
members  of  the  general  public  and 
public  interest  organizations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Letters  from  individuals  or  attorneys, 
Agency  or  other  investigative  reports, 
witness  statements,  complaints, 
pleadings  and  other  court  documents, 
litigation  reports,  working  papers  and 
drafts;  documentary  and  physical 
evidence. 

AUTHORnV  FOR  MAINTENANCE  OF  THE  SYSTEM; 
28  U.S.C.  Ch  31. 

purpose(s): 

Information  is  used  in  settlement  of 
claims  or  lawsuits.  Information  is  used 
in  the  defense  and  prosecution  of  law 
suits  involving  DLA. 

ROUTINE  uses  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  used  by  individual 
claimants  or  litigants  or  their 
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representatives,  the  Department  of 
Justice,  and  the  investigative,  audit, 
inspection  and  legal  staffs  of  other 
Executive  agencies  as  appropriate  and 
the  investigative,  audit,  inspection  and 
legal  staffs  of  the  General  Accounting 
Office  in  the  conduct  of  litigation  and 
administrative  settlement  of  claims. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  combination  of  paper 
and  automated  files. 

retrievabiuty: 

Filed  alphabetically  by  the  name  of 
the  litigant  and/or  by  year. 

safeguards: 

Records,  as  well  as  computer 
terminals,  are  maintained  in  areas 
accessible  only  to  DLA  personnel.ln 
addition,  access  to  the  computerized 
information  in  the  system  is  limited  to 
authorized  users  and  is  password 
protected. 

retention  AND  disposal: 

Files  are  destroyed  ten  years  after 
final  disposition  of  claim. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Office  of  General  Coimsel,  Defense 
Logistics  Agency,  HQ,  Cameron  Station, 
Alexandria,  VA  22304-6100. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  General  Coimsel,  HQ  DLA-G, 
Cameron  Station,  Alexandria,  VA 
22304-6100,  and  the  offices  of  coimsel 
of  the  DLA  PLFAs.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individuals  must  provide  name  of 
litigant,  year  of  incident,  and  should 
contain  court  case  number  in  order  to 
ensure  proper  retrieval  in  those 
situations  where  a  single  litigant  has 
more  than  one  case  with  the  Agency. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  General 
Counsel,  HQ  DLA-G,  Cameron  Station, 
Alexandiria,  VA  22304-6100,  and  the 
offices  of  counsel  of  the  DLA  PLFAs. 
Official  mailing  addresses  are  published 


as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices.  Written 
request  for  information  should  contain 
the  full  name,  current  address  and 
telephone  number  of  the  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  determination  are 
published  in  DLA  Regulation  5400.21; 

32  CFR  part  323;  or  may  be  obtained 
firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Agency  investigation  and  legal 
discovery  \mder  the  Federal  Rules  of 
Civil  Procedure. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S253.10  DLA-G 

SYSTEM  NAME: 

Invention  Disclosure. 

SYSTEM  location: 

Office  of  the  General  Coimsel,  HQ 
DLA-G,  Cameron  Station,  Alexandria, 

VA  22304-6100,  and  the  offices  of 
coimsel  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Employees  and  military  persoimel 
assigned  to  DLA  who  have  submitted 
invention  disclosures  to  the  DLA 
General  Counsel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  doounenting  invention 
disclosures  and  investigation  as  to 
patentability  thereof. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10096,  January  23, 1950  as 
amended  by  E.0. 10930,  March  24, 

1961,  and  Defense  Logistics  Acquisition 
Regulation,  4105.1. 

PURPOSE(S): 

Used  by  DLA  Patent  Coimsel  for 
determinations  regarding  acquisition  of 
patents  and  right  of  inventor. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  referred  to  other 
government  agencies  or  to  non¬ 
government  agencies  or  to  non¬ 
government  personnel  (including 
contractors  or  prospective  contractors) 
having  an  identified  interest  in  a 
particular  invention  and  the 
Government’s  rights  therein. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 


systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINO,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRIEVABILirY: 

Field  by  names  of  inventors. 
SAFEGUARDS: 

Accessible  only  to  DLA  persoimel. 

retention  and  disposal: 

Destroy  26  years  after  file  is  closed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  General  Counsel,  Defense 
Logistics  Agency,  Cameron  Station, 
Alexandria,  VA  22304-6100. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  General  Coimsel,  HQ  DLA-G. 
Cameron  Station.  Alexandria.  VA 
22304-6100.  and  the  offices  of  counsel 
of  the  DLA  PLFAs.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  the  General 
Coimsel.  HQ  DLA-G.  Cameron  Station, 
Alexandria,  VA  22304-6100,  and  the 
offices  of  counsel  of  the  DLA  PLFAs. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individuals  should  provide 
information  that  contains  full  name, 
current  address  and  telephone  numbers 
of  requester.  For  persond  visits,  each 
individual  shall  provide  acceptable 
identification,  e.g.,  driver’s  license  or 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  ^gulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DLA  Patent  Counsel’s  investigation  of 
published  and  unpublished  records  and 
files  both  within  and  without  the 
Government,  consultation  with 
Government  and  non-Govemment 
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pers(xmel,  information  from  other 
Govwnment  agencies  and  information 
submitted  by  Government  officials  or 
other  persons  having  a  direct  interest  in 
the  subject  matter  of  the  file. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

8253.30  DLA-G 

SYSTEM  NAME: 

Royalties. 

SYSTEM  LOCATION: 

Office  of  the  General  Counsel,  HQ 
DLA-G,  Cameron  Station,  Alexandria, 

VA  22304-6100,  and  the  offices  of 
coimsel  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVtOUALS  COVERED  BY  THE 

system: 

Individual  and  firms  to  whom  patent 
royalties  are  paid  by  Defense  Logistics 
Agency  contractors. 

categories  of  records  M  THE  SYSTEM: 

Reports  from  DLA  procurement 
centers  of  patent  royalties  submitted 
pursiiant  to  Defense  Acquisition 
Regulation  (DAR)  forwa^ed  to  Defense 
Logistics  Agency  Headquarters,  Office  of 
General  Counsel  for  approval,  and 
included  in  pricing  of  respective 
contracts. 

authority  for  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.Q  2304(g},  DLA  Procurement. 
Regulation  9-110  and  Defense 
Acquisition  Regulation  9-100. 

PURPOSE(S): 

Reviewed  by  DLA  Patent  Coimsel  for 
approval  of  royalties  on  continuing 
basis. 

ROUTINE  USES  OF  RECORDS  MAINTABIEO  IN  THE 
SYSTEM,  MCLUOINO  CATEGORIES  Of  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  referred  to  other 
government  agencies  or  to  non¬ 
government  personnel  (including 
contractors  or  prospective  contractors) 
having  an  identified  interest  in  the 
allowance  of  royalties  on  DLA  contracts. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORWQ, 
RETRIEVING,  ACCESSING,  RETAIMNO,  AND 
DISPOSMG  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 


retrkvabuty: 

Filed  by  patent  number.  Names  of 
inventors  and  patent  oemers  are 
retrievable  from  these  numbers. 

SAFEGUARDS: 

Accessible  only  to  DLA  persoimel 
with  an  official  need  to  know. 

RETENTION  AND  DISPOSAL: 

Destroyed  after  26  years. 

SYSTEM  MANAGERfS)  ANO  ADDRESS: 

Office  of  the  General  Counsel,  Defense 
Logistics  Agency,  Cameron  Station, 
Alexandria.  VA  22304-6100. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
the  General  Counsel,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100. 

RECORD  ACCESS  PROCEDURES: 

Inffividuals  seeking  access  to 
infonnation  about  themselves  contained 
in  this  system  should  address  writtmi 
inquiries  to  the  Office  of  General 
Counsel,  Defense  Logistics  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6100. 

Individuals  should  provide 
information  that  contains  full  name, 
current  address  and  telephone  numbers 
of  requester.  For  personal  visits,  each 
individual  shall  provide  acceptable 
identification,  e.g.,  driver’s  license  or 
identification  card. 

CONTESTING  IVCORO  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DLA  Patent  Counsel’s  investigation  of 
published  and  impublished  records  and 
files  both  within  and  without  the 
government,  consultation  with 
^government  and  non-Govemment 
personnel,  information  from  other 
Government  agencies  and  information 
submitted  by  Government  officials  or 
other  persons  having  a  direct  interest  in 
the  subject  matter  of  the  file. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

8253.31  DLA-G 
SYSTEM  NAME: 

Patent  Licenses  and  Assignments. 


SYSTEM  LOCATION: 

Office  of  the  General  Counsel,  HQ 
DLA-G,  Cameron  Station,  Alexandria, 

VA  22304-6100,  and  the  offices  of 
counsel  of  the  DLA  PLFAs.  Offidal 
mailing  addresses  are  published  as  an 
append  to  DLA’s  compilatimi  of 
systems  of  records  notices. 

CATEOORKS  OP  INOMOUALS  COVERED  BY  THE 
system: 

Individuals  and  firms  which  have 
granted  patent  licenses  or  assignments 
to  DLA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  including  patent  license  and 
assignment  agreements  and  aocoimting 
records  indicating  basis  for  Government 
payment  of  royalties  during  Ufa  of 
agreements. 

AUTHORITY  FOR  MANITENANCE  OF  THE  system: 

10  U.S.C.  2386,  Defense  Acquisition 
Regulation  9,  Part  4;  and  Defense 
Logistics  Acquisition  Regulation  4105.1. 

PURPC^fs): 

Used  by  DLA  Patent  Counsel  for 
acquisition  and  administration  of  patent 
license  and  assignment  agreements. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  referred  to  other 
Government  agencies  or  to  non- 
Govemment  personnel  (including 
contractors  or  prospective  contractors) 
having  an  identifi^  interest  in  the 
potential  or  actual  infringement  of 
particular  patents. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  reoirds  notices  apply  to  this 
system. 

POUaES  AND  PRACTICES  FOR  8TORMO, 
RETRIEVING,  ACCESSING,  RETAMNG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

-Records  maintained  in  paper  and 
computerized  form. 

retrievability: 

Filed  by  name  of  individual  or  firm 
granting  rights. 

SAFEGUARDS: 

Accessible  only  to  DLA  personnel 
with  official  need  to  know. 

RETENTION  AND  disposal: 

Destroyed  26  years  after  file  is  closed. 

SYSTEM  MANAQER(S)  ANO  ADDRESS: 

Office  of  General  Counsel.  Defense 
Logistics  Agency,  Cameron  Station. 
Alexandria.  VA  22304-6100. 
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NonncA-noN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
General  Coimsel,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria. 
VA  22304-6100. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  General 
Counsel,  Defense  Logistics  Agency, 
Cameron  Station.  Alexandria.  VA 
22304-6100. 

Individuals  should  provide 
information  that  contains  full  name, 
current  address  and  telephone  numbers 
of  requester.  For  personal  visits,  each 
individual  shall  provide  acceptable 
identification,  e.g.,  driver’s  license  or 
identification  card. 

CONTESTINQ  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORiES: 

DLA  Patent  Counsel’s  investigation  of 
published  and  unpublished  records  and 
files  both  within  and  without  the 
government,  consultation  with 
government  and  non-govemment 
personnel,  information  from  other 
government  agencies  and  information 
submitted  by  Government  officials  or 
other  persons  having  a  direct  interest  in 
the  subject  matter  of  the  file. 

EXEMPTIONS  CLAMED  POR  THE  SYSTEM: 

None. 

8253.40  DLA-Q 

SYSTEM  name: 

Patent  Infringement. 

SYSTEM  location: 

Office  of  the  General  Coimsel,  HQ 
DLA-G,  Cameron  Station.  Alexandria, 
VA  22304-6100,  and  the  offices  of 
counsel  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

categories  of  inoiviouals  covered  by  the 

SYSTEM: 

Individuals  and  firms  involved  in 
potential  or  actual  claims  or  litigation 
against  the  United  States  for 
infringement  of  patents. 

categories  of  records  in  the  system: 

Investigative  files  relating  to 
patentability  and  enforceability  of 


asserted  patents  and  procurement  of 
accused  items. 

authority  for  maintenance  of  the  system: 

10  U.S.C.  2386;  10  U.S.C.  2356;  28 
U.S.C.  520;  28  U.S.C.  1498;  35  U.S.C 
181-188;  and  35  U.S.C.  286,  Defense 
Acquisition  Regulation  9,  Part  4; 

Defense  Logistics  Procurement 
Regulation  9-401.50. 

purpose(s): 

Used  by  DLA  Patent  Counsel  for 
actions,  determinations  or 
recommendations  regarding  disposition 
of  claims  or  litigation  by  DLA  or 
Military  Departments. 

routine  uses  of  records  maintaineo  m  the 
system,  includino  categories  of  users  and 
Tm  PURPOSES  OF  SUCH  USES: 

Information  may  be  referred  to  the 
Department  of  Justice  and  other 
Government  agencies  or  to  non- 
Government  personnel  (including 
contractors  or  prospective  contractors) 
having  an  identified  interest  in  the 
potential  or  actual  infringement  of 
particular  patents. 

*rhe  'Blanket  Routine  Uses’  set  forth  at 
the  begiiming  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORWO, 
RETRIEVINQ,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 

retrievabiuty: 

Filed  by  name  of  claimant  or  litigant 
SAFEGUARDS: 

Accessible  only  to  DLA  personnel. 

RETENTKIN  AND  disposal: 

Destroyed  26  years  after  file  is  closed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  General  Counsel,  Defense 
Logistics  Agency,  Cameron  Station. 
Alexandria,  VA  22304-6100. 

NOnFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  systenrshould 
address  written  inquiries  to  the  Office  of 
General  (Dounsel,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria. 
VA  22304-6100. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  General 
Counsel,  Defense  Logistics  Agency, 
Cameron  Station.  Alexandria,  VA 
22304-6100. 


Individuals  should  provide 
information  that  contains  full  name, 
current  address  and  telephone  numbers 
of  requester.  For  personal  visits,  each 
individual  shall  provide  acceptable 
identification,  e.g.,  driver’s  license  or 
identification  caM. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORIES: 

DLA  Patent  Counsel’s  investigation  of 
published  and  impublished  records  and 
files  both  within  and  without  the 
Government,  consultation  with 
Government  and  non-Govemment 
personnel,  information  from  other 
Government  agencies  and  information 
submitted  by  Government  officials  or 
other  persons  having  a  direct  interest  in 
the  subject  matter  of  the  file. 

EXEMPTIONS  CLAIMED  POR  THE  SYSTEM: 

None. 

8255.01  DLA-Q 
SYSTEM  NAME: 

Fraud  and  Irregularities. 

SYSTEM  location: 

Office  of  the  General  Counsel,  HQ 
DLA-G,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  the  offices  of 
counsel  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  moiVKNIAU  COVERED  BY  THE 

system: 

Any  individual  or  group  of 
individuals  or  other  entity,  involved  in 
or  suspected  of  being  involved  in  any 
fraud,  criminal  conduct  or  antitrust 
violation  relating  to  DLA  procurement, 
property  disposal  to  DLA  procurement, 
property  disposal  or  contract 
administration,  or  other  DLA  activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Investigative  reports,  complaints, 
pleadings  and  other  court  documents, 
litigation  reports,  working  papers, 
documentary  and  physical  evidence, 
contractor  suspensions  and  debarments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

28  U.S.C  Chs.  31  and  32. 

PURPOSE(S): 

Information  is  used  in  the 
investigation  and  prosecution  of 
criminal  or  civil  actions  involving  fraud, 
criminal  conduct  and  antitrust 
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violations  and  is  used  in  determinations 
to  suspend  or  debar  individuals  or  other 
entities  from  DLA  procurement  and 
sales. 

Information  may  be  referred  to  and 
used  by  DOD  investigators  and 
Government  attorneys  in  DLA  and  other 
activities  of  the  Department  of  Defense. 

ROUTINE  USES  OF  RECORDS  UAWTAMEO  M  THE 
SYSTEM,  MCUKNNa  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  referred  to  and 
used  by  Federal  investigators, 

Department  of  Justice,  and  other 
contracting,  audit,  inspection, 
investigative,  and  legal  activities  of 
other  agencies  to  indude  State  and  local 
law  enforcement  agendas,  as 
appropriate. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORSIQ, 
RETRIEVMQ,  ACCESSMQ,  RETAWNM,  AND 
OISPOSWG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  combination  of  paper 
and  automated  files. 

RETRIEVABIUTY: 

Filed  alphabetically  by  the  name  of 
the  subject  individual  or  other  entity. 

SAFEGUARDS: 

Records,  as  well  as  computer 
terminals,  are  maintained  in  areas 
accessible  only  to  DLA  personnel.  In 
addition,  access  to  and  retrieval  for 
computerized  files  is  limited  to 
authorized  users  and  is  password 
protected. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  ten  years  after 
all  aspects  of  the  case  are  closed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

General  Coimsel,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria. 
VA  22304-6100. 

NOTIFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  General 
Counsel,  Defense  Logistics  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6100. 

Individuals  should  provide 
information  that  contains  name  of 
subject  and  sufficient  identification  of 
the  incident  in  order  to  ensure  correct 
retrieval. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 


in  this  system  should  address  written 
inquiries  to  the  General  Coimsel, 

Defense  Logistics  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6100. 

Individuals  should  provide 
information  that  contains  the  full  name, 
current  address  and  telephone  number 
of  the  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Federal,  state  and  local  investigative 
agencies;  other  federal  agencies;  DLA 
employees;  and  individuals. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S2S7.10  DLA-G 

SYSTEM  NAME: 

Standards  of  Conduct. 

SYSTEM  LOCATION: 

Office  of  the  General  Counsel,  HQ 
DLA-G,  Cameron  Station,  Alexandria, 

VA  22304-6100,  and  the  offices  of 
counsel  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  WDIVIOUALS  COVERED  BY  THE 

system: 

Includes  DLA  employees  whose 
official  duties  require  the  exercise  of 
judgment  in  making  government 
decisions  or  taking  actions  which  may 
have  a  significant  economic  impact  on 
any  non-federal  entity. 

categories  of  RECORDS  IN  THE  SYSTEM:  , 
Includes  Standard  Forms  278  and  DD 
Forms  1555  or  allegation  of  a  violation 
of  standards  of  conduct,  investigatory 
reports  by  the  Government, 
recommendations  and  determinations  as 
to  whether  a  violation  of  the  standards 
of  conduct  occurred  and  what  sanction 
may  be  appropriate  and/or  was 
imposed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM; 

E.0. 11222;  The  Ethics  in  Government 
Act  of  1978,  Pub.  L.  95-521;  and  DLA 
Regulation  55000.1 

PURPOSE(S): 

Information  is  used  by  the  DLA 
General  Counsel's  Office  in  its  efforts  to 
preclude  DLA  employees  from  making 
determinations  in  areas  where  such 
decisions  might  be  or  appear  to  be  in 
conflict  with  personal  interests. 


Information  is  used  by  the  General 
Coimsel’s  Office  to  determine  if  DLA 
personnel  are  observing  the  highest 
standards  of  business  ethics.  R^ords 
may  be  forwarded  to  Director,  DLA  or 
DLA  Field  Activity  Commanders  for 
appropriate  action. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINa  CATEGOKES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES; 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINQ,  ACCESSMQ,  RETAMMQ,  AND 
DtSPOStNQ  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  paper  and 
computerized  form. 

retrievabiuty: 

Records  are  retrievable  by  surname  of 
employee  or  by  date. 

SAFEGUARDS: 

Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
in  Office  of  General  Counsel  or  others  as 
determined  by  General  Counsel,  DLA. 

DD  Forms  1555  are  retained  in  locked 
file  cabinets. 

RETENTION  AND  DISPOSAL: 

Incidents  of  violation  of  standards  of 
conduct,  indefinitely;  DD  Forms  1555, 
until  employee  leaves  employment  of 
DLA. 

SYSTEM  MANAGER(S)  AND  ADOI^SS: 

Office  of  General  Counsel,  Defense 
Logistics  Agency,  Cameron  Station, 
Alexandria,  VA  22304-6100. 

NOTBICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  conteuned  in  this  system  should 
address  written  inquiries  to  the  Office  of 
General  Counsel,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100. 

Individuals  should  provide 
information  that  contains  name,  subject 
matter  of  information  requested,  and 
date  of  form  or  (alleged)  violation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  General 
Coimsel,  Defense  Logistics  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6100. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
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appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21:  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals,  other  employees,  and 
non-employees  having  Imowledge  of  the 
alleged  Adolation  of  the  standards  of 
conduce. 

EXEMPUONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

8259.05  DLA-Q 

SYSTEM  name: 

Legal  Assistance. 

SYSTEM  location: 

Office  of  the  General  Counsel,  HQ 
DLA-G,  Cameron  Station,  Alexandria, 

VA  22304-6100,  and  the  offices  of 
coimsel  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
appenffix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Authorized  military  personnel  and 
dependents  who  have  requested  legal 
assistance. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Wills,  Powers  of  Attorney  and  other 
legal  documents  prepared  in  response  to 
requests  for  legal  advice.  Also 
background  information  supplied  by 
requester  to  prepare  the  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  and  302. 

PURPOSE(S): 

Documents  are  used  to  provide  copies 
for  individuals  requesting  the 
iissistance,  their  representative  or  where 
otherwise  appropriate,  members  of  their 
immediate  families.  Dociunents  may 
also  be  used  as  models  or  examples  for 
preparing  future  dociunents. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  8T0RMQ, 
RETRIEVING,  ACCESSING,  RETAWWO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRIEVABILrrY: 

Attorney  operating  folders  are  kept  in 
a  file  cabinet  or  other  storage  devices 


accessible  only  to  authorized  personnel 
of  the  Office  of  Counsel  or  as 
determined  by  Counsel. 

safeguards: 

Attorney  operating  folders  are  kept  in 
a  file  cabinet  or  other  storage  devices 
accessible  only  to  authorize  personnel 
of  the  Office  of  Coimsel  or  as 
determined  by  Counsel. 

RETENTION  AND  DISPOSAL: 

Destroy  2  years  after  completion  of 
case,  except  documents  withdrawn  for 
use  as  precedents  may  be  held  by  topics 
until  no  longer  required  for  refarences 
purposes. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  General  Counsel,  Defense 
Logistics  Agency,  Cameron  Station, 
Alexandria,  VA  22304-6100  and  Offices 
of  Coimsel,  Primary  Level  Field 
Activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
General  Counsel,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100  and  Offices  of  Counsel, 
Primary  Level  Field  Activities.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name 
and,  if  appropriate,  date  assistance  was 
requested. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  General 
Counsel,  Defense  Logistics  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6100  and  Offices  of  Counsel, 
Primary  Level  Field  Activities.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CONTESTINO  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  requesting  assistance. 

EXEIffnnONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


8270.30  DLA-B 

SYSTEM  NAME: 

Biography  File. 

SYSTEM  location: 

Office  of  Public  Affairs,  Headquarters, 
Defense  Logistics  Agency,  Cameron 
Station,  Alexandria,  VA  223'b4-6100 
and  Primary  Level  Field  Activities 
(PLFAs).  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

categories  of  INOIVIOUALS  COVERED  BY  THE 
system: 

Selected  civilian  and  military 
personnel  currently  and  formerly 
assigned  to  DLA  and  other  persons 
affiUated  with  DLA  and  the  Department 
of  Defense  (DOD). 

categories  of  records  m  the  system: 

Biographical  information  provided  by 
the  individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C  301  and  302. 

PURPOSE(S): 

Information  is  maintained  as 
backgroimd  material  for  news  and 
feature  articles  covering  activities, 
assignments,  retirements,  and 
reassignments  of  key  DLA  commanders 
and  executives,  in  the  preparation  of 
speeches  by  the  Director/Deputy 
Director  at  change  of  Command, 
retirement  and  awards  ceremonies;  and 
for  annual  visits  or  other  activities  by 
persons  affiliated  with  DLA  or  DOD. 

ROUTINE  USES  OF  RECORDS  MAMTABIED  M  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

Information  is  used  by  DLA  public 
affairs  personnel  to  prepare  news  and 
feature  articles  with  the  knowledge  and 
consent  of  the  individual  concerned. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSWO,  RETAMMQ,  AND 
DISP08INO  OF  RECORDS  Bl  THE  SYSTEM: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRCVABILirY: 

Filed  alphabetically  by  last  name  of 
individual. 

SAFEGUARDS: 

Records  are  maintained  in  an  area 
accessible  only  to  DLA  Public  Affairs 
Office  personnel. 
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KETEHTION  AND  nSPOSAU 

Files  are  retained  in  current  files  area 
and  destroyed  2  years  after  retirement, 
transfer  or  death  of  DLA  personnel  or 
termination  of  affiliation  with  DLA  or 
DOD  by  other  persons. 

SVSTCM  MANACERfS)  AND  ADDRESS: 

Staft  Director.  Public  Aftairs.  DLA. 
Cameron  Station.  Alexandria.  VA 
22304-6100  and  Public  Aftairs  Officers. 
PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

MormcATXM  procedure: 

Indi\'iduals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staft 
Director.  Public  A^irs.  DLA.  Cameron 
Station.  Alexandria.  VA  22304-6100 
and  Public  Aftairs  Officers.  PLFAs. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name 
and  employing  activity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staft  Director.  Public 
Aftairs.  DLA.  Cameron  Station. 
Alexandria.  VA  22304-6100  and  Public 
■  Aftairs  Officers.  PLFAs.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 
ciurent  address  and  telephone  numbers 
of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  such  as 
driver’s  license,  or  employing  office 
identification. 

COMTESTINQ  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  concerned  on  a  strictly 
volunteer  basis. 

EXEMPTIONS  CtAlMEO  FOR  THE  SYSTEM: 

None. 

S322.01  DMDC 
SYSTEM  NAME: 

Defense  Outreach  Referral  System 
(DORS). 


SYSTEM  LOCATXIN: 

W.R.  Church  Computer  Center.  Naval 
Postgraduate  School,  Monterey,  CA 
03940-5000. 

CATEGORIES  OF  INDIVIDUALS  COVEI^D  BY  THE 
system: 

Current  and  former  Defense  military 
and  civilian  personnel  and  their 
spouses,  who  have  applied  for 
participation  in  the  job  placement 
program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computerized  records  consisting  of 
name.  Social  Security  Number, 
correspondence  address,  branch  of 
service,  date  of  birth,  separation  status, 
travel  availability.  U.S.  citizenship, 
occupational  interests,  geographic 
location  work  preferences,  pay  grade, 
rank,  last  unit  of  assignment, 
educational  levels,  dates  of  military  or 
civilian  service,  language  skills,  flying 
status,  security  clearances,  civilian  and 
military  occupation  codes,  and  self 
reported  personal  comments  for  the 
purpose  of  providing  prospective 
employers  with  a  centralized  system  for 
locating  potential  employees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136. 1143, 1144.  2358  and 
E.O.  9397. 

PURPOSE(S): 

'The  purpose  of  this  system  is  to 
facilitate  the  transition  of  military  and 
civilian  Defense  personnel,  and  their 
spouses,  to  private  industry  and  Federal 
employment  in  the  event  of  a 
downsizing  of  the  Department  of 
Defense. 

To  private  and  public  employers 
(including  local  and  state  employment 
agencies  and  outplacement  agencies)  in 
the  employment  process  to  use  as  notice 
of  available  individuals  with  interest  in 
potential  employment 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

None. 

POLICIES  AND  PRACTICES  OF  STORING, 

.  RETRIEVING,  ACCESSING,  RETAINING  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Electronic  storage. 

RETRIEVABIUTY: 

Retrieved  by  Social  Security  Number 
of  occupational  or  geographic 
preference. 

SAFEGUARDS: 

Computerized  records  are  maintained 
in  a  controlled  area  accessible  only  to 
authorized  personnel.  Entry  to  these 


areas  is  restricted  to  those  piersonnel 
with  a  valid  requirement  and 
authorization  to  enter.  Physical  entry  is 
restricted  by  the  use  of  locks,  guards, 
administrative  procediues  (e.g.,  fire 
protection  regulations). 

Access  to  personal  information  is 
restricted  to  those  who  require  the 
records  in  the  performance  of  their 
official  duties,  and  to  the  individuals 
who  are  the  subject  of  the  record  or  their 
authorized  representative.  Access  to 
personal  information  is  further 
restricted  by  the  use  of  passwords 
which  are  changed  periodically. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  on-line  for 
one  year  and  then  are  archived  as  an 
historical  data  b^e. 

system  manager(s}  and  address: 

Director.  Defense  Manpower  Data 
Center,  1600  Wilson  Boulevard.  Suite 
400.  Arlington.  VA  22209-2593. 

NOTIFICATION  PROCEDURE:  ~ 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  record  system  should 
address  written  inquiries  to  the  Director. 
Defense  Manpower  Data  Center.  1600 
Wilson  Boulevard,  Suite  400,  Arlington, 
VA  22209-2593. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  reco^  system  should  address 
written  inquiries  to  the  Director, 
Defense  Manpower  Data  Center,  1600 
Wilson  Boulevard.  Suite  400,  Arlington, 
VA  22209-2593. 

Written  requests  for  information 
should  contain  the  full  name.  Social 
Seciuity  Number,  date  of  birth,  and 
current  address  and  telephone  number 
of  the  individual. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  such  as 
driver’s  license,  or  military  or  other 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

*1110  DLA  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determination  are 
contained  in  DLA  Regulation  5400.21 ; 
32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

*1110  Military  Services,  DOD 
Components,  and  from  the  subject 
individual  via  application  into  the 
program. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 
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8322.05  DMDC 
SYSTEM  name: 

Noncombatant  Evacuation  and 
Repatriation  Data  Base. 

SYSTEM  LOCATION: 

W.R.  Church  Computer  Center,  Naval 
Postgraduate  School,  Monterey,  CA 
93943-5000.  Information  may  be 
accessed  by  remote  terminals  at  the 
repatriation  centers.  The  location  of  the 
repatriation  centers  can  be  obtained 
from  the  Headquarters  Department  of 
the  Army,  Office  of  Deputy  Chief  of 
Staff  for  Personnel,  D^^>MO, 
Washington,  DC  20310-0300. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  TNE 

system: 

All  noncombatant  evacuees  including 
service  members,  their  dependents, 

DOD  and  non-DOD  employees  and 
dependents,  U.S.  residents  abroad, 
foreign  nationals  and  corporate 
employees  and  dependents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Social  Security  Number,  name,  date  of 
birth,  passport  number,  country  of 
citizenship,  marital  status,  sex, 
employer,  destination  addiress  and  type 
of  assistance  needed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 12656,  Assignment  of  Emergency 
Preparedness  Responsibilities, 

November  10, 1988;  DOD  Directive 
3025.14,  Protection  and  Evacuation  of 
U.S.  Citizens  and  Designated  Aliens  in 
Danger  Areas  Abroad  and  E.O.  9397. 

PURPOSE(S): 

To  the  Headquarters  Department  of 
the  Army,  Office  of  Deputy  Chief  of 
Staff  for  Personnel,  DM^-MO,  for  the 
purposes  of  tracking  evacuees  from 
emergency  situations  in  foreign 
countries  to  ensure  location  and  receipt 
of  necessary  relocation  services  and  to 
provide  information  to  all  of  DOD, 
Federal,  state,  and  local  agencies  on  an 
as-requested  basis. 

To  the  Office  of  the  Secretary  of 
Defense  (Force  Manpower  and 
Personnel)  for  the  purposes  of 
identifying  and  coordinating  DOD 
civilian  employees  who  have  been 
evacuated  and  for  job  placement  of 
evacuated  Federal  employees. 

To  the  Joint  Staff,  as  executors  of 
evacuation  operations  when  called  upon 
to  do  so,  for  ffie  purposes  of  assessing 
costs  of  services  provided  and 
recovering  the  cost  of  evacuation  frum 
the  appropriate  agency. 

To  each  military  service  for  the 
purposes  of  accoimting  for  its  respective 
military  members  and  their  families 
who  have  been  evacuated.  Each  family 


is  assigned  a  U.S.  sponsor  who  is 
responsible  for  assisting  the  evacuated 
family  in  a  safe  haven  status. 

To  the  Department  of  the  Army  for 
purposes  of  assigning  a  sponsor  to  each 
family  and  tracking  dl  DOD  dependents 
and  femily  members  who  have  been 
evacuated  from  a  country  and  arrived  in 
the  U.S. 

ROUTINE  USES  OF  RECORDS  MAIKTABCO  M  TNE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  individuals  who  have  been 
evacuated  but  who  have  been  separated 
from  their  family  and/or  spouse. 
Information  will  be  released  to  the 
individual  indicating  where  the  femily 
member  was  evacuated  from  and  final 
destination. 

To  Department  of  State  to  plan  and 
monitor  evacuation  efiectiveness  and 
need  for  services  and  to  verify  the 
number  of  people  by  category  who  have 
been  evacuated. 

To  the  American  Red  Cross  so  that 
upon  receipt  of  information  from  a 
repatriation  center  that  a  DOD  family 
has  arrived  safely  in  the  U.S.,  the  Red 
Cross  may  notify  the  service  member 
(sponsor)  still  in  the  foreign  country  that 
his/her  family  has  safely  arrived  in  the 
United  States. 

To  the  Immigration  and 
Naturalization  Service  to  trade  and 
make  contact  with  all  foreign  nationals 
who  have  been  evacuated  to  the  U.S. 

To  the  Department  of  Health  and 
Human  Services  for  purposes  of  giving 
financial  assistance  and  recoupment  of 
same.  To  identify  individuals  who 
might  arrive  with  an  illness  which 
would  require  quarantine. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUOES  AND  PRACTICES  FOR  STORWG, 
RETRIEVING,  ACCESSING  AND  DiSPOSMO  OF 
RECORDS  IN  THE  SYSTEM: 

storage: 

Electronic  and  hard  copy  storage. 

RETRIEVABtUTY: 

Retrieved  by  name,  Sodal  Security 
Number,  or  location  of  evacuation  point 
or  repatriation  center. 

SAFEGUARDS: 

Computerized  records  are  maintained 
in  a  controlled  area  accessible  only  to 
authorized  personnel.  Entry  to  these 
areas  is  restricted  to  those  personnel 
with  a  valid  requirement  and 
authorization  to  enter. 

Access  to  personal  information  is 
restricted  to  those  who  require  the 
records  in  the  performance  of  their 


offidal  duties,  and  to  the  individuals 
who  are  the  subject  of  the  information 
or  their  authorized  representative. 

Access  to  personal  information  is 
further  restricted  by  the  use  of 
passwords. 

RETENTION  AND  DISPOBAL: 

Records  are  maintained  on-line  for 
one  year  and  are  then  archived  as  an 
historical  data  base. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Defense  Manpower  Data 
Center,  1600  Wilson  Boidevard,  Suite 
400,  Arlington,  VA  22209-2593. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  record  system 
should  address  written  inquiries  to  the 
Director,  Defense  Manpower  Data 
Center,  1600  Wilson  Boulevard,  Suite 
400,  Arlington,  VA  22209-2593. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
record  system  should  address  written 
inquiries  to  the  Director,  Defense 
Manpower  Data  Center,  1600  Wilson 
Boulevard,  Suite  400,  Arlington,  VA 
22209-2593. 

Written  inquiry  should  contain  the 
full  name,  Sodal  Security  Number,  date 
of  birth,  and  current  address  and 
telephone  number  of  the  individual. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  access  to  records 
and  for  contesting  contents  and 
appealing  initial  determination  are 
contained  in  DLA  Regulation  5400.12; 
32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  Military  Services,  DOD 
Components,  from  individuals  via 
application. 

EXEMPTIONS  CLAMIED  FOR  THE  SYSTEM: 

None. 

8322.09  DMDC 
SYSTEM  name: 

Joint  Duty  Assignment  Management 
Information  System. 

SYSTEM  location: 

Primary  Location:  Defense  Manpower 
Data  Center,  1600  Wilson  Boulevi^, 
Suite  400,  Arlington,  VA  22209-2593; 
Decentralized  segments:  Joint  Chie&  of 
Staff  and  Military  Personnel  Centers  of 
the  services. 

CATEGORKS  OF  MOnnOUALS  M  THE  system: 

All  active  duty  officers  who  are 
serving  or  have  served  in  billets 
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designated  as  joint  duty  assignment 
positions:  are  attending  or  have 
completed  joint  professional  military 
education  schools:  are  joint  specialty 
officers  or  nominees. 

CATEGORCS  OF  RECOROS  M  THE  SYSTEM: 

The  information  on  billets  includes 
service,  unit  identification  code,  normal 
tour  length,  rank,  job  title,  skill  and 
critical  billet.  Information  on 
individuals  includes  social  security 
number,  joint  duty  qualification, 
departure  reason,  joint  professional 
military  education  status,  promotion 
board  results,  service,  occupation,  sex. 
date  of  rank  and  duty  station. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136: 10  U.S.C  667. 

PURPOSE: 

To  allow  the  Department  of  Defense  to 
monitor  Joint  Duty  Assignment 
positions  and  personnel  and  to  report  to 
the  Congress  as  required  by  Title  IV. 
Chapter  38.  Section  667  (Annual  Report 
to  Congress)  of  the  nOD  Reorganization 
Act  of  1986:  Pub.  L.  99-433. 

ROUTINE  USES  OF  RECORDS  MAiNTAINEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUOES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  on  disk. 
RETRtEVABaJTY: 

Records  may  be  retrieved  by 
individual  identifier  such  as  social 
security  number  or  by  demographic 
characteristic. 

SAFEGUARDS: 

Data  is  stored  in  automated  form  in 
locked  limited  access  areas  and  may  be 
accessed  only  by  user  code  and 
password. 

RETENTION  AND  DISPOSAL: 

Records  are  historical  in  nature  and  as 
such  are  retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Defense  Manpower  Data 
Center,  1600  Wilson  Boulevard.  Suite 
400.  Arlington.  VA  22209-2593. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director. 
Defense  Manpower  Data  Center.  1600 


Wilson  Boulevard,  Suite  400,  Arlington, 
VA  22209-2593. 

record  access  procedure: 

Individuals  seddng  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Defense 
Mwpower  Data  Center,  1600  Wilson 
Boulevard.  Suite  400,  Arlington.  VA 
22209-2593. 

Individuals  should  provide 
information  that  contains  the  full  name, 
social  security  number,  current  addroM 
and  telephone  number  of  the  individual. 

contesting  record  procedures: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21:  32  CFR  part  323:  or  may  be 
obtained  from  the  system  manager. 

The  record  accuracy  may  be  contested 
through  the  administrative  processes  of 
military  service  personnel  centers. 
Individual  should  follow  the  contesting 
record  procedures  of  the  applicable 
system  of  record  of  the  particular 
military  service  involved. 

RECORD  SOURCE  CATEGORIES: 

The  military  services  and  Office  of  the 
Joint  Chiefs  of  Staffi 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S322.10  DMDC 

SYSTEM  NAME: 

Defense  Manpower  Data  Center  Data 
Base. 

SYSTEM  LOCATION: 

Primary  location  -  W.R.  Church 
Computer  Center.  Naval  Postgraduate 
School.  Monterey.  CA  93943-5000. 

Back-up  files  maintained  in  a  bank 
vault  in  Hermann  Hall.- Naval 
Postgraduate  School,  Monterey.  CA 
93943-5000. 

Decentralized  segments  •  Portions  of 
this  file  may  be  maintained  by  the 
military  and  non-appropriated  fund 
personnel  and  finance  centers  of  the 
military  services,  selected  civilian 
contractors  with  research  contracts  in 
manpower  area,  and  other  Federal 
agencies. 

CATEGORIES  OF  INDiyiOUALS  COVERED  BY  THE 
SYSTEM: 

All  uniformed  services  officers  and 
enlisted  personnel  who  served  on  active 
duty  from  July  1, 1968,  and  after  or  who 
have  been  a  member  of  a  reserve 
component  since  July  1975:  retired 
military  personnel:  participants  in 
Project  100.000  and  Project  Transition, 
and  the  evaluation  control  groups  for 


these  programs.  All  individuals 
examined  to  determine  eligibility  for 
military  service  at  an  Armed  Forces 
Entrance  and  Examining  Station  from 
July  1, 1970,  and  later. 

DOD  civilian  employees  since  January 
1, 1972.  All  veterans  who  have  used  the 
GS  Bill  education  and  training 
employment  services  office  since 
January  1. 1971.  All  veterans  who  have 
used  GI  Bill  education  and  training 
entitlements,  who  visited  a  state 
employment  service  office  since  January 
1. 1971,  or  who  participated  in  a 
Eliepartment  of  Labor  special  program 
since  July  1. 1971.  All  individuals  who 
ever  participated  in  an  educational 
program  sponsored  by  the  U.S.  Armed 
Forces  Institute  and  ^  individuals  who 
ever  pautidpated  in  the  Armed  Forces 
Vocational  Aptitude  Testing  Programs  at 
the  high  school  level  since  September 
1969. 

Individuals  who  responded  to  various 
paid  advertising  campaigns  seeking 
enlistment  information  since  July  1, 
1973:  partidpants  in  the  Department  of 
Health  and  Human  Services  National 
Longitudinal  Survey.  Individuals 
responding  to  recruiting  advertisements 
since  January  1987;  survivors  of  retired 
military  personnel  who  are  eligible  for 
or  currently  receiving  disability 
payments  or  disability  income 
compensation  firom  the  Department  of 
Veteran  Afiairs;  surviving  spouses  of 
active  or  retired  deceased  military 
personnel:  100%  disabled  veterans  and 
their  survivors. 

Individuals  receiving  disability 
compensation  ficm  the  Department  of 
Veteran  Affairs  or  who  are  covered  by 
a  Department  of  Veteran  Afiairs' 
insurance  or  benefit  program: 
dependents  of  active  duty  military 
retirees,  selective  service  registrants. 

Individuals  receiving  a  security 
background  investigation  as  identified 
in  the  Defense  Central  Index  of 
Investigation.  Former  military  and 
civilian  personnel  who  are  employed  by 
DOD  contractors  and  are  subject  to  the 
provisions  of  10  U.S.C.  2397. 

All  U.S.  Postal  Service  employees. 

All  Federal  Civil  Service  employees. 

Ail  non-appropriated  fundea 
individuals  who  are  employed  by  the 
Department  of  Defense. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computerized  personnel/ 
employment/pay  records  consisting  of 
name.  Service  Number,  Selective 
Service  Number,  Social  Security 
Number,  compensation  data, 
demographic  information  such  as  home 
town,  age,  sex,  race,  and  educational 
level:  civilian  occupational  information: 
civilian  and  militaiy  acquisition  work 
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force  warrant  location,  training  and  job 
specialty  informatiaD:  military 
personnel  information  such  as  rank, 
length  of  service,  military  occupation, 
aptitude  scores,  post-service  education, 
training,  and  employment  information 
for  veterans;  participation  in  various 
inservice  education  and  training 
programs;  military  hospitalization 
records;  and  home  and  wmk  addresses. 

CHA^^US  claim  records  containing 
enroilee,  patient  and  health  care  facility, 
provided  data  such  as  cause  of 
treatment,  amount  of  payment,  name 
and  Social  Security  or  tax  I.D.  of 
providers  or  potential  providers  of  cSre. 

Selective  Service  System  registration 
data. 

Department  of  Veteran  Affairs 
disability  parent  records. 

Credit  or  toancial  data  as  required  for 
security  background  investigations. 

Criminal  history  information  on 
individuals  who  subsequently  enter  the 
military. 

U.S.  Postal  Service  employment/ 
personnel  records  containing  Social 
Security  Number,  name,  salary,  home 
and  work  address.  U.S.  Postal  Service 
records  will  be  maintained  on  a 
temporary  basis  for  approved  computer 
matching  between  the  U.S.  Postal 
Service  and  DOD. 

Office  of  Personnel  Management 
(0PM)  Central  Personnel  Data  File 
(CPDF),  an  extract  from  OPM/GOVT-1, 
General  Personnel  Records,  containing 
employment/personnel  data  on  all 
Federal  employees  consisting  of  name. 
Social  Security  Numbor,  date  of  birth, 
sex,  work  schedule  (full-time,  part-time, 
intermittent),  annual  salary  rate  (but  not 
actual  earnings),  occupational  series, 
position  occupied,  agency  identifier, 
geographic  location  of  duty  station, 
metropolitan  statistical  area,  cmd 
personnel  office  identifier.  Extract  from 
OPM/CENTRAL-1,  Qvil  Service 
Retirement  and  Insurance  Records, 
containing  Civil  Service  Claim  number, 
date  of  bi^,  name,  provision  of  law 
retired  vmder,  gross  annuity,  length  of 
service,  cmnuity  commencing  date, 
former  er^loying  agency  and  home 
address.  These  records  provided  by 
OPM  for  approved  computer  matching. 

Non-appropriated  fund  employment/ 
personnel  records  consist  of  Social 
Secnirity  Number,  name,  and  work 
address. 

AUTHORITY  FOR  THi  MAMTENAMCC  Of  THE 
SYSTEM: 

10  U.S.C  136,  Assistant  Secretaries  df 
Defense;  Appointment  Powers  and 
Duties;  10  U.S.C.  2358;  Researdi 
Projects;  Pub.  L.  95-452,  as  amended 
(Inspector  General  Act  of  1978);  and 
E.O.  9397. 


PURfOSE(S): 

The  purpose  of  the  system  of  records 
is  to  provide  a  single  central  fisdlity 
with^  the  Department  of  Defense  to 
assess  manpower  trends,  support 
personnel  functions  to  perform 
longitudinal  statistical  analyses,  identify 
current  and  fonner  DOD  civilian  and 
military  personnel  for  purposes  of 
detecting  fraud  and  abuse  of  pay  and 
benefit  programs,  and  to  collect  debts 
owed  to  the  United  States  Government 
and  state  and  local  governments. 

All  records  in  this  record  system  are 
subject  to  use  in  authorized  computer 
matching  programs  within  the 
Department  of  Defense  and 'with  other 
Federal  agencies  or  non-Federal 
agencies  as  regulated  by  the  Privacy  Act 
of  1974,  as  amended,  (5  U.S.C  5S2a). 

ROUnNE  USES  Of  RECORDS  MAINTARIEO  IN  THE 
SYSTEM,  mCLUOMO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

To  the  Department  of  Veteran  Affairs 
(DVA)  to  provide  military  personnel  and 
pay  data  for  present  and  former  military 
perscmnel  for  the  purpose  of  evaluating 
use  of  veterans  benefits,  validating 
benefit  eligibility  and  maintaining  the 
health  and  well  being  of  veterans. 

To  the  Department  of  Veteran  Afiairs 
(DVA)  to  provide  identifying  military 
personnel  data  to  the  DVA  and  its 
contractor,  the  Prudential  Insurance 
Company,  for  the  purpose  of  notifying 
members  of  the  Individual  Ready 
Reserve  (IRR)  of  their  right  to  apply  for 
Veteran’s  Group  Life  Insurance 
coverage. 

To  the  Department  of  Veteran  Affairs 
(DVA)  to  conduct  computer  matching 
programs  regulated  by  the  Privacy  Act 
of  1974,  as  amended  (5  U.S.C.  552a),  for 
the  purpose  of: 

1.  Providing  full  identification  of 
active  duty  military  perscmnel, 
including  full-time  National  (^lard/ 
Reserve  support  personnel,  fm  use  in 
the  administration  of  DVA’s 
Compensation  and  Pension  benefit 
program  (38  U.S.C.  3104(c),  3006-3008). 
The  information  is  used  to  determine 
continued  eligibility  for  DVA  disability 
compensation  to  redpimts  who  have 
returned  to  active  duty  so  that  benefits 
can  be  adjusted  or  terminated  as 
required  and  steps  taken  by  DVA  to 
collect  any  resulting  over  payment. 

2.  Providing  military  personnel  and 
financial  data  to  the  Veterans  Benefits 
Administration,  DVA  far  the  pxupose  of 
determining  initial  eligibility  ana  any 
dianges  in  eligibility  status  to  insure 
proper  payment  of  benefits  for  Q  Bill 
education  and  training  benefits  by  the 
DVA  under  the  Montgmnery  GI  Bill 
(Title  10  U.S.C..  Chapter  106  -  Selected 
Reserve  and  Title  38  U.S.C,  Chapter  30 


-  Active  Duty).  The  administrative 
responsibilities  designated  to  both 
agencies  by  the  law  require  that  data  be 
exchanged  in  administering  the 
programs. 

3.  Providing  identification  of  reserve 
duty,  includi^  full-time  support 
National  Guard/Reserve  military 
personnel,  to  the  DVA,  for  the  purpose 
of  deducting  reserve  time  served  ^m 
any  DVA  disability  compensation  paid 
or  waiver  of  VA  benefit.  The  law  (10 
U.S.C  684)  prohibits  receipt  of  reserve 
pay  and  DVA  compensation  for  the 
same  time  period,  nowever,  it  does 
permit  waiver  of  DVA  compensation  to 
draw  reserve  pay. 

4.  Providing  identification  of  former 
active  duty  military  personnel  who 
received  separation  payments  to  the 
DVA  for  the  purpose  of  deducting  such 
repayment  from  any  DVA  disabUity 
compensation  paid.  The  laW  (38  U.S.C 
3104(c))  requires  recoupment  of 
severance  payments  before  DVA 
disability  compensation  can  be  paid. 

5.  Providing  identification  of  former 
military  personnel  and  survivor’s 
financial  benefit  data  to  DVA  for  the 
piirpose  of  identifying  military  retired 
pay  and  sxurvivor  benefit  payments  for 
use  in  the  administration  of  the  DVA’s 
Compensation  and  Pension  program  (38 
U.S.C.  3104(c).  3006-3008).  The 
information  is  to  be  used  to  process  all 
DVA  award  actions  more  efficiently, 
reduce  subsequent  overpayment 
collection  actions,  and  minimize 
erroneous  payments. 

To  the  Office  of  Personnel 
Management  (OPM)  consisting  of 
personnel/employment/finandal  data 
for  the  purpose  of  carrying  out  OPM’s 
management  functions.  Records 
disclosed  concwn  pay.  benefits, 
retirement  deductions  and  any  other 
information  necessary  for  those 
management  functions  required  by  law 
(Pub.  L.  83-598,  84-356,  86-724,  94- 
455  and  5  U.S.C.  1302,  2951,  3301, 

3372,  4118,  8347). 

To  the  Office  of  Persmmel 
Management  (OPM)  to  conduct 
computer  matching  programs  regulated 
by  the  Privacy  Act  of  1974,  as  amended 
(5  U.S.C.  552a)  for  the  pmpose  of; 

1.  Exdianging  personnel  and  financial 
infmmation  on  certain  military  retirees, 
who  are  also  civilian  employees  of  the 
Federal  government,  for  the  purpose  of 
identifying  those  inffivichials  subject  to 
a  limitation  on  the  amount  of  military 
retired  pay  they  can  receive  under  the 
Dual  Compensation  Act  (5  U.S.C  5532), 
and  to  permit  adjustments  of  military 
retired  pay  by  the  Defense  Finance  and 
Accotmting  Service  and  to  take  steps  to 
recoup  excess  of  that  permitted  under 
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the  dual  compensation  and  pay  cap 
restrictions. 

2.  Exchanging  personnel  and  financial 
data  on  civil  service  annuitants 
(including  disability  annuitants  under 
age  60)  who  are  reemployed  by  DOD  to 
insure  that  annuities  of  DOD 
reemployed  annuitants  are  terminated 
where  applicable,  and  salaries  are 
correctly  offset  where  applicable  as 
required  by  law  (5  U.S.C.  8331,  8344. 
8401  and  8468). 

3.  Exchanging  personnel  and  financial 
data  to  identify  individuals  who  are 
improperly  receiving  military  retired 
pay  and  credit  for  military  service  in 
their  civil  service  annuities,  or  annuities 
based  on  the  ‘guaranteed  minimum* 
disability  formula.  The  match  will 
identify  and/or  prevent  erroneous 
payments  under  the  Civil  Service 
Retirement  Act  (CSRA)  5  U.S.C.  8331 
and  the  Federal  Employees'  Retirement 
System  Act  (FERSA)  5  U.S.C.  8411. 
DOD's  legal  authority  for  monitoring 
retired  pay  is  10  U.S.C.  1401. 

4.  Exchanging  civil  service  and 
Reserve  military  personnel  tlata  to 
identify  those  individuals  of  the  Reserve 
forces  who  are  employed  by  the  Federal 
government  in  a  civiliem  position.  The 
purpose  of  the  match  is  to  identify  those 
particular  individuals  occupying  critical 
positions  as  civilians  and  cannot  be 
released  for  extended  active  duty  in  the 
event  of  mobilization.  Employing 
Federal  agencies  are  informed  of  the 
reserve  status  of  those  affected 
personnel  so  that  a  choice  of 
terminating  the  position  or  the  reserve 
assignment  can  he  made  by  the 
individual  concerned.  The  authority  for 
conducting  the  computer  match  is 
contained  in  E.0. 11190,  Providing  for 
the  Screening  of  the  Ready  Reserve  of 
the  Armed  Services. 

To  the  Internal  Revenue  Service  (IRS) 
for  the  purpose  of  obtaining  home 
addresses  to  contact  Reserve  cximponent 
members  for  mobilization  purposes  and 
for  tax  administration.  For  the  purpose 
of  conducting  aggregate  statistical 
analyses  on  the  impact  of  DOD 
personnel  of  actual  changes  in  the  tax 
laws  and  to  conduct  aggregate  statistical 
analyses  to  lifestream  ecunings  of 
current  and  former  military  personnel  to 
be  used  in  studying  the  comparability  of 
civilian  and  military  pay  benefits.  To 
aid  in  administration  of  Federal  Income 
Tax  laws  and  regulations,  to  identify 
non-com^iance  and  delinquent  filers. 

To  the  Department  of  Health  and 
Human  Services  (DHHS): 

1.  To  the  Office  of  the  Inspector 
(^neral,  DHHS.  for  the  purpose  of 
identification  and  investigation  of  DOD 
employees  and  military  members  who 
may  be4mpropeiiy  receiving  funds 


under  the  Aid  to  Families  of  Dependent 
Children  Program. 

2.  To  the  Office  of  Child  Support 
Enforcement.  DHHS,  pursuant  to  42 
U.S.C.  6S3  and  Pub.  L.  94-505.  to  assist 
state  (diild  support  offices  in  l(K:ating 
absent  parents  in  order  to  establish  and/ 
or  enforce  cdiild  support  obligations. 

3.  To  the  Health  Care  Financing 
Administration  (HCFA),  DHHS  for  the 
purpose  of  monitoring  HCFA 
reimbursement  to  civilian  hospitals  for 
Medicare  patient  treatment.  The  data 
will  ensure  no  Department  of  Defense 
physicians,  interns  or  residents  are 
(xmnted  for  HCFA  reimbursement  to 
hospitals. 

4.  To  the  Social  Security 
Administration  (SSA).  Office  of 
Research  and  Statistics,  DHHS  for  the 
purpose  of  conducting  statistical 
analyses  of  impact  of  military  service 
and  use  of  Cl  Bill  benefits  on  long  term 
earnings. 

5.  To  the  Bureau  of  Supplemental 
Security  Income,  SSA.  DHHS  to  conduct 
computer  matching  programs  regulated 
by  the  Privacy  Act  of  1974.  as  amended 
(5  U.S.C.  552a).  for  the  purpose  of 
verifying  information  provided  to  the 
SSA  by  applicants  and  recipients  who 
are  retired  military  members  or  their 
survivors  for  Supplemental  Security 
Income  (SSI)  Ifensfits.  By  law  (42  U.S.C. 
1383)  the  SSA  is  required  to  verify 
eligibility  factors  and  other  relevant 
information  provided  by  the  SSI 
applicant  b'om  independent  or  collateral 
sources  and  obtain  additional 
information  as  necessary  before  making 
SSI  determinations  of  eligibility, 
payment  amounts' or  adjustments 
thereto. 

To  the  Selective  Service  System  (SSS) 
for  the  purpose  of  facilitating 
compliance  of  members  and  former 
members  of  the  Armed  Forces,  both 
active  and  reserve,  with  the  provisions 
of  the  Selective  Service  registration 
regulations  (50  U.S.C.  App.  451  and 
E.0. 11623). 

To  DOD  Qvilian  Contractors  for  the 
purpose  of  performing  research  on 
manpower  problems  for  statistical 
analyses. 

To  the  Department  of  Labor  (DOL)  to 
reconcile  the  accuracy  of 
unemployment  compensation  payments 
made  to  former  DOD  civilian  employees 
and  military  members  by  the  states.  To 
the  Department  of  Labor  to  survey 
military  separations  to  determine  the 
efiectiveness  of  programs  assisting 
veterans  to  obtain  employment. 

To  the  U.S.  Coast  Guard  (USCG)  of  the 
Department  of  Transportation  (DOT)  to 
conduct  computer  matching  programs 
regulated  by  the  Privacy  Act  of  1974,  as 
amended  (5  U.S.C.  552a),  for  the 


purpose  of  exchanging  personnel  and 
financial  information  on  certain  retired 
USCG  military  members,  who  are  also 
civilian  employees  of  the  Federal 
government,  for  the  purpose  of 
identifying  those  individuals  subject  to 
a  limitation  on  the  amount  of  military 
pay  they  can  receive  imder  the  Dual 
Compensation  Act  (5  U.S.C.  5532),  and 
to  permit  adjustments  of  military  retired 
pay  by  the  U.S.  Coast  Guard  and  to  take 
steps  to  recoup  excess  of  that  permitted 
under  the  dual  compensation  and  pay 
cap  restrictions. 

To  the  Department  of  Housing  and 
Urban  Development  (HUDl  to  provide 
data  contained  in  this  record  system 
that  includes  the  name.  Social  Security 
Number,  salary  and  retirement  pay  for 
the  purpose  of  verifying  continuing 
eligibility  in  HUD's  assisted  housing 
programs  maintained  by  the  Public 
Housing  Authorities  (PHAs)  and 
subsidized  multi-family  project  owners 
or  management  agents.  Data  furnished 
will  be  reviewed  by  HUD  or  the  PHAs 
with  the  technical  assistance  firom  the 
HUD  Office  of  the  Inspector  General 
(OIG)  to  determine  whether  the  income 
reported  by  tenants  to  the  PHA  or 
subsidized  multi-family  project  owner 
or  management  agent  is  correct  and 
complies  with  HUD  and  PHA 
requirements. 

To  Federal  and  Quasi-Federal 
agencies,  territorial,  state,  and  local 
governments  to  support  personnel 
functions  requiring  data  on  prior 
military  service  credit  for  their 
employees  or  for  job  applications.  To 
determine  continued  eligibility  and  help 
eliminate  fi-aud  and  abuse  in  benefit 
programs  and  to  collect  debts  and  over 
payments  owed  to  these  programs.  To 
assist  in  the  return  of  unclaimed 
property  or  assets  escheated  to  states  of 
civilian  employees  and  military  member 
and  to  provide  members  and  former 
members  with  information  and 
assistance  regarding  various  benefit 
entitlements,  such  as  state  bonuses  for 
veterans,  etc.  Information  released 
includes  name.  Social  Security  Number, 
and  military  or  civilian  address  of 
individuals.  To  detect  fraud,  waste  and 
abuse  pursuant  to  the  authority 
contained  in  the  Inspector  General  Act 
of  1978,  as  amended  (Pub.  L.  95-452) 
for  the  purpose  of  determining 
eligibility  for,  and/or  continued 
compliance  with,  any  Federal  benefit 
program  requirements.  To  private 
consumer  reporting  agencies  to  comply 
with  the  requirements  to  update 
security  clearance  investigations  of  DOD 
personnel. 

To  consiuner  reporting  agencies  to 
obtain  current  addresses  of  separated 
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military  personnel  to  notify  them  of 
potential  benefits  eligibility. 

To  Defense  contractors  to  monitor  the 
employment  of  former  DOD  employees 
and  members  subject  to  the  provisions 
of  10  U.S.C.  2397. 

To  financial  depository  institutions  to 
assist  in  locating  individuals  with 
dormant  accounts  in  danger  of  reverting 
to  state  ownership  by  esdbeatment  for 
accounts  of  DOD  civilian  employees  and 
military  members. 

To  any  Federal,  state  or  local  agency 
to  conduct  authorized  computer 
matching  programs  regulated  by  the 
Privacy  Act  of  1974,  as  amended,  (5 
U.S.C.  552a)  for  the  purposes  of 
identifying  and  locating  delinquent 
debtors  for  collection  of  a  claim  owed 
the  Department  of  Defense  or  the  Unites 
States  Government  under  the  Debt 
Collection  Act  of  1982  (Pub.  L.  97-365). 

To  state  and  local  law  enforcement 
investigative  agencies  to  obtain  criminal 
history  information  for  the  purpose  of 
evaluating  military  service  performance 
and  security  clearance  procedures  (10 
U.S.C.  2358). 

To  the  United  States  Postal  Service  to 
conduct  computer  matching  programs 
regulated  by  the  Privacy  Act  of  1974,  as 
amended  (5  U.S.C.  552a),  for  the 
purposes  of: 

1.  Exchanging  civil  service  and 
Reserve  military  personnel  data  to 
identify  those  inaividuals  of  the  Reserve 
forces  who  are  employed  by  the  Federal 
government  in  a  civilian  position.  The 
purpose  of  the  match  is  to  identify  those 
particular  individuals  occupying  critical 
positions  as  civilians  and  who  cannot  be 
released  for  extended  active  duty  in  the 
event  of  mobilization.  The  Posted 
Service  is  informed  of  the  reserve  status 
of  those  afiected  personnel  so  that  a 
choice  of  terminating  the  position  on 
the  reserve  assignment  can  be  made  by 
the  individual  concerned.  The  authority 
for  conducting  the  computer  match  is 
contained  in  E.0. 11190,  Providing  for 
the  Screening  of  the  Ready  Reserve  of 
the  Armed  Forces. 

2.  Exchanging  personnel  and  financia.l 
information  on  certeun  military  retirees 
who  are  also  civilian  employees  of  the 
Federal  government,  for  the  purpose  of 
identifying  those  individuals  subject  to 
a  limitation  on  the  amount  of  retired 
military  pay  they  can  receive  imder  the 
Dual  Compensation  Act  (5  U.S.C.  5532), 
and  permit  adjustments  to  military 
retired  pay  to  be  made  by  the  Defense 
Finance  and  Accounting  Service  and  to 
take  steps  to  recoup  excess  of  that 
permitted  under  the  dual  compensation 
and  pay  cap  restrictions. 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  DLA  compilation  of 


record  system  notices  also  apply  to  this 
record  system. 

POUCiES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVINQ,  ACCESSiNO,  RETAIMNG,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Electronic  storage  media. 

RETRIEVABIUTY: 

Retrieved  by  name.  Social  Security 
Number,  occupation,  or  any  other  data 
element  contained  in  system. 

SAFEGUARDS: 

W.R.  Church  Computer  Center  -  Tapes 
are  stored  in  a  locked  cage  in  a 
controlled  access  area;  tapes  can  be 
physically  accessed  only  by  computer 
center  personnel  and  can  be  mounted 
for  processing  only  if  the  appropriate 
security  code  is  provided. 

Back-up  location  -  Tapes  are  stored  in 
a  bank-type  vault;  buildings  are  locked 
after  hours  and  only  properly  clOared 
and  authorized  personnel  have  access. 

RETENTION  ANO  DISPOSAL: 

Files  constitute  a  historical  data  base 
and  are  permanent. 

U.S.  Postal  Service  records  are 
temporary  and  are  destroyed  after  the 
computer  matching  program  results  are 
verified. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Deputy  Director,  Defense  Manpower 
Data  Center,  99  Pacific  Street,  Suite 
155A,  Monterey,  CA  93940-2453. 

NOTIFICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Deputy 
Director,  Defense  Manpower  Data 
Center,  99  Pacific  Street,  Suite  155 A, 
Monterey,  CA  93940-2453. 

Written  requests  should  contain  the 
full  name.  Social  Security  Number,  date 
of  birth,  and  ciurrent  address  and 
telephone  number  of  the  individual. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  such  as 
driver’s  license  or  military  or  other 
identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
inquiries  to  the  Deputy  Director, 

Defense  Manpower  Data  Center,  99 
Pacific  Street,  Suite  155A,  Monterey,  CA 
93940-2453. 

Written  requests  should  contain  the 
full  name.  Social  Security  Number,  date 
of  birth,  and  current  address  and 
telephone  number  of  the  individual. 


For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  such  as 
driver’s  license  or  military  or  other 
identification  card. 

CONTESTING  RECORD  PROCEDURES: 

DLA  rules  for  contesting  contents  and 
appealing  initial  agency  determinations’ 
are  contained  in  DLA  Regulation 
5400.21,  Personal  Privacy  and  Rights  of 
Individuals  Regarding  Their  Personal 
Records;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

The  military  services,  the  Department 
of  Veteran  Affairs,  the  Department  of 
Education,  Department  oi  Health  and 
Human  Services,  from  individuals  via 
survey  questionnaires,  the  Department 
of  Labor,  the  Office  of  Personnel 
Management,  Federal  and  Quasi-Federal 
agencies.  Selective  Service  System,  and 
the  U.S.  Postal  Service. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

S322.11  DMOC 
SYSTEM  NAME: 

Federal  Creditor  Agency  Debt 
Collection  Data  Base. 

SYSTEM  LOCATION: 

Primary  location:  W.  R.  Church 
Computer  Center,  Naval  Postgraduate 
School,  Monterey,  CA  93943-5000. 

Decentralized  segments:  Military  and 
civilian  payment  and  personnel  centers 
of  the  military  services,  the  Office  of 
Personnel  Management,  and  Federal 
creditor  agencies. 

Backup  location:  Defense  Manpower 
Data  Center,  99  Pacific  Street,  Suite 
155  A.  Monterey,  CA  93940-2453. 

CATEGORCS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Department  of  Defense  officers  and 
enlisted  personnel,  members  of  reserve 
and  guard  components,  retired  military 
personnel.  All  Federal-wide  civilian 
employees  and  retirees.  Individuals 
identified  by  Federal  creditor  agencies 
as  delinquent  in  repayment  of  debts 
owed  to  the  U.S.  Government. 

CATEGORCS  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  debt 
principal  amount,  interest  and  penalty 
amount,  if  any,  debt  reason,  debt  status, 
demographic  information  such  as  grade 
or  rank,  sex,  date  of  birth,  duty  and 
home  address,  and  various  dates 
identifying  the  status  changes  occurring 
in  the  debt  collection  process. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Debt  Collection  Act  of  1982  (Pub.L. 
97-365);  5  U.S.C.  5514  ‘Ihstallmerit  ' 
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Deduction  of  Indebtedness’;  10  U.S.C. 
136;  4  CFR  Chapter  n  'Fede^  Claims 
Collection  Standards’:  5  CFR  550.1101- 
1108  ‘Collecticm  by  Offset  from  Indebted 
Government  Employees’:  ’Guidelines  on 
the  Relationship  Between  the  Privacy 
Act  of  1974  and  the  Debt  Collection  Act 
of  1982’,  March  30. 1983  (48  FR  15556, 
April,  1983):  the  Interagency  Agreement 
for  Federal  ^ary  Offeet  Initiative 
(Office  of  Management  and  Budget, 
Department  of  the  Treasury,  Office  of 
Personnel  Management  and  the 
Department  of  Defense,  April  1987);  and 
Office  of  Management  and  Budget 
Guidelines  (54  FR  52818,  June  19, 1989) 
interpreting  the  provisions  of  the 
Privacy  Act  (5  U.S.C  552a)  pertaining  to 
computer  matching. 

PURPOSE(S): 

The  primary  purpose  for  the 
establishment  of  this  system  of  records 
is  to  maintain  a  computer  data  base 
permitting  computer  matching  in 
compliance  with  the  Privacy  Act  of 
1974  (5  U.S.C.  5S2a)  as  amended,  to 
assist  and  implement  debt  collection 
efforts  by  Federal  creditor  a^ncies 
under  the  Debt  Collection  Act  of  1982 
to  identify  and  locate  individual 
debtors. 

To  increase  the  efficiency  of  U.S. 
Government-wide  efforts  to  collect  debts 
owed  the  U.S.  Government 

To  provide  a  centralized  Federal  data 
bank  for  computer  matching  of  Federal 
employment  records  with  delinquent 
debt  records  furnished  by  Federal 
creditor  agencies  under  an  Interagency 
agreement  sponsored  and  monitored  by 
the  Department  of  the  Treasury  and  the 
Office  of  Management  and  Budget. 

To  identify  and  locate  employees  or 
beneficiaries  who  are  receiving  Federal 
salaries  or  other  benefit  payments  and 
indebted  to  the  creditor  agency  in  order 
to  recoup  the  debt  either  through 
voluntary  repayment  or  by 
administrative  or  salary  offset 
procedures  established  by  law. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  TTC 
SYSTEM,  mCLUDRIQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

Individual’s  name.  Social  Security 
Number,  Federal  agency  or  military 
service,  category  of  employees.  Federal 
salary  or  benefit  payments,  record  of 
debts  and  current  work  or  home  address 
and  any  other  appropriate  demographic 
data  to  a  Federal  creator  agency  for  the 
purpose  of  contacting  the  debtor  to 
obtain  voluntary  repayment  and,  if 
necessary,  to  initiate  any  administrative 
or  salary  offset  measures  to  recover  the 
debt. 

To  the  Office  of  Finance  of  the  U.S. 
House  of  Representatives  and  the 


Disbursing  Offira  of  the  U.S.  Senate, 
records  of  individual  indebtedness  from 
this  system  of  records  consisting  of 
individual  name.  Social  Security 
Number  and  amount,  to  be  used  to 
identify  House  and  Senate  members  and 
their  employees  indebted  to  the  Federal 
government  for  the  purpose  of  collecting 
the  debts. 

The  Defense  ‘Blanket  Routine  Uses’ 
do  not  apply  to  this  system  of  records. 

POUCIES  AND  PRACTICES  FOR  trORINQ, 
RETRIEVINQ,  ACCESSINQ,  RETAHANQ,  AND 
DISPOSSM  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  magnetic 
computer  tape. 

RETRIEVABIUrY: 

Records  are  retrieved  by  social 
security  number  and  name  from  a 
computerized  index. 

SAFEGUARDS: 

Primary  location  at  the  W.  R.  Church 
Computer  Center.  Monterey,  CA,  tapes 
are  stored  in  a  controlled  access  area; 
tapes  can  be  physically  accessed  only  by 
computer  center  personnel  and  can  he 
mounted  for  processing  only  if  the 
appropriate  security  code  is  provided. 

At  the  backup  locaticm  in  Monterey, 
CA,  tapes  are  stored  in  rooms  protected 
with  cipher  locks,  the  building  is 
secured  after  hours,  and  only  properly 
cleared  and  authorized  personnel  have 
access. 

RETENTION  AND  DISPOSAL: 

Records  are  erased  within  six  months 
after  each  match  cycle. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Director,  Defense  Manpower 
Data  Center.  99  Pacific  Street,  Suite 
155A,  Monterey,  CA  93940-2453. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  the 
Deputy  Director,  Defense  Manpower 
Data  Center,  99  Pacific  Street,  Suite 
155A,  Monterey.  CA  93940-2453. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Deputy  Director, 
Defense  Manpower  Data  Center,  99 
Pacific  Street,  Suite  15SA,  Monterey,  CA 
93940-2453. 

Written  requests  for  information 
should  contain  the  full  name,  social 
security  number,  crirrent  address  and 
telephone  number  of  the  individual 
requesting  information. 


CONTESTWO  RECORD  PROCEDURES: 

The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and 
appealing  initial  determinations  are 
contained  in  Defense  Logistics  Agency 
Regulation  5400.21;  32  CFR  part  323;  or 
may  be  obtained  from  the  system 
manager. 

RECORD  SOimCE  CATEGORES: 

Federal  creditor  agencies,  the  Office 
of  Personnel  Management  and  DOD 
personnel  and  finance  centers. 

EXEMPTIONS  CUUMED  FOR  THE  system: 

None. 

8322.20  DMOC 
SYSTEM  NAME: 

Reenlistment  Eligible  File  (RECRUIT). 

SYSTEM  LOCATION: 

Primary  location:  W.R.  Church 
Computer  Center,  Naval  Postgraduate 
School,  Monter^,  CA  93943-5000. 

Back-up  file:  (jffices  of  the  Defense 
Manpower  Data  Center,  69  Pacific 
Street,  Suite  155A.  Monterey,  CA 
93940-2453. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Former  enlisted  personnel  of  the 
military  services  who  separated  firom 
active  duty  since  1971. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Computer  records  consisting  of  Social 
Security  Number,  name,  service,  date  of 
birth  and  date  of  separation. 

AUTHORITY  FOR  MAINTENANCE  OF  TIE  SYSTEM: 
10  U.S.C.  136. 

PURPOSE(S): 

The  purpose  of  the  system  is  to  assist 
recruiters  in  reenlisting  prior  service 
personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  M  THE 
SYSTEM,  mCLUDINO  CATEGORES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Any  record  may  be  disclosed  to  law 
enforcement  or  investigatory  authorities 
for  investigation  and  possible  criminal 
prosecution,  civil  court  action  or 
regulatory  order.  Any  record  may  be 
disclosed  to  Coast  Guard  recruiters  in 
the  performance  of  their  assigned 
duties. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  A»«  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

All  records  are  stored  on  disc  with  a 
full  backup  on  magnetic  tape. 
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retrievabiuty: 

Retrievable  by  Social  Security 
Number. 

safeguards: 

•  Disc  file  is  protected  by  password 
access  and  hard-wire  system. 

Monterey.  CA  location  has  tape 
storage  area  in  locked  room  accessible 
only  to  authorized  personnel;  building 
is  locked  after  hours. 

Recruiters  making  telephone  inquiries 
must  have  valid  recruiter  identification 
and  call  back  number. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief,  Defense  Manpower 
Data  Center,  99  Pacific  Street,  Suite 
155A,  Monterey,  CA  93940-2453. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Manager,  RECRUIT  System,  Defense 
Manpower  Data  Center,  99  Pacific 
Street,  Suite  155 A,  Monterey,  CA 
93940-2453. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Manager,  RECRUIT 
System,  Defense  Manpower  Data  Center, 
99  Pacific  Street,  Suite  155A,  Monterey, 
CA  93940-2453. 

Written  requests  for  information 
should  contain  the  full  name,  current 
address,  telephone  number.  Social 
Security  Number,  and  date  of  separation 
of  the  individual. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  such  as 
driver’s  license. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  fi-om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  data  contained  in  the  system  are 
obtained  from  the  Army,  Navy,  Air 
Force,  Marine  Corps,  and  Coast  Guard. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S322.35  DMDC 
SYSTEM  name: 

Survey  and  Census  Data  Base. 


SYSTEM  location: 

Primary  location  -  Wit  Church 
Computer  Center,  Naval  Postgraduate 
School,  Monterey,  CA  93943-5000. 

Decentralized  locations  for  back-up 
files  -  Department  of  Defense.  Defense 
Manpower  Data  Center,  1600  Wilson 
Boulevard.  4th  Floor,  Arlington,  VA 
22209-2593,  and  Defense  h^power 
Data  Center,  99  Pacific  Street,  Suite 
155A,  Monterey.  CA  93940-2453. 

CATEGORIES  OF  IN0IVI0UAL8  COVERED  BY  THE 
system: 

All  individuals  targeted  for  a  census 
and  who  retmmed  census  forms  or 
individuals  who  were  selected  at 
random  for  survey  administration  and 
who  completed  survey  forms.  Survey 
data  is  collected  on  a  periodic  basis. 
Individuals  include  both  civilians  and 
military  members  and  all  persons 
eligible  for  DOD  benefits.  Among 
civilian  respondents  are  young  men  and 
women  of  military  age  and  applicants  to 
the  military  services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Survey  responses  and  census 
information: 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136  and  2358;  E.O.  9397; 
E)OD  Directive  5124.2,  Assistant 
Secretary  of  Defense  (Force  Management 
and  Personnel). 

PURPOSE(S): 

The  purposes  of  the  system  are  to 
count  DOD  personnel  and  beneficiaries 
for  evacuation  planning,  apportionment 
when  directed  by  oversight  authority 
and  for  other  policy  planning  pvirposes, 
and  to  obtain  characteristic  information 
on  DOD  personnel  and  households  to 
support  manpower  and  benefits 
research;  to  sample  attitudes  and/or 
discern  perceptions  of  social  problems 
observed  by  DOD  personnel  and  to 
support  other  manpower  research 
activities;  to  sample  attitudes  toward 
enlistment  in  and  determine  reasons  for 
enlistment  decisions.  This  information 
is  used  to  support  manpower  research 
sponsored  by  the  Department  of  Defense 
and  the  military  services. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  M  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  information  may  be  used  to 
support  manpower  research  sponsored 
by  other  Federal  agencies. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA ’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POUCtES  AND  PRACTICES  FOR  BTOIBMO, 
RETRIEVINQ,  ACCESSINQ,  RETABSNO,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Magnetic  computer  tape. 

RETRIEVABILfrY: 

Records  can  be  retrieved  by  Social 
Security  Number;  by  institutional 
affiliation  such  as  service  membership; 
and  by  individual  characteristics  such 
as  educational  level. 

SAFEGUARDS: 

Tapes  stored  at  the  primary  location 
are  kept  in  a  locked  storage  cage  in  a 
controlled  access  area;  tapes  stored  at 
the  back-up  locations  are  kept  in  locked 
storage  areas  in  buildings  wmch  are 
lock^  after  hours. 

RETENTION  AND  disposal: 

Computer  records  are  permanent; 
survey  questioimaires  and  census  forms 
are  destroyed  after  computer  records 
have  been  created. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Director,  Defense  Manpower  Data 
Center,  1600  Wilson  Boidevard,  4th 
Floor.  Arlington,  VA  22209-2593. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Director, 
Defense  Manpower  Data  Center,  1600 
Wilson  Boulevard,  4th  Floor.  Arlington, 
VA  22209-2593. 

Written  requests  should  contain  the 
full  name.  Social  Security  Number,  and 
current  address  and  telephone  numbers 
of  the  individual.  In  addition,  the 
appropriate  data  and  location  where  the 
survey  was  completed  should  be 
provided. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  such  as 
driver’s  license  or  military  or  other 
identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Director,  Defense  Manpower  Data 
Center,  1600  Wilson  Boulevi^,  4th 
Floor,  Arlington,  VA  22209-2593. 

Written  requests  should  contain  the 
full  name,  Sodal  Security  Number,  and 
ourent  address  and  telephone  niunbers 
of  the  individual.  In  addition,  the 
appropriate  data  and  location  where  the 
survey  was  completed  should  be 
provided. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  such  as 
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driver’s  license  or  military  or  other 
identification  card. 

CONTESTmO  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

The  survey  and  census  information  is 
provided  by  the  individual;  additional 
data  obtained  firom  Federal  records  are 
linked  to  individual  cases  in  some  data 
sets. 

EXEMPnONS  CLAMED  FOR  THE  SYSTaH: 

None. 

S32250  OMDC 
SYSTEM  name: 

Defense  Enrollment/Eligibility 
Reptorting  System  (DEERS). 

SYSTEM  LOCATION: 

Primary  location:  W.R.  Church 
Computer  Center,  Naval  Postgraduate 
School  Monterey,  CA  93943-5000. 

Decentralized  segments  •  A  support 
center  and  an  eligibility  center  are 
maintained  and  operated  by  a  contractor 
in  Monterey,  CA  and  Alexandria,  VA; 
two  data  processing  centers  in 
Sacramento,  CA  and  Camp  Hill,  PA  and 
the  Processing  Center  for  Automation  of 
EKDD  Forms  1171  in  Monterey,  CA. 

Back-up  files  maintained  at  the 
Defense  Manpower  Data  Center,  99 
Pacific  Street,  Suite  155A,  Monterey,  CA 
93940-2453. 

CATEGORIES  OF  INDIVDUALS  COVERED  BY  THE 
SYSTEM: 

Active  duty  Armed  Forces  and  reserve 
personnel  and  their  dependents,  retired 
Armed  Forces  personnel  and  their 
dependents;  surviving  dependents  of 
deceased  active  duty  retired  personnel; 
active  duty  and  reti^  Coast  Guard 
personnel;  active  duty  and  retired 
Public  Health  Service  personnel 
(Commissioned  Corps)  and  their 
dependents;  and  active  duty  and  retired 
National  Oceanic  and  Atmospheric 
Administraticm  employees 
(Commissioned  Corps)  and  their 
dependents;  and  State  Department 
employees  employed  in  a  foreign 
country  and  their  dependents  and  any 
other  individuals  entitled  to  care  under 
the  health  care  program;  providers  and 
potential  providers  of  health  care;  and 
any  individual  who  submits  a  health 
care  claim. 

CATEGORE8  OF  RECORDS  IN  THE  SYSTEM: 

Computer  files  containing 
beneficiary’s  name.  Service  or  Social 


Security  Number  of  sponsor,  enrollment 
munber,  relationship  of  boaefidary  to 
sponsor,  residence  address  of 
beneficiary  or  sponsor,  date  of  birth  of 
beneficiary,  sex  of  beneficiary,  branch  of 
service  of  sponsor,  dates  of  beginning 
and  ending  eligibility,  number  of 
dependents  of  sponsor,  primary  unit 
duty  location  of  sponsor,  race  and 
eth^c  origin  of  benefidary,  occupation 
of  beneficiary,  rank/pay  grade  of 
sponsor,  and  claim  records  of 
CHAMPUS  claims  containing  enroUee, 
patient  and  provider  data  su^  as  cause 
of  treatment,  amount  of  payment,  name 
and  Sodal  Security  or  tax  LD.  number 
of  providers  of  care.  Information  on 
individual  records  may  extend  to  blood 
test  results,  dental  care  premium  codes 
and  dental  x-rays. 

AUTHORirY  FOR  MAMTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136;  1969  Pub.  L.  91-121, 
Section  404(A)(2),  Establishment  of  the 
Assistant  Secretary  of  Defense  for 
Health  Affeirs;  the  Presidentially 
Commissioned  Department  of  Ciefense, 
Department  of  Hedth,  Education  and 
Welfare,  Office  of  Management  and 
Budget  Report  of  the  Health  Care  Study 
(completed  December  1975):  DOD 
Directive  1341.1,  Defense  Enrollment/ 
Eligibility  Reporting  System,  October 
14. 1981;  DOD  Instruction  1341.2, 

Dl^RS  Procedures;  E.0. 9397, 

PURPOSE(S): 

The  purpose  of  the  system  is  to 
provide  a  data  base  for  determining 
eligibility  to  receive  health  care  benefits 
under  the  Uniformed  Health  Services 
Delivery  System  and  CHAMPUS,  to 
support  DOD  health  care  management 
programs,  to  provide  identification  of 
deceased  members,  to  monitor  the 
accuracy  of  payments  and  to  identify 
and  collect  overpaid  amounts  and  to 
detect  fi'aud  and  abuse  of  the  benefit 
program  by  claimants  and  providers. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUDINO  CATEGORIES  OF'USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Department  of  Health  and  Human 
Services;  Department  of  Veterans 
Affairs;  Federal  Emergency  Management 
Agency;  Commerce  Department  and 
Transportation  Department  for  the 
conduct  of  health  care  studies,  for  the 
planning  and  allocation  of  medical 
resmuces,  for  support  of  the  DEERS 
enrollment  process,  and  to  identify 
individuals  not  entitled  to  health  care. 
The  data  provided  includes  data  on 
ages,  sex,  residence  and  other 
demographic  parameters. 

To  other  feder^  agencies  to  identify 
fraud  and  abuse  of  the  federal  agency’s 
programs  and  to  identify  debtors  and 


collect  debts  and  overpayments  in  the 
EKDD  health  care  programs.  State,  local 
and  territorial  governments  to  help 
eliminate  fraud  and  abuse  in  their 
benefits  programs. 

To  provide  dental  care  providers  to 
assiire  treatment  eligibility. 

POUCIES  AND  PRACTICES  FOR  STORBM, 
RETRIEVING,  ACCESSINQ,  RETAINH4Q,  AND 
DISPOSING  OF  RECORDS  m  THE  BVSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
tapes  and  disks  are  housed  in  a 
controlled  computer  media  library. 

RETRIEVABSJTY: 

Records  about  individuals  are 
retrieved  by  an  algorithm  determined  by 
contractor  which  uses  name,  enrollment 
number.  Social  Security  Number,  date 
of  birth,  rank  and  duty  location  as 
possible  inputs.  Retrievals  are  made  on 
a  summary  basis  by  geographic 
characteristics  and  location  and 
demographic  characteristics. 

Information  about  individuals  will  not 
be  distinguishable  in  such  summary 
retrievals.  Retrievals  for  the  purposes  of 
generating  address  lists  for  direct  mail 
distribution  of  health  care  information 
may  be  made  using  selection  criteria 
based  on  geograpMc  and  demographic 
keys. 

SAFEGUARDS: 

Computerized  records  are  maintained 
in  a  controlled  area  accessible  only  to 
authorized  personnel.  Entry  to  these 
areas  is  restricted  to  those  personnel 
with  a  valid  requirement  and 
authorization  to  enter.  Physical  entry  is 
restricted  by  the  use  of  lo^,  guards, 
administrative  procedures  (e.g.,  fire 
protection  regulations).  Exits  used 
solely  for  emergency  situations  are 
secured  to  prevent  unauthorized 
intrusion. 

Personal  data  stored  at  a  separate 
location  for  backup  purposes  is 
protected  at  least  comparably  to  the 
protection  provided  at  the  primary 
location.  ’ 

Requirements  for  protection  of 
information  are  binding  on  contractors 
of  their  representative  and  are  subject  to 
the  following  minimxun  standards: 

Access  to  personal  information  is 
restricted  to  those  who  require  the 
records  in  the  performance  of  their 
official  duties,  and  to  the  individuals 
who  are  the  subjects  of  the  record  or 
their  authorized  representatives.  Access 
to  personal  information  is  further 
restricted  by  the  use  of  passwords 
which  are  (Ranged  periodically. 

All  those  officials  whose  duties 
require  access  to,  or  processing  and 
maintenance  of  personal  information  are 
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trained  in  the  proper  safeguarding  and 
use  of  the  information. 

RETENTION  AND  DISPOSAL: 

Computerized  records  on  an 
individual  are  maintained  as  long  as  the 
individual  is  legally  eligible  to  receive 
health  care  benefits  from  the  Uniformed 
Health  Sciences  Delivery  System.  Hie 
records  are  maintained  for  two  (2)  years 
after  termination  of  eligibility. 

Records  may  be  disposed  of  or 
destroyed  in  accordance  with  DOD 
Component  record  management 
regulations  which  conform  to  the 
controlling  disposition  of  such  material 
as  set  forth  in  44  U.S.C.  3301-3314. 
Non-record  material  containing  personal 
information  and  other  material  of 
similar  temporary  nature  is  destroyed  as 
soon  as  its  intended  purpose  has  been 
served  under  procedures  established  by 
the  Head  of  the  DOD  Component 
consistent  with  the  following 
requirement.  Such  material  ^all  be 
destroyed  by  tearing,  burning,  melting, 
chemical  deposition,  pulping, 
pulverizing,  shredding,  or  mutilation 
sufficient  to  preclude  recognition  or 
reconstruction  of  the  information. 

SYSTEM  MANA(%R<S)  AND  ADDRESS: 

Project  Manager,  DEERS,  Defense 
Manpower  Data  Center,  2511  Garden 
Road,  Suite  A-180,  Monterey,  CA 
93940-5330. 

NOT1RCATION  PROCEOUIK: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  ^ould 
address  written  inqiiiries  to  the  Project 
Manager,  DEERS,  Defense  Manpower 
Data  Center.  2511  Garden  Road,  Suite 
A-180.  Monterey.  CA  93940-5330. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Project  Manager, 

DEERS,  Defense  Manpower  Data  Center, 
2511  Garden  Road,  Suite  A-180, 
Monterey,  CA  93940-5330. 

Written  requests  for  the  infomiation 
should  contain  foil  name  of  individual 
and  sponsor,  if  applicable,  and  other 
attributes  required  by  previously 
mentioned  search  algorithm. 

For  personal  visits  the  individual 
should  be  able  to  provide  a  data  element 
required  to  satisfy  the  previously 
mentioned  algor^m. 

Identification  should  be  corroborated 
with  a  driver’s  license  or  other  positive 
identification. 

CONTPSTINQ  RECORD  procedures: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 


appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEQORCS: 

Personnel  and  financial  pay  systems 
of  the  Military  Departments,  the  Coast 
Guard,  the  Public  Health  Service,  the 
National  Oceanic  and  Atmospheric 
Administratim,  othw  Federm  agencies 
having  employees  eligible  fn  military 
medical  care. 

EXEMPTIONS  CUUMED  POR  TRE  system: 

None. 

8322.51  TPDC 
SYSTEM  name: 

Training  Cohort  Data  Base. 

SYSTEM  LOCATION: 

Training  and  Performance  Data  Center 
(TPDC).  3280  Progress  Drive,  Orlando, 

FL  32826-3229. 

CATEGORIES  OF  INOIVRNJALS  COVERED  BY  Tl« 
SYSTEM: 

All  military  officers  and  enlisted 
personnel  who  entered  active  duty  after 
July  1, 1971,  or  who  became  a  member 
of  a  reserve  component  after  October  1, 
1979;  DOD  civilian  employees  of  the 
military  services  since  December  31, 
1976. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computerized  records,  some  of  which 
are  organized  into  yeer-of-entry  cohorts. 
These  records  are  copied  from  existing 
data  files  and  reports  (see  Sources 
below).  Longitudinal  information 
consists  of  Social  Security  Number; 
demographic  and  acoession-reiated 
information  such  as  age,  sex,  race, 
ethnicity,  mental  aptitude  scores, 
physical  characteristics,  date  of  entry; 
military  personnel  information  such  as 
rank,  term  of  service,  promotion  dates; 
training  and  occupational  information 
such  as  inservice  schooling,  on-the-job 
training,  and  military  occupation  with 
corresponding  dates;  training  outcome 
and  job  performance  measurements;  and 
separation-related  information  such  as 
eligibility  to  reenlist. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  113;  10  U.S.C.  131;  10 
U.S.C.  136;  E.0. 9397. 

PURPOSE(S): 

The  purpose  of  the  system  of  records 
is  to  provide  a  central  radlity  that  will 
suppcHt  the  DOD  training  commimity  in 
the  following  activities:  Reviewing 
training  reqmrements  and  assessing 
occupational  trends;  examining  training 
attrition  patterns,  training  management 
options,  methods,  and  efficiency; 


tracking  occupational  skill  and 
experience  inventories,  and  changes  in 
occupation  pipelines;  and  developing 
training,  performance,  readiness 
linkages  to  support  research  and 
planing  activities. 

ROUTWE  USES  OF  RECORDS  MABfTABlEO  IN  THE 
SYSTEM,  INCLUOSia  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCCS  AND  PRACTICES  FOR  trORINa, 
RETRIEVINO,  ACCESSING,  RETAU«NO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  compute  tape  and  disk. 

RETRIEVABNJTY: 

Retrievable  by  Social  Security 
Number. 

safeguards: 

Tapes  are  stored  in  a  locked  vault  in 
the  machine  room.  This  is  a  ccrntrolled 
access  area  which  can  be  accessed  only 
by  authorized  individuals.  Tapes  are 
mounted  for  processing  by  use  of  the 
Tape  Management  System  whereby  each 
tape  contains  a  unique  IJ).  and  account 
number.  Only  authorized  users  can 
issue  job  control  instructions  at  program 
run  time  to  instruct  the  opmtor  in 
mounting  appropriate  tapes.  Back-up 
tapes  are  stored  in  a  separate  locked 
vault  located  at  the  opposite  end  of  the 
facility. 

Disk  storage  is  protected  with 
passwords  at  both  account  and  file 
levels.  The  password  protection  also 
controls  type  of  access  to  the  file. 

The  original  tapes  are  maintained  in 
a  locked  room,  with  restricted  access,  at 
Defense  Training  and  Performance  Data 
Canter.  3280  Progress  Drive,  Orlando, 
FL  32826-3229. 

RETENTION  AND  DISPOSAL: 

These  files  constitute  a  historical  data 
base  and  are  permanent. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Manager,  Training  Cohort  Data  Base, 
Defense  Training  and  Performance  Data 
Center,  3280  Progress  Drive.  Orlando, 
FL  32826-3229. 

NOTIFICATION  procedure: 

Individuals  seeking  to  datormine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Manager,  Training  Cohort  Data  Base, 
Defense  Training  and  Performance  Data 
Center,  3280  Progress  Drive,  Orlando, 
FL  32826-3229. 
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RECORO  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Manager.  Training 
Cohort  Data  Base.  Defense  Training  and 
Performance  Data  Center,  3280  Progress 
Drive,  Orlando,  FL  32826-3229. 

Written  requests  for  information 
should  contain  Social  Security  Niimber, 
date  of  birth,  and  date  of  entry  into 
military  service,  as  well  as  current 
address  and  telephone  number  at  which 
the  individual  can  be  reached. 

For  personal  visits,  the  individual 
shoulo  provide  acceptable 
identification,  such  as  driver's  license  or 
military  identification  card. 

CONTESTWQ  RECORD  PROCEOWES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21:  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

The  military  services;  the  Defense 
Manpower  Data  Center.  Defense 
Logistics  Agency. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

S322.53  DMOC 
SYSTEM  name: 

Defense  Debt  Collection  Data  Base. 
SYSTEM  LOCATION: 

Primary  Location:  W.  R.  Church 
Computer  Center,  Naval  Postgraduate 
School,  Monterey,  CA  93943-5000. 

Back-up  files  maintained  at  the 
Defense  Manpower  Data  Center,  99 
Pacific  Street,  Suite  15SA.  Monterey,  CA 
93940-2453. 

Decentralized  segments  -  military  and 
civilian  financial  and  personnel  centers 
of  the  services. 

CATEGORIES  OF  INOIYIDUALS  COVERED  BY  THE 
system: 

All  offices  and  enlisted  personnel, 
members  of  reserve  components,  retired 
military  personnel  and  survivors  and 
deceased  military  personnel.  Federal 
civilian  employees,  and  contractors  who 
nave  been  identified  as  being  indebted 
o  the  United  States  Government. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computer  records  containing  name. 
Social  Security  Number,  debt  principal 
amount,  interest  and  penalty  amount  (if 
any),  debt  reason,  debt  status, 
demographic  information  such  as  grade 
or  rank,  sex,  date  of  birth,  location,  and 
various  dates  identifying  the  status 


dianges  occurring  in  the  debt  collection 
process. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C,  136  and  Pub.  L.  97-365, 

Debt  Collection  Act  of  1982. 

PURP08E(S): 

The  purpose  of  the  system  of  records 
is  to  provide  the  DOD  With  a  central 
record  of  all  debts  and  debtors  either 
imder  current  or  past  financial 
obligation  to  the  United  States 
Government  to  control  and  report  on  the 
debt  collection  process. 

ROUTINE  USES  OF  RECORDS  MAINTAMED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Other  Federal  Agencies  -  Records  of 
debtors  obligated  to  DOD.  but  currently 
employed  by  another  Federal  agency  are 
referred  to  the  employing  agency  imder 
the  provisions  of  the  Debt  Collection 
Act  of  1982  for  collection  of  the  debt. 
Records  of  debtors  employed  by  DOD. 
but  obligated  to  another  Federal  agency 
will  be  released  to  the  other  agency 
upon  collection  of  the  debt. 

Internal  Revenue  Service  •  Record 
may  be  referred  to  obtain  home  address. 

Office  of  Personnel  Management  - 
Records  may  be  referred  to  obtain 
current  employment  location. 

Credit  Bureaus  and  Debt  Collection 
Agencies  -  Records  may  be  referred  to 
private  contract  organizations  to  comply 
with  the"  provisions  of  the  Debt 
Collection  Act  of  1982  for  non-payment 
of  a  outstanding  debt. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  f^AHSHG,  AND 
DISPOSiNG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  magnetic  tape. 
RETRIEVABlLrrY: 

Records  are  retrieved  by  social 
security  number  and  name  from  a 
computerized  index. 

SAFEGUARDS: 

Primary  location  -  W.  R.  Church 
Computer  Center  -  tapes  are  stored  in  a 
controlled  access  area:  tapes  can  be 
physically  accessed  only  by  computer 
center  personnel  and  can  be  mounted 
for  processing  only  if  the  appropriate 
security  code  is  provided. 

Back-up  location  -  Monterey. 
California  -  tapes  are  stored  in  rooms 
protected  with  cypher  locks,  building  is 
locked  after  hours,  and  only  properly 
cleared  and  authorized  personnel  have 
access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  indefinitely  as  a 
financial  record. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Deputy  Director,  Defense  Manpower 
Data  Center,  99  Pacific  Street,  Suite 
155  A.  Monterey.  CA  93940-2453. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Deputy 
Director,  Defense  Manpower  Data 
Center.  99  Pacific  Street,  Suite  155A, 
Monterey,  CA  93940-2453. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Deputy  Director. 

Defense  Manpower  Data  Center,  99 
Pacific  Street,  Suite  155A,  Monterey.  CA 
93940-2453. 

Individuals  should  provide 
information  that  contains  the  full  name. 
Social  Security  Number,  and  current 
address  and  telephone  number  of  the 
individual. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21:  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

The  record  accuracy  may  also  be 
contested  through  the  administrative 
processes  contained  in  Pub.  L.  97-365, 
Debt  Collection  Act  of  1982. 

RECORD  SOURCE  CATEGORIES: 

The  military  services  and  any  other 
Federal  agency. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

S330.10  DLA-KS 
SYSTEM  name: 

Official  Records  for  Host  EnrcUee 
Programs. 

SYSTEM  location: 

Defense  Logistics  Agency  Primary 
Level  Field  Activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA's  compilation  of  systems  of 
records  notices. 

Primaury  Level  Field  Activities 
(PLFAs)  act  as  hosts  for  individuals 
sponsored  by  local,  state  and  federal 
e^encies  who  seek  work  experience  and 
training  with  DLA  activities  with  or 
without  DLA  participation  relative  to 
compensation  and  reimbursement 

CATEGORIES  OF  IN0IV»UAL$  COVERED  BY  THE 
SYSTEM: 

All  applicants  and  selectees  of  Host 
Enrollee  Programs. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Various  forms  and  records  pwtainin^ 
to  the  selection,  tenure,  and  separation 
of  individuals  in  the  Host  EnroUee 
Program.  Records  contain  time  and 
attendance  data,  training  informatimi, 
periodic  evaluations,  data  on  enroUee 
designee  for  emergency  contact,  and 
similar  employment  related 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Rehabilitation  Act  of  1973  (29  U.S.C. 
701,  et  seq.);  Emergency  Jobs  and 
Unemployment  Assistance  Act  of  1974 
(Pub.  L.  93-567);  Comprehensive 
Employment  and  Training  Act  (CETA) 
(29  U.S.C.  801,  et  seq.). 

PURFOSE(S): 

This  information  is  used  to  assist 
personnel  and  management  officials  in 
administering  a  uniform  employment 
and  training  program  and  to  make  a 
proper  evaluation  of  the  enroUee. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: ' 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAIMNe,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in 
computerized  and  paper  form. 

RETRIEVABIUTY: 

Retrieved  by  employee  name  \mder 
particular  type  of  Host  EnroUee 
Program. 

SAFEGUARDS: 

Records  are  maintained  in  areas  ' 
accessible  only  to  DLA  perscamel  who 
must  access  the  records  to  perform  their 
duties.  The  computerized  files  are 
password  protected  with  access 
restricted  to  authorized  users. 

RETENTWN  AND  DISPOSAL: 

Records  are  maintained  for  the 
duration  of  the  enroUee’s  program 
assignment.  They  are  held  for  two  years 
after  separation  horn  the  program  and 
then  destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Primary  Level  Field  Activities 
Qvilian  Persoimel  Officers.  Official 
maiUng  addresses  are  pubUshed  as  an 
appenmx  to  DLA’s  compilation  of 
system  of  records  notices. 

NOTIFtCATTON  PROCBHIRES; 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 


information  about  thmnselves  should 
address  written  inquiries  to  the  PLFA 
CiviUan  Personnel  Office  where  the 
enrollment  occurred.  Individuals 
currently  enrolled  in  the  Host  EnroUee 
Program  may  obtain  information 
directly  from  the  system  manager. 

Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Written  inquiries  should  contain  the 
fuU  name  of  me  individual  and  the 
name  of  the  program  enroUed  or 
formerly  enroll^  in. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  PLFA  CiviUan 
Personnel  Office  where  enrollment 
occurred.  Official  mailing  addresses  are 
pubUshed  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Written  requests  should  include 
requester’s  full  name,  name  of  program 
enroUed  or  formerly  enroUed,  and  job 
title  held.  For  personal  visits  employees 
should  be  able  to  provide  some 
acceptable  identification. 

CONTESTMO  RECORD  PROCEDURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  l^eir  Personal 
Records;  32  CTO  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  is  obtained  from  the 
employee,  program  sponsor,  educational 
institutimis,  supervisors  and  others  who 
contribute  to  the  work  and  training 
experience  of  the  enroUee  while 
registered  in  the  respective  PLFA  Host 
EnroUee  Program. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

8330.20  DLA-KS 

SYSTEM  NAME: 

Complaints. 

SYSTEM  LOCAnON: 

Staff  Director,  CiviUan  Personnel, 
Headquarters  Defense  Logistics  Agency, 
Cameron  Station.  Alexandria,  VA 
22304-6100,  and  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 
Officid  mailing  addresses  are  pubUshed 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 


CATEGORIES  OF  mOIVnUALt  COVERED  MV  THE 
system: 

DLA  current  and  former  dviUan  and 
miUtary  personnel,  contractor 
employees,  muon  spokesmen,  and  other 
individuals  and  organizations  who  have 
presented  complaints  to  Members  of 
Congress  which  have  been  referred  to 
the  Staff  Director.  CiviUan  Persoimel, 
Headquarters  DLA,  for  response, 
actions,  or  information. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Case  files  of  complaints  to  Members 
of  Congress.  Cases  include 
correspondence,  reports,  input  from 
staff  elements  and  field  activities,  and 
related  supporting  papers  regarding 
specific  complaint 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133;  5  U.S.C.,  Chap.  29;  and 
Department  of  Defense  Directive  5400.4. 

PURPOSE(S): 

Information  is  collected  in  order  to 
base  reply  to  complainant  and  to 
determine  need  for  and  course  of  action 
to  be  taken  regarding  complaint. 
Information  is  used%  Director,  DLA, 
and  DLA  staff,  field  commanders, 
managers,  and  supervisors  in  replying  to 
additional  inquiries  and  for  bringing  to 
attention  of  higher  level  management, 
when  appropriate. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

Information  is  furnished  to 
individuals  or  organizations  who  wrote 
to  DLA  on  behalf  of  the  complainant 
and  who  use  it  to  respond  to  the 
complainant,  or  for  other  related 
purposes.  The  Defense  Logistics  Agency 
'Blivet  Routine  Uses’  set  forth  at  the 
beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FDR  SrORMQ, 
RETmEYING,  ACCESSING,  RETASSNO,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and  a  log 
book. 

retrievassjitv: 

Complaints  are  retrieved 
alphabetically  by  last  name  of 
individual.  Group  complaints  are 
retrieved  alphab^cally  by  activity 
where  originated.  Complaints  from 
organizations  are  filed  aiphdiwtically  by 
organization  or  activity  name. 

SAFEGUARDS: 

Records  are  maintained  in  locked 
filing  cabinets  in  areas  accessible  cmly 
to  Agency  personnel 
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RETENTKM  AND  disposal: 

Records  ere  destroyed  after  6  years. 

SYSTEM  MANAGER(S)  AMO  AOORESS: 

Staff  Director,  Qvilian  Personnel. 
Headquarters  Defense  Logistics  Agency. 
Cameron  Station.  Alexandria.  VA 
22304-6100,  and  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOrmCATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  alraut  themselves  should 
address  written  inquiries  or  make  a 
personal  visit  to  the  Staff  Director. 
Civilian  Personnel,  Headquarters 
Defense  Logistics  Agency.  Cameron 
Station,  Alexandria.  VA  22304-6100.  or 
the  Defense  Logistics  Agency  Primary 
Level  Field  Activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individual  must  provide  full  name, 
the  name  of  any  DLA  activity  involved, 
and  general  nature  of  complaint 
indiridual  believes  to  be  filed  in  the 
system. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Staff  Director. 
Civilian  Personnel.  Headquarters 
Defense  Logistics  Agency.  Cameron 
Station.  Alexandria.  VA  22304-6100.  or 
the  Defense  Logistics  Agency  Primary 
Level  Field  Activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA*s  compilation  of  systems  of 
records  notices. 

The  request  should  contain  the  full 
name,  current  address  and  telephone 
number  of  the  individual,  and  the 
general  nature  of  complaint  individual 
believes  to  be  Hied  in  this  system.  For 
personal  visits,  individual  should  also 
be  able  to  provide  some  acceptable 
identification,  that  is.  driver's  license, 
work  identification  card,  and  give  some 
verbal  information  that  could  be  verified 
with  his/her  case  folder. 

CONTESTING  RECORD  PROCEDURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  Their  Personal 
Records:  32  Cra  part  323:  or  may  be 
obtained  horn  the  system  manager. 


RECORD  SOURCE  CATEQORKS: 

Employee’s  supervisor,  civilian 
personnel  office  of  employee’s  activity. 
U.S.  Office  of  Personnel  Management, 
staff  elements,  other  Federal  agencies. 
DLA  activities  or  other  parties  that  may 
have  information  pertinent  to  specific 
complaint,  or  an  interest  in  the 
complaint. 

EXEMPTXINS  CLMMED  FOR  THE  system: 

None. 

8330.40  DLA-K8 
SYSTEM  name: 

Employee  Assistance  Program  Case 
Recoiri  Systems. 

SYSTEM  LOCATKM: 

Headquarters  Defense  Logistics 
Agency.  DLA  Primary  Level  Field 
Activities,  and  offices  of  contractors 
who  provide  cormseling  services. 

Official  mailing  addresses  are  published 
as  an  appendix  to  DLA's  compilation  of 
systems  of  records  notices. 

CATEGOReS  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  civilian  empluyees  in 
appropriated-and  nonappropriated  fund 
activities  who  are  refer^  by 
management  or  who  volunferily  request 
counseling  assistance;  military  service 
members  assigned  to  DLA  activities  who 
voluntarily  request  couhseling;  and 
family  members  of  military  members  or 
civilian  employees  who  voluntarily 
request  counseling. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  case  records  maintained  by 
counselors,  supervisors,  civilian 
personnel  offices,  and  social  actions 
offices  which  consist  of  information  on 
condition,  current  status,  and  progress 
of  individuals  who  have  alcohol,  drug, 
emotional,  or  other  personal  problems 
affecting  job  performance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Title  21  U.S.C.  Chap  16,  Drug  Abuse 
Prevention.  Treatment,  and 
Rehabilitation:  42  U.S.C.  Chap  6A. 
Subchapter  IIIA.  Alcohol,  Drug  Abuse, 
and  Mental  Health  Programs; 
Subchapter  A  of  Chapter  I,  Title  42, 
Code  of  Federal  Regulations:  5  U.S.C. 
Chap.  43,  Performance  Appraisal. 

PURPOSE(S): 

Used  in  the  execution  of  the 
counseling  function  as  it  applies  to  the 
individual:  selected  information  may  be 
provided  to  and  used  by  other 
counselors. 


ROUTINE  USES  OF  RECOROB  MANfTAMEO  M  THE 
SYSTEM,  INCLUDBIQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
42  U.S.C.  290dd-3  and  290e»-3.  the 
DLA  'Blanket  Routine  Uses’  do  not 
apply  to  this  system  of  records. 

Records  in  this  system  may  not  be 
disclosed  without  the  prior  ^tten 
consent  of  such  patient,  unless  the 
disclosure  woxild  be: 

To  medical  personnel  to  the  extent  - 
necessary  to  meet  a  bona  fide  medical 
emergency: 

To  qualified  persoimel  for  the 
purpose  of  conducting  Mtientific 
research,  management  audits,  financial 
audits,  or  program  evaluation,  but  such 
personnel  may  not  identify,  directly  or 
indirectly,  any  individual  patient  in  any 
report  of  such  research,  audit,  or 
evaluation,  or  otherwise  disclose  patient 
identities  in  any  manner;  and 

If  authorized  by  an  appropriate  order 
of  a  court  of  competent  jurisdiction 
granted  after  application  showing  good 
cause  therefor. 

POLICIES  AND  PRACTICES  FOR  STORMQ, 
RETraEVINO,  ACCESStNG,  RETAINMO,  AND 
OlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  paper  and 
computerized  form. 

retrievabiuty; 

By  employee  name,  locally  assigned 
identifying  number  or  by  case  number. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  individuals  who  must 
access  the  records  to  perform  their 
official  duties.  Computer  files  are 
password  protected  with  access 
restricted  to  authorized  users. 

retentxin  and  disposal: 

Records  are  destroyed  3  years  after 
termination  of  counseling. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Personnel  Officer  or  comparable 
official  of  the  Civilian  Personnel  Office 
servicing  the  activity  or  installation. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATXIN  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to 
servicing  civilian  personnel  office  or  to 
the  appropriate  Employee  Assistance 
Program  administrator  at  the  activity. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 
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The  letter  shoxild  contain  the  full 
name  and  signature  of  the  requester  and 
the  approximate  period  of  time,  by  date, 
during  which  the  case  record  was 
developed. 

RECORD  ACCESS  PROCEOUeCS: 

Individuals  seeking  access  to  records 
about  themselves  ctmtained  in  this 
system  of  records  should  address 
inquiries  to  the  Personnel  Officer  or 
comparable  official  of  the  Civilian 
Personnel  Office  servicing  the  activity 
or  installation.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA's  compilation  of  systems  of 
records  notices. 

CONtESTma  RECORD  PROCEDURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  S400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  Iheir  Personal 
Records:  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Counselors,  other  officials, 
individuals  or  practitioners,  and  other 
agencies  both  in  and  outside  of 
C^vemment. 

EXEIUmONS  CLAIMEOPOR  THE  SYSTEM: 

None. 

S330.50  DLA-KS 
SYSTEM  name: 

Official  Personnel  Files  for 
Nonappropriated  Fund  Employees. 

SYSTEM  LOCATION: 

Ceo^phically  and  <H<ganizationally 
decMitralized  to  the  Defrase  Logistics 
Agency  Primary  Level  Field  Activities 
which  employ  nonappropriated  fund 
employees  Official  mailing  address  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  recmds 
notices. 

Some  of  the  information  contained  in 
this  system  may  be  duplicated  for 
maintenance  at  a  location  closer  to  the 
employee’s  work  site  (e.g.,  in  an 
administrative  office  or  MpOTvisor's 
work  folder)  and  still  be  covered  by  this 
system  notice. 

CATEGORIES  OP  INOIVIOUAU  COVERED  BY  THE 
SYSTEM: 

All  employees  of  nonapprcqpriated 
fund  instnunentalides  of  DLA 
and  former  employees  of  such  activities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  identifying  information 
sudi  as  name,  date  of  biiffi,  home 
address,  social  security  number,  home 
telephone,  work  experience,  educational 


level,  and  specialiBed  training.  Files 
will  also  contain  information  pertaining 
to  the  selection  and  appcrintment  cd 
NAF  employees,  along  with  separation, 
classification,  training,  adverse  or 
disciplinary  actions,  and  similar 
employment-related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  301  and  302;  lOU.S.C  133; 
and  E.O.  9397. 

FURPOSE(8): 

The  files  provide  the  basic  source  of 
factual  data  about  a  perstm’s  NAF 
employment  The  information  is 
collected  and  maintained  to  provide 
personnel  services  to  the  mnployee  and 
to  provide  personnel  and  supervisory 
officials  with  information  on  which  to 
base  decisions  on  employee  rights, 
benefits,  eligibility  and  status. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOeiQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  infonnation  may  be  disclosed  to 
government  and  private  vendor  training 
facilities  and  educational  institutions  in 
support  of  training  requirements;  to 
health  and  life  insurance  carriers  for 
enrollment  purposes;  to  state 
imemployment  compensation  agencies 
to  adjudicate  claims;  to  Federal,  state, 
local,  and  professional  licensing  boards 
concerning  the  issuance,  retentimi,  or 
revocation  of  licenses  or  certificates. 

The  Defense  Logistics  Agency 
‘Blanket  Routine  Uses'  set  forth  at  the 
beginning  of  DLA ’s  compilation  of 
systems  of  records  notices  also  apply  to 
this  system. 

POLICIES  AND  PRACTICES  FOR  STORBIO, 
RETRIEVINO,  ACCE88INO,  RETAINMG,  AND 
DISPOSINO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Records  ue  stored  in  paper  and 
computerized  form. 

RETRIEVABIUTY: 

Records  are  retrieved  by  name  or 
Social  Security  Number. 

SAFEGUARDS: 

Reovds  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  have  access  to  perform  their 
duties.  The  computer  files  are  password 
protected  with  access  restricted  to 
authorized  users. 

RETENTION  AND  DISPOSAU 

Folders  are  maintained  for  the 
diuetion  of  the  employee’s  employment 
They  are  retired  to  the  National 
Personnel  Records  Center  (Civilian 
Personnel  Records),  111  Winnebago 
Street,  St.  Louis,  MO  63118,  one  year  * 
after  sepmation. 


SYSTEM  MANAQBR(S)  AND  ADDRBBB; 

Civilian  Personnel  Officers  of  Defense 
Logistics  Agency  Primary  Level  Field 
Ac^vities  where  there  are  NAF 
emplovees.  Official  mailing  addresses 
are  published  as  an  append  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  infonnatimi  about  themselves 
is  contained  in  this  system  of  records 
should  address  inquMee  to  the  Qvilian 
Personnel  Officer  of  the  Defense 
Logistics  Agency  Primary  Level  Field 
Activity  where  employed.  Official 
mailing  addresses  are  published  as  an 
append  to  DLA’s  compilation  of 
systems  of  records  notices. 

Inquiry  should  contain  requester’s  full 
name  and  location  of  organization 
where  employed.  The  requester  may 
visit  the  Office  of  Qvilian  Personnel  of 
the  appropriate  PLFA  to  obtain 
informaticm  on  whethm  the  system 
contains  records  pertaining  to  him  or 
her. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
inquiries  to  the  Qvilian  Personnel 
Officer  of  the  Defense  Logistics  Agency 
Primary  Level  Field  Activity  where 
employed.  Official  mailing  addresses 
are  published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Written  requests  should  include 
requester’s  full  name,  )ob  title  and  name 
of  organization  where  employed.  For 
personal  visits  employee  should  be  able 
to  provide  some  acceptable 
identification  such  as  driver’s  license  or 
employee  identification  badge. 

CONTESTINQ  RECORD  procedures: 

The  Defense  Logistics  Amcy  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  lights  of 
Individuals  Regarding  l^ir  Personal 
Records;  32  Q^  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

Infurmation  contained  in  the  foldw  is 
obtained  from  the  employee’s  previous 
employer,  educational  irnditutions, 
trade  associations,  refarmces  and  others 
who  would  have  Imowledge  of  the 
employee’s  skills  or  emplo)rment 
ch^cteristics  and  papers  originafing 
with  die  activity  du^g  the  employee's 
work  history. 
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EXEMPTIONS  CliUMEO  PON  THE  SYSTEM; 

None. 

S333.10  DLA-G 
SYSTEM  NAME: 

Attorney  Personal  Information  and 
Applicant  Files. 

SYSTEM  location: 

Office  of  General  Counsel,  HQ  DLA* 

C.  Cameron  Station,  Alexandria,  VA 
22304-6100,  and  the  offices  of  counsel 
of  the  DLA  PLFAs.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA's  compilation  of  systems  of 
records  notices. 

CATEOOmES  OF  iNOtYKHiALS  COVENEO  BY  TNE 
SYSTEM: 

All  DLA  attorneys,  former  DLA 
attorneys,  and  applicants  for  DLA  Legal 
positions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Cover  letters,  resumes,  and  Forms 
submitted  by  applicants  and  replies 
thereto,  and  records  of  promotions, 
courses  completed,  position 
descriptions,  performance  appraisals, 
personnel  actions,  educational  actions, 
educational  transcripts, 
recommendations  and  personal  data  of 
DLA  attorneys. 

AUTHORITY  FOR  MAINTENANCE  OF  Tl«  SYSTEM: 

5  U.S.C.  301,  General  Authority  to 
Employ:  E.0. 10577,  Office  of  Personnel 
Management.  Title  5.  Part  213: 10  U.S.C. 
137,  DLA  Regulation  1442.1. 

PURPOS£(S): 

Applications  are  used  for  filling 
positions  in  all  DLA  legal  offices. 
Attorney  information  folders  are 
maintained  for  review  incident  to 
personnel  actions  including  promotions, 
performance  appraisals,  reassignments, 
etc.  and  as  a  general  performance  and 
experience  record. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  MCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Parts  of  these  folders  may  be 
submitted  to  other  agencies  considering 
the  attorney  for  employment. 
Information  may  be  used  in  answering 
inquiries  from  individuals. 

Congressman  or  other  Government 
agencies  or  for  verification  of 
employment. 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POLICIES  AND  PRACTICES  FOR  ITORSMi, 
RETRIEVINO,  ACCESSMG,  RETAWNM,  AND 
OiSPOSINQ  OF  RB»ROS  M  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  paper  and 
computerized  form. 

retrkvabiuty: 

Filed  by  surname  of  attorney  or 
applicant. 

SAFEGUARDS: 

Attorney  information  folders  are  kept 
in  a  locked  file  cabinet;  applicants  are 
kept  in  file  cabinets  accessible  only  to 
authorized  personnel  of  the  Office  of 
Counsel  or  as  determined  by  Counsel. 

RETENTION  AND  disposal: 

Applicants  are  kept  for  one  year  bom 
receipt.  Attorney  information  folders  are 
kept  indefinitely. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  General  Counsel.  Defense 
Logistics  Agency.  DLA-G.  Cameron 
Station.  Alexandria.  VA  22304-6100. 

NOTIFICAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Office  of 
General  Counsel,  Defense  Logistics 
Agency.  DLA-G,  Cameron  Station. 
Alexandria.  VA  22304-6100. 

Individual  must  provide  full  name 
and,  if  appropriate,  date  application  was 
submitted. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Office  of  General 
Counsel.  Defense  Logistics  Agency. 
DLA-G.  Cameron  Station.  Alexandria. 
VA  22304-6100, 

CONTESTTNO  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  bom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Applicants,  employees,  co-employees, 
outside  references,  supervisors,  and 
personnel  offices. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S335.01  DLA-KW 
SYSTEM  NAME: 

Training  and  Employee  Development 
Record  System. 


SYSTEM  LOCATXm: 

Headquarters  Defense  Logistics 
Agency.  Cameron  Station,  Alexandria. 
VA  22304-6100,  and  the  DLA  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
append  to  DLA's  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INOIVIOUMa  COVERED  BY  THE 

system: 

Civilian  employees,  U.S.  citizens  and 
foreign  national  direct  hires  receiving 
training  supported  by  the  Federal 
Government,  paid  bom  appropriated 
funds.  Department  of  Defense  military 
personnel  may  be  included  in  the 
automated  training  information  system, 
and  non-appropriated  bmd  personnel 
may  be  included  in  some  of  the 
installation  manual  records. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Automated  and  non-automated 
records  are  maintained  reflecting 
information  pertaining  to  the 
employee's  identification.  Social 
Security  Number,  occupational  status 
(series,  grade  level  and  supervisory 
status)  course  identification,  course 
length,  category  and  purpose  of  training 
received,  date  on  which  training  was 
completed,  associated  costs,  pre-post 
test  results,  and  similar  data.  Input 
documents  for  the  system  include,  but 
are  not  limited  to  coinpleted  automated 
forms,  training  reports,  authorization 
and  records,  key  punched  cards.  The 
manual  files  are  maintained  in  paper 
folders  containing  employees' 
registration  and  records  of  training 
documents.  Apprentice,  on-the-job 
training  program,  and  similar  trainee 
intake  program  manual  and  automated 
records  ere  maintained,  reflecting 
information  pertaining  to  subject 
employee's  identification,  date  of  birth, 
entrance  date  of  program,  dates  and 
nature  of  personnel  actions  which 
occurred  during  fiscal  year,  student 
progress,  and  statistical  data  which 
affects  the  numbers  of  apprentices  in 
training  as  of  a  given  date.  At  HQ  DLA. 
nomination  forms  and  documents  (non- 
automated)  for  centrally-administered 
education  and  training  programs  are 
maintained.  The  manud  files  contain 
the  candidate's  nomination  documents, 
training  requests,  enrollment  and 
registration  and  other  documents  related 
to  training.  Manual  files  ere  maintained 
at  installations  regarding  courses 
conducted  on  their  premises,  or  for 
which  they  sponsor,  listing  such  things 
as  completion  dates  and  course 
participants.  Additionally,  manual  files 
are  typically  foimd  at  the  field  activities 
containing  information  regarding  an 
employee's  supervisory  status,  an 
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indication  as  to  whether  or  not  he/she 
has  participated  in  supervisory  training. 
Files  are  often  maintained  regarding  an 
employee’s  certification/recertification 
or  demonstrated  proficiency  in  one  or 
more  skills  areas;  an  activity-wide 
annual  training  plan  should  also  be 
maintained,  as  well  as  individual 
training  plans.  Files  are  also  maintained 
regarding  professional  licenses  held  by 
installation  personnel. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

5  U.S.C.  4103,  4118,  and  4115. 

PURPOSE(S): 

Information  is  used  by  officials  and 
employees  of  DLA  and  other  DOD 
Components  in  the  performance  of  their 
official  duties  related  to  the 
management  of  the  civilian  employee 
training  programs,  the  design, 
development,  maintenance  and 
operation  of  the  manual  and  automated 
system  of  record  keeping  and  reporting; 
the  screening  and  selection  of 
candidates  for  centrally  administered 
programs;  and  administration  of 
grievance,  appeals,  complaints  and 
litigation  involving  the  ^sclosure  of 
records  of  the  training  programs. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  IN  THE 
SYSTEM,  mCLUOINa  CATEGORIES  Of  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  Comptroller  General  or  any  of  his 
authorized  representatives  in  the 
courses  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating 
to  the  Defense  components  civilian 
training  programs.  Officials  and 
employees  of  the  Executive  Branch  of 
government  upon  request  in  the 
performance  of  their  official  duties 
related  to  the  screening  and  selection  of 
candidates  for  programs  sponsored  by 
their  organization.  Representatives  of 
the  U.S.  Department  of  Labor  on  matters 
relating  to  the  inspection,  survey,  audit 
or  evaluation  of  apprentice  training 
programs  and  other  such  matters  under 
the  jurisdiction  of  the  Labor 
Department.  Representatives  of  the 
Department  of  Veterans  Affairs  on 
matters  relating  to  the  inspection, 
survey,  audit  or  evaluation  of  apprentice 
and  on-the-job  training  programs.  The 
computer-systems  group  contractor  (or 
other  such  contractor)  and  its  employees 
for  the  purpose  of  card  pimch  recording 
of  data  from  employee  training 
documents.  A  duly  appointed  hearing 
examiner  or  arbitrator  for  the  purpose  of 
conducting  a  hearing  in  connection  with 
an  employee’s  grievance  involving  the 
disclosure  of  the  records  of  the  training 
programs.  An  arbitrator  who  is  given  a 
contract  pursuant  to  a  negotiate  labor 
agreement  to  hear  an  employee’s 


grievance  involving  the  disclosure  of  the 
records  in  order  to  evaluate  training  and 
employee  development  record  systems. 

The  Senate  or  the  House  of 
Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof, 
any  joint  committee  of  Congress  or 
subcommittee,  or  Joint  Committees  on 
mattem  within  their  jurisdiction 
requiring  disclosure  of  the  files  or 
records  of  civilian  training  programs. 

Representatives  of  educaUonal 
institutions  which  have  been  awarded 
contracts  to  conduct  training  in  order  to 
create  and  maintain  individual  training 
records  of  those  who  attend. 

The  ‘Blanket  Routine  U^’  set  forth  at 
the  begiiming  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

fOUCIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVINO,  ACCESSING,  RETAINWG,  ANO 
DISPOSMO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Automated  records  are  stored  on 
magnetic  tapes,  drums,  computer 
printouts,  and  on  punched  cards. 

Manual  records  are  stored  in  paper  file 
folders. 

RETRIEVABtUTY: 

Automated  records  are  retrieved  by 
Social  Security  Number  and  name,  or  by 
one,  or  a  combination  of  data  elements 
contained  in  the  program  master  files. 
Manual  records  are  retrieved  by 
employee  last  name,  by  course  control 
information,  or  by  training  program 
title. 

safeguards: 

The  computer  facilities  are  located  in 
restricted  areas  accessible  only  to 
authorized  persons  that  are  properly 
screened,  cleared  and  training.  Manual 
records  and  computer  printouts  are 
available  only  to  authorized  personnel 
having  as  ne^-to-know. 

RETENTION  AND  disposal: 

Manual  records  are  maintained  on  a 
fiscal  year  basis  and  are  retained  for 
varying  periods  from  one  to  five  fiscal 
years.  For  centrally  administered 
programs,  files  on  seletited  candidates 
are  maintained  for  five  years  (from  date 
selection  process  is  completed).  Records 
of  non-selected  candidates  are  retained 
only  for  that  period  of  time  sufficient  to 
permit  appropriate  review  (usually  less 
than  60  days).  Some  installation  records 
are  maintained  for  varying  periods. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Director  of  Civilian  Persoimel, 
HQ  DLA-K,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and  the 
Civilian  Personnel  Officers  of  the  DLA 


PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Director  of  Civilian  Personnel,  HQDLA- 
K,  Cameron  Station,  Alexandria,  VA 
22304-6100,  and  the  Qvilian  Personnel 
Officers  of  the  DLA  PLFAs.  Official 
mailing  addresses  are  published  as  an 
append  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name 
of  the  requester  and  his  signature.  Proof 
of  identification  will  consist  of  a  DOD 
building  pass  or  identification  badge, 
driver’s  license,  or  any  other  type  of 
identification  bearing  an  employee 
picture  and  signature. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staff  Director  of  Qvilian 
Personnel,  HQ  DLA-K,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and  the 
Qvilian  Personnel  Officers  of  the  DLA 
PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Qvilian  Persoimel  Offices:  Current 
and  previous  supervisors  of  employee 
(when  appraisals  of  performance 
potential  are  used). 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

8337.01  DLA-K8 
SYSTEM  name: 

Labor  Management  Relations  Records 
System. 

SYSTEM  location: 

Headquarters,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 
Officid  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 
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CATEGOMES  OF  SIOIVDUM.S  covcaco  BY  THE 
system: 

Civilian  employees  who  are  involved 
in  grievances  which  have  been  referred 
to  an  arbitrator  for  resolution;  civilian 
employees  involved  in  the  fiUng  of 
Unfair  Labor  Practice  complaints  which 
are  being  processed  by  the  Federal 
Labor  Relations  Authority:  and  union 
officials  and  union  representatives. 

CATEQOMES  OF  RECORDS  M  THE  SYSTEM: 

Folder  contains  all  information 
pertaining  to  a  specific  arbitration  case 
or  specific  alleged  Unfair  Labor  Practice 
involving  DLA  or  the  Department  of 
Defense;  field  activities  maintain  roster 
of  local  \mion  officials  and  union 
stewards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Chapter  71  of  Title  S  of  the  U.S.  Code. 
Labor>Management  Relations. 

PURPOSE(S): 

Officials  and  employees  of  the 
Department  of  Defense  (to  include 
Army,  Navy,  Air  Force,  and  other  DOD 
agencies)  in  the  performance  of  their 
official  duties  related  to  the  Labor- 
Management  Relations  Program,  e.g., 
administration/implementation  of 
arbitration  awards,  interpretation  of  the 
statute  through  third  party  case 
decisions;  and  national  consultation  and 
other  dealings  with  the  recognized 
unions.  Officials  and  employees  of  the 
components  of  the  Department  of 
Defense  in  the  performance  of  their 
official  duties  related  to  the 
administration  of  the  Labor 
Management  Relations  Program;  a  duly 
appointed  arbitrator  for  the  purpose  of 
conducting  a  hearing  in  connection  with 
an  employee’s  grievance. 

ROUnNE  USES  OF  RECORDS  MAMTASIEO  IN  THE 
SYSTEM,  WCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Representatives  of  the  U.S.  Office  of 
Personnel  Management  (0PM)  on 
matters  relating  to  the  inspection, 
survey,  audit  or  evaluation  of  Qvilian 
Personnel  Management  Programs.  The 
Comptroller  General  or  any  of  his 
authorized  representatives,  in  the  course 
of  the  performance  of  duties  of  the 
General  Accounting  Office  relating  to 
the  Labor-Management  Relations 
Program.  The  F^eral  Labor  Relations 
Authority  to  respond  to  inquiries  from 
that  office  regarding  complaints  referred 
to  or  filed  with  that  office. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POUCIES  AND  PRACTICES  FOR  STORStO, 
RETRIEVIMG,  ACCESSeiG,  RETABMIG,  AMD 
INSPOSSIG  OF  RECORDS  M  THE  system: 

STORAGE: 

Records  are  stored  in  paper  and 
computerized  form. 

retrcvabrjty: 

Records  are  retrieved  by  case  subject, 
case  numbers,  and/or  incfividual 
employee  names. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perform  their 
duties.  The  computerized  files  are 
password  protected  with  access 
restricted  to  authorized  users. 

RETENnON  AND  disposal: 

Records  are  destroyed  5  years  after 
final  resolution  of  case. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Civilian  Persoimel  Officer  or 
comparable  official  of  the  Civilian 
Persormel  Office  senacing  the 
Headquarters.  Defense  U^stics  Agency, 
Cameron  Station,  Alexan^a,  VA 
22304-6100,  and  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFiCATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the  Civilian 
Personnel  Officer  or  comparable  official 
of  the  Civilian  Personnel  Office 
servicing  the  Headquarters,  Defense 
Logistics  Agency,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and 
Defense  Logistics  Agency  Primary  Level 
Field  Activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

The  letter  should  contain  the  full 
name  and  signature  of  the  requester. 

The  individual  may  visit  the  DLA 
activity  at  which  he  or  she  is  employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Civilian  Personnel  Officer  or 
comparable  official  of  the  Civilian 
Personnel  Office  servicing  the 
Headquarters.  Defense  Lc^stics  Agency, 
Cameron  Station.  Alexan^a,  VA 
22304-6100,  and  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 
Officid  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 


The  letter  should  contain  the  full 
name  and  signature  of  the  rewester. 

’The  individual  may  visit  the  DLA 
activity  at  which  he  or  she  is  employed. 

In  addition,  requester  must  be  able  to 
provide  some  suitable  type  of 
identification. 

CONTESTMa  RECORD  PROCEDURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  R^ts  of 
Individuals  Regarding  Ineir  Personal 
Records;  32  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Servicing  Civilian  Personnel  Officers, 
arbitrator’s  office,  the  Federal  Labor 
Relations  Authority,  and  imion  officials. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

8337.25DLA-K8 
SYSTEM  NAME: 

Employee  Relations  Under  Negotiated 
Grievance  Procedures. 

SYSTEM  location: 

Headquarters,  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 
Official  mailing  addresses  are  published 
as  an  appendix  the  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Department  of  Defense  civilian 
employees  on  whom  discipline, 
grievance,  and  complaint  record  exist 
Discrimination  complaints  of  civilian 
employees,  applicants  for  employment 
and  former  employees  in  appropriated 
and  nonappropriated  positions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  information  and 
documents  pertaining  to  discipline, 
grievance,  complaints,  and  appeals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.O.  9830,  Amending  the  Civil 
Service  Rules  and  Providing  for  Federal 
Personnel  Administration;  Equal 
Employment  Opportimity  Act  of  1972, 
Pub.  L.  92-261;  5  U.S.C.  Chap.  33, 
Examination,  Election,  and  Placement; 
29  U.S.C  Chap.  14,  Age  Discrimination 
Employment;  5  U.S.C  Chap  75,  Adverse 
Actions;  and  5  U.S.C  Chapter  71,  Labor- 
Management  Relations. 

PURf>OSE(S): 

Records  are  used  by  officials  of  the 
Department  of  Defense  in  the 
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perfonnance  of  their  official  duties 
related  to  the  management  of  civilian 
employees  in  the  processing, 
administration  and  adjudication  of 
discipline,  grievance,  complaints,  and 
appeal  actions.  Records  are  also  used  for 
htigation  and  program  evaluation 
purposes. 

ROUnNE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Representatives  of  the  Office  of 
Personnel  Management  (OPM)  on 
matters  relating  to  the  inspection, 
svirvey,  audit  or  evaluation  of  civilian 
personnel  management  programs  or 
personnel  actions,  or  such  other  matters 
under  the  jurisdiction  of  the  OPM. 
Appeals  authority  for  the  purpose  of 
conducting  hearings  in  connection  with 
employee’s  appeals  from  adverse 
actions  and  formal  discrimination 
complaints.  The  Comptroller  General  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  duties 
of  the  General  Accounting  Office 
relating  to  the  civilian  manpower 
management  program.  The  Attorney 
General  of  the  United  States  or  his 
authorized  representatives  in 
connection  with  litigation,  law 
enforcement  or  other  matters  under  the 
direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal 
representative  of  the  Executive  Branch 
agencies.  The  Senate  or  the  House  of 
Representatives  of  the  United  States  or 
any  member,  committee  or 
su^ommittee  or  joint  committees  on 
matters  within  their  jurisdiction  relating 
to  the  above  programs. 

The  Defense  Logistics  Agency 
‘Blanket  Routine  Uses’  set  forth  at  the 
beginning  of  DLA’s  compilation  of 
systems  of  records  notices  also  apply  to 
this  system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  paper  and 
computerized  form. 

retrievabiuty: 

Records  are  retrieved  by  name. 
SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perform  their 
duties.  The  computer  files  are  password 
protected  with  access  restricted  to 
authorized  users. 

retention  and  disposal: 

Records  are  destroyed  three  years 
after  case  is  closed. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Civilian  Personnel  Officer  or 
comparable  official  of  the  Civilian 
Personnel  Office  servicing  the 
Headquarters,  Defense  Lc^stics  Agency, 
Cameron  Station.  Alexan&a,  VA 
22304-6100,  and  Defense  Lo^stics 
Agency  Primary  Level  Field  Activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFICA'nON  PROCEDimES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Civilian 
Personnel  Officer  or  comparable  official 
of  the  Civilian  Personnel  Office 
servicing  the  Headquarters,  Defense 
Logistics  Agency,  Cameron  Station, 
Alexandria.  VA  22304-6100,  or  Defense 
Logistics  Agency  Primary  Level  Field 
Activities.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

The  letter  should  contain  the  full 
name  and  signature  of  the  requester  and 
the  type  of  record  sought.  The 
individual  may  visit  the  activity  at 
which  he  or  she  is  employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Civilian  Personnel  Officer  or 
comparable  official  of  the  Civilian 
Personnel  Office  servicing  the 
Headquarters,  Defense  Logistics  Agency, 
Cameron  Station,  Alexandra,  VA 
22304-6100,  and  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

The  letter  should  contain  the  full 
name  and  signature  of  the  requester. 

The  individual  may  visit  the 
Department  of  the  Defense  activity  at 
wtdch  he  or  she  is  employed.  In 
addition,  requester  must  be  able  to 
provide  some  suitable  type  of 
identification. 

CONTESTING  RECORD  PROCEDURES: 

'The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
-  initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  Their  Personal 
Records:  32  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Supervisors  or  other  appointed 
officials  designated  for  this  purpose. 


exeIiptions  claimeo  for  the  system: 

None. 

8339.50  DSAC-L 

SYSTEM  name: 

Staff  Information  File. 

SYSTEM  location: 

Defense  Logistics  Agency,  System 
Automation  Center,  3990  &st  Broad 
Street.  Columbus.  OH  43216-5002. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

All  DSAC  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Computer  records  and  print-outs 
containing  personnel  type  information 
about  each  staff  member,  including 
name,  home  address,  grade,  sex,  job 
class,  position  title,  home  and  office 
telephone  numbers,  birth  date,  service 
computation  date,  subsidiary  cost  code, 
office  symbol,  position  code, 
supervisory  code,  employee  account 
number,  minority  group  designator.  War 
Emergency  Support  Plan  assignment, 
and  DSN  (formerly  Autovon)  approval. 

AUTHOROY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pursuant  to  the  authority  contained  in 
10  U.S.C.  133,  the  Secretary  of  Defense 
has  issued  DOD  Directive  5105.22  (32 
CFR  part  359)  establishing  the  DLA  as 
a  separate  agency  of  the  Department  of 
Defense  under  his  direction  and  therein 
has  charged  the  Director,  DLA,  with  the 
responsibility  for  the  maintenance  of 
necessary  and  appropriate  records. 

PURPOSE(S): 

Information  is  maintained  to  provide 
readily  accessible  data  about  staff  which 
are  required  for  day-to-day  operations 
and  which  would  be  impractical  to 
organize  and  use  on  a  manual  basis  or 
from  other  records.  Information  is  used 
by  officials  of  the  DSAC  and  the  Defense 
Construction  Supply  Center  (DCSC):  As 
a  reference  report  to  determine  or  verify 
data  concerning  each  staff  member  in 
the  process  of  day-to-day  operations;  to 
provide  the  Operations  Control  Center 
the  capability  to  contact  individuals 
during  nonduty  hours  for  providing 
assistance  to  system  users;  to  determine 
staff  members  eligible  for  retirement  in 
the  next  five  years  and  develop  plans  as 
necessary  for  replacement  of  personnel 
who  could  retire;  to  provide  a  complete 
list  by  organization  assignment  and  to 
identify  location  of  each  staff  member, 
accoimt  for  vacancies  and  encumbered 
positions  and  determine  progress 
toward  average  grade  level  goal(s):  for 
accounting  purposes  in  submitting  jobs 
to  the  computer  center,  to  provide  a  list 
of  the  identifying  numbers  assigned  to 
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each  staff  position  for  use  in  various 
personnel  actions:  to  provide  a  list  of 
subsidiary  cost  codes  assimed  to  each 
individud,  to  determine  that  correct 
code  is  assigned,  for  use  on  vario\is 
personnel  actions:  to  assim  parking 
spaces:  to  identify  individuals  assigned 
responsibility  imder  the  War  Emergency 
Support  Plan  (WESP);  to  identify 
individuals  eligible  to  authorize  DSN 
(formerly  Autovon)  calls  during  non¬ 
duty  hours:  to  verify  and/or  DfM^fy  the 
Profile  Data  Analysis  Report  concerning 
minority  and  female  employees:  and  to 
produce  a  telephone  list  for  DSAC  staff 
use. 

ROUTINE  USES  OS  RECORDS  MAMTAMED  M  THE 
SYSTEM,  SCLUOMQ  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORSIG, 
RETRCVING,  ACCESSING,  RETANSNG,  AND 
D6P0SS4G  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Magnetic  disk  storage  media  and  hard 
copy  printouts. 

retrmvabnjty: 

Individual  information  is  retrievable 
by  Employee  Account  Niunber. 

SAFEGUARDS: 

Information  is  disclosed  only  to 
agency  officials  on  a  need-to-know 
basis. 

RETENTION  AND  disposal: 

Reports  are  destroyed  when 
superseded  by  new  reports. 

SYSTEM  MANA0ER(S)  AND  ADDRESS: 

Commander,  DLA  System  Automation 
Center,  3990  East  Broad  Street, 
Columbus,  OH  43216-5002. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Commander,  DLA  System  Automation 
Center,  3990  East  Broad  Street, 
Columbus,  OH  43216-5002. 

Individual  must  provide  full  name 
and  employee  account  number.  Personal 
visits  may  be  made  to  the  Office  of 
Planning  and  Management.  DSAC 
Individual  must  provide  identification 
card/badge  or  other  Federal 
Government-issued  identification. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  %Yritten 


inquiries  to  the  Commander,  DLA 
System  Automation  Center,  3990  East 
Broad  Street,  Columbus,  OH  43216- 
5002. 

CONTESTMO  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21:  32  CFR  part  323:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  personnel  actions,  DCSC 
Name  and  Address  Change  Notice,  and 
Other  similar  documents. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

8340.10  DLA-KM 
SYSTEM  NAME: 

Time  and  Attendance  Labor 
Exception  Subsystem  of  APCAPS. 

SYSTEM  LOCATION; 

Headquarters  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  all  Defense 
Logistics  Agency  Primary  Level  Field 
Activities  (PLFAs).  All  records 
described  are  not  necessarily 
maintained  by  all  supervisors.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  WDIVIOUALS  COVERED  BY  THE 

system: 

DLA  employees  and  certain  former 
DLA  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number, 
citizenship,  pay,  educational  level, 
emergency  data,  thrift  savings 
enrollment,  records  of  work  tour, 
overtime,  leave,  wwk  absences,  and 
leave  balances.  Records  also  include 
information  on  temporary  duty  and 
special  assignments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  Chapter  61.  Hours  of  Work: 
Chapter  53,  Pay  Rates  and  Systems: 
Chapter  57,  Travel,  Transportation,  and 
Subsistence:  and  Chapter  63,  Leave:  and 
E.O.  9397. 

PtmpoSE(s): 

To  record  employee  pay  rates  and 
status,  including  overtime,  the  use  of 
leave,  and  work  absences. 

Data  is  also  used  for  statistical  reports 
on  leave  and  overtime  use  and  usage 
patterns  and  to  answer  employee 
queries  on  leave,  overtime,  and  pay. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  m  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

'The  Defense  Logistics  Agency 
’Blanket  Routine  Uses’  set  forth  at  the 
beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAHSNG,  AND 
DEPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  electronic  and 
paper  form. 

RETRIEVABIUTY: 

Records  are  retrieved  by  employee’s 
name  or  Social  Security  NumW. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perform  their 
duties.  The  computerized  files  are 
password  protected  with  access 
restricted  to  authorized  users. 

RETENTION  AND  DISPOSAL: 

Records  are  kept  for  one  year  after  the 
end  of  the  leave  year  and  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Civilian  Personnel  Officers  at  DLA 
PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  al^ut  themselves  should 
address  written  inquiries  to  the 
employee’s  immediate  supervisor  or 
PLFA  Civilian  Personnel  Office  where 
employed.  Official  mailing  addresses 
are  published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  their  immediate 
supervisor  or  the  PLFA  Civilian 
Personnel  Office  where  employed. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Request  should  contain  full  name  and 
organizational  location  of  employee.  For 
personal  visits,  individual  should  be 
able  to  provide  some  acceptable 
identification  such  as  activity 
identification  card  or  driver’s  license. 
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CONTEST1NQ  RECORD  PROCEDURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21; 

32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGOmES: 

Payroll  office  and  payroll  records, 
including  automated  payroll  systems, 
employees’  superviscas,  timekeepers, 
time  and  attendance  clerks,  leave  slips. 

EXEMPnONS  CUUMED  FOR  THE  SYSTEM: 

None. 

S352.10  DLA-XW 
SYSTEM  name: 

Award,  Recognition,  and  Suggestion 
File. 

SYSTEM  LOCATKm: 

Headquarters  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  the  DLA  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appenffix  to  DLA’s  compilation  of 
record  system  notices. 

CATEGORIES  OF  MDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  assigned  to  DLA  who  are 
nominated  for  awards  or  recognition 
and  those  who  have  submitted 
suggestions. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Justifications  and  background 
material  submitted  in  support  of  award 
and  suggestion  programs,  including 
evaluation  statements,  photographs, 
Social  Securitv  Number,  reports 
submitted  to  the  Office  of  the  Secretary 
of  Defense  and  the  Office  of  Personnel 
Management, 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C  4501-4506;  10  U.S.C  1124; 
Chapter  451  of  the  Federal  Personnel 
Manual. 

PURPOSE(S): 

Information  is  maintained  in  support 
of  actions  taken  on  contributions  and 
award  nominations  and  for  preparation 
of  statistical  and  narrative  reports 
required  by  the  Office  of  the  Secretary 
of  Defense. 

ROUTINE  USES  OF  RECORDS  MAMTAMED  M  THE 
SYSTEM,  mCLUOMQ  CATEGORIES  OF  USERS  AND 
TIC  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

Information  is  also  used  by  members 
of  other  Federal  activities  and  members 


of  private  organizations  to  evaluate 
nominations  for  awards  sponswed  by 
them  for  which  DLA  personnel  are 
nominated;  or  to  evaluate  for  possible 
adoption  and  use  contributions  and 
suggestions  made  by  DLA  personnel 
that  concern  their  operations. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVma,  ACCE88INQ,  RETAIMNQ,  AND 
DISP08MG  OF  RECORDS  IN  THE  system: 

STORAGE: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRCVABNJTY: 

Filed  alphabetically  by  ncune. 
safeguards: 

Maintained  in  locked  containers  in 
areas  accessible  only  to  DLA  persoimel. 

RETENTION  AND  DISPOSAU 

Files  are  closed  upon  completion  of 
the  actitm,  cut-off  at  the  «id  of  the  fiscal 
year,  held  for  two  years,  and  then 
destroyed. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Staff  Director  of  Civilian  Personnel. 
HQ  DLA-K,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and  the 
Civilian  Personnel  Officers  of  DLA 
PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  the  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  inquiries  to  Staff  Director  of 
Civilian  Personnel,  HQ  DLA-K, 

Cameron  Station,  Alexai^dria,  VA 
22304-6100,  and  the  Qvilian  Persoimel 
Officers  of  DLA  PLFAs.  Official  mailing 
addresses  are  published  as  an  appoidix 
to  the  DLA’s  compilation  of  systems  of 
records  notices. 

Individual  must  provide  full  name, 
type  of  award,  suggestion  description, 
and  activity  at  which  nomination  or 
suggestion  was  submitted. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  Staff 
Director  of  Civilian  Personnel,  HQDLA- 
K,  Cameron  Station,  Alexandria.  VA 
22304-6100,  and  the  Civilian  Personnel 
Officers  of  DLA  PLFAs.  Official  mailing 
addresses  are  published  as  an  appendix 
to  the  DLA’s  compilation  of  systems  of 
records  notices. 

Individual  must  provide  full  name, 
type  of  award,  suggestion  description, 
and  activity  at  which  nomination  or 
suggestion  was  submitted. 
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COMTESTBIQ  RECORD  PROCEOURO: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  in  this  system  is  obtained 
firom  the  individual  to  whom  the  record 
pertains;  DLA  supervisors  and  managers 
who  initiate  and  evaluate  nominations 
and  suggestions;  and  members  of  DLA 
Recognition  and  Awards  Board. 

EXEMPTIONS  CLASHED  FOR  THE  SYSTEM: 

None. 

S360.10  DLA-KI 
SYSTEM  name: 

HQ  DLA  Automated  Civilian 
Personnel  Data  Bank  System. 

SYSTEM  location: 

Headquarters,  Defense  Logistics 
Agency.  Office  of  Civilian  Personnel, 
Cameron  Station,  Alexandria,  VA 
22304-6100. 

CATEGORCS  OF  INOIVXHIAU  COVERED  BY  THE 
SYSTEM: 

U.S.  citizen  civilian  employees  of  the 
DLA  who  are  paid  firom  appropriated 
funds,  and  former  such  employees. 

CATEGORIES  OF  RECORDS  SI  THE  SYSTEM: 

Computer  records  and  printouts 
containing  data  on  current  position 
occupied  by  employee,  employee’s 
current  employment  status  with  DLA, 
training  data,  and  selected  personnel 
information  such  as  Social  Security 
'Number,  name,  sex,  race  and  national 
origin  identification,  date  of  birth, 
physical  handicap,  government 
insurance,  veteran’s  preference,  military 
reserve  status,  retired  military  status, 
and  education. 

AUTHORirV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  Chapter  3,  Powers;  Chapters 
31-35,  Employment  and  Retention; 
Chapters  41-45,  Employee  Performance; 
E.0. 10561,  E.O.  9397;  and  Federal 
Personnel  Manual  Chapters  250, 290, 
and  291. 

PURPOSEfS): 

The  purpose  is  to  provide  information 
to  officials  of  DLA  for  effective 
personnel  administration.  Information  is 
used  to  provide  management  data  to 
officials  of  DOD  by  transfer  of  current 
data  to  the  Defense  Manpower  E)ata 
Center  CDMDC)  on  a  qiu^erly  basis  and 
to  provide  manamment  data  for  use  of 
HQ  DLA  and  Field  officials. 
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ROUTINE  USES  Of  RECORDS  MAMTAMEO  W  THE 
SYSTEM,  mCLUOMO  CATEGORIES  Of  USERS  AND 
THE  PURPOSES  Of  SUCH  USES: 

The  ‘Blanket  Routine  Uses”  set  forth 
at  the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  fOR  STORMO, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNa,  AND 
DtSPOSiNG  Of  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape  and  disc,  computer 
paper  printouts,  microfiche. 

RETRIEVABIUTY: 

Records  identified  to  a  specific 
civilian  employee  are  accessed  ^d 
retrieved  by  Social  Security  Number. 

SAFEGUARDS: 

Records  are  secured  in  appropriate 
storage  containers  after  duty  hours  or 
when  not  imder  the  control  of  personnel 
officials  during  duty  hours.  The  area  in 
which  the  records  are  stored  is 
protected  by  a  building  security  guard 
system.  Individually  identifiable 
personnel  documents  will  either  be 
hand  carried  or  will  be  transmitted  in 
envelopes  addressed  to  a  specific 
individual  and  marked  to  be  opened  by 
addressee  only.  Magnetic  tape  and  discs 
are  kept  in  a  lockable  computer  room 
which  has  access  limited  to  persons 
appropriately  authorized  individuals. 

Tapes  and  disc  packs  are  stored  in  a 
tape  library  when  not  used  in 
processing  and  are  logged  in  and  out 
only  to  authorized  personnel  with  an 
official  need.  Tapes  are  transmitted  to 
the  Office  of  Personnel  Management  by 
mail  or  courier.  Reports  with  individual 
data  are  closely  controlled.  Personnel 
authorized  to  process  these  reports  are 
periodically  briefed  on  proper  handling 
procedures. 

RETENTION  AND  DISPOSAL: 

Printouts  or  microfiche  reports  are 
considered  as  working  papers  to  support 
particular  projects,  inquiries,  studies  or 
administrative  need,  lliey  will  be 
destroyed  when  the  purpose  for  which 
generated  has  been  satisfied.  Magnetic 
tapes  and  discs  are  to  be  retained  for 
five  years  and  then  degaussed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Headquarters,  Defense  Logistics 
Agency,  Office  of  Civilian  Personnel, 
Cameron  Station,  Alexandria,  VA 
22304-6100. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to 
Headquarters,  Defense  Logistics  Agency, 


Office  of  Civilian  Personnel,  ATTN: 
DLA-KI,  Cameron  Station.  Alexandria, 
VA  22304-6100. 

Requester  must  provide  last  name, 
first  name,  middle  initial,  and  Social 
Security  Number.  If  request  is  by  mail, 
requester  must  also  furnish  current 
address. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  Headquarters,  Defense  Logistics 
Agency,  Office  of  Civilian  Personnel. 
ATTN:  DLA-KI,  Cameron  Station. 
Alexandria,  VA  22304-6100. 

Requests  for  information  must  be  in 
writing  and  contain  last  name,  first 
name,  middle  initial,  date  of  birth, 
current  address,  phone  number,  phone 
number  where  individual  may  be 
reached  during  the  day,  and  a  signed 
statement  certifying  that  the  individual 
imderstands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  individual  under  false 
pretenses  is  punishable  by  a  fine  of  up 
to  5,000  dollars.  Complete  records  are 
maintained  only  on  magnetic  tapes  or 
discs  and  6ue  not  available  for  access  by 
personal  visits. 

CONTESTING  RECORD  PROCEDURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21; 
32  CFR  part  323;  or  may  be  obtained 
from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Input  fiom  employees  of  civilian 
personnel  offices  and  Equal 
Employment  Managers  who  obtain 
information  fiom  the  Official  Personnel 
Folder  and  other  personnel  documents, 
personal  contact  with  individual 
concerned,  applications  and  forms 
completed  by  the  individual,  and  input 
from  interface  with  the  DLA  Automated 
Payroll,  Cost  and  Personnel  System 
(APCAPS). 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S360.20  DLA-Ki 
SYSTEM  name: 

Automated  Payroll,  Cost  and 
Personnel  System  (APCAPS)  Personnel 
Subsystem. 

SYSTEM  LOCATION: 

Headquarters  Defense  Logistics 
Agency,  Office  of  Civilian  Personnel, 
Cameron  Station,  Alexandria,  VA 
22304-6100,  and  at  Offices  of  Gvilian 
Personnel  at  the  DLA  Primary  Level 


Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
append  to  DLA’s  compilation  of 
systems  of  records  notices.” 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Defense  Logistics  Agency  members 
and  employees  and  employees  and 
members  of  other  agencies  who  are 
serviced  by  the  DLA  PLFA  personnel 
offices.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Current  personnel  data  on 
employment  status  and  selected 
personal  data,  such  as  Social  Security 
Number,  name,  grade,  home  address, 
sex,  race  and  national  origin 
identification,  date  of  birth,  age. 
physical  handicap.  Government  health 
or  life  insurance,  military  reserve  status, 
retired  military  status,  education  and 
training,  status  preceding  employment 
with  DLA,  citizenship,  veteran 
preference,  and  pay  data. 

AUTHORITY  FOR  MAINTENANCE  OF  TME  SYSTEM:* 

5  U.S.C.  Chapter  3,  Powers;  Chapters 
51-59,  Pay  and  Allowances;  E.O.  9397; 
E.0. 10561;  Federal  Personnel  Manual 
Chapters  290  and  293. 

PURPOSE(S): 

The  purposes  of  the  system  are  to 
effect  Federal  personnel  actions, 
maintain  the  Federal  personnel  service 
control  system,  fulfill  Federal  personnel 
reporting  requirements,  and  provide 
information  to  officials  of  DLA  for 
effective  personnel  management  and 
personnel  administration. 

The  following  data  may  be  used  by 
law  enforcement,  safety,  and  vehicle 
registration  and  parking  officials: 
subject’s  name,  home  and  work  address, 
and  ^de. 

SaJary  information  may  be  used  by 
management  officials  to  determine  the 
cost  of  services  performed  by  DLA 
personnel. 

ROUTINE  USES  OF  RECORDS  MAINTAmED  IN  THE 
SYSTEM,  INCLUDING  CATEGOfUES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  this  system  may  be 
provided  to  health  and  life  insurance 
carriers,  hospitals,  medical  offices,  and 
institutions  to  verify  benefits 
enrollment,  to  verify  eligibility  for 
payment  of  a  claim,  or  to  carry  out  the 
coordination  or  audit  of  benefit 
provisions. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 
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MUCIES  AND  PRACTWES  KM  STORMO, 
RETRKVINO,  ACCESSWQ,  RETARINQ,  AND 

oeposmo  of  records  in  the  system: 
storage: 

Computer  magnetic  tapes  or  discs, 
computer  paper  printouts.  Paper  records 
in  file  folders. 

RETRIEVABIUrY: 

Information  identified  to  a  specific 
civilian  employee  is  accessed  and 
retrieved  by  S^ial  Security  Number. 

safeguards: 

Access  to  records  is  limited  to  those 
DLA  personnel  who  must  use  the 
records  to  perform  their  duties.  The 
computer  files  are  password  protected 
with  access  restricted  to  authorized 
users.  Dxiring  nonduty  hours,  records 
are  either  secured  in  locked  storage 
areas,  locked  rooms,  locked  buildings, 
or  buildings  protected  by  security 
guards. 

RETENTION  AND  disposal: 

Records  are  maintained  on-line  in 
active  history  file  for  five  years.  After  5 
years,  data  is  ofi-loaded  onto  tape. 

Tapes  are  destroyed  when  no  longer 
needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Director,  Office  of  Civilian 
Personnel,  Headquarters,  Defense 
Logistics  Agency,  and  Offices  of  Civilian 
Personnel  at  the  DLA  Primary  Level 
Field  Activities.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

NOmCATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  of  records 
should  address  written  inquiries  to  or 
make  a  personal  visit  to  the  activity 
where  the  record  is  maintained.  Official 
mailing  addresses  are  published  as  an 
appenffix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individuals  must  provide  name  (last, 
first,  middle  initial)  and  Social  Security 
Number  in  order  to  determine  whether 
or  not  the  system  contains  a  record 
about  them.  With  a  written  request, 
individual  must  provide  a  return 
address.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  such  as 
employing  office  identification  card. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  in  this 
system  must  submit  a  written  request 
The  request  is  to  contain  the  name  of 
the  individual  (last,  first,  middle  initial). 
Social  Security  Number,  return  mailing 


address^  telephone  number  where 
individual  can  be  reached  during  the 
day,  and  a  signed  statement  COTtifying 
that  the  individual  understands  that 
knowingly  or  willfully  seeking  or 
obtaining  access  to  records  abmit 
another  ffidividual  under  false  pretenses 
is  punishable  by  a  fine  of  up  to  5,000 
dollars.  Complete  records  are 
maintained  only  on  magnetic  tapes  or 
discs  and  are  not  available  fw  access  by 
personal  visits.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

CONTESTING  RECORD  PROCEDURES: 

DLA  rules  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  conti^ed  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Agency  supervisors  and 
administrative  personnel,  medical 
officials,  previous  federal  employers, 
U.S.  Office  of  Personnel  Management 
and  applications  and  forms  completed 
by  individual. 

EXEIMmONS  CUUMED  FOR  THE  SYSTEM: 

None. 

S370.20  DLA-WH 
SYSTEM  NAME: 

Individual  Accident  Case  Files. 

SYSTEM  LOCATION: 

Headquarters  Defense  Logistics 
Agency.  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  the  DLA  Primary 
Level  Field  Activities  (PLFAs).  Officid 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  HUDIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Civilian  and  military  personnel, 
contractor  employees^^and  other 
personnel  who  are  injured  on  the 
premises  of  DLA  or  performing 
assignment  incident  to  DLA  operations. 
Also  may  include  individuals  involved 
in  accidental  damage  to  vehicles, 
equipment,  and  property. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Reports,  statements  of  witnesses, 
photographs  and  related  papers, 
including  summarized  information 
maintained  for  the  purpose  of 
identifying  accident  repeaters  and  safety 
award  recipients,  regarding  accidents 
incident  to  DLA  operations,  pertaining 
to  injuries  to  individuals  or  accidents 
involving  motor  vehicles  and  other 
equipment  or  structural  property 
damage. 


AUTHOWTV  FOR  MAMTBIANCE  OF  THE  SYSTBM 

29  U.S.C  651,  et  seq..  The 
Occupational  Safety  and  Health  Act  of 
1970  (OSHA);  E.0. 12196,  Occupational 
Safety  and  Health  Programs  for  Federal 
Employees. 

PURFOSE(S); 

Information  is  maintained  to  identify 
cause  of  accident,  to  formulate  accident 
prevention  programs,  to  identifo 
individual  involved  in  repeated 
accidents,  to  present  safety  awards  to 
individuals  and  to  prepare  statistical 
reports  as  required. 

Information  is  used  by  Agency 
supervisors  and  managers  to  determine 
actions  required  to  correct  the  causes  of 
the  accidents. 

Safety  offices  to  insvue  actions 
propos^  by  supervisors  and  managers 
are  adequate  to  prevent  future  accidents, 
to  identify  accident  repeaters  and  safety 
award  recipients,  to  provide  verification 
that  accidents  have  occiured  when 
processing  workmen’s  compensatimi 
cases,  to  prepare  statistical  reports, 
accident  summaries,  and  accident 
prevention  information  for  inclusion  in 
Agency  internal  publications. 

Seciirity  personnel  to  determine 
accident  causes,  and  to  formulate 
possible  changes  in  activity  rules  of 
conduct. 

Medical  personnel  to  make  medical 
determinations  about  individuals 
involved  in  accidents. 

Facilities  engineers  and  maintenance 
personnel  to  formulate  future 
installation  facilities  and  equipment 
plans  and  budgets  and  to  change 
operating  procedures. 

ROUTINE  USES  OF  RECORDS  MAMTAINED  M  THE 
SYSTEM,  INCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STDRMQ, 
RETRIEVINQ,  ACCESSINQ,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and  card 
index  files  and  automated  record  files. 

retrievability: 

Filed  by  organizational  activity  and/or 
alphabetically  by  last  name  of  injured 
person  or  principal  person  involved  in 
accident,  when  known. 

safeguards: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  Safety  and 
Health  personnel. 
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RETENTION  AW  disposal: 

Records  are  destroyed  ten  years  after 
the  case  is  closed.  They  are  retained  in 
active  file  until  end  of  calendar  year  in 
which  case  is  closed,  held  one  to  three 
additional  years  in  inactive  file  and 
subsequently  retired  to  Federal  Records 
Center,  held  for  the  remaining  years  and 
destroyed. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Staff  Director,  Office  of  Installations 
Services  and  Environmental  Protection, 
DLA-W,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  Safety  Officers  at 
DLA  Primary  Level  Field  Activities. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Director,  Office  of  ffistallations  Services 
and  Environmental  Protection,  DLA*W, 
Cameron  Station,  Alexandria,  VA 
22304-6100,  and  Safety  Officers  at  DLA 
Primary  Level  Field  Activities.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individual  must  provide  full  name 
and  name  of  DLA  activity  at  which 
incident  occurred;  or  if  individual  is  or 
was  a  DLA  employee,  name  of 
employing  activity  is  also  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staff  Director,  Office  of 
Installations  Services  and 
Environmental  Protection,  DLA-W, 
Cameron  Station,  Alexandria,  VA 
22304-6100,  and  Safety  Officers  at  DLA 
Primary  Level  Field  Activities.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 
current  address  and  telephone  numbers 
of  the  individual  and  a  signed  statement 
asserting  his  or  her  identity  and 
stipulating  that  the  individual 
understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records 
about  another  individual  imder  false 
pretenses  is  punishable  by  a  fine  of  up 
to  5,000  dollars.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
driver’s  license,  employment 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
from  the  case  folder. 


CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  ^gulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employee’s  supervisors,  medical 
units,  DLA  protective  service,  civilian 
police,  fire  department,  investigating 
officer,  or  witness  to  accident. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

8380.50  DLA-K 
SYSTEM  name: 

DLA  Drug-Free  Workplace  Program 
Records. 

SYSTEM  LOCATION: 

Defense  Logistics  Agency,  Civilian 
Personnel  Service  Support  Office),  3990 
East  Broad  Street,  Columbus,  OH 
43216-5000. 

Headquarters  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  the  DLA  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

DLA  employees.and  individuals  who 
have  applied  to  DLA  for  employment. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  program 
implementation  and  administration, 
including  selection,  notification,  and 
testing  of  individuals;  collection  and 
chain  of  custody  documents;  urine 
specimens  and  drug  test  results;  consent 
forms;  rebuttal  correspondence:  and 
similar  records. 

AUTHORITY  FOR  MAINTENANCE  OF  Tl«  SYSTEM: 

E.0, 12564,  Drug-rtee  Federal 
Workplace  and  9397;  Pub.  L.  100-71; 
and  5  U.S.C.  7301. 

PURPOSE(S): 

The  system  is  established  to  maintain 
records  relating  to  the  selection  and 
testing  of  DLA  employees  and 
applicants  for  DLA  employment  for  use 
of  illegal  drugs.  The  records  will 
provide  the  basis  for  taking  appropriate 
action  in  reference  to  employees  who 
test  positive  for  use  of  illegal  drugs. 

Records  may  be  used  by  authorized 
contractors  for  the  collection  process; 
assigned  Medical  Review  Officials;  the 
Administrator  of  any  Employee 
Assistance  Program  in  which  the 
employee  is  receiving  counseling  or 


treatment  or  is  otherwise  participating; 
and  agency  supervisory  or  management 
officials  having  authority  to  take  adverse 
personnel  action  against  such  an 
employee  when  test  results  are  positive. 

ROUTINE  USES  OF  RECORDS  MAINTAMEO  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  THE  USES: 

In  order  to  comply  with  provisions  of 
5  U.S.C.  7301,  the  DLA  ‘Blanket  Routine 
Uses’  that  appear  at  the  beginning  of  the 
DLA’s  compilation  of  systems  of  records 
notices  do  not  apply  to  this  system. 

Records  may  m  oisclosed  to  a  court 
of  competent  jurisdiction  when  required 
by  the  United  States  Gkivemment  to 
defend  against  a  challenge  to  related 
adverse  personnel  action. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  AND  DISPOSING  OF 
RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
disk  and  in  paper  form. 

RETRIEVABILITY: 

Records  are  retrieved  by  name  of 
activity,  name  of  employee  or  applicant, 
position  title,  position  description 
number.  Social  Security  Number,  I.D. 
number,  or  any  combination  of  these. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  or  on  automated  media  with  access 
limited  to  authorized  personnel  whose 
duties  reouire  access.  Records  relating 
to  individual  positive  test  results  are 
kept  in  locked  cabinets.  Employee  and 
applicant  records  are  maintained  and 
used  with  the  highest  regard  for 
employee  and  applicant  privacy. 

RETENTION  M4D  DISPOSAL: 

Records  relating  to  test  selection, 
sclieduling,  collection,  handling,  and 
results  will  be  destroyed  when  3  years 
old;  records  relating  to  individual 
notification  and  acknowledgment  will 
be  destroyed  when  the  individual 
separates  from  the  testing  designated 
position. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Chief,  DLA  Civilian  Personnel 
Service  Support  Office,  3990  East  Broad 
Street,  Columbus,  OH  43216-5000. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  inquire 
whether  this  record  system  contains 
information  about  themselves  should 
contact  their  Office  of  Civilian 
Personnel  at  DLA  Primary  Level  Field 
Activities  where  assigned  or  the  Deputy 
Chief,  DLA  Civilian  Personnel  Service 
Support  Office,  3990  East  Broad  Street. 
Columbus,  OH  43216-5000. 
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Individuals  must  provide  name;  date 
of  birth;  Social  Security  Number;  LD. 
number  (if  known);  approximate  date  of 
record:  and  DLA  activity  and  position 
title. 

RECOeO  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  record  system  should  contact  the 
Deputy  Chief.  DLA  Civilian  Personnel 
Service  Support  Offic»,  3990  East  Broad 
Street,  Columbus.  OH  43216-5000. 

Individuals  must  provide  name;  date 
of  birth;  Social  Security  Nmnber;  I.D. 
number  (if  known);  approximate  date  of 
record:  and  DLA  activity  and  position 
title. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Records  in  this  system  are  obtained 
horn  the  individual  to  whom  the 
records  pertain;  agency  employees 
involved  in  the  selection  and 
notification  of  individuals  to  be  tested^ 
laboratories  that  test  urine  specimens 
for  the  presence  of  illegal  drugs; 
physicians  who  review  test  results;  and 
supervisors,  managers,  and  other  DLA 
officials. 

EXEMPTIONS  CLAIMED  FOR  T)«  SYSTEM: 

None 

S390.01  OLA-K^ 

SYSTEM  NAME: 

Grievance  Examiners  and  Equal 
Employment  Opportunity  (EEO) 
Investigators  Program. 

SYSTEM  LOCATION: 

Office  of  Equal  Opportrmity.  Staff 
Director.  Personnel.  Headquarters 
Defense  Logistics  Agency,  Cameron 
Station.  Alexandria,  VA  22304-6100. 

CATEGORIES  OF  INDIVIOUAU  COVERED  BY  THE 
SYSTEM: 

Retired  Federal  civilian  and  military 
employees  and  others  approved  by  HQ 
DLA  as  grievance  examiners  and  EEO 
investigators  for  the  Agency  and 
available  to  serve  under  a  non-personal 
services  contract  are  listed  by  name  on 
regional  rosters. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  regional  rosters  of  the 
names  of  approved  investigators/ 
examiners  of  grievances  and  Eqiuil 
Employment  Opportimity  (EEO) 
compl^nts  which  are  available  to 


Commanders  of  Defense  Logistics 
Agency  Primary  Level  Field  Activities. 

Agency  regional  rosters,  certificates  of 
training,  personal  qualifications 
statement,  and  related  correspondence 
and  papers  pertinent  to  Agency 
grievance  examiners  and  &0 
investigators  program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  1302.  3301,  3302,  and  3105. 
E.0. 11476,  as  amended. 

PURPOS£(S): 

The  purpose  of  this  system  is  to 
maintain  information  for  establishing 
Agency  grievance  and  EEO  investigators 
program  and  insuring  the. availability  of 
quality  personnel  on  short  notice. 

Information  is  used  by  Qvilian 
Personnel  officials  of  HQ  DLA  and  other 
involved  DLA  HQ  and  field  officials  to 
select  and  supervise  grievance 
examiners  and  EEO  investigators  as 
required. 

routine  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVINO,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVAaiUrY'. 

Filed  alphabetically  by  last  name 
within  ea^  regional  area 

SAFEGUARDS: 

Records  are  maintained  in  locked  file 
cabinets  in  areas  accessible  only  to 
Agency  personnel. 

RETENTION  AND  disposal: 

Records  are  retained  in  active  file  on 
current  basis.  New  approvals  are  added 
continuously  and  deletions  or 
withdrawals  are  held  one  to  three  years 
in  inactive  file  and  subsequently  retired 
to  Federal  Records  Center.  Records  are 
destroyed  after  a  total  of  ten  years. 

system  MANAGER(S)  AND  ADDRESS: 

Staff  Director,  Personnel,  HQ  DLA-K. 
Cameron  Station,  Alexandria.  VA 
22304-6100. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Staff 
Director,  Personnel,  HQ  DLA-K, 
Cameron  Station,  Alexandria,  VA 
22304-6100. 


Individual  must  provide  full  name 
and.  If  a  current  DLA  employee,  naine 
of  DLA  activity  at  which  employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Staff  Director, 

Personnel,  HQ  DLA-K,  Cameron  Station, 
Alexandria,  VA  22304-6100. 

Indviduals  should  provide 
information  that  contains  the  full  name, 
current  address  and  telephone  numbers 
of  the  individual.  The  individual  should 
be  able  to  provide  some  acceptable 
identification,  that  is.  driver's  license, 
employing  office  identification  card, 
and  give  some  verbal  information  that 
could  be  verified  finm  the  Agency 
folder. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

DLA  PLFA  Commanders.  DLA 
civilian  personnel  office  staffs,  other 
DLA  officials  and  others  who  may  be 
able  to  recommend  or  provide 
information  on  potential  or  present 
candidates  for  this  work. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S431.15  DLA-C 

SYSTEM  NAME; 

Travel  Record. 

SYSTEM  LOCATION: 

Records  are  maintained  at  all  Defense 
Logistics  Agency  Centers.  Distribution 
Regions/Depots,  and  Defense  Contract 
Management  Districts.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA's  compilation  of  systems  of 
records  notices. 

CATEGORIES  OF  INOIVOUALS  COVERED  BY  THE 

system: 

All  employees,  civilian  and  military, 
who  perform  travel.  Temporarv  Duty 
(TDYl  or  Permanent  Change  of  Station 
(PCS)  for  DLA. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Consists  of  copies  of  request  and 
authorization  for  TDY  travel  of  DOD 
personnel,  request  and  authorization  for 
DOD  civilian  permanent  duty  travel, 
travel  voucher,  travel  voucher  or 
subvoucher,  claim  for  reimbursement 
for  expenditures  on  official  business 
and  records  of  travel  payments. 
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Mm«)f«TY  FOR  HAIMTEIUICE  OF  THE  system: 

Chapter  5F,  Title  5  U.S.C  and  E.O. 
9397. 

FURPOSE(S): 

The  file  is  used  by  the  Accounting 
and  Finance  Officer  to  administer 
disbursing  end  accounting  duties  for 
government  travel  performed  by  both 
military  and  dvilian  employees  under 
his  administrative  control.  Data  is  also 
used  by  Counsel  to  determine  that 
expenses  of  the  sale  or  purchase  of  the 
residence  for  a  PCS  are  reasonable  and 
customary  to  the  locality  of  the 
transaction. 

ROUHNE  USES  OF  RECORDS  MAiNTAMEO  IN  THE 
SYSTEM,  MCLUDMQ  CATEQORKS  OF  USERS  AND 
THE  FURPOSES  OF  SUCH  USES’. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
record  system. 

POUCIES  AND  PRACTICES  FOR  STORMO, 
RETRKVINa,  ACCESSING,  RETAINmQ,  AND 
DiSPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRlEVABiUTY: 

By  name  and  sodal  security  number. 
SAFEGUARDS: 

Records  are  maint^ed  in  an  area  that 
is  accessible  to  office  personnel  only. 

RETENTION  AND  OiSPOSAU 
Records  of  military  personnel  are 
maintained  until  separation  or  transfer 
of  the  military  members.  Records  of 
dvilian  personnel  are  destroyed  one 
year  after  termination  of  their 
employment. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Accoimting  and  Finance  Officer, 
Defense  Logistics  Agency  Primary  Level 
Field  Activities  (PLFAs).  Offidal 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOnFITA-nON  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  ^ould 
address  inquiries  to  the  Accounting  and 
Finance  Officer.  Defense  Logistics 
Agency  Primary  Level  Field  Activities 
(PLFAs).  Offidal  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  sykems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 


system  should  address  intpiiries  to  the 
Accounting  and  Finance  Officer, 

Defense  Ix^stics  Agency  Primary  Level 
Field  Activities  (PLFAs).  Offidal 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Written  requests  for  information  must 
contain  the  full  name  and  sodal 
security  number  of  the  employee. 
Employees  making  a  personal  request 
must  present  identification;  i.e., 
employee  badge,  drivers  license,  etc. 

CONTESTMO  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  DLA  Regulation  ' 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Request  for  travel  forms,  travel 
vouchers,  claims  for  reimbursement. 

EXEMPTIONS  CUUMEO  FOR  THE  SYSTEM: 

None. 

S434.15  DLA-C 
SYSTEM  name: 

Automated  Payroll  Cost  and 
Personnel  System  (APCAPS). 

SYSTEM  LOCATION: 

Headquarters  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  the  DLA  Primary 
Level  Field  Activities  (PLFAs).  Offidal 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilaticm  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Current  and  former  dvilian  and 
military  personnel  who  have  been  paid 
or  costed  by  APCAPS. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  are  maintained  in  manual 
and  mechanical  files  and  contain  all 
data  which  affect  an  employee’s  pay, 
deductions,  employer  contributions, 
leave,  retirement,  position  status,  or  cost 
accumulation. 

AUTHORRY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C  136;  DCH)  Directive  5105.22; 
and  E.O.  9397. 

PURPOSE(S): 

Information  is  used  in  preparing 
payrolls,  cost  and  manpower  reports. 
Information  is  used  by: 

Agency  supervisors  and  managers  to  . 
determine  leave  usage,  manpower 
allocations  and  Idior  distribution. 

Supervisors  and  managers  of  agendas 
and  activities  other  than  DLA  vdio 


receive  payroU/cost  accounting  support 
from  AH]APS  to  determine  leave  usage, 
manpower  allocations,  labor 
distributions  and  costs. 

Payroll  offices  to  compute  and  control 
pavroll  and  allocate  labor  costs. 

Personnel  offices  to  determine  leave 
usage  and  changes  that  affiect  an 
enmloyM’s  pay. 

Security  offices  to  determine  location 
of  employees. 

Disoursing  offices  to  determine  the 
distribution  of  checks  and  bonds. 

Law  Enforcement/Security  Personnel, 
offidals  designated  by  the  Head, 

Primary  Level  Field  Activity  (PLFA)  or 
by  regulation  to  perform  law 
enforcement,  safety,  and  vehicle 
registration/parking  duties.  Only  the 
shift  number  (if  an  individual  works 
shift  work)  will  be  accessed  and  used 
from  APCAPS.  The  information  will  be 
used  as  a  control  to  ensure  the  integrity 
of  information  in  systems  S161.30  DLA- 
I  and  S161.50  DLA-I  and  to  facilitate  the 
auditing  of  such  file. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUOMO  CATEQORKS  OF  USERS  AM) 
THE  PURPOSES  OF  SUCH  USES: 

Financial  Institutions  to  determine 
disposition  of  net  pay  or  allotments  pay, 

Treasury  Department  to  determine 
registration  of  bonds  and  federal  tax 
allocation. 

Unions,  charities,  and  insurance 
organizations  to  determine  partidpatiai 
in  those  organizations. 

Office  of  Personnel  Management  to 
determine  status  of  employee  and  for 
disposition  of  retirement  records. 

State  and  local  taxing  authorities  to 
determine  tax  liability. 

Nongovernment  organizations  to 
verify  empl<^ment  and  credit  data 
furnished  to  financial  institutions  by  the 
employee. 

Bureau  of  Employment  Compensation 
to  process  employee  disability  claims. 

State  employment  offices  to  submit 
data  for  unemployment  compensation. 

Local  courts  to  determine  the 
withholding  of  pay  for  garnishment  of 
w^es. 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAWMG  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Microfilm,  magnetic  tape,  disc  pack, 
computer  paper  printouts,  vertical  file 
cards,  paper  records  in  file  folders. 

RETRtEVABHJTV: 

Hard  copy  documents  are  filed  by 
payroll  h\oA  or  alphabetically  by  last 
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name.  Data  stored  on  mechanized 
storage  devices  are  retrieved  by  Social 
Security  Number. 

SAFEGUARDS: 

Access  to  mechanical  records  is 
limited  to  authorized  DLA  data  systems 
personnel.  Ail  other  records  are 
maintained  in  areas  accessible  only  to 
agency  personnel.  Security/Law 
Enforcement  personnel  who  access 
APCAPS  information  . through  computer 
terminals  (used  as  control  for  the 
integrity  of  information  in  S161.30  DLA- 
I  and  S161.50  DLA-I)  have  been  cleared 
with  an  official  need.  The  information 
accessed  firom  APCAPS  is  limited  to  the 
items  and  uses  under  Routine  Uses  and 
is  password  protected  in  the  automated 
system. 

RETEMTION  AND  DtSPOSAL: 

Retention  of  data  varies  from  1  to  3 
days  for  mechanical  worlung  hies  up  to 
an  employee’s  total  length  of  service 
with  an  activity  for  permanent  payroll 
information. 

SYSTEM  IIANAG£R(S}  AND  ADDRESS: 

Comptroller,  Defense  Logistics 
Agency.  Cameron  Station.  Alexandria. 
VA  22304-6100.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

NOnFKUnON  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  or  make  a 
personal  visit  to  Chief,  Payroll  Branch. 
Accounting  and  Finance  Division. 

Office  of  Comptroller  at  each  DLA 
Activity.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA's 
compilation  of  systems  of  records 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  inquiries  to  the 
Chief.  Payroll  Branch,  Accounting  and 
Finance  Division,  Office  of  Comptroller 
at  the  DLA  activity.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Written  requests  must  contain  full 
name  and  Social  Security  Number  of  the 
employee.  Employees  making  a  personal 
request  must  present  identification. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  and  for 
contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21; 


32  CFR  part  323;  or  may  be  obtained 
horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employee’s  supervisors,  civilian 
personnel  office,  military  personnel 
office,  financial  institutions,  local 
courts,  military  services  or  other 
government  agencies. 

EXEMPTIONS  CLAUIEO  FOR  THE  SYSTEM: 

None. 

S434J7  DLA-C 
SYSTEM  NAME: 

Debt  Records  for  Individuals. 

SYSTEM  U)CATK>N: 

Primary  Systdm:  Accounting  and 
Finance  Division,  Finance  Systems 
Branch,  Headquarters,  Defense  Logistics 
Agency.  Cameron  Station.  Alexandria. 
VA  22034-6100. 

Secondary  System:  DLA  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA's  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Individuals,  including  members  of  the 
general  public,  current  and  former 
civilian  employees  and  military 
personnel,  who  are  indebted  to  the  DLA. 
Also  included  are  those  individuals 
who  are  indebted  to  other  Federal 
agencies  and  for  whom  DLA  has 
assumed  collection  responsibility. 

categories  OF  RECORDS  IN  THE  SYSTEM: 

Administrative  reports  with 
supporting  documentation  of 
individual’s  financial  condition,  such  as 
pay,  grade,  salary,  or  financial 
documents  furnished  by  individual, 
personnel  actions  and  requests  firom  the 
individuals  for  waiver  of  indebtedness. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  951-953,  Federal  Claims 
Collection  Act  of  1966;  Pub.  L.  90-616; 
Pub.  L.  92-153. 

PURPOSEfS): 

Information  is  used  to  collect  monies 
owed  the  United  States  Government. 
Information  is  maintained  to  support 
case  files;  financial  statements  provide 
an  understanding  of  individuals’ 
financial  condition  with  respect  to 
request  for  deferment  of  payment. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

If  debtors  do  not  enter  into 
satisfactory  payment  arrangements  or 
demonstrate  a  legitimate  dispute  within 
a  specific  period,  the  debt  may  be 


reported  to  a  commercial  credit  bureau 
or  consumer  reporting  agency. 

Case  files  on  uncollectible  debts  are 
forwarded  to  the  U.S.  General 
Accounting  Office,  Department  of 
Justice,  or  a  United  States  Attorney  for 
further  collection  action. 

The  'Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

DISCLOSURE  TO  CONSUMER  REPORT1NQ 
AGENCIES: 

Disclosures  pursuant  to  5  U.S.C. 
552a(b)(12):  DLscIosure  pursuant  to  5 
U.S.C.  S52a(b)(12)  may  be  made  from 
this  system  to  'consumer  reporting 
agencies’  as  defined  in  the  Fair  Cr^t 
Reporting  Act.  15  U.S.G  1681a(f)  or  the 
Federal  Claims  Collection  Act  of  1966, 
31  U.S.C.  3701(a)(3). 

POUCIES  AND  PRACTICES  FOR  8TORINO, 
RETRIEVINQ,  ACCESSINQ,  RETAWiNQ,  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETWEVABtLITY: 

Filed  alphabetically  by  name. 
safeguards: 

Files  are  located  in  the  Finance 
Systems  Branch.  Accounting  Finance 
Division.  Office  of  the  Comptroller,  HQ 
DLA.  Access  is  limited  to  personnel  of 
the  Division  except  in  those  instances 
where  other  personnel  may  have  an 
official  requirement  for  the  files,  such  as 
the  General  Counsel.  DLA. 

RETENTION  AND  disposal: 

Records  are  destroyed  ten  years  after 
all  aspects  of  the  case  are  closed. 
Collected  in  full  claims  are  retained  for 
six  months  and  then  destroyed.  Claims 
terminated,  compromised  or  waived  are 
retained  for  three  years  and 
subsequently  retired  to  Federal  Records 
Center,  held  for  remaining  years  and 
destroyed.  Claims  settled  by  U.S. 
General  Accounting  Office,  retained  one 
year  after  settlement  and  retired  to 
Federal  Records  Center,  held  for 
remaining  years  and  retired. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief.  Finance  Systems  Branch. 
Accounting  and  Finance  Division. 
Office  of  Comptroller,  HQ  DLA. 
Cameron  Station.  Alexandria,  Va 
22304-6100. 

NOTIRCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief. 
Finance  Systems  Branch.  Accounting 
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and  Finance  Division,  Office  of 
Comptroller,  HQ  DLA,  Cameron  Station, 
Alexandria,  Va  22304^100. 

RECORO  ACCESS  MOCEOURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief,  Finance  Systems 
Branch,  Accounting  and  Finance 
Division,  Office  of  Comptroller.  HQ 
DLA.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Individuals  should  provide 
information  that  contains  their  full 
name,  current  address  and  telephone 
number.  For  personal  visits,  the 
individual  should  be  able  to  provide 
acceptable  identification,  su(±  as  an 
employee  badge  or  driver’s  license,  etc. 

CONTESTINQ  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORES: 

Records  obtained  horn  Primary  Level 
Field  Activities  (disbursing  offices  and/ 
or  personnel  officer)  in  the  form  of 
copies  of  official  government 
documents.  Reconis  also  obtained  firom 
other  Federal  agencies,  financial 
institutions,  members  of  the  general 
public  and  fi-om  the  individual 
concerned.  Accuracy  of  such  records 
will  be  verified,  as  necessary,  by 
requesting  sworn  or  notarized 
statements,  matching  the  various 
records  and  by  comparison  with  official 
government  records. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

S500.10  DLA-I 
SYSTEM  name: 

Pnsonnel  Sectirity  Files. 

SYSTEM  LOCATKM: 

Command  Security  Office, 
Headquarters  Defense  Logistics  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6100  and  Command  Seciirity 
Offices,  Defense  Logistics  Agency 
Prim^  Level  Field  Activities  (PLFAs). 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEOORIEt  OF  WORaOUALS  COVERED  BY  THE 
system: 

All  civilian  employees  and  military 
personnel  who  have  been  the  subject  of 
a  National  Agency  Qieck  with  Written 


Inqviiries  (NAQ);  a  Background 
Investigation  (BI);  Spedd  Backgrotmd 
Investigation  (SBI);  or  other  personnel 
security  investigation  pertaiiiing  to  their 
qualifications  and  eligibility  to  occupy 
sensitive  positions,  perform  sensitive 
duties,  or  for  access  to  classified 
information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Evidence  of  security  eligibility 
determinations  and  security  clearances 
granted  to  individuals.  Certifications  of 
security  briefings  and  debriefings  signed 
by  individuals.  Reports  of  investigations 
conducted  by  the  Office  of  Personnel 
Management,  the  Defense  Investigative 
Service,  the  investigative  units  of  the 
Army.  Navy  and  Air  Fence,  and  other 
Federal  investigative  organizations 
containing  unfavorable  information 
requiring  a  security  eligibility 
determination  by  the  DLA  Central 
Adjudication  Board. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10450,  as  amended. 

PURPOSE(S): 

The  records  and  reports  are  used  by 
the  HQ  DLA  Central  Adjudication 
Board.  Command  Security  Officers  and 
other  designated  officials  as  a  basis  for 
determining  a  person’s  eligibility  to 
occupy  a  sensitive  position,  perform 
sensitive  duties,  or  for  access  to 
classified  information. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSPIG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 
retrievabiuty: 

Records  are  retrieved  alphabetically 
by  name.  No  indices  are  used  to  retrieve 
individual  records  from  the  system. 

safeguards: 

As  a  minimum,  records  are  stored  in 
locked  containers  wherever  authorized 
DLA  personnel  are  not  present  to 
control  access  to  them 

Any  of  these  files  containing 
classified  documents  are  maintained  in 
security  containers  approved  by  HQ 
DLA  for  storage  of  classified 
information. 

RETENTION  AND  disposal: 

Records  of  security  eligibility 
determinations,  evidence  of  security 


clearances  and  related  dociunents  are 
retained  as  long  as  the  person  is 
employed  or  assigned  to  DLA.  After  the 
person  leaves  DLA,  the  reports  are 
placed  in  an  inactive  file  for  two  years, 
and  then  destroyed.  Reports  of 
investigations  are  destroyed  90  days 
after  a  security  eligibility  determination 
is  made. 

system  manager(s)  and  address: 

Staff  Director,  Command  Security 
Office.  ATTN:  DLA-I,  Headquarters 
Defense  Logistics  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6100; 
and  PLFAs  Command  Security  Offices. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
Staff  Director,  Command  Sectirity 
Office,  ATTN:  DLA-I.  Headquarters 
Defense  Logistics  Agency.  Cameron 
Station,  Alexandria,  VA  22304-6100,  or 
the  PLFAs  Command  Security  Office. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Staff  Director, 
Command  Security  Office,  ATTN;  DLA- 
I,  Headquarters  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  or  the  PLFAs 
Command  Security  Office.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Written  requests  for  access  will 
contain  the  full  name.  Social  Security 
Number,  date  and  place  of  birth,  current 
address,  and  telephone  number  of  the 
requester. 

Written  requests  must  either  be 
notarized  or  contain  an  identity 
declaration  penalty  statement.  If 
executed  within  the  United  States,  its 
territories,  possessions,  or 
commonwealths  the  statement  must 
read: 

T  declare  under  penalty  of  perjury 
that  the  foregoing  is  true  and  correct 
Executed  on  (date).  (Signature).’ 

If  executed  outside  the  United  States, 
its  territories,  possessions,  or 
commonwealths  the  statement  must 
read: 

‘I  declare  under  penalty  of  perjury 
under  the  laws  of  ffie  United  States  iu 
America  that  the  foregoing  is  true  and 
correct  Executed  on  (date).  (Signature).' 
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The  identity  declaration  statement 
must  be  signed  and  dated. 

For  personal  visits,  the  requester  must 
be  able  to  provide  some  acceptable 
identification  (e.g.,  driver’s  license, 
identification  ca^),  parent’s  name,  date 
and  place  of  birth,  dates  and  place(s)  of 
emplcyment  with  DLA,  if  applicable. 

CONTESTING  RECORD  RROCEOURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  Their  Personal 
Records;  32  Q^R  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Reports  of  investigations  conducted 
by  the  Office  of  Personnel  Management. 
Federal  Bureau  of  Investigations, 

Defense  Investigative  Service, 
investigative  units  of  the  Army,  Navy, 
and  Air  Force,  as  well  as  other  Federal 
investigative  organizations. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Parts  of  this  system  may  be  exempt 
under  Title  5  U.S.C.  552a(k)(2)  as 
applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  5S3(b)(l), 

(2)  and  (3)(c)  and  (e)  and  published  in 
32  CFR  part  323.  For  additional 
information  contact  the  system  manager. 

S500.20  OLA-I 

SYSTEM  name: 

Criminal  Incidents/Investigations 
File. 

SYSTEM  LOCATION: 

Primary  system:  Command  Security 
Office  and  Office  of  General  Counsel. 
Headquarters  Defense  Logistics  Agency. 
Cameron  Station,  Alexandria,  VA 
22304-6100  for  case  files  on  all 
incidents  of  known  or  suspected 
criminal  activity  or  other  serious 
incidents. 

Decentralized  segments:  Defense 
Logistics  Agency  Primary  Level  Field 
Activities  (PLFAs)  for  above  described 
files  and  files  of  minor  nature.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
record  system  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Civilian  and  military  personnel  of 
DLA,  contractor  employees,  and  other 
persons  who  committed  or  are 
suspected  of  having  committed  a  felony 
or  misdemeanor  on  DLA  controlled 
activities  or  facilities:  or  outside  of  those 


areas  in  cases  where  DLA  is  or  may  be 
a  party  of  interest. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Reports  of  investigation,  messages, 
statements  of  witnesses,  subjects  and 
victims,  photographs,  laboratory  reports, 
data  collection  reports,  and  other  related 
papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  21,  Internal  Security  Act  of 
1950  (Pub.  L.  831,  81st  Congress);  DOD 
Directive  5105.22,  ‘Defense  Logistics 
Agency’  (32  CFR  part  356);  DOD 
Instruction  5240.4,  ‘Reporting  of 
Counterintelligence  and  Criminal 
Violations’;  DOD  Directive  5105.42, 
‘Defense  Investigative  Service’  (32  CFR 
part  361);  and  DOD  Instruction  5505.2, 
‘Criminal  Investigations  of  Fraud 
Ofienses’. 

PURPOSE(S): 

Information  is  maintained  for  the 
purpose  of  monitoring  the  progress  of 
investigations,  identification  of  crime 
conducive  conditions,  crime  and  loss 
prevention,  and  preparation  of 
statistical  data  required  by  higher 
authority. 

Information  in  this  system  is  used  by 
DLA  Security  and  General  Counsel 
personnel  to  monitor  progress  of  cases 
and  to  develop  non-personal  statistical 
data  on  crime  and  crime  investigative 
support  for  the  future.  DLA  General 
Counsel  also  uses  data  to  review  cases, 
determine  proper  legal  action,  and 
coordinate  on  all  available  remedies. 
DLA  managers  use  the  information  to 
determine  actions  required  to  correct 
the  causes  of  loss  and  to  take 
appropriate  action  against  DLA 
employees  in  cases  of  their 
involvement 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
record  system  notices  apply  to  this 
record  system. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Combination  of  paper  and  automated 
files. 

retrievability: 

Hardcopy  records  filed 
chronologically  by  DLA  case  number 
and  cross-indexed  to  individual  or  file 
name.  Automated  records  are  retrievable 
by  name  of  the  individual  or  firm,  DLA 
case  number,  PLFAs  number  or  activity 
code. 


SAFEGUARDS: 

Records,  as  well  as  computer 
terminals,  are  maintained  in  areas 
accessible  only  to  DLA  Security  and 
Office  of  General  Cmmsel  personnel.  In 
addition,  access  to  computerized  files  is 
limited  to  authorized  users  and  is 
password  protected. 

retention  AND  disposal: 

Records  in  the  primary  system  are 
destroyed  5  years  after  the  receipt  of  a 
final  report  except 

(a)  Criminal  investigation  reports 
generated  and  entered  into  the  Defense 
Central  Investigation  Index  by  DLA 
criminal  investigators,  detectives,  and 
command  security  officers  are  retained 
for  25  years: 

(b)  Reports  of  polygraph  examinations 
are  destroyed  within  3  months  after 
close  of  the  investigation  which 
included  the  examinations:  and 

(c)  Documents  related  to  legal  or 
disciplinary  actions  are  transferred  to 
the  appropriate  file  documenting  such 
actions.  Records  at  decentralized 
segments  are  destroyed  1  year  after  the 
receipt  of  a  final  report. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Staff  Director,  Command  Security 
Office.  Headquarters  Defense  Logistics 
Agency.  Cameron  Station,  Alexandria. 
VA  22304-6100,  and  all  DLA  PLFAs. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
record  system  notices. 

NOTIFICATTON  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inouiries  to  the  Staff 
Director.  Command  Security  Office. 
Headquarters  Defense  Logistics  Agency, 
Cameron  Station,  Alexandria,  VA 
22304-6100,  or  the  DLA  PLFA  where 
employed.  Official  mailing  addresses 
are  published  as  an  appendix  to  the 
DLA’s  compilation  of  record  system 
notices. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Staff  Director. 
Command  Security  Office,  Headquarters 
Defense  Logistics  Agency,  Cameron 
Station,  Alexandria,  VA  22304-6100,  or 
the  DLA  PLFAs  where  employed. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
record  system  notices. 

Individual  must  provide  full  name, 
current  address  and  telephone  numbers. 
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CONTESTINQ  RECORD  PROCEDURES: 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  Their  Personal 
Records;  32  CI^  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Reports  of  investigations  by  DLA 
investigators.  Seciirity  Officers.  Federal. 
State,  and  local  law  enforcement  and 
investigative  agencies. 

EXEIS>T10NS  CUUMED  FOR  THE  SYSTEM: 

Portions  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(k)(2),  as  applicable. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  5S3(b)(l), 

(2).  and  (3)(c)  and  (e)  and  is  published 
at  32  CFR  part  323.  For  more 
information  contact  the  system  manager. 

S500.30  DLA-I 

SYSTEM  name: 

Visitors  and  Vehicle  Temporary 
Passes  and  Permits  File. 

SYSTEM  location: 

Defense  Logistics  Agency  Primary 
Level  Field  Activities  (PLFAs).  Official 
mailing  addresses  are  published  as  an 
append  to  DLA's  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

All  persons  requiring  temporary 
access  to  DLA  activities  and  facilities. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applications,  surrendered  passes, 
permits,  and  related  papers  relating  to 
temporary  visitor  and  vehicle  passes  or 
permits. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  21  of  the  Internal  Security  Act 
of  1950  (50  U.S.C.  781,  et  seq.)  and 
Department  of  Defense  Directives  5200.8 
and  5105.22  (32  CFR  part  359)  which 
assign  to  the  Director.  DLA  the 
responsibility  for  protection  of  property 
and  facilities  imder  his/her  control. 

PURPOSE(S): 

Information  is  maintained  to  provide 
adequate  controls  on  movement  of 
vehicles  and  persons  on  DLA  activities 
and  facilities. 

Information  is  used  by  DLA  security 
personnel  to  ensure  that  only  authorized 
persons  and  vehicles  enter  DLA 
activities  and  facilities. 


ROUTINE  USES  OF  RECORDS  MAMTAINEO  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVmO,  ACCESSING,  RETAININO,  ANO 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  paper  and 
computerized  form. 

RETRIEVABIUrY: 

Retrieved  alphabetically  by  name. 
SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perform  their 
duties.  The  computer  files  are  password 
protected  with  access  restricted  to 
authorized  users. 

RETENHON  ANO  DISPOSAL: 

For  areas  under  maximum  security, 
records  are  destroyed  after  5  years;  for 
other  areas,  records  are  destroyed  after 
2  years.  ^ 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Command  Security  Officers,  DLA 
PLFAs.  Official  maiUng  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  almut  themselves  should 
address  written  inquiries  to  the 
Command  Security  Office,  DLA  PLFA 
where  employed.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Individual  must  provide  full  name 
and  identity  of  DLA  activity  to  which 
access  was  granted;  and  if  individual  is 
or  was  a  DLA  employee,  identity  of 
employing  DLA  activity. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  in  this  system  should 
address  written  inquiries  to  the 
Command  Security  Office,  DLA  PLFA 
where  employed.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Written  requests  should  contain  the 
full  name,  ourent  address  end 
telephone  number  of  the  individual.  For 
personal  visits,  the  individual  should  be 
able  to  provide  some  acceptable 
identification  card,  and  give  some 


verbal  information  that  could  be  verified 
from  his/her  file. 

CONTESTING  RECORD  PROCEDURES: 

The  Defense  Logistics  Amncy  rules 
for  contesting  contents  and  appealing 
initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  llieir  Personal 
Records:  32  CFIl  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individuals  applying  for  passes  or 
permits  and  Security  Office  personnel. 

EXEMPTIONS  CLASSED  FOR  THE  SYSTEM: 

None. 

S500.40  DLA-I 

SYSTEM  NAME: 

Police  Force  Records. 

SYSTEM  location: 

Defense  Logistics  Agency  Primary 
Field  Activities  (PLF^).  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

DLA  Security  Police  personnel. 
CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Documents  relating  to  operation  and 
use  of  security  police,  their  security 
clearances,  weapons  qualification, 
tredning,  uniforms,  weapons,  shift 
assignments  and  related  papers. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Section  21  of  the  Internal  Security  Act 
of  1950  (50  U.S.C.  781,  et  seq.)  and 
Department  of  Defense  Directive  5200.8 
and  5105.22  (32  CFR  part  359)  which 
assign  to  the  Director,  DLA  the 
responsibility  for  protection  of  property 
and  facilities  under  his/her  control. 

PURPOSE(S): 

Information  is  maintained  and  used 
by  DLA  Security  Officers  and  Police 
Supervisors  to  maintain  control  of 
property,  weapons  and  ammunition;  to 
ensure  proper  training;  to  develop 
schedules  and  procedures  to  improve 
efficiency.  Records  are  tised  to 
determine  if  an  individual  is  qualified 
in  the  use  of  firearms  and  if  hWshe  has 
a  security  clearance  which  woTild 
authorize  him/her  to  handle  classified 
information. 

ROUTINE  USES  OF  RECORDS  MABITAB^  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  ANO 
THE  PURPOSE  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
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systems  of  records  notices  apply  to  this 
system. 

POUCtES  AND  MMCnCES  FOR  SrOMNQ, 
RETMEVINQ,  ACCESSttO,  RETASANQ,  AND 
DiSPOSWO  OF  RECORDS  M  TRC  SmSM: 

storage: 

Paper  records  in  file  folders,  weapon 
cards,  and  property  receipts.  Computer 
magnetic  tapes  or  discs,  and  computer 
paper  printouts. 

RETRIEVABIUTY: 

Retrieved  alphabetically  by  name. 
safeguards: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  security 
supervisory  personnel. 

RETENTION  AND  DOFOSAL: 

Destroy  after  1  year  or  when 
superseded  or  obrolete,  as  applicable. 

SYSTEM  MANAOER<S)  AM)  ADDRESS: 

The  Defense  Logistics  Agency  Primary 
Level  Field  Activities  (PLFAs)  vdio  are 
responsible  for  the  operation  of  base  or 
facility  security  forces.  Official  mailing 
addresses  are  publi^ed  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

NOTIFICATION  procedures: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  the  Defense 
Logistics  Agency  Primary  Level  Field 
Activities  (PLFAs)  where  individual  is 
employed.  Official  mailing  addresses 
are  published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

record  access  procedures: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Defense 
Logistics  Agency  Primary  Level  Field 
Acrivities  (PLFAs)  where  individual  is/ 
was  employed.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

Written  requests  for  information 
should  contain  the  full  name,  current 
address  and  telephone  numbers  of  the 
individual.  For  personal  visits,  the 
individual  should  be  able  to  provide 
some  acceptable  identification,  such  as, 
driver’s  license,  employing  office 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
from  his/her  file. 

CONTESTINO  RECORD  PROCEDURES*. 

The  Defense  Logistics  Agency  rules 
for  contesting  contents  and  appealing 


initial  agency  determinations  are 
contained  in  DLA  Regulation  5400.21, 
Personal  Privacy  and  Rights  of 
Individuals  Regarding  l^ir  Personal 
Records:  32  CI^  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGOMES: 

DLA  Security  Officers  and  Security 
Police  persoimeL 

E)(EMPTK>NS  CUUMED  FOR  TNE  system: 

None. 

8S0IL50  DLA-1 
SYSTEM  name: 

Individual  Access  Records. 

SYSTEM  LOCATION: 

Staff  Director,  Office  of  Command 
Security,  HQ  DLA-I,  Cameron  Station. 
Alexandria,  VA  22304-6100,  and  the 
DLA  Primary  Level  Field  Activities 
(PLFAs).  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CATEGORIES  OF  INOIVK>UALS  COVERED  BY  THE 

system: 

DLA  civilian  and  military  personnel, 
contractor  employees,  and  individuals 
granted  or  denied  access  to  DLA 
activities,  installations,  or  databases. 

CATEGORMS  OF  RECORDS  IN  THE  SYSTEM: 

Documents  relating  to  the  request  for 
authorization,  issue,  receipt,  surrender, 
withdrawal,  and  accountability 
pertaining  to  identification  badges, 
cards  and  passes,  to  include  application 
forms,  photographs,  letters  of 
debarment,  and  related  papers. 

AUTHORtTY  FOR  MAINTENANCE  OF  THE  system: 

Section  21  of  the  Internal  Security  Act 
of  1950  (50  U.S.C  781),  et  seq.;  and  E.O. 
10450,  Security  Requirements  for 
Government  Employment. 

PURPOSE(S): 

Information  is  used  to  control  access 
to  DLA  databases  and  access  to  and 
movement  on  DLA  activities  and 
facilities. 

ROUTINE  USES  OF  RECORDS  MAMTABSEO  M  THE 
SYSTEM,  mCLUOMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  maintained  and  used 
by  General  Services  Administration 
Protective  Service  persoimel  to 
adequately  control  access  to,  and 
movement  on  DLA  activities  and 
fecilities.  The  ‘Blanket  Routine  Uses’  set 
forth  at  the  beginning  of  DLA’s 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POUCCS  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINa,  ACCESSOtO,  RETAMBtG,  AND 
DISPOSSilO  OF  RECORDS: 

STORAGE: 

Paper  records  in  file  foldera, 
application  cards,  index  cards, 
computer  magnetic  tapes  or  discs,  and 
computer  paper  printouts. 

RETRIEVABIUTY: 

Retrieved  alphabetically  by  name  or 
Social  Security  Number. 

safeguards: 

Records  are  maintained  in  areas 
accessible  only  to  authorized  DLA 
personnel. 

RETENTION  AND  disposal: 

Records  are  destroyed  1  year  after 
termination  or  transfer  of  person  granted 
access,  except  that  individual  badges, 
photographs  or  passes  will  be  desfroyed 
upon  revocation,  cancellatitm,  or 
expiration.  Records  relating  to  pmsons 
barred  from  a  facility  will  be  destroyed 
5  years  after  the  person  is  notified  he/ 
she  is  barred  from  an  activity  or 
installation. 

SYSTEM  MANAGER(S)  AND  ADORESS: 

Staff  Ehrector,  Office  of  Command 
Security.  HQ  DLA-L  Cameron  Station, 
Alexandria.  VA  22304-6100,  and  the 
heads  of  the  DLA  Primary  Lwel  Field 
Activities  (PLFAs).  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systmns  of 
records  notices. 

notification  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
system  manager  of  the  particular  DLA 
activity  involved.  Offidal  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  systems  of 
records  notices. 

RECORD  ACCESS  PROCEDURES; 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  system 
manager  of  the  particular  DLA  activity 
involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

CONTESTINO  RECORD  PROCEDURES: 

The  DLA  rules  for  contesting  contents 
and  appealicg  initial  agency 
determinations  are  contained  in  DLA 
Regulation  5400.21;  32  CFR  part  323;  or 
may  be  obtained  from  the  system 
manager. 


10900 


Federal  Register  /  Vol.  58,  No.  33  /  Monday.  February  22,  1993  /  Notices 


RECORD  SOURCE  CATEOORKS: 

Individuals  applying  for  identification 
badges,  cards,  passes,  computer 
passwords  and  log-ons;  commanders 
and  facility  offidds  who  have  barred 
persons  access  to  their  activities  or 
databases. 

EXEMPTIONS  CLAIMEO  FOR  TME  SYSTEM: 

None. 

8600.10  DLA-W 
SYSTEM  NAME: 

Hazardous  Materials  Occupational 
Exposure  History  Files. 

SYSTEM  location: 

Records  are  maintained  at  the  Defense 
Personnel  Support  Center;  the  Defense 
Distribution  Region  Central;  the  Defense 
Distribution  Region  West;  the  Defense 
Distribution  Region  East;  the  Defense 
Distribution  Depot,  Ogden;  and  the 
Defense  Nationd  Stockpile  Center. 
Official  mdling  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

In  addition,  records  are  maintdned  at 
the  following  Defense  National 
Stockpile  Center  field  locations: 

Zone  Offices:  Zone  1  Management 
Office.  26  Federal  Plaza,  New  York,  NY 
10278-5000; 

Zone  2  Management  Office,  3200 
Sheffield,  Hammond,  IN  46327-5000; 

Zone  3  Management  Office,  819 
Taylor  Street,  Fort  Worth,  TX  76102- 
5000. 

Stockpile  Depots:  Binghamton  Depot, 
Hoyt  Avenue,  Binghamton,  NY  13901- 
1699; 

Sommerville  Depot,  152  U.S. 

Highway  206  South,  Sommerville.  NJ 
08876-4135; 

Curtis  Bay  Depot,  710  Ordnance  Road, 
Baltimore,  MD  21226-1786; 

Scotia  Depot,  Scotia,  NY  12302-7463; 
Point  Pleasant  Depot,  2601  Madison 
Avenue,  Point  Pleasant.  WV  25550- 
1603; 

Hammond  Depot,  3200  Sheffield 
Avenue,  Hammond,  IN  46327-5000; 

Casad  Depot,  New  Haven,  IN  46774- 
9644; 

Sharon  ville  Depot,  11935  Enterprise 
Drive,  Cincinnati,  OH  45241-1513; 

Warren  Depot,  Pine  Street  Extension, 
Warren.  OH  44482-9999; 

Fort  Worth  Depot,  Fort  Worth,  TX 
76102-5000; 

Gadsden  Depot,  400  Raines  Avenue. 
Gadsden.  AL  35902-5000; 

Baton  Rouge  Depot,  2695  N. 

Sherwood  Forest  Drive,  Baton  Rouge. 

LA  70814-5397; 

Clearfield  Federd  Depot,  Clearfield, 
UT  84016-5000;  and 
Stockton  Depot,  Rough  and  Ready 
Island.  Building  718,  Stockton,  CA 
95203-5000. 


CATEGORIES  OF  INOIVOUAI.S  COVERED  BY  THE 

system: 

Personnel  working  in  or  visiting 
storage  areas  containing  hazardous 
materials. 

CATEOORCS  OF  RECORDS  IN  THE  SYSTEM: 

Records  consist  of  the  ddly  dosage  of 
radiation  received  and  hourly  exposure 
to  dangerous  levels  of  asbestos  along 
with  medicd  status  data  resulting  from 
annud  medical  examinations. 

AUTHORTTY  FOR  MAMTENANCS  OF  THE  SYSTEM: 

Occupational  Safety  and  Hedth  Act  of 
1970,  as  amended;  5  U.S.C.  5108,  5314, 
5315,  7902;  15  U.S.C  633,  636;  18 
U.S.C.  1114;  29  U.S.C.  553,  651-678;  42 
U.S.C.  3142-1;  49  U.S.C.  App.  1421;  and 
E.O.  9397. 

PURF08E(S): 

To  record  and  mdntdn  data  on 
hazardous  materials  exposure  levels  and 
medical  status  data  following  annual 
medical  examination. 

ROUTINE  USES  OF  RECORDS  MABTTAINED  IN  THE 
SYSTEM,  MCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  from  the  records  is 
disclosed  to  the  U.  S.  Public  Health 
Service  under  contract  to  provide 
medical  examinations  of  DLA 
employees. 

Information  on  exposure  readings  is 
also  provided  to  the  regulatory  agencies 
which  regulate  the  handling  of 
hazardous  materials. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AW)  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

Records  are  stored  in  paper  and 
computerized  form. 

retrievabiuty: 

Filed  alphabetically  by  individual’s 
name. 

SAFEGUARDS: 

Records  are  maintained  in  areas 
accessible  only  to  DLA  personnel  who 
must  access  the  records  to  perform  their 
duties.  The  computer  files  are  password 
protected  with  access  restricted  to 
authorized  users. 

retention  AW)  disposal: 

Records  are  destroyed  75  years  after 
birth  date  of  employee,  60  years  after 
date  of  the  earliest  document  in  the  file 
if  the  date  of  birth  cannot  be 
ascertained,  or  30  years  after  latest 
separation,  whichever  is  later. 


SYSTEM  MANAGERfS)  AND  ADDRESS: 

Staff  Ehrector,  Office  of  Installation 
Services  and  Environmental  Protection, 
DLA-W,  Cameron  Station,  Aleicandria, 
VA  22304-6100,  and  offices  of 
environmental  protection  at  the  DLA 
Primary  Level  Field  Activities.  Official 
mailing  addresses  are  published  as  an 
append  to  DLA’s  compilation  of 
systems  of  records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  this  system  of  records  contains 
information  about  themselves  should 
address  written  inquiries  to  or  visit  the 
system  manager  of  the  particular  DLA 
activity  involved.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  of  record  system 
notices  or  listed  in  the  ’System  location’ 
entry  above. 

RECORD  ACCESS  PROCEDURES: 

Individu6ds  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  or  visit  the  system 
manager  of  the  particular  DLA  activity 
involved.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  record  system  notices  or 
listed  in  the  ’System  location’  entry 
above. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  contesting  contents 
and  appealing  initial  agency 
determinations  are  contained  in  DLA 
Regulation  5400.21,  ’Personal  Privacy 
and  Rights  of  Individuals  Regarding 
Their  Personal  Records’;  32  CFR  part 
323;  or  may  be  obtained  from  the  system 
manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  obtained  from  film  badges, 
dosimeters,  other  instrumentation,  work 
logs,  and  medical  examinations. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

None. 

8690.10  DLA-W 
SYSTEM  name: 

Individual  Vehicle  Operators  File. 
SYSTEM  location: 

Decentralized  at  all  Primary  Level 
Field  Activities  (PLFAs)  which  issue 
vehicle  operator’s  Identification  Cards 
(I.D.).  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 
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CATEGORIES  Of  MOMOUALS  COVERED  BV  THE 

system: 

All  persons  for  whom  Defense 
Logistics  Agency  has  issued  permits  to 
operate  motor  vehicles  or  equipment 

CATEQORCS  OF  RECORDS  M  THE  SYSTEM: 

Applications  for  identification  cards 
which  may  include  personal  data  and 
the  following:  State  and  number  of 
ciirrently  valid  license;  list  of  arrests  or 
summonses  for  violation  of  motor 
vehicle  laws  (excluding  parking 
violations)  and  convictions,  if  any; 
suspensions  or  revocations  of  his  state 
license  or  identification  card  within  the 
past  five  years  and  any  motor  vehicle 
accidents  within  the  past  five  years.  SF 
47  and  other  related  papers. 

AUTHORITY  FOR  MAHfTEMANCE  OF  THE  system: 

40  U.S.C.  471,  Federal  Property  and 
Administrative  Services  Act  of  1949,  as 
amended  Federal  Personnel  Manual 
Chapter  930. 

PURPOSE(S): 

Records  are  maintained  and  used  by 
DLA  officials  to  determine  an 
individual’s  qualifications  and  fitness  to 
operate  government  vehicles  and/or 
equipment 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDWO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORDiO, 
RETRIEVINO,  ACCESSING,  RETAINHIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRIEVABIUTY: 

Filed  alphabetically  by  name  and 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessible  only  to  DLA 
officials. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  3  years  after  the 
individual’s  termination  or  transfer  or 
after  cancellation  of  authorization. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Heads  of  PLFAs.  Official  mailing 
addresses  are  published  as  an  appendix 
to  DLA’s  compilation  nf  systems  of 
records  notices. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  written  Inquiries  to  the  Heads  of 
PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Individual  must  provide  full  name 
and  name  of  DLA  activity  at  which 
licensing  occurred,  or  if  individual  is  or 
was  a  DLA  employee,  name  of 
employing  activity  is  also  required. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Heads  of  PLFAs.  Official 
mailing  addresses  are  published  as  an 
append  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 
current  address  and  telephone  munbers 
of  the  individual.  For  persoiml  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is, 
driver’s  license,  employing  office 
identification  card,  and  give  some 
verbal  information  that  could  be  verified 
from  his  file. 

CONTESTWO  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

State  driver’s  licenses  Standard  Forms 
47  and  46,  DD  Forms  1360,  Motor 
Vehicle  Operator  Qualifications  and 
Record  of  Licensing  Examination  and 
Performance  DLA  Forms  1723, 
Application/Record  for  U.S. 

Government  Motor  Vehicle  Operator’s 
Identification  Card  (SF  46);  court 
records,  supervisors  notes  and 
comments  and  related  documents. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

S810.50  DLA4> 

SYSTEM  name: 

Contracting  Officer  Files. 

SYSTEM  location: 

Headquarters  Defense  Logistics 
Agency,  Cameron  Station,  Alexandria, 
VA  22304-6100,  and  Heads  of  DLA 
Primary  Level  Field  Activities.  Official 
mailing  addresses  are  published  as  an 
appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CATEGORIES  OF  WOIVIOUALS  COVERED  BY  THE 
system: 

All  present  and  former  contracting 
officers. 


CATEGORCS  OF  RECORDS  B«  THE  system: 

Contracting  Officer  Certificate  of 
Appointments;  Contracting  Officer 
Appointment  Documantatiao  Sheet 
(contains  information  on  education, 
training  and  experience),  and  related 
documents. 

AUTHORrtY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2302;  Defense  Acquisition 
Regulation  l-405-2(b)  and  Defense 
Logistics  Acquisition  Regulation  4105.1. 

PURPOSEfS): 

DLA  Headquarters  •  Provide  a  current 
profile  of  each  contracting  officer. 

Field  Activities  •  Necessary  to 
maintain  an  active,  centralize  control 
over  the  issuance  of  contracting  officer 
warrants.  This  file  is  a  registry  for  the 
quantity  of  warrants  and  their 
distribution.  The  information  is  used  by 
the  members  of  the  Contracting  Officer 
Review  Board,  at  activities  where  they 
exist,  to  perform  their  function  of 
advising  and  reconunending  to  the 
commander  the  issuance  or  revocation 
of  warrants. 

ROURNE  USES  OF  RECORDS  MAINTABCD  M  THE 
SYSTEM,  INCLUOaiO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCMS  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINO,  ACCESSING,  RETAIMNQ,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  paper  and 
computerized  form. 

RETRIEVABUiTY: 

Filed  by  mganizational  activity  and 
alphabetically  by  last  name  of 
contracting  officer. 

SAFEGUARDS: 

Records  are  maintained  in  an  area 
accessible  to  Office  of  Procurement 
Policy  personnel. 

RETENTION  AND  disposal: 

Documents  relating  to  and  reflecting 
the  designation  of  Contracting  Officers 
and  terminations  of  such  designations 
(Designating  Office  *  Destroy  6  years 
after  termination  of  appointment  Others 
•  Destroy  upon  termination  of 
appointment). 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Executive  Director,  Directorate  of 
Contracting,  DLA*P,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and  Heads 
of  PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 
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NOTVICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Executive  Director,  Directorate  of 
Contracting,  DLA-P,  Cameron  Station, 
Alexandria,  VA  22304-6100,  and  Heads 
of  PLFAs.  Official  mailing  addresses  are 
published  as  an  appendix  to  DLA’s 
compilation  of  systems  of  records 
notices. 

Individual  must  provide  full  name 
and  name  of  DLA  activity  at  which 
employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Executive  Director, 
Directorate  of  Contracting,  DLA-P, 
Cameron  Station,  Alexandria,  VA 
22304-6100,  and  Heads  of  PIJ'As. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

Individuals  should  provide 
information  that  contains  the  full  name, 
current  address  and  telephone  number 
of  the  individual.  For  personal  visits, 
the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is 
driver’s  license,  or  DLA  identification 
card. 

CONTESTma  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORCS: 

Employee’s  supervisors  Contracting 
Officer  Review  Board. 

EXEMPTIONS  CLAHHED  POR  THE  SYSTEM: 

None. 

S850.10  DCMC-Q 
SYSTEM  name: 

Contractor  Flight  Operations. 

SYSTEM  LOCATKM: 

All  Defense  Logistics  Agency 
activities  who  approve  contractor 
aircraft  flight  and  ground  operations 
procedures  or  utili2»  contractor 
personnel  who  operate  aircraft  for  the 
government.  Contact  HQ  DLA-DCMC- 
QF,  Cameron  Station,  Alexandria,  VA 
22304-6190  for  a  list  of  current  system 
locations. 

CATEGORIES  OF  M0IVR>UALS  COVERED  BY  THE 
SYSTEM: 

All  contractor  personnel  who  operate 
aircraft  for  the  Defense  Logistics  Agency 


for  which  the  government  assumes  some 
risk  of  loss  or  damage.  It  covers  both 
flight  crewmember  and  noncrewmember 
personnel  designated  by  a  contractor  to 
conduct  flights,  perform  functions  while 
the  aircraft  is  in  flight,  or  perform 
ground  operations  in  support  of  such 
flights. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name;  Social  Security  Number;  home 
address  and  telephone  number;  date  of 
birth;  security  clearance  data;  education; 
military  service  data;  flight 
qualification,  proficiency,  training,  and 
experience  records;  standardization  and 
evaluation  data;  safety  and  mishap 
records;  medical  and  physiologic^  data; 
and  similar  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136,  Assistant  Secretaries  of 
Defense;  10  U.S.C  2302;  Defense 
Logistics  Agency  Regulation  6210.1,  and 
E.O.  9397. 

PURPOSE(S): 

Used  to  monitor  and  manage 
individual  contractor  flight  and  groimd 
personnel  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  W  THE 
SYSTEM,  WCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  THE  USES: 

Information  from  this  system  may  be 
disclosed  to  the  Federal  Aviation 
Agency  or  the  appropriate  dvil  aviation 
authority  or  foreign  military  department 
in  the  course  of  certifying  individuals, 
investigative  flight  mishaps,  and 
conducting  rescue  operations. 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA’s  compilation  of 
systems  of  records  notices  apply  to  this 
record  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCESSING,  AND  DISPOSING  OF 
RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders,  notebooks, 
computers  and  computer  output 
products. 

RETRIEVABIUTY: 

Filed  by  name  of  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  records  or  by  persons  responsible  for 
servicing  the  record  system  in 
performance  of  their  actual  duties  who 
are  properly  screened  and  cleared  for 
need  to  know.  Records  are  stored  in 
locked  cabinets  and  rooms  are 
controlled  by  personnel  screening  and 
computer  software. 


RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  the  system 
imtil  contract  termination,  at  which 
time  they  will  be  destroyed  if  no  longer 
needed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

HQ  DLA-DCMC-QF,  Cameron  Station, 
Alexandria,  VA  22304-6190. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  HQ  DLA- 
DCMC-QF,  Cameron  Station, 
Alexandria,  VA  22304-6190  or  to  the 
system  location  where  the  flight 
certification  is  recorded.  Individuals 
will  be  asked  to  provide  name,  social 
security  number,  or  both,  to  facilitate 
access. 

RECORD  ACCESS  PROCEDURE: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
notarized  inquiries  to  HQ  DLA-DCMC- 
QF,  Cameron  Station,  Alexandria,  VA 
22304-6190  or  to  the  system  location 
where  the  flight  certification  is 
recorded.  For  personal  visits,  the 
individual  may  be  asked  to  show  a  valid 
identification  card,  a  drivers’  license,  or 
some  similar  proof  of  identity. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  contained  in  DLA  Regulation 
5400.21;  32  CFR  part  323;  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  or  fit>m  training,  evaluation, 
and  examination  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

S866.15  DPSC 
SYSTEM  name: 

Manufacturing  Payroll  System; 
Weekly  Piece  Work. 

SYSTEM  location: 

Defense  Personnel  Support  Center 
(DPSC),  2800  South  20th  Street, 
Philadelphia,  PA  19101-8419. 

CATEGORIES  OF  INOIVtOUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  civilian  personnel 
who  have  been  paid  by  the 
Manufacturing  Payroll  System. 

CATEGOR^S  OF  RECORDS  IN  THE  SYSTEM: 

Reports  are  maintained  that  contain 
all  the  data  which  affect  an  employee’s 
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pay.  deduction,  employer  contributions, 
leave  and  retirement. 

AUTHORITY  FOR  MAlNTENANCe  OF  THE  SYSTEM: 

5  U.S.C.  Ch.  53,  Pay  Rates  and 
Systems;  10  U.S.C,  136. 

PURPOSE(S): 

Information  is  maintained  for 
purposes  of  a^ecting  the  weekly  pay. 
Information  is  used  by  Agency 
supervisors  and  managers  to  determine 
leave  usage,  manpower  allocations  and 
labor  distribution. 

Payroll  office  to  compute  and  control 
pa>Toll, 

Personnel  office  to  determine  leave 
usage  and  changes  that  affect  an 
employee’s  pay. 

Security  office  to  determine  location 
of  employees. 

Disbursing  office  to  determine  the 
distribution  of  checks  and  bonds. 

Officials  designated  by  the 
Commander.  DPSC  -  to  perform  law 
enforcement,  safety,  and  vehicle 
registration/parking  duties. 

ROUTINE  USES  OF  RECORDS  UAiNTAiNEO  IN  THE 
SYSTEM,  INCLUDINa  CATEOORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Information  is  used  by  financial 
institutions  to  determine  disposition  of 
net  pay  or  allotments  of  pay. 

Treasmy  Department  to  determine 
registration  of  bonds  and  federal  tax 
allocation. 

Unions,  charities,  and  insurance 
organizations  to  determine  participation 
in  these  organizations. 

Office  of  Personnel  Management  to 
determine  status  of  employee  and  for 
disposition  of  retirement  records. 

State  and  local  taxing  authorities  to 
determine  tax  liability. 

Bureau  of  Employment  Compensation 
to  process  employee  disability  claims. 

State  employment  offices  to  submit 
data  for  unemployment  compensation. 

Local  courts  to  determine  disposition 
of  pay  withheld  for  garnishment  of 
w'ages. 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DLA's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STpRINQ, 
RETfHEVINQ,  ACCESSINQ,  RETAININQ,  AND 
OISPOSINO  Of  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape,  disc  pack,  computer 
paper  printouts,  paper  records  in  file 
folders. 

RETRIEVABIUTY: 

Records  are  maintained  in 
alphabetical  and  employee  number 
order. 


SAFEGUARDS: 

Access  to  mechanical  records  is 
limited  to  authorized  DPSC  data 
systems  personnel.  All  other  records  are 
maintained  in  areas  accessible  only  to 
office  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  18  months  to  3 
years  after  the  active  termination  of 
employment. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Chief,  Accounting  and  Finance 
Division.  Office  of  ^mptroller,  DPSC. 
2800  South  20th  Street.  Philadelphia. 

PA  19101-8419. 

NOmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Chief, 
Accounting  and  Finance  Division. 

Office  of  Comptroller.  DPSC,  2800 
South  20th  Street,  Philadelphia,  PA 
19101-8419. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chief.  Accounting  and 
Finance  Division.  Office  of  Comptroller, 
DPSC.  2800  South  20th  Street. 
Philadelphia.  PA  19101-8419. 

Individuals  should  provide 
information  that  contains  the  full  name 
and  Social  Security  Number  of  the 
employee.  Employees  making  a  personal 
request  must  present  identification,  i.e., 
employee  badge,  driver’s  license,  etc. 
Official  mailing  addresses  are  published 
as  an  appendix  to  DLA’s  compilation  of 
systems  of  records  notices. 

CONTESTING  RECORD  PROCEDURES: 

The  DLA  rules  for  accessing  records 
and  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  DLA  Regulation 
5400.21;  32  CFR  part  323:  or  may  be 
obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Employee’s  supervisors,  civilian 
personnel  offices,  financial  institutions, 
local  courts,  other  government  agencies. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

DEFENSE  LOGISTICS  AGENCY 
OFFICIAL  MAILING  ADDRESSES 

Headquarters,  Defense  Logistics 
Agency,  Cameron  Station.  Alexandria, 
VA  22304-8100.  ’The  following  officials 
are  located  at  the  Headquarters  address; 

Assistant  Director,  Intormation 
Systems  and  Technology 


Assistant  Director,  Policy  and  Plans 

General  Counsel 

Comptroller 

Staff  Director.  Congressional  Affairs 
Staff  Director,  Public  Affairs 
Staft  Director.  Command  Security 
Staff  Director,  Administration 
Staff  Director,  Civilian  Personnel 
Staff  Director,  Installation  Services 
and  Environmental  Protection 
Staff  Director,  Military  Personnel 
Staff  Director,  Small  and 
Disadvcmtaged  Business  Utilization 
Executive  Director,  Contracting 
Executive  Director,  Supply 
Operations  , 

Executive  Director,  Technical  and 
Logistics  Services 
Executive  Director.  Contract 
Administration 

Executive  Director.  Quality  Assurance 
Executive  Director,  Program  and 
Technical  Support 
Commander,  Defense  Contract 
Management  Command 

Director.  Defense  Manpower  Data 
Center,  1600  Wilson  Boidevard, 
Arlington,  VA  22209-2593 

DEFENSE  LOGIS’nCS  AGENCY 
PRIMARY  LEVEL  FIELD  ACnVITIES 

(Alphabetically  by  state) 

California 

Defense  Contract  Management, 

District  West,  222  N.  Sep^veda 
Boulevard.  El  Segundo,  CA  90245-4320. 

Defense  Distribution  Region  West.  700 
East  Roth  Road.  Lathrop,  CA  95330- 
5000. 

Georgia 

Defense  Contract  Management. 
District  South,  805  Walker  Street, 
Marietta.  GA  30060-2789. 

Illinois 

Defense  Contract  Management, 
District  North  Central,  O’Hare 
International  Airport,  10601  West 
Higgins,  Building  4,  PO  Box  66475, 
Chicago.  IL  60666-0926. 

Massachusetts 

Defense  Contract  Management, 
District  North.  495  Summer  Street. 
Boston.  MA  02210-2184. 

Michigan 

Defense  Logistics  Services  Center,  74 
N.  Washington  Avenue,  Battle  Creek.  MI 
49017-3084. 

Defense  Reutilization  and  Marketing 
Service.  74  N.  Washington  Avenue. 
Battle  Creek,  MI  49017-3092. 
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Ohio 

Defense  Construction  Supply  Center, 
3990  East  Broad  Street,  Columbus,  OH 
43216-5000. 

Defense  Contract  Management 
Conunand  International,  2000  Hamilton 
Street,  Dayton,  OH  45444-5410. 

Defense  Logistics  Agency  Systems, 
Automation  Osnter,  3990  East  Broad 
Street,  Colximbus,  OH  43216-5002. 

Defense  Electronics  Supply  Center, 
1507  Wilmington  Pike,  I^yton,  OH 
45444-5252. 

Pennsylvania 

Defense  Distribution  Region  East,  14 
Dedication  Drive,  New  Cumberland,  PA 
17070-5001. 

Defense  Contract  Management, 

District  Mid  Atlantic,  2800  South  20th 
Street,  Philadelphia,  PA  19101-7478. 

Defense  Industrial  Supply  Center,  700 
Robbins  Avenue,  Philadelphia,  PA 
19111-5096. 

Defense  Personnel  Support  Center, 
2800  South  20th  Street,  Philadelphia, 

PA  19101-8419. 

Tennessee 

Defense  Distribution  Region  Central, 
2163  Airways  Boulevard,  Memphis,  TN 
38114-5297. 

Utah 

Defense  Distribution  Depot  Ogden, 

500  W.  12th  Street,  Ogden,  UT  84407- 
5109. 

Virginia 

Defense  Fuel  Supply  Center,  Cameron 
Station,  Alexandria,  VA  22304-6160. 

Defense  Logistics  Agency 
Administrative,  Support  Center, 
Cameron  Station,  Alexandria,  VA 
22304-6130. 

Defense  General  Supply  Center,  8000 
Jefferson  Davis  Highway,  Richmond,  VA 
23297-5000. 

Defense  National  Stockpile  Center, 
1745  Jefferson  Davis  Highway,  CS  No.  4, 
Suite  100,  Arlington,  VA  22202-3402. 

DEFENSE  INVESTIGATIVE  SERVICE 

REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  imp<Htant  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  be  required  to  locate  end  retrieve 
the  record. 


BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  \ises’  of  the 
records  have  been  est^lished  that  are 
applicable  to  every  record  system 
m^tained  within  the  Department  of 
Defense  \mless  specifically  stated 
otherwise  within  a  particillar  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  dvU, 
criminal  or  reg\ilatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  tne 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 

DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
wi^  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  - 
revesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  Uie 
matter. 


CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  from  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  frt>m  the 
record  of  an  individual  in  response  to 
an  inqvdJT  frnm  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLATION 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
I>efense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 
ROUTINE  USE 

A  record  frcm  a  system  of  records 
maintained  by  this  componmt  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  countries  of 
Department  of  Defense  military  and 
civilian  persoimel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  omtained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
agreements  pursuant  to  Title  5,  U.S. 
C^e,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  local  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  Hus  routine  use  is  In 
accordance  with  Treasury  Fiscal 
Requirements  Manual  Bulletin  Ntunber 
76-07. 

DISCLOSURE  TO  THE  OFFICE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
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disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  liepartment 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAaUTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 

DISCLOSURE  OF  INTORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
meuntained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 


Administration  for  the  purpose  of 
records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  01^  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELLIGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  semirity 
of  the  United  States. 


VI -01 

SYSTEM  NAME: 

Freedom  of  Information  and  Privacy 
Request  Records. 

SYSTEM  LOCAIKNC 

Freedom  of  Information  records  are 
located  at  the  Defense  Investigative 
Service.  Information  and  Public  Affairs 
Office.  1340  Braddock  Road. 
Alexandria,  VA  22314-1651. 

Privacy  Act  records  are  located  at  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street. 
Baltimore,  MD  21224-6603. 

CATEGORIES  Of  INtMVIOUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  have  submitted 
requests  or  who  were  the  subject  of 
requests  under  the  Freedom  of 
Information  Act  (5  U.S.C  552)  and  the 
Privacy  Act  of  1974  (5  U.S.C.  552a),  as 
amended. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  all  correspondence  by 
requesters;  correspondence  and  other 


documentation  pertaining  to  requests 
for  information  released  or  withheld; 
summaries  and  logs  of  actions  taken 
regarding  requests. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  BYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  5  U.S.C  552  as  amended 
by  Pub.  L.  Q3-502,  Freedom  of 
Information  Act;  5  U.S.C  552a,  Pub.  L. 
63-576,  the  Privacy  Act  of  1674,  as 
amended;  Department  of  Defense 
Regulation  5400.7-R,  Freedom  of 
Information  Act  Program  (32  CFR  part 
286);  and  Elepartment  of  Defense 
Reg^ation  5400.11-R,  DCM)  Privacy 
Program  (32  CFR  part  310). 

FURF0SE(S): 

To  facilitate  responses  to  individual 
requests  for  information;  to  document 
actions  taken  in  subsequent  requests 
(including  correction  and  amendment 
actions),  appeals,  or  litigation;  to 
provide  a  basis  for  reports  and 
implementing  directives. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  M  THE 
SYSTEM,  INCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  published 
at  the  beginning  of  DIS*  compilation  of 
record  system  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORMQ, 
RETRIEVING,  ACCESSINQ,  RETAINMO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders,  backup  copies  exist  on  diskettes 
or  other  machine-readable  media. 

RETRlEVAaiUTY: 

Information  is  retrieved  by  the  name 
of  the  subject  of  the  request. 

SAFEGUARDS: 

Records  are  maintained  in  security 
containers  and  only  authorized 
personnel  are  permitted  access. 

RETENTION  AND  DISPOSAL: 

Records  axe  destroyed  two  years  after 
data  of  reply  EXCEPT  when  access  to  all 
or  any  part  of  the  requested  information 
has  been  denied,  destruction  occurs  5 
years  after  date  of  reply:  when 
subsequent  administrative  action  has 
occurred  under  the  governing  act.  all 
originals  and  copies  shall  be  destroyed 
4  years  after  final  denial  by  the  agency 
or  3  years  after  final  adjudication  by  the 
courts,  whichever  is  later.  Destruction  of 
paper  records  is  accomplished  by 
shredding  or  burning.  Machine  readable 
media  are  erased  or  overwritten. 
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SYSTEM  MANAOER(S)  AND  ADDRESS: 

Defense  Investigative  Service.  Deputy 
Director  (Resources),  1340  Braddo(j: 
Road,  Alexandria,  VA  22314-1651. 

NOrmCATION  PROCEDURES: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  Defense 
Investigative  Service.  Office  of 
Information  and  Public  Affairs.  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651  for  Freedom  of  Information  request 
records  and  the  Defense  Investigative 
Service,  Privacy  Act  Office,  2200  Van 
Deman  Street,  Baltimore,  MD  21224- 
6603  for  Privacy  Act  records. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  of  records  should  address 
written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651  for  Freedom  of  Information  request 
records  and  the  Defense  Investigative 
Service,  Privacy  Act  Office,  2200  Van 
E>eman  Street,  Baltimore,  MD  21224- 
6603  for  Privacy  Act  records. 

A  request  for  information  must 
contain  the  full  name  of  the  subject 
individual. 

Personal  visits  will  require  a  valid 
driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Privacy  Act  Office. 

CDNTESTINO  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  fiom  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road.  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  is  obtained 
from  requesters,  from  other  federal 
agencies  with  collateral  interest  in  a 
request,  and  from  records  which  were 
the  subject  of  requests. 

EXEMPTIONS  CLAIMEO  FOR  THE  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  piueriant  to  5  U.S.C. 
552a(k)(2),  (k)(3),  and  (k)(5),  as 
applicpble. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C  553(b)(1).  (2).  and  (3).  (c)  and  (e) 
and  published  in  32  CFR  part  321.  For 
additional  infcHmation  contact  the  ■ 
system  manager. 


V3-01 

SYSTEM  NAME: 

EEO  Complaints  and  Affirmative 
Employment  Program  Plans. 

SYSTEM  location: 

Primary  system:  Defense  Investigative 
Service,  Director,  Office  of  Affirmative 
Action  and  Eoual  Opportunity  Policy, 
1340  Braddock  Road,  Alexandria,  VA 
22314-1651. 

Decentralized  s^ments  may  be 
contacted  through  agency  porsonnel 
offices  located  at  the  Defense 
Investigative  Service,  Headquarters 
Personnel  Office,  1340  Braddock  Road, 
Alexandria.  VA  22314-1651. 

Defense  Investigative  Service, 
Personnel  Investigations  Center 
Personnel  Office,  PO  Box  12211, 
Baltimore.  MD  21203-1211. 

Defense  Investigative  Service,  Defense 
Industrial  Security  Clearance  Office, 
Personnel  Office,  PO  Box  2499, 
Columbus,  OH  43216-2499. 

Defense  Investigative  Service,  New 
England  Region  Personnel  Office,  495 
Summer  Street,  Boston,  MA  02210- 
2192. 

Defense  Investigative  Service,  Mid- 
Atlantic  Region  Personnel  Office,  1040 
Kings  Highway  North,  Cherry  Hill,  NJ 
08034-1908 

Defense  Investigative  Service,  Capital 
Region  Personnel  Office,  2461 
Eisenhower  Avenue,  Room  752, 
Alexandria,  VA  22331-1000.  « 

Defense  Investigative  Service,  Mid- 
Western  Region  Personnel  Office,  610 
South  Canal  Street,  Room  908,  Chicago, 
IL  60607-4577. 

Defense  Investigative  Service, 
Southeastern  Region  Personnel  Office, 
2300  Lake  Park  Drive,  Suite  250, 

Smyrna,  GA  30080-7606. 

Defense  Investigative  Service, 
Southwestern  Region  Personnel  Office, 
106  Decker  Court,  Suite  200,  Irving,  TX 
75062-2795. 

Defense  Investigative  Service, 
Northwestern  Region  Personnel  Office, 
Building  35,  Room  114,  The  Presidio, 
San  Francisco.  CA  94129-7700. 

Defense  Investigative  Service.  Pacific 
Region  Personnel  Office,  3605  Long 
Beach  Boulevard,  Suite  405,  Long 
Beach,  CA  90807-4013. 

categories  of  mnvouALS  covered  by  the 
system: 

DIS  employees  and  applicants  for 
employment  who  have  been  coimselled 
by  an  EEO  counselor,  and  DIS 
employees  and  applicants  for 
employment  who  have  filed  a  complaint 
of  discrimination. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Administrative  records  and 
investigative  files  regarding  complaints 


of  discrimination,  affirmative  action 
plans  and  statistical  analyses  of  the 
work  force.  Special  Emphasis  Program 
Council  (SEPC)  planning  activities. 

Equal  Employment  Opportunity 
Commission  mandates  and  decisions, 
court  decisions,  legislative  mandates. 

AUTHORirY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

29  CFR  part  1613;  Federal  Persoimel 
Manual  713;  DoD  1440.1-R,  Department 
of  Defense  Civilian  Equal  Employment 
Opportimity  Program;  DIS  Reflation 
08-10,  Defense  Investigative  ^rvice 
Civilian  Equal  Employment 
Opportimity  Program;  Equal 
Employment  Opportunity  Commission 
Dir  MD-107. 

PURPOSE(S): 

To  adjudicate  discrimination 
complaints  based  on  the  record,  which 
often  include  the  development  of 
settlement  agreements;  prepare 
Affirmative  Employment  Program  plans 
for  the  agency;  identify  and  analyze 
problem  barriers  relative  to  equal 
opportunity  in  the  workplace;  perform 
work  force  analyses  in  relation  to  equal 
opportunity  on  all  employment 
practices  such  as  hiring,  recruitment, 
promotion,  training,  awards, 
separations,  and  disciplinary  actions  to 
include  adverse  actions;  analyze, 
develop  and  evaluate  the  results  of 
affirmative  employment  action  items; 
establish  agency  equal  opportunity 
policy. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  DIS’s  compilation  of  ; 
systems  of  records  notices  apply  to  this 
system.  - 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  fbldws. 

RETRIEVABIUTY: 

By  case  number,  alphabetically  by  last 
name  of  complainant,  and  subject. 

safeguards: 

Records  are  kept  in  locked  file 
cabinets.  Access  is  restricted  to 
authorized  personnel. 

RETENTION  AND  disposal: 

Records  are  x;onsidered  to  be 
temporary.  A  select  few.  based  on 
historical  significance,  may  be 
determined  to  be  permanent.  Official 
discrimination  complaint  case  files  ore 
destroyed  four  years  after  resolution  of 
a  complaint.  Affirmative  employment 
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plans  and  reports  of  on  site  reviews  are 
destroyed  five  years  from  the  date  of  the 
plan. 

SYSTE*i  MANAQER(S)  AND  AOORESS: 

Defense  Investigative  Service, 

Director,  Office  of  Affirmative  Action 
and  Equal  Opportunity  Policy,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

NOUFICA'nON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Privacy  Act 
Office,  PO  Box  1211,  Baltimore,  MD 
21203-1211. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Defense  Investigative  Service. 
Privacy  Act  Office,  PO  Box  1211, 
Baltimore,  MD  21203-1211. 

A  request  for  information  must 
contain  the  full  name  of  the  subject 
individual. 

Personal  visits  will  require  a  valid 
driver's  license  or  other  picture 
identification  and  are  limited  to  the 
Privacy  Act  Office,  2200  Van  Deraan 
Street,  Baltimore,  MD  20224-6603. 

Access  to  counseling  records  by 
individuals  concerned  may  be  obtained 
at  the  facility  where  counselling  took 
place. 

CONTESTING  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  QH  part  321; 
or  may  be  obt2uined  from  the  Defense 
Investigative  Service.  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Employees  of  DIS,  applicants  for 
employment.  Equal  Employment 
Opportunity  Commission,  and  Office  of 
Personnel  Management. 

EXEMPTIONS  CLAIMED  FOR  TNE  SYSTEM: 

None. 

V4-01 

SYSTEM  NAME: 

Personnel  Records. 

SYSTEM  LOCATION: 

The  system  is  maintained  at  the 
following  locations: 

Defense  Investigative  Service 
Headquarters,  Personnel  Office.  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 


Defense  Investigative  Service, 
Personnel  Investigations  Center 
Personnel  Office,  PO  Box  12211, 
Baltimore,  MD  21203-1211. 

Defense  Investigative  Service,  Defense 
Industrial  Security  Clearance  Office 
Personnel  Office,  PO  Box  2499, 
Columbus,  OH  43216-2499. 

Defense  Investigative  Service,  New 
England  Region  Personnel  Office.  495 
Summer  Street,  Boston.  MA  02210- 
2192. 

Defense  Investigative  Service,  Mid- 
Atlantic  Region.  Personnel  Office,  1040 
Kings  Highway  North,  Cherry  Hill,  NJ 
08034-1908. 

Defense  Investigative  Service,  Capital 
Region  Personnel  Office.  2461 
Eisenhower  Avenue,  Room  752, 
Alexandria.  VA  22331-1000. 

Defense  Investigative  Service,  Mid- 
Western  Region  Personnel  Office,  610 
South  Canal  Street,  Room  908,  Chicago. 
IL  60607-4577. 

Defense  Investigative  Service. 
Southeastern  Region  Personnel  Office, 
2300  Lake  Park  Drive,  Suite  250, 

Smyrna,  GA  30080-7606. 

liefense  Investigative  Service, 
Southwestern  Region  Personnel  Office, 
106  Decker  Court,  Suite  200,  Irving,  TX 
75062-2795. 

Defense  Investigative  Service, 
Northwestern  Region  Personnel  Office, 
Building  35.  Room  114,  The  Presidio. 
San  Francisco,  CA  94129-7700. 

Defense  Investigative  Service,  Pacific 
Region  Personnel  Office,  3605  Long 
Beach  Boulevard,  Suite  405,  Long 
Beach,  CA  90807-4013. 

CATEGORIES  OF  INOMOUALS  COVERED  BY  THE 
SYSTEM: 

Employees  of  the  Defense 
Investigative  Service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Permanent  and  temporary  records 
pertaining  to  the  individual's 
employment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Personnel  Manual,  5  U.S.C. 
301  and  E.O.  9397. 

PURPOSE(S): 

To  document  an  individual's 
employment  history,  disclosure  for 
verification  of  personnel  information, 
details  of  employee  qualification  or 
eligibility  for  proposed  personnel 
actions  or  new  employment. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM.  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS's  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINUIG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and 
automated  system. 

RETRtEVABIUTY: 

Alphabetically  by  last  name  of 
employee  and  electronically  by  Social 
Security  number. 

SAFEGUARDS: 

Records  are  maintained  in  locked  file 
cabinets  accessible  only  to  authorized 
personnel  who  are  properly  screened, 
cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  temporary.  Records 
requiring  long  term  retention  are 
transferred  to  the  National  Personnel 
Records  Center.  Ill  Winnebago  Street, 
Louis,  MO.  when  no  longer  required  by 
the  agency.  Short  term  records  are 
destroyed  when  the  person  leaves  the 
agency  or  when  utility  of  the  record  is 
no  longer  significant. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Defense  Investigative  Service.  Deputy 
Director  (Resources).  1340  Braddock 
Road.  Alexandria.  VA  22314-1651. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Privacy  Act 
Office.  PO  Box  1211,  Baltimore,  MD 
21203-1211. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Defense  Investigative  Service, 
Privacy  Act  Office,  PO  Box  1211, 
Baltimoni,  MD  21203-1211. 

A  request  must  contain  the  full  name 
and  Social  Security  Number  of  the 
subject  individual. 

Personal  visits  will  require  a  valid 
driver's  license  or  other  picture 
identification  and  are  limited  to  the 
Privacy  Act  Office,  2200  Van  Deman 
Street.  Baltimore.  MD  21224-6603. 

CONTESTINO  RECORD  PROCEDURES: 

DIS'  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contained  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs.  1340 
Braddock  Road.  Alexandria,  VA  22314- 
1651. 
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PIECORO  SOUaCE  CATEOORES: 

Previous  employers,  references, 
supervisors,  Department  of  Veterans 
Affairs,  Office  of  Personnel 
Management,  DIS  Resources  Directorate, 
DIS  Office  of  Security,  other  federal 
agencies. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

V4-04 

SYSTEM  name: 

Applicant  Records. 

SYSTEM  location: 

Primary  system  is  located  at  Defense 
Investigative  Service,  Deputy  Director 
(Resources),  1340  Braddock  Road, 
Alexandria,  VA  22314-1651. 

Decentralized  segments  are  located  at 
the  Defense  Investigative  Service 
Headquarters,  Personnel  Office,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

Defense  Investigative  Service, 
Personnel  Investigations  Center 
Personnel  Office,  PO  Box  1211, 
Baltimore,  MD  21203-1211. 

Defense  Investigative  Service,  Defense 
Industrial  Security  Clearance  Office 
Personnel  Office,  PO  Box  2499, 
Columbus,  OH  43216-2499. 

Defense  Investigative  Service,  New 
England  Region  Personnel  Office,  495 
Summer  Street,  Boston,  MA  02210- 
2192. 

Defense  Investigative  Service,  Mid- 
Atlantic  Region,  Personnel  Office,  1040 
Kings  Highway  North,  Cherry  Hill,  N) 
08034-1908. 

Defense  Investigative  Service.  Capital 
Region  Personnel  Office,  2461 
Eisenhower  Avenue,  Room  752, 
Alexandria,  VA  22331-1000. 

Defense  Investigative  Service,  Mid- 
Western  Region  Persminel  Office,  610 
South  Canal  Street,  Room  908,  Chicago, 
IL  60607-4577. 

Defense  Investigative  Service, 
Southeastern  Region  Personnel  Office, 
2300  Lake  Park  Drive,  Suite  250, 
Smyrna,  GA  30080-7606. 

Etefense  Investigative  Service, 
Southwestern  Region  Personnel  Office. 
106  Decker  Court,  Suite  200,  Irving,  TX 
75062-2795. 

Defense  Investigative  Service, 
Northwestern  Region  Personnel  Office, 
Building  35,  Room  114,  The  Presidio, 
San  Francisco,  CA  94129-7700. 

Defense  Investigative  Service,  Pacific 
Region  Personnel  Office,  3605  Long 
Beach  Boulevard,  Suite  405,  Long 
Beach,  CA  90807-4013. 

CATEGORIES  OF  mOMOUALS  COVERED  BY  THE 
SYSTEM: 

Applicants  for  positions  with  the 
Defense  Investigative  Service. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Temporary  record  of  applicants’ 
stated  interest  in  and/or  qualifications 
for  employment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

FPM  Chapters  332  and  333,  and  5 
U.S.C.  301. 

FURP08E(S): 

Identification  of  unsolicited 
applicants  and  determination  of 
eligibility  for  positions  with  DIS; 
disclosure  to  other  agencies  for 
verification  of  information  submitted. 

ROUTINE  USES  OF  RECORDS  MABfTAMED  M  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  files,  loose-leaf 
binders,  paper  files  of  3x5  cards. 

RETRIEVABIUrY: 

Filed  by  type  of  position  for  which 
the  applicant  applied,  or  alphabetically 
by  last  name  of  applicant,  or 
numerically  by  sequential  control 
number. 

SAFEGUARDS: 

Records  are  maintained  in  files 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared,  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  temporary.  Applications 
of  those  not  interviewed  are  retiuned  to 
the  applicants.  All  Other  records  are 
destroyed  two  years  after  the  last  action. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Defense  Investigative  Service,  Deputy 
Director  (Resources),  1340  Braddock 
Road,  Alexandria,  VA  22314-1651. 

NOTmCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Defense  Investigative 
Service,  Privacy  Act  Office,  PO  Box 
1211,  Baltimore,  MD  21203-1211. 


A  request  for  information  must 
contain  the  full  name  and  Social 
Security  Number  of  the  subject 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Privacy  Act  Office,  2200  Van  Deman 
Street,  Baltimore,  MD  21224-6603. 

CONTESTING  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  firom  the  Defense 
Investigative  Service,  Offi(»  of 
Information  and  Public  Afiiairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORSES: 

Personnel  officers,  personnel  clerks, 
and  personnel  specialists  of  DIS  and  the 
Office  of  Personnel  Management;  the 
subject  individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

V4-06 

SYSTEM  NAME: 

Federal  Personnel  Management 
System  (FPMS). 

SYSTEM  location: 

Primary  system  is  located  at  the 
Defense  Invest^ative  Service,  National 
Computer  Center,  PO  Box  1211, 
Baltimore,  MD  21203-1211. 

Decentralized  segments  are  located  at 
the  Defense  Investigative  Service 
Headquarters,  Personnel  Office,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

Defense  Investigative  Service, 
Personnel  Investigations  Carter 
Personnel  Office,  PO  Box  12211, 
Baltimore.  MD  21203-1211. 

Defense  Investigative  Service,  Defense 
Industrial  Security  Clearance  Office  ’ 
Personnel  Office,  PO  Box  2499, 
Columbus,  OH  43216-2499. 

Defense  Investigative  Service,  New 
England  Region  Personnel  Office,  495 
Summer  Street,  Boston.  MA  02210- 
2192. 

Defense  Investigative  Service,  Mid- 
Atlantic  Region,  Personnel  Office,  1040 
Kings  Highway  North,  Cherry  Hill,  NJ 
08034-1908. 

Defense  Investigative  Service,  Capital 
Region  Personnel  Office,  2461 
Eisenhower  Avenue,  Room  752, 
Alexandria,  VA  22331-1000. 

Defense  Investigative  Service,  Mid- 
Western  Region  Persoimel  Office.  610 
South  Canal  Street.  Room  908,  Cfficago, 
IL  60607-4577. 

Defense  Investigative  Service, 
Southeastern  Region  Personnel  Office, 
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2300  Lake  Park  Drive,  Suite  250, 

Smyrna.  GA  30080-7606. 

Defense  Investigative  Service, 
Southwestern  Region  Personnel  Office, 
106  Decker  Court,  Suite  200.  Irving.  TX 
75062-2795. 

Defense  Investigative  Service, 
Northwestern  Region  Personnel  Office, 
Building  35,  Room  114,  The  Presidio, 

San  Francisco,  CA  94129-7700. 

Defense  Investigative  Service,  Pacific 
Region  Personnel  Office.  3605  Lcmg 
Beach  Boulevard,  Suite  405,  Limg 
Beach,  CA  90807-4013. 

CATEGORIES  OF  INOIVaHIALS  COVERED  BY  THE 
SYSTEM:  « 

Employees  of  the  Defmse 
Investigative  Service. 

CATEGORIES  OF  RECORDS  IN  TNE  SYSTEM: 

Records  consist  of  identification  and 
employment  data,  training,  gender, 
racial  identification  and  national  origin, 
security  clearance,  and  other 
information  found  in  the  Official 
Personnel  Folder  (OPF). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  E.O.  9397;  Federal 
Personnel  Manual;  DoD  Directive 
5105.42,  Defense  Investigative  Service, 
as  amended. 

PURPOSEfS): 

To  generate  personnel,  manpower, 
and  security  operating  documents; 
provide  information  to  OPM.  DoD,  and 
DIS  management  on  personnel  actions, 
position  managemMit,  training,  awards, 
and  work  force  statistics;  and  provide 
race  and  natiimal  origin  data  to  the 
Office  of  Affirmative  Action  and  Equal 
Employment  Opportunity. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCUXNNQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORNMI, 
RETRIEVINQ,  ACCESSWQ,  RETAOSNO,  AMD 
DISPOSaUG  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  records  are  housed  in  a 
database  and  on  magnetic  tape.  Paper 
output  products  are  stored  in  folders  or 
binders. 

RETRIEVABOiTY: 

Paper  records  are  retrieved  by  name. 
Individual  computerized  records  are 
retrieved  by  name.  Social  Security 
Number. 

SAFEGUARDS: 

Computers  are  accessed  through 
assigned  security  codes.  Magnetic  tape 


and  paper  products  are  stmed  in  locked 
oabinets  within  secured  areas  accessible 
only  to  authorind  personnel. 

RETENnON  AND  DKPOSAL: 

Database  records  are  retained  in  an 
inactive  status  indefinitely  for  purposes 
of  history  and  statistics.  Magnc^c  tape 
records  used  as  backup  only,  are  created 
daily,  retained  for  five  days,  then  erased 
or  overwritten.  Paper  reports  are 
retained  for  one  year  aft«r  the  end  of  the 
reporting  year,  ai^  are  destroyed  by 
shredding  or  burning 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Defense  Investigative  Service,  Deputy 
Director  (Resources),  1340  Braddou 
Road,  Alexandria.  VA  22314-1651. 

N0TEFICA11ON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Privacy  Act 
Office,  PO  Box  1211,  Baltimore.  MD 
21203-1211. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  cmitained  in  this 
system  should  address  written  inquiries 
to  the  Defense  Investigative  Service. 
Privacy  Act  Office,  PO  Box  1211, 
Baltimore,  MD  21203-1211. 

A  request  for  information  must 
contain  the  full  name,  and  Social 
Security  number  of  the  subject 
individual. 

Personal  visits  will  require  a  valid 
driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Privacy  Act  Office,  2200  Van  Deman 
Street,  Baltimore,  MD  21224-6603. 

CONTESTINQ  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01—13;  32  CFK  part  321; 
or  may  be  obtained  frmn  the  Defense 
Investigative  Service.  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORES: 

The  individual  concerned,  personnel 
and  seciuity  forms,  applications, 
training  certificates  and  other  forms 
used  in  the  development  of  official 
personnel  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

V4-07 

SYSTEM  NAME: 

Adverse  Actions,  Grievance  Files,  and 
Administrative  Appeals 


SYSTEM  LOCATION: 

Defense  Investigation  Service,  Deputy 
Director  (Resources),  1340  Braddock 
Road,  Alexandria.  VA  22314-1651. 

CATEGORIES  OF  IN0IM0UAL8  COVERED  BY  TNE 

system: 

All  agency  employees  who  are 
directly  afiected  by  grievances, 
complaints,  and  adverse  actions. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Case  files  and  related  records 
pertaining  to  administrative  inquiries 
into  allegations  of  misconduct, 
statements  of  witnesses,  employee’s 
statements,  reports  of  intervieurs  and 
hearings,  hearing  notices,  letters  of 
decision,  records  of  appeals  and 
reconsideration  requests,  reversals  of 
actions,  notices  of  proposed  action  with 
suppmting  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  TNE  SYSTEM: 

Federal  Personnel  Manual,  Chapters 
432,  751,  752,  771  and  5  U.S.C  301, 
Chapter  77;  and  E.O.  9397. 

PURPOSE(S): 

Records  are  used  in  the  investigation 
and  preparation  of  a  case  for  initial 
dispositimi,  and  possible  subsequent 
determinations  in  the  event  of  appeal  or 
reconsideration.  Records  are  available 
for  use  by  the  examiner  of  the  original 
case,  or  at  the  appellate  level,  both 
within  and  outside  DIS. 

ROUnNE  USES  OF  RECORDS  MASTTASHEO  Bl  THE 
SYSTEM,  INCLUOINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  nxxirds  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORBIQ, 
RETRIEVINQ,  ACCESSINQ,  RETAmWQ,  AND 
DISPOSING  OF  RECORDS: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVABRirY: 

Filed  alphabetically  by  name. 
SAFEGUARDS: 

Records  are  maintained  in  locked 
containers  accessible  only  to  authorized 
personnel. 

RETENTION  AND  DISPOSAL: 

Adverse  action  files  are  destroyed 
seven  years  after  the  case  is  closed. 
Grievance  and  administrative  appeals 
files  are  destroyed  seven  years  after  the 
case  is  closed.  Destruction  is 
accomplished  by  burning  or  shredding. 

SYSTEM  MANA6£n(8)  AND  ADDRESS: 

Defense  Investigative  Service,  Deputy 
Director  (Resources),  1340  Braddock 
Road.  Alexandria.  VA  22314-1651. 
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NonRCAnoN  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road.  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Defense  Investigative 
Service,  Privacy  Act  Office,  PO  Box 
1211,  Baltimore.  MD  21203-1211. 

Individuals  need  to  provide  full  name 
and  all  maiden  and  alias  names  imder 
which  files  may  be  maintained. 

Note:  Social  Security  Numbers  may  be 
necessary  for  positive  identification  of 
certain  records. 

Personal  visits  will  require  a  valid 
driver’s  license  or  other  pictrire 
identification  and  are  limited  to  the 
Privacy  Act  Office,  2200  Van  Deman 
Street,  Baltimore,  MD  21224-6603. 

CONTESTINQ  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Afiairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Supervisors,  complainants, 
investigators,  and  appropriate  law 
enforcement  agencies. 

EXEMPnONS  CLAMED  FOR  THE  SYSTEM: 

None. 

V4-11 

SYSTEM  name: 

DIS  Drug-Free  Workplace  Files. 

SYSTEM  location: 

Defense  Investigative  Service,  Deputy 
Director  (Resources),  1340  Braddock 
Road,  Alexandria,  VA  22314-1651. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Employees  of,  and  applicants  for 
positions  with,  the  Defense  Investigative 
Service. 

CATEGORKS  OF  RECORDS  IN  THE  SYSTEM: 

Records  relating  to  the  selection, 
notification,  and  urinalysis  testing  of 
employees  and  applicants  for  illegal 
drug  use;  collection  authentication  and 
chain  of  custody  documents;  and 
laboratory  test  results. 


AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  7301  and  7361;  Pub.  L.  100- 
71;  E.0. 12564,  Drug-Free  Federal 
Workplace  and  9397;  and  Department  of 
Defense  Directive  1010.9,  DoD  Qvilian 
Employee  Drug  Abuse  Testing  Program. 

PURPOSE(S): 

The  system  contains  Drug  Program 
Coordinator  records  on  the  selection, 
notification,  and  testing  (i.e.,  urine 
specimens,  drug  test  results,  chain  of 
custody  records,  etc.)  of  employees  and 
applicants  for  employment  for  illegal 
disuse. 

Records  contained  in  this  system  are 
also  used  by  the  Defense  Investigative 
Service’s  Medical  Review  Officer;  the 
Administrator  of  any  Employee 
Assistance  Program  in  which  the 
employee  is  receiving  counselling  or 
treatment  or  is  otherwise  participating; 
and  supervisory  or  management  officials 
having  authority  to  recommend  or  take 
adverse  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
5  U.S.C  7301,  the  DIS  ‘Blanket  Routine 
Uses’  do  not  apply  to  this  system  of 
records. 

To  a  court  of  competent  jurisdiction 
where  required  by  the  United  States 
Government  to  defend  against  any 
challenge  against  any  adverse  personnel 
action. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING.  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  are  maintained  in  file 
folders.  Electronic  records  exist  on 
diskettes  or  other  machine-readable 
media. 

retrievabiuty: 

Records  are  retrieved  by  employee  or 
applicant  name.  Social  Security 
Number,  collection  site,  and/or  date  of 
testing. 

safeguards: 

Buildings  employ  security  guards. 
Paper  records  and  diskettes  are 
maintained  in  locked  containers 
accessible  only  to  authorized  personnel. 
All  employee  and  applicant  records  are 
maintained  and  used  with  the  highest 
regard  for  the  individual’s  privacy.  Only 
persons  with  a  need  to  know  and 
trained  in  tlie  handling  of  information 
protected  by  the  Privacy  Act  have  access 
to  the  system. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  after  seven 
years,  or  when  the  individual  leaves  the 


Defense  Investigative  Service  or  the 
records  are  no  longer  needed.  Records 
regarding  applicants  not  accepted  for 
employment  will  be  destroyed  6  months 
after  the  testing  date.  Destruction  of 
paper  records  is  accomplished  by 
shading  or  burning.  Electronic  records 
are  erased  or  overwritten. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Defense  Investigative  Service,  Deputy 
Director  (Resources),  1340  Braddock 
Road.  Alexandria,  VA  22314-1651. 

NOT1FICATK>N  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  abdht  themselves 
is  cohtained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service.  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

The  individual  must  provide  their  full 
name.  Social  Security  Number,  the  title, 
series,  and  grade  of  the  position  they 
occupied  or  applied  for  when  the  drug 
test  was  conducted,  and  the  month  and 
year  of  the  test. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Defense  Investigative  Service. 
Privacy  Act  Office,  PO  Box  1211, 
Baltimore,  MD  21203-1211. 

The  request  for  access  must  contain 
the  individual’s  full  name  and  Social 
Security  Number. 

Personal  visits  will  require  a  valid 
driver’s  license  or  other  pictiire 
identification  and  are  limited  to  the 
Privacy  Act  Office,  2200  Van  Deman 
Street,  Baltimore,  MD  21224-6603. 

CONTESTING  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contained  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  fiom  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Urine  specimen  collection  facilities, 
drug  testing  laboratories.  Medical 
Review  Officers,  and  test  subjects, 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

V4-12 

SYSTEM  name: 

DIS  Employee  Assistance  Program 
Records. 
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SYSTEM  LOCAHON: 

Defense  Investigative  Service,  Deputy 
Director  (Resources),  1340  Braddo<^ 
Road.  Alexandria,  VA  22314-1651. 

CATESORES  OF  IN0M0UAL8  COVERED  BY  TME 
SYSTEM: 

Employees  of  the  Defense 
Investigative  Service  who  are  referred 
by  management  or  who  vohintaiily 
request  counselling  assistance. 

CATEGORIES  OF  mCOROS  M  THE  system: 

Records  on  employees  whidi  are 
generated  in  the  course  of  professional 
counselling  and  treatment.  Records 
consist  of  information  on  conditimi, 
current  status,  progress  and  prognosis 
for  employees  who  have  personal, 
emotional,  alcohol,  or  drug  abuse 
problems,  including  admitted  or 
urinalysis-detected  use  of  illegal  drugs. 

AUTHORITV  FOR  MABITENANCE  OF  THE  SYSTEM: 

E.0. 12564,  Drug-Free  Federal 
Workplace  and  9397;  42  U.S.C  290dd- 
3  and  290ee-3:  and  5  U.S.C  7301  and 
7361. 

PURPOSE(S): 

To  record  data  pertaining  to 
counselling  and  treatment  of  mnployees, 
to  include  condition,  current  status, 
prognosis,  or  other  relevant  inform^on 
through  employee  assistance  fedlities. 

ROUTINE  USES  OF  RECORDS  MABirAMEO  W  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

In  order  to  comply  with  provisions  of 
5  U.S.C  7301  and  42  U.S.C  200dd-3 
and  290ee-3,  the  DIS  ‘Blanket  Routine 
Uses’  do  not  apply  to  this  system  of 
records. 

Records  in  this  system  may  not  be 
disclosed  without  prior  written  consent 
of  the  subject  employee,  unless  the 
disclosure  is: 

To  qualified  medical  personnel  to  the 
extent  necessary  to  meet  a  Ixma  fide 
medical  emergency; 

To  qualified  personnel  for  the 
purpose  of  conducting  sdentific 
research,  management  audits,  financial 
audits,  or  program  evaluation,  but  such 
personnel  may  not  identify,  directly  or 
indirectly,  any  individual  employee  in 
any  report  of  such  research,  audit,  or 
evaluation,  or  otherwise  disclose 
employee  identity  in  any  manner;  or 

As  authori2:ed  oy  an  appropriate  order 
of  a  court  of  competent  jurisdiction 
granted  after  application  showing  good 
cause  therefor. 

POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  are  maintained  in  file 
folders.  Electronic  records  exist  on 


diskette  or  other  maddne-readable 
media. 

RETRIEVABIUrY: 

Records  are  retrieved  by  employee 
name.  Social  Security  Number,  and  duty 
station. 

SAFEGUARDS: 

Buildings  employ  security  guards. 
Paper  records  and  diskettes  are 
maintained  in  locked  containers 
accessible  only  to  authorized  personnel. 
All  employee  records  are  maintained 
and  used  with  the  highest  regard  for  the 
individual’s  privacy.  Only  persons  with 
a  need  to  know  and  trains  in  the 
handling  of  information  protected  by 
the  Privacy  Act  have  access  to  the 
system. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  after  seven 
years,  or  when  the  individual  leaves  the 
Def^ise  Investigative  Service,  or  the 
records  are  otherwise  no  longer  needed. 
Paper  records  are  destroyed  by 
shading  or  burning.  Electronic  records 
are  erased  or  overwritten. 

SYSTBi  MANA«ER(S)  AND  ADDRESS: 

Defense  Investigative  Service,  Drouty 
Director  (Resources).  1340  Braddooc 
Road.  Alexandria.  VA  22314-1651. 

NOTIFICATION  procedure: 

Individuals  seeking  to  determine 
whetbm  this  systmn  contains 
information  al^t  themselves  should 
address  written  inquiries  to  the  Defense 
Investigative  Sorvice,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
fystem  of  records  should  address 
written  inquiries  to  the  Defense 
Investigative  Service,  Privacy  Act 
Office,  PO  Box  1211,  Baltimore,  MD 
21203-1211. 

Request  should  contain  the  foil  name 
and  &xdal  Security  Number  of  the 
subject  individual. 

Personal  visits  will  require  a  picture 
proof  of  identity  and  are  limited  to  the 
Privacy  Act  Office.  2200  Van  Deman 
Street,  Baltimore,  MD  21224-6603. 

C0NTE8T1N0  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 


RECORD  SOURCE  CATEQOnCH. 

Employees  undergoing  coimselling 
and  counsellors  at  employee  assistance 
program  facilities.  Private  individuals  to 
include  family  monben  itf  employees 
and  outside  practitimiers  involved  in 
treatment  and  rehabilitatimi  activities. 

EXEMPTIONS  CLAMKO  FOR  THE  SYSTEM: 

None. 

VS-dl 

SYSTEM  name: 

Investigative  Files  System. 

SYSTEM  location: 

Defense  Investigative  Service. 
Investigative  Files  Division.  2200  Van 
Deman  Street,  Baltimore,  MD  21224- 
6603,  has  primary  omtrol  over  the 
system  and  is  responsible  for  the 
maintenance  of  ccunpleted  investigative 
records. 

categories  of  stoiviouals  covered  by  the 
system: 

Military  persrmnel  who  are  active 
duty,  applicants  for  oilistment  or 
appointment;  members  of  Reserve  units; 
National  guardsmen;  DOD  civilian 
perscmnei  who  are  pidd  from 
approjniated  funds;  industrial  or 
contractor  personnel  who  are  woiking 
in  private  industry  in  firms  which  have 
contracts  involving  access  to  classified 
DOD  information  or  installations;  Red 
Cross  personnel  and  perscmnei  paid 
from  nonappropriated  funds  who  have 
DOD  affiliation;  ROTC  cadets;  former 
military  personnel;  and  individuals 
residing  cm,  have  authorized  official 
access  to,  or  conducting  or  operating 
any  business  or  other  functions  at  any 
DOD  installation  or  fecdlity. 

CATECXWIES  OF  RECORDS  IN  THE  SYSTEM: 

Official  Reports  of  Investigation 
(ROls)  prepa^  by  DIS  or  o^r  D(X), 
federd,  state,  or  lcx»l  official 
investigative  activities;  industrial 
security  administrative  inquiries  (AISs). 

Attachments  to  ROIs  or  AISs 
including  exhibits,  subjec:t  or 
interviewee  statements,  policx  recxxrds, 
medical  recxirds,  credit  bureau  reports, 
employment  records,  education  records, 
release  statements,  summaries  of,  or 
extracrts  from  other  similar  records  or 
reports. 

Case  cxmtrol  and  management 
docniments  which  are  not  reports  of 
investigation,  but  which  serve  as  the 
basis  for  investigation,  or  whicdi  serve  to 
guide  and  feculitate  investigative 
activity,  including  docniments  providing 
the  data  to  open  and  cxmduct  the  case; 
and  docxunents  initiated  by  the  subject. 

DIS  file  administration  and 
management  documents  accounting  for 
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the  disclosiire  of,  control  of,  and  access 
to  a  file. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301  Department  of 
Regulations;  E.0. 10450,  Security 
Requirements  for  Government 
Employment;  DOD  Directive  5105.42, 
Defense  Investigative  Service;  DOD 
Directive  5200.2,  Department  of  Defense 
Personnel  Security  Program;  DOD 
Directive  5200.27  (Section  IV  A  and  B], 
Acquisition  of  Information  Concerning 
Persons  and  Organizations  not  Affiliated 
with  the  Department  of  Defense;  DOD 
Directive  5220.6,  Defense  Industrial 
Personnel  Security  Clearance  Program 
Review;  DOD  Directive  5220.28, 
Application  of  Special  Eligibility  and 
Clearance  Requirements  in  the  SIOP-ESI 
Program  for  Contractor  Employees,  and 
18  U.S.C.  3056,  Powers  and  Duties  of 
the  Secret  Service. 

PURPOSE(S): 

To  ensure  that  the  acceptance  or 
retention  of  persons  in  sensitive  DOD 
positions  or  granting  individuals 
including  those  employed  in  defense 
industry  access  to  classified  information 
is  clearly  consistent  with  national 
security. 

To  determine  the  loyalty,  suitability, 
eligibility,  and  general  trustworthiness 
of  individuals  for  access  to  defense 
information  and  facilities. 

To  determine  the  eligibility  and 
suitability  of  individuals  for  entry  into 
and  retention  in  the  Armed  Forces. 

To  provide  information  pertinent  to 
the  protection  of  persons  under  the 
provisions  of  18  U.S.C.  3056,  Powers 
and  Duties  of  the  Secret  Service. 

For  use  in  criminal  law  enforcement 
investigations,  including  statutory 
violations  and  coimterintelligence  as 
well  as  counterespionage  and  other 
security  matters. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

For  maintenance  and  use  by  the 
requesting  activity  when  collected 
during  reciprocal  investigations 
conducted  for  other  DOD  and  federal 
investigative  elements. 

For  dissemination  to  federal  agencies 
or  other  DOD  components  when 
information  regarding  personnel 
security  matters  is  reported  by 
Information  Summary  Report. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POUCIES  AND  PRACTICES  FOR  STORMG, 
RETRIEVING,  ACCESSMQ,  RETAINMG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders, 
microfilm,  diskettes,  magnetic  tape  or 
supplementary  index  cards. 

retrievabiuty: 

Information  is  retrieved  by  name  and 
case  control  number. 

safeguards: 

Completed  investigative  records  are 
contained  and  stored  in  paper  files, 
open  shelves,  filing  cabinets  and  on 
magnetic  tape  which  are  housed  in 
secured  areas  accessible  only  to 
authorized  personnel  who  are  properly 
screened  and  have  a  need  to  know. 

RETENTION  and  disposal: 

Retention  of  closed  DIS  investigative 
files  is  authorized  for  15  years 
maximum,  except  as  follows: 

(1)  Files  which  have  resulted  in  final 
adverse  action  against  an  individual 
will  be  retained  25  years; 

(2)  Files  developed  on  persons  who 

are  being  considered  for  affiliation  with 
the  Department  of  Defense  will  be 
destroyed  within  one  year  if  the 
affiliation  is  not  completed.  In  cases 
involving  a  pre-appointment 
investigation,  if  the  appointment  is  not 
made  due  to  information  developed  by 
investigation,  the  file  will  be  retained  25 
years  upon  notification  from  the 
requestor  for  which  the  investigation 
was  conducted.  If  the  appointment  is 
not  made  due  to  information  developed 
by  investigation,  the  file  will  be  retained 
25  years  upon  notification  from  he 
requestor  for  which  the  investigation 
was  conducted.  If  the  appointment  is 
not  made  for  another  reason  not  related 
to  the  investigation,  the  file  will  be 
destroyed  within  one  year  upon 
notification  from  the  requesting  agency 
service;  , 

(3)  Files  concerning  unauthorized 
disclosure  of  classified  information  and 
other  specialized  investigation  files  will 
be  retained  for  15  years;  and 

(4)  Information  within  the  purview  of 
the  Department  of  Defense  Directive 
5200.27,  Acquisition  of  Information 
concerning  Persons  and  Organizations 
not  Affiliated  with  the  Department  of 
Defense,  is  destroyed  within  one  year 
after  acquisition  by  DIS  unless  its 
retention  is  required  by  law  or  unless  its 
retention  has  l^n  specifically 
authorized  by  the  Secretary  of  Defense 
or  his  designee; 

(5)  Reciprocal  investigations  are 
retained  for  only  60  days;  and 

(6)  Partial  duplicate  records  of 
personnel  security  investigations  are 


retained  for  60  days  by  DIS  field 
elements. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Defense  Investigative  Service, 
Director,  Persoimel  Investigations 
Center,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should  send 
written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquires  to  the  Defense  Investigative 
Service,  Privacy  Act  Office,  PO  Box 
1211,  Baltimore,  MD  21203-1211. 

A  r^uest  for  information  must 
contain  the  full  name  and  Social 
Security  Number  of  the  subject 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

CONTESTING  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contained  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Subjects  of  investigations,  records  of 
other  EKDD  activities  and  components. 
Federal,  state,  county,  and  mimicipal 
records,  employment  records  of  private 
business  and  industrial  firms. 
Educational  and  disciplinary  records  of 
schools,  colleges,  universities,  technical 
and  trade  schools.  Hospital,  clinic,  and 
other  medical  records. 

Records  of  commercial  enterprises 
such  as  real  estate  agencies,  credit 
bureaus,  loan  companies,  credit  unions, 
banks,  and  other  financial  institutions 
which  maintain  credit  information  on 
individuals. 

The  interview  of  individuals  who  are 
thought  to  have  knowledge  of  the 
subject’s  backgroimd  and  activities. 

The  interview  of  witnesses,  victims, 
and  confidential  sources. 
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The  interview  of  any  individuals 
deemed  necessary  to  complete  the  DIS 
investigation. 

Miscellaneous  directories,  rosters,  and 
correspondence. 

Any  other  type  of  record  deemed 
necessary  to  complete  the  DIS 
investigation. 

EXEMPTIONS  CLAHMEO  FOR  THE  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  pursuant  to  5  U.S.C. 
552a(k)(2),  (k)(3),  and  0c)(5)  as 
applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1).  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  321.  For 
additional  information  contact  the 
system  manager. 

V5-02 

SYSTEM  name: 

Defense  Central  Index  of 
Investigations  (DCII). 

SYSTEM  location: 

Primary  location  is  the  Defense 
Investigative  Service.  National 
Computer  Center,  2200  Van  Deman 
Street,  Baltimore  MD  21224-6603. 

Secondary  locations  exist  at  the 
Commander,  Naval  Military  Personnel 
Command,  NMPC-81,  Navy 
Department,  Washington,  DC  20370; 

tJ.S.  Army  Crime  Records  Center.  U.S. 
Army  Criminal  Investigation  Command, 
CRC  Building  305,  2301  Chesapeake 
Avenue,  Baltimore.  MD  21222; 

U.  S.  Army  Intelligence  S^urity 
Command,  Chief,  Investigative  Records 
Repository,  ATTN:  lACSF-IR-E, 

Building  4552A.  Fort  George  G.  Meade, 
MD  20755; 

Deputy  Director,  Personnel  Security, 
The  Pentagon,  Room  3C267, 
Washington,  DC  20301; 

Department  of  the  Araiy, 
Headquarters,  Central  Personnel 
Security  Clearance  Facility,  ATTN: 
PCCF-MDS,  Fort  George  G.  Meade,  MD 
20755; 

Department  of  the  Navy,  Naval 
Security  Group  Command. 
Headquarters,  3301  Nebraska  Avenue, 
NW,  Washington,  DC  20390; 

Headquarters.  Air  Force  Seciuity 
Clearance  Office,  The  Pentagon,  Room 
5D460,  Washington.  DC  20330; 

Headquarters  Air  Force  Office  of 
Special  Investigations  IMIRS,  Building 
626,  Bolling  Air  Force  Base, 
Washington,  DC  20332; 

U.S.  Office  of  Personnel  Management, 
Office  of  Personnel  Investigations 
Operations  Division,  NACl  Center, 
Boyers,  PA  16018; 

Naval  Investigative  Service 
Headquarters,  Records  Management 


Division  (NIS-284),  NIS  Building  1, 

4600  Silverhill  Road,  Washington,  DC 
20389; 

Department  of  the  Army, 

Headquarters  (DAMI-QS),  Office  of  the 
Assistant  Chief  of  Staff  for  Intelligence, 
The  Pentagon,  Room  2D475, 
Washington,  DC  20310-1052; 

Defense  Intelligence  Agency,  ATTN: 
OS-SA,  The  Pentagon,  Room  2B535, 
Washington,  DC  20301; 

Department  of  the  Navy,  Naval 
Intelligence  Command,  Room  282,  NIC 
Building,  4600  Silverhill  Road, 
Washington,  DC  20389; 

Defense  Industrial  Security  Clearance 
Office.  ATTN:  S0812,  PO  Box  2499, 
Columbus,  OH  43216; 

Defense  Communications  Agency, 
ATTN:  BZP,  Washington,  DC  20305; 

Defense  Investigative  ^rvice 
Headquarters,  1340  Braddock  Road, 
Alexandria.  VA  22314-1651; 

Defense  Logistics  Agency,  ATTN: 
Command  Security  Office,  Cameron 
Station.  Alexandria,  VA  22314; 

Defense  Criminal  Investigative 
Service,  DOD  Office  of  Inspector 
General,  DCIS-8D490,  Cameron  Station, 
PO  Box  9290,  Alexandria,  VA  22314; 

Defense  Contract  Audit  Agency, 
Cameron  Station,  Alexandria,  VA 
22314; 

Director,  National  Security  Agency, 
OPF  Building  3,  Room  C2B51.  Fort 
George  G.  Meade,  MD  20755; 

Defense  Investigative  Service,  New 
England  Region,  Director  of 
Investigations,  495  Summer  Street, 
Boston.  MA  02210-2192; 

Defense  Investigative  Service,  Mid- 
Atlantic  Region,  Director  of 
Investigations,  1040  Kings  Highway 
North,  Cherry  Hill,  NJ  08034-1906; 

Defense  Investigative  Service,  Capital 
Region.  Director  of  Investigations,  2461 
Eisenhower  Avenue,  Room  752, 
Alexandria,  VA  22331-1000; 

Defense  Investigative  Service,  Mid- 
Western  Region,  Director  of 
Investigations,  610  South  Canal  Street, 
Room  908,  Chicago,  IL  60607-4577; 

Defense  Investigative  Service. 
Southeastern  Region.  Director  of 
Investigations,  2300  Lake  Park  Drive, 
Suite  250,  Smyrna,  GA  30080-7606; 

Defense  Investigative  Service, 
Southwestern  Region,  Director  of 
Investigations,  106  Decker  Court,  Suite 
200,  Irving,  TX  75062-2795; 

Defense  Investigative  Service, 
Northwestern  Region,  Director  of 
Investigations,  Building  35,  Room  114, 
The  Presidio,  San  Francisco,  CA  9412^ 
7700;  and 

Defense  Investigative  Service,  Pacific 
Region,  Director  of  Investigations,  3605 
Long  Beach  Boulevard,  Suite  405,  Long 
Beach.  CA  90807-4013. 


CATEGORIES  Of  INDIVIOUALS  CONTAMEO  M  THE 
system: 

Any  person  described  as  a  subject  or 
a  victim  or  who  is  a  cross-reference  in 
an  investigation  completed  by  or  for  a 
DOD  investigative  organization  when 
that  investigation  is  retained  by  the 
organization  and  the  name  is  submitted 
for  central  indexing. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

DCn  MASTER  INDEX;  The  index  is 
composed  of  investigations  conducted 
by  DOD  investigative  organizations, 
locator  references  to  su(m  investigations, 
and  security  clearances  granted  by  DOD 
components.  Records  contain  names 
and  other  personal  identifying 
information  on  individuals,  including 
security  clearance  data  on  Department 
of  Defense  contractor  employees  who 
are  indexed. 

FILE  TRACING:  Reference  to  an 
investigation  maintained  by  one  of  the 
investigative  records  repositories.  It 
identifies  the  individual  by  name  and 
personal  identifiers,  the  custodian  of  the 
file,  the  year  indexed,  and  the  number 
used  by  the  repository  to  locate  the  file. 

OPEN  CASE  TRACING:  A  record 
input  by  DOD  investigative  activities  or 
the  National  Seciuity  Agency  reflecting 
the  existence  of  an  investigation  in 
progress.  It  identifies  the  subject 
individual  by  name  and  personal 
identifiers,  the  location  of  the  open  ' 
investigation,  the  year  indexed,  and  the 
number  used  to  locate  the  investigative 
number. 

NAC  PENDING  TRACING:  Record  of 
a  National  Agency  Check  (NAC) 
investigation  in  progress.  It  identifies 
the  subject  individual  by  name, 
personal  identifiers,  the  case  number, 
the  category  of  the  requester  of  the  NAC, 
and  the  type  of  NAC  being  run. 

NAC  HISTORY  TRACING:  A  record  of 
completed  favorable,  or  incomplete, 
national  agency  checks.  It  identifies  the 
individual  by  name  and  personal 
identifiers,  the  date  the  NAC  was 
completed,  and  the  agencies  that  were 
cli0clcocl 

DCn  NAME  ONLY  INDEX  (DNOI): 
Composed  of  names  of  persons  who  are 
referenced  but  not  fully  identified  in 
investigative  files.  A  DNOI  record 
identifies  the  individual  by  name  and 
lists  the  custodial  agency  of  the  file, 
year  indexed,  and  the  number  used  by 
the  repository  to  locate  the  file.  Positive 
identification  is  impossible  from  the 
index  and  may  well  be  impossible  from 
the  case  file  itself.  Also  contains 
Impersonal  Titles  (i.e.,  organizations 
and  contractors).  Pending  NACs  for 
facility  NAC  cases  appear  in  the  DNOI 
as  well  as  Facility  NAC  Histories. 
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AUTHOWTY  FOR  MAMTcNANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  E.0. 10450,  Seciirity 
Requirements  for  Government 
Employment;  DOO  Directive  5200.2, 
DOD  Personnel  Security  Program  (32 
CFR  part  156);  DOD  Directive,  5105.42, 
Defense  Investigative  Service  (DIS)  (32 
CFR  part  361);  and  E.O.  9397. 

PURPOSE(S): 

To  determine  the  existence  and 
location  of  DOD  investigative  records 
for  granting  clearances,  for  access  to 
defense  installations,  and  for  entry  into 
military  service  or  employment  in 
sensitive  civilian  positions;  and  to 
reflect  security  clearance  information 
pertaining  to  Army,  Air  Force,  Navy  and 
Defense  contractor  persoiuiel. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES*. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AND  PRACnCES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

MASTER  INDEX  data  is  maintained 
on  direct  access  storage  devices  (disks). 
It  is  also  contained  on  magnetic  tape  for 
continuity  of  operations  to  permit 
processing  at  alternate  locations  in  the 
event  of  computer  failure. 

NAME  ONLY  INDEX  data  is 
maintained  on  direct  access  storage 
devices  (disks),  magnetic  tape,  and 
microfiche.  Each  contributor  is  provided 
his  portion  on  a  quarterly  basis. 

RcTfUEVABIUTY: 

Master  Index  records  are  accessed 
through  name  and  at  least  one  personal 
identifier  (PID).  Personal  identifiers  are: 
Date  of  birth,  place  of  birth,  and  Social 
Security  Number.  Inquiries  may  enter 
the  system  by  being  keyed  in  at  remote 
terminals.  A  nonstandard  retrieval 
capability  also  exists  which  permits 
retrieval  without  PID  or  on  parts  of  a 
name  and  produces  references  to  all 
individuals  by  that  name.  It  should  be 
noted  that  in  many  cases  the  subject’s 
SSN  is  necessary  to  make  a  positive 
identification.  Name  Only  Index  records 
are  accessed  through  the  name  or  some 
portion  thereof.  Records  are  retrieved 
based  on  an  exact  match  with  the  name 
submitted.  Inquiries  may  enter  the 
system  through  remote  terminals. 

SAFEGUARDS: 

Generalized  validation  is  provided  in 
batch  retrieval  through  program  edits  to 
pievent  unauthorized  access.  User 


terminals  with  access  to  the  Master 
Index  are  located  in  controlled  access 
areas.  Access  to  the  system  is  limited  to 
a  specified  time  of  day.  Terminals  are 
connected  via  dedicated  data  circuits 
which  prevent  access  from  standard 
dial-up  telephones.  Activities  must  be  a 
part  of  DOD  and  accredited  on  the  basis 
of  authorized  requirements  before  a  new 
terminal  is  established  or  before  batch 
requests  will  be  honored  and  processed. 
Terminal  holders  and  organizations 
authorized  access  by  other  means  are 
responsible  for  insuring  that  individuals 
and  organizations  to  whom  they 
disclose  index  information  have 
appropriate  authority  and  need  to  know. 
The  computer  room  is  located  within  a 
building  controlled  by  security 
personnel  at  all  times.  Identification 
badges  are  required  for  entrance.  Access 
to  the  computer  room  is  controlled  by 
a  combination  lock  on  the  entrance. 
Critical  backup  files  are  stored  in  locked 
fireproof  data  safes. 

RETENTION  AND  DISPOSAL: 

DQI  MASTER  INDEX  and  NAME 
ONLY  INDEX  data  are  destroyed  when 
updated  or  after  15  years,  whichever 
occurs  first. 

OPEN  CASE  TRACINGS  are  retained 
for  as  long  as  the  investigation  is  open. 
Upon  completion  of  the  investigation, 
the  open  case  tracings  are  replaced  by 
a  file  tracing. 

FILE  TRACINGS  are  retained  for  a 
period  corresponding  to  the  retention  of 
investigative  files  described  in  DIS 
Investigative  Files  System  (V5-01). 

NAC  PENDING 'FRACINGS  are 
retained  until  completion  of  the  NAC. 

At  that  time  they  are  replaced  by  a  NAC 
history  tracing. 

NAC  HISTORY  TRACINGS  are 
automatically  deleted  15  years  from  the 
date  of  completion  of  the  NAC.  Specific 
action  may  be  taken  to  delete  the  record 
sooner.  A  subsequent  favorable  NAC 
will  be  entered  as  a  new  history  record 
and  automatically  delete  the  previous 
history  record. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  Assistant  Secretary  of 
Defense  (C3I),  Deputy  Director  for 
Personnel  Seoirity,  Room  3C267,  The 
Pentagon,  Washington,  DC  20301-3040. 

NOTtFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  should  address  written  inquiries 
to  the  Defense  Investigative  Service, 
Privacy  Act  Office,  PO  Box  1211, 
Baltimore,  MD  21203-1211. 

A  request  for  information  must 
contain  the  full  name  and  Social 
Security  Number  of  the  subject 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  V  an  Deman  Street, 
Baltimore,  MD  21224-6603. 

CONTESTING  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contained  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs.  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

DOD  investigative  organizations  listed 
in  the  ‘System  location’  caption 
(excluding  DISCO);  Defense  Logistics 
Agency,  ATTN:  DLAH-T,  Cameron 
Station,  Alexandria,  VA  22314;  Director 
of  Security,  National  Security  Agency, 
ATTN:  M-552,  Fort  Meade,  MD  20755; 
Assistant  Chief  of  Staff  of  Intelligence 
(ACSI),  Department  of  the  Army,  ATTN: 
Coimterintelligence  Division, 
Washington,  DC  20314. 

EXEMPTIONS  CLAIMED  FOR  TIC  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  pursuant  to  5  U.S.C. 
552a(k)(2). 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553(b)(1),  (2),  and  (3),  (c)  and  (e) 
and  published  in  32  CFR  part  321.  For 
additional  information  contact  the 
system  manager. 

V5-03 

SYSTEM  NAME: 

Defense  Integrated  Management 
System  (DIMS). 

SYSTEM  LOCATION: 

Defense  Investigative  Service, 

Director,  Personnel  bivestigations 
Center,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  person  who  is  the  subject  of  an 
ongoing  or  recently  completed  Defense 
Investigative  Service  (DIS)  investigation. 
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CATEGORIES  Of  RECORDS  IN  THE  SYSTEM: 

The  DIMS  Transaction  file  contains 
information  on  the  addition  to,  deletion 
of,  destruction  of,  and  amendment  to 
DIS  investigative  files.  The  DIMS  Master 
File  is  composed  of  records  of 
investigations  which  are  being  or  have 
been  conducted  for  DOD  activities  and 
personal  identifying  information  on 
individuals  who  have  been  investigated. 
The  DIMS  master  file  also  consists  of 
records  of  leads  assigned  to  DIS  field 
elements  for  those  investigations  in 
progress.  Records  contain  the  name. 
Social  Security  Number,  case  control 
number,  the  investigative  leads 
assigned,  and  their  status.  The  DIMS 
History  File  consists  of  records  of 
investigations  that  have  been  closed. 
Records  contain  the  name  and  other 
personal  identifying  information,  the 
type  of  investigation,  requester  category, 
case  number,  the  closing  status  or  the 
date  closed  or  both. 

AUTHORITY  FOR  MAINTENANCE  Of  THE  SYSTEM: 

5  U.S.C.  301,  Departmental 
Regulations;  DOD  Directive  5105.42, 
Defense  Investigative  Service  (DIS)  (32 
CFR  part  361);  DOD  Regulation  5200.2, 
Personnel  Security  Program  (32  CFR 
part  156). 

PURPOSE(S): 

To  determine  the  existence,  location, 
and  status  of  subject  cases;  to  control 
workload  and  prepare  statistical  reports; 
to  inform  federal  agencies  or  requesters 
of  investigations  regarding  the  status  of 
ongoing  cases. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  DIMS  Master  File  resides  on  a 
Direct  Access  Storage  Device.  The 
master  file  is  copied  on  magnetic  tape^ 
as  a  backup  to  provide  continuity  of 
processing  at  alternate  locations  in  the 
event  of  computer  failure.  The  DIMS 
History  File  is  contained  on  magnetic 
tape.  DIMS  Investigative  Assignment 
Files  are  retained  in  paper  form  and  on 
microfiche. 

RETRIEVAnUTY: 

DIMS  master  records  are  accessed 
through  the  case  control  number. 
History  file  records  are  accessed  by  - 
name  from  sequentially  dated  tapes. 
Investigative  Assignment  Files  data  is 


retrievable  by  name  of  individual  or 
case  control  number. 

SAFEGUARDS: 

Generalized  validation  is  provided  in 
batch  retrieval  through  program  edits  to 
prevent  unauthorized  access. 

User  terminals  with  access  to  the 
Master  Index  are  located  in  controlled 
access  areas.  Access  to  the  system  is 
limited  to  a  specified  time  of  day. 
Terminals  are  connected  via  defeated 
data  circuits  which  prevent  access  from 
standard  dial-up  telephones.  Activities 
must  be  a  part  of  DOD  and  accredited 
on  the  basis  of  authorized  requirements 
before  a  new  terminal  is  established  or 
before  batch  requests  will  be  honored 
and  processed.  Terminal  holders  and 
organizations  authorized  access  by  other 
means  are  responsible  for  insuring  that 
individuals  and  organizations  to  whom 
they  disclose  index  information  have 
appropriate  authority  and  need  to  know, 
lihe  computer  room  is  located  within  a 
building  controlled  by  security 
personnel  at  all  times.  Identification 
badges  are  required  for  entrance.  Access 
to  the  computer  room  is  controlled  by 
a  combination  lock  on  the  entrance. 
Critical  backup  files  are  stored  in  locked 
fireproof  data  safes. 

RETENTION  AND  DISPOSAL: 

Monthly  history  tapes  are  retained 
indefinitely.  After  two  years,  all  names 
axe  deleted  from  the  records  of  monthly 
history  tapes.  Investigative  Assignment 
Files  are  retained  for  one  year  afier 
completion  of  field  leads. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Personnel  Investigations 
Center,  Defense  Investigative  Service, 
2200  Van  Deman  Street,  Baltimore,  MD 
21224-6603. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Defense  Investigative 
,  Service,  Privacy  Act  Office,  P.O.  Box 
1211,  Baltimore,  MD  21203-1211. 

Individual  should  provide  full  name 
and  all  maiden  and  alias  names  under 
which  files  may  be  maintained.  For 
verification  purposes,  the  Social 
Security  Number  may  be  necessary  for 


positive  identification  of  certain 
records. 

Personal  visits  will  require  a  vahd 
driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

CONTESTING  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

DIS  Investigative  Reports. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  pursuant  to  5  U.S.C. 
552a(k)(2),  as  applicable. 

An  exemption  rule  for  this  record 
system  has  been  promulgated  in 
accordance  with  requirements  of  5 
U.S.C.  553(b)(1).  (2).  and  (3).  (c)  and  (e) 
and  published  in  32  CFR  part  321.  For 
additional  information  contact  the 
system  manager. 

V6-01 

SYSTEM  name: 

Personnel  Security  Files  (PSF). 

SYSTEM  location: 

Primary  electronic  system  is  located 
at  Defense  Investigative  Service, 
Personnel  Investigations  Center,  2200 
Van  Deman  Street,  Baltimore,  MD 
21224-6603. 

Remote  terminals  are  located  at 
Defense  Investigative  Service,  New 
England  Region.  495  Summer  Street. 
Boston.  MA  02210-2192; 

Defense  Investigative  Service,  Mid- 
Atlantic  Region,  1040  Kings  Hi^way 
North,  Cherry  Hill,  NJ  08034-1906; 

Defense  Investigative  Service,  Capital 
Region,  2461  Eisenhower  Avenue.  Room 
752,  Alexandria,  VA  22331-1000; 

Defense  Investigative  Service,  Mid- 
Western  Region,  610  South  Canal  Street, 
Room  908,  Chicago,  IL  60607-4577; 

Defence  Investigative  Service, 
Southeastern  Region,  2300  Lake  Park 
Drive,  Suite  250,  Smyrna,  GA  30080- 
7606; 

Defense  Investigative  Service, 
Southwestern  Region,  106  Decker  Court, 
Suite  200,  Irving,  TX  75062-2795; 

Defense  Investigative  Service, 
Northwestern  Region,  Building  35, 

Room  114,  The  F^idio,  San  Francisco, 
CA  94129-7700; 
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Defense  Investigative  Service,  Pacific 
Region,  3605  Long  Beach  Boulevard, 

Suite  405,  Long  Beach,  CA  90807-4013; 
and 

Paper  records  and  Sensitive 
Compartmented  Information  Access 
Records  are  located  at  the  Defense 
Investigative  Service,  Office  of  Security, 
1340  Braddock  Road,  Alexandria,  VA 
22314-1651. 

CATEGORES  OF  MIMOUALS  COVERED  BY  TME 

system: 

Every  DIS  employee. 

CATEGORES  OF  RECORDS  IN  THE  SYSTEM: 

Individual’s  Certificates  of  Personnel 
Security  Investigation,  Certificates  of 
Security  Clearance  and  Access 
Authorization,  Adjudicative  Summary 
Sheets,  Sensitive  Compartmented 
Information  (SCI)  Access  Records, 
certificates  of  clearance  for  other 
agencies.  Security  Briefing  Statements, 
security  clearance  downgrade  and 
discontinuation  statements.  Security 
Termination  Statement  and  Debriefing 
Certificates,  Defense  Clearance  and 
Investigations  Index  (DCU)  check 
results,  requests  for  Personnel  Security 
Investigations,  Badge  and  Credential 
receipts,  and  related  documents  which 
may  vary  in  certain  cases.  Personal 
identifying  data  to  confirm  identities  is 
also  contained  in  this  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  DOD  Regulation  5200.2, 
DOD  Personnel  Security  Program;  DIS 
Regulation  25-3,  Personnel  Security 
Program. 

FURPOSE(S): 

Files  are  used  during  an  individual’s 
employment  with  the  agency  to  provide 
a  basis  for  determining  eligibility  for 
assignment  to,  or  retention  in,  a 
sensitive  position;  granting  security 
clearance;  evidence  of  clearance  and 
access  to  classified  defense  information; 
and  to  verify  security  clearance 
information  of  individuals  visiting  other 
offices  regarding  classified  matters.  File 
information  may  be  provided  to  other 
authorized  government  departments, 
agencies  or  offices  when  a  change  of  tlie 
individual’s  employment  is  considered. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  MCLUOINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 


POUCES  AND  PRACTICES  FOR  STORffW, 
RETRIEVING,  ACCESSING,  RETAINiNQ,  AND 
DlSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folGers. 

Summary  data  is  recorded  electronically 
in  Federal  Personnel  Management 
System  (FPMS)  and  Defense  Clearance 
and  Investigations  Index  (DCII). 

RETRIEVAatUTY: 

Paper  records  are  filed  alphabetically 
by  last  name  and  by  location  (Region/ 
Center).  Summary  data  is  retrievable  by 
Social  Security  Number  or  by  name. 

SAFEGUARDS: 

All  system  records  are  maintained  in 
locked  security  containers  accessible 
only  to  authorized  persoimel.  Summary 
data  is  accessed  only  by  authorized 
personnel  using  assigned  system 
passwords. 

RETENTX>N  AND  DISPOSAL: 

Records  are  kept  for  two  years  after 
termination  of  an  individual’s 
employment  with  DIS.  Longer  retention, 
not  to  exceed  five  years  after 
termination  of  employment,  may  be 
approved  by  the  Chief,  Office  of 
Security,  DIS.  Paper  records  are 
destroyed  by  burning  or  shredding; 
electronic  records  are  erased  or 
overwritten. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Defense  Investigative  Service,  Chief, 
Office  of  Security,  1340  Braddock  Road, 
Alexandria,  VA  22314-1651. 

NOTIFICATION  PROCEDURES: 

Individuals  seeking  to  determine  if 
information  about  themselves  is 
contained  in  this  system  should  address 
written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Defense  Investigative 
Service,  Privacy  Act  Office,  PO  Box 
1211,  Baltimore,  MD  21203-1211. 

A  request  for  information  must 
contain.the  full  name  and  Social 
Security  number  of  the  subject 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

CONTESTTNQ  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 


initial  determinations  are  contained  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Application  and  related  forms  fi-om 
the  individual,  summaries  of 
information  firom  background 
investigations  of  the  individual. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

V7-01 

SYSTEM  name: 

Enrollment,  Registration  and  Course 
Completion  Record. 

SYSTEM  LOCATION: 

Department  of  Defense  Security 
Institute,  Defense  General  Supply 
Center,  Building  33,  Bay  E,  Richmond, 
VA  23297-5091. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Individuals  who  are  scheduled  for  or 
who  have  attended  courses  of 
instruction  offered  by  the  Institute. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  may  include  individual’s 
name  and  other  personal  identifying 
and  administrative  data  pertaining  to 
attendance  at  the  Institute  to  include 
employer,  course  completion,  and  other 
similar  data. 

AUTHORITY  FOR  MAiKIENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301;  E.O.  9397;  E.O.  10865; 
E.0. 10909;  DoD  Directive  5105.42, 
Defense  Investigative  Service;  and  DoD 
Directive  5200.32,  Department  of 
Defense  Security  Institute. 

PURPOSE(S): 

Used  by  Institute  personnel  to  prepare 
class  rosters  and  provide  basic 
administrative  information  on 
attendees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

'The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

BOUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  on  machine- 
printed  index  cards  and  computer 
diskettes. 
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retrievability: 

Records  are  filed  elphabetk:aily  by 
last  name. 

SAFEGUARDS: 

Records  are  maintained  in  file 
cabinets  in  a  locked  room  in  areas 
accessible  only  to  authorised  personnel. 

RETEKT10N  AND  DISPOSAL: 

Didiettes  ere  erased  mr  overwritten 
and  reused  every  two  years,  or  wiien 
full,  whichever  comes  first.  Machine 
printed  index  cards  are  destroyed  by 
burning  or  shredding  10  years  from  the 
date  of  the  last  transaction. 

SYSTEM  MANAQEfHS)  AMD  ADDRESS: 

Director, -Department  of  Defense 
Security  Institute,  Defense  General 
Supply  Center,  Balding  33,  Bay  E, 
Richmond,  VA  23297-5091. 

NOTiFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

fndi-viduals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Defense  Investigative 
Service,  Privacy  Act  Office,  PO  Box 
1211,  Baltimore,  MD  21203-1211. 

A  request  for  information  must 
contain  the  full  name  and  Social 
Security  Number  of  the  subject 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

CONTESTVaS  RECORD  PROKOURES: 

DiS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

The  student,  his/her  employer,  and 
the  Department  of  Defense  Security 
Institute. 

EXEMPTIONS  CLAMMED  FOR  THE  SYSTEM: 

None. 


V7-oa 

SYSTEM  NAME: 

Guest/Instructor  Identificaticm 
Records. 

SYSTEM  location: 

Director,  D^tartmeot  of  Defense 
Security  Institute,  Defense  General 
Supply  Center,  Building  33,  Bay  E. 
Richmond,  VA  23297-5091. 

CATEGORIES  OP  MOMDMALS  COVERED  DV  THE 
SYSTEM: 

Guest  speakers  and  regularly  assigned 
instructors. 

CATEOORCS  OF  RECORDS  M  THE  SYSTEM: 

Individual’s  name,  position, 
biogiai^ucal  data,  and  other  background 
informatian. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.0. 10865;  E.0. 10909;  DoD  Directive 
5105.42,  Defense  Investigstive  Service 
(DIS);  and  DoO  Directive  5200.32, 
Department  of  Elefense  Security  Institute 
(DoDSI). 

PURP08E(8): 

Used  by  Institute  personnel  for  the 
introduction  of  spieakers  and  instructors. 

ROUTINE  USES  OF  RECORDS  HAMTASIEO  M  THE 
SYSTEM,  WCLUDRia  CATEGORIES  OF  UMER8  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilatitm  of 
systems  of  records  noiioes  apply  to  this 
system. 

POLICIES  AND  PRACTICES  FOR  STORINQ, 
RETRIEYINQ,  ACCESSING,  RETAIMNO,  AND 
DISPOSING  OF  RECORDS  S«  THE  SYSTEM: 

STORAGE: 

Index  cards  and  computer  diskettes. 

RETRIEVABILfTV: 

Records  are  filed  alphabetically  by 
last  name. 

safeguards: 

Records  are  maintained  in  file 
cabinets  in  a  locked  room  in  areas 
accessible  only  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  reviewed  annually  and 
obsolete  data  are  destroyed.  Paper  * 
records  are  shredded  or  burned, 
electronic  records  ere  erased  or 
overwritten. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Department  of  Defense 
Security  Institute,  Defense  General 
Supply  Center,  Building  33,  Bay  E, 
Richmond,  VA  23297-5091. 

NOTIFICATION  PROCEDURE: 

Individuals  seddng  to  determine 
whether  information  about  themselves 


is  amtained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investig^ve  Service,  Office  of 
Information  and  Public  Afbirs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seddng  access  to 
infonnotian  about  themselves  contained 
in  this  system  should  address  writtsa 
inquiries  to  the  Defense  hivestigatiTe 
Service,  Privacy  Act  Office,  PO  Box 
1211,  Baltimora,  MD  21203-1211. 

A  request  for  informatian  must 
contain  the  full  name  and  Social 
Security  Number  of  the  sul^ect 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  pdcture 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street, 
Bahimoie,  MD  21224^603. 

CONTESTINQ  RECORD  PROCEDURES: 

DIS*  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinatimis  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  iMense 
Investigative  Service,  Office  of 
Information  and  Public  ASdrs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

The  information  is  provided  by  the 
individual. 

EXEMPTIONS  CLAWED  FOR  THE  SYSTEM: 

None. 

V8-01 

SYSTEM  NAME: 

Industrial  Personnel  Security 
Clearance  File. 

SYSTEM  location: 

Central  facility  is  located  at  the 
Defense  Investigative  Service.  Defense 
Industrial  Security  Clearance  Office, 
3990  East  Broad  Street,  Building  306, 
Columbus.  OH  43213-1138. 

Remote  terminals  are  located  at  the 
NSA  DIRNSA  OPS.  Building  3,  Room 
OB  51,  Fort  Meade,  MD  20755. 

Defense  Investigative  Service,  Deputy 
Director  (hidustrial  Security),  1340 
Braddod:  Road,  Alexandria,  VA  22314- 
1651. 

Defense  Investigative  Service,  New 
England  Region,  Dfrector  of  Industrial 
Security.  495  Summer  Street,  Boston, 
MA  02210-2192. 

Defense  Investigative  Service,  Mid- 
Atlantic  Region,  Director  of  Industrial 
Security,  1040  Kings  Highway  North, 
Cheiry  Hill.  N)  08034-1906. 

Defrase  Investigative  Service.  Capital 
Re^on,  Director  ^  Industrial  Security, 
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2461  Eisenhower  Avenue,  Room  752, 
Alexandria.  VA  22331-1000. 

Defense  Investigative  Service.  Mid- 
Western  Region,  Director  of  Industrial 
Security,  610  South  Canal  Street,  Room 
908,  Chicago.  IL  60607-4577. 

Defense  mvestigative  Service, 
Southeastern  Region,  Director  of 
Industrial  Security.  2300  Lake  Park 
Drive,  Suite  250,  Smyrna,  GA  30080- 
7606. 

Defense  Investigative  Service, 
Southwestern  Region,  Director  of 
Industrial  Sec\irity,  106  Decker  Court, 
Suite  200,  Irving,  TX  75062-2795. 

Defense  Investigative  Service, 
Northwestern  Region,  Director  of 
Industrial  Security,  Building  35,  Room 
114,  The  Presidio,  San  Francisco,  CA 
94129-7700. 

Defense  Investigative  Service,  Pacific 
Region,  Director  of  Industrial  Security, 
3605  Long  Beach  Boulevard,  Suite  405, 
Lot^  Beach,  CA  90807-4013. 

CATEGORIES  Of  MDIVIOUALS  COVERED  BY  THE 

system: 

Employees  and  major  stockholders  of 
government  contractors  and  other  DoD 
affiliated  personnel  who  have  been 
issued,  now  possess,  are,  or  have  been 
in  process  for  personnel  security 
clearemce  eligibility  determinations, 
security  assurances  or  NATO  clearance 
documents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  automated  portion  may  include 
individual’s  name.  Social  Security 
Number  and  other  personal  identifying 
information;  date  and  level  of  security 
clearance  granted;  date  and  type  of 
investigation  and  investigating  agency 
or  case  number  and  location;  sequential 
record  of  action;  and  information 
necessary  to  facilitate  the  security 
clearance  process. 

The  manual  portion  may  include  the 
clearance  application,  copy  of  the 
investigation,  record  of  clearance, 
foreign  clearance  and  travel 
information;  clearance  processing 
information,  adverse  infdrmation  and 
other  internal  and  external 
correspondence  and  administrative 
memoranda  relative  to  the  clearance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

E.O.  9397;  E.0. 10865;  E.0. 10909; 
DoD  Directive  5105.42,  Defense 
Investigative  Service  (DIS);  and  DoD 
Directive  5200.2,  DoD  Personnel 
Security  Program. 

FURPOSE(S): 

Records  serve  as  a  central  repository 
on  the  eligibility  determination  of 
industrial  personnel  for  access  to 
classified  information.  The  file  serves  as 
an  administrative  record,  current  record 


and  repository  for  clearance  related 
reports  and  information. 

ROUTINE  USES  OF  RECORDS  MAWrrAMED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AM) 
THE  FURPOSES  OF  SUCH  USES: 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  DIS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUCIES  AM)  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Automated  records  are  maintained  in 
computer  disk  packs,  magnetic  tapes 
and  associated  data  processing  files. 
Manual  records  are  on  microfiche,  index 
cards  and  hard  copy  paper  records 
maintained  in  file  folders. 

RETRIEVABIUTY: 

Records  are  accessed  by  Social 
Security  Number  or  name  or  both. 

SAFEGUARDS: 

Specific  codes  are  required  to  access 
the  automated  records.  Manual  records 
are  housed  in  a  secured  area  accessible 
only  to  authorized  personnel. 

RETENTION  AND  DISPOSAL: 

Manual  records  of  favorable  results 
are  destroyed  upon  issuance  of  the 
clearance.  Automated  records  are 
retained  for  62  months  following  the 
termination  of  employment. 

EXCEPTIONS:  Records  of  cases 
directed  by  the  Defense  Industrial 
Security  Clearance  Review  (DISCR),  or 
cases  involving  the  death  of  an 
individual  holding  a  clearance,  are 
retained  until  the  subject  attains,  or 
would  have  attained,  the  age  of  80  years. 

Records  released  in  accordance  with 
the  Privacy  Act  or  Freedom  of 
Information  Act  (FOIA)  are  retained  for 
two  years  from  date  of  release. 

All  cases  requiring  adjudication  are 
retained  for  five  years  from  the  date  of 
the  last  clearance  action. 

Paper  records  are  destroyed  by 
burning  or  shredding;  electronic  records 
are  erased  or  overwritten. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Defense  Investigative  Service,  Chief, 
Office  of  Security,  1340  Braddock  Road, 
Alexandria,  VA  22314-1651. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 


RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Defense  Investigative 
Service,  Privacy  Act  Office,  PO  Box 
1211,  BalUmore,  MD  21203-1211. 

A  request  for  information  must 
contain  the  full  name  and  Social 
Security  Niunber  of  the  subject 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  pictiue 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

CONTESTINO  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Subjects  of  investigations;  records  of 
other  DoD  activities  and  components, 
federal,  state,  county  and  municipal 
records;  employment  records  of  private 
business  and  industrial  firms; 
educational  and  disciplinary  records  of 
schools,  colleges,  universities,  technical 
and  trade  schools;  hospital,  clinic  and 
other  medical  records;  records  of 
commercial  enterprises  such  as  real 
estate  agencies,  credit  bureaus,  loan 
companies,  credit  unions,  banks  and 
other  financial  institutions  which 
maintain  credit  information  on 
individuals;  transportation  companies 
(air  lines,  railroads,  etc.).  Interviews  of 
individuals  who  me  believed  to  have 
knowledge  of  the  subject’s  background 
and  activities;  witnesses,  victims  and 
confidential  sources;  any  individuals 
who  may  have  information  deemed 
necessar>'  to  complete  the  investigation. 
Miscellaneous  directories,  rosters  and 
correspondence;  any  other  type  of 
record  considered  necessary  to  complete 
the  investigation. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

Portions  of  this  system  of  records  may 
be  exempt  under  the  provisions  of  5 
U.S.C.  552a(k)(5),  as  applicable,  but 
only  if  the  information  would  reveal  the 
identity  of  the  source  who  furnished 
information  to  the  government  under  an 
implied  or  expressed  promise  of 
confidentiality. 

An  exemption  rule  for  this  system  has 
been  promulgated  in  accordance  with 
requirements  of  5  U.S.C.  553(b)(1),  (2), 
and  (3),  (c)  and  (e)  and  published  in  32 
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CFR  peul  321.  For  additional 
information  contact  the  system  manager. 

V9-01 

SYSTEM  NAME; 

Litigation  Casd  Files. 

SYSTEM  location: 

Defense  Investigative  Servk:e.  Office 
of  the  General  Counsel,  1340  Braddock 
Road,  Alexandria,  VA  22314-1651. 

CATEOOWIES  or  tNOtVEHIALS  COVERED  BY  THE 
SYSTEM: 

Indivduals  who  have  been  the  sub|ect 
of  adverse  actions  generated  by  the 
agency  employee  relations  process. 

Merit  Systems  Protection  Board  (MSPB) 
and  Equal  Emplo3Fnient(tepoTtunity 
Commission  (EEOC)  appMlants, 

Freedom  of  Information  Act  (FCXA)  and 
Privacy  Act  litigants,  and  individuids 
involved  in  dvil  litigation  i^ainst  DIS 
or  other  government  agencies. 

CATEQORIES  OF  RECORDS  IN  THE  SYSTEM: 

Legal  or  factual  memoranda,  legal 
briefs,  correspondcmce,  decisions, 
claims,  grievances,  MSPB,  EEO,  PCHA 
and  Privacy  Act  materials. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  system: 

5  U.S.C.  301,  Departmental 
Regulations;  Department  (rf  Defense 
Directive  5105.42,  The  Defense 
Investigative  Seirvioe  (32  CFR  part  361). 

PURPOSE(S): 

To  collect  documentation  pertinent  to 
litigatitm,  diadplinary  matters,  Mod  . 
administrative  actions  concerning  the 
Agency.  Information  is  compiled  to 
support  various  l^al-related  activities 
of  the  Department  of  Defense. 
Department  of  Justice,  the  Office  of 
Personnel  Managemeirt,  or  odier 
ad)udicative  agencies  6i  the  U.S. 
Government  as  may  be  necessary  or 
required  in  the  dispositkm  of  an 
individual  case. 

ROUnNE  USES  OF  RECORDS  MAMTAMB)  W  TNE 
SYSTEM,  INCLUDINO  CA7EOORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  uses: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  IHS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POUOES  AND  PRACTICES  FOR  STORNM, 
RETRIEVaaO,  ACCES6MIQ,  RETAWmO,  AND 
DISPOSiNO  OF  RECORDS: 

storage: 

Paper  records  in  file  folders. 
RETRIEVAWUTV: 

Alphabetically  by  surname  of 
individual. 


SAFfiOUARDft: 

Records  are  k^  in  locked  cabineta 
and  are  accessible  only  to  authorized 
personnel. 

RETENTION  ANO  disposal: 

Records  are  held  5  3rBars  after  date  of 
last  action,  then  retired  to  the 
Washington  National  Records  Canter. 
They  are  destroyed  -when  25  years  old. 

SYSTEM  MANAOERfS)  AND  ADDRESS: 

Defense  Investigative  Service,  Office 
of  the  General  Counsel,  1340  Braddod^ 
Road,  Alexandria,  VA  22314-1651. 

NOTRTCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiriee  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affeirs,  1340 
Braddod:  Road,  Alexandria,  VA  22314- 
1651. 

A  request  for  information  must 
contain  the  full  name  and  Social 
Security  number  of  the  subject 
individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  sedung  access  to  records 
about  themselves  contaiiied  in  this 
system  should  address  written  inquiries 
to  the  Defense  Investigative  Service, 
Privacy  Act  Office,  PO  Box  1211, 
Baltimore.  MD  21203—1211. 

A  requ^  for  information  must 
contain  the  foU  name  and  Social 
Security  number  of  the  subject 
individual.  Personal  vidts  will  require  a 
valid  driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Defense  Investigative  Serruce;  Privacy 
Act  Office.  2200  Van  Deman  Stred, 
Baltimore,  MD  21224-6603. 

C0NTEST1NQ  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contain^  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obttoned  from  ffie  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Afrairs,  1340 
Braddodc  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  IBS  field 
elements.  Employee  Relations  Brandi; 
Director,  DIS  Office  of  Affirmative 
Action  and  Equal  Opportimity  Policy; 
Directorates  of  Industrial  Security  and 
Investigations;  Office  of  the  Secretary  of 
Defense;  other  DoD  components. 

EXEMPTONS  CLABIEO  FORTHE  STSTEM: 

Parts  of  this  system  may  be  exempt 
under  5  U.S.C.  552a(kK2)  and  (k)(5]  as 
applicable. 


An  exemption  rule  for  this  ayatam  faaa 
been  promulgated  in  acccxtlance  with 
requirements  of  5  U.S.C.  55^1).  (2) 
and  (3).  tc)  and  (e)  and  published  in  32 
CFR  part  321.  For  additional 
information  contact  the  system  manager. 

V1(M)1 
SYSTEM  name: 

'  Investigation  and  Inspection  Supplier 
Contract  Files. 

SYSTEM  LOCATKW: 

Defense  Investigative  Smvice,  Omuty 
Director  (Resources).  1340  Braddod: 
Road,  Alexandria,  VA  22314-1651. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  TNE 
SYSTEM: 

Individual  cmitractors  who  perfonn 
personnel  security  investigations  or 
industrial  security  inspections  on  an  as- 
needed  basis  for  the  D^um 
Investigative  Service. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Records  may  contain  any  or  all  of  the 
following:  Contrador  Information  Sheet, 
copies  of  (XHitracts,  Purdiaae  Orders, 
Request  for  Pajrment.  Request  for  Bulk 
Fvmds  Order,  Ordm  for  Supplies  and 
Services,  Contrad  Distribution,  Public 
Voucher  for  Purchases  and  Services 
Other  than  Personal.  Rexona!  Dfredors 
of  Investigation  and  Industrial  Secmrity 
and  field  office  supendsors  mey  file 
other  documeDtation,  originak  or 
copies,  such  as  resumes,  applicatians.  or 
DD  Forms  398.  Personnd  Security 
Questicnnaiies. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  301,  Depertment  Regulations; 
Department  of  Defmse  Directive 
5105.42,  Defense  Investigative  Service 
(32  CFR  part  361). 

PURPOSE(8): 

To  retain  pmsonal  identification 
information  provided  by  individual 
contract  suppliers. 

ROUTINE  USES  OF  RECORDS  UAMTAINEO  M  THE 
SYSTEM,  INCLUOINO  CATEQORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  RoiMine  Uses’  set  forth  at 
the  beginning  of  IBS’s  compilation  of 
systems  of  records  notices  apply  to  this 
system. 

POLICIES  ANO  PRACTICES  FOR  STORSM, 
RETmEYINQ,  ACCESSINO,  RETAINMO,  ANO 
OlSPOSSto  OF  RECORDS: 

STORAGE: 

Paper  records  in  file  folders. 
RETRIEVASILmr: 

Regional  and  field  office  copies  are 
filed  alphabetically  by  surname  of 
individual.  Acquisition  and  accounting 
copies  are  filed  by  contract  number. 
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SAFEOUAROS: 

Records  are  kept  in  secured  areas 
accessible  only  to  authorized  personnel. 

RETENnON  AND  OtSPOSAL: 

Regional  and  field  office  copies  are 
destroyed  upon  termination  of  the 
contract.  Acquisition  and  accounting 
copies  are  destroyed  three  years  after 
final  payment. 

SYSTEM  MANAQERfS)  AND  ADDRESS: 

Defense  Investigative  Service,  Deputy 
Director  (Resources),  1340  Braddock 
Road,  Alexandria,  VA  22314-1651. 

NOnRCATION  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

A  request  for  information  must 
contain  the  full  name  and  Social 
Security  number  of  the  subject 
individual. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to  records 
about  themselves  contained  in  this 
system  of  records  should  address 
written  inquiries  to  the  Defense 
Investigative  Service,  Privacy  Act 
Office,  PO  Box  1211,  Baltimore,  MD 
21203-1211. 

A  request  for  information  must 
contain  the  full  name  and  Social 
Secxuity  number  of  the  subject 
individual.  Personal  visits  will  require  a 
valid  driver’s  license  or  other  picture 
identification  and  are  limited  to  the 
Defense  Investigative  Service,  Privacy 
Act  Office,  2200  Van  Deman  Street, 
Baltimore,  MD  21224-6603. 

CONTESTING  RECORD  PROCEDURES: 

DIS’  rules  for  accessing  records, 
contesting  contents,  and  appealing 
initial  determinations  are  contained  in 
DIS  Regulation  01-13;  32  CFR  part  321; 
or  may  be  obtained  from  the  Defense 
Investigative  Service,  Office  of 
Information  and  Public  Affairs,  1340 
Braddock  Road,  Alexandria,  VA  22314- 
1651. 

RECORD  SOURCE  CATEQORXS: 

Contract  supplier  who  is  subject  of 
the  file. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 


UNIFORMED  SERVICES  UNIVERSITY 
OF  HEALTH  SCIENCES 

REQUESTING  RECORDS 

Records  ere  retrieved  by  name  or  by 
some  other  personal  identifier.  It  is 
therefore  especially  important  for 
expeditious  service  when  requesting  a 
record  that  particular  attention  be 
provided  to  the  Notification  and/or 
Access  Procedures  of  the  particular 
record  system  involved  so  as  to  furnish 
the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as 
may  bie  required  to  locate  and  retrieve 
the  record. 

BLANKET  ROUTINE  USES 

Certain  ‘blanket  routine  uses’  of  the 
records  have  been  established  that  are 
applicable  to  every  record  system 
maintained  within  the  Department  of 
Defense  unless  specifically  stated 
otherwise  within  a  particular  record 
system.  These  additional  blanket 
routine  uses  of  the  records  are 
published  below  only  once  in  the 
interest  of  simplicity,  economy  and  to 
avoid  redundancy. 

LAW  ENFORCEMENT  ROUTINE  USE 

In  the  event  that  a  system  of  records 
maintained  by  this  component  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  ffie 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant 
thereto. 

DISCLOSURE  WHEN  REQUESTING 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  a  component  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of 
a  license,  grant  or  other  benefit. 


DISCLOSURE  OF  REQUESTED 
INFORMATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
wim  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  ffie 
matter. 

CONGRESSIONAL  INQUIRIES 
ROUTINE  USE 

Disclosure  fixim  a  system  of  records 
maintained  by  this  component  may  be 
made  to  a  Congressional  office  from  the 
record  of  an  individual  in  response  to 
an  inquiiy  from  the  Congressional  office 
made  at  the  request  of  that  individual. 

PRIVATE  RELIEF  LEGISLA’OON 
ROUTINE  USE 

Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
Defense  published  on  or  before  August 
22, 1975,  may  be  disclosed  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review,  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

DISCLOSURES  REQUIRED  BY 
INTERNA'nONAL  AGREEMENTS 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  foreign  law  enforcement, 
security,  investigatory,  or  administrative 
authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim 
rights  conferred  in,  international 
agreements  and  arrangements  including 
those  regulating  the  stationing  and 
status  in  foreign  covmtries  of 
Department  of  Defense  military  and 
civilian  personnel. 

DISCLOSURE  TO  STATE  AND  LOCAL 
TAXING  AUTHORITIES  ROUTINE 
USE 

Any  information  normally  contained 
in  IRS  Form  W-2  which  is  maintained 
in  a  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  to  state  and  local  taxing 
authorities  with  which  the  Secretary  of 
the  Treasury  has  entered  into 
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agreements  pursuant  to  Title  5,  U.S. 

Code,  Sections  5516,  5517,  5520,  and 
only  to  those  state  and  loc^al  taxing 
authorities  for  which  an  employee  or 
military  member  is  or  was  subject  to  tax 
regardless  of  whether  tax  is  or  was 
withheld.  This  routine  use  is  in 
accordance  with  Treasiuy  Fiscal 
Requirements  Manual  Bulletin  Number 
76-07. 

DISCLOSURE  TO  THE  OFnCE  OF 
PERSONNEL  MANAGEMENT 
ROUTINE  USE 

A  record  from  a  system  of  records 
subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be 
disclosed  to  the  Office  of  Personnel 
Management  concerning  information  on 
pay  and  leave,  benefits,  retirement 
deductions,  and  any  other  information 
necessary  for  the  Office  of  Personnel 
Management  to  carry  out  its  legally 
authorized  Government-wide  personnel 
management  functions  and  studies. 

DISCLOSURE  TO  THE  DEPARTMENT 
OF  JUSTICE  FOR  LITIGATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  any 
component  of  the  Department  of  Justice 
for  the  purpose  of  representing  the 
Department  of  Defense,  or  any  officer, 
employee  or  member  of  the  Department 
in  pending  or  potential  litigation  to 
which  the  record  is  pertinent. 

DISCLOSURE  TO  MILITARY 
BANKING  FAQUTIES  OVERSEAS 
ROUTINE  USE 

Information  as  to  current  military 
addresses  and  assignments  may  be 
provided  to  military  banking  facilities 
who  provide  banking  services  overseas 
and  who  are  reimbursed  by  the 
Government  for  certain  checking  and 
loan  losses.  For  personnel  separated, 
discharged,  or  retired  from  the  Armed 
Forces,  information  as  to  last  known 
residential  or  home  of  record  address 
may  be  provided  to  the  military  banking 
facility  upon  certification  by  a  banking 
facility  officer  that  the  facility  has  a 
returned  or  dishonored  check  negotiated 
by  the  individual  or  the  individual  has 
defaulted  on  a  loan  and  that  if 
restitution  is  not  made  by  the 
individual,  the  U.S.  Government  will  be 
liable  for  the  losses  the  facility  may 
incur. 


DISCLOSURE  OF  INFORMATION  TO 
THE  GENERAL  SERVICES 
ADMINISTRATION  ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  to  the  General 
Services  Administration  for  the  purpose 
of  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  OF  INFORMATION  TO 
THE  NATIONAL  ARCHIVES  AND 
RECORDS  ADMINISTRATION 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  compohent  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records 
Administration  for  the  purpose  of 
records  management  inspections 
conducted  imder  authority  of  44  U.S.C. 
2904  and  2906. 

DISCLOSURE  TO  THE  MERIT 
SYSTEMS  PROTECTION  BOARD 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be . 
disclosed  as  a  routine  use  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Covmsel  for  the 
purpose  of  litigation,  including 
administrative  proceedings,  appeals, 
special  studies  of  the  civil  service  and 
other  merit  systems,  review  of  0PM  or 
component  rules  and  regulations, 
investigation  of  alleged  or  possible 
prohibited  personnel  practices; 
including  administrative  proceedings 
involving  any  individual  subject  of  a 
DOD  investigation,  and  such  other 
functions,  promulgated  in  5  U.S.C  1205 
and  1206,  or  as  may  be  authorized  by 
law. 

COUNTERINTELLIGENCE  PURPOSES 
ROUTINE  USE 

A  record  from  a  system  of  records 
maintained  by  this  component  may  be 
disclosed  as  a  routine  use  outside  the 
DOD  or  the  U.S.  Government  for  the 
purpose  of  counterintelligence  activities 
authorized  by  U.S.  Law  or  Executive 
Order  or  for  the  purpose  of  enforcing 
laws  which  protect  the  national  security 
of  the  United  States. 


WUSU01 
SYSTEM  name: 

Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)  Personnel 
Files. 


SYSTEM  location: 

Personnel  record  files  will  be 
maintained  at  the  USUHS  Civilian 
Personnel  Directorate,  and  Directorate, 
Military  Personnel,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814*4709. 

Copies  of  SF  171's  and  curriculxim ' 
vitae ’s  of  applicants  and  employees  will 
be  maintained  in  the  Civilian  Personnel 
Directorate  by  the  Dean  of  the  School  of 
Medicine,  and  by  the  Department 
Chairperson,  having  a  need  for  the 
information.  Limit^  hardcopy 
information  files  are  maintained  at  the 
USUHS  Military  Personnel  office.  A 
supplemental  file  consisting  of 
summary  data  on  each  dviUan 
employee  will  be  stored  in  the  computer 
at  Bolling  Air  Force  Base,  Washington, 
DC  20332;  for  military  personnel 
assigned  to  USUHS;  at  Waltiral  Center 
(WRAMC)  Military  Personnel  Office, 
National  Naval  Medical  Center  Military 
Personnel  office,  Andrews  Air  Force 
Base  consolidated  base  personnel  office 
and  at  the  Public  Health  Service 
personnel  office.  Administrative 
Support  Section,  Parklawn  Building, 
Ro^ville,  MD  20850.  Home  phone 
numbers  of  key  personnel  will  be 
provided  to  other  key  personnel,  and 
those  of  students  to  other  students  on  a 
need-to-know  basis,  and  only  with  the 
express  permission  of  the  individual 
concerned,  for  an  emergency  call 
system.  Biographical  information  on 
students  to  be  maintained  in  the 
Military  Personnel  office. 

CATEGORIES  OF  INOtVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  will  be  maintained  on  all 
personnel  assigned  to  USUHS  full-time 
and  part-time. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  type  of  information  which  will  be 
maintained  on  employees  is  as  follows: 
Identity  and  demographic  information 
(e.g..  Social  Security  Number,  name, 
sex,  address,  birth  date,  minority  status, 
etc.).  Academic  and  experience 
backgroxmd  data  consisting  of:  (1) 
Schools  attended;  (2)  Degrees  earned;  (3) 
Work  experience,  awards,  etc.;  (4) 

Letters  of  reference,  performance 
evaluations,  etc.;  (5)  Time  and 
attendance  cards;  and  (6)  Biographical 
data  file. 

AimtORTTY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136  and  E.O.  9397, 

PURPOSE(S): 

The  system  will  consolidate  into  one 
standard  system,  personnel  management 
on  all  assigned  personnel  from  all 
military  departments.  The  information 
kept  will  be  used  for  documenting  the 
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work  experience  of  applicants  and 
USUHS  parsannel  and  for  notificatian 
of  key  personnel  in  case  of  emergency 
during  nonworking  hours,  it  will  also  be 
used  for  management  training  and 
accoimtability  of  military  peraonnel 
assigned  to  l^UHS.  Biographical  data 
file  will  be  used  for  pnmding 
background  infonnatimi  on  USUHS 
students  to  lecturers. 

ROUTINE  USES  OF  aCCOMDS  MAMTAINED  M  THE 
SYSTEM,  MCLUOMe  CATEQORKS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  'Blraket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  (A  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORWfi, 
RETRIEVINQ,  ACCESSINO,  RETAMWO,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Material  stored  in  file  folders  at 
USUHS,  supported  by  automated  copies 
of  pertinent  data  of  each  employee’s 
folder  which  are  maintained  on 
magnetic  tape  and  disk  at  USUHS 
Qvilian  Personnel/Manpower 
Directorate.  Bethesda.  MD  20814-4799. 

retrievabiuty: 

The  system  will  be  indexed  by  name 
and  Social  Security  Number.  Also,  any 
combination  of  data  in  the  hie  can  be 
used  to  select  individual  data.  Only 
Civilian  Personnel/Diiectorate  and 
Commandant  and  Director,  Military 
personnel  will  be  provided  with  thia 
password  that  allows  access  to  the  data, 
and  those  individuals  are  audiorized 
access  to  all  data  in  the  file.  Records 
will  be  available  to:  The  individual 
concerned;  employees  of  USUHS  on  a 
need-to-know  basis;  other  agencies  of 
the  Government  to  satisfy  requests  for 
routine  reports. 

SAFEGUARDS; 

The  automated  system  is  operated  by 
USUHS  Qvilian  Personnel.  Directorate 
Personnel.  Military  Personnel 
Directorate  (for  military  files  only). 
Commandant  and  Assikant 
Commanclant.and  only  those  personnel 
will  be  given  the  password  and  user 
identification  information  needed  to 
access  the  computer  system.  Those 
persons  are  authorized  access  to  need- 
to-know  files  only  as  determined  by  the 
Director  of  Military  Personnel  and 
Commandant.  While  the  file  is  primarily 
indexed  on  Social  Security  Niunber,  and 
name,  any  combination  of  fields  and 
data  within  fields  can  be  used  to  select 
the  individual  records.  Only  the 
Director,  Military  Persmmel  will  have 
the  ability  to  add,  change,  delete  or 
reproduce  a  hard  copy  of  any  data  in  the 
military  files. 


RETENTIOM  AND  OOPOSM.; 

Indefinite  files  dial  are  retained  while 
the  individual  is  employed  and  then 
retired. 

SYSTEM  MANAGERCS)  ANO  ADDRESS: 

The  Director,  Givitian  Personnel,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799  will  be  the  custodian  for  Qvilian 
Personnel  files. 

The  Director,  Military  Personnel,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799  will  ^  the  custodian  for  Military 
Personnel  files. 

Notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  curtained  in  this  system  should 
address  written  mquiries  to  the  Director, 
Qvilian  Persumel,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799  for 
Civilian  Personnel  files  or  to  the 
Director,  Military  Personnel,  4301  Jones 
Bridge  Road,  Betoesda,  MD  20814-4799 
for  Military  Personnel  files. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  them.selves  contained 
in  this  ^stem  should  address  written 
inquiries  to  the  Director,  Qvilian 
Personnel,  4301  Jones  Bridge  Roed, 
Bethesda.  MD  20814-4799  for  Qvilian 
Personnel  files  or  to  the  Director, 
Military  Personnel,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799  fcur 
Military  Personnel  files. 

CONTESONQ  RECORD  PROCEDURES: 

The  USUHS'  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  C^D  Administrative 
Instruction  81;  32  CFR  part  31S;  or  may 
be  (fotained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the  file  is 
furnished  by  the  employees,  supervisors 
and  references  supplied  by  the 
employees. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU02 
SYSTEM  NAME: 

Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)  Payroll 
System. 

SYSTEM  LOCATION: 

Central  files  are  maintained  at  Bolling 
Air  Force  Base  Accounting  and  Finance 
Office.  Civilian  Pay  Branch.  Satellite  file 
maintained  at  USUHS  Administrative 
Office  at  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 


CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 
SYSTEtk 

All  civilian  personnel  paid  by  the 
USUHS. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  Social  Security  Number,  Pay 
Grade,  Number  of  Withholding 
Exemptions,  Gross  and  Net  Pay,  Other 
Earnings  and  Leave  Information 
(including  Time  and  Attendance 
Records). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  136. 

PURPOSE(S): 

To  be  used  by  USUHS  officials  and 
emfdoyees  to  produce  data  iu  budget 
purposes  and  as  backup  information  for 
audits. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  WCLUOING  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING.  ACCfiSSINQ.  RETAINMQ,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  information  will  be  stored  as 
computer  printout. 

RETRtEVABILfTY: 

The  system  will  be  indexed  by  name. 
safeguards: 

The  information  will  be  available  for 
personnel  in  the  Qvilian  Personnel/ 
Manpower  Directorate  of  the  USUHS  or 
other  personnel  who  have  a 
demonstrated  need  to  know,  e.g., 
auditors,  Cmigress,  etc.  The  matOTial 
will  be  stored  in  metal  file  containers. 

RETENTION  AND  disposal: 

The  records  will  be  maintained  for 
one  year  and  then  destroyed  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  Qvilian  Personnel/ 
Manpower,  4301  Jones  Bridge  Road. 
Bethesda,  MD  20814-4799,  for  Civilian 
Pay  System. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Civilian  Personnei/Manpower,  4301 
Jones  Bridge  Roed,  Bethesda,  MD 
20814-4799. 

RECORD  ACCESS  PROCEOURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inquiries  to  the  Director  of  Civilian 
Personnel/Manpower,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799. 

COMTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Computerized  pay  records  from 
Bolling  Air  Force  Base  Accounting  and 
Finance  Office. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU03 
SYSTEM  NAME: 

Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)  Student 
Record  System. 

SYSTEM  LOCATION: 

The  file  will  be  maintained  in  the 
Registrar's  Office,  USUHS,  4301  Jones 
Bridge  Road,  Bethesda,  MD  20814-4799. 
Supplemental  files  consisting  of  student 
evaluation  forms,  grades,  and  course 
examinations  pertaining  to  their 
Department  will  be  maintained  in  each 
department  by  department  chairperson, 
as  well  as  in  the  Registrar’s  office. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  will  be  maintained  on  all 
students  who  matriculate  to  the 
University. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Grade  reports  and  instructor 
evaluations  of  performance/ 
achievement;  transcripts  summarizing 
by  course  title,  grade,  and  credit  hours; 
records  of  awards,  honors,  or 
distinctions  earned  by  students;  and 
data  carried  forward  from  the  Applicant 
File  System,  which  includes  records 
containing  personal  data  e.g..  name, 
rank,  Social  Security  Number, 
undergraduate  school,  academic 
degree(s),  current  addresses,  course 
grades,  and  grade  point  average  from 
imdergraduate  work  and  other 
information  as  furnished  by  non- 
Govemment  agencies  such  as  the 
American  Medical  College  Admission 
Service  which  certifies  all  information 
prior  to  being  submitted  to  the 
University. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  92-426,  Ch  104,  Section  2114; 
andE.O.  9397, 


PURPOSE(S): 

Data  is  used  for  recording  internships, 
residencies,  types  of  assignment  and 
other  career  performance  data  on 
USUHS  graduates;  providing  academic 
data  to  each  student  upon  request,  e.g., 
transcripts,  individual  course  grades, 
grade  point  average,  etc.;  providing 
academic  data  within  the  Uniformed 
Services  University  of  the  Health 
Sciences  for  official  use  only  purposes; 
and  providing  data  to  the  respective 
Surgeon  General  when  a  specific  and 
authorized  need  requires  it. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Academic  data  may  be  provided  to 
other  educational  institutions  upon  the 
written  request  of  a  student. 

The  'Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  are  stored 
at  USUHS,  supported  by  automated 
copies  of  subsets  of  each  student’s 
folder,  which  are  maintained  on 
magnetic  tape  and  disk  at  the  Office  of 
the  Registrar,  USUHS. 

retrievability: 

The  system  will  be  indexed  by  name 
and  Social  Security  Number.  Also,  any 
combination  of  data  can  be  used  to 
select  individual  records.  Only 
personnel  in  the  Office  of  the  Registrar 
will  be  with  the  password  that  allows 
access  to  the  data,  and  those  individuals 
are  authorized  access  to  all  data  in  the 
file. 

SAFEGUARDS: 

The  computer  facility  at  the  USUHS 
is  operated  by  the  Office  of  the 
Registrar.  The  tapes  and  hard  copies  of 
material  are  secured  in  government- 
approved  security  containers 
constructed  of  four-hour  heat-resistant 
steel  material.  The  physical  location  of 
the  computer  hardware,  disks,  and 
printer  are  located  to  the  extreme  rear  of 
the  room  with  access  being  blocked  by 
a  large  counter  staffed  by  two  office 
personnel.  All  access  to  the  computers 
in  the  Office  of  the  Registrar  is  via  user 
identification  and  sign-on  password. 
Computer  software  ensures  that  only 
properly  identified  users  can  access  the 
Privacy  Act  files  on  this  system. 
Passwords  are  changed  semiannually,  or 
upon  departure  of  any  person  knowing 
the  password. 


RETENTION  AND  disposal: 

Records  will  be  maintained 
permanently. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  Registrar,  Uniformed  Services 
University  of  the  Health  Sciences.  4301 
Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Registrar,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Registrar,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road. 
Bethesda.  MD  20814-4799. 

Written  requests  shotild  include 
name.  Social  Security  Number  and  dates 
attended. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  furnished  by  instructor 
personnel,  the  individual  concerned; 
the  National  Board  of  Medical 
Examiners;  and  the  Applicant  File 
System. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU04 
SYSTEM  name: 

Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)  Applicant 
Record  System. 

SYSTEM  location: 

A  central  applicant  record  file  will  be 
maintained  at  the  Uniformed  Services 
University  of  the  Health  Sciences, 
Admission  Office,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814—4799.  A 
supplemental  file  consisting  of 
summary  data  on  each  applicant  to  be 
derived  from  data  collects  in  the 
central  file,  will  be  stored  on  magnetic 
tape  and  maintained  at  the  Pentagon 
Computer  Center,  Washington,  DC. 
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CATEGORIES  OF  INMVIOUALS  COWEREO  RV  THE 
SYSTEM: 

Records  wiU  be  maintained  on  all 
individuals  applying  for  admission. 

CATEGORIES  OF  RECORDS  IN  TNE  SYSTEM: 

Identity  and  desoographic  information 
(e.g.,  Sot^  Security  Number,  name, 
sex,  minority  status,  address,  birth  date, 
citizenship,  etc.);  Academic  and 
attitudinal  back^ound  data  consisting 
of:  (1)  Schools  attended,  (Z)  Degrees 
earned,  (3)  GPA  for  college  and  graduate 
work,  (4)  Course  hours  completed  in 
college  and  graduate  school,  (5)  Medical 
College  Admission  Test  scores  and 
percentiles;  information  regtuding  work 
experience,  socio-economic  backhand, 
hobbies,  extiacvtrricular  invcdvements  in 
college  community/service  activities, 
honors  and  awards  achieved,  and 
professional  and/or  societal 
contributions;  Letter  of  reforences; 
biographies;  personal  statements 
(autffoiogiaphical  in  nature)  service 
preference  statement;  interview 
evaluations;  test  results  and  personality 
inventory  scores  on  instruments  used  to 
assess  noncognitive  potential  and 
aptitude;  official  college  transcripts  and 
hj^th  data.  Unsolfoit^  information 
provided  by  applicants  will  also 
normally  be  retained  when  such 
information  pertains  to  the  matters 
described  dsove. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  92-426,  Ch  104,  Section  2114; 
and  E.O.  9397. 

PURPOSE(S); 

To  be  used  by  officials  and  personnel 
of  the  USUHS  for  selecting  students  and 
conducting  studies  of  the  selection 
process. 

ROUTINE  USES  OF  RECORDS  MAMTAINEO  M  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRICVMO,  ACCESSINQ,  RETAMMQ,  AND 
DtSPOSMa  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders  and 
magnetic  tape. 

RETRIEVABUJTY: 

The  central  file  will  be  indexed  by 
name.  The  computer  file  will  be 
sequenced  by  Social  Security  Number, 
w'ith  data  retrievable  by  any  ringle  car 
combination  of  vari^les  stored,  e.g., 
sex,  minority  status,  ranking  by 
academic  p^ormance,  ranking  by  test 
achievement,  state  of  residence,  college 
attended,  etc. 


SAFEGUARDS: 

All  naatarial  will  be  meinteined  in 
metal  rotary  files  in  e  secuiable  office; 
the  satellite  file  on  dida,  secuiable 
stored  at  the  Pentagon  CaeaputCT  Center. 

RETBOION  AND  OISPOSAU 

Records  of  ^plicants  who  matrknilete 
to  the  school  be  converted  to 
students  records  and  maintained 
permanently.  Records  of  applicants  who 
do  not  matriculate  will  be  retained  for 
five  years  and  then  destroyed  by 
burning.  Portions  of  the  record  may  be 
retained  on  magnetic  tape  for  longer 
periods. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Dean  for  Academic  Support, 
Uniformed  Services  University  of  tiie 
Health  Sciences,  4301  Jones  ^dge 
Road,  Bethesda,  MD  20814-4799. 

NOTIFtCAnON  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  Dean  for  Academic  Support, 
Uniformed  Services  University  of  the 
Health  SdencK.  4301  Jones  ^dge 
Road,  Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seekii^  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  Dean  for 
Academic  Support,  Unifonned  Services 
Univwsity  of  t]^  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

For  written  requests  the  information 
should  contain  the  full  name  of  the 
individual,  current  address  and 
telephone  number. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
recofds,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  C^D  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  fitmi  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

'The  bulk  of  the  infiormation  in  the 
system  will  be  furnished  by  the 
applicants.  It  will  be  either  prepared  by 
them  persimally,  or  submitted  by  other 
individuals/agraides  jh  their  behalf  at 
their  (the  applicants’)  specific  request. 
The  remaining  elements  of  the  system, 
the  data  not  fumi^ied  by  the  applicants, 
will  consist  of  evaluative  records 
prepared  and  devefoped  by  admissions 
personnel  based  on  interviews,  school 
administered  tests,  and  analyses  of 
applicant  records. 


EXEMPTIONS  CtJUMEO  FOR  THE  SVSTEtl: 

None. 

WUSU05 
SYSTEM  name: 

USUHS  Graduate  and  Continuing 
Medical  Student  Records. 

SYSTEM  location: 

Office  of  the  Assist^t  Dean  for 
Graduate  and  Continuing  Education, 
Uniformed  Services  University  of  the 
Health  Services,  4301  hsnes  Bridge 
Road,  Bethesda.  MD  20814—4799. 
Supplementary  files,  consisting  of 
student  evaluation  forms,  grades,  and 
course  examinations  pertaining  to  their 
department,  are  maintained  in  each 
USUHS  department  by  departmental 
chairpersons. 

CATEGORIES  OF  INOiVIDUALS  COVERED  BY  THE 
system: 

Records  are  maintained  on  all 
students  who  apply  for  or  matriculate  in 
the  Graduate  Education  and  Continuing 
Medical  Education  fuograms  at  the 
University. 

CATEGOfMES  OF  RECORDS  MTHE  SYSTEM: 

Grade  reports  and  instructor 
evaluations  of  performance/ 
achievement;  ^ucational  records  listed 
by  course  title,  grade,  and  credit  hours; 
records  of  awards,  honors,  or 
distinctions  earned  by  students;  and 
data  carried  forward  from  the 
application,  which  includes  records 
containing  personal  data,  e.g.,  name, 
rank,  Social  Seciirity  Number, 
undergraduate  school,  academic  degree, 
current  addresses,  course  grades,  amd 
grade  point  average  from  undergraduate 
work;  letters  of  recommendation;  and 
other  information  as  furnished  by  non¬ 
government  agencies  such  as  the 
Educational  Testing  Service. 

AUTHORITY  FOR  MAINTENANCE  OF  Tl^  SYSTEM: 

10  U.S.C.  2114  andE.O.  9397. 
PURPOSE(S): 

The  system  is  used  to:  Record  types 
of  assignment,  program  participation 
and  other  student  performance  data  and 
participation  in  continuing  education 
programs;  provide  academic  data  to 
each  student  upon  request  (such  as, 
individual  course  grades  and  grade 
point  averages);  provide  academic  data 
within  the  USUHS  for  official  purposes; 
including  use  for  studies  of  the 
academic  process  and  provide  data  to 
the  respective  Department  of  Defense 
component  Surgeon  Generals  when  a 
specific  and  authorized  need  exists. 
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ROUTINE  USES  OF  RECORDS  MAIMTAMEO  M  THE 
SYSTEM,  INCLUOMQ  CATEGORIES  OF  USERS  ANO 
THE  PURPOSES  OF  SUCH  USES: 

Academic  data  may  be  provided  to 
other  educational  institutions  upon  the 
written  request  of  a  student.  Also  see 
blanket  routine  uses  at  the  beginning  of 
the  USUHS  listing  of  system  notices. 

POUaES  AND  PRACTICES  FOR  STORINQ, 
RETRIEVING,  ACCESSING,  (GAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  hie  folders  are  stored 
at  Uniformed  Services  University  of  the 
Health  Services.  These  are  supported  by 
automated  copies  of  subsets  of  each 
student’s  folder,  which  are  maintained 
on  magnetic  tapes  and  disk  at  the  Office 
of  Computer  Operations,  Uniformed 
Services  University  of  the  Health 
Services,  Bethesda,  MD  20814—4799. 

retrievabiuty: 

The  system  is  indexed  by  name  and 
social  security  number  (SSN).  Also,  any 
combination  of  data  in  the  file  can  be 
used  to  select  individual  records.  Only 
personnel  in  the  Office  of  the  Assistant 
Dean  for  Graduate  and  Continuing 
Education,  Uniformed  Services 
University  of  the  Health  Services,  with 
an  official  need  for  the  data  are 
provided  with  the  password  that  allows 
access. 

SAFEGUARDS: 

The  files  are  maintained  in  secured 
file  cabinets  located  in  a  limited  access 
area  of  the  University.  The  computer 
hardware,  disks,  tapes  and  other 
materials  are  secured  in  locked  cabinets 
in  a  controlled  and  guarded  area. 
Computer  access  is  via  controlled  dial- 
in  and  is  password  controlled. 
Passwords  are  changed  semiannually,  or 
upon  the  departure  of  any  person 
knowing  the  password.  The  automated 
system  is  operated  by  Office  of 
Computer  Operations,  USUHS,  and  only 
personnel  with  an  official  need  to  know 
are  given  the  password  and  user 
identification  information  needed  to 
access  the  computer  system.  While  the 
file  is  primarily  indexed  by  Social 
Secvirity  Number  and  name,  any 
combination  of  fields  and  data  can  be 
used  to  select  individual  records. 

retention  AND  DISPOSAL: 

Records  on  disenrolled  and 
nonselected  individuals  are  maintained 
for  three  years.  Records  on  matriculated 
students  are  maintained  permanently. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

The  Assistant  Dean  for  Graduate  and 
Continuing  Education,  Uniformed 
Services  University  Health  Sciences. 


4301  Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

NOTIFICA'nON  procedure; 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Assistant  Dean  for  Graduate  and 
Continuing  Education,  Uniformed 
Services  University  Health  Sciences, 
4301  Jones  Bridge  Road,  Bethesda, 
20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Assistant  Dean  for 
Graduate  and  Continuing  Education, 
Uniformed  Services  University  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

Written  requests  must  include  name, 
social  security  number  and  dates  of 
attendance  or  application. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  is  furnished  by  the 
individual  concerned;  instructor 
personnel;  the  Graduate  Records 
Examination;  the  application  for 
admission  and  registration  material  for 
continuing  medical  education  courses; 
the  applicable  department;  the  USUHS 
Graduate  Committee;  and  the  Office  of 
the  Assistant  Dean  for  Graduate  and 
Continuing  Education,  USUHS. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM:  . 

None. 

WUSU06 
SYSTEM  NAME: 

USUHS  Family  Practice  Medical 
Records. 

SYSTEM  LOCATION: 

Student  Health  Clinic,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  will  be  maintained  on 
medical  students,  military  retirees, 
military  active  duty  personnel  and  their 
dependents. 


CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

Medical  charts,  results  of  laboratory 
tests,  physical  examinations,  patients’ 
medical  histories. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  133, 1071  through  1087, 

2114,  5031,  and  8012  and  E.O.  9397. 

PURPOSE(S): 

Physicians  and  nurses  use  the 
medical  charts  in  the  diagnosis  and 
treatment  of  patients  and  for  studies  of 
disease.  Medical  charts  contain  results 
of  laboratory  tests,  medical 
examinations,  and  patients’  medical 
histories.  Medical  derks  file,  retrieve 
and  keep  the  records  up  to  date  by 
adding  new  material  when  appropriate. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINMIG,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Medical  records  are  stored  in  folders. 
RETRIEVABIUTY: 

Medical  records  are  filed  by  Social 
Security  Number. 

SAFEGUARDS: 

Records  are  maintained  in  metal  file 
cabinets  which  are  kept  locked  when 
not  in  use.  The  cabinets  are  stored  in  a 
controlled  area. 

RETENTION  AND  DISPOSAL; 

Files  are  retained  until  departure  of 
patient;  and  then  ere  given  to  the 
patient. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Chairman,  Department  of  Family 
Practice.  Uniformed  Services  University 
of  the  Health  Sciences,  4301  Jones 
Bridge  Road,  Bethesda,  MD  20814—4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Chairman,  Department  of  Family 
Practice,  Uniformed  Services  University 
of  the  Health  Sciences,  4301  Jones 
Bridge  Road,  Bethesda,  MD  20814—4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Chairman.  Department 
of  Family  Practice,  Uniformed  Services 
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University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

The  rules  for  record  access  are  in 
accordance  with  Air  Force  Regulation 
168-4,  Administration  of  Medical 
Activities,  Patient  Administration, 
Chapter  12,  Outpatient  Records. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Patient,  doctors,  other  medical 
professionals  and  test  results. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU07 
SYSTEM  NAME: 

USUHS  Grievance  Records. 

SYSTEM  LOCATION: 

Civilian  Personnel/Manpower 
Directorate,  Uniformed  Services 
University  of  the  Health  Science, 
Department  of  Defense,  Bethesda,  MD 
20814-4799. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  or  former  Federal  employees 
who  have  submitted  grievances  in 
accordance  with  5  U.S.C.  2302  and 
7121. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  records  relating 
to  grievances  filed  by  USUHS 
employees  under  5  U.S.C.  2302  and 
7121.  These  case  files  contain  all 
documents  related  to  the  alleged 
grievance,  including  statements  of 
witnesses,  reports  of  interviews  and 
hearings,  examiners  findings  and 
recommendations,  a  copy  of  the  original 
and  final  decisions,  and  related 
correspondence  and  exhibits. 

AUTHORfTV  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  2302  and  7121. 

PURPOSE(S): 

This  information  is  used  by  the 
USUHS  in  the  creation  and  maintenance 
of  records  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained 
and  for  related  work  force  studies. 

While  published  statistics  and  studies 
do  not  contain  individual  identifiers,  in 
some  instances  the  selection  of  elements 
is  such  that  individuals  could  be 
identified  by  reference. 


ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLWINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  are  used: 

To  disclose  pertinent  information  to 
the  appropriate  Federal,  state,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  r^e,  regulation,  or  order, 
when  there  are  indications  of  a  violation 
or  potential  violation  of  civil  law, 
criminal  law  or  regulation. 

To  disclose  information  to  any  source 
from  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to 
identify  the  individual,  inform  the 
source  of  the  purpose(s)  of  the  request, 
and  identify  the  type  of  information 
requested. 

To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee;  a  security  clearance;  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual;  the 
classifying  of  jobs;  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
requesting  the  Agency’s  decision  on  the 
matter. 

To  provide  information  to  a 
Congressional  office  from  the  record  of 
an  individual,  in  response  to  a 
Congressional  inquiry  made  at  the 
request  of  that  individual. 

To  disclose  information  to  another 
Federal  Agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding. 

By  the  National  Archives  and  Records 
Administration  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2906. 

To  disclose  information  to  officials  of 
the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Cmmsel;  the  Federal  Labor  Relations 
Authority;  and  the  Equal  Employment 
Opportunity  Commission,  when 
requested  in  conjimction  with  their 
official  activities. 

To  disclose  in  response  to  a  discovery 
motion  or  for  appearance  of  a  witness, 
information  that  is  relevant  to  the 
subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

To  provide  information  to  officials  of 
labor  organizations  reorganized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties, 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  work  conditions. 


POLICIES  AND  PRACTICES  FOR  STORWQ, 
RETRIEVING,  ACCESSING,  RETAININQ,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  are  maintained  in  file 
folders. 

RETRIEVABILrrY: 

These  records  are  retrieved  by  the 
names  of  the  individuals  about  whom 
the  records  are  maintained. 

SAFEGUARDS: 

Records  are  maintained  in  locked  file 
cabinets,  with  access  restricted  to 
authorized  USUHS  employees  who  have 
a  demonstrated  need-to-know. 

RETENTION  AND  DISPOSAL: 

Records  are  disposed  of  three  years 
after  closing  of  the  case.  Disposal  is  by 
shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Civilian  Personnel/ 
Manpower,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Civilian  Personnel/Manpower, 
Uniformed  Services  University  of  the 
Health  Sciences,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814—4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Qvilian 
'Personnel/Manpower,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  obtained  from  the  individual  on 
whom  the  record  is  maintained; 
Testimony  of  witnesses;  Agency 
officials;  and  related  correspondence 
from  organizations  or  persons. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 


Federal  Register  /  Vol.  58,  No.  33  /  Monday.  February  22,  1993  /  Notices 


10927 


WUSU08 
SYSTEM  NAME: 

USUHS  Radiation  Safety  Training 
Records. 

SYSTEM  LOCATION: 

Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CATEGORIES  Of  INOIVIOUALS  COVERED  BY  THE 
system: 

Records  will  be  maintained  on 
University  personnel  who  are  assigned 
duties  involving  work  with  radioactive 
material,  or  whose  duties  may  require 
them  to  frequently  enter  work  areas  in 
which  radioactive  materials  are  used  or 
stored. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  in  the  system  includes 
name,  department,  name  of  principal 
investigator,  authorization  number,  date 
of  initial  briefing,  date  of  last  training, 
and  date  dosimeter  issued  (if 
applicable). 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2112;  10  CFR  part  20; 
NAVMED  P-5055,  U.S.  Nuclear 
Regulatory  Commission  (NRC)  Materials 
License  19-23344-01. 

PURPOSE(S): 

The  Radiation  Safety  Officer  and  his/ 
her  staff  maintain  the  computer  data 
base  system.  It  is  used  to  record 
information  concerning  the  individual’s 
training  in  radiation  safety.  This 
information  is  also  transcribed  for 
inclusion  in  the  individuals  dosimetry 
records.  The  Radiation  Safety 
Committee  of  the  University  may  review 
such  records  as  are  relevant  to  their 
determinations  of  an  individual’s 
qualification  and/or  expertise  in  using 
i  radioactive  materials. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDMO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  may  be  reviewed  by  U.S. 
Nuclear  Regulatory  Commission  as  part 
)  of  their  on-going  administration  of  the 

Materials  License,  and  by  the  Radiation 
s  Safety  Committee  or  the  Radiation 

J  Safety  Officer  and  his/her  staff  to  review 

k  an  individual's  qualifications  and/or 

(  expertise  in  conducting  experiments 

I  using  radioiodine  compoimds. 

The  ‘Blanket  Routine  Uses’  set  forth  at 

I  the  beginning  of  the  USUHS’ 

compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLttlES  AND  PRACTICES  FOR  STORBIQ. 
RETRIEVINQ,  ACCESSING,  RETAIMNO,  AND 
Disposma  OF  records  in  the  system: 

STORAGE: 

Records  are  stored  in  the  University’s 
main  computer. 

retrievabiuty: 

Records  are  accessed  by  name, 
department,  or  data  fields. 

SAFEGUARDS: 

Records  in  the  data  base  may  be 
accessed  only  by  EHS  stafi  members 
who  have  been  granted  access  to  the 
University  computer. 

RETENTION  AND  DISPOSAL: 

Records  are  kept  permanently  on  file. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Dosimetry  Manager.  Department  of 
Environmental  Health  and  Occupational 
Safety,  Uniformed  Services  University 
of  Health  Sciences,  4301  Jones  Bridge 
Road.  Bethesda,  MD  20814-4799. 

notification  procedure: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Dosimetry  Manager,  Department  of 
Environmental  Health  and  Occupational 
Safety,  Uniformed  Services  University 
of  Health  Sciences,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Dosimetry  Manager. 
Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  Health  Sciences, 
4301  Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  fi'om  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  previous  employers, 
training  attendance  records. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU09 
SYSTEM  NAME: 

USUHS  Grants  Managements 
Information  System  (Protocols/Grants). 


SYSTEM  LOCATION: 

Primary  system;  Computer 
Operations,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda.  MD  20814- 
4799. 

Decentralized  segments  wiU  be 
maintained  by  the  department 
chairpersons  of  Anatomy, 
Ane^esiology,  Biochemistry, 
Dermatology,  Military  Medicine.  Family 
Practice,  Medical  Psychology.  Medicine, 
Microbiology  Surgery.  Neurology. 
Obstetrics/Gynecology,  Pathology, 
Pediatrics,  Pharmacology,  Physiology, 
Preventive  Medicine  and  Biometrics. 
Psychiatry,  and  Radiology,  4301  Jones 
Bridge  Road.  Bethesda,  MD  20814-4799. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Research  proposals  of  grant 
requestors;  in  addition  research  records 
will  be  maintained  on  military  active 
duty,  retired,  their  dependents, 
civilians,  and  volimteers  who  have 
signed  an  appropriate  consent  form  for 
a  particular  research  project(s). 

CATEGORSS  OF  RECORDS  IN  THE  SYSTEM: 

Grant  proposals  and  protocols; 
statistical  data,  results  of  laboratory 
experiments,  research  subjects’  medical 
history  including  pathological  results 
and  standard  behavioral  tests. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Pub.  L.  92-426,  CH.  104,  Section  2113; 
10  U.S.C.  2113. 

PURK>SE(S): 

Research  faculty  and  stafi^  use  the 
research  records  as  a  data  base  for  the 
analysis  of  experimental  data.  Research 
records  contain  the  results  of  laboratory 
experiments,  research  subjects’  medical 
histories,  and  statistical  data  including 
pathological  and  standard  behavimal 
tests,  and  are  used  as  submission  to 
research  proposals.  Summary  statistics 
on  the  research  records  are  maintained 
by  faculty/staff  and  updated  when 
appropriate.  Study  and  summary 
statistics  are  published  without 
individual  identifiers,  but  in  some 
instances  the  selection  of  elements  is 
such  that  individuals  could  be 
identified  by  reference.  This  data  is 
given  to  collaborators  and  is  sometime 
used  for  clinical  evaluation  of  the 
patient. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 
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POUOES  AND  PRACTICES  FOR  STORWQ, 
RETRtEVmO,  ACCESSINO,  RETAIMNQ,  AND 
OtSPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Research  records  are  stored  in  folders, 
on  mainframe  computer  disks,  and  on 
microcomputer  floppy  disks. 

RETRtEVABtUTY: 

Research  records  may  be  retrieved  by 
subject  name,  date  experimental 
procedure  occurred,  date  analysis  of 
experiments  was  performed, 
experimental  case  number,  collaborator 
name  and  a  study  name. 

SAFEGUARDS: 

Computer  hardware,  disks  and  folders 
are  stored  in  a  controlled  area,  and  are 
accessible  only  by  password,  which  is 
changed  at  random  intervals. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  until  studies  are 
completed  or  until  no  further 
information  can  be  utilized  from  this 
material.  However,  all  studies  involving 
human  volunteers  will  be  maintained 
for  five  years.  If  the  study  involves  a 
minor(s),  the  record  will  be  kept  until 
the  in^vidual  is  age  18  plus  five  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Grants  Management, 
Uniformed  Services  University  of  the 
Health  Sciences,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Grants  Management,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Grants 
Management,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Patients,  normal  subject  volunteers, 
research  collaborators  and  experimental 
results. 


EXEMPTIONS  CUIMED  FOR  THE  SYSTEM: 

None. 

WUSU10 
SYSTEM  NAME: 

USUHS  Thyroid  Bioassay  Records. 
SYSTEM  location: 

Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  Health  Sciences, 
4301  Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

categories  of  wdiviouals  covered  by  the 
system: 

Records  will  be  maintained  on 
laboratory  workers  who  use  radioiodine 
compounds. 

categories  of  records  in  the  system: 

Information  in  the  system  includes 
name.  Social  Secxurity  Number, 
department,  date  of  bioassay,  results  of 
the  individual’s  thyroid  bioassay  counts 
and  the  purpose  for  each  assay. 

authority  for  maintenance  of  the  system: 

10  U.S.C.  2113;  10  CFR  part  19; 
NAVMED  P-5055,  U.S.  Nuclear 
Regulatory  Commission  (NRC)  Materials 
License  19-23344-01;  and  E.O.  9397. 

PURP05E(S): 

The  Radiation  Safety  Officer  and  his/ 
her  staff  use  the  results  in  determining 
possible  uptake  of  radioiodine 
compounds  by  the  body  resulting  from 
overexposure  to  the  compounds,  and  in 
detecting  trends  which  mark  the  uptake 
and  elimination  by  the  body  of  su(± 
compounds.  The  results  of  each  assay 
are  also  transcribed  by  Radiation  Safety 
Personnel  for  inclusion  on  an 
addendum  41,  Record  of  Exposure  to 
Ionizing  Rad  to  Ionizing  Radiation.  The 
Radiation  Safety  Committee  of  the 
University  may  review  such  records  as 
are  relevant  to  their  determinations  of 
an  individual’s  qualifications  and/or 
expertise  in  conducting  experiments 
using  radioiodine  compounds. 

ROUnNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  tNCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  may  be  reviewed  by  U.S. 
Nuclear  Regulatory  Commission  as  part 
of  their  on-going  administration  of  the 
Materials  License,  and  by  the  Radiation 
Safety  Committee  or  the  Radiation 
Safety  Officer  and  his/her  staff  to  review 
an  individual’s  qualifications  and/or 
expertise  in  conducting  experiments 
using  radioiodine  compounds. 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DiSPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  floppy 
diskettes. 

retrievability: 

Records  are  accessed  by  Date  of 
Assay,  Name,  Social  Security  Number, 
or  Department. 

SAFEGUARDS: 

Records  are  stored  in  a  controlled  area 
which  is  kept  locked  when  not  in  use. 
Back-up  copies  of  each  diskette  are 
stored  in  a  locked  file  cabinet. 

RETENTION  AND  DISPOSAL: 

Records  diskettes  are  kept 
permanently  on  file.  Records  may  be 
forwarded  to  new  employer  with 
written  permission  of  the  employee. 

SYSTEM  MANAGER(S)  AND  ADDRESS*. 

Dosimetry  Manager,  Department  of 
Environmental  Hedth  and  Occupational 
Safety,  Uniformed  Services  University 
of  the  Health  Sciences,  4301  Jones 
Bridge  Road,  Bethesda,  MD  20814-4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Dosimetry  Manager,  Department  of 
Environmental  Health  and  Occupational 
Safety,  Uniformed  Services  University 
of  the  Health  Sciences,  4301  Jones 
Bridge  Road,  Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Dosimetry  Manager, 
Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual  and  bioassay  results. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU11 
SYSTEM  name: 

USUHS  Radiation  Dosimetry  Records. 
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SYSTEM  LOCATION: 

Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  maintained  on  University 
personnel  who  are  assigned  duties  in 
areas  requiring  the  wearing  of  a 
radiation  dosimeter. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  in  the  system  includes 
name.  Social  Security  Number, 
department,  dates  of  employment, 
results  of  dosimeter  measurements  for 
each  measurement  period,  results  of  the 
individual’s  thyroid  bioassays  (if 
applicable),  results  of  the  individual’s 
tritium  bioassays  (if  applicable],  records 
obtained  from  individual’s  previous 
work  experience  involving  radioactive 
materials,  and  records  of  individual’s 
training  in  radiation  safety. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2112,  2113;  10  CFR  part  19; 
10  CFR  part  20;  NAVMED  P-5055;  U.S. 
Nuclear  Regulatory  Commission  (NRC) 
Material  License  19-23344-01;  and  E.O. 
9397. 

PURPOSE(S): 

The  record  system  is  used  to  record 
and  file  pertinent  information,  and  used 
for  determining  possible  exposure  to 
radioactive  materials  in  excess  of 
allowable  limits.  The  Radiation  Safety 
Committee  of  the  University  may  review 
such  records  as  are  relevant  to  their 
determinations  of  an  individual’s 
qualifications  and/or  expertise  in  using 
radioactive  materials. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  may  be  reviewed  by  U.S. 
Nuclear  Regulatory  Commission  as  part 
of  their  on-going  administration  of  ^e 
Materials  License,  and  by  the  Radiation 
Safety  Committee  or  the  Radiation 
Safety  Officer  and  his/her  staff  to  review 
an  individual’s  qualifications  and/or 
expertise  in  conducting  experiments 
using  radioiodine  compovmds. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORMO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stOi'ed  in  file  folders. 


RETRCVABILITY: 

Records  are  accessed  by  name.  Social 
Security  Number,  or  department. 

SAFEGUARDS:  ^ 

Records  are  stored  in  filing  cabinets 
which  are  kept  locked  when  not  in  use. 

RETENTION  AND  DISPOSAL: 

Records  are  kept  permanently  on  file. 
Upon  termination  of  an  individual’s 
employment  at  the  University,  copies  of 
the  records  are  sent,  with  the  employees 
written  consent,  to  the  gaining 
employer’s  Radiation  ^fety  Officer. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Dosimetry  Manager,  Department  of  , 
Environmental  Health  and  Occupational 
Safety,  Uniformed  Services  University 
of  the  Health  Sciences,  4301  Jones 
Bridge  Road,  Bethesda,  MD  20814-4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the 
Dosimetry  Manager,  Department  of 
Environmental  Health  and  Occupational 
Safety,  Uniformed  Services  University 
of  the  Health  Sciences,  4301  Jones 
Bridge  Road,  Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Dosimetry  Manager. 
Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  the  Health 
Sciences.  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  fiom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  previous  employers, 
medical  records,  bioassay  results. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None. 

WUSU12 

SYSTEM  NAME: 

USUHS  Vehicle  Administration 
Records. 

SYSTEM  location: 

Primary  system:  Computer 
Operations,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799. 


Decentralized  Segments  -  Parking 
Control  Office,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799. 

CATEGORKS  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

All  personnel  assigned  or  visiting  the 
University  who  park  privately  owned 
vehicles  at  the  University,  including 
personnel  who  participate  in  USUHS 
carpools. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  of  individual,  office  symbol, 
office  phone,  office  room  number,  home 
address,  working  hours,  map 
coordination  of  home  address  and 
USUHS  Form  5004,  Certificate  of 
Compliance  •  Private  Motor  Vehicle 
Registration. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

Federal  Property  and  Administrative 
Services  Act  of  1949,  63  Stat.  377,  as 
amended;  10  U.S.C.  2112,  2113. 

PURPOSE(S): 

Used  by  USUHS  Parking  Control 
Office  to  monitor  parking  of  eligible 
personnel  at  the  University.  'The 
Computer  Operations  Center  provides  a 
printout  to  be  used  by  the  Parking 
Control  Office  of  all  potential  carpool 
prospects. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M  THE 
SYSTEM,  mCLUDINQ  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETHIEVINQ,  ACCESSING,  RETAIMNG,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Forms  filed  in  hard  copy,  computer 
magnetic  tapes,  disks  and  paper 
printouts. 

RETRIEVABILfTY: 

Information  is  accessed  and  retrieved 
by  name,  home  address  map  grid, 
permit  number,  tag  number.  The 
original  request,  USUHS  Form  5004  is 
filed  alphabetically  by  name. 

safeguards: 

USUHS  Form  5004  is  filed  in  the 
Parking  Control  Office,  and  access  is 
only  on  a  need  to  know  basis.  The  door 
is  locked  during  non-duty  hours. 
Computer  data  base  in  Computer 
Operations  is  stored  in  a  controlled  area. 
The  computer  terminal  can  only  be 
accessed  by  use  of  closely  held 
passwords  by  the  Parking  Control 
Office. 
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RETBmoM  AMO  onpoaet: 

Infbnnatkiii  is  kept  on  assigned 
personnel  and  destroyed  one  year  after 
diey  depart  die  IftiiTorsity. 

SYSTEM  MANAGEn(S)  AND  AOOBESS: 

Chief,  Support  Services  Divisitm, 
Uniformed  Services  University  of  the 
Health  Sciences.  4301  Jmies  Bridge 
Road,  Bethesda,  MD  20814-4799. 

NonRcanoN  raocEOUME: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  QiieC 
Support  Services  Division,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4709. 

HECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
infmmation  about  themselves  contained 
in  this  system  should  adchess  written 
inquiries  to  the  Chief,  Support  Services 
Division,  Uniformed  Services 
University,  Department  of  Defense,  4301 
Jones  Bridge  Road,  Bethesda.  MD  20814- 
4799. 

CONTESTINQ  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinatiofis 
are  published  in  OSD  Administrative 
Inshuction  81;  32  CFR  part  315;  or  may 
be  obtakied  from  die  S}^em  manager. 

RECORD  SOURCE  CATEOORCS: 

USUHS  Form  5004.  Certificate  of 
Compliance  •  Private  Motor  Vdiicle 
Registration  and  Related  Infmrnatkm 
Pertaining  to  Carpooling. 

EXEMPnONS  CLASMEO  POR  THE  system: 

None. 

WUSU13 
SYSTEM  NAME: 

USUHS  Civilian  Employee  Health 
Records. 

SYSTEM  IjOCATKM: 

Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road  , 
Bethesda,  MD  20814-4799. 

CATEGORIES  OF  MOMDUALS  COVERED  BY  THE 

system: 

Records  maintained  on  University 
civilian  personnel. 

CATEGORIES  OF  RECORDS  M  THE  system: 

InfcHmation  in  the  system  includes 
name.  Social  Security  Number, 
department,  date  of  employment, 
physical  examination  results,  medical 


test  results,  reports  by  physicians, 
nurses,  and  other  medical  personnel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2112, 2113, 21  CFR  part 
1910, 10  CFR  part  19. 10  CFR  pi^  20. 
NAVMED  P-5055. 2112, 2113. 

PURPOSE(S): 

To  record  m>d  file  pmlin«at 
infmmation,  end  use  the  results  in 
determining  possible  exposure  to 
occupational  hazards  in  excess  of 
allowable  limits.  The  Directm,  EHS,  and 
the  r^resentathres  may  review  such 
records  as  am  necessary  to  coxrel^ 
exposiue  data  and  physical  examination 
results. 

ROUTINE  uses  OF  RECORDS  MABfTAMEO  M  THE 
SYSTEM,  WCtUOINQ  CATEGORCS  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  uses: 

Records  may  be  reviewed  by  the 
Occupational  Health  Nurse  and  staff, 
the  Director.  EHS,  and  representative; 
and  Occupational  Safety  and  Health 
Adminietration  (OSHA),  to  review  an 
individual's  possible  exposure  to 
occupatkmal  hazards  in  excess  of 
allowable  limits. 

The  ‘Blanks  Routine  Uses’  set  forth  «t 
the  beginning  of  the  USUHS' 
compilation  of  systems  of  records 
notices  apply, to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORBIG, 
RETRIEHN6,  ACCESSING,  RETAMWa,  AND 
DISPOSNiG  OF  RECORDS  IN  THE  system: 

STORAGE: 

Records  ere  stored  in  medical  records 
folders. 

RETRiEVABIUTV: 

Records  are  accessed  by  name.  Social 
Security  Number,  or  department. 

SAFEGUARDS: 

Records  in  the  system  may  be 
accessed  only  by  ^S  staff  members. 
The  file  cabinets  are  kept  locked  when 
not  in  use. 

RETENTION  AND  DISPOSAL: 

Records  are  kept  permanently  on  file. 
Upon  terminatimi  ot  an  individual's 
employment  at  the  University,  copm  of 
the  records  are  sent,  with  the 
employee's  written  consmit,  to  the 
gaining  employer,  or  given  to  the 
employees. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Occupational  Health  Nurse, 
Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  the  Health 
Sciences.  4301  Jones  Bridge  Road. 
Bethesda,  MD  20814-4799. 

NOnFtCATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  cont6dned  in  this  system  sboxild 
address  written  inquiries  to  ftie 
Occupational  Health  Nurse,  Department 
of  Envinmmentel  Health  and 
Occupational  Safety,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda.  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  Mddng  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Occupational  Health 
Nurse,  Department  of  Environmental 
Health  and  Occupational  Safety. 
Unifonned  Services  University  of  the 
Health  Sciences,  4301  Jones  Bridge 
Road.  Bethesda,  MD  20814-4799. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  frnr  contesting  contents  and 
appealing  initial  agency  detenninations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  firom  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Informatkm  contained  in  the  file  is 
furnished  1^  the  individual,  previous 
employers,  physicians,  physical 
examination  results. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU14 
SYSTEM  NAME: 

USUHS  Occupational  Physical 
ExaminaticHi  Program. 

SYSTEM  location: 

Department  of  Environmental  Health 
and  Occupational  Safety;  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda.  MD  20814-4799 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Records  will  be  maintained  on' 
University  personnel  who  are  assigned 
duties  in  areas  requiring  preplacement 
and/or  occupational  physical 
examinations. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  in  the  system  includes 
name.  Social  Security  Number, 
department,  date  of  employment,  date  of 
baseline  physical  examination, 
frequency  of  examination,  date 
examinations  due,  special  tests 
required,  frequency  of  special  te«ts,  date 
of  special  tests,  end  date  special  tests 
due. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2112,  2113, 21  CFR  part 
1910, 10  CFR  part  19, 10  CFR  part  20, 
NAVMED  P-5055;  and  E.O.  9397. 

PURPOSE(S): 

The  occupational  health  nurse  and 
staff  maintain  the  record  system  to 
record  and  file  pertinent  information 
and  use  the  results  in  determining 
possible  exposure  to  occupational 
hazards  in  excess  of  allowable  limits. 
The  Director,  EHS,  and  representatives 
may  review  such  records  as  are 
necessary  to  correlate  exposure  data  and 
physical  examination  results. 

ROUTINE  USES  OF  RECORDS  MAINTAINEO  IN  THE 
SYSTEM,  mCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

Records  may  be  reviewed  by  the 
Occupational  Health  Nurse  and  sta^, 
the  Director,  EHS,  and  representative; 
and  the  Office  of  Occupational  Safety 
and  Health  Administration  (OSHA)  for 
the  purpose  of  determining  exposure  to 
occupational  health  hazards. 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  in  the  University’s 
main  computer  system. 

RETRIEVABIUTY: 

Records  are  accessed  by  name.  Social 
Security  Number,  department,  or  other 
data  fields. 

SAFEGUARDS: 

Records  in  the  data  base  may  be 
accessed  only  by  EHS  staff  members 
who  have  been  granted  access  to  the 
University  computer. 

RETENTION  AND  DISPOSAU 
Records  are  kept  permanently  on  file. 
Upon  termination  of  an  individual’s 
employment  at  the  University,  copies  of 
the  records  are  sent,  with  the 
employee’s  written  consent,  to  the 
gaining  employer. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Occupational  Health  Nurse, 
Department  of  Environmental  Health 
and  Occupational  Safety,  Uniformed 
Services  University  of  Health  Sciences, 
4301  Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 


address  written  inquiries  to  the 
Occupational  Health  Nurse,  Department 
of  Environmental  Health  and 
Occupational  Safety,  Uniformed 
Services  University  of  Health  Sciences, 
4301  Jones  Bridge  Road,  Bethesda,  MD 
20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Occupational  Health 
Nurse,  Department  of  Environmental 
Health  and  Occupational  Safety, 
Uniformed  Services  University  of 
Health  Sciences,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  horn  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Individual,  previous  employers, 
medical  records,  physical  examination 
results. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU15 
SYSTEM  NAME: 

USUHS  Security  Status  Master  List. 
SYSTEM  location: 

Security  Officer,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

*"A11  applicants  for  employment  with 
USUHS;  all  military  personnel  assigned, 
detailed  or  attached  to  USUHS;  all 
persons  hired  or  serving  in  an  advisory 
capacity  to  USUHS  who  require  access 
to  classified  information. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Record  contains  type  of  investigation, 
date  completed,  file  number,  agency 
which  conducted  investigation, 
investigation,  security  clearance  data 
information,  name.  Social  Security 
Number,  finger  prints,  date  and  place  of 
birth,  organizational  assignment,  dates 
interim  and  final  clearances  issued, 
position  sensitivity  and  related  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

10  U.S.C.  2112,  2113,  44  U.S.C.  2904, 
3102;  5  U.S.C.  7531  through  7533;  E.O. 
10450,  Security  Requirements  for 
Government  Employees,  as  amended; 


E.0. 12356,  National  Security 
Information  Material. 

PURPOSEfS): 

To  maintain  and  provide  security 
clearance  data  to  DoD  contractors  on 
USUHS  employees  assigned  to  or 
visiting  a  contract  fecility  or  visiting  or 
applying  for  employment  with  another 
Federal  agency. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  mCLUDINO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  records  from  this  system  of 
records  may  be  disclosed  to  other 
Federal  agencies  for  the  purpose  of 
asserting  level  of  security  clearance  and 
background  investigation  data. 

The  ’Blanket  Routine  Uses’  set  forth  at 
the  be^ing  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  thjs  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  stored  in  file  folders 
maintained  by  the  security  officer. 

RETRIEVABIUTY: 

File  folders  are  filed  alphabetically, 
by  last  name  of  individual  concerned  for 
all  USUHS  personnel  or  by  subject 
matter. 

SAFEGUARDS: 

Records  are  accessible  only  to  those 
authorized  personnel  requir^  to 
prepare,  process,  and  type  necessary 
documents;  or  to  answer  authcrized 
inquiries  for  information  contained 
therein.  Records  are  stored  in  locked 
filing  cabinets.  After  normal  business 
hours  the  building  is  protected  by  the 
USUHS  guard  force. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  two  years  after 
separation  from  the  agency. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Security  Officer,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Records 
Administrator,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
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in  this  system  should  address  written 
inqmries  to  the  Recmds  Administrator, 
Uniformed  Services  University  of  the 
Health  Sciences  (USUHS/ADM),  4301 
Jones  Bridge  Road,  Bethaeda,  20814- 
4799. 

Written  requests  for  information 
should  contain  full  name  of  the 
individual,  current  address  and 
telephone  niunber  and  current  business 
address. 

For  perscmal  inspections  racocds, 
the  in^vidual  should  be  able  to  provide 
acceptable  identificaticm.  that  is,  drivers 
license  or  employing  office’s 
identification  canL 

COffTESTING  RECORD  RR00E0URE8; 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  mid 
appealing  initial  agency  detenninations 
are  published  in  OSD  Adrainistrativs 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORCS: 

Information  is  furnished  by  the 
individual  concerned;  epplicatiaD  for 
employment;  or  assignment,  and  reports 
of  investigation  by  Federal  investigative 
agencies. 

E)CMFnONS  CLMMED  FOR  THE  SYSTEM: 

None. 

WUSU16 
System  name: 

USUHS  Home  Town  News  Release 
Background  Data  File. 

system  tOCATION: 

OfBce  of  University  and  Public 
Affairs,  Uniformed  Services  University 
of  the  Health  Sciences,  4301  Jones 
Bridge  Road.  Bethesda,  MD  20814-4799 

CATESOWES  Of  MOMOUAU  COVERED  RY  THE 
system: 

All  Army,  Navy,  Air  Force  and  U.S. 
Public  Health  Service  active  duty 
personnel  who  have  entered  or 
graduated  from  the  University’s  medical 
sdiool  or  graduate  study  programs,  who 
have  been  awarded  a  medal  or 
decoration,  or  who  otherwise  have 
participated  in  a  newsworthy  event. 

CATEQORIES  OF  RECORDS  M  THE  SYSTEM: 

Biographical  information  including, 
but  not  limited  to  name,  current  grade, 
Social  Security  Numbw,  marital  status, 
local  address,  name  and  address  of 
parents,  educational  backgroimd  and 
military  history,  and  photographs. 

AUTHORIYY  FOR  MAINTENANCE  OF  THE  SYSTEM: 
10  U.SX1  2113  and  E.O.  9397. 


FURPOSE(S): 

Preparation  of  news  releases  for 
distribution  to  newspapers  across  the 
United  States. 

ROUTINE  USES  OF  RECORDS  MAMTAMEO  M  THE 
SYSTEM,  mCLUDINa  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  ‘Blanket  Routine  Uses*  set  forth  at 
the  bc^inmng  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apjdy  to  this  system. 

InfonniUion  htun  this  system  cd 
records  may  also  be  disdoeed  to  the 
media  as  part  of  news  releases. 

POUCIES  AND  PRACTICES  FOR  STDRINQ, 
RETRMVMO,  ACCESSINQ,  RETAIMNQ,  AND 
DiSPOSINO  OF  RBOOROS  M  THE  system: 

STORAGE: 

Records  are  stored  in  lod»d  cabinets, 
and  the  office  is  locked  during  non-duty 
hours. 

RETRIEVABIUnr: 

Records  are  accessed  by  name  and 
Social  Security  Number. 

SAFEGUARDS: 

Records  are  accessed  imly 
person(s)  responsible  for  servicing  the 
records  system  in  performance  of  their 
official  duties. 

RETENTION  AND  DtSPOSAU 
Information  on  students  is  kept  from 
the  beginning  of  freshman  year  until  90 
days  after  graduation  and  then 
destroyed.  The  University  and  Public 
Affairs  offfce  keep  no  informaticm  cm 
medd  or  decoratkm  awardees,  as  the 
original  home-town  newspaper  release 
form  is  sent  to  the  services’  news 
centers  and  no  copies  are  retained. 

SYSTEM  MANAOER^S)  AND  ADORESS: 

Director  of  Public  Affoirs,  Uniformed^ 
Services  University  of  the  Health 
Sdmices,  Office  of  University  and 
Public  Affairs,  4301  Jones  Bridge  Road, 
Room  A104S,  Bethel,  MD  20814- 
4799. 

NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  infonnatitm  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director 
of  Public  Affairs,  Uniformed  Services 
University  of  the  Health  Sciences,  Office 
of  University  and  Public  Affairs,  4301 
Jones  Bridge  Road,  Room  A1045. 
Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  Yvritten 
inquiries  to  the  Director  of  Public 
Affairs,  Uniformed  Services  University 


of  the  Health  Sciences,  Office  of 
University  and  Public  Affairs,  4301 
Jones  Bridge  Road,  Room  A1045, 
Bethesda,  MD  20814-4799. ' 

CONTESTINO  RECORD  PROCEDURES: 

Tlie  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  detenninations 
are  pifolished  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

InformaticHi  is  obtained  from  the 
individual. 

EXEMPTIONS  CLAMED  FOR  THE  SYSTEM: 

None.' 

WUSU17 
SYSTEM  NAME: 

Accounts  Receivable  Records. 

SYSTEM  LOCATION: 

Uniformed  Services  University  of  the 
Health  Sciences,  Financial  Management 
Directorate,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
system: 

Active  duty  and  retired  militaiy 
personnel,  USUHS  civilians,  present 
and  former  employees,  contracting 
officers  and  r^resentatives,  dependents 
of  military  personnel,  foreign  nationals 
residing  in  the  United  States  and  other 
individuals  who  may  be  indebted  to  the 
Uniformed  Services  University  of  the 
Health  Sciences  or  the  U.S. 

Government. 

categories  OF  RECORDS  IN  THE  SYSTEM: 

The  records  maintained  by  the  system 
include,  but  are  not  limited  to, 
documentation  pertaining  to  telephone 
billing,  check  issue  discrepancies, 
dishonored  checks,  reports  of  surveys, 
freight  losses  in  shipments,  involuntary 
collections,  erroneous  payments, 
property  losses  cmd  damages,  loss  of 
funds,  ^vemment  losses  in  shipments, 
set-off  of  final  pay,  travel  advances. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

5  U.S.C.  5512-5514,  Withholding  Pay; 
31  U.S.C.  71,  Public  Accounts  to  be 
settled  in  the  General  Accounting 
Office;  37  U.S.C.  1007  (B,  E,  F,G) 
Deductions  bum  piay;  40  U.S.C.  Qiapter 
15,  Government  Lo^ws  in  Shipment;  49 
U.S.C.  1.  Transportation. 

Debt  Collection  Act  of  1982  (Pub.  L 
97-365);  5  U.S.C.  552a(b)(12);  10  U.S.C. 
2774;  15  U.S.C.  1681a(f);  Federal  Claims 
Collection  Act  of  1966,  31  U.S.C.  952(dJ; 
31  U.S.C.  3711;  E.O.  9397. 
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PURP0SE(S): 

To  process,  monitor,  and  post-audit 
accounts  receivable.  To  administer  the 
Federal  Claims  Colleodon  Act  of  1966 
and  the  DeS>t  Collectian  Act  of  1M2  and 
to  answer  inquiries  pertaining  thOTetn. 

The  information  is  used  for  credit 
investigations  and  for  the  determination 
of  tax  liabilities  as  well  as  Department 
of  Veterans  Affairs  benefits. 

ROUTINE  USES  OP  AECOAOS  MMNTAINEO  M  THE 
SYSTEM,  tWCLUOaiO  CATEOOWES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

The  disclosures  of  infonoation  from 
the  record  system  includes,  but  is  not 
limited  to,  credit  bureaus  for  credit 
investigations  and  to  private  collection 
agencies  for  the  purpose  of  credit 
information  and  for  obtaining  credit 
reports  or  skip  traces. 

To  the  Internal  Revenue  Service  for 
the  determination  of  tax  liabilities, 
Department  of  Veterans  Affairs  for 
administration  of  laws  pertaining  to 
veterans  benefits  and  correspionderjce 
with  all  of  the  above  and  the 
dependents  and  survivors. 

To  any  Federal  creditor  agency  with 
a  valid  claim  against  any  current  or 
former  employee  of  the  USUHS  for  the 
purpose  of  resolving  any  claims  under 
the  Debt  Collection  Act  of  1982. 

To  the  Department  of  Treasury/ 
Internal  Revenue  Service  for  the 
purpose  of  obtaining  locator  status  for 
delinquent  accounts  receivable,  and/or 
to  report  write-off  amounts  as  taxable 
income  as  pertains  to  amounts 
compromised  and  accoimts  barred  from 
litigation  due  to  age,  and  for  the  purpose 
of  offset,  either  administrative  ot  salary. 

To  the  Department  of  Justice/U.S. 
Attorneys  for  legal  action  and/or  final 
disposition  of  debt  claims.  For  offsets, 
both  to  collect  and  to  repay. 

The  ‘Blanket  Routine  Uses'  set  forth  at 
the  beginning  of  the  USUHS' 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

Disclosure  to  consuRoer  reporting 
agencies: 

To  consumer  reporting  agencies 
pursuant  to  5  U.S.C.  552a(b)(12)  as 
defined  in  the  Fair  Credit  Reporting  Act 
(15  U.S.C.  1681a(f))  or  the  Federal 
Claims  Collection  Act  of  1966  (31  U.S.C. 
3701(a)(3)). 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVMQ,  ACCESSIMO,  RETAINING,  AND 
DISPOSmQ  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders, 
notebooks,  binders  or  visible  file 
binders,  cabinets,  card  files  and  on 
computer  disks  and  magnetic  tapes. 


retrievabujty: 

Records  are  accessed  by  name  and 
Social  Security  Number. 

safeguards: 

Records  are  accesse4  by  custodian  of 
record  system  and  by  personnel 
responsible  for  stevidng  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screraed  and 
cleared  for  the  need  to  know.  Records 
are  stored  in  security  file  ccmtaiiiers, 
cabinets  or  lodced  c^inets  or  rooms, 
protected  by  guards  and  controlled  by 
screened  personneL  In  addition,  there 
are  passwords  and  security  systems  as 
part  of  the  software  to  prevent 
unauthorized  access. 

RETEMTION  and  OiSROSAL: 

Retention  is  up  to  six  years  or  until 
discrepancies  are  cleared.  Destruction  is 
completed  by  tearing,  shredding, 
pulping,  macerating  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Financial  Management, 
Uniformed  Services  UniveEsity  of  the 
Health  Sciences,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799. 

NOTIFICA-nON  PROCEOUIte: 

Individuals  seeking  to  determine 
whether  mformation  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  die  Director, 
Financial  Management,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  IMrector,  Financial 
Management,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  K4E)  20814- 
4799. 

Information  pertaining  to 
geographically  disbursed  elements  of 
the  record  system  may  be  obtained  from 
the  documentation  managers  at  the 
applicable  USUHS  component.  The 
requestor  should  be  able  to  provide 
sufficient  information  of  identity,  such 
as  name,  Social  Security  Number,  place 
of  employment  or  other  information  that 
may  be  verified  by  the  record  itself. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  aj^ 
appealing  initial  agency  determinaUons 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 


RECORD  SOURCE  CATEGORIES: 

Sources  include,  but  are  not  limited 
to.  information  obtained  from  automatic 
system  interfoces,  corporations  and  from 
source  documents  su^  as  reports, 
contractors,  vendors,  daimanls, 
trustees,  asagnees,  USUHS  and  other 
Department  d  Defense  components, 
carriers.  General  Accoxinting  Office, 
ComptroHer  General,  Department  of 
Veterans  Affairs,  Federal  creditor 
agencies  and  consiuner  reporting 
agencies. 

EXEMPnONSn  MMFn  FOR  THE  system: 

None. 

wusuta 

SYSTEM  name: 

Accounts  Payable  Records. 

SYSTEM  LOCAHON: 

Uniformed  Services  University  of  the 
Health  Sciences,  Financial  Management 
Directorate,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

CATEGORIES  OF  INOWIOUALS  COVERED  RV  THE 
system: 

Individuals  who  have  money  owed  to 
them  by  USUHS  or  who  have  performed 
official  functions  resulting  in  a  valid 
debt  payable  by  USUHS  to  a  third  party. 
Such  individuals  include  contractors, 
military  and  civilian  personnel  and 
their  dependents,  assignees,  trustees, 
guardians  and  survivors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  records  maintained  by  the  system 
include,  but  are  not  limited  to, 
contracts,  purchase  orders,  blanket 
purchase  agreements,  t«nporary  duty 
and  permanent  change  of  station, 
transportation  requests,  government 
bills  lading,  compensation  claims, 
correspondence  wiffi  creditors, 
dependents  of  military  personnel  and 
civilian  employees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM: 

31  U.S.C.  3326,  Receipts,  Retention 
and  Disbursement  of  Public  Funds; 
3325, 3528,  and  3529,  Travel  and 
Transportation  Allowance,  Dependents, 
Baggage  and  Household  Effects;  3322, 
Disburring  Officers;  37  U.S.C.  404, 
Travel  and  Transportation  Allowances; 
General;  406,  Disbursing  Officers;  and 
E.O.  9397. 

PURPOSE(s): 

Records  are  used  to  support  payments 
to  creditors  who  may  include  militaiy 
personnel  and  civili^  employees,  their 
dependents,  survivors,  guardians  and 
trustees,  contractors,  vendors  and 
assignees. 
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Data  is  also  used  for  matters 
pertaining  to  taxation,  welfare,  criminal 
and  civil  litigations. 

ROUTINE  USES  Of  RECORDS  MAIKTAINEO  IN  THE 
SYSTEM,  INCLUOmO  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

When  authorized,  records  may  be 
disclosed  to  creditors,  dependents, 
claimants,  Internal  Revenue  Service  for 
tax  purposes  including  assessments, 
levy  actions,  employer/employee  Social 
Security  taxes. 

To  the  Social  Security  Administration 
and  the  Department  of  Veterans  Affairs 
for  the  verification  of  claims  and  the 
eligibility  for  benefits  administered  by 
su^  agencies,  and  to  state  and  local 
authorities  for  matters  pertaining  to 
taxation,  welfare,  criminal  and  civil 
litigations,  within  the  jurisdiction  of 
such  authorities. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS' 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  file  folders,  visible  file 
binders/cabinets,  card  files,  computer 
and  computer  output  products, 
magnetic  cards  and  disks  and 
microform. 

retrievabiuty: 

Access  by  name  and  Social  Security 
Number. 

safeguards: 

Records  are  accessed  by  person  (s) 
responsible  for  the  servicing  of  the 
record  system  in  performance  of  their 
official  duties  who  are  properly 
screened  and  cleared  for  a  need  to 
know.  Records  are  stored  in  security  file 
containers,  cabinets,  safes,  vaults,  or 
locked  cabinets  and  rooms.  Records  are 
controlled  by  personnel  screening  and 
by  computer  security  software  in 
machine-readable  records. 

RETENTION  AND  DISPOSAL: 

Retention  periods  of  various  types  of 
documents  vary  from  1  month  to  6 
years.  Some  records  are  destroyed  by 
USUHS  by  tearing,  shredding,  pulping, 
macerating  or  burning.  Others  are 
retired  to  the  Denver  Federal  Archives 
and  Record  Center  and  destroyed  after 
various  retention  periods. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Financial  Management 
Directorate,  Uniformed  Services 
Univwsity  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799. 


NOTIFICATION  PROCEDURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 
is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Financial  Management  Directorate, 
Uniformed  Services  University  of  the 
Health  Sciences,  4301  Jones  Bridge 
Road,  Bethesda,  MD  20814-4799. 

RECORD  ACCESS  PROCEDURES: 

Individuals  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Financial 
Management  Directorate,  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

Information  pertaining  to 
geographically  disbursed  elements  of 
^e  record  system  may  be  obtained  firom 
the  documentation  manager  at  the 
applicable  USUHS  component.  The 
requestor  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as 
name.  Social  Security  Number,  service 
number,  military  status,  duty  station  or 
place  of  employment  or  other 
information  verifiable  firom  the  record 
itself. 

CONTESTING  RECORD  PROCEDURES: 

The  USUHS’  rules  for  accessing 
records,  for  contesting  contents  and 
appealing  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEGORIES: 

Sources  include,  but  are  not  limited 
to,  information  obtained  from  automatic 
system  interfaces,  corporations  and  fi’om 
source  documents  such  as  reports, 
contractors,  vendors,  claimants, 
trustees,  assignees,  USUHS  and  other 
Department  of  Defense  components, 
carriers.  General  Accounting  Office, 
Comptroller  General  and  Department  of 
Veterans  Affairs. 

EXEMPTIONS  CLAIMED  FOR  THE  SYSTEM: 

None. 

WUSU19 
SYSTEM  NAME: 

Travel  Records. 

SYSTEM  location: 

Uniformed  Services  University  of  the 
Health  Sciences,  Financial  Management 
Directorate,  4301  Jones  Bridge  Road, 
Bethesda.  MD  20814-4799. 

categories  of  individuals  covered  by  the 

SYSTEM: 

Active  duty  and  retired  military 
personnel,  USUHS  civilian  present  and 


former  employees,  dependents  of 
military  personnel,  other  individuals  in 
receipt  of  competent  travel  orders, 

categories  of  records  in  the  system: 

The  records  maintained  by  the  system 
include,  but  are  not  limited  to,  travel 
vouchers  and  subvouchers,  travel 
allowance  payment  list,  travel  voucher 
and  subvoucher  continuation  sheets, 
certificate  of  nonavailability  of 
government  quarters  and  mess,  multi¬ 
travel  payment  list,  travel  payment 
record,  request  for  fiscal  information 
concerning  transportation  requests,  bills 
of  lading,  public  voucher  for  fees  and 
mileage  and  claims  for  reimbursement 
for  expenditures  on  official  business 
and  related  correspondence. 

authority  for  maintenance  of  the  system: 

37  U.S.C.  404-412,  Travel  and 
Transportation  Allowances;  5  U.S.C. 
2105,  Employees  5561;  Definitions; 

5564,  Travel  and  Transportation;  5701- 
5708,  Travel  and  Subsistence  Expenses; 
5721-5730,  Travel  and  Transportation 
Expenses. 

PURPOSE(s): 

Records  are  established  and  used  for 
accountability,  auditing  and  settlement 
of  travel  claims. 

ROUHNE  USES  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS  AND 
THE  PURPOSES  OF  SUCH  USES: 

To  the  Internal  Revenue  Service,  for 
the  purpose  of  recording  information 
concerning  payment  of  travel 
allowances  which  are  subject  to  Federal 
Income  Tax. 

The  ‘Blanket  Routine  Uses’  set  forth  at 
the  beginning  of  the  USUHS’ 
compilation  of  systems  of  records 
notices  apply  to  this  system. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders, 
notebooks,  binders,  visual  file  binders 
and  cabinets,  card  files  and  on  computer 
magnetic  tape,  disk  and  printouts. 

retrievability: 

Access  is  by  name  and  Social  Security 
Number. 

SAFEGUARDS: 

Records  are  accessed  by  custodian  of 
the  record  system  and  by  persons 
responsible  for  servicing  the  record 
system  in  performance  of  their  official 
duties  who  are  properly  screened  and 
cleared  for  need-to-know.  Records  are 
stored  in  security  file  containers, 
cabinets,  safes,  vaults  or  locked  cabinets 
and  rooms.  Records  are  controlled  by 
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personnel  screening  and  by  computer 
security  software  in  machine-readable 
records. 

RETENTION  AND  DISPOSAL: 

The  original  voudier  and  related 
supporting  documents  are  stored  at  the 
Air  Force  Accounting  and  Finance 
Center,  Denver,  Colorado,  for  eighterai 
months  and  then  moved  to  the  Denver 
Federal  Archives  and  Recwd  Center  for 
four  years  and  nine  months  aft«r  whi<±i 
they  are  shredded.  A  copy  of  the 
original  voucher  and  related  supporting 
documents  are  maintained  by  the 
Financial  Management  Directorate  for 
six  years  and  then  destroyed  by  burning, 
shredding,  tearing,  mulching, 
macerating.  Permanent  history  tapes 
cohistory  tapes  contain  individu^  data 
for  six  years  horn  the  transfer  date. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Financial  Management 
Directorate,  Uniformed  Services 
University  of  the  Health  Sciences,  4301 
Jones  Bridge  Road,  Bethesda,  MD  20814- 
4799. 

NOTIfICATION  PnOCEOURE: 

Individuals  seeking  to  determine 
whether  information  about  themselves 


is  contained  in  this  system  should 
address  written  inquiries  to  the  Director, 
Financial  Management  Directorate, 
Uniformed  Services  University  of  the 
Health  Screes,  4301  Jones  Bridge 
Road.  Bethesda,  MD  20614-4799. 

RECORD  ACCESS  PROCEDURES: 

indhddiials  seeking  access  to 
information  about  themselves  contained 
in  this  system  should  address  written 
inquiries  to  the  Director,  Financial 
Management  Directorate.  Uniformed 
Services  University  of  the  Health 
Sciences,  4301  Jones  Bridge  Road, 
Bethesda,  MD  20814-4799. 

Information  pertaining  to 
geographically  disbiirsed  elements  of 
die  record  system  may  be  obtained  Ihom 
the  documentation  manager  at  the 
applicable  USUHS  component. 
Requesters  should  be  able  to  provide 
sufficient  proof  of  identity  such  as 
name.  Social  Security  Number,  office 
location,  place  of  employment  and 
spodfy  the  accounting  disbursing 
number,  voucher  number,  date  of 
voucher  and  other  infemnation 
verifiable  in  the  record  itself. 


CONTESflNO  RECORD  PROCEOURE»: 

The  USUHS’  rules  Iot  accessing 
records,  for  contesting  contents  and 
ai^ieeling  initial  agency  determinations 
are  published  in  OSD  Administrative 
Instruction  81;  32  CFR  part  315;  or  may 
be  obtained  from  the  system  manager. 

RECORD  SOURCE  CATEOORES: 

Sources  inciiMie,  but  are  not  limited 
to,  infonnatiem  obtained  from  automatic 
system  interfaces,  corporations  and  frem 
source  documents  such  as  reports, 
cootractors,  vendors,  claimants, 
trustees,  assignees,  USUHS  and  other 
Department  Defense  components, 
carriers.  General  Aoooimting  Office, 
Comptroller  General  and  Department  of 
Veterans  Afiairs. 

EXEMPTIONS  CUUMED  FOR  THE  SYSTEM: 

None. 
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